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1 BBenenue

1.1 HaumeHoBaHue u 00J1aCTh NIPUMEHEHUSI

HaumeHnoBaHue nporpammel:

— Ilonnoe Ha3zBanue: Kopnoparususlii cepsep 2024.
— Cokpamennoe HaumenoBanue: KC 2024.

Homep nokymenrta: RU.48324255.KC2024-PII-B1.1

— HawumenoBanmne komnanuu-pazpadorumnka: AO «P7»

Ob6nactu npumenenus: Kopnopatushsiii cepsep 2024:

— JUIA TOCYJJapCTBEHHBIX MPEATIPUITHM;

s cepbl 00pa3oBaHus;

JUIsL KPYTTHBIX OpraHu3alui;
— Juld MaJIOTO U CpeAHero ou3Heca.

OO6mauHoe penieHre Mo3BOJsET paboTaTh B PEXKUME OHJIAWH M3 J000TO Opay3epa U B
000# OMepanuoOHHON CHUCTEME.

1.2 Kpartkoe onucaHue BO3MOKHOCTEH

KC 2024 mpenocraBisier nmakeT OUCHBIX MPUIOKEHUH 1t paboThl ¢ TOKYMEHTaMHU,
TaOIUIIAMU U TIPE3EHTALUAMH, 00ecTieunBas MOJIHYI0 coBMecTUMOCTh ¢ (popmatamu MS Office:

— yIpaBJIeHHE CTPYKTYpOH U XpaHEHUE Marnok u ¢Gaiios;
— 3arpys3ka, co3JlaHue, pPelaKTHpOBaHHE M (HOPMATHPOBAHME JOKYMEHTOB, BKJIIOYAst
JIrarpamMmmbl, aBTOQUTypbl, GopMyIIbL;
— PpeueH3UpPOBaHMUE;
— MOoJjAepKKa BEPCUOHHOCTH, MPOCMOTP UCTOPUN U3MEHEHUH;
— yIpaBJIeHHE JOCTYNOM K NankaM u ¢aitiam:
O 4YTEHHE, PELICH3UpPOBaHHE, PEIaKTUPOBAHHE;
O JIOCTYM IO BHEIIHEN CCBIIKE;
— paboTa B MHOTOIIOJIH30BATENECKOM PEKUME;

— BCTpaWBaHUC JOKYMCHTOB B Be6—CTpaHI/IHBI.

1.3 YpoBeHBb NIOATOTOBKH M0JIb30BATE/IA

[Tonp30oBaTensiM  PEeKOMEHIYETCS HMMETh HABBIKM  PabOTBl C  TEPCOHAIBHBIM
KOMITBIOTEPOM T10/1 YIIPaBICHHEM OMNeparuoHHBIX cucteM Microsoft Windows wmm Linux, a
Tak)Ke HaBBIKU paboThl ¢ makeToM Microsoft Office u ero ananmoramu, u Be0-Opay3epamu.

1.4 IlepeyeHb JKCILUIYyATAIIMOHHON JOKYMEHTAIUM, C KOTOPOM
HE00X0IMMO 03HAKOMMTBLCH MOJIb30BATEII0

s s dextuBHON padoThl ¢ CUCTEMON MOIB30BATEISIM HEOOXOIUMO O3HAKOMUTHCS C
COJIEp’)KaHUEM  JIaHHOTO  JIOKyMeHTa. l3ydeHue JOMOJHUTENBbHON  SKCILTyaTallMOHHON
JOKYMEHTAIMHN He TpeOyeTcs.
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2 HazHauyeHMe U yCJIOBHUSI IPUMEHCHUSA

2.1 HasHauyeHue

KC 2024 npennasHaueH A1 XpaHEHUs, IPOCMOTPA, PEJAKTUPOBAHUS U COBMECTHOM
paboThl HAJ TOKYMEHTaMH, U300pakKeHUSAMHU, JIEKTPOHHBIMU Ta0IMIIAMHU, TIPE3EHTALUAMU.

2.2 YcaoBusi npuMeHEHHUs

Cucrtema mpeicTaBieHa B BHJE BeO-IPUIIOKEHUS, COBMECTUMOrO € OOJBIIMHCTBOM
COBPEMEHHBIX BeO-Opay3epoB aKkTyalbHbIX BEPCUIL:

— Google Chrome;
— Sunekc bpaysep;
— Mozilla Firefox;
— Safari.
KnuenTckue paboune CTaHIIUU JOKHBI HIMETh XapaKTePUCTHKU HE HUKE YKa3aHHBIX:
— Ilpoueccop nByxbsaepHbIN ¢ TaKTOBOM yacToTou 2 I'T'1 vutn syyiie;
— OmnepaTtuBHas namsaTh He MeHee 2 ['0;
— CB000gHOE MECTO Ha KECTKOM aucke He MeHee 2 0.

Kpome Toro, TpeOyeTcst MOCTOSHHOE MOJIKIIOUYSHHUE K CETH C JOCTYIIOM K CepBepy, Ha

koTopoMm yctaHosieH KC 2024.
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3 IloaroroBka Kk padore

3.1 3anyck Cucremsl

s nauana pabotel ¢ Cuctemoil He TpeOyeTcsl MPOBOAUTh HUKAKUX CHEIHATIbHBIX
JIEWCTBUIM TI0 YCTAaHOBKE MPOTpaMMHOro obOecredeHus. Hamuume Ha aBTOMATH3MPOBAHHOM
pabouem MecTe IM0JIb30BaTENsl YCTaHOBJIEHHOTO BeO-Opay3epa SBISETCs JOCTaTOYHBIM YCIOBUEM
ISt Havasia paboTel ¢ CUcTeMoil.

Ilocne BKIIOYEHHS HOUTAHUS KOMIIBIOTCpPAa MPOU3BOAUTCA aBTOMATHUUYCCKaAs 3arpys3ka
OHepaHHOHHOﬁ CHUCTCMBEI.

3.2 Asrtopusauus B Cucreme

Jlst Bxoga B CuctemMy HEOOXOUMO:
1) B azapecHoii cTpoke BeO-Opay3epa BBECTH aJipec, MPUCBOCHHBIN MPH YCTAHOBKE H
pa3BepThiBaHnH CUCTEMBI.

2) B nmosBuBIIEMCSI OKHE aBTOPHU3AIIMU BBECTH JIOTUH U MapOJib MoJb30BaTes (PucyHok

1):

% Pr-00KC

Boutu

3abbinn Napone?

Pucynok 1 — Asropuzanus

B cinydae ycnemHol aBTOpU3aLUHU, I0Jb30BATENb MONANACT HA IVIABHYIO CTPAHHUILY C
BbIOOpOM MoJyJIel, cM. PucyHok 2.

3.3 Ilopsinok npoBepKH padoTOCIOCOOHOCTH

[IporpammHoe oOecrieueHHe pabOTOCIIOCOOHO, €CIM B pe3ysbTaTe JCHCTBUI
10JIb30BATEJIs, M3JI0KEHHBIX B IT. 3.2, HA 9KpaHe MOHUTOpa 0TOOpa3miachk «IJ1laBHAs CTpaHHUIA»
Cucremsl 0€3 BbIIa4M COOOIIEHHI 0 cO0e B paboTey.



(PucyHok 2).
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4 BpinoJiHeHHEe MPOTrPAMMBbI

ITocne aBropmzamuu B Cucreme Mo yMOJYaHUIO OTOOpaskaercs lnmaBHas cTpaHHLA

&% Pr-o0UC

3apaBcTByiTE, CUTU3MYH]
Saraposuy

YnpaBneHue akkayHToM BbiATH

w @ @

Auck Kanenpapb Mouta rpadmka KoHTaKTbI

KomaHzel MpoeKTb! CTpaHuLb! ®opmbl

PucyHok 2 — ['n1aBHas ctpaHuna

I'maBHas cTpaHULIa COAEPKUT CIEAYIONINE JIEMEHTHI YIIPaBICHHUS:

4.1

Knomnka «YnpapieHue akkayHTOM» — MPOCMOTP U YIPABJICHHUE JIMYHBIMU JaHHBIMU
nonp3oBarens  (moapoOHoe omucanue pasnena  «llpoduns  momb3oBaTEN»
MIPUBEJICHO B 1. 4.8 TaHHOTO PYKOBOJICTBA).

Kuonka «Briitn» — BeIX0oa U3 CUCTEMEL.

[Tnutka Momyns «Jluck» — mepexon kK moaynio «Jluck» (mompoOHOe ommcanue
MOJYJIS CM. B 1I. 4.1).

[Tnutka momyns «Kamenmaps» — mepexon kK moaynmo «Kanengape» (moapodHOe
OIKMCAaHUE MOJYJIA CM. B 1. 4.2).

[Tnutka monyns «Ilodra» — mepexos B MOYTOBBIM KIUEHT (MOAPOOHOE OMHCAaHUE
MOJYJISI CM. B 1I. 4.3).

[Mnutka momyna «KonTtakTe»y — mepexoa k monyno «KonTtaktey (moapoOGHoe
OIMCaHUE MOJYJIS CM. B II. 4.4).

[Mnutka momyns «IIpoekte» — mepexon B moaynbs «IIpoekts» (mompoOHOe
ONHMCAaHUE MOJYJIS CM. B II. 4.5).

[Mnutka mMomyns «CrpaHHIB) — Tepexol B MoAyidb «CTpaHuib (moapoOHoe
OINHMCAaHNE MOJYJIS CM. B II. 4.6).

[Tnutka Momynst «PopMbD» — mepexosl B MOLylib «DOpMbD» (ITOIPOOHOE OMHCaHUEe

MOAYJISI CM. B 1. 4.7 ).

Mopyab «{uck»

[Ipu mnepexone B Mmoaynb «/luck» mo ymomyanuio oTtoOpaikaercss pasnen «Mowu

TOKyMeHTbD» (PucyHok 3):
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o PT-OWNCK Mouex 2

0 AOKYMEHTEI 6

a ’
& Mon pokymente [ HasaaHne B AETOP CoanaH MaMesed Paamep

3 JocTynHo BnA MeHa
= Chrnamyna 20.05.2025, &
B Crapwe poxpsents - 0k

= COBMECTHRIR AGETYN cnensii 09:36:23

7 MWatpaHHoe " 52075,

CHIHSMY L 3 2025,
BB HoprsTHeRBE QoRYMERTRI S . R
osume cnenwii 093613

O Kopauma - CUrHEMYHA 15.05.7075,
e Creniit 14:22:41

MocnegHue [OKYMEHTE
CHIHEMYHA Z0.05.2025, 20.05.2025,

EMeHT.dacx + i i 06
& perneenr docx Cnensii 093702 09:37.02

@ Xpehuavue

KoMuarw +

- . I CHruaMyna Z0.05.2025,
CeonHaR TadnMua No MecALam. xlsx 2 SRR
e —p—— W Ceon = Ccnensin D9:36:51

o0, CHrHIMyIA 20.05.2025, 20.05.2025, i
HEnonb3apake DEMa 5Th Pyrosopeiuo.docx Cnenkii 09:35:48 9:35:48 ke

CArnsmyHa 2005 Z025,

Cnenwii Deds0e

B empiv2i doc

Pucynok 3 — Paznen «Mou 10KyMeHTbD»

Crpanwnma pazzaena «Mou TOKyMEHTBD) COACPKHUT CICAYIOIINE dJIEMEHTHI HHTepdeiica:

1. Kunomka «Co3aatb», mpeaHa3HaYeHa A CO3JaHMs ManKu/IJOKYMEHTa, a TaKkKe
3arpy3ku JokymeHrta. OmucaHue AEWCTBUN TO CO3/JaHUI0 TANKHW/JOKYMEHTa
npuBeAeHO B 1. 4.1.7 manHoro pykoBoacTBa. Onucanue AEHCTBUI 1O 3arpy3ke
JIOKYMEHTa IpuBeieHo B 1. 4.1.8 JaHHOTO PyKOBOJICTBA.

2. Ilone mns moucka. [logpoOHOE onmcanne paboTHI C TTOJIEM TTOMCKA TPUBEICHO B
1. 4.1.6 JTaHHOTO PyKOBOJICTBA.

3. Menw BbeIOOpa wMoxmynel. Ommcanue mnpuBeneHo B 1. 4.1.2  maHHOTO
PYKOBOJICTBA.

4. Asatap nosp3oBarens. Onucanue NpuBeaeHo B 1. 4.1.3 1aHHOTO pyKOBOJCTBA.
5. boxoBoe meHto. Onrcanue NpuBeAeHoO B 1. 4.1.4 jaHHOrO PyKOBOACTBA.

6. HaBuranuoHHass 1emoyka €O CCbUIKAMH Ha COOTBETCTBYIOIIUM YpPOBEHBb
CTPYKTYPHI MAIoK.

7. DneMeHThl ymOpaBieHHs I paboThl ¢ mankamu/gokymeHTtamu. CocrtaB
AJIEMEHTOB MOXXET pa3IMyaThbCsi B 3aBUCUMOCTH OT pas3fena/mpaB JOCTyIa.
Omnucanue npuBeeHo B 1. 4.1.5 7aHHOTO PyKOBOJICTBA.

8. Pabouas o01acTe — COAEPKHUT CTPYKTYpY MANOK M TOKYMEHTOB B TaOJUYHOM
Buje. Onucanue npuseeHo B 11. 4.1.1 1aHHOTO pyKOBOJCTBA.

4.1.1 PabGouad 00JacThL

Pabouas o6acThk mpencraBieHa B BUae TaOIHIbI ¢ ToysiMu (PucyHok 3):

— HazBanue — nmena (aitinoB 1 mamox.

— ABTOp — KM TIOJIB30BATEINS, KOTOPBIH 3arpy3uJl WK CO3/aJI JAHHBINA HJIEMEHT.

— Co3man — pmata u Bpems co3maHus Qaitna (JUis mamok 3ta WHPOpPMalMs He
oTtoOpaxkaercs).

— U3menéH — nara u Bpemsi OCIEIHEr0 H3MEHEHUS 00bEKTa.
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— Pa3zmep — pasmep (aitia unm nanku.
— Knonka : «MeH0O IeHCTBHID» — BBI3BIBAET KOHTEKCTHOE MEHIO JOMOIHUTEIBHBIX
nevicTBuii (moapooOHee B 1. 4.1.9).

JInst Kaxaoro M3 TOJIEH JOCTyImHA COPTHPOBKA IO BO3paCTaHUIO/yObIBaHUIO (AJIs
TEKCTOBBIX JaHHBIX OT A 110 S, a mpu COPTUPOBKE MO yOBIBAHUIO — B OOPATHOM TOPSIJIKE).

4.1.2 MeH1o BbIOOpa Mmoay.Jiei

B BepxHEM NpaBOM YIJly CTPAHHUIBI PSIOM C aBaTapoM MOJIb30BATENS, HAXOIUTCS
KHONKA “ «MeHo BbIOOpa Mopyinei». Haxarthe Ha 5Ty KHOIKY OTKPHIBAET MEHIO C
JnocTynHbIMU MonysisiMu (PucyHok 4), BKitogaroniee:

— Jluck — nepexon K pasneny «Mou 1oKkyMeHTbD» (Pucynok 3).
— Kanenpaps — nepexon k Mmoay:nto «Kanengappy.

— Ilouyra — nepexon k Moaynto «Ilodray.

— KoHTtakTsl — nepexon k Moxyito « KOHTaKTh».

— IIpoektsl — nepexoa k MoayJiro «IIpoeKkThr».

— Crpannnsl — nepexop Kk Moayito «CTpaHuLbD.

—  ®opmbl — nepexo K Moyt «DopmbDy.

<’ dvck

Kanenaapb
@ [MoyTta

KoHTakTbl

[MpoekTbl

CtpaHuubl

dopmbl

Pucynok 4 — MeH1 Bb100Opa moayJiei

4.1.3 ABarap moJb30BareJif

CrpaBa BBepxy CTpaHHUIBI OTOOpaxkaeTcs aBaTap mojib3oBaTensd. [Ipm HaxkaTuu Ha
aBaTap JOCTYMHbI BO3MOXHOCTH (PucyHok 5):
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CurnamyHg Cnenbin
buser009@r7o.ro

{ar nasHasn

@ nNpoduns

(= BbIATH

PucyHok S — MeHio aBarapa

I'maBHass — nepexon k raBHou crpanuie KC 2024.

[Ipopune — mnpocMOTp M ympaBlIeHWE JHMYHBIMH JAaHHBIMH IOJb30BaTEls
(mogpobnoe omucanue pazgena «llpoduns monp3oBaTens» mpuBeAeHO B M. 4.8
JTAHHOTO PYKOBO/ICTBA).

Brriitn — BeIxX0g 13 CHUCTEMEL.

4.1.4 BokoBoe MEHIO

BokoBOE MEHIO COACPIKUT PA3ICIIbL:

Mou I[OKYMeHTLI.-g-\— 9TO TMNEPCOHAJIBHOC XPaHWIINIIC ITOKYMCHTOB. B »stom

pazzese MOKHO 3arpy’kaTh WIHM CO3JaBaTh JTOKYMEHTHI TOJIBKO ISl IEPCOHAIBHOTO
HCIIOJIb30BaHUS;

JIOCTYIIHO JUIsi MEHS S\ — 5TOT pasje] COIEPKHT JIOKYMEHTHI, K KOTOPBIM
MOJIB30BATENI0 C TEKyIleH YYETHOW 3amuChi0 MPEJOCTaBWINM JIOCTYN JApYyTHUe

YYaCTHHUKH;

CoBMecTHBIH  A0OCTYN °<: — pazxen C IEepedYHeM JOKYMEHTOB, K KOTOPBIM

MOJIb30BaTENb C TEKYIIEH YUETHOM 3aMHUChI0 MPEIOCTaBUI COBMECTHBIN TOCTYIL;

I/I36paHHOG {:l’ — JOKYMCHTBI, KOTOPBIC ObUIM OTMEYEHBI KakK I/136paHHBIC JJIA

OIICPATUBHOI'O JOCTYIIA K HUM;

Oo6mue El — 93TO 00IIee XpaHWIUIIE, colepkaiiee (ailibl U ManKu, JTOCTYITHBIC

BCCM YUAaCTHHKaM IIOpTaJia,

KOp3I/IHa l:l — pa3nci, rac XpaHiaTCsAd BCC YAAJICHHBIC (paﬁﬂbl " TIallkKHu, KOTOPBIC

MOKHO BOCCTAHOBUTD WJIM OKOHYATCJIIBHO YAAJIWTDL IMO37KC.
HOCJ’IC,I[HI/IC JOKYMCHTDI @ — HCAABHO PCAAKTHPYCMbBIC TOKYMCHTHI.
XpaHI/IJ'II/IIJ_Ie ﬂ — 9TO I.IeHTpaJ'II/BOBaHHLIf/i pas3aei, Kylda aBTOMATHUYCCKU

coxpaHstoTcst (ainbl, A00aBIEHHBIE MONb30BaTeaeM B MOAYIIX «IIpoexTs»,

«ITouray n «Kamenmapp». @ainel U3 mMoayis «JIUCK» B 3TO XpaHWIUIIE HE
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I011a1aroT.

— KomHatel — pazgen Ui 3allMIIEHHOTO0 OOMEHa JOKYMEHTaMHU C PACIIUPEHHBIM
yIpaBJIeHUEM MpaBaMHU JOCTYIa, MOAPOOHOE OINMMCAHME pa3fenia MPUBEICHO B .
4.1.10 naHHOIr'0 PYKOBOJICTBA.

— MHcnonp3oBaHo — OJIOK BH3YaIM3HPYET TEKYyIIee HCIOJIb30BaHUE IHCKOBOTO
MpOCTpaHCTBa. B BUAE TOPU3OHTAIBHOM IIKadbl OTOOpPa)KaeTCs 3arOTHEHHOCTH
XpaHWINILA ¥ B TEKCTOBOM BHJIE YKa3bIBa€TCA CKOJIBKO MecTa 3aHsATo (ainamu

MOJIb30BATCJIA N3 MAKCUMAJIBHO JOCTYITHOT'O 00BEMa.

1

|
=
3

— Kmomka ~ OTKpbIBaeT OKHO ¢ HH(OpMaIHeii 0 IporpaMmme.

4.1.5 DJieMeHTBbI yIIPaBJICHUA

DONeMEeHThl  yMNpaBJICHHS PACTOJOXKEHBl ClpaBa Haa pabodeid o0nacTpio W
IpeHa3HaYeHb! Ui JeHCTBUM ¢ BHIOpaHHBIMU NanikaMu/JokyMeHTaMu (PucyHok 6):

Mou AOKyMeHTbI ~ B 2 o o [w]

B Hassahne ABTOp CospaH U3MeHeH Pa3amep

CUrM3MyHA 06.08.2025,
2 s 1.6 Kb
8 forywent Crenbiii 08:17:17

CUruaMyHp, 20.08.2025, 20.08.2025,

7] 1.02MB
E aBapuiiHble CUTyaluu npumMep.docx Chenkin 07:41:53 07:41:53

CUrM3MyH[, 20.08.2025, 20.08.2025,

i 800.19 KB
B user_guide_r7server (1) (3).docx Cnenbiit 07:41:43 07:41:43

CurusmyHp, 20.08.2025, 20.08.2025,

- 20.28 Kb
SIECPAH MEHIO. DAY Crenii 07:41:28 07:41:28

CUrusMyH[, 20.08.2025, 20.08.2025,

1.6 MB
m PyKOBOACTBO Nonb3oBaTensa no paéote ¢ Outlook.pdf Crensi 07:41:24 07:41:24

PucyHok 6 — DjieMeHTBI ynIpaBjieHHsA
- Komnuposats B...

-~ ITepemecTuts B...

- B Co3pnaHue apxuBa.

— 2\ Hacrpoiika jocTyna.

— D I'enepanyst CCHUIKH ISl BHYTPEHHETO JOCTYIIA.

— CD I'eHepanus CCbUIKM JJI BHEIIHETO JA0CTyIA.

-0 VY nanenue BRIOpaHHOM MaNKu/AOKyMEHTa U MEpEMEILEHUE B KOP3HUHY.

[MoxnepxruBaeTcss MHOKECTBEHHBINM BEIOOD MAITOK/JOKYMEHTOB.

Jlns BbIOOpa HECKOJIBKMX MaroK/JOKYMEHTOB HEOOXOJIMMO HaXaTh JIEBOM KHOIKOMH
MBIIIM Ha CTPOKY C IAaIKOI/IOKyMEHTOM, a MOTOM yaepkuBas kiaBumy Ctrl, menkHyTs 1o
KaX/101 CTpOKE C ManKaMu/I0KyMEeHTaMH, KOTOpble HE00X0AUMO BBIOPATh.

Jlis BpIOOpa HECKOJBKUX MaroK/JI0KyMEHTOB, CIEAYIOLUX APYTr 3a APYroM MHOJps,
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HE00XO0/IMMO HAXKaTh JIEBOI KHOIKOM MBIIIN Ha MEPBYIO CTPOKY € MANKOW/JOKYMEHTOM, a TOTOM
yaepkuBas kinaBuily Shift, meNKHYyTh MO MOCIEAHEH CTPOKE € Markoil/mokymeHToM. BymyT

BBIJCJICHBI BCC CTPOKH MCIKY IICPBBIM U IMOCJICIHUM BLI6paHHLIMI/I QJICMCHTaMU.

Jlst BBIOOpA BCEX DJIEMEHTOB B OMPEICIICHHON IManke He00X0IMMO YCTaHOBUTH (hJiar B

konoHke «Hazpanue» (PucyHnok 7):

m|

IMou AokykieHTRl 3 JlOKYREHTRI NG NPGSKTY

Pastiep

Hassanme ARTap Ceagan Mawcwan
Saina

Ann

Poe

HoBaR nanks

KN Poe : ST

ﬁ 1472 _BCoMMPHLIR S2HL EATANEA Ha konukae(0) pdf y ikl TABEERES i
72 _BLoMMpHLIA BEHL KATR a HenuKax (U)o ¥ opoe 11:2902 11:28

.44 1%

AnnE 10.06.2023 10.06.2023,
Poe 117438 11:14:42

ﬁ 14172_BreMMpHEIR [8Hb KATakkA Ha Kodakax pdl 0.44 M5

Pucynok 7 — Bb10op Bcex 31eMeHTOB

4.1.6 Ilouck

I[JISI IIOHCKa I10 HaHKaM/HOKYMeHTaM HCO6XOHI/IMO BBCCTH 3HAYCHUC B CTPOKY IMOMCKA U

Ha)KaTh KjaBuiny Enter.
[Touck ocy1iecTBIsIETCS IO BCEM pa3AeiaM.

[Ipn BBOzmE 3HaueHUs OTOOpa)kaeTcsi CIHUCOK JOKYMEHTOB, HAMMEHOBAaHHUS KOTOPBIX

coepKaT BBeIeHHOe 3HaueHue PucyHok 8).

Mowcs

puc %

&N
[«

Ej EAMHWYHBIM puck #64.docx

B moc. Pucku.pdf 4 &
Ej EAWHUYHBIN pyuck #1159 - 2023-01-16T170129.345.docx [T &

Pucynok 8 — Ilonck

JU1g OTKpPBITHS HaliJEHHOTO JOKYMEHTa B PEAAKTOPE HEOOXOAMMO HaXKaTh KHOIIKY E
4

JIJ'ISI CKadnBaHHUA Haﬁ}IeHHOFO JOKYMCHTA HeO6XOJII/IMO HaXXaTb KHOIIKY «=..

4.1.7 Co3panue nanku/I10KyMeHTa
COSJIaTB HaHKy/I[OKy'MeHT MOXHO TOJIbKO B pasaciax «Mon AOKYMCHTBED» U

«KoMHaTB.

Jl1st co3manus manku/TI0KyMeHTa He0OXO0 MO

1) BpiOparh mamnky, KyJa HEOOXOIUMO JTO0OABUTH MANKy/JOKyMEHT, HaKaTh KHOIKY
«CoznaTb» U BEIOpPAaTh COOTBETCTBYIOUIMI MMyHKT MeHI0 (PucyHok 9):
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& [Ookyment
Ta6nuua

[peseHTayums

& Cxema

[¥) Hoeaq nanka

3arpysuTb dain

Pucynok 9 — MeHI0 co31aHMA NANIKH/IOKYMEHTA

I[OKYMGHT — IJId CO3aaHusA HOBOI'O TCKCTOBOT'O JOKYMCHTA,

Tabnuia — i co31aHusl HOBOW AJIEKTPOHHOM TaOJIUIIBI;

[IpesenTanust — U1t co34aHUs HOBOM NPE3EHTALNY;

Cxema — U1 cO3/1aHUsI HOBOM IMarpaMMbl;

HoBas nanka — 1715 co31aHust HOBOW NAIKH;

3arpy3uth (ailn — ans 3arpy3ku Qaiina ¢ nokansHoro IIK, cm. m.4.1.8 manHoro
JIOKYMEHTA.

BBecTn HaMeHOBaHME MAITKK/TOKYMEHTa M HaKaTh KHOTIKY «Co31aTth» (PucyHnok
10):

CozpgaTb nanky X

‘ OTMmeHa ’

Pucynok 10 — Co3nanne nanku/moKymMeHTa

COSI[aHHI:Ie ranka/ JOKYMCHT IIOSBATCA B CIIMCKE ITAIIOK U JOKYMCHTOB.

4.1.8 3arpy3ka 10KymMeHTa

3arpy3uTh JOKYMEHT MOXHO TOJIbKO B pazaenax «Mou AokymMeHTb» U «KomHaTb.

Juis 3arpy3ku noxkymenTa B o6iako KC 2024 Heobxoaumo:

1))

BriOpaTh nmanky, Kyaa HE00X0UMO 100aBUTH MAIKY/IOKYMEHT, HaXaTh KHOIKY
«Co3znmaTe» 1 BEIOpATh MYyHKT MEHIO «3arpy3uthb (ailim» (cM. PucyHok 9).
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2) BwiOpats (haiin Ha nokansHOM [1K wim neperammuts B padbouyto obnacts daiin ¢ TTK.

Haunércs 3arpy3ka ¢aitna. Eciu ¢aitn ¢ TakuM ke UMEHEM yXKe CYILIECTBYET B 3TOH
narnke, To CyIECTBYIOMIMMI (ailn OyneT 3aMeHEH Ha 3arpyKaeMblil.

Ilo oxoHuaHuM 3arpys3Ku 6y,Z[CT BBIBC/ICHO YBCIOMIICHUC, (baﬁn MMOABUTCA B CIIMCKC

MarnoK u JOKyMCHTOB.

4.1.9 VYnpasieHue nankamMu/JOKyMeHTAMU

Jlnst ynpaBiieHusi Tankou B paszaene «Mou TOKyMEHTH» HE0OXOIUMO Ha)KaTh MPaBOM

KHOIIKOH MBIIITH Ha CTPOKY C ee/ero HauMeHOBAaHHUEM MJIM HAXKaTh KHOIIKY :B CTPOKE C 3aIIMChIO.

Byner Bb3BaHo koHTekcTHOE MeHIO (Pucynok 11):

(*) OTkpbITb

2, HacTpoiiku goctyna
GD BHYyTpPeHHAs cCbinka
GD BHELHNAA cCbinka
KonupoBath B...

> [epemecTuTb B...

Y [06aBuUTb B U3bpaHHoe
/. lepenmMeHoBaTb
B Cospatb apxuB

2, CkauaTb

0 Yaanutb

Pucynok 11 — Pabora ¢ nankamu

JloCTyIIHBI clieyIoye AEHCTBUS C MarKaMu:

OTKpLITB @ . OTKPBITUC IMAIIKW A HPOCMOTpa COACPIKHUMOIO. OTKpBITB IMaIrkKy

TaK)K€ MOKHO Ha)KaTHEM JIEBOM KHOIIKOM MBIIIIM Ha €€ HAaNMEHOBaHHUE.

o)
Hactpoiika noctyna “** : HacTpoKKa J0CTymna, M. 1. 4.1.9.2 7JaHHOTO TOKYMEHTA.

BHYTpeHHﬂﬂ CChIJIIKa &) . FeHepanursd CCbUIKM JIsI BHYTPCHHETO HOCTYyIId, CM. II.

4.1.9.3.

Bremnss coblika = : reHepanus CChUIKH I BHEIIHETO JOCTYIA, CM. 1. 4.1.9.4.

KonupoBats B : KOIMPOBaHWE BHIOpaHHOW mTamkW, cM. 1. 4.1.9.5 maHHOTO
JOKyMEHTA.
[lepemectuts B  : mepeMelleHHe BBIOpaHHOM mamnku, cM. m. 4.1.9.6 maHHOTO
JOKyMEHTA.

Jlo6aBuTh B M30paHHOE W” nobasrneHne manku B paznen «V30pannoe». B

CTPOKEC ¢ HAMMCHOBAHHUEM ITAIIKA IIO63,BJI$I€TC$I IMUKTOI'pamMMa i:?
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— TIlepenMeHOBaTh = : MepeMMEHOBAHUE BBHIOpaHHOW manku. [l nmeperMeHOBaHHs

He0o0X0IMMO BBECTH HOBOE Ha3BaHHE U HAXXaTh KHOMKY «CoxpaHuTh» (Pucynok 12):

M3ameHuTb Ha3BaHue

CTapble JOKYMEHTbI

) D

X

Pucynok 12 — [lepenmeHoBaHME NANTKHA

- COSJIaTB apXuB B . APpXUBUPYCT YKA3aHHYIO MAIIKYy U COXPAHSACT apXUB B TOM K€

MCECTC.
+

— CkauaTh =~ : ckaunMBaHHUe BbIOpaHHOI mankwu. [lamka Oyner ckayana B opmare zip.

—  Yjpanurts O : ylajeHue BIOpaHHOM MallKy U epeMeleHne B KOp3uHy, cM. 1. 4.1.11

AAaHHOTO JOKYMCHTA.

Z[OCTYHHLI CJICOAYIOIINC JEHUCTBUSA C JOKYMCHTaMU:

®

o)

(CD)

(]

OTKpbITb
HacTpoiku focTtyna
BHYTpeHHSA ceblnka
BHelwHAS ccbinka
KonupoBaTh B...
[NepeMecTUTb B...

[OyénupoBaTb

[o6aBuUTb B U36paHHOe
[NepenmeHoBaTb
Co3paTb apxuB
NcTopusa Bepcuit
3abnokuposaTtb
Cka4aTtb

CKayaTtb KakK...

Ypanutb

Pucynok 13 — PaGota ¢ 1okymeHTamMu

—  OTKpBITh ® . OTKpPBITHE JOKYMEHTa B PENAKTOpe, €clid MoJAepKUBaeTcs popmar
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¢aiina: docx, doc, pptx, xIsx, png, jpg. OTKPBITh JOKYMEHT TAK)K€ MOXXHO Ha)KaTHEM

JIEBOM KHOIIKOM MBIIIN HA €Er0 HAMMEHOBAHUE, CM. I1. 4.1.9.1 TaHHOTO JOKYMEHTA.

o)
Hactpoiika qoctyna “** : HacTpoWKa J0CTymna, cM. 1. 4.1.9.2 7aHHOTO TOKYMEHTA.

BHYT‘pCHHﬂﬂ CChIJIIKa & . réHepanyvsa CCbUIKKW JIsI BHYTPCHHETO OOCTYyIIA, CM. II.

4.1.9.3.

BHemHss ceblika = : reHepanus CChUIKM Il BHEIIHETO JOCTYMA, CM. 1. 4.1.9.4.

Konuposats B : KOTIMPOBaHUE BBIOPAHHOTO JTOKYMEHTa, cM. I. 4.1.9.5 maHHOTO
JIOKYMEHTA.
[lepemecTuth B  : mepeMenieHUEe BRIOPAHHOTO JOKYMEHTa, CM. II. 4.1.9.6 JaHHOTO

JIOKyMEHTA.

T .
Jy6mupoBaTh 0. NyOJIMpOBaHUE NOKYMEHTA B TeKylnel manke. K HauMeHOBaHHIO
nyOnupoBaHHOTO AoKyMeHTa nobasmusieTcs «(0)», rae «0» HOMep KOMUU JTOKyMEHTa

B TEKYILIEH MaIIKe.

JloGaBuTh B M30paHHOE W jno6aBeHue nokymeHTa B pazzen «M30pannoe». B

CTpOKE C HAMMEHOBAaHUEM JIOKyMEHTa J00aBIseTCs] MUKTOrpaMMa {?
[TepermeHoBaTh Z= : NeperMEHOBaHUE BbIOpaHHOTO JIOKYMEHTA. Jns
MEepPerMEHOBaHUsl HEOOXOJUMO BBECTHM HOBOE Ha3BaHHWE W HAXaThb KHOIKY

«Coxpanutby» (Pucynok 14).

M3meHnTb HasBaHue X

PernameHTa paboTbl C TEXHUYECKON JOKYMe

‘ OTmeHa ‘

Pucynok 14 — [leperimeHoBaHuE TOKyMEHTa
Cosnarps apxus B : apxuBupyeT ykazaHHBI JOKYMEHT M COXPAHSET apXHB B TOM

KE MCCTC.

Uctopus Bepcnﬁgz MPOCMOTP BEPCUM JOKyMEHTa, cM. 1. 4.1.9.7 maHHOro

AOKYMCHTA.

3a6510KkMUpOBaAThH ﬁ: OJIOKMpOBKa JIOKyMEHTa. 3a0JOKMPOBAHHBIM  JTOKYMEHT

HEJIOCTYTICH VISl peIaKTUPOBAHMSI.

Ckayarthb &, . CKaUMBAaHUEC JOKYMCHTA.

CkauaTh KaK <% : CKauMBaHHE JOKyMEHTa ¢ KOHBepTanueil dopmara, cM. 1. 4.1.9.8

JaHHOT'O PYKOBOACTBA.

Y nanuth o . YAQJICHUC NOKYMCHTA U NEPCMCUICHUEC B KOP3UHY.
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Hns paznena «KomHaTe» (1moxpobHOE onucanue padoThl ¢ pa3fesioM MPHUBEICHO B II.

4.1.10 n1aHHOTO pYKOBOJACTBA) B KOHTEKCTHOM MEHIO YIPABJIEHUS NANKOM IOCTYIIHBI

cnenytouue neiictus (Pucynok 15):

(3) OTkpbITb
2N HacTpoiiku gocTyna

4. [llepenMmeHoBaTb

Ypanutb

)

[o6aBuUTb B M3bpaHHoe

[«

CkaudaTtb

Pucynok 15 — PaGora ¢ mankamu (pazaen «KomHaThD»)

OTKpBITH ® . OTKpBITHE MAaINKH AJs MPOCMOTpa COJAEPKUMOTo. OTKpPBITH NANKy

TaK>Ke MOXKHO Ha)KaTHEM JIEBOM KHOITKOM MBIIIM Ha €€ HAaNMCHOBAHHE.

(+] ]
Hactpoiika qoctyma “** : OTKphIBa€T OKHO HACTPOEK JOCTYTa K IarKe.

[TeperimMeHOBaHMEe ¥~ . W3MEHEHHWE Ha3BaHWs manku. JUg mepenMeHOBaHUS

HCO6XO,I[I/IMO BBCCTHU HOBOC HA3BAHUC U HAKAThb KHOIIKY ((COXpaHI/ITB».

Yaamurs W ynaneHue BhIOPAHHON MATKn/IOKYMEHTA 1 IEPEMEIICHHE B KOP3UHY,
CM. II. 4.1.11 JaHHOI0 JOKyMEHTA.

Jlo6aBuTh B M30paHHOE W : 1oGaBICHHE MAIKH B paznen «130panHoe».

Ckadath ““ : CKauMBaHME BEIOPAHHON mamku/gokymenta. Ilamka GyjeT ckadaHa B

bopmare zip.

B KOHTEKCTHOM MEHIO yHOpaBJICHUA OOKYMCHTOB B pas3aciic «KoMHaTbe AOCTYIITHBIL

cnenytromue neiicteus (Pucynok 16):

OTKpPBITH ® (OTKpBITHE JIOKYMEHTAa B PEAKTOpEe, €ClIM TOJyIepKuBacTcs Gopmar
¢aitna: docx, doc, pptx, xIsx, png, jpg. OTKpPBITh TOKYMEHT TaK:kKe MOKHO Ha)kKaTHEM

JIEBOM KHOIIKOM MBIIIX Ha €T0 HaI/IMCHOBaHI/IC).

o)
Hacrpoiika nqocryma <* .

Kommposats B = : konmupoBaHue BEIOPAHHOTO JOKYMEHTA.

ITepemecTuth B 7 : mepemMenieHne TOKYMEHTA.

[leperMeHOBaTh #~ : IEPCHMCHOBAHUE JOKYMCHTA.

JoGaButh B M30OpaHHOE W ;. poGaBieHue JOKyMeHTa B paszaen «l30panHoe». B
CTpOKE C HAMMEHOBAaHUEM JIOKyMEHTa 100aBIsAETCS MUKTOTPaMMa.

Hcropus Bepcuit Q. IIPOCMOTP BEPCUH JOKYMEHTA.

Ckauath <% : CKauMBaHUE JOKYMEHTA.

CkauaTthp Kak &, . CKayMBaHHEC TOKYMCHTA C KOHBGpTaHI/Ieﬁ Q)opMaTa.
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—  Yjganutb O . YAQJICHUC NOKYMCHTA U NEPCMCIUICHUC B KOP3UHY.

(3) OTkpbITH

2. HacTpo#ku focTyna
Konupogarts B...

> [lepeMecTuTb B...

2. TepenmeHoBaTb
v [Lo6aBuTb B U3bpaHHoOE
£ WcTopus Bepcwuii
&4, CkauvaTb

&, CkauvaTb Kak...

Ypanutb

ai

Pucynok 16 — PaGora ¢ noxymentamu (pazaen «KomHaten)

4.1.9.1 IIpocMoTp ¥ pelakKTHPOBaHHE JOKYMEHTA/3JIEKTPOHHOM
Ta0JIUIbI/TIPe3eHTALUN

JlocTynHBl BO3MOMKHOCTH IPOCMOTpPa M PEJAKTUPOBAHUSA JOKYMEHTA/3JIEKTPOHHON
Ta0JIMLBI/TPE3eHTAalli BO BCTPOEHHOM pelakTope. Bo3aMoxHOCTH MpocMOTpa/penakTUpOBaHUS
3aBUCAT OT HACTPOEK IpaB aocryna. Hactpoliku npas poctyna onucansl B 1. 4.1.9.2 nanHOrO
JIOKYMEHTA.

