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AHHOTAIMSA

B nanHoM mporpaMMHOM JOKyMEHTE, B pazzenie «Ha3zHaueHue mporpammbby
MPUBOAMUTCS HA3HAUEHUE U 00JIaCTh MPUMEHEHHUSI IPOTPAMMBI.

B pa3spene «YcioBHs BBINOJHEHUS IPOTPaMMBD» IPUBEIEHBI CBEIEHUS O
TEXHUYECKUX M MPOrPaMMHBIX CPEICTBaX, 00€CIIEUMBAIOIINX BBIOJIHEHUE TAHHOU
IIPOrpamMMBlI.

B paznene «BpinmomHeHue nporpaMMb» MPUBEIACHO OMHCAHUE BCEX (PYHKIUN
MIPOrpamMMbl U METOJIOB €€ UCIOJIb30BAHMS.

B pazgene «CooOmieHusi MNOJIB30BATENIO» YyKa3aHbl TEKCTbl COOOUICHHIH,
BbIIABAEMBIX B XOJ€ BBIIIOJIHEHHUS IPOTPAMMBbI, ONUCAHUWE HMX COJAEpPKAHUS U
JNENCTBUI, KOTOPbIE HEOOXOIUMO NPEANPUHSATD 10 3TUM COOOILIEHUSM.

Joxkyment noarotoBieH B coorBerctBuu ¢ ['OCT 19.103-77 — B uactu
HauMeHoBaHus u obo3HayeHus, ['OCT 19.106-78 — B wactu opopmienusa, 'OCT

19.505-79 — B yacTu CTPYKTYpBI U COACPIKAHUS.
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1. HA3HAYEHHUE ITPOI'PAMMBDbI

1.1 HammeHOBaHMe NPOrpPaMMBbI

[Tonnoe Ha3Banue: [Iporpammubiii komiuieke «P7-Opranaiizep ITPO»
Cokpamennoe HaumeHnoBanue: 11K «Opranaiizep [TPO»

Howmep noxymenra: RU.48324255.011-PII-B1.0

HanmenoBanne komnanuu paspadotunka: AO «P7».

1.2 ®yHKHUU IPOrpaMMbl

I[IK «Opranaitzep IIPO» mnpencraBisger coOOW HACTONBHOE MPUIOKEHUE,
IpelHa3HayYeHHOe Il KOMIUIEKCHOTO  YHNPaBICHHUS 3JIEKTPOHHOW  MOYTOH,
KOHTaKTaMM M JIeJIOBbIM pacnucanueM. OHo oOecrieunBaeT 3(P(HEKTUBHYIO
opranuzaiuio pabodero mpoiecca 1 MoJHOLIEHHOE B3aUMOJICHCTBUE C Pa3IMUHbIMU
IIOYTOBBIMH cepBepamu, BKitrouas Microsoft Exchange.

ITIK «Opranaiizep [1PO» BeimosiHsieT cieayromnue GyHKIUu:

—  lleHTpayin30BaHHOE YNPABICHUE JICKTPOHHOW MOYTOM, aIpECHON KHUTON
Y KaJICHIapEM.

—  CuHxpoHmM3anMs JaHHBIX W HacTtpoek IlouThl, AApecHOW KHUTH U
Kanennaps ¢ MS Exchange mocpenctsom mporokona EWS.

—  O0ecnieuenne 0€30MACHOCTH TOJIb30BATEIBCKUX JIAHHBIX 32 CUET PaOOTHI
PUIOKEHUS B 3aKPHITOM KOHTYPE.

—  Tlomnep:kka BceX MOMYJISPHBIX MOYTOBBIX MPOTOKOJIOB.

—  Hwmmnopr .PST-apxuBoB ¢ nocneayronien kousepranuerd B .MBOX.

1.2.1 ®ynxnumn moayJeii IIK «Opranaiizep [TIPO»

Moaymu IIK «Opranaiizep I[IPO» 103BOJSIOT BBIIOJHATE CHEAYIOIIUE

GbyHKIUU:

I1o4YTOBBIN KJIVEHT:

—  Ilonmyuenue, oTnpaBka U CHHXPOHU3AIMS IOYTOBBIX COOOIIEHUH.
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—  ABTOMaTMYeCKOE MOJKIIOYEHUE M CUHXPOHU3ALMS MOYTOBBIX SAIIUKOB C
UCIIOJIb30BaHuEM MpoTokona EWS.

—  CusxpoHM3auus JUIA INANlOK M MX BJIOKEHHBIX IOANAINOK, a TAKXKE A
cratyca «BaxHO» C UCIIONIB30BAHUEM ITPOTOKOIA EWS.

—  IloaknroyeHHe HECKOJIBKUX AKKAYHTOB.

—  IlpumeHnenue GuIbTPOB, TATOB U MAIOK AJI1 COPTUPOBKH IHCEM.

—  HMcnonb3oBaHue NPOJBUHYTOIO MOMCKA U ClIaM-(UIIBTPOB.

— IIpoBepka opdorpaduu BO Bpems HANUCAaHUA MHCbMa WIH TEpPes]
OTITPABKOM.

—  IIpensapurensusiii npocmoTp PDF-Broxenui.

—  Ilepecpinka cooOieHN ¢ TOMOIIBIO JTOKAJIBHBIX MPaBUI (PUIbTPALIUH.

AJIpecHasi KHUTA:

—  CTpyKTypHpOBaHHOE XpaHEHHE KOHTAaKTHOW HH(OpMALIUHL.

—  CuHXpOHM3alMs KOHTAKTOB C ITOYTOW U KaJdeHIAApEM.

—  Ilouck KOHTAKTHBIX NAHHBIX M3 JUYHOM M OOMLIEH aapecHOil KHHTH, C
UCIIOJIb30BaHuEM MpoTokona EWS.

—  Co3naHue CIUCKOB ISl PACCBIIOK.

—  Y00HBII UMIOPT U SKCIOPT KOHTAKTOB.

—  Cunxponmsanus no nporokory CardDAV.

—  IIpocMoTp mOaPOOHBIX KAPTOYEK KOHTAKTOB.

Kanennaps:

—  IlmanupoBaHue BCTped, yIpaBJICHUE PACIIHCAHUEM U CIIMCKOM 3a]1a4.

—  Tlomnepkka oOImMX KajaeHaape.

—  lTlonydeHue JMYHBIX U JEJIECTUPOBAHHBIX KaJEHJApel C UCIOJIb30BAHUEM
nporokona EWS.

—  CuHXpOHM3aIM KaTeropuil COOBITHI B KaJleH1ape Mo nmpotokoiry EWS.
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1.3 IlpumeHeHHE MPOrPaMMBbI

[IK «Opranaiizep [IPO» — 3T0 mpuioxeHue sl yIpaBJICHUS 3IEKTPOHHOMN
MOYTOM, KOHTAKTaMU U JIEJIOBBIM paclucaHueM, mojjiepxkuBatomiee Microsoft
Exchange (EWS) u crannaptabie mourossie mpotokons (IMAP, POP3, SMTP).

IIporpamma oGecnieunBaeT:

[lenTpanu3oBaHHOE yOpaBiICHUE JJIEKTPOHHOW TMOYTOM, BKJIIOUYAIOIIEE
MOJIydeHHe, OTIpPaBKy, XpaHeHue u ¢uibTpanuio coobmenuil. [Ipexycmorpena
BO3MOXXHOCTh TOAKIIOUCHUSI HECKOJIbKUX aKKayHTOB, a TaKXKe 3allldTa OT clama u
paCIIMPEHHBIN TOUCK.

CuHXpoHH3anusg  KOHTAKTOB:  IMO3BOJISIET  CTPYKTYPUPOBAHO  XPaHUTb,
MMIIOPTUPOBATH/IKCIIOPTUPOBATh JAHHBIE, BBIMOJHITH TPYIIIOBBIE PACCHUIKA U
WHTETPUPOBATHCSA ¢ TouToM U KajeHaapeM o CardDAV u EWS.

Opranuzanuio pabouero BpeMEHU: CO3/laHrue COOBITUM, yIIpaBiIeHUE 3a/ladyaMH,
YCTaHOBKAa HAMOMUHAHWM, COBMECTHOE WCIOJIb30BAHUE KaJeHJapehd u Hux
cuaxponm3anus mo EWS u CalDAV.

be3zonmacHocTh JaHHBIX: TOJAEPKKA 3alIUIIEHHOTO pPeXuMa (3aKpPbIThII
KOHTYp), mHMpoBaHUE TIEPEeIaBacMbIX JaHHBIX W KOHTPOJIb JIOCTyma K
KOPIIOPATUBHBIM PECYpCaM.

IIK «Opranaiizep [IPO» MokeT HCII0JIB30BATHCH:

—  KommMmepueckumu opraHU3alusMH: JUIsl IEHTPATM30BAHHOTO YIIPABICHUS
IIOYTOH, TUTAHMPOBAHUS BCTPEY W KOHTPOJSA 3aJad COTPYIAHHKOB, C
BO3MOXHOCTBIO HHTETPAIIMU B KOPIIOPATUBHBIC CUCTEMBI (Hanmpumep, MS
Exchange).

— TocymapCTBEHHBIMH  YUPSKIACHUSAMHU: JUI O€30macHOM paboThl ¢
ANIEKTPOHHON KOPPECTIOHICHIIMEH M OpTraHWU3aIlMM COBMECTHOTO JOCTYIIa
K KaJICHIAapsAM B YCIOBHUSAX 3aIIMIIIEHHOTO KOHTYpa.

—  YacTHBIMH TIOJIB30BaTCIIIMM M MajblM OW3HECOM: KaK YHHBEPCAJIbHBIN

WHCTPYMCHT JId BCACHUA JIMYHOM U I[GJ'IOBOﬁ MCPEIIMCKN, YIIPABJICHUSA
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KOHTaKTaMH W  IUIAHUPOBAHUS  MEPONPHUATHH, IOIACPKUBAIOIIUN

CUHXPOHU3ALMIO MEXITY YCTPONUCTBAMH.

I[IK «Opranaitzep IIPO» Takxke noanepKUBaeT UMIOPT AaHHBIX W3 PST-
apxuBoB ¢ KoHBeprauumedn B MBOX, 4YTO mNO3BOJSET MNEPEHOCHUTH HCTOPHIO
MEPENUCKA W KOHTAKTOB U3 JIpyTMX IIOYTOBBIX KIHMEHTOB, oOOecreunBas

COBMCCTHUMOCTD C PA3JIMYHBIMH KOPIIOPATHUBHBIMU U ITOYTOBBIMHU CUCTEMAMU.
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2. YCJ0OBMJ BBIITOJIHEHUSA ITPOI'PAMMBI

2.1 Texuuuyeckue TpeOOBaAHMSA
2.1.1 TpeOoBaHus K 000PyI10BAHUIO

—  IIpoueccop ABYXbsACpHBIN ¢ TaKTOBOM yactotou 2 I'T'1y mnum myuie.
—  OneparuBHas naMatb He MeHee 2 1'0.

—  CB00OOIHOE MECTO HA KECTKOM AUCKe He meHee 2 [0.

2.1.2 TpeOoBaHMs K NIPOrPAMMHOMY 00eCIe4eHH IO

—  Windows:
o Windows 10.
0 Windows 11.
—  AuabTt Linux:
0 Aubtr Pabouas cranus 10.1.
0 Aunwt Pabouas cranmus 10.2.
0 Aubt PaGouas cranmus 10.4.
—  Astra:
O Astra Special Edition 1.7.5 Pepgakuuum  MakcuManbHas
3alUIIEeHHOCTh CMOJIEHCK.
0 Astra Special Edition 1.7.5 Penakiuu YcuiaeHHas 3aliUIIIEHHOCTh
Boponex.

0 Astra Special Edition 1.8.1 Penmakmuu ba3oBasi 3amuiieHHOCTb

Open.
-  PEJ OC:
o PEJOC7.3 ®CTOIK.
o PEJOCS.
- POCA:
0 POCA «XPOM» 12.4.
—  Debian:

0 Debian 12.
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—  Ubuntu:
o Ubuntu 22.04.

2.1.3 /lonmoJHUTEIbHBIE TPEOOBAHUS

—  IIpaBa agMuHUCTpaTOpa 751 yCTAHOBKH.

—  TlonnepxkuBaercs ToJbKO 32- U 64-pa3psiiHas apXUTEKTypa.

—  VYcra"oBieHHbld maker VC++  2015-2022 gna vcnonab3yemMoi
ApPXUTEKTYPBI (https://learn.microsoft.com/ru-ru/cpp/windows/latest-

supported-vc-redist?view=msvc-170).

2.2 TpeOoBaHus K IepCOHATY

[Tonp3oBaTENsIM PEKOMEHAYETCS HMMETh HABBIKM PabOTHI C TEPCOHATBHBIM
KOMITBIOTEPOM IO YIIPaBIECHUEM OTIEpAIMOHHBIX cucteM Microsoft Windows mmm

Linux, a Taxxe HaBbIKK paboThI ¢ maketoM Microsoft Office u ero anangoramu.

2.3 IlepedeHb IKCILUIyaTAHMOHHOM JOKYMEHTAIMU, C KOTOPOM

HEe00X0AMMO 03HAKOMHMTHCS AIMUHUCTPATOPY

Hns sddextunoit pabotel ¢ [IK «Opranaiizep I[1PO» monb3oBaTensim
HEOOXO/IMMO O3HAKOMHUTHCS C COJIEP)KAaHMEM JAHHOTO JIOKyMeHTa. I3ydeHue

JOTIOTHUTEIBHON IKCILTyaTaIlMOHHON JOKYMEHTAIIMHN HE TpeOyeTcs.


https://learn.microsoft.com/ru-ru/cpp/windows/latest-supported-vc-redist?view=msvc-170
https://learn.microsoft.com/ru-ru/cpp/windows/latest-supported-vc-redist?view=msvc-170
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3. BBIIIOJHEHHUE ITPOI'PAMMBDbI

3.1 YcranoBka
AKTyanpHass BEpCcHsl TPOrpaMMbl JJii COOTBETCTBYIOLIEH OMNEPAIIMOHHON
CUCTEMBbI JOCTYyMHA Ha caite: https://r7-office.ru/organizer
3.1.1 ¥YcranoBka B OC Centos u PEJI OC

YcranoBka nakera:

YCTaHOBKy BO3MOKHO IIPOBCCTHU C IMOMOIIBKO TCPMHHAJIA, HCpGI?II[iI B KaTaJior

pasMCIICHHA I[I/ICTpI/I6y'TI/IBa H BBIIIOJIHUB KOMaHAy, IPUMEP KOMAaHAbI:

um install r7organaizer-Bepcusi.rpm

HNJIN

sudo dnf install r7organaizer-Bepcus.rpm

[Tocnie BBIMOJSIHEHUS BCEX ATHX ACWCTBUM HAYHETCA CaM IMPOLECC YCTAHOBKH.

OH MOXET 3aHSATh HEKOTOPOE BpeMs (10 HECKOJbKUX MHUHYT) B 3aBUCHMOCTH OT

OBICTPOACHCTBHSI KOMITBIOTEPA.
YcranoBka\0OHOBJIEHHE C TOMOILIBIO PENO3UTOPHUS:
1. JloGaBuTth peno3utopuii. YToOBI 100aBUTH PEIIO3UTOPUM, HEOOXOIUMO:

0 Coznatb ¢aiin perno3utopusi: BeIMOJIHUTE KOMaHIy B TEpMUHAJE

JUTst co3anumst Qaitna r7.repo B karanore /etc/yum.repos.d/:

sudo nano /etc/
O Baxectu nansbie B ¢aiin: B OTKpbIBIIEMCS TEKCTOBOM PEIAKTOPE

CKOIIMPOBATb U BCTABUTH CJ'IGILYIOHII/Iﬁ TCKCT.

baseurl=https://downloads.r7-office.ru/repository/r7-

[r7] name=r7
gpgkey=https://downloads.r7-

desktop-yum/ enabled=1 gpgcheck=1

office.ru/repos/RPM-GPG-KEY-R7-0FFICE.public sslverify=0 username=desktop
password=gyxilLab84FByn7sCTd5JY

2. OOHOBUTH CHNHUCOK  peno3uTopueB. UToObI  OOHOBUTH  CIHCOK

PENO3UTOPUEB U MOATPY3UTh JaHHBIE, HEOOXOAUMO:

O BrimonHuTs KOMaHy: 3alTyCTUTh KOMaHAy B TEPMUHAJIE:

sudo yum makecache

3. YcraHoBUTh WM OOHOBUTH NpHIOKEHUE. UTOOBI YCTAaHOBUTH WIIU

oonoBuTth [1K «Opranaiizep [1po», Heo6xoaumo:


https://r7-office.ru/organizer

sudo
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(0] BBII'IOJ'IHI/ITI) KOMaHI[yZ BaHYCTI/ITI) KOMaHI[y B TepMI/IHaJ'IeI
um install r7organizer

YcraHoBKa ¢ noMoubi0 rpadpuiyeckoro uarepgeiica
Centos 9:

1. 3amyCTUTh CKaYaHHBIN TUCTPUOYTHUB.

< | > ‘ 2 [loMalwHas nanka ‘ 3arpysku ¥ ‘ Q R A B X
© HepasHue A
W 36paHHsbie E‘
4r [loMaluHss nanka =
'@ Bupeo
D HokymenTsi 55 OTKPBITE B NPUNOXEHUN YCTaHOBKa NPUNOMEHUIA  Return
OTKpbITb B APYroM NPUIOMKEHUM
¥ 3arpyskn BblpesaTb Cirl+X
[ WsobpaxeHuna Konuposats CtrisC
MNepeMecTUTL B...
dd Mysbika
KonuposaTe B...
i Kopsura MNepeMecTuTb B KOp3UHY Delete
M thinclient drives = MNepeuMeHoBaTh... 2
OxaTh...
© config-2 = Ilo6asuTb B M36paHHoe
CaoifcTea Cri+l
+ [pyrue Mecta
BbineneH 06beKT «r/-organizer-pro-3.5.4.4-redos.x86_64.rpm» (75,8 MB)

Pucynok 1 — 3anyck aucrpndyruBa

2. BriOpath mporpamMmy sl yCTAHOBKH ITaKeTa.

BbibpaTh npunoxexue QA

3b] ':: pa =3
OTKpbiBaeT annel «MakeT Debian». Baibpath

PekoMeHAyeMble NPUIoKeHUs
“ MeHe)xep apxvBos

ﬁ YCTaHoBKa MNpUIoXKeEHNN

MPOCMOTPETH BCE MPUTIOKEHUS
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PucyHok 2 — BoiOop nporpaMmsl Aj151 yCTAHOBKH NaKeTa

3. B nosiBUBIIEMCSI OKHE BBIOpATh «Y CTAHOBUTHY.

< r7-organizer-pro WcTourmi | JlokanbHbiid hain (Maket) ¥ x

r7-organizer-pro

0

KapTuHKa HelocTynHa

P7-Odwuc. Opranaiizep

P7-Odbuc. Opraraiizep - MpunoxeHne Ang ynpasneHns No4YTON, KOHTAKTaMK 1 NENOBbIM PacrMCaHneM.

Pucynok 3 — Ycranoska

4. BBectu mapoJyib OT y4€THOM 3amucu (yd€THas 3amuch JOJKHA HUMETh

npaBa Ha YCTAaHOBKY MPHUJIOKEHUN).

TpebyeTcs NoATEEP)KACHHE NOANMHHO...
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Pucynok 4 — Beoa napouis

5. T'oToBO.

< r7-organizer-pro Wctournk | JlokansHblid aiin (Maket) ¥ x

r7-organizer-pro ongers IR

0

KapTuHia HeoCTynHa

P7-Oduc. Opranaiizep

P7-Odpuc. Opraraiisep - MpunoxeH1e Ans ynpasieHns NoYTOM, KOHTAKTaMn M A€/10BbIM PACTIMCAHMEM.

PucyHnok S — 3aBepuieHue yCTaHOBKH

6. 3amycTuth opraHamszep.
[Tepetitu B meHto (MeHto [1yck)-Oduc u BeiOpath «Opranaiizep [TPOy.
PenOC 8:

1. 3anmycTUTh TUCTPUOYTHUB.
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< @ HoMawHaananka | 3arpysku T Q i v = x
® HepasHue
% W36paHHsbie m
@ [lomaluHag nanka
O Bugeo r7_0rgani7nr_
pro-3, OTkpbITb B NpunoxxeHun Cpeactso ycTaHoBku nakeTos dnfdragora Return
O [LoxymenTsl redos.x8|
OTKpbITb C MOMOLLBIO. ..
4 3arpyskn
BbipesaTb Ctrl+X
& W3o6pareHus
KonuposaTb Cirl+C
dd Mysbika
MepeMecTUTL B...
10 Kopsuta KonupoBaTbB...
® config-2 - MNepenMeHOBaTE... F2
OxaTb...
Ve MecTa
ey OTnpasuTb MO 371. NOYTE....
OTnpasuTb B KOP3UHY Delete
MB)
A— e

Pucynok 6 — 3anyck aucrpudyruBa

2. BBectu napoiib CHCTEMHOI'O aIMUHUCTPATOPA KIOO0t».

TpebyeTcs noaTBepXKAEHNE NOANMHHOCTH

Application requ

OtmMena

Pucynok 7 — Beoa napo.s

3. B mosiBuBImeMcs OkHE OyAeT NpPEIIOKEHO YCTaHOBUTH 3aBUCHMBIC

MakeThl, HeoOxoauMbIe 11 paboTsl 110, HaxkaTh «XO0POIIO0Y.
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3.5.4.6-redos7.x86_64 (72 M)

Pucynok 8 — Oxkno «Pe3ybTaT TpaH3aKIUuN»

4. Ilocne yCTaHOBKHM 3aKpbITb OKHO «YOpaBJ€HHWE MpOrpaMMaMyd —

dnfdragoray.

Changes applied
Packages installed:
r7-organizer-pro-3.5.4.6-redos7.x86_64

L )

PucyHok 9 — 3aBepiieHue yCTAHOBKH

5. 3amyctuth ycranoBieHHoe 10 P7 otkpeiB «MeHwo» — «Oducy —

«Opranaiizep [TPO».

3.1.2 YcranoBka B OC Ubuntu/Debian

YcraHoBKa nakKera:
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VY cTaHOBKY BO3MOKHO MPOBECTH C MOMOILb TE€PMHUHAJA, NMEpPEnsd B KaTajor

pasMCIICHUA I[I/ICTpI/I6YTI/IBa H BBIIIOJIHUB KOMaHAY, IIPUMCP KOMAHIBI:

sudo apt-get install r7organaizer-Bepcus.deb

[Tocne BBIMOTHEHMS] ATUX NEUCTBUN HAYHETCS caM MpollecCc ycTaHOBKU. OH
MOKET 3aHSATh HEKOTOPOE BpeMs (/10 HECKOJBKUX MHHYT) B 3aBUCHUMOCTH OT

OBICTPOJICHCTBUS KOMIIBIOTEPA.

YcraHoBka\0OHOBJ/ICHHE € IOMOLIbLIO PENIO3UTOPHS:

1. JIoGaBHUTH KITIOH.

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-
OFFICE.public | sudo  gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.gpg - - import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpg

2. Jlo6aBuTh peno3uTOpuil.

sudo echo '"deb https://download.r7-office.ru/repository/r7-desktop-apt/
buster main" sudo tee /etc/apt/sources.list.d/r7.l1ist

3. Ho6aBuTh daiin s aBTOpU3AIUU B PETIO3UTOPHH.

sudo nano /etc/apt/auth.conf.d/r7.conf

Ecnu nannoit nupexropuu Het /etc/apt/auth.conf.d Heobxonumo
no0aBuTh NaHHbIN dain: /etc/apt/auth. conf.

