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AHHOTAIMSA

B nanHoM mporpaMMHOM JOKyMEHTE, B pazzenie «Ha3zHaueHue mporpammbby
MPUBOAMUTCS HA3HAUEHUE U 00JIaCTh MPUMEHEHHUSI IPOTPAMMBI.

B pa3spene «YcioBHs BBINOJHEHUS IPOTPaMMBD» IPUBEIEHBI CBEIEHUS O
TEXHUYECKUX M MPOrPaMMHBIX CPEICTBaX, 00€CIIEUMBAIOIINX BBIOJIHEHUE TAHHOU
IIPOrpamMMBlI.

B paznene «BpinmomHeHue nporpaMMb» MPUBEIACHO OMHCAHUE BCEX (PYHKIUN
MIPOrpamMMbl U METOJIOB €€ UCIOJIb30BAHMS.

B pazgene «CooOmieHusi MNOJIB30BATENIO» YyKa3aHbl TEKCTbl COOOUICHHIH,
BbIIABAEMBIX B XOJ€ BBIIIOJIHEHHUS IPOTPAMMBbI, ONUCAHUWE HMX COJAEpPKAHUS U
JNENCTBUI, KOTOPbIE HEOOXOIUMO NPEANPUHSATD 10 3TUM COOOILIEHUSM.

Joxkyment noarotoBieH B coorBerctBuu ¢ ['OCT 19.103-77 — B uactu
HauMeHoBaHus u obo3HayeHus, ['OCT 19.106-78 — B wactu opopmienusa, 'OCT

19.505-79 — B yacTu CTPYKTYpBI U COACPIKAHUS.
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1. HA3HAYEHHUE ITPOI'PAMMDbI

[Tporpamma geckron penaktop «PegakTop mpe3eHTamnuiny npeacTaBiIseT co0oi
JIECKTOITHOE TPWIOKEHUE, MpeAHa3HAYEeHHOE JUIsl CO3JaHus, PEJAaKTUPOBAHUS U
npoBeieHust npe3eHTanuii. OHO MPeAoCTaBIsSET MOJIL30BATEISIM UHCTPYMEHTHI TS
CO3JIaHUsI M PEAAKTHUPOBAHUS CIAWJ0B, KOTOPbIE MOTYT COJEpXkKaThb TEKCT,
U300pakeHus, TaOIuLIbl, TpadUKy, TUarpaMMbl, BUJIEO U ayUO.

PenakTtop mpe3eHTanuid  MO3BOJIAET  CTPYKTypUpOBaTh  MH(MOpMAILHIO,
MPUMEHSATh BU3yalbHble 3(PQPEKTHl U TMEpPexoJibl, a TaKXKe MPOBOAUTH IOKA3bI,

3 PEeKTUBHO JOHOCS COJIEpKAHUE JI0 Ay AUTOPHHU.

1.1 HaummeHOBaHMe NPOrpPaMMBbI

[Tonmnoe Ha3Banue: Jleckron penakrop «Penakrop npe3eHTanuii».
Cokpamennoe Haumenosanue: J[P PII.

Howmep noxymenta: RU.48324255./1P (PII)-PII-B1.0.

HaunmenoBanue kommnanuu paspadotunka: AO «P7».

1.2 ®yHKuUM NPOrpamMmbl

Heckronn  pemaktop  «PemakTtop — mpe3eHTanMi» — OPENOCTaBISIET  BCE
HEOOXOUMbIE HWHCTPYMEHTBI JIs CO3JaHUs, PENAKTHUPOBAHUS U YIPABJICHHUS

npe3eHTauusaMu. OCHOBHbIE (DYHKIIMH MPOTPaMMBbI BKITFOUYAIOT:

—  Penmakropsr:

O PpemakTop sl CO3JaHusl W PEJAKTUPOBAHUS MPE3EHTALMM,
BKJIFOYAIONIMN  MHCTPYMEHTHI  JJis  pabOTBI € TEKCTOM,
W300paXEHUsIMU,  auUarpamMmamu, QurypamMmu W JpYyTUMH
rpapuyecKuMu 00bEKTaMH;

O BO3MOXHOCTb CO3JaHUS HOBBIX IIPE3EHTALMI C HYJISl UJIM HA OCHOBE

1m1a0JIOHOB;



7
RU.48324255.CJ1 (PIT)-PII-B1.0

o moaaepxkka mupokoro cnekrpa ¢opmaros: PPT, PPTX, ODP (mns
MPE3EHTAIUI), a TAK)KE BO3MOKHOCTh coxpaneHusi B PDF u npyrux
dbopmarax ajisi oOMeHa U nevaTH;

O BO3MOXXHOCTb J0OABJIEHUS 3aMETOK K CiaiiiaMm i JOKJIaI4UKOB,
COJIepIKaIllUX JOMOJHUTEIbHYIO HH()OPMALIMIO WU TTOACKA3KH;

O peXuM «ABTOHOMHOE CIAUJI-IIOY» c BO3MOHOCTBIO
HEIMPEPBIBHOTO LIUKJIA AEMOHCTPALUK;

O (yHKIUS CKPBITUS CIAWIOB JUIsl THOKOTO YMPaBJICHUS! KOHTEHTOM

MpEe3CHTaIUU.

—  DYHKIIMU COBMECTHOM pabOTHI:

O OCTaBIsAITb KOMMEHTAapWUM, OTBE€YaTb HAa HHUX, PEAAKTUPOBATH H
YIaJsATh, @ TAKXKE OTMEUYATh PEIIEHHBIE BOIPOCHI.
—  CepBuc coxpaHeHUs U SKCHOPTA:
O coxpaHeHue mnpeseHtranuii B ¢popmare PDF nns yHuBepcambHOTO
oOMeHa U neyaTH.
O OIKCHOPT MPE3eHTAlUN B pa3IudHbIe (DOPMATHI.
—  VHCTpyMEHTHI [iJis1 BU3yaIu3alluu:
O IIMPOKHE BO3MOKHOCTH IO paboTe ¢ auarpaMmamu, rpadukamMu u
dburypamu 111 HarJIIHOTO NPE/ICTABICHUS JJAHHbIX;
O MHCTPYMEHTHI Uil Au3aiiHa U (GOpMATUPOBAHUSA, MO3BOJISIONINE

c03/1aBaTh NPO(PECCUOHATHLHO BBITIISIISIINE TPE3CHTALNH.

1.3 IlpumeHeHHE MPOrPaMMBbI

O6nactu npumenenus [P PII:

— B Ou3Hece: Ui CO3MaHUS W JCMOHCTpalUd  OW3HEC-TIJIAaHOB,
KOMMEPYECKUX TPEITI0KCHUH, OTYETOB, MAPKETHHTOBEIX MPE3CHTAINN 1
00y4Jaronx MaTepruaioB B KOMIAHUAX JIIOOOTO pa3Mepa;

—  Jsi  HMHAUBHAYAJIBHOIO WCNOJB30BAHHMA: Ui TOJATOTOBKH U
BU3YaIIM3allMM  HJICH, TIPOCKTOB, VYYEOHBIX [OKIAAOB W JUYHBIX

IIPE3EHTALUM;
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— B TMPOEKTHBIX KoMaHaax: i dS(OPEeKTUBHONW BH3yaM3aIlluu XoJa
IPOEKTa, CTaTyCOB, IJIAHOB, KIIFOUEBBIX ATAMOB U PE3yJbTATOB PaOOTHI
KOMaH/Ibl;

— B 00pa30BaHMM U rOCYJAAPCTBEHHOM CEKTOPe: IS TPOBEICHUS JICKIIUH,
CEMHUHAPOB, O(PUIIMATBHBIX JIOKIAJA0B, MyOJUYHBIX BBICTYIUICHUA U
UH()OPMAIIMOHHBIX KaMIIaHUM.

Kak peckronnoe npuiioxenue, Penaktop npe3eHTaiuii 00ecrneuyrnBaeT MOIHbII
(GyHKIMOHAJ, BEICOKYIO TPOU3BOAUTEIBHOCTh U CTAOMILHOCTh PA0OTHI HE3aBUCUMO
OT HHTEPHET-COCJIMHECHUS, TMO3BOJISIA TMOJb30BATENI0 MpopadaThiBaTh JU3aiiH U
KOHTEHT mnpe3eHTanuu. Co31aHHble NPE3CHTALMU JIETKO SKCIOPTUPYIOTCA ISt

pacipoCTpaHCHUA U IIPOCMOTpa Ha pa3INIHbIX HJ'IaT(bOpMaX.



2. YCJ0OBMJ BBIITOJIHEHUS ITPOI'PAMMBI

9

RU.48324255.CJ1 (PIT)-PII-B1.0

2.1 TexHuueckue TpeOOBaAHMSA

2.1.1 TpeOoBaHus K 000Py10BAHUIO

—  IIpoueccop ABYXbsACpHBIN ¢ TaKTOBOM yactotou 2 I'T'1y mnum myuie.

—  OneparuBHas naMatb He MeHee 2 1'0.

—  CB00OOIHOE MECTO HA KECTKOM AUCKe He meHee 2 [0.

2.1.2 TpeOoBaHMs K NIPOrPAMMHOMY 00eCIe4eHH IO

—  Windows:

O

O

O

O

Windows Server 2019.
Windows 8.1.
Windows 10.
Windows 11.

— AJusbpt Linux:

o Aubt PaGouag cranmus 10.4

o Aunpt Pabouas cranmus K 10.4.

O

Aunbt 8 CII penmus 10.

—  Astra;

O

Astra  Special  Edition
3alIUIIEHHOCTh CMOJICHCK.
Astra  Special  Edition
3alIUIIEHHOCTh CMOJICHCK.

Astra  Special  Edition

3aIIIUIIICHHOCTD CMOJICHCK.

~  PEJIOC:
o PEJ]OC 7.3 ®CTIK.
o PEJOC 735,
o PEJOCS8.

—  POCA:

1.7.5

1.7.6

1.8.1

Penmaxius

Penmaxius

Penmakims

MaxkcumanbHas

MaxkcumanbpHasg

MakcumanbpHasg



10
RU.48324255.CJ1 (PIT)-PII-B1.0

o POCA «XPOM» 12.4.
—  Debian:

o Debian 12.
—  MacOS:

o MacOS 14.7 Sonoma

2.1.3 JlomosHuTEJIbHBIC TPEOOBAHUS

—  IIpaBa agmMuHUCTpaTOpa I yCTAaHOBKH.
—  YcraHoBnenHsle Bce nocneanue ooHosiaenus 1t OC Windows.
—  Jlna Windows Tak ke MOryT moTpeboBaThes mociiennue nakersl VC++

2015 u BhILIE.

2.2 TpeOoBaHus K IepCOHATY

[Tomp3oBaTENsIM PEKOMEHAYETCS HMMETh HABBIKM PaOOTHI C TEPCOHATBHBIM
KOMITBIOTEPOM II0] YIIPABIICHHUEM ONepariuoHHbIX cucteM Windows mnu Linux, a

TaKKC C O(I)I/ICHBIMI/I IIakCTaMu.
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3. BBIIIOJHEHHME ITPOI'PAMMBDbI

3.1 YcraHoBka

AKTyanbHasi BEpCUs NPOrpaMMbl JJii COOTBETCTBYIOIIEH ONEpanuoOHHON

CUCTEMBI JIOCTYIHA Ha caite: https://r7-office.ru/downloads.

3.1.1 YcranoBka Ha OC Windows

st ycranosku /[P PIT nHeo6xoaumo:
1. CkauaTp moclie[IHIOI0 Bepcuto ycTraHoBouHOTro daiin st OC Windows.
2. 3amycTuTe 3arpyXeHHBbIN (aiin:
o s .exe: 3amyctute (aitn .exe. 3aTeM cieaydTe WHCTPYKITUSM
MacTepa yCTaHOBKH.
o mada .msi: 3anyctute Qailn .msi I UHTEPAKTHUBHOW yCTaHOBKHU
WIM HCIOJNB3YHUTE €ro HCHOJb3ys KOMAaHIHYIO CTPOKY IS
aBTOMAaTU3UPOBAHHOTO pa3BepThiBaHUA (Hampumep, msiexec /i
<baun>.msi /qn).
3. Ilocne 3aBepiieHUst yCTAHOBKU BBl MOXKETE 3aIlyCTUTh PEJAKTOPHI MIPSIMO
U3 OKHA MacTepa yCTAHOBKH, HA)KaB COOTBETCTBYIOILYIO KHOIIKY.
JI71d mocaenyromero 3amycka uCroJib3yure:
o Spnbik Ha pabodem cToJie (ecau ObLT CO3/IaH MPU YCTAHOBKE).
o Mento «llyck»: Beioepure «lIporpammery — «P7-Oducy — «P7-

Oducy.

3.1.2 ¥YcranoBka B PEJI OC

Py4yHas ycTaHOBKA:
1. Ckavaiite RPM-naker nns onepamuonHoi cucrembl PEJ[ OC.
[TopnepxuBaroTcs Toabko 64-paspsigabie Bepcun Linux. [locne Haxxatus
Ha KHOMKY «CKaudaTb» B HEKOTOPBIX Opay3epax Bam OyJeT MpeasiokKeHO
BBIOpaTh TMamnkKy s 3arpy3kd. BeibepuTe mnanky u J0XKIUTECH

OKOHYAaHMH: 3arpy3KHu.


https://r7-office.ru/downloads
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2. YcraHoBUTE\OOHOBUTE MaKeT r7-office.rpm. s
YCTaHOBKHM\OOHOBIICHUSI TaKeTa TMEperanTe B Ty TMAamKy, I/I€ OH

COXpaHCH, U BBIIIOJHUTC KOMaHY:

um install ./r7-office.rpm

3. 3amycTHUTe JIECKTOIHbIE PEIaKTOPBI:

YcTaHOBKA ¢ MOMOIIbIO PENO3UTOPHS:

4. Coznaitte ¢aiin r7desktop.repo:

sudo nano /etc/yum.repos.d/r7.repo

1. JloGaBbTE CIEMYIOIINI TEKCT:
[r7]
name=r7
baseurl=https://downloads.r7-office.ru/repository/r7-desktop-yum/
enabled=1

gpgcheck=1
gpgkey=https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-0FFICE.public
sslverify=0

username=desktop
password=gyxilLab84FByn7sCTd5JY

2. OOHOBHUTE CIHUCOK PEMO3UTOPUEB C MOATPYKAEMBIMU JJAHHBIMU:

3. YcTaHOBUTE pENIAKTOP:
sudo yum install r7-office
YcraHoBKa\0OHOBJICHHE € IOMOUIBIO TPadu4YecKoro uHrepgeiica

1. 3amycTute 3arpyxeHHbiil TuctpudyTuB (Pucynox 1)
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3arpysku

®ann [(paeka Bua [MMepexog 3axknagku Momows

v Bne v 4+ ® C O = o
Toukmexoga ¥ X S @ a 3arpysku b
KomnbioTep
@ admin r7-office-7.3.3-220.

& Pa6ounit cron el8.x86_64.rpm

® oaiinosan cuc.
JOKYMEHTEI
i} My3bika

@ n3obpaxermns
B Bugeo

[ KopauHa

YcTpoiicTBa

© config2

® thindlient... & 1 06bexT, ceoboaHo: 15,2 GiB

Pucynok 1 — 3anyck nuctpudyrusa

2. Jlanee BBeauTE Mapojb CUCTEMHOrO aJMUHHCTpaTtopa «root» (PucyHok

2).

Vnpaenenme nporpammamy - dnfdragora

[ ] Q

Ayrenuguraumn

' Application requesting dnf to modify system
\ packages

MIPUNOKEHHE NLITAETCR BLINONHUTL AGICTBAE, KOTOPOR
Tpebyer, . 2
37010 AeiicTauA TpebyeTca ayTeHTIGMKaLYS

Napons: ‘ |

» Coepenma
@Ommena AyTeHTUDUKaLMR

Co3aém kaw naxetos focTynkoe k3w poBarie

Buixop

Pucynok 2 — Beox napoJst

3. B mosBuBmemcs OkHE OyJIeT NPEII0KEHO YCTaHOBUTH 3aBUCUMBIC

MakeThl, HeoOxomumbie st pabdotel 110,

(Pucynok 3).

BBIOEpUTE

«Xopouo»
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Ynpagnenue nporpammamy - dnfdragora e x

@ regex Q Rou

Pesynevar Tpansaximu

nts-2:1.07.6-12.el7.noarch (205 k)
av-1:1.16.2-3.e17.x86_64 (274 k)
220.618.486_64 (314 M)

06wt pasmep314 M

Xopowo

2
]

| 0%

Pucynok 3 — OxHo «Pe3ynbTaT TpaH3aknun»

Buixoa

4. Ilocne yCTaHOBKM 3aKpOWTE OKHO «YIpaBJIC€HHE MNPOrpaMMaMH —
dnfdragora».
5. 3amycture ycranosiieHHoe IIO P7, otkpeiB «Menwo» — «Oduc»y —

«P7-Oduc. IIpodeccronanbublii (1eckronHas Bepcusi)» (Pucynok 4).

Q, BeeawTe Ans NOUCKa...... a

&2 v36pantoe LibreOffice Calc

£ Bce [ Libreoffice Impress
Ld AnMUHKMCTPUpOBaHMe LibreOffice Math
m AYAWO K BWEO E LibreOffice Writer

¥ rpadpuxa

B VnTepHer

A O6pasosatensHole

23 napametpul

s MporpaMmmupoBaHmne

d CucremHeie

@ CneumansHele BoaMOXHOCTI

A CrangaptHble

) Uentp ynpasnenin

a a o

P7-O¢uc. MpopeccMoHanbHbIN (4ecKToNHas...

MynETUAZEIUHEIA C10BapE

MpoCMOTPLUMK A0KYMEHTOB

HS@ - cEl:

Pucynok 4 — 3anyck nporpamMmsl

3.1.3 YcranoBka B Astra Linux

Pyuynas ycraHoBKa
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1. Cxauaiite DEB-makeT nmst onepannoHHo# cuctemsl Astra Linux.
2. YcranoBure\oOHOBUTE TIakeT r7-office.deb.

Ilepen ycraHoBkoil makera r7-office.deb mnorpebyercs yCTaHOBUTH

HCKOTOPBIC 3aBUCHUMOCTH. Breimonnute CICAYIOINYIO KOMaHAY:

sudo apt-get install fonts-crosextra-carlito fonts-dejavu fonts-
liberation fonts-opensymbol curl gstreamerl.0-libav gstreamerl.0-plugins-

ugly libasound2 1ibc6é libcairo2 1libgccl libgconf-2-4 1ibgtk-3-0
libstdc++6 1libx11-6 libxssl x11-common xdg-utils

JIyist ycTaHOBKM\OOHOBIICHHS TIAKEeTa TIEPEHANTE B Ty MAIKy, I7I€ OH COXPaHEH,

" BBIIIOJIHUTC KOMAHAY:

sudo apt install ./r7-office_Bepcus_nakerta.deb

3. 3amycTHUTe IECKTOIHBIE PEIaKTOPBI:

YcraHoBKa\0OHOBJICHHE € IOMOUIbIO PENO3UTOPUS:

1. JIoGaBbTe KJIt0OY KOMAHIAOW B TEPMUHAJIE:

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-
OFFICE.public | sudo gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.gpg --import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpd

2. JloGaBbTe PENO3UTOPHI:

sudo echo "deb  https://downloads.r7-office.ru/repository/r7-desktop-
astra/ astralinux main" sudo tee /etc/apt/sources.list.d/r7.1list

3. HoGaBbTe daiin ns aBTOpU3AIUU B PEO3UTOPHUU:

sudo vi /etc/apt/auth.conf.d/r7.conf

Ecnu maHHOM AUPEKTOPHUM HET:

/etc/apt/auth.conf.d

Heobxoaumo 1o6aBuTh qaHHBIN (haii:

/etc/apt/auth.conf

VYxkaxwure B (paitsie qaHHBIE:

machine downloads.r7-office.ru

login desktop
password gyxilLab84FByn7sCTd5JY

N3menute noctyn Ha daiin:
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sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecnu nupexropun /etc/apt/auth.conf.d Her, TO BHIMOTHUT 3Ty KOMaHy:

sudo chmod 600 /etc/apt/auth.conf

4. OOHOBHTE HH(POPMALIMIO O TAKETAX:
5. YcTraHOBUTE pegaKkTop:
YcTaHoBKa\0OHOBJIEHHE € IOMOUIbIO TPaduveckoro uurepgeiica:

TpebdoBanus:

—  Ilonp3o0Baresnb HOMKEH UMETh IIPaBa HA YCTAHOBKY MPUIIOKECHUN;
—  IloxmkmroyeHue K ONEpPAlMOHHONW CHUCTEME HE JIOJKHO OCYIIECTBISATHCS
yepe3 npotokosl RDP (B cinyuau ¢ RDP, mpu ycranoBku cucrema He

OyJeT 3anpanBaTh NOBBIILICHHUE [TPAB U BbIAACT CHCTEMHYIO OLIUOKY).

1. Ilepeiigute k ckauyeHHOMY (haily.

2. KnukHute npaBoi KHOMKON MbIIIHN — «OTKPBITH € MOMOIIbI0» (PucyHok

S)

Apec: |+ KomnoioTs p > bainosas crctema > home > administrator > 3arpysks
P © nsBipannoe »f r7-office_7.4.0-223_astra-signed_amde+. deb [
QTkpbITE

OTKpEITS C NOMOWBH. .

[ padounit cTon 1 RulyELuD) &
W Kopsuea § Pacnarosars >
> ab HakomuTenn i
» ®afnoean cucTema
e B KopauHy Ctri+z

Ctri+C

Ctri+x

F2

I e VS
°
a

Shift+Del
~ 1 Aomawmss W MepeHecTATL & KoparHy Dal

& thinclient_drives & CeoHcTea... Alt+Enter
* Bugeo

8 Oowymento
. "

> ® MsoBpaxenns
A Mysbika
® O6leaocTynHee
> Pafioume cTonb
B0 Pafioumi cton 1
LafinoHe!
2o lb
& lib3z
o libg+

Pucynok 5 — 3anmyck ycTaHOBKH

3. Haxwmure yctaHoBuTh nakeT (PucyHox 6).
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#& YeTaHoBKa naketos — r7-office — Nporpamma QApt an...

(C—) Naxer: r7-office
CocToAHwe: TpebyeTe YETaHOBUTE 4 AONONHWTENLHEIX NAKETA,

r7T-office Desktop Editors installation package

r7-office Desktop Editors is an application for editing office documents
(text documents, spreadsheets and presentations) from r7-office cloud
portal on local computer without browser using.

¥ YCTaHOBWTE MaKeT |® OTmeHa

Pucynok 6 — OKHO yCTAaHOBKH

4, BBG,Z[I/ITG mapojib OT yquHOﬁ 3aIlMCH (yquHaﬂ 3aIIiCh OOJI’)KHAa HMCTbHb

npaBa Ha YCTaHOBKY NpuioxeHuit) (Pucynok 7).

=! TpebyeTca ayTeHTUUKaLMA — AreHT PolicyKit1 oT KDE

> Install or remove packages

NpUNoXEHKE NBITAETCA BEINONHWTE ABWCTEWE, KOTOPOE Tpebyer
AONONHUTEALHBIX NPUBANErWA. LnA 3Toro TpeGyeTch

ayTeHTNHMKALMA.

Napone: I ‘

o NoapoGHocT >> Aa _ | OTmeHa

Pucynok 7 — Beoa napoust

5. T'otoBo. B KOHIIE YCTAaHOBKM MOSBUTCS HAJIUCH «3aBEPILICHO)
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—iFl X

PucyHok 8 — YcTraHoBKa makeToB

3.1.4 YcranoBka B Debian u npou3BoaHbIX

Py4yHasi ycTaHOBKA:

1. Ckauaiite DEB-naket nns guctpuOyTtuBa Linux Ha 6a3e Debian.

[Tocne naxaTtusi Ha KHONKY «CKadaTb» B HEKOTOPBIX Opay3epax Bam
OyZeT MpeUIokKEHO BBIOpATh MAaIKy s 3arpy3ku. BeiOepute manky u

JOXKIUTECh OKOHYAHHS 3arpy3KH.
2. Ycranosure\oOHoBUTE nakeT r7-office.deb.

3. Ilepen ycranoBkoii nmakera r7-office.deb nmorpebyercs ycTaHOBUTH
HEKOTOPBIE 3aBUCUMOCTH. BBIIOTHHUTE CIIEAYIOUTYI0 KOMAHITY:

sudo apt-get install fonts-crosextra-carlito fonts-dejavu fonts-
liberation fonts-opensymbol curl gstreamerl.0-libav gstreamerl.0-plugins-
ugly libasound2 1libc6 libcairo2 1libgccl 1libgconf-2-4  1libgtk-3-0
libstdc++6 1libx11-6 libxssl x11-common xdg-utils

JIsist ycTaHOBKM\OOHOBIICHUSI TIaKeTa NIEPEHINTE B Ty MAIKy, I7I€ OH COXpPaHEH,

H BBIIIOJIHUTC KOMaHAy:

sudo apt install ./r7-office_ Bepcusa_nakeTta.deb

4. 3amycTUTE NECKTOIHBIE PEAAKTOPBI:
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YcraHoBKka\0OHOBJIEHHE € TIOMOIIBIO PENIO3UTOPHUA:

1. JloGaBbTe KJII0OY KOMaHIAOW B TEPMUHAJIE:

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7 -
OFFICE.public | sudo  gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.gpg --import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpd

2. Jlob6aBbTE PEIO3UTOPHIA:

sudo echo «deb https://downloads.r7-office.ru/repository/r7-desktop-apt/
buster main» sudo tee /etc/apt/sources.list.d/r7.l1ist

3. JoGaBwTe daiin ns aBTOpHU3AIUN B PETIO3UTOPUU:

sudo vi /etc/apt/auth.conf.d/r7.conf

Ecnu nanHOM AMPEKTOPUM HET:

/etc/apt/auth.conf.d

HeobOxoammo 106aBuTh TaHHBIN (Haii:

/etc/apt/auth.conf

VYkaxure B (pailsie JaHHBIE:

machine downloads.r7-office.ru

login desktop
password gyxilLab84FByn7sCTd5JY

N3menute noctyn Ha aii:

sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecmu nupexropun /etc/apt/auth.conf.d Her, TO BHIIOIHUT 3Ty KOMaH/Y:

sudo chmod 600 /etc/apt/auth.conf

4. O6noBuTe HHPOPMAITHIO O TTAKETAX:

sudo apt update

5. YcTraHOBUTE peaaKkTop:
sudo apt install r7-office

YcTraHoBKa\0OHOBJIEHHE € IOMOUIbIO TPaduvYecKoro uHrepgeiica:
Debian

1. 3amycTtute ckaueHHbINH qucTpuOyTuB (PucyHnok 13).
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v 3arpyskm IO
®aiin  Mpaeka Bwo Mepexon 3aknagkm Cnpaeka
< | » A 4| M@ administrator | ) 3arpysku ) [ g e

v KomnbioTep
4} Oomalxas n... T

[ Pabounit cTon ‘

D AokymenTu

@ s g
21 W3obpamennn amd64.deb
Hll Bugeo

J 3arpyzku

© Hepasnue

[ vaiinosas cu...
1] Kop3uHa

v Hocurenn
M thinclient_dri...
© config-2

v CeThb
@ CeTs

»

] T 1 1 obvekT, ceobonHo: 14,1 b =

Pucynok 9 — 3anyck nucrpndyruBa

2. B mosiBuBImIEMcs OKHE OyneT NPEIIOKEHO YCTaHOBHTH 3aBHCHMBIC
MaKeThl, HeoOxoauMbie i1t padoTsl 110, BeIOepHTE «Y CTAaHOBUTH ITAKETY

(Pucynox 14).

[ YcTaHoBKa nakeTta — r7-office - a =

@awn [MpaBka CnpaBka

MakeT: r7-office
YCTaHOBUTE NaKeT

CocToaHne: Tpebyet

yCTaHOBKN MoppobHocTK
4 nakeToB
OnucaHue MNoppobHocTK QaNNbI BuiBop Lintian

r7-office Desktop Editors installation package

r7-office Desktop Editors is an application for editing office documents (text
documents, spreadsheets and presentations) from r7-office cloud portal on local
computer without browser using.

Pucynok 10 — OkHO ycTaHOBKH naKeTa

3. Janee BBeCTH Mapojb CHUCTEMHOIO aJMHUHHUCTparopa «root» (PucyHok

15).
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AyTeHTUDUUNPOBATL
Authentication is required to run GDebi

MNprunoMeHne NbITAeTCA BLINOAHNTE AEMCTENE, KOTOpOEe TpeﬁyET
AONOAHNTENbHBIX NPUBANErMA. [NA BLINOAHEHWA 3TOro AENCTBNA Heobxoguma
AYyTEHTURUKALKWA NoL MMEHEM OQHOMO M3 NEPeYNCNEHHbIX HUXE NONb30BaTENEN.

& administrator -

Maponb: | 9999000888

p NoppobHocTr

OTMEHNTE AYyTEeHTUPUUWPOBaTL

Pucynok 11 — BBox napoas

4. Tlocne ycranoBku 110 BeiOepute «3akpbiTh» (PucyHok 16).

YcTtaHoBKa nakeTa — r7-office

YcTaHOBKa 3aBepLueHa

Maker «r7-office_7.3.3-220~stretch_amd64.deb» 6uin ycTaHoBEH
P TepmuHan

ABTOMaTUYECKKM 33KPLITh NOCAE YCNewHoroe NpMMeHeHna M3MeHeHnA

3aKpbITh

Pucynok 12 — 3aBepuienue ycTaHOBKH

5. 3anycrture ycranoBieHHoe [10 P7 otkpeiB «MeHto» — «Oduc» — «P7-

Oduc. IIpodeccronanbublii (1eckronHas Bepcus)» (Pucynok 17).



22
RU.48324255.CJ1 (PIT)-PII-B1.0

Bce NpunoXeHns B coldenDict
Ayauo 1 engeo . i.ibraOffice

o
@ Tpaduka LibreOffice Calc

i B
& Wrpsl h LibreOffice Draw

ﬁ WHTepHeT LibreOffice Impress
P@ ObpaszosaTensHsie LibreOffice Math
e

@ Oduc % LibreOffice Writer

A CTaHAA 3
Bl CroHnapiHbe s P7-Odpuc. NpodeccuonansHbii (aec...

i ALMUHUCTDUPOBaHMUE E MPOCMOTP SOKYMEHTOB

& napametpel B Crosaps
-
8 MecTa

HepasHue hannsl

P7-Ocpuc. NpodeccuoranbHbik (O ecKkTonHan Bepcua)
PepnakTupoBaTh OMCHLIE AOKYMEHThI

Pucynok 13 — 3anyck I1O

3.1.5 Aabt JIunyke

Pyuynas ycraHoBKa
1. Ckauaiitte RPM-nmaker mis onepaunoHHOM cucteMbl AunbT JIuHyKC.
[TopnepxuBarotcs Toabko 64-pa3psanbie Bepcun Linux. [locne Haxxatus
Ha KHOMKY «CKadaTb» B HEKOTOPBIX Opay3epax BaM OyAeT MpeIoKeHO
BBIOpaTh Mamnky maisi 3arpy3kd. BeiOepuTe mnanky © JOXKIUTECH
OKOHYaHUS 3arpy3KHU.
2. YcranoBurte\oOHOBUTE TIakeT r7-office.rpm.
PexomMeHyeTcs BBINOJMHATH KOMAHABI OT IIOJIB30BATENsl rOOt, IITaTHBIM
CrocoOOM BpPEMEHHOTO MOJIy4eHUs TpaB root B OONBIIMHCTBE AUCTPUOYTHUBAX
ALT Linux, sBisercs KoMaHJa su - (c mapaMeTpoM MUHYC), 03HaKOMUThCS OoJiee

moApoOHO MOKHO Ha ouimanbHOM caiire: https://www.altlinux.org/Su

IIpumeyanue

Ecan L YCTAHOBKH ITAKCTOB UCIIOJIB3YCTCA KOMaHad sudo.



https://www.altlinux.org/Su
https://www.altlinux.org/Su
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B OC Anbr xoManma sudo m3 KOpOoOKH HE HACTpOSHA, 03HAKOMHUTHCS Oosee

oApoOHO MOXKHO Ha oduIimaasHoM caire: https://www.altlinux.org/Sudo

Ilepen ycranoBkoil makera r7-office-BepcuA_nakeTa.rpm, BHIIOTHUTE
CJIEIYIONTYI0 KOMaHy /It OOHOBJICHUS CITUCKA ITaKETOB:
sudo apt-get update
JIsist ycTaHOBKM\OOHOBIICHHS TIAKEeTa TIEPEHANTE B Ty MAIKYy, IJI€ OH COXPaHEH,

" BBIIIOJIHUTC KOMAHAY:

sudo apt-get install ./r7-office-Bepcus_nakeTa.rpm

3. 3amycTuTte 1eCKTONHBIE PENAKTOPBI

YcranoBKka/00HOB/IEHHE € IOMOLIBLIO PENO3UTOPHUSE

1. YcranoBute nmakeTsl 11t paboTHI ¢ https peno3uropuem:

sudo apt-get update

sudo apt-get install ca-certificates apt-https

2. JloGaBbTe 17 pEO3UTOPHIA:

sudo apt-repo add "rpm https://alt-repo.r7-office.ru r7/x86 64 r7"

3. BrmonnuTe 00HOBICHUE HHPOPMAIIUK O TTAKETaX:

sudo apt-get update

4. YcTaHOBHUTE NPOIYKT:

sudo apt-get install r7-office

5. OOHOBUTE ITAKET:

sudo apt-get update

sudo apt-get dist-upgrade r7-office

YcranoBKa\0OHOBJICHHE € IOMOLIBIO TPaduvYecKoro uHrepgeiica:
AuabT Linux 8SP:

1. 3amycTute 3arpyxeHHblid 1uctpruOyTuB (Pucynok 18).


https://www.altlinux.org/Sudo
https://www.altlinux.org/Sudo
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3arpyskmn v) (~) (x
@aiin MNpaeka Buy Mepexoa 3aknagku MNomougs

Go Hazag Brepes v > @ & & E =) 100% () MpocMoTp B BUAe 3HAUKOE ¥ Q

|TouxMonp,a - x‘ \E’I‘ ‘74 [ admin 3arpyskm »

Komnbrotep @

admin

. r7-office-7.3.3-220.p8.
(& Paboumii cTon X86_64.rpm

|_] waiinoeas cucr...
[ AokymeHT

[ My3sika
Enzobpaxernn
[ElBugeo

@ Kop3auHa

YcTpoidcTBa
(%) config-2
CeTb

& Npocmorpers c...

1 o6bekT, ceobogHo: 14,4TE

Pucynok 14 — 3anyck auctpudyrusa

2. B nosiBuBLIeMcs okHe BbIOepuTe «Y cTaHOBUTH» (PucyHnok 19)

YctaHoeka RPM X

oy Ycravoeka nakeros RPM

|

Cnucok nakeToe ANA YCTAHOB KW WA K oBHOBAEHWA:

fhome/admin/3arpyskw/r7-office-7.3.3-220.p8 x86_64.rpm

BHWMAHMWE! HacToRTENbHD PEKOMEHAYETCA HE YCTAHABAWBaTL NakeThi RPM n3
thaitnos. cnonbayiiTe NakeTHbIe PENO3NTOPUIA BALWETD ANCTPUEYTHEA KaK BE30NaCcHbIR
MCTOYHIUEK NPOrpaMMHOre 0BECNEweHIA.

-

X

Pucynok 15 — Oxkno ycranosku RPM nakeros

3. Jlanmee BBeAWTE Mapojb CUCTEMHOIO aAMUHUCTpaTtopa «root» (PucyHok
20).
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BeeguTe naponb X
% Ytobbl EBINONHWTE "packageinstall”,
iy Heobxoguma 4oNoNHUTeNEHAR MHGOPMAaLIWA.

BE£AUTE Mapo/k CUCTEMHOTO aAMWHWCTPATOPa root: “ J

‘ <Jok ‘ | @ OTMeHNTE ‘

Pucynok 16 — Beox napoJis

4. Tlpu mosiBneHUH OMIMOKH, MOBTOPHO 3alyCTUTE YCTaHOBKY (Pucynok

21).

YcTaHOBKa NaKeToB (0T Cynepnonb3oBaTens) x

lﬂa - YCTaHOBKa NaKeToB

BozHukna ownbka npw ycTaHoBKe

100%

Beixog

’I'Inkasa'rh nogpobHocTh == l

Pucynok 17 — OkHO «YCTaHOBKA MaKeTOB (0T CyNepnoib30BaTeJis)

5. Byner mpemioxeHo yCTaHOBUTH 3aBUCHMBIC TIAKEThI, HEOOXOANUMBIC IS

pab6otsl [10. Beibepure «YcranoButs» (Pucynok 22).

YcTaHOBKa NaKeToB (0T CynepnonL30BaTens) x
I | YcTaHoBKa NakeToB
MoxanyRcTa, NogoxAUTE. ..

0ObpabaTbiBaeMble NAKETHI:

» GygeT ycTaHoBAeHo: 3

VCTaHOBWTE 3TW NaKETkI?

[I'Im(aza'n:. nogpobHocT P>] YcTaHoBUTE OTtmena

Pucynok 18 — YcranoBka 3aBHCHMBIX IIAKETOB

6. Ilocne ycranoBku [10 BeiOGepuTe «Boixom.
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7. 3amyctute yctanosieHHoe [10 P7 otkpeiB «I[lpmnoxenus» — «Oduc»

— «PenakTop nokymenton» (Pucynok 23).

D Odwc

Ba3a gaHHbIX
SnekTpoHHan Tabanua
:] PeAakTop PUCYHKOE
MpesenTaums
PegakTop bopmyn
TekcToELI NpoLeccop

» PegakTop AOKYMEHTOE

ﬂ CTaHaapTHEIE

Q MpoCMOTPLLWK JOKYMEHTOE

b PegakTop guarpamm Dia

Pucynok 19 — 3anyck IO

3.1.6 AxTuBanusa qunen3nu B OC cemericTBa Linux

Metoa 1: AkTuBanus yepe3 HHTepQeiic MPUI0KEHUA

l.

2.

OTKpoliTe rI1aBHOE MEHIO MPUII0KEHUSL.

[lepeitnure B paznen «O mporpaMmme.

. Beibepurte onmuto «3arpy3uth (haiiia TUIECH3UNY.

Vkaxkure  TOMHBIA  nyTh K (aitmy  Bamein

pacmupenueM . lickey.

JIUIEH3UU

C

Metox 2: AKTMBANUf € HCHOJb30BAHMEM KOMAHAHOW CTPOKHM WJIH

CHCTEMHOI'0 pa3MeleHus ¢gaiiaa
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JIaHHBIA METOA MOAXOIUT ISl CUCTEMHBIX aIMUHUCTPATOPOB U MPEAIOIIAraeT
pa3MmenieHue (aiina JUIEH3UU B ONPEAEICHHOM KaTajore Wiu yKa3aHUe IyTH MpU

3amyCcKe UCTOIHsAeMOoro ¢aiina.
Pa3menienue Qaiina TuueH3uu B TUPEKTOPUU:

1. Tlomectute (aitn Bamei JTUIEH3UU B CIAEAYIONINNA KaTaJor:
/etc/r7-office/license/
2. OO0s3aTenbHO TIEpEMMEHYHUTE Balll (paiiil JUIEH3UU TaK, YTOOBI €ro UMsl

ctasio «license.lickeyy.

3. VYo6enutech, uto (aiia JMIIEH3UM UMEET IMpaBa HAa YTEHUE U 3aIUCh.
[IpaBa Ha 3amuch HEOOXOAWUMBI [IJII BHECCHHS HHGOPMAIUA O

HCpBH‘IHOﬁ AKTHUBAIllUH.
VYkazanue IIYTHU K JIMIOCH3UU IIPpU 3aIlyCKC:

MOXXHO aKTUBHpOBATh JIMIICH3WIO, YKa3aB MyTh K KaTtalory c (daiisiom

JJMOCH3WH C IIOMOIIBIO CICAYIOMICTO IMapaMeTpa KOMaHJHOM CTPOKHU:

r7-office-desktopeditors --license-path=[nyTb_K_KaTanory_c_nuueH3uer

[Ipumep ucnosb3oBanus:

r7-office-desktopeditors --license-path=/home/user/licenses/

IIpumeuanue:

ybenurech, YTO YKa3aHHBIM KaTajor CYIIECTBYeT W COACPKHUT (hain

license.lickey c HEOOXOAMMBIMU MTPaBaMu JAOCTYIIA.

3.1.7 AxtuBanusa junensua 1jada OC Windows

Cpa3y ITOCJIC YCTAHOBKHU PCAAKTOPOB HCO6XOI[I/IMO AKTUBHUPOBATD JIMIICH3UIO.

JIns 3TOro B TJIABHOM MEHIO NPWIOKEHHS Tnepeidaure Bo Bkiaaaky O

nporpamme — 3arpy3uth (aill JMIEH3UM MW yKaKUTEe NOyTh J0 (haiina

munensun . lickey.
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Ecnun Ttpebyercst aBTOMAaTHYEeCKHM AaKTUBHPOBATH JHUIEH3HWIO, HEOOXOIUMO

JIFOOBIM AJOCTYIIHbBIM IJIA CHUCTCMHOI'O aAMHHHCTpATOpa MCTOAOM IIOMCCTUTH

JUUEH3UOHHBIN (aiiil B YKa3aHHYIO MAaIKY:
C:\ProgramData\R7-0ffice\License\
[lepeumenoBath (haiin nuieH3Un, 4TOOBI OH BhITJsAAEN Tak: «license.lickey».

B cnyuae aktuBammum «P7-Oduc. IIpodeccuoHanbHbI» ¢ MOMOIIBIO
rpynnoBeix nosutuk, SCCM wiM HHOro cpejacrBa aBTOMAaTHU3MPOBAHHOTO
noOapnenus ¢aiina nuuen3uu B nanky C:\ProgramData\R7-Office\lLicense
Heo0xoauMo yOenuThes, uto noib3oBarenu [IK oOnamaroT mpaBamMu Ha YTE€HUE U

3amuch TaHHOTO (Daiiia, a Tak Ke He 3a0JIOKUPOBaH Ji (Pailyt st MOTB30BATEIIS.

MoxHo 00aBUTH MpaBa HA 3aluCh, UCMOJHUB bat ckpunt cienyroiero

CoJIep KaHUSI:

icacls "%PROGRAMDATA%\R7-0Office\License\license.lickey" /grant:r Users:RW

[IpaBa Ha yTeHHE W 3aMKCh HYXKHBI 110 YMOTYaHUIO. 3aMUCh HEOOXOIUMA JIJIs

BHECEHHMs B (hailil JaHHBIX O IEPBUYHON aKTUBALIUU.

IMpumeuanue

ecnu npousBoauTcsi oOHoBIeHue P7-Oduc JleckTon winM ycTaHOBKA APYroro
daiina UIEH3UMU, TEepea TeM, KaK TMOJOXKUTh HOBBIM (ailyl JUIEH3UH,
HeoOxoaumo ynoctoBeputcs, uto mamka C:\ProgramData\R7-Office\License\

nmycra.

3.2 UnTepdeiic nporpaMmsl

3.2.1 OkHO nporpamMmsl

Nurepdetic perakTopa COCTOUT U3 CIETYIONTUX OCHOBHBIX 2JIEMEHTOB (PucyHok

24):
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e [t - ef
W o ©

45 %
Lorem ipsum
dolor sit amet

e mm= e | 5T | oo
4

2 - 9 HaxmuTe, 4T06b1 106aBHTL 3aMeTk!

SR B - mecumsan +

Pucynok 20 — OxHO pegakTopa npe3eHTanuii

1. B Illanke pegakTopa oToOpa)kaeTcs JOrOTUN (BKJIaJiKa IIIaBHOTO OKHA
JECKTOIl PENAKTOPOB), BKJIAAKA OTKPBITBIX JIOKYMEHTOB, Ha3BaHHE
JIOKYMEHTa U BKJIaJIK MEHIO.

B neBoit yactu (Pucynok 25) lllanku pegakTopa pacnoyioxKeHbl KHONKH
«Coxpanutb», «Haneuatats aitny, «bbicTpas neyarsb», « OTMEHUTHY U

«IToBTOPUTHY» U TYyMOJIEp «ABTOCOXPAHEHHE.

2 @@ ~» (@) AsTocoxpatenme

Pucynok 21 — JleBasi 4acTh IIANIKKM peAaKTOpa

B npaBoii wactu manku pegakropa (Pucynok 26) 0TOOpaxaroTCs:
O ABartap noJib30BareJs,
o Knonka OTtkpeiTh pacnosioxenne ¢aiinaa Bl — no3sosser
OTKpHITH B OkHE [IpoBoaHUKA anKy, B KOTOPOI coXpaHeH ¢aii.
o Knonka Tomex BY- mosomser wuckare B IIpe3eHTalNN

OmnpecacICHHOC CJIIOBO, CHMBOJ U T.A..

Pucynok 22 — I[IpaBasi yacTh HIANIKH peJaKTOpa
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2. BepxHsl naHeJb HHCTPYMEHTOB (Pucynok 20, 1103. 2).
BepxHsisi maHenb MHCTPYMEHTOB COACPKUT KOMaHAbl pelaKTUPOBAHUSA,
HA0Op KOTOPBIX 3aBHCHT OT BBIOPAHHOW BKIAIKH MEHIO. JlOCTYITHBI
CJIETYIONTUE BKIIAIKH:
o ®aiin (3.2.3),
o T'naBuas (mompoOHoe ormcanue B 1. 3.2.4),
o BceraBka (nmoapo6Hoe onucanue B 1. 3.2.5),
o PucoBanue (moapodHoe onucanue B 1. 3.2.6),
o Ilepexoawnl (moapobHOE onmcanue B 1. 3.2.7),
o Aunmmanus (noapoOHoe onucanue B 1. 3.2.8),
o CoBMmecTHast padoTa (moapoOHOE onucaHue B 1. 3.2.9),
o 3ammura (moapobHoe onucanue B 1. 3.2.10),
o Bwua (moapo6Hoe onucanue B 1. 3.2.11),
o Ilnarunsl (mogpoOHOE onucanue B 1 3.2.12).
Komannsl KonupoBats ® , BcraButh € , Boipe3arTs &< , 1 Bbigeaurs
BCé BCcerga OTOOpakaroTcs B JIEBOM YacTW BEPXHEW MaHEINH,
HE3aBUCUMO OT BBIOpDAaHHOW BKJIQJAKM (32 UCKIIOUCHHUEM BKIIAJKU
«Daitny).
3. Crtpoka coctosiHus (Pucynok 20, nos. 3).
Crpoka cocTosHHMsI coJepXuT 3Hadok «Hauath moka3 criaiinoB»
(monpobnee B m. 3.4.5), UHCTPYMEHThI HaBUTAllUMU (yKa3zaTellb HOMEpa
ciaiila U KHOMKU Macmtaba) (mogpoduee B 1. 3.10.4) u otobGpaxkaer
OTOBEIIEHU, Hanpumep, «Bce n3meHeHus: coxpaneHs». Kpome toro, B
CTPOKE COCTOSIHHSI MOYKHO 33J1aTh SI3bIK TEKCTa M BKJIIOYUTH IPOBEPKY
opdorpadun (nmoapoduee B 1. 3.10.6).
4. JleBasi 00koBasi maHeJab (Pucynok 20, mos. 4).
Ha neBoit 00k0BO# aHe N HAXOASATCS KHOIKH:
o TMonck Y~ nossomser ncmomssosats ¢ynkuuo  «Ilouck wu
3ameHa» (moapoduee B 1. 3.10.5);

o Caauabl El— MO3BOJISIET OTKPBITH MaHenb «Claiany;
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o Kommenrapum = — no3BossieT oTKpbITh naHenb «KommeHTapum»
(monpo6nee B 1. 3.9.1);

5. IlpaBasi 60koBas maHeJb (Pucynok 20, nos. 5).

[IpaBas OokoOBasi MaHEIb CIYKUT M8 HACTPONKHU JOMOJHHUTEIbHBIX
MapamMeTpoB Pa3IUYHBIX OOBEKTOB. AKTHBAIMS COOTBETCTBYIOIIETO
3HauYKa Ha MaHeJId MMPOUCXOUT MPH BbIACIICHUH 00beKTa Ha ciaiine. s
pa3BepTHIBAHUS MTaHETW TPeOyeTCs HaXKaTHE HA TAHHBIN 3HAYOK.

6. T'opusoHTa/IbHAsA U BepTUKAJIbHAA JIMHeiiku (Pucynoxk 20, nos. 6).
l'opuszonTasibHAast W BepTUKainbHasd JIMHEWKH IMOMOTAarT pacroJiararb
OOBEKTHl HA CJAi/Ie W MO3BOJISIOT HACTPAUBATh TO3UIUU TAOYJISINHN U
OTCTYIIBI a03a1leB BHYTPU TEKCTOBBIX MOJIEH.

7. Padouast 061acTh (Pucynok 20, nos. 7).

B Pa6oueit o01acTu MOKHO MPOCMATPUBATh COJIEPKUMOE MPE3EHTALUH,
BBOJIUTH U PEIAaKTUPOBATDH JJAHHBIE.

8. IMosoca npokpyTku (Pucynoxk 20, nos. 8).

Jnst ynoObcTBa BBl MOXKETE CKPBITh HEKOTOpPBIE AJIEMEHThl M CHOBA
oro0pa3uth uX npu HeobxoaumocTu. I[logpoOHee o HacTpoiike

napameTpoB npeacrasieHus B 1. 3.10.4.

3.2.2 Bkiaaaka rjiaBHOro oKHa

YTtoOBI HepeﬁTI/I B T'JIaBHOC OKHO pPCIAaKTOpa, HICIKHUTC II0 JOTOTHUILY «P7-

ODUCY, pacnoyioKEeHHOMY B MPaBOM YacTu Wanku penakropa (Pucynok 27). 3rot

JIOTOTHIT TAKXKe SIBJIIETCS] KHOMKOM A1t mepexoja (Pucynok 27).

&% P7-0NC [0 NMpumep_npese... X _

&) B m ~ @J ABTOCOXpaHEHNE

Daun [nasxas Bcraeka PucoBaHue lNepexonbl

Pucynok 23 — Jlorotun «P7-O®UC»

JIn0o MIENKHUTE MO 3HAYKY « @&l » (ecmu B HacTpoiikax «OTKpBITH (ailim»
BbIOpaH BapuaHT «B okuey) (PucyHnok 28).

e ~» (@) ABTOCOXpaHeHwe

[maBHaA BcraBka PucosaHue MNepexoabi




32
RU.48324255.CJ1 (PIT)-PII-B1.0

Pucynok 24 — 3nauok nepexoaa B riiaBHO€ OKHO

I'maBHOE OKHO pe€aaKkTopa MmpeAoCTaBIIACT AOCTYII K CO3JaHHIO, OTKPLITUIO,

VIOPABJICHUIO JTOKYMEHTAMH M HacTpoWkaM mporpammbl. MHTEepdeiic normdecku

paSIIGJIéH Ha JIBC OCHOBHBIC obOnacTu: JIEBYI0O HABUTallHOHHYIO IaHEJIb H

OCHOBHYIO padouyro obJ1acthb (PucyHok 29).

OcHoBHasg 001acTh OKHa JUHAMHUYCCKU H3MCHACT CBOC COIACPIKHUMOC B

3aBUCHUMOCTH OT BBI6paHHOFO ITYHKTA B JICBOM HaBI/IFaL[I/IOHHOI\/’I ITaHCIIn.

JleBasi HaBUTAIIMOHHAS MaHEIh 00ECIeYNBACT OBICTPBIN JOCTYN K KIIOUYEBBIM

byHKIMSIM U pa3fesiaM  TMPWIOKEHUs, CrpYNIUPOBAHHBIM Il yao0cTBa

IIOJIB30BATCIIA:

— Co3aarb:

O

O

O

JIOKyMEHT: KHOTIKA ISl CO3/IaHUsI HOBOT'O TEKCTOBOTO JIOKYMEHTA.
Tabnuia: KHOMKA ISl CO3/JaHUSI HOBOM 3JIEKTPOHHOM TaOJIHUIIBI.

IIpe3enTarnus: KHOIKA [Tl CO31aHUs] HOBOM MPE3CHTALUH.

— Pabora ¢ paitiamu:

O

N3 mabnona: mepexoa K BhIOOpPY IIaOJIOHOB JJIS CO3JaHUS
JIOKyMEHTOB / Tipe3eHTAaIui / TabIuII.

[Tocnenaue Qailsibl: OTKPHITHE CIHCKA JOKYMEHTOB, C KOTOPBIMH
HEJIaBHO Besiach pabora.

OTKpBITH JTOKAJIBHBIA (Daiisi: BEI30B JUAIOTOBOTO OKHA JUIsl BBIOOpA
W OTKPBITUSA (Daiiia ¢ TUCKa KOMITBIOTEPA.

[ToaxnmrounThCS K OO0JIAKY: ONIHS 71 TOAKIIOYCHHUS K OHJIANH-

BEpCHUH.

—  Hacrpoiiku: no3BoJisieT HaCTPOUTh MapaMeTPhl 0 YMOITYAHHUIO:

O

O

WNwms monwp3oBaTens: moJie BBoJa AJisi OTOOpaKEHUs UM U3MEHEHUS
MMEHU Tosb30Barend. Psagom Haxoautces cebuika «BoccTaHOBUTH
CHUCTEMHOE» JUIsl COpoca K MMEHU Ha3HAUYE€HHOTO B CUCTEME.

S3pIk mHTepdeiica: BBIMAMAIONINNA CIMCOK JJIi BBIOOpa s3bIKa
MOJIb30BaTeNIbCKOT0 MHTEpderica. locTynHbie BapuaHThl: Pyccknid

(M0 yMOTYaHUIO) U AHTJIMICKUIA.
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MacmrabupoBanue wuHTepdeiica: BBIMANAOMMAA CIUCOK IS
HACTpPOWKHM  oOmero  macmraba  OTOOpPaKEeHHs  DJIEMEHTOB
IIPUJIOKEHUS, NOCTyNHbIe BapuaHThl: ABTO, 100%, 125%, 150%,
175%, 200%).
[IpoBepka Hanmuuusi OOHOBJICHWI: BBINANAIOIIUN CIHUCOK IS
BKJTFOUCHHUS WM OTKJIFOUCHUS (DYHKIIMH aBTOMATHYECKOW TIPOBEPKH
OOHOBJICHHIA.
Tema wuHTepdeiica: mo3BoyseT 3agaTh TeMy uUHTepdeiica u3
BBINIAJIAIONIETO CIHCKA, JOCTyNHbIe BapuaHThl: CHcTeMHad,
Ceeranas, Kuaccuueckass cBersasi, Temuasi, KoHTpacTHas
TEMHAS.
OTtkpeiTHe (aiina: BBIMAJAONMNA CIMCOK JUIs BBIOOpa crocoda
OTKpBITHUS (haiiyia, JOCTyMHbIE BapuaHThl: Bo BKJaake (Kaxiblid
MOCJICTYIONTUI JOKYMEHT OyJeT OTKpPHIBATbCS B HOBOM BKJIAIKE
TEKyLIEro OkHa.) U B oKHe (KaXIbli MOCIEIyIOUUN JOKYMEHT
OyJleT OTKpPBIBATHCS B OTACIBHOM, HOBOM OKHE).
OTkpbIBaTh JOKYMEHTBI B peXHUME TpocMoTpa: duar, mpu
aKTHBAllUM  KOTOPOTO  JOKYMEHTHl OyIyT 1O  YMOJIYaHUIO
OTKPBIBATHCS B PEXKUME TOJIBKO JJISI UTCHHUSI.
CoxpaHATh aBTOCOXPAaHEHHYIO BEpCHUIO TpU 3aKpeITUU 0Oe3
coXpaHeHHus: uiar, yrnpaBisiONUid aBTOMAaTHYECKUM COXpaHEHUEM
YEPHOBUKOB. (Coxpansarb TOJBbKO MOCJICAHIO0
aBTOCOXPAHEHHYI0 BEPCHIO: JIOTIOJIHUTENIBHBIN ¢nar,
YTOUHSIOIIUN MpaBuia aBTOCOXPAHECHMUS).
[Toka3piBaTh OKHO 3arpy3k JAOKyYMeHTa: (jar s OTOOpa>KeHUS
OKHa Mporpecca npu 3arpyske gpaiios.
Hcnonp30BaTh OJIOKUPOBKY (ailioB B CUCTEME JOKYMEHTOOO0POTA:
drnar and BKIIOYEHHS] WM OTKIIOYEHHUS MEXaHW3Ma OJIOKUPOBKU

(aiinoB npu padboTe ¢ cucCTeMaMu JOKYMEHTO000pOTa.
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B HmkHel yacTi OCHOBHOM 00yiacTu pacmoiiokeHa KHonka [IpuMeHUuTH

HJIA COXpAaHCHUA BCCX BHCCCHHBIX W3MECHCHHUM.

— O mporpamme: nepexoj K pazjeny ¢ uHpopmairmen o TeKyIield Bepcuu

IPOrpaMMbI, HOMEPE COOPKHU ¥ MHGOPMAIIMH O BIAACIIBIIC TUIICH3HH.

& PT-OOUC [ Npumep_npese. i - =

Co3patb

OTKPbLIBATH AOKYMEHTbI B PEXVIMe NPOCMOTPa

HacTpoifkyt

O nporpamme * - HacTpoiika 6yAeT NpyMeHeHa Noc/e Nepesarpyskv NPUNOXeHNs

PucyHnok 25 — I''1aBHOe OKHO peJaKTopa (HACTPOMKH)

3.2.3 Bruaaagka Daia

Ha Bxnanke «®aiin» (Pucynok 30) TOCTYIHBI CIEAYIOIIUE OMIUU:

3aKkpbITh MEHI0 — 3aKPbIBACT BKJIAJKYy M BO3BpalllaeT K MpEAbLAYIICH
aKTUBHOMN BKJIQJIKE;

CoxpaHuTh — TMO3BOJIIET COXPAaHUTh TeKylui (ain (moapobHee B .
3.10.2);

CoxpaHuTh Kak — MO3BOJISIET COXPAHUThH (Pailyl Moa APYTUM HMEHEM, B
APyroM MECTOIOJIOKEHUH WK B APYroM Gopmare;

IleyaTs — OTKpBIBaET NapaMeTphl nevatu (aitna (moxpoduee B 1. 3.10.2);
3alIMTUTH — TO3BOJIIECT 3AIIUTUTH MPE3CHTAIMIO C MOMOIIBIO MapoJs,
U3MEHUTh WM YJAJIUTh Mapojb, a TaKXe MOANHMCATh MPE3CHTALMIO
nudpoBoii noanuckio (moapoodHee B 1. 3.10.8);

OTKpBITH — TIO3BOJSIET OTKPBITH CYIIECTBYIOUIYIO MPE3CHTAINIO

(otkpbiBaeT okHO IIpoBOAHMKA);
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— Co31aTh HOBYIO — TIO3BOJISIET CO3/1aTh HOBYIO MPE3EHTAIIHIO;

—  CBeeHus 0 Mpe3eHTAIUM — [TO3BOJIAET IPOCMOTPETH OOIINE CBEICHUS O
Npe3eHTallMU WM U3MEHUTh HEKOTOphIE CBOMCTBA (aiiia (moapolHee B II.
3.10.1);

—  JlomosHuMTebHBIE TAPAMETPBI — MO3BOJISIET OTKPHITH JTOTOJHUTEIbHBIC
napamMeTpsl penakropa (moapoduee B 1. 3.10.3);

— CnpaBka — TpeIoCTaBIsieT JOCTYI K CHOPaBOYHBIM MaTepHaliaM
IPOrPaMMBl;

—  CoodmuTh 00 omudke — coodmuTh 00 omudke yepe3 Gpopmy obpaTHOI
CBSI3H;

—  OTkpbITh pacnosoxkeHue (ailjia — I1O03BOJIIET OTKPBITH B OKHE

IIpoBoaHMKa nanky, B KOTOPOH COXpaHeH (aii.
ET—

@ @ « ~ (O Ascopaeme Mpuwep_npeseatym pptx [
fnaswan Berassa  Pucosame  Mepexons  Ammeagss  Coovectianpabora  3aupma  Bua  Mnam

CsepneHus 0 NpeseHTaLmMn

OTKpBITS

Co3nars Hosyio

CBeaeH#s 0 peseHTaLMM

[onONHMTENkHIE NapameTDL Mpunoxenwe  (7-0ffice/2025.3.1.923

OTkpLITs pacrionoxerme daiina

3aKpsiTs

Pucynok 26 — Bknagka «®aita»

3.2.4 Bruaaka I'naBuast

Bxnanka «I'nmaBHas» (Pucynok 31) OTKPBIBAETCS 1O YMOJIYAHUIO MPU OTKPHITUU
npezeHTaund. OHa  TO3BOJNSET 3a4aTh OCHOBHBIE  NApaMeTphl  Cllaifa,
dbopMaTHpoBaTh TEKCT, BCTaBISATh HEKOTOPhIE OOBEKTHI, BHIPABHUBATH W

pacmojiaratb ux B OIPCACICHHOM ITOPAIKE.
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Pucynok 27 — Bkiaaaka «I'1aBHaspy

C nomoIipio 3TON BKJIAJIKH MOKHO BBITIOJTHUTH CJEAYIONINE JECHCTBUS:

—  YOpaBIATH CaliJaMU M HA4aTh MOKa3 ciaioB (moapobHee B . 3.4.1 u
3.4.5),

—  (¢opmaTtupoBaTh TEKCT BHYTPU TEKCTOBOTO T0Jis (moapoduee B 1. 3.5.1),

—  BCTaBJATH TEKCTOBBIE TOJIA, M300pakeHus, GuUrypsl (moapoOHee B III.
3.5.1,3.6.1,3.6.2),

—  BBIPABHUBATH U yNOPSAA0UYMBATH OOBEKTHI Ha claiae (mogpodHee B 1I. ),

—  KONUPOBaTh M OYUIIATH (popMaTUpOBaHUE TeKcTa (moapoOHee B 1. 3.5.4),

—  U3MEHSATh TEMY, IIBETOBYIO CXEMYy WJIHM pa3Mep claioB (moapoOHee B II.

3.4.2).

3.2.5 Bkuaaka BcraBka

Bxnanka «BcraBka» (Pucymox 32) TO3BOJISIET J0OABISITH  AJIEMEHTHI
dbopMaTHpPOBaHUS CTPAHUIIBI, a TAK)KE BU3yalIbHbIE 00BEKTHl 1 KOMMEHTAPHUH.

Bxnanka «BcrtaBka» (Pucynok 32) MO3BOJSIET A00ABISATH B IMPE3CHTALIMIO

BHU3YaJIbHBIC OOBEKTEI U KOMMCHTApHH.
Ep——

Tpimep_npeseHTaim. ppix

Pucynok 28 — Bkaagka «BcraBkay

C moMoIIbio 3TOW BKJIAIKH MOKHO BBITIOTHUTH CIEAYIONINE JEHCTBUS:

—  BCTaBJATH TaOIUIBI (TTOApOOHEE B I1. 3.6.4),

—  BCTaBIATb TEKCTOBBIE ToOJsi M OO0BEKTHl «Text Arty, uzoOpaxeHus,
Gurypsl, Auarpammel, aneMeHTsl SmartArt (moxpoOuee B mm. 3.5.1, 3.6.2,
3.6.1,3.6.3),

—  BCTaBJISATh KOMMEHTAPHUH M TUIEPCCHIIKH (1mopodHee B 1. 3.9, 3.5.2),

—  BCTaBJIATHh KOJOHTHUTYJIBI, ATy U BpeMs, HOMepa ciaigoB (moapoOHee B

. 3.4.4),
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—  BCTaBJIATH ypaBHEHUs, CUMBOJIBI (oapoOHee B 1. 3.7.1, 3.6.8),
—  BCTaBJATHb ayJquo- M BUCO3AMMCH, XPAHSIIMECS Ha >KECTKOM JIMCKE

Balllero KoMIbioTepa (HegoctymHo i1t Mac OS) (moapodnee B 1. 3.8.2).

3.2.6 Bruaaka PucoBanue

Bxnanka «PucoBanue» (Pucynox 33) MO3BOJISIET A€NaTh MOMETKH MPsIMO Ha
DKpaHe, PUCOBATh MPOU3BOJIbHBIC (PUTYPHI U JIMHHUM IIPH IIOMOIIK YCTPONCTB BBOJIA,

TaKUX KaK MbIIIb WX 3JICKTPOHHOC IICPO. I[JI?I BXO0aa B PCKUM PHUCOBAHUA

HE00XOAMMO BBIOPATh COOTBETCTBYIOLIUI HHCTPYMEHT.
B cams >

Cnaiin_ins_npoBEpKM_BOSMOXHOCTeli_pefiakTopa_npeseHTauii pptx

W Nepexonsi  Awmmaun  Coswecranpabora  3aupma  Bua  Mnarmmel

Pucynok 29 — Bknagka «PucoBanue»

C MoMOIIbI0 3TOM BKJIAJKH MOKHO BBIMIOJHUTD CIICIYIONINE IEHCTBUS:
—  pHUCOBATh JIMHUU PA3HOW TOJIIMHBI U LIBETA MPU MOMOIIN UHCTPYMEHTOB

«Pyuka» u «Mapxkep» (Pucynox 34),
NEANE o K

BolgeniTc o  — Nactuk

-
r 339, [Opyrve useta
- SR
i doalor sitar

TonwuHa - 10mMm +

| IR

Pucynok 30 — Hacrpoiika unctpymenToB «Pyuka» nu «Mapkep»

- YAAJATh HAPUCOBAHHBIC JIMHUHA C IIOMOIIBIO HHCTPYMCHTA «HaCTI/IK»,

- BBIACIIATE HAPUCOBAHHBIC 00BEKTHI I pCAAKTHUPOBAHMA.