J1st mpocMOTpa TIOKYMEHTa/3JIeKTPOHHOM TabIUIbl/pe3eHTalul He0OX0UMO:

1) Haxarp Ha HauMeHOBaHHE (paiina JIEBON KHONKOI MBIIIN WINM HAXaTh KHOIIKY !
B CTPOKE C 3aIMCHIO.

2) B KOHTEKCTHOM MEHIO BhIOpaTh MyHKT «OTKpbITE» (PucyHok 11, Pucynok 13).
JlokymMeHT OyJieT OTKPBIT BO BCTpOoeHHOM peaakTope (Pucynok 17):

Hoswiit Aokyment|

Pucynok 17 — Penakrop

[Ipu pegakTupoBanuu OyAeT coxpaHsThcs ucropus Bepcuil. [IpocMoTp nctopum Bepeuit
onucad B 1. 4.1.9.7 taHHOTO TOKyMEHTA.
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4.1.9.2 YmnpasjieHHe J0CTYIIOM
Jlnig ynpaBineHus: HACTpOMKaMH JTOCTyMa K Marnke/JOKyMeHTY He00X0IuMO:

1) Haxarp mpaBolf KHONKOW MBIIIM Ha CTPOKY C €e€/ero HamMEHOBAHWEM WIIU

HaXXaThb KHOIIKY : B CTPOKE C 3aIIUChIO.

2) B KOHTEKCTHOM MEHIO BbIOpaTh MyHKT «HacTpoiika noctyna» (cMm. Pucynok 13,
Pucynok 11).

OTkpoetcs kpaHHast hopMma yrnpasieHus: HacTpoiikamu goctyna (Pucynok 18):

LocTyn - PernameHT.docx X
MonbsoBaTenu noprana &+ [lo6aBuTb & KonuposaTb
2 CuruamyHa Cnenbiit Bnapeney
22 [106aBUTb ponb v
BHewHui goctyn @ Co3paTh BHEWHIOK CCbIKY

Pucynok 18 — Ynpasaenue gocrynom

EcTb BO3MOXHOCTB BBIGpaTB HOJ'IL3OB3.TCJ'ICI\/'I, KOTOPBIM 6y}:[eT npeaoCTaBJICH JOCTYII K
nanKe/,uoxyMeHTy. BLI60p AOCTYIICH U3 HOJ'IL3OBaTeJICI7I, 3apCruCTpUPOBAHHBIX Ha IIOPTAJIC
OpraHu3alunu.

lMouck nonb3oBaTens

MMA nonb3sosatens

a

OTmeHa

Pucynok 19 — Boi6op nonb3oBatens

J171s1 5TOr0 HEOOXOAUMO:

1) Haxarp xHomky «J/lo6aButh» (cMm. Pucynok 19) u BBIOpaTh MOIB30BATENS,
KOTOpPOMY TpeOyeTcsl IpeI0CTaBUTh JOCTYII:

2)  VYkazartb npaBa aoctymna (Pucynox 20):
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[HocTyn - PernameHTa paboTbl C TEXHUYECKOW floKyMeHTaumen (2).docx X
MNMonb3oBaTtenu noprana &+ [lo6asuTb G2 KonuposaTb

& CurusmyHs Cnenbiit Bnapenel
& UBaH KpyseHiTepH B & [ ¥ X urenne -

YTeHne
22 [106aBUTb ponb v
PelieH3upoBaHmne

BHewHwit goctyn © co KomMenTuposarue

3anucb

u
MonublA foctyn

Pucynok 20 — IlpenocraBienune gocryna

OTmena

— UrteHue — TOJIBKO MPOCMOT;
— PenensupoBaHue — MPOCMOTP € BO3MOXHOCTBIO OCTaBJISITh KOMMEHTApUH U
BHOCUTb U3MEHEHUS B PEKUME PELICH3UPOBAHUS;
— KommeHnTupoBaHue — MpocMOTp C BO3MOKHOCTBIO OCTaBJISITh KOMMEHTapHH;
— 3amnuce — NpoCMOTP U PelaKTUPOBAHHUE;
— TlonHpli nmOCTYym — TPOCMOTP W pEAAaKTHPOBAHUE, a TaKXKE BO3MOXKHOCTH
MPEIOCTaBUTh JOCTYI APYTUM MOJIb30BATEIISAM.
Taxke ecTh BO3MOXXHOCTH MPEJOCTAaBUTh JOCTYl K JIOKyMEHTY/TIallke BCEM
MOJIB30BATEIISIM C OMPEACIICHHON pOjbio. JlJis 3TOro HEOOXOIMMO HakaTh KHOMKY «JloOaBUTH

pors» (PucyHok 18) m ykaszaTh mpaBa JOCTyIla K IIalKe/JMOKyMEHTY JUIS ITOJIb30BaTeleit
BBIOpanHOi ponu (Pucynok 21):

ﬂ,OCTyrI - PernameHT.docx X
Monb3oBaTenu noptana &+ Nob6aeuTb & KonupoeaTb
& CurusmyHp Cnenbiv Bnageney
22 [06aBuTb ponb v
2, AnmuH R7 8 & [ 3% X urenne -
& Cynep-agMuH g & [ ¥ X urenve -
Yrenve
BHewwHuni pocTyn ® Co
PeueH3upoBaHue
KommeHTupoBaHue

MonubiA goctyn

Pucynok 21 - [Ipenocrasienue gocryna
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4.1.9.3 T'enepanmsi CCHUIKHM NOCJIE NPEAOCTABJEHMS J0CTYA

Jlnist IpetocTaBIeHUsT JOCTYIA K JOKYMEHTY/TIAllKe C IMOMOIIBI0 CCBUIKH HEOOXOIMMO
HaxaTh KHONKY «KommpoBatb» (cm. PucyHok 6). B Oydep oOmena Oyaer noOamieHa u
JOCTYITHA JUTS IEPEChUIKU CCBhIIKA JUIS AOCTyNa K JOKyMeHTy/manke. CchUIKa JOCTYITHA TOJIBKO
BHYTPCHHUM T10JIb30BaTEIISIM, 3aPETHCTPUPOBAHHBIM Ha MOPTAJIC OPraHU3aIHH.

4.1.9.4 T'eHepauusi BHeIIHEH CCHLIKHU

[IpenocTaBUTh JOCTYN K JOKYMEHTY/TIANKE MO BHEITHEH CCHUIKE MOYKHO CIICIYIOIIUMU
cocobamu:

1) Yepe3 KoHTeKCcTHOE MeHIO 0ObekTa: KiMKHUTE NpaBOd KHOMKON MBIIMIU T10
00BEeKTy (IOKyMeHTy/manke). B OTKphIBIIEMCS KOHTEKCTHOM MEHIO BbIOEpUTE
nyHKT «BHemHss ccbuikay. Co3gaHHas BHEIIHSAS CChUIKA aBTOMAaTHYECKU
KorupyeTcs B 0ydep oomeHa.

2)  UYepes MEHIO : : Haxxmure Ha HUKOHKY Epf[I[OM c 00BEKTOM
(mokyMeHTOM/TIanKkoi). B OTKphIBIIEMCS KOHTEKCTHOM MEHIO BBIOEPUTE MYHKT
«Buenmssist cepiikay. Co3gaHHas BHEITHSS CCBUTKA aBTOMATHUECKU KOTUPYETCS
B Oydep oOmeHa.

3) Uepe3 dopmy HacTpoiiku mgoctyna: OTKpeITE (OpMY HACTPOWKH JOCTyIa W
KIMKHYTh 110 UKOHKE (PHCYHOK 22) 1 BHEWIHSS CChUIKA Oy/leT CKONMpPOBaHAa B

Oydep oOmeHa.

ﬂ,OCTyrl - TeCToBadA nanka X
Monb3oBarenu noptana &+ [o6aeuTb G KonupoBatb
&, CurmamyHa Cnenbilii Bnageney
&, VBaH KpyseHwTepH 8 = f_n ¥ YreHue -

&2 [o6aBuTb ponb v
BHelwHui goctyn @ Co3aarb BHEWHIOK CCbINKY
BHeluHAA cebinka @ X Yrenune
OTmena

Pucynok 22 — OkHO HACTPOIKH 10CTyNa
Jisa mpenoctaBieHUs JOCTyNna K JOKYMEHTY/NAmKe C TOMOINbIO BHEUIHEW CCBhUIKU
HeoOxoaumo B okHe «JlocTtym» (PucyHok 23) HaxaTh KHONIKY «C03/1aTh BHEIIHIOIO CCBHUIKY» H B
nosiBuBIIeMcsl OkHe «Co3[aHue BHEIIHEW CCBUIKM» HACTPOUTh MapaMeTpbl JOCTyMa JUis
BHeIIHEeH cchUTkU (PucyHok 24):
— TIlpaBa gocTyma — B BBINAIAIOIIEM CIIHCKE JOCTYITHBI BAPUAHTHI HA BBIOOP:

o UreHue;

o KommeHTupoBanue;

o 3anuce;

o Tonbko 3arpy3ka (JOCTYITHO TOJBKO IS TTATOK).
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— Cpok nOelcTBUs — MpU HaXaTUM B IMYyCTOM MoJie B CTpoke mapamerpa «Cpok
NEHCTBUS» TOABISAETCS OKHO KalleHJaps C BO3MOXHOCTh BBIOpaTh JaTy, IO
HWCTEYEHUU KOTOPOM CChUIKA CTAHET HEAKTUBHOM.

— TIlapons — mO3BONIIET YCTAaHOBUTH MApPONb ISl JOCTyMa K JOKYMEHTY/Iarke,

KOTOpBIN OyJIeT 3anpaliuBaThCs y I0JIb30BATENs, IEPEIIEAIIETO MO CChIIKE.

[Tocne HacTpoOiiKK MpaB JOCTYIA HEOOXOIUMO HaXKaTh KHONKY «COXpaHUTHY.

[ocTyn - PernaMmeHT.docx X
Monb3oBaTenu noprana 2+ [lo6aBuTh e KonuposaTb

&2 CurusmyHa Cnenbii Bnapeney,

22 [106aBuTb poNb v

BHewHwuit goctyn @ Co3aaTb BHEWHIOK CCbINKY

OtmeHa

Pucynok 23 — Okno «/loctym»
B okne «Co31aHne BHENIHEN CCBUIKW» 3aJjaHbl IapaMeTphbl 110 YMOIYAHHUIO:
— IlpaBa gocryna — «YreHue».
— Cpok neicTBUs — HE 3ajaH.

— Ilaposbs — He 3anaH.

CoapaHue BHeLIHEeN CCbINIKU

MNpasa goctyna YreHue -
Cpok feicTsus Ao D

Maponb

OTmeHa

Pucynok 24 — Oxno «Co31aHne BHENIHEel CChLIKI»

[Ipu renepany BHEUIHEH CCBUIKU Yepe3 KOHTEKCTHOE MEHIO IOKYMEHTA/TIallK1 CChIJIKa
Oyzer ckonupoBaHa B 0ydep oOMeHa ¢ mapameTpamMH JOCTYIIA 33AaHHBIMU 110 YMOJTYaHUIO.

4.1.9.5 KonupoBanue

J11st KoMpOBaHUs BHIOPAHHOH MAaInKu/JJOKyMEeHTa HEOOXO0TUMO:

1) Haxarp mpaBolf KHONKOW MBIIIM Ha CTPOKY C €€/€ro HauMEHOBAHHUEM WIIU
HaXkKaThb KHOIIKY * B CTPOKE C 3aIIUCBIO.
2) B xonTtexcTHOM MeHIO BeIOpaTh MyHKT «KomupoBats B ...» (cMm. PucyHok 13,

Pucynok 11). Takxe MOXXKHO HaXaTb KHOIKY B DJIEMEHTHI yIpaBieHus. B
OTKpBIBLICHCA 3KpaHHOW ¢opme BbIOpaTh Nanky, B KOTOPYIO TpedyeTcs
CKONMPOBATh Manky/10KyMeHT (PucyHnok 25):
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KonupoBaTtb X

Konupyemble 06beKTbl 6YAYT BUAHLI BCE NONb30BaTENsAM, Y KOro ecTb
npasa AocTyna K BbiGpaHou nanke.

Mowu fOKyMeHTbI 3

[ dokymeHTbI No NpoekTy

£ Kn

Pucynok 25 — KonupoBanue

Z[JISI NEpeMCUICHU T10 MallkaM IIpCIHA3HaUYCHAa KHOIIKa

Jis co3maHus HOBOM Manku HEOOXOJUMO HaXaTh KHOMKY , BBECTH €€
HAUMEHOBAaHHE U HaXXaTh KHONIKY v/ (PucyHok 26):

KonuposaTb X

KonupyeMeble 06bekTbl 6yAyT BUAHLI BCE NONb30BaTENAM, Y KOro €CTb
npasa AoCTyna K BblbpaHoi nanke.

MpoeKkTHO-CMeTHaA AOKYMEHTaUus X ’

O Kn

[ Hosas nanka

Pucynoxk 26 — Co3nanue HOBOM Manku

ITocne BbIOOpa manku Haxath KHONKY «KommpoBate». B wurTore BbeiOpaHHas
Manka/TI0KyMeHT OyyT CKOTUPOBAHbI B YKa3aHHYIO MaIKy.

B pasnene «KomHaTh» KONMpOBaHME MANOK OrPAaHUYEHO TOJIBKO IE€peMEIIEHUEM
BHYTpuU camux koMHaT. Konuposanue nanok u3 «KomHat» B ipyrue pasiensl HEBO3MOXKHO.
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4.1.9.6 Ilepememenue

Jns mepemenieHus BBIOpaHHOM MAamNKW/JOKYMEHTa B JPYroe MECTOPACIONIOKEHUE

He0o0X0aUMO:

1) Haxarp mpaBoi KHONKOH MBIIIM HAa CTPOKY C €e/e€ro HauMEHOBAHHEM WIIN

HaXXaTb KHOIIKY :B CTPOKE C 3allMChIO.

2) B koHTEeKCTHOM MEHIO BbIOpaTh MYHKT «llepeMecTuTh B...», TaKK€ MOMXHO
Ha)XaTb KHOIIKY 2 B DJeMeHTbI ynpasnenus (cM. Pucynok 13, Pucynok 11,
PucyHok 6).

3) B otkpsiBIIClics 3KpaHHOW (opMe BBIOpaTh ManKy, B KOTOPYIO Tpedyercs
MepeMeCTUTh Nanky/nokyMeHt (Pucynok 27):

[NMepemecTnthb X
< [loKyMeHTbI MO NPOEKTY K
O kn

Pucynok 27 — [lepemernienue

,Z[J'Iﬂ NEPEMEIICHU 10 MMallKaM IpeaHasHauYCHa KHOIIKa

Jis  co3gaHuss HOBOM IANKM HEOOXOAMMO HaXKaThb KHOIIKY (%), Beectn e8
HaMMEHOBaHKE M HaKaTh KHONIKY v (PucyHok 28):

X

[lepemecTuTb

5

[ [LokymeHTbl NO NPoeKTy
0 kn

[ MpoexTHO-cMeTHas AOKYMeHTauus

Pucynok 28 — Co3ganue HOBOM Manku

[Tocne BeIOOpa mamkw Hakath KHOMKY «llepemectuTs B..». B wurore BeiOpaHHas
Manka/T0OKyMeHT OyyT MepeMelIeHbl B YKa3aHHYIO MarnKy.

B pasaeiic «KoMHaTBI» NEPEMCIICHUC ITallOK OTpPaHUYCHO TOJIBKO IMEPEMCIICHUCM
BHYTPH CaMHX KOMHAT. HepeMemeHHe narok n3 «KomHaT» B ApYyruc pasaciibl HEBO3MOXKHO.

4.1.9.7 IIpocmoTtp Bepcuii

Jli1s mpocMOTpa BepcHil JOKyMEHTa HE00X0IUMO:

1) Haxarp npaBoii KHONMKOW MBIIIA HA CTPOKY C €r0 HAMMEHOBAHWEM WJIM HAXKaTh



28
RU.48324255.KC2024-PII-B1.1

KHOIIKY : B CTPOKE C 3alHMCBIO.

2) B KOHTEKCTHOM MeHIO BbIOpaTh MyHKT «Mcropus Bepcuit» (Pucynok 13).
OTto6pasutcs popma co criuckom Bepeuii (Pucynox 29):

UcTopus Bepcui X
Homep  [fata MonsbaoeaTens  Bepcus LeficTame
o mmms s e
2 SmEm o
T s w2 D 3
¢ owm w0 D %

Pucynok 29 — IIpocmoTp Bepcuit

Jlis BOCCTaHOBJIEHUSI JTOKYMEHTa 10 HEOOXOAMMON BEPCHUH HA)XXKMHUTE KHOIIKY O
CTpOKE, COOTBETCTBYyIOLIEH »ToW Bepcuu. UTOOBI cKayaTh JOKYMEHT BBIOpAaHHOM BepcHH,

HAXXMHUTC KHOIIKY 't .

4.1.9.8 KonBepranus

I[J'IH CKa4YMBaHUA NOKYMCHTA C KOHBepTaHHCﬁ (I)opMaTa HCO6XOI[I/IMOZ

1) Haxarp npaBoil KHONKOW MBIIIU HAa CTPOKY C €r0 HAUMEHOBAaHUEM WJIM HaXKaTh

KHOIIKY : B CTPOKE C 3aIUCHIO.
2) B KOHTEKCTHOM MEHIO BhIOpaTh MyHKT «Ckaudath Kak» (cM. Pucynok 13).

3) B mnosBuBmEeMcs OKHE BbIOpaTh TpeOyemblii (GopMaT W HaxaTh KHOIKY
«CoxpaHUTbHY.

dopmar gokymeHTa X

OTmeHa CoxpaHuTb

Pucynox 30 — Konusepramus

Bo3mokHbIE OpMaTHI:
— Jlns noxymenTtoB B hopmare docx — pdf, rtf, txt;
— Jnsa noxymenToB B hopmate xlsx — pdf, csv;

— s nokymenToB B (hopmate pptx — pdf, jpg, png.

4.1.10 Padora c pazgenom «KomHaTBI»
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B sToM pasgene XpaHATCS BCE NOKYMEHTHI U INAIKU B 3aIUMINEHHOM IIPOCTPAHCTBE,
NpEeJHA3HAYCHHOM Ui MX XpaHeHHs U oOMeHa. OTO MO3BOJIET BIaJeibliaM YIPABIAThH
JOCTYIIOM M IIpaBaMHU II0Jb30BATEJIE KaK BHYTPU OPraHM3alUd, TaK U CPEIU BHELIHUX
KOHTPAareHTOB.

JIns co3maHus KOMHATHI HEOOXOAMMO B OOKOBOM MEHIO HaKaTh 1 HAIpOTHB
«Komuate». B otkpeiBiiemcst okne (Pucynok 31) ykaxure:

HasBaHWe KOMHaTbl X

Onucaxue

Y4yaCcTHUKK Lo6aeuTs

Cnenblit CUrusmyHa 3Araposuy Bnanenell

Pucynok 31 — Co3nanne KOMHATBI

— Ha3BaHue KOMHaThl — BBEIUTE Ha3BaHUE KOMHATHI B BEPXHEE TEKCTOBOE IOJIE.

— BpiOop 11BeTa KOMHATBl — HKXKE CTPOKHM BBOJ]Aa HA3BaHMsI PACIIONOKEHBI IIBETHHIC
Kpy>KkH. Bpibepute oluH U3 HUX, 4TOOBI 3aJ]aTh [[BET UKOHKH JJIs Ballleid KOMHATHI.
DTO MOMOKET BU3YaIbHO OTIMYATh Pa3Hble KOMHATHI MKy co00ii. [To ymonuanutio
BBIOpaH Cephlif LIBET.

— Omnwucanne — BBEIUTE JOMOJHUTEIBHYIO HH(OPMAIIUIO WU MOSICHEHUE O KOMHATE B
nosie «Onucanuey.

— Knomnka «Jl06aBuTb» — 4TOOBI TOOABUTH IPYTUX YYACTHUKOB, HAXKMHUTE KHOIIKY
«Jlob6aBuTh» M yKaXuTe HYXHBIX Moib3oBareneil. [lociae mobOaBieHHs Kakaomy
y4aCTHUKY HEOOXOAMMO Ha3HAYUTh COOTBETCTBYIOIIME MpaBa AocTyna (Pucynok
32):

o UYreHne;

o KommenTupoBanue;
o 3amnmuce;

o [IlomnsIlit nocrym;

o 3ampeniéH.
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UYTeHne a

YteHue

KoMMeHTUpoBaHue

3anucb
MonHbIA gocTyn

3anpeLueH

Pucynok 32 — Cnincox npas 1Jisi yY4aCTHUKOB KOMHATBI

Ilocime 3amomHeHUS noneﬁ, HaXXMHUTC KHOIIKY «COBI[&TB», KOMHaTta 6y,[[eT cOo3JaHa.
Komnara mosBUTCS B CIIMCKE KOMHAT B pasaeciic «KoMHaTb1» O0KOBOTO MEHIO.

4.1.11 Pa0ora ¢ KOp3UHOH

B nanHOM pasznene XpaHATCA BCE yAAJICHHbIC JOKYMEHTBI U MAIKH.

Jlnist yripaBiieHUsI TaNKO#M/ TOKyMEHTOM HEO0OXO0IMMO Ha)KaTh MPaBOW KHOMKOW MBIIIH HA

CTPOKY C e€/ero HanMeHOBAaHUEM MJIM HA)XKaTh KHOIIKY : B CTPOKE C 3aIHCHIO.

Byner Bb13BaHo koHTeKCTHOE MeHIO (Pucynok 33):

(3) OTKpbITL

[§ BoccTaHOBMTb

Ypanutb

c

Pucynok 33 — YnpasneHue mankaMu/10KyMEeHTaMH

JlocTynHbI 1eCTBUS:

—  OTKpBITH ®_ OTKpPBITHE TAaNK{ JUIS MPOCMOTPA COJACPKUMOTO HIIM OTKPBITHE
JOKYMEHTa B peIaKkTope, eclii mojnepkuBaercs ¢opmat daitna: docx, doc, pptx,
xIsx, png, jpg. OTKPHITh MaNKy/TOKYMEHT TaK)Ke MOXKHO Ha)KaTHEM JIEBOH KHOIKOM

MBIIIIM HA €€ HAaUMEHOBAaHME.

— BoccTaHoBUTH EI — BOCCTAHOBIJICHHC. BBI6paHHLII\/'I OJICMCHT 6yz[eT BOCCTAaHOBIJICH,

T.€. IepeMeIlleH U3 KOP3UHBI B MANKy U3 KOTOPO# ObLT yaanéH.

— VYaamute U —  okxonuatenpHoe  ymaneHwe. BreiOpaHHBI  37eMeHT — Oyner

OKOHYATCJIbHO YAaJICH 03 BO3MOXKHOCTH BOCCTAHOBJICHHS.

J1J1s1 BOCCTaHOBIICHUS TANKW/AOKYMEHTa HEOOXOIUMO:

1) Haxarp npaBoif KHONKOW MBIIIM Ha CTPOKY C €€/ero HauMEHOBAHHUEM WU
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Ha)kaTh KHOIIKY : B CTPOKE C 3alHCHIO.
2) B KOHTEKCTHOM MEHIO BbIOpaTh MyHKT «BoccranoButh» (Pucynok 33).

IIpumeuanue: npu yganenuu nokymenta [lonb3oBarenem, oH yaansercs U3 IM4HOTO
npoctpancTBa Moayst «Jluck» Ilonb3oBarens. OHAKO JOKYMEHT OCTAE€TCs JOCTYIIHBIM B
I'moGanbHOM KOp3UHE cUCTEMBI. [[71s1 BOCCTaHOBICHHS yIaI€HHOTO JJOKYMEHTa
HE00X0IUMO 00PAaTUTHCS K A IMUHUCTPATOPY CUCTEMBI.

Kpome Toro, knomkm BoccraHoBHTH 0 , Ynmamute U moctynmHer w3 DnemeHTOB
ynpasiieHus: kKop3uHoi (PucyHnox 34).

& Mou pokymenTs! Hassanme AsTop Cosgan Vamenen Pasmep

4

[RlocTynHo ans Mews

B empty21.doc

CHrusmyna 10.07.2025, 20.08.2025, e

< CoBMecTHbI RocTyn 11:57:08 07:27:06
Ms6pannoe

") O6ume

o

Kopauna

-
0

Tocneanme AOKyMeHTB!

G

Pucynok 34 — JyieMeHThI ynpaBJieHUs] KOP3UHOM
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4.2 Moayab «Kanengapby»

HpI/I nepexoae B MOAYJIb «KaJ'IeHI[apL» OTKPBIBACTCA CTpaHULA «KaneHz[apL».

P7-KANEHAAPb Cerogua Wionb 2025 Dlens PaGovanwepens Hegens Mecay o

nu BT Cp Yr nr cé6 Be

£ Cospatb cobbiTue =

< Wions 2025 >

02 03 04 05 06 07 08

2 3 4 5 6
9 10 1 12 13

09 10 1 12 13 14 15
n 17 18 19 20

23 24 25 26 27

~  Mowu kanenaapu

Cnenbiii Curiamyna araposis % %

& (Her saron.
DononHuTenbHblA

Pucynok 35 — Crpanuna «Kanenaapo»

B monyne «Kanenmape» peanm3zoBaHo yrpaBieHue pacrnucanueMm. OOecriedymBaercs
CO3/1aHHE€ COOBITUM, Ha3HAuYEHUE JaThl M BPEMEHH, IMPOCMOTP pACIUCAHUS B pa3IMUHBIX
pexumax (IeHb, HeIels, MECsI, TOf), CO3JaHue HECKOJbKUX KaJeHAapel IS pa3HbIX LeJieH,
MIPUTJIANIEHUE YYACTHUKOB, OTCIICKMBAHUE OTBETOB U MPEJOCTABICHHUE JOCTYIA K KaJICHIAPIO C
pa3HBIMHU YPOBHSIMH IIpaB.

4.2.1 HWurepdeiic Moayas

I'maBHYy10 cTpanuily Moy «KaneHaapb» MOXKHO pa3JIeInTh Ha CACAYIOIIHE OCHOBHBIC
OJIOKH:

- BerHﬂﬂ MaHEeJb COACPIKHUT:

O craiiiep 1o AataM U MEHIO BbIOOpa Meproia — MO3BOJSET OBICTPO U YAOOHO
BBIOMPATH HYKHYIO JIaTy IS IPOCMOTPA WIIH IJIAHUPOBAHUS COOBITH;
O TIOJIe HACTPOUKH OTOOPAKCHHS CETKU KAJICHIApsi B OCHOBHOM 001acTH —
JIeHb, pabouasi Hellensl, KaJeHIapHast HeAes, MECSIl, TOJI;
O TMOHMCK — IPU HAXATUU HA < mosiBJIIETCS MMOJIE€ BBOJIA TOMCKOBOTO 3aIpoca;
O HACTpPOMKH e OTKPBIBAeT CTPAHUIy HACTPOEK KayeHAaps (cM. 1. 4.2.4).
— JleBasi maHe/ b HABUTALMU COJICPKUT:

o kHomky «Co3aaTh COOBITHEY;

@) MHHHaTIOpHBIﬁ KaJICHAAapPb — IO3BOJIACT BI)I6I/IpaTI) KOHKPCTHBIC JAaThI.
BriOpaHHas B MUHHATIOPHOM KaJIeHJape JlaTa aBTOMaTHYECKH 0TOOpaKaeTcst
¥ B OCHOBHOI 00JacT KajeHaps;

o pa3zen «Mowu KajeHaapu» — COJCPKUT OCHOBHOH KaJeHAaphb, CO3IaHHBIN 110
YMOJTYAHHIO, U IOTIOTHUTENIFHO CO3/IaHHBIE BAMH KaJeHAapu. A TakxKe pa3aen
«/pyrue kanengapu» (B HEro 100aBIISIOTCS JIEIETUPOBAHHEBIE KaJICHIapH
JPYTUMH TIOJIb30BATEISAMHU ).

— OcHoBHas 00JacTh 0TOOpPa:KeHUsI — OTOOpaKaeT caM KaJIeHAaph C COOBITUAMU B

BBIOPAHHOM MPEJCTaBICHUY (JI€Hb, HEJIEIS, MECSII, TON).

— IlpaBasi maHeab (JOCTyNHa NpU BHIOOpPE IOJE HACTPOWKH OTOOPAKEHUS] CETKU
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kaneHaaps «Mecsip wim «['oay):

BusyanpHoe npeacTraBneHne MecsieB ¢ GOHOBBIMU N300PaKEHUSIMU;
Crucok coObITHil: moapoOHas HHPOpPMALIHS O 3aINITAHUPOBAHHBIX COOBITHSIX B
¢dopmare criucka. s KaXK0ro COOBITHS YKa3bIBACTCSl BpEMs M Ha3BaHHE
(ecnu 3aaHo);

BrurroueHne/oTKITIOUCHHE TTPABOM TTAHETN: HAKATHEM ° MOXKHO CKpPBIBATh U
0TOOpaXkaTh MPaBYIO MAHEb C JETANSIMU COOBITHIA.

4.2.2 Co3nanue ¥ ynpasjeHue coOOLITHIMH

Co3aanue HOBOIo COOBLITHSA:

B neBoit manenu xkHomka «Co31aTh COOBITHE» OTKPHIBAET MOJAIBHOE OKHO OBICTPOTO

co3nanus (Pucynok 36), Takoe ke OKHO OTKpBIBA€TCS MPH OJAMHAPHOM KJIMKE B OCHOBHOM

o0Omacru.

BoicTpoe co3nanme: Ilo3BonsieT yka3aTh Ha3BaHUE COOBITHA, JaTy, BpeMsl Hayala U

OKOHYAaHUs, a4 TAKXKC OTMCTUTH KaK «Beco JACHB).

yTt 22.05.2025 ) 10:00 ¢ Becb aeHb
uT 22.05.2025 B 11:00

& Cnenbiin Curusmynp Saraposuy

[pyrve napameTpbl ‘ OTmeHa ‘

Pucynok 36 — MoganpbHOE OKHO OBICTPOTO CO37aHUsI COOBITHS

Pacuiupennble Hactpoiikm: Knomka «Jlpyrue mapamerpb» OTKpbIBaeT (GopMmy c

pacupeHHsIM HabopoMm onuuid (PucyHok 37), Takoe k€ OKHO OTKPBIBAETCS MpPU JIBOIHOM

KJIMKE B OCHOBHOI 00JIacTH:

1. OcHoBHBbIE TAapaMeETPBHI:

@)
@)
@)

HasBanwue coOOBITHS — TEKCTOBOE ITOJIC JUIS BBOJIa HA3BAHUS COOBITHS.
JlaTa HavaJia ¥ OKOHYAHHsI — BBIOOP JIAThI C TIOMOIIBIO KaJICHIaps.

BpeMs Havana ¥ OKOHYAaHUS — BBIOOP BPEMEHH Havyala i OKOHYaHHS
COOBITHSI.

Bech neHb — TymOIep, yKa3bIBaOIIHiA, YTO COOBITHE 3aHUMAET BECh JCHb.
YacoBble mosica — BO3MOXHOCTh YKa3aTh YaCOBOM MOsIC COOBITHS (€Ciu
HEO0OXOUMO).

He noBTOpsTH — BBINAJAIOLIHI CTUCOK JJIs1 BBIOOPA MEPUOTUIHOCTH
coObITH (110 JHSM, 110 HEAESAM, 110 MecsiiaMm, 1o rogam). [lo3osieT
HACTPOUTH MIEPHUOMYHOCTL COOBITHS. [Ipu BBIOOPE M3 BBIMAIAIOIIETO CIIHCKA
OJTHOT'O U3 BapUAHTOB MIEPUOMUHOCTH, MOSIBUTCS OKHO (PucyHok 38).

2. Hacrpoiika co0bITHS:

o

(@]

VYkaxuTe JIOKAIMI0 — TEKCTOBOE TOJIe /ISl yKa3aHUs MECTa POBEICHUS
coOBITHA
3arpy3uThb (haiin — KHOIKa JJIsl MPUKPETIeHus (ailyioB K COOBITHIO
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(HammpuMep, Ipe3eHTalUU, TOKYMEHTHI).

o Hactpouts 10cTyn — HacTpoiika rpas JocTymna K ¢aility Ui y4acCTHUKOB
(ocTynHO npH 100aBIEHUH TOCTEH).

o 3aHAT — 0TOOpaKeHHE 3aHATOCTH MIOMOXKET MPU UH(POPMHUPOBAHUH KOJIJIET O
CBOMX IJIAHAX U OpPraHU3alluy BCTPEY HAa HECKOJIBKUX YYAaCTHUKOB.

o YactHoe — TymOsep, ycTaHABIMBAIOIINI MPUBATHOCTH COOBITHS
(BUIUMOCTH TOJIBKO JUIsl OPraHU3aTOPA).

o Kanengape — BbIOOp KajeHaaps, K KOTOpOMy OyZeT IPUBSI3aHO COOBITHE.

o BpiOpaTh KaTeropuo — BbIOOP KaTEropuu COOBITHS ISl OpraHu3aluu U
BHU3YaJIbHOTO MPEICTABICHUS B KaJeH Iape.

o Omnucanue — TEKCTOBBINA PeJAKTOP Ul 40OABIEHHS TOJAPOOHOIO ONUCAHUS
COOBITHSL.

CoBMecCTHBII KajleHAapPh:

o CoBMecTHBIN KajneHaaph (BKJIaJAKa) — MPU CO3/ITAHUU COOBITHS MOYXKHO
YBUJIETh COOBITHS JPYTHX MOJIb30BaTeNel uin rocteil. Pabora pynkmumonana
«COBMECTHBIH KaJleHIapby JIOCTYITHA IPU CO3JIAaHUH COOBITUS M JOOABJICHUH
[Momp30Batest, KOTOPBIH MpenocTaBuil JocTym Ha [IpocMoTp nocTyma st
CBOETO KaJeHapsl, B KAUYECTBE TOCTSI.

TI'ocTn:
o Ilouck: — TekcTOBOE MOJIE JJIs TIOUCKA U JOOABIICHHS YYaCTHHUKOB COOBITHUS
(rocreit).

o Cnucok rocreit — CHUCOK 100aBIEHHBIX YYACTHUKOB COOBITHSI.
o Pa3pemenune mist rocteit — BBIOOP YPOBHSI IOCTYIA K COOBITHIO ISl TOCTEN
(ITpocmotp, PenaktupoBanue, [lonusbiii qocTym).

IIpouecc padoTsi:

1.

2.

3anoaHUTEe OCHOBHBIE MapaMeTphbl COOBITHS: Ha3BaHUE, 1aTy, Bpems,
MEPUOIUYHOCTb.

HepemeTe Ha BKIIAAKY ((HaCTpOﬁKH COOBITHS» U YKaXKUTC JOIOJTHUTCIIbHBIC
CBCACHUA: MCCTOIIOJIOKCHHUEC, TIPUKPCIIUTC (I)aﬁﬂbl, )1062[BLTC OIIMCaHHC,
YCTAaHOBHUTC IMPUBATHOCTb U KAaTCTOPHUILO.

JloGaBbTe yuacTHUKOB B pasjnene «['ocTm» depes MONCK M YCTAaHOBUTE YPOBEHB
JIOCTyTa JJIsl BCEX TOCTEH.

Haxwmure kHonky «Co31aTh» 1151 COXpaHEHUS COOBITHUS.

< CospaHue cobbITns

4T 22.05.2025 10:00 Becb penb Yacosbie nosica
4T 22.05.2025 11:00

He noeTopats

HacTpoiikn co6biTua  CoBMeCTHbIft KaneHaapb Foctu

%

Sarpyauts daitn

Banar YacTHoe

Cnenbii Curuamya a1

B I YU S5 T & < H H H H % - = XX &@ = = = =

Pucynok 37 — Paciupennsiit popmar okHa «Co3iaHue coObITUS
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MoBTop MeponpuaTUs >4

MoBTOPATE C MHTEPBANIOM 1 = Henens

[Hu noBTOpeHnsa
- JON - JON - JORC

OKoHYaHue

o Hukorpa

NaTta

MNocne NoBTOPOB

Pucynoxk 38 — OxHO HacTpoHKH MapaMeTpoB NEPHUOIUIHOCTH
cOOBITHS

IIpocmoTp M peaKTHPOBAHMSA COOBITHS:

[Ipu ximKe Ha cOOBITHE B OCHOBHOM II0JI€ KAJICHAAPs! OTKPBIBACTCS MOJAIBLHOE OKHO C
nH(popMalei o COOBITHH U BO3MOXKHOCTBIO €ro pefaktupoBanus (Pucynoxk 39).

OKHO COJEP)KUT OCHOBHYIO MH(GOPMAIMIO O BCTpeue, nHpopMaiuo 00 ydyacTHUKAX U
BO3MOKHOCTh OTBETUTH Ha npuriamenue Jla; Her; BosmoxxHo npuay u Jlo6aBuTh mpuMedanue).

KHonku nelicTBHii:
— PepaktupoBats 7 OTKPBIBAET OKHO PEIaKTUPOBAHUS COOBITHSI.
—  VYpganute W _ yaansieT coObITHE U3 KaJeHaaps.

- HOHOJ’IHHTGJ’ILHBI@ )ICfICTBI/ISI . OTKPBIBACT MCHIO C JOMMOJHUTCIIBHBIMU OIMIIUSAMMU:

o Pacneyarath — OTKpBIBAE€T OKHO MPEABAPUTEIHLHOTO IPOCMOTPA C
BO3MOYKHOCTBIO OTTIPABUTH HA TIEYATh

o Co31aTh KOMUIO — OTKPBIBAET OKHO PEIAKTHUPOBAHUS KOIIUU COOBITHS.

o CMeHMTb BIaJieNblla — BBI3bIBAET OKHO « CMEHUTH BIIAJIENbLIa» B KOTOPOM
MO>KHO Ha3HAYUTh JPYrOro BiaJesblia COOBITHSI.

g W i X
BcTpeua o6eyxaeHne
@® UYersepr, 03 Utons - 10:00 - 11:00
@ B npony«asion..
& Cnenbid CUruaMmyHz d4rapoBuy

2 2rocta
[a" 1, "Het": 0, "BoamoxxHo npuay™: 0, "Het otseta": 1

buser009@r70.ro

Cynep AAMHH

Mpupete? [a Het BoaMoxHo npuay

Pucynok 39 — OxHO pocMOTpa/peJaKTHPOBAHUS COOBITHS
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— Knonka ((3aKpBITL» 3aKPBIBACT OKHO IIPOCMOTpA U PCAAKTUPOBAHUA COOBITHSL.

4.2.3 YnpasjieHHe KaJeHAAPAMHU

B neBoii manenu HaBuranuu, B paszzgene «Mow KajeHmapu», OTOOpa)KaeTcs CIHCOK
JIOCTYIIHBIX TOJB30BaTelto KaneHaapen (Pucynok 40). DTOT CrIMCOK BKIIIOYAET:

— OCHOBHOI1 KaJlleHaph MOJIb30BATETIS.
— Kanengapu, K KOTOpPBIM TOJIb30BAaTENI0 MPEAOCTaBICH JOCTYH JIPYTUMH
MOJIb30BATENSAMU (HAIIpUMep, OOIIHe KaJleHAApH TPOEKTOB).

- KaJ'ICHI[apI/I, CO3daHHBIC HETTOCPCACTBCHHO CAMHUM I10JIb30BATCIICM.

P7-KANEHAAPb

£ Cospatb cobbiTve

< Wionb 2025 >

i BT Cp M

23 24 25 a 27 28 29

30

~  MoWu KaneHaapu

Cnenblit CuruamyHs 3arapoBud :
JlononHUTENbHLBIR

Kanengape npoekt 17

Pucynok 40 — Pa3nen mou kaneHnapu
YnpasieHue BUANMOCTBIO KaJleH1apeii:
B paznene «Mowu kaneHaapu» Kaxablii kaieHaapb umeer psjaom ¢uar (Pucynox 40),

KJIMK TI0 KOTOPOMY BKIIIOYAaeT WJIM BBIKIIIOYAET OTOOpaskeHHE COOBITUH 3TOTO KalleHAaps B

OCHOBHOM MIPCACTABJICHUHN KaJICHOAps.
Co3nanne HOBOTO KaJIeHAaps:

B 3aronoske pasaciia «Mowu KaJICHAapu» C€CTb KHOIIKa «m». HpI/I Ha)xaTud Ha Heé
OTKPBIBACTCA MOAAJIBHOC OKHO /A CO3JaHUs HOBOI'O KaJICHIAApP:. 3IleCB MOJXHO 3aJaTb HMIA
KaJICHAapsda, a TaKKe BBI6paTB OBCT, KOTOpBIfI 6y,I[CT HCIIOJIBb30BAaThCA IJIA BPI3yaJ'II:H0ﬁ
I/I,I[GHTI/I(l)I/IKaHI/II/I KaJICHAaps B CITUCKE U COOBITHH 3TOT0 KaJICHIaps B OCHOBHOM 00JI1aCTH.
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Pucynok 41 — MonianbHO€ OKHO JUIsl CO3JJaHHsI HOBOTO KaJeH1apst

Kuonkn: «Co3nmatey» JIsi TOATBEPXKICHUS co3faHus KaineHmaps ¥ «OTMeHa» s
3aKpBITHUSI OKHA 0€3 CO3MaHusl.