3.1 JloGaButh mannbic: machine download.r7-office.ru login
desktop password gyxilLab84FByn7sCTd5JY

3.2. 3meHuTh nocTyn K daitny:

sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecmu mupexropum /etc/apt/auth.conf.d wer, To BRIMOTHUTE ATY

KOMaHy:

sudo chmod 600 /etc/apt/auth.conf

4. OOHOBHUTH HH(POPMALIHIO O MAKETAX:

sudo apt update

S. YCTaHOBUTH NMPUIIOKECHUS:

sudo apt install r7-organizer

YcTaHoBKa ¢ MOMOLIBIO rpadguyeckoro nHTepgeiica:
Ubuntu

1. 3amyCTUTh CKaYEHHBIN TUCTPUOYTHUB.
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‘?WH Y OomawHAs nanka / 3arpysKu ‘ :

© HepasHue

Y W3bpaHHble

4> [omaliHag nanka

'@ Bugeo

[ OokymeHTbl
{4 3arpysku

31 N306paxkeHuns
dd My3blka

1 KopsnHa

M thinclient_drives
© config-2

<+ Opyrue mecta

-~

BblpesaTb

KonupoBaTb
MepeMecTUThb B...
KonwpoBaThb B...
OTNpaBuTb B KOP3WHY
MNepenmeHoBaTh...
CxaTb...

W3Bneyb croga
OTnpaBuThb...
No6aBnTb B nsbpaHHoe

CeoWcTBa

& OTKpbITL B MeHeKep apXx1MBoB

Return

OTKPbITb B APYrOM MPUIOKEHUN

Ctrl+X
Ctrl+C

Delete
F2

Ctri+1

| Boloened obbekT «r7-organizer-pro_3.5.4.4_amd64.deb» (70,7 MB)

Pucynok 10 — 3anyck aucTpudyrusa

2. BriOpath nmporpamMmy JUIsl yCTAHOBKH ITaKeTa.

N BbibpaTh Nnpuioxenne

Oimetia | OTKpbiBaeT Gainbl «MakeT Debians.

| a |

BoifbpaTth

PeKoMeHAyeMble NPUJIOKEeHNA
“ MeHemxep apxusos

ﬁ YCTaHOBKa NpUIOXKEHWHA

MpocMoTpeThb BCe NPUNoXeHus

Pucynok 11 — Bei0op nporpaMmsl Vi1 YCTAHOBKH IIaKeTa

3. B nosBuBIIEMCS OKHE BI->I6paTI> «YCTaHOBUTbBY.
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r7-organizer-pro NoKanbHbIA Maiin (deb) x

r7-organizer-pro

P7-Oduc. OpraHansep - NpunoXXeHue ANA ynpaBJieHUA NOYTOM,
KOHTaKTaMM M AeJIOBbIM pacnucaHueM.

P7-Ochuc. OpraHaiisep - MNpuioXxexHue 4518 yNpaB/ieHWs MoYToNW, KOHTAKTaM1 1 [Je/IOBbIM PacrnUcaHueMm.

? o
Ob6BéM 3arpysku MoT nbHO Heb HO
PEBMED HeusBecTeH YnakoBaHo TPETBAMA NULIEMA

Bepcusa 3.5.4.6+debianl0

Ina 3Toro penusa HeT noapobrocTed

Beb-caiTnpoekTa
i e

{/r7-office.ru/

PucyHnok 12 — OkHO yCTaHOBKH

4. BBectu mapoiib OT y4eTHOHM 3amucu (y4yeTHas 3aluch JOJKHA MUMETh

IpaBa Ha YCTAaHOBKY MPUJIOKEHUN).

TpebyeTcs noaTeepXXAeHue Nop...

Ana yCTaHOBKW NPUNOXKEHUA U3
HeHaféXHbiX NCTOYHUKOB TpebyeTca
ayTeHTUduKauma

administrator

OTMEHNUTH

Pucynok 13 — OxHo BBOa napoJist

5. T'oToBO, ycTaHOBKA 3aBEPIIIEHA.
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Tenepp MoxHO 3amyctuTh IIK «Opranaiizep IIPO», mnepeilnss B MeHIO

npuioxenus (meHto [lyck) u Beiopats Opranaiizep I1PO.

Debian
1. 3al'IYCTI/ITB 33pr>KeHHBIﬁ I[I/ICTpI/I6YTHB.
Downloads MLl AX

®aitn W3menuts Bupa lMepexon 3aknagku CnpaBka
G2 Hasag ~ - Brepén ~ @ @ j g =) 100% (=) [lpocMoTp B BUOE 3HAYKOB ¥ Q
‘MECTa - Bﬂ‘ ‘\f_ﬂ‘ ‘i & administrator Downloads »

KomnbioTep

administrator ﬁ

Pabouwnii cton|| | r/-organizer-pro_3.

A bannasan 5.4.4-debia~1?
amdb4.di = OTxpbith B Caja

Documents
& OTxpbiTh B Meremkep apxnsos Engrampa

Downloads
Music [] OTxpbiTh B Mporpamma ycTaHosky nakeTos GDebi
B Pictures OTKpbITb B IPYroH NporpaMMe...
Videos & Buipesats
@ Kopanha £H KonmposaTs
HerpaRcad Make Link
Sl [NepenMeHoBaTh...
O thincli... =
KonuposaTb B »
Cem
MNepemecTnTb B »

& MpocMoTpe...
YanuTb B KOP3NHY

Use "lNporpam

Pucynok 14 — 3anyck nucTpudyTuBa

2. B mnosBuBmIEMCS OKHE OyJeT MpPENoKEHO YCTAaHOBUTH 3aBUCUMBIC

MakeTel, HeoOxomumble i pabotel [IO, HeoOXoaumo BHIOPATH

«Y CTaHOBUTH MAKETY.



21
RU.48324255.011-PII-B1.0

YcTraHoBKa nakeTa — r7-organizer-pro L) AS) N

®aiin lpasxka CnpaBka

MakeT: r7-organizer-pro S e
Coctoanue: Bce
3aBUCHMOCTH
YOOBNEeTBOPEeHbI
OnucaHue MogpobHocTH damnnbl Buisog Lintian

P7-Ochuc. OpraHaisep - [punoxeHne ona ynpasneHns NOYToM,
KOHTaKTaMM M eN0BbIM pacnUcaHneM.

Pucynok 15 — YcTaHOBHTH MaKeT

3. Jlamee BBECTH MMAPOJIb CUCTEMHOTO aIMUHUACTPATOPA KTOOD».

AyteHTnduKauna

Authentication is required to run GDebi

ﬂpHﬂUH{EHHE NbITAETCH BbIMONHUTE JJ,Eﬁ[TBHE, KOTOpoe TpEﬁ‘y’ET
OONoONHATENBHBIX I'IpHBHﬂEI'Hﬁ. ,D,ﬂﬂ BbINONHEHWA 3TOIO D,EﬁCTBHFI
Heobxoguma aWEHTHqJHKaI.I,HFI nonb3oBaTens root.

Maponb nonb3osaTens debian: “

b Coepenna

‘ @ OTMeHa [ ABTOpPU30BATHCA

Pucynok 16

4. Tlocne ycTaHOBKHM BBIOpaTh «3aKpbiTh» U 3aKpPbITh OKHO «YCTaHOBKa

IHaKCTa».

5. Tenepp MOXHO 3anycTuTh yctaHoBieHHOe I1O, oTkpsiB «MeHIO» —

«Oduc» — «Opranaiizep [IPO».

3.1.3 YcranoBka B OC AabT Linux

YcranoBka nakera:
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3anmyCTUTh CKQUE€HHBIN AUCTPUOYTHB ABOMHBIM KIMKOM JJIs ycTaHOBKHU. [locre
B INakeTHOM MeHemkepe «dnfdragora» HEOOXOAMMO COIJIaCUTHCS C yCTaHOBKOM
(MoryT nmoTpedoBaThCs MpaBa aIMUHUCTPATOPA ISl YCTAHOBKH).
VYCTaHOBKY Tak K€ BO3MOXXHO IPOBECTH C IOMOIIb TEPMHUHAJIA, MEPEUIs B

KaTajior pasMCiiCHus III/ICTpI/I6YTI/IBa H BBITIOJIHUB KOMaHy, IPUMEP KOMAaHAbI:

apt-get install r7organaizer-Bepcusi.rpm

[Tocne BBIMOTHEHHS] ATUX JNEUCTBUN HAYHETCS caM Ipolecc ycTaHoBKU. OH
MOXET 3aHATh HEKOTOPOE BpeMs (10 HECKOJIBKMX MHUHYT) B 3aBUCUMOCTH OT
OBICTPOICHCTBHSI KOMITBIOTEPA.

YcTraHoBKa ¢ IOMOLIBIO rpapu4ecKoro uHTepgenca:

3amycTUTh JUCTPUOYTHUB.

®awn Mpaeka Bug Mepexog 3aknagkm oMol

o Hasag = Briepég w g9 ® G g |=) 100% <) [lpocMOTp B BWAE 3Ha4YKOB ¥ Q

St

iTouKmaona - :4:‘ ‘@T‘ ‘{ & admin 3arpyzkm p

KomniioTep e
& admin ﬁ

& Pabouwii cron r7-organizer-pro-3.5.4.
|-] ®aitnosas cu... 4-altinuxyR& fd rom
& OtkpbiTh B YcraHoska RPM
@ JokymeHThi
& OTKpeITL B MeHeaxep apxueos Engrampa
Myabika OTKpLITE B ApYrod NporpaMMe...
[& Vaobpaxerns &o Bhipesats
Bugeo [ZH Konuposats
@ Kopauua
Co3aaTh CCLINKKA

YerpoiicTtea
% config-2 MepenmeHOBaTh...

Cern Konuposatk B »
S npocmorperts ... MepemMecTuTs B 4

(& YaanuTs B kopauny

® Yaanuts
OTKPLITE Bbl

|| PacnakoBaTb CHO4a

Pucynok 17 — 3anyck quctpudyTusa

B nosiBuBIIeMcst OKHE BBIOpATh «Y CTAHOBUTHY (Pucynok 18).

YcranoBka/00HOBJIEHHE € IOMOIIBIO PENO3UTOPHUSA:
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®ain Mpaska YcTaHoBKa RPM

ﬁ YcraHoBka naketoe RPM

CNWCoK NakeToB ANA YCTaHOBKA UK obHoBNEHUA:

@o Hazag w

Komnsiotep
admin
PaBouni ¢

/home/admin/3arpy3kw/r7-organizer-pro-3.5.4.4-altlinux.x86_64.rpm

[B&) Bugeo

KopauHa
YeTpoicTea

config-2

Cetb

o BHUMAHME! HacToATenbHo pekoMeHAYeTcA He yeTaHaBAMBaTh nakeTsl RPM mns
,! E bainos. licnonbsyiiTe NAKETHbIE PEMOSNTOPUK BALLETO AUCTPUBYTMES KaK Ge3onacHbii
WMCTO4HWK NPOrPaMMHOF0 oBecneqeHns.

l@!ﬂauoaurbl ‘ #orvena ‘

MpocMoTpeTs ...

«r7-organizer-pro-3.5.4.4-altlinux.x86_64.rpm» BeigeneH (76,7 ME), Ceobogroe mecro: 48,9 TE

Pucynok 18 — OxHo «YcTanoBka nakeroB RPM»

Jlanee BBCCTH IIApPOJIb CUCTCMHOI'O a/IMUHUCTPATOPA «rooty.

T S

®ann TpaBka Bua MMepexos 3aknagku Tomolis

@u Hasag w 2 Brepen ¥ @ @ @ E E (=) 100% @lﬂpﬂcunrpaau,qeauauxoa'lq

lTD'-IKH BXo4d ¥ xl @ Ii adminHﬂ

KomneioTep
admin ﬁ
Pabouni cron r7-organizer-pro-3.5.4.
(3 oainosas cu... || udaltinuxxB6 64.rp

ey BBeAvTE Naponib
& 3arpyzen Yrobki BLINOAHUTE "packageinstall”,

&

Myzbika

W3obpaxeHus

Bugeo

HeobxoguMa JononHuTensHaA MHPopMaLnA.

BBefuUTe Naponk CUCTEMHOrO aAMUHUCTPaTopa root: [| ]

Kopauka l
YcTpoiicTea
config-2

CeTb

ok

] [ OOTMeHHTh 1

TpOCMOTPETE ...

«r7-organizer-pro-3.5.4.4-altlinux.x86_64.rpm» soigenet (76,7 MB), CeobogHoe mecro: 48,9 T

Pucynok 19 — Beoa napous
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Byner mnpemsio’keHO YCTaHOBUTH 3aBHCHMbBIC TAaKEThl, HEOOXOIUMBIE IS

pa6otsl [10. HaxaTh «Y CTaHOBUTHY.

~ I YcraHoBKa nakeTos
ﬂ Moxany#cTa, NogoKanTe...

ObpabaTbiBaeMble NaKeThi:

» Bynet obHoBneHO: 11
» Dynet ycraHoBneHo: 13

YCTaHOBWTL 3TW NaKeThI?

YcraHoBUTL OTtmeHa

| Moka3aTe noapobHocTA >>

Pucynok 20 — YcTraHoBKa NaKeTOB OT CyNepHoab30BaTes

[Tocne ycranoBku [1O BeiOpaTh «Beixom.

gl YcraHoBKa NakeToB

YcraHoBka 3aBeplieHa ycnewHo

| 100%

Moka3aTte nogpobHocTi >> Buixog

Pucynok 21 — 3aBepuienne yCTAaHOBKH

Ilocne 3aBepuIeHHMs YCTAHOBKM 3aIllyCTUTh YyCTaHOBIEHHOE I[IO oOTKphIB
«Menro» — «Oducy» — Opranaiizep [1PO.
YcranoBka/0o0HOBJIEHHE € TIOMOIIBIO PENIO3UTOPHUA:

1. YcranoButh makeTsl st paboTHI ¢ https peno3uropuem:

sudo apt-get update

sudo apt-get install ca-certificates apt-https

2. JloGaBUTH 17 pENO3UTOPUIA:

sudo apt-repo add "rpm https://alt-repo.r7-office.ru r7/x86_64 r7"

3. BwmonaHuTh 0OHOBJIEHUE MHGOPMAIINH O TTAKETAX:
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sudo apt-get update

4. YCTaHOBUTH NPOIYKT:

sudo apt-get install r7organizer

5. OGHoBnenne mnakera. J[ns1 OOHOBJIEHHA BBINOJHUTH CJIEAYIOIINE

KOMaH/bI:

sudo apt-get update

sudo apt-get dist-upgrade r7organizer

3.1.4 YcranoBka B OC Acrtpa JIunyke

YcraHoBka nmakera:

3anycTuTh IUCTPUOYTUB JABOWHBIM KJIMKOM JJI YCTaHOBKH. B makeTHOM
MeHemkepe «QApt» COrjaacuUThCsS € yCTAaHOBKOW (MOTYT TOTpeOOBaThCs MpaBa
aJMUHUCTPATOpPA JJIsI YCTAHOBKH).

VYcTaHOBKY Tak XK€ BO3MOXHO MPOBECTH C MOMOIIBI0O TEPMHUHAJIA, TIEPEHs B

KaTaJIoT pa3MeIleHUs TUCTPUOYTHBA U BBITIOJIHUB KOMaHIy, TPUMEP KOMAaHIbI:

-i r7-organizer-Bepcusa.deb

[Tocne BBIMOMHEHMS BCEX ATUX JEUCTBUN HAYHETCS caM MPOLECC YCTAaHOBKH.
OH MOXKET 3aHATh HEKOTOPOE BpeMs (0 HECKOJbKUX MHUHYT) B 3aBUCUMOCTH OT
OBICTPOJICHCTBUSI KOMIIBIOTEPA.

YcranoBka\0OHOBJIEHHME C TOMOIIBIO PENO3UTOPHUS:

1. JIoGaBHUTH KITHOY:

sudo curl -S https://download.r7-office.ru/repos/RPM-GPG-KEY-R7-
OFFICE.public | sudo  gpg --no-default-keyring --keyring gnupg-

ring:/etc/apt/trusted.gpg.d/r7.gpg -- import && sudo chmod 644
/etc/apt/trusted.gpg.d/r7.gpg

2. JloGaBUTH PenoO3UTOPUI:

sudo echo "deb  https://downloads.r7-office.ru/repository/r7-desktop-
astra/ astralinux main" sudo tee /etc/apt/sources.list.d/r7.list

3. HoGaBuTth ¢aiin s aBTOpU3AIUU B PETIO3UTOPHUU:

sudo nano /etc/apt/auth.conf.d/r7.conf

Ecnu nannoit nupekropuu Het /etc/apt/auth.conf.d
Heobxoaumo no6aButh nannbiii ¢ain: /etc/apt/auth. conf

3.1 Jlo6aBuUThH TaHHEIC:
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machine downloads.r7-office.ru

login desktop
password xilLab84FByn7sCTd5JY

3.2. '3meHutsb noctyn Ha daiin:

sudo chmod 600 /etc/apt/auth.conf.d/r7.conf

Ecnmu nupexropun /etc/apt/auth.conf.d Her, TO BHIIOIHUT Ty
koMmaHay: sudo chmod 600 /etc/apt/auth.conf

4. OOHOBHUTH HH(POPMALIUIO O MAKETAX:

sudo apt update

S. YCTaHOBUTH NMPUIOKEHHUS:

sudo apt install r7-organizer

YcTaHoBKA ¢ MOMOLIBIO rpaduyecKkoro uHTepgeiica:
1. IlepeiiTu k ckaueHHOMY (haily.
2. KinukHyTh IpaBOM KHOMKON MBI — « OTKPBITH C IOMOIIBIOY.

3. BriOpaTh mporpammy Juisi yCTaHOBKM MakeTa (B HAlIeM CiIy4yau 3TO

QApt).

- r7-organizer-pro_3.5.4.4-astralinux_amd6d.deb

Maket r7-organizer-pro_3.5.4.4-astralinux_amdé4.deb obpabateigaerca
MoxanyAcTa, NnogoxanTe.

Pucynok 22 — Bei6op nporpammsi QApt

4. Haxartp «YCTaAaHOBUTH MAKET.
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#4 YCTaHOBKA NakeToB — r7-organizer-pro — MporpamMa Q.. O

_©’ MakeT: r7-organizer-pro
CocToAHMe: TpebyeTcA YCTaHOBWTE 2 A0NONHWTENBHEIX NaKeTa.

OnucaHue MogpobHoctk Cogepxawmecd painbl  3aBUCUMOCTI

P7-O¢uc. OpraHaiizep - NpunoXxeHwe ANA ynpasneHNA NOYToM,
KOHTaKTaMW U AeNIOBLIM pacnucaHuem.

P7-Oduc. OpraHanzep - NpunoxeHre AN8 yNpaeneHWA NoYTon,
KOHTaKTaMW 1 AenoBkIM pacnucaHuem.

| &) YCTaHOBWTb MakeT ‘ ‘ ) OTMmeHa ‘

Pucynok 23 — YcTaHOBHUTH MaKeT

5. BBectu mapojib OT yquHOﬁ 3aIlMCH (y‘IGTHaﬂ 3aIIiCh A0JI’)KHA HMCTDHb

npaBa Ha YCTAaHOBKY MPUJIOKEHUN).

% r7-organizer-pro_3.5.5.1+astralinux_amd64.deb

&, YcTaHoBka naketos — r7-organizer-pro — NporpamMma QApt Ans YCTaHOBKN NaKeToB —u 3 XK
[@ Maket: r7-organizer-pro
=2 Tpebyercs ayreHTdukaums — AreHT PolicyKitl oT KDE G
OnucaHy
* %] [ns ycTaHOBKW U yaaneHns nporpamm Tpebyerca
P7-0¢1 "I ayTeHTMdurKauna. |1 pacnucakvem.
MpunoXeHne NeITaeTCA BLINONHUTE AeiCTBIe, KoTopoe Tpebyet
P7-O¢pu AOMONHUTENLHLIX NpUBKaervit. ins 3oro Tpebyerca icaHuem.
ayTeHTUOUKaLMA.
Mapone: ‘ | ’
© noapobrocTn>> ’ Aa ‘ OTMeHa ‘
) OTmeHa

Pucynok 24 — Beoa napouisi

6. I'otoBo. B KOHIIE yCTaHOBKHM MOSIBUTCS HAJIUCh «3aBEPILEHOM.
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¥ YcTaHoBeka naketoB — r7-organizer-pro — Mporpamma QApt inf YCTaHOBKM NakeToB DR

e

1.7-1ubuntud4astra.se28+b2) ...

ral+h1) ...

YCTaHOBKa 3aBepLUeHa, TeNepkb Bbl MOXETE 3aKpPbiTh OKHO MpyUMeHUTL

PucyHnok 25 — 3aBepiuieHue yCTAaHOBKH

7. 3anyctuth Opranaiizep [1PO: Ilpunoxenus (mentoo Ilyck) — Cetb u

BbIOpaTh «Opraunaiizep [TPOy.

3.1.5 YcranoBka B OC Windows

Jlis yeranoBku [IK «Opranaiizep ITPO» Heobxoaumo:
1. 3anyctuth 3arpykeHHbI (aitn aucTpuOyTHBa JUIsl Hayalia
YCTaHOBKHU.
2. CnenoBaTh  HMHCTPYKIHMSM  MacTepa YCTAHOBKH, KOTOpPBIi

[MomIaroBO IMMOMOKCET 3aBCPIUIUTD ITPOUICCC.
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A P7-Opranaiizep YcraHoBka X

P'}-oprAHAnggp Oo6po noxanosaTtb B
P7-Opranansep Macrtep
YCTaHOBKM

MacTep ycraHoBWT P7-OpraHaiizep Ha Ball KOMMAbHITEp.
Haxcmure fanee ana npogomkedna win OTMEHE ANA BoiX0aa u3
MacTep ycTaHoBKM.

< Hazag Hanee = OTMeHa

PucyHnok 26 — Macrtep ycTaHOBKH

"M P7-OpraHaiisep YcTaHOBKa

P)-oprAnggp 3aBepweHue P7-OpraHaiisep
MacTtep ycTaHOBKM

HaxxmuTe KHONKY 3aBepwnTe, YTobbl BLIMTH M2 MacTep
YCTEHOEKM.

< Hasan loToBO OTMeHa

Pucynok 27 — 3aBepuienue yCTAaHOBKH
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JIisi  BBIMIOTHEHUSI YCTAHOBKM MOJXKET TMOTPeOOBAaThCA HAIWYUE TIpaB
aIMUHUCTpATOPa UM PACUIMPEHHBIX MpaB MoJib3oBaTeNls. B cioydae ux oTcyTCTBHS
WJIU YIPaBJICHUS CUCTEMHBIM aIMUHUCTPATOPOM — OOPATUTHCS K HEMY.

NmeTh BO3MOXKHOCTD YKa3aTh JKeJaeMblid IyTh (MECTOIMOJI0KEHUE HA KECTKOM
JTUCKE) JIJIs1 pa3MEIIeHUs MPUII0KEHUS B MPOIECCE YCTAaHOBKHU.

YuuTeiBaTh, UYTO CaM MPOLECC YCTAHOBKH MOXET 3aHITh 10 HECKOJbKUX

MHUHYT, B 3aBUCUMOCTHU OT ITPOU3BOAUTCIIBHOCTH KOMIIBIOTCPA.

3.2 IloaroroBka k padore

3.2.1 Bxoa B cucremy

IIpn mepBom 3amycke IIK «Opranaizep IIPO» mnpennoxur HaCTpOUTH
MOYTOBbIN akkayHT (Pucynmox 28). Ecimm  mporpamma yke HCIOIb30Bajach,

OTKPOETCS TJIABHOE OKHO C paHee J00aBIeHHBIMU YUETHBIMU 3aUCsIMU (Pucynok 40).

] B Hactpoiika yuéTHo# 3anucn X

Hactpolika nmetoLLeiica y Bac yUETHOM 3anmncu 31eKTPOHHOW MOUYTbI

Y106k MCNONL20BATE TEKYLLMIA 3APEC 3NEKTPOHHOM MOYTE], BEEAUTE CBOW YUETHIE AaHHBIE.
P7-O¢mc. OpraHaiaep aBTOMAaTMUECKM EbINOAHUT NOMCK paboueii 1 peKOMEHA0BAHHON KOHOUIypaLIMm cepeepa.

Bawe non+oe ums

@

AApec 31eKTPOHHOMA NOuTsI

- L .
Mapons } b 4
3anoMHWTL Napoib ‘:‘ﬂ b

Otmena

Bawu yuETHble AaHHbIE BYAYT XPAHUTECA TONBKO IOKANBHO Ha BaLLEM KOMMbIOTEpe.