3.2.7 Bruaaaka Ilepexoanbl
Brnanka «Ilepexoapr» (Pucynok 35) O3BOJISICT YIPABIATH MTEPEX0aMU MEXKTY
cnaiigamu. 31€ch MOXKHO J100aBIATHh 3P (HEKThl Nepexojia, yCTaHaBIMBaTh CKOPOCTh

Mepexo/ia U HACTPAUBATh JIPYTHUE MapaMeTPhI epexoaa CIIANI0B.
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% P7-0OUC O Craiigans_n.. X

CRaia_na_npoBepkm_BOIMOXHOCTE#_PeAaktopa_NpeseHTaLi pptx

CEXOU Awmauun  Coswectwanpabora  3aupma  Bua  Mnarms

Pucynok 31 — Bkaaaka «Ilepexoabi»

C nomoIpio 3TON BKJIAJIKM MOKHO BBITIOJTHUTH CJEAYIONINE JEHCTBUS:

—  BwIOUpaTh d3pdekT nepexoaa (moapoodHee B 1. 3.4.3),

—  YCTaHABJIHMBATh COOTBETCTBYIOIIWE 3HAYCHHS IMapaMETPOB ISl KaKIIOTO
a¢ddekra nepexona (moapodnee B 11. 3.4.3),

—  OmpenensaTh NPOJAOIIKUTEIBHOCTD Nepexoa (moapodHee B 1. 3.4.3),

—  OCYIIECTBJIATH MPEABAPUTENBHBIN MPOCMOTP MEPEX00B (MoapoOHee B .
3.4.3),

—  HACTpawWBaTh HEOOXOIMMOE BPEMs MEpexojia K CICAYIOMEMY CIalay Mpu
MIOMOIIIH OMNIUK «3aIycKaTh MIEITYKOM» U «3aaepxkkay» (moapodHee B II.
3.4.3),

—  TPUMEHSATh TEpexXoJ KO BCeM claigaM Tph  T[OMOINM  KHOIIKH

«ITpumeHuTh KO BCceM ciaitnam» (rmoapodHee B 1. 3.4.3).

3.2.8 Bruaaka AuuManus

Bxnaanka «Anumanus» (Pucynok 36) TO3BOJISIET YIPaBIATh Pa3IMYHBIMU

THUIIaMH CCBIIOK: I[OG&BJ'I?ITB 1 OOHOBJISITH OI'/IaBJICHHUC, CO3aBaThb U PCAAKTHUPOBATH

CHOCKH, BCTABJIATH T'MIICPCCBIIKH.
B cmemms- %

CRaiia_1A_NpoBepKM_BOIMOXHOCTE#_PeAaKTopa_NpesenTaLmi pptx
Coemecranpabora  3aupma  Bua  Mnarwis

aHMALIO v

Pucynok 32 — Bkiaaka « AHUManusD)

C moMoIIbio 3TOW BKJIAIKH MOKHO BBITIOTHUTH CJIEAYIONINE JCHCTBUS:

—  BbIOWpaTh 3 dexT anumanuu (moapoduee B 1. 3.6.6),

—  YCTaHOBWTH COOTBETCTBYIOIIME IapaMeTphl JBIKCHUS [UIS KaKIOTO
s dekra aHumanuu,

—  100aBIsATh HECKOJIBKO aHUManui (moapobuee B 1. 3.6.6),

—  TpOCMOTpPETh 3P PEeKT aHuMaINH,
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—  BBIOpaTh, Kor/aa OyaeT 3amycKaThCsl aHUMAIlWs, HACTPOUTDH CIICIIHATbHBIN
TpUTTED,

—  YCTaHOBWTH I8 AaHWMAllMd TApaMeTpbl BpPEMEHHW, TaKhe Kak
JUTUTEBHOCTb, 33JIepKKa U OBTOp (moapoOHee B 1. 3.6.6),

—  BKJIIOYATh U OTKIIIOYATh IEPEMOTKY Ha3al,

—  C TMOMOIIBI0 KHOMOK TMEPEeMECTUTh BIEpPENl W Hazajl, 3aJaTh MOPSJIOK B

KOTOPOM OYJyT BOCTIPOM3BOUTHCSA aHUMALIUH.

3.2.9 Bkuaaaka CoBMmecTHast padora

Bxrnanka «CoBMecTHas pabota» (Pucynok 37) IpeHa3HAYCHA /TSI OpPTaHU3aIuN
COBMECTHOW paboThl Haja mpe3eHTanuei. OHa TPENOCTaBISET BO3MOXKHOCTH:

YIIPABIATh KOMMEHTAPHUSIMU.

% P7-0OUC O Cnaila_pna_n... X

@ @ v ~ (@) Asccopaneme Cnait_AnA_npoBEpKM_BOIMOXHOCTEH_PEAaKTOPa_NpesenTaLii ppix

i Tnaswan  Bcraska  Pucosanwe  Mepexops  Awmayn [WSCVSIEERSLUCE daupma  Bup  Mnanme

Pucynok 33 — Bkiaagka «CoBmecTHasi padoTa»

C IIOMOIIBIO ATOM BKJIIAJIKH MOJKHO BBIIIOJIHUTH CJICOYIOIIHNC ,Z[CI>'ICTBI/ISI:

—  100aBIATh, YIAIATh U PElIaTh KOMMEHTApPUH K Mpe3eHTaluu (moapooHee

B 3.9.1),

3.2.10Bkiaaaka 3amura

Bxnangka «3amurta» (Pucynok 38) TO3BOJIIET 3alUTUTh CBOW (ailibl mpu

IIOMOIIH ITapOJI. 3IICCI> TAaKKC NOCTYIIHA (i)YHKIII/ISI ((HOI[HI/ICB».
T

® @ v ~ (® Amocopmeme Bl ———
Qain  [naswan Bcranca  Pucosawwe  llepexons  Amwmauws  Cosmectias pabora

Pucynok 34 — Bkiaaaka «3amura»

JUJ1st 3aIUTHI TTPE3EHTAIlMN TTapoJieM HE0OXO0IUMO:

i

1. Haxarp kHonky IlIudposars (e

2. B oTkpeIBIIEMCS OKHE «YCTaHOBKA Mapojiss» 3aJaTh W TOJITBEPIUTH
MapoJib.

3. Haxartp «Ox», 11 OTMEHBI Ha)KaTh « OTMEHaY.
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Tenepp Tpu OTKPHITUM TMPE3CHTAIMH TOTPEOyeTCs] BBECTH YCTAHOBIICHHBIN

apoJb.

Buumanmue:

€CJIM TIapoJib 3a0BIT WK YTEPSIH, €0 HEJIb3s BOCCTAHOBUTH. XPAHUTE €T0 B
HaAEKHOM MECTE.

HNuctpyment «lloanucey» mo3BosisFOIINAN MTOJIb30BATEIO MOANMUCATh TOKYMEHT

AIEKTPOHHOM 1TU(PPOBOY MOAMUCHIO TSI 3aIUTHI.

3.2.11 Bkaaaka Bun

Bxnagka «Bum» (Pucynox 39) mNO3BOJS€T yHpaBisATh TE€M, KakK BBITJISIUT

Mpe3eHTalrs BO BpeMs paboThl Ha/l HEW.
0 cmtmn. X

Cnaita_Ans_NpoBepkM_BOIMOXHOCTEN_PeAaKTopa_npeseHTaumii ppix

Pucynok 35 — Bkaaaka «Bua»

Ha sToi1 BKagke HOCTYNHBI CIEAYIOIINE TapaMeTphbl IPOCMOTPA:

— Macmtad — T1O3BONSET yBEIMYMBATH M yMEHBIIATh  MaciiTad
MIpPE3CHTAIlUH,

—  Ilo pa3mepy caaiiaa — o3BoOJISIET U3MEHUTH Pa3MeEP CTPAHULIBI, YTOOBI Ha
dKpaHe 0TOOpaXKacs BeCh Clai,

— Ilo mupuHe — TO3BOJSET M3MEHUTh pa3Mep cliaiina, 4yToObl OH
COOTBETCTBOBAJI LIUPUHE IKPAHA,

— Tema wuntTepdeiica — TmMO3BOJMICT H3MEHUTH TeMy WuHTepdeiica Ha
Cucremnyro, Caetayw, Kiaccudeckyro cBeriaywo, TemMHYyw uiu
KonTpacrHyio TeMHy10.

Crnenyromme mapaMeTpbl TMO3BOJISIIOT HACTPOUTh OTOOPaKEHWUE WITU CKPBITHE

aneMeHToB. OTMeThTe (DJIaroM AJIEMEHTHI, UTOOBI ClIeNIaTh UX BUAUMBIMU:
—  3ameTkM — Bcerjia 0To0paxkaTh MaHe b 3aMETOK,
—  JluHeiikm — Bcerza oToopaxarb JTUHEHKH,

—  Hanpapasiromme — 106aBUTh WIH YAQIUTH HAMIPABIISIONINE
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—  Bcerna nmoka3piBaTh NaHeJb HHCTPYMEHTOB — U4TOOBI BEpXHSS MaHETh
WHCTPYMEHTOB BCET/]a 0TOOpa)kanach,

—  CTpoka cocTosiHUSI — YTOOBI CTPOKA COCTOSIHUS BCETJ]a 0TOOpakaach,

— JIMHMM CeTKH — TMOKa3aTh JUHUU CETKU, MPUBA3aTh OOBEKT K JUHUSIM
CETKH,

— JleBasi maHeJb — MOKa3aTh WJIH CKPHITh JIEBYI0 OOKOBYIO IMaHEIb,

— IIpaBasi na”e/b — IOKa3aTh WU CKPBITh MPABYIO0 OOKOBYIO MaHEb.

3.2.12 Bkaaaka Ilnarnusl

Bxnaaka «Ilmarune»  (Pucynok 40) TMO3BOJSET TMOJYYUTh JOCTYyN K
JOTIOJHUTENIBHBIM ~ BO3MOXHOCTSIM ~ PEJAKTHUPOBAHUS, MCHOJB3YysSd JOCTYIIHBIE

CTOPOHHHUC KOMIIOHCHTHEI. 3,[[601) TAKKC MOXHO HCIIOJIB30BATb MAKPOCHI JIA

ABTOMATHU3allMi PYTHUHHBIX 3a/1a4.
5 cmamn. x

B ® 8 v ~ (@) Astocorpanenme Cnaity_Ans_NpoBepkM_BOIMOXHOCTEH_PeAaKTopa_NpeseHTalmii ppix
®aiin  [nagwan  Bcrasa  Pucosawwe  Mepexops  Ammmauwn  Cosmectias pabora

{}
wpasurs Mogceersa
e

Pucynok 36 — Bkanaaka «Ilnaruasny

Knonka «HacTtpoiikiu» T1O03BOJSIET OTKPBITH OKHO, B KOTOPOM MOKHO
MIPOCMOTPETh BCE YCTAHOBJIEHHBIE IJIAIMHBI, YNPABIATh UMU U J00ABISATH CBOU
COOCTBEHHBIE.

Knomnka «Makpocbk» M03BOJIIET OTKPHITh OKHO, B KOTOPOM MOKHO CO3/aBaTh
COOCTBEHHBIE MaKpOChl U 3amyckatb ux. llogpoOHas mHpOpMamus o Makpocax
HAXOIUTCS 1o CCBUIKE: https://support.r7-
office.ru/category/desktop_editors/api_desktop_editors/.

[To yMOT4aHMIO JOCTYIHBI CAEAYIOIIME IIArMHBL:

—  doTopeaakToOp — MO3BOISET PENAKTUPOBATH H300pa)keHUs: 00pe3aTh,

OTpa)xkaTh, MOBOPAYMBATH MX, PUCOBATH JIMHUU U (QUTYPBI, J00aBIAThH
UKOHKH W TEKCT, 3arpykaTh MacKy M MPUMEHITh (QUIBTPHI, TaKHUE KaK

Otrenku ceporo, UuBepcusi, Cenusi, PazmbiTne, Peskocts, Peabed u

IpyTHE.


https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
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— OTnpaBuTh — TO3BOJIIET OTIPABUTH MPE3CHTAIMIO IO JJICKTPOHHOMN
MOYTE C TTOMOIIBIO IECKTOITHOTO MTOYTOBOTO KJIMEHTA M0 YMOJIYaHHUIO,
— IloacBeTka KoJa — TIO3BOJISET TOJCBEYNBATh CHHTAKCHC KOJa, BHIOMpAst
HY>KHBIU SI3BIK, CTHJIb, I[BET (hOHA,
[logpobHast  uHpoOpManus O  IUJIATKMHAX  HAXOJUTCA  TIO  CCBUIKE:

https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/.

3.3 basoBbie onepanuu (OCHOBHbIEC (DYHKIIMH)

3.3.1 Co3naHue HOBOI0 JOKYMEHTAa UJIM OTKPbITHE CYHIECTBYIONIIEr0

B penakTope mpe3eHTamuii MOXHO OTKPBITh MPE3CHTAINI0, KOTOpask HEeJaBHO
peIaKTHpOBaJIach, MEPEUMEHOBATh €€, CO3/IaTh HOBYIO WJIM BEPHYTHCS K CIIUCKY
CYLIECTBYIOIIUX MPE3CHTAIUI.

Co3naHne HOBOII NPe3eHTALMA

1. B rmaBHOM OKHE MporpaMMbl BeIOepUTE MYHKT MeHIO «lIpe3eHTarnus» B
paznene «Co3maTh» Ha JIeBOM OOKOBOW TaHETW — HOBBIA (pailn

OTKpoeTcs B HOBOM Bkiagke (Pucynox 41),

% P7-00UNC  [E] Cnaiia_nna_n...

Co3aaTb
AoKymeHT

HH Tabnuua
[Npe3eHTayws

Pucynok 37 — Paznen «Co3aarb» Ha JieBOi 00KOBOI MaHe n


https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
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2. Ilocne BHeceHHUs B MPE3EHTAIUMI0 HEOOXOIUMBIX M3MEHEHUN HaXKMHTE
Ha 3HA4o0K COXpaHI/ITb B JIEBOM BEPXHEM YINIy WU OTKpPOMTE
BKIIAZIKy «Daitm» u BeIOepuTe MyHKT MeHI0 « COXpaHUTh Kaky.

3. B okHe mpoBOJHHMKA BBHIOEPUTE MECTOMOJIOXKEHUE (ailla Ha KECTKOM
JMCKE, 3a/1aiiTe Ha3BaHUE MPE3CHTalnH, BbiOepuTe (hOopMaT COXpaHEHUs
(PPTX, Ila6non npesenranuu (POTX), ODP, OTP, PDF unu PDFA) u
HaXMUTE KHONIKY «COXpaHUTBY.

OTKpBITH CYyLIECTBYIOLIYIO NIPE3eHTALMIO

1. B rnaBHOM OKHe mporpamMMbl BbIOEPUTE MYHKT MEHIO «OTKpBITH
JIOKATBHBIN (paitm» Ha JIeBOW OOKOBOM MMaHENH,

2. BpibepuTe HYXHYIO TPE3EHTAIMI0O B OKHE IPOBOJHUKA U HAXKMUTE
KHONKY «OTKPBITHY.

MOXHO TakXe MIEIKHYTh MPaBO KHOMKOW MBIIIH IO HY>)KHOMY (hailiry B OKHE
IPOBOJHUKA, BRIOpaTh oniuio «OTKPHITH C MOMOIIBIO» M 3aT€M BbIOpATh B MEHIO
HY>)KHO€ mpuioxxeHue. Ecinu (ailibl 0QUCHBIX [TOKYMEHTOB AaCCOLUMHUPOBAHBI C
MPUJIOKEHUEM, MTPE3CHTAlMN TAKKE MOKHO OTKPBIBAaTh JBOWHBIM IETYKOM MBIIIN
0 Ha3BaHMIO (aiiia B OKHE MPOBOJHUKA.

Bce kartanoru, Kk KOTOPBIM BBl NOJIyYaldd JOCTYH C IOMOIIBIO JECKTOIHOTO
penakTopa, 0ynyT otroOpaskeHbl B pazneine «OTKPBITh JOKAIbHBIM (Qailiny B CHCKe
«Ilocneguue mankw», 4TOOBl B JAJbHEWIIEM Bbl MOIVIA OBICTPO HUX OTKPBITh.
[lenkHuTe TO HYXHOW TamKe, 4TOObl BBIOpATh OJWH W3 HAXOMSIIUXCS B HEH
(aiinos.

OTKpBITH HEJABHO OTPEAAKTHPOBAHHYIO MPE3CHTALUIO

1. B rmaBHOM OKHe TporpamMmbl BbIOepUTe TYHKT MeHIO «llocnemgnue
(aiinbey Ha J1eBOi OOKOBOI MaHeNH,

2. Boibepure HYXHYIO TNPE3EHTAIMI0 M3 CIHCKAa HEJABHO HM3MEHEHHBIX
JOKYMEHTOB.

UToOBl OTKpBITH NAIKy, B KOTOPOM cOXpaHEH (aiid B OKHE NPOBOJHUKA,

HEKMHUTE HA 3HAY0K « [ » «OTKpBITh pacnojiokeHue Qaiia» B MpPaBOM 4YacTH
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LIAINKX peakTopa. MOXHO Takke nepenTy Ha BKiIaaky «Dailiny Ha BEpXHEW NaHelIn

MHCTPYMEHTOB U BBIOPATH ONIKI0 « OTKPBITH pacnoioxkeHue daiinay.

&% P7-00OUNC  [B] Craitn_nna_n...

Co3aaTb

JokymeHT

===@ Tab/mua

MpeseHTauwnsa

3 wabnoHa

MocneaHwe dain.l

OTKpbITb NOKaNbHLIA daiin

CoBMecTHan paboTa

Pucynoxk 38 — MeH10 JieBoii 00KOBOM MaHeH

3.3.2 KonupoBaHue/BCTaBKa TEKCTAa, 0TMEHA/MIOBTOP JeiicTBUI

Hcnosb30BaHue OCHOBHBIX onepanuii ¢ 0ygepom odmMeHa

Jlsist BeIpe3aHusi, KOMUPOBAHMS M BCTAaBKHU BBIJICIEHHBIX OOBEKTOB (CIIAiiIOB,
(GbparMeHTOB TEeKCTa, aBTO(QUTYp) B TEKYIIEW MPE3eHTAMN WIKM OTMEHbI / MIOBTOpa
JNEUCTBAM MCIIOJIBb3YHUTE COOTBETCTBYIOIIME KOMAH/bl KOHTEKCTHOTO MEHKO WIIH
3HAUYKH, IOCTYIHbIE Ha JIFOOON BKIJIAJIKE BEPXHEW MaHeIn HHCTPYMEHTOB:

—  BbIpe3aTb — 11 3TOTO0 HEOOXOAMMO BBIJICTUTH (hparMeHT TEKCTa WU

OOBEKT W B KOHTEKCTHOM MEHIO BbIOpaTh «BbIpe3aTb» WM 3HAYOK
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Bbipe3aTh © Ha BepXHEW TMaHETW WHCTPYMEHTOB, TaKXe MOXKHO
BOCIIOJIb30BaThCcsl  codetanueMm kiapuml  Ctrl+X, 49ToObl  ynanuTh
BBIJICJICHHBIN ()parMEHT U OTHPaBUTH €ro B Oydep oOMeHa KOMIBIOTEpA.
Bripe3zanHbie 1aHHbIE MOXKHO 3aTE€M BCTaBUTH B JPYroe MECTO ITOM ke
IIpPE3eHTAIUH.

—  KomupoBaTth — 111 3TOTO HEOOXOIUMO BBIICTUTH (PArMEHT TEKCTA WU
00BEKT B KOHTEKCTHOM MEHIO BBIOpaTh OMIIMI0 KOHTEKCTHOTO MEHIO
«KommpoBatey wnmm 3Hauok KomumpoBaTh ® Ha BepXHEW MaHETH
WHCTPYMEHTOB, TaK)X€ MOXXHO BOCIIOJIB30BAThCS COYCTAHMEM KJIABHUII
Ctrl+C, 4yToObI CKOMMPOBaTh BBIJEICHHBIN (PparMeHT B Oydep oOMeHa
KoMITbIOTepa. CKOMMPOBAHHBIE TAHHBIE MOYKHO 3aTEM BCTaBUTH B JPYTOE
MECTO 3TOM K€ MPE3CHTALINH.

—  BcraButh — 1715 3TOro HEOOXOAMMO BBIOpATh B MPE3EHTAIMH TO MECTO,
KyJa HEoOXOJMMO BCTaBUTh paHEe CKONMUPOBAHHBIA WJIM BBIPE3aHHBIN
dbparMeHT TeKcTa WiM OOBEKT, U B KOHTEKCTHOM MEHIO BBHIOPATH OIIIUIO
«BcraButh» WM 3Ha4yok BceraBuTh @ Ha  BepXHEH — IaHEH
WHCTPYMEHTOB, TaK)X€ MOYKHO BOCIOJIB30BAThCS COYCTAHHEM KJIABHUII
Ctr1+V. Tekct/o0bekT OyaeT BCTaBICH B TEKYIIECH IO3HMIIMH Kypcopa.

JlaHHbIe MOTYT OBITH paHee CKOITMPOBAHBI U3 TOU ke MPE3EHTAIUU.

IIpumeuanmue:

BMecTo oneparnuii Beipe3anus U BctaBku (Ctrl+X u Ctrl+V) mogaepkuBaercs
nepemenenne tekcra Merogom Drag and Drop. s storo HeoO0xoaumo
BBIJICJIUTh TEKCT U YJEPKUBAsi KHOIMKY MBIIIHU, NEPETANUTh KypCcOp B HYKHOE
MECTO M OTIIYCTUTh KHOIKY. DTOT METO]I MO3BOJSET MepeMeniaTh TEeKCT 0e3

UCIIOIb30BaHus Oydepa oOMeHa.

HUcnoab3oBanue pynkuun CrnenuaabHass BCTABKA
ITocne BCTaBKM CKOMUPOBAHHBIX JAHHBIX PSJIOM CO BCTABJICHHBIM TEKCTOBBIM
dbparMeHTOM WM OOBEKTOM TOsABISAETCS KHOoMKa CnenuajbHas BCTaBKa B

HaxxmuTe Ha 3Ty KHOINKY, 4TOOBI BBIOpaTh HYXKHBIA IMapaMeTp BCTaBKH, WIIHU
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ucnonp3yite knapuimry «Ctrl» B couerannu ¢ OykBoii, yKa3aHHON B CKOOKax psIOM
C HEOOXOIMMBIM TapaMETPOM.
[Ipu BcTaBKE (hparMeHTOB TEKCTA JOCTYITHBI CISAYIOIINE TAPAMETPHI:
—  HUcnonvzosams xoneunyro memy (Ctrl+H) — 103BOJSET NPUMEHUTH
dbopmaTtupoBaHue, ompeaensieMoe TEeMOW TEKyIllled Npe3eHTaluu. JTa
OTIIIHS KICTIONB3YETCS M0 YMOTYAHHUIO.
—  Coxpanumv  ucxoonoe ¢opmamuposanue (Ctrl+K) — M0O3BOISICT
COXpaHUTh UCXOJHOE (OpMATUPOBAHUE CKOTUPOBAHHOI'O TEKCTA.
—  Uzobpascenue (Ctrl+U) — m03BOJIAET BCTABUTh TEKCT KaK M300pakeHUE,
YTOOBI €T0 HEJIb351 OBLIIO PEAKTUPOBATH.
—  Coxpanums moavko mexcm (Ctrl+T) — 1M0O3BOJIIET BCTaBUTh TEKCT 0e€3

UCXOJHOTO (hOPMATHUPOBAHUS.

'* I'paduxk pazBHTHﬂi
| @ (cm
v WCronb30BaTs KoHeYHy0 Temy (H)
COXpaHUTh MCXoHOE hopMaTUposanme (K)
WaoBpawenune (U)

COXpaHWTb TONbKO TEKCT (T)

Pucynok 39 — CnenuanbHasi BCTABKa

IIpu BcTaBke 00beKTOB (aBTOQUIrYyp, AMArpaMM, TaOJHUI) JOCTYIHBI
CJIeIyIOLIME TapaMeTPhI:

—  HUcnonvzoeams xoneunyro memy (Ctrl+H) — 103BOJSET NPUMEHUTH
dbopmaTtupoBaHue, ompeaensieMoe TEeMOW TEKyIleW Npe3eHTaluu. JTa
OMnIMs BbIOpaHa MO YMOIYAHUIO.

—  Mzoopascenue (Ctrl+U) — TO3BOJAET BCTaBUTh OOBEKT  Kak
U300pakeHre, YTOOBI €0 HEJb3s ObLIO PEIAKTUPOBATD.

YtoObl BKIIOYNTH / OTKIIOYATH aBTOMATHYECKOE TIIOSBIICHHE KHOTIKH

CoenuanbHas BCTaBKa IIOCJIE€ BCTaBKU, MepeluTe Ha BKIAAKy «Daim»y —
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«/lonmomuuTenpHBIe TapaMeTphl» U TocTaBbTe / cHUMHUTE ¢nar «[loka3wiBaTh
KHOTIKY «IlapameTpsl BCTaBKU IIPU BCTABKE COAEPKUMOTO».

OT1mena / moBTOp AeiicTBUI

J1J1s1 BBITIOJTHEHUS OTIEpalliii OTMEHBI/TTIOBTOPA UCIIOJIb3YHTE COOTBETCTBYIOINE

3HAYKM B LIANKE PEIAKTOPA UM COYETAHUS KIaBUIIL:

—  OTMeHHTL — 4YTOOBI OTMEHHUTH IIOCJEIHEE BBINTOJHECHHOE ICHCTBHE,
UCIIONb3YHUTE 3HAYOK «OTMEHHUTH» B JIEBOM YACTH IIANKU PEAAKTOPA WIH
couetanue kiapuil «Ctrl+Zy.

— IoBTOpUTH — YTOOBI MOBTOPUTH IOCJIEAHEE OTMEHEHHOE JECTBUE,
UCIIOJIb3YyHTE 3HAYOK «IIOBTOPUTEH)» B JIEBOM YaCTH LIANKHA PEAAKTOPA WUIIU

coueranue kiaaBul «Ctrl+Y».

3.4 Pab6ora co caaiigamMmun

3.4.1 YnpasieHue cjaaigamu

[Io yMomuyaHuWi0 HOBas CO3JAaHHAs IPE3EHTALMS COJEPKUT OJHWH ITyCTOM
TUTYJBHBIN caii. MOXKHO CO3/1aBaTh HOBBIC CJIAlJIbl, KOTUPOBATh CJANIbI, YTOOBI
3aTe€M MOXHO ObUIO BCTaBUTh UX B JIPYyroe MECTO B CIIUCKE ClaiifoB, N1yOIupoBaTh
CJIaiJIbl, TIEPEMEINATh CIIAal/bl, YTOOBl M3MEHUTH WX TOPSAJIOK B CIUCKE, YIAJISTh
HEHY>KHBIE CJIaii/Ibl, TOMEUYaTh OT/ACJIbHBIE CIal Ibl KAK CKPBITHIC.
JIJ11 co31aHMs HOBOTO CJIAiIa ¢ MAKeTOM «3aroJiOBOK M 00bEKT:
—  IIEJKHUTE MO 3Hauky Jl00aBUTH ciai Ha BKJajke «lmaBHas» WM
«BcTaBka» BepXHEH MTaHENU UHCTPYMEHTOB WIIH

—  NICJKHUTE TMPaBOM KHOMKOW MBIIIM TO JIOOOMY Ciaiily B CIUCKE U
BBIOEPUTE B KOHTEKCTHOM MeHIO MyHKT «HoBwiii cnaitny (PucyHok 44)
Wi

—  HaxwmuTe coueranue kinapuil «Ctrl+My.

Jly1s1 co3anust HOBOTO ciiaia ¢ Apyrum MaketoM (PucyHok 45):

1. HaOXMHTE Ha CTPEIKY PSAIOM CO 3HAYKOM «J[00aBUTH Cclialim» Ha BKIIAJIKE
«I'nmaBHas» wim «BcTaBka» BepXHEN NaHEIN NHCTPYMEHTOB,

2. BBIOEpPUTE B MEHIO CAlJ C HYKHbIM MAKETOM.
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HoBeiii cnmaiin OyzaeT BCTaBi€H IIOCIE BBIJIEICHHOTO

CYIIECTBYIOIIUX CIANIOB CJICBa.

Chnaun 6 us 7

HoBbli cnang
[ybnuposars cnang @
YOanuTs crnang

CKpbITL Criaing

M3MEHUTL MaKeT ’

COpOCHTL MaKeT criaiga

M3MeHuTs TEMy ’

[B napametpe caiipa

Bouiaenuts Bce

(=) Haneuyarate BblaeneHHoe

MepeMecTTL Cnany B HaYano

MepemMecTWTh CNanf B KOHeL|

[»] Hauare nokas cnanpoe

claliia B CIHCKE

Pucynok 40 — Co3nanue HOBOIO ci1aii1a Yepe3 KOHTEKCTHOE MEHI0

[Ba TekcTa U gga
o0bekTa

[yOnuposaTh crnang

TonbKO 3aronosok

Pucynok 41 — Co3nanue HOBOIO CJj1aiijia ¢ APYyruM MaKeTOM
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IIpumeuanue:
BCEr/la MOXKHO U3MEHUTh MaKeT J100aBiIeHHOro cinaiaa. YToObl moayduTh

JOTIOJIHUTENIbHYI0 MH(POpPMAIIUI0O O TOM, Kak 3TO cJelaTh, 0OpaTUTECh K II.

3.4.2.

Jia nyosmpoBaHus caaiaa:

l. menkHUTE MpaBOd KHOMKOW MBIIIM II0 HY>KHOMY CJIaiily B CIIHCKE
CYLIECTBYIOIINX CJIAI0B CJIEBA,

2. MIETKHUTE MPABOW KHOMKOW MBIIIM U B KOHTEKCTHOM MEHIO BbIOEpUTE
nyHKT «JlyOnupoBaTh ciaiiay, J1uO0 HaXXMUTE COYETAHHE KIIABHUII
«Ctrl+D», nmubo na Briagkax «l nmaBHas» wiu «BcraBka» HaXMUTe
KHOMIKY «J{00aBUTH ciaiiiny u BeiOepuTe MyHKT «/JlyOnupoBaTh cinaimy.

3. JlyOnupoBaHHbIN cnaii OyAeT BCTABJIEH IOCJE BBIJICIEHHOIO Cliaiia B
CITUCKE CIIANOB.

Jis konupoBaHus cjaanaa:

l. B chnmcke CyLIECTBYIOUIMX CIANWJOB CJEBA BBIACIUTE CIAWJI, KOTOPBIU
TpeOyeTcs CKOIMUPOBATh,

2. "HaxxmuTe coyertanue kiaapul «Ctrl+Cy,

3. BBIIENWTE B CHOHCKE CIIalJl, TOCJIE€ KOTOPOTO TpedyeTcs BCTAaBUTH
CKOIHPOBAHHBIM,

4. naxmure couetanue kinaBuil «Ctrl+Vy.

Jlois mepeMenieHus1 CyLIeCTBYOLIEro CJIanaa:

l. menkHuTEe JIEBOM KHONKOW MBIIIKA IO HYXHOMY CIIailly B CIIMCKE
CYLIECTBYIOIINX CJIAI0B CJIEBA,

2. HE OTIyCKas KHOIKY MBbIIIH, IMEPETAIUTE €ro Ha HYXHOE MECTO B
CIUCKe (TOPU3OHTANIbHAS JIMHUSL 0003HAYAET HOBYIO MO3UIIHUIO).

Joist ynajseHusi HEHYKHOI0 cJIaijaa:

l. B cnucke CylIECTBYIOIIMX CJANJI0OB CJIEBA IEJIKHUTE MPABOM KHOMKOW

MBIILIH T10 CJIANTy, KOTOPBIA TpeOyeTcs yAaINuTh,

2. B KOHTEKCTHOM MECHIO BI:I6€pI/IT€ ITYHKT «Y,ZIEIJII/ITL CHEIIZI[».
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3. Crmaiinpl Tak >ke ynaistorcs Haxkarwem kinaBumu «Delete» mocie
BBIJICJICHUS HY’KHOT'O K Y/IaJICHHUIO Claija.

JJI cKpBITHA cJ1aiiia:

l. B cnucke CyHIECTBYIOIMIMX CJIAlI0OB CJIeBa MICJIKHUTE MPaBOd KHOIKOMN
MBIIIIH 10 CJANTY, KOTOPBIM TpeOyeTcs CKPbITh,
2. B KOHTEKCTHOM MEHIO BbIOEpUTE MyHKT « CKPBITH CIAaN.

Homep, cooTBEeTCTBYIONIMI CKPHITOMY Claiiy, OyJeT MmepeyepKHYT B CIIHCKE
cnaiiioB cieBa. UToObl 0TOOpaXkaTh CKPBITHIN Claii]] Kak OOBIYHBIN CIIaii]l B CIIUCKE,
HIEIKHUTE M0 onuuu « CKpPBITh Claiiy ele pas.

Jlsis BbIJIeJIeHUsI BCeX CYNIeCTBYIOIIMX CJIaiiI0B cpa3y:

1. menaKHWTE TPaBOW KHOMKOW MBIMIKA TIO JIOOOMY CIIaiily B CITHCKE
CYIIECTBYIOIIUX CIANHJOB CJIEBA,
2. B KOHTEKCTHOM MEHIO BBIOEpUTE MyHKT «BBIACIUTE BCey,
Ornepanust Tak K€ MOXET OBITh BHIIIOJIHEHA Ha)kaTheM KiaaBuil «Ctrl+Ay.
Jlois BbIA€eIeHUS HECKOJIbKUX CJIAU/10B:
1. ynepxusaiite knaBuiry «Ctrly,
2. BBLACIHUTE HY)KHBIE CIIalJIbl B CIHCKE CYUIECTBYIOIIMX CIIAliJIOB CIIEBa,

mIeJIKas 1Mo HUM JIEBOW KHOIKOW MBIIIIN.

Ipumeuyanmue:
CIIMCOK BCEX COYETAaHMU KIABUII [UIA YIPAaBICHUs CllaMaamMu JOCTYIEH B

tabnune (cM. [Ipunoxenue 2).

3.4.2 Hacrpoiika napaMeTpoB cjaijaa

UtoObl HACTPOUTHb BHEIIHWUW BHUJ MPE3CHTALMH, MOXXHO BBIOpaTh TeMYy,
LBETOBYIO CXEMY, pa3MEp W OpUEHTALMUIO CIAaioB AJi1 BCEW NPE3EHTALUH,
M3MEHHUTHh 3aJUBKY (poHAa WM MakeT ciaiija I KaKJIoro OTIEIBHOTO Cliaifa,
MPUMEHUTh MEPEeXOAbl MEXIy ciaigamMu. Takke MOXKHO J0OABUTH MOSICHSIOIIUE
3aMETKM K KaXJIOMy CIlaily, KOTOpble MOTYT NPHUTOJUTHCS TMpU TOKa3e

IMPC3CHTAINHU B PCIKUME NOKJIIAAYHKA.
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Tembl — MTO3BOJSAIOT OBICTPO M3MEHHUTH JW3ANWH MPE3CHTAINH, a UMEHHO
opopmienue ¢GoHa CIaloB, MPEABAPUTEIBHO 3aJaHHbIC MPUPTHI IS
3aroJIOBKOB M TEKCTOB U I[BETOBYIO CXEMY, KOTOpash UCHOJIb3YETCS A
AJIEMEHTOB Mpe3eHTaIu. J[7s1 BEIOOpa TEMBbI MPE3CHTAINH IIECITKHUTE 110
HY>KHOM TOTOBOW TEME W3 TaJE€PEH TEM, PACIOJIOKEHHON B MPABOM YaCTH
BKJIagKku «l'7aBHas» BepxHed mnaHenu HMHCTpyMeHTOB (PucyHok 46).
BriOpannas Tema Oynmer TmpuMeHEHa KO BCEM cClaiiiaMm, eciu
peABAPUTEIBLHO HE OBLIN BBIJICJICHBI ONPE/IEIICHHbIE CIalIbl, K KOTOPBIM
HaJl0 MPUMEHUTH 3Ty TeMy. UTOObl M3MEHUTH BBIOPAHHYIO TEMY IS
OJIHOTO WJIM HECKOJIbKUX CIIaliJIOB, IIEJIKHUTE IPAaBOM KHOIMKOW MBI MO
BBIJICJICHHBIM CllaiilaM B CIHMCKE CJieBa (MW IIEIKHUTE MPaBOM KHOIMKOM
MBIIIA TIO CHaiy B 0ONAcTH pENaKTHPOBAaHUS Cjaiiia), BbIOepUTE B

KOHTCKCTHOM MCHIO IIYHKT «3MeHnTH TCMY», a 3aTCM BBI6€pI/ITC

HYKHYIO TEMY.

Pucynok 42 — Tembl

I[iBeToBBIE CXeMbl BIUSIOT Ha MPEIBAPUTEIHHO 3aJaHHBIC IBETA,
UCTIONb3yEeMbIC /ISl JIEMEHTOB Mpe3eHTauu (MpUQPTOB, JIMHUAN, 3ATHBOK
U T.J.) U TO3BOJSAIOT OOECHEYUTh COYETAEMOCTh IIBETOB BO BCEHl

IMPC3CHTAIUU. I[J'IH HN3MCHCHMUS HBeTOBOﬁ CXCMBI IIPC3CHTAlMU IICIIKHUTC

1o 3HauKy WM3MeHeHHe BETOBOM CXeMbI Ll Ha BKiIaake «I nmaBHas»
BepXHEW TaHeId HWHCTPYMEHTOB M BBIOGPUTE HYXKHYIO CXEeMy U3
BhInafaroniero cnucka (Pucynok 47). BeiOpannas cxema OyJieT BblIelIeHA

B CIIMCKC U IIPUMCHCHA KO BCCM cnaﬁz[aM.
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B BBl Hosas oducHan
Il BB CraigaprHas
BCOEENE Anekc

B DEE Acnekr

BT EEE OdvumansHas
B HEEE Ompuras

B BEHEE Cnpaseammsocts
B EEN ook

B BT vreinas

H EENE Obbuvas

Pucynok 43 — IIBeToBbIE CXEeMBI

Jns m3MeHeHus pa3Mepa BCEX CIaiIoB B MPE3CHTALMM, LICJIKHUTE I10

3Ha4Ky Bb16op pasmepos caaiiga [0 na Bkianke «[71aBHas» BepxHel

I[MaHCJIM UHCTPYMCHTOB H BI)I6CpI/IT€ HYKHYIO OIIIHWIO M3 BbIIIAAAIOUICTO

criicka. Mo>xHO BBIOpaTh:

O

OJIMH U3 JIBYX OBICTPOAOCTYIHBIX mpeceToB — CTanaapTHbii (4:3)
unu llupoko3kpannbii (16:9),

KoMaHAy JlomoJHUTe/NbHbIE NapaMeTpPbl, KOTOpas BbI3BIBACT
okHO «HacTpoliku pa3mepa ciaiiia», rjae MOKHO BbIOpaTh OJIUH U3
UMEIOIIUXCSl  MPEIyCTAHOBICHHBIX  pa3MepoB  WJIM  3a/aTh
«llonp30BarenbCckuii  pazMep», yKa3aB  HY)KHbIE  3HAUYECHUSA

HIupunsl 1 BeicoThI.

JlocTymHBI clienyroume npeayCTaHOBICHHbIE pa3mepbl: CTaHAApPTHBIN

(4:3), llIupoxodkpannslii (16:9), [HInpokosxkpanubiii (16:10), Jlucr
Letter (8.5x11 mwoiimoB), Jlucr Ledger (11x17 mroiimoB), Jluer A3
(297x420 mm), JIuct A4 (210x297 mm), JIner B4 (ICO) (250x353 mm),

JIuct BS (ICO) (176x250 mm), Caaiianl 35 mm, IIpo3paunas niieHka,

baunuep.
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Menwo «OpueHTtanusi crnaiiia» MO3BOJISIET HW3MEHUTh BBIOpDAHHBIA B
HAaCTOSIIIMA MOMEHT THUII OpueHTauuu ciaiga. Ilo  ymMmomyanwuto
UCIIONb3yeTCsl AJIbLOOMHAsI OpUEHTAIUs, KOTOPYI0 MOXXHO M3MEHUTh Ha
Kunxknyro.
Jiist usMeHeHus 3aIuBKY (hoHa:
1. B criucke ClaifioB cjeBa BBIJEIUTE CIAlJbl, K KOTOPBIM TpeOyercs
OpUMEHUTH 3aiuBKY. Wi B 001acTH pegakTHUPOBAHUSI  CIIAlIOB
HICJIKHUTE MO JI000MYy CBOOOJHOMY MECTYy BHYTPH cCllaidjia, KOTOpBIN B
JAHHBIA MOMEHT PEJAKTUPYETCsl, YTOObl HM3MEHUTHh THUM 3aJUBKU IS
ATOTO KOHKPETHOTO Clanja.
2. na Bkiaake «[lapameTpsl cnaiijga» Ha MpaBoll OOKOBOHW TMaHeIU
BbIOEPHUTE HY)KHYIO OTIIHIO:
o 3aIMBKa IIBETOM — BHIOEPUTE ATy OIIIHIO, YTOOBI 33/1aTh
CIUIOLIHOM LIBET, KOTOPBINA TpeOyeTcss MPUMEHUTH K
BBIOpAaHHBIM CJIali1aM.
o I'paguenTHAs 3a1MBKA — BEIOEPUTE ATy OIIIUIO, YTOOBI
YTOOBI 3JIUTh CIAN] IBYMsI LIBETAMU, MJIABHO MEPEXOSIIUMU
JpYT B JIpyra.
o N300pakeHne Wi TEKCTypa — BEIOEPHUTE ATy OIIIHUIO,
4TOOBI UCTIOIB30BATh B KauecTBE (pOHA cllaii1a KaKoe-TO
U300paKEHNE UITU TOTOBYIO TEKCTYPY.
° ¥Y30p — BbIOEPUTE 3TY ONIIKIO, YTOOBI 3aJUTh CIAN C
MOMOIIBIO JIBYXI[BETHOTO PUCYHKA, KOTOPBIM 00pa3oBaH
PEryJISIPHO MOBTOPSIOMIMMUCS DJIEMEHTAMU.
o be3 3aiuBKM — BEIOEpUTE 3Ty OMIUIO, €CIIU BBl BOOOIIIE
HE XOTHUTE UCIOJIb30BATh 3aJIUBKY.
o Henpo3payHocTh — nepeTalmTe noia3yHOK WK BBEAUTE
IPOLIEHTHOE 3HAaYEHUE BPYUHYIO. 3HAUECHHE 110 YMOTYAHHUIO —
100%. 2T0 COOTBETCTBYET NMOJIHOW HEMPO3PAYHOCTH. JHAYEHUE

0% COOTBETCTBYET MOJIHON MPO3PAYHOCTH.
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IIpumeuanue:

9TOOBI OTKPBITh BKIANKY «[lapameTpsl ciaiiga», MOXKHO HIENKHYTh MO 3HAUYKY
Iapamerpsl ciaaiiga © crnpaBa mimm meNKHyTh NpaBol KHOIKOW MBIIIM O
cnaiily B 00JacTy pellaKTUPOBAHUS ciaiifia U BbIOpAaTh B KOHTEKCTHOM MEHIO

nyHKT «IlapameTpsl cnangay.

— Ilepexomapl moOMOTarOT cHaelaTh MpE3CHTAIMI0 0oJiee IUHAMHUYHOU U
yAEpKUBATh BHUMaHUE ayIuTOpuu. JlJIsi npuMEHEHUs Iepexoaa:
1. B crnucke cinaidJloB cieBa BBIIETUTE CIalbl, K KOTOPbIM TpeOyeTcs
MPUMEHUTH NEPEXO,
2. BeIOEpHUTE HEOOXOIUMBIN Mepexo 1 Ha BkiIaake «Ilepexoasny,
3. HacTpoiTe CBOMCTBa Mepexoja: BHIOEPUTE BapUaHT IEpPEeXojia, €ro
JUTMTEITLHOCTh ¥ TO, KAKUM 00pa30M JOJIKHBI CMEHSITHCS CJIANTbI,
4. ecnu TpeOyeTcs MPUMEHHUTh OJMH U TOT K€ TIEPEX0/ KO BCEM cllaiiiam
B MIPE3CHTALlUN, HAKMUTE KHONKY «[I[pUMEHNUTH KO BCEM cliaitjam».

— I u3MeHeHust MakeTa cianja:
1. B cliMcKe caiiioB ciieBa BBIJECINUTE CIAWIBI, 1JII KOTOPHIX TpeOyeTcs
MPUMEHUTHh HOBBIA MAKET,
2. wmenkHuTe 10O 3HauKy M3MeHHMTH Maker cjiaiiga Ha BKJIaJKeE
«I'maBHas» BEpXHEU MaHeI UHCTPYMEHTOB,
3. BbIOEpUTE B MEHIO HY>KHBIH MaKer.
Taxke MOXKHO IIEIKHYTh ITPABOM KHOIIKOW MBIIIM 10 HY>KHOMY CJHauiy B
CIIUCKE CJIeBa, BBIOpATh B KOHTEKCTHOM MEHIO MYHKT «M3MEHUTh MakeT»

U BbIOpATh HY>KHBII MAKeT.

IIpumeuanue:

JOCTYMHBI CIEAyIoNe MaKkeThl: « TUTYIbHBIN claigy, «3arojJoBOK U 00BEKTY,
«3aronoBok pasnaena», «JlBa o0ObekTay, «JIBa Texcra u aBa 00bekTa, « Toapko
3arojoBok», «Ilyctoil cmaiim», «3aroloBok OOBEKT M MOJAMKCHY», «PHCYHOK C

IOJNKUCHIO», « BepTUKaIbHBIN TEKCT», « BEpTUKATIBbHBIN 3ar0OJIOBOK U TEKCT.

—  Jns noGaBneHuss 00bEKTOB K MaKeTy Cllaiijia:
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1. menkHuTe 1o 3Hauky U3MeHUTHh MaKeT cJaiiia == 1 BIOEpUTE MAKeT,
K KOTOPOMY BbI XOTUTE 100aBUTh OOBEKT,

2. mpu MOMOIIM BKJIAJIKH «BcTaBka» BepxXHeW MaHEeNIW HHCTPYMEHTOB
n00aBbhTE HYKHBIN 00BEKT Ha Ciai (M300pakeHne, Tabnia, JuarpaMma,
aBropurypa Text Art, Smart Art u Haanuce), nanee HaxMUTe MpaBoi
KHOIIKOWM MBIIIM Ha JaHHBIA OOBEKT U BbIOEpUTE NMYHKT «/00aBUTH B
MakKeT».

Briienennbie 00beKTH Oy 1yT J0OABIEHBI K TEKYILIEMY MAaKETy TEMBI.

Ipumeuanmue:
pacIoJIOKEHHBbIE TaKUM 00pa3oM OOBEKTHI Ha Claifie He MOryT OBbITh

BBIJICJICHBI, ©SMCHCHBI UJIN IICPCABUHYTEI.

—  Jlns Bo3BpallieHUs MaKeTa ciaiiia B HCXOJHOE COCTOSIHUE:!
1. B ciucke cnaigoB Cl€Ba BBIEIUTE CIANbl, KOTOPHIE HY’KHO BEPHYTH B

COCTOAHHUC 110 YMOJIYAaHHUIO,

IIpumeuyanmue:
9TOOBI BHIOpATh HECKOJBKO CIAIOB cpa3dy, 3axmute kimaBumry «Ctrl» u 1o
OJIHOMY BBIJICJISINTE HY>KHBIC WM 32KMUTE KiIaBulry «Shifty, 4ToObI BRIIEIUTH

BCE CJai/ibl OT TEKYILEro 0 BHIOPAaHHOTO.

2. UICNKHUTE MPaBOW KHOMKOW MBIIIK TIO OAHOMY W3 CIIaliJJoOB W B
KOHTEKCTHOM MEHIO BbIOepuTe onuuio «COpOCUTh MaKeT clania,
Ko Bcem BbIZielIeHHBIM claiiilaM BEpHETCS MEPBOHAYAIBHOE IMOJIOKEHUE
TEKCTOBBIX PAMOK M OOBEKTOB B COOTBETCTBUHU C MaKETaMH.

—  Jns noGaBneHust 3aMETOK K claiiay:
1. B cIMCKe CIIaifjIoB clieBa BBIOCPHUTE Claiia, K KOTOPOMY TpelyeTcs
N00aBUTh 3aMETKY,
2. menkauTe 1o Hagnmucu «Haxxmure, 4yTOOBI 10OABUTH 3aMETKH» IO
00J1aCThIO pEAaKTUPOBAHUS Cllaia,

3. BBEIUTE TEKCT 3aMETKH.
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IIpumeuanmue:
TEKCT MOXKHO OT(hOpMATHPOBAaTh C MOMOILBIO 3HAUKOB Ha BKJIaake «IaBHas»)

BEPXHEU MaHEI UHCTPYMEHTOB.

[Ipy mokaze cnaiiloB B peXHUME JOKJIQAUUKa 3aMETKU K cllaiiny OyayT

0TOOpaKaThCs MO 00IACTHIO0 TPOCMOTpA Cllala

3.4.3 IlpuMeHeHHE MEPEX010B

[Tepexon — 310 3 (PEeKT, KOTOPHIA MOSBISETCS MEXAY ABYMS ClaijlaMHu MpU
CMEHE OJIHOIO Cllaiijla IpyruM BO BpeMsl okasa. B Penakrope mpe3eHTanuii MOXKHO
MIPUMEHHUTh OJIMH M TOT € MEpPEexXo] KO BCEM cllaiijlaM WM pa3Hble MEePEeXOibl K
KKJIOMY OTAEJIbHOMY CJIaiiJly 1 HACTPOUTh CBOICTBA NEpexoa.

Jlns mpuMeHeHusi TMepexoda K OTIENbHOMY Claiijly WM HECKOJIbKUM

BbIACIICHHBIM cnafmaM:

1. Otkpoiite Bkianky «llepexonpD» Ha BepXHEH IAHENM WHCTPYMEHTOB

(Pucynok 48).
O ... X

® 8 v ~ (@) Astocoxpanerme Cnaia_na_npoBepki_BOIMOXHOCTEN_PeAaKTopa_npeseHTaumin ppix
®ain  [naswan  Berasxa  Pucosanve [USOSCINEN Awmaum  Coswectwaspabora  3aupma  Bua  Mnamm

=) @ = @) ] a . R T e——————
= Het Buiuseranme Caew ABnerme anopama OTkpeisarme Hannes Hacy yeenimerme 3anepxxa

Pucynok 44 — Bkaanka «Ilepexoabi»

2. Bpibepute cnaiin (WM HECKOJBKO CIIAMAOB B CIHCKE CIAlIOB), K
KOTOPBIM BbI XOTUTE MPUMEHUTH MIEPEXO/I.
3. BriOepuTte ouH U3 JOCTYMHBIX A (PEKTOB Mmepexona:
o Her,
o BriBeranue,
o CnsBur,
o IlosBneHue,
o [Ilanopama,
o OrtkpsiBaHueE,
o Hamnbis,
o Yacsl,

O YBeJIHNYEHHE.
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Haxxmute kHomky «Ilapametpbn», 4ToOBI BHIOpPATh OJMH M3 JOCTYITHBIX
BapuaHTOB 3(¢ekra. OHU ONMpPenessiioT, KaKk KOHKPETHO MPOSBIsSETCA
s dexr. Hanpumep, ecnu BbIOpaH mepexoj; «YBEIUYEHUE», TOCTYITHBI
BAPUAHTHl «YBEIIMYECHUE», «YMEHBUICHHE» U «YBEIUYEHHE C
TIOBOPOTOM).
Ykaxure, Kak JOIr0 JOJDKEH JIuThbecs nepexon. B mone «Jliut.»
(ITUTENBHOCTD), BBEIUTE MM BHIOEPUTE HYKHOE BPEMEHHOE 3HAUYCHHUE,
U3MEPSIEMOE B CEKYH/IaX.
Haxmure xkHomky «IIpocMoTp», dYTOOBI MPOCMOTPETH CIAWI C
MIPUMEHEHHBIM TIEPEX0/I0M B 00JIACTH PEIAKTUPOBAHUS ClIaiia.
VYkaxute, Kak J0JT0 JOKEH OTOOpaKaThCsl Claiill, TOKAa HE CMEHUTCS
IPYTUM:

o 3amyckaThb WIEJYKOM — YCTaHOBUTE OTOT (PJIaKOK, €ClIu He
TpeOyeTcss OrpaHUYMBaTH BpPEeMsl OTOOpPaKEHUS BBIOPAHHOTO
cnaitna. Crnaitn OyJaeT CMEHSTBhCS IPYTUM TOJBKO MpPU IIETYKE 10
HEMY MBIIIBIO.

O 3ajep:KKa — HCHOJB3YWUTE ATy OMIIMIO, €CJIM BBHIOPAHHBIN CIIAN]T
JIOJDKEH OTOOpaKaThCsi B TEUEHHE 3aJaHHOTO BPEMEHHM, IMOKa HE
CMEHUTCSI JPYyTUM. YCTaHOBHUTE OTOT (JIKOK W BBEIUTE WIN

BI)I6€pI/IT€ HYKHOC BPpCMCHHOC 3HAYCHUC, U3MCPACMOC B CCKYHIAX.

IIpumeyanmne:

€CIM YCTAaHOBUTH TOJBKO (Gmar «3aaepxKa», ClIalabl OyAyT CMEHSATHCS

ABTOMATHUYCCKH YCPC3 BaﬂaHHBIﬁ IMPOMCIKYTOK BPCMCHHU. Ecau YCTAaHOBUTL U

¢nar «3amyckaTh HIEITYKOM», U (aar «3afepkka» U 3a1aTh BpeMs 3aJepiKKH,

claiapl TOXKe OyAyT CMEHSTHCS aBTOMAaTHMYECKH, HO TakKXXe MOXKHO OyaeT

IIETKHYTh 110 CJIAly, YTOOBI IEPENUTH OT HETO K CIEAYIOIIEMY.

l[.]'[ﬂ NMPUMEHECHHUHA IMEPEX0oa KO BCEM c.11a17111aM B IMPE3CHTAH: BBIIIOJITHUTEC

BCC I[GﬁCTBH?I, OIMMCAHHBIC BLIIIC, U HAKMHUTC Ha KHOIIKY «HpI/IMeHI/ITb KO BCEM

clangam.
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Jasi ynajieHusi mepexojia: BBIJCIUTE HYXKHBIA CIIaiil ¥ BBIOEPUTE IMyHKT
«Het» cpenu BapuanToB «Iddexra nepexonar.
Jisi ynajieHusi Bcex NepexoAoB: BBIICINUTE JIOOOW Claiill, BBIOEPUTE MyHKT
«Her» cpenu BapuantoB «O¢dekra» 1 HaKMUTE Ha KHONKY «[IpuMeHuTh KO BceM

clamam.

3.4.4 BcTraBKa KOJIOHTHTYJIOB

KonoHTUTYy Bl  MO3BOJSAIOT  J100aBUTh  HA  CjHaill  JTONOJHHUTEIbHYIO
nH(pOpMalLMIO, TAKyI0 KaK JaTy U BpeMsi, HOMEp Cllaiiia WK TEKCT.
JJist BCTaBKM KOJIOHTUTYJIA B IPE3EHTALIUIO:

1. mepeiigute Ha BKIaaky «BcraBkay,

2. HaxMUTEe KHONKY W3MEHUTb HMKHUI KOJOHTUTYJI = ma BEPXHEUN
MTaHEJI1 NHCTPYMEHTOB,

3. otkpoercsi okHO «llapameTrpbl HWXHEro KOJOHTHUTYJA». OTMETbTE
(aramu 1aHHbIe, KOTOpbIE TpeOyeTcst 100aBUTh B HUKHHUM KOJOHTUTYJI.
N3meHeHus: 0TOOpa)karOTCsi B OKHE MPEBAPUTEIBHOTO MPOCMOTPa
crpasa.

o VYcranosure ¢uar «/lata u BpeMms», yTOObl BCTaBUThb JaTy WU
BpeMs B BbIOpaHHOM (popmate. BeiOpanHas nata OyaeT noOasieHa
B JIEBOE I10JI€ HUYKHETO0 KOJIOHTUTYJIA CIan/a.
o0 YKaxuTe HY>KHbII (OpMaT JaThI:
o OOHOBIIATh ABTOMATHYECKH — OTMETHTE 3TY
PaZMOKHOIKY, €CIH TpeOyeTCsl aBTOMAaTUYECKH OOHOBIISATh AaTy
Y BpeMs B COOTBETCTBUHM C TEKYILEH AATON U BPEMEHEM.
o 3areM BbIOEpUTE U3 CHUCKOB HYKHbIII DopMAaT JaThl U BPEMEHU U
S3bIK.
o @UKCUPOBAHO — OTMETHTE 3TY PAAUOKHOIIKY, €CII HE

TpeOyeTcs aBTOMaTHUECKU OOHOBIIATH JaTy U BPeMsl.
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o VYcranoBure ¢nar «Homep cmaiina», 4ToOBI BCTaBUTH HOMEP
Tekyuero cinaiga. Homep cnaiiga Oyner qo0OaBiieH B MpaBoe MOJe
HIDKHETO KOJIOHTUTYJIA Cllaiia.

o VYcranoButre ¢nar «TekcT B HUIKHEM KOJOHTHUTYJIE», UYTOOBI
BCTaBUTH JIFOOOW TEKCT. BBeMTe HYKHBINA TEKCT B PACIOJIOKEHHOM
HWKE MoJe BBOAA. TekcT OyaeT no0aBieH B LIEHTPAIbHOE IIOJIE

HIDKHET0 KOJOHTUTYA cnaiaa (PucyHok 49).

I'IapaME'rpbl HWXHEero KOnoHTUTyna

v'| Nara n Bpema MpocmoTp

® ODHOBNATL ABTOMATUMECKH P LT LT
dOopMaTk A3bIK v R

; 1

02.10.2025 v | | Pycckuid (Poccus) v

DUKCHPOBAHO

v'| Homep cnanaa

+| TEKCT B HUXHEM KONOHTHTYNE

He nokasblBaTh Ha TUTYNEHOM Change

PucyHok 45 — OxkHo «IIapamMeTpbl HUKHET0 KOJTOHTUTYJIA)

4. ormetpTe onmuio «He moka3plBaTh Ha TUTYJIBHOM CIIAZIE», €CIH 3TO
HEO0O0XO0IMMO,

5. HaxxmuTe KHOTKY «[IpuMeHuTh KO BceM», YTOOBI MPUMEHUTHh H3MEHCHUS
KO BCEM ClaiijlaM, WIM HUCIOJIb3yiTe KHOMKY «lIpuMeHuTh», 4TOOBI
MIPUMEHUTHh U3MEHEHUS TOJBKO K TEKYILIEMY CIIANAY.

UtoObl OBICTPO BCTAaBUTH JATy WJIM HOMEpP claija B HWKHHH KOJOHTHUTYII
BBIOpaHHOTO CJaiifa, MOYKHO MCIIOJIb30BaTh omniuK «I[loka3piBaTh HOMEp ciaiigay u
«Iloka3piBaTh maty U Bpems» Ha BKiIaake «l[lapamerpsl crmaiiga» mpaBoil OOKOBOMA
naHenu. B aTom ciydae BbIOpaHHBIE HACTPOWKH OyayT HPUMEHEHBI TOJBKO K

Tekymemy cnaiay. Jlaty u Bpemss uiaum HoMmep crlaija, J00aBJICHHBIE TaKUM



oOpa3oM, B JaJbHEHWIIEM MOXXHO HACTpOUTh B OKHe «[lapameTpsl HIKHETO
KOJIOHTUTYJa.

UroObl OTpegakTUpoBaTh JOOABICHHBIA HUKHUN KOJIOHTUTYJ, HaXMUTE

KHONKY M3MEHUTHh HUKHUN KOJTOHTUTY.JI = ha BEpXHEHU ITaHEJIN WHCTPYMEHTOB,
BHECUTE HEOOXOIUMble U3MEHEHUS B OKHE «[lapamMeTphl HMXKHETO KOJIOHTUTYJa» U
HaxMuTe KHONKY «lIpumenuts» wnn «IIpuMeHHTH KO BCEM», YTOOBI COXPAHUTH
VU3MEHEHHS.

Takxe MOXXHO BCTaBIIATH ATy M BpeMsl WJIM HOMEp cilaija B BbIOpaHHOE

TCKCTOBOC II0JIC, HCIIOJIB3YysA COOTBCTCTBYIOIIHMC KHOIIKM Ha BKIIAJKC BcraBka
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BCpXHGfI IMTaHCJIN HHCTPYMCHTOB.

BceraBka 1aThl 1 BpeMeHH

l.

YCTAaHOBUTE KYypCOp BHYTPH TEKCTOBOTO IOJIA Tam, Ijae Tpebyercs
BCTABUTH JIaTy U BpeMs,
HaxkMuTe KHONKy JlaTa m Bpemsi “© Ha Bkianke «BcTaBka» BepxHeii
IIaHEJIM UHCTPYMEHTOB,
BbIOEpUTE HYXHbIM SI3BIK M3 crHcKa W BbIOEpUTE HYXHbI Dopmat

JaTbl © BPCMCHHU B OKHC «I[aTa H BpEMs»,

Oata n epemA X

AsbIK

Pycciumit (Poccun) v

DopMaThl
=
yeTBepr, 2 oKTAOPA 2025 1.
02/10/25
2 oKTROpa 20251
2-0KT-25
OxTA0pb 25

OKT-25

OOHOBNATE ABTOMATUYECKH YCTaHOBUTEL NO YMOMYaH!IO

Pucynok 46 — Okno «/lara u Bpemsi»
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4. B ciayuae HeoOxomumocTH  yctaHoBute  ¢iar  «OOHOBISATH
aBTOMAaTHYECKW» W HAXXMUTE KHOIKY «YCTaHOBUThH IO YMOJIYAHHUIO»,
4TOOBI YCTAaHOBUTH BBIOpaHHBIA (hopMaT JaThl U BPEMEHH Kak (opmar
10 YMOJIYAHHUIO JUJIS YKA3aHHOIO A3BIKA,
5. HaxwmuTe KHONKY «OK» 4TOOBI MPUMEHUTH U3MEHEHUS.
Jlata u Bpems OyayT BCTaBJCHBI B TEKyIIed MO3UIMU Kypcopa. UToObI
OTPEIaKTUPOBATh BCTABJIECHHYIO J1aTy U BpEMSI:
1. BBIOENUTE BCTaBICHHYIO AATy U BPEMS B TEKCTOBOM IOJIE,
2. HaXMHTe Ha KHONKy JlaTa m Bpemsi “© Ha Bknajake BcraBka BepxHeii
MaHEJI1 UHCTPYMEHTOB,
3. BbIOEpUTE HYX HBII popMat B okHE «JlaTta u BpeMs»,
4. naxmutre KHONKY «OK».
BceraBka Homepa ciaiaa
1. ycraHoBuUTE Kypcop BHYTPH TEKCTOBOTO IMOJIA Tam, Iae Tpedyercs

BCTAaBUTb HOMCD cnal?ma,

2. naxmure kHonky Homep caaiiga Ha BKJaJke «BcraBka» BepxHeu
IIAHEJIU UHCTPYMEHTOB,

3. YcranoBure ¢uar «Homep cmaiina» B okHe «llapamerpbl» HMKHEro
KOJIOHTHUTYJIA,

4. Haxxmute KHONKY «[IpumeHuTs KO Bcem» minn «IIpuMeHuThY.

Howmep cnaiina Oyzaet BcTaBieH B TEKYIIEH MO3UILIMU Kypcopa.

3.4.5 IIpocmoTp nmpe3eHTAlIUN

3anyck nmpocMoTpa ciaaiaoB
UtoOsl MOpPOCMOTPETh MPE3EHTAINIO, KOTOPYIO PpEIaKTHUpyeTe B JIaHHBIN
MOMEHT, MOKHO CAENaTh CIEAYIONIEE:
—  menkauTe 10 3Hauky Hauate moka3 caaiigos * na Bxmanke «IaBHas»
BEpXHEW IMaHEIM UHCTPYMEHTOB WJIHM B JIEBOM YacCTH CTPOKU COCTOSIHUSA

501041
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—  BbIOEpUTE OMpEACNCHHBIN Clai/l B CIUCKE CIIAMIOB ClIeBa, MICTKHUTE IO
HEMY TIPABOM KHOMKOW MBIIIM ¥ BbIOEPUTE B KOHTEKCTHOM MEHIO MYHKT
«HaugaTp nokas cinaiijoBy.

I[IpocMOTp HaYHETCS C BBIJICJICHHOTO B JaHHBIM MOMEHT CJIalia.

MoxHO  Takke  HaxaTb  Ha  CTPEJIKYy  pSAOOM  CO  3HA4YKOM
Hauats mokas3 caaiigos =]  ma  Bkimagke  «[1aBHas»  BepxHEHd  IaHENH
WHCTPYMEHTOB U BBIOPATH OJHY W3 JIOCTYITHBIX OIIIHA:

— TIloka3 caaiaoB ¢ HaYaJga — yToObI HAyaTh ITOKa3 CJAIOB C CaMoOro

NIEPBOIO ClIan/a,

— Iloka3 caaiiioB ¢ Tekywero ciaaiga — yToObl HaYaTh MOKa3 CJIAKWI0B CO

cnaiijia, BbIICJICHHOTO B JAHHBIA MOMEHT,

— Iloka3 caaiiioB B pe:xxuMe JOKJIATUMKA — YTOOBI HAYaTh MTOKa3 CIal10B

B PEKHME JTOKJIAJAYMKA, MO3BOJIIOMIEM JEMOHCTPUPOBATH MPE3CHTALINIO
3pUTeNIsIM, HE TIOKa3blBasg 3aMETOK K cllaiilaM, W OJIHOBPEMEHHO
MPOCMATPUBATH MPE3CHTAIMIO C 3aMETKaMM K CllailjaM Ha JApyrom
MOHHTOPE.

I[apameTpbl mnoka3a cjaaiiioB — YTOOBl OTKPHITh OKHO HACTPOEK,
MO3BOJISIFOIIEE 3a/1aTh TOJBKO OAWMH mapaMmeTp: HempephiBHBIA LUK 10 HAKaTUA
kinaBumn «Esc». OTMeThTe 3Ty ONIMIO B Clydae HEOOXOJIMMOCTH U HaKMHUTE
kHOnKy «OK». Ecnu aTa onius BKIOYEHA, Mpe3eHTAIUs OyJeT 0TOOpaKkaThCs 110
TE€X MOp, IOKa Bbl HE Ha)xXMmeTe KinaBuily «Escape» Ha kiaBuarype, TO €CThb, IpHU
NOCTHKEHUHU TIOCIIEIHETO Cllaiijla B MPE3EHTAllMM Bbl CMOXKETE CHOBA NEPEUTU K
MEpBOMY ClIAlAy W Tak ganee. Ecam sTa onuusl OTKIOYEHA, TO MPHU JTOCTHKEHUU
MOCJICTHETO ClIaiijla B MPE3EHTAIllMU TMOSBUTCS YEPHBIA dKpaH ¢ mHbOpMaIMei o

TOM, YTO IMPC3CHTAINA 3aBEPIUICHA U BbI MOXKCTC BBIMTHU U3 peKrMa IpocMoTpa.