KoHTekcTHOE MEHIO KaJleHaaps:
HanpotuB ka)kaoro kajeHjaps B CHUCKE HAXOJUTCA : ITpu HakaTuM OTKPBIBAETCS
KOHTEKCTHOE MEHIO CO CIIeIYIOIIUMHU ONIHSIMU:
— Iloka3aTh TOJBKO 3TOT: OTOOpa)kaeT B OCHOBHOHM OOJIACTH KaJeHZaps TOJBKO
COOBITHS U3 BBIOPAHHOTO KaJIEHJaps, CKPbIBasi COOBITUS U3 OCTaIbHBIX KaJleHJapen
— HacTpolku: OTKpBIBa€T CTPAHUILY HACTPOEK Ml JAHHOTO KaJeHaaps
— O4uCcTUTh: yaauseT Bce COOBITUS U3 KalleHAaps (TpedyeTcst IOATBEPKICHHE).
—  YaanuTh: MOTHOCTBIO YAANsSeT KaJeHaaphb (TpedyeTcs NoATBepKICHHE).
— Broi6op 1Berta: ObICTpO€ HU3MEHEHHE IIBETa KaJleHAaps JUIsl €ro BHU3YyaJIbHOMH
UICHTH(PUKAIUH.

Baxno OTMCTUTL, YTO JIAI OCHOBHOI'O KAJICHAAPS IMOJIb30BATC/IA, MCHIO OI'PAHUYCHO
IMYHKTaMH «IIokazaTh TOJIBKO 9TOT», ((HaCTpOﬁKH>>, «OUHCTUTE» B (pYHKHHeﬁ BLI60pa OBCTA.

4.2.4 Hacrpoiiku

3HauOK IIECTEPEHKU & B BEpXHEU IIaHEIU OTKPHIBACT HACTPOUKHU KaJICHAAPsI.
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< Hactponku

OcHoBHOe
YacoBble nosca

~ OroGpaxaTb AONONHUTENbHbINA YACOBOW NOAC

Cnenbiit CUruamyHpg Saraposuy

(UTC+00:00) BceMupHOe KOOPANHUPOBaHHOE BpeMA
MnaH Ha rog, (noApo6HbIiA)

C Tb NPU c NOSICOM ONepaLmnoHHOM CUCTEMbI

MpoekT 17

kanenjapen = Kateropuu
06wmi CUHAS KaTeropua V4

3ernexasn Kateropus

KPSCHER KaTeropus
Xentan kateropus PR
Cneu. KaTeropus PR

+ J106aBUTb KaTEropuio

HacTtpoWiku BHelwwHero Braa

YMeHbLaTbL APKOCTb NPOWEAWMX COBLITHH

[Mevatb KaneHgaps

& Pacnevartarb

Pucynok 42 — OxkHO HaCTpOEK KaJIeH1aps

B 1eBoil wWacTM »KpaHa pacroyioKeHO OOKOBOE MEHIO C paselaMH HacTpOek,
pa3esIeHHBIMU Ha:

— OcHoBHOE: 001ITE HACTPOUKH.
— Hacrpoiiku Moux KajeHaapeil: mpu BbIOOpE OJHOrO M3 KajJeHJapeu, crpasa

OTO6pa)KaIOTCH CHeI_II/I(bI/I‘IHHe JI1 HETO ITapaMeTphI.

OcnoBHas OOmacTb: B TMpaBOM dYacTH OJKpaHa OTOOpakalOTCSA HACTPOWKH,
COOTBETCTBYIOIINE BEIOPAHHOMY pa3ziesly B 00KOBOM MEHIO.

Hacrpoiiku «OCHOBHOE»:

1. Yacossle mosica:

o OtolpaxaTh IONOJHUTEIBHBIN YaCOBOM TMOSIC: BKIIFOYCHHUE 3TON O
MO3BOJISIET BUJIETh BTOPOM YaCOBOH MOSIC PSAJIOM C OCHOBHBIM (OTOOpaKeHHE
JIOTIOJTHUTEIBHOIO YaCOBOT'0 MOsICa BO3MOXHO TOJIBKO ISl TIPEACTaBICHUI
Jenn, Henenst u Pabovas Henens).

o BrIOop "acoBoro mosica: BO3SMOXKHOCTh YKa3aTh CBOM OCHOBHOM 4acOBOM
TOsIC.

o CrpammBaTh IPU HECOBMAIEHUH C YACOBBIM MOSICOM ONEPALIMOHHON
CUCTEMBI: €CJIU JaHHAasl OMIUS BKIIOYCHA, KalleHAaph OyAeT Mpeaynpexaarh
BAaC, €CJIM YaCOBOM IOSIC, YCTAHOBJICHHBIN B KaJleHJape, OTIIMYaeTCa OT
4acoBOT'0 Mosica ONEePaluOHHOM CUCTEMBI.

o]

2. Kareropum: B 3TOM paszene OTOOpa)XaroTCs CYIIECTBYIONINE KaTeTOpUU
coObITui. J{J1s KaXk10#1 KaTeropuu JOCTYITHBI KHOTIKH:

o PemaktupoBaTh ' : OTKpBIBACT OKHO «PeqakTHpOBaTh KaTCTOPHIO», T/Ie
MO>XHO MU3MEHUTH HA3BaHUE KaTETOPUU U BHIOPATH IPYToH IBET It HEE U3
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MPEIOKEHHOMN MAIUTPHI.

o Ypanmurte Tii] : yoaysieT kaTeropuio . Bee coObITHS, TOMEYEHHBIEC ATOM
KaTeropueil, OCTaHyTCs, HO KaTeropus 00JbIie He OyAeT TOCTYyIHA JJIs
Ha3zHa4YEeHMUS.

o Kunomnka «+/106aBUTh KaTEropuo»: MO3BOJISIET JOOABUTH HOBYIO KaTETOPHIO,
yKa3aB €€ Ha3BaHUE U I[BET.

3. Hactpoiiku BHemHero BUAa: «YMEHBIIATh SPKOCTh MPOIICIIIAX COOBITHID):
Ecnu sTa onmus BKIIFOYEHA, TPOIICIIIHE COOBITHS OyayT 0TOOpakaTbcsi MEHEe
SIPKO, YTO TO3BOJIUT JIErde OPUEHTHPOBATHCSA B KaJCHIApe M OTIUYATh MX OT
OyIyIux COOBITHIA.

& Pacneyararb

4. Ileuars xanennmaps: Knomka BbI3bIBACT OKHO «lIpeaBapurenbHbii
npocMmotp miedaT» (PucyHok 43), B KOTOpOM MOXXHO HACTPOUTH TapameTphl
neyaTH KaJleHaaps, TakKue Kak JMamna3oH JaT, PeXUM MPocMoTpa (Heaemst, MecsI]
U T.J1.), OPUEHTALIMIO CTPAHUIIbl U LBETOBbIE HACTPOMKM U OTHPABUTH €ro Ha
reyarsb.

MpenBaputenbHbIn
nNpocMoTp nevyaTu

Nk, 18 agr. 2025 - B¢, 24 asr. 2025 - (UTC+03:00) Mocksa
22nt 23¢6 248c

[AuanasoH neyaru

nH 18.08.2025 - B¢ 24.08.2025

Pexum npocmoTpa

Hepena

OpueHTauus

AnbGoMHast

Liser u cTunb

Mo ymonuaxuo

[IianasoH
BpeMeHu

00:00 00:00

06eyxaexne

NNaHoB Ha KBapTan
15.00-21:30

Bcero cTpaHuuy:

Pucynok 43 — [IpeaBaputenbHblid MPOCMOTP NEYaTH

Hacrpoiiku kajieHaapeii:

[To3BosisieT neTanbHO HACTPOUTH KAXKIBIN KajdeHAaph B OTIEIbHOCTH (PucyHoK
44).

1. HasBanue xayneHAaps: 37€Ch MOXHO 33/1aTh HJIM U3MEHUTH Ha3BaHUE KaJeHAApsI.
2. Bnagenen xanenaaps: oToOpa)kaeT Biaaelblia KaJIeHaapsl.

3. llBer kanennmaps: BbIOOp ILIBETa, KOTOPbIM OYIyT OTMEYEHBI COOBITHS 3TOTO
KaJIEHAaps ¥ caM KaJIeHJaphb B CIIUCKE.

4. Hactpoiiku nocryna:

o JlobGaBuTh MoB30BATEICH: T10JIC BBOIA JUIS I0OABJICHUS 10JIb30BATEIICH,
KOTOPBIM OyJIeT MPe0CTaBIeH IOCTYI K KaJeHAapIo.

o CHoucok moyip3oBareneii ¢ JOCTynoM: 0TOOpaKaeT CIIUCOK MOJb30BaTENCH, Y
KOTOPBIX €CTh JOCTYN K KaJIEHAAPIO, U UX IIPaBa.
JIJst KasKI0T0 TOJIb30BaTeNs, T0OABIEHHOTO ¢ IPABaAMH OTJIMYHBIMU OT
BJIAJIEJIbLIA, IOCTYIICH BBINAAAIOMINI CIIMCOK, MO3BOJISIOIINN U3MEHUTD €TI0
rpaBa Ha:
v TIpocMOTp 3aHATOCTH: ITOJIB30BATEIH CMOXKET BHJICTh TOJIBKO
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UH(POPMALIUIO O 3aHATOCTH.

v" IIpocMOTp: OIB30BATENb CMOXKET BUJETh BCE JIETANIM COOBITHIA, HO HE
CMOJKET UX U3MEHSATb.

v PenaktupoBaHHE: OJIH30BATENb CMOXKET MPOCMATPUBATh U U3MEHATH
COOBITHSI.

v" TlonHBIA JOCTYII: IOJIH30BATENb CMOXKET TPOCMATPHBATD, H3MEHSTh
cOOBITHS, a TAK)KE YIPABIATh HACTPOMKAMU J10CTyIIa KajdeHaaps (3a
UCKJIIOYEHHEM yAaJICHUS BIIaJeNblia).

v 3Ha4yok * : yJajser MoJIb30BaTels U3 CITUCKA.

5. CalDav: npenocraBnsier URL-aapec mns moakimtodeHust KajleHAaps K APYTUM
OPUIOKEHUsAM, TojjepkuBatomiuM  npotokon  CalDav. URL  moxHO

CKONUpOBaTh B Oy(dep oOMeHa, HaXkaB HA 3HAUOK KOITUPOBAHUS ©.

6. Knonka «O4uCTHTBY»: yAaIsSeT Bce COOBITHS U3 ITOTO KaleHAapsl.

¢ Hactpouku

OcHoBHoe
KN M nape PR .
Cnenblit CuruamyHa Saraposuy

Cnenbiin CuruamyHa Saraposuy

[ononHuTenbHbIA

Cnenbin CurnamyHa 3araposuy
MpoekT 17 P

Criensiit CTUSMYHA SAraposuy

buser009@r70.r0 Bnapeney

Cusbiit @enop MeTposiy

siz_test@r70.10 TpocmoTp

https://cddisk.r70.ro/api/v1/caldav/4dee 5070-f2e3-49ef-a430-42905655

TNpu oumuCTKe KaneHaps GyAYT yAaneHbl BCe COGbITURA ITOMO KaneHaaps.

Pucynok 44 — Hactpoiiku kaneHaapeu
Knonka «Ynaaurb»

Knomnka «Ypanute» HaxonuTcsa B HUKHEH yacTu ctpanuiibl «Hactpoiikuy. [lo3Bonsier
0€3B0O3BpaTHO YIalUTh BEIOpaHHBIN KajeHaaps (Pucynok 45).
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CalDav

https://nct.r7-office.ru/api/v1/caldav/786955e8-cb61-4475-9989-b8940fe @

OuncTka KaneHaaps

Mpu o4urcTKe KaneHaapsa 6yayT yaaneHbl Bce coBbITUS 3TOro KaneHaaps.
O4UCTUTD

YnaneHue KaneHgaps

Kanenpapb 6yneT 6e3B03BpaTHO yzaneH.

Pucynok 45 — Knonka «Y nanute» Ha ctpanuie «Hactpoitkn»

Knonka «Y nanutb» A0CTyNHa 1JIs:

— Kanengapei, CO31aHHBIX MOJIB30BATEIIEM.
— Kanenpgapei, JenerupoBaHHbIX JPYTMMHM  IIOJB30BATEISIMH, MPH  YCIOBUH

IpeaO0CTaBJICHUA ITOJB30BATC/IIO IIOJHOTO JOCTYIIA K JAHHOMY KaJICHAApPIO.

4.2.5 JlerernpoBaHHbIC KaJCHIAPHU

[Tonb30BaTens UMEET BO3MOXKHOCTH TMPEIOCTaBISTh JOCTYN K CBOUM KalleHAAPSM
JIPYTHM TIOJB30BaTeNSIM. J[71s1 3TOr0 HEOOXOAMMO B KOHTEKCTHOM MEHIO KaJCHIapsi BhIOpaTh
nyHKT «HacTtpoiikun» (PucyHok 46).

e T

~  Mowu KaneHgapu
[Noka3saTb TONbKO 3TOT

Cnenbin CUruamMyHa 3arapoBuy B
Hactpoiku
KRB OynucTUTL
O6wwuin KaneHgapb : YaanuTo
2
-~ Lpyrue kaneHgapu

e 6 6

Cynep AOMWH : < w W W

PucyHnok 46 — Bb130B HacTpoek KajaeHaaps
Ha crpanune «Hactpoiiku» B pasnene «Hactpoilku noctyma» MOXKHO BbIOpaTh
M0JIb30BATENsl, KOTOPOMY HEOOXOAMMO IMpPEeNOCTaBUTh JOCTYIN, M Ha3HAYUTh €My OJUH U3
CJICAYIOLIMX BHJIOB JIOCTYTA K KaneHaapio (Pucynoxk 47):
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Crenbii CUrU3MyHA SArapoBuy

buser009@r70.r0 Bnapneney
AnMuH Cynep MpOCMOTP 3aHATOCTM
CalDav
MpocmoTp
https://cddisk.r7o.ro/api/v1/caldav/252d043: PenakTUpoBaHme

MonHbii gocTyn

OuucTKa KaneHaaps

Pucynok 47 — Haznauenue npaB g0cTyna K KaJIeHIapio

o IIpocmoTp 3aHATOCTH: MMOJIB30BATEIH BUAUT TOJIEKO HHPOPMAITUIO O
3aHSATOCTH BJIAJIEIbIIA KaJICHIAPS;

o IIpocmoTp: MOIB30BaTENb MOKET BUICTH BCE COOBITHS B KaJICHIape,
BKJIFOYasda UX A€Tallld, HO HE MOXKET UX U3MCHATH,

©) PeHaKTHPOBaHI/IeZ MMOJIB30BATCIIb MOXKET MIPOCMATPUBAThL U UBMCHSATDH
CYILLECTBYIOIINE COOBITHS, a TAKXKE CO3/1aBaTh HOBBIE COOBITUS B KaJ€HAAPE;

o IoaHbIi ZOCTYI: OJIH30BATENb MOTYYAET MOJHBIA KOHTPOJIb HAJl
KaJIeHIapeM, BKJII0Yas BO3MOKHOCTh U3MEHSATh HACTPOUKH JIOCTYIIA, YIAJIATh
KaJIeHAaph.

[Tocne mnpenocraBieHUs] OOCTyHa, BHIOpAHHBIA KajeHAAaph OTOOPAa3UTCS B CIUCKE
KaJieHAapel y moJib30BaTelsi, KOTOpOMY ObLIT MPEAOCTABICH JOCTYII.

4.2.6 JloOaBiieHHNE roCTH B COObITHE

Jiis noGaBieHwsI TOCTS B COOBITHE HEOOXO0IUMO:

1. Ha crpanuiie co3iaHus WIH PEeIAaKTUPOBAHUS COOBITHS, TIEpeUIUTE K pa3zery
«l"ocTy.

2. B mone «llomnck» HayHHUTE BBOJUTbL HMA IIOJB30BATCIIA, KOTOPOI'O XOTHUTEC
I[O68.BI/ITL. BBI6epI/ITe HYXXHOTO IMOJIb30BATCJIA U3 MMPCAJIOKECHHOT'O CIIMCKA.

3. Ompenenure YpOBEHb Pa3peIICHUN IS MPUTIANICHHOTO TOCTS (IIPOCMOTP,
pEeAaKTUPOBAHUE WU TOJIHBINA JOCTYII) C IOMOILBIO PAAMOKHOIIOK.
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¢ CoszfaHue cobbITUA

®  4T10.07.2025 5] 10:00 ° Becb fieHb Yacosble nosica fa  Her ' BoamoxHo npuay

4T 10.07.2025 (5] 11:00 2 [l06aBUTb NpUMeYaH1e

% He nosTopsiTh

HacTpoiiku cobbiTus CoBMeCTHbI KaneHaapb lFocti

1 roctb
g
*[Aa" 1, "Het": 0, "BosmoxHo npuay™ 0, "Het otBera": 0

@ 1, 3arpyautb dain

2

£ 3ansT s YacTHoe
"~ fedorovo@r7oro
o} Fedorov Fedor s !
Paspellenne ansa roctein
B/ I Y S|L|&|¢| HiH Hso|Haf |8 = % (0| & @ = ===
o Mpocmotp
PejaKTupoBaHme

MonHbii focTyn

Pucynok 48 — Jlo6aBienue B coObITHE

[IpurnameHHsie ToNB30BaTENHM MMONydaT muchMo «lIpuriameHue Ha
ccouikoi (Pucynok 49).

COOBITHE» CO

MpurnaweHune Ha cobbITUe  Exonaue

OTKpbITb B KaneHaape

OATBEPAY 4 E
Ja BoamoxHo Het
buser009@r70.ro 2
Komy: MHe
invite.ics

a

Pucynok 49 — [Ipurnamenue Ha cOOBITHE B ITOYTE

[lepeiiast o ccblUIKe, OHU OTKPOIOT COOBITHE B KaJ€HAApe U CMOTYT HOATBEPAUTH CBOE

ydacTHe, BbIOpaB OJIMH U3 BapuaHToB: «/la», «Her», «Bo3moskno npuny» (PucyHnok 50).
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< Ceroma > 08 UMiona 2025
utc+02 (8 BT
S W X

08:00

06CyXeHne NpoekTa
09:00

@® BropHuk, 08 Uions - 07:00 - 08:00
10:00

8 Fedorov Fedor
11:00

2 2rocta

"Na" 1, "Het": 0, "Bo3amoxHo npuay™: 0, "HeTt otBeTa"; 1
12:00
buser009@r7o.ro

13:00 OpraHusaTtop
14-00 o’ fedorov0@r7o.ro
15:00

Mpupete? Oa Het  Bo3MoOXHO npumy v
16:00
17:00

Pucynox 50 — OkHO 1npu niepexo/ie MO CChIIKE MPHUIIIAICHUS Ha
coOBITHE

[Tocne Toro, kak rocTb MPUMET IMPUTIIALLIEHUE, OPTraHU3ATOP MOJIYYUT YBEIOMIICHUE 110
AJIEKTPOHHOM nouTe. Pemenue rocts Tak:ke 0ToOpa3uTcs B KaJleHAape OpraHn3aropa:

fedorovo@r7o.ro

— Ja: ~ :
. fedorovOo@r7o.ro
— Bo3moxHo: ;
fedorov0@r7o.ro
— Her: ™~

4.2.7 OmnoBeunieHust
Kanennapsp otnpasisieT yBeAOMIIEHHUSI 110 3JEKTPOHHOM 110YTE B CIEIYIOMIMX CIIy4dasX:
— Ilpurnamenue Ha cOObITHE B KAYECTBE T'OCTS.
— VI3MeHeHuWe mapamMeTpoB COOBITHS (OTMEHA, YJaJICHUWE, N3MEHEHHUE JIaThl/BPEMEHH,
Ha3BaHUA U T.1.).
— TlpenocraBneHue q0cTyna K KaJleHIAPIo.

— [TlonrBepkaeHne/oTkas rocTs OT y4acTHsl B COOBITHH.
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4.3 Mopyas «Iloura»

MOI[}/J'IL «ITouTa» obOecreunBacT OTHPAaBKy, MHOJYUYCHUC U OpraHU3alluIo BHCKTpOHHOﬁ
KOpPpPCCIIOHACHIINH. MOJIy.]'IB IIO3BOJIACT 3(1)(1)6KTI/IBHO O6H_[aTLC$I C KOJUICTaMH, NMapTHCpaAMH U
APYTr'uMHU KOHTAKTaMHU.

IIpu nepexozae B MOJyJIb 1OYTa OTKPhIBAETCA INIaBHast cTpaHulia Monyis (Pucynok 51).
OxHo uHTepdeiica MOIyJIs AETUTCS Ha TPH (PYHKIIMOHAIBHBIX OJIOKa:
e bokoBoe mento (Pucynok 51, nos.1);

e Bepxwuss nanens uHCTpyMeHTOB (PucyHok 51, 1103.2);

e Ocnognas obnacts (Pucynok 51, nos.3).

(&) prnouta ), TexHuseckan noaaepxKa a4
m S § : ’ =
G < E
e i ™ oy e
& Bxopswwe
Texnuueckas nopaepxKa P..  [3aseKa #44872] poTeCcTUPOBATH AOKYMEHT "CHCTEMHbIE TPE6OBaHMS
O ibibig
Texnudeckan noaepxka P..  [3anea #44872] MIpoTeCTUPOBAT AOKYMEHT "CHCTEMHbIE Tpe6OBaHHS
O 3assku
TexHuueckan nopAepxkka P..  [3asieKa #44644] MpoTecTuposaTh T80 patopa ans KC2024
<J OtnpaBneHHble
Texnuueckan nopaepxka P..  [3anea #44644] NpotecTuposats T80 patopa ans KC2024
B YepHoBuku
TexHuueckan nopfepxka P..  [3aseka #44315] lpoTecTuposaTh 06HOBNEHHOE PYKOBOACTBO Nonb3osatens Ans KC2024
® Cnam
Texnuueckan nonaepxka P..  [3asexa #44315] MpoTecTipoBaTh 06HOBNEHHOE PYKOBOACTEO Nob3oBarens ans KC2024
W Kopaua
Kaitten KoMaHHas NPOKPaCTUHALMS: AKArHOCTMKE U 5 LWArOB K NIeYeHmio cUcTeMbl — b
O wsefWFE 3
o baranova.anastasia@r7. Mpurnauwenme Ha cobbiTie
0O anin
Human Resources MpHrnalenme Ha BebuHap <P7 AUCK: pDEKTUBHAA PaBoTa C AOKYMEHTaMM»
[ Ttex_noanepxxa
TexHuueckan nopAepxka P..  [3asska #44982] OTKMioueHHe AOCTYNOB
O qwerty
O ikt TexHuueckas noaaepxka P..  [3anska #44644] [poTecTUPOBaTH OBHOBNEHHOE PYKOBOACTEO aAMUMHUCTPaTOpa ans KC2024
Kaapoebiit 310 [loKyMeHT Ha noanuch
O P
Kaaposbii 310 [lokyMeHT Ha noanuch
notify-nct@r7-office.ru BaM NpeAoCTaBUNM AOCTYN K AOKYMEHTY
- 1 Texuuyeckan noan B [3aaBka #449361 1 QUEHKI B 32000CC,

Pucynok 51 — Crpanuua moxnyins «Iloura»

4.3.1 BokxoBoe MeHIO

bokoBoe MeHIO o0ecredrBaeT OCHOBHYIO HABUTALMIO IO IOYTOBOMY  SIIHKY,
NPEOCTaBIIsAs ObICTPBIA OCTYN K KITIOUEBBIM pazfenaM U ¢yHKuusM. OHO BKIIOYAET B ceds
CJICAYIOLINE DIIEMEHTHI:

— Kunonka «Hanmucatby»: Haxomutcs B camoM Bepxy maHenu. OTKpbIBa€T OKHO IS
HaIMCaHMs HOBOTO MHChMa (ToapoOHee B 1I. 4.3.5).
— Chnmcok namnok:

o Bxopsmme: conepkuT Bce BXoasue nucbma. Yucsuao psjgoM ¢ Ha3BaHUEM
MAaNKH yKa3bIBA€T HA KOJIMYECTBO HEMPOUNTAHHBIX MHCEM.

o OrtnpaBlieHHBIE: COAECPKUT KON OTIPABICHHBIX TUCEM.

o0 YepHOBUKH: COAEPKUT MUCbMa, KOTOpPbIE OBLIIM HAYaThl, HO €I1le He
OTIIpaBJICHbI (UEPHOBUKH).

o Cnam: copepXuT nucbMa, OT(UIBTPOBAHHBIE KaK HEXeJaTeIbHbIE.

o Kop3auHa: copepxuT yaaneHHbIe MUCbMa.

o MHcexopamue: nuceMa, KOTOpbIE HAXOAATCA B IPOLIECCE OTIIPABKH.

— Knomnka «+/100aBuTh mManky»: NO3BOJIAET CO3/1aBaTh M0JIb30BATEIBCKUE TAIKU JUIS

opraHu3anuvu IMUceM.
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— Pazpen «Spablkm»: MO3BOISAET OPraHU30BBIBATH M KATETOPU3UPOBATH IHCHMA.
SIpABIKM  TO3BOJIAIOT  TOJB30BATENSIM  CO3/1aBaTh COOCTBEHHBIE METKH  JIJIS
TPYIIIAPOBKH MMHACEM IO PA3IMYHBIM MIPHU3HAKAM, HAallpUMeEp, 10 TeMaM, MPOEKTaM
WM OTIpaBUTEIAM. B oTiimyne OT mamok, OJHO MMCbMO MOXET UMETh HECKOJIBKO
SPJIBIKOB, YTO 0OecreuyrnBaeT T’MOKOCTh B OPraHU3aIMK MOYTHI. PsiioM ¢ 3aronoBkom

pasaciia HaxXO0QUTCA KHOIIKA «+», OHA MO3BOJISIET CO3ATh HOBBIM SIPJIBIK.

2
— Kuomnka “~ «OOGHOBUTH»: OOHOBIISIET CIIMCOK MHUCEM B TEKYLICH Mamke, MpoBepsist

HaJIMYHUEC HOBBIX COO6U.ICHI/II\/’I.

Crepxy HaJI KHOIIKOU «+Co3parnb coo0IIeHHe) HaXOIUTCI
KHOTIKa ““ pacKpBITUS/CKPBITUS O0KOBOTO MeHH. [lo3BoiyiseT cBOpayMBaTh W pPa3BOPAYUBATH
JIEBYIO HaBUTAIIMOHHYIO TTaHEITb.

4.3.2 BepxHss naHeJb HHCTPYMEHTOB

OCHOBHBIE 3JIEMEHTHI ITaHEeIN HHCTPYMCHTOB:

— Tlone mowmcka (Pucynok 52, 103.1): MO3BOJSET OCYHIECTBIISATH IMOUCK IHCEM TIO
KIIIOYEBBIM CJIOBaM, ()pa3aM, OTHPABUTEINISAM, TEMaM M IpyruM napamerpam. Vmeer
OILUIO PACIIMPEHHOTO MOUCKA.

— HWunukarop amama3oHa oToOpakaeMbix muceM (Pucynox 52, 1mo3.3): oroOpaxkaer,
KaKOHM Uara3oH MUCceM OTOOpa)kaeTcsl Ha TEKYILEeH CTpaHuIle U o0lee KOJINYeCTBO
IMceM B BBIOpaHHOM Marike.

— KHomnku HaBuranuu mno crpanuiam cnucka nuceM (Pucynok 52, 1o3.4): Ilo3Bomstor
MEPEKITIOYaThCS MEXAYy CTPAaHWUIAMH CITHCKAa THCEM, €CIH KOJMYECTBO ITHUCEM
IIPEBBIIIAET KOJIMYECTBO, OTOOpakaeMoe Ha OJHOM CTpaHuIle.

—  OuibTp (Pucynok 52, 1103.5): MO3BOJIAET U3MEHUTH MOPSAAOK COPTUPOBKHU MHCEM, a

TaK¥XKC (I)I/IJ'IBTpOBaTL CIIMCOK ITUCEM 11O OIIPECACIICHHBIM KPUTCPUAM.

=0

— KHomnku oToOpakeHus CIMcKa TUceM (PucyHok 52, 1103.6):

o Paznmenate  : mepexirodaeT BUJ CIMCKA IIMCEM B PEKUM
«TpeABapUTEIbHBINA IPOCMOTPY, T1I€ 0TOOpakaeTcs CIUCOK MHUCEM, a CIpaBa
OT HEro NosiBiseTcs 00JacTh ISl MPeABAPUTEIHHOIO TPOCMOTpa
BbIOPaHHOIO MUChMA. DTOT PEKUM O3BOJISIET MPOCMATPUBATEH COJEPKUMOE
nucbMa 6e3 He0OXO0AUMOCTH OTKPBIBATH €r0 B OT/IEIHLHOM OKHE.

o He pa3menars — : mepexiro4aeT BUJ CIIMCKA IUCEM B PEXKUM «CIIHCOK», I/1€
0TOOpaxkaeTcs TOJIbKO CITUCOK IMHUCEM C OCHOBHBIMHU J€TANSIMU (OTIPABUTEIb,
TeMma, 1ata) 0e3 00JacTH MpeABapUTENBHOTO MPOCMOTPa. DTO MO3BOJISET
BUJIETH OOJIBIIIE MHCEM Ha KPaHE OJIHOBPEMEHHO.

— Kuonka «Hactpoitkun» o (Pucynok 52, 1103.7): OTKPBIBAET CTPAHUILY HACTPOEK, TIe

MO>KHO HAaCTPOUTD pa3IMuHbIE NapaMeTpbl paboThl C TOYTOM.
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Mail Delivery System Undelivered Mail Returned to Sender

Mail Delivery System Undelivered Mail Returned to Sender

PucyHnok 52 — BepxHsist naHeab HHCTPYMEHTOB

[Ipyn BbIIENEHMM OJHOTO WJIM HECKOJBKUX IIMCEM B CIIMCKE, MOSBISIETCS IaHEb
MHCTPYMEHTOB Haja cruckoMm mmceM (PucyHok 52, 1o3.2) oroOpaxkas >IEMEHTHI JUIS

BBITIOJIHEHUS ICHCTBUI HaJl BBIOPAaHHBIMU COOOIICHUSIMHU:

o
— Ypamute Y : mepeMemaeT BEHIOpaHHBIC TUCbMA B KOP3UHY.

- HpJ’IBIKI/I & : mo3BomseT 3aJ4aTb MCTKHU IJIA BBI6paHHBIX IIHMCEM.

—

—  OTMeTUTh KaK HENMPOYMTAHHOE

- HepeMeCTI/ITB [ * . IIO3BOJACT IEPEMECTUTD IMUCbMO B 3aIdHHYIO IIAIIKY.

. IOMETUTH KaK HpO‘-II/ITaHHOG/ HEIIPOYHUTAHHOC

— OTMeTuTh Kak crmaM - : roMedaeT BBIOpaHHBIE M OyAyIIMe MHChMa OT ITOTO

OTIPABUTECIIA KaK CIlaM, IE€peMeliasa ux B IaIlKy «Cramy.

4.3.3 OcHoBHaA 00.1aCTH

OcnoBHas o6nacte (Pucynok 51, 1mo3.3) npeanasHadeHa sl OTOOpaskeHHs CHHCKa
nuceM B Tekyuiel nanke. Kaxnas ctpoka npenctaBisieT co00i 0TebHOE TUCHMO.

9J1eMeHTBI CTPOKM MHUCbMa:

— YekOOKC: pacmoioXeH B Hadaje KaKIOW CTPOKH M IpeIHa3HaueH /s BhIOOpa
OJIHOTO WJIM HECKOJIbKMX NHCceM. AKTHBalWs 4YEeKOOKCOB IO3BOJSET MPUMEHUTH
IpYNIIOBBIE ONEpallM K BbIOPAaHHBIM COOOLIEHHMAM TaKHe Kak yJaJeHue,
NEpEMEILEHUE, TPUCBOCHHE METKM, IIOMETKa Kak CcIlaM, W3MEHEHHE cTaryca
MIPOYTEHUSI U APYTHE.

— MHkonka ¢rnara: ecau UKOHKa KpacHOTO L[BETa, TO 3TO MHIMKATOP TOTO, YTO MHCHMO
MOMEYEHO MOJBh30BaTENeM Kak BakHOE. [IMcbMa ¢ yCTaHOBIEHHBIM (hIaroM MOTYT
ObITh OT(GWIBTPOBAHBl WIM OTCOPTUPOBAHBI Ul OOJErYeHHs JOCTyNa K Ba)KHBIM
COOOILIEHUSM.

— Agpec otnpaBuTens (WIM MMs OTIpPAaBHUTENs): OTOOpa)kaeT ajapec 3JIEKTPOHHOH
MOYTHl OTHpaBUTENs. B HEKOTOPHIX Cilydasx MOXET OTOoOpa)kaTbCcs MM
OTIIPaBUTEJISA, €CJIM OHO YKa3aHO.

— Tema nmucema M ¢parMeHT TeKcTa: OoTOOpa)kaeT TeMy IHCbMa M Hayajlo TEKCTa
cooO1ieHusi. DTO MO3BOJIAET MOJIYYUTh KPATKOE NPEJCTABIECHHE O COJEp)KaHUU
nucbMa 6e3 He0OXOIUMOCTH €r0 OTKPBITHSL.

— Jlata ormpaBku: oToOpakaeT JaTy OTHPaBKH MHCbMa, MO3BOJSET ONPEAETUTh AaTy

IIOJIYUCHHUA ITHUCbMa.
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4.3.4 Pabdora c nucbMaMu

[locne oTKpbITHS NHCbMa B 00JacTH MPEANpPOCMOTpPa WJIH B OTIEIbHOM OKHE,
M0JIb30BATENIO IOCTYIHBI CIEAYIOLIUE IeHCTBUS:

— IIpocmotp undopmanmu 06 OTIpaBUTENE U OTyUYaTeNe.

— UreHue coaepKUMOro nuchbma.

— OtBeTuTh (KHONKA B HIDKHEM YacTH OKHA): CO3/1aeT HOBOE MHUCHMO, aJpECOBAHHOE
OTIPABUTEIIIO UCXOJAHOI0 NUCHhMA.

— OrtBerurh BceM (KHONKAa B HIDKHEW 4YacTH OKHA): CO3/1a€T HOBOE IHCHMO,
aJpeCOBAHHOE OTIPABUTENIO U BCEM IMOJydaTessiM, yKa3aHHBIM B noyiax «Komy» u
«Konms» ucxogHoro muchMa.

— Ilepecnarb (KHOMKA B HUXHEH YacCTH OKHA): CO3/1a€T HOBOE MHCHMO C MCXOJHBIM
MHUCHMOM, TIO3BOJISIET TEPECaTh MUCHMO JIPYTrOMYy IMOJIydYaTeato, KOTOPhIA HE ObLI

BKJIIOUEH B UCXOJHYIO MEPETIHCKY.

K NpoeKTy NpUcoeAnHNACS HOBbIN Y4acTHUK

fedorov@r7o.1o f

)

P7-NPOEKTbI

K NpoeKkTy NnpucoeguHuaca HOBbIV YyUYacTHUK

[Mo npuraalwenuio, K NPOeKTy NPOEKT HOBBIW NpUCoeAHUACA Nosb3osaTens ([laHHbil Nnonb3oBaTens noayunn
AOCTYN K BallieMy NPOeKTy NPoeKT HOBBIM) Teneps y Hero ects AOCTyN JLOCTYN Ha UTEHMe K STOMY MPOEKTY

MPOEKT HOBbIM

€ Oreerurn ‘ <€) OteeTHT RoEM ? TNepecnam

Pucynok 53 — OxHo nucema

Kpome Toro, B mpaBoi 4YacTH NHHCbMa HAXOAUTCS IaHENb JEHCTBUI C NOMOUIBIO

KOTOPOM TaKK€ MOXKHO:

=
—  OTMETUTh IHCHMO KaK BaXXHOE [ .

\

— OTBeTUTh HA MUCBMO |

— Brmagaroniee MeHto © (Pucynok 54). [Ipy HakaTuu Ha UKOHKY C TpeMs TOYKaMHU B
MAHENH JEHCTBUI OTKPBIBAECTCS BBINIAAAIOIIEE MEHIO, COJIEPIKALEE TOTIOTHUTEIbHBIE
(GYHKIMU 1715 yIPaBICHUS TUCHMOM:

o IleuaTh: mo3BOISAET OTHPAaBUTH HaA II€YaTh TCKYUICC TMCbMO

o OTBeTUTH BCEM: CO31acT HOBOC NMCbMO, aIpECOBAHHOC OTIIPABUTCIIIO U BCEM
noJIy4yaTeiiaM, YKa3aHHBIM B IOJISAX <<KOMy» u «Komms» HCXOJHOT'O IMMCbMa

@) HepeCHaTB: €CO34a€T HOBOC MUCBMO C UCXOOHBIM IMUCbMOM, ITO3BOJIACT MICPECIATh
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MIUCbMO IPYTrOMY IOJy4aTeNto, KOTOPBIN He ObUT BKIIOYEH B UCXOIHYIO MIEPEIUCKY.

@& [euato
<« OTBeTUTb BCEM

 T[lepecnaTb

Pucynok 54 — Brinaznaroniee MEHIO TaHEIU IEUCTBUI TUChMa

Peaknuu B nucbMax:

YTto0OBI OTHPAaBUTCIIb U IMOJIYyYaTCb MOIIN 0OMEHHUBATLCA pPe€akuuiaIMH, UX IIOYTOBBLIC

azpeca JOJDKHBI OBbITh NMPUBSA3aHBl K OJHOMY M TOMY K€ MOuToBOMY KiueHTy «llouta», B

uHTEepdeiice KOTOPOTO MPOUCXOANUT OTIPABKA U TIPOCMOTP CMaHITHKOB.

YroO0nI OICHUTH MMUCbMO HAXXMUTC HAa MKOHKY BHHU3Y IIHCbMaA. Br1 MoxkeTe IMOCTaBUTH

HECKOJIBKO peaxiuii, HO M0 OJIHOMY pa3y. BbeIOpaHHBbIi cMaiiil HeIb3s OTMEHUTb.

PeaKLII/II/I MOTYT OCTaBJIATH KaK IIOJYYaTCJiM, TaK U OTIIPAaBHUTCJIb. Brl Takxke Moxere

MPUCOCIMHUTBCA K YbEH-TO peakuuu. Bce ocTaBieHHbIE peakUUuu CYMMHUPYIOTCA U

0T06pa>1<a10Tc;1 BHU3Y NHMCbMaA. Onu BUJHBI BCCM YHACTHHUKAM IICPCTIMCKU.

FOCAUMIITIIG. JOUNUR — JU MRD. LU, | U
Onucauwe

F7-00uC

HosocTk Bawero noprana 3a 28 ausapa
MecTononomenne

P7-0dumc

HosocTn Bawero noprana 3a 27 AHBapR Foctw
mikhall@r7-omce ru
P7-0uc

Nons3osarens Mansuesa Hatansa otmeuaet [leus poxaenns 28.01

Nons3sosarens Npoxopos Cepredn oTMevaeT flens poxaenns 27.01

P7 e
ot . K X%
Nons3osarens LUanru+os Bayecnas oTmevaeT [lews poxaequs 27.01 8 LA

P7-0dmc
HosocTi Bawero noprana 3a 17 aKBapa ‘ ‘

P7-0duc

PucyHnox 55 — Peakunu B nucbmax

4.3.5 Co3panue U OTIPABKA NHCEM

Knomnka «Hamucatb» oTkpbhiBaeT 0OKHO HOBOTO mchMa (PucyHok 56). Jlanee moapoOHO

paccMoTpeHbl GYHKIIMU U Ha3HAYEHUE KaXKJI0TO 3JIEMEHTa 3TOr0 OKHa.
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Hosoe nucbmMo —
buser009@r7o0.ro

Komy Konus CkpbiTas konus

Pucynok 56 — OxHO HOBOTO IMCbMa

[Tone «O1»: B mosIe yKa3bpIBACTCS aApeC OTIPABUTEIS.