Pucynok 28 — Hacrpoiiku y4éTHoii 3anucu

J1J1st MOy4deHus ¥ OTIPaBKH 3JIEKTPOHHOUW MOYTHI HEOOXOIUMO T00ABUTH OJH
WIM HECKOJbKO NouToBbIX akkayHTOB. IIK «Opranaitzep I1PO» noapnepxuBaet

npotokosibl IMAP u POP3 u EWS (mompoOHoe omnucaHue MOAKIIOUCHUS
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Opranaiizep I1PO no EWS npuseneno B 1. 3.2.2) mist nonyuenust nucem 1 SMTP —
IUTSL OTIIPABKH.
JU1st HaCTpOMKK yYETHOM 3aIUCH HEOOXOAUMO:
1. B oxne «HacTpolika y4€THOM 3anIMCH» BBECTHU CIEAYIOLIUE JAHHBIE:
0 Bame noaHoe nms;
O Ajpec 3IEKTPOHHOM MOYTHI;
o IIapous.
2. 3arem HaxaTh KHONKY «lIpomomkuTey.
I[IK «Opranaiizep ITPO» aBTOMaTHYeCKH ONPEAEHUT AOCTYIMHOCTH Balllero
IIOYTOBOT'O TMPOBAIepa W MPEICTaBUT JOCTYIHBbIE BapHaHThl HacTpoilku. Kaxk

MpaBUII0, HanboJiee peKOMEHIyEMbIM ITPOTOKOJIOM siBjisieTcss IMAP.

B Broasuwe B2 Hacrpoiika yuemvoid 3anwc. X

HacTtpoiika nmetoLencs y Bac Y4ETHOM 3anmncK INeKTPOHHOW NOYTbI

Y1o0b! MCNONL30BATL TEKYLUMIA 3APEC 3NeKTPOHHOW NOYThI, BEEAWTE CBOM YUYETHbIE AaHHbIE.
P7-Odwmc. Opraxaizep aBTOMaTUUECKH BINOAHWT NOMCK pabouei u pekOMeHAOBaHHOW KOHOUIypaLum cepeepa.

Bauwe noaHoe uMa

support.r ffice.ru @
\
® \ <
Mapone I 4‘- *‘\\‘j (/‘{
ﬂaﬂc'~'~,"u napons ( J’j}j.\ \;b
O

Hactpouts BpyuHyo OTtmena

Bawm yuéTHble aaHHble ByayT XpaHWTLCR TOABKO NOKANbHO Ha Ballem

ANBIOTEDE. “aMaﬂbHdﬂ Ha(vvowxa

Pucynok 29 — Boioop «HacTpouth Bpy4HY0»

Ecnin aBroMaruueckass HacTpoiika He yjAalach, HEOOXOIUMO BBIOpaTh
«Hactpouts BpyuHyt0» (Pucysok 29) M yKa3aTh CJIeAyIOLIUE JaHHbIE:
— IMAP (a1 CHHXPOHHU3AIIMH C CEPBEPOM):
0 Cepep BxoasIIeH mouTsl (HarpuMep, imap.example.com);
o0 [Iloprt (0ObrynO 143 wnu 993 nnsa SSL);
O 3amura COeJMHEHHS.

—  POP3 (a5 3arpy3Ku nmuceM Ha KOMIIbIOTEP):



32
RU.48324255.011-PII-B1.0
0 Cepsep BxosIIel MOYTH (HampuMep, pop.example.com);
o [Ilopt (oObryno 110 wm 995 nnsa SSL);
O 3amura COeIUHEHHS.
—  SMTP (aas1 oTHIPpaBKH NMOYTHI):
0 Cepsep ucxojsiiei mouTsl (Hapumep, smtp.example.com);
o [Iloprt (0ObrunHO 25, 465 nnu 587);
O 3ammura COeUHEHHS.
Haxatp «IIpoTectupoBarb» u «I'0ToBO» (Pucysoxk 30).
Oco0eHHOCTH BBIOOPA TPOTOKOJIA:
IMAP coxpaHseT NnucbMa Ha CEPBEPE M CUHXPOHU3UPYET UX C KIMECHTOM.
Pexomenayercs npu UCNoab30BAHUN HECKOJIBKUX YCTPOMCTB.
POP3 3arpyxaeT nucbMa JOKaJbHO M, KaK MPaBUJIO, YIAAISET UX C CEpBEpA.
[Toaxoaut st pabOTHI C OJAHUM YCTPOWCTBOM 0€3 MOCTOSHHOI'O MOJKIIOYEHHS K

UHTEPHETY.
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HacTpoiika UMeroLLenca y Bac YYETHOWM 3anncK 31EKTPOHHON MOYThI

YTo6E MCNONBI0EATE TEKYLWMI 3APEC 3NEKTPOHHON NOYTE, EEEAWUTE CEOW YYETHEIE AaHHEIE.
P7-Oduc. OpraHaiizep aETOMAaTUYECKW BEINOAHWUT NOWCK paGoYdeil U PEKOMEHAOEAHHON KOHOWIYPaLUK CepEEpa.

Bawe nonxoe MR

K 0|
Agpec 3nexTpOHHOR NoYTH
‘ t2:5t07@pakbankdigitaLonfine @ ‘
f o GNNNENNNS °° )
Mzpons
ssssssssssssces @ ‘

33nomMHUTE NEpons

MapameTpsl cepeepa
\

MpoTokon: IMAP % o
Wma cepeepa: ‘ .pakbankdigital.online

| LA
=

—— He zH3e7e ymo sufpate?
S REA B AMEIE T e - [LoxymenTauns no nactpoiike - Popym noaepsken - NonmTuks NpreaTHooTH
MeTog ayTeHTUQUEKALMK: ABTOONpeZeneHne ~
Wma nonesosatens: ‘ testd7@pakbankdigital.online ‘
ma cepeepa: ‘ .pakbankdigital.online ‘
flopr: | <
33WKTa COEMHEHMA: Het ~
MeTog ayTeHTUDUEALMKM: AsToOnpegsneHune ~
Wma nonezosatena: ‘ testO7@pakbankdigital.online

JononHWTENEHaR HACTPOHKS

MepeTeTMPOEATE ‘H;:;:m E‘ OTmeHa

PT-Oduc. Opranziizep NONEITESTCR SETOMETHHECKH ONDEAENHTE SHEHEHUR NONEH
OCTIEASHHEIX MYCTEIMH.

Bawy yH4ETHEIE A3HHEE BYLYT XDIHNTECR TONEKD NOKENEHD HE ESWEN KOMMEHOTEDE.

Pucynok 30 — HacTpoiika y4éTHoii 3anucu Bpy4HYI0

3.2.2 IloakawoveHust mo4ToBOro kiauenra Opraunaiizep ITPO no EWS
3amyck ¥ BBOJ JJaHHBIX
[Ipn nepBom 3amycke nmoytoBoro kiaumeHta Opranaizep [1PO nosBnsercs okHO

HACTPOWKH y4eTHOM 3anucu (PucyHok 31).
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HacTpoirka nMeroLLencsa y Bac y4€THOW 3anmncuy 31eKTPOHHOW

MnoYyThl

Y1066l MCNONL30BaThL TEKYLMA 3 pec 3NeKTPOHHOW NOYTLI, BBEAUTE CBOW YYETHbIE JaHHbIe.
P7-O¢uc. OpraHaisep asTOMaTHeCcKy BbINONHWT NOWUCK paboyeid n pexoMeHA0BaHHOR KOHGUIypaLnm cepsepa

Balue nonHoe ums

test03@corp.r7-office.ru

AAPE( JHEKTPOHHOF! no4Tsl

test03@corp.r7-office.ru

Naponb

3anoMHMTL Naponb

HacTtpownTb BpyuHy0 OTtmeHa

Bawum Y4€THEIE AdHHBIE [“.“A,"T XP3HATECA TONBKO 10KaNBHO Ha BalueM

KOMNbHOTEpE

loToso

@
® /{:% T\fl/‘fc
2 5 A 576

Pucynok 31 — Hacrpoiiku yuyéTHoii 3anucu (moakiawdenue no EWS)

B sTOM OKHE HEOOXOAMMO yKa3aTh:

0 Ilomnoe ums: Ums, koTopoe OyaeT oToOpaxaTbCsi B OTIPABIISEMBIX

II1MCbMax.

O Azpec dIEKTpPOHHOM MOYTHI: Baml MomHbIM agpec 3IEKTPOHHOUN

IIOYTHI.

O [Ilapousb gyt y4E€THOM 3alKMCH SJIEKTPOHHOW MOYTHI.

O 3anoMHUTH Mapodib (OMIUOHAILHO): OTMETUTH 3TOT (hyiar, 4TOObI

KJIMEHT COXPAaHWJI Mapojb W HE TpeOOBal €ro BBOJA MPU KaXKIOM

3aIlyCKC.

Boei6op koHdurypamuu nonkioueHust (Pucynox 32): Ilocne mpoBepku

BBeI[éHHBIX JaHHBIX  OTKPOCTCA OKHO CO CTAaTyCOM HaﬁHeHHBIX

KOH(MUTYpaLUid 7151 TOJKIIFOUEHUSI K TIOYTOBOMY CEpBEpY.

o B CITUCKE

JTOCTYTTHBIX KOH(UTypanuii BbIOpAThH

«Exchange/Office365».



35
RU.48324255.0I1-PII-B1.0

O VYOemuTbcs, 4YTO BbIOpaH MpPAaBWIbHBIN cepBep.
exchange.corp.r7-office.ru).

0 Haxartp xHONIKY «I'0TOBO» 7151 TPONOIKEHUS.

(HampumMmep,

(i)

test03@corp.r7-office.ru ®
AZPEC 3NEKTPOHHOI NOYTh

test03@corp.r7-office.ru ® =
Maponb

............... &

B4 3anomAuTs napone

v HaiAjera koHurypauma Ana cepeepa Microsoft Exchange.

AocTynHblie KoHGUrypaummn

IMAP
CwapOHnsmpyeT BalllK Nanky v 3NEKTPOHHYIO NOYTY Ha BalleM

Cepecpe He 3Haete, 410 BbIbpaTL?
JAokyMeHTaUms No HacTpoike - PopyM Noaaepx iy - Monutuka
: POP3 NpUBaTHOCTH

XPaHWT BalLW Nanku 1 3IEKTPOHHYIO NOYTY Ha BalleM
KOMMbroTEpe

O Exchange/Office365
Ucnone3yeT cepsep Microsoft Exchange wnw obnaunbie
cnyx6bl Office365
& cepeep BTG

exchange.corp.r7-office.ru

HacTpouTh BpyUHyHO OTmeHa

Pucynok 32 — Bri0op koH(puUrypauuu noakiardenus (noakawdenue no EWS)

Coznanne yuétHOil 3ammcu: IloSBUTCS OKHO €O CTaTycOM CO3JaHUS

yu€tHoM 3anucu (Pucynok 33). TpeOyercst mogoKaaTh HECKOJIBKO CEKYH]I,

IIOKAa CUCTEMA 3aBEPLIUT HACTPOMKY.
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v YyéTHasa 3anncb ycnewHo co3jaHa

Teneps Bbl MOXETe WCNONL30BaThL 3Ty YHETHYI 3annck 8 P7-O¢wc. OpraHaiisep.

G2 test0O3@corp.r7-office.ru test03@corp.r7-office.ru owL

% lMapameTpsl y4ETHON 3anucK
=0 CKBO3HOE NP poBaHMe # [06aBuTb NoANWCL

¥ 3arpysuTb cnosapu

He yBepeHbl B (BOMX CNeAYHOLIMX LWarax?

nO[J,K.HIOLWITb CBA3aHHbIE Cﬂy)K6bI Ha4ano paboTbl - opyM NOAAEPXKY - TTONUTUKA NPUBATHOCTYA

HacTpoiite apyrue ciyx6el, YT06b! MakCUManbHO WCNONb30BaTh
BO3MOXHOCTM P7-Oduc. OpraHasep.

MoAKMOYNTECA K agpecHoi kHure CardDAV
MNoAKNMOYUTBCA K aApecHOn kHure LDAP

68 MOAKNIOUMTLCA K YAANEHHOMY KaneHaapio

3aBeplnTb

()]

Pucynok 33 — OkHO co cTaTycoM co31aHus Y4€THOI 3anucu (moakadenue no EWS)

- Ilocne naxartus «3aBepIHI/ITI>» OTKPOCTCA OCHOBHOC OKHO ITIOYTOBOT'O

knuenta Opranaiizep [TPO (Pucynoxk 34).

8 Inbox
@ nonyarms v 7 Coygae (4 Bucrpu gwneTp =
Tiaemt ~le|lmudae b
B BSEE AR . W B Tema Ompasutenn fata v e
B 1nbox
— HelloWorld C# testo2 30.01.2023, 16:50
- Helloworld c# test02 30.01.2023, 16:58
7 Sentltems Postman mess test02 30.01.2023, 17:01
] Junk Email 1748 test02 31.01.2023, 17:48
@ Deleted Items 1622 test02 01.02.2023, 16:22
8 outbox [ I ke to share my calendar with you testo2 20.02.2023, 1343
S [ I ke to share my calendar with you test02 20.02.2023, 13153
" 8 ComecTHoe coBbTHe testo2 20.02.2023, 16:52
Trash ] T'd like to share my calendar with you test02 20.02.2023, 17:06
v T3 NokanbHble nanku Undeliverable: TecTosoe nucemMo Microsoft Outiook 24.03.2023,11:14
T Yaanentsie OTNPaBARI0 NUCHMO CamoMy cebe test03 24.03.2023, 14:28
& TIOAKOBHAKY HAKTO NiALLET testo3 28.03.2023,12:59
B w 2
e test1s testo3 19.07.2023, 17:10
TecroBst oTBET testo2@corp.r7-office.ru <testo2@corp.7-office.ru> 19.07.2023. 18:57
.0‘ THOLE fmmrn Toomn Gooemy e Be fmemn Gmm s s |

Pucynok 34 — OcHOBHOE OKHO NOYTOBOI0 KJIMEHTA

3.2.3 Jkcnopt u3 Outlook PST B Opranaiizep I[IPO
Jlns mepenoca daiinoB .pst Outlook B Opranaiizep I1PO, HeoOxomumo
KOHBEPTUPOBaTh WX B (opmaT .mboX, KOTOPBIM HCHOIB3YETCA NJsi XPaHCHUS

COOOIIEHUM JTEKTPOHHOU MOYTHI.
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Opranaiizep [TPO He moanepxuBaet npsimoe npeodpazoBanue popmartor. Ho,
MO>KHO KOHBEPTHUPOBaTh HYXHbIe (pailiibl B opMar .mbox ¢ MOMOIIBIO CTOPOHHUX
IIPOTPAaMM M 3aTEM MPUJIOKHUTH UX B TUPEKTOPHIO JOKAJIBHOIO KAaTaJora: 3amyCTUTh
Opranaiizep [IPO — IlenkHyTh NpaBoOil KHONKOW MbIIIN «JIOKaJIbHBIE MANKW» U
BbIOpath «llapameTpb». Tenmepp MOXHO YBHAETh MyTh Hanku «JIoKanmbHbIN
katanor» B «[lapameTrpax ydeTHOW 3amucnW» WIM yKa3aTh IIyThb K COXPaHEHHBIM

coo011eHusIM (Pucynok 35).

E OmnpasnexHbie MNMapameTpsbl cepsepa - =
37a yuéTHan 3an1cb ocoberHas. C Hel He CBA3aHbl HUKaK1e NepCOHaNbHbIE A3HHbIE.

@ Cnam Konuu 1 nanku

WMa yueTHoW 3anmcn: | JlokanbHble nankv
@ Yaanennbe CocTaBaeHve ¥ aapecaums
l YepHoBKKN AHTU-CNaM GUALTP

3 g JlokanbHbie Nanku CYHXPOHM3aUMA ¥ XpaHeHne
. YaanéHHole YBeAOMAEHNA O NPOUTEHUU
&4 Vooasume 3awwTta

v § flokanbHbie nanku JokanbHbli kaTanor:

XpaHunuwe cooBlieHni
DOHMLLLBT!: Npv BbIXOAE Nanky «YAanéHHbles

Twn xpanuavwa cooblieHnii: | Kaxaaa nanka B o1aensHOM daine (mbox)

Pucynok 35 — JIokajabHbIi KaTaJa0r

Ipumeuanue: Oxcnopm aiinos .pst yxce pabomaem na OC Linux. /[na
nonvzoeamenet OC Windows naanupyemcsi 8binyck CHEYUAIbHOU YMUAUmMbl OJisl

aKcnopma .pst 8 6yoyuem.

3.2.4 Umnopr / Homnepxka PST apxuBa

Nmeercs Bo3MokHOCTH 3arpy3ku / ummopta PST apxuBa. [lnsg srtoro
HEOOXO0IUMO:
1. Boiitu B yueTHyto 3anuck Opranaiizep 11PO.
2. Ilepeiitu B pa3aen [loura.
3. Ilepeutn B pasnmen «JlokanpHble [lankw» W co3maTh mamky B pasnelie

(Pucynox 36).
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| Mowck... [CTRL + &
o) Qain [lpaska Bwa [lepexoa CoobuieHne Cobbitua v 3agaum WMHcpymeHTol Cnpaeka
@
[T JlokanbHbie nanku
> BA ik wmr T -tesaseu
> [ test01@pakbankdigi... €
> [9 test06@pakbankdigi... (B
Q _ . foua o IeHWA Q Mowuck coobuenmii e Y

OTKpbITh B HOBOW BKIaKe
OTKpbITb B HOBOM OKHe

[MoucK COOBLLEHWA. .

HY>XHO HacTpoWuTb
Co3aats Nanky...

CxaTb Haf nouta {8 Aapecnan kuura

OTMeTuTL BCE Nanky Kak NMPpOYMTaHHbBIE -
DBOCTEN

[MapameTpbl

Pucynok 36 — Co3nanue nmanku B pasjaeie «J/lokajbHble NanKmw»

4. BBecTu Ha3BaHHe Nanku U HaxaTh «Co3nars nanky» (Pucynox 37).

> [3 test06@pakbankdigi... {8
> [ NokanbHble nankmn

Cosaarb nanky
Wmn:

Apxue

Co3aaTh KaK BAOXEHHYH Narnky:

JlokansHble nanku v

Cozaatb nanky OtmeHa

Pucynoxk 37 — BBoa Ha3BaHMS NANKH

5. llepelTtn K CO3AaHHOM MAINKe.
6. BpraenuTs nanky v HaKaTh IPaBOM KHOIMKOM MBIIIIH.
7. B xoHTEKCTHOM MEHIO BhIOpaTh M Haxkath «P7 Mmnopt PST apxuBoB»

— «MmnoptupoBats PST apxuB» (PucyHok 38).
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v [3 NokKanbHbIE Nanku
v @ YnanéHHble
Tecr
@‘7 Wcxoaawme

OTKpLITL B HOBOW BKNaKe

OTprITb B HOBOM OKHE

[Mouck CoOOBLIEHWH. ..

Cosaatb nanky...
Ynanutb

MepenmeHosatb

[MepemMecTvTs B Nanky >

Konupoeats B Nanky

Cxatb

OTMETUTL NanKy Kak NPOYATaHHYH

M36paHHaa nanka

Ceo¥icTBa

oy P7Wmnopt PST apuxsos % | Wmnoptvposats PST apxvs

Pucynok 38 — UmnoprupoBats PST apxus

8. BriOpath apxuB pst B OxHe BbiOOpa daiina u Haxatb «OTKPBHITH

(Pucynok 39).
B pstCtxMenuTitle
&« > v A > 3107 KOoMnbloTep > JlokanoHui anck (D:) > Hosas nanka v C Mowuck B: HoBan nanka P
Ynopsaounts v Hosas nanka = - N | o
u Buaeo » Wma Nata vamereHus Tun Pasmep
RUSS32:255001, PIEE L0 63 6000 07.082025 1327 Gaiin gannex Outl.. 154273 KB
RU.48324255.KC2024-PM-B1.0
_ Noxw AtomiMopt
RU.48324255KC2024-PA.001-WY-B1.0
H 3701 komnbioTep
‘h Cemo
Vms daiina: (6000 v ~
OTkpbiTe Ormena

Pucynok 39 — Beioop PST apxusa

9. IlepeiiTu k paHee CO31aHHON MaMKe.

10.ApxuB pst yCIEIIHO UMIIOPTUPOBAICS B JIOKAIBHYIO TAIKY.
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11.Pa3zapxuBupoBaHHbIC TMANKH PSt apXwBa OTOOPAXKAOTCS B JIOKATBHOM

ITaIIKC.

3.2.5 3aBepuieHue padoThI

KoppekTHoe 3akpbiTHE

JIns coxpaHeHHs BCEX U3MEHEHUU U MPEIOTBPAILIECHUS MOTEPHU TAHHBIX BaXKHO

npaBwIbHO 3aBepiiath padorty [1K «Opranaitzep [TPO»:

3aKkpeITh  BCE  OTKPBITBIE OKHAa  NPOrpaMMBl  4Ye€pe3  KHOIKY

«3aKkpeIThy ~ (KPECTHK B IPABOM BEPXHEM YTIIy).

IIpn 3akpertum [IK «Opranaizep IIPO» aBTOmMaTMyecku COXpaHsAET
COCTOSIHHE, 3arpy’kaeT BC€ HW3MEHEHUS U KOPPEKTHO 3aBEpIIAET
COEIMHEHHUSI C IOYTOBBIMU CEPBEPAMHU.

PCKOMGHI{Y@TCH HC BLIKIIIOYAaTb KOMIIBIOTECP W HEC IPCPLIBATH IIMTAHHUEC BO

BpEMSI ITpoIIecca 3aKPBITHSI, YTOOBI N30€KaTh TOBPEKACHUS (HAITOB.

3.3 HUurepdeiic nporpaMmsl

I'maBnoe okno IIK «Opranaiizep I1PO» mpencraBineHO B BUAE HUHTYUTHUBHO

MOHSATHOTO W CTPYKTYpPUPOBAHHOTO HHTepderica, OHO PA3CICeHO Ha HECKOJBKO

OCHOBHBIX o0nacTelt (Pucynox 40).

2 =
a8
® 3
@ Bxopaume 110 coobuennii 4 1 il boicrpen ownetp | Bt | Cosbmus < >| x|
) testo1@pakbankdigitalo... 5 | 1 [0, o — +Shift+ 6 98 HenpounTarsie | | ¥ 3sesaouxa || @ Kowraxr || @ Meran | | § Broxenns Mu <o
g MKl 21 y
VI test234325546 La® T B Ompaswenn A® Vions 2025 KH 30
from QA 5 u o Lorve [ Hosoe coboimne
= Yeprosmkm (2} pop3 3
</ Ompasnennsie startlls 7 Coroppn
> 3 Apxvs Ha mecte —test05 @ line @ gt T
> ) Apxus vamecre—... @ @ gitalonline <test05@pakbankdigit
> B Apws na mecre —testo? test05@pakbankdigital.online <testS@pakbankdigit
@ Hexenatensnan noura 10
> Yaanennvie D
@ Trash
& Vioxoasuve
asf sdf sdf saf
> 1) Oww6KM CUHXPOHW3aLMM
Nposepxa est
1 > £ Mposepka 2 est05
> [ Archives 5105
gdfg
Junk B O testd4@pakbankdigit: ®g & Orsevms| @ Mepecnas (@ Apxvsnposars | @) Cnam| i Yaanwms | Bonswe v
Sent
Wabnoms B Kowy test01@pakbankdigital.online @ 07.022025, 1627
test okl need
test2
N asdad
& Broasume 9
Q
0]
) Vicxoasuwme
&3 Inbox
Drafts
¥ Sentitems
@ Junk Email
V(i Deleteditems (D
Sent
Sent
Sent_
Sent_1
@ tewst
E2 Outbox
sl [2) 11 [0 S

Pucynok 40 — I''1aBHOe OKHO
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[Tanens naCTpyMEHTOB Mecra.
Envnas ma"enb MHCTPYMEHTOB.
[Tanens BKIAIOK.
3aroJI0BOK CIMCKa COOOICHUT.
[Tanens nmamnox.
ITanens ObicTpOro (GHUIBTpA.
[Tanens crcka COOOIIEHU.

[Tanens 3arooBKa COOOIIEHMS.

X N kWD o=

[Tanens cooOIIeHUI.
10.1Tanens Meponpusitus.

11.CTtpoka cocTosiHus.

