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AHHOTAIIMA

Hacrosiumii AOKYMEHT SIBISIETCS 4YacThl0 KOMILIEKTAa JIOKYMEHTalUHUH s
nporpaMMHOro komiuiekca «CepBep HOOKYMEHTOB» — €IMHOTO pELICHHS IS
opraHu3anuu padoThl C JOKYMEHTaMH B OHJalH-cpene. «CepBep TOKYMEHTOBY
00ecreunBaeT B3aMMOJIEUCTBIE MEXKIY KIMEHTCKOW M CepBEpHON CTOPOHAMM IS
3¢ ()EeKTUBHOTO  XpaHEHHWs, MPOCMOTpa, PEJAKTUPOBAHUS U YIPABJICHUS
JOKYMEHTaMH.

B nmanHOM nokymeHnte, B pasaene «HasHaueHune nporpaMmen», NPUBOASATCS
oO11ee Ha3HAUEHUE KOMILIEKCA U €r0 KIF0UEBbIE (DYHKIIHH.

B nanpHeiimeM, ayig yao0cTBa NmoJb30BaTeNsd, pyKOBOJCTBA I0JIb30BATENS IO
paboTe C  OTHENbHBIMU  OHJANH-pefakTopaMu  (TEKCTOBBIX  JIOKYMEHTOB,
AJIEKTPOHHBIX TAOJUI] M NpPEe3eHTalUui) MPeICTaBICHbl B BHUJIE TPEX OTAEIbHBIX
JNOKyMEHTOB. TeM He MeHee, BCE OHM SBIISIIOTCS KOMIOHEHTaAMH €UHON CUCTEMBI
«CepBep IOKyMEeHTOB». JlaHHBIM TPOTPAaMMHBIA JOKYMEHT IIOCBSIIEH OHJIAWH-
pelaKTopaM Npe3eHTALHM.

B paspene «YcnoBHsl BBINOJHEHUS MPOrpamMMbly IMPUBEAEHBI CBEIAEHUS O
TEXHUYECKUX U MPOrPAMMHBIX CPEJCTBAX, HEOOXOJUMBIX JUIsl padOThl KOMILIEKCA.

B pa3gene «BbimonHeHHWe NOporpaMMbl»  JAeTCs  ONUCaHue (YHKIUH,
JOCTYIHBIX MOJIB30BATEN0 CUCTEMBI, U METOOB UX MCITOJIb30BAHUS.

B paspene «CooOlieHus MOJIb30BAaTENO» ONHMCAHBl PEKOMEHJALUUU 10
JEUCTBUSAM IOJIb30BATENIEH B CIyyae BOZHUKHOBEHUS HEIITATHBIX CUTYaLlUH.

JokymeHnT mnoxaroroBieH B coorBerctBuu ¢ ['OCT 19.103-77 — B uactu
HauMeHoBaHus U o6o3HaueHus, [OCT 19.106-78 — B wactu opopmuenus, I'OCT

19.505-79 — B yacTu CTPYKTYpbI U COJICPKAHUS.
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1. HA3BHAYEHMUME IIPOI'PAMMBI

[Iporpamma «CepBep JOKYMEHTOBY» TMpeAHA3HAU€HAa [UIsl OpraHu3aluu
COBMECTHON palOTBhl € JOKYMEHTaMH pa3IuYHbIX (OpMATOB (TEKCTOBBIMH,
TaOJIMYHBIMH, MIPE3EHTAISIMHI) HETIOCPEICTBEHHO B Opay3epe. CepBep JOKYMEHTOB
o0ecreunBaeT I[EHTPAJIU30BaHHOE XpaHEHUE, IMPOCMOTP U PENAKTUPOBAHUE

JOKYMCHTOB, a4 TaAKXC UX KOHBCPTAIHUIO B H€O6XOI[I/IMI->IG (bOpMaTBI.

1.1 HamMeHoBaHHE NPOTrPaMMBbI

[Tonnoe Hazpanue: [IporpammubIil kKoMIuieke «CepBep TOKYMEHTOBY.
Coxkpamennoe HaumenoBanue: 11K C/I.
Howmep noxymenta: RU.48324255.CZI(PIT)-PII-B1.0.

HanmMenoBanue komnanuu pazpadotrunka: AO «P7».

1.2 ®yHKuUMH NPOrpamMMbl

[Iporpammublii  koMiieke  «CepBep  TOKYMEHTOBY»  IPEIOCTABIISIET
KOMIUJIEKCHOE pEelIeHUEe ISl OpraHu3alkyi paboThl C JOKYMEHTAMH B OHJIAH-Cpene,
oOecreurBasi B3aMMOJICUCTBUE MEXAY KIMEHTCKOM M CEepBEPHOM CTOPOHAMM IS
3 ()EKTUBHOTO  XpaHEHHWs, NPOCMOTPa, PEAAKTUPOBAHUS U YIPABICHUS

nokymeHTaMu. OCHOBHbIE (DYHKIIMH BKJIHOYAIOT:

—  Pemaxropsr:

O OHJIAMH-PEIaKTOP TEKCTOBBIX JTOKYMEHTOB, SJIEKTPOHHBIX TAOJIUIl U
MpE3EHTalU;

o mojajaepxkka mupokoro cnekrpa dopmaroB: DOC, DOCX, PDF,
TXT, ODT, RTF, HTML, EPUB nnd TEKCTOBBIX JOKYMEHTOB;
XLS, XLSX, ODS, CSV u PDF gnsa ta6mui; PPT, PPTX, ODP mis
IIpe3EHTalUN;

O COBMECTHOE PEIaKTUPOBAHHE U MPOCMOTP B PEKUME PEAIBHOIO

BpeMeHU (MpU HAJTUYUHU COOTBETCTBYIOIIUX MPaB);
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o koHBepTanus A0kyMeHToB B ¢popmarsl Office Open XML (DOCX,
XLSX, PPTX) o5 pe1akTHpOBAHMS WIIM CKauWBAHMS;
o wuHTepdeiic penakropa JOKYMEHTOB KaK IPOMEXKYTOYHOE 3BEHO

MCKAY ITOJB30BATCIIEM U CCPBUCOM PCHAAKTUPOBAHUS.

—  Menemxep T0KYMEHTOB:

O OTOOpa)kKeHHUE CIUCKa JOKYMEHTOB B Opay3epe MoJIb30BaTels;

O BBIJICJICHUE U  BBINOJHEHHE OMNepauuid HajJ JIOKYMEHTaMu
(mpocMOTp, peaaKkTUpoBaHuE, OOMEH C APYTMMH MOJb30BATEISIMU B
3aBUCHUMOCTH OT IpaB JI0CTYyNa);

O UHTEerpanus C CEpBUCOM XpaHEHUS TOKYMEHTOB ISl MOJy4YEHUs
UJEHTU(UKATOPOB U CCHIIOK.

—  CepBuc xpaHeHHUs] JOKYMEHTOB:

o Oe3omacHOE€ XpaHEHHE JIOKYMEHTOB C pa3rpaHUYEHUEM TIpaB
JOCTYTIA;

O TMPEeNOCTaBICHUE CCBHUIOK U  HUIACHTU(UKATOPOB JTIOKYMEHTOB
MEHEKEPY JOKYMEHTOB;

O TOAJAEp)KKa MpaB JOCTyNa Jisl MPOCMOTpPa, PEIAKTUPOBAHUS WIIU
oOMeHa TOKyMEHTaMH.

—  CepBuc pegakTUpOBaHUs JOKYMEHTOB:

O BO3MOXXHOCTb MPOCMOTPAa M PEJAKTHUPOBAHUS JTOKYMEHTOB C
HEO0OXOIUMBIMH MPABAMU;

O BBIMIOJIHEHUWE BCEX OCHOBHBIX (DYHKIMU PpEIaKTUPOBAHUS Uepe3
uHTepdeic perakTopa JOKYMEHTOB.

—  CepBuc KOHBEpPTALIUH JOKYMEHTOB:

o ABTomaruueckass KOHBepTauus JOKyMeHTOB B ¢opmatel Office

Open XML st COBMECTHUMOCTH u yno0cTBa

peﬂaKTI/IpOBaHI/ISI/ CKa4YuBaHMI.

1.3 IIpumeHeHHe MPOrpaMMbI

Oo6nactu npumenenus [IK C;
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—  JUIsl OpraHW3aIi COBMECTHOH pa0OTHI HAJl TOKYMEHTAaMHU B KOMITAHHSX
m000ro pazmMepa;

— NS TPEAOCTaBJICHHS  IOJIb30BATEISIM  BO3MOXXHOCTH  OHJIAMH-
PEIaKTUPOBAHUS JTOKYMEHTOB HEITOCPEICTBEHHO B Opay3epe;

— B MPOEKTHBIX KOMaHJaX JIsi COBMECTHOW pa3pabOTKH TOKyMEHTAIlud U
OTUYETHOCTH,

— B TOCYIAapCTBEHHBIX OpTaHM3aIUsAX JUIT O0O0pabOTKM © XpaHEHUs
JIOKyMEHTAITUH.

O6nauHoe perieHUe MO3BOJISIET pPabOTaTh B PEKUME OHJIAWH U3 JI0OOro

Opay3epa u B 11000 onepalmoOHHON CUCTEME.
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2. YCJI0BHA BBIITOJIHEHUS TPOI'PAMMBbI

2.1 CBeI[eHI/IH 0 TCXHUYCCKHUX H IIPOrpaMMHBIX CpeacTBax

s xoppextHoir pabotel [IK CJI HeoOxoaumMo coOJtofeHUE CIAEAYIOUIUX
TpeOOBAHMI K IPOrPaMMHOMY U alnapaTHOMY O00ECIIEYEHUIO.
TpeOoBaHusi K KJIMEHTCKOH YyacTu (Be0-0Opay3epbl)
Cucrema peanu3oBaHa B BUJE BEO-IPWIOKEHUS, MOIJIEPKUBAEMOTO
OOJILLIIMHCTBOM Be0-0pay3epoB aKTyalIbHbIX BEPCHIA:
—  Google Chrome;
—  Sunexc bpaysep;
—  Mozilla Firefox;
—  Safari.
MuHuMaabHbIe TPeOOBAHHUS K CEPBEPY
—  TlopnepxuBaercs ToNbko 64-OUTHASI apXUTEKTYPa;
—  IIpoueccop ot 2 sizep;
—  OmneparuBHas mamsTh ot 6 1'0;
—  CBoOoanHoe MecTo Ha »xecTkoM Jucke ot 40 I'6.
OnepanuoHHbIE CUCTEMbI:
OO0b1yHas Bepcus
— ALT Linux:
o Aunst Cepsep 10.2;
o Aunbt Cepsep 10.1.
—  Astra Linux:

o Astra Special Edition 1.8.1 Pegakmus MakcumanpHas 3aliyiieHHOCTb
Cwmonenck (6e3 3I1C u MKII);

o Astra Special Edition 1.7.6 Pepgakius MakcumaiibHasi 3aliyiieHHOCTb
Cwmonenck (6e3 311C u MKI);

o Astra Special Edition 1.7.5 Penakiust bazosast 3amuiiieHHocTh Opén.
— PEJ OC:
o PEJl OC 8.0 cranagapTHas penakius;
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o PEJI OC 7.3.5 cranmapTHas peIakiusi.

—  Debian:

o Debian 12.
—  Windows:
o Windows Server 2022;
o Windows Server 2019.
Docker-Bepcus
—  Debian:
o Debian 12.
—  Astra Linux:

o Astra Special Edition 1.8.1 Pegakmus MakcumanpHas 3aliyiieHHOCTb

Cwmonenck (6e3 3I1C u MKII);
o Astra Special Edition 1.7.6 Pengakius MakcumaibHas 3aliyiieHHOCTb
Cwmonenck (6e3 3I1C u MKI);
o Astra Special Edition 1.7.5 Pepgakinus MakcumaiibHasi 3aliyiieHHOCTb
Cwmomnenck (6e3 311C u MKI).
— ALT Linux:
o AubTt Cepsep 10.2.
— PEJ OC:

o PEJl OC 8.0 crangapTHas peaakius;

o PEJI OC 7.3.5 crannapTHas pe1aKiiusi.
IIpumeuanmue:
CBEJICHUS O MOJACP>KUBAEMBIX ONEPAIMOHHBIX CUCTEMAaX MOTYT OOHOBIISATHCS.
AKTyanbHyI0 MH(POpPMAIIMIO BCEraa MOKHO HaWTH Ha OpUIMATIBLHOM cailTe Mo
azpecy: https://support.r7-office.ru/document_server/general-

document server/requirements os_ds/

PeKOMeHI[aIII/II/I K KIIMCHTCKHUM paﬁoan CTaHIUAM:
Knuentckue pa60qu CTaHIIMK AOJDKHBI HMMCTb XapPaKTCPHUCTUKKU HE HUIKCE

YKAa3aHHBIX:

—  Ilpoueccop AByXbsAEPHBIN ¢ TAKTOBOM yacToTou 2 ['T' nnum mydie;


https://support.r7-office.ru/document_server/general-document_server/requirements_os_ds/
https://support.r7-office.ru/document_server/general-document_server/requirements_os_ds/
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—  OnepartuBHas namsth He MeHee 2 ['0;

—  (CB00OJHOE MECTO Ha KECTKOM JIHCKe He MeHee 2 0.

2.2 TpeOoBaHMS K NEPCOHAIY

[Tonp3oBaTensIM PEKOMEHAYETCS HMMETh HABBIKM PabOTHI C TEPCOHAITBLHBIM
KOMITBIOTEPOM TIOJI YIIPABJICHHEM oOmeparoHHbix cucteM Windows minm Linux, a

TAaKXE C O(I)I/ICHBIMI/I IHaxk€ramMu.
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3. BBIIIOJIHEHME ITPOI'PAMMBbI

Penakrop npe3eHranuii — 3T0 OHJIANH-CEPBUC, MTO3BOJISIONIMN MPOCMATPUBATh

1 peIaKTUPOBATh IIPE3CHTAIIMN HEITOCPEACTBEHHO B Opaysepe.

OnnaliH-peakTop Mpe3eHTaluid MO3BOJISIET BBIMOIHATh Pa3IMYHbIE ONEpPalUU
pEIaKTUPOBAHUS, COTMOCTaBUMbBIC C (DYHKIIMOHAIOM JECKTOMHBIX mporpamm. OH

00€eCIIeunBacT;

—  PepaxktupoBanme W pacmedyaTky IIpE3€HTAllMd C COXPAHEHHEM BCEX
neranei popMaTupoBaHUsL.
—  CoxpaHeHue Tpe3eHTaluid Ha MKECTKUW JHUCK KOMIIbIOTEpa B IIMPOKOM
cnektpe dopmatoB: PPT, PPTX, PPSX, POTX, ODP, OTP, PDF, PDF/A,
PNG, JPG.
[TpocmoTp Tekyluel BepcuM Mporpammbl, HOMepa COOpPKH M MHPOpMAIUHU O
BJIAJIEbIE JIMLIEH3UM OCYIIECTBISETCS MyTEM IIeNYKa Mo 3Hauky © Ha JeBoil

OOKOBOI MMaHeTu UHCTPYMEHTOB.

3.1 Hurepdeiic nporpaMmMbl

3.1.1 OxHO nporpaMmsbl

HuTepdetic perakTopa COCTOUT U3 CIECTYIOUMX OCHOBHBIX JIEMEHTOB (PucyHok

1):
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Tpusep_npeseHTaLym. ppix

ma  Coemectwas pabota  3aupra Bua  MMnarne

MoKa36IBaTS HOMEP CaFaa
Moxasuieas zaTy 1 spems

45 %

Lorem ipsum
dolor sit amet

3 Haxwmute, utobbl o6aBUTE 3aMeTKN

[~ craatms3 Boe HIMEHEHH COXPaHEHL! Eng ed states) « @ B o — macumsamn +

Pucynok 1 — OxkHO oHJIaliH-pelaKTOpPa Npe3eHTauui

l. Hlanka pegakTopa COICPKUT JIOTOTUII, HA3BaHUE TEKyLIEH
Mpe3eHTAllMd W BKJIAJKUM MEHI0. B jeBoil wactu manku (Pucynok 1)

pacCIoJIOKCHbI KHOIIKH ((COXpaHI/ITB», «H@‘I&TB», «OTMEHUTHY) U

PucyHnok 2 — JleBasi 4acTh IIANIKH PeAaKTOPA

«I1oBTOPUTHY.

B mpaBoii yactu manku pegakropa (Pucysok 3) 0TOOpaXKaroTCs:
O ABarap noJib30BarteJis,
o Knonka /lo0aBuTh B u30paHHoe / y1aJauTh U3 U30pPaHHOIO vee ,
o Kxonka OTKpbITH pacnoJioxeHue Paiiia E4 |

o Knonka Iouck E3 ;

o Kxonka mpocMoTtp nonbsoBaTeﬂeﬁ- (oToOpaskaercsi, Kormaa

JOKYMEHT PEaKTUPYIOT HECKOJIBKO I0JIb30BATENEN).

Pucynok 3 — IlpaBasi 4acTh IIANKH peJaKTOpPa

2. BepxHsi maHeJib MHCTPYMEHTOB (Pucynoxk 1, nos. 2).
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BepxHsisi maHenb MHCTPYMEHTOB COJICPKUT KOMaHJbl PEIaKTUPOBAHMUS,
Ha0Op KOTOPBIX 3aBUCHUT OT BBIOPAHHOW BKJIAJIKW MEHIO. JlOCTYHHBI
CJIE1yIOIIME BKIIAJIKH:

o Daiia (3.1.2),

o T'naBnas (moapoOHoe onucanue B 1. 3.1.3),

o BceraBka (moapobHoe onucanue B 1. 3.1.4),

o PucoBanue (mogpoOHoe onucanue B 1. 3.1.5),

o Ilepexoasnl (moapodbHoe onucanue B 1. 3.1.6),

o Aunumaunms (noapoOHoe onucanue B 1. 3.1.7),

o CoBmecTHas padora (ogpoOHOe onrcanue B 1. 3.1.8),

o 3ammura (moapobHoe onucanue B 1. 3.1.9),

o Bwua (moxpo6Hoe ommcanue B 11. 3.1.10),

o Ilnmarunsl (monpobnoe onucanue B 3.1.11).
Komanasr KonupoBate ® , BeraButh © , Boipe3aTs &<, u BolieauTh
BCE BCerja OTOOpaKaroTCs B JICBOM YAaCTH BEpPXHEH MaHesH,
HE3aBUCHUMO OT BbIOpDAHHOW BKJIAJKU (32 HCKIIOYEHHEM BKJIAJKU
«Daiiny).

3. Crpoka coctosinus (Pucynok 1, mos. 3).
Crpoka cocTosiHHs CcOIepKUT 3Hauok «HawaTe TmOKa3 cran0B»
(monpob6uee B m. 3.3.5), HHCTPYMEHTHI HaBUTAllUM (yKa3zaTellb HOMEpa
cnaiija ¥ KHONKM MaciTaba) (mogpobOnee B m. 3.8.4) u oToOpaxkaet
omoBelleHus1, Hanpumep, «Bce n3ameHenus coxpanensl». Kpome toro, B
CTPOKE COCTOSIHUSI MOKHO 3aJ1aTh SI3bIK TEKCTAa U BKJIIOUUTH MPOBEPKY
opdorpaduu (nmogpoduee B 1. 3.8.6).
4. JleBasi 00xoBasi maHeJb (Pucynok 1, no3. 4).

Ha neBoif 00k0BOI naHe I HAXOAATCS KHOIKH:

o Touck B~ nossonser wucronb30BATH bynkuuto  «llouck wu

3amMeHa» (moapooOHee B 11. 3.8.5);

o Cuaaiapl L=1 — 03BONSET OTKPHITH MaHeNb «Cllaiiby»;



15
RU.48324255.C/1 (PIT)-PII-B1.0
o Kommenrapumn = - nossonser OTKpPBITH IMaHeNb «KoMMeHTapum»

(mompobHee B 1. 3.7.1);

o Yar @ — TO3BOJISIET OTKPHITH MaHenb «Yar» (moapoOHee B .
3.7.1);

o O mporpamme 2 — 103BOJIIET IPOCMOTPETh CBEACHUS O TEKYIEH
BEPCUU IIPOIPAMMBI.

5. IlpaBasi 00okoBasi maHeJb (Pucynok 1, 1103. 5).

[IpaBasi OOkOBasi MaHENIb CIYXHUT AJII HACTPOHMKU JOMOJIHUTEIbHBIX
napaMeTpoB pa3iMYHbIX OOBEKTOB. AKTHBAIMs COOTBETCTBYIOILIEIO
3HA4YKa Ha [MaHEJIM IPOUCXOAMT MPHU BbIAECIECHNN 00beKTa Ha ciaiae. Jis
pa3BepThIBaHUs [MAHEIU TPeOyeTCsl HaXkKaTUe Ha JaHHBIN 3HAYOK.

6. I'opusoHTaNnbHAA U BepTUKAJIbHasA JInHeiikn (Pucynok 1, nos. 6).
['opu3oHTaNbHAs M BepTUKaIbHAs JIMHENWKM IOMOrarT pacroyiararb
OOBEKTHI Ha Clailie ¥ MO3BOJSAIOT HACTpauBaTh MO3ULUHU TaOYyJALHUHA U
OTCTYIIbI a03a11eB BHYTPHU TEKCTOBBIX MOJIEH.

7. Pab6ouas 06J1acTh (Pucynok 1, nos. 7).

B PaGoueii 001aCcTH MOXHO MPOCMATPUBATh CONEPHKUMOE MPE3CHTALIUH,
BBOJUTH U PEIAKTUPOBATH JJAHHBIE.

8. IMoJsoca npokpyTku (Pucynok 1, nos. 8).

Jis ynoOcTBa Bbl MOMKETE CKPBITh HEKOTOPBIE 3JIEMEHTHI M CHOBA
orobpazuth ux npu Heobxogumoctu. IlogpoOHee o HacTpoiike

napaMeTpoB IpecTaBiaeHus B 11. 3.8.4.

3.1.2 Bkuaaka ®aiin

Ha Bxnagke «®aiim» (Pucynok 4) JOCTYIHBI CIAEAYIONINAE OMIIUN:
—  3akpbITh MEHI0 — 3aKpbIBacT BKJIQJKy W BO3BpallaeT K MPEIbLIyIIeH
AKTUBHOW BKJIAJIKE;

—  CoxpaHuTth — TO3BOJIAET COXPAaHUTh TeKymmid ¢ann (moapoOHee B TI.

3.8.2);
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— CkayaTh Kak — TM03BOJSIET COXPAaHUTh NPE3EHTALMI0O B BHIOPAaHHOM
dbopmare Ha xKeCcTKOM Jucke (moapodHee B 1. 3.8.2);

—  IlewyaThb — OTKpBIBAET MapaMeTpsl meuatu (aitna (mogpoduee B 1. 3.8.2);

—  3amMTHTH — TO3BOJISET 3AlUTUTh MPE3CHTALNIO C MOMOIIbIO MapoJs,
W3MEHUTDH WM YJAJTUTh Mapotb (moapodHee B 11.3.8.8);

—  CBeaeHus 0 Mpe3eHTAIMH — TTO3BOJISIET IPOCMOTPETH OOIINE CBEICHUS O
MPE3EHTALUN WM U3MEHUTh HEKOTOpBIE CBOMCTBA (haiina (moapoOHee B 1I.
3.8.1);

—  JlomosHuTe/IbHBIE TAPAMETPBI — MO3BOJIIET OTKPHITH TOTIOTHUTEIBHBIC
napaMeTphl peaakropa (mojapodHee B 1. 3.8.3);

— ChopaBka — 1npenocTaBisieT JOCTYIl K CHPaBOYHBIM MarepualiaM
IPOrPAMMBI;

—  CoodmuTh 00 omudke — cooOmMTH 00 ommoOKe yepe3 popMy 0OpaTHON
CBSI3U;

—  OTKpbITH pacnoJioxkeHue (aijia — MO3BONSIET OTKPBITH B HOBOH

BKJIaJIKe Opay3epa Namnky B XpaHWIMILE, HAlpuMep B MoayJe «Juck», B

KOTOpPOM coxpaHeH (aiin.

Pucynok 4 — Bkaaaka «®aiin»
3.1.3 Bkuaaaka I'naBHast

Brmanka «I'maBHas» (Pucynok 5) OTKPBIBAE€TCS IO YMOJIYAHUIO TIPU OTKPBITUU
npeseHTauud. OHa  TO3BOJSET  33JaTh OCHOBHBIE IapaMeTpbl  claija,
dbopMaTHpoBaTh TEKCT, BCTaBIATH HEKOTOPbIE OOBEKTHI, BBIPABHUBATH U

paciojararb ux B OIIPCACICHHOM IIOPAAKE.

HoaR TeCToRaR Npe3eHTALIR PR
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Pucynok S — Bkaaaka «I's1aBHas»

C noMo1ibo 3TOM BKJIaJAKH MOXHO BBITIOJHUTH CIEAYIOLIUE 1EHCTBUS:

—  YOpaBIATH ClallaMu M HA4YaTh MOKa3 ciaigoB (moapobuee B mm. 3.3.1 u
3.3.5),

—  (QopmarupoBaTh TEKCT BHYTPHU TEKCTOBOTO MoJis (1mojapodHee B 1. 3.4.1),

—  BCTaBJATh TEKCTOBBIC TOJISI, U300pakeHus, Gurypsl (moapoOHee B M.
3.4.1,3.5.1,3.5.2),

—  BBIpaBHUBATh U YIOPAI0UMBaTh OOBEKTHI Ha ciaiie (moapoOHee B 1. ),

—  KONMHMPOBATh U OUMIATH JopMaTHUPOBaHUE TeKcTa (opodHee B 1. 3.4.4),

—  U3MEHATh TEMY, LIBETOBYIO CXEMY WJIM pa3Mep ciaiiioB (moapoOHee B 1.

3.3.2).

3.1.4 Bkaaaka BcraBka

Bxnagka «BctaBka» (Pucynok 6) IO3BONSET  J00ABIATH  AJIEMEHTHI
dbopMaTUpOBaHUS CTPAHUIIBI, & TAK)KE BU3yalIbHBIE OOBEKTHl U KOMMEHTAPHUH.
Brmanka «BctaBka» (Pucynox 6) TO3BOJISET J00ABIATh B MPE3CHTAIMIO

BU3YAJIbHBIC O0O0BEKTHI U KOMMCHTApHH.

Pucynok 6 — Bkiaaaka «BcraBkay

C momoI11Ib0 3TON BKJIAJIKM MOYKHO BBITIOJHUTH CIEIYIONINE ACHCTBUS:

—  BCTaBIATH TaOJHIBI (TTOApoOHEe B II. 3.5.4),

—  BCTaBIATh TEKCTOBBIE MOJsi M 00beKkThl «Text Arty, u300pakeHus,
burypsl, AuarpaMmsl, 3nemMeHTsl SmartArt (mogpoOnee B mm. 3.4.1, 3.5.2,
3.5.1,3.5.3),

—  BCTaBJATh KOMMEHTApHUH U THUIEPCCHUIKH (TIopooHee B 11. 3.7, 3.4.2),

—  BCTaBIIATh KOJOHTHUTYJIbI, ATy U BpeMs, HOMepa claijoB (moapoOHee B
n. 3.3.4),

—  BCTaBJIATH YPaBHEHMsSI, CHMBOJIBI (TmoapoOHee B 1. 3.6.1, 3.5.8).
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3.1.5 Bkuaaka PucoBanmue

Bxmanka «PucoBanue» (Pucynok 7) TMO3BOJSET JiejaTh MOMETKH MPSMO Ha
SKpaHe, pUCOBATh MPOU3BOJIbHBIC (DPUTYPHI U JIMHUH IIPU TTOMOIIM YCTPOKUCTB BBOJA,
TaKMX KaK MbIIIb WM DJEKTPOHHOE Tiepo. s BXoga B peXuUM PHUCOBAHUS

HE00XOAMMO BHIOpPATh COOTBETCTBYIONIUN HHCTPYMEHT.

Pucynok 7 — Bkaaaka «PucoBanue»

C nomo1bI0 3TOM BKJIAJKU MOXKHO BBITIOJHUTH CIECIYIONIUE JECUCTBUS:

—  pHCOBATh JIMHUU PA3HOTO I[BETA MPHU IMOMOIINA UHCTPYMEHTOB «Pyuka» u
«Mapkep»,

—  yJaJISaTh HAPUCOBAHHBIE JIMHUK C IOMOLIBIO HHCTpyMeEHTa «JlacTuky,

- BBLICIISITD HAPUCOBAHHBIC OOBEKTHI AJ pCAAKTUPOBAHNA.

3.1.6 Bkuaaka Ilepexoast

Bxnanka «Ilepexoas» (Pucynok 8) MO3BOJISIET YNPABISATh MEPEXOIaMU MEXTY
crnaiinamu. 371ech MOXKHO J100aBIsTh 2PGEKThl epexoaa, yCTaHaBIMBATh CKOPOCTh

repexo/ia U HacTpauBaTh JIPyTrHe MapaMeTpsl Iepexoia CIai1oB.

«* PT-OOUC ® - - Hosan Tectonan npesewTauKa ppix

@ain  (naowms  Boraoka  Pucosawe [IDSSCHSNN Amwauen  Coswecniaspabora  Jaupma  Bua  Mnarwel

3 Mpacuorp

PucyHnok 8 — Briaaaka «Ilepexoabn»

C moMOIIbIO 3TOM BKJIAJKH MOXHO BBITIOJTHUTH CIEAYIONINE ICHCTBUS:

—  BBIOMpaTh 3 dekT nepexoaa (moapoduee B 1. 3.3.3),

—  yCTaHaBJIMBATh COOTBETCTBYIOIIME 3HAYCHUS IMAPaMETPOB ISl KaKIOTO
s dexra mepexoaa (moapodHee B 11. 3.3.3),

—  ONpEeIEeNsATh NPOAOJIKUTENBHOCTD Nepexoa (moapoOuee B 1. 3.3.3),

—  OCYHIECTBJIATH MPEIBAPUTEIbHBIN MPOCMOTP MEPEeXo0B (MOApPOOHEE B II.
3.3.3),

—  HaAcTpauBaTh HEOOXOIMMOE BpeMs Mepexojia K CIeAYIOIEeMy Clalily mpu

MOMOIIM ONIUK «3amycKaTh METIKOM» U «3ajiepkKka» (rmoapodHee B II.

3.3.3),
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—  TPUMEHATH TEepexoi KO BCEeM cjlaigaM TMph TOMOINM KHOIKH
«IIpumeHuTh KO BCceM cnaiam» (rmoapodHee B 1. 3.3.3).
3.1.7 Bkiaaaka AuuManus

Bxrnagka « Anumanus» (Pucynox 9) MO3BOJISIET YIPABIATh PA3IUYHBIMU TUITAMU
CCBIJIOK: JOOABIATh U OOHOBJISTH OTJIABJICHUE, CO37aBaTh U PEAAKTHPOBATh CHOCKH,

BCTABJIATH 'MIICPCCHIIKH.

CPOPMC B @ e

Godn  Meman  Beama  Pucosswe  Neponns [

Pl/lcyHOK 9 — BK.]IaIIKa «CAHUMALUAD)

C momoI11Ib0 3TON BKJIAJIKK Bbl MOXKETE BBITIOJTHUTH CIIEIYIONINE ACHCTBUS:

—  BbIOWpaTh 3 PexT anumanuu (moapoduee B 1. 3.5.6),

—  YCTaHOBHUTH COOTBETCTBYIOIIUE TMapaMETPhl MBIKCHUS ISl KaKIOTO
srddexra anumanuu,

—  J100aBIATHh HECKOJLKO aHMMaIui (mojapooHee B 1. 3.5.6),

—  mpocMOTpeTh d(PdeKT aHuMaIuH,

—  BbIOpaTh, Korja OyAeT 3amyCKaThCs aHUMAIUs, HACTPOUTh CTCIIHAIbHBIN
TpPUTTED,

—  YCTaHOBHUTH [JI1 aHUMAIMW TapaMeTphl BpPEMEHU, TaKhe Kak
JUTUTEITLHOCTD, 3a/IepKKa U TOBTOP (mojapodHee B 1. 3.5.6),

—  BKJIIOYATh M OTKIIIOYATh MTEPEMOTKY Ha3aj,

—  C TIOMOIIBIO KHOIIOK MEePEeMECTHUTh BIEpEe] W Hazall, 3aJaTh IMOPSAIOK B

KOTOPpOM 6y,ZLYT BOCIIPOU3BOAUTLCA aHUMAITUH.

3.1.8 Bruagka CoBmecTHas padoTa

Bxnagka «CoBMecTHast pabota» (Pucynok 10) mpeiHa3HauYCHA JIJI1 OpraHU3aIuu
COBMECTHOH paboThl Haa mpe3eHTanueld. OHa TNPEIOCTaBIsSET BO3MOXXHOCTH:
MPEIOCTaBIICHUE JOCTYyIA K (pailiry, BEIOOP pekuMa COBMECTHOTO PEIaKTHPOBAHHMSI
M yIpaBJICHHE KOMMEHTapusMdh. B peXume KOMMEHTHPOBaHHUS JOCTYITHO

,Z[O6aBJICHI/I€, YAAJICHUC KOMMCHTAPUCB, 4 TAKIKE HUCITOJIb30BAHHC YaTa.

* P1-ODUC B & « =

©afin  [naowan  Boraska  Pecosmmse  Mepexoms
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Pucynok 10 — Bkaaaka «CoBmecTHast pabora»

C moMoIIbIo 3TOM BKJIAJKH MOXHO BBITIOJTHUTH CIEAYIONINE TCHCTBUS:

— mepekimouatbess  Mexay «Ctporum» U «bBICTpRIM»  peXUMaMu
COBMECTHOTO peJlakTupoBanus (rmoapodHee B 1. 3.7.1),

—  100aBIATh WM yAAIATh KOMMEHTApUHU K Tpe3eHTanuu (moapodHee B 1I.
3.7.1),

—  OoTKpbIBaTh naHenb Yara (mogpoduee B 1. 3.7.1).

3.1.9 Bkuaaagka 3amura

Brmanka «3amurta» (Pucynok 11) TIO3BOJISIET 3alIUTUTH CBOU (hailyibl mpu

TTOMOIIIHA TapoJIsl.

Pucynok 11 — Bkaaaka «3amuray

JIist 3a1UThl IPE3eHTAIMU [TaposieM He0OX0auMO:

1. Haxatp kHonky llIndposars L”““’[%m .
2. B oTkpbIBIIEMCS OKHE «YCTaHOBKa Mapojs» 3aJaTh M IMOATBEPIUTH
MapoJib.
3. Haxatp «Ok», 1JIs1 OTMEHBI Ha)KaTh «OTMEHay.
Teneppr mpu OTKPHITUM MPE3EHTALMHU TMOTPEOYETCS] BBECTU YCTAHOBJICHHBIN
apoib.
Buumanue:

€CJIM TIapoJib 3a0BIT WK YTEPSH, €ro HeJIb3s BOCCTAHOBUTh. XPAHUTE €T0 B
HaaEKHOM MECTE.

3.1.10 Bkaaaka Bun
Bxnanka «Bumg» (Pucynoxk 12) MO3BOJISIET YNOPABISATh TEM, KaK BBITVISIIUT

MIpEe3eHTaINsI BO BpeMs paOdOoThI HaJl HEH.

+ P1ODUC B & -

an  Tnaokas  Boraoka  Pwcosawe  Tlepexonts  Amewap  Goowecrian pabora  Saupra EERREN Tinares:

Pucynok 12 — Bkaaaka «Bump»
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Ha 5101 BKi1agke N1OCTYIHBI CIAEAYIOMINE TapaMeTPbl MPOCMOTpA:

— Macmrad — 103BOJIIET yBEIMYMBaTH M YMEHbIIATh MacmTad
MIPE3EHTAlUN,

—  Ilo pa3mepy caaiina — Mo3BoJisieT U3MEHUTH Pa3Mep CTPAHUIIBI, YTOOBI Ha
DKpaHe 0TOOpakajcs BeCh Ciaiij,

— Ilo mmMpuHe — TO3BOJSET WM3MEHUTh pa3Mep Claiia, YTOObl OH
COOTBETCTBOBAJI IIMPUHE DKPAHA,

— Tema wuntTepgeiica — mn03BOISET HU3MEHUTh TeMy wuHTepdeiica Ha
Cucremuyw, Caerayro, Kiaccudeckyrw cBeriyw, TemHyw wunu
KonTpacTHyI0 TEMHYIO.

Crnenyromnyie napaMmeTpbl MO3BOJISIIOT HACTPOUTHh OTOOpPAKEHUE WM CKPBITHE

aneMeHTOB. OTMEThTE (PJ1aroM AJIEMEHTHI, UYTOOBI ClIeNIaTh KX BUAUMBIMU:

—  3ameTkHM — Bcerjia 0TOOpaXkaTh MaHeIb 3aMETOK,

—  JIuHelikM — Bcera oToOpa)kaTh JUHEHKH,

—  Hanpasasiromme — 1006aBUTH WIHM YJAJTUTh HAPABIISIOIIHEC

— Bcerna noka3biBaTh NaHeJIb MHCTPYMEHTOB — YTOOBI BEPXHSS MaHEIhb
MHCTPYMEHTOB BCErJa 0TOOpakasach,

—  CTpoka cocTosiHus — YTOOBI CTPOKA COCTOSIHUS BCETIa 0TOOpaXkanach,

— JIluHMuU ceTKM — TOKa3aTh JIMHUM CETKH, MPUBSA3ATh OOBEKT K JIMHHSIM
CETKH,

—  JleBasi maHeJib — MOKa3aTh WA CKPBITH JIEBYIO OOKOBYIO MAHEb,

—  IlpaBasi naHeJb — MOKa3aTh WM CKPBITh MIPaBy0 OOKOBYIO MaHEIb.

3.1.11 Bkaaaka Ilnaruasi

Brnanka «Ilmarune» (Pucynok 13) MO3BOJSET MOJYYUTh JOCTYI K
JOTOJHUTENBHBIM ~ BO3MOXHOCTSIM ~ PEJAKTUPOBAHUS, MCHOJB3YysS JOCTYIIHBIE
CTOPOHHUE KOMIIOHEHTBI. 3/1€Chb TaK)KXE€ MOXKHO HCIOJIb30BaTh MAaKpOChl IS

ABTOMATH3alMU PYTUHHBIX 3a/1a4.
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Pucynok 13 — Bkaaaka «Ilnaruasn»

Knonka «HacTpoiiku» 103BONS€T OTKPBITH OKHO, B KOTOPOM MOHO
MPOCMOTPETh BCE YCTAHOBJIEHHBIC IJIATHHBI, YIPABISATh UMU U J100ABJISATH CBOM
COOCTBEHHBIC.

Knomnka «Makpochl» MO3BOJIIET OTKPHITh OKHO, B KOTOPOM MOYXHO CO3/1aBaTh
cOOCTBEHHBIC MAaKpOCHI W 3amyckaTh ux. [lompoOnas mHbOpmarms o Makpocax
HaXOJIUTCS o CCBLIKE: https://support.r7-
office.ru/category/desktop editors/api_desktop editors/.

[To yMOT4aHUIO TOCTYITHBI CICAYIOIINE TUIATHHBI:

— IloacBeTrka KoJaa — MO3BOJISIET MOJCBEUYMBATh CHHTAKCUC KOJA, BRIOMpAs

HY KHBIHN S3BIK, CTHJIb, IIBET (hOHA,

—  DoTopeaKTOp — TMO3BOJISIET PENAKTUPOBATH U300pakeHUs: o0pe3atsh,
OTpaXkaTh, MOBOpPAYMBATh HX, PUCOBATh JIMHUM W (UTYPHI, T00aBIATH
WKOHKH M TEKCT, 3arpykaTb MacKy M NPHMEHSTH (DUIBTPHI, TaKHE Kak
OTtrenku ceporo, MuBepcusi, Cenusi, PazmbiTe, Pe3kocts, Peabed u
JIpyTHE.

[lonpobHass  wHpOpManus O  IJIATMHAX  HAXOJUTCA  TIO  CCBIUIKE:

https://support.r7-office.ru/category/desktop editors/api_desktop editors/.

3.2 KonupoBaHHe/BCTABKA TEKCTA, 0TMEHA/IIOBTOP AefiCTBUI

Hcnonb30BaHue OCHOBHBIX onepanuii ¢ 0ygepom od0mMeHa

Jlsis BeIpe3aHusi, KOMUPOBAHUS M BCTABKU BBIIEJIEHHBIX OOBEKTOB (CIIANIO0B,
(¢parMeHTOB TEeKCTa, aBTOQUTYpP) B TEKYILIEH MPEe3eHTAlUd UM OTMEHBI / TTOBTOpa
NEUCTBUM HCIIOJIB3YyUTE COOTBETCTBYIOIIME KOMAaHIbl KOHTEKCTHOTO MEHIO WU
3HAUYKH, IOCTYMHBIC HA JIFOOOM BKJIA/IKE BEPXHEH MMaHeTu HHCTPYMEHTOB:

—  BbIpe3aTb — 11 3TOro HEOOXOAUMO BBIICIUTH (PArMEHT TEKCTa WIIU
O0OBEKT W B KOHTEKCTHOM MEHIO BBIOpaTh «BbIpe3aTb» wium 3HAYOK
Boipe3aTh °° Ha BepXHEH MaHeIM WHCTPYMEHTOB, TaKXe MOXHO
BOCIIOJIb30BaThCs  couetaHueM kiaBuin  Ctrl+X, dro0bl  yaaiuTh

BBIICJICHHBIN (DparMEHT W OTIPABUTH €T0 B Oydep oOMeHa KOMIBIOTEpA.


https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
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Bripe3aHHbIE TaHHBIE MOYKHO 3aT€M BCTaBUTh B JAPYroe MECTO ITOM Ke
MIPE3CHTAIINH.

—  KommpoBarthb — 11 3TOro HEOOXOJIUMO BBIIECTUTH (PparMeHT TEKCTa WU
OOBEKT B KOHTEKCTHOM MEHIO BbIOpAaTh OIIUI0 KOHTEKCTHOI'O MEHIO
«KonmpoBatb» wim 3Hauok KommpoBaTh ® Ha BepxHEW MaHeH
WHCTPYMEHTOB, TaK)X€ MOKHO BOCIIOJIb30BATHCS COUYETAHMEM KJIABHUII
Ctrl+C, uToObI ckomupoBaTh BbIICICHHBIN (parmMeHT B Oydep oOmeHa
KoMIbtoTepa. CKOMMPOBAaHHBIE JIAHHBIE MOYKHO 3aTEM BCTaBUThH B JPYroe
MECTO 3TOM K€ MPE3CHTALUH.

—  BceraButh — 1715 3TOTO HEOOXOAMMO BBIOpPATh B MPE3CHTAIMH TO MECTO,
KyJa HEOOXOIMMO BCTaBUTh paHEE CKOMWPOBAHHBIA WIU BBIPE3aHHBIN
dbparMeHT TeKcTa Wi 0OBEKT, U B KOHTEKCTHOM MEHIO BHIOPATH OIIIIHIO
«BcraButh» wmnm  3Hadok  BeraBurh ®  Ha  BepxHedl  maHenu
WHCTPYMEHTOB, TaKX€ MOKHO BOCIIOJIB30BATHCS COYCTAHWEM KJIABHUII

Ctrl1+V. Tekct/o0bekT OyneT BCTaBJI€H B TEKyIIEH MO3UIIMHU Kypcopa.

JlaHHbIe MOTYT OBITh paHee CKOIUPOBAHBI U3 TOM e MPE3EHTAIUH.

Baumanue:

MPHU KOMMMPOBAHWH JAHHBIX U3 APYTOro JOKYMEHTA WM KaKOW-TO APyroun
MpOrpaMMBbl WJIM BCTABKHU JAHHBIX B HUX UCIOJIB3YIOTCS TOJIBKO COYETAHUS
KJIaBHIII.

IIpumeyanue:

BMecTo oneparuii Beipe3anus U BctaBku (Ctrl+X u Ctrl+V) nognepxuBaercs
nepemenienne Tekcrta merogoM Drag and Drop. ns sTtoro HeoOXoaumo
BBIJICTIUTh TEKCT U YJEPKUBAsI KHOIMKY MBI, IEPETANUTh KypCcOp B HY>KHOE
MECTO M OTIMYCTUTh KHOMKY. DTOT METOJ| MO3BOJSET MepeMeNarh TeKCT 0e3

UCIIONIb30BaHus Oydepa ooOmMeHa.

HUcnonb3oBanue pynkuun CnenuaibHasi BCTABKA
IIpumeyanue:

Bo Bpems coBmecTHOU paboThl «CrenranbHas BCTaBKay JIOCTYIHA TOJLKO B
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CTtporom pexxume peI1aKTUPOBAHMS.

[locne BCcTaBKM CKOMUPOBAHHBIX JAHHBIX PSIIOM CO BCTaBIEHHBIM TEKCTOBBIM
(pparMeHTOM MM OOBEKTOM NOsABIsAeTcS KHonka ChenuajbHas BCTABKA B
HaxxmMuTe Ha 3Ty KHOMNKY, 4TOOBI BBIOpATh HY>KHBIH IapamMeTp BCTaBKH, WM
ucnonb3yite kinapuiry «Ctrl» B coueranuu ¢ OyKBOH, yka3aHHOW B CKOOKax psaoM
C HEOOXOTMMBIM TTAPaAMETPOM.
IIpu BcTaBke (pparMeHTOB TEKCTA JOCTYIIHBI CIEAYIOUINE TapaMETPhI:
—  HUcnonvzosamv xoneunyro memy (Ctrl+H) — T03BOJSET NPUMEHUTH
dbopmaTupoBaHUEe, OMpPEACIISIEMOE TEMOM TEKyIled Npe3eHTaluu. JTa
OIIIIHSI KCTIONB3YETCS 110 YMOIYAHHUIO.

—  Coxpanume  ucxoonoe ¢opmamuposanue (Ctrl+K) — mo3BoIsIET
COXPaHUTh UCXOJHOE (OPMATUPOBAHUE CKOMMPOBAHHOIO TEKCTA.

—  Mzoopascenue (Ctrl+U) — mo3BOJSIET BCTAaBUTh TEKCT KaK U300paKeHUE,

4YTOOBI €0 Hellb3sl OBLIIO PeAaKTUPOBATh.

—  Coxpanume moavko mexcm (Ctrl+T) — MO3BOJIIET BCTaBUTh TEKCT Oe€3

UCXOAHOTO (hOPMaTUPOBAHUS.

* I'padpux paBBHTHﬂJ
v MCnons3oBats KoHeYHy Temy (H)
COoXpaHuTb HCXOAHOE hopMaTHpoBaHue (K)
3oGpaxenme (U)

COXpaHWTb TONLKD TEKCT (T)

Pucynok 14 — Cl'lelll/la.]'lbﬂaﬂ BCTaBKa
IIpu BcTaBke 00BbeKTOB (aBTOQUIYp, AMArpaMm, TaOJHUI) JIOCTYIIHbI
CEeAYIOUIUE apaMeTpPhbI:
—  Hcnonvzosamv xoneunyro memy (Ctrl+H) — T103BOJIIET NPUMEHUTH
dbopmaTupoBaHUEe, OMpPEACIISIEMOE TEMOW TEKyIed Npe3eHTaluu. JTa

OMuMs BbIOpaHa 0 YMOJIYAHUIO.
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—  Mzobpaccenue (Ctrl+U) — 103BONSIET BCTaBUTh OOBEKT  Kak
U300pakeHue, YTOObI €ro Hellb3s ObLIO0 PEAaKTUPOBATh.

UtoObl BKJIIOUUTH / OTKJIKOYUTH aBTOMATHYECKOE TIOSBICHHE KHOIKHU
CneunanbHasi BCTaBKa IIOCI€ BCTaBKM, nepedautre Ha BkiIaaky «Daimy —
«JlomoHUTENBbHBIE TMapaMeTpbl» W TMocTtaBbTe / cHuUMUTE Quar «lloka3piBaTh
KHONKY «ITapameTpbl BCTaBKU MPU BCTABKE COAEPHKHUMOTOY.

OT1mena / moBTOp aeiicTBU

J1J1s1 BBITIOJTHEHUS OTepaliiii OTMEHBI/TIOBTOPA UCTIONIb3yHTE COOTBETCTBYIOIIHE
3HAYKHW B IIAINKE PEAAKTOPA WJIM COYCTAHUS KIIABUIIL:

—  OTMeHMTb — 4YTOOBI OTMCHHTH IIOCIICIHEEC BBINIOJHCHHOE CHCTBUE,
UCIOJB3YUTE 3HAUOK «OTMEHUTHY» B JIEBOW YACTH IIANKHU PEIAKTOpa WU
codeTanue kiaBuil «Ctrl+Zy».

— IloBTOpuUTh — 4YTOOBI TOBTOPUTH MOCJIEIHEE OTMEHEHHOE [IEUCTBUE,
HCTIOJIBb3YUTE 3HAYOK «IIOBTOPpUTH) B JIEBOW YACTH LIANIKK PEAAKTOPA WU
codeTanue kiaBui «Ctrl+Y».

Baumanmue:

P COBMECTHOM PEeJIaKTUPOBAHUH MPE3EHTAIIMU B BICTpOM pekume HeqoCTyITHA
BO3MOKHOCTh [IOBTOPUTH MOCIEIHEE OTMEHEHHOE JCHCTBHUE.

3.3 Pabora co caaiigamu

3.3.1 YnpasieHue cjaaiigamu

[To yMonyaHuiO HOBasi CO3JaHHAs MPE3EHTAUS COJCPKUT OJIMH IyCTOM
TUTYJIBHBIN ciaiin. MOXHO co31aBaTh HOBBIE Caijbl, KOMUPOBATh CIAMABI, YTOOBI
3aTe€M MOXXHO OBbLIIO BCTaBUTh UX B JAPYTro€ MECTO B CIUCKE CJIAJ0B, TyOJIHpOBATh
claijpl, mepemMeniaTh claiabl, YTOObl M3MEHUTh UX TOPSJAOK B CIHUCKE, YIaJATh
HEHYKHBIC CJIal]Ibl, IOMEYATh OTIEJIbHBIC CIaN bl KAK CKPBITHIC.

Jloist co31aHMsi HOBOTO CJIaiijia ¢ MAaKeTOM «3aroJioBOK M 00beKT»:

—  IIEJIKHUTE Mo 3Hauky /lo0aBUTBL cjaama Ha BKJIanke «lmaBHas» wim

«BcTaBka» BEpXHEH MTaHENIU UHCTPYMEHTOB WIIH
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—  UICJIKHUTE MNpaBOd KHONKOW MBIIMIM O JOOOMY cilaiily B CHUCKE U

BbIOEpUTE B KOHTEKCTHOM MeHI0 MyHKT «HoBbIi cnaiin» (Pucynok 15)

NI

- Ha)XMHTE coueTanue kiaBuil «Ctrl+My.

Jlyist co3anust HOBOTO ciiaiia ¢ ipyruM MakeTom (Pucynok 16):

1. HaXMHUTE Ha CTPEIIKY PSAJOM CO 3HAYKOM «J[00aBUTH claii» Ha BKIIAJIKE

«I'maBHas» wim «BcTraBkay BepXHEW NaHEIM UHCTPYMEHTOB,

2. BbIOEpUTE B MEHIO CJIaiijl C HY>KHBIM MaKETOM.
HoBblit cnaiin Oyzaer BCTaBI€H IOCIE BBIJIEICHHOTO

CYLIECTBYIOIINX CIIANIO0B CJIEBa.
5
HoBbl cnaig

[y6nuposaTb cnaig J\]j

Yaanutb cnang

CKpbiTb CRang

6
[E] Vsmenuts maket ’
COpPOCUTL MaKeT cnaitaa
VI3MEHUTL TEMY »
[@] napametpei cnaitga
7 B BbiAenuTL BCE

=) Haneyaratb BbAENEHHOE

MepemecTuTb Criang B Havyano

MepeMecTUTb Cnaia B KoHel

[»] Hauarte nokas cnaingos
Cnaun A ua 7

Pucynox 15— Co31aHHe HOBOI'O CJIAI/1a Yepe3 KOHTEKCTHOE MEHI0

cilalila B CHHCKE
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[1Ba TeKCTa 1 aBa TONbKO 3aronoBoK
o0bekTa

[ybnupoBsaTts cnang

PucyHnok 16 — Coznanne nooro ciaiia ¢ JAPYTUM MaKeTOM
IIpumeyanue:
BCeraga MOXHO H3MCHUTH MAaAKET I[O6aBJ'IeHHOFO cnafma. Yr10o0BI IMOJIYYHUTDb

JIOTIOTHUTENbHYI0 MH(GOPMAIMIO O TOM, KaK 3TO CJenaTh, OOpaTHTEeCh K TI.

3.3.2.

Joist nyOGiupoBaHud cjaijaa:

l. menkHuTEe NpaBOM KHOIKOM MBIIIA MO HYKHOMY CJHaiJly B CIIMCKE
CYIIECTBYIOIINX CJIAI0B CIIEBa,

2. WICJKHUTE MPAaBOM KHOMKOW MBIIMIK U B KOHTEKCTHOM MEHIO BBIOEPUTE
nyHKT «JlyOonupoBars cmaiiny, aumbo Ha Bkiagkax «lJaBHas» wWiH
«BcraBkay HaxxmuTe KHOMKY «Jl00aBUThH cialij» W BBHIOEPUTE ITYHKT
«lybnupoBaTh ciaiiny.

3. JlyOnupoBaHHBIN cnaii OyAeT BCTABJICH IOCJE BBIJCICHHOIO Claiia B
CIIMCKE CIJIAJI0B.

J1s konupoBaHus cJaiaa:
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l. B crmcke CyLIECTBYIOIIMX CIIANIOB CJIEBA BBLIACIUTE CIAW, KOTOPBIA
TpeOyeTcsi CKOMUPOBATh,
2. HaxxmuTe coueranue kiaasui «Ctrl+Cy,
3. BBIOEAUTE B CHHUCKE CJAlJ, MOCJIe€ KOTOPOro TpedyeTrcs BCTAaBUTH
CKOIIMPOBAaHHBIMN,
4. maxmute couetanue kinaBuil «Ctrl+Vy.

st mepeMelieHUs CyleCTBYIOLIEro CJaanaa:

l. menKHUTE JEBOM KHONKOW MBIIIM 1O HYKHOMY CIAiy B CIIMCKE
CYILIECTBYIOIIUX CIANHJ0B CJIEBA,

2. HE OTIyCKas KHOIIKY MbIIIW, MEPETAlIUTE €ro Ha HYKHOE MECTO B
cnucke (TOpU30HTaIbHAs JUHUS 0003HAYaET HOBYIO MO3HIIHIO).

Jloist ynajieHusi HEHYKHOI'O CJIaiaa:

l. B cnucKe CyHIECTBYIOIIMX CJIAHIOB CJieBa IIEJIKHUTE MPaBOM KHOIKOMH
MBIIIIH TI0 CJIAMTY, KOTOPBIN TpeOyeTcs yIaluTh,

2. B KOHTEKCTHOM MEHIO BHIOCPUTE MYHKT « Y JAIUTH CIIAU.

3. Cnmaiinpl Tak >ke ynanusioTcs Haxkarwem kiaBumum «Delete» moce
BBIJICJICHUS HY>KHOTO K yIAJICHUIO Claia.

Jist cKpbITHSA caaiaa:

l. B cnucke CymIeCTBYIOIIMX CJIANWJOB CJIEBA IIEJIKHUTE MPABOW KHOIKOW
MBIILIH [0 CJIAily, KOTOPBIN TpeOyeTcs CKpPHITh,
2. B KOHTEKCTHOM MEHIO BbIOEpUTE MYHKT «CKPBITh Claili».

Homep, cooTBETCTBYIOMIUI CKPBHITOMY Claiiy, OyAeT MepeuepKHYT B CITUCKE
cnaioB cieBa. UToObl 0TOOpaKkaTh CKPBHITHIM ClIaii] Kak OOBIUHBIN CIIaili]] B CITUCKE,
HIENKHATE 110 onuuu « CKpBITh Claiy ele pas.

st BbIIeJICHUS BCEX CYIIECTBYIOIIMX CJIAUIOB Cpa3y:

l. menKHWTEe NpPaBOW KHONKOW MBIIIK IO JIIOOOMY Cclaiy B CIHUCKE
CYILIECTBYIOIINX CIANU0B CIEBA,
2. B KOHTEKCTHOM MEHIO BHIOEPHUTE MYHKT «Bblenuts Bcey,
Omnepartius Tak *e MOKET ObITh BBITIOJIHEHA HaxkaTueM KitaBui «Ctrl+Ay.

/51 BbIIEJIEHMSI HECKOJIBLKHUX CJIAN/I0B:
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1. ynepxuBaiite knaBuiry «Ctrly,
2. BBIJICIINTE HYXHBIC CIIaiiibl B CIIHCKE CYIIECTBYIOUIMX CJAWIOB CJIEBA,
LIEJIKAsI II0 HUM JIEBOM KHOIIKOW MBIIIH.
IIpumeyanue:
CIIUCOK BCEX COYETAHWUW KJIABUII JJIsl YNPABICHUA CJlalJaMu JOCTYIEH B

tabnuue (cM. [Ipunoxenue 2).

3.3.2 Hacrpoiika napamMeTpoB cJjaiiga

UYroObl HACTPOUTHh BHEUIHUN BHJ MPE3CHTALUU, MOXKHO BbIOpaThb TEMY,
LBETOBYK) CXEMY, pa3Mep W OpPHUEHTALWIO CIIAWJOB [JJs BCEW IpE3eHTAluU,
MU3MEHUTh 3aJIMBKY (OHA WIM MakeT ciaija A KaXJ0ro OTIENbHOIO claija,
OPUMEHUTh NEepeXoabl Mexay ciainamu. Takxke MOXKHO 100aBUTH MOSICHSIOLINE
3aMETKM K KaXIOMy CJIalily, KOTOpblE€ MOIYyT MNPUIOAUTHCA IIpU IIOKa3e
IIPE3EHTALMU B PEXKUME JTOKJIa{UUKA.

—  Tembl — MO3BOJIAIOT OBICTPO W3MEHUTDH TU3alH MPE3EHTAIMH, a UMEHHO
opopmiieHue QoHa craigoB, MPEIBAPUTEIBHO 3aJaHHble MPUQTHL I
3aroJI0BKOB M TEKCTOB M LIBETOBYIO CXEMY, KOTOpas HUCHOJIb3YETCs IS
AJIEMEHTOB Mpe3eHTanuu. s BpIOopa TeMbl IPE3EHTAMH LICIKHUTE T10
HY>KHOM T'OTOBOM TEME W3 TaJepeEN TEM, PACIIOI0KEHHOM B IPABOU 4acTH
BKIagku «['1maBHas» BepxHed mnaHenu HMHCTpyMeHTOB (PucyHok 17).
BreiOpannas Tema OyneT MpUMEHEHAa KO BCEM CcllailjlaM, €eciiu
MpeIBapUTENILHO HE ObLIN BBIAEICHBI ONPEACICHHbIE CIalIbl, K KOTOPhIM
HaJ0 NPUMEHUTH 3Ty TeMy. UTOObI M3MEHUTh BBIOPAHHYIO TeMy s
OJHOI'0 WM HECKOJIbKUX CJIAMJIOB, IIEJIKHUTE MPABOM KHOIKOW MBIIIH MO
BBIICJICHHBIM CJIaiilaM B CIIHMCKE clieBa (MJIM LIEJIKHUTE MPaBOl KHOMKON
MBIILIM IO claiay B 00JIaCTHM pEAAKTUPOBaHUS ciaiifa), BbIOEpUTE B
KOHTEKCTHOM MEHI0 NYyHKT «M3MEeHMTh TeMy», a 3aTeM BbIOEpUTE

HYXXHYIO TEMY.
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Pucynok 17 — TeMBbI

— IlBeToBbIe CXeMbl BIUAIOT Ha TMPEIBAPUTEIHHO 3aJaHHBIC IIBETA,
UCIIOJIb3yEeMbI€ ISl AJIEMEHTOB Mpe3eHTaluu (Ipu@TOB, JTUHUHI, 3aJIUBOK
U T.J.) W TO3BOJSIOT OOECIEUYUTh COYETAEMOCTh IIBETOB BO BCEH

IMpE3CHTAllN. I[JIH U3MCHCHUA HBCTOBOﬁ CXCMBbI IIPC3CHTAINU HICIIKHUTC

1mo 3Hauky M3MeHeHHe BETOBOM CXeMbI [d Ha BKIagke «lmaBHasgy
BEpXHEW TMaHeId WHCTPYMEHTOB M BBIOEPUTE HYXHYIO CXEMy U3
BhImajaromniero cnucka (Pucynox 18). BeiOpannas cxema OyaeT BeIe/IeHa

B CITMCKC U TPUMCHCHA KO BCCM cnafmaM.

