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AHHOTAIMSA

Hacrosmmii AOKyMEHT SIBIS€TCS 4YacThblO KOMIUIEKTAa JOKYMEHTAIUU IS
MpOrpaMMHOr0 KomIuiekca «CepBep MOKYMEHTOB» — €IWHOTO PEIIEHUs s
opraHuzanuu padoThl C JOKYMEHTaMH B OHJalH-cpene. «CepBep TOKYMEHTOB)
oOecrieuynBaeT B3aMMOJIEUCTBHE MEXKIY KIMEHTCKOW M CEpBEPHON CTOpPOHAMH IS
3G ()EeKTUBHOTO  XpaHEHHWS, TPOCMOTPA, PEAAKTUPOBAHUS W  YIPABJICHUS
JOKYMEHTaMHU.

B namHom pokymente, B pasjaene «HaszHaueHue mporpaMmbl», OPUBOIATCS
oOIiee Ha3HaYEeHUE KOMITJIEKCA U €r0 KIIF0UeBbIe (DYHKITHH.

B nanpueiimeM, s ynoOCTBa MOJIb30BaTENsl, PYKOBOJCTBA MOJIb30BATENS 110
paboTe C  OTACNBHBIMU  OHJAWH-peAakTOpaMu  (TEKCTOBBIX  JOKYMEHTOB,
AJNIEKTPOHHBIX TaOJMUIl U TPE3CHTAIM) TPEACTaBICHbl B BHUJIE TPEX OTICIbHBIX
JOKYMEHTOB. TeM HEe MEHEE, BCE OHU SIBIIAIOTCS KOMIIOHEHTAMHM €IMHON CUCTEMBI
«CepBep NOKYMEHTOB». JlaHHBII MpPOrpaMMHBIM JOKYMEHT MOCBSIIEH OHJIAWH-
penaKkTopaM Mpe3eHTALHM.

B paszpene «YcioBusi BBINOJHEHHS MPOrpaMMbD» NPUBEACHBI CBEIACHHUS O
TEXHUYECKUX M MPOTPAMMHBIX CPEJICTBAX, HEOOXOIUMBIX JUIsl pabOThl KOMILJIEKCA.

B pasmene «BellonHeHHWe TporpaMMbl» JaeTcs  onucaHue (QYHKIUH,
JOCTYITHBIX ITOJB30BATEIII0 CUCTEMBI, U METOJIOB UX UCIIOJIb30BAHUS.

B pazpene «CooOiieHus TMOJIb30BATENO» OMUCaHbl PEKOMEHIALUU T10
JNEUCTBUSIM TOJB30BATENIECH B ClIydae BOBHUKHOBEHHUS HEIITATHBIX CUTYaLIHM.

Joxkyment noarotoBieH B cooTBerctBuu ¢ ['OCT 19.103-77 — B uacTtu
HanMeHoBaHusa U o6o3HadyeHus, [[OCT 19.106-78 — B wactu odopmienus, [OCT

19.505-79 — B 4acTu CTPYKTYpBI U COJICPIKAHUSL.



3
RU.48324255.CJ1 (PIT)-PII-B1.0

Conepxanue
[.  Ha3HAYCHME TIPOTPAMMBL....cccceriuerrrrreeeesarrreeeeeenasrsreeeesasssnsseeeesesssssseeessesssssseeessesssssseees S
1.1 HaMMEHOBAHUE MPOTPAMMBDBL.......cceeeeerurrreeeeeannerreeeeeessserreeesessssseeeessssssssseesssssssseees 5
1.2 DYHKIIHY TIPOTPAMMBDBI ....ueevvrereeeeruerreeeeeesnrsseeeeesssssseeessesssssseeesssssssssesessenssssseessnnns 5
1.3 TIPUMEHEHHUE TPOTPAMMBI ......ueevvveeeeeeannerrreeeeeanerrreeeeeannsaresssssssssseeessssnsssseeessesnsnsenes 6
2. VYCIOBHS BBITOTHEHUS TIPOTPAMMDBL. .. ..veeeueieeurierireesteeenureesseeesseeessseesseeesseessseeesses 8
2.1 CBeneHust 0 TEXHUUECKUX U MPOTPAMMHBIX CPEACTBAX veeeveuevrrrereserinrrrreeeesssneeeeeess 8
2.2 TPEOOBAHUS K TICPCOHAITY ...eeerurrreeerurreeeanrreeeasereesasssseesasssseesssssesessssseessssssesssssseesanns 10
3.  DBBITIOTHEHUE TTPOTPAMMBDBL ....ceeeeruurirreeeersiurrreeeeessnrrteeesssnnssreeesesssssseessesssnssseeesssnnnnns 11
3.1 VIHTEPPEHC TIPOTPAMMDBIL......ccccurrreeririeeesrireersireeeeeereeeanssreeeassseeeessseesssssseesassseesens 11
3.1.1  OKHO TIPOTPAMMBIL. ......uvteeteeiiiiieeeeerniitreeeeesnntereeessananeereeesssnnseeeeesesssnsseeeessnnns 11
3.1.2  BEKIAAKA DATIT..c.cciiiiiiiiieiiiiiiieee ettt e e ettt e e e e et e e e e e s iineeeeeeeenaes 14
3.1.3  BEKIAAKA [TTABHAS ......eeiiiiiiiiiiiiiicceicecee e 15
3.1.4  BEKIAAKA BCTABKA.......coiiuiiiiiiiiiiiieiiceite ettt 16
3.1.5 BKHAAKA PHCOBAHUE .....c..eeeiiiiiiiiiiiiiieeeitceeeeteeete et 17
3.1.6  BKIAAKA TI€PEXOMBI...uuveiiiiieiiiiiieeeeciiieeeeeecitte e e e e e e e e e iraeeeeeesasbaeeaeaenes 17
3.1.7  BEKIQAKA AHUMAIIHS ...ceeeuvvieeeurieeenireeeenneeeesniseeesssseeessseesessseeesssnseesssssseessns 18
3.1.8 Bkmagka COBMECTHAS PAOOTA .....cuvveeerirrieeeieiieeeeiieeeeeieeeeeireeeeeaneeeenaneeeennnns 18
3.1.9  BKIAAKA 3AMIATA ......eeiiiiiiiiieiiiteeeiee et e eite ettt e stee e et e s ebeeeebeeesaneesnneeenas 19
3.1.10  BKIAAKA BUI.coouiiiiiiiiiiiieiiee ettt 19
3.1.11 BEITAIKA TITTATHIHBL. ...c.ee et e e e e e e e e e e eaaaees 20
3.2 KommpoBaHue/BcTaBKa TEKCTa, OTMEHA/TIOBTOP ACHCTBUM ......ccuvveeeeerieeeenerieeenene, 21
3.3 PalO0TA CO CIHATIAMI . ... eeeeeeeeeeee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eeeaeeeeennns 24
3.3.1  VOPABICHUE CHAMIIAMY ....uvevvveeeeeeeeerireeeeennenrereeseesssnsreeeesesssssseessessssseeeesanns 24
3.3.2 HacTpoiKa HapaAMETPOB CHAMIIA.....uvvrreererurrrreeeresinrrreeesessasnrrereessnsssseeeesennnnns 28
I I N 0] 2090533 (S3504 (S 1 (5] 0150: (0 11 (0) - FS U SRR 33
3.3.4 BCTABKA KOJIOHTHUTYJIIOB. .....uuvtteeeesurrreeeesasannsreeessssnnsseeeesssssssssesessssssssseeesssnnnnns 35
3.3.5 TIPOCMOTP HPEBCHTALIMM. .......uvvreeeeerueerreeeeennnnnrreeeesannnsreeesssnssssseeesssssnsseeessanns 39
3.4 DOPMATHUPOBAHUE TEKCTA ...eveeeeeeurrrreeeeessurrreeesesnusrreeeeessasssreeesssmssssseeesssnsssseeeessnnns 42
3.4.1 BcraBka 1 GOpMATUPOBAHUE TEKCTA MIPE3CHTAIIU . ... uevveeeenerreeeanerreeeannneeennns 42
3.4.2 JIOOABIICHUE THUIIEPCCBUTOK .. .eeeererrreernereeearerreesasneeesssseeeesssessssssesssssseesensens 59
3.4.3  COBIAHME CITECKOB .....cecerurtteauireeeairteeenitteeaaateeeesautaeeesanreeesaseeeesanraeessmreeenns 62
3.44 KomnupoBaHHe/0OUUCTKA (POPMATUPOBAHUS TEKCTA....eeeeerrreererreernnereesannneeennns 65
3.5 JICHCTBUS HAZ OOBCKTAME .......ccceeeeeeeeeeeenrrrrrrrreeereeeeeeeeeeeeeeessinsssssssessssseseeeeeesennnnns 65
3.5.1 BcraBka u GOpMATHPOBAHUE ABTOPHUTYP ...uvvveenereeerreenirieeereennreenreeeeveennnnns 65
3.5.2 BcraBKa U HACTPOMKA U30O0PAKEHMM. ......eeeeeeeerriireeeeeiiireeeeeeeiirreeeeeeeerseeeeens 75

3.5.3 BCTaABKA JHATPAMM ....cccccurriireeeeeiriieeeeeeeierreeeeeeesnsseeeeeessnssseessssssssssesesssnnnsens 82



4
RU.48324255.CJ1 (PIT)-PII-B1.0

3.5.4 BcraBka # GOPMATHPOBAHUE TAOTIHIL......ccuvvreeeeerreeeerrreeeeiereeeenrreeeensneeeennnns 108
3.5.5 TIommepKKa SMATLATT......c.uviiiieieeciiiiee e et e e e e e e e e etareeeeeeeeaaraeeeeeenees 117
3.5.6  J10OABIICHUE AHMMALIHI ........cccceeiurrreeeeeeiireeeeeeeeeiteeeeeeeeeireeeeeeeeessneeeeeeeennes 120
3.5.7 Co3naHue aHUMALIMHU IMTYTH TEPEMEIIECHHS ..o.uvevvvrreeeeeierrrereeeenenreeeeeennnnnns 126
3.5.8 BCTaBKA CHMBOJIOB M BHAKOB....cceuuuteeeurreeesureeeenueeeessneeessnseeesssneessnseeesns 129
3.5.9 3anuBKa OOBEKTOB M BBIOOP IIBETOB.......ccceurreeerreeeesereeeaiereeeennseeesnsneeesnnnns 133
3.5.10 Pab0Ta C OOBEKTAMU HA CITATIIIE - .eevvnneeeeneeeeeeeeeeeeeeeeeeeeeaeeeeenaeeeeenaeeeeennns 139
3.5.11 BeIpaBHHMBaHUE U YIIOPSIOUYUBAHNE OOBEKTOB HA CTPAHHIIE...........eeennnne.. 143

3.6 MaTeMaTHUCCKHIE (DOPMYITBL......uvveeerurreeeaerreeeaereeeassreeeassseeessssseesssssseeesssseessnssnees 147
3.6.1 BCTABKA YPABHEHMM ....eeeeeeerueeriieeeeeniiiiieeeeeesirareeeesasnsseeeeesssssssseeesssssssseeees 147

3.7 COBMECTHOE PEAAKTUPOBAHUE TIPEZCHTALIMM .....vvvvvvereeeeiiiieeeeeeeniinrreeeeeannnnneeeeens 157
3.7.1 CoOBMECTHOE PEIAKTUPOBAHUE MPEZCHTALMM .....eeererrurrrreeeeernerrreeeeennnneeens 157

3.8 TIHCTPYMEHTBI Ml HACTPOMKH ....evveeeeeernnrrreeeesannnrreeessannnsnreeesssnnssseesssssssssseeesssnnssens 163
3.8.1 TIpoCMOTP CBEACHUMN O TIPE3CHTALIMM ......vvveeeeernerrrreeeeennrareeeessnnnnneeeessnnnnnees 163
3.8.2 CoxpaHeHue / meyaTb / CKAUUBAHUE TIPEZCHTALIMI .......eeeerevreeererreeraneveeenns 165
3.8.3 JIONOJTHUTENBHBIE TAPAMETPHI PEAAKTOPA MPEZCHTALUM ...ceeeeneeerreeeeennnnne 166
3.8.4 Ilapametpsl NpPeICTABICHUS U HHCTPYMEHTBI HABUTALIUU ........ovvveeeernnnnnnee. 170
3.8.5 ODYHKIHS ITOUCKA F 3AMEHDB ......eeeeeerriirieeeeeeiiirieeeeeeninrreeessesnnsreeesssssnseeeess 172
3.8.6  TIpoBEPKA OPDOTPAPHI . ....ccceviernriieiiieeiiieeiieeiee et eeiee e eeee e ereeeeee e 174
3.8.7 ODYHKIHH ABTOBAMEHBI .....eeeeuevrreeeuureeeanurreeeasseeeessreeesnsseeessssseesssssseesssseessnns 176
3.8.8  3amura mpe3eHTALMN C TIOMOIIBIO TTAPOIIS ....uuvvrrreeeeererireeeeeeennreeeeeeennennens 181

3.9 TIOJIE3HBIE COBETBL...cuuveeeuureenutieeniieeriteeeuteeeiteesabteesuteesbteesateeensteesabaeenaneeeaseeenarees 183
3.9.1 O TIPOTPAMME.....cceieiiiiiiieeeeiirieeeeeeeitreeeeeeseaareeeeeesaaaaeeeeeesnssseeeeeesnsnsaeeeens 183
3.9.2 TlomnepxxuBaembie (hOpPMAThI DJIICKTPOHHBIX MPE3CHTAIUM .......cccevveennnnee. 183
3.9.3  COYECTAHUS KITABHILL........ueeeuriernireenureeeneteentreenaseeenaaeesseeessseesnseeesaneeensneesses 183

4.  COOOIICHUE TTOTBIOBATEITEO ... uvveeeurreerureeenreeeneneennseeesnseesnssessnseeessseesnsseessseessseesssseens 185
4.1 ABAPUIHDBIC CUTYAIIHMI . ... .uveeeeeererrreeeeeesnnrreeeeeassssssseeseesssssseseseesssssseessessssssseessanns 185
4.1.1 He 0T0OpaKaeTCs CTPAHUIIA BXOMA..ccuvvreeerurreeeerurreeessareeessssseeeassssesssssseeenes 185
4.1.2  OIIAOKA B QJPECE ...eeeeerrreeserieeesireeeesreeeeassseeesssseeesssssesssssssessssssesesssssessnnnns 185
4.1.3 IIpoBepka HaTUUYUS TOCTOSHHOTO MOJKITIOUCHUS K CETH.....uvvvveeeeeenervnennnn. 185
4.1.4 CepBep NpuIOKEHUN HAXOTUTCSA B HEPAOOUEM COCTOSHUM...........vveennnne.. 185
4.1.5  JIPYTHC IPUUHHB ......uvvveeeeeeserrieeeeesnerereeesesnnnareeesssssssseeeesssssssssesessssssssseeess 186
D8]0 (07 XS] £ 14 (I PSRRI 187
| 00) 01 (0 (XS] £ 14 (PSRRI 189
TTEPEUCHD TEPMEHOB.......ceeeeeiiuieiieeeeeaiiiteeeeeeaaitereeeseasssaeeeessasnsreeesssannsseeesssssssseeeesssnnnsens 196

[lepeueHb COKPAIIEHUIN U YCIOBHBIX O003HAUCHUM ... .eeeruvrreeeriereeeerirreeenerneeennreeeennnneenas 197



5
RU.48324255.CJ1 (PIT)-PII-B1.0

1. HA3HAYEHHUE ITPOI'PAMMDbI

IIporpamma «CepBep JOOKYMEHTOB» MpeJHAa3HA4Y€Ha JJs OpraHu3aluu
COBMECTHON pabOThl C JOKYMEHTaMH pa3InyHbIX (OpMaToB (TEKCTOBBIMH,
TaOJIMYHBIMU, NPE3EHTALMSIMHI) HEMIOCPEICTBEHHO B Opay3epe. CepBep T0KyMEHTOB
o0ecrieunBaeT LEHTPATU30BAaHHOE XpaHEHUE, TMPOCMOTP M PEAAKTHPOBAHUE

JOKYMCHTOB, d TAKKC UX KOHBCPTAIIUIO B H€O6XOI[I/IMBI€ (1)0pMaTBI.

1.1 HammeHOBaHMe MPOrPaMMBbI

[Tonnoe Ha3zBanue: [Iporpammubiii komiuieke «CepBep TOKYMEHTOBY.
Cokpamiennoe HaumeHnoBanue: 11K C/I.
Howmep noxymenta: RU.48324255.CI(PII)-PII-B1.0.

HanmenoBanne kommnanuu paspadotanka: AO «P7».

1.2 ®yHKuUU NPpOrpamMmbl

IIporpammubiii = koMmmuiekc  «CepBep  TOKYMEHTOB»  IPEAOCTABIISET
KOMIUIEKCHOE pelIeHHe JIsl OpraHu3aiiy paboThl ¢ JOKYMEHTaMU B OHJIaMH-Cpele,
oOecrieunBasi B3aMMOJICUCTBHE MEXAYy KIMEHTCKOM U CEepBEPHOM CTOpOHAMU JUIsl
3¢(HEeKTUBHOTO  XpaHEHHUs, MPOCMOTPA, PENAKTUPOBAHMS U yHpPaBICHUS

nokymeHTamMu. OCHOBHbIE (DYHKIIMH BKIFOUYAIOT:

—  Pepakropsr:

O OHJIAaH-PENIaKTOP TEKCTOBBIX JOKYMEHTOB, 3JIEKTPOHHBIX TaOIHI] U
MPE3CHTAIU;

o moaaepxkka mmpokoro cmektpa dopmaroB: DOC, DOCX, PDF,
TXT, ODT, RTF, HTML, EPUB nnd TEKCTOBBIX JOKYMEHTOB;
XLS, XLSX, ODS, CSV u PDF g tabmui; PPT, PPTX, ODP nus
MpE3CHTaINN;

O COBMECTHOE PEHAKTUPOBAHUE U IMPOCMOTP B PEKUME PEATBHOTO

BpEMEHHU (MpH HAIMYHUH COOTBETCTBYIOIIUX IPaB);
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o KoHBepTarus JokyMeHToB B (hopmatel Office Open XML (DOCX,
XLSX, PPTX) nnsa penakTupoBaHus UM CKAUYMBaHMUS;
o wuHTepdeiic pemakTopa JTOKYMEHTOB KakK IMPOMEKYTOYHOE 3BEHO

MCIKAY ITOJIB30BATCIICM B CCPBUCOM PCAAKTHPOBAHMAA.

—  MeHemxkep TOKYMEHTOB:

O oToOpa)keHHE CIHCKA IOKYMEHTOB B Opay3epe MoJIb30BaTelIs;

O BBIJICJICHUE U  BBINOJHEHHE OMNEpaluid HaJa  JOKyMEHTaMHU
(mpocMOTp, peaaKkTupoBaHue, 0OMEH C APYTHUMH TMOJIb30BATEISIMU B
3aBHCHUMOCTH OT IpaB JIOCTyTa);

O UHTErpanus C CEpBUCOM XpAaHEHUS JTOKYMEHTOB ISl TOJIy4YEHUS
UJCHTU(HUKATOPOB U CCHLIIOK.

—  CepBuc xpaHeHHUs IOKYMEHTOB:

o 0e30macHOe XpaHEHHE JIOKYMEHTOB C pa3rpaHUuYCHHEM IIpaB
JIOCTyTa;

O TpEeAOoCTaBJICHHWE CCBHUIOK U  HUACHTU(PUKATOPOB JOKYMEHTOB
MEHEI’KEPY JOKYMEHTOB;

O TOoAJEpKKa MpaB JOCTyMa IS MPOCMOTpa, PEAAKTUPOBAHUS WIIU
oOM€Ha TJOKyMEHTaMH.

—  CepBuc peakTUPOBaHUS JOKYMEHTOB:

O BO3MOXHOCTh IIPOCMOTpa M PEIAKTHUPOBAHHUS JIOKYMEHTOB C
HEO0OXOMMBIMH NPABAMH;

O BBIMIOJTHEHUE BCEX OCHOBHBIX (YHKIMI pETAKTUPOBAHUS Yepe3
uHTepdeiic penakTopa J0KYMEHTOB.

—  CepBuC KOHBEpTAIlUU JOKYMEHTOB:

o ABTomaTudeckas KOHBepTamus JOKyMeHTOB B ¢opmarel Office

Open XML IS COBMECTHMOCTH 51 yno0cTBa

peIaKTUPOBAHUS/CKAUYUBAHMUSL.

1.3 IlpumeHeHHE MPOrPaMMBbI

O6nactu nmpumenenus [1K C/I:



7
RU.48324255.C]1 (PII)-PII-B1.0

— IS OpraHU3allid COBMECTHOW padOThl HaJ JOKYMEHTaAMH B KOMIIAHMSIX
100010 pasmepa;

— IS TPEeAOCTaBICHHMS  IOJIb30BATEISAM  BO3MOXKHOCTH  OHJIAMH-
pPEIaKTHPOBAHUS JIOKYMEHTOB HEMOCPEACTBEHHO B Opay3epe;

— B NPOEKTHBIX KOMaHJaX JJII COBMECTHOH pa3pabOTKH JOKYMEHTAIUH U
OTYETHOCTH;

— B TOCYIApCTBCHHBIX OpraHu3alusaXx Uil OoO0paOOTKM H  XpaHCHUs
JOKYMCHTAITUH.

OOmayHOoe pelIeHrHe IO3BOJISIET pabdoTaTh B PEKUME OHIIAWH M3 JIFOOOro

Opay3epa u B 110001 onepalluoOHHON CUCTEME.
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2. YCJ0OBMJ BBIITOJIHEHUS ITPOI'PAMMBI

2.1 CaeneHusi 0 TEXHHYECKHUX M MMPOTPAMMHBIX CPeICTBAX

Jns xoppektHori pabotel [IK CJI HeobxomumMo coOIOACHUE CIETYONTUX
TpeOOBaHUM K TPOTPAMMHOMY U anmnapaTHOMY OOECIICUEHHUIO.
TpeboBaHus K KJIMEHTCKOI yacTu (Be0-0Opay3epbl)
Cucrema peanu3oBaHa B BHUAE BeO-TPWIOXKEHHS, MOJJIEPKUBAEMOTO
OOJBIIMHCTBOM Be0-0pay3epoB aKTyaJIbHBIX BEPCHIA:
—  Google Chrome;
—  Supexc bpaysep;
—  Mozilla Firefox;
—  Safari.
MuHuMaJIbHbIE TPEOOBAHUS K CepBepy
—  TlomnepxxuBaercs TOJNbKO 64-OUTHAS apXUTEKTYPa;
—  IlIpoueccop ot 2 sanep;
—  OnmneparuBHas naMats ot 6 ['0;
—  CBo0oaHOE MecTO Ha )kecTKoM aucke ot 40 I'0.
OnepauuoHHbIe CHCTEMbI:
OO0b1yHas Bepcust
— ALT Linux:
o Anwt Cepsep 10.2;
o Anet Cepsep 10.1.
—  Astra Linux:

o Astra Special Edition 1.8.1 Penakius MakcumanbHas 3alUIIEHHOCTb
Cwmonenck (6e3 3I1C u MKII);

o Astra Special Edition 1.7.6 Penakius MakcumanbHas 3alliUIIIEHHOCTb
Cwmonenck (6e3 311C u MKI]);

o Astra Special Edition 1.7.5 Penakuus bazoas 3amumennocts Opén.
-  PEIOC:
o PEJ OC 8.0 crangapTHas pegakuus;
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o PEJ OC 7.3.5 crangapTHasi pegakiusi.
—  Debian:

o Debian 12.
—  Windows:
o Windows Server 2022;
o Windows Server 2019.
Docker-Bepcus
—  Debian:
o Debian 12.
—  Astra Linux:

o Astra Special Edition 1.8.1 Penmakius MakcumanbHas 3aliUIIEHHOCTb

Cwmonenck (6e3 3I1C u MKII);
o Astra Special Edition 1.7.6 Penakius MakcumanbHas 3alUIIEHHOCTb
Cwmonenck (6e3 3I1C u MKII);
o Astra Special Edition 1.7.5 Penakius MakcumanbHas 3aliUIIEHHOCTb
Cwmonenck (6e3 311C u MKII).
— ALT Linux:

o Anwt Cepsep 10.2.

-  PEIOC:
o PEJ] OC 8.0 crannapTHas peaakius;
o PEI OC 7.3.5 crangapTHas peaakiusi.

IIpumeuanue:
CBEJICHMSI O MOJIEP>KMBAEMBIX OINEPALMOHHBIX CHCTEMaX MOTYT OOHOBISATHCS.
AKTyanpHYy10 MH(QOpPMalLMIO BCETAa MOKHO HAWTH Ha O(PUIMATIBHOM CaWTe IO

azpecy: https://support.r7-office.ru/document_server/general-

document_server/requirements_os_ds/

PeKOMeHZ[aIII/ll/I K KIIMEHTCKUM paﬁoth CTaHIUAM:
Knuentckue pa60qI/Ie CTaHIIMK AOJKHBI HMCTb XAPAaKTCPHUCTHUKU HC HMHIKC

YKa3aHHbIX!

—  Ilpoueccop AByXbsiiepHbIN ¢ TaKTOBOM yacToTor 2 I'T'1 mnm nmydiue;


https://support.r7-office.ru/document_server/general-document_server/requirements_os_ds/
https://support.r7-office.ru/document_server/general-document_server/requirements_os_ds/
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—  OmnepaTtuBHas naMsatb He MeHee 2 ['0;

—  CB000OmgHOE MECTO HA KECTKOM J1HcKe He MeHee 2 [0.

2.2 TpeOoBaHus K IePCOHATY

[Tonp3oBaTENsIM PEKOMEHAYETCS HMMETh HABBIKM PabOTHI C TEPCOHATBHBIM
KOMIIBIOTEPOM I10] YIIPABIICHHUEM OmeparuoHHbIX cucteM Windows minu Linux, a

TaKKC C O(I)I/ICHBIMI/I IIakCTaMu.
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3. BBIIIOJHEHHME ITPOI'PAMMBDbI

Penakrop nmpe3eHTanuii — 3T0 OHJIAWH-CEPBUC, NO3BOJISIOIINN IPOCMATPUBATH

U peIaKTUPOBATh MPE3EHTALIUU HETIOCPEICTBEHHO B Opay3epe.

OnnaitH-peakTop Npe3eHTaluil NO3BOJISIET BBINOJIHATE Pa3IudHbIC ONEPALUU
pEeAaKTUPOBaHUS, COMOCTaBUMbIE C (YHKIIMOHAJIOM JECKTOMHBIX Mporpamm. OH

00eCIeynBacT:

—  PenmaktupoBaHuMEe M pacneyarky Ipe3eHTalMid ¢ COXpPaHEHUEM BCeX
netaneit popmaTupoBaHus.

—  CoxpaHeHue mpe3eHTalMi Ha JKECTKUH JUCK KOMIIbIOTEpA B IIUPOKOM
cnektpe ¢popmaton: PPT, PPTX, PPSX, POTX, ODP, OTP, PDF, PDF/A,

PNG, JPG.
[IpocMoTp Tekylel BepcUU MPOTpaMMbl, HOMEpa COOPKM W HH(POpMAIUU O
BIIAJICNIBIE JIMIEH3UH OCYLIECTBISICTCS NYTEM MIETYKa IO 3HA4Ky © Ha JeBOU

OOKOBOI MaHeTu UHCTPYMEHTOB.

3.1 Hurepdeiic nporpamMmsl

3.1.1 OxHO nporpaMmsl

HNurepdelic penakTopa COCTOUT U3 CIEIYIOUUX OCHOBHBIX 3JIEMEHTOB (PucyHok

1):
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+ P7-0®UC B @ =

Tpamep_npesenTaupn ppix

a  Bag  Mnanme

Lorem ipsum
dolor sit amet

Lorem ipsum
dolor sit amet

3 Haxmure, uroBel Ao6aBuTL 3ameTkA

Pop—— ORI e &

Pucynok 1 — OkHO oHJIaliH-peaKTOPA NMPe3eHTANNI

l. Ilanka pexakTopa COAECPXKUT JIOTOTUII, HA3BAaHHUE  TEKYILEH
Mpe3eHTAllMd M BKJIAIKUM MeHI0. B JyieBoil wactu manku (Pucymok 1)
pacrionoxkenbl kKHomku «CoxpanHuth», «lledats», «OTMEHUTH» U

«lToBTOPHUTBY.

Pucynok 2 — JleBasi yacTh MIANIKK PeJaKTOpa

B npagoii yactu manku peaakropa (Pucynok 3) 0OTOOpaxaroTcs:
O AsBarap noJb3oBareJis,
o Knonka /lo6aBuTh B H30paHHoOe / yIaJUTh U3 H30PAHHOIO ¥ ,
o Knonka OTKpbITH pacnoJjio:kenue (paiiaa B3l |

o Knonka Monck EY ;

o Knonka mpocmoTp nosn3oBateseii (otoOpaxaercs, Korja

JOKYMEHT PEJaKTUPYIOT HECKOJIBKO ITOJIB30BATENCH).

Pucynok 3 — [IpaBasi yacTh IIANKH peAaKTOPa

2. BepxHsl naHeJb HHCTPYMEHTOB (PucyHok 1, nos. 2).
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BepxHsis maHenb MHCTPYMEHTOB COJCPKUT KOMaHABl PEIaKTHPOBAHUA,
HAa0Op KOTOPBIX 3aBUCHUT OT BBIOpAaHHOW BKJIAJKU MeHIO. JlOCTymHBI
CIIEYIOIINE BKIAJKU:

o @aiin (3.1.2),

o T'maBHas (moapoOHOe onucanue B 1. 3.1.3),

o BceraBka (moapo6Hoe onucanue B 11. 3.1.4),

o PucoBanue (moapodbnoe onucanue B 1. 3.1.5),

o Ilepexoawl (moapodbHOE onucanue B 1. 3.1.6),

o Aunmumanus (moapobHoe onucanue B 1. 3.1.7),

o CoBMecTHasi padoTa (moapoOHOe onucanue B 1. 3.1.8),

o 3ammra (moapoOHoe onucaHue B 1. 3.1.9),

o Buna (moappobnoe onucanue B 1. 3.1.10),

o Ilnarunsl (mogpoOHoe onucanue B 1 3.1.11).
Komanger KonupoBars ® , BecraButh ® , Boipe3arts < , u Boiaeanrn
Bcé BCErJa OTOOpakaloTCs B JIEBOM 4YacTH BepXHEH MaHenHu,
HE3aBUCUMO OT BBIODAaHHOW BKJIAAKK (32 WCKIIOUYCHHUEM BKIIATKH
«Daitmny).

3. Crtpoka cocTosiHus (Pucynok 1, mos. 3).
Ctpoka cocTOsHHSI COIEpXHT 3Hadok «Hadath moka3 craiimoB»
(mompob6nHee B m. 3.3.5), MHCTPYMEHTHI HaBUTAIUM (yKa3aTellb HOMEpa
ciaiija M KHONKHM MaciTtaba) (moxpoonee B 1. 3.8.4) u oTroOpakaeT
OTIOBEIIeHHUs, Hanpumep, «Bce n3meHeHus: coxpaneHs». Kpome toro, B
CTPOKE COCTOSIHUSI MOKHO 3aJ1aTh SI3bIK TEKCTa M BKJIIOYUTH MPOBEPKY
opdorpaduu (moapodHee B 1. 3.8.6).
4. JleBasi 60koBasi maHeJab (Pucynox 1, mos. 4).

Ha neBoii 00k0BOM IMaHEIN HAXOAATCSI KHOIIKH:

o Tonck ¥~ nossonser ncmonbsosats ¢bynkuuto  «Ilouck

3ameHay (moapooOHee B 11. 3.8.5);

o Cuaaiapl =1 — 103BOJISIET OTKPHITH MaHeNb «Cliagb»;
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(@) KOMMeHTapI/IH — IMO3BOJIACT OTKPLITH ITAHCIIb «KOMMCHTapI/II/I»

(moxpoOnee B 1. 3.7.1);

o} IIaT

3.7.1);

— TI03BOJISIET OTKPHITh maHedb «Yat» (mogpoOHee B TI.

o O mporpamme 2 — TO3BOJISIET MPOCMOTPETh CBEACHUS O TEKYIEH
BEPCUU IIPOrPAMMBI.

5. IlpaBasi 6oxoBasi naHeJab (Pucynok 1, mos. 5).

[IpaBasi GOkOBasg MaHENb CIYXHUT AJIs HACTPOUKH JIOMOJHUTEIBHBIX
NapaMeTpoB pa3jIMYHbIX OOBEKTOB. AKTHBAILUSl COOTBETCTBYIOLIEIO
3HAuYKa Ha MaHeJId MPOUCXOAMT MPH BhIACICHUH 00beKTa Ha ciaitne. s
pa3BepThIBaHUS MaHENU TpeOyeTcs HaXaTHe Ha JaHHbBIN 3HAYOK.

6. TopusoHTajibHas U BepTUKadbHasA JIuHeiiku (Pucynox 1, nos. 6).
['opn3oHTaNbHAs M BepTHUKalIbHAs JIMHEWKM NOMOrarT pacronararb
OOBEKTHl Ha ClaiiJie ¥ MO3BOJSAIOT HACTpaUBaTh MO3ULUHU TAOYISALUU U
OTCTYIIbI a03a1leB BHYTPU TEKCTOBBIX MOJIEH.

7. Pabdouasi 061acTh (Pucynok 1, mo3. 7).

B Pa6oueil o01acTy MOKHO IPOCMAaTPUBATh COJIEPKUMOE MPE3EHTALNH,
BBOJIUTh U PEIaKTUPOBATH JJAHHBIE.

8. IMosoca npokpyTku (Pucynok 1, nos. 8).

Jiss ynobcTBa Bbl MOXKETE CKpPbITh HEKOTOPBIE AJIEMEHTBI U CHOBA
0oTOOpa3uTh uX mpu HeobxoaumocTu. IlogpoOHee o HacTpoiike

napaMeTpoB MpeACcTaBlIeHUs B 11. 3.8.4.

3.1.2 Bruaagka Daia

Ha Bxnanke «®aitn» (Pucynok 4) JOCTYIHBI CIAEAYIOUTNE OTIINN:
—  3aKkpbITh MEHI0 — 3aKpbIBaeT BKJIAIKy M BO3BpAmIaeT K MPEIbLIyIIeiH
AKTUBHOM BKJIQJIKE;

—  CoxpaHuThb — MO3BOJIIET COXPAaHUTh TEeKyIMi (aiin (mogpodHEee B II.

3.8.2);
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— CkauyaTh KakK — TMO3BOJSET COXPaHUTh NPE3CHTAMIO B BHIOpaAaHHOM
dbopmaTe Ha xKecTKoM aucke (rmoapodHee B 1. 3.8.2);

—  IlewaThb — OTKpBIBAET mapaMeTphl nevyaTu ¢aiina (mogpodHee B 1. 3.8.2);

—  3amMTUTHh — TIO3BOJISIET 3aIUTUTHh MPE3CHTALMI0 C TIOMOIIBIO TapoJIs,
W3MEHUTH WIH YAAIUTH Mapoiib (moapobuee B 11.3.8.8);

—  CBeaeHus 0 Mpe3eHTAIMM — [TO3BOJIAET IPOCMOTPETH OOIIME CBEICHUS O
MIPE3CHTAIIMU WM U3MEHUTh HEKOTOPBIE CBOMCTBA (paiiia (moapoOHee B 1I.
3.8.1);

—  JlonmosHMTEJIbHbIE TAPAMETPbl — MO3BOJISIET OTKPHITH JOMOTHUTEIIbHBIC
napamMeTpsl penakropa (mojapoduee B 1. 3.8.3);

— CnpaBka — TpenoCTaBisieT JOCTYI K CHOPaBOYHBIM MaTepHaliaM
IPOTPaMMBIL;

—  CoodmuTh 00 omudke — coodmuTh 00 omuobke yepe3 popmy obpaTHOI
CBSI3H;

—  OTKpBITHL pacnosoxkeHue (aijia — IMO03BOJSIET OTKPBITH B HOBOM

BKJIaJIKe Opay3epa mamnky B XpaHWIHINE, HapuMep B Mojaylie «Jluck», B

KOTOpPOM coxpaHeH (aiin.

Cxavars KaK
e
e ==
n
vor [l oo
a
=
vvvvv orP

Pucynok 4 — Bkiaaaka «®aiin»

3.1.3 Bruaaka I'nmaBuast

Bxnanka «I'maBHas» (Pucynok 5) OTKPBIBAE€TCA MO YMOJYAHUIO TPU OTKPBITHU
npezeHtaund. OHa  1NO3BOJNSET 3aJaTh OCHOBHBIE  NIApaMeTpbl  Cllaifa,
(dopMaTupoBaTh TEKCT, BCTABISATb HEKOTOPbIE OOBEKTHL, BBIPABHUBATh MU

pacmojiaratb ux B OIIPCACIICHHOM ITOPAIKE.

« P7-00UC B @ ~

Beraka  Pucosawse  Mlepexons  Awwmas  Cosmectwas pabora
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PucyHnok 5 — Braaaka «I's1aBHas»

C moMoIIbIo 3TOM BKJIAJAKH MOXHO BBITIOTHUTH CIEAYIOUTUE TEHCTBUS:

—  YHOpaBJAThH claiilaMu M HayaTh MOKa3 ciaiinoB (moxpoOuee B mim. 3.3.1 u
3.3.5),

—  (opmatupoBaTh TEKCT BHYTPH TEKCTOBOTO 1oJis (1moapodHee B 1. 3.4.1),

—  BCTaBJIATb TEKCTOBbIE MOJs, M300paxkeHus, Gurypsl (moapoOHee B III.
3.4.1,3.5.1,3.5.2),

—  BBIpaBHUBATh U YIOPSAJ0YMBATH OOBEKTHI Ha ciaije (moapoOHee B 1I. ),

—  KONHUPOBaTh W OYMINATH (hOpMATHPOBAHUE TeKCTa (TToapoOHee B 11. 3.4.4),

—  HU3MEHSTh TEMY, I[BETOBYIO CXEMYy WJIM pa3Mep claiioB (rmoapoOHee B II.

3.3.2).

3.1.4 Bkaaaka BcecraBka

Bxnangka «BcrtaBka» (Pucynok 6) TMO3BONSET  JOOABIATH  AJIEMEHTHI
(dhopMaTHpPOBAaHUS CTPAHUIIBI, & TAK)KE BH3yaJIbHbIE 00BEKTHl 1 KOMMEHTAPHH.
Bxnagka «BctaBka» (Pucynox 6) TO3BOJSIET M00ABIATh B IMPE3CHTAIHIO

BHU3YyaJIbHBIC OOBEKTHI U KOMMCHTApHUH.

PucyHok 6 — Bkiaaka «BcraBka»

C momoIbio 3TON BKJIAJIKH MOKHO BBITIOJHUTH CJEAYIONINE JEHCTBUS:

—  BCTaBJATH TaOmuIbl (IoaApoOHee B 11. 3.5.4),

—  BCTaBJATh TEKCTOBBIE MO U OOBEKTH «Text Arty, u300pakeHUs,
burypsl, rEarpaMmel, aMeMeHTsl SmartArt (moxpoOuee B mm. 3.4.1, 3.5.2,
3.5.1,3.5.3),

—  BCTaBJIATb KOMMEHTAapUU U TUNepcchbUIky (moapoOHee B 1. 3.7, 3.4.2),

—  BCTaBJATh KOJOHTUTYJIbI, ATy U BpeMs, HOMepa ciaiifoB (moapoOHee B
n. 3.3.4),

—  BCTaBJIATh YPaBHEHUS, CHMBOJIBI (TIoipoOHee B 1. 3.6.1, 3.5.8).
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3.1.5 Bkuaaaka PucoBanue

Bxnanka «PucoBanme» (Pucynox 7) TO3BOJISIET JeNaTh MOMETKH TPSIMO Ha
9KpaHe, PUCOBATh MPOM3BOJIBHBIC (PUTYPHI U JTUHUH IIPH ITOMOIIH YCTPOMCTB BBO/IA,
TaKMX KaK MbIIIb WA JJIGKTPOHHOE TMepo. JImsi BXoma B PEKHM PHUCOBAHUS

HE0OXOMMO BBIOPATh COOTBETCTBYIONIUN HHCTPYMEHT.

Pucynok 7 — Bkaaaka «PucoBanue»

C nomMonip0 3TOM BKJIAJKH MOYXHO BBIIOJHUTH CICIYIOIIUE TCUCTBHUS:

—  pUCOBATH JMHHUM PA3HOrO LBETA NPU MOMOIIA MHCTPYMEHTOB «Pyuka» u
«Mapxkep»,

—  YJQISITh HAPUCOBAHHBIE JIMHUU C TIOMOINIBIO HMHCTpyMEHTa «JlacTuky,

- BBLJICJIATH HAPUCOBAHHLIC OOBEKTBI I pCAaAKTUPOBAHNA.

3.1.6 Bkuaanka Ilepexoanl

Bxnanka «Ilepexonpn (Pucynok 8) MO3BOISET YHPABIATH MEPEXOIAMU MEKY
cnaiiiamMu. 3/1eChb MOXKHO J100aBIsATh 2PGEKThl epexoa, YyCTaHABIUBATh CKOPOCTh

Nepexo0/la ¥ HacTpauBaTh IPyrUe IapaMeTphl IEPEX0aa CIai10B.

« P7-00UC [ ~

®ain  [naswan  Bcraska  Pucosanve [EACS)

O = = @ = ] [~ © e | 2cex v 3anycxkams wenom @ Nipimenns Ko Bew cnainam
® § Her Buyseranne Caur Mosenewwe  Mawopaua  OTkpusamme Hannee Yacs senwewe | OPMETS | 01 noocuory Sanepwxa

Pucynok 8 — Bkiiaaka «Ilepexoabi»

C moMoIIpio 3TON BKJIAIKH MOKHO BBITIOTHUTH CJIEAYIONINE JEHCTBUS:

—  BbIOHWpath 3 dexT nepexoaa (moapoduee B 1. 3.3.3),

—  yYCTaHaBJIMBAaTh COOTBETCTBYIOIIME 3HAYCHHUS MAPaAMETPOB IS KaXKIOTO
s dekra nepexona (moapodHee B 1. 3.3.3),

—  ONIpEAeHATh MPOJAOIKUTEILHOCTD Iepexoaa (moapodnee B 1. 3.3.3),

—  OCYUIECTBJISITh MPEIBAPUTEIBHBIN MPOCMOTP MEPEX0A0B (MOAPOOHEE B II.
3.3.3),

—  HACTpawWBaTh HEOOXOIMMOE BPEMS IMepexojia K CIeAYIOmEeMY Claiay Mmpu

MTOMOIIM ONINH «3aIycKaTh IMeTYKoM» U «3aaepkkay (moapoOHee B II.

3.3.3),
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—  TPUMEHATh TEpPexXoJ KO BCEM claigaM TpH  T[OMOINM  KHOIIKH
«IIpumenuTs KO BceM ciaiiam» (moapoduee B 1. 3.3.3).
3.1.7 Bruaaka AHUManus

Bxnanka «Anumanus» (Pucynok 9) MO3BOJISIET YIPABISATh Pa3IMYHBIMU TUIAMU
CCBUIOK: 100aBJIATh U OOHOBJISITH OIJIaBJIEHUE, CO3/1aBaTh U PEJAKTUPOBATh CHOCKH,

BCTABJIATH THIICPCCBIIIKH.

Pucynok 9 — Bkiiaaka « AHUMAaLH»

C MoMOIIbI0 3TOM BKJIAJKH Bbl MOYKETE BBITIOJIHUTH CJICAYIOIINE ACHCTBUS:

—  BbIOMpaTh 3 PexT anumanuu (noapoduee B 1. 3.5.6),

—  YCTaHOBHTH COOTBETCTBYIOIIHE IMapaMEeTPhl JBIKCHHS ISl KaXKIIOTO
a¢ddekra aHuMAaINH,

—  J100aBISATHh HECKOJIBKO aHUMaIui (moapooHee B 11. 3.5.6),

—  TpOCMOTpPETh 3PPEKT aHUMALINH,

—  BBIOpaTh, Kor/Ia OyAeT 3amycKaThCsl aHUMAIWs, HACTPOUTDH CIICIIHATLHBIN
TpUITED,

—  YCTaHOBHUTH IS aHUMAlUM MapaMeTpbl BPEMEHH, TaKHe Kak
JUTUTEBLHOCTb, 33JIepKKa U OBTOp (rmoapolHee B 1. 3.5.6),

—  BKJIIOYATh U OTKJIIOYATh IEPEMOTKY Ha3a,

—  C TMOMOIIBI0 KHOMOK TMEPEMECTUTh BIEpPENl W Hazajl, 3aJaTh MOPSJIOK B

KOTOPOM OYJIyT BOCTIPOM3BOUTHCS aHUMAIIMH.

3.1.8 Bkuaaaka CoBmecTHas padora

Bxnanka «CoBMecTHas padota» (Pucynok 10) mpeaHa3HAaYeHa JJIs1 OpraHu3aluu
COBMECTHON paboThl Haja mpe3eHTanued. OHa MperoCcTaBiIsIeT BO3MOXKHOCTH:
MpeaocTaBieHue A0cTyna K (ailiny, BEIOOp pekuMa COBMECTHOTO PEIAKTUPOBAHUS
U yOpaBJIEHHE KOMMEHTapusiMu. B pexnMe KOMMEHTUPOBAaHHS JOCTYITHO

,ZIO63BJ'I€HI/I€, YAAJICHUC KOMMCHTAPUCB, 4 TAKIKC UCII0JIb30BAHUC YaTa.
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Pucynok 10 — Bkiagka «CoBmecTHas padoTa»

C moMoIIIbI0 3TOM BKJIAJKH MOXHO BBITIOTHUTH CIEAYIONTUE NCHCTBUS:

— mepeximrodaTbess  Mexay «Ctporum» U «BBICTpRIMY»  pekEMaMu
COBMECTHOT'O peJTaKTupoBaHus (moapodree B 1. 3.7.1),

—  700aBIATh WIM yIaldsiTh KOMMEHTApUHU K IMpe3eHTauuu (moapoOHee B II.

3.7.1),

—  OTKpbIBaTh nanens Yara (mogpoduee B 1. 3.7.1).

3.1.9 Bkuaaka 3ammurta

Brrnangka «3amurta» (Pucynok 11) TO3BOJISIET 3alUTUTh CBOW (ailibl mpu

IIOMOIIH ITapOJI.

Pucynok 11 — Bkaaaka «3amuray

I[J'I}I 3allIUTHI IIPC3CHTAIUH IIaPOJIEM H€O6XOIII/IMO:

i

1. Haxatp kHOnKy LHlIndpoBatsp [Wwe==r| |

2. B oTKpmIBIIEMCS OKHE «YCTaHOBKA Mapofiss» 3a1aTh W TMOJITBEPAUTH
apoJib.
3. Haxatp «OKk», 11 OTMEHBI HaKaTh «OTMEHay.
Teneppr mpu OTKPHITUU MPE3EHTALUK MOTPEOYeTCs BBECTHU YCTAHOBJICHHBIMN

MapoJib.

Buumanmue:
€CJIM TIapOJib 3a0BIT WJIK YTEPSH, €r0 HEelIb3s BOCCTAHOBUTh. XPAHUTE €T0 B
HaJIEKHOM MECTE.

3.1.10 Bkaaaka Bug
Bxnanka «Bum» (Pucynmox 12) TO3BOJISE€T YIPaBIsATh TEM, KaK BBITJISIUT

Mpe3eHTalus BO BpeMs padoThl Ha/l HEW.
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Pucynok 12 — Bkaaaka «Bum»

Ha sToi1 BKagke HOCTYNHBI CIEAYIOMINE TapaMeTPbl POCMOTPA:

— Macmraé — 103BOJsS€T YBEIMYMBATh M yMEHbIIATh MaciuTad
Ipe3eHTalluH,

— Ilo pa3mepy caaiiga — Mo3BoJIsI€T U3MEHUTH Pa3MeEP CTPAHULIBI, YTOOBI Ha
sKpaHe 0ToOpakascs BeCh Clai,

— Ilo mupuHe — TO3BOJSET M3MEHUTh pa3Mep claiijna, 4YToObl OH
COOTBETCTBOBAJI LIUPUHE IKPAHA,

— Tema wuntepdeiica — TMO3BOJMIECT HU3MEHUTH TeMy WuHTepdeiica Ha
Cucremnyro, Cperayw, Kiaaccuueckyrw cBerayw, TemHyw wunu
KonTpacTHyio TeMHy10.

Crnenyroue mapaMeTpbl MO3BOJISIOT HACTPOUTh OTOOpa)XKEHHE WM CKPBITHE

aneMeHTOB. OTMETbTe (PJIaroM 3JI€MEHTHI, YUTOOBI CAENIaTh UX BUIUMBIMU:

—  3ameTkM — Bcerja oToOpa)kaTh aHeb 3aMETOK,

—  Jluneiikm — Bcerga oToOpakaTh JIMHENKH,

—  Hanpaasiromue — 100aBUTH WK YAAJIUThH HAPABIISIOLINE

— Bcerna nokaspiBaTh naHeJb HHCTPYMEHTOB — UTOObI BEpXHSsS MaHENb
MHCTPYMEHTOB BCETJla 0TOOpa)kanach,

—  CTpoka cocTosiHUSI — YTOOBI CTPOKA COCTOSIHUA BCEra 0TOOpakanach,

— JIMHMHU CeTKHM — TMOKa3aTh JHHHUM CETKH, MPHUBSA3aTh OOBEKT K JIMHUSAM
CETKH,

— JleBasi maHeJb — [10OKa3aTh WJIH CKPBITh JIEBYIO OOKOBYIO MMAHEIb,

— IlpaBasi naHeJ b — MOKa3aTh WIK CKPHITh IPaBYI0 OOKOBYIO MaHEb.

3.1.11 Bkaanka Ilnarunsl

Bxnanka «Ilmaruasl» (Pucynoxk 13) TMO3BOJNSIET MOJYYUTh JOCTYI K

OOIIOJIHUTCIIBHBIM  BO3MOJKHOCTAM  PpCAAKTHUPOBAHUA, HCIIOJIB3YAd  OOCTYIIHBIC
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CTOPOHHHUC KOMIIOHCHTHEI. 3I[€CB TAKXKC MOJXHO HMCIIOJIB30BaTb MAKPOCHI JIA

ABTOMATHU3allUN PYTUHHBIX 3a1a4.

+* P7-0®UC @ = ~
fnaian Bcraska  Pucosanse  Mlepexons  Awmeauss  Coswectanpabora  3aupma  Bun [SUSHI

B {} 2

Marpocs  Moaceeca @oTopeaaTop
@ K xo1a 3

Pucynok 13 — Bkaaaka «Ilimaruabi»

Knonka «HacTpoiikn» TMO3BOJISIET OTKPBITh OKHO, B KOTOPOM MOKHO
MPOCMOTPETh BCE YCTAHOBJICHHBIC IUJIAarMHBI, YIPABIATh UMU U J0OABJISITh CBOU
COOCTBEHHBIE.

Knonka «Makpock» NmO3BOJISIET OTKPBITH OKHO, B KOTOPOM MOXHO CO37aBaTh
cOOCTBEHHbIE MAKpOChl M 3amyckaTh ux. IlompoOHas mH(popmamus o Makpocax
HaXOUTCS 110 CCBUIKE: https://support.r7-
office.ru/category/desktop_editors/api_desktop_editors/.

[To ymouanuio JOCTYMHBI CIEIYIONINUE TUIaruHBbI:

— TloacBerka Koaa — MO3BOJISIET MMOJCBEYMBATH CUHTAKCUC KOJa, BHIOMpas

HY>KHBIN SI3BIK, CTHJIb, IIBET (hOHA,

—  @DoTOopenakTOp — MO3BOJAET PEAAKTUPOBATH M300pakeHUs: oOpe3aTh,
OoTpaxkaTh, MOBOPAYMBATH MX, PUCOBATH JMHUU U (GUTYPHI, JT00ABIATH
UKOHKH M TEKCT, 3arpy’kaTh MAacKy U NPUMEHATh (DWIBTPHI, TaKue Kak
Otrenku ceporo, UuBepcusi, Cenusi, Pa3mbiTue, Pe3kocts, Peabed u
JpyTHE.

[TonpoOnast  uwHboOpManuss O  IJIarMHAX  HAXOJWUTCS 1O  CChUIKE:

https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/.

3.2 KonupoBaHue/BCTABKA TEKCTAa, 0OTMEHA/MIOBTOP AeHCTBUH

Hcnosb30BaHue 0OCHOBHBIX onepanuii ¢ 0ygepom odmMeHa

Jlns BBIpe3aHMs, KOIMMMPOBAHUS W BCTAaBKH BBIJICJICHHBIX OOBEKTOB (CIalIOB,
(hparMeHTOB TEKCTa, aBTOMUTYp) B TEKYIIEH MpE3eHTAIlMd WX OTMEHBI / TTOBTOpa
JNEUCTBUM WCIOJb3YUTE COOTBETCTBYIOIIME KOMAHJbl KOHTEKCTHOTO MEHIO WIIH

3HAUKH, IOCTYIHBIE Ha JIFOOOW BKIJIAJIKE BEpXHEW MaHeIn HHCTPYMEHTOB:


https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
https://support.r7-office.ru/category/desktop_editors/api_desktop_editors/
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— BbIpe3aTb — sl 3TOr0 HEOOXOAUMO BBIJIETUTH (PArMEHT TEKCTAa WU
00BEKT W B KOHTEKCTHOM MEHIO BbIOpaTh «BbIpe3aTb» uim 3HaA4OK
Boipe3aTth ©“ Ha BepxHEW MaHENM WHCTPYMEHTOB, TaKXXe MOXKHO
BOCIIOJIb30BaThCsl  codetanwem knaBum  Ctrl+X, 49ToOBI  ynmamuTh
BBIJICJICHHBIN ()parMeHT U OTIPaBUTh €ro B Oydep oOMeHa KOMIBIOTEpA.
Bripe3annbie 1aHHBIE MOXKHO 3aT€M BCTaBUTh B JAPYro€ MECTO ATOH Ke
MIpPE3CHTAIUU.

—  KommpoBaTth — /s 3TOr0 HEOOXOJIMMO BBIIECTUTH (parMeHT TEKCTa WU
O0OBEKT B KOHTEKCTHOM MEHIO BBIOpaTh OMIMI0 KOHTEKCTHOTO MEHIO
«KommpoBatb» wnmn 3Hauok KonmpoBaTs ® Ha BepxXHEW MaHeIu
WHCTPYMEHTOB, TaKXX€ MO>KHO BOCIOJIb30BATHCSI COYETAHUEM KJIABMIII
Ctrl+C, uToOBI cKOMUPOBATH BBIIEICHHBIN (parmMeHT B Oydep obOmeHa
KoMIbloTepa. CKOMMPOBAHHBIE JIAHHBIE MOXKHO 3aT€M BCTaBUTH B JIPYTOe
MECTO 3TOU JK€ IIPE3EHTALINU.

—  BceraButh — i ’TOr0 HEOOXOAMMO BHIOPATH B MPE3EHTAIIMU TO MECTO,
KyZa HEoOXOJMMO BCTaBUTh paHEe CKOMUPOBAHHBIM WM BBIPE3aHHBIN
dbparMeHT TekcTa Wih OOBEKT, U B KOHTEKCTHOM MEHIO BHIOpATH OMIIUIO
«BcraButh» WM 3Ha4ok BceraBuTh Ha  BepxXHeH — aHEH
UHCTPYMEHTOB, TaK)K€ MOXKHO BOCIIOJIb30BaThCS COYETAHHEM KJIABUII
Ctr1+V. Tekct/00bekT OyaeT BCTaBI€H B TEKYILIEH MO3UIIMU Kypcopa.

JlanHbIe MOTYT OBITH paHee CKOMTMPOBAHBI U3 TOU Ke MPE3CHTAIUH.

Buumanmue:

IIPY KONMPOBAHUY JJAHHBIX U3 IPYTrOro JOKYMEHTa WA KaKOM-TO APYTron
MPOrpaMMBbl WJIM BCTABKHU JAHHBIX B HUX UCITOJIB3YIOTCS TOJIBKO COUYETAHUSA
KJIQBHIII.

IIpumeuanmue:
BMecTo omeparuit Beipe3anust U BcraBku (Ctrl+X u Ctrl+V) nogaepxuBaercs
nepemenienne Tekcra MmerogoMm Drag and Drop. Jlns storo Heobxommmo

BBIACIUTL TCKCT U YACPKHBAA KHOIIKY MBIIIH, IICPCTAIIUTL KYPCOP B HYKHOC
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MECTO M OTIIYCTUTh KHOIIKY. DTOT METOJ IMO3BOJSET MepeMeniaTb TEKCT 0e3

UCIIOIb30BaHus Oydepa oOMeHa.

HNcnoabn3oBanue pynknun CrnennajbHasi BCTABKA

IIpumeyanmue:
Bo Bpemst coBMecTHOI paboThl «CrnenuanbHas BCTaBKa» JOCTYIHA TOJBKO B

CTporom pexxuMe peIaKTHPOBAHUS.

[Tocne BCTaBKM CKOMUPOBAHHBIX JAHHBIX PSIZIOM CO BCTABJIEHHBIM TEKCTOBBIM
(¢parMeHTOM HMIM OOBEKTOM NOsBIsAeTcS KHonka ChemuajbHasi BCTaBka &
HaxxmMuTe Ha 3Ty KHOMKY, 9TOOBI BBIOpaTh HYXKHBIA IMapaMeTp BCTaBKH, WJIU
ucnoinb3yire kinaBuiny «Ctrl» B coueranuu ¢ OykBOH, ykazaHHOW B CKOOKax psijoM
C HEOOXOIMMBIM TaPAMETPOM.
[Ipu BcTaBke (pparMeHTOB TEKCTA JTOCTYIIHBI CICAYIOUIME TapaMeTpPHI:
—  HUcnonvzoeamv koneunyio memy (Ctrl+H) — TO3BOJSIET TPUMEHUTH
dbopmaTupoBaHuEe, OMpEACIIeMOe TEMOW TEKYIleW Mpe3eHTaluu. JTa
OTIIIHS UCTIONB3YETCS M0 YMOJTYAHHUIO.

—  Coxpanums ucxoonoe @opmamuposanue (Ctrl+K) — m03BOISET
COXpaHUTh UCXOHOE (OpMAaTHPOBAHUE CKOTUPOBAHHOTO TEKCTA.

—  Uzobpascenue (Ctrl+U) — n0o3BOJIIET BCTABUTh TEKCT KaK U300pakeHUE,

9TOOBI €T0 HEJIb351 OBLII0 PEAKTUPOBATH.

—  Coxpanums moavko mexcm (Ctrl+T) — 1M0O3BOJIIET BCTaBUTh TEKCT 0e€3

UCXOJHOTO (hOPMATHPOBAHUS.

'* I'paduxk pa3BHTHﬂi
i @ (ctm) ~
v Mcnonb30BaTh KOHEYHYHD Temy (H)
CoXpaHWTb MCXoaHOe popMaTUpoBaHue (K)
W3obpakeHue (U)

COXpaHWTb TONbKO TEKCT (T)

Pucynok 14 — CnnennanbHasi BCTABKA
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[Ipu BcraBke 00BeKTOB (aBTOQUIYp, AMArpaMM, TAaOGJHUI) JOCTYIHBI
CIEAYIOIIUE TapaMeTphI:

—  HUcnonvzosams xoneunyro memy (Ctrl+H) — 103BOJIIET NPUMEHUTH

dbopmaTtupoBanue, ompeaenseMoe TEMOW TEKYyIIeW Npe3eHTaluu. JTa
OmIMs BbIOpaHa M0 YMOJIYAHUIO.

—  Mszobpasxcenue (Ctrl+U) — T1O3BONSET BCTaBUTh OOBEKT  Kak
N300paKeHUe, YTOOBI €T0 HEIb3s OBLIIO PEIAKTUPOBATD.

UtoObl BKIIOYUTH / OTKIIOYATH aBTOMATHYECKOE TMIOSBIICHUE KHOIKHU
CnenuanpHass BCTaBKa IIOCIE BCTAaBKH, IEpEeWInATEe HA BKIAAKy «Paim» —
«/lonomuuTenpHbIe TapaMeTphl» U MocTaBbre / cHEUMHUTE ¢nar «[loka3piBaTh
KHOTIKY «IlapameTpsl BCTaBKU IIPU BCTABKE COJEPKUMOTOY.

OtMmeHna / moBTOp AelicTBHIA

J1J1s1 BBITIOJTHEHUS OTIepalliii OTMEHBI/TTIOBTOPA UCIIOJIb3YHTE COOTBETCTBYIOIINE
3HAYKU B IIANKE PEAAKTOPa UM COUCTAHUS KJIaBUIIL:

—  OTMeHHTHL — YTOOBI OTMCHUTH IIOCJIEIHEEC BBIIIOJHEHHOE ICHCTBHE,
UCIIONb3YWUTE 3HAYOK «OTMEHHUTH» B JIEBOW YACTH IIANKHU PEAAKTOPA WIH
couetanue kinapuil «Ctrl+Zy.

— IoBTOpPUTH — YTOOBI MOBTOPUTH IOCJIEAHEE OTMEHEHHOE JEICTBUE,
UCIIOJIb3YyHTE 3HAYOK «IIOBTOPUTEH)» B JIEBOM YaCTH LIANKHA PEAAKTOPA WU

coueranue kiaaBuil «Ctrl+Y».

Buumanmue:
IIPA COBMECTHOM PEJAKTUPOBAHUU MPE3ECHTAIMU B BBICTPOM peKMME HENOCTYIHA
BO3MOXHOCTh [IOBTOpUTH ITOCIIEAHEE OTMEHEHHOE JCUCTBHE.

3.3 Pabora co caaiigaMu

3.3.1 YnpasieHue ciaaigamMu

[To yMomuaHuWio HOBas CO3JAaHHAs MPE3EHTALMSA COJEPKUT OJHMH IyCTOH
TUTYJBHBIN caii. MOXHO CO371aBaTh HOBBIC CIIAl/Ibl, KOTUPOBAThH CJIANIbI, YTOOBI

3aTeM MOXHO OBbLIO BCTAaBUTh UX B JIPYrO€ MECTO B CIUCKE CIANI0B, TyOIupoBaTh
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CHaﬁI[BI, nepeMeaTb CH&fII[BI, YyTOOBI M3MEHHUTHh HX MopsAA0OK B CHHUCKE, YIAJATH

HCHYJKHBIC CJI&fII[BI, IIOMCYAaThb OTACJIBHBIC Cﬂaﬁ,ﬂbl KaK CKPBITBIC.