3.3.1 Ilaneab uncTpyMeHTOB MecTa

Oto OOKOBas MaHeNlb HABUTAIIMU TPUIIOKEHHUS, CoJepKaiias HaOop MKOHOK

JJIA 6BICTp0FO nepexoga MExXay OCHOBHBIMHU pas3aciiaMu:

—  Iloura B — OTkpbIBaeT paszein 3JIEKTPOHHOU MOYTHI, re oToOpaxaeTcs
CIHMCOK IMOYTOBBIX aKKayHTOB, MAamoK M MHCEeM (MOApOOHOE OIMucCaHUe

npuBeaeHo B 1. 3.4.1).

—  Anpecnas kaura = — [103BOJIsS€T IEPEHTH K YIIPaBICHUIO KOHTAKTaMHU U
aJpecHOM KHUTOM (ToApOOHOE ONKCcaHue MPUBEACHO B 1. 3.4.2).
—  Kanennaps @ — OrkpeiBaer kanenaaps Ui IPOCMOTPA ¥ TTAHUPOBAHMUS

COOBITHI U BCTpEY.

— 3agauu “ — Ilo3Bonsier paboTaTh CO CIHUCKOM 3aJad W HANOMUHAHUI
(moapo6HOe ornrcaHue MPUBEIEHO B 1. 3.4.4).
— Kuomka ckpeitus  maHenum € —  Tlo3BodsieT  CBEpHYTH/Pa3BEPHYTH

OOKOBYIO MaHENb.

—  Hacrpoliku B OTKpBIBACT JOCTYIl K HACTpOMKaM U IapameTrpam
IPUJIOKEHHS, TJI€ MOXHO HACTpPOUTh pasnnuHble acnektel [IK
«Opranaiizep [TPOy», BKIIOUas mapaMmMeTphbl YUETHBIX 3allUCEl, BHEIIHUN

BU/I, NapaMeTpbl KOHPUAECHIUATBHOCTH U MHOTO€ JPYTOE.
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3.3.2 EnnHasi naHeJlb HHCTPYMEHTOB

Hcnons3yercs mia Becex «Mect» naHenn MHCTPYMEHTOB MecTa, a UMEHHO JIs

ITOYTHI, a,HPGCHOI}JI KHHUI'Y, KAJICHAAapA, 3a1a4, 4aTa U HACTPOCK.

3.3.3 Ilanean BKJIAAOK

[Tanenp BKJIAAOK BHJHA, KOTAA OTKPBITO KaK MHUHUMYM JIB€ BKJIAJIKU
(mampumep, «Ilouta» u «Kanenmapwpy»). Ilpu HamuuuM TOABKO OJHOW BKJIAJIKU

(manpumep, «IlouTtay) oHa aBTOMAaTHYECKU CKPHIBACTCSI.

3.3.4 3aroJioBOK CIIHCKA COOOIICHUM

B 3aronoBke cnHcka COOOLIEHUN OTOOpa)KalOTCS HMMsI TEKyLIeH Marnkw,
KOJIMYECTBO COOOmIeHnd, KHOTKa «bwicTpeiii ¢unbTp» u 3Hadok «llapameTpsr

(=]
ar
-,

OTOOpaXXEHUsI CIIUCKA COOOIIECHUI

3.3.5 Ilanean manok

[Tanenb manok oToOpa)kaeT yYETHBIE 3aMKUCH JIEKTPOHHOM MOUTHI U MAIKH.

B kaxpaoil yu€THOI 3anucu crienranbHble nanku (Bxoasume, OTnpaBieHHEIE,
Kop3una) mepeuyuciaeHbl NEpPBHIMU C YHUKAJIbHBIMM 3HAUYKaMU, B TO BpeMs Kak
JpyTHUE ManKd 0TOOPaKAIOTCS B al(paBUTHOM TOPSIJIKE.

BrioskeHHbIe Mankyu HaXOASATCs MO POAUTENHCKON mankoil. YToObl pa3BepHYTh
WU CBEPHYTh YUETHYIO 3alIMCh WM POJIUTENIBCKYIO MAIKy, HEOOXOAMMO HaXKaTh Ha
CTPEJIKY PSAIOM C YYETHOM 3alUCHI0 WA POJUTEIBCKOW NAMKOW WX JBaXIbl

IEIKHYTH 110 Ha3BAHUIO.

3.3.6 Ilanean ObicTpOro ¢puabTpa

[Tanens ObicTpOro (UIBTpPa MOMOTraeT OTCOPTHPOBATH CIIUCOK COOOILEHUN IO
OIPEJEIICHHBIM KPUTEPUSIM.

3.3.7 Ilaneapb cnucKa COO0IEHU I

[Tanenp coucka COOOIIECHUN COACPKHUT CIUCOK COOOIICHUN B BBIOpaHHOMN

Narke, BKJIKYas TaKUe CBEJICHUs, KaK JaTa/BpeMs, TeMa, OTIIPABUTENb U IPYTHE.
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3.3.8 IlaHeJab 3aroJioBKa COOOIIICHUS

[lanens 3aromoBka cooOuieHUs oToOpakaeT HMHQPOpPMAIMI0 O BbIOpaHHOM
COOOIIIEHUH, TaKyt0 Kak 3aroioBku «Ot», «Komy» n «Temay, a Takxke naty/Bpems

COOOIIEHUS.

3.3.9 Ilaneab cooOmeHni

B nanenu cooOmeHuss 0ToOpa)kaeTcsl COAEPKUMOE caMoro cooomeHuss. YToObt
II0KAa3aTh/CKPBITH ITAHEIb COOOIICHUH, HAKMHUTE «F8.

3.3.10I1aneas Meponpusitust

[Tanens «Mepornpustus» 0ToOpakaeT HHGOPMALIUIO U3 KaJeHaapsl.

[To ymomuanuto: OTtoOpaxkaroTcs COOBITHSI, 3allJTAHUPOBAHHBIC HA CETOJHS,
3aBTpa M MPEACTOSIINE COOBITHS (B TSUCHHE CICIYIONINX 5 THEH).

Ctpenkn B BepxXHEH YacTH TAaHENIH TO3BOJISIOT TICPEKIIOYUTHCS MEXKITY

peKUMaMU:

—  «CoObiTus u 3agaun»: OToOpakaeT COOBITHS U 3a/1a4u KajeHaaps.

—  «3agaun»: OToOpa)kaeT TOJBKO 3a/1auu KajaeHaaps, 6€3 COOBITHIA.

OT0oOpa3uTL/CKPLITh TaHEdb MeponpusaTus MOXKHO HaKaTHEM KJIABHIIH
«F11».

3.3.11Ctpoka cocTosiHusI

CTpOI(a COCTOAHUA CJICBA HAIIPABO!:

—  KHormka s nepexitoueHus u3 oHlaiiH B oduiaitH 1 Ha000poT.

—  OO6nactb 111 0TOOpaXkeHUs COOOILIEHUH O COCTOSTHUM TaKWX OIepalu,
KaK 3arpy3Ka 3JICKTPOHHOM MOYTHI, CKATUE TAINoK U T.I.

— Kdomka ama  mepexiiodeHHs  MEXAy ~— OTOOpakeHHEM  TMaHeIu

Meponpustus U ee CKpbITHEM.

3.3.12HacTpoiika 0TO0pa:KeHUus KOJOHOK B CIIUCKE MHCEeM
UtoObl BbIOpaTh, Kakue KOJIOHKH OTOOpa)kaTh B TAOJIMYHOM CIIHCKE IMHUCEM,

Ha)KMHTE KHOINKY «BpIOpaTh komouku mjis orobpaxkenus & » cnpasa or nassanuii
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KOJIOHOK. B mosiBuBIIEMCS BhIIMIaAar0OMEM CIIMCKE HGO6XOI[I/IMO OTMCTHUTBH KOJIOHKH,

KOTOpBIE HYKHO OTOOPA3HTh.

BuibepuTte cooblueHus
ObcyxaeHne
3B&3a0uUKa

Bnoxexwva

SR G GG

CraTyc npouTeHns

Oor
Anpecar

<

Otnpasutenn

v Cnam

~ [lata
Monyuexo
CoctosHue
Pasmep

v Metka
YuéTHas 3anvcs
BaxHocTb

v/ He npouutaHo

Bcero

Pacnonoxenmue

Mopagok nonyueHVa

Yaanuts

BoccTtaHOBWTL MOPAAOK CTON6LIOB

NS

MpuMeHUTL HaBop KOAOHOK K...

MpUMEHUTb TEKYLLWFA BUA K... >

Pucynok 41 — Beinmagarommii ciucok BbIO0OPAa KOJTOHOK

3.4 OcHOBHBIC PYHKIMHU
3.4.1 Pabora ¢ 3JIeKTPOHHOMH MOYTOMH

3.4.1.1 Co3nanue, OTIPaBKA U NMOJy4YeHHE MTHCEM

Co3naHue ¥ oOTHIPpaBKa MUCHhMA
OTKpBITH OKHO HOBOTrO mnuchbMa (Pucynok 42) MOXKHO, HaXXaB KHOIKY «+

Co31aTe» WIM BOCHOJIL30BABIINCH coueTanmueM KiaBuil «Ctrl+Ny.
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’Q
Qaiin [lpaska Bua Bcrasute Qopmat Hactporkv WHCTpyMeHTsl Cnpaska
QOTnpawm nosxe f@Opworpawmﬂ v & Coxpanute  V Aapec @Bnowa M
O1 test01@pakbankdigital.online <test01@pakbankdigital.online> test01@pakbankdigital.online Konua  Ckpbitas konua >
Komy testOS@pakbankdigital.online.

Tema [Mucemo

A63alu v || MponopumoHanbHbili V| 8 v -- TT-T* B I VY A

.“
i
(1]
¥l
1]
<
2]
<
<

TekcT nucbma

Pucynok 42 — OkHO HOBOI'0 MIUCbMA

B none «Komy» BBecTH ajpec 3JIEKTPOHHON MOYTHl moiydarens. YToObl
BBECTH HECKOJIBKO aJipecoB HeoOxommmo Haxath «Enter» wmmm «Taby» mocre
KaXXJO0ro ajpeca, 4YToObl OH CTall DJIEMEHTOM TMojdydarenas. MOXKHO Takxke
HCMOJIB30BaTh pacKpbIBaroIne KHONKA «Komus» u « CKpbITas KOMHUS», a TAKXKE >>,
yTOOBI J00AaBUTH Apyrue THUIBI moxy4ateneit. [locie BBoga Bcex momyuaresneit
HaxkaTh «Enter» cHOBa, 4TOOBI MEPEMECTUTHCS B T10JIE TEMBI.

B mone «Tema» BBOAUTCS TeMa COOOIICHMS, 3aTEM MOKHO HaxkaTb «Enter»
win «Taby, 4TOOBI MEpeMeCTUTHCS B MMAHENIb COOOIIECHUSI.

B nanenu cooOiieHus MOXKHO BBECTH TEKCT MHChbMa U MPU HEOOXOJAUMOCTH

oTopMaTUpoOBaTh €TO.

Jl1s OTIpaBKU MHChMa CIIeyeT HaXaTh KHOMKY «OTIpaBUTHY» WA
BOCITIOJIB30BaThC coyeTanreM kiasuin «Ctrl+Enter.

Kpome Toro, B 0OkHE mHchMa AOCTYIHBI CASAYIOMNE (PYHKITUU:

— Kuonka  «Bnoxutby» U Broxims o3posisseT  NPUKPENHMTH  OAMH WM
HECKOJIbKO (DailyioB ¢ KOMIbIOTEpA K MUCHbMY (0osee moapoOHO mpolece
BIOKeHUs1 onucaH B 1. 3.4.1.5). Ilpu Haxatuum ¥ psaOM C KHOIKOU

«BI10XXUTH» NOSBUTCS BBINAJAIOIIEE MEHIO (PucyHox 43):
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@J Bnoxuts |V

Oavn(wl)... Ctrl+Shift+A

Beb-ctpanuuy...

P e s o e L L P Lt
VIOW OTKDBITBIKM KNHOY UipenFar

HanoMHWTE NO3XKe

PucyHnok 43 — Beinagawimee MeH10 «BJ1oxkuTh»

0 @aiin(p1). OTa ONIMSA MO3BOJIAET NPUKPENUTh OJUH UM HECKOJIBKO
daiioB ¢ kKoMmmbloTepa K mnucbMmy. [lpu BeIOOpe 3TOM omnuuu
OTKpPOETCS AUAJIOrOBOE OKHO, B KOTOPOM MOKHO BBIOpaTh (paiiibl
IUISL JOOABIIEHHUS,

0 BeO-cTpanuiyy. DTa omuus NO3BOISET NPUKPENUTh K MHCbMY
coaepkumoe BeO-cTpanullsl. [locie BpiOOpa »3TOM omiuu, Oyner
npennoxxeno BBect URL BeG-cTpaHuiibl.

0 Mos vCard. Dta onuus NO3BOJSIET MPUKPENUTh K MHUCHMY
AIIEKTPOHHYIO  BU3UTHYIO KapTouky (MOJpoOHOE  OIucaHue
npuBesieHo B 1. 3.4.1.6 — «Mcnons3oBanue vCardsy).

O Moii orkpeiteii  kmo4  OpenPGP: DOra onmus  mno3Bossier
MPUKPENHUTH K MUCbMY OTKPBITHIN Kiitod OpenPGP.

O Hamomuute mo3ke. OTa onuus  MO3BOJSET  YCTAHOBUTH
HaIIOMUHAHUE O HEOOXOAUMOCTH NMPOBEPUTH YEPHOBUK MMHUCHMA.

— Kunonka «Opdorpadus» mo3Bossger mnpoBepuTh opdorpaduio B TEKCTE
nucbMa. [lpm Haxatum Ha kHOmKy «Opdorpadus» NOSIBUTCA OKHO
«IIpoBepka opdorpadum» (Pucynox 44). B OKHE DOCTYyHHBI CIEIyIOIINE
GbyHKIUU:

0 MHcnpasnenue oTenbHbIX OMIKOOK: 3aMeHa CJIOBA, MIPOITYCK CIIOBA.

0 [I'moGanbHble U3MeHEHUs: 3aMeHa BCeX BXOXKICHUN CII0Ba, MPOITYCK

BCCX BXO)K,IICHI/If/'I CJIOBaA.
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0 Pabora co cnoBapem: J[oOaBieHHE HOBBIX CJIOB, PEIaKTUPOBAHHE
CJIOBapsl.
O VYmpasnenue npoueccom: IloBTOpHas mpoBepka TEKCTa, MPOBEpPKa

OTACJIBHOI'O CJIOBA, 3aKPBITHC OKHA.

CnoBo C OWKMEKOW: oTOpMOTUPOBATL [MpoeepwnTh TEKCT CHOBa
3aMeHMTb Ha: 0TQOpPMaTUPOBaTh MpoBepuTL CNOBO
BapuaHThbl:

OTHGOpPMaTMPOBaTh 3amMeHuTb MponycTuTb
oThopMaTUpOBaBLUMIA

(bOpPMaTMPOBATE 3aMEeHWTL BCE MponyctnTe BCE

oThopMaTUPOBaHHbIA
Cnoeaps NONL30BATENR:

NobaenTs CNOEO zmennTh...
Asbik

Pycckwi 3aKpEITh

3a rPY3nUTbh AONONHWUTENBHBLIE CAOEBADH...

Pucynok 44 — Oxno «IIpoBepka opdorpadpum»

IHonyuyenue nucem

— Asrtomarnueckas mnposepka: IIK «Opranaiizep IIPO» aBTOomMaTHuecku
MIPOBEPSET HAIMYKME HOBBIX NMHCEM B COOTBETCTBHM C HACTpOHKamu (OOBIYHO
Ka)K]Ible HECKOJIBKO MUHYT).

— Pyunas npoBepka: UToOGbl mpoBepuUTh HAJIWYME HOBBIX IMHCEM BPYUYHYIO,
HE0OX0AMMO HaxkaTh KiaBuily «F5» wiaM BOCHOJIB30BATHCS COYETAHUEM
knaBuil «Shift+FS mist 3arpy3ku HOBBIX MHUCEM ISl BCEX YUETHBIX 3aIMCel.

— VYBenomnenus: 1K «Opranaitzep [TPO» MoXeT yBeJOMIISTH O MOJIYYEHUH

HOBBIX ITHCCM C ITIOMOIIBIO BCILJIBIBAIOITNX YBGHOMﬂeHHﬁ.
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& Ortsetuth || @ [lepecnatb ADXVBMpOBaTb c,’) Cnam @ Ypanute | bonbwe VvV
B O7 test02 <testO2@pakbankdigital.online> @

() Komy test01 <testD1@pakbankdigital.online> @ 18.07.2025, 10:24

Tema Accepted: Tect 1

370 NUCLMO COAEPIKUT OTBET, OTHOCALLMIACA K COBLITUIO, KOTOPOro HET B BallieM KaneHgape.

¥ test02 <test02@pakbankdigital.online> npuHan Bawe npurnawexnue Ha cobbitue.

HasBaHue: Accepted: Tect 1

Korpa: TlpoucxoauT kax bl AeHb HaumHaAa ¢ 11.08.2025 no 17.08.2025 ¢ 15:00
[0 16:00.

Yuacthuku: 6 test02 <test02 @pakbankdigital.online>

PucyHnok 45 — /leiicTBHSI ¢ THCHbMOM

YreHue  MPOCMOTP NMUCEM
— Bp160p nmuceMa: B nmanenu manok BeIOpaTh NManky «Bxomsiuey (W IpyTyro
Marky, IJ1€ HaXOJAUTCS MUChMO). B criucke nucem BeIOpaTh MUCBMO, KOTOPOE
HEOOXOMMO MTPOYHUTATb.
— Tlpocmotp conepxumoro: Coxaepxumoe MuUcCbMa OyneT OTOOpaKeHO B
00J1aCTH MPOCMOTPA MTUCEM.
JledcTBHS C TMCHMOM
— OrtBer Ha mUcbMO: UTOOBI OTBETHTH OTMPABUTENIO, HEOOXOIUMO HAXKATh

KHOTMIKY «OTBeTHTHY @ ™™™  YToOBI OTBETHUTh BCEM YYaCTHHUKaM OecelIbl

4
HEoOX0IMMO HakaTh KHOMKY « OTBETUTH BceM» & DiRemIH b

— TIlepecbuika muceMa: YToOBI mepeciarh MHCHMO JPYroMy IMOIyYaTelto,
HE0OXO0IMMO HaXKaTh KHONIKY «IlepecnaTey © Mepecrare

— ApXUBUPOBATH &) Apxvsvposats © J1a  kHOmKA MepeMenaeT MnUChbMO B
ApXMBHYIO MAIKY.

— Coam @ v : TJoMedaeT MUCHMO KaK CIIaM.

— VYpanenue nuchMma: YToObl yJaauTh MHCHBMO, MOXHO BOCIOJIb30BaTHCA

KHOIKOU «Y IaJuTh» W Yaanate  ppy BBIOpaTh HY)KHOE IHUCHMO U HaXaTh

kiaBuiry «Deletey.
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— bonbuie (Pucynok 46): [Ipy HaxkaTuM Ha 3Ty KHOMKY OTKPOETCS BBINAJAIOIICE
MEHIO C JOIIOJHUTEIIbHBIMUA JICHCTBUSMH, KOTOPBIE MOHO BBIIOJHUThH C

IIMCBMOM:

Bonblue Vv

[lepexanpasuTb

MpUCBOMUTL METKY > |
OTMEeTUTL Kak HEMpoYUTaHHOe !
CoxpaHnTb Kak...

Pacneuatats...

[peo6pa3osaTs B >

Moka3aTe UCXOAHMEK
McnpaeuTe KOAMPOBKY TEKCTA

b Teno cooBLIEHWA B BUaE >,

Hactpowutb...

Pucynok 46 — Beinagawuiee Menio «boJsbie»

0 IlepenanpaBute: [lo3BoJsI€T NEepeHANPaBUTh IMOJIYYEHHOE MUCHMO
JIpyroMy TojlydaTento, yka3zaB ero aapec B mnoje «Komy». B
ornuune ot «llepecnatb», nepeHampaBlieHHOE MHCHMO OyAeT
BBITJIAJIETh  Tak, Kak OyATo OHO  OBUIO  OTIpaBJEHO
HEIMOCPEJICTBEHHO BaM, 0€3 yKa3aHUs NpeabLAYyLIUX MOTydaTenei.

0 IlpucBouts MeTKy: OTKpBIBA€T NOJIMEHIO, B KOTOPOM MOYKHO
IPUCBOUTh MHCbMY OIHY WJIM HECKOJBKO METOK (Harpumep,
«BaxHo», «Pabotay, «JInunoe). MeTkn  TO3BOJSIFOT
OpraHU30BbIBATH MMCHhMA U OBICTPO HAXOIUTH UX.

0 OrMmerutp Kak HenpouuTaHHoe: [lo3BoJiIET HM3MEHUTH CTaTyC
NUChMa Ha «HENPOYUTAHHOE», JIaXKe €CIM OHO OBbLIO MPOYHUTAHO
paHee.

0 Coxpanutb Kak...: [Io3BoJisieT coOXpaHUTh NUCHMO B BUAE (haiisia Ha
KoMIlbloTepe. MokHO BbIOpaTh (opmar ¢aiina (Hampumep, .eml

W .txt).
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Pacneuarats.... OTKpbIBa€T OKHO IEYaTH, TJ€ MOKHO HACTPOUThH
napameTpbl IedyaTd (HampuMmep, MPUHTEP, KOJIMYECTBO KOMHIA,
JIMana3oH CTPAHMI]) U pacnevyararb MUCbMO.
[IpeoOpazoBate  B:  OTKpbIBa€T MOJAMEHIO,  MO3BOJISIOLIEE
npeoOpa3oBaTh MUCHMO B COOBITHE KaJleHAaps UM B 3a/1a4y.
[Toka3ate wucxogHuk: OTKpBIBAET HOBOE OKHO, B KOTOPOM
oToOpaxaeTcss UCXOHBIN Ko mucbMa (B hopmate HTML).
WcnpaBuTh KOIUPOBKY TeKcTa: Eciu TEKCT muchbMa OTOOpakaercs
HEKOPPEKTHO (Hampumep, C HEUYUTaEMbIMH CUMBOJIAMHU), 3Ta OMIIMS
MO3BOJISIET BHIOpATh APYTyH0 KOJAMPOBKY TEKCTa JJIsi MPAaBHIIBHOTO
OTOOpaXXEHUs MUChMA.
Teno coobmenuss B Buae: OTKphIBaeT MOJIMEHIO Il BbIOOpa
cnocoba otoOpakeHust Tena cooOweHus (Hampumep, kak HTML,
KaK MPOCTOM TEKCT UM KaK UCXOIHBIN KOJ).
Hactpouts...: OTKpbIBa€T OKHO HACTPOEK, IJI€ MOKHO HACTPOUTH
napameTpbl OTOOpakeHus nuceM u aApyrue mnapamerpsl [IK

«Opranaiizep [TPO».

— W36pannoe ™ : ITo3BonseTr 106aBaATh NTHCHMO B «30paHHOE» MU YHANIATh

ero u3 «30paHHoroy.

3.4.1.2 YnpaBJjieHue nankamu (co3aaHue, yaiajeHue, iepeuMeHOBaHME)

Co31anue HOBOM NMANKH

l.

Boibop mecta: B manenu mnamok BbIOpaTh YYETHYIO 3alUCh WA
CYILIECTBYIOILYIO MAIKY, B KOTOPOH HEOOXOAUMO CO3JaTh HOBYIO MAIKYy.
OTKpbITHE KOHTEKCTHOTO MEHIO: II[eNKHyTh TpaBOil KHOMKOM MBIIIU 1O
BBIOpaHHOM YUETHOM 3allMCH WJTU TIaIKe.

Beibop omnmuu: B OTKpbIBIIEMCS KOHTEKCTHOM MEHIO BBIOEpUTE

«Co3naTh nanky...» (Pucynok 47, Pucynok 48).
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OTKpPLITE B HOBOW BKNaKE
OTKpbITb B HOBOM OKHE

Mouck coobLueHWA...

Cosznatb nanky...

Ynanutb

[epenmeroBatb

MepemecTuTs B Nanky >
KonupogaTe & nanky >

OtmeTnTb Nanky Kak Npo4rTaHHYH

WN3bpaHHana nanka

CeolicTBa

Pucynok 47 — KoHTeKCTHOE MEHIO MANKH

Moayuntb coobLLEHNA

OTKpbITb E HOBOW BKNaaKe
OTKpbITb B HOBOM OKHE

Mowuck cooBLEeHWHA. ..
Cospats nanky...