B BEENE Hosaa ofucHan
B WM Cranpapmhan
DN Anekc
BEE  Acnek
BEENE OduumansHas
BEEE Ovpuras
BB cCnpaseqmsocTs
HEE Motk

[ | NuTeHan
BHEE ObbMHas

Pucynok 18 — LiBeToBbIe cxeMbl

—  Jlna m3MmeHeHusa pa3mepa BCEX CIAWOB B INPE3CHTALMM, LIEIKHUTE I10
3HauKy Bb1Gop pasmepos caaiiga 0 Ha Bknanke «[1aBHas» BepxHeil
MaHed UHCTPYMEHTOB U BBIOEPUTE HYXKHYIO OIIIMIO U3 BBIMNAIAIOIIETO
cnucka. Mo>XHO BBIOpATh:

O OJHH U3 JIBYX OBICTPOJOCTYIHBIX MpeceToB — CTangapTHbIil (4:3)
unu lupokoskpannbii (16:9),

O KomaHay JlomoJIHMTe/IbHbIE NapaMeTpbl, KOTOpas BbI3bIBACT
okHO «HacTpoiiku pazMepa cnaiifay, i€ MOXHO BbIOpaTh OJUH U3

NMCIOIIUXCA NpeaAyCTaHOBJICHHBIX pPa3sMCpoOB NI 3a1aTb
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«Ilomp3oBaTenbeknid  pazMep», yKaszaB  HY)KHbIE  3HA4YECHUS
IIupunsl 1 BeIcOTBI.

JloCcTynHBI ClenyoIMe NPeayCTaHOBICHHbIE pa3mepbl: CTaHAapTHBIH
(4:3), lIupoxosrkpannbiii (16:9), IInpokosxkpanunsbiii (16:10), Jlucr
Letter (8.5x11 mrwoiimoB), Jluer Ledger (11x17 arwiimos), Jiucr A3
(297x420 mm), JIuct A4 (210x297 mm), JIuct B4 (ICO) (250x353 mm),
Jluct BS (ICO) (176x250 mm), Caaiianl 35 mm, IIpo3paunasi niieHka,
baunnep.
Mento «OpueHTanusi ciaiijia» TO3BOJIIET W3MEHUTh BBIOpAHHBIN B
HAaCTOAIIMM MOMEHT TuIl opueHTaunu ciaiga. [lo  ymomdanuro
UCIIOJB3YyeTCsl AJILOOMHAsl OpHEHTALMsA, KOTOPYI0 MOKHO W3MEHHUTH HA
Kunxnyro.
Jlnst u3MeHeHus 3aIuBKY (hoHa:
1. B criMcke ClIaifioB cjeBa BBIJEIUTE Clalbl, K KOTOPhIM TpelyeTcs
OPUMEHUTh 3aluBKy. Mnu B o00JacTM penakTUpOBaHUS —CIANWIOB
HICJIKHUTE 10 JItoOOMYy CBOOOAHOMY MECTYy BHYTPU cllaiifia, KOTOPBIM B
JAHHBII MOMEHT pPEIaKTUPYEeTCs, YTOObl M3MEHUTh THUIl 3aJMBKHU JJIS
ATOTO KOHKPETHOTO Clanza.
2. Ha Briaagke «IlapameTppl cnaifa» Ha MpaBo OOKOBOHM IaHEIH
BBIOEPUTE HYKHYIO OIIIHIO:

o 3aMBKa I[BETOM — BBIOEPUTE 3Ty OMIINIO, YTOOBI 33/1aTh

CIUTOIITHOM IIBET, KOTOPBINA TPeOyeTCss MPUMEHUTH K

BBEIOPAHHBIM ClTai1aM.

o I'paguenTHasi 3a1MBKa — BEIOEPUTE ATy OILMIO, YTOOBI

YTOOBI 3aJIUTh CJIAN]] IBYMS LIBETaMH, MJIABHO NEPEXOAAIIUMU

JIpYyT B JIpyTa.

o N300pakenne njim TeKCTypa — BIOEPUTE 3Ty OIIIHIO,

4yTOOBI HCTIOJIB30BATh B KauecTBe (hOHA cliaiila KaKoe-TO

M300paKEeHHE WK TOTOBYIO TEKCTYPY.
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o ¥Y30p — BIOEPUTE ITY OIIMIO, YTOOBI 3aJIUTh CIAN/I C
MOMOIIBIO IBYXIIBETHOI'O PUCYHKA, KOTOPBII 00pa3oBaH
PETYJIIPHO MOBTOPSIOIIUMUCS 3JIEMEHTaMH.
J Bbe3 3a1uBKM — BEIOEpUTE 3TY OINLMIO, €CJIA BbI BOOOIIE
HE XOTUTE UCI0JIb30BATh 3aJIUBKY.
o Henpo3payHocTh — nepeTammre noja3yHOK WIA BBEIUTE
MPOLIEHTHOE 3HAYEHNE BPYUHYIO. 3HAUEHHE 110 YMOIYAHHIO —
100%. 3T0 COOTBETCTBYET NOJHON HENPO3PAaYHOCTH. 3HAUECHHE
0% CcOOTBETCTBYET MOJHOM PO3PAYHOCTH.
IIpumeuanmue:
4TOOBI OTKPBITH BKJIAJAKYy [lapaMerpsl ciaiiia, MOXKHO ILIEIKHYTh MO 3HAYKY
«IlapameTpel cnaiina» crpaBa WM LIENKHYTb IIPABOM KHONKOM MBIIIM I10
ciaiily B 00JacTH pelakTUPOBaHUA ciaiiia U BbIOpAaTh B KOHTEKCTHOM MEHIO

yHKT «IlapameTpsl cnangay.

—  Ilepexomasl moMoOraroT caenaTh MPE3CHTAlMI0 Oojiee TUHAMUYHOU U
yAEp>KUBaTh BHUMaHKE ayIuTOpuu. st npruMeHeHus nepexoma:
l. B cnucKe claifloB cieBa BBIACIUTE CHalbl, K KOTOPhIM TpeOyeTcs
MPUMEHUTH TIEPEXOI,
2. BbIOEpUTE HEOOXOAUMBIN Nepexo1 Ha BKiIaake «Ilepexonsy,
3. HaAcTpoWTe CBOMCTBa Mepexoja: BbIOEpUTE BapUaHT IEPEX0ja, €ro
JUTUTEJIbHOCTh U TO, KAKUM 00pa30M JOJIKHBI CMEHSTHCS CJIAi]Ibl,
4. ecniu TpeOyeTcsa NPUMEHUTHh OAUH U TOT K€ MEPEX0/l KO BCEM ciaiigam
B MIPE3EHTALUH, HAKMUTE KHOMKY «II[pUMEHUTH KO BCeM claiiamy.

—  Jlns u3MeHeHus MakeTa claijaa:
1. B cIiMCKe CJIaifIoB clieBa BBIACIUTE CIIAWJIbI, ISl KOTOPBIX TpeOyeTcs
MIPUMEHHUTH HOBBIN Maker,
2. ueakHUTEe Mo 3Hayky W3MeHHTh MakeT cjaiaa E ga BKJIaJKE
«I'maBHas» BEpXHEN MMAHEIN HHCTPYMEHTOB,

3. BbIOEpUTE B MEHIO HYKHBIA MAKET.
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Taxke MOXKHO IIEIKHYTh [IPABOM KHOIKOM MBIIIH 110 HY>)KHOMY CHaiay B

CIIUCKE CJI€BA, BIOPaTh B KOHTEKCTHOM MEHIO MMyHKT «M3MEHHUTH MakKeT»

U BbIOpATh HY>KHBI MaKeT.
IIpumeyanue:
JOCTYIIHBI CIEAYyIoKe MakeThl: « TUTYJbHBIN craiiay, «3arojloBOK U 00BEKTY,
«3aroyioBok pazuena», «JIBa oobekTa», «JIBa TekcTta u ABa 00bekTa, « TOIBKO
3arosoBok», «Ilycroit cimaia», «3arosioBok oOBEKT M MOANMCH», «PUCYyHOK ¢

IIOAIINUCBIO), «BepTI/IKaJILHHﬁ TCKCT», ((BGpTHKaHBHBIﬁ 3aroJIOBOK U TCKCT».

—  Jlns mo6aBneHnst 0OBEKTOB K MAaKETy claia:
1. menkauTe 10 3Hauky U3MeHnTh MaKeT cjaiga = BBIOEPUTE MAKET,
K KOTOPOMY BbI XOTUTE JI00aBUTh OOBEKT,
2. mpu TMOMOIIM BKJIaAku «BcTaBkay BepxHEW MaHEIM HHCTPYMEHTOB
100aBbTE HY>KHBI 00BEKT Ha claij (n300paxkeHue, Tabiuila, 1uarpaMmma,
aBrourypa Text Art, Smart Art u Hagnuce), najgee HaXMUTE MPaBOM
KHOIIKOW MBIIIA Ha JaHHBIA OOBEKT M BbIOEpUTE MYHKT «/{0OaBUTH B
MaKeT.
Brinenennbie 00beKThl OyIyT 100aBICHBI K TEKYIIEMY MaKETy TEMBI.
IIpumeyanue:
pacroyio)KEHHbIE TaKUM O00pa3oM OOBEKTHI Ha Claijlec HE MOTYT OBITh

BBIACJICHBI, K3MCHCHBI WX IICPCABUHYTEI.

—  Jlns BO3BpalieHus: MakeTa cliaii/la B ICXOHOE COCTOSIHUE:
1. B criucke ci1aiioB clieBa BBIICIUTE CIAiIbl, KOTOPbIE HY>)KHO BEPHYThH B
COCTOSIHUE T10 YMOJIYAHHIO,
IIpumeuyanmue:
4yTOOBI BBIOpATh HECKOJBKO CIAJ0B cpa3y, 3axmute kiaBuiy «Ctrl» u 1o
OJIHOMY BBIJICJISITE HY>KHBIE HIIA 3aKMUTE KiIaBuiny «Shift», 4ToObI BBIACIUTD

BCE CJIaiIbl OT TEKYIIETo O BHIOPAHHOTO.
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2. WENKHUTE NPaBOM KHOMKOW MBIIIM MO OJHOMY H3 CIIAJAOB U B
KOHTEKCTHOM MEHIO BbIOepuTe onuuio «COpOCUTh MaKeT cranga,
Ko BceM BBbIENECHHBIM CJal/ilaM BEPHETCS MEPBOHAYAIBHOE MOJIOKEHUE
TEKCTOBBIX pPaMOK M OOBEKTOB B COOTBETCTBUU C MaKETaMHU.
—  Jlns moGaBneHus 3aMETOK K ClIany:

1. B cnucke CiaiiioB ciieBa BBIOEPUTE Claii, K KOTOpOMYy TpeOyercs
100aBUTh 3aMETKY,
2. mienakaute no Hagmucu «Haxmure, 4TOOBI HOOABUTH 3aMETKHY» IO
00J1acThIO PEAAKTHUPOBAHUS Claiia,
3. BBEIUTE TEKCT 3aMETKH.

IIpumeyanue:

TEKCT MOYKHO OT(OPMaTHPOBATH C ITOMOIIBIO 3HAYKOB Ha BKJIaaKke «I IaBHAs»

BEPXHEH MTaHEIN UHCTPYMEHTOB.

[Ipu mokaze cnaiijoB B pEeXHUME JOKJIaAUMKa 3aMETKU K cllaiiny OymayT

0oTOOpa)kaThCsl MOJT 00JIACTHIO MPOCMOTpA Cliaiaa

3.3.3 IIpuMeHeHHE nIePexoa0B

[Tepexon — 310 3h(DHEKT, KOTOPHIA MOSBISETCS MEXIY ABYMS ClailaMH MPU
CMEHE OJIHOTO cjaiijia IpyruM Bo BpeMs nokasza. B Penakrope mpeseHTaiiuii MOXXHO
MPUMEHUTH OJMH M TOT K€ MEepexXoj] KO BCEM claijlaM WU pa3Hble MEepeXoibl K
KaXJIOMY OTJEIbHOMY CJIaiily U HACTPOUTh CBOMCTBA MEPEXO/Ia.

Jlns mpuMeHeHuss mepexofa K OTAEJIbHOMY Claily WM HECKOJIbKUM
BBIJIEJIEHHBIM CIIalgaM:

1. Otkponite Bknanky «llepexoapD» Ha BEpXHEH IMAHENM HHCTPYMEHTOB

(Pucynok 19).

Pucynox 19 — Bl\“IlZl,Jl\“a «Ilepexoab»
2. BeiGepute cnmaiin (MM HECKOJBKO CJIAMIOB B CIHCKE CIIAWIOB), K
KOTOPBIM BbI XOTUTC ITPUMCHUTD IICPEXOMI.

3. BriOGepute ouH U3 JOCTYNHBIX 3(PPEeKTOB nmepexoa:
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o Her,

o Belperanue,

o Cnaswr,

o IlossneHue,

o Ilanopama,

o OrtkpsiBaHue,

o Hamngwib,

o Yacsl,

O YBenuyeHue.

4. Haxwmurte xkHonky «[lapameTpsl», 4TOOBI BBIOpaTh OAMH U3 JIOCTYIHBIX
BapuaHTOB 3¢ dekra. OHU ONMpenemsioT, Kak KOHKPETHO MPOSBIsSETCA
apdexr. Hampumep, eciau BbIOpaH mepexoj] «YBEIHYCHHUE», TOCTYITHBI
BAPUAHTHl  «YBEIMYECHUE», «YMEHBUICHHE» U «YBEIUYECHUE C
IIOBOPOTOM).

5. Ykaxure, Kak JOITO JOJDKEH JIUThC nepexon. B mome «/lmut.»
(AU TENHHOCTH), BBEIUTE WJIM BRIOEPUTE HYKHOE BPEMEHHOE 3HAUCHHUE,
U3MEPSIEMOE B CEKyHAAX.

6. Haxxmure xHonky «IIpocMoTp», YTOOBI MPOCMOTPETH ClAla ¢
MPUMEHEHHBIM MIEPEX0/I0M B 00JIACTH PENAKTUPOBAHHUS CIIAN/a.

7. Ykaxure, Kak JOJIT0 JOJDKEH OTOOpa)aTbCs Claiij, moKa HE CMEHUTCS
JPYTUM:

o0 3amyckarb IIEJYKOM — YCTaHOBUTE JTOT (IIaXKOK, €CIU He
TpeOyeTcs OrpaHHyYMBaTh BpeMs OTOOpa)K€HHS BBIOPAHHOTO
cnaitna. Cnaiin OyJneT CMEHSITbCS JPYTUM TOJBKO MPHU MIETYKE IO
HEMY MBIIIBIO.

o 3azepiKka — HCIOJB3YHUTE ATy OIIMIO, €CIU BBIOPAHHBIN CIIaii
JIOJDKEH OTOOpaXKaThCsd B TEUYEHHE 3aJaHHOIO BPEMEHH, MOKa HE
CMEHUTCS JPYTMM. YCTaHOBUTE OTOT (JIAKOK W BBEIUTE WU
BbIOEpUTE HY>)KHOE BPEMEHHOE 3HaYeHUE, U3MEpsieMOe B CEKyHAax.

IIpumeyanue:
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€CIM YCTAHOBUTh TOJBKO (iar «3auepxkKa», claaugpl OyayT CMEHSThCA
ABTOMATUYECKN Ye€pe3 3aJaHHBIM MPOMEKYTOK BPEMEHM. ECIIM yCTaHOBUTH U
¢bnar «3amyckaTh WETYKOM», U (aar «3aaep>kka» U 3a7aTh BpeMs 3aJepPiKKH,
Claiiibl TOXKe OYIyT CMEHSThCS aBTOMATHMYECKH, HO TaKXKe MOXXHO Oyner

HIEJIKHYTh IO CIaiy, YTOOBI IEPEUTH OT HETO K CIEAYIOIIEMY.

JlJIfl IpuMeHeHNsl Mepexoia KO BCeM CJIaiaM B MPE3EHTALNU: BBIIOJIHUTE
BCE JICHCTBHS, ONMCAHHBIC BBINIE, U HAXXMUTE Ha KHOMNKY «IIpuMeHHTH KO BCceM
cranam.

Jlif ynajeHusi mepexoja: BbIICIUTE HYXHBIM cllaiii U BBIOEPUTE IMYHKT
«Het» cpenu BapuantoB «Dddekra nmepexoaar.

Jisi ynajneHusi BcexX NMepexoa0B: BbIICINUTE JIFOOOW CIIaifl, BBIOEPUTE MyHKT
«Het» cpenu BapuanToB «IddexTay 1 HAXMHUTE Ha KHOTIKY «[IpuMeHHTHh KO BCeM

claugamy.

3.3.4 BcraBKa KOJIOHTHTYJIOB

KonoHTuTynel  MO3BOJSAIOT  J100ABUTH HA  Clala  JIOMOJHUTEIHHYIO
uH(}OpMaINIO, TAKYIO KaK JaTy ¥ BpeMsi, HOMEp Cliaii/ia Uil TeKCT.
JIns1 BCTaBKU KOJIOHTUTYJIA B PE3CHTALUIO:

1. mepeiinute Ha BKIaaky «BcraBkay,

2. HaXMUTE KHONKY W3MeHMTh HMKHMHA KOJOHTHUTYJI = HAa BEpXHEU
MaHeJI HHCTPYMEHTOB,

3. otkpoercsi okHO «llapameTpbl HUXHEro KOJOHTHUTYJA». OTMEThTE
bnaramu JaHHbBIE, KOTOPBIE TpeOyeTcs 100aBUTh B HUKHUN KOJOHTHUTYL.
3meneHunss oToOpakaloTCsi B OKHE TIPEIBAPUTEIHLHOTO MPOCMOTPA
crpasa.

o VYcranosute ¢raar «J/lata m Bpems», 4TOOBl BCTaBUThH JaTy WU
BpeMsi B BEIOpaHHOM (hopmate. BriOpannas marta Oyaer moOaBiieHa
B JIEBOE T10JI€ HIDKHETO KOJIOHTHUTYJIA Cllaia.

o0 YKaxuTe HyXKHBIH (popMat AaThl:
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o OOHOBJIATH ABTOMAaTHYECKH — OTMETHTE ATY
PaIMOKHOIIKY, €CJIM TPeOyeTCsl aBTOMAaTUYECKU OOHOBJISIT JIaTy
U BpeMs B COOTBETCTBUU C TEKYIIEH TaTON 1 BpEMEHEM.

o 3areMm BbIOepUTE U3 CIUCKOB HYXHbIII ddopMaT 1aThl U BPEMEHU U
SA3bIk.

o DUKCUPOBAHO — OTMETHTE ITY PATUOKHOIIKY, €CJIH HE
TpeOyeTcs aBTOMaTUYECKU OOHOBIIATH ATy U BPEMHI.

o VYcranosute ¢(uar «Homep cmaiina», 4ToOBI BCTaBUTH HOMEpP
Tekymero cinaiaa. Homep cnaiina Oyner qo0GaBieH B mpaBoe MOJIe
HIDKHETO KOJIOHTHUTYJIA Cllaiia.

o VYcranoBute ¢aar «TekcT B HUXKHEM KOJOHTHUTYJIE», UYTOOBI
BCTaBHTH JIFOOOW TEKCT. BBequTE HYKXHBIN TEKCT B PACIOI0KEHHOM
HIDKE Toe BBoAa. Tekct Oynmer no0aBieH B IEHTpPaIbHOE IOJIE
HIDKHETO KoJoHTuTyNa cnaina (Pucynok 20).

MapameTpkl HUKHEro KONOHTUTYNA X

v [ata u epemsa MpocmoTp

® OOHOBNATL ABTOMaTHHECKH feemmemremeenaay
DopMarkl Azblk Y

' .

02.10.2025 v | Pyccrmil (Poccus) v

DUKCUPOBAHO

v Homep cnanga

v’ TEKCT B HIBKHEM KOMOHTHTYNE

He noka3biBaTh Ha TUTYNEHOM Cnange

Pucynox 20 — Oxno «IlapameTpbl HHKHEr0 KOJIOHTHTYJIA»

4. OTMETBTE OIIIIHIO «He moxka3wiBaTh Ha TUTYJIbHOM CH&fII[G», CCJIIM JOTO

HEO0OX0JIMMO,
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5. HaxMmuTe KHONKY «[IpuMeHuTh KO Bcem», YTOOBI NPUMEHUTh U3MEHEHUS
KO BCEM cllaiijlaM, WJIM MCHOJb3ylTe KHONKY «lIpumMeHuTh», 4TOOBI
IIPUMEHHUTH U3MEHEHHUSI TOJIbKO K TEKYILEMY CIaly.

YroObl OBICTPO BCTAaBUTh JaTy WJIM HOMEp cjailia B HMKHUM KOJIOHTHUTYJ
BbIOpaHHOIO cllaiifja, MOKHO MCIOJb30BaTh onuuu «llokaspiBaTh HOMEp claiina» u
«Iloka3piBaTh aatry u Bpemsi» Ha BKiIaake «llapameTpsl crnaiiga» mpaBoil O0KOBOM
naHenu. B aTom ciydae BbIOpaHHBIE HACTPOMKM OyAyT NPUMEHEHBI TOJIBKO K
TeKyleMy ciaiiny. Jlaty M BpeMs WIM HOMEp claija, J00aBJICHHbIE TaKUM
o0pa3oM, B JajbHEHIIEM MOXHO HacTpouTh B OkHe «llapamerprl HMKHErO
KOJIOHTHUTYJI).

UroObsl oOTpedakTUpoBaTh JOOABIEHHBIM HUXHUN KOJOHTHUTYJ, HAXMUTE

KHONKY M3MEHUTh HMKHUIN KOJOHTHUTYJI = ha BEpXHEN IAHEIN WHCTPYMEHTOB,
BHECHUTE HEOOXOAMMble U3MEHEHHUs B OKHE «[lapaMeTpbl HUKHEro KOJIOHTUTYJIa» U
HaxkMuTe KHOMKY «lIpumenuts» wnu «IIpuMeHUTH KO BCEM», UYTOOBI COXPAHUTH
U3MEHEHUS.

Takxe MOXXHO BCTaBIIATH JIaTy M BpeMsl WM HOMEp cjaiiia B BbIOpaHHOE
TEKCTOBOE II0JIE, HCIIOJBb3Yysl COOTBETCTBYIOIIME KHOIIKM Ha BKiIaake Bcraska
BEpPXHEU TaHEIM UHCTPYMEHTOB.

BceraBka 1aThl U1 BpeMeHH

1. ycraHoBuTe Kypcop BHYTPH TEKCTOBOIO IOJIA TaMm, I/e Tpedyercs
BCTABUTH JIaTy U BPEMs,

2. HaxMmute KHOmnKy JlaTta m Bpems "0 ma Brnamke «BcTaBkay BEPXHEUN
ITAaHEJIM UHCTPYMEHTOB,

3. BbIOepUTE HYXHBIM S3BIK U3 cnucka U BblOepuTe HYKHbI Popmar

AaTbl U BPCMCHH B OKHC «I[aTa H BpEMA»,
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Oata u Bpemna X

AsbIk

Pyccrmi (Poccua) v

®opMaTel

02.10.2025

YeTBepr, 2 okTAGpR 2025 1
021025

2 OKTAOpA 20251
2-0KT-25

OKTABPL 25

OKT-25

ODHOBNATE ABTOMATHYECKH YCTAHOBMTE NO YMOIMYaHWH

Pucynok 21 — OkHo «/laTta u Bpemsi»

4.

5.

B choydae  HeoOxomumocTh  ycrtaHoBute  (umar  «OOHOBIATH
aBTOMAaTUYECKU» U HAXXMHUTE KHONKY «YCTaHOBUTH MO YMOJYAHUION,
4TOOBI YCTAaHOBHUTH BHIOpAaHHBIA (OpMAT AaThl U BPEMEHHU Kak ¢dopmaT
M0 YMOJYAHHUIO JIJISl YKa3aHHOTO s3bIKa,

HakMuTe KHONKY «OK» 4T00BI IPUMEHNUTH U3MEHEHHS.

Hata u Bpems OyayT BCTaBi€Hbl B TEKyLIEeH MNO3UIUU Kypcopa. YUToObl

OTPCAAKTUPOBATb BCTABJICHHYIO JaTy U BPCMI:

l.

3.
4.

BBIICIIMTC BCTABJICHHYIO 1aTy U BPEMs B TCKCTOBOM I10JIC,

HaOXMUTE Ha KHONKYy JlaTa m Bpemsi "© Ha Bkjiajnke BcraBka BepxHei
HIaHEJIM HHCTPYMCHTOB,
BBIOCpUTE HYKHBII (hopMaT B okHE «/J]aTa u Bpems»,

HaXMUTE KHOMIKY «OK».

BceraBka HoMepa caaiiga

l.

YCTAHOBUTE KypCcOp BHYTPHM TEKCTOBOTO TMOJs Tam, Trie Tpedyercs

BCTaBUTh HOMEDP CJlaiia,

HaxMuTe KHONKy Homep caaiaa ] Ha BKIagke «BcTaBka» BepXHEH

[TaHEJIN UHCTPYMEHTOB,
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3. YcranoBure ¢uar «Homep cnaiina» B okHe «llapamerpb» HUKHEro
KOJIOHTUTYJIA,
4. Haxxmurte KHOMKY «[IpuMeHuTh KO Bcem» minn «IIpumMeHuThH».

Howmep cnaiia Oyner BCTaBiieH B TEKYIIEH MO3UIIMK Kypcopa.

3.3.5 IIpocmoTp nmpe3eHTALIUN

3amyck nmpocmMoTpa cJaiI0B

IIpumeyanue:
Ecau 3arpyskaere npeseHTamnuo ¢ 3pdekraMmu aHuMaIuy, CO3IaHHYIO B
CTOPOHHEM IPHJIOKECHHUH, BBl MOXKETE MX MPEABAPUTEIBHO MPOCMOTPETh.

UtoOBl MPOCMOTPETh TMPE3CHTAIUI0, KOTOPYK0 BBl B JIAHHBIK MOMEHT
peIaKkTUpyeTe, MOKHO CAEIATh CICIYIOIIECE:
—  menkuure 1o 3Hauky Havarte mokas caaiinos ) na sxnanke «[maBHas»
BEPXHEH IMAaHEIUM MHCTPYMEHTOB WJIM B JIEBOW YAaCTHU CTPOKU COCTOSIHUS
1503071

—  BbIOEpUTE OMNpeJeTeHHBIN ClIaij] B CIIUCKE CIali0B CJeBa, MIECIKHUTE IO
HEMY MPaBOW KHOMKOMW MBIIIK U BHIOEPUTE B KOHTEKCTHOM MEHIO MYHKT
«Haugatp 1okas ciaalijgoBy.

ITpocMOTp HaYHETCSI C BBIJICICHHOTO B IaHHBIA MOMEHT Cllaiijia.

Mo>xHo TaKxke Ha)kaTh Ha CTpEJKY pAIOM co 3HAYKOM
HauaTte noka3s ciaiinon = Ha  BKIaake  «[7aBHas»  BEpXHEHM  NAHENIU
WHCTPYMEHTOB U BBIOpATh OAHY M3 JOCTYITHBIX OTIITUH:

— Iloka3 caaiizoB ¢ Ha4yajJa — yroOBl HAYaTh MOKAa3 CJIAWIOB C CaMOIO

MIEPBOrO Clanaa,

— Iloka3 caaiigoB ¢ TeKylIero cjaaiiga — 4ro0bl Ha4aTh MOKa3 CJIaiJ0B CO

clialifia, BBIICJICHHOI'O B JAaHHBIM MOMEHT,

—  Iloka3 ciaiiioB B pe:kuMe JOKJIATYMKA — YTOOBI HA4YaTh MOKa3 CIai10B

B PEeXHUME JIOKJIaAYMKa, TO3BOJISIIOIIEM JEMOHCTPUPOBATH MPE3CHTALIUIO

3pUTCIIsIM, HC IIOKa3biBad 3daMCTOK K CJ'I&I?II[&M, n OJHOBPCMCHHO
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IIPOCMATPUBATh IIPE3CHTAMIO C 3aMeTKaMu K ClaijJaM Ha JIpyroM
MOHUTODE.

I[apameTpbl mnoka3a cjaaifioB — YTOOBl OTKPBITh OKHO HACTPOEK,
MO3BOJIAIOLIEE 3aJaTh TOJBKO OJIMH napamerp: HempepblBHBIM LUK 10 HAKATHUS
kinaBuiin «Esc». OTMmeTrhTe 3Ty ONIMIO B ClIy4yae HEOOXOJUMOCTH M HAXKMUTE
kHOTNKY «OK». Ecnu 3Ta onuus BkiItO4eHa, Mpe3eHTalus 0yner oToOpaxarbes 10
TE€X MOp, NOKa Bbl HE Ha)xxMeTe KinaBully «Escape» Ha KiiaBuaType, TO €CTh, IIPU
NOCTMKEHUH TIOCJIEIHETO cllaiila B MPE3EHTAllMU Bbl CMOYKETE CHOBA INEPEUTU K
NEepBOMY Cllaiily M Tak gainee. Eciy 3Ta onuusi OTKJIKOYEHA, TO MPHU JTOCTHKEHUU
MOCJICTHETO ClIaiijla B MPE3EHTAllMU TMOSBUTCS YEPHBIA dKpaH ¢ umHbOpMaruein o
TOM, 4TO IPE3EHTALIMs 3aBEPILICHA U Bbl MOYKETE BBIMTHU U3 PEKMUMA IIPOCMOTPA.

MapameTpel Nnokasa cnangoe X

| HenpepblgHbIA LWMKN 00 HE#aTMA KNaBuwKM 'Esc’

o . |

Pucynox 22 — Oxno «Ilapamerpsnl nokasa cjiaiaoB»

Hcnoan3oBanue PpeKUMa mMpocMoTpa
B PEKMME TIPpOCMOTpa MOXKXHO HCIIOJIB30BATH CICAYIOIMIUME J3JICMCHTLI

YHpaBJICHUA, pACIIOJIOKCHHBIC B JICBOM HUKHEM YIJIY:

I MepeiTh K cnaiay | 3 |

4 p» Craigimzz O X

PucyHok 23 — DiieMeHTBI yNIpaBJIeHUsI B pesKUMe IPOCMOTpPa
—  kHomka Ipeapiaymmii ciaaiig 4 mo3BosiseT BEpHYTHCS K MPEABIIYIIEMY
Clamnpuy.
— keaonka IIpuocranoButh npesentanuio Il mo3Bossier mpuocraHoBHTH
npocmoTp. ITocie HaxkaTHs 3Ta KHOIKA MPEBPAIIACTCS B KHOIIKY ’.

—  KHOIKa 3amyCTHTh Npe3eHTAlHUI0 P 1o3BONsET BO30GHOBHTS IPOCMOTP.

[Tociie HaxkaTus 3Ta KHOIMKa rpeBpamiaercs B kaonky .
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— kHomka Cuexyrommi ciaaiin * mo3BoiseTr MHEpeldTH K CISAYIOMEMY
clanmy.

—  VYka3zarejgb HoMepa cJjaiiga oToOpakaeT HOMEp TEKyUIero ciaiaa, a
Takke oO0Iee KOJMYECTBO CIIA0B B mpe3eHTanuu. s mepexoma K
ONPEAECICHHOMY CJIaliy B PEKUME IMPOCMOTPA LIEIKHUTE IO Y Ka3aTeJI1o
HOMepa CJIaiaa, BBEIUTE B OTKPBIBIIEMCS OKHE HOMEp HYXKHOIO clanaa
Y HAXKMUTE KiaBuily Enter.

— kHonka  IlosHOIKpaHHBIN pexum = IIO3BOJIIET  NEPEUTH B
ITOJTHOOKPAHHBIN PEKUM.

—  KHONKa BBIATH U3 MOJHOIKPAHHOIO PEKHMA -°-, TO3BOISET BBHIATH M3
MTOJIHOOKPAHHOTO PEXKUMA.

—  KHONKAa 3aBepIUTH MOKAa3 CJAHJA0B X T03BOJIIET BBIUTH U3 pPEXHUMA
MIPOCMOTpA.

Jns HaBuramuum no clapgaM B pEeKUME [POCMOTPAa MOXHO — TaKXKe

UCII0JIb30BaTh coueTanus knasuil (cMm. [Ipunoxenue 2).

Hcnonb30BaHue pe:xkuMa J0KJIATUYNKA

B pexume nokjaag4yuMKa MOXXHO ITPOCMATPUBATH IMPE3EHTALMIO C 3aMETKaMH K
clamgaM B OTIEIBHOM OKHE, M OJHOBPEMEHHO JAEMOHCTPUPOBATH IPE3EHTALUIO
3pUTEINISIM Ha APYroM MOHUTOPE, HE IMOKa3bIBas 3aMETOK K cliailiam. 3aMeTKH K
KKJIOMY cllaiily 0ToOpakaroTcs 1oJ 00JIaCThIO MPOCMOTpa claiaa.

JInst HaBUTAMU 1O Clalij]aM MOXHO WCIIONb30BaTh KHOMKU * u * wmm
HienKaTh IO claljgamM B CHUCKe cieBa. Homepa CKpBITBIX CIIaiioB B CIIHMCKE
IepeyepKHyThl. Eciii BBl 3aXOTUTE MOKAa3aTh 3PUTENSIM CIIAll, MIOMEYECHHBIM KaK
CKPBITBIH, MPOCTO IIECTKHUTE MO HEMY B CIHCKE CIalJ0B clieBa — ciaij Oyner
OTOOpaKeH.

MOXHO MCHONB30BATh CIEAYIOLIME AJIEMEHTHI YIIPABICHHUS, PACIOJIOKEHHBIE

1oJ1 00JIacThIO MPOCMOTpA ciaiia:

00:0002 NI CGpoc < o> Cnaipiusd | © 3aBeplUMTL NOKAa3 CNaifos

PucyHok 24 — DiieMeHTBI yIIPABJIEHUs B PesKUMe JOKJIATUHKA
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—  Taiimep moka3pIBaeT UCTEKIIIEE BPEMsI MTPe3eHTAUK B (hopMaTe Y4.MM.CC.

— xHomka IIpuocranoButh nmpedentanuio W mo3Bomsier MPHOCTAaHOBHUTH
npocmotp. [locie HaxaTust Ta KHOTIKa IIPEeBpaIlaeTcs B KHOIIKY « P ».

—  KHOIKa 3amyCTHTh NMPe3eHTANMI0 P 103BOJISIET BO30OOHOBUTH MPOCMOTP.
[Tocne HaXkaTHs Ta KHOIKA MpeBpamaeTcs B KHOMKY « Iy,

—  kHonka COpoc no3BoIsieT COPOCUTH UCTEKIIIEE BPEMSI IPE3EHTALIUH.

—  keonka Ilpeaplayuiuii cjaaiia ¢ Mmo3BOIsSET BEPHYTHCA K MPEABIAYIIEMY
clanny.

— kHonka CJiexyWIIUid caaiil ¥ TMO03BOJIAET MEPEUTH K CICAYIOUIEMY
clainy.

—  VYka3zarejb HoMepa cJjaiia oToOpakaeT HOMEp TEKYIIero ciaiia, a
Takke 00I11ee KOJTUIESCTBO CIANIOB B MPE3CHTAIUH.

—  KHONKAa YKa3Kka © M03BOJIsSeT BBIACIHUTH YTO-TO Ha JKpaHE NMPHU TOKa3e
npe3eHranuud. Korma 3ta  onuMs  BKIOYEHA, KHOINKA — BBITISIUT
crenyromum obpaszom: « (. Urobsl yka3aTh Ha KakKHe-TO OOBEKTEHI,
HABEJIUTE KypCOp MBI Ha 00JaCTh MPOCMOTpA claiifia U nepeMenianTe
yKa3Ky Mo cruaiiay. Ykazka OyAeT BBINISIACTh Tak: « © ». UToOwl
OTKJIFOUUTH 3TY ONLHUIO, HAKMUTE KHOIKY €IIE pas.

—  KHONKAa 3aBeplIMTh MOKA3 CJAHIO0B I[IO3BOJISIET BBIUTH U3 PEXHUMA

JIOKJIaTYUKA.

3.4 dopmMaTHpoBaHHE TEKCTA

3.4.1 BcraBka u popMaTHpPOBaHME TEKCTA Mpe3eHTALUH

BcraBka Tekcra

HoBBIi1 TEKCT MOKHO J00ABUTHh pa3HBIMU CIIOCOOAMH:

—  JloGaBuTh (parMeHT TEKCTAa BHYTPU COOTBETCTBYIOIIEH TEKCTOBOM
paMKH{, NPEeAyCMOTPEHHOM Ha Makere cnauja. J[ig 3Toro ycraHoBuUTE
KypCOp BHYTPU TEKCTOBOM paMKU W HAIMMIIKUTE CBOM TEKCT WU BCTABHTE
ero, 15910011535 COYETaHUE KJIQBUII «Ctrl+Vy, BMECTO

COOTBCTCTBYIOIICTO TCKCTA 110 YMOJIYAHHUIO.



44
RU.48324255.CJ1 (PIT)-PII-B1.0

—  Jlo6aButh (hparMeHT TEKCTa B JIIOOOM MeCTe Ha ciaiifie. MOXXHO BCTaBUTh
HAJUCH (MIPSIMOYTOJIbHYIO PaMKy, BHYTPH KOTOPOI BBOJUTCS TEKCT) MU
o0bekT «Text Art» (TekcToBoe TmoJie € NPEABAPUTEIHHO 3aJaHHBIM
CTWJIEM U 1BEeTOM MHIpU(Ta, TO3BOJSAIONIEE MPUMEHSATH TEKCTOBBIE
addexTrl). B 3aBucuMoctu oT TpeOyeMoro Tuma TEKCTOBOTO OO0BEKTa
MO>KHO CJIeJIaTh CIEAYIOIIee:

—  4TOOBI 100aBUTH TEKCTOBOE TOJIE, IMIENKHUTE 10 3HaukKy Hagnuen ™ Ha
Bknagke «lmaBHas» wnm «BcTaBka» BEpXHEW NaAHEIM HWHCTPYMEHTOB,
3aTeM IIEIKHUTE TaM, TJie TpeOyeTcs MOMECTUTh HAJIUCh, YIePKUBANUTE
KHOIIKY MBIIIA ¥ TIEPETACKUBAWTE TPAHUIy TEKCTOBOTO IO, YTOOBI
3amath ero pa3mep. Korma BeI OTIYCTHTE KHOTIKY MBIIIH, B T00aBICHHOM
TEKCTOBOM IT0JIE TTOSIBUTCSI KyPCOP, M BBl CMOXKETE BBECTH CBOM TEKCT.

IIpumevanue:

HAJMHCh MOKHO TAKiKe BCTABHTE, €CIIU IIENKHYTh M0 3Ha4Ky ®durypa 'O Ha
BEpXHEH MaHeJIu HHCTPYMEHTOB U BbIOpath ¢purypy Hagmues == u3 rpymnimsl
«OcHOBHBIE (DUTYPBI».

—  4ytoObl f00aBUTh 00BEKT «Text Arty, menkuure no 3Hauky Text Art Ie
Ha BKJIajike «BcraBkay BepxHeH maHean WHCTPYMEHTOB, 3aTEM IICIKHUTE
10 HY)XKHOMY I1absioHy cTtuiii — o0bekT «Text Arty Oyaer mobaBieH B
LEHTpPE crlauaa. Beigenure MbBIIBIO CTAaHAAPTHBIA TEKCT BHYTPHU
TEKCTOBOTO MOJISI M HAMTUIIIUTE BMECTO HETO CBOM TEKCT.
—  JloGaButh (pparMeHT TeKcTa BHYTpHU aBTOMUTYpHl. Beimenure durypy u
HAYMHANTE TIe9aTaTh TeKCT.
[lenxkHUTE 32 TIpeneIaMi TEKCTOBOTO 00BEKTa, YTOOBI MPUMEHUTH U3MECHCHHUS
Y BEPHYTHCS K CIIaly.
TexcT BHYTpPH TEKCTOBOTO OOBEKTA SBIISICTCS €0 YaCThiO (MPU MEPEMEIICHUH
WIA TOBOPOTE TEKCTOBOTO O0BEKTa TEKCT OyAeT mepeMemarses Wiu
MOBOpAUMBAThCSI BMecTe ¢ HHUM). [lOCKOJIBKY BCTaBIEHHBIM TEKCTOBBIM OOBEKT
IPEICTABISICT COOOM MPSMOYTONBHYIO paMKy (y HEE MO yMOJYAaHWUIO HEBHIMMBIC

IPaHUILIbl) C TEKCTOM BHYTPH, a 3Ta paMKa BJISE€TCS OOBIYHON aBTOMUTYPO, MOXKHO
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U3MEHSATh CBOMCTBA U (DUTYpHI, U TEKCTA. YTOOBI yAanuTh 100aBIECHHBIM TEKCTOBBIM
O0OBEKT, LIEIKHUTE MO Kpar TEKCTOBOrO MOJS M Haxkmure kiasuiry «Delete» Ha
KJaBuarype. TeKCT BHYTpU TEKCTOBOIO MOJISI TOXKE OYAET yJajeH.

®opMaTHPOBAHHE TEKCTOBBIX MOJICH MPe3eHTallun

Boigenure TeKCTOBOE MoJe, IIEIKHYB MO €ro rpaHulle, 4TOObl MOXHO ObLIO
U3MEHUTh €ro cBoicrBa. Korga TEkcTOBOE 1OJ€ BBIAEIEHO, €ro TPaHULbI

OTO6pa}KaIOTC}I KaK CIUIOINIHBIC, 4 HC ITYHKTUPHBIC JIMHUU.

BeBeaute Tekcr

Pucynok 25 — ®opMmaTupoBaHue TEKCTOBBIX MOJIeH NMpe3eHTAlUuH

—  UtoOBbI U3BMEHUTH pa3Mep TEKCTOBOTO MOJIsI, IEPEMECTUTD, IOBEPHYTH €TO,
UCIIOJIB3YHTE CTICIHAIBHBIC MAPKEPHI IO KpasiM QUTYPHI.

—  UtoOBbl W3MEHHWTH 3&IMBKY, KOHTYp TEKCTOBOI'O TMOJIs, 3aMEHHUTh
NpSIMOYTOJIbHOE TI0JIE Ha KaKyl-TO JpYryr (Urypy WM OTKpPBITh
JOTIOJIHUTENIbHBIE ~ TIapaMeTphl  (GUTYpbl, MIECIKHUTE IO  3HAYKY
Iapamerpsl purypsl ¥ Ha npaBoii GokoBO NaHenM M HCHONb3YiATE
COOTBETCTBYIOIIHUE OIILINU.

—  YrtoObl BHIPOBHATH TEKCTOBOE TOJIE HA ClAlie, MOBEPHYTh WIH OTPA3UTh
[0JIE, PACHOJIOKUTh TEKCTOBBIE TIOJS B ONPEACICHHOM IMOPSJIKE
OTHOCUTENBHO APYTUX OOBEKTOB, IICIKHUTE MPABOW KHOIMKOW MBIIIU IO
IPaHUIIE TEKCTOBOIO MOJISI U UCTIOJIb3YWUTE OINIIMU KOHTEKCTHOTO MEHIO.

—  UtoObl cO31aTh KOJOHKHM TEKCTA BHYTPU TEKCTOBOIO TMOJIS, IIETKHUTE
MPAaBOM KHOINKOW MBI MO TPAHHUIE TEKCTOBOrO MOJIS, HAXMHUTE Ha
MyHKT MEHIO «/[omoysiHUTEeNnbHbIE nmapamMeTpbl PUTYph» U meperautre Ha
BKIaaKy «Kononku» B okHe «Durypa — J1OMOJHUTEIBHBIEC TApaMETPhD».

DopMATHPOBAHME TEKCTA BHYTPH TEKCTOBOIO IMOJIS

[IlenkHUTE MO TEKCTYy BHYTPHM TEKCTOBOIO TMOJsS, YTOOBI MOXXHO OBLIO

U3MEHHUTh €ro cBoWCTBAa. Korjga TEKCT BbIJICNIEH, TPaHUIbl TEKCTOBOIO TOJIS

OTO6pa}KaI-OTCH KaK ITYHKTHPHBIC JIMHWUN.



46
RU.48324255.CJ1 (PIT)-PII-B1.0

Beepute Tekcr

Pllell()K 26 - (D()pMZITIl[)()BﬂllHC TEKCTAa BHYTPH TEKCTOBOI0 IOJIsI

I[Ipumeuyanmue:

(dbopmaTrpoBaHrE TEKCTa MOYKHO H3MEHHUTH U B TOM CITydae, €CJIU BhIIECTIECHO
TEKCTOBOE T0JIE, a HE caM TeKCT. B 3ToM ciydae mo0bie n3MEeHEeHUsI OyayT
MIPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM moJjie. HekoTopeie mapaMeTpsl
dhopmaTupoBanus mpudTa (TUM, pa3Mep, UBET U CTHIH opopMieHus mpudra)
MO>XHO OT/ICJIbHO IPUMEHUTH K MPEABAPUTEILHO BBIICTIEHHOMY (PparMeHTy

TCKCTA.

BoipaBHUBaHMe TEKCTA BHYTPH TEKCTOBOTO MOJIsI

rOpI/ISOHTaJ'II)HO TCKCT BBIPABHUBACTCA CIICAYIOIIUMU CII0cO0aMM: «I10 JCBOMY

Kparo», «I10 IIpaBOMYy Kparo», «I10 OCHTPY» HUJIN «I10 HIMPHUHC)). I[JI}I 9TOrIO:

1. ycraHoBUTE Kypcop B TOM MecTe, TJe TpeOyeTcs NpPHUMEHUTH

BbIpaBHUBaHUE (9TO MOXXET OBITh HOBas CTPOKAa WM YK€ BBEJICHHBIN

TEKCT),

2. pa3BepHHTE CIUCOK ['OpM30HTA/IbHOE BHIDABHUBAHHE = * Ha BKJIAJKE

«I'maBHas» BEpXHEW MMAHEIN UHCTPYMEHTOB,

3. BbIOEpUTE TUN BbIPABHUBAHUS, KOTOPBII Bbl XOTUTE MPUMEHUTH:

O

onuusi BbIpaBHMBaHHE TEKCTA 10 JEeBOMY Kparo MO3BOJISIET
BBIPOBHSTH TEKCT 10 JIEBOMY Kparo TEKCTOBOr'O MOJIs (MpaBblil Kpai
OCTAETCsI HEBBIPOBHEHHBIM).

onuus BbipaBHUBaHMe TEKCTA 10 HEHTPY HI03BOJISIET
BBIPOBHSATH TEKCT IO LIEHTPY TEKCTOBOI'O MOJs (IIpaBbld M JIEBBIN
Kpasi OCTar0TCs HEBBIPOBHEHHBIMM).

onuysi BeIpaBHUBaHHE TEKCTa IO MPABOMY Kparo MIO3BOJISIET
BBIPOBHSTH TEKCT 10 PABOMY KparO0 TEKCTOBOT'O MOJIsA (JIEBBIN Kpaid
OCTAETCSI HEBBIPOBHEHHBIM).

OTILIUS BbipaBHNBaHMe TEKCTA N0 IIMPUHE MO3BOJISIET

BBIPOBHATL TCKCT KaK II0 JICBOMY, TaK M IIO IIpaBOMY Kparo
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TEKCTOBOIO TOJiI (BbIpABHUBAHME OCYIIECTBISIETCS 3a CUET
00aBIEHUSI  JIONMOJHUTENIBHBIX HHTEPBAJIOB TaM, TJI€ OTO
HEO0OXOJIUMO).
BepTukanbHO TEKCT BEIPAaBHUBAETCS TPEMS CIIOCOOAMU:
«TI0 BEPXHEMY Kparoy, 110 CepeIMHE» UIIU 10 HIXKHEMY Kpato». s aToro:
1. ycraHoBuTe Kypcop B TOM MecTe, Trae TpeOyeTcs NpUMEHUTH
BbIpaBHUBaHUE (3TO MOXXET OBITh HOBas CTPOKAa WM YK€ BBEJICHHBIN

TEKCT),

+ v
2. pa3BepHHUTE CINHCOK BepTHkajibHOe BHIDABHUBAHME '  HAa BKJIAQJKE

«I"maBHas» BepXHEW MaHEIH HHCTPYMEHTOB,
3. BBIOEpUTE THIT BHIPAaBHUBAHMS, KOTOPBIA BBl XOTUTE MPUMEHUTH:
o omnuus BelpaBHHBaHHME TEKCTA M0 BEPXHEMY KPaKo 7] nossonser
BBIPOBHSITH TEKCT IO BEPXHEMY KPar0 TEKCTOBOTO TOJIS.
o ommus  BbpIpaBHUBaHHMe TEKCTA MO cepeauHe MO3BOJISIET
BBIPOBHSITH TEKCT 10 IIEHTPY TEKCTOBOTO TOJI.
o omnuus BoIpaBHMBaHHE TEKCTA MO HHKHEMY KPalo +] nossomser
BBIPOBHSTH TEKCT 1O HIDKHEMY KPar0 TEKCTOBOTO TTOJIS.
H3MeHeHne HAPABJIEHUSI TEKCTA
YroObl TOBEPHYTH TEKCT BHYTPH TEKCTOBOTO TOJS, HICIKHUTE MO TEKCTY
NpaBoi KHOMKOW MbIHM, BbIOepHUTE omiuio «HampaBrmeHue TekcTa», a 3arem
BbIOEpUTE OJMH W3 JOCTYIHBIX BapuaHTOB: «l OpHU3OHTATbLHOE» (BBHIOpAH TIO
ymon4yanuio), «lloBepHyTh TEKCT BHU3» (3a/laeT BEpPTUKAIBHOE HaIlpaBJICHUE,
cBepxy BHU3) WK «[loBepHYTHh TEKCT BBEpX» (3a7a€T BEPTUKAIHHOE HAIpaBJICHUE,

cHuzy BBepx) (Pucynok 27).
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BBeh:lu're TexceT

[§ BcrasuTs

T BepTukansHos BbipaBHUBaHME

28 HanpasneHue TekcTa ’ FopusoHTanbHOE

9] OononxuTensHble NapameTpul adsalia |z TMosepHyTs |mscT BHMs

(=] OobaeuTs kommeHTapHA 12 TosepHyTs TexCr Bacpx

& Tunepceeinga

Pucynok 27 — I3MeHeHue HanpaBJIeHUs TEKCTa
Hacrtpoiika tuma, pa3mepa, nsBera mpudTa M nNpUMEHEHHE CTHJIeH
opopmieHust
Mo>kHO BBIOpATh THII, pa3Mep | MBET MPUPTa, a TAKKE TPUMEHUTH PA3TUIHBIC
ctun  oopmieHuss — mpudTa, HUCHOIB3YS  COOTBETCTBYIOIIME  3HAYKH,
PacmoJIO)KEHHbIE Ha BKIIaJKe «[ J1aBHAs» BEpXHEW MaHeIn HUHCTPYMEHTOB.

IIpumeuanue:

€CJIM HEOOXOUMO MPUMEHUTH (POPMATUPOBAHHE K TEKCTY, KOTOPBIA YKE €CTh B
MPE3EHTAIMH, BBIICIIUTE €r0 MBIIIBIO UM C IOMOIIBIO KJIaBUATYpPbl, a 3aTEM
npuMeHuTe hopMaTupoBaHue. Takke MOKHO TTIOMECTUTH KypCOp MBIIIN B
HY>KHOE CJIOBO, YTOOBI MPUMEHUTH (POPMATUPOBAHUE TOJIHKO K ’TOMY CJIOBY.

B Ta6nuia 1 mpuBeaeHbl OCHOBHBIE HACTPOWKHU MIpU(Ta TEKCTA.

Tabmuma 1 — HaCTpoﬁKu mpudTa Tekera
Hacrpoiika Oo6o3Ha4enne B Onucanne
uHTepdeiice
Mpudt Avial v Hcnonesyercs nus

BbIOOpa mpudTa U3
CIIMCKA JTIOCTYITHBIX.

Pazmep mpudra 0 v Hcnonb3yercs s
BBIOOpA
Mpe1yCTaHOBJIEHHOT O

3HA4YEeHUs pa3Mepa
mpudTa u3
BBITIQIAIOIIETO CIHCKA
(TOCTYIHEI CIeayIOHe

CTaHAAPTHBIC 3HAYCHU !



YBenuuuTh pazmep

mpudTa

YMeHbIUTh pazmep

mpudra

N3menuts peructp
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A

Aa

8,9,10,11, 12, 14, 16,
18, 20, 22, 24, 26, 28, 36,
48, 72 u 96). Takxe
MO>KHO BPYYHYIO BBECTH
MIPOU3BOJIBLHOE 3HAYCHHE
10 300 myHKTOB B 10JI€
BBOJIa U HAXAaTh KJIABUIIY
«Enter».

Hcnonw3yetcs mist
M3MEHEHUS pa3Mepa
mpudTa, 1enas ero Ha
OJIMH TYHKT KpyITHEe MPpU
Ka)XIOM Ha)kKaTuu Ha
KHOTIKY.

Hcnone3yercs s
U3MEHEHUs pa3Mepa
mpudra, fenast ero Ha
OJIMH MYHKT MeJb4e MpH
KaXIOM Ha)KaTUW Ha
KHOTIKY.

Hcnonbe3yercs st
U3MEHEHUS PETUCTpa
mpudTa. Kax 6
NPeOIONCEeHUSX. —
PErUCTp COBIIAJIAET C
OOBIYHBIM
MPEUIOKEHUEM. HUKHHUI
pErucTp — Bce OyKBBI
manenpkue. BEPXHUU
PEI'MICTP — Bce OykBbI
nponucHele. Kascooe
Cnoso C llponuchoti —
KaXKJI0€ CJIOBO
HAaYMHAETCS C 3arJIaBHOMN

oyksbl. uSMEHUTH



LIBet BuIACTEHUS
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pETYCTP — noMeHATh
pPEerucTp BBIACIEHHOTO
TEKCTa WU CJIOBA, B
KOTOPOM HaXOAUTCA
KypCOp MBIILH.
Hcnonbe3yercs s
BBIJICJIEHUS OT/IEIbHBIX
MpeIOKEeHHH, Ppas,
CJIOB MJIU JIa)K€ CUMBOJIOB
nyTeM J00aBJICHUS
IIBETOBOM ITOJIOCHI,
UMUTHPYIOLIEN
OTYEpPKUBAaHUE TEKCTA
MapkepoM. MoxHO
BBIJIEJIUTH HYKHYIO YacTb
TEKCTa, a IOTOM HaXkKaThb
HaIpPaBJIEHHYIO BHU3
CTPEJKY PAIOM € 3TUM 39
3HAYKOM, YTOOBI BHIOpATh
[[BET Ha MajguTpe (3TOT
Ha0Op I[BETOB HE 3aBUCHUT
oT BbiOpaHHoii LiBeTOBOI
€XeMbl U BKJIIOYAeT B
ce0st 16 11BETOB), ¥ 3TOT
1BeT OyAeT NPUMEHEH K
BbIOpaHHOMY TekcTy. Mnun
K€ MOXHO CHayvasa
BBIOpPATH IIBET
BBIJICJIEHUS], & IOTOM
HayaTh BBIAEIATH TEKCT
MBILIBIO - YKa3aTellb
MBIIIN OyAET BBIMIIAIETD
TakK: - ¥ MOSBUTCS
BO3MOXHOCTb BBIAEIHUTH

HCCKOJIBKO PAa3HbIX



L{Bet mpudta

[TomyxupHbIii

Kypcus

[ToguepkHyThII

3auepKHYThII

Hancrpounsie 3Haku
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|C

qacTed TEKCTa OAHY 3a
npyroi. UtoOst
OCTAaHOBUThH BbIIEJICHUE
TEKCTa, IPOCTO €IIIE pa3
HIEJIKHUTE 110 3HAUKY.
Jnst ouncTku nBera
BBIJICJICHUS
BOCIIOJIb3YMTECH OMLIMEN
be3 3aauBKu.
Hcnonb3yercs s
WU3MEHEHUS L[BETA
OyKB/CUMBOJIOB B TEKCTE.
Jns BeIOOpa 11BETA
HQXMUTE HaIIPaBJICHHYIO
BHU3 CTPEJIKY PSIIOM CO
3HAYKOM.

Hcnone3yercs s
npuaaHus mpudTy
00J1bI1IEeH HACBIIIIEHHOCTH.
Hcnonw3yercs nns
npuaaHus mpudTy
HaKJIOHA BIIPaBo.
Hcnonp3yercs s
MOAYEpPKUBAHUS TEKCTa
YepTOM, IPOBENCHHON
1o OyKBaMH.
Hcnonb3yercs s
3a4E€pKUBAHUS TEKCTA
4epTOH, IPOBENCHHOM 10
OyKBaM.

Hcnonw3yercs, 4ToObI
CZeJIaTh TEKCT MEJIbYe U
IIOMECTUTH €70 B BEpXHEN
YacTH CTPOKH, HaI[pUMED,

KakK B IpO0sX.



52
RU.48324255.CJ1 (PIT)-PII-B1.0

IloncTpounsle 3HaKku A, Hcnonb3yercs, 4T00bI
CclleNnaTh TEKCT MeNlb4e U
IIOMECTUTb €r0 B HUKHEH
YacTH CTPOKHU, HAIIPUMED,

KaK B XUMHUYCCKHUX

dbopmynax.

3amaHue MeKIYCTPOYHOI0 MHTEPBAJIA U M3MEHEHUE OTCTYNOB ad3aleB
MoxHO 3a7aTh BBICOTY CTPOKH JJIsi CTPOK TEKCTa B ab3aile, a TakKe MOJIs
MEXAY TEKYILIUM U TPeIbIIYIIUM WIH MOCIEAYIOIUM a03a1eM.

MexgycTPO4YHbIA MHTEpBan

MHOMMTENE  ~ 1 : (=]

MHTepBEan Mexagy a63alamu C

Mepen Mocne O
0 cM : 0cm :

[ononHUTENEHBIE NApaMETPbI n

Pucynok 28 — 3ajanue Me:K1yCTPOYHOI0O MHTEPBAJIA M H3MEHeHHe OTCTYOB ad3aues

Jlns aToro:
1. ycTtaHOBUTE Kypcop B TMpeaeiax HYXKHOTO a03ama, WA BBIJICIUTE

MBIIITBI0 HECKOJILKO a03a1leB,

2. WCHOJB3YWTE COOTBETCTBYIOIIME MO BKIAIKU « n »
3. Ha npaBoil O0KOBOM MaHeH, YTOObI JOOUTHCS HY>KHOT'O pe3yJjibTaTa:

0 MeKaycTpOUYHbIi MHTEPBAJ — 33J]aliTe BHICOTY CTPOKH JJIsI CTPOK
TekcTa B abzane. Bbl moxkere BbIOpaTh OJHY W3 JBYX OIILIMIA:
MHOXUTENb (YCTaHABIMBAET MEXIYCTPOUYHBI MHTEpPBa, KOTOPBIMA
MOJKET OBITh BBIp@KEH B unciax Oosbie 1), TouHO (yCTaHaBIMBAET
(bUKCHUPOBAHHBI  MEXIYCTPOUHBIM uHTepBai). HeoOxomumoe
3HAYEHUE MOKHO YKa3aTh B I0JI€ CIIPaBa.

o MWwurepBan mexay ad3amamm — 3a7aiiTe BEJIMYHMHY CBOOOTHOTO

IPOCTPAHCTBA MEX Ty ab3alamu.
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o Ilepen — 3anaiiTe BeIUYMHY CBOOOJHOIO MPOCTPAHCTBA MEPE.
ab3aueM.
o Ilocne — 3amaiiTe BEIMYMHY CBOOOJHOTO MPOCTPAHCTBA TOCIHE
ab3ana.

UtoObl OBICTPO M3MEHUTh MEXIYCTPOUHBIH WHTEpPBaJl B TeKyIleMm ab3ale,
MOKHO TaKke MCIIONb30BaTh 3HAUOK MesKIyCTpOUHBINH HHTEPBAJ = Ha BKIAjKe
«I'maBHas» BepxHEW MaHENIM MHCTPYMEHTOB, BHIOpAB HY)KHOE 3HAUCHHE U3 CIHCKA!
1.0, 1.15, 1.5, 2.0, 2.5, nnu 3.0 cTpoKu.

UroOsl M3MEHUTH CcMeleHue ab3ala OT JIEBOrO Kpas TEKCTOBOTO IOJS,
YCTAHOBUTE Kypcop B TIpeAeliax HY)XHOro a03ana WId BBIJCIUTE MBIIIBIO
HECKOJBKO a03alleB W HCMOJb3YHTE COOTBETCTBYIOIIME 3HAYKM Ha BKIIAJIKE
«I'maBHas» BEepXHEW IIAHEIW HWHCTPYMEHTOB: YMEHBIUIMTBb OTCTYN £ U
YBeJUYUTH OTCTYNl .

N3MmeHeHUe 10NOJHUTEIbHBIX IAPAMETPOB ad3amna

UT0OBI OTKPBITH OKHO «A03all — JIOMOJHUTEIbHBIC MapaMETPhD», MICIKHUTE MO
TEKCTYy TMPaBOM KHOMKOM MBIIIM U BBIOEPUTE B KOHTEKCTHOM MEHIO ITyHKT
«/lononHurenpHple mapaMeTpbl ab3ana». Takke MOXHO YCTaHOBUTH Kypcop B
npejiesax Hy»XHOro absama — Ha IpaBod OOKOBOW maHenu OyJeT aKTUBHPOBaHA
Bkiagka «llapamerpel a63ama». Haxmute Ha ccbulky «JlonmosHUTENbHBIE

napameTpbl». OTKpoeTcs OKHO cBOMCTB a03aua (Pucynok 29).