MapameTpkl Nokasa cnanaos

v| HenpepbiBHbLIA LMK 0 HEKATUA KNaBuLwK 'Esc’

Pucynok 47 — Oxkno «IlapameTpsl nokasa cjaaif1oB»
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Hcnonb3oBanune pe;xuMa MpocMoTpa
B pexwme mpocMoTpa MOXHO HCIIOJNB30BAaTh  CIEAYIOIIUE DIIEMEHTHI

YIpaBJICHUS, PACIIOJIOKCHHBIC B JICBOM HUKHCM YTIIIY:

TMepeiti kK cnanay } 3 \

<4 p» Craigims3 O X

PucyHnok 48 — DyieMeHTBI ynpaBJjieHUsI B pe;KUMe NMPOCMOTpa

—  kHonka Ipeabigymmii ciaig € mo3BoJsieT BEPHYTHCA K MPEAbLIYLIEMY
clanmgy.

— kHomka IIpuocranoButh npedentanuio Il mo3Bonser mpuocTtaHOBHUTH
npocMoTp. [locne HaxxaTHs 3Ta KHOMKA MPEBPAIAETCS B KHOIKY « Py,

—  KHONKA 3amyCTUTh NMPe3eHTALMNI0 P [03BONSIET BO3OGHOBHTD IPOCMOTP.
[Tocne HaXkaTHs ATa KHOMKA MpeBpamaeTcst B KHOMKY « Il ».

— kHonka Cuaexywmmid caaiig ® 1O03BOJAET MEPEUTH K CIEAYIOUIEMY
clanmgy.

—  VYkazarejgb HOMepa cJaiila otoOpakaeT HOMEp TEKyIIero ciaija, a
TaK)Ke o0Ilee KOJIMYECTBO CJIaiiioB B mpe3eHTauuu. s mepexoaa K
ONPEAECICHHOMY CJIally B PEKUME MPOCMOTPA LIEJIKHUTE 110 Y Ka3aTeJIIo
HOMepa cJIai/a, BBEAUTE B OTKPBIBIIEMCS OKHE HOMEp HY>KHOTO Cclaiiaa
Y HAKMUTE KinaBuly Enter.

—  KHOIIKa IHo/1HO3KpaHHBIN pexuM = II03BOJIAECT IIEPEUTH B
IIOJTHOOKPAHHBIN PEKUM.

—  KHONKAa BBIATH M3 MOJHOIKPAHHOIO PEKUMA °-, TO3BOJISIET BBIUTH H3
IIOJIHODKPAHHOTO PEXKUMA.

—  KHONKAa 3aBepHIUTH MOKA3 CJIANJA0B X TI03BOJIAET BBIUTU U3 pEXHMA
IPOCMOTPA.

Jins HaBuramuuM no ciapgaM B pEKUME IPOCMOTpPAa MOXKHO — TaKXKe

MCITI0JIb30BaTh coueTanus kiasuil (cM. [lpunoxenue 2).

Hcnoan3oBanue peéxuMa I0KJIaT4INKa
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B pexume gokjaaguMka MOXXHO MMPOCMATPUBATH MPE3EHTALMIO C 3aMETKAMH K
claplaaM B OTIEJIIBHOM OKHE, U OJHOBPEMEHHO JAEMOHCTPUPOBATH IPE3EHTALIUIO
3pUTEIIM Ha APYrOM MOHHTOpPE, HE ITOKA3bIBas 3aMETOK K ciaiaam. 3aMETKU K
KaXXIOMY cllaiily 0ToOpa)karoTcs Mo 00JIacThIO0 IPOCMOTpa Cllaiijia.

JUis HaBUraupM 1O claiJaM MOKHO MCHOJb30BaTh KHOMKM 4 u * wmm
mieJKaTh MO CilaWjgaM B CIIMCKE cieBa. HoMepa CKpBITBIX CIIAMAOB B CIIMCKE
nepeyepkHyThl. Ecim TpeOyercss moka3aTh 3pUTEIsM Claifjl, MOMEUYEHHBIM Kak
CKPBITBI, MPOCTO IIEIKHUTE MO HEMY B CIMCKE CIAWIOB ClieBa — claig OyaeT
OTOOpaXKeH.

MOXHO HMCIIONB30BaTh CIAEAYIOLIME SJIEMEHTHI YIIPABICHHUS, PACIOJIOKEHHBIE

o] 00JIaCThIO IIPOCMOTpA claia:

00:00:02 EI C6poc Ak Cnaig 1143 3 (o] 3aBepLuMTbL NOKA3 CNaaos

PucyHok 49 — Jy1eMeHThI ynpaBJIeHUsI B pe;KUMe JOKJIATINKA

—  Taiimep moka3pIBaeT UCTEKIIIEE BPeMs MPE3eHTAIIUU B hopMaTe Y4.MM.CC.

— kHonka IlpuocranoButh nmpe3entanuio Ml mo3BosisieT MPUOCTAHOBUTH
npocmoTp. [locne HaxaTus 3Ta KHOIIKA NPEBPAIIAETCS B KHOIIKY « P ».

—  KHOIIKa 3amyCTHTh NMpPe3eHTaluI0 » 1M03BOJIsIET BO30OHOBUTH MPOCMOTP.
[Tocne HaxkaTus 3Ta KHONKA MpeBpamiaercs B KHONKy « M .

—  kHonka COpoc no3BoJIsIeT COPOCUTH UCTEKIIIEE BPEMS MPE3EHTALIUH.

—  xHomnka Ipeapiaymmi cjiaify ¢ mo3BOJISICT BEPHYTHCS K MPCABLIYIIEMY
clanmgy.

— xHomka Cuenylolnui cjai ¥ TO03BOIACT MEPEeUTH K CICAYIOIMEMY
clanmgy.

—  VYka3zarejb HoMepa cjaiia otoOpakaeT HOMEp TEKYyIIero cliaiijia, a
Tak)xe o0lee KOJIMUECTBO CJIaii/I0B B IPE3CHTALINH.

— KHONKAa YKa3ka © [O03BOJSET BBLACIUTH YTO-TO HA 3KpaHE MPHU IMOKa3e
npe3eHTanuu. Korma »Ta  onnMs BKIIOYEHA, KHOMKA  BBITJIAIUT
ciaeayronmM obpazom: « kdy. UroObl yka3zaTb Ha Kakhe-TO OOBEKTHI,

HaBEJUTE KypcOp MBI Ha 00JaCTh MPOCMOTpA Cllaiijia M mepeMenianTe
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yKa3Ky MO ciaiay. Ykazka OyAeT BBIISIIETh Tak: « © ». YToObl
OTKIIFOUHUTH 3Ty OIIINIO, HAKMHUTE KHOIIKY €IIle Pa3.
—  KHONKa 3aBepmINTh TMOKAa3 CJAWIO0OB TO3BOJSICT BBIUTH W3 peXUMa

OKJIA{UUKA.

3.5 ®opmaTHpoOBaHUE TEKCTA

3.5.1 BcraBka u (popMaTHpPOBAHME TEKCTA MPE3eHTALUMN

BcraBka Tekcra

HoBblii TEKCT MOKHO 100aBUThH Pa3HBIMU CIIOCOOAMH:

—  JloGaButh (parMeHT TEKCTa BHYTPH COOTBETCTBYIOMIEH TEKCTOBOM
paMKH, MPeayCMOTPEHHOM Ha MakeTe ciaiina. [ns »Toro ycraHoBute
Kypcop BHYTPU TEKCTOBOW PaMKH M HAMMIIIATE CBOW TEKCT WJIM BCTaBHTE
€ro, HUCIIOJIb3YS coueTaHue KJIaBHIII «Ctrl+Vy, BMECTO
COOTBETCTBYIOIIIETO TEKCTA 0 YMOTYAHHIO.

—  Jo6aButh ¢parmeHT TeKCTa B JIIOOOM MecTe Ha ciaiife. M0oXHO BCTaBUTh
HAAMKUCH (IPSAMOYTOJILHYIO PaMKy, BHYTPH KOTOPOIl BBOJIUTCS TEKCT) WITU
o0bekT «Text Art» (TekcToBoe TmoJie € MPEABAPUTENBHO 3aJaHHBIM
CTWJIEM U I[BeTOM mpu@Ta, TO3BOJSIONICE TMPUMEHATh TEKCTOBBIC
addektrl). B 3aBucumoctn ot TpeOyeMoro THIa TEKCTOBOTO O0BEKTa
MO>KHO CHEJIaTh CIAEAYIOIIEee:

—  4ro6bl 00aBUTH TEKCTOBOE MOJIE, MEIKHUTE 10 3Hauky Hammues [T! Ha
BKiake «l'maBHas» win «BcraBkay BepxHEH MaHeNn HHCTPYMEHTOB,
3aTeM IIEIKHHUTE TaM, TJIe TpeOyeTcs MOMECTUTh HAJIUCh, yIePKUBANTE
KHOIIKY MBIIIA U TIEPETaCKUBAWTE TPAHUILy TEKCTOBOTO IO, YTOOBI
3a1ath ero pasmep. Korna Bbl OTHyCTUTE KHONKY MBI, B J0OABIEHHOM

TCKCTOBOM II0JIC ITOABUTCA KYPCOP, U Bbl CMOKCTC BBCCTU CBOM TEKCT.

IIpumeuanue:

HAJIIICh MOYKHO TaKKe BCTABUTh, €CIIU MENKHYTh 110 3HauKky ®durypa ‘O Ha
BEpXHEH MaHeIn UHCTPYMEHTOB U BbIOpaTh ¢purypy Haamucn =/ u3 rpynmst
«OcHOBHEIE PUTYPED).
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—  4yT00BI 100aBUTH 00BEKT «Text Arty, menkHute no 3Hauky Text Art Ia
Ha BKJIajKe «BcraBka» BepXHEN NaHEI UHCTPYMEHTOB, 3aTEM LIEIKHUTE
0 HY>KHOMY Ia0JoHy cTuis — o0bekT «Text Arty Oyaer noGasieH B
LECHTpE cinanja. Beigenure MBI CTAaHAAPTHBIA TEKCT BHYTPHU
TEKCTOBOTI'O MOJISI U HAIMIINUTE BMECTO HErO CBOM TEKCT.
—  JloGaBuTh (pparMeHT TeKcTa BHYTpU aBTOGUTYphl. Boigenure durypy u
Ha4YMHAMITe evaTaTh TEKCT.
HlenkHuTe 32 MpenenaMu TEKCTOBOIO 00bEKTa, YTOObI IPUMEHUTh U3MEHEHUS
Y BEPHYTHCA K CIIalay.
TexkcT BHYTpH TEKCTOBOTO OOBEKTA SIBISIETCS €r0 4acThio (IIPHU MEepeMEIIeHUN
WIA TIOBOPOTE TEKCTOBOIO OOBEKTa TEKCT OyAeT MepeMelarbes UM
MOBOpaYMBaThcsi BMecTe C HUM). [IOCKOJIBKY BCTaBIEHHBIM TEKCTOBBIH OOBEKT
IpeCTaBisieT coO00M MPSAMOYToJiIbHYI0 paMKy (y Hee MO YMOJYaHWIO HEBUAUMBIE
IPaHUILIbl) C TEKCTOM BHYTPH, & 3Ta pPaAMKa SIBJIAETCS OOBIYHON aBTOPUTYPOil, MOKHO
M3MEHATH CBOMCTBA U (PUTYpHI, U TeKcTa. YTOOBI ynaauTh J00aBIEHHBIN TEKCTOBBIN
OO0BEKT, LIENKHUTE M0 KPar TEKCTOBOTO MO U Haxmure kiaaBuury «Delete» Ha
KJ1aBuarype. TeKCT BHYTpU TEKCTOBOIO MOJISI TOXKE OYyAET yIaleH.
DopMaTHPOBAHUE TEKCTOBBIX MOJICH MpPe3eHTAlluHT
Boigenute TEKCTOBOE MoJie, LIEIKHYB MO €ro T'paHulle, YTOObl MOXHO ObLIO
U3MEHUTh €ro cBoiicTBa. Korga TekcToBoe MoOj€ BBIACIEHO, €ro TI'PaHULbI

OT06pa)KaIOTC5I KaK CINIOIIHBIC, 4 HC ITYHKTUPHBIC JIMHUU.

‘BBepaute TekcT

Pucynok 50 — @opmMaTupoBaHue TEKCTOBBIX MOJIeH NPe3eHTaluu

—  YroObl UBMEHUTH pa3MepP TEKCTOBOT'O MOJIsl, IEPEMECTUTh, IOBEPHYThH €TO,
UCTIOJIb3YUTE CIICIMAIbHBIE MapKEPHI MO KpasiM (UTYPHI.

—  YroObl HW3MEHUTH 3aUBKY, KOHTYp TEKCTOBOTO TIOJIA, 3aMEHUTh
OpsIMOYTOJIbHOE TM0JI€ Ha KakKyl-TO JPYryro (QUrypy WId OTKpBITh

JIOTIOJTHUTENbHBIC ~ TapaMeTpbl  (QUTYpBI, IIETKHUTE 1O  3HAUYKY



67
RU.48324255.CJ1 (PIT)-PII-B1.0

Iapamerpsl purypsl B na npapoii GOKOBOM NIaHeNn M HUCHONB3YHTE
COOTBETCTBYIOIIUE OMIUU.

UToOBI BBHIPOBHATH TEKCTOBOE IOJIE HA Claiifie, MOBEPHYTh WJIM OTPA3UTh
IOJIE, PACIOJIOKUTh TEKCTOBBIE IO B  OIPEICICHHOM TIOPSIKE
OTHOCUTEJIBHO APYTHX OOBEKTOB, IIEJIKHUTE MPABON KHOIMKOW MBIIIU T10
TPaHUIIE TEKCTOBOIO MOJISI U UCTIOJIB3YUTE OIMIIMU KOHTEKCTHOTO MEHIO.
UtoOBbI €O3/1aTh KOJIOHKHM TEKCTA BHYTPU TEKCTOBOIO MOJIf, IIECIKHUTE
paBOM KHOIKON MBIIIK IO TPAaHULIE TEKCTOBOTO MOJIA, HAXXMHUTE Ha
NYHKT MEHIO «JlomoJHUTENbHBIE MapaMeTpbl (PUTYph» U MepelauTe Ha

BKIIAJIKY «KOJOHKM» B OKHE «DUTYypa — JOMOTHUTEIBHBIC TTAPaAMETPHD.

DopMaTHPOBAaHHME TEKCTA BHYTPH TEKCTOBOIO MOJIS

[IlenkHUTE 1O TEKCTy BHYTPHU TEKCTOBOTO TIOJSA, YTOOBI MOXHO OBLIO

W3MEHUTh €ro CBOMCTBA. Koraa TCKCT BBIACIICH, I'paHHUObI TCKCTOBOI'O IIOJIA

OTOOPAXKAIOTCS KaK MYHKTUPHbBIE JTMHUH.

BBe.qu're{ TeKC'r '

Pucynok 51 — ®opmaTupoBaHe TEKCTa BHYTPH TEKCTOBOI0 IOJIS

TCKCTaA.

IIpumeuanmue:

(opMaTHpOBaHUE TEKCTA MOXKHO U3MEHUTH U B TOM CIIy4ae, €CIU BbIIEIECHO
TEKCTOBOE I10JIE, a HE caM TEKCT. B 3ToM ciyuae to0ble H3MEHEHHs Oy Iy T
IPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM IToJie. HekoTopble mapameTpbl
dbopmatupoBanus mpudTa (TUI, pa3Mep, IBET U CTHIA 0hOpMIICHUS PUPTA)
MO’KHO OT/AEJIbHO IPUMEHUTD K MPEABAPUTEIBHO BbIIEICHHOMY (DparMeHTy

BblpaBHI/IBaHI/Ie TEKCTAa BHYTPHU TEKCTOBOI'O ITOJIsA

FOpI/IBOHTaHBHO TCKCT BBIPAaBHUBACTCA CIICAYIOIIUMHA CIroco0aMH: «I10 JICBOMY

Kparo», «I10 IIpaBOMY Kparo», «I0 OCHTPY» HUJIN «I10 HIUPUHC)). I[J'IH 9TOTO:

1. ycraHoBUTE Kypcop B TOM MecTe, Trae TpeOyeTcs NpUMEHUTH

BBIPABHUBAHUC (3T0 MOJKET OBITH HOBas CTpOKa HJIN YIKC BBCHGHHLIﬁ

TEKCT),
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2. pa3BepHHUTE CUCOK ['OpU30HTAIbHOE BHIDABHUBAHUE = ¥ Ha BKJIQJIKE
«['maBHas» BepXHEH MaHETW HHCTPYMEHTOB,
3. BBIOEpUTE THUIT BHIPAaBHUBAHUS, KOTOPBIA BBl XOTUTE TPUMEHUTH:

o omuus BbIpaBHHBaHHME TEKCTA IO JeBOMY Kparo El nossomster
BBEIPOBHSTH TEKCT O JIEBOMY Kparo0 TEKCTOBOTO TOJIS (TIPaBbIi Kpaid
OCTaeTCsl HEBBIPOBHCHHBIM ).

O omnuus BoipaBHUBaHMeE TEKCTA N0 HEHTPY MO3BOJISIET
BBIPOBHSATH TEKCT IO IEHTPY TEKCTOBOTO TOJIS (TIPABBIA M JICBBIMA
Kpast OCTaIOTCSI HEBHIPOBHECHHBIMH ).

o ommus BeipaBHUBaHHe TeKCTa MO MPaBOMY Kpaw = mo3Boiser
BBIPOBHSTH TEKCT MO MPABOMY Kparo TEKCTOBOTO OIS (JIEBBIN Kpaid
OCTaeTCsl HEBBIPOBHCHHBIM ).

O omnuus BbIpaBHHBaHHe TEKCTa MO IUpHHe = MO3BOJISIET
BBEIPOBHSTh TEKCT Kak II0 JICBOMY, TaK M II0 TIPaBOMY Kparo
TEKCTOBOTO TMOJs (BbIpaBHUBAHWE OCYIIECTBIACTCS 3a CYET
NOOaBJICHHSI  JOMOJHUTEIBHBIX HMHTEPBAIOB TaM, TJ/€ OTO
HEOOXOIUMO).

BepTukaibHO TEKCT BHIpAaBHUBAETCS TPEMS CIIOCOOAMM:
«I10 BEpXHEMY KPAr0», «II0 CEPENHE» HITH «I10 HIKHEMY Kparoy. J[s aToro:
1. yctaHoBUTE Kypcop B TOM MecTe, TIje TpeOyercss TNPUMEHHUTH
BBIpaBHUBAaHHUE (3TO MOXET OBITh HOBAas CTPOKA WIIM YK€ BBEICHHBIN

TEKCT),

E
2. pa3BEepHHUTE CIHCOK BepTHKajlbHOE BLIDABHUBAHME T  HA BKIAJKE

«I'maBHas BEpXHEU MaHEI HHCTPYMEHTOB,
3. BbIOEpUTE TUIl BHIPABHUBAHUS, KOTOPBIM Bbl XOTUTE IPUMEHUTH:
o onuus BelpaBHHBaHMe TEKCTa 10 BEPXHEMY KpParo ITO3BOJISIET
BBIPOBHSATH TEKCT 10 BEPXHEMY KpParO TEKCTOBOTO MOJIS.
o omnuus  BbIpaBHHBaHHMeE TEKCTa MO CepeuHe & ITO3BOJISIET

BBIPOBHATH TCKCT I10 HCHTPY TCKCTOBOTO ITOJIA.
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o onuus BhlpaBHHBaHMeE TEKCTA 10 HUKHEMY Kpalo II03BOJISAET
BBIPOBHATH TEKCT 10 HUYKHEMY KPAarO0 TEKCTOBOT'O ITOJIA.

HN3meHeHue HanIpaB/IeHUs TEKCTA
YroObl MOBEPHYTh TEKCT BHYTPU TEKCTOBOI'O MOJS, LIEJKHUTE IO TEKCTY
MpaBOil KHOMKOW MbIIM, BblOepuTe omnuuio «HampaBieHue TekcTay, a 3aTem
BbIOEpUTE OJMH M3 JOCTYNHBIX BapHaHTOB: «[opu3oHTanmpHOE» (BBIOpaH 110
ymonudaHuio), «IloBepHyTh TeKCT BHHU3» (3aJaeT BEPTUKAJIbHOE HAaIlpaBIICHUE,
cBepXy BHU3) WM «[loBepHYTHh TEKCT BBEpX» (3a7a€T BEPTUKAIBHOE HAIlpaBJIECHUE,

cHuzy BBepx) (Pucynok 56).

BBeh:lu're TexerT

[3 BcrasuTh
?

BepTukanbHOe BbipaBHWBaHWe

>

A8 HanpaBneHwe TexkcTa , lopu3oHTanLHoe
4§ [NononxutensHsie napametpbl adsaua 15 ToBepHyTh | MKCT BHKS

N 12 TIOBEpHYTL TEKCT BBEPX
|§| [003BHTE KOMMEHTADUI =

&P Tvnepcesinka

Pucynok 52 — 3MeHeHHe HanpaBJIeHUs] TEKCTA

Hacrtpoiika Ttuma, pasmepa, usera wmpudgra U NpPUMEHEHHE CTHIIeH
ohopmiieHus

Mo>xHO BBIOpATh TUII, pa3Mep U LBET HIpU(Ta, a TAK)Ke NIPUMEHUTDH Pa3IMYHbIC
ctwii  opopmiieHuss  mpudTa,  HCHOIB3YS  COOTBETCTBYIOLIME  3HAUKH,

PAaCIIOJIOKCHHBIC HAa BKIIAAKC «['maBHaAs» BerHeﬁ IMIaHCJIN HHCTPYMCHTOB.

ITpumeuyanmue:

€CJIM HEOOXO0IUMO MPUMEHHUTHh (POPMATUPOBAHUE K TEKCTY, KOTOPBIHN y’Ke €CTh B
IIPE3EHTALINU, BBIJICJIUTE €I0 MBIIIBIO WIK C TIOMOLIBIO KIIABUATYPBHI, & 3aTEM
npuMeHuTe popmatupoBanue. Takxke MOKHO TIOMECTUTH KypCOp MBIIITU B
HY’KHOE CJIOBO, YTOOBI MPUMEHHUTH (DOPMATUPOBAHKE TOJIHKO K ’TOMY CJIOBY.

B Tabnuna 1 npuBeaeHbl OCHOBHBIE HACTPOMKHU IpU(Ta TEKCTA.

Ta6muna 1 — Hacrpoiikn mpudra texcra

Hacrpoiika Oobo3HaueHue B Onucanue

uHTeppeiice
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pudt Arial v Wcnonb3yercs ans
BBIOOpa mpudTa U3

CITMCKa JOCTYIIHbBIX.

Pazmep mpudra 20 v Ucnonb3yercs ans
BBIOOpA

MIPEe Iy CTaHOBJICHHOTO
3HAYCHHUS pa3Mepa
mpudTa u3
BBINAAIOIIETO CITUCKA
(TOCTYIHBI CIEAYIONIHE
CTaHJAPTHbHIC 3HAUCHHUS:
8,9,10,11, 12, 14, 16,
18, 20, 22, 24, 26, 28, 36,
48, 72 u 96). Taxxke
MOYKHO BPYYHYIO BBECTH
MIPOU3BOIBHOE 3HAUCHUE
10 300 myHKTOB B 1OJI€

BBOJAa M HAXKATh KJIIaBHUITY

«Enter».
YBeanuuts pazmep A Hcnonb3yercs nis
mpudTa U3MEHEHUs pa3mepa

mpudTa, 1enas ero Ha
OJIUH ITyHKT KpPYITHEE TPU

KaXXJJOM Ha’XaTHM Ha

KHOIIKY.
YMEeHBIIUTH pazmep 'y Hcnonb3yercs nins
mpudra U3MEHEHUs pa3Mmepa

mpudTa, Aenas ero Ha
OJIUH ITyHKT MEJbUe MPH
Ka)XJIOM HaXaTUH Ha

KHOIIKY.

H3menuTs peructp Aa Hcnonb3yercs nins
W3MEHEHUS PErucTpa
mpudTa. Kax 6

NpPeooNCeHUSX. —
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PETHCTpP COBIAIACT C
OOBIYHBIM
peIOKEHUEM. HUKHHM
peructp — Bce OYKBBI
manenbkue. BEPXHUN
PEI'MICTP — Bce OykBBbI
nponucHsie. Kaswcooe
Cnoso C Ilponucnoii —
Ka)J10€ CIIOBO
HAa4YMHAETCs C 3ariaBHON
OykBbl. uSMEHUTH
pET'HCTP — noMeHsATh
PETHUCTP BBIICICHHOTO
TEKCTa WIN CJIOBa, B
KOTOPOM HaXOJUTCS

KypCOP MBIIIH.

LIBeT BbIACTCHUS

Hcnonb3yercs nins
BBIJICJICHUS OTJICITBHBIX
npeioxkeHui, ppas,
CJIOB WJIH JJa)K€ CHMBOJIOB
myTeM J00aBICHHUS
IIBETOBOM ITOJIOCHI,
UMUTHUPYIOIIEH
OTUEPKUBAHUE TEKCTA
MapkepoM. MoxHO
BBIICITUTE HYXKHYIO 4acCTh
TEKCTa, a IOTOM HaXaTb
HaIpaBJICHHYIO BHU3
CTpPEJIKY PSIOM C 3TuM 39
3HAYKOM, YTOOBI BEIOpATh
[IBET HA MajJuTpe (3TOT
Ha0Op 1IBETOB HE 3aBUCUT
ot BeIOpanHoii LlBeToBOI
CXeMbl U BKITIOUAET B

ceOs 16 11BETOB), ¥ 3TOT
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BET OyJeT MPUMEHEH K
BBIOpaHHOMY TeKCTY. Wn
K€ MOYKHO CHayasa
BBIOpATH IBET
BBIJICTICHUS, & TOTOM
HAYaTh BBIACIATH TEKCT
MBIIIBIO - YKa3aTelb
MBIIIN OYJET BBITIIAIETh
TakK: - ¥ MIOSIBUTCS
BO3MOYXHOCTH BBIJICTHTH
HECKOJIBKO Pa3HBIX
YyacTell TeKCTa OJHY 3a
apyroii. YToOb1
OCTAHOBUTH BBIJICIICHHC
TEKCTa, MPOCTO €ellle pa3
IIEJIKHUTE TI0 3HAUKY.
Jnst ouncTku nBera
BBIJICIICHUS
BOCIMOJIB3YHUTECH OMIIUEH

be3 3aauBKH.

L{BeT mpugra

>

Hcnonb3yercs nmns
W3MCHCHUS I[BETa
OYKB/CHMBOJIOB B TEKCTE.
Jlns BeIOOpa 11BETa
Ha)XMHUTE HaIIPABJICHHYIO
BHU3 CTPEJIKY PSIOM CO

3HaA4YKOM.

[Tomy>»xupHbIii

Hcnons3yercs ms
NpUAaHus WPUPTY

OOJIBIIE HACBIIIIEHHOCTH.

Kypcus

Hcnonezyercs mis
npuaanus mpudry

HaKJIOHA BIIPaBo.

[TomuepkHyTHIN

LC

Hcnonb3yercs nns

IMOAYCPKUBAHUA TCKCTA
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4EepTOU, IPOBENCHHON

noja OykBamu.

3auepKHYTHIN F Ucnonwzyercs nist
3aUepKUBaHUs TEKCTA
4epTOM, IPOBEICHHOM 110

OyKBaM.

Hancrpounsie 3Haku Al Hcnonb3yercs, 4TOObI
CIeNIaTh TEKCT MeJIbYe U
IIOMECTUTB €r0 B BEPXHEH
4aCTH CTPOKH, HAIIPUMED,

KaK B IpoOsX.

[Toxctpounsie 3HaKu A Hcnonb3yercsi, 9T00bI
CHENIaTh TEKCT MEJIbYE U
IIOMECTUTH €r0 B HUKHEU
YacTU CTPOKH, HAIIPUMEDP,

KaK B XUMHNUYCCKHUX

dhopmynax.

3anaHue MeKIyCTPOYHOI0 MHTEPBAJIa U U3MEHEHHUEe OTCTYNOB ad3aleB
MoXHO 3a7aTh BBICOTY CTPOKM JII CTPOK TEKCTa B ad3ale, a TakkKe IO

MEXK]Ty TEKYILIUM U MPEbIAYIIUM WIH MOCIETYIONNUM ab3aleM.

MexXaycTpo4HbIN MHTepEan

MHO#UTENE v 1 : @

WHTepEan mMexagy aGszauammu v

Mepen Mocne O
0cm : Ocm :

[ONONHUTENBHLIE NapaMETPLI n

Pucynok 53 — 3aganue Me:KI1yCTPOYHOI0 MHTEPBAJIa U H3MEHEHHe OTCTYIIOB a03anes

Jli1s1 aTOTO:
1. ycraHoBUTE Kypcop B IIpeienax HYKHOro a0zama, WId BBIICINTE

MBIIIBIO HCCKOJIBKO 21633,IICB,

2. HCHOJ’II)BYfITG COOTBCTCTBYIOIIMC ITOJIA BKIIAJAKH « n »
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3. Ha mpaBoi 60KOBOM MaHeIH, YTOOBI JOOUTHCSA HY)KHOTO pe3yJjIbTaTa:

0 MexaycTpo4HbIii HHTEPBAJ — 33JJaliT€ BBICOTY CTPOKH JIJISI CTPOK
TekcTa B abzame. Bel Moxkere BhIOpaTh OAHY W3 JABYX OIIIUIA:
MHOXXHTEIb (YCTaHABIMBAET MEXIYCTPOUHBIM MHTEPBAJ, KOTOPBIMA
MOXET OBbITh BBIPAXKEH B yucjax OoJibie 1), To4HO (YCTaHaBIUBAET
(UKCUPOBAHHBIH MEXIYCTPOUHBIM WHTEpBai). Heobxoammoe
3HAYEHUE MOKHO YKa3aTh B MOJIE CPABA.

o MHurTepBan mexny ad3amamm — 337aiiTe BEIMYHUHY CBOOOJHOTO
MPOCTPAHCTBA MEXKIY a03aIamu.

o Ilepen — 3anaiite BeIMYMHY CBOOOJHOTO MPOCTPAHCTBA TEPE]
ab3aueMm.

o [Ilocae — 3amaiiTe BEMWYMHY CBOOOJHOTO IPOCTPAHCTBA TIOCIE
ab3ana.

UtoObsl OBICTPO HM3MEHUTH MEXKIYCTPOUHBIM HMHTEpBall B TEKyIleM ad3aile,
MOYHO TAaK’Ke€ HCIOIb30BaTh 3HAUYOK MesKAyCTPOUHBI HHTEPBAJ = Ha BKIaJIKe
«I'maBHas» BepXHeW MaHeIM MHCTPYMEHTOB, BHIOpaB HY>KHOE 3HAYEHUE M3 CITUCKA:
1.0, 1.15, 1.5, 2.0, 2.5, nim 3.0 cTpokwu.

UTtoObl W3MEHUTH CMelleHHe ab3ala OT JIEBOr0 Kpas TEKCTOBOIO MOJs,
YCTAaHOBUTE Kypcop B Tpelaenax HYKHOro a03ala WM BbBIJCIUTE MBIIIBIO
HECKOJIbKO a03alleB W HCIOJb3yHTE COOTBETCTBYIOIIME 3HAYKM Ha BKIAJIKE
«l';maBHash»  BEepXHEW IAHENM  HMHCTPYMEHTOB: YMEHBUIMTH OTCTYN £ U
YBeau4uTh OTCTYNl =.

N3meHeHue 10NMOJTHUTEIBLHBIX IAPAMETPOB ad3amna

UToOBI OTKPHITH OKHO «A03al] — JOMOIHUTENIbHBIE TAPAMETPhD», MEIKHUTE 110
TEKCTy TMpPaBOM KHOMKOW MBIIMIM W BHIOEPUTE B KOHTEKCTHOM MEHIO IyHKT
«/lonomuurensHbie mapaMeTphl ab3amay». Takke MOMXKHO YCTaHOBUTH Kypcop B
npenenax Hy)XKHOro a0zaiia — Ha IpaBoil OOKOBOUM mMaHenu OyAeT aKTHBUPOBaHA
Bknaaka «llapamerpel a0zama». Haxmure Ha ccbiky «JlonmoaHuTEIbHbBIE

napameTpb». OTKpoeTcs OKHO CBOMCTB ab3ana (Pucynok 58).
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AB3al - QoNoNHUTeNbHbIEe NapaMeTpkl X

Mo WrpuHe v
LpudT

Taynsums oTeTynkl
Criesa Cnpaea Mepsas cTpoka

127cm [ OcM . | (Her) v Ocm

UHTepEan Mexay a63auamu
Mepea Mocne MesK7yCTPOUHbI MHTEpBan
Ocm Ocm . MHoxuTens v 1

W

<

Pucynok 54 — OxHo «A03an — J0NOJTHUTEIBbHBIC IAPAMETPbD)

Ha Bkmaake «OTCTynmbl W MHTEPBAJIb» MOXHO BBINOJHUTH CIEAYIOIIUE
JICUCTBUA:
—  VI3MeHuTH TUTI BBIpAaBHUBAHMS TEKCTa BHYTPH ab3aria:

o Ilo seBomy kparo,

o Ilo ueHnrtpy,

o Ilo nmpaBomy Kparo,

o [Ilo mupune.

—  HM3meHuTh oTCTYmBI a03a1ia OT BHYTPEHHHX TOJIEH TEKCTOBOTO OOBEKTA!

o CuaeBa — 3aaiiTe cMelleHre Bcero adb3ama ot JIEBOr0 BHYTPEHHETO
MOJIsl TEKCTOBOTO 0JIOKA, yKa3aB HY)KHOE YHCIOBOE 3HAUCHUE,

o CnpaBa — 3ajmaiiTe cmenieHHMe Bcero abszana oT MpaBoro
BHYTPEHHETO IOJsI TEKCTOBOrO OJIOKA, YKa3aB HYKHOE YHCIOBOE
3HA4YCHHUE,

o IlepBasi cTtpoka — 3amaiiTe OTCTYH JJis NEPBOM CTPOKU ab3aila,
BBIOpaB COOTBETCTBYIOIIUM MYHKT MeHIO ((HeT), OTeTyn, BoicTym)
M W3MEHHUB YHCIIOBOE 3HaueHue s Oreryma wiu BeicTyna,
3aIaHHOE MO0 YMOJIYaHUIO,

—  VI3MeHuTHh MEXIyCTPOUYHBINA HHTEPBAJ BHYTpH ab3ara:
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o Ilepex — 3amaiiTe BEIWYHMHY CBOOOJHOTO IIPOCTPAHCTBA TIEPE
a0b3arem.
o Ilocne — 3anmaiiTe BeIUYMHY CBOOOJHOIO MPOCTPAHCTBA TMOCIIE
ab3ara.
UtoObl 3a/1aTh OTCTYIBI, MOXHO TaKXe€ HCIOIb30BaTh TOPHU3OHTAIBHYIO

nuHenky (Pucynox 59).

PucyHok S5 — I'opu3oHTa/IbHAsA JINHEHKA

BrigenuTe HyKHBINM a03ail Wik ad3ampl U MEpeTalIuTe MapKephl OTCTYIIOB IO
JINHEWKE:

Mapkep oTcTyna nepBoii CTPOKH ' HCIONB3yeTCs, YTOOBI 3371aTh CMEIICHHE
OT JIEBOTO BHYTPEHHETO MOJIsi TEKCTOBOTO 00BEKTa I MEPBOM CTPOKH ad3aria.

Mapkep BbICTyna - HCIOJIb3YETCS, YTOOBI 33JaTh CMEIEHUE OT JIEBOIrO
BHYTPEHHETO TOJISI TEKCTOBOTO OOBEKTa JJIsi BTOPOH M BCEX MOCIEIYIONINX CTPOK
ab3aria.

Mapkep orcryna cieBa | ucronb3yercs, 4To0bl 3a1aTh CMEIIEHUE OT JIEBOTO
BHYTPEHHETO M0JIs1 TEKCTOBOI'0 00BEKTA /1JIsl Bcero ad3aria.

Mapkep oTcTyna cnpaBa & UCIOJIB3yeTCs, YTOOBI 3aJ1aTh CMeIleHne ab3ara

OT MPABOI'0 BHYTPEHHETO MOJII TEKCTOBOI'O 0OBEKTA.

IIpumeuanmue:
€CJIM JTMHEHKa He 0ToOpa)kaeTcs, mepeiinuTe Ha BKIAAKy «Bua» U ycTaHOBUTE

daar Ha oy «JIMHEHKIY .

Brrnanka «Ilpudt» (Pucynok 60) comepXuT cieayrome mapaMeTphbl:



77
RU.48324255.CJ1 (PIT)-PII-B1.0

AG3au - QononHUTenNbHbIE napameTpkl

OTCTYNEI M MHTEPBANkI SppeKTbl

m o e
[IBOilHOE 3a4EPKMBAHNE Marbie NponUCHLIE
Ta6ynauma

HaacTpoyHbie Bce NponucHbie

MeX3HaKOBbIN MHTEpBan

~

0cm

v

Hello World

Pucynok 56 — Bknagka «lIpugm»

3ayépkuBaHMe — WHCHONB3YyeTCA [UIS 3a4EPKUBAHMS TEKCTAa 4YEPTOH,
POBEICHHOM 110 OyKBaM.

/(BoiiHOE 3a4€épKHMBAHME — WCIIOJB3YETCS JUIsl 3a4EpKUBAHMUS TEKCTa
JIBOMTHOM 4epTOM, TPOBEICHHON IO OyKBaM.

Hapcrpounble — wucnonb3yercs, 4YTOObI cCHAeIaThb TEKCT MEJIbYe U
MIOMECTHUTh €r0 B BEPXHEH 4acTU CTPOKH, HAPUMEP, KaK B APOOSIX.
IloacTpounbie — wucHoiab3yeTcs, 4YTOOBI cHaenaThb TEKCT Mellbue U

IIOMECTUTh €r0 B HMXKHEM 4acTH CTPOKH, HAIIpUMCP, KaK B XUMHWYCCKHUX

dbopmynax.

MaJble NpONMUCHBIE — UCIOJB3YETCs, 4YTOOBI clenarb Bce OYKBBI
CTPOYHBIMH.

Bce mnpomucHble — UCHONB3YyeTCs, YTOOBI CAeNaTh BCE OYKBHI
MIPOMUCHBIMH.

Me:k3HaKOBBIII MHTEPBAJ — HCIOJB3YeTCs, YTOObI 3a/1aTh PACCTOSHUE
MEXIy CHUMBOJAMH. YBENIMYbTE 3HAYCHHE, 3aJaHHOE MO YMOJYAHUIO,
9TOOBI MPUMEHUTH Pa3pe:keHHbINH MHTEpBaJ, WM YMEHBIINUTE 3HAUYCHUE,

3aJaHHOC 110 YMOJJIYaHHIO, YTOOBI IIPUMCHUTD YI10THEHHBIH HHTCPBAJIL.
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HCHOHBSYﬁTe KHOIIKHK CO CTPCJIKAaMHU HWJIM BBCIUTC HYKHOC 3HAUCHHC B

10JI€ BBOJIA.
Bce wu3MeHeHus OyayT oOTOOpaKeHbI

MPEABAPUTEILHOIO MPOCMOTPA.

B PacCIOJOXCHHOM HWIKC IIO0JIC

OTCTYI'II:I H HHTepBankl Mo ymonyaxHuo

Dot il
LWpudpT A

125¢cm .

W

3agath

AbB3au - gononHUTenNbHbIe napameTpel

BblpaBHWUEaHWE
o nesoMy Kpaw v

OTMeHa

YianuTs YanuTe Bce

Pucynok 57 — Bknagka «Ta0ynasiums»

Ha Brnaake «TaOymsums»

(Pucynok 57)

MOXHO H3MCHHTH IIO3HUIINH

Ta6y.TI$II_IHI/I, TO €CTb TC INO3UIHH, Kyda IICPCXOAUT KYPCOpP IPHU HAXKATHH KIABUIIH

«Taby Ha knaBuarype:

—  Tlosunmsa tabynsuuu Ilo ymomuanuio mmeer 3HaueHue 2.54 cm. OT0

3HaYCHUE MOXKHO YMEHBIIUTHh WM YBEIHYUTH, UCTOJIB3YS KHOIKH CO
CTpEeJIKaMH WJIA BB/ B TI0JIe HY)KHOE 3HaUCHUE.

IMo3umusa — ucnoyib3yercsi, 4ToObl 3a7aTh TOJIb30BATEIBCKUE TO3UIUN
TaOyssiuu. BBeauTe B ATOM MMOJe HY)XKHOE 3HAa4YeHHE, HACTPOHTE €ro
0oJiee TOYHO, MCTIOJIB3Ysl KHOMKU CO CTPEIKAMH, M HAXMHUTE HAa KHOIKY
3anate. [lomb3oBaTenbckass mo3uiusi TaOymsiuu Oyaer go0aBiieHa B
CIIHCOK B PaCIOJI0’KEHHOM HIKE TIOJIE.

BbipaBHHBaHMEe — WCMOJL3YETCSA, YTOOBI 3a7aTh HYKHBIH THI
BBIPABHUBAHUS ISl KQXJAOW W3 MO3UIMK TaOyJSIUU B PACIIOIOKEHHOM

BBIIIC CIIMCKC. BBI,IICJII/ITe HYKHYIO IIO3UIIUIO Ta6y.HHHI/II/I B CIIMCKC,
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BbIOEpUTE B BhIMAAaromIeM crucke « BeipaBauBanuey ommuio «llo neBomy
kpato», «[lo nentpy» wiu «Ilo mpaBoMy Kparo» W HOKMHUTE Ha KHOMKY
«3anaThy.

—  Ilo n1eBOoMy Kparo — BbIPAaBHUBAET TEKCT 110 JIEBOMY KpParO OTHOCUTEIBHO
NO3UIMK TaOYJSUMU; NP HAOOpE TEKCT JABMKETCS BIPABO OT MO3UIUHU
taOymsiuu.  Takass mo3unus  TaOynsiuu  Oyner oOo3HadueHa Ha
TOPU30HTAIBHOM JIMHENKE MapKEPOM L.

— Ilo meHTpPy — HEHTPUPYET TEKCT OTHOCUTEIHHO TMO3UIUU TaOYJISIIUU.

Takas mo3unus TalOynsuuu Oyner o0O03HAYeHAa Ha TOPU3OHTAJIBHOMU

JIMHEWKE MapKEPOM e
— Ilo mnpaBomMy Kpaw — BBIPaBHUBAET TEKCT IO TMPABOMY Kparo
OTHOCUTEJILHO TO3UIMU TaOyJSAIHNK; TP HAOOpE TEKCT JABUKETCS BIEBO
oT no3utuu Tadyssuuu. Takast mo3unius TadyJsauu Oy1eT 0003HaueHa Ha
FOPH30HTANBHOM JTHHEHKe MapKepoM .
JIns yaaneHust mo3uiuid Tabymsiiiuy U3 CIUCKA BBIJCIUTE MO3UIUI0 TaOYJIAINT
Y HAXKMUTE KHOMKY «Y JaJTUTh» WIH «Y JaJIUTh BCEY.
JIns  yCTAaHOBKM  TO3MIMK  TaOyJsIIUM  MOXKHO TakKe  HUCIOJIb30BaTh
TOPU30HTATBHYIO TUHEUKY:
1. BoeiOepute HYXHBIM TUI MO3UIUMU TAOYJISAIMUA, HAXKAB Ha KHonKyLi B
JEBOM BepxHeM yriy paboueit oOnactu: Ilo JieBomy kpaio N ,
ITo uenTpy (] , [1o mpaBoMy Kparo [al,
2. lllenkHuTe MO HIKHEMY Kparo JMHEWKH B TOM MecCTe, e TpeOyercs
YCTAaHOBUTH TMO3UIMIO TaOynsauuu. JJis M3MEHEHHUS MECTOMOJIOKECHHUS
MO3UIMU TaOyJsUM TIepeTaluTe ee Mo JuHekke. Jlna ynamenus
N00aBJIEHHON TMO3MIMKM TaOyJsAUA TIEPETAIUTEe €€ 3a TPEeIb

JINHEUKMU.

Pucynok 58 — YcranoBka no3unuii Ta0yJsMu HA TOPU3OHTAJIBHOI JIMHEHKe

| ITpumeuyanmue:
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€CJI JIMHEWKa He oToOpaXkaercs, nmeperanTe Ha BKIaaKy «Bum» u ycranoBute

daar Ha oy «JIMHEHKI.

N3Mmenenune ctiig o0nexkra Text Art

Brigenure TEKCTOBBIN 00BEKT u MICIIKHUTE o 3HAUYKY

ITapametpsl 00bexkTOB Text Art 13 ya paBoi OOKOBOM TAHEIH:

LWaGnoH

TaTlTaTa

3anwveka

=

£

fe)

3anveKa UBETOM W
W

Henpospa4yHocTb
0 (100 100 % _

KoHTyp
TonuwuHa LiseT
-| -

Twun

v

Henpospa4yHocTb
0 (100 100 % .

TpaHcdopMayua

a0 ElbC el -

Pucynok 59 — Bknagka «Ilapamerpsl o0bekTa «Text Art»

—  V3MeHuTe NpUMEHEHHBIM CTWIIb TEKCTa, BBHIOpaB W3 Tajieped HOBBIM
IIa60H. MOXHO TakKe JOIOJHUTEIBHO N3MEHHUTE dTOT 0A30BBIM CTHIIb,
BBIOpAB Apyroit TuIm, pazMep mpudTa u T.1.

—  UM3menute 3anmMBKY W KOHTYp uipudTa. J[OCTYNMHBI TOYHO TakKHE XKe

OTIINH, KaK U JUTsl aBTOPUTYD.
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—  Ilpumenute TekcTOBbIM 3((PeKT, BEIOpAaB HYKHBIM TUI TpaHchHOpMauu
TekcTa u3 rajnepen Tpancopmanusa. MoXHO CKOPPEKTUPOBATH CTENEHb

UCKPUBJICHUSI TEKCTa, MEepeTacKuBas PO30BbIM Mapkep B (opme pombda

(Pucynox 64).

Pucynok 60 — I¢dexT u3 rajepeu «Tpanchopmaums»

3.5.2 loGaBiieHNe TUNIEPCCHIIOK

Jiis no6GaBiIeHHs TUIIEPCCHUTKH:
1. ycraHoBUTE Kypcop B TOM MECTE, Iie HaJl0 JOOABUTh TUIIEPCCHUIKY,
2. mepenaure Ha BKIaAKy «BcraBka» nmimm «CcChUIKM» BEPXHEM IaHENH

MHCTPYMEHTOB,

&
3. HaXMuUTE 3HA4YOK ['MIepcehIIKa rinepccsna,

4. mocne aToro nosiBUTCs okHO «IlapameTrpsl runepcchuiku» (Pucynok 65), B
KOTOPOM MOKHO yKa3aThb apaMeTPbl TUIIEPCCHUIKHA:
o BriGepure THI CCBUIKH, KOTOPYIO TPEOYETCSl BCTABUTh:
Ucnoneiyiite onuuio «BuemHsis cceuikay u BBeaure URL B dopmate
http://www.example.com B pacmnoioKeHHOM Huxke Tmoie «CBsi3aTh C», €CIu
TpeOyercs [00aBUTh TUIEPCCHUIKY, BEAYIIYI0 HAa BHEIIHUW cailr. Eciu Hamo
100aBUTh THUIEPCCHUIKY Ha JOKanbHbIM (ain, BBeaure URL B ¢opmarte

file://path/Document.docx.
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MapaMeTpkl rMNepCcCBINKU X

EREMEEE e [l Crianj B 3TOW NpeseHTauun  E-mail

CeA33Th C
OTo0pakats

TEKCT NOACKa3KH

OTMmeHa

Pucynok 61 — IlapameTpsbl runepccblIKA

Ucnonp3yiite ommmio «Ciaiii B 3TOW Mpe3eHTAIMN» W BBIOCPHUTE OAWH W3

CYLIECTBYIOIINX CJIAI0B.

MapameTpkl FMNepCcCLINKN X

ERENEEERYeN el Crnaij B 370 Npe3eHTaLmMu E-mail

Ceasamb C
Mocneaxui cnang
Cneayiowmin cnang
MpeabiayLnii cnaing
~ Cnangbl
Cnang 1

OToGpaxar

Mepsbii cnaig

TEKCT NOACKA3KK

Pucynok 62 — [lapametpsbl runepccbliku («CJiaiix B 3TOi npe3eHTaAlMM»)

Ucnonp3yitte onmuto «E-mail» 4robsl chopMuUpoBaTh CCHUIKY AJIsi OTKPBITHS

MOYTOBBIM KIIMEHTOM. BBeauTe ajpec »SJeKTpoHHOM mouThl B mojie «E-maily.
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Beeaute Temy mmchma B moje «Tema mucekMma». byaer chopmmpoBaHa cChbUIKa
dbopmara mailto:example@mail.com?subject=Tema. Temy mnucbMa MOXHO HeE
3anonHATh. [lepexom 1Mo 3TO CChUIKE OTKPOET MOYTOBBIA KIIMEHT C 3al0JHEHHBIMA
nonsimu «Komy» n «Tema nucema». Takke MOXHO BCTaBUTH JTAHHYIO CCBUIKY Ha
BKJajgke Buemnss ccpuika. IIpy 3TOM, NMpW W3MEHEHUH TUMNEPCCHUIKH AUATIOT

OTKpoeTcs Ha BKIaake «E-mail».

MapameTpel rMNepcCcLINKN

BHelwHAR ccbinka  Cnaig B 3TOR Npe3eHTalmu

E-mail
Tema nucema
OTobpaxatb

MepBbii cnaig

TEeKCT NOACKa3KkK

OTmeHa

Pucynok 63 — Ilapamerpsnl runepccebliku (E-mail)

o OTtoOpaxaTh — BBEAUTE TEKCT, KOTOPBINA JOJIKEH CTaTh
CCBUJIKOM M OyJIeT BECTH M0 aJipecy, yKa3aHHOMY B IIOJI€ BBILIE.
o TekeT noxckasku — BBEAUTE TEKCT KPATKOTO
IPUMEYAHMS K TUIIEPCCHUIKE, KOTOPBIM OyAeT MOsABIATHCS B
MaJIEHbKOM BCIUIBIBAIOIIEM OKHE IPU HABEJICHUU HA
TUIIEPCCBUIKY Kypcopa.
5. Haxwmure kHONKy «OK».
JUis 100aBlieHUs TUIEPCCHUIKM MOKHO TakKK€ HCIIOJIb30BATh COYETAHME
kinaBuil «Ctrl+K» unm menkHyTh mpaBoi KHONKOW MBIIIM Tam, rae TpeOyeTcs
100aBUTh THUIEPCCBUIKY, W BBIOpaTh B  KOHTEKCTHOM MEHIO KOMAaHJIy

«I'unepcepukay.



84
RU.48324255.CJ1 (PIT)-PII-B1.0

IIpumeuanue:

TaK>K€ MO>KHO BBIICJIUTh MBIIIBIO UM C MOMOUIBIO KJIABHATYpPbl CUMBOJI, CJIOBO,
CJIOBOCOYETAHUE, OTPBIBOK TEKCTAa, a 3aTe€éM OTKpPbITb OKHO IlapameTpsl
TUTNEPCCHUIKY, KaK OmucaHo Boimie. B aTom cinydae nmone «OTtobpaxkars» OyaeT

coJiepKaTh BbIJIEJICHHBIN TEKCTOBBIN (PparMeHT.

[Ipu HaBeneHun Kypcopa Ha J100aBJICHHYIO TUIIEPCCHUIKY MOSBUTCS MOACKA3Ka
C 3aJaHHBIM TEKCTOM. MOXHO MEpeUTH IO CChuIKe, 3axaB KiaBuily «CTRL» u
LIEJIKHYB I10 CCBIJIKE B JOKYMEHTE.

YToOBl OTpEIaKTUPOBATH WU YJIAJUTh JO00ABIECHHYIO THIIEPCCHUIKY, IIETKHUTE
[0 HEW MpaBOl KHONKOW MbIIIK, BbIOEpUTE omnuuio «l'umepcchblikay, a 3aTeM
NEHUCTBUE, KOTOPOE XOTUTE BBINOJHUTh, — «V3MEHHUTH THUNEPCCBHUIKY» WU

«Y IanuTh THIEPCCHUIKY».

3.5.3 Co3xanue CIUCKOB

JUis co31aHus CIIMCKA B IPE3ECHTALUU:
1. ycTtaHoBUTE KypcOp B TOM MeECTE, IJIe HAYHETCS CIHCOK (3TO MOXKET
OBITh HOBAsl CTPOKA WJIU y>KE€ BBEICHHBIN TEKCT),
2. mepeiauTe Ha BKIaAKY «I JaBHas» BEpXHEH MaHEIU UHCTPYMEHTOB,
3. BBIOEpUTE THII CIIUCKA, KOTOPBIA TpeOyeTcs CO3/1aTh:
o HeynopsaodeHHbI COIMCOK C MAapKepaMu CO3AAETCA C MOMOIIBIO
3Hayka MapKHPOBAHHBIN CMHMCOK i= ¥, PAaCIOJIO)KEHHOTO Ha
BEpPXHEI MaHeIn HHCTPYMEHTOB.
O YTOpsaoYeHHBIN COHCOK ¢ IudpamMu wiam OyKBamMH CO3/1ae€TCA C
IIOMOIIBIO 3HauKka HyMepoBaHHBIN CIUCOK = * | PaCIIOI0KEHHOTO

Ha BEPXHEU MMaHEIU NUHCTPYMEHTOB.

IIpumeuanue:
Ha)KMUTE HAMPaABJICHHYIO BHU3 CTPEIKY PSAOM CO 3HAYKOM «MapKupOBaHHBIN
ciucok» win «HyMmepoBaHHbIM CcHUCOK», YTOOBI BBIOpaTh, KaK JOJDKEH

BBITJTIAACTD CITMCOK.
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4. Tenephb IPHU KaXKJIOM HaKaTHH B KOHIIE CTPOKH KiaaBHIK «Enter» Oymer
MOSIBJISATBCSA  HOBBIM  DJIEMEHT  YIOPSJAOYCHHOTO WJIM  HEYIOPSTI0YCHHOTO
cnucka. YToOBl 3aKOHYMTH CIIMCOK, HaxmuTe kiaBumry «Backspace» w
MIPOJIOIKANTE TEKCT 0OBIYHOTO ab3aria.

Ha Britanke «l'maBHas» BEpXHEW MaHENN MHCTPYMEHTOB IPHU OMOIIM 3HAYKOB

IIII|

YMEHLIINUTD OTCTYIl £ U YBEJIMYHMTH OTCTYN 2= MOXKHO W3MEHHTH OTCTYIIBI

TCKCTa B CIIMCKax.

IIpumeuanue:
IOIIOJTHUTEIIBHBIE TapaMeTPbl OTCTYIIOB WM WHTEPBAJIOB MOXKHO W3MEHUTH Ha
npaBol OOKOBOW MaHEIM U B OKHE JOMOJHUTEIbHBIX MHapaMeTpoB. UTOOBI

HOJyYUTh JONOJHUTENbHYIO HHpOpMaIuio, cMm. 1. 3.5.1.

HN3menenue napaMeTpoB CIIMCKOB
Jljis TOro 4yToOBl U3MEHUTH APAMETPBI CIIUCKA, TAKHE KaK THIl, pa3Mep U LIBET
MapKepOB WJIA HYMEPALUH:
l. menkHuTe MO KAaKOMY-JIMOO IYHKTY CYIIECTBYIOIIETO CIHCKAa WIN
BBIICJIUTE TEKCT, KOTOPBIH TpeOyeTcsi OTPopMaTUpPOBaTh KaK CIHUCOK,
2. HaXMHUTE HA KHONIKY «MapKuUpOBaHHBIN CIIUCOK» Win «HyMepoBaHHBIN
CIIMCOK» Ha BKIaaKe «[1aBHash BEpXHEU IMaHEIU UHCTPYMEHTOB,
3. BbeIOepuTe onuuto «IlapameTpsl ciuckay,
4. orkpoercs  okHO  «Ilapamerpel  cnucka». OKHO  HacTpoek

MAapKHUPOBAHHOI'O CIIMCKA BBITTIAIUT CICIYIOITUM O6p.’:130M:

MapameTpei cnucka

[ETGEETETNI  HyMepoBaHHbIii

Tun Cumson: » v
Pasmep 100 . | %Texcra
v E

Pucynok 64 — Oxno «IlapameTpsl ciucka» (MapKMPOBAHHBII)
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Tun — mo3BossieT BHIOpATh HYXKHBIN CHUMBOJI, UCTIONB3YEMbIN ISt
MapKUpoBaHHOTO cnucka. [Ipu Haxkatun Ha none «HoBbIl Mapkep»
OTKphIBaeTCs OKHO «CHMBOJI»Y, B KOTOPOM MOHO BBIOpaTh OJMH U3
JOCTYIIHBIX  CUMBOJIOB. Jlns  mMOJlydyeHHs  JTOIIOJHUTEIbHOM

uH(popmauu o pabore ¢ CUMBOIaMH cM. 1. 3.6.8.

[Ipu naxatuu Ha mnose «HoBoe H300pakeHUE» TMOSBISIETCS HOBOE IOJIE

«IMnopT», B KOTOPOM MOKHO BBIOpaTh HOBOE M300paxkeHue Juisi mapkepoB «U3

daitnay, «Ilo URLy.

O

Pasmep — mo3BonseT BbIOpaTh HYXKHBIM pa3Mep MapKepoB WIH
nymepauuu. [lo ymonuanuto BeiOpana ommmst Kak tekcr. Korma
BbIOpaHa 3Ta ONUHMS, pa3sMEP MapKEepOB WIM HYMEpPALHH
COOTBETCTBYET pa3Mmepy TeKkcTa. Bel MokeTe BbIOpaTh OJUH U3
IIPEABAPUTEIIBHO 3aJaHHBIX Pa3MePOB OT 8 10 96.

[IBer — mo3BOJNsET BHIOpATh HYXKHBIM IBET MAapKEpOB WIH
nymepanuu. [lo ymonuanuto BeiOpana ommwmst Kak Ttekcr. Korma
BbIOpaHa 3Ta ONUMA, LBET MAapKEPOB WIM  HYMEpPALHH
COOTBETCTBYET IIBETY TeKkcTa. MOXHO BbIOpaTh  OILUIO
«ABTOMAaTHYECKW», YTOObI MPUMEHUTh ABTOMATHUYECKHUI LIBET, WU
BBIOpaTh HAa MAJIUTPE OAWH W3 LBETOB TEMbl WJIM CTaHJIAPTHBIX

OBCTOB MJIN 3a44aTh MOJIb30BaTEIILCKUI OBCT.

5. OKHO HACTPOEK HYMEPOBAHHOI'O CHHCKA BBIMJSIAT CICAYIOIIUM

obpazom:

MapameTpel cnucka

MapKMpOBaHHBIM

Tun 1,2,3,.. v
Pasmep 99 | %Texcra

Havatb € 1 :

e -

Pucynok 65 — Oxno «IlapameTpsl cniucka» (HyMepOBaHHbIN)
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o Tum — TmoO3BONSET BHIOpATh HYXHBIM YHUCITOBOW  dopmar,
UCIIOJIb3YEMBIN JIJI1 HYMEPOBAHHOT'O CIIUCKA.

o Pa3mep — no3BosisgeT BoIOpaTh HYXHBIA pazMep Il HyMEpaluii B
3aBUCHMOCTH OT TEKYLIEro pasmepa TekcTa. MOKeT IpUHUMATH
3Hauenue ot 25% 10 400%.

o Hauyare ¢ — no3BOJsI€T BHIOPATh HYKHBIM MOPSAIKOBBI HOMED, C
KOTOPOro OyJIeT HAUYMHATHCSI HyMEPOBaHHbIN CITUCOK.

o IIBer — mo3BoJsieT BbIOpaTh HYKHBIM IBET Hymepauuu. st 3Toro
BbIOEpUTE HA MAJIUTPE OAMH M3 LIBETOB TE€MbI WM CTaHIAPTHBIX
LIBETOB WJIM 3aJ]aliTE€ MOJb30BaTEIbCKUI LIBET.

6. Haxxmure kHOnky «OK», 4TOOBI IPUMEHUTH U3MEHEHUS U 3aKPBITh OKHO

HACTPOEK.

3.5.4 KonupoBaHnue/o4yucTKa (popMaTHPOBAHMSA TEKCTA

UToOBI CKOMMPOBATH ONpeieSIeHHOE (PopMaTHpOBaHUE TEKCTA!
1. BeimenuTe ¢parMeHT TeKcTa C (OpPMATHPOBAHUEM, KOTOPOE HaJO
CKOMUPOBATb,
2. Haxmute 3Ha4OK «KommpoBarh cTuib» Ha BKiIaAke «[aBHas» BepxXHEU

MaHeIn MHCTPYMEHTOB (yKa3aTeldb MBI OyAeT MPU 3TOM BBITIISICTDH

T

TaK: « »,
3. BblAENHUTE (parMeHT TEKCTa, K KOTOpOMY TpeOyeTcsi IPUMEHUThH TO XKe
camoe (popMaTUpOBAHUE.
UtoOb1 OBICTPO yOpaTh M3 TEKCTa MPUMEHEHHOE (popMaTHpOBaHUE:
1. BBIOENUTE PparMeHT TeKcTa, (HOpMATUPOBAHUE KOTOPOTO HAJI0 YOpaTh,
2. HaxMmuTe 3HA4OK «OYHCTUTH CTWIb» Ha BKIajKe «lJaBHas» BepxHeEH

IMaHCJIM UHCTPYMCHTOB.

3.6 /leiicTBUs HaJ 00bEKTAMHM

3.6.1 BcraBka n popmarupoBanmne apropuryp

BcraBka aBTourypsl
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Jlyist mo6aBeHus aBTOPUTYPHI HA CIAMT:
1. B crmcke CiaiiioB ciieBa BBIOGPHUTE TOT CiAifll, HA KOTOPBIH Tpedyercs
n00aBUTh aBTOPUTYPY,
2. menkHute o 3Hauky durypa 'O ma Brmagke «[NaBHAsS» WM 110

00D Gde =
ctpenouke psgom ¢ Ianepeeit puryp * %O NN ga pxmamke

«BcTaBka» BEpXHEH ITaHEIU UHCTPYMEHTOB,

3. BbIOEpUTE OJHY U3 AOCTYHHBIX TPy aBTOPUTYD:

o OcHOBHBIE (DUTYPBHI,

0 @urypHbIE CTPEIKH,

o MaremaTH4eCKue 3HAKH,

o Cxewmsl, 3Be3/bI U JICHTHI,

o BriHOCKH,

o Kuomnku,

o IIpssmoyrosbHUKH,

o Jlunwum.
4. MIETKHUTE MO HY>KHON aBTOGUTYPE BHYTPU BHIOPAHHOW TPYIIIIHI,
5. B o0mactu penakTHUpOBaHUA Cllaiijjla yCTAaHOBUTE Kypcop Tam, T/

TpedyeTcs MOMECTUTh aBTODUTYPY,

IIpumeuanue:
YTOOBI PACTSIHYTh (QUTYPY, MOKHO MEPETAIIUTh KypCop MpPU HAXKATON KHOIIKE

MBITIIH.

6. mocne Toro, kak aBrodurypa Oyner noOaBiieHa, MOXKHO HW3MEHUTH €€

pasMep, MECTOTOJIOKEHNE U CBOMCTBA (TTopoOHee B 11. 3.6.10).

IIpumeuyanmue:

yTOOBI J0OABUTH HAMUCHh BHYTPU (PUTypbl, yOeAUTECH, YTO (hUrypa Ha cianje
BBIZCIIEHA, M HAYMHAWTE IeYaTaTh TEKCT. 1E€KCT, MA0OAaBICHHBIM TaKUM
CIIOCOOOM, CTAHOBUTCSI YaCThIO aBTOPUTYpPHI (ITPU MEPEMEILLIEHNUN WU TTIOBOPOTE

aBTO(GUTYPHI TEKCT OYJET MePEeMEaThCs WM TIOBOPAYUBATHCS BMECTE C HEM).
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Taxoxe MOXXHO 700aBUTH aBTOPUTYPY B MaKeT ciaiifa (moapoduee B 11 .3.4.2).

HN3meHenne mapaMeTpoB aBTOGUTYpPbI

Hekortopsie mapaMeTpsl aBTOPUTYPBI MOKHO U3MEHHUTH C ITOMOIIBIO BKJIAJKH
«ITapametpsl uryps» Ha mpaBoil OokoBoit manenu (Pucynok 70). UtoOnl ee

aKTUBUPOBATh,  WICJIKHUTE MO  aBTOQUType W  BBIOEpUTE  3HAYOK

IMapameTpsl purypsl ] crpaBa. 371€Ch MOKHO U3MEHUTH CIEAYIOLIME CBOMCTBA!

3anuveka
3anueka LBETOM v =]
- ﬂ
Henpospa4yHocTk
0 O 100 78% .
KoHTyp q
3anuveka LBETOM v
LigeT
TonuwuHa Tun
1 nT v EES———
=
Henpospa4HocTe
0 (100 100% .,
Moeopor
MMoBEpHYTE Ha 90° OTpasHuTb
S A <
WN3MeHUTE aBToOdUrypy [y v
OToOpaxaTh TEHb
[ononHUTENbHBLIE NapaMETPb
Pucynok 66 — ITapametpbl ¢purypsi
— 3aJamBKa — HCHOJIB3YWTE HSTOT pasjaes, 4YToObl BHIOpATh 3alIUBKY

aBTO(QUrypbl. MOXKHO BBIOpATh CIETYIONINE BAPHUAHTBHIL:
O 3aJMBKa 1BETOM — 4YTOOBI 3aJaTh CIUIOIIHON I[BET, KOTOPBIN

TpeOyeTcs MPUMEHUTH K BIOpaHHOU (urype.
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I'paauenTHas 3aaMBKa — 4TOOBI 3aUTh (PUTYPY ABYMS LIBETaMH,
TUTABHO TIEPEXOISAIINMHE JIPYT B JIpyTa.
N300pakenue UM TeKCTypa — 4TOOBI UCMOJB30BaTh B KaueCTBE
dboHa Gurypsl Kakoe-To U300paKeHUE UITU TOTOBYIO TEKCTYPY.
¥Y30p — 4T00HI 3a7TUTH (PUTYPY C TTOMOIIBIO IBYXI[BETHOTO PHCYHKA,
KOTOPBIN 00pa30BaH PETYISPHO MOBTOPSIOIIMMUCS DIIEMEHTAMH.
be3 3aauBKH — BBIOSPHUTE 3Ty ONIIUIO, €CITH BBl BOOOIIE HE XOTHUTE

ucrnoiab3oBaTh 3aUBKY. (ITogpobuee 06 >Tux onuusx B 1. 3.4.2).

Koutyp — ucnons3yiite 3TOT pas3zaei, 4ToObl U3MEHUThH TOJIIMHY, LBET

WJIK THUII KOHTYpa.

O

3anuBKka nBeTOM — 4YTOOBI 3a/aTh CIUIOIIHOW LIBET, KOTOPBIH
TpebyeTcs MPUMEHUTH K BBIOpaHHOM (urype.