Jlns1 co3paHust HOBOTIO CJIAMIAa ¢ MAKETOM «3aroJiOBOK U 00bEKT:

—  IIEJKHUTE MO 3Hauky Jl00aBUTH ciaia Ha BKJajke «lmaBHas» WM

«BcTaBka» BepXHEH MTaHENU UHCTPYMEHTOB WIIH

—  NIeNKHUTE MPaBOM KHOMKOW MBIIIKM TIO JOOOMY Claiiiy B CHHCKE U

BBIOEPUTE B KOHTEKCTHOM MeHIO MyHKT «HoBwiii cmaitny (PucyHok 15)

NI

— HaXMuTe codyetanue KiaBum «Ctrl+Mp.

Jl;1s1 co3anust HOBOTO ciaia ¢ Apyrum Maketom (PucyHok 16):

1. Ha)XMHTE Ha CTPEIKY PAIOM CO 3HAUKOM «Jl00aBUTH cllaii1» Ha BKIIAJIKE

«['maBHas» nian «BcTaBkay BCpXHeﬁ IMaHCJIN HHCTPYMCHTOB,

2. BBIOEpPUTE B MEHIO CAlJ C HYKHBIM MAKETOM.
HoBerit cnmaiin OyneT BCTaBleH TIOCIE BBIJCICHHOTO

CYIIECTBYIOIIUX CIANIOB CJIEBa.

Hosblit cnang
[y6nupoBats cnaia @

YaanuTs crnang

CKpbITe Cnang

[E] VismenuTs maker ’
COpOCUTL MaKeT cnanga

M3MeHnT TEMy ’

[O] Napametpsi craiiga

7 B BblgenuTs BCe

(& Haneuarats BbaEneHHoe

lMepEMECTUTE CMala B Ha4ano

MepEMECTUTE CNai/l B KOHEL,

[»] Hauate nokas cnaigos

Cnain 8wz 7

clalila B CIHCKE

Pucynok 15 — Co3nanune HOBOIO ciaiiia yepe3 KOHTEKCTHOE MEHIO
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[+ &

ﬂm IE]V

cnaug ~

[Ba TekcTa U gga Toneko 3aronoBoK
o0beKTa

[yonuposaTh crnaij

Pucynok 16 — Co3nanue HOBOIO cJjaiiia ¢ APYruM MaKeToM

IIpumeuyanmue:
BCETJa MOXKHO M3MEHHUTh MakKeT J00aBlieHHOro ciaija. YToObl MOMYy4YUTH

JOTIOJIHATENIPHYI0 HMH(OpPMAIMI0O O TOM, KaK 3TO cJejaTh, OOpaTUTeCh K II.

3.3.2.

Jast ny0ampoBaHus caaiaa:

l. menkHUTE NpaBOW KHONKOW MBIIIM II0 HYKHOMY CJIalily B CIIMCKE
CYIIECTBYIOIINUX CJIAI0B CJIEBa,

2. MICJKHUTE MPABOM KHOMKON MBIIMIM U B KOHTEKCTHOM MEHIO BBIOEpUTE
nyHKT «JlyOonupoBaTh cmaiin», nubo0 Ha BkiIankax «l JaBHas» wWiH
«BcraBkay HaxxmuTe KHOMKY «Jl00aBUTH ciala» W BBHIOEPUTE IYHKT
«ybnupoBaTh craiiny.

3. JlyOnupoBaHHBIN ciaii OyAeT BCTABJICH IOCJE BBIJICIEHHOIO Cllaiia B
CIIMCKE CJIali1OB.

Jyis konupoBaHus cJaiaa:
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l. B cHHMCKe CYIIECTBYIOIIUX CJIAlI0OB CJeBa BBIACIUTE CJalJ, KOTOPBIH
TpeOyeTcs CKOMUPOBATh,
2. HaxkmuTe coyeranue kinapuml «Ctrl+Cy,
3. BBIIENWTE B CHHUCKE CIIalJl, TOCJIE€ KOTOPOTrO TpedyeTcs BCTAaBUTH
CKOIIMPOBAaHHBIMN,
4. Haxmwute codeTanue kinaBuml «Ctrl+Vy.

st mepemMenieHUsi CylIeCTBYIOLIEro cJanaa:

l. menkHuTEe JIEBOM KHOINKOW MBIIIA IO HYXHOMY CIIAilly B CIIHCKE
CYIIECTBYIOIIMX CJIAKJIOB CJICBA,

2. HE OTIyCKas KHOIIKY MBbIIIM, MEPETAIIUTE €ro Ha HYKHOE MECTO B
cnucke (TOpU30HTaIbHAS JIMHKS 0003HAYAET HOBYIO MO3HITHIO).

Jis ynajseHust HEHYKHOI0 cJIaiaa:

l. B cucke CymIeCTBYIOIIMX CJIANWJ0B CJIEBA IICJIKHUTE MPaBOW KHOIKOH
MBIIIH TI0 CJIaiy, KOTOPBIA TpeOyeTcs yaaauTh,

2. B KOHTEKCTHOM MEHIO BHIOEPUTE MYHKT « Y JAIHUTh CIANI.

3. Cnalinpl Tak Xe yJHansitoTcss HaxkatueM kiaBumu «Delete» mocie
BBIJICJICHUS HY’KHOT'O K YIAJICHUIO Canja.

Juis ckpbITHA caaiaa:

l. B crucke CyHIECTBYIOIIMX CIIAlJIOB ClieBa IIEJIIKHUTE MPAaBOM KHOMKOM
MBIIIIH T10 CJIANTY, KOTOPBIM TPeOYeTCs CKPbITH,
2. B KOHTEKCTHOM MEHIO BbIOEpUTE MYHKT « CKPBITH CIANI.

HomMmep, cooTBeTCTBYIOMMI CKPBHITOMY Cllaiiy, OyJeT MepeuepKHYT B CITHCKE
cnaitfioB ciaeBa. UToObl 0TOOpaXkaTh CKPBITHIN Ciaii KaKk OOBIYHBIN CIIaii]1 B CITHUCKE,
HIETKHUTE 1O onuuu «CKPBITh ClIaiiay elle pas.

Jois BbIIECIEHUS BCeX CYLIECTBYOIIMX CJIANA0B cpa3y:

l. menkHUTEe TpaBOM KHOIMKOW MBIIIK MO JIIOOOMY CJlaiy B CIHCKE
CYLIECTBYIOIINX CJIAI0B CJIEBA,
2. B KOHTEKCTHOM MEHIO BHIOEPUTE MyHKT «BbIIenuTs Bcey,
Ornepanus Tak e MOXET ObITh BBITIOJIHEHA HaxaTueM kiaBuill «Ctrl+Ay.

Jlns1 BbIIEJIEHHS HECKOJIBLKHUX CJIAH/I0B:
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1. ynepxusaiite knaBuury «Ctrly,
2. BBIIENUTE HY)KHBIC CIIalJIbl B CIIMCKE CYIIECTBYIOIIMX CIIalJIOB CIIEBa,

[IeJIKas 10 HUM JIEBOU KHONKOU MBIIIIH.

IIpumeuanue:
CIIMCOK BCEX COYETAHWUW KJIABUII [JIs YNPABJICHHS CllailiaMyd JOCTYNEH B

tabnuue (cM. [Ipunoxenue 2).

3.3.2 Hacrpoiika mapaMeTpoB cjaijaa

UTtoObl HACTPOWTH BHEIIHUM BHJ MPE3EHTALUM, MOXHO BBIOpAaTh TEMY,
LIBETOBYKD CXEMYy, pa3MeEpP M OpPHUECHTALMIO CIAWJOB JUISI BCEW MPE3CHTALUH,
M3MEHUTh 3aJUBKY (pOoHAa WM MakeT ciaiia JJis KaKJIoro OTIEIBHOrO Cliaifa,
MPUMEHUTH MEPEeXOAbl MEXAy ciaigamMu. Takke MOXKHO J0OABUTH MOSICHSIONIUE
3aMETKH K KaXJIOMY Cllaiily, KOTOpbIE MOTYT IPUTOJUTHCS IIPU IIOKa3e
MPE3EHTAIMU B PEKUME TOKIATUNKA.

—  Tembl — MO3BOJISAIOT OBICTPO U3MEHUTH JIU3alH MPE3CHTALMU, & UMEHHO
opopmienue ¢GoHa CIalOB, MPEABAPUTEIBHO 3aJaHHbIE MPUPTHI IS
3aroJIOBKOB M TEKCTOB U I[BETOBYIO CXEMY, KOTOpash UCHOJIb3YETCS A
AJIEMEHTOB Mpe3eHTaIuu. J[7s BEIOOpa TEMbI MPE3CHTAINH IIETKHUTE 110
HY>KHOM TOTOBOW TEME W3 TaJEPEH TEM, PACIOJIOKEHHON B MPABOM YacTH
BKJIagku «l'1maBHas» BepxHed mnaHenu HHCTpymeHTOB (Pucynok 17).
BriOpannas Tema Oynmer TmpuMeHEHa KO BCEM cClaiiiaMm, eciu
peABAPUTEIBLHO HE OBLIN BBIICIICHBI ONPE/IEICHHBIE CIalIbl, K KOTOPBIM
HaJ0 MPUMEHUTH 3Ty TeMy. UTOoObl M3MEHUTH BBIOPAHHYIO TEMY IS
OJIHOTO WJIM HECKOJIbKUX CIIalJIOB, IIEJIKHUTE IPaBOM KHOIMKOW MBI MO
BBIJICJICHHBIM CllaiilaM B CIMCKE cJieBa (MW HIEIKHUTE MPaBOM KHOMKOM
MBIIIA TIO CHAiy B 0OJAcTH pENaKTHPOBAaHUS Cjaiiia), BeIOepUTE B
KOHTEKCTHOM MEHI0 MNyHKT «VI3MeHuTh TeMy», a 3aTeM BblIOepUTE

HYXKHYIO TEMY.
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Pucynok 17 — Tembl

IIBeToBBIE CXeMbI BIUSAIOT Ha MPEIBAPUTEIBHO 3aJaHHbBIE I1BETA,
WCIIONB3YEMBIC JIJISl DJIEMEHTOB Mpe3eHTaluu (IpUQTOB, JIUHUHN, 3aTUBOK
U T.JI.) W TO3BOJAIOT OOECHeYUTh COYETAEMOCTh IIBETOB BO BCEH

IMPE3CHTAlINH. I[JISI HU3MCHCHUA HBCTOBOﬁ CXEMBI MMPE3CHTAINH ICIIKHUTEC

no 3Hauky WM3MeHeHUWe HBETOBOI cxembl ¥ na Bruagke «TnaBHas»
BEpXHEW TMaHeId HWHCTPYMEHTOB U BBIOEPUTE HYXKHYIO CXEMy U3
BbImaaroniero crucka (Pucynok 18). BeiOpannas cxema OyeT BblieneHa

B CITMCKEC U IIPUMCHEHA KO BCEM cnaﬁz[aM.

B BNl HosasoducHan
B BB CraigaprHas
BCOEENE Anekc

H DEE Acnekr

B EEE OdvumansHas
B HEEE Ompuras

B BEHEE Cnpaseammsocts
B EEN rorok

B WEE  wvreinas

H EENE Obbuyas

Pucynok 18 — IIBeToBBIE CXEMBI

Jns u3MeHeHus pa3Mepa BCEX CIaiIoB B MPE3CHTALMM, IIECJIKHUTE I10
3Ha4Ky Bb16op pasmepos caaiiga [0 na Bkianke «[71aBHas» BepxHeil
NaHeI MHCTPYMEHTOB M BBIOEPHUTE HYXKHYIO ONIMIO U3 BHINAAAIOIIETO
criicka. Mo>XHO BBIOpaTh:
O OJWH M3 JIBYX OBICTPOJOCTYMHBIX npeceToB — CTanaapTHbIii (4:3)
unu lupoko3kpannbii (16:9),
O KomaHnay JlomoJIHMTe/IbHbIE NapaMeTpPbl, KOTOpas BBI3bIBAET

okHO «HacTpoliku pa3mepa ciaiiia», rje MOKHO BbIOpaTh OJIUH U3
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MMEIOIIUXCSL ~ MPEIyCTAaHOBIECHHBIX  pa3MepoB  WIM  33/aTh
«ITonp3oBarenbCckuii  pa3Mep», yKa3aB  HYXHbIE  3HAYEHUS
IIupunsl 1 BoicoTHI.
JloCcTynHBI ClIeIyIOIINE MpPEeayCTaHOBICHHbIE pa3Mmephbl: CTaHAapPTHBIH
(4:3), llIupoxosrkpanubiii (16:9), [HInpokodxkpanuwiii (16:10), Jlucr
Letter (8.5x11 mwoiimoB), Jlucr Ledger (11x17 mroiimoB), Jlucr A3
(297x420 mm), JInct A4 (210x297 mm), JIuct B4 (ICO) (250x353 mm),
JIuct BS (ICO) (176x250 mm), Caaiiabl 35 mm, [Ipo3paunas niieHka,
bannep.
Mento «OpueHTanusi ciaifia» TO3BOJISIET W3MEHUTh BHIOPDAHHBIN B
HACTOSIIMA MOMEHT THUIl opueHTanuu chaiga. [lo  ymomdanuto
UCIIONb3YyeTCsl AbLOOMHAsI OpUEHTAIUs, KOTOPYI0 MOXXHO HM3MEHUTh Ha
KHnm:xnyno.
Jiist usMeHeHus 3aIMBKY (hoHa:
l. B criucke claifioB cjeBa BBIJEIUTE ClalJibl, K KOTOPBIM TpeOyercs
OPUMEHUTh 3aluBKy. WMnu B 00JacTM penakTUPOBAaHUS — CIIAlI0B
HISJIKHUTE MO JI000MYy CBOOOJHOMY MECTy BHYTPH cllaiijla, KOTOpbI B
JAHHBIA MOMEHT PENaKTHPYETCS, YTOOBl W3MEHHUTHh THWIT 3aJIMBKU IS
ATOTO KOHKPETHOTO Claija.
2. na Bkiagke «Ilapamerpsl ciaiina» Ha npaBod OOKOBOW mMaHETH
BbIOEpUTE HYKHYIO OIIIUIO:
o 3aiuBKa IBETOM — BHIOEPUTE 3Ty OIIIMIO, YTOOBI 33/1aTh
CIUIOLIHOM LIBET, KOTOPBIA TpeOyeTCss MPUMEHUTH K
BBIOPAHHBIM CJIaiiIaM.
o I'paauenTHAas 3a1MBKA — BEIOEPUTE ATy OIIIUIO, YTOOBI
YTOOBI 3IUTH CJIANA IBYMS IIBETaMU, TUTABHO NEPEXOISAIIUMHU
JpyT B JIpyra.
o N3006pakeHne WM TeKCTypa — BHIOEPUTE ATy OIIIHUIO,
YTOOBI HCTIOJB30BATh B KAUECTBE (hOHA ClIaii/la KaKOe-TO

1300pakeHUe WM TOTOBYIO TEKCTYPY.
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o ¥Y30p — BbIOEpUTE 3TY ONIIKIO, YTOOBI 3aJTUTh CIAN C
MIOMOIIIBIO JIBYXI[BETHOTO PUCYHKA, KOTOPBIM 00pa3oBaH
PETYISPHO MOBTOPSIFOITUMUCS DJIIEMEHTAMH.
o be3 3auBKM — BRIOEPHUTE ATy OIIIHIO, €CIIH BBl BOOOIIIE
HE XOTUTE UCIOJIb30BATh 3aJUBKY.
o Henpo3payHocTh — IIEpETAIIUTE MTOI3YHOK WIIH BBEAUTE
MPOIICHTHOE 3HaYEHNE BPYUHYIO. 3HAUCHHE 110 YMOTIAHHUIO —
100%. DTO COOTBETCTBYET MOJIHON HEMPO3PAYHOCTU. 3HAUCHUE

0% COOTBETCTBYET MOJIHON MPO3PAYHOCTH.

Ipumeuanue:

9TOOBI OTKPBITH BKIJIAAKY [lapamerpsl ciaiia, MOXKHO IIEIKHYTh MO 3HAYKY
«ITapameTpsl cnaima» cCrpaBa WIM LIEJIKHYTh IMPABOW KHOIKOW MBIIIHA IO
cnaiiy B 00JacTH peJaKkTUPOBaHUs ciaiiia U BeIOpaTh B KOHTEKCTHOM MEHIO

nyHKT «Ilapamerpsl ciaingay.

— Ilepexoasl moMOrarOT caenaTh MPE3eHTAlMI0 Oojee TUHAMUYHOU U
yAEpKUBaTh BHUMaHUE ayIuTopuu. J[Jisi mpuMeHEHUs epexoaa:
1. B crmcke claioB CleBa BBIICTUTE CIAlAbl, K KOTOPHIM TpeOyeTcs
IPUMEHHUTH NEPEXOJ,
2. BeIOEpUTE HEOOXOAUMBIN TIepexo/1 Ha BkIaake «Ilepexoany,
3. HACTpOWTE CBOWMCTBa Mepexojia: BbIOEpUTE BapHAHT IMEPEXojia, €ro
JUTUTENILHOCTh ¥ TO, KAKUM 00pa30oM JOJIKHBI CMEHSIThCS CJIalIbl,
4. ecnu TpeOyeTcsl MPUMEHUTH OJIUH U TOT e MEePEeX0]] KO BCEM cliaiiiam
B [IPE3CHTALlUN, HAXMUTE KHONKY «IIpuMEHNUTH KO BCeM cirangam.

— I u3amMeHeHus: MakeTa cianja:
1. B ciucke cnaiIoB CiieBa BBIACIUTE CHANbI, AJIsI KOTOPHIX TpeOyercs
IPUMEHHUTH HOBBII MakKeT,
2. WenKHUTEe Mo 3Hauky WM3MeHuTh MakeT cjauaa Ha BKJIAJKe
«I'maBHas BEpXHEW NMaHEI UHCTPYMEHTOB,

3. BEIOEpUTE B MEHIO HY>KHBIN MaKeT.
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Takxke MOXKHO LIECJIKHYTh IPaBOM KHOIKOW MBIIIY IO HY>KHOMY CIIaiily B
CIIUCKE CJIeBa, BHIOpATh B KOHTEKCTHOM MEHIO MYHKT «M3MEHUTh MakeT»

U BbIOpATh HY>KHBII MAKeT.

IIpumeuanue:

JOCTYTHBI CIEAYyIoNe MakeThl: « TUTYIbHBIN claiy, «3arojJoBOK U 00BEKTY,
«3arosoBoK pasmena», «JIBa oobekTay, «JIBa Tekcta u aBa 00BekTa, «TOIBKO
3arojoBok», «Ilyctoi cmaiim», «3aroioBOK OOBEKT M MOJANMKCHY, «PHCYHOK C

MOJNUCHI0», « BepTUKaIbHBIN TEKCT», « BEpTUKATIbHBIN 3ar0JIOBOK U TEKCT.

—  Jlna noGaBieHust 00bEKTOB K MaKeTy claija:

1. menkHUTe 10 3HAYKy I3MEHMTH MaKeT cJaiiia ™= u BRIOEPUTE MaKer,
K KOTOPOMY BbI XOTUTE I00aBUTh OOBEKT,

2. mpu mMOMONIIM BKJIAIKH «BcTaBkay BepxXHeW MaHeNIU HHCTPYMEHTOB
n00aBbTE HYKHBIN 0OBEKT Ha ciaij (M300paxkeHue, Tabiuila, 1MarpaMmma,
aBropurypa Text Art, Smart Art u Haanuce), nanee HaxMuUTe MpaBoit
KHOIKOW MBIIIM Ha JaHHBIA OOBEKT U BbIOEpUTE MYHKT «J00aBUTH B
MaKeT.

Brinenennsie 00beKThI Oy IyT 100aBICHBI K TEKYIIEMY MAKETy TEMBI.

IIpumeuanue:
pacmojoXXeHHbIe TakuM 00pa3oM OOBEKThI Ha Claiileé He MOTryT OBITh

BBIACJIICHBI, U3BMCHCHBI UJIN IICPCABHUHYTHI.

—  Jlo4 BO3BpallieHuss MakeTa cliaiijia B UCXOIHOE COCTOSTHHE:
1. B ciiCKe CaiIoB CJI€Ba BBIACIUTE CIIAiibl, KOTOPbIE HY>KHO BEPHYTH B

COCTOAHHC I10 YMOJIYaHUIO,

IIpumeuanue:
yTOOBl BBIOpATh HECKOJBKO CJIQJOB cpa3y, 3axkmutre kinaBuiry «Ctrl» u 1o
OJTHOMY BBIJICIISINTE HY)KHBIC W 32KMUTE KiIaBumny «Shifty, 4ToObI BRIIETHATH

BCE CJIaliJIbl OT TEKYIIETO 0 BRIOPAHHOTO.
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2. WIEJKHUTE MpPaBOM KHOMKOW MBIIIK IO OJHOMY HW3 CJIAaiiloB U B
KOHTEKCTHOM MEHIO BhiOepuTe omninio « COpOCUTh MaKeT clanay,
Ko Bcem BBIIENCHHBIM ClaiiaM BEPHETCS MEPBOHAYAIBHOE MOJIOKEHUE
TEKCTOBBIX PAMOK U 0ObEKTOB B COOTBETCTBHH C MaKETaMHU.
—  Jnsa noGaBneHus 3aMETOK K Claiay:
l. B cnucke cnaiijoB cieBa BbIOEpUTE Cilaijl, K KOTOpoMy TpeOyercs
N00aBHUTH 3aMETKY,
2. menkHuTe 1mo Haganucu «Haxmure, 4To0BI 100ABUTH 3aMETKW» O]
00J1acThIO pEeAaKTUPOBAHUS CIala,

3. BBCAUTC TCKCT 3aMCTKH.

IIpumeuanue:
TEKCT MOXKHO OT()OpMATHPOBATh C MOMOIIBIO 3HAUKOB Ha BKJIaAke «ImaBHAs»)

BEPXHEH MaHelu HHCTPYMEHTOB.

IIpy mokaze cnaiiloB B peXHME JOKIQAUUKa 3aMETKH K Ccllaiiay OyayT

oTOOpaxaThcsl MOJ1 00JIACTHIO MPOCMOTpa Cliaiiaa

3.3.3 IlpuMeHeHHe epPexXoa0B

[Tepexon — 310 3h(PEKT, KOTOPHIA MOSBIACTCS MEXKIAY ABYMS ClIailaMH TPU
CMEHE OJIHOTO CJaiia ApyruM BO BpeMs nokasa. B Penaktope npe3eHTannii MOKHO
MPUMEHUTH OJIMH M TOT € MEpPEeXoJ KO BCEM cllaiijlaM WM pa3HbIe MEPEeXOibl K
KaXXJIOMy OTAEJIBbHOMY CJIaiily U HACTPOUTh CBOMCTBA IIEPEXO/a.

Jlns mpuMeHeHusT TMepexofa K OTIEIbHOMY CJIalily WM HECKOJIbKUM
BBIJICJICHHBIM Cllaii1am:

1. Otkporite Bkiaaky «Ilepexonbn» Ha BepXHEW MaHENIW HHCTPYMEHTOB

(Pucynok 19).

Pucynok 19 — Bkaaaka «Ilepexoabi»

2. Beibepute cnaii (MM HECKOJIBKO CIIAI0OB B CIIMCKE CJAiA0B), K

KOTOPBIM BbI XOTUTC IPUMCHUTD IICPCXOI.
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3. BwiGepute oauH U3 1OCTYMHBIX (PPEKTOB Mepexoa:

o Her,

o BeriBeraHue,

o Cnsur,

o IlosiBnenue,

o Ilanopama,

o OrtkpsiBaHuE,

o Hamnmbis,

o Yacsl,

O YBenuyeHue.

4. Haxwmute xkHonky «IlapameTpbl», 94TOOBI BHIOpATh OAMH M3 JOCTYIHBIX
BapuaHTOB 3¢ dekra. OHU ONMpPenemsitoT, Kak KOHKPETHO MPOSBISETCA
s¢dext. Hanpumep, eciu BbIOpaH nepexoi «YBeIu4eHHe», AOCTYITHBI
BAPUAHTHl  «YBEIIMYECHUE», «YMEHBUICHHE» U «YBEIUYEHHE C
ITIOBOPOTOM).

5. Vkaxure, Kak JIOIATO AOJDKEH JUIMThCA nepexold. B moise «Jlimnt.»
(ITUTENHHOCTD), BBEIUTE WM BHIOEPUTE HY)KHOE BPEMEHHOE 3HAUYCHHUE,
U3MEPSIEMOE B CEKYH/Iax.

6. Haxwmure xHomky «IIpocMoTp», dYTOOBI TPOCMOTpPETH Clalg ¢
MPUMEHEHHBIM MEPEX0/I0M B 00JIACTH PEIaKTUPOBAHUS CIIAl/Ia.

7. Yxaxure, Kak JOJIT0 JOJDKEH OTOOpa)kaThbCsl Claij, MoKa HE CMEHUTCS
JIPYTUM:

O 3amyckaTh IIEJIYKOM — YCTaHOBUTE JTOT (IIaXKOK, €CIu He
TpeOyeTcs OrpaHWYMBaTh BpPEMs OTOOpPaKEHUS BBIOPAHHOIO
cnaiina. Cnailn OyAeT CMEHSTbCS APYTUM TOJIBKO IPHU IIETYKE IO
HEMY MBILIBIO.

o 3agep:KKa — HCIOJB3YHTE 3Ty OMIIMIO, €CIM BBHIOPAHHBIA ClIal[
JOJDKEH OTOOpa)kaThCsd B TEUYEHHE 3aJaHHOTO BPEMEHHM, MOKa He
CMEHUTCSl JIPYTUM. YCTaHOBUTE ATOT (JIAKOK M BBEIUTE WU

BBIOEpUTE HY)KHOE BPEMEHHOE 3HaUeHUE, U3MEPSEMOE B CEKYHIaX.
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IIpumeuanue:

€CIM YCTAHOBUTH TOJBKO nar «3aaepxKa», claibl OyAyT CMEHSATHCS
ABTOMATUYECKHU 4Y€pe3 3aJaHHBIM MPOMEKYTOK BpeMEHHU. EClIM yCTaHOBUTH U
dnar «3amyckaTh mETYKOM», U (aar «3agep>KKay U 3a7aTh BPEMs 3aJCPKKH,
crnaiapl ToXe OyAyT CMEHSTHCS aBTOMAaTMYECKH, HO TaKXKE€ MOXKHO OyaeT

IIEJIKHYTH I10 CJIANy, 4TOOBI HEPEHTH OT HETO K CIEAYIOIIEMY.

Jlisi npuMeHeHMsl MepexoAa KO BCeM CJaiiiaM B MPE3CHTALMU: BbIIIOJHUTE
BCE JICHCTBUS, ONMMCAHHBIE BBIIEC, U HAXXMUTE Ha KHONKY «lIpuMeHHTH KO BCEM
clamam.

Jsi ynajieHusi mepexojia: BBIJCIUTE HYXKHBIA CIIaiil M BBIOEPUTE IMyHKT
«Het» cpenu BapuanToB «Iddexra nepexomar.

Jnsi ynajeHusi Bcex NepexoAoB: BBIJCINUTE JIFOOOW Ciaiill, BBIOEPUTE MYyHKT
«Her» cpenu BapuantoB «Dddekra» n HaKMUTE Ha KHONKY «[IpruMeHuTh KO Bcem

clamam.

3.3.4 BcraBka KOJIOHTHTYJIOB

KonoHTUTYy Bl  MO3BOJSAIOT  J100aBUTh  HA  Claill  JTONOJHUTEIbHYIO
uH(pOpMalLMIO, TAKyIO KaK JaTy U BpeMsl, HOMep ClaiiJia Wi TEKCT.
JJist BCTaBKM KOJIOHTUTYJIA B IPE3EHTALUIO:

1. mepeiigute Ha BKIaaky «BcraBkay,

2. HaXMUTEe KHONKY W3MEHNTb HMKHUI KOJOHTUTYJI = ma BEPXHEU
MaHEeI UHCTPYMEHTOB,

3. otkpoercsi OkHO «llapameTrpbl HWXHEro KOJOHTHUTYJA». OTMETbTE
(bnaramu TaHHBIE, KOTOPBIE TpeOyeTcsa 100aBUTh B HUKHUIN KOJIOHTUTY L.
N3meHeHus: OTOOpakarOTCsi B OKHE MPEJIBAPUTEIBLHOTO MPOCMOTPa
cIpasa.

o VYcranoBure ¢uar «Jlata u Bpemsi», 4TOObl BCTaBUThH AaTy WIIU
BpeMs B BbIOpaHHOM (popmate. BeiOpanHas nata OyaeTr nodasieHa
B JIEBOE I10JI€ HIXKHETO KOJIOHTUTYJIA claiaa.

o0 YKaxuTe HY>KHbIH (OpMaT JaThI:
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o OOHOBIATH ABTOMAaTUYECKH — OTMETHTE 3Ty
PaZMOKHOIIKY, €CIM TPeOyeTCsl aBTOMAaTUYECKH OOHOBIIATH AaTy
Y BpeMs B COOTBETCTBUM C TEKYIIEH JATON U BPEMEHEM.

o 3aTteM BbIOEpUTE U3 CIHUCKOB HYKHbII OpMAT JaThl U BPEMEHH U
S3bIK.

o @UKCUPOBAHO — OTMETHTE 3Ty PAAUOKHOIIKY, €CII HE
TpeOyeTcs aBTOMaTHUECKU OOHOBIIATH JaTy U BPeMsl.

o VYcranosure ¢unar «Homep cnaiina», 4ToOBl BCTaBUTb HOMEpP
Tekymiero cnaiga. Homep cnaiina Oyaet n1o0aBiaeH B MpaBoe MOJIe
HIDKHETO KOJIOHTHUTYJIA CIIanija.

o VYcranoButre ¢nar «TekcT B HUKHEM KOJOHTHUTYJIE», YTOObI
BCTaBUTH JII000H TeKCT. BBeuTe HYKHBIN TEKCT B PACIOJI0KEHHOM
HUKe mojie BBoja. Tekct Oyner no0aBieH B LEHTPaIbHOE IOJIE

HIDKHETO KOJOHTHUTYIa cnaina (Pucynok 20).

MapamMeTpbl HUKHEro KONMOHTUTYNAa

v/ [ata u epemsa MpocmoTp

® OOHOBNATL ABTOMATUYECKH PSR T S
®opMaTkl A3biK R e AL
j

02.10.2025 v | | Pycckuit (Poccus) v

DUKCHPOBAHO

v'| Homep cnanaa

| TEKCT B HUXHEM KONOHTHMTYNE

He nokasblgark Ha TUTYNEHOM Change

Pucynok 20 — Oxkno «IlapamMeTpbl HHKHET0 KOJIOHTHUTYJIa»

4. OTMETBHTE onuuo «He moka3eiBaTh Ha TUTYJIbBHOM CH&ﬁﬂG)), €CJIn 3TO

HEOOXO0INMO,
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5. HaxxmuTe KHOTKY «[IpuMeHUTH KO BceM», YTOOBI MPUMEHUTHh H3MEHCHUS
KO BCEM ClaiijlaM, WJIM HUCIHOJIb3ylTe KHONKY «lIpuMeHuTH», 4TOOBI
MPUMEHUTHh U3MEHEHUS TOJBKO K TEKYILIEMY CIIANY.

UtoOsl OBICTPO BCTAaBUTH JATy WJIM HOMEpP claija B HWKHHN KOJOHTHUTYII
BBIOPAHHOI'O Claifi/la, MOKHO MCIOJIb30BaTh oniuu «lloka3siBaTh HOMEp craiga» u
«IToka3piBaTh AaTy u Bpemsi» Ha Bkiaake «Ilapamerpsl cnaiiga» mpaBoid OOKOBOI
naHenu. B aTom ciydae BbIOpaHHBIE HACTPOWKH OyayT HPUMEHEHBI TOJBKO K
Tekymemy cnaiay. Jlaty u Bpemss wiaum HoMep craija, J00aBIICHHBIE TaKUM
oOpa3oM, B JaJbHEHWIIEM MOXXHO HACTpOUTh B OKHE «[lapameTpsl HIKHETO
KOJIOHTUTYJI).

YroObl oOTpegakTupoBaTh JOOABJICHHBIA HUKHUN KOJIOHTUTYJ, HaXMUTE

KHONIKY M3MEHUTh HUKHUU KOJIOHTUTY.I = ma BEPXHEN NAHEIM WHCTPYMEHTOB,
BHECUTE HEOOXOIUMBbIE U3MEHEHUs B OKHE «[lapameTpbl HUKHETO KOJIOHTUTYJIa» U
HaxMuTe KHONKY «lIpumenuts» mnn «IIpuMeHHTH KO BCEM)», UYTOOBI COXPAHUTH
VU3MEHEHUS.

Takke MOXXHO BCTaBIIATH ATy M BpeMsl WJIM HOMEpP cilaiijia B BbIOpaHHOE
TEKCTOBOE IIOJIE, HCIOJIb3ys COOTBETCTBYIOIIME KHOIIKM Ha BKJIaJke Bcraska
BEpXHEH MTaHEJIM UHCTPYMEHTOB.

BcraBka 1aThl 1 BpeMeHH

1. ycraHoBuTe Kypcop BHYTPH TEKCTOBOIO IOJIA Tam, Iae Tpedyercs
BCTABUTH JIaTy U BpEMs,

2. HaxmuTe KHOmKy JlaTa m Bpemsi “© Ha BKmaake «BcraBka» BepxHeit
IIaHEJId UHCTPYMEHTOB,

3. BbIOepUTEe HYXHbIM SI3BIK M3 CHUCKa W BbIOepuTe HYXHbIII Dopmart

JaThl 1 BDEMEHU B OKHE «JlaTta u Bpems»,
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[Oata u epemAa

AsbIK

Pycciwit (Poccua) v

DopMaThl

yeTsepr, 2 oKTA0pA 2025 T.
02/10/25

2 oKTAOpR 2025 1.
2-0KT-25

OxkTA0pb 25

OKT-25

OOHOBNATE ABTOMATUYECKH YCTaHOBUTL MO YMOIMYaHWUIO

Pucynok 21 — OxHo «/laTa u Bpems»

4. B ciayuae HeoOxomumocTH  ycraHoButre  ¢uiar  «OOHOBISATH
aBTOMATUYECKMW» M HAXKMHUTE KHOIMKY «YCTAaHOBUTH MO YMOJYAHUIOM,
4TOOBl YCTAaHOBHUTH BHIOpaHHBINA (opMaT AaThl U BPEeMEHU Kak (Gopmar
10 YMOJIYAHHUIO JUJIS1 YKA3aHHOIO SA3BIKA,

5. HaxwmuTe KHONKY «OK» 4TOOBI MPUMEHUTH U3MEHEHUS.

Jlata u Bpemst OyQyT BCTaBJIEHbl B TEKylIed mNO3UIMH Kypcopa. UToObI
OTpENaKTUPOBATh BCTABICHHYIO ATy U BpEMs:

1. BBIOENMTE BCTaBJICHHYIO AATy U BPEMS B TEKCTOBOM IIOJIE,

2. HaxMuUTe Ha KHOTKY JlaTa m Bpems “© Ha Bkiajke BcrTaBka BepxHeit
MaHEeI UHCTPYMEHTOB,

3. BbIOepuTe HYXHBIH opMaT B okHe «JlaTa u Bpemsi»,

4. naxmure KHONKY «OK».

BcraBka HoMepa caaiiaa
1. ycraHoBuTe Kypcop BHYTPH TEKCTOBOTO IOJIA Tam, Ijae Tpedyercs

BCTaBUTb HOMCDP cnaﬁna,

2. naxmure kHonky Homep caaiiga Ha BKJaJke «BcraBka» BepxHeu

MTaHEJI NHCTPYMEHTOB,
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3. YcranoBure ¢uar «Homep cmaiina» B okHe «llapamerpbl» HIDKHETO
KOJIOHTHUTYJIA,
4. naxwmunre KHONKY «IIpumMennuTs ko Bcem» min «IIpuMeHUTDY.

Howmep cnaiina 6ynet BcTaBieH B TEKYIIEH MO3UIMU Kypcopa.

3.3.5 IIpocmoTp npe3eHTAlIUU

3amyck mpocmMoTpa cJjaaiioB

IIpumeuanmue:
Ecnu 3arpyxaere npeseHTaiuto ¢ a¢phekramu aHuMaIuy, CO3AaHHYIO B
CTOPOHHEM NIPHUJIOKEHUH, BBl MOXKETE UX MPEABAPUTEIIBHO IPOCMOTPETb.

UToObl MPOCMOTPETh MPE3EHTALMI0, KOTOPYI0 Bbl B JaHHBIA MOMEHT
pEIAKTUPYETE, MOXKHO CAEIATh CIEIYIOIIEE:
—  menkauTe 1o 3Hauky Hauars mokas3 caaiinos * na Bxnanke «['naBHas»
BEPXHEHN MAaHEJIM WHCTPYMEHTOB WJIM B JIEBOM YACTU CTPOKU COCTOSHUS
1581071

—  BBIOEpHUTE ONpEJeICHHBIN Claii B CIIMUCKE CIalIOB ClieBa, IIECIKHUTE T10
HEMY IMPaBOM KHOIKOM MBIIIU U BHIOEPUTE B KOHTEKCTHOM MEHIO MyHKT
«HauaTp 1mokas ciaaijgoB.

[IpocMOTp HAYHETCS C BBIJICTICHHOTO B TaHHBIA MOMEHT Cllaiijia.

Mo>xHO TaK¥XKe Ha)XaThb Ha CTpEJKY psAIOM co 3HAYKOM
Hauarte moka3s caaiigos = Ha  BriIaake «[7aBHas»  BEpXHEW  IAHEIH
MHCTPYMEHTOB U BBIOpATh OJIHY U3 IOCTYIHBIX OIIIMIA:

— Tloka3 cjaioB ¢ HayajJla — 4TOoOBl HadaTh IIOKAa3 CJIAMJI0B C CaMOro

MIEpBOrO CJaiija,

— Iloka3 cnaiigoB ¢ Tekyuiero cjaaiaa — 9ro0bl HaYaTh MOKa3 CJIANI0B CO

cliaiifia, BBIJICJICHHOI'O B JAHHBIM MOMEHT,

— Iloka3 caaiiioB B pexxuMe JOKJIAAUMKA — YTOOBI HAYaTh IIOKAa3 CIaliI0B

B PEXHUME JOKJIQJAUYMKA, MO3BOJISIONIEM JEMOHCTPUPOBATh MPE3CHTALIUIO

3pUTCIIAM, HC IIOKa3biBasA 3aMCTOK K CﬂaﬁﬂaM, H OAHOBPCMCHHO
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IIPOCMATPHUBATh IMPE3CHTAMIO C 3aMETKaMH K cllaigaM Ha Jpyrom
MOHUTODE.

IHapameTpsl mnoka3a cjaaWgoB — UYTOObI OTKPBITh OKHO HAaCTPOEK,
MO3BOJISIFOLIEE 3a/1aTh TOJBKO OAWMH mapaMmeTp: HempepeiBHbIM LUK OO0 HaKaTUsA
kiaBuu «Esc». OTMeThTE 3Ty ONIMIO B Ciiydyae HEOOXOIUMOCTH M HAXKMUTE
kHonKy «OK». Ecnu 3Ta onmust BKIIO4YEHA, Mpe3eHTalus OyJeT 0TOOpaxKkaThCs 110
TE€X MNOp, MOKAa Bbl HE HAXKMETE KiaBuIly «Escape» Ha KiIaBHAType, TO €CTbh, IpPHU
JOCTM)KEHUU TOCJEAHETO Cllaiila B MPE3CHTAllMH Bbl CMOXKETE CHOBA MEPEUTH K
MIEpBOMY CIIANAy M Tak gajnee. Eciam sTa onuust OTKIOYEHA, TO MPU JTOCTHKEHUU
MOCJICIHETO Cllaiila B MPE3CHTAIMU TOSBUTCA YEPHBIA dKpaH ¢ uHpopMmamuei o

TOM, YTO IMPC3CHTAINA 3aBECPUICHA U BbI MOKCTC BBIUTHU U3 pexKrMa 1nmpocMoTpa.

MapameTpbl NoKasa cnangos

v'| HenpepbiBHbIA LMK [0 HEKATUA KNaBuLK 'Esc’

PucyHnok 22 — OxHo «IlapameTpsl oKa3a cjaiiioB»

Hcnonb3oBanune pe;xuMa mpocMoTpa
B pexume mnpocMoTpa MOXKHO HCIOJIB30BaTh  CIEAYIONIME AJIEMEHTHI

YIIpaBJICHUA, PACIIOJIOKCHHEBIC B JICBOM HUJKHCM YIUIY:

MepeiTy K cnaiay ‘ 3 ‘

<« pr Cnaig 113 3 o 7

PucyHok 23 — Jy1eMeHTHI ypaBJieHUsI B pe;KUMe IPOCMOTpa

—  xHomnka Ipeapinymmii ciiaiiny 4 mo3BoJsIET BEPHYTHCS K MPEABIIYIIEMY
clanmgy.

— xHomka I[IpuocranoButh npesentanuio Il mo3BonseT mpuocTaHOBUTH
npocMoTp. [locie HaxxaThs 3Ta KHOMKA NPEBPAILAECTCS B KHOTIKY >

—  KHOMNKA 3amyCTUThH NMPe3eHTAIHI0 P nosBonET BO30GHOBHTE MIPOCMOTP.

[Tocne Haxxatus 3Ta KHOMKA MpeBpaiaercs B kuonky M.
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— kHomka Cuaenywmmuid caaiig ® 1O03BOJAET MEPEUTH K CIEAYIOUIEMY
clanmgy.

—  VYkazarejqb HOMepa cJaiija oToOpakaeT HOMEp TEKyIIero ciaija, a
TaK)Ke O0Ilee KOJIMYECTBO ClaiioB B mpe3eHTauuu. s mepexopa K
OIPEICJIEHHOMY CIIANly B PEKUME IMPOCMOTPA MIEIKHUTE MO Y Ka3aTeJr
HOMepa c¢JIaiia, BBEAUTE B OTKPBIBIIEMCSA OKHE HOMEp HY>KHOTO Claiiaa
Y HOXMHTE Knasuiny Enter.

—  KHOIIKa IHo/1HO3KpaHHBIN pexuM = I103BOJIAET IIEPEUTH B
IIOJTHODKPAHHBIN PEKUM.

—  KHONKAa BBIATH M3 MOJHOIKPAHHOIO PEKUMA °-, TO3BOJISIET BBIUTH H3
ITOJTHOOKPAHHOTO PEKUMA.

—  KHONKAa 3aBepHIUTH MOKA3 CJIANJA0B X T03BOJIAET BBINTU U3 pPEXKHMA
IIPOCMOTPA.

Jlns HaBuramuum 0o clapgaM B pEKUME IPOCMOTpPAa MOXKHO — TaKXKe

UCII0JIb30BaTh coueTaHus kiasuil (cM. [Ipunoxenue 2).

Hcnosb30Banue pe:xxumMa J0KIATINKA

B pexume goxkaagyMka MOXXHO IPOCMATPUBATh IIPE3EHTALIUIO C 3aMETKaMH K
ciaiijaM B OTIEIBbHOM OKHE, U OJHOBPEMEHHO JEMOHCTPUPOBATH IPE3EHTALIUIO
3pUTENIIM Ha APYroM MOHHUTOPE, HE IMOKa3bIBas 3aMETOK K claiiam. 3aMeTKu K
KaXXJOMY claiily oToOpaXkaroTcst o1 00J1acThio MPOCMOTpa claija.

JIisi HaBWranmuM MO ClaijaM MOXKHO WCTOJb30BaTh KHOMKUW 4 m * wmm
HIEJIKaTh MO CcllaiilaM B cOucke cieBa. HoMmepa CKpBITBIX CIAlI0B B CIIUCKE
MEepEeUEepPKHYTHl. ECiIM BBl 3aXOTUTE MOKAa3aTh 3PUTENSM CJAW], MOMEUYECHHBIN Kak
CKPBITBIH, MPOCTO IIEIKHUTE MO HEMY B CIIMCKE CIAiJOB cieBa — cliaidj Oyjaer
O0TOOpaXkKeH.

MOXHO HMCIIONB30BaTh CIEAYIOLIME JJIEMEHTHI YIIPABICHHUS, PACIOJIOKEHHBIE

101 00J1aCTHIO IPOCMOTpA Claia:

00:00:02 W1 @ Cobpoc <o Cnainiuws3d © 3aBepluMTb NOKA3 CNaWIos

PucyHok 24 — Jy1eMeHThI YIPaBJICHUS B Pe:KUMe JOKJIAYNKA
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—  Taiimep moka3sIBaeT UCTEKIIIEE BPEMs IPE3EHTAIIMU B (DOpMAaTE 44.MM.CC.

— xHomnka I[IpuocrtanoButh npesentanuio I 1mo3BoIsSET MPUOCTAHOBUTH
npocmoTp. [locne HaxaThs 3Ta KHONIKA NPEBPAIIAETCS B KHOIIKY « P ».

—  KHONKAa 3amyCTUTh NMpPe3eHTAlMI0 P [03BOJISIET BO30OHOBUTH MPOCMOTP.
[Tocne HaxkaThs 3Ta KHOMKA MpeBpaniaetcs B KHONKY « M .

—  kxHonka COpoc 1mo3BoJIsieT COPOCUTH UCTEKIIIEE BPEMSI ITPE3ECHTAIIUU.

—  kHomka Ipensiaymmii cjiaig < mo3BOJISIET BEPHYTHCS K MPEABIAYIIEMY
Claunuy.

— kHomka CJieayomui cjaig ¥ To3BOJISIET TEPEeUTH K CICAYIONEMY
clanmgy.

—  VYkazarejb HOMepa cJaiila otoOpakaeT HOMEp TEKyIero ciaija, a
Takke 00111ee KOJTUIECTBO CIAN 0B B IPE3CHTAIUH.

—  KHOINKAa YKa3ka © [M03BOJISIET BBIJCIUTh YTO-TO HA DKpaHE MPHU IOKa3e
npeseHTanuu. Korma »Ta  onuMs BKIOYEHA, KHOMKA  BBITJISJINAT
cieayronmM obpazom: « kdy. UroObl yka3zaTb Ha Kakhe-TO OOBEKTHI,
HaBEJUTE Kypcop MBIIIK Ha 00JacTh MPOCMOTpA cllaiijia U nepeMenanTe
yKa3Ky MO0 chaigy. Ykazka OyaeT BBIMISAIETh Tak: « © ». YtoObl
OTKJIFOUUTD 3TY ONIHUIO, HAXKMUTE KHOIIKY €IIe pas3.

— KHONKAa 3aBeplIMTh MOKA3 CJANA0B I03BOJISIET BBINTH W3 pEXHMA

JOKJIagJ4HKa.

3.4 ®opMaTHpOBaHUE TEKCTA

3.4.1 BcraBka u popMaTHpOBaHNE TEKCTA NMPe3eHTALMA

BcraBka Tekcra

HoBbIi1 TEKCT MOXKHO J00OABUTh Pa3HBIMU CIIOCOOAMM:

—  JloGaBuUTh (parMeHT TEKCTa BHYTPHM COOTBETCTBYIOLIEH TEKCTOBOM
paMKH, IPEIyCMOTPEHHOM Ha Makere ciaiaa. s 3Toro ycraHoOBHUTE
KypCOp BHYTPU TEKCTOBOM PAaMKM U HANUIIWATE CBOM TEKCT WJIA BCTAaBbTE
ero, 15(91(0)1%3'% COYETaHUE KJIQBUII «Ctrl+Vy, BMECTO

COOTBCTCTBYIOIICTO TCKCTA I10 YMOJIYAHUIO.
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—  JloGaBUTH (parMeHT TEKCTa B JTFOOOM MeCTe Ha ciaiie. M0OXKHO BCTaBUTh
HAAMKUCH (MTPSMOYTOJIbHYIO PAMKY, BHYTPH KOTOPOH BBOJUTCS TEKCT) WU
o0bekT «Text Art» (TekcToBoe TmoJie € MPEeABAPUTENbHO 3aJaHHbBIM
CTHJIEM M 1BETOM IIpu(Ta, MO3BOJSIONIEE NPUMEHATh TEKCTOBBIC
addektnl). B 3aBucumoctu ot TpeOyeMoro THIa TEKCTOBOTO OO0BEKTa
MO>KHO CJIeNaTh CIeayIoIIee:

—  4T0GBI 0OABUTH TEKCTOBOE IOJIE, MENKHUTE 1o 3Hauky Haamuen [T! Ha
BKIagke «[maBHas» wnm «BcTaBka» BepxXHEW NaHETW HHCTPYMEHTOB,
3aTeM MICTKHUTE TaMm, Tie TpeOyeTcs] MOMECTUTh HAJIUCh, YIACPKUBANTE
KHOIIKY MBIIIA W TEPETaCKUBAWTE TPAHUILy TEKCTOBOTO IO, YTOOBI
3ajaTh ero pa3mep. Koraa Bel OTIYCTUTE KHOMKY MBIIIH, B JOOABICHHOM

TCKCTOBOM II0JIC IMOABUTCA KYPCOP, U Bbl CMOKCTC BBCCTU CBOM TEKCT.

IIpumeuanue:

HAJIITICh MOYKHO TaKKe BCTABUTh, €CJIU IIENKHYTh 110 3HauKky ®durypa ‘O Ha
BEpXHEH MaHelIn UHCTPYMEHTOB U BbIOpath ¢purypy Haamucs =/ u3 rpynmst
«OcHOBHEIC (GUTYPED.

—  uToObI A00aBUTh 00BEKT «Text Arty, menkaure mo 3Hauky Text Art Ia
Ha BKJIaJke «BcraBka» BEpXHEN NaHEIU UHCTPYMEHTOB, 3aTEM LIEIKHUTE
0 HY>KHOMY IIa0JOHy cTuis — o0bekT «Text Art» Oyaer noOasieH B
LECHTpe cinanga. Beigenure MBI CTaHAAPTHBIA TEKCT BHYTPHU
TEKCTOBOI'O ITOJIsI U HAIMILINUTE BMECTO HErO CBOM TEKCT.
—  JloGaBuTh (pparMeHT TeKCTa BHYTpU aBTOGUrYyphl. Beigenure durypy u
HAaYMHAWTE [1€49aTaTh TEKCT.
HlenkHuTe 32 HpeaeraMyu TEKCTOBOIO 00bEKTa, YTOObI IPUMEHUTh U3MEHEHUS
Y BEPHYTBCS K CIANLy.
TexcT BHYTpH TEKCTOBOTO OOBEKTA SIBISIETCS €r0 4acThio (IIPHU MEepeMEIIeHUN
WIM TOBOPOTE TEKCTOBOro OOBEKTa TeKCT OyAeT nepeMeliarbcsi Wi
MIOBOPAaYMBATHCS BMECTE C HHMM). [IOCKOIBKY BCTaBIEHHBI TEKCTOBBIM OOBEKT
NpeCTaBiIsieT cOO00M MPSAMOYToJIbHYI paMKy (y Hee MO YMOJYaHWIO HEBUAUMBIE

I'PaHULIbl) C TEKCTOM BHYTPH, a 3Ta PAMKa SIBJIAETCS OOBIYHON aBTOPUTYPOil, MOKHO
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MU3MEHSTh CBOMCTBA M QUTYPHI, U TeKCTa. UTOOBI yIanuTh J0OABIEHHBIN TEKCTOBBII
O00BEKT, HIEIKHUTE O Kpar TEKCTOBOTO MOJs M HaxkmuTe kiaBuiry «Delete» Ha
KJ1aBuatype. TeKCT BHYTpU TEKCTOBOTO IMOJIS TOKE OyJeT yaalieH.
@DopMaTHPOBAHUE TEKCTOBBIX IOJICH Mpe3eHTAlluH
Brienure TekcToBOE TOJE, MICJIKHYB IO €ro rpaHulle, 4TOObl MOXKHO OBLIO
W3MEHUTh €ro cBoMcTBa. Korjga TEKCTOBOE TIIOJE€ BBIAEICHO, €ro TPaHHUILIbI

OT06pa)KaIOTCH KaK CINIOIIHBIC, 4 HC ITYHKTUPHBIC JIMHUU.

'BBepaute TekcT

PucyHnok 25 — @opMaTHpOBaHHEe TEKCTOBBIX MOJIeH Npe3eHTaluu

—  YroObl UBMEHUTH pa3MeEP TEKCTOBOr'O MOJIsl, IEPEMECTUTh, IOBEPHYThH €TO,
UCIIOJIb3YUTE CIIeIIMAIbHBIE MaPKEPHI IO KpasiM (UTYPHI.

—  YroObl HW3MEHUTh 3aMBKY, KOHTYp TEKCTOBOTO TIOJIA, 3aMEHUTh
OpsIMOYTOJIbHOE TM0JI€ Ha KakKylo-TO JpYryro (QUrypy WId OTKpPBITh

JIOTIOJTHUTENIbHBIC ~ TapaMeTpbl  (QUTYpHI, IIETKHUTE 1O  3HAUYKY

IMapameTpsl purypsl £ Ha mpaBoli OOKOBOW MaHEIHM M HCIOJIB3YUTE
COOTBETCTBYIOIIME OIIIUU.

—  YrtoObl BBEIPOBHITH TEKCTOBOE IMOJIE HA CIAWJE, MOBEPHYTh WA OTPA3UTh
II0JIE, PACIOJOXKUTh TEKCTOBBIE TIOJNSI B  ONPEACICHHOM MOPSAKE
OTHOCHUTEJILHO JAPYTUX OOBEKTOB, IICIKHUTE MPABON KHOMKON MBIIIN MO
rPaHUILIE TEKCTOBOIO MOJISI U UCIIOJIB3YUTE OINIMU KOHTEKCTHOIO MEHIO.

—  YroObl cO3/aTh KOJOHKH TEKCTa BHYTPU TEKCTOBOTO MOJISA, HIEIKHUTE
MPAaBOM KHOINKOW MBIIIA MO TPAHUIIE TEKCTOBOIO TOJIS,, HAXMHUTE Ha
NYHKT MEHI0 «JlOTONMHUTENbHbIE TapaMeTphl (GUTYPhD U TEepelnuTe Ha
BKIaaKy «KonoHkn» B okHe «PUrypa — JOMOJHUTENIBHBIE TAPAMETPBIY.

DopMATHPOBAHUE TEKCTA BHYTPU TEKCTOBOI'O MOJISI

[lenkHUTE 1O TEKCTYy BHYTPU TEKCTOBOTO TOJSA, YTOOBI MOXHO OBLIO

W3MEHUTh €ro CcBoWcTBAa. Korjga TEKCT BBIAEIEH, TPaHUIBI TEKCTOBOTO IOJA

OTOOPAKAIOTCS KaK MyHKTUPHBIC JIMHUH.
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BBe.qu're{ TeKC'r '

Pucynok 26 — ®opMaTupoOBaHNe TEKCTAa BHYTPH TEKCTOBOI0 IOJIS

TCKCTaA.

IIpumeuanmue:

(opMaTHpPOBaHUE TEKCTA MOXKHO U3MEHUTH U B TOM CIIy4ae, €CIU BBIIEIECHO
TEKCTOBOE I10JIE, @ HE caM TEeKCT. B 3ToM ciyuae to0ble H3MEHEHHs Oy Ty T
IPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM IToJie. HekoTopble mapameTpbl
dbopmatupoBanus mpudTa (TUll, pazMep, IBET U CTHIA 0hOpMIIeHUS PUPTA)
MO’KHO OT/AEJIbHO IPUMEHUTD K MPEABAPUTEIBHO BbIIEICHHOMY (DparMeHTy

BblpaBHI/IBaHI/Ie TEKCTA BHYTPHU TEKCTOBOI'O ITOJIsA

FOpI/IBOHTaJIBHO TCKCT BBIPAaBHUBACTCA CIICAYIOIIUMHN CIoco0aMHM: «I10 JICBOMY

Kparo», «I10 IIpaBOMY Kparo», «I10 HCHTPY» HUJIHN «I10 HIUPUHC)). I[J'IH 9TOTO:

l.

YCTAaHOBUTE Kypcop B TOM MecTe, T/e Tpedyercss TNPUMEHHTH
BBIDABHUBAHUE (3TO MOXKET OBITh HOBasi CTPOKA WMJIM Y€ BBEACHHBIN
TEKCT),

pa3BepHUTE cnrcok I'oprM30HTaIbHOE BHIPABHMBAHNE = © HAa BKIIAJIKE
«I'naBHas» BepXxHeH MaHeIu HHCTPYMEHTOB,

BBIOEPUTE TUIT BHIPABHUBAHMUSI, KOTOPBIN Bbl XOTUTE MPUMEHUT:

O omnnuida BblpaBHl/IBaHI/Ie TEKCTA 110 JIEBOMY Kparo El IIO3BOJIACT

BBIPOBHSATH TEKCT I10 JIEBOMY Kpar0 TEKCTOBOT'O IOJIS (MpaBblid Kpai
OCTa€TCSI HEBBIPOBHEHHBIM).

OIILIHS BbipaBHHBaHMe TEKCTa M0 HEHTPY HO3BOJISIET
BBIPOBHSTH TEKCT MO LEHTPY TEKCTOBOIO MoJiA (IPaBbli U JIEBBIM
Kpasi OCTarOTCsl HEBBIPOBHEHHBIMH).

omupsi BeIpaBHMBaHHe TEKCTa MO MpaBoMy Kpao = mossosser
BBIPOBHSATH TEKCT 110 IIPaBOMY Kparo TEKCTOBOTO MOJIs (JIeBbI Kpail
OCTA€TCSI HEBBIPOBHEHHBIM).

OIILIHS BhIpaBHHBaHHE TEKCTA 10 MupuHe =] HO3BOJISIET

BBIPOBHATL TCEKCT KaK II0 JICBOMY, TadK M II0 IIpaBOMY Kparo
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TEKCTOBOTO TMOJs (BbIpaBHUBAHWE OCYIIECTBIACTCS 3a CYET
NOOaBJICHHSI  JOMOJHUTEIBHBIX HMHTEPBAIOB TaM, T/€ 9TO
HEOOXOIUMO).
BepTukanbHO TEKCT BHIpaBHUBAETCS TPEMS CIIOCOOAMH:
«I10 BEpXHEMY KPAI0», «II0 CePENHE» HITH «I10 HIKHEMY Kpatoy. J[s aToro:
1. yctaHoBUTE Kypcop B TOM MecTe, TIje TpeOyercss TPUMECHHUTH
BBIpaBHUBAaHHUE (3TO MOXET OBITh HOBAas CTPOKA HIIM YK€ BBEICHHBIN

TEKCT),

o W
2. pa3BEepHHUTE CINHCOK BepTHKaIbHOE BLIDABHUBAHME T  HA BKIAJKE

«I'maBHas BEpXHEU MaHEIN HHCTPYMEHTOB,
3. BbIOEpUTE TUIl BBIPABHUBAHUS, KOTOPBINA BBl XOTUTE IPUMEHHUTB!
o onuys BelpaBHHBaHME TEKCTA 110 BEPXHEMY Kpaw | Mo3BoJisier
BBIPOBHSTH TEKCT 110 BEPXHEMY KparO0 TEKCTOBOIO ITOJISL.
o omnuusd  BeIpaBHUBaHHe TEKCTa IO cepeaHHe MIO3BOJISIET
BBIPOBHSTH TEKCT 110 LIEHTPY TEKCTOBOTO IOJIS.
o onuus BolpaBHMBaHMeE TEKCTA N0 HUKHEMY KPaKo MO3BOJISIET
BBIPOBHATH TEKCT 110 HUJKHEMY KParO0 TEKCTOBOTO IOJIS.
MN3meHeHue HaNpaBJIeHUs] TEKCTA
YToOBl MOBEPHYTh TEKCT BHYTPU TEKCTOBOIO IOJS, MIEIKHUTE IO TEKCTY
OpaBoM KHONKOW MblIM, BbIOepure omnuuto «HampaBnenuwe TtekcTa», a 3aTeMm
BBIOEpUTE OJIMH M3 JOCTYIHBIX BapHaHTOB: «l'Opu30oHTaNIBHOE» (BBIOpPAH IO
ymoiyanuro), «lloBepHyTh TEKCT BHHU3» (3aaeT BEPTUKAIBHOE HaIPABIIECHUE,
cBepXy BHU3) WM «[loBepHYTh TEKCT BBEpX» (3a7aeT BEpPTUKAIbHOE HAIpaBJCHUE,

cHu3y BBepx) (PucyHok 27).
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-' BBeh:lu're TexkeT

(3 BcrasuTb

T BepiukankHoe BblpaBHUBaHWE v

A% HanpaeneHue TekcTa , [OpM3OHTamNbHOE

4] [ononHuTensHble napameTpsl aG3aua 18 HOBepHy'Tb@(CT BHU3

N . @ [lOBEpHYTL TEKCT BBEPX
(=] DoGasuTb koMMeHTapHit

(//0 vnepccoinka

Pucynok 27 — U3MeHeHne HATIPABJIEHUSA TEKCTA

Hacrtpoiika Ttuma, pasmepa, usera wmpudgTa U NPUMEHEHHE CTHJIeH
opopmieHus

Mo>kHO BBIOpATh THII, pa3Mep U MBET MpudTa, a TAaKKe MPUMEHUTH PA3TUIHBIC
ctwim  opopmiieHuss  mpudTa,  HUCHONIB3YsS  COOTBETCTBYIOLIME  3HAUKH,

pacnoiiokeHHbIe Ha BKiaJike «['J1aBHas» BepXHEl maHea HUHCTPYMEHTOB.

IIpumeuanmue:

€CJIM HE0OX0UMO MPUMEHHUTHh (POPMATUPOBAHUE K TEKCTY, KOTOPBIN YXKe €CTh B
IIPE3EHTALMH, BBIJEIUTE €r0 MBIIIBIO WM C IOMOIIBIO KJIIABUATYPBI, & 3aTEM
npuMeHuTe popMatupoBaHue. Takxke MOKHO IOMECTUTh KypCOp MBI B
HY>KHOE CJIOBO, YTOOBI IPUMEHUTH (DOPMATUPOBAHKUE TOJIBKO K ’TOMY CJIOBY.