A63ay - ONONHUTENEHEIe NapaMeTpkl X

M0 WHpHHe v
WpnepT

TaBynauns OTeTyneI
Cnesa Cnpasa Mepsan CTpoka

127cm [ Ocm | (HeT) v ocm

WHTepBan mexay a6zauamu
Mepex Mocre MesayCTPOHbI MHTepBan
Ocm Ocm [ | MuowuTens v 10

v W
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Pucynok 29 — OKHO «AG3am — 10M0IHHTEIBHBIE TAPAMETPHD)
Ha Bxnaake «OTCTynbl M HWHTEPBAJIbD» MOXHO BBIIOJHUTH CIIEAYIOLINE
JNEUCTBHUSL:
—  V3MeHuTH THN BhIpaBHUBAHUS TEKCTAa BHYTpH a03ala:

o [Ilo 1eBomy kpaio,

o [Ilo uenrpy,

o Ilo mpaBomy kparo,

o Ilo mupuHe.

—  V3mMeHuTH OTCTYMBI a03a1ia OT BHYTPEHHUX T0JIEH TEKCTOBOTO 00BEKTA:

o CueBa — 3a/aiiTe cMeleHHE Bcero ad3aia oT JeBOro BHYTPEHHETO
MOJIsl TEKCTOBOTO OJIOKA, YKa3aB HY>KHOE YHCIIOBOE 3HAYCHHE,

o CnpaBa — 3ajaiiTe cMmenieHHME Bcero abd3ama oOT MPaBoOro
BHYTPEHHETO TOJIsI TEKCTOBOrO OJIOKa, yKa3aB HY)KHOE YHCIOBOE
3HAYEHHUE,

o IlepBasi cTpoka — 3ajaiiTe OTCTYH MJisi MEPBOM CTPOKU ab3arlla,
BbIOPAB COOTBETCTBYIOIIMM MYHKT MeHIO ((HeT), OTeTyn, BoicTym)
U W3MEHUB 4HUCIOBOe 3HaueHue i Oteryma win Beictyna,
3aJlaHHOE IO YMOJIYAHUIO,

—  V3MeHHUTHh MEXIYyCTPOUHBIN UHTEpBAJl BHYTpH a03aria:

o [Ilepen — 3amaiiTe BeIWYMHY CBOOOJHOTO MPOCTPAHCTBA MEPEN
a03arem.

o [Ilocae — 3amaiiTe BeNMUYMHY CBOOOJHOTO MPOCTPAHCTBA TOCIIE
a0b3ana.

YroObl 3a7aTh OTCTYIbI, MOXXHO TaKXe HCIOJIb30BaTh TOPU30HTAIBHYIO

nuHenky (Pucynok 30).

Pucynok 30 — l'opuzonTaabHas JuHelka
BBII{GJ'II/ITC HY)I(HBIP'I a63au 501041 3.6331151 " TICpeTamiuTeC MApKEPLI OTCTYIIOB I1IO

JINHEUKE:
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Mapkep oTcTyna nepBoii CTPOKHU ' HCIIOJIB3yeTCs, YTOOBI 33]1aTh CMEIIICHHE
OT JIEBOTO BHYTPEHHETO TOJISI TEKCTOBOT'O OOBEKTA JJIS IEPBOI CTPOKH ab3aria.

Mapkep BbICTYNa ©0 HUCIOJIB3YETCs, YTOOBI 3aJaTh CMEIICHHE OT JIEBOTO
BHYTPEHHETO IO0JISI TEKCTOBOTO OOBEKTa JJII BTOPOM M BCEX TMOCICIYIONIUX CTPOK
a03ana.

Mapkep oTcTyna cjesa | nucronb3yercs, 4To0bl 3a/1aTh CMEIIEHUE OT JIEBOTO
BHYTPEHHETO TI0JIsI TEKCTOBOT'O 00BEKTa JIJIs BCEro ad3aria.

Mapkep oTcTyna cmpaBa ' UCIOJIB3yeTCs, YTOOBI 3a7aTh CMelleHrue ad3ara
OT MPABOT0 BHYTPEHHETO TOJISI TEKCTOBOT'O OOBEKTA.

IIpumeuanmue:
€CJIM JIMHEWKa He 0TOOpakaeTcs, meperanTe Ha BKIaAKy «Bua» U ycTaHOBUTE

(dnar Ha oy «JIMHEHKI.

Brmanka «llpudt» (Pucynok 31) conepkut cneayroniue mapaMmeTphbi:

ABzal - QONONHUTENLHEIE NapaMeTpkl X

OTCTYNbl U UHTEPBANGI SepcpekThl

m A e
[BOIiHOE 3a4&pKHBaHUE Marbie NPONUCHbIE

Ta6ynauma

HancTpodHble Bce nponucHble

Mex3HaKoEbIW MHTepEan

-~

0cm

W

Hello World
Pucynox 31 — Braaaka «lpudgr»
— 3auépkuBaHMe — HCIOJIB3YETCS I 3aUEepPKUBAHUS TEKCTa YEPTOM,

IIPOBEICHHOM MO0 OyKBaMm.
—  /IBoiiHOe 3ayépKMBaHMe — HCIOJB3YETCS IS 3a4EPKUBAHMUS TEKCTa

JIBOMHOM 4epToii, MPOBEICHHOU 110 OyKBaM.
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— HaacTrpounble — HCHOJB3yeTCS, YTOOBI CHAeNarh TEKCT MeEJbU4e U
MIOMECTUTH €T0 B BEPXHEH YaCTH CTPOKH, HAIIPUMED, KaK B IPOOSX.
— IoacTpoyHble — HCHONB3YyETCS, YTOOBI CHAENAaTh TEKCT MeJb4Ye U

IIOMECTUTh €TI0 B HM)XKHEH 4acTH CTPOKH, HAIIpUMCP, KaK B XUMHUYCCKUX

dbopmynax.

— Maable nponucHble — HCIOJNB3YETCsA, UYTOOBI CHelaTh BCE OYKBBI
CTPOYHBIMH.

— Bce nponmcHble — HCHONB3yeTcs, YTOOBI caenaTh BCE OYKBBI
POMUCHBIMHU.

—  Mek3HaKoBBI MHTEPBAJ — HCIONB3YeTCsS, YTOOBI 3a/1aTh PACCTOSIHHE
MEXJy CHMBOJIAMH. YBEJIWYbTE 3HAYCHHUE, 33/J[aHHOE 10 YMOJIYAHHMIO,
4TOOBI IPUMEHUTH Pa3peskeHHbIN MHTEPBAJ, WM YMCHBIIUTE 3HAUCHHE,
3aJlaHHOE TI0 YMOJYAaHHIO, YTOOBI MPUMEHUTH Y IUNIOTHEHHbIH HHTEPBAJL.
Hcnonb3yiiTe KHOMKKU CO CTpEJIKAaMU WM BBEIUTE HYKHOE 3HAUYCHHE B
10Jie BBOJIA.

Bce wu3menenus OyayT OTOOpaK€HBI B PACIOJIOKEHHOM HHUXE TI0Jie

MIPEABAPUTEIILHOTO MTPOCMOTPA.

A63al - 4oNONHUTeNEHEIe NapaMeTpkl X

OTCTYNEI U HHTEPEANLI Mo yMon4YaxHuo

- P54 culle

HOSHU'HH BblpaBHHBaHHe
125cm o neBoMmy kpaio v

W

3anats YAanuTs YAANWTE BCE

Pucynok 32 — Britagka «Ta0yasuus»
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Ha Bxmanke «TaOynsmus» (PucyHok 32) MOXHO HM3MEHUTh MO3UIUU
TaOyJIsAIUU, TO €CTh T€ MO3UIIMH, KyJa MEePEXOJAUT Kypcop MpHU HaXaTUU KJIaBUIIU
«Taby» na kiaBuatype:

—  Tlozunusa tabymsauuu Ilo ymoauanuiw umeer 3HadeHue 2.54 cMm. ITo
3HAYEHHUE MOYKHO YMEHBIIUTh WM YBEIUYUTh, UCMOJb3Yys KHOMKU CO
CTpEeJIKaMH WJIM BBEJISI B MOJIE HY>KHOE 3HaYCHUE.

— Ilo3umusi — ucnosb3yercsi, YToObl 3a/1aTh MOJb30BATEIbCKUE MO3HUIINU
tTa0ynsuun. BBeguTe B 9TOM ToJie HY)KHOE 3HAYCHHE, HACTPOUTE €ro
0oJiee TOYHO, UCTOJIb3YSl KHONKH CO CTPEJIKaMH, U HAXKMUTE Ha KHOMKY
3anare. Ilonmb3oBaTenbckas mo3uuus TaOyssiuu Oyjaer AoOaBieHa B
CIIMCOK B PACHOJI0)KEHHOM HUKE TOJIE.

— BblpaBHUBaHHE — WCIOJB3YETCS, YTOOBI 3a/aTh HYXXHBIM THUI
BBIPDABHUBAHUS JJIA KAXIOW U3 MO3UIUMN TaOYJSIIMU B PACIOI0KEHHOM
BBIIIIE CIUCKE. BbIgenuTe HYXHYIO TMO3MIMI0 TaOyJsilUM B CIHCKE,
BBIOEpUTE B BhITIalatolieM crucke « BeipapauBanuey oniuto «llo neBomy
kpato», «Ilo nuentpy» wim «Ilo mpaBoMy Kparo» U HaXXMHUTE Ha KHOIKY
«3anaTby.

—  Ilo 1eBOMY Kparo — BbIPABHUBAET TEKCT I10 JIEBOMY KPar0 OTHOCUTEIBHO
MO3UIIMK TaOYJSAUU; NMPU HAOOPE TEKCT JABIIKETCS BIPABO OT MO3UIUU
taOynsuuu. Takas mo3urust TalOymsiiuu  Oyner oOoO3HayeHa Ha
TOPU30HTAIBHOM JIMHENKE MapKEpOM L.

— Ilo umeHTpPy — UEHTPUPYET TEKCT OTHOCUTEIBHO MO3UIIMU TaOYJISIUU.
Takasg no3uuua TaOynsiuuu OyAer o0003HaUY€Ha Ha TOPU3OHTAIBLHOU
JIMHENKE MapKEPOM L

— Ilo npaBomMy Kpaw — BBIPAaBHMBAaET TEKCT IO MPABOMY Kparo
OTHOCUTEJIHLHO MO3UIIMU TaOYJISIUK; TP HAOOpE TEKCT JABUKETCS BJIEBO
oT no3unuu Tadymsauuu. Takas mo3unusa Tadysuuu OyaeT 0003HaueHa Ha

rOPH30HTAIBHO JIHHEliKe MapKepoM =i,
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JUig ynaneHust no3uuuii Tadyisiquu U3 CIUCKA BBIACIUTE NO3ULUIO TaOyIsIIUU
Y HOKMUTE KHOTIKY «Y TalTUTh» WU «Y TAJIUTh BCEY.
JUis  yCTaHOBKM MO3UIMI  TAaOyISIIMM  MOXHO TakKXe MCIOJb30BaTh
TOPU30HTAJIBHYIO JIMHEUKY:
1. BriOepuTe HYXHBIA THUI MO3UIMM TAOYJIAIMHA, HaKaB Ha KHonKyﬂ B
JIEBOM BepxHeM yriy pabodeit o6Onactu: Ilo JeBomy Kpamﬂ ,
ITo uentpy '+, Ilo mpaBomy Kparo [al],
2. llenkHuTe MO HUKHEMY Kparo JUHEHKH B TOM MeCTe, IJie TpeOyercs
YCTAHOBUTH MO3UIUIO TaOymauuu. s U3MEHEHHS MECTOMOJIOKECHHUS
NMO3ULMKA TaOyJSIUU TiepeTammre ee 1o JuHevke. [l ynanenus
N00aBJICHHOM TMO3MLMU TaOyJsIUUM NEpeTaluTe €€ 3a Mpeaesbl

JINHEUKHU.

PucyHnok 33 — Y cranoska nosuumii Ta0y/IsIllMH HA TOPU30HTAJILHOI JIHHeliKke

IIpumeyanue:
€CJIM JIMHEHKa He OToOpakaercs, nepeianre Ha BKIaaAKy «Bum» u yctaHoBuTe

(bnar Ha oy «JIMHEHKMY.

N3menenue ctiiig o0bekTa Text Art

Broinenure TEKCTOBBIN 00BEKT u IICIKHUTE o 3HAYKY

ITapamerpsl 00bexTOB Text Art JEg npaBoil OOKOBOI MaHEeNn:
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LWaGnoH

=

TalTaTa - .

Janueka
3anuWEKa LUEETOM v

ke

HenpozpaYyHocTk
0 {100 100% |,

KoHTyp
TonwuHa LiseT Ta

1nt W [:::]v o

Tun

ke

HenpozpavyHocTk
0 O100 | 100% .

TpaHcopMaL A

adeeﬂdee \”

Pucynox 34 — BKJIagka «HapaMeprl o0bexTa «Text Art»

—  V3MmeHWTe TPUMEHEHHBIM CTWJIH TEKCTa, BBHIOpaB W3 Tallepey HOBBIN
ITa610H. MOKHO TaKKe JIONMOJHUTEIFHO U3MEHUTD 3TOT 0a30BBIi CTUJIb,
BBIOpAB JIpyroi TuM, pa3mep mpudTa u T.1.

—  HV3MeHuTe 3aMBKY W KOHTYp mpudTa. J[OCTYImHBI TOYHO TaKHE XKe
OMITUH, KaK U JJIs1 aBTODUTYD.

—  Ilpumenute TekcTOBBIN 3¢ deKT, BHIOPAB HYXKHBIM THI TpaHChHOpMaIuu
TekcTa u3 rajiepern Tpanchopmanus. MOKXHO CKOPPEKTUPOBATH CTECIEHD
HUCKPHBJICHUS TEKCTa, IEepPeTacKuBas PO30BBI Mapkep B (opme pombda

(Pucynox 35).
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Pucynox 35— I dekT u3 ranepen « Tpanchopmauus»
3.4.2 JloGaBiieHHEe THIIEPCCHLIOK

JUis 1oOaBIeHNs THIIEPCCHUIKU:
1. ycTtaHOBUTE KypcOp B TOM MECTE, I/I€ HaJl0 100aBUTh TMIIEPCCHUIKY,
2. mepenaure Ha BKaaaky «BcraBka» minm «CChUIKM» BEPXHEW ITaHENH
WHCTPYMEHTOB,
2

&
3. HaxxMuTe 3Ha4OK I'mmepcchblika rnepccsnia,

4. mocne 3Toro nosiBUTCA OKHO «IlapameTpsl runepccblikm» (Pucynok 36), B
KOTOPOM MOKHO yKa3aTh NapaMeTpbl TUIIEPCCHIIKH:
o Beibepure TUI CCBUTKH, KOTOPYIO TPEOYETCSI BCTABUTH:
Ucnonwsyiite onmuio «BaemHss ccbiikay u BBeaute URL B dopmare
http://www.example.com B pacnojo)XKeHHOM Huxe 1moje «CBsizaTh C©», €clu
TpeOyeTcs 100aBUTh TUIEPCCHUIKY, BEAYUIYI0 Ha BHelmHUN cait. Ecoum Hamo
n00aBUTh THUIMEPCCHUIKY Ha JOKaubHBIM daiin, BBeagute URL B dopmate
file://path/Document.docx.
I'unepccwuiku  file://path/Document.docx wma  file:///path/Document.docx
MOKHO OTKpBITh TOJIBKO B JIECKTOIIHOW BepcuM penakropa. B BebG-penakrope

MO>KHO TOJIBKO I00aBUTH TaKyIO CCBUIKY 0€3 BO3MOKHOCTH OTKPBITH €€.
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MapameTpbl rMNepcchINKKA X

BHELWWHAA CChinka Cnaig B 370N Npe3sHTaLMKn E-mail

CeAsatb C
OTtoGpamaTtb

TEKCT NOOCKA3KK

OTmeHa

Pucynok 36 — IlapameTpbl runepccbliIKu

Ucnonwsyiite onmuto «Cnaiin B 3TOM Npe3eHTAlMW» W BbIOEPUTE OJUH U3
CYHIECTBYIOIINX CIANOB.

MapameTpbl FMNEPCChINKA X

BHewHaa cobinka  EEEGETHREITREEE e E-mail

CeA3aTk C
MocneaHui cnang,
Cnenywowui cnaig
MpensbayLyWil cnang
* Crangl
Cnang 1

OTtoGpaxaTts

MepBblii cnaig,

TEKCT NOOCKA3KK

Pucynok 37 — IlapaMeTpbl rUNePCChIKM («Cuaiin B 910 npesentanmin»)

Ucnonwsyitte onmuio «E-mail» uyTo0b1 chopMHUpPOBATH CCHUIKY JII OTKPBITHS

MOYTOBBIM KJIHUEHTOM. BBeauTe aapec SJIeKTpOoHHOM mMmouThl B mojie «E-maily.
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Beenute temy mnucbma B noje «Tema mucbma». byaer chopmupoBaHa cchliika
dopmarta mailto:example@mail.com?subject=Tema. Temy mnucbMa MOXHO HeE
3amoaHATh. [lepexom mo 3ToH CChUIKE OTKPOET MOYTOBBIM KIMEHT C 3arOJTHEHHBIMU
nonsimu «Komy» m «Tema nmucbmay. Takke MOXHO BCTaBUTh JIAHHYIO CCBUIKY Ha
BKIanke BuemHss cceuika. [Ipw 3TOM, NMpM W3MEHEHUH THIIEPCCHUIKH JTHAJIOT
OTKpoeTcs Ha Bkiaake «E-maily.

MapameTpkl rMNepcchINKA X

BHELWHAR CCINKa Cnaig B 3TON Npe3eHTalLmMKn m

E-mail
Tema nucema
OTtoGpamaTtb

Mepebiid cnana

TEKCT NOACKA3KK

OTmeHa

Pucynok 38 — Ilapamerpsl runepccebliku (E-mail)

o OTto6pakaTh — BBEIUTE TEKCT, KOTOPBIM JOJKEH CTaTh
CCBUIIKOM U OyJeT BECTH 110 aJipecy, yKa3aHHOMY B I10JIE BBIIIIE.
o TexcT mocKa3ky — BBEAUTE TEKCT KPaTKOIO
PUMEYAHHS K TUIIEPCCHUIKE, KOTOPBIN OyAET MOSBIATHCS B
MaJICHBKOM BCIUIBIBAIOIIEM OKHE IPU HABEJECHUH HA
TUIIEPCCBUIKY Kypcopa.
5. Haxwmure kHOnky «OK».
JUis  noOaBlieHHsT THUIEPCCHUIKA MOYKHO TaKXKe HCIONb30BaTh COYETaHUE
kinaBull «Ctrl+K» uiam 1menkHyTh MpaBod KHONKOM MBIIIM TaM, T€ Tpedyercs
N00aBUTh TUNEPCCBUIKY, M BbIOpaTb B KOHTEKCTHOM MEHIO KOMAaHIY

«l'unepceblikay.
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IIpumeuanmue:
TAKKE€ MOHO BBIICJINTh MBIIIBIO WK C IOMOIIBIO KJIABUATYpPbl CUMBOJI, CJI0BO,
CIIOBOCOYETAHHUE, OTPBIBOK TEKCTA, a 3aTeéM OTKpbITh OKHO [lapameTpsl
TMIIEPCCBUIKH, KaK ONMKCaHO BbIlIe. B 3Tom ciydae nosie «OtoOpakarb» Oyner

COJIepKaTh BbIJIEJICHHBIN TEKCTOBBINA (PparMeHT.

[Tpu HaBeneHun Kypcopa Ha 10OABIEHHYIO THIIEPCCHUIKY MOSIBUTCS MOJCKA3Ka
C 3aJaHHBIM TEKCTOM. MOXHO MepeuTH mo ccbuike, 3axkaB kiaBuiry «CTRL» wu
LIEJIKHYB I10 CCBIJIKE B JOKYMEHTE.

YtoObl OTPEeIaKTUPOBATh WU YJAIUTH JOOABICHHYIO THIIEPCCHUIKY, IEIKHUTE
[0 HEl MpaBOi KHOIKOW MbIMIM, BbIOepuTe onuuio «l'umepccbuika», a 3arem
NEUCTBUE, KOTOPOE XOTUTE BBIIOJHUTh, — «V3MEHHTH THUNEPCCBUIKY» WU

«Y 1anuTh TUNEPCCBUIKY».

3.4.3 Co3panue cnucKoOB

JIns co3aaHust CIIUCKA B IPE3EHTALUK:
1. ycraHoBUTE KypcOp B TOM MECTE, I/I€ HAYHETCS CIMCOK (3TO MOXKET
OBITh HOBasl CTPOKA MJIM YK€ BBEICHHBII TEKCT),
2. mepeiauTe Ha BKIaAKY «l J1aBHAs» BEpXHEU MaHEIU UHCTPYMEHTOB,
3. BBIOEpUTE THII CTIMCKA, KOTOPBIA TPeOyeTCs CO3aTh:
o HeynopsinodeHHslli CIIUCOK C MapKepamu CO3JAa€TCA C IOMOIIBIO
3Hauyka MAapKHPOBAHHBIN CIHMCOK := ¥, PACHOJIOKEHHOTO Ha
BEpXHEH MTaHEJIN HHCTPYMEHTOB.
O YHOpsSO0YEeHHBI CHUCOK ¢ Lu(ppaMu wiu OyKBaMH CO3JaETCA C
IOMOTITBIO 3Hauka HyMepoBaHHbIi CHCOK = * | PaCIIONOKEHHOTO
Ha BEpXHEU IMAHENN UHCTPYMEHTOB.
IIpumeyanue:
Ha)KMHUTE HAIIPABJIECHHYIO BHU3 CTPEIIKY PSAJIOM CO 3Ha4YKOM «MapKupOBaHHBIN

CIIMCOK» HJIN ((HYMepOBaHHBIﬁ CITMCOK», YTOOBI BBI6paTB, KaK JOJDKCH

BBITVIAACTE CIIMCOK.
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4. Temepb MpHU KKIOM HaKaTUU B KOHIIE CTPOKU KiaBuin «Enter» Oymer

MOSIBIATHCS HOBBIM 3JIEMEHT YHOPSAAOYCHHOTO WM HEYHOPSA0YSHHOTO
cnucka. YroObl 3aKOHYMTH CIOUCOK, HaxkmuTe KiaBumry «Backspace» u
MPOJIOJKANTE TEKCT 0OBIYHOTO ab3ala.

Ha Bknaake «I'maBHas» BepXxHEl MaHeIN HHCTPYMEHTOB IIPH MOMOIIY 3HAYKOB
YMEHbUIMTE OTCTYN £ U YBEJIMYHTH OTCTYN 2=  MOXHO H3MEHHMThH OTCTYIIbI
TEKCTa B CIIUCKaX.

IIpumeuanmue:
JOTIOJIHUTEJIbHBIE MAapaMEeTpPbl OTCTYIOB M HMHTEPBAJIOB MOXXHO HW3MEHHUTHh Ha

MpaBoil OOKOBOW TMaHEIW U B OKHE JOMOJHUTEIBHBIX MapameTpoB. UTOOBI

MOJIYYUTh JOTOJIHUTENBbHYI0 HH(pOopMmaluio, cM. 1. 3.4.1.

N3meHeHHne napaMeTpPoOB CIIUCKOB
Jljis TOro 4TO0BI U3BMEHUTH ApaMETPhl CIIHCKA, TAKUE KaK TUI, pa3Mep U LIBET
MapKepoB WK HyMepaluu:
l. mEAKHUTE MO KAaKOMY-JIMOO NYHKTY CYIIECTBYIOIIEr0 CIUCKAa WM
BBIJICJIUTE TEKCT, KOTOPBINA TpeOyeTcss OTPOopMaTUPOBATH KaK CIHCOK,
2. HaXMHUTE HA KHONKY «MapKUpOBaHHbIN criucok» uin «HyMepoBaHHBIM
CIIMCOK» Ha BKJIaAke «['maBHash» BepxXHEW MaHEN HHCTPYMEHTOB,
3. BbIOepuTe onuuto «IlapameTpsl crivckay,
4. orkpoercss  okHO  «llapamerpel  cmmcka».  OKHO  HAcTpoOeK

MAapKUPOBAHHOT'O CIIMCKA BBITJIAAUT CJIICIYIOIINM o6pa30M:

MapameTpel cnucka X

[NENTGEETEINTE  HyMepoBaHHbI

Tun Cumson: - w

Pasmep 100 [ % Texcta

e -

PucyHnok 39 — OxHo «IlapameTpbl cniucka» (MaApKMPOBAHHBIN)
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Tun — no3BosisieT BbIOpaTh HYKHBIA CHUMBOJI, UCIIOJb3YEMbIN s
MapKUpOBaHHOTO cnucka. [Ipu Haxkatuu Ha none «HoBbI Mapkep»

OTKPBIBACTCSA OKHO ((CI/IMBOJ'I», B KOTOPOM MOXKHO BBI6paTB OJIHH U3

s

uH(popmalu o pabote ¢ CMUMBOJIaMH cM. 11. 3.5.8.

AOCTYIIHBIX CHUMBOJIOB. MOJIYy4YCHUSA I[OHOHHHTGHBHOﬁ

IIpu Haxxatun Ha mnone «HoBoe u300pakeHHE» MOSBISETCS HOBOE IIOJIE

«IMmopT», B KOTOPOM MOXHO BbIOpaTh HOBOE H300paxkeHue uisi MapkepoB «M3

daitna», «Ilo URL».

O

Pazmep — mo3BoisiieT BbIOpaTh HYXKHBINM pa3Mep MapKepoB HIIU
nymepanuu. [lo ymomuanuto BwiOpana omnuus Kak texcr. Korna

BbIOpaHa 93Ta oOMNIMs, pa3Mep MapKepoB WIM HyMepaluu

COOTBETCTBYET pa3Mepy TeKcTa. Bel Mokere BbIOpaTh OJUH U3
MpEeABAPUTEIILHO 3aJaHHBIX Pa3MePOB OT 8 10 96.

LiBer — mo3BONsieT BHIOpATh HYXKHBIH 1IBET MapKEepOB WIIU
nymepamnmu. [lo ymomuanuto BwiOpana ommus Kak texcr. Korma
BBIOpaHa d3Ta  OMIMA, WIN

IBET MapKeEpOB

Bl

HyMepaluu
COOTBETCTBYET IBETYy TEKCTA. MOXKETE BBIOpPaTh OMIHUIO
«ABTOMATUYECKN», UYTOOBI MPUMEHUTHh ABTOMATUYECKUI 1[BET, WU
BBHIOpaTh Ha MAJUTPE OAWH M3 LIBETOB TEMbl WJIM CTAHJIAPTHBIX

OBCTOB UJIN 3a14aThb MOJIb30BATEILCKUM OBCT.

5. OKHO HacTpO€K HYMEPOBAHHOTO CIHCKA BBIMISAAT CICAYIOIIUM

obOpazom:

MapameTpekl cnucka x

MapKMpOBAHHLIH

Tun 1,23, v
Pasmep 99 [ | % Texcta

Hauatk C 1

-v

LigeT

OTMeHa

Pucynok 40 — OxHo «IlapameTps! cricka» (HyMepOBaHHBIN)
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o Tum — mo3BosisieT BbIOpAaTh HYXHBI 4YHUCIOBOM  (opmar,
MCIIOJIb3YEMBIN JII1 HyMEPOBAHHOIO CIIUCKA.

o Pa3mep — no3BosisieT BHIOpaTh HYXHBIM pa3Mep JUisl HymMepaluidi B
3aBUCHMOCTH OT TEKYUIErOo pa3mepa Tekcra. MoKeT NpUHUMATh
3HaueHnue ot 25% 10 400%.

o Hauare ¢ — no3BoJsieT BbIOpAaTh HYXHBIM MOPSAIKOBBIA HOMEp, C
KOTOpOTro Oy/eT HauMHAThCSl HYMEPOBAHHBIH CIIHCOK.

o IIBer — Mo3BOJISIET BHIOPATh HYXHBIW L[BET Hymepauuu. s 3Toro
BbIOEpUTE HA MAJIUTPE OJMH M3 LIBETOB TEMbl WJIM CTaHIAPTHBIX
LBETOB WJIM 33JalTE M10JIb30BATEIbCKUMI LBET.

6. Haxwmure kaonky «OK», 4ToOBI NpUMEHUTh U3MEHEHUSI U 3aKPBITh OKHO

HACTPOCK.

3.4.4 KonupoBanue/o4ucTKka GOpMATHPOBAHUSA TEKCTA

YToO6bl cKOMUPOBATH ONpeIeIeHHOE POPMATUPOBAHKE TEKCTA!
1. BolgenuTe (¢parMeHT TekcTa ¢ (OpMATHPOBAHUEM, KOTOPOE HaJI0
CKOIIUPOBATb,
2. HaxwmuTte 3Ha4oK «KomnupoBaTh CTUIbY Ha BKIaAKe «[J1aBHas» BepXHEH

IMaHCJIN MHCTPYMCHTOB (YKaSaTeJ'IB MBIITHA 6y,Z[€T IIpyu 3TOM BBITVIEAACTD

T

TaK: « »,
3. BbLaENUTE (parMeHT TEKCTa, K KOTOPOMY TpeOyeTcs MPUMEHHUTb TO K€
camoe (hopMaTUpPOBAHHUE.
YrtoO6s1 ObICTpO YOpaTh U3 TEKCTA MPUMEHEHHOE (POPMATUPOBAHUE:
1. BbLOENAMTE parMeHT TekcTa, (hopMaTUpPOBaHUE KOTOPOTO HAJI0 yOpaTh,
2. HaxmuTe 3HaA40K «OUMCTUTH CTWIIb» Ha BKIaake «lyaBHas» BepXHel

IMaHCJIIM MHCTPYMCHTOB.

3.5 JleiicTBusI HaJ 00bEeKTAMU

3.5.1 BcraBka u popmaTupoBaHue aBTOQUIYP

BceraBka aprodurypsl
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Jlst no0GaByieHust aBTOPUTYpBI Ha CIIaia:
1. B cmnmcke ClIaifioB cjeBa BBIOEPUTE TOT CJIaiiJl, HA KOTOPBIM TpeOyeTcs
100aBUTh aBTOPUTYDY,
2. menkHuTe 1O 3Hauky ®urypa 'O Ha Biuiamke «[aBHAS» MM IIO

OO <=
ctpenouke psgoM ¢ Tandepeeii puryp ¥ # O NN  pa  pxmamke

«BcraBka» BepxHel MaHeJIn HHCTPYMEHTOB,
3. BbIOEpHUTE OJHY U3 AOCTYIHBIX Py aBTOPUTYD:
o OcHoBHbIE PUTYDHI,
o @urypHble CTPEIKH,
o MaremaTuyeckue 3HaKu,
o (Cxewmbl, 3B€3/bI U JICHTHI,
o BeiHOCKH,
o Knonku,
o IIpssMoyrosbHUKH,
o Jluaum.
4. MIETKHUTE MO HY>KHOW aBTO(GUTYpE BHYTPH BHIOPAHHOMN TPYIIIIHI,
5. B oOjlacTu pedakTUPOBAaHMS Claljla YCTaHOBHTE Kypcop TaM, TIJe
TpeOyeTcs MOMECTUTh aBTODUTYPY,
IIpumevanue:
9TOOBI PacTSIHYTh QUTYPY, MOKHO MEPETAIUTh Kypcop MPU HAXKATOW KHOIIKE

MBIIIHN.

6. mocie TOro, Kak aBTourypa Oyner noOaBieHa, MOKHO H3MEHUThH €€
pasMep, MECTOTIONIOKEHHUE U CBOMCTBA (rmoapooHee B 1. 3.5.10).
IIpumeuyanmue:
9T0OBI J0OABUTH HAANUCh BHYTPU (GUTYpHI, YOeauTech, uTo Gurypa Ha craie
BBIJCIIEHA, W HAYyMHAWTE II€4aTaTb TEKCT. 1€KCT, H00aBICHHBIM TaKUM
CIIoCcO0OM, CTAHOBHUTCS YaCThIO aBTOPUTYPHI (TIpH MEPEMENIEHUHN WK TIOBOPOTE

aBTOGUTYPHI TEKCT OYIET MepeMeaThCs UM TTOBOPAYHBATHCS BMECTE C HEM).



68
RU.48324255.C]1 (PII)-PII-B1.0
Takxe MOKHO 100aBUTH aBTOPUTYpPY B MakeT ciaija (moapoodHee B 1 .3.3.2).
N3meHeHue mnapaMeTpoB aBTO(PUTYPBI
Hexotopeie mapameTpsl aBTOGUTYpPbl MOKHO MU3MEHHUThH C TIOMOIIBIO BKJIAJKH
«ITapameTrpsl ¢urype» Ha mnpaBoii OokoBod mnanenu (Pucynok 41). UtoOwl ee

aKTUBUPOBAThb,  WICJIKHUTE MO  aBTOPUIype U  BbIOEpUTE  3HAUYOK

IMapameTtpsl purypsl o crpasa. 371eCh MOKHO U3MEHHUTH CJIEIYIOIME CBOMCTRA:

Janueka
3anuveKa UBETOM v @
_— B
Henpospa4yHocTe
0 O 100 78%
KoHTyp q
3anuveKa UBETOM w
LipeT
N
TonwuHa Tun
1 |'|'|' w L] W E
HenposzpavyHocTe
0 (100 100 %
MNoeopoTt
MoBepHYTL Ha 90°  OTpasuTh
NP A <
N3MeHUTE aETODMHrypy [~
OTo0paKaTh TEHb
LononHWTENbHBIE NapamMeTpbl

Pucynox 41 — [lapamerpsl purypst
— 3aaMBKa — WUCHOJB3YHTE OTOT pas3aes, 4YToObl BbIOpaTh 3aJUBKY
aBTOGUTYpBI. MOKHO BBIOPATH CIIEAYIOIINE BAPUAHTHI:
o 3anuBKa HBETOM — YTOOBI 3a7aTh CIUIOIIHOM IIBET, KOTOPBIN

TpeOyeTcsi IPUMEHUTH K BBIOPaHHOM (Qurype.
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I'paanenTHasi 3aIMBKA — 4TOOBI 3JIUTh (PUIYPY ABYMs LIBETaMH,
IUIABHO MEPEXOAIIUMHU IPYT B Apyra.
N300pakenne UM TEKCTypa — 4TOOBI UCMOJBb30BaTh B KAYECTBE
¢dboHa Ppurypsl Kakoe-To U300pakeHNe UK TOTOBYIO TEKCTYPY.
¥Y30p — yT0ObI 3aNUTH PUTYPY C TOMOUIBIO TIBYXIIBETHOTO PUCYHKA,
KOTOPbIH 00pa30BaH PEryJsipHO MOBTOPAIOIIMMHUCS 3JIEMEHTAMH.
be3 3aJMBKH — BBIOEPUTE ATY ONIUIO, €CIIHM Bbl BOOOIE HE XOTUTE

UCI0Ib30BaTh 3MBKY. (I[ToapobHee 06 3Tux omniusax B 1. 3.3.2).

Koutyp — ucnonb3yiite 3TOT pasnein, 4ToObl U3MEHHUTH TOJIIHMHY, IBET

WJI THI KOHTYpA.

O

3ajiuBKa 1BETOM — 4YTOOBI 3aJaTh CIUIOIIHOW IIBET, KOTOPBIN
TpebyeTcs MPUMEHUTH K BRIOpaHHOU (urype.

I'paauenTHas 3aMBKA — 4TOOBI 3JIUTH (PUTYPY IBYMS IIBETaMH,
MJIABHO MEPEXOASIIUMU IPYT B JIpyTa.

be3 3a1uBKH — BEIOCPUTE ATY OIIIUIO, €CITM BbI BOOOIIIE HE XOTHUTE
HCIIOJIB30BaTh 3aJIUBKY.

Jns  wu3MeHeHWsT 1BeTa OOBOJKH IIEJIKHUTE IO LBETHOMY
NPsIMOYTOJIbHUKY U BBIOEpUTE HYX HBIHN 1[BET (cM. 1. 3.5.9). MoxHO
WCIIOJIB30BaTh IIBET BHIOPAHHOW TEMBbI, CTaHIAPTHBINA I[BET WJIH
BBIOpaTh MOJIb30BATEILCKUIM 1IBET.

Jns u3MEeHeHUs TOJMHBI 00BOJKH BBIOCPUTE U3 BBIMIAJAIOIIECTO
cnucka «TommmuHa» oAHY |3 JOCTYNHBIX ommuil. JlOCTymHBI
cnenyromue onuuu: 0.5 o, 1 or, 1.5 o, 2.25 T, 3 ur, 4.5 ur, 6 nr.
Wnu Beibepute omnuuio «be3 nuHUM», eciau He Tpedyercs
UCII0JIb30BaTh OOBOJIKY.

Jlisi M3MEHEeHUsT THIA KOHTYpPa BBHIOEPUTE HYXKHYIO OILUIO U3
COOTBETCTBYIOIIIETO  BBIMAJAIONIETO CHUCKa (M0  yMOJTYAHHIO
MPUMEHSIETCS CIUIOIIHAS JIMHUS, €€ MOKHO M3MEHUTh Ha OJIHY U3

JIOCTYIHBIX MYHKTUPHBIX JTUHUN).



70
RU.48324255.CH (PIT)-PII-B1.0
—  IHoBoport — ucnonb3yercs, YToObI MOBEPHYTH (urypy Ha 90 rpamycoB mno
YacOBOM CTPENKE WM MPOTUB YaCOBOM CTPEIIKU, a TAKKE YTOOBI OTPA3UTh

burypy cieBa HarpaBo WK cBepxXy BHU3. HaxxMuTe Ha OJIHY U3 KHOIOK:

o Kuomka , 9TOOBI MOBepHYTHh (purypy Ha 90 rpamycoB MpOTHB

4aCOBOU CTPEJKH,

o Kuonka ¢~ , 9T0GbI noBepHYTh purypy Ha 90 rpaaycoB 1o 4acoBou

CTPCIIKC,

o Kuomxa 4b , 4TOOBI OTpas3uTh (UTYpy IO TOPU3OHTAIU (CieBa
HaIpaso),
o Kuonka < 410651 OTpa3uTh GUTYPY MO BEPTUKAIH (CBEPXY BHU3).

—  H3menuTs aBTOQUIYPY — HMCHOJB3YHTE ITOT pas3fes, YTOObI 3aMEHUTh

TEKYIIyI0 aBTOQUTYPY Ha IPYTYIO, BEIOPAB €€ U3 BHITIAJAI0IIET0 CIIHCKA.

—  OTo0paxkaTh TeHb — OTMETHTE 3TY ONIHUIO, YTOOBI OTOOpaXKaTh PUrypy C

TEHBIO.

J1Jist I3MEHEHUs TOTIOJTHATEILHBIX MTapaMeTPOB aBTOPUTYPHI MIETKHUTE 110 HEH
MpaBOM KHOMKOW MBIIIA W BBIOEPUTE W3 KOHTEKCTHOTO MEHIO ITyHKT
JloToTHUTENbHBIC TapaMeTpbl (DUTYPHl WM IIEIKHUTE JICBOW KHOMKOW MBIIIN H
HaXMHUTE Ha CChUIKY JOTOJIHUTENbHBIC TapaMeTphl Ha MpaBOW OOKOBOW ITaHENH.

OTtkpoeTtcst okHO cBOMCTB Gurypsl (Pucynok 42).

®urypa - 4oNoNHUTeNbHEIe NapaMeTpkl X

Faswep

Nosopor LWnpuHa . BricoTa .
L@ 234cm

TIMHUK U CTPenkn
Mozuumna
Mo ropu3oHTaNM ot
KonoHku 12.71 cm : BepxHuit neBbId yron v

_ Mo BEpPTUKANH oT
AnLTepHATUEHLIA TEKCT

6.67 cM : BepxHuii neBblif yron v

Pucynox 42 — OxHo «/lonoTHUTeIbHbIE TAPAMETPHI ABTOQUTYPHD)
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Ha Bxnaake «Ilonoxenue» (Pucynok 42) MoxHo nsmeHuTs «Llupuny» u/unm
«Bpicoty» aBTOUrypHl. Eciin Haxkarta kHonka CoXpaHATh Nponopuuu = (B 3TOM
Clly4ya€ OHa BBITJSOUT Tak: ), IIMpUHA M BbICOTA OYyAYT HW3MEHEHBI
IPONOPLUOHATIBHO, COXPAHSISI UCXOJITHOE COOTHOILLIEHUE CTOPOH (UTYPBI.

Takxe MOXHO 3a7aTh TOYHYIO MO3UIUIO, UCHOB3YA mouist «I[lo ropusoHTamm»
n «Ilo Beprukanm», a Takxke noie «OT», TI€ OOCTYyNHBI MapaMmeTpbl «BepxHuit

neBbld yroim» U «llo nentpy».

@urypa - AononNHUTeNEHEIE NapaMeTphbl X

Nonoxexnne

=

JIMHUK K CTPenKKn

vron 0 7] :

OTpameHo Mo ropuU3oHTaNM

Mo BepTUKANK

KonoHku

ANETEPHaTHBHEIN TEKCT

PucyHnok 43 — Bkaaaka «Ilosopor»

Brmanka «IToBopor» (PucyHok 43) comepXuT caeayomue napaMmeTphl:

—  ¥YroJ — HWCHOJB3YWUTE ATy OMIMI0, YTOOBI MOBEPHYTH (UTYPYy HA TOUHO
3alaHHBIN yroja. BBeguTe B moJjie HYKHOE 3HAYE€HHE B Trpaaycax WIH
CKOPPEKTUPYHTE €T0, UCIOJIb3Ysl CTPEIKU CIpaBa.

— Ortpaxeno — orMmersTe (Gaarom omnuuio «Ilo ropuzoHTaNM», YTOOBI
OTpa3uTh (GUrypy MO TOPU3OHTAIM (CJIeBa HAMNpaBO), WU OTMETHTE
bnarom omruto «Ilo BepTHKanmy, 4TOOBI OTPa3UTh GUTYPY MO BEPTUKAIN

(cBepXy BHU3).
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DUrypa - 4ONoNHUTENbHbIe NapaMeTpkl X

NonoxexHne CTUNE NUHUK

MNoeopot TWN OKOHYEHKMA TUN COEAUHEHNA

KonoHku

Mnockmi v 3aKpYyMeHHBIA  ~

CTpenku

Ha4anbHeIi CTnb KOHEYHBLINA CTUMb

ANETEPHAaTHBHEIA TEKCT ; .
HauankHblit pasmep KOHeuHbIli pasmep

Pucynox 44 — Bkaaaka «JIuHuM U cTpeIkm»
Bxnanka «JIuHAM 1 CTPENTKU» COAEPKUT CIEAYIOIIUE TaPAMETPHI:
—  CTHJb JIMHUM — 3Ta TpyNna ONUMK MMO3BOJISIET 3a/1aTh TAKUE MMAPaMETPHI:
o Tum OKOHYaHMS — 3Ta ONUMSA MO3BOJSET 337aTh CTHIIb OKOHYAHUS
JUHUYU, TO3TOMY €€ MOXHO MNPUMEHUTh TOJBKO sl (uryp c

Pa3OMKHYTBIM KOHTYPOM, TAKHUX Kd4K JIMHUHU, JIOMAHBIC JIMHUU H

T.J.:
° [110ckuit — KOHEUHbIE TOYKH OYyAYT TIIOCKUMHU.
o 3aKpyTIeHHBIN — KOHEYHBIC TOYKH OYIyT
3aKpyIJIEHHBIMH.
o KBagpaTHbIil — KOHEUHBIE TOUKH OYTyT KBaAPAaTHBIMHU.
o Tunm coeauHeHuss — 53Ta ONUUA T[O3BOJAECT 3aJ1aThb CTUJIb

MNepeCCUCHUA OBYX HHHHﬁ, HalmpuMep, OHa MOJKCET IIOBJIMATL Ha

KOHTYp JIOMAHOW JIMHUM  MJIH YIJI0B  TPCYroJibHUKAa  HJIN

PSAMOYTOJIbHUKA!
o 3aKkpyraeHHbIN - yroi OyAeT 3aKpyTJIeHHBIM.
o CKoIIeHHbIN — yroy 0y1eT cpe3aH HauCKOCh.
J [Ipsimoii — yron OyAeT 3a0CTPEHHBIM. XOPOIIO MOAXOAUT

JUIsl GUTYP C OCTPBIMH YTJIAMH.
IIpumeyanue:

adhdext Oymer mydiie 3aMEeTeH NPU UCHOJIb30BAHUU KOHTYypa OoJbIIei
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TOJIIIIUHEI.

—  Crpeaxkm — 5Ta rpynmna oMMl JOCTYIHA TOJBKO B TOM Clly4ae, €CIH
BbIOpaHa urypa u3 rpynms! aBroduryp «JIuaum». OHa IO3BOIISIET 337aTh
Havanbubiiik 1 Koneunblii ctuibs u Pa3mep crpenku, BbIOpaB

COOTBCTCTBYIOIIHMC OIIIMHA M3 BhIITAJAIOMINX CIIMCKOB.

@urypa - AONONHUTENEHEIE NApaMeTpkl X

MonoxeHue AsTonopGop

MosopoT ® bes astonogbopa

C#aTh TEKCT MPH NEPENONHEHUK
JINHMK K CTpenKn

KONOHKK Mons BOKPYT TEKCTa

MoAroHATE pasmep Urypel Nog, TekcT

Ceepxy Cnesa

015 ol 025em

CHusy Cnpasa
013cm | 025cm |

ANETEpPHAaTHEHBIIH TeKCT

PucyHnok 45 — Bkiaaaka «Tekcrosoe mose»

Bxnanka «TeKCTOBOE 110JI€» CONEPKUT CIETYIOLINE TapaMeTPhI:

—  ABTONOAOOpP — 4YTOOBI U3MEHHUTH CHOCOO OTOOPAXKEHHSI TEKCTa BHYTPHU
¢urypsi: be3 aBronondopa, CxaTh TEKCT NpU NepenoaHeHuu, [1oarousTs
pa3Mep (uUrypsl Noj TEKCT.

—  Iloas BoKpyr Tekcrta — 4ToOBl U3MEHUTHh BHYTPEHHUE MOJIS1 aBTODUTYpPBI
«CBepxy», «CHuzy», «CneBa» u «CrpaBa» (TO €CTb pacCTOSIHUE MEXKIY
TEKCTOM BHYTPH (PUIypbl U PaHULIAMU aBTO(UTYPBI).

IIpumeuanmue:
3Ta BKJaJKa JOCTYIIHA, TOJBKO €CIM B aBTO(PUrypy [100aBJI€H TEKCT, B

IIPOTUBHOM CJIy4a<C BKJIaJIKa HCAKTHUBHA.

Ha Bkmanke «Komonkw» (PucyHok 46) MOxHO 100aBUTh KOJOHKH TEKCTa
BHYTpU aBTO(QUrYyphl, ykazaB HyxxHoe KoJmuyecTBO KoJ0HOK (HEe Oonee 16) u
WNurepBan mexay konoHkamu. [locne Toro kak Bbl HaxkmeTe KHONKY «OK», yxe

MMEIOIINUICS TEKCT WM JII0OOW Jpyrol TEKCT, KOTOPbIA BBl BBENETE, B ITOU
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aBTo(urype OyneT mpeicTaBieH B BHUJIE€ KOJIOHOK M OyJeT mepeTekarh U3 OJHOU

KOJIOHKH B JIPYTYIO.

MonoxeHue
MoeopoT

TIMHWUM W CTPEnKu
TeKkcToEOE none

AnNETepHaTHEHEIN TeKCT

@urypa - AononNHUTENEHEIE NApaMeTpkl X

KONWYECTBO KOMOHOK

MHTEpBaN MEXOY KONOHKaMU

~

g.

~

0cm

v

OTMeHa

Pucynok 46 — Bkaaaka «KoJoHKH»

Bximanka

3aroqoBok u Omnmucanmue,

«ANbTEpHATUBHBIN TEKCT»

(Pucynok 47) mno3Bonsier 3aaaTh

KOTOpBhIE€ OYyIyT 3auuThIBATBCA I JIIOJEH C

HapyImICHUSAMHN 3PCHUA WJIW KOTHUTHUBHBIMH HAPYHICHHUAMU, yTOOBI HOMOYb UM

JydIIie TOHSTh, KaKyt0 HHPOPMAITHUIO COAEPKUT (uUrypa.

MonoxeHune
Mosopot

JINHUK K CTPenKK
TekcToEOE none

KonoHku

durypa - 4ONONHUTENbHBIE NapaMeTpkl X

3aronoeok

OonucaHue

ANLTEPHATUBHOE TEKCTOBOE NPEACTABNEHUE
MHOPMALIMK O BU3yankHOM 00BEKTE, KOTopoe OyLeT
3A4WTLIBATLCA AMNA NS C HAPYLUEHWAMM 3DEHA UNK
KOTHUTWBHBIMM HApYLUEHWAMM, YTOGHI NOMOYb MM Myylle
MOHATL, KAKYI0 MHDOPMALIMIO COLEPHUT U306pakeHue,
ABTOMMIYpa, AUarpamma Wi Tadnuua.

OTMeHa

Pucynox 47 — Bkiaaaka «AJIbTepPHATHBHBIN TEKCT»

UroOsl 3aMEeHUTH J00aBICHHYIO aBTOMUTYDPY, IICITKHHUTE

o0 HEH JIeBOM

KHOIIKOW MBIIIK U MUCTIONB3YHTE BBITIAAIONNI clUCcOK «3MeHuTh aBTOUrypy» Ha

Bkianke «llapamerpel ¢urype» mpaBoil OOkoBoW maHenu. YToOBl yJoanuTh

n00aBJIECHHYI0 aBTOPUTYPY, HMICIKHUTE MO HEW JICBOM KHOMKOW MBIIIM U HAXKMHUTE

kiaBumny «Delete» Ha knaBuatype. UToObl y3HaTh, KaK BBIPOBHSATH aBTOQUTYpY Ha



Cllaliile WM PACIOJIOKUTh B OINPEACICHHOM TMOPSAIKE HECKOJIBKO aBTOPUTYD,
oOparurech k 1. 3.5.11.
CoenuHenue aBTOGUIyp ¢ IOMOIIbIO COeTUHUTETbHBIX JTUHUI
ABTODHUTYpPBI MOKHO COCIUHATH, UCIIONB3YS JIMHUUA C TOYKAMH COCIMHCHUS,

4TOOBI MPOJAEMOHCTPUPOBATh 3aBUCUMOCTH MEXAY OOBEKTaMHu (Hampumep, eciu
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TeOyercs co3narh 0J10K-cxemy). st aToro:

1. menkuure nmo 3Hauky ®urypa'O Ha Brnagke «[IaBHAs» BEepXHEH

IMaHCJIN HHCTPYMCHTOB,

2. BbIOEpuTE B MeHIo0 rpyry «JIuaun» (PucyHok 48),

Pucynox 48 — I'pynna jiunuu

S Y. .
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3. WIEJKHUTE MO HYXHOW (urype B BbIOpaHHON Tpynmne (KpoMme Tpex
MOCJIETHUX (PUTYDP, KOTOPbIE HE SIBISIOTCA COCIUHUTEIbHBIMU JIMHUSAMU,
a uMeHHO Kpusas, Pucosannas kpusas u Ilpoussonvuas gpopma),
4. HaBeAWTE yKa3aTelb MBIIIM Ha MEPBYI0 aBTOPUIYPY U IIEIKHHUTE I10

OJIHOM U3 TOYEK COEIMHEHHUS , MOSIBUBILUXCS HA KOHTYpe (DUTYPHI,

! 3

Pucynox 49 — HaBeieHue Kypcopa Ha TOUKY COe/IMHEHMs
5. meperamuTe yKa3aTeidb MBIIIM KO BTOPOM (QUIype U UICIKHUTE IO

HY»KHOW TOUKE COEJIMHEHUS Ha €€ KOHTYPE.

Pucynok 50 — Coegqunenue aBToQuryp ¢ HoMOIBbIO COCAMHUTEIbHBIX JUHMIT
HpI/I nepeMCICHUN  COCAMHCHHBIX aBTO(l)I/Ipr COC€AUHUTCEIIbHAsA JIMHUA
OCTacTCA HpHKpGHHeHHOﬁ K CI)I/IpraM H IepeMecacTCsa BMCCTC C HUMU.
MOXXHO TaKxke OTKPCIIUTL COCAMHUTCIIBHYIO JIMHHUIO OT CI)I/Il"yp, a 3aTEM

MPUKPENUTH €€ K JIOOBIM IPYTUM TOUYKaM COEITUHEHHUS.

3.5.2 BcraBka M HacTpoOiiKa U300paKeHUi

BcraBka nzo0pakenust
B mnporpamme MOXHO BCTaBIATh B NPE3CHTALMIO H300paXKEHUS CaMbIX
nomyysipHbIX (popmartoB. IlogaepxuBatorcs cienyromme GopmMarsl U300paKeHUIA:
BMP, GIF, JPEG, JPG, PNG, SVG.
Jlst no0OaByieHust M300paXKEHUS Ha CJIANI:
1. B cmmcke ClaiiioB cjaeBa BBIOEPUTE TOT CJIaiiJl, HA KOTOPBIM TpeOyeTcs

100aBUTh N300paKEHUE,
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2. menkHute no 3Hauky M3o0pakenue i na Brnagke «naBHas» BEPXHEU
MaHeJId UHCTPYMEHTOB,
3. IS 3arpy3Ku M300paskeHUs BBIOEPUTE OJIHY U3 CIECIYIOUIUX OIMIIUMI:
o mnpu BbeiOOpe onuuu «M3o0paxkenue wu3 Qaitna» OTKpoeTcs
CTaHAapTHOE JHAIOTOBOE OKHO JiJIsi BbiOOpa ¢aiiinoB. Bribepute
HY>KHBIW (ailsl Ha )KECTKOM JMCKE KOMITbIOTEPA U HAXKMUTE KHOIIKY
«OTKpPBITH» (MOXKHO BBIOpaTh Cpa3y HECKOJIBKO M300paxeHuit),
o mnpu Beibope ommuu «M306paxkenne mo URL» oTkpoercs: okHO, B
KOTOPOM MOKHO BBECTH BeO-aJpec HYKHOTO H300pa)KeHus, a
3aTeM HaxkaThb KHOMKY «OK»,
o mnpu BbeIOOpe ommun «Ces3aTh wu3o0paxkenue mo URLy» —
BCTaBJICHHOE M300pakeHne He OyIeT XpaHuThes B ¢aiiie, a Oyuer
KaXJIbI pa3 noarpyxarbcs u3z Cern.
4. mocne TOro Kak u300pakeHue Oyaer M00aBIeHO, MOKHO M3MEHUTH €T0
pa3Mep U MOJI0KEHHE.
Taxke MOXHO J100aBUTh M300paK€HHWE BHYTPU TEKCTOBOM paMKH, Ha)kaB Ha
KHONIKY «M300paxkenne u3 ¢aiina» B Held U BHIOpAaB HYKHOE H300paKeHUeE,
COXpaHEHHOE Ha KOMITBIOTEPE, WU UCTOJIb3yiiTe KHOMIKY «300paxkenne mo URLy

u ykaxxute URL-anpec nzo0paxenus:

3aroJioBOK cJjiaiija

* Tekcr cnaiina

Pucynok 51 — KHOnKM BHYTPH TEKCTOBOIl paMKu
Taxxke MOXHO H00aBUTH H300pakeHHE B MakeT crnaija. s momydeHus

JONOJHUTENbHOU HHpOpManuu oOpaTuTech K 1. 3.3.2.
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HN3meHeHune napamMeTpoB M300paxkeHUs
[IpaBasi OOKOBasi MaHeNb AKTUBUPYETCS MPU LIETUKE MO U300paKEHUIO JIEBOI
KHONKOM MbIIIN U BbIOOpe 3Hauka [lapameTpbl n300paskenus E cnpasa. Bknanka

COJIEPKUT clieayroniue paszaeinsl (Pucynok 52):

Pazmep
LnpuHa: 3.10 cm  Bricota: 4.89 cm ]

PearnkHeIid pasmep
(5
Mo pasmepy cnaina

OB6pe3atb v

Moeopot

MoBepHyTh Ha 90° OTpauThb

e A <

3aMeHUTEL W3o0pakeHue A

NononHUTENBHLIE MapaMeTpbl

PucyHnok 52 — [Ilapamerpsl n300pakeHust

Pa3mep — ucnonb3yercs, uToObl pocMoTpeTh Tekyiryo upuny u BeicoTy
M300paKEeHUST WIM TP HEOOXOJWMOCTH BOCCTAaHOBHUTH PeanbHBIN  pa3zmep
M300paKeHUSI.

Knomnika «O0pe3ath» UCIONb3yeTcs, 4To0bl 00pe3aTh n3oopaxkenue. Haxartue
kHOTIKH «O0Ope3aTsy aKTUBHPYET MapKephl OOPE3KH, KOTOpHIE MOSBATCS B yIiax
M300pa)KEHHS U B IIEHTPE KAXKJIOU €ro CTOPOHbI. MOXKHO MEpeTacKuBaTh MapKephl
BPY4YHYIO, 4TOOBI 33/1aTh 00JacTh 00pe3ku. Takxke MOKHO HAaBECTH KypPCOpP MBITITH
Ha TpaHully oOJlacTu OOpe3KH, UTOOBI Kypcop MpEeBpaTUIICA B 3HAYOK «®y, n
MepeTamuTh 00JacTh 00PE3KH.

UtoObl 00pe3aTh OAHY CTOPOHY, IEpEeTalIUTe MapKep, PaclojOKEHHBIN B
LIEHTPE YTON CTOPOHBI.

UtoOBbl OTHOBPEMEHHO 00pe3aTh JIBE CMEKHBIX CTOPOHBI, MEPETAIIUTE OJIUH U3

YTJIOBBIX MapKEPOB.
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UtoObl paBHOMEPHO 00pe3aTh JIBE MPOTUBOMOJIOKHBIE CTOPOHBI U300pAKEHUS,
yaepkuBaiite Haxkatoil knaBuury «Ctrl» mpu meperackuBaHMM MapKepa B LIEHTpE
OZHOW U3 3TUX CTOPOH.

UtoObl paBHOMEpPHO oOOpe3aTh BCE CTOPOHBI H300PAKECHUS, YJEpKUBANTE
HakaTou Kimapuiry «Ctrl» mpu nmepeTacKuBaHHUH JIF000TO YTIIOBOTO MapKepa.

Korma oGnacte oOpe3ku OyneT 3ajaHa, elie pa3 HaXMUTE Ha KHOIMKY
«O0pe3arby, WM HAXKMHUTE Ha KiaBuily «Esc», WM IIETKHUTE MBIIIBIO 3a
npenenaMu 00J1acTi 00pe3KH, YTOObI TPUMEHUTH U3MEHEHHUSI.

[Tocne Toro, kak 06y1acTh OOpe3ku OyJEeT 3a/1aHa, TAaKKE MOKHO UCIOJIb30BaTh
o «O0pe3aTh», «3anuBKa» U «Brucarb», JOCTYIHBIE B BHINAAIONIEM MEHIO
«O0pe3arby. Haxxmure kHOTIKY «O0pe3arsy elle pa3 U BBIOEpUTE HYKHYIO OMITHIO:

— Ilpm BwIOOpe ommuu «OOpe3aTh» uU300pakeHne OyIeT 3aroJHATh
onpeneneHHy ¢opmy. MoXHO BbIOpaTh GUTYpPY W3 Tajleped, KOTopas
OTKPBIBACTCS MIPU HABEACHUM yKa3aTelsl MbIH Ha ommuio «O0pe3arh 1o
dburype». Taxke MOKHO MCIIOIB30BaTh OMIMN «3allMBKa» M «Brucatby,
9TOOBI HACTPOUTH, KaK H300pakeHue OyJeT COOTBETCTBOBATH (hUrype.

— Ilpm BeIOOpe ommuu «3anMBKa» IEHTpaJbHAsA 4YacTh HCXOJHOTO
n300pakeHUs OyJIeT coXpaHEHAa W HCIIONIb30BaHA B KAdeCTBE 3aJUBKH
BBIOpaHHOW 00JacT OOpe3KH, B TO BpeMs KaK OCTajJbHBIC 4YacTH
n300pakeHust OyIyT yIajaeHBbI.

—  Ilpu BeOOpe ommuu «Bmmcars» pasmep mnzoOpaxeHuss OyneT U3MEHEH,
9T0OBl OHO COOTBETCTBOBAJIO BBICOTE WM INMHPHUHE OO0JACTH OOPE3KH.
Hukakue gactu MCXOIHOTO M300pakeHus He OyAyT ynaleHbl, HO BHYTPH
BBIOpaHHOW 00J1aCTH OOPE3KH MOTYT MOSBUTCS ITyCThIE MPOCTPAHCTRA.