OTmeTuTb BCe NarnkM Kak NnpoynTaHHbIE

[NapameTpebi

Pucynok 48 — KontexkcTHO€e MEeHIO YUETHOM 3anmucH

4, BBO,Z[ nMeHHu: B mosiBuUBLIEMCS AUAaJIOI'OBOM OKHC «COS,[[aTB IMarKy»

BBECTHU UMl 111 HOBOM manku (Pucynok 49).

Co3aatb nanky

Wms:

Co3aats Kak BAOXKEHHYH NManky.

Bxoasume Ha ikryanov.igor@r/-officeru v

OtmeHa

Pucynok 49 — Jlnanorosoe okne «Co3narp nanky»
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5. loarBepxknenue: Haxate kHOmKy «Co3math». HoBas mamka Oyaet

co3faHa U 0ToOpa3uTCs B MaHENU Marok.
Yaajnenue nanku

1. Beibop manku: B maHenu mamok BbIOpaTh IAIKy, KOTOpYH TpeOyercs
YIAJUTh.
Buumanue: Yoanemue nanku npugeedem K YOaneHuio 6cex NUCEM,
co0epxHcauuxcs 8 Hel.

2. OtkpbITHE KOHTEKCTHOrO MEHIO: II[ENKHYTh IpaBOM KHOIKOW MBIIIHN IO
BBIOPAHHOM TIATKe.

3. Beibop omnuuu: B OTKpBIBIIEMCS KOHTEKCTHOM MEHIO BBIOpaTh
«Y nanuth» (Pucynok 47).

4. TloarBepxkaeHue: B mnosiBUBIIEMCA AMAJIOTOBOM OKHE MOJITBEPAUTH
YJAJICHHUE TalKU.

IlepenmeHoOBaHUE MANIKKA

1. BpiOop manku: B manenu mamok BbIOpaTh Manky, KOTOPYIO TpeOyeTcs
MIEPEUMEHOBATb.

2. OTtkpbITHE KOHTEKCTHOTO MEHIO: II[ENKHYTh TpaBO KHOIMKOW MBIIIU IO
BBIOpAHHOM TaIKe.

3. Boibop ommuu: B OTKpbIBIIEMCS KOHTEKCTHOM MEHIO BBIOpATh
«IlepeumenoBath» (Pucynok 47).

4. BBog HOBOrOo wuMeHHM: B mosgBuBmIEMCS  JIUAJIOTOBOM  OKHE
«llepenmeHoBaHrEe TANKW» B COOTBETCTBYIOLIEM I10JIE BBECTH HOBOE

UM IIAIIKU M1 HAXKAaTh ((HepCI/IMCHOBaTB»

Beeante HOBOE MMA Nankw:

lNepevmeHoBaTb OtmeHa

Pucynok 50 — Oxno «IlepenMeHOBaHME MATIKW
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[Tanka OyaeT mepenMeHOBaHa.

3.4.1.3 ®uabTpanua U COpTUPOBKA MuceM (PUILTPHI, METKH)

[IK «Opranaitzep ITPO» mnpenocTtaBisieT paclIMpPEHHBIE BO3MOYKHOCTH IS
ABTOMATUYECKON OpraHU3allK ANEKTPOHHON MoYThl. C MOMOIIbIO (PUIBTPOB, TETOB
U METOK MOXHO aBTOMAaTHYECKH COPTUPOBATH BXOMSIINE COOOLICHMs, OMEYaTh
Ba)KHbIE MHCbMA U YIIPOCTUTD NMOUCK HYKHOW MH(POPMALIUH.

PuIbTPHI
QOWIBTPEl — 3TO NPABWIA, KOTOPHIE ABTOMAaTUYECKH MPUMEHSIIOTCS K BXOISALIUM
nucbMaM. OUIbTPBI MOTYT BBINOJIHATH Pa3INdHbIE ACHCTBUS, HATPUMED:

— IlepememniaTh MucbMa B ONPEAEICHHBIE AKH.

— TlomeuaTs nuCcbMa Kak MPOYUTAHHBIE UJIK HEITPOUYUTAHHBIE.
— IlpucBauBaTh NuUChbMaM TETU U METKHU.

— VYnanare nucbMa.

— Ilepecpuiats nuceMma.

Co3nanne puabTpa:

1. B ocuoBHom meHwo IIK «Opranaiizep I1PO» BbeiOpate MHCTpyMEHTH —
OUIbTPBI COOOLIEHU.

2. B otkpeBumiemcs oxHe «PunbTpbl cooOmmieHui» (Pucynok 51) yKas3aTh
Y4ETHYIO 3allUCh, K KOTOPOH OyAeT MPUMEHSAThCS PUIbTP U HaXaThb KHOMKY

«Co3aatey.
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B owns LWEHMid
OpabTpol ans: | BR) test01@pakbankdigital.online v O Mouck GUALTPOB NO UM
BtouéHHbie GMALTRLI 3aNyCKaloTCA aBTOMATUYECKV B YKa3aHHOM HVKE NOpAKe. 1 dunetp
Wmsa dunstpa Binrouén
from QA
3anycTvTb Bol6paHHble GunbTpsl 6 nanke: | B3 from QA Ha test01@pakbankdigital.online v 3anycTuts

Cozaats... v
N3meHuTb...

Yaanuis

XKypHan dunbTpos

3. Hanee, B nosBuBiiemcsi okHe «lIpaBuna ¢unbTpannumn» (Pucynok 52) yKas3aThb

Pucynok 51 — OxknHo «®PuabTpbI COOOLIEHUID

uMs QUIIBTPa U HACTPOUTH YCIOBUS (DUIBTPALUN:

0]

0]

3amath Npu KakuX yCIOBUSIX OyA€T MPUMEHATHCS PUIIBTP.

3anath yCcioBHs, 0 KOTOPBIM OYIyT OTOMPATHCS MUChMA.

Onpenenure NeUCTBHS, KOTOPbIE OyAyT BBITOIHATHCSA C TUCBMaMH,

COOTBETCTBYIOIIUMH YCIOBHUSIM (UIBTpA.
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Wmsa dunbtpa:
MpumeHATE GUALTP Npu:

3anycke BpyuHyto
MonyueHvy HOBOM nouTsl: |~ DWMABTPOBATL NepeA aHaNW30M Ha Cnam Vv

ApxviBauuu
Mocag oTnpaskv NouTe!

Mepuoanueckw, pas 8 10 MUHYT

o BbiNOAHEHUM BCEX YCNOBUH BoinoaxeHun A60ro 13 ycnosmin be3 Kakunx-anéo ycnosuid

Tema v coaepPXuT v +

MpounsBoAnTE CregyroLuve AeACTBUS:

MNepemecTuTb COOBLLEHNE B V [ Bri6pats nanky... v +

o

Pucynok 52 — Oxno «IIpaBuia puiabTpanum»

4. Haxatp «Ox».

OunbTpbl OyAyT aBTOMAaTUYECKH MPUMEHATHCS KO BCEM HOBBIM BXOISIIUM
nucbMaM. Takke MOXKHO NPUMEHUTh (QWIBTPHl K CYIIECTBYIOUIMM MHUChMam
BPYYHYIO.

Metku

MeTky MO3BOJIAIOT OPraHU30BBIBATH W KAaTErOPHU3UPOBATH INHCbMAa. MeETKH
MO3BOJISIIOT TOJIB30BATENSIM CO3/1aBaTh COOCTBEHHBIE METKH Il TPYHIUPOBKHU
IIMCEM [0 pA3IMYHBIM NpPHU3HAaKaM, HaNpUMep, MO TEeMaM, IPOEKTaM WU
OTIIPABUTEIISIM.

IIpucBoeHuE METOK:

J11st mprucBOEHUS METKH HEOOXOTUMO:

1. BriOpaTh nUCbMO, KOTOPOMY OyJI€T MPUCBOEHA METKA.
2. IIénkHyTh NpaBOi KHOMKOW MBIIIU IO BHIOPAHHOMY ITUCBMY.
3. B oTkpbIBLIEMCS KOHTEKCTHOM MEHIO BbIOpaTh «IIpucBOUTH METKY» U

BBIOpATh HYKHYIO METKY U3 criucKa (Pucynok 53).
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OTKpbITL B HOBOW BKaaKe
OTKpPbITE B HOBOM OKHE

OTKpbITL B pasroeope

OTBETUTL OTNPABUTENHD

OTBEeTUTE BCEM

MNepecnatb

Mepecnats Kak >
[NepeHanpaeuTs

PenakTMpOBaTh Kak HOBOE COOBILEHNE

MprCBOMTL METKY % | Hogaa meTka...
O1meTuts > YOpaeneHve MeTKaMu...
Apx1BMpOBaThL Ynanute Bce metku (0)
MepemecTTs B Nanky >

1 BaxHoe
Konupogate 8 nanky >
Mpeob6pasosath B >

3 NlnuHoe

Ynanute 1 coobueHwe
4 K ncnonHeHwo

MponyctnTe obCyxaeHwe 5 OTAOXKEHD
MponyctnTe BETKY 06CYXKAEHMA 6 KoHouaeHuvanbHoe
Otcnexwveats 06CyxaeHWE 7 MeTka-3aMeTka

8 YactHoe

COoXpaHnTh Kak...

Pacpeuartats...

Pucynok 53 — IlpucBoenue MeTkn

4. Co3nanue HOBBIX METOK: EciM HY)KHOH METKM HET B CIIMCKE MOYKHO
BbIOpaTh «HoBast MeTka...» (Pucynok 53) ¥ yKa3aTh UM U LIBET JIJIs1 HOBOM
METKH.
CoprupoBka nucem
IIK «Opranaiizep I1PO» obGecrieunBaeT COPTUPOBKY IHUCEM MO MHOXXECTBY
KpUTEPUEB, YIPOIIAas OPraHMW3alli0 W TOUCK pEeNeBaHTHOW WHGOpMALUU IS

IIOJIB30BaTCJIA.
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CopTHpoBKa nuceM M0 KOJOHKAM:

B BepxHell yacTH cnucKa NMHCEM HAXOJATCS 3arojOBKU KOJIOHOK: «Temay,
«OtnpaBurenn», «lata» u T.4. (Pucynok 54). (IIpouecc HacTpoilku OTOOpakeHUS
KOJIOHOK B CIHCKE MTHUCEM MOAPOOHO onucaH B 1. 3.3.12).

Haxxatue Ha 3aroioBOK KOJOHKHM BBINOJHSET COPTHUPOBKY IMUCEM MO 3TOMY
kputepuro. Hanpumep:

— Haxatue Ha «Tema» oTcopTupyeT nucbMa B anaBUTHOM MOPSAIKE IO TEME.

— Haxatue Ha «OTnpaBuTenn» OTCOPTUPYET NMUChbMa B aju(aBUTHOM MOPSIKE
10 UMEHH OTIIPABUTEIIS.

— Haxarue Ha «/lata» orcopTHpyeT nuchbMa Mo AaTe MoiaydeHus (0T HOBBIX K
CTapbIM UJIM OT CTAPBIX K HOBBIM).

— TloBTOpHOE Ha)kaTue Ha 3aroJOBOK KOJIOHKM MEHSET MOPSIOK COPTUPOBKU

Ha 00paTHbIN (Hampumep, oT S 10 A WU OT CTapbIX K HOBBIM).

Bxoasiwme 111 coobuuernin 1 ili BuicTpwidi GuasTp | Bt
12 ‘ DunbTpoBaTh 3TK coobluerna <Ctrl+Shift+K 8 HenpouvTtanHsie Q3Bésnoum KonTakr (3 Metkn @ Baoxeruna
Lal® Tema Otnpasurenn ® lata A Pasmep B
asa TESTUS @PAKDANKAIQITALONIINE <TESTUS@PAKDANKAIGL... VU205, 10241 305 Kb
asad test04@pakbankdigital.online <test04@pakbankdigi... 07.02.2025, 16:27 364 Kb
Canceled: dfgdfg Aleksey Galkin 07.02.2025, 16:44 362 Kb
test05 test05@pakbankdigital.online <test05@pakbankdigi... 10.02.2025, 14:57 359 Kb
test04 test04@pakbankdigital.online <iest04@pakbankdigi.. 10.02.2025, 14:58 357 Kb
test02 test02@p. igital.online <testD2@p. igi. 10.02.2025, 14:58 356 Kb
test01@pakbankdigital.online test02@pakbankdigital.online <test02@pakbankdigi... 11.02.2025, 10:34 354 Kb
test01@pakbankdigital.online test05S@pakbankdigital.online <test05@pakbankdigi.. 11.02.2025, 10:34 352 Kb
Canceled: Tana test05 11.02.2025, 13:38 351Kb
Canceled: asnsansan test05 11.02.2025, 13:38 347Kb
test67 test02@pakbankdigital.online <test02@pakbankdigi.. 11.02.2025, 18:02 343 Kb
test5 test02@pakbankdigital.online <test02@pakbankdigi.. 11.02.2025, 18:03 342 Kb
sdsdsdd test02@pakbankdigital.online <test02@pakbankdigi.. 11.02.2025, 18:12 340 KB
ssdsdsds test02@pakbankdigital.online <test02@pakbankdigi... 11.02.2025, 18:20 339Kb
dfdfdffafdf test02@pakbankdigital.online <test02@pakbankdigi... 11.02.2025, 18:20 337Kb
dfdfdfdfdfdf test02@pakbankdigital.online <test02@pakbankdigi.. 11.02.2025, 18:20 336 Kb
Mposepka 17%() test08 25.02.2025, 10:18 334Kb
Mposepka -_=+@ test08 25.02.2025, 10:18 333Kb
MNposepka $#%& test08 25.02.2025, 10:18 331Kb
face Aleksey Galkin 11.03.2025, 15:50 330Kb
12345 test04 11.03.2025, 15:52 327Kb
Accepted: 0000 test04 @ 11.03.2025,17:04 325Kb
Canceled: 12345 test04 @ 11.03.2025,17:25 322Kb
Canceled: qwerty0000 test01, test04 @ 11.03.2025,17:25 318 Kb
Fwd: 112233 test02 11.03.2025, 18:07 314Kb
test01@pakbankdigital.online ews 13.03.2025, 13:33 310KB
U] rewrwrcxeds23313131312 user_ews 13.03.2025, 13:58 308 Kb

Pucynok 54 — Cnincok nucem

BuicTpbie pUIBTPHI:
B BepxHell 4WacTu cHucKa MHCEM HAXOAWTCS MaHelb «bBBICTphI (GUIBTP»
(Pucynok 54, Pucynox 55). OHa mno3BoJiIeT OBICTPO (QUIBTPOBATH MHCbMA IO

ONPEAEICHHBIM KPUTEPUSIM:
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— Henpounranusie 18 Henpounmannsie | - TJoka3pIBaTh  TOIBKO HENpOYUTAaHHBIC

COOOIIICHUS.

— 3Bé3gouxa VW3esmoua  [Joka3piBaTh TOJNBKO COOOIICHHS, OTMCUCHHBIC

3BE3/10UKOM (00aBIeHHbIE B «30paHHOEY ).

— Konrakr & Kowmac | - [[okaspBath  TONBKO cooOIlIeHnss OT KOHTAaKTOB,

HAXOJSIIUXCS B aAPECHON KHUTE MOJIb30BATEIA.
— Metku 9 Merw - [Tokas3pIBaTh TOJIBKO COOOIIIEHUS C METKAMH.

— Brnosxenuns ! 0 Broxerns | - [Joka3pIBaTh TOJBKO COOOIICHHUS CO BIOKCHUIMHU.

OT00pa3UTL/CKPBITh TTAHEbh MOXHO Ha)kaTUeM KHOMKU «BwICTphIii GUIBTP»

| ilt BricTpeif duALTP

, a4 TaK XK€ OJId 0T06pa)KCHI/I$I IMIaHEJIn MOXKHO BOCIIOJIB30BAaThCA

couetanneM kiaBui «Ctrl+Shift+K» u ckpbITh — «Escy.

Kuonka % MO3BOJISIET  JepKaTb  (UIBTPHl  NPUMEHEHHBIMH  IIPH

IICPCKIIIOYCHHUH ITIaIIOK.

Bxoaswmne 111 coobuerui | #i BuicTpbIA GuasTp

n

12 DUALTPOBATL 3TV coobueHnA <Ctrl+Shift 98 HenpounTartibie | | ¥ 3sesgouka | & Konmaxr | @ Mean | | ) Baoxenna
Lo Tema OTnpasutenn @ fata ~ Pasmep @

Canceled: testik test02 22.04.2025, 17:37 104 K&
Canceled: 231312312 test04 22.04.2025, 17:37 770K6
Canceled: 123123123123 test04 22.04.2025, 17:37 73,3 Kb

Pucynok 55 — boicTpblii GuabTp

[Ipu BBOme kpuTepus (GUILTPAIMH B TOJE BBOJA MOSBUTCS BO3MOKHOCTH
NPUMEHUTh QWIBTPHI JJIsl OrpaHudeHHs Toucka mo Otmpasurento, [lomydarensim,
Teme w/unu Coaepxkumomy cooOiieHuit. Haxkxatve Ha COOTBETCTBYIOIIME KHOIIKH,

MIPUMEHUT KkellaeMbie QUIbTPHI (PucyHok 56).

(B | O test Q|

DunbTp coobweHnid no: | || OTnpaenTento Monyuatenam | | Teme Teny

Pucynok 56 — Ilpumenenue GpuiabTpa 1jisi OrPAHUYEHHOT 0 MIOUCKA

[Tpu naxatum Ha GUIBTP «METKU», MOSABUTCS BHIAJAIONIEE MEHIO M CITHUCOK
BCEX JOCTYINHBIX IOJIb30BATEN0 METOK. Brimagaromiee MEHIO MpeajaracT JaBa

pexxuMa QUIbTpaLUu:
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— Jlio6oe u3: [lokaszpiBaTh COOOIIECHUS, KOTOPHIM Ha3HAYCHBI BCE BHIOPAHHBIC

MCTKH.

— Bce u3: Iloka3siBath COO6HI€HI/IH, KOTOPBIM Ha3HA4YCHaA XOTA OBI OJHa H3

BBIOpaHHBIX METOK.
Kronka & mo3Bonser:
— Hacrtpouth oToOpakeHue CrrcKa COOOIICHHUH:
O B Buze kapr;
0 B Buze TaOauIbL.
— VYnopsaaouuth (COPTUPOBKA TMHUCEM IO PA3TUYHBIM KPUTEPHUSAM: MO TEME,
Jate, pa3Mepy, OTIPABUTEIIO U T.1I.).

— CKpBITh 3ar0JIOBOK CITUCKA COOOILIEHUH.

3.4.1.4 Ilouck nucem

B Bepxneit ywactu okHa [IK «Opranaiizep [IPO» HaxoauTcs mouckoBas CTpoka

Daiin [lpaska Bua [lepexoa CooGuwexme (OOBITUS W 3a4aun  VIHCTDYMEHTsI  (npaska

@ - Bxogswwme 111 cooBuenyii i Beicrpei ownetp
[ test01@pakbankdigital.o...
v ) Brogawme

La @B Tema Ornpasuten  fara Pasmep @

nanka Tectosas1
V[T 1est234325546 pU

from QA 1 A
=] YepHomukn (5] testroom 18.04.2025, 21:01 134K6
# waénors C Canceled: testik test02 22042025, 17:37 104 K5

</ Ompasnentsie test ke @ ital.online <test02@pakbankdigi... 30.01.2025, 11:54 373K6

PO = |

11.02.2025, 18:02 343K6
5,18:03 342K6

set | fr 0 owama pop3 04022025, 11:43 372K6
> ) Apve Ha mecre —test05 (es(O‘\fpakbankd\g\ta\.omme startlls Uf.ﬂg ZO%? ‘\‘\‘4}4 STO (?
B Ao 2 wec test01@pakbankdigital.online @ online @ 07.02.2025, 1622 369 K5

PucyHnok 57 — IlouckoBasi cTpoka

JUist  oCyllecTBIIEHHUS TOUCKA HEOOXOAMMO BBECTH B TOHUCKOBYIO CTPOKY
KITFOYEBOE CIIOBO, (Ppa3y, UMs OTHPABUTENS WIHM YaCTh aapeca dJIEKTPOHHOU MOYTHI,
KOTOPYIO HEOOXOLMMO HAHTH U HaxkaThe KiaBuury «Enter» mm 3radok mymst (&)

PesynbraTtel mnoucka OyayT oToOpakeHbl B OTAelbHOM Bkiangke. [lo
YMOITYAHUIO PE3yJIbTaThl OTOOPAKAIOTCS B BUJE CIUCKA C MPEBbIO (Pucynok 58). B
ATOM PeXUME OyIeT OTOOPAKEHO:

— HeOonbuioit parMeHT TekcTa NUchMa (IPEBBIO).
— OrtnpaBurelnb.
— Jlara.

— HazBanue IMariKy, ra¢ HaxXoauTcCA IMMMCbMO.



60

RU.48324255.011-PII-B1.0

— Crucok (GUIBTPOB MO OTIPABUTEIIO, 1aTe, TAITKEe U METKaM B JICBOM YacCTH.

Bxoaswue - testd1@pakbankdigita

PunbTpsl

Ot menn (0)  [las mens (3)

3sésaouxa (2)

Jogn

test room

test02

Dpakbankdigital.online 4

Orobpasuts Bee 14

Manka
Bxoaawpue (test01@pakbankdigit.
Bxoanwue t01@pakbankdigit.

Bxoaauime (test

Ueprosuxn (te:

from QA (test0
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Canceled: weqrqwe
anactest02, testO1@pakbankdigital.online

Jt=d YacTHoe
anactest01@pakbankdigital.online

Reply reply

cvbevb

Aanattest02, test01@pakbankdigital.online

Canceled: werwerwe
AnAtest02, test01@pakbankdigital.online

Canceled: 123123
anactest02, testO1@pakbankdigital.online
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anattest06

16.04.2025 15:29, test@6 nuwet:
sfsf

pnapanp

test
anstest01@pakbankdigital.online

CopTMpOBaTh M0 PENEBAHTHOCTU v

O test

Mokasars pesynbratsl 6 Buae cnvcka B

testO6
4 pespana

test room
18 anpensa

test04
3 uioHA

test room
18 anpena

test room
18 anpens

test room
18 anpensa

testll
17 anpensa

test02
12 mas

PI/IcyHOK 58 - Pe3yJ’IbTaTLI MOUCKa B BUJI€ CIIMCKA C IIPE€BbIO

Kpome Toro, MoXHO MEpPEeKIIOUUTHCS Ha OTOOpakKeHHE pPe3yJIbTaTOB B BUJIE

OOBIYHOI'O CITHCKA IMMCCM, HaKaB Ha CCBUIKY «IToka3ath pe3yJibTaTbl B BH/C

cnucka». B atom PCKHUME PC3YJIbTATHI OTO6pa)KaI-OTCH B BUAC CTAHAAPTHOI'O CIIMCKaA

MHUCEM C KOJIOHKaMH:
— Tema.
— OrnpaBurenu.

— Jlara.