B Ta6numa 1 mpuBeeHbI OCHOBHBIE HACTPOMKHU IIpUQTa TEKCTA.

Ta6auna 1 — Hacrpoiiku mpudra rexcra

Hacrtpoiika O6o3HaueHue B Onucanue
uHTeppeiice
HIpudt Arial v Wcnonb3yercs s

BbIOOpaA mpudTa U3

CITMCKa JOCTYIIHbIX.

Pazmep mpudra 20 v Hcnonw3yercs st
BBIOOpaA
IIPEyCTAHOBICHHOI O
3HAYEHUs pa3Mepa
mpudTa u3
BBINIAJAKOLIETO CIIUCKA

(mOCTYIHBI CIEAYIONIHE
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CTaHJapTHHIC 3HAUCHHUS:
8,9,10,11, 12, 14, 16,
18, 20, 22, 24, 26, 28, 36,
48, 72 u 96). Taxxke
MO>XHO BPYYHYIO BBECTHU
MIPOU3BOJILHOE 3HAYEHUE
110 300 myHKTOB B T0JI€

BBOJd U HAKAThb KJIaBUIITY

«Enter».
VYBeauuuTs pazmep A Hcnonb3yercs nis
mpudra U3MEHEHUs pa3Mepa

mpudTa, Aenas ero Ha
OJIUH ITyHKT KpYITHEE PU

KaXXJI0M HaXaTHUHU Ha

KHOIIKY.
YMeHbINUTH pazMep 'y Hcnonb3yercs nins
mpudTa U3MEHEHUs pa3Mmepa

mpudTa, 1enas ero Ha
OJTUH IyHKT MEJbUe MPU
KaKJIOM Ha)XaTHH Ha

KHOTIKY.

H3MeHuTs peructp As Hcnonb3yercs nmns
U3MEHEHUS PETUCTpa
mpudTa. Kax 6
NpeoNoHCeHUSAX. —
PErUCTp COBIAAET C
OOBIYHBIM
MPEJIOKEHUEM. HH)KHUI
perucTp — Bce OYKBbI
manenbkue. BEPXHUHN
PEI'MICTP — Bce OykBbI
nponucHele. Kascooe
Cnoso C Ilponucnoii —
Ka)KJ]0€ CIIOBO

HA4YMHAETCs C 3aryIaBHOU
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OyxBbl. uSMEHUTH
pEI'MCTP — noMeHATh
PETHUCTP BBIAECIEHHOTO
TEKCTa WIN CJI0Ba, B
KOTOPOM HaxOJHUTCSA

KypCOp MBILIH.

I_IBCT BBIACIICHUA

Ucnonb3yercs ans
BBIJICTICHUS OTJEIbHBIX
npeIoxKeHu, (pas,
CJIOB WJIM JJa)K€ CHMBOJIOB
nyTeM J00aBICHHUS
IIBETOBO#1 IOJIOCHI,
UMUTHPYIOLIECH
OTYEpPKHUBAHUE TEKCTa
MapkepoM. MokHO
BBIICTTUTH HYKHYIO YacCTh
TEKCTa, a IOTOM HaXKaTh
HaIpaBJICHHYIO BHU3
CTPEJKY PSAIOM C 3TUM 39
3HAYKOM, 4TOOBI BHIOPATH
LBET Ha MajguTpe (3T0T
Ha0Op IIBETOB HE 3aBUCUT
oT BeIOpanHOM LIBeTOBOI
cXeMbl U BKIIIOYAET B
ce0st 16 1BETOB), ¥ ATOT
1BET OyACeT MPUMEHEH K
BbIOpaHHOMY TekcTy. Mnu
K€ MOXKHO CHaJasa
BBIOpATH IIBET
BBIJICTICHUS, & TIOTOM
HayaTh BBIACIATH TEKCT
MBIIIBIO - YKa3aTelb
MBIIIN OYJET BBITIIAIETh
TaK: - ¥ MIOSBUTCS

BO3MOXXHOCTbB BBIACIIUTH
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HECKOJIBKO Pa3HbIX
4acTel TEeKCTa OJIHY 3a
npyroi. UtoOsl
OCTaHOBUThH BBIJIEJICHUE
TEKCTa, IPOCTO €IlIe pa3
MIETKHUATE TI0 3HAYKY.
Jlns ouncTku 1BeTa
BBIJICTICHUS
BOCIIOJIb3YUTECH ONLIKEHN

be3 3auBKH.

LBeT mpudra

>

Hcnonb3yercs s
HU3MCHCHUA LIBETA
OyKB/CHMBOJIOB B TEKCTE.
Jlnst BeIOOpA 11BETA
Ha)KMUTE HAIIPaBJICHHYIO
BHU3 CTPEJIKY PAJIOM CO

3HaA4YKOM.

[TomyxupHbIit

Hcnonb3yercs nins
npuaanus mpudry

OOJIBbLIEN HACKHIILICHHOCTH.

Kypcus

Hcnonb3yercs nmns
npugaHus mpudrty

HaKJIOHA BIIPABO.

IToguepkHyThII

L

Hcnonb3yercs nmns
MOAYEPKUBAHUS TEKCTA
4epTOH, MPOBEACHHON

o1 OykBaMmu.

3auepKHYTHIN

Hcnonb3yercs nmns
3a4epKUBAHUS TEKCTA
4epTOH, MPOBEACHHOM 10

OyKBaM.

Hanacrtpounsle 3Haku

Hcnonb3yercst, 9T00bI
c/IeNaTh TEKCT MeJbYe U

IIOMCCTHUTL €TI0 B BCpXHCﬁ
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YaCTHU CTPOKH, HAITPUMED,

Kak B IpOOsIX.

[ToacTpounsie 3HaKK A, Hcnonb3yercs, 4T0ObI
caeaTh TeKCT MelIbue U
ITOMECTHUTH €T0 B HIDKHEH
YaCTHU CTPOKH, HAITPUMEDP,

KaK B XUMHYCCKHX

bopmynax.

3agaHne Me:KI1YCTPOYHOI0 HHTEPBAJIa U M3MEHEHHe OTCTYNOB a03aieB
Mo>xHO 3a7aTh BBICOTY CTPOKHM JUIsl CTPOK TEKCTa B ab3ale, a TakxKe Mo

MEXTy TEKYITUM U MPEIbIAYIIUM HIH MOCISTYIONNUM ab3a1ieM.

MexaycTpo4HEIN MHTepBan

MHO#MTENE v 1 : @

WHTepEan Mexay abzauamu v

MNepen lMocne O
0cm : Dcm :

[JononHUTENBHLIE NapaMeTPhI n

Pucynok 28 — 3aganue MesKI1yCTPOYHOI0 HHTEPBAJIA M U3MEHEHHE OTCTYNOB ad3aneB

Jns aToro:
1. ycraHoBuTe Kypcop B IIpejenax HYKHOro a03ara, W BBIICIUTE

MBIIITBI0 HECKOJILKO a03a1leB,

2. UCHOJIB3YHTE COOTBETCTBYIOUIUE OIS BKIAIKH « n »
3. Ha mpaBoi OOKOBOM MaHeu, YTOObI JOOUTHCS HY>KHOTO pPe3yibTaTa:

0 MeRayCTpOYHbIM MHTEPBAJ — 33JJalT€ BBICOTY CTPOKH ISl CTPOK
TekcTa B abzaie. Bbl Moxkere BbIOpaTh OJHY M3 JABYX OIIIIMIA:
MHOKHTEJb (YCTaHABIMBAET MEXIYCTPOUHBIM MHTEPBaJ, KOTOPBIH
MO>KET OBITh BBIpaXKEH B unciax Oosbie 1), TouHo (yCTaHaBIUBAET
(UKCUPOBaHHBIM  MEXIYCTpOUHBIM uHTepBai). Heobxoaumoe

3HAYCHHUC MOJKHO YKa3aTh B I10JIC CIIpaBa.
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o MHuTepBan mexny aé3amamMm — 3a7aiiTe BEIHMYUHY CBOOOJIHOTO
MPOCTPAHCTBA MEXKIY a03alamu.

o Ilepen — 3anaiiTe BEIUYMHY CBOOOJIHOTO MPOCTPAHCTBA TMEPE]
ab3arem.

o Ilocne — 3amaiiTe BEIUYHMHY CBOOOJHOIO MPOCTPAHCTBA TOCIIE
ab3ana.

UtoObl OBICTPO HM3MEHUTH MEXKAYCTPOUHBIM HMHTEpBall B TEKyIleM ad3aile,
MOYHO TaKKe HCIOJIb30BaTh 3HAUOK MesKIyCTPOUHBIi HHTEpPBAJI = Ha BKJIaJIKe
«I'nmaBHas» BEpXHEH MaHEIu MHCTPYMEHTOB, BHIOpPAB HY)XKHOE 3HAYEHUE U3 CIUCKA:
1.0, 1.15, 1.5, 2.0, 2.5, nim 3.0 cTpokwu.

UtoOsl M3MEHUTH CMeleHHue ab3ala OT JIEBOrO0 Kpas TEKCTOBOTO IO,
YCTAHOBHUTE KypcoOp B IIpefenax HYXHOTO a03ala WM BBIICIUTE MBIIIbIO
HECKOJbKO a03aleB W HCIOJb3YHTE COOTBETCTBYIOIIME 3HAYKH Ha BKIIAJIKE
«I'maBHas» BEpXHEW TMaHENIM HWHCTPYMEHTOB: YMEHBUIUTb OTCTYN £ U
YBeuuuTh OTCTYNl =,

N3meHeHue 10MOTHUTEIBLHBIX IAPAMETPOB ad3amna

UT0OBI OTKPBITH OKHO «A03al] — IOMOJTHUTEIbHBIE TAPAMETPhI», METKHUTE 10
TEKCTy TMpPaBOM KHOMKOM MBIIMIM W BBIOEPUTE B KOHTEKCTHOM MEHIO ITyHKT
«lononuurenpHbie mapaMeTphl ab3amay». Takke MOMXKHO YCTaHOBUTH Kypcop B
npejenax Hy»HOTo ab3aila — Ha mpaBoil OOKOBOW maHenu OyAeT aKkTUBUpPOBaHA
Bimanka «llapamerpbr aG3ama». Haxvure Ha ccbulky «JlomosHUTENBHBIC

napaMeTpbl». OTKpoeTcs OKHO cBOMCTB ab3ana (PucyHok 29).
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AB3al - QoNoNHUTeNbHbIEe NapaMeTpkl X

Mo WrpuHe v
LpudT

Taynsums oTeTynkl
Criesa Cnpaea Mepsas cTpoka

127cm [ OcM . | (Her) v Ocm

UHTepEan Mexay a63auamu
Mepea Mocne MesK7yCTPOUHbI MHTEpBan
Ocm Ocm . MHoxuTens v 1

W

<

Pucynok 29 — OxHo «A03an — J0NOJTHUTEIBbHBIC TAPAMETPbD)

Ha Bkmaake «OTCTynmbl W MHTEPBAJIb» MOXHO BBINOJHUTH CIEAYIOIIUE
JICUCTBUA:
—  VI3MeHuTH TUTI BBIpAaBHUBAHMS TEKCTa BHYTPH ab3aria:

o Ilo seBomy kparo,

o Ilo ueHnrtpy,

o Ilo nmpaBomy Kparo,

o [Ilo mupune.

—  HM3meHuTh oTCTYmBI a03a1ia OT BHYTPEHHHX TOJIEH TEKCTOBOTO OOBEKTA!

o CuaeBa — 3aaiiTe cMelleHre Bcero adb3ama ot JIEBOr0 BHYTPEHHETO
MOJIsl TEKCTOBOTO 0JIOKA, yKa3aB HY)KHOE YHCIOBOE 3HAUCHUE,

o CnpaBa — 3ajmaiiTe cmenieHHMe Bcero abszana oT MpaBoro
BHYTPEHHETO IOJsI TEKCTOBOrO OJIOKA, YKa3aB HYKHOE YHCIOBOE
3HA4YCHHUE,

o IlepBasi cTtpoka — 3amaiiTe OTCTYH JJis NEPBOM CTPOKU ab3aila,
BBIOpaB COOTBETCTBYIOIIUM MYHKT MeHIO ((HeT), OTeTyn, BoicTym)
M W3MEHHUB YHCIIOBOE 3HaueHue s Oreryma wiu BeicTyna,
3aIaHHOE MO0 YMOJIYaHUIO,

—  VI3MeHuTHh MEXIyCTPOUYHBINA HHTEPBAJ BHYTpH ab3ara:
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o Ilepex — 3amaiiTe BEIWYHMHY CBOOOJHOTO IIPOCTPAHCTBA TIEPE
a0b3arem.
o Ilocne — 3anmaiiTe BeIUYMHY CBOOOJHOIO MPOCTPAHCTBA TMOCIIE
ab3ara.
UtoObl 3a/1aTh OTCTYIBI, MOXHO TaKXe€ HCIOIb30BaTh TOPHU3OHTAIBHYIO

nunenky (Pucynox 30).

Pucynok 30 — I'opuzonranbHas JInHeika

BrigenuTe HyKHBINM a03ail Wik ad3ampl U MEpeTalIuTe MapKephl OTCTYIIOB IO
JINHEWKE:

Mapkep oTcTyna nepBoii CTPOKH ' HCIONB3yeTCs, YTOOBI 3371aTh CMEIICHHE
OT JIEBOTO BHYTPEHHETO MOJIsi TEKCTOBOTO 00BEKTa I MEPBOM CTPOKH ad3aria.

Mapkep BbICTyna - HCIOJIb3YETCS, YTOOBI 33JaTh CMEIEHUE OT JIEBOIrO
BHYTPEHHETO TOJISI TEKCTOBOTO OOBEKTa JJIsi BTOPOH M BCEX MOCIEIYIONINX CTPOK
ab3aria.

Mapkep orcryna cieBa | ucronb3yercs, 4To0bl 3a1aTh CMEIIEHUE OT JIEBOTO
BHYTPEHHETO M0JIs1 TEKCTOBOI'0 00BEKTA /1JIsl Bcero ad3aria.

Mapkep oTcTyna cnpaBa & UCIOJIB3yeTCs, YTOOBI 3aJ1aTh CMeIleHne ab3ara

OT MPABOI'0 BHYTPEHHETO MOJII TEKCTOBOI'O 0OBEKTA.

IIpumeuanmue:
€CJIM JTMHEHKa He 0ToOpa)kaeTcs, mepeiinuTe Ha BKIAAKy «Bua» U ycTaHOBUTE

daar Ha oy «JIMHEHKIY .

Brrnanka «Ilpudt» (Pucynok 31) comepxut cineayroIire mapaMeTphbl:
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AG3au - QononHUTenNbHbIE napameTpkl

OTCTYNEI M MHTEPBANkI SppeKTbl

m o e
[IBOilHOE 3a4EPKMBAHNE Marbie NponUCHLIE
Ta6ynauma

HaacTpoyHbie Bce NponucHbie

MeX3HaKOBbIN MHTEpBan

~

0cm

v

Hello World

Pucynok 31 — Bkaagka «lIpugm»

3ayépkuBaHMe — WHCHONB3YyeTCA [UIS 3a4EPKUBAHMS TEKCTAa 4YEPTOH,
POBEICHHOM 110 OyKBaM.

/(BoiiHOE 3a4€épKHMBAHME — WCIIOJB3YETCS JUIsl 3a4EpKUBAHMUS TEKCTa
JIBOMTHOM 4epTOM, TPOBEICHHON IO OyKBaM.

Hapcrpounble — wucnonb3yercs, 4YTOObI cCHAeIaThb TEKCT MEJIbYe U
MIOMECTHUTh €r0 B BEPXHEH 4acTU CTPOKH, HAPUMEP, KaK B APOOSIX.
IloacTpounbie — wucHoiab3yeTcs, 4YTOOBI cHaenaThb TEKCT Mellbue U

IIOMECTUTh €r0 B HMXKHEM 4acTH CTPOKH, HAIIpUMCP, KaK B XUMHWYCCKHUX

dbopmynax.

MaJble NpONMUCHBIE — UCIOJB3YETCs, 4YTOOBI clenarb Bce OYKBBI
CTPOYHBIMH.

Bce mnpomucHble — UCHONB3YyeTCs, YTOOBI CAeNaTh BCE OYKBHI
MIPOMUCHBIMH.

Me:k3HaKOBBIII MHTEPBAJ — HCIOJB3YeTCs, YTOObI 3a/1aTh PACCTOSHUE
MEXIy CHUMBOJAMH. YBENIMYbTE 3HAYCHHE, 3aJaHHOE MO YMOJYAHUIO,
9TOOBI MPUMEHUTH Pa3pe:keHHbINH MHTEpBaJ, WM YMEHBIINUTE 3HAUYCHUE,

3aJaHHOC 110 YMOJJIYaHHIO, YTOOBI IIPUMCHUTD YI10THEHHBIH HHTCPBAJIL.
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HCHOHBSYﬁTe KHOIIKHK CO CTPCJIKAaMHU HWJIM BBCIUTC HYKHOC 3HAUCHHC B

10JI€ BBOJIA.
Bce wu3MeHeHus OyayT oOTOOpaKeHbI

MPEABAPUTEILHOIO MPOCMOTPA.

B PacCIOJOXCHHOM HWIKC IIO0JIC

OTCTYI'II:I H HHTepBankl Mo ymonyaxHuo

Dot il
LWpudpT A

125¢cm .

W

3agath

AbB3au - gononHUTenNbHbIe napameTpel

BblpaBHWUEaHWE
o nesoMy Kpaw v

OTMeHa

YianuTs YanuTe Bce

Pucynok 32 — Bknagka «Tadyasiums»

Ha Brnaake «TaOymsums»

(Pucynok 32)

MOXHO H3MCHHTH IIO3HUIINH

Ta6y.TI$II_IHI/I, TO €CTb TC INO3UIHH, Kyda IICPCXOAUT KYPCOpP IPHU HAXKATHH KIABUIIH

«Taby Ha knaBuarype:

—  Tlosunmsa tabynsuuu Ilo ymomuanuio mmeer 3HaueHue 2.54 cm. OT0

3HaYCHUE MOXKHO YMEHBIIUTHh WM YBEIHYUTH, UCTOJIB3YS KHOIKH CO
CTpEeJIKaMH WJIA BB/ B TI0JIe HY)KHOE 3HaUCHUE.

IMo3umusa — ucnoyib3yercsi, 4ToObl 3a7aTh TOJIb30BATEIBCKUE TO3UIUN
TaOyssiuu. BBeauTe B ATOM MMOJe HY)XKHOE 3HAa4YeHHE, HACTPOHTE €ro
0oJiee TOYHO, MCTIOJIB3Ysl KHOMKU CO CTPEIKAMH, M HAXMHUTE HAa KHOIKY
3anate. [lomb3oBaTenbckass mo3uiusi TaOymsiuu Oyaer go0aBiieHa B
CIIHCOK B PaCIOJI0’KEHHOM HIKE TIOJIE.

BbipaBHHBaHMEe — WCMOJL3YETCSA, YTOOBI 3a7aTh HYKHBIH THI
BBIPABHUBAHUS ISl KQXJAOW W3 MO3UIMK TaOyJSIUU B PACIIOIOKEHHOM

BBIIIC CIIMCKC. BBI,IICJII/ITe HYKHYIO IIO3UIIUIO Ta6y.HHHI/II/I B CIIMCKC,
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BbIOEpUTE B BhIMAAaromIeM crucke « BeipaBauBanuey ommuio «llo neBomy
kpato», «[lo nentpy» wiu «Ilo mpaBoMy Kparo» W HOKMHUTE Ha KHOMKY
«3anaThy.

—  Ilo n1eBOoMy Kparo — BbIPAaBHUBAET TEKCT 110 JIEBOMY KpParO OTHOCUTEIBHO
NO3UIMK TaOYJSUMU; NP HAOOpE TEKCT JABMKETCS BIPABO OT MO3UIUHU
taOymsiuu.  Takass mo3unus  TaOynsiuu  Oyner oOo3HadueHa Ha
TOPU30HTAIBHOM JIMHENKE MapKEPOM L.

— Ilo meHTpPy — HEHTPUPYET TEKCT OTHOCUTEIHHO TMO3UIUU TaOYJISIIUU.

Takas mo3unus TalOynsuuu Oyner o0O03HAYeHAa Ha TOPU3OHTAJIBHOMU

JIMHEWKE MapKEPOM e
— Ilo mnpaBomMy Kpaw — BBIPaBHUBAET TEKCT IO TMPABOMY Kparo
OTHOCUTEJILHO TO3UIMU TaOyJSAIHNK; TP HAOOpE TEKCT JABUKETCS BIEBO
oT no3utuu Tadyssuuu. Takast mo3unius TadyJsauu Oy1eT 0003HaueHa Ha
FOPH30HTANBHOM JTHHEHKe MapKepoM .
JIns yaaneHust mo3uiuid Tabymsiiiuy U3 CIUCKA BBIJCIUTE MO3UIUI0 TaOYJIAINT
Y HAXKMUTE KHOMKY «Y JaJTUTh» WIH «Y JaJIUTh BCEY.
JIns  yCTAaHOBKM  TO3MIMK  TaOyJsIIUM  MOXKHO TakKe  HUCIOJIb30BaTh
TOPU30HTATBHYIO TUHEUKY:
1. BoeiOepute HYXHBIM TUI MO3UIUMU TAOYJISAIMUA, HAXKAB Ha KHonKyLi B
JEBOM BepxHeM yriy paboueit oOnactu: Ilo JieBomy kpaio N ,
ITo uenTpy (] , [1o mpaBoMy Kparo [al,
2. lllenkHuTe MO HIKHEMY Kparo JMHEWKH B TOM MecCTe, e TpeOyercs
YCTAaHOBUTH TMO3UIMIO TaOynsauuu. JJis M3MEHEHHUS MECTOMOJIOKECHHUS
MO3UIMU TaOyJsUM TIepeTaluTe ee Mo JuHekke. Jlna ynamenus
N00aBJIEHHON TMO3MIMKM TaOyJsAUA TIEPETAIUTEe €€ 3a TPEeIb

JINHEUKMU.

Pucynok 33 — YcranoBka no3unuii Ta0yJiMM HA TOPU3OHTAJILHOM JIMHEHKe

| ITpumeuyanmue:
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€CJI JIMHEWKa He oToOpaXkaercs, nmeperanTe Ha BKIaaKy «Bum» u ycranoBute

daar Ha oy «JIMHEHKI.

N3Mmenenune ctiig o0nexkra Text Art

Brigenure TEKCTOBBIN 00BEKT u MICIIKHUTE o 3HAUYKY

ITapametpsl 00bexkTOB Text Art 13 ya paBoi OOKOBOM TAHEIH:

LWaGnoH

TaTlTaTa

3anwveka

=

£

fe)

3anveKa UBETOM W
W

Henpospa4yHocTb
0 (100 100 % _

KoHTyp
TonuwuHa LiseT
-| -

Twun

v

Henpospa4yHocTb
0 (100 100 % .

TpaHcdopMayua

a0 ElbC el -

Pucynok 34 — Bknagka «Ilapamerpsl o0bekTa «Text Art»

—  V3MeHuTe NpUMEHEHHBIM CTWIIb TEKCTa, BBHIOpaB W3 Tajieped HOBBIM
IIa60H. MOXHO TakKe JOIOJHUTEIBHO N3MEHHUTE dTOT 0A30BBIM CTHIIb,
BBIOpAB Apyroit TuIm, pazMep mpudTa u T.1.

—  UM3menute 3anmMBKY W KOHTYp uipudTa. J[OCTYNMHBI TOYHO TakKHE XKe

OTIINH, KaK U JUTsl aBTOPUTYD.



59
RU.48324255.CJ1 (PIT)-PII-B1.0
—  Ilpumenute TekcTOBbIM 3((PeKT, BEIOpAaB HYKHBIM TUI TpaHchHOpMauu
TekcTa u3 rajnepen Tpancopmanusa. MoXHO CKOPPEKTUPOBATH CTENEHb
UCKPUBJICHUSI TEKCTa, MEepeTacKuBas PO30BbIM Mapkep B (opme pombda

(Pucynok 35).

<

Pucynok 35 — D¢ dexr u3 rasepeu «Tpanchopmaums»

3.4.2 JloGaBiieHHEe TUNIEPCCHIIOK

Jiis no6GaBiIeHHs TUIIEPCCHUTKH:
1. ycraHoBUTE Kypcop B TOM MECTE, Iie HaJl0 JOOABUTh TUIIEPCCHUIKY,
2. mepenaure Ha BKIaAKy «BcraBka» nmimm «CcChUIKM» BEPXHEM IaHENH
UHCTPYMEHTOB,

&
3. HaXMuUTE 3HA4YOK ['MIepcehIIKa rinepccsna,

4. mocne aToro nosiBUTcs okHO «Ilapamerpsl runepccbuiku» (Pucynok 36), B
KOTOPOM MOKHO yKa3aThb apaMeTPbl TUIIEPCCHUIKHA:
o BriGepure THI CCBUIKH, KOTOPYIO TPEOYETCSl BCTABUTh:
Ucnoneiyiite onuuio «BuemHsis cceuikay u BBeaure URL B dopmate
http://www.example.com B pacmnoioKeHHOM Huxke Tmoie «CBsi3aTh C», €CIu
TpeOyercs [00aBUTh TUIEPCCHUIKY, BEAYIIYI0 HAa BHEIIHUW cailr. Eciu Hamo
100aBUTh THUIEPCCHUIKY Ha JOKanbHbIM (ain, BBeaure URL B ¢opmarte

file://path/Document.docx.

l'unepccbuiku  file://path/Document.docx wna  file:///path/Document.docx
MOKHO OTKpPBITH TOJBKO B JIECKTOMHOW BepcHM penakropa. B BeOG-pemakTope

MOKHO TOJIBKO ,[[06aBI/ITI> TAaKYI0 CCBUIKY 0e3 BO3MOKHOCTH OTKPBITH €C.
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MapaMeTpkl rMNepCcCBINKU X

EREMEEE e [l Crianj B 3TOW NpeseHTauun  E-mail

CeA33Th C
OTo0pakats

TEKCT NOACKa3KH

OTMmeHa

Pucynok 36 — IlapameTpbl runepccblIKA

Ucnonp3yiite ommmio «Ciaiii B 3TOW Mpe3eHTAIMN» W BBIOCPHUTE OAWH W3

CYLIECTBYIOIINX CJIAI0B.

MapameTpkl FMNepCcCLINKN X

ERENEEERYeN el Crnaij B 370 Npe3eHTaLmMu E-mail

Ceasamb C
Mocneaxui cnang
Cneayiowmin cnang
MpeabiayLnii cnaing
~ Cnangbl
Cnang 1

OToGpaxar

Mepsbii cnaig

TEKCT NOACKA3KK

Pucynok 37 — [lapametpsl runepccbliku («CJiaiix B 3TOi npe3eHTAlMU»)

Ucnonp3yitte onmuto «E-mail» 4robsl chopMuUpoBaTh CCHUIKY AJIsi OTKPBITHS

MOYTOBBIM KIIMEHTOM. BBeauTe ajpec »SJeKTpoHHOM mouThl B mojie «E-maily.
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Beeaute Temy mmchma B moje «Tema mucekMma». byaer chopmmpoBaHa cChbUIKa
dbopmara mailto:example@mail.com?subject=Tema. Temy mnucbMa MOXHO HeE
3anonHATh. [lepexom 1Mo 3TO CChUIKE OTKPOET MOYTOBBIA KIIMEHT C 3al0JHEHHBIMA
nonsimu «Komy» n «Tema nucema». Takke MOXHO BCTaBUTH JTAHHYIO CCBUIKY Ha
BKJajgke Buemnss ccpuika. IIpy 3TOM, NMpW W3MEHEHUH TUMNEPCCHUIKH AUATIOT

OTKpoeTcs Ha BKIaake «E-mail».

MapameTpel rMNepcCcLINKN

BHelwHAR ccbinka  Cnaig B 3TOR Npe3eHTalmu

E-mail
Tema nucema
OTobpaxatb

MepBbii cnaig

TEeKCT NOACKa3KkK

OTmeHa

Pucynok 38 — ITapamerpsl runepcebliku (E-mail)

o OTtoOpaxaTh — BBEAUTE TEKCT, KOTOPBINA JOJIKEH CTaTh
CCBUJIKOM M OyJIeT BECTH M0 aJipecy, yKa3aHHOMY B IIOJI€ BBILIE.
o TekeT noxckasku — BBEAUTE TEKCT KPATKOTO
IPUMEYAHMS K TUIIEPCCHUIKE, KOTOPBIM OyAeT MOsABIATHCS B
MaJIEHbKOM BCIUIBIBAIOIIEM OKHE IPU HABEJICHUU HA
TUIIEPCCBUIKY Kypcopa.
5. Haxwmure kHONKy «OK».
JUis 100aBlieHUs TUIEPCCHUIKM MOKHO TakKK€ HCIIOJIb30BATh COYETAHME
kinaBuil «Ctrl+K» unm menkHyTh mpaBoi KHONKOW MBIIIM Tam, rae TpeOyeTcs
100aBUTh THUIEPCCBUIKY, W BBIOpaTh B  KOHTEKCTHOM MEHIO KOMAaHJIy

«I'unepcepukay.
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IIpumeuanue:

TaK>K€ MO>KHO BBIICJIUTh MBIIIBIO UM C MOMOUIBIO KJIABHATYpPbl CUMBOJI, CJIOBO,
CJIOBOCOYETAHUE, OTPBIBOK TEKCTAa, a 3aTe€éM OTKpPbITb OKHO IlapameTpsl
TUTNEPCCHUIKY, KaK OmucaHo Boimie. B aTom cinydae nmone «OTtobpaxkars» OyaeT

coJiepKaTh BbIJIEJICHHBIN TEKCTOBBIN (PparMeHT.

[Ipu HaBeneHun Kypcopa Ha J100aBJICHHYIO TUIIEPCCHUIKY MOSBUTCS MOACKA3Ka
C 3aJaHHBIM TEKCTOM. MOXHO MEpeUTH IO CChuIKe, 3axaB KiaBuily «CTRL» u
LIEJIKHYB I10 CCBIJIKE B JOKYMEHTE.

YToOBl OTpEIaKTUPOBATH WU YJIAJUTh JO00ABIECHHYIO THIIEPCCHUIKY, IIETKHUTE
[0 HEW MpaBOl KHONKOW MbIIIK, BbIOEpUTE omnuuio «l'umepcchblikay, a 3aTeM
NEHUCTBUE, KOTOPOE XOTUTE BBINOJHUTh, — «V3MEHHUTH THUNEPCCBHUIKY» WU

«Y IanuTh THIEPCCHUIKY».

3.4.3 Co3xanue CIUCKOB

JUis co31aHus CIIMCKA B IPE3ECHTALUU:
1. ycTtaHoBUTE KypcOp B TOM MeECTE, IJIe HAYHETCS CIHCOK (3TO MOXKET
OBITh HOBAsl CTPOKA WJIU y>KE€ BBEICHHBIN TEKCT),
2. mepeiauTe Ha BKIaAKY «I JaBHas» BEpXHEH MaHEIU UHCTPYMEHTOB,
3. BBIOEpUTE THII CIIUCKA, KOTOPBIA TpeOyeTcs CO3/1aTh:
o HeynopsaodeHHbI COIMCOK C MAapKepaMu CO3AAETCA C MOMOIIBIO
3Hayka MapKHPOBAHHBIN CMHMCOK i= ¥, PAaCIOJIO)KEHHOTO Ha
BEpPXHEI MaHeIn HHCTPYMEHTOB.
O YTOpsaoYeHHBIN COHCOK ¢ IudpamMu wiam OyKBamMH CO3/1ae€TCA C
IIOMOIIBIO 3HauKka HyMepoBaHHBIN CIUCOK = * | PaCIIOI0KEHHOTO

Ha BEPXHEU MMaHEIU NUHCTPYMEHTOB.

IIpumeuanue:
Ha)KMUTE HAMPaABJICHHYIO BHU3 CTPEIKY PSAOM CO 3HAYKOM «MapKupOBaHHBIN
ciucok» win «HyMmepoBaHHbIM CcHUCOK», YTOOBI BBIOpaTh, KaK JOJDKEH

BBITJTIAACTD CITMCOK.
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4. Tenephb IPHU KaXKJIOM HaKaTHH B KOHIIE CTPOKH KiaaBHIK «Enter» Oymer
MOSIBJISATBCSA  HOBBIM  DJIEMEHT  YIOPSJAOYCHHOTO WJIM  HEYIOPSTI0YCHHOTO
cnucka. YToOBl 3aKOHYMTH CIIMCOK, HaxmuTe kiaBumry «Backspace» w
MIPOJIOIKANTE TEKCT 0OBIYHOTO ab3aria.

Ha Britanke «l'maBHas» BEpXHEW MaHENN MHCTPYMEHTOB IPHU OMOIIM 3HAYKOB

IIII|

YMEHLIINUTD OTCTYIl £ U YBEJIMYHMTH OTCTYN 2= MOXKHO W3MEHHTH OTCTYIIBI

TCKCTa B CIIMCKax.

IIpumeuanue:
IOIIOJTHUTEIIBHBIE TapaMeTPbl OTCTYIIOB WM WHTEPBAJIOB MOXKHO W3MEHUTH Ha
npaBol OOKOBOW MaHEIM U B OKHE JOMOJHUTEIbHBIX MHapaMeTpoB. UTOOBI

HOJYyYUTh JONOJHUTENbHYIO HHpOpMaIuio, cMm. 1. 3.4.1.

HN3menenue napaMeTpoB CIIMCKOB
Jljis TOro 4yToOBl U3MEHUTH APAMETPBI CIIUCKA, TAKHE KaK THIl, pa3Mep U LIBET
MapKepOB WJIA HYMEPALUH:
l. menkHuTe MO KAaKOMY-JIMOO IYHKTY CYIIECTBYIOIIETO CIHCKAa WIN
BBIICJIUTE TEKCT, KOTOPBIH TpeOyeTcsi OTPopMaTUpPOBaTh KaK CIHUCOK,
2. HaXMHUTE HA KHONIKY «MapKuUpOBaHHBIN CIIUCOK» Win «HyMepoBaHHBIN
CIIMCOK» Ha BKIaaKe «[1aBHash BEpXHEU IMaHEIU UHCTPYMEHTOB,
3. BbeIOepuTe onuuto «IlapameTpsl ciuckay,
4. orkpoercs  okHO  «Ilapamerpel  cnucka». OKHO  HacTpoek

MAapKHUPOBAHHOI'O CIIMCKA BBITTIAIUT CICIYIOITUM O6p.’:130M:

MapameTpei cnucka

[ETGEETETNI  HyMepoBaHHbIii

Tun Cumson: » v
Pasmep 100 . | %Texcra
v E

Pucynok 39 — Okno «IlapameTpsl ciucka» (MapKHPOBAHHBII)
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Tun — mo3BossieT BHIOpATh HYXKHBIN CHUMBOJI, UCTIONB3YEMbIN ISt
MapKUpoBaHHOTO cnucka. [Ipu Haxkatun Ha none «HoBbIl Mapkep»
OTKphIBaeTCs OKHO «CHMBOJI»Y, B KOTOPOM MOHO BBIOpaTh OJMH U3
JOCTYIIHBIX  CUMBOJIOB. Jlns  mMOJlydyeHHs  JTOIIOJHUTEIbHOM

uH(popmauu o pabore ¢ CUMBOIAMH CcM. 1I. 3.5.8.

[Ipu naxatuu Ha mnose «HoBoe H300pakeHUE» TMOSBISIETCS HOBOE IOJIE

«IMnopT», B KOTOPOM MOKHO BBIOpaTh HOBOE M300paxkeHue Juisi mapkepoB «U3

daitnay, «Ilo URLy.

O

Pasmep — mo3BonseT BbIOpaTh HYXKHBIM pa3Mep MapKepoB WIH
nymepauuu. [lo ymonuanuto BeiOpana ommmst Kak tekcr. Korma
BbIOpaHa 3Ta ONUHMS, pa3sMEP MapKEepOB WIM HYMEpPALHH
COOTBETCTBYET pa3Mmepy TeKkcTa. Bel MokeTe BbIOpaTh OJUH U3
IIPEABAPUTEIIBHO 3aJaHHBIX Pa3MePOB OT 8 10 96.

[IBer — mo3BOJNsET BHIOpATh HYXKHBIM IBET MAapKEpOB WIH
nymepanuu. [lo ymonuanuto BeiOpana ommwmst Kak Ttekcr. Korma
BbIOpaHa 3Ta ONUMA, LBET MAapKEPOB WIM  HYMEpPALHH
COOTBETCTBYET IIBETYy TeKcTa. Bbl MoxeTe BbIOpaTh OILHUIO
«ABTOMAaTHYECKW», YTOObI MPUMEHUTh ABTOMATHUYECKHUI LIBET, WU
BBIOpaTh HAa MAJIUTPE OAWH W3 LBETOB TEMbl WJIM CTaHJIAPTHBIX

OBCTOB MJIN 3a44aTh MOJIb30BaTEIILCKUI OBCT.

5. OKHO HACTPOEK HYMEPOBAHHOI'O CHHCKA BBIMJSIAT CICAYIOIIUM

obpazom:

MapameTpel cnucka

MapKMpOBaHHBIM

Tun 1,2,3,.. v
Pasmep 99 | %Texcra

Havatb € 1 :

e -

Pucynok 40 — Oxno «IlapameTpsl cniucKka» (HyMepOBaHHbIN)
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o Tum — TmoO3BONSET BHIOpATh HYXHBIM YHUCITOBOW  dopmar,
UCIIOJIb3YEMBIN JIJI1 HYMEPOBAHHOT'O CIIUCKA.

o Pa3mep — no3BosisgeT BoIOpaTh HYXHBIA pazMep Il HyMEpaluii B
3aBUCHMOCTH OT TEKYLIEro pasmepa TekcTa. MOKeT IpUHUMATH
3Hauenue ot 25% 10 400%.

o Hauyare ¢ — no3BOJsI€T BHIOPATh HYKHBIM MOPSAIKOBBI HOMED, C
KOTOPOro OyJIeT HAUYMHATHCSI HyMEPOBaHHbIN CITUCOK.

o IIBer — mo3BoJsieT BbIOpaTh HYKHBIM IBET Hymepauuu. st 3Toro
BbIOEpUTE HA MAJIUTPE OAMH M3 LIBETOB TE€MbI WM CTaHIAPTHBIX
LIBETOB WJIM 3aJ]aliTE€ MOJb30BaTEIbCKUI LIBET.

6. Haxxmure kHOnky «OK», 4TOOBI IPUMEHUTH U3MEHEHUS U 3aKPBITh OKHO

HACTPOEK.

3.4.4 KonupoBaHue/04ucTKa (pOPMATHPOBAHMSA TEKCTA

UToOBI CKOMMPOBATH ONpeieSIeHHOE (PopMaTHpOBaHUE TEKCTA!
1. BeimenuTe ¢parMeHT TeKcTa C (OpPMATHPOBAHUEM, KOTOPOE HaJO
CKOMUPOBATb,
2. Haxmute 3Ha4OK «KommpoBarh cTuib» Ha BKiIaAke «[aBHas» BepxXHEU

MaHeIn MHCTPYMEHTOB (yKa3aTeldb MBI OyAeT MPU 3TOM BBITIISICTDH

T

TaK: « »,
3. BblAENHUTE (parMeHT TEKCTa, K KOTOpOMY TpeOyeTcsi IPUMEHUThH TO XKe
camoe (popMaTUpOBAHUE.
UtoOb1 OBICTPO yOpaTh M3 TEKCTa MPUMEHEHHOE (popMaTHpOBaHUE:
1. BBIOENUTE PparMeHT TeKcTa, (HOpMATUPOBAHUE KOTOPOTO HAJI0 YOpaTh,
2. HaxMmuTe 3HA4OK «OYHCTUTH CTWIb» Ha BKIajKe «lJaBHas» BepxHeEH

IMaHCJIM UHCTPYMCHTOB.

3.5 /eiicTBUs HaJ 00bEKTAMHM

3.5.1 BcraBka u ¢popmaTrupoBanmne apropuryp

BcraBka aBTourypsl
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Jlyist mo6aBeHus aBTOPUTYPHI HA CIAMT:
1. B crmcke CiaiiioB ciieBa BBIOGPHUTE TOT CiAifll, HA KOTOPBIH Tpedyercs
n00aBUTh aBTOPUTYPY,
2. menkHute o 3Hauky durypa 'O ma Brmagke «[NaBHAsS» WM 110

00D Gde =
ctpenouke psgom ¢ Ianepeeit puryp * %O NN ga pxmamke

«BcTaBka» BEpXHEH ITaHEIU UHCTPYMEHTOB,

3. BbIOEpUTE OJHY U3 AOCTYHHBIX TPy aBTOPUTYD:

o OcHOBHBIE (DUTYPBHI,

0 @urypHbIE CTPEIKH,

o MaremaTH4eCKue 3HAKH,

o Cxewmsl, 3Be3/bI U JICHTHI,

o BriHOCKH,

o Kuomnku,

o IIpssmoyrosbHUKH,

o Jlunwum.
4. MIETKHUTE MO HY>KHON aBTOGUTYPE BHYTPU BHIOPAHHOW TPYIIIIHI,
5. B o0mactu penakTHUpOBaHUA Cllaiijjla yCTAaHOBUTE Kypcop Tam, T/

TpedyeTcs MOMECTUTh aBTODUTYPY,

IIpumeuanue:
YTOOBI PACTSIHYTh (QUTYPY, MOKHO MEPETAIIUTh KypCop MpPU HAXKATON KHOIIKE

MBITIIH.

6. mocne Toro, kak aBrodurypa Oyner noOaBiieHa, MOXKHO HW3MEHUTH €€

pasMep, MECTOMOJIOKEHNE U cBoMCTBA (TToapoOHee B 1. 3.5.10).

IIpumeuyanmue:

yTOOBI J0OABUTH HAMUCHh BHYTPU (PUTypbl, yOeAUTECH, YTO (hUrypa Ha cianje
BBIZCIIEHA, M HAYMHAWTE IeYaTaTh TEKCT. 1E€KCT, MA0OAaBICHHBIM TaKUM
CIIOCOOOM, CTAHOBUTCSI YaCThIO aBTOPUTYpPHI (ITPU MEPEMEILLIEHNUN WU TTIOBOPOTE

aBTO(GUTYPHI TEKCT OYJET MePEeMEaThCs WM TIOBOPAYUBATHCS BMECTE C HEM).
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Taxoxe MOXXHO 700aBUTh aBTOPUTYPY B MaKeT ciaiifa (moapoduee B 1 .3.3.2).

HN3meHenne mapaMeTpoB aBTOGUTYpPbI

Hekortopsie mapaMeTpsl aBTOPUTYPBI MOKHO U3MEHHUTH C ITOMOIIBIO BKJIAJKH
«ITapametpsl uryps» Ha mpaBoil OokoBoil manenu (Pucynok 41). UtobOnl ee

aKTUBUPOBATh,  WICJIKHUTE MO  aBTOQUType W  BBIOEpUTE  3HAYOK

IMapameTpsl purypsl ] crpaBa. 371€Ch MOKHO U3MEHUTH CIEAYIOLIME CBOMCTBA!

3anuveka
3anueka LBETOM v =]
- ﬂ
Henpospa4yHocTk
0 O 100 78% .
KoHTyp q
3anuveka LBETOM v
LigeT
TonuwuHa Tun
1 nT v EES———
=
Henpospa4HocTe
0 (100 100% .,
Moeopor
MMoBEpHYTE Ha 90° OTpasHuTb
S A <
WN3MeHUTE aBToOdUrypy [y v
OToOpaxaTh TEHb
[ononHUTENbHBLIE NapaMETPb
Pucynok 41 — ITapametpbl ¢purypsi
— 3aJamBKa — HCHOJIB3YWTE HSTOT pasjaes, 4YToObl BHIOpATh 3alIUBKY

aBTO(QUrypbl. MOXKHO BBIOpATh CIETYIONINE BAPHUAHTBHIL:
O 3aJMBKa 1BETOM — 4YTOOBI 3aJaTh CIUIOIIHON I[BET, KOTOPBIN

TpeOyeTcs MPUMEHUTH K BIOpaHHOU (urype.
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I'paauenTHas 3aaMBKa — 4TOOBI 3aUTh (PUTYPY ABYMS LIBETaMH,
TUTABHO TIEPEXOISAIINMHE JIPYT B JIpyTa.
N300pakenue UM TeKCTypa — 4TOOBI UCMOJB30BaTh B KaueCTBE
dboHa Gurypsl Kakoe-To U300paKeHUE UITU TOTOBYIO TEKCTYPY.
¥Y30p — 4T00HI 3a7TUTH (PUTYPY C TTOMOIIBIO IBYXI[BETHOTO PHCYHKA,
KOTOPBIN 00pa30BaH PETYISPHO MOBTOPSIOIIMMUCS DIIEMEHTAMH.
be3 3aauBKH — BBIOSPHUTE 3Ty ONIIUIO, €CITH BBl BOOOIIE HE XOTHUTE

ucnosib3oBaTh 3aMuBKy. (IlonpoOHee 06 3Tux onuusx B 1. 3.3.2).

Koutyp — ucnons3yiite 3TOT pas3zaei, 4ToObl U3MEHUThH TOJIIMHY, LBET

WJIK THUII KOHTYpa.

O

3anuBKka nBeTOM — 4YTOOBI 3a/aTh CIUIOIIHOW LIBET, KOTOPBIH
TpebyeTcs MPUMEHUTH K BBIOpaHHOM (urype.

I'paauenTHast 3a1MBKAa — 4TOOBI 3aJIUTh (PUTYPY ABYMs LIBETaMH,
MJIABHO MEPEXOSIIUMU APYT B Jpyra.

be3 3a1uBKHU — BbIOEpUTE 3TY OIIIMIO, €CIIH BBl BOOOIIIE HE XOTUTE
UCIOJIb30BaTh 3aJIUBKY.

Jlnst m3MeHeHHsT UBeTa OOBOAKM IIEIKHUTE IO I[BETHOMY
PSIMOYTOJIbHUKY M BbIOEpUTE HYX HBIN 1BET (cM. 1. 3.5.9). MoxHO
UCIIOJIb30BaTh 1IBET BBIOPAHHOW TEMBbI, CTaHIAPTHBIM IBET WU
BBIOPATH MOJIH30BATEIBCKUM 1IBET.

Jns m3MEeHEeHUs TOJIUHBI 00BOJKM BBIOEPUTE W3 BBHIMAAAIOIIETO
cnucka «TommuHa» OOHY U3 NOCTYNHBIX onuud. JlocTymnHbl
cinenyromue onuuu: 0.5 nt, 1 oty 1.5 oty 2.25 o, 3 or, 4.5 or, 6 Ot.
Nnu BeiOepute onmuto «be3 nuHUM», ecid He Tpeldyercs
HCIT0JIb30BaTh OOBOJIKY.

Jns M3MeHeHUusT THMIA KOHTYpa BBIOEPUTE HYXHYIO OILHUIO U3
COOTBETCTBYIOILIETO  BBIMNAJAIOMIET0 CHUCKA (M0  yMOJYAHUIO
MIPUMEHSIETCSL CIUIOIIHAS JIMHUS, €€ MOKHO M3MEHUTh Ha OJHY W3

JIOCTYITHBIX MyHKTUPHBIX JTUHUN).
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—  IToBopoTt — ucnomns3yercs, 4ToObI MOBEpHYTH (hurypy Ha 90 rpamycoB mo
4acOBOH CTpeJKe WIN MPOTUB YAaCOBOM CTPEJIKH, a TaAKXkKe YTOObI OTPA3UTh

¢Gurypy cieBa HarpaBo WM cBepXy BHU3. HaxxMuTe Ha 0JIHY U3 KHOIIOK:

o Kuomka , 4TOOBI MOBEepHYTHh (purypy Ha 90 rpamycoB NpOTHB

4aCOBOW CTPENIKH,

o Kuonka /~ , 4T0GbI MOBEpHYTH purypy Ha 90 rparycoB Mo 4acoBOM

CTpelIKe,

o Knonka 4 , 4TOOBI OTpa3uTh (UTYypy IO TOPU3OHTAIU (CieBa

HaIpaBo),

o Knomka <N 4ro6bI OTpa3uTh PUIYpPY MO BEPTUKAIH (CBEPXY BHU3).

— H3MeHMTH aBTOPUIYpPY — UCIHOIB3YWUTE ATOT pa3fie, 4TOObl 3aMEHUTh

TEKYIYI0 aBTOQUTYpY Ha IpYryl0, BHIOpaB €€ U3 BBINAJAIOLIETO CIIHCKA.

—  Oto0OpaxkaTh TeHb — OTMETHTE 3Ty OMIIMIO, YTOOBI 0TOOpaxaTh GUrypy c

TEHBIO.

Jis 3MEHEHHUs TOTIOIHUTEIbHBIX TapaMeTPOB aBTOQUTYPbI IIETKHUTE MO HEH
MpaBOl KHONKOW MBIIIM M BbIOEpUTE M3 KOHTEKCTHOTO MEHIO IYHKT
JIOTIOTHUTENbHBIE TTapaMeTphl (GUTYPBl WU LIEIKHUTE JIEBOM KHOMKOW MBIIIH U
HAQXMUTE Ha CChUIKY JlOMOJIHUTENbHBIE MapaMeTphl Ha MpaBoll OOKOBOMW IMaHENH.

OTtkpoeTcst OKHO cBOMCTB purypsl (PucyHok 42).

®urypa - ononHUTenbHeIe NapaMmeTphbl
PaSMep
Mosopot Lnputa BricoTa
s ~
.| ® 234cm [
IINHKKM 1 cTpenkun
Nozuums
Mo ropu3oHTanu or
KonoHkw 1271 cm : BepxHui NesbIA yron v
i Mo eepTukann or
AnLTEPHATHEHBLIA TEKCT . - ~
667cMm BepxHuit NesbIi yron v

Pucynok 42 — OkHo «/lonosHUTe/IbHBIC TAPAMETPBI ABTO(PUTYPBI»
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Ha Bxmagke «Ilonmoxxenue» (Pucynok 42) moxuo n3meHuth «llupuny» u/vmm
«Bpicoty» aBTOQUrypsl. Eciin Haxkata kHonka COXpaHATh NPONOpUHN = (B 3TOM
Cllyya€ OHa BBITJSJUT Tak: ), IIMpUHA M BbICOTa OyAyT H3MEHEHBI
MPOMOPIUOHAIIEHO, COXPAHSSI HCXOJIHOE COOTHOIIEHNE CTOPOH (DUTYPBHI.

Takke MOXKHO 3a7aTh TOYHYIO MO3UIUIO, UCTIOJB3YA noust «I1o ropusoHTamm»
n «llo Beprukamm», a Takxke moie «OT», TA€ OOCTYIHBI MapaMmeTpsl «BepxHui

seBbid yrom» u «Ilo neHtpy».

Durypa - AONONHUTENEBHEIE NApaMeTpkI X

Monoxexne

==

TIMHUMW ¥ CTPenKu

Yron 0 °}

OTpakeHo Mo ropu3oHTanu

Mo BepTHKanu

KonoHku

AnNLTEPHATUEHBLIN TEKCT

Pucynok 43 — Bkiaaaka «Ilopopor»

Bxnanka «IToBopor» (PrucyHok 43) coiepKuT clieyromue napaMeTpabl:

—  ¥Yroa — UCHOJB3YHTE ATy OMNIMIO, YTOOBI MOBEPHYTh (PUIYPY HA TOYHO
3alaHHbId yroi. BBenuTe B moje Hy)XKHO€ 3HA4Y€HHE B Ipajycax WU
CKOPPEKTUPYHTE €T0, UCIOJIb3Ys CTPEIKU CIPaBa.

— Orpaxkeno — ormerbTe (uarom onuuio «llo ropusoHTanm», 4TOOBI
OTpa3uTh (QUIypy IO TOPU3OHTAIM (ClieBa HANpaBO), WK OTMEThTE
¢arom onuuto «Ilo BepTukanmy», 4ToObl OTpa3uTh (HUTYPY MO BEPTUKAIH

(cBEpXy BHU3).
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®urypa - 4oNoNHUTENbHBIE NapaMeTpel

Nonoxexne CTUNE NUHUK

Tun OKOHYaHUA Twun coeanHeHna

NosopoT

Mnockuit v 3aKpymeHHbId v

JIMHMKM U CTpenkn

CTpenku

HayanbHbiil CTUNE KOHeYHbIA CTUMb

KOnoHKH

ANETepHAaTHEHBIN TeKCT

HayanbHbiii pasmep KoHeyHbIl pasmep

Pucynok 44 — Bknagka «J/InHuu U cTpeakm»

OTMeHa

Bxitanka «JIuHMM U CTPENKW» COAEPKUT CIAEIYIOIIUE TapAMETPHI:

O

CTuiab JUHUM — 3Ta rpyIiia OHHI/Iﬁ IMO3BOJIACT 3a1aTh TAKHUC IIapaMCTPhI:

Tun oxoHuaHMs — 3Ta OoIngus ITO3BOJIACT 3aJaTbh CTHJIb OKOHYAHU
JIMHUHK, I103TOMY €€ MOXHO IPHUMCHUTL TOJBKO IJIs (I)I/Il“yp C

Pa3OMKHYTBIM KOHTYPOM, TAKHX KaK JIMHHWH, JIOMAHBIC JIMHUHU H

T.JL.:

o [1n10ockuii — KOHEUHbIE TOYKU OyyT TUIOCKHMH.

o 3aKpyrieHHbI — KOHEYHbIE TOUKHU Oy IyT

3aKPYIJICHHBIMU.

o KBaapatHbIii — KOHEUHbIE TOYKU OyIyT KBaIpATHBIMH.

Tun COCIUMHCHUA 9Ta OInnuA IIO3BOJIACT 3aJaTb CTHUIIb

MEPCCCUCHUA OBYX J'IPIHHﬁ, HaIllpuMCp, OHA MOXKCT IIOBJIMATH Ha

KOHTYP JIOMaHOM JUHUU WU YIJaoB  TpPCYrojbHHUKa  HIIA

PAMOYTOJIbHUKA:

o 3aKpyryIeHHBIN - yroJ OyAeT 3aKpyIJICHHBIM.
o CkouleHHbIN — yroy O0yJeT cpe3aH HauCKOCh.
° [Ipsimoii — yron OyAeT 3a0CTpEeHHBIM. XOpOIIO MOAXOAUT

JUTst QUTYP C OCTPBIMH YTJIAMH.

IIpumeuanmue:

spdexkt Oynaer mydiie 3aMETeH NPU UCIOJIb30BaHUM KOHTypa OoJbIIeH
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TOJIITHUHBI.

— Crpeaku — »3Ta rpynmna Onuuil JOCTyMHa TOJIBKO B TOM CJydae, €CIu
BbIOpaHa (urypa u3 rpynmnsl aBroduryp «JIuaum». OHa mo3BOJISET 3371aTh
Havanbubiii u KoHeunblii ctwiab u Pa3mep crpenku, BbIOpaB

COOTBCTCTBYIOINMEC OIIINUU M3 BbITAJAOIINX CIIMCKOB.

®urypa - AONONMHUTENbHBIE NapaMeTphl

MonoxeHue AgsTonop6op

NMoeopoT @ bes asTonoabopa

C#aTh TEKCT NPM NEpPEnonHeH!K
JIUHUK K cTpenkKn

KONoOHKH Mons BOKPYr TekcTa

MoAroHATL pasmMep MUrypbl Nof TEKCT

CBeepxy Cresa

013 ol 0250m

CHuay Cnpaea
0.13 cm : 025¢cM :

AnETepHaTHEHBIN TeKCT

Pucynok 45 — Bkaaaka «TekcToBoe moJse»

Bxnanka «TekcToBoe 1ose» CoepKuUT CIEeIyOIUeE TapaMeTphl:

—  ABTONOAOOpP — 4YTOOBI M3MEHUTH CMOCOO OTOOPAKEHUS TEKCTa BHYTPHU
¢urypsi: be3 aBronondopa, C:xaTh TEKCT NpU NepenoaHeHuu, [loaroHsTh
pa3Mep (huUrypsl moJ1 TEKCT.

—  IMoJus BOKpYr TeKcTa — 4TOOBI U3MEHUTh BHYTPEHHUE OIS aBTOQUTYPBI
«CBepxy», «CHmuzy», «CieBa» u «CrpaBa» (TO €CTh PaCCTOSIHUE MEXITY

TEKCTOM BHYTPH (UTYPHI U TPAHUIIAMH aBTOPUTYPHI).

IIpumeyanue:
3Ta BKJAJKa JOCTyNHA, TOJBKO €CIM B aBTO(Urypy J0OaBJ€eH TEKCT, B

IIPOTUBHOM CJIy4ac BKJIaAKa HCAKTHUBHA.

Ha Bxnagke «Komonkm» (Pucynokx 46) MOXHO 100aBUTH KOJIOHKHA TEKCTa
BHYTpU aBTOUTYpHI, yka3aB HyxHoe KojmuecTBO KoJOHOK (He Oonee 16) u
NHuTtepBan mexny KomoHkamu. Ilocne Toro xak Bbl HaxMmere KHONKY «OK», yxe

UMEIOIIUICS TEKCT WIM 000N Apyrod TEKCT, KOTOPBIA BBl BBEAETE, B OITOM
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aBTodurype OyJIeT MPEeICTaBlIeH B BUJAE KOJOHOK W OYyJeT MEpeTeKaTh W3 OIHOU

KOJIOHKH B JPYTYIO.

®urypa - AononHUTeNbHEIe NapaMeTphbl X
Monoxexue KONWYecTBo KOMOHOK
0 ~
Moeopot s
VIHTEpBaN MeXay KOMOHKaM1
JINHUK K cTpenkKn oem *
v
TekcToBOE none

ANETEpPHATHEHBIN TeKCT

Pucynok 46 — Bkaagka «Koaonkm»

Bxnanka «AnbrepHaTuBHBIA TekcT» (Pucynoxk 47) mno3Bojiser 3aaaTh
3arosioBok u OmnucaHue, KOTOpbIe OYyIyT 3a4UTBIBATBCS IS JIIOJEH C
HapYIIEHUSMH 3PEHHS] WM KOTHUTHUBHBIMU HApYLIEHUSMH, YTOObI MOMOYbL UM

Jy4IIe MOHSTh, KaKyr0 HHPOPMAIIHIO COACPKUT PUrypa.

Ourypa - 4ONONHUTeNbHBIe NapaMeTpbl X

Nonoxexne 3aronoeok
NMosopoT

Onucauue
JIMHUK K CcTpenKKn
TekcToBOE none
KonoHku

) ANLTEPHATMBHOE TEKCTOBOE NPEACTABNEHHE
AnETEPHATHEHBIH TeKCT MHOPMALMK O BU3YanbHOM 0ObEKTE, KOTopoe DyaeT

3aYMTLIBATLCA AMNA MO C HAPYLIEHWAMN 3DEHUA UMK
KOTHWTMBHBIMM HADYIEHWAMM, YTOO! MOMOYL MM NyYlLe

MOHATE, KAKYH MHDOPMALMIO CONEDHMUT M300PAKEHHE,
aBTOMMIYpa, guarpamma unu Tabnuua

Pucynok 47 — Bknagka «AJIbTepHATHBHBINA TEKCT»

UroOsl 3aMeHHTH J00aBICHHYIO aBTOQUTYPY, WICIKHUTE IO HEH JIeBOU
KHOIIKOM MBIIIU U UCTIONB3YHTE BhITIAAOMuil criucok «M3mMeHuTs aBTopurypy» Ha
Bkiaake «Illapamerpsl ¢urypb» mnpaBoii OokoBoi mnaHenu. YToObl yJanuTh

700aBIIEHHYIO aBTOPUTYPY, MIETKHUTE O HEH JEBOW KHOIMKOW MBI U HAXKMHUTE
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knaBuiry «Delete» Ha knmaBuarype. UtoObl y3HATh, KaK BBIPOBHATH aBTOPUTYPY Ha
Claiiiec WM PACIOJIOXKUTHh B OIpPEACTICHHOM TOPSAJIKE HECKOJBKO aBTOPUTYD,
oOparurech k 1. 3.5.11.
Coenunenne aBToOQUIryp ¢ NOMOIIBIO COETUHUTEIbHBIX JJUHUIA
ABTOMUTYpBI MOKHO COEIUHATH, UCIOJIb3Ys JIMHUU C TOYKAMH COEIUHEHUS,
9TOOBI MPOJAEMOHCTPUPOBATh 3aBUCHMOCTH MEXKIY OOBEKTaMu (HAmpuMmep, eCiu
Tebyercs co3narh 010K-cxeMy). st aToro:
l. wmenKHUTE MO 3HAYKY (DnrypaEg) Ha Bknangke «l'maBHas» BepxHeEn
MaHeI UHCTPYMEHTOB,
2. BpIOepuTe B MeHIO rpymiy «JIunum» (Pucynok 48),
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Pucynok 48 — I'pynna jquaun
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3. MEJIKHUTE MO HYXHOW (urype B BbIOpaHHON Tpymnme (Kpome Tpex
nocleHuX (PUryp, KOTOphbIe HE SBIAIOTCS COCTUHUTECILHBIMY JTHHUSIMH,
a umeHHo Kpuseas, Pucosannas kpusas u Ilpouszeonvrnas gpopma),
4. HaBeAWTE yKa3aTelb MBI Ha TEPBYI aBTOQUTYPY U MICIKHUTE I10

OJIHOM M3 TOYEK COEIMHEHHUS , TOSIBUBILUXCS HA KOHTYpe (DUTYpHI,

! 1

Pucynok 49 — HaBegeHue Kypcopa Ha TOUKY cOeJHHEHHS

5. mepeTamMTe yKa3aTeldb MBI KO BTOPOM (UTrype W WICIKHUTE IO

HY»KHOU TOUYKE COCJIMHEHUS Ha €€ KOHTYPE.

Pucynok 50 — CoequHenne aBTopuryp ¢ mnoMomb0 COeAUHUTEIbHBIX JHHUI

[Ipy nepemelieHMH COEIUHEHHBIX aBTO(DUIYyp COEOUHUTENbHAS JIMHUS
OCTaeTCs MPUKPEIUICHHOH K GUTrypaMm U NepeMeIacTcsl BMECTE C HUMH.
MOXHO TakXe OTKPENUTh COCIMHUTENIbHYIO JIMHUIO OT (QUIyp, a 3aTeM

MPUKPENUTH €€ K JHOOBIM IPYTUM TOYKAM COEIUHEHHS.