[Tone «Komy»: B TaHHOM 10JI€ YKa3bIBa€TCS OCHOBHOM IMOJIy4aTeib (MU HECKOJIBKO
MoJTy4yaTesiei) michma.

Knonka «Komus»: npu Haxxatun Ha «Kommsy mosBisieTcss mosie st 100aBIIeHHS
azipecoB 3NeKTpoHHOI nouThl. [Tomydarenu, ykazannsle B one «Komus», momydaror
KOIHIO MTUChMA U UX aJIpeca BUIHBI BCEM MOJIyUATEIISAM.

Knonka «CkpbiTas konusi»: a”HanormdyHo «Komumy», npu Haxxkatunm Ha «CKphITast
KOIHUS» TOSABIISIETCS] TIOJIe JIJISi BBOJIA aJIPECOB AJIEKTPOHHOM mouThl. [lomyuartenw,
yKka3aHHble B nojie «CKpbITasi KOMUs», MOMy4aroT KOMUIO MUChbMa, HO UX aJpeca He
BUJIHBI JPYTHM TOJIy4aTEIIsIM.

[Tone «Tema»: kpaTkoe omMcaHUE COAEPKAaHHS MUChbMa. TemMa MUChMa MOMOTAaeT
MOJTy4aTeNo MOHATh, O YEM MHUCHMO, MPEXK]IEC YEM OTKPHIBATH €TO.

OcHoBHas 00J1acTh OKHA (TEKCTOBOE TI0JIE): 3/16Ch BBOAUTCS TEKCT MHUCHMA.

Knonka «OtmpaBuTh»: HaXaThe Ha KHOIMKY OTMPABISAET MHUCHMO YKa3aHHBIM

MOJTyYaTessIM.
KHorka GopMaTHpoBaHus TekcTa - : OTKpbIBaeT MaHenb (GOPMATHPOBAHUS TEKCTA,
I7Ie MOKHO H3MEHATh WpU(DT, pa3mep, LBET TEKCTa, BbIpaBHUBAHUE M Jpyrue
napaMeTpsl.

Knonka «IIpukpenuts ¢aitm» © : mo3BoJsSeT NPUKPENHTh (ailiibl K MUCbMY. MOXXHO

MPUKPEIUIATH TOKYMEHTBI, H300paKeHNUs1, BUJIECO U APYTHE (HaIb.
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— Knonka «BcraButh u3z00pakeHHe» “~ @ TO3BOJISIET BCTAaBUTh M300pakeHHE

HETIOCPEJICTBEHHO B TEKCT MUChMA (B OTJIMYKE OT MPUKpeTieHus (aiina).

— Kuonka «Yganute» ' : yaanser 4epHOBHUK MUCHMA.
— Kuonka «CBepHYTh» ~ : CBOPAUMBAET OKHO.
— Kuonka «Pa3BepHyTb» © : pa3BOpauMBaeT OKHO HAa BeChb OKpaH WM

BOCCTaHABJIMBAET €ro NPeAbIIYIIUN pa3Mep.
— KHomnka «3akpeITh» * : 3aKpblBaeT OKHO. EciM MHUCbMO HE OTIpaBiI€HO, OHO
ABTOMATUYECKH COXPAHHUTCS B YEPHOBHKAX.

— MOKHO NOTAHYTH 3a Kpai MUCbMA JUUIsl U3MEHEHUS €TI0 Pa3MepoB.

4.3.6 JlelicTBHSA ¢ MUCbMAMH

IlepeMemienne Mexay NANKAMM:

OyHKIMS TMepeMElIeHUs IHCeM IO3BOJIAET COPTUPOBATh U KIACCUPHUIMPOBATH
KOPPECHOHJICHIIMIO, TepeMelias MHUChbMa U3 OJHOM Mamku B Jpyrue, Hamnpumep
M0JIb30BaTEIbCKUE.

I[J'ISI NNepeMCUICHUS TMMUCEM BI)I6epI/IT€ OJHO HWJIM HECKOJBKO IIHMCEM, OTMCTHB

Hux (bJ'Ial"aMI/I M Ha IIOSBUBIICHCS ITaHEIIH HHCTPYMCHTOB HaJ CIIMCKOM ITMCEM HaXXMUTC

UKOHKY ~* W B NOSBHBIIEMCS OKHE YKA)KUTE LIEJIEBYIO Manky Juis nepemenieHus (PucyHok
57).

¢ lNepemelueHue

Bxopawme/PasHoe
OTnpaBneHHbIe
YepHOBUKMW

Cnam

KopanHa

Wexopaumwe

OTmeHa

PucyHnok 57 — OkHO BbIOOpA IIEJICBOM TAIKY JIJIS TICPEMEIICHHS
nceM

[Ins mepeMelieHuss TOJABKO OJHOIO IMHUChbMA IIEJIKHYTh JIEBOM KHONKOW MBIIIHA I10

IHCHEMY, 3aTEM HaXaThb —~* W B IOSBHMBILEMCS OKHE yKa3aTh LEJIEBYIO MAINKy JJIs HEePEMEIICHHUS
(Pucynoxk 57).

OTMeTHTH KaK BajkHOeE:

Hkonka qoﬂara |—\ O3BOJIACT OTMCTUTh IIMCBMO, KaK Ba>XHOC. Ecau uxonka KpaCHOro

OBETa F , TO 3TO UHAUKATOP TOI'0, YTO IMHUCbMO ITOMCYCHO IMOJIB30BATCJICM KAaK BAXKHOC. ITucema
C YCTaHOBJICHHBIM (I)J'Ial“OM MOTYT OBITh OT(I)I/IJIBTpOBaHLI UM OTCOPTUPOBAHBI IJIA o0JIeryeHust
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J0CTylla K BaXKHBIM COO6HI€HI/I$IM.
Ynajienue 1 BOCCTAHOBJICHHE ITHCEM:

VYianeHue TUCEM  TO3BOJIACT  OYHCTUTh  TOYTOBBIA  SIIMK OT  HEHYXXHOUH
KOPPECTIOH/ICHIINH.

BribepuTe mHCHbMO WM HECKOJIBKO TMHUCEM, KOTOpble Tpedyercs ynanuth. Haxkmure
KHONKY «Y manuth». [luceMa OyayT nepemeniensl B nanky «KopsuHay.

BoccranoButh nmuchma u3 nanku « Kop3uHay MOXKHO, TIEpEMECTHUB €r0 OOpPaTHO B TMAIKY.

4.3.7 POuabTpsl

[Mpu Haxatnu WKOHKHM  (UIBTpa HAa BEPXHEH MaHENM WHCTPYMEHTOB CTAHOBUTCS
JIOCTYITHO BBINAAOIIEE MEHIO C Pa3IMYHBIMU OMIHUAMU TS QUIBTPALUU U COPTUPOBKHU IHCEM
B Tekymei nanke (Pucynok 58):

iy
Il

BEL - o A

HenpouuTaHHble
M BaxHble

v & C BnoxeHuem
lopb - ntoH 12§ 20:

FTBO nonb3ogare
v CHayana HoBble

rnllHannanhos
1eHb inpaBpisel

CHayana cTapble

Opb'Vll'OHO 2028 Daoosan

Pucynok 58 — Brimanaromee MmeHio puibTpa

— HenpounTannsie: 0ToOpakaeT TOJIBKO MHChMa, KOTOPHIE €Ille He ObUTN IPOYUTAHEL.
— Baxnsle: oToOpaxkaeT TOJIBKO MUChMa, TOMEUYEHHBIE KaK Ba)KHBIE.

— C BnoxeHHueM: 0ToOpaXkaeT TOJIBKO MUChbMA, COEPIKAIIIE TPUKPEIUICHHBIE (DaiIbl.
—  OunctuTh QUIABTPBI: COpachIBACT BCE aKTHBHbIE (PUIBTPBI M OTOOpaXkaeT BCe MUChMa

B TEKYILIEH MaIIKe.

— CnHavana HOBBIC: COPTHPYET MUChMa IO JaTe TOTYUYEHUs, OTOOpaXkas caMmble HOBBIE

IMrMCbMa BBEPXY CIIMCKa.

— Cnauana ctapsle: COPTUPYET ITUCbMA IO JaTe MOIy4YeHHs], 0TOOpaXkasi caMble cTapble

IMMCbMa BBEPXY CIIMCKa.

Hcnoab3oBanue puiabTpoB:

YroObl MPUMEHUTH (QHIBTP, IPOCTO BHIOEPUTE HYKHYIO OMNIMIO B MEHIO. AKTHUBHBIE
GunbTpel oT™MeuaroTess VY B MeHI0. BriGpanHbie QUIBTPBI CYMMUPYIOTCSL.

OT1meHa puiabTpoOB:

UroObl OTMEHUTH (QHUIBTP, HEOOXOJUMO HaXXKaTh HAa COOTBETCTBYIOIIYIO OIIUIO B
menro, V' wucdesner. UToObl OTMEHHTH BCe (DUIBTPHI Cpasy, MCIOJb3yHTE OMIUI0 «OYHCTUTE
Y, y
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GUIbTPBD).

4.3.8 JlomosHuTebHbIC QyHKINH

J/lo0aBJieHHe U yIIpaBJIeHHe NalKaMu:

Knonka «+Jl06aBuTh manky» OOKOBOTO MEHIO TO3BOJISIET CO3/aTh IANKy BEPXHETrO
ypoBHs. s sToro HeoOxomumo Haxath «+/lo0aBuTh mamky» W B okHe «HoBas mamkay
(Pucynok 59) 3agatp uMsa manku W Haxath «Cozmatey». Ilamka Oymer moOaBieHa B CIHCOK
nanok OOKOBOT0O MEHIO.

HoBas nanka X

HassaHue nanku

OTMmeHa

Pucynok 59 — OxHO co31aHus TanKu

Taxxe MOXHO co37aTh NAaNKy BHYTPU JIO0OM CyllecTByomeld (B TOM YHUCIE U
MOJIb30BATEIHCKON) Manku. {1 3TOro HeoOXOIMMO B CIHCKE MarnokK OOKOBOrO MEHIO BHIOpPAThH

HY)KHYIO TalKy HM HaXaTb °~ , Jajliee B MEHIO BbIOpaTh MYyHKT «J/[o0aBUTh mamky», B
MOSIBUBIIEMCS] OKHE 3a/1aTh Ha3BaHHe Manku U HaxkaTh «CoznaTtey. [lanka OyneT nobaBieHa Kak

BIIO)KCHHAs (JIOUEPHsIs) B BEIOPAHHYIO TAIKY.

JlepeBo namnok MOXHO CBOPAYMBaTh U pa3BopaynBaTh. CUCTEMA 3aIIOMUHAET IIOCIICIHEE
COCTOSIHME HAaBUTAIlMOHHOW maHenu. [lamku MOXHO pelakTHpOBaTh WIM yIalsTh (CO BCEMHU

MMCbMaMH).
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@ P7-MOYTA «

2 Cospatb coobuenne

v &) Bxogsuwme
(O PasHoe 1
v [ Tex
(O O6pa6oratb
OTnpaBneHHble
YepHOBUKM
Cnam
KopauHa
TecToBas

TecToBaa2

0 00 & 0 A

Wcxopawme

-+

[o6aBuTb nanky

Pucynok 60 — Ilons3oBarenbckue nanku

Hcnoab3oBaHue SIPJIBIKOB!

Pazgen ((HpJ'ILIKI/I))I MO3BOJIACT OPraHU30BbIBATh U KAaTCrOPHU3UPOBATH ITMCHhMaA. HpJ'IBIKI/I
MO3BOJIAIOT II0Jb30BAaTCIIAIM CO34aBaThb COOCTBEHHBIE METKH AJid TPpYHOIIMPOBKHU IMUCEM 110
pa3jIdYHbIM IIpHU3HAKAM, HAIIpUMCP, IO TEMaM, IMPOCKTAM HWIIA OTIPABUTCIISAM. B otauume ot
MnarnokK, OJHO MNHUCBbMO MOXKET HMCTb HECKOJIBKO SAPJIBIKOB, YTO obecnieunBaeT THOKOCTH B
OpraHu3alu IMOYTHI. PSIJIOM C 3aroJIOBKOM paszcjia HaXOAUTCA KHOIIKa «Hy», KOTOpas 1no3BOJISICT
CO31aThb HOBBII SIPJIBIK.

B pasgene «Slpnpikn» OOKOBOTO MEHIO HAXMHUTE «+», MosiBUTCA OKHO «Co3maHue
spabikay (PucyHnok 61).

CO3AaHMe ApnblKa X

HazBaHue ApnblKa

OTmeHa

Pucynok 61 — Co3ganue sipibika
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JUia  Bu3yasibHOM  WAEHTU(UKALMKU  sIpjiblka BbIOEpUTE 1BET, ULICJIKHYB IO

COOTBETCTBYIOLIEMY LIBETHOMY KBaJpaTy B BEPXHEHN YaCTH OKHA.

Beenute nazBanue s spisika. Haxxmute « CoXpaHUTb» U APIIBIK OyIEeT CO3AaH.

(3 WUcxopswme

+ [o6aBuTb nanky

» APJIBIKU +

O6paboTaTb CPOYHO

Mopaepxka KNUEHTOB

MpoekT NAaMMa

Pucynok 62 — Criucok sipJibIkoB B O0KOBOM MEHIO
UroObl MPHUCBOUTH SAPJBIKM MHUCHBMY (WM Cpa3y HECKOJIbKHM), BBIICIUTE HY>KHOE

nMcHMO (TIMChbMa). 3aTeM Ha BEPXHEH MaHed HHCTPYMEHTOB Ha)KMHUTE KHOTIKY «SIpisikuy» = u

BLI6epI/ITe HYKHBIC SPJIbIKU U3 BbINTAJAr0IICTO CIIMCKA.

B S W o800

)BPABOTATb CPOYHO  MOAAEPXKKA KIMEHTOB  [lo6aBne

APIBIKK 4
lo6aBneHa HoBaA 3afgayva 3agaval — boin goba

06paboTaTb CPOYHO
IPOEKTTAMMA ~ OBPABOTATb CPOYHO Bam npepocTas

MNoppepxkka kKNWeHTOB
IPOEKTFAMMA OBPABOTATb CPOMHO  [lo6aBneHa HOE

MNpoekT NlaMma
IPOEKTTAMMA OBPABOTATb CPOYHO  BoCCTaHOBNEHH

F RIUZENStE _QI’ 70.10 BoccTaHOBNeHWe napona — BoccraHoBneHue na

< kruzenstern@r7o.ro BoccTaHoBneHue napons — BoccTaHoBnexue na

< kruzenstern@r7o.ro BoccTaHoBnenwe naponsi — BoccTaHosnekue na

Pucynok 63 — Criicok sIpbIKOB B BBINIAJAIOIIEM CITUCKE

Ilocne BBI60pa sSpJIbIKa B OOKOBOM MEHIO B CITMCKE ITHCEM 6y,HYT 0T06pa)I(aTbC${ TOJIBKO

T€ MUCbMa, KOTOPBIM MPUCBOEH 3TOT sApIbIK (PucyHOK 64).
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@ P7-NOYTA 2
2 Coapats coobuienne € 5
e ro PPOBKTTAVMA) (GBPABOTATL GPOUHO) Bam NpeAoCTaBuM A0CTYT y

0O Tex
O o6patorats
< OtnpaenemHbie
B YepHosuku
@® Cnam

@ Kopsuxa

0 Tecrosasl
3 Tecrosas2

O Mcxopsuwme

06patoras cposHo

PucyHnok 64 — OtoOpaskeHre MHCEeM C 3aJaHHBIM SIPJIBIKOM

4.3.9 Ilouck

IloMmuMo OOBIUHOTO TIIOMCKA IIO KJIIOYEBBIM CJIOBaM, HMECTCA BO3MOXHOCTH
pacinpeHHOro IIOUCKa, KOTOpLIﬁ MMO3BOJIICT TOYHO HAXOAWTh HYXHBIC IIMCbMa, 3aJaBas

pa3iIMyHbIe MapaMeTphl.

Jis ocylecTBIeHUs] OOBIYHOTO IOUCKA HEOOXOAMMO BBECTU B I10JI€ IIOUCKA UCKOMOE
CIIOBO WJIM 4YacTb CJIOBO M Haxark «Enter». B pesynprare nowcka NOSBATCA IHCbMA
COOTBETCTBYIOIIME MCKOMOMY 3HAUEHUIO, MPU 3TOM IOUCK OYIET OCYLIECTBIATHCA IO BCEM
JOCTYTIHBIM TIOJISIM COOOIIIEHHSI, B BELIOPaHHOW B OOKOBOM MEHIO IMaIKe.

PacuuupeHHbIH NOUCK:

it

Ae UCKaTb OTnpaeneHHbie

HenpoyuuTaHHble BaxHbie

C6pocuTb hunbTpbI m

Pucynok 65 — HacTpoiiku paciimpeHHOro rmomucka

—0-

JInsl BBINOJHEHUs PAaCHIMPEHHOrO Moucka B nose «IIouck» Heo6XoauMo HakaTh —© |
oTkpoetcs popma pacmmpenHoro noucka (Pucynok 65).

- Ot KOro: IIO3BOJIACT HaxoauTb nucbpMma, OTIIPAaBJICHHLIC KOHKPCTHBIM

OTIIPABUTCIICM. I[JISI 9TOro JOCTATOYHO BBCCTU YACThb WJIM BEChb aApcC BHGKTPOHHOﬁ
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MOYTHl WJIM MMl OTIIPAaBHUTENS B moJie moucka. CrcremMa MpoBeAeT MOKWCK MO BCEM
JOCTYIIHBIM  JIaHHBIM, M B  pe3ylpTaTax OyIyT oOTOOpa)keHbl IHCbMa,
COOTBETCTBYIOIIME BBEICHHOMY 3HaYEHHUIO.
Komy: mo3Boisier uckaTh NucbMa, OTIPABICHHBIE ONPEIECICHHOMY HOIYYaTemto.
BBenuTte agpec 31eKTPOHHON MOYTHI MU UM TIOTydaTessl.
Tema: mo3BosseT UcKaTh NUCbMa C ONPEeICHHON TeMoi
Copep:kuT c10Ba: OCYUIECTBIISIET MOUCK MO BCEM JIOCTYIHBIM MOJISIM COOOIIEHUS.
Jlata: 1o3BONSE€T MCKaTh IMCbMa, OTIPABIECHHbIE MM  IIOJyYE€HHbIE B
OIpeJleNIeHHbIN JIeHb, MEepUoJl BPEMEHU WM Juana3oH jaar. HaxkxmuTe Ha HMKOHKY
KaJieHJaps, 4ToObl BEIOPATh ATy WM AMATIA30H Jar.
I'me uckath: ompenenser obaacTb MOUCKA MHCEM, UL 3TO HEOOXOIMMO BBHIOpAThH
HY>KHYIO TIATKy W3 BBIMAJIAIOIIETr0 CIIHCKA.
HenpounTanuble: eciu ToCTaBUTh  ¢uar, OyIyT OTOOpa)XXeHbI  TOJBKO
HETMPOYUTAHHBIE TUChMA, COOTBETCTBYIOIINE OCTATHHBIM KPUTEPHUSIM ITOMCKA.
Baxuble: eciii mocTaBUTh ¢uiar, OyayT 0TOOpakeHbI TOJIBKO MHCbMa, TOMEUCHHBIE
KaK Ba)KHBIE, COOTBETCTBYIOIINE OCTAILHBIM KPUTEPHSIM MOUCKA.
Ecth BJIOKeHHMS: ecnM TMMOCTaBUTH Quiar, OyAyT OTOOpa)XEHbI TOJBKO IHChMA,
COJIep Kale BIOKEHHS, COOTBETCTBYIOILINE OCTAIbHBIM KPUTEPHUSIM MOKCKA.
Copocutb (pUIABTPBI: HAXKATHE HA ATY KHOIKY COPOCUT BCe 3aJJaHHbIE ITapaMeTpbl
noucka (GopMbl PaCIIMPEHHOTO MTOUCKA.
ITouck: mnocie 3agaHus BCeX HEOOXOAMMBIX IIAPAMETPOB HAXMHUTE KHOIKY

«HOI/ICK», 9TOOBI HAYaTh ITOKCK.

4.3.10 Hacrpoiiku

Paznen «HacTpolikm» MO3BOJISIET MOJIB30BATENIAM HACTPOUTD PA3IU4HbIC ACIIEKThI CBOCH

paboTel ¢ mouToil. JIocTym K 3TOMY pa3felny OCYIIECTBISIETCS Yepe3 KHOMKY “ MIECTEPEHKH B

BepxHel nanenu. Paznen «Hactpoiikn» BKIIto4aeT B ce0s CASAYIOIINE TOAPA3ICIIbI:

@OuabTphl: HACTPOWKA MPaBUI aBTOMATHYECKON OOpabOTKM BXOMALIUNX IHCEM.
[Monnep>xuBaercst co3nanue (UIBTPOB MO PA3TUYHBIM KPUTEPUAM (OTIPABUTEIb,
TE€Ma, KJIIOYEBBIE CJIOBA) C BO3MOXXHOCTBIO MPUMEHEHHUS CIIEAYIOIIUX EeHCTBHIA:
MepeMeINIeHUE B MaNKy, IOMETKa, yAaJleHuE.

ABTOOTBeTYHMK: aBTOMAaTH3WpPOBAHHAs CHCTEMa OTBETOB Ha BXOASNIME MHCHMA.
HactpanBaembie mapameTphsl MO3BOJSIOT 3aaTh TEKCT OTBETa U YCJIOBUS €r0
OTIIPaBKH, ONITUMU3HPYS 00pabOTKy BXOJISIIETO MOTOKA.

Ilepechliika: MO3BOJSET aBTOMATHYECKH TEPEHANPABIATH BXOMSIIME MHChbMA Ha

JIPYTOM apec 3JIEKTPOHHOH IOYTHI.
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- HO}IHI/ICBI NO3BOJIACT HACTPOUTH TMOAINMUCH, KOTOpas 6y,Z[CT ABTOMAaTUYCCKHU
I[O6aBJI$ITLCSI K HUCXOAJAIIMM IIHCbMaM. MoxHO co3aarb NOAIIMCH MO HOBBIX

COOOIIIECHUH U JIJIs1 OTBETOB/TIEPECHUIOK.

< HacTponku

®UneTpbI
ABTOOTBETUUK

MepecbinKa

£ 3 W

Moanucb

Pucynok 66 — Menro paznena «Hactpoiikuy

4.3.10.1 PuabTpsI

QunpTpanus BXOASAUIEH NTOYTHl ¢ BO3MOXXHOCTBIO CO3/1aBaTh MIPAaBUIIA ABTOMAaTHUYECKON
00paboTku coobmienuii. [IpaBuna 3a1at0Tcss Ha OCHOBE Pa3UYHBIX KPUTEPHEB.

Hna co3nanus QuiubTpa HEOOXOAMMO HaXKaTh KHOMKY «Jlo6aBuTh GuiabTp» (wiu

«/lo0aButhy», ecnu yxe umeercs xoTda Obl oauH (GunsTp) B moapaszaene «DumbTpb» pasaena
«Hactpoitkuy.

HoBblﬁ d)“anp OTMEHWTb U3MeHeHna

‘) PUNbTP BKAKOYEH

Ecnu BbinonHeHbl

Bce ycnoeusi  XoTs 6bl ofHO
Mone «Tema» Copepxunt

[No6asuts ycnosue

Torpa
OTMeTUTb Kak BaxHoe M
‘:‘7T"7-‘TL-3‘}'. DOYUTAHHOE
T

lMomecTuTb B nanky

MNepecnatb no aapecy

OTnpaEMYb aBTOOTBET

B I YU S T & <> Hi H Hi Hi % - = = % x @@ = = = =

PucyHnok 67 — Hactpoiika ¢punbrpa

B oxHe co3nanust GuiIbTpa HACTPOUTH HYKHBIEC TTApAMETPHI:

1. O0mme mapamMeTpsbl:
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Ha3Banue ¢uabTpa — mnone Ui 3aJaHus WMEHM (UIbTpa, MO3BOJISIOLIETO
UACHTU(UIMPOBATE €TO B CIUCKE (PUIBTPOB.

@uabTp BKJIKYEH — TyMOJEp Ul aKTUBAIMKM WM JeakTuBanuu guiabtpa. Ecim
TyMOJIep aKTUBUpPOBaH, QWIBTp OyAeT TMNPUMEHATHCS KO BCEM BXOMISALINM

COOOIIEHUSAM.

2. YciaoBus:

Ecan BbINOJTHEHbI — TyM6JICp AJId aKTUBAllUK OJJTHOI'O U3 BAPHWAHTOB YCJIIOBHA:

o Bce ycnoBusi: ¢punbTp OyIeT MPUMEHSITHCS, TOJIBKO €CITH BBITIOTHEHBI BCE
3aJlaHHBIC YCIIOBUS;
o Xots Obl 0HO: GUIBTP OYAET MPUMEHSITHCS, €CITH BBITTOJIHEHO XOTS OBI OJTHO
U3 331aHHBIX YCIOBUM.
Ycaosue:

o [Ilone: BEIOOp MOJIS TS IPOBEPKH.

Omneparop: BEIOOP orneparopa CpaBHEHHS (COIEPIKUT/HE COIEPIKHUT).

o 3HauyeHHUe: TEKCTOBOE MOJIC IS BBOJA 3HAUYCHHUSI, C KOTOPHIM OyIeT
CPaBHHMBAThCS BBIOPAHHOE T0JIE.

(©]

3. JleMcTBUSI:

JeiicTBue: BEIOOP JEHCTBUS U3 BHINAJAIONIETO CIUCKA, KOTOPOE OyAET BHITIOJIHEHO,
€CJIM yCJIOBUS BBIMOJHEHBI.

Onucanue aeiicTBHUs: BRIOOP M3 BBITIAJAIONIETO CIHMCKA TMANKU IS TIEPEMEIICHHUSI,
eciu B noJie «JlelicTBue» BeIOpaH BapuaHT «[loMecTHUTh B manky».

[ToMeTuTh MPOYMTAHHBIM: MIOMEYAET MUCHMO KaK IPOUYUTAHHOE.

[TomeTuTh (hrrarom: moMeyaeT MUCHMO KaK BaXKHOE.

[TepemecTnTh B KOP3UHY: IEPEMEIIAET MUCHMO B KOP3UHY ISl yIAICHUS.

HA3BAHME

YCNOBHE REACTBUE

Mone "Tema" Copepxur “MpoekT N213" MomecTuTb B Nanky "YepHoBuKN”

Mone "OT" CopepxuT “"MBaHoB" Ypanutb Hascerga

Mone "Teno" CopepxuT “Onnara’ MomecTuTb B Nanky "aorosopa’

Mone "Konus" Cogepxu “info@r7-offise.ru” MomecTuTs B nanky "gorosopa’

MoMeTUTL U3EPaHHbIM

8 8 888

Mone "Komy" CopepxwT "admin@r7-office.ru” MomecTuTb B Nanky "YepHoBuKM"

MoMETUTb NPOUNUTaHHBIM

Pucynok 68 — Criucox punbTpoB

B cnicke punbTpoB Hax GunbTpamMu AOCTYIHBI clieaytonme aercTeus (Pucynok 69):

TymOnep «BiIounTh/BBIKIIOUUTE»: O3BOJIAET OBICTPO BKJIIOUUTH WIIM BHIKIIOUYHUTH
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bunbTp.

— MeHro nenicTBU

o PenaktupoBaTh: OTKpbIBaeT (OpMy peJaKTUPOBaHUS QUIIBTPA;

o Bximounts/Beikmounts: Brimouaer/OTkimodaer GUIbTp;

o 3amycTuTh ceifuac: NpuMeHsieT GUIBTP K YK€ CYIIECTBYIOIIUM IMHChMaM B
MIOYTOBOM SIIUKE. DTa (PYHKUHUS TO3BOJISIET 00paboTaTh CTaphle MUChMa B
COOTBETCTBUH C HOBBIMH IIPAaBUIAMU (UIIbTPALIUH.

o Ypamute: ynanser QuibTp.

@

PenaktupoBaTb

eee

C S

BbIKNHOYNTb

3anycTuTb cevac

& Vv

Yoanutb

Pucynok 69 — [letictBus ¢ puibTpom

4.3.10.2 ABTOOTBETYHK

@DyHKIMS aBTOMATUYECKOM OTIPaBKM OTBETOB Ha BXoxsmme nucbMa. [IpenHasnauena
Ui MHGOPMHUPOBAHUS OTIIPABUTENEH B MEpPHOJ BpPEMEHHOH HenocTymHocTH. HactpamBaemblie
IapaMeTpsl MO3BOJIAIOT 3a/1aTh IEPUOJ AKTUBHOCTHU M TEKCT OTBETA.

HacTponku ABTOOTBETUMK
= dunsrpsi
@D Asrootserunk Bxnioven
[ AstoorBeTHMK
r? Tepecbinka
.. MNoanucs
[PHMEHATE B OrpaHHeHHbIA NepUon

24.06.2025 1230 24.06.2025 X 13:00

TECT aBTOOTBETHMKA:)

OTBeyaTh TONbKO BhlﬁpaHHblM KOHTaKTam
KOHTaKTbI OprasusaLmn
TNudsbie KOHTaKTbI

M36pansbie KOHTaKTSI

Pucynoxk 70 — UuTepdeiic HACTpOHKN aBTOOTBETUHKA
HacTpoiika aBTOOTBEeTUMKA:

1. BxmouuTh aBTOOTBETYMK: YCTaHOBKAa TyMmOyiepa B aKTMBHOE IIOJIOXKEHUE
aKTUBHPYET (PYHKIUIO aBTOMATHYECKOW OTIIPABKH OTBETOB.

2. TIpuMeHSATh B OTPaHUYCHHBINA MEPHO: yCTaHOBKA (hIa’KKa TMTO3BOJIUT HACTPOHUTH
NepuoJl JeHCTBHUA aBTOOTBETUMKA, Ui OSTOrO0 HEOOXOAMMO 3agaTh B
COOTBETCTBYIOIIMX MOJSAX JaTy Hadajlla M JaTy OKOHYaHUsA aBTOMAaTHYECKON
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OTIIPaBKH OTBCTOB.

3. ConepxaHue OTBETA:
o Tema coobmenus (He0OS3aTENBHO): TIO3BOJISIET BBECTU TEMY
ABTOMATHYECKOTO OTBETA.
o Tekct aBTOOTBETa: TEKCT aBTOMATHYECKOTO OTBETA B TEKCTOBOM PEIAaKTOPE.
PenaxTop nmo3Bomsier GopMaTHPOBATH TEKCT, TOOABISATH CCHIIKU H
HU300paKCHHS.

4. OunbTpanys KOHTAKTOB: OrpaHUYEHHE OTIPaBKH ABTOOTBETA  TOJBKO
BBEIOpAaHHBIM TPYyTIIIaM KOHTAKTOB:
o KoHTakThl opranuzanum.
o JIM4HBIE KOHTAKTHI.
o H306paHHBIC KOHTAKTHI.
[Tocne HacTpoiiKK BCeX MapaMeTpoB HAXKMUTE KHONKY «COXpaHUTh» B IPABOM BEPXHEM
Yy O9KpaHa, 4ToObl COXpaHuUTh u3MeHeHus. KHomka «OTMEHMTh H3MEHEHUS» OTMEHSET
BHECEHHBIE U3MEHEHUS U BO3BPAILAET K MPEAbIIYIIIMM HACTPOHKaM.

IIpuMeyaHue: aBTOOTBETYMK OTIPABIIIET aBTOMAaTUYECKHI OTBET TOJIBKO OJWH pa3 B
YEThIpE JHS OAHOMY M TOMY JK€ OTIIPABHUTEIO, JAXKE €CIU OH OTIIPABISAECT HECKOJIBKO MHUCEM.
OT0 npeAoTBpaIlaeT OTIPABKY MHOXKECTBA OJMHAKOBBIX OTBETOB.

HpI/I dKTUBallMM  aBTOOTBCTYHKA, BCC BXOAAImMHUEC  IIHCbMa 6YI[YT moJiy4aTb

aBTOMATHYSCKHI OTBET B COOTBETCTBHHU C 3aJaHHbBIMH HaCTpOfIKaMH.

4.3.10.3 Ilepecblika

(DYHKI_II/IH aBTOMAaTHYCCKOM nepeaapecanuu KOIMUM BXOJSIIMX ITHCEM Ha YKaSaHHBIﬁ
aJpec SHCKTpOHHOﬁ IIOYTHI. HeperIJ'IaIOTCH BCC BXOIAIIUC ITMCbMA, KPOMC CIlaMa.

Mepecbinka Ovetorms waeserin

@D nepecoinka Brntosera

info@r7-office.ru

OTMeTUTDb NepecnaHHble NMCbMa Kak NpoYuTaHHble

MepeMecTUTb NepecnaHHbIe NMCbMa B KOP3UHY

Pucynok 71 — Uatepdeiic HacTpoiiku rnepechuikKu
Hacrpoiika nepecblIKH:
1. BxiIouuTh MEpechuIky: TyMOIep aKTUBUPYET/I€aKTUBUPYET (DYHKIIHIO.

2. Azpec TepechUIKH: TMOJie BBOJA, B KOTOPOM HEOOXOJAMMO YKa3aTh ajpec
AJIEKTPOHHOW TOYTHI, KyJa OyIyT MepechuiaThCs BCE BXOSIIUE MHChbMa KPOMe
criama.

3. OrMeTuTh IIEPCCIIaHHBIC TIMCbMA KaK IMPOYUTAHHBIC: IIPpU YCTAHOBKC @nara
MEPCCIIaHHBIC ITUCbMa 6YILYT ABTOMATHYCCKHU OTMCUATHCA KaK ITPOYHUTAHHBIC.

4. TlepemecTuTh mepeciaHHblE @HCbMa B KOpP3MHY: IpU YCTaHOBKe (iara
nepecianHble MMcbMa OyIyT aBTOMAaTHUECKU MIepEMEIaTbCs B KOP3UHY.

Haxxatre KHOIIKH ((COXpaHI/ITB)) MNPUMCHUT BCC BHCCCHHBLIC M3MCHCHUSA K H&CTpOﬁKElM

HEePECHUIKH.

Haxxatne xHOnmkm «OTMEHMTH HM3MEHEHHS» OTMEHUT BCE BHECEHHBIE M3MEHEHHS H
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BEPHET K MPEbITYIINM HACTPONKAM.

4.3.10.4 IToanucey

Ilo3Bomser HAaCTPOUTH aBTOMATHUYCCKOC I[O68.BJ'I€HI/IC JIMYHOM TIOAMNHCHU K HCXOJISIIUM

nucCbMaM.

Hactpoiika noanucu:

1.

JIst HOBBIX COOOIIEHUMN: aKTUBAIUS TyMOIiepa MO3BOJsET N00aBISATh MOAMKCH
KO BCEM HOBBIM MCXOJAIINM ITHCHEMaM.

st OTBETOB M MEpEechUIOK: aKTHBAIUs TyMmOjiepa IO3BOJISIET J00aBISIThH
MOJIKCH K OTBETaM Ha BXOSAIIUE MUChMA U K EPEChLIIaeMbIM COOOLICHUSM.

[lone nmma BBOAA M PENAKTUPOBAHUSA IOANMCHU: IIO3BOJISIET CO3J4aTh U
(dhopmMaTHpOBaTh TEKCT MOITUCH.

HaxxaTtne xHOIKH ((COXpaHI/ITB» IMNPUMCHUT BCC BHCCCHHBIC M3MCHCHHUSA K HﬂCT‘pOﬁKaM

MMOJIHACH.

Haxxatne xHonmkn «OTMEHUTH HM3MEHEHHS» OTMEHUT BCE BHECEHHBIE H3MEHEHHS H

BEPHET K MPEAbITYIIINM HACTPONKAM.

HacTtpouku

OunbTpbl
ABTOOTBETUMK

Mepecbinka

F Y @

Moanucob

Mognucb

[n HOBBIX CoOBuIEHMT 11 0TBETOB W NepecsINoK

®

Puxapa Cmapr
Otnpasneno ¢ P7-MouTs!

PucyHnox 72 — Hactpoiika noanvucu
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4.4 Moayab «KOHTaAKTBI»

MO,I[y.]'IB «KoHTakThe npcaAHa3Ha4CH JIA HCHTPAJIN30BAHHOTI'O YIIPaABJICHUA
KOHTAaKTaMHU, UCIIOJIb3YyCMbIMH B PA3JIMYHBIX MOAYJIAX CUCTCMbI, TAKHX KaK «Hhoa», «ZII/ICK» n
«KaneHz[apb». OcHOBHas 1EJb MOOYJIA — MPCAOCTABUTb BO3MOKHOCTDL YIIPABJIATD, OOHOBJIATE U
YAAJIATh KOHTAKTHYIO I/IH(bOpMaI_[I/II-O, obOecreynBas eé AKTYaJIbHOCTb U HCJIIOCTHOCTD.

4.4.1 MHurepdeiic crpanuubl MoayJas «KoHTakTbI»

Ha crpanune monyns «KonrtakTs» (PucyHok 73) MOXHO BBIAECIUTH CIEAYIOIINE

pa3mens:
— MeHnto HaBUTaMM 1O pas3zenam (B JICBOW YaCTH OKHA):

Opranuzanus;
JIM4HbBIE KOHTAKTHI,
N30pannsie;
o Jlpyrue KOHTaKThl.
— Crpoxka nmoucka (B BepxHel 4acTH OKHA);

o O O

— Hudopmainus o KOHTaKTax COAEPIKUT TPU IOJIS:

O HWMH,
o email,
o TenedoH.

Han mMeHro HaBuramuu mo pasaenam HaXOuTCsl KHOTIKa «+J[00aBUTh KOHTAKT».

P7-KOHTAKTbI

Opransauuﬂ floApaspenetve Y Pore Y

[h Oprannsauma wmn EMAIL TENEGOH

22 NuuHble KoHTaKTbI
Fedorov Fedor

Y7 WsbpatHbie

oo
“o>  [ipyrue KOHTaKTbl

Sidorov Sidor

Q T1vlad

T2 vlad

test1

Pucynok 73 — Ctpanuna moyist «k KoHTakTeD

4.4.1.1 Pa3znen «Opranuzauus»

B »stoMm pasaciic MpCAaACTaBJICH CIIMCOK KOHTAKTOB COTPYAHHKOB OpraHU3aluu.
CamocTosTeNbHOe ,Z[O6aBJ'IeHI/Ie WA YAAJICHUEC KOHTAKTOB ITIOJB30BATCIIAMHA HE IIPEAYCMOTPCHO.

B paznene «Opranuzanus 10CTymHbI (DHIBTPHI:
— Tlonpasznenenue — ocymecTBIsIeT (GUIBTPALIMIO KOHTAKTOB MO MOJIPa3AelICHUIO;

— Ponp — ¢unbTpaliys KOHTaKTOB MO POJISM.

3HadeHus i1 QUIBTpaliud BBHIOMpAIOTCS W3 BbIMagaromiero crucka (Pucynok 74).
[Tocne BeiOOpa GrtbTpa mosiBisieTcss KHOMKa «OUUCTUTHY, TTO3BOJISAIONIA COPOCUTH (PHITBT.



64
RU.48324255.KC2024-PII-B1.1

P7-KOHTAKTbI

[h OpraHusaums

0

Q) NWuHble KOHTaKTbI
77 Ws6paHHbie

-]
“or  [lpyrve KOHTaKTbl

Q,

OpraHMSGLWIH s 7 o -

@ 5 Ayputop

O AArthur

Self
Admin@r7-office.
min@r7-office.ru User
0 Auditor_10_2024 Auditor_10_2024 Visitor
@ Auditor_11_2024 Auditor_11_2024 extExpertCroup
AQMUH

") Auditor_12_2024 Auditor_12_2024
4 Ipynna MynbTUMEAUIAHOA

gy ‘_ Auditor_13_2024 Auditor_13_2024 pa3paboTKi

Ipynna nofAepKKi Npoaax
Auditor_2_2024 Auditor_2_2024

Auditor_3_2024 Auditor_3_2024

) Auditor_4_2024 Auditor_4_2024

Auditor_5_2024 Auditor_5_2024

Auditor_6_2024 Auditor_6_2024

PucyHok 74 — Beimagaromuii CIUCOK QritbTpa

[Tone «Ilouck», pacmonoKeHHOE B BEpXHEH YaCTH BBIMAIAONIETO CITUCKA (UIBTPAIIH,

MO3BOJISIET OBICTPO HANTH HY)KHOE 3HAUCHHUE.