3aMeHnTh WU300paKeHMe — HUCMOJB3YETCS, 4YTOOBI 3arpy3uTh JpYyroe
M300paKeHNEe BMECTO TEKYIIETO, BBHIOpAaB HY)KHBIH HCTOYHHK. MOXKHO BBIOPAThH
onny u3 ommwmii: «U3 daitmay wim «Ilo URL». Ommus 3amMeHuTh nM300pakeHUE

TAKXKC JOCTYIIHA B KOHTCKCTHOM MCHIO, BBI3bIBACMOM HpaBOﬁ KHOTIKOM MBIIIIH.
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IoBopoT — wucnonwszyercs, 4roObl MOBepHYTh purypy Ha 90 rpagycoB mo
YacOBOWM CTpEJIKE WM MPOTHB YAaCOBOM CTPEJKH, a TakkKe 4YTOObl OTpa3UTh

n300paxeHUe clieBa HAIPaBo WM CBEepXY BHU3. HaxkmuTe Ha 0IHY U3 KHOIOK:

o Kuomka , 4TOOBI TOBEpHYTHh H300pakeHwe Ha 90 rpamycoB

IIPOTUB YaCOBOM CTPEJIKH,

o Kuonka , UTOOBI MOBEPHYTHh H300pakeHue Ha 90 rpagaycoB mo

4aCOBOM CTPEJIKE,

o Kuonxka 4b , 4YTOOBI OTpPa3UTh HW300PAKEHHUE IO TOPUIOHTAIIU

(cneBa Hampano),

o Knomka =N 4ro6bI OTpa3uTh M300paKEHUE MO BEPTUKAIU (CBEPXY
BHU3).

Korma w300pakeHwe BBIIENEHO, ChpaBa TaKKe JOCTYNEH 3HAYOK
Iapamerpsl purypsl E. Moxkno mienkHyTs 10 HeMy, YTOOBI OTKPBITH BKIAAKY
«ITapameTpbl GUTYyph» Ha MpaBoii OOKOBOW MaHENHW W HACTPOUTH THUII, TOJIIUHY H
I[BET KOHTYPOB (PUTYpBHI, a TaKKE U3MEHUTH THI (PUTYPHI, BEIOPAB IpyTryio Gurypy B
meHio  «M3menuts  aBrodurypy». @DopMa  H300paKeHUS ~ U3MEHHUTCS
COOTBETCTBYIOINUM 00pa3om. «Hempo3pauHocTh» B mapaMmeTpax GUTyphl MO3BOJISIET
pPETyIUpOBaTh CTENEHb MPO3PAYHOCTH HU300PAKEHHs, MOXKHO CHENaThb OOBEKT
YaCTUYHO WJIM MOJHOCTHIO TIpo3paunbiM. Ha Bkiangke «Ilapamerpsl GUrypsn» Takxe
MOXHO MCIIOJIb30BaTh onmuio «OToOpakaTh TEHB», YTOOBI JOOABUTH TEHb K
n3o0paxenuto (Pucynok 53).

3anuseka

KouTyp
TonwmHa Liser

Beskontypa ¥ | T~ EI

Twun

HenpospayHocTb ﬂ
0 (100 100 % .,

W3MeHUTb aBTOUIypy A~

OrobOpaxars TeHb
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Pucynox 53 — Ilapamerpsl puryps! 1Jist u300pakeHust
Y100 U3MEHUTH AOINOJHUTCIIbHBIC IapaMETPhbI I/I306pa)KeHI/I$I, IMCJIKHUTE II0
HEMY HpaBOﬁ KHOIIKOM MBIIIA U BBI6epI/ITe U3 KOHTCKCTHOI'O MCHIO OIIIHIO
«I[OHOJ'IHI/ITGJ'IBHBIG mapaMcCTphI I/1306pa)K€HI/ISI>) Wik ImMCJIKHUTE II0 I/I306pa)KCHI/IIO
JIEBOM KHOMNKOM MBIIIM M HaXKMHUTE Ha CCBLIIKY «I[OHOJ'IHI/ITGHBHBIG nmapaMeTph» Ha
npaBoi 00koBoM nanenu. OTKPOETCs OKHO CBOMCTB U300paKEHUS:

WaobpaxeHue - AONONHWTENEHEIE NapaMeTpkl X

LmpuHa BricoTta

[12.05 culd 16.22¢cm | | PeanbHbil pasmep

MosopoT

ANETEPHATHEHEIA TEKCT
MonowexHune

Mo ropu3oHTanu or
Ead - -
789cm BepxHWW NeBbIA yron ~

Mo BepTHKanm or
6.41cm : BepxHwil NeBbid yron v

Pucynox 54 — JlononuTeIbHbIe TApaMeTPhI H300paKeHNsT

Bxmanka  «llomoxeHnue»  mo3BosisieT  3a1aTh  CIEAYIOLIME  CBOMCTBA
U300paKECHHUS:

— Pa3mep — ucnonp3yiTe 3Ty ONIMIO, YTOOBI U3MEHHUTH WIMPHUHY W/WIH
BBICOTY M300paxkeHus. Eciin Haxkara kHonka CoXpaHATh nponopuuu <>
(B TOM cily4ae OHa BBIIVISIIUT Tak: ), HIMPUHA U BBICOTA OYyayT
M3MEHEHBI MPONOPLUHUOHATBHO, COXPAHSSI UCXOJHOE COOTHOIIEHUE CTOPOH
n3o0pakeHusi. YToObl BOCCTAHOBUTH peajbHBIM pazMep A00aBIIEHHOTO
U300paKEHMSI, HAKMUTE KHOIIKY «PeanbHbIi pazMepy.

—  llonoxeHune — 3amaTe TOYHYIO MNO3ULMIO, HCHONb3ys Tmons «llo
ropuzoHTanm» U «llo Beprukanm», a takxke noje «OT», rie TOCTYIIHBI

napameTpsbl «BepxHuit neBbiid yrom» U «llo nentpy».
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WzobpaxeHue - gononHUTeNbHbIE NapaMeTphbl X
MonowxeHue -
0 “I9

yron
_

- R
ANETepHATHEHBIA TeKET OTpakeHo [0 ropU30HTaNK

Mo BEPTHRANK

Pucynox 55— Bkiaaaka «Illosopor»

Bxrnanka «IToBopot» (PucyHok 55) conep:KuT cieayroIe napaMeTpsl:

—  VYron — ucnosib3yite 3Ty OMNIMIO, YTOOBI MOBEPHYTh H300paKeHHE Ha
TOYHO 3aJIaHHBIN yroy. BBeauTe B mojie HY)XHOE 3HAUYE€HHE B rpaaycax
WJIN CKOPPEKTUPYHTE €T0, UCTIONB3YS CTPEJIKH CIpaBa.

—  Otpaxeno — ormerbre Quiarom omnmuio «llo TopuzoHTamM», YTOOBI
OTpa3uTh U300pakeHHE MO0 TOPU3OHTAJIHM (ClIeBa HAMpPaBo), WIH OTMETHTE
¢marom omumio «Ilo BepTHkamm», YTOOBI OTpPa3UTh H300paKEHHE IO
BEPTUKAIU (CBEPXY BHU3).

Bxnagka «ANbTEepHaTUBHBIA TEKCT» TO3BOJSIET 3aJaTh 3aroJioBOK U

Onucanue, KOTOpbIE OYIYT 3aUUTHIBATHCS JUIS JTIOICH C HAPYIICHUSIMU 3PEHUS WIH
KOTHUTUBHBIMU HApYIICHUSMH, YTOOBI IOMOYh UM JIYYIlIe TOHATh, KaKyIO

MH(}OPMAIUIO COAECPKUT N300pAKEHHUE.
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WzobpaxeHue - gononHUTeNbHbIE NapaMeTphbl X

MonoweHue SaronoBoK

MosopoT

ANETEPHATMEHBLIA TEKCT

AMNbLTEPHATUBHOE TEKCTOBOE NPEACTABNEHME MHDOPMALLMM O
BM3yanbHOM 00beKTe, KoTopoe GYAET 3a4MTHIBATECA ANA Noael
C HAPYLIEHUAMM 3DEHUS UMK KOTHUTMEHBIMM HADPYLUEHUAMK,
YTOObL! NOMOYE MM MyHLLE NOHATL, KAKYH0 MHIDOPMALMIO CONEMKUT
M300paKEHWE, ABTODUIYDa, MArPAMMa MK TAOMWLE.

Pucynok 56 — Bkiajka «AbTepHATHBHBII TEKCT»
UtoObl yAanuTh BCTaBJIEHHOE W300paKEHUE, IIEJIKHUTE MO HEMY JIEBOH
KHOIIKOM MBIIIY U HAXKMUTE KJIaBHIITY «Delete» Ha KJIaBHUaType.
YrtoOnI Y3HaThb, KaK BBIPOBHATH I/I306pa}K€HI/IC Ha cnaﬁﬂe HJIX PACIIOJIOKHTL B

OTpeIeIICHHOM MOPSAKE HECKOIbKO N300paXkeHni, oOpaTuTech K 1. 3.5.11.

3.5.3 BcraBka amarpamm

BcraBka amarpaMmsl
JIJ1st BCTaBKH JUAarpaMMBbl B IIPE3EHTALHNIO:
1. ycTaHOBUTE Kypcop Tam, e TpeOyeTcsi HOMECTUTh JUarpaMmy,
2. mepeuauTe Ha BKIaAKy «BcTaBka» BEpXHEW MAHENN UHCTPYMEHTOB,
3. menkHute 1o 3Hauky Jlmarpamma ol Ha  Bepxmeli naHemu
WHCTPYMEHTOB,
4. BbIOEpUTE U3 JOCTYIHBIX TUIIOB JUArpPaMMBbI:

o [I'mcrorpamma:

° ['mcrorpamma ¢ rpynnupoBKoO#,

. I'mcrorpaMmma ¢ HaKOIJIEHHUEM,

o HopmupoBanHas rucrorpaMMa ¢ HAKOIUJIEHUEM,
° TpexmepHas rucrorpaMma ¢ rpyIinupoBKOi,

L TpeXMepHaﬂ TucTorpaMma C HaKOIIJICHUCM,
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J TpexmepHass HOpMUPOBAHHAsA TUCTOrPaAMMa C
HAKOIICHUEM,
o TpexmepHas rucTorpaMmma.
['paduk:
o I'padux,
o ['paduk c HaKomIIEHUEM,
° HopmupoBaHHbIil rpaduK ¢ HAKOIIEHUEM,
o I'paduk ¢ mapkepamu,
o ['paduk ¢ HaKOMJIEHUSIMU C MapKepaMH,
o HopmupoBanHbIil rpaduk ¢ MapkepamMu U HaKOTUICHHEM,
o TpexmepHslii rpaduk.
Kpyrosas:
o Kpyrogas,
° Konpuesas nnarpamma,
o TpexmepHas Kpyrosas Auarpamma.
JInnenuaras:
o JIunenyaras ¢ rpynnmMpOBKOU,
° JInHenyartasi ¢ HaKOILJICHUEM,
o HopmupoBaHHas iMHe4aTas ¢ HaKOIUICHUEM,
. TpexmepHas nuHendaras ¢ rpyIInupoOBKOU,
J TpexmepHas nuHeNYaTas ¢ HAKOIJICHUEM,
o TpexmepHass HOpMUPOBAaHHAs JIMHEWYATas ¢
HAKOIUICHUEM.

C oOnactamu:

° C obnacrtsamu,

o Jlnarpamma ¢ 00JIaCTSIMU ¢ HAKOTUJICHUEM,

o HopmupoBanHas ¢ 006J1acTIMH U HAKOTICHUEM,
bupxeasi.

Toueunas:
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° ToueuHnas nuarpamma,

o TodeyHas ¢ riIaJIKMMU KPUBBIMU U MapKepamu,
. TodeuHas ¢ riaIkKuUMU KpUBBIMU,

. TodeuHast ¢ IPAMBIMHU OTPE3KAMHU U MAPKEPAMH,
° ToueuHas ¢ IPSIMBIMU OTPE3KAMM.

o JlemecTtkoBag:

O

° JlenecTkoBas,

o JlenecTkoBas ¢ MapKkepamy,

o 3anoJaHEeHHas JENeCTKOBAs.
KoMOuHupoBaHHbIE:

o ['mcrorpamma ¢ rpynnupoBKOM U rpaduk,

° ['ucrorpamma ¢ rpynnupoBKOM U rpaduk Ha

BCIIOMOTaTEJIbHOMN ocCH,

o C obnactsMu ¢ HaKOIUIEHUEM U TUCTOrpaMma ¢
IPYHNIUPOBKOM,
o [Tonp30BaTeNbCKAast KOMOWHAIIHS.

5. mocne »Toro mnosiBUTCA OKHO «Pemakrtop aumarpamMm» (Pucysok 57), B

KOTOpPOM MO’KHO BBCCTHU B STYCHKU HCOGXOI[I/IMBIC JaHHBIC TP IMOMOIIN

CIICAYIOHX 3JICMCHTOB YIIPABJICHUA:

O

KonupoBarh ® u BcraButh ® a1 KONMMpPOBaHHS M BCTaBKH
CKOITMPOBAHHBIX TAHHBIX;

Orvmenurs ¥ u IloBTrOpuTs ™™ UII OTMEHBI U NOBTOpPA
JICHCTBUM;

Knonka 2 JUTSl BCTABKU (DYHKIUU;

YMeHbUIMTH Pa3PSIIHOCTD < ¥ YBEJIUYUTH Pa3PAIHOCTL 2 IS
YMEHBUIEHUS U YBEJIMUEHHUS YUCIA IECATUYHbBIX 3HAKOB;

YucaoBoii popmar [°*" Y| g M3MEHEHHMsS — YKMCIOBOIO

(bopMaTa, TO CCTb TOI'0, KaKuUM 06pa30M BBITJIAOAT BBCACHHBIC

qHuciia B quﬁKaX;
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o W3MEHHTH THII JUATPAMMEBI ol VeMernms un auarpamiel i BRIOOpA

JrarpaMMBbl pyroro THIIA.

Pepnakrop guarpamm X
B Bye > ¥ & 2 ooy HH Bridop aanubx  oqf] VisMeHHTs TR aMarpammel A3MEHWTE AMarpammy
A A B C D [£ F G H | J K L M
1 Gold Silver Bronze
2 USA 46 29 29
3 CHN 38 27 23
4 RUS 24 26 32
5 GBR 29 17 19
6 GER 1 7 o i
7 JPN 7 3aron050|<p,u1arpaMMb|
8 i 120 m ]
9
Iy 100 = ]
11
= 80 m ]
13
e [0 60 m m []
15
16 40 = ]
17
1 20 m ]
19
i? 0m ]
2 USA CHN RUS GBR GER JPN

= Gold m Silver m Bronze

23 O 1 0
24
25
26
27

Pucynok 57 — Oxno «Pegakrop amarpaMmm»

6. Haxmure kHOnky «BblOOp HaHHBIX», pacHojOKEHHYI0 B OKHE
«PemakTtop mmarpamm». OTkpoercss OKHO «JlaHHbIE JIHarpammbD)

(Pucynok 58).
Hcnonp3yiite nuanoroBoe OKHO «/laHHBIE auarpaMMbl» [UId YIPaBICHHS
MANa3oHOM JAaHHBIX JHarpaMMbl, 3J€MEHTaMHU JereHabl (psiibl), NOAMUCIMHU

TOPU30HTAILHOM OCH (KaTeropun) M MEPEKIFOYCHUEM CTPOK / CTOJIOIOB.
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OaHHkIe guarpammel X

[ManasoH AaHHbIX ONA Quarpammbl
=Sheet11$A$1°$D$7 H

3NeMeHThI Neredabl (PAAL)

Silver

Bronze

NobaBuThL PenakTHpoBaTh YOANUTb v

MepEKNIOYUTE CTPOKY/CTONGEL

Moanuck ropU3oHTANBHOR OCKH (KATEropuM)

PelakTHpoBaTh

Pucynok 58 — OxHo «/laHHbIE THarpaMMbI»

Jluana3oH JaHHBIX /JIsl JUarpaMMbl — BbIOEpUTE JaHHBIC ISl BallIeH
JHMarpaMMEbl; INEIKHUTE 3Ha40K « HH » cmpaBa or mois «JlpamasoH JaHHBIX IS
JuarpamMmbl», YTOOBI BEIOPATh IUAIa30H SYeeK.

DJieMeHThl JiereHabl (psabl) — JA00aBISUTE, PENAKTUPYHUTE WIH YIAJSiTe
3amucH JIeTeHAbl. BBeauTe nin BeIOSpUTE PSIT JIJIS 3aMMUCEH JIETSH B, B « DJIeMEeHTaX
JereH b (Ppslibl) HAKMUTE KHOIKY «/{00aBUTHY; B 1HaOroBoM okHE «M3MEHUTH
psa» BBHIOEPHUTE AMANA30H sSYEEK Ul JIEr€HIbl WIM HAXMHMTE Ha MKOHKY« £ »
cripaBa oT nonst «Mms psaay.

IMoanucu ropu3oOHTAJBLHON OCH (KATErOPUM) — U3MEHSAUTE TEKCT MOJMUCH
kateropuu; B «lloanucsaX TOPUBOHTAILHOW OCH» (KaTeropuu) HaXXMUTE
«PenaktupoBaTth»; B mose «/[pamazoH moamucerd OCW» BBEIWTE HA3BAHUA IS
KaTeropuil WM HAXMHTE HAa MKOHKY « HH» | uToOBl BHIOpaTh AManas’oH sueek;

MEPEKITIOYUTh CTPOKY/CTOJOEl] — TepecTaBbT€ MECTaMU JaHHbIE, KOTOpbIE
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pacIojioKeHbl Ha auarpamme. [lepexiirounuTe CTPOKU Ha CTOJOIBI, YTOOBI JTaHHbBIC

O0TOOpaXKaJuCh Ha APYTrOM OCH.

Haxwmute kHomnky «OK», 4ToObI MPUMEHUTh U3BMEHEHUS U 3aKPBITh OKHO.

7. V3mMeHuTe mapaMeTphl JUarpaMMbl, Ha)kaB Ha KHONKY «V/3MeHuTh THI
auarpaMMmbl» B OKHe «Pemakrtop auarpammy», 4ToObl BBIOpATH THUI U
CTWIb JuarpamMmbl. Beibepure amarpamMmy M3 JOCTYIHBIX pa3/ielioB:
rucrorpamma, rpaduk, Kpyronas, TuHenHyaTas, ¢ o0JacTsaMu, Oupxenas,

To4Ye4Hasi, KOMOMHUpPOBaHHBIE (Pucynok 59).

Tun guarpammel X

M
1
Sl |l .“ "
- sl uiy
M s

sl J‘" 2388

laroreace
Aeapa

=
.
.
-
ur
T

acichil

Pucynok 59 — Oxno «Tun nuarpamMmbi»

Korma BoiOupaere «KoMOuHupoBaHHBIE JuarpamMmbl», B OKHe «Tum
JMarpaMMbl» PacIlONIOXKEHbI PAJIbI AUarpamm, JIJisi KOTOPbIX MOXHO BbIOPATh THUIIbI

JarpaMM U JaHHBIE JIJIs1 pa3MEelIeHusl Ha BTOpUYHOM ocu (Pucynox 60).
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Tun guarpammel X
Tvn
% -
 Goid MucTorpamma c rp'~
B Silver [UcTorpammMa c rp'~
Bronze Ipatuk v

Pucynok 60 — Oxno «Tun nuarpaMMbD» 1711 KOMOMHMPOBAHHBIX IMATPaMM

8. M3MeHure mapaMeTpbl JauarpaMMmbl, HaxaB KHONKYy «lM3MeHuTs
auarpamMmMmy» B OkHe «Pemaktop amarpamm». OTKpOETCS OKHO

«Jlnarpamma — JlonosHutenbHbIe TapaMeTpbd» (Pucynok 61).
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[OunarpamMma - QononHUTeNkbHEIE NapaMeTpkl X
_ 3aronoBoK AMarpaMmb YCnoBHble 0503HaYEHHA
Be3 HanoweHnA v CHuzy v
BepTuKaneHaA ock
Mognuck AaHHbIX
FopuzoHTaneHaA ock Het "
MpuBA3Ka K A4edke PazaenuTent Noanucen

[IAHHBIX
AnNETEPHATUEHEIA TEKCT

Pucynok 61 — Oxno «/Imarpamma — /lonoiHuTE IbHBIE IAPAMETPbI»

Ha Brmanke «Maxker» (Pucynok 61) MOXHO W3MEHUTHb PAaCIOIOXKEHUE

9JICMCHTOB JHAIr'paMMBbI:

—  YKaXuTe€ MECTOINOJIOKEHUE «3arojioBKa JIHarpaMMbl» OTHOCHUTEIBHO
JMarpaMMbl, BEIOpaB HY>KHYIO OTIIHIO U3 BBITIAIAFOIIETO CIHCKA:
o Het, 4T0OBI 3ar0JIOBOK IHarpaMMbl HE OTOOpaXkacs,
o Hanoxenue, 4ToObl HAJTOKUTH 3aroJIOBOK Ha 00JIaCTh MOCTPOCHUS
JIMarpaMMBbl U BBIPOBHSATH €T0 I10 LIEHTPY,
o be3 Halo:KeHHs], 4TOOBI IOKa3aTh 3arojOBOK HaJ 00JaCTbIO
MOCTPOCHUS JUarpaMMmbl.
—  VYKaXXuTe MECTOIIOJIOKEHHE «YCIOBHBIX O0003HAYEHHI» OTHOCUTEIHLHO
JMarpaMMbl, BEIOpAB HYKHYFO OIIIMIO U3 BBITIAJAIONIETO CITHUCKA:

o Her, 4T00BI ycOBHBIE 0003HAYECHUS HE OTOOPAKAIIHCH,
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o CHu3y, 4yTOOBI MOKa3aTh YCIOBHbIC O003HAUYCHUSI U PACTIOJIOKHUTH
UX B Psijl 0] 00JIaCThIO MOCTPOEHUS TUArPaMMBI,

o Caepxy, 4ToObI MOKa3aTh YCIOBHBIE 0O003HAUYCHUS U PACIIOIOKHUTH
WX B P HaJ 00JIACThIO TOCTPOCHUS TUATPAMMBI,

o Cunpasa, yToOBI TTOKa3aTh YCJIOBHBIE 0003HAYEHUS U PACTIONOKHUTD
WX cIpaBa OT 00JIaCTHU MOCTPOCHUS JUarpaMMBbl,

o Cuaea, 4yTOOBI MOKa3aTh yCIOBHbIE 0003HAYEHUS U PACIOJIOKHUTH
UX CJIeBa OT 00JIACTH MOCTPOCHHUSI IUarpaMMBbl,

o Hanoxenne caeBa, 4ToObl HAJOXKHUTh YCJIOBHbIE 0003HAUEHUS HA
00JIaCTh TIOCTPOEHUSI JUArpaMMbl W BBIPOBHATH HUX IO LEHTPY
CJIEBa,

o HaJuoxenne cnpaBa, 4ToObI HAJOXKUTH YCIOBHBIE 0003HAYCHUS Ha
00JaCTh TIOCTPOEHUS JUArpaMMbl W BBIPOBHATH HUX IO LEHTPY
crpasa.

Onpenenute mnapamerpbl «llognuceit maHHBIX» (TO €CThb TEKCTOBBIX
MOANUCEH, MOKA3bIBAIOIIUX TOUHBIC 3HAUCHUS AJIEMEHTOB JJAHHbIX):

O yKaxuTe wMmecronojoxenne lloanuceil MaHHBIX OTHOCHUTEIBHO
AJIEMEHTOB JIaHHBIX, BHIOPAB HYKHYIO OMIMI0 W3 BBIMAJAIOIIETO
criucka. JlocTymHble BapuaHThl 3aBUCSIT OT BBIOPAHHOTO THIIA
JarpaMMbl.

o s «'mcrorpamMmm» U «JInHEHYaTHIX AUarpaMm» MOKHO
BbIOpaTh creayromue Bapuanthl: «Her», «Ilo nuentpy»,
«BHyTpu cHU3Y», «BHYTpH cBepxy», «CHapyKu CBEPXY».

. s «'paduxoB» u «Toueursixy» uinm «bupikeBbIX
JrarpaMM» MO>XHO BBIOpAaTh clieiyroliue BapuanThl: «Het»,
«ITo uentpy», «CneBay», «CrpaBa», «Cepxy», « CHU3Y».

o s «KpyroBbIx 1uarpammy» MOXHO BbIOpaTh
caenyromue Bapuantel: «Hery, «I1o uentpy», «llo mmpune»,

«BuyTpu cBepxy», « CHapyX u CBEPXy».
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J st nuarpamm «C obsacTsiMuy, a TakxKe 1
«I'ucrorpammy», «I'padukoB» u «JIMHENYATHIX AUArpamMm B
dbopmarte 3D» MoxHO BBIOpaTh cienyromre BapuanTel: «Her»,
«I1o uenTpy».

o BbIOEpUTE JaHHBIE, KOTOPbIE€ BBl XOTHUTE BKJIIOYHTH B Balld
MOJAMKCH, TOCTABUB COOTBETCTByIomMEe Guaxku: «Wms psgay,
«Ha3BaHnue kareropum», «3Ha4CHUE,

O BBEIUTE CUMBOJ (3amsTas, TOYKAa C 3aMATOd U T.O.), KOTOPBIA
XOTUTE MCIOJIb30BaTh ISl pa3/eieHUs] HECKOJbKUX MOJIIUCEN, B
nosne «Paznenurens noanucen JaHHBIXY.

— Jluamm —  wWcmonp3yeTrcs Ui BBIOOpAa  TWMA  JIMHUW IS
['padukoB/ToueyHbIx auarpaMM. MOXKHO BBIOPaTh OJHY U3 CIIEAYIOIINX
onuuii: «lIpssMbre» AnsS  UCHONB30BAHUSA TMPSAMBIX JIMHHM  MEXIY
aleMeHTaMH JTaHHbIX, «CriiaKeHHBIE» I UCIOIb30BaHUs CrIIaKEHHBIX
KPUBBIX JIMTHUN MEXAY 3JIEMEHTaMU JaHHBIX Wik «Her» s Toro, 4ToOs
JIMHUU HE OTOOpaKauCh.

—  Mapkepsl — ucnonp3yercs Uil yKa3aHUSl TOTO, HYXKHO I10Ka3bIBaTh
Mapkepbl (eciu (py1a’koK IMOCTaBJICH) WM HET (eciau (IakoK CHAT) Ha
['padukax/ToueyHbIX AHArpaMmax.

IIpumeuyanmue:
omuuu «Jluanmm» u «Mapkepbl» IOCTYNMHBI TOJbKO 15 «I'padukoB» u

«To4yeuHbIX TUarpamMmm.
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MakeT

BepTHKankHas ock

MpMERA3KA K AYeike

ﬂuarpamma = 4ononHUTeNeHEIe NapaMeTpil

CKpbITb OCb

3aronosoK TIMHWK CETKM

Het hd OCHOEHbIE

FopWaoHTaneHanA ock

MHHUMYM AgTO

Makcumym AgTO

Al‘leEpHaTHBHbIﬁ TEKCT

MepeceyeHue
OChHD

ABTO

Jenenna

e

Het
3HaveHWA B oBpaTHoM nopAake

NorapudMUYECKan WKana BazoBwie

MNapameTpkl QeneHuii

OCHOBHORM THUN

Het Her

W

MapaMeTpel NOANKCH

MonoxeHKe NoAnucK
PAanom c ocbto

OTMmeHa

Pucynok 62 — Bkiaanka «BepTukajbHasi 0Cb»

Bxianka

BEPTUKAIBHOW OCH, TAK)KE HA3bIBAEMOM OCBIO 3HAYEHHU WM OCBbIO Y, KOTOpasd
oToOpaxaeTr uucioBble 3HadeHus. OOparure BHMMaHHE, YTO BEpPTUKaJIbHas OCh

OyZleT OChI0 KaTeropuii, KOTOpast 0ToOpa)xaeT moAnuch s «[ mcrorpamMmy», Takum

o0pa3zoM, mapameTpsl

napameTpam, OnMCaHHbIM B ciefytoniem paszaene. g « Toueunbix auarpamMmm» ooe

«BeprukanbHas

OCb» IIO3BOJIAACT

BKJIaJKU BepTukanbHas ocb OYyIyT COOTBETCTBOBATh

OCH SIBJIIFOTCSI OCSIMU 3HAYCHUIM.

IIpumeuyanmue:

«ITapametpsl ocu» U «JIMHUM CETKW» HEAOCTYIHBI JUIsl KPYTOBBIX JUArpaMM,

TaK KakK y KpyroBbIX JUarpaMM HET OCEH U JIMHUM CETKHU.

Ha>XMHUTC

JarpaMMme.

«CKpBITb  OCHY,

4TOOBI

JononHUTENBHLIA TMN

DopMAT MNOLNNCK

VU3MEHATh  MapaMeTphl

CKpPBITh BEPTUKAJIBHYIO OCb Ha
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YKQXUTE OpPHUEHTALMIO «3arojioBKa», BHIOpPAaB HY>KHBIA BapuaHT U3
PACKpBIBAIOLIErOCs CITACKA!

o Hert — He oToOpakaTh Ha3BaHKE BEPTUKAILHOM OCH,

o [IloBepHyroe — moOKa3zarp Ha3BaHUE CHU3Y BBEPX CjleBa OT

BEPTUKAIBHOU OCH,
o [Ilo ropusoHTanu — moxkasarb Ha3BaHWE MO TOPU3OHTAIMU CJIEBA OT
BEPTUKAIBHOU OCH.

MuHUMYM — WCIONB3YETCS JIs YKAa3aHUS HAWMEHBIIETO 3HA4YEHUs,
KOTOpO€ OTOOpaXkaeTcsi B Hayayie BepTHKalnbHOW ocu. Ilo ymomuanuio
BbIOpaHa onuus «ABTO»; B 3TOM CJIy4a€ MHUHUMAJIbHOE 3HAUYCHHE
BBICUMTHIBAETCSI ABTOMATHMYECKM B 3aBUCUMOCTH OT BbIOPAHHOIO
JUana3oHa JaHHbIX. MOXHO BhIOpaTh M3 BBIMAJAIONIETO CIIHCKA OTMIIHIO
«DUKCUPOBAHHBIN» U YKA3aTh B MOJIE CIIPABa APYTO€ 3HAUCHUE.
MakcumMyM — UCHOJIb3yeTCsl IJis yKa3aHus HauOOJbIIEro 3HayeHus,
KOTOpPO€ OTOOpakaeTcsi B KOHIE BepTUKaIbHOM ocu. [lo ymomuanuto
BbIOpaHa omnuus «ABTO»; B 3TOM CJIy4yae MaKCUMaJbHOE 3HAaYCHUE
BBICUMTHIBAETCSI ABTOMATHMYECKM B 3aBUCUMOCTH OT BbIOPAHHOTO
Jyarna3oHa JaHHbIX. MOKHO BBIOpaTh W3 BHIMAJAIONIETO CIUCKA OMIUIO
«DUKCUPOBaHHBIN» U yKa3aTh B I10JIE CIIPABA APYTO€ 3HAUCHUE.
IlepeceueHne C OCbIO — HCIOIB3YETCS Uil yKa3aHUA TOYKHA Ha
BEPTUKAJIbHOM OCH, B KOTOPOM OHAa JOJDKHA IIEpEeCEeKarbcs ¢
TOpPU30HTAIBLHOM Ochio. [10 ymMomuanuio BeiOpaHa omnmust «ABTO»; B 3TOM
Cllydae TO4YKa IEPECEYEHUsI OCEH OIpEeNeNseTcs aBTOMATHYECKH B
3aBUCUMOCTH OT BBIOpaHHOrO JAvamna3oHa JAAHHBIX. MOXHO BBIOpaTh W3
BBIIAJIAONIET0 CIUCKA OMNIMI0 «3HAYEHHWE» W yKa3aTb B IIOJE CIIpaBa
Apyroe 3HAa4€HWE WIA YCTAHOBUTh TOYKY IIEPECEUYCHUSI OCEed Ha
«Muanmym/MakcuMyM» Ha BEPTUKAIbHOU OCH.
«EnuHunbl oToOpakeHus» — HMCHOJb3YyeTCs IS ONpeAesieHHs MopsKa
YUCJIOBBIX 3HAYEHUN HA BEPTUKAIBHOM OCH. JTa OMNIUSA MOXKET

MMpUTroaANTLHCA, CCJIN BbI pa60TaeTe ¢ OOJIBIITUMHM YUCIIAMH U XOTHUTC, YTOOBI
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otoOpaxeHue udp Ha ocu ObLIO 00JIee KOMITAKTHBIM U Y0004 TaEMbIM
(Hanpumep, MOKHO caenath Tak, yToObl 50 000 mokaseiBanock kak S0,
BOCIIOJIb30BaBIIUCH oniued « Thicsiuny). Beioepute kenaeMble €TUHUIIbI
otoOpaxkeHusi u3 Beinagaromiero crucka: CotHu, Teicsuu, 10 000, 100
000, Mummonsi, 10 000 000, 100 000 000, Munnuapael, TpUTIUOHBI
wiK BeiOepute oniuio Het, 4ToObI BEpHYTHCS K €IMHULIAM OTOOpaKeHUs
10 YMOJYaHUIO.
3HadueHUss B OOpaTHOM TIOpSAJIKE — MCIHONB3YeTCS JUIsl OTOOpa)KeHUs
3HaueHuU B 0OpaTHOM mopsnake. Korga aTotr (praxox CHAT, HAaUMEHbIIIEe
3HAQYEHUE HaXOJUTCA BHU3Y, a HauOomblee — HaBepxy. Korga »ToT
(h1aXOK OTMEYEH, 3HAYCHUS PACTIONATAIOTCSl CBEPXY BHU3.
Pasnen «llapameTpsl JeneHuil» NO3BOJSIET HACTPOUTH OTOOpa)KEHUE
JICJICHUM Ha BEPTUKAIBbHOU mIKajae. OCHOBHOM TUI — 3TO JEJEHUS IIKAJIbI
0OJIbIIIETO pa3Mepa, Ha KOTOPBIX MOTYT OBITh MOJIMUCHA C YUCIOBBIMU
3HAYCHUSIMU. J[OTIOMHUTENBHBIA TUI — 3TO JEJICHUS IIKAJIbl, KOTOPHIC
MOMENIAIOTCS MEXJy OCHOBHBIMU JICJICHUSMU M HE HMEIOT MOIIHUCEH.
OTMETKH TakKe OMPENENsIoT, T MOTYT OTOOpakaTbCsl JIMHUU CETKH,
€CJIM COOTBETCTBYIOLIMK MapaMeTp yCTAaHOBJIEH Ha BKIanke «MakeT». B
packpsiBaromuxcs  cnuckax — «OCHOBHOM/JIOTIOTHUTENBHBIA — THIDY
COJZIEPKATCS CIEYIOIINE BAPUAHTHI Pa3MEILICHHUS:
o Hert — He oToOpakaTb OCHOBHBIE/ IOTIOTHUTEIbHBIE IETICHUS,
o Ha mnepeceuenun — oToOpakaTb OCHOBHBIE/JOTIOJHUTEIbHBIC
JIeJIeHUs TI0 00€ CTOPOHBI OT OCH,
o Buytpm — oTOOpaxkaTb OCHOBHBIC/IOTOJHUTEIBHBIC JIETECHUS
BHYTpPH OCH,
o CHapyxu — oToOpa)kaTb OCHOBHBIC/IOTIOJIHUTEILHBIC JCICHUS 32
npejenaMu OCH.
Pasnen «Ilapamerpsl moanUCH» TMO3BOJSET ONPEACIUTh IOJOKEHUE

MOANUCEH OCHOBHBIX JI€JICHUM, OTOoOpakaromwux 3HadeHus. s Ttoro,
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4yTOOBI 3a/1aTh MOJIO)KEHHE MOANNCH OTHOCUTEIBHO BEPTUKAIBHOM OCH,
BbIOEPUTE HY>KHYIO OILIMIO U3 BBINAJAAIOLIEr0 CIIUCKA:

o [IlonoxkeHne MOANMHUCU — MCIHOJB3YETCA Uil YKA3aHWUSI TOrO, TJIE
CIeAyeT pacrojaraTb NOANUCUA OTHOCUTEIBHO TOPU30HTAIBHOU
ocu. BriOepute Hy)XHYIO0 OINLMIO U3 Bblajaroniero cnucka: Her,
yTOOBl TOJMHUCH KaTeropuii He oToOpakanuch, Huke, 4YTOOBI
MOJAMKUCH KaTerOpHil pacroiaraiuch CHHU3y OOJIACTH JAHarpammbl,
Beiie, 4TOOBI MOJNUCH KAaTETOPHUIl pacroyiarajuch HaBEpPXY
o0nacTu auarpammbl, PgoM ¢ ocklo, 94TOOBI MOJNUCH KaTEeropuid
OTOOPAKATUCH PSIZIOM C OCBIO.

o Paccrosnue no noamucu — HUCHONB3yeTCA IUId YKa3aHus TOrO,
HACKOJIbKO OJIM3KO MOAMMCH JIOJDKHBI pacrojiaratbCsi OT OCeH.
MoOXHO yKa3aTb HY)XHOE€ 3HAauy€HHME B MOJie BBoaa. Yem 310
3Ha4yeHHe OOoJIbIIe, TEM JAJIbIIE PACTIOIO0KEHBI MOMUCH OT OCEH.

o MHrepBas MeX1y NOANMUCAMU — UCIIOIB3YETCs I YKa3aHUs TOTO,
KaK 4acTo HY)XHO Moka3biBaTh noamnucu. [lo ymomyanuto BeiOpaHa
onuusi «ABTO», B 3TOM CiIy4yae MOJANHCH OTOOpa)KarTCs s
KaXJI0M kareropuu. MoxHO BbIOpaTh onuuio «Bpyunyo» u
yKa3aTb HY)KHO€ 3Hau€HHE B Iosie cmpaBa. Hampumep, BBenure
«2», 4TOOBI OTOOPAKATH MOANUCH Y KaKJIOH BTOPOM KaTeropuu, 1
T.[.

o Yrto6sI ykazaTh «DopmaT noAnucuy», HaxxMure «DopmMat moamnucu»
U B okHe «HucnoBoit hpopmaTy BbIOEPUTE MOAXOIAIIYIO KATETOPHUIO.

JIoCTyIIHBIE KaTETOPUU MOATIUCEN:
—  OOuru,

—  Yucaoow,

—  Hayunsi,

—  (DuHaAHCOBBIM,

—  JleHeXHBIN,

—  Jlara,
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—  Bpewms,

—  IIpoueHTHBIN,

—  JlpoOHbrii,

—  TekcToBbIlH,

—  OcOOBIH.

[TapameTtpsl (hopmaTa MOJAMUCH PA3IMYAOTCA B 3aBUCUMOCTH OT BBIOpaHHOM
KaTEerOpuHu.

—  YcranoBute Graxok HampoTuB «CBsA3aTh C HMCTOYHHUKOMY», YTOOBI

COXpaHUTh (hOPMATHPOBAHUE YHCEIT U3 UCTOUYHHKA JAHHBIX B THarpaMMe.

BropocTeneHnble ocH TOJIE3HBI B KOMOMHUPOBAHHBIX JuarpamMmax, Korja
pAnbl JAHHBIX 3HAYUTEIBHO PAa3IMYAlOTCS WIM JUJIS TOCTPOCHHUS JUarpaMMbl
HCMOJIB3YIOTCS CMEIIaHHbIE THUMBl JAaHHBIX. BTOpOCTEeNEHHbIE OCH YHPOIIAOT

YTeHUE ¥ MTOHUMaH1Ee KOMOMHUPOBAHHOM THarpamMMmBbl.

[uarpaMma - JONONHUTENLHEIE NapaMeTphl

MakeTt CrpoiTh OCb
BepTukanoHas ocb 3aronosox NuHmKM ceTrm
Het v Het v
BcnomoratenbHan
BEPTHEAaNbHan OCb [
MUHUMYM AETO v 0.
FopM3oHTanbHan ocb —
Makcumym ABTO v 50
BcnomoratensHan
FOpPU30HTanNbHaA OCb Mepeceserne C ) »
ABTO v 0
OCbIO e

NpUER3KA K AYEeNKe
3vaveHnsa B oOpaTtHom nopagke
ANbTEPHATUEHBLIW TEKCT
EawHuybl oToSpaxeHms

Her v

MapameTpbl geneHun
OcxoBHOW TMN JononHuTensHbii TN

CHapy#un v Hert v

MapameTpbl NOQNKMCH
Monoxexswe nognuck

Pagom ¢ oCbio v @opMaT NOZNMCH

Pucynok 63 — Briaaka «BenomorartesibHasi BePTUKAJIBHAS 0Ch»
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Bknanka «BcrnomorarenbHas BepTUKalbHasi / TOPU30HTAJbHAs  OCh»
MOSIBJISIETCA, KOTa BEIOpAH COOTBETCTBYIOLIMM PsAJl TaHHBIX JIJI1 KOMOMHHUPOBAHHOM
nuarpamMMbl  (PucyHok 63). Bce HacTpoWku M mapameTpbl Ha  BKJIaJKe
«BcrnomorarenbHas BepTUKaIbHAs/TOPU30HTANIbHAS OCh) TaKHE ke, KaK HACTPOUKH
Ha BEpPTUKAJbHOW / TOpU3OHTAIbHOM ocu. [loapoOHOEe omucaHue mnapaMeTpoB

BeprukanbHas / ropu30HTaJIbHASI OCh CMOTPUTE BBIIIE / HIKE.

ﬂuarpauma - OONONHHUTeNbHBIE NapaMeTpkl X
MakeT Tun ocK ABTO v
BepTHKankeHasA ock CHpbITb OCb

3aronosoK TTMHWK CETEM
ropM3oHTanNLHaA OCkL
Het w OCHOBHbIE v

MpUBAZKa K AYeliKe

MepeceyeHue ~

_ ABTO v 1,
AneTepHaTUBHLIA TEKCT 0OCbHD
MonoxeHWwe ocH Mexay neneHnamm W
3Ha4YeHWA B 00paTHOM NOpAgkKe

MpaHuuk!

MHHHUMYM AgTO v 1

MakcKumymM AgTO v| |6

OenexHua

OCHOBHbIE ABTO v 170

TMpOMERYTONHBIE AgTO v 1.

Basoeble ABTO v

MapaMmeTpel geneHui

Pucynok 64 — Bkiaanka «I'opu3oHTa/IBHASI OCHY»

Brmanka «I"opu3oHTanmbHast 0k (Pucynok 64) MO3BOJISIET U3MEHSTH MTapaMeTpPhl
TOPU30HTAJILHON OCH, Tak)Ke Ha3hIBACGMOH OCHI0 KaTeroOpuil WM OChI0 X, KOTopas
oToOpa)kaeT TEKCTOBbIe MeTKH. OOpaTWTe BHUMAaHWE, YTO TOPHU3OHTAJbHAs OCh
Oyner oOChl0 3HA4YCHUM, KOTopas OTOOpakaeT UHWCIOBbIE 3HAYEHUS  JUIs
«l'ucrorpamMm», TIOSTOMY B ITOM cliydae MapameTpbl BKIAAKU «[ opu3oHTaiIbHAS
OCb» OYIyT COOTBETCTBOBATh MapaMeTpaM, OMHMCAHHBIM B TIPEIBIAYIIEM pa3ere.

I[JHI «TodeunbIx AuarpamMmm» 00€ OCH SBJISIFOTCS OCSMU 3HAYCHUM.
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HaxMuTe «CKpBITh OCb», UYTOOBI CKPBITh TOPU3OHTAJIBHYIO OCh Ha
JarpaMMe.
YK@KUTE OPHUEHTAIMI0 «3arojioBKa», BHIOpAB HYXKHBIH BapHaHT U3
PAaCKpBIBAIOILIETOCS CIIHCKA:

o Hert — He oToOpakarh 3aroJ0BOK rOPU30HTAILHON OCH,

o be3 namoxenus — oroOpa)kaTh 3arojOBOK MOJ TOPU3OHTAIBHOU

OCBIO,

JIuHuM ceTKM uCHoJb3yeTcs sl OTOOpakeHHsl «I OpU30HTAIbHBIX
JUHUN»  CETKM MyTeM BbIOOpa HEOOXOAUMMOro  mapaMmerpa B
packpsiBaromeMcs cnucke: «Her», «OcHoBHbIE», «He3HaunTenpHOE» M
«OCHOBHBIE» U «/]OTTOITHUTENBHBIEY.
[lepeceueHne C OCBIO — HCIOJB3YETCS JUISI yKa3aHUs TOYKA Ha
TOPU30HTAIBHON OCH, B KOTOPOM BEPTHUKAJIbHAsA OChb JIOJKHA IEPECEKATh
ee. [lo ymomyanuto BbIOpaHa omniusi «ABTO», B 3TOM Clydae TOYKa
MIEPECEUEHUs] OCEU OIpENENsAeTCs] aBTOMATUYECKH B 3aBUCUMOCTU OT
BBHIOPAHHOTO JWara3oHa JaHHBIX. M3 BbIMAJaloNero Cnucka MOKHO
BBIOpATh OMINIO «3HAaYEHUE» U yKa3aTh B IOJI€ CIIpaBa JAPyroe 3HaueHUue
158105 YCTaHOBUTH TOYKY IIEpECEUYCHHUs ocen Ha
«MunnmanbHOM/MakcuMaabHOMY 3HAYCHUH Ha BEPTUKAIBHOU OCH.
[lonoxxenne ocu — UCHONB3YETCS Ui YKa3aHUs MeECTa pa3MELICHUs
oANMCeN Ha och: Ha «/lenennax» nnm «Mexay JeneHUusIMm».
3HaueHUsT B OOpAaTHOM TNOPAJIKE — HCHONB3YETCS ISl OTOOpa)KeHUs
Kareropuii B oopatHom nopsiake. Korma 3totr (iaxok CHST, KaTeropuu
pacnosiaratores ciieBa Hanpaso. Korga 3Tot (uiaxkok oTMedeH, KaTeropuu
pacroiararoTcs crpaBa HaJeBo.
Paznen «llapameTpsl aesieHU» NO3BOJISIET ONPEAEIATh MECTOIIOIOKEHUE
JICJICHUM Ha TOPU3OHTAJIIBHOM MIKaje. JleaeHus: OCHOBHOIO TUIA — 3TO
Oonee KpyMHbBIE JACIEHUS WIKaIbl, y KOTOPBIX MOTYT OBITh IOJIUCH,
0TOOpaxaromye 3HaYeHUs KaTeropui. JleneHus: 10noJIHUTENbHOTO THIIA —

9TO OoJiee MEJIKHE ACICHUA HIKaJIbl, KOTOPLIC PACIIOJararoTCsa MCEKIY
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JIEJICHUSIMU OCHOBHOT'O THUIIA M Y KOTOpPBIX HeT mojanucei. Kpome Toro,
JIEJICHUS TIKaJdbl YKa3bIBAIOT, TJI€ MOTYT OTOOpPa)KaThCsl JIMHUM CETKH,
eciau Ha BKJajgke «Maker» BbIOpaHa COOTBETCTBYHOIIAs omius. MoXHO
PEIAKTUPOBATh CIEAYIONIUE MAPAMETPHI ACICHUN:

o OcHOBHOW/JIONOJIHUTENBHBIA TUI — HCHOJB3YeTCs ISl YKa3aHUs
CIeAYyIOIUX BapuaHTOB pa3MmenieHus: «Her», 4roObl neneHus
OCHOBHOT'O/JIOMOJIHUTENILHOTO THMa He oToOpaxkanuch, «Ha
MIEPECECUCHUN, YTOOBI 0TOOpaxaTh JEJIEHUS
OCHOBHOT'O/IOTIOJIHUTENILHOTO THUINA 1O O00EMM CTOpOHAM OCH,
«BHyTpn» YTOOBI 0TOOpaXKaTh JeNeHus
OCHOBHOT'O/TIOMOJIHUTETILHOTO THUTA C BHYTPEHHEW CTOPOHBI OCH,
«CHapyxuy, YTOOBI oTOOpakaTh JeTICHUS
OCHOBHOT'O/TIOTIOJIHUTEILHOTO TUIIA C HAPY>KHOU CTOPOHBI OCH.

o HatepBan Mexny AENEHUSIMUA — UCIIOJIB3YETCS JJIs YKa3aHus TOro,
CKOJIBKO KaTE€rOpUi HY>KHO IOKa3bIBaTh MEXIY JIBYMSI COCEIHUMHU
JICIICHUSIMU.

Paznen «Ilapamerpsl moamucu» NO3BOJISIET HACTPOUTHh BHEIIHUWA BHU]I
METOK, OTOOpaKarolUX KaTerOpuHu.

o IlomoxeHne MOANMCH — WCHOJIB3YETCS A yKa3aHus TOro, TIe
CIEQyEeT pacrnojaratb MOANUCH OTHOCUTEIBHO TOPU3OHTAIBLHOU
ocu. BriOepute Hy)XHYIO OMIIMIO U3 BhIMIaalomIero cnucka: «Hery,
yTOOBl TOJMHUCH KaTEropuil He oToOpaxanmuch, «Hwmke», 4TOOBI
MOJAMKUCH KaTerOpHil pacroiaraiich CHHU3y OOJIACTH JAHarpammbl,
«Bpimie», 4TOOBI TMOAMKHCH KATErOPUH pacloiarajuch HaBEpPXY
oOnacTu auarpaMmsl, «PsisioM ¢ 0cbr0», 4TOOBI TOAMKUCH KaTeropui
OTOOPAKATUCH PSIZIOM C OCBIO.

o Paccrosgnue no moamucu — HCHONB3YETCS I YKa3aHWUs TOrO,
HACKOJIBKO OJM3KO TMOMAMHUCH JOJKHBI PACIoNaratbCs OT OCEH.
MoOXHO yKa3aTb HY)XHOE€ 3HAauy€HHME B Moje BBoaa. Yem 310

3HA4YCHUC 6OJ'H>HIC, TCM JAJIBIIC PACIIOIIOKCHBI ITIOAIIMCH OT OCCH.
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o MHrepBas MeXy NOANMMUCAMH — UCIIOIb3YETCS I YKAa3aHUs TOTO,
KaK 4acTO HY)KHO IMOKa3bIBaTh noanucu. [lo ymomyanuto BeiOpaHa
onuusi «ABTO», B 3TOM CJy4yae MOANKMCU OTOOPAKAIOTCS s
KaXJI0i kateropuu. MoxHO BbIOpaTh onuuio «Bpyunyo» u
yKa3aTh HY)KHO€ 3HauyeHHE B Tosie crpaBa. Hampumep, BBenure
«2», 4TOOBI OTOOPAXKATH MOANUCH Y KAKJIOH BTOPOM KaTeropuu, 1
T.J.
o Yrobsl ykazate «Dopmar noanucu», Haxmure «dopmar noanucuy»
U B OkHe «HucioBoil popmar» BbIOEpUTE MOAXOASILYIO KATETOPHIO.
JloCTyIIHBIE KaTETOPUU HOATIUCEN:
—  OOuu#,
—  Ywucnoson,
—  Hayunsi,
—  (DUHaAHCOBBIH,
—  JleHexHbIN,
—  [Mara,
—  Bpewms,
—  IIpoueHTtHsIN,
—  JlpoOHbiii,
—  TekcToBbIN,
—  OcoObIii.
[TapameTpsl (hopmara MNOANUCH PA3ITUYAOTCS B 3aBUCUMOCTH OT BbIOpaHHOMN
KAaTeropuu. YCTaHOBHUTE (UIaKOK HanpoTuB «CBs3aTb C HCTOYHUKOM», UYTOOBI

COXpPaHHUTDb (bOpMaTI/IPOBaHI/Ie YUCCJI U3 NCTOYHHKA JAHHBIX B AMarpamMme.
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ﬂuarpauma - AOoNOoNHUTeNkEHEIe NapaMeTpkl X

MakeT @ [lepemellaTs U M3MEeHATL pasMepsl BMECTe C AYeikamu

MepeMeLlaTth, HO HE W3MEHATE Pa3MEPLI BMeCTE C

BepTUkankeHasA ock .
AYEHKaMK

FopusoHTankHaA ock He nepeMelLaTh U He UAMEHATL Pa3Mepbl BMECTe

AYeikamu
MpUBRA3Ka K A4MEHKe

Ankre pHaTHBHbIﬁ TEKCT

Pucynok 65 — Bkaanka «IIpuBsizka k siueiike»

Bxnanka «IIpuBs3ka K siueiike» COAEPKUT CIEAYIOIIUE TapaMETPhI:

—  IlepememaTe U U3MEHATH pa3MEpPbl BMECTE C SYEHKaAaMU — 3Ta OMNLUSA
MO3BOJISIET MPUBA3AaTh AUArpaMMy K sUeMKe mo3aau Hee. Ecinu gderka
nepemeniaercs (Hampumep, MpU BCTaBKE WM YAAJICHUH HECKOJIbKUX
CTPOK/CTOJIOIOB), AUarpamMma OyAeT IepeMelaTbCsi BMECTE C SUCHKOM.
[Ipy yBenWYEHWH WM YMEHBIIEHUW IIMPUHBI WM BBICOTHI SYEHKH
pasMep AuarpaMMsbl TakKe OyJ1eT U3MEHSThCS.

—  IlepememaTh, HO HE U3MEHATH Pa3MEPBI BMECTE C IYEHMKAMU — 3TA OILUSA
MO3BOJISIET MPUBA3aTh AUArpaMMy K sUEHKE MO03aJu Hee, He JOIyCKas
W3MEHEHUs pa3mepa auarpammbl. Ecim  guelika rnepemernaercs,
nuarpamma Oy/ieT mepeMenaTbesi BMECTE C STUeHKOM, HO MPU U3MEHEHUHU

pasMepa S4EKHU pa3Mephl TUarpaMMbl OCTAHYTCSI HEU3MEHHBIMM.
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— He HepeMemaTL 1 HC UBMCHIATH pa3MepLI BMECTE C TUECHKaAMH — dTa OIIHs
ITIO3BOJIACT 3aIlIPpCTUTD NEPpEMCIICHHUC NN U3MCHCHUC pasmMepa

AUarpaMmsal IIpyU UI3MCHCHUHU ITOJIOKCHUA WX pasMEpa STYCHKU.

OuarpaMma - QononHUTeNkEHEIE NapaMeTpkl X
MakeT 3aronosok
BepTHKaNnkHaA ocb
OnucaHune
FopU3OHTankLHaA oCk
MpuBRA3Ka K A4eike
ANETEepPHaTUBHLIA TEKCT

ANBTEPHATUBHOE TEKCTOBOE NPEACTABNEHME MHDOPMALIK O
BM3YANEHOM 0GLEKTE, KOTOpOE GYAET 334MTLIBATLCA ANA
noaeii ¢ HapyLWeHNAMM 3PEHUA MNU KOTHUTMBHBIMMU
HAPYLLIEHWAMM, YTOGBI MOMOYE MM MYYLUE NOHATL, KaKkyo
WHDOPMAELMIO COAEPKMT U30GPAKEHME, ABTODUIYDa,
Avarpamma wnu Taénuua.

PucyHnok 66 — Bkiaanka «AjbTepHATHUBHBIH TEKCT)

Bxnmanka «AJIbTEpHATUBHBIM TEKCT» IMO3BOJISIET 3aJaTh 3aroji0BOK U
Onucanue, KOTOpbIe OYAYT 3aYMTHIBATHCS JIJIS JIFOJICH ¢ HAPYIICHUSMU 3PCHUS WIIH
KOTHUTUBHBIMU HApYIICHUSMH, YTOOBI IOMOYb UM JIYYIIe IOHATh, KaKYIO
MH(}OpMAIUIO COACPKUT AUArpaMma.

Taxxe MOXHO N00aBUTH JUArpaMMmy B TEKCTOBBIM 3alOIHUTENb, HakKaB Ha
3Hauok JImarpamma ' BHyTpH HEro u BbIOpaB HY>XHBIN THUIT 1Uarpammsbl (PrucyHox
51).

Taxxe MOXKHO 10OABUTH UarpaMMy B MakeT ciaiia (moapooHee B 1. 3.3.2).

Ilepemelienue U N3MeHeHHe pa3Mepa qHATPaAMM

[Tocne Toro, kak nuarpamma Oyner po0aBiIeHa, MOKHO U3MEHHUTD €€ pa3Mep U

nonoxkenue. JlJis M3MEHEHWs pa3Mepa IuarpaMMbl NMEpPETaCKUBANTE MaJeHbKUE
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KBaJpaThl LI, pacnoyioKeHHble IO €€ KpasiM. YToObl COXpPaHUTh HCXOJHbIE
MPOMOPIMK BBIOPAaHHOW JAMarpaMMbl P HW3MEHEHUM pa3Mepa, YIep)KUBailTe

kiaBuiry «Shifty u neperackuBaiiTe OJIMH U3 YTIIOBBIX 3HAYKOB.

JUisi M3MEHEHHsT MECTOIIOJIOKEHMS] AuarpaMMbl HCIOJIB3YHTE 3HAYOK c@é’
KOTOPBIM TMOSABJISIETCS TIOCJIE HABEIECHUSA Kypcopa MBI Ha JHarpaMMy.
Ileperamure nuarpaMMmy Ha HY>»KHOE MECTO, HE OTIIyCKas KHOINKY MbImH. [Ipu
IIEPEMEIICHUN JuarpaMMbl Ha D3KpaHE TMOSBIISIIOTCS HAIPAaBISIOIINAE, KOTOPBIE

IMIOMOTar0OT TOYHO PACIIOJIOXKUTb 00BEKT Ha CTpaHUIIC.

3aroI0OBOK AvarpamMmbi

0%

60%
30% I
0%

usa  CHM  RUS  GBR  GER JPM
B Gold M Silver W Bronze

PucyHok 67 — IlepemernieHue 1 U3MeHEeHHE pa3Mepa AuarpamMmm

PenakTupoBaHue 3JIeMEHTOB IMATPAMMBbI

UtoOBbl M3MEHUTH «3arojIOBOK» JUarpaMMBbl, BBIJICIIMTE MBIIIbIO CTaHIAPTHBIN
TEKCT U BBEJUTE BMECTO HETO CBOM COOCTBEHHBI.

UtoObl u3MeHUTHh (opMaTHpPOBaHUE IMIPU(PTa BHYTPH TEKCTOBBIX DJIEMEHTOB,
TaKMX KaK 3arojoBOK JuarpaMMbl, Ha3BaHHUS OCEHU, DJIEMEHTbl YCIOBHBIX
0003HaYeHU, TMOJMHUCH JaHHBIX W TaK Jajiee, BBIACIUTE HYXHBIH TEKCTOBBIN
3JIEMEHT, IICJIKHYB [0 HEMY JIEBOM KHOMKOW MBIIIH. 3aT€M UCMOJIb3yITE 3HAUKH Ha
BKiIanke «[maBHas» BepxHEH MaHEIW HMHCTPYMEHTOB, YTOOBI HM3MEHHUTH THII,
pasmep, BT mpudTa Uiu ero CTuib ohopMICHHUS.

UroObl ynanmuTh SJIEMEHT JUarpaMMbl, BBIJCIUTE €r0, IICIKHYB JICBOM
KHOTIKOW MBIIK, W Haxmute kKiaBumry «Delete» na knaBuartype. Ilpu BweIOOpE
JMarpaMMBbl, CTIpaBa TakKe MOsBIseTcs 3Ha4OK «[lapaMeTpsl GUrypb», MOCKOIBKY
durypa ucnonszyercsi B kauectBe (ona s auarpammsbl. lllenkHyB mo sTtomy

3HAYKy, MOXKHO OTKpBITh BKIanKy «llapamerpsl ¢urypen» Ha npaBoil OOKOBOI
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MaHEIM MHCTPYMEHTOB MW 33JaTh 3aJMBKY, OOBOAKY M «CTWib OOTEKaHUs».
OOparute BHUMaHUE HA TO, YTO TUI (PUTYPBI U3MEHUTH HENb3S.

C nomompto Bknagku «llapamerpsl ¢urype» Ha npaBoil OOKOBOW MaHETU
MOKHO HW3MEHUTh HE TOJbKO caMmMy o00JacThb JAuarpaMMbl, HO M D3JIEMEHTHI
IuarpaMMbl, TakKhe€ Kak o0JacTb TMOCTPOEHUsS, PSAAbl JIaHHBIX, 3aroJOBOK
IarpaMMbl, JIETEHIAa U JIPyTHE, U MPUMEHUTh K HUM DPa3JIMYHbBIEC THUIIbI 3aJIMBKU.
BoiGepute s1MeMeHT JuarpaMMbl, Ha)kaB Ha HEro JIEBOM KHOIKOW MBI, |
BbIOEpUTE HYXKHBIM THUN 3aJIMBKU: CIUIOIIHOM IIBET, TPaJUEHT, TEKCTypa WU
uzo0paxxenue, y3op. Hacrpoiite mnapameTpbl 3aJlUBKM U TPU HEOOXOIUMOCTH
3a7jaiTe ypPOBEHb IMpPO3payHOCTU. [Ipu  BbIIEIIEHWHM  BEPTUKAIBHOM WU
TOPU3OHTAJILHON OCH WJIM JTUHUN ceTKH Ha BKIanke «[lapamerpsl puryps» OyayT
JOCTYIHBI TOJBKO MapaMeTpbl OOBOJIKH: 1IBET, TOJIIIMHA U THUIT JUHUH.

OOpaTute BHUMaHue: mapameTp «OToOpakaTh TEHb» TaKXKe JIOCTYIEH Ha

BKuasike «IlapameTpsl purypb», HO 1JIsI SIEMEHTOB TUarpaMMbl OH HEAKTUBEH.