N npyrue xononku, HacTpoeHHsble B [IK «Opranaiizep [TPO».
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Bxoasuwpwe - test01@pakbankdigital.c Q test X 09 test X
test 39 coobuienui
L@ Tema OTnpasuren lNara Pacnonoxerue
TEST Alex Bakharev 18.07.2025, 16:03 from QA
[TestRail QA] A new user account was created for you TestRail QA 18.07.2025, 15:47 Bxoaswwe
Accepted: Test 3 test02 18.07.2025, 10:50 Bxoaswwe
Accepted: test test02 06.06.2025, 8:33 Bxoasuwe
Re: test test04 03.06.2025, 13:55 Bxoaswwve
aBToOTBET test02 12.05.2025, 13:47 Bxogsawne
test test02 12.05.2025, 13:28 Bxogawme
30.04.2025, 12:56 YepHosukm
test 29/04 test02 29.04.2025, 9:46 Bxoasuwe
cvbevb test room 18.04.2025, 21:04 3x0AfWmME
Canceled: 123123 test room 18.04.2025, 21:02 Broaswve
Canceled: test test room 18.04.2025, 21:02 Bxoasuwe
Canceled: nsansa test room 18.04.2025, 21:02 Bxoasuve
Canceled: nbv test room 18.04.2025, 21:02 Bxoaswve
Canceled: weqrqwe test room 18.04.2025, 21:01 Bxoaswwe
Canceled: 123 test room 18.04.2025, 21:01 Bxoasuwe
Canceled: vxcvxcy test room 18.04.2025, 21:01 Bxoasuwe
Canceled: cxzezxczxcz test room 18.04.2025, 21:01 Bxoaswve
Canceled: 1231231 test room 18.04.2025, 21:01 Bxoaswwe
Canceled: fghfg test room 18.04.2025, 21:01 Bxoasuwe
Canceled: werwerwe test room 18.04.2025, 21:01 Bxoasuwe
Canceled: vhfghgf test room 18.04.2025, 21:01 Bxoaswve
Canceled: hfghgf test room 18.04.2025, 21:01 Bxoaswve
Canceled: ghjghj test room 18.04.2025, 21:01 Bxogsuwve
> Re: Test+* A &}{/%\" test11 17.04.2025, 14:30 Bxoasuwe
Test test08 16.04.2025, 15:34 Bxoaswve
Test+*A&H/%\ test08 16.04.2025, 15:33 Bxoaswwe
123123123 test room 2803.2025, 19:26 Bxoasuwe

Pl/lcyHOK 59 — Pe3y.111,TaT1)1 B BU/JI€ CTAHAAPTHOI'O CIIMCKA MUCEM

B o6oux pexumax IIK «Opranaiizep I[1PO» mnoacBeunBaeT HaljeHHbBIE
KJIFOYEBBIE CJIOBA.

CoprupoBka pe3yapTaTtoB: B pexxuMe cnucka ¢ IpeBblO JOCTYITHA COPTUPOBKA
M0 peJIeBaHTHOCTH (HamboJee MOAXOIAIIUE PE3yIbTaThl OTOOPAKAIOTCS MEPBBIMU).
B pexume crnmcka mUCEM MOXKHO COPTHPOBAThH MO JIIOOOW KOJIOHKE, KaKk W B

OOBIYHOM CITMCKE MHUCEM (HAIpUMep, Mo JaTe, OTIPABUTENIO, TEME).

3.4.1.5 PaboTa co BJOKEeHUAMHU

Y100BI 100aBUTH BIIOKEHHUS B COOOIIIEHIE HEOOXOIUMO:
. B  okHe HoBoro mmuchbMa (Pucymoxk  42)  HaxkaThb  KHOIKY
«Broxutpy U Broxums
2. B mnosiBUBIIEMCS TMAJIOTOBOM OKHE IPOBOJHHUKA BbBIOpaTh (hailn win
HECKOJIBbKO (halJIoOB JIJIsl BIOKCHHSI.
3. Haxatb «OTKpBITHY.

Bri6panusbie (haiiasl 0TOOpa3sITcs B CIIUCKE BIOKEHUH MO/ MOJISIMH MMHCHhMA.

3.4.1.6 llognucu

«HOI[HI/ICI/I» 3TO OJOKH TCKCTAa, KOTOPBIC aBTOMAaTHYCCKH I[O6aBJ'IHIOTC${ K
KaXXI0MY COO6H_IGHI/IIO, KOTOPOC I10JIb30BATCJIb OTIPABIIACT (BKJ’I}O‘IaH KaK HOBBIC

COOOIIIEHUSI TaK U OTBETHI HA BXOJsmIe coo0meHns). OHu 0ObIYHO HUCIIONB3YIOTCS
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JUTSL TIPEIOCTABIIEHUSI JIOMOJIHUTELHON KOHTAKTHOW WH(MOpMAIH, FOPUTUIECKUAX
YCIOBUH WM Kakou-nOo Apyroil mabioHHON uWHOOpPMaIMKM, KOTOpas HMEET
OTHOLICHHE K KaXIOM HieKTpoHHOM moure. lloamucm co3pmarorcs B pasmene
[TapameTrpsl yueTHoW 3amucu. Jljigs 3TOro HeoOXoaumMo BOWTH B = MeHio —

[TapameTpsl yueTHOM 3anucy,

C03AaTh YUETHYHD 3aNUCh b

Coznatb
OTKpLITL U3 harna P

Bua >,

. A
3HaUKM Ak | U k"

BEHe @ + O
o,
OJ
OH

Pasmep wpudta (= 12 nukcened (+

Hactpoiiku
[MapamMeTpbl YUETHOW 3anMcK

JdononHeHua 1 TeMbl

WMHCTpyMeHThI >

Cnpaska

@sr HOE

C

Brixoa (X) Ctrl+Shift+Q

Pucynok 60 — Menrw — Ilapamerpbl y4eTHO# 3anucu

a 3aTeM, B JICBOW MaHENH, BHIOpATh YUYETHYIO 3alUCh, JUISI KOTOPOW HYXKHO

CO34aTh IIOIITNCH.
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B e o e B Napaverpw yetmod sane X

A
= MapaveTps: yueTHoi 3anuch - r7-office.ru

MNapamerpsl capeepa
CocraaneHue W aapecauma
AHTH-CNaM PrAsTD
JNnsHbie gasmbe
CHHXPOHWZALAA W XpaseHiHe

JUrA KaRA0H YUETHOM IAMACKH UMSIOTCR NEPCOHANEHES JAHHEIE, KOTOPSIE CMOMNYT YEWIET: UWTEHOUIME BALLM MICHMa BAPaCaThL

CKBOIHOS LWMGPOBSHWE

Yo

IMAEHWA O NPOYTeHWH Wt QTNPEBUTENR

v 03 fNokansHee Nanky

Anpec 3NeKTPOHHON NOYTEE
AxTr-cnam duasTp

[nckoaoe NPOCTPaHCTEo Agpec AnA oTBeTE
B} Cepeep woxogauwed nourk: [SMTP)
OpraHHEaLME

TEKCT NOATHOH Vicnons3ceats HTML (Hanpwsep <b>wupHiid</b>)

BCTEAAATE NOANMCEH W3 Paina (TexcT, HTML wiu €apTusxy)

NPUEPENAARTE BUFUTHVIO KEPTOUKY K COOODUISHAM PENSKTUPOBATH BHIMTHYRD KAPTOUKY,

AERCTRHA AN YUETHOR 3aNHCH

“'u',pt"i ANR OTEETa, XOrAa 3ar0A0EXH A0CTABKKM COBNAAAOT:
Capeep poXogawed noyts (SMTF) r7-office.ru (Mo ymonqammi) v Hamgenute SMTP-cepeap
8 Hactpoiaor PT-Oguc Oprasadisep
% 1 ﬂl,llll)lliluN,"ll-lﬂnll' aapeca }\1(‘ICILIUHIH,§ NOYTL
Aonoanents U Teus

Pucynok 61 — IlapameTpsbl y4éTHOM 3anmcu

Ecmu y momp3oBarenss MMEETCs HECKOJIBKO YYETHBIX 3alMCEN 3JIEKTPOHHOMU
MOYThI, HEOOXOIUMO HACTPOUTD MOJMUCH OTJCIBHO ISl KXKI0H YUETHOM 3aIKCH.

IHoanmucek B BUEe 00BIYHOTO TEKCTA

UYtoOBl HACTPOUTH OOBIYHYIO TEKCTOBYIO MOAMKCH, HEOOXOAMMO BBECTH TEKCT,
KOTOPBIM HYKHO MPUIIOXKHUThH K KaXKIOMY HCXOJAIIEMY COOOIICHUIO B TOJIE «TEKCT
MMOIIUCH). TexkcToBbBIE MMOITNACH paboTaroT c COOOIIEHUSAMHU,

otdopmaTupoBanHbiMU kak B HTML, Tak 1 kak TEeKCT.

TekcT noanucu: Wcnonb3oeate HTML (Hanpumep <b>XupHbiid</b>)

¢ Ypaxenuem, Usavos Wsan UsaHosuy

Bcrasaate noanuck Uz daitna (tekct, HTML UK KapTUHKY):

[ | MpukpennaTs BUaUTHYIO KAPTOUKY K COOBLUEHMAM PeaakTMpOBaTL BUIUTHYH) KapTOUKY...

Pucynok 62 — Co3nanme noanucu B Bujae 00bIYHOI0 TEKCTA
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Komy ’I

Tema

v

MponopunoHanbHoIA

YBaxeHuem, MBaHoB MBaH MBaHOBHMY

Pucynok 63 — Bua noanucu B nucbMe B BU/Ie 00BIYHOT0 TEKCTA

HTML noanucu

Jnis ucnonb3oBanuss HTML ¢dopmatupoBanuss B NOANHUCH, HEOOXOIUMO

yctanoBuTth ¢ar «Mcnonp3zoBate HTML» u otdhopmarupoBats Teket «Iloamucmy» ¢

nomoipio Hy)xHod HTML pa3zmerku. Ecnu coobmienus B TekcroBoMm (a He HTML)

Opranv3aums:

dbopmate, TEKCTOBbIE CUMBOJIBI OyyT BecTaBieHsl BMecTo HTML-pa3merku.

TekcT noanucu:

I Wcnonb3oeate HTML (Hanpumep <b>XupHeiri</b>) I

¢ YBaxenuem, WsaHoB MBaH MBaHoBMu</br>

<em>MeHeaxep no npopaxam,<|/em></br>
<b>www.r7-office.ru</b>

Bcraenatb noanuck 13 Gaiina (texcr, HTML nan kapTuHKy):

Pucynok 64 — Coznanne nonnucu ¢ HTML ¢popmaTnpoBannem

Tema

T,

A

o

s V| Tponopu1oHanbHbii v il TT, T

c YBaxeHuem, MBaHoB MBaH MBaHOBMY
Menedxcep no npodaxam,
www.r7-office.ru

Hoanucn xpanumsie B daiinax

Pucynok 65 — Bug nognucu ¢ HTML ¢popmaTupoBanuem

IMoanmucu xpanumsie B ¢gaiiax
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B TIK «Opranaiizep [TPO» MoxHO 3arpy3uth (aityi, cogep ariuii moamuch.
Jjist 3TOro HeoOX0IMMO yCTaHOBUTH (piar «BceTaBnsaTe noanuck u3 (aitsia» u 3aTem

HaxxaTh BeiOpath... s BeiOopa (aitna (Pucynok 66).

OpraHuzauns:

TekcT noanucK:

Bcraenate noanuce u3 daina (texct, HTML namn kapTuHky):

Bblbpartb...

MPUKPENAATL BUIUTHYIO KapTOUKY K COOBLLEHUAM PepaktnpoBatb BU3UTHYIO KapTOHKY...

A}lp@( ANA OTBeTa, Korja 3aronoBKu AOCTaBKK COBNaAatoT:

PucyHnok 66 — Ilognucu xpanumsle B paiiax

®aitn MoxeT coaepxaTh 1160 npoctor i HTML-popMaTtupoBaHHBIN TEKCT.
Ecmu y Bac ectp moamuce B HTML-dopmare, momyuaTens cooOmeHus OKEH
UMETh BO3MOXKHOCTHb IpocMarpuBath cooOmienuss B ¢opmare HTML B ero
MIPOTPaMMe€ IIEKTPOHHOM MOYTHI. ECIM OH OTKIIFOYMII 3Ty BO3MOYKHOCTbH, IOJANKUCH
OyneT oTtoOpakaTbcsi B TEKCTOBOM (dopmaTe, a M300pakeHUs: OTOOpakaThCsl HE
OynyT.

OgauM u3 cnoco0oB co3iaHus (ailna MOAMUCH SIBISETCS HMCIOJb30BaHUE
cpenctBa coctaBieHus: cooomenus [IK «Opranaitzep [TPO». B kadectBe npumepa,
coznaiite Hopoe HTML-dopmatupoBannoe coobiienue B [1K «Opranaiizep [TPO»

(maxmute Co3aath).
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CTRL K
@ ®avin [lpaska Bwa [lepexoa CoobueHne Cobbitua U 3ajaum MHcpymeHTel Cnpaska
&= Bxoasuwe - test01@pakbankdigital.o Q_ test X [ test
E
_ QP -+ Bxoaawme 111 coobuexuii
V[T tes pakbankdigital.o... Lay @ ® Tema o
o VI Brogawme o .
nanka Tectosas1 ~d test6/ tq
V7 test234325546 Dest 5 "
from QA sdsdsdd G
B YepHoBWKM 0 Canceled: vxcvxcv 16
WaGnoHbI v 0 Canceled: testik td
</ OtnpasnenHbie LEE tq
<] Sent BblaBbla p
> 7 Apxue Ha Mecte —test05 test01@pakbankdigital.online st
Vt“% ADXVE Ha MecTe —test06 test01@pakbankdigital.online g
4@ Bxoaslme test01@pakbankdigital.online g
=] YepHoBwuKky asd 14

Pucynok 67 — Co3natp coo0menue

Coznmaite 1 oTdopmarupyiite mnoanuch. OOparute BHUMAHUE, YTO

MHOI'OYHCJICHHBIC (bYHKI_[I/II/I (bOpMaTI/IpOBaHI/IH AOCTYIIHBI H3 MCHIO

«BcraButb» n «Dopmar.

c. OpraHaizep

& Cosganue coobuieHus: (6e3 Temsl) - P7-Odu
Qavn [lpaska Bua Hactpodik WHCTpyMeHTel  Cnpaska

ndposats My Opdorpadma | Vv

& Coxpammte Vv ) Anpec

O1 test01@pakbankdigital.online <test01@pakbankdigital.online> fesi07@pakbankdigital.online Konus  Ckpoitas konua >
Komy
Tema
A63au Vv | TMponopuvoHansHeid v 8 Vv .- TT-T*T B I VU A iiZIiZ€3E =S~ ©"

Pucynok 68 — menio «BcraButb» u «®@opmar»

2. Hlénkaute @aiin — Coxpanuth kak — Daiin. YoeauTech B TOM, 4YTO
BbIOpaHo «HTML-daiiner», a 3aTeM ykaxkute uMms (aitia U meEITKHUTe

CoxpaHUTb.
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ynopsaounTts ¥ Hosas nanka SR 2 0

B PaGouwii cron X Nms flata n3meHeHns

el OneDrive HET 3AEMEHTOB, YAOBAETBOPHRID

% 3707 KOMNBIOTEP

B Buzeo

= [JokymeHTsl

& 3arpyskm

= W306paxerHuns

D Mysbika

J O6bemHbie 06beKTb

I Pabouui cton v < >

s daina: ’ nounmcalhtml

Tvn daiina: IHTML—Q)av'mu (*html:* htm:* shtml:* xhtmI) l v

A CkpbiTb Nankum CoxpanuTts Otmena

Pucynok 69 — Boi6op Tuna dgaiiia

3. 3axkpoiiTe OKHO cOOOIIeHUs O€3 COXpaHEHUSI.

4. Ortkpoiite IlapameTpsl y4yeTHOU 3amuch U BBIOEPUTE YUETHYIO 3aIUCh
AJIEKTPOHHOM NOYTHI B IIAHEJIH CJIEBA.

5. YcranoBute BcraBisaTe noanuck u3 ¢aina, ménkaure BpiOpath u

nepeianTe K CO3JaHHOMY BaMH (paiiiry.

TekcT noanucu:

Bcraenate noanuck u3 gaiina (Tekcr, HTML unm kapTyHky):
C:\Users\Admin\Desktop\Hosas nanka (2)\noanuce.html Buibpartb...

MpUKpenATL BUINTHYIO KapTOUKY K COOBLLEHNAM PepaktnpoBatk BUUTHYIO KapTOUKY...

AApec Ana OTBeTa, KOrAa 3aroNoBKu JOCTaBK COBNaAatoT:

Pucynok 70 — BeraBasite noanuch u3 ¢paiina

Bruovenue ¢gaiiioB n3o0paxkeHni B NoANNCH
UtoObl BKIIOYUTH (pailil u300pakeHus C JTOKaJIbHOTO KOMIBIOTEpA B MOJIHUCH,

CIeayiTe MPUBEACHHBIM BbIlIe maram miag co3ganuss HTML moamucu. Opnako,
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Koraa Bbl COCTABJIKICTC COACPIKHMMOC ITOAIIUCH, HCHOHBSYﬁTe ITYHKT MCHIO BcraButh

— N3o0paxkeHue, 4ToObl yKa3aTh HY)KHOE U300paKeHHUE.

# Cospanve cooblieHus: (6e3 Temel) - P7-Oduc. OpraHaiizep

Qaiin [paska Bua Bcraeute Qopmar Hactpoidku Wucrpymentnl Cnipaska

V306paxeHne... loxpanuts v {8 Agpec
Tagnuuy...

Or Ceplny... Ctrl+K ikbankdigital.online> test07@pakbankdigitalonline Konua  Ckpoimas konma )

fAKOpb C MEHEM....
Komy
Paznenntens

Tema HTML...
A6sauy v Tpor Math... T. T B I U &

E){KBbI W CMMBOJbI....

i
R
i
Il
Il
(1]

v@v@v

OrnasneHve... >

Paspbis nos n3o6paxeHuaMn

Pucynok 71 — Berasuts — U300paxkenue

paxeHun
Aapec Pazmepul BHewHwA BMA Ccbinka
Anpec nsobpaxeHns:

BaoxmTs 310 n30bpaxeHMe B COOBLWEHME Buibpate dann...

Bcnnwiearowan noackaska:
o AnbTepHaTUBHbIA TEKCT:

He wcnonbsoeatb aﬂbTEpHaTHBHblﬁl TEKCT

OtMmeHa

Pucynok 72 — CBoiicTBa n300pakeHust

B nomonnenue k BeIOOpy (haiisia n300paxeHus, UCTIOIb3YHTE STOT JUATOT IS
HACTPOMKHU APYTUX IMapaMeTPOB N300pakeHUs, TaKUX Kak pa3mep, ccoiiika URL, ero
MO3UIINS TI0 OTHOIIEHHUIO K TEKCTY M T.A. BBI Takke MOXKeTe yKa3aTh N300pakeHue,
pacmoyioxkeHHOe Ha BeO-cepBepe, KaK 4acTh Baiiero BiokeHus. [IpocTo ykaxure

URL wu3o6paxkenust B monie, rae Bbl MOIJIM Obl yka3aThb uMs (Qaitna. Ecnu Bbl
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ycTaHoBUTE «BIOXUTH 3TO M300pakeHWe B COOOIICHHE», W300pakeHue OyneT
BKJIFOUEHO Kak BiIOXeHue. Eciyu Bbl HE BIIOKHUTE HM300pa)KeHUe, IMOIydaTeau
COOOIICHNS JODKHBI OYIyT MMETh MOJKIoueHWe K VHTepHeTy I mpocMoTpa
nzobpaxkenus. Kpome toro, umeinTe B By, 4TO IO COOOpaKEHUSIM 0€301aCHOCTH
MHOTHE JIIOJM HACTPAWBAIOT CBOM ITOYTOBBIC IMPOTPAMMBI, YTOOBI OJOKHPOBATH
yAaJEeHHOE COJAEPKUMOE, YTO HE JOMYCKAeT OTOOpaKeHHE N300paKEHUsI, €CIIH OHO
HE ObLIO MPUKPEIJIEHO K COOOIIECHHUIO.

Hcnonb3oBanue vCards

vCard »T0 cranmapTHbIi (QopMmar QailioB NS DJIEKTPOHHBIX BU3UTHBIX
kapTodek. vCard Moryt coaepkaTh MUMsS W ajpec, Homepa TenedoHOB, aapeca
anekTponHoi nmoutel, URL-anpeca, morotunsl, dhotorpaduu u T.1. Ecau Bxogsmiee
coobmienne umeet vCard B Bune Bnoxkenus, [IK «Opranaitzep [TPO» oToOpaxkaer
conepxkumoe vCard B kadectBe noamucu. I[IK «Opranaitzep [IPO» moxer ObITH
HAacTpoeH Ha npukperuieHue Bamed vCard K HCXOASAIIMM  COOOIICHHSAM
(aBTOMATHYECKH WM Uil KaXaoro cooOmieHus). [ns Toro, 4ToObl HACTPOUTH
vCards nepeiinure B IlapameTpbl yuyeTHO#l 3ammMcH, MOCTaBbTe (piar HaNpOTHUB
«IIpukpemiaTh BU3UTHYIO KApTOYKYy K COOOIICHHSIM» U  HaXMUTE Ha

«PemakTupoBaTh BUBUTHYIO KAPTOUKY....».

TekcT noanNUcK: Wcnons3oears HTML (HanpumMep <b>XupHbiii</b>)

Bcraenath NoANUCH M3 daiina (Texct, HTML uau KapTuHKy):

MpUKpenaTL BUINTHYHO KaPTOUKY K COOBLLEHUAM PeaaktmpoBaTth BU3WUTHYHO KapTOUKY...

Aapec Ans OTBeTa, KOr/Aa 3arof0BK1 AOCTaBKN COBNAAAKT:
Cepeep ucxoasweit noutsl (SMTP)  nikonov.dmitriy - mail.r7-office.ru (Mo ymonuanuiw) v M3meHuts SMTP-cepeep...

JlononHutensHble aapeca 3/16KTpOHHOk7I noyTsl ...

Pucynok 73 — IIpukpemisiTb BUBUTHYIO KAPTOUYKY K COOOIIEHUSIM

B nosiBuBII1EMCS OKHE YKaXXKUTC CBOU JAHHBIC 1 HAXKMUTC Ha COXpaHHTL.



70
RU.48324255.0I1-PII-B1.0

Wmsa Qamunua
Orobpaxaemoe UMs MNMcesaoHum
Azipeca 3NeKTPOHHOW NOYTbI Beb6-caidTbl
Het v o[l‘:\i-lasmb Be6-canT

© [106a81Ts aapec 3NeKTPOHHOMA NOUTL
Ajpeca
Homepa Tenedporos © Lo6asus anpec
© NoGasnTs HOMep Tenedoua

Yacosoii nosc

MrHoBeHHble COO6|.IICHM$I oﬂO’:E.BA':v YaCos0M NOAC
e No6asnTs yUBTHYHO 3aNvcs yata
Ocobble aatbl
3ameTku © Nob6asuts ocobyio aaty

© Nobasuts 3ameTxy

OpraHuzauma
Monb3oBartenbckue CBOICTBA °ﬂdbd:ﬁ5 Oprasusaumno

o [lo6aenTb NOAL30BaTENLCKWE CBOACTBA

OtmeHa CoxpaHuts

Pucynok 74 — OKHO peIaKTHPOBAHMS BU3UTHON KAPTOYKH

Bmecto Toro, urtoObl aBTOMatmdecku mnpukpermiite vCard kKo Bcem
COOOIIEHUSIM, BBl MOKETE PUKPEIUIATh €€ K KOHKPETHBIM co00meHus M. Bo Bpems
COCTaBJICHHSI COOOIIEHHUs, HAXMUTE HA CTPENKY PSAIOM C KHONMKOW Baoxuth u

OTMETBHTE UJIM CHUMUTE OTMETKY ¢ nyHkTa Mosi vCard.

= X

@J Baoxwutb v

Qaiin(pi)... Ctrl+Shift+A

Beb-cTpaHuuy...

v Mos vCard

Mo# oTkpbiThii knrou OpenPGP

HanomHuTb No3xe

Pucynok 75 — Beioop «Mos vCard»

Iouo:xenue IHognucu
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Korna Bbl oTBeyaeTe Ha COOOIIEHNUS, 10 YMOJYAHUIO Balla MOJAMNUCH MOSBUTCS
10J1 IIUTUPYEMBIM TEKCTOM B KOHIIE cO001IeHus. UTOOBI U3MEHUTH 3TO MOBEJICHUE,
BoiOepure Ilapamerpbl y4erHoil 3amucu | <Mmsi ydyerHod 3amuewm> | >
CocraBienue m Ajnpecanms. V3MeHUTE CTWIb OTBETAa Ha «IOMECTUTH Kypcop
nepes LUTUPYEMBIM TEKCTOM». 3aT€M HU3MEHUTE HACTPOMKY ISl «HA CTaBUTh

MOAUCHY» Ha «IIOCJIE MOETO OTBETa (Mepe]] IUTUPYEMBIM TEKCTOM)».