4.4.1.2

JINUHbIe KOHTAKTBI

B pasaciic «JIM4HEBIe KOHTAKThD) MOXKHO CO31aBaTh, pCAAKTUPOBATh U YAAJIATH 3aIlIMCH.

P7-KOHTAKTbI

[h OpraHusauus

o

2 NuuHble KOHTaKTb
7 W36pakHble

2o [Ipyrue KOHTaKTbl

K

] EMAIL

e Fedorov Fedor

% WBaHoB Muxawu. K11

Mpopax MeHemxep

Maiiko UsaH grte@mail.ru +79221553378

CaBuHbix Urnat el 2 +70141213344
Pa6oTb ¢ knverTamn Merepre i B

Ppaxos Anexceit

>6biTa UHxeHep

TENEPOH

Pucynoxk 75 — Paznen «JIuuHble KOHTAKThHD)

Co3aaHue KOHTAKTA:

Y005l ,[[0621BI/ITB KOHTAKT, HAXMUTE «+ I[O6aBI/ITB KOHTAaKT» Had MCHIO HaBUI'alllH,

3anmonHUTe QopMmy ¢ uHpopMmaiuerd o KoHTakTe M HaxkmutTe «CoxpaHutb» (Pucynok 76).

KonTakT nosiBuTCS B pasaeiic «JIM4HBIE KOHTAKTBI».
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:

email

TenehoH

Lon. TeneoH

&7 @eHb poxaeHns

[\ opranusauus
otgen

AOMKHOCTb

appec

Pucynok 76 — ®opma 3anoaHeHUsT HHPOPMALIUU O KOHTAKTE

PeI[aKTI/IPOBaHI/le KOHTAaKTAa:

Jlis pelakTUpOBaHUS KOHTAKTa HEOOXOAMMO BBIOpAaTh HYXHbBI KOHTAaKT B CIIHCKE
pazznena. OTkpoeTcs KapTouka KoHTakTa (Pucynok 77).

¢ (==
CaBuHbIx UrHaT BoraaHoBuY
000 CtomapTt
MeHepxep
& Hanucatb nuceMo £ 3annanuposatb @ YaanuTb KOHTaKT 7
EMAIL T OPTAHW3ALIWA:
sav@gmail.com [ ! 000 CTomapt
OTAEN
q  TENEQOH: PaBoTbl € KNUEHTaMM
< 479141213344 JI0IDKHOCTb:
10N, TENE®OH Menemxep
+79112313377
. ANIPEC
o EHD POXKIEHWA: Y 1. Taranpor, yn. Nuneiinas, 24 0.3
=~ 3maa1983r.
— KOMMEHTAPWIA:
= HoBblit MeHe[Kep, HazHauYeHa BCTpeya

Pucynok 77 — Kaptouka KOHTaKkTa

Haxxvure kHomky «/3MeHMTH», B (oOpMe peaakTHUpPOBAaHUS KapTOUYKH BHECHUTE
HeoOXxonuMble u3MeHeHus 1 Haxmure «Coxpanute» (Pucynok 78). Knonka «OT™MeHa» OTMEHUT
BHECCHHBIC U3MECHEHUS.



66
RU.48324255.KC2024-PI1-B1.1

CaBMHbIX

WrHat

BoraaHoBuy
email sav@gmail.com
TenedoH +79141213344
pon. TenedoH +79112313377
AeHb POX/eHna 03 man 1983
] opraHu3auma 000 CromMapt
oraen Pa6oTbi C KIMEeHTaMK
JLOMKHOCTb naBHbIA MeHempKep
aapec r. Taraxpor, yn. NluHeiiHas, 24 0¢.3

[/ HoBbiii MeHemkep, HasHaueHa BCTpeya

PucyHnok 78 — ®opma penakTUpOBaHUS KapTOUKU KOHTAKTA
YaajieHne KOHTaKTa
Y 1anuTh KOHTaKT BO3MOXHO JIBYMsI CIIOCOOaMUu:

1. BpIOpaTh KOHTAKT, KOTOPHIH HEOOXOAUMO yAAUTh; KIUKHYThH TIO HEMY IPaBOil
KHOIIKOW MBI, B OTKpBIBIIEMCSI KOHTEKCTHOM MEHIO BBIOPATh «Y HAIUTHY.
[Tocne 3TOro NoATBEPAUTH yaJICHHE.

P7-KOHTAKTbI

+ [o6GaBuTb KOHTaKT JIn4Hble KOHTaKTbI

[h opranusauus i EMAIL TENEGOH
o)
2 NMYHble KOHTaKTbI 0 VisaroE Vi
akyriku Menese
7% W36pakHble 2 Hanucats

Pucynok 79 — Y ganenue yepe3 KOHTEKCTHOE MEHIO

2. BbiOpaThb KOHTakT, KOTOpBIH HEOOXOOUMO YJaJUTh, MEPEUTH B KapTOUKY
kKoHTakTa. KinukHyTh 1o kHomke «Ypanute». llocne sToro noareepants

yaaneHue.
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MBaHoB MIBaH MBaHOBMY

Pora n KonbiTa

MeHemxep
£ Hanucatb nucbmo 5] 3annaHupoeaTb W YRanuTb KOHTaKT
EMAIL: i OPFAHU3ALIMA
ivanoff@testru 0 Pora n Konbita
OTAEN
TENEPOH: 3aKynku
888888888 e
AOMN. TENE®OH Menexep
666666666
—.  AOPEC
AEHb POXIEHWA: Mocksa

13 man 1986 1.

Pucynok 80 — Y nanenue yepes KapTOUKy KOHTAKTa

4.4.1.3 H30paHHbIC

Jl06aBUTh KOHTAKT M3 JIIOOOTO pa3zena B pasaen «30paHHbIe» MOXKHO, HAKaB UKOHKY
77 B CTPOKE CIIUCKA KOHTAKTOB MIM B KapTouke KoHTakTa (Pucynok 81). 3Bé3mouka craHeT

KEJITOW 7 | ATO 3HAYUT, YTO KOHTAKT YCIIENTHO q00aBicH B «130paHHEICY.

o AL Iemson (DpaxoB Anekcen
OAC ai

G Fedorov Fedor

Wsaros Mwxaun

WaaHos Muxaun
e

Maiiko MiBaH gric@mail

Wy Gonwiitix UniaT i o

paxon Anekeed

JlnyHble KOHTaKTbI » m

PucyHnok 81 — Jlo6aBnenue konTakrta B «M130paHHBIC)

[Ipu naxxaTuu Ha 7 , KOHTAKT OyneT yaaneH u3 «M30paHHbIey.

4.4.1.4 [Ipyrue KOHTAKTHI

Pazgen «I[pyme KOHTAaKTbD» COACPKUT KOHTAKTbI, C KOTOPbIMU BbI B3aHMMOJEHCTBOBAIU

B HNCPCIIUCKE U KOTOPBIC OTCYTCTBYIOT B pa3ZCiIC OpraHrU3alun WJIN IIPpHU OpraHu3alunu COOBITHI

KaJICHOaps.
ﬂpyrwe RO
[h opranusauus e EmaIL TENEGOH
S) MMuHble KOHTaKTbI
o buser011@devr7.ru buser011@

¥ WabpaHHble

50 0 ikryanov.igor@r7-office.ru ikryanov.igo office.n
~o  [Ipyrue KOHTaKTbl

test2@r7-office.ru test2@r7-office.n

i test@r7-office.ru test@r7-office.ru

Pucynok 82 — Pa3znen «/lpyrue KOHTaKkThbD»

4.4.1.5 IIpocMOTp KOHTaKTa

IIpu BbIOOpe KOHTAakTa B OJHOM U3 pazaenoB («OpraHuzamusy,
«U30panHbIeY, «/[pyrue KOHTaKThI») OTKPHIBAETCS KAPTOYKA KOHTAKTA.

«JInanasiey,
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O0paTtuTe BHUMaHMe: HAOOp PyHKYuUll, OOCMYNHbIX 6 KAPMOUuKe KOHMAKMA, 3a6UCUM
om moeo, 8 Kakom paszoeiie Dbl GbLOPAH KOHMAKM.

& WameHuTb

Fedorov Fedor

£ Hanucatb nucbmo ) 3annanuposatb [ YnanuTb KOHTaKT
EMAIL: OPTAHMU3ALIMA
igikr@mail.ru D t YKasaTb opraHusaLuio
JOJDKHOCTD
TENEDOH YKa3atb AOMKHOCTb
+79231223321
JEHb POXEHUA:

11 vioHA 2025 1.

Pucynok 83 — Kaprouka koHTaKTa
B kapTouke KOHTaKTa BCeraa JOCTYIHbI ONLUU:
— Hanmcars nucbM0 — IpU HAXKaTHUH OTKpbIBaeTcss MOAyib «llodura» ¢ HOBO# Gopmoit
MMCbMa, B KOTOPOM aBTOMAaTUYECKHU YKa3aH aJIpec 3JEKTPOHHOU MOUThl KOHTAKTa;
— 3ammaHupoBaTh — OTKpBIBaeTcs MOAyib «Kanermapb» ¢ Gpopmoii cozmaHust HOBOTO
COOBITHS, TJI€ B KAUECTBE TOCTS YK€ T0OABICH BRIOPAHHBIN KOHTAKT.
— U36paHHOE — IpM HAXaTHH HA 1 KOHTAKT NOOABIAETCA/yjansercss B pasjen
N36panHoe.
Ecnu xapTouka KOHTakTa OTKphITa B pasfjene «Jlpyrue KOHTaKTbl», TO TaM JOCTYIIHA

JOIIOJIHUTCJIbHO OITIHA ((2106&BI/ITI> B JIMYHBIC)», KOTOpasd IO3BOJIACT }106aBI/ITI) KOHTAaKT B pa3aci

«JImyHBIC KOHTAKTED.
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4.4.1.6 Ilouck KOHTAKTOB

Ha CTpaHUuIeC «KoHTakTE» B BerHeﬁ YaCTH 3KpaHa pacCIliOJIOKCHO II0JIC ITOHUCKA.

P7-KOHTAKTBI

OpraHVIBaLLVIR i 7 Fone ~

ﬂ:l Opranusaums uMA EMAIL TENE®OH

9 NWuHble KOHTaKTbI
Fedorov Fedor

57 Ws6patHbie

o ivan1 ivan antest@r7
oo
% [Ipyrite KOHTaKTbl

Sidorov Sidor

Pucynox 84 — Ilone noucka
IMoacka3ku nmpu noucke:

HpI/I BBOJIC TCKCTA B IIOJIC ITOUCKA CHUCTCMA aBTOMATHYCCKU IIpEeIaracTt 10 10 maubonee
noAXOAAIINX BAPUAHTOB U3 BCCX aJAPCCHBIX KHHI. Haxartue Ha MMOACKA3Ky Cpa3dy IMEpCBOJUT B

KapTOUYKy BRIOPAHHOTO KOHTAKTa.
Pe3yabTarsl moncka:

Ilocne BBOZA MOMCKOBOrO 3alpoca U Ha)kaTus kinaBuilu «Enter» oToOpasutcs Tabnuua
C pesyJipTaTamMu novcka. HaliieHHble KOHTAaKThl OyyT MOKa3aHbl U3 BCEX JIOCTYIHBIX aJPECHBIX

KHUT. HaskaTre Ha KOHTAKT B CITHMCKE MNEPCBOJUT B KAPTOUKY 3TOI'O KOHTAKTA.
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4.5 Moayasb «IIpoeKkTbD)

Monyns  «IIpoekTb» — 53TO HWHCTPYMEHT, IMpelHa3HAYeHHBIH JUIS YIpaBlICHUS
npoekTaMu M 3ajadamu. OCHOBHAS 1[EJIb MOJYJISA — MPEIOCTaBUTh KOMaHAaM BO3MOKHOCTH IS
3¢ deKkTuBHON  opraHuzalu  paboOThl, TMOBBIIICHHUS MPOJYKTUBHOCTH U  00OecredyeHus
MIPO3PAYHOCTH HA BCEX ATallax pealn3aly MPOeKTOB.

OcHoBHbBIE 3ajlavM, peiiacMbli€ ¢ IOMOIIBI0O MOAYJIH «HpOCKTbI»I
- CO3,Z[8.HI/Ie IIPOCKTOB;,
- HJ'IaHI/IpOBaHI/Ie 3a/la4 B paMKaX IIPOCKTOB,
— OrTcexuBaHNE BBITIOJTHCHUS 3aJa4,

— OOecrnieyeHne B3aMMOJCHCTBUS MKy YUaCTHUKAMHU MTPOEKTA.
OxHo uHTEpdeiica MoIys NenuTcs Ha ABa (PYHKIIMOHAIBHBIX OJ0Ka:

— boxkoBas nanens (Pucynok 85, 11o3.1);

— PaGouas o6macts (Pucynok 85, 1103.2).

P7-NPOEKTBI D ocrosron < fa ¢
ED Yo Hosoro B smart
) Mow 3apaun
1 Kopauxa

1 2

@ ocrosron

Smart
TexHonpom
Useitr

Pucynok 85 — Crpanuua moayinst «IIpoextsn

4.5.1 DBoxkoBas nmaHeJab

BokoBas maHenb MO3BOJISET YIPABIATh MPOSKTaMU, 33Jla4aMi M HABUTAIMEH B MOJyJie
(Pucynok 86).

OcHoBHbIe QyHKIMU DOKOBOI MAHEIHU:

— Co3nanue:

[Ipoexra;
Ilankwu;
Crmcka,;
o 3agaum;
— HaBurauus u pasaesl:

o O O

o Ilepexon Ha cTtpanuiy «Mou 3a1auny;

o BbI30B BemibiBaromiero okHa «KypHan 0OHOBIEHHID;

o OrobpakeHre APEBOBUIHOTO CITUCKA IPOEKTOB, MAMOK U CIHCKOB 33/1a4 (¢
BO3MOXHOCTBIO I€PEX0/1a K BHIOPAaHHOMY JJIEMEHTY);

o CBopauMBaHME U Pa3BOPAYMBAHHUE DJIEMEHTOB B JPEBOBUHOM CIIUCKE;

o Kop3auna: oToOpaxaer CMCOK yJaJeHHbIX IPOEKTOB, MAINOK U 33]a4, C
BO3MO>XHOCTBIO X BOCCTAHOBJIEHUS WJIM OKOHYATEJIBHOTO YJAJICHNUS.

— YnpasieHHe CTPYKTYpPO:
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o JloGaBieHue Manku WiK CIIUCKa BHYTPb [IPOEKTA;
o JloGaBieHue CrMcKa WM MalKu BHYTPb MaIlKH;
—  YunpasieHue dj1eMeHTaMMU:

©) Y,I[aJ'IeHI/IC IMPOCKTA, IMallKW WJIK CITMCKA 3aJa4,

o Ilepexon kK pe1aKTUPOBAHUIO HACTPOEK MIPOEKTA, MAIKU UM CITUCKA 3a/1a4;
— MHWHurepdeiic:

o CBopauuBaHH€ U pa3BOpayrBaHHe OOKOBOW MaHEIH;
— Pa3zjesieHne NpoeKTOB MO POJIAM:

o Ortobpaxenue pazaena «Mou MPOESKTHI (BIAIENEI MPOEKTA);
o Ortobpaxenue pazzaena «J{pyrue mpoeKTsDy (MPUTTIANICHHBINA B IIPOCKT).

Knomka © ©Ha OOKOBOWM TaHENIW IMO3BOJSET CBOPAYMBATH M Pa3BOpavYMBaTh OOKOBYIO
ITaHEIb.

P7-NMPOEKTBI

E) Yro Hosoro
¥) Mou 3afauun 1
[ Kopsuna

MOM MPOEKTb

LiBeir

[T AsTopbl v cosgatenu
TexHonpom

m OcHOBHOM

[PYTVIE NMPOEKTHI

Pucynoxk 86 — bokoBas nanenb

B OoxoBo#l maHenu peann3oBaHa BO3MOXKHOCTH TmepeTackuBaHusi (drag-and-drop)
2JIEMEHTOB (IIPOEKTOB, TAINOK, 3aja4) BHYTpH pasznena. Jlins mnepeMemieHus dieMeHTa
HEOO0XO/IMMO 3aXBaTHTh €r0, HaBEAs KypcOp MBIIIM HAa UKOHKY -, PAacCHOJOXEHHYIO PSIOM C

Ha3BaHHUECM JJICMCHTA, y;[epm/IBaﬂ .HGBYIO KHOHKy MBI, U HepeMGCTI/ITB 3JICMCHT B I_[eJICBYIO
IIO3UIINIO.
4.5.2 PabGouas 00JacTH

Conepxxumoe paboueit 00JaCTH U3MEHSIETCS B 3aBUCUMOCTH OT BRIOPAHHOTO JIEMEHTA B
OOKOBOI MMaHEIH.

Hazn ocHoBHBIM noJ1eM paboueii 001acTu pacioyoKeHb:
— Ha3Banue mpoekTa/manku/3anaqu.
— Tlone nmoucka (moapoOHOE onucanue B 1I. 4.5.4.5).

— KHormka no6aBieHust y4aCTHUKOB MpoOeKTa (MOApOOHOE onucaHue B 11. 4.5.3.4).
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—  OJIeMeHTHI yYHpaBJIC€HUA, BKITIOYAIOIMIUEC KHOIIKHU:

o TémHoe opopmiieHne '~ : BKIIOYAET UM BBIKJIIOYAET TEMHYIO TEMY
uHTepdeiica.
IMounck mo 3agauam ~ : BBI3BIBAET OKHO MOMCKA MO 33/1a49aM.

VBemomienus © : BbI3bIBaeT OKHO ¢ yBegomiuenusmu KC 2024,

=
=

— Knonka «Hactpoiika oToOpakeHus ToJiei»
[pu HaxkaTuu Ha KHONKY «HacTpoiika oTOOpakeHHs Mojiel»  OTKPHIBAETCS OKHO
«Orobpaxaempie mons» (Pucynok 87). B ngaHHOM OKHE Npu MOMOIIM TyMOliepa MOXHO
BKJIIOYMTh WJIM BBIKIIOYUTH OTOOpaskeHHsl moyieii B pabouedt oOmactu. B manHOM OKHe

peanu3oBaHa (yHKIMS nepeTackuBanus cTpok (drag-and-drop) BBepX ¥ BHU3 MO CITUCKY.

OTo6paX<aemble nons X

Tvn
# Kop
2 Wcnonuutenbs

) [OataHavana
) Cpok ucnonHeHus

888488

[ Crartyc
E Tpuoputet

Pucynok 87 — Hactpoiika nonei

Jxkcnopt 3agay

UTo0bl 3KCHOPTHPOBAThH 33/auy, BbIOepUTE ee B OOKOBOM MEHIO. 3aTeM B paboueii

SKcnopT 3agay

4
007acTH HaXMUTE KHOMKY «JKCIOPT 3amaawy “ [Tocne mnonarBepx acHUs B

MOSIBUBILIEMCSI OKHE, 3a7a4a Oy/IeT 3arpyKeHa Ha Balll KoMIbioTep B ¢popmare Excel.

4.5.3 Co31anue U HACTPOIKA MPOEKTA

UtoOBI cO3/1aTh MPOEKT, Ha OOKOBOW MaHEIW HaXXMHUTE KHONKY «+ JloOaBUTB» H
BoIOepuTE «IIpoexT» B Bhimamaromiem crucke (Pucynoxk 88).

P7-NPOEKTHI

&7 MNpoext
(O nanky

‘= Cnucok

> 3apawy

Pucynoxk 88 — Brimanarommii ciicok KHONKH «+/[00aBUTH

B nosiBuBIIIEMCS OKHE ((CO3,I[aHI/I€ IIPOCKTa»:
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B none «Ha3zBanue» BBeaAuTE Ha3BaHUE NIPOCKTA;

Bribepute MKOHKY mpoekTa (ecinu TpeOyeTcs), Ha)kaB Ha COOTBETCTBYIOIIYIO
CTpPOKY;

3amaiite crarychl 3amad (ecau TpeOyeTcs)) HakaTHeM Ha CTpOKy «CTaTychD»
(aBTOMAaTHYEeCKH BKIJIIOYAET JIBa CTaTyca, KOTOpbIe HeNb3s yraamuTh: «K
UCTIOTHEHUIO» U «3aKpPBITO»);

3anaiite TUNbl 3a7ad (MPOEKT BKJIIOYAET TPU THUIA 33Jad [0 YMOJIYAHUIO:
«3anaua», «bar» u «Bexa». Cnucok 3agady MOXHO H3MEHUTb, HPU 3ITOM

MUHHUMAJIbHOE KOJIMYECTBO TUIIOB 33/1a4 JOJIKHO ObITh HE MEHEE OJTHOTO).

Haxxmure kHomnky «Co3aarby»

Coap,aHne NMpoeKTa X
HasBaHue

WkoHka

CraTtycbl

Tunbl 3agay a @

Monb3oBaTenscKue nons Aa @ g

Pucynok 89 — Okno «Co3nanne npoeKkTa»

4.5.3.1 Co3naHue M HACTPOIKA NANIKH

YTo0bI CO31aTh IaIlKy, Ha OOKOBOH IMaHEIH B APCBOBUIHOM CIIMCKC BBI6CpI/ITC IMPOCKT

HJIN TIAIlIKy B KOTOpOﬁ 6yz[eT CO31aHa HOBa#A IaIlKa, 3aTCM HAKMHUTC KHOIIKY «+ I[O68.BI/ITB» n

BbiOepute «Ilanky» B Beimamaromem crucke (Pucynok 88). Kpome Toro, MokHo Haxarh Ha

3Ha4YO0K CTPOKC MPOCKTAa HJIM IAIIKKW B APCBOBUIAHOM CIIMCKEC H BBI6paTb B MCHIO IIYHKT

«/lo6aButh manky» (Pucynoxk 90).

O [Oo6aeutb nanky

8= [o6aBuTb CMUCOK

¢ PepaktuposaTtb

W Yaoanutob

Pucynok 90 — MeHI0 mpoeKTa/manky B IPEBOBUIHOM CITHCKE

B nosBuBmemcst okae «Coznanue nanku» (Pucynok 91) B mone «Ha3Banue» BBenute

Ha3BaHue nanku. Haxatnem ctpoku «Ctatycy», B okHe «(CTaTychl 3ajau» 3aJalTe CTaTyChl

3a7a4.
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CospaHue nanku X

Ha3sBaHue

Crartychl [ ]

I = B

Pucynok 91 — Oxno «Co3anue nankm»

ITanka 10 y'MOJ'ILIaHI/IIO HaCJ'ICI[yeT CTaTYCLI oT BBII_HCCTOHIJ_IGI\/'I ITIaIIKu WJIN HpOGKTa,
OJHAKO MO>XHO OTMEHUTH HACJICAOBAHUEC U HaCTpOI/ITL CO6CTBCHHBIﬁ CIINCOK CTaTy'COB (Pl/lcyHOK
92).

< CraTycbl 3apay X
WcnonbsoBaTtb CTaTycCbl Nanku
@ K ucnontenuio

B pa6ote W

3aKpbITO

+ [Do6asuTb cTatyc

Pucynok 92 — Hacrpoiika crincka cTaTycoB

4.5.3.2 Co31anue 1 HACTPOIKA CIIUCKA

UtoO0BI co3aaTh CIUCOK 3a/a4, Ha OOKOBOH MaHENIW B JPEBOBUIHOM CIIHCKE BBIOEpPHUTE
MPOEKT WM TMarnKy, B KOTOPOH OyJeT CO3/1aH HOBBIM CIIMCOK 3a/1a4, 3aTeM HaKMHUTE KHOTKY «+
Jo6aButh» u BeIOepuTe «Crincok» B BhimanawmeM meHio (Pucynok 88). Kpome Toro, Mmoxxuno
HaXKaTh HA 3HAYOK - B CTPOKE MPOEKTa WM MAnK{ B APEBOBUIAHOM CIHCKE U BbIOpaTh B MEHIO
nyHKT «/lo6aButh cnucok» (Pucynok 90).

4.5.3.3 Co3nanue v peaKTHPOBAHHUE 32/1a4M NMPOEKTA

Co3nanue 3aga4u:

Jiis co3manwmst 3a/1a4u HEOOXOAMMO BbI3BaTh OKHO «Co3manue 3amaun» (Pucynok 93),
JUTSI 5TOTO MOKHO HaXKaTh KHOMIKY «+ Jlo0aBuTh» B O0KoBOI nanenu (PucyHok 88).
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Co3paHue 3afauu X
Cnucok *
Cnucok 3afa4 Ha ABrycT s
Tun 3apaum *
3apgava N
Cratyc*
.
HasBaHue 3agaum *
Wcnonuutenn
v
Hasnaunto Mess
Mpuopwuret *
CpegHui v
Co3parb 3apavy

Pucynok 93 — Oxno «Co3ganue 3agaumn

B okne «Cosznanue 3amaum» HEOOXOAMMO yKa3aTh CIHMCOK 3ajJa4 B KOTOPOM OyjaeT
co3/1aHa 3a/1a4a, BeIOpATh THIT 3aa4H, BRIOpATh CTATyC 3a/Ja4d U MPUOPHUTET, BBECTH HA3BAHHE
3a]aud, TaK’K€ MOYKHO HA3HAYMTh HCIONHUTENSA W Haxath «Co3maTh 3amady». 3amada OyaeT
noOaBiIeHa B CIIMCOK 3a1ad4.

Jnist GBICTPOTO CO3/1aHUs 33J]aul MOKHO HCIIOJIb30BaTh KHOMKY «+Jl00aBUTh 3a1auy» B
pabodeii obsactu, 1MoJ CIUCKOM 3aaad. B Takom ciydae, Hano OyJeT 3a7aTh TOJIBKO Ha3BaHHE
3aJ]auy, a OCTAJIbHbIC TapaMeTphl OYAYT 3a/laHbl aBTOMATHYECKH.

Cnucok 3agay Ha ABryct = Crmucok (0 [flocka = [luarpamma lanta Q L i
Q + + [flo6asuTb 3apavy
v | HeonpepeneH (3anau 2)

RAPT-2 OnMCaHMe KM3HEHHOTO LMKNa HeonpegeneH

RAPTZ  Co3gaHue OCHOBHBIX 3MeMEHTOB Ormena Heonpegene

.
RAPT-1 OnMCaHUe OCHOBHBIX NPOLIECCOB
s g PO s ] Kreromenne

Pucynoxk 94 — Knonka «/[o6aButh 3amauy»

PepaxkTupoBanue 3a1a4u:

B cTtpoke 3amaun B crucke 3a7jad MOXXHO M3MEHUTH THUIl 33Ja4d, Ha3BaHHE, CTATyC U
ucnonuutens (Pucynok 95).

v | HeompepeneH (3apaq:4)
RAPT-2 OnucaHue Xu3HeHHoro yukna ¢ 3 Heonpepgenex
RAPT-3 Co3aaHUe OCHOBHbIX 3N1eMEHTOB Heonpepenex
RAPT-5 OnucaHve anemeHToB HeonpepgeneH

Pucynok 95 — Criucoxk 3amau

[Ipy HakaTHM Ha CTPOKY 3a7a4yM OTKPOETCs BCIuibiBaromiee okHo (Pucynok 96), rie
JUTSL peAAKTUPOBAHUS TOMOJTHUTENIBHO TOCTYITHO:

—  lIpukpenuTs BIOXKECHMUE;
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— Css3arh 33724,

—  JloGaBuTh MoM3aa4H;

[) Papsaborka,.. / B Pepaxtoppo.. /[ [ RKAA-5

HEKDPPEKTHO paéo‘raET aBTO3anoNHeHWe Npu pacTArMBaHMKu aar. m
Derann sapauun
@ MpuKpenuTL BNOXEHUA & CeA3aThb 3agaun 2 [lo6aBuTb Nog3afgadu

Henonwrens @) Mall Yandex
Onucanne

ABTOp KonecHuyerko ApCenni
OfHaKko MHOTA Bbl MOXETE OBHaPY#MTh, 4TO [EKE ECNM Bbl BEE/IETE NEPBLIA CUMBON CYUIECTBYILIER CTPOKH

CTpOKa He NOSBUTCA. 1 MEI BEIACHANM NPUNUHY. Npuopwrer CpepHuit

Tenept mbl ssenu dpassl «DataNumen Excel Repair” 8 A1 n “DataNumen Access Repairs sueiiky A2. Tenept B Darte

sugitke A3 Ham HyXHO BBECTH Ty xe (bpady «DataNumen Excel Repair». Ho xoraa mui 8Boaum crmeon «Da, ata

CTPOKa HE NORBNAETCH Aara He Haanaueno
OHOHYAHMA

1 wiona - 10 wona

A B
1 DataNumen Excel Repair

2 | DataNumen Access Repair Coapana: 19.07.2024
3 D Ofiwosnena: 19.07.2024

a
5

DNaxe ecnn mul Beenem «DataNumen, nuSoDataNumen (¢ NpoSenom), Bee PaBEHO He NOABNRETER

A B
1 DataNumen Excel Repair

2 DataNumen Access Repair
3 DataNumen

5
fo crx NOP MHOMME MOTYT LyMaTk, 4T0 (yHKUMA aBTo3aNoNHeHHA nepectaer pabotarts, win Excel npocTo oxuaaer,
4TO Bbi BEE/STE APYTYIO CTPOKY C YMOM, 4TGB! OH BONbLIS HE BLINONHAN aBTO3aM0NHEHHE

Pucynok 96 — OxHO pelakTHpOBaHUS 3a4a91

KpOMe TOr'0, OKHO pCAaKTUPOBAHUS 3aa4U COACPKHUT:

— IlyTe HaBUTAIUU OTOOpa)Ka€T MECTOMOJIOKEHHUE 3aJaddl B CTPYKTYpE MPOEKTa U
CIyXHUT st OblcTpoil HaBuranuu. KakIplii sjJeMeHT MyTH — aKTUBHAs CCBUIKA,
MO3BOJISIOIIAsE MOMEHTAIIHO IEPEUTH K COOTBETCTBYIOIIEMY pa3/eiy MPOEKTa.

— Ilone «OnucaHue» mpenHa3HAYEHO JUIsl BBOAA WM PEAAKTUPOBAHUS TEKCTOBOIO
OIIMCAHUS 3a4auu

— Pazgen «/letanu 3amaum» HaxXOOUTCS B MPaBOM YacTH OKHA (€ro MOXKHO

CBEpHYTH/pPa3BEPHYTh HaXaTHEM Ha 3arojioBOK pasnena. COAepKUT CIeIyIOLIHe

TIOJISL:
o Hcnonnurens: [{y11 Ha3Ha4€HUST OTBETCTBEHHOIO 32 3aa4y.
o Astop: OroOpakaer aBTopa 3aa4u.
o Ilpuopuret: [Ins yCTaHOBKM NMPUOPUTETA 3a0a4H.
o Marser: Iy ykazaHusi CpPOKOB BBINIOJIHEHUS 3aa4H.

o Cratyc: BBepxy 0110Ka, 0TOOpaykaeT TEKyIIUi CTaTyC 3a/1a4u.
— Pa3men «AKTHBHOCTBY» pacmoJIOK€H B HWKHEW vacTu oOkHa. Ilo3Bosser

pOCMaTpHUBaTh U JOOABIATH KOMMEHTApUH K 3ajjaue, yIIOMUHATH MOJIb30BaTeNIeH B
KOMMEHTapHUAX, Habupas «(@» mepe] uX UMEHEM, a TaKXKe OTCIC)KUBATh HCTOPUIO €&

N3MEHEHUN.

CBsi3u Mexay 3aa4aMu:

YTo0bI CO3aThb CBA3b MCEXKAY 3aJdavdaMu, OTKpOI\/'ITe OKHO PpCHAKTUPOBAaHUA 3alay,
Ha)XMHUTEC KHOIIKY «CBs13aTh 3aga4un», BLI6epI/ITe THUII CBA3U, YKAKUTC OJHY HWJIM HCCKOJIBKO 3a/1a4
1 HAKMHUTEC KHOIIKY «CBs3aTbY.

IIpumeuyaHue: CBA3M MEXIY 3a7adaMH TOJIBKO B PAMKaX OJJHOTO IPOEKTA.
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Hcnoap30BaHue TUIIOB CBA3CH:

«CBs3ana c»: Hcnompdyercss st 0003HA4YeHHs] PaBHO3HAYHOM CBSI3U MEXKAY

3a/ladyaMH.

—  «Jyomupyet»: [IpumensieTcs a1t 0003HaUYCHHSI TyOJIUPYIONTUX 3a1ad.

— «brnokupyer»: Mcnonp3yercs, Korna oaHa 3a7ada OJOKUPYET BHITIOJIHEHHE APYTrou
3a/laui.

— «3abnokupoBaHa»: IIpuMeHsieTcsi, KOrna BBIOJTHEHUE 3a7addl 3a0J0KHPOBAHO
JIpyroi 3agadei.

— «Havarp c»: Hcnmomb3yerca s o0003HA4YeHHs] OJAHOBPEMEHHOIO  Haydaja

BBIIIOJIHCHUSA 3a/1a4.

- <(3aBepH_II/ITL C»: HpI/IMeHSICTCSI, Koraga 00e 3agaun  JOJIXKHBI OBITh 3aBCPUICHBL

OIHOBPEMCHHO.

@ Noura / BT Pepaxtopsl / RKAA-1

Aeranu sagaun

CefAsaHHble 3a8a4n

CeAsana c
Wcnonuurens

Ceraama ¢ ") BATYRGAREEV STANISLAV

AyGnupyet Peakrop AOKYMEHTOR - OWKHBKa BCTARKK 63 GOPMATHPOBAHKA M BBINET NPK OTMEHE .., Astop

Brokupyer 4 WAL KONECHUHEHKO ADCEHNA

Babnoxnposana PepaxTop npesenTaumi - Genbie Kpan cnesa W coepxy B cnakguoy Mpwopurer

Havatb ¢ g Q

3aBEPLUMTL ¢ ™ Pepakr Npu HUNLTPALMK
B RKAA10
AyGnupyer . 3 wona

Mpwu paBore c 6 8 P7-Odme NOKAIBIBAET, UT
RKAA-10 PegakTnp & Dara oxonuauna
M RKkaA9

Cpepuuia

Aara wavana

A vona
Hauars ¢ n daina bea

REAA-S Penaxtop Tadnwuy: He padoTaer nevars Auanaaoxa (Nesate B PDF) Coapama 02.07.2024

OGroanena. 19.07.2024

RKAAZ ManeHue YCTAHOBWWKE, BCNW PENAKTOP OCTAETCA OTKPLITHIM s

JamepuiMT €

HKAAS Mpu paBoTe ¢ BONbLKMK TABNKLAMK B P7-OgUc 3arpyaxa Nnpoueccopa NOKaabiBaeT, uto pato.

@ Noura / B2 Pegswropss / (B RKAA-1

Cana3annbie 3a0aum '

3abinonmponana Detanu 3apam

WAL Peakrop TabnMu; He paBoTaer NedaTs AManasona (Mevats o POF) [P —

Enowapyer BATYRGAREEY STANISLAY

Anrol
WAL T M pabare  Gomuwmin Ta6nMLaMK B P7-O4UE I0rpyaxs NPOLECCOPA NOKIILIBAET, 4TC PaBo. P
Konecsmseno APcesuit
[P a—
[yGnwpyet NpnopTer

CpeaHmwi
flara wasana
3 wona

AR S Pegakrop Tatmy; He padoTaer nevars gnanasona (Mewars 8 PDF)

Dara oxosuaHma

RIAAT Manenre YCTIHOBLLMKD, CAN PRAIKTOP DCTARTEA OTKABITHIM

JABEPUINTY €

FKAAT Mpu patiare ¢ SonswmMM TaBNMULaMA & PT-O4UC 3arPyaKa NPOLECOONE NOKAIKIAAET, Y70 patio

AKTHBHOCTD

Mokasare:  Kommestapw  Mciopun

Pucynok 97 — Casi3u Mex 1y 3a1auamMu

4.5.3.4 YnpasiieHHe YYACTHHKAMU MPOEKTA
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B BepxHeil yacTu, HaJ CIHUCKOM 3a/ad, 0TOOpa)kaeTcs CHHCOK YyYaCTHHUKOB IPOEKTA.
YroObl 100aBUTh HOBBIX YYaCTHHKOB M HAaCTPOMTH HMX IpaBa JOCTYIA, HAKMUTE KHONKY "+".
OTkpoeTcsl BCILIBIBAIOLIEE OKHO, TJIe OTMEUEH Biajenel] npoekrta. B mone «Jo0aBUTh MOKHO

HaWTH Y4aCTHHUKa U ,[[063.BI/ITI> €ro, BBIGpaB AJIs1 HCrO COOTBCTCTBYIOIIIUC ITpaBa.

YyacTHUKM npoekTta X

Mpocmotp v
Cnenbii CUrsmyHa 3arapoBuy

Bnapeney

Fedorov Fedor MpocmoTp v

MpurnacuTenbHbie CCbinkn

https://projects.r7o.ro/invite?uid=2747e1b7-a622-4a0c  Mpocmotp v D

PucyHnok 98 — OkHO 100aBJICHUST yYaCTHUKOB TIPOCKTA

Cucrema npaB J10CTyNa BKJIKOYaeT TPU YPOBHS:

— Tlonusiii goctyn: [IpaBa aHanoru4yHel NpaBaM Bia/Ieblia IPOEKTA, 32 UCKIIIOUYCHUEM
TOTO, UTO BJIa/IeNblIa HENb3s yIAIUTh U3 MIPOEKTa MM U3MEHUTh €r0 YPOBEHB IPaB.

— Penakxtuposanue: Ilo3BonsieT co3naBaTh, U3MEHATH U padOTaTh € 334a4aMH,
narnkKamy U CIIMCKaMH, HO He JIaeT MpaBa Ha yJaJieHHe MTPOEKTa U YIPaBJICHUE
y4acTHHKaMH (1o0aBieHue, yaajJeHne, U3MEHEHHUE MPaB).

— IIpocmotp: ObecnieunBaeT JOCTYH TOJIBKO AJIS IPOCMOTpPA JAHHBIX MO 33/1a4aM.

/loGaB1eHHe Y4ACTHMKOB:

Haunute BBOAMTH MMs MM email momb3oBaTens B mojie J00aBlieHHs, M CUCTEMa
NPE/UVIOKUT BapuaHThl M3 CIUCKAa Tojb3oBareneld. BpiOepuTe HYXHBIX YYaCTHUKOB
(mopaepKUBAaeTCs MHOKECTBEHHBIM BBIOOP), YKaXHT€ YPOBEHb MpPaB M HAXKMUTE KHOIKY
«/lo6aBuTtby». HoBble yuacTHUKH Oy1yT 700OABIEHBI B POEKT.

Kpome Toro B HmkHel 4yacTu OkHa «YdacTHUKHA TipoekTay (Pucynok 98) mmeercs
paznein «lIpurnacuTenbHbIe CCHUIKI.

HpI/IFJ'IaCI/ITCJIBHLIC CCBIJIKKM ITO3BOJIAIOT )106aBJ'I$ITB YY4aCTHHUKOB B IPOCKT 0e3
HCO6XO,Z[I/IMOCTI/I BPpYYHYIO BBOJAUTH UX HMCHA HIIN email-az[peca. HpI/IFHaCI/ITeHBHLIC CCBIJIIKH
AKTUBUPYIOTCA C ITOMOIIBIO NICPCKITIOYATCIIA (TYMGJ'Iepa) CIipaBa OT 3aroJjioOBKa. CCBIJ'IKy MOKHO
CKOITMPOBATHh U OTIIPABUTH NOTCHIHUAJIBHBIM YYaCTHUKAM.

Psgom ¢ moneM CChUIKM HaxXOAMTCS BBIMAJAIOIMIMNA CHUCOK, KOTOPBIA IO3BOJISET
BBIOpATh YPOBEHBb IPaB, KOTOPBIM OyJET MPUCBOCH BCEM Y4YaCTHUKAM, MPUCOSIUHUBIIUMCS K
MPOEKTY IO 3TON CCHUIKE.

Knonka «OOHOBHTB» TeHEpUPYET HOBYIO TPUTTACUTENBHYIO CCBUIKY, Jemnas
IIPEABIAYIIYIO HEICHCTBUTEIBHOM.