I'paauenTHast 3a1MBKAa — 4TOOBI 3aJIUTh (PUTYPY ABYMs LIBETaMH,
MJIABHO MEPEXOSIIUMU APYT B Jpyra.

be3 3a1uBKHU — BbIOEpUTE 3TY OIIIMIO, €CIIH BBl BOOOIIIE HE XOTUTE
UCIOJIb30BaTh 3aJIUBKY.

Jlnst m3MeHeHHsT UBeTa OOBOAKM IIEIKHUTE IO I[BETHOMY
PSIMOYTOJILHUKY M BbIOEpUTE HYX HBIN 1BET (cM. 1. 3.6.9). MoxHO
UCIIOJIb30BaTh 1IBET BBIOPAHHOW TEMBbI, CTaHIAPTHBIM IBET WU
BBIOPATH MOJIH30BATEIBCKUM 1IBET.

Jns m3MEeHEeHUs TOJIUHBI 00BOJKM BBIOEPUTE W3 BBHIMAAAIOIIETO
cnucka «TommuHa» OOHY U3 NOCTYNHBIX onuud. JlocTymnHbl
cinenyromue onuuu: 0.5 nt, 1 oty 1.5 oty 2.25 o, 3 or, 4.5 or, 6 Ot.
Nnu BeiOepute onmuto «be3 nuHUM», ecid He Tpeldyercs
HCIT0JIb30BaTh OOBOJIKY.

Jns M3MeHeHUusT THMIA KOHTYpa BBIOEPUTE HYXHYIO OILHUIO U3
COOTBETCTBYIOILIETO  BBIMNAJAIOMIET0 CHUCKA (M0  yMOJYAHUIO
MIPUMEHSIETCSL CIUIOIIHAS JIMHUS, €€ MOKHO M3MEHUTh Ha OJHY W3

JIOCTYITHBIX MyHKTUPHBIX JTUHUN).
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—  IoBopoT — ucnosip3yercs, YTo0bI TOBEPHYTH (Urypy Ha 90 rpamycoB mo
YaCOBOM CTPEJIKE WUJIM IPOTUB YACOBOM CTPEIKH, a TAKKE YTOOBI OTPA3UTh

¢Gurypy cieBa HarpaBo WM cBepXy BHU3. HaxxMuTe Ha 0JIHY U3 KHOIIOK:

o Kuomka , 4TOOBI MOBEepHYTHh (purypy Ha 90 rpamycoB NpOTHB

4aCOBOW CTPENIKH,

o Kuonka /~ , 4T0GbI MOBEpHYTH purypy Ha 90 rparycoB Mo 4acoBOM

CTpelIKe,

o Knonka 4 , 4TOOBI OTpa3uTh (UTYypy IO TOPU3OHTAIU (CieBa

HaIpaBo),

o Knomka <N 4ro6bI OTpa3uTh PUIYpPY MO BEPTUKAIH (CBEPXY BHU3).

— H3MeHMTH aBTOPUIYpPY — UCIHOIB3YWUTE ATOT pa3fie, 4TOObl 3aMEHUTh

TEKYIYI0 aBTOQUTYpY Ha IpYryl0, BHIOpaB €€ U3 BBINAJAIOLIETO CIIHCKA.

—  Oto0OpaxkaTh TeHb — OTMETHTE 3Ty OMIIMIO, YTOOBI 0TOOpaxaTh GUrypy c

TEHBIO.

Jis 3MEHEHHUs TOTIOIHUTEIbHBIX TapaMeTPOB aBTOQUTYPbI IIETKHUTE MO HEH
MpaBOl KHONKOW MBIIIM M BbIOEpUTE M3 KOHTEKCTHOTO MEHIO IYHKT
JIOTIOTHUTENbHBIE TTapaMeTphl (GUTYPBl WU LIEIKHUTE JIEBOM KHOMKOW MBIIIH U
HAQXMUTE Ha CChUIKY JlOMOJIHUTENbHBIE MapaMeTphl Ha MpaBoll OOKOBOMW IMaHENH.

OTtkpoetcst OkHO cBOKCTB purypsl (PucyHok 71).

®urypa - ononHUTenbHeIe NapaMmeTphbl
PaSMep
Mosopot Lnputa BricoTa
s ~
.| ® 234cm [
IINHKKM 1 cTpenkun
Nozuums
Mo ropu3oHTanu or
KonoHkw 1271 cm : BepxHui NesbIA yron v
i Mo eepTukann or
AnLTEPHATHEHBLIA TEKCT . - ~
667cMm BepxHuit NesbIi yron v

Pucynok 67 — OxkHo «/lonosiHUTE/IbHBIEC TAPAMETPBI ABTO(PUTYPBI»
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Ha Bxmagke «Ilonoxxenue» (PucyHnok 67) moxuo n3meHuth «llupuny» u/vmm
«Bpicoty» aBTOQUrypsl. Eciin Haxkata kHonka COXpaHATh NPONOpUHN = (B 3TOM
Cllyya€ OHa BBITJSJUT Tak: ), IIMpUHA M BbICOTa OyAyT H3MEHEHBI
MPOMOPIUOHAIIEHO, COXPAHSSI HCXOJIHOE COOTHOIIEHNE CTOPOH (DUTYPBHI.

Takke MOXKHO 3a7aTh TOYHYIO MO3UIUIO, UCTIOJB3YA noust «I1o ropusoHTamm»
n «llo Beprukamm», a Takxke moie «OT», TA€ OOCTYIHBI MapaMmeTpsl «BepxHui

seBbid yrom» u «Ilo neHtpy».

Durypa - AONONHUTENEBHEIE NApaMeTpkI X

Monoxexne

==

TIMHUMW ¥ CTPenKu

Yron 0 °}

OTpakeHo Mo ropu3oHTanu

Mo BepTHKanu

KonoHku

AnNLTEPHATUEHBLIN TEKCT

Pucynok 68 — Bkiaaaka «Ilosopor»

Bxnanka «IToBopor» (PrucyHok 68) COIEpKUT ClIeyIOIINE TapaMeTpBhl:

—  ¥Yroa — UCHOJB3YHTE ATy OMNIMIO, YTOOBI MOBEPHYTh (PUIYPY HA TOYHO
3alaHHbId yroi. BBenuTe B moje Hy)XKHO€ 3HA4Y€HHE B Ipajycax WU
CKOPPEKTUPYHTE €T0, UCIOJIb3Ys CTPEIKU CIPaBa.

— Orpaxkeno — ormerbTe (uarom onuuio «llo ropusoHTanm», 4TOOBI
OTpa3uTh (QUIypy IO TOPU3OHTAIM (ClieBa HANpaBO), WK OTMEThTE
¢arom onuuto «Ilo BepTukanmy», 4ToObl OTpa3uTh (HUTYPY MO BEPTUKAIH

(cBEpXy BHU3).
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®urypa - 4oNoNHUTENbHBIE NapaMeTpel

Nonoxexne CTUNE NUHUK

Tun OKOHYaHUA Twun coeanHeHna

NosopoT

Mnockuit v 3aKpymeHHbId v

JIMHMKM U CTpenkn

CTpenku

HayanbHbiil CTUNE KOHeYHbIA CTUMb

KOnoHKH

ANETepHAaTHEHBIN TeKCT

HayanbHbiii pasmep KoHeyHbIl pasmep

Pucynok 69 — Bkiagka «/InHuu u cTpekm»

OTMeHa

Bxitanka «JIuHMM U CTPENKW» COAEPKUT CIAEIYIOIIUE TapAMETPHI:

O

CTuiab JUHUM — 3Ta rpyIiia OHHI/Iﬁ IMO3BOJIACT 3a1aTh TAKHUC IIapaMCTPhI:

Tun oxoHuaHMs — 3Ta OoIngus ITO3BOJIACT 3aJaTbh CTHJIb OKOHYAHU
JIMHUHK, I103TOMY €€ MOXHO IPHUMCHUTL TOJBKO IJIs (I)I/Il“yp C

Pa3OMKHYTBIM KOHTYPOM, TAKHX KaK JIMHHWH, JIOMAHBIC JIMHUHU H

T.JL.:

o [1n10ockuii — KOHEUHbIE TOYKU OyyT TUIOCKHMH.

o 3aKpyrieHHbI — KOHEYHbIE TOUKHU Oy IyT

3aKPYIJICHHBIMU.

o KBaapatHbIii — KOHEUHbIE TOYKU OyIyT KBaIpATHBIMH.

Tun COCIUMHCHUA 9Ta OInnuA IIO3BOJIACT 3aJaTb CTHUIIb

MEPCCCUCHUA OBYX J'IPIHHﬁ, HaIllpuMCp, OHA MOXKCT IIOBJIMATH Ha

KOHTYP JIOMaHOM JUHUU WU YIJaoB  TpPCYrojbHHUKa  HIIA

PAMOYTOJIbHUKA:

o 3aKpyryIeHHBIN - yroJ OyAeT 3aKpyIJICHHBIM.
o CkouleHHbIN — yroy O0yJeT cpe3aH HauCKOCh.
° [Ipsimoii — yron OyAeT 3a0CTpEeHHBIM. XOpOIIO MOAXOAUT

JUTst QUTYP C OCTPBIMH YTJIAMH.

IIpumeuanmue:

spdexkt Oynaer mydiie 3aMETeH NPU UCIOJIb30BaHUM KOHTypa OoJbIIeH
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TOJIITHUHBI.

— Crpeaku — »3Ta rpynmna Onuuil JOCTyMHa TOJIBKO B TOM CJydae, €CIu
BbIOpaHa (urypa u3 rpynmnsl aBroduryp «JIuaum». OHa mo3BOJISET 3371aTh
Havanbubiii u KoHeunblii ctwiab u Pa3mep crpenku, BbIOpaB

COOTBCTCTBYIOINMEC OIIINUU M3 BbITAJAOIINX CIIMCKOB.

®urypa - AONONMHUTENbHBIE NapaMeTphl

MonoxeHue AgsTonop6op

NMoeopoT @ bes asTonoabopa

C#aTh TEKCT NPM NEpPEnonHeH!K
JIUHUK K cTpenkKn

KONoOHKH Mons BOKPYr TekcTa

MoAroHATL pasmMep MUrypbl Nof TEKCT

CBeepxy Cresa

013 ol 0250m

CHuay Cnpaea
0.13 cm : 025¢cM :

AnETepHaTHEHBIN TeKCT

Pucynok 70 — Bkaagka «TekcToBoe mose»

Bxnanka «TekcToBoe 1ose» CoepKuUT CIEeIyOIUeE TapaMeTphl:

—  ABTONOAOOpP — 4YTOOBI M3MEHUTH CMOCOO OTOOPAKEHUS TEKCTa BHYTPHU
¢urypsi: be3 aBronondopa, C:xaTh TEKCT NpU NepenoaHeHuu, [loaroHsTh
pa3Mep (huUrypsl moJ1 TEKCT.

—  IMoJus BOKpYr TeKcTa — 4TOOBI U3MEHUTh BHYTPEHHUE OIS aBTOQUTYPBI
«CBepxy», «CHmuzy», «CieBa» u «CrpaBa» (TO €CTh PaCCTOSIHUE MEXITY

TEKCTOM BHYTPH (UTYPHI U TPAHUIIAMH aBTOPUTYPHI).

IIpumeyanue:
3Ta BKJAJKa JOCTyNHA, TOJBKO €CIM B aBTO(Urypy J0OaBJ€eH TEKCT, B

IIPOTUBHOM CJIy4ac BKJIaAKa HCAKTHUBHA.

Ha Bxnagke «Komonkm» (PucynHokx 75) MOXHO 100aBUTH KOJIOHKHA TEKCTa
BHYTpU aBTOUTYpHI, yka3aB HyxHoe KojmuecTBO KoJOHOK (He Oonee 16) u
NHuTtepBan mexny KomoHkamu. Ilocne Toro xak Bbl HaxMmere KHONKY «OK», yxe

UMEIOIIUICS TEKCT WIM 000N Apyrod TEKCT, KOTOPBIA BBl BBEAETE, B OITOM
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aBTodurype OyJIeT MPEeICTaBlIeH B BUJAE KOJOHOK W OYyJeT MEpeTeKaTh W3 OIHOU

KOJIOHKH B JPYTYIO.

®urypa - AononHUTeNbHEIe NapaMeTphbl X
Monoxexue KONWYecTBo KOMOHOK
0 ~
Moeopot s
VIHTEpBaN MeXay KOMOHKaM1
JINHUK K cTpenkKn oem *
v
TekcToBOE none

ANETEpPHATHEHBIN TeKCT

Pucynok 71 — Bkaagka «KoaoHkm»

Bxnanka «AnbrepHaTuBHBIA TekcT» (PucyHoxk 76) mo3Bojser 3adaTh
3arosioBok u OmnucaHue, KOTOpbIe OYyIyT 3a4UTBIBATBCS IS JIIOJEH C
HapYIIEHUSMH 3PEHHS] WM KOTHUTHUBHBIMU HApYLIEHUSMH, YTOObI MOMOYbL UM

Jy4IIe MOHSTh, KaKyr0 HHPOPMAIIHIO COACPKUT PUrypa.

Ourypa - 4ONONHUTeNbHBIe NapaMeTpbl X

Nonoxexne 3aronoeok
NMosopoT

Onucauue
JIMHUK K CcTpenKKn
TekcToBOE none
KonoHku

) ANLTEPHATMBHOE TEKCTOBOE NPEACTABNEHHE
AnETEPHATHEHBIH TeKCT MHOPMALMK O BU3YanbHOM 0ObEKTE, KOTopoe DyaeT

3aYMTLIBATLCA AMNA MO C HAPYLIEHWAMN 3DEHUA UMK
KOTHWTMBHBIMM HADYIEHWAMM, YTOO! MOMOYL MM NyYlLe

MOHATE, KAKYH MHDOPMALMIO CONEDHMUT M300PAKEHHE,
aBTOMMIYpa, guarpamma unu Tabnuua

Pucynok 72 — Bkiagka «AJIbTepHATHBHBINH TEKCT»

UroOsl 3aMeHHTH J00aBICHHYIO aBTOQUTYPY, WICIKHUTE IO HEH JIeBOU
KHOIIKOM MBIIIU U UCTIONB3YHTE BhITIAAOMuil criucok «M3mMeHuTs aBTopurypy» Ha
Bkiaake «Illapamerpsl ¢urypb» mnpaBoii OokoBoi mnaHenu. YToObl yJanuTh

700aBIIEHHYIO aBTOPUTYPY, MIETKHUTE O HEH JEBOW KHOIMKOW MBI U HAXKMHUTE
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knaBuiry «Delete» Ha knmaBuarype. UtoObl y3HATh, KaK BBIPOBHATH aBTOPUTYPY Ha
Claiiiec WM PACIOJIOXKUTHh B OIpPEACTICHHOM TOPSAJIKE HECKOJBKO aBTOPUTYD,
oOparturech k 1. 3.6.11.
Coenunenne aBToOQUIryp ¢ NOMOIIBIO COETUHUTEIbHBIX JJUHUIA
ABTOMUTYpBI MOKHO COEIUHATH, UCIOJIb3Ys JIMHUU C TOYKAMH COEIUHEHUS,
9TOOBI MPOJAEMOHCTPUPOBATh 3aBUCHMOCTH MEXKIY OOBEKTaMu (HAmpuMmep, eCiu
Tebyercs co3narh 010K-cxeMy). st aToro:
l. wmenKHUTE MO 3HAYKY (DnrypaEg) Ha Bknangke «l'maBHas» BepxHeEn
MaHeI UHCTPYMEHTOB,
2. BpIOepuTe B MeHIO rpymiy «JIunum» (Pucynok 77),

ol & ¢ W E‘
o = ¢ o B

A

MocneaHue UCnonb30BaHHbIe

OO0 <@g =310\ \
OCHOBHbIE (DUryphl
EOoOANOOLOOCOOEO®®
codOrhya+O0BEOE®
ADOOXNGCODYN{ [ ) ()
QUrypHble CTPENKU

DA OTPEPRS S EC D
VAR S>DD>D VAP PR
MatemaTuyeckue 3Haku

=R ==&

Cxembl

OO0 ooOO0U0Og8oOCadT 0o O
an@@éieaAavaDAQadO
3B€e3/bl U NEHTHI

LI A AR+ ROR R CROROROR 8 Pa
X OO0

BbIHOCKU

U0 OO OO A Al £ AT 0
A0 0

KHOMKH

<1 B <4 B [@] @ @] =] 0] K [2] [

MpAMOYTONbHUKKA
oobLbaoGonoOoo

NuHUK

o NN L L 2 %R

Pucynok 73 — I'pynna juHun
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3. MEJIKHUTE MO HYXHOW (urype B BbIOpaHHON Tpymnme (Kpome Tpex
nocleHuX (PUryp, KOTOphbIe HE SBIAIOTCS COCTUHUTECILHBIMY JTHHUSIMH,
a umeHHo Kpuseas, Pucosannas kpusas u Ilpouszeonvrnas gpopma),
4. HaBeAWTE yKa3aTelb MBI Ha TEPBYI aBTOQUTYPY U MICIKHUTE I10

OJIHOM M3 TOYEK COEIMHEHHUS , TOSIBUBILUXCS HA KOHTYpe (DUTYpHI,

! 1

Pucynok 74 — HaBeieHue Kypcopa Ha TOUKY COeJHHEHHS

5. mepeTamMTe yKa3aTeldb MBI KO BTOPOM (UTrype W WICIKHUTE IO

HY»KHOU TOUYKE COCJIMHEHUS Ha €€ KOHTYPE.

Pucynok 75 — CoequHenne aBTo(puryp ¢ NnoMoumb0 CoOeUHNUTEIbHbBIX JHHUI

[Ipy nepemelieHMH COEIUHEHHBIX aBTO(DUIYyp COEOUHUTENbHAS JIMHUS
OCTaeTCs MPUKPEIUICHHOH K GUTrypaMm U NepeMeIacTcsl BMECTE C HUMH.
MOXHO TakXe OTKPENUTh COCIMHUTENIbHYIO JIMHUIO OT (QUIyp, a 3aTeM

MPUKPENUTH €€ K JHOOBIM IPYTUM TOYKAM COEIUHEHHS.

3.6.2 BcraBka nm HacTpoiika U300paKeHUit

BcraBka nzo0pakenust
B mnporpamMMe MOXXHO BCTaBJIATH B MPE3CHTAIMI0 H300PAKECHUS CaMBIX
nomyssipHbiX (hopmartoB. IlomaepxuBatorcs ciemyronme GopmMaTsl NW300paXKEHHIA:
BMP, GIF, JPEG, JPG, PNG, SVG.
Jlnst noGaBiieHUsT M300paXKEHUS Ha CJIAN:
1. B cCIMCKe CaiiioB ciieBa BBHIOEPUTE TOT CIAaij, HA KOTOPBIA TpeOyeTcs

100aBUTh U300paKEHHE,
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2. menkHuTe 110 3HauKy M306pakenne M na Brnanke «[maBHas» BepxHeil
MaHEIU UHCTPYMEHTOB,
3. i 3arpy3Ku n300pakeHus BBIOEPUTE OJHY U3 CIEIYIOIINX OILIMNA:
o mnpu BbeiOOpe ommuu «M300pakenue wu3 (Qainay OTKpoercs
CTaHJApPTHOE JHAJIOrOBOE OKHO I BhIOOpa aiimoB. Bribepure
HY>KHBIN (Dailyl Ha )KECTKOM JHMCKE KOMIbIOTEpPA U HAXXMUTE KHOTIKY
«OTKpBITE» (MOKHO BBIOpATh Cpa3y HECKOJIBKO M300paxeHu),
o mnpu Beibope ommuu «M300paxkenue mo URL» oTkpoercs okHO, B
KOTOPOM MOKHO BBECTH BeO-aJpec HYXHOro H300pa)xeHus, a
3aTeM HaxkaTb KHONKY «OK»,
o mnpu BbiOOpe ommuu «CBsizate wuzoOpakenne 1o URL» -
BCTaBJICHHOE M300paxeHue He OyJeT XpaHuThes B daiine, a OyaeT
KaXJIbli pa3 noarpyxarbces u3z Cern.
4. mocne TOro Kak uzo0OpaxkeHue OyAeT A00aBIECHO, MOKHO U3MEHHUTH €TI0
pa3Mep U MOJIOKEHHE.
Taxxe MOXXKHO 100aBUTH M300pa)K€HHE BHYTPU TEKCTOBOM paMKH, Ha)kaB Ha
KHOTIKY «M300paxkenune u3 aiinay B Held U BHIOpAaB HYKHOE H300pa)keHue,
COXpPaHEHHOE Ha KOMIBIOTEpE, M UCHOJb3ylTe KHONKY «M300paxenue mo URL»

u ykaxkute URL-aapec nzobpaxenus:

-+ TekcT cnaitga

Pucynok 76 — KHONIKH BHYTPH TEKCTOBOW paMKH
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Taxxe MOXHO J00aBUTH W300paKEHHWE B MakeT ciaina. J[ms momydeHus
JOTIOJIHUTENIbHOU HHpOpMAIUU 00paTUTeCh K 1. 3.4.2.

N3meHeHue mapaMeTpoB N300pakeHust

[IpaBas OokoBas MaHeNlb aKTUBUPYETCS MPHU MIETUKE MO U300paKEHUIO JIEBOM
KHOIKOM MbIIIK U BbIOOpe 3Hauka [lapameTpsl n3o0pakeHust & crpaBa. Bxianka

COJICPKUT clieytoiue pasaeinsl (Pucynok 81):

Pazmep
LmpuHa: 3.10 cm  Beicota: 4.89 cm =]

PeanbHbli pazMep

(O
Mo pasmepy cnaiaa

OBpe3athb v

MNoeopoT

MoBepHyTh Ha 90° OTpasuTb

5 2 A <

3aMeHWTL u3obpakeHue v

MONONHUTENEBHLIE NAPaMETPLI

Pucynok 77 — [lapameTpsbl H300paskeHust

Pa3mep — ucnomnbiyercs, yToObl TpocMoTpeTh Tekylryio lllnpuny u Beicoty
M300paXXeHUsT WJIM TpU  HEOOXOIMMOCTH BOCCTAaHOBUTH PeanbHBIM  paszmep
U300paKEeHHUS.

Knomnka «O0pe3arb» ucnonb3yeTcs, 9To0bl 00pe3aTh nzoopaxkenue. Haxatue
KHOINKK «O0pe3aThy» aKTUBUPYET MapKephl OOpe3KH, KOTOpble MOSBATCA B yIJax
M300paKEHHSI M B LIEHTPE KAXKIOM €ro CTOpOHbl. MOXHO MEpEeTacKuBaTh MAPKEPHI
BPYUHYI0, 4TOOBI 337aTh 00s1acTh 00pe3ku. Takke MOKHO HAaBECTH KypcOp MBIIIH
HA TPAHHMIy 0ONACTH OOPE3KH, YTOOBI KypCOp NPEBPATHICS B 3HAYOK « &y, u
NepeTaIIUTh 00J1aCTh 0OPE3KHU.

Yrobbl 00pe3aTh OJHY CTOPOHY, MEpEeTalluTe MapKep, pPacloIOKEHHBIM B

LIEHTPE 3TON CTOPOHBI.
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YtoObl 0OTHOBPEMEHHO 00pe3aTh IBE CMEKHBIX CTOPOHBI, IEpeTaIlUTe OJIUH U3
YTJIOBBIX MapKEPOB.

UtoOBI paBHOMEPHO 00pe3aTh JBE MPOTUBOIOJIOKHBIE CTOPOHBI U300paKeHUs,
yAepKuBaiTe HaxkaToi kmasuiry «Ctrl» mpu meperackuBaHUM MapKepa B ILIEHTpE
OIHOU U3 3TUX CTOPOH.

UtoOsl paBHOMEPHO 00pe3aTh BCE CTOPOHBI HM300paKEHUs, yIepKUBANUTE
HakaToi kiasuiy «Ctrl» nmpu nepeTackuBaHuM J1I000OT0 YTI0BOTO MapKepa.

Korma oOnacte 00pe3ku Oyaer 3agaHa, e€mle pa3 HaXXMUTE HAa KHOIKY
«O0pe3arby, WIM HAKMHUTE Ha KiaBuily «Esc», WM IIETKHUTE MBIIIBIO 3a
npejaenamMu o6jacTu 00pe3Ku, YTOObI IPUMEHUTHh U3MEHEHUS.

[Tocne Toro, kak o01acTb 0Ope3ku OyAeT 3a/aHa, TAaKKe MOKHO HCIIOJIb30BATh
omun «O0pe3aTh», «3auBKa» U «Bmucarby, AOCTyNHBIE B BBINAAIONIEM MEHIO
«O06pe3atby. Haxxmute kHOTIKY «O0pe3aThy €11ie pa3 U BEIOEPUTE HY>KHYIO OIIIHIO:

— IIpu BeIOOpe omnumu «OOpe3aTe» H300paxkeHue OyJIeT 3aMoIHATh
onpeneneHHy ¢opmy. MoxHO BbIOpaTh (GUTypy U3 rajepeu, Kotopas
OTKpBIBAETCs MPH HABEJICHUM yKa3aTelsl MBIIIH Ha oniuio «O0pe3aTh 1Mo
durype». Taxxke MOKHO HUCIONB30BaTh OMINMU «3aJMBKa» U «Brmcatby,
YTOOBI HACTPOUTH, KaK U300pakeHne OyJeT COOTBETCTBOBATH (hUrype.

— Ilpm BeIOOpe omuu «3aiduBKa» IEHTpaldbHAs YacTh HCXOIHOTO
n300pakeHus OyneT COXpaHEHAa U HCIOJIb30BaHA B KauyeCTBE 3aJMBKH
BbIOpaHHON o0sactTu 0Ope3Ku, B TO BpeMsl KaK OCTajJbHbIE 4YacTH
n3o0paxeHus OyayT yJajaeHBbI.

—  IIpu BeIOOpe ommuu «Brucate» pazmep H300pakeHUs: OylIeT M3MEHEH,
9TOOBI OHO COOTBETCTBOBAJIO BBICOTE WJIM IMUPUHE OOJACTH OOPE3KHU.
Hukakune gactu ucxogHoro nzobpaxenus He OyayT yAaleHbl, HO BHYTPU
BBIOpAaHHOM 00JaCTH OOPE3KH MOTYT MOSBUTCS ITyCThIE MPOCTPAHCTBA.

3amMeHnTh W300paxKeHHMe — KCMHOJB3YETCsA, YTOOBI 3arpy3uThb JIpyroe
M300paKeHHe BMECTO TEKYIIETO, BHIOpAB HYXHBIH HMCTOYHUK. MOXXHO BBHIOpaTh
onny w3 ommumit: «M3 daitnay umm «Ilo URL». Onmus 3ameHuth u300pakeHue

TAKKC JOCTYIIHA B KOHTCKCTHOM MCHIO, BLISBIBACMOM npaBoﬁ KHOIIKOM MBIIIIH.
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IMoBopoT — wucnonb3yercsi, 4To0OBl MOBEpHYTH Gurypy Ha 90 TpagycoB mo
4acOBOW CTpEJKE WM MPOTUB YACOBOM CTPENKH, a Takke 4YTOObI OTpa3UTh

n300pakeHue clieBa HaIpaBo WM CBepXy BHU3. HaxkmuTe Ha 0JHY U3 KHOMOK:

o Knomka , 9TOOBI TOBEpHYTHh H300pakeHne Ha 90 rpamycoB

IMpOTUB 4acoOBOM CTPCIIKH,

o Kuonka ¢~ , 4ro6bl NOBEpPHYTh M300paxeHue Ha 90 rpaaycoB 1o

4aCOBOM CTPEJIKE,

o Knonka 4 , 4YTOOBI OTpa3uTh M300paKEHHWE IO TOPU3OHTAIIU

(cieBa HaIpano),

o Knomka =N 4ro6bI OTpa3uTh U300pakKe€HUE MO BEPTUKAIU (CBEPXY
BHU3).

Korma wu3o0paxeHue BBIICNIECHO, CHOpaBa TaKXe JOCTYHNEH 3HA4YOK
IMapamerpsl Gurypbl E. MOXHO INENKHYTh IO HEMY, YTOOBI OTKPHITH BKJIAIKY
«ITapameTpbl Gpurypbn» Ha nmpaBoi OOKOBOM MaHENN W HACTPOMUTH THII, TOJIIMHY U
LBET KOHTYPOB (PUTYpPBI, & TAK)KE U3MEHUTH TN (PUTYpPHI, BBIOpaB APYryr0 GUrypy B
MeHtO  «M3menuts  aBTOQUrypy».  Dopma  m300pakeHUs ~ U3MEHHUTCS
COOTBETCTBYIOIINM 00pa3oM. «Henpo3zpauyHocTh» B mapaMmerpax GUrypbl HO3BOJISIET
pPEryJIupoBaTh CTENEHb HNPO3PAYHOCTH H300pAKEHUS, MOXKHO CHENaTh OOBEKT
YaCTUYHO WJIM MOJIHOCTHIO Ipo3paunbiM. Ha Bknaake «IlapameTpsl puryps» Takxke
MOXHO MCIOJIb30BaTh oOmiui «OToOpakaTh TEHBY», UYTOOBI JOOABUTH TEHb K

n3o0paxenuro (Pucynok 82).

3anmuska

Koutyp
TonwwmHa Ueer

Beskowtypa v | |~ )

Tun

HenpospayHocTb ﬂ
0 (100 100 % -

H3meHnTb aBTOMIypy [~

Otobpaxars TeHb
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Pucynok 78 — IlapameTpbl ¢purypsl 11 H300paskeHust

UtoOBl M3MEHUTH JOMOJHUTEIIbHBIC MapaMeTpPbl U300paKeHUs, MICIKHUTE T10
HEMYy TIPaBOW KHOIMKOW MBI ¥ BBIOEPUTE M3 KOHTEKCTHOTO MEHIO OIIIUIO
«/lonomHuTENBHBIE TIApAMETPHl MU300pAXKEHUS» WU IIEIKHUTE MO U300pa’KEHUIO
JIEBOM KHOMKOW MBI U HAXMHUTE HA CChUIKY «JlOMONHUTENbHBIE TapaMETPhI» Ha

mpaBoil 00koBo# nmaHenu. OTKPOETCsS OKHO CBOMCTB U300paKEHUS:

WaoBpaxeHue - AONONHUTENbHEIE NapaMeTpkl

LLnpuHa BbicoTa

[12.05 Ml 16.22cm PearbHbiil pasmep

MoeopoT

AnETepHATMEHLIN TEKCT
Monoxexue

10 FOpM3OHTaNM or
~ = -
789cm |, BepxHuit nesbiid yron v

Mo sepTHKanm or
6.41cm : BepxHWi NEBLIA yron v

Pucynok 79 — JlonosiHUuTEIbHBbIE TAPAMETPbI H300paKEeHUs

Brnagka  «IlonmokeHwe»  MmO3BONSET  3aJaTh  CIEAYIOIIME  CBOMCTBA
M300paKeHHUS:

— Pa3smep — wucnonb3yiiTe 3Ty OMNIMIO, YTOObI M3MEHUTH IIMUPUHY W/UIU
BbICOTY M300paxeHus. Ecnu Haxkara kHonka CoxpaHaTh nponopuum <
(B TOM ciydyae OHa BBIVISIAUT Tak: ), IIMpUHA U BBICOTA OYIyT
M3MEHEHBI MPOMOPIIMOHAIBHO, COXPAHSISl HUCXOAHOE COOTHOILIEHHE CTOPOH
n3o0paxkeHus. YToObl BOCCTAaHOBUTH peEaJbHBIM pa3mep A00aBIECHHOTO
U300paKEeHUS, HAKMUTE KHOIIKY «PeanbHblil pazmMepy.

— llonoxenune — 3agalTe TOYHYK TMO3ULMIO, HCHONb3ys mnons «llo
ropuzoHTanm» U «Ilo BepTukamm», a Takxke mnoje «OT», TI€ TOCTYIHBI

napameTpsl «BepxHuii JieBbI yroin» U «l1o uenTpy».
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MSOGPQJKEHME = 0ONONMHMUTeNnbHBIe NapamMeTpbl

MNonoweHne vion 0 °} f

N

4 Otpaseno v [0 ropM3oHTanM
AnNBTepPHATUEHBIN TEKCT P P

Mo BepTMKanu

Pucynok 80 — Bkinagka «IloBopor»

Bxnanka «IToBopot» (Pucynok 80) coaep:kuT clieiyroiine napameTphbl:

—  Yro3a — UCHOJB3YWTE ATy OMIIMIO, YTOOBI MOBEPHYTh M300pa’KEHHUE HA
TOYHO 3aJlaHHbIN yroy. BeeauTe B molie Hy)XKHO€ 3Ha4€HHE B Tpagycax
WM CKOPPEKTUPYITE €ro, UCIOJb3ys CTPEJIKU CIpaBa.

—  Ortpaxeno — ormerbre (uarom ommuio «llo Topu3oHTamm», YTOOBI
OTpa3uTh U300paKEeHUE MO TOPU3OHTAIH (CIEBa HANPABO), WIH OTMETHTE
¢narom onumio «Ilo BepTuKamm», 4TOOBI OTpa3uTh U300pAKEHUE IO
BEPTHUKAIHU (CBEPXY BHU3).

Bxianka «AnbTEpHATUBHBIM TEKCT» IMO3BOJSET 3a4aTh 3arojJioBOK U

Onucanue, KOTOpbIe OyAyT 3aUUTHIBATHCS JIJIS JIFOJICH ¢ HAPYIIICHUSIMU 3PCHUS WK
KOTHUTUBHBIMU HAapyHICHUSIMH, YTOOBI TMOMOYb UM JIyYIll€ TMOHSTh, KaKyIO

MH(}OpMALUIO COAECPKUT U300PAKEHHUE.
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MSOGPQJKEHME = 0ONONMHMUTeNnbHBIe NapamMeTpbl

MNonoweHne 3aronoBok

MoeopoT

" OonucaHue

ATNLTEPHATUBHOE TEKCTOBOE NPEACTABNEHUE MHOPMALMK O
BM3yansHOM 00beKTe, KoTopoe GYAET 3a4NTLIBaTLCA ANA MoAeH
C HapYLWEHNAMK 3PEHNA UMK KOTHUTUEHLIMM HAPYLIEHUAMM,
4TOGLI MOMOYE UM MYYLUE NOHATH, KaKYI0 WHDOPMALMIO CONEPMHUT
u3o0paxeHue, aBToUrypa, auarpamMmma unu Tadnuua.

Pucynok 81 — Bkiagka «AJIbTepHATHBHBINH TEKCT»

YroObl yJanuTh BCTAaBJIEHHOE HW300pa)K€HUE, UICJIKHUTE IO HEMY JIEBOM
KHOIIKOW MBIIIN ¥ HAKMUTE KiiaBuiny «Delete» Ha kiaBuatype.
UtoOsl y3HaTh, KaK BBIPOBHATH M300paK€HUE Ha Clailie WM pacnoyiOKHUTh B

OTIPEJICTICHHOM TOPSIIKE HECKOIBKO N300paXkeHni, oopaTutech K 1. 3.6.11.

3.6.3 BcraBka quarpamMm

BceraBka nuarpamMmbl
JI1s1 BCTaBKH THarpaMMBbl B IPE3EHTALHNIO:
1. ycraHoBuTE Kypcop Tam, rae TpeOyeTcst IOMECTUTh Juarpammy,
2. mepenauTe Ha BKIAAKY «BcTaBkay BepXHEH NaHENIW HHCTPYMEHTOB,
3. menkaure 1o 3Hauky Juarpamma ol nHa BepxHell maHenmm
UHCTPYMEHTOB,
4. BpIOEpPUTE U3 JOCTYIHBIX TUIIOB AUArPAMMBI:

o [I'mcrorpamma:

o I'mcrorpamma ¢ rpynnupoBKO#,

o ['ucrorpamMma ¢ HaKOIUIEHUEM,

o HopmupoBaHHasi ructorpaMmMa ¢ HaKOIUIEHUEM,
o TpexmepHas TucTorpaMma ¢ rpynnupoBKOU,

o TpexmepHasi rucTorpaMma ¢ HaKOIJICHUEM,
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o TpexmepHass HOpMUPOBaHHAsA TUCTOIPaMMa €
HAaKOIUJICHUEM,
o TpexmepHas rucTorpaMmma.
['paduxk:
o I'paduk,
o ['padux c HaKoTUICHHEM,
o HopmupoBanHbIi Tpaduk ¢ HAKOTUICHHEM,
o ['padux c mapkepamu,
o ['padux ¢ HAKOTUIEHUSIMU C MapKepamH,
° HopmupoBanHbIi Tpaduk ¢ MapKepaMu ¥ HAKOTUICHUEM,
o TpexmepHsiii rpaduk.
Kpyrosas:
o Kpyrosas,
° Konpsuesas nuarpamma,
o TpexmepHas kpyrosasi Azuarpamma.
JInnenyaras:
o JIuneiuaras ¢ rpynnmMpoBKOH,
° JIuneinyarasi ¢ HAKOIIJIEHHEM,
° HopMupoBanHas nuHevaTas ¢ HaKOIUICHUEM,
o TpexmepHas nuHenyaras ¢ rpyninupoOBKOM,
° TpexMepHas nuHeldaras ¢ HaKOILUIEHUEM,
o TpexmepHass HOpMUpPOBaHHAs JIMHEWYATAs C
HAaKOIUJICHUEM.

C oOnactamu:

o C obmactsamu,

o Jluarpamma ¢ 00JIacTSIMU C HAKOTJICHUEM,

o HopmupoBanHas ¢ 0651acTAMH U HAKOTUICHUEM,
bupxesas.

Toyeunas:



O

O
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o Toueuynasa nuarpamma,

o ToueuHast ¢ rmagKUMu KPUBBIMU U MapKepaMH,

o ToueuHast ¢ rmagKUMu KpUBBIMH,

o ToueuHast ¢ IpSIMBIMU OTPE3KaAMU U MAPKEPAMH,

o TodeuyHas ¢ NpsIMBIMU OTPE3KAMM.
JlenecTtkoBas:

° JlenectkoBasl,

o JlenectkoBas ¢ Mapkepamu,

o 3arnoJHeHHAas JICTIECTKOBAS.
KoMOunupoBaHHbIE:

° ['ucrorpamMma ¢ rpynnupoBKON U rpaduk,

o ['ucrorpamma ¢ rpynnupoBKOM U rpaduk Ha

BCIIOMOTaTEJIbHOM OCH,

° C oOnacTsiMu ¢ HAKOTUICHUEM M TUCTOTpamMMa C
IPYIIIUPOBKOM,
° ITonp30BaTenbcKast KOMOUHAIIMS.

5. mocne 3Toro mosiBUTCA OKHO «Pemaktop auarpamm» (Pucynok 86), B

KOTOPOM MOKHO BBCCTHU B STYCHKU H€O6XO,ZII/IMLI€ JaHHBIC IIPpHU ITIOMOIIH

CIICAyIOmuX 3JICMCHTOB YIIPABJICHUA:

O

KonupoBars @ u BcraButh 8 i1 KONHUPOBAaHUS W BCTABKU
CKOIHMPOBAHHBIX JAHHBIX;
Ormenurs ¥ u IloBrOpuTh ™ I8 OTMEHBI M IOBTOpA
JICUCTBUM;
Knomnka 2 ISl BCTABKU (DYHKIMM;

00

YMEeHBIIHUTD PA3PSAHOCTD «° M YBEJHYUTh Pa3psiAHOCTh 25 IS
YMEHBIICHUS U YBEJIMUYEHUS YKCIa JECATUYHBIX 3HAKOB;

Yucnaosou (1)0pMaT IJI1  U3MEHEHHUSA  YKUCIOBOI'O
dbopmara, TO €CTh TOr0, KakuM O0Opa30M BBITJISAAST BBEJICHHbBIC

YyHcjia B TYCHKAX;
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o M3MeHUTb THII AMATPAMMBI ol Vavewuts wn gnarpaumsl it BBIOOpA

JMarpaMMbl Apyroro TUIIA.

Pepaktop anarpamm X
B Byve ~ EH BuiGop nanHex ] WsmeruTs TUn auarpamms W3MEHNTE Auarpammy
A A B C D E F G H | J K L M
4l Gold Silver Bronze
2 USA 46 29 29
3 CHN 38 27 23
4 RUS 24 26 32
5 GBR 29 17 19 B
6 GER ul [ 5 -
7 JPN 7 3aronoBok avarpaMmmbl
e i 120 = B
9
e 100 = =
11
. 80 = ]
13
e [1 60 m m[]
15
= 40 = n
17
& 20 = ]
19
Ee 0= ]
;; USA CHN RUS GBR GER JPN
= Gold = Silver m Bronze
23 m; 0 0
24
25
26
27
sorus

Pucynok 82 — OxHo «Pegakrop nuarpamm»

6. Haxmure kHOmKy «BbIOOp [aHHBIX», PACIOJOKEHHYIO B OKHE
«Penmakrop mmarpamm». OTKpoeTcs OKHO «J/laHHBIE AmarpaMMbD)

(Pucynok 87).
Hcnonp3ylite auanoroBoe OKHO «JlaHHbIE AuarpamMMmbDy IS YIIPABICHUSA
JMANa30HOM JAaHHBIX JUarpaMMbl, 3JE€MEHTaMHu JiereHIbl (psiabl), MOJMUCIMU

TOPU30HTAIBHOM OCH (KaTEeropuu) U MEePEeKIIOUEHHEM CTPOK / CTOJIOIOB.
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OaHHBIe guarpammel X

[ManasoH AaHHbIX ONA QuarpaMmbl
=Sheet11$A$1:3D$7 H

3NeMeHThI Neredgbl (pAgL!)

Silver

Bronze

NoGaBuTE PenakTMpoBaTh YOaniTe v

MEepernuUTE CTPOKY/CTONGeL

MonnucK ropu3oHTANBHOM OCK (KATErOpUM)
UsA

PenakTuposath

Pucynok 83 — OkHo «/laHHbIC IHarpaMMBbD»

Juana3oH JaHHBIX JJIsl JHArpaMMbl — BBIOGPUTE [aHHBIE IS Baiien
AMarpaMMbl; IIEIKHUTE 3HA40K « B0 » cmpaBa or mons «J{uama3oH HaHHBIX IS
auarpaMMbly», YTOObI BEIOpaTh AUANa3oH s4YeeK.

DJieMeHTHhI JiereHabl (pAabl) — M00aBISHTEe, pEeNaKTUPYHTE WIH YIAJISITE
3amucy JereHasl. BBenure uiu BeiOepUTe sl TS 3aMucel JereHabl; B « AJIeMEHTax
JeTeHab (PSAIbl) HAOKMHUTE KHOTKY «J[00aBUTH»; B mUamoroBoM okHe «M3MeHUTH
psI» BLIOEpUTE OUANA30H sSYEEK I JIET€HAbl MM HAXXMUTE Ha MKOHKY« HH »
cripaBa oT noJist «mst psigar.

IMoanucu ropu3soHTANBHON OCH (KATErOpMH) — U3MEHANTE TEKCT IMOJNUCH
kateropuu; B «lloamucsx TOpPU3OHTAIBLHOW OCH» (KaTeropuu) HaXKMUTE
«PenmaktupoBaTth»; B mnoyie «Jluama3zoH MOANKWCENd OCW» BBEIWTE HA3BAHUS A
KaTEropuii MM HaXXMHTE Ha UKOHKY « EH » | 4ToObI BBIOpaTh AMANa30H SYEEK;

MEPEeKITIOYUTh CTPOKY/CcTONOel] — TepecTaBbTe MECTaMU JaHHbIe, KOTOpbIE
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PAaCIIOJIOKCHBI HAa JHArpaMmc. HepeKJIIO‘-II/ITe CTPOKH Ha CTOJ'I6I_H>I, YTOOBI JaHHBIC

O0TOOpaKaJUCh Ha APYTON OCH.

Haxwmure kHonky «OK», 4TO0OBI MPUMEHUTH U3BMEHEHUS U 3aKPBITh OKHO.

7. VI3MeHuTEe mapaMeTphl IAArpaMMbl, HaXaB Ha KHOIKY «lM3meHuts THI

JuarpaMmbD» B OKHE ((PCI[&KTOP auarpammy, YTOOBI BBI6paTB THUII H

CTWIb JuarpaMmbl. Breibepure amarpaMMy ©3 JOCTYIHBIX Pa3/elioB:

rucrorpamMmma, rpauk, Kpyronas, JIuHeWuaTasi, ¢ 00JacTsaMu, Oupxenas,

TOYe4Hasi, KOMOMHUPOBaHHBIE (Pucynok 88).

Tun guarpammel A
Tun
l'| 5
CTune
sl il | sl
Pl 0. Al
sl
Pucynok 84 — Oxkno «Tun guarpammbn)
Korna BeiOupaete «KoMOUHHMpOBaHHBIE JAMArpaMMmbl», B  OKHE

«Tun

AruarpaMmbD> PacCIIOJIOKCHBI PAAbl AUarpamMM, AJIA KOTOPBIX MOKHO BBI6paTB THIIbI

auarpaMM U JaHHBIE JJIS pa3MEIIeHUs] Ha BTOPUYHOM ocu (PucyHok 89).
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Tun guarpaMmet X
Tvn
ak -
J Goid ucTorpamma c rp'v
B Silver FucTorpamma c rp'v
Bronze Mpaduk v

Pucynok 85 — Oxkno «Tun gauarpaMmMb» It KOMOMHMPOBAHHBIX JHATPAMM

8. U3menute mnapameTpbl JAMarpaMMbl, HaxkaB KHONKY «VI3MeHUTH
auarpaMMmy» B OokHe «Pemaktop auarpamMmm». OTKpOETCS OKHO

«/Inarpamma — JlonoaHUTENbHBIE TApAMETPBD» (Pucynok 90).
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ﬂuarpauma - A0ONONHWUTeNbHbIE NapamMeTpki X

_ 3aronosoK Auarpammbl YCnoBHble 0003Ha4YeHuA

Be3 HanoKeHWA v CHu3zy v
BepTHKkanbHaA ocb

MoANUCH AaHHbIX

Fopu3oHTaNkbHasA ocb HeT -

MpuBA3Ka K AvenKe PaznenuTens noanucen
OaHHbIX
AI'IbTEPHaTHBHbIﬁ TEKCT

Pucynok 86 — OxHo «/[uarpamma — JlonostHuTEIbHBIE TAPAMETPHD)

Ha Bxnaake «Maxker» (Pucynok 86) MOXHO HM3MEHUTb PACIIOJIOXKEHUE
AJIIEMEHTOB THAarPaMMBbI;
—  VYKaXuTe MECTONOJIOXKECHHE «3arojoBKa JguUarpaMMbD) OTHOCHTEIIBHO
JMarpaMMbl, BEIOpaB HYKHYIO OIIIUIO U3 BBINAAAIONIET0 CITUCKA:
o Her, 9T00BI 3ar0JIOBOK IUArpaMMbl HE OTOOpaXKaICs,
o Hanoxenue, 94ToObI HATOXKUTH 3ar0JIOBOK Ha 00JIACTH MTOCTPOCHUS
JMarpaMMbl U BEIPOBHSATH €T0 10 IIEHTPY,
o be3 HamoxkeHusi, 4yTOOBI TOKa3aTh 3aroJIOBOK HaJ 0O0JACThIO
MOCTPOEHUS JUArPaMMBI.
—  YKaXHTe MECTOIOJIOKEHNE «YCJIOBHBIX O0003HAYCHHIT» OTHOCHTEIHHO
JMarpaMMBbl, BEIOpaB HYKHYIO OIIIAO W3 BHITIAAAIOIIETO CITUCKA:
o Her, 4To06b!I ycliOBHBIE 0003HAYEHUSI HE OTOOPAKAIIHUCH,
o CHu3y, 4yT0OBI MOKa3aTh YCJIOBHbIE O003HAYEHUSI U PACIOJIOKHUTH

UX B P 0T 001aCThIO OCTPOSHUS THarPaMMBbI,
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o CBepxy, 4TOOBI MMOKa3aTh YCIOBHBIE 0003HAYCHUS M PACIIONIOKHUTH
UX B pAJl HAJl 0071aCThIO MOCTPOEHUS JUATPAMMBI,

o CnpaBa, yToObI TOKa3aTh YCJIOBHBIE 0003HAYEHUS U PACTIOJIOKHUTD
WX CIpaBa OT 00JACTH MOCTPOCHHUSI TUATrPAMMBI,

o CuaeBa, yToObI MOKa3aTh yCIOBHbIE 0003HAYEHUSI U PACIIONIOKHUTH
WX CJIeBa OT 00JaCTH MOCTPOCHHUSI TUATrPAMMBI,

o HaJunoxenue ciaeBa, yToObl HAJOXUTh YCIIOBHbIE 00O3HAYECHHS Ha
00JlacTh TOCTPOEHUSI AMArpaMMbl M BBIPOBHSATH HMX MO ILEHTPY
CJ€eBa,

o Hanoxenune cnpaBa, 4ToObl HAJIOXKUThH YCIOBHBIE 0003HAYEHUS HA
00J1aCTh TIOCTPOCHUSI JWArpaMMbl W BBIPOBHITH HMX 10 IEHTPY
crpasa.

Omnpenenure mnapamerpsl «[loamuceit maHHBIX» (TO €CTh TEKCTOBBIX
NOAMUCEN, TOKA3BIBAIOIINX TOYHBIE 3HAUCHUS DJIEMEHTOB JJAHHBIX):
" YKAKUTE MECTOIIOJIOKEHHUE IMoanuceit JaHHBbIX
OTHOCUTEIBHO DJIEMEHTOB [IAaHHBIX, BBIOpaB HYXHYIO
ONIMIO W3 BBINAJAOIIETO CIucKa. J[OCTynHbIE BapuaHTHI
3aBUCST OT BHIOPAHHOTO THUITA TUATPAMMBI.
° Hns «I'ucrorpamm» u «JInHENYaTBIX AUArpaMm» MOKHO
BbIOpath cieayromue Bapuanthl: «Her», «Ilo uentpy»,
«BHyTpHu cHU3Y», «BHYTpHU cBEepXY», « CHApYyX U CBEPXY».
° s «['paduxoB» u « Toueunbix» mim «bupxeBbIx
JUarpaMm» MO>KHO BBIOpATh cleayromire Bapuantol: «Her»,
«ITo uentpy», «CneBa», «Cnpasay, «CBepxy», «CHU3Y».
° st «kKpyroBbIX nuarpammy MOXHO BBIOpaTh
cinenyromue BapuanTel: «Her», «Ilo nenrpy», «llo mmpuney,

«BHyTpu cBepxy», «CHapyk u CBEPXy».
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° Jliis muarpamm «C o0macTsiMuy, a TakKe IS
«I'ucrorpammy, «['padukoB» u «JluHeHyaTeIx TUarpamMm B
dbopmare 3D» MOKHO BBIOpaTh cienytoume BapuanThl: «Her»,
«I1o uenTpy».

o BbIOEpUTE JaHHBIC, KOTOPbIE BBl XOTUTE BKJIIOYUTH B BallU
MOJNKCH, TIOCTABUB COOTBETCTBYIommue Gnaxku: «UMs psmay,
«Ha3Banue kateropumn», «3HaueHUE,

O BBEIUTE CUMBOJ (3amsATas, TOYKa C 3alsATOM W T.1.), KOTOPBIA
XOTHUTE WCIOJIb30BATh JISl pa3/IelieHUuss HECKOIbKUX IOJIUCEH, B
noJie «Pa3nenuTens noanucen JaHHBIX).

— JluaMm —  WCHOJB3yeTCs IS BBIOOpa  THMA  JIMHUH  JUIs
I'padmkoB/ToueyHbIX nuarpamMM. MOXHO BBIOpATh OJHY U3 CIETYIOIIUX
omuuii: «lIpsiMpie» I8 UCMONB30BaHUS TPSIMBIX JIMHUA  MEXIy
aNeMEHTaMHu JNaHHBIX, «CTiIaKeHHBIS» JJI UCIOJb30BaHUS CTIIAKEHHBIX
KPUBBIX JIMHUN MEXKIy dJIEMEHTaMH JaHHBIX Wi «Het» mis Toro, uToOb
JMHUU HE OTOOpaXKAIKCh.

—  Mapkepsl — HCHONB3YETCA JUISI YKa3aHUS TOTO, HYXXHO ITOKa3bIBaTh
Mapkepsl (eciu (GIaKOK MOCTaBICH) WM HET (eciau (prakok CHST) Ha

I'padukax/ToueuHbIx AMarpaMmax.

IIpumeyanmue:
ommuu  «Jlmanmy u «Mapkeps» IOCTYmHBI TOJAbKO s «I'padukoB»

«ToueunbIx AuarpamMmm.
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Ouarpamma - gonenHUTenkEHEIe NapaMeTpEl X
MakeT CHKpbITb OCh
BepTHKaneHas ock 3aronoBokK TTHHMKN CETKM
Het v OCHOBHblE v
FopH3oHTaNLHaA oCb
MHHUMYM ABTO v 0 :
MpuBAzKa K AYeike
~
MaKcHmMym ABTO v T 3
ANETEPHATUEHLIA TEKCT
MNepeceyenue C
pe ABTO v o’
OChl0 ¥
[enexua
Het v

3Ha4yeHWA B oOpaTHOM NopAgke

NorapudpMuyeckan Wrkana BasoBwie

MapameTpbl AENeHHi

OCHOBHOA TUN NononHUTENBHbINA THN

Het v Het v

NapameTpel NOANUCH

IoNoMeHWe NoaNMCK
PAMOM C OCbio v ©OpMaT NOANWCH

Pucynok 87 — Bkianka «BeprukajabHast 0Chb»

Brimanka  «BeprukanbHas ~ OCbh»  MO3BOJET  U3MEHSTh  MapaMeTphl
BEPTUKAJIIBHOM OCH, TAKXKE HA3bIBAEMOM OCBHIO 3HAYECHUM WA OChIO Y, KOTOpas
oToOpaxaeT 4uciioBble 3HaueHus. OOpaTuTe BHUMAHHUE, YTO BEpPTHUKAJIbHAs OCh
OyJZeT OChI0 KaTeropuid, KoTopas oToOpakaeT MmoAnuch g «[ mcrorpamMmmy, Takum
oOpa3omMm, TMapaMeTpbl BKJIaJIku BepTukaipHas ochb OyAyT COOTBETCTBOBATh
rnapaMeTpam, OMCaHHBIM B ciienytoiiem pasaene. s «Toueunbix quarpamm» o6e

OCH SIBJISIFOTCSI OCSIMU 3HAUYCHUIM.

IIpumeuanmue:
«ITapameTpsl ocn» n «JIMHAKM CETKW» HENOCTYINHBI [ KPYTOBBIX AUArpaMm,

TaK KaK Yy KPYT'OBBIX IHUAarpaMM HECT OCEH M JIMHUM CETKHU.

—  HaxmuTe «CKpBITH OCh», YTOOBI CKPBITh BEPTHKAJbHYIO OCh Ha

Auarpammce.



115
RU.48324255.CJ1 (PIT)-PIT-B1.0

YKOKUTE OpPUEHTAIUMI0 «3arojioBKa», BbIOpaB HYXKHBIM BapvaHT U3
PACKpPBIBAIOLIETOCS CIUCKA!

o Her — He otoOpaxaTh Ha3BaHHE BEPTUKAIBHOU OCH,

o [IloBepHyroe — moOKa3aTb Ha3BaHWE CHHU3Y BBEPX CJIEBA OT

BEPTUKAIBHOMN OCH,
o [Ilo ropu3zoHTanu — MmokasaTh HA3BaHUE MO TOPUZOHTAIM CJIEBA OT
BEPTUKAIBHOM OCH.

MuHUMYM — HCHOJIB3YETCSA MJI1 YKa3aHWUs HAWMEHBIIETO 3HAYCHUS,
KOTOpOE€ OTOOpa)kaeTcsd B Hauyaje BepTHKainbHOM ocu. [lo ymomuanuro
BbIOpaHa ommus «ABTO»;, B OTOM Cllydae MHUHHUMAJIbHOE 3HAYCHUE
BBICUUTBHIBACTCSI aBTOMAaTMUYECKM B 3aBUCUMOCTH OT BBIOPAHHOIO
Mana3oHa JaHHBIX. MOXHO BBIOpaTh W3 BHIMAAAIONIETO CIHCKA OIIIHIO
«DUKCUPOBAHHBII U YKa3aTh B MOJIE CIPABa APYroe 3HaUYCHHE.
MakcuMyM — UCHOJIB3yeTCsl MJisl yKa3aHUs HaumOOJBIIEro 3HAYCHUS,
KOTOpo€ OToOpa)kaeTcsi B KOHIIE BepTUKalIbHOW ocu. [lo ymomuanuto
BbIOpaHa omnuus «ABTO»; B O3TOM CiIy4yae MaKCHUMaJbHOE 3HAaYCHUE
BBICUUTBHIBACTCSI aBTOMAaTMYECKM B 3aBUCUMOCTH OT BBIOPAHHOTO
JMana3oHa JaHHBIX. MOXHO BBIOpaTh W3 BHIMAJAIONIETO CIHCKA OIIIHIO
«DUKCUPOBAHHBII U YKa3aTh B MIOJIE CIPABa APYroe 3HAUYCHHUE.
IlepeceueHne ¢ OCbIO — HWCHOJB3YETCSA [JIA YKa3aHUS TOYKH Ha
BEPTUKAIBHOM OCH, B KOTOPOM OHa JOJDKHA TIEPECEKaThCsi C
TOPU30HTAIBHOUM OChl0. [10 yMouaHuto BeIOpaHa oniusi « ABTO»; B 3TOM
CIydyae TOYKa IIEPECEUYEHUs] OCEM ONpeaeysieTcsi aBTOMATUYECKH B
3aBUCUMOCTH OT BBIOpAaHHOTO AMana3oHa JAaHHBIX. MOXXHO BBIOpaTh W3
BBINIJIAIOIIETO CIHMCKA OMNIMI «3HAYEHWE» W yKa3aTh B IIOJIE CIIpaBa
Ipyro€ 3HAYEHHWE WM YCTAaHOBUTb TOYKY I[I€PECEUYEHUs] OCeh Ha
«Munnmym/MakcuMyM» Ha BEPTUKAIHHOM OCH.
«EnuHuLbl 0TOOpaXKeHus» — MCIOIb3YETCs IJIs ONPEIENICHUs MOpsaKa
YUCIIOBBIX 3HAYEHWM Ha BEPTUKAIBHOM OCH. JTa OINLUHUS MOXKET

IIPUTOJIUTHCS, €CIIM BBl paboTaeTe ¢ OOJBIIMMH YUCIIAMH U XOTUTE, UTOOBI
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otoOpaxeHue 1udp Ha ocu ObLIO 0o0JIee KOMITAKTHBIM M YI000YHNTaeMbIM
(Hampumep, MOXKHO caenaTh Tak, uToosl 50 000 mokaswiBamoch kak 50,
BOCIIOJIB30BaBIINCH omiuel «Tricsuny). Beioepute xemaeMble €TUHUIIBI
oToOpaxeHus u3 BbInagaromero crucka: Cortuu, Teicsuu, 10 000, 100
000, Mumnmonsr, 10 000 000, 100 000 000, Munnuapapl, TpUITHOHBI
win  BbiOepute ommuio «Het», dYroObl BEpHYTHCS K CAMHHUIIAM
OTOOPAKEHHUS 110 YMOJIYAHUIO.
3HayeHusT B OOpaTHOM TIOPSAKE — MCIOJIB3YEeTCsS Il OTOOpa)KeHUs
3HaYCHUN B 0OpatHOM mopsiake. Korma aTot (iaykok CHAT, HaWMEHBIIEe
3HAUCHHUE HAXOJMUTCS BHU3Y, a HaumbOoibiiee — HaBepxy. Korma stor
(baaxoK OTMEUEH, 3HAUCHUS PacIoyiaratoTCs CBEPXy BHU3.
Pasnen «Ilapamerpsl neneHuil» NO3BOJISIET HACTPOUTH OTOOpa)KEHUE
NEJIEHUN Ha BEPTUKAJIBHOU mIkasie. OCHOBHOW THUIT — 3TO AEIEHUS IIKaJIbI
OoJIbIlIeTO pa3Mepa, Ha KOTOPHIX MOTYT OBITh MOIINUCU C YHUCIOBBIMU
3HaYeHUSMH. J[OTIOTHUTENBHBIA TUI — 3TO JEJICHHUS LIKAJbl, KOTOPBIE
MOMEUIAIOTCS MEXKIYy OCHOBHBIMU JEJICHUAMH U HE HUMEIOT IOIIUCEH.
OTMETKH TakKe OMpPEIENsIoT, TJIe MOTYT OTOOpaKaThCs JIMHUU CETKH,
€CJIM COOTBETCTBYIOIIUM MapaMeTp YCTAaHOBJIEH Ha Bkiaake «Maker». B
packpbiBatomuxcsa  cnuckax — «OCHOBHOW/J{OTIOTHUTENBHBIA — THIDY
COJIepKaTCs CIEAYIOIINE BApUAHTHI Pa3MEIlICHUS:
o Her — He oToOpakaTh OCHOBHBIE/ IOTIOTHUTENIbHBIE ICTICHUS,
o Ha mnepeceuenuun — oToOpakaTb OCHOBHBIE/JOMOJHUTEIIbHBIC
JIEJICHHS TI0 00€ CTOPOHBI OT OCH,
o Bayrpu — otToOpaxaTb OCHOBHBIC/IONOIHUTEIbHBIE JEICHUS
BHYTPH OCH,
o CHapyxu — oToOpaxaThb OCHOBHBIE/IOMOJHUTEIbHBIC JCICHUS 32
npeJiesiaMu OCH.
Paznen «IlapameTpsl mNOANUCH» TO3BOJIAET OMNPEACIUTh IMOJOKEHHE

MOAMHUCE OCHOBHBIX JIeJICHUM, OToOpakaromux 3HadeHus. s Toro,
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9TOOBI 3a/1aTh TOJIO)KCHHUE MOAMUCH OTHOCHUTEIHFHO BEPTUKAIBHOWU OCH,
BbIOEpUTE HY>KHYIO OIIHKIO U3 BBINAJAAIONIETO CITUCKA:

o [IlomoxeHne NOANUCH — UCHONB3YETCA I yKa3aHUs TOro, TAE
CIEQYET pacrojaratb MHOANUCH OTHOCUTEIBHO TOPU30HTAIBHOU
ocu. BpiOepute HyXHYIO OIIMIO U3 BbIMajaaromiero cnucka: Her,
qTOOBl MOJIHNCH KaTeropuidi HEe oToOpakanuch, Hike, dYTOOBI
MOJANKUCH KAaTerOpHil pacmoliaraiich CHHU3Y O00JIaCTH JAHarpaMMbl,
Bpiiie, 4ToOBI TOAMMCH KAaTErOpUM pacloJiarajuch HaBEPXY
o0yacTu nuarpammbl, Psmom ¢ ocklo, 4TOOBI MOJMUCH KaTeropui
O0TOOpaXaJIUCh PSAIOM C OCBIO.

o Paccrosgaume no nmoanmucH — WCHOJB3YyeTCS Ui YKa3aHWS TOTO,
HACKOJIbKO OJM3KO TOMANMUCH JOJHKHBI pacroiaratbCsi OT OCEH.
MoOXHO yKa3aThb HYKHO€ 3HAY€HHE B I0Jie BBoAa. YeM 3To
3HaueHHE OOJIbIIIE, TEM JIAJIbIIIE PACIIONIOKEHBI OITUCH OT OCEH.

o MHrepBas MeX1y NOANUCAMH — UCIIONB3YETCS I YKAa3aHUsS TOTO,
KaK 4acTO HYKHO MOKa3bIBaTh nojanucu. [lo ymomyaHnuto BeIOpaHa
omuusi «ABTO», B ITOM CIllydae TMOAMUCH OTOOpaKaloTCs s
Kaxaoi kateropur. MOoXHO BbIOpaTh oniuio «Bpyunyro» u
yKa3aThb HY)KHO€ 3HA4Y€HWE B moJie crpasa. Hampumep, BBemute
«2», 4TOOBI OTOOPAXKATh MOAMUCH Y KaKJI0H BTOPOM KAaTeropuu, u
T.J.

o UYtoOsI ykazath «Dopmat noanucuy», Haxmute «DopmaT moamnucm»
u B okHe «YHucnoBoi popmaTy BeIOEPUTE MOIXOAULYI0 KATErOPHIO.

JIoCTynHBIE KATETOPHUH MOINHUCEM:
—  OOmui,

—  Yucaoow,

—  Hayunsbiu,

—  (DUHaAHCOBBIN,

—  JleHexHBIH,

—  Jlara,
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—  Bpewms,

—  IlpoueHTtHbIN,

—  JlpoGHbiii,

—  TexcrToBBIN,

—  OcoObr1i.

[TapameTpsl hopmaTa MOANUCH PA3TUYAOTCS B 3aBUCUMOCTH OT BBIOpAaHHOM
KaTErOpUU.

—  Ycra"oBute ¢uaxkok HanpoTuB «CBsA3aTh C HCTOYHUKOMY», YTOOBI

cOXpaHUTh (OPMATHPOBAHNE YUCEN U3 HCTOYHUKA TAHHBIX B TUArPaMMe.

BropocTenennbie ocu T10JIe3HB B KOMOMHHUPOBAHHBIX JHMarpamMmax, Korja
pAnbl JAHHBIX 3HAYUTEIBHO PA3JIMYAIOTCS WM JUISI MOCTPOCHUS JUarpaMmbl
WCHOJIB3YIOTCA CMELIAHHBIC THUIIBI JAaHHBIX. BTOpOCTENEHHBIE OCH YIPOIIAIOT

YTCHHUEC U IIOHUMAaHHUC KOM6I/IHHpOBaHHOﬁ JAuarpaMMal.

[uarpamma - 4ONONHUTENbHEIE NapaMeTpsl

Maxer CrpoiTs OCk
BepTukanoHas ocb 3aronosox Nurnn ceTm

Her v Het v
BenomorarensHan
BEPTHKANbHAA OCb

Mukunym ABTO . 0 .
lopusoHTanbHas ocb —

Maxcumym AETO v 50
BcnomorarenbHan
FOpU3I0OHTaNnbHaA OCb Mepeceuerne C ) -

OCbIO ~ETe N 0.
MNpueaska x AYyenke

3xaseHna 6 oSpaTtHom nopRgke

ANBTEPHATUEHbLIN TEKCT

Eawsmyb oToSpaxeHns

Het g

MNapameTpel geneHui
OcHOBHOIA TN [lononHMTENBHEI THR

CHapy*mn v HeTt -

MNapameTpbl NOQNKACH

Monoxeswe nognucy

Pagom ¢ oceio v DopMar nognncH

Pucynok 88 — Bkiaaka «Beciomorare/ibHasi BEepTUKAJIbHAS 0Ch)
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Bxnanka «BcmomorarenbHass BepTHUKanbHas / TOPU3OHTAlIbHAs  OCHY
MOSIBJISIETCS, KOTAa BEIOpAH COOTBETCTBYIOIIUM Psi/i IaHHBIX 1J11 KOMOMHUPOBAHHOMN
muarpammbl  (Pucynox 88). Bce HacTpoiiku u mapaMeTpbl Ha  BKJIAJIKE
«BcnomorarenpHas BEpTHKaIbHAS/TOPU30HTATIBHAS OCh» TaKUE ke, KaK HACTPOUKH
Ha BEpPTUKAILHON / ropu3oHTalbHOUW ocu. [logpoOHOE omucaHue mapameTpoB

BeprukanbHast / ropu30HTaIbHAS OCh CMOTPUTE BHIIIE / HIKE.

