Moon. u dama

VIADB. INY
AvAa

DodlVli. UHAD.
AV /o)

Modonuck U 0dama

o

VIHB.

AknroHnepHoe oomecTBo «P7»

JIECKTOII PEJJAKTOP
(PEJIAKTOP ITPE3EHTALIMI)

PYKOBO/ICTBO ITIOJIb30OBATEJIA

RU.48324255.1P (PII)-PII-B1.0

JIuctoB 246

2026

Ok3. Ne



2
RU.48324255.JIP (PIT)-PI1-B1.0

AHHOTAINSA

B nmaHHOM mporpaMMHOM JTOKyMEHTE, B paszzaene «Ha3zHaueHue mporpammbby
NPUBOJIUTCS Ha3HAUYEHUE U 00JIaCTh IPUMEHEHUS TPOrPaMMBI.

B pa3zpene «YcinoBusl BBINOJHEHUS MPOTPaMMBbD» IMPUBENEHBI CBEIEHUS O
TEXHUYECKUX M MPOrPaMMHBIX CPEICTBAaX, 00ECIIEUNBAOIINX BBITOJIHEHUE JTAHHOU
IPOrPAMMBI.

B paznene «BpinogHeHue nporpaMMby OPUBEACHO OMHMCAHHME BCEX (PYHKIMI
IIPOrpamMMBbl U METOJIOB €€ HCIIOJIb30BAHMS.

B pasnmene «CooOuieHusi moJIb30BaTeNI0» YKa3aHbl TEKCThl COOOIIEHUH,
BBIJIABAEMbIX B XOJI€ BBINOJIHEHUS NPOrpaMMbl, OIMCAHHUE HUX COAEPNKAHUA U
JEeMCTBUI, KOTOpBIE HEOOXOIUMO MPEANPUHSATH 110 3TUM COOOIIECHHUSM.

JlokymeHT noxaroroieH B coorBerctBuu ¢ ['OCT 19.103-77 — B uactu
HanMmeHoBaHus u o6o3HaueHus, 'OCT 19.106-78 — B wactu odopmienus, 'OCT

19.505-79 — B 4acTu CTPYKTYpBI U COJICPIKAHUS.
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INEPEYEHb TEPMHUHOB

Onucanune

ITporpamMmusIil kommeke «Cepsep gokymenToB» (11K CJI).

[TporpamMma, KOTOPYIO HEOOXOIUMO YCTAaHOBHTH HAa KOMIIBIOTEP, YTOOBI
HCIIOJIb30BaTh €€ JIOKAIbHO, B OTJIMYNE OT BEO-MPUITOKEHHIH,
paboTatomux B Opaysepe

OtnenpHas cTpaHuLa B IPE3EHTALMKU, HA KOTOPOM pa3Meliaercs

nH(popMalus, Takas Kak TeKCT, N300pakeHus, rpauKy U T.I1.

WHCTpyMEHT U1 co3/1aHusl TPO(HEeCCHOHAIBHBIX U BU3YaJIbHO
NPUBJIEKATEIbHBIX JHArPaMM, CXeM U Ipa(puKOB U3 TEKCTOBOU
uH(pOopMaLUH.

OOBEKTHI, CO3/JaHHbIE B OJTHOM IPUJIOKEHUU U BHEAPEHHbBIE UIIH
CBSI3aHHBIE C IPYTUM HPUIIOKEHUEM.

Crannaptaeiii HaOop u3 128 cumBooB (ot 0 10 127), KOTOPHINA BKITIOYAET
uudper (0 — 9), natuHckue OykBoI (A-Z, a-z), 3HAKW TPETTUHAHUS U
YOpPaBISIONINE CUMBOIBL. JTOT cTanAapT (American Standard Code for
Information Interchange) onpenensiet, kak TEKCT KOAUPYETCS B BUIE
qrcen, YT00bI KOMIIBIOTEPBI MOTJIM 00padaThIBaTh U IMEepeaBaTh
TEKCTOBbIE JTaHHBIE.

MareMaTHueCKU ONMCAHHAs KPUBasi, UCIIOJIb3yeMasl B KOMITbIOTEPHOM
rpaduKe 1 aHUMAaLUH.

Hanctpodnsie, TOACTPOYHBIE WM BHYTPUCTPOUYHBIE CUMBOIIBI, KOTOPEIE
N00aBIIAI0TCS K OyKBE WIIM CUMBOJTY JUIsl 0003HAUEHUs! €ro OTINYUS,
YTOUHEHUS W [T Pa3JInYCHUs TTOX0KHUX 0003HAYECHUH.

HaGop naHHBIX, OnpeAesIomnii BHEITHUA B rpad)uaecKoro
uHTEpdeiica mporpaMMbl, HAIIPUMEp, IIBETOBYIO CXeMY, IPUQTHI, UKOHKH
Y pacroyIoKeHUe 3JIEMEHTOB, CO3/1aBasi YHUKAIbHbIM CTHIIb.

Crnioco0 B3anMoJIeHCTBHSA C 3JIeMEHTaMH HTepdeiica, Ipu KOTOPOM
MI0JIb30BATENb «3aXBaThIBAET» OOBEKT (HAIIpUMeEp, (ailyl uiu 3Ha40K),
NEPEeTacCKUBAET €r0 B HOBOE MECTO U «OpocaeT» TaM.

[TpeoOpaszoBanue u3 ogHoro popmarta aiina B Apyroii ¢popmar ¢aiina.
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HaumenoBanue Onucanue

OneMeHT unTepdeiica, KOTOPHIi MO3BOJISAET MOJIE30BATEIIO
Bkaaaka NEPEKIIIOYATHCS MEX/Y Pa3IMYHBIMU pa3/ielaMy WU CTpaHULIAMU, HE

MOKKJas1 OAHO OKHO IIPHUIIOKCHUS.
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NEPEYEHb COKPAILIEHUA U YCJOBHBIX OBO3HAYEHUI

Cokpamenne 3HaveHHne
IIK CI ITporpamMMHbIil KomIieke «CepBep JOKYMEHTOBY
o3y OnepaTvBHOE 3alIOMHHAIOIIEE YCTPOUCTBO
oC OrneparmoHHasi cucteMa
[IK IIepcoHaIBHBIN KOMITBIOTED
1O [IporpammHuoe obecrieueHne
PC Pabouas cranuus
IIT [lenTpasibHBIN TIpOLIECCOP

OBM DJIEKTPOHHAS BBIUUCIUTENIbHAS MAllIHA
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1. HA3BHAYEHHUE ITPOI'PAMMDBI

[Iporpamma neckron penaktop «Pegakrop npe3eHTarui» npeactapiseT coooi
JNECKTOIMMHOE TMPUIIOKEHHUE, MPEAHA3HAYECHHOE I CO3JaHusl, PEIaKTUPOBAHUA HU
npoBeJeHus npe3eHTanuii. OHO MpeAoCTaBIsSeT MOJIb30BATENSIM UHCTPYMEHTBI TS
CO3JaHHUSI M PEAAKTHUPOBAHMUS CIAWJOB, KOTOPbIE MOTYT COJEpXkKaTb TEKCT,
M300paKeHMsI, TAOIHIIBI, TpaUKH, AHATPAaMMBI, BUIECO U ayIHO.

Penakrop mpeseHTanuii  MO3BOJISIET  CTPYKTYpPUpPOBaTh  MHGOpPMAIIHIO,
MPUMEHSTh BU3YyalibHbIe 3(P(EKThl W MEPEeXOJbl, a TaKkKe MPOBOIUTH TMOKA3bI,

3¢ (HEKTUBHO TOHOCS COEpPKAHUE 10 Ay TUTOPHH.

1.1 HaumMeHOBaHHE MPOTrPaMMBbI

[Tonroe Ha3BaHue: Jleckrorn penakTop «Penakrop npe3eHTanuin.
CokpamenHoe HaumeHnoBanue: JIP PII.
Howmep noxymenra: RU.48324255.J1P (PII)-PII-B1.0.

HanmenoBanne komnanuu paspadorunka: AO «P7».

1.2 ®yHKIUU NPOrpaMMbl

]_IGCKTOH PCOAKTOP «PGI[aKTOp HpGBGHT&HHﬁ» npcaoCTaBJIsACT BCC
H€O6XOI[I/IMBI€ HHCTPYMCHTBI MIJI1 CO3JaHHA, PCAAKTUPOBAHHA W YHPABIICHUA

npe3eHTanusaMu. OCHOBHbBIE (DYHKIIMH MPOTPAMMBbI BKITFOUAIOT:

—  Pepakropsr:

O pemakrop Ui CO3JaHUS W PEJAKTUPOBAHUS  IPE3CHTAIH,
BKJIFOYAIOIIMI ~ MHCTPYMEHTHI  JJI1  pabOTBI € TEKCTOM,
W300pOKCHUSIMH,  OuarpaMmamu,  GurypamMd W JAPYTUMH
rpaduyecKUMU 0ObEKTAMH;

O BO3MOXXHOCTH CO3JaHHS HOBBIX NMPE3EHTAIIMN ¢ HYJS WJIA Ha OCHOBE

111a0JIOHOB;
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o mojaaepxkka mupokoro crekrpa ¢popmaros: PPT, PPTX, ODP (mus
Npe3eHTaluii), a TakKe BO3MOXKHOCTh coxpaHeHuss B PDF u npyrux
dbopmarax st oOMeHa M MevaTH;

O BO3MOXXHOCTb J00aBJIEHUS 3aMETOK K claijgam Ui JOKJIaJA4UKOB,
CoJIepKaINX JAOMOTHUTEIbHYI0 HHPOPMAIIUIO WIIN TTOICKA3KY;

O PEXUM «ABTOHOMHOE CIAWI-IIOY» C BO3MOKHOCTBHIO HEMPEPHIBHOTO
LAKJIa TEMOHCTPALUH;

O (GYHKIUA CKPBITHS CIAWIOB JUIsi THOKOTO YIPaBIEHUS KOHTECHTOM

Tpe3eHTAIIH.

—  @YHKUUU COBMECTHOM pabOTBHI:

O OCTaBNATh KOMMEHTApWHU, OTBEYaTh HAa HHUX, PEAAKTHUPOBATH U
yAaJsATh,  TAKXKE OTMEYATh PEIICHHBIE BOIIPOCHI.
— CepBuc coxpaHeHUs U dKCIOPTa:
o coxpaHeHue mnpeszeHtauuii B ¢opmare PDF nns yHuBepcanbHOro
oOMeHa U MeYaTH.
O OKCHOPT MpEe3eHTAUil B pa3nuyHble (OPMATHL.
— HWHCTpyMEHTHI ISl BU3yaIH3alliH:
O IIUPOKHE BO3MOXKHOCTH MO padoTe ¢ auarpamMmamu, rpaduxkamu u
burypamu JUIst HarJISAHOTO MPEICTABICHUS TaHHBIX;
O HHCTPYMEHTHI [UIsl Ju3aiiHa © (OpPMATUPOBAHMSI, TTO3BOJISIFOIINE

COo31aBaThb HpO(I)eCCI/IOHaJIBHO BBITTIAIAINNUC IIPC3CHTALNH.

1.3 IlpumeHeHHE NPOrpaMMbl

O6nactu npumenenus [{P PII:
— B OuM3Hece: JUIsI CO3JaHUS U JIEMOHCTpAalUUU OW3HEC-IUIAHOB,
KOMMEPUYECKUX MPEI0KEHUH, OTYETOB, MAPKETUHTOBBIX IIPE3EHTALUN 1

0Oy4Jaronrx MaTepuaioB B KOMIAHUAX JIFOOOT0 pa3Mepa;



11
RU.48324255.JIP (PIT)-PI1-B1.0

— VISl  HMHIAMBHAYAJILHOIO WCHOJB30BAHMUS: Uil TMOATOTOBKU U
BU3yalIM3allMl  UJEH, TPOEKTOB, YYEOHBIX [IOKJIAJIOB U JIMYHBIX
MpE3CHTaINN;

— B TNPOEKTHBIX KoMaHAax: g 3(pdEKTHBHON BHU3yalHM3allMM XoJ1a
MPOEKTa, CTATyCOB, IJIAHOB, KJIFOYEBBIX ATAlOB U PE3yJIbTATOB pabOThI
KOMAaH/IbI;

— B 00pa3oBaHMM H TOCYJAAPCTBEHHOM CeKTOpe: g MPOBEICHUS
JICKIUH, CEMUHAPOB, opUIMAIBHBIX  JOKJIAQJ0B,  MyOJIMYHBIX
BBICTYTUICHUN U WH()OPMAITMOHHBIX KaMITaHHM.

Kak neckronnoe npuioxxenue, Penakrop nmpe3eHTaruii o0ecrneunBaeT MoJTHbIN
(yHKIIMOHAJ, BEICOKYIO MTPOU3BOJIUTEIIBHOCTh U CTAOMIIBHOCTH PaO0THl HE3aBUCUMO
OT HHTEPHET-COCIWHCHMS, TO3BOJISS II0JH30BATEII0 TIPOpadaThiBaTh JIU3aliH M
KOHTEHT mnpe3eHTanuu. Co3aaHHbIE NPE3CHTAIMU JIETKO SKCIOPTUPYIOTCA ISt

pacnpocTpaHEHUs! ¥ IPOCMOTPA Ha Pa3IUYHbIX IUIaT(HopMax.
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2. YCJIOBMHMA BBINOJIHEHUSA ITPOI'PAMMBbI

2.1 Texuuuyeckue TpedOOBaHMUSA
2.1.1 TpeboBaHusi K 000Py10BAHHIO

—  IIpoueccop AByXbsaepHBIN ¢ TAKTOBOM YacToTou 2 I'T'1 mim mydme.
—  OmnepartuBHas naMath He MeHee 2 0.

—  CBo0OOaHOE MECTO Ha KECTKOM JIHUCKe He MeHee 2 0.

2.1.2 TpeOoBaHMs K IPOIPAMMHOMY 00eCIIeYEHHIO

—  Windows:
o Windows Server 2019.
o Windows 8.1.
o Windows 10.
o Windows 11.
— Auabt Linux:
o Aunpt Pabouag cranmus K 11.
o Anbt Pabouas cranmus K 10.4.
— Astra:
o Astra Special Edition 1.7.5 Penakiius MakcumasnbHasi 3alIUIIIECHHOCTh
CMoJTeHCK.
o Astra Special Edition 1.7.6 Penakiius MakcuMaibHas 3alUIIICHHOCTh
CMoOJIeHCK.
o Astra Special Edition 1.8.1 Pemakius MakcuMaibHas 3alIUIIICHHOCTD
CMoJIeHCK.
— PEJ OC:
o PEJl OC 7.3 ceprudurupoBannas penakmus OCTIK.
o PEJ OC 7.3.5.crangapTHas peaaKiusi.
o PEJ] OC 8.0 cranmapTHas pelakuusi.
- POCA:
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o POCA «XPOM» 12.4.
— Debian:

o Debian 12.
— MacOS:

o MacOS 15.6 Sequoia.

2.1.3 JlomoJHUTeJbHbIE TPeOOBAHUS

— IlIpaBa agmMmuHHCTpaTOpa AJIT YCTAaHOBKH.
— YcranoBieHHsie Bce nmocieaane ooHoBieHus st OC Windows.
— Jlns Windows Tak »e MOTYyT oTpeboBaThCsl mociennrue naketsl VC++

2015 wu BoILIE.

2.2 TpeOoBaHus K EPCOHATY

[Tonp3oBaTeNsIM PEKOMEHAYETCS HMMETh HABBIKK PaOOTHI C TEPCOHAIBHBIM
KOMITBIOTEPOM TI0J1 yNpaBlieHHeM onepanuoHHbix cucreM Windows wiu Linux, a

TAaKXKE C O(I)I/ICHBIMI/I IHaxk€TamMu.
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3. BBbBIIIOJHEHHME ITPOI'PAMMDbI

3.1 YcranoBka

AKTyanbHass BepCUs NPOrpaMMbl I COOTBETCTBYIOWIEW ONEPALMOHHOMN

CUCTEMBI JIOCTYIIHA Ha caite: https://r7-office.ru/downloads.

3.1.1 YcranoBka Ha OC Windows

s ycranoBku JIP PIT HeoO6xomumo:
1. CkauaTh mocyieaHiow Bepcuto ycranoBounoro ¢aiin aist OC Windows.
2. 3amycTuTe 3arpyKEHHBIN (aiin:

o maa .exe: 3amyctute (aitn .exe. 3areM cienyHTe HMHCTPYKUHUAM
MacTepa yCTaHOBKH.

o s .msi: 3amyctute (dain .msi JUisi THTEPaKTUBHON YCTAHOBKHU WIIH
UCIIOJIB3yWTe  €ro  MCHOJb3ysd  KOMAaHJHYK  CTPOKY  JUIs
aBTOMATU3UPOBAHHOTO pa3BepThIBaHUs (Hampumep, msiexec /i
<pann>.msi /qgn).

3. Tlocne 3aBepuieHUs] yCTAHOBKU BBl MOKETE 3allyCTUTh PEJAKTOPHI MIPSMO
13 OKHA MacTepa YCTAHOBKH, HAXKaB COOTBETCTBYIOIIYIO KHOIIKY.
J1J1st moce Ay oIero 3anycka UCIoJib3yure:
o Spnbik Ha pabouyeM cToJie (ecyii ObUT CO37aH MPU YCTAHOBKE).
o Mento «Ilyck»: Boeibepure «IIporpammery — «P7-Oduc»y — «P7-

Odwucy.

3.1.2 V¥YcranoBka B PEJl OC

Py4ynas ycTaHOBKA:
I. Cxauaitte RPM-nmaker mns onepanuonHot cuctemsl PEJ[  OC.
[TopnepxxuBaroTcst TOIbKO 64-paspsianbie Bepcuu Linux. [Tocne Haxkatus
Ha KHOTIKY «CKadaTb» B HEKOTOPBIX Opay3epax BaMm OyIET MpeaIoKeHO
BBIOpaTh TManky Juis 3arpy3kd. BwiObepure mnanky ©  JOXKIUTECH

OKOHYaHUS 3arpy3KH.


https://r7-office.ru/downloads
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2. YcranoBute\OOHOBHTE MaKeT r7-office.rpm. s

YCTAHOBKM\OOHOBJICHUS TMaKeTa IMepeluTre B Ty Manky, A€ OH

COXpPaHCH, X BBIIIOJJHUTC KOMAaHIAY:

3. 3amycTHuTe IECKTONHBIE PENAKTOPBI:

YcTaHOBKA € MOMOIIBIO PENO3UTOPHS:

4. Coznaitte daiin r7desktop.repo:

sudo nano /etc/yum.repos.d/r7.repo

1. JIoGaBbTe CIEAYIONIIMI TEKCT:
[r7]
name=r7
baseurl=https://downloads.r7-office.ru/repository/r7-desktop-yum/
enabled=1

gpgcheck=1
gpgkey=https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-OFFICE.public

sslverify=0
username=desktop

password=gyxilab84FByn7sCTd5J]Y

2. OOHOBHTE CIIUCOK PENO3UTOPUEB C MOATPYKAEMBIMU JAHHBIMU:

sudo yum makecache

3. YcTaHOBUTE pEeIAKTOP:

sudo yum install r7-office

YcTraHoBKa\0OHOBJIEHHE ¢ IOMOIIbIO TpaduyecKoro uHrepgeiica

1. 3amycrture 3arpykeHHbli q1ucTpuOyTuB (Pucynok 1)



16
RU.48324255.J1P (PII)-PI1-B1.0

3arpyskm - B2

®ann Mpaeka Bwug [MMepexog 3aknagkm [Momowe

- - 4 c MmO = oxn -
Toukmexoga ¥ X S @ a 3arpysku b
KomnbioTep
& admin r7-office7.3.3-220

& Pabouwia cron €l X806 5A.rpi

® oaitnosas cuc...
D AokymerTl
ir] My3bika

[ n3oBpaxermns
ﬁ Bugeo

[ Kop3auka

YcTpoiicTBa

© config-2

@ thinclient... & 1 06wekT, cBobogHo: 15,2 GIB

Pucynok 1 — 3anyck nucrpudyrusa

2. Jlanmee BBeAWTE Mapoiib CHCTEMHOTO aMUHUCTpaTopa «root» (PucyHox

2).

Vnpaenenue nporpammamy - dnfdragora

[} a

Pre———
g | Application requesting dnf to modify system
\ packages

TIPUNOEHUE NLITAETER BLINOAHUTL AGICTEE, KOTOPOR

eTCR ayTerTIdMKALUS

@ Omvena AYTeHTUD UKL

Co3paM KaW NakeTot Bocryr

PucyHnok 2 — BBox nmapoJis
3. B mosBuBmemcs oxHe OyIeT NPEII0KEHO YCTaHOBUTH 3aBUCHUMBIC
MakeTel, HeoOxomumble s pabotel [1O, BeIOEpHUTE «XOPOIIOH

(Pucynok 3).
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Ynpagnenue nporpammamy - dnfdragora - ox

onts
av-1:1.16.2-3.017.x86_64 (274 k)
-220.¢18.x86_64 (314 M)

O6uwii pasmep314 M

Xopowo Otmena

o
'?
2

Pucynok 3 — OxkHo «Pe3ynbTaT TpaH3aKnuin»

4. Tlocme yCTaHOBKHM 3aKpONTE OKHO «YTNpaBICHHE MporpaMMamMud —
dnfdragoray.
5. 3anmyctute ycrtanoBinenHoe I[1O P7, otkpeiB «MeHwo» — «Oduc» —

«P7-Oduc. [IpodeccuonanbHslil (1eckTonHas Bepcusi)» (PucyHnox 4).

Q, BeeauWTe AN NOUCKA...... L x|
&2 vs6pantoe LibreOffice Calc

&3 Bce E LibreOffice Impress

Ld AsMUHWCTpMpOBaHKe LibreOffice Math

@ Ayavo neugeo E LibreOffice Writer

& rpaduxa < & P7-Odwuc. MpodeccoHanbHLIA (eckTonHas...

B VeTepHer

MynETUAZEIYHEIA C10BapE

» B

A 0OBpazoBatensHele

(=3 napametpui

MpocMOTPLUMK JOKYMEHTOB

& nporpammuposatne
Gd Cucremubie
@ CneumantHele BoaMOXHOCTIA

A CrangaptHble

2 Uewtp ynpasnenin

2] (=] V)
N3  E

Pucynok 4 — 3anyck nporpamMmsl
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3.1.3 YcranoBka B Astra Linux

Py4yHas ycTaHOBKA

1. Ckauaiite DEB-nakeTt 15 onepauroHHO# cuctembl Astra Linux.
2. YcranoBurte\oOHOBUTE NakeT r7-office.deb.

Ilepen ycranoBkoii makera r7-office.deb mnorpebyercs ycTaHOBUTH

HCKOTOPBIC 3aBUCHUMOCTH. Bremmonnaute CJICAYIOIIYIO KOMaH/1ay:

sudo apt-get install fonts-crosextra-carlito fonts-dejavu fonts-
liberation fonts-opensymbol curl gstreamerl.0-libav gstreamerl.0-plugins-

ugly libasound2 1libc6é libcairo2 1libgccl libgconf-2-4  1ibgtk-3-0
libstdc++6 libx11-6 libxssl x11-common xdg-utils

JIist ycTaHOBKM\OOHOBIIEHHSI TTAKETa NEPENANTE B Ty MAIKy, I71€ OH COXPAHEH,

U BBIIIOJTHUTC KOMAaHAY:

sudo apt install ./r7-office_Bepcusa_nakerta.deb

3. 3amycTuTte 1eCKTOMHBIE PEAAKTOPHI:

YcranoBka\0OHOBJIEHHE € TIOMOIIBIO PENIO3UTOPHUA:

1. JloGaBbTe KIItOU KOMaHAOW B TEPMUHAJIE:

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-
OFFICE.public | sudo  gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.g9pg --import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpg

2. JloGaBbTE penO3UTOPUIL:

sudo echo "deb https://downloads.r7-office.ru/repository/r7-desktop-
astra/ astralinux main" sudo tee /etc/apt/sources.list.d/r7.1list

3. [oGaBbTe (aiin 1 aBTOpU3aLUU B PENO3UTOPUU:

sudo vi /etc/apt/auth.conf.d/r7.conf

Ecnu naHHOM IUPEKTOPUH HET:

/etc/apt/auth.conf.d

Heo6xonumo 106aBUTH TaHHBIN (aiii:

/etc/apt/auth.conf

VYkaxure B (paitsie JaHHBIE:
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machine downloads.r7-office.ru

login desktop
password gyxilLab84FByn7sCTd5JY

N3menute noctym Ha aii:

sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecmu mupexropun /etc/apt/auth.conf.d Her, TO BHIMOTHUT 3Ty KOMaHTy:

sudo chmod 600 /etc/apt/auth.conf

4. O6HoBHUTE HHPOPMALIMIO O TAKETAX:
sudo apt update

5. YcTraHOBUTE peaaKkTop:

sudo apt install r7-office

YcTraHoBKa\0OHOBJIEHHE € IOMOUIbIO TPadu4YecKoro unrepgeiica:

TpeOoBanus:

— Ilonp30Barenp JOKEH UMETH MPAaBa HA YCTAHOBKY MTPUIIOKEHUI;
— IloxknroueHne K ONEpPallMOHHOW CHCTEME HE JOJIKHO OCYLIECTBIIATHCS
yepe3 npotokond RDP (B ciyuau ¢ RDP, npu ycraHOBKH cucTEMa He

6y,Z[€T 3allpalllnBATh IMOBLIMICHHUC IIPAB U BbIAACT CUCTCMHYIO OHII/I6KY)

1. Tlepeiigute k ckauyeHHOMY (hailiy.

2. KnukHute npaBoi KHOMKON MBIIHN — «OTKPBITH C MOMOIIbIO» (PucyHok

S)
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\Apec: ¥ Komnoiotep O dainosas cictema >home > administrator > 3arpyak

> € nabpanHoe
v Bl komneoTep

> Namawnan l

ds4.deb)
M OTkpbTE

OTKpEITE C NOMOWbH. .

B Patiounit cTon 1 OTnpaemTe >
@ Kopawka [# Pacnakosats >
> &l Hakomurenn

AeicTans b
~ ®afinoeas cuctema 2
4 OTMeMMTL yaanerue & Kopaudy  Cil+Z
> & bin
>-70 boot 8 Konvpoeate ctri+C
> dev  Beipezats Ctri+x
? etc © MepenmeHoBaTS, F2
v home B vaannme Shift +Del
~ £ Aomawkss W NepeMecTHTh B KopanHy Del
-8 Winclant s @ CeoicTea., Alt+Enter

> Bugeo

@ LokymeHTol

E3 3arpyskn

> Vizofipaxenns
& My3sbika
@ OBleaoCTyHER
> Pafioune cTons
B8 PaBiowmit cron 1
W Wafinokel
> e lib
& lib3z
o libg4

Pucynok 5 — 3anmyck ycTaHOBKH

Haxxmute ycranoButh naket (PucyHok 6).

i YcraHoBka naketos — r7-office — Nporpamma QApt gn...

@ NaxeT: r7-office
CocToAHWe: TpefyeToA YeTaHoBWTE 4 ADNOAHWTENLHEIX NaKeTa.

Dnm:aHmel MogpoHocTv .tqnepuuuumwﬁnu FaBUCUMOCTI

r7-office Desktop Editors installation package

r7-office Desktop Editors is an application for editing office documents
(text documents, spreadsheets and presentations) from r7-office cloud
portal on local computer without browser using,

& YcTaHoBMTE NaKkeT @ OTmeHa |
- i

Pucynok 6 — OKHO yCTAaHOBKH

BBenute maponb OT yuyeTHOW 3amucu (y4deTHas 3aluch JIOKHA UMETh

mpaBa Ha YCTaHOBKY npuioxenuit) (Pucynok 7).
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™ Tpe6yeTch ayTenTudukauma — AreHT PolicyKit1 ot KDE — AEp i
Xl

\d\x‘* Install or remove packages

k

NMpunoxeHne NeITAeTCA BRINOAHWTE ASACTBIE, KOTOpOe rpeﬁyer
AONONHWTENLHBIX NPUBWAErAA. [1NA 3Toro TpebyeTch
ayTeHTMdMKaLma

Mapone:

NogpobHocT >> Aa OTmeHa

Pucynok 7 — BBoa napoJisi

5. T'oToBo. B KOHIIE YCTaHOBKH MOSBUTCS HAJMKUCh «3aBEPIICHO»

#4 YcraHoBka naketos — r7-office — Mporpamma QApt AnA ycTaHoBKM nakeros . O X

PucyHnok 8 — YcranoBka nakeros

3.1.4 Ycranoska B Debian u npon3BoaHBIX

PyuyHas ycTaHOBKA:

1. Ckauaiite DEB-naket nnst guctpuOyTtusa Linux Ha 6a3e Debian.
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[Tocne HaxaTus Ha KHONKY «CkadaTb» B HEKOTOpBIX Opay3epax Bam
OyJeT MpeUIokKEHO BBIOpATh MAaIKy s 3arpy3ku. BeiOepute manky u

JOXKJIUTECh OKOHYAHUS 3arPY3KH.
2. Ycranosure\oOHoOBUTE nakeT r7-office.deb.

3. Ilepen ycranoBkoii nmakera r7-office.deb nmorpebyercs ycTraHOBUTH

HEKOTOPBIE 3aBUCUMOCTHU. BBIIIOITHUTE CIIEAYIOLIYI0 KOMAHAY:

sudo apt-get install fonts-crosextra-carlito fonts-dejavu fonts-
liberation fonts-opensymbol curl gstreamerl.0-libav gstreamerl.0-plugins-

ugly libasound2 1libc6 libcairo2 1libgccl 1libgconf-2-4  1libgtk-3-0
libstdc++6 1libx11-6 libxssl x11-common xdg-utils

JIJist ycTaHOBKM\OOHOBIICHUS TIaKeTa NIEPEHINTE B Ty MAIKy, I7I€ OH COXpPaHEH,

H BBIIIOJIHUTC KOMaHdy:

sudo apt install ./r7-office_ Bepcusa_nakeTta.deb

4. 3amycTUTE NECKTOIHBIE PEAAKTOPBI:

YcranoBka\0OHOBJIEHHE € TIOMOIIBIO PENO3UTOPHUA:

1. JloGaBbTe KJItOU KOMaHOW B TEpPMUHAJIE:

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-
OFFICE.public | sudo gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.gpg --import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpg

2. JloGaBbTe PENO3UTOPHI:

sudo echo «deb https://downloads.r7-office.ru/repository/r7-desktop-apt/
buster main» sudo tee /etc/apt/sources.list.d/r7.l1list

3. HoGaBbTe daiin 1s aBTOpU3AIUU B PEMO3UTOPHUU:

sudo vi /etc/apt/auth.conf.d/r7.conf

Eciu naHHOM TUPEKTOPUU HET:

/etc/apt/auth.conf.d

Heobxoanmo 106aBuTh JaHHBIN (aii:

/etc/apt/auth.conf

VYkaxure B (paitsie qaHHBIE:
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machine downloads.r7-office.ru

login desktop
password XiLab84FByn7sCTd5JY

N3menute noctym Ha aii:

sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecmu mupexropun /etc/apt/auth.conf.d Her, TO BHIMOTHUT 3Ty KOMaHTy:

sudo chmod 600 /etc/apt/auth.conf

4. OOHOBHTE HHPOPMALIMIO O TAKETAX:

sudo apt update

5. YcTaHOBUTE pENAKTOP:

sudo apt install r7-office

YcranoBka\0OHOBJIEHHE ¢ IOMOIIBIO rpaduueckoro nuarepgeiica:
Debian

1. 3amycTtute ckadeHHBIH qucTpuOyTUB (PrucyHox 9).

v 3arpysku .8 ox

@aiin MpaBka Bua Mepexod 3aknagkn Crpaeka
A 4 fr administrator |« 3arpyskm (= H

¥ KoMnbioTep
Y JomalwHsas f... -
[ Pabouni cTon
D AokymenTu .
M r7-office 7.3.3-
dd Myseika 220 ~stretch_
21 W3obpaxennn amd64.deb

A

*ll Bugeo
J 3arpyzku
® Hepnashue
[©) @ainoeas cn...
] Kop3uHa
v Hocurenu
M thinclient_dri...
© config-2
v CeTh
@ CeTs

»

& 15 1 1 obvekT, cBoboaHo: 14,1 T —

Pucynok 9 — 3anyck auctpudyrusa

2. B mosiBuBmIEMcS OKHE OyneT NPEmIOKEHO YCTAaHOBHUTH 3aBUCHUMBIC
MakeThl, HeoOxoaumbie i1 padoTsl 110, BeIOepuTe «Y CTAaHOBUTH MAKET)

(Pucynok 10).
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v YcTraHoBka nakeTa — r7-office

@®ann  MNpaska Cnpaeka

MakeT: r7-office

YCTaHOBATL MakeT
CocToAHue: TpebyeT

yCTaHOBKN MogpobHocT
4 nakeToB

OnucaHne MoppobHocTi DannkI Beigog, Lintian

r7-office Desktop Editors installation package
r7-office Desktop Editors is an application for editing office documents (text

documents, spreadsheets and presentations) from r7-office cloud portal on local
computer without browser using.

Pucynok 10 — OxkHO ycTaHOBKH nakeTa

3. Janee BBecTH mapojb CHUCTEMHOIO aJMHUHHUCTparopa «rooty (PucyHok
11).

AyTeHTMHHUMPOBaTD
Authentication is required to run GDebi

MpUnoMXeHwne NeITaeTCA BLINONHUTL AEACTBUE, KoTopoe TpebyeT
AOMONHUTENBHLIX NPWUBUNErWA. [INA BLINOAHEHWA 3TOr0 AeMCTBUA Heobxognma
ayTeHTUDUKALWMA Mo MMEHEM 0AHOr0 U3 NepeqUCNeHHBIX HUXKe NoNb3oBaTenen.

& administrator v

Napons: | seeeeeseee

p NogpobHoCTH

OTMEeHWUTb AYTEHTUPUUMPOBATL

Pucynok 11 — BBoa napoJsst

4. Tlocne ycranoBku 10 Beibepute «3akpbiThy» (Pucynok 12).

YcTtaHoBKa nakeTa — r7-office

YcTaHOBKa 3aBeplLUueHa

Maket «r7-office_7.3.3-220~stretch_amd64.deb» bein ycTaHosneH
p TepmuHan

ABTOMaTUYECKKW 3aKPLITk NOCAE YCNeWwHoro NpUMeHeHA N3MEHeHUA

3aKpbITh

Pucynok 12 — 3aBepuienue yCTaHOBKH
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5. 3amnycrture ycranoBieHHoe 110 P7 otkpeiB «Mento» — «Oduc» — «P7-

Oduc. IIpodeccronanbublii (neckronHas Bepeus)» (Pucynok 13).

Bce NpuiokeHns B3 coldenDict

N y
] AyAuo u Bupeo . LibreOffice

% rpagura LibreOffice Calc
& Wrpsl ‘ LibreOffice Draw

ﬁ WHTepHeT LibreOffice Impress

h‘ﬁ O6pazosaTensHuie LibreOffice Math

“ ERERS LibreOffice Writer
[y CraHpapTHeie S
» P7-Odcpuc. NpopeccuoHansHbin (aec...

V4
% AOMWUHUCTPUPOBaHNE E MPOCMOTP ACKYMEHTOR

NapameTpbi
& nap p B8 Cnosaps

# MecTa

HepasHue hannei

P7-Oc¢uc. NpodeccuonansHbik (oeckTonHan Bepcua)
PenakTupoBaTe O(MCHLIR AOKYMEHThI

Pucynok 13 — 3anyck I1O

3.1.5 Aubt Jlunyke
Pyuynas ycraHoBKa
1. Ckauaiitte RPM-nmaker mns onepaunoHHOM cucteMbl AubT JIuHyKC.
[TognepxxuBaroTcst TOIbKO 64-paspsianbie Bepcuu Linux. [ocne Haxxatus
Ha KHOTIKY «CKadyaThy» B HEKOTOPHIX Opay3epax BaMm OyAeT MpeasioKeHO
BBIOpaTh TManky s 3arpy3kd. BeiOepuTe mnanky © JOXKIUTECH
OKOHYAHMS 3arpy3KH.
2. YcranoBurte\oOHOBUTE TIakeT r7-office. rpm.
PexomeHyeTcs BBINOJMHATH KOMAHABI OT IIOJIB30BATENsl rOOt, IITaTHBIM
CIIoCOOOM BPEMEHHOTO TOJIYYeHHUS MpaB root B OONBITMHCTBE AMCTPUOYTHBAX

ALT Linux, sBasieTcss KOMaHa Su- (C mapaMeTpoM MHUHYC), 03HAKOMHUThCSI OoJiee
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noJApoOHO MOXHO Ha odummanibHOM caifte: https://www.altlinux.org/Sudo

IIpumeuanue — Eciiu 17151 yCTaHOBKY ITaKETOB MCIIONB3YyeTCss KOMaHIa sudo.
B OC Anbt komanna sudo u3 KoOpoOKH HE HACTPOEHA, 03HAKOMHTHCS OoJiee TOAPOOHO MOKHO
Ha o¢unmransHoM caiite: https://www.altlinux.org/Sudo

ITepen ycranoBkoil makera r7-office-Bepcua_nakeTa.rpm, BBITIOTHUTE
CJIEIYIONTY 0 KOMaHTy NI OOHOBJICHUS CITUCKA ITAKETOB:
sudo apt-get update
JI1st ycTaHOBKM\OOHOBIICHHS TIaKeTa TIEPEHINTE B Ty TAINKy, IJIe OH COXpPaHEH,

U BBIIIOJTHUTC KOMAHAY:

sudo apt-get install ./r7-office-Bepcus_nakeTta.rpm

3. 3amycTuTte 1eCKTOMHBIE PEIAKTOPbI

YcranoBKa/00HOBJIEHHE € IOMOIIBIO PENO3UTOPUS

1. YcranoBute nakeTsl it paboThl ¢ https penozuropuem:

sudo apt-get update

sudo apt-get install ca-certificates apt-https

2. JloGaBbTe 17 perno3UTOPHIA:

sudo apt-repo add "rpm https://alt-repo.r7-office.ru r7/x86_64 r7"

3. BrmosnHuTe 0OHOBIICHHE MH(OPMALIUK O TTAKETaX:

sudo apt-get update

4. YcraHOBUTE MPOAYKT:

sudo apt-get install r7-office

5. OOHOBUTE MMAKET:

sudo apt-get update

sudo apt-get dist-upgrade r7-office

YcranoBka\0OHOBJIEHHE ¢ IOMOIIBIO rpaduueckoro nuarepgeiica:
AuabT Linux 8SP:

1. 3amyctute 3arpykeHHbIi qucTpuOyTuB (Pucynok 14).


https://www.altlinux.org/Su
https://www.altlinux.org/Su
https://www.altlinux.org/Sudo
https://www.altlinux.org/Sudo
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3arpyskmn w) (a) [

®aiin Mpaeka Bug Mepexop 3aknagku Mool

]

5o Hasag . Briepég @ . j = 100% |2 [pocMOTp B BWAE 3HAYKOE ¥ Q

\Touxmaxop.a - Xi ‘@i \4 B admin 3arpyskn »

Komnkiotep i
]

- . r7-office-7.3.3-220.p8.
[ Pabouwmii cron X86_64.rpm

|_] @aiinoean cucr...
B AokymenTsi
EMyzsika
Evsobpaxenns
[ElBugeo

@ Kopauxa

Eadmin

YcTpoidcTBa

(%) config-2
CeTb

anCMmpeTb e

1 06wekT, ceobogHo: 14,476

Pucynok 14 — 3anyck quctpudyTusa

2. B nosiBuBmIeMcs okHe BriOepuTe «Y cTaHOBUTH» (Pucynok 15)
YcTaHoBKa RPM X

T YcTraHoBka naketos RPM
i

QI'IHCOK NakeToB ANA YCTAHOBKW WNK o6HOBAEHWA

fhomefadmin/3arpyskw/r7-office-7.3.3-220.p8 x86_64.rpm

BHWMAHME! HacToATENbHO PEKOMEHIYETCA HE YCTAaHaBNWBaTb NakeThl RPM n3
tannos. McnonbsyiiTe NakeTHoIe PENOSMTOPUN BaLLETD AMCTPWEYTUES KaK Be30NacHbId

' ucToYHNMK nNporpaMmMHoro obecnedeHmnA,
@Ecmﬂuamh ngM eHa

Pucynok 15 — Okno ycranoskun RPM nakeros

3. Hanee BBeauTe Mapojb CUCTEMHOIO aJMHHHUCTpaTopa «root» (PucyHok

16).
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BeegwuTe naponb x
{;\Q\ YTtobbl BRINDAHWTE "packageinstall”,
D Heobxo4MMa gononHUTeNEHaR MHGOPMALIMA.

BEegUTe Napo/ib CUCTEMHOTD aAMWHWCTPaTopa root: “ ‘

’ ijOI{ | | @OTMEHHTI: ‘

Pucynok 16 — BBoa napoJis

4. Tlpu nosiBneHuMH OIMIMOKH, MOBTOPHO 3amycTHTE YCTaHOBKY (PucyHox

17).

YcTaHOBKa NaKeToB (0T Cynepnoab3oBaTens) x

'ﬁa - YCTaHOBKa NaKeToB

BozHukna ownbka npu ycTaHOBKE

100% '

II'Ionasa'rb nogpobHocT >>l Beixog,

Pucynok 17 — OkHO «YCcTaHOBKA MaKeTOB (0T CyNepnojib30BaTeJis )

5. Byner npenioxeHo yCTaHOBUThH 3aBUCHMbIE TIAKEThI, HEOOXOAUMBIC IS

pa6otsl [10. Beibepute «YcranoButh» (Pucynok 18).

YcTaHoBKa NaKeToB (0T cynepnonb3oBarens) X
|—1_ - YCTaHOBKa NakKeToB
: MoxanyRcTa, NoOgoXAUTE. ..

ObpabaTkbiBaeMble NAKETHI:

» GygeT ycTaHoBAeHo: 3

VCTaHOBWTE 3TW NaKeTwI?

MNokasate npogpobxocTi >>] YcTaHoBWTE OTtmeHa

Pucynok 18 — YcranoBka 3aBHCHMBIX IAKETOB

6. Ilocne ycranoBku I1O BeiOepuTe «BbIxomy.
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7. 3anyctute ycranoBieHHoe 11O P7 otkpeiB «lIpunoxenus» — «Oducy

— «Penaktop noxkymenTtoB» (Pucynok 19).

(=X NpunoxeHnAa Mecta Cuctema

m Ayano 1 BUAeO 4

j Odwmc
a EBaza gaHHbIX
ﬁ CTaHjapTHLIe % JnekTpoHHaA Tabanua
ﬂ PefakTop pUCYHKDE
Mpe3eHTaLWA

E PegakTop dopmyn

% TekcToEBIA Npoueccop

#-m PepaKTop JOKYMEHTOB

% MpocMoTPLYWE BOKYMEHTORE

ﬁ PegakTop guarpamm Dia
Pucynok 19 — 3anyck I10

3.1.6 AxrtuBanus Junensuu B OC cemeiicTBa Linux

Meton 1: AkTuBanus yepe3 uHTepgeiic MPUI0KEHUA
1. OTkpoliTe IJ1aBHOE MEHIO MPUJIOKEHHUS.
2. Ilepeiinute B pazaen «O nporpaMmme.
3. BriGepute oniuio «3arpy3uTh (ailsl TULIEH3UN.

4. YkaxuTe TNONHBIA MOyTb K  ¢ailily  Bamed  JUUEH3UH  C

pacmmpenueMm . lickey.

Metox 2: AKTHBANUAA € HCHOJb30BAHMEM KOMAHAHOW CTPOKM WJIHM

CHCTEMHOI0 pasMeleHus ¢aiiia



30
RU.48324255.JIP (PIT)-PI1-B1.0

JIaHHBIN METOJ MOAXOAUT AJIi CUCTEMHBIX aJIMUHUCTPATOPOB U IPEIOJIaract
pa3MmenieHue (haiina JULEH3UU B ONPEAEICHHOM KaTajore Wid yKa3aHHUe IyTH IpU

3aImyCcKe MCTOJIHAEMOTO (haia.
PasMemenne daiina TuIeH3ud B TUPEKTOPUH:

1. Tlomecture ¢aiin Baiei JIWIEH3UN B CIETYIOININIA KaTaJor:
/etc/r7-office/license/
2. O0Gs3aTtenbHO  TMepeuMeHyiTe  Baml  (aiddl  JUIEH3UM  Tak:

«license.lickeyy.

3. YOenutech, uro ¢aiia JMIEH3UU UMEET NpaBa HAa YTCHHE U 3aluCh.
[IpaBa Ha 3anuch HEOOXOAWUMBI [JIi BHECEHHS HHGOPMAIUU O

MIEPBUYHON aKTHUBALIUH.
VYka3zaHue NyTH K JIMIEH3UU MPU 3aITYCKE:

MoOXHO aKTHBUPOBaTh JIMIICH3UIO, YKa3aB MyTh K KaTajory c Qaiaom

JIMOCH3WH C IIOMOIIBIO CICAYIOHICTO IMapaMeTpa KOMaHI[HOﬁ CTPOKH:

r7-office-desktopeditors --license-path=[nyTb_K_KaTanory_c_JimueH3uen

[Ipumep ucnosib3oBanus:

r7-office-desktopeditors --license-path=/home/user/licenses/

Ipumeuanue — YOemuTech, YTO YKa3aHHBIA KaTajJor CYHIECTBYET M COICPXKHT (aiii
license.lickey ¢ HEOOXOaAUMBIMH IIPABAMHU JOCTYIIA.

3.1.7 AxtuBanus gunensuu 1jiag OC Windows

Cpazy nociie yCTaHOBKH PEAAKTOPOB HEOOXOMMO aKTUBUPOBATH JIUIICH3UIO.

JInsg 3TOro B TJIABHOM MEHIO NPWIOKEHHMS nepeuaure BO Bkaaaky O
nporpaMme — 3arpy3uth (Gailnl JIMUEH3MM M yKaXuTe MOyTh 10 (aiina

nuneHsuu . lickey.

Ecau Tpe6yCTCSI ABTOMAaTH4YCCKN AKTHBHUPOBATb JIMICH3UIO, HGO6XOI{I/IMO
JIFOOBIM AOCTYIIHBIM JIsI CHUCTCMHOI'O aJMHHUCTpATOpa MCTOJAOM IIOMCCTUTDH

JUIIEH3UOHHBIN (a1 B yKa3aHHYIO MAaIKYy:
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C:\ProgramData\R7-Office\License\

[TepeumenoBats (haiin IuIeH3UH, 9TOOBI OH BHITIsiAEH Tak: «license.lickey».

B cmywae aktmBamuu «P7-Odwuc. IIpodeccnoHaNBbHBI» €  MTOMOIIBIO
rpynnoBbix noautuk, SCCM WM HMHOrO CpeAcTBa aBTOMAaTU3MPOBAHHOTO
noGasnenuss  (aiina  gwmnemsuun B manky  C:\ProgramData\R7-
Office\License mneobxomumo yOeamThes, uTo momb3oBarenu 11K obmamaror
NpaBaMH Ha YTEHHE W 3alKCh JaHHOTO (haiina, a Tak ke He 3a0JOKHpOBaH JH (haiii

JJIA ITOJIBb30BaTCIIA.

MoxxHO n00aBUTH NpaBa Ha 3alucCh, UCHOJHUB bat ckpunrt criexyroniero

CoJIep KaHUsI:

icacls "%PROGRAMDATA%\R7-0Office\License\license.lickey" /grant:r Users:RW

[IpaBa Ha yTeHWE W 3aMKCh HYXKHBI 110 YMOTYaHHUIO. 3aMiCh HEOOXOIUMA JIJIst

BHCCCHHS B (baﬁﬂ JaHHBIX O HepBH‘IHOfI AKTHUBAallNU.

IIpumeuanue — Ecnu npousBoautcs ooHosneHue P7-Ocduc JleckTomn min ycTaHOBKa IPYroro
daiima NHWIEH3WHW, TeEpel TeM, KakK IMOJIOKUTh HOBBIA (Qaill JHIEeH3WH, HEOO0XOIUMO
ynoctoBeputcs, uto namnka C:\ProgramData\R7-Office\License\ mycTa.

3.2 Hurepdeiic nporpaMmMbl

3.2.1 OxHO nporpammsli

WNuTepdelic perakTopa COCTOUT U3 CIEIYIOUUX OCHOBHBIX 3JIEMEHTOB (PucyHok

20):
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Cnak_f1n1R_NpoBepin_BOIMONMNOCTER_PenaKTopa_NpesenTaumi ppix

: y (®) ®
80: r 33 %
‘99 % - Lorem ipsum
1y rmreme BT Gorsisne
oo iam

45 %
Lorem ipsum
dolor sit amet

@xuum, 4T0GbI A0GABHTE 3aMETKH

Pucynok 20 — OxkHoO perakTopa npe3seHTanuim

1. B lanke pegakropa oToOpa)xaeTcs JOrOTHUII (BKJIaJKa IJIABHOTO OKHA
JECKTOIl PENAKTOPOB), BKJIAAKA OTKPBITBIX JIOKYMEHTOB, Ha3BaHHE
JOKYMEHTA U BKJIAJKU MEHIO.

B neBoii yactu (Pucynoxk 21) lllanku peanakTopa pacnoyioxeHbl KHOMKH
«Coxpanutb», «Haneuatats daitny, «bbicTpas neyats», « OTMEHUTHY U

«IToBTOPUTHY» U TYyMOJIEp «ABTOCOXPAHEHHE.

PucyHnok 21 — JleBasi 4acTh IIANIKH pPeIaKTOpPa

B npaBoii yactu manku pegakropa (Pucynok 22) 0ToOOpaxaroTcs:

O ABartap noJib30Bares [);

o Knomka «CBepHyTb 3xpan By,

o KHomnka «YBeJn4uTh/yMEHbIINTH Pa3Mep OKHA L

o K#xomnka «3aKkpbITh OKHO »;

o Kxonka OTKpsITH pacnosoxkeHue paiiia =l — mo3BOJISIET OTKPBITH B
okHe [IpoBogHMKA TanKy, B KOTOPO# COXpaHeH (aii.

o Knomnka ITouck & — M03BOJISIET UCKATh B MPE3EHTALNUH ONPEIEIEHHOE

CJIOBO, CHUMBOJI U T.A..
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Pucynok 22 — [IpaBasi yacTh IIANIKH peaKTopa

2. BepxHs naHeJb HHCTPYMEHTOB (Pucynok 20, 1103. 2).

BepxHsisi maHenb MHCTPYMEHTOB COACPKUT KOMaHAbl pPelaKTUPOBAHUSA,
HA0Op KOTOPBIX 3aBHCHT OT BBIOPAHHOW BKIAIKH MEHIO. JlOCTYITHBI
CJIETYIOIIUE BKIIAJIKH:

o ®aiin (3.2.3),

o T'naBHas (mompoOHoe onmmcanue B 1. 3.2.4),

o BceraBka (mogpo6Hoe onucanue B 1. 3.2.5),

o PucoBanue (moapodbHoe onucanue B 1. 3.2.6),

o Ilepexoawnl (moapobHOE onucanue B 1. 3.2.7),

o Aunmumanus (nmoapoOHoe onucanue B 1. 3.2.8),

o CoBmecTHas padora (mogpobHoe onmcanue B 1. 3.2.9),

o 3ammura (moapobHoe onucanue B 1. 3.2.10),

o Bwua (moapo6Hoe onucanue B 1. 3.2.11),

o Ilnarunsl (moapobHoe onucanue B 1 3.2.12).
Komannsl KonupoBats ® , BcraButh € , Boipe3arTs &< , 1 Bbigeaurs
BCé BCcerga OTOOpaXaroTCs B JIEBOM 4YacTW BEPXHEW MaHEINH,
HE3aBUCUMO OT BBIOpAaHHOW BKJIQJAKM (32 UCKIIOUYEHHUEM BKIIAJKH
«Daiiny).

3. Crpoxka cocTtosinusi (Pucynoxk 20, mos. 3).

Crtpoka cocTosHMsSI coJepXuT 3Hadok «HauaTh moka3 criaiinoB»
(monpobnee B m. 3.4.5), UHCTPYMEHTHI HaBUTAllUM (yKa3aTellb HOMEpPA
ciaiila U KHOMKU Macmrtaba) (mogpoduee B 1. 3.10.4) m orobGpaxkaer
OTIOBEIICHHS, HanpuMep, «Bce n3Menenus: coxpanens». Kpome Toro, B
CTPOKE COCTOSTHHSI MOKHO 33JIaTh SI3bIK TEKCTa M BKJIIOYUTH IPOBEPKY
opdorpadun (moapoduee B 1. 3.10.6).

4. JleBasi 00xoBasi maHeJdb (Pucynok 20, mos. 4).
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Ha neBoit 00koBOM naHe I HAXOAATCS KHOIKHU:
o Tlouck ¥ - nossonser ncnonssosats dbynkuuo «Ilouck m 3ameHa
(mompo6nee B 1. 3.10.5);
o Cuaiiapl =1 — 103BOJISET OTKPHITH MaHeNb « ClHaiiabhy;
o KommeHnTapum == — 1no3BoJisieT OTKpbITh HaHenb «KommeHnTapum»
(monpobnee B 1. 3.9.1);

5. IlpaBasi 6okoBasi maHeab (Pucynok 20, nos. 5).

[IpaBas OokoBasi TMaHEIb CIYKUT JJii HACTPOWKMU JIOMOJHUTEIbHBIX
NapamMeTpoB pa3IMYHBIX OOBEKTOB. AKTHBALMS COOTBETCTBYIOLIEIO
3HauYKa Ha MaHeJd MPOUCXOANT MPH BHIJCIICHUH 00beKTa Ha ciaitne. s
pa3BepThIBaHUA MMaHEIU TpeOyeTcsl HaXKaThe Ha TAHHBIN 3HAYOK.

6. I'opusoHTabHASE M BepTHKAJBbHAA JInHeHKH (Pucynok 20, o3. 6).
['opu3oHTabHAsT W BepTHKaJdbHAas JIMHENWKM MOMOrarT pacroiararhb
OOBEKTHl HA Claiiie ¥ MO3BOJISIOT HACTPaUBaTh MO3UIUU TAOYISLUU U
OTCTYIIBI a03a1eB BHYTPU TEKCTOBBIX MOJIEH.

7. Padouasi 06aacThb (Pucynok 20, nos. 7).

B Paboueii 001aCTH MOXHO IMTPOCMATPUBATH COAECPKUMOE MPE3CHTALINH,
BBOJIUTH U PEIAKTUPOBATH JIAHHBIE.

8. IMosoca npokpyTku (Pucynoxk 20, nos. 8).

Jlnst ynoOcTBa BBl MOXKETE€ CKPBITh HEKOTOpPbIE 3JIEMEHThI M CHOBa
0TOOpa3uTh uX mpu HeobOxomumocTu. IlogpoOHee o HacTpoiike

IapaMeTpoB IpeacTaBiieHus B I1. 3.10.4.

3.2.2 Bkiaaaka rjiaBHOro oKHa

UtoObl mEepeiiTu B IIaBHOE OKHO PEAAKTOpPa, WIEIKHUTE MO Jorotumy «P7-
ODUCH, pacrmonoKeHHOMY B MPaBOM yacTu mmanku peaakropa (Pucynok 27). 3rot

JIOTOTHII TaKXe SIBJISIETCS KHOMKOM AJist mepexofa (Pucynok 23).
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% P7-00C —1 Cnaitg_ana_n...

“w [ @) ABTOCOXp3aHEeHWe

Bcraeka PucoeaHume Mepexonw

Pucynok 23 — Jlororun «P7-O®HUC»

JInbo mIeNKHUTE TO 3HAYKY « - (ecmu B HacTpoiikax «OTKpPBITH (Haili»

BbIOpaH BapuaHT «B okuey) (PucyHnok 24).

~y [ @) ABTOCOXpaHeHne

Bcraeka  PucoBanve  Mepexoftl AHMMaUMA

PucyHnok 24 — 3nauok nepexoaa B riiaBHOe OKHO

['maBHOE OKHO pefakTopa MPENOCTaBIsE€T JOCTYN K CO3JaHUIO0, OTKPBITHIO,
VIpaBJIEHUIO JTOKYMEHTAaMU W HacTpokaMm mporpamMmbl. MHTepdeiic morudecku
pa3nenéH Ha JIBE€ OCHOBHBIE OO0JACTH: JIeBYH0) HABMTAlMOHHYK MNaHeJIb U
OCHOBHYI0 padouyio obJiacthb (Pucynok 25).

OcHoBHasi 00JlaCTh OKHAa JUHAMUYECKH H3MEHSET CBOE COJIEPKUMOE B
3aBUCUMOCTH OT BHIOPAHHOTO MTyHKTA B JICBOM HABUTAIIMOHHOW TTAHEH.

JleBasi HaBUTAIIMOHHAS MAHETh O00ECIEYMBAET OBICTPBINA JOCTYI K KIHOYEBHIM
GyHKIMSIM W pa3feliaM  TPWIOKEHUS, CTPYNIUPOBAHHBIM Il yao0cTBa
MOJIb30BATEIS:

— Co3pars:
o JloKyMeHT: KHOTIKA JJIsl CO3/IaHUsI HOBOT'O TEKCTOBOTO JIOKYMEHTA.
o Tabnuna: kHOTKa 7151 CO3aHUsI HOBOM 3JICKTPOHHON TaOJIUIIBI.
o IlpeseHTranms: KHOIKA JUIs CO3aHU HOBOU IIPE3CHTALINU.
— Pabora ¢ paitnamu:
o W3 mabnona: mepexox K BeIOOpY MIAOJOHOB MJIsi CO3/aHUsA
JIOKYMEHTOB / TIpe3eHTaIui / TaOIuIl.
o [Ilocnemnue ¢ainpl: OTKPHITHE CIOHUCKA TOKYMEHTOB, C KOTOPBIMU

HCIaBHO BCJIaCh pa60Ta.
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OTKpBITH JOKaJIbHBIN (aiia: BHI30B AUATIOrOBOrO OKHA JUIS BHIOOpA U
OTKpBITHS (paiiyia ¢ TuCKa KOMIBIOTEPA.
[TonkmrounThcss K 00JAKy: ONIMSA JUIsl MOJKIIOYEHUS K OHJIalH-

BEpCUH.

— HacTpoiiku: 103BOJISIET HACTPOUTH MAPAMETPHI [0 YMOTYAHHUIO:

O

Nms monbp3oBatensi: mojie BBOAA JJIA OTOOpaKEHUsS WM U3MEHEHHS
MMEHU TMOJb30BaTeNns. Psaom HaxoauTcs ccbuika «BoccTaHOBUTH
CUCTEMHOE» JyTsi cOpoca K MMEHU HA3HAYEHHOTO B CHCTEME.

S3bik  uHTepdeiica: BbIMANAIOMUMNA CIOUCOK JUIsl BBIOOpA SA3bIKA
MOJIb30BaTENbCKOTO HHTEpdeiica. [JoctynHble BapuaHTsl: Pycckmii
(1m0 YMOT4aHUIO) U AHTJIMICKUIA.

MacmrabupoBanne  uHTepdeiica:  BBIMAJAIONMNA  CIUCOK  JIJIst
HACTpOilkM  obmero  Macmraba  OTOOpakeHHs  DJIEMEHTOB
MIPUJIOKEHUS, JTOCTyINHbIe BapuaHThl: ABTO, 100%, 125%, 150%,
175%, 200%).

[IpoBepka Haauuuss OOHOBJICHMM: BBINMAJNAIOIIUN  CIIMCOK IS
BKJIFOUEHHS] WU OTKIIOUEHUS (YHKIHMH aBTOMATHYECKON MPOBEPKHU
OOHOBJICHUM.

Tema wuHTepdeiica: mo3BoisgeT 3agaTh TeMy uHTepdeica wu3
BBIMAJAIONIETO  COMCKA, JOCTylHble BapuaHthl: CHcTeMHas,
Ceeranasi, Kuaccuyeckass cBetrsasa, Temnass, KourpacTtHas
TEeMHAA.

OtkpeiTHEe (Qailna: BbIMAJAOIMIKANA CIHUCOK Il BbliOOpa cmocoba
OTKpBITUs (haiina, OCTYNMHbIE BapuaHThl: Bo BriIaake (Kaxmbii
MOCJIEAYIONIUN JOKYMEHT OyJeT OTKphIBAaThCS B HOBOM BKJIQJIKE
TEKYIIEro OkHa.) 1 B okHe (KaXblii TOCTEAYIOMHN JOKYMEHT OyIeT

OTKPBIBATHCS B OTJIEJILHOM, HOBOM OKHE).
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o OTKpbIBaTh TOKYMEHTHI B peXUME IPOCMOTpa: (pyiar, npu aKTUBALUU

KOTOPOTO JOKYMEHTHI OyAyT MO YMOIYAHUIO OTKPHIBATHCS B PEKUME
TOJIBKO JUISl YTCHUS.

CoxpaHATh aBTOCOXPAHEHHYIO BEpPCUIO TMpU  3aKkpeiTuu  0€3
COoXpaHeHus: (rar, yNnpaBisIONIMM aBTOMaTHYECKUM COXpaHEHHEM
4epHOBUKOB. (COXpPaHATH TOJBKO MOCJIEIHIO ABTOCOXPAHEHHYIO
Bepcuro:  JlomonHUTENbHBIM  Quiar,  YTOUHSAIOIIMA  IpaBuia
aBTOCOXPAHECHUS).

[Toka3piBaTh OKHO 3arpy3Ku JOKyMeHTa: (jar s OTOOpakKeHHs] OKHA
nporpecca npu 3arpyske (aityios.

Hcnonp3oBaTh OIOKUPOBKY (haiIoB B CUCTEME JOKYMEHTOOOOpPOTA!
brnar and BKIIOYEHUS WIM OTKJIIOYEHHUS MEXaHu3Ma OJOKHMPOBKHU

daiinoB npu pabore ¢ cuCTeEMaMu JOKyMEHTO000pOTa.

B HuxHel yacTu OCHOBHOM 00JacTH pacrionokeHa KHorka IIpuMeHuTh

AJI1 COXpPAaHCHHA BCEX BHCCCHHBIX U3MCHCHUM.

— O mporpamme: nepexoJ K pa3zeny ¢ uapopmaimend o TeKyIiei Bepcun

pOrpamMmbl, HOMEpe cOOpKU U MHGOPMALINH O BIAEINbIIE JTUIIEH3UHU.

o P7-00UC [®] nipumep_npese.

Co3patb

OTKPbITb 1OKaNbHBI haiin

MoAKAIOUMTEEA K 06naKy

Hactpoiikn

O nporpamve

HacTtpowikun

Yms ion

PucyHnok 25 — I'/1aBHOe 0KHO peaKTOpa (HACTPOHKH)
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3.2.3 Bkiaaaka daiia

Ha Bxnanke «®aiim» (Pucynok 26) JOCTYITHBI CIIETYIOITUE OIIIUN:

— 3akpbITh MEHKW — 3aKpbIBacT BKJIQJIKy W BO3BpaIacT K MPEIbIIyIICH
aKTHUBHOU BKJAJKe;

— CoxpaHuUThb — TO3BOJISIET COXPAHUTh TEKyIIUi (aitn (moapobHee B TI.
3.10.2);

— CoxpaHUTh KaK — MO3BOJIIET COXPAaHUTh (DAl IO APYTHM HUMEHEM, B
JPYTOM MECTOIIOJIOKEHUHU WK B IpyTroM (opmare;

— IleyaTrp — OTKphIBacT mapameTpbl mneyaTu ¢aina (moapoOHee B TI.
3.10.2);

— 3amMTUTL — TO3BOJISIET 3AIUTUTH MPE3EHTAIIMI0 C MTOMOIIBIO TapOIIs,
U3MEHUTh WIM YJAIUTh Tapojib, a TakXKe MOAMKUCATh MPE3CHTAIUIO
uudpoBoii noanuckio (moapodHee B 1. 3.10.8);

— OTKpBITh — TIO3BOJSIET OTKPBHITh CYIIECTBYIOIIYIO IPE3CHTAIIUIO
(otkpsiBaeT okHO IIpoBoaHMKA);

— Co31aTh HOBYIO — ITO3BOJISIET CO3/1aTh HOBYIO MPE3EHTAIIMIO;

— CaeaeHusi 0 Mpe3eHTAIMN — TTO3BOJIACT MPOCMOTPETh OOIITUE CBEICHUS
O TIPE3CHTAINH WU M3MEHUTHh HEKOTOPHIE CBOMCTBA (haiina (moapolOHee
B 1. 3.10.1);

— JlomoJHUTeIbHbIE napamMeTpbl — MO3BOJISET OTKPBITh
JIOTIOJTHUTEINIbHBIE TTapaMeTphl peaakTopa (moapoouee B 1. 3.10.3);

— ChnpaBka — TpeIoOCTaBIsieT JOCTYN K CIPaBOYHBIM MaTepHaiaMm
IIPOTPaMMBI;

—  Coo0muth 00 omudKe — cooOUTH 00 omMoOKe yepe3 popMy oOpaTHOM
CBSI3H;

— OTKpBITH PpacnoJioskeHue ailjia — TMO3BOJIAET OTKPHITH B OKHE

IIpoBoaHMKa Manky, B KOTOPOM coxpaHeH (aii.
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X
(@ = Tpumep_npesesTatpm. pptx (1]

DB rnasian  Boraska

Pucosanme  Mepexonsi  Ammmauwn  Coemectianpabora  3aupma  Bwa  Mnarwmet

3akpuiTs MeHo

CoxpanuTs kaK
Mesars

Jawymume

OTKpbIT,

e 03.10.2025 10:20

Coanars Hosyio
wn  Eropos Virops

Ceenewn o peseHTaUMM
Cosnawa  19.10.20210306

IONONHATeNLHbIe NapameTpL Mpunoxenne  (7-office/2025.3.1.923

Cnpaska

Coosims 06 ouwnsie =

OTKpsITs pacnonoxerie dhaina

3akpuiTe

Pucynok 26 — Bkiaaaka «®@aimn»

3.2.4 Bkiaaagka I'1aBHas

Bxnanka «I'maBHas» (Pucynok 27) OTKPBIBAETCS 10 YMOJIYAHUIO MPU OTKPHITHU
npezeHtauud. OHa  TO3BOJNSET 3aJaTh OCHOBHBIE NapaMeTphbl  Cllaiifa,
dbopMaTHpoOBaTh TEKCT, BCTaBISATh HEKOTOPhIE OOBEKTHI, BHIPABHUBATH W

paciojaratb uxX B OIIPCACICHHOM ITOPSAIAKE.

o proopc  [[RROERTIEN =

x
Cnaiia_AfiA_NPOBEPKH_BOIMOXHOCTEA_Penaxtopa_npesenTaLyei. ppix [~}
Q

Pucynok 27 — Bkaaaka «['s1aBHas

C noMouIbio 3TOM BKJIAJAKH MOXHO BBITIOJTHUTH CIEAYIOLINE IEHCTBUS:
— YOpaBJISITH ClaIaMyu M HAa4aTh Moka3 claioB (moapoduee B nm. 3.4.1 u
3.4.5),
— (opmaTupoBaTh TEKCT BHYTPU TEKCTOBOTO TOJIs (ToApoOHee B 1. 3.5.1),
— BCTaBJATh TEKCTOBbIE MOJISL, M300paxeHus, Gurypsl (moxpobHee B IIII.
3.5.1,3.6.1, 3.6.2),
— BBIPABHUBATH M YNOPSAI0YMBATh OOBEKTHI HA claiie (moapoOHee B 1I. ),

— KONHUpPOBaTh W OYMIIATh (OpMATHpOBAHHE TEKCTa (moapoOHee B I

3.5.4),
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— HU3MCHATH TeMy IMIPHUQPTOB, I[BETOBYID CXEMY WM pa3Mep CJaijoB
(monpobnee B 1. 3.4.2).
3.2.5 Bkiaaaka BcraBka

Bxnanka «BctaBka» (Pucynok 28) mo3Bonsier J00aBASTH  AJIEMEHTHI

(I)OpMaTPIpOBaHI/IiI CTpaHHUIIBI, 4 TAKIKC BU3YAJIbHBIC 00BEKTHI U KOMMCHTAapHUHU.

PucyHnok 28 — Briagka «BeraBkay

C noMoIbI0 3TOM BKJIAJIKU MOTYT BBITIOJIHSATHCS CIEAYIOIINE ACHCTBUS:

— Bcrapka tabmuiel (mogpobnee B 1. 3.6.4),

— BcraBka TekcToBBIX Tonelt M 00BekTOB «Text Art», m3o0paxeHU,
¢buryp, auarpamm, snaemMeHToB SmartArt (moapodbuee B mm. 3.5.1, 3.6.2,
3.6.1, 3.6.3),

— BcraBka kommeHTapueB u runepcchuiok (moapoduee B 1. 3.9, 3.5.2),

— BcraBka KOJOHTUTYJIOB, JaTbl M BpPEMEHHM, HOMEPOB CIIAliJIOB
(monpodnee B 1. 3.4.4),

— BcraBka ypaBuenuit, cumBosioB (moapo6nee B 1. 3.7.1, 3.6.8),

— DBcraBka ayamo- ¥ BHUIEO3AIIUCEH, XPAHSIIUMXCA Ha JKECTKOM JIHCKE
MepCOHAIBLHOTO KoMIbIOTEpa (HeaocTynHo st Mac OS) (moapoGHee B
m. 3.8.2).

— BcraBka o6bexTa (mogpobuee B 11.3.6.12 ).



41
RU.48324255.J1P (PII)-PI1-B1.0

3.2.6 Bkiaaaka PucoBanmue

Bxnanka «PucoBanue» (Pucynok 29) MO3BOJISIET A€NaTh MOMETKH MPSMO Ha
dKpaHe, pucoBaTh MPOU3BOJIBHBIC (PUTYPHI M JIMHUU MPU TOMOIIH YCTPOUCTB BBOJIA,
TaKuX KakK MblIllb WM DJJIEKTpOHHOE IMepo. [l BXoJga B PEXHUM PHUCOBAHUS

HEO00XOJIMMO BHIOpATh COOTBETCTBYIOIIUN HHCTPYMEHT.