[Ipu mepexone Mo MPUIIIACUTENBHON CCHUIKE IMOJI30BATENb MOMAAaeT HAa CTPaHUILy C
MPEAJIOKECHUEM — MpUCOSAMHUThCA K  mpoekty  (Pucynoxk 99). Haxkarwme  KHONKH
«IIpucoenuHUTHCS» A0OABUT MOJIB30BATEIs] B COOTBETCTBYIOIIUN MPOEKT C YPOBHEM IIpaB,
YCTaHOBJICHHBIM JJIs1 IPUTITACUTEIHLHON CCHUIKU
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PNPOEKTI

HoBblin npoekT

BaC NPUrNaLIBIOT NPUCOEAMHUTLCH
K PoexTy <HoBbili NPoeKT.

Pucynok 99 — OxHO BCTYIUIEHUSI B IPOEKT

4.5.4 Buasl npeacraBjieHHus 32124

JUia Bu3yalM3allMM JAaHHBIX O 3ajJadax B IPOEKTE JOCTYIHBI DPA3JIMYHBIE PEKUMBI
oroOpaxkeHns. Huxe mpeacTaBieHbl 1 ONMUCAHbI TOIEP)KUBAEMbIe BUIBI IPECTABICHUS 3a/1aY,
a UIMEHHO:

— Crucok;
— Jocka;
— Huarpamma ['anTa.

[Ipu BEIOOpE B GOKOBOM MEHIO CIIMCKA 3a/1a4, B BEpXHEH yacTu pabouel obnacTu , HajJ
CIMCKOM 33a/1a4, OTOOpa)kaeTcsi MaHedb C 3arojOBKOM, YKAa3bIBAIOIIMM Ha TEKYIIMHA CIHCOK
3amad. CrpaBa OT 3arojIoBKa pacIoJIOKEHbl TpU KHonku: «Crnmcok», «Jlocka» n «Jluarpamma
["anTa». DTH KHOIKU MPEICTABISAIOT COOOM 3JIEMEHTHI YIPABICHUS Ul MEPEKIIOYCHUS MEXTy
pa3NIUYHBIMKM BUJAMHU IpeacTaBieHus 3a1a4 (Pucynok 100).

| Pefaktopbl = Cnucok [0 focka = [warpammarauta I

‘g +19

Ha TecTupoau w4 3aKkpbiTo

HeKoppexTHo pa6otaer [l06aBUTb NEPCHCTEHTHOCT Peanu3oBaTh rpynnupoBky no PeakTop Ta6nuLy: He pa6oTaet
aBTO3aN0NHeHHUe NpU NONb30BATENLCKMX HACTPOEK... roAaM, KEapTanaM, MecALaM B... neuath Auanasoa (Meuars & PDF)

RKAA-1 B RkAA4 ko3
RKAAS RKAA-3

BOIMOXHOCTb CO3AAHUS Tepe3sanvchiBaHie UCXOAHOTO

BbIYUCIAEMBIX N10/1€i CBOAHON... aiina 6es ysepomneHms ;
NapeHme yCTaHOBLWKA, ecrn PepakTop npeseHTaLuii - Genble

PeAAKTOP OCTAETCA OTKPBITBIM RKAA-6 RKAA-8 Kpan cnesa  caepxy B cnaiawoy

RKAA-2 b3 RKAA-11

Mpy paote ¢ onbLIMMM PeaKTHpoBaHHe/oTKpbITHE/

Tabnuuamu & P7-Ocpuc 3arpyska CoXpaHeHHe 3aBHCaHHe NPH.. PIORAen

OwMBKa OTOBPaXeHiA UeK-GOKCOB FotaskTs sanavy
RKAA-9 RKAA-10

RKAA7

PeaakTop AOKYMEHTOB - owH6Kka
BCTABKMU 663 HOPMATUPOBAHHA ..

RKAA-12

Pucynoxk 100 — Kxonku Bei6Opa 0TOOpakeHUs 3a1a4

4.5.4.1 Bua npencraBiieHus «Cnmcox»

[Ipn BbIOOpEe mpoekTa WM Hankd B OOKOBOM MEHIO YIIPaBJICHHUS MPOEKTaMH, B
OCHOBHOW 4YacTH 3KpaHa OTOOpakaloTcs CHUCKH 3a/ad, KOTOPhIE MOXKHO CBOpaYMBaTh U
pa3BOpauMBaTh, a TAK)KE MAKH, B KOTOPbIE MOXKHO 3aMlTH.

IIpn BBIOOpE cmucka B OOKOBOM MEHIO, B OCHOBHOM YacTH 3KpaHa oToOpakaercs
TOJIBKO ATOT CIUCOK 3aj]1a4, pa3OUThIN Ha TPYIIIBI 10 CTaTycaM, C BO3MOKHOCTHIO CBOpaYMBAHUS
U pa3BOpAYMBAHMUS.

Ilepememenne 3agayu:

PeanuzoBana ¢yHkmus neperackuBanus 3a1a4 (drag-and-drop) BHYTpH OHOTO CITHCKa.
[Ipn mepemenieHuy 3amadyd B Tpejesiax OJHOrO CTaTyca H3MeHsieTcs e€ copTupoBka. Ecnm
3ajaua mepeMentaeTcsi B TPyIILy ¢ IPYTUM CTaTycoM, e€ CTaTyC TaKKe H3MEHSIETCSI.
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B MeHto Tpex Touek peanu3oBaHa (YHKIMS NEpEeMEIEHUs 3alaud B APYrod CIHMCOK
3ajJay, a TaKXKe yJaJeHue 3a/1auH.

Moyta Q QL i ,

~  PeDaKTop OKYMEHTOB

RKAA-T [106aBMTb NEPCUCTEHTHOCTb NONb30BATENbCKNUX HACTPOEK NEPEHOCoB

3 RrkAA4 o T

RKAA-2 TMaaeHue yCTaHOBLWKa, €C/IM PefIaKTOP OCTAETCH OTKPbITbIM 3

no roaam, Keap , MeclaM B BbINafaloLLeM ... 5

+ [lo6aenTb 3apauy
v | 3aKkpbITO

RKAA-5 HekoppeKTHO paboTaeT aBTO3anosiHeHne Npu pacTArMBaHum Aar. 3akpbITO

RKAA-3 PepakTop Tabnuu: He pa6oTaeT neyaTb AnanasoHa (Meyatsb B PDF) 3akpbiTo

+ [lobasuTb 3apavy

Pucynok 101 — Bun npencrabnenus «Cucok»

4.5.4.2 Bun npeacrasjenus «Jockay

B pexume nocku 3amaun oTOOpaxkaroTcsi B ¢opmaTe KaHOaH-AOCKH, COCTOSILIEH M3
KOJIOHOK, KaXK/lasg U3 KOTOPBIX MPEACTABISET OMpPEACNICHHbIN cTaryc 3anaun. s ynpaBieHus
CTaTycaMH B CIIHCKE 3aJia4 mpeaycMoTpeHa kKoioHnka "J[o6aButh craryc". [Ipu HaxkaTuu Ha Hee
OTKPBIBAETCS] OKHO, II€ MOYKHO HACTPOUTH U YHOPSAOUUTH CTATYCHI.

B kononkax kaHOaH-TOCKH MOXKHO PEIaKTUPOBATH CIEIYIONINE aTpUOyTHI 3a1a4:
— Ha3Banue (mocTynmHO yepe3 MEHIO C TPEeMs TOUKaMH);

— Twun 3amaun;
— IIpuopwurer;

— HWcnomuurens.

Ilepemermenue 3aaay:

PeanuzoBana Qynkuus neperackuBanus 3anau (drag-and-drop). Ilpu nepemerienuun
3aJjaud BHYTPH OJHOW KOJIOHKH M3MEHSIETCS COPTHUpPOBKa 3amad. [Ipu mepeMemieHun 3agadd B
JPYTYIO KOJIOHKY TaK)Ke U3MEHseTcs e€ cTaTyc.

Pepaktopel = Crucok 00 Aocka = [arpamma FanTa

- Qo

aav: 3) + anay:3) Ha TecTupoBaHmn il 3akpeiTo

HexoppekTHo padoTaer DoasuTs
aBTO3aN0AHEHMe NP RONb30BATENbCKMX HACTPOEK

PepakTop Ta6nuu: He paotaeT

no
FOAAM, KBAPTANaM, MECALIaM B Nevats Auanasowa (Mevars a PDF)

RKAA'5

MNapenue ycTaHoBUIMKa, ecnu
PeAaKTOp OCTAETCA OTKPBLITHIM

a2 F)

OunBKa oToGpaKeHHs HeK-Gokcos

RKAA-7

+ MoGasuTs 3amauy

RKAA-1 B RKAA4 9

BO3MOXHOCTL CO3AAHNA
BbIYMCAAEMBIX 0Nl CBOAHOI

RKAA-6

Tpu paore ¢ Gonbummn
Ta6nuuamu & P7-Oduc 3arpyaa.

RKAA-9

MepesanuceiBakme HCXOAHOrO
taiina 6e3 yaegomnenus

RKAA-8

PepakTupoBaue/oTkpbiTHe/
coxpaHeHve 3aBucaHme npw.

RKAA-10
PefakTop AOKYMeHTOB - owmeKa
BCTaBKM 663 opMaTUPOBAHHS 1.

RKAA-12

b BoGasnms 3agavy

RKAA3
PepakTop npeseHTauuii - Genbie
Kpasi cnesa u ceepxy  cnaiAwoy

RKAA-11

A

Pucynox 102 — Bun nipeacrasnenus «Jlocka»



81
RU.48324255.KC2024-PII-B1.1

4.5.4.3 Bua npeacrasjenus «{uarpamma I'anrtay»

BI/I,Z[ OpeaAcCTaBJICHUA 3ala4 B BUJAC AUAI'PAMMBI I'anTa HarjsiaHo 0T06pa)Ka€T CPOKH,
MMOCJICAOBATCIIbHOCTE W B3aMMOCBA3b 3a/la4, 4YTO VYIPOWACT YIHPABICHUC IIPOCKTOM H

OTCJIEKMBAHKE BBIITOJHEHMS 33]a4, a TAKXKe MOMOTaeT BBIABIIATH 3aPKKHU U IPOOIEMBI.
BpeMennas mkaJia:

IIo FOpPI30HT8.J'IBHOI>i ocn JauarpaMmbl 0To6pa>1<aeTc51 BpeMeHHOﬁ HUHTEpBAJ, a II0
BepTHKaﬂBHOﬁ OTO6pa)I(aIOTC$[ 3ala4i IIPOCKTA, Kaxaasd U3 KOTOPbIX MPCACTABJIICHA OTﬂeHBHOﬁ
CTpOKOﬁ. Z[J'ISI Ka)KHOﬁ 3alauu Ha OuarpaMme IIOKa3aHa TOpHU3OHTAJIbHAasd I10JI0Ca, AJIMHA H
IIO3UIIHUA KOTOpOf/'I COOTBCTCTBYIOT AaTaM Ha4dajla U OKOHYAHUS 3aJa4H.

CBsas3u MCXKIAY 3aJadaMu H306pa)K€HLI CTpCJIKaMU WJIM JIMHUAMH, OTpaXKaromuMu
YeThIpe THUIA 3aBUCHUMOCTEH: Hayajo C, 3aBeplieHue ¢, OJOKHUpYeT U 3a0JI0KUpoBaHA. DTH
3aBUCHUMOCTH ITO3BOJIAIOT HAIIAJAHO ONPCACINTDL, KAKHUEC 3aJa4n JOJKHBL OBITH 3aBCPUICHBI ICPET
HA4YaJIOM Jpyrux, a

TaKXKE€ KakKHu€ 3aJadud JOJDKHBI HAYMWHATBCA HWJIHW  BBIIIOJIHATHCA

OJTHOBPEMEHHO.

Pepaktopbl = Crucok 00 flocka = [warpamma lawta Q Q

@ & € Ro6asurs sapavy |

Rews Hepens Mecay Ksapran Monyroane

% Bua

WioHb 2024 wions 2024
Hassanue

Wwmow s wm e w23 4 s 6 78 s wn s w@an

PenakTopsi

[1063BHTb NEPCHCTEHTHOCTS N10Nb30BATENLCKX

d BO3MOXHOCTL CO3AAHUS BLIYUCIISIEMBIX NIONE CB.

] v

0 rogam,
HeKoppeKTHo pa6oTaeT asTo3anonHeHie Npi pac

MepesanucbiBaHme UCXORHOTO (aitna 6e3 yBeaoM.
9 Penakuposakme/oTKkpbITHe/COXpaHeHHe 3aBica
2 PenakTop AOKyMEHTOB - OLIMEKa BCTaBKM 6e3 hop.
TMajeHme yCTaHOBLUMKa, ECNIM PeAAKTOp OCTAETCS
J Npw pa6oTe ¢ 6onbLIMMY TabaMLaMK B P7-Odue 3
) Owmbka OTOBPaKEHHS YeK-60KCOB

] PenaxTop TaGnuL: He paGoTaeT nevaTs AMANaIOH

J PenakTop NpeseHTauwii - 6enbie Kpas CNieBa 1 cae.

@ BOSMOKHOCTS CO3ABHMA BBIMHCAARMBIX NONER CBOAHOM TABNML!
@ G Peanvsosams rynnuposxy no rogaw, keapranaw, mecaam 8 B
0 HeKOppekTHO paGoTaeT aBToSaNONHeHUe NIpH PACTATMBaHMM AaT.
@ PenakTupoBakme/OTKpLITHE/COXPaHeHHE 3aBUCaHWE NPU DUALTPALN
43 Napesue ecni pe
@ Tpv paoe ¢ Gonbusmmn Tabnuuamy 8 P7-Odwc 3arpyaka npoue...
@ Ouwwbka oTobpaxeHms uek-60KcoB.

PenakTop AOKYMEHTOR - OWM6Ka BCTaBKM 663 GOPMATHPOBIHHS W

Penaxrop Ta6nuu: He pasoTaeT nevars awanasowa (Mewars & PDF)

PenakTop npesexTauwi - Gensie Kpas cnesa  Caepxy & Cnanawoy.

Pucynok 103 — Bun npeacrasnenus «/Inarpamma I'anta»

Hacrpoiiku cnucka 3axa4 B auarpamme I'anta (Pucynok 104):

— Ilpomopuum MexIy CHHUCKOM 3aJad M BPEMEHHOM IIKaJIOW MOKHO H3MEHHUTb,
MOTSHYB 32 pa3neauTenb (Pucynok 104).

— CnucoK 3a1a4 MOYKHO CBEPHYTH ITOJIHOCTBIO WJIN PA3BEPHYTh.

— B cnoucke 3amad Takke MOXKHO OTOOpa3uTh JONOJHUTENIbHbIE JTaHHBIE, TaKUE Kak
CTaTyC, IPUOPUTET U UCIIOJHUTEIID.

— B cnucke 3aga4 1ocTynHO nepeMenieHye 3ajjad BBEpX U BHU3 € MOMOIIBIO (PYHKIUU

drag-n-drop.
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nioHb 2024 nionb 2024
Cratyc Mp... Ucn...
27 28 29 30 1 2 3 4 5 6
opbl

[o6aBuTb... ® Bnpou,. —
BO3MOXH... @ Bnpou,.. =
Hekoppex... Ha Tec... =
PepakTtup... Ha Tec... =
MNepesanu... HaTec... =
PepakTop ... HaTec... =
Peann3os... HaTec... = e § Peanuzosars rp
MNapenve ... Bescr... - 6 G Nane
Mpu pabo... Kwucno... =
Owwubka o... Kucno... =
PepakTop ... 3akpbl... = @
Pepakrop ... 3akpbl... = @

Pucynok 104 — Hactpoiiku cniucka 3aj1a4d B tuarpamme ['anra

Hactpoiiku oroOpasxkenns nmarpammbl I'anta (Pucynok 105):

MosxHO BBIOpaTh HYKHBIH MaciiTad BPEeMEHHOM IIKajbl: JCHb, HEIENS, MECHIII,
KBapTaJl WU MOJyTOJUeE.

JlaTel Havajla M OKOHYAHHUS 3aJa4d MOXXHO PEJaKTHPOBATh, INMEPETACKHBAs Kpas
nosnockl 3amgaun. [lomocy 3amauM Takke MOXKHO IMEepeMellaTh BIEBO M BIIPaBoO,
COXpaHsis €€ JJIUTEIbHOCTb.

Ecnu 3amaya HaxomuTcs 3a mpeaenamMu BUAMMOCTH 3KpaHa, 0TOOpa)kaeTcs CTpelka
JUISL TIEPEMOTKH K 3TOM 3a7aye.

3amaun 6e3 yKa3aHHBIX JaT MOKHO pPa3MeIlaTh HEMOCPEJACTBEHHO HAa BPEMEHHOM
aIKalie, IIIéJ'IKHYB OJUH pa3 N HpOBeJIﬂ OT OaThl Ha4dajia 0 OaTbl OKOHYAaHUA
3aJa4n

Jlnst mepemaThIBaHUS IIKajdbl BOEPEN W Has3aj HCIOJIb3YWTE BEPXHIOIO CTPOKY C
JlaTaMU WM MOJI0CY MPOKPYTKH BHU3Y AUArPaMMBbI.

Ecom Tekymass nmata BHE BHUIMMOCTH JKpaHa, MOSBIsSETCS KHOMKa «CeromHsy,

KOTOpasa nmo3BOJIACT 6LICTp0 HepeﬁTH K TCKYUICMY JHIO.
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DeHb Hepena Mecay Ksaptan [Nonyrogve

5 6 74 8 9 (10|11 (12|13 (14|15 |16 |17 |18 |19 | 20 |21 | 22 | 23 | 24 | 25 | 26 | 27

-

1¢> HekoppeKTHO paBoTaeT aBTo3anoHeHue npy
. PepakTpoBaHne/oTKpbITUe/coXpaHeHne 3aBncanue np
my [MepesanuncbiBaHue ucxofHoro haina 6es yeaomn

—>

Pucynok 105 — Hactpoiiku oToOpakeHus nuarpammsl ['anra

4.5.4.4 ®OuabTpanus 3aaav

(DI/IJ'ILTpaI_II/Iﬂ 3aa4 II0 HCIOJHHUTCIO W IIOJKO IIOHMCKa HOOCTYIIHA BO BCEX BHAAX
MMpEACTAaBJIICHU.

(I)](IJIBTp M0 UCIIOJTHUTECJIAM

HoctynHa QuubTpanus 3agad IO OJHOMY WJIM HECKOJIbKUM HCIOJHUTEISAM.
OunpTpanus OCYIECTBISIETCS Yepe3 UKOHKH B PSAAY WM BbINAAAIOMINUNA CIUCOK ¢ YeKOOKcaMH,
MTO3BOJISIOIINNA BKJIIOYATh ¥ UCKITIoUaTh ucnonautenei (Pucynok 106).

kTopbl = Cnmcok [0 [flocka = [uarpamma laHTa

1® G

w [apbs XXykoBa
Cratyc @ Monsikos lMeTp

L @ Metposa AHHa

!F Bsiyecnae CuBakoB

16 17 18020 21 22

Envcees BukTop

Pucynok 106 — ®uiabTp M0 UCTIOJHUTEIISIM

@uabTp 10 MOJII0 MONCKA!

[Momumo pumBTpaIIK TIO UCTIOTHUTEIISM, TIPETYCMOTPEHO UCTIONB30BAaHHUE TTOJIS TIOMCKA
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JJIsL (I)I/IJ'IBTpaHI/II/I 3aaad. q)I/IJ'IBTpaI_[PISI BO3MOJXHA [0 Ha3BAHUIO, OMMMCAHUIO WM HOMCPY 3adavu.
I[J'ISI OTOr'0 BBECAUTC 3aIlIpOC B CTPOKY IMOUCKA.

2= PepakTopbl = Cnmucok [0 Jlocka = [luarpamma lauta Q 4

- Q. BO3MOXHOCTb X / e@a @@ &19) O+ + Hob6aeutb 3apavy

Rl B npouecce [NEEVENERD]

RKAA-6 BO3MOXHOCTb CO3/jaHN1s BbIYUCNSIEMbIX NOMNER CBOAHOM TabnuLbl =

+ [lo6asuTb 3agavy

v | HatectuposaHmn  (3anay: 2)

RKAA-10 BO3MOXHOCTb peaakT1p TKPbITUA/COXP Ha TecTpoBaHun = KA
RKAA-8 Bo: b nepesar 0 haiina 6e3 yBefoMNEHUS. Ha TecTupoBaHum = @
+ [lo6asuTb 3apady

v | Bakpbito  (3apau: 1)
RKAA-3 PeanuaoBaTb BO3MOXHOCTb neyatu AuanasoHa (Meyatb 8 PDF) 3akpbITo = e

+ [lo6asuTb 3agady

Pucynok 107 — ®unbTp 1o mnosto noucka

4.5.4.5 T'no0aabHBIA MOUCK

[Ipu Ha>)kaTUM Ha MKOHKY MOMCKAa B BEPXHEW YaCTH caiiTa OTKPHIBAETCS BCILIBIBAIOILIEE
okHO riobansHOrO moucka (Pucynok 108). DTOT momck oXBaThIBaeT BCE 3aJaddl BO BCEX
MIPOEKTax, K KOTOPHIM Yy MOJIb30BaTENsl €CTh JOCTYII.

[Touck BHIMOTHSETCS IO HECKOJIBKMM KPUTEPUSM: HAa3BAaHUIO 33Jaud, €€ ONMHCAHUIO U
HOMEpY 3aJa4H.

Korz[a IIOJIB30BATCJIb HAXXUMACT Ha 3aaady B pE3yJjibTaTaxX IOUCKA, OTKPBIBACTCA OKHO
PEAAKTUPOBAHUA 3TOM 3aaa4u, Npe€aoCTaBJIsAd BO3SMOKHOCTb BHCCTH HGO6XOI[I/IMI>IG U3MCHCHHUA.

Mouck no 3agavam...

Q. RKAN

RKAA-12 PepaKTop AOKYMEHTOB - OlIMGKa BCTaBKM 6e3 popMaTMpoBaHus U ... Ha TecTupoBaHun
RKAA-11 PepaKTop npeseHTauuit - 6enble Kpas cne.a 1 cBepxy B cnainfwoy BakpbiTo
RKAA-10 BO3MOXHOCTb pelaKTMpOBaHNsA/OTKPbITUA/CoOXpaHeHus Ha TecTupoBsanuu
RKAA-9 Mpw paboTe ¢ 60nbluMMK Tabnuuamu B P7-Oduc 3arpyska npoLeccopa...

RKAA-8 BO3MOXHOCTb NnepesanucbiBaHNa UCXOAHOro (aiina 6es yseaomne...  Ha TectupoBaHun

RKAA-7 OwwmbKa 0TO6paxeHns Yek-60KCoB

RKAA-6 BO3MOXHOCTb CO3aHUA BbIYUCNSEMbIX MONEH CBOAHOM TabnuLbl B npouecce

RKAA-5 HekoppeKkTHO pab6oTaeT aBTO3anosIHeHWe Npu pacTaruBaHum aar. Ha TecTuposanuu

Pucynok 108 — OxHo ri106aabHOro noucka

4.5.4.6 BuaoxeHus B 3a1a4y

UYroObl 1006aBUTH BIIOKEHHE B 3a/ady, HAXXMUTE KHONKY «IIpHKpenuTh BIOXKEHHE» B
OKHe pefakTHpoBaHus 3a1aun (Pucynok 96). [losiBuTCs BembiBaroliee OKHO 3arpy3Kku (aiiios,
I7Ie Bbl MOXETe MepeTackuBaTh (paliabl A 3arpy3Kd WJIM OTKPBITh OKHO BbIOOpa (ailioB
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(Pucynok 109).

3arpysuTb

N

—J

MepeTawuTe Bhaitnbl croga UM HaXXMKUTE, YTOBbI BbiGpaTh dainnbl

MakcumanbHbI pasmMep Kaxgoro danna - 25 M6

Pucynoxk 109 — OkHo 3arpy3ku ¢aitinos

Ilocne I[O63,BJ'IGHI/ISI TIEPBOTO BJIOKCHHUA NOA ONHCAHWEM 3aJadu IIOABUTCA pas3acii
BJIOKCHHUM C TAKUMH BO3MOKHOCTSIMMU:

— JloGaBuTh emié BIOKEHUE.
— CKa‘IaTB NN YI[aJ'II/ITB BJIOKCHMUS 110 OTACIIBHOCTH.
— CKa‘IaTB BCC UJIN y,L[aJII/ITB BCC BJIOKCHUA.

— MHN3meHUTH BUA MMPpCACTABJICHUSA HA «Crucox» uimm «JIleraray.

BnoxxeHus (8) +
[opTeH3usa.jpeg J W
ﬂ P7-MpoekTbl.pdf & W
Nunwusa.jpeg W
MogepH.jpeg R 0}
XpusaHTema.jpeg J W
[oTuka.jpeg J W

shredinger.mov & W
Croppeanusm.jpeg & W
CBfa3aHHble 3afa4u +
Oy6nupyer ~

Pucynok 110 — Cniucok Bi1o>KeHHN

4.5.4.7 Momu 3agaun

[Tynkt «Mou 3amaum» B OOKOBOM MaHETH OTKPHIBAET OO30PHYIO CTpaHHIly. 31eCh
coOpaHbl Bce 3a/1a4uH, TJ€ TOJIb30BATENb SIBISETCSA UCIIOJHUTENIEM, U3 BCEX MPOEKTOB, B KOTOPHIX
OH y4acTBYyeT.

33}1&111/1 OpraHu30OBaHbl B CIIMCKM 3adad, KaXxJaasd 3ada4a TMTpCACTaBJICHA B
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COOTBCTCTBYIOIIICM CITUCKC. HpI/I HaXaTuu Ha HIO6yIO 3aa4y M3 CIIMCKa OTKPbLIBACTCA OKHO
pPCAaKTUPOBAHUS 3ada4YU.

Ota (yHKIUOHATBHOCTh OO€cTeunBaeT yMOOHBIA M OBICTPBHIM JOCTYN K BallluM
3ajagam.

¥) Mowu zapaun Q

~ PepakTtopbl |

RKAA-1 [106aBUTb NEPCUCTEHTHOCTb NOb30BATENIbCKUX HACTPOEK NEPEHOCOB
RKAA-6 BO3MOXHOCTb CO3aHUs BbIYUCNAEMbIX MONEN CBOAHOM TabnuLpbl
v HaTecTupoBaHun 3apau: 2

RKAA-10 BO3MOXHOCTb pefilakTUpOBaHWsA/OTKPbITUS/COXpaHeHUs Ha TectupoBaHumn

RKAA-12 PepakTop OKYMEHTOB - OLLM6Ka BCTaBKM 6€3 hopMaTUpPOBaHUs U BbineT...  Ha TectuposaHuu

Pucynok 111 — OxHo «Mowu 3amaum»
4.6 Moayab «CTpaHuIbI»

Monynb «CTpaHuLb» — 3TO UHCTPYMEHT JJISl CO3JaHUSl U YIIPaBJICHUS TEKCTOBBIMU
JIOKyMEHTaMH, 3aME€TKaMH M BUKHM-CTPAHMULIAMU BHYTPH KOPIIOPATUBHOHN cucTeMmbl. OCHOBHast
[eJb MOXYJsi — TMPEJOCTAaBUTh TIOJB30BATENSAM YAOOHBIA CIOCOO CTPYKTYypUPOBAHHS
uHpopManuu, paboThl HaJl TOKYMEHTaMHU M OBICTPOTO JIOCTYTIAa K BAYKHBIM MaTepHaliaM.

OcHoBHBIE 3a1a4H, peliaeMble ¢ MOMOIIBI0 MOAYJI «CTpaHULIbD):
— Co3pgaHue U peJakKTHPOBAHUE CTPAHULL;
— Opranuzanys CTpaHull B JUYHOM WM KOMaHHOM MPOCTPAHCTBE;
— JloGaBneHue BU3yallbHBIX JIEMEHTOB (MKOHOK, O0JIOXKEK);

— Hactpoiika BHemHero Buaa crpanuil (pudThl, CTHIN);

OxHo uHTepdeiica Moy 1enUTcs Ha ABa (PyHKIIMOHAIBHBIX OJl0Ka:
— boxoBas nanean (Pucynok 112 1o3.1);

— Pa6ouas o0sacth (Pucynok 112, 1103.2).

u R7 o Mon cTpanmua

Mon crpanua

Mos cTpaHuua

Onicanie CTpanML!

Pucynok 112 — Unrepdeiic Monyns «CtpaHuiibny
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4.6.1 DbBokxoBas nmaHeJb

BokoBasi maHenp oOecreyrBaeT HABUTALMIO MEXKIy CTpPaHHIIAMH, MX CO3/JaHUEC U
yrpasieHue cTpykrypoi (Pucynok 113).

* Mos cTpaHuuUa

bez HazpaHuA

Pucynok 113 — bokoBas nanens

4.6.1.1 OcHoBHBbIe QYHKIIMH OOKOBOM MAHEJH

OYHKIIMOHATBHOCTH OOKOBOW MaHEH BKITFOYACT:
— Co3nanne HOBOW CTpaHUIIBI (KHOMKA «+» B pazaene «Mou CTpaHHIbD», CM. pa3ziel
4.6.1.3);
— Co3zaHue BI0KEHHBIX 3JIEMEHTOB CTPAHUIIbI;

— HaBuraums u pa3nensr:

o Ilepexon k cniucky «Mou cTpaHUIBD» (JOKYMEHTHI IOJIb30BATENs);
o Ilouck cTpaHul yepe3 CTPOKY MOUCKA B BEPXHEH YaCTH MAHEIIH;

o OtoOpakeHHe HepapXuu CTPAHHUII.

4.6.1.2 YmupasiieHue 3J1eMEeHTAMU

bokoBas maHesnb MOAYJsS IO3BOJIAECT YIPABIATH CTPYKTYPOM CTPaHUL] U BIIOKEHHBIX

9IEMEHTOB. J[7151 B3aUMOIEHCTBUS C OOBEKTAMHU HCIIOIB3YIOTCS:
— KoHTekcTHOE MEHIO (OTKPBIBACTCS MO0 HAXKATHIO HA 3HAYOK «TPH TOUYKH» PSJIOM C
3JIEMEHTOM);
— IleperackuBaHue 3JI€MEHTOB;
— HuTepakTuBHBIC KHOMKH ( 3HAYOK «+» NIl CO3MAHUS WIW T00ABICHUS BIOKEHHOTO

2JIEMEHTA).

KoHTekcTHOE MEHIO 2JIEMEHTA

HpI/I HaXXaTUHU Ha «TPU TOYKH» PAAOM C HA3BAHHUECM CTPAHUIbI OTKPLIBACTCA MCHIO C

neicrBusimu (cM. Tabumuna 1).

Taoauna 1 — JlelcTBUSI KOHTEKCTHOTO MEHIO 3JIeMeHTAa

JeiicTrBue Onucanue aecTBus

Jlo6aBuTH cTpaHUIy Co3zmaer HOBYIO CTPaHHUITy Ha TOM JK€ YPOBHE

BJIOKCHHOCTH.
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B m36panHOE ITomermmaeTt snemenT B pazaen «M30paHHOe» Tt

OBICTPOro 0CTyTIA.

CxonmpoBaTh CCHUIKY Komupyet B 0ydep oOMeHa npsiMyIo CCBUIKY Ha
CTpaHUILY.

Jy6mupoBatb Co3znaeT KOO CTPaHMIIBI CO BCEM
COJICPKUMBIM.

[TepeumenoBaTh [To3BomsieT M3MEHUTH HA3BaHUE PJIEMEHTA.

[TepemecTuth OTKpBIBaCT IUATIOTOBOE OKHO C BO3MOXKHOCTBIO:

— Iloucka 11es1€BO# CTpaHUIIbI IO HA3BAHUIO
4yepe3 CTPOKY TOMCKA;

— Br16opa 1r060T0 T0KyMEHTa B CHCTEME IS
MEPEMEIICHHS B HETO TEKYILIETO AJIE€MEHTA

(BKITIOUAs BIOKEHUE B IPYTHUE CTPAHUIIBI).

OTKpBITH B HOBOH BKIJIaJIKE OTKpBIBaET CTPaHMILy B HOBOM BKIIaJKe Opaysepa.
Y nanuthb [lepemeraer siieMeHT B KOp3UHY (TpedyeT
MOJITBEPIKICHU ).

4.6.1.3 Co3panue cTpaHUIBI M BJIOKEHHON CTPYKTYPbI

Co3nanne cTpaHHIbI

Coznanne HOBOUM CTpaHUIBI BBIMIOJHSAETCSA 4epe3 MojanbHoe OkHO (Pucynok 114),
KOTOPOE MPEIOCTABISIET PACIIMPEHHBIE BO3MOKHOCTH AJI1 HAYaJIbHOM HACTPONUKU JOKYMEHTA.
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TecToBas cTpaHuua

Pucynok 114 — Co3nanue cTpaHuLbl

IHocnenoBaTeIbHOCTH CO3IAHUS:
1. Haxmure kHOTIKY «+ J|00aBUThH CTpaHMITY» B BEPXHEH YacTh OOKOBOM MaHEIH.
2. Otkpoercst MOJaIbHOE OKHO CO3aHUS CTPAHMIIBI, KOTOPOE COICPHKUT:

o [Ilone «Ha3Banue cTpanuipl» (00s13aTeNbHOE 115 3aII0JIHEHUS);
o [Ilone «Onucanue» (HeoOs3aTENIbHOE TEKCTOBOE T10JIE);
o Kuomnka «Jlo6aBuUTh 0065105kKy» /17151 BBIOOpa BU3YaIbHOT'O O(POPMIICHHUS;

o 3navok «lllectepénka» B MpaBOM BEPXHEM YIJIy OKHAa — OTKpPBIBAE€T
AOCTYII K IOIIOJTHHUTCIIbHBIM HaCTpOfIKaM CTpaHUIbI.

3. Ilocae BBOJla Ha3BaHHUA CTpPAaHHUILbI KHOIIKA ((I[O63BI/ITB CTpaHULly» B IIpaBOM
BCPXHEM YTy MOAAJIbHOTO OKHA CTAHOBUTCA aKTHBHOﬁ;

4. Haxwmure xkHomKy «JloGaBuTh ctpanmiy». HoBas crpanuna OyaeTr co3gaHa U
0TOOpa3uTCs B JPEBOBUIHOM CTPYKType OOKOBOI MaHENH, a TAKKe OTKPOETCs B
paboueii 06J1aCcTH U1 TadTbHEHIIIETO PEIaKTUPOBAHMUS.

Co3nanne BiiokeHHOH CTPYKTYpBI

BnoxeHHas cTpyKTypa MOMOXET OpraHU30BaTh CTPAHULBI B JIOTHYECKUE MEpPApXUHU U
YOpPOCTUT pabOTy €O CIIOKHBIMU IpoeKkTamMu. OHa 00ecreuuBacT HarJJHOE MPEACTaBICHUE
B3alMOCBA3€H MEXKIY JOKYMEHTaMHU.

IlocaenoBaTeIbHOCTD CO3IAHNUA:

1. Yepe3 3Ha4oK «+» HaBeAUTE KypcOp Ha KOPHEBYIO CTPaHUIy WIH JIPYTYIO
CTpaHUILy, K KOTOPOIl HY)KHO 100aBUTH 3JIEMEHT.

2. Haxwmure «+» u BeiOepuTe:

o0 «/lo6aBUTh CTpaHUILY» — CO3J1aCT JIEMEHT TOTO XK€E YPOBHSI;
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o «/lo6aBUThH BIIOKEHHBIH AJIEMEHT» — J00aBUT MOJACTPAHHILY (OTOOpa3UTCs
C OTCTYIIOM B JIPEBOBHIHOI CTPYKTYpE).

IlepemerieHue 3JileMEHTOB
OneMeHTH MOKHO MEHATh MECTAMU ABYMs1 CHOCO6aMI/II
IleperackuBaHue MBILIBIO:

1. Haxwmure u ynep>KuBalWTe JI€BOM KHOIMKOW MBIIIM HYXKHYIO CTpPaHUIy WU
BJIO>KEHHBIN AJIEMEHT.

2. Ilepemecture ero:

o B npenenax tekymiero pasaena (4ToObl U3MEHUTH MOPSIIOK OTOOpaXKEHUS);

o Ha npyryto crpanuity (4ToObI CAENATH MOIIIEMEHTOM).

Yepe3 KOHTEKCTHOE MEHIO:
1. HaxmuTe 3HaAUOK «TPHU TOUKU» PSIIOM C DIIEMEHTOM,;
3. BriGepure nyHKT «I[lepemecTuTh;
4. VYxKaxure 1eJEeBYIO0 CTPAHUILY B OTKPBIBIIEMCSI OKHE.

IIpumeuyanue: Ecnau ueneBas CTpaHHIAa CKpPbITa B APEBOBUIHOW CTPYKTYpE, MOUCK
MmoMoraeT MTHOBEHHO e¢ HaiTh; CucremMa TpenoTBpallacT CO3JaHUE MHUKIMYECKHUX CCHUIOK
(HanmpuMep, HeIb3s BIOKUThH CTPAHUILY B €€ e TOIDJIEMEHT).

4.6.1.4 Hnurepdeiic

CBopaurBaHue/pa3BOpadynBaHie OOKOBOW IaHenW (€CTh KHOIKA I KOMITAKTHOTO
pexuma (

R LY | Or7 Tecosas cTpasuLa

Q Mowck *
o

7

TecTogan CTpaHnua

TecToBas cTpaHHLa

TecTopan CTpaHuLa

Pucynok 115 — CBopauuBanue/pazBopaunBaHie OOKOBOW MaHeIN

4.6.1.5 Ymupas/ieHue KOp3uHOIi

KOpSI/IHa PacIoJIOKCHa B JICBOM HUWKHEM YTy OOKOBOW MaHEIU H npeaoCTaBJIsACT
BO3MOXXHOCTb BOCCTAaHOBJICHUS WMJIKM OKOHYATCIIbHOI'O YAAJICHUA TOKYMCHTOB (PI/ICYHOK 116)
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[ R LY
Q e Kopsuna

Mo CTpanuua
Mos cTpakiua

Mos CTpakuua

® Kopswia

Pucynok 116 — Kop3una

OcHoBHbIEe QyHKIMU:

— XpaHeHue JOKYMEHTOB:

O VYjalleHHbIE CTPaHMIIBI COXPAHAIOTCA B KOp3uHe B TeueHue 30 nHei;

o Ilo wucreueHuMH cpoka JIOKYMEHTBl YHNAISIOTCA aBTOMAaTHYECKH 0e3
BO3MOYKHOCTH BOCCTaHOBJICHHUS.

— Ilouck B kop3uHE:

o Ilone moucka o Ha3BaHUIO HAOKYMCHTA,

@) @I/IHBTpaHI/IH PE3yJIbTAaTOB B p€aJiIbHOM BPCMCHU.

— VYiopasieHue TOKYMEHTAMM:

o BoccranoBienue ' — BO3BpallaeT JOKYMEHT B MCXOJHOE PACIIOJIOKCHUE
B CTPYKTYp€ CTPaHHUIL;

o OkxoHUaTenpHOE YAAJICHHUC X — 663B03BpaTHO yaairsieT AOOKYMCHT U3
CHCTCMBEI.

4.6.2 Paoouas 00JacTH

Pabouas obnacte (Pucynok 117) npencrasiser co0oit yacTs uHTEepderica MOy, AJIs
MTOJTHOIIEHHOT'O B3aUMOJICHCTBUS C COEPKUMBIM CTpanuil. OHa 00bETUHSIET:

— HaBuranuonsslie >eMeHTHI (MyTh AOCTYIIA, YIIPaBICHUE CTPYKTYpPOil);
— MHcTpyMeHTHI peakTupoBaHus ((opMaTUpOBaHUE TEKCTA, paboTa ¢ OJIOKaMHM);

— Cuctemy ynpaBieHHs TOCTYIIOM U HACTpOIlKaMu 0TOOpaKeHHUS.

KimroueBbie 0COOEHHOCTH:

— OO0ecrneynBaeT eqUHOE MPOCTPAHCTBO TSl CO3/IaHUS U OPTaHU3AIMHA KOHTEHTA,
— TlogmepxuBaeT OAHOBPEMEHHYIO pabOTy C TEKCTOBBIMH, MEIUHHBIMU
CTPYKTYpPHBIMH 3JIEMEHTaMU;

— ABTOMAaTHYECKH COXpaHACT BCC UBMCHCHM.
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Dr7 Mon CTpaHuua

o

7

Mos CtpaHuua

OnucaHue CTpaHnub!