Ouarpamma - 4ONONHUTENBHBIE NapaMeTpbl X
MakeT Twun ocuK ABTO ¥
BepTUKaneHaA ock CKpbITb OCb

3aronosoK TIMHWUM CETKM
FopM3OHTaNbHaA OCh
Het v OCHOBHblE v
MNpUBASKA K AYelKe
MepeceyeHue C

AnETepHATUEHEIA TEKCT 0OCbH i " ! :

MonoxeH1e ocu Mexay AeneHuAMIn v
3HauyeHus B oOparHoM nmopagke

FpaHuUbI
MHHMMYM ABTO sk
MakcumymM ABTO | |6
DeneHuA
OCHOBHbIE ABTO v 1 5
IpOMEKYTO4HbIE ABTO » 1 :
bBa3oBble ABTO v

MapameTpel geneHuid

Pucynok 89 — Bkiaaaka «['opu3oHTAJILHAS OCb»

Bxunagka «"opuszoHTanbHast ocky (Pucynok 89) TO3BOJISIET U3MEHATH apaMeTphl
TOPU30HTAILHOM OCH, TAK)KE HA3bIBAEMOU OCBI0 KATErOpMM UM OChbI0O X, KOTOpas
oToOpaxaer TekcToBble MeTku. OOpaTuTe BHHUMaHHE, YTO TOPH3OHTaJbHAas OCh
OyZeT OcCbhl0 3HAu€HUHM, KOTOpas OTOOpakaeT 4YHUCIIOBbIE 3HAUYEHUSA JUIs
«l'ucrorpamm», IMO3TOMY B OTOM Clly4ae mapamerpbl BKIaAKU «l OpU30HTalbHAs
OCb» OyIyT COOTBETCTBOBATh IapaMeTpaM, OMHUCAHHBIM B MPEAbIAYILIEM pa3ere.

I[JIH «TodeunbIx auarpamm» 00€ OCH SBJISIFOTCS OCSMU 3HAYCHHUM.
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HaxMuTe «CKpBITh OCb», UYTOOBI CKPBITh T'OPU3OHTAJIBHYIO OCh Ha
auarpaMMe.
YKaQXKHUTE€ OPUEHTALMI0 «3arojoBKa», BbIOpaB HYXKHBIM BapUaHT W3
PACKpBIBAIOILETOCS CITACKA:!

o Hert — He oToOpakaTh 3aro10BOK rOPU30HTAIILHON OCH,

o be3 HanoxeHus — oroOpaxaTh 3arojOBOK MOJ TOPU3OHTAIBHON

OCBIO,

JIuHUM CeTKU UCHOoJIb3yeTcss Al oToOpaxeHus «[ Opu30HTaIbHBIX
JUHUI»  CEeTKM IyTeM BbIOOpa HEOOXOJUMOro  mapaMmerpa B
packpeiBarorieMcs cnucke: «Her», «OcHOBHbIEY», «He3HaunTenbHOe» Win
«OCHOBHBIE» U «/]OTIOTHUTENBHBIEY.
IlepeceueHre C OCBIO — UCIONB3YETCS JJISI YKa3aHus TOYKH Ha
TOPHU30HTAIBHON OCH, B KOTOPOM BEPTHKAJIBHASI OCh JOJDKHA MEPECEKATH
ee. [lo ymomyanuto BbIOpaHa omnuus «ABTO», B 3TOM Cily4yae TOYKa
NIEPECEUYEHNsI OCEH OINpEeNesaeTCs] aBTOMATUYECKH B 3aBUCUMOCTH OT
BbIOpaHHOIO JMamna3oHa JaHHbIX. V3 BBINAAAIONIEr0 CIUCKAa MOXKHO
BbIOpaTh OMNINIO «3HAUEHUE» U YKa3aThb B IOJIE CIIpaBa JPYroe 3HaYCHUE
WIN YCTaHOBHTH TOYKY IIEPECECYECHUS ocen Ha
«MunumanbHOM/MakcuManbHOMY 3HAYEHUH Ha BEPTUKATHHOU OCH.
ITonoxenue ocu — HCNONB3YETCA JUIS yKa3aHUS MeECTa pPa3sMELICHUS
NOANMCEN Ha Ocu: Ha «Jlenenusax» mwm « Mexny AeIeHUIMMI.
3HaueHusT B OOpaTHOM TOPSAKE — HCIONB3YeTCa I OTOOpaKeHHS
Kareropuit B oOpatHoM nopsiake. Koraa 3T1oT ¢axxok CHST, KaTeropuu
pacnoyiararotcs ciieBa HanpaBo. Korja 3ToT puiakok OTMEUYEH, KaTeropuu
pacrionararoTcs CrpaBa HaJeBo.
Pasznen «IlapaMeTpsl AesIeHHID TO3BOJISIET ONPEAEIATh MECTOIIOIOXKEHUE
NEJIEHU Ha TOPU3OHTAIBHOW HIKaye. JleleHuss OCHOBHOTO THIA — 3TO
Oosee KpymHbIE JEJICHHUS LIKalbl, Y KOTOPBIX MOTYT OBITH IOJIHUCH,
0TOOpaXkaroIye 3HaYeHUs KaTeropuil. JleneHus: 10noJHUTENBHOTO TUIIA —

910 OO0Jiee MEIKue ACJICHUS IIKaJIbl, KOTOPBLIC PACIOIAraroTCia MCEKIAY
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JIEJICHUSIMU OCHOBHOI'O THIIA M Y KOTOpBIX HeT moanuceid. Kpome rtoro,
JIEJICHHs] TIKajJdbl YKa3bIBAIOT, TIE MOTYT OTOOpaXkaTbCsl JUHUM CETKH,
€clM Ha BKiajke «Maker» BblOpaHa COOTBETCTBYIOMIAs onuusa. MoHO
peaaKTUPOBATh CIEIYIOLIUE aPAMETPhI IEJICHUI:

o OcHOBHOW/JIONOJHUTENBHBIN TUI — HCHOJB3YETCA Uil yKa3aHUs
CIIEYIOIIMX BapHaHTOB pasmemnieHus: «Her», d4ToOBl neneHus
OCHOBHOT'O/JIONOJIHUTENILHOTO THUMa He oToOpaxkanuch, «Ha
[IEPECECUEHUN, YTOOBI 0TOOpaXKatTh NETEHUS
OCHOBHOTO//IONIOJTHUTENIBHOTO THUIA MO O00€UM CTOpPOHAM OCH,
«BuyTpn» YTOOBI 0TOOpaXKaTh JEJIeHUS
OCHOBHOTO//IONOJTHUTENILHOTO THIIA C BHYTPEHHEH CTOPOHBI OCH,
«CHapyxu, YTOOBI 0TOOpaXkaTh JEJIEHUS
OCHOBHOT'0/IONOJIHUTEIBHOTO THUIIA C HAPYKHOU CTOPOHBI OCH.

o HHTepBan Mexay NENEHUSMH — UCHOJB3YETCs Ul YKa3aHHs TOro,
CKOJIBKO KaTE€rOpHil HYy>KHO MOKa3bIBaTh MEXKIY IBYMsI COCEIHUMHU
JIETICHUSIMU.

Paznen «IlapameTrpsl moanucu» NO3BOJISIET HACTPOUTH BHEIIHWUWA BH]
METOK, OTOOPaKaIOIINX KaTETOPHUHU.

o IlonoxxeHne MOANMMCH — HUCIOJNB3YETCS ISl yKa3aHUs TOro, TIJe
CIIElyeT pacroyiaraTb MHOAINKNCH OTHOCHTEIBHO TOPU30HTAIBHON
ocu. Beibepure HY>KHYIO OMNIMIO U3 BbINaaroniero cnucka: «Her»,
4TOOBl MOANMHUCH KaTeropuid He oToOpakamuch, «Hwuxke», 4TOOBI
MOJANKUCH KAaTerOpHil pacrmoliaraiich CHHU3y O00JIaCTHU JAHarpaMMbl,
«Bpime», 4TOOBI MOANHMCH KAaTErOpU pacroiarajuch HaBEpPXY
o0nactu quarpammsl, «PsS0M ¢ 0ChI0O», YTOOBI IOJMUCH KaTEerOpHii
OTOOPAXKAJIUCH PSIIOM C OChIO.

o PaccrossHMe A0 moANMCHM — UCHOJIB3YeTCs AJIA YKa3aHus TOro,
HACKOJIbKO OJM3KO MOAMMCH JIOJDKHBI pacroyiaraTbCsi OT OCeH.
MoxHO yKa3aTh HY)XHO€ 3HaueHUE B Moje BBojaa. Yem »5To

3HA4YCHUC 60J'ILHI€, TCM JAJIBIIC PACIIOJIOKCHBI ITIOAIIMCH OT OCEH.
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o HaTepBan Mexay NOANUCAMU — UCIIOJB3YETCA I YKa3aHUs TOrO,
KaK 4acTO HY)KHO MOKa3bpiBaTh noanucu. [lo ymomyanuio BeiOpaHa
onuusi «ABTO», B 3TOM Cllydyae MOANUCU OTOOpa)KarTCs s
KOKJI0M KaTeropuu. MokHO BbIOpaTh ommuio «Bpyunyio» wu
yKa3aTh HY)KHO€ 3HaueHuWe B mosie cnpaBa. Hampumep, BBemute
«2», 9T00BI OTOOPaKATH MOAMUCH Y KaXXJIOH BTOPOW KATETOpHUH, U
T.J.
o YtoOsI ykazarb «Dopmat noanucuy», Haxmute «Dopmat noanucu»
u B okHe «HucnoBoii popmaTy BEIOEPUTE MOIXOAILYI0 KATETOPHIO.
JloCTyIHbIE KATETOPUHU IOAIUCEN:
—  OOmwuHu,
—  Yucnoson,
—  Hayunsii,
—  (DUHaAHCOBHIY,
—  JleHexHBbIN,
—  Jlara,
—  Bpewms,
—  IlpoueHTHBIN,
—  JpoOnpiit,
—  TexkcrToBBIN,
—  OcoObr1ii.
[TapameTpsl hopmaTa MOANUCH PA3TUYAOTCS B 3aBUCUMOCTH OT BBIOpAHHOM
KaTeropuu. YcraHoBUTe (iakoK HampoTUB «CBS3aThb C MCTOYHHUKOMY, YTOOBI

COXpPaHUTDb q)OpMaTI/IpOBaHI/Ie YKUCCJI N3 UCTOUYHUKA JJaHHBIX B JUArpaMMe.
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Ouarpamma - 4ONONHUTeNkEHEIe NapaMmeTpel X

MakeTt ® [lepeMellaTh U U3MEHATL Pa3Mepbl BMECTE C AYEKaMH

MepemMeLlaTb, HO He M3MEHATL PasMepbl BMeCTe C

BepTUKankeHan oCk <
A4YEHKaMM

FropuaoHTanbHas ock He nepemelyaTs ¥ He U3MEHATL pa3mepbl BMECTE C

AYeiKamu
TMpHEA3KaA K A4eiike

An bTEpHaTHBHbIﬁ TEKCT

Pucynok 90 — Bkaaaka «I[IpuBsi3ka k siueiike»

Bxnagka «IIpuBsizka K SYEHKE» CONECPKUT CICAYIONIUE apaMETPHI:

— IlepemeniaTb M HU3MEHSATH pa3Mepbl BMECTE€ C sS4Y€KaMU — 3Ta OMILUS
MO3BOJISIET MPUBA3aTh AUAarpaMmy K siueiike mo3zaau Hee. Ecnu suelika
nepeMelaercs: (HampuMmep, NPU BCTaBKE WIH YAAJICHUU HECKOJIbKHUX
CTPOK/CTOJIOIOB), AUarpamMma OyAeT IMepeMelIaThbCsi BMECTe C SUYCHKOM.
[Ipy yBenWYEHUM WM YMEHBIICHWH IIUPUHBI WA BBICOTHI SYCUKH
pa3Mep AuarpaMMbl TaKkKe OyJeT U3MEHSThCS.

—  IlepemeniaTh, HO HE U3MEHSTH pa3MEPhl BMECTE C AUYEHKaMU — 3Ta OMNILUS
MO3BOJISIET MPUBA3aTh AUArpaMMy K SYEHMKE IMO3aAu HEe, HE JOIyCKas
U3MEHEHUs pa3mepa auarpammbl. Eciam  sg4elika 1nepeMeraercs,
auarpamMMma OyaeT mepeMeniaThCs BMeCTe ¢ S4elKoil, HO MpU U3MEHEHUU

pasMepa s;YEHKH pa3MePhl AUarpaMMbl OCTAHYTCS HEU3MEHHBIMMU.
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— He HepCMeH_[aTB 1 HC UBSMCHIATH pa3MepH BMCCTC C ﬂqeﬁKaMH — 9Ta OoIInuAa

I1IO3BOJIACT SaHpeTI/ITL HepeMCHleHI/IG NJIN N3BMCHCHUC pa3Mepa ,I[I/IarpaMMLI

TP U3SMCHCHUH ITOJIOXKCHHA NN pa3Mepa STYCHKH.

Ouarpamma - 4oNonHUWTeNEHEIE NapaMeTpel X
MakeT 3aronoBok
BepTUKaNbHaR ocb
OnucaHne
FopM3oHTaNBHAaA OCk
MpuBeAsKa K A4eike
AnETepHATUEHLIA TEKCT

AMNETEPHATUBHOE TEKCTOBOE MPEACTABNEHUE MHDOPMALN O
BU3yaneHOM 00beKTe, KoTopoe Gy4eT 3a4MTLIBATECA ANA
NOAEi C HAPYLIEHWAMM 3PEHUA UMW KOTHUTMEHBIMM
HAPYLIEHUAMM, YTOOE! MOMOYE MM MYYLLE NOHATh, KaKyio
MHOPMALMID COQEPHMT M300paKeHne, aBTodurypa,
AWarpamMmma unu Tatnuua.

Pucynok 91 — Bkiagka «AIbTepHATHBHBINA TEKCT»

Brimanka «AnbTepHATUBHBIM TEKCT» TMO3BOJSET 33a4aTh 3arojioBOK U
Onucanue, KOTOpbIe OyAYyT 3aUUTHIBATHCS JIJIS JIFOJIEH ¢ HAPYIICHUSIMU 3PESHUS WIH
KOTHUTUBHBIMU HApYIICHUSAMH, YTOOBI TOMOYh UM JIYYII€ IIOHATh, KaKyIO
UH()OPMAITUIO COACPIKUT AUarpaMMma.

Taxxxe MOXHO N00aBUTH TUArpaMMmy B TEKCTOBBIM 3alOJHUTENb, HaXaB Ha
3HauoK JImarpamma [ BHyTpH HEro u BeIOpaB HyXHbIM TN AuarpaMmMmsl (PucyHok
76).

Taxxe MOXKHO J0OABUTH JUarpaMMy B MakeT ciaija (moapooHee B 1. 3.4.2).

Ilepemelienne U M3MeHeHHe pa3Mepa AHATPaMM

[Tocne Toro, kak nuarpamma Oyner po0aBieHa, MOKHO U3MEHHUTH €€ pa3Mep U

ITIOJIOXKCHHUC. I[J'IH HN3MCHCHHUA pasMEpa AuarpaMMbl HepeTaCKHBaﬁTe MaJICHBKHC
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kBajparel ||, pacnonoxeHHsle 1o ee KpasMm. UTOObI COXPaHUTh HMCXOMIHEIE
IOPOIMOPLMKY BBHIOPAHHOW JOUarpaMMbl TpPU H3MEHEHUHU pa3Mepa, YIep:KuBaiiTe

kiaBuiy «Shifty u neperackuBaiite OMH U3 YIJIOBBIX 3HAYKOB.

JInss W3MEHEHHS MECTOIOJOXKEHUSI AUarpaMMbl HCIOJb3YHUTE 3HAYOK <€E’;,
KOTOpPBIA TIOSABJISIETCS TOCJE HABENEHUs Kypcopa MbIIIM Ha JuarpaMmmy.
[leperanmure auarpaMMmy Ha HY>KHOE€ MECTO, HE OTIyCKas KHOMNKY MbIu. [Ipu
MEPEMENICHUN JHArPAMMBl Ha SKpaHE NOSBIISIIOTCS HAIPABISIONIUME, KOTOPBIE

IIOMOI'atOT TOYHO PACIIOJIOKHTDH 00BEKT Ha CTpaHUIIC.

3aroN0BOK AWarpaMmsl

JPN

Usa CHN RUS GBR GER
B Gold B Silver B Bronze

Pucynok 92 — Ilepemernienne u u3MEHEHUE pa3Mepa JuarpamMm

PepakTupoBaHue 3JIeMEHTOB IMATPAMMbI

UToOBI U3MEHUTH «3arojIOBOK» JUarpaMMbl, BBIJACIUTE MBIIIbIO CTaHIAPTHBIN
TEKCT ¥ BBEJUTE BMECTO HETO CBOM COOCTBEHHBIM.

UtoObl M3MeHUTHh (opMaTHpPOBaHHE IIPUQPTAa BHYTPU TEKCTOBBIX AJIEMEHTOB,
TaKUX KakK 3arojlOBOK JWarpaMmbl, Ha3BaHUS OCEH, DHJIEMEHTHl YCJIOBHBIX
0003HaYeHUM, TOJNMUCH JAaHHBIX M TakK Jajee, BBIACIUTE HYXHBIH TEKCTOBBIN
AJIEMEHT, LIEJIKHYB M0 HEMY JIEBOM KHOIKOM MBIIIHU. 3aT€M HUCHOJIb3YWUTE 3HAYKU HA
BKiIanke «l 7aBHas» BEpXHEH MMAaHENIW HWHCTPYMEHTOB, YTOObI W3MEHHUTH THII,
pasmep, HBeT mpudTa UK ero CTHIb 0(popMIICHHUS.

UTtoObl yAaJIUTh HJIEMEHT JuarpaMMbl, BBIJEIUTE €ro, IIECJIKHYB JEBOU
KHOTIKOW MBI, U HaxmuTe kinaBumry «Delete» Ha knaBuartype. [lpu BbeIOOpE
JMarpamMMBbl, CripaBa TakKe MOsBIISIETCS 3HaUOK «[lapaMeTpbl GUTypb», MOCKOIBKY
¢durypa wucmonb3yercs B kadecTtBe ¢oHa misg auarpammbl. ll[enkHyB mo sTomMy

3HAUKy, MOXKHO OTKphITh BKIanKy «Ilapamerpsl ¢urype» Ha mnpaBoil OOKOBOI



126
RU.48324255.CJ1 (PIT)-PIT-B1.0
NaHeJId HMHCTPYMEHTOB W 3a/aTh 3aJUBKYy, 00BOJIKY U «CTuiab OOTEKaHUD».
OOpaTuTe BHUMAaHHE HA TO, YTO TUIl (PUTYPBI U3MEHUTD HENb3S.

C nomombto Bkiagku «llapamerpsl ¢urypbn» Ha npaBoil OOKOBOW MaHEIU
MOKHO HM3MEHUTh HE TOJbKO caMy o00JacTb JuarpaMMmbl, HO M 3JEMEHTHI
auarpaMMbl, TakMe€ Kak o0JacThb TMOCTPOEHUsS, PSAAbl JIaHHBIX, 3aroJOBOK
IUarpamMMel, JIETEHa U OPYTHe, U NPUMEHUTh K HUM DPAa3JWYHbIEC TUIIbI 3aJMBKU.
Breibepute 531€MEHT OuarpaMMbl, Ha)kaB Ha HEro JIEBOM KHOMKOW MBIIH, U
BBIOEpUTE HYXXHBIA THUI 3aJUBKHU: CIUIOIIHOW LBET, TPaJUEHT, TEKCTypa WU
nuzobpaxenue, y3op. Hacrtpoiite mnapamerpbl 3alMBKU U NpPU HEOOXOAMMOCTH
3aJlaiTe ypoOBEHb Mpo3padyHOCTU. Ilpyu  BBIIEIEHMM  BEPTUKAIBHOM  WJMU
TOPU30HTAJIBLHOW OCH WM JUHHUM ceTku Ha BKiaake «l[lapamerpsr Gpurypsn» OymyT

AOCTYIIHBI TOJIBKO ITapaMCTPbI O6BOIIKI/II OBET, TOJIIIIMHA WU TUII JIMHUHA.

OoOparute BHMMaHMe: mapameTp «OToOpa)kaTh TEHBY» TakKXKe JOCTYIIEH Ha

BkIaake «[lapameTpsl purypb», HO Ui SIE€MEHTOB AMarpaMMbl OH HEAKTHUBEH.

Ecnu TpeOyercs W3MEHUTH pa3Mep 3JIEMEHTOB auarpammsel (Pucynok 97),
IIEJTKHUTE JIEBOM KHONKOM MBIIMIM, 4YTOOBI BbIOpaTh HYXHBIH JJIEMEHT, H
IEpETAIMTE OJUH U3 8 OeNbIX KBAaAPaToB | |, PaclONOKEHHBIX IO MEPUMETPY

DJIEMEHTA.
3aro/10BOK gMarpaMmmsl

USA CHM RUS GBR GER JPN

B Gold B Silver M Bronze

70
&

)
[ Rl e

Pucynok 93 — U3meHeHue pa3mMepa 1uarpaMmbl

UTtoOBl M3MEHHUTH MOJIOKEHUE 3JIeMeHTa (Pucynok 98), IICTKHUTE IO HEMY

JIEBOM KHOIMKOW MBI, YOEAWTEeCh, YTO Ball Kypcop MW3MEHWICA Ha <'%">,

ynepxmBaﬁTe JICBYIO KHOIIKY MBIIIH U IICPCTAINUTC 3JICMCHT B HYKHOC ITOJIOKCHHUC.
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O 0 0
3aro/JIoBOK AnarpamMmsi

90% = =
L 60% E E []
30% = =
0% = =
uUsa CHM RUS GBR GER
B Gold B Silver M Bronze
L1 {1 (]

Pucynok 94 — U3MeHeHMe 110JI05KEHUSI 3JIEMEHTOB TUATPAMMBbI

YroObl yoanuTh OSJIEMEHT JAMarpaMMbl, BBIOEpUTE €ro, IIENKHYB JIEBOM
KHOIIKOM MBIIIN, 1 HAXXKMUTE KinaBuly «Delete» Ha kiiaBuartype.

MoxHO Takke rmoBopauuBarh 3D-nuarpamMMsl ¢ momMomb0 Mby. HenkHuTe
JIeBOM KHOMKOM MBI BHYTPH 00JACTH NMOCTPOEHHUS JUAarpaMMbl U YJEp>KUBalTe
KHOIIKY MbIlIM. He oTmyckasi KHONKY MBIIIH, IEPETALIUTE KYypCOp, YTOObI U3MEHUTH

opueHTanuio 3D-nuarpaMmsl.

Ct i ]
3aronoBokK anarpamMmmel
[, L1 {1
120
100
1 ] 80 010
60
40
20
C U 1 0
USA CHN RUS GBR GER JPN
B Gold B Silver ® Bronze
N {1 {1

Pucynok 95 — 3D-quarpamma

N3meHneHnune napaMeTpoB IMArpaMMbl
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Pasmep
[LnpuHa BeicoTa O

1646cM | & 541cm

WN2MeHUTE TN gWarpaMmel

==
— g
=

Pucynok 96 — Ilapamerpbl 1uarpaMmmsI

HexoTopeie napamerpsl nuarpaMMbl MOYKHO M3MEHUTH C MOMOUIBIO BKJIAJKH
«ITapameTpsl AuarpaMMb» Ha TpaBoil OOKOBOI maHenu. UToObI ee aKTUBUPOBATH,
HIEJIKHUTE M0 JuarpaMme W BbiOepuTe 3Hadok «IlapameTpsl guarpaMMel» crpasa.
3/1ech MOYKHO U3MEHHUTH CIEAYIOIINE CBOKCTBA:

— Pazmen «Pa3mep» moO3BONISIET U3MEHHUTH IIUPUHY W/WIK  BBICOTY

muarpamMMmbl. Eciim Hakata kHOnKa CoXpaHsiTh mponopuuud < (B 3TOM
Cly4ae OHA BBIIVIIHUT TakK: ), IIMPUHA U BBICOTA OyIyT MU3MEHEHBI
IIPONOPLHUOHAIIBHO,  COXpaHAsd  MCXOJHOE  COOTHOILIEHUE  CTOPOH
IarpamMMel.

—  Paspen «M3MeHUTh TN AUAarpamMmbDy MO3BOJISIET U3MEHUTH BbIOpAaHHBIN
TUI W/WIUM CTWIb JUMarpaMMbl C TIOMOIIBIO COOTBETCTBYIOLIETO
BBIIAIAIOIIETO MEHIO.

— Jua BblOopa HyxkHoro CTWiIA aMarpaMMbl HCIOJB3YHTE BTOpPOE
BBINIA/IAI0IIEE MEHIO B pazaeine « I3MeHUTh TUIl quarpaMmbD).

— Kuonka «V3mMeHUTHh JaHHBIE» IMO3BOJISIET BBI3BATH OKHO «Pemaktop

auarpaMm» M Ha4aTb pCAAKTUPOBAHUEC JAHHBIX, KaK OIIMCAHO BBIIIIC.

IIpumeuanmue:
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JIIL GBICTPOFO BbI3OBa OKHAa «PCI[aKTOp AuarpaMm» MOXKHO TaKiKC IBAKIbI

IICIIKHYTh MBILIKOHN MO AuarpaMmc Ha cnaﬁz{e.

Omums  «JlomoaHUTENBbHBIE TapaMeTpb» Ha TpaBOd OOKOBOM MaHEIH
MO3BOJISIET OTKPBITh OKHO «J/[parpaMma — JOMOJTHUTENBHBIC IapaMeTph», B
KOTOPOM MO>KHO HACTPOUTH CIIEYIOIIHE MTApaMETPHI:

— Ha Bxuaake «[lonoxenue» (Pucynox 101) mMoXHO 3amarh ciemyromue

CBOICTBA:

o Pasmep — ucnonp3yiiTe 3Ty OMNIMIO, YTOOBI M3MEHUTH HIUPHUHY
W/WIA  BBICOTY  JHarpaMMBl. Ecim  Haxkara ~ KHOIKa
Coxpaunsarb nponopuuu < (B 3TOM CjJydae OHa BBITJISIUAT
TaK: ), MIMPUHA U BBICOTA OyAyT M3MEHEHBI MPOMOPIIMOHAIIBHO,
COXpaHsIsl UCXOJIHOE COOTHOIIICHUE CTOPOH JUarpaMMBl.

o Ilo3umms — 3amaliTe TOYHYIO MO3MIMIO, Ucnonb3ysa mnons «llo
ropuzontanm» u «llo Beptukamm», a Takke moine «OT», TIE

JOCTYIIHBI TapaMeTpbl « Bepxuuit neswiit yrom» u «Ilo neHtpy».

ﬂuarpaMMa - AONONHUTENBHEIE NapaMeTpbl

LLIMpKHa BbicoTa
16.46 CM o) 541cm

AnETepHAaTHEHLIA TEKCT

Mozuums

o ropu3oHTaNu ot
~ - -
526cm , BepxHWid NeBbld yron v

Mo BEpTHKANK or
5.46 cM : BepxHuit nesbiid yron v

Pucynok 97 — Bkiaaaka «Ilosoxenue»

Bxnanka «AnprepHaTuBHBIA TekcT» (Pucynoxk 102) mno3Bosiser 3aaaTh

3arosoBok u OmnmcaHue, KOTOpble OYIyT 3a4UTHIBATBCS I JIIOJEH C
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HapyYIICHUAMHA 3PCHUA WM KOTHUTUBHBIMH HAPYHICHHUAIMU, YyTOOBI NOMOYb HM

Jy4lIe TOHSTh, KaKyt0 HHPOPMALIUIO COAEPIKUT JUarpaMmma.

.Cluarpamma - AONONHUTENBHEIE NapaMeTpbl

MonoxeHue JaronoBok

onucaHue

ANLTEPHATUBHOE TEKCTOBOE NPEACTABNEHUE
WHPOPMaLMK O BU3yanbHOM 00bEKTE, KoTopoe OyaeT
3a4YWTBIBATLCA ANA NIOAEH C HAPYLIEHUAMM 3PEHUA UK
KOTHMTHEHBIMW HApYLLIEHWAMM, 4TOObI NOMOYL MM NyYLue
NOHATDL, KaKy0 MHQOPMAaLMIO COOEPKHT M3oDpaxeHue,
asTochurypa, auarpamma unu Tabnuua.

Pucynok 98 — Bkiaaka «AJIbTepHATUBHBIN TEKCT»

YtoOsl ynanuTh 100aBICHHYIO TUArpaMMy, IMETKHUTE MO0 HEl JIEBOW KHOMKON
MBIIIU U HAXXMUTE KiaBuily «Delete» Ha kiaBuartype.
Kak BBIpOBHATH auarpaMmy Ha CJlaWJie WM PACHOJIOKHUTH B OIPEICICHHOM

MOPSIIKE HECKOJIBKO 0OBEKTOB, MOXHO y3HaTh B 1. 3.6.11.

3.6.4 BcraBka u (popMaTHpoOBaHHe TAOJIHUIL

BcraBka Tadauubl
Jlnst BcTaBKkH TaOIUIIBI HA CAM;
1. BBIOEpUTE claii, Ha KOTOPBIM HAI0 100aBUTH TAOJIHILY,
2. mepeuauTe Ha BKIaAKy «BcTaBka» BEpXHEU IMAHENN HHCTPYMEHTOB,
3. HaxxmuTe 3Ha4oK Tadamma Ha BEPXHEH MMaHEJIN HUHCTPYMEHTOB,
4. BBIOEpUTE OMLHUIO AJIS1 CO3aHUS TAOJIULIBL:
O WIX TabiHIa co CTaHAAPTHBIM KOJIMYECTBOM sueeK (Makcumym 10
Ha 8 siueek). Eciam Tpebyercs ObICTpO 100aBUTH TaOJUILy, MPOCTO
BBIJICJIUTE MBIIIBIO HY>XKHO€ KOJUYECTBO CTPOK (MakcUMyM 8) H

cToJioroB (MakcumyM 10).
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O WM ToJb30BaTeNbCcKas Tabnuna Ecim HykHa Tabnuia OoubIle,
yem 10 nHa 8 sueek, BwIOeputTe omnmuio «llonb3zoBaTenbckas
TabNHIa», TOCIe Yero OTKPOETCS OKHO, B KOTOPOM MOYKHO
BPYUHYIO BBECTH HYXHO€ KOJHMYECTBO CTPOK U CTOJOIIOB
COOTBETCTBEHHO, 3aT€M HAKMHTE KHOMKY «OK».
5. Ecnu Hano BcraButh Ta0auy kak OLE-00beKT:
Bri6epute onuuio «BcecraButh Tabnuity» B MeHI0 « Ta0nuia» Ha BKIAIKE
«BcrtaBka». — IlosSBUTCA COOTBETCTBYIOIIEE OKHO, B KOTOPOM BBI
MO>XET€ BBECTH HYXKHBIE JTaHHbIE W OT(HOPMATHUPOBATH WX, HUCTOIB3YS
WHCTPYMEHTHI (opMaTHpoBaHus PenakTopa 3JIEKTPOHHBIX TaOJIHII,
TaKhue Kak BBIOOp mmpudTa, THMA W CTUJSA, HACTPOWKA YHCIOBOTO
dbopmara, BctaBka GyHKIHM, popmMaTupOBaHHBIC TAOJIUIIBI U TaK Jaliee.

— B manke B MNpaBOM BEPXHEM YINIy OKHAa HAXOIWUTCS KHOIKA

Buaumas obnacte @ . Bribepute omuio «PenakTHpoBaTh BHAUMYIO
00JacTh», 4TOOBI BHIOPATh 00JaCTh, KOTOpas OyAeT OTOOpaKaThCs MpHU
BCTaBKE 00BEKTA B MPE3EHTAIUIO; IPYTUe JaHHbIE HE OYIyT MOTEPSHBI, a
npocto OyayT ckpbIThl. Korma obGmacte OynmeT BbIeNIeHA, HAKMHUTE
kHOTIKy «l'oToBO». — BpiObepure ommuio «lloka3zate BHUIUMYIO
00JacThy», 4TOOBl YBHJIETHh BBIOpAHHYIO 001acTh, y KOTOpOH Oyner
ronybas rpanuna. — Korga Bce OyneTr roroBo, Ha)KMHUTE KHOIKY

«CoXpaHUTh U BBIUTHY.
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Pepaktop Tabnuy
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COXPAHUTB M BIATH 3aKpeiTe

Pucynok 99 — /lo6aBaenne tadaunbl, kak OLE-00bekTa

6. mocie TOro, Kak Tabmuia OyaeT mo0aBlieHa, MOKHO HM3MEHUTH ¢
CBOMCTBA U MOJIOKECHUE.

Takxe MOXHO 100aBUTH TaOJIUILy BHYTPU TEKCTOBOM PAMKH, Ha)KaB Ha KHOTIKY

Tabaumua = B Hell W BBIOpAB HYKHOE KOJIHYECTBO SYECK WJIM  OIIIIUIO
«ITonp3oBarenbckas Tadauia» (Pucynok 76).
Y1oObl M3MEHUTH pa3Mep TaOIULbl, MNEPETACKUBANTE MAapKepsl .

PAacCIIOJIOKCHHBIC I10 €C KpasiM, II0Ka Ta6JII/IHa HC JOCTUTHCT HYXHOI'O pa3Mcepa.

F----

Pucynok 100 — U3meHeHue pazMepoB TadIHIbI

Takke MOXHO BpPYYHYIO U3MEHHUTb UIMPHUHY OIPEAEIICHHOI0 CTOJOIa WU
BBICOTY CTpoku. HaBenuTe Kypcop MBIIIM Ha MPaBylO TPaHUILy CTOJIOIA, YTOOBI
Kypcop TIPEBPATHIICA B JBYHANPABJIEHHYIO CTpEnKy «*I*», u meperammre rpasmiy
BJIEBO WJIM BMPABO, YTOOBI 33JaTh HYXHYI MHUPUHY. YTOOBI BPYYHYIO U3MEHUTH

BBICOTY OTJEJIBHOM CTPOKH, HABEAUTE KypPCOP MBI HA HUKHIOIO TPAHUILy CTPOKH,
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=
YTOOBI KypCOp MPEBPATUIICS B JBYHAIPABICHHYIO CTPENKY « +

», U TEpeTaluTe
rpaHUIly BBEPX WJIM BHU3.
MoxHO 3a7aTh MOJIOKEHNE TAOJIMIIBI HA Claiiie MyTeM MepeTaCKUBaHUS €€ IO

BEPTUKAJIM WU 110 TOPU3OHTAIH (oapoOHee B 11. 3.6.10).

IIpumeuanue:
JUIS. TIEpEeMEIICHUsI MO TaOJIUIE MOXHO HCIOJIb30BaTh COYETAHMS KIIABHUII

(moapobuee B [Ipmnoxenue 2).

Taxoxe MOXXHO 10OAaBUTH TaOIMITYy B MakeT ciaiina (moxpoOHee B 1. 3.4.2).

N3menenue napamMmeTpoB Ta0JIMIIbI

CTpoku Cronbusl

+ 3aronoBok MepBblid ]
WTorosan MocneaHwit

v/ Yepeposarb Yepenosarb

Mo wasdnoHy

HEEEE

————— q

———

—

BbIGEpUTE rPaHMLbI, K KOTOPBIM HAA0
NPUMEHUTL BbIOPaHHBIN CTUMNE

H 0 E
BB EEE

LiBeT ¢hoHa - Z

HH Crpoku u cTonbupl v

Pasmep A4YeMKn
Beicota 1.59 cMm :

LLinpuHa 3.32cm :
BbIPOBHATL BLICOTY CTPOK

BblpOBHATL LUMPUHY CTONDLOB

JlononHWTENkHbIE NapameTpel

Pucynok 101 — Bkaaaka «Ilapamerpsl Ta01MubD)

BonbIIMHCTBO CBOMCTB TaOJMIIBI, @ TaKXKE €€ CTPYKTYPY MOKHO HU3MEHHUTBH C
MOMOIIBI0 TIpaBOM OOKOBOM maHenu. YUToObl €€ aKTUBUPOBATH, IIEIKHHUTE I10

tabnuie u BeiOepute 3Ha4ok [lapameTpsl Tadaunsbl 2 cripasa.
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Pazpensr «Ctpoku» u «CTonOIbB», paCIONOKEHHBIE HABEPXY, MO3BOJISIFOT
BBIICJIUTh ~ HEKOTOpPbIE  CTPOKM WM  CTOJIOUBI MpU  [OMOIIM  0COOOTro
(dhopMaTHPOBAHUS, WIN BBIJCIUTHh Pa3HbIE CTPOKUA M CTOJOIBI C MOMOIIBIO Pa3HBIX
1[BETOB (DOHA IS UX YETKOTO pa3rpaHuyeHus. JloCTymHbI CIeAyIOIIHNe OMIIUU:
—  3aroJioBOK — BBIJICJISIET MPU MOMOIIU 0c000ro (popmMaTUpPOBAHUS CaMYIO
BEPXHIOIO CTPOKY B TaOJIHUIIE.

—  HroroBasi — BBIJCISIET MIPU IMTOMOIIH 0CO00TO (hOPMATHUPOBAHUS CaAMYIO
HUKHIOIO CTPOKY B TabJuIIE.

—  YepenoBaTh — BKIIOYACT dYepeloBaHWE IBeTa (poHA IS YETHBIX U
HEYETHBIX CTPOK.

—  IlepBblii — BBIIEISET MPU MOMOIIUA 0CO00T0 (HOpMATUPOBAHUS KpatHUI
JIEBBIN CTOJIOEI] B TAOIHUILIE.

— Hocaennuii — BbIACISAET NOpU MNOMOUIM 0CO0OTr0 (popMaTUPOBAHUS
KpalHUU TIpaBblil cTOI0€1 B TAOIUIIE.

— YepenoBarb — BKJIIOYAET YepelOBaHHME IBeTa (OHA I YETHBIX U
HEYETHBIX CTOJIOIIOB.

Paznen «Ilo ma6moHy» 1mO3BOISET BHIOPATh OJWH M3 TOTOBBIX CTHJICH TaOJIHII.
Kaxnpiii mabnon couyetaer B cebe ompenereHHble mapaMeTpbl (popMaTHpoBaHUS,
Takhe Kak 1BeT (OHA, CTWIb TPAHUI], YePEAOBAaHUE CTPOK HIIM CTOJIOIOB U T.J.
HaGop mabioHOB oTOOpaXkaeTcsi Mo-pa3HOMY B 3aBUCHMOCTH OT TMapaMeTpoB,
yKazaHHbIX B pazaenax «Ctpokm» w/mnu «CrtonOiel» Beimie. Hampumep, ecnu
OoTMEUeHa omius «3arojoBok» B pasnmene «CTpokm» u ommuio «YepemoBaTh» B
paznene «CTonOIbpl», 0TOOpakaeMblil CIUCOK MIA0JIOHOB OYJET COJIepKaTh TOJIBKO
11a0JIOHBI CO CTPOKOM 3aroJioBKa M 4€pe0BAHUEM CTOJIOIIOB.

Pazpen  «Ctwnp  TpaHMI» ~— TO3BOJISIET ~ WM3MEHUTh  MPUMEHEHHOE
dbopMaTupoBaHre, COOTBETCTBYIOIEE BBIOPAHHOMY MIA0MOHY. MOXHO BBIICTUTH
BCIO TaONMIly WM OMNpENEJCHHBIN Nuana3oH siueek, i KOTOPOro HEeoOXOIMMO
U3MEHHUTH (pOpMATHUPOBAHUE, U 33JaTh BCE TapaMETPhl BPYUHYIO:

—  Hapametpsl I'panun — 3a7aiiTe TOJMMMHY TPAHUIBI C TOMOILBIO CIIHCKA

(wnu BeIOepuTe onuuto «be3 rpanuny), Beioepute ee LiBeT HA JOCTYMHBIX
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NaJIUTPax W OMpPENeNUTe, KaK OHU JIOJDKHBI OTOOpa)kaThCsAd B sSUEHKAX,

HaxuMas Ha 3Hauku (Pucynok 106).

H &+
B DB B o= B

Pucynok 102 — 3nauku napameTrpa rpaHun

—  LIBer ¢ona — BeiOepuTe 11BET POHA BHYTPHU BHIOPAHHBIX SUECEK.
— Pazmen Crpoxku HW CTOJOUBI TO3BOJISET BBINOJHUTH CIHEAYIOIIUE
OlepaLnu:
o BpIOpaTh CTPOKY, cTON0CI, SUCHKY (B 3aBUCUMOCTH OT MO3UIIUH
Kypcopa) WX BCIO TaOIuILy.
o BcraBUTB HOBYIO CTPOKY BBILIE WM HUXKE BBIICICHHOM, a TaKXKe
HOBBIN cTO0EII CTIeBa WU CIpaBa OT BBIACICHHOTO.
O ¥YaaauTh CTPOKY, cTOJOEl (B 3aBUCUMOCTH OT MO3UIIUMU Kypcopa
VI BBIJICTICHUS) HJIA BCIO TaOJHUITY.
o O0benuHMTH SYEHKH — YTOOBI OOBEAMHUTH MPEIBAPUTEIHHO
BBIJICJICHHBIE STYEHKU B OJIHY.
o Paznenutp s4eiiky.. — 4YTOOBl pa3eaUTh MPEABAPUTEIHHO
BBIJICJICHHYIO SYEKy Ha OIpEICICHHOE KOJIUYECTBO CTPOK H
CTONOIOB. DTa KOMaH/Aa BhI3bIBaeT OkHO (Pucynok 107). Ykaxure
KonnuectBo cronbuoB u KonaudecTBO CTpOK, Ha KOTOPOE
HEO0OXOAMMO pa3JeiuTh BEIOpaHHYIO UKy, 1 HaKMHUTE «OK».
PazgenuTte A4eMKy
Konuyectso cTonbuos R
KonuyecTso CTPOK 3
B o
Pucynok 103 — OxHo «Pa3neaurs siueiiky»
IIpumeuanue:

OIIIuKu pas3aciia ((CTpOKI/I n CTOJI6I_IBI)) TAKKC JOCTYIIHbI H3 KOHTCKCTHOTIO
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MCHIO.

— Pazmen Pasmep siYeMKM UCIONB3YyeTCS U1 W3MEHEHUS ILIUPUHBI M
BBICOTHI  BBIJICJICHHOW SYeWKU. B 3TOM paszmesie MOXKHO TakxKe
BLIPpOBHATH BBICOTY CTPOK, YTOOBI BCE BBIJCICHHBIE SUCUKH HMEITU
OJIMHAKOBYIO BBICOTY, W BBIPOBHATH HMIMPHUHY CTOJOIIOB, YTOOBI BCE
BBIJICJICHHBIE STYEHKU UMEIIM OJWHAKOBYIO MIUpUHY. Onuuu BeIpoBHATH
BbICOTY CTPOK / IIMPHUHY CTOJOLOB TaKXe JOCTYMHBI U3 KOHTEKCTHOIO

MCHIO.

[§ Bcrasutb

BblaenuTb b
g [obaBuTb '

d Yoanutb '

Pa3fenuTb A4eKy...

BbIpOBHATDL BLICOTY CTPOK

BbIPOBHATL LUMPHHY CTONOLIOB

BepTHKanbHOe BbipaBHMBaHHE B AYEHKaX *

|

COXpaHUTL KaK PUCYHOK

EER [lononH1TenbHbIe NapameTpbl Tabnuubl

Pucynok 104 — Onuun «BbIpOBHATH BHICOTY CTPOK / HIMPUHY CTOJ0LOB» B KOHTEKCTHOM MEHIO

MN3meHeHHe JONOJTHUTEIBHBIX NAPAMETPOB TAa0 MBI

UtoObl M3MEHUTH JOIMOJHUTENbHBIE MapamMeTpbl TaONMIIbl, IIEIKHUTE 110
TabJIMIe MpaBOW KHOMKOW MBIIIKM U BBIOEPUTE U3 KOHTEKCTHOTO MEHIO OIIUIO
«/lonosHUTENBHBIE napameTpbl TaOJIULBDY WIH HaXMUTE CCBUIKY
«JlonosHuTENBHBIE TIAPAMETPBD Ha MpaBoil OOKoBOW maHenw. OTKPOETCS OKHO

cBoricTB Tabymipl (Pucynok 109).
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Tabnuua - gononNHUTenNkEHEIe napameTpbl

Monowexue PazMep

LLMpuHa BbicoTa

28.72 v Co! 41cm [

Nona

AnkTepHaTHEHEI TEKCT

Moanuma
Mo ropu3oHTanu or

2.59 cm : BepxHui Nesbil yron v
Mo BepTUKanK or

492 cm f BepxHWiA NeBbLIA yron v

Pucynok 105 — OxHo cBOMCTB TadJaMLbI

Ha Brnanke «IlonokeHne» MOKHO 3aJaTh CIEAYIOIINE CBONCTBA:

— Pa3Mep — ucnosnb3yiiTe 3Ty ONUUIO, YTOOBI M3MEHUTh LIUPHUHY W/WIU
BeIcOTY TaOmuupl. Ecnu Haxkata kHonmka CoxpaHsiTh mponopuun < (B
9TOM Cily4ae OHa BBIIJIAAUT TaK: ), IIMpUHA U BbICOTA OYIyT U3MEHEHBI
IPOIMOPLIMOHATIEHO, COXPAHSISI HCXOAHOE COOTHOLIEHUE CTOPOH TaOIUIIBI.

— Ilo3uuusi — 3amalTe TOYHYK MO3ULHKIO, HCNOab3ys nons «llo
ropuszoHTann» U «Ilo Beprukanm», a Takxke noine «OT», rae TOCTYIHBI
napaMmeTpsl «BepxHuii jieBbii yroin» U «Ilo ueHtpy».

Bxnanka «llomss» (Pucynok 110) mo3BosisieT 3agaTh pacCTOSHHE MEXIY

TEKCTOM BHYTPH SUEMKU U TPAHULIAMH SYEHKU:

—  BBeauTe HyXHbIE 3HaucHUs [1oJied s9eiKu BpYUYHYIO WIIU

— ycradoBure (uaxoxk HMcmoab3oBaTh MO MO YMOJYAHHKD, YTOOBI
OPUMEHUTh TMPEIyCTAaHOBICHHbIE 3HAYeHUS (IIPM HEOOXOIMMOCTH UX

TOXC MOXHO I/ISMCHI/ITB).
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Tabnuya - gononHUTeNkEHEIe NapaMeTphbl X
MonoxeHue Mons AYeku
Ceepxy Cnesa

AnkTepHaTHEHEI TEKCT

CHu3y Cnpaga

MonA No yMon4aHWL

Ceepxy Cnesa
0.13 cull 025¢cm
CHuay Cnpaga
0.13cm [ 025cm [

BT o

Pucynok 106 — Bkaaaka «Iloss»

Bxnaaka «AnbpTepHaTuBHBIM TekcT» Pucynok 111) mno3Bosser 3amaTh
3arosioBok u Omnucanue, KOTOphle OYIyT 3a4UTHIBATBCA I JIIOACH C
HapYIIEHUSIMH 3PEHHS] WM KOTHUTHUBHBIMU HAPYHIEHUSMH, YTOOBI MOMOYbL UM

JydIlle MOHATh, KaKyI0 HH(POPMAIINIO COAEPKUT TabJIUIIA.

Tabnuua - QONONHUTENbHBIE NapaMeTpkl X

MonowexHue S3aronoeok

Nona

AnNLTePHATHEHLIN TEKCT

ANLTEPHATWBHOE TEKCTOBOE NPEACTABNEHUE
WHOPMALMK O BU3yanbHOM 00BEKTE, KOTOpOE
OyOeT 3a4MThiBaTLCA ANA No4eN C HapyLweHUAMK
3PEHWA UMK KOTHUTMBHBIMKM HapPYLLEHWAMM, YTOObI
NOMO4YbL MM NyYLLE NOHATH, KAKYH MHDOPMALMID
coaepxMT H300paKeHue, asToUrypa, ovarpamma
wnu Tabnuuya.

o

Pucynok 107 — Bkiaagka «AJbTepHATUBHBIN TEKCT»
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st popMaTHPOBAHUA BBEAEHHOI0 TEKCTA BHYTPH SUYCEK TAOIUIBI MOXKHO
UCIIOJIb30BaTh 3HAUKU Ha BKIaAKe «[ J1aBHas» BEpXHEW MMaHEIN HHCTPYMEHTOB.
KoHTekcTHOE MEHIO, BBI3BIBAEMOE MPABBIM MIETYKOM MBIIIU 10 TaOIHIIE,
COAEPKUT JBE JNOMOJHUTEIBHBIX OILINU:

— BeprukajbHOe BbIpABHHBaHHE B SYeMKAX — II03BOJISIET 3a4aTh
MPEANOYTUTENIBHBIA TUIl BEPTUKAJIBHOTO BBIPABHUBAHUS TEKCTA BHYTPHU
BbIJIcNIcHHBIX sA4deek: «[lo BepxHemy kparo», «llo nentpy», mimm «llo
HIDKHEMY Kparoy.

— I'mmepcchliKa — TO3BOJIAET BCTABUTH THIEPCCHUIKY B BBIIACICHHYIO

STYEHKY .
3.6.5 Ilogmepxka SmartArt

I'papuxa SmartArt ucnonb3yercs  JJis  CO3JAaHHUS  BU3YaJbHOIO
MPEACTABICHUS] HEPApXMUYECKOM CTPYKTYypbl OpH MOMOIIM BbIOOpa Haubosee
noaxojsmero wmakera. llommepkuBatorcs rpaduyeckue O0OBEKTHI SmartArt,
n00aBJICHHBIE C TOMOIIBIO CTOPOHHUX PEIAaKTOPOB. MOXKHO OTKpBITH (haili,
cogepkamuii SmartArt, ¥ peJakTUpPOBaTh €ro Kak rpa@uueckuii OOBEKT C
IOMOIIIbIO JOCTYNHBIX HMHCTPYMEHTOB. Ecin BblIeNnTh rpaduueckuil 0OBEKT
SmartArt win ero >3JeMEeHT, Ha MpaBod OOKOBON MaHEIW CTaHYT AOCTYIHBI
CJIEYIOIIME BKIAJKU:

—  Ilapamerps! caaiiia — 1Uisi U3MEHEHUS 3QIMBKU U MPO3PAvYHOCTH (OHA
claia, a TaKxke JJIs1 OTOOpaKeHHUsI UM CKPBITUSL HOMEpa cllaiia, 1aThl U
BpeMeHHU. [[1s1 mosyueHust JOMOTHUTEIbHOW MH(OpMAaIMK 00paTUTECh K
nm. 3.4.2u3.4.4.

— Iapamerpsl ¢urypsi (nogpobHee B m. 3.6.1) — mis peaakTUpOBaHUS
Guryp, ucrnosb3yeMbix B MakeTe. Bbl MoxkeTe U3MEHATh pa3mep (HOpMBI,
pEelNaKTUpPOBaTh  3aJMBKY, KOHTYp, TOJIIMHY, CTWIb OOTEKaHus,

IMOJIOKCHUEC, IMHUN U CTPCIIKH, TCKCTOBOC I10JIC U aHBTepHaTHBHBIﬁ TCKCT.
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— Ilapamerpsbl a03ama — s peIaKTUPOBAHMS OTCTYIIOB UM HHTEPBAJIOB,
mpudToB U TaOyIAIMA. JTa BKIaJAKa CTAHOBUTCS aKTHUBHOM TOJBKO IS
00beKTOB SmartArt.

—  ITapamerpsl o0bekTa Text Art — s pegaktupoBanus cruis Text Art,
KOTOPBIM Ucronb3yercs SmartArt st BblaeleHUs TekcTa. MOXKHO
u3MeHuTh 1mabson Text Art, Tun 3aJdMBKH, IBET W HEMPO3PAYHOCT,
TOJIILHMHY JIMHUY, LBET U TUI. DTa BKJIaJKa CTAHOBUTCSI aKTUBHOU TOJIBKO
U1 00BEKTOB SmartArt.

[[lenkHUTE MPaBOM KHOMKOW MBIIK MO SmartArt Win no rpaHuile AaHHOTO

AJIEMEHTa, YTOOBI MOTYYUTh JOCTYI K CIEAYIOIIMM MapaMeTrpaMm (popmMaTupOBaHUS

(Pucynok 112):

8< Bblpe3aTb
%
&

KonupoBatb

BCcTaBuTh

Mopagok v
BblpaBHWBaHWE ’

MosopoT ’

COXpaHUTb KaK pMCYHOK

) [1ononHUTENBHLIE NapaMETpLl MUy phbi

(=] AobaeuTb KoMmeHTapUi

[o0aBuTb B MaKeT

¢ Tvnepcebinka

Pucynok 108 — Ilapamerpam popmaTupoBanusi SmartArt

—  IHopsanok — ynopsaounTh 0ObEKTHI, UCIIONb3Ys CIEIYIOLIIUE TapaMeTPhI:
«llepenectn Ha mnepenHuil 1aH», «llepeHecTm Ha 3agHUN IUIAHY,
«llepenectn Bnepen», «llepenectm Hazam»y, «CrpynnupoBaTe» H
«Pa3rpynnupoBarb.

—  BblpaBHHBaHUe — [1I03BOJISIET BBIPOBHATH, CIPYIIIMPOBATh, PACIIOI0KUTH
B OIPENIEIIEHHOM NOPSAKE, PaclpeleIuTh N0 TOPU30HTAIN U BEPTUKAIN

(mogpobuee B 1. 3.6.11).



141
RU.48324255.CJ1 (PIT)-PII-B1.0

— IloBopoTr — W3MEHUTH HaNpABICHHE BpalICHHUs I BbIOPAHHOTO
snemenTta Ha SmartArt: «IloBepHyTh Ha 90° 1O YacoBOW CTpENKE»,
«lToBepuyTs Ha 90° mpoTHMB 4acoBOl crTpenku», «OTpa3uth cieBa
HanpaBo», «OTpa3uTh CBEpPXY BHU3». OTOT NapaMmMeTp CTaHOBUTCS
AKTUBHBIM TOJILKO JUISI OOBEKTOB SmartArt.

— CoxpaHuth Kak PHCYHOK — JUIsI TOTO YTOObI COXPaHUTh OOBEKT
SmartArt Kak pUCyHOK.

—  JlomoJiHMTe/IbHBIE mapaMerpsl  (urypsl — g J0CTymna K
JOTIOJTHUTENBHBIM MapaMeTpam GopMaTUPOBaHUs (PUTYPBI.

HlenkHuTe MpaBol KHOMKOM MBIIK MO rpaduueckoMy oOBekTy SmartArt,

YTOOBI TOJYYUTh JOCTYI K CIEAYIOUIUM IapaMmeTrpaM (opMaTUpPOBAHUS TEKCTa

(Pucynok 113):

BcraBuTh '

B
% BepTukanbHOe BblpaBHWBaHWE ’
AB  HanpaeneHwe TEKCTa ’

[ononHUTENbHBIE NapaMmeTpbl ad3ala

(=] DobasuTs kommeHTapHiA

¢ Twnepcebinka

Pucynok 109 — IlapameTrpsl popmaTupoBanus Tekecra SmartArt

— BblpaBHUBaHHMe N0 BePTHUKAJM — BbIOpPaTh BHIPABHUBAHUE TEKCTa
BHYTpH BBIOpaHHOTO 00OBekTa SmartArt: «BBIpOBHATH TO BEpPXHEMY
Kpatoy, « BRIpOBHATH 10 cepennHe», « BRIpOBHATH 1O HIDKHEMY KParoy.

— HamnpaBienue TekcTa — BBHIOpaTh HalpaBlIE€HUE TEKCTa BHYTPHU
BbIOpaHHOTO 00BeKTa SmartArt: «'opu3oHTanbHOE», «II0BEpHYTh TEKCT
BHI3Y, «[[0OBEpHYTH TEKCT BBEPX).

— T'unepccblika — 100aBUTh THIEPCCBUIKY K OO0BEKTY SmartArt

(moxpobnee B 1. 3.5.2).
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3.6.6 /lo0aBiieHMe aHUMALUIA

AHMMAUMA — 3TO BU3yaJIbHBIN 3((eKT, MOo3BONAIOMUNA aHUMUPOBATh TEKCT,
00BeKTbl M (UTypbl, YTOOBI cenaTh MpPEe3eHTaluI0 Oojiee JAUHAMUYHOU W
MOJYEPKHYTh BaXKHYI0 MH(pOopManuio. Bel MokeTe ynpaBisiTh ABUKEHUEM, [[BETOM
1 pa3MepPOM TEKCTa, 00BEKTOB U PUryp.

JobaBJisienne 3¢dexTa aHUMALNMN:

1. mepeuauTe Ha BKIAAKY «AHUMALMD BEPXHEU MaHEIN UHCTPYMEHTOB,

2. BBIOEpPUTE TEKCT, OOBEKT WU TpadUYeCKUN SJIEMEHT, K KOTOPOMY BbI
XOTUTE MPUMEHUTH FP(DHEKT aHUMAIUH,

3. BwIOepuTE 3PPEeKT « AHUMAUM» U3 TANepEer aHUMAIIHH,

4. BpiOepuTe HampaBlieHHE JBWKEHUA Odddexra aHuUMaANMU, HaXKaB
«ITapamerpe» psgom ¢ ranepeeii anumanmii. [lapameTpsl B crnucke
3aBUCST OT 3 (PeKTa, KOTOPHI Bl IPUMEHSIETE.

MoXXHO mpeaBapuTeNbHO TPOCMOTPETh AG(EKTh aHUMAIMKM HAa TEKyIIEeM
cmaiine. [lo ymomyanutio, korga moOaBisieTe aHUMalUMOHHBIE d(PGEKTHl Ha CIak,
OHHM BOCITPOU3BOJSTCS aBTOMAaTUYECKHU, HO Bbl MOXKETE OTKIIOYUTH 3Ty (DYHKIIMIO.
OtkpoitTe packpsiBaronuiics cnucok «lIpocmoTp» Ha BkIagke «AHUMaUUS» U
BBIOEPUTE PEXKUM MPEABAPUTEIHHOIO IPOCMOTpA!

— IIpocmorp — 4YTOOBI BKJIIOYATh MPEANPOCMOTP MO HAXKATHUIO KHOIKH

IIpocmortp,
—  ABTONPOCMOTP — 4TOOBI NPEAMPOCMOTP HAYMHAJCS aBTOMATHYECKH MPU
N00aBIIEHUN aHUMAIIUU K CIIalTy.

Tunsl anuManuu

Bce addexrel aHmManuii mepedmciieHsl B Taiepee anuManmi. IllenkHuTE
CTPEJIKY pPACKPBIBAIOUIETOCS CIUCKA, YTOObI OTKpbHITH ero. Kaxknapii 3¢dext
aHUMAallMW TPEJCTaBIE€H 3HAYKOM B BHJE 3Be3/bl. AHUMALMU CTPYNIHUPOBAHBI B

cooTBeTCTBUM cO cBoMMU A dextamu (Pucynok 114).
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Mokazatk Gonblue 3MMEKToB

Pucynok 110 — I pexrs anumanuu

D¢ dexTnHl BX0AA ONPEACIAIOT, KaK 00bEKTHl 0TOOpaXKaIOTCs Ha claiae, U B
rajiepee BbIIEJICHbI 3€JICHBIM LIBETOM.

JddexThl BbIACTCHUS HW3MEHAIOT pa3Mep WM LBET OOBEKTa, YTOOBI
100aBUTh aKIEHT Ha OOBEKT M NpUBJIEYb BHHUMAHUE ayAUTOpPUU, U B raiepee
OKpAILICHBI B XKEJITHIN ABYXLBETHBIC 1[BETA.

JddexTsl BBIXOAA OMPEACIAIOT, KaK OOBEKTHI HCUE3aI0T CO Ciaina, U B
rajiepee BbIIEJICHbI KPaCHBIM LIBETOM.

[lyTn nepemernieHus: onpeaeistoT IBUKEHHE 00BbEKTa U MyTh, 10 KOTOPOMY OH
cienyer. 3HAUKU B Tajepee 0003HAuYaloT MpejylaraeMblid MyTh. Takxke JOCTymHa
onius «Ilonp3oBarenbckuii myTh» (moapoOHee B 1. 3.6.7).

[IpokpyTrTe Traneper0 aHUMalWi BHHU3, YTOOBI YBUIETh BCE SPQPEKTHI,
Haxojsmuecss B raimepee. Eciim Bbl HE BUIUTE HYKHYIO aHUMAlLUIO B Trajepee,

HaxMuTe KHOMKY «Iloka3ath Oobite 3¢ (PeKToB» B HIXKHEHN YaCTH TalIepeHu.
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Opyrue achchekTsl X
3ddeKTul BLIXOAa v
Cpefnue v
MpocToe yeenuyexue
MoBOPOT BOKPYT LEHTPa
CeepTbiBatne
MnasHoe nepeMeLLEHNe BHU3
MnasHoe NepemMeLLeHne BBepX
Magexue
LieHTpudpyra
PacTaxeHue

Pucynok 111 — Oxno «/Ipyrue 3¢¢pekTbl aHUMATMI

3mecb WMeeTcs TONHBIM  cnucok  3ddekToB  aHuUMaruu.  IPPexTh
JIOTIOJTHUTENIBHO CTPYIIIUPOBAHbl MO BU3YaJIbHOMY BO3CHCTBHIO, KOTOPOE OHHU
OKa3bIBAIOT HA ayJUTOPHIO:
—  Dddexror Bxona, DPdektol BoiaeneHus u I(PEKTh BBIXOHA IEIATCS Ha
CJIEIYIOIIUE TPYIIIIBI:
o ba3sossie,
o IIpocrtsie,
o Cpennue
o CrnoxHele.
—  IlyTtu mepemMeneHus OeisATCS Ha CICTYIONTUE TPYTIIIB:
o bazosnie,
o Ilpocrsre,
o Cpennue.
JlobaBieHMe HECKOJIBLKUX AaHUMALIMIA

K omHomy u Tomy e OOBEKTy MOXHO A00aBUTH HECKOJIBKO 3(h(deKToB

aHUMAIIUH.
UtoObI 70OABUTH €l11e OAHY aHUMAIIUIO:

1. Ha BKIIaJiKe «AHUMAIMD) HAXKMUTE KHOTIKY «J[00aBUTh aHUMAITHIO.
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2. Otkpoercs cnucok 3¢dexkToB anumaiuu. [loBroputre maru 3 u 4,
yKa3aHHBIE BbILIE, 11 IPUMEHEHUS! aHUMAIIUU.

Ecnu wucnonb3yercs «lanmepes anHuManum», a He KHomka «Jlo0aBUTH
aHUMAIIMIO», TEPBBIM 3PdeKT aHuMaru 3aMeHUT HOBbINM. HebOombimoil kBagpat
PAIOM C 0OOBEKTOM MOKA3bIBAET MOPSAKOBbIE HOMEpa MpUMEHEHHbIX 3 PexToB. Kak
TOJIBKO JT0OABUTE K OOBEKTY HECKOIBKO 3(PHEKTOB, B Tajiepee aHUMAITUN TTOSIBUTCS
3Ha4oK «Heckonbko» anumaruii (Pucynok 116).

‘_'i'ﬂ"% A7 .‘"||
P P X v

HeT HeCcKonbKo BO3HUKHOBEHMWE BbiLBeTaHue Boinet

Pucynok 112 — 3nauok «HeckoJbK0» aHMMaIUii

HN3menenne nopsiaika 3¢p¢peKToB aHUMALUM HA CIauae
1. IllenkHuTe 3HAYOK KBajJpaTa aHUMALUU.
2. Ha Bkiagke «AHUMausg» Ha)XKMHUTE Ha CTPeJIKY 7 [lepemecTiie iasan gy
CTPeJIKY v [EpSMecTHTe BNEpen ypgy Y3MEHEHMsI TOpsAKa OTOOpa)KeHus Ha

cliamnue.

AHIVIMHMCKWE ZKeHTJIbMEHbI
(XVII Bek)

OTIIPpaBHUJIHN BEKJINBYIO

3AaIIMCKY C BbI3OBOM

Pucynok 113 — KBaaparbl aHuManuu
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IapameTpbl BpeMeHH aHUMAIUHT
Ha Bxnaake «AHUManus» MOXHO pPEAAKTUPOBATh IapaMeTpbl BpPEMEHU
aHUMAIIMH, TaKUe KaK 3alycCK, JJIHTEeJbHOCTb, 3a/IePKKA, MOBTOP U NMepeMOTKAa

Ha3aja (Pucynok 118).

P 3anyck Mowerky v | (Y Onwt 1 cex v| &7 Mostop | (HeT) v

4 Tpurrep v (D 3apepwxa | Ocek . rMepemoTka Hasan,

Pucynok 114 — IlapameTpbl BpeMeHN aHUMALMH

IMapameTpsl 3anycka aHUMALMU

—  Ilo mesuky — aHUMaIMs 3aIyCKaeTCs MpU HaKaThM Ha cnaia. JlanHas
omniMs BbIOpaHa Mo YMOJIYAHUIO.

— BMecrte ¢ npeabiayliMM — aHUMAIUs HAYMHAETCS, KOTJa 3allyCKaeTcs
npeapiaynmid  3ddexr  aHummanud 0 U AQPEKTH  MOSBISIOTCS
OJTHOBPEMEHHO.

— Ilocne mpeablaymiero — aHUMalMs HayMHAEeTCS cpa3y IOCIie

npeasiaymero 3gdexra aHuMaImm.