Cnaia_AnA_NpoBepkM_BOSMOXHOCTER_peAakTopa_npeseHTauit ppix

a  Bua  Mnarws

Pucynok 29 — Bkaaaka «PucoBanue»

C nomonipo 3TOM BKJIAJKH MOYXHO BBIIOJHUTH CICIYIOIIUE JTCUCTBHUS:
— PUCOBATH JMHHUU PA3HOM TOJIIMHBI U IBETA MPU ITOMOIIHA UHCTPYMEHTOB

«Pyuka» u «Mapkep» (Pucynok 30),
NEEANE e

BoigenTh mems  m— Nactuk

| | 33% QOpyrve ugeta
[~] | Loemipst

-
 d dalor sitar

TonwmHa - 10mMm 4

i B

AR %,

Pucynok 30 — Hactpoiika unctpymenToB «Pyuka» u «Mapkep»

—  YJAJATb HAPUCOBAHHBIC JIMHHUU C TIOMOIIBIO HHCTPYMCHTA «HaCTI/IK»,

— BBIACIIATH HAPHUCOBAHHBIC 0O0BEKTHI IJIs1 pCAaKTUPOBAHUS.

3.2.7 Brkuaaka Ilepexoabl

Bxnanka «Ilepexonp» (Pucynok 31) MO3BOJISICT YIPABIATh MEPEXOJaMH MEXKTY
cnaiigamu. 31€Ch MOXKHO J100aBIATh 3P (HEKThI Mepexo/ia, yCTaHABIMBAaTh CKOPOCTh

nepexoja U HaCTpauBaTh JPYyryue napameTphl NEPEexoia CIanaoB.

o proonc  [[SRSEAETTIEN - 0 x

CRaia_n_1iposepen_BOIMORHOCTEA_DRAAKTOPa_NpeseHTaLMi ppix

Pucynok 31 — Bkaaaka «Ilepexoabi»

C MoMOIIBI0 3TOM BKJIAJIKK MOKHO BBIMIOJTHUTD CIICYIONINE ICHCTBUS:
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BBIOMpaTh 2 PekT nmepexoa (moapodree B 1. 3.4.3),

yCTaHaBJIMBATh COOTBETCTBYIOIINE 3HAYCHHS MapaMETPOB I KaXKI0Tro
s dexra nepexona (moapoduee B 1. 3.4.3),

OMpEeNIEIIATh MPOOJDKUTEIIFHOCTE TIepexoia (moapooHee B 1. 3.4.3),
OCYUIIECTBIISITh MPEABAPUTEIBHBIN TPOCMOTpP Mepexoa0B (MmoapodOHee B
m. 3.4.3),

HACTpaWBaTh HEOOXOAMMOE BpeMs Iepexojila K CICAYIImeMy ClIanmay
NP TIOMOIIH OTIHHA «3aImycKaTh MISITIKOM» U «3aziepkka» (moapodHee
B 1I. 3.4.3),

NPUMEHATh TIepeXoJ] KO BCEeM claijgaM TpH TIOMOIIM KHOIKH

«IIpumeHuTh KO BceM claiam» (moapobHee B 1. 3.4.3).

3.2.8 Brkiaaaka AHMMaNud

Bxnagka «Anumanus» (Pucynok 32) TO3BOJISIET YIPaBIATh Pa3IMYHBIMU

THUIIaMH CCBIIOK: I[O6aBJ'I$ITB 1 OOHOBJIATH OIJIaBJICHUC, CO31aBaTh U PCAAKTUPOBATDH

CHOCKH, BCTABJIATH I'HIICPCCBLIIIKH.

o proonc ISR

Pucynok 32 — Bkiaaka « AHUMaIUD)

C moMOIIbI0 3TOM BKJIAJIKK MOKHO BBIMIOJHUTD CIICIYIONINE ICHCTBUS:

BbIOMpaTh 3 PexT anumanuu (noapoduee B 1. 3.6.6),

YCTAaHOBUTH COOTBETCTBYIOIIUE TMapaMEeTPhl JBIKCHHS IS KaXXIOTO
s dexra aHuMauH,

00aBJISATh HECKOJIBKO aHUMaIui (moapooHee B 11. 3.6.6),

IPOCMOTPETh 3PHEKT aHUMALIHH,

BBIOpATh, KOrAa OyACT 3aIyCKaThCs aHUMAIHS, HACTPOUTh CIEITHATbHBINA
TPUTTED,

YCTAHOBUTHh IS aHUMAallUM [apaMeTpbl BpPEMEHH, TaKHe Kak

JUTUTEIBHOCTbD, 3aJI€pKKa U TOBTOP (moapoOHee B 1. 3.6.6),
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— BKIIIOYATb U OTKJIIOYATh IICPCMOTKY Ha3al,
— C IIOMOIIBIO KHOIIOK IEPCMCCTUTHL BIICPCIA M HA3al, 3a4aTb IOPAIJOK B

KOTOPOM OYJIyT BOCIPOU3BOJIUTHCA aHUMALIMH.

3.2.9 Bkuaaaka CoBmecTHasi padora

Bxnanka «CoBmecTHast pabota» (Pucynok 33) mpeIHa3HauYCHA JIJIs OpTaHU3aIuu
COBMECTHOW paboTBl Haja Tmpe3eHTanmuei. OHa TPEIOCTaBISECT BO3MOXKHOCTH:

YIIPABIATbH KOMMEHTAPHUSIMU.

Cnaii_/InA_NpoBepKy_BOSMOXHOCTE#_PENaKTopa_NPeseHTaLMi ppix

£l 3aupra  Bup  MMnarwns

Pucynok 33 — Bkiagka «CoBmecTHass padoray»

C MoMOIIBI0 3TOM BKJIAJIKK MOKHO BBITIOJTHUTD CIICYIOIINE ICHCTBUS:
— 100aBlATh, YIAISATh MW pEIIaTh KOMMEHTapHM K IPE3CHTAINH
(mompodnee B 1. 3.9.1),
3.2.10 Bxkiaaaka 3ammura

Bxnangka «3amurta» (Pucynok 34) TO3BOJIIET 3alIUTUTh CBOW (ailibl mpu

MIOMOIIY TapoJis. 37ech Takxke goctynHa GyHkuus «Iloamucey.

® B = (@) Asrocoxpanenme Cnaiia_na_NpoBepKu_BOMOXHOCTER_PEAAKTOPa_NIpeseHTaL i ppix

®aiin  (naswan Bcraska  Pucosawwe  Mepexonsi  Awamauus  Cosmectian pabora

Pucynok 34 — Bkaaaka «3amura»
JUtst 3a1MTHI TPE3EHTAlMU TapoieM HE0OX0IUMO:

1. Haxatp kHonky IllIngposars mq@ .
2. B oTkpeIBIIEMCS OKHE «YCTAaHOBKA MapoJish» 3a0aTh W TMOATBEPAWUTH
apoJib.
3. Haxatp «OKk», 711 OTMEHBI Ha)KaTh « OTMEHay.
Tenepp mpu OTKPHITUM TMPE3CHTAMH TOTPEOyeTCs] BBECTH YCTAHOBIICHHBIN

MapoJib.



44
RU.48324255.JIP (PIT)-PI1-B1.0

Buumanue!
€CJIM TTapOJIb 3a0BIT WK YTEPSH, €T0 HEJIb3s1 BOCCTAHOBUTh. XPAHHUTE €T0 B
HaJAEXKHOM MECTE.

NuctpymenT «Iloanucs» Mo3BOSIIOMNN ITOJIB30BATENIO MTOAINCAT TOKYMEHT

AIEKTPOHHOM ITU(PPOBOM MOAMUCHIO JIS 3aIUTHI.

3.2.11 Bxkiaaaka Buna
Bxnanka «Bum» (Pucynox 35) MO3BOJSIET yHpaBisATh TE€M, KakK BBITJISIUT

MpEe3eHTaIMs BO BpeMs paObOThI Ha/l HEH.

Cinaiia_AnA_NpoBEpKM_BOSMOXHOCTEH_DEAaKTOpa_NpESeHTaLMi pptx

. Teua Hanpasnmoupe T
B> ¥ Macumac |o| Mo ump wireppeicay | Y Tmnedin & cemty ¥ Crporac

v Mpasas navens

Pucynok 35 — Bkaagka «Bump»

Ha sroli BKnaake JOCTYHHBI CJIEIYIOIINE MapaMETPhI IPOCMOTpA:

— Macmrad — 103BOJSET YBEJIMYMBATh W YMEHbIIATh MaciuTad
Mpe3eHTal1H,

— Ilo pa3mepy caaiiia — Mo3BOJISIET U3MEHUTH pa3Mep CTPAHUIIBI, YTOOBI
Ha SKpaHe 0TOOpaKaJICs BECh CIIai]I,

— Ilo mmpuHe — TO3BOJISIET WM3MEHUTh pa3Mep ciaija, 4ToObl OH
COOTBETCTBOBAJI LIMPUHE IKPAHA,

— Tema wuHTepdeiica — mMmo3BoNsSET M3MEHHUTh TeMy HHTepdeiica Ha
Cucremuyro, Caetiayw, Kiaaccmueckyrw cBeriyw, TemHyw wunu
KonTpacTHyI0 TEMHYIO.

Crnenyromue napamMeTphbl MO3BOJISIOT HACTPOUTh OTOOPAKEHUE WIIM CKPBITHE
aneMeHToB. OTMEThTE (PJTaroM 3JIEMEHTHI, YTOOBI CACNIaTh UX BUIUMBIMHU:

— 3ameTKHM — BcerJia 0TOOpakaTh MaHeb 3aMETOK,

— JIuHelikM — BcerJa oToOpaxaTh JUHEHKH,

— HanpaBasilonue — 100aBUTh WIH YJAJIUTh HAMPABJISIIONINE

— Bcerna noka3piBaTh nNaHeJ b MHCTPYMEHTOB — YTOOBI BEPXHSsI MTaHEIb

WHCTPYMEHTOB BCETJ]a 0TOOpakasach,



45
RU.48324255.JIP (PIT)-PI1-B1.0

— CTpoka cocTosTHUS — YTOOBI CTPOKA COCTOSIHUS BCEr/1a 0ToOpakasiach,

— JIMHMHU CeTKM — TI0Ka3aTh JIMHUU CETKU, MPUBA3aTh OOBEKT K JIMHHUSIM
CETKH,

— JleBasi maHeJIb — MMOKa3aTh WM CKPBITH JIEBYIO OOKOBYIO TTAHEb,

— IlpaBasi naHeJib — IOKA3aTh UM CKPBITh MPABYI0 OOKOBYIO MAHEIh.

3.2.12 Bxkuaaaka Ili1armani

Bxnaaka «Ilmarune»  (Pucynok 36) TMO3BOJSET TMOJYYUTh JOCTYH K
JOTOJTHUTEIBHBIM ~ BO3MOXHOCTSIM ~ PEJAKTUPOBAHUSA, MCHOJB3YysSd JOCTYIIHBIE
CTOPOHHME KOMIIOHEHTBI. 3J1€Ch TaKK€ MOXKHO HCIIOJIb30BaTh MAaKpOCHl IS

ABTOMATHU3allMi PYTHUHHBIX 3a/a4.

o proonc  [[SRERPTEIEY = & =

Pucynok 36 — Bkaaaka «Ilnaruabny

Knonka «HacTpoiiku» TMO3BOJSET OTKPBITH OKHO, B KOTOPOM MOYXHO
IPOCMOTPETh BCE YCTAHOBJICHHBIC TUJIATMHBI, YNPABISATh UMU U J100aBISATH CBOM
COOCTBEHHBIE.

Knomnka «Makpoch» Mo3BOJIIET OTKPHITh OKHO, B KOTOPOM MOKHO CO3/aBaTh
COOCTBEHHbIE MAaKpOChl W 3amyckaTh ux. I[loapoOnas mHpopmamus o Makpocax
HAaXOJIUTCS MO CCBLIKE:

https://support.r7-office.ru/desktop_editors/plugins-and-macros/macros-
plugins-and-macros/general_macros/.

[To ymouanuio JOCTYMHBI CIEIYIONIUE TUIaruHBbI:

—  @oToperaKkTOpP — MO3BOJSET PENAKTUPOBATh M300pakeHUs: 00pe3aTh,
oTpaxkaTh, ITOBOPAYMBATh WX, PHCOBATh JMHUU W (UTYPHI, JOOABIATH
WKOHKH U TEKCT, 3arpykaTh MAacKy W IMPUMEHSTh (UIBTPHI, TAKHUE Kak
Otrenxku ceporo, UuBepcusi, Cenusi, Pas3mbiTe, Pe3kocts, Peabed
U IpyTHE.

— OTnpaBuTh — MO3BOJSIET OTIPABUTH MPE3EHTALMIO MO BJIEKTPOHHOU

IMOYTC C IOMOIIBIO JCCKTOITHOI'O ITOYTOBOT'O KIIMCHTA I10 YMOJIYaHHUIO,


https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/

46
RU.48324255.JIP (PIT)-PI1-B1.0

— TloacBeTka KoOAa — NO3BOJISET MOJICBEUNBATHL CHHTAKCUC KO/, BRIOMpAst
HYKHBIU S3BIK, CTHJIB, IIBET (OHA,

[TogpobHass  wHpOpManus O  IUJIaTMHAX  HAXOJUTCA  TO  CCBUIKE:

https://support.r7-office.ru/desktop editors/plugins-and-macros/plugins-plugins-

and-macros/general plugins/.

3.3 basoBbie onepannu (OCHOBHbIE (DYHKIIMH)

3.3.1 Co3aanue HOBOI0 JOKYMEHTA UJIM OTKPBITHE CYIIeCTBYIONIET0

B penakrope npe3eHTanuii MOKHO OTKpPBITh MPE3EHTALMI0, KOTOpask HEAABHO
PENAKTUPOBAIACH, NMEPEUMEHOBATh €€, CO3JaTh HOBYK) WJIM BEPHYTHCS K CIIUCKY
CYUIECTBYIOIINX MPE3CHTALIAMN.

Co3nanue HOBOM Mpe3eHTAUM

1. B rmaBHOM OKHE mporpaMmMsl BblOepuTe MyHKT MeHI0 «lIpe3enTanus» B
pasznene «Co3gaTh» Ha BKJIQJKE TJABHOTO OKHA — HOBBIM (aiin

OTKpOETCsl B HOBOM BKJIajke (PucyHnok 37),

% P7-00NC  [E] Craitn_nns_n...

Co34aTb

E AoKyMeHT
Tabnuua
a MpeseHTayma

Pucynok 37 — Paznea «Co3gatb»


https://support.r7-office.ru/desktop_editors/plugins-and-macros/plugins-plugins-and-macros/general_plugins/
https://support.r7-office.ru/desktop_editors/plugins-and-macros/plugins-plugins-and-macros/general_plugins/
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2. Tlocne BHeceHMs] B MPE3CHTALMIO HEOOXOAMMBIX M3MEHEHUN HAXMUTE
Ha 3HauoKk CoXpaHUTH B JIEBOM BEPXHEM YIJIy WU OTKpPONTE
BKIaAKy «Daitn» u BeiOepuTe MyHKT MeHI0 « COXPAHUTh KaK.

3. B okHe mpoBOgHWKA BBIOEPUTE MECTOMOJOXKEHHE (haiaa Ha KECTKOM
JTUCKE, 3a/laiiTe Ha3BaHUE Mpe3eHTaluu, BeiOepuTe hopMaT COXpaHEeHUS
(PPTX, IIa6non npe3entanuu (POTX), ODP, OTP, PDF unu PDFA) u
HaXMHUTE KHOMKY «COXpaHUTH.

Co31aHne HOBOM NMpe3eHTAMM HA OCHOBE IIA0JIOHA
1. B craproBom OkHe penaktopa B pazzaeiie «Co3aaTh» HaKMHUTE KHOIKY

«M3 mabaoHay;
C0o34aTb

JOKYMEHT

Tabnua
a MNpeseHTaywnA

MNocnegHwe Gannel

OTKPbITE NOKaNbHbLIA Gain

CoBmecTHas paboTa

2. B otkpsiBmiemcs okue «llla6iouby Haitaure u BeiOepuTe coXpaHEeHHbIN

panee (aitn madaona (*.potx).
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3. byaer co3maHa HOBas Npe3eHTaUMs, COAEpKallas BCE MAaKETbl U
odopMIIeHUE U3 BaIIero madioHa.

OTKpBITH CyLIECTBYIOIYIO NMPE3eHTALMNIO

1. B r1iaBHOM OKHE MpOrpaMMmbl BbIOEPUTE NYHKT MEHIO «OTKpBITh
JIOKaJIbHBIN (pailiny Ha BKJIAJKE IIIaBHOTO OKHA,

2. BriOepute HYKHYIO PE3CHTALINIO

3. B OKHE MPOBOJIHUKA U HAKMUTE KHONKY « OTKPBITHY.

MOXHO Takke MIENIKHYTh MPaBOM KHOMKOW MBIIIN IO HY>KHOMY (haiiiry B OKHE
MPOBOJAHUKA, BBIOpATh OMIUI0 «OTKPBITH C MOMOIIBIO» U 3aT€M BHIOPATh B MEHIO
HYy)XKHO€ mpuioxkeHne. Ecmu daitnmbl 0pUCHBIX MTOKYMEHTOB acCOIMHUPOBAHBI C
NPUIOKEHUEM, TPE3CHTAIIMN TAK)XKE MOKHO OTKPBIBaTh ABOMHBIM HIETYKOM MBIIIU
10 Ha3BaHMIO (paiiia B OKHE MPOBOJHUKA.

Bce karanoru, Kk KOTOpPhIM BbI IOJyYaldd JOCTYI C MOMOUIBIO JECKTOIHOTO
penakTopa, OynyT otoOpaskeHbl B paznene «OTKPbITh JOKaIbHBIM (Qailiny B criHcKe
«ITocnennue mnamnku», 4ToObl B JalbHEMIIEM BBl MOIJIM OBICTPO HUX OTKPHITh.
[IlenkHUTEe TO HYXXHOW mamke, 4TOOBI BHIOPATh OJWH M3 HAXOIAIIMXCS B HEH
(aiinos.

OTKpBITH HEIABHO OTPEAAKTHPOBAHHYIO NPE3CHTALUI0

1. B rimaBHOM OKHe mporpamMmbl BbiOepuTe NYHKT MeHI0 «llocnegnue
(aiiabl» Ha BKJIAJKE [VIABHOTO OKHA,

2. BpibepuTe HYXHYIO TPE3CHTAIMIO M3 CIUCKA HEJAaBHO W3MEHEHHBIX
JOKYMEHTOB.

YroObl OTKPBITH MankKy, B KOTOPOl coxpaHeH (aiil B OKHE MPOBOIHHKA,
HaOXMHUTE Ha 3HAUYOK « =) «OTKphITh pacmnojioxkeHue (Qaiina» B mpaBod yacTu
LIAINKK pefakTopa. MOXHO Takke nepenTr Ha BKiIaaky «Dailiny Ha BEpXHEW NaHelIn

MHCTPYMEHTOB U BbIOpaTh oniuio « OTKPBITH pacroioxkeHue haiinay.
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Pucynok 38 — Bkiiaaka riiapHoro okHa

3.3.2 KonupoBaHnue/BCTaBKa TEKCTa, 0TMEHA/TIOBTOP JAeHCTBUM

Hcnonb30BaHue 0CHOBHBIX onepanuii ¢ 0ydepom odoMeHa

JIist BeIpe3aHusi, KOMUPOBAHUSI M BCTAaBKHU BBIJICIEHHBIX OOBEKTOB (CIIaiiI0B,
(parMeHTOB TEKCTa, aBTO(QUTYp) B TEKYIIEW MPE3EHTALMN WK OTMEHBI / IIOBTOpA
JNEUCTBUM MCIIOJIBb3YHUTE COOTBETCTBYIOIIME KOMAaHIbl KOHTEKCTHOTO MEHKO WIIU
3HAYKH, JOCTYIHBIC Ha JIFOOOM BKJIAJIKE BEpXHEH MaHeIn HHCTPYMEHTOB:

— BbIpe3aTh — 111 3TOr0 HEOOXOIUMO BBIACIUTH (parMeHT TEKCTa WU
OOBEKT W B KOHTEKCTHOM MEHIO BbIOpaTh «BpIpe3aTb» wim 3HAUOK
Boipe3aTh & Ha BEpXHEW MaHEIM HWHCTPYMEHTOB, TaKXKE MOXKHO
BOCIIOJIb30BaThCsl  coderanweMm kiaBum Ctrl+X, droObsl yaaiuTth
BBIJICJICHHBIN (DparMeHT U OTHPaBUTH €ro B Oydep oOMeHa KOMITbIOTEpa.
Bripe3annbie JaHHbIE MOXKHO 3aT€M BCTAaBUTH B JIPYro€ MECTO ITOM ke

MpEe3CHTAIUU.
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KonupoBaTthb — 17151 5TOro He00X0AMMO BBIJEIUTH (PArMEeHT TEKCTa WK
O0OBEKT B KOHTEKCTHOM MEHIO BBIOpATh OMIMI0 KOHTEKCTHOI'O MEHIO
«KommpoBatb»y wimm 3Hauok KomupoBats ® Ha BepxHEeW mMmaHenu
WHCTPYMEHTOB, TAKXE€ MOYXHO BOCIIOJIb30BaThCA COYETAHHEM KIIABUII
CtrI+C, yToObl ckOMUpOBaTh BbIACICHHBIN (hparmMeHT B Oydep oOMeHa
KoMmInbioTepa. CKONMUPOBAaHHBIE JAHHBIE MOKHO 3aTE€M BCTaBUTH B
JPYroe MeCTO TOM K€ MPe3eHTALIUH.

BeraBuTh — 117151 3TOr0 HEOOXOAUMO BBHIOpPATh B MPE3CHTAIIUU TO MECTO,
KyJla He0OXOJMMO BCTaBUTh paHee CKOMHUPOBAHHBIN WM BbIPE3aHHBIN
dbparMeHT TekcTa Uil 0OOBEKT, U B KOHTEKCTHOM MEHIO BBIOpATh OMIIUIO
«BcraBuTh» WM 3Ha4oK BeraBuTh '8 Ha  BepxHEW MaHEIH
WHCTPYMEHTOB, TAKXE€ MOYXHO BOCIIOJIb30BaThCA COYETAHHEM KIIABUII
CtrI+V. Tekct/o0beKkT OyneT BCTaBJI€H B TEKyIIEH MO3UIMU Kypcopa.

JlaHHBIE MOTYT OBITH paHee CKOIMUPOBAHBI U3 TOU KE MPE3CHTAIUH.

IIpumeuanue — Bmecto oneparuit Beipe3ats/BetaButh (Ctrl+X u Ctrl+V) mognepxuBaetcs
nepemenieHue Tekcta metogom Drag and Drop. st 3T0ro He00X0IUMO BBIICIUTH TEKCT U
yJICPKUBAsi KHOTIKY MBIIIH, IEPETAIIUTh KypCOp B HY)KHOE MECTO U OTIYCTUTh KHOIKY. DTOT
METO/T TIO3BOJISIET TIepeMeNIaTh TeKCT 03 UCTIOIb30BaHus Oydepa oOMeHa.

HUcnoab3oBanue pynkuun CrnenuaabHass BCTABKA

ITocne BcTaBKM CKOITMPOBAHHBIX JAHHBIX PAIOM CO BCTABJICHHBIM TCKCTOBBLIM

(I)paFMGHTOM U OOBEKTOM IIOSBIIICTCS KHOIIKA CHeHI/IaJIbHaH BcTaBKa &

HaxxmMuTe Ha 3Ty KHOIKY, 4TOOBI BBIOpaThb HYXKHBIA IMapaMeTp BCTaBKH, WIIHU

ucnonp3yite knapuimry «Ctrl» B coueranuu ¢ OykBoii, yKa3aHHON B CKOOKax psIOM

C HCO6XOI[I/IMI>IM [mapaMCTpOM.

[Ipu BcTaBKE (pparMeHTOB TEKCTA JOCTYIIHBI CIEAYIOIINE TAPAMETPBI:

Hcnonvzosame koneunyro memy (Ctrl+H) — TO3BOJSICST NPUMEHUTH
dbopmaTtupoBaHue, OmNMpeaesIeMOoe TeMOW TEKyIleld Npe3cHTaIuu. JTa
OTIIIHSI KCTIONB3YETCS TT0 YMOTYAHHIO.

Coxpanums  ucxoonoe ¢opmamuposanue (Ctrl+K) — 103BOJISCT

COXpaHUTb UCXOIHOC (I)OpMaTI/IPOBaHI/IG CKOIIMPOBAHHOTI'O TCKCTA.
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—  Mzoobpascenue (Ctrl+U) — n103BOJIsIET BCTABUTh TEKCT KaK U300pakeHue,
YTOOBI €r0 HeJIb3s ObUIO PEAAKTUPOBATH.
—  Coxpanumos moavko mexcm (Ctrl+T) — mo3BOISIET BCTaBUTh TEKCT 0€3

UCXOJTHOTO (hOPMATHUPOBAHMUSI.

* ' padux paBBHTHﬂi "

v Mcnonb3oBaTh KOHEYHYHO Temy (H)
COXpaHWTb UCXOAHOE PopMaTUpoBaHue (K)
W3obpaxenue (U)

COXpaHWTb TONbKO TEKCT (T)

Pucynok 39 — CneumnajibHasi BCTaBKa

[Ipn BcTaBke 00BbEKTOB (aBTOQMIYp, AMArpaMM, TaOJHUIL) IOCTYIIHBI
CJIEIyIOIIME TapaMETPhI:

— Ucnonvzosamv koneunyro memy (Ctrl+H) — 103BOJSI€T NPUMEHUTH
dbopmaTupoBaHue, OMpENEIIeMOe TEMOW TEeKyIeH Mpe3eHTaluu. IJTa
OILKS BbIOpaHa MO YMOIYAHUIO.

— Mzobpasicenue (Ctri+U) — TIO3BOJIIET BCTaBUTh OOBEKT Kak
U300pakeHHe, YTOOBI €0 HEJb3s ObLIIO PEAAKTUPOBATD.

UYroObl BKIIOYUTH / OTKIIOYUTH aBTOMAaTUYECKOE IMOSBJICHHE KHOIKH
CrnenmanbHass BCTaBKa IIOCJIE€ BCTAaBKH, nepelanre Ha BriIagky «®daim» —
«JlonomHuTenpHBIE MapaMeTpbl» U MNocTaBbTe / cHUMHUTE ¢uar «lloka3biBaTh
KHOIIKY «IlapameTpbl BCTaBKU IPHU BCTABKE COAECPKUMOTO.

OT1mena / moBTOp AeiicTBUI

J1J1s BEIOJTHEHUSI OTIepalvii OTMEHBI/TIOBTOPA HCIIONIb3yHTE COOTBETCTBYIOIINE
3HAYKM B IIANKE PEIAKTOPa WIA COYETAHMS KIaBUII:

— OrTMeHUTHh — 4YTOOBI OTMEHUTH NOCIEIHEE BBINOJHEHHOE JEWUCTBHE,
UCIOJIb3yiTe 3HaYOK «OTMEHUTHY» B JIEBOM YAaCTH IIANKHU PEJAKTOPA WIH

coueranue kinasuil «Ctrl+Zy.
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— IloBTOpMTH — YTOOBI NOBTOPUTH IOCIEAHEE OTMEHEHHOE JIEHCTBUE,
UCIIONB3YWUTE 3HA4YOK «IIOBTOPUTH» B JIEBOW YacCTH ILIANKH PENAKTOPA

niu couetanue kiapuin «Ctrl+Y».

3.4 Paborta co caaiigaMu

3.4.1 YmnpasieHue cjaaiigaMmu

[To yMomuaHuio HOBas CO3JaHHAs MPE3EHTAIUS COJEPKUT OJWH ITyCTOM
TUTYJIBHBINA CTaiia. MOXXHO co31aBaTh HOBBIC CIAWIbI, KOMUPOBATH CIAMIBI, YTOOBI
3aTe€M MO>XHO OBLIO BCTaBUTh MX B JIPYyroe MECTO B CIIMCKE CIaioB, NyOIMpOBaTh
claiipl, mepemMeniaTh Claibl, YTOObl U3MEHUTHh WX MOPSIJOK B CIIHUCKE, YAAISITh
HEHY’KHBIC CJIal/Ibl, TOMEUYaTh OT/ACIbHBIC CJaiIbl KAK CKPBITHIC.

Jloist co31aHMsi HOBOIO €JIaii/Ia ¢ MAKETOM «3aroJiOBOK U 00bEKT»:

— IIeJIKHUTE no 3Hadky Jlo0aBUTH chiaiijg Ha BkJIagke «lJ1aBHas» WIN
«BcTaBka» BepXHEH MaHENIN UHCTPYMEHTOB WIIH

— LIEJIKHUTE MpaBOl KHONKOM MBIIIM MO JOOOMY Claiily B CHUCKE H
BbIOEpUTE B KOHTEKCTHOM MeHI0 MyHKT «HoBwiit cmaiin» (Pucynox 40)
15810

— HaxmuTe couetanue kiaBui «Ctrl+My.

J{nst co3aanusi HOBOTO ciaiijia ¢ aipyrum Maketom (PucyHok 41):

1. HaXMHUTE HA CTPEIKY PSAIOM CO 3HAUKOM «Jl00aBUTH cllali» Ha BKIIAJIKE
«I'maBHas» nwim «BcTaBka» BEpXHEN NAaHEIM UHCTPYMEHTOB,
2. BBIOEpHTE B MEHIO ClIaiij] C HY>)KHBIM MaKETOM.
HoBbili cnaiin OyaeT BCTaBJIIEH TMOCHE BBIICIGHHOIO Cllaiila B CIIHCKE

CYIIECTBYIOIINX CJIAWJIOB CJICBA.
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Pucynok 40 — Co3nanue HOBOIO cJjaiiia yepe3 KOHTEKCTHOE MEHIO

[Ba TekcTa 1 Jaga ToNbKO 3aronoBoK
o0bbekTa

LyOnuposats crnang

Pucynok 41 — Co3nanue HOBOIO cJjaiiia ¢ APYrUM MaKeTOM
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IIpumeuanne — MakeT BCTaBJICHHOIO Cjaijla MOXXHO B JaJIbHEHIIEM CKOPPEKTHUPOBATH.
ITonpoOubIe cBEAECHUS ITPUBEACHBI B basneie 3.4.2.

Jisa ny0smpoBaHus caaiga:

l. menKHuUTE MpaBOW KHONKOW MBIIIM II0 HY>KHOMY CJIaiily B CIIMCKE
CYLIECTBYIOIINX CJIAI0B CJIEBA,

2. MIETKHUTE MPaBOM KHOMKOW MBIIIM U B KOHTEKCTHOM MEHIO BbIOEpUTE
nyHKT «JlyOnupoBarh cnaiin», JAM00 HaXKMHUTE COYETAHUE KIIABUII
«Ctrl+D», nu6o na Briagkax «l nmaBHas» win «BcraBka» HaXMUTeE
KHOIIKY «Jl00aBUTh ciaiiny u BeiOepuTe MyHKT «JyOnupoBaTh ciaiimy.

3. HyOmupoBaHHBINA ciaii OymeT BCTaBJICH IOCIE BBIAEICHHOTO ClIaiyia B
CITUCKE CIIANOB.

JlJIs KonupoBaHUA caauaa:

l. B cnucKe CyLIECTBYIOUIMX CIAWIOB CJ€Ba BBIJCIUTE ClIAii/l, KOTOPBIii
TpeOyeTcs CKOIMUPOBATh,

2. HaxmuTe coueTanue knaBuil «Ctrl+Cy,

3. BBIIENWTE B CHHUCKE CIIalJl, TOCJIe KOTOPOTrO TpedyeTcs BCTAaBUTH
CKOIIMPOBAaHHBIMN,

4. HaxmwuTe codeTanue kinaBuml «Ctrl+Vy.

Jsi mepemMenieHUsi CylIeCTBYIOLIEr0 cJanaa:

l. menkHuTEe JEBOM KHONKOW MBIIIKA IO HYXHOMY CIIAilly B CIIUCKE
CYIIECTBYIOIIMX CIAKJIOB CJICBA,

2. HE OTIyCKas KHOIKY MBbIIIH, IMEPETAlIUTEe €ro Ha HYXHOE MECTO B
CIUCKe (TOpU3OHTANIbHAS JIMHUSL 0003HAYAET HOBYIO MO3UIIHUIO).

Jist ynajseHust HEHYKHOI0 cJIaiaa:

l. B cnucke CylIeCTBYIOIIMX CJIAWJ0OB CJIEBA ILICJIKHUTE MPaBOd KHOIMKON
MBIILIH T10 CJIANy, KOTOPBIA TpeOyeTcs yAaIuTh,

2. B KOHTEKCTHOM MEHIO BHIOEPHUTE MYHKT « Y JAIUTh CIAUI).

3. Cnalinpl Tak xe yJHansiioTcss HaxkatueM kiaBumin «Delete» mocie

BBIACJICHUSA HYKHOI'O K YIAJICHHUIO cnaﬁna.
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Jnst ckpbITHS Caaiaa:

l. B cnucke CymeCTBYIOIIMX CIAWJOB CJIEBA IICIKHUTE MPAaBOW KHOIKOW
MBIIIIH 110 CJIANTY, KOTOPBIM TPEOYETCS CKPBITH,
2. B KOHTEKCTHOM MEHIO BbIOEpUTE MYHKT « CKPBITH CIaNI».

Howmep, cooTBEeTCTBYIOMMIA CKPHITOMY Claiy, OyJeT MmepeyepKHYT B CIIHCKE
cnaitioB ciaeBa. UToObl 0TOOpaXkaTh CKPBITHIN Claii] Kak OOBIYHBIN CIIali]1 B CIIHUCKE,
HIETKHUTE 1O onuuu «CKPBITh ClIaiay ele pas.

Juis BbIIeIeHHUS BCeX CYLIeCTBYOIIMX CJIANA0B cpa3y:

l. menkHuUTEe TpaBOM KHOIMKOW MBIIIKA MO JIIOOOMY CJlaly B CIIHCKE
CYLIECTBYIOIINX CJIAI0B CJIEBA,
2. B KOHTEKCTHOM MEHIO BHIOEPUTE IMMyHKT «BbIIenuTs Bcey,
Ornepanust Tak )K€ MOXET ObITh BBITIOJIHEHA HaxaTueM kiaBuill «Ctrl+Ay.
Jloist BbIAeIeHUS HECKOJIbKUX CJIAU/I0B:
1. ynepxwusaiite knaBuiry «Ctrly,
2. BBIJICJINTE HYXKHBIC CIIAiibl B CIHCKE CYIIECTBYIOUIMX CIIAIOB CJIEBA,

[IeJIKast 110 HUM JIEBOU KHONKOU MBIIIIH.

Ipumeuyanue — CIIMCOK BCEX COUYETAHHM KIIABHUII TSI YIIPABICHUS CllalilaMy JOCTYIICH B TaOIuIe
(cMm. ITounoxxenue 2).

3.4.2 Hacrpoiika napaMeTpoB cjaijaa

UtoObl HACTPOUTH BHEIIHWUW BHUJ MPE3CHTAIMH, MOXXHO BBIOpaTh TeMy,
[[BETOBYIO CXEMy, pa3Mep U OpPHUEHTAIlMIO CIAiJ0B s BCEH TNpE3eHTaluH,
W3MECHUTH 3aJUBKY (poHA WM MakeT ciaija s KaKIOorOo OTIEIBHOTO Cliaiifa,
NPUMEHHUTH TEePEXOJbl MEXAy ciaimamMu. Takke MOXXHO JOOABUTH IMOSICHSIOIINE
3aMETKM K KaXJAOMYy CIaiay, KOTOphle MOTYT TMPUTOJIUTHCS TIPH TOKa3e
MPE3EHTALUU B PEKUME JOKIATINKA.

— TeMbl — TO3BOJIAIOT OBICTPO U3MEHUTH TU3alH MPE3CHTAIINU, & UMCHHO
opopmiieHne ¢GoHa ClaigoB, MPEeABAPUTEIBHO 3aJaHHbIC MIPUPTHI IS
3aroJIOBKOB M TEKCTOB U IIBETOBYIO CXEMY, KOTOpas MUCIOJb3YyeTCs IS

9JICMCHTOB IIPC3CHTAIIUH. I[J'IH BBI60pa TCMBI IMTPC3CHTAIUU HICIIKHUTC 110
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HY>KHOM F'OTOBOM T€ME U3 FalIEper TEM, PACIIONIOKEHHON B ITPABOM YacTH
BKIaIKu «['1aBHas» BepxHed naHenun HHCTpyMeHTOB (PucyHok 42).
BriOpannass Tema Oyaer mnpuMEeHEHa KO BCEM cjaiijaMm, eciu
NpeABapUTEbHO HE ObUIM BBIJAECIECHBl ONpEJEICHHbIE CHaiabl, K
KOTOPBIM HAJ0 MPUMEHHTH 3Ty TeMy. UTOOBI W3MEHUTH BHIOPAHHYIO
TEMY Il OAHOTO MJIM HECKOJIBKUX CIANJ0B, HIEJIKHUTE MPABOl KHOMKOMN
MBIIIA MO BBIJEICHHBIM ClIaiilaM B CIHUCKE cieBa (WIH ILEJTKHUTE
MPaBO¥ KHOMKOM MBIIIIHN 110 Caiiy B 00JIacTH peJakTUPOBAHUS Claia),
BbIOEpUTE B KOHTEKCTHOM MEHIO NMYyHKT «M3MEHUTh TeMy», a 3aTreMm

BbIOEPUTE HY)KHYIO TEMY.

PucyHnok 42 — Tembl

LiBeToBBIE CXeMbl BIUAIOT HAa IPEIBAPUTENIBHO 3aJaHHBIE IIBETA,
UCIOJIb3yeMble JUIsl 3JEMEHTOB Tpe3eHTanuu (mwpudToB, JIUHUM,
3aJIMBOK U T.JI.) U IIO3BOJISIOT 00ECIEYUTh COYETaEMOCTh LIBETOB BO BCEH

IMpC3CHTAllNU. I[JI?I HN3MCHCHUA HBCTOBOﬁ CXCMBI IIPC3CHTAINH IICIKHUTC

no 3Hauky V3MeHeHMe BeTOBOIi cxembl ¥ nHa BKimagke «[ IaBHas»
BEpXHEW TMaHeJIM WHCTPYMEHTOB U BBIOEPUTE HYXKHYIO CXEMy U3
Bbmazgaroniero cmucka (Pucynox 43). BwiOpannas cxema Oymer

BBIACIJICHA B CITUCKC U IIPUMCHCHA KO BCCM CHaﬁHaM.
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Pucynok 43 — [IBeToBbIE CXEMBI

I[J'I?I HN3MCHCHU pasMEpa BCCX CJ'IaI\/'II[OB B IIPC3CHTAIMH, IICIIKHUTC II0

3HauKy Bb16op pasmepos caaiiga 5 na Bknanke «[maBHas» BepxHei

NaHEeIM MHCTPYMEHTOB M BbIOEPUTE HYXKHYIO OMIUIO M3 BBINAJAOLIETO

cniucka. Mo>KHO BBIOpATh:

O

OJIMH U3 JBYX OBICTPOAOCTYHHBIX NpeceToB — CTaHaapTHbIi (4:3)
nmu HInpoxkoskpanneiii (16:9),

KoMaHay JlomoiHMTeIbHbIE NMapaMeTpbl, KOTOPas BBI3BIBACT OKHO
«HacTpoiiku pasmepa crnaiiga», TlIe MOXHO BbIOpaTb OJUH U3
MMEIOIMXCS  INPENyCTAaHOBJIEHHBIX  pasMEepoOB  WIM  3a4aTh
«IIonmp30BaTenbCcKuil pa3zMep», ykazas HyKHble 3HaueHUs IIupuHbI 1

BricoThl.

JlocTynHBI cleayronme npeayCTaHoBIeHHbIe pa3Mmepbl: CTaHgapTHBIM

(4:3), llIupokoskpanubiii (16:9), [llupokoskpannbiii (16:10), Jlucr

Letter (8.5x11 mrwiimoB), Jluer Ledger (11x17 mroiimos), Jluer A3
(297x420 mm), JIuct A4 (210x297 mm), JIuct B4 (ICO) (250x353 mm),

JIuct BS (ICO) (176x250 mm), Caaiigst 35 mMm, [Ipo3pavynas niieHka,

bannep.
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Mento «OpueHTanusi ciaiiia» MO3BOJSIET H3MEHUTHb BBIODAHHBIA B
HAaCTOSAIIMA MOMEHT THUII OpueHTauuu cruaiga. Ilo  ymomyanuro
UCIIOJIb3yeTCsl AJIbOOMHAsI OpUEHTALUs, KOTOPYIO MOXHO U3MEHHUTH Ha
Kunxnyio.
Jlnst u3MeHeHus 3auBKY (poHa:
1. B crmcke claiJIoB CleBa BBIICTUTE CIAlbl, K KOTOPBIM TpeOyeTcs
OpUMEHUTh 3aluBKy. WMinu B o00JacTM penakTUPOBaHUS — CIIalJI0B
HICJIKHUTE MO JI000MYy CBOOOAHOMY MECTy BHYTPH cllaiijla, KOTOpbI B
JAHHBIA MOMEHT PENaKTHPYETCs, YTOObl W3MEHHUTHh THUIl 3aJIMBKU IS
3TOr0 KOHKPETHOTO CIIANa.
2. Ha Biuagke «[lapamerpsl crhaiima» Ha mpaBoil OOKOBOW IMaHENIH
BbIOEpUTE HY>KHYIO OIIIHUIO:
o 3aiuBKa IBETOM — BHIOEPUTE 3Ty OIILIMIO, YTOOBI 33/1aTh
CIUIOIIHOM IBET, KOTOPBIA TpeOyeTCsi IPUMEHHUTH K
BBIOpAHHBIM ClIaiiJ1aM.
o I'paguenTHAs 3a1MBKA — BHIOEPUTE ATy OIIIUIO, YTOOBI
YTOOBI 3aJIUTh CJIAl] ABYMS [[BETaMU, IUIABHO MEPEXOIAIUMU
JIpyT B JIpyra.
o N300pakeHne WM TeKCTypa — BIOEPUTE ATy OILHUIO,
yTOOBI UCIOJIL30BaTh B KaUeCTBE (POHA Cliaiiia KaKkoe-TO
U300pakeHHe WIN TOTOBYIO TEKCTYPY.
o Y30p — BbIOEPUTE ATy OIIHUIO, YTOOBI 3aJTUTh CIAN] C
MOMOILBIO JIBYXIIBETHOT'O PUCYHKA, KOTOPBI 00pa3oBaH
PEryJIApHO MOBTOPAIOIIMMUCS DJIEMEHTAMMU.
o be3 3aauBKM — BHIOEpUTE ATy OIIINIO, €CIIM BBl BOOOIIIE

HC XOTUTC UCIIOJIb30BATh 3aJIMBKY.
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o Henpo3payHocTh — nepeTamuTe MOJI3yHOK WU BBEAUTE
MPOIICHTHOE 3HaYeHUE BPYUHYIO. 3HAUCHHUE 110 YMOTIAHHIO —
100%. 2T0 COOTBETCTBYET MOJTHON HEMPO3PAUHOCTH. 3HAUCHHE

0% cOOTBETCTBYET MOJHOMN MPO3PAYHOCTH.

Ipumeyanue — YToOBl OTKPHITh BKIAAKY «[lapameTpsl craiia», MOXHO IIENKHYTh MO 3HAYKY
[TapameTpsl cnaiiia crnpaBa WIM INEIKHYTh HPaBOM KHONKOM MbIIKM MO ciaigy B obiacTu
peAaKTUPOBAHUS cllaiijia U BHIOpAaTh B KOHTEKCTHOM MEHIO MYHKT «[lapameTpsl ciaiia.

Hacrpoiika cxembl mpu(TOB BIUSIOT HA TPEABAPUTEITHHO 3aJlaHHBIE HIPUQTHI,
UCIIOJIb3yEeMbI€ JIJIs DJIEMEHTOB MPE3EHTAIMU U TTO3BOJISIIOT 00ECIEYUTh COYETAEMOCTh

mpudTOB BO Bcel mpe3eHTauuu. JJis M3MEHEHHs CXeMbl HMIPU(TOB Mpe3eHTAUU

nienkHuTe 1no 3Hauky Hacrtpouth cxemy mpudgros Bl Ha BKJAJKke «l JaBHas»

BEpXHEl NaHEeNM WHCTPYMEHTOB M BBIOEPUTE HYXHYIO CXEMY M3 BbINAJAOLIETO

cnucka. BeiOpanHas cxema OyIeT BbIJieIeHa B CIIMCKE U IPUMEHEHA KO BCEM Cllaiiam.

CravgaprHele HaSope WpWEToE

MycTon cnang
Liberation Sans
Aa Liberation Sans

Basosan
Liberation Sans
Aa Liberation Serif

Knaccuuyeckan
Liberation Sans
Aa Liberation Serif

OdmumansHan
Liberation Sans

Coanate Habop WpwdToE

Pucynok 44 — CtangapTabie Ha00pbI LIPUGTOB
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JUist co3gaHusi CBOEro MEPCOHAIM3MPOBAHHOTO Habopa MIPUQPTOB CieayeT

HaxaTh KHOTIKY «Co3maTs Habop mpudToB» (PucyHok 45).
CrangapTHole Hatopw WpKETOE

MycTo#n cnang
Liberation Sans
A3g Liberation Sans

bBasosan
Liberation Sans
Aa Liberation Serif

Knaccuuyeckan
Liberation Sans
Aa Liberation Serif

OdmumancHan

Liberation Sans

Pucynok 45 — Co3gatp HaOop mipudToB

[Ipn ximMke Ha KHONKY nOSBUTCS OKHO «Co3laHuMe HOBOro Hadopa
wpudToB» (PucyHok 46), riae MoxxHo Oyner BbIOpaTh MIpU(T A 3arojoBKa U
OCHOBHOTO TEKCTa, a TaKKe BBECTM HMsS HoOBoro Habopa mpudrton. Ilocne
3allOJIHEHUSI BCEX HYXXHBIX JAaHHBIX B OKHe «OOpazem» oToOpasuTcss mpumep C

IIPUMEHEHHBIMU HACTPOUKAMMU.
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Cozgadue HoBOro Habopa wpudToE

WpwudT saronoska Obpasey

3aroroBoOK
OCHOBHOW TEKCT

Liberation Sans ¥

WpwudT OCHOBHOTD TEKCTa

Liberation Sans ¥

Haseanuwe HabDopa wpudToB

HoBmi#

Pucynok 46 — Co3nanue HoBOro Habopa mpugToB

Ilepexoapl moMoOraroT clelaTh MNPE3CHTAlUI OoJiee JTUHAMUYHOM WU
YAEPKUBATh BHUMAHHE ayIUTOpUU. JlJIsl IpUMEHEHUS IEPEXOIA:
l. B criucke cClaifioB cjeBa BBIJCIUTE CIAlJIbl, K KOTOPbIM TpeOyercs
NPUMEHUTH NEPEXO]I,
2. BeIOEpUTE HEOOXOAUMBIN Mepexo] Ha Bkiaake «llepexonb»,
3. HacTpoWTe CBOWCTBa Mepexoia: BHIOEpUTE BapUAHT MEPEXona, €ro
JUTUTENTLHOCTh U TO, KaKUM 00pa30oM JOJIKHBI CMEHSITHCS CJIalIbI,
4. ecnu TpeOyeTcsl MPUMEHUTH OJIUH U TOT e MEePeX0]] KO BCEM cliaiiiam
B IIPE3CHTALlUN, HAKMUTE KHONKY «IIpUMEHNUTH KO BCEM clrangam.
JlJ1s1 n"3MeHeHusl MakeTa ciana:
1. B ciucke claiioB CiieBa BBIJCIUTE Cabl, JJIsI KOTOPBIX TpeOyercs
PUMEHHUTH HOBBII MakeT,
2. menKHUTEe Mo 3Hauky W3MeHHuTHh MakeT cjaiaa Ha BKJIaJKeE
«I'aBHas BepxXHEW MaHEeId UHCTPYMEHTOB,
3. BeIOEpHUTE B MEHIO HY>KHBIN MaKerT.
Takke MOXHO IIEJIKHYTh MPABOKW KHOIKOW MBIIIU MO HY>KHOMY CIIAlay B
CIIMCKE CJIEBA, BHIOPATh B KOHTEKCTHOM MEHIO MYyHKT «VI3MEHUTH MakeT»

U BbIOpATh HY)KHBIA MaKeT.
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IIpumeuanue — JloctynHbl crneayromue MakeTbl: « TUTYNbHBIN ciai», «3aroloBOK U OOBEKTY,
«3aronoBok paszzmena», «JlBa oObekTa», «JIBa Tekcra W 1Ba 00BekTa, «TOJNBKO 3arojoBOKY,
«Ilycroli cnaiimy, «3arojJoBoK OOBEKT M IMOJNUCH», «PUCYHOK ¢ MOANMHUCHIO», «BepTukaibHBIN
TEKCT». « BenTUKAIILHEIN 3aTOITOBOK U TEKCT.

— s no6aBneHust 00BEKTOB K MaKeTy ClIaiijia;

1. menkHuTe 10 3HauKy U3MeHUTH MaKeT cJiaiiia = 1 BIOEpUTE MaKeT,
K KOTOPOMY BbI XOTUTE I00aBUTHh OOBEKT,

2. mpu NoOMOIIM BKJIAAKM «BcTaBka» BepxHEW NaHENW HWHCTPYMEHTOB
n00aBbTE HYXKHBIN 0OBEKT Ha ciaij (M300pakeHue, Tabnia, 1TMarpaMmma,
aBrourypa Text Art, Smart Art u Hagnucs), nanee HaxMuTe MpaBoi
KHOIIKOW MBIIIM Ha JaHHBIA OOBEKT U BbIOEpUTE MYHKT «J00aBUTH B
MaKeT.

Briienennbie 00beKThl Oy 1yT J0OABIEHBI K TEKYILIEMY MAKETY TEMBI.

IIpumeuyanue — PacronoxeHHbIE TaKUM 00pa3oM OOBEKTHI Ha Ciaiifie He MOTYT OBITh BBIJCNICHBI,
MU3MEHEHBI WJIM NIePEIBUHYTHI.

— Jlus BO3BpallleHUsl MaKeTa Cllaiiia B UICXOIHOE COCTOSIHUE:
1. B ciucke cnanaoB CleBa BBIIEIUTE CIANbl, KOTOPHIE HY’KHO BEPHYTH B

COCTOAHHUC I10 YMOJIYAHHUIO,

Ipumeuyanue — YToObI BEIOPATH HECKOIBKO CIIATIOB cpasy, 3akmure kinaBuiry «Ctrl» u mo omHomMy
BBIJICIISTNTE HY)KHBIC WM 3aKMUTE KiaBuiry «Shifty, 4ToObI BBIIETUTH BCE CIAWIbI OT TEKYIIETO
JI0 BBIOPaHHOTO.

2. WEIKHUTE NPaBOM KHOMKOW MBIIIKA MO OAHOMY H3 CIIANAOB U B
KOHTEKCTHOM MEHIO BeIOepHuTe om0 « COPOCHTh MaKeT Cliaiaay,
Ko Bcem BBIJICTICHHBIM CJal/laM BEPHETCS MEPBOHAYAIBHOE TOJIOKEHHUE
TEKCTOBBIX PaMOK ¥ OOBEKTOB B COOTBETCTBUU C MAKETaMHU.

—  Jlnst moGaBieHus 3aMETOK K CIIanTy:
1. B cnucke crnaiifioB cieBa BbIOEpUTE Cilaij, K KOTopomy TpeOyercs

N00aBUTh 3aMETKY,
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2. menkHuTe 1o Haanucu «Haxmwure, 4ToOBl 100ABUTH 3aMETKH» O]
00J1aCThIO pEAaKTUPOBAHUS Cllaiia,

3. BBEJIUTE TEKCT 3aMETKH.

Ilpumeuyanue — TekcTt MOXXHO OoT(opMaTHPOBATH C MOMOIIBIO 3HAYKOB Ha BKJIaAKe «l JaBHas
BEPXHEHN MaHEeJIN UHCTPYMEHTOB.

IIpy mokaze cmaiiloB B peXHME JOKIQAUUKa 3aMETKH K cllaiay OyayT

oToOpaxaThcsl MoJ1 00JIACTHIO MPOCMOTpa Ciiaiiaa

3.4.3 IlpuMeHeHUe NIEPEX0a0B

[Tepexon — 310 3h(PEKT, KOTOPHIA MOSBISCTCS MEXIAY ABYMS ClailaMH TPU
CMEHE OJIHOTO claiiia ApyruM BO BpeMs nokasza. B PenakTope npe3eHTanuii MOKHO
MIPUMEHHUTH OJMH M TOT XK€ MepPexoJ KO BCEM cllaiijlaM WU pa3Hble MEPEeXOibl K
KaXXJOMy OTAEJIBHOMY CIIaiily 1 HACTPOUTh CBOMCTBA IIEPEXO0a.

JIns TnpuMEHeHus Iepexoda K OTAEIbHOMY CJIaiily WM HECKOJIbKHM
BBIJICJICHHBIM ClanaM:

1. Otkpoiite Bknanky «llepexonp» Ha BepXHEH MAHENH WHCTPYMEHTOB

(Pucynok 47).

Crafi_f1n_NpoBepKH_BOSMOXHOCTER_penakTopa_npeseHTauii ppix

Sl Awmaws  Cosmecraspabora  3aupma  Bun  Mnarmn

it Mepexo,
' 3anycrams wensron @) Mpumenys Ko scem cnaiinam
(] = a = O .
B 0K Her Bruseranme Caswr Noseneswe  Mawopawa  OTipusase Hannsis dacs Veenimietme e

Pucynok 47 — Bkaaaka «Ilepexoabi»

2. Boibepute ciaiin (WM HECKOJBKO CJIAJOB B CIHCKE ClaifoB), K
KOTOPBIM Bbl XOTUTE MPUMEHUTH MEPEXO/I.
3. BriOGepuTte oiuH U3 JOCTYNMHBIX A (PEKTOB nmepexoma:
o Her;
o Tpauchopmarnus;
o Briseranue;
o CuBwr;
o llosBnenue;

o Ilanopawma;
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o OTKpbIBaHUE;

o Hamnpis;

o Yacsr;

O YBEJIMYEHHUE.

4. Haxwmwute xkHOTIKY «[lapameTps», 94TOOBI BHIOpATh OAWH U3 JTOCTYIHBIX
BapuaHTOB 3¢ ¢dekra. OHU ONpPenessiioT, KaKk KOHKPETHO MPOSBIsSETCA
s dexr. Hanmpumep, ecnu BbIOpaH mepexoj «YBEIUYEHUE», TOCTYITHBI
BAPUAHTHl  «YBEIIMYECHUE», «YMEHBUICHHE» U «YBEIUYEHHUE C
MTOBOPOTOM).

5. Vkaxure, Kak JIOIT0 AOJDKEH JUIMTBCA nepexold. B mose «Jlint.»
(ITUTENBHOCTD), BBEIUTE MM BHIOEPUTE HYKHOE BPEMEHHOE 3HAUYCHHUE,
U3MEPSEMOE B CEKYH/Iax.

6. Haxmure xHOmky «IIpocmoTpy», dYTOOBI TIPOCMOTPETHh Claa C
MPUMEHEHHBIM MEPEX0/I0M B 00JIACTH PEIaKTUPOBAHUS CIIAl/Ia.

7. Yxaxure, Kak JOJITO JOJDKEH OTOOpa)kaTbCsl Claijl, MoKa HE CMEHUTCA
IPYTUM:

o0 3amyckaThb INEJYKOM — YCTAaHOBUTE O3TOT (IaXOK, €CIu He
TpeOyeTcs OrpaHUYMBATH BpeMs OTOOpakKeHHsS BBIOPAHHOTO Claifna.
Cnaiig Oyner CMEHSThCS JPYTUM TOJBKO MPHU IIETYKE IO HEMY
MBIIIBIO.

O 3ajep:KKa — UCIOJB3YWTE 3Ty OIIIMI0, €CIM BBIOPAHHBIN Craiija
JOJKEH OToOpakaThCsi B TEUYEHHE 3aJaHHOTO BpPEMEHM, MOKa He
CMEHUTCSI JPYTUM. YCTaHOBUTE H3TOT (IaKOK U BBEAUTE WIU

BBI6€pI/IT€ HYKHOC BPpCMCHHOC 3HAYCHUC, U3MCPACMOC B CCKYHIAX.

IIpumeuanune — Eciu ycraHoBUTH TOJBKO (iar «3azepikka», ciaaiasl OyIdyT CMEHSATHCS
aBTOMATHYECKH 4epe3 3aJaHHBIA MPOMEXYTOK BpeMmeHu. Ecim yctaHoBuTh U (pnar «3amyckarb
HmIeT4KoM», U ¢uar «3afepkka» U 3a4aTh BpeMs 3aJepXKKH, CIalbl TOXKe OyIyT CMEHSATHCS
aBTOMATUYECKU, HO TAKXKE€ MOXKHO OYyJeT IIEIKHYTh MO Cilaiy, 4yToObl MEpEeHTH OT HEro K
CIICIVIOLLEMY.
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/11 npUMeHeHHsl MepexoAa KO BCeM CJaiiiaM B IPE3CHTALMU: BBIIIOJHUTE
BCE JICWCTBUS, OMMCAHHBIE BBIIIEC, U HAXXMHUTE Ha KHONKY «lIpuMeHHTH KO BCEM
cramgamy.

Jnsi ynajieHusi mepexoAa: BbIJCIUTE HYXXHBIA ClIaiiJl U BBIOEPUTE IMYHKT
«Het» cpenu BapuanToB «Iddexra mepexomgar.

Jns ynajieHusi Bcex Iepexo0B: BBIJCINUTE 000N ciaii, BEIOEPUTE MYHKT
«Het» cpenu BapuanToB «I((deKTa» U HAXKMHUTE Ha KHONKY «IIpuMeHHTHh KO BCeM

clangam.

3.4.4 BcraBKa KOJIOHTHTYJIOB

KonoHnTuTtynel  1mo3BosisilOT  100aBUTh  HAa  Claill  JOIOJIHUTENIbHYIO
MH(}OpMaIUIO, TAKYIO KaK JaTy U BpeMs, HOMEp cllaiijia WIIK TEKCT.
JUIst BCTAaBKM KOJIOHTUTYJIA B IPE3EHTALIUIO:

1. mepeiinute Ha BKIAAKy «BcTaBkay,

2. HaxMUTEe KHONKY W3MEHUTHh HMKHUI KOJOHTHUTYJI = BEpXHEU
MaHeJId UHCTPYMEHTOB,

3. otkpoercsi okHO «llapameTrpbl HUXHEro KOJOHTHUTYJA». OTMeEThTE
¢dmaramu naHHble, KOTOpbIe TpeOyeTcst T0O0aBUTh B HUKHHUM KOJOHTUTYIL.
N3meHeHus: oToOpakarOTCsi B OKHE TPEBAPUTEIHLHOTO MPOCMOTpa
crpasa.

o VYcranosure dnar «Jlara u Bpems», 4TOObI BCTABUTH JaTy WM BpEeMs
B BbIOpaHHOM (popMmare. BriOpanHas mata Oyaetr qo0OaBieHa B JEBOE
II0JIE€ HMPKHETO KOJIOHTUTYJIA Cllaijaa.
o0 YKaxuTe HY>KHbIN (HOpMaT JaThI:
o OOHOBIIATh ABTOMATUYECKH — OTMETHTE Ty
PaIUOKHOIIKY, €CJIM TPeOyeTCs aBTOMAaTHYECKH OOHOBIISATH J1aTy
Y BpEMs B COOTBETCTBUHM C TEKYIIEH JATOM U BPEMEHEM.
o 3areM BBIOEpPUTE U3 CIHCKOB HYXXHbIH @DopMaT JaThl U BPEMEHU U

S3BBIK.
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o DUKCUPOBAHO — OTMETHTE ITY PATUOKHOIKY, €CIIU HE
TpeOyeTcss aBTOMAaTUYECKHA OOHOBIIATH JIaTy U BPEMs.

o VYcranosutre ¢nar «Homep cmaiima», dYTOOBI BCTaBUTH HOMED
Tekyuiero ciuaina. Homep cnaiima Oyaer no0OaBiieH B MpaBoe TOJIE
HIDKHETO KOJIOHTUTYJIA Cllaiia.

o VYcra"osure daar «TekcT B HIXKHEM KOJIOHTHUTYJIEY», YTOOBI BCTABUTh
m000i1 TekcT. BBenuTe Hy>KHBII TEKCT B PACIOIO0KEHHOM HIKE T10JIe
BBojMa. Tekct OyaerT A00aBieH B LEHTPAIBHOE TMOJE€ HUKHETO
KOJIOHTHUTYA ciaiiia (PucyHok 48).

I'IapaME'rpbl HWXHEero KOnoHTUTyna

v'| Nara n Bpema MpocmoTp

® ODHOBNATL ABTOMATUMECKH P LT LT

®OpMaTH A3bIK Fjanaianaianaig !
!

02.10.2025 v | | Pycckuid (Poccus) v

DUKCHPOBAHO

v'| Homep cnanaa

v'| TEKCT B HUAKHEM KOMOHTHTYNE

He nokasblBarh Ha TUTYNEHOM Change

PucyHok 48 — OxkHo «IlapamMeTpbl HUKHEr0 KOJTOHTUTYJIA)

4. ormerpTe onuuio «He mokas3piBaTh Ha TUTYJIBHOM CHAWIE», €CIU 3TO
HEOOXO0IMMO,
5. HaxmuTe KHOMKY «IIpuMEHUTH KO BCEM», UTOOBI MPUMEHUTh U3MEHEHUS
KO BCEM ClaiijlaM, WJIM HUCIOJb3ylTe KHOMKY «lIpuMeHuThY», 4TOOBI
MIPUMEHUTHh U3MEHEHUS TOJBKO K TEKYILIEMY CIIAiy.
YroObl OBICTPO BCTAaBUTh JaTy WJIM HOMEpP cilaija B HW)KHUI KOJIOHTHUTYJI
BBIOPAHHOTO CJIai1a, MOXXHO MCIOJIb30BaTh oniuu «lloka3siBaTh HOMEp Cllaiia» u

«IToka3piBaTh naty U Bpemsi» Ha BkiIaake «l[lapamerpsl crnaiiga» nmpaBoil OOKOBOM
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naHenau. B arom ciyyae BbhIOpaHHBIE HACTPOWKH OyAyT NPUMEHEHBI TOJBKO K
Tekymemy cnainy. Jlaty u Bpemss wiaum HoMmep crhaija, J00aBIICHHBIE TaKUM
oOpa3oM, B JaJbHEHIIEM MOXXHO HACTpOUTh B OKHE «[lapameTpsl HIKHETO
KOJIOHTUTYJIa).

YroObl OTpedakTUpOBaTh JOOABICHHBIA HW)KHMA KOJIOHTUTYJ, HAXMHTE

KHONIKY M3MEHUTh HUKHUU KOJOHTUTY.I = ma BEPXHEN NAHEIIM WHCTPYMEHTOB,
BHECHUTE HEOOXOAMMble U3MEHEHMS B OKHE «IlapaMeTpbl HUKHETO KOJOHTUTYIA» U
HaxMmuTe KHONKY «lIpumenuts» wnn «IIpuMeHHTH KO BCEM», UYTOOBI COXPAHUTH
WU3MECHEHMUS.

Takke MOXXHO BCTaBJIATH ATy M BpeMsl WJIM HOMEpP cilaija B BbIOpaHHOE
TEKCTOBOE IIOJIE, MWCIOJIb3ys COOTBETCTBYIOIIME KHOIIKM Ha BKJIajgke Bcraska
BEPXHEU ITaHEIN HHCTPYMEHTOB.

BcraBka naTel 1 BpeMeHH

1. ycraHoBuTe Kypcop BHYTPM TEKCTOBOIO IOJIA Tam, Inae Tpedyercs
BCTABUTH JIaTy U BpEMs,

2. HaxmuTe KHomky JlaTa m Bpemsi “© Ha Bkimanke «BcraBka» BepxHeii
IIAHEJIU UHCTPYMEHTOB,

3. BbIOepUTE HYXHbIH SI3BIK M3 CHUCKa W BbIOepuTE HYXKHbII Dopmart

AaTbl 1 BPCMCHHU B OKHC «I[aTa " BPCM:»,
[Oata u epemsa

AsbIK

Pycciuit (Poccun) v

DopMaThl
e
yeTBepr, 2 OKTAOPA 2025 1.
02/10/25
2 oKkTROpA 20251
2-0kT1-25
OxTa0pb 25

OKT-25

OOHOBNATE ABTOMATUYECKH YCTaHOBUTEL MO YMOIMYaH!IO
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Pucynok 49 — Okno «/laTa u Bpems»

4. B ciayuae HeobxomuMocTh  yctaHoBuTe  daar  «OOHOBIATH
ABTOMAaTUYECKN» W HAXKMUTE KHOIIKY «YCTaHOBUTH II0 YMOJIYAHHIO»,
9TOOBl YCTAaHOBUTH BHIOpPAHHBIM (popMaT maThl U BpeMEHU Kak popmart
10 YMOJIYAHUIO Il YKa3aHHOTO S3bIKa,

5. HaxmuTe KHOMKY «OK» 4TO0OBI MPUMEHUTH U3MEHEHUSI.

Hata u Bpems OyayT BCTaBJ€Hbl B TEKylled MNO3UIUU Kypcopa. YUToObl
OTPEIaKTUPOBATh BCTABJIEHHYIO 1aTy U BpEMSL:

l. BbIAENNTE BCTABICHHYIO AATy U BPEMS B TEKCTOBOM IIOJIE,

2. HaxMuTe Ha KHomky JlaTa m Bpems “© na Bkiajake BcTaBka BepxHeit
IIaHEJI NHCTPYMEHTOB,

3. BBIOEpUTE HYX HBIN opMar B okHe «JlaTta u BpeMs»,

4. maxmure KHONKY «OK».

BceraBka HoMepa ciaiaa
1. ycTtaHoBUTE KypcOp BHYTPM TEKCTOBOTO IOJIA TaM, rae TpeOyeTcs

BCTaBUTh HOMEDP CJaiija,

2. maxmure kHonky Homep caaiina Ha BKJIaJake «BcraBka» BepxHeu
MTAaHEIU UHCTPYMEHTOB,

3. VYcranoBute daar «Homep cnaiinma» B okHe «IlapameTpbl» HIKHETO
KOJIOHTHUTYJIA,

4. naxmure kHONKY «IIpuMennTs ko Bcem» min «I[IpuMeHUTHY.

Howmep cnaiina Oynet BCTaBlieH B TEKYIIEH MO3UIIMU Kypcopa.

3.4.5 IIpocmoTp mpe3eHTAlUN

3anmyck nmpocmoTpa cjaaiaos
UToObl MPOCMOTPETh MPE3EHTALNIO, KOTOPYIO PEAAKTUPYyETE€ B JaHHBIN

MOMCHT, MOXHO CACJIATh CICAYIOIICC:
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— menkaure 1o 3Hauky Hauarh mokas caaimos 1 ma  Briagke
«I'maBHas» BepXHEW MaHeId UMHCTPYMEHTOB WJIHA B JIEBOM YacCTU CTPOKHU
COCTOSIHHMS WU

— BbIOEpUTE ONMPEICIICHHBIN CJIAiI B CIIMCKE CIAN0B CJIeBa, MIEJIKHUTE 1O
HEMY TPaBOM KHOMKOW MBIIIU U BHIOEPUTE B KOHTEKCTHOM MEHIO MyHKT
«Haugatp moka3 ciaaiiioBy.

ITpocMOTp HAaYHETCS C BBIJICTICHHOTO B IaHHBIA MOMEHT Cllaiijia.

Mo>xHO TaK¥Ke Ha)XaThb Ha CTPEJKY pAIOM co 3HAYKOM
Hauartb nokas ciaiigos = Ha  BriIaake  «[7aBHas»  BEpXHEW  IAHEIU
WHCTPYMEHTOB U BBIOpATh OJIHY U3 IOCTYITHBIX OIIIMIA:

— Tloka3 caaiioB ¢ HayajJa — 4yToObl HAYaTh ITOKA3 CJIAMI0B C CaMOTO
IIEpBOrO Clanaa,

— Tloka3s cjaaiiioB ¢ Tekylero cjaaiia — 4yToObl HA4YaTh MOKAa3 CJIANIOB CO
clialijia, BBIJICJICHHOI'O B JJAHHBIM MOMEHT,

— Iloka3 ciaaiigoB B pexkuMe MAOKJIQAAYMKA — UYTOOBI HAYATh ITOKa3
CIalI0B B pEXUME [IOKJIaA4YMKa, TO3BOJISIONIEM JIEMOHCTPUPOBATH
MPE3CHTAIMIO 3pUTENSIM, HE TOKa3blBasi 3aMETOK K claiijgam, u
OJHOBPEMEHHO MPOCMATPUBATH MPE3CHTAMIO C 3aMETKaMH K Clanjiam
Ha JIPyrOM MOHUTOPE.

IHapameTpsl mnoka3a cjaaWgoB — UYTOObl OTKPBITh OKHO HAaCTPOEK,
MO3BOJISIOIIEE 3a/1aTh TOJBKO OJWMH mapaMmeTp: HempephIBHBIM UK O HaKaTUA
kiaBuu «Esc». OTMeThTE 3Ty ONIMIO B Ciiydyae HEOOXOIUMOCTH M HAXKMUTE
kHOTIKY «OK». Ecnm 3Ta onmus BrmrodueHa, mpe3eHTarust 0yneT oToopaxaThCs 110
TE€X MOp, NMOKa Bbl HE HaxkMmeTe KiaBuily «Escape» Ha kiiaBuarype, TO €CTh, NMPH
JOCTHMKEHUN TIOCJIENHErO Cliaiila B MPE3CHTAllMH Bbl CMOYKETE CHOBA MEPEUTH K
MEpPBOMY CJIally ¥ Tak jajee. Eciau 3Tta onmuysi OTKIIOYEHA, TO MPU JTOCTHKECHUU
MOCJICIHETO Cllaiila B MPE3CHTAIMU TOSBUTCA YEPHBIA 3KpaH ¢ uHopmamuein o

TOM, UYTO IMPC3CHTAINA 3aBECPUICHA U BbI MOKCTC BBIUTHU U3 pCixKruMa ImpocMoTpa.
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MapameTpbl Nokasa cnangos

v HenpepbiBHbii LMK 0 HEGHATUA KNasuLwK 'Esc’

Pucynok 50 — Oxno «I[lapameTpsl noka3a cjaaiiioB»

Hcnonb3oBanune pe;xuMa MpocMoTpa
B pexume mnpocMoTpa MOXKHO —HCIOJIB30BaTh  CICAYIONIME AJIEMEHTHI

YIpPaBJICHUS, PACIIOJIOKCHHBIC B JICBOM HUKHCM YIIIY:

I MepeiTH K cnaiay ‘ 3 ‘

4 p > Cnang 1u3 3 o X
PucyHok 51 — JjieMeHTHhI yIPpaBJICHUS B PeKUMe IPOCMOTpa

— kHomnka [peapiaymmii ciaaifxy 4 no3BossIeT BEPHYTHCS K NPEIbLIYLIEMY
Clanmy.