3.5.2 BcraBka n HaCTpPOiiKa U300paKeHUit

BcraBka nzo0pakenust
B mnporpamMMe MOXXHO BCTaBJIATH B MPE3CHTAIMI0 H300PAKECHUS CaMBIX
nomyssipHbiX (hopmartoB. IlomaepxuBatorcs ciemyronme GopmMaTsl NW300paXKEHHIA:
BMP, GIF, JPEG, JPG, PNG, SVG.
Jlnst noGaBiieHUsT M300paXKEHUS Ha CJIAN:
1. B cCIMCKe CaiiioB ciieBa BBHIOEPUTE TOT CIAaij, HA KOTOPBIA TpeOyeTcs

100aBUTh U300paKEHHE,
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2. menkHuTe 110 3HauKy M306pakenne M na Brnanke «[maBHas» BepxHeil
MaHEIU UHCTPYMEHTOB,
3. i 3arpy3Ku n300pakeHus BBIOEPUTE OJHY U3 CIEIYIOIINX OILIMNA:
o mnpu BbeiOOpe ommuu «M300pakenue wu3 (Qainay OTKpoercs
CTaHJApPTHOE JHAJIOrOBOE OKHO I BhIOOpa aiimoB. Bribepure
HY>KHBIN (Dailyl Ha )KECTKOM JHMCKE KOMIbIOTEpPA U HAXXMUTE KHOTIKY
«OTKpBITE» (MOKHO BBIOpATh Cpa3y HECKOJIBKO M300paxeHu),
o mnpu Beibope ommuu «M300paxkenue mo URL» oTkpoercs okHO, B
KOTOPOM MOKHO BBECTH BeO-aJpec HYXHOro H300pa)xeHus, a
3aTeM HaxkaTb KHONKY «OK»,
o mnpu BbiOOpe ommuu «CBsizate wuzoOpakenne 1o URL» -
BCTaBJICHHOE M300paxeHue He OyJeT XpaHuThes B daiine, a OyaeT
KaXJIbli pa3 noarpyxarbces u3z Cern.
4. mocne TOro Kak uzo0OpaxkeHue OyAeT A00aBIECHO, MOKHO U3MEHHUTH €TI0
pa3Mep U MOJIOKEHHE.
Taxxe MOXXKHO 100aBUTH M300pa)K€HHE BHYTPU TEKCTOBOM paMKH, Ha)kaB Ha
KHOTIKY «M300paxkenune u3 aiinay B Held U BHIOpAaB HYKHOE H300pa)keHue,
COXpPaHEHHOE Ha KOMIBIOTEpE, M UCHOJb3ylTe KHONKY «M300paxenue mo URL»

u ykaxkute URL-aapec nzobpaxenus:

3aroJI0BOK cliaiina

e Texkcer cmaiima

Pucynok 51 — KHONIKH BHYTPH TEKCTOBOH PaMKH
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Taxxe MOXHO J00aBUTH W300paKEHHWE B MakeT ciaina. J[ms momydeHus
JOTIOJIHUTENIbHOU HHpOpMAIiU 00paTuTech K 1. 3.3.2.

N3meHeHue mapaMeTpoB N300pakeHust

[IpaBas OokoBas MaHeNlb aKTUBUPYETCS MPHU MIETUKE MO U300paKEHUIO JIEBOM
KHOIKOM MbIIIK U BbIOOpe 3Hauka [lapameTpsl n3o0pakeHust & crpaBa. Bxianka

COJICPKUT clieytoiue paszaeinsl (PucyHnok 52):

Pazmep
LmpuHa: 3.10 cm  Beicota: 4.89 cm =]

PeanbHbli pazMep

(O
Mo pasmepy cnaiaa

OBpe3athb v

MNoeopoT

MoBepHyTh Ha 90° OTpasuTb

5 2 A <

3aMeHWTL u3obpakeHue v

MONONHUTENEBHLIE NAPaMETPLI

Pucynok 52 — [Iapamerpsbl n3o0paskeHust

Pa3mep — ucnomnbiyercs, yToObl TpocMoTpeTh Tekylryio lllnpuny u Beicoty
M300paXXeHUsT WJIM TpU  HEOOXOIMMOCTH BOCCTAaHOBUTH PeanbHBIM  paszmep
U300paKEeHHUS.

Knomnka «O0pe3arb» ucnonb3yeTcs, 9To0bl 00pe3aTh nzoopaxkenue. Haxatue
KHOINKK «O0pe3aThy» aKTUBUPYET MapKephl OOpe3KH, KOTOpble MOSBATCA B yIJax
M300paKEHHSI M B LIEHTPE KAXKIOM €ro CTOpOHbl. MOXHO MEpEeTacKuBaTh MAPKEPHI
BPYUHYI0, 4TOOBI 337aTh 00s1acTh 00pe3ku. Takke MOKHO HAaBECTH KypcOp MBIIIH
HA TPAHHMIy 0ONACTH OOPE3KH, YTOOBI KypCOp NPEBPATHICS B 3HAYOK « &y, u
NepeTaIIUTh 00J1aCTh 0OPE3KHU.

Yrobbl 00pe3aTh OJHY CTOPOHY, MEpEeTalluTe MapKep, pPacloIOKEHHBIM B

LIEHTPE 3TON CTOPOHBI.
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YtoObl 0OTHOBPEMEHHO 00pe3aTh IBE CMEKHBIX CTOPOHBI, IEpeTaIlUTe OJIUH U3
YTJIOBBIX MapKEPOB.

UtoOBI paBHOMEPHO 00pe3aTh JBE MPOTUBOIOJIOKHBIE CTOPOHBI U300paKeHUs,
yAepKuBaiTe HaxkaToi kmasuiry «Ctrl» mpu meperackuBaHUM MapKepa B ILIEHTpE
OIHOU U3 3TUX CTOPOH.

UtoOsl paBHOMEPHO 00pe3aTh BCE CTOPOHBI HM300paKEHUs, yIepKUBANUTE
HakaToi kiasuiy «Ctrl» nmpu nepeTackuBaHuM J1I000OT0 YTI0BOTO MapKepa.

Korma oOnacte 00pe3ku Oyaer 3agaHa, e€mle pa3 HaXXMUTE HAa KHOIKY
«O0pe3arby, WIM HAKMHUTE Ha KiaBuily «Esc», WM IIETKHUTE MBIIIBIO 3a
npejaenamMu o6jacTu 00pe3Ku, YTOObI IPUMEHUTHh U3MEHEHUS.

[Tocne Toro, kak o01acTb 0Ope3ku OyAeT 3a/aHa, TAaKKe MOKHO HCIIOJIb30BATh
omun «O0pe3aTh», «3auBKa» U «Bmucarby, AOCTyNHBIE B BBINAAIONIEM MEHIO
«O06pe3atby. Haxxmute kHOTIKY «O0pe3aThy €11ie pa3 U BEIOEPUTE HY>KHYIO OIIIHIO:

— IIpu BeIOOpe omnumu «OOpe3aTe» H300paxkeHue OyJIeT 3aMoIHATh
onpeneneHHy ¢opmy. MoxHO BbIOpaTh (GUTypy U3 rajepeu, Kotopas
OTKpBIBAETCs MPH HABEJICHUM yKa3aTelsl MBIIIH Ha oniuio «O0pe3aTh 1Mo
durype». Taxxke MOKHO HUCIONB30BaTh OMINMU «3aJMBKa» U «Brmcatby,
YTOOBI HACTPOUTH, KaK U300pakeHne OyJeT COOTBETCTBOBATH (hUrype.

— Ilpm BeIOOpe omuu «3aiduBKa» IEHTpaldbHAs YacTh HCXOIHOTO
n300pakeHus OyneT COXpaHEHAa U HCIOJIb30BaHA B KauyeCTBE 3aJMBKH
BbIOpaHHON o0sactTu 0Ope3Ku, B TO BpeMsl KaK OCTajJbHbIE 4YacTH
n3o0paxeHus OyayT yJajaeHBbI.

—  IIpu BeIOOpe ommuu «Brucate» pazmep H300pakeHUs: OylIeT M3MEHEH,
9TOOBI OHO COOTBETCTBOBAJIO BBICOTE WJIM IMUPUHE OOJACTH OOPE3KHU.
Hukakune gactu ucxogHoro nzobpaxenus He OyayT yAaleHbl, HO BHYTPU
BBIOpAaHHOM 00JaCTH OOPE3KH MOTYT MOSBUTCS ITyCThIE MPOCTPAHCTBA.

3amMeHnTh W300paxKeHHMe — KCMHOJB3YETCsA, YTOOBI 3arpy3uThb JIpyroe
M300paKeHHe BMECTO TEKYIIETO, BHIOpAB HYXHBIH HMCTOYHUK. MOXXHO BBHIOpaTh
onny w3 ommumit: «M3 daitnay umm «Ilo URL». Onmus 3ameHuth u300pakeHue

TAKKC JOCTYIIHA B KOHTCKCTHOM MCHIO, BLISBIBACMOM npaBoﬁ KHOIIKOM MBIIIIH.
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IMoBopoT — wucnonb3yercsi, 4To0OBl MOBEpHYTH Gurypy Ha 90 TpagycoB mo
4acOBOW CTpEJKE WM MPOTUB YACOBOM CTPENKH, a Takke 4YTOObI OTpa3UTh

n300pakeHue clieBa HaIpaBo WM CBepXy BHU3. HaxkmuTe Ha 0JHY U3 KHOMOK:

o Knomka , 9TOOBI TOBEpHYTHh H300pakeHne Ha 90 rpamycoB

IMpOTUB 4acoOBOM CTPCIIKH,

o Kuonka ¢~ , 4ro6bl NOBEpPHYTh M300paxeHue Ha 90 rpaaycoB 1o

4aCOBOM CTPEJIKE,

o Knonka 4 , 4YTOOBI OTpa3uTh M300paKEHHWE IO TOPU3OHTAIIU

(cieBa HaIpano),

o Knomka =N 4ro6bI OTpa3uTh U300pakKe€HUE MO BEPTUKAIU (CBEPXY
BHU3).

Korma wu3o0paxeHue BBIICNIECHO, CHOpaBa TaKXe JOCTYHNEH 3HA4YOK
IMapamerpsl Gurypbl E. MOXHO INENKHYTh IO HEMY, YTOOBI OTKPHITH BKJIAIKY
«ITapameTpbl Gpurypbn» Ha nmpaBoi OOKOBOM MaHENN W HACTPOMUTH THII, TOJIIMHY U
LBET KOHTYPOB (PUTYpPBI, & TAK)KE U3MEHUTH TN (PUTYpPHI, BBIOpaB APYryr0 GUrypy B
MeHtO  «M3menuts  aBTOQUrypy».  Dopma  m300pakeHUs ~ U3MEHHUTCS
COOTBETCTBYIOIINM 00pa3oM. «Henpo3zpauyHocTh» B mapaMmerpax GUrypbl HO3BOJISIET
pPEryJIupoBaTh CTENEHb HNPO3PAYHOCTH H300pAKEHUS, MOXKHO CHENaTh OOBEKT
YaCTUYHO WJIM MOJIHOCTHIO Ipo3paunbiM. Ha Bknaake «IlapameTpsl puryps» Takxke
MOXHO MCIOJIb30BaTh oOmiui «OToOpakaTh TEHBY», UYTOOBI JOOABUTH TEHb K

n3obpaxenuro (Pucynok 53).

3anmuska

Koutyp
TonwwmHa Ueer

Beskowtypa v | |~ )

Tun

HenpospayHocTb ﬂ
0 (100 100 % -

H3meHnTb aBTOMIypy [~

Otobpaxars TeHb
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Pucynok 53 — IlapameTpbl ¢puryps! 11 H300paskeHust

UtoOBl M3MEHUTH JOMOJHUTEIIbHBIC MapaMeTpPbl U300paKeHUs, MICIKHUTE T10
HEMYy TIPaBOW KHOIMKOW MBI ¥ BBIOEPUTE M3 KOHTEKCTHOTO MEHIO OIIIUIO
«/lonomHuTENBHBIE TIApAMETPHl MU300pAXKEHUS» WU IIEIKHUTE MO U300pa’KEHUIO
JIEBOM KHOMKOW MBI U HAXMHUTE HA CChUIKY «JlOMONHUTENbHBIE TapaMETPhI» Ha

mpaBoil 00koBo# nmaHenu. OTKPOETCsS OKHO CBOMCTB U300paKEHUS:

WaoBpaxeHue - AONONHUTENbHEIE NapaMeTpkl

LLnpuHa BbicoTa

[12.05 Ml 16.22cm PearbHbiil pasmep

MoeopoT

AnETepHATMEHLIN TEKCT
Monoxexue

10 FOpM3OHTaNM or
~ = -
789cm |, BepxHuit nesbiid yron v

Mo sepTHKanm or
6.41cm : BepxHWi NEBLIA yron v

PucyHnok 54 — JlonosiHUTE/IbHBbIE TAPAMETPbI H300paKEeHUs

Brnagka  «IlonmokeHwe»  MmO3BONSET  3aJaTh  CIEAYIOIIME  CBOMCTBA
M300paKeHHUS:

— Pa3smep — wucnonb3yiiTe 3Ty OMNIMIO, YTOObI M3MEHUTH IIMUPUHY W/UIU
BbICOTY M300paxeHus. Ecnu Haxkara kHonka CoxpaHaTh nponopuum <
(B TOM ciydyae OHa BBIVISIAUT Tak: ), IIMpUHA U BBICOTA OYIyT
M3MEHEHBI MPOMOPIIMOHAIBHO, COXPAHSISl HUCXOAHOE COOTHOILIEHHE CTOPOH
n3o0paxkeHus. YToObl BOCCTAaHOBUTH peEaJbHBIM pa3mep A00aBIECHHOTO
U300paKEeHUS, HAKMUTE KHOIIKY «PeanbHblil pazmMepy.

— llonoxenune — 3agalTe TOYHYK TMO3ULMIO, HCHONb3ys mnons «llo
ropuzoHTanm» U «Ilo BepTukamm», a Takxke mnoje «OT», TI€ TOCTYIHBI

napameTpsl «BepxHuii JieBbI yroin» U «l1o uenTpy».
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MSOGPQJKEHME = 0ONONMHMUTeNnbHBIe NapamMeTpbl

MNonoweHne vion 0 °} f

N

4 Otpaseno v [0 ropM3oHTanM
AnNBTepPHATUEHBIN TEKCT P P

Mo BepTMKanu

PucyHnok S5 — Briaaka «Ilosopor»

Bxnanka «IToBopot» (PucyHOK 55) COAEPKUT ClIeIyIOIINE MapaMeTpPhl:

—  Yro3a — UCHOJB3YWTE ATy OMIIMIO, YTOOBI MOBEPHYTh M300pa’KEHHUE HA
TOYHO 3aJlaHHbIN yroy. BeeauTe B molie Hy)XKHO€ 3Ha4€HHE B Tpagycax
WM CKOPPEKTUPYITE €ro, UCIOJb3ys CTPEJIKU CIpaBa.

—  Ortpaxeno — ormerbre (uarom ommuio «llo Topu3oHTamm», YTOOBI
OTpa3uTh U300paKEeHUE MO TOPU3OHTAIH (CIEBa HANPABO), WIH OTMETHTE
¢narom onumio «Ilo BepTuKamm», 4TOOBI OTpa3uTh U300pAKEHUE IO
BEPTHUKAIHU (CBEPXY BHU3).

Bxianka «AnbTEpHATUBHBIM TEKCT» IMO3BOJSET 3a4aTh 3arojJioBOK U

Onucanue, KOTOpbIe OyAyT 3aUUTHIBATHCS JIJIS JIFOJICH ¢ HAPYIIICHUSIMU 3PCHUS WK
KOTHUTUBHBIMU HAapyHICHUSIMH, YTOOBI TMOMOYb UM JIyYIll€ TMOHSTh, KaKyIO

MH(}OpMALUIO COAECPKUT U300PAKEHHUE.
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MSOGPQJKEHME = 0ONONMHMUTeNnbHBIe NapamMeTpbl

MNonoweHne 3aronoBok

MoeopoT

" OonucaHue

ATNLTEPHATUBHOE TEKCTOBOE NPEACTABNEHUE MHOPMALMK O
BM3yansHOM 00beKTe, KoTopoe GYAET 3a4NTLIBaTLCA ANA MoAeH
C HapYLWEHNAMK 3PEHNA UMK KOTHUTUEHLIMM HAPYLIEHUAMM,
4TOGLI MOMOYE UM MYYLUE NOHATH, KaKYI0 WHDOPMALMIO CONEPMHUT
u3o0paxeHue, aBToUrypa, auarpamMmma unu Tadnuua.

Pucynok 56 — Bkiagka «AIbTepHATHBHBINA TEKCT»

YroObl yJanuTh BCTAaBJIEHHOE HW300pa)K€HUE, UICJIKHUTE IO HEMY JIEBOM
KHOIIKOW MBIIIN ¥ HAKMUTE KiiaBuiny «Delete» Ha kiaBuatype.
UtoOsl y3HaTh, KaK BBIPOBHATH M300paK€HUE Ha Clailie WM pacnoyiOKHUTh B

OTIPEJICTICHHOM TOPSIIKE HECKOIBKO M300paXkeHnid, oopaTutech K 1. 3.5.11.

3.5.3 BcraBka quarpamm

BceraBka nuarpamMmbl
JI1s1 BCTaBKH THarpaMMBbl B IPE3EHTALHNIO:
1. ycraHoBuTE Kypcop Tam, rae TpeOyeTcst IOMECTUTh Juarpammy,
2. mepenauTe Ha BKIAAKY «BcTaBkay BepXHEH NaHENIW HHCTPYMEHTOB,
3. menkaure 1o 3Hauky Juarpamma ol nHa BepxHell maHenmm
UHCTPYMEHTOB,
4. BpIOEpPUTE U3 JOCTYIHBIX TUIIOB AUArPAMMBI:

o [I'mcrorpamma:

o I'mcrorpamma ¢ rpynnupoBKO#,

o ['ucrorpamMma ¢ HaKOIUIEHUEM,

o HopmupoBaHHasi ructorpaMmMa ¢ HaKOIUIEHUEM,
o TpexmepHas TucTorpaMma ¢ rpynnupoBKOU,

o TpexmepHasi rucTorpaMma ¢ HaKOIJICHUEM,
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o TpexmepHass HOpMUPOBaHHAsA TUCTOIPaMMa €
HAaKOIUJICHUEM,
o TpexmepHas rucTorpaMmma.
['paduxk:
o I'paduk,
o ['padux c HaKoTUICHHEM,
o HopmupoBanHbIi Tpaduk ¢ HAKOTUICHHEM,
o ['padux c mapkepamu,
o ['padux ¢ HAKOTUIEHUSIMU C MapKepamH,
° HopmupoBanHbIi Tpaduk ¢ MapKepaMu ¥ HAKOTUICHUEM,
o TpexmepHsiii rpaduk.
Kpyrosas:
o Kpyrosas,
° Konpsuesas nuarpamma,
o TpexmepHas kpyrosasi Azuarpamma.
JInnenyaras:
o JIuneiuaras ¢ rpynnmMpoBKOH,
° JIuneinyarasi ¢ HAKOIIJIEHHEM,
° HopMupoBanHas nuHevaTas ¢ HaKOIUICHUEM,
o TpexmepHas nuHenyaras ¢ rpyninupoOBKOM,
° TpexMepHas nuHeldaras ¢ HaKOILUIEHUEM,
o TpexmepHass HOpMUpPOBaHHAs JIMHEWYATAs C
HAaKOIUJICHUEM.

C oOnactamu:

o C obmactsamu,

o Jluarpamma ¢ 00JIacTSIMU C HAKOTJICHUEM,

o HopmupoBanHas ¢ 0651acTAMH U HAKOTUICHUEM,
bupxesas.

Toyeunas:
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o Toueuynasa nuarpamma,

o ToueuHast ¢ rmagKUMu KPUBBIMU U MapKepaMH,

o ToueuHast ¢ rmagKUMu KpUBBIMH,

o ToueuHast ¢ IpSIMBIMU OTPE3KaAMU U MAPKEPAMH,

o TodeuyHas ¢ NpsIMBIMU OTPE3KAMM.
JlenecTtkoBas:

° JlenectkoBasl,

o JlenectkoBas ¢ Mapkepamu,

o 3arnoJHeHHAas JICTIECTKOBAS.
KoMOunupoBaHHbIE:

° ['ucrorpamMma ¢ rpynnupoBKON U rpaduk,

o ['ucrorpamma ¢ rpynnupoBKOM U rpaduk Ha

BCIIOMOTaTEJIbHOM OCH,

° C oOnacTsiMu ¢ HAKOTUICHUEM M TUCTOTpamMMa C
IPYIIIUPOBKOM,
° ITonp30BaTenbcKast KOMOUHAIIMS.

5. mocne 3Toro mosiBUTCA OKHO «Pemaktop auarpamm» (Pucynok 57), B

KOTOPOM MOKHO BBCCTHU B STYCHKU H€O6XO,ZII/IMLI€ JaHHBIC IIPpHU ITIOMOIIH

CIICAyIOmuX 3JICMCHTOB YIIPABJICHUA:

O

KonupoBars @ u BcraButh 8 i1 KONHUPOBAaHUS W BCTABKU
CKOIHMPOBAHHBIX JAHHBIX;
Ormenurs ¥ u IloBrOpuTh ™ I8 OTMEHBI M IOBTOpA
JICUCTBUM;
Knomnka 2 ISl BCTABKU (DYHKIMM;

00

YMEeHBIIHUTD PA3PSAHOCTD «° M YBEJHYUTh Pa3psiAHOCTh 25 IS
YMEHBIICHUS U YBEJIMUYEHUS YKCIa JECATUYHBIX 3HAKOB;

Yucnaosou (1)0pMaT IJI1  U3MEHEHHUSA  YKUCIOBOI'O
dbopmara, TO €CTh TOr0, KakuM O0Opa30M BBITJISAAST BBEJICHHbBIC

YyHcjia B TYCHKAX;
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o M3MeHUTb THII AMATPAMMBI ol Vavewuts wn gnarpaumsl it BBIOOpA

JMarpaMMbl Apyroro TUIIA.

Pepaktop anarpamm X
B Byve ~ EH BuiGop nanHex ] WsmeruTs TUn auarpamms W3MEHNTE Auarpammy
A A B C D E F G H | J K L M
4l Gold Silver Bronze
2 USA 46 29 29
3 CHN 38 27 23
4 RUS 24 26 32
5 GBR 29 17 19 B
6 GER ul [ 5 -
7 JPN 7 3aronoBok avarpaMmmbl
e i 120 = B
9
e 100 = =
11
. 80 = ]
13
e [1 60 m m[]
15
= 40 = n
17
& 20 = ]
19
Ee 0= ]
;; USA CHN RUS GBR GER JPN
= Gold = Silver m Bronze
23 m; 0 0
24
25
26
27
sorus

Pucynok 57 — Oxno «Penakrop numarpamm»

6. Haxmure kHOmKy «BbIOOp [aHHBIX», PACIOJOKEHHYIO B OKHE
«Penmakrop mmarpamm». OTKpoeTcs OKHO «J/laHHBIE AmarpaMMbD)

(Pucynok 58).
Hcnonp3ylite auanoroBoe OKHO «JlaHHbIE AuarpamMMmbDy IS YIIPABICHUSA
JMANa30HOM JAaHHBIX JUarpaMMbl, 3JE€MEHTaMHu JiereHIbl (psiabl), MOJMUCIMU

TOPU30HTAIBHOM OCH (KaTEeropuu) U MEePEeKIIOUEHHEM CTPOK / CTOJIOIOB.
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OaHHBIe guarpammel X

[ManasoH AaHHbIX ONA QuarpaMmbl
=Sheet11$A$1:3D$7 H

3NeMeHThI Neredgbl (pAgL!)

Silver

Bronze

NoGaBuTE PenakTMpoBaTh YOaniTe v

MEepernuUTE CTPOKY/CTONGeL

MonnucK ropu3oHTANBHOM OCK (KATErOpUM)
UsA

PenakTuposath

Pucynok 58 — OxkHo «/laHHbIC IHarpaMMBbD»

Juana3oH JaHHBIX JJIsl JHArpaMMbl — BBIOGPUTE [aHHBIE IS Baiien
AMarpaMMbl; IIEIKHUTE 3HA40K « B0 » cmpaBa or mons «J{uama3oH HaHHBIX IS
auarpaMMbly», YTOObI BEIOpaTh AUANa3oH s4YeeK.

DJieMeHTHhI JiereHabl (pAabl) — M00aBISHTEe, pEeNaKTUPYHTE WIH YIAJISITE
3amucy JereHasl. BBenure uiu BeiOepUTe sl TS 3aMucel JereHabl; B « AJIeMEHTax
JeTeHab (PSAIbl) HAOKMHUTE KHOTKY «J[00aBUTH»; B mUamoroBoM okHe «M3MeHUTH
psI» BLIOEpUTE OUANA30H sSYEEK I JIET€HAbl MM HAXXMUTE Ha MKOHKY« HH »
cripaBa oT noJist «mst psigar.

IMoanucu ropu3soHTANBHON OCH (KATErOpMH) — U3MEHANTE TEKCT IMOJNUCH
kateropuu; B «lloamucsx TOpPU3OHTAIBLHOW OCH» (KaTeropuu) HaXKMUTE
«PenmaktupoBaTth»; B mnoyie «Jluama3zoH MOANKWCENd OCW» BBEIWTE HA3BAHUS A
KaTEropuii MM HaXXMHTE Ha UKOHKY « EH » | 4ToObI BBIOpaTh AMANa30H SYEEK;

MEPEeKITIOYUTh CTPOKY/CcTONOel] — TepecTaBbTe MECTaMU JaHHbIe, KOTOpbIE
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PAaCIIOJIOKCHBI HAa JHArpaMmc. HepeKJIIO‘-II/ITe CTPOKH Ha CTOJ'I6I_H>I, YTOOBI JaHHBIC

O0TOOpaKaJUCh Ha APYTON OCH.

Haxwmure kHonky «OK», 4TO0OBI MPUMEHUTH U3BMEHEHUS U 3aKPBITh OKHO.

7. VI3MeHuTEe mapaMeTphl IAArpaMMbl, HaXaB Ha KHOIKY «lM3meHuts THI

JuarpaMmbD» B OKHE ((PCI[&KTOP auarpammy, YTOOBI BBI6paTB THUII H

CTWIb JuarpaMmbl. Breibepure amarpaMMy ©3 JOCTYIHBIX Pa3/elioB:

rucrorpamMmma, rpauk, Kpyronas, JIuHeWuaTasi, ¢ 00JacTsaMu, Oupxenas,

TOYe4Hasi, KOMOMHUPOBaHHBIE (Pucynok 59).

Tun guarpammel A
Tun
l'| 5
CTune
77| R Al sl
il i 0. aib. s
sl
Pucynok 59 — Okno «Tun guarpammbn)
Korna BeiOupaete «KoMOUHHMpOBaHHBIE JAMArpaMMmbl», B  OKHE

«Tun

AruarpaMmbD> PacCIIOJIOKCHBI PAAbl AUarpamMM, AJIA KOTOPBIX MOKHO BBI6paTB THIIbI

auarpaMM U JaHHBIE JJIS pa3MEIIeHUs] Ha BTOpUYHOM ocu (PucyHok 60).
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Tun guarpaMmet X
Tvn
ak -
J Goid ucTorpamma c rp'v
B Silver FucTorpamma c rp'v
Bronze Mpaduk v

Pucynok 60 — Oxkno «Tun guarpaMmMb» It KOMOMHMPOBAHHBIX JHMATPaAMM

8. U3menute mnapameTpbl JAMarpaMMbl, HaxkaB KHONKY «VI3MeHUTH
auarpaMMmy» B OokHe «Pemaktop auarpamMmm». OTKpOETCS OKHO

«/Inarpamma — JlonoaHUTENbHBIE TApAMETPBD» (PucyHok 61).
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Ouarpamma - gononHUTenkbHbIe NapaMeTpbl X
_ 3aronosoK Auarpammbl YCnoBHble 0003Ha4YeHuA
be3 HanoKeHuA v CHu3y v
BepTHKanbHas ock
TMOANUCH AaHHBIX
FoOpW3OHTaNbLHanA oChb Her .
NpuBA3Ka K AYeiKe Pasnenutens nognucei

OaHHbIX
AI'IbTEpHaTHBHbIﬁ TEKCT

Pucynok 61 — OxHo «/[uarpamma — JlonosiHuTEIbHbIE IAPAMETPHD)

Ha Bxnaake «Maxker» (Pucynok 61) MOXHO HM3MEHUTb PACIIOJIOKEHUE

QJICMCHTOB AarpaMMBbl:

—  YKaXWuTe MECTOIOJIOKEeHNE «3arojoBKa IuarpaMMbl» OTHOCHTEIHHO
JrarpamMMbl, BEIOpaB HYKHYIO OIIIUIO U3 BBIMAIAOIET0 CIHICKA!
o Her, 4TOOBI 3ar0JIOBOK JUarpaMMbl He 0TOOpakaics,
o Hauoxenune, 4ToObl HATOXKUTH 3ar0JIOBOK Ha 00JIACTh MOCTPOEHUS
JarpamMMbl U BBIPOBHSTH €T0 10 LIEHTPY,
o be3 HaloKeHHs], YTOOBI MOKa3aTh 3arojOBOK HaJ 00JacThIO

IMOCTPOCHUA JuarpaMMBEI.

—  YKaxXuTe MECTOIMOJOXEHUE «YCIOBHBIX 0003HAYEHUI»» OTHOCUTEIHLHO
JMarpaMMbl, BEIOpaB HYKHYIO OIIIUAIO U3 BBIAJAAIONIETO CITUCKA:

o Her, 4To0bI ycii0BHBIE 0003HAYEHUSI HE OTOOPAKAIIUCK,
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o CHu3y, 4T0OBI TOKA3aTh yCJIOBHBIE 0003HAYEHUS M PACIIOIOKHUTH
WX B PSiJ 1O 00JIACThIO IOCTPOCHUS AHarpaMMmBl,

o Caepxy, 4ToOBI NTOKA3aTh YCIOBHBIE OO03HAUYECHUSI U PACTIOJIOKHUTH
UX B pAJZl HAJ 00J1aCThIO TOCTPOEHUS JUATPAMMBI,

o Cnpasa, yToOBbI OKa3aTh YCIOBHbIE 0003HAUEHHUS U PACIIONOKHUTH
UX CIIpaBa OT 00JIaCTH MOCTPOCHUS JUarpamMMmBbl,

o CuaeBa, 4yToOBI MOKa3aTh yCIOBHbIE 0003HAYEHUSI U PACIIONIOKHUTH
UX CJIeBa OT 00JIaCTH MOCTPOCHUS JHArpaMMBbl,

o Haunoxenue ciaeBa, 4ToObl HAJOXUTh yCIOBHBIE 00O3HAYCHHS Ha
00J1aCTh TIOCTPOCHUSI JMArpaMMbl W BBIPOBHATH HMX IO IEHTPY
ClIeBa,

o Hanoxenue cnpaBa, 4ToObl HAJIOKUTH YCIOBHBIC 0003HAYCHUS HA
00J1aCTh TIOCTPOCHUSI JUArpaMMbl W BBIPOBHITH HMX IO IEHTPY

crpasa.

Onpenenure mnapamerpsl «lloamuceil maHHBIX» (TO €CTh TEKCTOBBIX
HOJUCEH, TOKa3bIBAIOLIUX TOUYHbIE 3HAUEHUS HJIIEMEHTOB JIaHHBIX):

O yKaxure wMecrononoxenue lloanucenn MaHHBIX OTHOCHUTEIBHO
AJIEMEHTOB JIaHHBIX, BBIOpaB HY>KHYIO OILHIO M3 BBINAJAOLIErO
cuucka. JlocTynmHble BapuaHTBl 3aBUCAT OT BBIOPAHHOTO THIIA
JarpaMMBl.

° Hns «'ucrorpamm» u «JInHENYaTBIX AUArpaMM» MOKHO
BbIOpaTh cneayrouue Bapuantel: «Her», «Ilo nenrpy»,
«BHyTpH cHU3Y», «BHYTpH CBEpXy», «CHApYKU CBEPXY».

e s «['paduxoBy» u « Todeunbrx» mim «bupxeBbIx
yarpamMm» MOKHO BbIOpaTh cienyromye BapuaHTsl: «Hery,
«ITo uentpy», «Cnesa», «Cnpasa», «CBepxy», «CHU3Y».

o Jlis «KpyroBbIX 1uarpaMmmy MOXHO BbIOpaTh
caenyrouue Bapuantsl: «Her», «Ilo nentpy», «Ilo mmpune»,

«BHyTpH cBepxy», «CHapyX U CBEPXY».
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° Jliis muarpamm «C o0macTsiMuy, a TakKe IS
«I'ucrorpammy, «['padukoB» u «JluHeHyaTeIx TUarpamMm B
dbopmate 3D» MOKHO BBIOpaTh cleayronue BapuanTel: «Hery,
«I1o uenTpy».

o BbIOEpUTE JaHHBIC, KOTOPbIE BBl XOTUTE BKJIIOYUTH B BallU
MOAMUCH, TOCTaBUB COOTBeTCTBytomMe Quaxkku: «Ums psgay,
«Ha3BaHue kaTeropum», «3Ha4CHUE,

O BBEAUTE CHUMBOJI (3amsiTas, TOYKA C 3amsTOd M T.1I.), KOTOPBIHA
XOTUTE HCHOJIb30BaTh ISl Pa3/ICJICHUs HECKOJBKUX MOIIUCEH, B

I10JIC ((P&SI[GJII/ITGJIB HOI[HI/ICGI\/'1 JaHHBIX».

Jluamuu -  wucnonp3yerca  JUIS  BbIOOpa  THMA  JUHUW A
I'paduxoB/Toueunbix auarpaMMm. MoKHO BBIOpaTh OJHY U3 CIEAYIOMIMX
onuuii: «lIpsMbie» 1S UCNONB30BAHUA TMPSAMBIX JIMHUKA —MEXKIY
AJEMEHTaMH JNaHHBIX, «Cria)KeHHbIE» I UCMOJb30BAHUS CTIIaXKEHHBIX
KPUBBIX JIMHUN MEXIy dJIeMEHTaMU AaHHBIX Win «Her» miis Toro, 4Toos!
JUHUH HE OTOOPaKAIIHNCH.

Mapkepbsl — HUCHONB3yeTCS [Js YKa3aHWUS TOrO, HY)KHO IIOKa3bIBATh
Mapkepbl (eciiv (JIa’KOK TMOCTaBJICH) WM HET (eciau (akoK CHST) Ha

I'padukax/ToueyHpIx AUarpaMmMax.

IMpumeuanmue:
omuu «Jluaum» u «Mapkepb» JIOCTynHBI TOJdbko i «I'padukoB» u

«TOoYeUHBIX TUArpaMm.
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Ouarpamma - gonenHUTenkEHEIe NapaMeTpEl X
MakeT CHKpbITb OCh
BepTHKaneHas ock 3aronoBokK TTHHMKN CETKM
Het v OCHOBHblE v
FopH3oHTaNLHaA oCb
MHHUMYM ABTO v 0 :
MpuBAzKa K AYeike
~
MaKcHmMym ABTO v T 3
ANETEPHATUEHLIA TEKCT
MNepeceyenue C
pe ABTO v o’
OChl0 ¥
[enexua
Het v

3Ha4yeHWA B oOpaTHOM NopAgke

NorapudpMuyeckan Wrkana BasoBwie

MapameTpbl AENeHHi

OCHOBHOA TUN NononHUTENBHbINA THN

Het v Het v

NapameTpel NOANUCH

IoNoMeHWe NoaNMCK
PAMOM C OCbio v ©OpMaT NOANWCH

Pucynok 62 — Bkianka «BeprukajibHasi 0Cb»

Brimanka  «BeprukanbHas ~ OCbh»  MO3BOJET  U3MEHSTh  MapaMeTphl
BEPTUKAJIIBHOM OCH, TAKXKE HA3bIBAEMOM OCBHIO 3HAYECHUM WA OChIO Y, KOTOpas
oToOpaxaeT 4uciioBble 3HaueHus. OOpaTuTe BHUMAHHUE, YTO BEpPTHUKAJIbHAs OCh
OyJZeT OChI0 KaTeropuid, KoTopas oToOpakaeT MmoAnuch g «[ mcrorpamMmmy, Takum
oOpa3omMm, TMapaMeTpbl BKJIaJIku BepTukaipHas ochb OyAyT COOTBETCTBOBATh
rnapaMeTpam, OMCaHHBIM B ciienytoiiem pasaene. s «Toueunbix quarpamm» o6e

OCH SIBJISIFOTCSI OCSIMU 3HAUYCHUIM.

IIpumeuanmue:
«ITapameTpsl ocn» n «JIMHAKM CETKW» HENOCTYINHBI [ KPYTOBBIX AUArpaMm,

TaK KaK Yy KPYT'OBBIX IHUAarpaMM HECT OCEH M JIMHUM CETKHU.

—  HaxmuTe «CKpBITH OCh», YTOOBI CKPBITh BEPTHKAJbHYIO OCh Ha

Auarpammce.
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YKOKUTE OpPUEHTAIUMI0 «3arojioBKa», BbIOpaB HYXKHBIM BapvaHT U3
PACKpPBIBAIOLIETOCS CIUCKA!

o Her — He otoOpaxaTh Ha3BaHHE BEPTUKAIBHOU OCH,

o [IloBepHyroe — moOKa3aTb Ha3BaHWE CHHU3Y BBEPX CJIEBA OT

BEPTUKAIBHOMN OCH,
o [Ilo ropu3zoHTanu — MmokasaTh HA3BaHUE MO TOPUZOHTAIM CJIEBA OT
BEPTUKAIBHOM OCH.

MuHUMYM — HCHOJIB3YETCSA MJI1 YKa3aHWUs HAWMEHBIIETO 3HAYCHUS,
KOTOpOE€ OTOOpa)kaeTcsd B Hauyaje BepTHKainbHOM ocu. [lo ymomuanuro
BbIOpaHa ommus «ABTO»;, B OTOM Cllydae MHUHHUMAJIbHOE 3HAYCHUE
BBICUUTBHIBACTCSI aBTOMAaTMUYECKM B 3aBUCUMOCTH OT BBIOPAHHOIO
Mana3oHa JaHHBIX. MOXHO BBIOpaTh W3 BHIMAAAIONIETO CIHCKA OIIIHIO
«DUKCUPOBAHHBII U YKa3aTh B MOJIE CIPABa APYroe 3HaUYCHHE.
MakcuMyM — UCHOJIB3yeTCsl MJisl yKa3aHUs HaumOOJBIIEro 3HAYCHUS,
KOTOpo€ OToOpa)kaeTcsi B KOHIIE BepTUKalIbHOW ocu. [lo ymomuanuto
BbIOpaHa omnuus «ABTO»; B O3TOM CiIy4yae MaKCHUMaJbHOE 3HAaYCHUE
BBICUUTBHIBACTCSI aBTOMAaTMYECKM B 3aBUCUMOCTH OT BBIOPAHHOTO
JMana3oHa JaHHBIX. MOXHO BBIOpaTh W3 BHIMAJAIONIETO CIHCKA OIIIHIO
«DUKCUPOBAHHBII U YKa3aTh B MIOJIE CIPABa APYroe 3HAUYCHHUE.
IlepeceueHne ¢ OCbIO — HWCHOJB3YETCSA [JIA YKa3aHUS TOYKH Ha
BEPTUKAIBHOM OCH, B KOTOPOM OHa JOJDKHA TIEPECEKaThCsi C
TOPU30HTAIBHOUM OChl0. [10 yMouaHuto BeIOpaHa oniusi « ABTO»; B 3TOM
CIydyae TOYKa IIEPECEUYEHUs] OCEM ONpeaeysieTcsi aBTOMATUYECKH B
3aBUCUMOCTH OT BBIOpAaHHOTO AMana3oHa JAaHHBIX. MOXXHO BBIOpaTh W3
BBINIJIAIOIIETO CIHMCKA OMNIMI «3HAYEHWE» W yKa3aTh B IIOJIE CIIpaBa
Ipyro€ 3HAYEHHWE WM YCTAaHOBUTb TOYKY I[I€PECEUYEHUs] OCeh Ha
«Munnmym/MakcuMyM» Ha BEPTUKAIHHOM OCH.
«EnuHuLbl 0TOOpaXKeHus» — MCIOIb3YETCs IJIs ONPEIENICHUs MOpsaKa
YUCIIOBBIX 3HAYEHWM Ha BEPTUKAIBHOM OCH. JTa OINLUHUS MOXKET

IIPUTOJIUTHCS, €CIIM BBl paboTaeTe ¢ OOJBIIMMH YUCIIAMH U XOTUTE, UTOOBI
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otoOpaxeHue 1udp Ha ocu ObLIO 0o0JIee KOMITAKTHBIM M YI000YHNTaeMbIM
(Hampumep, MOXKHO caenaTh Tak, uToosl 50 000 mokaswiBamoch kak 50,
BOCIIOJIB30BaBIINCH omiuel «Tricsuny). Beioepute xemaeMble €TUHUIIBI
oToOpaxeHus u3 BbInagaromero crucka: Cortuu, Teicsuu, 10 000, 100
000, Mumnmonsr, 10 000 000, 100 000 000, Munnuapapl, TpUITHOHBI
wiH BeiOepute onmuio HeT, 9To0bI BEpHYTHCS K €IMHHUIIAM OTOOPaKeHUS
110 YMOJYaHUIO.
3HayeHusT B OOpaTHOM TIOPSAKE — MCIOJIB3YEeTCsS Il OTOOpa)KeHUs
3HaYCHUN B 0OpatHOM mopsiake. Korma aTot (iaykok CHAT, HaWMEHBIIEe
3HAUCHHUE HAXOJMUTCS BHU3Y, a HaumbOoibiiee — HaBepxy. Korma stor
(baaxoK OTMEUEH, 3HAUCHUS PacIoyiaratoTCs CBEPXy BHU3.
Pasnen «Ilapamerpsl neneHuil» NO3BOJISIET HACTPOUTH OTOOpa)KEHUE
NEJIEHUN Ha BEPTUKAJIBHOU mIkasie. OCHOBHOW THUIT — 3TO AEIEHUS IIKaJIbI
OoJIbIlIeTO pa3Mepa, Ha KOTOPHIX MOTYT OBITh MOIINUCU C YHUCIOBBIMU
3HaYeHUSMH. J[OTIOTHUTENBHBIA TUI — 3TO JEJICHHUS LIKAJbl, KOTOPBIE
MOMEUIAIOTCS MEXKIYy OCHOBHBIMU JEJICHUAMH U HE HUMEIOT IOIIUCEH.
OTMETKH TakKe OMpPEIENsIoT, TJIe MOTYT OTOOpaKaThCs JIMHUU CETKH,
€CJIM COOTBETCTBYIOIIUM MapaMeTp YCTAaHOBJIEH Ha Bkiaake «Maker». B
packpbiBatomuxcsa  cnuckax — «OCHOBHOW/J{OTIOTHUTENBHBIA — THIDY
COJIepKaTCs CIEAYIOIINE BApUAHTHI Pa3MEIlICHUS:
o Her — He oToOpakaTh OCHOBHBIE/ IOTIOTHUTENIbHBIE ICTICHUS,
o Ha mnepeceuenuun — oToOpakaTb OCHOBHBIE/JOMOJHUTEIIbHBIC
JIEJICHHS TI0 00€ CTOPOHBI OT OCH,
o Bayrpu — otToOpaxaTb OCHOBHBIC/IONOIHUTEIbHBIE JEICHUS
BHYTPH OCH,
o CHapyxu — oToOpaxaThb OCHOBHBIE/IOMOJHUTEIbHBIC JCICHUS 32
npeJiesiaMu OCH.
Paznen «IlapameTpsl mNOANUCH» TO3BOJIAET OMNPEACIUTh IMOJOKEHHE

MOAMHUCE OCHOBHBIX JIeJICHUM, OToOpakaromux 3HadeHus. s Toro,
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9TOOBI 3a/1aTh TOJIO)KCHHUE MOAMUCH OTHOCHUTEIHFHO BEPTUKAIBHOWU OCH,
BbIOEpUTE HY>KHYIO OIIHKIO U3 BBINAJAAIONIETO CITUCKA:

o [IlomoxeHne NOANUCH — UCHONB3YETCA I yKa3aHUs TOro, TAE
CIEQYET pacrojaratb MHOANUCH OTHOCUTEIBHO TOPU30HTAIBHOU
ocu. BpiOepute HyXHYIO OIIMIO U3 BbIMajaaromiero cnucka: Her,
qTOOBl MOJIHNCH KaTeropuidi HEe oToOpakanuch, Hike, dYTOOBI
MOJANKUCH KAaTerOpHil pacmoliaraiich CHHU3Y O00JIaCTH JAHarpaMMbl,
Bpiiie, 4ToOBI TOAMMCH KAaTErOpUM pacloJiarajuch HaBEPXY
o0yacTu nuarpammbl, Psmom ¢ ocklo, 4TOOBI MOJMUCH KaTeropui
O0TOOpaXaJIUCh PSAIOM C OCBIO.

o Paccrosgaume no nmoanmucH — WCHOJB3YyeTCS Ui YKa3aHWS TOTO,
HACKOJIbKO OJM3KO TOMANMUCH JOJHKHBI pacroiaratbCsi OT OCEH.
MoOXHO yKa3aThb HYKHO€ 3HAY€HHE B I0Jie BBoAa. YeM 3To
3HaueHHE OOJIbIIIE, TEM JIAJIbIIIE PACIIONIOKEHBI OITUCH OT OCEH.

o MHrepBas MeX1y NOANUCAMH — UCIIONB3YETCS I YKAa3aHUsS TOTO,
KaK 4acTO HYKHO MOKa3bIBaTh nojanucu. [lo ymomyaHnuto BeIOpaHa
omuusi «ABTO», B ITOM CIllydae TMOAMUCH OTOOpaKaloTCs s
Kaxaoi kateropur. MOoXHO BbIOpaTh oniuio «Bpyunyro» u
yKa3aThb HY)KHO€ 3HA4Y€HWE B moJie crpasa. Hampumep, BBemute
«2», 4TOOBI OTOOPAXKATh MOAMUCH Y KaKJI0H BTOPOM KAaTeropuu, u
T.J.

o UYtoOsI ykazath «Dopmat noanucuy», Haxmute «DopmaT moamnucm»
u B okHe «YHucnoBoi popmaTy BeIOEPUTE MOIXOAULYI0 KATErOPHIO.

JIoCTynHBIE KATETOPHUH MOINHUCEM:
—  OOmui,

—  Yucaoow,

—  Hayunsbiu,

—  (DUHaAHCOBBIN,

—  JleHexHBIH,

—  Jlara,
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—  Bpewms,

—  IlpoueHTtHbIN,

—  JlpoGHbiii,

—  TexcrToBBIN,

—  OcoObr1i.

[TapameTpsl hopmaTa MOANUCH PA3TUYAOTCS B 3aBUCUMOCTH OT BBIOpAaHHOM
KaTErOpUU.

—  Ycra"oBute ¢uaxkok HanpoTuB «CBsA3aTh C HCTOYHUKOMY», YTOOBI

cOXpaHUTh (OPMATHPOBAHNE YUCEN U3 HCTOYHUKA TAHHBIX B TUArPaMMe.

BropocTenennbie ocu T10JIe3HB B KOMOMHHUPOBAHHBIX JHMarpamMmax, Korja
pAnbl JAHHBIX 3HAYUTEIBHO PA3JIMYAIOTCS WM JUISI MOCTPOCHUS JUarpaMmbl
WCHOJIB3YIOTCA CMELIAHHBIC THUIIBI JAaHHBIX. BTOpOCTENEHHBIE OCH YIPOIIAIOT

YTCHHUEC U IIOHUMAaHHUC KOM6I/IHHpOBaHHOﬁ JAuarpaMMal.

[uarpamma - 4ONONHUTENbHEIE NapaMeTpsl

Maxer CrpoiTs OCk
BepTukanoHas ocb 3aronosox Nurnn ceTm

Her v Het v
BenomorarensHan
BEPTHKANbHAA OCb

Mukunym ABTO . 0 .
lopusoHTanbHas ocb —

Maxcumym AETO v 50
BcnomorarenbHan
FOpU3I0OHTaNnbHaA OCb Mepeceuerne C ) -

OCbIO ~ETe N 0.
MNpueaska x AYyenke

3xaseHna 6 oSpaTtHom nopRgke

ANBTEPHATUEHbLIN TEKCT

Eawsmyb oToSpaxeHns

Het g

MNapameTpel geneHui
OcHOBHOIA TN [lononHMTENBHEI THR

CHapy*mn v HeTt -

MNapameTpbl NOQNKACH

Monoxeswe nognucy

Pagom ¢ oceio v DopMar nognncH

Pucynok 63 — Bkiaaaka «Beciomorare/ibHasi BEepTUKAJIbHAS 0Ch)
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Bxnanka «BcmomorarenbHass BepTHUKanbHas / TOPU3OHTAlIbHAs  OCHY
MOSIBJISIETCS, KOTAa BEIOpAH COOTBETCTBYIOIIUM Psi/i IaHHBIX 1J11 KOMOMHUPOBAHHOMN
muarpammbl  (Pucynoxk 63). Bce HacTpoiiku u mapaMeTpbl Ha  BKIJIAJIKE
«BcnomorarenpHas BEpTHKaIbHAS/TOPU30HTATIBHAS OCh» TaKUE ke, KaK HACTPOUKH
Ha BEpPTUKAILHON / ropu3oHTalbHOUW ocu. [logpoOHOE omucaHue mapameTpoB

BeprukanbHast / ropu30HTaIbHAS OCh CMOTPUTE BHIIIE / HIKE.

Ouarpamma - 4ONONHUTENBHBIE NapaMeTpbl X
MakeT Twun ocuK ABTO ¥
BepTUKaneHaA ock CKpbITb OCb

3aronosoK TIMHWUM CETKM
FopM3OHTaNbHaA OCh
Het v OCHOBHblE v
MNpUBASKA K AYelKe
MepeceyeHue C

AnETepHATUEHEIA TEKCT 0OCbH i " ! :

MonoxeH1e ocu Mexay AeneHuAMIn v
3HauyeHus B oOparHoM nmopagke

FpaHuUbI
MHHMMYM ABTO sk
MakcumymM ABTO | |6
DeneHuA
OCHOBHbIE ABTO v 1 5
IpOMEKYTO4HbIE ABTO » 1 :
bBa3oBble ABTO v

MapameTpel geneHuid

Pucynok 64 — Bkiaaaka «['opu3oHTAJIbLHAS OCb»

Bxunagka «I"opuszoHTanbHast ocky (PucyHok 64) TIO3BOJISIET U3MEHATH apaMeTphl
TOPU30HTAILHOM OCH, TAK)KE HA3bIBAEMOU OCBI0 KATErOpMM UM OChbI0O X, KOTOpas
oToOpaxaer TekcToBble MeTku. OOpaTuTe BHHUMaHHE, YTO TOPH3OHTaJbHAas OCh
OyZeT OcCbhl0 3HAu€HUHM, KOTOpas OTOOpakaeT 4YHUCIIOBbIE 3HAUYEHUSA JUIs
«l'ucrorpamm», IMO3TOMY B OTOM Clly4ae mapamerpbl BKIaAKU «l OpU30HTalbHAs
OCb» OyIyT COOTBETCTBOBATh IapaMeTpaM, OMHUCAHHBIM B MPEAbIAYILIEM pa3ere.

I[JIH «TodeunbIx auarpamm» 00€ OCH SBJISIFOTCS OCSMU 3HAYCHHUM.
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HaxMuTe «CKpBITh OCb», UYTOOBI CKPBITh T'OPU3OHTAJIBHYIO OCh Ha
auarpaMMe.
YKaQXKHUTE€ OPUEHTALMI0 «3arojoBKa», BbIOpaB HYXKHBIM BapUaHT W3
PACKpBIBAIOILETOCS CITACKA:!

o Hert — He oToOpakaTh 3aro10BOK rOPU30HTAIILHON OCH,

o be3 HanoxeHus — oroOpaxaTh 3arojOBOK MOJ TOPU3OHTAIBHON

OCBIO,

JIuHUM CeTKU UCHOoJIb3yeTcss Al oToOpaxeHus «[ Opu30HTaIbHBIX
JUHUI»  CEeTKM IyTeM BbIOOpa HEOOXOJUMOro  mapaMmerpa B
packpeiBarorieMcs cnucke: «Her», «OcHOBHbIEY», «He3HaunTenbHOe» Win
«OCHOBHBIE» U «/]OTIOTHUTENBHBIEY.
IlepeceueHre C OCBIO — UCIONB3YETCS JJISI YKa3aHus TOYKH Ha
TOPHU30HTAIBHON OCH, B KOTOPOM BEPTHKAJIBHASI OCh JOJDKHA MEPECEKATH
ee. [lo ymomyanuto BbIOpaHa omnuus «ABTO», B 3TOM Cily4yae TOYKa
NIEPECEUYEHNsI OCEH OINpEeNesaeTCs] aBTOMATUYECKH B 3aBUCUMOCTH OT
BbIOpaHHOIO JMamna3oHa JaHHbIX. V3 BBINAAAIONIEr0 CIUCKAa MOXKHO
BbIOpaTh OMNINIO «3HAUEHUE» U YKa3aThb B IOJIE CIIpaBa JPYroe 3HaYCHUE
WIN YCTaHOBHTH TOYKY IIEPECECYECHUS ocen Ha
«MunumanbHOM/MakcuManbHOMY 3HAYEHUH Ha BEPTUKATHHOU OCH.
ITonoxenue ocu — HCNONB3YETCA JUIS yKa3aHUS MeECTa pPa3sMELICHUS
NOANMCEN Ha Ocu: Ha «Jlenenusax» mwm « Mexny AeIeHUIMMI.
3HaueHusT B OOpaTHOM TOPSAKE — HCIONB3YeTCa I OTOOpaKeHHS
Kareropuit B oOpatHoM nopsiake. Koraa 3T1oT ¢axxok CHST, KaTeropuu
pacnoyiararotcs ciieBa HanpaBo. Korja 3ToT puiakok OTMEUYEH, KaTeropuu
pacrionararoTcs CrpaBa HaJeBo.
Pasznen «IlapaMeTpsl AesIeHHID TO3BOJISIET ONPEAEIATh MECTOIIOIOXKEHUE
NEJIEHU Ha TOPU3OHTAIBHOW HIKaye. JleleHuss OCHOBHOTO THIA — 3TO
Oosee KpymHbIE JEJICHHUS LIKalbl, Y KOTOPBIX MOTYT OBITH IOJIHUCH,
0TOOpaXkaroIye 3HaYeHUs KaTeropuil. JleneHus: 10noJHUTENBHOTO TUIIA —

910 OO0Jiee MEIKue ACJICHUS IIKaJIbl, KOTOPBLIC PACIOIAraroTCia MCEKIAY
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JIEJICHUSIMU OCHOBHOI'O THIIA M Y KOTOpBIX HeT moanuceid. Kpome rtoro,
JIEJICHHs] TIKajJdbl YKa3bIBAIOT, TIE MOTYT OTOOpaXkaTbCsl JUHUM CETKH,
€clM Ha BKiajke «Maker» BblOpaHa COOTBETCTBYIOMIAs onuusa. MoHO
peaaKTUPOBATh CIEIYIOLIUE aPAMETPhI IEJICHUI:

o OcHOBHOW/JIONOJHUTENBHBIN TUI — HCHOJB3YETCA Uil yKa3aHUs
CIIEYIOIIMX BapHaHTOB pasmemnieHus: «Her», d4ToOBl neneHus
OCHOBHOT'O/JIONOJIHUTENILHOTO THUMa He oToOpaxkanuch, «Ha
[IEPECECUEHUN, YTOOBI 0TOOpaXKatTh NETEHUS
OCHOBHOTO//IONIOJTHUTENIBHOTO THUIA MO O00€UM CTOpPOHAM OCH,
«BuyTpn» YTOOBI 0TOOpaXKaTh JEJIeHUS
OCHOBHOTO//IONOJTHUTENILHOTO THIIA C BHYTPEHHEH CTOPOHBI OCH,
«CHapyxu, YTOOBI 0TOOpaXkaTh JEJIEHUS
OCHOBHOT'0/IONOJIHUTEIBHOTO THUIIA C HAPYKHOU CTOPOHBI OCH.

o HHTepBan Mexay NENEHUSMH — UCHOJB3YETCs Ul YKa3aHHs TOro,
CKOJIBKO KaTE€rOpHil HYy>KHO MOKa3bIBaTh MEXKIY IBYMsI COCEIHUMHU
JIETICHUSIMU.

Paznen «IlapameTrpsl moanucu» NO3BOJISIET HACTPOUTH BHEIIHWUWA BH]
METOK, OTOOPaKaIOIINX KaTETOPHUHU.

o IlonoxxeHne MOANMMCH — HUCIOJNB3YETCS ISl yKa3aHUs TOro, TIJe
CIIElyeT pacroyiaraTb MHOAINKNCH OTHOCHTEIBHO TOPU30HTAIBHON
ocu. Beibepure HY>KHYIO OMNIMIO U3 BbINaaroniero cnucka: «Her»,
4TOOBl MOANMHUCH KaTeropuid He oToOpakamuch, «Hwuxke», 4TOOBI
MOJANKUCH KAaTerOpHil pacrmoliaraiich CHHU3y O00JIaCTHU JAHarpaMMbl,
«Bpime», 4TOOBI MOANHMCH KAaTErOpU pacroiarajuch HaBEpPXY
o0nactu quarpammsl, «PsS0M ¢ 0ChI0O», YTOOBI IOJMUCH KaTEerOpHii
OTOOPAXKAJIUCH PSIIOM C OChIO.

o PaccrossHMe A0 moANMCHM — UCHOJIB3YeTCs AJIA YKa3aHus TOro,
HACKOJIbKO OJM3KO MOAMMCH JIOJDKHBI pacroyiaraTbCsi OT OCeH.
MoxHO yKa3aTh HY)XHO€ 3HaueHUE B Moje BBojaa. Yem »5To

3HA4YCHUC 60J'ILHI€, TCM JAJIBIIC PACIIOJIOKCHBI ITIOAIIMCH OT OCEH.
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o HaTepBan Mexay NOANUCAMU — UCIIOJB3YETCA I YKa3aHUs TOrO,
KaK 4acTO HY)KHO MOKa3bpiBaTh noanucu. [lo ymomyanuio BeiOpaHa
onuusi «ABTO», B 3TOM Cllydyae MOANUCU OTOOpa)KarTCs s
KOKJI0M KaTeropuu. MokHO BbIOpaTh ommuio «Bpyunyio» wu
yKa3aTh HY)KHO€ 3HaueHuWe B mosie cnpaBa. Hampumep, BBemute
«2», 9T00BI OTOOPaKATH MOAMUCH Y KaXXJIOH BTOPOW KATETOpHUH, U
T.J.
o YtoOsI ykazarb «Dopmat noanucuy», Haxmute «Dopmat noanucu»
u B okHe «HucnoBoii popmaTy BEIOEPUTE MOIXOAILYI0 KATETOPHIO.
JloCTyIHbIE KATETOPUHU IOAIUCEN:
—  OOmwuHu,
—  Yucnoson,
—  Hayunsii,
—  (DUHaAHCOBHIY,
—  JleHexHBbIN,
—  Jlara,
—  Bpewms,
—  IlpoueHTHBIN,
—  JpoOnpiit,
—  TexkcrToBBIN,
—  OcoObr1ii.
[TapameTpsl hopmaTa MOANUCH PA3TUYAOTCS B 3aBUCUMOCTH OT BBIOpAHHOM
KaTeropuu. YcraHoBUTe (iakoK HampoTUB «CBS3aThb C MCTOYHHUKOMY, YTOOBI

COXpPaHUTDb q)OpMaTI/IpOBaHI/Ie YKUCCJI N3 UCTOUYHUKA JJaHHBIX B JUArpaMMe.
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Ouarpamma - 4ONONHUTeNkEHEIe NapaMmeTpel X

MakeTt ® [lepeMellaTh U U3MEHATL Pa3Mepbl BMECTE C AYEKaMH

MepemMeLlaTb, HO He M3MEHATL PasMepbl BMeCTe C

BepTUKankeHan oCk <
A4YEHKaMM

FropuaoHTanbHas ock He nepemelyaTs ¥ He U3MEHATL pa3mepbl BMECTE C

AYeiKamu
TMpHEA3KaA K A4eiike

An bTEpHaTHBHbIﬁ TEKCT

Pucynok 65 — Bkaaaka «I[IpuBsi3ka K siueiike»

Bxnagka «IIpuBsizka K SYEHKE» CONECPKUT CICAYIONIUE apaMETPHI:

— IlepemeniaTb M HU3MEHSATH pa3Mepbl BMECTE€ C sS4Y€KaMU — 3Ta OMILUS
MO3BOJISIET MPUBA3aTh AUAarpaMmy K siueiike mo3zaau Hee. Ecnu suelika
nepeMelaercs: (HampuMmep, NPU BCTaBKE WIH YAAJICHUU HECKOJIbKHUX
CTPOK/CTOJIOIOB), AUarpamMma OyAeT IMepeMelIaThbCsi BMECTe C SUYCHKOM.
[Ipy yBenWYEHUM WM YMEHBIICHWH IIUPUHBI WA BBICOTHI SYCUKH
pa3Mep AuarpaMMbl TaKkKe OyJeT U3MEHSThCS.

—  IlepemeniaTh, HO HE U3MEHSTH pa3MEPhl BMECTE C AUYEHKaMU — 3Ta OMNILUS
MO3BOJISIET MPUBA3aTh AUArpaMMy K SYEHMKE IMO3aAu HEe, HE JOIyCKas
U3MEHEHUs pa3mepa auarpammbl. Eciam  sg4elika 1nepeMeraercs,
auarpamMMma OyaeT mepeMeniaThCs BMeCTe ¢ S4elKoil, HO MpU U3MEHEHUU

pasMepa s;YEHKH pa3MePhl AUarpaMMbl OCTAHYTCS HEU3MEHHBIMMU.
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—  He nepememats 1 He U3MEHATH pa3MEPBI BMECTE € TYEUKAMM — 3Ta OILIMS
IO3BOJISICT 3alIPETUTH NEPEMECILICHUE NN NU3MCHCHUE pa3Mepa AuarpaMMbl

TP U3SMCHCHUH ITOJIOXKCHHA NN pa3Mepa STYCHKH.