Pucynok 117 — Pabouast o61macthb

4.6.2.1 Illanka cTpaHULbI

1. HaBuranuonHas nemno4kKa

— OroOpaxaeT NOJHBIN MyTh K cTpaHuue B ¢popmare: R7 / Ponutensckas crpanuua /

Tekyiias ctpanuua;

— Bxirouaet sMo3u (eciu 3a/1aH st CTPaHUIbI);

— ABTOMATHYECKU OOHOBJISACTCS IIpu UBMCHCHUU CTPYKTYPBhI.

B rR7 £ MonCrpannua

Pucynoxk 118 — HapurannonHnas nemnovka

4.6.2.2 DueMeHTHI 0(pOpMIICHUS

1. YnpasieHue BU3yaJIoM:

— Kunonka «/lo6aBute UKOHKY» (PucyHok 119): mpu nepBOM Ha)XaTUU HA KHOIKY JJIs

S
i\

&

o N
HOBOU CTpPAaHHUIbI aBTOMATHYCCKHU YCTAHABJIMBACTCA HKOHKA 10 YMOJYaHHIO.

HOCJ’ICI[}/IOH_II/IG HaXXaTus Ha YKC YCTAHOBJICHHYIO HUKOHKY OTKPBIBAIOT

BCIUTBIBAIOIIEE OKHO [T BbIOOpa Apyroit HKOHKUA. OKHO COIEPIKUT:

o

Ctpoky nmoucka sMoAa3u;
Paznen «Hacto ucnosb3yemsier;
ITomHbIN KaTaIOT HKOHOK;

Knomnky «Ygamute» 11t cOpoca BEIOpaHHOM HKOHKH.
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1 (H]

J[l06aBuTL CTPaHMLY

m

2 J106aBMTb MKOHK) ~} J10GaBUTH

Mos CTpaHuua -

Pucynox 119 — JloGaBineHrne HKOHKH

Knomnka «/lo6aButh 007105kKy» (PucyHok 120), Ipe10CTaBIsSET OMIINH:

o «M3MeHuTh 00:10%KYy» (BBIOOp LIBETOB/TPAAUEHTOB);
o «3arpy3uth u3o0paxeHue» (C KOMIBIOTEPA);
o «HW3meHuTh mosoxeHne» (MmepeTacKuBaHUEM);

o Kunonku noareepxknenus: «Coxpanuthy»/ «OTMEHaY.

J106aBHTH CTPaHULYY &

Mos CTpaHuua B

Pucynok 120 — Jlo6aBUTH 00I0KKY
2. OcHOBHOe€ coepKuUMOe:
3aroJIoOBOK CTPaHUIIBL: 00s3aTEIILHOE TEKCTOBOE ITOJIE MO 00JIACThIO 00I0XKKHU
Onucanue cTpaHuIbl (OCHOBHOE COJIEPKMMOE): OCHOBHAasi pabodas 001acTh,
npeaHa3sHauYeHHAs IS pa3MEIICHUsT KOHTEHTA. 3/1€Ch MOJIb30BATENh MOXKET:
o Co3naBarh U peIaKTHPOBATH TEKCTOBBIE OJIOKH, TaOMUIIBI, Mearadailiibl 1

APYTHUc 3JICMCHTBI,

o ®opmatupoBaTh TEKCT (KM3MEHATh IMIPUQPTHL, LBET, BbIPABHUBAHHE,
NO0ABIIATH CIIMCKU U 3aT0JIOBKH);

o OpraHu3oBbIBaTh COJEP)KUMOE C IOMOLIBIO BJIOKEHHBIX OJIOKOB H
pa3enuTeNe.

Ilone He sBIsgeTCA O6H3aTeJ'IBHLIM, HO CIY)XXHT KJIIOYEBOH 00JIaCTBHIO JUIA pa6OTI>I C
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KOHTCHTOM CTPAaHHUIIbL.

=)
-]
:

Mos CtpaHuua

Pucynok 121 — 3arojoBok 1 OnMCcaHue CTPAHULIBI

4.6.2.3 Cucrema 0;10k0B
[obGaBienue 0,10KOB M ynpasJieHHe 0JIOKaMU:
— Knomnka «+» cneBa ot 6J10ka — co3/1aeT HOBBIN OJIOK HIKe TeKyIero (PucyHok 122)
1 OTKpBIBAET MEHIO BbIOOpA THIIA OJIOKA;
— Jlnsa mepemMenieHust 0JIoKa 3a)KMHTE WKOHKY C IIECThIO TOYKAMH CJieBa OT OJIoKa U

MepeTaNInTe €ro Ha HOBYIO MO3HUIHIO (PucyHok 123).

N
4

S

F  [106aBUTb OBNOXKY

Mos CtpaHuua

Bnok 1

[o6aBUTL HOBbLIW 6NOK

Pucynok 122 — Jlo6aBiienue HOBOro 0yioka
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Mosa CtpaHuua

bnok 2

Bbnok 1

Pucynok 123 — Ilepemenienne 6;10ka BHyTpU CTPAHUIIBI
Tunsl 610x0B (Pucynok 124):

— TexcroBeie: 3aronoBku (Hl — ocHoBHOM kpymnHbIi, H2 — cpeaHuii moa3aroioBok,
H3 Mmenkuii akimeHTHbIN), cUCKU (HyMEpPOBAaHHbBIE, MApPKUPOBAHHBIEC, YEK-TUCTHI),
0a3oBbIe AJIeMeHTHI (TTaparpadsl, IUTATHI, CBOPAYUBAEMBIC OJIOKU, Pa3ICTUTEIN);

— CrpykTypHble ONOKH: TaONUIbl (HACTpaWBaeMOE KOJIUYECTBO CTPOK/CTOIOIIOB),
ceTkH (710 4 KOJIOHOK U3 OJIOKOB);

— Crneuunanpheie ¢popMmarthl: OJIOKK KoJa (C MOHOIIMPUHHBIM MIPU(TOM U MOACBETKOM
cuntakcuca aiust HTML/JavaScript/Python u mp.);

— Menna-xoHTeHT: H300pakeHus (3arpy3ka ¢ IIK/mo cceiike), Bumeo YouTube
(BcTaBKa MO CCHUIKE);

— JloKyMeHTBI: BIOXEHHbIE (ailiibl.
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Mosa CtpaHuua

Bnok 2

SalrONoOBKHK

3aronosok 1

Hi = B
3aronoBok 2
Hz | | i
DEAHWH 38ronoso
3aronoBok 3
Ha
laneHb 3aronc BO
CnUCKK

4+— HYMepoBaHHbLIA CNUCOK
L 03031 OCTOW HY RAHHBIN ¢

ii

MapKWpOBaHHbIA CNUCOK

= Hek-nuct

ITCNeXMBaiTe 3af4ayum C NOMOLLbIO CIMCKa

230daWnTe MNpocToOW MapKHPOEBaHHDIA CITMCOK.

Pucynok 124 — Tunsl 610K0B

4.6.2.4 PenaxkTupoBaHue COAEPKUMOIrO

ba3oBble onepanum:

Bgog Texcrta OCYHICCTBJIACTCA B TCKCTOBBIX O1oKax

ABTOMAaTUYECKOE COXPAHCHUE U3MECHECHUH.

dopMaTHpOBaHHE TEKCTA:

CTWIM 3aroJIOBKOB:

HO,Z[I[ep)KI/IBaCTCH CTAaHAAPTHOC BBIACIICHHUC TCKCTA (MBIH_IBIO U1 KHaBHaTypOﬁ)

HpI/I BBIJCJIICHUU TCKCTA MOABJIACTCA BCILJIbIBAIOIAas MaHCJIb HHCTPYMCHTOB!

o 3aromnoBok 1 (H1) - ocHOBHOI1 3ar0/I0BOK pazjena;

o 3aronoBok 2 (H2) - moa3aromnoBok;

o 3aronoBok 3 (H3) - monmosHUTENBHBIN T0/13ar0JI0BOK.

Coucku:

o HymepoBanHbIii criucok (aBToMaTHUeCKast HyMepalius);
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o MapkupoBaHHBIH CIIUCOK (CTaHAAPTHBIE MAapKEPHI);

0 Yek-mucT (MHTEPAKTUBHBIE TYHKTHI C BO3MOKHOCTHIO OTMETKN).

— bBasosrie ctunm:

o [Ilaparpad (0ObIYHBII TEKCT);
o llurara (BU3yanpbHOE BBIJEICHUE C OTCTYIIOM);

o Kon (moacserka cuHTakcuca).

— CrneuunanbHble (opMaThl TEKCTA!

o Kop (kHomka </>) — BblAeNnseT TEKCT B Buje Ooka koaa (cepwlit (oH).
Jlns 6noka Koja TOCTyNEeH BBIOOpP CHMHTAKCHCA (S3bIK IIPOrPaMMUPOBAHUS,
pa3MeTKU WM 3alpOCOB) AJIs TOJICBETKH;

o Ouuctutrs ¢GopmMaT — ypaidseT Bce NPUMEHEHHOE K BbIICICHHOMY
¢parmeHTy hopmaTupoBaHuUE;

o Jlo0GaBUTh CCHUIKY MKOHKa cCbUIKM (win coueranue kiaBum Ctrl+K) —
npeoOpa3yeT BbIACICHHbII TEKCT B TUIIEPCCHUIKY;

JdonosnurtespHoe GopMaTHpPOBaHUE:
N3menenre HauepTaHus TEKCTA:
— Kupwnsriii (kHonka «B» unu coueranue kiasum Ctrl+B) — ycunuBaer Bu3yanbHOE
BBIJICJICHUE TEKCTA;
— KypcuB (knonka «I» wmm Ctrl+l) — mnpuMeHseT HaKJIOHHOE HadepTaHHE IS
AKIICHTUPOBAHMS;
— TlomuepkuBanue (kHOmMKa «U» umu Ctrl+U) — no6aBiser JIMHUIO MO TEKCTOM;

— 3auépKHYTBIH TEKCT (KHOMKA «S») — MepeuEpKUBaeT TEKCT M0 LEHTPY;

LIBeToBOE OopMICHHUE:

— JlocTymHa cTaHgapTHAS MAJIKUTPa [BETOB IS BBICIICHUS TEKCTa WU (OHA;

— H3MeHeHMs MPUMEHSIOTCSI MTHOBEHHO K BBIJICJIEHHOMY (pparMeHTy.

[TapameTpbl BbIpaBHUBAHMS:

«IIo neBoMy Kparo» — CTaHIapTHOE BbIPAaBHHUBAHUE;

«ITo ueHTpy» — JiJ1s1 3aroJIOBKOB U aKIIEHTOB;

— «Ilo npaBoMy Kparo» — JJIsl CIIELIUAIBHBIX CITy4YaeB;

«Ilo IHAPUHEY — obecrieunBacT POBHBIC Kpast TCKCTOBOT'O OJ10Ka.

JlomonHUTENbHBIE OMIUHU (Yepe3 MEHIO «TPH TOUKN):
— «KomnupoBaThk» — coxpaHseT TeKCT C MOJHBIM (HOpMaTHPOBAHUEM;
— «BpIpe3aTs» — nepemMeriaer GparMeHT ¢ COXpaHEHHEM CTHIICH;

—  «YJanuTh) — MOJHOCTHIO OUMIIIACT BBIJICJIICHHYIO 00J1aCcThb (C MOATBECPKACHUCM JJIsL

KPYIIHBIX OJIOKOB).
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4.6.3 YmnpapJ/jieHHe JO0CTYIIOM U HACTPOIIKaMHu

Pa3ﬂen OIMUCBIBACT JJICMCHTBI YIIPABJICHUA, PACIIOJIOKCHHBIC B BCPXHCM IIPABOM YIIIY

unrepdetica (Pucynok 125), koTopbie O3BOJISIOT:
— HacrtpauBaTh mapameTpbl 10CTyIA K CTPAHUIIE;
—  YnpaBisaTh BU3yallbHBIM 0(hOpMIICHUEM KOHTEHTA;

— BbInoNHITE OCHOBHBIE orcpanuu Co CTpaHI/ILIeﬁ

-

MonenuTeed Ereyy res

e e

Pucynok 125 — Ynpasienue 1ocTylloM U HaCTpOMKaMu

4.6.3.1 CocraB 3J1eMEeHTOB yIIPABJICHHSI

1. Kuomnka «Ilopenutbces» — ynpaBieHHe JOCTYIIOM U IyOIHMKaIe CTpaHULIbI.

2. Kuonka «Hactpoiikm» — mnapamMeTpsl OTOOpaXEHUS U JIOTIOJHUTEIbHBIC

Omnepauuu.
Oyukuus «[oxeaurbesa»

HpI/I HaXXaTUH Ha KHOIIKY «Ilopenutscsy OTKPBIBACTCA MCHIO YIIPABJIICHUS JOCTYIIOM K

ctpanute (Pucynok 126).

[lybnukanus B uHTEpHeTe: akTUBanus TymOiepa «OnyOnuKoBaTh B MHTEPHETE» JIEIaeT
CTPaHMILY JTOCTYITHOM MO YHUKaJIbHOU cchlke. [locne BKIroYeHUsT TaHHON (DYHKIIMH CTAHOBSTCS

JIOCTYTIHBI:
— 3nauyok «KommupoBarhk CChUIKY» — Konupyet B Oydep oOMeHa mpsMyr0 CChUIKY Ha
CTpaHuLly;

— Knonka «IlepeiiTi» - OTKpBIBaeT TEKYIIYIO B HOBO BKJIa/iKe Opaysepa.

MogenutbeA

@) ony6nukosats B UHTEpHETE

N VRS
YMEH

1OMET NOCMOTPETL ITOT

https://pages.r7-office.ru/share/2b951e [0

3afaTb Naponb

MogenuTbCA BNOMEHHBIMMA LOKYMEHTAMM

Pucynok 126 — ®ynkuus «Ilogenutecsa»

- <<3a}:laTL napoJjib» — IMpHU aKTUBAIIUU OTKPBIBACTCA AHUAJIOTOBOC OKHO JIsI BBOIA
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nuH-koAa (5 uudp), KoTopelil morpedyercs A JocTyna K crpanuie. Heodxoanmo

BBECTH NMUH-KOA U HaxaTh «IIpomomkute» (Pucynok 127).

BeeauTte PIN-koa X

Beeaute PIN-Kof, KOTOPbI XOTUTE UCNONb30BaTh ANA

JLOCTYNa K [LOKYMEHTY

MpoaonMUTL

Pucynok 127 — Beenenue nuH-koaa
— «IlogemuThCcsl BIOKEHHBIMA JOKYMEHTAMH» — BKJIIOYACT/OTKIIOYACT JOCTYH K

CBA3aHHBIM JOKYMEHTaM 4€PE3 OCHOBHYIO CCBHIIIKY.

Hactpoiiku

[lpu HaxaTMM Ha 3HAYOK IIECTEPEHKH B HHTEp(delice OTKPBIBACTCS MEHIO C
HacTpoiikamu ctpaHuilsl (Pucynok 128).

MogenuTbeA &

CTunb
Mo ymonuaHuo Serif Mono

Ha BCIO WMPUHY

& 3abnokupoBaTb CTPaHKLY
% B u3bpanHoe

«? CKOMWpOBaTb CCLINKY

() OyénuposaTte

7 OTKpbITb B HOBOI BKNagKe
f» 3KcnopTMpoBaTh B PDF

W Yoanuts

Pucynoxk 128 — Hactpoiiku cTpaHuisl

JlocTynHBbI cieayromue Onuuu:

— Crum mpudra. B ceknum «Ctrib» AocTymHbl: «CTaHAApTHBIN» — OCHOBHOM

mpudt R7, «Serifh — mpudt ¢ 3aceukamu, «Mono» — MOHOIIUPUHHBIN MWIPUPT;
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«Ha Bcoo mupHHY» — TEPEKIIOYaeT MEXKIy OOBIYHBIM M IIHPOKOIKPAHHBIM
PEXKUMOM OTOOpaKEHHUS,

«BJIOKHPOBKA CTPAHMIIB) — 3alpellaeT peaakKTUpOBaHUE (TOJIBKO BiaJeseI] MOXKET
pa3zbnokupoBath). B pexuMe uTeHUs Ipyrue MOJb30BAaTEIH HE MOTYT BHOCHTH
W3MEHEHUS, HE3aBUCUMO OT OJIOKUPOBKH,

«B u3bpannoe» — mobaBnsieT/ynansieT CTPAaHUILy M3 CIEHUATBHOTO pasiena s
obicTporo aoctymna (Pucynok 129);

«CKonmupoBaTh CCHUIKY» — IyOIMpyeT BHYTPEHHIOK CCBHUIKY Ha CTPAaHUIy B
CHCTEME;

«/lyOmupoBaTh)» — cO37a€eT MOJIHYI0 KOIUIO CTPAHUIIBI CO BCEM COAECPKUMBIM;

«OTKpbITh B HOBOM BKJIAQJKE» — 3aIllyCKAaeT CTPAHUIy B OTJEIbHON BKIJIAJKE
Opay3epa;
«OxcnoptupoBath B PDF» — mpeoOpasyer coxepxkumoe ctpanunsl B PDF-

JOKYMEHT C COXpaHEHUEM (popMaTHUPOBAHUS;
«Y manuTh» — MepeMeniacT CTPAHUILy B KOP3UHY C BOBMOXKHOCTBIO BOCCTAHOBIICHUS

B Teuenue 30 quelt. TpeOyeTcs moaTBepKacHUE.

e,
=

Q, Mouck

' Mos CTpaHuua

" Mos CTpaHuua

Pucynox 129 — JloGaBneHne CTpaHHUIbI B ©30paHHOE

4.7 Monyab «PopMbI»

Mopyne «POpMBI» — 3TO UHCTPYMEHT ISl CO3/1aHUsI, HACTPOMKHU U PaCIpOCTPaHEHUs

MHTEPAKTUBHBIX (opM cOopa AaHHBIX. Llens Moayns — MpeaoCTaBUTh MOJIb30BATENSAM YAOOHBIH

Croco0 CO3JIaHMsI AaHKET, OMPOCOB U JPYTUX TUIOB (POPM C BO3ZMOKHOCTBIO THOKOM HACTPONKH H

aHaJIN3a MMOJYUYCHHBIX OTBETOB.

OxHo nHTep(eiica MoayIs JeJUTCH HA 1BA PYHKIHOHAJIBHBIX 0JI0KA:

bokoBas nanens (Pucynok 130, mos.1);

PaGouas 061acts (Pucynok 130, mo3.2), KOTOpast BKIIIOYALT:

o Penakrop ¢opmbl (JieBas 4acTb);

o Ob6nacTe npeaBapUTEIHLHOIO IPOCMOTPa GOPMBI (IIpaBas 4acTh).
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av R7 /@ Gopus | Tectosan dopua b Mpeanpocn ® Hacrpoicn ser: i
pa6pannoe

Waru

D MpoauTe Gopmy

Tectosan hopma

® Boeaure MO

% Tenedon
D Ro6asuTs war Beeaute ®UO D

" d =)
R Cnacuéo

Pucynok 130 — bokoBas nanens u Pabouast ob6nactp

4.7.1 DBokoBas nmaHe.jb

bokoBas maHenb IOMOXKET YHOpaBJIdgTh CIIMCKOM (1)OpM 1 CO34aBaTb HOBBIC (1)OpMBI

(Pucynox 131).
O

B wabpaHHoe

Mow (opMbl

[ TecTtoean popMa

b OPpMY

Pucynok 131 — bokoBas nanens

OCHOBHBIE 3JIEMEHTHI OOKOBOI MTAHEIIH:

— AKTHUBHAas BKJIQJKa — IO YMOJIYaHHUIO 0ToOpakaeTcss «Mou GpopMbD»;
— Brxuaaka «/lo6aButh opmy» (+) — OTKpPBIBAET OKHO CO3JaHUS HOBOH (HOPMBI

(Pucynok 132).
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Cospatb popmMmy

Beegute HazBaHue HOPMbl M BbIGEDUTE MKOHKY

BoibpaTbh MKOHKY

Hazeanue dhopmbl

Pucynok 132 — OkHO co3anus HOBOH (hOpMBI

OYHKIIMOHATBHOCTH pa0OTHI ¢ (hOpMaAMH:

— Jlnsa xaxaoi GopMbl B CIIMCKE AOCTYITHO KOHTEKCTHOE MEHIO (3HAYOK «TPH TOUKK)

(Pucynox 133). JlocTynHble BapuaHThI ASHCTBUIA:

O ((HepeI/IMCHOBaTB» — UBMCHCHHNC HAa3BaHUA (bOpMBI;
o «OTBeTb» — MMPOCMOTP MOJYUCHHBIX JaHHBIX;

o «YnamuTh»y — ynaieHue (GOpMBI C MOATBEPIKIACHUEM Yepe3 TUAIOTOBOE
OKHO, TIoJIpo0Hee cMm. 11. 4.7.7.

Mowu (opMbl

]2 TectoBas hopma -

+ J[06aBHTb { £ TlepenmeHosath

@ Otsetni

Ty Yamanute

Pucynok 133 — KonrekctHoe MeHI0 (hopMbl

4.7.2 Co3panue HOBOI (popMbI

Jast co3nanust HOBOM (pOpPMBI:
1. Ha GokoBoii manenu Haxmure «+ Jlo6aBUTh hopmy»;
2. B otkpsiBmieMcs okHe «Co31aTh GOpMy»:

o Benute Ha3BaHue GopMBI B COOTBETCTBYIOIIEE T1OJIC;

o Haxvure Ha monme «Mxonka» mms BeIOOpa 5Mon3u (IOJ€ HE SBISETCS
00513aTEIIbHBIM);
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o B nmamoroBoM oxHe «OMOA3U»:MCHOJB3YUTE MOUCK WM MPOCMOTPUTE
ITOJTHEIN CITHICOK;

o BribepuTe HY)HYIO UKOHKY;

o Haxwmute kHONKY «IIpomomkuTe» 11 co3gaHust GOpPMBI.

Co3pgatb popmy

Beeaute HazBaHWe HOPMbl M BbiGEPUTE UKOHKY

BbiGpaTh MKOHKY

HazeaHue popmbl

Pucynok 134 — OkHo co3aHust HOBOH (popMeI

4.7.3 Paobouas o0JacTh

Pabouas obmacts Moaysst «PopMbDy IpeAHAa3HAYCHA JUTS CO3JIAHMS, PEIAKTUPOBAHUS U
BHU3YaJbHOTO KOHTPOJISI MHTEPAKTUBHBIX (GopM. B 3TOM TpOCTpaHCTBE TOIH30BATENb
pa3pabaTrbiBaeT CTPYKTYpy H JHU3aiiH (OpPMBI, HACTPAMBACT €€ DJIEMEHTHl U Cpa3y BUIUT
pe3yJIbTaT U3BMEHEHHU.

Paboyasi 00,1aCcTh COCTOMT M3 TPEeX OCHOBHBIX YacTeii:

1. Ianka ¢ naBuranueil (Pucynok 135) u snementamu ynpasienus (Pucynok

136).
B R7 2 dopmbl | TecToBas Gopma
Pucynok 135 — HaBurauus
[> MpeanpocmoTp & HacTpoiiku ‘ OTBeTHI ‘ v COXpaHUTb y

Pucynok 136 — DnemMeHThI ynpaBiieHuUs

2. Penaxtop popmsl (Pucynok 137).
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LWaru
[> Mpoiaute opmy

B Beeau Uma u pamunui
¥, TenedoH

[0 OobaeuTh war

R Cnacubo

Pucynok 137 — Penaxrop popmer

3. OO6nacTh MpeaBapUTEILHOTO MTPOCMOTPA

Mpoiigute dopmy

Pucynok 138 — O6sacTb npeIBapUTEIBLHOTO IPOCMOTPA

4.7.3.1 Ilanka ¢ HABUrauMeH M 3JIeMEHTAMM yIIPaBJICHUS

B Bepxneit uwactu paboueil 00JIacTH pacroyioKeHa IMaHeNlb YMPaBIICHUS, KOTOpas
BKJIIOYAET:

— HaBuraumoHHYI0 HeNOYKY: OToOpakaeT MyTh 0 TeKymeh ¢hopmbl (Hanmpumep: R7
/ ®opwmel / TectoBas Gopma). Kaxaplil aieMeHT My TH SBISETCS aKTUBHOM CCHUIKOM
JUTSE OBICTPOY HABUTAIIHH.

— Knonky «IlpeampocMoTp»: OTKpBIBaeT TeKyllyl0o ¢GopMy B HOBOM BKIJIAJIKE

Opay3epa B peKUME 3ar0THCHHUS.
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Knonky «HacTpoiiku»: OTKpbIBae€T BCIUIBIBAIOIIEE OKHO C OOIIMMH TapaMeTpaMu
BHeITHero Buja W moBeneHus (opmbl. [loapoOHoe omucaHue Bcex MapaMeTpoB
HACTPOEK CM. B ITYHKTE 4.7.4.

Knonky «OTtBeTbD»: TNEpekouaeT Ha BKJIQJAKYy MPOCMOTPAa U aHalu3a JIaHHBIX,
KOTOpbIE OBUIM OTHPABJICHBI TOJH30BATENSAMU IpH 3anoiHeHuu (opmel. Ecnm
OTBETOB €III€ HET, 0TOOPaKaeTCsl COOTBETCTBYIOIIEE COOOIIEHHE.

Knonky «CoxpaHUTb»: COXpaHSET Bce BHECCHHbIE B (popmy m3meHenwms. [locie
YCHEIIHOTO COXpPaHEeHMs MOSIBISIETCS BPEMEHHOE BCIUIBIBAIOIIEE YBEIOMIICHHE C
noareepxkaeHueM «Popma 0OHOBIEHAY.

Knonky «Ilogenutbesi»: OTKphIBaeT MaHeNb Il MyOaukauuu ¢GopMbl. AKTUBALINS
TymbOnepa «OmnyOauMKoBaTh B HHTEPHETE» TE€HEPUPYET YHUKAIBHYIO CCBUIKY, IO

KOTOPOH JIF000H MOJIb30BATENb MOXKET 3aMOJHUTH (HOpMY.

4.7.3.2 Pepaxkrop ¢popmbIl

Pengaktop Qopmbl mpeaHasHadeH IS MOCTPOCHUS JIOTMYECKOH CTPYKTYpPHI (OPMBI.

3/1ech NPOUCXOJIUT:

JloGaBiieHne U yAaJICHHUE I1aroB;
Bri0op Tuma mara (Tekcr, gata v T.11.);
PenaktupoBanue 3arojgoBKOB, OMCAHUN U TAPaMETPOB TOJIEH;

N3meneHue nopsiika 11aros.

4.7.3.3 O0JacTb NpeABaAPUTEIBHOT0 MPOCMOTPA

[IpaBas cropona pabouell obmacTH B peajJbHOM BpPEMEHU OTOOpaxkaeT, Kak Oyjaer

BBITTIAACTD (I)opMa AJIs 3aIlIOJIHAOIICTO. Dta 00J1aCTh SIBIACTCSI I/IHTepaKTI/IBHOﬁi

B Hell MOXHO YBHAETh AKTYaJIbHOE COCTOSIHHUE BCEX HW3MEHEHHI, BHOCUMBIX B
pellakTope;

JIy1st Ka)a0ro 1mara J0CTyTHbI KHOTIKK OBICTPOTO YIIPABIICHUS:

o «HacTpouth» — TepexoJl K peJaKTUPOBAHUIO COOTBETCTBYIOMIETO IIara
dbopwmsl B pegakrope (Pucynok 139);
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&

—

MponauTte dpopmy

Hauatb 1+ Enter

Pucynox 139 — Hacrpoiika mara Gpopmsr

0 «¥YmaaumTb» — yAalseT COOTBETCTBYHOHIMH mar u3 ¢opmbl (PucyHok
140), noapoduee cm. 1. 4.7.7.

MponauTte dopmy

Havatb Enter

Pucynok 140 — Y nanenue mara u3 GopmsI

4.7.4 Hacrpoiiku ¢popmbl
Jnist HacTpoiiky mapamMeTpoB GopMbl HAXKMUTE KHOTIKY «HacTpoiiki» B manke.
Joctynnsbie napamerpsl (Pucynok 141):
— HaBwuranus — BKITIIOUE€HHE/OTKIIIOUEHHUE CTPEIOK MEXKIy Imaramu (Tymouep).
— MHnukatop BBEIIOTHEHUS — OTOOpaskeHUE Tporpecca 3anoaHeHus (TyMmoep).
— CBo0ojHas HaBUTAIUS — pa3pelIeHne BO3BpaTa K MPeabI Iy M I1aram (TyMomep).
— OCHOBHOI1 IBeT — BBIOOp U3 8 IIBETOBBIX BAPUAHTOB.
— AmnHumanus —  BBIOOp THNAa  aHMMAalUWU  [epexoja  MeXJay  Liaramu

(BepTHKaJIbHAS/TOPU3OHTAIBHAS).
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— Pasmep 3JIEMEHTOB — HacTpoiKa pasmepa 3JIEMEHTOB hopmbI
(ManeHbKHii/cpeTHII/00bI1IO0H ).

— 3akpyrieHue 3J1eMEeHTOB — HacTpoiKa pajnyca CKpYIJIeHUs

HacTtpoitku ¢popmbi X

HaBurauwus

MHauKaTop BbINONHEHUA

CBoboaHan HaBurauma

OcHOBHOM UBET ° . . .
Bri6epuTe NDennoYTUTeNsHBIA LUBET NNA BallleW T DMbI

AHUMaUMA NepenucTbIBaHWUA

E S o BepTukanoHan
Pa3amMmep aneMeHToB =

= R AN AUTHTAN L LD hATIAN A BLTAR [ ha Banas the CpeaHui
3arpyrneHue aneMeHToB

BblGepuTe NPeanoyTUTENbHbLIA pa3Mep 3arpyriieHUs A4 3/1EMEHTOB Ballei CpeaHui

Pucynoxk 141 — I[TapameTpbl HaCTpOUKH GOPMBI

4.7.5 Pa0ora ¢ maramu (popmbl

JlobaBjieHMe IAroOB:
st cozpanust GopMbl HEOOXOAUMO MOCTIEIOBATEIBHO 100aBIATh II1ary:
— Haxwmure «/[00aBUTh CTapTOBBIN 1IAr» — BCTYNUTEIbHBINA SKpaH C MPUBETCTBUEM U
oncanueM (opmsl (Pucynok 142);

— JloGaBbTe OCHOBHBIC IIard uepe3 KHOMKY «Jlo0aBUThH miar»: mocTymHo 13 TuIoB

IaroB;

— «Cmnacubo» — 3aBepma}0mI/H71 9KpaH C MMOATBCPIKACHUECM OTIIPABKHU JAHHBIX.

Laru

> Mpoiagute Gopmy

© Beeaw Mma 1 haMunuio

Pucynoxk 142 — CtapToBslii mar
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IIpumeyaHue: KOIUYECTBO MIAroB B (hopMe HE OTPaHUUCHO.
JocTtynHble THIIBI IATOB AJs1 J00aBaeHusi(Pucynok 143):
— Teker — nosne 1 BBOJA OJHOM TEKCTOBOM CTPOKH;
— JUIMHHBIN TEKCT — MHOI'OCTPOYHOE TEKCTOBOE I10JIE;
— Tenedon — none a1 BBoa HOMepa TeaedoHa ¢ Banuaanuen popmara;
— Email — none ans BBoJIa 37€KTPOHHOM MOUYTHI C MPOBEPKOH (opmara;
— Jlara — nosie BbIOOpa JaThl ¢ KaJeHIapeM;
— Anpec — nose Ui BBOJa OYTOBOTO aipeca;
— Jla/Her — none ¢ qByms BapuaHTaMu OTBETA;
— OnvHOYHBIN BBIOOP — BBIOOP OJTHOTO BapuaHTa U3 MPEI0KEHHBIX;
— MHoXecTBEeHHbIN BBIOOp — BBIOOpP HECKOJIBKMX BapUAHTOB;
— Brmanarommii ciMcox — BBHIOOP OJTHOT'O BapHaHTa U3 PACKPBIBAIOIIETOCS CIHICKA,
— Yucno — mnosie AJi BBOJA YUCIIOBBIX 3HAYCHU;
— Cnaiinep — Bu3yalbHbIH BBIOOD 3HAYEHUS Ha LIKAJIE;

— 3arpyska (¢aitnoB — moJje s NpUuKperieHus (Haisos.
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Ho6aeuTb %

@ Tekct

@ JNnWHHBIKM TEKCT

%, TenedoH

& Email

g [ara

© Anpec

@ Na/Het

0 OAMHOYHLIW BbIGOP

& MHOXEecTBEeHHbIW BbIBOp

Bbinagarowmin CnMcok

<>

Ne Yucno

-o- Cnanpep

(=

3arpyska annoB

Pucynok 143 — Tunsl noneun

YnpasJ/ieHue maraMu B 00,1aCTH NpeIBAPUTEIbHOr0 MPOCMOTPA
B nipaBoii yactu uHTepdeiica JOCTYnHBI PYHKINN YIPABICHHUS:
— PenaktupoBaHue — Ha)kaTHe Ha UKOHKY HACTPOEK MEPEBOJUT K COOTBETCTBYIOIIEMY
mary B peIakTope;
— JlyGnupoBaH#e — co37jaHUE KOIUY II1ara co BceMu HacTpokaMu (PucyHok 144);
— VYpanenne — ynaneHue BbiOpaHHOro mara u3 ¢opmsel. [logpobHee 00 ymameHun

3JIEMEHTOB ¥ GOPM CM. 11. 4.7.7.

INy6nupoBaTth

2 | D 0]
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Pucynok 144 — Jly6iupoBanue mara

Hacrpoiika maros B pegakrope

B neBoit wactu mHTEpdEiica TOCTYIHBI pacIIMPEHHbIE HACTPOWKHU IS KaXKJIOTO Iara.
Jns mocTyna K paclIiMpeHHbIM HACTPOMKAM KOHKPETHOTO 1Iara:

1. B mpaBoit wactu paboueit obOnactu (00JacTh MPEABAPUTEIHHOTO MPOCMOTPA)
HalUTe HYKHBIM 1I1Ar.

2. HaxmuTe Ha 3HA4YOK LIECTEPEHKU B BEPXHEH 4acTH I1ara.

3. B neBoii yacTu uHTEpdeiica OTKPOETCsS OKHO ¢ HACTPOHKaMK BHIOPAHHOTO II1ara
(PucyHok 145).

HacTpoiku b4

3aronoBoK

Beeau MMa U haMuiuio

Onucaxue
BbipaBHUBaHWe

W306paxeHune

06A3aTenktHbIA

Mneicxongep

MWH. CHMBONOB

MMWH. CUMBONOB
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Pucynok 145 — Hactpoiiku BeIOpaHHOTO 11ara

OnucaHue J0CTYNHBIX IAPAMETPOB HACTPOIKH /ISl KA’K/A0I0 THIIA HIAra

JInist KaKI0To TUIA IIara JIOCTYIeH YHUKaJIbHBIH Ha0Op MmapaMeTpoB, KOTOPBIE MOXHO
rHOKO HACTPOWTH TOJ| Bamy 3aaa4d. [[OpsgIoK IIaroB MOXHO H3MEHHTH. [t 3TOro B JIeBOW
YacTH pENaKTOpa, B CIHUCKE BCEX MIaroB, 3aXMHTE HKOHKY «IIECTh TOYKAMI»  PAIOM C
Ha3BaHUEM HYXXHOTO Iara W, He OTIYCKas KHOIKY MBIIIH, TMEPETalluTe €ro Ha HYXHYIO
MTO3UIINIO B CITUCKeE ().

Warun

[> Mpougute popmy

B [JNMHHBLIA TEKCT

% TenedoH

= Email

& data

vy Oa/Het

Pucynok 146 — VI3menenue nopsijika 1maros

CraproBblii IIAr:
— 3aroJ0BOK — OCHOBHOM TEKCT IIara.
— Onucanue — JAONOJHUTENbHBIN MOSCHSIIOUIUI TEKCT.
— BripaBHUBaHNE — MOJI0KEHUE TEKCTa (BJIEBO, IO LIEHTPY, BIPABO).
— H3obpaxkenue — 3arpy3ka ¢ KOMIbIOTEpa MM BCTaBKa MO CCBUIKE.
— Knonka — Hagnuce Ha kHonke (Hanpumep, «Hadate» uinn «IIpuctynute).

— VYpanutbh — yJaneHue 1ara.

TexceT ¥ JJITHHHBLIN TEKCT:
— 3aroJIoBOK — Ha3BaHHUE II0JIA.
— Onucanue — JONOJHUTEIBHBIN MOSCHSIIOIIUNA TEKCT.
— BbIpaBHUBaHNE — MOJ0KEHHUE TEKCTA.
— H3o0paxkeHne — 3arpy3ka ¢ KOMIBbIOTEpa UM BCTaBKa MO CCHUIKE.

— O0s3arenpHOE M0JIE — BKIIIOYEHHE/BEIKIIIOUEHHE 003aTEILHOCTH 3aII0THEHMS.
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— Ilne#icxonaep (TEKCT-MOACKA3Ka) — BCIIOMOTATEIbHBIN TEKCT B MOJIE BBOJIA.
— OrpanuueHuss —  HacTpolka  MHMHHUMAaJIbHOIO/MAKCUMAJIBHOTO  KOJIHMYECTBA

CHMBOJIOB.

—  Yianuth — yjaaJieHue 1iara.

Tesnedon, Email:
— 3aroJIoBOK — Ha3BaHHE IIOJI.
— OmnucaHue — JONOJTHHUTEIIHHBIN ITOSCHSIONINI TEKCT.
— BpIpaBHUBaHHE — TOJOKEHHUE TEKCTA.
— H3o0pakeHne — 3arpy3ka ¢ KOMIIbIOTEpA WM BCTaBKa MO CCHUIKE.
— OO0s13aTeNbHOE M0JIE — BKJIIOYCHHE/BBIKIIIOUEHNE 0053aTEILHOCTH 3aII0THEHUS.
— Ilneficxonzaep (TeKCT-NOJICKAa3Ka) — BCIOMOTaTENbHbBIN TEKCT B 110JI€ BBOJA.

—  Yjpanuth — yjajJieHue mara.

Jlara:
— 3aroJIoBOK — Ha3BaHHE IIO0JIA.
— OmnucaHue — JTONOIHHUTEIBHBIN MOSICHSIOIIAN TEKCT.
— BeIpaBHHBaHUE — TIOJIOKEHUE TEKCTA.
— HM3o0paxkeHne — 3arpy3ka ¢ KOMIbIOTEpa UM BCTaBKa MO CCHUIKE.
— OO0s3arenpHOE MOJIE — BKIIFOYEHHE/BEIKIIIOUEHHE 003aTEILHOCTH 3aII0THEHMUS.
— Ilne#icxonaep (TEKCT-MMOACKA3Ka) — BCIIOMOTATEIbHBIN TEKCT B MOJIE BBOJIA.
— MunuManbeHas 1aTa — OorpaHUYeHHE BIOOpa 1aThl (HE paHee yKa3aHHOMH).
— MakcumanbHas 1aTa — OrpaHHYCHHUE BHIOOpA JAThI (HE MO3IHEE YKA3aHHOM).

—  Yjanuth — yjalieHue miara.

Ja/Her:
— 3aroJIoBOK — Ha3BaHHE IO,
— Onwmcanye — NONOJHUTEIIBHEIN MOSCHSIOMMN TEKCT.
— BbIpaBHUBaHNME — MOJI0KEHHUE TEKCTA.
— HM3o0paxkeHne — 3arpy3ka ¢ KOMIBIOTEpA UM BCTaBKa MO CCHLIKE.
— OO0s3aTeNnbHOE M0JIe — BKIIIOYCHHE/BBIKIIIOUCHUE 0053aTCIbHOCTH 3aII0THCHUS.
— Hactpoiika BapuaHTOB OTBETa — BO3MOXXHOCTb MEPEUMEHOBATh BapuaHThI «Jla» u
«Her» (manpumep, «Bepro»/«HesepHoy).

— VYpanutbh — yJaneHue 1ara.

OnuHOYHBIH BBIOOP:

— 3aroJoBOK — Ha3BaHUE IOJIS.

— Ommcanne — JIOTIOJTHUTEIHLHBIN MOSCHSIOIINI TEKCT.
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— BripaBHHBaHUE — TOJIOKEHUE TEKCTA.

— HM3o0paxeHne — 3arpy3ka ¢ KOMIbIOTEpA UM BCTaBKa MO CCHUIKE.