— xHonka IIpuocranoButh npe3entamuio Il mo3Bonser nprocTraHoBUTH
npocmoTp. [locne HakaThs 3Ta KHOIIKA MPEBPAIIACTCSA B KHOIIKY « 23

— KHONKa  3amyCTHUTh NMPe3eHTALMIO P nossomter  BO30GHOBHTH
npocmoTp. Ilocne HaxkaTs 9Ta KHOIKA peBpamaeTcs B KHONKY « I ».

— kHonka Cuaenywommid ciaiig ® 1o3BOJsET TNEpedTH K CIEAYIOIEeMY
claupuy.

— VYka3zareqb HOMepa cjaiia oToOpakaeT HOMEp TEKyIIero ciaiga, a
Takke oOllee KOJIWYECTBO CIaioB B mpe3eHTauuu. g mepexopa K
ONPENEIICHHOMY CJIalily B PEXHME IIPOCMOTPA UICIKHHATE IIO
Ykazarei0 HoMepa cjaia, BBEIUTE B OTKPBIBIIEMCS OKHE HOMEp
HY>KHOTO CJaijia 1 HAXMHATE KnaBumry Enter.

— kHonka  IlosiHO3KpaHHBIM pe:KUM = TO3BOJISIET  IEPEUTH B
IIOJITHOOKPAHHBIN PEKUM.

—  KHONKa BBIATH M3 MOJTHOIKPAHHOIO PeKMMA -°-, TTO3BOJISET BHIATU M3

IMOJIHOSKPAHHOTI'O PEIKNMaA.
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— KHOINKa 3aBepUIUTH MOKA3 CJIANJA0B X T03BOJSET BBINTH U3 pEXKUMA
IIPOCMOTPA.

JIns HaBuramumuM 0o clapgaM B PEXKUME NIPOCMOTpPAa MOXKHO —TaKXKe
UCII0JIb30BaTh coueTaHus kiasuil (cM. [Ipunoxenue 2).

Hcnonb30BaHue pe:xxumMa J0KJIATINKA

B pexume gokjaaguyMkKa MOXXHO IMPOCMATPUBATH MPE3EHTALMIO C 3aMETKaMU K
claijiaM B OTIEJIIBHOM OKHE, U OJIHOBPEMEHHO JAEMOHCTPUPOBATH MPE3CHTALIUIO
3pUTENIIM Ha JAPYroM MOHHUTOPE, HE IMOKa3bIBas 3aMETOK K ciaiiam. 3aMeTKu K
KaXXJOMY claiily 0ToOpaXkaroTcst o1 00J1acThiO MPOCMOTpa claija.

JIns HaBUrauMy Mo CclaidjJaM MOXHO UCIOJIb30BaTh KHONKU * u ® wmm
HIeJIKaTh MO CcllaiilaM B cOucke cieBa. HoMepa CKpBITBIX CIAlI0B B CIIMCKE
nepeyepkHyThl. Ecim TpeOyercss moka3aTh 3pUTEISIM Claifjl, MOMEUYECHHBIM Kak
CKPBITBIH, MPOCTO IIEIKHUTE MO HEMY B CIIMCKE CIAiJ0B CjleBa — claidg Oyaer
0TOOpaXkeH.

MOXHO HMCIIONB30BaTh CIEAYIOLIME BJIEMEHTHI YIIPABICHHUS, PACIOJIOKEHHBIE

101 00J1aCThIO MPOCMOTpA Ciaiiia:

00:00.02 I Copoc < o» Cnaigp1uz3d © 3asepLuMTh NOKAa3 CNangos
PucyHok 52 — JyieMeHThI yNpaBJIeHUs B PeKHMe JOKJIATINKA

— Tailimep moOKa3bpIBaeT WCTEKIIEe BpeMsl IMpe3eHTaluu B (dopmare
9449, MM.CC.

— xHonka IlpuocranoBuTh npesentanuio M no3Bonser NpUOCTAHOBUTH
npocmotp. [Tocne HaxaTwst 3Ta KHOTIKA MPEBpaIIaeTCs B KHOIIKY « P ».

— KHOmMKa  3amycTHTh Mpe3eHTAnuio »  MO3BOJSET  BO30OHOBUTH
npocmotp. [locine HaxaTHst 9Ta KHOMKA MpeBpaiaercs B KHONKy « I ».

— kHonka COpoc no3BoJsieT COPOCUTH UCTEKIIIEE BPEMS MPE3EHTALIUH.

— xHonka Ipeapiaymuii cjaia < mMo3BOJIIET BEPHYTHCS K MPEABLIYIIEMY

CIanmy.
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kHonka Cienywmuii cJaaia ¥ MOo3BOJSIET TEPEeHTH K CICIyIOIIeMY
Clanmy.

Yka3zaresbp HOMepa cjaaiia oToOpakaeT HOMEp TEKyUIero ciaija, a
TaKXKe 00I11ee KOJIMYECTBO CIaiiIoB B IPE3CHTALIUH.

KHOIKa YKa3ka @ MO3BOJISIET BBIAEIUTh YTO-TO HA DKPAHE MPU MOKaA3E
npeseHtanuu. Korma oarta  onmms  BKIIOYEHA, KHONKA  BBITISIAUT
crnenyromum obpazom: « [y, UroOwsl ykasath Ha Kakue-TO OOBEKTHI,
HaBEJIMTE KYpCOp MBIIIM Ha 00JIaCTh MPOCMOTpA Ciaiiia U nepeMelanrTe
yKa3Ky 10 claiay. YKa3zka OyJeT BBITISAETh Tak: « © ». UToOwI
OTKJIIOUUTH 3Ty OMIUI0, HA)KMUTE KHOIIKY €I1IE pa3.

KHONKa 3aBepHIMTh IMOKA3 CJAiJA0B IMO3BOJISET BBIMTH U3 peKHUMA

JOKJIaJ4HKa.

3.5 ®opmarTnpoBaHue TEKCTA

3.5.1 BcraBka u popMATHPOBAHNME TEKCTA MPE3eHTANUN

BceTraBka TekcTa

HoBblii TEKCT MOKHO 100aBUThH Pa3HBIMU CTIOCOOAMH:

JloGaBuTh (PparMeHT TEKCTa BHYTPU COOTBETCTBYIOUIEH TEKCTOBOU
paMKH, MPEeTyCMOTPEHHONM Ha MakeTe ciaiga. lJisi 3TOro yCTaHOBUTE
KYpCOp BHYTPHU TEKCTOBOM PAMKH U HAIMUIIUTE CBOM TEKCT MUJIM BCTABbTE
ero, HUCIIOJIb3YS coucTaHue KJIaBUIII «Ctrl+Vy, BMECTO
COOTBETCTBYIOILIETO TEKCTA MO YMOJIYAHUIO.

Jlo6aBuTh (QparMeHT TeKcTa B JIOOOM MecTe Ha criaine. MoxHO
BCTaBUTh HAJMKCH (IPSIMOYTOJIbHYIO PAMKY, BHYTPH KOTOPON BBOJUTCS
TeKCT) win 00bekT «Text Art» (TEKCTOBOE MoJie C NpPeIBaAPUTETHLHO
3aJJaHHBIM CTWJIEM | IIBETOM Ipu(dTa, MO3BOJAIONICC MPUMEHSTH
TeKkcToBbIe 3P dekThl). B 3aBUCHMMOCTH OT TpeOyeMOro THIa TEKCTOBOTO

00BEKTa MOYKHO caciaTh CICAYIOMICC:
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— 4T00BI 0OABUTH TEKCTOBOE MOJI€, MIEIKHUTE N0 3HaukKy Haamues T Ha
BKnaake «l'maBHas» win «BcTaBka» BEpPXHEM NMaHENWM WHCTPYMEHTOB,
3aTeM ILEJIKHUTE TaM, Ie TpeOyeTcsl IOMECTUTh HAIIUCh, YACPKUBANUTE
KHOIIKY MBIIIM U IEPETaCKUBAWTE I'PAaHUI]y TEKCTOBOTO IOJI, YTOOBI
3a51aTh ero pasmep. Korzna Bbl OTIYCTUTE KHOIIKY MBIIIH, B I00aBIE€HHOM

TCKCTOBOM II0JIC ITOABUTCA KYPCOP, H BBl CMOJKCTC BBCCTU CBOM TEKCT.

IMpumeyanue — Haanuch MOXKHO Takke BCTaBUTh, €CIIU MIEIKHYTh MO 3HaAUKy PUrypa Ha BEpXHEH
MaHeTu MHCTDVMEHTOB U BBIODATh hurvnv Hanmucek w3 rovimel «OcHOBHBIE hUrvnhy.

— yT0OBI 100aBUTH 00BEKT «Text Arty, menkaute no 3Hauky Text Art 12
Ha BKIagke «BcraBkay BepxHEH TMaHENH WHCTPYMEHTOB, 3aTeM
HICIKHUTE 0 HYXHOMY MIa0JioHy cTwisi — oObekT «Text Arty Oymer
no0aBjIeH B IIEHTpe ciaija. BeimenuTe MbIIbIO CTaHIAPTHBIA TEKCT
BHYTPH TEKCTOBOTO TOJISl ¥ HAITUIIINTE BMECTO HETO CBOM TEKCT.
— JloGaBuTh parMeHT TeKcTa BHYTpU aBTOGUTYpHI. Beinenute durypy u
HaYMHAKNTE 1mevaTaTh TEKCT.
HlenxHuTE 32 MpeaenaaMu TEKCTOBOTO 00bEKTa, YTOObI MPUMEHUTh U3MEHEHUS
U BEPHYTHCS K CIIANTy.
TexcT BHYTpH TEKCTOBOTO OOBEKTA SIBISIETCS €r0 YacThio (MIPH MEepEMEIICHUN
WIM TOBOPOTE TEKCTOBOIO O0BEKTa TEKCT OyAeT MepeMelarbcs WU
NOBOpPAYMBAThCA BMeCTe C HHUM). [IOCKOJIBbKY BCTaBJICHHBIM TEKCTOBBIA OOBEKT
NPEJICTaBIsIET COO0M MPSAMOYTOJIbHYIO paMKy (y Hee M0 YMOTYaHHWIO HEBHAUMBIC
IPaHUIIbI) C TEKCTOM BHYTPH, a 3Ta PaMKa SIBIAETCS OOBIYHON aBTODUTYPOil, MOKHO
U3MEHATh CBOMCTBA U (UTYpPHI, U TeKcTa. UTOOBI yIanuTh J0OABIEHHBII TEKCTOBBIN
00BEKT, MIEIKHUTE TIO0 KPar TEKCTOBOTO MOJSA M HakmuTe KiaBuiny «Delete» Ha
KJaBuarype. TeKCT BHYTPH TEKCTOBOT'O TMOJISI TOXKE OYET yJaleH.
dopMaTHpoOBaHNe TEKCTOBBIX M0JIeil Mpe3eHTAluu
Brigenute TeKCTOBOE MOJe, MIEIKHYB MO €r0 TPaHUIle, YTOOBI MOXHO OBLIO
W3MEHUTh ero cBoicTBa. Korma TekcToBoe TONie BBIACTIEHO, €r0 TPAHMIIBI

OT06pa)KaIOTCH KaK CIIIOIIHBIC, 4 HC ITYHKTHUPHBIC JINMHUH.
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'BBegurte TekcT

Pucynok 53 — ®opMaTupoBaHie TEKCTOBBIX MOJIeH NMpe3eHTAlNU

Y1oObl M3MEHHUTH pa3Mep TEKCTOBOTO IMOJI, MEPEMECTHTh, OBEPHYThH
€ro, UCIOJIb3YHTE CIEeMAIbHbIE MAPKEPHI MO KpasiM (GUTYPBHI.

YtoObl M3MEHUTH 3aJIMBKY, KOHTYp TEKCTOBOI'O TMOJS, 3aMEHUTb
OpsIMOYTOJIBHOE T0JIE Ha KaKylo-TO APYTyIo (GUTYpy HIU OTKPBITh
JIOTIOJIHUTENbHBIE — MapaMeTpbl  (Uryphl, INEIKHUTE 1O  3HAYKy
IMapameTpsl ¢purypsl £ Ha npaBoil OOKOBOW NMaHENM U HCHOJB3YWUTE
COOTBETCTBYIOIIME OILIUH.

UYToOb!I BEIPOBHATH TEKCTOBOE T10JI€ HA Claiijie, MOBEPHYTh WIN OTPa3UTh
IIOJIE, PACMOJIOKUTh TEKCTOBBIE IIOJSI B OINPEIEICHHOM IOPSIKE
OTHOCHUTEJILHO APYTUX 0OBEKTOB, HIEIKHUTE MPABOl KHOMKON MBIIIN 110
I'PAHULE TEKCTOBOT'O MOJISI M UCIIOJIB3YHUTE ONIIMNA KOHTEKCTHOTO MEHIO.
YToObl CO31aTh KOJIOHKH TEKCTA BHYTPU TEKCTOBOI'O IMOJS, HMICIKHUTE
IIPaBOM KHONKOW MBIIIM II0 I'PAHULIE TEKCTOBOTO IIOJIS, HAXMHUTE HA
INYHKT MEHIO «JlomonHuTenbHble TapaMeTpsl GUIypbl» U MEpeiauTe Ha

BKnaaKy «Kononkm» B okHe «DUrypa — JONOJIHUTENBHBIE TAPAMETPBD).

dopmMaTHpPOBaHUE TEKCTA BHYTPH TEKCTOBOIO MOJIs

[IlenkHUTE MO TEKCTY BHYTPU TEKCTOBOIO TMOJs, YTOOBI MOXHO OBLIO

U3MEHHUTh €ro CBOMCTBA. Korna TCKCT BbIACJICH, I'PaHHIBI TCKCTOBOI'O IIOJIA

OT06pa)KaIOTCSI KaK ITYHKTHUPHBIC JTIUWHWH.

Beeaute TekcT

Pucynok 54 — ®opmaTupoBaHHe TEKCTA BHYTPH TeKCTOBOI'0 MOJIsI
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Ipumeuanue — @opmMaTHpOBAHUE TEKCTAa MOXHO M3MEHHTH M B TOM CIIy4ae, €CJIH BBIJCIICHO
TEKCTOBOE TI0JIe, @ HE caM TeKCT. B 3ToM citydae Jiro0bie U3MeHEeHHUs Oy IyT MPUMEHEHBI KO BCEMY
TEKCTY B TeKCTOBOM moJjie. HekoTopeie mapameTps! (hopMaTHpoBaHus MpUQTa (TUI, pa3mep, IBET
U CTHIIA OGOPMIICHHS MIPHU(PTA) MOXKHO OTACIHHO MPUMEHHUTHh K MPEIBAPUTEILHO BBIICICHHOMY
(bparMeHTy TEKCTAa.

BripaBHHBaHHE TEKCTAa BHYTPHU TEKCTOBOIO MOJIA

["'opr30HTaIBHO TEKCT BBIPABHUBAECTCS CIEAYIOIUIUMHU CIIOCOOAMU: «IIO JIEBOMY

Kparo», «I10 IIpaBOMYy Kparo», «I10 OCHTPY» HUJIN «I10 HIMPHUHC)). I[J'Iil 9TOTO:

1.

YCTAaHOBHUTE Kypcop B TOM MecTe, TIAe Tpedyercss MpPUMEHUTh

BbIpDAaBHMBAHHUE (3TO MOXKET OBITh HOBasi CTPOKA WJIM YK€ BBEIACHHBIN

TEKCT),

Pa3BEPHUTE CITMCOK FOpH3OHTaJIl)HOC BbIpaBHUBAaHUE £ ¥ Ha BKJIAJKe

«I'maBHas» BEpXHEH MMAHETU HHCTPYMEHTOB,

BBI6€pI/ITe THUII BbIpaBHHBAaHU, KOTOpBIfI BbI XOTHUTC IIPUMCHHUTD!:

O

onuus BblpaBHUBaHMe TEKCTAa M0 JEBOMY KPalo HO3BOJISIET
BBIPOBHSTH TEKCT IO JIEBOMY KparO0 TEKCTOBOTO MOJs (MpaBblii Kpai
OCTAETCsl HEBBIPOBHEHHBIM).

onuysi BolpaBHMBaHHMe TEKCTA MO HEHTPY =/ M03BOJSET BBIPOBHSTH
TEKCT IO LEHTPY TEKCTOBOI'O MOJIs (TPaBblil U JIEBBIA Kpasi OCTAIOTCS
HEBBIPOBHEHHBIMH).

onuus BepipaBHMBaHHeE TEKCTa 110 PaBOMY KPalo HO3BOJISIET
BBIPOBHSATH TEKCT IO MPAaBOMY KparO0 TEKCTOBOIO MOJs (JIEBBIA Kpail
OCTAETCsl HEBBIPOBHEHHBIM).

OIILIMS BeipaBHuBaHMe TEKCTA N0 IIMPUHE MO3BOJISIET
BBIPOBHSATH TEKCT KakK I10 JIEBOMY, TaK U 110 IPaBOMY Kparo TEKCTOBOTO
noyis  (BbIpABHUBAHHUE OCYILIECTBISETCA 3a CYET J100aBJICHUS

JOITIOJIHUTCIIbHBIX HHTCPBAJIOB TaM, I'’/IC 3TO HGO6XOI[I/IMO).

BepTukaibHO TEKCT BHIPAaBHUBAETCS TPEMS CIIOCOOAMU:

«I10 BEPXHEMY Kparo», «I10 CCPCAUHCH) NUIIN «KI10 HUKHEMY KParo». I[J'I)I 9TOTIO:
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1. ycraHoBuTe Kypcop B TOM MecTe, I/ie TpeOyercss NpPUMEHUTD
BBIPDABHUBAHHUE (3TO MOXET OBITh HOBAasi CTPOKAa WJIM YXKE€ BBEICHHBIN

TEKCT),

L1 W
2. pa3BepHHUTE CNHCOK BepTHKaibHOe BHIDABHMBAHME '  Ha BKJIAJKE

«I'maBHas» BEpXHEN NaHEIN NHCTPYMEHTOB,
3. BBIOEpUTE THUIl BBIPABHUBAHMS, KOTOPBIM Bbl XOTUTE IPUMEHUTH:
o onuusi BblpaBHUBaHHME TEKCTa N0 BEPXHEMY KPalo IIO3BOJISIET
BBIPOBHSATH TEKCT 110 BEPXHEMY KPar0 TEKCTOBOTO IOJIA.
O onuus BripaBHHBaHHE TEKCTA 110 CepeiuHe MTO3BOJIAET
BBIPOBHSATH TEKCT I10 LEHTPY TEKCTOBOTO MOJIA.
o onuus BbplpaBHUBaHHE TEKCTa 10 HHKHEMY KPalo IIO3BOJISIET
BBIPOBHATH TEKCT 10 HUKHEMY KParO0 TEKCTOBOTO ITOJIS.
HN3menenue HanIpaBJIeHUs TEKCTA
YtoObl MOBEPHYTh TEKCT BHYTPU TEKCTOBOTO TMOJS, WIEIKHUTE MO TEKCTY
IIpaBOil KHONKOW MBbIIIM, BblOepuTe omnuuio «HampaBineHue TekcTa», a 3aTem
BbIOEpUTE OJMH W3 JOCTYNHBIX BapuaHTOB: «[opu3oHTampHOE» (BBIOpaH 110
yMmonyanuio), «lloBepHyTh TEKCT BHHU3» (3a/la€T BEPTUKAIBHOE HaIpaBIEHUE,
cBepXy BHU3) WM «[loBepHYTHh TEKCT BBEpX» (3a4a€T BEPTUKAIBHOE HAIIpaBJICHUE,

cHuzy BBepx) (Pucynok 55).

Bnek:lu're TekeT

[3 BcrasuTb
T BepTukankHoe BbipaBHUBaHWe ’
Al
A

8 Hanpaenekue TekcTa , [OpM3OHTaNbHOE
9§ [ononxuTENbHBIE NapaMeTpLl ai3ala 13 HosepHyTb@(m BHU3

; 12 TIOBEpHYTL TEKCT BBEPX
=] AoGasuTs KommeHTapuit

¢ Tvnepcesinka

PucyHok S5 — U3meHeHHne HANIpaBJIeHUS TEKCTa

Hacrtpoiika Tuma, pasmepa, usera mpudgra U NpPUMEHEHHE CTHIIeH

opopmiieHHsI
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Mo>kHO BBIOpATh THII, pa3Mep U IBET MpUdTa, a TaKKe MIPUMEHUTD Pa3IUUYHbIE
ctwoim  opopmiieHuss  mpudTa, HCHOAB3YS  COOTBETCTBYIONIHME  3HAYKH,

PacHoJIOKEHHBIE Ha BKJIAJIKe «I J1aBHAs» BEpXHEW NaHEIM HUHCTPYMEHTOB.

IIpumeuanue — Eciin HE06X0AMMO NPUMEHUTH (DOPMATUPOBAHUE K TEKCTY, KOTOPHIN yKe €CTh B
[IPE3EHTALlMK, BBIACINUTE €r0 MBIIBI0 WO C IIOMOIIBIO KJIABUATYpbl, a 3aTeM IIPUMEHUTE
¢dopmaTupoBanue. Takke MOXKHO MOMECTUTH KypCOp MBIIIU B HY>KHOE CJIOBO, YTOOBI IPUMEHUTD
(opmaTrpoBaHUE TOJIBKO K 3TOMY CIIOBY.

B Ta6numa 1 mpuBeaeHbI OCHOBHBIC HACTPOMKHU MIpUQTa TEKCTA.

Ta6auna 1 — Hacrpoiiku mpudra rexcra

Hacrpoiika O6o3HaueHue B Onucanue
uHTEep(eiice
[Mpudt Arial v Hcnonwsyercs mist

BbIOOpa mpudTa U3

CITMCKa JOCTYIIHbBIX.

Pazmep mpudra 20 v Hcnonb3yercs nins
BBIOOpA
pelyCTaHOBJICHHOTO
3HAYEHUS pa3Mepa
mpudTa u3
BBITIQ/IAFOIIETO CITUCKA
(IOCTYIIHBI ceayIoye
CTaH/IapPTHHIC 3HAUCHUS:
8,9,10,11, 12, 14, 16,
18, 20, 22, 24, 26, 28, 36,
48, 72 u 96). Taxxke
MO>KHO BPYYHYIO BBECTHU
MIPOU3BOJIBLHOE 3HAUCHUE
10 300 myHKTOB B 1MOJI€e

BBOJAa M HAXKATh KIIAaBUIITY

«Enter».
YBeanuute pazmep A Hcnonb3yercs nins
upudra W3MEHEHUs pa3Mepa

mpudTa, 1eaas ero Ha
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OJIUH IyHKT KpYyTHEe NpU
Ka)X/I0M Ha)XaTuu Ha

KHOTIKY.

YMEHBUIUTH pazmep

mpudra

Ucnons3yercs mis
U3MEHEHUs pa3Mmepa
mpudTa, Aenas ero Ha
OINH IIYHKT MCJIBYC HpI/I
Ka)KJIOM Ha)KaTHU Ha

KHOIIKY.

H3menuts peructp

Hcnonb3yercs nns
W3MEHCHHUS PETUCTPA
mpudTa. Kax 6
NpPeoLoNCeHUSX. —
PETUCTP COBIAAAET C
OOBIYHBIM
MPEI0KEHUEM. HUKHUIN
peructp — Bce OYKBBI
manenbkue. BEPXHUN
PEI'MICTP — Bce OykBBI
nponucHbIe. Kaosicooe
Cnoso C Ilponucnou —
KaX/10€ CJIOBO
HAa4YMHAETCS C 3arJIaBHOMN
OykBbl. uSMEHUTH
pEI'MCTP — noMeHsTh
PETHUCTP BBIACICHHOTO
TEKCTa WIN CJIOBa, B
KOTOPOM HAaXOJIUTCS

KypCOp MBIIIIH.

LiBeT BeIACTICHUS

Hcnonb3yercs nins
BBIJICIICHUS OTJICITBHBIX
NpeIoxKeHuH, dpas,
CJIOB WJIH JJa)K€ CHMBOJIOB

myTeM J00aBIeHUS
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I[BETOBOM MOJIOCHI,
HMUTHPYIOLIEN
OTYEPKUBAHUE TEKCTA
MapkepoM. MoxHO
BBIJICTIUTH HY)KHYIO 4acTb
TEKCTa, a MOTOM HaXaTh
HaTPaBJICHHYIO BHU3
CTPEJKY PSAIOM C 3TUM 39
3HAQYKOM, 4TOOBI BEIOPATH
LBET HA ManuTpe (3TOT
HaOOp IIBETOB HE 3aBUCUT
ot BeiOpanHoOM LIBeTOBOI
cXeMbl U BKIIIOUaeT B
cebst 16 1BETOB), U ATOT
BET OyJeT MPUMEHEH K
BBIOpaHHOMY TeKCTY. Wn
K€ MOXKHO CHavasa
BBIOpATh IIBET
BBIJICTICHUS, & TOTOM
HAYaTh BBIACIATH TEKCT
MBIIIBIO - YKa3aTelb
MBIIIU OYJET BBITIIAETh
TakK: - ¥ MIOSIBUTCS
BO3MOYXHOCTH BBIJICTHTH
HECKOJIBKO Pa3HBIX
YyacTell TeKCTa OJHY 3a
apyroii. YToOb1
OCTaHOBUTH BBIJICIICHHC
TEKCTa, MPOCTO €ellle pa3
HIETKHUTE TI0 3HAYKY.
Jns ouncTku 1Bera
BBIICTICHUS
BOCIMOJIB3YHTECH OMIIUEN

be3 3aauBKH.




80

RU.48324255.JIP (PIT)-PI1-B1.0

[[Bet mpudTra

A

Hcnonp3yercs mis
N3MCHCHUS IIBETA
OyKB/CHMBOJIOB B TEKCTE.
Jnst BeIOOpA 11BETA
HOKMUTE HAIPABJICHHYIO
BHHU3 CTPEIIKY PSIIOM CO

3HaA4YKOM.

[TomyxupHbIit

Hcnonb3yercs nns
npugaHus WpUPTY

OOJIBbLIEN HACKHILLIEHHOCTH.

Kypcus

Hcnonb3yercs nmns
npuaaHus mpudrty

HaKJIOHA BIIPABO.

IToguepkHyThII

LC

Hcnonb3yercs nmns
MTOAYEePKUBAHUS TEKCTA
4epTO#, MPOBEACHHOM

o1 OyKBamu.

3auepKHYTHII

Hcnonb3yercs nis
3auepKUBaHUs TEKCTa
4epTOoH, MPOBEACHHOM IO

OyKBaM.

Hanctpounsle 3Haku

Ncnonb3yercst, 9T00bI
c/IenaTh TEKCT MeJbYe U
TIOMECTHTh €T0 B BEPXHEH
4acTH CTPOKH, HATIPUMED,

KaK B JIpO0sX.

[Toactpounsie 3HaKu

Hcrnonb3yeTcst, 9TO0bI
clIelIaTh TEKCT MEIbUe U
MOMECTUTE €TI0 B HIKHEH
YaCTHU CTPOKH, HaIpuMep,

KaK B XUMHWYCCKUX

¢bopmynax.

3aganne MeKI1YCTPOYHOI0O HHTEPBAJIa U M3MEHEHHe OTCTYNOB a03aneB
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Mo>xHO 3a1aTb BBICOTY CTPOKH IJII CTPOK TCKCTA B 3633116, a TaKXKC IIOJIs

MEXK]Ty TEKYIIUM U MPEbIAYIIUM WIH MOCIETYIONUM ab3aleM.

MeXaycTpOo4HbIA MHTepBan

MHO#UTENE v 1 j @

WHTepEan Mmexay abzauamu v

Mepen MNocne O
0cm : 0cm :

[ononHUATENBHLIE NAPAMETPbI n

Pucynok 56 — 3aganue MexK1yCTPOYHOI0 HHTEPBAJIa M M3MEHEHHeE OTCTYNOB a03aleB

s sToro:

1.

YCTAaHOBUTE Kypcop B Ipelenax HYKHOTO al3ala, WA BbIIEIUTE

MBIIIBI0 HECKOJILKO a03alleB,

UCIIOJIb3YNTE COOTBETCTBYIOLIUE TOJIS BKIAJKHU « n »
Ha MpaBoii OOKOBOM MaHENH, YTOOBI TOOUTHCS HYKHOTO Pe3yJbTara:

0 MexayCcTpoYHbIi MHTEPBAJ — 33JaliT€ BBICOTY CTPOKHU JJIsI CTPOK

TekcTta B ab3ane. Bul MoxeTe BbIOpaTh OJHY W3 JBYX OMIUH:
MHOXXHTENb (yCTaHABIMBACT MEXKIYyCTPOYHBIA HMHTEPBAJ, KOTOPHIN
MOXET OBITh BBIpaXXK€H B 4uciax Oosblie 1), TOYHO (yCTaHABIMBAET
(UKCUPOBAaHHBIA  MEXIyCTpOouHbId  uHTepBas). Heobxomumoe
3HaUYE€HHUE MOKHO yKa3aTh B TOJIE CIIpaBa.

HNuTepBan Mexay ad3amamMu — 3a7aiiTe BETUYUHY CBOOOIHOTO
IPOCTPAHCTBA MEXAY a03allaMH.

Ilepen — 3amaiiTe BEIWYMHY CBOOOJHOTO TMPOCTPAHCTBA TMEpE]

a03arem.

o Ilocae — 3anaiiTe BeIMUYMHY CBOOOTHOTO IPOCTPAHCTRA TIOCIIE ab3aria.

UtoObl OBICTPO HM3MEHUTH MEXKAYCTPOUHBIM HMHTEpBal B TEKylleM ad3aile,

MOKHO TaK)K€ HCIIOJIB30BaTh 3HAUOK MeskTyCTPOUHBIH HHTEPBAJ = Ha BKIAjKe
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«I'maBHas» BepXHEW MaHEIM MHCTPYMEHTOB, BHIOpaB HY>KHOE 3HAYEHUE U3 CIIUCKA:
1.0, 1.15, 1.5, 2.0, 2.5, nnm 3.0 cTpokwu.

UtoOsl M3MEHUTH CMeEIeHHEe ab3ala OT JIEBOrO Kpas TEKCTOBOTO TOJI,
YCTAHOBHUTE KypCcoOp B IIpefenax HYXHOTO a03ala WM BBIJICIUTE MBIIIbIO
HECKOJIbKO a03aleB W HCIOJIb3YHTE COOTBETCTBYIOIIME 3HAYKH Ha BKIIAJIKE
«I'maBHas» BEpXHEW TMaHENIM HWHCTPYMEHTOB: YMEHBUIUTb OTCTYN £ U
YBeIuUuTh OTCTYNl =,

N3meHeHue 10MOJTHUTEIBLHBIX IAPAMETPOB ad3amna

UT0OBI OTKPHITH OKHO «A03al] — IOMOJTHUTEIbHBIE MApaMETPhI», METKHUTE 10
TEKCTYy TPaBOW KHOMKOW MBIIIKM WU BHIOEPUTE B KOHTEKCTHOM MEHIO TyHKT
«JlononuurenpHble MapaMeTphl ab3amay». Takke MOMXKHO YCTaHOBUTH Kypcop B
npejenax Hy»XHOTO ab3alla — Ha mpaBoil OOKOBOWM mMmaHenu OyAeT aKTHBUpPOBaHA
Bimanka «llapamerpbr aG3ama». Haxvure Ha ccbulky «JlomoiHUTENBHBIE

napaMeTpb». OTKpOETCss OKHO CBOMCTB ab3ara (Pucynok 57).

AB3ay - gononHUTenNkbHbIE napameTpbl

Mo wipuHe v
LipudhT

TaBynsuns oTcTynkI

Cresa Cnpasa Mepsas cTpoka
127cm [ Ocm . | (HeT) v Ocm

v

UHTepEan Mexay a63auamu
Mepen Mocne MesKyCTPOuHbIi MHTEpBan
Ocm Ocm . MHouTenb v ]

v W

Pucynok 57 — OkHO «A03a1 — JONOJTHUTEIBbHBIC IAPAMETPbD)

Ha Bximagke «OTCTynbl W WHTEPBAJIbD» MOMKHO BBINOJHUTE CIEIYIOIINE
IIENCTBHUA:
— V3MeHuTH TUII BRIpAaBHUBAHHS TEKCTa BHYTPH ab3aria:

o [Ilo 1eBomy Kkparo,
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o [Ilo ueHnrtpy,

o Ilo mpaBomy kpairo,

o Ilo mupuHe.

— W3menuTs orctymbl ab3ana OT BHYTPEHHHUX OJIEH TEKCTOBOTO OOBEKTA:

o CaeBa — 3aaiiTe CMelIeHHE BCEro ad3ala OT JIEBOTO BHYTPEHHETO
HO0JIsl TEKCTOBOIO 0JIOKA, yKa3aB HY’KHOE YMCIIOBOE 3HAUYEHUE,

o Cnpasa — 3ajaiite cmenieHre Bcero adb3ala OT MpaBoro BHyTPEHHETO
MOJIsl TEKCTOBOTO OJIOKa, yKa3aB HY)KHOE YHCIOBOE 3HAUYCHUE,

o IlepBasi cTrpoka — 3ajmaiiTe OTCTyNm I TEpPBOM CTpoku ab3aria,
BBIOpaB COOTBETCTBYIOMIMI MyHKT MeHIO ((HeT), OTeryn, BoicTym) u
M3MEHMUB 4YHMCIIOBOE 3HaueHue Wi Oreryna win BeicTtyna, 3ananHoe
10 YMOJIYAHHIO,

— HM3mMeHuTh MeXAyCTpOUHBII MHTEPBAJI BHYTpH ab3ana:

o Ilepen — 3amaiiTe BeIWYMHY CBOOOTHOTO TIPOCTPAHCTBA IIEpPE.
a03arem.

o Ilocuae — 3agaiiTe BeIMYUHY CBOOOJHOTO IPOCTPAHCTBA NOCiIe ad3aua.

YroObl 3a7aTh OTCTYNBl, MOXHO TaKXe HCIOJb30BaTh T'OPU30HTAIbHYIO

muHenky (Pucynok 58).

D

PucyHok 58 — I'opuzoHTaibHas JIMHEHKa

Brinenute HyKHBIN a03a1l uiau ad3albl U MEPETAIUTEe MapKephl OTCTYIIOB T10
JIMHEHKE:

Mapkep oTcTyna nepBoil CTPOKH "~ HCIOJIb3YyETCs, YTOOBI 33aTh CMELLIEHUE
OT JIEBOTO BHYTPEHHETO TOJIsSI TEKCTOBOT'O 0OBEKTA JIJIs TIEPBOM CTPOKH ad3aria.

Mapkep BbICTyNA (0 UCIHOJIB3YETCs, YTOOBI 3a/laTh CMEIIEHHE OT JIEBOTO
BHYTPEHHETO IMOJS TEKCTOBOTO OOBEKTa JJIsi BTOPOW M BCEX IMOCICAYIOMUX CTPOK
a03ara.

Mapkep orcryna cieBa | ucronb3yercs, 4To0bl 3a1aTh CMEIEHUE OT JIEBOTO

BHYTPEHHETO TOJIs TEKCTOBOT'O 00BEKTA /IJIsi Bcero ab3aria.
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Mapkep oTcTyna cnpaBa & UCIOJIb3yeTCs, YTOOBI 3aJlaTh CMellleHne ab3ana

OT MIPABOT'O BHYTPEHHETO MOJISI TEKCTOBOT'O 0O0BEKTA.

IIpumeuyanue — Eciin nuHelika He oTOOpa)kaeTcsi, mepeianTe Ha BKIAAKY «Bum» U ycTaHoBHUTE
¢drnar Ha onuu «JIMHEHKNY.

Brnanka «Ilpudt» (Pucynok 59) comepxut crneayrolme mapaMerphbl:

ABzay - gononHUTENbHbIE NapaMeTpLI
OTCTynbl M MHTEpBanbI ekt
_ e -
[BolHOE 3a4epKuBaHve Manbie NponucHsle

TaGynauus HapcTpodHsie Bce nponucHble

MeX3HaKOBLIH NHTEpBan

=
Ocm

Hello World

Pucynok 59 — Braaaka «lpudr»

— 3avyépkuBaHUe — HCIIOJIB3YyETCA JUIA 3a4YEpPKUBAHUS TEKCTa YEPTOU,
IIPOBEICHHOM 1O OyKBaMm.

— JlBoiiHOe 3a4€épKHMBAHUE — HCIOJIb3YyETCs I 3a4CpKUBAHUs TEKCTa
JIBOMHOM 4epToii, MPOBEICHHON MO OyKBaMm.

— Hapgcrpounble — wucCnosib3yercsi, 4TOObl CHAENaTh TEKCT MeNbue H
MOMECTUTH €T0 B BEPXHEI YaCTH CTPOKH, HAIIpUMeEp, KaK B JPOOsIX.

— IloacTpouyHble — HCIHOJB3YETCS, YTOOBI CcleNaTh TEKCT MeJbue U

MMOMECTHUTDL €TI0 B HMKHEHM YacTH CTPOKH, HAIIPUMEP, KaAK B XUMHUYCCKHUX

dbopmynax.

— Maable nponMcHble — HCIOJB3YETCSA, YTOOBI cenaTh BCE OYKBBI
CTPOYHBIMH.

— Bce mnpommcHble — UCHONB3YyeTCS, 4YTOOBI cienaTh BCe OYKBBI

IIPOITMCHBIMMU.



Bce
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Mesk3HAKOBBII MHTEPBAJ — HCIOJIb3YETCs, YTOOBI 3a7aTh PAaCCTOSHUE
MEXKJy CUMBOJIAMH. YBEIMYBTE 3HAYCHHE, 3aJaHHOE 10 YMOJIYAHHIO,
yTOOBl NpPUMEHUTH Pa3pemkeHHBbI UWHTEpBaJ, WIM YMEHBUIUTE
3Ha4Y€HHE, 3a/JaHHOE 10 YMOJIYaHHIO, YTOObI IPUMEHUTH Y IIOTHEHHbIH
MHTepBAI. MCnonb3yiTe KHONKM CO CTPEIKAMHU WA BBEIHUTE HYKHOE
3Ha4YeHUE B I10JI€ BBOJA.

U3MEHEeHUs OyayT OTOOpa)X€Hbl B PpACIIOJIOKEHHOM HIDKE T0Je

MPEBAPUTEIHLHOIO MPOCMOTpA.

AG3au - gononHUTenNbHbIe napameTpel

OTCTYI'II:I W HHTepBankl Mo ymonyaxuo

ik 2.54 cild

Mosuuyma BbipaBHuBaHue
Tabynsuus
_ 125¢cm [ Mo nesomy kparo v

W

3apgatb YianuTb YnanuTb Bce

Pucynok 60 — Bknagka «Tadyassums»

Ha Brnaake «TaOymsamus» (Pucynok 60) MOXHO U3MEHHUTH TO3UIUU

Ta6yn;1unn, TO €CTh TC IO3WIMHU, KyJdad IIECPCXOJUT KYPCOP IMPHU HAXKATUN KIaBHUIIH

«Taby Ha kmaBuarype:

[Tosumust Tabynsuun o ymoauanuio umeeT 3HadyeHue 2.54 cM. D10
3HAQYEHUE MOKHO YMEHBIIUTb WM YBEJIMYUTh, UCIOIL3YSI KHOMKU CO
CTpeJIKaMHy WA BBEJIS B MOJI€ HY>KHOE 3HaUYCHUE.

IMo3uumsi — UCIOIB3YyeTCsl, YTOOBI 3a7aTh IMOJb30BATEILCKUE TO3UIIMH
Ta0yssiuu. BBeauTe B 3TOM Mojieé HY>KHOE 3HAUYC€HHE, HACTPOUTE €ro

0oJiee TOYHO, UCTIONIB3YSI KHOTIKUA CO CTPEJIKaMHU, M HAXKMHUTE Ha KHOIIKY
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3anate. Ilonb3oBaTenbckas mo3uius TaOysiuuu OyJeT no0aBieHa B
CIIMCOK B PACIOJIOKEHHOM HUKE TOJIE.

— BbIpaBHUBaHHe — WUCHOJNB3yeTCs, YTOOBI 3a/JaThb HYXHBIA THII
BBIPABHUBAHUS JIJIS1 KOKJOM M3 MO3ULMKA TaOYISIIIUU B PACIOI0KEHHOM
BBIIIE CNHCKE. Bblaenure HyXHYI NO3ULUI0 TaOyJsSAlMU B CIUCKE,
BbIOEpUTE B BhINMajawmeM crucke «BeipaBHuBaHue» omnmuio «llo
neBoMy Kkparo», «Ilo nentpy» mnm «Ilo mpaBomy kparo» M Ha)KMHUTE Ha
KHOIIKY «3a/1aThy.

— Ilo JeBOMy Kpaw — BBIPAaBHHUBACT TEKCT II0 JIEBOMY Kparo
OTHOCUTEIBHO TO3ULMU TaOynsuu; npu HAOOpPE TEKCT JIBUKETCS
BIIPABO OT TO3WIMU Talymsamuu. Takas mo3umusi TaOymsiuu Oynaer
0603HaueHa HA TOPU3OHTAIBHOMN JTHHEHKe MapKepoM I .

— Ilo meHTpPY — LEHTPUPYET TEKCT OTHOCUTEIHHO MO3UIUU TaOyJISIHH.

Takass mo3unust TaOymnsiuuu OyAeT 0003HAU€HA Ha TOPU3OHTATBHOM

JIVMHENKE MapKEPOM .
— Ilo mpaBomMy Kpaw — BBIPAaBHHBAET TEKCT IO TMPABOMY Kparo
OTHOCHUTEIFHO TIO3UIINH TaOyJISIUK; TIpU HA0OpEe TEKCT JABMIKETCS BJICBO
OT mo3uuuu Tadynsnuu. Takas nmo3uius Tadyasiuuu OyseT o003HauYeHa
Ha TOPU30HTAJIbHOMN JIMHENKE MapKEPOM -l
JIist ynaneHus: mo3uiiuii TaOyIsIITuU U3 CIIMCKA BBIIEITUTE TIO3UIUI0 TaOYIISITUN
M HOKMUTE KHOTIKY «Y TaJTUTh» WIH «Y NaJUTh BCE».
JUIss  yCTAaHOBKHM  TO3WIMK  TaOyJSIMM  MOXKHO Tak)Ke HCIIOJIb30BaTh

TOPU30HTAIBHYO JINHEUKY:
1. BriOepute HYKHBIH THII MO3WIMH TaOyISINM, HAXAB HA KHONKY =| B

JICBOM BepXHeM yriuy paboueii o6nactu: Ilo eBomy kparo = |

—
Ll

Mo uentpy '+ , o npasomy xpato [
2. IlenkHUTE MO HIXKHEMY Kparo JUHEHKH B TOM MeCTe, Ine TpeOyercs
YCTAHOBUTH TMO3UIMI0 TaOyJsiuu. [ M3MEHEHUsS MEeCTOIOJIO0KEHUS

MO3UIMU TAaOyJIsUU TIEepeTalnuTe ee Mo JuHevke. Jlnga ynanenus
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N00aBJICHHON TO3WLMKM TaOyJSIIUKM TEpeTaluTe €€ 3a MpPeaesibl

JINHEUKH.

Pucynok 61 — YcranoBka no3uuuii Tady/asiiMy HA TOPU30HTAJIBLHOM JINHel ke
N3menenue cruis odbekra Text Art
BBII[GJ'H/ITC TEKCTOBBIN 00BEKT u MICJIKHUTEC I10 3HA4YKy

ITapametpsnl 00bexkTOB Text Art 13 ya paBoi OOKOBOM TaHEIH:

LaGnoH

TaTaTa - .
3anueka

3arnveka UBETOM v

9

Henpospa4HocTb

0 (100 100 % .
KoHTyp
TonuwuHa Liset
w ] -
Twn
Henpospa4yHocTb
0 (100 100 % .
TpaHcdopmMayua

e D00Fhod;

Pucynok 62 — Bknagka «Ilapamerpsl o0bekTa «Text Art»

— N3menuTe npuUMEHEHHBIH CTWIb TEKCTa, BHIOpaB M3 rajeped HOBBIM
[IIadgon. MoOXHO TaKXe MOOHOJHUTEIbHO HW3MEHUTH DTOT 0Aa30BBIA

CTHJIb, BBIOpAB IPYTOi TUI, pa3Mep mpudTa U T.J.
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— H3menute 3amuBKy M KOHTYp mipudTa. JlOCTymHBI TOYHO TakKue e
OIILIMH, KaK U JJIs1 aBTOPUTYD.

— Ilpumenure TexcToBBIN 3 deKT, BEIOpaB HYXKHBIM TUI TpaHChOpManuu
Tekcta wu3 ranepen Tpancpopmanusi. MOXHO CKOPPEKTUPOBATH
CTETIeHb UCKPUBJICHUS TEKCTa, MePEeTacKUBasi pO30BBIA Mapkep B ¢opme

pomba (Pucynok 63).

Pucynok 63 — D¢ dexT u3 rasepeu «Tpanchopmaums»

3.5.2 JloGaBiieHHe THIIEPCCHIIOK

Jlist moOaBIIeHMS TUIIEPCCHUIKU:

1. ycraHoBUTE Kypcop B TOM MECTE, Iie HaJl0 JOOABUTh TUIIEPCCHUIKY,

2. nepeiinute Ha BKIagky «BcraBka» miam «CChUIKM» BEpXHEH MaHENH
UHCTPYMEHTOB,

3. HaxMure 3Ha40oK I'mmepcceblika &

4. mocne aToro nosiBUTCsA okHO «IlapameTpsl runepcchuik» (Pucynok 64), B
KOTOPOM MO>HO yKa3aThb apaMeTPbl TUIIEPCCHUIKH:

o BriGepure THI CCBUIKH, KOTOPYIO TPEOYETCSl BCTABUTh:

Ucnonwiyiite onuuio «BuenHss cebuika»y u BBeaute aapec URL B dopmate
http.://www.example.com B pPacmoJIO)KCHHOM HIXe Tojie «CBs3aTh c©», €Clu
TpeOyeTcst 100aBUTh THMIEPCCBHUIKY, BEAYLIYI0 Ha BHEUIHMM cailit. Eciaum Hazno
100aBUTh THUIEPCCHUIKY Ha JIOKanbHBIN (haiin, BBeaute agpec URL B ¢opmarte

file://path/Document.docx.
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MapameTpkl rMNepcCLIKN X

ERENNEE e [l Criaig B 3TOW Npe3eHTaLmu E-mail

CBA3aTh C
OToGpaxars

TEKCT NOACKA3KH

OTmeHa

Pucynok 64 — IlapameTpsbl runepccblIKA

Ucnonp3yiiTe ommmio «Ciaiii B 3TOW Mpe3eHTAIMN» W BBHIOCPHUTE OAWH W3

CYILIECTBYIOIINX CJIANJIOB.

MapameTpkl FrMNepcCEIKN X

RENEEEEYeN M Crniaij B 37O Npe3eHTaLmMu E-mail

CeasaTb C
Mocneaxui cnang
Cneayiowmin cnang
MpeasbiayLnii cnaing
~ Cnangbl
Cnang 1

OToGpaxarts

MepBbii cnaig

TEKCT NOACKa3KK

Pucynok 65 — ITapametpsl runepccebuiku («CJiaiix B 3Toi npe3eHTalMU»)

Ucnonesyiite onuuio «E-mail» 4yT00661 cOopMUpPOBATH CCHUIKY IJII OTKPBITHS

IIOYTOBBIM KJIIMCHTOM. BBGI[I/ITC aJpec C-)J'IeKTpOHHOﬁ mouyTel B 1oje «E-maily.
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Beenute temy mucbma B mojie «Tema mucbma». byaer chopmupoBaHa cchlika
dbopmara mailto:example@mail.com?subject=Tema. TemMy mTHCbMa MOXHO HE
3aroJHATh. [lepexo Mo 3TOM CChUIKE OTKPOET MOYTOBBIM KIIMEHT C 3al0JIHEHHBIMU
nosisimu «Komy» u «Tema mucbmay. Takke MOKHO BCTaBUTH JIAaHHYIO CCHUIKY Ha
BKIaake BHemHss cceuika. Ilpum 3TOM, IpH HM3MEHEHHHM THICPCCBHUIKH JIHAJIOT
OTKpoeTcs Ha BKiIaake «E-maily.

MapameTpkl rMNepccLINKU

BHelHAs cchinka  Cnaig B 3TOW Npe3eHTauuu

E-mail
Tema nucbMma

OTobpaxaThb
MepBbliA cnaig

TEeKCT noacKaskm

OTmeHa

Pucynok 66 — Ilapamerpsl runepccbliku (E-mail)

o OTtoOpaxaTh — BBEAUTE TEKCT, KOTOPBIA JOJKEH CTaTh
CCBUIKOM M OyJIeT BECTH M0 aJipecy, yKa3aHHOMY B II0JI€ BBILIE.
o TexcT moacka3ku — BBEIUTE TEKCT KPATKOTO
IpUMEUYaHUs K TUIIEPCCHUIKE, KOTOPBI OyIeT MOSIBIATHCS B
MaJICHbKOM BCILJIbIBAIOIIEM OKHE MPU HaBEJACHUU Ha
THIEPCCHIIKY Kypcopa.
5. Haxwmute kHOIKY «OK».
Jlis 100aBlieHUs TUNEPCCHUIKM MOKHO TakK€ HCIIOJIb30BATh COYETAHME

kinaBuil «Ctrl+K» unm menkHyTh mpaBoil KHONKOW MBIIIM Tam, rae TpeOyeTcs
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,IIO6aBI/ITI> T'UIepCChUIKY, 141 BBI6paTI> B KOHTCKCTHOM  MCHIO KOMaHIy

«I'nnepceplkay.

IMpumeyanue — TakKe MOKHO BBIIEIIUTHh MBI WM C MOMOIIBIO KJIABUATYPBl CUMBOJ, CJIOBO,
CIIOBOCOYETaHHE, OTPBIBOK TEKCTa, a 3aTe€M OTKPBITh OKHO I[lapaMeTpbl TMIEPCCHUIKH, Kak
omrcaHo BeIe. B 3ToMm ciydae mone «Otobpaxarb» OyAeT coaepkKaTh BBIACIECHHBIA TEKCTOBBIN
thonarmenT.

[Ipu HaBeneHnn Kypcopa Ha T00aBICHHYIO TUTIEPCCHIIKY MOSBUTCS MOACKA3Ka
C 3aJJaHHBIM TEKCTOM. MOKHO TNEpeuTH Mo cchuike, 3axaB kiaBuily «CTRL» u
LIETIKHYB IO CChUIKE B IOKYMEHTE.

Yt0o0BI OTpEeIaKTUPOBATh WIIH YAAIUTH JOOABICHHYIO THIIEPCCHUIKY, MECIKHUTE
N0 HeW MpaBoOM KHONKOW MBIIIM, BbIOepuTe omnuuio «l['Humepccbuika», a 3arem
JNEUCTBAE, KOTOPOE XOTUTE BBINOJHUTH, — «V3MEHUTh THUNEPCCBUIKY» WA

«Y anuTh THIEPCCBUIKY».

3.5.3 Co3nanue CIINCKOB

Jlis co3aaHus CIIMCKA B TTPE3CHTAIIHH:
1. ycraHoBUTE Kypcop B TOM MeCTE, IJIe HAa4YHETCS CIHCOK (3TO MOXKET
OBITH HOBAasI CTPOKA MJIH YK€ BBEICHHBIN TEKCT),
2. mepeiinuTe Ha BKIAAKy «I 1aBHAsH BepXHEH MaHeIn HHCTPYMEHTOB,
3. BBIOEpHTE THII CIIUCKA, KOTOPBIA TPEOyeTCs CO3/aTh:

o HeynopsimoueHHBIH CIUCOK C MapKepaMd CO3[AaeTCS C IOMOIIBIO
3Hayka MapKMpPOBaHHBIN CIHCOK = ¥,  PAaCHOJOXKEHHOTO  Ha
BEpXHEH NaHeIu HHCTPYMEHTOB.

O VYNOpsAOOYEHHBIM CHHUCOK C UuppamMu win OyKBaMU CO3/1aeTci C
nmoMomp 3Hauka HyMepoBaHHBIH CIHCOK = |, PacIoI0kKEHHOrO

Ha BerHCfI IMaHCJIM MHCTPYMCHTOB.

IIpumeuyanue — HaxxmMuTe HampaBi€HHYIO BHU3 CTPEIKY PSIOM CO 3HAYKOM «MapKUpOBaHHBIN
cncok» wim «HyMepoBaHHBIN CIIHCOK», 4TOOBI BBIOPATh, KaK JOJKCH BBITIISICTH CITHCOK.

4. Temeph MPH Ka)XJOM Ha)KaTWUU B KOHIIE CTPOKH KiaBuiu «Enter» Oyzaer
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MOSIBJISATBCSA  HOBBIM  DJIEMEHT  YIOPSAJAOYCHHOTO WJIM  HEYIOPSJT0YCHHOTO
cnucka. YToOBl 3aKOHYMUTH CIHUCOK, HaxmuTe kiaBumry «Backspace» w
MPOIOJIKANTE TEKCT 0OBIYHOTO ab3aria.

Ha Britanke «l'maBHas» BepXHEW MaHENN MHCTPYMEHTOB IPHU IOMOIIM 3HAYKOB

YMEHLUINUTD OTCTYIl £ U YBEJIMYHMTH OTCTYN 2= MOXKHO W3MEHHTH OTCTYIIBI

TCKCTa B CIIMCKax.

Ilpumeyanue — J{OMOJHUTENBHBIE MAapaMeTpPhl OTCTYIIOB M HMHTEPBAJIOB MOYKHO HM3MEHHUTHh Ha
npaBoil OOKOBOM TaHETM M B OKHE JOIMOJHHUTEIBHBIX MapaMeTpoB. YTOOBI MOIYYHTH
IOMOIHUATEIbHYIO HH(pOpMaruro, cM. . 3.5.1.

N3meHeHne napaMeTpoOB CIIUCKOB
JI71st Toro 4To0bl U3MEHUTH MApaMETPhl CMHUCKA, TAKUE KaK THUI, pa3Mep U LBET
MapKepOB WJIM HyMEpaIHH:
1. lenkHUTEe 1O KAaKOMY-JIMOO MYHKTY CYIIECTBYIOIIErO CIHCKA WIH
BBIJICJIUTE TEKCT, KOTOPBIN TpeOyeTcst oTPopMaTUPOBATh KaK CIUCOK,
2. Haxwmure Ha KHONKY «MapKupoBaHHbBIN ciucok» win «HymepoBaHHBI
CIIUCOK» Ha BKJIaJIKe «[ J1aBHAs» BEpXHEW NaHeI HHCTPYMEHTOB,
3. Bwibepute ommmro «IlapameTpsl crickay,
4. Otkpoercas  okHO  «[lapamerpbr  cmnmcka». OKHO  HacTpoek

MAapKHPOBAHHOI'O CIIMCKA BBITJIAAUT CIICAYIOIIUM 06pa30M:

MapameTtpel cnucka X

Tun Cumeon: » w

Pasmep 100 : % TexcTa

e

Pucynok 67 — Oxno «IlapameTpsbl cniucKka» (MAPKHPOBAHHBIIH)

o Tum — mo3BoJsieT BBIOpaTh HYXHBIA CHMBOJI, UCIIOIB3YEMBIN IS

MapKUpoBaHHOTO crucka. [Ipu Haxartun Ha mone «HoBbI Mapkep»
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OTKpbIBaeTcst OKHO «CHMBOJ», B KOTOPOM MOKHO BBIOpaTh OJUH U3
JOCTYIHBIX  CHMBOJIOB.  [Ins  modydyeHus  JOMOIHUTENIbHOU
uHdopmaiuu o pabore ¢ CUMBOIAMH CM. 1. 3.6.8.

IIpu Haxatum Ha nosie «HoBoe wu300paxkeHue» MOSBISAETCS HOBOE IIOJIE
«IMmopT», B KOTOPOM MOKHO BBIOpaTh HOBOE M300pakeHue sl MapkepoB «U3
daitnay, «Ilo URLy.

o Pa3mep — mno3BosisieT BBIOpaTh HYXKHBIA pa3Mep MapKEpOB WIH
nymepamuu. Ilo ymomyanuto BweiOpana ommus Kak tekcr. Korma
BbIOpaHa 93Ta ONUMA, pa3Mep MapKepoB WM  HyMepaluu
COOTBETCTBYET pa3Mepy TeKcTa. Bbl MoxeTe BBHIOpaTh OAMH W3
MpeIBapUTEIbHO 3aJJaHHBIX pa3MepoB OT 8 110 96.

o LIBeT — MoO3BOISET BHIOPATh HYKHBIN I[BET MapKEPOB UIM HyMEpaIUU.
[To ymomuanuto BbiOpana ommmsi Kak texct. Korma BwiOpana sTa
OIILIMsI, IBET MAapPKEPOB MJIM HyMEpalliu COOTBETCTBYET LIBETY TEKCTA.
MoxHo BbIOpaTh OMNIUIO «ABTOMAaTUYECKH», UYTOOBI MPUMEHHUTH
aBTOMATUYECKUU I[BET, WJIM BHIOpATh Ha TMAJIUTPE OJUH U3 IIBETOB
TE€MBbI WJIK CTAHJAPTHBIX [IBETOB WM 33/1aTh MOJIb30BAaTEIbCKUM 1IBET.

5. OKHO HAacTpOE€K HYMEPOBAHHOI'O CIHUCKA BBINVISIAUT CIEAYIOIIUM

obpazom:

MapameTpbl cnMcka A

MapKUpPOBAHHEI

Tun 1,2.3, .. .
Paamep 99 ” | % Tekcra

Hauatb ¢ 1

e

Pucynok 68 — Oxno «IlapameTpsl ciucka» (HyMepOBaHHbII)

o Tum — mo3Bomsier BBIOpaTh HYXXKHBIMH  YHUCIOBOM  (hopmar,

WCIOJIB3YEMBIN IS HYMEPOBAHHOIO CIIMCKA.
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o Pa3mep — no3BossieT BbIOpaTh HY>KHBII pa3Mep Uil HyMmepanuil B
3aBUCHMOCTH OT TEKYyIIETO pa3Mepa TekcTa. MOXeT NpUHHMAaTh
3HaueHue ot 25% 1o 400%.

o Hauatp ¢ — mo3BosisIeT BbIOpaTh HYXHBIM MOPSAIKOBBIA HOMEp, C
KOTOpOro Oy/ieT HAaUWHATHCS HyMEPOBAHHBIN CIHCOK.

o IIBer — mo3BoJIsIET BBIOpATh HY)KHBIM L[BET Hymepauuu. s sToro
BBIOEpUTE HA MAJIUTPE OAMH M3 LBETOB TEMbl WJIH CTaHJAPTHBIX
LBETOB WJIM 3aJalTe I10JIb30BATEIbCKUI 1IBET.

6. Haxmure kHonky «OK», 4TOOBI MPUMEHUTH U3MEHEHUS U 3aKPBITh OKHO

HACTPOEK.

3.5.4 KonupoBanue/04ucTKa (POPMATHPOBAHUSA TEKCTA

YTo0Obl CKOMMPOBATH OMpPEIEICHHOE (OPMATUPOBAHUE TEKCTA:
1. BeimenuTe (QparMeHT TekcTa ¢ (OpMATHPOBAHHUEM, KOTOPOE HaJO
CKOIIMPOBATh,
2. HaxmuTte 3Ha4oK «KommpoBaTh cTuiIb» Ha BKiIajke «['aBHas» BepxHen

IIaHCIU I/IHCprMeHTOB (yKa3aTeJIB MBI 6YI[CT HpI/I 9TOM BBITJIAACTH
Ny

3. BbIgenuTe GparMeHT TEKCTa, K KOTOPOMY TpeOyeTcs MPUMEHUTH TO XKe

TaK: « »,
camoe (hopMaTUpOBaHHUE.
UYto06s1 ObICTPO YOpaTh U3 TEKCTA MPUMEHEHHOE (hOpPMATHUPOBAHUE:
1. BeICNIMTE (hparMeHT TEKCTa, (opMaTUPOBAHKE KOTOPOTO HAI0 yOpaTh,
2. HaxXMUTE 3HAYOK «OUHMCTUTH CTWJIb» Ha BKIAJAKe «l7aBHas» BepxHEU

MTaHEJIU UHCTPYMEHTOB.

3.6 /leiicTBUS HaJ 00bEKTAMM

3.6.1 BcraBka u popmaTupoBanue apTopuryp

BceraBka aBrodurypsl

Jlist moGaBieHus aBTOPUTYPHI HA CIAMT:
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1. B crucke ciaiifioB cieBa BbIOEpUTE TOT Claiil, HA KOTOPBIA TpeOyercs
n00aBUTh aBTOPUTYDY,
2. uienkHuTe 1o 3Hauky ®urypa 'O Ha Bkmamke «[JIaBHAS» MM 11O

OO ad =
ctpenouke psgom ¢ TDanepeeit puryp * # O NN 0 ga  pxmamke

«BcTaBka» BEpXHEH ITaHEIU UHCTPYMEHTOB,

3. BbIOEpUTE OJHY U3 AOCTYMHHBIX TPy aBTOPUTYD:

o OcHoBHBbIE (DHUTYDHI,

0 @urypHbI€ CTPEIKH,

o Maremaruueckue 3HaKu,

o Cxewmpsl, 3Be3/b1 U JICHTHI,

o BeiHOCKH,

o Kuomnkwu,

o IIpAMOyroabpHHKH,

o Jlunum.
4. MIETKHUTE MO HY>KHOUM aBTOGUTYpPE BHYTPU BHIOPAHHOW TPYIIIIHI,
5. B o0mactu peNakTHUpOBaHUA Cllaiijla yCTaHOBUTE Kypcop Tam, TJie

TpedyeTcsl MOMECTUTH aBTOPUTYPY,

IIpumeuyanue — YToObl pacTHYTh (QUTYpPY, MOXKHO IMEPETALIUTh Kypcop MPU HAXKATOH KHOIKE
MBIIIIH.

6. mocne Toro, Kak aBTodurypa Oymer moOamieHa, MOKHO H3MEHHUTH €€

pasMmep, MECTOMOJIOKEHNE U CBOMCTBA (TIoApoOHee B 11. 3.6.10).

IIpumeuanue — YtoObl 100aBUTH HAANKCH BHYTpU (PUTyphl, yOenuTech, 4to ¢purypa Ha ciaiijie
BbIJICJICHA, U HAuWHAlTe nedyatraTh TEKCT. TeKcT, J0OABIEHHBI TaKHUM CIIOCOOOM, CTAaHOBUTCS
4acThbiO aBTOQUTYphI (MpU MEpEMEIIEeHUN WIH IIOBOPOTE aBTOPUIYpbI TEKCT OYJEeT IepeMeniaTbes
WA IOBOPAYMBATHCS BMECTE C HEM).

Taxxe MOXXHO 10OaBUTH aBTOPUTYpPY B MakeT ciaia (moapobHee B 11 .3.4.2).

N3meneHue napamMeTpoB aBTOQUIYPHI
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Hexotopble mapameTpsl aBTOQUTYPBl MOKHO M3MEHUTH C TMOMOILBIO BKIJIAJIKU
«ITapametpsl ¢uryper» Ha mpaBoii OokoBoil maHemu (Pucynox 69). UtoOwl ee
aKTUBUPOBATh,  ILIEJIKHUTE 1O  aBTopurype Hu  BbIOEpUTE  3HAYOK
IMapameTpbl puUrypsl o crpaBa. 3/1eCbh MOXHO U3MEHHTD CJIEAYIOLINE CBOMCTRA:

Sanueka
3anvBeKa LUBETOM v @

— B
Henpospa4yHocTb
0 (= 100 78 %

KoHTyp q
3anuveka LBeToM v

LigeT

‘ | 4

TonuwuHa Tun

'1 nT W O R -]—a
Henpospa4HocTe

0 (100 100% .

Moeopor

MoBEpHYTL HA 90° OTpa3uThL

it A <

N3MeHUTE aBToOuUrypy [ v

L

OToOpaxarb TEHb
[ononHUTENLHLIE NapaMETPbI

Pucynok 69 — Ilapamerps! ¢purypsi

— 3anuBKa — HUCHOJIB3YHUTE ITOT pas3nen, 4ToObl BbIOpaTh 3aAJIMBKY
aBTOGUTYpBI. MOKHO BBIOPATH CIIEAYIOIINE BAPUAHTHI:
o 3ajnuBKa NBEeTOM — 4YTOOBI 33/1aTh CIUIOIIHOW IIBET, KOTOPBIN
TpeOyeTcsi IPUMEHHUTH K BBIOpaHHOM (Qurype.
o I'panmenTHasi 3aJMBKa — YTOOBI 3aIUTh (UTYPY ABYMs ILIBETaMH,

IJIABHO NEPEXOASAIIUMU APYT B APYyTa.



97
RU.48324255.JIP (PIT)-PI1-B1.0

N300paxenne uId TeKCTypa — YTOOBI HCIOJIB30BaTh B KayeCTBE
dona purypsr kakoe-To n300pakeHUE UM TOTOBYIO TEKCTYPY.

¥Y30p — uToOBI 3JIUTHh GUTYPY C MOMOIIBIO JIBYXI[BETHOTO PUCYHKA,
KOTOPBIN 00pa30BaH perysipHO MOBTOPSIFOIIMMHUCS YIIEMEHTAMHU.

be3 3an1uBKHM — BBIOGPUTE ATy OMIMIO, €CIIM BBl BOOOIIE HE XOTUTE

ucIoap30BaTh 3AMBKY. (IToapobHee 06 3Tux onuusx B 1. 3.4.2).

— KoHTtyp — ucnosnb3yiite 3T0T paszzien, yToObl U3BMEHUTHh TOJIIUHY, LIBET

WJIM TUII KOHTYpa.

O

3aiuBKa 1HBeTOM — 4YTOOBI 3aJaTh CIUIONIHOW IIBET, KOTOPBIN
TpeOyeTcs MPUMEHUTD K BIOpaHHOU (urype.

I'paauenTHasi 3aJauMBKa — 4TOOBI 3alMUTh (QUTYPY ABYMS IIBETaMH,
TJTABHO MEPEXOIAIIMMHU JPYT B APYTa.

be3 3an1uBKHM — BRIOCPUTE ATy OMIMIO, €CIIM BBl BOOOIIE HE XOTUTE
UCIIOJIb30BAaTh 3aJIUBKY.

Jlnst  w3MeHeHHWsT 1BeTa OOBOJKM IICIKHUTE TIO0 IBETHOMY
MPSIMOYTOJILHUKY W BbIOEpUTE HYXKHBIN 1BeT (cM. 1. 3.6.9). MoxHO
UCIIOJIb30BaTh I1[BET BHIOPAHHOW TEMBbI, CTAHJAPTHBIA LBET WU
BBIOPATH MOJTH30BATEIIHLCKHAM 1IBET.

Jlnsi v3MeHEeHUusT TOJIUHBI OOBOJIKM BBIOEPHUTE W3 BBHINAJAIOIIETO
cimcka «TommmHa» OgHY U3 JOCTYNHBIX onuuid. JlocTymHbI
cneaytomue onmuu: 0.5 or, 1 o, 1.5 o, 2.25 or, 3 or, 4.5 0T, 6 0r.
Nmun  BeiOepute onmuio «be3 nuHuUM», ecnu  He TpeOyercs
UCIIO0JIb30BaTh OOBOJIKY.

JInsi M3MEHEHHs THNA KOHTYPa BBIOCPUTE HYKHYIO OMNIUI0 W3
COOTBETCTBYIOIIETO  BBIMAJAIOIICTO  CHHCKa (10  YMOJIYaHHUIO
MPUMEHSIETCS CIUIONIHAS JIMHUS, €€ MOXHO W3MCHHUTH HAa OJHY W3

JIOCTYIHBIX IYHKTUPHBIX JTUHUN ).

— HoBopoTt — ucnons3yercs, 4ToObl MOBEPHYTh (urypy Ha 90 rpamycos

M0 YacCOBOM CTpEeNIKE WJIM MPOTHUB YAaCOBOM CTPEIKH, a TaKXKE YTOOBI
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OTpa3uTh GUrypy clieBa HaIpaBO WJIH CBEpXy BHU3. Haxkmute Ha OAHY

N3 KHOIIOK:

o Kuonka , 4ToOBl MOBEepHYTh (urypy Ha 90 TrpamycoB MpOTHUB

4acoOBOM CTPCIJIKH,

o Kuonka /~ , 4To6bI noBepHYyTh Gurypy Ha 90 rpagycoB mo 4acoBoit

CTpEJIKe,

o Knomnka 4b , 4ToOBl OTpa3uth GUTYpy MO TOPU3OHTAIM (clieBa
HaIpaso),
o Kromka N qro6e! OTpa3uTh PUTYPY MO BEPTUKAIH (CBEPXY BHU3).
— MW3MeHuTH aBTOQUIYPY — HCIOJB3YHTE ITOT pa3jiei, YTOObI 3aMEHHUTD
TEKYLIyI0 aBTOQUTYPY Ha IPYTYyIO0, BEIOPAB €€ U3 BBINAIAIOIIEr0 CIIHUCKA.
— Oto0paxkaTb TeHb — OTMETHTE ITY OIILHIO, YTOOBI OTOOpAKATh QUTYPY
C TEHBIO.

JJ1st ©3MEHEHHUs TONOJIHUTEBHBIX MapaMeTpPOB aBTOPUTYPHI IIETKHUTE 10 Hel
MpaBOM KHONKOW MBI M BBIOEPUTE U3 KOHTEKCTHOIO MEHIO ITYHKT
JlomoTHUTENbHBIE TapaMeTpbl (GUTYpPHl WX IIETKHUTE JIEBOM KHOIKOW MBIIMIA U
HaOXMHUTE Ha CChUIKY JlomoyiHMTENbHBIE TapaMeTphbl Ha MpaBoil OOKOBOM MaHENH.
OTtkpoeTcst okHO cBorcTB purypst (Pucynok 70).

®urypa - 4ONoNHUTENbHBIE NapaMeTpkl X

LLinpuHa BhicoTa

MosopoTt — —
L @ 234cm |

JIHMKM K cTpenkn
MNosuums

o ropusoHTanu or
KonoHkw 1271 ¢cm : BepxHui NeBbIA yron v

iz Mo eepTukani or
AnLTEPHATHEHBLIA TEKCT

6.67 cM : BepxHui nesbiil yron v

Pucynok 70 — OxkHo «/lonoTHUTe/IbHBIC TAPAMETPBI ABTO(PUTYPBI»
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Ha Bxnaake «Ilonoxenue» (Pucynok 70) moxxHo n3menuts «lupuny» w/vumum
«BricoTy» aBTOdUTYpHIl. Ecniu Haxkata kHomKka COXpaHATH Nponopuun = (B 3TOM
CIy4ya€ OHA BBINJBAUT TaK: ), MIUPUHA ¥ BBICOTA OYyAYT H3MECHEHBI
MPOTMOPIIMOHAIILHO, COXPAHSS UCXOJHOE COOTHOILIEHHE CTOPOH (QUTYPHI.