IIpumeyanmue:
3¢ (deKTh aHUMAaIMK aBTOMAaTHYECKH HyMepyIoTcs Ha cnaiiie. Bece annmanuu,
JUIL KOTOPBIX YCTaHOBIECHO 3HadyeHue «Bmecre ¢ mpenpinymum» u «llocue

NpeAbIAYIICTO», MMOJIYYa0T HOMCP aHUMalluu, € KOTOpOfI OHMH CBsI3aHBI.
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AHIVIMVCKHE IZKeHT/IbBME HbI
(XVII Bek)

g OTIPAaBUJIN BEXKJIMBYIO )
g 3aIIACKY C BBI3OBOM |

Pucynok 115 — Hymepauus 3¢ ¢pexToB aHuManuu

ITapamMeTpsl TpUITEpa aHUMALUHA

Haxwmure xuorky Tpurrep # TPUTEP y ppiGepure OHY M3 HOCTYIHBIX

omruit (Pucynok 120):

Ilo mocjienoBaTEJBbHOCTH IIETYKOB — 3alyCKaTh CJEAYIOLIYIO
AHUMAIIMIO TI0 OYepeaM KaXKIbIA pa3, KOTJa Bbl HAKUMAETE B JIOOOM
MmecTe cnaiiia. JlanHas onius BrIOpaHa Mo YMOJTYaHUIO.

Ilo menuyky Ha — 3alycK aHUMAIMUM TPU HaXKATUH Ha OOBEKT,

BBIOpaHHBIN U3 PACKPBIBAIOIIETOCS CIIHCKA.

P Zanycx Mo wenuxy v @ Onut. 0.5 ¢ (o4eHs Goiv
# Tpurrep ~ (O 3apepwxa Ocex
¥ Mo NOCNEA0BATENLHOCTH LENSKOB

Mo wensky Ha » 3aronoeok 1

3aronoeok 2

Pucynok 116 — Onuuu Tpurrepa

Jpyrue napameTpbl BpeMeHHU
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(Y) Onnt | 20 cek v | & TosTop (HeT) v

‘:4 3amepxka 0 cex , MepemoTka Hazan

Pucynok 117 — /Ipyrue napamerpbl BpeMeHH

—  JIUTeJBbHOCTh — YCTAaHOBUTE BpEeMs, B TEUYEHHE KOTOPOro JIOJHKHA
oToOpakaTbcsi aHMMaIus. Beibepure oMMH W3 JAOCTYMHBIX BapUAHTOB B
CIIUCKE WUJIU BBEJIUTE HEOOXOAMMOE 3HAUEHUE BPEMEHH.

—  3ajaep:Kka — yCTaHOBHUTE BpeMs 3aJCPKKH MEXKIy 3amyckoMm 3ddexra
aHUMAaIlM{, €CITM BaM HYyXHa may3a Mexnay 3ddexramu. C moMomIbIO
CTPEJIOK BBIOEpUTE HEOOXOAMMOE 3HAUYEHHE BpPEMEHM WM BBEIUTE
HE0O0XO0IMMOE 3HAaYEHUE B CEKyHIaX.

—  TloBTOp — yCTaHOBUTE KOJMYECTBO MOBTOPOB, €CIM XOTUTE OTOOPA3UTH
aHuMaruio 6osee oaHoro pasza. Haxxmute Ha none «IloBTop» u BeiOepuTe
OJINH U3 JOCTYMHBIX BAPUAHTOB WJIM BBEIUTE CBOE 3HAUCHHE.

— IlepemoTka Ha3aq — yCTaHOBUTE STOT (HJIAXKOK, €CIM XOTUTE BEPHYTh

O0OBEKT B HCXOAHOC COCTOAHUC IIOCJIC OKOHYaHMA aHUMalllH.

3.6.7 Co3nanue aHUMALMH MIYTH NepeMeleHust

[Iytn mepemernieHusi BXOIAT B COCTaB rajeped 3(Pp¢GeKToB aHUMAILMHM, OHU
OTIPENIEISIIOT JIBIPKCHUE OO0BEKTa W MyTh, MO KOTOPOMY OH CleAyeT. 3HAUKU B
rajiepee 0003HAUAIOT Tpenjaraemblii myTh. [asepes aHumanuii AoCTynmHa Ha

BKJIaJIKE « AHUMALMs BepXHEH naHenu HHCTpymMeHToB (Pucynok 122).
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Pucynok 118 — «IlyTu nepemernieHusi» B coctape rajepen 3¢ ¢pekroB aHuManuu

IIpumenenue 3pPpexTa aHUMALUH IYTH NEePeMeleHUs

1. mepeiiguTe Ha BKIAAKY «AHMMAIMA» BEPXHEN TAHEIN UHCTPYMEHTOB,

2. BbIOEpHUTE TEKCT, OOBEKT WM TrpadUueCKUil SJIEMEHT, K KOTOPOMY
TpebyeTrcs MpUMeHUTh YG(HEKT aHNMAITUH,

3. BbIOEpUTE OJMH M3 IOTOBBIX IIAOJOHOB MYTH NEPEMEILEHUS B pa3zelie
«Ilytu nepemenienus» ragepeu anumanuii (Jluauu, lyru u qpyrue) uiu
BbIOepuUTe omiuio «Iloap30BaTeNnbCKUil MyTh», €Clu TpebyeTcs co31aTh
COOCTBEHHBI MYTh.

Mo>XHO TpeaBapUTENBFHO MTPOCMOTPETh APGEKThl aHUMAIMH Ha TEKyIIeM
cinaiine. [lo ymonuanuto, Korjaa Bbl JoOaBisieTe aHUMaLMOHHbIE A (EKTHI Ha Cllaii],
OHM BOCIPOU3BOJSTCS aBTOMAaTUYECKHU, HO Bbl MOXKETE€ OTKJIIOYUTH 3Ty (DYHKIIMIO.
OTtkpoiite packpbiBaronuiica crnucok «lIpocMoTp» Ha BKIagke «AHUMALUD) U
BbIOEpPUTE PEXKUM MPEABAPUTENBHOIO IPOCMOTpA!

— IIpocmorp — 4YTOOBI BKJIIOYATh MNPEANPOCMOTP MO HAXATUIO KHOIKH

«IIpocmotpy,
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—  ABTONPOCMOTP — 4TOOBI MPEANPOCMOTP HAYUHAJICS aBTOMATHUECKU TpU
N00aBJICHUM aHUMAIUH K CIIaly.
JlobaBJienne 3pekTa AaHUMALUN N0JIb30BATEIHLCKOI0 MYTH
Yt0oOBI HApUCOBATH NOJIB30BATENBCKUI MTYTh,

1. IlenkHuTe 1O 0OOBEKTY, IS KOTOPOro TpeOyeTcs 3adaTb aHUMAaLUIO
Ilonp30BaTENBCKUM Iy Th.

2. OT™MeTbTe TOYKH IyTH JIEBOM KHOMNKOW MbIMH. [IpyM KakIoM KIIUKe
JIEBOU KHOIIKOM MBIIINA PUCYETCS JIMHUS, a YASPKUBAHUE JIEBON KHOIIKU
MBIIIY TIO3BOJISIET CO3/1aTh JI00YI0 HY)XHYIO KpuBYyI0. HauanbHas Touka
nyTd Oyner o0Oo3HayeHa 3€JIEHOM CTpPENIKOol, a KOHEYHas TOo4Ka —

kpacHoil (Pucynok 123).

1

4

Pucynok 119 — IToab30BaTeIbCKU NyTh AHUMALUHA

3. Korga Bce OyneT rotoBo, ABaXK/bl LIEIKHUTE JEBOW KHOMKOM MBIIIN WX
HaXMUTE KiaBuly «Esc», 4ToObl 3aKOHUUTH PUCOBAHUE TTYTH.
PenakrupoBaHue TOYEK IYTH NepeMeleHUs
1. YtoObl OTpenakTUPOBaTh TOUKU MYTHU MEPEMELIEHUS, BBIIEIUTE OOBEKT
MyTH, HIEJIKHUTE NMPABOM KHOMKON MBIIIU, YTOOBI OTKPHITh KOHTEKCTHOE

MCHIO, 1 BBI6epI/ITe OIIOHUIO «3MEHUTH TOYKUY.
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Pucynok 120 — PenakTupoBaHue To4eKk NyTH NepeMenieHust

[lepeTackuBaiiTe YepHbIe KBaIpaThl, 4TOOBI CKOPPEKTUPOBATH MO3UIUIO Y3IIOB

00BEKTa MyTH, YTOOBI BEINTH U3 PEXXUMA PEaKTUPOBAHUS.

TOYCK IIYTH, HepeTaCKHBaP’ITe Oesible KBaJparThl, yTOOBl M3MEHUTH HaIpaBJICHUC

JIMHWHA Ha BXOJIC W BBIXOAC M3 Y3JId. Haxxmute «Esc» unm IICJIIKHUTC 3a MMpCaAcIaMU

2. MoxHO MacmTabMpoBaTh MyTh MEPEMEIICHHUS, IIEIKHYB IO HEMY U

MepeTacKrBas KBaJpaTHbIE MapKEPHI MO KpasM 0OBEKTa.

3.6.8 BcraBka cMMBOJIOB M 3HAKOB

HpH pa60Te MOJKCT BO3BHUKHYTH H€O6XOI[I/IMOCTI> IMOCTaBUTh CUMBOJI, KOTOPOT'O

Q

—  YCTaHOBUTH Kypcop, Kya OyJeT MOMEIIEH CUMBOJI,

Q)

- IICJIKHYTH 110 3HAYKY CumMmBoJa Cumson |

HCT Ha KJIaBHUaTypcC. I[J'I)I BCTaBKH TaKUX CHMMBOJIOB MOXXHO HCIIOJIB30BaTh q)yHKI_[I/IIO

BeraBuTh cUMBOJI Chvzon, {7151 TOTO TPeOYETCs BBITIOJIHUTE CIEAYIOIIUE IIaru:

IIEPENTHU Ha BKIAAKy «BcTraBkay BEpXHEW NaHEIU HHCTPYMEHTOB,
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Cumeon

CuMmBONbI CneymanbHbie CUMBOIbI

LWpucpr HaGop

Abyssinica SIL v OCHOBHaA NaTMHULA v

B! " #(S (% & () +],

; /10[1(2|3/4|5/6/7/8]|9
. < =>2@ABCDETF

PaHee WCnonb30BaBLUMECA CMMBOIbI

Kon 3Haka 13 KOHMKo (LecTH.)
00020 Abyssinica SIL

Pucynok 121 — Oxno «CuMBOJI»

B OTKPBIBIIIEMCSI OKHE BBIOCPUTE HEOOXOIUMBIN CUMBOJI,

9TOOBI OBICTpPEEe HANTH HY>KHBI CHMBOJ, UCTIONB3yHTe pasnen «Habopy.
B HeM Bce cuMBOJIBI pacmpesieneHbl o rpyInaM, Hanpumep, BblOepuTe
«CHUMBOJIBI BaJIIOT», €CIU HY’KHO BCTABUTh 3HAK BAIIOT. ECIM e TaHHBIN
CUMBOJI OTCYTCTBYET B HaOope, BbiOepuTe npyroi mpudt. Bo MHOTHX U3
HUX TaK)Xe €CTh CUMBOJIBbI, OTJIMYHBIC OT CTaHAApTHOro Habopa. Mnu xe
BIIMIIIUTE B CTPOKY IMecTHaauarepuunbli Koa 3naka m3 FOHukon
HYKHOTO BaMm cuMBoJia. JlaHHBIH KOJ MOKHO HaiWth B Tadaume
CUMBOJIOB. TakXe MOXHO UCIOJb30BaTh BKIAAKY «CrienuanbHbIe

CHUMBOJIBD» AOJIA BBI60pa CIICOHAJIbHOI'O CMMBOJIA U3 CIIMNCKA.
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Cumeon X

CHMBONLI CreypanbHbie CHMBOMbI

CumBon CoMeTaHue Knasuiu
— [NHHHOE TUpe Al+Ctri+-Num -
- KopoTkoe Tupe
- HepaspbieHbI geguc Ctri+Shift+_
[NuHHBIA NnpoBen

KopoTkwid npoden

1/4 npoGena
. HepaspbiBHbIA npoben Ctri+Shift+Space
© 3HaK agTopCKOro npasa Alt+Ctrl+G
® 3aperMcTpUpoBaHHbIM TOBAPHbLIA 3HAK
™ CHWMBON TOBaPHOMO 3Haka
§ 3HaK paszgena
1 3Hak ab3aua

Pucynok 122 — Bkaaaka «CnenuajbHble CHMBOJIbD)

Jliss OBICTPOrO JOCTyNa K HY)XHBIM CHMBOJIAM Takke HcHoib3yiite «Panee
WCIIOJIB30BABIIMECS ~ CHMBOJIBDY, TIJI€  XPaHATCS  HECKOJBKO  IOCIIEIHUX
HCIIOJIb30BaHHBIX CUMBOJIOB,

—  Haxmute «BcrtaButh». BriOpannbiii cumBon Oyaer no0aBieH B

IIPE3EHTALUIO.

BceraBka cumBosioB ASCII

Jlnis noGaBieHusl CHMBOJIOB TakKe MCNoib3yercs Tadbnnua cumBosioB ASCIIL.

Jlnst aToro 3axxmure knaBuiny «ALT» u npu momormu nudpoBoil KJIaBUATYPhI

BBCAUTC KOJ 3HAKa.

Oo0paTuTe BHUMaHHUeE:
yoeauTech, 4TO HCHOJb3yeTe IUGPOBYIO KiIaBUATYpy, a He HUPPHI Ha
OCHOBHOW KJiaBHatype. UTOOBI BKIIOUHATH NMU(DPOBYIO KIABUATYPY, HAKMHTE

knaBuiry «Num Locky.
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Hampumep, nnst no6aBnenus cumBoiia maparpada (§) HaKMUTE U yIepKUBanTe
kiauiny ALT, BBenute uudpsl «789», a 3arem ormycture kiasuiry ALT.

BcraBka cuMBOJIOB IPpM MOMOIIM TA0JMIIBI CHUMBOJIOB

C noMompo Ta0auIBl cUMBOJIOB Windows Tak K€ MOXHO HAWTH CHUMBOJIBL,
KOTOPBIX HET Ha Ki1aBuarype. YToObl OTKPHITh JAHHYIO TAOJUILy, BHIIIOJIHUTE OJTHO
U3 CIEAYIOINX JECHCTBUM:

— B crpoke «Ilouck» Hanuimute « Tabaua CMMBOJIOB» U OTKPOUTE €e.

—  OpnoBpemeHHO Haxkmute kKiaBuimm «WintR», B mMosBHUBIIEMCS OKHE

BBeauTe «charmap.exe» u menkauTe «OK».

4P Tabnuiua CMMBONOB -

LWpudpT: IOAriaI V| Cnpaeka
!"#$%&'()*+,-./01234|
5\6(7|8(9|:|;|<|=|>?l@A|B|CDE|F|G|H
| 1J|KILIM|N|OP|IQ|R|S|ITIUVWX|Y|Z[|\
1/ _| |a|blc|d|e|f|g/h|i|j|k|!I{m|njo|p
glris|tju|viwx|ylz[{|||}~ i|¢|E|al¥
I CEREECEEEEEEMNUIBRE
° |y |valvs% i |AAA/AAIAECIEE|EE ]I
1| T|D|N|O|O|0O|O|O|x @|U/U|UU|Y|P(R a|a
ald|a|alee|c|e|é|éle|i|i|T|T|0|fi|0|0|06|D
o|=|glululalaly|p|ly/AlalAla|A|a|Cl¢|Cle

4nA KonupoBaHua: | Buibpatb KonupoBaTs

(] DononHuTensHye napameTpel

U+0021: Exclamation Mark

Pucynok 123 — Taéiuua cuMB0OJ10B

B otkpsiBieMcsa okHe «Tabnuna cumBosioB» (Pucynok 123) Beibepute oauH
u3 npencraBieHHbIX «Habop cumBomoBy», nx «['pymmuposky» u «IllpudT». danee
IIEJIKHUTE Ha HYXXHbIE CHUMBOJIBI, CKONUPYITE UX B Oydep oOMEHa U BCTaBbTE B

HY’KHOC MECTO B IIPC3CHTALIUU.



155
RU.48324255.CJ1 (PIT)-PII-B1.0

3.6.9 3anuBKa 00bEKTOB U BHIOOP IBETOB

MOXHO HWCIIONB30BaTh Pa3UYHbIC 3aJIMBKU ISl (OHA claiga, aBTOGUTYp U
mpudTa 00beKTOB «Text Arty.
1. Breibepute 0OBEKT,

o UYtoObl wW3MEHUTh 3alMBKy (OHA craiiga, BBIACIUTE HYKHbBIC
cnaiipl B crucke ciaioB. Ha mpaBoii O0koBOM maHenu Oyner
akTuBMpOBaHa BKiaka Ilapamerpsl ciiaiiga El

o UYToObl HM3MEHUTH 3AJIMBKY aBTO(PUTYpPHI, HIEIKHUTE IO HYKHOU
aBTOUTYpE JIeBOW KHOMKOW MbImm. Ha mpaBoit 00KOBOU maHenu
Oynet akTuBHpoBaHa Bkiajika [lapamerpsl purypsi o]

2. UtoObl w3MeHUTh 3anuBKy mipupra obbekta «Text Art», BblIenuTe

HY>)KHBI TEKCTOBBIM 00bekT. Ha mnpaBoil OokoBoil mnaHenu Oynaer

JE]
akTuBUpoBaHa Bkiajka [lapamerpsl 00bexkTOB Text Art .

3. Onpenenute Hy K KHbIA TUM 3aJIUBKH.

4. HactpoiiTe cBoiicTBa BHIOpaHHOW 3alMBKU (MOJIPOOHOE OMHCAHUE JIA

KaXIO0ro THUIId 3aJIMBKU CMOTPHUTC HI/I)KG).

IIpumeuanmue:

g aproduryp u mpudra o6bektoB «Text Art», He3aBUCUMO OT BBIOPAHHOTO
THUIIA 3QJIMBKU, MOXHO TaKXe 3a1aTh ypoBeHb Hempo3pauHocTH, neperackuBas
MOJI3YHOK WJIM BPYYHYIO BBOJSI 3HAUCHHE B MPOIICHTAX. 3HAYCHHE, 3aJaHHOE T10
yMondanuto, coctaBisieT 100%. OHO cOOTBETCTBYET MOJIHOW HEMPO3PAYHOCTH.

3naueHue 0% COOTBETCTBYET MOJHOM MTPO3PAYHOCTH.

JocTynHbI cieayonue TUIIBI 3AJIUBKH:
— 3agumBKa UBETOM — BBIOEPUTE ATy OIMIMIO, YTOOBI 3aJaTh CIUIONTHOM
I[BET, KOTOPHIM TpeOyeTcs 3aloJIHUTh BHYTPEHHEE MPOCTPAHCTBO

BBIOpaHHOM (UTYPHI WK CIaka.
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Sanueka

3anuBKa LBeToM v
Henpoapa4yHocTe

0 (100 100%

Pucynok 124 — Onuus «3ajJMBKa HBETOM »

HaxxmMuTe Ha HBETHOW MPSMOYTONBHUK, PACIIOIOKEHHBIN HIDKE, U BbIOEpUTE
HY>KHBIH IIBET U3 JOCTYIHBIX HA0OPOB LIBETOB WJIM 3aJalTe JII0OON 1BET, KOTOPBII

Bam HpaButca (Pucynok 129).

LlpeTa TEMBI

El EEETEE
m

H [ []
CHNENC] N

CTaHAapTHLIE LBETA

AR TEEEN

; MuneTka

Opyrve UBeTa

Pucynok 125 — Bb10op uBera

— LIBera Tembl — IBE€Ta, COOTBETCTBYIOIIME BBIOPAHHOW TeMe/IBETOBOM
cxeMe mnpe3eHTrauru. Kak TOJgbKO Bbl IPUMEHUTE KAKYIO-TO IPYTYHO TEMY
WJIM I[BETOBYIO cxemy, Habop [[BeTa TeMbl U3BMEHUTCHI.

—  CranaapTHble BeTa — HA0OP CTAaHJAPTHBIX LIBETOB.

— Ilumerka — WMHCTPYMEHT, NPHU MOMOIIA KOTOPOTO MOXHO CKOIHUPOBATH
[BET Ha BbIJENEHHBbIN TekcT. Bpibepure uncTpyMeHT «llunetka» u
KJIIMKHUTE JICBOM KHOMKOW MBIIIK HAa HEOOXOJUMOM I[BET€ B 00JIACTH
ciaiina. BeiOpaHHBINM IIBET MPUMEHUTCS K BBIICIEHHOMY TeKCTy. LIBer,
NPUMEHEHHBIM K TEKCTy C TIOMOIIbI0 MHUMIETKH, OyaeT mg00aBjieH B

nasmtpy «HenaBHue useray.
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— Jlpyrue uBera — WIECIKHUTE IO STOW HAJIIMNKWCH, €CIU B JOCTYITHBIX
NaJIUTPax HET HYKHOTrO I[BeTa. BriOepuTe HY>KHBII 1IBETOBOM JUAIa3oH,
nepeMenias BEpTUKAJIbHBIN MOJI3YHOK LIBETA, U ONPEACIUTE KOHKPETHBIN
I[BET, NIEPETACKMBAsi MHCTPYMEHT JUIsI BHIOOpA IBETa BHYTPU OOJIBIIIOTO
KBaJpaTHOTO LIBETOBOTO moJjisi. Kak ToyibKko OyAeT BhIOpaH KaKOW-TO IIBET,
B MOJSAX COpaBa OTOOPA3sITCA COOTBETCTBYIOIIUE I[BETOBBIC 3HAUYCHUS
RGB u sRGB. Taxxe M0HO 3axaTh [BET Ha 0Oa3e IBETOBOM MOJIEIH
RGB, BBens nyxHbIe uncioBbie 3HaueHus B nojisix R, G, B (kpacHsiii,
3€JICHBIM, CUHUI), WIN yKa3aTh LiecTHaauarepuunbii koa sRGB B morne,
OTMEUYECHHOM 3HAKOM «#». BbBIOpaHHBIM IIBET TOSABUTCA B OKHE
npeanpocmorpa «Hoseli». Ecnu k 00bekTy OblT paHee NPUMEHEH KaKOW-
TO TIOJL30BATEIBLCKUI IIBET, ITOT IIBET OTOOpaxaeTcsi B OKHE « TeKyIuiiy,
TaK 4YTO Bbl MOXKE€TE€ CPaBHUTh MCXOJHBIA MU U3MEHEHHBIN 1BeTa. Korma

1BeT OyJeT 3a/1aH, HAXXKMUTE Ha KHOMKY «Jlo6aBuTh» (Pucynox 130).

@ I Hoswiit
b4 TekyLuii

R| 216 _

G: 245

B: 215 .

# | D8F5D7

£ ¥ |L >

Pucynok 126 — Ilonb3oBaTenbckuii nBeT

[lonb3oBaTenbCKUd LBET OyIeT NPUMEHEH K BBIOPDAaHHOMY DJIIEMEHTY U

noOasiieH B nanutpy «HemnaBHue 1mBeTay.

IMpumeuanmue:
TaKWe JK€ TUIBI IBETOB MOXHO HCIIOIh30BaTh MPH BBIOOpE IBETa OOBOJIKHU

aBTO(QUTYpBI, HACTPOWKE IBeTa MpuUdTa WM HU3MEHEHUHU IBeTa (QOHA WIH
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TPaHUII TAOTHITBI.

I'panuenTHas 3ajJuMBKAa — BbIOEPUTE ATy OMIMIO, YTOOBI 3aJIUTh ClAM]]

win Qurypy AByMs I[BETaMHd, IUTABHO MEPEXOAIIUMHU APYyTr B Jpyra

(Pucynok 131).

3anueka

rPaoMeHTHaA 3aNuBKa v
CTUNb HanpaeneHue
JTMHERHLIA v

Vron ar 2

v hd

TOYKM rpaaueHTa

LigeT MonoxeHue
: A
v 0% (A
HenpozpaYHocTs

0 (100 100 % .,

Pucynok 127 — I'paaueHTHas 32/ IMBKAa

o Ctuab — BbIOEpUTE OJIMH M3 JOCTYIHBIX BapuaHTOB: JInHeHHbII

(uBeta U3MEHSIOTCS o pSIMOH, TO €CTh 1o
TOPU30HTAJILHOW/BEPTUKATILHONW OCH WJIU 10 TUATOHAIN TOJ YTIIOM
45 rpanycoB) win PaamanbHblil (1IBETa U3MEHSIOTCA 10 KPYTY OT
LEHTpa K Kpasim).

HanpaBiienue — BpiOepuTe madioH u3 MeHto. Ecim BoIOpaH
JIuHeHHBIN TPaJUEHT, JOCTYNHBI CIEAYIOIIUE HAMNPABICHUS @ U3
JIEBOT'O BEPXHETO yTJIa B HU)KHUM IIPABbIi, CBEPXY BHU3, U3 IIPABOTO
BEPXHETO yIVla B HWKHHUU JIEBBIM, CIpaBa HAJIEBO, U3 MPaBOro
HIDKHETO yTJIa B BEpXHUM JIEBBIM, CHA3Y BBEPX, U3 JIEBOIO HUKHETO
yria B BEpXHUM TpaBbld, cieBa HampaBo. Ecmu BbiOpan
PaguanbHbIi rpaiMeHT, JOCTYIIEH TOJIBKO OJMH I1a0JI0H.

Yroan — yCTaHOBUTE YMCIOBOE 3HA4YEHUE JUIsI TOYHOIO YyIJa

Mepexo/ia 1BeTa.
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o Touka rpagueHTa — 3TO ONpeeICHHAs TOUKA MEPEX0ia OT OJJHOTO
IIBETA K IPYyTrOMY:

o YroObl 100aBUTH TOUKY T'pajueHTa, Mcnons3yiite
xHONKy Jlo6aBuTHL Touky rpaauenta & yumm momsyHok.
Moxno no6aButh A0 10 Touek rpaguenta. Kaxnas ciegyromas
no0aBlieHHAs TOYKA I'PaueHTa HUKOUM 00pa3oM He TOBJIHSIET
Ha BHEIIHUM BUJ TEKYILEHW I'PaIUEHTHON 3aJIUBKH.
o YTo0Os! yAaIUTh ONPENEIEHHYIO TOUKY I'PaJINEHTA,
HCTIONB3YHTe KHONKY Y/AAJAHThL TOUKY rpagnenta o,
o Y1oObl U3MEHUTH MOJO0KEHHE TOUKH IPaIEHTA,
UCIIOJIB3YWUTE MOJA3YHOK WK yKaxute «llonoxenue» B
IIPOLIEHTAX TSI TOYHOTO MECTOIIOJI0KEHUS.
o Y1oObl NPUMEHUTH LBET K TOUKE TPAJUEHTA, IIEITKHUTE
TOUKY Ha ITaHEJH MOI3yHKa, a 3aTeM Haxmure «L{BeT», 4ToObl
BbIOpATh HY>KHBIN 1[BET.

N300paxkenne wuJaM TeKCTypa — BbIOEpPHUTE OTy OMIMIO, YTOOBI

UCIOJIb30BaTh B KadecTBe (poHa (UIyphl MM ciaiiia u300pakeHue Wiu

npeaycTaHOBIEHHYIO TeKcTypy (Pucynok 132).

Sanueka
M300paxeHue UK TeKCTypa v
BbiGpaTh W30obpaxeHue v

PacTAXeHHe v

|13 TeKCTyphI
BriOparb v
Henpozpa4HocTe

S

0 (100 100%

Pucynok 128 — U300paxkeHue njim TeKCTypa

o Ecmu Ttpebyercss ucmonib3oBaTh H300pakeHHWe B KaudecTBe (PoHa
burypsl wiu cnaija, HOKMHUTE KHOIKY «BbIOpaTh n3o0paxkenue» u

nob6aBpTe mM300pakeHue «M3 (aitma», BHIOpaB €ro Ha KECTKOM
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nucke kommbrotepa, win Ilo URL, BCTaBUB B OTKPBIBIIEMCSI OKHE
coorBercTBytrommii URL-aapec, wim W3 xpanunuina, BbIOpaB
HYKHOE U300pakeHue, COXpaHEHHOE Ha MopTale.
Ecnu TpeOyeTcst ncnonb30BaTh TEKCTYPY B KauecTBe (poHa GUTYPHI
WK craiga, pasBepHuTe MeHI0 «M3 TeKCTypel» U BbIOEpUTE
HYXXHYIO ITPEyCTaHOBJIIEHHYIO TEKCTYPY.
HoctynHbl crnegyromue TeKCTypol: Xodier, Kapron, Temnas
TkaHb, llecok, I'panur, Cepas Oymara, Bssanue, Koxa,
Kpadroymara, Ilanupyc, depeso.
B Tom ciyuae, eciiu BEIOpaHHOE M300pakKeHUE UMEET OOJIBIIINE WU
MEHBIITME pa3Mephl, YeM aBTOPUTYpa WU CJaii, MOKHO BBIOpAThH
13 BhINaarollero cnucka napamerp «Pactsxenne» nnu «llnutkay.
Onuust «PactskeHne» mo3BOJISET MOJAOTHATE pa3Mep U300paKeHUs
oA pa3Mep ciaia Wik aBTOPUTyphl, YTOOBI OHO MOTJIO
MOJIHOCTBIO 3aIIOJIHUTH MTPOCTPAHCTBO.
Onuust «Ilnutka» mo3BOJSAET 0TOOPAXKATH TOJBKO YaCTh OOJBIIETO
M300paKEHUSI, COXPaAHSA €ro MCXOJIHBIE pa3Mepbl, WIN MOBTOPATH
MEHbIIIEE H300pakKeHUE, COXpaHssl €ro MCXOJHBIE pa3Mephl, IO
BCCW TUIOMIAAM Cllaijia Wid aBTOPUTYpHI, YTOOBI OHO MOTJIO

ITOJIHOCTBIO 3aIIOJIHUTD IIPOCTPAHCTBO.

IIpumeyanmne:

mo0asi BeIOpaHHAsT TPETyCTAHOBIICHHAS TEKCTYpPa TOJHOCTBIO 3alOHIET

IPOCTPAHCTBO, HO B ClIy4yae HEOOXOJMMOCTH MOYHO HPUMEHUTH 3(DPexT
Pacrsikenne.
—  ¥Y3o0p — BbIOEpUTE 3Ty OMNIMIO, YTOOBI 3aJUTh ClAW] WU QUTYPY C

MIOMOIIBI0  IBYXIIBETHOTO PHUCYHKAa, KOTOPBIM 0O0pa3oBaH pETYJSIPHO

MOBTOPSIOIMUMHUCS deMeHTamMu (Pucynoxk 133).
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3anueka
Y30p v
¥30p
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LIBET NepenHero nnaqa v
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Pucynok 129 — Onuus «¥Y30p»

o0 ¥Y30p — BeIOEpUTE OJIMH U3 TOTOBBIX PUCYHKOB B MEHIO.
o IIBer mepegHero mjaHa — HOKMHUTE Ha TO I[BETOBOE IOJIE, YTOOBI
W3MEHUTH IBET AJIEMEHTOB y30pa.
o LBer ¢ona — HAXXKMUTE HA ITO I[BETOBOE IMOJI€, YTOOBI U3MEHUTH
1BeT (hoHa y3opa.
— be3 3aaumBKH — BBIOCpHUTE 3Ty OMIMIO, €cii BBl BOOOINE HE XOTHUTE

HCITI0JIb30BAaTh 3aJIMBKY.

3.6.10 Padora c o0beKTaMHu Ha cjaige

MoOXHO U3MEHSTH pa3Mep pa3InyHbIX OOBEKTOB, IEPEMEIIATh U TOBOPAYMUBATH
UX Ha ClapJe BPYYHYHO [PU IIOMOIIM CIELHAIbHBIX MapKepoB. MOXKHO Takxke
TOYHO 33/1aTh pa3Mepbl HEKOTOPHIX 0OBEKTOB U MX MOJIOKEHHE C IOMOIIIBIO TTPaBO

OOKOBOI MaHeu WK OKHA «JlOTIOTHUTEIbHBIC TTapaMETPhI».

IIpumeuanmue:
CIIMUCOK BCEX COYETAHWM KJIABHUIN JJis YNPABJICHUS ClIalilaMu JOCTYHEH (CM.

[Tpunoxenue 2).

N3menenue pa3mepa 00beKTOB
Jlns mu3MmeHeHust pasmepa aBToguUrypbl / H300paskeHusi / auarpamMmbl /
TabJHMIbLl / TEKCTOBOIO IOJs IIEPETACKMBANTE MAJE€HBKHE KBaIpaThI |

b

pacmoyioKeHHbIe TO KpasM 00bekTa. UTOObI COXpaHUTh HCXOJHBIE MPOTOPIUU
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BBIOPAHHOTO O0BEKTa MPU M3MEHEHUU pa3Mepa, ylepkuBaiTe kiapuiry «Shifty u

HepeTaCKHBaﬁTe OJIMH U3 YI'JIOBBIX 3HAYKOB.

* C

L

a

Pucynok 130 — U3meHneHue pa3mepa o0beKkTa

UtoObl 3a7aTh TOYHYIO IIMPUHY M BBICOTY AUMATPaAMMbI, BBIJICIUTE €€ Ha
Claiiie M MCIOb3yhTe pazmen «Pa3mep» Ha mpaBoli OOKOBOW TaHENH, KOTOpAs
OyJIeT akTHBHPOBAHA.

UtoObI 3a/1aTh TOYHBIE pa3Mephbl H300pasKeHus WM aBTOQUIYPHI, IECTKHUTE
MPaBOil KHOIIKOW MBIIIH 10 HY)KHOMY OOBEKTY Ha Claiijic ¥ BRIOEPHUTE MYHKT MEHIO
«/lonomuurenpHple  MapaMeTphl  U300pakeHUs/PUTypb». YKaKUTe HYKHbIC
3HauYeHUsl Ha BkJIagke «Pa3mep» okHa «JlomomHUTENbHBIE TApAMETPhD) U HAXKMUTE
KHONKY «OK».

N3menenne ¢popMsbl aBTOPUILYP

[Ipn w3MeHEHWW HEKOTOPBIX (uryp, Hampumep, (UTYPHBIX CTPEIOK WU
BBIHOCOK, TaKKe JOCTYIEH JKENThI 3HauoK B (opMe pomba ©.. OH mo3Bomser
WU3MEHSTh OTJACNIbHBIC MapaMeTphbl (OPMbI, HApUMEp, JJIMHY YKa3aTelsl CTPEIIKU

(Pucynok 135).
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Pucynok 131 — U3menenue ¢popmbl aBTourypsl

UroOsl u3MeHHUTH (OpPMY aBTOPUIYPBL, Bbl TAKXKE MOXKETE HCIIOJIb30BATh
onuuio «M3MEHUTh TOUYKN» B KOHTEKCTHOM MEHIO.

N3mennTh TOYKM HCHONB3YETCA JUISl peJaKTUpOBaHUS (HOPMBI  WIU

M3MEHEHUs1 KPUBU3HBI aBTO(DUTYPHI.

1. YroObl aKTUBHpPOBATh pPENAKTUPYEMbIE OIOPHBIE TOYKH (DUTYPHI,

HIEJIKHUTE N0 Urype MpaBoil KHOMKOM MBI U B KOHTEKCTHOM MEHIO

BbIOepuTe MyHKT «3MeHuTsh Toukm» (PucyHok 136). UepHblie kBapaThl,

KOTOpBIE CTAaHOBSTCSI aKTUBHBIMU, — 3TO TOYKH, IJI€ BCTPEUAIOTCS JBE

JIMHUY, a KpacHas JuHUs ouepuuBaet ¢purypy. lllenkHure u neperanure

KBaapar, YTOOBl M3MEHUTH IIOJO0KEHHE TOYKH W HM3MCHHTH KOHTYP

burypsi.

< Bbipesartb
(g Konuposats

(& Bcrasuts

Mopagok »
BblpaBHUBaHWe ’

MosopoT ’
COXpaHWTb KaK PUCYHOK

M3MEHUTD TOYKM

[y OononkutensHsie napameTpel Q‘ypbx

(=] LobasuTb kommeHTapHit

[o6aBuTb B MaKeT

&P Tunepccuinka

Pucynok 132 — IIyHKT KOHTEKCTHOI0 MeHI0 «M3MeHHUTHh TOYKID)
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[Tocne caBura onopHoOM TOYKK (PUTYpPHI, TOSBATCS BE CUHUE JTUHUH C OEIbIMU
KBaJpaTaMl Ha KOHIAX. OTO KpuBbIe be3be, KOTOpbIE MO3BOJISIIOT CO37aBaTh
KPUBYIO U U3MEHSATH €€ 3HAUCHUE.

[Toka oropHbIe TOUKH AKTUBHBI, BBl MOKETE JOOABIATH U YAAIATh UX:

Uro06sl 100aBUTH TOUKY K Qurype, yaepxupaiire Ctrl u menkHute mecto, rie
BbI XOTUTE JOOaBUTH OMOPHYIO TOUKY.

YrtoObl y1anuTh TOUKY, yaepxxusaiire «Ctrl» v MeNKHUTE 10 HEHYKHOU TOUKE.
Ilepemenienue 00bEKTOB

JIisi  M3MEHEHHWs MECTONOJIOKEHHs aBTOGUrypbl / u300pakeHuss /

AUArpamMmsl / TaOJaUIbI / TEKCTOBOIO MOJS HCIIOIb3YHTE 3HAUOK « “%», KOTOPBII
NOSIBJISIETCS TIOCJIE HaBeACHUS Kypcopa MbIM Ha oObeKT. [leperanure oObeKT Ha
HY’>KHOE MECTO, HE OTITYCKasi KHOMKY MbIIK. YToOBI mepememmars 00bEKT ¢ IIarom B
OJIMH THKCeNb, yaepxuBaite kimasuiny «Ctrl» u HCHOIB3yHTE CTpENKH Ha
KjaBuarype. UtoObl nepemeniatb OOBEKT CTPOro MO TOPU3OHTAIN/BEPTUKAIH M
IIPENOTBPATUTh €ro CMEIICHHE B MEPHEHAUKYJISIPHOM HAIpaBJICHUH, IPHU
NepeTacKMBaHUM YJIepKUBaTe KiaBuIry «Shifty.

YtoOHsI 3a1aTh TOYHOE MOJIOKEHNE M300PaKeHH 1, IIICIKHUTE TPaBOil KHONKOM
MBIIIU [0 U300paKEHUIO Ha ClaiJie U BHIOEpUTE MYyHKT MEHIO «JlOMOJHUTENbHbIE
napameTpbl U300paKEeHUs». YKAKUTE HYKHbIe 3HaUeHUs B pazjene «llonoxenue»
OKHa «/lonosHuTENbHBIE MTApaMETPBD U HAXKMUTE KHONIKY «OK».

IToBopoT 00bEKTOB

YtoObl BpyUHYIO TOBEPHYTH aBTOGUIYpY / n300paxkeHune / TEKCTOBOE MOJIe,
HABEJIUTE KypCOpP MBIIIM HAa MapKep MOBOPOTA «**'» W MEPETALIUTE €0 MO 4YaCOBOM
CTpEJIKE WJIM IPOTHUB YACOBOM CTPEJIKH.

UroOsl OrpaHuYMTh YroJl TMOBOpOTa MmaroMm B 15 TrpagycoB, mpu
MOBOPAYMBAHUHM yAEpKUBaiiTe kinaBuury «Shifty.

UtoOsl oBepHYTh 00BEKT Ha 90 TpaayCcoB MPOTUB YaCOBOW CTPEIKU WIIU TIO
YacOBOMW CTPEJIKE WU OTPA3UTh OOBEKT 1O TOPU3OHTAIU MM TI0 BEPTUKAIH, MOYKHO
ucnoas3oBaTh pazaen «lloBopoT» Ha mpaBoil OOKOBOW maHeNW, KoTopas Oyaer

aKTUBHPOBAHA, KaK TOJIbKO OyJeT BBIIENEH HYXHBIM 00beKT. UTOOBI OTKPHITH €€,
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Haxmute Ha 3Ha40K [apamerpsl purypnl B2 win Iapamerpbl H300pakenus: &

CIIpaBa. Haxxmute Ha OJIHY H3 KHOIIOK:

o Kuonka , 4TOOBI MOBEepHYTHh (purypy Ha 90 rpamycoB NpOTHB

4aCOBOU CTPENKH,

o Kuonka ©~ , 4T06bI noBepHYTh hurypy Ha 90 rpagaycoB 1o 4acoBoi

CTpelIKe,

o Knonka 4 , 4TOOBI OTpa3uTh (UTYpYy IO TOPU3OHTAIU (CieBa

HaIpaBo),

o Knomka N 4ro6bI OTpa3uTh PUIYpPY MO BEPTUKAIH (CBEPXY BHU3).
Takxe MOXHO LIENKHYTh NPABOM KHOMKON MBIIIK MO OOBEKTY, BbIOpATh U3
KOHTEKCTHOI'O MEHIO IyHKT «IIoBOpoT», a 3aTeM HCIOIb30BaTh OJUH U3 JOCTYIIHBIX
BApUAHTOB OBOPOTA OOBEKTA.
YroObl MOBEPHYTh OOBEKT HAa TOYHO 3a/JaHHBIM yroyl, HAKMUTE Ha CCBUIKY
«/lononHuTenbHBIE TapaMeTpbl» Ha MpaBoil OOKOBOW MaHENM M HUCIHOJB3YHTE
Bknaaky «IloBopor» B OkHe «JlOMOJHUTENBHBIE NApaMETPhb». YKAKUTE HYKHOE

3HAYEHUE B IPaaycax B MOJE «YTOI» U HAXXMUTE KHONKY «OK».

3.6.11 BoipaBHMBaHUE U YIOPSIAOYMBAHNE 00bEKTOB HA CTPaHHUIIE

JloOGaBneHHbIe aBTOMUTYPBI, U300paKEeHUsI, AUArpaMMbl UM TEKCTOBBIE MOJIS
Ha Cllaifie MOXXHO BBIPOBHSTH, CIPYIIHUPOBATH, PACHOJIONKUTH B OINPEIEICHHOM
MOPSIJIKE, PACTIPEICTUTh MO TOPU3OHTAIN U BepTUKAIU. /(7151 BBITTONHEHHS JTHOO0TO
W3 ATUX JEHCTBUI CHaudajia BEIOEPUTE OTACIbHBIM OOBEKT UM HECKOJIBKO OOBEKTOB
Ha cTpanHwuIle. /[ BbIIeIeHUs HECKOJIBKUX 00BEKTOB yaepxkuBante kiapuiry «Ctrly»
U IIEIKAUTE MO HYXHBIM OOBEKTaM JIEBOM KHOMKOW MbIH. YTOOBI BBIIEIHUTH
TEKCTOBOE M0JIe, IIEJIKaiiTe 0 €ro rpaHulle, a He Mo TEeKCTy BHYTpHu Hero. Ilocine
3TOTO MOHO HCIIOJb30BaTh WJIM OMUCAHHBIE HUXKE 3HAYKH, PACIOJIOKEHHbIE Ha
BKiake «['maBHas BepxHEH MaHENIM WHCTPYMEHTOB, WJIM aHAJOTMYHBIC KOMAaH]IbI
KOHTEKCTHOT'O MEHIO, BBI3LIBAEMOT'0 MPABOI KHOIMKOM MBIIIIH.

BoipaBHMBaHuE 00bEKTOB

UToOBI BEIPOBHSATH JIBa WJIM 00JI€€ BBIJIEICHHBIX O0BEKTOB,
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1. lllenxkaute 1O 3HAauky BelpaBHuBanHue puryp = Ha BxIajke

«I'maBHas» BepXHEW MaHENIW HMHCTPYMEHTOB M BbIOEpUTE OAHMH W3

CJIEAYIOIIUX BAPUAHTOB:

O BBbIPOBHAITH OTHOCUTEJILHO CJaiiia, YTOObl BHIPOBHATh OOBEKTHI
OTHOCHUTEJIBHO KPAEB Clania.

O BbIpOBHATH BbIIeJeHHbIe 00BEeKTbI (3Ta ONIMs BbIOpaHa IO
YMOJIYAHUIO), YTOOBI BBIPOBHATH OOBEKTHI OTHOCUTENIBHO APYr
Jpyra.

2. Eme pa3 Ha)kmuTe Ha 3Ha40K BripasauBanue guryp = u BriGepute u3

CIIMCKa Hy>KHLIﬁ THUII BBIPpABHUBAHUSA:

O BBIpPOBHATH MO JIeBOMY Kparo |'=/, yTOObI BHIPOBHATH OOBEKTHI 110
TOPU30HTAIM 1O JIEBOMY KpPar0 CaMoro JIEBOro 00bEKTa/Io JEBOMY

Kparo cliaija.

O BbIpOBHATH 1O ueHpr, YTOOBI BBIPOBHATH OOBEKTHI TIO

TOPU30HTAIH 110 UX LIEHTPY/IO LIEHTPY cllaija.

O BBIPOBHATH N0 NPAaBOMY Kparo , 4TOOBI BBIPOBHSTH OOBEKTHI
M0 TOPU30HTAIM MO MPABOMY Kpar0 CaMoOro MpaBoro oOBEKTa/mo

MIPaBOMY Kparo clana.

0 BbIpoBHATL M0 BepxHeMy Kpaio [°U || 9TOGE! BEIPOBHATH OOBEKTEI
[0 BEPTUKAJIM MO BEPXHEMY Kpar CaMOIro BEpXHEro 0oOBEKTa/To

BEPXHEMY Kparo ciiaiija.

O BBIPOBHATH MO cepeauHe o], aro6sr BBIPOBHSATH OOBEKTHI 10

BEPTUKAJIH 10 UX CEPEIUHE/TIO CepeInHE Claia.

O BbIPOBHATH MO HUKHEMY Kparo [=2] | 94TOOBI BEIPOBHITH OOBEKTHI
[0 BEpPTUKAJIM IO HIDKHEMY Kpal CaMOTOo HIDKHEro OOBEKTa/Tio
HIDKHEMY Kparo ciaiija.
MOXHO TakXe IEIKHYTh MO BBIACICHHBIM 00BEKTaM MPaBOW KHOIKOW MBIIIIH,
BHIOpPATh W3 KOHTEKCTHOTO MEHIO MyHKT «BBIpaBHHBaHWE», a 3aTEM HCIIOJIB30BaTh

HOCTYIIHBIC BAPHAHTHI BbIPABHUBAHU S 00BEKTOB.
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Ecium Tpebyercs BBIPOBHITH OJWH OOBEKT, €r0 MOXHO BBIPOBHSTH
OTHOCHUTEJNIBHO KpAaeB CTPAHULIbBI WM TOJIEW cTpaHulbl. B 3TOoM ciydae 1o
YMOJIYaHUIO BbIOpaHa onuus « BeIpOBHATH OTHOCUTEIBHO CIIAl1a.

Pacnpenenenue 00beKTOB

UtoObI pacrtipenieuTs Tpyu Win 0ojiee BHIOPAHHBIX OOBEKTOB 1O TOPU3OHTAIN
WJIM BEPTHKAIN TaKUM 00pa3oM, YTOOBI MKy HUMH OBLIO PaBHOE PACCTOSTHUE,

1. Illenkuute 1o 3HauKy BuipaBauBanue guryp = nHa Briagke «MakeT»
BEPXHEH MaHEeIM WHCTPYMEHTOB M BBIOEpUTE OAMH U3 CIEIYIONIUX
BAapUAHTOB:

O BbIPOBHAATH OTHOCHTEJLHO cJiaiiga, 4YTOOBl pacHpeeNnuTh
O0OBEKTHI MEXITY KpasMHu cliaia,

O BbIpOBHATHL BbIIE/TeHHbIE 00beKThbI (dTa OMIMSA BbhIOpaHa MO
YMOJTYaHUIO), YTOOBI pacmpenenuTh OOBEKTHI MEXKIY ABYMS
KpallHUMHU BBIJICTICHHBIMU OObEKTaMHU.

2. Emie pas Ha)KMHUTE Ha 3HAa40K BripaBuuBanue guryp 1= u Bpibepure us
CIUCKA HYKHBIN TUIT pacipeieIeHusI:

o Pacnpeneaurs 1m0 TOPU3OHTAIH , YTOOBIl ~ PAaBHOMEPHO
pacnpenenuTbh 00bEKThl MEXKIY CaMbIM JIEBBIM W CaMbIM IPaBbIM

BBIJICJICHHBIM 00bEKTOM/JIEBBIM U MPABBIM KpaeM cliaia.

o Pacnpexenuts N0  BepTHKAIHU , 9TOOBl ~ PaBHOMEPHO
pacrpenenuTh 00BEKThl MEXKAY CaMbIM BEPXHHUM U CAMbIM HUKHUM

BBIICIICHHBIM 00BEKTOM/BEPXHUM U HWKHUM KpaeM craia.
MOXHO TakKe HIENIKHYTh MO BBIIEIEHHBIM 00bEKTaM MpaBoil KHOMKOW MBIIIIH,
BBIOpaTh U3 KOHTEKCTHOTO MEHIO MYyHKT «BbIpaBHUBaHME)», a 3aT€M HUCIIOJIb30BaTh

AOCTYIIHBIC BAPHAHTLI PACIIPCACIICHUA O0OBEKTOB.

IIpumeuyanmue:

napaMeTpbl paclpeeeHs] HEAKTUBHBI, €CIIA BBIJEICHO MEHEE TPEX 0OBEKTOB.

I'pynnupoBka 00beKTOB
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UtoOBl crpynmmpoBarh JBa WIH 0Oojee BBHIOPAaHHBIX OOBEKTOB HIIH
pasrpynmupoBaTh MX, MEAKHHTE 10 3Hauky Ilopsmok ¢uryp ™ mHa Bkiamke
«I'maBHas» BepXHEW IaHEIW HWHCTPYMEHTOB M BBIOEpUTE W3 CIHCKAa HYXHYIO
OTTIIHIO:

—  CrpynnupoBaTthb = , 4TOObl OOBEIMHUTH HECKOJBKO OOBEKTOB B
TpyIIy, TaK YTO WX MOXHO OyJeT OJHOBPEMEHHO ITOBOPAYMBAThH,
nepeMeIarb, HM3MEHSATh HX pa3Mep, BBIPAaBHUBATH, YIOPSI0YUBATH,
KOITUPOBATh, BCTaBJIAThH, POPMATHUPOBATH KaK OJIUH OOBEKT.

—  PasrpynnupoBath ! , 4TOOBI Pa3rpyNIUPOBATH BBHIOPAHHYIO TPYTILY
paHee CrpylIUpPOBaHHBIX 00BEKTOB.
MO’KHO TaKkKe MICIKHYTh 10 BBIICIEHHBIM 00bEKTaM MPaBOil KHOIIKOW MBIIIIH,

BBI6paTI> N3 KOHTCKCTHOI'O MCHIO ITIYHKT ((HOp?II[OK», a 3aTCM HCIIOJIB30BaTh OIIIHNIO

«CrpynnupoBatb» Ui «Pa3rpynmnupoBaThy.

Ipumeuanmue:
napameTp «CrpynmupoBaTh» HEAaKTHUBEH, €CJIM BBIICIIEHO MEHEE JIBYX
o0bekToB. Ilapamerp «Pa3rpynnupoBaTh» aKTUBEH TOJBKO IPHU BbIICICHUH

paHee CrpynImupOBaHHBIX O0BEKTOB.

YnopsiiounBanue 00beKTOB

UtoOsl ompeneneHHbIM 00pa30oM PpAaCMOIOXKUTh BBIOPAHHBI OOBEKT WIH
00BEKTHl (HampuMep, HW3MEHUTh HX TMOPSAOK, €CIH HECKOJbKO OOBEKTOB
HaKJIaAbIBAIOTCSA JAPYT Ha Apyra), IeJkHuTe 1o 3Hauky Iopsimok ¢guryp ™ na
BKiIanke «[7aBHAs» BEpXHEH IMaHETW WHCTPYMEHTOB M BBIOEPUTE W3 CIIHCKA
HY>KHBIW TUII PACTIOJIOKEHHUS:

o (g
—  IlepenecTn Ha mepeaHuii miaH ™

, 9TOOBI TEPEMECTUTh BHIOpAHHBIN
00BEeKT (OOBEKTHI), TaK YTO OH OYyJEeT HAXOJUThCS TIEpell BCEMHU

OCTaJIbHBEIMH OOBEKTAMHU,
o On o
— IlepeHecTm Ha 3aJHUI IUIAH *O , YTOOBI TEPEMECTUTh BBIOPAHHBIN
00beKT (00BEKTHI), TaK YTO OH OyAET HAaXOOUTHCS TM03aJM BCEX

OCTaJIbHBIX OOBEKTOB,
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— Ilepenectn Bmepen % , 4YTOOBI TIEPEMECTHTHh BBIOPAHHBIH OOBEKT
(0OBEKTHI) Ha OJIMH YPOBEHB BIEPE] IO OTHOLICHHUIO K IPYTUM OOBEKTaM.
—  Tlepenmecrn maszax 'O, 49TOOB TmepeMecTHTh BBHIODAHHBIH OOBEKT

(0OBEKTHI) Ha OIMH YPOBEHb HA3a/ [0 OTHOLIEHUIO K JPYTUM OOBEKTaM.
MOoHO TakXe IIEIKHYTh MO BBIIECJICHHOMY OOBEKTY WM OOBEKTaM IpaBOu
KHOIIKOM MBIIIHN, BBIOpAaTh W3 KOHTEKCTHOTO MeHr0 MyHKT «llopsmok», a 3aTem

HCII0JIB30BAaTh JOCTYIIHBIC BAPHAHTBI PACIIOJIOKCHUA 00BEKTOB.

3.7 Marematudeckue (popMyJibl

3.7.1 BcraBka ypaBHeHU

B pemakTtope mpe3eHTanMii MOXKHO CO3JaBaTh YPaBHEHHWS, WCIIOJIB3Ys
BCTPOCHHBIC MIAOJIOHBI, PEJAKTUPOBATh UX, BCTABJISTH CIEIUATbHBIC CUMBOJIBI (B
TOM YHCJIE€ MAaTeMaTHYeCKHE 3HAKU, TpeYecKhue OYKBBI, NUAKPUTHUYCCKUE 3HAKU U
T.1.).

JloOGaBy1eHHEe HOBOTO YPABHEHUS

YToOBI BCTABUTH YPABHCHHE M3 KOJUICKITHH:

1. mepeiigute Ha BKIaAKy «BcTaBkay BepxXHEN MaHEIH HHCTPYMEHTOB,

2. HaXMUTE Ha CTPEJIKY PSAOM CO 3HAUYKOM Y paBHEHHeE VX Ha BEPXHEHN
MaHEJId UHCTPYMEHTOB,
3. B OTKpPBIBIIEMCS BBIMAJIAIONIEM CIHUCKE BBHIOEPUTE HYKHYIO KaTErOPHIO
ypaBHEHUM. J[OCTYNHBI ClIEAYIOIINE KATETOPUH:
o CumBOIIBI,
o HpoOu,
o Hunekcsl,
o Papuxkansr,
o MHnrerpansi,
o KpymnHsie onepaTopsl,
o CkoOku,
o @yHKuuM,

o Jlmakputuyeckue 3HaKH,
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o Ilpenenst u norapudmel,
o Omnepatopsl,
o Marpuus!.
4. menkHUATE o ONPEICIICHHOMY CUMBOJTY/ypaBHEHHUIO B
COOTBETCTBYIOIIEM Ha0Ope Ma0IOHOB.

BriOpanHbIli CUMBOJI WM ypaBHEHHE OyAyT BCTABJICHBI B IIEHTPE TEKYIIETO
cnaitna. Ecnu BeiOpaHHasi CTpoKa IMycTa, ypaBHEHUE Oy/eT BHIPOBHEHO IO IIEHTPY.
UT0oOBI BBIPOBHATH TAKOE YpaBHEHHE MO JIEBOMY WJIM MPABOMY Kparo, MIETKHUTE MO
paMKe ypaBHEHHS M MCIIOJb3YWMTE 3HAUYKWM WM HA BKIAAKe «[naBHas» BepxHeEun

IMMaHCJIN MHCTPYMCHTOB.

Pucynok 133 — Ilpumep mad10Ha ypaBHeHHsA

Kaxnpiii 1mabiioH ypaBHEHHUs MNPEICTaBIsET COOOM COBOKYMHOCTH CJIOTOB
(Pucynok 133). Cimor — 3TO mo3ulMs ISl KaXAOro AJIEMEHTa, 00pa3yrollero
ypaBHeHue. [lycToil cioT, Takke Ha3bIBAEMbIA TMOJEM JJIsl 3aMOJIHEHUS, UMEET
MyHKTUPHBIA KOHTYp. HeoOXoammo 3amofHUTh BCE TIONSA, YyKa3aB HYKHBIC
3HAYCHHUS.

BBoa 3HaueHuim

PacnonoskeHne Kypcopa OINpeaensieT, TAe MOSBUTCS CIEAYIOMUNA CHUMBOI,
KOTOpHBIi OyaeT BBeAEH. UTOOBI TOUHO YCTAHOBUTH KYypCOP, MIETKHUTE BHYTPH OIS
JUIA 3alOJIHEHUS W WCIONB3yHTe KIABUIIM CO CTPENKaMH Ha KIaBUAType s
nepeMeleHs Kypcopa Ha OJMH CUMBOJI BJIEBO/BIIPABO.

Ecnu B BbIOpaHHOM 1m1abioHe TpeOyercs [00aBUTH HOBOE TOJIE€ JIJIs
3allOJIHEHUSI TOJ CJIOTOM, B KOTOPOM HAaXOAUTCS KypCOp, HAXXMHTE KIIABHIILY

«Enter» (Pucynok 138).
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XtTy=
x—y=1

F

x+y=3
=

Pucynok 134 — 3ano/iHeHus1 HOBOT'O NOJISI IO/ CJIOTOM

Korna xypcop OyaeTr ycTaHOBJIEH B HYXKHYIO IMO3HIIMIO, MOXKHO 3allOJTHHUTH

noJe:

— BBeaute Tpedyemoe 1upoBoe WM OYKBEHHOE 3HAYEHHE C IMOMOIIBIO
KJIaBUATYPHI,

—  BCTaBbTE CICHUANBHBIA CHMBOJ, HCIMONB3Yyd Hanmutpy «CHUMBONBD U3
MEHI0O «YpaBHEHME» Ha BKiIagke «BcraBka» BepXHEHM IaHENU
MHCTPYMEHTOB WJIM BBOJS MX € KJIaBHATyphl (cM. 1. 3.10.7),

—  J00aBbTe IWIA0JIOH JPYroro YypaBHEHUS C NaJIUTPbl, YTOOBI CO34aTh
CJIO)KHOE BJIO)KEHHOE ypaBHeHue. Pa3mep HauanbHOro ypaBHEHHs OyZeT
ABTOMAaTUYECKH H3MEHEH B COOTBETCTBUU C COACPXKUMBIM. Pa3zmep
AJIEMEHTOB BJIOKEHHOTO ypaBHEHHS 3aBHUCHUT OT pa3Mepa IO
HAYaJIbHOTO YpaBHEHUS, HO HE MOXKET OBbITh MEHBIIE, YeM pa3Mep

MCJIKOI'O HHIACKCA.

x=3—3 3+.5

Pucynok 135 — Pazmep 3/1¢eMEHTOB BJIOKCHHOI'0 YPaBHEHUS

JIns 1oOaBiaeHUs HEKOTOPBIX HOBBIX 3JIEMEHTOB YPAaBHEHUN MOXKHO TaKXKe
VCIOJIb30BATh IMYHKThl KOHTEKCTHOTO MEHIO:
—  UtoObl 100aBUTH HOBBIN apryMEHT, UIYIIUN 0 WU MOCJIE UMEIOIIErocs
aprymeHTa B CkOOKaX, MOXXHO IICJIKHYTh MPABOM KHOIMKON MBIIIU IO
CYIIECTBYIOIIEMY apryMEHTy U BbIOpaTh M3 KOHTEKCTHOTO MEHIO IyHKT

«BcraButh apryment nepea/mocine» (Pucynok 140).
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UYrobsl no6aBUTH HOBOE ypaBHeHHMEe B Habopax ycnoBwii U3 TpyMIbI
CkoOky (MM B ypaBHEHMSX JPYTMX THUIOB, B KOTOPBIX BBl paHee
no0aBWJIM HOBbIE TMOJISI AJIA 3alOJIHEHHMs] NyTeM HaxkaTtuss Ha Enter),
MOXHO IIEJIKHYTh INPAaBOM KHONKOW MBIIIM IO ITyCTOMY IOJIO IS
3allOJIHEHUS WIM 10 BBEJECHHOMY B HErOo YpPaBHEHHUIO M BbIOpaTh U3
KOHTEKCTHOT'O MEHIO MyHKT «BCTaBUTh ypaBHEHUE NEPE]I/TIOCIEN.

Yrto6b! 100aBUTH HOBYIO CTPOKY MJIM HOBBIN cTONOel B MaTpuiie, MOXHO
IICJIKHYTh IIPaBOM KHOIIKOW MBIIIM IO IOJKO I 3aIllOJIHEHMSI BHYTPH
Hee, BbIOpaTh U3 KOHTEKCTHOIO MEHIO MMyHKT J[00aBUTh, a 3aTEM — OMILIMIO

«Ctpoxky Boite/Huxey uinu «Cronderr ciesa/crpaBa» (Pucynok 141).

2< Buipe3aTs
Fg Konuposatb
(3 Bcrasuts ,

(& HaneyataTb BbieneHHoe
BCTaBWTL HA3B3HWE

BCTaBUTL apIyMEHT Nepen

p BCTaBUTbL apryMeHT nocre @
YAanuTb apryMeHT
YanuTb BNIOKEHHbIE 3HAKN W Pa3aenuTENy
CKpbITb OTKPLIBAKOLLYHO CKOBKY

< CKpbITb 3aKpbIBAIOLLYO CKOOKY

v PacTaHyTb CKoGKM

T

M3meHuTb pasmep CKOOOK B COOTBETCTBMM C BLICOTON apryMeHTa

q| OononHWTENbHbIE NapaMeTpbl adala

Jx TapameTtpsi ypasHeHu# '
(=] DoGasuTh koMMeHTapHit

DOopMaTUpoBaHWUE KaK CTUMNb L

Pucynok 136 — BcraButh aprymeHT nepeja/nocie
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b %< BblpesaThb
E (& KonuposaTb

- (3 Bcrasuts ’

() Haneuarare BuigeneHHoe

3T

BCTaBWTh HA3BaHWe

CKpbiTb NOMNA ANA 3aN0NHEHWA

LHoGasuTb ’ CTpOKY BbilLie

YoanuTe ’ CTPOKY HKe
BbIpaBHHBaHUE MATPMLibI ’ CronGel cnesa @
BblpaBHWBaHWe cToNOUA ’ CronGey cnpasa

4] [ononHuTenkHble napameTpoi adzaua

{x TMapameTpbl ypaBHeHWi ’

(=] LoGasnTL KoMMEHTaPHI

Pucynok 137 — Boi6op onuun «CTpoky Bbile/HuAKe» Wiu «Cronden cieBa/cnpaBay

[Ipy BBOJAE 3HAYEHUH MAaTEeMATHMYECKUX BbIpaKeHUHM He Tpelyercs
ucrnosb3oBaTh kiaBuiy «lIpobem», Tak Kak mnpoOenbl MEXIy CUMBOJAMHU U
3HAKaMH JICICTBUM yCTAHABJIMBAKOTCS aBTOMAaTUYECKH.

Ecnu ypaBHeHHE CIMILIKOM JUIMHHOE M HE IOMEIIAETCS Ha OIHOM CTpPOKE,
IIEPEHOC Ha JPYIyI0 CTPOKY B IPOLIECCE BBOJA OCYLIECTBISAECTCS aBTOMATHYECKHU.
MOHO TakXe BCTaBUTh IIEPEHOC CTPOKHU B CTPOTO ONPEAECICHHOM MECTE, LICIIKHYB
MpaBOil KHONKOW MBIIIKM 10 MaTeMaTHYeCKOMY OIepaTopy U BbIOpaB U3
KOHTEKCTHOTO MEHIO MyHKT «BCTaBUTHh NPUHYIUTEIBHBIA pa3pbiBy». BeIOpaHHBII
omeparop OyneT TmepeHeceH Ha HOByK cTpoky. Ilocine  moOaBiieHus
MPUHYIUTEIBLHOTO pa3pbiBa CTPOKH MOYXHO MCIOJb30BaTh KiaaBumy «Taby, yToObI
BBIPOBHATh HOBYKO CTPOKY [0 KakoMy-IMOO MaTeMaTHYeCKOMY 3HaKy W3
npeabiaymed cTpokd. UTtoOwl ynanuTh J00aBIIEHHBIM MPUHYAUTENbHBIA pa3phiB
CTPOKH, IICJIKHUTE IPABOW KHONKOW MBIIIM II0 MAaTEMAaTHYECKOMY ONEPATOpPYy B
Hayalle HOBOM CTPOKM M BBIOEPUTE IMYHKT MEHIO «YIaluTh MPUHYIAUTEIbHBIN
paspbIBy.

dopMaTHPOBaHNE YPABHEHUH
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[To ymon4yaHuio ypaBHEHHE BHYTPU PaMKH TOPU3OHTAIBHO BBIPOBHEHO I10
LIEHTPY, @ BEPTUKAIHHO BBIPOBHEHO MO BEPXHEMY Kpar0 paMKu ypaBHEHHs. UTOOBI
WU3MEHUTh TOPU30HTAILHOE WIIM BEPTUKAJIBHOE BHIPABHHBAHUE, YCTAHOBUTE KypCOp
BHYTPH PaMK{ YpaBHEHHUS (KOHTYPHI paMKu OyAyT OTOOpa)K€Hbl KaK MyHKTUPHBIC
JIMHUM) U UCHOJIb3YWTE COOTBETCTBYIOIIME 3HAUKHM Ha BKIIaJKe «l JaBHas» BepxHen
MAHEIU UHCTPYMEHTOB.

UtoObl YBENTUYUTH WJIM YMEHBIIUThH pazMep HipudTa B ypaBHEHUH, HICITKHUTE
MBIIIBI0 BHYTPU PaMKU YPaBHEHUS U BbIOEPUTE HYKHBIN pazMep mipudTa u3 crucka
Ha BKJIaJKe «[7aBHasD» BEpXHEUW MaHEIM MHCTPYMEHTOB. Bce 3iieMeHTsl ypaBHEHUS
U3MEHSTCSI COOTBETCTBEHHO (3.5.1).

[To ymomyanuio OykBbl B ypaBHEHHH (POpMATHPYIOTCS KypcuBOM. B ciyuae
HEOOXOIUMOCTH MOKHO HM3MEHUTh CTWIb MIpU(PTa (BBIIEICHUE TOIYKUPHBIM,
KypCUB, 3a4€pKUBAaHUE) WM LBET JUIsl BCEr0 YypaBHEHUS WM €ro 4YacTu.
[loguepkuBaHME MOXHO NPHUMEHHUTH TOJIBKO KO BCEMY YPaBHEHHIO, a HE K
OTHEJIbHBIM  CUMBOJAM. Bplnennre HyKHYHO 4YacTb  ypaBHEHUS  IYTEM
nepeTackuBanus. BeiaeneHHas yacTe OyJeT MoAcBeYeHa rojlyObIM I[BETOM. 3aTeM
WCIOJIb3YWTE HY)KHBIE KHOIKM Ha BKJIagke «l7aBHash») BEpXHEW MaHEIH
MHCTPYMEHTOB, 4TOObI OT(hOpMaTHUpOBaTh BbIACICHHBIA (parmenT. Hampumep,
MOKHO YOpaTh (hopmMaTupoBaHME KYpPCHBOM [UIsl OOBIYHBIX CIIOB, KOTOpHIE HE
SABJISIFOTCS] IEPEMEHHBIMH MJIM KOHCTAHTAMH.