— O06s3arenbHOE T10JIe — BKIIIOYEHUE/BBIKIIIOUCHHUE 0053aTeIbHOCTH 3aI0OJTHEHUS.

— Ilokazatp input — BU3yaJbHBIH MapaMeTp, KOTOPHIH OIpeneNnseT OToOpakeHue
uHANKaTopa BbIOOpa. [lpm akTmBammm TymOiepa psSIOM C KaXJIbIM BapHaHTOM
OTBETa MOSIBISIETCS KPYTJIBbIA MapKep.

— BapuaHTbI 0TBeTa — CIHCOK BapHaHTOB /ISl BBIOOpA (PEIaKTUPYIOTCS ).

—  Yjpanuth — yjJajieHue miara.

MHokecTBEeHHBIN BHIOOP:

— 3aroJIoBOK — Ha3BaHHUE MOJIA.

— Omnucague — JOIOJHUTEILHEIN MOSACHAIOMINN TEKCT.

— BeIpaBHUBaHNE — MOJ0KEHHUE TEKCTA.

— HM3o0pakeHne — 3arpy3ka ¢ KOMIBIOTEPA WM BCTaBKa MO CCHUIKE.

— OO0s13aTeNbHOE M0JI€ — BKIIIOYCHHE/BBIKIIIOUCHUE 0053aTCILHOCTU 3aII0THCHUS.

— IlokazaTh input — BU3yaJbHBIH HapaMeTp, KOTOPBIH oOIpenenseT OToOpakeHue
uHauKatopa BbeiOOpa. [lpm akTuBamuu TymOJiepa psSaoOM C KaXIbIM BapHaHTOM
OTBETA MOSIBJISETCS KPYTJIbIA MapKep.

— DBapuaHTbl oTBeTa — CHHCOK BapHaHTOB I BbIOOpa (PEemakTUPYIOTCS, MOXKHO
n00aBJISITH HOBBIC).

—  Yjanuth — yjajieHue miara.

Boinmagawoinuii cmucok:
— 3aroJIoBOK — Ha3BaHHUE MOJIA.
— Omnucagnue — JOIMOJHUTEILHEIN MOSACHIIOINHN TEKCT.
— BeIpaBHUBaHNE — MOJ0KEHHUE TEKCTA.
— H3o0pakeHne — 3arpy3ka ¢ KOMIIBIOTEPA WM BCTaBKa MO CCBHUIKE.
— OO0s13aTeNbHOE M0JI€ — BKIIIOYEHHE/BBIKIIIOUEHUE 0053aTEILHOCTH 3aII0THEHUS.
— Ilneiicxonaep (TEKCT-MOACKA3Ka) — BCIIOMOTATENbHBIN TEKCT B MOJI€ BBOJA.
— Onmuu — COUCOK BapUaHTOB (KKl BAPUAHT C HOBOW CTPOKH).

—  VYnpamute — YAAJICHUEC 11ara.

Yucio:
— 3aroJIoBOK — Ha3BaHHUE MOJI.
— OmnucaHue — JONOJHHUTEIBHBIN MTOSCHSIOIINN TEKCT.
— BpIpaBHUBaHHE — MOJIOKEHHE TEKCTA.
— M3oOpakeHne — 3arpy3ka ¢ KOMIIBIOTEpa UM BCTABKa MO CCHUIKE.

— OO0s3aTenpHOE I10JI€ — BKJIFOYEHHE/BRIKIIOUYEHUE 003aTEILHOCTH 3aII0JIHEHNSL.
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— Ilne#icxonaep (TEKCT-MOACKA3Ka) — BCIIOMOTATEIbHBIN TEKCT B MOJIE BBOJIA.
— OrpaHuueHus — HaCTPOMKa MUHUMAaJIbHOTO/MaKCUMAIbHOTO 3HAYECHHUS.

—  Yjanuth — yjaajJieHue miara.

Caaiinep:
— 3aroJIoBOK — Ha3BaHHUE MOJIA.
— Onucanue — IONOJHUTEIBHBIN MOSCHIIOIINNA TEKCT.
— BeIpaBHUBaHNE — MOJI0KEHHUE TEKCTA.
— HM3o0pakeHne — 3arpy3ka ¢ KOMIIBIOTEpA WU BCTaBKa MO CCHLIKE.
— OO0s3arenpHOE MO0JIE — BKIIIOYEHHUE/BEIKIIIOUEHHE 003aTEILHOCTH 3aII0ITHEHMS.
— MuHuManbHOE 3HaYE€HUE — HUKHSA TPaHuIla AMana3oHa claiaepa.
— MakcumanbHOE 3HaUeHUE — BEPXHSS IpaHuUlIa Iharna3oHa claiiaepa.

—  Yjaanute — yJajaceHue 1ara.

3arpyska gaiiia:
— 3aroJIoBOK — Ha3BaHUE IOJI.
— OmnucaHue — JONOIHHUTEIIHHBIN ITOSCHSIONINN TEKCT.
— BpIpaBHUBaHHE — TOJIOKEHHUE TEKCTA.
— MH3o6pakeHne — 3arpy3ka ¢ KOMIIbIOTEPA UM BCTABKa MO CCHIIKE.
— O0s3arenpHOE M0JIE — BKIIIOYCHHE/BRIKIIIOUCHHE 003aTeIbHOCTH 3aII0JTHCHMUS.
— Heckonmpko (aiiioB —  BKIIOYCHHE/BBIKIIOUEHHE BO3MOXHOCTH — 3arpy’kaTh
HECKOJIBKO (haityioB.

—  Yjpanuth — yjalieHue miara.

4.7.6 Ily0auxkauus u cOOp OTBETOB
IMyonukanus popmbi:

9. Haxwmure kHonky «llonenurbesa» B manke (Pucynok 147);
10. AktuBupyiite TymOnep «OnyOnuKoBaTh B UHTEPHETE;

11. ®opma cTaHOBUTCA JOCTYIHOM MO CCBUIKE.

& HacTpoiiku I OTBETHI H + COXpaHuTb y < TopenuTbes

Mogenutbena

\

@ ony6nukosats & MkTepHeTe

HOO0W, MMEKOLLLMKA CC bINKY MOMET 3anoNHUTb 3Ty (POPMY

https://forms.r7-office.ru/f/45¢10: [
T
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Pucynok 147 — Kuornka «Ilogenurbcsi»

IIpocmoTp oTBETOB:
1. Haxwmure kHONIKY «OTBeThI» B mamnke (Pucynok 148);
2. B oTkpeIiBIIeHics BKJIaKe OTOOpaXKaeTCs CTAaTUCTUKA TI0 OTBETaM;

3. Tlpu orcyTcTBHE JaHHBIX OTOOpakaeTcsi coodmeHue «OTBETOB HETY.

& HacTpoikw ‘ OTBETHI H v CoXpaHuTb

A

Pucynox 148 — [IpocMmoTp 0oTBETOB

4.7.7 Ypnanenue ¢popmbl

s ynanenus popmabi:
1. B 0okoBoil maHenu HaWaUTE HYKHYIO hopmy.
HaxMuTe 3Ha4OK MEHIO «TPH TOYKU» PSIIOM C Ha3BaHHEM (OPMBI.

BriGepute myHKT «Y TaTUTh.

> w N

B nuanoroBom oxue noareepxkaeHus (Pucynok 149):

— HaxMure «Y janute» 1715 OKOHYATEIbHOTO YAAJICHUS;
— Wmu «He ynanars» 17 OTMEHbI JEUCTBUA.
IIpumeuanue: YaanenHsle (OpMbl HEBO3MOKHO BOCCTAaHOBUTH. Y JalieHUE OTAEIbHBIX

maroB. YJalleHHWe MTPOUCXOAUT O€3 JIOMOJHUTEIBHOTO NOoATBepxkAcHUs. [leficTBue
HeoOpaTHMO.

Ynanuts hopmy? Py

dopmMa ByaeT yaaneHa Haecerga 6e3 BO3MOXHOCTH
BOCCTaHOBIMEHMUA.

Pucynok 149 — OkHO noATBepKIACHUS yIaIeHUS (POPMBI

YaaneHnue oTAeAbHBIX IHIAT0B (POPMBI BO3MOKHO IBYMS CIIOCO0aMM:
1. U3 obuaacTu npeaBapuTeILHOI0 MPOCMOTPA:
— B mpaBoii uactu unTepdeiica HaliIUTe HYKHBIN 11aT;
— Haxmure 3Ha40K KOp3MHBI B BEpXHEH 4acTH Lara.
2. W3 oxHa HaCTpoOeK mara:

— HaxxMuTe 3HAYOK MIECTEPEHKH HA IIare B 00JIACTH MPEIBAPUTEIHLHOTO MPOCMOTpA

— B oTKphIBIIEMCS OKHE HACTPOEK B JIEBOM YaCTU HAXXMUTE KHOIIKY «Y JAJIUTH).
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4.8 IIpoduan noan3oBaresis

HpO(i)I/IJ'H: IIOJIB30BATCIIA MPCACTABJICH B BHUAC CTpaHUIblI PCAAKTHUPOBAHHA, KOTOpAA

pasaciicHa Ha ABC OCHOBHBLIC YaCTH:

HaBUT'AllMOHHAA IIaHCJIb C IMCPCUHECM pPas3ciioB,

IIO3BOJIAIOIIaA 6BICTpO HNECPCKIOYATbCA MCXKAY HHUMHU MW OCHOBHAas O6J'IaCTB, B KOTOpOﬁ

oToOpaxkaeTcs colep >kKMMOe BRIOPaHHOTO pasjena ajs penaktupoBanus (Pucynoxk 150).

{52

@

Q

o 3

] Komnawua

) BesonacHocTo

Cnenbiii Curuamyna, 9araposny

Tudkble Rakkbie

YueTHble faHHble
TlouTogbie akKayHTsI
vk buser009 buser009@r70.ro A
BpewmA 1 Asbikn

YeenomneHuA

HacTpoiiki yBeaomneHuit

O6uwas uHpopmauns

arapoeny

Pucynok 150 — Crpanuna «IIpodunb noas3zoBaremsn»

HaBI/IFaHI/IOHHaH MMaHCJIb BKIIIOYACT Pa3aciibl:

JInuyHble NaHHBIE — NPEIHA3HAYECH U YIPABICHHUS OCHOBHOW IIEPCOHAIBHOMU
nH(popMalel moJb30BaTENs.
Komnmanuss — paszzmen, coaepkammuid WHGOPMALMIO O KOMIIAHUH, JIOJKHOCTH

IMOJIB30BATECJIA, €ro PYKOBOJUTECIIC U POJHM B CHUCTEMC. PGI[aKTI/IpOBaHI/Ie JaHHOI'O
pasaciia 10CTYIIHO TOJIBKO ITOJIB30BATCIISAM C IIpaBaMy aAMHUHUCTPATOPA.

bezonacHocTh — mpeHa3zHaueH AJIs YIIPaBJICHUS apaMeTpaMu JAOCTYIA U 3allUThl

dKKayHTa IIOJIb30BATECJIA.

ITouToBrIe AKKaYHTBI

COMCPXKUT HWH(DOpPMAIMIO O TIOYTOBOM AaKKAyHTE
MOJIb30BAaTENs, a TAKXKE OTBEYAET 32 HACTPOMKY MOYTOBOIO aKKayHTa JJIsl paOOThI B
moayie — «[Touray.

Jluck — coaepxuT HHPOpPMaLUI0 O KBOoTe (00bEeMe JOCTYHMHOIO JMCKOBOTO

npocTpaHcTBa).  PepaktupoBaHue — gaHHOro  pasjena  JIOCTYIHO — TOJBKO

MOJIB30BATC/IAM C ITpaBaMu aAMUHUCTPATOpPA.

BpeMSI N SA3BIKM — NPCAHASHAYCH JIA HaCTpOﬁKH YaCOBBIX IIOSACOB, CBA3aHHBIX C

monyneM «Kanenmapb». Taxke B JaHHOM pasjielie MOXKHO BBIOpaTh SI3BIK

uHTepdeiica, 10CTyIHbIE BAPUAHTHI:

o Pycckuid,
O AHIJIMACKUH.
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— VYBemomyIeHHST — OTOOpakaeT JICHTY IIOCICIHUX YBEIOMIICHUM, CBS3aHHBIX C
AKTUBHOCTBHIO B PA3IMYHBIX MOJIYNAX CUCTeMbl. [IpW HakaTuu Ha yBEJIOMIICHHE
MIPOUCXOUT MEPEXO K COOTBETCTBYIOLIEMY COOBITHIO. .

— Hacrpoiiku yBenoMiIeHUI — MO3BOJSET HACTPOUTH, KAaKU€ THUIBI YBEIOMIICHUN

IMOJIB30BATECJIb XOYCT IMOJYyYaTh JJIA KaXXJA0ro MOAYJIsA CUCTEMBEIL.

4.8.1 JIlnuHble TaHHbLIE

Hannas ctpanuua (Pucynok 150) mpenHaszHaueHa 1jsl IPOCMOTpa M PeAAKTUPOBAHUS
NEpCOHATIBbHON HMH(POPMALMU TOJb30BATENSd B CHCTEME. 37eChb MOXXHO OOHOBUTH YYETHBIC
JlaHHBIE, 001y 0 MH(OPMALIHIO U 3arpy3UTh (hoTorpaduo npodus.

Paznen «JInanbpie qaHHBIC» CONEPKUT OJIOKHU:

— ®oto mpodus U cTaTyC MOJIB30BATETIS.
— VYuéTrHble TaHHEIE.

— OOmras napopmarus.

®oTo mpoduiisi M CTATYC MOJIb30BaTeNsi: B 3TOM OJIOKE MOXHO 3arpy3uTh HIU
U3MeHUTh (ororpaduro mpoduis moik3oBaTens. Takke 37ech OTOOpa)kaeTcsi IMOJIHOE HMS
nostb3oBatens (Pamunus, Mms, OtyecTBo), KoTopoe Oepércs u3 6moka «Oomas naopmarus.
[Tomumo  3TOrTO, OTOOpaXKaeTcs  CTaTyCc  IOJIb30BATElNs, KOTOPBI  yCTaHABIIMBACTCS
aJIMUHUCTPATOPOM CHUCTEMBI.

Y4uéTrHble JaHHBbIE: B MM0JE «JIOrMH» MOKHO yCTAaHOBHUTH WJIM W3MEHHTh YHHKAJIbHOE

HUM ITOJIB30BaTCIIA IJId BXOJ1a B CUCTEMY.

B none «Email» moxHO 3a4aTb UIN OOHOBHUTH OCHOBHOMH aJpec SHGKTpOHHOﬁ IIOYTHI,
CBSI3aHHBIM C AKKayYHTOM.

PesepBHblii email: B none «Pe3epBHbii email» MOXHO yka3aTb WIM H3MEHUTh
JIOTIOJIHUTENbHBIA ~ aJjpec  3JEKTPOHHOM TMOYTHI, KOTOPBIM OyJeT MCHOIb30BaThC JUIs
BOCCTAHOBJICHHSI IOCTYIIA K aKKAYHTY.

HaxxaTtue kHOIKHU «COXpaHI/ITb» noa OJIOKOM TIO3BOJIUT COXPAaHUTH BCC BHECEHHEIC
M3MEHEHUS U OOHOBUTH I/IH(I)OpMaI_II/IIO B CUCTEMC.

Ob6man undopmanus: nonst «Pamumus» U «Mms» o0s3aTenbHbIC ISl 3alOTHEHUS
0JIs, B KOTOPBIX YKa3bIBatOTCS (haMUIIMS M UMl TIOJIb30BATENsl COOTBETCTBEHHO, «OTUeCTBO» —
rnojie JJs BBOJA WJIM M3MEHEHHMs OTuecTBa Mojb3oBaTens. B mone «J/lata poxxaeHus»
3aaéTCcsi/U3MEeHsIeTC JaTa pOXKIeHUus. «Anpec» — TMojie i BBOJa IIOJHOTO ajpeca
npoxuBaHus (ropoxa, ymuua, aom). Tenepon u [lonmonHurtenbHbId TenepoH — mons Jyis

YKa3aHuA OCHOBHBIX U JOMMOJHUTCIbHBIX KOHTAKTHBIX HOMCPOB ITOJIB30BaTCIIA.

Haxarne xHomku «CoXpaHMTh)» 101 OJOKOM TIO3BOJUT COXPAaHHUTh BHECEHHBIC
W3MEHEHUS 1 0OHOBUTH MH(POPMAIIHIO B CUCTEME.

4.8.2 Komnanus

Paznen «Kommanust» copepxut 6soku (Pucynok 151):

— Opraauzanus.

— JIOJDKHOCTb.
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— Pomn.

Opranuszanms: 6JI0OK COIEPKUT OJHOUMEHHOE T10JI€, B KOTOPOM YKa3bIBAETCS TEKYILast
OpraHu3alys MoJIb30BaTelIsd. JTO MOJIE ABISAETCA 00sI3aTeIbHBIM JJIS 3alI0JHEHUS U 3aII0JIHACTCS

aIMUHUCTPATOPOM.

JOJEKHOCTB: OJIOK COACPKUT HHPOPMALMIO O JOKHOCTH COTPYIHMKA M  €ro
pyKOBOJUTENE. 3alI0JIHEHUE MOJIEN OCYIECTBIISIETCS aJMUHUCTPATOPOM.

Posmm: Onok, rAe yKa3blBalOTCA CUCTEMHBIE POJM, IPHUCBOECHHBIE COTPYIHUKY.
Hasznauenue poseli BHIMOTHAET aAIMUHUACTPATOP.

Opranusauus

Opranmaauus

LlomxHocTs

Fedorov Fedor

Ponu

Bce R7

Pucynok 151 — brioku pa3nena «Kommnanus»

4.8.3 be3onacHoCTh

JaHHbIA  pasfgen  npeaHasHaueH I YIOPaABICHUS  JIOKAJIBHOW  aBTOpU3alUeEl
MOJIB30BATENS U KOHTPOJISL AaKTUBHBIX CECCUM B CUCTEME.

ABTOPU3aLMA NOKANLHAA

C6pocuTL Naponkb

AKTHBHBI@ MOAKNIOYEHUA

MNpepBaTh BCe NOAKMOYEHUS, KPOME Tekylero @
Windows 10, Edge 136.0.0 192»1 6835 252

windows 10, Chrome 136.0.0 192.168.25.252
05.202

Pucynok 152 — bioku pazaena «be3onacHOCTb

ABTOpH3aLHUs JIOKAJIbHAS: 3/1eCh OTOOpaXKAroTCS JaHHBIC TOIb30BaTeNsd (JIOTWUH U
Email).

Kpome TOro, B naHHom OJI0Ke€ MMEETCSl BO3MOXKHOCTh cOpoca Maposisi ¢ HOMOIIbIO
kHONKH «COpocuth maponb». [Ipu HaxkaTuu Ha KHONKY «COpOCUTH Mapolib», MOSBUTCS OKHO
noaTBepxeHuss «Copoc mapossi», mocie Haxartus KHONKH «COpocutb», B mosie «Ccbulka Ha
BOCCTAQHOBJICHHE MapoJis», MOSBUTCS CChbUIKA JUIsl M3MeHeHus napoiyisi. Kuomka «OTmeHa»
OTMEHsIeT cOpoC mapoJs.

Cépoc naponsa X

C6pOCHTh Napofb U CreHepUMPOBaTh CCbIKY Ha
BOCCTAHOB/IEHWE Napons
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Pucynok 153 — Oxno noarsepsxaenus «Copoc mapossi»
AKTHBHbIE MOJKJIIOYEHHUS: B 3TOM OJIOKE MOKa3aHbl BCE TEKYIUE aKTHUBHBIE CECCUU

MOJIL30BAaTEN C AeTaIU3alueH:

e OmepaioHHas cucreMa: UH(poOpMaIMs O CHCTEMEe, C KOTOPOH OCYIIEeCTBIIAETCS
JOCTYII.

e bpaysep: Ha3BaHUe U BepcHs UCIIOJIb3YyEMOro BeO-0paysepa.
e [P-anpec: agpec, ¢ KOTOPOro BBIITOIHAETCS NOAKIIOYECHHE.

e Jlata mocnmeaHero BXOJa: KOTJa IOJB30BATENh B TOCIEAHUN pa3 3aXxOAul B
CUCTEMY.

[Tosb30BaTer UMEET BO3MOXKHOCTH 3aBEPIIUTH BCE AKTHBHBIC IOJKIIOUYCHHUS, KPOME
TEKyIiero, ¢ mnomomiplo omnmuu «lIpepBaTh BCEe MOJIKIIOYCHHUS, KPOME TEKYIIEro». ITO
o0ecrieunBaeT JIOMOTHUTEIbHBIA YPOBEHb 0€30IIaCHOCTH, TO3BOJISS Pa30pBaTh HEXKeNaTeIbHBIC
WJIH 3a0BIThIE CECCUM.

4.8.4 IloyTOoBBIC AKKAYHTHI

Pazgen npeaAHa3sHauYCH AJId YIPABJICHUA IMOYTOBBIMU YUCTHBIMHU 3aIlIMCAIMU B CUCTEME. B
IoJie «YuéTHas 3aIucCh) OT06pa)KaeTC$I anapec BHCKTpOHHOﬁ IIOYTHI, KOTOpLIﬁ HCIOJIB3YCTCA B
MonayJe «ITouray». KHOmKa «CMEHHTH mapoJjib» MNO3BOJISICT U3MCHUTHL IApPOJIb JIA TeKymeﬁ

yu€THOM 3ammcu. KHomka O VYnanenve y4€THOW 3amMCH» MO3BOJISAET OTBA3aTh TEKYILYIO
YUYETHYIO 3aIUCh.

Hactpoinka mogyns «lMouyta»

YyeTHan 3anucb

buser009@r70.ro CMeHHUTb naponb @

[lns pa6oTbl ¢ cywecTByOWUM email B Moayne «MoyTa», fo6aBbTe ero ykasas aApec 1 naponb. Takxe, Npy Hanuuun

NoAK/IHO4YeHHbIX MOYTOBbIX CEPBEPOB C MHTerpayven no SSH, moxHo co3faTb HOBbIA email.

Pucynok 154 — bnoku paznena «I[loyToBble akKayHTBD)

4.8.5 [uck

Paznen «luck» comepkuT uHPOpMAIHIO O KBOTE — 00BEME AOCTYIMHOTO JIHCKOBOTO
npocTpancTBa. Mi3aMeHeHne HaCcTpOeK B 3TOM pasjiesie IOCTYITHO UCKIIFOUUTENBHO MOIb30BaTENISIM
C IpaBaMu aJIMUHUCTpPATOpA.

MonuTtuka xpaHeHus

Pucynox 155 — Paznen «Jluck»

4.8.6 Bpems u A3bIKH

Paznen «Bpems u S3bIKN» CONEPIKUT OJIOKU:

— Yacosrsle 1osAca,
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—  S3bBIK.

YacoBble mosica: JaHHbIN OJIOK MperHa3HAYeH JUIsl HACTPOUKH OTOOpaKEHUSI BPEMEHU
B CHUCTEME C Y4ETOM OCHOBHOTO U JOIOJIHUTEIBHOIO YaCOBOTO MOsAca. DT HACTPOUKH BIIUSIOT
Ha KOPPEKTHOE OTOOpaKCHHE BPEMEHU BO BCEX MOMAYJSAX, a JOMOJTHHUTEIBHBIA YAaCOBOM TIOSIC
UCITIONB3YEeTCs TOJIBKO B MoayJie «Kanennapby.

@nar «OrolOpaxkaTb B KaJeHJIApe MAONOJHMUTENbHBIM YacOBOW TMOAC» IO3BOJSET

HACTPOUThH JIOTIOJIHUTENILHBINA YacOBOH MosiC It 0ToOpaskeHus B Moayiie «Kanenmappy.

S3bIK: B TaHHOM OJIOKE MOYKHO BBIOPATh MPEANOUnTaeMbIi 361K HHTEpGeiica. HoBbrit
SI3BIK OyZIET TIPUMEHEH TI0CJIe COXPAaHCHHs HACTPOEK. BRIOpaHHBIN SI3BIK OYJET MCIOIB30BATHCS
BO BCEX MOJYJISIX CUCTEMBI. [1J1s1 BRIOOpA OCTYITHBI SI3BIKH:

— Pyccxkuni;

—  AHrIMACKUMA.

Haxxatve KHOIKH ((COXpaHI/ITL)) Ioa OJIOKOM II03BOJIUT COXPAHUTDH BHECEHHEIC
M3MEHEHUS U OOHOBUTH I/IH(I)OpMaI_II/IIO B CUCTEMC.

Yacosble nosca

0T06pa)\‘(aTb B KaneHfape AononHUTENbHbIA YacoBOM NOSAC

Yacosoii noac

(UTC+03:00) Mockea

YacoBoW nosic BNUAET Ha OTOSDS)KBPMOE BpemMa no BceM MoaynamM [1OoNoONHUTENDBHbIM YacoBOWN NOSAC MCNONb3YeTCA TOJIbKO
B KaneHgape.

JononHuTensHbLIA YacoBOW Nosc

(UTC+07:00) HoBocuBMpCK

A3bIK

fisbik

Pycckuin

bIBpaHHbI A3bIK OyAeT UCNONb30BaTbCs B MHTepdelice BCeX MOAyNen CUCTEMbI
B y )

Pucynok 156 — Pa3nen «HacoBble noscay

4.8.7 YBeaomiieHHUs

Paznen «YBenomiieHus» OTOOpa)kaeT JIGHTY MOCIEAHUX YBEAOMIICHHM, CBSI3aHHBIX C
aKTUBHOCTBIO B MOAYJSIX «YmpaBiueHue», «Juck», «Iloura», «Kamenmape», «IIpoekTbi».
YBegoMIIeHUsT CrpyNIUpPOBaHbl MO JaT€ U BPEMEHH, a TaKXkKe cojaep)kKaT MHPOPMAIUIO O THIIE
COOBITUA U CBS3aHHBIX C HHMM OOBEKTax (3adaud, NpPOeKThl U T.A.). llpu Haxatuu Ha
yBEJOMJICHHE TOJb30BaTENb MEPEHANPABIAETCS K COOTBETCTBYIOIIEMY COOBITHIO B MOJYJE,
KOTOPBI HHUIIMUPOBAJ YBeIOMIIeHHE (Harpumep, K 3a1ade B Moayiie «[IpoekTbl» Uilu K MUChMY
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B MonayJie «llouray) (Pucynok 157).

B BerHeI\/'I YaCTH pa3aciia paciioJIOKCHbI BKIAAKU:

Bce: OtoOpakaet Bce yBeJOMIICHHS MOJIb30BATEIISL.

Henpountanubie: OToOpaxaeTr TOIBKO HEMPOYUTAHHBIEC YBETOMIICHHUS.

Knonka «Bce kak IIPOYHUTAHHBIC» IIO3BOJISACT OTMETUTH BCC YBCAOMIICHUA KakK

MMPOYHUTAHHBIC.

Kamz[oe YBECAOMIICHUC B JICHTC COACPIKUT:

Texcr yBenomiienusi: Onucanue cOOBITHS, BBI3BABIIETO YBEIOMIICHHE.

ABTOp co0bITUs: [ToNMb30BaTE b, MHUIIMUPOBABIINN COOBITHE.

IIpoexTt/3amaya:

YBEIOMIICHHE.

Haszpanune IIPpOCKTa WK 3aJayu,

Bpems: Bpewms, korza npou3onuio coObITHE.

K KOTOPpOMY OTHOCHUTCHA

Hannblit  pazgen ayonupyeT HHQOpPMAIMIO M3 OKHAa «YBEJOMIICHHUS», KOTOpOE

BBI3BIBACTCS B MOIAYJIAX ((praBJ'IeHI/IC», ((I[I/ICK», «Hhoa», «KaneHz[apL», ((HpOCKTBI» pu

[
HaXaTuH KHOIIKH «YBCI[OMJ'IeHI/IH» L‘;l .

@
&
=
&

[p]

Mpodunb

JuuHble JaHHble
Komnanua
besonacHocTb
MoyToBble aKKaYHTbI
Auck

Bpems u A3bikn
YBefoMmeHns

HacTpoiiku yBejoMNeHUiA

YBEAOMIEH!s

Bce

HenpouuTaHHbie 4

FF

FF

FF

FF

FF

FF

HoBan 3apaya co3fjaHa
Fdeorov Fedor co3pan(a) HoByto 3afjaqy «Market 2».

HoBasn sagjaya co3fjaHa
Fdeorov Fedor cosgan(a) Hoeyto 3agayy «Market1».

HoBblii CIPUHT co3AaH
HOBbIA CMIPUHT «3aAaum B paboTes 6bin CO3AaH B NpoeKTe «linaH.

HoBas 3afia4a co3laHa
Fdeorov Fedor cozpan(a) HoByto 3afiaqy «BopoHKa».

HoBasn 3agaqa co3fjaHa

Fdeorov Fedor cospan(a) HoByto 3afjauy «COTPYSHUKM.

HOBbIii CIPUHT co3aaH

Pucynok 157 — Paznen «YBenoMmiieHUS»

4.8.8 Hacrpoiiku yBe1oMJIeHH

Pa3I[eJ'I ((HaCTpOﬁKH YBCHOMHCHHﬁ)> IMMO3BOJIICT MOJIb30BATCIIIO HACTPOUTD, KAKHEC THUIIbI

YBC,HOMJ'ICHI/Iﬁ OH XOYCT I10JIy4aThb. Pa3z[eﬂ MoAeNIEH HA HECKOJBbKO 6J'IOKOB, CIPYIIIMPOBAHHBIX

o monyssim (Yrpasnenue, [Ipoektsl, [Touta, Jluck, Kanenaapr) (Pucynok 158).

B kaxnom Onoke MOXHO HAaCTPOMTh IIOJYYEHHE YBEJOMJIEHHH O CIEAYIOMIHUX

COOBITHSAX:

BxiroueHue/BEIKITIOUEHIE YBC,Z[OMJ'ICHI/II\/'IZ C IIOMOIIBIO nepeKJHoaneneﬁ MOXXHO



122
RU.48324255.KC2024-PII-B1.1

BKJIFOUUTH WM BBIKIIOYUTH TMOJNYyYCHUE YBEAOMIICHHN TSI KaXIOTO KOHKPETHOTO
COOBITHSL.

— Hacrpoiika ams Bcex Moayne/miast aToro moayns: [lonb3oBarens MOXKET BBHIOpATH,
MOJTy4aTh JIM YBEJAOMIICHUS O JaHHOM COOBITHH BO BCEX MOIYJISX cucTeMbl («Bce
MOJIYJIN ) WITH TOJIBKO B TEKYIIeM MOyJie («ITOT MOYJIbY ).

JlocTynHble HAaCTpOWKM YBEIOMJICHHH 3aBUCAT OT KOHKPETHOTO MOXYJS M THUIA
COOBITHSL.

Hacrpoiiku ysegomnenuit

npoduns y
npaeBnexHne
O MyHbIe AaHHbIe

Lok
[l Kownanus WNameHeHus ponei L Becemogynu ¥ 3T0T MoAynb
() Besonacocts

A Nourosbie akkayhTb! MpoekTbl

£ fex ViaMeHeHnA 3aay B CIpUHTE %, OTknioveHo fy 90T MoByb
&% Bpews n AsbikM

£ yeenomnenus VaMeHeHNA 3a/1a4 HagHaueHHbIX Ha Te6R X OTKnIoNero Yy aToT Moaynb
L, Hactpoitkn yenomnenwii

HaaHaueHue Ha 3afady B, OTkioueHo ¥ 3T0T MOAYNb
YNOMUHaHHe B KOMMEHTAPHAX ¥, OTknioveHo £y 3107 MOAYNL
Bbigaya nocTyna K NpoekTy B OtknoveHo ¥ 3toT Moaynb
HoBbIi CNPUHT co3AaH B OTKHoueHD 7 3TOT MOAYNb

Mouta

HoBoe BxogALlee cooblieHne { Beemoaynu % 3TOT Moaynb

Pucynok 158 — Paznen «Hactpoiiku yBeqoMiIeHUD)
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5 CooO01meHue moJjab30BaTe 0
5.1 IIpob6sembl NpH IKCIIIYATALMH

5.1.1 He oroOpaxkaercsi CTPAaHUIIA BXOAA

Bo3MoxHBIE TPUYMHBL:

— ommubKa B azpece;
— OTCYTCTBHE MOCTOSHHOTO MOAKJIIOUEHUS K CETH;
— cepBep NPUIOKEHHUH HaXOUTCsl B HepaboyeM COCTOSHUU;

— Jpyrue NpUYrHBI.

5.1.2 Omubka B aapece

[Tons3oBatento TpeOyeTcsi MPOBEPUTh KOPPEKTHOCTh BBEICHHOIO aapeca B aJPECHYIO
CTpPOKyY Opay3epa.

5.1.3 IIpoBepka HAJM4HS OCTOSIHHOTO MOAKJIIOYEHHUS K CETH

[Tonp3oBareno HEOOXOOUMO YOEIUTHCS B HAJIMYMHM JOCTYNa K CETEBBIM pecypcam,
BKJIKOYas JIpyrue cepBepsl. B cilydae OTCYTCTBUS JOCTyma, CIEAYET IPOBEPUTH KOPPEKTHOCTH
MOAKJIIOYEHUSI KOMIIBIOTEPA K JIOKAJIIBHOM CETH, HalpuMep, nposeputhb IP-aapec m HacTpoWKu
cereBoro agantepa. Ecimu mocie caMOCTOATENbHOM AMAarHOCTHKHM INPOoOJeMa HE YCTPaHEHa,
CllelyeT 0OpaTUTHCS K CETEBOMY aJIMMHUCTPATOPY AJISl AUATHOCTUKH U yCTPAHEHUS MPOOIEMBI
CETEBOT0 MOAKIIYEHUS KOMIIBIOTEPA.

5.1.4 CepBep npujioKeHUl HAXOAUTCH B HEPaOdoYeM COCTOSTHUU

Ecnu noctyn x npyrum BeO-cTpanuuaMm ecth, Ho ctpanuna KC 2024 He oTkpbsiBaeTcs (B
Internet Explorer Mmoxet oTtoOpaxarbcst coodmenue «HeBo3MoKHO 0TOOPa3UTh CTPAHUILY») 3TO
yKa3blBaeT Ha BO3MOXKHYIO OCTaHOBKY cepBepa mnpuioxenuit KC 2024. Iloxanyiicra,
HEMEIJIEHHO coo0OumTe 00 3TOM HHIUAEHTE B TexHuueckyro mnojaepxkky KC 2024. Oto
MIOMOXET TEXHUUECKOHN MO iepKKe ObICTpee AMArHOCTUPOBATh U YCTPAHUTh MIPOOIIEMY.



124

RU.48324255.KC2024-PII-B1.1

JIucr perucrpannu u3MeHeHHH

Homepa nucToB (CTpaHuIL)

Bxo it
Bcero N N
o o COIIPOBO
aHHy | ryertoB N p
U3MCHCH 3aMC JIUPO TOKYMEH IUTCIBHOIO HOJIH. }IaTa
U3M HOBBIX (cTpanuir)
HBIX HEHHBIX BaHH Ta TOKyMEHTa
B JIOKYM
bIX W aTa
RU.4832
4.7 Mopnyb 4255 KC ) 26.08.2
«DopMBD» 2024-PII- 025
B1.0
RU.4832
4255.KC
4.6 Monynb 2024-PI1- 26.08.2
«CtpaHunbn B1.0 025
RU.4832
4.8 4255.KC 26.08.2
Ipogus 2024-PI1- 025

II0JIB30BAaT
[SA15:§

B1.0




	Титульный лист
	Аннотация
	Содержание
	Термины и сокращения
	1 Введение
	1.1 Наименование и область применения
	1.2 Краткое описание возможностей
	1.3 Уровень подготовки пользователя
	1.4 Перечень эксплуатационной документации, с которой необходимо ознакомиться пользователю

	2 Назначение и условия применения
	2.1 Назначение
	2.2 Условия применения

	3 Подготовка к работе
	3.1 Запуск Системы
	3.2 Авторизация в Системе
	3.3 Порядок проверки работоспособности

	4 Выполнение программы
	4.1 Модуль «Диск»
	4.1.1 Рабочая область
	4.1.2 Меню выбора модулей
	4.1.3 Аватар пользователя
	4.1.4 Боковое меню
	4.1.5 Элементы управления
	4.1.6 Поиск
	4.1.7 Создание папки/документа
	4.1.8 Загрузка документа
	4.1.9 Управление папками/документами
	4.1.9.1 Просмотр и редактирование документа/электронной таблицы/презентации
	4.1.9.2 Управление доступом
	4.1.9.3 Генерация ссылки после предоставления доступа
	4.1.9.4 Генерация внешней ссылки
	4.1.9.5 Копирование
	4.1.9.6 Перемещение
	4.1.9.7 Просмотр версий
	4.1.9.8 Конвертация

	4.1.10 Работа с разделом «Комнаты»
	4.1.11 Работа с корзиной

	4.2 Модуль «Календарь»
	4.2.1 Интерфейс модуля
	4.2.2 Создание и управление событиями
	4.2.3 Управление календарями
	4.2.4 Настройки
	4.2.5 Делегированные календари
	4.2.6 Добавление гостя в событие
	4.2.7 Оповещения

	4.3 Модуль «Почта»
	4.3.1 Боковое меню
	4.3.2 Верхняя панель инструментов
	4.3.3 Основная область
	4.3.4 Работа с письмами
	4.3.5 Создание и отправка писем
	4.3.6 Действия с письмами
	4.3.7 Фильтры
	4.3.8 Дополнительные функции
	4.3.9 Поиск
	4.3.10 Настройки
	4.3.10.1 Фильтры
	4.3.10.2 Автоответчик
	4.3.10.3 Пересылка
	4.3.10.4 Подпись


	4.4 Модуль «Контакты»
	4.4.1 Интерфейс страницы модуля «Контакты»
	4.4.1.1 Раздел «Организация»
	4.4.1.2 Личные контакты
	4.4.1.3 Избранные
	4.4.1.4 Другие контакты
	4.4.1.5 Просмотр контакта
	4.4.1.6 Поиск контактов


	4.5 Модуль «Проекты»
	4.5.1 Боковая панель
	4.5.2 Рабочая область
	4.5.3 Создание и настройка проекта
	4.5.3.1 Создание и настройка папки
	4.5.3.2 Создание и настройка списка
	4.5.3.3 Создание и редактирование задачи проекта
	4.5.3.4 Управление участниками проекта

	4.5.4 Виды представления задач
	4.5.4.1 Вид представления «Список»
	4.5.4.2 Вид представления «Доска»
	4.5.4.3 Вид представления «Диаграмма Ганта»
	4.5.4.4 Фильтрация задач
	4.5.4.5 Глобальный поиск
	4.5.4.6 Вложения в задачу
	4.5.4.7 Мои задачи


	4.6 Модуль «Страницы»
	4.6.1 Боковая панель
	4.6.1.1 Основные функции боковой панели
	4.6.1.2 Управление элементами
	4.6.1.3 Создание страницы и вложенной структуры
	4.6.1.4 Интерфейс
	4.6.1.5 Управление корзиной

	4.6.2 Рабочая область
	4.6.2.1 Шапка страницы
	4.6.2.2 Элементы оформления
	4.6.2.3 Система блоков
	4.6.2.4 Редактирование содержимого

	4.6.3 Управление доступом и настройками
	4.6.3.1 Состав элементов управления


	4.7 Модуль «Формы»
	4.7.1 Боковая панель
	4.7.2 Создание новой формы
	4.7.3 Рабочая область
	4.7.3.1 Шапка с навигацией и элементами управления
	4.7.3.2 Редактор формы
	4.7.3.3 Область предварительного просмотра

	4.7.4 Настройки формы
	4.7.5 Работа с шагами формы
	4.7.6 Публикация и сбор ответов
	4.7.7 Удаление формы

	4.8 Профиль пользователя
	4.8.1 Личные данные
	4.8.2 Компания
	4.8.3 Безопасность
	4.8.4 Почтовые аккаунты
	4.8.5 Диск
	4.8.6 Время и языки
	4.8.7 Уведомления
	4.8.8 Настройки уведомлений


	5 Сообщение пользователю
	5.1 Проблемы при эксплуатации
	5.1.1  Не отображается страница входа
	5.1.2 Ошибка в адресе
	5.1.3 Проверка наличия постоянного подключения к сети
	5.1.4 Сервер приложений находится в нерабочем состоянии


	Лист регистрации изменений