Ouarpamma - 4oNonHUWTeNEHEIE NapaMeTpel X
MakeT 3aronoBok
BepTUKaNbHaR ocb
OnucaHne
FopM3oHTaNBHAaA OCk
MpuBeAsKa K A4eike
AnETepHATUEHLIA TEKCT

AMNETEPHATUBHOE TEKCTOBOE MPEACTABNEHUE MHDOPMALN O
BU3yaneHOM 00beKTe, KoTopoe Gy4eT 3a4MTLIBATECA ANA
NOAEi C HAPYLIEHWAMM 3PEHUA UMW KOTHUTMEHBIMM
HAPYLIEHUAMM, YTOOE! MOMOYE MM MYYLLE NOHATh, KaKyio
MHOPMALMID COQEPHMT M300paKeHne, aBTodurypa,
AWarpamMmma unu Tatnuua.

Pucynok 66 — Bkiagka «AIbTepHATHBHBINH TEKCT»

Brimanka «AnbTepHATUBHBIM TEKCT» TMO3BOJSET 33a4aTh 3arojioBOK U
Onucanue, KOTOpbIe OyAYyT 3aUUTHIBATHCS JIJIS JIFOJIEH ¢ HAPYIICHUSIMU 3PESHUS WIH
KOTHUTUBHBIMU HApYIICHUSAMH, YTOOBI TOMOYh UM JIYYII€ IIOHATh, KaKyIO
UH()OPMAITUIO COACPIKUT AUarpaMMma.

Taxxxe MOXHO N00aBUTH TUArpaMMmy B TEKCTOBBIM 3alOJHUTENb, HaXaB Ha
3HauoK JImarpamma [ BHyTpH HEro u BeIOpaB HyXHbIM TN AuarpaMmMmsl (PucyHok
51).

Taxxe MOXKHO J0OABUTH JUarpaMMy B MakeT ciaija (moapooHee B 1. 3.3.2).

Ilepemeienue u U3MeHeHHE pa3Mepa IHATPAMM

[Tocne Toro, kak nuarpamma Oyner po0aBieHa, MOKHO U3MEHHUTH €€ pa3Mep U

ITIOJIOXKCHHUC. I[J'IH HN3MCHCHHUA pasMEpa AuarpaMMbl HepeTaCKHBaﬁTe MaJICHBKHC
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kBajparel ||, pacnonoxeHHsle 1o ee KpasMm. UTOObI COXPaHUTh HMCXOMIHEIE
IOPOIMOPLMKY BBHIOPAHHOW JOUarpaMMbl TpPU H3MEHEHUHU pa3Mepa, YIep:KuBaiiTe

kiaBuiy «Shifty u neperackuBaiite OMH U3 YIJIOBBIX 3HAYKOB.

JInss W3MEHEHHS MECTOIOJOXKEHUSI AUarpaMMbl HCIOJb3YHUTE 3HAYOK <€E’;,
KOTOpPBIA TIOSABJISIETCS TOCJE HABENEHUs Kypcopa MbIIIM Ha JuarpaMmmy.
[leperanmure auarpaMMmy Ha HY>KHOE€ MECTO, HE OTIyCKas KHOMNKY MbIu. [Ipu
MEPEMENICHUN JHArPAMMBl Ha SKpaHE NOSBIISIIOTCS HAIPABISIONIUME, KOTOPBIE

IIOMOI'atOT TOYHO PACIIOJIOKHTDH 00BEKT Ha CTpaHUIIC.

3aroN0BOK AWarpaMmsl

JPN

Usa CHN RUS GBR GER
B Gold B Silver B Bronze

Pucynok 67 — Ilepemernienne 1 U3MEHEHUE pa3Mepa JuarpamMm

PepakTupoBaHue 3JIeMEHTOB IMATPAMMbI

UToOBI U3MEHUTH «3arojIOBOK» JUarpaMMbl, BBIJACIUTE MBIIIbIO CTaHIAPTHBIN
TEKCT ¥ BBEJUTE BMECTO HETO CBOM COOCTBEHHBIM.

UtoObl M3MeHUTHh (opMaTHpPOBaHHE IIPUQPTAa BHYTPU TEKCTOBBIX AJIEMEHTOB,
TaKUX KakK 3arojlOBOK JWarpaMmbl, Ha3BaHUS OCEH, DHJIEMEHTHl YCJIOBHBIX
0003HaYeHUM, TOJNMUCH JAaHHBIX M TakK Jajee, BBIACIUTE HYXHBIH TEKCTOBBIN
AJIEMEHT, LIEJIKHYB M0 HEMY JIEBOM KHOIKOM MBIIIHU. 3aT€M HUCHOJIb3YWUTE 3HAYKU HA
BKiIanke «l 7aBHas» BEpXHEH MMAaHENIW HWHCTPYMEHTOB, YTOObI W3MEHHUTH THII,
pasmep, HBeT mpudTa UK ero CTHIb 0(popMIICHHUS.

UTtoObl yAaJIUTh HJIEMEHT JuarpaMMbl, BBIJEIUTE €ro, IIECJIKHYB JEBOU
KHOTIKOW MBI, U HaxmuTe kinaBumry «Delete» Ha knaBuartype. [lpu BbeIOOpE
JMarpamMMBbl, CripaBa TakKe MOsBIISIETCS 3HaUOK «[lapaMeTpbl GUTypb», MOCKOIBKY
¢durypa wucmonb3yercs B kadecTtBe ¢oHa misg auarpammbl. ll[enkHyB mo sTomMy

3HAUKy, MOXKHO OTKphITh BKIanKy «Ilapamerpsl ¢urype» Ha mnpaBoil OOKOBOI
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NaHeJId HMHCTPYMEHTOB W 3a/aTh 3aJUBKYy, 00BOJIKY U «CTuiab OOTEKaHUD».
OOpaTuTe BHUMAaHHE HA TO, YTO TUIl (PUTYPBI U3MEHUTD HENb3S.

C nomombto Bkiagku «llapamerpsl ¢urypbn» Ha npaBoil OOKOBOW MaHEIU
MOKHO HM3MEHUTh HE TOJbKO caMy o00JacTb JuarpaMMmbl, HO M 3JEMEHTHI
auarpaMMbl, TakMe€ Kak o0JacThb TMOCTPOEHUsS, PSAAbl JIaHHBIX, 3aroJOBOK
IUarpamMMel, JIETEHa U OPYTHe, U NPUMEHUTh K HUM DPAa3JWYHbIEC TUIIbI 3aJMBKU.
Breibepute 531€MEHT OuarpaMMbl, Ha)kaB Ha HEro JIEBOM KHOMKOW MBIIH, U
BBIOEpUTE HYXXHBIA THUI 3aJUBKHU: CIUIOIIHOW LBET, TPaJUEHT, TEKCTypa WU
nuzobpaxenue, y3op. Hacrtpoiite mnapamerpbl 3alMBKU U NpPU HEOOXOAMMOCTH
3aJlaiTe ypoOBEHb Mpo3padyHOCTU. Ilpyu  BBIIEIEHMM  BEPTUKAIBHOM  WJMU
TOPU30HTAJIBLHOW OCH WM JUHHUM ceTku Ha BKiaake «l[lapamerpsr Gpurypsn» OymyT

AOCTYIIHBI TOJIBKO ITapaMCTPbI O6BOIIKI/II OBET, TOJIIIIMHA WU TUII JIMHUHA.

OoOparute BHMMaHMe: mapameTp «OToOpa)kaTh TEHBY» TakKXKe JOCTYIIEH Ha

BkIaake «[lapameTpsl purypb», HO Ui SIE€MEHTOB AMarpaMMbl OH HEAKTHUBEH.

Ecnu TpeOyercsd W3MEHUTH pa3Mep 3JIEMEHTOB auarpammbl (Pucynok 68),
IIEJTKHUTE JIEBOM KHONKOM MBIIMIM, 4YTOOBI BbIOpaTh HYXHBIH JJIEMEHT, H
IEpETAIMTE OJUH U3 8 OeNbIX KBAaAPaToB | |, PaclONOKEHHBIX IO MEPUMETPY

DJIEMEHTA.
3aro/10BOK gMarpaMmmsl

USA CHM RUS GBR GER JPN

B Gold B Silver M Bronze

70
&

)
[ Rl e

Pucynok 68 — 3meHeHue pa3mepa 1uarpaMmbl

UTtoOBl M3MEHHUTH MOJIOKEHUE 3JIeMeHTa (Pucynok 69), MIETKHUTE IO HEMY

JIEBOM KHOIMKOW MBI, YOEAWTEeCh, YTO Ball Kypcop MW3MEHWICA Ha <'%">,

ynepxmBaﬁTe JICBYIO KHOIIKY MBIIIH U IICPCTAINUTC 3JICMCHT B HYKHOC ITOJIOKCHHUC.
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O 0 0
3aro/JIoBOK AnarpamMmsi

90% = =
L 60% E E []
30% = =
0% = =
uUsa CHM RUS GBR GER
B Gold B Silver M Bronze
L1 {1 (]

Pucynok 69 — U3MmeHeHMe 110JI05KEHUSI 3JIEMEHTOB IUATPAMMBbI

YroObl yoanuTh OSJIEMEHT JAMarpaMMbl, BBIOEpUTE €ro, IIENKHYB JIEBOM
KHOIIKOM MBIIIN, 1 HAXXKMUTE KinaBuly «Delete» Ha kiiaBuartype.

MoxHO Takke rmoBopauuBarh 3D-nuarpamMMsl ¢ momMomb0 Mby. HenkHuTe
JIeBOM KHOMKOM MBI BHYTPH 00JACTH NMOCTPOEHHUS JUAarpaMMbl U YJEp>KUBalTe
KHOIIKY MbIlIM. He oTmyckasi KHONKY MBIIIH, IEPETALIUTE KYypCOp, YTOObI U3MEHUTH

opueHTanuio 3D-nuarpaMmsl.

Ct i ]
3aronoBokK anarpamMmmel
[, L1 {1
120
100
1 ] 80 010
60
40
20
C U 1 0
USA CHN RUS GBR GER JPN
B Gold B Silver ® Bronze
N {1 {1

Pucynok 70 — 3D-quarpamma

N3meHneHnune napaMeTpoB IMArpaMMbl
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Pasmep
[LnpuHa BeicoTa O

1646cM | & 541cm

WN2MeHUTE TN gWarpaMmel

|
— g
=

Pucynok 71 — IlapameTpbl AHarpaMmsblI

HexoTopeie napamerpsl nuarpaMMbl MOYKHO M3MEHUTH C MOMOUIBIO BKJIAJKH
«ITapameTpsl AuarpaMMb» Ha TpaBoil OOKOBOI maHenu. UToObI ee aKTUBUPOBATH,
HIEJIKHUTE M0 JuarpaMme W BbiOepuTe 3Hadok «IlapameTpsl guarpaMMel» crpasa.
3/1ech MOYKHO U3MEHHUTH CIEAYIOIINE CBOKCTBA:

— Pazmen «Pa3mep» moO3BONISIET U3MEHHUTH IIUPUHY W/WIK  BBICOTY

muarpamMMmbl. Eciim Hakata kHOnKa CoXpaHsiTh mponopuuud < (B 3TOM
Cly4ae OHA BBIIVIIHUT TakK: ), IIMPUHA U BBICOTA OyIyT MU3MEHEHBI
IIPONOPLHUOHAIIBHO,  COXpaHAsd  MCXOJHOE  COOTHOILIEHUE  CTOPOH
IarpamMMel.

—  Paspen «M3MeHUTh TN AUAarpamMmbDy MO3BOJISIET U3MEHUTH BbIOpAaHHBIN
TUI W/WIUM CTWIb JUMarpaMMbl C TIOMOIIBIO COOTBETCTBYIOLIETO
BBIIAIAIOIIETO MEHIO.

— Jua BblOopa HyxkHoro CTWiIA aMarpaMMbl HCIOJB3YHTE BTOpPOE
BBINIA/IAI0IIEE MEHIO B pazaeine « I3MeHUTh TUIl quarpaMmbD).

— Kuonka «V3mMeHUTHh JaHHBIE» IMO3BOJISIET BBI3BATH OKHO «Pemaktop

auarpaMm» M Ha4aTb pCAAKTUPOBAHUEC JAHHBIX, KaK OIIMCAHO BBIIIIC.

IIpumeuanmue:
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JIIL GBICTPOFO BbI3OBa OKHAa «PCI[aKTOp AuarpaMm» MOXKHO TaKiKC IBAKIbI

IICIIKHYTh MBILIKOHN MO AuarpaMmc Ha cnaﬁz{e.

Omums  «JlomoaHUTENBbHBIE TapaMeTpb» Ha TpaBOd OOKOBOM MaHEIH
MO3BOJISIET OTKPBITH OKHO «JlMarpamma — JONOJHUTEIbHBIE MapaMeTpb», B
KOTOPOM MO>XHO HACTPOUTH CICAYIOIINE apaMeTphl:

— Ha Bxnaake «Ilomoxxenue» (PucyHok 72) MOXXHO 3a1aTh CICAYIOIIUE

CBOMCTBA:

o Pasmep — ucnonp3yiiTe 3Ty OMNIMIO, YTOOBI M3MEHUTH HIUPHUHY
W/ Uin BBICOTY JarpaMMmel. Ecnn Ha)kaTa KHOIIKA
Coxpaunsarb nponopuuu < (B 3TOM CjJydae OHa BBITJISIUAT
TaK: ), MIMPUHA U BBICOTA OyAyT M3MEHEHBI MPOMOPIIMOHAIIBHO,
COXpaHsisi ICXOJAHOE COOTHOIIEHUE CTOPOH IHarpamMMBbl.

o Ilo3umms — 3amaliTe TOYHYIO MO3MIMIO, Ucnonb3ysa mnons «llo
ropuzoHTas» W «llo BepTukamm», a Takke noine «OT», THe

JOCTYIIHBI TapaMeTpbl « Bepxuuit neswiit yrom» u «Ilo neHtpy».

ﬂuarpaMMa - AONONHUTENBHEIE NapaMeTpbl

LLIMpKHa BbicoTa
16.46 CM o) 541cm

AnETepHAaTHEHLIA TEKCT

Mozuums

o ropu3oHTaNu ot
~ - -
526cm , BepxHWid NeBbld yron v

Mo BEpTHKANK or
5.46 cM : BepxHuit nesbiid yron v

Pucynok 72 — Bkaaaka noJio:kenue «Ilonoxenney

Bxnanka «AnbprepHaTuBHBIM TekcT» (Pucynoxk 73) mo3Boiser 3adaTh

3arosoBok u OnmcaHme, KOTOpble OYIyT 3a4UTHIBATBC I JIIOJEH C
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HapyYIICHUAMHA 3PCHUA WM KOTHUTUBHBIMH HAPYHICHHUAIMU, YyTOOBI NOMOYb HM

Jy4lIe TOHSTh, KaKyt0 HHPOPMALIUIO COAEPIKUT JUarpaMmma.

.Cluarpamma - AONONHUTENBHEIE NapaMeTpbl

MonoxeHue JaronoBok

onucaHue

ANLTEPHATUBHOE TEKCTOBOE NPEACTABNEHUE
WHPOPMaLMK O BU3yanbHOM 00bEKTE, KoTopoe OyaeT
3a4YWTBIBATLCA ANA NIOAEH C HAPYLIEHUAMM 3PEHUA UK
KOTHMTHEHBIMW HApYLLIEHWAMM, 4TOObI NOMOYL MM NyYLue
NOHATDL, KaKy0 MHQOPMAaLMIO COOEPKHT M3oDpaxeHue,
asTochurypa, auarpamma unu Tabnuua.

Pucynok 73 — Bkiaaka «AJIbTepHATUBHBIN TEKCT»

YtoOsl ynanuTh 100aBICHHYIO TUArpaMMy, IMETKHUTE MO0 HEl JIEBOW KHOMKON
MBIIIU U HAXXMUTE KiaBuily «Delete» Ha kiaBuartype.
Kak BBIpOBHATH auarpaMmy Ha CJlaWJie WM PACHOJIOKHUTH B OIPEICICHHOM

MOPSIIKE HECKOJIBKO 0OBEKTOB, MOXHO y3HaTh B 1. 3.5.11.

3.5.4 BcraBka u (popMaTHpOBaHHE TAOJIHUIL

BcraBka Tadauubl
Jlnst BcTaBKkH TaOIUIIBI HA CAM;
1. BBIOEpUTE claii, Ha KOTOPBIM HAI0 100aBUTH TAOJIHILY,
2. mepeuauTe Ha BKIaAKy «BcTaBka» BEpXHEU IMAHENN HHCTPYMEHTOB,
3. HaxxmuTe 3Ha4oK Tadamma Ha BEPXHEH MMaHEJIN HUHCTPYMEHTOB,
4. BBIOEpUTE OMLHUIO AJIS1 CO3aHUS TAOJIULIBL:
O WIX TabiHIa co CTaHAAPTHBIM KOJIMYECTBOM sueeK (Makcumym 10
Ha 8 siueek). Eciam Tpebyercs ObICTpO 100aBUTH TaOJUILy, MPOCTO
BBIJICJIUTE MBIIIBIO HY>XKHO€ KOJUYECTBO CTPOK (MakcUMyM 8) H

cToJioroB (MakcumyM 10).
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O WM ToJb30BaTeNbCcKas Tabnuna Ecim HykHa Tabnuia OoubIle,
yem 10 nHa 8 sueek, BwIOeputTe omnmuio «llonb3zoBaTenbckas
TabNHIa», TOCIe Yero OTKPOETCS OKHO, B KOTOPOM MOYKHO
BPYUHYIO BBECTH HYXHO€ KOJHMYECTBO CTPOK U CTOJOIIOB
COOTBETCTBEHHO, 3aT€M HAKMHTE KHOMKY «OK».
5. Ecnu Hano BcraButh Ta0auy kak OLE-00beKT:
Bri6epute onuuio «BcecraButh Tabnuity» B MeHI0 « Ta0nuia» Ha BKIAIKE
«BcrtaBka». — IlosSBUTCA COOTBETCTBYIOIIEE OKHO, B KOTOPOM BBI
MO>XET€ BBECTH HYXKHBIE JTaHHbIE W OT(HOPMATHUPOBATH WX, HUCTOIB3YS
WHCTPYMEHTHI (opMaTHpoBaHus PenakTopa 3JIEKTPOHHBIX TaOJIHII,
TaKhue Kak BBIOOp mmpudTa, THMA W CTUJSA, HACTPOWKA YHCIOBOTO
dbopmara, BctaBka GyHKIHM, popmMaTupOBaHHBIC TAOJIUIIBI U TaK Jaliee.

— B manke B MNpaBOM BEPXHEM YINIy OKHAa HAXOIWUTCS KHOIKA

Buaumas obnacte @ . Bribepute omuio «PenakTHpoBaTh BHAUMYIO
00JacTh», 4TOOBI BHIOPATh 00JaCTh, KOTOpas OyAeT OTOOpaKaThCs MpHU
BCTaBKE 00BEKTA B MPE3EHTAIUIO; IPYTUe JaHHbIE HE OYIyT MOTEPSHBI, a
npocto OyayT ckpbIThl. Korma obGmacte OynmeT BbIeNIeHA, HAKMHUTE
kHOTIKy «l'oToBO». — BpiObepure ommuio «lloka3zate BHUIUMYIO
00JacThy», 4TOOBl YBHJIETHh BBIOpAHHYIO 001acTh, y KOTOpOH Oyner
ronybas rpanuna. — Korga Bce OyneTr roroBo, Ha)KMHUTE KHOIKY

«CoXpaHUTh U BBIUTHY.
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Pepaktop Tabnuy
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COXPAHUTB M BIATH 3aKpeiTe

Pucynok 74 — Jlo6aBiaenne tadaunbl, kak OLE-o00bekTa

6. mocie TOro, Kak Tabmuia OyaeT mo0aBlieHa, MOKHO HM3MEHUTH ¢
CBOMCTBA U MOJIOKECHUE.

Takxe MOXHO 100aBUTH TaOJIUILy BHYTPU TEKCTOBOM PAMKH, Ha)KaB Ha KHOTIKY

Tabaumua = B Hell W BBIOpAB HYKHOE KOJIHYECTBO SYECK WJIM  OIIIIUIO
«ITonp3oBarenbckas Tadauia» (Pucynok 51).
Y1oObl M3MEHUTH pa3Mep TaOIULbl, MNEPETACKUBANTE MAapKepsl .

PAacCIIOJIOKCHHBIC I10 €C KpasiM, II0Ka Ta6JII/IHa HC JOCTUTHCT HYXHOI'O pa3Mcepa.

F----

Pucynok 75 — U3MeHeHnue pa3mepoB Ta0JMIbI

Takke MOXHO BpPYYHYIO U3MEHHUTb UIMPHUHY OIPEAEIICHHOI0 CTOJOIa WU
BBICOTY CTpokd. HaBenure Kypcop MBIIIM Ha MPaBylO TPaHUILY CTOJIOIA, YTOOBI
Kypcop TIPEBPATHIICA B JBYHANPABIEHHYIO CTPENKy «*I*», u meperammre rpanmiy
BJIEBO WJIM BMPABO, YTOOBI 33JaTh HYXHYI MHUPUHY. YTOOBI BPYYHYIO U3MEHUTH

BBICOTY OTJEJIBHOM CTPOKH, HABEAUTE KypPCOP MBI HA HUKHIOIO TPAHUILy CTPOKH,
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=
YTOOBI KypCOp MPEBPATUIICS B JBYHAIPABICHHYIO CTPENKY « +

», U TEpeTaluTe
rpaHUIly BBEPX WJIM BHU3.
MoxHO 3a7aTh MOJIOKEHNE TAOJIMIIBI HA Claiiie MyTeM MepeTaCKUBaHUS €€ IO

BEPTUKAJIM WU 110 TOPU30HTAIH (oapoOHee B 11. 3.5.10).

IIpumeuanue:
JUIS. TIEpEeMEIICHUsI MO TaOJIUIE MOXHO HCIOJIb30BaTh COYETAHMS KIIABHUII

(moapobuee B [Ipmnoxenue 2).

Taxoxe MOXXHO 100AaBUTH TaOIMITYy B MakeT ciaiina (moxpobHee B 1. 3.3.2).

N3menenue napamMmeTpoB Ta0JIMIIbI

CTpoku Cronbusl

+ 3aronoBok MepBblid ]
WTorosan MocneaHwit

v/ Yepeposarb Yepenosarb

Mo wasdnoHy

HEEEE

————— q

———

—

BbIGEpUTE rPaHMLbI, K KOTOPBIM HAA0
NPUMEHUTL BbIOPaHHBIN CTUMNE

H 0 E
BB EEE

LiBeT ¢hoHa - Z

HH Crpoku u cTonbupl v

Pasmep A4YeMKn
Beicota 1.59 cMm :

LLinpuHa 3.32cm :
BbIPOBHATL BLICOTY CTPOK

BblpOBHATL LUMPUHY CTONDLOB

JlononHWTENkHbIE NapameTpel

Pucynok 76 — Bkaaaka «IlapamMeTpbl Ta0JUIIBI»

BonbIIMHCTBO CBOMCTB TaOJMIIBI, @ TaKXKE €€ CTPYKTYPY MOKHO HU3MEHHUTBH C
MOMOIIBI0 TIpaBOM OOKOBOM maHenu. UToObl €€ aKTUBUPOBATH, IIEIKHHUTE I10

tabnuie u BeiOepute 3Ha4ok [lapameTpsl Tadaunsbl 2 cripasa.
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Pazpensr «Ctpoku» u «CTonOIbB», paCIONOKEHHBIE HABEPXY, MO3BOJISIFOT
BBIICJIUTh ~ HEKOTOpPbIE  CTPOKM WM  CTOJIOUBI MpU  [OMOIIM  0COOOTro
(dhopMaTHPOBAHUS, WIN BBIJCIUTHh Pa3HbIE CTPOKUA M CTOJOIBI C MOMOIIBIO Pa3HBIX
1[BETOB (DOHA IS UX YETKOTO pa3rpaHuyeHus. JloCTymHbI CIeAyIOIIHNe OMIIUU:
—  3aroJioBOK — BBIJICJISIET MPU MOMOIIU 0c000ro (popmMaTUpPOBAHUS CaMYIO
BEPXHIOIO CTPOKY B TaOJIHUIIE.

—  HroroBasi — BBIJCISIET MIPU IMTOMOIIH 0CO00TO (hOPMATHUPOBAHUS CaAMYIO
HUKHIOIO CTPOKY B TabJuIIE.

—  YepenoBaTh — BKIIOYACT dYepeloBaHWE IBeTa (poHA IS YETHBIX U
HEYETHBIX CTPOK.

—  IlepBblii — BBIIEISET MPU MOMOIIUA 0CO00T0 (HOpMATUPOBAHUS KpatHUI
JIEBBIN CTOJIOEI] B TAOIHUILIE.

— Hocaennuii — BbIACISAET NOpU MNOMOUIM 0CO0OTr0 (popMaTUPOBAHUS
KpalHUU TIpaBblil cTOI0€1 B TAOIUIIE.

— YepenoBarb — BKJIIOYAET YepelOBaHHME IBeTa (OHA I YETHBIX U
HEYETHBIX CTOJIOIIOB.

Paznen «Ilo ma6moHy» 1mO3BOISET BHIOPATh OJWH M3 TOTOBBIX CTHJICH TaOJIHII.
Kaxnpiii mabnon couyetaer B cebe ompenereHHble mapaMeTpbl (popMaTHpoBaHUS,
Takhe Kak 1BeT (OHA, CTWIb TPAHUI], YePEAOBAaHUE CTPOK HIIM CTOJIOIOB U T.J.
HaGop mabioHOB oTOOpaXkaeTcsi Mo-pa3HOMY B 3aBUCHMOCTH OT TMapaMeTpoB,
yKazaHHbIX B pazaenax «Ctpokm» w/mnu «CrtonOiel» Beimie. Hampumep, ecnu
OoTMEUeHa omius «3arojoBok» B pasnmene «CTpokm» u ommuio «YepemoBaTh» B
paznene «CTonOIbpl», 0TOOpakaeMblil CIUCOK MIA0JIOHOB OYJET COJIepKaTh TOJIBKO
11a0JIOHBI CO CTPOKOM 3aroJioBKa M 4€pe0BAHUEM CTOJIOIIOB.

Pazpen  «Ctwnp  TpaHMI» ~— TO3BOJISIET ~ WM3MEHUTh  MPUMEHEHHOE
dbopMaTupoBaHre, COOTBETCTBYIOIEE BBIOPAHHOMY MIA0MOHY. MOXHO BBIICTUTH
BCIO TaONMIly WM OMNpENEJCHHBIN Nuana3oH siueek, i KOTOPOro HEeoOXOIMMO
U3MEHHUTH (pOpMATHUPOBAHUE, U 33JaTh BCE TapaMETPhl BPYUHYIO:

—  Hapametpsl I'panun — 3a7aiiTe TOJMMMHY TPAHUIBI C TOMOILBIO CIIHCKA

(wnu BeIOepuTe onuuto «be3 rpanuny), Beioepute ee LiBeT HA JOCTYMHBIX
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NaJIUTPax W OMpPENeNUTe, KaK OHU JIOJDKHBI OTOOpa)kaThCsAd B sSUEHKAX,

HaxuMas Ha 3Hauku (Pucynok 77).

H &+
B DB B o= B

Pucynok 77 — 3nauku napamMerpa rpaHuig

—  LIBer ¢ona — BeiOepuTe 11BET POHA BHYTPHU BHIOPAHHBIX SUECEK.
— Pazmen Crpoxku HW CTOJOUBI TO3BOJISET BBINOJHUTH CIHEAYIOIIUE
OlepaLnu:
o BpIOpaTh CTPOKY, cTON0CI, SUCHKY (B 3aBUCUMOCTH OT MO3UIIUH
Kypcopa) WX BCIO TaOIuILy.
o BcraBUTB HOBYIO CTPOKY BBILIE WM HUXKE BBIICICHHOM, a TaKXKe
HOBBIN cTO0EII CTIeBa WU CIpaBa OT BBIACICHHOTO.
O ¥YaaauTh CTPOKY, cTOJOEl (B 3aBUCUMOCTH OT MO3UIIUMU Kypcopa
VI BBIJICTICHUS) HJIA BCIO TaOJHUITY.
o O0benuHMTH SYEHKH — YTOOBI OOBEAMHUTH MPEIBAPUTEIHHO
BBIJICJICHHBIE STYEHKU B OJIHY.
o Paznenutp s4eiiky.. — 4YTOOBl pa3eaUTh MPEABAPUTEIHHO
BBIJICJICHHYIO SYEKy Ha OIpEICICHHOE KOJIUYECTBO CTPOK H
CTONOIOB. DTa KOMaHa BbI3biBaeT okHO (Pucynox 78). Ykaxkure
KonnuectBo cronbuoB u KonaudecTBO CTpOK, Ha KOTOPOE
HEO0OXOAMMO pa3JeiuTh BEIOpaHHYIO UKy, 1 HaKMHUTE «OK».
PazgenuTte A4eMKy
Konuyectso cTonbuos R
KonuyecTso CTPOK 3
B o
Pucynok 78 — OxHo «Pa3geauTh sst4eiKy»
IIpumeuanue:

OIIIuKu pas3aciia ((CTpOKI/I n CTOJI6I_IBI)) TAKKC JOCTYIIHbI H3 KOHTCKCTHOTIO
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MCHIO.

— Pazmen Pasmep siYeMKM UCIONB3YyeTCS U1 W3MEHEHUS ILIUPUHBI M
BBICOTHI  BBIJICJICHHOW SYeWKU. B 3TOM paszmesie MOXKHO TakxKe
BLIPpOBHATH BBICOTY CTPOK, YTOOBI BCE BBIJCICHHBIE SUCUKH HMEITU
OJIMHAKOBYIO BBICOTY, W BBIPOBHATH HMIMPHUHY CTOJOIIOB, YTOOBI BCE
BBIJICJICHHBIE STYEHKU UMEIIM OJWHAKOBYIO MIUpUHY. Onuuu BeIpoBHATH
BbICOTY CTPOK / IIMPHUHY CTOJOLOB TaKXe JOCTYMHBI U3 KOHTEKCTHOIO

MCHIO.

[§ Bcrasutb

BblaenuTb b
g [obaBuTb '

d Yoanutb '

Pa3fenuTb A4eKy...

BbIpOBHATDL BLICOTY CTPOK

BbIPOBHATL LUMPHHY CTONOLIOB

BepTHKanbHOe BbipaBHMBaHHE B AYEHKaX *

|

COXpaHUTL KaK PUCYHOK

EER [lononH1TenbHbIe NapameTpbl Tabnuubl

Pucynok 79 — Onuun «BbIpOBHATH BBICOTY CTPOK / IIMPHUHY CTOJIOOB» B KOHTEKCTHOM MEHIO

MN3meHeHHe JONOJTHUTEIBHBIX NAPAMETPOB TAa0 MBI

UtoObl M3MEHUTH JOIMOJHUTENbHBIE MapamMeTpbl TaONMIIbl, IIEIKHUTE 110
TabJIMIe MpaBOW KHOMKOW MBIIIKA U BBIOEPUTE W3 KOHTEKCTHOTO MEHIO OIIHIO
«/lonosHNUTEIBHBIE napameTpbl TaOJIULBDY WIH HaXMUTE CCBUIKY
«JlonosHuTENBHBIE TIAPAMETPBD» Ha MNpaBoil OOKoBOM maHenw. OTKPOETCS OKHO

cBoricTB Tabmmpl (Pucynok 80).
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Tabnuua - gononNHUTenNkEHEIe napameTpbl

Monowexue PazMep

LLMpuHa BbicoTa

28.72 v Co! 41cm [

Nona

AnkTepHaTHEHEI TEKCT

Moanuma
Mo ropu3oHTanu or

2.59 cm : BepxHui Nesbil yron v
Mo BepTUKanK or

492 cm f BepxHWiA NeBbLIA yron v

Pucynok 80 — OxHO cBoiicTB Ta0IUIIBI

Ha Bknanke «IlonoxxeHue» MOXKHO 3a7aTh CIAEAYIOIIME CBOWCTBA!

— Pa3Mep — ucnosnb3yiiTe 3Ty ONUUIO, YTOOBI M3MEHUTh LIUPHUHY W/WIU
BbICOTY TaOymibl. Ecnn Haxkata kHomka CoxpaHSITh mpomopuun < (B
9TOM Cily4ae OHa BBIIJIAAUT TaK: ), IIMpUHA U BbICOTA OYIyT U3MEHEHBI
IPOIMOPLIMOHATIEHO, COXPAHSISI HCXOAHOE COOTHOLIEHUE CTOPOH TaOIUIIBI.

— Ilo3uuusi — 3amalTe TOYHYK MO3ULHKIO, HCNOab3ys nons «llo
ropuszoHTann» U «Ilo Beprukanm», a Takxke noine «OT», rae TOCTYIHBI
napaMmeTpsl «BepxHuii jieBbii yroin» U «Ilo ueHtpy».

Bxnanka «Ilons» (PucyHok 81) mo3BoJisIeT 3a1aTh paCCTOSIHUE MEK]TY TEKCTOM

BHYTPH STYEUKU U TPAHULIAMU STYCUKU:

—  BBeauTe HyXHbIE 3HaucHUs [1oJied s9eiKu BpYUYHYIO WIIU

— ycradoBure (uaxoxk HMcmoab3oBaTh MO MO YMOJYAHHKD, YTOOBI
OPUMEHUTh TMPEIyCTAaHOBICHHbIE 3HAYeHUS (IIPM HEOOXOIMMOCTH UX

TOXC MOXHO I/ISMCHI/ITB).
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Tabnuya - gononHUTeNkEHEIe NapaMeTphbl X
MonoxeHue Mons AYeku
Ceepxy Cnesa

AnkTepHaTHEHEI TEKCT

CHu3y Cnpaga

MonA No yMon4aHWL

Ceepxy Cnesa
0.13 cull 025¢cm
CHuay Cnpaga
0.13cm [ 025cm [

BT o

Pucynok 81 — Bkaagka «IloJs»

Bxmanka «AnbTepHaTUBHBIM TekcT» PucyHok 82) mo3BossieT 3aaath
3arosioBok u Omnucanue, KOTOphle OYIyT 3a4UTHIBATBCA I JIIOJEH C
HapyLICHUSMH 3pEHUs WIM KOTHUTHBHBIMU HApYIIEHUSMH, 4YTOOBI IOMOYb UM

Jy4Ilie MOHATh, KaKyI0 HH(POPMAIIMIO COAEPKUT TabJIUIIA.

Tabnuua - QONONHUTENbHBIE NapaMeTpkl X

MonowexHue S3aronoeok

Nona

AnNLTePHATHEHLIN TEKCT

ANLTEPHATWBHOE TEKCTOBOE NPEACTABNEHUE
WHOPMALMK O BU3yanbHOM 00BEKTE, KOTOpOE
OyOeT 3a4MThiBaTLCA ANA No4eN C HapyLweHUAMK
3PEHWA UMK KOTHUTMBHBIMKM HapPYLLEHWAMM, YTOObI
NOMO4YbL MM NyYLLE NOHATH, KAKYH MHDOPMALMID
coaepxMT H300paKeHue, asToUrypa, ovarpamma
wnu Tabnuuya.

o

Pucynok 82 — Bkiagka «AJIbTepHATUBHBIN TEKCT»




117
RU.48324255.CJ1 (PIT)-PIT-B1.0
st popMaTHPOBAHUA BBEAEHHOI0 TEKCTA BHYTPH SUYCEK TAOIUIBI MOXKHO
UCIIOJIb30BaTh 3HAUKU Ha BKIaAKe «[ J1aBHas» BEpXHEW MMaHEIN HHCTPYMEHTOB.
KoHTekcTHOE MEHIO, BBI3BIBAEMOE MPABBIM MIETYKOM MBIIIU 10 TaOIHIIE,
COAEPKUT JBE JNOMOJHUTEIBHBIX OILINU:

— BeprukajbHOe BbIpABHHBaHHE B SYeMKAX — II03BOJISIET 3a4aTh
MPEANOYTUTENIBHBIA TUIl BEPTUKAJIBHOTO BBIPABHUBAHUS TEKCTA BHYTPHU
BbIJIcNIcHHBIX sA4deek: «[lo BepxHemy kparo», «llo nentpy», mimm «llo
HIDKHEMY Kparoy.

— I'mmepcchliKa — TO3BOJIAET BCTABUTH THIEPCCHUIKY B BBIIACICHHYIO

STYEHKY .
3.5.5 IMogaepxka SmartArt

I'papuxa SmartArt ucnonb3yercs  JJis  CO3JAaHHUS  BU3YaJbHOIO
MPEACTABICHUS] HEPApXMUYECKOM CTPYKTYypbl OpH MOMOIIM BbIOOpa Haubosee
noaxojsmero wmakera. llommepkuBatorcs rpaduyeckue O0OBEKTHI SmartArt,
n00aBJICHHBIE C TOMOIIBIO CTOPOHHUX PEIAaKTOPOB. MOXKHO OTKpBITH (haili,
cogepkamuii SmartArt, ¥ peJakTUpPOBaTh €ro Kak rpa@uueckuii OOBEKT C
IOMOIIIbIO JOCTYNHBIX HMHCTPYMEHTOB. Ecin BblIeNnTh rpaduueckuil 0OBEKT
SmartArt win ero >3JeMEeHT, Ha MpaBod OOKOBON MaHEIW CTaHYT AOCTYIHBI
CJIEYIOIIME BKIAJKU:

—  Ilapamerps! caaiiia — 1Uisi U3MEHEHUS 3QIMBKU U MPO3PAvYHOCTH (OHA
claia, a TaKxke JJIs1 OTOOpaKeHHUsI UM CKPBITUSL HOMEpa cllaiia, 1aThl U
BpeMeHHU. [[1s1 mosyueHust JOMOTHUTEIbHOW MH(OpMAaIMK 00paTUTECh K
nm. 3.3.2u3.3.4.

— Iapamerpsl ¢urypsi (nmogpobHee B m. 3.5.1) — s peaaKkTUpPOBaHUS
Guryp, ucrnosb3yeMbix B MakeTe. Bbl MoxkeTe U3MEHATh pa3mep (HOpMBI,
pEelNaKTUpPOBaTh  3aJMBKY, KOHTYp, TOJIIMHY, CTWIb OOTEKaHus,

IMOJIOKCHUEC, IMHUN U CTPCIIKH, TCKCTOBOC I10JIC U aHBTepHaTHBHBIﬁ TCKCT.
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— Ilapamerpsbl a03ama — s peIaKTUPOBAHMS OTCTYIIOB UM HHTEPBAJIOB,
mpudToB U TaOyIAIMA. JTa BKIaJAKa CTAHOBUTCS aKTHUBHOM TOJBKO IS
00beKTOB SmartArt.

—  ITapamerpsl o0bekTa Text Art — s pegaktupoBanus cruis Text Art,
KOTOPBIM Ucronb3yercs SmartArt st BblaeleHUs TekcTa. MOXKHO
u3MeHuTh 1mabson Text Art, Tun 3aJdMBKH, IBET W HEMPO3PAYHOCT,
TOJIILHMHY JIMHUY, LBET U TUI. DTa BKJIaJKa CTAHOBUTCSI aKTUBHOU TOJIBKO
U1 00BEKTOB SmartArt.

[[lenkHUTE MPaBOM KHOMKOW MBIIK MO SmartArt Win no rpaHuile AaHHOTO

AJIEMEHTa, YTOOBI MOTYYUTh JOCTYI K CIEAYIOIIMM MapaMeTrpaMm (popmMaTupOBaHUS

(Pucynok 83):

8< Bblpe3aTb
%
&

KonupoBatb

BCcTaBuTh

Mopagok v
BblpaBHWBaHWE ’

MosopoT ’

COXpaHUTb KaK pMCYHOK

) [1ononHUTENBHLIE NapaMETpLl MUy phbi

(=] AobaeuTb KoMmeHTapUi

[o0aBuTb B MaKeT

¢ Tvnepcebinka

Pucynok 83 — Ilapamerpam ¢popmaTupoBanust SmartArt

—  IHopsanok — ynopsaounTh 0ObEKTHI, UCIIONb3Ys CIEIYIOLIIUE TapaMeTPhI:
«llepenectn Ha mnepenHuil 1aH», «llepeHecTm Ha 3agHUN IUIAHY,
«llepenectn Bnepen», «llepenectm Hazam»y, «CrpynnupoBaTe» H
«Pa3rpynnupoBarb.

—  BblpaBHHBaHUe — [1I03BOJISIET BBIPOBHATH, CIPYIIIMPOBATh, PACIIOI0KUTH
B OIPENIEIIEHHOM NOPSAKE, PaclpeleIuTh N0 TOPU30HTAIN U BEPTUKAIN

(mogpobuee B 1. 3.5.11).
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— IloBopoTr — W3MEHUTH HaNpABICHHE BpalICHHUs I BbIOPAHHOTO
snemenTta Ha SmartArt: «IloBepHyTh Ha 90° 1O YacoBOW CTpENKE»,
«lToBepuyTs Ha 90° mpoTHMB 4acoBOl crTpenku», «OTpa3uth cieBa
HanpaBo», «OTpa3uTh CBEpPXY BHU3». OTOT NapaMmMeTp CTaHOBUTCS
AKTUBHBIM TOJILKO JUISI OOBEKTOB SmartArt.

— CoxpaHuth Kak PHCYHOK — JUIsI TOTO YTOObI COXPaHUTh OOBEKT
SmartArt Kak pUCyHOK.

—  JlomoJiHMTe/IbHBIE mapaMerpsl  (urypsl — g J0CTymna K
JOTIOJTHUTENBHBIM MapaMeTpam GopMaTUPOBaHUs (PUTYPBI.

HlenkHuTe MpaBol KHOMKOM MBIIK MO rpaduueckoMy oOBekTy SmartArt,

YTOOBI TOJYYUTh JOCTYI K CIEAYIOUIUM IapaMmeTrpaM (opMaTUpPOBAHUS TEKCTa

(Pucynok 84):

BcraBuTh '

B
% BepTukanbHOe BblpaBHWBaHWE ’
AB  HanpaeneHwe TEKCTa ’

[ononHUTENbHBIE NapaMmeTpbl ad3ala

(=] DobasuTs kommeHTapHiA

¢ Twnepcebinka

Pucynok 84 — Ilapametpbl popmaTHpoBanus TekcTa SmartArt

— BblpaBHUBaHHMe N0 BePTHUKAJM — BbIOpPaTh BHIPABHUBAHUE TEKCTa
BHYTpH BBIOpaHHOTO 00OBekTa SmartArt: «BBIpOBHATH TO BEpPXHEMY
Kpatoy, « BRIpOBHATH 10 cepennHe», « BRIpOBHATH 1O HIDKHEMY KParoy.

— HamnpaBienue TekcTa — BBHIOpaTh HalpaBlIE€HUE TEKCTa BHYTPHU
BbIOpaHHOTO 00BeKTa SmartArt: «'opu3oHTanbHOE», «II0BEpHYTh TEKCT
BHI3Y, «[[0OBEpHYTH TEKCT BBEPX).

— T'unepccblika — 100aBUTh THIEPCCBUIKY K OO0BEKTY SmartArt

(moxpodnee B 1. 3.4.2).
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3.5.6 /lo0aBi1eHMe aHUMALUIA

AHMMAUMA — 3TO BU3yaJIbHBIN 3((eKT, MOo3BONAIOMUNA aHUMUPOBATh TEKCT,
00BeKTbl M (UTypbl, YTOOBI cenaTh MpPEe3eHTaluI0 Oojiee JAUHAMUYHOU W
MOJYEPKHYTh BaXKHYI0 MH(pOopManuio. Bel MokeTe ynpaBisiTh ABUKEHUEM, [[BETOM
1 pa3MepPOM TEKCTa, 00BEKTOB U PUryp.

JobaBJisienne 3¢dexTa aHUMALNMN:

1. mepeuauTe Ha BKIAAKY «AHUMALMD BEPXHEU MaHEIN UHCTPYMEHTOB,

2. BBIOEpPUTE TEKCT, OOBEKT WU TpadUYeCKUN SJIEMEHT, K KOTOPOMY BbI
XOTUTE MPUMEHUTH FP(DHEKT aHUMAIUH,

3. BwIOepuTE 3PPEeKT « AHUMAUM» U3 TANepEer aHUMAIIHH,

4. BpiOepuTe HampaBlieHHE JBWKEHUA Odddexra aHuUMaANMU, HaXKaB
«ITapamerpe» psgom ¢ ranepeeii anumanmii. [lapameTpsl B crnucke
3aBUCST OT 3 (PeKTa, KOTOPHI Bl IPUMEHSIETE.

MoXXHO mpeaBapuTeNbHO TPOCMOTPETh AG(EKTh aHUMAIMKM HAa TEKyIIEeM
cmaiine. [lo ymomyanutio, korga moOaBisieTe aHUMalUMOHHBIE d(PGEKTHl Ha CIak,
OHHM BOCITPOU3BOJSTCS aBTOMAaTUYECKHU, HO Bbl MOXKETE OTKIIOYUTH 3Ty (DYHKIIMIO.
OtkpoitTe packpsiBaronuiics cnucok «lIpocmoTp» Ha BkIagke «AHUMaUUS» U
BBIOEPUTE PEXKUM MPEABAPUTEIHHOIO IPOCMOTpA!

— IIpocmorp — 4YTOOBI BKJIIOYATh MPEANPOCMOTP MO HAXKATHUIO KHOIKH

IIpocmortp,
—  ABTONPOCMOTP — 4TOOBI NPEAMPOCMOTP HAYMHAJCS aBTOMATHYECKH MPU
N00aBIIEHUN aHUMAIIUU K CIIalTy.

Tunsl anuManuu

Bce addexrel aHmManuii mepedmciieHsl B Taiepee anuManmi. IllenkHuTE
CTPEJIKY pPACKPBIBAIOUIETOCS CIUCKA, YTOObI OTKpbHITH ero. Kaxknapii 3¢dext
aHUMAallMW TPEJCTaBIE€H 3HAYKOM B BHJE 3Be3/bl. AHUMALMU CTPYNIHUPOBAHBI B

COOTBETCTBHUH cO cBouMU dhdexramu (PucyHok 85).
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Pucynok 85 — D¢ dexTsl anumanun

D¢ dexTs BX0AA ONPEACIAIOT, KaK 00bEKTHl 0TOOpaXKaIOTCs Ha claije, U B
rajiepee BbIIEJICHbI 3€JICHBIM LIBETOM.

JddexThl BbIACTCHUS HW3MEHAIOT pa3Mep WM LBET OOBEKTa, YTOOBI
100aBUTh aKIEHT Ha OOBEKT M NpUBJIEYb BHHUMAHUE ayAUTOpPUU, U B raiepee
OKpAILICHBI B XKEJITHIN ABYXLBETHBIC 1[BETA.

JddexTsl BBIXOAA OMPEACIAIOT, KaK OOBEKTHI HCUE3aI0T CO Ciaina, U B
rajiepee BbIIEJICHbI KPaCHBIM LIBETOM.

[lyTn nepemernieHus: onpeaeistoT IBUKEHHE 00BbEKTa U MyTh, 10 KOTOPOMY OH
cienyer. 3HAUKU B Tajepee 0003HAuYaloT MpejylaraeMblid MyTh. Takxke JOCTymHa
onius «Ilonp3oBarenbckuii myTh» (moapoOHee B 1. 3.5.7).

[IpokpyTrTe Traneper0 aHUMalWi BHHU3, YTOOBI YBUIETh BCE SPQPEKTHI,
Haxojsmuecss B raimepee. Eciim Bbl HE BUIUTE HYKHYIO aHUMAlLUIO B Trajepee,

HaxMuTe KHOMKY «Iloka3ath Oobite 3¢ (PeKToB» B HIXKHEHN YaCTH TalIepeHu.
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Opyrue achchekTsl X
3ddeKTul BLIXOAa v
Cpefnue v
MpocToe yeenuyexue
MoBOPOT BOKPYT LEHTPa
CeepTbiBatne
MnasHoe nepeMeLLEHNe BHU3
MnasHoe NepemMeLLeHne BBepX
Magexue
LieHTpudpyra
PacTaxeHue

Pucynok 86 — OxHo «/Ipyrue 3¢gexkTbl aHUMANNID)

3mecb uWMeeTcs TONHBIM  chucok  3¢dekToB  aHuUMaruu.  IPQPexTh
JIOTIOJTHUTENIBHO CTPYIIIUPOBAHbl MO BU3YaJIbHOMY BO3CHCTBHIO, KOTOPOE OHHU
OKa3bIBAIOT HA aAYJUTOPHIO:
—  Dddexror Bxona, DPdektol BoiaeneHus u I(PEKTh BBIXOHA IEIATCS Ha
CJIEIYIOIIUE TPYIIIIBI:
o ba3sossie,
o IIpocrtsie,
o Cpennue
o CrnoxHele.
—  IlyTtu mepemMeneHus OeisATCS Ha CICTYIONTUE TPYTIIIB:
o bazosnie,
o Ilpocrsre,
o Cpennue.
JlobaBieHMe HECKOJIBLKUX AaHUMALIMIA

K omHomy u Tomy e OOBEKTy MOXHO A00aBUTH HECKOJIBKO 3(h(deKToB

aHUMAIIUH.
UtoObI 70OABUTH €l11e OAHY aHUMAIIUIO:

1. Ha BKIIaJiKe «AHUMAIMD) HAXKMUTE KHOTIKY «J[00aBUTh aHUMAITHIO.
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2. Otkpoercs cnucok 3¢dexkToB anumaiuu. [loBroputre maru 3 u 4,
yKa3aHHBIE BbILIE, 11 IPUMEHEHUS! aHUMAIIUU.

Ecnu wucnonb3yercs «lanmepes anHuManum», a He KHomka «Jlo0aBUTH
aHUMAIIMIO», TEPBBIM 3PdeKT aHuMaru 3aMeHUT HOBbINM. HebOombimoil kBagpat
PAIOM C 0OOBEKTOM MOKA3bIBAET MOPSAKOBbIE HOMEpa MpUMEHEHHbIX 3 PexToB. Kak
TOJIBKO JT0OABUTE K OOBEKTY HECKOIBKO 3(PHEKTOB, B Tajiepee aHUMAITUN TTOSIBUTCS
3Ha4oK «Heckonbko» annmaruii (Pucynok 87).

‘_'i'ﬂ"% A7 .‘"||
P P X v

HeT HeCcKonbKo BO3HUKHOBEHMWE BbiLBeTaHue Boinet

Pucynok 87 — 3nauok «Hecko1bk0» aHuManui

N3menenne nopsiaika 3¢p¢peKToB aHUMALUM HA CIauae
1. IllenkHuTe 3HAYOK KBaJpaTa aHUMALUU.
2. Ha Bkiagke «AHuUMausg» Ha)XKMHUTE HaA CTPeJIKY 7 [epemecTiie iasan gy
CTPeJIKY v [EpSMecTHTe BNEpen ypgy Y3MEHEHMsI TOpsAKa OTOOpa)KeHus Ha

cliamnue.

AHIVIMHMCKWE ZKeHTJIbMEHbI
(XVII Bek)

OTIIPpaBHUJIHN BEKJINBYIO

3AaIIMCKY C BbI3OBOM

Pucynok 88 — KBagparsl anHumManuu
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IapameTpbl BpeMeHH aHUMAIUHT
Ha Bxnaake «AHUManus» MOXHO pPEAAKTUPOBATh IapaMeTpbl BpPEMEHU
aHUMAIIMH, TaKUe KaK 3alycCK, JJIHTEeJbHOCTb, 3a/IePKKA, MOBTOP U NMepeMOTKAa

Ha3aja (Pucynok 89).

P 3anyck Mowerky v | (Y Onwt 1 cex v| &7 Mostop | (HeT) v

4 Tpurrep v (D 3apepwxa | Ocek . rMepemoTka Hasan,

Pucynok 89 — [lapameTpbl BpeMeHH aHUMALUM

IMapameTpsl 3anycka aHUMALMU

—  Ilo mesuky — aHUMaIMs 3aIyCKaeTCs MpU HaKaThM Ha cnaia. JlanHas
omniMs BbIOpaHa Mo YMOJIYAHUIO.

— BMecrte ¢ npeabiayliMM — aHUMAIUs HAYMHAETCS, KOTJa 3allyCKaeTcs
npeapiaynmid  3ddexr  aHummanud 0 U AQPEKTH  MOSBISIOTCS
OJTHOBPEMEHHO.

— Ilocne mpeablaymiero — aHUMalMs HayMHAEeTCS cpa3y IOCIie

npeasiaymero 3gdexra aHuMaImm.

IIpumeyanmue:
3¢ (deKTh aHUMAaIMK aBTOMAaTHYECKH HyMepyIoTcs Ha cnaiiie. Bece annmanuu,
JUIL KOTOPBIX YCTaHOBIECHO 3HadyeHue «Bmecre ¢ mpenpinymum» u «llocue

NpeAbIAYIICTO», MMOJIYYa0T HOMCP aHUMalluu, € KOTOpOfI OHMH CBsI3aHBI.
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AHIVIMVCKHE IZKeHT/IbBME HbI
(XVII Bek)

g OTIPAaBUJIN BEXKJIMBYIO )
g 3aIIACKY C BBI3OBOM |

Pucynok 90 — Hymepanus 3¢ppexroB anumanun

ITapamMeTpsl TpUITEpa aHUMALUH

Haxwmure xuorky Tpurrep # TPUTEP y ppiGepure OHY M3 HOCTYIHBIX

oniuit (Pucynok 91):

Ilo mocjienoBaTEJBbHOCTH IIETYKOB — 3alyCKaTh CJEAYIOLIYIO
AHUMAIIMIO TI0 OYepeaM KaXKIbIA pa3, KOTJa Bbl HAKUMAETE B JIOOOM
MmecTe cnaiiia. JlanHas onius BrIOpaHa Mo YMOJTYaHUIO.

Ilo menuyky Ha — 3alycK aHUMAIMUM TPU HaXKATUH Ha OOBEKT,

BBIOpaHHBIN U3 PACKPBIBAIOIIETOCS CIIHCKA.

P Zanycx Mo wenuxy v @ Onut. 0.5 ¢ (o4eHs Goiv
# Tpurrep ~ (O 3apepwxa Ocex
¥ Mo NOCNEA0BATENLHOCTH LENSKOB

Mo wensky Ha » 3aronoeok 1

3aronoeok 2

Pucynok 91 — Onuum Tpurrepa

Jpyrue napameTpbl BpeMeHHU



126
RU.48324255.CJ1 (PIT)-PII-B1.0

(Y) Onnt | 20 cek v | & TosTop (HeT) v

‘:4 3amepxka 0 cex , MepemoTka Hazan

Pucynok 92 — JIpyrue napamMeTpbl BpeMeHHU

—  JIUTeJBbHOCTh — YCTAaHOBUTE BpEeMs, B TEUYEHHE KOTOPOro JIOJHKHA
oToOpakaTbcsi aHMMaIus. Beibepure oMMH W3 JAOCTYMHBIX BapUAHTOB B
CIIUCKE WUJIU BBEJIUTE HEOOXOAMMOE 3HAUEHUE BPEMEHH.

—  3ajaep:Kka — yCTaHOBHUTE BpeMs 3aJCPKKH MEXKIy 3amyckoMm 3ddexra
aHUMAaIlM{, €CITM BaM HYyXHa may3a Mexnay 3ddexramu. C moMomIbIO
CTPEJIOK BBIOEpUTE HEOOXOAMMOE 3HAUYEHHE BpPEMEHM WM BBEIUTE
HE0O0XO0IMMOE 3HAaYEHUE B CEKyHIaX.

—  TloBTOp — yCTaHOBUTE KOJMYECTBO MOBTOPOB, €CIM XOTUTE OTOOPA3UTH
aHuMaruio 6osee oaHoro pasza. Haxxmute Ha none «IloBTop» u BeiOepuTe
OJINH U3 JOCTYMHBIX BAPUAHTOB WJIM BBEIUTE CBOE 3HAUCHHE.

— IlepemoTka Ha3aq — yCTaHOBUTE STOT (HJIAXKOK, €CIM XOTUTE BEPHYTh

O0OBEKT B HCXOAHOC COCTOAHUC IIOCJIC OKOHYaHMA aHUMalllH.

3.5.7 Co3nanue aHUMALMH NYTH NepeMeleHust

[Iytn mepemernieHusi BXOIAT B COCTaB rajeped 3(Pp¢GeKToB aHUMAILMHM, OHU
OTIPENIEISIIOT JIBIPKCHUE OO0BEKTa W MyTh, MO KOTOPOMY OH CleAyeT. 3HAUKU B
rajiepee 0003HAUAIOT Tpenjaraemblii myTh. [asepes aHumanuii AoCTynmHa Ha

BKJIaJIK€ « AHUMAIUsD BEepXHEU MmaHenau HHCTpyMeHTOB (Pucynok 93).
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Pucynok 93 — «Ilyru nepemenieHus» B cocTaBe rajepen 3pGeKToB aHUMALUA

IIpumenenue 3pPpexTa aHUMALUH IYTH NEePeMeleHUs

1. mepeiiguTe Ha BKIAAKY «AHMMAIMA» BEPXHEN TAHEIN UHCTPYMEHTOB,

2. BbIOEpHUTE TEKCT, OOBEKT WM TrpadUueCKUil SJIEMEHT, K KOTOPOMY
TpebyeTrcs MpUMeHUTh YG(HEKT aHNMAITUH,

3. BbIOEpUTE OJMH M3 IOTOBBIX IIAOJOHOB MYTH NEPEMEILEHUS B pa3zelie
«Ilytu nepemenienus» ragepeu anumanuii (Jluauu, lyru u qpyrue) uiu
BbIOepuUTe omiuio «Iloap30BaTeNnbCKUil MyTh», €Clu TpebyeTcs co31aTh
COOCTBEHHBI MYTh.

Mo>XHO TpeaBapUTENBFHO MTPOCMOTPETh APGEKThl aHUMAIMH Ha TEKyIIeM
cinaiine. [lo ymonuanuto, Korjaa Bbl JoOaBisieTe aHUMaLMOHHbIE A (EKTHI Ha Cllaii],
OHM BOCIPOU3BOJSTCS aBTOMAaTUYECKHU, HO Bbl MOXKETE€ OTKJIIOYUTH 3Ty (DYHKIIMIO.
OTtkpoiite packpbiBaronuiica crnucok «lIpocMoTp» Ha BKIagke «AHUMALUD) U
BbIOEpPUTE PEXKUM MPEABAPUTENBHOIO IPOCMOTpA!

— IIpocmorp — 4YTOOBI BKJIIOYATh MNPEANPOCMOTP MO HAXATUIO KHOIKH

«IIpocmotpy,
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—  ABTONPOCMOTP — 4TOOBI MPEANPOCMOTP HAYUHAJICS aBTOMATHUECKU TpU
N00aBJICHUM aHUMAIUH K CIIaly.
JlobaBJienne 3pekTa AaHUMALUN N0JIb30BATEIHLCKOI0 MYTH
Yt0oOBI HApUCOBATH NOJIB30BATENBCKUI MTYTh,

1. IlenkHuTe 1O 0OOBEKTY, IS KOTOPOro TpeOyeTcs 3adaTb aHUMAaLUIO
Ilonp30BaTENBCKUM Iy Th.

2. OT™MeTbTe TOYKH IyTH JIEBOM KHOMNKOW MbIMH. [IpyM KakIoM KIIUKe
JIEBOU KHOIIKOM MBIIINA PUCYETCS JIMHUS, a YASPKUBAHUE JIEBON KHOIIKU
MBIIIY TIO3BOJISIET CO3/1aTh JI00YI0 HY)XHYIO KpuBYyI0. HauanbHas Touka
nyTd Oyner o0Oo3HayeHa 3€JIEHOM CTpPENIKOol, a KOHEYHas TOo4Ka —

kpacHoit (Pucynok 94).

1

4

Pucynok 94 — Ilosb30BaTe/IbCKMH MYTh AHUMAIIUU

3. Korga Bce OyneT rotoBo, ABaXKIbl LIEJIKHUTE JEBOW KHOMKOM MBIIIN WX
HaXMUTE KiIaBuy «Esc», 4ToObl 3aKOHUYUTH PUCOBAHUE TTYTH.
PenakrupoBaHue TOYEK IYTH NepeMeleHUs
1. YtoObl OTpenakTUPOBATh TOUKU MYTHU MEPEMEILIEHUS, BBIJIECIUTE OOBEKT
MyTH, HIEJIKHUTE NMPABOM KHOMKON MBIIIN, YTOOBI OTKPHITh KOHTEKCTHOE

MCHIO, 1 BBI6epI/ITe OIIOHUIO «3MEHUTH TOYKUY.
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Pucynok 95 — PenakrupoBanue To4eKk NyTH nepeMenieHus

[lepeTackuBaiiTe YepHbIe KBaIpaThl, 4TOOBI CKOPPEKTUPOBATH MO3UIUIO Y3IIOB

00BEKTa MyTH, YTOOBI BEINTH U3 PEXXUMA PEaKTUPOBAHUS.

TOYCK IIYTH, HepeTaCKHBaP’ITe Oesible KBaJparThl, yTOOBl M3MEHUTH HaIpaBJICHUC

JIMHWHA Ha BXOJIC W BBIXOAC M3 Y3JId. Haxxmute «Esc» unm IICJIIKHUTC 3a MMpCaAcIaMU

2. MoxHO MacmTabMpoBaTh MyTh MEPEMEIICHHUS, IIEIKHYB IO HEMY U

MepeTacKrBas KBaJpaTHbIE MapKEPHI MO KpasM 0OBEKTa.