Takxe MOXHO 3aaTh TOYHYIO MO3ULHI0, UCHO0JIb3YA 1oJi «[Io ropuzoHTanm
u «llo Beprukanmy», a Takxe noje «OT», TAe MOCTYyNHBI MapaMmeTpbl «BepxHuit
neBblid yrom» U «Ilo neHTpy».

Durypa - AONONHUTENbHbIE NapaMeTpkl

Monoxexne 0 °] ~
v

Yron
_

OTpaxeHo o ropu3oHTanu
JIMHUK W CTPENKKU

Mo BepTukanu

KonoHkwn

ANETEPHAaTHEHBI W TeKCT

Pucynok 71 — Bkiaaaka «Iloopor»

Bxrnanka «IToBopot» (PucyHok 71) coaepXuT clieyroline napameTphbl:

—  ¥YroJ — UCHOJB3YWTE 3Ty OMIMIO, YTOOBI OBEPHYTh (PUIYPY HA TOYHO
3aJlaHHbIA yroj. BBeauTe B moJsie Hy)KHOE 3HA4€HHE B Ipajycax WIH
CKOPPEKTUPYHTE €ro, UCIOJIb3Ysl CTPEIKHU CIIpaBa.

— Ortpaxkeno — orMmerbre (Quiarom onuuio «Ilo ropuzoHTanM», YTOOBI
OTpa3uTh (GUIypy MO TOPHU3OHTAJIM (CJ€Ba HANpaBO), WJIH OTMETHTE
¢narom onmuto «llo BepTukanu», YTOOBI OTPa3UTh QUITYPY IO

BEPTUKAIU (CBEPXY BHU3).
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®urypa - AONONHUTENBHELIE NapaMeTphbl

Monoxexune CTUNE NUHUMK

NMoeopoT TN OKOHYaHMA Tun coeauHeHna

KONOHKH

Mnockui v 3aKpymeHHbId v

Ctpenkun

HayanbHbii cTUNb KOHeuHbIi CTUNb

ANEBTEPHaTUBHBIN TeKCT ; )
HayanbHblii pasmep KoHeuHbIA pasmep

PucyHok 72 — Bkaaaka «/IuHUH M CTpeIKH»

Bxrnanka «JIuHAM 1 CTpENKn») COOEPKUT CIAEAYIONIUE TapaMETPBI:
— Cruwiap JMHMM — 3Ta Tpynna oOINIMA IO3BOJSET 3a1aTh TaKHUE
napameTpsl:
o Tum OKkOHYaHWA — 3Ta ONIMS MO3BOJSAET 3a4aTh CTHIb OKOHYAHUSA
JUHUM, TIO3TOMY €€ MOXKHO IPUMEHUTb TOJIBKO s GUryp ¢

PAa3OMKHYTBIM KOHTYPOM, TaKUX KaK JIMHUH, TOMAaHbIC JIMHUA U T.A.:

o [1n0ocKkuii — KOHEUHbIE TOYKU OyIyT TUIOCKHMH.

o 3aKkpyrieHHBI — KOHEYHBIE TOUYKH Oy IyT
3aKPYIJICHHBIMH.

o KBaapaTHbIil — KOHEUHbIE TOYKU OyIyT KBaJIpaTHBIMH.

o Tun COCAMHCHUA — 9Ta OIINKA IIO3BOJIACT 3aAdThb CTHIIb IICPCCCUCHUA
ABYX J'IPIHPIﬁ, HaIllpuMCp, OHAa MOKCT IIOBJIUATHL HA KOHTYP JIOMaHOM

JIMHUM WJIKA YTJIOB TPCYT'OJIbHUKA WUJIW MTPSIMOYT'OJIbHUKA!

o 3aKpyrieHHBIN - yroJ OyAeT 3aKpyTJIEeHHBIM.
o CKolleHHbIN — yros OyJeT cpe3aH HauCKOCh.
o [Ipsimoit — yron OyAeT 3a0CTpeHHbIM. XOpOIIO MOJAXOAUT

JUIsl UTYpP C OCTPBIMU YTJIAMHU.

Ipumeyanue — DPdext Oyaer ydine 3aMeTeH NMPH UCTIOIb30BAaHUN KOHTYpa OOJIbIIEeH TOIIIUHBI.
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— CrpeJku — 3Ta rpymmna Oniuil J0CTylHAa TOJBKO B TOM CIydae, €CIH
BbIOpaHa ¢urypa u3 rpymmbsl aBropuryp «JImnum». OHa mo3BoJsAeT
3anath Havanabublii 1 KoHeunblii ctuib u Pa3dmep ctpenku, BIOpaB

COOTBCTCTBYIOIIHMC OIIIMHU U3 BBITTAJAOIIUX CIIMCKOB.

®urypa - 4OoNONHUTENbHbIE NapaMeTpkl

MonoxeHue AgsTonopaGop

Noeopot @ bes asTonoadbopa

C#aTb TEKCT NPM NEPENONHEHHK
JIMHUK K cTpenkn

KONOHKH Mons BOKPYr TekcTa

MoAroHATL pasmMep MUrypsl noa TEKCT

CBaepxy Cneea

013 il 025cu {

CHuay Cnpaea
0.13 cm j 0.25cM :

ANETEpPHATHEHBIN TeKCT

Pucynok 73 — Bkinagka «TexcroBoe nmoJse»

Bxnanka «TekcToBoe 11ose» COAEepkKUT CIETYIOIUE NapaMeTPhI:

— ABTONOAOOP — YTOOBI U3MEHUTH CIOCOO OTOOpaKEHMsI TEKCTa BHYTpPU
¢urypel: be3 aBromopbopa, CxaTh TEKCT MpU MNEPENOJHEHUH,
[Tonrousarts pazmep GUrypsl O TEKCT.

— Iloass BOKpYr Tekcra — 4YTOOBI HW3MEHUTh BHYTPEHHUE TOJIA
aBTopurypel «Csepxy», «CHuzy», «CneBa» u «CnpaBa» (TO ecTh
paccTosiHue MeXAy TEKCTOM BHYTpU (Urypel U TpaHHUIAMH

aBTO(UTYPBHI).

IIpumeuanue — Ota BKJIagKa OOCTyIHA, TOJBKO €ciu B aBTOGUTypy [00aBiI€H TEKCT, B
IIPOTHBHOM CITy4yae BKJIAJKa HEaKTUBHA.

Ha Bxnagke «Komonkm» (Pucynox 74) MOXHO 100aBUTH KOJIOHKHA TEKCTa
BHYTpU aBTOQUIyphl, yka3zaB HykHoe KoamdecTBo Kog10HOK (He Oonee 16) u
NurepBan mexay kojoHkamu. Ilocie Toro kak Bbl HaxMere KHONKY «OKy», yxe

UMCIOIIUNCA TEKCT WM JI0OOW JPyrod TEKCT, KOTOPBIM BbI BBEACTE, B ITOH
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aBrodurype OyJeT IpeacTaBlieH B BUJAE KOJIOHOK M OyJeT NepeTekaTh U3 OHOU

KOJIOHKH B JIPYTYIO.

Ourypa - AONONMHUTeNbHbIe NapaMeTpbl X

MonoxexHune Konu4yecTBo KOMOHOK

~

n\/

VHTEepEan Mexay KOnoHKaMu

JIMHUK K cTpenKKn &
P ocm

NosopoT

TekcToBOE none

ANETepHAaTHEHBIN TeKCT

Pucynok 74 — Braagka «Ko1oHkn»

Bxnanka «AnbrepHaTuBHBIM TekcT» (PucyHoxk 75) mo3Bosisier 3adaTh
3arosoBok u Omnucanme, KOTOpble OYIyT 3ayUTBIBATBCA IS JIIOAEH C
HapYILIEHUSMHU 3PEHHS] WM KOTHUTUBHBIMU HApYLIEHUSMH, YTOObI MOMOYb UM
Jy4lle NOHSTh, KaKylo HH()OpMaALUIO COAEPKUT (Urypa.

Ourypa - 4ONONMHUTeNbHBIe NapaMeTpbl X

Nonoxexne 3aronoeok
NosopoT
Onucauue
JIMHUK K cTpenKKn
TekcToBOE none
KonoHku
) ANLTEPHATHBHOE TEKCTOBOE NPEACTABNEHHE
AnETEPHaTHEHBIH TeKCT MHCOPMALIMK O BU3YanbHOM 00bEKTE, KOTopoe DyaeT
3aYMTLIBATLCA ANA MO C HAPYLIEHWAMN 3DEHUA UMK
KOTHUTMBHBIMM HADYIEHWAMM, YTOD! MOMOYL MM NyYlLe

MOHATE, KAKYH MHDOPMALMIO CONEDHUT M300PAKEHHE,
aBTOMMIYpa, guarpamma unu Tabnuya

Pucynok 75 — Bkiiagka «AJIbTepHATHUBHBIN TEKCT»

UtoObl 3aMEHUTH J00ABICHHYIO aBTOGUTYpY, IICJIKHUTE IO HEW JeBOH
KHOIIKOW MBIIITK W UCTIOIB3YHUTE BBITIAAIONNH CIIUCOK «3MeHnTh aBTOQHUTypy» Ha
Bkianke «llapamerpel ¢urype» mpaBoil OokoBoil maHenu. UYUTOOBl yIaIUThH

n00aBIEHHYIO0 aBTOMUTYpPY, IICIKHUTE MO HEW JIEBOM KHOMKOW MBIIMIM U HAKMUTE
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kinapuiy «Delete» Ha knmaBuarype. UtoObl y3HATh, KaK BBIPOBHATH aBTOPUTYpY Ha
Cllaliile WU PACIOJIOKUTh B OMPEICICHHOM TMOPSIKE HECKOIbKO aBTOQUTYD,
obparurech k 11. 3.6.11.
Coenunenne aBToGUIryp ¢ NIOMOIIBI0 COCTUHUTEIbHBIX JUHUI
ABTOMUTYPBI MOKHO COCIUHATH, UCIOJIb3Ys JIUHUU C TOYKAMH COEIMHEHUS,
9YTOOBI MPOJAEMOHCTPUPOBATh 3aBUCHUMOCTU MEXKIY OObEKTaMU (Hampumep, eciu
TedyeTrcs co3aaTh 010K-cxeMy). s aToro:
l. menkauTe no 3Hauky DuUrypa [© na Brmagke «I'maBHAS BEPXHEU
MaHeJId UHCTPYMEHTOB,
2. BbIOEpHUTE B MEHIO Tpyty «JIuaun» (PucyHok 76),

R * | ¢ B g
— - o

L -
3 & v (g

lNocneasWe UCNonb3oBaHHbIe

OO0 <@g =xRL0 X\
OCHOBHbIE UIyphl
EOoOANINAOOODE®®®
codOrhyrO0BEO®
ALDJOOxRG (o ] ()
CDMWDHble CTpENnKH

DO VOPLPRI S E D
N> HAOND YR
Maremati4eCckue 3HaKku
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Pucynok 76 — I'pynna Junumn

3. LIENKHUTE MO HYXHOM (urype B BbIOpaHHOU Tpynne (KpoMme Tpex
NOCIEAHUX (PUTYp, KOTOpPbIE HE ABIIAIOTCS COCTUHUTEIbHBIMU JTUHUSIMH,
a uMeHHo Kpusas, Pucosannas kpusas u Ilpouszeonvras ¢popma),

4. HaBeAWTE yKa3aTeslb MBIIIM HAa NEPBYI aBTOPUTYPY U IICJIKHUTE I10

OJIHOM M3 TOYEK COCTMHEHUS , TOSIBUBIIIUXCS HA KOHTYpe (DUTYPHI,

! 3

Pucynok 77 — HaBeenue Kypcopa Ha TOYKY COeIMHEHH S

5. mepeTamMTe yKa3aTeldb MBI KO BTOPOM (UIype U IICIKHUTE IO

Hy>KHOI71 TOYKC COCANHCHHA Ha €€ KOHTYPC.

Pucynok 78 — Coequnenue aBTopuryp ¢ moMombI0 COCAUHAUTEIbHbBIX JTHHUMI

[Ipy nepemelmieHMH COEIUHEHHBIX aBTO(DUTYyp COEOUHUTENbHAS JIMHUS
OCTaeTCs MPUKPEIUICHHOH K GUTypaM U MepeMEeIIacTCsl BMECTE C HUMH.
MOoOXHO TakXe OTKPENHUTh COCIUHUTENIbHYIO JIMHUIO OT (QUryp, a 3aTreM

MPUKPENUTH €€ K JHO0BIM IPYTUM TOUYKAM COETUHEHHS.

3.6.2 BcraBka M HACTPOMKA U300paKeHUIT

BcraBka nzo0paxkenus

B nporpaMMe MOXHO BCTaBISATb B NPE3CHTALMIO H300paXKEHUSI CaMbIX
nonyJisipHeiX (popmatoB. IloanepxkuBarorcs cienyroume Gopmarsl U300paKeHUI:
BMP, GIF, JPEG, JPG, PNG, SVG.

Jlist noGaBieHust N300pa)KEeHUs Ha Craia:
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1. B cmucKke claiiioB clieBa BbIOEpUTE TOT Claiijl, HA KOTOPBIA TpedyeTcs

106aBUTH N300pakeHue,

2. menkHuTe no 3Hauky U3o0paxkenue i Ha Brmamke «naBHAS BEPXHEU

MMaHCJIN NTHCTPYMCHTOB,

3. IS 3arpy3KU U300paKeHUs BBIOEPUTE OJIHY U3 CJIETYIOUIUX OMIIUMI:

O

npu BbelOOpe onmuu «M300paxkenue u3  (daitnay  oTKpoeTcs
CTaHJApTHOE JHAJIOrOBOE OKHO Ui BbIOOpa (aiiinoB. BriOepute
HY>KHbI (haiiil Ha )KECTKOM JIUCKE KOMIBIOTEpAa U HAXKMUTE KHOIKY
«OTKpBITE» (MOKHO BBIOpaTh Cpa3zy HECKOJIBKO H300paxeHui),

npu BeiOope ommuu «M300paxenune nmo URL» oTkpoercss okHO, B
KOTOPOM MOKHO BBECTH B€0-aJpec HY>KHOIO M300paKE€HHUs, a 3aTeM
Ha)xaThb KHONIKY «OK»,

npu BeiOope onuuu «Csa3aTh nzodpaxenue no URL) — BcraBienHoe
n300pakeHne He OyJeT XpaHUThCS B (Qailne, a OyaeT KaXIblid pas

noarpyxarbscsa u3 Cern.

4. mocJyie Toro Kak u3o0paxkeHue OyjaeT A00aBJI€HO, MOKHO U3MEHUTh €ro

pa3Mep U MOJI0KEHUE.

Taxxe MOXHO I[O63.BI/ITI) I/I306pa)KGHI/I€ BHYTpH TEKCTOBOM PaMKH, Ha>XaB Ha

KHOINIKY «M300paxkenne u3 (aiina» B Hel W BHIOpaB HYKHOE H300pa)keHUE,

COXpaHEHHOE Ha KOMIBIOTEpE, WK UCTONb3yiTe KHONKY «M300paxkenue mo URLy

n ykaxute URL-anpec nzo0OpaxxeHus:



106
RU.48324255.JIP (PIT)-PI1-B1.0

+ TeKkcT cnanga

Pucynok 79 — KHONIKH BHYTPH TEKCTOBOW PaAaMKH

Takxe MOXXHO J00aBUTH H300pakeHHE B MakeT ciaija. Jius moiydeHus
JOTIOJIHUTENBHON HH(OopManuu oOpaTuTecsh K 1. 3.4.2.

MN3meHeHue napamMeTpoB M300paxKeHUst

[IpaBas OoKkOBas MaHeNb aKTUBUPYETCS MPU LIETUKE MO U300paKeHUIO JIEBOI
KHOIIKOW MBIIU U BbIOOpe 3HauKa [lapameTpsl H300paskeHus E crpasa. Bxianka
COJIEPKUT crenytoniue pazaensl (Pucynok 80):

Pazmep
LmpuHa: 3.10 cm  Beicota: 4.89 cm ]

PearnbHbIi pasmep
O
Mo pasmepy cnanga

Obpesatb v

NoeopoT

MosepHyTb Ha 90° OTpasuTb

e A <

3aMeHWTL U3o0pakeHue b

[ONONHUTENBHBIE NapaMETPLI

Pucynok 80 — IlapameTpbl n300pakeHust
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Pa3mep — ucnoinb3zyercs, 4ToObl npocMoTpeTh Tekyiyto lllupuny u BeicoTy
M300paXeHUsl WJIM TpPU HEOOXOJMMOCTH BOCCTAaHOBHTH PeanmpHBIM  paszmep
M300paKeHuUs.

Knomnka «O0pe3arb» ucnonb3yercsi, 4To0bl 00pe3aTh n3oopaxxkenue. Haxatue
KHONKU «O0pe3aTb» aKTUBUPYET MapKephbl OOpE3KH, KOTOpbIE MOSBATCSA B YIJIax
MU300paKEHUS U B LEHTPE KaXXI0M ero CTopoHbl. MOXKHO MepeTacKuBaTh MapKephl
BpPYUYHYIO, 4TOOBI 3a7aTh 001acTh 00pe3ku. Taxke MOXKHO HaBECTH KypCOP MBIIIU
Ha TpaHUIly oOnacTh OOpe3KH, 4YTOOBl Kypcop MpEBpaTWICS B 3HAYOK «®y, u
nepeTanuTh 00J1acTh OOPE3KHU.

UtoObl 00pe3aTh OJHY CTOPOHY, MEpEeTallUTe MapKep, PaclOJ0KEHHBIN B
LIEHTPE ITON CTOPOHBI.

YToObl OJHOBPEMEHHO 00pe3aTh JBE CMEKHBIX CTOPOHBI, IEPETALIUTE OJUH U3
YTIIOBBIX MApKEPOB.

UtoOsl paBHOMEPHO 00pe3aTh ABE MPOTUBOIOIOKHBIE CTOPOHBI N300paKEHNUS,
yaepkuBaiiTe Haxatod kiaBuiry «Ctrl» mpu meperackuBaHWM MapKepa B IIEHTpE
OJIHOM U3 3TUX CTOPOH.

UroOsl paBHOMEpPHO 00pe3aThb BCE CTOPOHBI HM300pa)KE€HUs, yJepKUBaWTe
HaxaTol knasuiry «Ctrl» npu neperTackuBaHUM JIFOOOTO YIJIOBOIO MapKepa.

Korna oGnacte oOpe3ku Oyner 3ajaHa, e€lie pa3 HaXMHUTE HAa KHOIKY
«O0pe3aThy», WIH HAXMHTE Ha KiIaBUIIy «Esc», WM IIENKHUTE MBIIBIO 3a
npeaenaMu 001acTi 00pe3KH, 9YTOOBI MPUMEHUTH U3MCHEHHUS.

[Tocne Toro, kak 061acTh OOpe3ku OyIeT 3a7aHa, TAK)KE MOKHO MCIIOJIb30BATh
omuuu «O0pe3aThy, «3anuBkay W «Bmucatb», TOCTYNMHBIC B BBIMAIAIONIEM MEHIO
«O6pe3arby. Haxmute kHONKY «O0pe3athy elle pa3 v BHIOSPUTE HYKHYIO OMIIHIO:

— IIpu BeIOOpe ommuu «OOpe3aTh» u300pakeHre OyAeT 3aIoJHSThH
onpeneneHHyo Gopmy. MoxHO BbIOpaTh UIypy U3 rajiepeu, KoTopas
OTKpBIBAeTCsI MPU HaBEACHUU yKa3zaTessl MBIIIH Ha oniuio «O0pe3aTs 1o
dburype». Takxke MOXKHO UCIIOJIB30BATh ONIMHU «3alluBKa» U «Broucatby,

4yTOOBI HACTPOUTH, KaK U300pakeHue OyJIeT COOTBETCTBOBATh (hUTypeE.
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— Ilpu BbIOOpe omuuu «3aiduBKa» I[EHTpajbHAs YacTb HCXOIHOTO
n3o0paxeHusi OyJleT COXpaHEHa W HCIOJIb30BaHA B KaueCTBE 3aJIMBKHU
BBHIOpaHHOW 00JacTH OOpe3KH, B TO BpeMs KaK OCTAJIbHBIE YaCTH
n300paxkeHust OyyT y1ajJeHBbI.

— Tlpu BbIOOpE omuuu «Brucatey pazmep uzoOpaxeHus OyIeT U3MEHEH,
9TOOBI OHO COOTBETCTBOBAJIO BBICOTE WJIM HIUPHUHE 00JACTH OOPE3KH.
Hukakue yacTu uCX0qHOTO U300pakeHust He OyIyT yJlajJeHbl, HO BHYTpU
BBIOpaHHOM 00JaCTH OOPE3KH MOTYT MOSBUTCS ITyCThIE MPOCTPAHCTBA.

3aMeHUTh u300paskeHHMe — HCIOJB3YETCS, YTOOBI 3arpy3uTh APYroe
M300pakKeHUe BMECTO TEKYIIEro, BbIOpAB HYXHBIM HCTOYHUK. MOXKHO BBIOpaTh
onny w3 ommmid: «M3 daitmay wim «Ilo URLy». Onmus 3amennth n300pakeHUe
TaK)Ke OCTYIHA B KOHTEKCTHOM MEHIO, BBI3bIBAEMOM IPABOM KHOIIKOM MBIIIH.

IMoBopoT — ucnonb3yeTcsi, 4YToObl MOBEpHYTh Purypy Ha 90 TpaaycoB Mo
4acOBOWM CTpEJKE WM MPOTUB YACOBOW CTPENIKH, a TakKe 4YTOOBI OTpa3UTh

I/I306pa}K€HI/IC CJICBA HAIIPABO UJIN CBCPXY BHUS. Haxmute Ha OJHY N3 KHOIIOK:

o Kuomka , 4TOOBI TOBEPHYTh H300paxeHue Ha 90 rpaycoB MPOTHUB

4aCOBOU CTPENKH,

o Kuonka ~ , 4roGbl NOBEPHYTh H300paxkeHne Ha 90 rpagycoB 1o

4acOBOM CTPEJIKE,

o Knonka 4 , 9TOOBI OTpa3uTh W300PAKECHHUE IO TOPHU3OHTAIN (ClieBa

HaIpaBo),

o Knomka N 4ro6bI OTpa3UTh M300pa)KE€HUE IO BEpPTUKAIU (CBEPXY
BHU3).

Korma wu3o0paxeHue BBIIENEHO, CHpaBa TakXkKe JIOCTYNEH 3HAYOK
IMapamerpbl purypsl E. MoXHO IENKHYTH M0 HEMy, YTOOBI OTKDPBITH BKIIAIKY
«ITapameTpsl Gurypsr» Ha TpaBoil OOKOBOM MaHETH M HACTPOUTH THII, TOJIIUHY H
[IBET KOHTYPOB (PUTYPBI, a TAK’KE U3MEHUTH TUN (GUTYPHI, BHIOpaB APYryro GUrypy B
MeHO  «M3menuts  aBrOQurypy».  @Dopma  H300paxKeHUs ~ U3MEHUTCS

COOTBETCTBYIOIUM 00pa3oM. «Hempo3zpadyHocTh» B mapaMeTpax GUTyphl O3BOJISIET
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peryiupoBatb CTCIICHL IIPO3PAYHOCTHU I/I306pa}KCHI/IH, MOXHO CA€CJIaTh O00BEKT

YaCTUYHO WJIU MOJHOCTHIO Tpo3paunbiM. Ha Bknaake «IlapameTpsl Gurypsi» Takxe

MOHO MCIOJI30BaTh ommuio «OToOpakaTh TEHBY», YTOOBI J00ABUTH TEHb K

nzo0paxenuto (Pucynox 81).

3anmueka

Koutyp
TonwwmHa User

~

Beskontypa v 7 v @
Tun
HenpospayHocTb

% o
0 100 100 %

MsmennTb asTourypy v

Orobpaxars TeHb

B4

Pucynok 81 — IlapameTpbl ¢puryps! 11 H300paskeHust

UToOBl M3MEHUTH JTOMOJHUTEIBHBIC MapaMeTphbl U300paKEHUS, MICIKHUTE T10

HCMY HpaBOﬁ KHOIIKOM MBIIIA U BBI6CpI/IT€ N3 KOHTCKCTHOI'O MCHIO OIIIHNIO

«/lonosHuTENBHBIE TTApaMETPbl MU300pAXKEHUS» WM ILIEIKHUTE MO H300pa’KEHUIO

JIEBOM KHONIIKOW MBIIIM U HAXXMHUTE HA CCBUIKY «JlOMOJHUTENBbHBIE ITapaMETPhI» Ha

npaBoil 0okoBo# naHenu. OTKPOETCs OKHO CBOMCTB U300paKEHUS:

W3oBpaxeHue - QononHUTeNkbHEIe NapaMeTpel X
MonoxeHwne Pazmep
Nosopor LnpuHa Beicota

AnbTepHATHEHLIN TEKCT

PeanbHbiil pasMep

[12.05 cully 1622cm

MonowexHune

Mo TOPU30OHTAIH
789cm [

or
BepxHuil NeBwlid yron v

or
BepxHWii NeBLIA yron

Mo BepThkany
641cm _

OTMeHa

Pucynok 82 — JlonojiHuTe IbHBIE TAPaAMeTPbl H300paKeHUs!
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BKJ'Ia,Z[Ka «Ilomoxxenue» IMO3BOJACT 3a1aTb cleayromue CBOMCTBaA

M300paKeHHUSL:

Pasmep — ucrnonb3yiiTe 3Ty ONIMIO, YTOOBI U3MEHHUTH HIUPHHY H/WIH
BbICOTY M300paxkeHus. Eciu HaxaTta kHomka CoXpaHATH NPONOPUHHA
(B 2TOM ciyyae OHA BBITJISIAMT TaK: ), IIMPUHA U BBICOTA OyIyT
W3MEHEHBI TPOMOPUUOHAIBHO, COXPaHSAsl HCXOJHOE COOTHOIICHUE
CTOpoH wm300paxkeHus. UYUToObI BOCCTAHOBHTH pEANTbHBIA pa3Mep
100aBIIEHHOTO N300paKEeHUsI, HAKMUTE KHOIIKY «PeanbHbIi pazmepy.
[Tosnoxkenne — 3amaMTe TOYHYIO TMO3UIMIO, HCIONb3ysa Tmona «llo
ropuzoHTanu» u «llo BepTukanuy», a takxke noie «OT», re TOCTYIHbI
napameTpsl «BepxHuii JieBblid yroi» u «l1o ueHTpy».

MSDSP&)KEHHE = 4ONONMHMTeNnbHBIe NapamMeTpbl

MNonoweHne

|

AnNETePHATUEHBIN TEKCT

Yron 0 B¢

OTtpaseHo v Tlo ropu3oHTanu

Mo BepTUKANM

Pucynok 83 — Bkiaaaka «IloBopor»

Bxnanka «IToBopor» (PucyHok 83) comepxut cieayromye napameTphl:

VYroa — ucnoab3yiTe 3Ty ONIUIO, YTOOBI MOBEPHYTh M300paXk€HUE Ha
TOYHO 3aJIaHHBIM yroj. Beeaurte B mojie Hy)KHOE 3HAYEHHE B Ipajlycax
WJIU CKOPPEKTUPYHUTE €r0, UCII0JIb3YS CTPEIIKHU CIIpaBa.

OtpaxeHo — orMerbTe (arom omnuuto «llo ropuszoHTanu», 4TOOBI

OTpa3uTh U300paKEHHE M0 TOPU3OHTAIH (CJIEBa HAMPABO), UJIK OTMETHTE
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dbnarom onmuio «[lo BepTHKamm», 4TOOBI OTPa3UTh H300PAKEHHUE IO
BEPTUKAIU (CBEPXY BHU3).

Bxianka «AJnbTEpHATUBHBIM TEKCT» IMO3BOJSET 3aJaTh 3arojioBOK U
Onucanme, KOTOpbIE OYAYT 3aUUTHIBATHCS IS JTIOJICH C HAPYIICHUSIMUA 3PEHUS WU
KOTHUTUBHBIMU HApPYIICHUSIMH, YTOOBI TOMOYh UM JIYYII€ TMOHSTh, KaKYIO
HH(pOPMAITHIO COJEPKUT U300paKeHHE.

MSOSP&)KEHHE = 4ONONMHMTeNnbHbBIe NapamMeTpbl

MNonoweHne 3aronoeok

MNoeopoT

ANbTEpHaTUBHOE TEKCTOBOE NPENCTaBNEHUE MH(POPMALIMK O
BU3yanbHOM 00bekTe, KoTopoe OyAEeT 3a4MThiBaTLCA ANA NoaeH
C HapyweHWAMH 3pEHHA UMW KOTHUTUBHBIMK HapyLWEHWAMM,
YTOObI NOMOYEL MM NYyUYLLE NOHATDL, KAKYH0 WHDOPMAaLMIO COOSDHUT
W300paxeHHe, agTodmrypa, auarpamma wnu Tatnuua.

PucyHnok 84 — Bkiagka «AJIbTepHATHBHBINA TEKCT»

UroOsl yJnanuTh BCTaBIEHHOE HW300pa)K€HUE, WICIKHUTE MO HEMY JIeBOM
KHOIIKOM MBIIIN U HaXxMuUTe KiaBuiny «Delete» Ha ki1aBuatype.
UtoOnl y3HATh, KaK BRIPOBHATH M300paKEHUE HA Clai/Ie W PaCHOJIOXKHUTh B

OTIPEICICHHOM TOPsIJIKE HECKOJIbKO M300pakeHul, oopaTturech K 1. 3.6.11.

3.6.3 BcraBka gmarpamm

BceraBka qpuarpamMmmsli
JI1s1 BCTaBKM IUarpaMMsbl B IIPE3EHTALUIO:
1. ycraHoBuTE Kypcop TaMm, rie TpeOyeTcsl IOMECTUTh Juarpammy,
2. mepeuauTe Ha BKIaAKy «BcTaBka» BEpXHEU ITAHENN HHCTPYMEHTOB,
3. menkaure 1o 3Hauky Juarpamma ol Ha Bepxmell maHenm
WHCTPYMEHTOB,

4. BpIOEpPUTE U3 JOCTYIIHBIX TUIIOB AUArpPaMMBbI:
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o I'mcrorpamma:

o ['ucrorpamMma ¢ rpynnupoBKOU,
o I'ucrorpaMma ¢ HaKOILJIEHUEM,
o HopmupoBaHHas rucrorpaMmMa ¢ HaKOIUIEHUEM,
° TpexmepHas ructorpamma ¢ rpyninupoBKOH,
o TpexmepHas rucTorpaMma ¢ HaKOIJIEHUEM,
o TpexmepHass HOpMUPOBaHHAsA TUCTOIPAMMa C
HAaKOIUICHUEM,
° TpexmepHas rucrorpamma.
o [I'paduk:
o ['padux,
o ['paduk c HaKOTUICHHEM,
° HopmupoBanHbIii Tpaduk ¢ HAKOTUICHHEM,
o ['padux c mapkepamu,
o ['paduix c HAKOTUIEHUSIMU C MapKepamH,
o HopmupoBaHHbI# Tpadk ¢ MapKepaMHu U HAKOIJIEHUEM,
o TpexmepHsrii rpaduk.

o Kpyrosas:

o Kpyrosas,
o KonbueBas quarpamma,
o TpexmepHast Kpyropasi Juarpamma.

o Jluueiyaras:

° JInnenyaras ¢ rpynnupoBKO,

° JInHeliuaTas ¢ HAaKOIJICHUEM,

o HopMupoBaHnHas nuHevaTas ¢ HaKOILUICHUEM,
° TpexMmepHas nuHendaras ¢ rpynIupoOBKOU,

L4 TpeXMepHaﬂ JIMHEeN4YaTas ¢ HaKOIIJICHHUCM,
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o TpexmepHass HOpMHUpOBaHHAs TUHEHYATas C
HAKOILJICHUEM.

o C obOmactamMu:

° C obOnactsamu,
o Jlnarpamma ¢ 00J1aCTSIMH ¢ HAKOILUICHHEM,
) HopMmupoBanHas ¢ 001acTIMH U HaKOTUICHUEM,

o bupxenas.

o Toueunas:

° Toueunas nuarpamma,

o TodeuHas ¢ rmaJKuMHU KPUBBIMU U MapKepamu,
o ToueuHas ¢ riaJKuUMHU KPUBBIMU,

° TodeuHas ¢ NpPsIMBIMU OTPE3KaMH U MapKEpPaMHu,
o TodeyHnas ¢ IPsAMBIMU OTPE3KAMU.

o JlenectkoBas:

° JlenecTkoBadl,
° JlenecTkoBas ¢ Mapkepamu,
° 3aroJIHeHHAs JIETIECTKOBAS.

o KomOunupoBaHHble:
o ['mcrorpamma ¢ rpynnupoBKOi U rpaduk,
° ['uctorpamma ¢ rpynnupoBKOU U rpaduk Ha

BCIIOMOTATEJILHOM OCH,

o C o6nacTsiMU ¢ HAKOTIJIEHUEM U TUCTOrpaMma ¢
TPYHIIUPOBKOMH,
o [Tonb3oBaTenbCKass KOMOUHAIIMSL.

5. mocne 3Toro mosiBUTCA OKHO «Pemaktop auarpamm» (Pucynok 85), B
KOTOPOM MOKHO BBECTH B SUEMKH HEOOXOAMMBIE JaHHbIE NMPHU MOMOILIU
CJIEIYIOIMX DJIEMEHTOB YIPABIICHHUS:

o KomupoBars @ u BcraBute ® g KONMPOBaHUS MW BCTaBKHU

CKOITMPOBAHHBIX JAHHBIX,
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o OtMenutrs ¥ u [loBTOPUTH "™ 7151 OTMEHBI M TOBTOPA JICUCTBHIA;

o Knomnka -~ JUIsL BCTaBKU (DYHKIINH;

O YMEHBUIUTH PA3PSAHOCTD <° U YBEJIUYUTh PA3PATHOCTD 5 IS
YMEHBILECHUSA U YBEINYEHU YNCIIA JECATUYHBIX 3HAKOB;

o YmucioBou (l)opMaT JUISL U3MEHEHHUsI YUCIIOBOro ¢opmara,
TO €CTh TOT0, KAKMM 00pa30M BBITJISIIST BBEICHHBIC YHCIIA B STUEHKaX;

o W3MEeHHTb THII THATPAMMBI oll] V3MeruTs THn Anarpamis uis  BbIOOpa

JarpaMMBbl Apyroro TUIIA.

PepakTop guarpamm

il
!
5

FH Buibop pantbix o] WsmenuTs TN guarpammb: W3MEHHTL quarpammy

>

B & D E F G H | J K L M
\-Gald Silver Bronze T
USA 26 29 29|
CHN 38 27 23
RUS 24 26 32
GBR 29 17 19
GER 11
JPN 7 3aronosok awarpamMmbl

W

120 = ]

[y

100 = ]

e
N =

80 = ]

[J 60 = m [}
40 =
20w I I =
.. -
USA GBR GER

=
CHN RUS JPN

= Gold = Silver m Bronze

MR R R s e e
= O Vv 00NN AW
[

NN
w N

NN
N

COXpaHWTEL M BEIHTH SaKpeITE

Pucynok 85 — Okno «Pegakrop nmarpamm»

6. HaxmuTe KHONKY «BBIOOp JaHHBIX», pACIOJOKEHHYI0O B OKHE
«PenakTop gamarpamm». OTKpoerca OKHO «JlaHHBIE JHarpaMMbD»

(Pucynok 86).
HCHOHB?)YIZTG AUaJI0oroBo€ OKHO «I[aHHI)Ie AuarpaMmbDy OJId  YIIPABJICHHUSA
AWAIIa30HOM JAaHHBIX JOWarpaMmbl, 3JICMCHTAMM JICTCHIbBI (p}IIH)I), moAInnucCAIMHn

TOPU30HTAIBLHOM OCH (KaTEeropuu) U MEePEeKIIOUEHUEM CTPOK / CTOJIOIOB.
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OaHHBIe gUarpaMmel X

,D,Harla3OH O3aHHbIX ONA ﬂ,HarpaMMbl
=Sheet11$A$1-$D$7 H

3neMeHThl Neredgbl (paabl)

Silver

Bronze

HoGaBuTb PenakTMposaTb ¥YOanuTb AV

MepekntouuTL CTPOKY/cTonGel

MoQnUCH TOPU3OHTANBHOM OCH (KaTeropuu)
USA

PenakTuposatb

Pucynok 86 — OxHo «/laHHble THATPAMMBD)

Jluana3oH JaHHBIX Js1 AHATpaMMbl — BBIOGPUTE [aHHBIC I Baiien
JAMarpaMMbl; IIEIKHUTE 3HA40K « HH» cmpaBa or mons «J{uama3oH AaHHBIX IS
JTUarpaMMBbD», 9TOOBI BRIOpATh AWANa30H SYCCK.

DJieMeHTHhI JiereHabl (pAabl) — J00aBiIsgiTe, pelaKTUPYHTEe WIH YIAJsSiTe
3amucy JereHasl. BBenure uiu BeiOepuTe sl IS 3aMucel JereHabl; B « AJIeMeHTax
JereHab (PSAIbl) HAOKMHUTE KHOTKY «J[00aBUTH»; B MUamoroBoM OokHe «/3MEeHUTH
psI» BLIOEpUTE OWANA30H sSYE€EK I JIET€HAbl MM HaXXKMUTE Ha MKOHKY« HH »
cripaBa oT noJist «Mmst psigar.

IHoanmucu ropu3oHTANBHON OCH (KATEropmuM) — U3MEHSIUTE TEKCT MOMAMKHCH
kateropun; B «lloamucsXx TOPU3OHTAIBHOM OCH» (KaTeropuu) HaXKMUTE
«PenmaktupoBath»; B mnosie «Jluama3zoH MOANKHCENd OCKW» BBEIWTE HA3BAHUSA A
KaTEropvii MM HaXXMHMTE Ha UKOHKY « EH » | 4ToObI BBIOpaTh AMANa30H SYEEK;

MEePEKIIOYUTh  CTPOKY/CTONOEI] — TepecTaBbTe MeECTaMH JIaHHBIE, KOTOpbIC
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pacnosoxeHsl Ha auarpaMme. llepeximtounTe CTpoKU Ha CTONOLBI, YTOOBI JaHHBIE
0TOOpakanch Ha IPYTOM OCH.
Haxwmure kHonky «OK», 4T00bI IPUMEHUTH U3MEHEHUS U 3aKPBITh OKHO.
7. V3meHuTe mapameTphbl quarpaMMmbl, HaKaB Ha KHONKY «/3MeHuTh Tull
nuarpammbl» B okHe «Pemakrop amarpamm», 4toObl BbIOpaTh THUI U
CTWJIb JauarpaMMbl. BeiOepute nuarpamMmy W3 JOCTYNHBIX pPa3zieioB:
rucTorpamma, rpauk, Kpyronas, JInHenWyaTas, ¢ 00JacTsaMu, OupxeBas,

TOYeUYHass, KOMOMHUPOBaHHBIE (Pucynok 87).

Twun guarpammel

b A

s,

UETRS A A

J‘" .-w.ﬁié

=
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s
=
i =
—
[

sl

Pucynok 87 — Oxkno «Tun guarpaMmmbn)

Korma BoiOupaere «KoMOuHUpOBaHHBIE JuarpaMmbl», B OKHe «Tun
ArarpaMMbl» PacHoIOKEHBI PAIbI JUarpamm, JUisi KOTOPBIX MOXHO BbIOpaTh THIIBI

auarpaMM U JaHHBIE [ pa3MElIeHUs] Ha BTOpUYHOM ocu (PucyHok 88).
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Tun guarpammel X
Tvn
B Goid lucrorpamma c rp'~
B Silver ucTorpamma c rp'v
Bronze Mpaduk v

Pucynok 88 — Oxkno «Tun nuarpaMmMbn) VIi KOMOMHMPOBAHHBIX IHATPAMM

8. M3MenuTe mapaMeTpbl JuarpamMMbl, HaxaB KHOIKY «/3MeHUTh
auarpaMMmy» B OkHe «Pemaktop auarpamMmm». OTKpOETCS OKHO

«JInarpamma — JlonosiHUTENBHBIE TapaMeTphD» (Pucynok 89).
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ﬂuarpauma - A0ONONHWUTeNbHbIE NapamMeTpkl

_ 3aronoBoK guarpammbl YCnoeHble 0003Ha4YeHuA

Be3 HaNoKEHWA v| | CHuzy v
BepTHKanbHasA ocb

MoanUcH AaHHBLIX
Fopu3ocHTanbHas ock Her .
MpuBR3Ka K A4elike PaznenuTent NOANMCEN

OaHHbIX
AnbTEPHATUBHBLIA TEKCT

Pucynok 89 — Okno «/Iluarpamma — JlonotHuTe/IbHBIC IAPAMETPHD)

Ha Brimagke «Maker» (Pucynox 89) MOXXHO HM3MEHHUTH PACIOJI0KCHUE
3JIEMEHTOB TUATPAMMBI:
—  VYKaXuTe MECTOINOJIOKEHHE «3arojioBKa JIUarpamMMbl» OTHOCHUTEIBHO
JMarpaMMbl, BEIOpaB HY>KHYIO OTITHIO U3 BHITIAJIAIOIIETO CITUCKA:
o Her, 4T0OBI 3ar0JI0BOK TUArpaMMbl HE OTOOpaXKacs,
o Hanoxenue, 4ToObl HAJIOXHUTH 3ar0JOBOK Ha 00JACTh MOCTPOCHUS
JIMarpaMMBbl ¥ BBIPOBHSTH €T0 IO LEHTPY,
o be3 HamoxkeHnusi, 4YToObl IOKa3aTh 3arojOBOK HajJ 00JaCThIO
MIOCTPOCHUS TUarpaMMmBbl.
—  VYKaXuTe MECTOIIOJIOKECHHE «YCJIOBHBIX 00O03HAUECHUH» OTHOCHTEILHO
JMarpaMMbl, BEIOpaB HYKHYIO OIIIMIO M3 BBITIAJAIOIETO CITUCKA:

o Her, 4To06b!I ycliOBHBIE 0003HAYEHUSI HE OTOOPAKAIIHUCH,
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o CHu3y, 4TOOBI MOKA3aTh YCIOBHBIE 0003HAYEHUS U PACHOJIOKUTH UX
B psiz1 101 00JaCThIO MOCTPOSHUS TUarpPaMMBl,
o Caepxy, uToObI IOKa3aTh YCIOBHbIE 0003HAYEHUS U PACTIONOKHUTH X
B P HaJl 00JIaCThIO MOCTPOCHHUSI IMarpaMMBbl,
o Cnpasa, 4T00bI IOKa3aTh YCJIOBHBIE 0003HAYEHUS U PACTIOJIOKHUTH X
CIpaBa OT 00JIACTH MOCTPOEHUS AUArpaMMBl,
o CaeBa, 4TOOBI MMOKA3aTh YCIOBHBIE 0O003HAYEHUS U PACIOJIOKHUTH UX
CclIeBa OT 00JIACTH MOCTPOEHUS IUarpaMMbl,
o Hanoxenue ciaeBa, 4TOObl HAJOXUTh YCJIOBHBbIE OOO3HAYEHUs Ha
00J1acTh MMOCTPOCHUS JUATPAMMBI U BBIPOBHSATH UX IO LIEHTPY CJIEBA,
o Hanoxenue cnpaBa, 4ToObl HAJIOXKHUTHh YCJIOBHbIE 0003HAYEHUSA Ha
00J1aCTh OCTPOEHUS AMArpaMMBbl M BBIPOBHSATH UX MO LEHTPY CIPaBa.
— Omnpegenure napamerpsl «lloanucell JaHHBIX» (TO €CTh TEKCTOBBIX
MOAMNUCEN, TOKA3bIBAIOIINX TOYHBIE 3HAYEHUS AJIEMEHTOB JTAHHBIX ):
" YKaXKHUTE MECTOIOJIOKEHHE Hoamucei AAHHBIX
OTHOCUTEIBHO D3JIEMEHTOB JIaHHBIX, BBIOpaB HYXHYIO
ONLMI0 M3 BBINAAAIOUIEr0 CHUCKa. JlOCTynHBIE BapHUaHTHI
3aBUCST OT BHIOPAHHOTO THUIIA TUATPAMMBI.
o s «I'mecrorpamm» U «JIMHENYATBIX AUArpaMm» MOKHO
BBIOpaTh cieayromue Bapuanthl: «Hery, «Ilo ieHTpy»,
«BHyTpu cHU3Yy», «BHYTpHU cBEpXy», « CHApyKH CBEPXY».
o Jis «'paduxoB» u « ToueuyHbix» min «bupxeBbIx
JUarpaMM» MOKHO BBIOPATh CIEAYONIHe BapuaHThl: «HeT»,
«ITo uentpy», «CineBa», «CrnpaBa», «Cepxy», «CHU3Y».
o s «KpyroBbIx nuarpammy MOXHO BbIOpaTh
caenyromue Bapuantel: «Her», «Ilo uentpy», «Ilo mmpuney,

«BuyTpu cBepxy», «CHapYKU CBEPXY».
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o s nuarpamm «C o0nacTsiMuy, a TakxKe IS
«I'ucrorpammy, «I"paduxoB» u «JIMHENYATHIX JUArpamMM B
dopmare 3D» MOKHO BRIOpaTh Ciiemytonue BapuanThl: «Her,
«ITo ueHTpy».

O BbIOCpPUTE JTaHHBIC, KOTOPHIE BbI XOTUTE BKIIOUNTH B BAIllA MOATIHCH,
MOCTaBUB COOTBeTCTByroIMe Quaxkku: «Ums psana», «HasBanue
KaTeropum», «3HaueHuey,

O BBEIUTE CUMBOJ (3amsaTasi, TOYKA C 3amsITOW U T.J.), KOTOPBI XOTUTE
UCIIOJIB30BaTh JUIsl pa3felieHUss HECKOJIbKUX TOJAMUCEH, B TIOJe
«Paznenutens moAMMCE# TaHHBIXY.

— Jluaum — ucmomb3yeTcs S BBIOOpa  THMA  JIMHUAWA IS
['paduxoB/ToueunbIx AuarpaMMm. MoKHO BbIOpATh OJIHY U3 CIIETYIONTUX
omwmii: «lIpsiMbIe» nI WCMOAB30BAHMS TPSAMBIX JIMHAA MEXIY
AJIIEeMEHTaMH JTaHHbIX, «CTrIIayKeHHBIE» TSl UCTIONh30BaHUS CTIIaXKEHHBIX
KPUBBIX JIMHUHA MEXAYy dJeMeHTaMu AaHHblx win «Het» s toro,
YTOOBI INHUXA HE 0TOOPaKaAIINCh.

— Mapkepsl — HUCHONB3YETCS IS yKa3aHUsS TOTO, HYKHO ITOKa3bIBaTh
Mapkepbl (eciau (JIa)xoK IMOCTaBJICH) WX HeT (eciau (JIaXOK CHST) Ha

['padukax/ToueUyHBIX AMArpaMMax.

IIpumeuanue — Onuuu «JIluaun» u «Mapkepb» JoCTynHbBl Tonbko ansi «I'padukoB» u
«ToyeunsIx nuarpammy.
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[OuarpaMma - QoNonHUTenNkbHEIe NapaMeTpkl

MakeT CKpbITb OCb
BepTHKankHas ock 3aronoBoK TIHHKK CETKM
Het v OCHOBHble v

FopHaoHTankbHaA oCk

MuHUMYM ABTO v 0.
Mpuenaska k A4eike

MakcHmym ABTO v 13
AnETepHATHEHbIA TEKCT

MepeceyeHue C

Pe ABTO v 00

OChi0 ¥

[enexna

Het v

3Ha4yeHWA B 06paTHOM nopAdke

Norapudmuyeckas WKkana basosbie

MapameTpel AeNeHUi

OCHOBHOMA TUN [ononHUTENbHbLIK THN

Her v| |Her 2

MapameTpel NOANUCH

IMonoMEHWE NOANKCH
PAaom c ocbio v ©OpmMaT NOANMCH

Pucynok 90 — Bkiaagka «BepTukajibHast 0Cb»

Bxnangka  «BepTtukanmbHas — oCcbh»  MO3BOJISIET  U3MEHSThH  MApaMETPhI
BEPTUKAJIILHON OCH, TaK)K€ Ha3bIBAEMOM OChIO 3HAYEHUN WIM OChlO Y, KOTOpas
oToOpaxaeT 4uciioBble 3HaueHus. OOpaTuTe BHUMAHHUE, YTO BEpPTHUKAJIbHAs OCh
OyJZeT OChI0 KaTeropuid, KoTopas oToOpakaeT MoAnuch aiig «[ mcrorpamMmy, Takum
oOpa3oM, mapaMeTpsl BKJIagku BepTukanbHas ocb OyIyT COOTBETCTBOBATH
rnapaMeTpam, OMCaHHBIM B ciienytoiiem pasaene. s «Toueunbix quarpamm» ooe

OCH SIBJISIFOTCSI OCSIMU 3HAUYCHUIM.

Mpumeuanue — «Ilapamerpsl ocn» U «JIMHUU CETKM» HEIOCTYIHBI I KPYTOBBIX JHAarpaMm, Tak
KaK Yy KPYTOBBIX JUAarpaMM HET OCEU U JIMHUU CETKHU.

— HaxMmuTe «CKpBITb OCBb», YTOOBI CKPBITh BEPTUKAIBHYIO OCh Ha
JarpaMmme.
— YKaXUTe OpHEHTallUI0 «3arojioBKay», BBIOpAB HYKHBIM BapuUaHT U3

PAaCKPBIBAOIICTOCS CITMCKA:
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o Her—He 0T06pa)I(aTI> Ha3BaHUC BepTHKaHBHOﬁ ocCH,

(@) HOBCpHYTOC — IIOKa3aTb Ha3BaHHWC CHHU3Y BBCPX CJICBA OT

BEPTUKAIBHOM OCH,

o llo IFOPU30OHTAJIM — IIOKa3aTb HA3BAHHC II0 TOPU3OHTAJIM CJICBA OT

BEPTUKAIBHOM OCH.

MuHUMYM — UCHONB3yeTCA Uil YKa3aHWs HAMMEHBILIETO 3HA4YECHUs,
KOTOpO€ OoToOpaxkaeTcs B Hauaje BepTHKadbHOU ocu. [lo ymomdyaHuio
BbIOpaHa onuus «ABTO», B 3TOM CIy4ae MHUHUMAJIbHOE 3HAYCHHE
BBICUMTHIBACTCSI AaBTOMATUYECKH B 3aBUCUMOCTH OT BBIOPAHHOTO
JMarna3oHa AaHHbIX. MOXHO BBIOpATh U3 BBIMAJAONIETO CIIHCKA OMIIUIO
«DUKCUPOBAHHBINY» U yKA3aTh B I0OJIE CIIPABA JAPYTO€ 3HAUCHUE.
MakcuMyM — UCHOJIB3yeTCsl NJisi yKa3aHUs HaumOOJBIIEro 3HAYCHUS,
KOTOpPO€ OTOOpa)kaeTcsi B KOHIIE BEpPTHKaIbHOW ocu. [lo ymomyanuio
BbIOpaHa ommus «ABTO»;, B 3TOM CIIy4yae MAaKCHMajbHOE 3HAUYCHUE
BBICUMTHIBAECTCSI AaBTOMATUYECKHM B 3aBUCUMOCTH OT BBIOPAHHOIO
uanasoHa JaHHBIX. MOYKHO BRIOpATh M3 BBITIAJAIONIETO CITMCKA OIIIUIO
«DUKCUPOBAHHBINY» U yKa3aTh B I0JI€ CIIPABa APYTrO€ 3HAUCHUE.
[lepeceueHne C OCbHO — HCHONB3YETCS JUISl YKA3aHUS TOYKM Ha
BEPTUKAJIbHOM OCH, B KOTOpPOW OHa JOJDKHA IIEPECEKAaThCs C
rOpPU30HTAIBHOM OChI0. 10 yMomuaHuto BeIOpaHa onuus « ABTO»; B ’TOM
ClIydyae TOYKa IIEPECEUYCHUs] OCEH OMNpeaenseTcss aBTOMATHYECKH B
3aBUCUMOCTH OT BBIOPAaHHOT'O JMamna3oHa JaHHBIX. MOXHO BbIOpATh U3
BBITNAJIAIOIIETO CHUCKA ONUHUI0 «3HAYEHUE» W YKazaTh B IIOJIE CIIpaBa
JPyrOo€ 3HAYEHHWE WIM YCTAHOBUTH TOYKY I[IEPECEUYEHUS] OCEW Ha
«Muanmym/MakcuMyM» Ha BEPTUKATBHOU OCH.

«EnuHunbl 0ToOpaXeHus» — MCIOIb3YETCs JJIA ONpeeIeHUs] MopsaKa
YUCIIOBBIX 3HAYEHUM HA BEPTUKAIBHOM OCH. OJTa ONUUS MOXKET
MPUTOAUTHCS, €CIM BBl paboTaere ¢ OOJBIIMMH YUCIAMH U XOTHTE,

yTOoOBl OTOOpakeHHWe IMPp Ha ocu ObLIO Oo0Jiee KOMIIAKTHBIM U
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yao0o4YuTaeMbpIM (HampuMmep, MOXKHO cienaTh Tak, 4ToObr 50 000
MOKa3bIBaOCh Kak 50, BOCHOJIB30BaBIIUCH ommued «Toicauny).
Bri6epuTe xenaemble €IMHULBI OTOOPAKEHUS U3 BbINAIAIOIETr0 CIUCKA!
CotHu, Teicsaun, 10 000, 100 000, Mumunonst, 10 000 000, 100 000 000,
Mummapaer, Tpwimuonsl wian  BeiOepuTe ommuio «Het», dYTOOBI
BEPHYTHCS K EUHUIIAM OTOOPAKEHHUSI 10 YMOJTYAHUIO.

— 3HaveHuss B OoOpaTHOM MOPSJIKE — MCHOJB3YETCS Il OTOOpaKEeHUS
3Ha4YeHU B oOpaTHOM nopsaake. Koraa aToT ¢uakok CHAT, HaUMEHbILIEe
3HaYE€HHWE HAXOAWTCS BHM3Y, a HambOombliee — HaBepxy. Korma stot
(h1a)XxOK OTMEUEH, 3HAYEHUS PACIIOIAraloTCsl CBEPXY BHU3.

— Pazgen «Ilapamerpsl neneHUil» MNO3BOJISIET HACTPOUTH OTOOpaKEHHE
JIEJICHU Ha BEPTUKaJbHOW MiKajie. OCHOBHOM THI — 3TO JACIICHUS
HIKajgbl OOJIBILIETO0 pa3Mepa, Ha KOTOPBIX MOTYT OBbITh MOJANHCH C
YHUCJIOBBIMU 3HAYECHUSMU. J{OTIOTHUTENBHBINA THIT — 3TO JEJIECHMS IIKAJIbI,
KOTOpBIE MOMEMIAIOTCS MEXAY OCHOBHBIMHU JICJICHUSIMU M HE HUMEIOT
noanuceil. OTMETKH TakXe ONpPENeNsioT, TJI€ MOLYT OTOOpa)KaTbCs
JUHUU CETKH, €CIM COOTBETCTBYIOUIMI NapaMeTp YCTAaHOBJIEH Ha
BKJIAJ(KE «Maker. B PACKpPBIBAIOLIIUXCS CIIMCKAaX
«OCHOBHOW/JIOTIOTHUTEIBHBIN THID) COJIEPIKATCS CISAYIONINE BaPHUAHTHI
pa3MenIeHus:

o Her — He oToOpaxaTh OCHOBHBIE/ IOMIOTHUTEIBHBIC ACICHUS,

o Ha nepeceuenun — oToOpakaTh OCHOBHbIE/AOMOIHUTENbHBIE JIEJICHUS
1o 00€ CTOPOHBI OT OCH,

o BuyTpu — oToOpakaTh OCHOBHBIE/JAOMOIHUTENbHbBIE ACICHUS BHYTpU
ocH,

o CHapyxu — OTOOpakaTb OCHOBHBIE/JIONOJHUTEIbHBIE JECICHUS 3a
IpeenamMmu OCH.

— Paznmen «Ilapamerpsl moanmucw» MO3BOJAET OMNPEAECIUTH TMOJIOKEHUE

MOANUCEN OCHOBHBIX JIEJICHUM, OTOOpakaromux 3HaueHus. s Toro,
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4YTOOBI 33/1aTh MOJIO)KEHHE MOAMUCH OTHOCUTEIBHO BEPTUKAIBHOWU OCH,
BBIOEPUTE HY>KHYIO OMIIMIO U3 BBINAIAIOIIETO CIIHCKA:

o [IlosmoxeHue mnoanmuCHM — UCHOJB3YETCA Uil YKa3aHus TOro, TJE
CIEeAyEeT pacroyararb IMOAMNACH OTHOCUTEIBHO TOPU30HTAIBHOW OCH.
Bribeprute HY>KHYIO ONIUIO W3 BhIMaAaromiero crvcka: Her, uyToObI
NOJANKUCH KaTeropuid He oToOpaxkanuch, Hrupke, 4TOOBI MOAIUCH
KaTeropui pacrojarajivuch CHU3y 00JIaCTH Auarpammsl, Beliie, 4ToObI
MOJANMKUCH KAaTeTOPHM pacrmoJiaraiiuch HAaBEpXy O0JACTH JUarpaMMbl,
PsimoMm ¢ ocblo, 4TOOBI MOJNUCH KAaTEropuil OTOOpaKaMCh PSAJIOM C
OCBIO.

o PaccrosHue A0 mNOANKUCH — HCNOJB3YETCS ISl YKa3aHUs TOToO,
HACKOJIbKO OJIM3KO MOAMKCH JIOJKHBI pacrnojiararbesi oT ocei. MoxxHO
yKa3aTh HY’)KHO€ 3Hau€HHeE B I0Jie BBoJa. Yem 3To 3HaueHue Ooblie,
TEM JIaJIbIlIE€ PACIIOIOKEHBI TOAIUCH OT OCEM.

o MHuTepBanm Mexay MOAMUCIMH — MCIOIB3YETCA JUISl YKa3aHHs TOTO,
KaK 4acTO HYXHO MOKa3biBaTh moanucu. [lo ymomuyanuio BeiOpaHa
oniusi «ABTO», B 3TOM CJIy4ae MOJMUCH OTOOpaXKaroTCs JJISI KaXKI0i
KaTeropuu. MoxHO BbIOpaTh onuuio «BpydHyro» U yKa3aTb HYKHOE
3HaueHWe B 1Moje chpaBa. Hampumep, BBeauTe «2», YTOOBI
O0TOOpa)KaTh MOAMKUCH Y KaKJ0M BTOPOIl KaTEropuu, U T.1.

o UYtoObI ykazaTh «PopMar MOAMUCHY», HAKMUTE «DopMaT MOANMUCH» U
B OKHE «YucoBoii popmaTy BeIOEpUTE MOIXOSAILYI0 KATETOPHUIO.

JloCTynHbIE KATETOPHUH MOIIHUCEN:
—  OOmu#,
—  Ywucnosow,
— Hayunsiu,
— (DOUHAHCOBBIH,

—  JleHeXHBbIH,

— Jlara,
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— Bpewms,

— IIpoueHTHsIN,

—  JpoOHbiii,

— TekcrToBbIH,

—  OcoOBbiii.

[TapameTpsl (opmaTa MOANUCH PA3IUYAIOTCS B 3aBUCUMOCTH OT BbIOpAaHHOM
KaTETOPHH.

— VYcranoBute Quaxkok HampoTuB «CBsA3aTh C HCTOYHUKOM», YTOOBI
COXpaHUTh (OpMATUPOBAHHE YHWCET U3 MCTOYHUKA JIaHHBIX B
arpamme.

BropocTenennbie ocu TOJIE3HBI B KOMOWHHUPOBAHHBIX JIUarpamMmax, KOTrja
PAOBI JTaHHBIX 3HAYMTEIBHO Pa3IUYarOTCS WIH JUIS TIOCTPOCHHS JUarpaMMbl
WCIIOJIB3YIOTCS CMEIIAaHHBIC THWITBI JAHHBIX. BTOpOCTENEHHBIE OCH YMIPOIIAOT

YTCHHUC U IIOHMMAHHUC KOM6I/IHHpOBaHHOﬁ AuarpaMMBl.

[lnarpamMma - QONONHUTENBHLIE NapaMeTpl

Maxer CxpeiTe OCk
BepTukanoHas ocb 3aronosos Nurwa ceTm
Het v |Her v
BcnomorarenoHan
EEPTHKANbHAA OCb -
MuHumym ABTO v 0
FopusoHTanbHan ocb -
Maxcumym AETO v 50
BcnomorarenobHas
FOpU30OHTaNbHaA OCb Mepecedyerne C Ao . 0 A
OChI e
MNpueaska x AYenke
SHa4eHnA B oOpaTHOM nopRake
ANbTePHATUEHLIR TEKCT
Eawtnyb oTobpaxeHns
Het v

MapameTpel geneHun
OcHOBHOW TN [loNONHNUTENBHLIA THN

H

Crapy*un v Her v

MNapameTpbl NOgNMACH
Monoxesue nognuc

Pagom ¢ 0Cbio v DOpPMAT NOZNKCH
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Pucynok 91 — Bkaaaka «BecnomorareibHasi BEepTUKAJbHAS 0Ch)

Bknagka «BcmoMorarenbHass BepTUKalbHas / TOpPU3OHTaJIbHAs  OCH»
MOSIBIISIETCS, KOT/Ia BEIOpAH COOTBETCTBYIOIIUI PsI/I TaHHBIX /1T KOMOMHUPOBAHHOM
muarpammbl  (Pucynox  91). Bce HacTpoiiku © mapaMeTpbl Ha BKJIAJIKE
«BcnoMoraTenbHas BEpTUKaIbHAS/TOPU30HTANIBHASL OChY TaKUE K€, KaK HaCTPOUKHU
Ha BEpPTUKAJILHON / TOpu3OHTalbHOW ocHu. [logpoOHOE omnmcaHue mnapamMeTpoB

BeprukanbHas / ropu30HTalIbHAs OCh CMOTPUTE BBIIIE / HIKE.

OuarpaMma - 4ONONHUTENbBHBIE NapaMeTphbl X
MaxeT Twn ocK ABTO ¥
BepTUKaneLHaRA ock CKpbITb OCb

3aronosoK TMHUM CETKM
FopU3OHTanNkLHaA OCh

Het v OCHOBHbIE v
MNpYBA3KA K AYeiKe

MepeceyeHue C

~
; AgTO v 1.,
AnkETepHATHEHLIA TEKCT OCbHO
MNonoxeHue ocu Mexay JeneHuAMA v
3Ha4eHuA B oDparHOM mopAgke
MpaHuUkI
MHHUMYM ABTO 14
Makcumym ABTO v| |6
OeneHus
OCHOBHbIE ABTO v 1
~
MpoMeEXRyToMHbIE | ABTO v 1,
basoBble ABTO v

MNapameTpkl QeneHui

Pucynok 92 — Bknagka «I'opu3oHTAJIBLHAS OCHY»

Bxnanka «I'opu3onTanbHas ochk» (Pucynok 92) MO3BOJISIET U3MEHSIThH TTapaMeTPhl
TOPU30HTAIBHOM OCH, TAKXKE HA3bIBAEMOW OChI0 KATErOpMH UM OChbI0 X, KOTOpasd
oToOpaxaeT TeKcToBble MeTKH. OOparhTe BHUMAaHHME, YTO TOPHU3OHTAIbHAs OCh
Oyler OChIO 3HAUYCHHWH, KOTOpas OTOOpakaeT YHWCIOBbIE 3HAYEHUS IS

«I'merorpamm», MO3TOMY B 3TOM Cily4dae mapamerpsl BKIaAKHA «l OpU30OHTaIbHAS
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oCcb» OyAyT COOTBETCTBOBAaTh MapameTpamM, ONMUCAHHBIM B MPEABIAYIIEM pasere.
Jis « TodyeuHbIX quarpaMm» 00€ OCH SIBJISIFOTCS OCSIMH 3HAUECHUIA.

— HaxMmuTe «CKpBITh OCb», UYTOOBI CKPBITh TOPU3OHTAIBHYIO OCh Ha
yarpaMMe.

— YKaXUTE OpHEHTalMI0 «3arojioBKa», BBIOpAB HYKHBIM BapuaHT U3
PACKpPBIBAIOLIETOCS CIIUCKA!

o Her — He oToOpakaTh 3aro10BOK rOPU30HTAIILHON OCH,
o be3 HanmoxxeHust — 0ToOpakaTh 3aroJ0BOK MOJI TOPU30HTAIBHON OChIO,

— Jluaum ceTKM WCMONB3yeTcs g oToOpaxkeHus «l OpU30HTAIBHBIX
JUHUW» CETKM TMyTeM BblOOpa HEoOXOJMMOIro IMapamerpa B
packpeiBaromiemcst cnucke: «Her», «OcHoBHbIEY», «He3HauuTenbHOE)
i «OCHOBHBIE» U «J[OTIOTHUTETBHBIEY.

— IlepeceyeHue ¢ OCbIO — HCHOJB3YETCA MJIA YKa3aHUs TOYKM Ha
TOPU30HTAIIBHOM OCH, B KOTOPOM BEPTUKAIBHAS OCh JOJKHA MEPECEKATh
ee. [lo ymonuanuio BbIOpaHa omiusi «ABTO», B 3TOM Cllydae TOYKa
MEpECEUYCHUs] OCEUW OMNpeNeNsaeTCs aBTOMAaTUYECKU B 3aBUCUMOCTH OT
BBIOPAaHHOTO JMana3oHa JaHHbIX. M3 BhIMagaroiero crnucka MOXKHO
BBIOpATH OMIMIO0 «3HAYEHHE» U YKa3aTh B MOJIE CIpaBa JAPyroe 3HAaUCHUe
15810 YCTaHOBUTH TOYKY nepecevueHus ocen Ha
«MunanmabHOM/ MakcuMaabHOMY 3HAYCHUH Ha BEPTUKATBHON OCH.

— llonoxxeHne ocH — UCIONB3YETCS i1 yKa3aHus MECTa pPa3MELICHUS
MOJIMUCEN HA OCH: Ha «JleneHusax» nim «Mexny JeIeHUsIMMW.

— 3HaueHHs B OOpaTHOM TOPSIAKE — UCIHOIB3YETCS IS OTOOpaKeHUs
Kareropuii B ooOpaTtHoM mopsiake. Korga 31oT dnaxok cHAT, KaTeropuu
pacmonaratotrcst cieBa HampaBo. Korma 3ToT  (iaaxok OTMEUEH,
KaTEroOpyuu pPacriojararoTcs CpaBa HaJIEBO.

— Paznen «ITapameTpsnl JICIICHUI [IO3BOJISICT OIPEAEIISITh
MECTOMOJIOKCHUE JICJEHW Ha TOPU3OHTAIbHOM mikane. JleneHus

OCHOBHOI'O THIIA — JTO Ooiee KPYIIHBIC ACJICHUA INKaJIbl, ¥ KOTOPBIX
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MOTYT OBITh MOJIHUCH, OTOOpaXkarolllue 3HaueHus kareropuid. Jlenenus
JOTIOJTHUTEIHPHOTO THTIA — 3TO O0JIee MENKHE NEJICHUS IIKAIbl, KOTOPhIC
pacrojaratoTrcsi MeXAy JEIEHUSMH OCHOBHOTO THIA M Y KOTOPBIX HET
noanuceid. Kpome TOro, neneHusi IIKaubl YKa3blBaKOT, IJAE€ MOTLYT

OTOOpaKaThCs JUHUM CETKU, €CIIM Ha BKiajgke «Maker» BbIOpaHa

COOTBETCTBYIOIIAs onuusa. MOXHO pPENAaKTUPOBATH  CIIEAYIOIIHE

IapaMeTphl ACICHUM:

o OcHOBHOW/JIOTIOJIHUTENBHBIN THUI — HWCIOJIB3YETCS JUISl YKa3aHUS
CIEYIOIMX BapuaHToB pa3MemeHus: «Her», 4YTOOB neneHus
OCHOBHOT'O/JIOMOJIHUTEILHOTO ~ TWMa He  oToOpaxkammch, «Ha
MepECECUEHUN, YTOOBI 0TOOpaXKaTh NEIEHUS
OCHOBHOI'O/IONOJIHUTENILHOTO THIIAa MO O00€MM CTOpPOHAaM OCH,
«BuyTpm» 94TOOBI OTOOPAXKATH NENEHUS OCHOBHOTO/IOTIOTHUTEIHHOTO
TUIA C BHYTpPEHHEH CTOpoHbI ocH, «CHapyXu», 4ToObl OTOOpaxkaTh
JIEJIEHUST OCHOBHOTO/JIOMOJIHUTENHHOTO THUIA C HApY>KHOW CTOPOHBI
ocCH.

o HHrepBas MeXIy NENCHUSIMU — HCIOJB3YETCS MJisd yKa3aHUs TOTro,
CKOJIbKO KAaTEeropvil HY>KHO IOKa3bIBaTh MEXKIY ABYMS COCEIHUMH
JIEJICHUSMHU.

— Pazpen «IlapameTpsl moammucu» MNO3BOJAET HACTPOUTh BHEUIHUN BHU/L

METOK, 0TOOpaKaIoIIUX KaTerOpUH.

o IlonoxeHwe mNOANUCH — HCHOJB3YETCSA [JIsl YKa3aHWs TOrO, TIE
CJIElyeT pacrnoJiaraTh MOJMNUCHA OTHOCUTEIBHO TOPU3OHTAJIBHON OCH.
Bri6epute HYXHYIO OMIIMIO W3 BbINajatomiero cnucka: «Her», 4ToObl
MOAMUCH KaTeropuii He oToOpaxkanuch, «Huxe», 4yToOB TOAMUCH
KAaTeropuil pacrnojarajuch CHU3y 00JIaCTH Auarpammsl, «Beliey,
YTOOBI TOJIKCHA KATErOpUil pacrhojiarajiuCch HaBepxXy 00JacTu
nuarpamMmbl, «PsamoM ¢ OCbO», 4YTOOBI TOAMUCH KaTEropuid

0TOOpaXaaucCh PSJIOM C OCBIO.
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o PaccrosHue a0 mnoanmMcu — HUCNOJAB3YETCS Uil YKa3aHUs TOTO,
HACKOJIbKO OJIM3KO MOJANMCH JIOJKHBI pacrnojiararbesi oT ocei. MoxxHO
yKa3aTh HY’)KHO€ 3Hau€HHUE B I0Jie BBoJa. Yem 3To 3HaueHue OoJblie,
TEM JIaJIbIIIE PACITOIOKEHBI TOAIUCH OT OCEM.

o MHuTepBanm Mexay MOAIMUCIMH — MCIIOIB3YETCA ISl YKa3aHWs TOrO,
KaK 4acTO HYXHO MOKa3biBaTh nojnucu. Ilo ymonuanuio BeiOpaHa
oniusi «ABTO», B 3TOM Cly4ae MOJMKUCH OTOOpaKaroTcs JJIsSl KaXI0i
kareropur. MoxHO BeIOpaTh oniuio «BpyuHyio» U yKa3aTh HYKHOE
3HaueHWe B 1moie chpaBa. Hampumep, BBeguTe «2», 4YTOOBI
O0TOOpa)KaTh MOAMNKCH Y KaKJI0M BTOPOIl KATErOpuH, U T.[.

o YtoOs! ykazaTs «PopmMar noanucu», HaxxMure «dDopmat moAMUCH» U
B OKHE «YHucnoBoil popmaTy» BIOEpUTE NOIXOIALLYI0 KATETOPHUIO.