Ecau TpeOyercss uM3MEHUTh pa3Mep BJIEMEHTOB JuarpaMmbl (Pucynok 68),
HIEJIKHUTE JI€BOM KHONKOM MBIIMIM, 4YTOObI BbIOpAaTh HYXHBIA 3JEMEHT, U
neperamure OAWMH M3 8 OenbIX KBaApaTOB L, pACHONOKEHHBIX [0 NEPUMETPY

JJIEMCHTA.

3aronoBOK AMarpamMmmbl

usA CHW  RUS GBR GER  JPM
B Gold B Silver B Bronze

0%
60
30

- )
=0 = S = A -

!

PucyHok 68 — U3meHeHne pazmepa AuarpamMmbl

YToObl M3MEHUTH MOJIOKEHUE 3JeMeHTa (Pucynok 69), WIEIKHUTE MO HEMY

JIEBOM KHOIKOW MBIIMIK, YOEAUTECh, 4YTO Baml Kypcop W3MCHWIICS Ha G%),

YHep)KHBaﬁTC JICBYIO KHOIIKY MBIIIH U ICPCTAIUTEC 3JICMCHT B HYKHOC ITOJIOKCHHUC.
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L1 1 (1]
3aro/J1I0BOK AWarpamMmbl
90% & .
L so0% E E ]
30% &= =
0% = H
Usa CHM  RUS  GBER GER
B Gold B Silver B Bronze
O ] ]

PI/lcyHOK 69 — U3MeHeHUe 1M0JI05KeHHsI 2JIEMEHTOB AuarpaMmbl

UtoObl yAalUTh JJIEMEHT JuarpaMMbl, BBIOEPUTE €ro, IIEIKHYB JIEBOM
KHOIIKOM MBIIIIH, M HAXXMUTE KiaBuiny «Delete» Ha kiiaBuatype.

MO>KHO Takke MoBopaunBaTh 3D-AuarpaMmbl ¢ MOMOIIBIO MbIIH. [llenkauTe
JIEBOM KHOIIKOM MBIIIA BHYTPU OOJIACTH MOCTPOCHUS JUArpaMMbl U YJIEpKUBANTE
KHOTIKY MBIIIH. He oTImyckas KHOMKY MBIIIIH, EPETAIIUTE Kypcop, YTOObI U3MEHHUTh

OPpUCHTAUIO 3D-I[I/Ial"paMMBI.

c 1 |
3aronoBoK aunarpamMmmel
L L {1
120
100
| | 80 0o
&0
40
20
t U 1 ]
USA CHM RUS GBR GER JPN
B Gold B Silver ® Bronze
t {1 |

Pucynok 70 — 3D-qmarpamma

N3meHeHHe napaMeTpoB JUATPAMMBI
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Pazmep
LLInprHa BricoTta O
1646cM [ G 541cm |

Wz2mMeHWTE TN OHUarpaMmel

jin
.<

M3MEHWTE JaHHbIE

MononH1TENbHLIE NapameTpbl
Pucynok 71 — [lapameTpsbl 1uarpaMmbl

Hexoropeie mapamerpsl nuarpaMMbl MOKHO M3MEHUTH C MOMOIIBIO BKJIAJKHU
«ITapameTpsl AuarpaMMbD» Ha MpaBoil OOKOBOM maHenu. UToObI €e aKTUBUPOBAT,
HIEJIKHUTE MO0 JAuarpaMMme U BbliOepuTe 3Hadok «llapameTpsl aumarpamMmbly crpasa.
34€Ch MOKHO U3MEHUTH CIEAYIOIINE CBOWCTBA!

— Pazmen «Pa3mep» mo3Bosis€T M3MEHUTHh IIMPUHY W/ WKW BBICOTY

nuarpammbl. Ecniu Hakata kHomka CoXpaHATH mHponopuuu =~ (B 3TOM
Cllydyae OHa BBITJIAJIUT TakK: ), IIUpUHA U BBICOTA OyAyT H3MEHEHBI
IIPONIOPLUMOHAIBHO,  COXpaHAsd  MCXOJHOE  COOTHOIIEHHWE  CTOPOH
JAArpaMMBlI.

—  Paznen «/3MeHUTH TUIN JUArpamMMmbl» MO3BOJISIET U3MEHUTH BBHIOpPAHHBIN
TANl W/WAW CTWIb JUarpaMMbl C TIOMOIIbIO COOTBETCTBYIOLIETO
BBIIAIAIOIIETO MEHIO.

— Jlna BbiOopa HyxxkHoro CTWJIA aHarpaMMmbl HCIOJB3YWTE BTOPOE
BBITIA/IAI0NIEE MEHIO B paznienie «I3MEHUTh TUIl THArpaMMBbI».

— Knonka «M3MeHUTH [aHHBIE» IIO3BOJSET BbI3BATH OKHO «Pemakrop
JIarpaMM» U HayaTh PEJaKTUPOBAHUE JAaHHBIX, KaK OMMCAHO BHIIIIE.

IIpumeuanmue:
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I 6BICTp0FO BbI30Ba OKHa «P CAAKTOp AHarpaMm» MOXHO TaKKE JIBaK/bl

HIETKHYTh MBIIIKOM O JUarpaMMme Ha Claije.

Ormus

«I[OHOJIHPITCJIBHLI@ [mapamMmecTpb»

Ha TpaBoii OOKOBOM TMaHEIu

IMO3BOJISICT OTKPBITH OKHO «I[HarpaMMa — JOIIOJIHUTCIIBHBIC IIapaMCTPbD», B

KOTOPOM MOKHO HACTPOUTH CICAYIOHIHUC ITapaMCTPHhI:

— Ha Bxnaake «Ilomoxenue» (PucyHok 72) MOXKHO 3aaaTh CIEAYHOLIUE

CBOMCTBA;

O

Ouarpamma - gononHUTeNbHbBIE NapaMeTpel X
WnpuHa BuicoTa

Pasmep — wucmonb3yiiTe 3Ty OMNIMIO, YTOOBI W3MEHUTH IIMPUHY

W/WIA ~ BBICOTYy  JUArpaMMbl. Ecim  Haxkata ~ KHOIKa

CoxpansiTs nponopuuu < (B 3TOM Cllydae OHa BBITJIAIUT TaK:

), IHMpUHA U BbICOTa OyAYT H3MEHEHBbl MPOMOPLHOHAILHO,

CoxpaHsada UCXOJHOC COOTHOIICHNUE CTOPOH AarpaMMBlI.
HOBI/IHI/IH — 3az[aﬁTe TOYHYIO ITIO3UIUIO0, HCIIOJIbB3Yys II0JIA «Ilo
TFOPHU3OHTAIIN» U «Ilo BCPTUKAIN), a TaK¥XKC IIOJIC «OT», rac

JIOCTYIIHBI TapaMeTpbl «BepxHuii ieBbi yrom» U «I1o ueHTpy».

ANETEPHAaTHEHLIA TEKCT
~
Sd4lcm

MoanumnAa

[0 rop13oHTaNK or
526cm

o BepxHuit neBbid yron v

Mo BepTHKanM or

5.46 cm : Bepxuui Nessid yron «

OTMeHa

Pucynok 72 — BKJIaIlKa MMOJIOKEHUE «Ilojiokenner

Bximanka

3arosoBok u Omnmucanmue,

«AnbrepHaTuBHbIl  TekcT» (Pucynok 73) mo3BosiseT 3anath

KOTOpble OYyIyT 3auuThIBaThCA JMJIs JIIOJEH C
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HapyLIEHUAMH 3PEHMS] WJIM KOTHUTUBHBIMU HapyUIEHUSIMU, YTOOBI IOMOYb WM
Jy4lle TOHSTh, KAKyI0 HHPOPMALIUIO COJEPKUT JUarpaMmma.
[I4arpaMma - AONONHUTENLHLIE MAPaMeTPLI X

MonoxeHune 3arocnoBok

OnucaHune

AMNETEPHATUBHOE TEKCTOBOE NPEACTABNEHME
WHGOPMALMK O BU3YanbHOM 00beKTe, KOTopoe OyaeT
3AYMTLIBATLCA ANA NOAEH C HAPYLUEHWAMM 3PEHHA MW
KOTHWTHEHBIMW HADYLIEHWAMM, YTOObI MOMOYL UM Nyylle
NOKATH, KAKYIO MHDOPMALIMKD CONEPHUT W30GPaKEHWE,
aBTOChMIYpa, AMarpaMMa unu1 Tatnuua.

Pucynok 73 — Bkinaaka «AnbTepHATHBHBII TEKCT»
YroOsl ynanuTh 100aBICHHYIO JUArpaMMy, IIEIKHUTE N0 HEl JIEBOM KHOMKOMN
MBIIIU U HAXMUTE KiaBuiny «Deletey» Ha kinaBuartype.
Kak BBIPOBHATH JuarpaMMy Ha ClIali[ieé WM PACIOJIOKHUTh B OIPEIEICHHOM

MOPSIIKE HECKOJIBKO 00BEKTOB, MOKHO y3HaTh B 11. 3.5.11.

3.5.4 BcraBka u popmaTupoBanmne Ta0IUIL

BcraBka Tabaunb
Jlns1 BcTaBKM TaOIUIBI HA CITAM;
1. BeIOEpUTE Ciaii, HA KOTOPBIN HAJ0 100ABUTH TAOJIHUILY,
2. mepeWauTe HA BKIAAKY «BcTaBka» BEpXHEHN MaHEIN HHCTPYMEHTOB,
3. "Haxkmute 3Ha4Yok Tadiamua EE=l Ha BepXHeW maHe I HHCTPYMEHTOB,
4. BBIOEpUTE OMIIMIO JJI CO3JJaHUs TAOJIUILIBI:
O WIK TabauIa co CTaHAAPTHBIM KOJIMYECTBOM siueek (Makcumym 10
Ha 8 siueek). Eciau tpebyercst ObICTpO M00aBUTH TaOIMILy, TTPOCTO
BBIJICIUTE MBIIIBIO HY)XHOE KOJUYECTBO CTPOK (MakcCUMyM 8) U

cTon6110B (MakcumyM 10).
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O WM Tojib30oBaTelbckas Tabnuna Ecnu HyxkHa Tabnuua Oosblie,
yem 10 Ha 8 sueek, BbIOeputTe omnuuto «llonb3zoBaTenbekas
Tab/IuIa», TMOCIE Yero OTKPOETCS OKHO, B KOTOPOM MOYHO
BPYYHYIO BBECTH HYXHOE KOJMYECTBO CTPOK H CTOJIOIOB
COOTBETCTBEHHO, 3aTEM HAKMHUTE KHOMKY «OK».
5. Ecnu Hano BctaBuTh Tabauiy kak OLE-00beKT:
Bri6epute onumio «BceTaButh Tabnuiry» B MeHIO « Tabiuia» Ha BKIaJKe
«BcrtaBkay. — IlosIBUTCS COOTBETCTBYIOIIEE OKHO, B KOTOPOM BBI
MO’KETE€ BBECTU HYXXHBIC JaHHBIE M OT(HOPMATUPOBATH HX, MCIONb3YS
WHCTPYMEHTHl (opmatupoBanus PemakTopa 53JIEKTpPOHHBIX TaOJIHII,
Takue Kak BbIOOp mipudTa, THMAa W CTWISA, HACTPOWKA YHCIOBOTO
dbopmara, BctaBka GyHKIMMA, popmMaTUpPOBaHHBIE TAOJIMIIBI U TaK Jaliee.
— B manke B TpaBoM BepXHEM YIIy OKHAa HAXOJUTCS KHOIKA
Bupumas 061acts @ . Bribepure onmuio «PelakTHpOBaTh BHAUMYIO
00JacTh», 4TOOBI BHIOPATh 00JacTh, KOTOpasi OyneT oToOpaxaThCs MpHU
BCTaBKE 00BEKTA B MPE3EHTAIINIO; APYTHE JaHHbIE HEe OYIyT MOTEPSHBI, a
npocto Oymytr ckpbiThl. Korma oGmacte OyZeT BbIJENECHA, HAKMHUTE
kHonKy «l'oToBo». — BriOepure ommmio «llokazaTe BuIUMYIO
o0sacTh», 4TOOBI YBUJIETh BBIOpaHHYIO 00JacTh, Yy KOTOpOM Oyner
rony0ast rpanuma. — Korga Bce Oyner roTroBo, HaKMHTE KHOIKY

«CoXpaHUTh U BBIUTHY.
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Penaktop Tabnuy X
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+ = Mwuert — Macwra6 100% -+

Pucynox 74 — Jlo0aBJieHne Tadauibl, kak OLE-00bexTa
6. mocie TOro, Kak Ttabnuia Oyaer ngo0aBieHa, MOXXHO HU3MEHUTH €€
CBOMCTBA U MOJIOKEHHUE.

Taxxe MOXXHO 100aBUTH TaOJIMIly BHYTPU TEKCTOBOM pPaMKH, Ha)KaB Ha KHOTIKY
Tabauma =~ B Heil U BHIOPAB HYXHOE KOJIMYECTBO SYEEK MIIM  OMIHIO
«ITonp3oBarenbckas Tabauma» (Pucynok 51).

YroObl M3MEHUTh pa3Mep TaOIMIbl, IepeTacKUBaiTe MapKephl b |

PAaCIIOJIOKCHHBIC I10 €€ KpasaM, II0OKa Ta6m/ma HC JOCTUTHCT HYKHOI'O pa3Mcpa.

Pucynox 75 — I3MeHeHHe pa3MepoB TadIuubI
Takxke MOXHO BpYyYHYIO U3MEHHTHh HIMPHUHY OMPEAENICHHOIO CTON0La WM
BBICOTY CTpokH. HaBenuTe Kypcop MBIIIM HAa MpaByK TPaHUIly CTOJIONA, YTOOBI

Kypcop NpEBPaTUiICS B JBYHAIPABICHHYIO CTPENKy « ‘I

», U TepeTaluTe TpaHuIly
BJICBO WJIM BIIPABO, YTOOBI 33/1aTh HYXHYIO IIUPUHY. YTOOBI BPYUHYIO U3MEHHTD

BBICOTY OTIIGHBHOﬁ CTPOKH, HABCAUTC KYPCOP MbBIIIHU Ha HUKHIOIO I'PAaHUIY CTPOKH,
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S
9TOOBI KYpCOp TPEBPATUIICS B JBYHAIIPABICHHYIO CTPENKY « +», W TepeTaiuTe

IrPaHUIly BBEPX WJIA BHU3.

Mo>kHO 3a7aTh MOJOKEHNE TaOIUIBI HA ClIaiijie MyTeM MepeTacCKUBAaHU €€ 10
BEPTUKAJIM WJIH TI0 TOpU30oHTau (moapooHee B 1. 3.5.10).

IIpumeuanue:

AL IICPEMCIICHUSA 110 Ta6J'II/II_IC MOXHO HCIIOJIB30BaTh COYCTAHHA KIIAaBHIII

(monpo6uee B [Ipunoxenue 2).

Taxxe MOXKHO 10OaBUTH TaOJIUIly B MakeT ciaiiga (moapooHee B 1. 3.3.2).

N3meHnenune napameTpoB Ta0IMIbI

CTPOKMK Cron6ukl
v 3arofoeok MepBeIi ]
MToroean MocnegHui

v Yepenosatb Yepenosars

Mo wasnoHy

[ ]

EEEES 1

CTWne rpaHuMy
—d

BriDepuTe rpaHnLbl, K KOTOPLIM H3A0
NPUMEHHTL BLIOPAHHLIA CTMMb

a2 &+ E
b e B o=

LipeT dhona - v

HEH Ctpoxm u cTonGusl v

PazMmep A4eiKn
BricoTa 1.59 cm

npuHa 3.32cm
BbIpOBHATL BLICOTY CTPOK

BLIDOBHATE LUMDUHY CTONGLOE

NononHWTENBHBIE NapaMEeTPbI

Pucynox 76 — Bkiaaaka «Ilapamerpsl Ta0 b
BonbIIMHCTBO CBOMCTB TaONMIIBI, @ TAKXKE €€ CTPYKTYPY MOXKHO HM3MEHHUTH C
IIOMOIIBI0 TIpaBol OOKOBOM maHeau. UToObl e€e aKTUBHPOBATh, IICIKHHUTE II0

Tabnwuie u BeiOepuTe 3Ha4oK [lapaMeTpsl Tabaunbl E=l cripasa.
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Paznenbr «Ctpoku» u «Cronlupl», pacroyioKEHHbIE HABEPXY, MO3BOJISIOT
BBIICJIUTh ~ HEKOTOpbIE  CTPOKM WM  CTOJIOUBI TOpU  HOMOLIM  0co00ro
(opMaTUpOBaHUs, WIN BBIICIUTH Pa3Hble CTPOKU U CTOJIOLBI C MOMOIIBIO Pa3HbIX
BETOB (hOHA /JI UX YETKOr0 pa3rpaHuyeHust. JJoCTynHbI Caeayomue Onuuu:
—  3aros10BOK — BBIJIEISET NIPU IOMOIIM 0CO00ro (pOPMATUPOBAHMS CAMYIO
BEPXHIOIO CTPOKY B TaOJIHIIE.

—  HWroroBasi — BeIICIISICT MPU ITOMOIIM 0COO0T0 (OpMATHUPOBAHUS CaAMYIO
HUKHIOIO CTPOKY B TaOJIHIIE.

— YepenoBath — BKIIOYACT uYepeaOBaHME IBeTa (OHA JUIsI YETHBIX U
HEYETHBIX CTPOK.

—  IlepBblii — BbIIESAET MPU MOMOIIH 0cO00r0 (GOpMATUPOBAHUS KpallHUMN
JEBBIN CTOJIOEL] B TAOIHILIE.

— Ilocnemnmit — BblACNAET NpU HOMOIIM 0co00ro (opMaTUpOBaHUs
KpalHUM MpaBblil cTonoer] B TabuIe.

—  YepenoBath — BKJIIOYAeT uepeaoBaHUE IBeTa (OHA ISl YETHBIX U
HEYETHBIX CTOJIOIIOB.

Pa3znen «Ilo ma6noHy» Mo3BOISET BHIOpATh OJMH U3 TOTOBBIX CTHJIEH TaOJIHULI.
Kaxxnpiii mabnoH couetaeT B cebe OmpeneneHHble MmapaMeTpsl (popMaTHpOBaHUS,
Takue Kak LBeT ()OHA, CTWIb I'PAaHMUIl, YEPEAOBAHUE CTPOK WM CTOJIOLUOB U T...
HaGop mabnoHOB oTOOpakaercsi MO-pa3HOMY B 3aBUCUMOCTH OT MapaMeTpoB,
yKa3aHHbIX B pazaenax «Ctpokw» w/mmum «Ctonbusl» Bbime. Hampumep, eciau
OoTMeueHa omius «3arojoBok» B paznene «CTpokw» W onuuio «YepeaoBarb» B
paznene «CToadup», 0TOOpaXkaeMblii COUCOK I1a0JOHOB OyAET COAEp’KaTh TOJIBKO
111a0JIOHBI CO CTPOKOM 3arojIoBKa U YEpeT10BaHUEM CTOJIOIIOB.

Pasnen  «Ctwip  rpaHMI» — HO3BOJIIET  M3MEHUTh  IPUMEHEHHOE
(opmMaTHpOBaHUE, COOTBETCTBYIOLIEE BBIOPAHHOMY IAa0IOHY. MOKHO BBIIEIHUTH
BCIO TaOJIMIly WM ONpPEJEICHHBIN JHAaNa3oH sueeK, AJIi KOTOPOro HeoOXOIMMO
U3MEHUTH (OpMaTUPOBAHUE, U 3a/1aTh BCE TapaMEeTPhl BPYUHYIO:

—  ITapametpsl I'paHul — 3a1aiiT€ TONIIMHY IPAHULIBI C IIOMOIIBIO CIMCKA

(unu BeIOepuTe onmuio «bes rpanuiy), Beioepute ee L{BeT Ha JOCTYIHBIX
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najaurpax u OomnpeaACiMTe, KaKk OHHM OOJI’KHBI OTO6pa)KaTBCH B HqCﬁKaX,

Ha)xumas Ha 3Hauku (Pucynok 77).

H &= B
B iE B BH B B

Pucynok 77 — 3Hauku napameTpa rpaHuil

— IBer

(pona — BriOepuTe 1BET (POHA BHYTPH BHIOPAHHBIX STUEEK.

- PaB,Z[GJ'I CTpOKI/I H CTOJ'IﬁlIbI MMO3BOJISICT BBIINIOJIHUTL  CIICAYIOIIUC

oreparuu:

O

Bbi0paTh cTpOKY, cronberl, ssueiKy (B 3aBUCUMOCTH OT TO3HIINH
Kypcopa) WX BCIO TaOJIuILy.

BcTaBUTB HOBYIO CTPOKY BBILIE WM HUXKE BBIJICJIICHHOW, a TAKXKe
HOBBI CTOJIOEI] CJIeBa UJIU CIIpaBa OT BbIIEJIEHHOTO.

YaaauTh CTPOKY, cTOi0€l (B 3aBUCUMOCTH OT IMO3UILIMU Kypcopa
WJIM BBIICJICHUS) WU BCIO TaOJHILY.

O0beMHUTL SIYEeHKH — YTOOBI OOBENMHUTH TMPEIBAPUTEIHHO
BbIJICJICHHBIE TYEHKU B OJHY.

PaznesnTh siveiiky.. — uTOOBI pa3AENUTh MPEIBAPUTEIHHO
BBIJICJICHHYIO SYEHKY Ha OIPEIEICHHOE KOJIMYECTBO CTPOK H
CTOJIOIOB. DTa KOMaH/a BbI3bIBaeT OkHO (Pucynok 78). Ykaxwure
KonuuectBo ctonbuoB u KojuuectBO CTpPoK, Ha KOTOpOE
HEO0OXOAMMO pa3JeNUTh BEIOPAHHYIO UY€Ky, 1 HaXMUTE «OK».

Pazgenute AYelky X

KonuyecTso cTonduos D)

Konud4ecTso CTpok 2

Pucynor 78 — OKHO «Pa3aeJuTh siueiKky»

IIpumeuanmue:

OInuu pasjacia «CTpOKI/I u CTOJ'I6LII>I)> TAKKC JOCTYIIHBI M3 KOHTCKCTHOI'O
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MEHIO.

— Pazgen Pa3mep sAYelKH UCIONB3yeTCs ISl WU3MEHEHUs IIUPUHBI U
BBICOTHI BBIJICJICHHOM s4€Ku. B 3ToM paszgesie MOXKHO TakxKe
BbIpOBHATH BBICOTY CTPOK, YTOOBI BCE BBIJICTICHHBIC SYCHKH HMETU
OJIMHAKOBYIO BBICOTY, WM BBIPOBHSATH IIMPHUHY CTOJIOIOB, YTOOBI BCE
BBIJICJICHHBIE STYEUKU MMENIU OJIMHAKOBYIO mMpUHYy. Onuyu BbIpOBHATH
BbICOTY CTPOK / IIMPHUHY CTOJOIOB TaKXE JOCTYMHBI U3 KOHTEKCTHOIO
MEHIO.

(5 Bcrasuts
BbloenuTs ¥
# HobaenTh ’
B Yoanute ’
Pazfenntb AYeiky. .
BbIPOEHATE BLICOTY CTPOK
BbIpOBHATE LWMPHMHY CTONGLIOB
F BepTukanbHOe BblpaBHMBAHWE B AYeikax »
COXpPaHWTE KaK PUCYHOK
@ JononHUTENEHBIE NAPaMETPLI TabnKLbI
PucyHnok 79 — Onuuu «BbIpoBHATH BHICOTY CTPOK / INMPUHY CTOJIOLOB» B KOHTEKCTHOM MEHIO

N3MeHeHHe JONOJHUTEIbHBIX MAPAMETPOB TA0IUIbI

UtoObl W3MEHHUTH JIOMOJHUTENBHBIE TapamMeTpbl TaOJNHIIbI, IIEIKHUTE I10
TaONHIe TPaBOW KHOMKOW MBI M BBIOEpUTE W3 KOHTEKCTHOTO MEHIO OIIIUIO
«JlonoJIHUTETbHBIE apamMeTpsl TaOJUIIBD» 7M1 Ha)XMUTE CCBUIKY
«JlonmomHuTENREHBIE TIApAMETPH» Ha TpaBol OokoBoi maHenmu. OTKPOETCS OKHO

cBoiicTB Tabmipl (Pucynok 80).
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TaGnuua - gononHUTeNkEHEIE NapaMeTpEl

Pasmep

LupuHa BeicoTa

AnNETepHaTHEHLIA TEKCT

Moznuma

Mo ropysoHTany ot
259¢cm

Mo BEpPTHKANK ot
492cm

W

OTMeHa

41cem o

b

BepXHHA NEBLIA yron ~

BepXHHWiA Nesklit yron v

Pucynox 80 — OKHO cBoiicTs Ta6mmb

Ha Britanke «IlomoxeHune» MOKHO 3a4aTh CIEIYIOUIME CBOMCTBA!

— Pa3mep — ucmonp3yiTe 3Ty OIIHIO, YTOOBI M3MCHUTH IIUPHHY W/WIU
BbICOTY TaOmuiel. Ecniu Haxkara kHomka CoxpaHAThL mpomopuuu < (B
ATOM CJIy4ae OHA BBITJISIUT TaK: ), IIMPUHA U BBICOTA OYAYT U3MEHEHBI

MMPOIMOPpHHMOHAJIBHO, COXPAaHAA HCXOJHOC COOTHOIICHUC CTOPOH Ta6J'II/II_H>I.

—  IHo3umusa -

TOPU3OHTAJIN» H «Ilo BCPTHUKAIIN», 4 TAKXKC IIO0JIC «OT», rac JOCTYIIHBI

3aauTe TOYHYIO MO3ULHIO,

UCIIONB3YSl  TOJIS

napaMeTpsbl «BepxHull neBbii yrom» u «I1o neHTpy».

Bxnanka «Ilons» (Pucynok 81) mo3BonsieT 3aaTh pacCTOSHUE MEXKIY TEKCTOM

BHYTPU SYEUKHU U TPAHULIAMHU STYECUKHU:

—  BBeauTe HyHbIC 3HaucHUs Iloseit stueiiku BpyUYHYIO WIIN

—  ycra"oBuTe OGuaxoxk Hcmosb30BaTh Mo MO YMOJYAHUIO, YTOOBI

NPUMEHUTh TIPENYyCTAHOBJICHHBIC 3HAaYeHUs (MpU HEOOXOAMMOCTH HUX

TOXE MOKHO U3MEHUTH ).
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Tabnuua - AONONHUTENbHEIE NapaMeTp.l X
MonoxeHune Mons A4elkun
Ceepxy Cresa

AnNETepHaTHEHLIA TEKCT

CHuay Cnpasa

Mona No ymon4YaHuo

Ceepxy Cneea
0.13 cufll 025cm
CHuzy Cnpasa
0.13cm [ 0.25cm [

o e

Pucynoxk 81 — Braaaka «Ilossp»
Bxnagka «AnpTepHaTUBHBIM TekcT» PucyHok 82) mo3BoJiieT 3aiaTh
3aroioBok u OmnucaHue, KOTOpble OyAyT 3auuThIBATbCA JJIsl  JIIOAEH C
HapylIICHUSIMU 3pPEHUS WJIM KOTHUTHUBHBIMU HAPYUIEHUSIMU, YTOOBI MOMOYb UM
Jy4Ille MOHATh, KaKy0 HHPOPMAIINIO COAEPKUT TabJIUIIA.
Ta6nuua - AoNoNHUTENEHEIE NapaMeTphl x

MonoweHHe 3aronogok

MNonA

AnkTepHaTHEHLIM TEKCT

AnNLTEPHATMBHOE TEKCTOBOE NPEACTARNEHHE
MHPOPMALMK O BU3YanbHOM O0bekTe, KOTOpOE
OyAET 3a4MTLIBATLCA ANA MIOAEHA C HAPYLIEHUAMK
3PEHHA MMM KOTHUTHEHLIMKM HAPYLIEHMAMM, YTOGHI
NOMO4E MM MyYLLE MOHATb, KAKYH MHOPMALWID
COAEPAMT W300paKEHHE, aBTOMUIYpa, AHarpaMmMa
Wnu Tatnuua.

o

Pucynoxk 82 — Bkaaaka «AJIbTepHATUBHBII TEKCT»
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Jlnst popmMaTUpoBaHNsi BBEAEHHOI0 TEKCTA BHYTPHU S4€EK TAOJIUIIBI MOXKHO
WCMOJIb30BaTh 3HAYKHU HA BKJIAJIKE «[ TaBHAs» BepxXHEW NaHeIn HHCTPYMEHTOB.
KoHTekcTHOE MEHI0, BBI3bIBAEMOE MPABBIM IIEJIYKOM MBIIIM MO TabJHUIIe,
COAEPKUT JIBE JOTIOJHUTEIbHBIX OIIINU:

— BeprukajbHOe BBIPABHHBAHHE B S4YelKaX — TI03BOJSIET 3a4aTh
MPEANOYTUTENBHBIN TUIl BEPTUKAJIIBHOTO BBIPABHMBAHUS TEKCTa BHYTPHU
BbIJIeNIeHHBIX siueek: «Ilo BepxHemy kparoy, «Ilo uentpy», minm «llo
HIKHEMY KParo».

— I'mmepccblika — TO3BOJISIET BCTaBUTh THIEPCCBHUIKY B BBIJICICHHYIO

AYCUKY.
3.5.5 Ioanepxka SmartArt

I'pagpuka SmartArt wucnonsdyercs g CO3JaHUS  BU3YaJIbHOTO
NPEICTABICHUS MEPAPXMUECKONW CTPYKTYypbl MpHU MOMOINM BbIOOpa Haubosee
noaxonsmero wakerta. llomgepxkuBatorcs rpaduueckue OoOBEKTH SmartArt,
N00aBJICHHbIE C IOMOIIBIO CTOPOHHHUX PENAaKTOPOB. MOXHO OTKpBITH (ailn,
comepxamuii SmartArt, ¥ pegaKkTUpPOBaTh €ro Kak rpaduyeckuii OOBEKT C
MOMOIIBIO JIOCTYIHBIX WHCTPYMEHTOB. Eciau Bbienuth Trpaduueckuii 0OBEKT
SmartArt uam ero sJeMeHT, Ha NpaBoi OOKOBOM MaHENM CTAaHYT JOCTYIIHBI
CJIEIYIOILME BKIIAJIKH:
—  Iapamerpsl caaiga — 18 U3MEHEHUs 3aJMBKU U MPO3pavyHOCTH (hOHA
claiizia, a Takke JUIsl OTOOPaKeHUsI WM CKPBITHSI HOMepa cllaiijia, JaThl U
BpeMeHH. Jljisi mojiydeHusi JOMOJHUTENbHON MHPOpMALMK 00paTUTECh K
nm. 3.3.2u 3.3.4.

—  Ilapametpsbl ¢urypsl (noapobuee B m. 3.5.1) — ans peaakTUpOBaHUS
buryp, UCnosib3yemMbIx B MakeTe. Bbl MOXkeTe U3MEHSTh pa3Mep (pOpMBI,
peIaKkTUpOBaTh 3aJMBKY, KOHTYp, TOJIIHMHY, CTUIb OOTEKaHWUs,

IMOJIOKCHHUC, TMHUU U CTPCIKH, TCKCTOBOC II0JIC U aJIBTepHaTHBHBIﬁ TCKCT.
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—  Ilapamerpsbl a0d3ama — i peAakTHUPOBAHHUS OTCTYIOB W HHTEPBAJIOB,
mpudTOB U TaOyIAIMI. DTa BKIAJKa CTAHOBUTCS aKTUBHOW TOJBKO JJIs
00BbeKkTOB SmartArt.

— ITapametpsl o0bexTa Text Art — nisa penaktupoBanus ctuist Text Art,
KOTOPBIM ucHoib3yercss SmartArt 1js BblIEJIECHHS TeKcTa. MOXHO
u3MeHuTh 1mabnon Text Art, Tum 3ajdMBKH, IBET U HEMPO3PAYHOCTb,
TOJIIUHY JIMHUY, LIBET U TUI. DTa BKJIAJKAa CTAHOBUTCS] aKTUBHOU TOJIBKO
IUIT 00BEKTOB SmartArt.

[IlenkHUTE TpaBOM KHOMKON MBIIMIKA 1O SmartArt Wik 1no rpaHule AaHHOTO

AJIIEMEHTA, YTOOBI MOJTYYUTh JOCTYI K CICAYIONUM MapaMerpam (hopMaTUPOBAHHUSI
(Pucynok 83):

< BblpesaTb
FE
=

KonupoBats

BcTaBuTh

MopAanoK v
BblpaBHUBaHWE ’

MMoBopoT ’

COXpaHUTb Kak PUCYHOK

) [IONONHUTENEHEIE NApAMETPbI Uy P!

(=] LoGasuTs koMMeHTApHiA

[00GaBUTE B MaKeT

(//O rMnepecsinka

Pucynox 83 — Ilapamerpam popmarupoBanus SmartArt

—  Topsaaok — ynopsgounTh 0OBEKTHI, UCIONB3Ysl CIEAYIONUE TapaMeTphI:
«llepenectn Ha mnepegHuil 1naw», «llepeHecTn Ha 3agHUN TUIAHY,
«Ilepenectu Bnepen», «llepenectn Hazan», «CrpynnupoBarby» U
«PasrpynnupoBars.

—  BbIpaBHUBaHMe — MO3BOJISIET BBIPOBHSATH, CTPYNIIUPOBATH, PACIOIO0KHUTh
B ONPEAECICHHOM MOPAJKE, pACHPEACIUTh 10 TOPU30HTAIN U BEPTUKAIU

(monpo6uee B 1. 3.5.11).
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— IloBopoTr — W3MEHWUTH HaMNpaBJICHUE BpAIICHUS i1 BLIOPAHHOTO
anemenTa Ha SmartArt: «IloBepHyTh Ha 90° Mo YacoBoOil CTpenke»,
«IToBepuyTh Ha 90° mpoTHMB YacoBOl cCTpenku», «OTpa3uTh clieBa
HanpaBo», «OTpa3uTh CBEPXy BHU3». OTOT NapaMeTp CTAHOBUTCSA
AKTUBHBIM TOJILKO JUIsI O0OBEKTOB SmartArt.

—  CoxpaHuth KaK PHCYHOK — JUIsI TOTO 4YTOOBI COXPaHUTh OOBEKT
SmartArt Kak puCyHOK.

—  JomosnuTenbHble mapaMeTpbl ¢uUrypsl — I JIOoCTyna K
JOTIOTHUTEIHLHBIM ITapaMeTpam GopMaTUPOBAHUS (DUTYPHI.

[lenkHuTEe TpaBO KHONKOW MBIMIKA MO TpaduueckoMy oOBeKTy SmartArt,

yTOOBI TOJYYUTh JOCTYI K CIEAYHONIUM mapamerpaM (GopMaTUpPOBAHUS TEKCTa

(Pucynok 84):

(g Bcrasuth -

BepTukankHoe BhlpaBHUBAHWE *

i

2B HanpaseneHue TEKCTA »

q] [ononHWTENEHEIE NapaMeTpel adiaua

(=] LobasuTb koMMeHTapHil

¢ Twnepccuinka

Pucynok 84 — Ilapamerpor dpopmaruposanus tekera SmartArt

- BblpaBHHBaHHe Mo BEPTHKAJIH — BBI6paTB BbIPpaBHHMBAHUEC TCKCTAa
BHYTpHU BBI6paHHOI‘0 o0bexkTa SmartArt: ((BBIpOBHSITB 10 BCPXHEMY
Kparo», ((BBIpOBHHTB 10 CCPCAUHC), ((BBIpOBHS[TB 10 HWOKHEMY Kparo».

- HanpaB.nelme TEKCTA — BBI6paTI> HaIIpaBJICHHUC TCKCTA BHYTPHU
BI)I6paHHOFO oObekTa SmartArt: «FOpI/IBOHTaﬂBHOG», ((HOBepHYTI) TCKCT
BHH3», ((HOBepHYTI) TCKCT BBCPX».

— TI'mmepccbliika — 1100aBUTh TUNEPCCBHUIKY K 00BEeKTYy SmartArt

(mogpoOHee B 1. 3.4.2).
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3.5.6 Jlo0aBjieHHe aHUMAIIMH

AHMMAaINUA — 3TO BU3YaJIbHBINA 3 (HEKT, MO3BOJISIOMIUNA aHUMUPOBATh TEKCT,
00bEeKTBI H (urypsl, 4ToOBI CAeNaTh MNpE3CHTAlHI0 Oojiee JUHAMUYHONW U
HNOJYEPKHYTh BaXXHYI0 HMH(popmanuio. Bl MoxkeTe ynpaBisTh JBUKEHUEM, [[BETOM
1 pa3MepoM TEKCTa, 00BEKTOB U puryp.

JobaBienne 3¢pdexra aHuMANUMN:

1. mepenauTe Ha BKIAAKY «AHUMALNS BEPXHEW AHEIN UHCTPYMEHTOB,

2. BbIOEpUTE TEKCT, OOBEKT WIH IrpaMUecKuid 3JIEMEHT, K KOTOPOMY BbI
XOTUTE MPUMEHUTH 3(PPEKT aHNMaInH,

3. BeIOEpUTE YPDEKT «AHUMAIIMUY U3 TaJepPer aHUMAIIUM,

4. BpiOepuTe HampaBieHHE JBWXKEHUA dpdexTa aHUMaAUU, HAXKaB
«ITapameTpe» psgom ¢ ranepeeil anumanumii. [lapamerpsl B crnucke
3aBUCAT OT 3(peKTa, KOTOPHIil BbI IPUMEHSIETE.

MOXXHO TpeaBapuTeabHO NPOCMOTPETh AP(HEKThl aHUMAIMKM Ha TEKYLIEM
cnaiine. Ilo ymonmyanuto, korja aoOaBisieTe aHUMalUMOHHBIE 3(PGEKThl Ha claij,
OHHM BOCIPOU3BOJSITCS aBTOMAaTHUUYECKH, HO Bbl MOXKETE OTKJIIOYUTH 3Ty (DYHKIIHIO.
Otkpoiite packpbiBatomuiica cnucok «lIpocmoTp» Ha BKIAagKe «AHMMaAUUD» U
BBIOEPUTE PEXUM MPEBAPUTEIHHOTO MPOCMOTPA:

— IIpocMoTp — 4TOOBI BKJIIOYATH MPEANPOCMOTP MO HAXKATHUIO KHOIKU

[TIpocmotp,

—  ABTONPOCMOTP — 4TOOBI MPEANPOCMOTP HAUMHAJICS aBTOMATHUECKH TpU

100aBIEHUN aHUMAIUHU K CIainy.

THnel aHUMaUIU

Bce addextsl anumanuii mepeuuciieHbl B Taynepee anuMmanuil. IllenxkHure
CTPEJIKY PACKPBIBAIOIIETOCS CIHUCKA, 4YTOOBI OTKpBHITH ero. Kaxawiii sddext
aHUMAallMK TPEJICTaBJIEH 3HAYKOM B BUJE 3Be37bl. AHUMAIMU CTPYNIHUPOBAHBI B

COOTBETCTBHUM cO cBoMMU 3 dexramu (PucyHnok 85).
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Pucynox 85— I peKTbl aHUMaALNU

OddexThl BX0AAa ONPEEIIOT, Kak 00bEKThl 0TOOpa)KarOTCs Ha cllaijie, u B
rajepee BbLICJIEHBI 3€JICHBIM LIBETOM.

JddexThl BbIIENEHUS H3MEHSIOT pa3Mep WM LBET OOBEKTa, YTOOBI
n00aBUTh AaKIIEHT Ha OOBEKT W TMpHUBJIEYh BHUMAHHE AyJAUTOPUU, U B rajepee
OKpalIEHbI B )KENTHIN IBYXLIBETHBIE I[BETA.

¢ deKThl BBIX0JAA ONMPEACIAIOT, KaK OOBEKTHI HMCUE3al0T CO Claiia, U B
rajepee BbIJICIECHbI KPACHBIM IIBETOM.

[lyTn nepemenieHus: onpeaessioT IBUKEHUE 00bEKTa U MyTh, 10 KOTOPOMY OH
cienyer. 3HAUKU B rajepee 0003HAYaIOT Mpejjiaraemblid MyTh. Takxke MOCTYIHA
omrus «[lonp3oBarenbckuit myTh» (MogpodHee B 1. 3.5.7).

[IpokpyTuTe raneperd aHUMaIMii BHU3, YTOOBI YBHIETH BcE 3(PQEKTHI,
HaxoJduuecs B rajepee. Ecnym Bbl HE BUAMTE HYXXKHYIO aHHMAlLUIO B rajiepee,

HaxMuTe KHOTIKY «Ilokazars Oonbie 3(hPexToB» B HIDKHEHN YacTh rajepeu.
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Opyrue achchekTl X
3derTbl Bolxoaa v
CpenHue v
MpocToe yeenuyeHue
MoBOPOT BOKPYT UeHTpa
CeepThiBaHWe
MnaeHoe NepeMeLLEHHE BHU3
MnasHoe NepeMeLLEHHe BBEpX
MageHue
LieHTpucpyra
Pactamenne

Pucynox 86 — OKHO «JIpyrue 3¢ dpexkTsl aHUManum»

3necb uMeeTCcsl TMONHBIM  cmHCOK  3pQexkToB  aHuManuu. IPGHeKTh
JOTIOJTHUTENBHO CTPYIIIAPOBAHBI 10 BU3YaJLHOMY BO3ACHCTBHIO, KOTOPOE OHHU
OKa3bIBAIOT HA AYUTOPHIO:
—  Dddexrnl Bxoaa, DPpdexTrl BoiaeeHUs 1 DG EKTH BbIX0Ja IEIATCS Ha
CJICTYIOIINE TPYIIIIBI:
o ba3zossie,
o Ilpocrtsle,
o Cpennue
o CrnoxHsle.
—  IlyTtn mepemenieHus AeSTCS HA CJICIYIONTUE TPYTIIHL:
o ba3osnie,
o Ilpocrtsre,
o Cpennue.
Jlo0aBJIeHMEe HECKOJbKHUX AaHUM AU

K omHoMy u ToMy e OOBEKTY MOXHO J00aBUTh HECKOJIBKO 3((PEeKToB

aHUMaIH.
UtoObl 70OABUTS €111 OHY aHUMAIIUIO:

1. Ha BKIIaJike «AHUMAIIMI) HAXKMUTE KHOTIKY «J[00aBUTh aHUMAITUIOY.
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2. Otkpoercst cnucok 3¢dexkroB anumauuu. lloBropure maru 3 u 4,
yKa3aHHbIE BbILIE, 1JIs1 IPUMEHEHUS] aHUMALUU.

Ecnu wucnone3yercs «lanepes aHuMaunum», a He KHomka «JloOaBUTH
aHUMAIIMIO», MEepBbId 3P(GEeKT aHUMAIIMU 3aMEHUT HOBBIM. HebOomnbiioi kBaapat
PAIOM C OOBEKTOM MOKa3bIBAET MOPSAKOBbIE HOMEpa MpUMEHEHHBIX 3P PexToB. Kak
TOJIBKO J100aBUTE K OOBEKTY HECKOIBKO 3PQPEKTOB, B rajgepee aHuMaluil MOSBUTCS
3Ha4oK «Heckonpko» anumaruii (Pucynok 87).

* i I X W

Het HeCKONBLKD BO3HWKHOBEHKE BbILBETAHKE Bbinet

£

Pucynox 87 — 3HAYOK «HecK0JIbK0» aHHMAIlHii
HN3menenue nopsinka 3¢ ¢exkroB aHMMALMH HA CIaie
1. IlenxHuTE 3HAYOK KBAApaTa AHUMALIUH.
2. Ha Bknagke «AHUMAIUS» HAKMHUTE HA CTPEJIKY ~ [1ePSMECTHTS Hasal  yyppy
CTpeJIKY Y [TEPEMECTHTEBNEPEA  rpg  Y3MEHEHMs] MOopsAKa OTOOpakKeHUs Ha

claie.

AHIVINVCKHE ZKEeHTJIbMEHbI
(XVII Bek)

OTIIPpaBHUJIHN BCKJINBYIO

3aIIMCKY C BbISOBOM

Pucynox 88 — KBaaparsl aHumManmu
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ITapaMeTpbl BpeMeHH aHMMALMU
Ha Bxmagke «AHHMamus» MOXHO PEJAKTHUPOBATH IApaMETPbl BpPEMEHHU
AHMMAIIMK, TAKUE KaK 3alycCK, JUIMTEJIbHOCTD, 3a/IePKKa, MOBTOP U MEPeMOTKA

Hazaja (Pucynok 89).

} 3anyck | Mo wenyky v @,ﬂnmr 1 cek v S MoBTop | (HET) v

£ Tpurrep v (D) 3amepwxka  Ocek . MepemoTka Hasaf,

Pucynox 89 — [lapameTpbl BpeMeHH aHUMALMU

ITapaMeTpsbl 3amycKa aHUMAUH

—  Ilo mequky — aHMMAaIMA 3aIyCKAETCS MPU Ha)KaTUW Ha ciana. JlaHHas
omIwsi BEIOpaHa Mo YMOJTYaHUIO.

—  BwmecTte ¢ mpeapIAylIuM — aHUMAIUS HAYWHACTCS, KOTJA 3aIyCKaeTcs
npeablAymuid - 3pdekr  aHuMauuu U A3(PPEKThl  MOSABIAIOTCH
OJIHOBPEMEHHO.

— Ilocsae npeablaymiero — aHUMalysg HaYUMHACTCS Cpa3zy  IOCHe
npeasaymero 3gpdpexra aHuMaIuu.

IIpumeuanmue:
a3 PeKThl aHMMAIlMU aBTOMAaTUYECKH HYMEPYIOTCS Ha cliaifie. Bece anumanum,
JUIS KOTOPBIX YCTaHOBJIEHO 3HaueHue «Bwmecte ¢ mpeasimynum» u «llocie

MNpCAbIAYIICTO», IIOJIYHAl0OT HOMCP daHUMAllWuHu, C KOTOpOﬁ OHMH CBs3aHBI.
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AHIVIMHUCKHE IZKeHT/IBMEHbI
(XVII Bek)

g OTIPaBUJIN BEXKJIUBYIO )
TN IS 3aIIUCKY C BBI3OBOM [

Pucynox 90 — Hymepanus 3¢ ¢exroB aHumManuu
ITapameTpsbl TpUrrepa aHUMaNUU
Haxwute xuonky Tpurrep # TPTEP i ppiGepute OfHY M3 HOCTYIHBIX
onuuii (Pucynok 91):

— Ilo mocaegoBaTeJIbHOCTH IHEJMYKOB — 3aMyCKaTh  CIEIYIOLIYIO
aHUMAIIMIO 1O OYepeld KaxAblk pa3, KOrJa Bbl HAXXUMAETe B JIIOOOM
MecTe ciaiiia. JlanHas oniust BeIOpaHa Mo yMOJTYaHUIO.

— Ilo memuky Ha — 3amyCcK aHUMalMM NpPH HaXaTUM Ha OOBEKT,

BBIOpAaHHBIN U3 PACKPBIBAIOLETOCS CIHUCKA.

’ 3anyck Mo wemky v @ Anut. 0.5 ¢ (o4eHb Bonv
¥ Tpurrep ~ (33 3apepwra  Ocex

« Mo nocnegoBaTenbHOCTI LENYKOB
Mo wen4ky Ha b 3aronoeok 1

3aronoeok 2

Pucynok 91 — Onnun TpUIrTrepa

Jpyrue napamerpbl BpeMeHHU

(© Onwr 20 cek ~| &2 NosTtop  (HeT) v

(D 3apepwra  0cex | MepemoTka Hasan,
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Pucynok 92 — JIpyrue napamMerpbl BpeMeHH
—  JIIMTeJBHOCTb — YCTAaHOBUTE BpEMS, B TEUEHHUE KOTOPOTO JIOJKHA
oToOpakaTbcsl aHuMalus. Beibepure OIMH W3 JTOCTYMHBIX BapUaHTOB B

CIUCKE WJIU BBEJIUTE HEOOXOAMMOE 3HAaU€HHE BPEMEHHU.

—  3apgep:Kka — yCTaHOBUTE BpEMs 3aJEpKKH MEXAY 3amyckoM 3(dekra
aHMMalluM, €CJIM BaM HY)KHa mnay3a Mexay s¢dexkramu. C momolisro
CTPEJIOK BBIOEpUTE HEOOXOJMMOE 3HAUE€HHUE BPEMEHU WJIM BBEAMTE
HEOOX0IMMOE 3HaUYEHUE B CEKYH/IaX.

— IloBTOpP — yCTaHOBUTE KOJIMYECTBO MOBTOPOB, €CIH XOTHTE OTOOPA3UTH
aHuManuio 6osee onHoro pasza. Haxmure Ha nose «IloBTop» u BeIOEpUTE
OJIMH U3 IOCTYNHBIX BAPUAHTOB UJIU BBEUTE CBOE 3HAUECHUE.

— IlepemoTka Ha3ax — yCTaHOBHUTE 3TOT (UIAKOK, €CIIM XOTHTE BEPHYTH

OOBEKT B HCXOOAHOC COCTOAHUC I10CJIC OKOHYaHUs aHUMAalliuu.

3.5.7 Co3nanue aHMMANMH MYTH MepeMeleHust

[Tyt mepemereHus: BXOAST B cocTaB Tayneped d(PQPexToB aHWMAINH, OHU
ONPENEIISIIOT JIBM)KEHUE O0BEKTa U MyTh, MO KOTOPOMY OH CJEAyeT. 3HAuKU B
rajepee 0003HAYAIOT MpeasiaraeMblii MyThb. lanmepes aHUManMi JOCTYNMHA Ha

BKJIaJIKE « AHUMALIMS BEpXHEH naHenan HHCTpyMeHToB (PucyHok 93).
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Pucynok 93 — «IlyTu nepemeienusi» B coctase rajiepeu 3¢gp(pexToB aHUMalUU

IIpuMenenue 3 pekTa aHUMALMHU NYTH NepeMeLeHus

1. mepeliauTe Ha BKIAJAKY «AHUMAIH) BEpXHEH TaHETN HHCTPYMEHTOB,

2. BBIOGPUTE TEKCT, OOBEKT WM TpadUUECKHA HIEMEHT, K KOTOPOMY
TpedyeTcs NpUMEeHUTh QP (PEKT aHUMaIUH,

3. BeIOEpUTE OAWH M3 TOTOBBIX IIA0JIOHOB IMYTH MEPEMEIICHUs B pa3jese
«IIytu nepemenienus» rajgepeu anumanuii (Jluauu, lyru u npyrue) win
BbIOepuTe onuuio «lloap30BarenbCckuil myTh», €ciau TpeOyeTcss co31aTh
COOCTBEHHBIN MYTh.

MoOXXHO mpeaBapuTeabHO MPOCMOTPETh A(P(HEKThl aHUMAIMKM Ha TEKYLIEM
cnaiae. [1o ymouanuro, Korja Bbl 00aBJsieTe aHUMAIIMOHHBIEC 3 (EKThI Ha CIaI,
OHHM BOCITPOU3BOJISITCS aBTOMAaTUYECKH, HO Bbl MOXKETE OTKJIIOYUTH 3Ty (DYHKIIHIO.
OTtkpoiiTe packpbiBaromuiics cnucok «I[IpocMoTp» Ha BKIanke «AHUMALUS H
BBIOEPUTE PEXKUM MPEBAPUTEIHHOTO MPOCMOTPA:

— IIpocMoTp — 9TOOBI BKJIIOYATH MPEANMPOCMOTP MO HAXKATHUIO KHOIIKHU

«IIpocmotpy,
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—  ABTONPOCMOTP — YTOOBI MPEANIPOCMOTP HAYMHAJICS ABTOMATHYECKU TIPU
00aBIEHUN aHUMAIIUU K CIIaiy.
JlobaBJsienne 3¢ dexTa aHMMALNNH M0JIb30BATENbCKOI0 Iy TH
YtoObl HAPUCOBATH MOJIL30BATENbCKUHN MTYTh,

1. IlenkHuTe Mo OOBEKTY, AJiE KOTOPOro TpeOyeTcs 3aaaTh aHUMAIUIO
[Tosib30BaTENBCKHUM MY Th.

2. OT™MeTbTE TOYKH MYTH JIEBOM KHOMKOW MbIMH. [Ipu Kaxaom KiIuke
JIEBOM KHOIIKOM MBIIIN PUCYETCS JIUHUS, A YACPKUBAHUE JICBON KHOIIKU
MBIIIIH TTO3BOJISIET CO3/IaTh JIO0YI0 HYXKHYIO KpHuBYyr0. HauanbHast Touka
nyTd Oyaer oO0o3Ha4YeHa 3€JICHOW CTPENKOM, a KOHEYHas TOdYKa —

kpacHoil (Pucynok 94).

1

Pucynok 94 — Tloab3oBaTeabcKuii IyTh aHUMallun
3. Korna Bce Oyner roToBO, JBaXKIbl IICIKHUTE JIEBOM KHOMKOW MBIIIN HIIHA
HaXMUTE KiaaBuiry «Esc», 4ToObl 3aKOHUYUTH PUCOBAHUE TTYTH.
PenakTupoBanue To4YeK IMyTH NepeMenieHus
1. UtoObl oTpeaakTUpOBaTh TOUKH MYTH MEPEMEIICHUS, BbIICIUTE 00OBEKT
MyTH, MICJIKHUTE MPABON KHOMKOMN MBIIIH, YTOOBI OTKPHITh KOHTEKCTHOE

MCHIO, 1 BI)I6epI/ITe OIINHUIO «3MEHHUTH TOUKM.
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Pucynox 95 — PeqakTupoBanue To4eKk MyTH NMepeMenieH s

[lepeTackuBaiiTe YepHble KBaApaThl, YTOOBI CKOPPEKTUPOBATH MO3UIUIO Y3JIOB
TOYEK MYyTH; MepeTackuBaiTe Oesible KBaJpaThl, YTOObI M3MEHUTH HAIPABICHUE

JIMHUHW Ha BXOJC W BbBIXOAC M3 Yy3JIa. Haxxmute «Esc» unm IICJIKHUTC 3a IIPCACIaMU

00BEKTa IMyTH, YTOOBI BHIUTH U3 PEXUMa PEeJaKTUPOBAHUS.

2. MoxHo MacmTabupoBaTh MyTh MEPEMEIICHUS, IIEIKHYB [0 HEMY H

nepeTacKuBasi KBaJpaTHbIE MapKephI MO KpasM 00bEKTa.

3.5.8 BcraBka cMMBOJIOB M 3HAKOB

HpI/I pa60Te MOKCET BOSHUKHYTb HCO6XO}II/IMOCTB IMOCTABUTH CUMBOJI, KOTOPOI'O

HCT Ha KJIaBHUATYPC. I[JI}I BCTAaBKH TaKNX CHUMBOJIOB MOXKHO HCIIOJIb30BAaTh q)YHKHI/IIO

Q

BceraButh cuMBoJI Cvon, JTiist 3TOr0 TpeOyeTcs BBITIOJIHUTD CIEAYIOIIHNE Iaru:

YCTaHOBUTH Kypcop, Ky/1a OyIeT MOMEIICH CHMBOI,

IIEPENTH HA BKIAJKY «BcTaBkay BEpXHEN NAaHEIU HHCTPYMEHTOB,

) Q)

IICJIKHYTH 110 3HAYKY CumBoJa Cumeon |
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Cumeon X

CHMBONB CneyrantHble CHMBON

LWipudpT Habop
Abyssinica SIL v | | OCHOBHAA NATMHWLIA v

B s % ()%
- /0 1 2 3 4 5 6 7 8
;<=>?@.ABCDE

]
PaHee WCNoNk30BABLUKWECA CMMBOMI

Kon 3HaKa u3 KOHWKOL (LUECTH )
00020 Abyssinica SIL

Pucynok 96 — Oxno «CuMBOJI»

— B OTKpPBIBILIEMCS OKHE BbIOEpUTE HEOOXOIUMBIN CUMBOJL,

—  4TOOBI OBICTpEe HANTH HY>KHBIH CUMBOJI, UCTIONB3YyHTE pasaen «Habdopy.
B Hem Bce cUMBOJIBI pacnpeziesieHbl 10 IpynnaM, HanpuMmep, BbIOepuTe
«CHMBOJIBI BJIIOT», €CJIM HYKHO BCTaBUTh 3HAK BajtoT. Eciin ke JaHHbIN
CUMBOJI OTCYTCTBYET B HaOope, BbiOepuTe npyroit mpudt. Bo MHOTHX U3
HUX TaKK€ €CTh CHMBOJIbI, OTJIMYHBIE OT CTaHAApTHOro Habopa. Mmu xe
BIIMIIUTE B CTPOKy IiecTHaguarepuunbli Koa 3Haka m3 IOHukoxg
HY’)KHOIO BaM cHMBOJIa. JlaHHBIM KOox MOXHO Haith B Tabauue
CUMBOJIOB. Taxke MOXHO MCHOJB30BaTh BKIAAKY «CrienuanbHble

CHMBOJIBI» OJIsA BBI60pa CIICIHAJIbHOI'O CHMMBOJIa U3 CIIMCKA.
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Cumeon X
Cumeon CoyeTaHue KnasuL

— [NHHHOE THpE Alt+CtrH+Num -
- KopoTkoe THpe
- HepaspbisHEIA aethuc Ctrl+Shift+_

[NuHHBIA NpoGen

KopoTkuid npoben

1/4 npogena
° HepaspbisHbid npoden Ctrl+Shift+Space
@ 3HaK aBTOPCKOro Npasa Alt+Ctri+G
@ 3aperucTpupoBaHHbIA TOBAPHbIA 3HaK
™ CWMBON TOBAPHOMD 3Haka
§ 3HaK pasgena
1 3Hak adzaua

SakpeITe

PucyHnok 97 — Bkiaaka «CrneuuajibHble CHMBOJIBI)

Jlist OBICTPOrO JOCTyNa K HYKHBIM CHMBOJIAM TakXe Hcrosb3yite «Panee
WCIIOJB30BABIIMECS] ~ CUMBOJIB», TJI€  XPAHATCS  HECKOJbKO  IMOCIEIHUX
HCIIOJB30BaHHBIX CUMBOJIOB,

—  HaxmuTe «BcraButh». BpiOpansblii cumBon  Oymer go0aBieH B

IIPE3EHTALUIO.

BcraBka cumBosioB ASCII

Jlst noOaByIeHUsI CUMBOJIOB TaK»e UCIoJb3yeTcs Tabiuia cumBoioB ASCII.

Jlst aToro 3axmure kiaBuiny «ALT» u npu nomoinu nu@poBoi Ki1aBUATYpPhI
BBEAUTE KOJI 3HAKA.

Oo0paTuTe BHUMaHue:
ybenurech, 4YTO UCIOJNb3yeTe HUQPPOBYIO KIAaBUATYpYy, a HEe LUPpPHI Ha
OCHOBHOHM KjaBuarype. UToObl BKIIOUUTH ITU(GPOBYIO KIABHATYPYy, HAXKMHUTE

kiaBuiry «Num Locky.
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Hanpumep, nns noGasieHus cumBoJia naparpada (§) HaXMUTE U yaep KUBanTe
kinaBuiry ALT, BBenute uudpsl «789», a 3ateM ornycrure kiapumy ALT.

BcraBka cMMBOJIOB PHU MOMOIIH TA0JIHUIIBI CHMBOJIOB

C momomnipio Tabnuibl cuMBOIOB Windows Tak K€ MOXKHO HAaWTH CHUMBOJIBI,
KOTOPBIX HET Ha KiaBuatype. UTOObl OTKPHITh JAHHYIO TAOJUIlY, BBIITOJIHUTE OJTHO
U3 CIIEAYIOIINX JCUCTBUM:

— B crpoxe «Ilouck» Hanuimute «Tabmuiia CHMBOJIOB» U OTKPOMTE €€.

—  OHmHOBpEeMEHHO HaXMHTE KIaBUIM «Wint+R», B MOSBUBIIEMCS OKHE

BBeUTE «charmap.exe» u menkauTe «OK».