3.5.8 BcraBka cMMBOJIOB M 3HAKOB

HpH pa60Te MOJKCT BO3BHUKHYTH H€O6XOI[I/IMOCTI> IMOCTaBUTh CUMBOJI, KOTOPOT'O

Q

—  YCTaHOBUTH Kypcop, Kya OyJeT MOMEIIEH CUMBOJI,

Q)

- IICJIKHYTH 110 3HAYKY CumMmBoJa Cumson |

HCT Ha KJIaBHUaTypcC. I[J'I)I BCTaBKH TaKUX CHMMBOJIOB MOXXHO HCIIOJIB30BaTh q)yHKI_[I/IIO

BeraBuTh cUMBOJI Chvzon, {7151 TOTO TPeOYETCs BBITIOJIHUTE CIEAYIOIIUE IIaru:

IIEPENTHU Ha BKIAAKy «BcTraBkay BEpXHEW NaHEIU HHCTPYMEHTOB,
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Cumeon

CuMmBONbI CneymanbHbie CUMBOIbI

LWpucpr HaGop

Abyssinica SIL v OCHOBHaA NaTMHULA v

B! " #(S (% & () +],

; /10[1(2|3/4|5/6/7/8]|9
. < =>2@ABCDETF

PaHee WCnonb30BaBLUMECA CMMBOIbI

Kon 3Haka 13 KOHMKo (LecTH.)
00020 Abyssinica SIL

Pucynok 96 — Oxno «CumBoJ»

B OTKPBIBIIIEMCSI OKHE BBIOCPUTE HEOOXOIUMBIN CUMBOJI,

9TOOBI OBICTpPEEe HANTH HY>KHBI CHMBOJ, UCTIONB3yHTe pasnen «Habopy.
B HeM Bce cuMBOJIBI pacmpesieneHbl o rpyInaM, Hanpumep, BblOepuTe
«CHUMBOJIBI BaJIIOT», €CIU HY’KHO BCTABUTh 3HAK BAIIOT. ECIM e TaHHBIN
CUMBOJI OTCYTCTBYET B HaOope, BbiOepuTe npyroi mpudt. Bo MHOTHX U3
HUX TaK)Xe €CTh CUMBOJIBbI, OTJIMYHBIC OT CTaHAApTHOro Habopa. Mnu xe
BIIMIIIUTE B CTPOKY IMecTHaauarepuunbli Koa 3naka m3 FOHukon
HYKHOTO BaMm cuMBoJia. JlaHHBIH KOJ MOKHO HaiWth B Tadaume
CUMBOJIOB. TakXe MOXHO UCIOJb30BaTh BKIAAKY «CrienuanbHbIe

CHUMBOJIBD» AOJIA BBI60pa CIICOHAJIbHOI'O CMMBOJIA U3 CIIMNCKA.
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Cumeon X

CHMBONLI CreypanbHbie CHMBOMbI

CumBon CoMeTaHue Knasuiu
— [NHHHOE TUpe Al+Ctri+-Num -
- KopoTkoe Tupe
- HepaspbieHbI geguc Ctri+Shift+_
[NuHHBIA NnpoBen

KopoTkwid npoden

1/4 npoGena
. HepaspbiBHbIA npoben Ctri+Shift+Space
© 3HaK agTopCKOro npasa Alt+Ctrl+G
® 3aperMcTpUpoBaHHbIM TOBAPHbLIA 3HAK
™ CHWMBON TOBaPHOMO 3Haka
§ 3HaK paszgena
1 3Hak ab3aua

Pucynok 97 — Bkaagka «CnenuajJibHble CHMBOJIbI

Jliss OBICTPOTO JIOCTyNa K HY)XHBIM CHMBOJAM Takke HcHoib3yiite «Panee
WCIIOJIB30BABIIMECS ~ CHMBOJIBDY, TIJI€  XPaHATCA  HECKOJBKO  ITOCIIEIHUX
HCIIOJIb30BaHHBIX CUMBOJIOB,

—  Haxmute «BcrtaButh». BriOpannbiii cumBon Oyaer no0aBieH B

IIPE3EHTALUIO.

BceraBka cumBosioB ASCII

Jlnis noGaBieHusl CHMBOJIOB TakKe MCNoib3yercs Tadbnnua cumBosioB ASCIIL.

Jlnst aToro 3axxmure knaBuiny «ALT» u npu momormu nudpoBoil KJIaBUATYPhI

BBCAUTC KOJ 3HAKa.

Oo0paTuTe BHUMaHHUeE:
yoeauTech, 4TO HCHOJb3yeTe IUGPOBYIO KiIaBUATYpy, a He HUPPHI Ha
OCHOBHOW KJiaBHatype. UTOOBI BKIIOUHATH NMU(DPOBYIO KIABUATYPY, HAKMHTE

knaBuiry «Num Locky.
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Hampumep, nnst no6aBnenus cumBoiia maparpada (§) HaKMUTE U yIepKUBanTe
kiauiny ALT, BBenute uudpsl «789», a 3arem ormycture kiasuiry ALT.

BcraBka cuMBOJIOB IPpM MOMOIIM TA0JMIIBI CHUMBOJIOB

C noMompo Ta0auIBl cUMBOJIOB Windows Tak K€ MOXHO HAWTH CHUMBOJIBL,
KOTOPBIX HET Ha Ki1aBuarype. YToObl OTKPHITh JAHHYIO TAOJUILy, BHIIIOJIHUTE OJTHO
U3 CIEAYIOINX JECHCTBUM:

— B crpoke «Ilouck» Hanuimute « Tabaua CMMBOJIOB» U OTKPOUTE €e.

—  OpnoBpemeHHO Haxkmute kKiaBuimm «WintR», B mMosBHUBIIEMCS OKHE

BBeauTe «charmap.exe» u menkauTe «OK».

4P Tabnuiua CMMBONOB -

LWpudpT: IOAriaI V| Cnpaeka
!"#$%&'()*+,-./01234|
5\6(7|8(9|:|;|<|=|>?l@A|B|CDE|F|G|H
| 1J|KILIM|N|OP|IQ|R|S|ITIUVWX|Y|Z[|\
1/ _| |a|blc|d|e|f|g/h|i|j|k|!I{m|njo|p
glris|tju|viwx|ylz[{|||}~ i|¢|E|al¥
I CEREECEEEEEEMNUIBRE
° |y |valvs% i |AAA/AAIAECIEE|EE ]I
1| T|D|N|O|O|0O|O|O|x @|U/U|UU|Y|P(R a|a
ald|a|alee|c|e|é|éle|i|i|T|T|0|fi|0|0|06|D
o|=|glululalaly|p|ly/AlalAla|A|a|Cl¢|Cle

4nA KonupoBaHua: | Buibpatb KonupoBaTs

(] DononHuTensHye napameTpel

U+0021: Exclamation Mark

Pucynok 98 — Tab6mna cumMBoJI0B

B otkpeiBiieMcst okne «Tabnuia cumBoiioBy (PucyHok 98) BeiOepuTe 0uH U3
npeacraBieHHbXx «Habop cumBonoB», nx «['pynmupoBky» u «llpudt». lanee
IICJIKHUTE Ha HYXKHBbIE CHUMBOJIbI, CKOMUpPYHTE UX B Oydep oOMeHa U BCTaBbTE B

HY’KHOC MECTO B IIPC3CHTALIUU.
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3.5.9 3anuBka 00bEKTOB U BHIOOP IBETOB

MOXHO HWCIIONB30BaTh Pa3UYHbIC 3aJIMBKU ISl (OHA claiga, aBTOGUTYp U
mpudTa 00beKTOB «Text Arty.
1. Breibepute 0OBEKT,

o UYtoObl wW3MEHUTh 3alMBKy (OHA craiiga, BBIACIUTE HYKHbBIC
cnaiipl B crucke ciaioB. Ha mpaBoii O0koBOM maHenu Oyner
akTuBMpOBaHa BKiaka Ilapamerpsl ciiaiiga El

o UYToObl HM3MEHUTH 3AJIMBKY aBTO(PUTYpPHI, HIEIKHUTE IO HYKHOU
aBTOUTYpE JIeBOW KHOMKOW MbImm. Ha mpaBoit 00KOBOU maHenu
Oynet akTuBHpoBaHa Bkiajika [lapamerpsl purypsi o]

2. UtoObl w3MeHUTh 3anuBKy mipupra obbekta «Text Art», BblIenuTe

HY>)KHBI TEKCTOBBIM 00bekT. Ha mnpaBoil OokoBoil mnaHenu Oynaer

JE]
akTuBUpoBaHa Bkiajka [lapamerpsl 00bexkTOB Text Art .

3. Onpenenute Hy K KHbIA TUM 3aJIUBKH.

4. HactpoiiTe cBoiicTBa BHIOpaHHOW 3alMBKU (MOJIPOOHOE OMHCAHUE JIA

KaXIO0ro THUIId 3aJIMBKU CMOTPHUTC HI/I)KG).

IIpumeuanmue:

g aproduryp u mpudra o6bektoB «Text Art», He3aBUCUMO OT BBIOPAHHOTO
THUIIA 3QJIMBKU, MOXHO TaKXe 3a1aTh ypoBeHb Hempo3pauHocTH, neperackuBas
MOJI3YHOK WJIM BPYYHYIO BBOJSI 3HAUCHHE B MPOIICHTAX. 3HAYCHHE, 3aJaHHOE T10
yMondanuto, coctaBisieT 100%. OHO cOOTBETCTBYET MOJIHOW HEMPO3PAYHOCTH.

3naueHue 0% COOTBETCTBYET MOJHOM MTPO3PAYHOCTH.

JocTynHbI cieayonue TUIIBI 3AJIUBKH:
— 3agumBKa UBETOM — BBIOEPUTE ATy OIMIMIO, YTOOBI 3aJaTh CIUIONTHOM
I[BET, KOTOPHIM TpeOyeTcs 3aloJIHUTh BHYTPEHHEE MPOCTPAHCTBO

BBIOpaHHOM (UTYPHI WK CIaka.



134
RU.48324255.CJ1 (PIT)-PII-B1.0

Sanueka

3anuBKa LBeToM v
Henpoapa4yHocTe

0 (100 100%

Pucynok 99 — Onuus «3ajuBKa BETOM »

HaxxmMuTe Ha HBETHOW MPSMOYTONBHUK, PACIIOIOKEHHBIN HIDKE, U BbIOEpUTE
HY>KHBIH IIBET U3 JOCTYIHBIX HA0OPOB LIBETOB WJIM 3aJalTe JII0OON 1BET, KOTOPBII

Bam HpaButca (Pucynok 100).

LlpeTa TEMBI

El EEETEE
m

H [ []
CHNENC] N

CTaHAapTHLIE LBETA

AR TEEEN

; MuneTka

Opyrve UBeTa

Pucynok 100 — Bb10op nBera

— LIBera Tembl — IBE€Ta, COOTBETCTBYIOIIME BBIOPAHHOW TeMe/IBETOBOM
cxeMe mnpe3eHTrauru. Kak TOJgbKO Bbl IPUMEHUTE KAKYIO-TO IPYTYHO TEMY
WJIM I[BETOBYIO cxemy, Habop [[BeTa TeMbl U3BMEHUTCHI.

—  CranaapTHble BeTa — HA0OP CTAaHJAPTHBIX LIBETOB.

— Ilumerka — WMHCTPYMEHT, NPHU MOMOIIA KOTOPOTO MOXHO CKOIHUPOBATH
[BET Ha BbIJENEHHBbIN TekcT. Bpibepure uncTpyMeHT «llunetka» u
KJIIMKHUTE JICBOM KHOMKOW MBIIIK HAa HEOOXOJUMOM I[BET€ B 00JIACTH
ciaiina. BeiOpaHHBINM IIBET MPUMEHUTCS K BBIICIEHHOMY TeKCTy. LIBer,
NPUMEHEHHBIM K TEKCTy C TIOMOIIbI0 MHUMIETKH, OyaeT mg00aBjieH B

nasmtpy «HenaBHue useray.
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— Jlpyrue uBera — WIECIKHUTE IO STOW HAJIIMNKWCH, €CIU B JOCTYITHBIX
NaJIUTPax HET HYKHOTrO I[BeTa. BriOepuTe HY>KHBII 1IBETOBOM JUAIa3oH,
nepeMenias BEpTUKAJIbHBIN MOJI3YHOK LIBETA, U ONPEACIUTE KOHKPETHBIN
I[BET, NIEPETACKMBAsi MHCTPYMEHT JUIsI BHIOOpA IBETa BHYTPU OOJIBIIIOTO
KBaJpaTHOTO LIBETOBOTO moJjisi. Kak ToyibKko OyAeT BhIOpaH KaKOW-TO IIBET,
B MOJSAX COpaBa OTOOPA3sITCA COOTBETCTBYIOIIUE I[BETOBBIC 3HAUYCHUS
RGB u sRGB. Taxxe M0HO 3axaTh [BET Ha 0Oa3e IBETOBOM MOJIEIH
RGB, BBens nyxHbIe uncioBbie 3HaueHus B nojisix R, G, B (kpacHsiii,
3€JICHBIM, CUHUI), WIN yKa3aTh LiecTHaauarepuunbii koa sRGB B morne,
OTMEUYECHHOM 3HAKOM «#». BbBIOpaHHBIM IIBET TOSABUTCA B OKHE
npeanpocmorpa «Hoseli». Ecnu k 00bekTy OblT paHee NPUMEHEH KaKOW-
TO TIOJL30BATEIBLCKUI IIBET, ITOT IIBET OTOOpaxaeTcsi B OKHE « TeKyIuiiy,
TaK 4YTO Bbl MOXKE€TE€ CPaBHUTh MCXOJHBIA MU U3MEHEHHBIN 1BeTa. Korma

1BET OyJeT 3a/1aH, HAXXKMUTE Ha KHOMKY «Jlo6aBuTh» (Pucynoxk 101).

@ I Hoswiit
b4 TekyLuii

R| 216 _

G: 245

B: 215 .

# | D8F5D7

£ ¥ |L >

Pucynok 101 — ITonb30BaTenbckuii nBeT

[lonb3oBaTenbCKUd LBET OyIeT NPUMEHEH K BBIOPDAaHHOMY DJIIEMEHTY U

noOasiieH B nanutpy «HemnaBHue 1mBeTay.

IMpumeuanmue:
TaKWe JK€ TUIBI IBETOB MOXHO HCIIOIh30BaTh MPH BBIOOpE IBETa OOBOJIKHU

aBTO(QUTYpBI, HACTPOWKE IBeTa MpuUdTa WM HU3MEHEHUHU IBeTa (QOHA WIH
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TPaHUII TAOTHITBI.

I'panuenTHas 3ajJuMBKAa — BbIOEPUTE ATy OMIMIO, YTOOBI 3aJIUTh ClAM]]

win Qurypy AByMs I[BETaMHd, IUTABHO MEPEXOAIIUMHU APYyTr B Jpyra

(Pucynok 102).

3anueka

rPaoMeHTHaA 3aNuBKa v
CTUNb HanpaeneHue
JTMHERHLIA v

Vron ar 2

v hd

TOYKM rpaaueHTa

LigeT MonoxeHue
: A
v 0% (A
HenpozpaYHocTs

0 (100 100 % .,

Pucynok 102 — I'paauenTHasi 3a71MBKAa

o Ctuab — BbIOEpUTE OJIMH M3 JOCTYIHBIX BapuaHTOB: JInHeHHbII

(uBeta U3MEHSIOTCS o pSIMOH, TO €CTh 1o
TOPU30HTAJILHOW/BEPTUKATILHONW OCH WJIU 10 TUATOHAIN TOJ YTIIOM
45 rpanycoB) win PaamanbHblil (1IBETa U3MEHSIOTCA 10 KPYTY OT
LEHTpa K Kpasim).

HanpaBiienue — BpiOepuTe madioH u3 MeHto. Ecim BoIOpaH
JIuHeHHBIN TPaJUEHT, JOCTYNHBI CIEAYIOIIUE HAMNPABICHUS @ U3
JIEBOT'O BEPXHETO yTJIa B HU)KHUM IIPABbIi, CBEPXY BHU3, U3 IIPABOTO
BEPXHETO yIVla B HWKHHUU JIEBBIM, CIpaBa HAJIEBO, U3 MPaBOro
HIDKHETO yTJIa B BEpXHUM JIEBBIM, CHA3Y BBEPX, U3 JIEBOIO HUKHETO
yria B BEpXHUM TpaBbld, cieBa HampaBo. Ecmu BbiOpan
PaguanbHbIi rpaiMeHT, JOCTYIIEH TOJIBKO OJMH I1a0JI0H.

Yroan — yCTaHOBUTE YMCIOBOE 3HA4YEHUE JUIsI TOYHOIO YyIJa

Mepexo/ia 1BeTa.
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o Touka rpagueHTa — 3TO ONpeeICHHAs TOUKA MEPEX0ia OT OJJHOTO
IIBETA K IPYyTrOMY:

o YroObl 100aBUTH TOUKY T'pajueHTa, Mcnons3yiite
xHONKy Jlo6aBuTHL Touky rpaauenta & yumm momsyHok.
Moxno no6aButh A0 10 Touek rpaguenta. Kaxnas ciegyromas
no0aBlieHHAs TOYKA I'PaueHTa HUKOUM 00pa3oM He TOBJIHSIET
Ha BHEIIHUM BUJ TEKYILEHW I'PaIUEHTHON 3aJIUBKH.
o YTo0Os! yAaIUTh ONPENEIEHHYIO TOUKY I'PaJINEHTA,
HCTIONB3YHTe KHONKY Y/AAJAHThL TOUKY rpagnenta o,
o Y1oObl U3MEHUTH MOJO0KEHHE TOUKH IPaIEHTA,
UCIIOJIB3YWUTE MOJA3YHOK WK yKaxute «llonoxenue» B
IIPOLIEHTAX TSI TOYHOTO MECTOIIOJI0KEHUS.
o Y1oObl NPUMEHUTH LBET K TOUKE TPAJUEHTA, IIEITKHUTE
TOUKY Ha ITaHEJH MOI3yHKa, a 3aTeM Haxmure «L{BeT», 4ToObl
BbIOpATh HY>KHBIN 1[BET.

N300paxkenne wuJaM TeKCTypa — BbIOEpPHUTE OTy OMIMIO, YTOOBI

UCIOJIb30BaTh B KadecTBe (poHa (UIyphl MM ciaiiia u300pakeHue Wiu

npeaycTaHoBiIeHHYI0 TekcTypy (Pucynok 103).

Sanueka
M300paxeHue UK TeKCTypa v
BbiGpaTh W30obpaxeHue v

PacTAXeHHe v

|13 TeKCTyphI
BriOparb v
Henpozpa4HocTe

S

0 (100 100%

Pucynok 103 — U300paxkeHue njim TeKcTypa

o Ecmu Ttpebyercss ucmonib3oBaTh H300pakeHHWe B KaudecTBe (PoHa
burypsl wiu cnaija, HOKMHUTE KHOIKY «BbIOpaTh n3o0paxkenue» u

nob6aBpTe mM300pakeHue «M3 (aitma», BHIOpaB €ro Ha KECTKOM
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nucke kommbrotepa, win Ilo URL, BCTaBUB B OTKPBIBIIEMCSI OKHE
coorBercTBytrommii URL-aapec, wim W3 xpanunuina, BbIOpaB
HYKHOE U300pakeHue, COXpaHEHHOE Ha MopTale.
Ecnu TpeOyeTcst ncnonb30BaTh TEKCTYPY B KauecTBe (poHa GUTYPHI
WK craiga, pasBepHuTe MeHI0 «M3 TeKCTypel» U BbIOEpUTE
HYXXHYIO ITPEyCTaHOBJIIEHHYIO TEKCTYPY.
HoctynHbl crnegyromue TeKCTypol: Xodier, Kapron, Temnas
TkaHb, llecok, I'panur, Cepas Oymara, Bssanue, Koxa,
Kpadroymara, Ilanupyc, depeso.
B Tom ciyuae, eciiu BEIOpaHHOE M300pakKeHUE UMEET OOJIBIIINE WU
MEHBIITME pa3Mephl, YeM aBTOPUTYpa WU CJaii, MOKHO BBIOpAThH
13 BhINaarollero cnucka napamerp «Pactsxenne» nnu «llnutkay.
Onuust «PactskeHne» mo3BOJISET MOJAOTHATE pa3Mep U300paKeHUs
oA pa3Mep ciaia Wik aBTOPUTyphl, YTOOBI OHO MOTJIO
MOJIHOCTBIO 3aIIOJIHUTH MTPOCTPAHCTBO.
Onuust «Ilnutka» mo3BOJSAET 0TOOPAXKATH TOJBKO YaCTh OOJBIIETO
M300paKEHUSI, COXPaAHSA €ro MCXOJIHBIE pa3Mepbl, WIN MOBTOPATH
MEHbIIIEE H300pakKeHUE, COXpaHssl €ro MCXOJHBIE pa3Mephl, IO
BCCW TUIOMIAAM Cllaijia Wid aBTOPUTYpHI, YTOOBI OHO MOTJIO

ITOJIHOCTBIO 3aIIOJIHUTD IIPOCTPAHCTBO.

IIpumeyanmne:

mo0asi BeIOpaHHAsT TPETyCTAHOBIICHHAS TEKCTYpPa TOJHOCTBIO 3alOHIET

IPOCTPAHCTBO, HO B ClIy4yae HEOOXOJMMOCTH MOYHO HPUMEHUTH 3(DPexT
Pacrsikenne.
—  ¥Y3o0p — BbIOEpUTE 3Ty OMNIMIO, YTOOBI 3aJUTh ClAW] WU QUTYPY C

MIOMOIIBI0  IBYXIIBETHOTO PHUCYHKAa, KOTOPBIM 0O0pa3oBaH pETYJSIPHO

MOBTOPSIOMUMHUCS deMeHTamMu (Pucynoxk 104).
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3anueka
Y30p v
¥30p
NN RS e e L
NN SRR e et
NN R 1 : 1 : 1 : 1 v
SN e ae
LIBET NepenHero nnaqa v
LIBeT thoHa v
Henpozpa4HocTe
P ag.
0 \\_}‘» 100 100 % g

Pucynok 104 — Onuus «¥Y30p»

o0 ¥Y30p — BeIOEpUTE OJIMH U3 TOTOBBIX PUCYHKOB B MEHIO.
o IIBer mepegHero mjaHa — HOKMHUTE Ha TO I[BETOBOE IOJIE, YTOOBI
W3MEHUTH IBET AJIEMEHTOB y30pa.
o LBer ¢ona — HAXXKMUTE HA ITO I[BETOBOE IMOJI€, YTOOBI U3MEHUTH
1BeT (hoHa y3opa.
— be3 3aaumBKH — BBIOCpHUTE 3Ty OMIMIO, €cii BBl BOOOINE HE XOTHUTE

HCITI0JIb30BAaTh 3aJIMBKY.

3.5.10Pab6oTa ¢ o0beKTaMHu Ha cJaiiae

MoOXHO U3MEHSTH pa3Mep pa3InyHbIX OOBEKTOB, IEPEMEIIATh U TOBOPAYMUBATH
UX Ha ClapJe BPYYHYHO [PU IIOMOIIM CIELHAIbHBIX MapKepoB. MOXKHO Takxke
TOYHO 33/1aTh pa3Mepbl HEKOTOPHIX 0OBEKTOB U MX MOJIOKEHHE C IOMOIIIBIO TTPaBO

OOKOBOI MaHeu WK OKHA «JlOTIOTHUTEIbHBIC TTapaMETPhI».

IIpumeuanmue:
CIIMUCOK BCEX COYETAHWM KJIABHUIN JJis YNPABJICHUS ClIalilaMu JOCTYHEH (CM.

[Tpunoxenue 2).

N3menenue pa3mepa 00beKTOB
Jlns mu3MmeHeHust pasmepa aBToguUrypbl / H300paskeHusi / auarpamMmbl /
TabJHMIbLl / TEKCTOBOIO IOJs IIEPETACKMBANTE MAJE€HBKHE KBaIpaThI |

b

pacmoyioKeHHbIe TO KpasM 00bekTa. UTOObI COXpaHUTh HCXOJHBIE MPOTOPIUU
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BBIOPAHHOTO O0BEKTa MPU M3MEHEHUU pa3Mepa, ylepkuBaiTe kiapuiry «Shifty u

HepeTaCKHBaﬁTe OJIMH U3 YI'JIOBBIX 3HAYKOB.

* C

L

a

Pucynok 105 — U3menenue pa3mepa o0beKkTa

UtoObl 3a7aTh TOYHYIO IIMPUHY M BBICOTY AUMATPaAMMbI, BBIJICIUTE €€ Ha
Claiiie M MCIOb3yhTe pazmen «Pa3mep» Ha mpaBoli OOKOBOW TaHENH, KOTOpAs
OyJIeT akTHBHPOBAHA.

UtoObI 3a/1aTh TOYHBIE pa3Mephbl H300pasKeHus WM aBTOQUIYPHI, IECTKHUTE
MPaBOil KHOIIKOW MBIIIH 10 HY)KHOMY OOBEKTY Ha Claiijic ¥ BRIOEPHUTE MYHKT MEHIO
«/lonomuurenpHple  MapaMeTphl  U300pakeHUs/PUTypb». YKaKUTe HYKHbIC
3HauYeHUsl Ha BkJIagke «Pa3mep» okHa «JlomomHUTENbHBIE TApAMETPhD) U HAXKMUTE
KHONKY «OK».

N3menenne ¢popMsbl aBTOPUILYP

[Ipn w3MeHEHWW HEKOTOPBIX (uryp, Hampumep, (UTYPHBIX CTPEIOK WU
BBIHOCOK, TaKKe JOCTYIEH JKENThI 3HauoK B (opMe pomba ©.. OH mo3Bomser
WU3MEHSTh OTJACNIbHBIC MapaMeTphbl (OPMbI, HApUMEp, JJIMHY YKa3aTelsl CTPEIIKU

(Pucynok 106).
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Pucynok 106 — U3menenue ¢popmbl aBTopurypsl

UroOsl u3MeHHUTH (OpPMY aBTOPUIYPBL, Bbl TAKXKE MOXKETE HCIIOJIb30BATh
onuuio «M3MEHUTh TOUYKN» B KOHTEKCTHOM MEHIO.

N3mennTh TOYKM HCHONB3YETCA JUISl peJaKTUpOBaHUS (HOPMBI  WIU

M3MEHEHUs1 KPUBU3HBI aBTO(DUTYPHI.

1. YroObl aKTUBHpPOBATh pPENAKTUPYEMbIE OIOPHBIE TOYKH (DUTYPHI,

HIEJIKHUTE N0 Urype MpaBoil KHOMKOM MBI U B KOHTEKCTHOM MEHIO

BbIOepuTe MyHKT «M3mMeHuTs Toukm» (Pucynok 107). YepHbie KBapaThl,

KOTOpBIE CTAaHOBSTCSI aKTUBHBIMU, — 3TO TOYKH, IJI€ BCTPEUAIOTCS JBE

JIMHUY, a KpacHas JuHUs ouepuuBaet ¢purypy. lllenkHure u neperanure

KBaapar, YTOOBl M3MEHUTH IIOJO0KEHHE TOYKH W HM3MCHHTH KOHTYP

burypsi.

< Bbipesartb
(g Konuposats

(& Bcrasuts

Mopagok »
BblpaBHUBaHWe ’

MosopoT ’
COXpaHWTb KaK PUCYHOK

M3MEHUTD TOYKM

[y OononkutensHsie napameTpel Q‘ypbx

(=] LobasuTb kommeHTapHit

[o6aBuTb B MaKeT

&P Tunepccuinka

Pucynok 107 — IIlyHKT KOHTEKCTHOT0 MeHI0 «M3MEeHHUTHh TOYKID)
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[Tocne caBura onopHoOM TOYKK (PUTYpPHI, TOSBATCS BE CUHUE JTUHUH C OEIbIMU
KBaJpaTaMl Ha KOHIAX. OTO KpuBbIe be3be, KOTOpbIE MO3BOJISIIOT CO37aBaTh
KPUBYIO U U3MEHSATH €€ 3HAUCHUE.

[Toka oropHbIe TOUKH AKTUBHBI, BBl MOKETE JOOABIATH U YAAIATh UX:

Uro06sl 100aBUTH TOUKY K Qurype, yaepxupaiire Ctrl u menkHute mecto, rie
BbI XOTUTE JOOaBUTH OMOPHYIO TOUKY.

YrtoObl y1anuTh TOUKY, yaepxxusaiire «Ctrl» v MeNKHUTE 10 HEHYKHOU TOUKE.
Ilepemenienue 00bEKTOB

JIisi  M3MEHEHHWs MECTONOJIOKEHHs aBTOGUrypbl / u300pakeHuss /

AUArpamMmsl / TaOJaUIbI / TEKCTOBOIO MOJS HCIIOIb3YHTE 3HAUOK « “%», KOTOPBII
NOSIBJISIETCS TIOCJIE HaBeACHUS Kypcopa MbIM Ha oObeKT. [leperanure oObeKT Ha
HY’>KHOE MECTO, HE OTITYCKasi KHOMKY MbIIK. YToOBI mepememmars 00bEKT ¢ IIarom B
OJIMH THKCeNb, yaepxuBaite kimasuiny «Ctrl» u HCHOIB3yHTE CTpENKH Ha
KjaBuarype. UtoObl nepemeniatb OOBEKT CTPOro MO TOPU3OHTAIN/BEPTUKAIH M
IIPENOTBPATUTh €ro CMEIICHHE B MEPHEHAUKYJISIPHOM HAIpaBJICHUH, IPHU
NepeTacKMBaHUM YJIepKUBaTe KiaBuIry «Shifty.

YtoOHsI 3a1aTh TOYHOE MOJIOKEHNE M300PaKeHH 1, IIICIKHUTE TPaBOil KHONKOM
MBIIIU [0 U300paKEHUIO Ha ClaiJie U BHIOEpUTE MYyHKT MEHIO «JlOMOJHUTENbHbIE
napameTpbl U300paKEeHUs». YKAKUTE HYKHbIe 3HaUeHUs B pazjene «llonoxenue»
OKHa «/lonosHuTENbHBIE MTApaMETPBD U HAXKMUTE KHONIKY «OK».

IToBopoT 00bEKTOB

YtoObl BpyUHYIO TOBEPHYTH aBTOGUIYpY / n300paxkeHune / TEKCTOBOE MOJIe,
HABEJIUTE KypCOpP MBIIIM HAa MapKep MOBOPOTA «**'» W MEPETALIUTE €0 MO 4YaCOBOM
CTpEJIKE WJIM IPOTHUB YACOBOM CTPEJIKH.

UroOsl OrpaHuYMTh YroJl TMOBOpOTa MmaroMm B 15 TrpagycoB, mpu
MOBOPAYMBAHUHM yAEpKUBaiiTe kinaBuury «Shifty.

UtoOsl oBepHYTh 00BEKT Ha 90 TpaayCcoB MPOTUB YaCOBOW CTPEIKU WIIU TIO
YacOBOMW CTPEJIKE WU OTPA3UTh OOBEKT 1O TOPU3OHTAIU MM TI0 BEPTUKAIH, MOYKHO
ucnoas3oBaTh pazaen «lloBopoT» Ha mpaBoil OOKOBOW maHeNW, KoTopas Oyaer

aKTUBHPOBAHA, KaK TOJIbKO OyJeT BBIIENEH HYXHBIM 00beKT. UTOOBI OTKPHITH €€,
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Haxmute Ha 3Ha40K [apamerpsl purypnl B2 win Iapamerpbl H300pakenus: &

CIIpaBa. Haxxmute Ha OJIHY H3 KHOIIOK:

o Kuonka , 4TOOBI MOBEepHYTHh (purypy Ha 90 rpamycoB NpOTHB

4aCOBOU CTPENKH,

o Kuonka ©~ , 4T06bI noBepHYTh hurypy Ha 90 rpagaycoB 1o 4acoBoi

CTpelIKe,

o Knonka 4 , 4TOOBI OTpa3uTh (UTYpYy IO TOPU3OHTAIU (CieBa

HaIpaBo),

o Knomka N 4ro6bI OTpa3uTh PUIYpPY MO BEPTUKAIH (CBEPXY BHU3).
Takxe MOXHO LIENKHYTh NPABOM KHOMKON MBIIIK MO OOBEKTY, BbIOpATh U3
KOHTEKCTHOI'O MEHIO IyHKT «IIoBOpoT», a 3aTeM HCIOIb30BaTh OJUH U3 JOCTYIIHBIX
BApUAHTOB OBOPOTA OOBEKTA.
YroObl MOBEPHYTh OOBEKT HAa TOYHO 3a/JaHHBIM yroyl, HAKMUTE Ha CCBUIKY
«/lononHuTenbHBIE TapaMeTpbl» Ha MpaBoil OOKOBOW MaHENM M HUCIHOJB3YHTE
Bknaaky «IloBopor» B OkHe «JlOMOJHUTENBHBIE NApaMETPhb». YKAKUTE HYKHOE

3HAYEHUE B IPaaycax B MOJE «YTOI» U HAXXMUTE KHONKY «OK».

3.5.11BripaBHuBaHUE U YIIOPSA0YMBAHNE 00BEKTOB HA CTPAHMILIE

JloOGaBneHHbIe aBTOMUTYPBI, U300paKEeHUsI, AUArpaMMbl UM TEKCTOBBIE MOJIS
Ha Cllaifie MOXXHO BBIPOBHSTH, CIPYIIHUPOBATH, PACHOJIONKUTH B OINPEIEICHHOM
MOPSIJIKE, PACTIPEICTUTh MO TOPU3OHTAIN U BepTUKAIU. /(7151 BBITTONHEHHS JTHOO0TO
W3 ATUX JEHCTBUI CHaudajia BEIOEPUTE OTACIbHBIM OOBEKT UM HECKOJIBKO OOBEKTOB
Ha cTpanHwuIle. /[ BbIIeIeHUs HECKOJIBKUX 00BEKTOB yaepxkuBante kiapuiry «Ctrly»
U IIEIKAUTE MO HYXHBIM OOBEKTaM JIEBOM KHOMKOW MbIH. YTOOBI BBIIEIHUTH
TEKCTOBOE M0JIe, IIEJIKaiiTe 0 €ro rpaHulle, a He Mo TEeKCTy BHYTpHu Hero. Ilocine
3TOTO MOHO HCIIOJb30BaTh WJIM OMUCAHHBIE HUXKE 3HAYKH, PACIOJIOKEHHbIE Ha
BKiake «['maBHas BepxHEH MaHENIM WHCTPYMEHTOB, WJIM aHAJOTMYHBIC KOMAaH]IbI
KOHTEKCTHOT'O MEHIO, BBI3LIBAEMOT'0 MPABOI KHOIMKOM MBIIIIH.

BoipaBHMBaHuE 00bEKTOB

UToOBI BEIPOBHSATH JIBa WJIM 00JI€€ BBIJIEICHHBIX O0BEKTOB,
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1. lllenxkaute 1O 3HAauky BelpaBHuBanHue puryp = Ha BxIajke

«I'maBHas» BepXHEW MaHENIW HMHCTPYMEHTOB M BbIOEpUTE OAHMH W3

CJIEAYIOIIUX BAPUAHTOB:

O BBbIPOBHAITH OTHOCUTEJILHO CJaiiia, YTOObl BHIPOBHATh OOBEKTHI
OTHOCHUTEJIBHO KPAEB Clania.

O BbIpOBHATH BbIIeJeHHbIe 00BEeKTbI (3Ta ONIMs BbIOpaHa IO
YMOJIYAHUIO), YTOOBI BBIPOBHATH OOBEKTHI OTHOCUTENIBHO APYr
Jpyra.

2. Eme pa3 Ha)kmuTe Ha 3Ha40K BripasauBanue guryp = u BriGepute u3

CIIMCKa Hy>KHLIﬁ THUII BBIPpABHUBAHUSA:

O BBIpPOBHATH MO JIeBOMY Kparo |'=/, yTOObI BHIPOBHATH OOBEKTHI 110
TOPU30HTAIM 1O JIEBOMY KpPar0 CaMoro JIEBOro 00bEKTa/Io JEBOMY

Kparo cliaija.

O BbIpOBHATH 1O ueHpr, YTOOBI BBIPOBHATH OOBEKTHI TIO

TOPU30HTAIH 110 UX LIEHTPY/IO LIEHTPY cllaija.

O BBIPOBHATH N0 NPAaBOMY Kparo , 4TOOBI BBIPOBHSTH OOBEKTHI
M0 TOPU30HTAIM MO MPABOMY Kpar0 CaMoOro MpaBoro oOBEKTa/mo

MIPaBOMY Kparo clana.

0 BbIpoBHATL M0 BepxHeMy Kpaio [°U || 9TOGE! BEIPOBHATH OOBEKTEI
[0 BEPTUKAJIM MO BEPXHEMY Kpar CaMOIro BEpXHEro 0oOBEKTa/To

BEPXHEMY Kparo ciiaiija.

O BBIPOBHATH MO cepeauHe o], aro6sr BBIPOBHSATH OOBEKTHI 10

BEPTUKAJIH 10 UX CEPEIUHE/TIO CepeInHE Claia.

O BbIPOBHATH MO HUKHEMY Kparo [=2] | 94TOOBI BEIPOBHITH OOBEKTHI
[0 BEpPTUKAJIM IO HIDKHEMY Kpal CaMOTOo HIDKHEro OOBEKTa/Tio
HIDKHEMY Kparo ciaiija.
MOXHO TakXe IEIKHYTh MO BBIACICHHBIM 00BEKTaM MPaBOW KHOIKOW MBIIIIH,
BHIOpPATh W3 KOHTEKCTHOTO MEHIO MyHKT «BBIpaBHHBaHWE», a 3aTEM HCIIOJIB30BaTh

HOCTYIIHBIC BAPHAHTHI BbIPABHUBAHU S 00BEKTOB.
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Ecium Tpebyercs BBIPOBHITH OJWH OOBEKT, €r0 MOXHO BBIPOBHSTH
OTHOCHUTEJNIBHO KpAaeB CTPAHULIbBI WM TOJIEW cTpaHulbl. B 3TOoM ciydae 1o
YMOJIYaHUIO BbIOpaHa onuus « BeIpOBHATH OTHOCUTEIBHO CIIAl1a.

Pacnpenenenue 00beKTOB

UtoObI pacrtipenieuTs Tpyu Win 0ojiee BHIOPAHHBIX OOBEKTOB 1O TOPU3OHTAIN
WJIM BEPTHKAIN TaKUM 00pa3oM, YTOOBI MKy HUMH OBLIO PaBHOE PACCTOSTHUE,

1. Illenkuute 1o 3HauKy BuipaBauBanue guryp = nHa Briagke «MakeT»
BEPXHEH MaHEeIM WHCTPYMEHTOB M BBIOEpUTE OAMH U3 CIEIYIONIUX
BAapUAHTOB:

O BbIPOBHAATH OTHOCHTEJLHO cJiaiiga, 4YTOOBl pacHpeeNnuTh
O0OBEKTHI MEXITY KpasMHu cliaia,

O BbIpOBHATHL BbIIE/TeHHbIE 00beKThbI (dTa OMIMSA BbhIOpaHa MO
YMOJTYaHUIO), YTOOBI pacmpenenuTh OOBEKTHI MEXKIY ABYMS
KpallHUMHU BBIJICTICHHBIMU OObEKTaMHU.

2. Emie pas Ha)KMHUTE Ha 3HAa40K BripaBuuBanue guryp 1= u Bpibepure us
CIUCKA HYKHBIN TUIT pacipeieIeHusI:

o Pacnpeneaurs 1m0 TOPU3OHTAIH , YTOOBIl ~ PAaBHOMEPHO
pacnpenenuTbh 00bEKThl MEXKIY CaMbIM JIEBBIM W CaMbIM IPaBbIM

BBIJICJICHHBIM 00bEKTOM/JIEBBIM U MPABBIM KpaeM cliaia.

o Pacnpexenuts N0  BepTHKAIHU , 9TOOBl ~ PaBHOMEPHO
pacrpenenuTh 00BEKThl MEXKAY CaMbIM BEPXHHUM U CAMbIM HUKHUM

BBIICIICHHBIM 00BEKTOM/BEPXHUM U HWKHUM KpaeM craia.
MOXHO TakKe HIENIKHYTh MO BBIIEIEHHBIM 00bEKTaM MpaBoil KHOMKOW MBIIIIH,
BBIOpaTh U3 KOHTEKCTHOTO MEHIO MYyHKT «BbIpaBHUBaHME)», a 3aT€M HUCIIOJIb30BaTh

AOCTYIIHBIC BAPHAHTLI PACIIPCACIICHUA O0OBEKTOB.

IIpumeuyanmue:

napaMeTpbl paclpeeeHs] HEAKTUBHBI, €CIIA BBIJEICHO MEHEE TPEX 0OBEKTOB.

I'pynnupoBka 00beKTOB
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UtoOBl crpynmmpoBarh JBa WIH 0Oojee BBHIOPAaHHBIX OOBEKTOB HIIH
pasrpynmupoBaTh MX, MEAKHHTE 10 3Hauky Ilopsmok ¢uryp ™ mHa Bkiamke
«I'maBHas» BepXHEW IaHEIW HWHCTPYMEHTOB M BBIOEpUTE W3 CIHCKAa HYXHYIO
OTTIIHIO:

—  CrpynnupoBaTthb = , 4TOObl OOBEIMHUTH HECKOJBKO OOBEKTOB B
TpyIIy, TaK YTO WX MOXHO OyJeT OJHOBPEMEHHO ITOBOPAYMBAThH,
nepeMeIarb, HM3MEHSATh HX pa3Mep, BBIPAaBHUBATH, YIOPSI0YUBATH,
KOITUPOBATh, BCTaBJIAThH, POPMATHUPOBATH KaK OJIUH OOBEKT.

—  PasrpynnupoBath ! , 4TOOBI Pa3rpyNIUPOBATH BBHIOPAHHYIO TPYTILY
paHee CrpylIUpPOBaHHBIX 00BEKTOB.
MO’KHO TaKkKe MICIKHYTh 10 BBIICIEHHBIM 00bEKTaM MPaBOil KHOIIKOW MBIIIIH,

BBI6paTI> N3 KOHTCKCTHOI'O MCHIO ITIYHKT ((HOp?II[OK», a 3aTCM HCIIOJIB30BaTh OIIIHNIO

«CrpynnupoBatb» Ui «Pa3rpynmnupoBaThy.

Ipumeuanmue:
napameTp «CrpynmupoBaTh» HEAaKTHUBEH, €CJIM BBIICIIEHO MEHEE JIBYX
o0bekToB. Ilapamerp «Pa3rpynnupoBaTh» aKTUBEH TOJBKO IPHU BbIICICHUH

paHee CrpynImupOBaHHBIX O0BEKTOB.

YnopsiiounBanue 00beKTOB

UtoOsl ompeneneHHbIM 00pa30oM PpAaCMOIOXKUTh BBIOPAHHBI OOBEKT WIH
00BEKTHl (HampuMep, HW3MEHUTh HX TMOPSAOK, €CIH HECKOJbKO OOBEKTOB
HaKJIaAbIBAIOTCSA JAPYT Ha Apyra), IeJkHuTe 1o 3Hauky Iopsimok ¢guryp ™ na
BKiIanke «[7aBHAs» BEpXHEH IMaHETW WHCTPYMEHTOB M BBIOEPUTE W3 CIIHCKA
HY>KHBIW TUII PACTIOJIOKEHHUS:

o (g
—  IlepenecTn Ha mepeaHuii miaH ™

, 9TOOBI TEPEMECTUTh BHIOpAHHBIN
00BEeKT (OOBEKTHI), TaK YTO OH OYyJEeT HAXOJUThCS TIEpell BCEMHU

OCTaJIbHBEIMH OOBEKTAMHU,
o On o
— IlepeHecTm Ha 3aJHUI IUIAH *O , YTOOBI TEPEMECTUTh BBIOPAHHBIN
00beKT (00BEKTHI), TaK YTO OH OyAET HAaXOOUTHCS TM03aJM BCEX

OCTaJIbHBIX OOBEKTOB,
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— Ilepenectn Bmepen % , 4YTOOBI TIEPEMECTHTHh BBIOPAHHBIH OOBEKT
(0OBEKTHI) Ha OJIMH YPOBEHB BIEPE] IO OTHOLICHHUIO K IPYTUM OOBEKTaM.
—  Tlepenmecrn maszax 'O, 49TOOB TmepeMecTHTh BBHIODAHHBIH OOBEKT

(0OBEKTHI) Ha OIMH YPOBEHb HA3a/ [0 OTHOLIEHUIO K JPYTUM OOBEKTaM.
MOoHO TakXe IIEIKHYTh MO BBIIECJICHHOMY OOBEKTY WM OOBEKTaM IpaBOu
KHOIIKOM MBIIIHN, BBIOpAaTh W3 KOHTEKCTHOTO MeHr0 MyHKT «llopsmok», a 3aTem

HCII0JIB30BAaTh JOCTYIIHBIC BAPHAHTBI PACIIOJIOKCHUA 00BEKTOB.

3.6 MaremaTruveckue (popMyJibl

3.6.1 BcraBka ypaBHeHUi

B pemakTtope mpe3eHTanMii MOXKHO CO3JaBaTh YPaBHEHHWS, WCIIOJIB3Ys
BCTPOCHHBIC MIAOJIOHBI, PEJAKTUPOBATh UX, BCTABJISTH CIEIUATbHBIC CUMBOJIBI (B
TOM YHCJIE€ MAaTeMaTHYeCKHE 3HAKU, TpeYecKhue OYKBBI, NUAKPUTHUYCCKUE 3HAKU U
T.1.).

JloOGaBy1eHHEe HOBOTO YPABHEHUS

YToOBI BCTABUTH YPABHCHHE M3 KOJUICKITHH:

1. mepeiigute Ha BKIaAKy «BcTaBkay BepxXHEN MaHEIH HHCTPYMEHTOB,

2. HaXMUTE Ha CTPEJIKY PSAOM CO 3HAUYKOM Y paBHEHHeE VX Ha BEPXHEHN
MaHEJId UHCTPYMEHTOB,
3. B OTKpPBIBIIEMCS BBIMAJIAIONIEM CIHUCKE BBHIOEPUTE HYKHYIO KaTErOPHIO
ypaBHEHUM. J[OCTYNHBI ClIEAYIOIINE KATETOPUH:
o CumBOIIBI,
o HpoOu,
o Hunekcsl,
o Papuxkansr,
o MHnrerpansi,
o KpymnHsie onepaTopsl,
o CkoOku,
o @yHKuuM,

o Jlmakputuyeckue 3HaKH,
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o Ilpenenst u norapudmel,
o Omnepatopsl,
o Marpuus!.
4. menkHUATE o ONPEICIICHHOMY CUMBOJTY/ypaBHEHHUIO B
COOTBETCTBYIOIIEM Ha0Ope Ma0IOHOB.

BriOpanHbIli CUMBOJI WM ypaBHEHHE OyAyT BCTABJICHBI B IIEHTPE TEKYIIETO
cnaitna. Ecnu BeiOpaHHasi CTpoKa IMycTa, ypaBHEHUE Oy/eT BHIPOBHEHO IO IIEHTPY.
UT0oOBI BBIPOBHATH TAKOE YpaBHEHHE MO JIEBOMY WJIM MPABOMY Kparo, MIETKHUTE MO
paMKe ypaBHEHHS M MCIIOJb3YWMTE 3HAUYKWM WM HA BKIAAKe «[naBHas» BepxHeEun

IMMaHCJIN MHCTPYMCHTOB.

Pucynok 108 — Ilpumep mad10Ha ypaBHeHHsA

Kaxnpiii 1mabiioH ypaBHEHHUs MNPEICTaBIsET COOOM COBOKYMHOCTH CJIOTOB
(Pucynok 108). Cimor — 3TO0 mo3umMs Uil KaXJAOro 3JIEMEHTa, 00pa3yrollero
ypaBHeHue. [lycToil cioT, Takke Ha3bIBAEMbIA TMOJEM JJIsl 3aMOJIHEHUS, UMEET
MyHKTUPHBIA KOHTYp. HeoOXoammo 3amofHUTh BCE TIONSA, YyKa3aB HYKHBIC
3HAYCHHUS.

BBoa 3HaueHuim

PacnonoskeHne Kypcopa OINpeaensieT, TAe MOSBUTCS CIEAYIOMUNA CHUMBOI,
KOTOpHBIi OyaeT BBeAEH. UTOOBI TOUHO YCTAHOBUTH KYypCOP, MIETKHUTE BHYTPH OIS
JUIA 3alOJIHEHUS W WCIONB3yHTe KIABUIIM CO CTPENKaMH Ha KIaBUAType s
nepeMeleHs Kypcopa Ha OJMH CUMBOJI BJIEBO/BIIPABO.

Ecnu B BbIOpaHHOM 1m1abioHe TpeOyercs [00aBUTH HOBOE TOJIE€ JIJIs
3allOJIHEHUSI TOJ CJIOTOM, B KOTOPOM HAaXOAUTCS KypCOp, HAXXMHTE KIIABHIILY

«Enter» (Pucynok 109).
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XtTy=
x—y=1

F

x+y=3
=

Pucynok 109 — 3ano/iHeHus1 HOBOT'O NOJIsI O/ CJIOTOM

Korna xypcop OyaeTr ycTaHOBJIEH B HYXKHYIO IMO3HIIMIO, MOXKHO 3allOJTHHUTH

noJe:

— BBeaute Tpedyemoe 1upoBoe WM OYKBEHHOE 3HAYEHHE C IMOMOIIBIO
KJIaBUATYPHI,

—  BCTaBbTE CICHUANBHBIA CHMBOJ, HCIMONB3Yyd Hanmutpy «CHUMBONBD U3
MEHI0O «YpaBHEHME» Ha BKiIagke «BcraBka» BepXHEHM IaHENU
MHCTPYMEHTOB WJIM BBOJS MX C KJIaBHATYphI (cM. 11. 3.8.7),

—  J00aBbTe IWIA0JIOH JPYroro YypaBHEHUS C NaJIUTPbl, YTOOBI CO34aTh
CJIO)KHOE BJIO)KEHHOE ypaBHeHue. Pa3mep HauanbHOro ypaBHEHHs OyZeT
ABTOMAaTUYECKH H3MEHEH B COOTBETCTBUU C COACPXKUMBIM. Pa3zmep
AJIEMEHTOB BJIOKEHHOTO ypaBHEHHS 3aBHUCHUT OT pa3Mepa IO
HAYaJIbHOTO YpaBHEHUS, HO HE MOXKET OBbITh MEHBIIE, YeM pa3Mep

MCJIKOI'O HHIACKCA.

x=3—3 3+.5

Pucynok 110 — Pazmep 371eMeHTOB BJI0KEHHOT0 YPABHEHHUA

JIns 1oOaBiaeHUs HEKOTOPBIX HOBBIX 3JIEMEHTOB YPAaBHEHUN MOXKHO TaKXKe
VCIOJIb30BATh IMYHKThl KOHTEKCTHOTO MEHIO:
—  UtoObl 100aBUTH HOBBIN apryMEHT, UIYIIUN 0 WU MOCJIE UMEIOIIErocs
aprymeHTa B CkOOKaX, MOXXHO IICJIKHYTh MPABOM KHOIMKON MBIIIU IO
CYIIECTBYIOIIEMY apryMEHTy U BbIOpaTh M3 KOHTEKCTHOTO MEHIO IyHKT

«BcrtaButh apryment nepeg/mocie» (Pucynok 111).
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UYrobsl no6aBUTH HOBOE ypaBHeHHMEe B Habopax ycnoBwii U3 TpyMIbI
CkoOky (MM B ypaBHEHMSX JPYTMX THUIOB, B KOTOPBIX BBl paHee
no0aBWJIM HOBbIE TMOJISI AJIA 3alOJIHEHHMs] NyTeM HaxkaTtuss Ha Enter),
MOXHO IIEJIKHYTh INPAaBOM KHONKOW MBIIIM IO ITyCTOMY IOJIO IS
3allOJIHEHUS WIM 10 BBEJECHHOMY B HErOo YpPaBHEHHUIO M BbIOpaTh U3
KOHTEKCTHOT'O MEHIO MyHKT «BCTaBUTh ypaBHEHUE NEPE]I/TIOCIEN.

Yrto6b! 100aBUTH HOBYIO CTPOKY MJIM HOBBIN cTONOel B MaTpuiie, MOXHO
IICJIKHYTh IIPaBOM KHOIIKOW MBIIIM IO IOJKO I 3aIllOJIHEHMSI BHYTPH
Hee, BbIOpaTh U3 KOHTEKCTHOIO MEHIO MMyHKT J[00aBUTh, a 3aTEM — OMILIMIO

«Ctpoxky Boite/Huxey uinu «Cronderr ciesa/crpaBa» (Pucynok 112).

2< Buipe3aTs
Fg Konuposatb
(3 Bcrasuts ,

(& HaneyataTb BbieneHHoe
BCTaBWTL HA3B3HWE

BCTaBUTL apIyMEHT Nepen

p BCTaBUTbL apryMeHT nocre @
YAanuTb apryMeHT
YanuTb BNIOKEHHbIE 3HAKN W Pa3aenuTENy
CKpbITb OTKPLIBAKOLLYHO CKOBKY

< CKpbITb 3aKpbIBAIOLLYO CKOOKY

v PacTaHyTb CKoGKM

T

M3meHuTb pasmep CKOOOK B COOTBETCTBMM C BLICOTON apryMeHTa

q| OononHWTENbHbIE NapaMeTpbl adala

Jx TapameTtpsi ypasHeHu# '
(=] DoGasuTh koMMeHTapHit

DOopMaTUpoBaHWUE KaK CTUMNb L

Pucynok 111 — BcraBuTh aprymeHT nepeja/nocie
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b %< BblpesaThb
E (& KonuposaTb

- (3 Bcrasuts ’

() Haneuarare BuigeneHHoe

3T

BCTaBWTh HA3BaHWe

CKpbiTb NOMNA ANA 3aN0NHEHWA

LHoGasuTb ’ CTpOKY BbilLie

YoanuTe ’ CTPOKY HKe
BbIpaBHHBaHUE MATPMLibI ’ CronGel cnesa @
BblpaBHWBaHWe cToNOUA ’ CronGey cnpasa

4] [ononHuTenkHble napameTpoi adzaua

{x TMapameTpbl ypaBHeHWi ’

(=] LoGasnTL KoMMEHTaPHI

Pucynok 112 — Bpi6op onuun «CTpoxy Bbile/HuAKe» Wiu «Cronabden ciesa/cnpaBay

[Ipy BBOJAE 3HAYEHUH MAaTEeMATHMYECKUX BbIpaKeHUHM He Tpelyercs
ucrnosb3oBaTh kiaBuiy «lIpobem», Tak Kak mnpoOenbl MEXIy CUMBOJAMHU U
3HAKaMH JICICTBUM yCTAHABJIMBAKOTCS aBTOMAaTUYECKH.

Ecnu ypaBHeHHE CIMILIKOM JUIMHHOE M HE IOMEIIAETCS Ha OIHOM CTpPOKE,
IIEPEHOC Ha JPYIyI0 CTPOKY B IPOLIECCE BBOJA OCYLIECTBISAECTCS aBTOMATHYECKHU.
MOHO TakXe BCTaBUTh IIEPEHOC CTPOKHU B CTPOTO ONPEAECICHHOM MECTE, LICIIKHYB
MpaBOil KHONKOW MBIIIKM 10 MaTeMaTHYeCKOMY OIepaTopy U BbIOpaB U3
KOHTEKCTHOTO MEHIO MyHKT «BCTaBUTHh NPUHYIUTEIBHBIA pa3pbiBy». BeIOpaHHBII
omeparop OyneT TmepeHeceH Ha HOByK cTpoky. Ilocine  moOaBiieHus
MPUHYIUTEIBLHOTO pa3pbiBa CTPOKH MOYXHO MCIOJb30BaTh KiaaBumy «Taby, yToObI
BBIPOBHATh HOBYKO CTPOKY [0 KakoMy-IMOO MaTeMaTHYeCKOMY 3HaKy W3
npeabiaymed cTpokd. UTtoOwl ynanuTh J00aBIIEHHBIM MPUHYAUTENbHBIA pa3phiB
CTPOKH, IICJIKHUTE IPABOW KHONKOW MBIIIM II0 MAaTEMAaTHYECKOMY ONEPATOpPYy B
Hayalle HOBOM CTPOKM M BBIOEPUTE IMYHKT MEHIO «YIaluTh MPUHYIAUTEIbHBIN
paspbIBy.

dopMaTHPOBaHNE YPABHEHUH



152
RU.48324255.CJ (PII)-PII-B1.0

[To ymon4yaHuio ypaBHEHHE BHYTPU PaMKH TOPU3OHTAIBHO BBIPOBHEHO I10
LIEHTPY, @ BEPTUKAIHHO BBIPOBHEHO MO BEPXHEMY Kpar0 paMKu ypaBHEHHs. UTOOBI
WU3MEHUTh TOPU30HTAILHOE WIIM BEPTUKAJIBHOE BHIPABHHBAHUE, YCTAHOBUTE KypCOp
BHYTPH PaMK{ YpaBHEHHUS (KOHTYPHI paMKu OyAyT OTOOpa)K€Hbl KaK MyHKTUPHBIC
JIMHUM) U UCHOJIb3YWTE COOTBETCTBYIOIIME 3HAUKHM Ha BKIIaJKe «l JaBHas» BepxHen
MAHEIU UHCTPYMEHTOB.

UtoObl YBENTUYUTH WJIM YMEHBIIUThH pazMep HipudTa B ypaBHEHUH, HICITKHUTE
MBIIIBI0 BHYTPU PaMKU YPaBHEHUS U BbIOEPUTE HYKHBIN pazMep mipudTa u3 crucka
Ha BKJIaJKe «[7aBHasD» BEpXHEUW MaHEIM MHCTPYMEHTOB. Bce 3iieMeHTsl ypaBHEHUS
U3MEHSTCSI COOTBETCTBEHHO (3.4.1).

[To ymomyanuio OykBbl B ypaBHEHHH (POpMATHPYIOTCS KypcuBOM. B ciyuae
HEOOXOIUMOCTH MOKHO HM3MEHUTh CTWIb MIpU(PTa (BBIIEICHUE TOIYKUPHBIM,
KypCUB, 3a4€pKUBAaHUE) WM LBET JUIsl BCEr0 YypaBHEHUS WM €ro 4YacTu.
[ToquepkuBaHue MOKHO NPUMEHUTH TOJIBKO KO BCEMY YpaBHEHHIO, a HE K
OTHEJIbHBIM  CUMBOJAM. Bplnennre HyKHYHO 4YacTb  ypaBHEHUS  IYTEM
nepeTackuBanus. BeiaeneHHas yacTe OyJeT MoAcBeYeHa rojlyObIM I[BETOM. 3aTeM
WCIOJIb3YWTE HY)KHBIE KHOIKM Ha BKJIagke «l7aBHash») BEpXHEW MaHEIH
MHCTPYMEHTOB, 4TOObI OT(hOpMaTHUpOBaTh BbIACICHHBIA (parmenT. Hampumep,
MOKHO YOpaTh (hopmMaTupoBaHME KYpPCHBOM [UIsl OOBIYHBIX CIIOB, KOTOpHIE HE
SABJISIFOTCS] IEPEMEHHBIMH MJIM KOHCTAHTAMH.

—x forx<0O
x| =¢{ 0 forx=0
x forx>0

Pucynok 113 — ®@opmaTnpoBanue ypaBHeHUMH

Jlis  W3MEHEHHsT HEKOTOPBIX DJEMEHTOB YPaBHEHHH MOXKHO  TaKKe

MCITOJIB30BATh ITyHKTHI KOHTEKCTHOTO MEHIO:
—  Yrob6sl u3mennth popmat JIpodeid, MOXXHO MIEIKHYTHh MPaBON KHOMKOMN
MBIIIH TI0 APOOU 1 BHIOpATh U3 KOHTEKCTHOTO MEHIO IMYHKT «/I3MeHnTh Ha

JUArOHaJbHY/TOPU30HTAIbHYIO/BEPTUKAIBHYIO  MPOCTYHO  JIpOoOb»
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(OCTyTHBIE OMIMK OTJIMYAIOTCS B 3aBHCHUMOCTH OT THIIA BBIOpAaHHOM
podn).

UtoObl M3MeHUTH MosiokeHrne WHAEKCOB OTHOCHUTEIHLHO TEKCTa, MOXKHO
HIEJIKHYTh MPAaBOM KHOIKOM MBIIIA IO YPABHEHUIO, COAEPXKALIEMY
UHJCKCHI, U BBIOPATh M3 KOHTEKCTHOTO MEHIO MyHKT «MHIekcwl mepen
TEKCTOM/TIOCIIE TEKCTa.

UTtoObl M3MEHUTh pa3Mep apryMeHTra [Jjsi ypaBHEHUW U3 Tpynn
«Anpekcw», «Panukansl»y, «MHTerpans»y, «KpynHble omnepaTopbl»,
«IIpenensl u norapudmeny, «OnepaTopbl», a TAaKKe AJIsl TOPU3OHTATBHBIX
burypHeix cKkoOOK ¥ MIA0JOHOB C TPYNIUPYIOIMIUM 3HAKOM W3 TPYIIIHI
«JlnakpuTUUECKHE 3HAKW», MOYKHO IIEIKHYTh MPABON KHOINKON MBIIIH 10
apryMEHTY, KOTOpbIN TpeOyeTCs U3MEHUTh, U BHIOPATh U3 KOHTEKCTHOI'O
MEHIO IMYHKT « Y BETUYUTH/ Y MEHBIITUTh Pa3Mep apryMeHTay.

Uto0Osl yKa3aTh, HaJI0 U OTOOpa)kaTh MyCTOE MOJE /Il BBOJA CTEIICHU B
YPaBHEHUH U3 TpynIibl «Paaukaibl»y, MOXKHO HIEIKHYTh MPAaBOM KHOMKOW
MBIIIA TIO paJWKadly W BHIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT
«CkppoiTh/IT0Ka3aTh CTETICHBY.

Yro0Osl yKa3aTh, HaJI0 JU OTOOpa)kaTh IMMyCTOE MOJE JJs BBOJA MPEJENna B
ypaBHeHne u3 rpynnbel «WHTerpansy unm «KpymnHble omnepaTopbi»,
MOKHO IIEJIKHYTh MPaBON KHOIKOW MBIIIN 10 YPAaBHEHUIO U BHIOpATh U3
KOHTEKCTHOTO MeHI0 TYyHKT «CkpbiTh/[lokazaTe BepXHUI/HUKHUI
peAcID.