JloCTyITHBIE KATETOPUHU MOAIUCEN:
—  OOmuH,
— Ywucnosow,
— Hayunsiy,
— (DUHAHCOBBIH,
— JleHexHBbIH,
— Jlara,
— Bpewms,
— IIpoueHTHBIN,
—  JpoOHbeiii,
— TeKCTOBBI,
—  OcoOBbiii.
[TapameTpsl (hopmaTa MOANUCH PA3IUYAIOTCS B 3aBUCUMOCTH OT BbIOpaHHOMN
KaTeropuu. YCTaHOBHUTE (UIAKOK HAmpoTUB «CBs3aTh C HCTOYHUKOMY, UYTOOBI

COXpPAaHUTDb (bOpMaTI/IpOBaHI/IG qUCCJI U3 UCTOYHUKA NAHHBIX B IUArpaMMC.
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ﬂuarpamma - QONONHUTEeNbHBIE NapaMeTpPel

MakeTt @ [EpeMELLATL U M3MEHATL Pa3MEDL! BMECTE C AYEiKamMu

MepemMellaTb, HO HE M3MEHATL PasMepbl BMeCTe C

BepTUKaneHan ock 5
AYEHKAMM

FopuaoHTanbHas ock He nepemelyaTb 1 He U3MEHATL pasmepbl BMECTE C

AYSHKAMM
MpHEA3KA K AYeiike

AnbTepHaTUBHbLIA TEKCT

Pucynok 93 — Bknagka «IIpuBsizka k siueiike»

Bxutanka «IIpuBs3ka K ss4€HKE» COACPKUT CIACAYIOIIUE ITAPAMETPHI:

[lepememiath U U3MEHATH pa3MeEpPbl BMECTE C SYEHKaAMU — 3Ta OILMS
MO3BOJISIET MPUBA3aTh AUArpaMMy K sSYEHKe Mo3aau Hee. Ecnm suelika
nepemeniaercsi (HampuMmep, NMpU BCTAaBKE WM YJIAJCHUU HECKOJIbKUX
CTPOK/CTOJOIIOB), AUarpamMma OyJeT MepeMeNIaThCs BMECTE C SUCUKOM.
[Ipn yBeNIWYEHHH WM YMEHBIICHUW UIUPUHBI WM BBICOTHI SYEHKHU
pasMep auarpaMMbl TakkKe OyJ1eT U3MEHSIThCSI.

[lepemeriath, HO HE U3MEHSTh Pa3MEPhl BMECTE C SIUEHMKaMH — 3Ta OIILIMS
MO3BOJIICT MPUBSA3ATh JUAarpaMMy K siYeiike mo3aju Hee, HE JIOMycKas
U3MEHEHHs] pa3Mepa jauarpaMmbl. Ecnum  ddeiika mnepemMeniaercs,
nuarpaMma OyJeT MepeMeniaThCcsi BMECTE ¢ SIUEMKOM, HO TTPU U3MEHEHUU

pa3Mepa STYUCHKH Pa3sMCPLBI JUarpaMmbl OCTAHYTCSI HCU3MCHHBIMU.
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— He nepeMeuaT 1 HEC U3MCHATH PasMCPbl BMCCTC C sSTYeMKaMHu — 3Ta
OIus IMO3BOJIACT 3allpC€TUTh INCPEMCIICHUEC HIIM M3MCHCHHE pasMcEpa
AuarpaMMal IIpU U3MCHCHHUH ITIOJIOKCHUS UIIK pasMcpa STYCHKU.

Ouarpamma - BononHUTENbHbIE NapaMeTpkl

MakeT 3aronoBok

BepTuKankbHas oCk

Onucanne
FOpH3OHTANEBHAA OCk

MpuBeAsKa K A4eiKe

ANETEPHATHEHLIN TEKCT

AMNBTEPHATWBHOE TEKCTOBOE NPECTABNEHNe MHOPMALN O
BU3yaneHOM 0OBEKTE, KOTOpOE Gy4ET 3a4MTLIBATLCA ANA
NOAEN C HAPYILEHWAMM 3DEHUA UMW KOTHUTMBHBIMM
HAPYLIEHWAMM, YTOOBI NOMOYb MM MYYLLIE NOHATL, KaKyio
MH(OPMALMIO COAEPHMT M300paXeHne, aBTodurypa,
avarpamma unu Tatnuua

PucyHnok 94 — Briagka «AJIbTepHATHUBHBIN TEKCT»

Bxnanka «ANbTEepHAaTUBHBIA TEKCT» TO3BOJSIET 3aJaTh 3aroJiOBOK U
Onucanue, KOTOpbie OyAYyT 3aUUTHIBATHCS /IS JIFOJIEH ¢ HAPYIICHUSIMU 3PEHUS WIH
KOTHUTUBHBIMU HApyUICHUSIMH, YTOOBI TMOMOYh UM JIydllle I[OHATh, KaKyro
MH(GOPMALIMIO COAECPKUT JUarpamma.

Takxe MOXHO 100aBUTH TUArpaMMmy B TEKCTOBBIM 3alOJHUTENb, HaXaB Ha
3Hayok Juarpamma -/ BHyTpH HEro M BEIOPaB HyKHBIHA TUI quarpammbl (PucyHok
79).

Taxxe MOXKHO J0OABUTH JUarpaMMy B MakeT ciaija (moapoOHee B 1. 3.4.2).

[MepemenieHue U U3MeHEHHE pa3Mepa IMArpaMm
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[Tocne Toro, kak quarpamma OyaeT Jo00aBiIeHA, MOXKHO U3MEHUTh €€ pa3Mep U
nosnokeHue. [l W3MEHEHMs pa3Mepa IuarpaMMbl IEPETACKUBAUTE MaJEHBKUE
KBajaparsl ||, pacmonoxennsie 1m0 ee KpasMm. UTOOBI COXPaHMTH MCXOMHBIE
MPOMOPIMU BBIOPAHHOW JAMAarpaMMbl HpPU H3MEHEHUU pa3Mepa, YIep:KUBailTe

kinaBuiry «Shifty u meperackuBaiTe OIMH U3 YTIIOBBIX 3HAYKOB.

JIns W3MEHEHHS MECTOIOJOXKEHUSI AUarpaMMbl HUCIIOJB3YHUTE 3HAYOK 4%5,
KOTOpPBIM TOSIBJISIETCS.  IIOCJIE  HABEICHUSA Kypcopa MBbIIM Ha JuarpaMmmy.
[leperamure nuarpaMMmy Ha HY>KHOE€ MECTO, HE OTIyCKas KHOMNKY MbIu. [Ipu
MEPEMELICHUN JHArpaMMbl Ha JKpaHE NOSBIIIOTCA HAIPABISIONIUME, KOTOPBIE

IMOMOT'al0OT TOYHO PACIIOJIOXKHUTD 00BEKT Ha CTpaHuIIC.

3aroN0BOK AWarpamMmbl

e
60%
S REER B
0%

JPN

UsA CHN RUS GBR GER
B Gold B Silver M Bronze

Pucynok 95 — Ilepemerienue u u3MeHeHHe pa3Mepa IHATPAMM

PenakTupoBanue 3j1eMEHTOB JUATPAMMBbI

UToOBI U3MEHUTH «3arojIOBOK» JUarpaMMbl, BBIACIUTE MBIIIbIO CTaHIapTHBIN
TEKCT ¥ BBEJUTE BMECTO HETO CBOM COOCTBEHHBIN.

UtoObl M3MeHUTHh (OopMaTHpPOBaHHE IIPUQPTAa BHYTPU TEKCTOBBIX AJIIEMEHTOB,
TAaKAUX KaK 3arojloBOK JuarpaMmbl, Ha3BaHUSA OCEH, HJIEMEHTHI YCJIOBHBIX
0003HaYCHUH, IOJNKUCH JAaHHBIX M TaK Jajee, BBIACIUTE HYXHBIH TEKCTOBBII
3JIEMEHT, LIEJKHYB M0 HEMY JIEBOM KHOIKOM MBIIIHM. 3aT€M HUCHOJIb3YWUTE 3HAYKU HA
BKiaake «l'7aBHas» BepXHEW NaHENW WHCTPYMEHTOB, UYTOObI H3MEHUTH THIIL,
pasmMep, IBeT mpudTa Uin ero CTuib oPopMIeHUSI.

UTtoObl yAaIWTh DJJIEMEHT JuarpaMMbl, BBIJEIUTE €ro, IICJIKHYB JIEBOU
KHOTIKOW MbIMK, u HaxkmuTe kinaBumry «Delete» nHa knaBuartype. [lpu BeIOOpE

AuarpaMmsbl, CIipaBa TaKKE IMOABJIACTCS 3HAYOK «HapameprI (I)I/II‘ypBI», IMTOCKOJIbKY
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¢urypa ucnonb3yercsa B KauecTBe (oHa ans guarpammbl. lllenkHyB 1o stomy
3HAa4YKy, MOXKHO OTKpbITh BKIanky «llapamerpsl ¢urype» Ha mpaBoil OOKOBOI
NaHeJIM MHCTPYMEHTOB W 3a/aTh 3aJUBKYy, 00BOJIKY U «CTuiab 0OTEKaHUSD.
OOparure BHUMaHUE Ha TO, YTO TUM (PUTYPBI U3MEHUTH HENb34.

C momompro Bkimagku «[lapamerpsl ¢urypbn» Ha mpaBoii OOKOBOW TaHETH
MOXKHO M3MEHUTb HE TOJIBKO caMy o0JacTb JuarpaMMmbl, HO M 3JEMEHTHI
auarpaMMbl, TakMe€ Kak o0JacTh NOCTPOEHUs, pPAAbl JIaHHBIX, 3aroJOBOK
IUarpamMMsl, JIETEHAa U IpPYTHe, U NPUMEHUTh K HUM DPA3JIMYHBIC THUIIbI 3aJMBKU.
BoiGepute sn€MEHT auarpaMMbl, Ha)KaB Ha HEro JIEBOM KHOINKOW MBIIIHU, U
BBIOEpUTE HY)XHBIA THUI 3aJUBKHU: CIUIOIIHOW LBET, TPaJUEHT, TEKCTypa WU
nzobpaxenue, y3op. Hactpoiite napaMerpsl 3alMBKU U NpU HEOOXOAMMOCTH
3aaiTe ypOBEHb Mpo3padyHOCTU. [lpM  BBIJEIEHMM  BEPTUKAJIBHOM  WJHU
TOPU3OHTAJIBLHOW OCH WJIM JTUHUN ceTKH Ha Bkianke «llapamerpsl ¢purypen» OymyT

HOCTYIIHBI TOJIBKO ITapaMCTPhI 06BO,IIKI/IZ OBCT, TOJIIIHWHA U THUII JIMHHUH.

IIpumeuanue — Ilapamerp «OtoOpakaTh TEHB» Takke AOCTyNeH Ha Bkiagke «llapameTpbl
(buryps», HO Ul SJIIEMEHTOB IMAarpaMMbl OH HEAKTUBEH.

Ecin Tpebyercs M3MEHUTH pa3Mep IeMEHTOB auarpammel (Pucynok 96),
IICJIKHUTE JIEBOM KHONKOM MBIIIH, 4YTOObI BBIOpAaTh HYXHBIA 3JIEMEHT, U
IEpeTaIUTe OJUH U3 8 OeNbIX KBaApaToB | |, PacIONOKEHHBIX II0 MEPUMETPY

OJICMCHTA.

3aro/10BOK gMarpamMmel

0% |
60%
SEEEEE R
0%
Uss CHM RUS GBR GER IPN
B Gold M Silver M Bronze

Pucynok 96 — 3meHeHue pazmepa q1uarpaMmbl
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UToObl M3MEHHUTH MOJIOKEHUE 3JIeMeHTa (Pucynok 97), IIETKHUTE MO HEMY

JIEBOM KHOINKOW MBIIIM, YyOeAuTech, YTO Ball Kypcop MW3MEHWICA Ha %ﬁ

y,[[@p)KHB&ﬁTC JICBYIO KHOIIKY MBIIIHA U MEPETAINNUTC JICMCHT B HYKHOC ITOJIOKCHHC.

N i L]
3aron0BOK AunarpamMmmel
90% & .
0 s0% E E ]
30% = =
0% = =
uUsA CHM RUS GBR GER
M Gold M Silver W Bronze
] i {]

Pucynok 97 — U3mMeHeHne MOJI0KEHHUS IJIEMEHTOB IMarpaMMbl

UtoOsl yaanuTh SJIEMEHT JuarpaMMbl, BBIOCPUTE €ro, IIEIKHYB JIEBOU
KHOIIKOM MBIIIH, U HAKMUTE KiaBuiry «Deletey» Ha kiaBuatype.

MOKHO Take MmoBopaunBarth 3D-auarpaMmsel ¢ moMouIpl0 Mbimu. [llenkaure
JIeBOM KHOMKOM MBI BHYTPH OOJACTH MOCTPOCHUS AMATrPAMMBbI U yJEp>KUBaWTe
KHOTIKY MBIIIK. He OTImycKas KHOIMKY MBIIIIH, TIEPETalIUTe KYpCcop, YTOObI H3MEHUTh

opueHTauuio 3D-nuarpaMMsl.

Ct i ]
3aronoBoK AanarpamMmmesl
C1 1 {1
120
100
| ] 80 00O
60
40
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C U {1
USA CHN RUS GBR GER JPN
B Gold ® Silver ® Bronze
N, {1 |

Pucynok 98 — 3D-ninarpamma
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N3meHeHHne napamMeTpoB IMArPAMMBbI

Paamep
WnpuHa BeicoTa O

1646Ccm | D S41cm |

WN2MeHUTE TN QUarpaMmel

Pucynok 99 — I[lapameTpbl AuarpaMmmsol

HexoTopeie napamerpsl nuarpaMMbl MOYKHO M3MEHUTH C ITOMOLIBIO BKJIAJKH
«ITapameTpbl AuarpaMMbD» Ha MpaBod OOKOBOM MaHenu. UToObI €e aKTMBHPOBATh,
LIEJIKHUTE 0 JuarpaMMme U BblOepuTe 3HadoK «IlapaMmeTpel guarpaMMel» cIpasa.
3/1ech MOYKHO U3MEHHUTH CIEAYIOIINE CBOKCTBA:

— Paznen «Pasmep» mo3BONISIET M3MEHUTh IIMPUHY W/WIK BBICOTY
muarpamMmbl. Eciin Haxkata kHomka CoxpaHsiTh mponopuuu < (B 3ToM
CIydyae OHa BBIIJIAIUT TakK: ), IIMpUHA U BBICOTA OYIOyT H3MEHEHBI
IIPONOPLIMOHAIIBHO,  COXPaHsAsl  HCXOJHOE COOTHOLIEHHWE CTOPOH
JMarpaMMal.

— Paznen «/3MeHuTh THII AHMarpamMMbl» MO3BOJSIET U3MEHUTH BHIOpAHHBIN
TUID W/WIK CTWIb JAMAarpaMMbl C [OMOIIBIO COOTBETCTBYIOIIETO

BBIITAJAOIIET0 MEHIO.
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— Jna BeiOOpa HyxHOro CTHWJS AHATPAMMBbI HCIIOJIB3YUTE BTOPOE
BBINAIAIOIIEE MEHIO B pa3jieiie «MI3MEeHUTh TUIT UarpaMMbly.
— Knonka «M3MeHWUTH JaHHBIE» MO3BOJIAET BBI3BATh OKHO «PemakTop

AuarpaMm» U Ha4aTb PCAAKTHPOBAHUC JAHHBIX, KaK OIIMCAHO BBIIIIC.

Ilpumeuanue — Jlns OpicTporo BbI30Ba OKHa «PemakTop mumarpamMm» MOXKHO TakKe JIBAXIbI
MIEJIKHYTHh MBIIIKOH 10 JUarpaMMe Ha CIaize.

Onmusa  «JlomonmHUTENbHBIE TIApaMeTpPb» Ha TMpaBoil OOKOBOW MaHEIu
MO3BOJISIET OTKPBITh OKHO «/lnarpaMmma — JONMOJIHUTENbHBIE MapamMeTpbl», B
KOTOPOM MO>KHO HaCTPOUTH CIEAYIOIINE TAPAMETPHI:

— Ha Bkiangke «Ilonoxenue» (Pucynok 100) MOXHO 3a1aTh CleayrolIne

CBOMCTBA:

o Pa3mep — ucnonp3yiite 3Ty OMIMIO, YTOOBI U3MEHHUTH IIUPUHY H/WIIN

BBICOTY AuarpaMmmbl. Ecin Haxata kHonka COXpaHSTh NPONOPIHA

“ (B 9TOM Ciy4ae OHa BBITJIAJIUT TaK: ), IIUPUHA U BBICOTA OyayT

M3MEHEHBl MPONOPLHOHAIBHO, COXpaHsAs HMCXOJHOE COOTHOIIEHUE
CTOpPOH JIMarpamMBbl.

o [Ilosumms — 3amanTe TOYHYK MO3UIMIO, HcHoNb3ysa Tmonst «llo

ropuszoHTanu» u «Ilo BepTukamm», a Takxke nojie «O1», rie J0CTYIHbI

napameTpsl «BepxHuit neBbid yronm» u «llo nentpy».

OwarpaMmma - 4ONONHUTENkLHEIE NapaMeTphkl X

ANETepHAaTUEHLIA TEKCT LNApwata G

16.46 v o) 541cm
MNo3nuua
o ropu3cHTanu or
5.26 cm : BepxHuii NeBblA yron v
Mo BEpTHKANK or

5.46 cM : BepxHuit neBbiid yron v
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Pucynok 100 — Bkaaaka «Ilonoxenue»

Bxnaaka «AnbrepHaTtuBHbIM TekcT» (Pucynok 101) mno3Bosisier 3amaTh
3arosoBok u Omnucanme, KOTOpble OYyIyT 3ayuTBIBATBCA IS JIIOAEH C
HapyLICHUSIMHM 3pEHUs WIM KOTHUTHBHBIMU HApYIIEHUSMH, 4YTOOBI IOMOYb UM
Jy4lIe NOHSTh, KaKyt0 HHPOPMALIUIO COAEPKUT JUarpaMma.

Owvarpamma - JONONHWUTeNkBHEIE NapaMeTpekl X

NMonoxeHWe SaronoBok

onucaHue

ANBTEPHATUBHOE TEKCTOBOE NpEACTaBNeHue
MHDOPMALWMK O BU3YanbHOM 0GBEKTE, KOTOpoe ByaeT
33YUTBLIBATHCA ANA MIOAEA C HADYLEHWAMM 3DEHWUA UITH
KOTHUTMBHEIMM HAPYLUEHUAMM, YTOObI MOMOYE MM NyylLe
MOHATL, KAKY10 MHOPMALMIO CONEPHHT M30DpaKeHKe,
aBTOMMrypa, AMarpamma unu Tabnuua.

Pucynok 101 — Bkinagka «AJIbTepHATUBHBIN TEKCT»

UYtoOsl ynanuTh 100aBICHHYIO TUArpaMMy, IMETKHUTE MO0 HEl JIEBOW KHOMKOU
MBIIITY U HaXXMUTE KiaBuily «Delete» Ha kiaBuatype.
Kak BbIpOBHATH auarpaMmy Ha CJlalJie WM PACHOJIOKHUTH B OIPEICICHHOM

MOPSIIKE HECKOJIBKO 0OBEKTOB, MOXHO y3HaTh B 1. 3.6.11.

3.6.4 BcraBka u ¢popMaTupoBaHue TA0JIUIL

BceraBka Tabannbl
Jlns BcTaBKkH TaOIUIIBI HA CAM;

1. BeIOEpHUTE Claiii, Ha KOTOPBIN HAZO 100ABUTH TAOJIHILY,

2. mepeuauTe Ha BKIaAKy «BcTaBka» BEpXHEU ITAHENIN HHCTPYMEHTOB,
3. HaxxmuTe 3Ha4oK Tadamma Ha BEpXHEH MMaHEJI UHCTPYMEHTOB,
4

BBIOEPUTE OMITUIO JIJISI CO3/IaHUS TAOJIHIIBI:
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O WM TabiMLa CO CTaHAAPTHBIM KOJIMYECTBOM siueek (Makcumym 10 Ha
8 sueex). Ecmu Ttpebyercst ObIcTpo m00aBUTH TaOMHUILy, TIPOCTO
BBIJIEJIUTE MBIIIBIO HYXXHOE KOJIMYECTBO CTPOK (MakcuMyM 8) u
cToJiONoB (MakcumyM 10).

O WJIM ToJib30BaTeibckas tabnuua Ecian HykHa Tabnuua Gosblie, yeM
10 Ha 8 sueek, BbIOepuTe onmuio «llomp3oBarenbckas Tabnuuay,
MOCITIE Yero OTKPOETCS OKHO, B KOTOPOM MOXKHO BpPYUYHYIO BBECTH
HY’)KHOE€ KOJIMYECTBO CTPOK M CTOJIOIIOB COOTBETCTBEHHO, 3aTEM
Ha)XMUTE KHOTIKY «OK».

5. Ecnu Hano BctaButh Ta0auy kak OLE-00BeKT:
Bri6epute onuuto «BeraButh Tabnuiy» B MeHi0 «Tabnuua» Ha BKIIagKe
«BcraBka». — IlosgBUTCA COOTBETCTBYIOLIEE OKHO, B KOTOPOM BBI
MOJKETE BBECTH HYXHbIE JaHHbIE U OT(HOPMATUPOBATH HX, UCIOJB3YS
UHCTPYMEHTBl (opMaTHUpoBaHusl PenakTopa 3J€KTPOHHBIX TaOIMIL,
Takhue Kak BbIOOp MpH(Ta, THUMA MU CTUJISA, HACTPOMKA YHCIOBOIO
dbopmara, BctaBka GyHKIHM, popmMaTUpOBaHHBIC TAOJIUIIBI U TaK Jaliee.

— B manke B MNpaBOM BEPXHEM YINIy OKHAa HAXOJIWUTCS KHOIKA

Buaumas o6nacte @ . Bribepute omuioo «PelakTHpOBaTh BHAUMYIO
00JacTh», 4TOOBI BHIOPATh 00JaCTh, KOTOpas OyAeT OTOOpaKaThCs MpHU
BCTaBKe 00BEKTA B MPE3EHTAIUIO; IPYTUe JaHHbIE HE OYIyT MOTEPSHBI, a
npocto OyayT ckpbiThl. Korma oOnacte OyJeT BbIJEIEHA, HAXKMUTE
kHOTIKy «l'oToBO». — Bpibepure ommuio «lloka3zate BHUIUMYIO
00JacThy», 4TOOBl YBHUJIETh BBIOpAHHYIO 001acTh, y KOTOpOH Oyner
ronybas rpanuna. — Korga Bce OyneT roroBo, Ha)KMHUTE KHOIKY

«CoXpaHUTh U BBIUTHY.
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Pepaxtop Tabnuy
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Coxpanus u swime [IETN Y

(R :=: R = OGuMi

— Macwra6 100% +

Pucynok 102 — lo6aBiaenne tadauubl, kak OLE-o0bexTa

6. mocie TOro, kKak Tabmuma OyneT no0aBieHa, MOXHO H3MEHUTh €€

CBOMCTBA U IOJIOKECHHUE.

Takxe MOXHO 100aBUTh TaOJIUILy BHYTPU TEKCTOBOW PAMKH, Ha)KaB Ha KHOIKY

Tadaunna

«ITonp3oBarenbckas Tadauna» (Pucynok 79).

Y10o0BI

HN3MCHUTDH

pasMep  TaOIHIbI,

MePETACKUBANTE

B HEl U BBIOpPaB HYXHOE KOJMYECTBO SYEEK WIH OIIIHIO

mapkeps L

PAcCIIOJIOKCHHBIC 10 €C KpasaM, IIOKa Ta6JII/IIIa HC JOCTUTHCT HYXHOI'O pa3Mepa.

F---

|

1

4

Pucynok 103 — U3menenue pazMepoB TaldIHIbI

Taxkxe MOXHO BPYYHYIO U3MCHHUTH INHUPHUHY OIIPCACICHHOTO CTOH6Ha NI

BBICOTY CTpOKH. HaBeauTe Kypcop MbIIIM Ha MpaByl TPaHUIly CTOJIONA, YTOOBI

Kypcop TIPEBPATHIICA B JBYHANPABICHHYIO CTPENKy «*I*», u meperammre rpaHuiy

BJIEBO WJIM BIPABO, YTOOBI 33/1aTh HYXHYIO HIHPUHY. YTOOBI BPYyUHYIO U3MEHUTH

BBICOTY OTAEJIIBHOM CTPOKH, HABEAUTE KypPCOP MBIIIH HA HWKHIOKO I'PAHUILY CTPOKH,
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5
4TOOBI KypCOp MPEBPATUJICS B JBYHANPABICHHYIO CTPENIKY « +

», U MEpeTaIuTe
IPAHUILy BBEPX WM BHU3.
Mo>xHO 3aJaTh MOJIOKEHHUE TaOIHIIBI Ha cllaiifie MyTeM MepeTacKMBaHus €€ IO

BEPTUKAJIM WIH MO TOpu30HTaIH (oapooHee B 11. 3.6.10).

HpnMeanne = 21.]'[5[ HepeMeHIeHI/ISI 10 Ta6n1/1ue MOXHO HCIIOJB30BAaTh COYCTAHUS KJIABHII
(mogpoOHee B [Ipuioxenue 2).

Taxxe MOXHO 100aBUTH TaOJIUIlY B MaKkeT ciaiaa (moapooHee B 11. 3.4.2).

HN3meHneHnue mapamMerpoB TaﬁJII/IIILl

CTpoku Cronbusl

+ 3aronoBoK MepBbliid ]|
MTorosas MocnegHwuit

v Yepenoeats Yepenosartb

Mo wabnowny

EEEEE

————— q

_____ v

CTHNk rpaHuy

— - el

BrIGEpUTE rPaHULLE], K KOTOPBIM HAO0
NPUMEHNTE BbIOPaHHLINA CTUML

H + E

Fi il B BB E
LiBeT choHa -v

EEH Ctporu v cTonGusi v

Pazmep A4Yelkn
BhbicoTa 1.59¢cMm :

LLInputa 332cm |
BLIPOBHATL BLICOTY CTPOK

BblpOBHATL LUMPKUHY CTONDLOB

J[ONONHWTENBHBIE NapameTphl

Pucynok 104 — Bkanagka «I[lapameTrpsl Ta0JIMubI»

BonbIIMHCTBO CBOMCTB TaOJHMIIBI, @ TAKXKE €€ CTPYKTYPY MOKHO HU3MEHHUTBH C
MOMOIIBI0 TIpaBOM OOKOBOM maHenu. YUToObl €€ aKTUBUPOBATH, IIEIKHHUTE I10

tabnuie u BeiOepute 3Ha4ok [lapameTpsl Tadaunsbl 2 cripasa.
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Paznenst «Ctpoxkn» u «CrTonOupD», pacloyioKEHHbIE HABEPXY, IO3BOJISIOT
BBIICTUTh ~ HEKOTOPbIE CTPOKM WMIM  CTONOIBI MPH  TOMOIIA  0COOO0TO
(dbopMaTupOBaHus, WIH BBIJCIUTh Pa3Hble CTPOKH M CTOJIOLBI C MOMOIIBIO Pa3HbIX
[[BETOB (JOHA JJI UX YETKOTO pasrpaHnueHusi. JJoCTymHBI CIeIyIOINe OTIIHIH:

— 3aroJi0BOK — BBIJIENIAET MPH TOMOIIH 0c000T0 (hOpMAaTUPOBAHUS CaAMYIO
BEPXHIOIO CTPOKY B TaOIHIIE.

— MroroBas — BICISIET IPU IOMOLIM 0COO0r0 (pOPpMATUPOBAHUS CAMYIO
HUKHIOIO CTPOKY B TaOJIULIE.

— YepeaoBaTb — BKIIOYACT YepeJoBaHME I[BeTa (PoHA IS YETHBIX U
HEYETHBIX CTPOK.

— IlepBblii — BBIJEISIET IPU MTOMOIIHA 0COO0TO (POpMATUPOBAHMS KpAMHUIA
J€BBII cTON0OEL B TA0IULIE.

— Ilocnemuuii — BBIIEISET MPU MOMOIIU 0CO00T0 (HOPMATHPOBAHUS
KpallHUM MpaBblil cTober B Tabaule.

— YepeaoBaTb — BKIIOYACT YepeqoBaHHME I[BeTa (PoHA [JIs YETHBIX U
HEYETHBIX CTOJIOIIOB.

Paznen «Ilo mabmoHy» Mo3BONSIET BRIOPATh OJIMH U3 TOTOBBIX CTHIJICH TaOJHIIL.
Kaxapiii mabiaoH coderaeT B cebe OmpeeseHHble mapaMeTpbl (GopMaTHPOBaHUS,
Takue Kak LIBET ()OHA, CTWIb TI'paHUI], YE€PEIOBAHUE CTPOK MWK CTOJIOLOB U T.J.
HaGop mabioHOB oTOOpaXkaeTcsi MO-pa3HOMY B 3aBUCHMOCTH OT MapaMeTpoB,
yKazaHHbIX B pazaenax «Ctpokm» u/mnu «CronOusl» Beime. Hampumep, ecnu
OTMEYeHa OomIus «3arojoBok» B paszaene «Ctpokw» u onuuio «YepenoBaTb» B
paznene «CTonaO1pD», 0TOOpakaeMblii CIUCOK IAa0JIOHOB OYJET COJEpKaTh TOJIBKO
m1abJIOHBI CO CTPOKOM 3aroJioBKa M YepeOBAaHUEM CTOJIOIIOB.

Pasmen  «Ctump  rpaHMI»  TIO3BOJIIET  HM3MEHHTH  TPUMEHEHHOE
dbopMaTupoBaHue, COOTBETCTBYIOIEE BHIOPAHHOMY MIAOJOHY. MOXHO BBIIETUTH
BCIO TAOJMUIly WM ONpPEIEICHHbIN Iuana3oH siueek, AJii KOTOPOro HEeoOXOIHUMO

W3MEHUTh (pOpMaTUPOBAHUE, U 33/1aTh BCE MMapaMeTPbl BPYUHYIO:
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IMapameTrpsl I'panun — 3a1aiiTe TOMIMHY TPAHUIIBI C TOMOIIBIO CITUCKA

(wmn  BwIOepuTe onuuio «be3 rpanuiy), BeiOeputre ee LlBer Ha

AOCTYIIHBIX IMAJIUTPAX U OIIPCACIIUTC, KaK OHH JOJI’KHBI 0T06pa)KaTBC$I B

sueikax, Haxxumas Ha 3Hauku (Pucynok 105).

H =+ E
BRI R R o

Pucynok 105 — 3nauku napameTpa rpaHui

LBeT ¢ona — BeIOEpUTE LBET (POHA BHYTPHU BHIOPAHHBIX SUYEEK.

Pasznen CTpokMm M CTOJOUBI MO3BOJIAET BBINOJHUTH CIEAYIOIINE

orepaluu:

O

BeiOpaTh cTpoky, crosiben, sueiiky (B 3aBUCMMOCTH OT MO3UIUHU
Kypcopa) Wid BCIO TaOIuILy.

BcTraBuTh HOBYIO CTPOKY BBIIIE€ WM HUXKE BBIJCICHHOM, a TaKkKe
HOBBIN cTONOEI ClIeBa WU CHpaBa OT BbIACIIEHHOTO.

YaaauThb cTPOKy, cTonoOe] (B 3aBUCUMOCTH OT MO3UIIUU Kypcopa Win
BBIJICJICHUS ) WM BCIO TAOJIHILY.

O0beqUHUTH SAYEHKU — YTOObI OOBEIUHUTH MPEIBAPUTEIHHO
BBIJICJICHHBIE STYEHKU B OJIHY.

Paznenurs sAveiiky.. — UTOOBl pa3feNuTh MPEABAPUTEIIHHO
BBIJICJICHHYIO SYEHKY Ha OIPEJEIEHHOEe KOJIUYECTBO CTPOK U
cToJIOIOB. DTa KoMaHzAa BbI3bIBaeT OKHO (Pucynok 106). Ykaxute
KonunuectBo cton6110B 1 KonnuecTBo cTpoK, Ha KOTOPOE HEOOXOUMO
pa3nenuTh BEIOpaHHYIO sTueiiKy, 1 HaKMHUTE «OK».

Paszgenute A4eMKy

KonuyecTtso cTonfuos g

KONW4ecTBO CTPOK 2

Pucynok 106 — OxHo «Pa3neanTs sueHKy»
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[ IIpumeuanue — Onuuu pazzaena «CTPOKU U CTONOIBD TaKKe JOCTYIIHbI U3 KOHTEKCTHOTO MEHIO. ]

— Pazmen Pa3mep s4YellKH HMCHOJB3yeTCA I W3MEHEHHUS IIWPUHBI U
BBICOTHI BBIJICJICHHOM sA4YE€HKH. B 3TOM paszgene MOXHO Takxke
BbIpOBHAATH BBICOTY CTPOK, YTOOBI BCE BBIJCICHHBIC SUCUKH HMETH
OJIMHAKOBYIO BBICOTY, WJIM BLIPOBHATH HIMPUHY CTOJOIOB, 9YTOOBI BCE
BBIJICJICHHBIE TYEUKU UMEIIH OJIMHAKOBYIO MHUPUHY. Oniuu BbIpOBHATH
BBICOTY CTPOK / IIMPUHY CTOJOLOB TaKXKe JOCTYITHBI U3 KOHTEKCTHOTO

MCHIO.

[§ Bcrasutb

BblaenuTs b
g [obaBuTb '

d YaanuTb ’

Pa3nenuTb A4eky. .

BblpOBHATbL BLICOTY CTPOK

BbIPOBHATL LUMPHHY CTONOLIOB

BepTHKanbHOE BbipaBHMBaHUE B AYEHKaX *

=

COXpaHUTL KaKk PUCYHOK

EER [lononH1TenbHble NapameTpbl Tabnuubl

Pucynok 107 — Onuuu «BbIpOBHATH BBICOTY CTPOK / HIUPUHY CTOJ0OLOB» B KOHTEKCTHOM
MEHI0

MN3meHeHHe JONOJTHUTEIbHBIX MAPAMETPOB TAa0 MBI

YTtoObl M3MEHUTH JIOMOJHHUTENbHBIE MapamMeTpbl TaONMIbL, IMIEIKHUTE I10
TabJIMLEe MpaBOW KHOMKOW MBIIIKM U BBIOEPUTE W3 KOHTEKCTHOTO MEHIO OIIUIO
«/lonosHUTEIBHBIE napaMmeTpbl  TaOJIMUIbD» WIN HaKMHUTE CCBUIKY
«/lonosHuTENBHBIE TIApAMETPBD» Ha IpaBoil OOKoBOW maHenn. OTKPOETCS OKHO

cBoricTB Tabymiel (Pucynok 108).
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Tabnuua - gononHWTenNbHEIE napameTpbl

Monowexnue Pazmep

LLMpuHa BbicoTa

28.72 cvilSli o) 41cm

Mona

AnbTepHaTHEHEIN TEKCT

Mozuuma
Mo ropu3oHTanu or

259 cm : BepxHui Nessin yron v
Mo BepTHKanK or

492 cm : BepxHWil NeBbIf yron v

Pucynoxk 108 — OxHo cBOMCTB TadaMIbI

Ha Brnanke «IlonokeHne» MOKHO 3aJ1aTh CIEAYIOIINE CBONCTBA:

— Pa3mep — ucnosp3yiite 3Ty OMNIMIO, YTOOBI U3MEHUTH WIMPUHY H/WIH
BbICOTY TaOiuubl. Ecnu Haxkata kHonka CoxpaHATh nponopuuu < (B
3TOM CJly4a€ OHA BBITJISOUT TakK: ), HIMpUHA W BbICOTAa OyayT
WU3MEHEHBl IPONOPLUHOHAIBHO, COXpaHAsA MCXOJHOE COOTHOILICHHE
CTOPOH TaOJIUIIBI.

— Ilo3unusa — 3agaiTe TOYHYK MO3ULMI0, Hcnoub3ys mnoia «llo
ropusoHTann» U «llo Beprukanm», a takxke noie «OT», rae TOCTYIHbI
napaMeTpsl «BepxHuit neBbii yron» u «Ilo neHtpy».

Bxmagka «llons» (Pucynok 109) mnosBosisier 3anaTh pacCTOSHUE MEXKIY
TEKCTOM BHYTPH SYEHUKHU U TPAHULIAMU SYCHUKU:

— BBeIWTE HyKHbIE 3HaueHUs [losielt s4eiiku Bpy4yHyIO Win

— ycraHoBuTe ¢uaxok Hcmoab3oBaTh MoJs MO YMOJYAHUIO, YTOOBI
NPUMEHUTH NPEyCTAaHOBJICHHbIE 3HAayYeHUsl (MpU HEOOXOJAMMOCTH UX

TOXE MOKHO U3MEHUTH).
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TaBnuua - gononHUTeNkHLIe NapaMeTpkl x
MonoxeHue MonA AYeRKn

Crepxy Creea
ANETePHATUEHLIA TEKCT .

CHu3zy Cnpaea

MonA no yMon4aH!uw

Ceepxy Cneea
0.13 cill 0.25¢cm [
CHu3y Cnpaga
0.13cum [ 0.25cm [

o e

Pucynok 109 — Bkaaaka «Iloss»

Bxnaaka «AnbrepHaTtuBHbI TekcT» (Pucynok 110) mno3Bosisier 3amaTh
3arosoBok u Omnucanue, KOTOphle OYIyT 3a4UTBHIBATBCA IS JIIOACH C
HapYIIEHUSMH 3PEHHS WM KOTHUTUBHBIMU HAPYHIEHUSMH, YTOOBI TMOMOYb UM

JydIlle MOHATh, KaKyI0 HH(POPMAIIMIO COAEPKUT TabIuIIA.

Tabnuua - gononHWTeNkLHLIe NapaMeTpkl X

MonoxeHune 3aronoBok

Monsa

AnETepHaTMEHBLIA TEKCT

ANETEPHATUEHOE TEKCTOBOE MPEACTABNEHHE
MHDOPMALIMK O BU3YaNbHOM 00BEKTE, KOTOpOE
OyOeT 3a4nTHIBATECA ANA NIOAEA C HADYLIEHWAMH
3PEHUA MMM KOTHUTMEHBIMW HADYLIEHHSMH, YTODGI
NOMOYE MM NyYILE NOHATL, KAKYHD HHDOPMALMID
COMEp#HUT M300paKEHNE, ABTOMUIYDa, AWarpaMMa
WNK Tatnuua.

o
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Pucynok 110 — Bkiaaaka «AJIbTePHATHBHBIN TEKCT»

Jlns popMaTHpOBaHUSI BBEEHHOI0 TEKCTA BHYTPHU SUEEK TAOJIUIIBI MOXKHO

HCIIOJIB30BaTh 3HAYKH HAa BKIAAKC «['maBHas» BerHeﬁ MMaHCJIM NTHCTPYMCHTOB.

KoHnTekcTHOE MCHIO, BBLI3BIBACMOC IIPABBIM HICIYKOM MbLIIIN II0 Ta6J'II/IHC,

COACPIKUT ABC OOIMOJHHUTCIbHBIX OIIIIHU:

BeprukanbHoe BbIpaBHMBaHHE B s4YelKaX — IO3BOJACT 3a1aTh
IIPEANIOYTUTENBHBINA TUIl BEPTUKAJIBHOIO BBIPABHMBAHUS TEKCTa BHYTPH
BbIJICIEHHBIX sueek: «llo Bepxnemy kparo», «llo nentpy», nmmm «llo
HIDKHEMY Kparo».

I'unepccbliika — MO3BOJISIET BCTABUTH THIIEPCCBUIKY B BBIICICHHYIO

AYCUKY.

3.6.5 TIloanepxkka SmartArt

I'pagpuka SmartArt wucnonb3dyerca g CO3JaHUS  BU3YaJIbHOTO

NPE/ICTaBIICHUS MEPAPXUUECKOW CTPYKTYpbl TpH IOMOIIM BbIOOpa Haubosee

noaxojsmero wmakera. lloamepxkuBatorcst Tpaduueckre OOBEKTH SmartArt,

N00aBJIEHHBIE C TIOMOIIBIO CTOPOHHUX PEAAKTOPOB. MOXKHO OTKPBITH (haii,

comepxkammii  SmartArt, U pegakTUpPOBaThb €ro Kak rpaduyeckuii OOBEKT C

MOMOUIBIO JOCTYMHBIX HHCTpyMEHTOB. Ecnm Bbigenuth rpaduueckuii OOBEKT

SmartArt wix ero sJeMEeHT, Ha MpaBod OOKOBOM MaHEIM CTaHYT JAOCTYITHBI

CJICAyrOmue BKIIaJIKH:

IMapameTpsl ciaaiiia — 11 U3MEHCHHS 3JIMBKUA W TIPO3pavyHOCTH (PoHA
Ccllaiizia, a TaKkKe ISl OTOOpa)KEHUsI WM CKPBITUSI HOMEpa ciaiia, AaThl
U BpeMeHU. {711 mosydeHus: A0NOoIHUTEIbHON nHpOopMaIuu o0paTUTECh
knn. 3.4.2 u3.4.4.

IMapameTrpsl ¢urypsl (moapodbuee B m. 3.6.1) — nis penakTHPOBaHUS
buryp, UCroyib3yeMbIX B MakeTe. Bbl MOXXeTe U3MEHATh pa3zMmep (HOpMBI,
pPEMAKTUPOBATh 3alIMBKy, KOHTYp, TOJIIWHY, CTHJIb OOTEKaHWS,
MOJIOKEHUE, JIMHUU M CTPENIKH, TEKCTOBOE MOJie U albTePHATUBHBIN

TCKCT.
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I[MapameTpbl a63ama — a1 peIaKTUPOBAHMS OTCTYNOB W MHTEPBAJIOB,

mpu@TOB U TaOyIAIMi. JTa BKIAJKa CTAHOBUTCS aKTUBHOM TOJIBKO IS

00beKTOB SmartArt.

IHapamerpsnl 00bexkTa Text Art — mna penaktupoBanus ctuis Text

Art, KOTOpbIl UcnIONb3yeTcsa SmartArt s BelIeIeHHUs TeKCTa. MOXKHO

n3MeHUTh madnoH Text Art, TUI 3aJUMBKH, IIBET W HEMPO3PAYHOCTD,

TOJIIIUHY JIMHUH, LNBCT W THII. OTta BKJIaJKa CTaHOBHTCA aKTUBHOM

TOJILKO JUIA 00BEKTOB SmartArt.

[I{enkHUTE TpaBOM KHOMKON MBIIMK MO0 SmartArt Wid 1Mo rpaHuilie JTaHHOTO

AJIEMEHTa, YTOObI MOTYYUTh JOCTYI K CIEAYIOIIMM MapaMerpaM (popmMaTUpOBaHUS

(Pucynoxk 111):

LA

Buipeszate
Konwposarte

BoTaeuTh

o
1
i
T
o
t
=)
5]

OoBaENTL B MaKeT

;ja lanepccninka

Pucynok 111 — ITapamerpam popmaTupoBanusi SmartArt

IMopsaaok — ynopsao9uTh 0OBEKTHI, HCTIOIB3YS CICAYIONMINE TapaMeTpPh:

«llepenectn Ha mnepenHu 1ian», «llepeHecTw Ha 3agHUAN TUIAHY,

«Ilepenectu Bmepen»,

«PasrpynnupoBarsy.

«Ilepenectn Hazany,

«CrpynnupoBaTb»

n
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BoipaBHUBaHMe  —  TO3BOJIIET  BBIPOBHATH,  CTPYNIHUPOBATH,
PaCIIOJIOKUTh B OMPEICIICHHOM MOPSJIKE, pACHPEICIUTh 10 TOPU3OHTATN
U BepTUKaiu (moapoodHee B 1. 3.6.11).

IloBOpOT — WU3MEHHUTH HANpaBJICHUE BpaIICHUS ISl BBIOPAHHOTO
saneMenTa Ha SmartArt: «IloBepHyTh Ha 90° MO 4YacOBOU CTpEKe»,
«IToBepuyts Ha 90° mpoTUB YacoBoW cTpenkw», «OTpa3uTh cleBa
HampaBo», «OTpa3uTh CBEpXYy BHU3». OTOT MapaMeTp CTaHOBUTCA
aKTUBHBIM TOJIBKO JJ1s1 OOBEKTOB SmartArt.

CoxpaHuTh KaK PHUCYHOK — JUII TOTO YTOOBI COXPAaHUTh OOBEKT
SmartArt Kak puCyHOK.

JlonoJiHUTEIbHBIE mapaMeTpbl  ¢urypsl — I J0cTyna K

JIOTIOJIHUTEIBHBIM TTapaMeTpaM popMaTHPOBaHUS (PUTYPHI.

[lenkHuTEe TPaBOM KHOMKOW MBIMIM MO rpadudeckoMy OO0bEeKTy SmartArt,

yTOOBl MOJYYUTh JOCTYIl K CIEAYIOIIMM mapamerpam ¢GopMaTUpPOBAaHUS TEKCTa

(Pucynok 112):

(3 Bcrasut '
== BepTWKanbHOe BbIDABHUBaHWE ,
AE  HanpaeneHue TeKkCTa :

€] [JononsuTenksHele NapameTpsl ad3aua
E] [oBaBuTb KOMMEHTAPHA

¢ Twnepccbinka

Pucynok 112 — ITapameTrpsl popmaTupoBaHusi TekcTa SmartArt

BoipaBHUBaHMe N0 BePTUKAJM — BHIOpaTh BBHIPABHHUBAHHE TEKCTA
BHYTpPH BBIOpaHHOTO 00BekTa SmartArt: «BBIpOBHATH MO BEPXHEMY
Kpatoy, « BRIpOBHATH 10 cepennne», « BRIpOBHATH 10 HUKHEMY KPAIO).

HanpaBjieHue Tekcta — BbIOpaTh HamNpaBICHHE TEKCTAa BHYTPH
BbIOpaHHOTO OOBekTa SmartArt: «l'opuzoHtanbHOe», «IIOBEpHYTH

TEKCT BHU3», «[[OBEpHYTH TEKCT BBEPX).
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— I'mnmepcebuika — J00aBUTH THUIEPCCHUIKY K 00BEeKTYy SmartArt

(mogpobuee B 1. 3.5.2).

3.6.6 loOaBiieHMe aHUMALIUIi

AHMMAUMA — 3TO BU3yaJIbHBIN 3((eKT, mMo3BONAIOMNUNA aHUMUPOBATh TEKCT,
00BeKThl M (UTypbl, YTOOBI cHenaTh Mpe3eHTalu0 Oojiee JAUHAMUYHOU W
MOJAYEPKHYTh BaXKHYI0 MH(pOpManuio. Bel MokeTe ynpaBisiTh ABUKEHUEM, I[BETOM
1 pa3MepPOM TEKCTa, 00BEKTOB U (PuUryp.

JobaBJisienne 3¢dexTa aHMMANNMN:

1. mepeliauTe Ha BKIAAKY «AHUMAIUSI) BEPXHEN NAHEIN UHCTPYMEHTOB,

2. BBIOEGPUTE TEKCT, OOBEKT WU TrpadUYeCKUid SJIEMEHT, K KOTOPOMY BbI
XOTUTE MPUMEHUTH FP(DHEKT aHUMALUH,

3. BoIOepuTE 3PPEKT « AHUMAIUM» U3 TATeper aHUMAIIHH,

4. BpiOepuTE HampaBlieHHE JBWKeHUA Odddexra aHuUMalMK, HaxaB
«ITapamerpe» psgom ¢ ranepeei anumanmii. [lapameTpsl B crnucke
3aBUCST OT 3 (PeKTa, KOTOPHIN Bl IPUMEHSIETE.

MoOXXHO mpeaBapuTeNbHO NPOCMOTPETh AP(EKTh aHUMALMKM HAa TEKyIIEeM
cmaiine. Ilo ymomyanuto, korga moOaBisieTe aHUMalMOHHBIE d(PGEKTHl Ha CIak,
OHHM BOCITPOU3BOJSTCS aBTOMATUYECKHU, HO Bbl MOXKETE OTKJIIOYUTH 3Ty (DYHKIIMIO.
OtkpoitTe packpsiBaromuiics cnucok «lIpocmoTp» Ha BkIagke «AHAMaUUS» U
BBIOEPUTE PEXKUM MPEIBAPUTEIBLHOTO IPOCMOTPA:

— IIpocMoTp — 4YTOOBI BKJIIOYATH MPEANPOCMOTP MO HAXKATHIO KHOIKH
ITIpocmorTp,

— ABTONPOCMOTP — YTOOBI MNPEANPOCMOTP HAYMHAJICS aBTOMATUYECKH
pu 100aBICHUN aHUMAIUU K Caiy.

Tunsl anuManuu

Bce addexrel aHmMmanuii mepedmciieHsl B Tayepee anuManmi. IllenkHuTE
CTPEJIKY pPACKPBIBAIOUIETOCS CIUCKA, YTOObI OTKpBHITH ero. Kaxnapiii s¢dext
AHMMAILIMU TPEICTABIEH 3HAYKOM B BHJE 3Be3/bl. AHMMAIIMU CTPYNIIMPOBAaHBI B

cooTBeTCTBUM cO cBouMU A dextamu (Pucynok 113).
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Pucynok 113 — I pexrs anumanuu

OddexThl BX0Aa ONPEnesioT, Kak 00bEKThl 0TOOpaXKaroTCsl Ha Claije, U B
rajiepee BbIJIeJICHbI 3€JICHBIM LIBETOM.

¢ dexThl BbIAEJIEHUS] HW3MCHSIOT pa3Mep WIM IBET OOBEKTa, YTOOBI
N00aBUTh AKIIEHT HAa OOBEKT W MPUBIEYh BHUMAHUE ayJUTOPUU, U B Tajepee
OKpAILIEHbI B XKEJIThIN ABYXIIBETHBIE [[BETA.

¢ dexThl BBIX0AA ONPEACISIIOT, KaKk OOBEKTHI HMCUE3AIOT CO Claiia, U B
rajiepee BbIIEJICHbl KPACHBIM LIBETOM.

[TyTn mepemenieHus: onpeesaioT IBIKCHUE 00BEKTa U MYTh, IO KOTOPOMY OH
cienyeT. 3HAUYKKM B rajepee 0003HA4YaAIOT MpeajaraeMblii MyTh. Takyke HOCTymHA
ontus «Ilonp3oBarenbckuii myTh» (moapoOHee B 1. 3.6.7).

[IpokpyTuTe Tanepero aHWUMaIMii BHHU3, 4YTOOBI YBHUIETH Bce 3(PGEKTHI,
Haxojsmecs B rajepee. Eciau Bbl HE BHIWTE HYXHYH0 aHMMAlMIO B Taliepee,

HaxMuTe KHOTKY «Iloka3ath Oombie 3¢ (PeKToB» B HIXKHEHN YaCTH TallepeHu.
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Opyrue achchekTsl

3@ deKTsl BLIXOAa v
Cpeaxue v
ﬂpocme YBENUYEHUE

MoBOPOT BOKPYT LEHTPa

CeepTbiBaHue

MnasHoe nepemMeLLEHNE BHU3

MnasHoe nepemeLLeHne BBepX

YMEHbLLEHHE C NOBOPOTOM

Magenune
LieHTpudpyra

PacTtaxeHuwe

Pucynok 114 — OxHo «/Ipyrue 3¢gpexkTsl aHuManum»

3mecb uUMeeTcsi TONHBIM  cmucok  3¢dexkToB  aHuUManuu.  OPQPexTh
JIOTIOJTHUTEIBHO CTPYNIUPOBAHBI TI0 BHU3YaJbHOMY BO3JCHCTBHIO, KOTOPOE OHU

OKa3bIBAIOT HA AYJUTOPHIO:

—  DddexTsl Bxoaa, dpdextol BoiaeneHus 1 IGHEKThI BBIX0AA ACTATCS HA
CJIEITYIOLIUE TPYTIIIBI:
o bazosnie,
o [Ilpocrsie,
o Cpennue
o CrnoxHele.
— IlyTu nepemenienust 1easTCs HA CIEIYIONTUE TPYTIIIBL:
o ba3ossie,
o [Ilpocrsie,
o Cpennue.

JlobaBieHrEe HECKOJIBLKUX AaHUMALMIA

K omHomy u Tomy e OOBEKTy MOXKHO J00aBUTh HECKOJIBKO 3(h(deKToB

AHUMaluu.

UtoOb1 70OABUTH €ll1e OAHY AaHUMAIIUIO:
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1. Ha BKIaaKe «AHUMAIUA» HAKMHUTE KHOMKY «J]00aBUTH aHUMAIUION.
2. Otkpoercs cmucok 3¢dexkToB anumaruu. [loBropure marum 3 u 4,
yKa3aHHBIE BBIIIE, /I IPUMEHEHUS! aHUMAIIUU.

Ecnu wucnone3yercs «lanmepes aHuManuu», a He KHomka «Jlo0aBUTh
aHUMAIIMIO», TIEPBBIM 3(PdEeKT aHuMaru 3aMEeHUT HOBBIM. HebOombimoil kBagpat
PSAIIOM C 0OOBEKTOM MOKA3bIBAET MOPSAKOBBIE HOMEpa NMpuMeHeHHbIX 3 dekToB. Kak
TOJBKO J0OABUTE K 0OBEKTY HECKOJIbKO 3P (EKTOB, B rajiepee aHUMAIUN MOSBUTCS

3Ha4oK «Heckonbko» annmanuii (Pucynok 115).

i) N V4
h d

o) P f * ”

Het HeCKonbKo BO3HWKHOBEHKE BbiLBETaHKE Boinet

Pucynok 115 — 3nauok «Hecko/bK0» aHuManuii

HN3menenune nopsiika 3¢p¢GeKToB aHUMALUM HA CIalae
1. IlenkHUTE 3HAYOK KBaJApaTa aHUMALIUH.
2. Ha Bknagke «AHUMAIUsS» HAXKMHUTE HA CTPEJIKY ~ Mepeweciime nasad  pp
CTPeJIKY Vv (EpeMecTe BNEpEn Ty M3MEHEHMsI TOpSAKA OTOOpa)KeHWs Ha

clanae.



153
RU.48324255.JIP (PIT)-PI1-B1.0

AHIVIMHMCKHE ZKeHTJIbMEHbI
(XVII Bek)

OTIIPpaBHUJIHN BEKJINBYIO
3AaIIMCKY C BbI3OBOM

Pucynok 116 — KBaaparsbl aHumManuu

IlapameTpbl BpeMeHH aHUMAIUT

Ha Bkmaagke «AHHMalus» MOXHO PEIaKTHPOBATh IMapaMeTpbl BPEMEHU
aHUMAIIMY, TaKUe KaK 3amycCK, JJIMTEJIbHOCTD, 3a/IePKKA, MOBTOP U NMepeMOTKA
Ha3aa (Pucynok 117).

P 3anyck | Mo wenuky v (O onut | 1cex ~| £ Mostop | (HeT) v

& Tpwirep v (D 3apepwra | 0cex o MepemoTka Hasan

Pucynok 117 — I[lapameTpbl BpeMeHH aHUMALMHA

ITapaMeTpsbl 3amycKa aHUMAIIUA
— Ilo meayky — aHUMaLKs 3aIyCKAETCS IPU Ha)XKaTUW Ha ciaui. /laHHas
OMIMs BEIOpaHa M0 YMOJIYAHUIO.
— BmMecTe ¢ npeabILIynIuM — aHUMAaIMs HAYMHAETCSI, KOTJa 3aIllyCKaeTcs
npeapiayuii  3ddexr aHumaruu W 3PQPEKTHl  MOSBISIOTCS

OZTHOBPEMEHHO.
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— Iocae npeabiaymero — aHuMalusa HaduuHaceTCAaA Cpa3y II0CIIC

npeasiaymero 3gdexra aHuMarmu.

IIpumeyanue — DPdekThl aHUMaUM aBTOMAaTUYECKH HYMEPYIOTCS Ha ciaine. Bece aHmmarum,
AJI1 KOTOPBIX YCTAHOBJICHO 3HAYCHUC «Bmecte ¢ OpeaAbIAYIIUM» U «Ilocie nNpeaAbIAYLICTO»,
MOJIy4al0T HOMEP aHUMAIIMH, C KOTOPOW OHU CBSI3aHBbI.

AHIVIMMCKHE JZKEHTJIHBMEHbI
(XVII Bek)

WY (1
"I‘{UJ

| ®

2 ke o
OTIIPaBHUJIN BEXKJIMBYIO )
L 3aIlIMCKY C BBIBOBOM |

{e the acl

7 gl
Oontd
M

Pucynok 118 — Hymepauus 3¢ ¢exroB anumanuu

IIapamMeTpbl TpUITEPa aHUMAIIUHA
Haxwvure kHonky Tpurrep
# TOWTED y priGepuTe 0xHy U3 JOCTYIHBIX onuuii (PucyHok 119):

— Ilo mocjienoBaTeJIbHOCTH IIETYKOB — 3allyCKaTh CIEAYIOUIYIO
aHUMAIMIO TI0 OYEepeIr KaXKIbld pa3, Korja Bbl HAXUMAaETe B JIFOOOM
MecTe ciaiina. JlanHast onius BeIOpaHa Mo yMOJTYaHUIO.

— 1Ilo meauky Ha — 3alMyCK aHUMalMd NPU HAXKATUM HA OOBEKT,

BBIOPAHHBIN U3 PACKPBIBAIOIIETOCS CIHCKA.
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P Zanycx Mo wenuxy v| (L) Onur. | 0.5 c (ouets Goi v

+ o nocnegoBaTenbHOCTH LENYKOB

Mo wemsky Ha ' 3aronoeok 1

3aronoeok 2
Pucynok 119 — Onuuu Tpurrepa

Jlpyrue napamMerpbl BpeMeHH
(© onut | 20 cex v | £ Mosrop (HeT) v

(’E% 3anepika 0 cek t MepemoTka Hasan

Pucynok 120 — /Ipyrue napameTpbl BpeMeHH

— JIIUTEeIbHOCTh — YCTAaHOBHTE BpEeMs, B TEUECHHE KOTOPOTO JOJDKHA
O0TOOpakaThcs aHWMaIUs. BeiOepute oauH U3 TOCTYIHBIX BapUAHTOB B
CIIMCKE WJIU BBEIUTE HEOOX0IMMOE 3HAUCHNE BPEMEHHU.

— 3ajepikkKa — yCTaHOBUTE BPEMsl 3aJICP)KKU MEXIy 3ammyckoMm 3¢dekra
aHUMAIlMKU, €ClIM BaM HYyXHa mnay3a Mexay 3¢dexrtamu. C MOMOIIBIO
CTPENIOK BbIOEpUTE HEOOXOJAMMOE 3HAUYCHHE BPEMEHU WJIM BBEIUTE
HE0OXO0IMMOE 3HAUCHUE B CEKYHaX.

— IloBTOp — yCTaHOBUTE KOJUYECTBO MOBTOPOB, €CIU XOTUTE OTOOPA3UTH
aHuMaInuio Oosee ogHOro pasza. Haxmure Ha mone «lloBTop» u
BBIOCPUTE OJIMH M3 JIOCTYITHBIX BAPUAHTOB MJIM BBEJMTE CBOC 3HAYCHHE.

— IlepemoTka Ha3aj — YCTaHOBUTE ITOT (JIAKOK, €CIM XOTHTE BEPHYThH

OOBEKT B HCXOAHOC COCTOAHUC II0OCIIC OKOHYAaHMA aHUMallnH.

3.6.7 Co3nanue aHMMAUUM IYTH NepeMeleHust

[yt mepemenieHus: BXOASAT B cocTaB raieped 3(P¢eKkToB aHUMAIUU, OHU
OMPENENAIOT JIBIDKEHUE O0BEKTa W MyTh, IO KOTOPOMY OH CJIEAyeT. 3HauKu B
rajiepee 0003HAYAIOT Tpenjaraemblii myTh. [aysiepes aHMManuii JOCTynmHA Ha

BKJIaJIKe « AHUMalMs» BepxHel naHenu uucrpymenToB (Pucynok 121).
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Pucynok 121 — «IlyTu nepemenieHus» B cocraBe rajgepen 3¢pdexroB aHumManuuu
IIpuMmenenue 3ppexTa aHUMALUH NIYTH NEePeMeleHUs
1. mepeitauTe Ha BKIAAKY « AHUMALND BEPXHEN MaHEIN UHCTPYMEHTOB,
2. BbIOEpUTE TEKCT, OOBEKT WM TrpadUuecCKUidl SJIEMEHT, K KOTOpOMY
TpebyeTrcs MpuMeHUTh AG(HEKT aHNMAITUH,
3. BbIOEpUTE OJMH M3 IOTOBBIX IIAOJOHOB IMYTH NEPEMEILEHUs B pas3zelie
«Ilytu nepemenienus» ragepeu anumanuil (Jluauu, lyru u qpyrue) uwiu
BbIOepuTe omnuuio «Ilomp30Barenbckuil myTh», eciii TpeOyeTcsl co3/1aTh
COOCTBEHHBIH IMTYTh.

Mo>XHO TpeaBapUTENbHO MTPOCMOTPETh APGEKThl aHUMAIMK Ha TEKyIIeM
cnaiine. [lo ymomyanuto, Korja Bbl 100aBisieTe aHUMalMOHHBIE Y((GEKTHl Ha CIakI,
OHHM BOCIPOU3BOJSTCS aBTOMATUYECKH, HO Bbl MOXKETE OTKJIIOYUTH 3Ty (DYHKIIMIO.
Otkpoiite packpbiBaronuiica crnucok «lIpocmoTp» Ha BKIagke «AHUMAUUD) U
BBIOEpUTE PEKUM MPEIBAPUTEIHHOTO MPOCMOTPA:

— IIpocMoTp — 4TOOBI BKJIIOYATH MPEANPOCMOTP MO HAXKATUIO KHOMKH

«IIpocmotpy,
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— ABTONPOCMOTP — YTOOBI MPEANPOCMOTP HAYMHAJICS aBTOMATUYECKH
npu A00aBJICHUU aHUMAIIUU K CIIalTy.

JobaBienue 3¢ dexra aHUMALMHA M0JIb30BATEIbCKOI0 IyTH
UYtoObl HApUCOBATH MOJI30BATENBCKUN MTYTh,

1. IlenkHuTe Mo OOBEKTY, AL KOTOPOro Tpedyercs 3aaaTh aHUMALUIO
[Tonp30BaTENBCKUN ITYTh.

2. OTMeTbTe TOYKM NYTH JIEBOM KHOMKOW MbImK. [Ipr KaxaoM KIHKe
JIEBOW KHOIIKOM MBIIINA PUCYETCS JIMHUS, & YASCPKUBAHUE JIEBOM KHOIKH
MBIIIIH TO3BOJIIET CO3/IaTh JO0YI0 HYKHYIO0 KpHuBYyro. HavanbHast Touka
nyTd Oyaer 0003HaueHa 3€JICHOM CTPENKOW, a KOHEYHas TOYKa —

kpacHoit (Pucynok 122).

1

Pucynok 122 — Ilonb30BaTebCKHi MyTh aHUMALMU

3. Korga Bce OyneT rotoBo, ABaXK/Ibl LIEJIKHUTE JEBOW KHOMKOM MBIIIN WIN
HaXXMuUTE KiaBuily «Escy», 4ToObl 3aKOHUUTH PUCOBAHUE TTYTH.
PenakrupoBaHue ToOYEK IYTH NepeMeleHUus
1. YtoObl OTpenakTUPOBaTh TOUKU MYTHU MEPEMELIEHUS, BBIICIUTE OOBEKT
MyTH, HIEJIKHUTE MPABOM KHOMKON MBIIIN, YTOOBI OTKPHITh KOHTEKCTHOE

MCHIO, 1 BI)I6epI/IT€ OIIOHUIO «3MEHUTH TOYKUY.
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Pucynok 123 — PejakrupoBanue To4eK IyTH NepeMenieHHus

[lepeTackuBaiiTe YepHbIe KBaIpaThl, 4TOObI CKOPPEKTUPOBATH MO3UIUIO Y3JIOB
TOUEK IyTH; TepeTacKuBaiiTe Oesble KBaApaThl, YTOOB M3MEHHUTH HAIPABICHUE

JIMHUU Ha BXOJI€ U BbhIXoJe U3 y3ia. Haxmure «Esc» unu menkHure 3a mpeneinaMu

00BEKTa MyTH, YTOOBI BEINTH U3 PEXXUMa PEJaKTUPOBAHUS.

2. MoxHo MacmTabupoBaTh MyTh MEPEMEIICHUS, IIECTKHYB 10 HEMY U

MMEePCTaCKUBaAsA KBAAPATHBIC MAPKCPHI 110 KpasiM 00BEKTA.

3.6.8 BcTraBka cHMBOJIOB U 3HAKOB

[Ipu paGoTe MOKET BOSHUKHYTh HEOOXOAUMOCTb MOCTABUTh CUMBOJI, KOTOPOTO

HCT Ha KJIaBHUATYypC. I[J'IH BCTaBKH TaKHX CHMMBOJIOB MOXXHO HCIIOJIB30BaTh (1)YHI(I_[I/IIO

Q

BceraButh cuMBoJI Crvson. st 3TOro TpeOyeTcsl BBITOJIHUTD CIAEAYOIIHNE [ark:

—  YCTaHOBHTH Kypcop, Kyaa OyJeT moMelieH CUMBOJI,

nepenT Ha BKIaAKy «BcTaBkay BepxHel maHenu HHCTPYMEHTOB,

) Q

HIEJKHYTH 110 3HAUKy CHMBOJI Cimeon,
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Cumeon

[#77ES B CrnieynanbHble CUMBONb

[LipucbT Habop

Abyssinica SIL v (OCHOBHaA NATMHWLA v

B! %S (% & ()| +],

-|.|/]0[1|2|3|4|5|6/7|8]|9
,|< =|>|?|@/A|B CDE|F

PaHee MCNonNb30BaBWMECA CHMBONbI

Kom 3HaKka u3 KOHMKOQ (LUECTH.)
00020 Abyssinica SIL

Pucynok 124 — Oxno «CumBos»

B OTKPBIBILIEMCS] OKHE BbIOEpUTE HEOOXOIUMBIN CUMBOJI,

4TOOBI OBICTpEE HAWTH HYKHBIM CUMBOJI, HCTIONB3yHTEe pasnen «Habopy.
B HeMm Bce cUMBOJIBI pacrlpe/iesieHbl 10 TpynnaM, HaupuMmep, BbIOepUTe
«CUMBOJIBI BaJIOT», €CIM HYKHO BCTaBUTh 3HAK BamtoT. Eciou ke
JAHHBIM CUMBOJI OTCYTCTBYET B Habope, BbIOepuTe Apyroi mpudrt. Bo
MHOTHX M3 HUX TaKXe €CTh CHUMBOJbI, OTJIUYHBIE OT CTAaHAAPTHOIO
HaOopa. Wnu ke BnmmuTe B CTPOKY miecTHamnatepudnbii Koa 3Haka
u3 FOHuKoa HY)XHOro BaM CUMBOJIA. [[aHHBIA KOJ MOXHO HaWTU B
Tabmmue cuMBoOB. Taxke MOXKHO  HCIOIB30BaTh  BKIAJKY
«CnenuanbHble CUMBOJIBDY [IJII BBIOOpA CHEIUMATBLHOTO CHUMBOJIA W3

CIIMCKa.
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Cumeon X

CuMBON COMETAHUE KNaBuLL
= [INMHHOE THpe Ali+Ctri+Num -

- KopoTkoe Tupe

Hepa3spbieHbi gegmc Ctri+Shift+_
[nuHHLIA Npoben

KopoTkwii npogen

1/4 npoGena

: Hepa3pbisHbiA npoden Ctrl+Shift+Space

] 3HaK aBTOpCKOro Nnpasa Alt+Clri+G

@

3aperMcTPMpPOBAHHGIR TOBAPHBIA 3HAK

™ CMMBON TOBAPHOTD 3HAKA

[472]

3HaK pasgena

1 3Hak adzaua

Pucynok 125 — Bkaaaka «CnenuajibHble CHMBOJIbD)

Jlsis OBICTpOro JIOCTyna K HY)XHBIM CHMBOJIAM Takke Hcmnoib3yite «Panee
WCIIOJB30BABIINECS] ~ CHMBOJIBI», TJ€  XPaHATCA  HECKOJIBKO  MOCIEIHHUX
MCITOJIb30BAaHHBIX CUMBOJIOB,

— Haxmute «BctaButh». BriOpanHBIi cuMBON Oyner mo0aBieH B
MIPE3ECHTALIO.
BceraBka cumBosioB ASCII

Jlnst noGaBiIeHUs] CHMBOJIOB TaKXe UCIOIb3yeTcs Tabnuma cumBojioB ASCII.

BHUMAHME! Yo6enurech, 4To uCHonb3yeTre HUPPOBYIO KiIaBHATypy, a HE
udpel Ha OCHOBHOM KiaBHaTtype. UTOOBI BKIIOYUTH HUGPOBYIO KIABUATYPY,
HaxxmMuTe kKinaBuiry «Num Locky.

Jnist aToro 3axmute knaBuity «ALT» u npu momomm nudpoBoit KiaBuaTypbl
BBEJUTE KOJI 3HAKA.
Hampumep, st no6aBienus cumBoiia maparpada (§) HaKMUTE U yIepKUBanTe

knapuiry ALT, BBegute uudpsl «789», a 3ateM ornmycrute kinapuiry ALT.
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BcraBka cuMBOJIOB IPY MOMOIIM TA0JMIBI CHMBOJIOB
C nomMompo Ta0auIBl cUMBOJIOB Windows Tak K€ MOXHO HAWTH CHUMBOJIBL,
KOTOPBIX HET Ha Ki1aBuarype. YToObl OTKPHITh JAaHHYIO TaOJUILy, BBIIIOJHUTE OJTHO
U3 CJIIEAYIOIINX JECHCTBUM:
— B crpoxke «Ilouck» nanummure «Tabauiia CHMBOJIOBY» U OTKPOMTE €e.
— OpnHoBpeMeHHO HakmuTe KiaBumu «Wint+R», B mosBUBIIEMCS OKHE

BBeAuTe «charmap.exe» u menkaute «OK».