AP Tabnuua CMMBO/OE —

LW pndT: |0Aria| V| Cnpaeka
!"#$%&'()*+,-.i01234|
56(7(8/9|:]; <|=>?@AB|CDEFGH
l1J KILIM|N|OIPIQRISITIUVWX|Y Z[[|\
112 _| |a|blc/d|e flg/h|i|j|k|/I/mn|o|p
qrisitiuviwx\yzl{|]| '}~ i€ £ ¥
NN RN CENEE NN NN
° » Vals%| i |A/AJAIAAIAECIEEEE| I
11T/D|N|O|O|0|6|0 x|@|u/UluU|Y|P R|ala
4 d alalesic|&|é|é&|i|i|T|i|0|fil00|06|0
o|+|ejualalu|yp y|/AlajlAla A alCl¢|Cle

£nA KonMpoBaHUA: | Brifipate KonupoeaTs

(] DononHuTensHye napaMeTpe

U+0021: Exclamation Mark

Pucynok 98 — Tabsmmua cumBoJIoB
B otkpeiBmiemcst okHe «Tabmuna cumBoioBy (PucyHok 98) BeiOepure oauH U3
npeacraBieHHbx «Habop cumBonoBy», nx «['pynmupoBky» u «lllpudt». danee
IIEJIKHUTE Ha HY>KHBIE CHUMBOJIBI, CKONMUPYHTE uX B Oydep oOMeHa U BCTaBbHTE B

HY’KHOC MCCTO B IIPC3CHTAIINU.
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3.5.9 3anuBKa 00bEKTOB M BbIOOP LIBETOB

MOXXHO HCTONB30BaTh pa3iuyHbIe 3JIMBKU JUIs GoHA cliaiina, aBTOGUTYp U
mpudra 00bekToB «Text Arty.
1. Breibepure 00BEKT,

o UYtoObl W3MEHHUTH 3alMBKy (OHA criaiiga, BBIACIUTE HYKHbBIC
crnaiiapl B crucke ciaigoB. Ha mpaBoii O0koBOM ImaHenw Oyer
akTuBHpoOBaHa BkJaika [lapameTpsl ciiaiiga El

o UYtoObl W3MEHUTH 3aJTUBKY aBTO(PUTYPHI, MICTKHUTE IO HYKHOU
aBTouUrype JieBo KHONKOM Mblu. Ha mpaBoii O0koBOW NaHenu
Oynet aktuBrpoBaHa Bkiajika [lapameTpsl purypsi o]

2. UtoObl u3MeHUTh 3auBKy mmpudTa oObekra «Text Art», BblIeIUTE

HY)KHBI TEKCTOBBIM 00bekT. Ha mpaBoit OokoBoW maHenu Oyner

akTuBUpoBaHa BkiIajka [lapamerpsl 00bexkTOB Text Art .
3. Omnpenenute HyXHbIM THIT 3AJIUBKU.
4. HactpoiiTe cBolicTBa BBIOpAaHHOUM 3aMMBKU (TIOAPOOHOE OMUCAHWE IS
KQ)KJIOTO TUIIA 3aJIMBKH CMOTPUTE HUXKE).
IIpumeuanmue:
st aBTopuryp u mpudra o0bekToB «Text Arty, He3aBUCUMO OT BBIOPAHHOIO
THUIIA 3JIMBKU, MOKHO TakKe 33J1aTh ypoBeHb Hempo3pauHocTH, neperackuBas
MOJI3YHOK WJIM BPYYHYIO BBOJSl 3HAUEHUE B MPOLEHTaX. 3HAYEHHUE, 3aJaHHOE 110
yMoa4yaHuto, coctaBiisieT 100%. OHO COOTBETCTBYET MOJHOW HEMPO3PAYHOCTH.

3HaueHue 0% CcOOTBETCTBYET MOJIHOW MPO3PAYHOCTH.

JIOCTYIIHBI CJIeYIOIIHe THIbI 3ATUBKH:
— 3ajauBKa HBeTOM — BBIOEpUTE 3Ty OILHKIO, YTOOBI 334aTh CIUIOIIHON
LBET, KOTOPBIM TpeOyeTcs 3amoJIHATh BHYTPEHHEE IPOCTPAHCTBO

BbIOpaHHOW (DUTYPBI W Claia.
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3anueka

3anuera LUBETOM v
8

Henpozpa4HocTh

0 (100 100 %

Pucynok 99 — Onuus «3ajJuBKa BETOM »
HaxxmuTe Ha 1LBETHOW MPSMOYTOJIbHUK, PACIONOKEHHBIA HIXKE, U BbIOEpUTE
HY’KHBIM LIBET U3 AOCTYNHBIX HAOOPOB LIBETOB MJIM 3ajailTe Jr000i I[BET, KOTOPHIi

BaMm HpasuTtcs (Pucynok 100).

LiBeTa TEMbI

EN EENTEEN

[]

B []
ENENNEC .
EEEEENNEEN
ENEEEENEEN

CTaHOAPTHEIE LEETA

d | |=imis ]|

ﬁf MuneTka

Opyrve UgeTa

Pucynok 100 — Boi6op uBera

— LIBera Tembl — 1[BETa, COOTBETCTBYIOIINE BHIOPAHHON TeMe/TBETOBOM
cxeMe rnpe3eHTanuu. Kak TOabKO Bbl MPUMEHHUTE KAKYIO-TO JIPYTYIO TEMY
WM IIBETOBYIO cxemy, Habop [[BeTa TeMbl m3mMeHUTCS.

—  CranaapTHble iBeTa — HA0OP CTAHIAPTHHIX IIBETOB.

— IImmerka — WHCTPYMEHT, IIPU MOMOIIM KOTOPOTO MOXHO CKOIMPOBATH
IBET Ha BbIICJIICHHbIH TeKcT. Bribepure uHcTpymeHT «llunetka» wu
KJIMKHUTE JIEBOW KHOIMKOW MBIIIK Ha HEOOXOJMMOM I[BET€ B 00JacTH
cnaiina. BelOpaHHBIN LIBET MPUMEHMTCS K BBIJCJICHHOMY TeKCTy. LIBer,
NPUMEHEHHBI K TEKCTy C TIOMOIIbIO MHUIIETKH, OyAeT [00aBJieH B

nanmurpy «HenaBHue useray.
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— Jlpyrue uBera — WICIKHUTE MO O3TOW HAIMNKWCH, €CIM B JOCTYIHBIX
NaJUTPax HET HYXKHOro 1BeTa. BriOepuTe HyKHBII 1BETOBOM JAUana3oH,
nepeMenias BEepTUKAJIbHBIN MOJI3YHOK LIBETA, U ONPEAEIUTE KOHKPETHBIN
I[BET, MEepeTacKuBas MHCTPYMEHT i1 BhIOOpa I[BeTa BHYTPHU OOJBIIOTO
KBaJpaTHOTO IBETOBOTO MoJisg. Kak Tonbko OyaeT BeIOpaH KaKOW-TO IIBET,
B IOJISIX CHpaBa OTOOPA3sATCS COOTBETCTBYIOIIWE I[BETOBBIC 3HAUYCHUS
RGB u sRGB. Taxxe M0XHO 3amaTh IBET Ha 0Oa3e IIBETOBOH MOIEIIH
RGB, BBeas HyxHble unciioBble 3HaueHUs B nosix R, G, B (kpacHsiii,
3eJIeHbIN, CHHUI), UM yKa3aTh IIecTHaauarepuunbii koj sSRGB B more,
OTMEUEHHOM 3HaKOM «#». BpIOpaHHBI I1IBET TOSBUTCS B OKHE
npeanpocmotpa «Hoserity. Ecnu k 00bekTy OBl paHee MPUMEHEH KaKOM-
TO TIOJIL30BATENIbCKUH I[BET, ITOT IIBET OTOOpakaeTcs B OKHE « Texytmmiiy,
TaK 4TO Bbl MOXXETE€ CPaBHUTh MCXOJHBIM W M3MEHECHHBbIM 1BeTa. Korma

1BeT OyJeT 3a/1aH, HAKMUTE Ha KHOTKY «/lo0aButhy (Pucynoxk 101).

O . Hosbli
',!,,4 Tekywmn

R| 216

245 7

3 215 :

#:  D8F5D7

@ ©

Pucynox 101 — Iloib30BaTEIbCKUH IIBET
[Tonw3oBaTenbCckuil 1BET OyA€T NpPUMEHEH K BBIOPAHHOMY JJIEMEHTY |
no6asieH B nanutpy «HemaBHue nBeTay.
IIpumeuanmue:
TAaKHUC JKC THIIBI IBCTOB MOKHO HCIIOJIb30BATh IIPH BLI60pe IIBE€Ta O6BOJ_IKI/I

aBTOGUTYpBI, HACTPOWKE MNBeTa MpU(pTa WIKM HW3MEHEHUH IBeTa (PoHa WU
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IpaHull TaOIHIIBL.

I'paguenTHasi 3aJMBKa — BBIOCPHUTE 3Ty ONIIUIO, YTOOBI 3aJIUTh ClAM

win Qurypy AByMs IIBETaMH, TUIABHO NEPEXOSAIIUMHU JAPYyT B Apyra

(Pucynok 102).

3anueka

IpafueHTHaA 3anvBka w
CTHIb Hanpaenexwe
NuHeRHBIA v
Vron 0° .

W w

ToUKW rpafueHTa

LigeT MonoxeHue

vl | 0% g an
Henpozpa4HocTE
0 (100 100 % .

Pucynok 102 — I'paguenTHas 3aJMBKa

o Crnab — BbIOEpUTE OIWH M3 JOCTYIMHBIX BapuaHTOB: JIMHeHHbII

(uBera U3MEHSIOTCA 1o psMOiA, TO eCTh 1o
TOPU30HTAJIbHON/BEPTUKAIBHON OCH WUJIM 10 UArOHAJIU O] YIJIOM
45 rpanycoB) win PaamanbHblil (1[BeTa U3MEHSIOTCS MO KPYTy OT
LEHTpa K KpasiM).

HanpaBienne — BbpiOepuTe 1m1abiioH w3 MeHio. Eciu BbeiOpaH
JIMHeNHBbIA I'PagUEHT, JOCTYIIHBI CICAYIOIIUE HANPABICHUA @ U3
JIEBOTO BEPXHETO YIJIa B HUXKHUM MPaBbIi, CBEPXY BHU3, U3 MPABOTO
BEPXHETO YIVIA B HW)KHUM JIEBBIA, CIpaBa HAJEBO, U3 IIPaBOro
HWDKHETO yIJIa B BEPXHMM JIEBBINA, CHU3Y BBEPX, U3 JIEBOTO HUYKHEIO
yrija B BEpXHUM mpaBblii, cineBa HamnpaBo. Eciau BbIOpaH
PaananbHbli rpaJueHT, JOCTYIIEH TOJIBKO OJIMH I1a0JI0H.

Yroa — yCTaHOBUTE YHCIOBOE 3HA4YEHHE I TOYHOIO yrjia

Mepexo/ia 1BeTa.
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o Touka rpagueHTa — 3TO ONpeAEIeHHAs TOYKA [IEpexoaa OT OJHOTO
L[BETA K APYromMy:
° UtoObl 700aBUTH TOUKY I'paueHTa, Mcronb3yiiTe
KHOTKY JloGaBuTh Touky rpaamenta & win momsynok.
Moxuo no6aButh 10 10 Touek rpaguenta. Kaxmas ciaemayromas
n00aBJIeHHAS TOYKA TPaIu€HTa HUKOUM 00pa30oM He TOBIHSIET
Ha BHEIIHWU BUJI TEKYILEHW I'PaIMEHTHON 3aJIUBKHU.
o YToOBl yAaIUTh ONIPENEIEHHYIO TOUKY I'PaJInEHTa,
UCIIOJIBb3YWUTE KHOIIKY Y IAJIUTH TOYKY IPAJAHEHTA Q.
o YToObl U3MEHUTH MOJIOKEHUE TOUKH TPaJUEHTA,
UCIIOJb3YWUTE MOJI3YHOK WM yYKaxute «llonoxenue» B
MPOLIEHTAX AJIsl TOUHOI'O MECTOIIOJIOKEHUS.
o UYtoObl MPUMEHUTH LIBET K TOUKE IPAIUCHTA, IICTKHUTE
TOYKY Ha MMaHeJu MOJI3YHKa, a 3aTeM HaxXMuTe «L[BeT», 4To0hI
BBIOPATh HYKHBIH IIBET.
— M3o0paxeHue WM TeKCTypa — BbIOGpUTE OTY OIIUIO, YTOOBI
UCII0JIb30BaTh B KauecTBe (hoHAa QUIypbl WM claiija u300pakeHue Wiu

npeaycTaHoBIeHHYIO TekcTypy (Pucynoxk 103).

3anueka
M3obpaeHue U1 TeKCTYpa ¥
BriOpart u3obpameHue A

PactameHwe v

W13 TEKCTY P

BoiOpars v

Henpospa4HocTe

0 (100 100 %

Pucynok 103 — U300paskeHue nin TeKcTypa
o Ecmu TpeOyercss ucrnonb3oBaTh H300pakeHHWE B KauecTBe (oHa
burypsl win cnaija, HOKMHUTE KHONIKY «BbIOpaTh n3o0paxkenue» u

nob6aBpTe M300pakenue «M3 daiinay, BIOpaB €ro Ha KECTKOM



IIpumeyanue:
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nucke kommblorepa, uiau Ilo URL, BCTaBUB B OTKPBIBIIEMCSI OKHE
coorBerctBytomnii  URL-anpec, wnu W3 XpaHununia, BbIOpaB
HYKHOE U300pakeHue, COXpaHEHHOE Ha MopTaje.
Ecnu TpeOyercs Mcnoab30BaTh TEKCTYPY B KauecTBe (poHa PUTYpHI
WiIu cnaijaa, pasBepHuTe MeHI0 «V3 TEeKCTypbl» U BBIOEpUTE
HYKHYIO MIPETyCTaHOBIECHHYIO TEKCTYPY.
Hoctynnbl crnenytomue TeKCTypol: XoJger, Kapron, Temnas
Tkanb, Ilecok, I'panur, Cepas Oymara, Bsasanue, Koxa,
Kpadroéymara, Ilanupyc, lepeso.
B ToMm ciyuae, eciu BeIOpaHHOE N300paKEHUE UMEET OOJIbIINE W
MEHBIIIME pa3Mephl, YeM aBTOGUTYpa WJIU Claii, MOXKHO BHIOpAThH
13 BhINaAAronlero cnucka napamerp «Pactsxenue» nnu «llnutkay.
Omnmust «PactspkeHue» mo3BOIISIET MOJAOTHATH pa3Mep U300paKeHus
moJa  pa3Mep ciaiiga wWid aBTOPUTYpBI, YTOOBI OHO MOTJIO
MOJIHOCTBIO 3aMOJHUTH TPOCTPAHCTBO.
Onmus «IlnmuTka» 1mo3BOJISIET 0TOOPAKATH TOJIBKO YacTh OOJIBIIIETO
MN300paKEHHsI, COXPAHSS €r0 MCXOJIHBIE pa3Mephl, WU TOBTOPSTH
MEHbIIIEe H300pakKeHue, COXpaHsisi €ro HMCXOAHBIE pa3Mephl, MO
BCeM Tomaau cnaijga wik aBTOQUTYphl, YTOOBI OHO MOTJIO

IMOJIHOCTBIO 3aIlIOJIHHUTL IIPOCTPAHCTBO.

mo0as BbIOpaHHAs NPEIyCTAHOBICHHAS TEKCTYpPa IOJHOCTHIO 3aroJHSAET

MPOCTPAHCTBO,

PacTrskenue.

- ¥Y3op

HO B Cllydya€ HEOOXOJUMOCTH MOXHO HPUMEHUTH 3PQeKT

— BBIOEpPUTE STy OINIMI0, YTOOBI 3aJUTh ClIalg Win GUrypy c

MOMOIIIBIO JIBYXIIBETHOTO PHUCYHKa, KOTOPBIA 00pa3oBaH pETyJSIPHO

noBTOpstomUMucs dneMentamu (Pucynok 104).
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3anueka
Yaop w
Y30p
R L T U [ I
SRR A T ! 1 ! 1 ! 1 ! 1
R 1 : 1 : 1 : 1 W
S s S
LIeeT nepeqHero nnaxa v
LieeT choHa v
Henpospa4yHocTe
0 (100 100 %

Pucynox 104 — Onuus «y30p»

O ¥Y30p — BeIOECpUTE OJIMH U3 TOTOBBIX PUCYHKOB B MEHIO.
o IIBer mepeaHero mjaaHa — HAKMHUTE HA 3TO I[BETOBOEC T0JIC, YTOOBI
WU3MCHHTH IBET DJICMEHTOB y30pa.
o IIBer ¢poHa — HaXMUTE HA ITO IBETOBOE TOJIEC, YTOOBI M3MEHHUTH
1BeT ¢oHa y3opa.
— be3 3aquBKH — BBIOCpHTE ATy OMIMIO, €clii Bbl BoOOIIE HE XOTHUTE

HCIIOJIB30BAaTh 3aJIUBKY.

3.5.10Pa6oTa c o0LexkTaMu Ha cJiaiige

MO>XHO U3MEHSTH pa3Mep Pa3IMYHbIX O0BEKTOB, IEPEMEILATh U MIOBOPAYUBATh
UX Ha Cllaiie BPYYHYIO NPH TNOMOIIM CHENUAJIBbHBIX MapKepoB. MOXKHO Takxke
TOYHO 33/1aTh Pa3Mepbl HEKOTOPHIX OOBEKTOB U UX IMOJIOKEHUE C TTIOMOUIBIO MPaBOU
OOKOBO MaHeIu WIK OKHA «JlOTIOTHUTENbHBIE TapaMETPhI».
IIpumeuyanmue:
CIIMCOK BCEX COYETAHWM KJIABMII [JIsl YNPABICHUS ClIaillaMu JOCTYIEH (CM.

[Tpunoxenue 2).

HN3menenue pasmepa 00beKTOB
JUis u3MeHeHus: pa3Mepa aBTO(UIypbl / u3o0pameHust / auarpaMmbl /
Ta0MIBI / TEKCTOBOr0 TOJSI TEepeTacKUBalTEe MaJeHbKUE KBaJpaThl

5

pacnoyioKeHHbIE MO KpasiM 00bekTa. UTOOBl COXpaHUTh HMCXOJHBIE MPOMOPLUU
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BBIOPAHHOIO0 OOBEKTa MPU U3MEHEHUU pa3Mepa, yaepkuBaiTe kiasuily «Shifty u

HepeTaCKHBaﬁTe OAWH U3 YI'JIOBBIX 3HAYKOB.

4

Pucynok 105 — U3menenue pa3mepa o0beKTa

YroObl 3a7aTh TOYHYIO IIUPUHY W BBICOTY AMArpaMMbl, BBIJIETUTE €€ Ha
craiiie u ucmoyib3yiTe pazgen «Pa3mep» Ha mpaBoil OOKOBOW IaHeNH, KOTOpas
OyJleT akTUBHPOBaHA.

YroOsl 3a/1aTh TOYHBIE pa3MEPhl H300PaKEeHUs U aBTOMUTYPHI, IEITKHUTE
IIPaBOM KHOMKOM MBIIIH IO HY>)KHOMY OOBEKTY Ha cjaiiie M BEIOEpUTE ITyHKT MEHIO
«/lonomHuTenpHBIE TapaMeTphl  W300pakeHUs/PUTYph». YKOKHUTE HYXHBIC
3HauYeHHs Ha BKIaIke «Pa3mep» okHa «/lonmonHUTENIbHBIE TApaMETPBD» U HAKMHUTE
KHOIIKY «OK».

HN3menenue ¢popMbl aBTOPUTYP

[Ipn w3MeHEeHUW HEKOTOPBIX (GUryp, Hampumep, (QUTYPHBIX CTPEIOK WU
BBIHOCOK, TAKXKe JOCTYICH JKCITBIH 3HA4OK B (hopme pomba @ OH mo3BOISCT
U3MEHATHh OTJCNbHBIE MapaMeTpbl (POpPMBI, HAIPUMED, JIMHY yKazaTes CTPEIIKU

(Pucynoxk 106).

i !
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Pucynox 106 — U3menenue ¢popmbl aBTOQUIYPBI

YroObl u3MEHHUTH (OPMY aBTOPUIYPBI, Bbl TAKXKE MOXKETE HCIOIb30BaTh

onuuto «MI3MEHUTHh TOUKM» B KOHTEKCTHOM MEHIO.
N3meHnTh TOYKM HCHOJB3YETCA Uil pEJAaKTHUPOBaHUSA (HOPMBI WM

U3MEHEHMS] KPUBU3HBI aBTO(UTYPBI.

1. UroObl aKTUBUPOBATb pEAAKTUPYEMbIE OIOPHBIE TOYKH (UTYPHI,
HIEJIKHUTE N0 (UTrype MpaBoi KHOMKON MBIIIM U B KOHTEKCTHOM MEHIO
BbIOepuTe MyHKT «M3MenuTh Toukn» (Pucynok 107). UepHbie KBaapaThl,
KOTOPBIE CTAHOBATCSI AKTUBHBIMU, — 3TO TOYKH, TJI€ BCTPEHAKOTCS JIBE
JIMHUY, a KpacHas JUHUs ouepuuBaeT durypy. [llenknure u neperammre
KBaJIpaT, 4TOObl HM3MEHUTH TIOJIO)KEHHE TOYKH W HM3MEHUTHb KOHTYP

burypsi.

2< Bblpe3saTh
fg Komwposats

[ Bcrasuts

MopAnok
BbipaBHUBaHWE

MosopoT
COXpaHUTL KaK PUCYHOK

M3MEHUTL TOUKM

¢y LononHuTentHeie napameTpel ﬂypbl

(=] AobasuTe koMmeHTapH#

[003BUTE B MaKeT

¢ Twnepccuinka

Pucynox 107 — HyHKT KOHTEKCTHOI'O MEHIO «VM3MeHuTH TOUKN»

[locne cnBura onmopHoOu TOYKK PUIYpPHI, MOSABATCS JBE CUHUE JIMHUH C OEJIbIMU
KBaJlpaTaMM Ha KOHIAX. OJTO KpuBble be3be, KOTOpbIE MO3BOJIAIOT CO3/1aBATh
KpPUBYIO U U3MEHSTH €€ 3HAUCHHUE.

[loxa onopHbI€ TOYKU AaKTUBHBI, Bbl MOKETE JOOABISTH U YAQISTH UX:

Yro6sl 100aBUTH TOUKY K Qurype, yaepxusaire Ctrl u menkaure mecro, rae
BbI XOTUTE 100aBUTh OMOPHYIO TOUKY.

YroOsl yaanuTh TOUKy, yaepxuBaiTe «Ctrl» 1 menKHUTe 0 HEHYKHOUM TOYKe.

Ilepemenienue 00bEKTOB
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JUis  M3MEHEHHs MECTONOJIOKEHUs aBTOGUIypsl / u3o0pakeHus: /

AUarpamMmsl / TadJIUIbI / TEKCTOBOIO MOJIS UCIIOJIb3YHTE 3HAYOK «“%}‘», KOTOPBIA
MOSIBIISIETCS TIOCJIE HAaBEJEHUS! Kypcopa MbIIK Ha 00bekT. [leperamure 00beKT Ha
HY>KHOE MECTO, HE OTIyCKasi KHONKY MbIIIH. YTOOBI mepemeiath 00bEKT ¢ IIarom B
OJIMH TIMKCENb, ynepkuBaire knaBumry «Ctrl» u HCHONB3yHTE CTpETKH Ha
knaBuatype. UtoObl mepeMemniatb OOBEKT CTPOTO MO TOPU3OHTAIN/BEPTHUKATH U
MpPEeAOTBPAaTUTh €ro CMEIIEHWE B MEPHEHAUKYISIPHOM HANpPaBJICHUH, IPHU
NepeTacKUBaHUM yJepkuBaiiTe kiaaBuury «Shifty.

YroOsl 3a1aTh TOYHOE MOJ0KEHNE M300paKeHMsl, ICIIKHUTE MPaBOil KHOMKOU
MBIIIK 0 U300paXKEHUIO Ha ciaiifie ¥ BbIOEpUTE MYHKT MEHIO «/lomoJHUTEIbHbIE
napameTpbl U300pAKEHUSD». YKAKUTE HYXHble 3HaUeHUs B paszzene «llonoxenue»
OKHa «/lomosHuTeNbHbBIE MapaMeTpbl» U HAXKMHUTE KHOMKY «OK».

IHoBopoT 00BbEKTOB

UtoObl BpyYHYIO MOBEPHYTH aBTO(MUIYPY / H300paxkeHue / TEKCTOBOE MoJie,
HABEUTE KypCcOp MBIIIHM HA MAPKEP MOBOPOTA «*» W MEPETALIUTE €ro M0 YaCOBOU
CTpEJIKE WJIN ITPOTHUB YAaCOBOU CTPEIIKH.

YroObl OrpaHMYMTh Yrojl TMOBOpoTa ImaroM B 15 TrTpagycoB, mnpu
MOBOPAYMBAHUU yIepKUBaiTe KiaBury «Shift».

UYroOsl TOBEepHYTh 00BEKT Ha 90 TpalycoB MPOTHUB YaCOBOW CTPEIKU WIIU TI0
9acOBOI CTpEJIKEe WIH OTPAa3UTh OOBEKT MO TOPUIOHTAIN WM 110 BEPTUKAIIN, MOKHO
ucnoas3oBaTh pazgen «lloBopoT» Ha mpaBoil OOKOBOW maHenu, Kotopas Oyner
AKTHUBUPOBAHA, KaK TOJIbKO OYyJeT BbIAEIEH HYXHBII 00bEeKT. UTOOBI OTKpBITH €€,
Ha)kMuTe Ha 3Hadok Ilapamerpsl purypsl ¥ nnn Iapamerpsl uzo6pakenus E

crpaBa. Haxxmure Ha OHY U3 KHOIIOK:
o Kuomka ) , 9TOOBI MOBepHYTHh (purypy Ha 90 rpamycoB mpoTHB
4aCOBOM CTPEJIKH,
o Kuonka , 4TOOBI TOBEPHYTH (hurypy Ha 90 rpaaycoB 1o 4acoBou

CTPCIIKC,
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o Kuonxa 4b , 4TOOBI OTpa3uTh (Urypy IO TOpPU3OHTAIU (CJeBa

HaIpaBo),

o Kuomka N uro6hi OTpa3uTh PUTYpy M0 BEPTUKAJIH (CBEPXY BHU3).
Takxe MOXHO IIEIKHYTh MPaBOM KHOMKOM MBIIIK MO OOBEKTY, BBHIOpATh U3
KOHTEKCTHOTO MEHIO MyHKT «[10BOpOT», a 3aTeéM MCIOb30BaTh OJUH U3 TOCTYIHBIX
BapUaHTOB MOBOPOTA OOBEKTA.
YroObl MOBEPHYTh OOBEKT HAa TOYHO 3aJaHHBIA Yroyl, HAKMHUTE Ha CCBUIKY
«JlomoHUTENbHBIE TIapaMeTpPhl» Ha MPaBol OOKOBOW MaHENM M HCIOJb3YyHTE
BKJIAIKy «[loBOpoT» B OKHE «JlOMOTHUTENbHBIE MapaMeTphb». YKaXUTE HYNKHOE

3HAa4YCHUC B I'paaycCax B I1OJIC «YTOm» U HAXKMUTE KHOIIKY «OK».

3.5.11 BoipaBHUBaHME U YIIOPSAA0YMBAHUE 00bEKTOB HA CTPAHUIIE

JloGaBneHHbIE aBTOPUTYPHI, U300pAKEHUS, TUarpaMMbl HJIM TEKCTOBBIC OIS
Ha claiijile MOXXHO BBIPOBHSTH, CTPYNIHUPOBATh, PACHOJIOXKHTh B ONpPEIEIECHHOM
MOPSIIKE, PACIPEEAUTh MO TOPU3OHTAIN U BepTUKAIU. /[ BbIIOIHEHUS J1HOOOTO
U3 3TUX JIEUCTBUI CHavasla BBIOEPUTE OTIEIbHBIN 0OBEKT WM HECKOIBKO OOBEKTOB
Ha cTpaHuIile. J{Js BblieNIeHHUs HECKOJIbKUX 00BEKTOB yepxkuBanTe kiapuiny «Ctrly»
U IIEJKalTe MO HYXHBIM OOBEKTaM JIeBOM KHOMKOW MbIH. YTOOBI BBIAEIHUTH
TEKCTOBOE I0JIe, IIeJIKaiiTe 1o ero rpaHuiie, a He 1o TeKCTy BHyTpH Hero. [locie
ATOT0 MOXHO HCIIOJIb30BaTh WJIM OIKCAHHBIE HMXKE 3HAYKH, PACIIOJNIOKEHHBIE Ha
BKIIagKe «[aBHas» BEpXHEW MaHEIN WHCTPYMEHTOB, WU aHAJOTUYHBIE KOMAaH/IbI
KOHTEKCTHOT'O MEHIO, BBI3BIBAEMOT'0 MPABON KHOIKOW MBIIIIH.

BripaBHMBaHNe 00bEKTOB

YToOBI BBIPOBHSATH J[BA WM 00JI€€ BBIJICICHHBIX OOBEKTOB,

1. lenkaute 1O 3Hauky BoIipaBHmBanme puryp /= nHa Brmamxe
«I'maBHas» BepXHEW MNaHeNIM HMHCTPYMEHTOB M BbIOEpUTE OAMH U3
CJIEIYIOLLMX BaPHAHTOB:

O BBbIPpOBHATH OTHOCHUTEJIBHO CJaiiia, YTOObl BBIPOBHITH OOBEKTHI

OTHOCHUTEJIBHO KpaeB Clan/a.
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O BbIpOBHATH BbleJIeHHbIe 00bEKTbI (3Ta ONIMS BbIOpaHa IO
YMOJIYAHUIO), 4YTOOBI BBIPOBHSTH OOBEKTHl OTHOCUTENBHO APYT
pyra.

2. Eme pa3 Haxkmure Ha 3Hau0K BoipapHuBanue ¢puryp | u BoiGepure 13

CIIMCKa Hy}I(HBIﬁ THII BBIpABHUBAHUA:

O BBIpPOBHATH MO JIEBOMY KPalo H , 9TOOBI BEIPOBHATH OOBEKTHI T10
TOPU30HTAJIM MO JIEBOMY Kparo CaMoro JEBOro 0OBEKTa/To JIEBOMY

Kparo ciaija.

0 BbIPpOBHATH MO LEHTPY =, aro6sl BBIPOBHATH OOBEKTHI 10

TOPU30HTAJIM MO KX LEHTPY/NIO LEHTPY ClIaiija.

=
O BBIPOBHATH M0 NMPaBOMY KPalo \ﬂ, 9TOOBI BBIPOBHATH OOBEKTHI
[0 TOPU3OHTAIM MO MPABOMY Kpal CaMOro MpaBoro OOBEKTa/TIo

MPaBOMY Kparo Clana.

&l
O BBIPOBHATH 0 BepXHEMY KPalo , 9TOOBI BBIPOBHSATH OOBEKTHI
M0 BEPTUKAIM TIO0 BEPXHEMY KpaK CaMOro BEpPXHEro 0O0BEKTa/To

BEPXHEMY Kparo claija.

O BbIPOBHATH MO cepeauHe fo] | aro6mr BBIPOBHATh OOBEKTHI IO

BEPTUKAJIM TI0 X CEPEANHE/TIO CepeANHE Cllaia.

O BBIPOBHATH N0 HUKHEMY KPAaI0 @ , YTOOBI BBIPOBHSTH OOBEKTHI
M0 BEPTUKAIHM IO HUXKHEMY Kpar0 CaMOro HWXHETro 00BbeKTa/ro
HIDKHEMY Kparo clianja.

MOXHO TaKkXke MIEIKHYTh 10 BBIICTIEHHBIM 00BEKTaM MPaBOM KHOMKOW MBIIIIH,
BBIOpATh M3 KOHTEKCTHOTO MEHIO MYHKT «BhIpaBHMBaHUE», a 3aT€M HMCIOJIb30BATh
JIOCTYITHBIE BAPUAHTHI BEIPABHUBAHUS OOBHEKTOB.

Ecmu Tpebyercs BBIPOBHATH OAWMH OOBEKT, €r0 MOXXHO BBIPOBHATH
OTHOCHUTEJIbHO KpaeB CTPaHULbl WK IIOJEH CTpaHuipl. B 3TOM ciydae mo
YMOJTYaHUIO BbIOpaHa oniusi « BEIpOBHATH OTHOCUTEIBHO Claiigay.

Pacnpenesenue 00beKTOB
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UtoObl pacnipefienuTh TpYU WK 0ojiee BbIOPaHHBIX OOBEKTOB MO FOPU3OHTAIU
WJIM BEPTUKAIU TaKUM 00pa3oM, 4TOObI MEX1y HUMH ObLIIO pPABHOE PACCTOSIHUE,

1. IllenxuuTe M0 3HauKy BhipaBHuBanue uryp /= Ha Bxmanke «Maxer»
BEPXHEH NaHeIM HWHCTPYMEHTOB M BBIOEpUTE OAMH U3 CIEIYIOUIUX
BAPUAHTOB:

O BbIpOBHATH OTHOCHTEJBHO cJjaiia, YTOOBl pacHpeneauTh
O0OBEKTHI MEXIY KpasMH cliaiza,

O BbIpoBHATH BbljejeHHbIe 00bEKTbI (3Ta OMIMS BHIOpaHa IO
YMOJYaHUIO), YTOOBl pacHpeleNuTbh OOBEKTHl MEXAY ABYMs
KpallHUMU BBIJICTICHHBIMUA OOBEKTaMHU.

2. Eme pa3 HaMuTe Ha 3HaU0K BuIpaBHuBanue ¢puryp |= u sribepure u3
CIUCKA HYKHBIA TUIT pacipeaeaeHus:

o Pacmpenenurs 1m0 TOPM30HTAJIH M, 4TOOBl ~ PAaBHOMEPHO
pacnpenenuTb 00bEeKThl MEXKIY CaMbIM JIEBBIM U CaMbIM IPABBIM

BBIJICJICHHBIM 00BEKTOM/JIEBBIM U MPABBIM KpaeM cliaiia.

o Pacnmpenesmts 1m0  BepTHKAJIM @, 9TOOBl  PAaBHOMEPHO
pacrpenenuTb 0O0BEKThl MEXAY CAMbIM BEPXHUM U CaMbIM HUKHUM
BBIJICJICHHBIM 00bEKTOM/BEPXHUM U HUKHUM KpaeM ciaiia.
MO’KHO TaKkXe MIENIKHYTh 10 BBIICTICHHBIM 00BEKTaM IIPABOM KHOMTKOW MBIIIIH,
BBIOpaTh M3 KOHTEKCTHOTO MEHIO IMyHKT «BbIpaBHHBaHUE», a 3aT€M HUCIOJIb30BaTh
JIOCTYTTHBIE BAPUAHTHI pacipeiesieHus: 00bEKTOB.
IIpumeuanmue:

napameTpbl pacipeaeaeHus] HEAaKTUBHBI, €CJIUA BBIJIETIEHO MEHEE TPEX 0OBEKTOB.

I'pynnupoBka 00beKTOB

UroOwsl crpymmupoBaTh JiBa WM 0Ooyiee BBIOPAHHBIX OOBEKTOB WIIU
pasrpyNIMpoBaTh WX, IIENKHUTE 10 3Hauky Ilopsok puryp ™ na BKIamke
«I'maBHas» BepxXHEW NaHEIW HHCTPYMEHTOB M BBIOEPUTE U3 CIIHUCKA HYKHYIO

OIIOUIO.
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&
—  CrpynnupoBaTthb * - , 4TOObl OOBEAMHUTH HECKOJIBKO OOBEKTOB B
Ipyliy, TaK YTO MX MOXHO OyJIeT OJHOBPEMEHHO IOBOPAYUBATh,
nepeMenartb, W3MEHATh WX pa3Mep, BbIPABHHUBATH, YMOPSI0YUBATH,

KOIMPOBATh, BCTABIATh, (POPMATHUPOBATH KaK OJIUH OOBEKT.

—  PasrpynnupoBarthb A , 4TOOBI pa3rpynmupoBaTh BBIOPAHHYIO TPYIITY

paHee CrpynIrupOBaHHBIX OOBEKTOB.

MOXHO TaKXe IMETKHYTh 10 BBIJCICHHBIM 00hEKTaM MPaBOi KHOMKOM MBIIIIH,
BBIOpaTh M3 KOHTEKCTHOTO MEHIO MyHKT «llopsiiok», a 3aTeM UCI0Ih30BaTh OIIIUIO
«CrpynnupoBaTb» Win «Pa3rpynnupoBaThby.

IIpumeyanue:
napamerp «CrpynmnupoBaThy» HEAKTUBEH, €CJIM BBIJICICHO MEHEE JBYX
o0wvekToB. I[lapamerp «PasrpynmupoBaTh» aKkTHBEH TOJBKO IMPHU BBIACICHUU

paHee CrpyNnImupPOBaHHBIX O0OBEKTOB.

YnopsiiouuBanue 00beKTOB

UYroObl omnpeneneHHbIM 00pa3oM PpacCMOIOKUTh BbIOPAHHBI OOBEKT WU
OOBEKTHl (HampuUMep, HW3MEHHUTh UX TOPAJOK, €CIM HECKOJIbKO OOBEKTOB
HAKIIABIBAIOTCA APYT HA Jpyra), MEIKHATe 1o 3Hauky Ilopsimok gpuryp ™ mHa
BKIaaKke «[71aBHas» BepXHEW NaHEeNW MHCTPYMEHTOB W BBIOEpUTE M3 CIIHCKA

HYKHBIA TUIl PACITOJI0KEHHUS:

— IlepenecTu Ha mepeaHuWil NJaH ", , YTOOBI MEPEMECTUTh BbIOPAHHBIN
00BEKT (OOBEKThI), TAaK 4YTO OH OYIeT HaXOJIUTbCA Mepell BCEMHU
OCTaJIbHBIMH OOBEKTaMH,

— IlepenecTn Ha 3agHUIl IUIAH b, 4T06BI EPEMECTUTh BBIOPAHHBIN
00beKT (O0OBEKTBI), TaK YTO OH OyJeT HaxOJUThCA I1033aad BCEX
OCTaJIbHBIX O0OBEKTOB,

—  Ilepenectn BHepen " , 4TOOBl TIEPEMECTHTH BBIOPAHHBIA OOBEKT
(0OBEKThI) HA OJIMH YPOBEHB BIEPE]I O OTHOIICHHIO K IPYTUM 00BEKTaM.

—  Tlepenect Ha3ax D, 9roObl IEPEMECTHTh BHIOPAHHBI OOBEKT

(0OBEKTHI) HA OJIMH YPOBEHBb Ha3aJ MO OTHOIICHHUIO K JPYTUM O00OBEKTaM.
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MOXHO TakXe IIEIKHYTh MO BBIAEICHHOMY OOBEKTY WM OOBEKTaM IMpaBoOil
KHOIIKOW MBbIIIM, BbIOpaTh W3 KOHTEKCTHOrOo MeHI0 NyHKT «llopsgok», a 3arem

HCITIOJIB30BATh JOCTYIIHBIC BAPpUAHTBI PACIIOJIOKCHUS OOBEKTOB.

3.6 MaremaTtndeckue (OpmMy.Jibl

3.6.1 BcraBka ypaBHeHuUil

B pemakrope mpe3eHTAaNMi MOXHO CO3/1aBaTh YpaBHCHUS, HCIOJb3Ys
BCTPOCHHBIC MIA0JOHBI, PEAAKTUPOBATh MX, BCTABJIATh CICIHMAIbHBIC CUMBOJIBI (B
TOM YHUCJIC MaTeMaTHYECKUE 3HAKH, TPEUYECKHe OYKBbI, TUAKPUTHUCCKHUE 3HAKU H
T.J.).

Jlo0aBJIeHHE HOBOI'0 YpaBHEHUSI

YroObl BCTaBUTh YPaBHEHUE M3 KOJIICKIUU:

1. mepeiiaute Ha BKIaAKy «BcTaBkay BepxHeil maHeln HHCTPYMEHTOB,

2. HOXMUTE HA CTPEJKY PSAOM CO 3HAYKOM Y paBHEHHE IX Ha BEPXHEHN
MAHEJIN UHCTPYMEHTOB,
3. B OTKPBIBIIEMCS BBINAJIAIONIEM CIIUCKE BBIOEPUTE HYKHYIO KAaTETOPHUIO
ypaBHEHUM. JOCTYIHBI CIEAYIOMINE KATETOPUH:
o CumBOIIBI,
o Hpobu,
o HWHpaekcsl,
o Pangukansl,
o MHurerpainsi,
o KpynHbie onepaTopsl,
o CkoOku,
o @yHKUHH,
o Jlmakputuueckue 3HaKH,
o Ilpenenst u norapudmsl,
o Omneparopsl,

o Marpuipl.
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4. menkHuTe o ONPEIEIICHHOMY CUMBOJTY/ypaBHEHHUIO B
COOTBETCTBYIOIIEM Ha0OpE 11a0JIOHOB.

BriOpanHblii CUMBOJI WM ypaBHEHUE OyIyT BCTABIICHBI B ILIEHTPE TEKYILETO
cnaiina. Ecinu BeiOpaHHast CTpoka IycTa, ypaBHEHUE OYyJIeT BBIPOBHEHO MO LIEHTPY.
YToObl BEIPOBHATH TAKOE YPABHEHHE IO JIEBOMY WJIM IIPABOMY Kpalo, IIETKHUTE IO
paMKe ypaBHEHHUS M HCIOJIb3YWTE 3HAYKU WM Ha BKiajuke «l[7aBHas» BepxHeit

IMaHCJIN THCTPYMCHTOB.

PucyHnok 108 — Ilpumep ma610Ha ypaBHeHus

Kaxnpiii mabsion ypaBHEHUsI TPEICTaBISET COOOM COBOKYMHOCTH CIIOTOB
(Pucynok 108). Cnor — 3TO0 mO3UIMS I KaXJAOro 3JEMEHTa, 00pa3yroliero
ypaBHeHue. IlycToil ciioT, TakKe Ha3bIBa€MbI IIOJIEM I 3aIlOJHEHUS, UMEET
NYHKTUPHBIA KOHTYp. HeoOXoaumo 3amojHuTh BCe TOJNA, YKa3aB HYXHBIC
3HAUYECHUSI.

BBoa 3HaUYeHHH

Pacnonoxenue Kypcopa ompenenser, TJe MOSBUTCS CIACAYIOUUMNA CUMBOI,
KOTOpbIH OyneT BBeAEH. UTOOBI TOUHO YCTAHOBUTH KypCOP, METKHUTE BHYTPH OIS
JUISl 3alOJIHEHUS W UCIHOJb3YWTE KIABUIIM CO CTpEIKaMH Ha KJIaBUAType IS
MepeMeEIeHHs] Kypcopa Ha OJIUH CUMBOJI BJIIEBO/BIIPABO.

Ecau B BbiOpanHOM 1mabsiioHe TpeOyeTcss J00aBUTh HOBOE IMOJE IS
3aMOJIHEHUSI TIOJT CJIOTOM, B KOTOPOM HAXOJMUTCS KypCOp, HAXKMHUTE KJIABUIILY

«Enter» (Pucynok 109).

cty=3 |[fT7=3
X'—}?::ll x——F%—-l

Pucynok 109 — 3anoiHeHHs1 HOBOTO MOJISA MO/ CJI0TOM
Korz[a KprOp 6YI[€T YCTaHOBJIeH B HY)KHYIO O30, MOXKHO 3aIlOJIHHUTDb

ITOJIC:
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—  BBenure Tpedyemoe 1uppoBoe WM OYKBEHHOE 3HAUEHHE C MOMOIIbIO
KJIaBUATYPBHI,

—  BCTaBbTE CHEIHUAIbHBIA CHUMBOJ, MCHOJB3Yys NaMUTpy «CHUMBOIJBD U3
MEHI0O «YpaBHeHUE» Ha Bkiajake «BcraBka» BepxHel maHenu
MHCTPYMEHTOB WJIM BBOJS UX € KJIaBUaTypsl (cMm. 1. 3.8.7),

— no0aBbTe WIAOJOH JPYroro ypaBHEHUS C NaJIUTPhI, YTOOBI CO37aTh
CIIO)KHOE BJIOKEHHOE ypaBHeHHe. Pa3mep HayalbHOTO ypaBHEHHs OyIeT
aBTOMAaTUYECKM HM3MEHEH B COOTBETCTBUU C COACPKHUMBIM. Pa3mep
JJIEMEHTOB BIJIO)KGHHOTO ypaBHEHHUS 3aBUCHUT OT pa3Mepa MO
HAYaJbHOTO YPAaBHEHMS, HO HE MOXET OBITh MEHBIIEe, YeM pa3Mep

MEJIKOT'O UHAEKCA.

Pucynok 110 — Pazmep 3/1eMeHTOB BJIOKEHHOI0 YPaBHEHHS
Jlnst 1oOaBieHUs HEKOTOPBHIX HOBBIX 3JIEMEHTOB YPaBHEHHN MOXHO TaKke
HCIIOJIb30BaTh MYHKTHl KOHTEKCTHOI'O MEHIO:

—  Uto0bl 100aBUTH HOBBIN apTyMEHT, UIYIIUN 10 WU TOCJIE UMEIOIIErocs
aprymeHTta B Cko0OKax, MOXHO HIEIKHYTh MPaBOM KHOMKOW MBIIIK TIO
CYIIECTBYIOIIEMY apryMEHTY U BbIOpaTh M3 KOHTEKCTHOI'O MEHIO MyHKT
«BcraButh apryment nepea/mocie» (Pucynok 111).

— Yro6wsl mobaBuTh HOBOE ypaBHeHHe B Habopax ycioBuil W3 TpyMIbI
CkoOku (MM B ypaBHEHHUAX JPYTMX THUIIOB, B KOTOPHIX BBl paHee
n00aBWIM HOBBIC TOJSI JJIS 3allOJIHEHHS TyTeM HaxkaTtusi Ha Enter),
MOXXHO IIEJIKHYTh IPAaBOM KHONKOW MBIIMIK MO MYyCTOMY IIOJKO JJIs
3aMOJIHEHUSI WM MO BBEAEHHOMY B HEro ypaBHEHHIO W BBIOpaTh U3

KOHTEKCTHOTO MEHIO MMyHKT «BCTaBUTH ypaBHEHUE NIEPEI/TIOCIIEY.
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—  Uto0bl 100aBUTH HOBYIO CTPOKY WJIM HOBBIM cTON0€I] B MaTpuiie, MOXKHO
HIETKHYTh MPaBOM KHOMKOW MBIIIM TO TOJIO JJI 3alOJIHEHUS BHYTPH
Hee, BRIOpaTh W3 KOHTEKCTHOTO MEHIO MYHKT /[00aBUTh, a 3aTeM — OMIIHIO

«Ctpoky Bbie/Huxe» unu «Cronoden ciesa/cnpasay (Pucynok 112).

< Boblpesath
g Konmposath
(8 Bcrasutb ’

=) Haneuatathb BbiAeneHHoe
BCTaBUTL Ha3BaHMe

BCTaBUTE apryMeHT nepen

. BCTaBWTEL apryMeHT nocrne @
YAANUTE apryMeHT

YAANWUTE BINOKEHHBIE 3HAKM M PAZLENUTENN
CHKPbITb OTKPBIBAKLLYH CKOOKY

i CKpbITb 3aKPbIBAIOLLY 0 CKOOGKY

+ PacTaHyTb CKOGKA

M3MeHUTb pasmep ckoGoK B COOTBETCTEBMM C BLICOTOI aprymeHTa

4] [oronHuTENbHbIE NapaMeTpel absala

Jx NapameTpsl ypasHeHuit v

L7E_| N0GaBHTb KOMMEHTADHIA

DOpPMAaTHPOBAHUE KAK CTHINb 4

PucyHnok 111 — BeTaBUTh aprymeHT nepeja/mocJie

< Bblpesath

L T ]

(Z KonuposaTb
- (5 Bcrasute v

=) Haneyarare sbifeneHHoe

[

BcTasWTe HasEaHWe

CKpbITh NONA 419 3anonHeHnA

NoGaBuTL , CTpOKY Bhillie

YAanuTh , CTPOKY HWx¥E
BbIpaBHUBAHWE MATPHLIbI ’ CronGel cneea @
BhlpaBHWBaHWe cToNOUA ’ CronGey cnpasa

4] [LononHuTenbHele napameTpsl absaya

Jx MapameTpl ypaeHeHui '

[=] DodaeuTe koMmeHTapwii

Pucynoxk 112 — Boi6op onuun «Ctpoky Bbile/Hu:xe» uim «Cronden ciesa/cnpaBay»
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[Ipy BBOAE 3HAaYEeHUWH MaATEMAaTUYECKHX BBIPAXKEHUH He TpelyeTcs
ucnoan3oBaTh kiaBuiny «lIpoOem», Tak kak mpoOesibl MEXKIy CHMBOJAMH U
3HAKaMH JIEUCTBUI YCTAHABIMBAKOTCSA ABTOMATUYECKHU.

Ecnm ypaBHEHHE CIMIIKOM JUIMHHOE M HE NOMENIAETCS Ha OJHOW CTPOKE,
NIEPEHOC Ha APYIYI0 CTPOKY B MPOLIECCE BBOJA OCYIIECTBISAETCS aABTOMATHYECKH.
MOHO TakXe€ BCTaBUTh MIEPEHOC CTPOKH B CTPOTO OMPEAECICHHOM MECTE, IIEIKHYB
OpaBo KHONKOW MBIIIM [0 MaTEMaTHUYeCKOMY OINEpatopy U BbIOpaB U3
KOHTEKCTHOIO MEHIO MyHKT «BCTaBUTh NpUHYIUTENbHBIM pa3pbiB». BriOpaHHBIM
omeparop OylneT TmepeHeceH Ha HOBYIO cTpoky. Ilocme  mobGaBienus
NPUHYIUTEILHOTO pa3pbiBa CTPOKA MOXHO MCIIOJIB30BaTh KiaBuiny «Taby, 4TOOBI
BBIPOBHATH HOBYIO CTPOKY TI0 KaKOMy-JMOO MaTeMaTHYECKOMY 3HAKy U3
npenpiaymed cTpokd. UtoObl ynanuTh J0OABIEHHBINM MPUHYAUTEIbHBIN pa3phiB
CTPOKH, ILICJIKHUTE ITPABOM KHOIKOW MBIIIM O MaTeMaTUYECKOMY OIEpaTopy B
Hayaje HOBOM CTPOKH M BBIOEPUTE MYHKT MEHIO «YIalnuTh MPUHYAUTEIbHBIN
pas3pbIBY.

dopMaTHPOBAHKE YPABHEHHH

[To ymoiiuanui0 ypaBHEHHE BHYTPU PAMKH TOPU30HTAJIBLHO BBIPOBHEHO IO
LIEHTPY, @ BEPTUKAIbHO BBIPOBHEHO MO BEPXHEMY Kpar0 paMKH ypaBHeHUs. UTOObI
W3MEHUTh TOPU30HTAIBHOE WUJIM BEPTUKAIBHOE BHIPABHUBAHUE, YCTAHOBUTE KYpCOp
BHYTPU paMK{ YpaBHEHUS (KOHTYpPhI paMKh OyIyT OTOOpaX€HbI KaK IMMYHKTHUPHBIE
JIMHUM) U UCTOJIb3YHTE COOTBETCTBYIOIINE 3HAUKU Ha BKJAJKe «[ aBHas» BepxHEl
MaHEIU UHCTPYMEHTOB.

UtoObl yBETUYUTh WM YMEHBIIUTH pazMep mpudTa B ypaBHEHUU, IECTKHUTE
MBIIIBIO BHYTPU PAMKH YPaBHEHHUS U BEIOEPUTE HYXKHBIN pazmep mipudTa u3 crucka
Ha BKJIaJKe «['1aBHas» BEpXHEHN MaHENU MHCTPYMEHTOB. Bce 351eMeHThl ypaBHEHHS
U3MEHSTCSI COOTBETCTBEHHO (3.4.1).

[lo ymonuanuio OykBbl B ypaBHEHUHM (opMaTHUpyOTCs KypcuBoM. B ciydae
HEOOXOJAMMOCTH MOYKHO HM3MEHHUTh CTWUIb HIpU(Ta (BBIIEICHUE TOTYKUPHBIM,
KypCHB, 3auye€pKMBaHUE) WM IBET JUIsI BCErO YypaBHEHUS WM €ro 4YacTu.

HOI[‘-IepKI/IBaHI/IC MOXHO IIPpUMCHUTL TOJIBKO KO BCCMY YpPAaBHCHHIO, a4 HC K
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OTHENBHBIM  CHMBOJIaM.  Bblgenure Hy)XHYH 4YacTb ypaBHEHUS  IyTEM
nepeTackuBaHusi. BoieneHHas yacte OyAeT MoJcBeYeHa TOayObIM LIBETOM. 3aTe€M
UCIIOJIb3YHTE HYXHbIE KHONKM Ha BkIagke «[aBHas» BepxHell maHenu
MHCTPYMEHTOB, 4TOOBI OT(hOpMaTHUpOBaTh BbIAEIECHHBIN (parmeHt. Hampumep,
MOKHO yOpaTh (QopMaTUpOBaHUE KYypPCHUBOM [Jii OOBIYHBIX CJIOB, KOTOpBIE HE

SBIIAIOTCA IEPEMCHHBIMHA UJIM KOHCTAHTaMMU.

—x forx<0
x| =¢ 0 forx=0
x forx>0

Pucynok 113 — @opmarupoBanue ypaBHeHHii
JInsi  WU3MEHEHHST HEKOTOPBIX JJEMEHTOB YpPAaBHEHUHW MOXKHO TaKkKe
KCMOJIb30BaTh MYHKTHl KOHTEKCTHOT'O MEHIO:

—  Uto0bl u3menuth popmar Ipodeii, MOKHO IICIKHYTh MPaBON KHOIKOM
MBIIIIX 10 APOOU U BHIOpATh U3 KOHTEKCTHOTO MEHIO MyHKT «M3MeHuTh Ha
JTMaroHaIbHYI0/TOPU30HTANIbHY0/BEPTUKAIBHYIO IIPOCTYIO TPOOB»
(mocTymnHbBIE OMIMUMU OTIMYAIOTCS B 3aBHCHUMOCTH OT THUIAa BbIOpaHHOMN
Ipodm).

—  Yro0bl U3MeHUTH m0JI0keHHEe MHIAEKCOB OTHOCHTEILHO TEKCTA, MOKHO
HICJKHYTh MPAaBOM KHOIKOM MBI 1O YPaBHEHUIO, COJAEpPXKALIEMY
WHJIEKChI, U BBIOpaTh M3 KOHTEKCTHOTO MEHIO NMyHKT «MHAekchl mepen
TEKCTOM/TIOCIIE TEKCTay.

—  UtoObl U3MEHUTH pa3Mep aprymeHTa s ypaBHEHUM U3 Tpynn
«Aupexce», «Pamukansy, «UaTerpans», «KpynHbeie omnepaTtopsby,
«IIpenenst u norapudmely, «OnepaTopbl», a TAKXKE A TOPU3OHTAIBHBIX
(GUrypHbeix CKOOOK U IIaOJOHOB C TPYNIUPYIOIIUM 3HAKOM M3 TPYIIIbI
«JlnakpuTuyecKkre 3Haku», MOXKHO LICJIIKHYTh IPaBOM KHONKOW MBIIIHU 110
apryMeHTY, KOTOPBIi TpeOyeTcss U3MEHUTh, U BHIOPATh U3 KOHTEKCTHOTO

MEHIO IMyHKT « Y BETUYUTh/ Y MEHBIIIUThH pa3Mep apryMEeHTay.
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YroOsl yKazaTh, HaJI0 JU OTOOpa)xaTh MyCTOE IOJe JJIs BBOJIA CTENEHU B
ypaBHEHUHU U3 Tpynmbl «Pagukanbl»y, MOKHO IIETKHYTH MPaBOM KHOMKON
MBI TI0O paJWKady M BbIOpaTh M3 KOHTEKCTHOIO MEHIO ITYHKT
«CxkppiTh/[10Ka3aTh cTEEHbY.
Yro6s! yKkazaTh, HaJ0 JIU OTOOpaXaTh MyCTOE MOJIe JIJIs BBOJA Mpejesa B
ypaBHeHue wu3 rpynnsl «WHTerpans» wnm «KpynHble omneparopbi»,
MO’KHO ILIENKHYTh MPaBOW KHOIKOM MBIIIN IO YPaBHEHUIO U BbIOpaTh U3
KOHTEKCTHOro MeHio TyHKT «CkpoiTe/[lokazaTs BepXHHI/HUKHUN
npenes.
Y1oOBl U3MEHUTH MOJIOKEHUE MPEAEIIOB OTHOCUTENIBHO 3HaKa MHTErpasa
WIN OIepaTopa B ypaBHEHHsIX W3 rpymmbl «HTerpansy umn «KpymnHbie
OTIepaTOPbI», MOXKHO HIEIKHYTh MPABOW KHOMKOM MBIIIH 110 YPAaBHEHUIO U
BbIOpaTh W3 KOHTEKCTHOTO MEHI0O TYHKT «M3MEHHTHh TOJOXKEHUE
npenenoBy». [Ipenensr MOryT oToOpa)aThCsl ClipaBa OT 3HAKa oleparopa
(kaK BepXHUE W HIDKHHME WHACKCHI) MU HEMOCPEJCTBEHHO HAa W TOJ
3HAKOM OIepaTopa.
YroObl H3MEHHUTH TIOJOXKEHUE MPEAETIOB OTHOCUTEIBHO TEKCTa B
ypaBHeHusX u3 rpymnmnsl «lIpexensl u norapudme»y U B IIa0JIOHAX C
IpyNIUPYIOMIMM 3HAKOM U3 Tpynmnbl «/luakpuTudeckue 3HAKW», MOKHO
HICTKHYTh MpaBOd KHOIMKOMW MBIIIM [0 YPaBHEHUIO U BbIOpaTh U3
KOHTEKCTHOTO MEHIO MyHKT «[Ipenen Hax TEKCTOM/TOJ TEKCTOMY.
YroOrl BeIOpaTh, Kakue 3 Cko00K HaI0 O0TOOpaxkaTh, MOKHO IIEJIKHYTh
NpaBoi KHOMKOW MBI IO BBIPAXEHUIO B CKOOKAax W BHIOpaTh WH3
KOHTEKCTHOTO MEHIO MyHKT «CxpoiTh/ITokazats
OTKPBIBAIOIIY0/3aKPBIBAIOIIYI0 CKOOKY».
Yrobel ympaBisath pasmepoM CKOOOK, MOXHO IIETKHYTh IPaBOM
KHOIIKOW MBIIIU IO BBIpAKEHUIO B CKOOKax. ITyHKT MeHio «PacTsaHyTh
CKOOKM» BBIOpAH MO YMOJYAHHIO, TAK YTO CKOOKH MOTYT YBEITUYHBATHCS
B COOTBETCTBUHU C Pa3MEpPOM BBIPAKEHHUS, 3aKIIOYEHHOTO B HUX, HO BBI

MOXKCTC CHATH BBIACICHHUC C ATOM OIIIHH, YTOOBI 3allPpCTUTh PACTAKCHUC
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ckoOok. Korzma 3ra omnuus akTUBHpPOBaHA, MOKHO TaK)Xe HMCIOJb30BaTh
NYHKT MeHIO0 «/3MEeHHTHh pa3Mep CKOOOK B COOTBETCTBHHM C BBICOTOM
apryMEHTa».

—  YroObl M3MEHUTH TOJOXKEHHE CHUMBOJIA OTHOCUTEIBHO TEKCTa JIJIst
TOPU30HTAIBHBIX (PUTYPHBIX CKOOOK MJIM TOPU3OHTAIBHON YepThl Hal/TIOJ
YpaBHEHHEM U3 TIpymnbl [[MakpUTHUYECKHE 3HAKH, MOYKHO UIEIKHYTh
IpaBOi KHOMKOM MbIIIKM MO IIA0JIOHY M M BBIOPAaTh M3 KOHTEKCTHOTO
MeHto myHKT «CumBoi/Uepra Haj/moa TEKCTOM.

—  YroO»l BBIOpaTh, KaKWE TPAHUIIBI HAJIO OTOOpaXkaTh JJis YpPaBHEHHUsI B
paMKe u3 rpynnsl Jnakpuruyeckue 3HAKH, MOXHO IICJIIKHYTh MPaBOU
KHOTIKOM MBIIIH 110 YPAaBHEHUIO U BHIOPATh U3 KOHTEKCTHOTO MEHIO ITYHKT
«CBoiicTBa IPaHUL, a 3aTemM — «CxpoiTs/[lokazate
BEPXHIOK/HIKHIOW/JIEBYIO/TIpaByt0 TpaHuily» uiu «Jlo6aBuTh/CKpbITh
TOPU30HTAJIbHY0/BEPTUKAIbHY 0/ THATOHANBHYIO JIMHUIOY.

—  YroO»l ykazaTh, Ha0 JH OTOOpa)xaTh MyCTbIE MOJS JUIsl 3alOJIHEHUS B
Matpuile, MOXKHO IIETKHYTh [0 HEl MpaBoi KHOMKOW MBIIIA U BHIOpATh
U3 KOHTEKCTHOro MeHio myHKT «Ckpeith/[lokazars mons — ais
3aMOJIHCHUS».

JI1si BBIpaBHUBAHUS HEKOTOPBIX 3JIEMEHTOB YPAaBHEHUW MOYKHO HMCIOJIb30BATh

YHKTbI KOHTEKCTHOT'O MEHIO:

— YroOwsl BbIpOBHATH YypaBHeHus B HaOopax ycaoBuid w3 Tpynmbl
«CkoOKu» (MIM B YpPaBHEHUSX JAPYTMX THUIIOB, B KOTOPBIX BBl paHee
n00aBUIM HOBBIE TOJIS JAJIs 3allOJIHEHUsl MyTeM HaxkaTus Ha «Entery),
MOKHO IIEJIKHYTh MPAaBON KHOMNKON MBIIIM MO YPaBHEHHIO, BHIOpaTh W3
KOHTEKCTHOTO MEHIO MyHKT «BblpaBHHBaHHME», a 3aTeéM BbIOpATh TUI
BbIpaBHMBaHUA: «Ilo BepxHemy kparo», «Ilo nentpy» mnm «Ilo HIKHEMY
Kparo».