UToOBl U3MEHUTH TOJIOKEHHUE TPEICIIOB OTHOCUTENILHO 3HAaKa MHTETpaja
WM omepaTopa B ypaBHEHMSX U3 rpynibl «HTerpansy unu «KpymnHbie
ONEPATOPB», MOKHO LIETKHYTh IPAaBOM KHOMKON MBIIIM 10 YPABHEHUIO U
BBIOpaTh M3 KOHTEKCTHOTO MEHI0 MNYHKT «VI3MEHUTh TOJIOKEHUE
npenenoBy. [Ipenenst MOTyT oTOOpaxaThCsl CripaBa OT 3HAKA olepaTopa
(KaKk BEpXHME M HWKHUE MHACKCHI) WM HEMOCPEACTBEHHO HAaJl M TOJ

3HaKOM OIlepaTopa.
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YT1oObl M3MEHHUTH IMOJIOKEHUE TMPEAEIIOB OTHOCUTEIBHO TEKCTa B
ypaBHeHusix u3 rpymnmnsl «l[Ipeaensl u snorapudmey U B m1a0JOHAX C
IPYNIUPYIOMIMM 3HAKOM W3 TPYMIbl «JnakpuTHuueckue 3HaKW», MOKHO
IIETKHYTh NPaBOM KHOMKOMW MBIIIK [0 YPAaBHEHUIO U BBIOpaTh U3
KOHTEKCTHOI'O MeHIO IyHKT «IIpenen Hax TEKCTOM/IOJ TEKCTOMY.
UrtoO6sl BbIOpaTh, Kakue u3 CKOOOK HAJ0 OTOOpaXXaTh, MOXKHO IIEJIKHYTh
NpaBOi KHOMKOW MBI IO BBIPAXKEHUIO B CKOOKax M BBIOpaTh U3
KOHTEKCTHOI'O MEHIO IYHKT «CxkpsiTh/[lokazats
OTKPBIBAIOIIYH0/3aKPBIBAIOIIYI0 CKOOKY.
UroOel ynpaBisaTe pasmepoM CKOOOK, MOXKHO IIEIKHYTh MPaBOM
KHOIIKOM MBIIIM IO BBIpAXXEHHIO B cKoOKax. IIyHkT MeHio «PacTaHyTh
CKOOKM» BbIOpaH MO yMOJYaHUIO, TaK YTO CKOOKH MOTYT yBEJIMYMUBATHCS
B COOTBETCTBUM C Pa3MEpPOM BBIPAKEHUS, 3aKJIFOYEHHOIO B HHUX, HO BbI
MOJKETE CHSTh BBIJICJICHUE C ITOW OMNIMH, YTOOBI 3alPETUTh PACTKEHUE
ckoOok. Korma sta onuus akTUBHPOBaHA, MOXKHO TAKXKE HCIIOJIb30BaTh
OYHKT MeHI0 «VI3MEHUTh pa3Mep CKOOOK B COOTBETCTBHUHU C BBICOTOM
apryMeHTa.
UTtoObl M3MEHHUTH TOJIOXKEHUE CHUMBOJA OTHOCHTEIBHO TEKCTa I
TOPU30HTAJIBHBIX (DUTYPHBIX CKOOOK MJTU TOPU3OHTAIBHON YEPTHI HA/TIO]T
ypaBHEHHUEM W3 Tpynnbl JluakpuTUdecKWe 3HAKU, MOXKHO IIEIKHYTh
NpaBOi KHOMKOM MBIIIM MO MIAOJOHY M M BBIOPAaTh M3 KOHTEKCTHOTO
MeHI0 MyHKT «CruMBoi/Yepta Haa/mo TEKCTOMY.
UtoObl BHIOpaTh, KaKWe T'PaHUIIBI HAZAO0 OTOOpakaTh Jjisi Y paBHEHUS] B
paMke u3 rpynnsl JuakpuTHYecKHe 3HAKH, MOXXHO IIEIKHYTh MPaBOi
KHOIIKOM MBIIIN 110 YPAaBHEHUIO U BHIOPATh U3 KOHTEKCTHOTO MEHIO ITYHKT
«CBoiicTBa IPaHUL, a 3aTemM — «CxkpsiTh/ITokazatsb
BEPXHIOIO/HIDKHIOIO/JIEBYIO/TIpaByt0 Tpanuily» win «Jlo0aButh/CKpHITh
TOPU30HTAJIbHYI0/BEPTUKAIIbHYIO/IUArOHAJIbHYIO JINHUIOY.
UYro06sl yka3aTh, HQJAO JU OTOOpa)KaTh IMyCThIC MOJS AJsl 3alOJHEHUS B

Martpuiie, MOXXHO IIETKHYTh MO HEH MpaBOl KHOMKOW MBIIITN U BHIOpATh
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U3 KOHTEKCTHOro MeHio nyHKT «CkpbiTh/Ilokazate mons s
3aI0JIHEHUS.
JInst BBIDAaBHUBAHHSI HEKOTOPBIX 3JIEMEHTOB YPABHEHMM MOXHO MCIIOJIb30BaTh
IIYHKTBI KOHTEKCTHOT'O MEHIO:
—  UYro0bl BbIpOBHATH YypaBHeHMs: B HaOGopax ycjaoBuil U3 Tpynmsl
«CKOOKM» (MM B ypaBHEHUSX JPYTUX THUIIOB, B KOTOPBIX BBl paHee
N00aBMWIM HOBBIE MOJIS JAJIs 3alOJIHEHUs MyTeM HaxkaTusi Ha «Entery),
MOKHO IIEJIKHYTh MpPaBOil KHOMKON MBIIIM MO yYpaBHEHHIO, BHIOpaTh W3
KOHTEKCTHOTO MEHIO MyHKT «BbIpaBHHBaHME», a 3aTeM BBIOpAaTh THII
BbIpaBHUBaHusA: «llo BepxHemy kpato», «Ilo nenrpy» nnm «llo HrKHEMY
Kparo».
—  YroObl BeIpOBHAT MaTpHuy 1O BEPTHKAIN, MOXHO HIEJIKHYTh MPaBOi
KHOIIKOM MBIIIM 110 MaTpHile, BbIOPATh M3 KOHTEKCTHOTO MEHIO IYHKT
«BpIpaBHMBaHUE MaTpULIB», a 3aT€M BbIOpaTh TUN BbhlpaBHHBaHUS: «Ilo
BepxHEMY Kparo», «I1o nentpy» mim «Ilo HrKHEMY Kparoy.
—  UYToOBl BBIPOBHSATH MO TOPU3OHTAIM 3JIEMEHTbl BHYTPU OTHAEIBHOIO
cTosibna MaTpuiibl, MOKHO HIEJIKHYTh MPAaBOM KHOMKOW MBIIIU 1O MO0
JUIA 3amlOoJHEHHs BHYTPH CTOJOLA, BbIOpaTh M3 KOHTEKCTHOTO MEHIO
NYHKT «BbIpaBHUBaHME CTOJOLA», a 3aT€M BbIOpATh THUIl BbIPABHUBAHMSL:
«ITo meBomy kpato», «Ilo nentpy» nnm «Ilo mpaBomy kparo».
Yaajienue 371eMEHTOB YPABHEHUSA
YroOBl ylaauTh 4acTh YpaBHEHUs, BBIAEIUTE (hparMeHT, KOTOphI Tpedyercs
yAaTuTh, IMyTeM MEpeTacKUBaHUS WU yIepKuBas kinaBuiry «Shifty u ucnoms3ys
KJIaBUIIIM CO CTPEJIKaMM, 3aT€M HaXXMUTE Ha KJaBuaType kinasuiry «Deletey.

CnoT MOHO yJAJIUTh TOJIBKO BMECTE € IIA0JI0HOM, K KOTOPOMY OH OTHOCHTCA.

YroOpl ynamuTh BCE YpPaBHEHHE, BBIIEIUTE €ro IOJIHOCTBIO IIyTEM
NEPETACKUBAHMS WM C IOMOIIBIO JBOMHOIO IWIEJIYKA II0 PAMKE YpPaBHEHUS U
HaXMUTE Ha KJIaBuatype kiasuiry «Deletey.

JI1s ynajieHust HEKOTOPBIX DJIEMEHTOB YPaBHEHUN MOKHO TaKXKe UCIIOIb30BaTh

IIYHKTbBI KOHTCKCTHOI'O MCHIO:
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YroOs! yaanuth Pagukan, MOXXHO LIEIKHYTh [0 HEMY IPaBOl KHONKOW
MBIIIIN U BBIOPATh U3 KOHTEKCTHOTO MEHIO IMYHKT « Y JAIUTh PajuKain).
UtoObl ynanuth HwkHuit wHAeke w/uiau BepxHuil HMHIEKC, MOXHO
HIEJKHYTh NPAaBOM KHOMKOW MBIIIN MO COJEPIKAIIEMY UX BBIPAXKECHUIO U
BbIOpaTh W3 KOHTEKCTHOTO MEHIO MYHKT «YJaJIUTh BEPXHUMN
UHACKC/HWKHUA UHIEKCe». Eciu  BblpakeHHE COIAEPKUT HHJIEKCHI,
PACIIOIO0KEHHBIE MEPEN TEKCTOM, JOCTYIIHA ONIUS «Y JAIUTh UHIACKCHI».
Uto6sl yaanmuth CKOOKH, MOXXHO IIETKHYTh MPAaBON KHOIMKOW MBIIIH TI0
BBIPAXKEHUIO B CKOOKax M BBIOpaTh M3 KOHTEKCTHOTO MEHIO ITYHKT
«YanuTh BIOXEHHBIC 3HAKW» WM «YJaJuTh BJIOKEHHBIC 3HAKU U
pa3IeIIUTENIN.
Ecnu Beipaxkenue B CKOOKaX COAEPKUT HECKOJIBKO apryMEHTOB, MOXKHO
MIETKHYTh MPAaBON KHOMKOW MBIIIK MO apryMEHTY, KOTOpBIA TpeOyeTcs
yAaluTh, W BBIOpaTh M3 KOHTEKCTHOTO MEHIO MYHKT «YaluTh
apryMeEHT».
Ecin B CkoOkax 3akilO4€HO HECKOJbKO YpaBHEHHMH (a HMMEHHO, B
HaGopax ycnoBuii), MOXHO WICIKHYTh MPABOM KHOMKOW MBI 10
YpaBHEHUIO, KOTOpOe TpeOyeTcsl yJIaluTh, U BhIOpATh M3 KOHTEKCTHOTO
MEHIO IYHKT «Y TAJINTh YPAaBHEHUE.
Uro6wl ynanmuth Ilpenes, MOXHO MIETKHYTh MO HEMY MPABOW KHOIKOM
MBIILIN U BBIOPATH U3 KOHTEKCTHOTO MEHIO MMYHKT « Y JaJIUTh MPEIEID).
Uro6sl yaanuth JAMaAKpUTHYECKMI 3HAK, MOXKHO IIEJIKHYTh MO HEMY
paBOM KHOMKOW MBIIIK U BBIOpaTh M3 KOHTEKCTHOTO MEHIO ITYHKT
«Y aIUTh JTUAKPUTUYECKUN 3HAK», «YIAIUTh CHUMBOJD» WIH «Y JAJATh
4epTy» (IOCTYNHBIE ONUMU OTJIMYAIOTCS B 3aBUCMMOCTH OT BBIOPAHHOTO
JUAKPUTUYECKOTO 3HAKA).
Uro0sl yganuth CTpoOKy wid crondeny MaTpuubl, MOXHO IIEJIKHYTbH
PaBOM KHONKOM MBIIIK IO TOJK JUIS 3allOJHEHHS BHYTPHU

CTPOKH/CTONOIA, KOTOphIH  TpeOyeTcs  yAaluTh, BBIOpaTh M3
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KOHTEKCTHOI'O MEHKO NYHKT «YJaIuTh», a 3areM — «YOalauTh
CTPOKY/CTOJIOCTI.
IIpeoOpa3zoBanue ypaBHeHU
Ecnu Bbl OTKpbIBaeTe CYyHIECTBYIOIIMI JTOKYMEHT C YpaBHEHUSIMHU, KOTOPHIE
OB CO3/IaHBI C MOMOIIBIO CTAPOM BEPCUU pEeJaKTopa ypaBHEHHUM (Hampumep, B
Bepcusx, mnpemmectBytomux MS Office 2007), »Tu ypaBHEHUS HEOOXOIUMO
npeobpazoBath B ¢dopmar Office Math ML, 4To0B HMETh BO3MOXXHOCTh HX
PEIaKTUPOBAT.
YroOsl mpeobpa3oBaTh ypaBHEHUE, JBAXKIbI MIEIKHUTE MO Hemy. OTKpoercs

OKHO C IPEAYNPEKICHUEM (PI/IcyHOK 114).

‘T") [ .ImuA . ]000 O

3T0 ypaBHeHue Co3/é
GonbLue He noAa
HeoOxoanmo np

MNpeoGpazoeaTs C

1 peqaxTopa ypasHeHun, KoTopas
EHWTb 3TO yPaBHEHKe, ero

BaThL B popmar Office Math ML

MpUMEHUTE KO BCEM YpaBHEHWUAM

Pucynok 114 — OxHo npeaynpekaeHusi 0 He00X0AUMOCTH NPe0dPa30BaAHUA YPABHEHH S

UYtoO6sl mpeoOpa3oBaTh TOJBKO BRIOPAHHOE YPABHEHHE, HAKMHUTE KHOTIKY «J{a»
B OKHE mpeaynpexacHus. YToObl mpeoOpa3oBaTh BCE YpaBHEHHUS B JIOKYMEHTE,
noctaBbTe (ar «[I[puMeHnTs KO BceM ypaBHEHUSIM» U HAOKMHUTE KHOTIKY «/[[a».

ITocne Hp€O6p3.30BaHI/I}I YPaBHCHUS Bbl CMOKCTC €TO PCAAKTUPOBATD.

3.7 CoBMeCTHOE pelaKTHPOBaHHE NMPe3eHTAUNI

3.7.1 CoBMecTHOE pelaKTHPOBAaHHUE MPe3eHTAIUIT
Nmeercss BO3MOXKHOCTh pabOTaTh HAJ MPE3CHTAIMECH COBMECTHO C APYTUMHU
I10JIL30BATEIIMU. DTa BO3MOKHOCTH BKJIIOUAET B ceOs ciacayronicc:

- O,Z[HOBpeMCHHBIﬁ MHOTOII0JIb30BaTEIbCKUU AOCTYII K pCHaKTpreMOﬁ

MIPE3EHTALINH,
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—  BU3yaJbHas UHAMUKAIM (parMeHTOB, KOTOPBIE PEAAKTUPYIOTCA APYTUMU
I10JIb30BATEIISAMU,

—  MTHOBEHHOE OTOOpa)X€HHE M3MEHEHUN WIM CUHXPOHM3ALMs W3MEHEHUU
OJIHUM Ha)KaTHEM KHOIIKH,

—  4aT ans oOMeHa HJIesIMHU IO MOBOJIY OTAENbHBIX YacTel Mpe3eHTalllH,

—  KOMMEHTapHH, COJAepKalllie ONKUCaHue 3a7aud WIH MPoOIeMbl, KOTOPYIO
HEOOXOIMMO PEIIUTb.

CoBMecTHOE peJaKTHPOBAaHME

B penaktope mnpe3eHTanuii MOXHO BbIOpaTh OJWMH M3 JABYX JOCTYIIHBIX

PEXKMUMOB COBMECTHOI'O PEJAKTUPOBAHUSA:

—  bbICTPBIN UCHIONB3YETCS 110 YMOIYAHUIO, B HEM M3MEHEHHUS, BHOCUMBIE
JAPYTUMH MOJIb30BATEISIMH, OTOOPAKAIOTCS B PEAJIbHOM BPEMEHHU.

—  Crpormii pexxuM IMO3BOJIIET CKPhIBATh U3MEHEHUS, BHECEHHBIEC IPYTHUMH
MOJIB30BATENSIMH, 10 TE€X IOP, ITOKA BBl HE HaxMeTe 3Ha40K COXpaHMTh
=] 4TOGBI COXpaHNTh M3MEHEHMS ¥ TPHHATH M3MEHEHHS, BHECEHHBIC
OPYTUMU.

Pexum MoOxkHO BbIOpaTh B «JlOMOTHUTENBHBIX HapaMerpax» (cM. m. 3.8.3)

Hy>XHbIl peXUM TakKe MOKHO BbIOpaTh, UCIIONb3Ys 3HAYOK «PeXuM COBMECTHOTrO
penaktupoBaHus» Ha Bkiagke «CoBmecTHass pabora» BepxHEHl maHenu

uHcTpyMeHToB (Pucynok 115).

=

5 B m

PEXUM COBMECTHOTO HoGaeutb . YaanuTbL
PEAAKTUPOBAHMA ~ KOMMEHTapHKH v

v BbICTpHIi L

Crporwit

g g g

Pucynok 115 — Bp16op pexxnMa cOBMECTHOTO peIaKTHPOBAHHUSA

Oo0paruTe BHUMaHHUeE:
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IIpU COBMECTHOM pPEIAKTUPOBAHWUU Ipe3eHTanuu B bbicTpoM pexume

HCIOCTYIIHA BOSMOKHOCTDH ((HOBTOpI/ITB IMOCJICAHCC OTMCHCHHOC ﬂeﬁCTBHC)).

Korzaa npe3eHTranuio pelakTUpyOT OJHOBPEMEHHO HECKOJIBKO IOJIb30BATENEH
B Crporom pexume, peaakTupyemble (parMeHTbl TEKCTa IOMEYaroTCs
IIYHKTUPHBIMU JINHUAMU Pa3HbIX LBETOB. [Ipy HaBeneHUM Kypcopa MBIIIM HA OJUH
U3 peNaKTUPYEMBIX OOBEKTOB OTOOpa)XKaeTcs UMs TOrO MOJIb30BATEINsA, KOTOPHIN B
JAHHBIA MOMEHT €ro pemaktupyer. B BbICTpoM pexuMe AEUCTBHS W HMEHA
YYaCTHUKOB COBMECTHOI'O DPEIAKTUPOBAHMS OTOOPAXKAIOTCS HEMOCPEACTBEHHO B
MIPOLIECCE PEAAKTUPOBAHMSL.

KonudectBo mosb3oBaTenell, KOTOpPhIE B JIaHHBIH MOMEHT padOTaroT HaJ
TeKyLlel Mpe3eHTalyei, 0ToOpa)aeTcs B IPaBoii 4acTH Manku pegakropa — «Ey,
YtoObl YyBUAETh, KTO UMEHHO PENAKTUPYET (pailli B HACTOSIIMI MOMEHT, MOKHO
LIEJIKHYTh 110 3TOMY 3HA4Ky WJIA OTKPBITH IaHenabp Yara ¢ IOJHBIM CIIMCKOM
[I0JIb30BATEIICH.

Kak TOnpKO OIMH M3 MOJIB30BATENIEd COXPAHUT CBOM M3MEHEHHMs, HaXXaB Ha
3HAYOK 7, Bce OCTANBHBIE YBUAAT B CTPOKE COCTOSIHHS TPHMEYaHHE, KOTOPOE

coo01IaeT 0 HaMUYUKU 0OHOBIEHUI. UTOOBI COXpaHUTH BHECEHHBIC BAMU U3MEHEHHUS

n CACIaTb HX MOOCTYIIHBIMHU I OPYIHUX HOHBBOB&TGHGﬁ, d TaKKXC IIOJYYUTDb

OOHOBJIEHHSI, COXPAaHCHHBIE IPYTUMH II0JI30BATEIIMH, HAXMHUTE Ha 3HAYOK & B
JIEBOM BEpXHEM YIJy BEpXHeW MaHenu HUHCTpyMmMeHToB. OOHOBIeHUA OyayT
MOICBEUYEHBI, YTOOBI MOKHO OBLIO MPOBEPUTH, YTO KOHKPETHO U3MEHUIIOCH.

PexxuM npocmMoTpa B peajibHOM BpeMeHH

«Pexxum mpocMoTpa B peabHOM BPEMEHM» HUCIOJIb3YeTCsl NIl IPOCMOTpa B
peaJbHOM BPEMEHHM W3MEHEHUM, KOTOphI€ BHOCAT APYrue MOJb30BaTENIH, KOTIa

IMPE3CHTAlUA OTKPLBITA IT0JIB30BATCIICM C IIpaBaMi JOCTYIIA «TonbKO YTeHHEY.

Jlns mpaBUSIbHOM PabOThI ATOTO peXUMa yOEIUTeCh, YTO BKIIOYEHa ¢ar
«lloka3piBaTh W3MEHEHHUSI JPYrMX NOJb30BATENECH» B «/[OMOTHUTENBHBIX

napameTpax pelakTopay.

Yar
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OTOT MHCTPYMEHT MOKHO HCIOJIb30BAaTh JJII OINEPATUBHOIO COIIACOBAHMS
Ipolecca COBMECTHOTO  PENAaKTHPOBaHMs, HampuMmep, s TOro, YTOOBI
JOTOBOPUTHCS C IPYTUMHU YYACTHUKAMHU, KTO U YTO JOJDKEH JeNIaTh, KAaKOi ad3all Bbl
cobupaerech ceiluac OTpeAaKTUPOBATh U T. 1.

CooOmieHuss B yare XpaHATCA TOJBKO B TEUEHHME OJHON ceccuu. s
OOCYXXJEHHUsSI COAEp>KaHUSl Mpe3eHTAllMM Jy4lle KCIOIb30BaTh KOMMEHTAPUH,
KOTOPBIE XPaHATCS O TEX IOp, [IOKa Bbl HE PEIINTE UX yIaJIUTh.

UtoOBI BOWTHU B YaT U OCTAaBUThH COOOIIEHHUE JIJIs1 IPYTUX MOJIH30BATENCH:

l. HaxxMHTE Ha 3HA4YOK «El» Ha JeBol OOKOBOW MaHENW WIH
NEepeKIoYnuTeCh Ha BKIaaKy «CoBmecTHass paboTa» BEepXHEW MNaHelu
MHCTPYMEHTOB U HAXXMUTE Ha KHONKY «YaT»,

2. BBEIUTE TEKCT B COOTBETCTBYIOLIEM I10JIE HUXKE,

3. HaXMUTE KHONKY «OTIIPaBUTHY.

Taxke MOXXHO HCMONB30BaTh coueTaHue KiaBuml «Alt+Q» mns OvicTporo
OTKpBITHUS YaTa.

Bce cooOuienus, ocTaBiI€HHBIE MOJb30BaTENsIMU, OyIyT OTOOpa)xkaThCs Ha
IIAHEJIH CJIEBA.

YToOB! 3aKphITh NAHENb C COOOIICHUSIMU YaTa, HAKMHUTE Ha 3HAYOK « ) Ha
JeBoif OOKOBOI MaHETN WIN KHOTIKY «YaT» Ha BepXHEll maHeIn HHCTPYMEHTOB eIlle
pas.

KomMmenTapuu

YT0OBI OCTAaBUTH KOMMEHTAPHIA:

1. BbLAENUTE (parMEHT TEKCTa, B KOTOPOM COJAEPIKUTCA KakKas-TO OIIMOKa
uiu npobiiema,

2. mepexnrounTech Ha BKIaAKy «BcraBka» wim «CoBmecTHast paboTay
BEPXHEH IMAHENIN UHCTPYMEHTOB U HAKMUTE Ha KHONKY «KOoMMeHTapuin»
WIM LIEJIKHUTE MPAaBOM KHONKOW MBIIIH IO BBIIEIEHHOMY OOBEKTY H
BbIOEpUTE B MEHIO KOMaHy «J{00aBUTh KOMMEHTapHI»,

3. BBEAUTE HYXHBII TEKCT,

4. HaXMHTE KHOTKY «J]00aBUTHY.
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OGBEKT, KOTOPBIH BbI MPOKOMMEHTHPOBAIIH, OyIeT IIOMEYEH 3HAYKOM « » .
JU1st mpocMOTpa KOMMEHTApUs LIEJIKHUTE TI0 3TOMY 3HAUKY.

Uto0bI 1060aBUTh KOMMEHTAPHUI K ONpEICICHHOMY CJIalily, BBIJICTUTE CIANT U

ucnonp3yire kHOonkKy Kommenrapuii = na sxnagxe «Beraska» i «CoBMecTHAs
paboTa» BepxHEW NaHENM WHCTPYMEHTOB. Jl0OaBIEHHBI KOMMEHTapuii OyaeT
0TOOpaXkaTbcsl B IEBOM BEPXHEM YIIIy crlaiija.

YtoOsl co3aaTh KOMMEHTAPUN YPOBHS MPE3EHTALMH, KOTOPBIM HE OTHOCHUTCS K
OIpe/ieNIeHHOMY OOBEKTY WM Clai Ty, HaxMuTe Ha 3HauoK «=hy Ha neBoit G0KOBOIT
MaHEeIu, 4YTOOBl OTKPBITh MaHenb «KoMMeHTapuu», W HUCHOJB3YUTE CCBUIKY
«/lo0aBUTh KOMMeEHTapuil K JIOKyMeHTY». KoMMeHTapuu ypoBHS Mpe3eHTallH
MOXHO IIpOCMOTpeTh Ha naHenu «KommeHTapum». 3aech Takke JOCTYIIHBI
KOMMEHTApUHU, OTHOCAIIMECS K 00BEKTaM U Claiiiam.

JIroboii  apyroit  moyb30BaTEllb  MOXKET OTBETHTh Ha  J00aBICHHBIN
KOMMEHTapui, 4yToObl J1aTh OTBET HA BOMPOCHI WJIM OTUYUTATHCS O MPOJETAHHOM
pabote. J{ns 3TOTO HAMO HAXaTh Ha CCHUIKY «/{00aBUTH OTBET», PaCMOIOKEHHYIO
[10JI KOMMEHTapueM, BBECTH TEKCT OTBETa B II0JIE BBOJA U HAXaTbh KHOIKY
«OTBETUTBY.

Ecimu ncnons3yercs CTpormii pexxumM COBMECTHOIO PEAAKTUPOBAHMS, HOBBIE
KOMMEHTApUH, 100aBJIEHHBIE IPYTUMH M10JIb30BATEISAMHU, CTAHYT BUAUMBIMU TOJIBKO
IIOCJIE TOr0, KaK Ha)KMETE Ha 3HAYOK «E B nesom BEPXHEM YTIIy BEPXHEU MaHENIN
MHCTPYMEHTOB.

MoxHO ynpaBisaTh J00aBICHHBIMA KOMMEHTApPHUSIMHU, HCIOJB3Ys 3HAUYKH B
BBIHOCKE KOMMEHTAapHs WK Ha na"enu «KommeHnTapuu cieBay:

—  OoTcopTHpYiiTe 10OaBICHHBIC KOMMCHTAPHUH, HA)KaB Ha 3HAYOK -

o 1o gare: «OT crapbiX K HOBBIM» WU «OT HOBBIX K CTapbIM». JTO
NOPSAJIOK COPTUPOBKH BBIOpaH MO YMOJIYAHUIO,

o 1o aBTopy: «Ilo aBTOpYy OT A 110 SI» nnu «llo aBTopy oT A 10 A»,
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Q KoMMeHTapuu a X

v OT HOBBIX K CTApPbIM

. B Aptém
5.03.2025 OT cTapbix K HOBBIM

E KOMMEHTaK Mo asTopy oT A no A

“““““““ Mo asTopy oTH go A
=

(—)
\

Pucynok 116 — CopTupoBka KOMMeHTapHeB

—  OTpeNaKkTUpyiTe BHIOpaHHBIM KOMMEHTApUA, HaXKaB 3HAUOK « #° »,

—  yjnanuTe BbIOpaHHBI KOMMEHTapHil, HA’KaB 3HAYOK « = »,

—  3aKpoiiTe BBIOpaHHOE 00CYXKIEHUE, HAXKaB HAa 3HAYOK « v », €CJIH 3aJa4a
WId 1mpobsiema, o003HAUEHHass B KOMMEHTapHM, pPEIleHa; MOCJIe 3TOro
o0cyX/IeHHe, KOTOpPO€ Bbl OTKPBUIM CBOMM KOMMEHTapHeM, NMpUOOpeTeT
cTaryc pemeHHOro. UToObl BHOBb €r0 OTKPBITh, HaXMUTE Ha 3HAYOK
«Y o».

— ecnu TpeOyeTcsi pelmuTh cpa3y HECKOJIbKO KOMMEHTApuUeB, Ha BKJIAJKE
«CoBMmecTHas paboTa» HaXXKMHUTE BBINAJAIOMIMKA CHHCOK «PemuTth» u
BbIOEpUTE OAMH M3 BApUAHTOB PELICHUS KOMMEHTAPUEB: «PELIUThH
TEKYyIIHE KOMMEHTAPUNY», «PEIIUTh MO KOMMEHTAPUN» WIH «PELIUTH BCE
KOMMEHTapUM» B IIPE3CHTALUN.

/lobaB1eHHe YIIOMMHAHUI

Ipumeuyanmue:
YIOMUHAHUS MOKHO TOOABIISATH B KOMMEHTapUHU K TEKCTY, @ HE B KOMMEHTapuu

KO BCEH IMPE3CHTALINU.

[Ipu BBOJE KOMMEHTApHEB MOXHO HCIOJIb30BaTh (YHKIIUIO YIIOMUHAHUH,
KOTOpasi MO3BOJISIET MPUBJICYh YbE-TUOO BHUMAHHE K KOMMEHTAPUIO U OTIPABUTH
OTIOBEIIECHNE YIIOMSHYTOMY I0JIb30BATEIIIO 10 3JIEKTPOHHOM MmouTe U B «Yary.

UtoObl 100aBUTH YIIOMUHAHKE, BBEAUTE 3HAK «+» WIH «(@» B JOOOM MECTE

TEKCTa KOMMEHTapusi — OTKPOETCA CIIMCOK TOJIb30oBaTeneil mopTana. YToOsb
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YIPOCTUTH MPOLECC MOUCKA, Bbl MOKETE Ha4aTh BBOJUTH UMS B 110JIE KOMMEHTApUSs
— CIIMCOK TOJIb30BaTese OyAeT MEHSThCS Mo Mepe BBoja. Buibepure M3 crmucka
HYKHOTO uesioBeka. Eciiu ynmoMsiHyTOMY MOJIb30BATEIIO €11le He ObUT MPEe0oCTaBICH
noctyn K (Qainy, orkpoercs okHO «Hacrtpoiikm coBmecTHoro mpocrymna». Ilo
yMOJTYaHUIO BbIOpaH Tum jgoctyna «Tonbko ureHue». M3MeHuTe ero B ciyuae
HEO0OXOAMMOCTH U HAXMUTE KHOMIKY «OK».

YHIOMSHYTBIA MOJIB30BATENb MOJYUYUT MO AJIEKTPOHHOUN MOYTE OMOBEIICHUE O
TOM, YTO OH ObUI YNOMSHYT B KoMMeHTapuu. Ecnu k daiinmy ObUT mpeaocTaBieH
JOCTYII, ITOJIB30BATEIIb TAKXKE MOJYUYUT COOTBETCTBYIOIIECE ONIOBEILICHUE.

UToOBI y1aIUTh KOMMEHTAPUH:

l. HaxXMHUTE KHONKY «YIanuTh» Ha BKIagke «CoBmecTHas padboTay
BEpXHEMW MMaHEIN HHCTPYMEHTOB,
2. BbIOEpUTE HY>KHBIA MYHKT MEHIO:

O YaaJuTh TeKylue KOMMEHTAPUU — YTOOBI YAAIUTh BHIOPAHHBIN
KoMMeHTapuil. Ecnu k komMmeHTapuio ObulM JOOaBIIEHBI OTBETHI,
BCE OTBETHI K HEMY TaKxKe OyIyT yJaJeHBI.

O VYaaJIuTh MOM KOMMEHTAPUM — YTOOBl YJAJIUTh T0OABICHHbBIC
BaMH KOMMEHTapUW, HE YJajsis KOMMEHTapuu, JA00aBJICHHBIC
JIpYTUMH TOJib30BaTessiMu. Ecnu K BallleMy KOMMEHTapuio ObLIN
n00aBIIEHBI OTBETHI, BCE OTBETHI K HEMY TaKKe OyIyT yJlaJeHbl.

O ¥YaaauTh Bce KOMMEHTAPUM — YTOOBI YJAJIUTh BCE KOMMEHTApUU
B MIPE3CHTAIINU, JOOABICHHBIE BAMU U APYTUMH TOJIb30BATEIISIMH.

Y100l 3aKphITh MaHEIh ¢ KOMMEHTapUsIMH, HAKMHUTE Ha 3HadoK « &y eme

pas.

3.8 NHCTpyMeHTBI 1 HACTPOMKHU

3.8.1 IlpocmoTp cBeeHNit O MPe3eHTAIUU

UroOsl MOMYyYUTH JOCTYN K TMOAPOOHBIM CBEACHUSM pPEAAKTUPYEMOU
Mpe3eHTalnU, HAXMUTE Ha BKIAAKy «Daiim» Ha BepXHEW NMaHeI UHCTPYMEHTOB U

BbIOEepUTE ONIKI0 «CBEICHUS O TIPE3CHTALIMN.
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OO0mue cBeneHnst

CBeneHMsl O TIPE3CHTALMM BKJIIOYAIOT B ce0d psa  CBOMCTB  (haiina,
ONKCHIBAIOIIMX TMpe3eHTanuo. HekoTopble W3 3TUX CBOMCTB OOHOBISIOTCA
aBTOMAaTUYECKHU, & HEKOTOPBIE U3 HUX MOYKHO PEAAKTUPOBATD.

—  Pa3memeHue — namnka Ha JMCKe, B KOTOPOM XpaHuTcs ¢aiin. Baagenen —
MMsI TI0JIB30BaTeNsA, KOTOPhIN co3nan (aityn. 3arpy:keH — jgata U Bpems
co3nanus (aiina.

— HasBanue, Tern, Tema, KoMmMeHTapuii — 3TU CBOWMCTBA IO3BOJISIOT
YOPOCTUTH KJIaCCU(PUKALNIO Tpe3eHTauuid. MO>KHO 3a1aTh HY>KHBIN TEKCT
B I10JIIX CBOMCTB.

—  IlocienHee u3MeHeHHe — J1aTa U BpeMsl TIOCIIETHETO U3MEHEHUS (haiina.

— ABTOp mOCJeIHEr0 M3MEHEHUs] — HUMs IOJIb30BATENsA, CJHIEJIABIIETO
nocieHee U3MEHEHHE B MPE3CHTAllMU, €Clii K Hel ObLI ImpeaocTaBlieH
JOCTYT, U €€ MOTYT PEIAKTUPOBATh HECKOIBKO MOJIb30BATENECH.

—  IIpunoxkeHue — NpuiIokKeHUE, B KOTOPOM Oblila CO3/1aHa MPE3CHTALIMSL.

—  ABTOp — UMs 4YeNoBeKa, co3aasiiero (ais. B 3ToM nosie MOXHO BBECTH
Hy)kHoe uMms. Haxwmure «Enter», 49ToObl 100aBUTH HOBOE TIOJIE,
NO3BOJIAIOLIEE YKA3aTh €Ie OJHOTO aBTOPA.

Ecnu cBolictBa (aiina ObUIM M3MEHEHbI, HAKMHUTE KHONKY «IIpuMeHHUTHY,

YTOOBI IMPUMCHHUTDb U3MCHCHU.

® = ~ Hoan TecTosan npeseHTalA Ppx

Ul rmasian  Beraska  Pucosanwe  Mepexoms  Ammaps  Cosmectiaspabora  3aupma  Bun  Mnamme

CaefieHus o npeseHTauun

Pucynok 117 — Bkaaaka «@aiin» —«CBeeHUs 0 pe3eHTaAlum»
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3.8.2 CoxpaHenue / ne4arhb / CKaUMBaAHUE MPe3eHTAIUN

CoxpaHeHnue
[To ymomuanuto (aiist coxpaHseTcs: Kaxable 2 CeKyHAbl BO BpeMs paboThl HaJ
HUM JJIS1 IPEAOTBPALICHHS MMOTEPHU JAHHBIX B CIy4ae HENPEABUICHHOTO 3aKPBITUA
nporpammel. [Ipu coBmecTHOM penaktupoBanuu ¢aiina B «beicTpom» pexume,
TallMEpP OCYLIECTBIIIET MPOBEPKY HAIWMYUS HW3MEHEHHH 25 pa3 B CEKyHAY U
coxpaHsieT ux npu BHeceHMU. COBMECTHOE pefakThpoBaHue Qaina B «Ctporom»
peXKUME MPEayCMATPUBAET aBTOMATUYECKOE COXPAHEHUE M3MEHEHUW Kaxuable 10
MUHYT. [Ipu HE0OXOAMMOCTH, BHIOOP MPEANOUYTUTEILHOTO PEXUMa COBMECTHOTO
pPEIaKTUPOBAHUS WM OTKIIOYEHHWE (PYHKIIMM aBTOMATHYECKOTO COXPaHEHUS
OCYILIECTBIISIETCS HA CTPAHUILIE «/[OMOIHUTENBHBIE TAPAMETPH.
UToObl COXpaHUTh TEKYLIUMWA MPE3EHTALUI0 BPYUYHYIO B Tekyiiem dopmare u
MECTOIIOJIOKECHUH:
—  HaxMuTe 3HaA40K « COXpaHHUTH B JIEBOM YACTH IIANKUA PEJAKTOPA, UIU
—  HcnoJib3yiTe coueranue kinapuil «Ctrl+Sy, wim
—  HaXMHUTE Ha BKIaAKy «®Pain» Ha BEpPXHEHW MAHENIUM UHCTPYMEHTOB U
BbIOEepuUTe OonIuio «COXpaHUTDHY.
CrkaunBanue
UtoObI CKayaTh TOTOBYIO MPE3EHTALUIO0 U COXPAHUTh €r0 Ha KECTKOM JIUCKE
KOMIIbIOTEpA:
1. HaxxmuTe Ha BKIaAKy «Paim» Ha BEPXHEN aHEIN UHCTPYMEHTOB,
2. BbIOepuTE onmuio «CKadaTh Kak»,
3. BeIOepute oauH u3 aoctynHbix (opmaros: PPTX, PPSX, PDF, ODP,
POTX, PDF/A, OTP, PNG, JPG..
IHeuaTp
UrtoOsl pacnieyaTaTh TEKYIIYIO IPE3EHTALIUIO:
—  HaxwmwuTte 3HauoK «HamewartaTts (aitiy B JIEBOM YacTH IMIANKU PEAAKTOPA,
W

—  ucnoisb3yite couetanue kinaBuil «Ctrl+Py», nnu
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—  HaxMmuTE Ha BKIaAKy «®dai» Ha BEpXHEHM NAHEIW UHCTPYMEHTOB H
BbIOEepuUTe oniuio «lledarby.

Taxxe MOXHO pacreyaTaTh BBIICJICHHBIH (DparMeHT TEeKCTa C MOMOIIBIO
NyHKTa KOHTEKCTHOTO MeHIo «Hameuatath BBIJEIEHHOE» KaK B PEXUME
«PenaktupoBanusy», Tak U B pexume «lIpocmorpay (KIMKHUTE MpPaBOM KHOIKOM
MBIIIY U BeIOepuTe onuuio «HanmedaraTs BeIIeICHHOEY).

Ha ocnHoBe nanHoil mpeseHtanuu Oyner crenepupoBad (aitn PDF. Moxno
OTKPBITh M pacliedyaratb €ro, Uil COXPAHHUTh €0 Ha JKECTKOM IHCKE KOMITbIoTepa

WM CbEMHOM HOCHTEJC YTOOBI pacrcdaTaTrhb IMMO3KCE.

3.8.3 JlonmosiHMTE/IbHBIE MApAMETPHI PeIAKTOPA MpPe3eHTAl U

Nmeercst BO3MOXKHOCTh M3MEHHTH JIONOJHUTEIBHBIE ITapaMeTPhl pelaKTopa
npe3eHTanuu. s nepexonaa K HUM OTKpouTe BKIankKy «Daim» Ha BEpXHEU MaHeIn
MHCTPYMEHTOB U BhIOEpUTE OMIIHNIO «J{OMOTHUTEIbHBIE TApAMETPHI.

JlomoTHUTENbHBIE TApaMETPhI CIPYIITUPOBAHBI CIEAYIOIIUM 00pa3oM:

PepakTupoBaHmne u coxpaHeHue

—  ABTOCOXpaHeHHMe WCIOJL3YeTCS I BKIIOUCHUS/OTKIIIOUCHHS OTIUU
ABTOMATUYECKOIO  COXpPAaHEHUs  WU3MEHEHUH, BHECEHHBIX  IIpHU
pEIAKTUPOBAHUH.

— CoxpaHeHne  NPOMEXKYTOYHBIX  BepCHil  HCHOJNb3yeTCAd  JUIs
ABTOMATUYECKOI0 COXPAHEHUs] INPE3CHTALlMM 4Yepe3 ONpeAciEHHbIC
VHTEPBaJIbl BDEMEHU.

— IlokaspiBaTth KHONKY «llapamMerpbl BCTaBKW» TIpU  BCTaBKE
conepxkumoro. CoOOTBETCTBYyIOIasi KHOMKA OyAeT TOSBISTHCS MPHU
BCTaBKE COJAEPKUMOTO B PE3CHTALIUIO.

CoBMmecTHasi padora

- Pexum COBMECTHOI0  PEAAKTUPOBAHMSA [O3BOJIIET  3a4aTh
MPEANOYTUTENbHBIM PEXKUM TPOCMOTPA H3MEHEHUH, BHOCHUMBIX B

MIPE3CHTAIMIO MIPU COBMECTHOM pabdoTe:
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o beicTpelii (no ymomuanuto). Ilonb3oBarenu, ydacTBylolUE B
COBMECTHOM pEJaKTUPOBAHWUW TMpe3eHTaluu, OyIyT BHIETb
W3MEHEHHSI B PEAJIbHOM BpPEMEHHU, KaK TOJBKO OHH BHECEHBI
JPYTUMH MOJIb30BATEIISIMH.

o Crporuii. Bce u3MeHeHNs, BHECEHHBIE YYaCTHUKAaMHU COBMECTHOM
paboThl, OyAYT OTOOpaXKaThCs TOJIBKO MOCIIE TOr0, KaK Bl HAKMETE
Ha KHONKY «COXpaHHTB» C ONOBELICHHUEM O HAJUYUU HOBBIX
W3MEHEHUM.

IIpaBonucanue

—  Onnus IIpoBepka opdorpadpuu HCTIOJIB3YETCS TS
BKJIFOUEHUSI/OTKJTIOUEHHUS OMIUHU TTPOBEpKU opdorpadumu.

— IHponyckars caoBa u3 INTPOIIMCHBIX BYKB. CnoBa, HanucaHHbIE
POIMUCHBIMU OYKBaMU, UTHOPUPYIOTCS TIPU MPOBEpKE opdorpadumu.

— IIponmyckars caoBa ¢ mudpamm. CioBa, B KOTOPBIX €CTh LHQPHI,
UTHOPUPYIOTCS MpHU MTpoBepke opdorpadum.

— Menw Ilapamerpsl aBTO3aMEHbl... IO3BOJSIET OTKPBITH MapaMeTpbl
aBTO3aMEHbI, TaKME KaK 3aMEHa TEKCTa NpPU BBOJE, PACIO3HAHHBIC
¢yHkuuu, aBroopmar 1npu BBOJE U APYTHE.

Pa0ouyas o01acTh

—  Onmmus  Hanpapasironue  BbIPABHUBAHHMSA  WCIOJB3YETCS  JUIS
BKJIFOUEHUSI/OTKIIOUCHHSI  HAMpPaBIISIIONIMX  BBIPABHUBAHUS, KOTOpPbHIC
HOSIBJIAIOTCSL TPU  TEPEMEIIEHUH OOBEKTOB U  IO3BOJSIOT TOYHO
PACIIOIOKHUTh UX HA CIIAlJIE.

—  Onuus Ucnosb3oBarh KiIaBuiny Alt 151 HaBurauuu no uHrepdeiicy
¢ INOMOWIbI)  KJIABHATYPbI  MUCIOJB3YETCS  JUISI  BKIKOYCHUS
ucnoJib3oBaHus kinaBuiu Alt / Option B coueTaHUsIX KIaBUII.

— IlokasbiBarh KHONKY «lleyars» B mIankKe pegakTopa — B IIAlKe
penakTopa OyJeT 0TOOpakaThCsl COOTBETCTBYIOIIAs KHOIIKA.

— Iloka3piBaTh KHONKY «COXpaHUTBH» B IIANKE PeJAKTOPAa — B IIAIKE

penakTopa OyaeT 0TOOpakaThCsi COOTBETCTBYIOIIAsI KHOTIKA.
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Ioka3piBaTh KHONKY «OTMEHHTH» B LIANKE PeJaKTOpPa — B IIAIKe
penakTopa Oynet oToOpakaThCsi COOTBETCTBYIOIIAS KHOTIKA.
Ioka3piBaTh KHONKY «IIOBTOPUTH» B HIANIKe peJaKTOpPa — B IIAIKE
penakTopa OyneT 0ToOpakaThCsi COOTBETCTBYIONIAsI KHOMKA.

Onuusi Tema wuHTepdeiica ucnonb3lyercs JUisi U3MEHEHUSI I[BETOBOM
cxembl nHTepdeiica perakropa:

0 Ommmsa CucreMHasi TO3BOJSET PEAAKTOPY COOTBETCTBOBATH
CUCTEMHOU Teme unrepderica.

o Cseryasi IBETOBasi raMMa BKJIIOYAET CTaHAAPTHbIE CUHUM, Oenblid
U CBETJO-CEpbId I[BE€TA C MEHBIINM KOHTPACTOM 3JEMEHTOB
uHTepdeiica, Noaxoadiue 1jis padoThl B JHEBHOE BPEMSI.

o Kuaccuueckas cBerisiasi IBETOBas TaMma BKJIIOYAET CTaHIAPTHbHIE
CHHMI, OCJIBIN U CBETJIO-CEPHI I[BETA.

o Temnasa uBeroBas ramMMma BKJIIOYA€T YEPHBIM, TEMHO-CEPBIA W
CBETJIOCEPHIN HBeTAa, NOAXOASIINE sl padOThl B HOYHOE BPEMSI.

o KoHnTpacTHas TeMHasi [BETOBas raMMa BKJIFOYAET YEPHBIN, TEMHO-
cepbli W Oenblii 1BeTa € OOJIBIIMM KOHTPACTOM 3JIEMEHTOB
uHTepdeiica, BRIICTIIOMUX padbodyro o06macts ¢aiina.

Onuuss Equauna m3MepeHHs MCIOJIb3YETCS ISl ONPENETICHUs €IMHHII,
KOTOPBIE€ JTOJKHBI MCIIOJIb30BAThCSl HA JIMHEMKAX U B OKHAX CBOMCTB JJIA
U3MEPEHUsI MMAapaMeTPOB DJIEMEHTOB, TaKUX KakK IIMPHHA, BBHICOTA,
UHTEPBabI, OJIA U T.J. MOXKHO BeIOpaTh oniuto «Cantumerpy, «[IlyHKT»
unu «J{rom.

Onuuss  CranaapTHoe 3HA4YeHHe MAacIITada UCMIONIB3YyeTCsS A
YCTAaHOBKM CTAaHJIAPTHOTO 3HAYEHUsS MacmTaba MyTeM ero BbiOopa u3
CIIKCKa JOCTYNHBIX BapuaHTOB oT 50% 10 500%. MoxHO Tak»xe BhIOpaTh
onuuto «Ilo pasmepy cnanga» ninu «llo mmpunHey.

Onmusa XuHTHHrT mWPUPTOB HCHONIB3yeTca Il BbIOOpa cmocola

oToOpaXkeHus mpudTa:
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o Ommus Kak Windows — otoOpakenne mpudToB Kak B
onepannoHHoi cucreme Windows, TO €CTh C HCIOJb30BaHUEM
xuHTUHTa WpupToB Windows.

o Ommus Kak OS X — otoOpaxeHue otoOpakeHue mpudToB Kak B
onepaluruoHHON cucteme Mac, To ecTb 0e3 XMUHTHUHTa MPUDTOB.

o Beoibepute omnmuio CoOCTBeHHBI — OTOOpa)X€HHE TEKCTa C
XUHTHUHTOM, BCTPOCHHBIM B (haiiiibl Ipu¢TOB.

o PexxuM KIMIMpPOBaHMSA 1O YMOJYAHWUK) — HCIOJIb3YeTCS s
BHIOOpAa  peXMMa  KIIIUPOBaHWS cuUMBOJIOB  mmpudta. He
PEKOMEHyeTCsl MepeKiIoyaTh 0e3 0COOBIX MPUYMH. DTO MOXKET
OBITh TOJIE3HO TOJIBKO B HEKOTOPBIX ClIy4asix, Halpumep, MOpu
BO3HMKHOBEHUU Tipobiembl B Opayzepe Google Chrome ¢
BKJIIOUEHHBIM aNMapaTHbIM YCKOPEHUEM.

B pemaktope npe3eHTanuil €CTh JBa PEKUMa KIIIUPOBAHUS:

1. B mepBom pexume KIMPOBAHMA Kaxas OyKBa KIIIUPYETCs Kak
OTJIeJIbHAsl KAPTUHKA.

2. Bo BTOpOM peknMe KIIIMPOBAHUSL  BBIACISIETCS  KapTUHKA
ONPEJENICHHOr0 pa3Mepa, B KOTOPOM JMHAMHYECKH paclojiararoTcs
OYKBBI, a TAKXKE pPEAIM30BaH MEXaHU3M BBIJICIICHUS U yAAJIICHUS NaMATH
B OTOM KapTuHKe. Eciaum maMsTH HEZOCTaTOYHO, CO3JaeTcs Jpyras
KapTUHKA, U TaK Jlajee.

Hacrpoiika «Pexum Ki3mmpoBaHuss 10 YMOJIYAHUIO» IIPUMEHSET JIBa
BBIIIICYKAa3aHHBIX PEXUMa KAIIMPOBAHUS 110 OTIEIBLHOCTH JIJISl Pa3HBIX Opay3epoB:

o Korma mnactpoiika «PexumM K3MIMpPOBaHHA 110  YMOJYaHUIO»
BKIIIOYEHa, B Internet Explorer (v. 9, 10, 11) ucnonb3yercst BTopoi
PEXKUM KAIIUPOBAHUSA, B APYTUX Opay3epax HCHOJIb3YyeTCs MEPBBIi
PEXKUM KIIUPOBAHUSI.

o Korma Hactpoiika «PexXuM K3MIMPOBaHUS» 1O YMOJIYAHUIO

BhIKNIIOYeHa, B Internet Explorer (v. 9, 10, 11) ucnons3yercs
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NepBblii  pe:kuM  KIMUPOBAHHWS, B JApyrux Opaysepax
UCIIOJIb3yETCs] BTOPOM pe:KuM KIIMPOBAHMS.

Yrto0nI COXpaHUTb BHCCCHHBIC N3MCHCHH A, HAJKMUTEC KHOIIKY «HpI/IMCHI/ITB)).

3.8.4 IlapameTpsl npeacTaBjieHUs] U HHCTPYMEHTHI HABUTALIMU

B mnporpamme nmocTymeH psii MHCTPYMEHTOB, TO3BOJISIFOIIUX OOJETYUTH
IPOCMOTP U HaBUTALIMIO MO MPE3EHTALMN: MACIIITa0, KHOIIKU Mepexo/ia Ha

MpEeAbIL Y IIUN/CIIeTYIONIUM Cllaiil, yKa3aTeab HoMepa ciaija.

HacTtpoiika napamMeTpoB npeacTaBJIeHHs

UtoOBl HACTPOUTH CTaHIAAPTHBIC TMapaMeTphbl MPEJACTABICHUS W YCTaHOBHUTh

HanOosiee yIOOHBIN peXUM pabOThl C TMPE3CHTAIMEH, MEepelIuTe Ha BKIAIKY
«Bumy». M0oXHO BBIOpATh CIAEAYIOIIHUE OMIIUU:

—  Macmrad — a1 BeIOOpa HYKHOTO 3HA4YEHUs MaciiTada B JuUamna3oHe OT
50% no 500% u3 BhIMaAAOMIETO CIUCKA.

— Ilo pa3mepy cTpaHulbI — YTOOBI BECh CIIAi IEIUKOM ITOMEIIAJCS B
BUIMMOM YacTu paboueit o0nacTu.

— Ilo mmpuHe — 4TOOBI MIMPUHA Caiila COOTBETCTBOBAJIA BUAMMON YaCTH
paboueii o6acTy.

— Tema wuntepgeiica — BpIOEpUTE W3 BBHINAJAIOINIETO MEHIO OJHY W3
JTOCTYNHBIX TeM uHTepdeiica: «CuctemHuas», «Cetnasy, «Knaccuueckas
cBeTnasy, « Temuas», « KoHTpacTHas TeMHas.

—  3aMeTKH — KOTJIa 9Ta OIIHUA OTKJII0UYEeHA, OYJET CKphITa CEKIIHUs 3aMETKH,
KOTOpasi HaxoAuTCS TOJA CHauaoM. JlaHHYI0 CEKIMI0 TakKXe MOKHO
CKPBITH/TIOKA3aTh, IEPETAIINB €€ KypCOPOM MBIIIIH.

— JluHeMkM — KOTJla 3Ta OMIUSA OTKIIOYEHa, OYyIyT CKPBITHI JUHEWKH,
KOTOPBIC UCIIONB3YIOTCS JIJIi CTAHOBKH IMO3UIUN TaOYJSIMU U OTCTYIIOB
ab3aleB BHYTPUM TEKCTOBBIX ToJied. YTOOBI OTOOpPA3UTh CKPBHITHIC
JIMHEHKH, ILIEITKHUTE IO 3TOW OIILHHU €IIe pa3.

—  HanpasJasironiue — 1o3BoJisieT J00aBUTh MIPEPHIBUCTHIE TOIYIIPO3pAYHBIC

—  JIMHWH, BAOJb KOTOPBIX YA00HO pacmosiaraTb 0ObEKThI Ha Claiijie.
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—  JIMHMHU CeTKM — HAMpPaBJISIONINE YI00HO HCIOIb30BaTh BMECTE C CETKOM,
TOYHEE BBICTABUTh UX MO ceTke. HakaB Ha KHOMKY JIMHUU CETKH, MOKHO
BbIOpATh HYKHYIO pa3MEPHOCTh CETKH (IO yMoI4aHuio 1/5 cm).

— Bcerna moka3piBaThb MNaHeJdb HHCTPYMEHTOB — KOTJa 3Ta OIS
OTKJIIOUEHA, OYJET CKpbITa BEpPXHSS MaHEIb HMHCTPYMEHTOB, KOTOpAs
COJIEP’KUT KOMaH/IbI.

Ha3panus BKJIQJOK IIPpHU 3TOM OCTArOTCs BUAWMMBIMMU.

MoXHO Takke HABaXKIbl IIEIKHYTh MO JIOOOW BKIJIAJIKE, YTOOBI CKPBITh

BEPXHIOIO MTaHEJb UHCTPYMEHTOB WJIM OTOOPa3UTh €€ CHOBA.

—  CTpoka cocTosTHMS — KOI'/Ia 3Ta OIKS OTKIIIOUYEHa, OyAeT CKphITa camasi
HVDKHSASI TIAHENb, HA KOTOPOM HAXOAWTCA YKasarellb HOMEpa cianaa H
kHomkH Macmtaba. UTtoObl 0TOOpPa3UTh CKPBITYIO CTPOKY COCTOSTHUS,
LIEIIKHUTE T10 3TOM OIILIUU €EIIIE Pa3.

—  JleBasi maHeJb — JUIsl IPOCMOTpPA WUJIM CKPBITUS JIEBOM OOKOBOM maHeu.

— IlpaBasi maHeqb — I MPOCMOTpPAa WIIM CKPBITUS MpaBod OOKOBOI
MaHEJIH.

[IpaBas OokoBasi maHeNb CBEpHyTa MO yMod4yaHUio. YTOOBI ee pa3BepHYTb,
BBIJICTIUTE JTI000H O00BEKT MM (DparMEeHT TEKCTa M IIEIKHHUTE 1O 3HAYKY BKJIAIKH,
KOTOpasi B JaHHBII MOMEHT aKTHBHpOBaHa (YTOOBI CBEPHYTHh MpPaByl0 OOKOBYIO
MaHENb, IETKHUTE 10 3TOMY 3HAUKYy €IIe pa3).

JleByto OOKOBYIO MaHETh MOKHO HACTPOUTH MyTEM MPOCTOTO MEePETACKUBAHMUS:
HaBEJIUTE Kypcop MbIIIM HAa Kpaid JeBol OOKOBOl mMaHenu, 4YTOOBI Kypcop
MPEBpPATUIICA B ABYHAIIPABICHHYIO CTPEIKY, W IEpPETAINTEe Kpail MaHeld BIIEBO,
YTOOBI YMEHBIIUThH HIUPUHY TTAHETH, UJIM BIIPABO, YTOOBI €€ YBEJIUYHUTb.

Hcnonb30BaHue HHCTPYMEHTOB HABUTALIMHU

JInsi OCyIIECTBIEHUSI HABUTALMU IO MPE3EHTALMU UCIOJIb3YWUTE CIEAYIOIINE
WHCTPYMEHTHI:

Knonku Macmrad pacnoioXeHbl B MPABOM HUKHEM YTy M UCHOJIB3YIOTCS

JIA YBCIWMYCHUA W YMCHBIICHUA TeKymeﬁ IMPC3CHTAINU. YToOBl W3MEHUTH
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BBIOpaHHOE B TEKYIIMHI MOMEHT 3HA4YCHHE MacinTada B MPOILEHTaX, ICIKHUTE I10
HEMY M BBIOEpUTE B CIHMCKE OJWH U3 JOCTYIHBIX MapaMeTPOB MAacCIITaOUPOBAHUS
(50% / 75% / 100% / 125% / 150% / 175% / 200%) unu ucrnoiab3yuTe KHOMKHU
YBeanunth + win YMenbnTh — . Haxkmure 3Hauok Ilo mmpune < | yToObBI
IIMPUHA ClIaifjla COOTBETCTBOBAJIa BUIUMOM YacTu paboueil oomactu. YToObl Bech

CJIAM]T TIETMKOM TIOMEIIAJICS B BUAUMOM 4acTu pabodeil 001acTi, HAKMHUTE 3HAYOK

Ilo pa3smepy caaiiga . ITapameTpsl MacmiTaba JOCTYHHBI TaKke Ha BKJIAJIKe

«Buny.

MoxxHO 3a1aTh 3HayeHuWe Mmacmradba 1o ymosyaHur. OTKpoTe BKIAAKY
«@anm» HAa BEpXHEM MaHENM MWHCTPYMEHTOB, IMEpEeUAUTE B  paslell
«JlonmosHUTENbHBIE ~ TApaMeTphl...»,  BBIOEPUTE M3  CIOHCKA  HYXHOE

CrangapTHoe 3Ha4YeHHe MACIITa0a U HAXKMUTE KHONKY «[IpuMeHnTHY.

JIns nepexoma Ha TOpEAbIAYIIMA WIM  CICAYIOUMHA ClHalg B XOAE
pPENAKTUPOBAHUSL MPE3CHTAUMM MOXHO MCIOJIb30BATh KHONKH « “» H «~ »,
PAacCMoJIOKEHHBIE CBEPXY M CHHU3Y BEPTHUKAJIBHOW MOJIOCHI MPOKPYTKH, KOTOpAs
HAXOJMUTCS CIIpaBa OT CJaua.

Yka3zaregb HOMepa cJialila IOKa3bIBAET TEKYIIUMW CIIAJ B COCTaBE BCEX
cnaiiioB Tekymieil npeseHtauuu (ciaig 'n' u3z 'nn'). llenkaure mo 3ToM HaAMMUCH,
YTOOBI OTKPBITH OKHO, B KOTOPOM MOKHO BBECTH HOMEP HY>KHOTO cliaiijia u ObICTpO
MEepenTH K HeMy. Eciu pemmuTe CKpPhITh CTPOKY COCTOSIHMSI, 3TOT MHCTPYMEHT
craner HemoctyneH. Knonka Hauarte moka3 caaiinos [*] — mosBonser 3amyctuts

IMMPE3CHTAINUIO B PCIKUME IIPpOCMOTpPaA.

3.8.5 ®yHKuus NOMCKAa U 3aMeHbI

UtoObl HaWTH HY>XHBIE CHUMBOJIBI, CJOBa WU (pa3bl, HCIOJH30BAHHBIE B
IpE3EHTALMH, HAXMHUTE Ha 3HAuOK «Eb» pacloNOKEeHHBI Ha JIEBOM OOKOBOM
MAHEJH, WX 3HAY0K RN PAacMoJIOKEHHBIN B IPABOM BEPXHEM YTIIy. Takxke MOKHO
UCIOJIb30BaTh coueranue kiaBuil «Ctrl+F», 4ToObl OTKPBHITH MaJIeHbKYIO TaHENb
noucka, uiu codetanue kiapuil «Ctrl+Hy, 4ToObl OTKPBITh paCIIMPEHHYIO MaHETh

ITIOHUCKa.
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B mnpaBom BepxHem yriy paboueld 00yacTH OTKPOETCS MaJjieHbKasi TaHelb

«ITouck» (Pucynok 118).

Pucynok 118 — Ilanean «Ilouck»

YrtoOnI OTKPLITh AOIIOJIHUTCIBHBIC IMapaMETPbl, HAXKMUTC 3HAYOK « : » NN

UCIoNb3yiTe coueTanue kinasumn «Ctrl+Hy.

Otkpoercs nanens «llouck u 3amena» (Pucynok 119):

ﬂ Mouck u 3ameHa prd

© a M

C y4eToM perucTpa

TONbKO CMOBO LIENMKOM

Pucynok 119 — INaneas «Ilouck u 3amena»

1. BBeauTe 3amnpoc B COOTBETCTBYIOIIEE MOJIe BBOJA AaHHBIX «Iloncky.

2. Ecnu TtpelyeTcs 3aMeHUTh OIHO WM 0o0Jiee BXOXKICHUU HaNJICHHBIX

CHUMBOJIOB, BBEIUTE TEKCT I 3aMEHBI B COOTBETCTBYIOIIIEE TI0JIE BBOJIA
JTAHHBIX «3aMEHHUTH Ha». MOXHO 3aMEHHUTD OJHO BBIJICJICHHOE B JTAHHBIN
MOMEHT BXOXJICHHE WM 3aMCHUTh BCE BXOXKICHHUS, HaKaB
COOTBETCTBYIOIIUE KHOMKU «3aMECHUTHY WIIH «3aMCHHUTH BCEY.
JIJisi HaBUTAIlUU 110 HANJICHHBIM BXOXKJICHHSIM HAXKMHUTE OJHY M3 KHOIIOK
co crpenkamu. KHOmKa «“*» TIOKa3bIBaeT CIEIYIOIIEEe BXOXKICHHE, a
KHOIIKA « ™ »ITOKa3bIBaCT NPEIbIAYyIICE.
3anmaiiTe mapaMeTpsl MOMCKA, OTMETHB HY>KHBIC OIIINH, PACIIOIOXKCHHBIC
0T TIOJISIMU BBOJIA:

o C yderomM perucrpa — HCIHOJB3YETCS JUIA TOUCKA TOJIBKO TEX

BXOJXKJICHUW, KOTOpbIe HAOpaHbI B TAKOM >K€ PErucTpe, UYTO W Ball
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3anpoc, (HarmpuMep, eciau BBelu 3anpoc «PemakTopy», Takue ciosa,
kak «peaakrop» uiu «PEJJAKTOP» u 1.1. He OynyT HalIeHbI).
o ToJbKO C10BO LEJIMKOM — MCHOJIB3YETCSA I MOACBETKH TOJBKO
CJIOB LICJIUKOM.