—x forx<0O
x| =¢{ 0 forx=0
x forx>0

Pucynok 138 — ®@opmaTnpoBanne ypaBHeHUMH

Jlis  W3MEHEHHsT HEKOTOPBIX DJEMEHTOB YPaBHEHHH MOXKHO  TaKKe

MCITOJIB30BATh ITyHKTHI KOHTEKCTHOTO MEHIO:
—  Yrob6sl u3mennth popmat JIpodeid, MOXXHO MIEIKHYTHh MPaBON KHOMKOMN
MBIIIH TI0 APOOU 1 BHIOpATh U3 KOHTEKCTHOTO MEHIO IMYHKT «/I3MeHnTh Ha

JUArOHaJbHY/TOPU30HTAIbHYIO/BEPTUKAIBHYIO  MPOCTYHO  JIpOoOb»
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(OCTyTHBIE OMIMK OTJIMYAIOTCS B 3aBHCHUMOCTH OT THIIA BBIOpAaHHOM
podn).

UtoObl M3MeHUTH MosiokeHrne WHAEKCOB OTHOCHUTEIHLHO TEKCTa, MOXKHO
HIEJIKHYTh MPAaBOM KHOIKOM MBIIIA IO YPABHEHUIO, COAEPXKALIEMY
UHJCKCHI, U BBIOPATh M3 KOHTEKCTHOTO MEHIO MyHKT «MHIekcwl mepen
TEKCTOM/TIOCIIE TEKCTa.

UTtoObl M3MEHUTh pa3Mep apryMeHTra [Jjsi ypaBHEHUW U3 Tpynn
«Anpekcw», «Panukansl»y, «MHTerpans»y, «KpynHble omnepaTopbl»,
«IIpenensl u norapudmeny, «OnepaTopbl», a TAaKKe AJIsl TOPU3OHTATBHBIX
burypHeix cKkoOOK ¥ MIA0JOHOB C TPYNIUPYIOIMIUM 3HAKOM W3 TPYIIIHI
«JlnakpuTUUECKHE 3HAKW», MOYKHO IIEIKHYTh MPABON KHOINKON MBIIIH 10
apryMEHTY, KOTOpbIN TpeOyeTCs U3MEHUTh, U BHIOPATh U3 KOHTEKCTHOI'O
MEHIO IMYHKT « Y BETUYUTH/ Y MEHBIITUTh Pa3Mep apryMeHTay.

Uto0Osl yKa3aTh, HaJI0 U OTOOpa)kaTh MyCTOE MOJE /Il BBOJA CTEIICHU B
YPaBHEHUH U3 TpynIibl «Paaukaibl»y, MOXKHO HIEIKHYTh MPAaBOM KHOMKOW
MBIIIA TIO paJWKadly W BHIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT
«CkppoiTh/IT0Ka3aTh CTETICHBY.

Yro0Osl yKa3aTh, HaJI0 JU OTOOpa)kaTh IMMyCTOE MOJE JJs BBOJA MPEJENna B
ypaBHeHne u3 rpynnbel «WHTerpansy unm «KpymnHble omnepaTopbi»,
MOKHO IIEJIKHYTh MPaBON KHOIKOW MBIIIN 10 YPAaBHEHUIO U BHIOpATh U3
KOHTEKCTHOTO MeHI0 TYyHKT «CkpbiTh/[lokazaTe BepXHUI/HUKHUI
peAcID.

UToOBl U3MEHUTH TOJIOKEHHUE TPEICIIOB OTHOCUTENILHO 3HAaKa MHTETpaja
WM omepaTopa B ypaBHEHMSX U3 rpynibl «HTerpansy unu «KpymnHbie
ONEPATOPB», MOKHO LIETKHYTh IPAaBOM KHOMKON MBIIIM 10 YPABHEHUIO U
BBIOpaTh M3 KOHTEKCTHOTO MEHI0 MNYHKT «VI3MEHUTh TOJIOKEHUE
npenenoBy. [Ipenenst MOTyT oTOOpaxaThCsl CripaBa OT 3HAKA olepaTopa
(KaKk BEpXHME M HWKHUE MHACKCHI) WM HEMOCPEACTBEHHO HAaJl M TOJ

3HaKOM OIlepaTopa.
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YT1oObl M3MEHHUTH IMOJIOKEHUE TMPEAEIIOB OTHOCUTEIBHO TEKCTa B
ypaBHeHusix u3 rpymnmnsl «l[Ipeaensl u snorapudmey U B m1a0JOHAX C
IPYNIUPYIOMIMM 3HAKOM W3 TPYMIbl «JnakpuTHuueckue 3HaKW», MOKHO
IIETKHYTh NPaBOM KHOMKOMW MBIIIK [0 YPAaBHEHUIO U BBIOpaTh U3
KOHTEKCTHOI'O MeHIO IyHKT «IIpenen Hax TEKCTOM/IOJ TEKCTOMY.
UrtoO6sl BbIOpaTh, Kakue u3 CKOOOK HAJ0 OTOOpaXXaTh, MOXKHO IIEJIKHYTh
NpaBOi KHOMKOW MBI IO BBIPAXKEHUIO B CKOOKax M BBIOpaTh U3
KOHTEKCTHOI'O MEHIO IYHKT «CxkpsiTh/[lokazats
OTKPBIBAIOIIYH0/3aKPBIBAIOIIYI0 CKOOKY.
UroOel ynpaBisaTe pasmepoM CKOOOK, MOXKHO IIEIKHYTh MPaBOM
KHOIIKOM MBIIIM IO BBIpAXXEHHIO B cKoOKax. IIyHkT MeHio «PacTaHyTh
CKOOKM» BbIOpaH MO yMOJYaHUIO, TaK YTO CKOOKH MOTYT yBEJIMYMUBATHCS
B COOTBETCTBUM C Pa3MEpPOM BBIPAKEHUS, 3aKJIFOYEHHOIO B HHUX, HO BbI
MOJKETE CHSTh BBIJICJICHUE C ITOW OMNIMH, YTOOBI 3alPETUTh PACTKEHUE
ckoOok. Korma sta onuus akTUBHPOBaHA, MOXKHO TAKXKE HCIIOJIb30BaTh
OYHKT MeHI0 «VI3MEHUTh pa3Mep CKOOOK B COOTBETCTBHUHU C BBICOTOM
apryMeHTa.
UTtoObl M3MEHHUTH TOJIOXKEHUE CHUMBOJA OTHOCHTEIBHO TEKCTa I
TOPU30HTAJIBHBIX (DUTYPHBIX CKOOOK MJTU TOPU3OHTAIBHON YEPTHI HA/TIO]T
ypaBHEHHUEM W3 Tpynnbl JluakpuTUdecKWe 3HAKU, MOXKHO IIEIKHYTh
NpaBOi KHOMKOM MBIIIM MO MIAOJOHY M M BBIOPAaTh M3 KOHTEKCTHOTO
MeHI0 MyHKT «CruMBoi/Yepta Haa/mo TEKCTOMY.
UtoObl BHIOpaTh, KaKWe T'PaHUIIBI HAZAO0 OTOOpakaTh Jjisi Y paBHEHUS] B
paMke u3 rpynnsl JuakpuTHYecKHe 3HAKH, MOXXHO IIEIKHYTh MPaBOi
KHOIIKOM MBIIIN 110 YPAaBHEHUIO U BHIOPATh U3 KOHTEKCTHOTO MEHIO ITYHKT
«CBoiicTBa IPaHUL, a 3aTemM — «CxkpsiTh/ITokazatsb
BEPXHIOIO/HIDKHIOIO/JIEBYIO/TIpaByt0 Tpanuily» win «Jlo0aButh/CKpHITh
TOPU30HTAJIbHYI0/BEPTUKAIIbHYIO/IUArOHAJIbHYIO JINHUIOY.
UYro06sl yka3aTh, HQJAO JU OTOOpa)KaTh IMyCThIC MOJS AJsl 3alOJHEHUS B

Martpuiie, MOXXHO IIETKHYTh MO HEH MpaBOl KHOMKOW MBIIITN U BHIOpATh
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U3 KOHTEKCTHOro MeHio nyHKT «CkpbiTh/Ilokazate mons s
3aI0JIHEHUS.
JInst BBIDAaBHUBAHHSI HEKOTOPBIX 3JIEMEHTOB YPABHEHMM MOXHO MCIIOJIb30BaTh
IIYHKTBI KOHTEKCTHOT'O MEHIO:
—  UYro0bl BbIpOBHATH YypaBHeHMs: B HaOGopax ycjaoBuil U3 Tpynmsl
«CKOOKM» (MM B ypaBHEHUSX JPYTUX THUIIOB, B KOTOPBIX BBl paHee
N00aBMWIM HOBBIE MOJIS JAJIs 3alOJIHEHUs MyTeM HaxkaTusi Ha «Entery),
MOKHO IIEJIKHYTh MpPaBOil KHOMKON MBIIIM MO yYpaBHEHHIO, BHIOpaTh W3
KOHTEKCTHOTO MEHIO MyHKT «BbIpaBHHBaHME», a 3aTeM BBIOpAaTh THII
BbIpaBHUBaHusA: «llo BepxHemy kpato», «Ilo nenrpy» nnm «llo HrKHEMY
Kparo».
—  YroObl BeIpOBHAT MaTpHuy 1O BEPTHKAIN, MOXHO HIEJIKHYTh MPaBOi
KHOIIKOM MBIIIM 110 MaTpHile, BbIOPATh M3 KOHTEKCTHOTO MEHIO IYHKT
«BpIpaBHMBaHUE MaTpULIB», a 3aT€M BbIOpaTh TUN BbhlpaBHHBaHUS: «Ilo
BepxHEMY Kparo», «I1o nentpy» mim «Ilo HrKHEMY Kparoy.
—  UYToOBl BBIPOBHSATH MO TOPU3OHTAIM 3JIEMEHTbl BHYTPU OTHAEIBHOIO
cTosibna MaTpuiibl, MOKHO HIEJIKHYTh MPAaBOM KHOMKOW MBIIIU 1O MO0
JUIA 3amlOoJHEHHs BHYTPH CTOJOLA, BbIOpaTh M3 KOHTEKCTHOTO MEHIO
NYHKT «BbIpaBHUBaHME CTOJOLA», a 3aT€M BbIOpATh THUIl BbIPABHUBAHMSL:
«ITo meBomy kpato», «Ilo nentpy» nnm «Ilo mpaBomy kparo».
Yaajienue 371eMEHTOB YPABHEHUSA
YroOBl ylaauTh 4acTh YpaBHEHUs, BBIAEIUTE (hparMeHT, KOTOphI Tpedyercs
yAaTuTh, IMyTeM MEpeTacKUBaHUS WU yIepKuBas kinaBuiry «Shifty u ucnoms3ys
KJIaBUIIIM CO CTPEJIKaMM, 3aT€M HaXXMUTE Ha KJaBuaType kinasuiry «Deletey.

CnoT MOHO yJAJIUTh TOJIBKO BMECTE € IIA0JI0HOM, K KOTOPOMY OH OTHOCHTCA.

YroOpl ynamuTh BCE YpPaBHEHHE, BBIIEIUTE €ro IOJIHOCTBIO IIyTEM
NEPETACKUBAHMS WM C IOMOIIBIO JBOMHOIO IWIEJIYKA II0 PAMKE YpPaBHEHUS U
HaXMUTE Ha KJIaBuatype kiasuiry «Deletey.

JI1s ynajieHust HEKOTOPBIX DJIEMEHTOB YPaBHEHUN MOKHO TaKXKe UCIIOIb30BaTh

IIYHKTbBI KOHTCKCTHOI'O MCHIO:
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YroOs! yaanuth Pagukan, MOXXHO LIEIKHYTh [0 HEMY IPaBOl KHONKOW
MBIIIIN U BBIOPATh U3 KOHTEKCTHOTO MEHIO IMYHKT « Y JAIUTh PajuKain).
UtoObl ynanuth HwkHuit wHAeke w/uiau BepxHuil HMHIEKC, MOXHO
HIEJKHYTh NPAaBOM KHOMKOW MBIIIN MO COJEPIKAIIEMY UX BBIPAXKECHUIO U
BbIOpaTh W3 KOHTEKCTHOTO MEHIO MYHKT «YJaJIUTh BEPXHUMN
UHACKC/HWKHUA UHIEKCe». Eciu  BblpakeHHE COIAEPKUT HHJIEKCHI,
PACIIOIO0KEHHBIE MEPEN TEKCTOM, JOCTYIIHA ONIUS «Y JAIUTh UHIACKCHI».
Uto6sl yaanmuth CKOOKH, MOXXHO IIETKHYTh MPAaBON KHOIMKOW MBIIIH TI0
BBIPAXKEHUIO B CKOOKax M BBIOpaTh M3 KOHTEKCTHOTO MEHIO ITYHKT
«YanuTh BIOXEHHBIC 3HAKW» WM «YJaJuTh BJIOKEHHBIC 3HAKU U
pa3IeIIUTENIN.
Ecnu Beipaxkenue B CKOOKaX COAEPKUT HECKOJIBKO apryMEHTOB, MOXKHO
MIETKHYTh MPAaBON KHOMKOW MBIIIK MO apryMEHTY, KOTOpBIA TpeOyeTcs
yAaluTh, W BBIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT «YaluTh
apryMeEHT».
Ecin B CkoOkax 3akilO4€HO HECKOJbKO YpaBHEHHMH (a HMMEHHO, B
HaGopax ycnoBuii), MOXHO WICIKHYTh MPABOM KHOMKOW MBI 10
YpaBHEHUIO, KOTOpOe TpeOyeTcsl yJIaluTh, U BhIOpATh M3 KOHTEKCTHOTO
MEHIO IYHKT «Y TAJINTh YPAaBHEHUE.
Uro6wl ynanmuth Ilpenes, MOXHO MIETKHYTh MO HEMY MPABOW KHOIKOM
MBIILIN U BBIOPATH U3 KOHTEKCTHOTO MEHIO MMYHKT « Y JaJIUTh MPEIEID).
Uro6sl yaanuth JAMaAKpUTHYECKMI 3HAK, MOXKHO IIEJIKHYTh MO HEMY
paBOM KHOMKOW MBIIIK U BBIOpaTh M3 KOHTEKCTHOTO MEHIO ITYHKT
«Y aIUTh JTUAKPUTUYECKUN 3HAK», «YIAIUTh CHUMBOJD» WIH «Y JAJATh
4epTy» (IOCTYNHBIE ONUMU OTJIMYAIOTCS B 3aBUCMMOCTH OT BBIOPAHHOTO
JUAKPUTUYECKOTO 3HAKA).
Uro0sl yganuth CTpoOKy wid crondeny MaTpuubl, MOXHO IIEJIKHYTbH
PaBOM KHONKOM MBIIIK IO TOJK JUIS 3allOJHEHHS BHYTPHU

CTPOKH/CTONOIA, KOTOphIH  TpeOyeTcs  yAaluTh, BBIOpaTh M3
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KOHTEKCTHOI'O MEHKO NYHKT «YJaIuTh», a 3areM — «YOalauTh
CTPOKY/CTOJIOCTI.
IIpeoOpa3zoBanue ypaBHeHU
Ecnu Bbl OTKpbIBaeTe CYyHIECTBYIOIIMI JTOKYMEHT C YpaBHEHUSIMHU, KOTOPHIE
OB CO3/IaHBI C MOMOIIBIO CTAPOM BEPCUU pEeJaKTopa ypaBHEHHUM (Hampumep, B
Bepcusx, mnpemmectBytomux MS Office 2007), »Tu ypaBHEHUS HEOOXOIUMO
npeobpazoBath B ¢dopmar Office Math ML, 4To0B HMETh BO3MOXXHOCTh HX
PEIaKTUPOBAT.
YroOsl mpeobpa3oBaTh ypaBHEHUE, JBAXKIbI MIEIKHUTE MO Hemy. OTKpoercs

OKHO C IPEAYNPEKICHUEM (PI/IcyHOK 143).

‘T") [ .ImuA . ]000 O

3T0 ypaBHeHue Co3/é
GonbLue He noAa
HeoOxoanmo np

MNpeoGpazoeaTs C

1 peqaxTopa ypasHeHun, KoTopas
EHWTb 3TO yPaBHEHKe, ero

BaThL B popmar Office Math ML

MpUMEHUTE KO BCEM YpaBHEHWUAM

Pucynok 139 — OxHo npeaynpeskaeHusi 0 He00X0AUMOCTH NPe0dPa30BaAHUA YPABHEHH S

UYtoO6sl mpeoOpa3oBaTh TOJBKO BRIOPAHHOE YPABHEHHE, HAKMHUTE KHOTIKY «J{a»
B OKHE mpeaynpexacHus. YToObl mpeoOpa3oBaTh BCE YpaBHEHHUS B JIOKYMEHTE,
noctaBbTe (ar «[I[puMeHnTs KO BceM ypaBHEHUSIM» U HAOKMHUTE KHOTIKY «/[[a».

ITocne Hp€O6p3.30BaHI/I}I YPaBHCHUS Bbl CMOKCTC €TO PCAAKTUPOBATD.

3.8 BcraBka myJabTHMeEaHA

B penakrope npeseHTanuii MOKHO BCTaBJISATh B MPE3EHTALUIO 3BYK U BUJIEO
cambIX nonyJisipHbIX hopmatoB. [logaepxuBaroTcs cienyromme GopMarhl:

— aymuo: MP3, AAC, OGG, WAV, FLAC, WMA;

—  Buzgeo: MP4, MOV, AVI, MKYV.
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Pucynok 140 — 3nauku BCTaBKH MYJIbTHMEIHA HA BKJIaaKe «BcTaBkay

3.8.1 BcraBka BH€O

Il moOaBIIeHUS BUIEO Ha CIIai;
1. B cnucKe ciaiiioB ciieBa BBIOEpUTE TOT Cllaiil, HA KOTOPBIA TpeOyeTcs
100aBUTH BUIEO,
2. WIENKHATE MO 3HAauKy BeraBuTh BHaeo i*f Ha Briagke «BcraBkay
BEpXHEH MaHeJIM UHCTPYMEHTOB,
3. OTKpOETCS CTaHAapTHOE JWaJOrOBO€ OKHO Ui BbIOOpa (haiisios.
BriGepute HyXHBIN (aill Ha HKECTKOM JIHCKE KOMIIbIOTEpPA U HAKMUTE

KHONKY «OTKpPBITBY,

IIpumeyanmue:
OTCYTCTBHE (pailyia B CIUCKE MPU BHIOOPE B OKHE MPOBOJIHUKA CBUJIETEIIbCTBYET
O TOM, YTO [aHHBIA QopMaT BUIACO HE TMOJACPKHUBACTCSI PEIAKTOPOM

IIPE3EHTALUH.

4. mocne TOro Kak BHJEO OyJeT A00aBIE€HO, MOXHO M3MEHUTH pazMep U
MOJIO’KEHHE paMKu BUjieo (roapodHee B 1. 3.6.10).

Taxxe MOXHO T00aBUTH BHACO BHYTPH TEKCTOBOW paMKH, Ha)XKaB Ha KHOIKY
«BcTaBuTh BUICO» B HEW M BBHIOpAB HYKHOE BHUJICO, COXPAaHEHHOE Ha KOMITBIOTEPE
(Pucynox 76).

Jlns 3amycka BUaeo, TpeOyeTcs OTKPBITH ClIaii[l ¢ J00aBICHHBIM BUIEO M

Ha»XaThb Ha BUIACO JIEBOM KHOITKOM MBIIIIH.

Oo0paruTe BHMMaHHUeE:
BO BpeMs II0Ka3a MPE3CHTAlMd BHJIEO HE BOCIPOM3BOJAUTCS ABTOMATHYECKH.

Jls1 ero 3amycka HEOOXOAMMO MICJIKHYTh IO HEMY JICBOW KHOIIKOMW MBIIIIH.

3.8.2 BcraBka ayauo

Jlnst noGaBiieHUS ay MO HA CIIAiI:
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1. B cIiMCKe CaiiioB ciieBa BBHIOEpUTE TOT CIIaiijl, HA KOTOPBIA TpeOyeTcs
00aBUTH BUJIEO,
2. WENKHUTE MO 3HadyKy BcraBuTh ayamo <) ma Brmamke «BcraBka»
BEpPXHEH MaHeIn UHCTPYMEHTOB,
3. OTKpOETCsl CTaHJAapTHOE JMajJOoroBO€ OKHO Ui BblOOpa (haidsos.
Bri6epute HyXHBIN (aili Ha KECTKOM JIHUCKE KOMITbIOTEpPA U HAKMHUTE

KHOTNIKY «OTKpPBITHY,

IIpumeyanmue:
OTCYTCTBHE (pailyia B CIUCKE MPHU BHIOOPE B OKHE MPOBOJHUKA CBUJIETEILCTBYET
O TOM, 4YTO JaHHBIH QopmaT ayauo HE NOAACPKHUBACTCS PEIAKTOPOM

IIPE3ECHTALUN.

4. Jlo6aBneHHBIH daitn oTo6pasuTcs Ha craiine B Buae 3Hauka « W) ».
5. mocne TOro Kak ayauo Oyner 100aBiIeHO, MOKHO U3MEHHUTh pa3Mep U

MoJIOKeHHUe 3Hauka ayano (moapobuee B 1. 3.6.10) (Pucynok 145).

Pucynok 141 — 3nHa4ok ayano 100aBJIE€HHOT0 HA CJIAN]

Takxe MOXHO 100aBUTh ayJuO BHYTPU TEKCTOBOW paMKH, HakKaB Ha KHOIKY

«BcTaButh ayano» B Hel U BbIOpaB HYXHbBIN (aitn Ha kommbloTepe (Pucynok 76).
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3.9 CoBMecTHOE peJaKTHPOBAHME MPe3eHTAIlUI

Buunmanmue:
B JIECKTOITHOM pEIaKTope TMpe3eHTanuii BkIagka «CoBMecTHass paboTay

NPEAOCTaBISAET MHCTPYMEHTHI 1Jii paboThl ¢ KOMMeHTapusiMu («/{oOGaBUTH
KOMMEHTapu», «Y aanute», «Pemutsy. {1 nonydeHus AOCTyna K MOJTHOMY
(GyHKIIMOHATY COBMECTHOW pabOThl HEOOXOAMMO MOJKIIOUUTHCS K OHJIAMH-

BEPCHHU.

IHoaknroyeHne K OHJIAHH-BEPCHHU
JUIsL MOAKIIOYEHUS K OHJIANH-BEPCHM HEOOXOAUMO OTKPBITh ITYHKT MEHIO
«CoBMecTHas paboT»a Ha JeBoi OOKOBOM MaHENW B IJIaBHOM OKHE IPOrpaMMBbl U

IIOAKIIFOYHUTHCA K 001auyHOM BCPCHH, YKa3aB JIOTHH U IapOJib y‘IGTHOfI 3aIltcCH.

& P-OOUC  [@ Craiaansn - a
Co3aatb MoakntounTecs kK 0bnaky
w3
P7-ANCK
—

Noc.
OTKpbITb I0KaNbHbIA daiin
CosMmecTHas pabota

i o1

Yxe ucnons3yere P7-Oduc? oAk

Pucynok 142 — [loakiioyeHue K 00J1aKy

3.9.1 CoBMmecTHOE pelaKTHPOBaHUE MPe3eHTAIUIT
Nmeercss BO3MOXKHOCTh pabOTaTh HAJ MPE3CHTAIMECH COBMECTHO C JAPYTUMHU
MOJIb30BATENISIMU. DTa BO3MOKHOCTD BKJIIOYAET B CE0sI ClIeyIOIIee:
—  OJHOBPEMEHHBIM MHOI'OIIOIB30BATEIILCKUN JOCTYIl K pPEAAKTUPYEMOH
[IpE3ECHTALINH,
—  BUByallbHAas WHIWKANKS (PPArMEHTOB, KOTOPhIE PEIAKTUPYIOTCS APYTUMHU

ITOJIB30BaTCIISIMU,
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—  MTHOBEHHOE OTOOpaXe€HUE M3MEHEHHUM WIIM CUHXPOHU3AIUs W3MEHEHUI
OJIHUM Ha)KaTUEM KHOIIKH,
—  yar 1 oOMeHa UJes MU IO TIOBOTY OTIENbHBIX YaCTeW MPE3CHTALINH,
—  KOMMEHTapuH, COoJepKalliue OMUCaHUue 3aJa4u WU MPoOJeMbl, KOTOPYIO
HEOOXOIMMO PEIIHTD.
CoBMecTHOE peJaKTHPOBaHHE
B pemakrope mnpeseHTaluii MOXHO BbIOpaTh OAWH W3 JABYX JOCTYIIHBIX
PEXKUMOB COBMECTHOI'O PEJAKTUPOBAHUS:
—  DBbICcTpBIN UCHONB3YETCS M0 YMOJIYAHUIO, B HEM MU3MEHEHUS, BHOCUMBIE
JIPYTUMH MOJIb30BATEISIMH, OTOOPAXKAIOTCS B pEAIbHOM BPEMEHH.
—  Crporuil pexxuM MO3BOJISIET CKPhIBATh U3MEHEHUS, BHECEHHbIE JIPYTUMU
NOJIb30BATEIISIMU, 10 TEX IMOP, MOKAa Bbl HE Ha)KMeTe 3Ha4YOK COXpPaHHUTH
, 9TOOBI COXPaHUTh W3MEHEHHUS W TMPUHATH HU3MEHEHMHS, BHECEHHBIC
JTPYTUMH.
Pexxum MoxHO BbIOpaTh B «JlomonHutensHbIX mapamerpax» (cm. m. 3.10.3)
Hy>XHbIl peXUM TakKe MOKHO BBIOpaTh, UCIIONB3Ys 3HAYOK «PeXuM cOBMECTHOTO
penakTupoBaHus» Ha Bkiaake «CoBMecTHass pa0OoTa» BEepXHEW TaHenu

uHcTpyMeHToB (Pucynok 147).

=

5 = (i

PeXuM COBMECTHOTO LoGaBuTb YaanuTe
peAakTUPOBaHKA ~ KOMMEHTapHiA v

v BbICTpbIH L

Crporwit

L o S S S [ R ST

Pucynok 143 — Bbi0op pe:xumMa COBMECTHOIO PeIaKTUPOBAHUS

OOpatute BHUMaHMKE:
OpU COBMECTHOM pEJaKTUPOBAaHUU IMpe3eHTaluu B bBwicTpoM pexume

HEAOCTYIIHA BOSMOKHOCTD ((HOBTOpI/ITB IIOCJIICEAHEC OTMCHCHHOC HGﬁCTBHG)).
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Korpa npesenranuio peakTUpyrOT OJHOBPEMEHHO HECKOJBKO IOJIb30BATENEH
B Crporom pexume, pelakTupyemble ¢GparMeHTbl TEKCTa IOMEYaroTCs
IIYHKTUPHBIMM JINHUSIMU Pa3HbIX LBETOB. [Ipy HaBeneHUM Kypcopa MBIIIM HA OJUH
U3 PEIAKTUPYEMbIX OOBEKTOB OTOOpa)kaeTcsi UMsl TOrO MOJIb30BaTelNsd, KOTOPHIN B
JAHHBI MOMEHT €ro peaakrupyer. B bbicTpom pexume AeHCTBUS U HMMEHA
YYaCTHHUKOB COBMECTHOTO DPEIAKTUPOBAHMS OTOOPAXKAIOTCS HEMOCPEIACTBEHHO B
IIPOLECCE PENAKTUPOBAHUS.

KonuuectBo mnosb3oBaTenield, KOTOpPhIE B JI@HHBIA MOMEHT padOTaroT Haj
TeKyIlel Mpe3eHTanueii, oTobpaxaeTcss B IPaBoii YaCTH IMANKu peaakTopa — «i.,
YtoObl YyBUAETh, KTO UMEHHO PENAaKTUPyeT (ailli B HACTOSIIMI MOMEHT, MOKHO
HIEIKHYTh II0 3TOMY 3HA4Ky WJIA OTKPBITH NaHenab Yara ¢ NOJHBIM CIIHCKOM
II0JIb30BATEIIEH.

Kak Tonsko OJIMH M3 II0Jb30BaTeIICH COXpaHUT CBOM HN3MCHCHHUS, Ha)XaB Ha

3HAYOK %, BCE OCTaIbHBIC YBHIAT B CTPOKE COCTOSHUSI TPHMEYaHHE, KOTOPOE
cOO0IIaeT O HATMYUU OOHOBIIEHUN. YTOOBI COXpAHUTh BHECEHHbBIE BAMU U3MEHEHUS

H CaciaTb HUX JOCTYIHBIMH JJIA APYTIHUX HOJIB3OB21T€JI€I>'I, da TaKKC TIIOJIYUUTDH

OOHOBJICHUS, COXPAHEHHbIE IPYTMMH TOJIb30BATEISIMUA, HaXMUTE Ha 3HAYOK = B
JIeBOM BEpXHEM YIJIy BEpXHEH mMaHenu HUHCTpyMEeHTOB. OOHOBIEHHUS OyAyT
[IOJICBEYEHBI, YTOOBI MOXKHO OBLIIO IPOBEPUTH, YTO KOHKPETHO U3MEHUIIOCH.

Pexxum npocmMoTpa B peajibHOM BpeMeHH

«Pexxum mpocMoTpa B pealbHOM BPEMEHM)» HMCIOJIB3YETCs Il IPOCMOTpa B
peanbHOM BPEMEHU H3MEHEHUM, KOTOpble BHOCST ApPYIrHe MOJIb30BaTeNH, KOTJa

MMPE3CHTAIMA OTKPBITA ITOJIL30BATCJICM C ITpaBaMH JOCTYIIa «ToNbKO UTEHUE.

Jlnst mpaBUIIbHOM pabOTBHI ATOrO pexuma yOeauTech, 4TO BKIIIOYEHa (diar
«lloka3piBaTh W3MEHEHHs JPYTHX II0JIB30BaTENIe» B «JlOMOTHUTEIBHBIX

mapamMeTpax pCaaKTopar.

Yar
ODTOT HMHCTPYMEHT MOXXHO HCIIOJIb30BaTh JI OIEPATUBHOIO COTJIACOBAHUS

mpoIiecca COBMECTHOTO  pENaKTUPOBAHHWS, Hampumep, JUisl TOro, 4YTOOBI
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JOTOBOPHUTHCS C APYTMMH YYaCTHUKAMHM, KTO U UTO JIOJDKEH JIeaTh, Kakoi a03all BbI
cobupaerech ceiluac OTpeAAKTUPOBATh U T. 1.

CoobmieHuss B yare XpaHATCA TOJBKO B TEUEHHE OJHOM ceccuu. Jlns
OOCYXXJI€HUsI COJEp’KaHUsl MpEe3eHTAllMU JIydyllle MCIOIb30BaTh KOMMEHTApUH,
KOTOPBIE XPAHATCS 10 TEX MOP, IMOKA BbI HE PELINTE UX YAAIUTh.

YTOoOBI BOWTH B YaT U OCTaBUTh COOOIEHUE ISl IPYTUX MOJIb30BATEIEH:

l. HaxxMHTE Ha 3HA4Y0K «E1)» Ha JeBol OOKOBOW MaHENW WIH
NEPEKITIOYNTECh Ha BKIaAKy «CoBMecTHas paboTa» BEpXHEH NaHenu
WHCTPYMEHTOB U HAXMUTE Ha KHONKY «YaT»,

2. BBEIMTE TEKCT B COOTBETCTBYIOILIEM MOJIE HUKE,

3. HaXXMHUTE KHOINKY «OTIPaBUTHY.

Taxke MOXXHO HCNONB30BaTh coueTaHue kiaBuil «Alt+Q» mis OwicTporo
OTKpBITHSA YaTa.

Bce coolmienusi, ocTaBieHHBbIE MOJIB30BATEISIMH, OyIyT OTOOpa)xkaThCsl Ha
IIAHEJIH CIIEBA.

YToOB! 3aKphITh NAHENb C COOOIICHUSIMHU YaTa, HAXKMHUTE Ha 3HAYOK « &) Ha
JIeBOM OOKOBOM MaHENH WM KHOMKY «YaT» Ha BepXHEH maHe I MHCTPYMEHTOB eIl
pas.

KomMmenTapuu

Buumanue:
paboTa ¢ KOMMEHTapUsIMHU JOCTYITHA B OQuIaitH-pexuMe 0e3 TOMKITIOYCHHS K

OHJIaH-BEPCHUH.

UT0OBI OCTaBUTh KOMMEHTAPHIA:
1. BwImenuTe parMeHT TEKCTa, B KOTOPOM COJEPKUTCSA KaKas-TO OIMOKa
uiu pobiiema,
2. mepexiounTech Ha BKIAAKy «BcrtaBkay mimum «CoBMecTHas paboTay
BEpPXHEH MaHeJIn UHCTPYMEHTOB M HAXKMHUTE Ha KHONIKY «KomMMmeHTapuii»
WM TICIKHUTE MPaBON KHOIKOW MBIIIA TI0 BBIICIEHHOMY OOBEKTY H
BBIOEpUTE B MEHIO KOMaHy «Jl00aBUTh KOMMEHTApHID,

3. BBEIUTE HYXKHBIH TEKCT,
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4. HaXMHTE KHOTKY «J]00aBUTHY.

OOBEKT, KOTOPBIA BbI IPOKOMMEHTHPOBAIHM, OyIET MOMEYEH 3HAUKOM « ) .
JU1st IpOCMOTpa KOMMEHTApUs LIEIKHUTE 110 3TOMY 3HAYKYy.

Yro06bl 100aBUTh KOMMEHTApPHUI K ONPEEICHHOMY CJIaiily, BbIACIUTE Clal] 1

ucnonp3ynre kHonky Kommenrapuit = 1a BKJIaJIKe «BcraBkay wim «CoBMecTHas
paboTa» BepxHEW NaHeNu HWHCTPYMEHTOB. JloOaBlIeHHBIN KOMMeHTapuil Oyner
0TOOpaxaThCsl B JICBOM BEpXHEM YTy cilaija.

UYtoOsl co3AaTh KOMMEHTAPUN YPOBHS MPE3CHTAIIMU, KOTOPBIM HE OTHOCUTCS K
OTPEICICHHOMY OOBEKTY WIIH CJIaiy, HAKMHUTE Ha 3HAYOK «=) Ha nesoit 6okoBoi
MAHEIW, 4YTOOBl OTKPBITh MaHenb «KoMMeHTapum», M HUCHOJB3YWTE CCBUIKY
«/10o6aBuUTh KOMMEHTAapuUi K JOKYMEHTY». KOMMEHTapuu YpOBHS Mpe3eHTAINH
MOXHO IIPOCMOTpeTh Ha mna”Henu «KoMMmeHTapum». 371eCh TaKKe JOCTYIIHBI
KOMMEHTApUHU, OTHOCAIIMECS K OOBEKTaM U ClaiiiaMm.

JIroOoit  gpyroit  moJb30BaTEllb  MOXET OTBETUTh Ha  J00aBJICHHBIN
KOMMEHTApUi, 4TOOBl J1aThb OTBET Ha BOMNPOCHI MM OTYHMTATHCS O MPOJAEIAHHON
pabore. [ns 3TOr0 HamO HaXaTh Ha CChUIKY «Jl0OABUTH OTBET», PACIIOJIOKEHHYIO
1107, KOMMEHTApHUEM, BBECTH TEKCT OTBETAa B IOJIE BBOJA W HAXaTh KHOIKY
«OTBETUTDHY.

Ecnu ucnons3yercs CTpOruil pexuM COBMECTHOTO PEJAKTUPOBAHUS, HOBBIE
KOMMEHTApUH, 100aBJIEHHBIE IPYTUMH M0JIb30BATEISAMHU, CTAHYT BUAUMBIMU TOJIBKO
IIOCJIE TOr0, KAK HAXKMETE Ha 3HAYOK «Ey» B neBom BEPXHEM YTIIy BEPXHEU MaHENIN
MHCTPYMEHTOB.

MoXXHO ymNpaBisiTh A00ABIEHHBIMH KOMMEHTApUSIMH, HCIIOJb3Ys 3HAUKUA B
BBIHOCKE KOMMEHTAapHs WM Ha naHenu «KoMMeHTapuu cieBay:

—  oTcopTHpYyiiTe J00aBIeHHbIE KOMMEHTAPUH, Ha)KaB Ha 3HAYOK ~

o mno gare: «OT cTapblX K HOBBIM» UM «OT HOBBIX K CTapbIiM». JTO
MOPSJIOK COPTUPOBKH BBIOpPAH MO YMOIIYAHUIO,

o mo astopy: «Ilo aBTopy ot A 10 S» nnu «Ilo aBTopy ot A 10 A»,
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Q KoMMeHTapuu a X

v OT HOBBIX K CTApPbIM

. B Aptém
5.03.2025 OT cTapbix K HOBBIM

E KOMMEHTaK Mo asTopy oT A no A

“““““““ Mo asTopy oTH go A
=

(—)
\

Pucynok 144 — CopTupoBka KOMMeHTapHeB

—  OTpeNaKkTUpyiTe BHIOpaHHBIM KOMMEHTApUA, HaXKaB 3HAUOK « #° »,

—  yjnanuTe BbIOpaHHBI KOMMEHTapHil, HA’KaB 3HAYOK « = »,

—  3aKpoiiTe BBIOpaHHOE 00CYXKIEHUE, HAXKaB HAa 3HAYOK « v », €CJIH 3aJa4a
WId 1mpobsiema, o003HAUEHHass B KOMMEHTapHM, pPEIleHa; MOCJIe 3TOro
o0cyX/IeHHe, KOTOpPO€ Bbl OTKPBUIM CBOMM KOMMEHTapHeM, NMpUOOpeTeT
cTaryc pemeHHOro. UToObl BHOBb €r0 OTKPBITh, HaXMUTE Ha 3HAYOK
«Y o».

— ecnu TpeOyeTcsi pelmuTh cpa3y HECKOJIbKO KOMMEHTApuUeB, Ha BKJIAJKE
«CoBMmecTHas paboTa» HaXXKMHUTE BBINAJAIOMIMKA CHHCOK «PemuTth» u
BbIOEpUTE OAMH M3 BApUAHTOB PELICHUS KOMMEHTAPUEB: «PELIUThH
TEKYyIIHE KOMMEHTAPUNY», «PEIIUTh MO KOMMEHTAPUN» WIH «PELIUTH BCE
KOMMEHTapUM» B IIPE3CHTALUN.

/lobaB1eHHe YIIOMMHAHUI

Ipumeuyanmue:
YIOMUHAHUS MOKHO TOOABIISATH B KOMMEHTapUHU K TEKCTY, @ HE B KOMMEHTapuu

KO BCEH IMPE3CHTALINU.

[Ipu BBOJE KOMMEHTApHEB MOXHO HCIOJIb30BaTh (YHKIIUIO YIIOMUHAHUH,
KOTOpasi MO3BOJISIET MPUBJICYh YbE-TUOO BHUMAHHE K KOMMEHTAPUIO U OTIPABUTH
OTIOBEIIECHNE YIIOMSHYTOMY I0JIb30BATEIIIO 10 3JIEKTPOHHOM MmouTe U B «Yary.

UtoObl 100aBUTH YIIOMUHAHKE, BBEAUTE 3HAK «+» WIH «(@» B JOOOM MECTE

TEKCTa KOMMEHTapusi — OTKPOETCA CIIMCOK TOJIb30oBaTeneil mopTana. YToOsb
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YIPOCTUTH MPOLECC MOUCKA, Bbl MOKETE Ha4aTh BBOJUTH UMS B 110JIE KOMMEHTApUSs
— CIIMCOK TOJIb30BaTese OyAeT MEHSThCS Mo Mepe BBoja. Buibepure M3 crmucka
HYKHOTO uesioBeka. Eciiu ynmoMsiHyTOMY MOJIb30BATEIIO €11le He ObUT MPEe0oCTaBICH
noctyn K (Qainy, orkpoercs okHO «Hacrtpoiikm coBmecTHoro mpocrymna». Ilo
yMOJTYaHUIO BbIOpaH Tum jgoctyna «Tonbko ureHue». M3MeHuTe ero B ciyuae
HEO0OXOAMMOCTH U HAXMUTE KHOMIKY «OK».

YHIOMSHYTBIA MOJIB30BATENb MOJYUYUT MO AJIEKTPOHHOUN MOYTE OMOBEIICHUE O
TOM, YTO OH ObUI YNOMSHYT B KoMMeHTapuu. Ecnu k daiinmy ObUT mpeaocTaBieH
JOCTYII, ITOJIB30BATEIIb TAKXKE MOJYUYUT COOTBETCTBYIOIIECE ONIOBEILICHUE.

UToOBI y1aIUTh KOMMEHTAPUH:

l. HaxXMHUTE KHONKY «YIanuTh» Ha BKIagke «CoBmecTHas padboTay
BEpXHEMW MMaHEIN HHCTPYMEHTOB,
2. BbIOEpUTE HY>KHBIA MYHKT MEHIO:

O YaaJuTh TeKylue KOMMEHTAPUU — YTOOBI YAAIUTh BHIOPAHHBIN
KoMMeHTapuil. Ecnu k komMmeHTapuio ObulM JOOaBIIEHBI OTBETHI,
BCE OTBETHI K HEMY TaKxKe OyIyT yJaJeHBI.

O VYaaJIuTh MOM KOMMEHTAPUM — YTOOBl YJAJIUTh T0OABICHHbBIC
BaMH KOMMEHTapUW, HE YJajsis KOMMEHTapuu, JA00aBJICHHBIC
JIpYTUMH TOJib30BaTessiMu. Ecnu K BallleMy KOMMEHTapuio ObLIN
n00aBIIEHBI OTBETHI, BCE OTBETHI K HEMY TaKKe OyIyT yJlaJeHbl.

O ¥YaaauTh Bce KOMMEHTAPUM — YTOOBI YJAJIUTh BCE KOMMEHTApUU
B MIPE3CHTAIINU, JOOABICHHBIE BAMU U APYTUMH TOJIb30BATEIISIMH.

Y100l 3aKphITh MaHEIh ¢ KOMMEHTapUsIMH, HAKMHUTE Ha 3HadoK « &y eme

pas.

3.10 UHCTpPYMEHTBI M HACTPOMKH

3.10.1 IIpocMoOTp cBeeHNI O TIPe3eHTAIUN

UroOsl MOMYyYUTH JOCTYN K TMOAPOOHBIM CBEACHUSM pPEAAKTUPYEMOU
Mpe3eHTalnU, HAXMUTE Ha BKIAAKy «Daiim» Ha BepXHEW NMaHeI UHCTPYMEHTOB U

BbIOEepUTE ONIKI0 «CBEICHUS O TIPE3CHTALIMN.
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OO0mue cBeneHnst

CBeneHMsl O TIPE3CHTALMM BKJIIOYAIOT B ce0d psa  CBOMCTB  (haiina,
OMUCHIBAIOIINX TMpe3eHTanui. HekoTopble U3 3TUX CBONCTB OOHOBISIOTCS
ABTOMATHUYECKH, & HEKOTOPBIE U3 HUX MOYKHO PEIAKTUPOBATh.

— HasBanue, Tern, Tema, KoMmMeHTapuii — 3TU CBOWMCTBA IO3BOJSIOT
YIOPOCTUTH KJIACCU(PUKALMIO Tpe3eHTaunid. MOXHO 3a1aTh HY>KHBIN TEKCT
B I10JIIX CBOMCTB.

— IlocuenHee u3mMmeHeHme — 1aTa U BpeMsi IOCIIETHETO U3MEHEHUS (haiina.

— ABTOp mOC/IeAHEr0 HM3MEHEHUsl — HUMS TMO0JIb30BaTeNs, CHACNaBILIErO
nocJjeAHee M3MEHEHHE B MPE3CHTALMM, €CIU K Hel ObUl MpeaoCTaBiieH
JOCTYM, U €€ MOTYT PEIAKTUPOBATh HECKOIBKO MOJIb30BaTENECH.

— Co3mana — ata u Bpemsi co3zianus ¢aiina.

—  Ilpwio:keHune — IpUIOKEHNUE, B KOTOPOM ObLTa CO37aHa MPE3CHTAIHS.

—  ABTOp — uMs YenoBeKa, co3nanmiero ($aisi. B 3ToM mosie MOXHO BBECTH
Hy)kHoe uMms. Haxwmure «Enter», 4ToObl 100aBUTH HOBOE TIOJIE,
MO3BOJISIIONIEE YKA3aTh €1Ie OJHOIO aBTOPA.

Ecnu cBoiictBa ¢aiina ObUM W3MEHEHBI, HAKMHUTE KHOMKY «IIpuMeHUTHY,

YTOOBI MMPUMCHUTDb NU3MCHCHU.

5@ @ o~ (@) Asmcopaneme Hogan recrosan npeseHTauma.pptx QO o x
Inaswan Bcraska Pucosarve Nepexoan! Armmauns Cosmectran pabora 3aupra Bua Mnarvne

CsefieHns 0 Npe3eHTauun

Pucynok 145 — Bkaaaka «®aiin» —«CBeleHus1 0 Mpe3eHTaAlnm»

3.10.2 Coxpanenue / ne4yartsp /

Coxpanenue

YTtoObI COXpPAaHUTDH NPC3CHTALINIO B TCKYIIICM (bopMaTe N MCCTOIIOJIOKCHHN U
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—  HaXMUTE 3HAaYOK «COXpAHUTH) B JIEBOM YACTH LIANIKU PEAAKTOPA, WIIH
—  Hcnoib3yiTe coderanue kinapui «Ctrl+Sy, mm
—  HaxMmuTe Ha BKIagKy «@PaiiDp) Ha BEPXHEH IIAHEIM HHCTPYMEHTOB M

BbIOEepUTE ONIUI0 «COXpaHUTDHY.

IIpumeuanmue:
4TOOBl HE JONYCTUTh MOTEPU JAHHBIX B JECKTOMHOM BEpPCHUM B CIydyae
HEMPEABUICHHOTO  3aKpBITUS IPOrpaMMbl, MOKHO BKJIIOYUTH  OIIIHUIO

«ABTOBOCCTaHOBJIEHU»€ Ha cTpaHuile JlononHuTenbHbIe mapaMeTpsl (3.10.3).

YTOoOBI B I€CKTONMHON BEPCUU COXPAHUTh MTPE3EHTALMIO MO APYTUM UMEHEM, B
JIPYroM MECTOIOJIOKEHUHU WIH B IpyroM dopmare:

1. HaxxmuTe Ha BKIAAKy «Paim» HA BEPXHEN NTaHEIU UHCTPYMEHTOB,

2. BwIOepuTe onuio «COXpaHUTh Kak»,

3. BeIOepute oauH u3 aoctynHbix (opmaros: PPTX, PPSX, ODP, PDF,
PDF/A, PNG, JPG. Taxxe wmoxHo BbiOpaTh BapuwanT Llladson
npe3entanuu POTX unu OTP.

IMeyatsb
YroObl pacreyaTaTh TEKYIIYIO IPE3CHTALHIO:
—  HaxwmuTe 3Ha4ok «Hameuarars (paiti» B J€BOM YacTH IIANKW PelaKTopa,
WIn
—  ucnoyb3yite codetanue kinaBuml «Ctrl+Py, nmm
—  HaxXMuTe Ha BKIaAKy «®Pain» Ha BEPXHEW ITAHEIUM HUHCTPYMEHTOB U
BbIOEpUTE oniuto «lleyarby.
Takxe MOXKHO pacnedararb BBIJCICHHBIM (PPAarMEHT TEKCTa C IMOMOILBIO
IIyHKTa KOHTEKCTHOTO MeHI «HameuaraTte BBIIEIEHHOE» Kak B PEXKUME
«PenaktupoBanus», Tak U B pexume «llpocmorpay (KIMKHHUTE MPaBOM KHOIMKOM

MBbIIIIA U BBI6epI/ITC OIIIIHUIO «Haneuartathb BBII[@JIGHHOG»).
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3.10.3 lonmosiHUTEIbHBIE TAPAMETPHI PEIAKTOPA Npe3eHTAlUil

NmeeTcss BO3MOKHOCTh M3MEHUTH JOINOJHUTEIBHBIE IApaMETphbl peaakTropa
npe3eHTauui. st mepexona K HUM OTKpOWTE BKIAAKY «Pailin» Ha BEpXHEW MAHEIU
MHCTPYMEHTOB U BBIOEpUTE ONIUIO «JlOTOTHUTENbHBIE TAPAMETPBI.

JIOTOJIHUTENbHBIE TApaMEeTPhI CTPYIIIIUPOBAHBI CIEAYIOIIUM 00pa3oM:

PenakrupoBaHue U cOXpaHeHUe

—  ABTOCOXpaHeHHMe HCIOJb3YETCA MJs BKIIOUEHHUSA/OTKIIIOUEHHS OMIUU
ABTOMATUYECKOTO  COXpPAaHEHHs  WM3MEHEHHW,  BHECEHHBIX  IpPHU
pEIaKTUPOBAHUMU.

—  ABTOBOCCTAHOBJIEHMEe WKCIIOJIB3YETCS IS  BKJIFOUEHUSI/OTKITIOUCHHUS
ONIMU ABTOMATHYECKOIO BOCCTAHOBJICHUS NPE3CHTAIMM B Ciydae
HEIPEABUICHHOTO 3aKPBITHS TPOTPAMMBI.

— IoxkaspiBath KHONKY «[lapameTpbl BCTaBKHW» TIIpU  BCTaBKe
comepxkumoro. CoOOTBETCTByIOIAsi KHOMKA OyAeT TOSBISATHCS MPHU
BCTABKE COJIEPKUMOTI0 B IPE3CHTALIHIO.

IIpaBonucanue

—  Onuusa IIposepka opdorpadpun UCIIOJIb3YETCs IS
BKJIFOUEHMSI/OTKIIFOYESHUS OIIIMK MPOBEPKU opdorpadumu.

— IIponyckars caoBa u3 ITPOIIMCHBIX BYKB. CioBa, HanucaHHbIE
IPONUCHBIMU OYKBaMH, UTHOPUPYIOTCS TIpU ITpoBepke opdorpaduu.

— Iponmyckars caoBa ¢ nudpamu. CioBa, B KOTOPBIX €CTh HHQPHI,
UTHOPUPYIOTCS MpU MpoBepke opdorpadum.

— MeHnw Ilapamerpsl aBTO3aMeEHbl... II03BOJSIET OTKPBITH [apaMeTphl
aBTO3aMEHbl, TAaKME€ KaK 3aMeHa TEKCTa IpU BBOJE, PACIIO3HAHHBIE
¢dbyHkuuu, aBrodopmar rnpu BBOJIE U APYTHE.

Pabouas o01acTh

— Ommus  Hampapasilonue  BbIPABHUBAHHMSA  WCIOJB3YETCS  JUIS
BKJIFOUCHMSI/OTKIIIOYEHUST  HAMPaBJISIONIMX  BBIPAaBHUBAHUSA, KOTOpbIE
HNOSIBJISIIOTCA  TPU  NEPEMEIICHMH OOBEKTOB UM  IO3BOJIAIOT TOYHO

PACHOJIOKUTH UX Ha CIIaize.
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Onuusa Ucnoab3oBarh kiaaBuiny Alt A5 HaBUrauuu no uHrepdeicy
¢ MNOMOIIbI0  KJABHATYPbI  HUCIOJB3YETCS [  BKJIKOYEHUSA
ucnoJib3oBaHus kinaBuiu Alt / Option B coueTaHUsX KIaBUII.
Hoka3piBaTh KHONKY «bbICTpasi me4yaTsh» B HIANIKe PelaKTOpPa — B
Ianke peaakTopa Oyaer oToOpaxarbCsi COOTBETCTBYIOLIAs KHOTIKA.
Ioka3biBaTh KHONKY «IledaTh» B IIanke pegakTropa — B IIanke
penakTopa OyaeT 0ToOpakaThCsi COOTBETCTBYIONIAsI KHOMIKA.
Hoka3piBaTh KHONKY «COXPaHUTH» B HIANKe PeJAaKTOpPa — B IIAIKe
penakTopa Oynet oToOpakaTbCsi COOTBETCTBYIOIIAs KHOTIKA.
Iloka3piBaTh KHONKY «OTMEHHMTH» B IIANKE pelaKTOpa — B IIafke
penakTopa OyneT 0ToOpakaThCsi COOTBETCTBYIONIAsI KHOMKA.
Hoka3piBaTh KHONKY «IIOBTOPUTH» B HIANIKe peJaKTOpPa — B IIAIKE
penakTopa OyaeT 0TOOpakaThCsl COOTBETCTBYIOIIAsI KHOTIKA.
Omuus Tema wuHTepgeiica ucnonb3dyercs Uil U3MEHEHUS LBETOBOU
cxeMbl HHTepdeiica pegakTopa:

o Omnmuss CucreMHasi TO03BOJIIET PENAKTOPY COOTBETCTBOBATH
CUCTEMHOW Teme uHTepderica.

o Csetyasi 1IBETOBasi raMMa BKJIIOYAET CTAH/IAPTHBIC CUHUM, OCIbIi
U CBETJIO-CEpbId 1IBETAa C MEHBIIMM KOHTPACTOM 3JIEMEHTOB
uHTepdeiica, MoIXoaAIre 11k padoThl B JHEBHOE BPEMSI.

o Kiaccmueckasi cBeTJsiasi IIBETOBAsl TaMMa BKJIFOYAET CTaHAAPTHBIC
CUHUM, OEJIBIN U CBETII0-CEpPhI 1IBETA.

o TemHass 1BeTOBas raMMa BKJIIOYAECT YEPHBIM, TEMHO-CEPBIA U
CBETJIOCEPHIN IBeTA, MOAXOASIINE sl padOThl B HOYHOE BpEMSI.

o KounrpacTHas TeMHasi [IBETOBasi raMMa BKJIFOYAET YEPHBIM, TEMHO-
cepbli W Oenbli 1BeTa € OOJIBIIMM KOHTPACTOM 3JIEMEHTOB
untepdeiica, BeAesOmMUX pabouyro o61acTh daitna.

Onuus EquHuna u3MepeHHs MCIOJIB3YETCS ISl ONpEETICHUs €IUHMII,
KOTOPBIE JIOJKHBI UCIOJIB30BATHCS HA JIMHEWKAX U B OKHAX CBOMCTB IJIs

HU3MECPCHUA TMApaMCTPOB JOJIEMCHTOB, TaKUX KaK MHPHHA, BbICOTA,
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WHTEPBAJIbI, IOJIS U T.1. MoHO BbIOpaTh onuto «Cantumetpy, «I[IyHKT»
WK «J[Form».
Ommms  CranaaprHoe 3HA4YeHHEe MAacIITada HUCMOJb3YyeTCs Ui
YCTaHOBKM CTAaHJApTHOTO 3HA4YEHHUs MaciiTtaba MyTeM ero BeiOopa U3
CIUCKA JOCTYNHBIX BapuaHToB OT 50% 10 500%. MoxxHO Takxe BbIOpaTh
onuuto «Ilo pasmepy cnaina» nnu «llo mmpuney.
Onuusi XWHTHMHI MWPUHPTOB HUCMIOIB3YeTCsS sl BbIOOpa crocoba
oToOpaxeHus mpudra:

o Ommus Kak Windows — otoOpaxenue wmpudToB Kak B
orneparmoHHo cucreme Windows, TO €CTh C HCIOJIb30BaHUEM
xuHTUHTa mpudToB Windows.

o Omuusa Kak OS X — oroOpakenune oTobOpakeHue MmMpUPTOB KaK B
oTepalMoHHOM cucteme Mac, To ecTh 0e3 XUHTHUHTa MPUDTOB.

o Beibepure omnuuio CoOCTBeHHBIH — OTOOpa)k€HUE TEKCTa C
XUHTHUHTOM, BCTPOCHHBIM B (Daifiibl IpU(TOB.

o PexuM K3MIMpoOBaHMS MO YMOJYAHUK) — UCIIOJNb3yeTCs s
BbIOOpAa  peXuMMa  KIIIMpOBaHWS cUMBOJIOB mpudra. He
PEKOMEHAYETCS TEPEKII0YaTh 0€3 0COOBIX TPUYHH.

Oniusa HacTpoiika MaKpOCOB — HCIOJIb3YETCS JIJI1 HACTPOMKHU peKUMa
paboThI ¢ MakpocaMmu. [JJOCTYyIHBI ClIeIyIOIEe BapUAHTHI:

o OTKIYUTL BCce — i OTKJIIOYEHHS BCEX MakKpocoB 0e3
YBEJOMJICHHUS.

o Iloka3piBaTh yBeOMJIeHHE — IS OTKJIFOUEHHS] BCEX MAKpOCOB C

YBCAOMIICHHUCM.

YrtoO0nI COXpaHUTb BHCCCHHBIC U3MCHCHH A, HAJKMUTC KHOIIKY «HpI/IMCHI/ITB)).

3.10.4 IlapameTpsbl NpeacTABJeHUS U HHCTPYMEHTHI HABUT AU

B nporpamme nOCTyneH psii HHCTPYMEHTOB, IO3BOJISIFOLIMX OOJErYUTh

IMPOCMOTP U HABUT'ALIMIO 110 IMPC3CHTAIUHN MaCHITa6, KHOIIKH IIEPEX0ad Ha

MpEeAbIL Y IIUN/CIIeTYIONIUM Cllaiil, yKa3zaTeab HoMepa ciaija.
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HacTtpoiika napamMmeTpoB npeacTaBJieHHs

YTtoObI HAaCTPOUTb CTAHIAPTHBIC IIApaMCTPbl HPCACTABICHUA WM YCTAHOBHUTDH

HauOosiee yIOOOHBIA pEXUM pabOThl C MPE3CHTALMEH, MEepelIuTe Ha BKIAIKY

«Bun»

. MO>XHO BBIOpAThH CIAEAYIOIINE OMIIUU:

MacmTad — 171 BbIOOpa HYKHOT'O 3HAYEHHsS MaciiTaba B JAuana3zoHe OT
50% no 500% w3 BBIIAIArOMIETO CIHUCKA.

IIo pa3Mepy crpaHunbl — 4TOOBI BECh CIAW] IEJIMKOM MOMENIAJICS B
BUJIUMOM YacTH paboyeit o0acTu.

ITo mupuHe — 4TOOHI MIMPUHA CJIakila COOTBETCTBOBAJA BUJIUMOM YacTH
paboueiil obnacTu.

Tema wuntepdeiica — BbiOepuTe U3 BBINAJAIONIETO MEHIO OJHY W3
JTOCTYNHBIX TeM uHTepdeiica: «CuctemHuas», «Cpetnasy, «Kiaccuueckas
cBeTiasy, «TemHas», «KOHTpacTHas TeMHas.

3aMeTKH — KOTJIa 9Ta OMIHUS OTKJIIOYEeHA, OYJET CKPhITa CEKIIHs 3aMETKH,
KOTOpasi HaxOAWTCS NOJA clIaioM. JlaHHYI CEKLIHMIO TaKXe MOKHO
CKPBITH/TIOKA3aTh, IEPETAIIHNB €€ KypCOPOM MBIIITH.

JIuHeiiku — Korja 2Ta OMNIMS OTKJIIOYEHA, OYyAyT CKPBITHI JUHEHKH,
KOTOPBIE MCIOJB3YIOTCS JIi CTAHOBKHU TMO3UIMKN TaOyJsMKU U OTCTYIIOB
a03aleB BHYTPU TEKCTOBBIX THoJied. YTOOBI OTOOpPA3UTh CKPBITHIE
JIMHEH KM, [IECJIIKHUTE 110 3TOM OIILUU €IIIE Pa3.

Hanpasasiromme — no3BosisieT 100aBUTh NPEPHIBUCTHIC MOITYIIPO3PAUHbIE
JIMHUH, BJIOJb KOTOPBIX YA00HO pacnoyiaratb 00bEKThI Ha Claiie.

JIuHUM ceTKHU — HampaBJsAONINe yA00HO UCTOIB30BaTh BMECTE C CETKOM,
TOYHEE BBICTABUTh UX MO ceTke. HaxkaB Ha KHOMKY JIMHUU CETKHU, MOXKHO
BBIOpATh HY)KHYIO pa3MEPHOCTh CETKU (IO yMoI4aHuio 1/5 cm).

Bcerna mnokaspiBaTh NaHe/Jb HWHCTPYMEHTOB — KOrJa 3Ta ONIUA
OTKJIFOYEHa, OYJET CKphITa BEpXHsS TaHEIh WHCTPYMEHTOB, KOTOpas

COOCPKUT KOMaH/bI.

Ha3panus BKJIQJIOK ITPpX 3TOM OCTAIOTCA BUANMBIMU.
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MOXXHO Takxke ABAKAbI IICIIKHYTb 110 JIF000H BKJIIaAKEC, YTOOBI CKPEBITh

BCPXHIOK ITAHCIIb HHCTPYMCHTOB HJIN OTO6paSI/ITL €C CHOBaA.

—  Crpoka cocTOsIHMS — KOTJIa 3Ta OIS OTKIIYeHa, OyIeT CKphITa caMasi
HIDKHAS TIaHEJb, HA KOTOPOW HAXOHUTCS YKas3aTellb HOMEpa ciaiaa u
kHONKM MacmTaba. UtoObl 0TOOpa3suTh CKPBHITYIO CTPOKY COCTOSHHUS,
HIEJIKHUATE 110 3TOM OMIUU eule pas.

— JleBasi maHeJb — JJIs1 IPOCMOTPA UK CKPBITHS JIEBOW OOKOBOM MaHENH.

— IIpaBass maHeab — JUIsi IPOCMOTpa WM CKPBITHS MpaBod OOKOBOM
IIaHEJIN.

[IpaBas OokoBasi maHeNb CBEpHyTa MO ymohd4yaHuio. YToObI ee pa3BepHYTh,
BbIJIETIUTE 000N OOBEKT WM (PparMEeHT TEKCTAa U HIEIKHUTE MO 3HAYKYy BKIAJKH,
KOTOpasi B JaHHBIH MOMEHT aKTHBUPOBaHa (YTOOBI CBEPHYTH MPaBYHD OOKOBYIO
MaHeNb, METKHUTE 110 3TOMY 3HAaUYKYy €IlIe pa3).

JIeByt0 OOKOBYIO MaHEIh MOXKHO HACTPOUTH ITyTEM IPOCTOr0 NMEPETACKUBAHMS:
HaBEIUTE KypcoOp MBIIIM Ha Kpald JIeBOM OOKOBOW IaHenu, 4YTOOBI Kypcop
IIPEBPATUJICA B JBYHAIIPABICHHYIO CTPEIKY, M IEPETALINTE Kpail MaHEIH BIIEBO,
YTOOBI YMEHBIIUTH IIUPUHY NAHENH, WK BIIPaBO, YTOOBI €€ YBEITUUUTb.

Hcnonb30BaHue HHCTPYMEHTOB HABUTALIMHU

JInst OCyIIECTBIEHUsT HABUTALMHU IO NPE3EHTALMM WCIIOIB3YWUTE CIEAYIOIINE
UHCTPYMEHTHI:

Knonkn Macmrad pacrnosnoKeHbsl B PABOM HUKHEM YTIIy M UCHOJIB3YIOTCS
JUIs  yYBEJIMYEHUS W YMEHbBIICHUS TeKylled mnpe3eHtanuu. YToObl H3MEHUTH
BbIOpAaHHOE B TEKYIIMA MOMEHT 3HaueHHE MaciuTaba B IMPOILEHTAX, IIETKHUTE MO
HEMY M BBIOEpHUTE B CIMCKE OAWH W3 JIOCTYMHBIX MMapaMETPOB MACIITAOMPOBAHUS
(50% / 75% / 100% / 125% / 150% / 175% / 200%) unu ucnonap3yidTe KHOMKH
YBeanunts + win Ymenbmuth — . Haxxmure 3Hauok Ilo mmpune < | yToOBI
[IMpUHA Clai/la COOTBETCTBOBAIA BUAMMON 4yacTH paboueit obmactu. UToOBI Bech

claij [eJIMKOM TOMENIaIcs B BUIMMOM YyacTh pabodeil 001acTi, HAXKMHUTE 3HAYOK



196
RU.48324255.CJ1 (PIT)-PII-B1.0

Io pasmepy caaiiga &, TlapameTpsl MacmrTaba MOCTYNHBI TaKkKe HA BKIAIKe

«Bumy.

MoxxHO 3amaTh 3HayeHUWe MacmrTaba nmo ymoiyaHuio. OTKpoiTe BKIAAKY
«@ai» HA BEPXHEM MAaHEIM WHCTPYMEHTOB, IMEpEeUAUTE B  paslel
«/lomonHUTENBHBIE ~ MApaMeTphl...»,  BBHIOEPUTE U3  CIUCKA  HYXHOE

CranaaprHoe 3HaYeHUe MacmTada U HA)XMUTE KHONKY «IIpumMeHnTh».

Jns mnepexoma Ha TPEAbIAYyIIMA WIM  CICAYIOUMA Claijg B XOHAE
pEIaKTUPOBAHUS MPE3CHTALIMM MOXHO HCMOJIb30BaTh KHOMKH « “» H «  »,
PAacMoJIOKEHHBIE CBEPXY M CHHM3Y BEPTHUKAIBLHOW TOJIOCHI MPOKPYTKH, KOTOpas
HaXOJUTCS CITpaBa OT Clanja.

Yka3zareanb HOMepa cJiafiga IOKa3pIBaCT TEKYIIUMM ClIalJl B COCTAaBE BCEX
cnaifioB Tekymied npeseHtauuu (ciaig 'n' u3z 'nn'). llenkHuTe mo 3TON HaAMMCH,
9TOOBI OTKPBITH OKHO, B KOTOPOM MOKHO BBECTH HOMEP HY>KHOTO cllaiijia U OBICTPO
nepet Kk HeMy. Ecii pemmuTe CKPBhITh CTPOKY COCTOSIHHS, STOT MHCTPYMEHT
craneT HenocryneH. Knonka Havarth mokas ciaiioB [»] — mo3Bomstet 3aIlyCTUTh

IMPE3CHTAlUIO B PCKUMC IIPOCMOTpaA.