AP TabnWLa CMMBONOB =

LWpudpT: IOAriaI V| Cnpaeka
LI #($% & "[(|)|*|+.|-].]/]0]1|2]|3|4
26 789 : ;-=:=:=-’?@ABCDEFGHI
| |J|KILIM|N|OPIQIR[SITIUVWX|Y|Z|[]|\
1/ _| |a|blc|d|e|f|g/h|i|j|k|!I{m|njo|p
glris|tjujviwx|ylz[{|||}~ i|¢|E|al¥
LI 7O 2 «|=|-® |°|£][2|3] |u|Tl-].|"
°n|val's % i |AAAAAIAZECIEE|EE ]I
T/ TIB|NJOO|OO|Ox|@|U|UU|U|Y|P|R &|4
dld|alaleec|e|élélé|i|l|T|T|0|f|0|6|6|0
o|=|elujalalu|y|p|y|AlajAlalAlg|C|¢|Cle

4nsA KonupoeaHWA: | Buifipat KonupoBaTe
(] DononHuTensHyie napameTpel

U+0021: Exclamation Mark

PucyHnok 126 — Taéimua cumBoJ10B

B otkpeiBimiemcs okHe «Tabnuna cumBosioB» (PucyHok 126) Beibepute oauH
u3 npeacTaBieHHbIXx «Habop cumMBonoBy», ux «I'pynnupoBky» u «llIpudt». Hdanee
IIEJIKHUTE Ha HYXKHBIE CHMBOJIBI, CKOMUPYHTE MX B Oydep oOMeHa U BCTaBbHTE B

HYXHOC MCCTO B IIPC3CHTALINU.
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3.6.9 3anuBka 00beKTOB U BHIOOP LIBETOB

MO>XXHO HKCIONB30BaTh pa3iuyHble 3JIMBKU JUisl ¢oHA cliaiijia, aBTOGUTryp U
mpudra 00bekToB «Text Arty.
1. Breibepure 0OBEKT,
o  YtoObl U3BMEHUTH 3aIUBKY (DOHA ClIaiia, BHIAEIUTE HYKHBIE CJIAl/IbI B
cnucke cnaigoB. Ha mpaBoit GokoBoi maHenu OyJeT akKTHUBHpOBaHa
BKkiaaka [lapamerpsl ciaiaa El
o UroObl H3MEHHUTH 3aNMBKYy AaBTO(PUTYpHI, IMIEIKHUTE IO HYXHOU
aBTouUrype J1eBoM KHOMKOW Mblmid. Ha mpaBoil GOkOBOW maHeIu
Oynet aktuBHpoBaHa Bkiajika [lapameTrpsl purypsi o]
2. YUtoObl u3MeHUTh 3auBKy mipupra oObekta «Text Art», BblaenuTe

HY)KHBIH TEKCTOBBIM 00BekT. Ha mpaBoii OokoBoil maHenn Oymaer

Ta
akTuBHpoBaHa Bkiaaka [lapamerpsnl 00bexkToB Text Art .

3. Onpenenure HYKHBIWA THII 3aJTUBKH.

4. HactpoiiTe cBoicTBa BBIOpaHHON 3anuBKU (MOAPOOHOE OMUCAHUE IS

KaXXJ10T0 TUIIa 3aJIMBKU CMOTPHUTC HI/I)KC).

[pumeuanue — J{ns aBroduryp u mpudra o0bexToB «Text Arty, HE3aBUCHMO OT BBIOPAHHOTO
TUTIA 3aJUBKH, MOKHO Tak)Ke 3aJaTh ypOBEHb Hempo3payHOCTH, MEepeTacKuBas IMOJIBYHOK HITU
BPYYHYIO BBOJISl 3HAU€HHUE B MPOIEHTaX. 3HAUYCHUE, 3a/IaHHOE IO yMOI4aHuto, coctanisier 100%.
OHO COOTBETCTBYET TIOJIHOW Hemnpo3padHocTdu. 3HaueHue 0% COOTBETCTBYET TMOJHOM
IPO3PAYHOCTH.

JlocTynHBI cjleayouue THIIbI 3aJTUBKH:
— 3ajauBKa LBETOM — BbIOEpUTE 3Ty OMIMIO, YTOOBI 3a/JaTh CIUIOUIHOM
LBET, KOTOPBIM TpeOyeTcs 3alOoJHUTh BHYTPEHHEE MPOCTPAHCTBO

BBIOpaHHOM (UTYpBI WU craia.

Janueka
3anuera LUBETOM ¥

Henpospa4yHocTe
0 (100 100%
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Pucynok 127 — Onuust «3aJ1uBKa IBETOM »

HaxxmMuTe Ha LBETHOW MPSMOYTOJIBHUK, PACIOJIOKEHHBIA HIXKE, U BbIOEpUTE

HY>KHBIW I[BET U3 JIOCTYITHBIX HA0OPOB IIBETOB WJIU 3aJaiiTe JIFOOOW I[BET, KOTOPHIi

BaMm HpaButcs (Pucynok 128).

LipeTa TEMBI

ElN EERETEET
i

B [mim ]

CJHEENRC] N

CHEENEC EN |

CTHEENRC TN

CTaHaapTHLIE LBETa

JHEL NN

‘gf MUNeTka
Opyrve useTta

Pucynok 128 — Bei6op usera

[IBeTa TeMBbI — I[BETA, COOTBETCTBYIONINE BBHIOPAHHOW TEME/IIBETOBOM
cxeme mnpe3eHTanuu. Kak TONBKO BBl NMPUMEHUTE KaKyHO-TO JPYTYIO
TEeMY WJIU [IBETOBYIO cxeMy, Habop L[BeTa TeMbl U3BMEHUTCA.
CranaapTHble BeTa — HA0Op CTaHAAPTHHIX IIBETOB.

IIunerka — UHCTPYMEHT, MPU MOMOIIMA KOTOPOTO MOXHO CKOIHMPOBATH
IBET Ha BBIJEICHHBIA TeKCT. Bribepute umHcTpymeHT «llumerkay wu
KJIIUKHUTE JIEBOM KHOMKOW MBIIIM HAa HEOOXOJIMMOM IIBETE B 00JACTH
ciaiia. BeiOpaHHBIN 1[BET MPUMEHUTCS K BbIIENIEHHOMY TekcTy. L[Ber,
MPUMEHEHHBIM K TEKCTY C IOMOIIbIO THUIETKH, OyAeT n00aBjeH B
nanutpy «HenaBuue nseray.

JApyrue mBera — IICJIKHUTE IO 3TOW HAIMMUCH, €CIU B JOCTYITHBIX
NaJUTPax HET HY’KHOTO LiBeTa. BbeiOepuTe Hy>KHbII IBETOBOM JIMAIa30H,
nepeMenias BEpTUKAIBHBIN MOJI3YHOK LBETA, U ONPEAEIUTE KOHKPETHBIN

OBCT, IICPCTACKHUBAA MHCTPYMCHT JIA BI>I60pa OBCTAa BHYTpPHU OO0JIBIIIOrO
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KBaJpaTHOTO IBeTOBOro moiig. Kak Toiapko OyneTr BbIOpaH KaKOW-TO
I[BET, B TMOJSAX CHpaBa OTOOPA3sITCS COOTBETCTBYIOIIME IIBETOBBIC
snaueHuss RGB u sRGB. Tax:xe M0XHO 3a1aTh IIBET Ha 0a3e I[BETOBOMU
mojzenu RGB, BBens HyxHble 4MCIOBbIe 3HaueHUd B noisix R, G, B
(KpacHbIM, 3€JeHbI, CUHUN), WM YKa3aThb IIECTHAJLUATEPUUYHBIA KO
sRGB B mone, otMeueHHOM 3HaKOM «#». BrIOpaHHBIN 1IBET MOSBUTCS B
okHe npennpocmorpa «Hosbii». Ecan k 00bekTy ObuT paHee NpUMEHEH
KaKON-TO ITOJIh30BATCIBCKUM IIBET, TOT IIBET OTOOpa)KaeTcsi B OKHE
«Tekymuit», Tak 4TO BBl MOYKETE CPABHUTH MCXOIHBIM U U3MEHEHHBIN

nsera. Korma mBer Oyaer 3agaH, HaXMHUTE Ha KHONKY «J00aBUTH)

(Pucynox 129).

O l Hosbii
"ﬁ‘ TeRyLLmii

R| 216 _

G: 245 |

B 215

#  D8F5D7

PucyHnok 129 — ITosb30BaTe/IbCKHI LIBET

[Tonb30BaTenbCKuii 1BET OyJeT MPUMEHEH K BBIOPAHHOMY OJJIEMEHTY U

no6agsieH B nanutpy «HemxaBHue npeTay.

IIpumeuyanune — Takue ke TUNBI I[BETOB MOXKHO HCIOJIb30BaTh HpU BbIOOpE IBeTa OOBOJKU
aBTO(UTYpBI, HACTPOUKE I[BETa MIpU(Ta WM U3MEHEHUHN I[BeTa (DOHA MIIM TPAHMIL] TAOIHIIBI.

— TI'paameHTHAas 3aJMBKa — BBIOEPUTE ATy OMIMIO, YTOOBI 3aJUTh CIIAN]T
win GUrypy ABYMs I[BETaMH, IJIABHO MEPEXOISIUMH JIPYyT B JApyTa

(Pucynok 130).
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3anMeka

IpanMeHTHaA 3anvBka v
CTnb HanpaeneHwe
JIMHEeHHbIA v

Yron g*° 2

' W

TOYKM rpaaueHTa

LieeT [NonoxexHue

|| 0%, a0
HenpozpayHocTe
0 (100 100 % .,

Pucynok 130 — I'paguenTHast 32 1MBKa

Ctuab — BBIOEpPUTE OJIMH W3 JOCTYIHBIX BapuaHTOB: JIMHeHBbINH
(uBeta WU3MEHSIOTCS 1o IPSAMOMU, TO €CThb 1o
TOPU30HTATBHOW/BEPTUKAIBLHON OCH WIIW IO AUArOHAIH O] YoM 45
rpagycoB) uinu PagumanbHblii (I[BeTa U3MEHSIOTCA IO KPYry OT
LEHTpa K KpasiMm).

HanpaBienue — BwiOepute 1mabmoH u3 MeHwoo. Ecnu BbeiOpaH
JInHeHHBIN T'paAMEHT, JOCTYNHBI CIEAYIOIIME HAIMPABICHUS @ U3
JIEBOTO BEPXHErO yIJIa B HWKHHUM IPaBbIM, CBEPXY BHHU3, U3 MPABOIO
BEPXHEro yrjia B HWXKHUW JIEBBI, CIpaBa HAJIEBO, U3 MPABOrO
HIDKHETO yIVIa B BEPXHUU JIEBBIM, CHU3Y BBEpX, U3 JIEBOTO HHUKHETO
yTila B BEpXHUU MpaBbIi, cieBa HanmpaBo. Ecnu BeiOpan PaaunanbHblii
IPauEeHT, JOCTYIEH TOJIbKO OJMH IA0JIOH.

¥YroJa — ycTaHOBUTE YMCIOBOE 3HAYEHUE ISl TOYHOTO yTila Iepexoia
L[BETA.

Touka rpaameHTa — 3TO ONpPENEIICHHAs TOYKA MEPEX0Aa OT OAHOTO

1[BETA K JPYromy:
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o Yto0b1 100aBUTH TOUKY TpajreHTa, Mcnonb3yiiTe
kHOTNKY JIo6aBUTEL Touky rpagnenta & yrm momyHoK.
Moxxno no0aButhb 10 10 Touek rpaauenta. Kaxnas cinegyromas
n00aBlIeHHAs TOYKa I'PaJue€HTa HUKOUM 00pa3oM HE MOBIHSET
Ha BHEIIHWM BUJI TEKYILEHW I'PaIUCHTHON 3aJIMBKH.
o YtoOb! yAaIUTh ONPEIeTICHHYIO TOUKY I'PaJIneHTa,
HCTIONB3YHTe KHONKY Y AAUTh TOUKY I'PaAHeHTa .
o YT0ObI UBMEHUTH MOJIOKEHUE TOUKHU TPAJIUCHTA,
VICIIOJIB3YMTE MOJI3YHOK WK YKaxkute «llonoxxenue» B
MPOLIEHTAX JI1 TOYHOTO MECTOIOJI0KEHUS.
o YToObI MPUMEHUTH IIBET K TOUKE TPAJUCHTA, IIESTKHUTE
TOYKY Ha MaHeJHu MOJI3YHKa, a 3aTeM HaxxkMuTe «L[BeT», 9To0n
BBIOpaTh HYKHBIH IIBET.
N300pakeHne WJIM TeKCTypa — BBIOEpPUTE OITY OIIUIO, YTOOBI
UCIOJIB30BaTh B KauecTBe (hoHA (PUTYPHI WU Cllaliia N300paKeHne WIH

npeaycTaHoBIEHHYIO TeKcTypy (Pucynok 131).

Sanueka
M3o0paeHe UNU TEKCTYpa v
BriOpare W3o00pakeHue bl

PactaxeHwe v

13 TEKCTYpbI

BuiOpars v

Henpo3pa4yHocTe

0 (100 100 % _

Pucynok 131 — U300pakeHHne HJIN TEKCTypa

o Ecmu Ttpebyercs wucmonb3oBaTh H300pakeHHWE B KadecTBe (¢oHA
GUTYpBHl WU Cllalijla, HAOKMHTE KHOIKY «BBIOpaTh M300pakeHHe» |
no6aBbTe n300paxkenue «U3 ¢aiisia», BEIOpAB €ro Ha *KECTKOM JIHCKE

komnbtorepa, win Ilo URL, BCTaBUB B OTKpBIBIIEMCS OKHE
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cootBetTcTBytOImMi URL-anpec, unu M3 xpanunuina, BEIOpaB HY»KHOE
N300paKeHNEe, COXpAaHEHHOE Ha MOopTaIe.

o Ecmu tpebyercs HMCMoiab30BaTh TEKCTYpy B KauecTBe (oHA (UTYPHI
WU Cllaiiia, pa3BepHUTE MeHIO «M3 TEKCTypbl» U BBIOEPUTE HYKHYIO
MPElyCTAHOBJICHHYIO TEKCTYPY.

o Hoctynssl cnenytomue TeKcTypsl: Xoacer, Kapron, TemHas TkaHb,
IHecok, I'panut, Cepas Oymara, Bazanue, Koxka, KpadgrOymara,
Manupyc, lepeso.

o B Tom ciyuae, ecnu BeIOpaHHOE M300pakeHHWE UMEET OOJIbIINE WU
MEHBIITME Pa3Mephl, YeM aBTOPUTYpa WIH CIaii[, MOXHO BHIOpATh U3
BBITAIAlONIETO crucKa napamerp «Pactsxkenue» wnm «Ilnutkay.

o Omnuus «PacTsbkeHue» MO3BOJISIET MOJAOTHATH pa3sMep H300pakeHUs
MO/ pa3Mep ciaiia uim aBToQUryphl, 4TOOBI OHO MOTJIO MOJTHOCTHIO
3alO0JIHUTh IPOCTPAHCTBO.

o Omnuus «Ilnutka» mo3BOJsAET OTOOpPa)KaTh TOJBKO YacThb OOJIBIIETO
M300paKEHUsSI, COXpaHSA €ro HUCXOJHBIE pa3Mephbl, WU TMOBTOPSTH
MEHbIIIee U300paKEHHE, COXPaHssl €ro MCXOJHbIE pa3Mephl, M0 Bcei
MJIOMAAN Claia Wi aBTOPUTYPHI, YTOOBI OHO MOTJIO TOJHOCTHIO

3aIlOJIHUTD IIPOCTPAHCTBO.

IIpumeuanue — JlioOasi BbIOpaHHAs NPEIyCTaHOBJICHHAs TEKCTypa IOJHOCTBIO 3allOJIHSET
IPOCTPAHCTBO, HO B CIIy4ae HEOOXOJUMOCTH MOKHO IPUMEHHTD 3 ekt PacTsxenue.

— VY3o0p — BBIOGpPUTE 3Ty OMIUIO, YTOOBI 3aJUTh CIAWI WU (QUTYPY C
MIOMOIIBIO JIBYXIIBETHOTO PHUCYHKa, KOTOPBI 00pa3oBaH peryJsipHO

MOBTOpPSIOIMUMUCS deMenTamu (Pucynok 132).

BanWeka
Yaop v

Y3op

LIBeT nepegHero nnaka v

LigeT choHa v

Henpospa4yHocTe
0 (100 100%
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Pucynok 132 — Onuus «Y3op»

O ¥Y30p — BeIOEpUTE OJIUH U3 TOTOBBIX PUCYHKOB B MEHIO.
o IIBeT mepeaHero ImjiaHa — HaXMHTE Ha ATO IIBETOBOE II0JIE, YTOOBI
W3MEHUTH IBET AJIEMEHTOB y30pa.
o LBer poHa — HaXKMUTE HA 3TO LIBETOBOE M0JI€, YTOOBI U3BMEHUTH LIBET
dhoHa y3opa.
— be3 3anuBKkmM — BpIOepuTe 3Ty OMIMIO, eciu Bbl BoOOIEe HE XOTUTE

HCIIOJIb30BAaTh 3aJIMBKY.

3.6.10 Pabora c o0beKTaMHu Ha cjaijge

MO>XHO U3MEHSITH pa3Mep Pa3INdHbIX O0BEKTOB, IEPEMEIIATh  TTOBOPAYHBATH
UX Ha Clap[e BPYYHYIO [PU IIOMOIIU CIELHUAIBHBIX MapKepoB. MOXKHO Takxke
TOYHO 33/1aTh pa3Mepbl HEKOTOPHIX OOBEKTOB U UX MOJIOKEHHE C IOMOIILIO TTPaBOH

OOKOBOI MaHeTu WK OKHA «JlOTIOTHUTENbHBIE TapaMETPhI».

Ilpumeuyanue — CrnHMcOK BCeX COYECTAHHWM KJIABUIN JJIsi YMPaBICHHUS cladgaMyd JOCTyIeH (CM.
[Tpunoxxenue 2).

N3menenue pa3mepa 00beKTOB

Jlns mu3MmeHeHuss pasmepa aBTOoGUIypbl / H300paskeHusi / auarpamMmbl /
TabJMIbLl / TEKCTOBOIO IOJs IIEPETACKMBANTE MaJe€HbKME KBamparel| |
pacmoyio)KeHHbIe TO KpasM 00bekTa. UTOObI COXpaHUTh HCXOJHBIE MPOTOPIUU
BBIOpaHHOTO OOBEKTa MPU M3MEHEHUHU pa3zMepa, yaep:kuBaite kiaBuiny «Shifty u

HepeTaCKHBaﬁTe OIWH U3 YTJIOBBIX 3HAYKOB.

L

"

Pucynok 133 — U3meHnenune pasmepa o0bekTa
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UroOsl 3aaTh TOYHYIO IIMPUHY W BBICOTY AMArpaMMbl, BBIIECTUTE €€ Ha
ciaiiie u ucnoib3yiite pazaen «Pa3mep» Ha mpaBoil OOKOBOW MaHENU, KOTOpas
OyJeT akTUBHPOBaHA.

UroOsl 3a/1aTh TOUYHBIE pa3MEPbl H300PaKeHUs1 UM aBTOQUIYPHI, LIEIKHUTE
NpaBOW KHOIMKOW MBIIIN 110 HY>)KHOMY OOBEKTY Ha cllaiifiec 1 BbIOEPUTE MyHKT MEHIO
«/lonomuurenpHble  MapaMeTphl  U300pakeHUs/PUrypb». YKaKUTe HYKHbIC
3HaueHUA Ha BKiajke «Pasmep» okHa «JlomoiHUTENbHBIE MapaMETPhDy U HAXKMUTE
KHONKY «OK».

N3menenne ¢popMsbl aBTOPUIYP

[Ipy m3MeHEeHUM HEKOTOPBIX (UTYp, Hampumep, (GUTYPHBIX CTPEIOK WU
BBIHOCOK, TaKKe JOCTYIEH JKENThIH 3HauoK B (opMe pomba <. OH mo3Bomser
U3MEHATh OTJAENbHbIE MapaMeTpbl (OpMbl, HAIpUMEp, JJIMHY YyKa3aTess CTPEIKU

(Pucynok 134).

Pucynok 134 — U3menenue opmbl aBToGurypsi

UtoOsl u3MeHHTHh (HOpPMY aBTOPUTYPHI, BbI TAKXKE MOXKETE HCIIOJIb30BAThH
onuuio «M3MEHUTh TOYKU» B KOHTEKCTHOM MEHIO.

N3MeHNTh TOYKM WCHONB3YETCA Uil PEIAKTUPOBAHUS (HOPMBI WU

MU3MEHEHHS KPUBU3HBI aBTO(UTYPHI.

1. YUToObl aKTUBUPOBATH pEIAKTUPYEMbIC OMOPHBICE TOYKU (DUTYPHI,

MICJIKHUTE TI0 PUTYype MPaBOil KHOMKON MBI U B KOHTEKCTHOM MEHIO

BbIOepuTe MyHKT «M3MeHuTh Toukn» (Prucynok 135). UepHbie KBaapaThl,

KOTOpBIE CTAaHOBSTCA AKTHUBHBIMHM, — 3TO TOYKH, IJI€ BCTPEUAIOTCS JBE

JUHUY, a KpacHas JuHUs ouepunBaet ¢purypy. lllenkuure u neperaniure
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KBaapar, YTOOBl M3MCHUTH ITOJO0KCHHE TOYKH W HM3MCHHTH KOHTYP

burypsr.

8< Beipe3athb
[ Konuposatb

(B Bcrasurb

MopAaok '
BbipaBHWBaHWE »

MosopoT '
COXpaHWTb KaK PUCYHOK

M3MEHWTb TOYKH

[y OononHuTenbHbIE NapamMeTph imy'pbt

(=] AobasuTs KoMMEHTapHiA
[063aBUTL B MAKeT
& Tvnepccuinka

Pucynok 135 — IIyHKT KOHTEKCTHOT0 MeHI0 «U3MeHUTH TOYKN»

[Tocne caBura onopHOM TOYKU (PUTYpBI, IOSABATCA JIBE CUHUE JJUHUU C OEJIBIMU
KBaJpaTaMyd Ha KOHIAX. JTO KpuBbIe be3be, KOTOpBIE IO3BOJISIIOT CO3/1aBaTh
KPUBYIO U U3MEHATH €€ 3HAUYCHHUE.

[Toxa onopHbIe TOYKHU aKTUBHBI, Bbl MOXKETE TOOABIISTh U YAAIATH UX:

Yrobbl 1006aBUTH TOUKY K Qurype, yaepxkupaite Ctrl u menkHuTe MecTo, rie
Bbl XOTUTE 100aBUTh OIOPHYIO TOUKY.

YtoOsl yaanuth TOUKY, yjaepxuaiTe «Ctrl» 1 meJKHUTe 10 HEHYKHOU TOYKE.
Ilepememenue 00bEeKTOB

JUiss  M3MEHEHHs MEeCTONoJIOKeHUs aBTOGUrypbl / u3o0pakeHuss /

AUArpaMMbl / Ta0JMIbI / TEKCTOBOIO MOJISI UCIIOJIb3YUTE 3HAYOK « ‘3}‘», KOTOPBIN
MOSIBJISIETCA TIOCJIE HAaBEJEHUS Kypcopa MbIIM Ha 00beKkT. [leperamure 00beKT Ha
HY>KHOE MECTO, HE OTITyCKas KHOIKY MbIIIK. YTOOBI nepemeniats 00bEKT ¢ I1arom B
OJIUH THKCeNb, yaepxkuBaite kimauiny «Ctrl» W HCHOAB3yHTE CTpENKH Ha

KkiaBuarype. UToObl mepemeniath OOBEKT CTPOro MO TOPH3OHTAIW/BEPTUKATH M
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OpPEAOTBPATUTh €ro0 CMEIICHUWE B IMEPIECHIUKYISIPHOM HANpaBlICHUU, MIPU
MePETAaCKUBAHUY YepKUBaiTe KiaaBuiny «Shifty.

UtoObI 3a1aTh TOYHOE TTOJIOKCHUE H300PaKeHHUs1, IICIIKHUTE TIPaBO KHOTIKOM
MBIIIU 110 U300PKEHUIO Ha Cllaiijie ¥ BhIOEPUTE MYHKT MEHIO «JlomoaHuTEIbHbIE
napaMeTpbl U300paxeHus». YKaxXuTe Hy X Hble 3HaueHus1 B pazzene «llomoxenue»
OKHa «JlOTOJIHUTENIbHBIE MTAPAMETPBI» U HAXMUTE KHONIKY «OK».

IHoBopoT 00BbEKTOB

UtoOsl Bpy4HYIO MTOBEPHYTH aBTO(UIYpY / n300paxkeHune / TEKCTOBOE MoOJIe,
HABEJIUTE KypCOp MBIIIN HA MAapKEP MOBOPOTA «**'» H MEPETALUIUTE €ro M0 YaCOBOU
CTPEJIKE WUJIU TPOTUB YACOBOM CTPEJIKHU.

UTtoObl OrpaHWYUTh YroJ TOBOpoTa ImaroMm B 15 rpaagycoB, 1mpu
MMOBOPAYMBAHNH YEPKUBaTe KIaBuIry «Shifty.

UtoObI MoBepHYTHh 00BEKT Ha 90 TrpaaycoB MPOTHUB YAaCOBOM CTPEIKHU WIIH IO
4acOBOM CTPEJIKE WM OTPA3UTh OOBEKT MO TOPU3OHTAIN WU 10 BEPTUKAIN, MOKHO
ucnosb3oBaTh paznen «lloBopor» Ha mpaBoil OOKOBOM maHenw, KoTopas Oyjaer

aKTUBUPOBAHA, KaK TOJIbKO OyJeT BBbIIEIEH HYXHbIM 00beKT. UTOOBI OTKpBHITH €€,

Haxmute Ha 3Ha40K [apamerpsl purypnl B2 win IMapamerpbl H300pakenns: E

CIIpaBa. Haxxmute Ha OJHY M3 KHOIIOK:

o Kuomka , 4ToOBl MOBEepHYTh (urypy Ha 90 rpamycoB MNpOTHUB

4aCOBOU CTPENKH,

o Kuonka ©~ , 4To6bI noBepHyTh Gurypy Ha 90 rpagycoB Mo 4acoBOi

CTpelIKe,

o Kuonka 4\, aro6b oTpas3uTh (Urypy MO TOpU30HTAIU (ClieBa

HaIpaBo),

<
o Kxomnka ™ yT0OBI OTpa3uTh PUTYpYy MO BEPTUKAIU (CBEPXY BHU3).

Takxe MOXHO LIENKHYTh NPAaBOM KHOMKON MBIIIK MO OOBEKTY, BbIOpATh U3

KOHTEKCTHOTO MEHIO MMyHKT «IIoBOpOT», a 3aT€M MCIO0JIb30BaTh OJUH U3 JOCTYITHBIX

BApUAHTOB OBOPOTA OOBEKTA.
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YroObl MOBEpPHYTh OOBEKT HAa TOYHO 3aJaHHBIA YTroJl, HAOKMHUTE Ha CCBUIKY
«/lomonauTEeNBHBIE TApaMETPbD» Ha MPaBOil OOKOBOW MaHENW M HUCIOIB3YHTE
BKIaaKy «IIoBOpoT» B OKHE «/lOIONMHUTENBHBIE MAapaMETPbDy. YKaXUTE HYKHOE

3HAYCHUEC B I'paaycax B II0JIC «YT0JI» U HAXKMUTE KHOIIKY «OK».

3.6.11 BpipaBHMBaHHe U YIOPSA0YMBaHNE 00bEKTOB HA CTPAHUIIE

JloGaBneHHbIe aBTOMUTYPHI, U300pPKECHUSI, THATPAMMBbI W TEKCTOBBIE OIS
Ha CJlaiijie MOXHO BBIPOBHSTh, CTPYIIIUPOBATH, PACIOJIOKUTH B OIMPEACICHHOM
MOPSAKE, PaCUpPEeUTh O TOPU3OHTAIN U BEpTUKAIU. JIJIsi BBITIOJTHEHUS JIFOOOTO
13 TUX JIEHCTBUI CHayYajla BEIOEPUTE OTACIBbHBIM OOBEKT MM HECKOJIBKO 0OBEKTOB
Ha cTpanuiie. /{15 BbleNeHrs HECKOJIbKIX 00BbEKTOB yaepxkuBanTe kiapuiy «Ctrly»
U IIeJIKalTe MO HYXHBIM OOBEKTaM JIEBOW KHOMKON MbIA. UYTOOBI BBIJAEIUTH
TEKCTOBOE M0JIe, MIEIKANTE M0 €ro rpaHulle, a HE MO TeKCTy BHYTpu Hero. [locie
3TOTO MOKHO HCIIOJIb30BaTh WJIM OMHUCAHHBIE HUXKE 3HAYKH, PACIOJIOKEHHbIE Ha
BKIaaKe «I aBHas» BepxHEW MaHENU MHCTPYMEHTOB, WM aHAJIOTMYHbIE KOMAaHJIbI
KOHTEKCTHOT'O MEHIO, BBI3BIBAEMOI'0 IPABOM KHOMKOW MBIIIIH.

BripaBHuBaHUE 00bEKTOB

YToOBI BRIPOBHSATH J[Ba WK 00JI€€ BBIIEICHHBIX O0BEKTOB,

1. lllenknute 10 3Hauky BblpaBuuBanue uryp = na Bkuagke
«I'maBHas» BepXHEW MaHeNU HMHCTPYMEHTOB M BbIOEpUTE OJMH U3
CJICAYIOIIUX BAPUAHTOB:

O BbIPpOBHAITH OTHOCHUTEJBLHO CJIAHIAa, YTOOBI BHIPOBHSITH OOBEKTHI
OTHOCHUTEJIBHO KpPaeB Clan/a.
O BbIpOBHATH BbIeJNeHHbIE 00bEKThHI (3Ta OMNUMS BbIOpaHa IO
YMOITYaHUIO), YTOOBI BBIPOBHATH 00BEKTHl OTHOCUTEIBHO JIPYT JApyTa.
2. Emie pa3 Ha)KMHUTE Ha 3HA4OK BripaBHuBanue guryp 1= u Beibepure us

CIIMCKa Hy}KHLIﬁ THUII BBIpABHUBAHUWS:

O BBIpPOBHATH MO J1eBOMY Kpam , UTOOBI BBIPOBHSATH OOBEKTHI IO
TOPU30HTAIM IO JIEBOMY Kpar CaMOro JIEBOIO OOBEKTA/O JIEBOMY

Kparo cliaija.
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0 BbIpOBHATH 10 ueHpr, 9TOOBI BBIPOBHATH OOBEKTHI TI0

TOPU30HTAIHM 110 UX LIEHTPY/IO LIEHTPY cllaija.

O BBIpPOBHATH MO NpaBoMy Kpar (=], 4TOObI BBIPOBHITh OOBEKTHI IO
TOPU30HTAIM IO TMPAaBOMY Kparw CaMoro MpaBoro OOBEKTa/TIO

MIPaBOMYy Kparo clana.

1}
0 BbIPOBHATL N0 BepXHeMy Kpaio 'l |, 4TOOBI BEIPOBHATH OOHEKTHI

MO0 BEPTHKAJIM IO BEPXHEMY Kpar CaMoro BEPXHEro OO0BEKTa/To

BEPXHEMY Kparo ciiaiiaa.

o BbipoBusTh mo cepeanne [!%], 4TOGH BEIDOBHATH OGBEKTHI 110

BEPTHUKAIH 110 UX CEPEANHE/TIO CepeIHE Claia.

O BbIPOBHATHL 0 HUKHEMY KParo , UTOOBI BHIPOBHATH OOBEKTHI 110
BEPTHUKAJIU 110 HIDKHEMY KPal0 CaMOTr0 HMYKHETO 00BEKTa/TI0 HIHKHEMY
Kparo ciaija.

MO>HO TaKkXe HIEIKHYTh 1O BbIIEJIEHHBIM 00bEKTaM MPaBOil KHOMKOW MBI,
BBIOpATh M3 KOHTEKCTHOTO MEHIO MYHKT «BbhIpaBHUBaHWE», a 3aT€M HCIOJIb30BaTh
JOCTYITHbIE BAPUAHTHI BIPABHUBAHUS OOHEKTOB.

Eciu Ttpebyercss BBIPDOBHATH OJIWH OOBEKT, €ro MOXXHO BBIPOBHATH
OTHOCHUTEJNIBHO KpAaeB CTPAHUIbBI WM TOJIEW cTpaHulbl. B 3ToM ciydae 1o
YMOJIYaHUIO BbIOpaHa onuus « BeIpOBHATh OTHOCUTEIBHO CIIal1a.

Pacnpenenenue 00beKTOB

UrtoOsl pacripefesiuTh TpU WU 0oJiee BHIOPAHHBIX OOBEKTOB MO TOPU30HTAIU
WJIU BEPTUKAIN TaKUM 00pa3oM, YTOOBI MEX1Y HUMH ObLJIO paBHOE PACCTOSIHUE,

1. Illenkuute 1o 3HauKy BuipaBauBanue gpuryp = na Brnagke «MakeT»
BEpXHEH MaHeNIM HMHCTPYMEHTOB U BBIOEPUTE OJUH M3 CJIEAYIOUINX
BapUAHTOB:

O BBbIPOBHAITH OTHOCHTEJBHO CJaiiAa, YTOOBI paclpeaeuTb OObEKTHI

MEXKy KpasiMu Cllaija,
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0 BbIpOBHATH BbleJeHHbIe 00beKTbl (3Ta omnuus BbhIOpaHa IO
YMOJTYAHUIO), YTOOBI PACTIPENETUTh OOBEKTHI MEXKIYy IBYMS
KpalHUMHU BBIJICTICHHBIMU OObEKTaMHU.

2. Emie pas Ha)KMHUTE Ha 3Ha40OK BripaBHuBanue guryp /= u Bpibepure us

CIIMCKa HY>KHBIM THUI paclpeIeICHHUS:

o Pacopemenurs 1m0  TrOPM30HTAJIHU , yTOOBl ~ PAaBHOMEPHO
pacnpenenuTh OOBEKTHl MEXIy CaMbIM JICBBIM W CaMbIM IPaBBIM

BBIACIICHHBIM 00BEKTOM/JIEBBIM H IIpaBbIM KpacM cnafma.

o PacnpeneaurTs 10 BEpTHKAJIN , YTOOBI PABHOMEPHO PACTIPEACTUTh

OOBEKTHl MEX]y CaMbIM BEPXHUM M CaMbIM HUKHUM BBIIEJIEHHBIM
00BEKTOM/BEPXHUM U HUKHUM KpaeM cliaiiza.

MOXHO TaKkKe MIENKHYTh 10 BBIICIEHHBIM 00bEKTaM MPaBOil KHOMIKOW MBIIIIH,

BBIOpAaTh M3 KOHTEKCTHOTO MEHIO MYHKT «BbIpaBHUBaHUE», a 3aT€M HMCIOJb30BaTh

AOCTYIIHBIC BAPHUAHTHI pACIIPCACIICHNA OOBEKTOB.

[ IIpumeuanue — [TapameTpsl pacnipeiesieHlsl HEAKTUBHBI, €CITU BBIJICIICHO MEHEE TpeX 00BEKTOB.

I'pynnupoBka 00beKTOB

YroOwsl crpynmupoBaTh JBa WM 0o0yiee BBIOPAHHBIX OOBEKTOB HIIU
pasrpynmupoBaTh MX, LIEJKHMTEe N0 3Hauky Ilopsaok guryp ™ Ha Bkiajke
«I'maBHas» BepxHEW MMaHENW HWHCTPYMEHTOB U BBIOGPUTE U3 CIHCKA HYXHYIO
OTILINIO:

— CrpynnupoBarhb :%:, 4TOOBl OOBEAMHUTH HECKOJIBKO OOBEKTOB B
rpynmy, TaK 4YTO WX MOXHO OyJeT OJHOBPEMEHHO ITOBOPAYMBAThH,
nepeMeniarb, W3MEHATh HMX pa3Mep, BBIPABHUBATH, YIOPSIOYNBATH,
KOIIMPOBAaTh, BCTaBJIATh, GOPMATUPOBAThH KAK OJIUH OOBEKT.

i

— PasrpynnupoBaTth “ , 4TOOBI pa3rpynnmupoBaTh BBIOPAHHYIO TPYIIITY

paHee CrpynnupoOBaHHBIX OOBEKTOB.
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MOKHO TaKxe IOICJIIKHYTH I10 BBIACIICHHBIM 00BeKTaM HpaBOﬁ KHOIIKOM MBIIIH,

BBI6paTB N3 KOHTCKCTHOI'O MCHIO ITYHKT ((HOp?II[OK», a 3aTCM HCIIOJIB30BAaTh OIIIHUIO

«CrpynnupoBaTh» WiH «PazrpynnupoBaTh.

IIpumeuanue — [lapamerp «CrpynnupoBaTh» HEAKTHUBEH, €CJIHM BbIIEJICHO MEHEE JBYX OOBEKTOB.
[Tapamerp «PasrpynnupoBaTh» aKTHBEH TOJIBKO IIPH BBIJCIECHUH pPaHEE CrPyHNIHUPOBAHHBIX

00BEKTOB.

YnopsiiounBanue 00beKTOB

UYroObl ompeneneHHbIM 00pa3oM pacloJIOXKUTh BBHIOPAHHBIA OOBEKT WIH

00BEKTHI

(HaHpI/IMep, NU3MCHUTL HX TIIOPAAOK, CCIN HCCKOJIBKO 00BEKTOB

HaKJIaBIBAIOTCA APYr Ha Jpyra), IeJKHUTe 1o 3Hauky Ilopsmok guryp ™ Ha

BKJIQJIKC «['maBHas» BerHeﬁ I[MaHCJIM HUHCTPYMCHTOB U BBI6€pI/ITC N3 CIINCKa

HY>KHBIM THUI PACIIOJIOKEHHS:

o (g
IlepenecTH Ha MepeIHUil IIAH ™

, YTOOBI MEPEMECTUTh BBHIOPAHHBIN
00BeKT (OOBEKTHI), TaK YTO OH OyAEeT HAXOAUThCA TIEpel BCEMU
OCTaJIbHBIMU OOBEKTAMH,

IlepeHecT Ha 3aJHMH IUIaH | 4r0GhI MIEPEMECTUTh BBIOPAHHBIN
00BbeKT (OOBEKTBI), TaK UYTO OH OyJeT HaXOJMUThCS II03aJU BCEX

OCTaJIbHBIX OOBEKTOB,

IlepenecTn BHepen .._'l, 9TOOBI TIEPEMECTHTHh BBIOPAHHBI OOBEKT
(OOBEKTHI) Ha OJWH YypPOBEHb BIEpEJ MO OTHOUICHUIO K JPYTUM
00BbEKTaM.

IepenecTH Ha3am "o, 49TOOBl IIePEMECTHTh BBHIODAHHBIH OOBEKT

(0OBEKTHI) Ha OJIMH YPOBEHB Ha3aJ MO OTHOIIECHHUIO K IPYTUM O00OBEKTaM.

MoOXHO Takke IIETKHYTh MO BBIJICIICHHOMY OOBEKTY WM OOBEKTaM MpaBOil

KHOIIKOM MBIIIH, BBIOpaTh M3 KOHTEKCTHOTO MeHI0 MyHKT «llopsigok», a 3aTem

HUCIIOJIb30BATh JOCTYIIHBIC BaApUAHTLI PACIIOJIOKCHUSA OOBEKTOB.
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3.6.12 BcraBka 00bEKTOB

B penakrope mpeaycMoTpeHa BO3MOXHOCTb BCTaBKM B JOKYMEHT BHELIHMX
(aiinoB (00BEKTOB), TAKUX KAK TAOJIULIbI, IPE3EHTAUU UIN TEKCTOBBIE JOKYMEHTHI.
OTO MO3BOJIAET CBSA3aTh B OJHOM (hailie pPa3sHOPOJHBIE JAHHBIE WM IPOCTO
KOMITAKTHO XPaHHUTh CCHUIKU Ha HUX.

[Ipu BcTaBKe 00BEKTa MOXKHO BBIOpaTh, Kak OH OyIeT OTOOpa)kaThCs Ha
CTpaHUILIE: B BUJE MUHHUATIOPHI (YMEHBIIEHHOW KOMHMU COJAEPKUMOIr0) WM B BUIE
MKOHKH.

[IpemycMoTpeHbI 1Ba BapuaHTa BCTaBKH 00OBEKTA!

—  Kak mununartopa;

—  Kak ukoHka.
JI;1s1 BcTaBKM 00BEKTA CIIEIYEeT BBHITTOTHUTD JEeHCTBUS:

1. YcranoBute Kypcop B TO MECTO JOKYMEHTa, Ky/1a TpeOYEeTCsl BCTABUTH OOBEKT;
2. OTKpoiiTe qUaIoroBoe OKHO BCTABKM uepe3 MeHIo «BcraBkay — «OObeKTY;
3. Jlasee B BBINAAAIOIIEM CIIUCKE BEIOEPHUTE CIIOCOO BCTABKH:

-

] BcTaEuTe O0REKT Kak MUHWaTIOpa

] BCcTaBuTe 0DBEKT KaK MKDHKEA

e BcraButh o00bekT kKak Munuatiopa: Coxpepxumoe (aiina Oyxaer

0TOOpaxaThCsl B JOKYMEHTE B PEKUME MPEANPOCMOTpa (MPEBBIO).

e BcraBuTh 00beKT KaKk MKOHKA: BMecTo mpeampocMorpa ConepKUMOro B
JOKYMEHTEe OyJeT oToOpa)kaThbCs CTaHAApTHAas MKOHKA, COOTBETCTBYIOILAS
tuny (¢aitna (Hanpumep, 3Hadok W s Word, ukonka PPTX nns
npe3eHTtanuu). JIBOWHOM IIETYOK 1O MKOHKE OTKpoeT ain  amis

PCOaKTUPOBAHUA.
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Ecnu BeI BBIOpanu oroOpakeHue B Bujae MuHHATIOpHl (Pucynok 136), ee
BHCITHUWA BHUJ MOXXHO HACTpOUTh. [Ipu BBIFCICHHH BCTaBIEHHOTO OOBEKTA
CTAaHOBSITCS ~ JIOCTYMHBI ~ WMHCTPYMEHTHI  (OpMaTUpOBaHUS,  AHAJIOTUYHBIC

MHCTPYMEHTAM PEIaKTUPOBAHUS PUCYHKOB.

‘Chaiia_3_TpoBepIH_BOSMOXHOCTel_peakTopa_npesenTaLit (2) ppix

Pucynok 136 — Pe3ysabTatr BcTaBKH 00beKTa B BH/le MUHHATIOPBI

Knomnka «PenaktupoBath 00BEKT» MO3BOJSET OBICTPO OTKPBHITH HCXOJHBIN
(aiin 111 BHECEHUS! U3MEHEHUIM.

JlonoTHUTENIBHBIE TTApAMETPHI:

o Ccpuika «JlOMOMHUTENbHBIE MapaMeTpbl» OTKPbIBAE€T 0Oojiee TOHKHE
HAaCTpOMKH (OpMATUPOBAHMS, TaKUE€ KaK I[IOJIOKEHUE Ha CTpPaHHUIIE,

MPUBA3KaA K TCKCTY, BHYTPCHHUC ITOJIA U 3allUTA OT U3MCHCHMH.

[Ipu BeIOOpEe oTOOpakeHUe B Bujae MKOHKU (PucyHok 137), ee BHemIHUN BU
MO>XHO HacTpouThb. [Ipu BBIIETIEHUN BCTAaBIEHHOTO OOBEKTAa CTAHOBATCS JOCTYITHBI

WHCTPYMEHTHI (HOpPMATHUPOBAHUS, AHAJTOTUYHBIE HHCTPYMEHTAM pPEIaKTUPOBAHUS

PUCYHKOB.
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Chnaiiag_ana_npoBepKn_BO3MOXKHOCTEN_pejakTopa_npe3eHTauun.pptx

W

DOCX

TecToBbI AoKymeHT.docx

Pucynok 137 — Pe3yabTaT BCTABKH 00bEKTA B BUJEC HKOHKHU
3.7 Marematu4eckue (popmMyJibl

3.7.1 BcraBka ypaBHeHUM

B pemaktope mnpe3eHTanuMii MOYKHO CO3[aBaThb YpPaBHEHUs, HCIOJb3Ys
BCTPOCHHBIE LIA0JOHBI, PEJAKTUPOBATh UX, BCTABJIATh CIELMAIbHBIE CUMBOJIBI (B
TOM 4YHCJIE MAaTeMaTHYEeCKUE 3HaKH, Tpedyeckue OyKBbI, AUAKPUTHUYECKUE 3HAKU U
T.1.).

Jlo0aBy1eHHEe HOBOT0 YPaBHECHUSA

YToOBl BCTAaBUTh YPABHEHHUE U3 KOJUICKIIUU:

1. mepelinute Ha BKIaaKy «BcTaBkay BepxXHEH NaHEIH HHCTPYMEHTOB,
2. HaXMUTE Ha CTPEJIKY PSAOM CO 3HAUYKOM Y paBHEHHeE 1X Ha BEPXHEHN
MaHEJId UHCTPYMEHTOB,
3. B OTKpBIBHIEMCS BBINAJAIOIIEM CIIHCKE BBIOEPUTE HYKHYIO KAaTETOPHUIO
ypaBHEHMU. JIOCTYIIHBI CIEAYIOIINE KATETOPUU:
o CuMBOIBI,

o JlpoOwu,
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o Hnnekcsl,
o Papuxkansl,
o MHnrerpansl,
o KpymnHsie onepaTopsl,
o CkoOku,
o @yHKuuM,
o Jnakputnueckue 3HaKH,
o Ilpenenst u norapudmel,
o Omneparopsl,
o Marpuus!.
4. menkHuTe o ONPEICIICHHOMY CUMBOJTY/ypaBHEHHUIO B
COOTBETCTBYIOILIEM Ha0Ope MaOIOHOB.

BriOpanHbIli CUMBOJI WM ypaBHEHHE OyAyT BCTaBJICHBI B IIEHTPE TEKYIIETO
cnaiina. Ecnu BeiOpaHHasi CTpoKa IMycTa, ypaBHEHUE Oy/eT BHIPOBHEHO IO LIEHTPY.
UT0OBI BBIPOBHATH TAKOE YpaBHEHHUE IO JIEBOMY WJIHM MPABOMY Kparo, IIEIKHUTE MO
paMKe ypaBHEHHsS M MCIIOJb3YWTE 3HAUKWM WM HA BKIAaAKe «[naBHas» BepxHeEu

MMaHCJIM NTHCTPYMCHTOB.

Pucynok 138 — IIpumep mad10Ha ypaBHeHHsA

Kaxnpiii mabiioH ypaBHEHUs MNPEJCTaBIsET COOOM COBOKYMHOCTH CJIOTOB
(Pucynok 138). Cimotr — »3TO mo3umus Jjisi KaXAOro »JIEeMEHTa, 00pa3yrollero
ypaBHeHue. [lycToil ciioT, TakXe Ha3bIBa€MbIM IOJIEM IS 3aAIIOJHECHUS, UMEET
MYHKTUPHBIA KOHTYp. HeoO0xonumo 3amoiHUTh BCE TMOJs, YyKa3aB HYXKHBIE
3HAYECHHS.

BBoa 3HaueHuim

Pacnionoxxenune kypcopa omnpenensier, A€ MOSIBUTCS CICAYIOIUA CHUMBOI,

KOTOpbIH OyneT BBeAEH. UTOOBI TOUHO YCTAHOBHUTH KyPCOP, MIETKHUTE BHYTPHU OIS
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JJIA  3aIllOJTHCHHSA H HCHOHBSyﬁTe KJIaBUIIN CO CTPCIIKAMHU Ha KIABUATYPC OJIA

nepeMelleHus] Kypcopa Ha OJJMH CUMBOJI BJIEBO/BIPABO.

Eciu B BbIOpanHoM miabiioHe TpeOyeTcss M00aBUTh HOBOE IIOJ€ IS

3aMOJHEHUsl MOJ CIOTOM, B KOTOPOM HAaXOJUTCS Kypcop, HaXKMHUTE KIIABUIILY

«Enter» (Pucynox 139).

xty=3 |[x+r=3
{x e 1| - _[1_ 1

Pucynok 139 — 3anosiHeHus1 HOBOTO MOJIA MO/ CJIOTOM

Kornma xypcop OyAeT yCTaHOBJIEH B HYXKHYIO MO3HUIIMIO, MOXXHO 3aIllOJIHUTh

I10JIC:

BBeAUTE TpeOyemoe 1udpoBoe WM OyKBEHHOE 3HAYCHHUE C MOMOIIBIO
KJIABUATYPHI,

BCTaBbhTE CICIHAIBHBIA CHUMBOJ, HCIOIB3Ys MaauTpy «CHMBOJIBDY U3
MEHIO «YpaBHEHHE» Ha BKIagke «BcraBka» BepxHeW NaHeNu
WHCTPYMEHTOB WJIK BBOJS UX C KJIaBUATyphI (cMm. . 3.10.7),

n00aBbTe I1IA0JIOH JIPYrOro ypaBHEHUSI C MAIUTPbI, YTOOBI CO34aTh
CJIO)HO€ BIIO)KEHHOE YpaBHEHHE. PazmMep HavualbHOTO ypaBHEHHUs OyneT
aBTOMATUYECKH HW3MECHEH B COOTBETCTBHHM C COJACPKUMBIM. Pasmep
AJIEMEHTOB BJIOKEHHOTO YpaBHEHHUS 3aBUCUT OT pa3Mepa MoJis
HA4YaJbHOTO YpPaBHEHHUS, HO HE MOXKET OBITh MEHBIIE, YeM pa3Mep

MEJIKOT'0 UHIEKCA.

x=3—3 3+.5

Pucynok 140 — Pazmep 3/1¢eMEHTOB BJIOKCHHOT'0 yPaBHEHUS
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I[JIH I[O68.BJ'ICHI/I}I HCKOTOPBIX HOBBIX 3JICMCHTOB ypaBHCHI/Iﬁ MOJKHO TaKXKC

HCIIOJIB30BATh IYHKTBI KOHTCKCTHOT'O MCHIO!:

Yto06b1 106ABUTH HOBBIM ApPTYMEHT, UIYIIHHA JI0 WIH ITOCIIE UMEIOIIEroCs
aprymeHTa B CkoOKaXx, MOXHO IIEIKHYTbh MPaBOW KHOIKOM MBIIIHU 110
CYILLECTBYIOILIEMY apryMEHTY U BBIOPATh U3 KOHTEKCTHOTO MEHIO MyHKT
«BctaButh apryment nepen/mocne» (Pucynok 141).

Yrob6sl n00aBUTH HOBOE ypaBHeHME B HaOopax yciaoBuil W3 Tpymnisl
CkoOkM (WM B YpaBHEHHSAX JPYTMX THIIOB, B KOTOPBIX BBl paHee
N00aBWUIM HOBBIE TIONSI JJIs 3alOJHEHHWs MyTeM Hakatusi Ha Enter),
MOXXHO UIEJIKHYTh MPaBOW KHOMKOW MBIIIM MO IyCTOMY TMOJIO IS
3al0JHEHUS] WM N0 BBEJECHHOMY B HErO yYpaBHEHUIO U BBIOpaTh U3
KOHTEKCTHOTO MEHIO IyHKT «BCTaBUTh ypaBHEHHE MEPEI/TIOCIIE).
UtoObl 100aBUTH HOBYIO CTPOKY WJIM HOBBIM cToyibeny B Marpuie,
MOXHO ILIEIKHYTh NPABOM KHOMKON MBIIIH [0 IOJIIO JJI 3al0JHEHHUS
BHYTpH HEe, BbIOpaTh U3 KOHTEKCTHOI'O MEHIO MyHKT J[06aBuTh, a 3aTeM
— onuuto «CTpoky Bblme/HIKe» uinn  «Cronber crieBa/cripaBay

(Pucynox 142).
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2< Buipe3aTs
Fg Konuposatb
(3 Bcrasuts ’

=) HaneuaraThb BbieneHHoe
BCTaBUTL HA3BaHWE

BCTaBUTL apryMeHT nepen

i BCTaBWTb apryMeHT nocne @
YAanuTb apryMeHT
YAanuTb BNOKEHHbIE 3HaKW W pa3fenuTent
CKpbITb OTKPbIBAOLLYD CKOBKY

< CKpbITb 3aKPbIBAIOLLYO CKOOKY

v PacTaHyTb CKoOKu

w—_——"T

M3MeHuTL pasmep CKODOK B COOTBETCTBMM C BLICOTOW apryMeHTa

q| OononHMTENbHbIE NapaMeTpbl adaua

JxX Mapametpsi ypasHeHuit '
(=] DoGasuTh koMMeHTapHit

<I>opma'mpoaaHMe KaK CTUINb ’
Pucynok 141 — BcraButh aprymeHT nepea/mociie

2< Bblpesath
(& KonupoBaTb
(3 BcrasuTs '

Haneuatats BbieneHHoe
BCTaEMTL Ha3BaHUe

CKpbITb NOMA 4NA 3anN0NHEHUA

[o0aBuTL ’ CTpOKY BhiLLE

YOAanuTe ’ CTpORY Hitxe
BblpaBHUBAHWE MATPULLLI ' CTongeL cnesa @
BhlpaBHWBaHWE cToNoUa ’ Cronfey cnpasa

q] [LononHuTenbHele napameTpb absala

Jx Tapametpsl ypaeHeHui ’

[=] LodasuTe koMmeHTapwik
Pucynok 142 — Be10op onmuun «CTpoxy Bbime/Huxe» nian «Croaden caesa/cnpasa»

[Ipy BBOAE 3HAYEHUH MaTeMAaTHUYECKUX BbIpAXXEHUH He TpelyeTcs
ucnonp30oBaTh kiaBuiry «lIpoGem», Tak Kak mpoOenbl Mexay CHUMBOJIAMU U

3HaKaMH IIGﬁCTBPIﬁ YCTAaHaBJIMBAIOTCSA aBTOMATHYCCKH.
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Ecnu ypaBHeHME CIMILIKOM JUIMHHOC W HE IIOMEINAETCS Ha OIHOM CTPOKE,
IIEPEHOC Ha JIPYTyI0 CTPOKY B IPOILIECCE BBOJA OCYLIECTBISAECTCS aBTOMATHYECKHU.
MOXHO TakXe BCTaBUTh IIEPEHOC CTPOKU B CTPOIO ONPEIEICHHOM MECTE, IIEIKHYB
MpaBOl KHONKOW MBIIIKM 10 MaTeMaTHYeCKOMY OIepaTopy W BbIOpaB U3
KOHTEKCTHOTO MEHIO MyHKT «BCTaBUTh NPUHYIWUTEIBHBIA pa3pbiBy». BeIOpaHHBII
ormepatop OyIeT TIiepeHeceH Ha HOByr0 cTpoky. Ilocme  nmoGaBieHus
MPUHYIUTEIBLHOTO pa3pbiBa CTPOKH MOXHO MCIOJB30BaTh KiaBuiy «Taby, yToObI
BBIPOBHATH HOBYKO CTPOKY IO KakoMy-IMOO MaTeMaTHYeCKOMY 3HaKy W3
npeabiaymei cTpokd. UtoOwl ynanuTh J00aBIIEHHBIM MPUHYAUTENbHBIN pa3phiB
CTPOKH, IICJIKHUATE IPABOW KHONKOW MBIIIM II0 MAaTEMATHYECKOMY ONEPATOpPY B
Hayaje HOBOM CTPOKM M BbIOEpUTE MYHKT MEHIO «YaJuTh NPUHYIUTEIbHBIN
pa3pbIBY.

®opMaTHPOBaHNE YPABHEHUH

IIo yMOn4aHuIO ypaBHEHHE BHYTPU PAaMKU TOPU30HTAIBHO BBIPOBHEHO I10
LEHTpPY, @ BEPTUKAJIbHO BBIPOBHEHO MO BEPXHEMY Kparo paMKu ypaBHEHHUs. UTOObI
WU3MEHUTHh F'OPU30HTAIBHOE WIM BEPTUKAIBHOE BBIPABHUBAHKE, YCTAHOBUTE KypCOp
BHYTPHU PaMKU YpaBHEHHUs (KOHTYpbI paMKu OyAyT OTOOpa)K€Hbl KaK MyHKTHPHBIE
JIMHUM) U UCHOJIb3YWTE COOTBETCTBYIOIIME 3HAUKHU Ha BKJIAJKe «I JaBHas» BEpXHEH
[IAHEJIX UHCTPYMEHTOB.

YToOBl YBENUYUTh WIM YMEHBIIUTh pazMep HpudTa B ypaBHEHHUH, LIEIKHUTE
MBILIBIO BHYTPU PAMKH YpaBHEHUS U BbIOEpUTE HYKHBIM pazMep mpuQTa U3 crmcka
Ha BKiajke «I naBHas» BepXHEW NaHEIW MHCTPYMEHTOB. Bce nneMeHThl ypaBHEHUS
M3MEHSATCS COOTBETCTBEHHO (3.5.1).

[Io ymomuanuto OykBbl B ypaBHEHMH (pOopMaTUpYIOTCS KypcuBoM. B ciyudae
HEOOXOJAMMOCTH MOXXHO HU3MEHHUTh CTUJb IIpudTa (BBIACICHUE MOJIYXKUPHBIM,
KypCUB, 3a4€pKUBAaHUE) WM LBET JUIsI BCEr0 YypPAaBHEHUS WM €ro 4YacTu.
IlogyepkuBaHue MOXXHO IIPUMEHUTH TOJIBKO KO BCEMY YPaBHEHHMIO, a HE K
OTHEIBHBIM  CUMBOJAM. Bplmennre Hy)KHYIO 4YacTb  ypaBHEHHsS  IIYTEM

nepeTackuBanus. BeineneHHas yacte OyJeT MojcBedYeHa rofyObIM I[BETOM. 3aTeM
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PICI'[OJII)?;YﬁT@ HY’KHBIC KHOIIKH Ha BKJIaJKC «['maBHas» BCpXHCﬁ IIaHCJIN

MHCTPYMEHTOB, 4YTOOBI OT(HOpMAaTHPOBATh BbIAEICHHBIA ¢parmeHT. Hampumep,

MOKHO yOpaTh (opmMaTupoBaHHE KYypCHBOM /i OOBIYHBIX CJIOB, KOTOpBIE HE

SIBIIAIOTCA IICPEMCHHBIMHA UJIM KOHCTAHTaAMMU.

Jlist

—x forx<O]
x| =2 O forx=20
x forx>0

Pucynok 143 — ®@opmaTnpoBanne ypaBHeHUH

HU3MCHCHUA  HCKOTOPBLIX  3JICMCHTOB ypaBHeHI/Iﬁ MOXHO  TaKXXC

HCIIOJIB30BATh IYHKTBI KOHTCKCTHOT'O MCHIO!

Yro6nr u3menuts Gopmar JApodeid, MOXHO MIEIKHYTh MPaBOW KHOIKOM
MBIIIIN 1O APOoOU M BBIOPATh W3 KOHTEKCTHOTO MEHIO MyHKT «VI3MEHUTH
Ha JIMaroHaJIbHYIO/TOPU30HTAIbHYIO/BEPTUKAIBHYIO TPOCTYIO ApPOOb»
(locTymHBIE€ OILMU OTJIMYAIOTCS B 3aBUCHMOCTH OT THUIa BBIOpaHHOMN
podn).

YtoObl n3MeHUTH NojoxeHne MHaeKcoB OTHOCUTENBHO TEKCTa, MOYKHO
HIEJIKHYTh IPAaBOM KHOIIKOM MBIIIA MO0 YPAaBHEHUIO, COAECPKAIIEMY
WHJIEKCHI, U BbIOpaTh M3 KOHTEKCTHOI'O MEHIO MyHKT «VHAEKCH mepen
TEKCTOM/TIOCTIE TEKCTay.

YroObl M3MEHHTHh pa3Mep aprymMeHTa JJjs YpaBHEHMH U3 TPyl
«Mnpekco», «Pampukaney, «HTerpans», «KpymnHsie onepaTopbi»,
«IIpenenst u  jorapupme», «OmnepaTopb», a  TaKke A
TOPU3OHTAIBHBIX (PUTYPHBIX CKOOOK M IIA0JOHOB C TPYHNIUPYIOIMIUM
3HAKOM W3 Tpynnbl «J{MakpUTHUECKHE 3HAKW», MOXKHO IIEJIKHYTb
NpaBoi KHOMKOM MBIIIN MO apryMeHTY, KOTOPBIA TpeOyeTcs U3MEHHTb,
U BBIOpaTh M3 KOHTEKCTHOTO MEHIO NMYHKT «YBEIUYUTH/YMEHBIIUTH

pa3Mep apryMeHTay.
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Yro6s! yKa3aTh, HaJ10 JIM 0TOOpa)KkaThk MyCTOE MOJIE AJIs BBOJA CTETIEHHU B
YpaBHEHUU U3 rpymiibl «Paaukanbl», MOKHO HIEIKHYTh MPAaBOW KHOMKOM
MBIIIA [0 pPaJWKaly W BbIOpaTh W3 KOHTEKCTHOTO MEHIO ITyHKT
«CxpbITh/[10Ka3aTh CTENEHBY.

Yrto06sl yKka3aTh, HAJ0 JI1 0TOOpaXkaTh IyCTOE MOJIE 171l BBOJIA MpEelia B
ypaBHeHue wu3 rpymnsl «WHTerpansy wiam «KpymnHble oneparops»,
MOJKHO ILIEJIKHYTh MPaBOH KHOIKOM MBILIN IO YPABHEHUIO U BbIOpaTh U3
KOHTEKCTHOr0 MeHI0 MyHKT «CkpbiTh/[loKa3aTe BepXHUN/HUKHHMA
penem.

YToOB! N3MEHUTH IOJIOKEHUE NPEAETIOB OTHOCUTEIBLHO 3HAKa MHTErpaa
WIM ONepaTtopa B ypaBHEHMIX U3 rpynnsl «HTerpans» nin «KpymnHsie
OIIepaTOPbI», MOKHO IIEJIKHYTh IPaBOW KHOIKOW MBIIIN 10 YPaBHEHUIO
U BbIOpaThb U3 KOHTEKCTHOTO MEHIO MYyHKT «VM3MEHUTh MOJO0KEeHUE
npenenony. [Ipeaensr MOryT oToOpakaTbesl ClipaBa OT 3HaKa OIepaTopa
(KaK BEpXHHE W HW)XHME HMHJIEKChI) WM HEMOCPEICTBEHHO HaJ U MOJ
3HAKOM OIlepaTopa.

YroObl W3MEHHUTH TIOJOXKEHUE TMPENeIOB OTHOCHUTENBHO TEKCTa B
ypaBHeHusAX u3 rpynnsl «llpenenst u norapudme» U B mabIoHax ¢
IPYNIUPYIOIIUM 3HAKOM U3 IpyNnbl «J{MakpUTHUECKUE 3HAKW», MOXKHO
HICTKHYTh MPaBOM KHOMKOW MBI IO YPaBHEHHIO W BBIOpAaTh U3
KOHTEKCTHOTO MeHIO IyHKT «[Ipenen Hax TEKCTOM/IOJ TEKCTOMY.
YroO6s1 BEIOpaTh, Kakue u3 CKOOOK HAI0 OTOOPAKATh, MOKHO LIEIKHYTh
IPaBOl KHOMKOM MBIIIM MO BBIPAKEHHUIO B CKOOKax W BbIOpaTh U3
KOHTEKCTHOI'O MEHIO ITyHKT «CxkpsiTh/Ilokazars
OTKPBIBAIOIIY0/3aKPBIBAIOILYI0 CKOOKY».

Yrobbl ympaBiATh pasmepoM CKOOOK, MOXXHO IIEIKHYTH MpPaBOU
KHOIIKOM MBIIIN MO BBIpaXXEHHIO B cKOOKax. I[IyHKT MeHo «PacTsaHyTh
CKOOKM» BbIOpaH M0 YMOJYaHUIO, TAK YTO CKOOKM MOTYT YBEIUYHBATHCS

B COOTBCTCTBHHU C PA3MCPOM BBIPAKCHHA, 3dKITIOYCHHOI'O B HHUX, HO BbI
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MOJKETE CHSATH BBIIEIICHUE C 3TOM ONLNHU, YTOOBI 3aIIPETUTh PACTSKEHUE
ckobok. Korma sta ommusi akTUBHpOBaHA, MOKHO TaKXe MCIOIb30BaTh
NYHKT MeHI0 «M3MeHuTh pa3mep CKOOOK B COOTBETCTBUHU C BBICOTOMN
apryMeHTay.

— UYroObl M3MEHHUTH TNOJIO)KEHUE CHUMBOJA OTHOCHTEIBHO TEKCTa I
TOPU30HTAJIBHBIX (PUIYpPHBIX CKOOOK WJIM TOPU3OHTAJIBHOW YEpThI
HaJ/mol ypaBHEHHEM U3 TIpynnbl JMakpUTHUECKHE 3HAKH, MOYKHO
HICJIKHYTh NPAaBOM KHONKOW MbIIIM IO IaOJOHY M W BbIOpaTh U3
KOHTEKCTHOT'O MEHIO MyHKT «CumBoJ/YepTa HaJ/mol TEKCTOM.

— YroOsl BeIOpaTh, KaKMe T'PAaHULIBI HAZO0 OTOOpa)xaTh sl Y paBHEHUS B
paMKe u3 rpymnmnsl {uakpuTudeckue 3HAKH, MOXKHO IICJIIKHYTh IPABOM
KHOIIKOM MBIIIM 1O YpPaBHEHHIO U BbIOpaTh M3 KOHTEKCTHOTO MEHIO
nyHKkT «CBoiictBa rTpaHun», a 3areM — «CkpsiTh/Ilokazare
BEPXHIOIO/HIDKHIOIO/JIEBYIO/TIPaBYI0 TpaHuily» win «/[06aBuTh/CKpHITH
rOPU30HTAJIbHYI/BEPTUKAIbHYIO/IUArOHAJIbHYIO JIMHUIOY.

— UYro0Osl yka3arh, HaJI0 JU OTOOpaXaTh MyCTbIE MOJS JUISl 3aMOJHEHUS B
Martpuiie, MOKHO IIEIKHYTh MO HEW MPaBOW KHOMKOM MBI U BEIOPATH
U3 KOHTEKCTHOro MeHtoo NyHKT «Ckpeith/Ilokasare monst ams
3aMOTHEHUS.

JUIsl BBIpaBHUBAHUSI HEKOTOPBIX AJIEMEHTOB YPAaBHEHHMI MOYKHO HCIIOJIb30BaTh
MYHKThI KOHTEKCTHOTO MEHIO:

— UYroObsl BbIpOBHATH ypaBHeHUss B HaGopax ycaoBuii u3 Tpynisl
«CkoOkm» (MM B ypaBHEHUSX IPYIMX THUIIOB, B KOTOPBIX BBl paHee
n00aBUJIM HOBBIE TOJIS JJIsl 3allOJHEHUs MyTeM HaxaTusi Ha «Entery),
MOKHO LIEJIKHYTh MPaBOW KHOMKOM MBIIIM MO YPAaBHEHUIO, BBIOpATh U3
KOHTEKCTHOIO MEHIO MYyHKT «BblpaBHUBaHUE», a 3aTeM BbIOpaTh THUII
BbipaBHUBaHus: «llo BepxHemy kpato», «llo wnenrpy» wmm «llo

HH)KHCMY KpParo.
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— YtoObI BEIpOBHATH MaTpHUIy IO BEPTUKAIH, MOKHO LIEJIKHYTh IIPaBOH
KHOIIKOW MBIIIM [0 MaTpHIIE, BHIOPATh U3 KOHTEKCTHOTO MEHIO MYyHKT
«BrIlpaBHUBaHUE MaTpHIIB», a 3aTeM BbIOpaTh TUI BelpaBHUBaHUsA: «Ilo
BEpXHEMY Kparoy, «llo nentpy» ninm «Ilo HuKHEMY Kparoy.

— UYroObl BBIPOBHATH MO TOPU3OHTAIM 3JIEMEHThl BHYTPU OTIEIBHOTO
cTos01a MaTpHuiibl, MOKHO IIEJIKHYTh MPaBOM KHOMKOM MBI MO MO0
JUI 3all0JIHEHUS BHYTpU cCTOJIONA, BbIOpaTh M3 KOHTEKCTHOTO MEHIO
NYHKT «BbIpaBHUBaHUE CTONOLA», a 3aT€M BbIOPATh THIl BRIPABHUBAHUS:
«I1o neBomy kpatro», «Ilo uentpy» wnm «llo mpaBomy Kparo».

YaaneHue 371eMEeHTOB YyPABHEHUS

YroObl yAamuTh 4acTh YpaBHEHHs, BBIIEIUTE (PparMEHT, KOTOPHIH TpeOyeTcs
ylaJduTh, MyTeM INEpeTacKUBaHMs WM yAepxuBas kiaBuily «Shifty m ucnons3ys
KJIABMILIM CO CTPEJIKaMHU, 3aTEéM HAKMUTE Ha KilaBuarype kiaBumy «Deletey.

Ca0T MOHO YJaJIUTh TOJIBKO BMECTE € IIa0JI0HOM, K KOTOPOMY OH OTHOCHUTCH.

YroObl ymamuTh BCE ypaBHEHHME, BBIJIEIMTE €ro IOJHOCTBIO IIyTEM
[IEPETACKUBAHUSA WM C IIOMONIBIO JIBOMHOIO IIEJNYKa IO PAMKE YPaBHEHUS U
Ha)XKMUTE Ha KiIaBuarype kiasuiny «Deletey.

JIns ynajneHus: HEKOTOPBIX 2JIEMEHTOB YPaBHEHUH MOYKHO TAKXK€E UCIIOIb30BaTh
ITYHKTBI KOHTEKCTHOTO MEHIO:

—  UYroOsl ynanuts Paaukal, MOXXHO METKHYTh TI0 HEMY MPaBOil KHOMKOM
MBIIIIH U BBIOPATH U3 KOHTEKCTHOI'O MEHIO IMYHKT « Y JAIUTh pauKain.