B8 Broasuwe @ Napamerpsi yuerHoid sanv X |

v B @r7-office.ru CocrasnerHue n agpecauma
MapameTpsl cepeepa
KOMuu W nanku Cocrasnenne
I Cocraenenve u ajpecauns I CocTarngTh cooblieHus 8 popmate HTML
AHTH-CNam QUAETD
CHHXpOHM3AUNA ¥ XpaHeHne F'un OTBETE aBTOMATUHEe K LIMTUPOBATH TEKCT MCXOAHOMO Zl.\()’.-]lLl("-Orm
Ckeo3HOe wupposaHne

Py UMTMPOBAHMM,  NOMECTUTL KYPCOP Nepel LIMTHPYEMLIM TEXCTOM
Y2£A0MASHWRA O NPOUTEHWA

v 3 foxantHeie nanku W CTaguTh NoANKCHL | foche py 0 TekcTa (p yercs) v

RTINS 10C/1€ LITMDYEMOTD TEKCTa (DEKOMEHAYETCR)
llncroBoe NpeCTPaHCTEo NOCAE MO0 OTEETa (Mepes LIMTUPYEMBIM TEKCTOM)
BKMOUATE NOANKCE b nepecsyiaems e Tcsma

& Cepeep uoxopawedi noutsl (SMTP)

TA0BaNLHEIE HACTPOAKY COCTABAEHNS COOBLIEHMN...

Aapecauna
Mpu noaGope aapecos

© Vicnoasaosars ans 310t yuéTHol 3anuau raoBansHele HacTpoiiku LDAP-cepeepa

Wcnonsaoeats apyroi LDAP-cepeep:

MnobankHpe HaCTPOIAKM aapecaLmy...

Pucynok 76 — Hactpoiika mojioskeHus moANUCH

OTOT mapaMeTp MOXKET ObITh HACTPOEH IS KaKJAOW yYEeTHOW 3alucH U JIs

KaXXa0T0 JOIMOJIHUTCIIBHOI'O aapeca.

3.4.2 AnpecHasi KHUTa

Paznen «Anpecnas xaura» B IIK «Opranaizep I1IPO» npennazHauen s
LEHTPAJIN30BaHHOIO XPAHEHHWs W YIpaBJICHUA KOHTAKTHOW HH(popmaiueil. OH
no3BojsieT  AG(EKTUBHO  OpraHUW30BaTb M KCHOJB30BATh  JIaHHBIE O
KOPPECHOHAEHTAX, yIPOIlasi B3aUMOJCHUCTBUE C AJIEKTPOHHOU MOYTOW U JIPYTUMHU

KaHaJlaMHU CBA3U.
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3.4.2.1 Unrepdeiic pa3nena

B test01@pakbankdigital.online @ Aapeca

B Bce anpeaibie kUM

B Nuunan anpectian kura test02
@ pakbankdigital.online Kokax... test02 testo2@pakbankdigital.online

@ pakbankdigitalonline GAL test02@pakbankdigital.online
test01

@ CobpanHsie aapeca

ail.com # Hanucatb @ Cobbrme Q Mowmck Wamenuts

Alpeca 37eKTPOHHOM NONT!

Pucynok 77 — O0muii Bu1 pasnena «AApecHasi KHHIa»

WuTepdeiic agpecHoit KHUTK pa3aenéH Ha TPU OCHOBHBIE 00IACTH:
IHaneab ynpasyeHusi (BEpXHssl 4aCTh OKHA) BKJIIOYAET:
— HoBas agpecHas KHUIa: KHOIIKA C BBINAJAIOIIMM MEHIO IS CO3/IaHMsI HOBOM
aJIpECHOM KHUTH, a TaKxke no0asneHus aapecHor kauru CardDAV u LDAP.
— HoBbIif KOHTAaKT: KHOIKA AJisi 100aBJIEHUSI HOBOTO KOHTaKTa B BHIOPAHHYIO
aJIPECHYIO KHUTY.
— HoBblii CIIHCOK: KHOIIKA [T CO31aHUSI HOBOTO CITUCKA PACCHUIKH.
— VmnopTt: KHOIKa AJi1 UMIIOPTa KOHTAKTOB U3 BHemHUX ¢ainos (CSV, vCard
u Jp.).
JleBasi maHe/ib (CIHUCOK aAPECHBIX KHHI)
OToOpakaeT Bce TOCTYIHBIE apeCHbIe KHUTY TOIb30BATENS, HAIPUMED:
— Bce anpecHbple KHUTH: 00beTMHEHHBIN CITUCOK BCEX KOHTAKTOB.
— JInuynas agpecHast KHUra: JIOKAJIbHBIE KOHTAKThI MOJIb30BATEIIS.
— AgpecHble KHUTH, CHHXPOHU3UPOBAHHBIE C BHEIIHMMH CEpPBUCAMHU
(manmpumep, pakbankdigital.online Kontakter, GAL).
— Co0paHHble agpeca: aBTOMaTHUECKU cOOpaHHbIE a/ipeca U3 MHUCEM.
Bri0op aapecHoi KHUTH OOHOBIISIET COICPIKUMOE CPETHEN MMaHEIH.
Cpennsisi naHeJb (CIMCOK KOHTAKTOB BHIOPAHHOM a/IpeCHON KHUIH)
— Orto0pakaeT KOHTAKThl BHIOPAHHOMW aJpeCHON KHUTH B BHJIE CITUCKA.
— Ectb cTpoka noucka asis ObICTPOro Moucka KOHTAKTOB B TEKYILEH aIpecHOM

KHHUTC.
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— CmpaBa OT CTpOKHM MOUCKa pacrlojiokeHa KHOMKa «BapuaHTel oToOpaxeHus

crmcka Sy,
IIpaBas na”eab (moapoOHast vHPoOPMALK 0 BHIOPAHHOM KOHTAKTeE)

— Orobpaxkaet aBarap (110 YMOJYaHHUIO — UKOHKA TOJIb30BATElIsI) U OCHOBHBIC
JIaHHBIE KOHTaKTa: UM, email.

— Knonku nerncrsuii:

0 Hamucarb: OTKPBITH OKHO CO3/IaHUS ITUChMa C 3TUM aJpecoM;

0 CoOwiTHe: 100aBUTh COOBITHE B KaJlGHAAph, CBSI3aHHOE C
KOHTaKTOM;

0 Ilouck: BBITOHUTH MOUCK 1O MTUCbMAaM C 3TUM KOHTaKTOM.

— Hwuxe oroOpaxkaercs mnoapoOHas wuHboOpMalus, Hampumep, ajapeca
AJIEKTPOHHOM TMOYTHI C HamucaTh NOHUCHhMO (MIPU HAXKATUA HA  aJpec
OTKPBIBAE€TCS OKHO HOBOTO MHChMa C BBEACHHBIM aJPECOM DIICKTPOHHOM
1oyThl B nojie «Komy».

— Kunonka «M3MeHuth» ajig mepexoja B PEKUM PEIAKTUPOBAHMS JIaHHBIX

KOHTAaKTa.

3.4.2.2 Co3nanme apecHbIX KHUT

Co3paHue HOBOM aIpPeCHON KHUIHU:

Jlns co3maHus HOBOM aJIpeCHOM KHHUTH HEOOXOJMMO B paszjene «AnpecHas
KHHTa» HaxaTh KHONMKY «HoBast ampecHas kpura & Hosaamecraswcwra - Jlapee p
nosisuBHIeMcs OkHe «HoBast agpecHast kHura» 3anarb UM KHATU U HaxaTb «OK»
(Pucynox 78). AnpecHas kHura OyAeT co3/laHa U J00aBlIe€Ha B CIHCOK aJPEeCHBIX

KHUT'.
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Hoeas dfpecHaa KHWra

M5 aapecHOl KHUIK:

OTtmeHa

Pucynok 78 — Oxno «HoBast agpecHasi KHUTa»

Hoakiroyenune aapecHoit knuru LDAP:
Jlns moakmoueHus aapecHor kauru LDAP Heo6xoauMmo:
B paznene «AnpecHas kHUTa» BbI3BaTh Bbliagaroniee MeHo «HoBas agpecHas

KHUTa» U BbIOpaTh «Jl006aBuTh anpecHyto kuury LDAP» (Pucynok 79).

@ Hoeas agpecHas kHura | v @. HoBbIA KOHTaKT

Hosan agpecHas KHWra
Jobasuts agpecHyto kHury Card DAV I
DPACK

JNobasmTs agpecHyro kHury LDAP

Pucynok 79 — Jlo6aButh agpecnyro kaury LDAP

Ha Bxianke «OcHOBHOE» BBECTH JlaHHbIe 11 noakiatoueHust K LDAP (Pucynok

80):
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HoBwi¥ katanor LDAP

ABTOHOMHO JONONHUTENEHO

HasgaHue: OO6L1anA agpecHan KHIra
MR cepeepa: dmosk.local

KopHegoit 3nemeHT (Base DN): DC=dmoskDC=local
Oopr: 389 C

Mmsa nonszoeatens (Bind DN): gab@dmosk.local

Mcnons30Bath 33WMLLEHHOE CoeanHeHune (S5L1)

Pucynox 80 — BBoa JaHHBIX U1 NOAKJIIOYEHUS

— HasBaHue — npon3BOJIbHOE HA3BaHUE JUISl aIPECHON KHUTH.

— HWwms cepBepa — cepsep ldap (umsa unu [P-agpec).

— KopueBoii anement (Base DN) — kopeHb, B KOTOPOM HYHO MCKaThb HY>KHbIE
YYETHBIE JJaHHbIE. MOXKHO 3aaTh KOHKPETHBIA KOHTEUHED.

— TlopT — mopT 1151 HOJKIIFOUEHUSI K TII00ATbHOMY KaTajory.

— Hmsa monws3oBatens (Bind DN) — ydernas 3amuch a1 npuBsizku k LDAP,
KOTOPYIO CO3Jadu B camMoM Hadane. OOpaTtuTe BHHUMaHHe, 4TO (opmar
JTAHHOM YYETHOW 3alCH MOXET OTIUYAThCS B 3aBUCHUMOCTU OT pean3alluu
CITy>kObI KaTasioros, Harpumep, Bo FreelPA B kauectBe bind dn Hy>xHO OyaeT
MPOIHCATh uid=gab,cn=users,cn=accounts,dc=dmosk,dc=local (pum
YCJIOBHH, YTO UMEHHO IO IAHHOMY MYTH PacoJIOKeHa yUeTHas 3aIluch).

Ha Bxmanke «J/lonmonnutensHo» m00aBuTh QuiabTp (mail=*) (Pucynok 81),

JTaHHBIA QUIBTP TTO3BOJISIET OTOPOCUTH BCe 3amucu 6e3 email.
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Hoewi¥ katanor LDAP

OCHOBHOE  ABTOHOMHO  [ONOAHWUTEALHC

He Bo3epallats Gonee uem 100 '*3"‘ pezynsTartoe
QO6nacte nowcka: ' OAWH YPOBEHb o Moaaepeeo
(mail=%)

DuUNLTP NOKCKa:

Cnocof ayTeHTUdUKaLMM: MpocToii g

Pucynok 81 — /lo6aBsieHue ¢puiabTpa

I[anee IMIPOU3BCCTHU IIOIBITKY ITOUCKA KaKoTo-JIN0O KOHTAKTa B aanCHoﬁ KHHUTI'C

(Pucynok 82).

B Bxoaswwve AapecHasn KHura X

{8 Hosan appecHasn kHura Vv Wmnopt

& Bce anpecHbie kHurun AmuTpuig $

) Nwunas appecHan knura

@ O6was ajpecHas KHWra

Pucynok 82 — Ilouck koHTaKTa

[TosiBUTCS 3ampoc Ha BBOJ MApOJs I YYETHOM 3amucu cBA3biBaHusA ¢ LDAP
(Pucynok 83 ). Heobxoammo BBECTH MapoJib M TOTJAa MOUCK OTOOPA3UT pe3ybTaThI

HANJCHHBIX YYETHBIX 3aITUCEH.

Cepeep LDAP tpebyer napone X

@ Beeawure ceoil napons gna

[] Coxparurs 3toT napons & xpanunuwye naponeii.

0K OTtmeHa
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Pucynox 83 — 3anpoc napoJs

Jlanee HE0OXOAUMO TEpEeHUTH K HACTPOMKAM MOYTOBOro KjiueHTta. [{ns sToro
KIMKHYTh 10 3Hauky «Hactpoitkm» wim BbIOpaTh B BBINAJAIONIEM MEHIO

«HacTpoiikn» 1y Haxkath & Ha JIeBoil 60KOBOIT maHeH (Prcytok 84).

@. Co3zaartb YUETHYHO 3annch >
+ Cozaam >
B Ovwpoite U3 daiina

® Buan

B 3auxw R C IR
Pasmep wpudta = 12 nukcened +
é\,l Hactpovikun

@ napametpsl yueTHoM 3anKcK

@ JlonoaHeHuA v Tembl

9 WHCTpyMeHTbI
® cCnpaska

O Beixoa (X) Ctrl+Shift+Q

Pucynoxk 84 — Hactpoiiku

B paznene «CocrtaBienue» B mojpasjeie «Aapecaius» MoCTaBUTh dar s

«CepBep KaTaloroB» 1 BbIOpATh CO3AHHYIO KHUTY.

@ OcHoBHble Mpv BBOAE aapeca UCKaTb MOAXOAALLME MOYTOBbIE 3Apeca B:

JloKanbHbIX aAPECHBIX KHUrax
f Cocraenexue

CepBepe KaTa/ioroB: OObLLBA aApecHan KHWra

@ anIBaTHOCI'b W 2allnuTta
AsTOMaTMUecKM A06aBNATL AAPEeca U3 UCXOAALLUX MUCEM B

@ Har KaTtanor no yMoNuaHui NPy OTKPLITUM OKHa aAPeCHON KHUTH:

KaneHaapb

Pucynox 85 — [loapa3aen «Aapecamnuspy

Hacrtpoiika 3aBepmiena. Ilpu cocraBieHun nucekMa B paszaene «Komy»
BIUIIIUTE UMS MOJTyYaTelisl A €ro MOUCKa Mo 00IIel KHUTE.

IMoaknrouenne agpecnoii kuuru CarDAYV:

s nmoaxmouenus: aapecHoit kuuru CardDAV B IIK «Opranaiizep ITPO»

HEOO0XOIUMO:
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1. B pasnene «ApapecHas KHUTa» BbI3BaTh BhIMajaroriee MeHO «HoBas

ajipecHasl KHUra» U BbIOpaTh «JloOaBuTh agpecHyro kuury CardDAVy»
(Pucynok 79 — ).

8 Hosas agpecHas kavra | v | @ Hoswiii koHTakT
Hosas alpeCHaA KHW1ra

[lobasuTb aapecHyo kHury CardDAV T
PUCK

Jdobaeute agpecHyro kHury LDAP

Pucynok 86 — lo6aButh aapecnyro kuury CardDAV

2. B mosBuBmeMcs okHe «HoBas anpecnas kaura CardDAV» 3anojHUTH
MOJIS:
0 Iwms nonws3oBaTens;

0 Anpec.

Haxats «IIponomkursy.

3. B okHe ayTeHTH(UKAIIUYA BBECTH MApoIb (Pucyrok 87)

pebyetca ayTe

yTeHTudukauma - P7-Oduc. |

Hali ) X
‘0' https://carddav.yandex.ru 3anpawvBsaeT UMA NOAb30BATENR ¥ NapOb.

Mma nonb3osatens

Mapone

CoXpaHuTb 3TOT NapoAb B XPaHWAWLLE Naponei.

onin

Pucynok 87 — OxHo ayreHTHGUKAIMHU

4. B okne «Hogas agpecnas kuura CardDAV» Haxats «IIpogomKuTsy.
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Hosas agpecrasn kHura CardDAV

Mmg nonezoeatens: | C__.. ..@yandex.com

Anpec: . https://carddav.yandex.ru

JocTynHbie agpecHble KHUM:
Personal

—

Pucynok 88 — Oxno «HoBasi anpecHast kaura CardDAV)»

[Tocne aToro HOBas ajpecHasi KHUTa CO BCEMH KOHTaKTaMu OyzeT no0aBieHa U
OTOOPA3UTCS B CIIUCKE a/IPECHBIX KHMT.
Nmnopr aapecHoil KHUIH:
NMmopT aipecHOM KHUTH MO3BOJIAET JOOABUTH KOHTAKTHI U3 BHENTHETO (haiina.
JIjist uMnopTa aapecHoil KHUTH HEOOXO0IMMO BBITIOJIHUTD CIEAYIOLIME IIaru:
1. B paszuene «AapecHas KHUra» HakaTh KHONKY «mmopt & VMNPt 5,
2. BoiOpats THn daiina pis umnopta U Haxkath «IIpogomxute» (Pucynox

89).
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@ 2 MoaTeepaAuThL

MMnopT daitna aapecHOW KHUMM

Beibepute daiin Ana MMnopra ero cogepXXMmMoro.

Bribepute dopmaT daiina, CoAepXalllero AaHHele Balleld aApecHOM KHUTK.

() ®aiin aaHHBIX, pazAeneHHbIX 3anATbIMK uaK Tabynaumamm (.csv, .tsv)
() LDIF-gaiin (Idif)

(o) vCard-daiin (.vcf, .vcard)

() ®aiin 6azwl aaHHbIx SQLite (sglite)

| Qaiin Hazkl aaHHbIX Mork (mab)

Pucynok 89 — Boi6op Tuna dgaiiia

3. B mnosBuBIIEMCS AMATIOTOBOM OKHE BbIOpaTh (haill ¢ KOHTaKTaMu Ha
KoMmmbioTepe. Jig 3TOro HyKHO:
0 [IlepeiiTu B Hy>XHYIO Marnky ¢ (aitiom;
O Beoinenurs daiin;
0 Haxarp kHONIKY «OTKPBITHY.
4. BeiOpath, Kyga OyayT HWMIIOPTUPOBAHbI JaHHbIE W  HaXaTh

«IIpomomKuTHY.
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o @ [Moateepants

MMnopT daina aapecHOM KHUMM
BbibepuTe, Kyaa uMmnopTuposath BbibpaHHble AaHHble

Mcxoanbiii gaiin: DAPT\RU.48324255.00M-Pl1-B1.0\contacts (1).vcf

() NvuHas aapecHas KHWUra

() HoBas KkHura

) TectoBas KHUra

O aer

() contacts (1)

) pakbankdigital.online KoHTakTbi
() CobpatHbie aapeca

O Co3aaTh HOBbIW KaTanor ¢ umeHem «contacts (1)=

Pucynok 90 — Boi6op MecTa HMNIOPTA JAHHBIX

5. Janee nHaxxatp «Hauats umnopt» (Pucynok 91).
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MnopT ¢Gaina aapecHom KHUMM

MmnopT BbiGpaHHbIX AaHHbIX B KaTanor «contacts (1)»

byset co3paHa HoBas agpecHan KHUra ¢ UMeHeM «contacts (1)».

WUcxopanelid daiin: DAP7\RU.48324255.0MM-PM-B1.0\contacts (1).vcf

ﬂ'aHHbIe AnA UMMNopTa

v AnpecHble KHUTA

Hauatb umnopt

< Hazaa

= lMoateepauts I

Pucynok 91 — Hayats uMnopt

6. Haxatp «3aBepmuth» (Pucyuok 92).

MnopT daina aapecHon KHMMM

MmMnopT BeIbpaHHbIX AaHHBIX B KaTanor «contacts (1)»
By,aeT CO34aHa HOBaA ajpeCHan KHWra ¢ UMeHem «contacts (1)».

Mcxoanblii daiin: D:\P7\RU.48324255.0MM-PM-B1.0\contacts (1).vcf

[aHHble Ana nMmnopTa

/' AnpecHbie KHUM

= Moarsepantb |

3asepLieH.

3apepLunTb

lMepe3anyck MHCTPYMEHTa MMNopTa

Pucynok 92 — 3aBepuienne umnopra
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ITocne storo aJp€CHasd KHHI'a CO BCCMH KOHTAaKTaMH 6YI[GT z[06aBneHa u

OTO6p33HTC§I B CIIUCKC aAPCCHBIX KHHUT.

3.4.2.3 JloGaBJieHHe U pelaKTHPOBAHUE KOHTAKTOB

Co31aHue KOHTAKTA:
Jlnst moOaBIIeHUS HOBOTO KOHTAaKTa HEOOXOIUMO:
1. B pazgene «AnpecHas KHHTa» HakaThb KHONKY «HOBBIM KOHTaKT

@ HOBbI KOHTAKT y)

2. Otkpoetcs okHO «HoBbIit KOHTAKT» (Pucynok 93).

HoBblIli KOHTaKT

Wmsa Qamunus

Otobpaxaemoe Ums MNcesaoHUM

. Mcnons20eate owﬁpaxaemoe UMA EMeCTO UMeHW U3 3aroNoeka

coobuieHna
Ajpeca 3/1eKTPOHHOM NMOoUTbI Beb-caditel
Hert v ) © fo6asuts seb-caiit

o JlobaswTb agpec 31eKTPOHHOM NouTs

Aapeca

Homepa TenegoHoB © llo6asuTs agpec

@ /lo5asuts HoMep TenedoHa
Yacosoli nosc

MrHoBeHHble coobLuetmna e e

© o6asus yueTHyio 3anucs uaTa
Ocobble Aatbl

3ameTiu @ Lo6asuTs ocobyo aaty

© Nodasus 3ameTky
Opranuzayuna

" )6ABVTE OpraHms
Monb3oBaTenbckue CBOICTBA © Ao6asums opranuzaumo

o JlobasvTb NoAb30BEaTENbCKME CBOACTBA

Jobaeuts B: Jlnynan agpecHan KHura v OtmeHa CoxpaHuTb

Pucynok 93 — Oxno «HoBblil KOHTaKT»

JUist coxpaHeHUsI KOHTAaKTa JOJDKHO OBITh 3aloOjIHEHO XOTsA Obl OJAHO U3
CeNyIouX mnojel: «naexkTpoHHas mnouta», «Ums», «Damunusy, «OToOpaxarhb

KakK», «OpFaHI/I?)aI_II/IH».
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84

Haxatre xknonku @ cieBa ot moiis BBoja «MMs» packpoeT JOMOIHUTEIBHOE

nose «IIpedukc». AHamoruyHo, Haxkathue KHONKU @ crmpaBa oT mnons «Mms»

PACKPOCT AOMOJHHUTCIIBHOC II0JIC «OT‘-ICCTBO», a cCIpaBa OT IIOJIA «Damunusy —

nosie «Cyddukey.

Kpome TOro, mmeercss BO3MOXKHOCTh JI00aBUTH JAPYTH€ IOJb30BATEIbCKUE

CBOMCTBa, Ha)KaTHEM KHOIKKA @ C MOIHMCHIO0 COOTBETCTBYOMIETO CBONCTRA.

3. B HmwkHel YacTu OKHA BBHIOpATh B KAaKYHO aJ[PECHYIO KHUTY COXPAHUTH

HOBBI KOHTAaKT C IIOMOIIIBIO BBITIAJAIOIICTO CIIMCKA (HO YMOJIYaHHUIO

KOHTaKT OyJeT COXpaHE€H B aJpeCHYI0 KHUTY, BHIODAHHYIO B CITHCKE

AIPCCHBIX KHUT MEPCa HAYAJIOM CO3AaHUSA KOHTaKTa).

4. Haxatb « COXpaHUTHY.

HoBblil koHTaKT Oy1eT coXpaHEH U 100aBJIEH B YKA3aHHYIO aJIpECHYIO KHUTY.

Pe)j[aKTl/IpOBaHI/Ie KOHTaAKTAa:

JIJist peakTupoBaHusl KOHTAKTa HEOOXO0IUMO:

1. BeiOpaTh HYyHBIN KOHTaKT B CIMCKE KOHTAKTOB BBIOPAHHOW aJpeCHOM

KHHUTH.

2. B manenmu mnoapoOHON wuHGOpPMAIMM O KOHTAaKT€ HaXaTh KHOMKY

«M3meHuTh» (Pucynox 94). Ilociie yero kaprouyka KOHTaKTa MpEHaEeT B

PEXUM pelakTUpOBaHusA (PucyHok 95).