—  YroO»l BbIpOBHITH MaTpuuly MO BEPTHUKAIU, MOXKHO LIEIKHYTh MPAaBOH

KHOIIKOM MBIIIHA T10 MaTpuie, BBI6paTB N3 KOHTCKCTHOI'O MCHIO IIYHKT
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«BbIpaBHUBaHUE MaTPUIIb», a 3aTeM BbIOpaTh TUN BbipaBHUBaHU: «llo
BepxHEeMY Kparoy, «l1o nenrpy» nnu «Ilo HrI>XKHEMY Kparoy.
—  YroObl BBIPOBHATH MO TOPU3OHTAIM 3JIEMEHTHl BHYTPH OTAEIHLHOIO
cTosiora MaTpuiibl, MOKHO HIEJIKHYTh NMPAaBON KHOMKOW MBIIIN IO TMOJIO
JUISL 3allOJHEHUS. BHYTPH CTOJIOIA, BHIOpaTh M3 KOHTEKCTHOI'O MEHIO
NyHKT «BbIpaBHUBaHUE CTOJIOA», a 3aT€M BbIOpATh THUI BbIPABHUBAHMSL:
«I1o neBomy kparo», «Ilo nentpy» mim «Ilo npaBomy kparo».
YnaneHue 3J1eMeHTOB YPABHEHUS
YtoOsl y1anuTh 4acTh YpaBHEHUS, BBIAEIUTE (pParMeHT, KOTOPBIA TpeOyeTcs
YAQIUTh, TTyTEM TEPETAaCKUBAHUS WU yaepkuBas kiaBuiny «Shifty u ucmonb3ys
KJIABUIIIM CO CTPEJIKaMHU, 3aTE€M HAKMHUTE Ha KJIaBuatype kiaBuiny «Deletey.
CnoT MOXHO YJaTUTh TOJIBKO BMECTE C IMIabJOHOM, K KOTOPOMY OH OTHOCHTCS.
UtoObl ynamuth BCE YypaBHEHHE, BBIJICIUTE €ro MOJHOCTBIO IyTEM
MEPETACKUBAHUSA WJIM C IOMOIIBI) JBOMHOTO IIEIYKA [0 PAMKE YpPAaBHECHUS H
HaXXMUTE Ha KiaBuatype kinaBuiry «Deletey.
JInst ynanmeHus HEKOTOPBIX 3JIEMEHTOB YPABHEHHM MOYKHO TAKYKE UCITOIb30BATh
MMYHKTBI KOHTEKCTHOT'O MEHIO:
—  Yrob6sl ynanuth Pagukan, MOXKHO IIEIKHYTh 110 HEMY MpPaBOl KHOMKON
MBIIIU ¥ BEIOPATh U3 KOHTEKCTHOTO MEHIO IyHKT «Y JaJIuTh pajuKa.
—  Utobwl ynanuth Hwkuuli wHACKC W/uau BepXHuil WHIEKC, MOXHO
LIEJIKHYTh NPAaBOW KHOIKOW MBIIIM IO COAEPIKALIEMY UX BBIPAXKECHUIO U
BBHIOpAaTh W3 KOHTEKCTHOTO MEHIO TYHKT «YJaIUTh BEpXHUH
WHJCKC/HIKHAN HWHAEKC». Eciou BbIpaX€HHE COJEPKUT HHJICKCHI,
PAaCMOJIOKEHHBIE TIEPE]T TEKCTOM, JTIOCTYIIHA ONUUS «Y JATUTh HHAEKCHD.
—  Yroos! yaaiute CKOOKH, MOKHO IIEIKHYTh MPaBOM KHOMKON MBIIIH 10
BBIPDAKEHUIO B CKOOKax M BbIOpaTb M3 KOHTEKCTHOTO MEHIO MyHKT
«YanuTh BJIOXEHHBIC 3HAKW» WU «YJaIUTh BJIOXKEHHBIC 3HAKU U
pa3IeIuTEeNn».
—  Ecnu Beipaxkenne B CKOOKAaX COJIEPKUT HECKOJIBKO apryMEHTOB, MOYKHO

HICJIKHYTh MPaBOM KHOMKOW MBIIIK MO apryMEHTY, KOTOpbIA TpeOyeTcs
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yAaauTh, W BbIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT «YIaJIUTh
apryMeHT».

— Ecimum B Cko0kax 3akilO4eHO HECKOJbKO YpaBHEHUU (a HMMEHHO, B
HaGopax ycioBuii), MOXXHO IIEJKHYTh IPaBON KHOMKOW MBIIINA 10
YpaBHEHUIO, KOTOpoe TpeOyeTcsi yaaluTh, U BhIOpaTh W3 KOHTEKCTHOTO
MEHIO TyHKT «Y 1aJIuTh YPaBHEHHEY.

—  Yrob6wl yganmuts Ilpenes, MOXHO MIEIKHYTh IO HEMY TPaBOW KHOMKOMN
MBIIIIH U BEIOPATH U3 KOHTEKCTHOT'O MEHIO MYHKT « Y JATUTh MPEei.

—  YroO»l ynanuth JMAKPUTHYECKHH 3HAK, MOXHO ILIEIKHYTh MO HEMY
MpaBOM KHOMKOW MBIIIM U BbIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT
«Y1auTh TUAKPUTUUYECKUI 3HAK», «YAAIUTh CUMBOJDY WIH «YJIaduTh
4epTy» (IOCTYMHBIE OMIIUU OTINYAIOTCS B 3aBUCUMOCTH OT BBIOPAHHOTO
JTUAKPUTUYECKOTO 3HAKA).

—  YroObl ymamuTh CTPOKYy WM cToyioery MaTpuubl, MOXHO IIEIKHYTh
paBOM KHONKOW MBIIIM MO MO0 JJIsl  3alOJIHEHUST BHYTPH
CTPOKH/CTONOIA, KOTOpbIH  TpeOyeTcs  yAaluTh, BbIOpaTh M3
KOHTEKCTHOIO MEHK0 IIYHKT «YJalnuTh», a 3areM — «YJaauTh
CTPOKY/CTOJIOCTIY.

IIpeoOpa3oBanue ypaBHeHUH

Ecnau BBl OTKpbIBaeTE CYHIECTBYIOIIMI JOKYMEHT C YPaBHEHUSMH, KOTOPHIE

OB CO37aHBI C MTOMOIIBIO CTApON BEPCUM pPEaKTOpa ypaBHEHHU (HampuMmep, B
Bepcusix, npenmectBytomux MS Office 2007), »Tu ypaBHEHUS HEOOXOIUMO
npeoOpazoBath B (popmar Office Math ML, 4To0bI MMETh BO3MOXHOCTH HX
pPEIaKTUPOBATh.

UtoObl mpeoOpa3oBaTh ypaBHEHHUE, ABAX/bI MICIKHUTE MO HeMy. OTKpoeTcs

OKHO ¢ npenynpexaeHueM (Pucynok 114).
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o Anliz 1.
%K_Exp arz I]WOE,

NpeXaeHHe X

3T0 ypaBHeHWe CO3aHo B CTapow Bep(

CUM PeaKTopa ypaBHeHW!, KOTopas
3MEHWUTL 3TO ypaBHeHue, ero
mat Office Math ML

MPUMEHUTL KO BCEM YPaBHEHNAM

PucyHnok 114 — OxHo npeaynpesxieHusi 0 He00X0AMMOCTH Npeodpa3oBaHUsl ypaBHEHUs
Yr1oO0nI Hp€O6p330BaTB TOJIBKO BI)I6paHHO€3 YPAaBHCHHUC, HAXKMUTC KHOIIKY «I[a»
B OKHC IIPCAYIIPCKIACHUAI. YtoObI Hpeo6pa303aTL BCC YpPAaBHCHHA B IHOKYMCHTC,
ITIOCTaBbTC (bnar ((HpI/IMeHI/ITb KO BCCM YPABHCHUAM» H HAXKMHUTC KHOIIKY «I[a».

[Tocne npeoOpa3oBaHus ypaBHEHUSI Bbl CMOXKETE €T0 PEaKTHPOBATh.

3.7 CoBMecCcTHOE pelaKTUPOBAHUE MPE3CHTAIMH

3.7.1 CoBMecTHOE peJaKTHPOBAHUE MpPe3eHTAL U

HmeeTcst BO3MOKHOCTh padOTaTh HaJl MPE3EHTAIel COBMECTHO C APYTUMHU
M0JIb30BaTEISIMU. DTa BO3MOKHOCTh BKIIIOUAET B ce0s1 ClIeayIOIIee:

—  OJHOBPEMEHHBIM MHOI'ONOJIB30BATEIBCKUNA JOCTYII K PEIAKTUPYEMOM
IIPE3EHTALN,

—  BU3YallbHasg MHAMKAIUS (ParMeHTOB, KOTOPbIE PEIAKTUPYIOTCA APYTUMU
MIOJIb30BATENSIMU,

—  MTHOBEHHOE OTOOpa)K€HHE W3MEHEHMH WIM CUHXPOHM3ALMs U3MEHEHUU
OJIHMM Ha)KaTHEM KHOIIKH,

—  4aT asg oOMeHa UAESIMH IO NMOBOY OTJENIbHBIX YacTel NMpe3eHTaliH,

—  KOMMEHTapuH, CoJiepKalllhe ONMMCAaHUE 3a/1a4l WIA MPOOJeMbl, KOTOPYIO
HEOOXOIUMO PEIIUTh.

CoBMecTHOE pelaKTHPOBaHHE

B penakrope mnpe3eHTanMii MOXXHO BbIOpaTh OAWUH M3 JBYX JIOCTYMHBIX

PEKNMOB COBMECTHOTO PpCAAKTUPOBAHHA:
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—  DBbICTpBINA UCHONB3YETCH MO YMOJYaHUIO, B HEM W3MEHEHHS, BHOCUMBIE
JPYTUMU TIOJIb30BATEISIMHU, OTOOPaXaITCA B p€aIbHOM BPEMEHH.

—  Crpormii pexuM IO3BOJISET CKPbIBaTh U3MEHEHUS, BHECECHHBIC JPYTUMU
IIOJIB30BATEISIMU, JO TE€X TOp, II0Ka BBl HE HaXMETe 3HA4YO0K
CoxpaHuth , 4TOOBl COXPAHUTh W3MEHEHHUS U NPUHATH HU3MEHEHMS,
BHECEHHBIE APYTHUMH.

Pexxum MoxHO BBIOpaTh B «JlomomHMTENBHBIX mapamerpax» (cm. m. 3.8.3)

Hy>XHbII peKUM TakKe MOKHO BbIOpaTh, UCIIOJIb3Ys 3HAUOK «PexXuM COBMECTHOTO
penakTupoBaHus» Ha Bkiagke «CoBmecTHas paboTa» BEpxXHEH MaHeIu

uHcTpyMeHToB (Pucynok 115).

=
2 = [ii
PeskMM COBMECTHOTO [NoGaBEuTs YOANWTh
pPENAKTMPOBAHNA ~ KOMMEHTapHIA v

+ BbICTpbIA L

| CTporui

I R R R B R AR

Pucynok 115 — Bpi0op peskumMa COBMECTHOIO peIaKTHPOBAHMSA
Oo0paTuTe BHUMaHue:
Inpu COBMCCTHOM pPCHAKTHPOBAHHUM IIPC3CHTAIIUMU B BI)ICTI)OM PCKHUMEC

HCIOCTYIIHA BO3MOKHOCTD «HOBTOpI/ITb IMOCJIICAHCC OTMCHCHHOC I[GﬁCTBHG».

Korzma npeseHTranuio pelakTUpyOT OAHOBPEMEHHO HECKOJIBKO IIOJIb30BaTEIEH
B Crporom pexume, pelakTupyemble (parMeHThl TEKCTa IOMEYarOTCs
IIYHKTUPHBIMU JIMHUAMU pa3HbIX 1BeTOB. [Ipn HaBeneHun Kypcopa MBI Ha OJUH
U3 PEAaKTUPYEMbIX OOBEKTOB OTOOpAX)aEeTCsl MMsI TOrO IOJIb30BaTelNs, KOTOPbIA B
JAHHBII MOMEHT €ro peaaxkrupyer. B bblcTpom pexume AeucTBUS M UMEHA
YYaCTHUKOB COBMECTHOTO pEIaKTUPOBAaHUS OTOOPa)XarTCs HEMOCPEICTBEHHO B

IMponccCce pCaakKTHUPOBAHUA.
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KonuuectBo mnosnbp3oBarenieid, KOTOpPbIE B JAaHHBIA MOMEHT padOTalOT Haj
TeKyIeit TIpe3eHTanueii, oToOpakaeTcs B IPaBOH YaCTH MANKU peaakTopa — «M.
YroObl yBUAETh, KTO UMEHHO pENakTUpyeT (aill B HACTOSIIIMK MOMEHT, MOKHO
LIEJIKHYTb II0 3TOMY 3HAauKy WJIM OTKpBITH Ia”Henb Yara C MHOJHBIM CIUCKOM
10JIb30BATEIICH.

Kak Toibko OIHH U3 I0Jb30BaTeIeH COXpaHHUT CBOUM HM3MCHCHHA, HAXaB Ha

e

3HAYOK %, BCE OCTAlIbHBIE YBHIAT B CTPOKE COCTOSIHUS IPHMEYaHHE, KOTOPOE
coo0mIaeT o HaMYuu 0OHOBIICHU. UTOOBI COXpAaHUTH BHECEHHBIE BAMH N3MEHEHMUSI
U clenarb MX JOCTYNHBIMH JUId JPYTHMX I10JIb30BaTENCH, a TakKe IOIy4YuTh

O6HOBJ’I€HI/I$I, COXPaHCHHBLIC JPYIrMMHU I1OJb30BATCIIsIMH, HAXKXMHUTC HaA 3HAYOK =4 B

JI€BOM BEpPXHEM YIJIy BEpXHEH MaHenu HUHCTpyMeHTOB. OOHOBIeHus OyayT
MO/ICBE€YEHBI, YTOOBI MOXKHO OBLIO IPOBEPUTH, YTO KOHKPETHO U3MEHUJIOCH.

Pexxum npocmMoTpa B peajibHOM BpeMeHH

«Pexxum mpocMoTpa B peaibHOM BPEMEHM» HUCIOJIb3YeTCs AJisi MPOoCMOTpa B
peaibHOM BpPEMEHU H3MEHEHHUH, KOTOpble BHOCAT JApPYIrHe MO0JIb30BaTeNd, KOrja
Ipe3eHTalus OTKPBITA MOJIb30BATEIEM C MPaBaMH 0CTyna « TOJIbKO YTEHUE».
JUis mpaBWIBHOM paboOThl ATOrO pekuma yOenuTech, YTO BKIIIOUEHA Quiar
«IIoka3piBaTh M3MEHEHMsI JAPYIMX II0JIb30BaTesie» B «JlOMOIHUTENIBHBIX

napameTpax peraKTopay.

Yar

OTOT MHCTPYMEHT MOKHO HCIOJIb30BaTh ISl OMEPATUBHOTO COTJIACOBAHUS
MpoIlecca COBMECTHOTO  PEIaKTUPOBAHUS, HAMpUMEp, IS TOro, 4YTOOBI
JIOTOBOPUTHCS C IPYTUMHU YYaCTHUKAMU, KTO U YTO JOJKEH JIeNlaTh, KakoW a03al] Bbl
coOupaerech celyac OTpeAaKTUPOBaTh U T.1.

CooOmieHuss B yaTe XpaHATCA TOJBKO B TeUEHHUE OAHOM ceccuu. [l
OoOCYXKJIeHUsI COJACP)KAHUSl TMPE3EHTAIMU JIy4llle MCIO0JIb30BaTh KOMMEHTapHH,
KOTOPBIE XPAHATCS J10 TE€X MOP, MOKa BbI HE PEIIUTE UX YAATUTh.

UtoObl BOWTH B YaT U OCTaBUTh COOOIIICHHE JIJIsl IPYTUX MOJIH30BATEIICH:
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1. HaxxMuTe Ha 3Ha4oK «[E» Ha JeBoil GOKOBOM MaHeNd WM
NepeKIoynTech Ha BKIaaky «CoBmecTHass paboTa» BEpXHEW MaHeIu
MHCTPYMEHTOB M HAXKMUTE HA KHOIKY «Yary,
2. BBEIHTE TEKCT B COOTBETCTBYIOIIEM I10JIE€ HUXKE,
3. HaXXMHUTE KHONKY «OTIPaBUTH.

Takxke MOXXHO HCHONB30BaTh coyeTaHue KiaBull «Alt+Q» mis ObicTporo
OTKpPBITHS YaTa.

Bce cooOiieHus, ocTaBieHHBIE MOJb30BATEISIMU, OyAyT OTOOpaXkaTbCsl Ha
NaHEJIN CJIEBA.

YToObl 3aKphITh TaHEb C COOOIIEHUSMH YaTa, HA)KMUTE Ha 3HAUOK « = » Ha
JIeBOI OOKOBOM MaHEIH WM KHOMKY «YaT» Ha BepXHEH maHean MHCTPYMEHTOB ele
pas.

KommenTapuu

UtoOBI OCTaBUTh KOMMEHTAPHIA:

1. BeImenUTE (parMeHT TEKCTa, B KOTOPOM COACPKUTCS KaKas-TO OIIMOKa
uiu npo0diiema,

2. mepexiounTech Ha BKIAAKy «BcrtaBka»y unm «CoBMecTHass paboTay
BEPXHEH ITAHEIU UHCTPYMEHTOB M HA)KMUTE Ha KHONKY «KOMMeHTapuin»
WU IIEJTKHUTE MPaBOM KHOMKON MBIIIU MO BBIACICHHOMY OOBEKTY U
BbIOEpUTE B MEHIO KOMaHAy «Jl00aBUTh KOMMEHTapHID»,

3. BBEAUTE HYKHBIN TEKCT,

4. HaxxmuTe KHOMKY «J{00aBUTHY.

OOBEKT, KOTOPHIH Bbl MPOKOMMEHTHUPOBAIH, OYJET MOMEYEH 3HAUKOM « ) .
JIns mpocMOTpa KOMMEHTApHsI IETKHUTE 110 I TOMY 3HAUKY.

UYtoOsl 100aBUTH KOMMEHTAPHUH K OMPEICTICHHOMY CJaiiy, BBIACITUTE Claiia u

ucnoiyib3yiire kHonky Kommenrapui = 1a BKJIasike «BcraBkay mwim «CoBMecTHas
paboTa» BepxXxHEW NaHEeIM HHCTPYMEHTOB. Jl0OaBIEHHBI KOMMEHTapuil Oyner
0TOOpaXKkaTbCsl B JIEBOM BEPXHEM YIIIy ciaiijia.

YrtoOsl co3aaTh KOMMEHTAPUI YPOBHS MIPE3EHTAIIMU, KOTOPBIA HE OTHOCUTCS K

oTpeeICHHOMY O0BEKTY WU Claiay, HAXXMUTE Ha 3HAYOK «= na nesoit 6oxopoit
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MaHeld, 4YTOObl OTKPBHITH MaHelb «KoMMeHTapuu», W UCHOJIb3YUTE CCHUIKY
«Jlo0aBUTh KOMMEHTapuil K JOKYMEHTY». KoMMmeHTapuu ypoBHS Npe3eHTAIUU
MOXXHO TpPOCMOTpeTh Ha mnaHenn «KommeHTapum». 31eCh TaKXKe JIOCTYIHBI
KOMMEHTApHUH, OTHOCSIIUECS K 00BEKTaM U CaijaM.

JIroGoii  npyrodi  mModB30BaTElh MOXET OTBETUTh Ha  J00aBJICHHBIN
KOMMEHTapui, 4TOObI J1aTh OTBET HA BOMPOCHI WJIM OTYUTATHCA O MPOACIaHHOMN
pabote. [lis 3TOTO HaIO Ha)xaTh Ha CCHUIKY «J{00aBUTH OTBET)», PACIHOJIOKEHHYIO
noJi KOMMEHTapueM, BBECTH TEKCT OTBETa B II0JE€ BBOJA M HaXaTb KHOIIKY
«OTBETUTBY.

Eciu ucnonb3yercs CTpOrmd pexuM COBMECTHOIO PEJAKTUPOBAHUS, HOBBIE
KOMMEHTAapuH, 100aBIE€HHbIE IPYTUMH MOJIH30BATEISIMHU, CTAHYT BUIUMBIMU TOJIHKO
MIOCJIE TOT0, KaK HaKMETE Ha 3HAYOK &) B nesom BEPXHEM YIJIy BEPXHEN NAHEIH
WHCTPYMEHTOB.

MoxHO yHpaBiATh J100aBIEHHBIMU KOMMEHTApHUSIMH, HUCIOJIL3Yysl 3HAYKU B

BBIHOCKC KOMMCHTApUA WJIW Ha ITaAHCIN ((KOMMGHTapI/II/I CJICBa».

—  OTCOpTUpYUTE N00aBICHHbIE KOMMEHTAPUHU, HAXKaB Ha 3HAYOK
o mo gpare: «OT cTapbiX K HOBBIM» WK «OT HOBBIX K CTapbIM». JTO
MOPSIOK COPTUPOBKHU BBIOPAH 0 YMOJYAHUIO,

o mo astopy: «Ilo aBTopy oT A 10 S» niu «Ilo aBTopy ot A 10 A»,

Q KoMmMmeHTapumu a X

) v OT HOBBIX K CTEpbIM
ApTém e v

OT CTapbix K HOBbIM

E Kommentap o asTopy oT A ao A
=

''''''''''''''' Mo asTopy oTH ao A

Pucynok 116 — CoprupoBka KOMMeHTapHeB

—  OTpENaKTHPYWTE BHIOpAHHBIM KOMMEHTApUI, HA)KAB 3HAYOK « ¢ »,

—  yJanuTe BbIOpaHHBIM KOMMEHTapUi, HA’KaB 3HAYOK « = »,
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—  3aKpoiiTe BRIOpaHHOE 00CYXICHUE, Ha)KaB Ha 3HAYOK « ¥ », €CJH 3aJa4a
uiu mpobsieMa, 0003HaUYCHHAss B KOMMEHTApWHU, PEIIeHa; IMOCIe 3TOro
o0cCyX/IeHHe, KOTOPOE Bbl OTKPBUIA CBOMM KOMMEHTapHueMm, MpuoOpeTeT
CTaTyC peuieHHOro. YToObl BHOBb €0 OTKPBITh, HAKMHUTE HA 3HAUOK «
».

— eciau TpeOyeTcsl peluTh cpa3y HECKOJbKO KOMMEHTapHeB, Ha BKJIAIKE
«CoBMecTHass paboTa» HaXXMHUTE BBINAAAOMINUNA clHCOK «Pemuth» u
BbIOEpUTE OIMH M3 BapUAHTOB pEIICHUS KOMMEHTAPHUEB: «PEUIUThH
TEKyIIHEe KOMMEHTapUN», «PEIIUTh MO KOMMEHTAPUN UIIH «PELIUTh BCE
KOMMEHTapUU» B MIPE3CHTAIIH.

Jlo0aBJjieHHe YIIOMHUHAHUM

IIpuMmeuanmue:
YIOMUHAHUS MOKHO T0OABIATH B KOMMEHTapUHU K TEKCTY, a HE B KOMMEHTapuu

KO BCEU MPE3CHTALUY.

[Ipn BBOJE KOMMEHTapHEB MOXKHO HCIOJB30BaTh (YHKIMIO YIIOMUHAHUH,
KOTOpas IMO3BOJISIET MPUBJIIEYh YbE-TMOO0 BHUMAHHE K KOMMEHTApPUIO U OTIPABUTH
OIOBELICHUE YIIOMAHYTOMY I10JIb30BATEIIO 10 DJIEKTPOHHOU IT0YTE U B «Hamy.

UroOsl 100aBUTH YIIOMHUHAHUE, BBEAUTE 3HAK «+» WIH «(@» B JIIOOOM MecTe
TEKCTa KOMMEHTapUsi — OTKpPOETCS CIHUCOK Iosib3oBarenell moprana. YToObl
YIPOCTUTH MPOLIECC TOUCKA, BB MOKETE HauyaTh BBOJUTH UMS B M10JIE KOMMEHTapUs
— CIIMCOK TOJIb30BaTejeil Oy/neT MEeHSThCsS 1Mo Mepe BBojAa. Beibepute u3 crmcka
HY’KHOTO 4esioBeKa. Ecian ynmoMsiHyTOMy MOJIb30BaTENIO €Il He ObLT MpeoCTaBlIeH
noctyn K (Qaiury, oTtkpoercs okHO «HacTtpoiiku coBmecTHOro noctyma». I[lo
yMoilyaHuto BbeIOpaH Tun aocryna «Tonbko ureHue». VM3Menute ero B ciiydae
HEO0OXOAMMOCTH U HAXXMUTE KHOINKY «OK».

YIOMAHYTBIM NOJIB30BATEINb IMTOJYYUT MO AJIEKTPOHHOM IOYTE OINOBEIICHUE O
TOM, YTO OH OBUT yHOMSIHYT B KomMMeHTapuu. Ecnu k ¢aiiny Obul mpegocraBieH
JOCTYT, MOJIb30BATENb TAKKE MOJYYUT COOTBETCTBYIOIIEE OIOBEIICHUE.

YtoOsl yaanuTb KOMMEHTapHH:
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l. HaxxMHUTEe KHONKY «YnamuTh» Ha BkIagke «CoBMmecTHass paboTay
BEpXHEN MMaHEIM HHCTPYMEHTOB,
2. BbIOEpPUTE HY>KHBIN MYHKT MEHIO:

O YaaJuTh TeKyliMe KOMMEHTAPMHU — YTOOBI YJAlIUTh BHIOpaHHBIM
koMMeHTapuil. Ecaum k kKomMMmeHTapuio ObulM J0OaBJIEHBI OTBETHI,
BCE OTBETHI K HEMY TaKXe OYAYT ylaJeHBbI.

0 YaaquTe MOM KOMMEHTAPMH — YTOOBI yAanuTh J0OaBIECHHbBIC
BaMU KOMMEHTApUHU, HE YyJajsisi KOMMEHTAapuH, J100aBJICHHBIE
JpYrMMH ToJib30BaTensiMu. Eciu K BalieMy KOMMEHTapHUIO ObLIH
N00aBJIEHBI OTBETHI, BCE OTBETHI K HEMY TaK)Ke€ OYyyT y/laJCHBbI.

0 YaanuTe Bce KOMMEHTAPMM — YTOOB! YJaIUTh BCE KOMMEHTapUH
B IIPE3EHTALINU, JOOABICHHbIE BAMH U JPYTHMMHU MOJIb30BaTEISIMHU.

YroObl 3aKpbITh MaHENb ¢ KOMMEHTAPUSAMHU, HAKMUTE Ha 3HAYOK « =) ermie

pas.

3.8 UHCTpYMEHTHI U HACTPOMKU

3.8.1 IIpocmoTp cBeleHNH 0 NIPe3eHTAIUN

YroObl MOMYyYUTHh JOCTYN K TMOAPOOHBIM CBEACHUSAM PEIAKTUPYEMOU
MPE3EHTAlH, HAXXMUATE Ha BKIAAKy «Daiin» Ha BEpXHEW MaHeIn UHCTPYMEHTOB U
BeIOEepuUTE OomIuto «CBEIEHUS O TIPE3CHTAIIUN.

OO0mue cBenennst

CBenmeHHs O TIPE3CHTAIMM BKIIIOYAIOT B ce0s psa  CBOMCTB  (haiina,
OMUCHIBAIOMIMX TMpe3eHTanno. HekoTopple U3 3TUX CBONUCTB OOHOBISIOTCS
ABTOMATHYECKH, A HEKOTOPBIE U3 HUX MOYKHO PEIAKTUPOBATH.

— Pa3memeHue — mamnka Ha JUCKe, B KOTOpoi xpaHutcs daiin. Baageaen —

UMs TOJIb30BaTENsl, KOTOPBIN co3fan ¢aiia. 3arpyxeH — jara U Bpems
co3nanus ¢aia.

— HaszBanme, Terun, Tema, KoMmMeHTapHii — 3THU CBOMCTBA ITO3BOJIAIOT

YIOPOCTUTH KJIACCU(PUKALNIO TTpe3eHTauid. MOXXHO 3a/1aTh HY>KHBIN TEKCT

B ITOJIAX CBOMCTB.
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—  IlocnenHee m3amMeHeHne — 1aTa ¥ BpeMs IIOCIEIHErO U3MEHEHNUs (aiina.

— ABTOp mnocjeJHero H3MEeHeHHs] — UM I[I0JIb30BATENs, CJIEIaBIIErO
nocjeHee U3MEHEHHE B MPE3EHTALUMU, €ClIM K Hel ObLI MpeocTaBieH
JOCTYII, U €€ MOT'YT PEIaKTUPOBATh HECKOJIBKO MOJIb30BATENICH.

—  IlpunoxkeHue — npuiokeHue, B KOTOPOM Oblia CO3/1aHa IPE3CHTALIUSA.

—  ABTOp — uMs yenoBeka, co3aasiuero (aiia. B aTom mose MoxkHO BBeCTH
Hy)kHoe uMms. Haxwmure «Enter», 4ToObl [100aBUTH HOBOE TIOJIE,
NIO3BOJIAIOIIEE YKa3aTh €I1I€ OJTHOTO aBTOpa.

Ecnu cBolictBa ¢aiina ObUIM U3MEHEHbI, HaAKMUTE KHONKY «lIpumMeHuTHY,

YTOOBI IIPUMCHUTHb U3MCHCHH.

+ PTLODUC B & « -~ HOBAA TECTOR3R NE3eHTANA PPl
Saupra  Bup  Mearst

Uil (naevan  Beraska  Pucosadve  Mepexoms  Arwmaua  CosMecTHan pabota

C8608HUA 0 NPEIBHTALIN

3awuTuTe

LlononuTensHsie napamerpi

Pucynok 117 — Briaaka «®aiin» —«CBegeHus 0 npe3eHTannm

3.8.2 Coxpanenue / me4yarb / CKaUMBaHHeE MPe3eHTALUU

CoxpaHeHnue

[To ymomuanuto ¢aitn coxpansercs Kaxable 2 CeKyHIbl BO BpeMs paboThl Hax
HUM JUI IPENOTBPALICHUS MTOTEPU JAHHBIX B CIydae HENPEABUICHHOTO 3aKPBITHS
nporpammbl. Ilpu coBMecTHOM penakTupoBaHuM (aina B «bbicTpom» pexume,
TaMEP OCYILIECTBISIET NPOBEPKY HAIWYUS HW3MEHEHHW 25 pa3 B CEKyHIy U
coxpaHsieT ux npu BHeceHuU. CoBMECTHOE peaakTupoBaHue Qaitna B «CTporom»
peXUME MPETyCMaTPUBAET ABTOMATUYECKOE COXPAHEHWE M3MEHEHWH Kaxnabie 10
MUHYT. [Ipn HEOOXOAUMOCTH, BBHIOOpP MPEANOYTUTEIHLHOTO PEXKMMa COBMECTHOTO
pEIaKTUPOBAHUS WM OTKIIOYEHHE (PYHKIMM aBTOMAaTUYECKOIO COXPaHEHUs

OCYHICCTBIIACTCA Ha CTPAHUILIC ((I[OHOJIHI/ITCJILHI:»Ie ImapamMcCTpbD).
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YToObl COXpaHUTh TEKYLIMH MPE3CHTALMI0O BPYYHYIO B TEeKylleM (opmarte u
MECTOIIOJI0KECHUU:

—  HaxmuTe 3Ha40K «COXpaHUTh» B JIEBOM YaCTH IIANKH PEIAKTOPA, WIIN

—  ucnosb3yiTe coueranue kinaBuul «Ctrl+Sy, win

—  HaxMuTe Ha BKIaAKy «®PailD» Ha BEpXHEHM NAHEIH HHCTPYMEHTOB M

BbIOepuTe onuuio «COXpaHUThHY.
CrkavyuBaHue
YroObl cKauaTh TOTOBYIO MPE3EHTALMIO U COXPAHUTH €ro Ha YKECTKOM JIMCKE
KOMIIBIOTEPA:
1. HaxxmuTe Ha BKIaAKy «Palm» Ha BEPXHEN NAHEIU UHCTPYMEHTOB,
2. BbIOepuTe oniuio «CKayaTh Kaky,
3. BeIOepute oauH u3 poctynHbix (opmaros: PPTX, PPSX, PDF, ODP,
POTX, PDF/A, OTP, PNG, JPG..
IMeuyarsn
YtoOsl pacrieyaTaTh TEKYIIYIO IPE3EHTALINIO:
—  HaxwmuTe 3HauoK «Hamedarars Qaitin» B J€BOM YacTH IIANKW PEIAKTOPa,
WIn

—  ucnosb3yiTe coueranue kinasuml «Ctrl+Py», wim

—  HaOXMHUTE Ha BKIAAKy «Paim» Ha BEpXHEHM NAHEIW UHCTPYMEHTOB H
BbIOEepUTEe onuuto «lledarsy.

Takxe MOXHO pacnedararb BbIACICHHBIM (ParMEHT TEKCTa C MOMOIIBIO
IIyHKTa KOHTEKCTHOr0 MeHI «Hamedaratb BBIAENEHHOE» KaKk B pPEXUME
«PenaktupoBanus», Tak U B pexume «lIpocmorpay (KIMKHUTE MPAaBOM KHOIKOM
MBIILIY U BbIOepuTe onuuio «Hameyarats BoIIEIEHHOEY ).

Ha ocnoBe nanHo# mpeseHrtarnuu Oyner creHepupoBaH ¢aiin PDF. MoxHo
OTKPBITh U pacrievyaraTrb €ro, Wil COXPaHUTh €r0 Ha KECTKOM JHUCKE KOMIBIOTEPA

WA ChbEMHOM HOCHUTEJIE YTOOBI pacrcyarars I103KC.
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3.8.3 /lonoJiHUTEJIbHbIC IAPpAMETPhI PEeAAKTOPA Mpe3eHTaluil

NmeeTcss BO3MOXKHOCTh M3MEHUTH JONOJHUTEIbHBIE MapamMeTphbl peaakTopa
npeseHTanui. [{id nepexona K HUM OTKpouTe BKiIaaky «Daiim» Ha BEpXHEN MMaHEIn
MHCTPYMEHTOB U BbIOEpUTE OMIHIO «JlOMIOIIHUTENbHBIE TApAMETPhI».

JlonoTHUTENbHBIE TapaMeTPhl CTPYIIITUPOBAHBI CIEAYIOLIUM 00pa3oM:

PenakrupoBanue U cOXpaHeHUe

—  ABTOCOXpaHeHHMe HCHOJb3yeTCd M1 BKIIOUEHUS/OTKIIOUEHUS] OMNIUU
aBTOMaTUYECKOTO  COXpPAaHEHHUS  M3MEHEHUW,  BHECEHHBIX  MpHU
pEeAaKTUPOBAHUU.

— CoxpaHeHue  NPOMEXKYTOYHBIX  BEpPCHil  HCIONb3yeTCs I
aBTOMAaTHYECKOTO COXPAaHEHUS INPE3CHTAlMM 4epe3 OIpeleiEHHbIC
WHTEpPBAJIbI BPEMEHH.

— IloxkasbiBaTh KHONKY «Ilapamerpbl BCTaBKW)» TIpU  BCTaBKE
conepxkumMoro. CoOOTBETCTBYIOIAs KHOMKA OyAeT TOSBISTHCS MPHU
BCTaBKE COJIEPKUMOTO B IPE3CHTALIUIO.

CoBMecTHas padora

— PexumM  COBMeCTHOr0  peJaKTHMPOBAaHMS  I[IO3BOJISIET  3aJaTh
NPEANOYTUTENbHBIA PEXUM TPOCMOTpPAa HM3MEHEHUW, BHOCHMBIX B
MPE3EHTALIUIO IPU COBMECTHOM padoTe:

o bbicTpplii (mo ymomuanuto). Ilosmb3oBaTenu, yuacTByrolME B
COBMECTHOM pEIaKTUPOBAaHWUW TNpe3eHTaluu, OyIayT BHJIEThH
W3MEHEHUSI B pPEAJIbHOM BpPEMEHHM, KaK TOJBKO OHH BHECEHBI
JPYTUMH MOJIb30BATEIIAMHU.

o Crporuii. Bce n3MeHeHns, BHECEHHbIE YYaCTHUKaMU COBMECTHOM
paboThl, OYIyT 0OTOOPaXKATHCS TOIBKO MOCIIE TOTO, KaK Bbl HAXKMETE
Ha KHONKY «COXpaHHTBh» C ONOBELUICHHEM O HAJIUYUU HOBBIX
W3MCHEHUU.

IIpaBonucanue

—  Onuus IIposepka opdorpadpun UCIIOJIb3YEeTCs 1A

BKJTIOUEHUS/OTKIIFOUEHHUS OTIIMH MTPOBEPKU opdorpadu.
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—  IIpomyckars ciaoBa u3 ITPOIIMCHBIX BYKB. CnoBa, HanucaHHbIE
MPONUCHBIMU OYKBaMU, UTHOPUPYIOTCS IPU MpoBepke opdorpadum.

— IIpomyckars caoBa ¢ mudpamm. CiioBa, B KOTOPBIX €CTh LHQPHI,
UTHOPUPYIOTCS TIPH MpoBepKe opdorpadumu.

— Menwo IlapaMerpbl aBTO3aMeEHBbl... MO3BOJSET OTKPBITh NApaMETPbI
aBTO3aMEHbI, TAaKHE€ KaK 3aMEHa TEKCTa IpU BBOJE, PACIIO3HAHHBIE
byskn, aBTodopMaT Ipy BBOJE U APYTHE.

PaGouasn obaacTh

— Onuua  Hanpasiasilomue  BbIPABHMBAHMS  UCIIOJIB3YeTCS IS
BKJIFOUCHMSI/OTKIIOYEHUSI ~ HAIPaBJISAIOIIMX  BBIPABHUBAHUS, KOTOpBIE
NOSIBJSIOTCS  TpPU  NEpeMEIIeHUH OOBEKTOB M MO3BOJSIOT TOYHO
pacmnoioKUTh UX Ha crlaije.

—  Onnus Ucnoab3oBarh kiaaBuiny Alt nis HaBuranuu no uHTepdeicy
C MNOMOIIbK  KJABHATYPbI  HCIOJNB3YETCA  JUIL  BKJIKOYECHUSA
ucrnosib30oBanus kinasuiu Alt / Option B coueTaHUsAX KIaBUIIL.

— HoxkaspiBath KHONKY «Ileyarb» B mIanmke pexakropa — B IIalKe
penakTopa OyneT oToOpaxaTbCs COOTBETCTBYIOIIAS KHOIIKA.

— IHoxkasbiBaTh KHONKY «COXpPaHUTH» B LIANKE pPelaKTOpa — B IIANKe
penakTopa OyAeT 0TOOpakaThCsi COOTBETCTBYIOIIAsI KHOTIKA.

— IokasbiBaTh KHONKY «OTMEHUTH» B HIANKe PeJaKTOpPa — B IIArKe
penakropa Oyaer oToOpaxaThCsi COOTBETCTBYIOIIAs KHOTIKA.

— IokasbiBaTh KHONKY «IIOBTOPHMTH» B LIANKe pPeAaKTOpPa — B IIANKe
penakTopa OyeT 0TOOpakaThCsl COOTBETCTBYIOIIAs KHOIIKA.

—  Omnmus Tema unHTep(eiica MCIONB3yeTCA I W3MEHEHMS LIBETOBOU
cxeMbl nHTepderica perakropa:

0 Ommms CucreMHasi TO3BOJISIET PENAKTOPY COOTBETCTBOBATH
CUCTEMHOU Teme uHTepdeiica.

o Cseryias 1IBETOBas raMMa BKJIIOYAET CTAHAAPTHbIE CUHUMU, Oenbli
U CBETJIO-CEpbId IIBE€TAa C MEHBIIMM KOHTPACTOM 3JIEMEHTOB

uHTepdeiica, moaxoasume Ayl paObOThI B JHEBHOE BpEMSI.
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o Kuaccuueckas cBeTJiasi IBETOBasi TaMMa BKJTIOUAET CTaHIAApTHBIE
CUHUM, OETIbI U CBETII0-CEpPhI 1IBETA.

o TemHass 1BeTOBas raMMa BKJIKOYAE€T YEPHBbIM, TEMHO-CEpPbId U
CBETJIOCEPHIi LBETA, TOAXOISIINE I Pa0OTHl B HOYHOE BPEMSI.

o KonTpacTHas TeMHasi IBETOBasi raMMa BKJIIOYAET YEPHBIN, TEMHO-
cepeli M Oenblii 1BeTa ¢ OOJBIIMM KOHTPACTOM DJIEMEHTOB
uHTepdeiica, BeIACISAIOMUX pabouyro 001acTh (aiina.

Onmust EquHuna u3MepeHusi UCIOJIb3YeTCs NIl ONPEACIICHUs €UHUII,
KOTOpbIE JOJIKHBI UCIIOJIh30BAThCA HA JIMHEWKAX U B OKHaX CBOWCTB JIJIs
U3MEpPEHUs TIapaMeTpPOB DJIEMEHTOB, TaKUX KaK IIHPUHA, BBICOTA,
WHTEPBAJIBI, IOJIA U T.7. MoXXHO BbIOpaTh oniuio «Cantumetpy, «[TyHKT»
i «J{rom.

Ommuss  CranaapTHoe 3HaYeHMe MacmrTada HWCHONb3YyeTCs s
YCTAaHOBKM CTAHJAPTHOTO 3HAYCHHsS MacmTaba MyTeM ero BhIOopa u3
crucka JOoCTynHbIX BapuaHToB oT 50% 10 500%. MokHO Takxke BbIOpaTh
onumto «I1o pasmepy cnanga» nnm «Ilo mmpuney.

Onmuss XuHTHHr wWpudTOB HCHOIB3YyeTCd s BblOOpa crmocoda
otoOpaxkeHus mpudTa:

o Ommus Kak Windows — oroOpaxkenue mpudToB Kak B
onepanroHHoi cucreme Windows, TO €CTh C HCIIOJIb30BaHUEM
xuHTHHTA mpudToB Windows.

o Ommus Kak OS X — orobpaxenue otroOpaxkeHne MpudToB Kak B
OTIepallMOHHOM crcTemMe Mac, To ecTh 0€3 XUHTHUHTA MPUDTOB.

o Beibepure ommmio CoOCTBEHHbIH — OTOOpPKEHHE TEKCTa C
XUHTUHTOM, BCTPOCHHBIM B (paitsibl mpudToB.

o PexuM KIMIMPOBAHMA MO YMOJYAHMK) — WCIOIB3YETCSA IS
BEIOOpa peXHMMa  KIIIUPOBaHUS cuMBOioB  mmpudra. He
PEKOMEHYeTCsl TepEeKItouaTh 0€3 OCOOBIX MPUYHH. ITO MOXKET

OBITh TOJE3HO TOJBKO B HEKOTOPBIX CllydasX, HalpuMmep, Mpu
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BO3HUMKHOBEHUU Tpobsiembl B Opayzepe Google Chrome c
BKJIFOYEHHBIM alMapaTHbIM YCKOPEHUEM.
B penakrope npe3eHTanuii €CTh JBa pekuMa KIIUPOBAHUS:

1. B nmepBoM pe:knMe KIMMPOBAHUS Kaxjaas OyKBa KAIIIUPYETCS Kak
OT/ieJIbHAsl KApTUHKA.

2. Bo BTOpOM pexkuMe KIIIMPOBAHMSI  BBIACISIETCS  KapTUHKA
ONPENEIICHHOIO pa3Mepa, B KOTOPOM JWHAMHUYECKH pPaCIojararoTcs
OYKBBI, a TAaK)K€ peaJTu30BaH MEXaHU3M BBIJICIICHUS U yJIaJICHUS TaMsITH
B O3TOM KapTWHKE. EciM nmamsTH HEIOCTaTOYHO, CO3AAETCA Jpyras
KapTUHKA, U TaK JaJiee.

Hacrtpoiika «PexuMm K3mMpoBaHMS 110 YMOJYAaHUIO» IIPUMEHSET JIBA
BBIIICYKA3aHHBIX PEKUMa KIIITUPOBAHUS 110 OTACILHOCTH JJIs1 Pa3HBIX Opay3epoB:
o Korma Hnactporika «Pexum K3IIMPOBAHUSA 110 YMOJYAHUION
BKIroueHa, B Internet Explorer (v. 9, 10, 11) ucmons3yeTcs BTopoi
PEXUM KIITUPOBAHMS, B APYTHX Opay3epax HCIONb3YEeTCs MEPBBIM
PEXKUM KIIIHPOBAHMUS.
o Korgma mHactpoiika «PexuM KIMIMPOBaHUS» N0 YMOJIYAHMIO
BbIKNIIOYeHa, B Internet Explorer (v. 9, 10, 11) ucnons3yercs
NepBblid  pe:XUM  KIMIUPOBAHMSA, B Jpyrux Opayszepax
UCIIOJIB3YETCSl BTOPOIl PesKMM KIIIIMPOBAHMSL.

Y1o0nI COXpaHUTh BHCCCHHBIC U3MCHCHUSA, HAXJKMUTC KHOIIKY ((HpI/IMeHI/ITB».

3.8.4 IlapamMeTpsl npeaCTABJICHUSA U HHCTPYMEHTHI HABUT AU

B mporpamMe noctyneH psAJ HHCTPYMEHTOB, TO3BOJISIOIIUX OOJIEMYUTH
MPOCMOTP M HABUTAIMIO MO MPE3EHTAIMH: MaclITald, KHOIKY Iepexojia Ha

MIPEABIAY NN/ CIISAY IO ClIaiif, yKa3aTelb HoOMepa ciaiia.

Hacrtpoiika napamMeTpoB npeacTaBJieHUs

YToOBl HACTPOUTH CTAHJAPTHBIE IMMAPAMETPbl MPEACTABICHUS U YCTAHOBUTH
HauOoisiee yIHOOHBIA pEXUM pabOThl C MPE3CHTALMEH, MepelauTe Ha BKIAAKY

«Bug». MoxHO BBIOpATh CIEAYIOMIME OMIUU:



171
RU.48324255.C]1 (PII)-PII-B1.0

—  MacmTad — 11 BbIOOpa HY»KHOT'O 3HA4YeHUs MaciiTaba B Juama3oHe OT
50% no 500% u3 BeINIamaroIETO CITUCKA.

— Ilo pa3mepy cTpaHunbl — 4TOOBI BECh CJAMJ IEJIMKOM TOMEIIAJCs B
BUJIMMOM yacTH paboueit o6acTu.

—  Ilo mmpuHe — 4TOOBI MIMPHHA CjIaiijla COOTBETCTBOBAIA BUAUMON YacCTH
paboueii 006acTHy.

— Tema wunrepgeiica — BbIOepuTEe U3 BBHINAJAIONIETO MEHIO OJIHY U3
JTOCTYyIHBIX TeM uHTepdeiica: «Cucremuas», «Cretnas», «Knaccuueckas
cBetas», « TemHas», « KoHTpacTHast TeMHas».

—  3aMeTKH — KOTJla 9Ta OMUHUS OTKJII0YeHa, OYJET CKpbITa CEKIIHs 3aMETKH,
KOTOpasi HAaXOAMWTCS IMOA ClaiaoM. J[aHHYI0 CEKIHMIO TaKXe MOKHO
CKPBITH/TIOKA3aTh, MEPETAIINB €€ KypCOPOM MBIIIIH.

— JluHelikMm — Korja »Ta ONIMSA OTKIIOYCHA, OYIYyT CKPBITHI JUHECHKH,
KOTOPBIE UCTIONB3YIOTCS JJII CTAHOBKHU TMO3UIMKA TaOYJSIUA U OTCTYIIOB
ab3aleB BHYTPUM TEKCTOBBIX Tiofield. UYToOBl OTOOpa3WTh CKPBITHIC
JIMHEHKH, [IEJIKHUTE 110 3TON OMNIHUHU €IIE Pas.

—  Hanpasasironiue — mo3BoJisieT 700aBUTh NMPEPHIBUCTHIE MTOTYTPO3PAYHbIE

—  JIMHWM, BAOJIb KOTOPBIX YI0OHO pacmojaraTh OObEeKThI Ha Claiijie.

—  JluHuu ceTkM — Hampapisionre yaJo0HO UCIIONIb30BaTh BMECTE C CETKOM,
TOYHEE BBICTABUTh MX IO ceTke. Ha)kaB Ha KHOMKY JIMHUM CETKH, MOYHO
BBIOPATh HYKHYIO pa3MEPHOCTh CETKH (110 yMOdaHuto 1/5 cm).

— Bcerma mnoka3piBaTh NaHeJlb HHCTPYMEHTOB — KOIJIa 3Ta OIIMS
OTKJIFOYCHa, OyJeT CKpBhITa BEPXHSSI TAHEIh HHCTPYMEHTOB, KOTOpas
COAEPKUT KOMAH/IBI.

Ha3zBanus BKIIaOK MPU 3TOM OCTAKOTCA BUAVMBIMH.

MoxHO Tak)Ke ABaXKIbl IIEIKHYTh IO JIIOOOM BKJIAJKE, YTOOBI CKPBITh

BEPXHIOIO MMaHEJIb UHCTPYMEHTOB MJIM OTOOPA3UTh €€ CHOBA.

- CTpOKa COCTOAHHA — KOT'la 3Ta OIIIHA OTKIIFOYCHA, 6yz[eT CKpbITa CaMasd

HIDKHSISL TIAHEb, HA KOTOPOW HAxXOAWUTCS YKaszaTelb HOMEpa ciaiia u
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KHONKM MacmTaba. YTtoObl O0TOOpPa3UTh CKPBITYIO CTPOKY COCTOSIHUS,
HIEJIKHUTE MO0 3TOU OMIMHU €IIIE Pa3.
— JleBasi maHeab — JIJI1 IPOCMOTpPA WK CKPBITHS JIEBOW OOKOBOM MaHENH.
— IlpaBasi maHeab — Uil TPOCMOTpa WM CKPBITUS NpaBod OOKOBOM
MaHEI!.

[IpaBast GokoBasi maHedb CBEpHYTa MO yMmoiuaHuio. UTOOBI ee pa3BepHYTb,
BBIZICIUTE JTI000H 00BEKT MM ()parMEHT TEKCTa M IICJIKHUTE 1O 3HAYKYy BKJIAJIKH,
KOTOpasi B JaHHBIH MOMEHT aKTHBHUpPOBaHA (YTOOBI CBEPHYTH IMPaBYyI0 OOKOBYIO
MIAHEJb, IIEJIKHUTE 10 TOMY 3HAUKY €IIe pa3).

JleBy1o OOKOBYIO ITaHENIb MOKHO HACTPOUTH IIyTEM MPOCTOTO NEPETaCKUBAHUSA:
HaBEJIUTE€ Kypcop MbIIIM Ha Kpald JeBOl OOKOBOW IaHenu, 4YTOOBI Kypcop
IIPEBPATWIICS B JBYHAIIPABICHHYIO CTPEIKY, M IEPETAMNTE Kpaul IMaHEIH BIIEBO,
YTOOBI YMEHBIINUTh IIMPUHY [AHEIU, WA BIIPABO, YTOOBI €€ YBEIUYHUTb.

Hcnonb30BaHue HHCTPYMEHTOB HABUTALIUHU

JIIst OCyIIECTBIEHHSI HABUTALMU IO NPE3EHTALUHM HMCIOIb3YWUTE CIEAYIOIINE
MHCTPYMEHTHI:

Knonkn Macmrad pacronokeHsl B MPaBOM HM)KHEM YTy M HCHOJIB3YIOTCS
JUISL YBEJIMYEHUS W YMEHBIIEHUS TeKylell mnpe3eHTauud. YUTtoObl W3MEHUTH
BbIOpaHHOE B TEKYIIMA MOMEHT 3HaueHHe MacluTaba B MPOIEHTaX, IIETKHUTE IO
HEMY U BbIOEpUTE B CIUCKE OJMH W3 JOCTYIHBIX MapaMeTpPOB MacCIITaOMpPOBAHMUS
(50% / 75% / 100% / 125% / 150% / 175% / 200%) nnu ucnosib3yiTe KHOIKH
YBeauuuts + win YMeHbmuTh — . Haxxkmute 3Havyok Ilo mmpune ' | 4yT0oOBI
IMIMpUHA Cllaiijla COOTBETCTBOBAja BUJIUMOM 4YacTu padoueir obmactu. YToObI Bech
CJIAl/T 1IEJTMKOM TOMEIAJCs B BUAMMOM 4acTH pabodeil 00J1acTh, HAXKMHUTE 3HAYOK
o pa3mepy caaiiga &, TTapamerps! MacmTaba OOCTYNHBI TaKkke HA BKIIAJKe
«Buny.

MoxxHO 3amaTh 3HayeHuWe Macmradba no ymoiayaHuio. OTKpoilTe BKIAAKY
«@aim» HAa BEPXHEM MaHEIW HWHCTPYMEHTOB, MEpeuauTe B pasaen

«I[OHOJ'IHI/ITCJ'IBHBIC napaMeTpEl...», BBI6€pI/ITe nus3 CITHMCKa HYXXHOC
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CranaaprHoe 3HaYeHUe MacIITada U HAKMUTE KHOIIKY «[IpuMeHUTHY.

Jnga mepexoga Ha TOPEObBIAYIIMHA WM CICAYIOIIAM CIIAaUl B XOJE
PEIaKTUPOBAHUSI TPE3CHTALMU MOXHO HCIOJb30BaTh KHOMKH <« » H «  »,
pPAacMoJIOKEHHBIE CBEPXY M CHM3Y BEPTHUKAIBHOM IOJOCHI MPOKPYTKH, KOTOpas
HAaXOJIUTCS CIIpaBa OT CJanja.

Yka3zareqb HOMepa CJaila IOKa3blBa€T TEKYUIUMW ClIalJ B COCTABE BCEX
ClalioB TeKyllel npe3eHTanuu (ciaig n' u3 'nn'). llenkHute Mo 3TOW HAAMHUCH,
YTOOBI OTKPHITH OKHO, B KOTOPOM MOKHO BBECTH HOMEDP HY)KHOTO cllaiijia ¥ OBICTPO
NepenuTn K Hemy. Eciu pemmuTe CKpPBITh CTPOKY COCTOSIHMS, 3TOT HWHCTPYMEHT
cradHer HenoctyneH. Knonka Havath mokas caaiimos [®] — mossosser 3aIlyCTUTh

MMPC3CHTAUIO B PEIKUMC ITPOCMOTpA.

3.8.5 DdyHKuus MOUCKA ¥ 3aMeHbI

YroObl HAWTH HYXHbIE CHUMBOJIBI, CJIOBa WM (pa3bl, UCHOJIb30BAHHBIE B
IIPE3EHTALMHE, HaXMUTE Ha 3HauoK «=» pacronoxeHHbII Ha JIeBOM GOKOBOM
MAHEJH, WIA 3HAYOK RON PaCIOJIOKEHHBIM B IPAaBOM BEpXHEM yTily. Takke MOKHO
UCIONb30BaTh couetanue kimaBuil «Ctrl+F», 9T00BI OTKPHITH MalIeHbKYIO MaHENb
noucka, win coueranue knauil «Ctrl+Hy, 4ToObI OTKPBITH paCHIMPEHHYIO MaHENh
ITIOMCKa.

B npaBoMm BepxHeM yriy paboueld 00JIacTH OTKPOETCS MaJleHbKas IaHelb

«ITouck» (Pucynox 118).

Pucynok 118 — Ilaneanb «Ilouck»
YToO0BI OTKPBITH HAOIIOJIHHUTCIIBHBIC IIApAMCTPbI, HAXXMHUTC 3HAYOK « F» WM
ucIonb3yire coueranne kinaBum «Ctrl+Hy.

Otkpoercs nanens «llouck u 3amena» (Pucynok 119):
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n Mouck u 3ameHa be

=
=

©

C y4YETOM perMcTpa

TONbKO CMOBO LIENHMKOM

Pucynok 119 — Ilanean «Ilouck u 3amena»

1. BBenute 3ampoc B COOTBETCTBYIONIEE TTOJI€ BBOAA AaHHBIX «Ilonck».

2. Ecnu TtpebyeTcss 3aMeHUTh OJHO WU 0ojee BXOXKICHHA HaWJCHHBIX
CHMBOJIOB, BBEAUTE TEKCT JIJISI 3aMEHBI B COOTBETCTBYIOIIIEE MOJIE BBOAA
JTAHHBIX «3aMEHUTh Ha». MOXKHO 3aMEHUTH OJTHO BBIJICJICHHOE B TAHHBIM
MOMEHT BXOXJEHUE WJIM 3aMEHHUTh BCE BXOXICHMUS, HaXaB
COOTBETCTBYIOIIME KHOIMKU «3aMEHUThY WA «3aMEHUTH BCEY.

3. Jlns HaBHUranuuy 1o HaWJCHHBIM BXOXKJICHUAM HAXKMUTE OHY U3 KHOIIOK
co crpenkamMu. KHOMka « ) TOKA3bIBAET CIEAYIOUIEE BXOXKICHHUE, a
KHOTIKA « ™ »OKa3bIBAET NPEAbIAYIIIECE.

4. 3apaiiTe mapamMeTphbl NOMCKA, OTMETUB HYXHBIE OMIWH, PACIIOI0KEHHbBIE
TOJ1 TIOJISIMU BBOJIA:

o C y4yeroM perucTpa — HCIOJB3YETCS I MOUCKA TOJBKO TEX
BXOJK/ICHUM, KOTOpbIe HAOpaHbl B TAKOM K€ PETHCTPE, YTO M Balll
3anpoc, (HarpuMmep, eciu BBenu 3anpoc «Pemgaktopy», Takue cioBa,
kak «penaktop» win «PEJAKTOP» u T.1. He OyayT HaleHbI).

o ToJabKO CJ10BO HEJUKOM — MCIOJb3YETCS ISl MOJCBETKU TOJIBKO
CJIOB LIEJIUKOM.

[lepBsiii craiig B BHIOpaHHOM HaIlpaBJICHUH, COJEP KA 3aIaHHBIE CUMBOJIHI,
OyJleT BBIIENICH B CIHCKE CIIAiJIOB W OTOOpakeH B paboueld obmactu. HyxHbie

CUMBOJIBI OyAyT TOJCBEYEHbI. Ecinum 3TO HE TOT claiifl, KOTOpPbI BBl HIIETE,
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HaXMUTE Ha BBIOPaHHYIO KHOIKY €II€ pa3, 4TOObl HAWTH CIEAYIOLIUN CIlai,

COAEpKaIHUKN 33TAaHHBIE CUMBOJIBI.

3.8.6 IIposepka opdorpadpumn

Nmeercs BO3MOXXHOCTH IPOBEPSATH MPABOIMCAHWE TEKCTAa HAa ONPENEICHHOM
A3bIKE U HCIPABIIATH OIIMOKM B XOje penakrupoBanus. IIpexae Bcero ais 3Toro
HaJ0 BHIOpATh A3BIK pEe3EHTaLUU. Haxxmure Ha 3HAYOK
3anaTth A3bIK I0KyMeHTa € B CTpoKe cocTOsHUS. B OKHe, KOTOpOe MOSBUTCS
(Pucynox 120), BeiOepuTe HYXHBIN 361K U HAXKMUTE KHONKY «OK». BpiOpanHsiii

A3BIK Oy/IeT IPUMEHEH KO BCEH Mpe3eHTAIHH.

BuIGpaTh A3bIK A0KYMEHTA

|"E'9 Pycckmii (Poccua) ~

Runasimi (Piruw)

Rumantsch (Svizra)

Roména (Moldova)
ABS Roména (Romdnia)

PycCkui (Monaasua)

Kinyarwanda (Rwanda)

HERd (HRTH)
Caxa (Poccua) @
Sindhi (India)y

sindhi (Pakistan)
Pucynox 120 — Bbi6op si3bIKka npe3eHTaAlUH
YroOsl BEIOpaTh KAKOK-TO IPYro# sI3bIK ISl II0OOOro (pparMeHTa TEKCTa B 3TOM

MMpC3CHTAlUN, BBIACIUTC MBIIIBIO HYXHYIO YaCTb TECTa H HCHOHBSyﬁTC

MEHIO PyccKuii (PoccHRA) ~

, KOTOPO€ HaXOAUTCS B CTPOKE COCTOSHHSL.
Jns  BxmodeHuss (GyHKOMM TpoBepku  opdorpadum  MOXKHO — cHenaTh
cienyouiee:
—  HaxvuTe Ha 3Ha4yok IIpoBepka opdorpaduu B CTPOKE COCTOSHUSA
WIn

—  oTkpoiite BkIaaky «®dailm» BepxHeW maHelu MHCTPYMEHTOB, BbIOEpUTE

OIIIMHUIO «I[OHOJ'IHI/ITGJIBHBIG mapamMcTpbD», IIOCTABBTC (bnar psaoaomMm C
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onuuel «Bkimounth TpoBepKy opdorpadur» M HAKMUTE KHOMKY
«IIpumeHnTHY.