— UYroOwsl ynamute HwxHuii uHaexc w/win BepxXHHMl WHIEKC, MOYXKHO
LIEJIKHYTh IIPaBOM KHOIIKOM MBIIIN 10 COAEPKALIEMY UX BBIPAKECHUIO U
BbIOpAaTh W3 KOHTEKCTHOTO MEHI0 NYHKT «YJIaauTh BEpXHUM
UHACKC/HIDKHUNA WHAEKC». Eciam  BbIpakeHHE COACPKHUT HWHICKCHI,
PacCIIONIOKEHHBIE IIEPE] TEKCTOM, JOCTYIIHA OILMS «Y JAIUTh UHACKCHD.

—  Yro6s! ynanuts CkOOKH, MOXKHO IIEJIKHYTh MPaBOi KHONKON MBIIIH MO

BBIPQXEHUIO B CKOOKax W BbIOpaTh M3 KOHTEKCTHOTO MEHIO IYyHKT
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«YIaIUTh BJIOKEHHBIE 3HAKW» WIH «YIaJuTh BIIOKEHHBIC 3HAKU U
pasennuTenny.

— Ecnu Beipaxkenne B CkOOKaX COJEPKUT HECKOJIBKO apTyMEHTOB, MOKHO
HICJIKHYTh MPaBO KHOMKON MBIIIM MO apryMEHTY, KOTOPbIA Tpedyercs
yAaIuTh, W BbIOpaTh W3 KOHTEKCTHOIO MEHIO MYHKT «YJalduTh
apryMeHT».

— Ecin B Cko0kax 3akiiou€HO HECKOJIbKO YpaBHEHUN (a MUMEHHO, B
Habopax ycioBuii), MOXHO IIEIKHYTh MPaBOM KHOMKON MBIIIH IO
YpaBHEHUIO, KOTOPOE TpeOyeTcsl y/aauTh, U BHIOPATh M3 KOHTEKCTHOTO
MEHIO IYHKT «Y JaJUTh YPABHECHUE.

—  UtoObl ynanuth Ilpemes, MOXHO MIETKHYTh 10 HEMY MPaBON KHOMKOU
MBIIIIHA U BBIOPATH U3 KOHTEKCTHOTO MEHIO IMMYHKT « Y JAIUTh MPEACID».

— UYto6bl yaanuth JHaKpUTHUYECKMHA 3HAK, MOXKHO IICIKHYTh 10 HEMY
MpaBOM KHOMKON MBIIMIM U BBHIOpaTh M3 KOHTEKCTHOIO MEHIO IMYHKT
«Y TAJINTh JTUAKPUTUYECKUN 3HAK», «YJAIUTh CUMBOJD) WIH «Y JaJUTh
4epTy» (OCTYHHBIE OMIIUUA OTIUYAIOTCS B 3aBUCUMOCTH OT BRIOPAHHOTO
JUAKPUTUYECKOTO 3HAKA).

— UYroOwl ymanuth CTpOKYy WM cTojioer; MaTpuubl, MOXHO MICIKHYThH
paBOM KHOIMKOW MBIIIM MO MO0 JUIsl 3aloJIHEHUS BHYTPH
CTPOKH/CTONOIA, KOTOpbI  TpeOyeTcss  yAaluTh, BbIOpPATh U3
KOHTEKCTHOI'O MEHI0 IIYHKT «YJauuTb», a 3areM — «YJalauTh
CTpOKY/cTonoemy.

IIpeoOpa3oBanue ypaBHeHuUil

Ecnu Bbl OTKpBIBaeTe CYyHIECTBYIOIIMI JTOKYMEHT C YpaBHEHHUSIMHU, KOTOPBIE
OBUTM CO3/IaHBI C MOMOIIBIO CTAPOM BEPCUU pEeaKTopa ypaBHEHHUM (Hampumep, B
Bepcusix, mnpenmectBytomux MS Office 2007), sTu ypaBHEHUS HEOOXOIUMO
npeobpazoBath B (Gopmar Office Math ML, 4ToOB HMETh BO3MOXXHOCTH HX

PEAAKTUPOBATb.
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YroOsl npeobpa3oBaTh ypaBHEHUE, JBAXIbl LIEIKHUTE MO Hemy. OTKpoercs

OKHO ¢ npenynpexaeHuem (Pucynok 144).

MpegynpexgeHue X

370 ypaBHeHWe C034aH0 B CTapOol BepCcuM peaaxkTopa ypaBHeHWH, KoTopan
Gonblue He noaaep¥MeaseTca. YToOs! M3MEHWTE 3TO YPaBHEHKe, ero
HeoOxoaumo npeobpa3osats B opmart Office Math ML

MNpeoOpazo8aTts cenyac?

DoapoGHee

MPUMEHUTL KO BCEM YpaBHEHWUAM

O o

Pucynok 144 — OxHo npeaynpexieHust 0 He00X0AMMOCTH IPeo0pa30BaHusI YPABHEHHUS

UrtoO6sl mpeoOpa3oBaTh TOJBKO BRIOPAHHOE YPABHEHHE, HAKMHUTE KHOTIKY «J{a»
B OKHE mpeaynpexacHus. UToObl mpeoOpa3oBaTh BCE YpaBHEHHUS B JIOKYMEHTE,
noctaBbTe (ar «[IpuMeHnTs KO BceM ypaBHEHUSIM» U HAOKMHUTE KHOTIKY «/[[a».

ITocne Hp€06pa30BaHI/IH YPaBHCHUSA Bbl CMOIKCTC €TO PCAAKTUPOBATD.

3.8 BcraBka myabTHMeEaHMA

B penakrope mpeseHTanuii MOKHO BCTaBJISATh B MPE3EHTALUIO 3BYK U BUJIEO
cambIX nonyJisipHbIX hopmatoB. [logaepxuBaroTcs cienyrome GopMarhl:
— ayauo: MP3, AAC, OGG, WAV, FLAC, WMA;
— Bugeo: MP4, MOV, AVI, MKYV.

E e [ (1 Cnaiia_ansn.. X

B = ~« (@) Astocoxpanetine Cnaiif,_AnA_NpoBEpK_BOMOXHOCTEA_PE[AKTOPA_Npe3eHTaLMA pphx

Bcraska PucosaHue Mepexopw AHMMELMA CoswmecTHan pafota 3aumra Bna Mnamxsl

H = R H g 2 Coods=., B B ® &b

iw: | OoBaewre | TaGnmua | Haanuce Text MsoBpawerwe Ovarpamma SmartAr KommerTapwit KonowTwtyn faraw Howmep | YpasHerwe
el 5 s e B, - S A LI NN Spes cranda !

Pucynok 145 — 3Hauku BCTaBKH MYJIbTHMeEIHA Ha BKJIaAKe «BcTaBkay

3.8.1 BcraBka Buaeo

s moOaBIIeHUS BUIEO Ha CIIai;

1. B crnmucke ciaifoB clieBa BbIOEpUTE TOT Claii, HA KOTOpPbIA TpeOdyercs

100aBUTH BUIEO,
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2. menKkHUTE Mo 3Hauky BeraButh Buaeo I*§ ma BKmamke «BcraBkay
BEpPXHEH MaHeIn HHCTPYMEHTOB,

3. OTKpOETCS CTaHMapTHOE JMajJOrOBO€ OKHO Ui BbIOOpa (haiisios.
BribepuTe HYXHBIH (aiin Ha )KECTKOM JIMCKE KOMIBIOTEpa W HAKMHUTE

KHONKY «OTKpBITHY;

IIpumeuyanue — OtcyrcTBUE (Daiiya B COUCKE MPU BHIOOpE B OKHE MPOBOJHUKA CBUIECTEILCTBYET O
TOM, YTO JAHHBIN OopMaT BHICO HE MOAIEPKUBACTCS PEIAKTOPOM MPE3CHTAIUH.

4. mocne TOro Kak BHJEO OyJeT JA00aBIE€HO, MOXHO M3MEHUTH pazMep U
MOJIOKEHHE paMKu BUeo (rmoapodHee B 1. 3.6.10).

Taxxe MOXHO T00aBUTH BHACO BHYTPU TEKCTOBOW paMKH, Ha)kKaB Ha KHOTKY
«BcTaBuTh BUICO» B HEW M BBHIOpaB HYKHOE BHUJICO, COXPAaHEHHOE Ha KOMITBIOTEPE
(Pucynox 79).

st 3amycka Buaeo, TpeOyeTcs OTKPBITh ClIali[l ¢ J00aBJICHHBIM BUIEO U

Ha)kKaTh Ha BUJECO JIEBOW KHONKOM MBIIIIH.

BHUMAHME! Bo BpeMs nmokasa Mpe3eHTalNH BUJIEO HE BOCIIPOU3BOAUTCS aBTOMAaTUUYECKH. J1Jist
€ro 3ammycka He00X0IUMO HICIIKHYTh 10 HEMY JICBOM KHOTIKOM MBIIIIH.

3.8.2 BcraBka ayauo

Jlist moGaBIeHHs Ay IM0 HA CIIA;
1. B cmucKe ciaiioB ciieBa BBIOEpUTE TOT ClalJ, HA KOTOPBIA TpeOyeTcs
J00aBUTH BUJIECO,
2. WenkHuTe 10 3HauKy BeraButb ayamo <) Ha Bruamke «BcraBka»
BEpXHEH NaHelld HHCTPYMEHTOB,
3. OTKpOETCsl CTaHJAapTHOE JMajJOroBO€ OKHO Ui BblOOpa (haidsioB.
Bri6epute HyXHBIN (aill Ha KECTKOM JIUCKE KOMITbIOTEpPA U HAKMUTE

KHOIIKY ((OTKpBITB));

IIpumevanue — OtcyTcTBUE (haiiia B COUCKE MPHU BIOOPE B OKHE MPOBOJHUKA CBUIETEILCTBYET O
TOM, YTO JAHHBIN opMaT ayaro HE MOACPKUBACTCS PEAAKTOPOM MPE3CHTALIHIA.

4. JloGaBneHHBIH (aitn oToOpasuTcs Ha craiine B Buae 3Hauka « W) ».
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5. mocle TOoro Kak ayano 6y,ZICT ,ZI068,BJI€HO, MOXHO H3MCHHUTBL Pa3MCp H

MOJIO’KEHHE 3HauKa ayauo (moapooOHee B 1. 3.6.10) (Pucynok 146).

Pucynok 146 — 3na4ok ayano 100aBJIEHHOT0 HA CJIAM]

Takxe MOXKHO ,ZIO6aBI/ITL ayanuo BHYTpH TEKCTOBOM PaMKH, Ha’>XaB Ha KHOIIKY

«BcTaBuTh ayano» B Hel U BbIOpaB HYKHBIN (Dailsl HA KOMITBIOTEPE.

3.9 CoBMecTHOE peJaKTHPOBAaHUE MPe3eHTaAlUI

BHUMAHMUE!

B nmeckromHoM penmakTope mpe3eHTanmii BkiIanka «CoBmecTHas paboTa» MPeaoCTaBiIsIeT
UHCTPYMEHTBI Ul pPaboThl ¢ KOMMeHTapusiMu («Jo0aBUTh KOMMEHTapuii», «YIaluTby,
«Pemmtby. [t momydeHust J0CTyma K MOJIHOMY (D)yHKIIMOHATy COBMECTHOM pabOThl HEOOXO0AUMO

HoakaroyeHne K OHJIAWH-BEPCHH
JIns TMOAKITIOUEHMs] K OHJIAWH-BEPCUM HEOOXOJMMO OTKPBITh IYHKT MEHIO
«CoBMecTHas paboTa» Ha BKJIAJKE TJIABHOTO OKHA U MOJKIIOYUTHCA K OOJayHOM

BCPCHUH, YKA3aB JIOTUH H I1apOJIb yquHOﬁ 3aIliCH.
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Pucynok 147 — Iloakiarovenue K 00/1aKy

3.9.1 CoBMecTHOE peJaKTHPOBAHNE MPe3eHTANMI

HmeeTcss BOZMOXKHOCTh pabOTaTh HaJ NMPE3EHTAlel COBMECTHO C JAPYIHMMHU
MI0JIb30BaTEISIMU. DTa BO3MOKHOCTD BKJIIOUAET B CE€0s ClIEAyIOIIEE:
— OJHOBPEMEHHBIM MHOTOIIOJIB30BATENBCKUM AOCTYIlI K PEAAKTHUPYEMOU
IIPE3EHTAaLNH,
— BU3yalbHas MHAMKAIMS (pParMeHTOB, KOTOpbIE PEAAKTHUPYIOTCS
JOPYTHMHM MOJIB30BATEISIMH,
— MTHOBEHHOE OTOOpaK€HHE W3MEHEHHUN WJIM CUHXPOHU3ALMS W3MEHEHUN
OJIHAM Ha)KaTUEM KHOIIKH,
— yaT a1 oOMeHa UJIeIMHU 110 TOBOlY OTJEIbHBIX YacTel Mpe3eHTaluH,
— KOMMEHTApHUH, COICpKAIIIE ONMUCAHNUE 3aa4H UM TPOOJIEMBI, KOTOPYIO
HEO0OXOMMO PEIIHTD.
CoBMecTHOE peJaKTUPOBAaHHE
B pemakTtope mnpeseHTanuii MOXHO BBIOpaTh OJWH M3 JABYX JOCTYITHBIX
PEKUMOB COBMECTHOI'O PEJAKTUPOBAHUSA:
— bBbICTpBIH UCTIONB3YETCS MO YMOJIYAHHUIO, B HEM U3MEHEHUS, BHOCHMBIE
JPYTUMU TOJIb30BATEISIMH, 0TOOpaXatoTCs B p€albHOM BPEMEHH.
— Crporuii pe:xuM NO3BOJISIET CKPbIBATh U3MEHEHHSI, BHECEHHBIE IPYTHUMH

IMOJb30BaTCIIsIMU, 10 TCX I10P, IIOKA BBl HC HAXKMCTC 3HAYOK Coxpalme
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=], 4TOGBI COXpaHHTh M3MECHEHHS U TPHHSTh M3MCHEHHs, BHECCHHbIC

JPYTUMHU.
Pexxum MoxHO BBIOpaTh B «JlomomHuTenbHBIX mapamerpax» (cm. m. 3.10.3)
Hy>XHbII peXUM TakKe MOKHO BbIOpaTh, UCIIONb3Yys 3HAYOK «PeXuM COBMECTHOTrO
penaktupoBaHus» Ha Bkiagke «CoBmecTHass paboTa» BEpxXHEHl MaHenu

UHCTpYMEHTOB (PucyHnok 148).

(=)
5 = (i
PEXUM COBMECTHOTO [oBaeuTe  YAanuTh
PEAaKTUPOBaHHA ~ KOMMEHTapMiA v

v BbICTpHI L

| CTporwi

o e S L EL I [ R el

PucyHnok 148 — Bb10op pe:kumMa COBMECTHOIO PeIaKTUPOBAHUS

BHUMAHME! IIpu coBMECTHOM peaKTUPOBAHUHU MIPE3EHTALIMK B BpICTpOM pexuMe HEO0CTyIHA
BO3MOKHOCTb «II0BTOpHUTH MOC/IEIHEE OTMEHEHHOE ACHCTBHUEY.

Kornma npe3eHTtanuio peaakTUpPyOT OJJHOBPEMEHHO HECKOJIBKO IMOJIb30BATENEH
B Crporom pexume, peaakTupyemble (parMeHTbl TEKCTa TOMEYaroTCs
MYHKTUPHBIMM JIMHUAMU Pa3HbIX IBETOB. [Ipn HaBeleHUU Kypcopa MBIIINA HA OJUH
U3 PEIAKTUPYEMBIX OOBEKTOB OTOOpa)XaeTcss MM TOTO TOJIb30BATElNsl, KOTOPHIA B
JAaHHBIA MOMEHT €ro penaktupyer. B BbIcTpoM pexnme AEUCTBUS UM HMEHA
YYaCTHUKOB COBMECTHOTO pPEIaKTHUPOBAHUS OTOOPa)KAIOTCS HEMOCPE/ICTBEHHO B
MpOLIECCE PEAAKTUPOBAHMUS.

KonuuectBo mosib30Batenieil, KOTOpble B JaHHBI MOMEHT paboTaroT Haj
TeKyIlel Npe3eHTanueii, oTobpaxaercs B IPaBoii YacTH MANKu pegakTopa — « .,
UYtoObl yBUAETHh, KTO UMEHHO PEIaKTUPyeT (pailli B HACTOSIIMI MOMEHT, MOKHO
HIETKHYTh IO 3TOMY 3HAYKy WM OTKPBITh MaHeab Yara C TOJHBIM CIHUCKOM

MOJIL30BATEJIEH.
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Kak TOJBKO OIMH M3 IOJIB30BATEJIEW COXPAHUT CBOM M3MCHEHMs, Ha)KaB Ha
3HAYOK 7, Bce OCTANBHBIE YBUAST B CTPOKE COCTOSIHMS IIPHMEYaHHE, KOTOPOE
co00IIaeT 0 HAMMYUKU OOHOBIEHUI. YTOOBI COXpaHUTh BHECEHHBIE BAMU U3MEHEHMUS
U CclIeNaTh MX JOCTYNHBIMU Uil JPYTHUX MOJb30BAaTENEd, a TaKKe MOIYUYHUTh
OGHOBIIEHHS, COXpaHEHHbIE NPYTMMH IMOIb30BATEIAMH, HA)KMHTE HA 3HAYOK L/ B
J€BOM BEpXHEM YIJy BEpXHEW IMaHenu HWHCTpYMEeHTOB. OOHOBIeHUs OyayT
M0JICBEYEHBI, YTOOBI MOYKHO OBLJIO TPOBEPUTH, YTO KOHKPETHO U3MEHUIIOCH.

Pexxum npocmMoTpa B peajibHOM BpeMeHH

«Pexxum mpocMoTpa B pealbHOM BPEMEHM» HCIOJIB3YETCs Il IPOCMOTpa B
pEaNbHOM BPEMEHU H3MEHEHUH, KOTOPbIE BHOCAT APYIHE I0JIb30BATENIH, KOTJa

IMPE3CHTAIMA OTKPBITA ITOJIL30BATCJICM C ITpaBaMH JOCTYIIa «ToNBKO UTEHUE.

Ipumeuanue — Jlyis mpaBuibHOW pabOTBI 3TOr0 pexuma yOeauTech, YTO BKIIOYECHA (ar
«IToka3pIBaTh U3MEHEHUS IPYTUX MOJIb30BATENEH» B «/{ONOIHUTENBHBIX TApaMeTPax PeaakToOpay.

Yar

ODTOT MHCTPYMEHT MOKHO HCIIOJBb30BAaTh MJISI OINEPATUBHOTO COTJIACOBAHUS
mpoiecca COBMECTHOTO  pEJaKTUPOBAHUS, HAmpuMep, JUIsli TOTO, YTOOBI
JIOTOBOPHUTHCS C APYTUMHU YYaCTHUKAMU, KTO M UTO JOJDKEH JieNlaTh, KaKou ab3all Bbl
cobupaeTech ceuac OTpeIaKTUPOBAThH U T.]I.

CooOmieHuss B 4aTe XpaHATCS TOJIBKO B TEUEHHME OJHON ceccuu. s
0OCYXKIIeHUsSI COJACpP)KaHMUS TMPE3EHTAlUKM JIy4llleé MCIO0JIb30BaTh KOMMEHTApHH,
KOTOpPBIE XPAHATCS JI0 TEX MOP, MOKA BbI HE PEIINTE UX YIAJIUTh.

UtoOBI BOWTH B YaT U OCTaBUTh COOOIIEHHE JJIs IPYTUX ITOTh30BATEIICH:

1. Ha)xMuTe Ha 3HA4OK « = )» Ha 1eBoil OOKOBOW NaHENU WIN
MEPEeKITIOYNTECh Ha BKIaAKy «CoBMecTHas paboTa» BEpXHEH NaHEH
WHCTPYMEHTOB U HAXMUTE HA KHONIKY «HaTy,

2. BBEIUTE TEKCT B COOTBETCTBYIOILEM MOJIE HUKE,

3. HaxXMUTE KHONKY «OTIPaBUTHY.

Takke MOXXHO HCIOJB30BaTh cCOYeTaHWE KIABUII «Alt+Q» s OGricTporo

OTKPBITHA YaTta.
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Bce cooOiienus, ocTaBieHHBIE MOJb30BATEISIMU, OyayT OTOOpa)xaThCsi Ha
MAHENH CJIEBa.

UToOsl 3aKphITh NTAHENh C COOOMICHUSIMU YaTa, HAKMHUTE Ha 3HAYOK « =) Ha
JeBOoi OOKOBOM MaHeNn WK KHOMKY «YaT» Ha BepXHEl MaHelln HHCTPYMEHTOB €111e
pas.

KommenTapuu

BHUMAHME! Pa6ora ¢ kOMMeHTapusMHu J0CTynmHa B oddumaitH-pexxume 0e3 MOIKIIOYCHHS K
OHJIATH-BEPCHH.

UToOBI OCTaBUTh KOMMEHTAPHIA:

1. BbLAenUTE (pparMEHT TEKCTa, B KOTOPOM COJAEPIKHUTCSA KakKas-TO OIMIMOKa
uy pobiiema,

2. mepekiounTech Ha BKIAAKy «BcrtaBkay unum «CoBMecTHas paboTa»
BEPXHEH MAHEIU MHCTPYMEHTOB U HAXXMUTE Ha KHONIKY «KoMMeHnTapuii»
WIM TICJIKHUTE MPaBON KHOMKOW MBIIIA MO BBIIECIEHHOMY OOBEKTY U
BBIOEpUTE B MEHIO KOMaHAy «Jl00aBUTh KOMMEHTapHID»,

3. BBEIUTE HYXKHBIN TEKCT,

4. HaXMUTE KHOTIKY «J[00aBUTHY.

OGBEKT, KOTOPBIA Bbl IIPOKOMMEHTHPOBAIHM, OyJIET MIOMEYEH 3HAUKOM « ) .
JI71st mpocMOTpa KOMMEHTApHs IETKHUTE IO 3TOMY 3HAUKY.

YroOsl 106aBUTH KOMMEHTApHUI K OMPEIeICHHOMY CIIalily, BbIICIUTE CIal] 1

ucnoap3yire kHonky Kommenrapuii = ha sxnagxe «BeraBka» i «CoBMecTHAs
paboTa» BepxXHEH MaHenn HWHCTPYMEHTOB. Jl0OaBieHHBI KOMMEHTapuil Oyner
0TOOpakaTbcsl B IEBOM BEPXHEM YIIIy craiija.

YtoOsl co3AaTh KOMMEHTAPUN YPOBHS MPE3EHTALIMH, KOTOPBIM HE OTHOCHUTCS K
OTIPEJICTICHHOMY OOBEKTY WU Caiiy, HAXXMUTE HA 3HAYOK «=) Ha nesoit 6okoBoi
NaHelu, 4YTOObl OTKPHITh NaHenb «KomMMmeHTapuu», W HCMIOJIb3YHTE CCHUIKY
«/lo0aBUTh KOMMeHTapuil K JIOKyMeHTY». KoMMeHTapuu ypoOBHS Mpe3eHTAINH
MOXHO IIPOCMOTpEeTh Ha naHenu «KommeHTapuw». 31€Chb TakkKe JOCTYIHBI

KOMMEHTApHUHU, OTHOCSIIUECS K OObEKTaM U Cllai1aM.
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,pr1"0171 ITOJIB30BATCJIb MOXCT  OTBCTUTH Ha ,Z[O63BJ'I€HHI)II>1

KOMMeHTapHﬁ, YTOOBI AaTb OTBET Ha BOIIPOCHI HWJIM OTYHUTATHCA O HpOI[eJIaHHOI;'I

pabore. [is1 3TOr0 HamO HaXaTh Ha CChUIKY «Jl0OABUTH OTBET», PACIIOJIOKEHHYIO

moa KOMMCHTApUEM, BBCCTH TCKCT OTBCTA B II0JIC BBOJd MW HAXATb KHOIIKY

«OTBETUTHY.

Ecau HCITIOJIB3YCTCA CTpOFI/If/i PEKUM COBMCCTHOI'O PCAAKTHUPOBAHHA, HOBBLIC

KOMMCHTApUH, I[O6aBJ'IeHHBIe APYTUMH IOJIB30BATCIIAMHA, CTAHYT BUJIMMBIMH TOJIBKO

10CJIE TOT0, KaK Ha)KMETE Ha 3HaYOK &) B nesom BEPXHEM YTy BEpXHEHl MmaHean

MHCTPYMEHTOB.

Mo>xHO YIIPaBJIATH IIO63BJ'I€HHLIMI/I KOMMCHTApUAMU, HCIIOJIB3YA 3HAYKH B

BBIHOCKC KOMMCHTApPHUA UM Ha ITaHCIN ((KOMMeHTapI/II/I CJICBa»:

O

OTCOpTprﬁTG )IO68_BJ'ICHHBI€ KOMMCHTAapHH, Ha’)KaB HAa 3HAYOK '_::

no gare: «OT crapelX K HOBbIM» WM «OT HOBBIX K CTapbiM». JTO
HOPSAZIOK COPTUPOBKHU BbIOpaH 10 YMOJIYAHHUIO,

o aBropy: «Ilo aBTopy ot A no f» nnu «Ilo aBropy ot A no A»,

Q KoMMeHTapuu a X

v OT HOBBIX K CT2pPbIM
. B Aptém

OT cTapbix K HOBLIM

E Kommentag o asTopy ot A 2o §

[obaBuTb ¢
I=

s Mo asTopy oTH go A

P
{ 1 )

Pucynok 149 — CopTupoBka KOMMeHTapHeB

OTpEeIaKTUPYUTE BHIOPAHHBI KOMMEHTAPUN, HAXKaB 3HAUOK « ¢ »,

—  YAAJIUTC BBI6paHHBIﬁ KOMMGHTapHﬁ, Ha>aB 3HAa4YO0K « = »,

3aKpoiiTe BbIOpaHHOE OOCYKIEHHE, HaXKaB Ha 3HAYOK « ¥ », €ClU

3aa4a WM mnpoOsiema, 0003HaueHHAs B KOMMEHTApUH, PEIeHa; MOCIe

9TOTO 06CY)KI[€HI/IG, KOTOPOC BblI OTKPBUIM CBOMM KOMMCHTAPHCM,
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IpPHOOpETET CTaTyC pemeHHOro. YToObl BHOBb €r0 OTKPBITh, HAXKMUTE
Ha 3HAYOK « ¥ ».

— ecau TpedyeTcs PEIIMTh Cpa3y HECKOJIbKO KOMMCHTApHEB, Ha BKIIQJIKE
«CoBMecTHass paboTa» HaXXMHTE BBIMAJAIONINN CIUCOK «PemmuTh» u
BBIOCPUTE OJMH W3 BapHAHTOB PCIICHUS KOMMEHTApHEB: «PEIIUTh
TEKyIIUe KOMMEHTApUN», «PCIINTh MOU KOMMEHTApHUH» WM «PEIIUTh
BCE KOMMEHTApUN» B MPE3CHTAI[UH.

JloGaBJieHHe yIIOMUHAHUM

IIpumeuyanue — YIOMHHAHHUS MOXKHO J100aBIIATH B KOMMEHTApUU K TEKCTY, @ HE B KOMMEHTapUU
KO BCEU MpEe3EHTAIINH.

[Ipy BBOJE KOMMEHTapHEB MOXHO HCIOJIb30BaTh (YHKIUIO YIIOMUHAHUH,
KOTOpasi MO3BOJISIET MPUBJICYh YbE-THOO BHUMAHHE K KOMMEHTAPUIO U OTIPABUTH
OTIOBEIIIEHHE YIIOMSIHYTOMY MOJB30BATEIIO0 1O JIEKTPOHHOM nouTe U B «HaT».

UtoObl 100aBUTH YIIOMUHAHKE, BBEAUTE 3HAK «+» WU «(@» B JOOOM MECTE
TEKCTa KOMMEHTapusi — OTKPOETCA CIIMCOK ToJib30oBaTeneil mopTana. YToObl
YIPOCTUTH MPOIECC MOUCKA, BbI MOKETE HayaTh BBOJUTH UMS B MTOJIE KOMMEHTapHs
— CIIMCOK TOJIb30BarTelie OyJeT MEHSThCA MO Mepe BBoAa. Beibepute u3 cnmucka
HY>KHOTO 4eJioBeka. Eciii yrmoMsiHyTOMY MOJIB30BaTeNto elie He ObLI MpeoCcTaBIeH
noctyn K (Qainy, otkpoercss okHO «HacTpoitku coBmecTHOro poctymna». Ilo
yMOJIYaHUIO0 BbIOpaH Tum aoctyna «Tomapko uteHue». M3MmeHuTe ero B ciydae
HEO0OXOIUMOCTH U HAXXMUTE KHOMKY «OK».

YHOMSIHYTBIA TOJIB30BATEIb MOJYYUT MO AJIEKTPOHHOUM MOYTE OMOBEIICHUE O
TOM, 4TO OH ObUI YHMOMSIHYT B KOMMeHTapuu. Eciu k ¢aiiiny OblUT mpeaocTaBiieH
JOCTYTI, MOJL30BATEh TAKXKE MOJYYUT COOTBETCTBYIOIIEE OMOBEIICHUE.

UtoOs! yaaIuTh KOMMEHTAPUH:

1. HaxXMHUTEe KHOMKY «YIanuTh» Ha BkiIagke «CoBmecTHass paboTay
BEpXHEHW MaHeJIM UHCTPYMEHTOB,

2. BBIOEPUTE HYXKHBIN MYHKT MEHIO:
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O YaaJuTh TeKyliie KOMMEHTAPMU — 4YTOObl YJAIUTh BHIOPAHHBIM
koMMeHTapuil. Ecin k koMMeHTapuio OblTH J00aBIEHBI OTBETHI, BCE
OTBETHI K HEMY TaKkXke OyayT yJaJIeHBbI.

O YaaJuTh MOM KOMMEHTAPUH — YTOOBI YJAIUTh JIOOABICHHbIE BAMU
KOMMEHTapuu, HE ynaajsss KOMMEHTapuH, JOOaBJICHHBIE IPYTUMHU
noJyib3oBaTessiMU. Eciu K BalieMy KOMMEHTapuio ObUTH TOOABIICHBI
OTBETHI, BCE OTBETHI K HEMY TaK)Xe OyAyT y/aJeHBbI.

O Yaanuth Bce KOMMEHTAPUM — YTOOBI YJAJIUTh BCE KOMMEHTapuu B
Mpe3eHTalru, J00aBJIEeHHbIE BAMU U APYTUMH MOJIb30BATEISIMHU.

YT00BI 3aKpHITH MAHENb ¢ KOMMEHTAPHAMHM, HaOXMUTE Ha 3HadoK « = » emre

pas.

3.10 MHCcTpyMEHTHI U HACTPOUKH

3.10.1 IIpocMoTp cBeeHHMH O MpPe3eHTALUN

UToObl MOAYyYUTH JOCTYHN K TOAPOOHBIM CBEACHUSAM pPEeAaKTUPyeMOMH
MPE3EHTAIMU, HAXKMUTE Ha BKIAAKy «Daiin» Ha BEpXHEW NAHEIN UHCTPYMEHTOB U
BbIOEpuTE om0 «CBEICHUS O MPE3CHTALUI.

OO01mue cBe1eHUA

CBeneHus O TMpe3eHTAllMM BKIHOYAIOT B ce0s psAx  CBOWCTB  (paiina,
OMUCHIBAIOIINX Tpe3eHTanu. HekoTopble U3 3TUX CBONCTB OOHOBISIOTCS
ABTOMATHUYECKH, & HEKOTOPBIE U3 HUX MOXXHO PEJIAKTUPOBAT.

— Ha3anue, Terun, Tema, KomMmeHTAPUHA — BTU CBOWCTBA MO3BOJISIOT
YOPOCTUTh KJacCU(UKAIUIO Tpe3eHTauuid. MOXXKHO 3a7aThb HYXHBIH
TEKCT B IIOJISIX CBOMCTB.

— TlocsenHee u3MeHeHMe — aTa U BpeMs IMOCIEHEr0 n3MEeHEeHuUs (aiina.

— ABTOp noOCJIeIHEer0 M3MEHEHUS — HMs T0JIb30BaTelNs, CIECIABIIETO
nocjeHee U3MEHEHUE B MPE3EHTAIlUU, €CIU K HeW ObUI MpeaoCTaBieH
JIOCTYT, ¥ €€ MOTYT PEIAKTUPOBATH HECKOJILKO TOJIb30BATEIICH.

— Co3aaHna — 1ara v Bpems co3ianus ¢aiina.
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— Ilpunaoxkenue — NpuIoKeHUE, B KOTOPOM OblIa CO3AaHa MIPE3EHTALIMSL.
— ABTOp — UM YeJIOBEKa, CO3/aBIIero ¢aii. B 3Tom mosie MOKHO BBECTH
Hy)kHoe wums. Haxwmure «Enter», uToObl 100aBUTH HOBOE TIOJIE,

IMO3BOJIAIOIICC YKA3aTh CIIC OAHOI'O aBTOpA.

Ecnu cBolictBa (aitna ObulM HU3MEHEHBI, HaXMUTE KHOMKY «lIpuMeHuTHY,

YTOOBI IMPUMCHHUTDb U3MCHCHU.

A B B @ e ~ (Ao Hosan recrosan npesenTaun.pptx [
3aupma  Bun  Mnanws

Pucosanwe  Mlepexonsi  Awamauss  CoBmecTias paora

"UM rnaswan  Bcraska

3aKphITL MeHo
CseieHus 0 npeaeHTaunm

CoxpaHuTs KaKk
Mevats

Saumuts

OTkpuITH

Coanars Hosyio

[LlononHuTensHsie napameTps! Astop  Eropos it

AsTop nocne; nHero uamenenun Eropos Urops,

Cnpasra

Cootupm, 0 ountke =]

OTKpLITS pacnionoxkerue daina

akpeit

Pucynok 150 — Bkaaaka «®aiiun» —«CBeeHus 0 Npe3eHTaunm»

3.10.2 CoxpaHeHnmne / me4arb
Coxpanenue
UYToOBl COXpaHUTh MPE3CHTALMIO B TEKYIIEM (GOpMATE U MECTOIOJIOKEHUU:
—  HaxXMuTe 3Ha4YOK « COXpAaHUTH)» B JIEBOM YACTH IIANIKU PEAAKTOPA, UIIU
— ucnonb3yiTe couetanue knasuil «Ctrl+Sy, nnm
— HaXMHUTE Ha BKIQAKYy «@Pailin» Ha BEpPXHEW MaHEIW HHCTPYMEHTOB U

BbIOEepuUTE ONINI0 «COXpaHUTDHY.

Ipumeyanue — YToObl HE JOMYCTUTH IOTEPH IAHHBIX B JIECKTOITHOW BEPCHMU B CiIydae
HENPEIBUICHHOIO 3aKPBITUS MPOTrpaMMbl, MOKHO BKJIIOYHUTH ONLHUI0 «ABTOBOCCTAHOBJICHM»E HA
crpanuiie Jonomaurensupie napametpsl (3.10.3).

YTOoOBI B I€CKTONMHON BEPCUU COXPAHUTh MPE3EHTALMIO MO APYTUM UMEHEM, B
APYyTOM MECTOIOJIOKEHUHU WX B APYTroM dopmare:
1. HaxxmuTe Ha BKIAAKy «Paiim» Ha BEPXHEN aHEIU UHCTPYMEHTOB,

2. BpIOepuTe onuuio «COXpaHUTh KaKk»,
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3. BeIOepute oauH u3 aoctynHbix (opmaros: PPTX, PPSX, ODP, PDF,
PDF/A, PNG, JPG. Takxxe wmoxHo BbiOpaTh BapuanT Llladson
npe3entanuu POTX unu OTP.

IMeyatsb
l. YroObl pacreuaraTh TEKyHIyH0 TaOaMILy BOCHOJB3YHTECH OIHHM U3

CICAYIOIHX BAPUAHTOB!

o Haxwmure knonky [leuats EER B 1€BOM 4aCTH MIANKHA PEIAKTOPA, WU
o Hcnonwsyiite coueranue kinasuil Ctrl+P;
o Ha Bknagke «®aiim» BeioepuTe ommuio «Iledatby.

2. B oxkne lIpeanpocmoTpa 3amaiiTe napameTpsl EYaTH:

IIpumeyanue — Ha BkiIagke «MakeT» MOXHO HACTPOUTH ClEayIollue napamerpsl nevyatu: [loss,
Opuenranus. Pasmep crpaaunel. O0macts neuaru. Brimcats. [leyaTaTs 3aromoBKy.

o proovc  [[RROERTETIEN

~ (@) Asrocopaneme (Craip_/i77_npOSepew_SOSMOXHOCTEH_peRaKTOpa._npesesTau (2) ppix -]
3aupra  Buy  Mnanmewel

BN rnacion  Bomma  Pucosawe  Mepecoms  Awmeapm  Cosuecnian pabora

Pucynok 151 — OxHo npeanpocmorpa

[Tpuntep — BBIOOP MpUHTEPA I MEYaTH U3 BBINIAAAIONIEro crucka. Jms
HAaCTPOMKH MapamMeTPOB NeYaTH MPUHTEpa HaxMUTe KHONKY CBOMCTBO npuHTEpa. B
3aBUCUMOCTH OT BBIOPAHHOT'O MIPUHTEPA OyAYT MPEATI0KEHBI JOMOTHUTEIbHbIE

HACTPOWKH.

(@) I[I/IaHaSOH ne4YaTu — YKaXXUTC, 4TO HCO6XO,Z[I/IMO Haricyararh.
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® AKTHBHBIE CTPAHMIIbI — [I€YATH BCEX CTPAHUIL] JIOKYMEHTA;
® Tekymas CTpaHALA — T[e€4aTb CTPAHULBI, IIOKa3aHHOW IIpHU
IIPEANPOCMOTPE;

® HacrtpauBaemas nedyarh — ne4aTh yKa3aHHbBIX CTPAHUL] JOKYMEHTA.

o Konun — KonM4ecTBO KOMU NEYaTHOW BEPCUH TIOKYMEHTA.

[leyats

MpuHTEp

Kyocera F3-1040 o

CEOWCTES NpHHTEPA

OuanasoH ne4yat™

Bce cnaiasl -
Cnanaui:

Konwum: 1

Pucynok 152 — HacTpoiiku 1uana3oHa ne4yatu

o [Ilewartarb Ha 00€eWX CTOPOHAX — BO3MOXKHOCTh I€YaTaTh Ha O00EUX
cTopoHax Jjucra. Omius JOCTyImHAa B 3aBUCHMOCTH OT BBIOPAHHOTO
npuHTepa B napamerpe «IIpunrepy.

o Pa3o0parp no konusMm — 3a7aHue NOPSAJKA ME€YaTH JUCTOB, NMPU MEeYaTH
HECKOJIBKUX JK3EMILISAPOB.

o [Ilapametpsl MCTa — YKQKUTE WHAUBUILYAJIBHBIE MAPAMETPHI IIEYATH IS
KaXJIOr0 OTAEJNBHOTO JINCTA, €CIM B BBHINAJAKOIIEM cnucke [[uamazon
nevyaT BeIOpaHa omnius Bee nuctr;

o Pa3mep crpaHuibl — BBIOEpUTE W3 BBINAJAIONIECTO CIUCKA OAWH U3
JIOCTYITHBIX Pa3MepOB;

o OpueHtanmmst CcTpaHuibl — BbeIOepuTe om0 KHukHaAsA, YTOObBI
pPacrloJIOKUTh CTPAHUILy BEPTUKAIBHO, WM HCIOJIB3YHTE OIIIUIO
AnpOoMHas1, 4TOOBI PACTIONOKUTH €€ TOPU3OHTAIBHO;
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o Ilomss — w3 crnmcka MOKHO BBI6paTI> THUII 1 pasMcp IOJICH HOKYMCHTA,
TAKKC OJOCTYIIHO HMCIIOJIB30BAHHC 3apaHCC 3aJaHHBIX IIaPaMCTPOB HJIN
CaMOCTOATCIIbHAasA HaCTpOﬁKa;

(©) CTpaHPIH Ha JIMCTC — IIO3BOJIACT PasMCCTHTL HCCKOJIBKO CTpaHHIL
JOKYMCHTA HAa OTHOM I1€YATaACMOM JIMCTC. I[OCTYHHBI BapHUAHTLI:

» | cTpaHuIia Ha JUCTE (BBIOPAHO MO YMOJIYAHUIO);

2 CTpaHMILBI HA JINCTE;

4 CTpaHHUIIbI Ha JIUCTC,

6 CcTpaHUIl Ha JIUCTE;

8 cTpaHHIl Ha JIUCTE.

o Ilopsnok meyatu — omniusi paboTaeT coBMecTHO ¢ QpyHKIuen «CTpaHuly
Ha JIMCTE€» WM TO3BOJISECT 3aJaTh CJIEJIOBAHUE CTPAHUI] JOKYMEHTa Ha
neyaTaeMoM JIUCTE.

JlocTyIHBI BAapUAHTHI:
* Jlo ropu3oHTaNM — CIEI0BAHME CTPAHUI] HA MIEYaTaeMOM JIUCTE ClIeBa
HAIPaBO U CBEPXY BHU3;
* Jlo BepTHUKanM — CJEAOBAHME CTPAHUIl HA [1€YATAEMOM JIUCTE CBEPXY
BHU3 U CJIEBA HAIIPaBo.

ITocne HEICTpOfIKPI MmapaMCTpoOB MMCUATH HAXKMHUTC KHOIIKY:

o Ileuarp, yTOOBI COXpPAHUTH UBMEHEHUS U pacrievyaraTh TaOJIUILy;

o Ilewarp B PDF, u4ToOBI coxpanuth nokyMeHT B (opmare PDF wu
pacreyvarars;

bricTpas neyars

beicTpasg 1mewyath — 3TO BO3MOXHOCTb Hame4araTb BEChb JOKYMEHT Ha
HocJIeIHEM BbIOpaHHOM MPUHTEPE WM Ha MPUHTEPE MO yMosyaHuto. i ObICTpoil
IeYaTy HAJKMUTE KHOIIKY «bBbICTpas mmedyars» B WIanke penakropa. Eciau 1o aToro He
Obul ycraHoBieH ¢iuar «boribiie He TMOKa3blBaTh 3TO OKHO», TO TOSBHUTCS

npeaynpexaenue (Pucynok 153).
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BHuMmaHue

Bbi BoIOpanu BeICTPYIO NeYaTh: BeCb AOKYMEHT OyOeT Hane4yaTaH Ha
nocneaHem BeISPaHHOM MPUHTEPE MW Ha MPUHTEPE MO YMOMYaHMUK.
Bbi xoTHTE NpoaomKkTL?

Bonklwe He NokaskiBaTh 3TO cooblieHne

Pucynok 153 — Ilpenynpexaenue ObICTPOM e4aTH

I[TeyaThb KOMMeEHTapUeB

B penaktope n0OKyMEHTOB peanu3oBaHa (DYHKIMS TE€YaTH KOMMEHTApPUEB.
Oto0Opa3uth KOMMEHTApUU TIPH ME€YATH MOXKHO B KOHIIE COJEPKUMOT0, COOKY OT
COJIEP)KMMOr0 WM CcOOKY M B KOHLE TeKcTa oJHoBpeMeHHo. Hactpolika
oTOOpaXkeHus IeYyaTh KOMMEHTAapueB Mpou3BoauTcs B paszaene «llapamerpsl
neuatny» (Paiin — JlonmomHutenbHbIC MapaMeTpbl — [lapameTpsl reyatn).

ITeuatn KOMMCHTApPHUEB NMOCJIE€ COACPKUMOI0 HA OTACJIbHBIX CTPAHUIIAX

1. lnsg otoOpaxeHHss KOMMEHTApUEB MpU Te4YaTH B KOHIE COJIEPKMMOIO Ha
OTZEJIbHOU cTpaHule nepeiaute B paznen «llapamerpsl neuatn» (Paiin —

JlononHuTeNnbHBIE TapamMeTpbl — [lapameTpsl neyaT).

2. Or™metbTe (yarom omnuuio IleyataTh KOMMEHTapUM TOCHE COAEPKUMOTO Ha

OTIIETbHBIX CTpaHuIax (Pucynok 154).

MapameTpbl nevYaTn
v leyarats KOMMEHTAPHK NOCne COAEePAMMOro Ha OTOENbHLIX CTPaHWLaxX

MNeyaraTtb KOMMEHTAPWKW COORY OT COLEPHMUMOro

Pucynok 154 — IlapameTpsl neyatu

3. Haxxmute kHONKY [IpuMeHUTD.
4. TlepeliuTe K eyaTH NPe3eHTAUU OJTHUM U3 CIIOCOOOB:

o mnepeuaure 1o nytu: Pann — [leyars;
o Haxwmure kHonky El [Tevats B manke peaakropa;

o Haxwmure coueranue kiapuin Ctrl+P.
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5.B pas3acic «Ileyatp» B OKHE NpCaABAPUTCIIBHOTO IIPOCMOTPAa KOMMCHTAPHH
6YILYT oT 06pa)KCHBI B KOHIIC MMPE3CHTAIMHU HAa OTACIBbHbBIX JIMCTAX.
KomMmMeHTapuu K coAepXXuMOoMy
1. (Cnaiig 1, BepxHsa fneBas 4yacTb)
[Kad - 27.02.26, 10:24]
KommerTtapwmii 1
2. (Cnaiin, 2, BEPXHAA NeBas YacTb)
[Kad - 27.02.26, 10:25]
KommeHTapwmii 2
3. (Cnailg, 3, BepxHaAa nepas yacTb)

[Kad - 27.02.26, 10:25]

KommerTtapwii 3

6. Haxxmure kaonky Ileyats nnm [leuats B PDF.

IleyaTs KOMMeHTapHeB COOKY OT COAEPKUMOIO
1. Jlnsg oroOpakeHHs: KOMMEHTapHeB IpH Ie€4YaTH B KOHLE COAEPXKUMOro Ha

OTJENIbHOM cTpaHulle mneperaute B pasnen «llapamerpsl meuatn» (Daitn —

JlononHutenbHbie MapameTpbl — [lapameTpsl neuatn).

2. Ormerbte (uiarom ommuio [leyataTp KOMMEHTapuu COOKY OT COACPKUMOTO

(Pucynok 45).

MapameTpbl Ne4aTn
Meyarate KOMMEHTAPWU NoCne COAEHUMOro Ha OTAENbHbIX CTPaHWLaX

v/ leyarate KoMMeHTapuu cOOKY OT COOep#MMOro
Pucynok 155 — IlapameTpsbl neuatu
3. Haxwmwure kHOnKy IIpuMeHnTs.

4. TlepeliauTe K mevaTH MPE3CHTAIIMN OJTHUM U3 CIIOCOOOB:

o mnepeiaute no nytu: Pain — lleuars;

O HaXMHUTC KHOIIKY - IleuaTs B mIamnke peaaKkTopa,

o Haxwmure coueranue kiapuin Ctrl+P.

5. B paspene «lledatpb» B OKHE NPEABAPUTEIBLHOIO IMPOCMOTPAa KOMMEHTapUU

OyayT oTOOpa)XXeHBI CIIpaBa OT COJAEPKAHMS IOKYMEHTA.
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6. Haxxmute kHonky Ilewats nnu [leuats B PDF.

3.10.3 [lonmosHUTEJBbHBbIC IAPAMETPHI PEIaKTOPa Npe3eHTALUI

HNmeeTcss BO3MOKXHOCTb HM3MEHHMTh AOIMOJIHUTCIIbHBIC TMApaMCTPbl pPCAAKTOPa

npeseHTanui. /g nepexona K HUM OTKpouTe BKIaaky «Daim» Ha BepXHEU NaHelu

MHCTPYMEHTOB U BBIOEPUTE ONIUIO «JlOTOTHUTENIbHBIE TAPAMETPhI».

JIOTIOJTHUTENbHBIE TApaMETPhI CTPYIIIIUPOBAHBI CIEAYIOIIUM 00pa3oM:

PenakTupoBaHue U cOXpaHeHHe

ABTOCOXpaHEHHE HCIOIb3YEeTCS JUIsl BKIJIIOUEHHUS/OTKIIIOUEHHS OIILIMU
aBTOMaTUYECKOTO  COXPAaHEHWS  M3MEHEHMI, BHECEHHBIX  IpHU
peaaKTUPOBAHUU.

ABTOBOCCTAHOBJICHHE MKCIIOJIB3YETCA JUISl  BKJIFOUEHUS/OTKIIOUEHUS
OMNIIMM AaBTOMAaTUYECKOI'O0 BOCCTAHOBJICHHSI NPE3EHTAUUHU B CIlydae
HEINPEABUACHHOIO 3aKPBITHSI IPOTPAMMBI.

Iloka3piBaTh KHONKY «Ilapamerpbl BCTaBKHM» TIIpu  BCTaBKE
conepxxumoro. CoOTBETCTByIOIasi KHOINKAa OyJIeT MOSBIAThCA IpHU

BCTAaBKC COACPIKUMOTIO B IIPC3CHTAIIHIO.
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IIpaBonucanue

—  Onnus IIpoBepka opgorpapun HCIIOJIB3YETCS JUTSt
BKJTIOUCHHSI/OTKIIIOUCHHS OMIUHU IIPOBEPKH opdorpaduu.

— IIpomyckarts ciaoBa u3 ITPOIIMCHBIX BYKB. CnoBa, HanucaHHbIe
MPONUCHBIMU OYKBaMM, UTHOPUPYIOTCS IPU MPOBEpKe opdorpadumn.

— IHIponyckarp ciaoBa ¢ nudppamu. CioBa, B KOTOPBIX €CTb LHU(DpHI,
UTHOPUPYIOTCS MpHU MpoBepke opdorpadum.

— Meno IlapaMmerpbl aBTO3aMEHbI... MO3BOJISIET OTKPBITH IMAPAMETPHI
aBTO3aMEHbI, TaKMe KaK 3aM€Ha TEKCTa MpH BBOJE, PaCIO3HAHHBIC
dbyHkuuu, aBToopmaT nmpu BBOJIE U APYTHE.

Pabouas o01acThH

— Onumusa Hanpapasilonmipe  BbIPABHUBAHMSI  UCIIOJIB3YyeTCsl TS
BKJIFOUCHHS/OTKITFOYEHUST  HAIIPABJISIONIMX BBIPABHUBAHUS, KOTOPHIC
MOSIBIIAIOTCA TP TIEpPEMEIIEHUd OOBEKTOB U TMO3BOJSIOT TOYHO
PACIIOJIOKUTH UX Ha CIIanJIe.

—  Omnnus Ucnoab3oBarh kiaaBumny Alt nyisi HaBuranuu no narepdeiicy
C TMOMOmIbI)  KJIABHATYPbl  KCIOJB3yeTCS IS  BKJIIOUYCHUS
UCToJIb30BaHus kiaBumu Alt / Option B coueTaHUSAX KIIABUIIL.

— Iloka3biBaTh KHONKY «bBbICTpasi meyaTh» B HIANKEe PeJAKTOPa — B
Hiarnke peaakropa 0yJ1eT 0ToOpakaTbCsi COOTBETCTBYIOIIASI KHOIIKA.

— Iloka3piBaTh KHONKY «lleyaTsp» B IIanKe pejaKkropa — B IIAlKe
penakTopa OyneT 0ToOpakaThCsi COOTBETCTBYIOIIAS KHOTIKA.

— Iloka3biBaTh KHONKY «COXPaHUTH» B LIANKe PEJAKTOPA — B IIANKE
penakTopa 0yJ1eT 0TOOpakaThCsl COOTBETCTBYIOIIAs KHOTIKA.

— Iloka3biBaTh KHONKY «OTMEHHMTH» B IIANKE PeJaKTOpPa — B IIaNKe
penakTopa OyaeT 0ToOpakaThCsl COOTBETCTBYIOIIAsT KHOTIKA.

— Iloka3biBaTh KHONKY «I[IOBTOPHUTHY» B HIANIKe pelaKTOpPa — B IIAIKE

penakTopa 0yJieT 0TOOpakaThCsl COOTBETCTBYIOIIAsI KHOTIKA.
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Onuuss Tema mHTepdeiica MCHONb3yeTCS JIsI U3MEHEHUS IIBETOBOM
cXeMbl uHTepdeiica perakTopa:

o Omums CucreMHasi TMO3BOJISIET  PENAKTOPY  COOTBETCTBOBATh
CHUCTEMHOM TeMme uHTepdeiica.

o Caeryiasi 1BETOBasg raMma BKJIIOYAET CTaHJAPTHBIE CHUHUI, OENbIi U
CBETJIO-CEPBI  I[IB€Ta € MEHBIIMM  KOHTPACTOM  3JIEMEHTOB
uHtepdeiica, moaxomsiue sl paboOThI B THEBHOE BpPEMSI.

o Kiaccuueckasi cBeT/iasi 1IBETOBas raMMa BKJIIOYA€T CTaHJIapTHHIE
CUHUM, OEJIBIN M CBETIIO-CEPhI 1IBETA.

o TemHas 1BeroBas TramMMa BKJIIOYAET YEPHBIM, TEMHO-CEPBIA U
CBETJIOCEPHIN I[BETA, TTOJAXOISIINE SISl paOOTHl B HOYHOE BPEMHI.

o KonTpacTHasi TeMHasi 1IBETOBasi raMMa BKJIIOYAET YEPHBIM, TEMHO-
cepplii u Oenblii 1BeTa C OOJBIIMM KOHTPACTOM 3JIEMEHTOB
uHTepdeiica, BeIACIAIOMUX padouyro 061acTs (daitia.

Onuust EnuHuna u3MepeHus MCIOJIb3yETCs ISl ONPEETIEHUs €INHHII,
KOTOPBIE JTOJKHBI UCIIOJIB30BAThCS HA JIMHEMKaX U B OKHAX CBOWCTB IS
U3MEPEHUSI MAPAMETPOB JJIEMEHTOB, TaKUX KaK IIMPUHA, BbHICOTA,
UHTEpBaibl, MoJs U T.4. MoxHo BbIOpaTh onuuio «CaHTUMETPY,
«ITyHKT» Mm «/{ronm».

Onumuss CranaapTHoe 3HaYeHHEe MAacluTada HCIOIb3yeTcs s
YCTAaHOBKM CTaHAAPTHOIO 3HA4YEHUs maciitada MyTeM ero Bblbopa u3
crucka AocTymHbIX BapuaHtoB oT 50% gm0 500%. MoxkHO Takxke
BbIOpaTh onuio «Ilo pasmepy cnaitna» wiu «Ilo mupune.

Onuus XWHTHHrT mPUPTOB HCHONIB3YeTCS M BblOOpa crocoba
otoOpaxkenus mpudra:

o Ommus Kak Windows — oroOpaxkenue mpupTOB Kak B
oneparioHHot cucreme Windows, TO €CTb € HCHOJb30BAHUEM

xuHTHHTA mpudToB Windows.
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o Ommus Kak OS X — oroOpaxenue otoOpaxeHue mpudTOB KaK B
onepalroHHON cuctemMe Mac, To ecTh 0€3 XHUHTHHIa IPUDTOB.

o Breibepure omnmuio CoOcTBeHHBIH — OTOOpaKE€HHE TEKCTa C
XUHTUHTOM, BCTPOCHHBIM B (hailsibl IpU(TOB.

o Pexum KIIMPOBAHUSA MO YMOJTYAHHIO — UCIIOJIb3YETCS JUIsl BEIOOpA
pexkuma KdIIIMpOBaHUA cUMBOJOB mipudrta. He pekomenmyercs
NEePEKITI0YaTh 0€3 0COOBIX MPUYHH.

— Onuusa Hacrpoiika MakpocoB — HCIOJIb3YETCA AJIsl HACTPOUKH pexuMa
paboThl ¢ Makpocamu. JJOCTYIHBI CIeIyIONMEe BApUAHTHI:

o OTkIwYuTh BCe — A OTKIIOYEHUS BCEX MakpocoB 0e3
YBEAOMJICHHUS.

o Iloka3piBaTh yBegOMJIeHMe — JUISI OTKJIIOUYEHHS BCEX MAaKpPOCOB C
YBEIOMIICHHEM.

YtoOBI COXpPaHUTb BHCCCHHBLIC UBMCHCHHA, HAJKMUTC KHOIIKY «HpI/IMeHI/ITB».

3.10.4 Ilapamerpsl NpeaCTABJIECHUS U HHCTPYMEHTHI HABUT ALIUU

B mporpamMme gocTymeH psii HWHCTPYMEHTOB, TO3BOJISIONIMX OOJErYUTh
MPOCMOTP ¥ HABUTAIIMIO TI0 MPE3CHTAINH: MACIITa0d, KHOIIKH Iepexo/ia Ha
pEeABIIYITUH/CIIeTYIOMINN ClIaii]l, yKa3aTeabr HoMepa ciaia.
Hacrpoiika napaMeTpoB npeacraBjieHUs
UToOBl HACTPOUTH CTaHJAPTHBIC MapaMeTphbl MPEJACTABICHUS U YCTAHOBUTH
HanOosiee yAOOHBIM pEXUM pabOTHl C Tpe3eHTAIMel, MepeiauTe Ha BKIAAKY
«Bug». M0oXHO BBIOpATh CIEAYIOIIHNE ONIUU:
— MacmrTad — 115 BeIOOpa Hy»KHOTO 3HA4YCHHs MaciTaba B IMama3oHe OT
50% mo 500% w3 BeITAIAIOMIETO CIIMCKA.
— 1Ilo pa3mepy cTpaHunbl — 4TOOBI BECh Claiij] LEJIMKOM MOMENIAJICS B
BUIMMOM YacTH paboueit o0acTu.
— Ilo mupuHe — 9yTOOBI MIMPHHA CJIaiij1a COOTBETCTBOBAJIA BUAMMOMN 4acTH

paboueii o6nacTu.
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Tema wuHTepdeiica — BbrIOCpUTE W3 BBHINAJAIONICTO MEHIO OJHY U3
JIOCTYITHBIX TEeM uHTepdeiica: «CucreMHas», «Cetnasn»,
«Kimaccnueckas ceetnas», « Temuas», «k KoHTpacTHast TeMHasD».

3aMeTKH — KOrja »Ta OMIMS OTKJIIYEHa, OYJIET CKpbhITa CEKIUS
3aMETKH, KOTOpas HAaXOAWUTCA MOJ CHauaoM. JlaHHYIO CEKUMIO TaKke
MO>KHO CKPBITh/TIOKa3aTh, MEPETAITUB €€ KypCOPOM MBIIIIH.

JIuneiikm — Kxorjma sTa OMIMS OTKJIIOYEHA, OYAYT CKPBITHI JIMHEWKH,
KOTOPBIC UCIIOIB3YIOTCS JJIsl CTAHOBKU TO3UIIMHN TaOYJISIIUU U OTCTYTIOB
ab3areB BHYTPHM TEKCTOBBIX ToNeld. YTOOBI OTOOpa3WTh CKPBHITHIC
JINHEWKH, IIECITKHUTE 0 3TOU OMNIIMU €LIE pas3.

Hanpasasiomue — MO3BOJISIET T00aBUTH MPEPBIBUCTHIC
MOJTYyIPO3payHbIe

JIMHUY, BAOJH KOTOPHIX YAOOHO pacroyiaratb 00bEeKTHI Ha Claiie.
JInHMM ceTKM — HampapsOMKE YAOOHO HCHOJIB30BATh BMECTE C
CETKOM, TOYHEE BBICTABUTh MX MO ceTke. HakaB Ha KHOIKY JIMHUU
CETKH, MOXKHO BBIOpATh HYXHYIO Pa3MEPHOCTb CETKH (110 YMOJTYAHHIO
1/5 cm).

Bcerna moka3piBaTh NaHeJb HHCTPYMEHTOB — KOTJa 3Ta ONIUA
OTKJIFOYEeHa, OYJET CKphITa BEpXHsS TaHeIh WHCTPYMEHTOB, KOTOpas

COACPKUT KOMAaH/bI.

Ha3panus BKJIQIOK ITPX 3TOM OCTAIOTCA BUANMBIMU.

IIpumeuyanue — MOXHO Take 1BaX/Ibl LIEIKHYTh 10 JIFOOOH BKJIa/IKE, YTOOBI CKPBITh BEPXHIOO
NaHeJb HHCTPYMEHTOB WM OTOOpa3uTh €€ CHOBA.

CTpoka coCTOSIHHSI — KOTJa 9Ta OMIUs OTKJIIoYeHa, OyJeT CKphITa
caMasi HUXHsS TlaHellb, Ha KOTOPOM HaXOJIUTCs YKazaTelb HOMeEpa
cmaiiia u kHOmKM MacmTaba. UToObl OTOOpPa3UTh CKPBITYIO CTPOKY
COCTOSIHUS, IIIEJIKHUTE 110 ATOM OMITUH elle pas.

JleBasi maHeJib — )15l IPOCMOTPA UJIU CKPBITUS JIEBOW OOKOBOM MMaHEIH.



210
RU.48324255.JIP (PIT)-PI1-B1.0

— IlpaBasi maHeab — JJIi IPOCMOTpPA WM CKPBITHUS IIpaBOd OOKOBOM
MaHeu.

[IpaBas OokoBasi maHeNb CBEpHyTa MO yMmoi4aHuio. UTOOBI €€ pa3BepHYTH,
BBIJICIUTE JTI000H OOBEKT WM (parMEHT TEKCTa M IICIKHUTE MO 3HAYKYy BKJIAJIKH,
KOTOpasi B JaHHBII MOMEHT akTUBUpPOBaHa (YTOOBI CBEPHYTHh MpPaByl0 OOKOBYIO
MaHellb, IEJKHUTE 110 3TOMY 3HAUKy €lIe pa3).

JleByt0 OOKOBYIO MaHEIh MOXXHO HACTPOUTH IyTEM MPOCTOr0 MEPETACKUBAHMUS:
HaBeJAUTE Kypcop MBIIIM Ha Kpald J€BOM OOKOBOM maHEeau, 4YTOObl Kypcop
NPEBPATUIICA B JBYHANPAaBICHHYIO CTPEJKY, U TEpeTalluTe Kpail maHeau BIIEBO,
YTOOBI YMEHBIIIUTH IUPUHY MAHEIIU, UK BIPABO, YTOOBI €€ YBEIUUUTD.

Hcnonb30BaHue MHCTPYMEHTOB HABUTALIMHU

JInst oCyIIeCTBIEHUSI HABUTAIMU IO MPE3EHTALMM WCIOIB3YUTE CIEAYIOIINE
MHCTPYMEHTHI:

Knonku MacmrTad pacrnojioeHbl B MPaBOM HMXKHEM YIJIy M MCIIOJB3YIOTCS
JUISL YBEJIIUYCHUS] W YMEHBIIEHUS TeKylled mpe3eHTaruu. UYToObl H3MEHUTh
BBHIOpAaHHOE B TEKYIIUA MOMEHT 3HA4YCHHE MaciiTada B MPOICHTAX, IIECTKHUTE IO
HEMY W BBIOEpUTE B CIHUCKE OJWH U3 JOCTYIHBIX MapaMeTPOB MAacCIITaOUPOBAHUS
(50% / 75% / 100% / 125% / 150% / 175% / 200%) unu ucrnoab3yuTe KHOMKHU
YBeauuuth + win YMeHbiuTh — . Haxxkmute 3Havok Ilo mmpune <! , 94T0OBI
IIMpPUHA ClIaiijla COOTBETCTBOBAJIA BUIUMOM YacTu paboueil oomactu. YToObl Bech

CJIAM]T TIETMKOM TIOMEIIAJICS B BUAUMOM 4acTu pabodeil 001acTi, HAKMHUTE 3HAYOK

Ilo pa3smepy caaiiga . ITapameTpsl MacmiTaba JOCTYHHBI TaKke Ha BKJIAJIKe

«Buny.

IIpumeuanue — MOXHO 3a/JaTh 3HadeHWe MacmTaba mo ymomuaHuio. OTKpOHTE BKIAIKY
«@ain» Ha BEpXHEW MaHENWM WHCTPYMEHTOB, NEperHauTe B pasnaen «/lomomHuTenbHbIE
mapaMmeTpsl...», BEIOEpUTEe U3 chucka HyxHoe CTaHgapTHOE 3HAYeHHE MaciiTaba U HaKMUTE
KHONKV «IIDMMEHUTEY.

Jna mepexoma Ha TPEAbBIAYIIMHA WA CICAYIOIIMH CHaWa B XOJIE

PEAAKTUPOBAHHA TPC3CHTAIMU MOKHO HUCIOJIB30BATh KHOIIKK «°— » H <« »,
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PAacCMoOJIOKEHHBIE CBEPXY M CHHM3Y BEPTHUKAIBLHOW TOJIOCHI MPOKPYTKH, KOTOpas
HAaXOJUTCS CITpaBa OT Clanja.

Yka3zareanb HOMepa cJiafiia IOKa3bIBa€T TEKYyIIUMM ClIaiJl B COCTaBE BCEX
cnaifioB Tekymied npe3eHtauuu (ciaig 'n' u3z 'nn'). llenkHuTe mo 3TON HaAMMCH,
9TOOBI OTKPBITH OKHO, B KOTOPOM MOKHO BBECTH HOMEP HY>KHOTO cllaiijia U OBICTPO
nepet Kk HeMy. EcliM pemmTe CKPBITh CTPOKY COCTOSIHHS, STOT MHCTPYMEHT
craneT HenocrtyneH. Knonka Havarth nmokas ciaiioB [»] — mo3BomsteT 3aIlyCTUTh

MPE3EHTALMIO B PEXKUME MTPOCMOTPA.

3.10.5 PyHkuusi NOUCKA U 3aMEHbI

YroObl HANTM HYy)XHBIE CHUMBOJIBI, CJIOBAa WM (pa3bl, UCHOIb30BAaHHBIE B
IPE3EHTALMH, HAXMHUTE Ha 3HAauOK «El» pacrmojoKeHHbIM Ha JIEBOM OOKOBOU
IIAHEJIHU, WIA 3Ha40K RO PACIIONIOKEHHBINM B IIPABOM BEPXHEM Yrily. Takke MOKHO
UCIONB30BaTh coueTanue kiaBuil «Ctrl+F», yToObl OTKPHITH MaJIEHBKYIO MaHENb
noucka, win coueranue kiaaBuil «Ctrl+H», uToObl OTKPBITE pacHIMPEHHYIO MaHEb
IIOUCKA.

B npaBom BepxHeM yriay pabodeil o0nacTh OTKpOETCS MajeHbKas MaHENb

«ITouck» (Pucynok 154).

Pucynok 156 — Ilanean «Ilouck»

YT10ObI OTKPBITH IOMOJHHUTENbHBIE ITAPAMETPhI, HAKMHUTE 3HAYOK « ° » WM
UCIIOB3YyiTe couetanue kiaaBui «Ctrl+Hy.

Otkpoercs nanens «llouck u 3amena» (Pucynok 155):
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Mowuck 1 3ameHa X

=]

C Y4ETOM pETUCTPa

TonkKO CNOBO LIENWKOM

Pucynok 157 — Ilanean «Ilouck u 3amena

1. BBeauTe 3ampoc B COOTBETCTBYIOLIEE MTOJIE BBOAA AaHHBIX «Ilonck».

2. Ecniu TpeOyeTcs 3aMeHUThb OJHO WM Oojiee BXOXKJICHHN HalJEHHBIX
CHUMBOJIOB, BBEJAUTE TEKCT JUIsl 3aMEHBI B COOTBETCTBYIONIEE 0JIE BBOJA
JAHHBIX «3aMEHUTh Ha». MOXHO 3aMEHUTH OJTHO BBIIECJIECHHOE B JTAHHBIM
MOMEHT BXOXJEHHUE WM 3aMEHUTh BCE€ BXOXKICHUSA, Ha)KaB
COOTBETCTBYIOIINE KHOIKHU «3aMEHUTH» WIHN «3aMEHUTh BCEY.

3. Jlna HaBUranuu 1no HalJEeHHBIM BXOXKJICHHUSIM HAXXMUTE OJIHY M3 KHOIOK
co crtpenkamMu. KHomka «““» MOKa3bIBa€T CIEAYIOIIEE BXOXKJICHHUE, a
KHOIIKA « ™ »0Ka3bIBAECT NPEAbIAYIIIECE.

4. 3apaiite mapameTphl MOUCKA, OTMETUB HYKHBIE OMIMU, PACIIOI0KEHHbIC
10/ IOJIIMU BBOJIA:

o C yueroM perucTpa — WHCIOJB3YeTCS MJIg TMOHUCKAa TOJBKO TEX
BXOXKJICHUW, KOTOphIE HAaOpaHBl B TAaKOM JK€ PETUCTPE, YTO W BaIll
3amnpoc, (Hampumep, eciiv BBeNH 3amnpoc «PegakTtop», Takue CIloBa,
kak «peaakrtop» uiu «PEJJAKTOP» u 1.1. He OynyT HalIeHbI).

0 ToJbkO €JIOBO HEJMKOM — HCMOJb3YETCS ISl MOACBETKU TOJIBKO
CJIOB LIEJTUKOM.

[TepBbiii cnaiil B BBIOpaHHOM HAMpaBJICHUU, COACPKAIINUM 3aJaHHbIE CUMBOJIHI,
OyJeT BBIJIETICH B CIHCKE CIAiIOB M OTOOpa)keH B paboueii obmactu. HykHbie

CUMBOJIbI OyAyT mMoJcBeueHbl. Ecium 3TO HE TOT ciaiifi, KOTOpHIA BBl HIIETE,
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HaXMUTE Ha BBIOPAHHYIO KHOIKY €lI€ pa3, YTOObl HAaWTH CIEIYIOLIUN CIIai],

coAep Kalri 3aJaHHbIE CUMBOJIBI.

3.10.6 IIpoBepka opporpadpun

NMmeercs BO3MOXHOCTh MPOBEPATH MPABOIIMCAHUE TEKCTa HA ONPENEIECHHOM
A3BIKE M MCIPaBJIATh OWIMOKK B XojAe peaaktupoBanus. [Ipexzae Bcero st 3TOro
HAJ0 BBIOPATh SA3bIK Mpe3eHTannu. HaxxmuTe Ha 3HA4YOK 3agaTh A3BIK JOKYMEHTA
@ B crpoke cocrosiHHMs. B okHe, xotopoe mosButcs (Pucynok 156), BbIOepuTEe
HY>KHBIN SI3bIK M HaXMUTE KHONKY «OK». BpiOpaHHBIN s3bIK OyJI€T MPUMEHEH KO

BCEW MPE3EHTAIUH.

Bbibpath A3bIK AOKYMEHTA

ABS Pycckmit (Poccus) A

Runasimi (Piruw)

Rumantsch (Svizra)

Roméana (Moldova)
A8 Romana (Romania)

Pycckui (Mongasua)

Kinyarwanda (Rwanda)

EPA (HRTH)

Caxa (Poccua)

Sindhi (India) @

Sindhi (Pakistan)

Pucynok 158 — Bb100p si3bika npe3eHTAlUN

YToOBI BEIOpATh KAKOK-TO IPYTOM SI3bIK IS II0OOOT0 (hparMeHTa TEKCTa B 3TOU

IpE3CHTAllMY, BBIACINTC MbBIIIBIO HYKHYIO 9dCTh TCCTAa H HCHOHBBYIP'ITG MCHIO

Pycekui (Pocchi) ¥ x0TOpOE HAXOAUTCSA B CTPOKE COCTOSHUS.