[TepBblii cnaiil B BLIOpAaHHOM HAMpaBJIeHUH, COACPIKAIIUM 3aJaHHbIE CHMBOJIHI,
OyZeT BBIIETICH B CIHCKE CIIAWIOB M OTOOpakeH B paboueii obmactu. HyxHbie
CUMBOJIBI OyAyT MOJACBeYEHbl. Eciu 3TO HE TOT cnaiill, KOTOpbIA BBl HIIETE,
HaXMUTE Ha BBIOPAHHYIO KHOIKY €LI€ pa3, YTOObl HAWTHU CIEIYIOLIUN CIIai,

conepmamnﬁ 3aJaHHBbIC CHUMBOJIBIL.

3.8.6 IIposepka opdorpadun

NMmeercs BO3MOXKHOCTH IPOBEPATH MPABONKCAHUE TEKCTAa HA OIPEACICHHOM
A3BIKE M UCIPABJIATh OLIMOKM B XoA€ peaaktupoBaHus. [Ipexnae Bcero st 3Toro
HaJ0 BBIOpATh SA3bIK Mpe3eHTaunu. Haxkmute Ha 3Ha4OK 3agaTh A3BIK I0OKYMEHTA
@ B crpoke coctosiHMs. B okHe, xotopoe mossutcs (Pucynok 120), BeIOepuTe
HY>KHBIM S3bIK U HaXMUTE KHONKY «OK». BriOpanHbIi 361K OyneT NpUMEHEH KO

BCEH IMPC3CHTAIUU.

BoiDpath A3bIK JOKYMEHTA

‘"59 Pycckuit (Poccus) ~

Runasimi (Piruw)
Rumantsch (Svizra)
Romana (Moldova)
A8 Romana (Romania)
Pycckuit (Mongasua)
Kinyarwanda (Rwanda)
TP (HRAH)
Caxa (Poccua)
Sindhi (India) @

Sindhi (Pakistan)

Pucynok 120 — Bo16op s3bIka npe3eHTALNNHT

UtoO6sl BHIOpATh KAKOW-TO IPYTOM SI3bIK ISt TI000TO (hparMeHTa TeKCTa B 3TOU
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MIpE3CHTAllMY, BBIACINTC MBIIMIBIO HYKHYIO 4aCThb TCCTAa U HCHOHBSYﬁTe MCHIO

Fyceruit (Pocenn) | kO0TOpPOE HAXOOUTCSA B CTPOKE COCTOSHHS.

JUis  BKIIOYEHHA (PYHKIMM TIPOBEPKH opdorpaguu MOXKHO cIenaTh
cleayromiee:
— HaxmuTe Ha 3Ha4ok IIpoBepka opc])orpaq)lm B CTPOKE COCTOSIHUSA
WIn

—  otkpoirte BKIaaky «®daiim» BepXHEW MaHeld MHCTPYMEHTOB, BbIOEpUTE
onuuilo «JlomomHUTENbHbIE MapaMeTphl», IOCTaBbTe (uar psaoM C
onuueil «BxiounTe mnpoBepky opdorpadun» U HAKMHUTE KHOINKY
«IIpumMeHHuTHY.
CnoBa, HamucaHHbIE C OIIMOKaMH, OyIyT MOMYEPKHYThl KpPAacCHOW 4YEpTOM.
[IlenkHuTEe TPaBOM KHOMKOW MBIIMIM MO HYXHOMY CJIOBY, YTOOBI BBI3BATh MEHIO
(Pucynox 121), u:
—  BbIOEpUTE OJHO U3 MPEIOKEHHBIX MOXO0XKHUX CJIOB, KOTOpPbIE HANUCaHbI
PaBUIBLHO, YTOOBI 3aMEHUTH CJIOBO C OMIMOKOM Ha MPEeJI0)KEHHOE CIIO0BO.
Ecnu HalijeHo CIMIIKOM MHOTO BapHUAHTOB, B MEHIO IOSBISETCA ITyHKT
«boJib1Ie BApUAHTOB...»;

— ucnonb3yite onuuio «IIpomycTuth», 4TOOBI MPOMYCTUTH TOJIBKO 3TO
cioBo W yOpate mnomuepkuBanue win Ilpomyctuth Bce, 4YTOOBI
IIPOIYCTUTh BCE UIEHTUYHBIE CII0BA, IOBTOPAIOIIMUECS B TEKCTE;

—  BbIOepuUTe APYTroi A3BIK AJIS 3TOTO CJIOBA.
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MponycTuTh
MponycTuTsL BCE

@ BuiOpats a3k >

(3 Bcraeute e

C HOBOW CTPaHHULbI
He paspuiears ab3ay

€] [ononHWTENbHLIE NapamMeTpbl aG3ala

Pucynok 121 — MeH10 K CJIOBY € OIIHOKOM

Hust  oTtknrodeHuss (QyHKIUU TpoBepKku opdorpadur MOXKHO —clIenaTh
CIEAYIOLICE:
—  HaxwmwuTe Ha 3Ha4oK «IIpoBepka opdorpaduu» B CTpOKe COCTOSTHUS WU
—  oTkpo#te BKIanKy «®Dailiny BepXHEW maHenu HWHCTPYMEHTOB, BHIOEpPUTE
oniuio «JlonoiHUTENbHBIE MapaMeTphl», yoepute diar psaoMm ¢ onuen

«BxirounTh» poBepKy opdorpaduu U HAKMUTE KHONKY «I[pUMEHHUTDHY.

3.8.7 ®yHKuuM aBTO3aMEHbI

OyHKIUHU aBTO3aMEHBI UCIIOIB3YIOTCS TUTS aBTOMAaTHYECKOTO
dopMaTupoBaHusl TEKCTa TMpU OOHAPY)KEHMH WIM BCTAaBKM CIIELUAIbHbBIX
MaTeMaTUYECKUX CHUMBOJIOB ITyTEM PACHO3HABAHUSA ONPEACIICHHBIX CHUMBOJIOB.
JlocTynHble ITapaMeTpbl  aBTO3aMEHBI  IIEPEYUCIIEHBI B  COOTBETCTBYIOLIEM
IUANOroBOM OKHE. YTOOBl €ro OTKpBITh, MHepelauTe Ha BKIAAKy «Paimy —
«/lomonaurenpHple  mapamerpbl» —  «lIpaBommcanme» —  «llapamerpsl
aBTO3aMEHBI».

JInanoroBoe OKHO «ABTO3aMEHA» COAEPKUT YETHIPE BKIAJKHU:

—  ABTO3aMeHa MaT€eMAaTUYECKHUMHU CUMBOJIAMH,

—  Pacno3nansbie GyHKIINH,

—  ABTtodopmar npu BBoOJIE
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—  ABTO3aMeHa TEeKCTa.

ABTO03aMeHa MaTeMaTH4YeCKUMH CHMBOJIAMH

[Ipu pabote ¢ ypaBHEHUSIMH MHOKECTBO CUMBOJIOB, IMAKPUTUIECKUX 3HAKOB U
3HAKOB MAaTeMaTUYECKHUX JIEHCTBUIA MOXKHO JOOABUTH MyTEM BBOJA C KJIABUATYPHI, a
He BBIOWpast Ma0JIOH U3 KOJUICKIIUH.

B penakrope ypaBHEHWI YCTAaHOBUTE KypcOp B HY>KHOM IIOJI€ JJISI BBOJA,
BBEJUTE CHENUANbHBIM Koa W Haxmure «I[Ipobem». BBenennbiii kox Oymer

peoOpa3oBaH B COOTBETCTBYIOIIUM CUMBOJ, a Mpo0en OyeT yaalieH.

Ipumeuanmue:

KOJbI YYBCTBHUTCIILHBI K PCTUCTPY.

MoxHO g00aBIsATh, HW3MEHATh, BOCCTAHABIMBATH H YJIAIATh 3alKCH
aBTO3aMEHbl W3 CIHMCKa aBTo3aMeHbl. Ilepenaure BO Briagky «®Danwmy —
«/lomonaurenpHple  mapamerpbl» —  «lIpaBommcanme» —  «llapamerpsl
aBTO3aMEHb» — «ABTO3aMeHa MaTeMaTHYECKUMHU cUMBoJIaMu» (PucyHok 122).

YT100BI 10OABUTH 3aIIUCH B CIIMCOK aBTO3aMEHBI:

— Bsemure KOA aBTO3aMEHBI, KOTOPBIA XOTUTE HCIIOIb30BaTh, B IIOJE

«3aMEHHUTHY.

—  BBenurte cumBOJI, KOTOPBIM OyAE€T MPUCBOCH BBEICHHOMY BaMH KOIY, B

nosie «Hay.

—  Illenkuute Ha KHOTIKY «/[00aBUTHY.

YTt0oOBI HU3MEHHUTD 3aIIUCh B CIIUCKE aBTO3aMEHBI:

—  Bribepure 3anuch, KOTOPYIO XOTUTE U3MEHUTb.

—  MoxHo u3mMeHuTh UHGOPMALIUIO B MOJAX «3aMEHUTH» Ui Koja u «Hay

JUUISI CHMBOJIA.

[lenkHuTe Ha KHOMKY «J[00aBUTHY.

UToOB! yAaIUTh 3aITUCh U3 CIIMCKA aBTO3aMEHBI:

—  Bribepure 3anuch, KOTOPYIO XOTUTE yAAIHUTh.

—  IllenkHuTe Ha KHONIKY «Y JAIIUTHY.
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YToObl BOCCTAaHOBHUTH PaHEE YJAJICHHBIE 3allMCH, BHIOEPUTE U3 CIUCKA 3aIHUCh,
KOTOPYIO HY’KHO BOCCTAHOBUTH, 1 HAXKMUTE KHONKY «BOCCTaHOBUTHY.

UTtoObl BOCCTAaHOBUTH HACTPOMKM 1O YMOJYAHUIO, HAXKMHUTE KHOIIKY
«COpocuth HacTpouikm». JIo6ast moOaBieHHass BaMH 3allMCh aBTO3aMEHBI OyIeT
yAalieHa, a W3MEHEHHble 3HauyeHus OyAyT BOCCTAHOBJIEHBI /10 HX HCXOJHBIX
3HA4YECHUMU.

UToOBl OTKIIOYUTH aBTO3aMEHY MAaTeMaTHUYECKUMHU CHUMBOJIAMH U U30€XKaTh
ABTOMATUYECKUX M3MEHEHMH M 3aMe€H, CHUMHUTE (IaxoK «3aMEHATh TEKCT MIpH
BBO/JIED.

[TonHbIN COUCOK MOAJIEP)KUBAEMBIX KOJIOB MOKHO HaWTH Ha BKJIaJke «Dailmy
—  «/lonmonmauTensHpie mapaMerpel...» — «lIpaBommucanme» — «llapamerpsl

aBTO3aMEHBI» — «ABTO3aMEHA MaTEMaTHYCCKUMHU CUMBOJIAMHMY).

ABTo3ameHa

ABTO3aMeHa v/| 3aMeHATb TEKCT Npu Beode

MaTeMaTu4eckumMmn
CHMBONaMMn 3aMEHUTL! Ha:

PacnosHaHHEIe gy HKLUW

ABTOCOpPMAT Npn BBOAE

H o

ABTO3aMeHa TeKcTa -+

W
.

A
i

> *

Napprox R

CBpOCHTL HACTPOKM

3aKpeITh

Pucynok 122 — Bkaaaka «ABT0O3aMeHa MaTeMaTH4eCKMMH CHMBOJIAMM»

PacniozHaHHbIe QyHKIUH

Ha 3T0i1 BKIagKe HAXOIUTCS CIIUCOK MAaTEMaTUYECKUX BBIPAKEHUN, KOTOPHIE
OyIlyT pacrio3HaBaTbCsi peAakTopoMm (opMys Kak (QYHKIHMU U TOITOMY HE OyIyT
aBTOMATUYECKHU BBIJCJIIEHBI KYpCUBOM. YTOOBI IPOCMOTPETH CIIMCOK PAaCHO3HAHHBIX

byHkumii, neperaute Ha BKIaAKy «Daitn» — «/lonomHuTenbHbBIE MapaMeTpoey —
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«IIpaBorucanne» — «llapamerpsl aBTO3amMeHBY — «Pacmo3HaHHBIE (QYHKITUN
(Pucynox 123).

Yro6bsl 100aBUTH 3alUCh B CHHCOK pAacClO3HABAEMbIX (PYHKUWN, BBEIUTE
(GYHKIHIO B TIyCTOE TI0JIe U HAKMUTE KHOTIKY «/{00aBUTHY.

UtoOBbl yaanuTh 3amucCh W3 CIUCKA pPAaClO3HAHHBIX (YHKIMH, BbIOEpUTE
(GYHKIHIO, KOTOPYIO HY’KHO YJIaJUTh, 1 HAKMHUTE KHOTIKY « Y JTAJTATH.

UtoOBl BOCCTAHOBUTH paHEE yJaJCHHbIC 3aMMCH, BHIOEPUTE B CIUCKE 3aIUCh,
KOTOPYIO HY’KHO BOCCTAHOBUTH, U HAOKMUTE KHOMKY «BOCCTaHOBUTHY.

UtoObl BOCCTAHOBUTH HACTPONMKM TIO YMOJYAHUIO, HAXKMHUTE KHOIKY
«COpocuth HacTpouiku». Jlrobast nobamieHHas Bamu (DyHKIUsS OyJneT yjaalieHa, a

YAAJICHHBIC — BOCCTAHOBJICHBI.

ABTO3amMeHa

ABTO3aMeHa Creayioume BolpaeHUA ABNAKTCA pacno3HaHHbIMK MaTEMaTUYECKMMUK

::;e;;i?::cmmu YHKUMAMW. OHU He OyaYT AaBTOMATUYECKM BbIAENATLCA KyYPCUBOM

acos

ABTOChOPMAT NpW BEEOOE aciaahy

ABTO3aMeHa TekcTa acot
acoth
acsc
acsch
arccos
arccosh

arccot

COpoCcHTL HACTPONKK

SaKpeITe

Pucynok 123 — Bkaaaka «Pacno3nannbie pyHKIum»

ABTO(opMaT Ipu BBOJE

[lo ymomyanuio, peaakTop NpuMeHseT (opMaTHpOBAaHUE BO Bpemsi Habopa
TEKCTa B COOTBETCTBUU C MPEAYCTAHOBKAMHU aBTOMATUYECKOTO (OpMATHUPOBAHUS:
3aMEHSET KaBbIYKHM, ABTOMATHUYECKH 3alyCKaeT MApPKUPOBAHHBIA CIUCOK WU
HYMEpPOBaHHBI CHUCOK NpU OOHApPYXKEHUM CIHCKAa M 3aMEHSET KaBbIUKH WIIU

npeodpaszyeT aeduchl B TUPE.
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Ecnu Hy)XHO OTKIIOUHTH MPETyCTAaHOBKH aBTO(GOPMATHPOBAHUS, CHUMHUTE
OTMETKY C HEHYXHBIX OILHI, I 3TOro MNepelanTe Ha BKIAAKy «Daim» —
«/lomonaurenpHple  mapameTrpbl» —  «lIpaBommcamme» —  «llapamerpsl
aBTO3aMeHb» — «ABTO(opMmaT nipu BBoE» (Pucynok 124).

Onuus «J106aBaATh TOUKY JTBOWHBIM MPOOETOMY MO YMOJYAHUIO OTKJTFOUCHA.

BxirounTe MaHHYRO OIIUIO, €CIM XOTUTE, YTOOBl TOYKAa aBTOMATHYECKH
100aBIIsIaCh IPY IBOMHOM HaKaTHH KJIaBUIIM Mpooea.

UrtoObl BKJIIOYUTh WM OTKIIOYHUTHh MPEIYCTAHOBKM ABTOMATHYECKOTO
dbopmartupoBaHus, TiepeiianuTe Ha BkIaaky «@aimy —  «JlomomHUTENTBHBIC
napametrpe» — «lIpoBepka mnpaBomucanus» — «llapamerpsl aBTO3aMEHB» —

«ABTO(OpPMAT TIPHU BBOJEM.

ABTO3ameHa

ABTO3aMeHa 3aMeHATE Npu BEEOAE
MaTeMaTH4YeCKuMMHK
CHMBONAMH v TMNpAMbIE KABLIYKKM NapHbIMKU

PacnosHaHHbIe (yHKLMK ¥ Teducer{-) raTupe ¢)

¥ Anpeca B VIHTEPHETE W CETEBBIE NMYTH TUNEPCCHINKAMM
ABTOhOpMAaT NpKU EBOAE Y B
[00aBnaTE TO4KY ABOIAHEIM NpoGEnom
ABTO3aMeHa TekcTa
MpUMeHsTE NpU BEOAS

V| CTWNK MapKMpOBaHHbIX CNWCKOB

v/ CTUNN HYMEPOBaHHbIX CNUCKOB

3aKpbITh

Pucynok 124 — Bkiaaaka «ABToopMar npu BBoae»

ABTO3aMeHa TEKCTa

MoOXHO HACTPOWTh aBTOMATHYECKOE HCIIOJIb30BaHUE 3arjlaBHOM OYKBBI B
KOKIOM TpeuiokeHuu. JlaHHas omimus BKIOYEHA TO yMmoidaHuio. YToObr
OTKJIFOYHUTH 3Ty (PYHKIUIO, nepeiauTe Ha BKIaaky «Daim» — «JlonoiHuTensHbIe
napameTpe» — «lIpaBonucanue» — «llapameTpsl aBTO3aMEHBD — «ABTO3aMEHA
TeKCTa» © CHUMUTE Quaxok c «Jlemate mepBble OyKBBI MPEIIOKEHUN

IIPOIMHUCHBIMN). Taxkxe B 3TOM OKHE MOKHO HAaCTPOUTb HCKIKOYCHUA, II0CIIC
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KOTOPLIX 3aIJIaBHEBIC 6YKBI)I ABTOMATH4YCCKHU ITPOCTABJIATHCA HC 6y,HYT, HCCMOTPA Ha

TOUKY.

ABTO3aMeHa
MaTeMaTH4eCKHUMHK
CHMBONaMK

PacnoaHaHHbIe ByHKUMM

ABTO3ameHa

v [enatb nepeble OYKBbI NPEANOKEHWH NPONMUCHLIMU

v [enatkt nepebie GyKBbl AY€EK TabnuLy NPONUCHBIMK

McKnioyeHne ana Asbika:
Pyccknit (Poccus) v

ABTochopMaT npu BEOOE

He Mcnonb3oBaTh 3arnasHbie OyKebl nocne

a
9]
BB
IT.
m.

A

COpOCHTL HACTPOMKM

3aKpbITh

Pucynok 125 — Bkaaaka «ABTO3aMeHa TEKCTa»

3.8.8 3ammTa npe3eHTanuii ¢ NOMOIIBLIO MAPOJIS

HmeeTcss BO3MOXHOCTh 3alIUTUTL CBOU IIPC3CHTALMHN IIPpH

IIOMOIIIU IIApOJIAd,

KOTOpBbIM TpeOyeTcsl BalllUM COaBTOpaM Ul BXOJAa B PEXHUM PEAAKTUPOBAHUS.

Haponb MOXHO U3MCHUTDH UJIN YIAJIUTD ITO3KC.

IIpumeuyanmue:

CACJIacT BOCCTAaHOBJIICHHC HCBO3MOKHBIM.

HEOOXOIMMO OO0ECHEeYUTh HAJEKHOE XpAaHEHUE MapoJid, TaK Kak ero yTeps

YcraHoBka napoJist

—  Haxwmurte Ha kHonky HlIndpoBaTes Ha BKIIaIKe «3alIUTa», UIU

—  INeperanuTe Ha BKJIAJAKy Dalj1 Ha BEPXHEU NTaHEIU HHCTPYMEHTOB,

—  BbIOEpUTE ONIUIO 3AIUTHUTD,

—  HaXMUTE KHOIIKY /l00aBUTH Mapo.ib,

— BBemure mapons B mnoie Ilapoas u mnpoxyOnupyiiTe ero B Toje

[ToBTOpuTe mapoib, 3arem HaxxkmMute «OK». Haxmute Ilokazars napoJib

©® ) yTOOBI ITOKA3aTh WIIN CKPBITH IMapoJib.
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YeraHoBKa napons
3anadTe napons, YTo0bl 3AWTUTE 3TOT JOKYMEHT

Maponk

MoBTOPUTE Naponb

BHMMmaHwe: Ecnu naponb 3a0biT UMW YTEPAH, €10 HEMNb3A BOCCTAHOBUTD.
XpaHWTe ero B HageHHoM MeCTe.

Pucynok 126 — OxHO «YcTaHOBKA apOJIsh»

CMmena napoast

— Haxwmure Ha crtpenky psgom ¢ kHonkou Illu¢poBars Ha BkIagke
«3amnumTa,

—  3aTeM HaKXMUTE KHOINKY U3MeHUTh napoJb, Win

—  nepeuauTe Ha BKIaAKy dailJl Ha BEpXHEHN ITaHEIU HHCTPYMEHTOB,

—  BblOepuTe oniuio 3alUTUTh,

—  HaxMuTe KHONKY U3MeHUTHh mapoJib,

— BBeaute mnaposnb B none Ilapoas u mnpoxyOnupyiiTe ero B Moje
«IToBTOpHUTE MapOIBY», 3aTEM HaRMUTE «OK».

Yaanenue napoas

— Haxwmure nHa crpenky psgom ¢ kHonkod Ilu¢ppoBars Ha BKIanke
«3amnuTay,

—  3areM HOXMUTE KHOIKY YAAJUTH MAPO0Jb WU

—  nepeuauTe Ha BKIaAKy dailj1 Ha BEpXHEHN ITaHEIU HUHCTPYMEHTOB,

—  BbIOEpUTE ONIHKIO 3aAIUTHUTD,

—  HQOXMUTE KHOIIKY YJAAJIUTh NAP0Jb.



183
RU.48324255.CJ1 (PIT)-PII-B1.0

3.9 IloJie3HbIe COBETHI

3.9.1 O nporpamme

[Iporpamma TMO3BOJISIEST MPOCMATPUBATh W PEIAKTHPOBATH TPE3CHTAIIMH
HETIOCPEJICTBEHHO B Opay3epe, npeiaras GyHKIIMOHA, aHAIOTHYHBIN JECKTOITHBIM
MPWIOKEHUSIM. MOXXHO PeTaKTUPOBATh MPE3CHTAINH, COXpaHssi (OpMaTUPOBAHUE,
a Taroke coxpansiaTh ux B popmarax PPTX, PPSX, PDF, ODP, POTX, PDF/A, OTP,
JPG, PNG. Hndopmanus o Bepcuu, HOMEpE COOPKH U BIaACNbIE JUIECH3UU

JOCTYITHA Y€pe3 3HAYOK 8], 1a nepoit 6oxopoil maney.

3.9.2 HoanepxuBaempbie (GOPMATHI JJTEKTPOHHBIX NMPe3eHTANNH

[Ipe3enTanust — 3T0 cepusi claiifioB, KOTOPbIE MOTYT COAEPKaTh Pa3IUYHbIE
THUIIBI KOHTEHTA, TaKUe KaK U300paxeHus1, (paisibl MynbTUMeAHA, TEKCT, 3QPEKTH U
T.1. C moapoOHbIM niepeuHeM (GopMaToOB U JOCTYHMHON (HYHKIITMOHATBHOCTHIO MOKHO

o3HakoMUThbes (cM. [Ipunoxenue 1).

3.9.3 Coueranus KJIaBHUII

IMoacka3ku 1J1s1 KIaBUIL
Hcrnonp3yiiTe codeTanus KJIaBHII i 60jee OBICTPOTO B yIO0OHOTO JOCTYyIa K
(GyHKIUSIM IPOrpaMMbl 6€3 UCTIOJIb30BAHUS MBIIIIH.

1. Haxwmure knaBumny «Alty, 4To0bI mokazaTh BCe MOACKA3KH JJIsl KJIABUIII
BEPXHEH TMaHEeNIM WHCTPYMEHTOB, MPABOM W JIEBOW OOKOBOUM MaHenH, a
Takxxe cTpoke coctosinug (Pucynox 127).

2. HaxMure KiaBuUIlly, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBI TpeOyeTrcs
WCNOJIb30BaTh. B 3aBUCUMOCTH OT HaXaTOM KJIAaBUIIM, MOTYT
MOSABJIATHCS  JOMOJHUTENbHBIE  MOJACKa3ku. Korga  mosBisiiOTCA
JNOTIOJTHUTEIIbHBIE MOACKA3K! JJISl KJIABHUIL, IEPBUYHBIC — CKPBIBAKOTCA.
Hampumep, 4toObl OTKpBITH BKIaaKy «BcrtaBkay, Haxmure Alt u
MPOCMOTPUTE BCE NOACKA3KM IO MEPBUYHBIM KilaBUIIaM. Haxxmure
OoykBy «», (B oHJIAaliH penakTope) yToObl OTKPHITh BKIAAKY «BcTaBkay

U IIPOCMOTPECTh BCC NOCTYIIHBIC COYUCTAHUA KIIABUII IJIA ATOM BKJIaIKH.
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3areM HaXMHTEe OYKBY, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBII BBI
XOTUTE UCIOJIb30BATh.
3. Haxmure «Alt», 9TOOBI CKpPBITH BCE MOJACKA3KW JUISl KJIIABWII, WU
«Escape», 4TOOBI BEpHYTbCS K HpEbIAyIleld rpynne MOJACKa30K s

KJIaBHIII.

Craiifi_/\nA_npoBepkM_BOSMOXHOCTE#_De/iakTopa_npeseHTaLi ppix

sspsngen.

Lorem ipsum
dolor sit amet
= e S e

Lorem ipsum
dolor sit amet

6r| 5] BE| BX| 53

[~ Crataiwus3 CoeuKeHMe BOCCTaHOBNEHO o] — Macura633% +

Pucynok 127 — IMoacka3ku s KJIABHII

Crrcok BceX COYeTaHUH KIIaBHII JJIs YIPABICHUS ClaiiIaMH JOCTYTICH (CM.
[Tpunoxenue 2).
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4. COOBIIEHHE ITOJBb30OBATEJIIO

4.1 ABapmuiiHble CUTyallMH

4.1.1 He oToOpaxaercs CTpaHMLA BX0Ja

Bo3MoxHBIE TPUYMHBL:

— omwuOKa B azipece;

—  OTCYTCTBHE IOCTOSIHHOTO IMOJIKIIOUECHUS K CETH;

—  cepBep NMPUIIOKEHUN HaXOAUTCS B HEpaOOUYEM COCTOSIHUY;

—  JIpyTHE NPUYHHBI.

4.1.2 Ommbka B agpece

[Tonb3oBaTeNb MOJKEH MPOBEPUTH MPABHIBHOCTh BBEIECHHON MH(OpMaIUU B

BeO-Opaysepe.
4.1.3 IlpoBepka HAJINYHUSA NOCTOSIHHOTO MOJAKJIIOYEHUS K CETH

[Tonb3oBaTent0 HEOOXOAUMO YOEIUTbCd B HAIMYUU JOCTyHa K CETEBBIM
pecypcaMm, BKIIOYas IApyrue cepBepbl. B ciaydae OTCyTCTBUA AOCTYIIA, CIEAyeT
MIPOBEPUTh KOPPEKTHOCTh TMOJKIIOYEHUS KOMIIBIOTEpA K JIOKAJIbHOM CETH,
HanpuMmep, nposeputh [P-aapec m HacTpoiiku cereBoro amanrtepa. Ecinu mocine
CaMOCTOATENLHON JUarHOCTUKKU Tpo0sieMa HE yCTpaHEHa, CIeAyeT OOpaTHThCS K
CETEBOMY aJMUHUCTPATOPY [JIsl AUArHOCTUKH U YCTPAHEHHUs MPOOJIEMBbI CETEBOTO

IMOJKIOYCHHA KOMIIBIOTCPA.

4.1.4 CepBep Npmi0KeHUA HAXOAUTCH B HEPAdoOYeM COCTOSIHUU

[Ipu Hauum AocTyna K APYyrUM CTpaHUIAaM HamOoJiee BEPOSITHONW MPUUUHON
orcyrcrBusa nocrtyna k 11K CJI sBusercst octaHOBKa cepBepa NMpUiIoKeHU. B atom
ciydae (Mpu ucmolsib3oBaHUU Opay3sepa Internet Explorer) monbp3oBarens MmOIy4HT
COOOIIEHHE O HEBO3MOXKHOCTH OTOOpa3uTh cTpanuily. [lonb3oBaTenb HOMKEH

nepeaarb HHPopManuoo 00 aBapuu cuctemHomy agmunuctparopy [IK C/I.
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4.1.5 Jlpyrue npu4uHbI

B cnydae ecim mosib30BaTeNio HE yAAIOCh BBIACHUTH NPUYMHY ABAPHUH, OH

JIOJIKEH TiepeiaTh HH()OPMAIUI0 CUCTEMHOMY aJIMUHUCTPATOPY.
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IHNPUJIOXKEHMUE 1

Taomuna 2 — [lepeyens popmaToB u 1ocTynHAS GYHKIHOHAILHOCTD

IIpoc PenaxTup

dopMaThbl Onucanue
MOTP OBaHHe

dopmar (aiisioB, UCTIOIb3YEMbIH

PPT nporpammoii Microsoft PowerPoint

+

Office Open XML Presentation
pa3pabOTaHHBIA KOMITAHUEH
Microsoft ¢popmat daiinos Ha
ocHOBe XML, c:kaThIX 110
texHonoruu ZIP. Ilpegnasnauen s
MIPEACTABICHUS DJIEKTPOHHBIX
TaOJIUII, IUarpaMM, Ipe3eHTalnui u
TEKCTOBBIX JJOKYMEHTOB

PPTX + 4

PowerPoint Open XML Slide Show
IIpe3enTanus, KoTopas Bceraa
OTKPBIBAETCS B PEXKUME CIaiA-110Y,
a He B OOBIYHOM PEKUME.

PPSX + -

PowerPoint Open XML Document
Template pazpaboTaHHBII
kommanueit Microsoft opmat
¢aiinoB Ha ocHOBe XML, cxxaThix
1o rexHosnoruu ZIP. IIpennasnauen

POTX TS TIIa0JIOHOB MPE3eHTAITHH. + +
[ITa6mon POTX conepxut
HACTpOIKU (OpMaTUPOBAHUS, CTUIIU
U T.J. U MO>KET UCIIOJIb30BaThCS AJIs
CO3/aHMSI MHO>KECTBA MTPE3EHTAIIHH
CO CX0XXUM (hOpMaTHPOBAHUEM

OpenDocument Presentation
®opmat (}aiiaoB, KOTOPHIA
IIPEJICTaBIISCT IPE3CHTALUH,
ODP CO3JJaHHBIC NIPUIIOKEHUEM Impress, + +
BXOJSIIMM B COCTaB ITAKETOB
0(pHCHBIX MPUIIOKEHUH Ha Oaze
OpenOftice

OpenDocument Presentation
Template ®opmaT TEKCTOBBIX
¢aitnoB OpenDocument st

mabsoHoB nipe3enTanui. [11adaon + (B
OTP OTP conepkuT HaCTPOUKH + OHJIAMH-
dbopmMaTHpOBaHUs, CTUIU U T.1I. U BEpPCUN)

MOXKECT HCIIOJIB30BaThCA IJIA
CO3JJaHNSI MHOKECTBA MPE3CHTAINN
CO CXO0XXUM (pOpMaTHPOBAHUEM

CxkauyuB
aHue
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Portable Document Format ®opmar
(aiinoB, UCIONb3yeMbIH s
MpEeJICTaBICHUS JOKYMEHTOB
HE3aBHCHMO OT IIPOIPaMMHOI0
oOecrneyeHus, annapaTHbIX CPEJCTB
Y OIIEpallMOHHBIX CUCTEM

PDF

Portable Document Format / A
[TogmuoxecTBO popmata PDF,
coJiepxaliee orpaHMYeHHbIN Habop
BO3MOKHOCTEH IPEICTABIICHUS
PDF/A naHHbIX. JlaHHBIA GopMaT sSBIsIETCS + -
cranaapToM ISO u npeanasHaueH
JUIsL AOJITOCPOYHOTO APXHUBHOTO
XpaHEHUS HJIEKTPOHHBIX
JIOKYMEHTOB.

Portable Network Graphics ®opmar
(aiioB pacTpoBOil rpadukw,
PNG KOTOPBIN Kyza 0oJiee IMUPOKO + -
ucronb3yercs B UHTepHeTe, ueM B
dororpadusx u UCKyCCTBE

Joint Photographic Experts Group
Haubonee pacripoctpaHneHHbIN
JPG dbopmar c:KaToro u300paKeHHsI, + -
UCTIONIE3YEMBI TSI XpaHEHUS U
nepeaadn nudpoBbIX H300paKeHUH
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IHPUJIOXKXEHUE 2

Tabéumna 3 — Ilepeyenb BapMaHTOB COYETAaHUS KJIABUII

JlelicTBHe

[ToBTOpEHME
MOCJIEJTHETO
BBITIOJTHEHHOTO
JIeCTBUS

OTKpBITH TTAaHEITh
'daiir’

OTKpBITH OKHO
"Tlonck'

OTKpBITh TAHETb
'KommenTapun'

OTKpBITh TIOJIE
KOMMEHTapus

OTKpBITH IaHEIb
"Yat'

CoxpaHuUTh
IIPE3EHTALNIO

[TeuaTts
Mpe3eHTaluN

CkayaTth Kak...

Kaasumun

Onucanue

PaGota ¢ npe3enTanueii

F4

Alt+F

Ctrl+F

Ctrl+Shift+H

Alt+H

Alt+Q

Ctrl+S

Ctrl+P

Ctrl+Shift+S

[ToBTOp GONBIIMHCTBA YACTO
WCIIOJIb3yEMBbIX JIEUCTBUI, TAKUX KaK
dbopMaTupoBaHuE TEKCTa, BCTaBKa
3JIEMEHTOB (Tabuull, n300pakeHuil),
M3MEHEHUE CTUIIEH U Mpouee.

OTtkpbITh TaHETh Daiisn, 9ToObI
COXPaHMTh, CKayaTh, pacreyaTaTh
TEKYIIYIO [TPE3EHTAINI0, IPOCMOTPETh
CBEIICHMSI O HEM, CO3aTh HOBYIO
MPE3EHTALINIO WU OTKPBITH
CYILLECTBYIOIIYIO, TIOJTYYUTh TOCTYI K
CrpaBke 10 OHJIAMH-PEIaKTOpy
IPE3EHTALNN WK JOTIOJHUTEIbHBIM
napaMmerpam.

OTtkpbITh AUanorosoe okHo Ilouck,
YTOOBI HAYaTh MOUCK
CHUMBOJIa/cI0Ba/(hpa3sl B peJaKTHPYEMO
IPe3CHTAIHH.

OtkpsiTh nanesnbs KoMMenTapuu, 4To0b!
00aBUTH CBOM KOMMEHTApHUI W
OTBETUTH HA KOMMEHTApPUU APYTHUX
IIOJIb30BaTEIICH.

OTKpBITL I10JI€ BBOJIa JAHHBIX, B KOTOPOM
MO>KHO I[O6aBI/ITB TCKCT KOMMCHTApUs.

OTKpBITH TaHENIb YaT U OTIPABUTH
CO0O0IIEHHE.

CoxpaHHUTh BCE U3MEHECHHUS B
peIaKTHPyeMO PE3eHTAIINN.
AKTHUBHBIN (aiin OyJeT COXpaHEeH C
TEKYIIMM UMEHEM, B TOM K€
MECTOTIOJIOKEHUH U hopmare.

Pacrieyarath mpe3eHTAIMIO HA OJHOM U3
JOCTYIHBIX PUHTEPOB WIIM COXPAHUTH B
dariin.

OTtkpbITh aHeNh CKavaTh Kak..., 4TOOBI
COXPaHUTh PEIAKTUPYEMYIO
MPE3EHTALINIO HA KECTKOM JTUCKE
KOMITbIOTEPA B OJTHOM U3



ITonHO2KpaHHBIN
PEXUM

Br130B cripaBku

KonTekcTHOE
MEHIO DJIEMEHTA

3aKpbITh (ailn

3aKpbITh OKHO
(BKJIQKY)

C6pocuth
Macmrad

[TepBriii cnaiig

ITocnennuii cnaiing
Crnenyrormmit

clanyg

[Tpenpraymmii
cllaun

VBenuuuThH
macuirad

YMeHBIINTH
macumrrad

Ilepeiitu Mexny
JJIEMEHTaMU
YIPaBIIEHUS

HosBelii cimaiin

Jy6mupoBathb
cllann

[TepemecTuth
Clai BBEPX
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nojnepxkuBaeMbix popmarton: PPTX,
PDF, ODP.

[lepekmtounThCS B MOTHOAKPAHHBIN
F11 peXHM, YTOOBI Pa3BEPHYTh OHJIAIH-
pEeIaKTop Mpe3eHTAlMil Ha BECh SKPaH.

OTtkpbITh MeHI0 CripaBKa OHJIaNH-

Fl penaKkTopa rnpe3eHTaIlHii.

Shift-F10 OTKpBITh KOHTEKCTHOE MEHIO
BBIOPAHHOTO AJIEMEHTA.

Ctul+W 3aKphITh BHIOPAaHHYIO TIPE3EHTAIUIO.

Ctrl+F4 3aKkpeITh BKIAAKY B Opaysepe.

COpocutp MacmTal TeKymen
Ctrl+0 MPE3EHTALUN 10 3HAYEHUS 10
ymomuanuto 'Tlo pasmepy cnaiina'.

HaBuranus
ITepeii 7|
Home pENTH K HepPOMy crainy
PEAAKTUPYEMOU MTPE3CHTAIINH.
End [IepeitTu k nmocienHemMy ciamy
peIaKTUPYEMOU TPE3CHTAIMH.
Ilepeilitu x cienyromemy cian
Page Down P AYIOIIEMY w
peIaKTUPyeMOU Tpe3eHTaIH.
IlepetiTi k mpeanl eMy ciai
Page Up p penpiIyIeMy cnaiy

pPENAKTUPYEMOMN IPE3CHTALIUH.

YBenuuuTh MacmTad peaakTupyeMon

Ctrl+3naxk "[lnroc" (+) HpeseHTaLH

YMeHbIIHUTh MacuITad pelakTupyeMoi

Ctrl+3nak "Munyc" (-) TIPE3CHTALIHH.

[IepeitTn Ha cnenyrOIUNA WA
Tab wmu Shift+Tab IPEbITYIINN JIEMEHT YIIPaBJICHUS B
MOJIAJIbHBIX OKHAaX.

BreInojHeHue aeiicTBUM €O cjaaliaMu

Co31aTh HOBBII ClIalig U JOOABUTH €ro

Ctrl+M "
MOCJIE BBIJEICHHOTO B CITUCKE CIANIOB.

JyOnupoBaTh BbIICICHHBIN B CITUCKE

Ctrl+D N
clan.

IloMecTUTh BBIIEIIEHHBIN CIIANT HAJT

Ctrl+Ctpenka BBepx
TPEBIAYIIAM B CITHCKE.
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[Tepemectuth [TomecTuTh BBIAECIEHHBIN CAa 110

P Ctrl+Crpenka BHU3 g FLHOR
CIIali]] BHU3 MOCIIEAYIOIIUM B CITHCKE.
[TepemecTuTh Ctrl+Shift+Crpenka [TepemecTUTh BBIZICIICHHBIN CITAM/T B
CJIali]] B HAYAJIO0 BBEPX caMo€ HayvaJo CIHCKa.
[TepemecTuTh Ctrl+Shift+Crpenka [TepemecTUTh BBIZICIICHHBIN CIAiI B
Claij B KOHEL BHU3 CaMblil KOHEIl CITHCKA.

BreinosiHeHue aeficTBHIl ¢ 00LEeKTAMHA

VY nepxusaiite kinasuiry Ctrl nmpu
Ctrl+meperackuBanue NepeTacKUBaHUH BEIOPAHHOTO 0OBEKTa
wm Ctrl+D i Haxxmute Ctrl+D, uTo0BI co31aTh
KOIIUIO 00BEKTA.

Co31aTh KOIIHIO

CrpynnupoBatb Ctrl+G CrpynnupoBaTh BblJI€JI€HHbIE OOBEKTHI.

e Ctrl+Shifi+G PasrpynmnupoBats BRIOpaHHYIO TPYTIITY

00BEKTOB.
Broinennts o
. Boigenuts crnenyromuii 00beKT mocie
CJIe YOI Tab N
BBIOPAHHOTO B JIAaHHBI MOMEHT.
00BEKT
SR Brinennts npeapiaynmii 00ObEKT IIepe
TPEIBLIY AN Shift+Tab P Yy P
BBIOpaHHBIM B JAHHBI MOMEHT.
00BEKT
) Hapucosats npsmMyro JIMHUIO WA
Hapucosatb Shift+neperackuBanue P DAMY
CTpPEJIKY: TOPU30HTAIIbHYIO,
MIPSMYIO JTUHHUIO (ipu prucoBaHUM
9 BEPTUKAJIbHYIO WK TIOJT YTJIOM 45
WJIH CTPEIKY JUHUHN WIH CTPEJIOK)
T'PaJlycoB.
Moaudukanusi 00beKTOB
OrpaHu4uTh . OrpaHuyuTh IeEpeMeEIeHIE BEIOPAHHOTO
P Shift+neperackuBanue p pemetll p
NBIYKEHHUE 00BEKTa MO TOPU3OHTAIN WIIH BEPTUKAIIH.

3anate yroiu

Shift+neperackuBanue OrpanuyuuTh yroj noBopoTa marom B 15
nosopota B 15

IIpU TOBOPAYNBAHUU rpaycoB.
rpajtycon (1p p ) rpany
Shift+neperackuBanmue
CoxpaHsTh CoxpaHsTh IPONOPIUN BBIOPAHHOTO
(pu U3MeHeHuu
IIPONIOPLIUHU 00BEKTa IPU U3MEHEHUHU pa3Mepa.
pasmepa)
VY nepxusaiite knasuiy Ctrl u
[TorukcenbHOE Ctrl+Knasumu co UCIIOJIb3YHTE CTPEJIKHU Ha KJIaBHaType,
nepeMenieHue CTpeJIKaMu YTOOBI IEpEMEIATh BBIOPAHHBIN 0OBEKT
Ha O/IMH MHKCEIb 3a pas.
Padora ¢ Tabiunamu
[Tepeiitu [IepeitTu k cienyrouiei SYERKE B CTPOKE

. Tab
clenyromen TaOJINLIBI.



SIYEMKE B CTPOKE

Ilepenitu

MpeabIAYIIEH
SIYEMKE B CTPOKE

[Tepeiitu
creayromen
CTpOKe

IlepeniTu

NpeabIAyLLIEN
CTpOKE

Hauatps HOBBIH
ab3arr

Jlo6aBUTH HOBYIO
CTPOKY

Hauats npocmoTtp

C Ha4ajia

Ilepeiitu Briepen

[lepeiiTn Ha3zax

3aKpbITh
IPOCMOTP

OTMEHUTD

IToBTOPUTH

Bripesatb

Konuposats
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[IepeiiTu K peapIayIICH SYEHKE B
CTPOKE TaOJIUIIBI.

Shift+Tab

Crpenka BHU3 [lepeiitu k cneayromeil CTpoke TaOIHILIbI.

[IepeiiTu x npeapl el CTpOKe
Crpenka BBepx p PEABIYIT P

TaOJIULBI.
Enter HauaTp HOBBIN a03a1] BHyTpH SUCHKH.
Tab B mpaBoii HUKHEH J106aBUTH HOBYIO CTPOKY BHHU3Y
sTYEHKe TaOJTUIIBI. TaOJIHIIBL.

IIpocmoTp npe3eHTAUH
Ctrl+F5 3amyCcTUTh MPE3CHTAINIO C HaJaJIa.

Enter, Page Down,

Crpenka BrpaBo, [Tokasate ciemyrommii 3¢ ekt nmepexoaa
Crpenka BHHU3 HIIH WU TICPEHTH K CIICAYIONIEMY CIIaiy.
[Ipoben

[ToxazaTh mpeaplaymii 3 pexT
nepexo/1a Win BEPHYTHCS K
OpeablAyIIeMy Claany.

Page Up, Ctpenka
BJ€BO, CTpenka BBEpX

Esc 3aKOHYUTH MPOCMOT) CIai10B.

OTMeHa 1 MOBTOP

OTMEHHUTD IOCICIHEC BBIIIOJIHCHHOC

Ctrl+Z o
JIEUCTBHE.

HOBTOpI/ITI) OCICIHEC OTMCHCHHOC

Ctrl+Y N
JIENCTBHE.

Bblpe3a}me, KOIIMPOBAHUE H BCTaBKa

Bripesats BblZIeNIeHHBIH 00BEKT U
OTMPAaBUTH €T0 B Oydep oOmMeHa

Ctrl+X, Shift+Delete KOMIIbIoTepa. Beipe3aHHbIil 00bEKT
MO’KHO 3aT€M BCTaBUTb B JIPYrOo€ MECTO
9TOMU XK€ MPE3CHTALUU.

OTnpaBUTh BbIACIEHHBINH O0BEKT U B
Ctrl+C, Ctrl+Insert Oydep oOMeHa KOMITbIOTEpA.
CxonupoBaHHbIN 00BEKT MOXKHO 3aTEM



BcraButh

BcraButh
TUIIEPCCHUIKY

KonmpoBatb
dbopmatupoBanue

[IpumeHuTH
dbopmatupoBanue

Jlo6aBuTh B
BBIICIICHHBIN
¢dparmenr (c
MTOMOIIIBEO MBIIIIN)

Brinenuts Bce

Breigemmts
(dbparMeHT TeKcTa

Brinenuts TEKCT €
MO3ULIMM Kypcopa
JIO Havajia CTPOKH

BriaenuTh TEKCT ¢
MO3UIMHU Kypcopa
JI0 KOHIIa CTPOKH

Brionenuts onua
CUMBOJI CTIpaBa

Brinenuts oqun
CHMBOJI CJIeBa

Brigenuts 1o
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Ctrl+V, Shift+Insert

Ctrl+K

Ctrl+Shift+C

Ctrl+Shift+V

BCTaBUTh B APYTrO€ MECTO 3TOH ke
IIPE3EHTALHH.

BcTaBuTh paHee CKOMUPOBAHHBIA OOBEKT
u3 0ydepa oOMeHa KOMITBIOTEpA B
TeKyIen mo3unuu Kypcopa. O0beKT
MOJKET OBITh paHee CKOTIHMPOBAH U3 3TON
e TPe3eHTaIUH.

BcTaBuTh runepccbuiky, KOTOPYHO
MO>KHO HCIIOJIB30BaTh JUIsl IEPEX0/1A 10
BeO-a/ipecy Wi JyIs

CkomnupoBathb (hopMaTupoBaHHE U3
BBIJICJIEHHOTO (hparMeHTa peaakTUpyeMoro
tekcra. CKkonupoBaHHOE (popMaTUpoBaHUe
MO>KHO 3aTEM IIPUMEHUTH K IPYrOMY TEKCTY
B OTOH K€ MPE3CHTALUH.

[IpumMeHHUTh paHee CKOITMPOBAHHOE
(hopMaTupoBaHUE K TEKCTY PEAAKTHPYEMOIO
TEKCTOBOTO ITOJI.

BoigejieHue ¢ NOMOIILI0 MBIIIH

Shift

HaunuTe Bbli€TICHUE, YACP)KUBANTE KIABUIILY
Shift u menkuuTe TaMm, rae Tpedyercs
3aKOHYUTH BBIICIICHHE.

BhbiaesieHue ¢ IOMOIIbIO KJIaBHATYPbI

Ctrl+A

Shift+Crpenka

Shift+Home

Shift+End

Shift+Crpenka
BIIPaBO

Shift+Crpenka
BJICBO

Ctrl+Shift+Crpenx

BoeimenuTs Bce ciaiipl (B CIUCKE CIIAiIoB),
WA Bce 0OBEKTHI Ha ciaie (B o0macTu
pEeAaKTUPOBAHUS Claila), N BECh TEKCT
(BHYTpH TEKCTOBOTO MOJIsI) - B 3aBUCUMOCTH
OT TOT0, TJI€ YCTAHOBJICH KypPCOP MBIIIIH.

BrigennTs TEKCT HOCUMBOJIBHO.

BreinenuTs ¢pparMeHT TeKcTa ¢ MO3UIUU
Kypcopa J0 Hayajia TeKyIllIel CTPOKHU.

Beinenuth (hparMeHT TeKCTa ¢ MO3HUIUH
Kypcopa JI0 KOHIIA TEeKYIIeH CTPOKH.

Bbiienuts 0J1MH CUMBOJI CIIpaBa OT MO3UIMU
Kypcopa.

Bb1ieuTh 0JTUH CUMBOJI CJIEBA OT IMO3UIHH
Kypcopa.

Breigenuts (l)pal"MeHT TEKCTa C MO3UIIUHU



KOHIIa CJIoOBa

Brinenuts 1o
Havaja cJIoBa

Brinenuts oy
CTPOKY BBIIIIE

Brinenuts oy
CTPOKY HMKE

Kupnsrit mpudt

Kypcus

IToguepkHyThII
mpudT

[ToacTpounsie
3HAKU

Hancrpounsie
3HAKH

MapkupoBaHHbIH
CITUCOK

Yo6patb
dbopmatupoBanue

VBenuuuThH
mpudt

VYMEHBIIUTE
mpudt

BripoBHATE 110
[EHTPY/JIEBOMY
Kparo

BeIpoBHATE 11O
[IUPHHE/TIEBOMY
Kparo

BrIpoBHATE 110
IIpaBoOMy
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a BIIPaBO

Ctrl+Shift+Crpenx

a BJICBO

Shift+Crpenka
BBEPX

Shift+Crpenka
BHU3

Kypcopa JIo KOHIIa CJIOBa.

BoigenuTs parMeHT TeKCTa ¢ MO3UITUN
Kypcopa 0 HaJaJia CJIOBa.

BoraenuTs 0J1Hy CTpOKY BblIIlIE (Kypcop
HaXOJUTCs B Ha4aje CTPOKH).

BoiaenuTs 0iHY CTpOKY HIDKE (Kypcop
HAXOJUTCS B HA4aje CTPOKH).

Odopmiienne Tekcra

Ctrl+B

Ctrl+I

Ctrl+U

Ctrl+Touxka (.)

Ctrl+3ansTas (,)

Ctrl+Shift+L

Ctrl+IIpoGen

Ctrl+]

Ctrl+[

Ctrl+E

Ctrl+]

Ctrl+R

Cnenatb mpu@T B BBIACTICHHOM (pparmeHTe
TEKCTA XKUPHBIM, TIPUIAB €My OOJIBIIYIO
HACBIIIEHHOCTb.

Cnenats mipudT B BBIIETIEHHOM (hparMeHTe
TEKCTa KYpPCUBHBIM, IIPUJAB €My HAKJIOH
BITPABO.

[MomyepkHyTh BBIACIEHHBIN (parMEeHT TeKCTa
4epTOM, IPOBEICHHOMN 1O/1 OyKBaMH.

CnenaTh BBIICTICHHBIN ()parMeHT TEKCTa
MeJIbue U TIOMECTHUTD €T0 B HIDKHEH YacTh
CTPOKH, HAIIpUMep, KaK B XUMHUECKUX

dhopmynax.

Cnenatp BblIeTIEHHBIN (PparMeHT TEKCTa
MeJbue U [IOMECTUTH €T0 B BEPXHEH 4acTH
CTPOKH, HapuMep, Kak B ApoOsX.

Co31ath U3 BBIJICICHHOTO ()parMeHTa TeKCTa
HEYINOPsAI0YEHHBI MAPKUPOBAHHBIN CITUCOK
WJIY HA4aTh HOBBIN CIIUCOK.

Y6pats popMaTupoBaHUE W3 BBIICIECHHOTO
(parmeHTa Tekcra.

VBenuuuth Ha | MyHKT pa3mep mpudra s
BBIJICJICHHOTO (hparMeHTa TeKCTa.

YMeHbImuTh Ha | MyHKT pazmep mpudTa 1
BBIJICIIEHHOTO (hparMeHTa TeKCTa.

[lepexmrouats ab3a1 MeX1y BHIpABHUBAaHHEM
I10 LIEHTPY U 110 JIEBOMY Kparo.

[epekmtouars ab3a1l MEKy BEIpaBHUBAHUEM
110 LIKUPUHE U 110 JIEBOMY Kparo.

[epekmtouars ab3ail MeXy BEIpaBHUBAHUEM
II0 NMPaBOMY Kparo U 10 JIEBOMY Kparo.



Kpar/IeBomMy
Kparo

BreIpoBHATE 110
JIEBOMY Kparo

VY nanute oquH
CHUMBOJI CJIEBA

VY nanute oquHd
CHUMBOJI CTIpaBa

[TepeiiTn Ha ovH
CHUMBOJI BJIIEBO

[TepeiiTn Ha oMH
CHMBOJI BIIPaBO

Ilepeiitu Ha oiHY
CTPOKY BBEPX

IlepeiiTn Ha onHY
CTPOKY BHM3

Ilepeiitu B
HA4aJIo cJIoBa MU
Ha OJIHO CIIOBO
BIIEBO

[TepeiiTn Ha ogHO
CJIOBO BITPABO

[TepeiiTu B
Hayajuo CTPOKHU

[Tepeiitu B KOHEI]
CTPOKH

[TepeiiTu B
Hayaso
TEKCTOBOTO TOJIS

IlepeiiTu B KOHEN
TEKCTOBOTO I10JISI
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Ctrl+L

Backspace

Delete

BBIpOBHSATE TEKCT 110 JIEBOMY KpParO
TEKCTOBOTO MOJIs (MpaBblid Kpail OCTaeTCs
HEBBIPOBHEHHBIM).

VY 1anuth 0JIMH CUMBOJI CJIE€Ba OT Kypcopa.

VY ianuth OMH CUMBOJI CIIpaBa OT Kypcopa.

IIepemerieHnue Mo TEKCTy

Crpenka BII€BO

Crpenka BnpaBo

Crpenka BBepx

Crpenka BHU3

Ctrl+Crpenka
BJIEBO

Ctrl+Crpenxka
BIIPaBO

Home

End

Ctrl+Home

Ctrl+End

HCpGMeCTI/ITL KypCOp Ha OAWUH CUMBOJI
BJICBO.

[lepemecTuTh Kypcop Ha OJIMH CUMBOJI
BIIPABO.

HepeMeCTI/ITL KypCOp Ha OAHY CTPOKY BBEPX.

[lepemecTuth Kypcop Ha OJIHYy CTPOKY BHHU3.

HepeMeCTI/ITL KypCOp B Ha4aJIO CJIOBA UJIK Ha
OJJHO CJIOBO BJIEBO.

ITepemecTHTh Kypcop Ha OJJHO CJIOBO BIIPABO.

YcTaHoBUTH KypcOp B HavaJie
PENaKTUPYEMOU CTPOKHU.

Y cTaHOBUTH KypcOp B KOHIIE PelaKTUPYEMOit
CTPOKH.

VYcTaHOBUTH KypCcoOp B Hadase
PEAAKTUPYEMOTO TEKCTOBOT'O MOJIA.

VY cTaHOBUTH KypCcOp B KOHIIE
PENaKTHUPYEMOI0 TEKCTOBOIO MOJIS
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HNEPEYEHb TEPMHUHOB
[Tporpamma [Tporpammusiit komiuieke «Cepsep aokymenton» (ITK CJI).
Craiin OtnenbHas CTpaHUIlA B IPE3EHTALUH, HA KOTOPOU pa3MeIaeTcs

uHpOpMaLKs, Takas Kak TEKCT, N300pakeHusl, rpaduKu U T.I1.

I'padmka SmartArt

WHCTpYMEHT U1 co3/1aHusl MPO(HEeCCHOHAIBHBIX U BU3YaIbHO
NPUBJIEKATEIBHBIX THArpaMM, CXeM U TpaduKOB U3 TEKCTOBOM
uHpOpMaLIUH.

OLE-00BexT OOBeKTHI, CO3/JTaHHBIC B OTHOM MPUIIOKEHUN U BHEPEHHBIC MU
CBSI3aHHBIC C IPYTUM TPUIIOKESHUEM.
Cumsonst ASCII Crannaptaeiii Ha0op u3 128 cumBonoB (0T 0 10 127), KOTOPHINA BKIIOYAET

uudper (0 — 9), matuackue OykBoI (A-Z, a-z), 3HAKW TPETTUHAHUS U
yIpaBIISIONe CUMBOJIBL. DTOT cTanaapT (American Standard Code for
Information Interchange) onpenenser, Kak TEKCT KOAUPYETCS B BUJIC
quce, YT00bl KOMIIBIOTEPBI MOTJIM 00pabaThIBaTh U MepeiaBaTh
TEKCTOBBIC JTAHHBIE.

Kpusas besbe

MareMaTnuecky ONMCaHHAas KpUBasi, UCII0JIb3yeMasi B KOMIIBIOTEPHOU
rpaduke ¥ aHUMaIUH.

Jnakputrueckue 3HaKu

HancrpouHsle, NOACTPOYHBIE UIIM BHYTPUCTPOYHBIE CUMBOJIBL, KOTOPBIE
MOOABIISIIOTCS K OYKBE WJIM CUMBOJTY JIJ1S1 0003HAYEHHMSI €T0 OTINYHS,
yTO‘-IHeHI/ISI NI JJ1d paS.HI/I‘-ICHI/IH ITOXO0XKHUX 0603HaquHﬁ.

CepBep nprI0OKEHHUI

Komrutekc mporpaMmmHoro odecredeHust 1 000pyA0BaHUs, KOTOPOE
pasmeniaet u 3anyckaet 11K C/I.

Be6-npunoxenue

KommeloTepHas nporpamma, KoTopas 3alyckaeTcsi B Be0-0paysepe u
TpeOyeT MOAKIIOYEHHS K MHTEPHETY, a He YCTAHOBKHU Ha yCTPOHCTBO
10JI30BATENSI.

OnnaifH-cepBUCHI

[IporpamMMebl ¥ IPUITOKEHHUS, IOCTYITHBIC YEPE3 UHTEPHET 0€3 YCTaHOBKHU
HAa JIOKaJIbHBIA KOMIIBIOTEP, MPEIOCTABISAIOLINE MTOJIH30BATEISAM
pa3iu4aHble QYHKIIMA U YCIYTH, TAKHE KaK TOUCK HH(OpMAIIUU, OOIIICHHE,
XpaHeHue QailsioB, yrpaBieHHuEe JAHHBIMU U (PMHAHCOBBIC OEpPaIUU.

Tema unrtepdeiica

Habop naHHBIX, Onpenesonyi BHEIHUIN BUA rpaduueckoro
uHTepdeiica nporpaMMbl, HallpuMep, LIBETOBYIO CXEMY, IIPU(THI, UKOHKU
U pacroyI0KEeHUE 2JIEMEHTOB, CO3/1aBasi YHUKAJIbHbIM CTHIIb.

Drag-and-drop

Cnoco0 B3anMoJIeiicTBUS € 37IeMEHTaMH uHTepdeiica, Ipu KOTOPOM
M0JIb30BATENb «3aXBaThIBAECT» OOBEKT (HapUMep, Gailsl i 3Ha40K),
NIEPEeTaCKUBAET €r0 B HOBOE MECTO U «Opocaery TaMm.

[P-anpec YHuKanbHbIN UGPOBOI «ITOUTOBBINA afpecy JUIs KaXI0T0 YCTPOHCTBA B
cetu IHTepHeT WM JOKaJIbHOHN ceTH (Hampumep, JTOMalIHel ceTh),
KOTOPBIH MO3BOJISIET yCTPOMCTBAM HAXOJUTh JIPYT JIpyra 1 0OMEHHUBATHCS
JAHHBIMHU.

Konsepranus IIpeoGpa3oBanue n3 ogHOro dhopmara (aitina B gpyroi hopmar darina.

Bxnanka OnemeHT uHTepderica, KOTOPBIN MO3BOISET MOIb30BATEIIO

NEPCKIYATHECA MCXKAY pa3jIMYHbBIMU pasaciaMi WM CTpaHUIaMu, HE
INOKH A OJHO OKHO IIPHJIOXKCHHA.
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NEPEYEHb COKPAIIIEHUIA U YCJIOBHBIX OBO3HAYEHUI

3I1C PexxnM 3aMKHYTOM POrpaMMHON CPEABI.

MKI] PexxuM MaHIaTHOTO KOHTPOJIS LIETOCTHOCTH.

K CA [IporpammusIii kKoMILIeke «CepBep JOKYMEHTOBY
o3y OnepaTuBHOE 3alIOMHUHAIOIIEE YCTPOHUCTBO

OoC OnepanonHas cucrema

IK [IepcoHaNIbHBIN KOMITBIOTED

3(0) [IporpammHuoe obecrieueHue

PC PabGouas cranmmsa

LII [lenTpanbHbIi poLieccop

O9BM DNEeKTpOHHAs BBIUMCIUTEIbHAS MAILIHA
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JIMcT perucrpanum u3MeHeHU

Homepa mcToB (CTpaHHIL)

U3M

HU3MCHCH

HBIX

3aM¢C

HCHHBIX

HOBBIX

aHHYJIUPO

BaHHBIX

Bcero
JUCTOB
(cTpanuir)
B JIOKYM

No

JOKYMEH
Ta

Bxonsamuii

Ne compoBo
TUTEIILHOTO
JTOKYMEHTa

U jara

IMonm.

Jlarta