3.10.5 ®yHKuus MOUCKA U 3aMeHbI

YroObl HANTM HYy)XHBIE CHUMBOJIBI, CJIOBAa WM (pa3bl, UCIOJIb30BAaHHBIE B
IPE3EHTALMH, HAXMHUTE Ha 3HauOK «Eb) pacmosoKeHHbIA Ha JIEBOM OOKOBOMU
IIAHEJIU, WIA 3Ha4O0K RO PACIIONIOKEHHBINM B ITPABOM BEPXHEM Yriy. Takke MOKHO
UCIONB30BaTh coueTanue kiaBuil «Ctrl+F», yToOBI OTKPHITH MaJICHbKYIO MaHENb
noucka, win coueranue kiaBuil «Ctrl+H», 4ToObl OTKPBITH pacIIMPEHHYIO MaHEb
IIOMCKA.

B npaBom BepxHeM yriy pabodeil o0nacTh OTKpOETCS MajeHbKas MaHENb

«ITouck» (Pucynok 150).

Pucynok 146 — Ilanean «Ilouck»
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Y100l OTKPHITH JONOJIHUTENLHBIE MAPAMETPHI, HAKMUTE 3HAUOK « ° » WM
UCIONB3yiTe coueranue kinaBuil «Ctrl+Hy.

Otkpoercs nanens «llouck u 3amena» (Pucynok 151):

h Mouck u sameHa e

C Y4ETOM perucTpa

TonkKO CNOBO LIENWKOM

Pucynok 147 — Ilanean «Ilouck u 3amena

1. BBeaure 3anpoc B COOTBETCTBYIONLIEE MOJIE€ BBOJAA JaHHBIX «[Ionck».

2. Ecimu TpeOyeTcs 3aMeHUThb OJHO WM Oojiee BXOXKJICHHH HalJICHHBIX
CHUMBOJIOB, BBEJUTE TEKCT JUIsl 3aMEHBI B COOTBETCTBYIOIIEE T10JI€ BBOJIA
JTAHHBIX «3aMEHUTh Ha». MOXHO 3aMEHUTH OJIHO BBIJICICHHOE B JaHHBII
MOMEHT BXOXJEHHE WM 3aMEHHUTh BCE BXOXKICHHUSA, HaKaB
COOTBETCTBYIOIINE KHOMKHU «3aMEHUThY» UIH «3aMEHUTh BCEY.

3. Jlnsg HaBHTanMM 1Mo HAACHHBIM BXOXKISHHUSIM HAXKMHUTE OJTHY M3 KHOIIOK
co cTtpenkamu. KHomka «““» TMOKa3bIBaeT CIEAYIOIIee BXOXKJICHHE, a
KHOTIKA « ™ »OKa3bIBACT MPEbIAYIIIECE.

4. 3apaiiTe nmapaMeTpbl MOUCKA, OTMETUB HYKHbBIE OMIUU, PACIIOI0KECHHBIE
10/1 TIOJISIMU BBOJIA:

o C ydyerom permcrpa — UCIHOIb3YETCS [JIsi MOUCKA TOJIBKO TEX
BXOXKJCHUH, KOTOpbIe HAOpaHbl B TAKOM JKE€ PETHCTpPE, YTO U Balll
3anpoc, (HarmpuMep, eciu BBelu 3anpoc «PemakTopy, Takue ciosa,
kak «pemakrop» uin «PEJJAKTOPy u 1.1. He OyyT HalIeHbI).

o ToJbKO C10BO WEJIUMKOM — HCIOJIB3YETCS JJIS MOACBETKH TOJBKO

CJIOB LICJIMKOM.
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[TepBerIit craii B BHIOpaHHOM HaIlpaBICHUH, COJEPIKAIINN 3aIaHHbIE CUMBOJIHI,
OyJeT BBIJIEJICH B CIHCKE CIaiJIoB U OTOOpaxkeH B paboueid obnactu. HyxkHble
CUMBOJIBI OyAyT MOJACBEYEHbl. EcCiIM 3TO HE TOT Clailll, KOTOPbIA BBl HUIETE,
HQOXXMUTE Ha BBIOPAHHYIO KHOIKY e€IIe pa3, YTOObl HAaWTH CIEIYIOUUN CIIai],

COJZIEpKAIMN 3aIaHHBIE CUMBOJIBL.

3.10.6 IIpoBepka opporpadpun

NmeeTcss BO3MOXHOCTh MPOBEPSITH MPABONMKHCAHUE TEKCTa Ha OMPEACICHHOM
A3BIKE W UCIIPABJIATh OMIMOKK B XOj€ peaaktupoBaHus. [Ipexae Bcero st 3TOro
HaJI0 BRIOpATh sA3BIK Mpe3eHTaluu. Haxmure Ha 3Ha40K 3a1aTh SI3bIK JOKYMEHTA
@ B crpoke cocrosiHus. B okHe, kotopoe mosutcs (Pucynok 152), BbIOepuTe
HY>KHBIN S3bIK U HaXMHUTE KHOTNKY «OK». BriOpaHHBIN 361K OyJI€T MPUMEHEH KO

BCEU MPE3CHTALINH.

Boibpath A3bIK JOKYMEHTA

ABE Pycckmit (Poccus) ~

Runasimi (Piruw)
Rumantsch (Svizra)
Roméana (Moldova)
A8 Romana (Romdnia)
Pycckui (Mongasua)
Kinyarwanda (Rwanda)
TP (WRGH)
Caxa (Poccus) @

Sindni (India)

Sindhi (Pakistan)

Pucynok 148 — Be10op si3bIka npe3eHTauu

YtoOb!l BEIOpaTh KAaKOM-TO IPYTroM SA3BIK I JH000T0 (hparMeHTa TeKCTa B 3TOM
IPE3EHTALINH, BBIJEINTE MBILIBIO HYKHYIO YacTh T€CTa U UCIOJIb3YHTE MEHIO

Fyceruit (Pocewn) | k0TOpOE HAXOOUTCSA B CTPOKE COCTOSHMSI.

Jns  BkitodyeHuss (YHKUMM TpoOBEpKH opdorpaduum  MOXHO  clIenaTh

clieayrolee:
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—  HaxmuTe Ha 3Ha4ok IIpoBepka opq)orpac[nm@ B CTPOKE COCTOSIHUS
W

—  otkpoirte BKIaaky «®daiim» BepXHEW MaHeld MHCTPYMEHTOB, BblIOEpUTE
onuuilo «JlomomHUTENbHBIE MapaMeTphl», IOCTaBbTe (uar psaoM C
ommuet «Bximounth TpoBepky opdorpadum» W HaKMUTE KHOMIKY
«IIpuMeHUTHY.

CnoBa, HamucaHHbIE C OIIMOKaMH, OyIyT MOMYEPKHYTHl KpPAaCHOW YEpTOM.
[lenkHuTEe TPaBOM KHOMKOW MBIIIM MO HYXHOMY CJIOBY, UYTOOBI BBI3BaTh MEHIO
(Pucynox 153), u:

—  BbIOEpUTE OJHO U3 MPEIIOKEHHBIX MOXO0XKHX CJIOB, KOTOpPbIE HAMUCaHbI
PaBUIIBLHO, YTOOBI 3aMEHHUTH CJIOBO C OMIMOKOM Ha MpPeJI0KEHHOE CIIO0BO.
Ecnu HaliieHO CIMIIKOM MHOTO BapHUaHTOB, B MEHIO INOSBISETCA ITyHKT
«boJpllIe BapuaHTOB...»;

— wucnosb3yire omnuuio «llpomycTutb», 4TOOBI MPOMYCTUTH TOJBKO 3TO
cioBo u yOparb mnoauepkuBanue wuian <«lIpomycTtuts Bce», YTOOBI
IIPOIYCTUTh BCE UICHTUYHBIE CII0BA, IOBTOPSIOIIMECS B TEKCTE;

— eclIM TeKyllee CJIOBO OTCYTCTBYeT B cloBape, J00aBbTe €ro B
MOJIb30BATEIILCKUM CJI0Baph. B clienyromuii pa3 3To CIOBO HE OyaeT
pacCIeHUBATHCSI KaK OIINOKA;

—  BbIOEpUTE APYTOi A3BIK JJIS STOTO CJIOBA.
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passueanachb

MMponyCTUTL
MponycTuTs BCE
NobGaBuTs B CNOBAaphb

@ BuwiOpats A3bIK b

(3 Bcrasurs '
F BepTuKanbHOE BbipaBHUBaHWE ’
28 HanpasneHue TekcTa ’

€| [LononHuTenbHeIE NapaMeTphl ad3ala

(=] LobasuTs KOMMEHTApHIA

O/O rMnepccbinka

Pucynok 149 — MeH10 K c10BY ¢ 0olIMOKOI

Jist  oTkiroyeHuss (QYHKUUMM TpoBepku opdorpaduu MOXKHO — clIenaTh
clIeyIollee:
—  HaxMuTe Ha 3HauoK «IIpoBepka opdorpadum» B CTpOKe COCTOSTHUS UIIU
—  oTkpoiite Bkiaaky «®aiim» BepxHEW MaHeIM WHCTPYMEHTOB, BbIOEpHUTE
onuuio «JlonosHUTENbHBIE TApaMETPhDy, YOepuTe ¢uiar psaoM ¢ Oniuei

«BxiounTh» poBepky opdorpadun U HAKMUTE KHONIKY «I[pUMEHHUTDH.

3.10.7 ®yHKkuuu aBTO3aMEHbI

DyHKIMHU aBTO3aMEHBI UCIIOJIb3YFOTCS VIS aBTOMaTU4YECKOTO
dbopmaTupoBaHug TEKCTa MNpU OOHAPYKEHUHM WJIM BCTaBKH CIELMAIBHBIX
MaTeMaTUYECKUX CHUMBOJIOB IIyTEM pACIO3HABAaHUSA OIPEACIICHHBIX CHUMBOJIOB.
JlocTynHble TapaMeTpbl  aBTO3aMEHBI INEPEYUCIEHBI B  COOTBETCTBYIOLIEM
IUAJIOrOBOM OKHE. YTOOBI €ro OTKpBITh, MHEepelauTe Ha BKIAAKYy «Paimy —
«/lonomuurensHple  mapamerpel» —  «lIpaBonucanme» —  «llapamerpsl
aBTO3aMEHB».

JInanoroBoe OKHO «ABTO3aMEHA» COLEPKUT YETBIPE BKIAJKHU:

- ABTO3aMeHa MaTeMaTHYECKUMU CHUMBOJIaMU,

—  Pacnio3znansble QyHKINH,
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— ABrodopmar npu BBOJE

—  ABTO3aMeHa TEKCTa.

ABTO03aMeHa MaTeMATHYeCKMMH CUMBOJIAMH

IIpu paboTe ¢ ypaBHEHUSAMH MHOKECTBO CUMBOJIOB, TUAKPUTUYECKHUX 3HAKOB U
3HaKOB MAaT€MaTUYECKUX JIEHCTBUI MOKHO 100aBUTH IIyTEM BBOJA C KJIABHATYPBHI, a
He BbIOMpas malI0H U3 KOJIJISKIIUH.

B penakrope ypaBHEHMII YCTaHOBHUTE KypcOp B HYKHOM IIOJIE Uil BBOJA,
BBEIUTE cCHeUalbHbIl Koj u HaxMmute «[Ipoben». BBenenuslii kox Oyner

npeoOpa3oBaH B COOTBETCTBYIOIIUM CUMBOJ, a MpoOesn OyIeT yaalieH.

IIpumeuanue:

KOIbI 9YBCTBHUTCIILHBI K PCTUCTPY.

MoxHo 100aBlATh, W3MEHSATh, BOCCTAHABIWBATH U VYAQIATH 3aIUCH
aBTO3aMEHbl M3 crnucka asro3aMmeHnbl. llepelinure BO Bknaaky «®Paim» —
«JlomonaurtenpHble  mapamerpe» —  «lIpaBonucanume» —  «llapameTpsl
aBTO3aMEHbI» — «ABTO3aMeHa MaTeMaTUYeCKUMU cuMBoJIaMuy (PucyHok 154).

UtoOn1 106ABUTH 3aMKCh B CIIMCOK aBTO3aMEHBI:

— Bseaure KOA aBTO3aMEHBI, KOTOPBIM XOTUTE HCIIOJIb30BaTh, B II0OJIE

«3aMEHUTHY.

—  BBenurte cumBOJ, KOTOPBIM OyAE€T MPUCBOCH BBEICHHOMY BaMH KOIY, B

nosne «Hay.

—  Illenkuute Ha KHOTIKY «J[00aBUTHY.

UToOBI U3BMEHUTH 3aIKUCh B CITUCKE aBTO3aMEHBI:

—  Bribepure 3anuch, KOTOPYIO XOTUTE U3MEHUTb.

—  MoxHO u3MeHUTh HHHOPMAIIHIO B MOJSIX «3aMEHUTHY 11 kKofa u «Hay

JUIsl CAMBOJIA.

[lenkHuTe Ha KHOMKY «Jl00aBUTH.

UtoOs! yAaIUTh 3aITUCh U3 CIIMCKA aBTO3aMEHBI:

—  Bribepure 3anuch, KOTOPYIO XOTUTE YJIaTUTh.

—  lllesKHHUTE HA KHOIIKY «Y HAJIUTHY.
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YToObl BOCCTAaHOBHUTH PaHEE YJAJICHHBIE 3allMCH, BHIOEPUTE U3 CIUCKA 3aIHUCh,
KOTOPYIO HY’KHO BOCCTAHOBUTH, 1 HAXKMUTE KHONKY «BOCCTaHOBUTHY.

UTtoObl BOCCTAaHOBUTH HACTPOMKM 1O YMOJYAHUIO, HAXKMHUTE KHOIIKY
«COpocuth HacTpouikm». JIo6ast moOaBieHHass BaMH 3allMCh aBTO3aMEHBI OyIeT
yAalieHa, a W3MEHEHHble 3HauyeHus OyAyT BOCCTAHOBJIEHBI /10 HX HCXOJHBIX
3HA4YECHUMU.

UToOBl OTKIIOYUTH aBTO3aMEHY MAaTeMaTHUYECKUMHU CHUMBOJIAMH U U30€XKaTh
ABTOMATUYECKUX M3MEHEHMH M 3aMe€H, CHUMHUTE (IaxoK «3aMEHATh TEKCT MIpH
BBO/JIED.

[TonHbIN COUCOK MOAJIEP)KUBAEMBIX KOJIOB MOKHO HaWTH Ha BKJIaJke «Dailmy
—  «/lonmonmauTensHpie mapaMerpel...» — «lIpaBommucanme» — «llapamerpsl

aBTO3aMEHBI» — «ABTO3aMEHA MaTEMaTHYCCKUMHU CUMBOJIAMHMY).

ABTo3ameHa

ABTO3aMeHa v/| 3aMeHATb TEKCT Npu Beode

MaTeMaTu4eckumMmn
CHMBONaMMn 3aMEHUTL! Ha:

PacnosHaHHEIe gy HKLUW

ABTOCOpPMAT Npn BBOAE

H o

ABTO3aMeHa TeKcTa -+

W
.

A
i

> *

Napprox R

CBpOCHTL HACTPOKM

3aKpeITh

Pucynok 150 — Bkaaaka «ABTO3aMeHa MaTeMaTH4eCKMMHM CHMBOJIAMM»

PacniozHaHHbIe QyHKIUH

Ha 3T0i1 BKIagKe HAXOIUTCS CIIUCOK MAaTEMaTUYECKUX BBIPAKEHUN, KOTOPHIE
OyIlyT pacrio3HaBaTbCsi peAakTopoMm (opMys Kak (QYHKIHMU U TOITOMY HE OyIyT
aBTOMATUYECKHU BBIJCJIIEHBI KYpCUBOM. YTOOBI IPOCMOTPETH CIIMCOK PAaCHO3HAHHBIX

byHkumii, neperaute Ha BKIaAKy «Daitn» — «/lonomHuTenbHbBIE MapaMeTpoey —
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«IIpaBorucanne» — «llapamerpsl aBTO3amMeHBY — «Pacmo3HaHHBIE (QYHKITUN
(Pucynox 155).

Yro6bsl 100aBUTH 3alUCh B CHHCOK pAacClO3HABAEMbIX (PYHKUWN, BBEIUTE
(GYHKIHIO B TIyCTOE TI0JIe U HAKMUTE KHOTIKY «/{00aBUTHY.

UtoOBbl yaanuTh 3amucCh W3 CIUCKA pPAaClO3HAHHBIX (YHKIMH, BbIOEpUTE
(GYHKIHIO, KOTOPYIO HY’KHO YJIaJUTh, 1 HAKMHUTE KHOTIKY « Y JTAJTATH.

UtoOBl BOCCTAHOBUTH paHEE yJaJCHHbIC 3aMMCH, BHIOEPUTE B CIUCKE 3aIUCh,
KOTOPYIO HY’KHO BOCCTAHOBUTH, U HAOKMUTE KHOMKY «BOCCTaHOBUTHY.

UtoObl BOCCTAHOBUTH HACTPONMKM TIO YMOJYAHUIO, HAXKMHUTE KHOIKY
«COpocuth HacTpouiku». Jlrobast nobamieHHas Bamu (DyHKIUsS OyJneT yjaalieHa, a

YAAJICHHBIC — BOCCTAHOBJICHBI.

ABTO3amMeHa

ABTO3aMeHa Creayioume BolpaeHUA ABNAKTCA pacno3HaHHbIMK MaTEMaTUYECKMMUK

::;e;;i?::cmmu YHKUMAMW. OHU He OyaYT AaBTOMATUYECKM BbIAENATLCA KyYPCUBOM

acos

ABTOChOPMAT NpW BEEOOE aciaahy

ABTO3aMeHa TekcTa acot
acoth
acsc
acsch
arccos
arccosh

arccot

COpoCcHTL HACTPONKK

SaKpeITe

Pucynok 151 — Bkaaaka «Pacno3nannbie pyHKIum»

ABTO(opMaT Ipu BBOJE

[lo ymomyanuio, peaakTop NpuMeHseT (opMaTHpOBAaHUE BO Bpemsi Habopa
TEKCTa B COOTBETCTBUU C MPEAYCTAHOBKAMHU aBTOMATUYECKOTO (OpMATHUPOBAHUS:
3aMEHSET KaBbIYKHM, ABTOMATHUYECKH 3alyCKaeT MApPKUPOBAHHBIA CIUCOK WU
HYMEpPOBaHHBI CHUCOK NpU OOHApPYXKEHUM CIHCKAa M 3aMEHSET KaBbIUKH WIIU

npeodpaszyeT aeduchl B TUPE.
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Ecnu Hy)XHO OTKIIOUHTH MPETyCTAaHOBKH aBTO(GOPMATHPOBAHUS, CHUMHUTE
OTMETKY C HEHYXHBIX OILHI, I 3TOro MNepelanTe Ha BKIAAKy «Daim» —
«/lomonaurenpHple  mapameTrpbl» —  «lIpaBommcamme» —  «llapamerpsl
aBTO3aMeHb» — «ABTO(opMmaT nipu BBoAE» (PucyHok 156).

Onuus «J106aBaATh TOUKY JTBOWHBIM MPOOETOMY MO YMOJYAHUIO OTKJTFOUCHA.

BxirounTe MaHHYRO OIIUIO, €CIM XOTUTE, YTOOBl TOYKAa aBTOMATHYECKH
100aBIIsIaCh IPY IBOMHOM HaKaTHH KJIaBUIIM Mpooea.

UrtoObl BKJIIOYUTh WM OTKIIOYHUTHh MPEIYCTAHOBKM ABTOMATHYECKOTO
dbopmartupoBaHus, TiepeiianuTe Ha BkIaaky «@aimy —  «JlomomHUTENTBHBIC
napametrpe» — «lIpoBepka mnpaBomucanus» — «llapamerpsl aBTO3aMEHB» —

«ABTO(OpPMAT TIPHU BBOJEM.

ABTO3ameHa

ABTO3aMeHa 3aMeHATE Npu BEEOAE
MaTeMaTH4YeCKuMMHK
CHMBONAMH v TMNpAMbIE KABLIYKKM NapHbIMKU

PacnosHaHHbIe (yHKLMK ¥ Teducer{-) raTupe ¢)

¥ Anpeca B VIHTEPHETE W CETEBBIE NMYTH TUNEPCCHINKAMM
ABTOhOpMAaT NpKU EBOAE Y B
[00aBnaTE TO4KY ABOIAHEIM NpoGEnom
ABTO3aMeHa TekcTa
MpUMeHsTE NpU BEOAS

V| CTWNK MapKMpOBaHHbIX CNWCKOB

v/ CTUNN HYMEPOBaHHbIX CNUCKOB

3aKpbITh

Pucynok 152 — Bkiaaaka «ABTodopmMar npu BBoae»

ABTO3aMeHa TEKCTa

MoOXHO HACTPOWTh aBTOMATHYECKOE HCIIOJIb30BaHUE 3arjlaBHOM OYKBBI B
KOKIOM TpeuiokeHuu. JlaHHas omimus BKIOYEHA TO yMmoidaHuio. YToObr
OTKJIFOYHUTH 3Ty (PYHKIUIO, nepeiauTe Ha BKIaaky «Daim» — «JlonoiHuTensHbIe
napameTpe» — «lIpaBonucanue» — «llapameTpsl aBTO3aMEHBD — «ABTO3aMEHA
TeKCTa» © CHUMUTE Quaxok c «Jlemate mepBble OyKBBI MPEIIOKEHUN

IIPOIMHUCHBIMN). Taxkxe B 3TOM OKHE MOKHO HAaCTPOUTb HCKIKOYCHUA, II0CIIC
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KOTOPLIX 3aIJIaBHEBIC 6YKBI)I ABTOMATH4YCCKHU ITPOCTABJIATHCA HC 6y,HYT, HCCMOTPA Ha

TOUKY.

ABTO3ameHa

ABTO3aMeHa | [enatb nepeble GyKebl NPEANOKEHNUA MPONMCHBIMU
MaTeMaTH4ecKMMMH

CHMBONaMK v| [enatb nepebie OyKBbl AYEeK TatnuL NPONUCHbIMK

PacnosHaHHble yHKUUN MckntoueHne Ana Asbika:
Pycckmit (Poccus) v
ABTOChOpMAaT Npu BBOgE

He Mcnonb3oBaTh 3arnasHbie OyKebl nocne
AETOZaMeHa TexcTa

COpOCHTL HACTPOMKM

3aKpeITh

Pucynok 153 — Bkiaaaka «ABTO3aMeHa TEKCTa»

3.10.8 3ammuTa npe3eHranuii

Mapoanb
Nmeercst BO3MOKHOCTh 3alIUTUTh CBOM MPE3CHTALMM IMPU MOMOIIUA TapOI,
KOTOpBIH TpeOyeTcsl BallluM COABTOpaM JUISI BXOJa B PEXKHUM PEAAKTHPOBAHUS.

HaPOJII) MOXHO U3BMCHHUTH WJIN YAAJIIUTD ITO33KC.

IIpumeuanue:
HEOOXOAMMO O0ecleunTh HAACKHOE XpaHEHHE MapoJid, TaKk Kak ero yreps

CACIa€T BOCCTAaHOBJICHHUEC HECBO3MOKHBIM.

YcTraHoBKa mapoJist

—  Haxwmwurte Ha kHonKy HlIndpoBaTes Ha BKIIaKe «3alUTa», UIU

—  IepeuanTe Ha BKJIAAKy a1 Ha BEpXHEW ITAHEIU UHCTPYMEHTOB,
—  BbIOEpHUTE ONIIUIO 3AIIMTHTD,

—  HaxwmuTe KHONKY Jl00aBUTH mapoJib,
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— BBemure mapoiabr B moie Ilapoas u mnpoxyOnupyiiTe e€ro B Toje
[ToBTOpUTE Maponsb, 3areM HaxxmuTe «OK». Haxmute Ilokazats mapouab

10 ) yTOOBI ITOKA3aTh WIIN CKPBITH IMapoJib.

YcTaHoBKa naponsa

3anadTe napons, YTo0bl 3AWTUTE 3TOT JOKYMEHT

Maponk

MoBTOPUTE Naponb

BHuMMaHwe: Ecnu naponb 3a0biT UMW YTEPAH, €10 HEMNb3A BOCCTAHOBUTD.
XpaHWTe ero B HageHHoM MeCTe.

Pucynok — OKHO «YCTaHOBKA MapoJish»

CMmena napoJst

— Haxwmure Ha crtpenky psgom ¢ kHonkou Illu¢poBars Ha BkIajuke
«3amnmTa,

—  3aTeM HaKXMUTE KHONKY U3MeHHUTH napoJb, Win

—  mepeuauTe Ha BKIaAKy dailJl Ha BEpXHEHN ITaHEIU HUHCTPYMEHTOB,

—  BblOepuTe oniuio 3alMTHTD,

—  HaxMuTe KHONKY U3MeHUTHh mapoJib,

— BBeaute mnaponb B none Ilapoas u mnpoxayOnupyiiTe ero B MoOJe
«IToBTOpUTE MapOIBY», 3aTeEM HaKMUTE «OK».

Yaanenue napoas

— Haxwmure Ha crpenky psgom ¢ kHonkod Ilu¢ppoBars Ha BKIanke
«3amnuTay,

—  3areM HOXMUTE KHOIKY YAAJUTH MaP0Jb WU

—  mepeuauTe Ha BKIaAKy dailj1 Ha BEpXHEHN ITaHEIU HUHCTPYMEHTOB,

—  BbIOEpUTE ONIKIO 3AIUTHUTD,

—  HQOXMUTE KHONKY YAAJUThH MAPOJib.

IMoanuco
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CepBuc mo3BosigeT cOpMUPOBATH AMEKTPOHHYIO MOJIIUCH IJIs MOJIb30BaTENs
Y TIOJIIIACHIBATD €10 IOKYMEHTHI.
Hudposas noanuck HykHa, 4TOOBI MOATBEPAUTH, YTO JOKYMEHT (HampuMep,
KOHTPAKT WUJIM CUET) HACTOSIUI U He ObLI n3MeHeH. OHa rapaHTHPYeT:

—  IHopJMHHOCTB: TOKYMEHT CO3JaH TEM, KTO YKa3aH KaK OTIIPABUTEIb. DTO
OpOBEpSAETCS C TNOMOIIBID  CHEUUAJIbHBIX  KIIOYEH: CEKpEeTHOTO
(3aKpBITOT0) U OTKPBITOTO.

—  IIe10CTHOCTH: B TOKYMEHT HE BHOCHJIM M3MEHEHUH IOCIIE MOAIUCAHUS.
Ecnu noxyMeHT OTpeakTUpOBaTh, MOJAINUCH CTAHET HEAECHCTBUTENBHOM.

YroObl MOANHUCHIBATH JOKYMEHTBI, HYXEH CEepTHU(HUKAT, BbIJIaHHBINI

CIIeLMAJIbHOM opraHu3amuei (IIeHTpoM CepTU(UKAIINUN).

Kak 310 padoraer:

1. Mopmucanme: OTOpaBUTENb HUCIOJIB3YET CBOM 3aKpBITBIA  KIHOY
(KOTOpBIM 3HAET TOJILKO OH) Uil co3aaHus mudpoBoil moamucu. OH
TaK)Ke OTIIPABIISIET BMECTE C IOKYMEHTOM CBOM Ln(poBoi cepTudukar u
OTKPBITBIN KJIFOY.

2. Ilposepka: Ilonyyarens UCOIB3YET OTKPBITHIA KIFOU U3 cepTU]UKaTa,
4TOOBl yOEMUTHCA, YTO MOAMHUCH MOJJIMHHAS, WM JOKYMEHT He ObUI

HU3MCHCH.

IIpumeuanmue:
JUIS  WCIOJIb30BaHUS (YHKUMH SJIEKTPOHHOM MOANMCH U €€ NPOBEPKHU

HeoOxoauMo yctaHoBUTh nporpamMmy Kpunrollpo CSP 5.0.

JIs moAnucanus nMpe3eHTaluu HeoO0X0AMMO:
1. Ha BkIanke «3amumra» Haxkats IHoanmuch x/ ,
2. B mnosBuBlieMcs okHe «lloamucanue JOKyMEHTa» BBECTH ICJb
MO/MUCAHNS ¥ HAKATh KHOTIKY «BbIOpaTh» 1ytst BeIOOpa cepTudukara,

3. B OKHE MMOATBCPKACHUA ITOATBCPAUTD BI)I60p CGpTI/I(I)I/IKaTa N HaXaTb

«OK»,
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4. nanee B okHe «llonmucanue npokymeHTa» Haxatb «OK»

«3MeHuThY, eciii TpedyeTcs U3MEHUTh CEpTUPUKAT.

5. mocne Haxatusa «OK» npe3enTanus Oyner nmoanucaHa.

3.11 Ilose3Hbie COBETHI

3.11.1 IToanepxuBaembie (pOPMATHI JTEKTPOHHBIX MPe3eHTANMI

nJIn

HpCSGHTaHI/IH — OTO CCPHA CﬂaﬁIIOB, KOTOPBLIC MOTYT COACPKATH PA3JINYHBIC

THUIIBI KOHTEHTA, TaKUE KaK U300paxeHus, pailsibl MyabTUMEANA, TEKCT, 3PPEKTHI 1

T.1. C moipoOHBIM TiepedHeM (pOopMaToB U JOCTYITHON (PyHKIIMOHATHHOCTHIO MOKHO

o3HakoMuThes (cMm. [punoxenue 1).

3.11.2 Coueranus KJIABUII

Ioacka3zku 1J19 KJIaBHUII

Hcnonp3yiiTe coueTanus KJIaBHII i 60jee ObICTPOTO M yI0OHOTO JOCTYyIa K

(GyHKUIUSM porpaMMbl 0€3 UCTIOJIb30BAHUS MBIIIIH.

1. Haxwmure knaBumny «Alt», 4ToObI mokazaTh BCe MOACKA3KH JJIsl KJIABUIII

BEPXHEH MaHeNIM MHCTPYMEHTOB, MPABOM M JIEBOW OOKOBOM mMaHenH, a

Takxe cTpoke coctosinus (Pucynoxk 158).

2. HaxwmuTte Ki1aBHIly, COOTBETCTBYIOIIYIO AJIEMEHTY, KOTOPBIH TpeOyeTcs

HCIIOJIb30BaTh. B 3aBUCHUMOCTM OT HaKaTou KJIaBHUIIIH,

MOTYT

IHOABJIATBHCA JOITIOJIHUTCIIBbHBIC IIOACKA3KH. Korz[a IOABJIAKOTCA

AOIIOJJHUTCIIBHBIC IMOJACKA3KHW JI KJIABHUII, IICPBHUYHBIC — CKPBIBAKOTCA.

Hanpumep, 4toObl OTKpHITH BKIANKy «BcraBkay, Haxmute Alt u

IMPOCMOTPHUTC BCC IIOJACKA3KH II10 IICPBUYHLIM KJIABUIIIAM.

Haxmure

OykBy «M», 4TOOBI OTKPBHITH BKIAJIKY «BcTaBka» M mpocMOTpeTh Bce

AOCTYIIHBIC COYCTAHUA KIIaBHUII JJIA ITOU BKJIaKH. 3aTeM HaXXMHUTE

OYKBY, COOTBETCTBYIOIIYIO  JJIEMEHTY, KOTOPBIM  BBI

HCIIOJIB30BAaTh.

XOTHUTC

3. Haxmure «Alt», 4TOOBI CKPBITH BCE MOJCKA3KU [JIs1 KJIABUII, WU

«Escape», 4TOOBI BEpHYTHCS K MPEBIAYIICH Tpymnmne MOACKA30K s

KJIaBHIII.
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Crincok Bcex coueTaHUi KIaBHII AJis yIPABICHUS ClaiilaMH JOCTYTCH (CM.
[Tpunoxenue 2).
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4. COOBIIEHHE ITOJBb30OBATEJIIO

4.1 IIpoOJieMbl IpH IKCILIyaTANMH

B »stom pasgene omnucaHbl Hanbojiee pacHpOCTPAHEHHBbIE MPOOJIEMBI, C
KOTOPBIMH MOTYT CTOJIKHYThCSI TOJIb30BAaTeNId JECKTOI peaakTtopa «Pemakrop

HpGSGHT&HHﬁ», a TaKXKC IaHbl pPCKOMCHAAINH 110 UX YCTPAHCHHIO.

4.1.1 Yacrtple olINOKH ¥ UX yCTPAHEHH e

Ommnodka nmpu OTKPHITHH (Pailjia MpPe3eHTANNH:
—  BO3MOXHBIE IPUYHHBI:
o (hails1 moBpEkK/IEH,
O HecoBMecTuMas Bepcus Pegakropa npezeHranui.
—  Pemenue:
O mnomnpoOyHTe OTKpBITH (aiil Ha APYroM KOMIIBIOTEpPE C APYrou
Bepcuen /(P PII,
O TpoBephTe (Hailsl aHTUBHUPYCOM.
IIpo6sembl ¢ oTOOpakeHueM MIPUPTOB:
—  BO3MOXHBIE IPUYUHBI:
O OTCyTCTBME IpudTa B CHUCTEME, HENpaBWIbHAS KOJIUPOBKA,
KOH(JIHUKT MIPUPTOB.
—  Pemenue:
O YCTAHOBUTE HEJOCTAIOMIMK MIPUPT,
O mompoOyWTe CMEeHHTh WpU(PT HA JAPYroil, yCTaHOBICHHBIA B
CUCTEME,
o yOeauTech, YTO KOJMPOBKA TEKCTa COOTBETCTBYET BBIOPAHHOMY
wpuTy,
O OYHUCTHUTE K3UI MIPU(TOB ONEPALIMOHHON CUCTEMBI.

PenaKTop npe3eHTauuﬁ 3aBHCACT NJIN BBLICTACT:

- BO3MOJKHBIC ITPUYHNHBI:
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O HEIOCTaTOK CHUCTEMHBIX pPECypcoB, KOH(MDIUKT ¢ JIpyruMu
porpaMmMamMu, MOBPEKIECHHBIN (aiin npe3eHTalum.
—  Pewenue:
O 3aKpOWTE BCE HEHYXKHBIC POTPAMMBI,
O TmpoBephTe Hanuuue OOHOBIEeHUU nisi PemakTopa mpeseHTanuili u
ONEPAIMOHHOMN CUCTEMBI,
o omyctute JIP PII B 6e3onacHoM pexume,

O nonpoOyHTe OTKPHITH MPE3EHTALIUIO HA IPYTOM KOMITBIOTEPE.

4.1.2 TIpoOaemMbl ¢ coxpaHeHHeM (aiiia

Bo3MoOXHBIE TPUYMHBL:
—  HENOCTaTOYHO MecTa Ha JUCKe, OTCYTCTBME IIpaB  JIOCTyIa,
MOBPEXKACHHBIN (haill.
—  Pemenue:
O yAanuTe HEHYXHbIE (allsibl C TUCKa,
o yOeauTech, UTO Y Bac €CTh [IpaBa Ha 3aMKCh B BEIOPAHHYIO MAIKY,
O mnomnpoOyiTe COXpaHUTh (Pailsl moJ APYyruM UMEHEM WM B JAPYTOM
dbopmare,

O mnpoBephTe (aiia Ha BUPYCHI.

4.1.3 BoccraHoBJIeHHe yIaJIeHHBIX CJIAH10B/Bepcuii

—  BoccranoBnenue cnaiiioB (€ciau yaalIeHbl B peJiefiax CeaHca):
o Bocmnods3yhtech ¢yHkiuen «Otvmenuth» (Ctrl+Z) mist Bo3Bpara
yAAJICHHBIX CIANIOB,
O MpoBepbTE, HE OBUIM JIM CHAiibl CIIy4yallHO MEepEMEIIEHbI B APYTroe

MCCTO IIPC3CHTALlMH.

4.1.4 O0OHOBJICHHMS U MOJJAEPIKKA

Heobxoaumo peryisipHO ycTaHaBIMBaTh OOHOBIEHUs AJis JleckTomn penakTopa
«PemakTop mpe3eHTanMi», YTOOBI MOJYy4aTh HCIPABICHHS OLIMOOK, YJIYYILIECHHUS

6e3omacHocT M HOBble (yHkiuu. HMH)opmaiuio o AOCTYMHBIX OOHOBICHHSX
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MO>KHO HaWTH Ha OQUITMATIHFHOM caiiTe pa3paboTunka wim yepe3 LlenTp oOHoBICHUS
OTEepPallMOHHOMN CHUCTEMBI.
4.1.5 Jlpyrue npu4uHbI

B cnydae ecinm mosb30BaTeni0 HE yAANOCh BBIACHUTH NPUYHMHY ABAPHUH, OH

JIOJKEH TIepeiaTh HH()OPMAITHUI0 CUCTEMHOMY aJIMUHUCTPATOPY.
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IHNPUJIOXKEHMUE 1

Taomuna 2 — [lepeyens popmaToB u 1ocTynHAS GYHKIHOHAILHOCTD

IIpoc Penaxkrup CkauuB

dopMaThbl Onucanue
MOTP OBaHHe aHue

®dopmar (aitsioB, UCIIOIB3yEMBI

PPT nporpammoii Microsoft PowerPoint

+ +

Office Open XML Presentation
pa3paboTaHHBIN KOMIIaHUEH
Microsoft ¢popmar ¢aitnoB Ha
ocHOBe XML, c:xkaThIX 11O
texHonoruu ZIP. Ilpenqnasnauen
JUTSL TIPEJICTABIICHUS SJIEKTPOHHBIX
TaONuUII, TUarpaMM, Ipe3eHTalui u
TEKCTOBBIX JJOKYMEHTOB

PPTX

PowerPoint Open XML Slide Show
[Ipe3enTanus, koTopas Bceraa
OTKPBIBAETCS B PEKUME CIalI-1110Y,
a He B OOBIYHOM PEKUME.

PPSX

PowerPoint Open XML Document
Template pazpaboTaHHBIHA
kommanueit Microsoft opmat
daiinoB Ha ocHOBe XML, cxxaThix
1o rexHosoruu ZIP. Ilpennasnauexn
JUTs1 TIIa0JIOHOB MPE3CHTAITHH.
[Ta6mon POTX conepxut
HACTpOIKU (OpMaTUPOBAHUS,
CTWJIX U T.J. © MOXKET
HCIIOJIb30BAThCS AJIsl CO3/1aHUS
MHO’K€CTBa IIPE3EHTALUN CO
CXO0XHUM (OpMaTHPOBAHUEM

POTX

OpenDocument Presentation
®dopmar (aitioB, KOTOPHIN
MpEaACTaBJIACT MMPE3CHTAINHU,
ODP CO3JIaHHBIEC MpHIIOKEeHHEM Impress, + + +
BXOJSIIIUM B COCTaB IIaKETOB
0o(HUCHBIX NMPUIIOKEHUN Ha Oa3e
OpenOffice

Portable Document Format ®opmar
¢aitioB, UCTIOIB3YyEMBIN JJIs
Npe/ICTaBICHUS JOKYMEHTOB
HE3aBHCHUMO OT IIPOTPaMMHOTO
o0ecrieueHus, anmapaTHbIX CPE/ICTB
" OTICPALIMOHHBIX CUCTCM

PDF

PDF/A Portable Document Format / A + - +
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[Toamuo)ecTBO hopmaTa PDF,
coJiepaliee orpaHUYeHHbIH Habop
BO3MOYKHOCTEH MIPEICTABICHUS
naHHbIX. JlaHHBIN Qopmar sBiseTcs
crangaproM [SO u npeaHazHaueH
JUISL JOJITOCPOYHOTO APXUBHOTO
XpaHEHHS DIICKTPOHHBIX
JIOKYMEHTOB.

Portable Network Graphics ®opmar
¢aiinoB pacTpoBoii rpaduky,

PNG KOTOPBIN KyJia 60j1ee MMUpOKO +
ucnonb3yercs B UHTepHeTe, ueM B
doTorpadusx U UCKyCCTBE

Joint Photographic Experts Group
Hauboinee pacipocTpaneHHBII

JPG dbopMaT c:KaTOro H300pAKEHUS, +
UCIIOJIb3YEMBIN IS XpaHEHUs U
nepeaayu nu(poBbIX U300pAKEHUN
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IHPUJIOXKXEHUE 2

Tabéumna 3 — Ilepeyenb BapMaHTOB COYETAaHUS KJIABUII

JlelicTBHe

[ToBTOpEHME
MOCJIETHETO
BBITIOJTHEHHOTO
JIeNCTBUA

OTKpBITH TIAHENb
'daiir’

OTKpBITH OKHO
"Tlouck'

OTKpBITH [TAHENb
'KommenTtapun'

OTKpBITH TIOJIE
KOMMEHTapHus

OTKpBITH NTaHENb
"Yat'

CoxpaHuTh
IIPE3EHTALNIO

[Teuats
MPE3CHTALINH

CkauaTtb Kak...

Kaasumun

Onucanue

PaGota ¢ npe3enTanueii

F4

Alt+F

Ctrl+F

Ctrl+Shift+H

Alt+H

Alt+Q

Ctrl+S

Ctrl+P

Ctrl+Shift+S

IToBTOp GOMBIIMHCTBA YACTO
HCMOJIb3YEMBIX JICCTBHM, TAKHX KaK
(opmaTUpOBaHUE TEKCTa, BCTABKa
3JIEMEHTOB (Tabuull, N300pakeHnit),
M3MEHEHHUE CTHIEH U Ipouee.

OTtkpbITh IaHeNs Daitst, 9ToObI
COXpaHUTh, CKaYaTh, paclevararhb
TEKYIIYIO [TPE3EHTAIHI0, TIPOCMOTPETh
CBEJICHUA O HEH, CO3/1aTh HOBYIO
MPE3CHTAINIO WIH OTKPBITh
CYIIECTBYIOIIYIO, MOTYYUTh JOCTYI K
CrpaBke 10 peakTopy Mpe3eHTalui
WJIU IOTIOJIHUTENIbHBIM [TapaMeTpam.

OTkpbITh AMANIOroBoe OKHO ITouck,
9TOOBI HAYATh MTOUCK
CHUMBOJIa/C10Ba/(hpa3bl B peIakKTUPYEMOH
TIpe3eHTAITIH.

OTkpbITh aHEh KoMMeHTapuu, 4To0b!
N00aBUTH CBOWM KOMMEHTApUil HITH
OTBETUTh HA KOMMEHTAPUU JAPYTUX
I0JIb30BaTEIEH.

OTKpBITH T0JIE BBOJIA TAHHBIX, B
KOTOPOM MO>KHO JT00aBUTH TEKCT
KOMMEHTapUsI.

OTKpBITh TaHENIb YaT U OTIPABUTH
COOO0ILIeHHE.

CoxpaHHUTh BCE U3MEHECHHS B
pelaKTUpyeMOi Pe3eHTAIINN.
AKTUBHBIN (aiii OyJeT COXpaHEeH ¢
TEKYIIMM UMEHEM, B TOM K€
MECTOIOJIOKEHUH U hopmare.

Pacrieyarath mpe3eHTAIHIO Ha OHOM U3
JOCTYIHBIX PUHTEPOB HIIM COXPAHUTH B
(haii.

OTtkpbITh aHeNh CKavaTh Kax..., 4TOOBI
COXPaHUTh PEIAKTUPYEMYIO
MIPE3EHTAILNIO Ha JKECTKOM JIUCKE
KOMIIbIOTEpA B OJIHOM U3



BbI30B cripaBkn

KourekcrHoe
MEHIO DJIEMEHTA

3aKpbITh Qaiin

3aKpBITh OKHO
(BKIAIKY)

Copocuthb
Macirrad

IlepBb1i crnaiin

IMocaenunii
clanyg

Crnenyromuit
craia

IIpenpiaymmii
clamnn

VBenuuuTh
Macirad

VYMEHBIINTH
macirrad

Ilepeiitu mexnay
AJIEMEHTaMU
yIIpaBICHUS

Hosebrii cmaiig

Hy6nupoBaTh
clamnn

[TepemecTuTh
ciang BBEpX

[TepemecTuTh
clai BHU3

[TepemecTuth
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noaaepxuBaeMbix popmaros: PPTX,

PDF, ODP.

F1 OtkpseiTh MeHIO CripaBka peiakropa
MIPE3CHTALINMN.

Shifi+F10 OTKpBITH KOHTEKCTHOE MEHIO
BbIOPAHHOTO AJIEMEHTA.

Ctrl+W 3aKpBITh BBIOPAHHYIO MTPE3EHTALHIO.

Ctrl+F4 3aKpbITh BKIAJKY.

COpocuth MacmTad Tekyuiei
Ctrl+0 MIPE3EHTALMU 10 3HAYEHUs 10
ymomuanuto 'Tlo pazmepy cnanga'.

HaBuranus

IlepeiiTu k IeEpBOMY cl1aif
Home p PU y ny

pElaKTUPYyEMOM TPE3CHTALIH.
End [IepeiiTu k nocnenHeMy ciangy

pElaKTUPyEMOM TPE3CHTALINH.

Ilepeiitu k cienyromemy ciaai
Page Down P AYIOTEMY ad

pelaKTUPyEMOM TPE3CHTALNH.

IlepeiiTu x Ipeanl eMy cliau
Page Up p peabIayemMy ny

pelaKTUPyEMOM TPE3EHTALNH.

VBenunuuth MaciTad peIakTupyeMon
Ctrl+3nak "ILmroc" (+) pea py

MIPE3EHTAIIH.
Ctrl+3nak "Munyc" YMeHbIUTh MaciTad peJaKTHpyeMOit
(-) MIPE3CHTAIINH.

[IepeiiTu Ha cnenyroMWuUN NN
Tab nnu Shift+Tab IPEbITYIIUNA JIEMEHT YIIPaBJICHUS B
MOJAJIBHBIX OKHAX.

BrinosiHeHHe AeHCTBHH cO cJIaligaMu

Co3aaTh HOBBIN Clalg U TOOaBUTE €T0

Ctr[+-M o
MOCJIE BBIIEIEHHOIO B CIIUCKE CIIAHIO0B.
OJIMPOBATE BBIIEJIECHHBIN B CIIUCKE
Ctrl+D Ay . p A
cIam/,.
IToMecTUTE BEIIEIEHHBIN CIalig Ha
Ctrl+Crpenka BBepx A ALHan

MPEIBIAYIINM B CITUCKE.

TToMecTHUTh BBIIEIEHHBIN CIIal IO

Ctrl+Crpenka BHU3
MOCJIEYIOINM B CITHCKE.

Ctrl+Shift+Crpenka [TepemecTuTh BBIACICHHBIN Claiij] B
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cllaiizl B Ha4ano BBEPX caMoe HayaJlo CIHCKa.
IlepemecTuth Ctrl+Shift+Crpenka [lepemecTuTh BbIIETICHHBIN ClIali]] B
CJIaiiI B KOHEI] BHU3 CcaMBbIil KOHEIl CIIUCKA.

BroinosiHeHHe aeiicTBHIL ¢ 00beKTAMHU

VY nepxuBaiite kiapuiny Ctrl mpu
Ctrl+neperackuBanue NEepeTacKUBaHUU BHIOPAHHOTO 0OBEKTa
i Ctrl+D nin Haxxmute Ctrl+D, 9To0BI co31aTh
KOTIHIO OOBEKTA.

Co31aTh KOMIUIO

CrpynnupoBatb Ctrl+G CrpynnupoBaTh BbIIEJICHHBIE OOHEKTHI.

Pasrpynmnuposats Ctrl+Shift+G Pasrpynnuposats BeibpasHyio rpymiy

00BEKTOB.
Brinenuts o
. Boigenuts cnenyromuii 00beKT nocie
CJEeAYIOIINN Tab .
BBIOPaHHOTO B JAHHBI MOMEHT.
00BEeKT
sz Brinenuts npeapiayImii 00bEKT epe
TIPEABITY AN Shift+Tab p Y N p
BBIOpaHHBIM B JAHHBIH MOMEHT.
00BEKT
. HapucoBate npsiMyro TUHHIO WA
Hapucosats Shift+neperackuBanu P pAMY
CTPEJIKY: TOPU30HTANIbHYIO,
MPSIMYIO TUHHUIO e (mpu pucoBaHUU
o BEPTHUKAJIBHYIO WM [1OJ YoM 45
WIH CTPEIIKY JVHUH WU CTPEIIOK)
IpaycoB.
Moandukanus 00beKTOB
. OrpannuuTh nepeMenieHne BHIOPaHHOTO
OrpaHn4uThb Shift+neperackuBanu P pemetil p
00BEKTa IO TOPU3OHTAIU WIIN
JBUKCHHE e
BEPTUKAIIH.
3anate yroiu Shift+neperackuBanu
OrpaHu4uTh yroJs nmoBopoTa miarom B 15
moBopoTa B 15 e (mpu
IpaycoB.
rpanycoB IIOBOpAaYMBAHHH)
Shift+neperackuBanu
CoxpaHsTh CoxpaHsATh NIPONOPIUHN BHIOPAHHOTO
e (Ipu U3MEHEHUNU
MPONOPIUHU 00BEKTa PU U3MEHEHUU pa3Mepa.
pasmepa)
VY nepxxuBaiite knasumry Ctrl u
[TonukcenbHOE Ctrl+KnaBumm co HCIIOJB3YUTE CTPEJIKK Ha KJIaBUAType,
nepeMeleHne CTpeIKaMu YTOOBI TepeMeniaTh BEIOPaHHBIA 00BEKT
Ha OJIMH MUKCeIb 32 pas.
Padora ¢ Tabiunamu
IlepenTu . . .
. [lepeiitu k cneayromieil s;tueiike B CTPOKe
CIIeAYIOIIEH Tab

. TaOJIULIBI.
sTYCHKE B CTPOKE

[lepeiitu Shift+Tab [lepeiitu k npeapLAyLIeH A4Yeiike B



NpeabIIyIEeH
SYEUKE B CTPOKE

[Tepeiitu k
(D149 11(S71
CTpOKe

IlepenTu

MpeabIAYIEeH
CTpOKE

Hauatb HOBEBIN
ab3arn

Jlo6aBUTh HOBYIO
CTPOKY

Hauatb
MPOCMOTP C
Hayasa

IlepeiiTu Briepen

[TepeiiTu Ha3an

3aKpbITh
IPOCMOTP

OTMEHUTH

IToBTOPHUTH

Beipesats

Konuposats
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Crpenka BHU3

Crpeinka BBEpX

Enter

Tab B npaBoii HIXKHEH

sYerKe TaOUIIBI.

CTPOKE TaOJIHUIIBI.

[TepeiiTu k ciemyromieit CTpoke
TaOIUILIEL.

[IepeiiTu k peapIyILEl CTPOKE
TaOJINIIBI.

Hauate HOBBII a03a1] BHYTpH SUCHKH.

J106aBUTH HOBYIO CTPOKY BHHU3Y
TaOJIALIBI.

IIpocmoTp mpe3eHTAIAN

Ctrl+F5

Enter, Page Down,
Crtpeinka BOpaso,
Crpenka BHU3 WIH
[Ipoben

Page Up, Crpenka

BJIeBO, CTpenka BBEpX

Esc

3amycTUTh MPE3CHTALNIO C Havala.

[Tokazate cnenyromuii 3¢ ekt nepexoaa
WJIM TIEPEUTH K CIEAYIOLIEMY CIIaiy.

[MoxazaTe mpeapiaymii 3 et
NIEPEX0/1a WIN BEPHYTHCS K
MPEABIIYILEMY CIIaly.

3aKOHYUTH IPOCMOTP CIANIOB.

OTMeHa 1 MOBTOP

Ctrl+Z

Ctrl+Y

OTMEHUTH NOCNIEIHEE BHIITOJIHEHHOE
JIICUCTBUE.

[ToBTOPUTH MIOCIIEIHEE OTMEHEHHOE
JIICUCTBUE.

Boipe3anne, KONMUPOBaHNE U BCTABKA

Ctrl+X, Shift+Delete

Ctrl+C, Ctrl+Insert

Bripesath BbIZIETICHHBIN OOBEKT U
OTIIPaBUTH €ro B Oydep oomeHa
KOMIIbloTepa. Bripe3aHHblil 00BEKT
MOJKHO 3aT€M BCTaBUTb B IPYrO€ MECTO
3TOM K€ MPE3CHTALNH.

OTnpaBUThH BbIIEICHHBIA O0BEKT U B
O0ydep oOMeHa KOMIIBIOTEPA.
CKonMpoBaHHBIM 00BEKT MOXKHO 3aTEM
BCTAaBUThb B IPYTO€ MECTO 3TOM XKe
IIPE3CHTALHH.



BcraButh

BcraButh
TUTIEPCCHUIKY

KonupoBatb
dopmatupoBaHue

[IpumeHuTH
dopmatupoBaHue

JloGaBuTh B
BBIICJIEHHBIN
¢dparmenr (c
ITOMOIIIHIO
MBIIIIH )

Brinenuts Bce

Brinenuts
(dbparMeHT TekcTa

Beinenuts Tekcr
C TIO3UINH
Kypcopa J10
Hayaixa CTPOKH

Brineants TEKCT
C TTO3UIHHU
Kypcopa a0
KOHI[a CTPOKH

Brinennts onuna
CHMBOJI CTIpaBa

Brinennts onua
CHUMBOJI CJIEBA
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Ctrl+V, Shift+Insert

Ctrl+K

Ctrl+Shift+C

Ctrl+Shift+V

BcTaBuTh paHee CKOMUPOBaHHBIN OOBEKT
u3 Oydepa oOMeHa KOMIIBIOTEPA B
TeKyIen mo3unuu Kypcopa. O0beKT
MOJKET OBITh paHee CKOMMPOBAH U3 3TOI
e MPEe3eHTalUH.

BcTaBuTh runepccbuiKy, KOTOPYHO
MOYKHO HCIIOJIb30BaTh JJIsI IIEPEeX0/ia 1o
BeO-azipecy Wiu Jyis

CkormpoBath (hopMaTHPOBAHKE U3
BBIIETIEHHOTO (pparMeHTa peakTupyeMoro
tekcra. CkomupoBaHHOE (popMaTHUpOBaHKE
MO>KHO 3aTEM MPUMEHUTH K IPYTOMY TEKCTY
B 3TOM K€ MPE3EHTALINH.

IIpuMeHUTE paHee CKOITUPOBAHHOE
(hopMaTupoBaHUE K TEKCTY PEAAKTUPYEMOIO
TEKCTOBOTO IOJIA.

Brigesenue ¢ moMOILI0 MBIIIHA

Shift

Haunwute BbIIEEHUE, YACPKUBANUTE
knaBumny Shift u menkaure Tam, rae
TpeOyeTcs 3aKOHYUTH BhIICTICHHUE.

Bbijiesienne ¢ NOMOMIBIO KJIABUATYPbI

Ctrl+A

Shift+Crpenka

Shift+Home

Shift+End

Shift+Crpenka
BIIPABO

Shift+Crpenka
BJICBO

BrinenuTs Bce cnaiiibl (B CIUCKE CIIANIOB),
WM BCe OOBEKTHI Ha ciaiizie (B obactu
pPEIaKTUPOBAHUS Cllaiijia), WIK BeCh TEKCT
(BHYTPH TEKCTOBOTO T10JIs1) - B 3aBUCHMOCTH
OT TOTO, TJIe YCTAHOBJICH KYPCOP MBIIIIH.

BBII[GJ'II/ITB TEKCT ITIOCHUMBOJIBHO.

BrimenuTs ¢hparMeHT TeKCTa C MO3UIUU
Kypcopa J10 Hauaja TeKyIIel CTPOKHU.

Boigenuts ¢pparMeHT TeKCTa ¢ MO3ULUU
Kypcopa 10 KOHIIa TEKYIEeH CTPOKHU.

Brinenuts 01MH CUMBOJI CIIpaBa OT MO3ULIUHU
Kypcopa.

BrigenanTs 0lMH CUMBOJ CJIeBa OT MO3ULIUU
Kypcopa.



Brioenuts 1o
KOHIIA CJIOBa

Brioenuts no
Hayajia cJoBa

Brinenuts onny
CTPOKY BBIIIIE

Brinenuts onHy
CTPOKY HHKE

JKupHsrit mpudt

Kypcus

[ToguepkHyTHIN
mpudt

IToncTpounsle
3HaKU

Hancrpounsie
3HAKU

MapkupoBaHHBII
CIIMCOK

Yo6patb
dbopmaTtrpoBaHue

VYBenuuuTh
mpudT
VYMeHbBIINTD
mpudT

BbIpoBHATE 110
LEHTPY/IeBOMY
Kparo

BbIpoBHATE 110
HIMPUHE/TIEBOMY
Kparo

BbIpoBHATE 1O
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Ctrl+Shift+Crpen
Ka BIIPaBO

Ctrl+Shift+Crpen
Ka BIIEBO

Shift+Crpenka
BBEpX

Shift+Crpenka
BHU3

BoigenuTs ¢pparMeHT TeKCTa ¢ MO3ULUN
Kypcopa J10 KOHLIa CJIOBa.

BreimenuTs ¢hparMeHT TeKcTa ¢ MO3UIUH
Kypcopa JIo HayaJia CJioBa.

Briienuts oiHy CTPOKY BbIIIE (Kypcop
HaxOJIUTCS B HaYajie CTPOKH).

Beiienuts oiHy CTPOKY HIDKE (Kypcop
HaxOJIUTCS B Ha4ajie CTPOKH).

Odopmiienne Tekcra

Ctrl+B

Ctrl+I

Ctrl+U

Ctrl+rouxka (.)

Ctrl+3ansras (,)

Ctrl+Shift+L

Ctrl+IIpoGen

Ctrl+]

Ctrl+[

Ctrl+E

Ctrl+J

Ctrl+R

Cnenatp mpudT B BbIIETICHHOM (hparMeHTe
TEKCTa XKHUPHBIM, IPUJIaB €My OOJIBLIYIO
HACBIIIEHHOCTb.

Cnenatb mpu@T B BBIIETICHHOM (pparmeHTe
TEKCTa KypCHBHBIM, IPUIaB €My HAKJIOH
BITPABO.

IlouepkHYTh BbIICIEHHBIN (parMeHT
TEKCTa YepTOH, MPOBEJCHHOM 1Mo1 OyKBaMHu.

CrnenaTh BBIICIICHHBIN ()parMEHT TEKCTa
MeJIbY€E U [IOMECTUTE €I'0 B HIDKHEN Y4acTH
CTPOKH, HAIIPUMEP, KaK B XHMHYECKUX

dbopmymax.

CnenaTb BbIIETICHHBINH ()parMeHT TeKCTa
MeJbyu€e U TIOMECTUTh €r0 B BEpXHEH yacTu
CTPOKH, Halpumep, Kak B IpoOsX.

Co3znaTh U3 BBIIEIEHHOTO ()parMeHTa TeKCTa
HEYNOPSA0YEHHBIN MAPKUPOBaHHBIN CIIMCOK
WM HayaTh HOBBIM CIIHCOK.

Y0pats hopMaTUpOBaHUE U3 BHIICICHHOTO
(dbparmeHTa TeKcra.

VYBenuuuth Ha | MyHKT pazmep mpudTa 1is
BBIJICJIEHHOTO (hparMeHTa TeKCTa.

YMeHbIHTh Ha | MyHKT pazmep mpudTa 1is
BBIJICJIEHHOTO (hparMeHTa TeKCTa.

[Tepexmrouars adb3a1 MEXITy
BBIPABHUBAHKEM I10 [IEHTPY H TI0 JIEBOMY
Kparo.

[Tepexnrouats ab3ar MEXITy
BBIPaBHUBAHHUEM T10 ITUPHUHE U 110 JICBOMY
Kparo.

[lepexnrouats ab3a1 MEXTy



IpaBOMY
Kparo/JIeBoMy
Kparo

BbIpoBHATE 110
JE€BOMY Kparo

VY naauth onuH
CHUMBOJI CJIEBA

VY naauTths oauH
CHMBOJI CIIpaBa

[TepeiiTn HA oMH
CHMBOJI BJIIEBO

IlepeiiTn HA oMH
CHUMBOJI BHpaBO

[lepeiitTu HA OIHY
CTPOKY BBEpX

Ilepeiitu Ha OHY
CTPOKY BHU3

Ilepeiitu B
HayaJo CJI0Ba
WJIM Ha OJTHO
CJIOBO BJIEBO

Ilepeiitu HA OTHO
CJIOBO BIIPAaBO

Ilepeiitu B
Hayajuo CTPOKH

IlepeiiTu B KOHELL
CTPOKH

Ilepeiitu B
Hayajio
TEKCTOBOTO IOJIs

IIepeiitu B KOHEL
TEKCTOBOT'O TTOJISA
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Ctrl+L

Backspace

Delete

BBIPAaBHUBAHHUEM I10 MIPABOMY Kpalo U 10
JIEBOMY Kpalo.

BBIpOBHSATH TEKCT 10 JIEBOMY KPAKO
TEKCTOBOTO TOJIs (TIPaBBIiA Kpail OCTaeTCs
HEBBIPOBHEHHBIM).

VY anuth 0JJMH CUMBOJI CJIE€Ba OT Kypcopa.

VY aanuTh OMH CUMBOJI CIIpaBa OT Kypcopa.

IlepeMeienue Mo TeKCTy

Crpenka BI€BO

Crpenka BnpaBo

Crpenka BBepx

Crpeinika BHU3

Ctrl+Crpenxka
BJIEBO

Ctrl+Crpenxka
BITPAaBO

Home

End

Ctrl+Home

Ctrl+End

[IepemecTnuTh Kypcop Ha OAVH CUMBOJI
BJIEBO.

[lepemecTuTh Kypcop Ha OJIMH CUMBOJI
BIIPaBO.

[IepemecTnuTh Kypcop Ha OAHY CTPOKY BBEpX.

[lepemecTuTh Kypcop Ha OJIHY CTPOKY BHU3.

[lepemecTuTh Kypcop B HayaJo CJIOBa WK
Ha OJIHO CJIOBO BJIEBO.

IlepemecTuTh Kypcop Ha OJHO CJIOBO
BIIPaBO.

Y CTaHOBUTE KypCcOp B Hauaje
pEIaKTUPYyEMOM CTPOKH.

Y CTaHOBUTH KypCOp B KOHIIE
PEAAKTUPYEMON CTPOKH.

Y cTaHOBUTH Kypcop B Hayajle
PEAAKTHUPYEMOTO TEKCTOBOTO TOJISL.

Y CTaHOBUTH Kypcop B KOHILIE
PEAAKTHPYEMOTO TEKCTOBOTO IOJIS
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IHEPEYEHDb TEPMHWHOB

IIporpamma

[Tporpammusiil kommieke «Cepsep gokymenTos» (I1IK CJI).

JleckTonHoe MpUI0KEeHUE

[Iporpamma, KOTOpYIO HEOOXOIUMO YCTAHOBUTH Ha KOMITBIOTEP, UTOOBI
UCIIONIE30BAaTh €€ JIOKAITBHO, B OTIMYNE OT BEO-TPUITOKEHHIH,
paboTaromux B Opay3epe

Craiin

OTtaenpHas CTpaHULA B IPE3EHTALlMU, HA KOTOPOM pa3Meliaercs
nHpopmaIus, Takas Kak TEeKCT, H300pakeHus, TpauKku 1 T.11.

I'padpuka SmartArt

WHCTpyMEHT [uis co31aHusl MPO(EeCCHOHAIBHBIX M BU3YAIIbHO
MPHUBJICKATEILHBIX JIUATPAMM, CXeM U TpadUKOB U3 TEKCTOBOM
uHpopmanuu.

OLE-00BexT OOBEKTHI, CO3TaHHBIC B OHOM MPUJIOKCHUH U BHEIPESHHBIE WIIH
CBsA3aHHBIC C APYI'UM IIPHUIIOKCHHCM.
CumBouter ASCII CrannaptHsiii Habop u3 128 cumBosioB (0T 0 10 127), KOTOPHIH BKIItOYAET

udpst (0 — 9), naturckue OykBbl (A-Z, a-z), 3HaAKU NPEMUHAHUS U
YIPaBJISAIONIAE CUMBOJIBL. DTOT cTaHaapt (American Standard Code for
Information Interchange) onpenenseT, Kak TEKCT KOJUPYETCs B BUJIE
gucet, YTOObI KOMIIBIOTEPHI MOTJIM 00pabaThIBaTh U MepeaaBaTh
TEKCTOBbIEC JTAaHHEIE.

Kpusas besne

MaremaTiuuecKy onvcaHHasi KpUBasi, HCIIOJIb3yeMasi B KOMITBIOTEPHOM
rpaduKe ¥ aHUMAaLUH.

I[I/IaKpI/ITI/I‘ICCKI/Ie 3HaKH1

HancrpouHsie, 0JCTPOYHBIC HIIM BHYTPUCTPOYHBIC CHMBOJIBI, KOTOPbIC
n00aBIIsAIOTCS K OyKBE MIIM CUMBOITY JUIsl 0003HAUEHUS €r0 OTIHYUS,
YTOYHCHHMS MJIH JUIS PA3JIMYCHHUS TIOX0XKUX 0003HAYCHHH.

Tema unTepdeiica

HaGop maHHBIX, OnpeAesIomni BHEITHIA BU rpad)uIecKoro
uHTepdeiica mporpaMMbl, HAIPUMED, IIBETOBYIO CXeMY, MPUQTHI, UKOHKA
U PacIoIOKEHUE YIEMEHTOB, CO3/1aBasi YHUKAJIbHbIA CTUIIb.

Drag-and-drop

Cnoco0 B3anMoJieiicTBHS € 371eMEeHTaMH uHTepdeiica, Ipu KOTOpOM
MOJIb30BATENb «3aXBaTHIBACTY» O0BEKT (Hampumep, (Gpaiia uin 3Ha40K),
IIepeTacKUBAET €r0 B HOBOE MECTO U «OpocaeTy TaMm.

Konsepranus

IIpeoGpazoBanue n3 ogHOro hopmara (aitina B apyroi hopmar darina.

Bximanka

OneMeHT uHTepeiica, KOTOPHIH MO3BOJISET MOJIb30BATEIIO
MEPEKIIIOYATHCS MEXKY Pa3IMYHBIMU pa3/ielaMH UIH CTpaHUIAMU, HEe
MOKU1Asi OAHO OKHO IIPHUJIOKEHUSI.
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NEPEYEHb COKPAIIIEHUIA U YCJIOBHBIX OBO3HAYEHUI

ITIK CJ IIporpammusIil kommieke «CepBep JOKYMEHTOBY
o3y OnepatrBHOE 3alIOMUHAIOIIEE YCTPOMCTBO

oC OnepanuoHHas cucteMa

IIK [IepcoHasIbHBIN KOMITBIOTED

10 [IporpammHoe obecrieueHne

PC Pabouas cranmus

1T LenTpanbHbIil TpoLIECCOD

9BM DJIEKTPOHHAS BBIUUCIUTENIbHAS MAIlIMHA
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JIMcT perucrpanum u3MeHeHU

Homepa mcToB (CTpaHHIL)

U3M

HU3MCHCH

HBIX

3aM¢C

HCHHBIX

HOBBIX

aHHYJIUPO

BaHHBIX

Bcero
JUCTOB
(cTpanuir)
B JIOKYM

No

JOKYMEH
Ta

Bxonsamuii

Ne compoBo
TUTEIILHOTO
JTOKYMEHTa

U jara

IMonm.

Jlarta