Jus  BkitodyeHuss (yHKIMM TpoBepkH opdorpaduu  MOXHO — claenaTh
CleyIomee:
— HaxvuTe Ha 3Ha4ok IIpoBepka opdorpaduu B CTPOKE COCTOSIHUSA
WIN
— OTKpoiiTte BKIaAKy «Dailin» BepxHEH MaHeIu WHCTPYMEHTOB, BbIOEpPUTE

omuio «JlomomHUTENbHBIE MapaMeTpbl», MOCTaBbTE Quiar psaoOM C
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onuuet «BkiIouuTh TpOBEpKY opdorpadum» U HAKMUTE KHOIKY
«IIpumeHnTH».

CnoBa, HamucaHHbIE C OLIMOKaMH, OyJIyT MOJYEPKHYThl KpPAaCHOW 4YEpTOM.
[IlenkHUTEe TPaBOl KHOMKOW MBIIMIM MO HYXHOMY CJIOBY, YTOOBI BbI3BaTh MEHIO
(Pucynok 157), u:

— BbIOEpPUTE OAHO U3 MPEIJIOKEHHBIX MOXO0XKHUX CJIOB, KOTOPHIE HANMCAHbI
NpaBUIbHO, YTOOBI 3aMEHHUTH CJIOBO C OIIMOKOW Ha MpPEeJIOKEHHOE
ci0Bo. Ecnu HailIeHO CIIMIIKOM MHOTO BapHAHTOB, B MEHIO MOSIBISETCS
NyHKT «boJibllie BapuaHTOB...»;

— ucnonb3yite onuuio «lIpomycTuTh», 4TOOBI MPOMYCTUTH TOJIBKO 3TO
clioBO U yOpaTh mnomuepkuBaHue win «lIpomycTuth Bce», UYTOOBI
MPOMYCTUTh BCE UJICHTUYHBIE CIIOBA, IOBTOPSIOIINECS B TEKCTE;

— €CIM TeKylllee CJIOBO OTCYTCTBYeT B clloBape, [100aBbTE €ro B
MOJIb30BATEILCKUN CJIOBaph. B crnenmyromuii pa3 3TO CIIOBO HE Oynaer
pacleHUBAThCS KaK OMIMOKa;

— BbIOEpUTE IPYTOM SI3bIK ISl 3TOTO CJIOBA.

passueanachb

MponycTUTbL
MponycTuTb BCE
[obaBuTe B CNOBAaphb

@ BuiOpats A3bIK b

[§ Bcrasurs ’
F BepTvKansHoe BbipaBHUBAHME b
A8 HanpasneHue TekcTa »

ONOMNHUTENbLHbIE aMeT 03ala
ﬂ'r“ﬂHHT’J"bF\_ NapaMeTpbl ab3ala

(=] LobasuTs KOMMEHTApHIA

O/’) rMnepcebinka

PucyHnok 159 — MeH10 K c/10BY ¢ OIIMOKOI
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Just  orknroyeHuss QYHKOUMU TNpoBepku opdorpadur MOXKHO —clenaTh
CleayIoLIee:

— Haxmute Ha 3Ha40K «IIpoBepka opdorpadum» B CTpOKE COCTOSHUS UITU

— OTKpoiite BkIaaky «@Dailny BepxHEl MaHeId WHCTPYMEHTOB, BHIOEPHUTE

oniuio «J{onosHUTENBHBIE TapaMeTPhl», yoepuTe (dJiar psjaoM ¢ Oniuen

«BxurounTh» ipoBepky opdorpaduu u HaKMHUTE KHOTIKY «[[pUMEeHUTDHY.

3.10.7 ®PyHKUMH aBTO3aMEHBI

OyHKINU aBTO3aMEHBI UCIIOIb3YIOTCS TSt aBTOMATHYECKOTO
dbopmaTupoBaHUsl TEKCTa TPU OOHAPYKEHUM WJIM BCTaBKH CHEIUATBHBIX
MAaTEMATUYECKUX CUMBOJIOB IYTEM PACIO3HABAHUS OIPENCICHHBIX CUMBOJIOB.
JlocTynHblE TapaMeTpbl  aBTO3aMEHBI IEPEYUCIEHBI B  COOTBETCTBYIOLIEM
IUAJIOrOBOM OKHE. YTOOBI €ro OTKpBITh, MNEepelauTe Ha BKIAAKYy «Paimy —
«JlononHurtenpHble  mapamerpe» —  «lIpaBonucanume» —  «llapameTpsl
aBTO3aMEHBI».

JlnanoroBoe OKHO «ABTO3aMEHa» COAECPKUT YETHIPE BKIIAJKU:

— ABTO3aMeHa MaTeMaTUYECKUMU CUMBOJIAMH,
— Pacnoznannsie QyHkImy,

— ABTOo(dopmaT pu BBOJIE

— ABTO3aMeEHa TEeKCTa.

ABTO3aMeHa MATEMATHYEeCKUMH CUMBOJIAMH

[Tpu pabote ¢ ypaBHEHUSIMH MHOKECTBO CHMBOJIOB, TUAKPUTUIECKUX 3HAKOB U
3HAKOB MaTeMaTUYECKHUX JIEHCTBUIA MOXKHO JOOABHUTH MyTEM BBOJA C KJIAaBUATYPHI, a
He BBIOMpast Ma0JIOH U3 KOJUICKIIUH.

B penakrope ypaBHEHHI YCTAaHOBUTE KypcOp B HY>KHOM IIOJI€ JJIsI BBOJA,
BBEJUTE CHENUAIbHBIA Kojx W Haxmure «[Ipobem». Bpeaenublii kox Oyaer

npeoOpa3oBaH B COOTBETCTBYIOIIMI CUMBOJI, a IpoOes OyAeT yAalleH.

[ HpnMeanne - KO,[[BI YYBCTBUTCIIbHBI K PETUCTPY.
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MoxHo 100aBlATh, W3MEHATh, BOCCTAHABIMBATH U VYAQIATH 3aIUCHU
aBTO3aMEHbl M3 cnucka asro3aMmeHnbl. llepelnnre BO Bknaaky «®Paim» —
«JlonosauTenpHble  mapamerpe» —  «lIpaBonumcanume» —  «llapamerpsl
aBTO3aMEHb» — «ABTO3aMeHa MaTeMaTUYeCKUMU cuMBosiammuy (PucyHnok 158).

UtoOs1 106ABUTH 3aITKCH B CIIMCOK aBTO3aMEHBI:

— DBseaure koI aBTO3aMEHbI, KOTOPBIM XOTUTE HCIIOJIB30BaTh, B IIOJIE
«3aMEHUTB.
— BBeaute cuMBOJ, KOTOPHIA OyAE€T NPUCBOEH BBEACHHOMY BaMU KOIY, B
nosne «Hay.
— IlenxauTe HA KHOMKY «/[00aBUTHY.
UT0OBI UBMEHUTH 3aMKCh B CIUCKE aBTO3aMEHBI:
— BreiOepurte 3anuch, KOTOPYIO XOTUTE U3MEHUTb.
—  MokHO U3MEeHUTh MHGOPMAIINIO B TIOJIAX «3aMEHUThY i kKoga u «Hay
JUUIsL CHMBOJIA.
[IlenkHuTe Ha KHOMKY «Jl0OaBUTHY.
UtoOs! yAaIUTh 3aITUCh U3 CIIMCKA aBTO3aMEHBI:
— BriOepute 3anuch, KOTOPYIO XOTUTE YAAIHUTh.
— lllenKHUTE HA KHOIIKY «Y JAITUTH).

UtoOBl BOCCTAHOBUTH paHee yJIaJ€HHBIC 3alHMCH, BEIOEPUTE U3 CIHCKA 3aIUCh,
KOTOPYIO HY>KHO BOCCTaHOBUTb, U HAJKMUTE KHOIKY « BOCCTaHOBUTH.

UToObl BOCCTAHOBUTH HACTPOWKH 1O YMOJYAHUIO, HAXMUTE KHOIMKY
«COpocuth HacTpoiikm». Jlobas moOaBieHHass BaMH 3alUCh aBTO3aMEHBI OyjeT
yaajieHa, a HM3MEHEHHBbIE 3HAUYCHHUS OyAYT BOCCTAHOBJIEHBI JO HX HCXOJHBIX
3HAYCHUM.

UToOBl OTKJIIOYUTH aBTO3aMEHY MAaTeMaTHUYECKUMHU CHUMBOJIAMH U U30€XKaTh
ABTOMATHYECKUX H3MEHEHHU M 3aMeH, CHUMHUTE (IaxoK «3aMEHSITh TEKCT MpHU

BBOAC».
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[ToyHBIN CIMCOK MOAIEPKUBAEMBIX KOJIOB MOKHO HAUTH Ha BKIAAKE «Dain
—  «/lononmauTensHple mapaMmerpel...» — «lIpaBommucanme» — «llapamerpsl
aBTO3aMEHBI» — «ABTO3aMeHa MaTeMaTHYSCKUMHU CUMBOJIAMI.

ABTo3ameHa

ABTO3amMeHa v/| 3aMeHATb TEKCT Npu Beode

MaTeMaTuyeckumMmn
CHMBONaMMn 3aMEHUTL! Ha:

PacnosHaHHEIe gy HKLUW

ABTOChOpPMAT Npn BBOAE

H

ABTO3aMeHa TeKcTa 2

W
.

A
i

= *

Napprox R

CBOpOCHTL HACTPOKK

3aKpeITh
Pucynok 160 — Bkiaaaka «ABTO3aMeHa MaTeMAaTH4eCKUMH CHMBOJIAMM»

PacnosHaHHbIe QYHKUIMH

Ha sToit Bkiagke HaxoauTCsi COMCOK MATEMATHUYECKUX BBIPAKEHUN, KOTOPHIE
OyIyT pacro3HaBaThCsl peAakTOpoM (opmysl Kak (PYHKIMM U MOITOMY HE OYyIyT
ABTOMATHYECKHU BbIJIETI€HBI KypcUBOM. UTOOBI TPOCMOTPETh CIIMCOK PACTO3HAHHBIX
byHKIMiA, eperauTe Ha BKIAAKy «Daitm» — «JlomomHuTENbHBIE MapaMeTphy —
«IIpaBonucanne» — «llapamerpsl aBTO3ameHb» — «Pacrno3HaHHBIE QYHKIUN
(Pucynok 159).

Uto6sl 100aBUTH 3alUCh B CHHCOK pAaClO3HABaeMbIX (YHKIIUN, BBEIUTE
(YHKLHIO B IIyCTOE MOJIE U HAKMUTE KHONKY «/{00aBUTH.

YroObl ynanuTh 3amUCh M3 CHUCKAa pPAclO3HAaHHBIX (yHKUWH, BbIOEpHUTE
(GYHKINIO, KOTOPYIO HY>KHO YJIaJUTh, 1 HAKMUTE KHOTIKY « Y JAIUThH.

YToOBl BOCCTAHOBUTH pAaHEE YJAJICHHBIE 3aMMCH, BHIOEPUTE B CIIUCKE 3aIUCh,

KOTOPYIO HYKHO BOCCTAHOBUTDL, 1 HAJKMHUTC KHOIIKY «BoccTaHOBUTDHY.
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YtoObl BOCCTAHOBUTH HACTPOMKA 1O YMOJYAHHUIO, HAXKMHUTE KHOIKY
«COpocuts HacTpoitkm». Jltobas moOaneHHas Bamu (yHKIOHsS OyneT yaaieHa, a
yJaJICHHbIE — BOCCTAHOBJICHBI.

ABTO3aMeHa

ABTO3aMeHa Crnenyolme BblpaXeHWA ABNAKTCA Pacno3HaHHLIMK MaTEMaTHYECKMMU

MaTeMaTH4eCKUMK ; ; . ’
CHMEONAMM OYHKUMAMK. OHW He Oy4yT aBTOMATUYECKH BbIAENATLCA KYPCHBOM.

acos

AETOCHOPMAT NpU BEOOE =

ABTO3aMeHa TeKcTa acot
acoth
acsc
acsch
arccos
arccosh

arccot

CGpOCHTE HACTPOHKM

3aKpeITe
Pucynok 161 — Briagka «PacnosHanHble pyHKIIHN»

ABTO(opMaT IpHU BBOJE

[lo ymomyanuio, peaakTop NpuMeHsieT (opMaTHpOBaHHUE BO Bpemsi Habopa
TEKCTa B COOTBETCTBUU C MPEAYCTAaHOBKAMHU aBTOMATUYECKOTO (OpMaTHUPOBAHUS:
3aMEHSET KaBbIYKHM, ABTOMATHMYECKH 3alyCKaeT MApPKUPOBAHHBIM CIUCOK WU
HYMEpPOBaHHBI CHUCOK NpU OOHAPYKEHUHM CIHCKAa M 3aMEHSET KaBbIUKH WIIU
npeodpaszyeT aeduchl B TUPE.

Eciu HyXHO OTKIIOYMTH MNPEIyCTAHOBKH aBTO()OpPMATHPOBAHHS, CHUMHTE
OTMETKY C HEHY)XHBIX OIIMH, Ui 3TOro mnepenanre Ha BrIagky «®daim» —
«JlomosHuTenbHble  mapameTpe» —  «llpaBonucanue» —  «llapamerpsl
aBTO3aMeHb» — «ABTO(opMmaT nipu BBoAE» (Pucynok 160).

Onmus «J106aBiasTh TOUKY JBOMHBIM IPOOEIOM) IO YMOTYAHUIO OTKIHOYEHA.

BxirounTe NaHHYRO OINIUIO, €CIM XOTUTE, YTOOBl TOYKA aBTOMAaTHYECKH

N00aBIIsATIaCh IPH IBOWHOM HaKaTHH KJIABUIIIH Mpooea.
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UtoObl BKJIIOYUTh WM OTKIIOYHUTHh MPEIYCTAHOBKM aABTOMATHYECKOTO
dbopmartupoBaHus, TiepeiianuTe Ha BriIaaky «@aimy —  «JlomomHUTETHHBIC
napamerpe» — «lIpoBepka mnpaBomucanusi» — «llapamerpsl aBTO3aMeHbBD) —

«ABTO(OpMAaT Mpu BBOJIEY.

ABTO3ameHa

ABTOZamMeHa 3ameHATbL NpM BEOAE
MaTeMaTH4ecKkMMn

CHMBONaAMK v MpAMBIE KaBbIYKKW NapHbIMU

v o iy
PacnozHaHHbIe hyHKLWK Redpucei () Ha THpe (—)

v| Afpeca B VIHTEPHETE W CETEBLIE NYTH TUNEPCCHINKAMM
ABTothopMaT nNpu EBOAE y " "
[0GaBnsATE TOYKY ABOMHBIM NpoGEnom
ABTO3aMeHa TeKcTa
MpUMeHATE Npu BEOAE

V| CTUNK MapkMpOBaHHbIX CMWCKOB

v\ CTunu HYMEPOBaHHbIX CNUCKOB

3aKpbITb

Pucynok 162 — Bkaagka «ABrodopmar npu Bojae»

ABTO03aMeHa TEKCTa

MoOXHO HACTPOUTh aBTOMATHUYECKOE UCIIOIb30BaHUE 3arjlaBHOM OyKBBI B
KOKJIOM TMpeyIokeHUH. JlaHHas ommus BKJIOYEHAa 10 yMojd4aHuio. UYToObI
OTKJIIOUUTH 3Ty (QYHKIIMIO, nepeante Ha BKIaAKy «®Daitnm»y — «JlonoaHuTeapHbIe
napametpe» — «lIpaBonucanue» — «IlapameTpsl aBTO3aMEHBI» — «ABTO3aMEHa
TeKCTa» U cHUMHTE (Quakok ¢ «Jlenmarb TmiepBble OYKBBI MPEITIOKEHUN
MPOMUCHBIMIW». Takke B 3TOM OKHE MOYKHO HACTPOUTHh HCKIIOYEHUS, MOCIE
KOTOPBIX 3arjaBHbIe OYKBbI aBTOMATHYCCKH ITPOCTABIIATHCS HE OYIyT, HECMOTpS Ha

TOUKY.
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ABTozameHa

ABTO3amMeHa v [enatb nepebie OYKBbI ﬂpEﬂI‘IOH{eHHIﬁ NponUCHbIMA
MaTeMaTH4eCKUMM

CHMBONaMu v| [enatb nepebie OyKBbl AYeek TatnuL, NponUCHbIMKU

PacnozHaHHble hyHKLMUAN Mckntouenmne Ana Asbika
Pyccknil (Poccus) v
ABTOChOPMAT NpH BEOAE

He MCnonb30BaTh 3arnasBHbie OyKBbl nocne
ABTOZaMeHa TexcTa

COpPOCHTE HACTPOIKM

3aKpeITh

Pucynok 163 — Bkiiaaka «ABT03aMeHa TEKCTa

3.10.8 3ammra npe3eHTanui

Mapoab
HNmeercst BO3MOKHOCTD 3alUTUTh CBOM MPE3EHTALMM IMPU MOMOIIUA NapOI,
KOTOpBbIN TpeOyeTcsl BallluM COaBTOpaM Uil BXOJAa B PEXHUM PEAAKTUPOBAHUS.

Haponb MOXHO U3MCHUTDH UJIN YOAAJIUTD ITIO3KEC.

IIpumeuanue — HeoOxoaumo oOecnednTh HAIEKHOE XpaHEHHE MapoJisi, TaK Kak ero yTeps
C/IeTIaeT BOCCTAHOBIIEHHUE HEBO3MOKHBIM.

YcTraHoBKa mapoJist
— Haxwmure Ha kHonky HlIndposath Ha BKIaake «3aluTay, Uin
— nepeuauTe Ha BKJIAAKy a1 Ha BEpXHEH ITAHENIU UHCTPYMEHTOB,
— BbIOEpHUTE ONIHIO 3AIUTHUTD,
— HaXXMHUTE KHOIKY /{00aBUTH apoJib,
— BBeauTe mnaposap B nose Ilapoas u npoxyOmupyiite ero B Imoiie
[ToBTOpUTE apoJib, 3aTeM HAOKMUTE «OK». Haxxwmure

IMoka3zaTh mapoJb © , yToObI MOKA3aTh WU CKPBITh IMAPOJIb.
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YcTtaHoBKa naponsa

3anaiiTe naponk, Y4To0bl 3ALWTHTL 3TOT JOKYMEHT

Maponk

MOBTOPMTE Naponk

BoumaHwe: ECnu naponb 3a0biT UNK YTEPAH, €0 HEMNb3A BOCCTAHOBUTH
XPaHWTe ero B HagexHOM MeCTe.

Pucynok 164 — Bkiaaaka «ABTO3aMeHa TEKCTa»

CMmeHna napoJst
— Haxmure Ha crtpenky psapoM ¢ kHonkod IMudgpoBars Ha Brianke
«3ammuray,
—  3aTe€M HOXMUTE KHONKY U3MEHUTH napoJib, Win
— TIeperanTe Ha BKIAJAKy Dalj1 Ha BEPXHEW NaHEIu HHCTPYMEHTOB,
— BblOepUTE ONIKMIO 3AIUTHTD,
— HaXMuTe KHONKY 3MEeHUTH napoJib,
— BBeguTe maponb B mosie Ilapoas u mpomyOmupyiite ero B Tmoie
«IIoBTOpHUTE Maposby», 3aTeM HaxMuTe «OK».
Yinanenue napoJas
— Haxwmure Ha crpenky psgom ¢ kHonkou Illu¢poBarb Ha BrIagke
«3ammray,
— 3aTeM Ha)XXMUTE KHONKY YAAJIUTH NapoJb WIH
— mepeiauTe Ha BKIAAKy a1 Ha BEpXHEW IMAHENN HHCTPYMEHTOB,
— BbIOEpUTE ONINIO 3AIUUTUTD,
— HaXMUTE KHONKY YAAJUTh NapP0Jib.
IMoanucoh
CepBuc no3BossieT c(hOpMHUPOBATH JIEKTPOHHYIO MOANUCH IS MOJIb30BATENS

U IIOAIIHMCBIBATE CHO JOKYMCHTEI.
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Hudposas noanuchk Hy’kHa, 4TOOBI MOATBEPAUTH, YTO JOKYMEHT (HampuUMep,
KOHTPAKT WJIM CYET) HACTOSIIIUNA U HE ObLT u3MeHeH. OHa rapaHTHpYET:
— HoaIMHHOCTB: JTOKYMEHT CO3/IaH T€M, KTO yKa3aH KaK OTIPABUTEIb.
DTO TpoBepsAeTCsS C MOMOIIbI CHEHUATbHBIX KIIOUEH: CEKPETHOIO
(3aKpBITOr0) U OTKPBITOTO.
— Iles10CTHOCTB: B JOKYMEHT HE BHOCHUJIM M3MEHEHUH OCIE NOAMUCAHHUS.
Ecnu 1okyMeHT oTpeakTUpOBaTh, MOJIMUCH CTAHET HEJACHCTBUTEIBHOM.
YroObl NOANHUCHIBATH  JOKYMEHTBI, HYXE€H cepTU(UKAT, BbIIAHHBIN
CHEeIUaIbHOM Opranu3alueil (IeHTpoM cepTuduKaun).
Kak 310 padoraer:
1. Mopmucanme: OTOpaBUTENb HUCIOJB3YET CBOM 3aKPBITBIA  KIHOY
(KOTOpBIM 3HAET TOJILKO OH) Ui co3aanus IudpoBoil moamucu. OH
TaK)K€ OTIPABJISIET BMECTE C IOKYMEHTOM CBOM IIU(GPOBOM cepTU(UKAT U
OTKPBITHIN KIIFOY.
2. Ilposepka: Ilonyuyarens UCMOIB3YET OTKPBITHINA KIIOU U3 cepTUduKara,
4TOOBl yOEIUTHCS, YTO MOANUCH TMOJIMHHAS, W JOKYMEHT HE OblI

H3MCHCH.

IIpumeuanue — Jlng wucnonb30BaHusS (QYHKIHUM JJIEKTPOHHOM TMOANUCH M €€ MPOBEPKU
Heo0xo1uMo yctaHoBUTH nporpammy Kpunrollpo CSP 5.0.

Jlns moAmuMcaHus Mpe3eHTaluk He0OX0MMO:

1. Ha BKIazke «3amuTa» Haxats [Hogmuen 47,

2. B nosBuBlieMmcs okHe «lloamucanme JOKyMEHTa» BBECTH LEJb
MOJAMMUCAHUS U HaXKaTh KHOTIKY «BeiOpaThy 1151 BeIOOpa cepTudukara,

3. B OKHE NOATBEPXKACHUS MOATBEPAUTH BBIOOp cepTuU(dHKATa U HaXKaTb
«OK»,

4. nanee B okHe «llogmucanne pokymeHray Haxath «OK» wnnm
«3meHuThY, ecnu Tpedyercss U3BMEHUTH CepTU(UKAT.

5. mocne Haxatus «OK» nmpe3eHTarus OyaeT nojanucaHa.
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3.11 Pabora ¢ Bj10KeHHBIMHU palIaMu

Penakrop P7 mo3Bossier BcTpauBaTh B TIOKYMEHTHI (haidibl Apyrux GpopmMaToB
(Hampumep, mpe3eHTaluu, TabIUIbl, TEKCTOBbIE JOKYMEHThI) B BUJE BIIOKEHHBIX
00BEKTOB. DTH (hailyibl COXPAHAIOTCS BHYTPU OCHOBHOI'O TOKYMEHTa U MOT'YT OBITh
MPOCMOTPEHBI, U3BJICUEHBI U1K 3aAMEHEHBI.

3.11.1 JloOaByieHune BJ10KeHHOTO (aiiiia yepe3 «BecTaBky 00beKTa»

UT0OBI BCTPOUTH B JOKYMEHT HOBBIN (haid:

1. Onpenenurte MecTo Ha ciaiijie Ajs BCTaBKM (ailyia — JIeBbIM BEPXHUU YToJl
MUHUATIOPHI WJIK UKOHKHU OYJET pa3MelIéH B BBIODAaHHOM MECTE.

2. TlepetinuTe Ha BKIAIKy «BcTaBkay B BEpXHEM MEHIO peJIaKTOpa.

=

Haxxmure Ha cTpenky « = » moJ KHONKOM BCTaBUTh 00beKT ocrer,
4. B BhIajaromieM MeHIO BbIOEpeTe OJJMH U3 BapUaHTOB:
e BcraBUTh OOBEKT KAK MUHUATIOPA;
e BcTaBuTh 00BEKT KaKk UKOHKA.
5. B oTKphIBIIEMCS THAIOTOBOM OKHE YKOKHUTE MYyTh K (Pailily Ha KOMIIBIOTEPE.

6. daitn OyaeT BCTPOEH Kak OOBEKT M TMOSBUTCS B OOIIEM CIIHCKE BIIOXCHUU
JIOKyMEHTA.

7. Haxmure Coxpanuth & (Ctrl+S) nns coxpaHeHus U3MEHEHU.

—_ \ —
X () | < B || 3]
Ypastetme Cumeon Ayawo Bwaeo ObnexT

- -~

SN I3 040 15 16 1T 1R 10 20121120 | BcTasnTe 0DLEKT KaK MHHHATIOPpA
i i o i ] Ty i T

| BcTasnTb ODLEKT KaK HKOHKE —
Pucynok 165 — Knonka BcraBku ¢aiina
IIpumeuanue — BcraBneHHBIE OOBEKT MOXET OTOOpakaTbcsi B BUIE HKOHKM WIH TIEPBOTO
coJIep)KUMOTO (haiia (B 3aBHCHMOCTH OT HACTPOCK W TUTIA (aiiia).

3.11.2 IIpocMoOTp cnMcKa BJIOKEHHBIX (PailJIOB
YrtoOs! yBUIETH BCE (DAilIIBI, BCTPOEHHBIE B TEKYIIHA TOKYMEHT, HEOOXOIMMO B
BEpPXHEH MaHeI HHCTPYMEHTOB MepeiTH BO BKJIaAKy Ilnarunbl 1 BEIOpATh IIaruH

— BJio:keHHbIe (pailiibl.
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ain maeHan Bcraska Pucosanue MNepexoas AHMMaLMA CoBmecTtHan paboTta 3awmta MnarvHel

s B o= 0 = B

[-'IEI"' R Hactporim Makpochi ©otopegaktop OtnpaeWte [Mogceetka TheButton SliderAl | BnoxerHbie
& - Koga

Pucynok 166 — Knonka BcraBku ¢gaiiia

[Tocne waxaTtusi OTOOpa3UTCI OKHO CO BCEMH BIIOXKEHHBIMU (aiiamu

nokymenTa (Pucynok 165):

BrnoxeHHble (hainbi P4

T
E Microsoft_Excel_Worksheet2 xlsx A

o [N
Microsoft_Word_Document3.docx &

v [
oleObject!.pptx o

JarpysuTe BCE (hbannsl 3aKkpbiTh

Pucynok 167 — Oxno «BJjoxkennbie pailjibn
Ha nanenu 0T06pa?>I/IT05I CIIMCOK BCEX BJIOKCHHBIX (1)aI>'IJIOB C UX Ha3BaHUAMU U

TUIIAMH.

31ech Ke JOCTYIHBI KHOMKH JJisi 3arpy3kd (aillioB Ha KOMIIBIOTEp WU
3aKpbITUS MTAHETH.

3.11.3 N3Bieyenne BJIOKEHHBIX (pailjioB

MOo’KHO COXpaHUTh BCE BIIOKEHHBIE (Pailsibl HA KOMIIBIOTED:

B oxne «BnoxenHble (hailsibly HAOKMUTE KHOMKY «3arpy3uTh Bce (hailiib.

@aitnel OynyT ckauanel B Buae ZIP-apxuBa ¢ MMEHEM, COOTBETCTBYIOIIHUM
OCHOBHOMY JIOKyMeHTY (PucyHnox 168).

ApXHMB MOKHO pacnakoBaTh Il TIOCTYIIA K OTACIbHBIM (paiisiaM.
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L’
&

™ > PaBouwiicton > P7 > PNAPPT . y Mownck B: PM AP PT R
Ynopaaounte ¥ Hosas nanka = - (7]
R Mma Nata nsmerHenns Tun Pasmep
R' Tanepen Bnoxenna 12.01.2 Manka c painamn
CkpuHbl 12.01.2 Manka c painamn
@l Pabounii cron 2 [ naeHbIil gokymenT.docx.(Bce BnoxenHbl...  12.01.2 Cxkatan ZIP-nanka 57KB
J 3arpyskn

- JokymenTel
PN WsoBpaxenna
) Mysbika

u Buaeo

Ml 3ot komneroTep

E_ Windnwe 11 Pra

Wma daiina: 1 [naskbiil gokymenT.docx.(Bce BAoKeHHbIE daitnb) |

Tun daina: Zip ®aiin (*.zip)

~ CkpbiTe Nankn CoxpanuTe OTmena

Pucynok 168 — 3arpyxeHHbIil apXuB ¢ BJI0KeHHBIMH (paiisiaMu

3.12 PabGora ¢ 00;1a4HBIMH CEpBUCAMH

Penakrop P7-Oduc mnosBonser HampsMmyro pabotath C  (¢aiimamu,
XpaHAIUMHUCS B OOJAYHBIX XpaHWUJIUIIAX. DTO JaeT BO3MOKHOCTb OTKPBIBATh,
COXpaHSTh MU PEAAKTUPOBATH JOKYMEHTHI B oOO0Jake 0e3 HEeOOXOIUMOCTH UX

MIpEABAPUTEILHOM 3arpPy3K1 Ha KOMIIBIOTED.

3.12.1 IMoakarouenue odJ1aKa

I[J'UI MOJIYyUYCHUA AOCTYyIIa K CBOUM (I)aﬁHaM B O6JI&K€, H€O6XO,Z[I/IMO CHa4daJla €ro

IIOAKIIFOYHNTD.

Ha ctaptoBoM skpane penakTopa HaxMuTe KHONKY «CoBMecTHast paboTay.
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NoKyMEHT

. Tabnuua

DE3EHTALUWA

W3 wabnoHa
MNocnegHwe Gannel

OTKPbITE NOKaneHLIA dain

‘ [ CoemMecTHad pabota ]

Pucynok 169 — Knonka «CoBmecTHas padora»

Otkpoetcs nanens «llonkmountech Kk 06maky». Ecinu o0nako moakitrodaeTcs
BIIEpBBIC, crUCOK Oyner mycT. Haxxmure kHomky «Co3aath odjgako P7 oduc»
(BcraBka wu dopmatupoBaHWE TEKCTAa TMPE3CHTANMH) IS TOMKIIOYCHHUS K
skocucteme P7, unm BbIOepUTe IPYroil CEpBUC M3 CHHMCKA JOCTYIHBIX (HAIpUMeEp,
VK WorkSpace).

B OTKPBIBOICMCS OKHC BI>I6epI/ITe THI 00J1aYHOTO ccpBUCa I IMOAKIOYCHHA!
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MoaknrumTeCh K 06Nnaky

XpaHuTe fokymMeHTbl B obnake 1 paboTaiite ¢ HUMU B ntoboe Bpems 13 Ntoboii ToukK Mupa.
lNpeaocTaBnsiiTe K HAM JOCTYN 1 paboTaiiTe coBMecTHO. Vicnonk3yiiTe BCTPOEHHbIN Yar,

A0 baBnanTe KOMMEHTaPUKN U OTN paBns nTe AOKYMEHT Ha peLeH3poBaHUE.

n VK WorkSpace @ P7-ANCK

Ewe HeT obnayHoro \
nonpobyiiTe BC

——) [ Co3gatb o6nako P7-Odumc ]

Yxe ncnonbsyete P7-Oduc? MNojknountb

? NepeiianTte B oHNaH-pexmM ¢ obnayHbiM cepsrcom P7-Oduc n
OXHOCTV COBMECTHOro peAakTnpoBaHusa becnaatHo.

Pucynok 170 — Knonka «Co3nartb odjako P7 oduc»

P7-O¢uc / P7-Huck: [Jnga NOAKIIOYEHUS K KOPHOPATUBHOMY  WJIU
nepcoHampHOMy 00saky P7 (mampumep, nct.r7-office.ru). BBegute ampec Bamrero

00J1aYyHOTrO oq)nca H HAXKMHUTC «HOI{K.]IIO'—IHTL».

MNoAKNHYNTECA K obnadyHomy oducy X

P7-Oduc v

@AaTh CﬁnaKE P?-ﬂu

Pucynok 171 — OxHo noakiarodenusi Kk o0aaky P7-O¢uc/P7-Auck
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Huck VK Workspace: [ns noaximtoueHus: K tudyHomMy xpanuwiuiyy (PucyHox

172) Haxxmure «I1oaKITIOIUTE.

[MoAKMOYNTLECH K 0b1a4vHOMy opucy X

Awnck VK Workspace v

https://cloud.mail.ru/

— =

Pucynok 172 — Oxno noakarodenus k odaaky (VK Workspace)

[Tocne HaxkaTusi HA KHOTIKY OTKPOETCS OKHO aBTOpu3anuu B obnake (PucyHok
173). B none «Email account name» HeoOX0AMMO BBECTH JaHHBIC MOYTOBOTO
aKKayHTa ¥ BBIOpaTh JIOMEH W3 BBIMAJAIONICTO CIUCKA, 3aTeM HAXMUTE KHOIKY

«Sign Iny.

Sign in to «Mail» Sign in to «Mail»
- [ | Email account name @mailru - ] Email account name @mail.ru ~
)
4 .
. Save user Save user @maln
@inbox.ru
W H
Create account Create{ @internetru
or sign in with or sign i,l @list.ru
[o]a} = o] ~
(b O 7 0 [oR3 :) v 0
@ signin with VKID @ sign in with VK ID
Restore access Restore access
By continuing, you agree to the terms of the Mail and VK ID By continuing, you agree to the terms of the Mail and VK ID
User Agreements and the Privacy Policy. User Agreements and the Privacy Policy.
Requested data » Requested data »

Pucynok 173 — Oxno asropusanun Mail.ru
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3.12.2 Hoctyn k ¢gaiiiiam B o0J1ake
[Tocne ycmemHoro moaKIOYEHUsT 00JIaKO MOSIBUTCS B CIIMCKE HA CTapTOBOM

skpane B pazznene «[loakmtouennsie o6makay. UToObsl OTKPHITH (aiiin u3 odnaka:

1. Haxxmwute Ha uMsl MOJKITIOUEHHOTO 0oOJnaka (Hampumep, nct.r7-office.ru).

2. B okHe penmakTtopa OTKpoeTcss (alIoBbIi MEHEIKEp, OTOOpakaromuii
COJZIEP’)KUMOE 00JIAYHOTO XPaHUITHIIA.

[lepeiimuTe B HYXHYIO MAnKy M JBaXKIbl KIUKHHUTE MO JOKYMEHTY, YTOOBI

OTKPBITH €TI0 JIA IMIPpOCMOTpa U pCAaKTUPOBAHUA.

IIpumeuanue — npu COXpPAaHEHHWU HOBOTO MM HM3MEHEHHOI'O JIOKYMEHTa MOKHO BBIOpaTh Mamnky B
MOJKIIIOUEHHOM OOJlaKe B Ka4eCTBE MECTa COXpaHEHHsI, MCIOJb3ys CTAaHIAPTHOE IUATOTOBOE OKHO
«CoXpaHUTh KaKy.

3.12.3 YupasJjieHre NOAKJIOYEHUSIMHA

Bce noGaBnennbie oOnayHble CEPBHCH OTOOpa)xkaloTCs B JIEBOM YacTH
CTapTOBOro 3KpaHa. IMEHHO OTCI0/Ia MOKHO OBICTPO MEPEKITI0YATHC MEKY HUMU.
YtoOBl OTKPHITH 00JAKO, MCKIIOYUTH €r0 W3 CIUCKA JOCTYITHBIX WM BBIUTH W3
HEro, HY>XHO BBI3BaTh KOHTEKCTHOE MEHIO, Ha)XKaB MPABON KHOMKON MBIIIM Ha

Hy)kHOM obJake (Pucynoxk 174).

[ToakntoyeHHble 0bnaka

nct.r7-office.ru
G CODISK (safina.regina@r7-office.ru)

ﬂOGﬂBHTb obnako Ya3anuTE U3 CNcka

Pucynok 174 — Y najnenue ods1aka
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3.13 IloJse3HbIe COBETHI

3.13.1 IlopnepxuBaemblie (GOpMATHI JJIEKTPOHHBIX MPe3eHTALMM

IIpeseHTanus — 3TO cepUsl ClIanI0B, KOTOPbIE MOTYT COJAEPKATh Pa3IuYHbIC
TUIIBI KOHTEHTA, TaKUe KaK U300pakeHus, (hailiipl MyIbTUMEIUA, TEKCT, 3PPEKThl U
T.4. C noapoOHbIM nepeyHeM (popMaToB U AOCTYNHON (YHKIIMOHATBHOCTHIO MOKHO

o3HakomMuThbes (cMm. [punoxenue 1).

3.13.2 Coueranus KJaBHII

IMoacka3ku AJ151 KJIABMIII
Hcnone3yiiTe coueTanus KJIaBuIl Jjisi 60jee ObICTPOTo M yA00HOT0 JOCTyma K
(yHKIUSM MPOrpamMMbl 0€3 UCTOIB30BaHUS MBIIIIH.

1. Haxwmure kimaBumny «Alty, 9To0bI OKa3aTh BCE MOACKA3KH ISl KJIABHIII
BEpXHEW MaHEeIM WHCTPYMEHTOB, MPABOM M JIEBOM OOKOBOMW IMaHENH, a
Takxke cTpoke coctosinug (Pucynok 175).

2. Haxxmute KiaBHUIIy, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBIN TpeOyeTcs
WCTIIOJIB30BaTh. B  3aBUCMMOCTM OT HaXarTod KIABUIIM, MOTYT
MOSIBJISATHCS  JIOMOJHMTENIbHBIE  MOACKa3ku. Korma  mosBIIsiioTCS
JOTIOJTHUTEJIbHBIE TOACKA3KW JJIsl KJIABHUIII, TEPBUYHBIC — CKPBIBAIOTCA.
Hampumep, 4toObl OTKpBITH BKIaAKy «BcraBkay, Haxkmure Alt u
MPOCMOTPUTE BCE TNOACKA3KKM IO MEPBUYHBIM KiaBuInaM. Haxmute
OykBy «W», 4TOOBI OTKPBITH BKJIAIKy «BcTaBka» M MPOCMOTPETHh BCE
JOCTYTHBIE COYETAHUs KIABUII IJi ATOM BKIAJIKU. 3aT€M HaKMHTE
OYKBY, COOTBETCTBYIOIIYIO  3JEMEHTY, KOTOPHIi BBl  XOTHTE
HCIIOJIb30BAaTh.

3. Haxwmure «Alt», 9T0OBI CKPBITH BCE IMOJCKA3KH I KJIABHII, WIIH
«Escape», 4ToObl BEpHYTHCS K MpEAbIAyLIeH TpymIe IMOJACKa30K s

KJIaBHIII.
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4. COOBHEHHE ITOJBbB30OBATEJIIO

4.1 IIpo6semMbl NPpH IKCILIyaTAIAU

B oatom pasgene onmcaHel HauOoliee pacHpOCTPAHEHHBIC TMPOOIIEMBI, C
KOTOPBIMH MOTYT CTOJIKHYTHCS TIOJIB30BaTEIM JCCKTOI-penakropa «PemakTop

Hp€3€HTaHHﬁ>), a TAKXKC IaHbl pPCKOMCHOAINH 110 UX YCTPAHCHUILO.

4.1.1 Yacrtbie OlIMOKH M UX YCTPAHEHHE

Omnodka npu OTKPHITHH (Pailia MPe3eHTALNHU:
— BO3MOJKHBIE IPUYUHBI:
o (aiin moBpexcH,
O HecoBMecTuMas Bepcus Pegakropa npe3eHTanui.
— Pemenue:
O mnomnpoOyiTe OTKPHITH (haiil Ha JAPYyroM KOMIBIOTEPE C JIPYroi
Bepcuen /[P PII,
O TmpoBepbTe (Paill aHTUBUPYCOM.
IIpo6.iemMbI ¢ 0TOOpaKEeHUEM IPUPTOB:
— BO3MOJKHBIE IPUYUHBI:
O OTCyTCTBUE HIpu(Ta B CUCTEME, HETIPABUIIbHASI KOJIMPOBKA, KOH(PIUKT
mpUQTOB.
— Pewenue:
O YCTaHOBUTE HEJOCTAIOMINNA MIPUPT,
O mnonpoOyiTe CMEHUTh MPUPT HA TPYTOM, YyCTAHOBJICHHBINA B CUCTEME,
o yOeguTtech, 4YTO KOJUPOBKA TEKCTa COOTBETCTBYET BbIOPAHHOMY
wpuTy,
O OYHUCTHUTE K3UI MIPU(TOB ONEPALIMOHHON CUCTEMBI.
PenakTop npeseHTanmii 3aBucaeT UM BbLIETAET:

— BO3MOJXHBIC IIPUYHUHBI:
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O HEJNOCTAaTOK CHUCTEMHBIX pECypcoB, KOH(IUKT ¢  JAPyTUMHU
porpaMmaMu, HOBPEKAECHHBIN (aill mpe3eHTaL .
— Pemenue:
O 3aKpOMTE BCE HEHYKHbIC IIPOIPAMMBI,
O TmpoBeppTe Hanuuue OOHOBIEHUM [ Penmakropa mnpe3eHTauuid u
ONEPAlMOHHOMN CHUCTEMBI,
o onyctute JIP PII B 6e30nmacHoM pexume,

O TnonpoOyHTe OTKPHITh MPE3CHTAIMIO Ha IPYTOM KOMITbIOTEPE.

4.1.2 IIpob6aembl ¢ coxpanennem daiiia

Bo3MoxHBIE TPUYMHBL:
— HEJOCTaTOYHO MecTa Ha JHUCKe, OTCYTCTBHE TIpaB JOCTyIa,
MOBPEXKICHHBIN (aiii.

— Pemenue:
O yJaJuTe HeHYXKHbIe (pailiibl C AKCKA,
o yOeauTech, UTO Y BAaC €CTh [IpaBa Ha 3aMKCh B BEIOPAHHYIO NAIKY,
O mnonpoOyiTe COXpaHHTh (Daill MO APYrMM HWMEHEM WM B JPYroM

dbopmare,

O TmpoBepbTe (ailsl Ha BUPYCHI.

4.1.3 BoccraHoBJIeHHMe YIAJTEHHBIX CJIalT0B/Bepcuid

— BoccraHoBneHue ciaiiioB (eciiv yAaneHsbl B Ipeiesiax CeaHca):
o Bocnoab3yhtech ¢ynkuueit «Otmenutb» (Ctrl+Z) nns Bo3Bpata
YJAJECHHBIX CJIAI0B,
O TpoBephTe, HEe ObUIM JIM CJIAWABI CIydyallHO TMEepeMENIeHbl B JIPYroe

MCCTO IIPE3CHTALIUN.

4.1.4 OOHOBJICHUS M NOJJEPKKA

Heobxoaumo peryisipHO ycTaHaBIUMBaTh OOHOBJIEHUS U1 [leckTon-penakTopa
«Penakrop mnpeseHTanui», 4TOOBI IMOJIy4aTh WCIPABICHUS OIMIMOOK, YJIyUIICHMS

O0e3onacHocTH M HOBble (yHkuU. HMHopmanuio o AOCTYNHBIX OOHOBIEHHSX



234
RU.48324255.JIP (PIT)-PI1-B1.0

MO>KHO HalTH Ha OPUIIMATBHOM caiiTe pa3paboTunka uiu yepes LlenTp oOHoBIEeHMS
ONEPALMOHHON CUCTEMBI.
4.1.5 Jlpyrue npu4uHbI

B ClIy4dac CCJIM IIOJb30BAaTC/II0O HC YAAJIOCh BBIACHUTL IIPUYHMHY aBapHuH, OH

JOJDKEH nepeath HHGOPMAIUI0 CUCTEMHOMY aIMUHUCTPATOPY.
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IPUJIOXKEHMUE 1

Ta6auua 2 — [lepeuens popmaTos u nocTynHas PyHKIHOHAIBHOCTH

dopmaTsl

PPT

PPTX

PPSX

POTX

Onucanue

®opmar daiinos,
HCIIOJIB3YEMBIN POrpaMMON
Microsoft PowerPoint

Office Open XML Presentation
pa3paboTaHHBIN KOMIaHHUEH
Microsoft ¢popmar ¢aitnos Ha
ocHOBe XML, cxaThIX 110
texHonoruu ZIP. IIpennasnauex
JUTSI IPEICTABIICHUS
AJIEKTPOHHBIX TAOJHII,
JIMarpaMm, Npe3eHTaIul 1
TEKCTOBBIX JOKYMEHTOB
PowerPoint Open XML Slide
Show Ilpe3enranus, koTopas
BCEI/1a OTKPHIBACTCS B PEKUME
ClIaii/I-1110y, a He B OOBIYHOM
pEXUME.

PowerPoint Open XML
Document Template
pa3paboTaHHbII KOMIIaHUEH
Microsoft ¢popmar ¢aitnos Ha
ocHOBe XML, cxaThIX 110
texHonoruu ZIP. [lpennasnauen
JUIs 11120JIOHOB TPe3eHTalUH.
[a6non POTX conepxut
HACTpOMKU (OpMaTUPOBAHNUS,
CTHJIU U T.Jl. © MOXKET
UCIIOJIb30BaThCS AJIS CO3AAHUS
MHOKECTBA MIPE3EHTALUN CO

CX0XHMM (popMaTHUpPOBaAHUEM

IIpocmotp

PenaktupoBa
HHE

CraunBaHue



dopmaTsl

ODP

PDF

PDF/A

PNG
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Onucanue

OpenDocument Presentation
dopwmart (aiisioB, KOTOPHIi
MIpe/ICTaBIIseT MPE3EeHTAIIH,
CO3/IaHHBIE MPUIIOKEHUEM
Impress, BXOAAINUM B COCTaB
MaKeTOB O(PUCHBIX MPUIIOKESHHUH
Ha 6a3e OpenOffice

Portable Document Format
®opmar daiinos,
HCIIOJIb3YEMBIN JUIs
MpeJICTaBICHUS TOKYMEHTOB
HE3aBHCHUMO OT IPOTPaMMHOTO
oOecrieueHusl, anmapaTHbIX
CPEICTB U ONEPALUMOHHBIX
CUCTEM

Portable Document Format / A
[TonmuoxectBO popmata PDF,
coJiepaKallee OrpaHMYECHHbBIN
Ha0Op BO3MOKHOCTEH
MIPEJICTaBICHUS TAaHHBIX.
Jannslii popmat sBuseTcs
crangaptom [SO u
npeHa3HayeH JUIs
JOJITOCPOYHOT'O aPXUBHOTO
XpaHEeHHUs IIEKTPOHHBIX
JIOKYMEHTOB.

Portable Network Graphics
dopmMmar (aiisioB pacTpoBoOit
rpaduKu, KOTOPBIN Kyaa Oosee
IIMPOKO UCIIOJIb3YETCS B
WurepHere, ueM B ¢poTorpadusax

N UCKYCCTBC

IIpocmotp

PepakTupoBa
HHE

CraunBaHue



dopmaTsl

JPG
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Onucanue

Joint Photographic Experts
Group Haubonee
pacrpocTpaHeHHbIN hopmaT
C)KaTOro N300paKeHUs,
UCTIOJIb3YEMBIH JJIs1 XpaHEHUs U
nepeaayu nudpoBbIX

M300paKeHUI

IIpocmotp

PepakTupoBa
HHE

CraunBaHue
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HPUJIOXKEHHUE 2

Taouuna 3 — [lepeyeHb BAPHAHTOB COYETAHUSA KJIABUIIL

HeiicTBue

IToBTOpEeHUE
MOCIIEHETO
BBITIOJTHEHHOTO

NENCTBUA

OTKpHTB IHa”"HCJIb

'daiirn’

OTKpBITH OKHO

Tlouck'

OTKpHTB Ha”"HCIb

'KommenTapun'

OTKpBITH TIOJIE
KOMMEHTapus

OTKpBIThH NTAHENb

"Yat'

CoxpaHuthb

MpE3CHTANIO

ITeuatn

MPE3CHTAalluH

Ckauarp Kak...

Knasumm

Onucanue

Padora ¢ npesenranuei

F4

Alt+F

Ctrl+F

Ctrl+Shift+H

Alt+H

Alt+Q

Ctrl+S

Ctrl+P

Ctrl+Shift+S

[ToBTOp OONBIIMHCTBA YACTO UCIIOJIB3YEMBIX
NeNCTBUM, TakKUX Kak OopMaTHpPOBaHHUE TEKCTA,
BCTaBKa AJIEMEHTOB (Ta0 I, H300paKeHU ),
NU3MEHEHNE CTHIEH U Ipouee.

OTtkpbITh aHenb Daiti1, YTOOBI COXPAHUTD,
CKayaThb, pacreyaTaTbh TEKYLIYIO IPE3EHTAIHIO,
IPOCMOTPETH CBEJICHHUS O HEH, CO3/1aTh HOBYIO
MIPE3EHTALIMIO WJIM OTKPBITH CYIIECTBYIOLIYIO,
HOJIy4UTh A0CTYM K CrpaBKe 10 peJakTopy
Mpe3eHTAlMH WIN TOTIOJHUTEIbHBIM [TapaMeTpam.
OTtkpsITh AuanoroBoe okHO [Touck, 4ToObI HAUATH
MIOUCK CUMBOJIa/CcNI0Ba/(ppa3bl B peIaKTHPYEMOit
IPE3EHTALINH.

OtkpbiTh naHesb KoMMenTapuu, 4To0b! 100aBUThH
CBOI KOMMEHTapHi UM OTBETUTh HA KOMMEHTapUu
JIPYTUX MOJIb30BATEIICH.

OTKpBITH TIOJIE BBOJIA JAHHBIX, B KOTOPOM MOYKHO

N00aBUTh TEKCT KOMMEHTaPHUS.
OTKpbITh TaHeNb Yat u OTHpaBUTH COOOIIEHHE.

CoxpaHUTh BCE U3MEHEHUS B PEIAKTUPYEMOM
npe3eHTanuud. AKTUBHBIN (aiin OyaeT coxpaHeH ¢
TEKYIIMM UMEHEM, B TOM )K€ MECTOIIOJIOKEHUH U
¢dbopmare.

Pacnieuarars npe3eHTalnio Ha OTHOM U3
JOCTYITHBIX IPUHTEPOB WIIM COXPAHUTH B (aiii.
OTkpbITh aHens Ckavyarp Kax..., 9T00bI COXPAHUTH
PEeAAKTHPYEMYIO MPE3EHTALMIO Ha )KECTKOM JINCKE

KOMIIBIOTEPA B OJJHOM M3 IOAACPIKNBACMbBIX



HeiicTBue

Br130B cripaBku
KoHnrekcTHOE
MEHIO HJIEMEHTA
3aKkpeITh (aitn
3aKpbITh OKHO
(BKIazKY)
Copocuth

macirrad

[TepBriii caiig

ITocaennuii cnaiin

Crnenyrouuii cnaiin

IIpeasmymmii
clamnn
YBenuuuTh
Macirad
YMEHBIINTH
MaciTad
Ilepeiitu mexny
3JeMEHTaMU

yIpaBIeHUS

HosBrurii cimaiig

[yOnupoBaTh
clamnn

[TepemecTuTh
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Kiaasumm

F1
Shift+F10
Ctrl+W

Ctrl+F4

Ctrl+0

Home

End

Page Down

Page Up

Ctrl+3nax "Ilmoc" (+)

Ctrl+3nak "Munyc" (-)

Tab unu Shift+Tab

Onucanue
dbopmatos: PPTX, PDF, ODP.
OTtkpbITh MeHI0 CipaBKa peakTopa npe3eHTalui.
OTKpPBITH KOHTEKCTHOE MEHIO BEIOPAHHOTO
3JIEMEHTA.

3aKphITh BBIOPAHHYIO MTPE3EHTALHIO.
3aKpbITh BKIAJKY.

COpocuth MacmTad TeKyIel mpe3eHTaluu 10

3Ha4yeHus no ymondanuto 'Tlo pa3mepy cnaiina'.

HaBuranus

[lepeiiTu k mepBoMy Cllaiily peaakTUPyeMOil
MPE3CHTALINH.

[IepeitTu k nocieaHeMy ClIaiily peaakTUPYEMOi
MIPE3CHTALINH.

[TepeiiTu k cienyroiemMy claiay peaakTupyemMoit
MIPE3CHTALIUH.

[TepeiiTu k npenpIAyIeMy CIIAay pEaaKTUPYEMOM
MIPE3ECHTALNH.

YBenuuuTh MacITad pegaKTupyeMoi
MIPE3CHTALINH.

YMeHpmHUTh MacITad pelakTUpyeMoit

IMPC3CHTAllUN.

[lepeiiTu Ha clenyOWNN WU TIPEABLAY NN

OJICMCHT YIIPaBJICHUS B MOJAJIbHBIX OKHAX.

BrinosiHeHue AeiicTBUH €O CJaalIaMu

Ctul+M

Ctrl+D

Ctrl+Crpenka BBepx

Co31aTh HOBBIH ClIalig U JOOABUTH €ro nocjie

BBIJEJICHHOT'O B CITUCKE CIIAaU0B.
JyOnupoBaTh BBIJCICHHBIN B CIIUCKE CIAI.

[ToMecTUTh BBIICICHHBIN CIIAA HaJ NPEabl Iy UM



HeiicTBue
CIIaii1 BBEPX
[TepemecTuth
ClIaliJl BHU3
[TepemecTuTh
CJIaiI B HAYaI0
IIepemecTuth

CJIaW B KOHEILL

Co31aTh KOIUIO

CrpynmnupoBartb
PasrpynnupoBatb
Breigenmnts

o (1410115078
00BeKT
Boiaenuts
MPEIbLAY I
00BEKT
Hapucosats
MPSIMYIO JTUHUIO

WIN CTPEIIKY

OrpaHn4uThb
JIBUKEHHE
3anarh yroia
noBopora B 15

rpajycoB

CoxpaHsiTh

IIPONIOPLIUHU
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Kiaasumm

Ctrl+Crpenka BHU3

Ctrl+Shift+Crpenka
BBEPX
Ctrl+Shift+Crpenka

BHH3

Onucanmue
B CIIHCKE.
IloMecTHUTh BBIIEJIEHHBIN CIIANT IO
MOCJIEYIOIIUM B CIIHCKE.
[IepeMecTnTh BBIIEIEHHBIN CIAM]] B CAMOE HAYAJIO
CIIHCKA.
[IepemecTuTh BBIIECIEHHBIN ClIAii[ B CAMbIid KOHEL

CITMCKa.

BrInosiHeHHe JelCTBHH ¢ 00LEKTAMH

Ctrl+neperackuBanue

wiu Ctrl+D

Ctrl+G
Ctrl+Shift+G

Tab

Shift+Tab

Shift+neperackuBanue
(pu prcoOBaHUM JTUHUI

WJTU CTPEIIOK)

VY nepxuBaiite knapuiry Ctrl mpu neperackuBanuu
BbIOpaHHOTO 00BekTa Win Haxmute Ctrl+D, uToObI
CO3/1aTh KOIHIO 00BEKTA.

CrpynnupoBaTh BbIICTICHHBIE O0BEKTHI.

PasrpynnupoBath BHIOpaHHYIO IPYIITy OOBEKTOB.

Breimenuts cienyromuii 00beKT mociie BEIOPaHHOTO

B JJAHHBLIA MOMEHT.

Boraenuts npeapiaymnii 00bEKT epes

BBHIOPAHHBIM B JJAHHBIIT MOMECHT.

HapucoBatb npsiMyo JTUHUIO UIIU CTPEIIKY:
TOPU30HTAIIBHYIO, BEPTUKAIBHYIO WIIU IO YIJIOM

45 rpamycos.

Moaudpuxanus 00eKTOB

Shift+neperackuBanue

Shift+neperackuBanue

(1pu noBOpauMBaHUHN)

Shift+neperackuBanue
(pu M3MEHEHUHN

pa3mepa)

OrpaHu4uTh NepeMeleHNe BBIOPAaHHOTO 00bEKTa

110 TOPU3O0HTAJIU UJIW BEPTHUKAJIH.

OrpaHuuuTh yros NoBOpoTa marom B 15 rpaaycos.

CoxpaHsTh NPONOPIIMH BHIOPAHHOTO 00BEKTA MPU

HU3MCHCHUH pa3Mcepa.



HeiicTBue

ITonukcenpHOE

MEpEeMCIICHUC

[Tepeiitu
CIEeqYyIOLIEH
SYEMKE B CTPOKE
[Tepeiitu
npeabLayen
SYEUKE B CTPOKE
IlepenTu
CIIEYIOIIEH CTPOKE
IlepenTu
MpEeabIAYILIEH
CTpOKE

Hauatb HOBBII
ab3arg

Jlo6aBUTH HOBYIO

CTPOKY

HauaTe npocmoTp

C Ha4dalia

IlepeiiTu Briepen

IlepeiiTu Ha3an

3aKpbITh MPOCMOTP

OTMEHUTD
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Kaasumm Onucanue
VY nepxuBaiite knasuiry Ctrl u ucnonessyite
Ctrl+Knasummu co
CTpEJIKM Ha KJIaBUAType, 4TOOBI IIepeMeIaTh
CTpeIKaMu
BBIOpPAaHHBIA OOBEKT HA OJMH IMUKCEIb 32 pas.

Pab6ora ¢ Tadanmamn

Tab [lepeiiTu k caenyromeil sueiike B CTpOKe TAOIHUIIBL.

] [lepeiiTu K IpeabIAYILEH STYCHKE B CTPOKE
Shift+Tab
TaOIULBL.

Crpenka BHU3 [lepeiitu k caeayromieil cTpoke TaOIHIIbI.

Crpeinka BBEpX [epeiiTy K penbIIynei CTpoKe TaOIUIIBL.

Enter Hayatb HOBBI a03a1l BHYTpU STYECHKH.

Tab B mpaBoii HUXHEH
J1l06aBUTH HOBYIO CTPOKY BHU3Y TAOIHIIBI.
siyeiike TaOJIUIIBL.

IIpocMoTp npe3eHTALNH

Ctrl+F5 3anmyCcTUTh MPE3EHTAINIO C Havyaa.

Enter, Page Down,
Crpenka Brpaso, [Tokazatsb cienyroumii 3¢ ekt nepexona uiu
Crpenka BHU3 WIH MEPENTH K CIEAYIOLIEMY CIany.
[TpoGen
Page Up, Ctpenka [ToxazaTh mpeaplayuii 3G GeKT nepexoaa Uim
BJI€BO, CTpenika BBEpX  BEPHYTHCS K MPEAbIAYLIEMY Crainy.

Esc 3aKOHYUTH MPOCMOTP CIai10B.
OTMeHa U MOBTOP

Ctrl+Z OTMEHUTB ITOCJIEHEE BBIMTOJIHEHHOE JIEWUCTBUE.
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HeiicTBue KnaBumm Onucanue

IToBTOpPUTH Ctrl+Y [ToBTOPUTH MOCIIETHEE OTMEHEHHOE JIEUCTBUE.
Bripe3anue, konupoBaHue U BCTABKAa

Bripesats BIZIeNIeHHBIH OOBEKT M OTIIPaBUTh €0 B

O0ydep ooOmeHa kommnbloTepa. Bripe3anHbIii 00BEKT

Bripesatp Ctrl+X, Shift+Delete

MO>KHO 3aT€M BCTaBHUTh B IPYroe MECTO ITOM ke

TIpe3eHTAIIH.

OTnpaBuTh BBIICTICHHBIA 00BEKT U B Oydep

obmena komnbroTepa. CKOMMPOBAHHBINA 0OBEKT
Kormmposatb Ctrl+C, Ctrl+Insert

MO>KHO 3aT€M BCTaBHUTh B PYroe MECTO ITOM xKe

TIpe3eHTAIIIH.

BceraButh paHee CKONMPOBAHHBIN 0OBEKT U3

. Oydepa oOMeHa KOMIIBIOTEPA B TEKYIIEH MTO3UIIUH

BcraButh Ctrl+V, Shift+Insert

Kypcopa. OObEKT MOXKET ObITh paHee CKOMUPOBaH

U3 3TOU XKE IPE3EHTALUU.

BcTaBuTh THIIEPCCHUTKY, KOTOPYIO MOYKHO
BcraButh

Ctrl+K WCIIOB30BAaTh IS TIEPEX0/1a 1Mo BeO-aapecy WiIH

THIEPCCHUIKY

TUTST

CkomupoBath (popMaTUPOBAHKE U3 BBIICICHHOTO

(parMeHTa pegaKTHPYyEeMOTro TEKCTA.
Konuposars ]

Ctrl+Shift+C CkonupoBaHHOE (hOpMATHPOBAHUE MOKHO 3aTEM

dbopmaTupoBaHue

MIPUMEHHTH K IPYTOMY TEKCTY B ITOM Ke

MIPE3CHTAIHH.

[IpuMeHNTH paHee CKOITMPOBAaHHOE
[Tpumenuts )

Ctrl+Shift+V (hopmMaTUPOBAaHKE K TEKCTY PEIAKTUPYEMOTO

dbopmaTupoBaHue

TCKCTOBOI'O ITIO0JIA.

Brigesenne ¢ mOMOIILI0O MBI

Ho6aBuTs B ‘
5 HaunuTe BblieneHue, yaepxkuBaiiTe kiaBuiy Shift
BBIJICJICHHBIN
Shift U ILEJKHUTE TaM, Te TpeOyeTcs 3aKOHYHUTh
¢dparmenT (c
BBIJICTICHUE.

MOMOIUIbIO MBILIH)

BoiaesieHue ¢ IOMoOIIbIO KJIaBHATYyPbI



HeiicTBue

Brinenuts Bce

Brinenuts

(dparmMeHT Tekcra

BreiaennTs TEKCT ¢

MIO3HIINU Kypcopa

[0 Havalla CTPOKH

BrinenuTs TEKCT ¢

MO3UIMHU Kypcopa
JI0 KOHIIa CTPOKH
Brinenuts onua
CHMBOJI CIIpaBa
Brinennts onun
CHMBOJI CJIEBa
Breigenuts 10
KOHIIa CIIOBa
Brioenuts 1o
Hayajia cJoBa
Brinenuts onHy
CTPOKY BBIIIIE
Brinenurs oy

CTPOKY HMXE

Kupnsii mpudt

Kypcus

IToguepkHyThI

mpudt
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Kiaasumm

Ctrl+A

Shift+Crpenka

Shift+Home

Shift+End

Shift+Crpenka BrpaBo

Shift+Crpenka BieBo

Ctrl+Shift+Crpenka
BIIPaBO
Ctrl+Shift+Crpenka

BJICBO

Shift+Crpenka BBepx

Shift+Crpenka BHU3

Onucanmue
BrimenuTs Bce ciaiiipl (B CIUCKE CIIANWIOB), UITH
BCE 0OBEKTHI Ha claije (B 001acTh
pEeAaKTUPOBAHUS ClIaiiia), WIK BECh TEKCT (BHYTPH
TEKCTOBOTO TIOJISI) - B 3aBUCUMOCTH OT TOTO, T/IE

YCTaHOBJIEH KYpCOp MBILIH.

BrienuTh TEeKCT IOCUMBOJIBHO.

BrimenuTh ¢pparMeHT TeKCTa ¢ MO3UIMU Kypcopa 10

Hayvaja TeKyIIeil CTPOKH.

Breinenuts ¢pparMeHT TeKcTa ¢ MO3UIUMU Kypcopa 10

KOHIIA TEKYIIIEH CTPOKH.

BrienuTs 0lUH CHMBOJ CTIpaBa OT MO3UIUU
Kypcopa.

Bb1ienuTh 0JTUH CUMBOJI CJIEBA OT IMO3UIHH
Kypcopa.

BrigenuTs parMeHT TeKCTa ¢ MO3UIUHN Kypcopa 0
KOHIIA CJIOBA.

Bbiienuth parMeHT TeKCTa ¢ MOo3UIHH Kypcopa JI0
Hayasa ClioBa.

BoraenuTs 0J1Hy CTpOKY BbIIIE (Kypcop HaXOAUTCS
B Hauaje CTPOKH).

Bbiienuts oiHy CTpOKY HIDKE (Kypcop HAXOIUTCS

B Hayaje CTPOKH).

Od¢opmiieHue TekcTa

Ctrl+B

Ctrl+I

Ctrl+U

Cnenatb WpU@T B BBIACICHHOM (PparMeHTe TEKCTa
KHUPHBIM, TIPUJIaB €My OOJIBIIYIO HACHIIIEHHOCTb.
Cnenatp mpu@T B BbIIETICHHOM (hparMeHTe TeKCTa
KyPCUBHBIM, MIPU/IaB €My HAKJIOH BIIPABO.
[TomuepkHYyTh BBICIEHHBIN (parMEeHT TeKCTa

4epTOoH, MPOBEJICHHOM 101 OyKBaMHu.



HeiicTBue

[Tonctpounsie

3HaKu

Hancrpounsie

3HaKH1

MapkupoBaHHBIN

CITHCOK

Yo6patb

dopmatupoBanue
YBenuuuth mpudt

YMeHbINUTH
mpudT
BripoBHATE 110
LEHTPY/JIEBOMY
Kparo
BeIpoBHATE 1O
TUPUHE/TICBOMY
Kparo
BIpoBHATE 110
IPaBOMY
Kparo/JIeBOMYy Kparo
BbIpoBHATE 110
JIEBOMY Kparo

VYV naauth onuH
CHUMBOJI CJIEBa

VY nanute 0IvH

CHMBOJI CIIpaBa

IlepeiiTn Ha oMH
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Kiaasumm

Ctrl+Touka (.)

Ctrl+3amsras (,)

Ctrl+Shift+L

Ctrl+ITpoben

Ctrl+]

Ctrl+[

Ctrl+E

Ctrl+J

Ctrl+R

Ctrl+L

Backspace

Delete

Onucanue
CrenaTh BBIICIICHHBIN ()parMEHT TEKCTa MEIbYE U
IIOMECTUTH €70 B HWJKHEN 4aCTU CTPOKH,
HampumMmep, Kak B XUMUYECKUX (hopMyax.
CnenaTh BBIICTICHHBINH ()ParMEeHT TEKCTa MEJIbYE U
IIOMECTHTB €r0 B BEPXHEH 4aCTU CTPOKH,
Harpumep, Kak B IpoOsx.
Co31atp U3 BBIZICICHHOTO ()parMeHTa TeKCTa
HEYNOPsI0YEHHBI MAPKUPOBAHHBIN CIIMCOK WU
Ha4yaTh HOBBIM CIIUCOK.
VYo6patb hopMaTHpOBaHUE U3 BBIACICHHOTO
(dparmenra Tekcra.
VYBennuuth Ha 1 MyHKT pazMep mpudTa s
BBIJICJIEHHOT'O (hparMeHTa TeKCTa.
YMeHbHTh Ha 1 MyHKT pazMep mpudTa s

BBIJIEJIEHHOTO (pparMeHTa TEKCTa.
[epekmrouats ab3a1l MEXy BEIpaBHUBAHHUEM 10

LIEHTPY U T10 JIEBOMY Kpalo.

[lepexnrouats ab3a1 MEXTy BbIpaBHUBAHUEM I10

LIMPUHE U I10 JIEBOMY Kparo.
[lepexntouats ab3a1 MeXy BIpaBHUBAaHUEM I10
IIPaBOMY Kparo M I10 JIEBOMY Kparo.

BBIPOBHATH TEKCT 1O JIEBOMY Kparo TEKCTOBOI'O

noJist (TIpaBbIil Kpail 0CTaeTCsl HEBBIPOBHEHHBIM ).

Y anuTh OUH CUMBOJI CJI€Ba OT Kypcopa.

VY 1anuth OJIMH CUMBOJ CIIpaBa OT Kypcopa.

Ilepemerienne Mo TEKCTY

Crpenka Bi€BO

[IepemecTuth Kypcop Ha OJIUH CUMBOJI BJIEBO.



HeiicTBue
CHMBOJI BJIEBO
[lepeiitn Ha OUH
CHUMBOJI BIIPaBO
IlepeiiTn Ha OtHY
CTPOKY BBEPX
Ilepeiitu HA OiHY
CTPOKY BHM3
[TepeiiTu B Hauano
CJIOBA WJIM HA OJTHO
CJIOBO BJIEBO
IlepeiiTn Ha OJTHO
CJIOBO BIIPAaBO
IlepeiiTu B Hayaso
CTPOKH
IlepeiiTn B KOHEN
CTPOKH
IlepeiiTu B Hayasno
TEKCTOBOTO MOJIA
[TepeiiTu B KOHEI]

TCKCTOBOI'O I10JIA
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Kiaasumm

Crpeinka BnpaBo

Crpenka BBepx

Crpenka BHU3

Ctrl+Crpenka BiIeBO

Ctrl+Crpenka BmpaBo

Home

End

Ctrl+Home

Ctrl+End

Onucanue

HepeMGCTI/ITL KypCOp Ha OANH CUMBOJI BIIPABO.

[IepemecTnTh Kypcop Ha OJHY CTPOKY BBEpPX.

[lepemecTuTh Kypcop Ha OJIHy CTPOKY BHHU3.

[TepemecTuTh Kypcop B Ha4aJio CJI0OBa UM HA OJTHO

CJIOBO BJICBO.

IlepemecTuTh Kypcop Ha OJJHO CJIOBO BIIPABO.

Y CTaHOBUTBH KypCOp B Hadaje pelakTUpyeMon
CTPOKH.

Y CTaHOBUTH KypCOp B KOHIIE pEJaKTHPYEMOM
CTPOKH.

Y CTaHOBUTH KypCOp B Hadaje peJakTUPyEMOro
TEKCTOBOTO ITOJIA.

Y CTaHOBHUTB KypcOp B KOHIIE PEIaKTUPYEMOTO

TCKCTOBOI'O I10JIA
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JIucT perucrpanuu u3MeHeHU

Home

pa JIUCTOB (CTPaHUIL)

U3M

N3MCHCH
HBIX

3aM¢E
HCHHBIX

HOBBIX

aHHYJIUPO
BaHHBIX

Bcero
JMCTOB
(cTpanmuiy)
B IOKYM

No
JIOKYMCH
Ta

Bxopgsmmit

Ne conpoBo

JTUTEILHOTO

JIOKYMEHTa
W jara

Ioxam.

Jlata
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