CnoBa, HamMcaHHbIE C OLIMOKaMH, OyIyT MOAYEPKHYTHI KPacHOW 4YepTOH.
[IlenxkHUTEe MpaBOl KHOMKOW MBIIIM MO HYXHOMY CJIOBY, YTOObI BbI3BaThb MEHIO
(Pucynok 121), u:

—  BbIOEpUTE OJIHO U3 IPENJIOKEHHBIX MOXO0XKHUX CJIOB, KOTOPbIE HAIMCAHBI

MPaBUIIHLHO, YTOOBI 3aMEHUTH CJIIOBO C OMIMOKOW HA MPE/JI0KEHHOE CIO0BO.
Ecny HaliieHO CIMILIKOM MHOTO BapHAaHTOB, B MEHIO NOSIBISETCSA IMYHKT
«boJpllle BApuaHTOB...»;

—  ucnosb3yiite onuuio «IIponmycTuth», 4TOOBI MPOMYCTUTH TOJBKO 3TO

ClIoBO W yOparhb momuepkuBaHue wuiau IIpomycTuTh Bce, YTOOBI
IPOITYCTUTh BCE UAECHTUYHBIE CJIOBA, IOBTOPSIIOLIUECS B TEKCTE;

—  BbIOEpUTE APYTOM SI3bIK AJIS 3TOTO CJIOBA.

MponycTwTE
MponycTWTL BCE

@ Buiopats A3LIK ’

(3 Bcraeuts -

C HOBOW CTpaHULbI
He pa3pbieats ab3al

4] OononHUTENEHEIE NapaMeTpel ab3aua

Pucynok 121 — MeH10 K ¢JIOBY ¢ OLUHOKOM
Jns  orkmrodeHus: (QyHKIMU TpoBepku opdorpadud MOXKHO caejaTh
clenyrolLee:
—  HaxMuTe Ha 3Ha4oK «IIpoBepka opdorpadum» B CTpoKe COCTOSTHUS WU
—  oTkpoiite Bkiaaky «®dailm» BepxHeW maHelu MHCTPYMEHTOB, BbIOEpUTE
onuuio «JlonosHuTENbHBIE MapaMeTpbl», yoepuTe duiar psaoM ¢ oniuei

«BxiounTh» npoBepKy opdorpaduu u HaxKMHUTE KHONKY «[IpuMeHUTHY.
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3.8.7 ®yHKuMHU aBTO3aMEHBI

OyHKIHNH aBTO3aMEHBI UCIIOJIb3YIOTCS TSt ABTOMATHYECKOTO
dbopMaTtupoBaHusi TEKCTa TNpU OOHAPYKEHUM WJIM BCTaBKHU CICIMAIBHBIX
MaTeMaTUYECKHX CHUMBOJIOB IyTEM pPACHO3HABAHUS ONPEIEIICHHBIX CUMBOJOB.
JlocTynHble  MapaMeTpbl  aBTO3aMEHbl MNEPEUYUCIEHbl B  COOTBETCTBYIOIIEM
UAJIOTOBOM OKHEe. YUTOOBI €ro OTKpBITh, Iepedanre Ha BKIanky «Daitmy —
«/lomonaurensHple  mapameTrpsl» —  «lIpaBommucanme» —  «llapamerpsr
aBTO3aMEHBI.

JlnanoroBoe OKHO «ABTO3aMEHa» COAEPIKUT YETHIPE BKIIAJIKH:

—  ABTO3aMeHa MaTeMAaTUYECKUMHU CUMBOJIAMU,

—  Pacno3nansbie QyHKIMH,

—  ABrtodopmar npu BBOJIE

—  ABTO3aMeHa TEKCTa.

ABTO3aMeHa MATEMATHYECKUMH CUMBOJIAMH

[Tpu pabote ¢ ypaBHEHUSIMH MHOKECTBO CUMBOJIOB, JUAKPUTUUYECKUX 3HAKOB U
3HAKOB MaTEMaTUYECKUX JEUCTBUN MOXKHO J0OABUTH MYTEM BBOJIA C KIaBUATYPHI, a
He BbIOUpas 11a0JI0H U3 KOJIJIEKIIUH.

B penakrope ypaBHEHHUM YCTaHOBUTE KypcOp B HYXKHOM IOJie JJIsi BBOJA,
BBEIUTE CHEUUANbHBIA Ko W Haxmure «lIpobGem». Bpenennsiii kom Oynaet
npeoOpa3oBaH B COOTBETCTBYIOIIUM CUMBOJI, a MpoOen OyaeT yaalieH.
IIpumeyanue:

KOIbI YYBCTBUTCIIbHBI K PCTUCTPY.

MoxHO A00aBisITh, HW3MEHATh, BOCCTAHABIMBATh W YJalATh 3aIKCH
aBTO3aME€Hbl M3 cCHOUCKa aBro3aMmeHbl. llepeiiaure BO Briaaky «@Panm» —
«JlonosauTenpHble  mapamerpel»  —  «lIpaBomumcanme» —  «Ilapamerpsl
aBTO3aMEHbI» — «ABTO3aMEHa MaTeMaTUYECKUMU cuMBoJiaMu» (Pucynok 122).

UYtoObl 70OABUTH 3aITUCh B CHUCOK aBTO3aMEHBI:

— BBeaure KOJ aBTO3aMEHBI, KOTOPBIA XOTUTE HCIOJIb30BaTh, B IIOJIE

«3aMEHUTHY.
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—  BBenurte cumBOJI, KOTOPBIA OyJET MPUCBOCH BBEACHHOMY BaMU KOy, B

nosie «Hay.

—  Ilenkuute Ha KHOMKY «/{[00aBUTHY.

UYtoOBI U3MEHHUTD 3aIKUCh B CITUCKE aBTO3aMEHBI:

—  BriOepure 3anmch, KOTOPYIO XOTUTE U3MEHHUTb.

—  MoxHO u3MeHUuTh UH(MOPMALIUIO B MONSAX «3aMEHUTh» I Koja u «Hay

JUI. CUMBOJIA.

[lenkHuTe Ha KHOMKY «Jl00aBUTHY.

UtoObl y1aIUTh 3aMKUCh U3 CIIUCKA aBTO3aMEHBI:

—  Bribepurte 3anuch, KOTOPYIO XOTUTE yAQIUTh.

—  IlenkHuTE HA KHOIIKY «Y TAJIUTH).

UYtoOBl BOCCTAHOBHUTH paHee yJAaJICHHBIC 3aIIMCH, BRIOEPUTE U3 CITHCKA 3aMHCh,
KOTOPYIO HY>KHO BOCCTAaHOBUTh, M HAXKMHUTE KHONIKY «BOCCTaHOBUTBHY.

UtoOBl BOCCTAaHOBHTH HACTPOMKH TI0 YMOJYAHHMIO, HAXMHTE KHOIKY
«CoOpocuth HacTpoiikmy». Jlrobast moOaBieHHass BaMM 3alUCh aBTO3aMEHBI OyjeT
yJajaeHa, a HW3MEHEHHbIE 3HA4eHUsi OyAyT BOCCTAHOBJEHBI JO HMX HMCXOJHBIX
3HAYEHU.

UToOBbl OTKJIIOYWTH aBTO3aMEHY MAaTeMaTHYECKHMMH CUMBOJaMU U U30€XKaTh
ABTOMATHUYECKUX H3MEHEHHM M 3aMeH, CHUMHUTE (IaxoKk «3aMEHSITh TEKCT MpHU
BBOJICY.

[TonHBIA COMCOK MOAAEPKUBAEMBIX KOJIOB MOKHO HaWTH Ha Bkiagke «Daiim»
— «JlonmonHuTenpHbIE Mmapamerpel...» — «lIpaBonucanue» — «Ilapamerpsl

aBTO3aMEHbLI» — «ABTO3aMEHa MaTeMaTUYSCKMMH CHUMBOJIAMM.
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ABTO3amMeHa X

ABTO3aMeHa +'| 3aMeHATL TEKCT NpW BBOOE
MAaTEMaTHYECKMMH
CHMBONaMKU 3aMEHWTL! Ha:
PacnosHaHHbIe YHKLMK

n I
ABTOCHOpPMAT NpK BECAE . T
ABTO3aMeHa TeKcTa -+ ¥

= —

/= <+

= +

= *

Napprox &

CBpOoCHTL HACTPOWKHN

3aKpeITE

Pucynok 122 — Bkiiaaka «ABT0o3aMeHa MATeMaTHYeCKMMHU CHMBOJIAMH»

Pacno3HanHbie QyHKUMH

Ha »stoi1 BKIIagKe HAXOAUTCS CIIMCOK MAaTEMaTHYECKHUX BBIPAXKEHHM, KOTOPHIC
OyIyT pacro3HaBaThCs PeaakTopoM (Hopmyn Kak (YyHKIUU W TMOITOMY HE OyayT
aBTOMATUYECKHU BBIJIEIECHBI KypCUBOM. YTOOBI MPOCMOTPETH CIIMCOK PACIO3HAHHBIX
Gynkumii, nepeiiaure Ha BKIaAKy «Daitm» — «JlomonHuTenpHBIE TapaMeTpey —
«IIpaBomncanue» — «Ilapamerpsl aBTO3ameHb» — «Pacmo3nanubie (QyHKIUN»
(Pucynok 123).

YroObel 100aBUTH 3alUCh B CIHUCOK pAaclO3HABAEMBIX (PYHKUUN, BBEIUTE
(YHKIHMIO B yCTOE MOJIE U HAKMUTE KHONKY «/[00aBUTHY.

UtoObl yJanuTh 3alldCh W3 CHUCKAa pPACMO3HAHHBIX (PYHKIHM, BbIOEpPUTE
(YHKIMIO, KOTOPYIO HYXKHO YJaJIUTh, U HAKMUTE KHOIKY «Y TaJIUThHY.

YToObl BOCCTAaHOBUTH paHEe yJaJCHHbIEC 3allMCH, BHIOEPUTE B CIHCKE 3alKCh,
KOTOPYIO HY>KHO BOCCTaHOBUTb, U HAXKMUTE KHONKY «BocCcTaHOBUTDHY.

YroObl BOCCTAHOBUTH HACTPOMKM IO YMOJYAHHUIO, HAXKMUTE KHOIKY
«Copocuth HacTpoukny». JlroOas mobamieHHas BaMu GyHKIUS OyJeT yaajleHa, a

YOAAJIICHHBIC — BOCCTAaHOBJICHEI.
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ABTO3aMeHa X

ABTO3aMEHa CrenyiolMe BbIPaXEHUA ABNAIOTCA PACNO3HAHHLIMU MaTEMaTHUECKUMU

MaTeMaTH4eCKUMK .
CHMEOMaMK DYHKUMAMK. OHW He OyayT aBTOMATUYECKH BbIAENATLCA KYPCHBOM.

acos

ABTOChOpPMaT Npu BEOAR acosh

ABTOZaMeHa TeKCTa acot
acoth
acsc
acsch
arccos
arccosh

arccot

COpOCHTE HACTPOIKKM

3aKpeITh

Pucynok 123 — Braaaka «Pacno3nannbie GyHKImm»

ABTO(OopMaT IPU BBOJE

[To ymonuaHuio, peaakTop mpuMeHseT GopMmaTUpoBaHHWE BO BpeMs Habopa
TEKCTa B COOTBETCTBUU C IMPEIYCTAHOBKAMH aBTOMATUYECKOTO (hOpMaTUPOBAHMUS:
3aMEHSIET KaBbIYKM, aBTOMATHYECKHA 3aIllyCKaeT MApPKUPOBAHHBIA CIHUCOK WJIH
HYMEPOBAaHHBIA CHUCOK MPU OOHAPYXKEHUU CIHUCKA M 3aMEHSET KaBBIYKH WU
npeobpaszyeT neduchl B TUPE.

Ecnu HY)XHO OTKIIOYHTH MpPEeayCTaHOBKH aBTO(OPMATHPOBAHUSA, CHUMUTE
OTMETKY C HEHYXHBIX OIIHI, M1 3TOro IeperInTe Ha BKIAAKy «Paim» —
«JlonmonHuTenpHple  mapameTpbl» —  «lIpaBommucanue» —  «llapamerpsl
aBTO3aMeHb» — «ABTO(opMaT nipu BBoE» (Pucynok 124).

Omnmust «J{006aBasTh TOUKY JBOMHBIM MPOOEIOMY 110 YMOTYAHHUIO OTKIIOYECHA.

BxirounTe naHHYIO OIIHMIO, €CITU XOTUTE, YTOOBl TOYKA AaBTOMATHYECKHU
7100aBIIsIach TIPU IBOMHOM HA)KaTHH KJIABUIIIH MpooOea.

UroOsl BKJIIOYUTH WM OTKIIOYHATH MPEAYCTAHOBKHM aBTOMATHYECKOTO
dbopmatupoBanus, mnepenaure Ha BkiIagky «®Daim»y —  «JlomonHUTENBHBIC
napameTpe» — «lIpoBepka mpaBonmcanus» — «llapamerpsl aBTO3amMeHBD» —>

«ABTO(OpMAT TIPU BBOJECY.
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ABTO3aMeHa X
ABTO3aMeHa 3aMeHATL Npu EBOAE
MaTeMaTHYeCKUMKA
CHMBOMaMN +| TIpAMbIE KABLIMKW NAPHBIMA

PacnoaHaHHEIe dYHKLHW ¥ Deducsi () Ha vpe (—)

+| Appeca B VIHTEpHETE W CETEBLIE MYTH MMNEPCCHINKAMM
AeTodopmar npu BBOAE .
[oBaBnATL TOHKY ABOAHLIM NpoGenom
ABTO3aMeHa TeKcTa
MpUMEHATE NpKU BEBOAE
+| CTUNM MapKMpOBaHHbIX CTIMCKOB

| CTUNW HYMEpPOBaHHLIX CMMCKOB

3aKpeITh

Pucynok 124 — Briaaka «Asrodgopmar npu BBoje»

ABTO3aMeHa TEKCTa

MOXXHO HACTpPOUTHh ABTOMAaTHYECKOE HCIOIb30BAHKE 3arjlaBHONW OYKBBI B
KOKJIOM TpeyioKeHnu. JlaHHas oOmIus BKJIIOYEHA 10 YMOJIYaHHIO. UTOOBI
OTKJIIOYUTH ATy (PYHKIHIO, TiepeianuTe Ha BKIANKy «Daimy — «JlomomHuTenpHbIC
napametpe» — «lIpaBonucanue» — «llapameTpsl aBTO3aMeHB» — «ABTO3aMEHa
TeKCTa» W CcHUMHUTE Quaxok ¢ «Jlenars mepBbie OYKBBI MOPEASIOKEHUN
MNPOMUCHBIMIW». Takke€ B 3TOM OKHE MOXHO HACTPOUTHh MCKIIOUCHMS, IOCIIE

KOTOPBIX 3arjlaBHbIC 6YKBBI ABTOMATHYCCKU ITPOCTABIIATLCS HC 6YI[yT, HCCMOTPA Ha

TOUKY.
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ABTO3aMeHa X

ABTO3aMeHa & [enatb Nepeble OYKBL npe,qnon{emiﬁ NPONHCHBIMKA
MaTeMaTH4eCKMMH

CHMEONaMHK v [enatb Nepsble OyKBLI AYeek TatnuL, NPONUCHLIMK

PacnosHaHHEIe (Y HKLUMN MCKNiyeHue AnA A3biKa:

Pyccrmid (PoccuAa) v
ABTodbopmaT Npu BBOOE

He ucnonb30BaThk 3amasHble OYKELI nocne
ABTOZaMeHa TeKcTa

COPOCHTL HACTPOMKN

3aKpbITh

Pucynok 125 — Bkiiaaka «ABT03aMeHa TEKCTa»
3.8.8 3ammTa npe3eHTanuii ¢ NOMOIIbLIO MAPOJIsI
Nmeercs BO3MOXKHOCTBH 3aIIUTUTh CBOU MPE3CHTALMUA MPHU IOMOIIU IapoJis,
KOTOpBIM TpeOyeTcs BalllUM COaBTOpaM I BXOJa B PEXUM PEIAKTHUPOBAHUS.
[Taposib MOKHO U3MEHUTH WIH YAAIUTH MTO3XKE.
IIpumeyanue:
HEO0O0XO0IMMO OOECIEUHUTh HAJIe)KHOE XPAHEHHE TMapoJisi, TaK Kak €ro yreps

CacIacT BOCCTAHOBJICHHUC HCBO3MOKHBIM.

YcranoBka napoJs

—  Haxwmwure Ha kHonky llIndposares Ha BKIIanke «3ammray, WIN

—  nepeuauTe Ha BKIAAKy Dail1 Ha BEpXHEW MAHEIN UHCTPYMEHTOB,

—  BbIOEpUTE ONIMIO 3AIMUTHTD,

—  HaxmuTe KHOIKY Jl00aBUTH MapoJb,

— BBemure mapoiabr B mose Ilapoas wu mpoxayOnmupyiite e€ro B ToJe
[ToBTOpHTE 1apoJib, 3aTeM HAKMUTE «OK». Haxxmure

IMoxa3aTh mapojb © , 4TOOBI MOKA3aTh WU CKPBITH MTAPOJIb.
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YcTaHoBKa naponsa X

3anafTe napons, 4ToObl 3ALWTUTE 3TOT JOKYMEHT

Maponk

MOBTOPMTE Naponk

BHuMMaHue: Ecnu naponb 3abbiT UMW YTEPAH, €10 HEMNb3A BOCCTAHOBUTD.
XPpaHWTE ero B HaAeHHOM MECTE.

PucyHok 126 — OxkHo «YcTaHOBKa NapoJisi»

CMmena napoJst

— Haxwmure Ha crpenky psupom ¢ kHonkou Iludposars Ha Brianke
«3ammuTay,

—  3aT€M HAKMUTE KHONKY U3MEHUTH mapoJib, Win

—  nepeuauTe Ha BKIaJAKy Dailyl Ha BEpXHEH [TaHEIU UHCTPYMEHTOB,

—  BbIOEpUTE ONIMIO 3AIMTHTD,

—  HaxmuTe KHONKY I3MeHUTh nmapoisb,

— BBeauTe mnapoiab B none Ilapoas u mnpoayOinupyiTte ero B MoJe
«IToBTopute maposp», 3arem HaxMuTe «OK».

Yaanenue napoJist

— Haxmure Ha crpenky psaom ¢ kHonkon IllugpoBars Ha Bkiaake
«3ammTay,

—  3areM HAXMUTE KHONKY YAAJIUTh NapoJib WA

—  mepeuauTe Ha BKIaAKy Daiyl Ha BEpXHEH MTaHEIU UHCTPYMEHTOB,

—  BbIOEpHUTE ONINIO 3AIUTHTD,

— Ha)XMUTC KHOIIKY YI[aJ'lI/ITb mapoJib.
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3.9 IloJie3HbIE COBETHI

3.9.1 O nporpamme

[Iporpamma TI03BOJISIET TPOCMATPUBATH M PEIAKTUPOBATH IMPE3CHTAIIUU
HEIOCPEICTBEHHO B Opay3epe, npeaiaras GyHKIIMOHA, aHATIOTHYHBIN JECKTOMHBIM
MPWIOKEHUSIM. MOKHO PeTaKTUPOBATh MPE3CHTAINH, COXpaHss (popMaTHpOBaHUE,
a Taxoke coxpansaTh ux B popmartax PPTX, PPSX, PDF, ODP, POTX, PDF/A, OTP,
JPG, PNG. Uudopmaius o Bepcuu, HOMEpe COOpPKM U BIIJIeJIbIIC JIUIEH3UU

JIOCTYIIHA Yepe3 3HAYOK @), na neBoii 60K0BOI MaHEH.

3.9.2 HomnepxuBaembie GOpMATHI JJTEKTPOHHBIX NPEe3CHTALNH

IIpesenTanus — 3TO cepusi ClIauAoB, KOTOPbIE MOTYT COAEPKATh Pa3IM4YHBIC
THUIIBI KOHTEHTA, TAKUE KaK U300pakeHus, (paiapl MyJIbTUMEINA, TEKCT, 3P(EKTHI U
T.1. C moapoOHbIM niepeureM (GopMaToB U JOCTYMHON (HYHKIIMOHATBHOCTHIO MOKHO

o3HakoMuTbes (cMm. [Ipunoxenue 1).

3.9.3 Coueranus KJIaBHUII

[Hoackasku s KJIaBUILI
Hcnonp3yiiTe codeTanus KJIaBHIIl i 60jee OBICTPOTO U yI0OHOTO JOCTYyIa K
byHKIMSAM TporpaMMbl 0€3 UCTIONE30BAHMS MBIIIIH.

1. Haxxmure knaBumry «Alt», 9To0bI mOKa3aTh BCe MOCKA3KH JJISI KIIABHUIIT
BEpXHEW MaHEIU WHCTPYMEHTOB, MPAaBOW M JIEBOM OOKOBOM MaHENH, a
TaKxke cTpoke coctosinug (Pucynoxk 127).

2. HaxMure KjaBUIlly, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBIN TpeOyeTrcs
WCMOJIb30BaTh. B 3aBUCUMOCTH OT HaXaTOM KIABUIIW, MOTYT
MOSABIATHCS  JONMOJHUTENbHBIE  MoJACKa3ku. Korga  mosBIsiOTCA
JOTIOJTHUTEINIbHBIE TIOACKA3KW JJIs1 KJIABUIL, MEPBUYHBIC — CKPBIBAIOTCS.
Hanpumep, 4toObI OTKpBHITH BKIaIKy «BcraBkay, Haxmute Alt u
MPOCMOTPUTE BCE NOACKA3KM IO MEPBUYHBIM KilaBuinaM. Haxxmure
OykBy «W1», (B OHNAliH pelakTope) 4TOObl OTKPHITh BKIAAKY «BcTraBka»

U IIPOCMOTPECTh BCC AOCTYIIHBIC COUCTAHUA KIIABHUII IJIA 3TOM BKJIAJIKH.
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3aTeM HaxXMHUTE OYKBY, COOTBETCTBYIOIIYIO AJIEMEHTY, KOTOPBIM BBI
XOTHTE UCITOJIH30BaTh.
3. Haxwmure «Alt», 4T0OBI CKPBITH BCE MOACKA3KH ISl KJIABHUII, WU

«Escape», 4ToObl BEpHYThCS K TPEABLAYIIEH Ipynme MOACKA30K JJis

KJIaBHIII.

Q 3awera uperom B
HenpospzmocT
M [ 100 00 %
T
= Mocassisans wowep cranaa
Loretll psaun31 MORA3HEATs 1aTy W 8peses
© [ et

Lorem ipsum
dolor sit amet

—— ol [ [ e
: 45 %
2 Lorem ipsum
3 dolor sit amet
SESIT O eEOws
a
6| BA| BE| BX B3
3]~ cramg 1wz Coemmenme BOCCTAHORAEHO. @ [l — Macwrag 3% 4

Pucynok 127 — Iloacka3ku 1J1si KJIaBUII

Crocok Bcex coueTaHud KIaBHII JUJIsl YIPABICHUS ClIalilaMy JOCTYIIEH (CM.
[Tpunoxenue 2).
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4. COOBIIEHHE ITOJB30OBATEJIIO

4.1 ABapuiiHble CUTyalUlHH

4.1.1 He oTo0pa:kaercs CTPAHUILIA BXO/A

Bo3MOXHbIE IPUYUHBL:

—  ommOKa B ajapece;

—  OTCYTCTBHE MOCTOSIHHOTO MOJKIIIOUECHUS K CETH;

—  cepBep NPUIIOKEHUN HaXOIUTCS B HEPAOOUYEM COCTOSIHUY;

—  Jpyrue NpUYUHBI.

4.1.2 Ommbka B aapece

[Tonp30BaTeNb JOKEH MNPOBEPUTH MPABHILHOCTh BBEAEHHOW MH(OpManuu B

BeO-Opay3sepe.
4.1.3 IlpoBepka HAJIM4YMS MOCTOSTHHOTO MOJAKJIYEHUS K CETH

[Tonp30BaTento HEOOXOAMMO YOEAMTbCS B HAIMYUU JIOCTYNa K CETEBBIM
pecypcaM, BKIIOYas Apyrue cepBepbl. B ciydae OTCyTCTBUSA HOCTyIA, CIELyeT
IIPOBEPUTH KOPPEKTHOCTh IOJAKIIOYEHUS KOMIBIOTEPA K JIOKAIBHOM CETH,
HanpuMmep, nposeputsb [P-anpec m Hactpoiiku cereBoro amanrepa. Ecnm mocie
CaMOCTOATENIbHOM JUAarHOCTUKU IpoOJeMa He yCTpaHEHa, CIeAyeT OOpaTUThCs K
CETEBOMY aJMUHHUCTPATOPY MJIsl AUATHOCTUKU M YCTpaHEHUs NMPOOJIEMbI CETEBOIO

IMOAKIIIOYCHUS KOMIIBIOTEPA.

4.1.4 Cepsep Npuwii0oKeHU HAXOAUTCH B HePadoUeM COCTOSIHUU

[Ipu Hamuuyuum nocTymna K IPyruM CTpaHUIaM Hanbojee BEpOSTHON MPUUUHOMN
orcytctBusa goctyna k IIK CJI sBisieTcst ocTtaHOBKa cepBepa npuioxkeHuil. B atom
cimydae (mpu ucmonib3oBaHUU Opaysepa Internet Explorer) monp3oBarens moSyduT
coo0IlleHne O HEBO3MOXKHOCTH OTOOpa3uTh cTpaHully. llomp3oBaTenb qoikKeH

nepeaarb HHPopMalu o0 aBapuu cucteMHoMmy aagmunuctpartopy 11K C/I.
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4.1.5 [Apyrue npu4uHbl

B ciyyae eciu monp30Barent0 HE yAanoCh BBISICHUTH INPUYMHY aBapUH, OH

JI0JKEH TIepeiaTh NH(POPMAIUI0 CUCTEMHOMY aIMUHHUCTPATOPY.
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HHPUJIOKEHUE 1

Ta6auua 2 — Hcpc-{cub ¢opmaTtoB u 1ocTynHast GQyHKIMOHAJIBHOCTH

IIpoc Penakrup Cxauus

®opmarsl Onucanue
MOTP OBaHMe aHue

®dopmar (aiisioB, UCIIOJIb3yEeMbIH

PPT nporpammoii Microsoft PowerPoint

+ +

Office Open XML Presentation
pa3paboTaHHBIN KOMITaHUEH
Microsoft ¢popmart daiinos Ha
ocHOBe XML, coxkaThIX o
texHosnoruu ZIP. [Tpeqnasznauen aiist
MPEACTABICHUS DJIEKTPOHHBIX
TabIuUL, MarpaMm, Mpe3eHTanui u
TEKCTOBBIX IOKYMEHTOB

PPTX

PowerPoint Open XML Slide Show
[Ipe3enTanus, KoTopas Bceraa
OTKPBIBAETCS B PEKUME CIANI-1IO0Y,
a He B OOBIYHOM pexKHUMeE.

PPSX

PowerPoint Open XML Document
Template pazpaboTaHHbIi
KoMIanue Microsoft ¢hopmar
(haiimoB Ha ocHOBe XML, coxaThix
nio texnosioruu ZIP. Ilpegnaznauen

POTX JUTs Ia0JI0HOB TIPE3CHTALIUN. + + +
[Ma6mon POTX conepxut
HACTPOMKHU hOopMaTHPOBAHUS, CTUITU
U T.J. U MOXKET UCTIOJb30BaThCS IS
CO37IaHUsI MHOYKECTBA TMPE3CHTAIUI
CO CXO0XHUM (OopMaTHPOBAHUEM

OpenDocument Presentation
dopmat (aitaoB, KOTOPHINA
IPEJCTABIISIET IPE3CHTALIUH,
ODP CO3/IaHHbIE MPUIIOKEHUEM Impress, + + +
BXOJSILIIUM B COCTaB IAKETOB

o(uCcHBIX TpUIIOKEHUH Ha 6aze
OpenOffice

OpenDocument Presentation
Template @opmaT TEKCTOBBIX
(atimoB OpenDocument jist

1a0a0HoB npe3eHTauui. [1labnon + (B
OTP OTP conep uT HaCTPOUKH + OHJIAITH- +
(bopmaTupoBaHusl, CTUIN U T.1. U BEPCHH)

MOXKET UCIIOJIB30BAThHCA JIA
CO3/IaHUSI MHOKECTBA MTPE3ECHTAINH
CO CXOKUM (pOpMaTUPOBAHHEM
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Portable Document Format ®opmar
(haitioB, UCTIOTB3YEMBIN ISt
MIPEJICTaBICHUS JOKYMEHTOB
HE3aBUCHUMO OT IIPOrPaMMHOTO
o0ecrieueHus, anmapaTHbIX CPEJICTB
Y OTICPAITUOHHBIX CUCTEM

PDF

Portable Document Format / A
[ToamuO)ecTBO hopmata PDF,
coJieprKaliee orpaHMYEeHHBIN Habop
BO3MOKHOCTEH MPEACTABICHUS
PDF/A naHHbIX. JlaHHBI GopMaT ABIAETCS + -
cragaaprom ISO u npenHasHaueH
VTS TOITOCPOYHOT'O aPXUBHOTO
XpaHEHUS JJICKTPOHHBIX
JTIOKYMEHTOB.

Portable Network Graphics ®opmar
¢aiinos pactpoBoii rpaduku,
PNG KOTOPBIX KyJa 00s1ee MUPOKO + -
ucnoib3yercs B IHTepHETE, UeM B
¢doTorpadusax u UCKyCCTBE

Joint Photographic Experts Group
Haubonee pacnpocTpaneHHbII
JPG (dhopmar c:xaTroro n300paskeHuUsl, + -
UCIIOJIb3YEMbIH TSl XPAaHCHUS U
nepenavyu nudpPOBBIX H300pAKEHUH
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HHPUJIO’KEHUE 2

Ta6nauua 3 — IlepeyeHb BApDMAHTOB COYETAHUS KJIABHII

HeiicrBue

IloBTOpEHUE
ITOCJIETHETO
BBITIIOJIHEHHOTO
JIEUCTBUS

OTKpBITh TAaHEh
'Daiin’

OTKpBITH OKHO
Tlouck'

OTKpBITH NTaHENb
'KommenTapun'

OTKpBITH TIOJIE
KOMMEHTapus

OTKpBITh TAHEIb
"Yart'

CoxpaHUTh
MIPE3CHTAIHIO

Ileuats
Mpe3eHTaAUN

Ckayarth Kakx...

Kaasuum

Onucanue

Padora ¢ npesenTanuei

F4

Alt+F

Ctrl+F

Ctrl+Shift+H

Alt+H

Alt+Q

Ctrl+S

Ctrl+P

Ctrl+Shift+S

[ToBTOp GONBIIMHCTBA YACTO
WCIIOJIb3YyEMBIX JIEUCTBUI, TAKUX KaK
dbopmaTupoBaHUE TEKCTA, BCTABKA
9JIEMEHTOB (TabuIl, N300pakeHul),
M3MEHEHHE CTUJIEH U Mpouee.

OTkpbITh nanens Daitn, 9ToObI
COXpaHUTh, CKayaTh, paclevaraTb
TEKYILYIO IPE3ECHTALNIO, IPOCMOTPETH
CBEJICHUS O HEU, CO3/1aTh HOBYIO
IPE3EHTALIUIO UJIN OTKPBIThH
CYILECTBYIOIYIO, IIOJYyYUTh JOCTYII K
CrnpaBke 110 OHJIAH-PENAKTOPY
IPE3EHTALNN UIH TOTOJHUTEIbHBIM
napaMeTpam.

OTkpbITh THANIOroBoe OKHO [Touck,
4TOOBI HAYATh ITOMCK
CUMBOJIa/CII0Ba/(hpasbl B peJaKTUPYyEMOU
MIPE3EHTAIUH.

OTtkpbITh TaHETh KoMMeHTapuu, 9TOOBI
100aBUTh CBOM KOMMEHTAPHI HIIH
OTBETUTH Ha KOMMEHTAPUHU JIPYTHX
II0JTb30BATEIICH.

OTKpBITB I10JIC BBOJA JaHHBIX, B KOTOPOM
MOXHO ,I[O6aBI/ITB TEKCT KOMMCHTAapHus.

OTKpBITh TaHETb YaT U OTHPaBUTH
cooOrieHue.

CoxpaHHUTh BCE U3BMEHEHHUS B
PEIaKTUPYEMOM TPE3CHTALUH.
AKTUBHBIN (haiist OyIeT COXpaHEH C
TEKYLIUM UMEHEM, B TOM XKE
MECTOTIOJIOKECHHH B (hopMarte.

Pacrieyarars npe3eHTaIMIO HA OJTHOM M3
JOCTYIIHBIX ITPUHTCPOB HUJIM COXPAHUTDH B
daiin.

OTkpbITh NaHeNs CKavaTh Kak..., 4TOOBI
COXPaHUTh PEAAKTUPYEMYIO
IPE3EHTALINIO HA KECTKOM JHUCKE
KOMITBIOTEPA B OJTHOM M3



IlonmHO3KpaHHBIN
PEXKUM

Br130B cripaBku

Kourekctaoe
MEHIO DJIEMEHTA

3aKphITh (aiin

3aKpbITh OKHO
(BKIIAIKY)

Copocuth
maciurad

IlepBslii cimaiin

ITocnenuuii cnaiin
Crnenyrommit
Clanna

[Tpenpraymmii
clanna

VBenuuuThH
macirad

Y MeHBIIUTH
maciurad

Ilepeittu mexay
JJIEMEHTaMHU
YIIPaBJICHUS

Hosrliii ciaiin

JyOnupoBaTh
CIIan

ITepemecTuTh
claii BBEpX
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noepxkuBaeMbIx popmatoB: PPTX,
PDF, ODP.

[lepexitounThbCst B TOJTHOAKPAHHBII
F11 PEXHUM, UTOOBI Pa3BEPHYTh OHJIANH-
peAaKkTop Mpe3eHTaluil Ha BECh SKpaH.

OtkpbiTh MeHIO CripaBKa OHJIAlH-

Fl pelaKTopa Mmpe3eHTaIHiA.

Shift+F10 OTKpBITH KOHTEKCTHOE MEHIO
BBIOPAHHOIO JIEMEHTA.

Ctrl+W 3aKpbITh BBIOPAHHYIO IPE3CHTAIIHIO.

Ctrl+F4 3aKphITh BKJIAJIKY B Opaysepe.

COpocuth MacmTabd TeKyIen
Ctrl+0 MPE3EHTALUM 10 3HAYEHUS 10
ymonuanuto 'Tlo pazmepy cnaiiga'.

HaBuranus

IlepeiiTi K IEpBOMY Cl1ai
Home p P N Y o

peIaKTUPYEMOM IPE3CHTAIMH.
End [Iepeiitu k mocnegHeMy ciany

pEIaKTUPYEMOI TPE3CHTALUH.

IlepeiiTu K cieayroiiemMy clait
Page Down P PYIOTHEMY o

pEIaKTUPYEMOIl TPE3CHTAIMH.

IlepeiiTu x mpeabl eMy cliai
Page Up p peipltyiemy criaiy

pelakTUPYEeMOH Mpe3eHTallUH.

VYBenuuuTh MacmTad peakTupyeMon

Ctrl+3nax "ITmroc" (+) -

YMEHBIIUTH MacIITal peaaKkTUPyeMoid

Ctrl+3nax "Munyc" (-) IPE3CHTAIIHH.

[IepeitTu Ha cileyrOMuUi NN
Tab wnu Shift+Tab NpEeABLAYIIUI SJIEMEHT YIIPABICHUS B
MOJAJIbHBIX OKHAX.

Beinosinenue neicTBHii co ciaaigamMu

Co31aTh HOBBIH cllaiig 1 100aBUTH €ro

Ctrl+M o
II0CJIC BBIACIICHHOI'O B CIIMCKE CIalig0B.
OJIMPOBATH BBIJICJICHHBII B CIIUCKE
Ctrl+D Ay . p A
CIIANI.
IToMecTUTh BBIIEIEHHBIN ClIaia Hajl
Ctrl+Crpenka BBepx

MPEABIIYIIMM B CITUCKE.
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IlepemecTutsn IToMecTUTE BBIAEIEHHBIN CIa O

P Ctrl+Crpenka BHU3 8 ALTon
cJIaiil BHU3 MOCJICTYFOIITUM B CITUCKE.
[TepemecTuTh Ctrl+Shift+Crpenka [TepemecTuTh BBIICTICHHBIN ClIaiia B
CIIai B HA4aJIo BBEPX caMo€e HavaJlo CITHCKA.
IlepemecTuTh Ctrl+Shift+Crpenka [lepemecTuTh BBIJICIEHHBIN ClIAli] B
CJIAliI B KOHEI] BHU3 CaMBbIF KOHEII CITHCKA.

BoinosiHenue aeiicTBMii ¢ 00beKTAMU

VY nepxusaiite kiapumry Ctrl mpu
Ctrl+neperackuBanmue MepPETACKUBAHUH BHIOPAHHOTO 00BEKTA
niu Ctrl+D i Haxxmute Ctrl+D, aro05I co31aTh
KOIIUIO 00BEKTA.

Co31aTh KOIIHIO

CrpynnupoBath Ctrl+G CrpynnupoBath BbIJICIICHHBIE OOBEKTHI.

PasrpynnupoBath Ctrl+Shift+G i e Ee i R

00BEKTOB.
BrineanTs o
. Breinenuts crnenyroniuii 00beKT mocie
CIICTYIOIIHHA Tab o
BBIOPAHHOTO B JAHHBI MOMEHT.
00BEKT
BTG Breigenuts npeasiayimil 0O0bEKT Iepe
TIPE BTy AN Shift+Tab P il P
BBHIOPAHHBIM B JJAHHBI MOMEHT.
00BEKT
) HapucosaTth npsamMyro JUHUAIO WIH
Hapucosats Shift+neperackuBanue P pAMY
CTpEJKY: TOPU3OHTAIBHYIO,
NPSIMYIO JTUHUIO (ipu prcoBaHUU
. BEPTUKAJIbHYIO WU MO YoM 45
WJTU CTPEIIKY JIUHUM WU CTPEIIOK)
TpaIycoB.
Moaudpukanus 00eKTOB
OrpannyuTh . OrpannyuTh HEpEMEIEHNE BEIOPAHHOTO
P Shift+neperackuBanue p PEMETH P
JIBIDKEHHUE 00BEKTa M0 TOPU3OHTATIN WIIH BEPTHKAIIH.

3agaTh yroma

Shift+neperackuBanue OrpaHnn4uTh yroj NoBOpoTa marom B 15
noBopora B 15

IIpY IOBOPAYNBAHUU IpaaycoB.
FpajIycoB (mp p ) rpany
Shift+meperackuBanue
CoxpaHsTh CoxpaHsTh TPOMOPIIUN BEIOPAHHOTO
(1pu U3MeHeHuu
MPOIOPLIUU 00BEKTa MPU U3MEHEHUU pa3Mepa.
pa3mepa)
Vnepxuaiite knasunry Ctrl u
IlonukcensHOE Ctrl+KnaBumu co UCIIOJIB3YITE CTPEIIKU Ha KJIaBUATYpeE,
IepeMEIICHUE CTpeJIKaMHu YTOOBI IEpEMENIaTh BHIOPAHHBIN 0OBEKT
Ha OJIMH MHKCEJIb 32 pas.
Pabora ¢ Tabiunamu
[Tepeiitu [lepeliTu K cieayronen s4eike B CTPOKE

. Tab
CIIEAyIOIIEH TAOJIUIIBIL.



SIYEUKE B CTPOKE

[Tepeiitu
MpeabI Iy LIEN
sTYEHKE B CTPOKE

[Tepeiitu
creayronen
CTPOKE

Iepeiitu k
MpeabI Iy IEN
CTPOKE

Hauatp HOBBII
a03air

J106aBUTH HOBYIO
CTPOKY

Hauate mpocmoTtp

C Ha4dajia

IlepeitTu Briepen

IlepeiiTu Ha3azq

3aKphITH
IPOCMOTD

OTMEHUTD

IToBTOPHUTH

Bripesats

Konuposatb
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[Iepelitu K peabIAyILIEH sTUEHKE B
CTPOKE TaOIHIIBL.

Shift+Tab

Crpesnika BHU3 [lepeiiTu K ciemyromeld CTpoke TabIUIIbI.

IlepeliTu K pebl el CTpoke
Crpenka BBEpX p penbLIy p

TaOJINIIBL.
Enter Havatb HOBBII a03a11 BHYTpY STYEHKH.
Tab B nmpaBo¥i HIKHEH J106aBUTH HOBYIO CTPOKY BHU3Y
srueiike TaOIHUIIBL. TaOIUIIBI.

ITIpocMoTp mpe3eHTANUN
Ctrl+F5 3amyCTUTh NMPE3EHTALNIO C Havasa.

Enter, Page Down,

Crpernka BIpaso, [Toka3zate cienyromuii ekt mepexoaa
Crpesnika BHU3 WU WJIW TIEPEUTH K CIEAYIONIEMY CIIaidy.
[IpoGen

[TokazaTe mpeaplaymuii 3pdext
TIepexo/ia WM BEPHYTHCS K
NpEbIIYIIEMY CIANTy.

Page Up, Crpenka
BIIeBO, CTperka BBEpX

Esc 3aKOHYUTH TPOCMOTP CIIANJIOB.

OTM™MeHa 1 MOBTOP

OTMEHHTH IIOCJICJHEC BBIITOJTHCHHOC

Ctrl+Z o
IeUCTBHE.

HOBTOpI/ITB HOCJICIHEC OTMCHCHHOC

Ctrl+Y o
JefcTBHE.

Bblpe3a}me, KOIIMPOBaAHUEC H BCTaBKa

BrIpesathb BbIICIICHHBINH O0BEKT U
OTIIPaBUTH €To B Oydep oOMeHa

Ctrl+X, Shift+Delete KOMITbIOTEpA. BrIpe3aHHbIl 00BEKT
MO>KHO 3aT€M BCTABUTH B JIPYTO€ MECTO
9TOM K€ MPe3eHTAaI1H.

OTIpaBUThH BBIJICTICHHBIN OOBEKT U B
Ctrl+C, Ctrl+Insert O0ydep odmMeHa KoMIIBIOTEpA.
CxomnupoBaHHBIN 00BEKT MOKHO 3aTEM



BcraButh

BcraButh
TUTIEPCCHUIKY

Konmuposatb
dbopmaTupoBaHue

[IpumenuTs
dbopMaTupoBaHue

JloGaBuTH B
BBIICIICHHBIH
bparmeHT (¢
MTOMOIIIBIO MBIIIIN )

Brinenuts Bce

BreineanTsb
(dbparMeHT Tekcra

BriaenuThs TEXCT ¢
MO3ULIMK Kypcopa
JI0 Hayaja CTPOKH

BriienuTs TEKCT ¢
MO3UIIMK Kypcopa
JI0 KOHIIa CTPOKHU

Brigenuts oqun
CHMBOJI CTIpaBa

Brigenuts oguH
CUMBOJI CJIEBa

Brinenuts 10
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Ctrl+V, Shift+Insert

Ctrl+K

Ctrl+Shift+C

Ctrl+Shift+V

BCTaBUTH B JAPYTOE€ MECTO ITOM ke
MPE3EHTALlUH.

BcraButh panee CKOMUPOBaHHBIN 0OBEKT
n3 0ydepa oOMeHa KOMITBIOTEPA B
TeKyIIel mo3unun Kypcopa. O0beKT
MO>KET OBITh paHee CKOMUPOBAH U3 ITOMI
)K€ TIPE3EHTAIMH.

BcTaBuTh runepccbuiky, KOTOPYHO
MO>KHO HCIIOJIb30BATh JUIs IEPEX0/1A 10
BeO-a/ipecy WM JIIs

CkomnupoBath (popMaTupoBaHHe U3
BBIICTICHHOTO (PparMeHTa peJakTUuPyeMoro
tekcta. CkonmupoBaHHOE (JOpMaTHPOBAHUE
MOHO 3aT€M NPUMEHUTH K APYTOMY TEKCTY
B OTOM K€ MPE3CHTALIUU.

IIpuMeHUTE paHee CKOTUPOBAHHOE
(hopmaTHpoOBaHUE K TEKCTY PEIAKTHPYEMOTO
TEKCTOBOI'O I1OJIA.

BoigejieHHe ¢ NOMOINLI0O MBIIIH

Shift

Haunute BbIICEHUE, YACP)KUBANTE KIABUIITY
Shift u menkHUTE TaM, T/Ie TpeOyeTCs
3aKOHYUTDH BBIJICJICHUE.

BblaesieHue ¢ NOMoOIIbIO KIaBUATYPbI

Ctrl+A

Shift+Crpenka

Shift+Home

Shift+End

Shift+Crpenka
BIIPaBO

Shift+Crpenka
BJICBO

Ctrl+Shift+Crpenk

Brinenuts Bce citaii bl (B CIIUCKE CIaiiioB),
WJTK BCe 0OBEKTHI Ha cnaifze (B o0actu
pelaKkTUPOBAHMSI CTaiiia), UK BECh TEKCT
(BHYTpH TEKCTOBOTO 10JIs1) - B 3aBUCUMOCTH
OT TOTO, TJIe YCTAaHOBJICH KyPCOP MBIIIIH.

BBII[CJ'II/ITB TEKCT ITOCUMBOJIBHO.

Bbienute GpparMeHT TekcTa ¢ Ho3ULUU
Kypcopa 10 HayaJla TEKYILEH CTPOKH.

Breinenuts ¢pparMeHT TEKCTa ¢ MO3UIINH
Kypcopa J0 KOHIIa TEKYIIEel CTPOKH.

BrIeTUuTh OJTMH CUMBOJI CIIpaBa OT MO3UITUH
Kypcopa.

BrinenuTs 0JIMH CUMBOJI CJIEBA OT MO3UIIUU
Kypcopa.

Boigenuth pparMeHT TEKCTa C MO3HIIUU



KOHIIa CJIOBa

Brioenuts o
Hayaja cJIoBa

Breiienuts oqHy
CTPOKY BBIIIIE

Beiaenuts onny
CTPOKY HUKE

JKupnbriit mpudt

Kypcus

ITomuepkHyThII
mpudT

[ToncTpounsie
3HAKU

Hancrpounsie
3HAKU

MapkupoBaHHBIN
CIIHCOK

Yo6parp
dbopmaTupoBaHue

VYBeInuuTh
mpudt

VYMEHBIINTD
mpudT

BbIpoBHSATE 11O
[IEHTPY/JIEBOMY
Kparo

BbIpoBHATE 110
[MIUPUHE/TICBOMY
Kparo

BrIpoBHATH 110
IPaBoOMY
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a BITpaBoO

Ctrl+Shift+Crpenk

a BJICBO

Shift+Crpenxa
BBEPX

Shift+Crpenka
BHH3

Kypcopa a0 KOHIIa CJIOBA.

BBII[CJ'II/ITB (bpal"MeHT TEKCTAa C O3
KypcCopa 10 Hadajia CJI0BaA.

BoiaenuTh 0iHY CTpOKY BBIIIE (KYpCOp
HaXOJUTCS B HAYaJle CTPOKH).

BrigenuTs 0JiHY CTPOKY HIDKE (Kypcop
HaxOJIUTCS B HAYaJIe CTPOKH).

Odopmiienne Tekcra

Ctrl+B

Ctrl+I

Ctrl+U

Ctrl+Touxa (.)

Ctrl+3amsras (,)

Ctrl+Shift+L

Ctrl+IIpoGen

Ctrl+]

Ctrl+]|

Ctrl+E

Ctrl+J

Ctrl+R

Cnenatp mpu@T B BBIIEIEHHOM (parMeHTe
TEKCTa )KUPHBIM, ITPUJIaB €My OOJIBIIYIO
HAaCBILIEHHOCTD.

Cnenatp mpu@T B BbIIETICHHOM (parMeHTe
TEKCTa KypCHUBHBIM, IPUIAB €My HAKJIOH
BIIPABO.

[lomuepkHyTh BbIIEIEHHBIN (parMeHT TEKCTa
4epTOi, TPOBEJICHHOMN 10/ OyKBaMH.

Crnenath BBIICIICHHBIN ()parMEHT TEKCTa
MeJIbY€ U IIOMECTUTH €TI0 B HIKHEN YacTH
CTPOKH, HaIIpUMEP, KaK B XUMHUUECKUX

hopmymnax.

Crnenath BbIICIICHHBIN (hparMeHT TEKCTa
MeNbue ¥ IOMECTHTh €r0 B BEpXHEW 4acTu
CTPOKH, HaIpUMep, KaK B IPOOsIX.

Co3znaTh U3 BBIICICHHOTO (hparMeHTa TeKCTa
HEYNOPsI0YCHHBI MAPKUPOBAHHBIN CIIUCOK
WJIM Ha4aTh HOBBIN CIMCOK.

YO6parb popMaTupoBaHUE U3 BBIICTICHHOTO
(parMeHTa TeKcTa.

VYBenuuuth Ha 1 MyHKT pazmep mpudTa ais
BBIJICICHHOTO ()parMeHTa TEKCTa.

YMeHbmuTh Ha 1 MyHKT pazMep mpudTa s
BBIIEJICHHOTO (pparMeHTa TeKcTa.

[lepexmouats ab3al] MeXy BbIpaBHUBaHHEM
10 IEHTPY U IO JIEBOMY Kparo.

[Nepexmrouats ad3a1 MeXK Iy BhIpaBHUBAHUEM
10 IIMPHHE U I10 JIEBOMY Kparo.

[lepexmouats ab3al] My BbIpaBHUBaHHEM
0 MPAaBOMY Kparo U 1O JIEBOMY Kparo.



Kparo/JIeBOMY
Kparo

BbIpOBHATE 110
JIEBOMY Kparo

VY manuth ouH
CHMBOJI CIIEBA

VY nanuTth oquH
CHMBOJI CTIpaBa

[TepeitiTu HA oAWH
CUMBOJI BIICBO

[lepelitu Ha OJIMH
CHUMBOJI BIIPAaBO

IlepeitTn Ha OHY
CTPOKY BBEPX

[lepeliTu Ha OIHY
CTPOKY BHU3

Ilepelitu B
HAYaJIo CJI0Ba WU
Ha OJTHO CJIOBO
BJIEBO

IlepeliTu Ha O1HO
CJIOBO BITPABO

[lepeiitu B
Ha4yaJio CTPOKH

IlepeitTu B KOHEN
CTPOKHU

[Tepetitu B
Hayaso
TEKCTOBOTO MOJIst

IlepeitTu B KOHEL
TEKCTOBOTO ITOJIA
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Ctrl+L

Backspace

Delete

BBIPOBHATH TEKCT IO JIEBOMY KpParo
TEKCTOBOTO 1oJis (IpaBbIi Kpail ocTaercs
HEBBIPOBHEHHBIM).

y,I[aIII/ITB OJWH CUMBOIJI CJIEBA OT KypcCopa.

VY nanuTh OJUH CUMBOJI CIIpaBa OT Kypcopa.

Ilepemerienue no TeKCTy

Crpenka BieBO

Crpenka BrpaBo

Crtpenka BBEpX

Crpenka BHU3

Ctrl+Crpenxa
BJIEBO

Ctrl+Crpenka
BITPABO

Home

End

Ctrl+Home

Ctrl+End

HepCMCCTI/ITL KypCOp Ha OIMH CUMBOJI
BJICBO.

[IepemecTuTh Kypcop Ha OJIMH CUMBOJI
BIIPABO.

[lepemecTuTh Kypcop Ha OJIHY CTPOKY BBEPX.

IlepemecTuTh Kypcop Ha OJJHY CTPOKY BHU3.

[lepemecTuTh Kypcop B Ha4aJlo cj0Ba WU Ha
OJIHO CJIOBO BJIEBO.

HepCMCCTI/ITL KypCOp Ha OAHO CJIOBO BIIPABO.

YcTaHOBUTH KypCcOp B HavaJie
PEIAKTUPYEMOM CTPOKHU.

Y CTaHOBUTH KypcOp B KOHIIE PEJaKTUPYEMOU
CTPOKHU.

YcTaHOBUTH Kypcop B Hayalie
pPEOaKTUPYEMOTO TEKCTOBOTO MOJIA.

Y CTaHOBUTH KypCOp B KOHIIE
PEOaKTUPYEMOTr0 TEKCTOBOTO MOJIS
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HEPEYEHDb TEPMHUHOB

[Iporpamma [Tporpammusiii kommuiekce «Cepsep nokymenToBy (11K ClI).

Cnaiin OtaenpHas cTpaHuLa B IPE3EHTALMHU, HA KOTOPOM pa3Melaercs
uHpOpMaLs, TaKkask KaKk TeKCT, H300paKeHUs, TPaQUKH H T.II.

I'paduka SmartArt WHctpy™meHT [uis co3anust poecCHOHAIBHBIX U BU3YalIbHO
NPUBJIEKATEIbHBIX UArPaMM, CXeM U rpa)uKOB M3 TEKCTOBOM
uHpopmamuu.

OLE-o0bekT OOBeKTHI, CO37JaHHbIE B OJTHOM IPUJIOKEHUU 1 BHEPCHHBIE WIIH
CBSI3aHHBIE C IPYTUM MPHIIOKEHHUEM.

Cumsonst ASCII CranpaptHelii Habop u3 128 cumBooB (0T 0 10 127), KOTOPBIN BKIIOYAET

udpsl (0 — 9), natuHckue OykBbI (A-Z, a-z), 3HaKU MPENUHAHUS U
yIpaBIsoue CUMBOJIBL. JTOT ctanAapT (American Standard Code for
Information Interchange) onpenensier, kak TEKCT KOTUPYETCS B BUIEC
gucell, 9T0ObI KOMITBIOTEPHI MOTIIH 00pabaThIBaTh U MEpeIaBaTh
TEKCTOBEIE JAHHEIC.

Kpusas besne

MaremaTHuecKH ONMCaHHAs KPUBasi, HCIIOJIb3yeMast B KOMITBIOTEPHOI
rpaduke 1 aHUMAaLUH.

Jlnakputuyeckue 3HaKu

Hazncrpounsle, mOACTPOYHbBIE WM BHYTPUCTPOUYHBIE CUMBOJIBI, KOTOPHIE
N00aBISIOTCS K OyKBE MITM CHMBOITY JUTsi 0003HAYEHHSI €r0 OTIIHYHS,
YTOYHEHUS MJIH ISl pa3JINYEHHsI TOX0KHUX 0003HAaYEeHHH.

Cepsep npriioxeHui

Kowmrnekc mporpammuoro obecredeHust 1 000pyA0BaHUsI, KOTOPOE
pasmemntaet u 3anyckaer [1IK CJ1.

Be6-npunoxenue

KomnerorepHas mporpamma, KoTopas 3amyckaercs B Be0O-Opaysepe u
TpeOyeT MOAKIIOYEHNS K MHTEPHETY, a HE YCTAHOBKHU Ha yCTPOHCTBO
10JIb30BATENSI.

OHnaiiH-cepBUCHI

[IporpaMMBbl 1 IPUITOKEHHUSI, TOCTYITHBIE Yepe3 HHTEPHET 0e3 YCTaHOBKH
Ha JIOKAJIbHBIN KOMIIBIOTED, IIPEAOCTABIISIOLINE MT0Ib30BATENAM
pasnuuHble PYHKIMH U YCIYTH, TAKKE KaK MOUCK HH(pOopMaLuu,
oOuieHue, xpaHeHue (aiiyios, yrmpaBlieHUE JaHHBIMUA U (DUHAHCOBBIE
olepanuu.

Tema unTepdeiica

Habop nanubIX, onpenensitonuii BHEIIHUM BU TpaduIecKoro
uHTepdelica mporpaMMbl, HaIlPUMEP, IIBETOBYIO CXeMY, IIPUQTHI, UKOHKH
Y PacIojI0KeHHUE AJIEMEHTOB, CO3/1aBasi YHUKAIbHbBINA CTUJIIb.

Drag-and-drop

Crnioco0 B3anMOIEHCTBUS € 3JIeMEeHTaMH UHTepdeiica, TPU KOTOPOM
N0JIb30BATENb «3aXBAThIBAETY» 00BEKT (Harpumep, (hailia nuin 3Ha40K),
IIEPETaCKUBAET €r0 B HOBOE MECTO M «OpOocaeT TaM.

IP-anpec YHUKaTBHBINA TH(PPOBON «ITOYTOBBIN aIpecy JUIsl KaXI0ro YCTPOUCTBa B
cetu UHTepHeT Wiy JTIOKAJIbHOW ceTH (Hanmpumep, JOMalIHEeN CETH),
KOTOPBIY MO3BOJISIET yCTPOMCTBAM HAXOIUTh JPYT IPYyra i OOMEHUBATHCS
JTAHHBIMH.

Konpepranus [TpeoOpazoBanue u3 ogHoro opmara daiaa B Apyrou popmar daiina.

Bxmangka DneMeHT nuHTepdeiica, KOTOPHIH MO3BOJISET MOIH30BATEIIO

MEPCKIIOYATHCA MEXAY Pa3JIMYHBIMUA pas3aciiaMyi WK CTpaHUIaMu, HE
MNOKKAasaA OJHO OKHO IMPHUJIIOKCHUA.
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MNEPEYEHb COKPAIIIEHUHA U YCJIOBHBIX OBO3HAUYEHUHA

3I1C PexxnM 3aMKHYTOM POrpaMMHON CPENBIL.

MKI] PexxuM MaHIaTHOTO KOHTPOJIS LIETOCTHOCTH.

IIK C/J ITporpammuslii kKoMILeke «CepBep TOKyMEHTOB)»
o3y OnepaTuBHOE 3alIOMUHAIOIEE YCTPOHCTBO

oC OnepanunonHas cucrema

IIK IlepcoHanbHBIN KOMIIBIOTED

1o [Iporpammuoe obecrieuenue

PC Pabouas cranuus

I enTpanbHblii mpoLeccop

OBM DNeKTpOHHAs BbIUMCIUTEIbHAS MallliHA
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JIucr perucrpanuu n3MeHeHUH

Homena nuctor (CThaHuIn
U3MEHEeH |3aMe AHHYJIIPO
U3M HOBBIX
HBIX HCHHBIX BaHHBIX

Bcero
JIUCTOB
(cTpanmi)
B JIOKYM

Ne

JOKYMCH
Ta

Bxogsammin
No conpoBo
TUTEITHFHOTO
TIOKyMEHTa

U JaTa

IHoam.

ara




	Титульный лист
	Аннотация
	Содержание
	1. Назначение программы
	1.1 Наименование программы
	1.2 Функции программы
	1.3 Применение программы

	2. Условия выполнения программы
	2.1 Сведения о технических и программных средствах
	2.2 Требования к персоналу

	3. Выполнение программы
	3.1 Интерфейс программы
	3.1.1 Окно программы
	3.1.2 Вкладка Файл
	3.1.3 Вкладка Главная
	3.1.4 Вкладка Вставка
	3.1.5 Вкладка Рисование
	3.1.6 Вкладка Переходы
	3.1.7 Вкладка Анимация
	3.1.8 Вкладка Совместная работа
	3.1.9 Вкладка Защита
	3.1.10  Вкладка Вид
	3.1.11  Вкладка Плагины

	3.2 Копирование/вставка текста, отмена/повтор действий
	3.3 Работа со слайдами
	3.3.1 Управление слайдами
	3.3.2 Настройка параметров слайда
	3.3.3 Применение переходов
	3.3.4 Вставка колонтитулов
	3.3.5 Просмотр презентации

	3.4 Форматирование текста
	3.4.1 Вставка и форматирование текста презентации
	3.4.2 Добавление гиперссылок
	3.4.3 Создание списков
	3.4.4 Копирование/очистка форматирования текста

	3.5 Действия над объектами
	3.5.1 Вставка и форматирование автофигур
	3.5.2 Вставка и настройка изображений
	3.5.3 Вставка диаграмм
	3.5.4 Вставка и форматирование таблиц
	3.5.5 Поддержка SmartArt
	3.5.6 Добавление анимаций
	3.5.7 Создание анимации пути перемещения
	3.5.8 Вставка символов и знаков
	3.5.9 Заливка объектов и выбор цветов
	3.5.10 Работа с объектами на слайде
	3.5.11 Выравнивание и упорядочивание объектов на странице

	3.6 Математические формулы
	3.6.1 Вставка уравнений

	3.7 Совместное редактирование презентаций
	3.7.1 Совместное редактирование презентаций

	3.8 Инструменты и настройки
	3.8.1 Просмотр сведений о презентации
	3.8.2  Сохранение / печать / скачивание презентации
	3.8.3 Дополнительные параметры редактора презентаций
	3.8.4 Параметры представления и инструменты навигации
	3.8.5 Функция поиска и замены
	3.8.6 Проверка орфографии
	3.8.7 Функции автозамены
	3.8.8  Защита презентаций с помощью пароля

	3.9 Полезные советы
	3.9.1 О программе
	3.9.2 Поддерживаемые форматы электронных презентаций
	3.9.3 Сочетания клавиш


	4. Сообщение пользователю
	4.1 Аварийные ситуации
	4.1.1 Не отображается страница входа
	4.1.2 Ошибка в адресе
	4.1.3 Проверка наличия постоянного подключения к сети
	4.1.4 Сервер приложений находится в нерабочем состоянии
	4.1.5 Другие причины


	Приложение 1
	Приложение 2
	Перечень терминов
	Перечень сокращений и условных обозначений
	Лист регистрации изменений