@ Bce anpecHbie kHurM

B Nvunan ApecHan KHura
@ Hosan kuura

contacts (1)
V@ contacts (1)
dyxan
XOOAHbIE KNUeHTH!
@ pakbankdigital.online Kowak.
@ personal?
@ pakbankdigital.online GAL
@ CobpanHele anpeca

x

elesarf
elesarf
elesarf@gmail.com

7 Hanucate (& Cobbive Q. Momex

Alpeca 37eKTpoHHO NouT

arf@gmail.com

Pucynok 94 — PenaktupoBaHusi KOHTAKTA
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elesarf
elesarf
elesarf@gmail.com

Nma Damuana
0| |@ o
OTobpaXkaemoe Ums McesaoHUM
elesarf

Vcnonb3oBatk 0T06pa>f(aeMoe WUMA BMeCTO UMEHW U3 3aronoeka

coobLLeHns

AApeca 3/1eKTPOHHOW NoYTbI Be6-caifTbl

Her v | elesarf@gmail.com © foBasums seb-caiit

© [o6asnTs 3APEC 3NEKTPOHHOM NOYTSI
Appeca

Homepa TenedoHoB © /loBasuTs aapec

@ No6asuTs HoMep TenedoHa
Yacosoii nosc

MrHoBeHHble coobleHna @ o5asutL uacosoii NOAC

o [lo6aBuTb YUBTHYIO 3aNUCh uaTta
Ocobble aarbl
3ameTku © lobasuts 0Cobyro aary

Opranuzauma

JAomkHocTb

MIXHOCTb

Pucynok 95 — KapTrouka KOHTaKTa B pe;KMMe peIaKTHPOBAHHUSA

3. Buecute HE0oOX0MMbIE IPABKHA B KOHTAKTHYIO MH(MOPMAILIMIO U HAXaTh
KHOIIKY «COXpaHHUTb)» JJIs MOATBEPKICHHUS.
[locne »TOrO0 BHECEHHBIE W3MEHEHUS OyIyT NPUMEHEHBI U COXPAHEHBI B
JAaHHBIX BEBIOPAaHHOT'O KOHTAKTA.
YaajieHue KOHTAKTA:
B pexume pemakTUpoBaHHUS KOHTAKTa Ha)XKaTh KHONKY «YIanuTb» (PucyHok

95). B nosiBuBIIEMCS] OKHE TIOATBEPAUTH y1aJICHUE.

3.4.2.4 Co3naHue CIMCKOB PACCHIJIKH

Crucku pacchUIKM MO3BOJISIOT OTHPABIATH COOOLIEHMSI Cpa3y HECKOJIbKUM
KOHTAKTaM, YTO 3HAYNUTEIBHO YIIPOIIAET IPYNIOBYI0 KOMMYHUKALUIO.

Jlns co3panus cmucka HeoOXO0auMO:
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1. Ha manenu ympaBienusi B pa3jene «AapecHas KHUTa» HaKaTh KHOMKY

@ HoselA cnvcok

2. B otkpeiBiiemcsi okHe «HOBBIM CHUCOK pacChUIKK» HEOOXOAUMO H3
BBITIAJIAIOIIETO CIUCKA BHIOPATh aJpECHYI0 KHUTY, KyJa OyAeT J00aBieH
CITHCOK, a TAKXKE€ BBECTH:

0 MWMwms cnucka;
0 IlceBmoHuM CImckKa;
0 OmnwucaHue cnucka.

Brectu anpeca, 4ToObl 700aBUTH UX B CIIMCOK PAcChUIKHU (Pucynox 96).

HoBbIVi CIMCOK paccbUIKu

[Nobaeuts B: 8 contacts (1) i

Mmsa cnncka:
MceBAoOHUM CnvcKa:

OnwucaHue:

Beeaute ajpeca, yT0Obl 106@BUTL KX B CMMCOK PaCChbIIKK:

@

Pucynok 96 — Co3znanue cnucka paccblIKH

3. Haxate «OK».

Crmcok OyneT co3/laH B COOTBETCTBYIOIIECH aJpeCHON KHUTH C JO0OaBIEHHBIMU

KOHTaKTaMH.
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3.4.3 Kanenaapnb

Paznen «Kanennape» B IIK «Opranaiizep ITPO» npenocrasnsieT cpeacrsa s
CO3/laHHsl W YNOPABICHUS COOBITUSMH, HANOMHUHAHUSAMHU, a TaKxke Ul

CUHXpPOHHU3AINN ¢ BHCINTHUMH KaJICHIApAMHU U CCPBUCAMMU.

3.4.3.1 Unrepdeiic pa3nena

Crpanniy pasnena «Kanenmaps» (Pucynok 97) MOXKHO pa3feiuTh Ha
CJICAYIOIINE OCHOBHBIC OJIOKH:
— JleBasl maHeJIb:
0 Kunomka «+ HoBoe coObITHE» — TMO3BOJSET CO37aTh HOBOE
COOBITHE.
o0 Kanengaps ¢ BbIOOpOM Mecsilia M Troja, MO3BOJISIIOIIUNA OBICTPO
MIEPEUTH K HYKHOM JaTe.
0 Crpenku BOepén/Hazan J1jisi CMEHbI MeCsI1a/To/1a.
0 Chmcok KalneHaapem — JpPEeBOBUAHBIM CIIMCOK JOCTYITHBIX
KaJIeHJapei, IBETOBbIC MHAUKATOPHI IJISI KaXKI0r0 KaJeHAapsl.
0 Kuonka «HoBblit KajgeHaaphb...» s CO3/IaHUs] HOBOTO KaJICHAapsl.
— HenTpajbHas 00J1aCTh:
O Bepxass cTpoka GUIBTPOB M MOMCKA, BKIIOYAIOIIAs BHITIAIAIOIIHI
CIIMCOK JUIsi BhIOOpa IMepuoja OTOOpaKeHUsi COOBITHMN, TI0JIe
TTOMCKA.
O OcHoBHag KaJe€HJapHas CE€TKa, BKJIOYaromas BKJIAAKU s
MEPEKIIIOYEHUSI BUJOB OTOOPAXKECHUS: JI€Hb, HEJENs, M0 HEACIsM,
MeECSIl;, CeTKa KaJleHJaps C pa3METKOW Mo JHSM HEACIH M JaTaM;
oToOpaxeHue M00aBICHHBIX COOBITUI BHYTPHU SUEEK (C yKa3zaHUEM

BPEMEHHU U Ha3BaHU).
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B Bxoaawve - test01@pakbankdigital.o Kaneraape X
Cobbrman #a creayiouwe 14 sl V| conepwar | L
¢ mems > < 2025 > Hassarine Hauano Oxoruanve Kareropusa ~ B
Mu Br Cp Yr Nr C6 Bec
27 30 1 2 3 4 5 6
28 7 8 9 10 1 12 13 —
T R R R < > Wions 2025 HE:27-31  [Jless  Hesens  Momezensm  Mecsu  8i
30 21 2 23 24 25 26 27 Mowegenbrmk Brophmk Cpega Yerepr Marhmua CyB6ora Bockpecenbe
) Hea 27 30 mo. 1 umon. 2 3 4 5 6
31(28|29 30 31
-, 10:30 test10
32
Kanenaapn 5
Moit kaneaps Hea.28 7 8 9 10 1 12 13
®ics Ay
» test)1@pakbankdigital.online
D: testroom@pakbankdigital.online
D: ga@pakbankdigital.online
D: test07@pakbankdigital.online
D: test06@pakbankdigital.online = i = == p= = 5 =
* D: test05@pakbankdigital.online
Hex 30 21 2 23 24 2 2% 27
8:00 Tectosoe cobbiTve
Hea. 31 [25) 29 30 31 mon. 1 amr. 2 3
Hosbili kanenaaps... <O
)

Pucynok 97 — Paznen «Kanenpapo»

KoHTekcTHOE MEHIO KajleHaaps
Jl7is BBI30Ba KOHTEKCTHOT'O MEHIO KalleHJaps HEeOOXOAMMO BBIOPATh HYXHBIN
KaJIeHJaph B CIIMCKE KaJlleHJIapei M HaxaTh Bl mub0 HakaTh MPaBOM KHOMKOM

MBIIIH 10 HY’)KHOMY KaJICHAAPIO.

®jcs
® OCHOBHOW KaneHaapb

® Kanengapb OCHOBHOM

Ckppite Kanengaps OcHoBHOW
MokazaTts Tonbko KaneHaaps OcHOBHOW

Mokasatb BCe KaneHiapwu

HoBbii kKaneHaaps...

Otnucatbes ot KaneHAapA...

JKCNOPTMPOBaTL KaNeHAaph...

Onyb6nvkKoBaTe KaneHaapsb...

CWHXPOHW3MPOBaThL

CeoncTBA

Pucynok 98 — KoHTekcTHOE MEHIO KaJleHAaps



&9
RU.48324255.0I1-PII-B1.0

KoHTekcTHOE MEHIO KaleHAapsl COJIEPHKUT MyHKThI:
— CkpoiTh KaneHaapb: CKpbIBaeT COOBITHS W3 BBIOPAHHOTO KajeHIaps B
OCHOBHOM OKHe KasieHnaps. Kajnengaps ocTaeTcs MOJIKIIOYEHHBIM, HO €ro
coObITHA He oToOpakarorcs. ITyHKT mueHTHueH kHomke «CkpbiTh EOH» B
CTpOKE KaJeHaapsl.
— Tlokazarh TONBKO TeKylIUMH KaneHaapb: OToOpakaeT COObITUS TOJIBKO W3
BBEIOPAHHOTO KaJICHIAPsl, CKPBIBasi COOBITHS M3 BCEX OCTALHBIX KaJICHIapeH.
— Tlokazate Bce kaneHmapu: OToOpakaeT COOBITHSA M3 BCEX MOJKIIOUECHHBIX
kanengaped. OtMmenseTr aeilcTBue NYHKTOB «CkpbeiTh» U «lloka3wpiBaTh
TOJBKO».
— HoBeiil kanengaps: OTKpbIBA€T IUAJIOTOBOE€ OKHO MJI CO3JaHHUSI HOBOTO
KaJieHaaps (moapoOHOe onMcaHue npuBeaeHo B 11. 3.4.3.2).
— Ornucarbest OT KajeHjaps / YaanuTh AaHHbIE KajeHaaps (moapoOHoe
onucaHue NMpuBeAeHo B 1. 3.4.3.2):
0 Ornucarbes OT KalleHaaps (A1 CEeTeBBIX KalleHJapeu): ynaniseT
MOAKJIIOUCHUE K CeTeBOMY KalieHaapro. Cam KajeHJaph U JaHHbIC
Ha cepBepe He YAAIAIOTCS, HO Oomblie He OyayT oToOpaxarbes [1K
«Opranaiizep [TPO».
O VYpanuTh pAaHHbIC KajleHAaps (I JOKaJbHBIX KalleHAapen):
0€3BO3BPATHO ylaJsieT BEIOPAHHBIN KajleHAaphb.
— DOKcnopTupoBaTh KaneHaapb: CoxpaHseT KajleHaaph B (aili.
— OnybOnukoBath KajeHaapb: [lpenocTaBiser BO3MOXKHOCTh ITyOJHUKAIIUU
KaJIeHJapsi 715l APYTUX MOJIb30BATENCH.
— CUHXpOHU3HUPOBATH KaJIEHJAph: 3alyCKaeT CHUHXPOHHU3AIMI0 BBIOPAHHOTO
KaJIEHJapsi C CEPBEPOM (17151 CETEBbIX KaJleH1apen ).
— CaotictBa: OTKpBIBa€T OKHO PEIAKTUPOBAHUS KajeHmaps (moapoOHoe

omMcaHue NMpuBeaAcHO B 1. 3.4.3.2).

3.4.3.2 YupasJiieHHe KaJeHAAPAMH

Co3paHue HOBOIO KajleHaaps
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JIJ1st co3manust HOBOTO KaJIeH1apsi HE0OX0IUMO:
l. KnukHyTh mNpaBOl KHOINKOW MBIIIM IOJ CIHCKOM KajleHJapeh H B
KOHTEKCTHOM MEHIO BbIOpaTh «HOBBIN KaJleHAaph» WU HaXaTh KHOIKY
«HoBbIl KaneHaapk...».
2. B mnosBuBlieMmcs okHe «Co3gaHue HOBOTO KajeHaaps» BblOpath «Ha
MOEM KoMMbloTepe» uin «B cetn» (Pucynok 99).
[Ipu BwIOOpe «Ha MOEM KOMMBIOTEPE» MOKHO HCIOJIB30BaTh KaJCHIaph
TOJIBKO Ha TOM KOMIIBIOTEpPE, C KOTOPHIM paboTaere. Bce naHHbIE COXpaHAIOTCSA BO

BHyTpeHHe 6a3e mannbix ((Paitne local.sqlite).

Co3aaHue HOBOID KaneHaapa

Baw KaneHAapPb MOXET BbiTh COXpaHeH Ha BalleM KOMMNbHTERE UAW Ha YAANEHHOM
CEPEBEPE, ANA TOro, UTO6kI Bbl MOTAIK O5paTMTbCﬂ K HEMY M3 n0bBoro Mecta uam
WMCNOAb30B4aTb €ro COEMECTHO C BalUMMK ADY3bAMK MK KOANEramm.

o Ha Moém KOMMNbHOTEPE

B cetn

Cneayrouwee OtmeHa

Pucynok 99 — Oxkno «Co31aHue HOBOI0 KajleHAaps»

3. B cnyuae BbiOOpa Ha BTOpoMm miare «Ha mMoéM kommbroTepe» HaXaTh
CleAyIoIlee, BBECTH UM KaJIGHAAps, 3aJaTh I[IBETOBOM WMHIMKATOP
KaJleHaapsi, BbIOpaTh Y4YETHYIO 3amuch (eciau TpeOyeTcs) W HaKaThb
«Co3ath KaneHaapby.

Kanennaps Oynet co3nan u 100aBiIeH B CIIUCOK KAJICHAAPEH.
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’:_-'_':_'-.._'__5i-§ 48 HOBOTMO KaneHnansg

HaseaHue KaneHaaps:

LigeT:

MokasblBaTb ONOBELLEHNA

2n. Mouta:  test01@pakbankdigital.online <test01@pakbankdigital.online>

Hazan OtmeHa

Pucynok 100 — 3aganue napaMeTpoB JIOKAJIbHOT0 KaJleH1aps

4. B cnydae BbpIOOpa Ha BTOpoM Iare «B ceTw» HEOOXOOMMO HaXaTh
«Crnenyromiee» (Pucynok 99).

[Ipu BBIOOpE «B cetu» (aitnbl KaneHmapeln MOTyT HaXOJUTHCS Ha OOBIYHBIX
BeO-cepBepax (TonbKO uisi 4uTeHus), Ha cepBepax WebDAV wu CalDAV, B
JOKaIbHOU (haliIOBOM CHCTEME WJIM Ha Pa3AeiiIeMOM CETEBOM pecypce, a TakkKe
MO>KHO UCIOJIb30BaTh CBOM KajeHaapu, Hanpumep Anaexc win Google.

5. Beectu umsa nonws3oBarens B none «Mms nonws3oBarens» u URL
KaJICHAAps B T0JIE «AJIpec», OTMETUTh OAHY U3 oniui (Pucynok 101):
0 s aroro aapeca He TpeOyIOTCs YUETHBIE JaHHBIE,

0 PaOorarh aBTOHOMHO.
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Co3aaHue HOBOTO KaneHaaps

Wma nonb3oeatens:
Agpec: | URL unm uMa XocTa cepeepa KaneHaapa
[lnA 3TOro aApeca He TPebyHTCA YUETHbIE AaHHbIE

PaboTaTe aBTOHOMHO

Hazaa OTtmeHa

Pucynok 101 — 3ajanue napamMeTpoB ceTeBOIro KajleHaaps

6. Haxate «Haiitu xanenmapu» u IIK «Opranaiizep [TPO» oro6pasut

JIOCTYMHBIE KajneHaapu (Pucynoxk 102).
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Co3aaHue HOBOFO KaneHAaps
MoxanyicTa, BoiBepUTe KaneHaapy, Ha KOTOpbIe Bbl XOTenu 6b1 NMOAMMCATLCA.

®ic CeoiicTea

Hazan MNoanwucateea OTmeHa

Pucynok 102 — JloctynHble ceTeBble KaJeHAapH

7. Haxarne kHomku «CBOMCTBa» HANpPOTUB KaJ€HAAPS BBI3BIBAET OKHO
«M3MeHuTh KameHgapb» (Pucynok 103), Ti€ MOXKHO U3MEHHUTH €0 UM,
LBET, YUETHYIO 3anuch U T.A. [Ipn Haxatum xkHonku «OK» BHeceHHBIE
U3MEHEHHUs1 OyIyT COXpaHEHbI, MpH HaxaTun «OTMEHa» W3MEHEHUs

BHECEHBI HE OYIyT.
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3MEHUTL KaneHaapk
Hassanwe kanexaaps: ics
Anpec: https://calendar.yandex.ru/export/icsxmi?private_token=263f59912e2231a58fe147b0afa2bff120cbe
OBHOBNATL KaneHaaph: Kaxabie 30 munyT v
TonbKO ANs UTEHMA
lNokasbieaTb ONOBELIEHUA
PaboTath aBTOHOMHO
3n. MNoura: test01@pakbankdigital.online <test01@pakbankdigital.online> W
YBegomneHus
Otobpaxatb yBeiOMAEHNA O NPeACTOALMX COBbITUAX + [lo6aeuTs yEEAOMAEHME

[nobanbHble HACTPOWKY YBEAOMAEHWH. ..

EE o

Pucynok 103 — Oxkno «I3MeHUTH KaJIEeHAAPb)»

8. Jlane na crpanuie «JloctymHbele ceTeBble KajieHAapu» (Pucynok 102)
BBIOpaTh HYXKHBIEC KaJeHapu U HaxaTh «[logmucarbesy.
Bri6pannsie kaneHaapu OyayT 100aBIICHBI B CIUCOK KaJlCHIapei.
Jlo0aBJsienne kajengaps ¢ noprana KC 2024
Jis nobGasnenust kanenpaps ¢ noprana KC 2024 nmotpeOyeTcsi BBINOIHUTH
CJICIYIOIIHUE JECUCTBUS:
1. Ilepeiitu B  BeO-BepCcHUIO  KalleHAAps, KOTOPHIH  HEOOXOJIUMO
CUHXPOHU3UPOBATh C OpPraHam3epoM, KIMKHYTh JJIs BbI30BA MEHIO U

BBIOpaTh «HacTpoitkmy.
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< Aexabps 2023 > 17T 12 13 14 15 16 17 04

MokasaTe TONLKO 3TOT
04

. ” HacTponku
18 19 20 n 2 23 24 ~  Mou kanexpapu e
25 26 27 28 29 30 AN OuMCTHTS

2 Kanewpaps 1

&

~  Mow Kanewaapu 1
/ 18

Pucynok 104 — Menio HacTpoek kasnenaaps B KC 2024

u Kanesgaps 1

2. B macTpoiikax kajieHaapsi CKOnupyure cchlliky B cTpoke «CalDavy
3. Jlamee mnepeitm B «Kamenmapp» B IIK «Opranmaiizep IIPO» n
JIEHCTBOBAaTh B COOTBETCTBUU C Imaramu 4-8 mporecca «JloOaBneHus
HOBOT'O KaJ€HAaps».
NmuopT, 3xkcnopT KajgeHaape
JUis  sKcmopTra KajleHaapss HEoOXOAMMO BbI3BaThb KOHTEKCTHOE MEHIO
KaJleHJapss W BbIOpaTh «DKCHOPTUpPOBaTh KaleHaapb» (Pucynox 105). B
OTKpBIBIIEMCS ~OKHE yKa3aTb MECTO Ha JUCKe, KyJaa OyJeT COXpaHEH
AKCIIOPTUPYEMBIN KaJeHAapb M YyKa3aTh THUI co3jgaBaeMoro (aitna: Qopmar

1Calendar (ICS) wnu ¢aiin Be0-ctpanunsl (HTML). Haxxate «CoxpaHUTh.

D: testO6@pakbankdigital.online

® D: testO5@pakbankdigital.online

Ckpoith D: testO5@pakbankdigital.online
MNokazatb Tonbko D: testO5@pakbankdigital.online

MNokasaTb BCe KaneHaapw

Hosbii kaneHaaps...

OTﬂVICBTbCFI OT KaneHaaps...

DKCMOPTUPOBaTL KaleHAapsb...

Ony6anKoBaTh KaneHaaph...
CMHXPOHM3MPOBaTh

CsoWciea

Pucynok 105 — Dxcnopr kajenaaps
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YToOBI UMIIOPTUPOBATH KAJICHIAPh HEOOXO0IUMO:

B menwo «®ain» BbIOpaTh NYHKT «OTKpBITH», a 3aTEM B BbHIIAAAIOIIEM
noJAMeH0 BbIOpaTh «@aitn kanengaps...» (Pucynok 106). B OTKpbIBHIEMCS OKHE
«OTKpBITH» MEpelTH B Manky, IAe HaXOAMUTCS KaJeHIapb, BbIOpaTh HYKHBIM

KaleHgapb M Haxath «OTtkpeiTh». Kanengaps Oyaer wummnoptupoBan B [IK

«Opranaiizep [TPO».
®avin [paeka Bwa [lepexoa CoobuweHwe CobbituA M3agaum WMHcpymeHTol Cnpaeka

Cozaath > ineHgapb X | @ Yar
OTKpbITh > OTKpLITh COXPaHEHHOE COOBLLEHME. . ‘
3aKphiTs Cri+W Qaine Kanesaaps... :

—_— —a
CoXpaHWTh Ctrl+Shift+S
CoxXpaH4Th ¥ 338KPbITh
CoxXpaH1Tb KaK >
MonyunTs HOBbIE COOBLLEHNA ANA... > | ¢ > | VMiwonb 2025
OINpaByTb HEOTNPaBAEHHbIE COOBLIEHWA

MoHegenbHUK BropHuK

Tloamwoct Hen. 27 30 WioH. 1 o
l;r?l.-'! Tb Nan
MeperMeH0BaTh NanKy F2
CaTb Nan
Unycrownte nang Y naleHHble

Hen. 28 7
AsToHOMHaA paboTa D
Meuatb... Ctrl+P
Beixoa (X) Ctrl+Shift=Q

Pucynok 106 — UmMnopt kanenaaps

PenakTupoBaHmue kajeHaapeu
JIist penakTupoBaHus KajleHaapsi HE0OX0IuMO:
1. B crnucke kanmengapeit BbIOpaTh KaJ€HIAph, KOTOPHIA HEOOXOIUMO
OTPEIaKTUPOBATb.
2. B cTpoke BeIOpaHHOTO KajieHJapsl BhI3BaTh KOHTEKCTHOE MEHIO, HAXKaB
B8 u BeIOpaTh «CBOMCTBAY.
3. B otkpeBmieMcs okHe «M3MeHWTH KajaeHAapb» (Pucynok 104) MOYKHO

HU3MCHHUTD CIICAYIOIINUC ITapaMCTpPhI:
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O Ha3Banue kanenaaps.

o IIger.

O OOHOBIATH KaJICHJAph: IMO3BOJISAET 337aTh WHTEPBaJ OOHOBIICHHUS
KaJIEHJaps U3 BBIIAJAIOLIETO CIIUCKA.

O Tonbko st uTeHus: Y CTaHOBUTH (iar, 4ToObl CAeNaTh KajJeHIaph
JOCTYITHBIM TOJIBKO JUISl YTE€HUS.

0 Iloka3piBaTh omoBemieHusi: YcrtaHoBuTh ¢uar, uroos [IK
«Opranaitzep IIPO» oroOpaxkan yBeOOMJIEHUS O MPEACTOSIINX
COOBITHSAX U3 3TOTO KaJeHaapsl.

0 Pabortatb aBTOHOMHO (TOJBKO [UJII CETEBBIX KaJleHJapeil):
YcranoButh (mar, utobsl I[IK «Opranaitzep I1PO» coxpansin
JIOKaJIbHYI0 KOIHIO KajleHAapss W IMO3BOJSUI IPOCMaTpUBaTh MU
pPEAAKTUPOBATh COOBITHUSA Jake MPU OTCYTCTBUHU MOJKIIOUEHHS K
UHTEPHETY.

0 On. Iloura: Ilo3BoisieT BBIOpAaTh  aJpec DJIEKTPOHHOM MOUTHI,
CBSI3AHHBIN C 3TUM KAJICHAAPEM.

0 Jlo6aButh yBenomiienue: [lo3Bomsier 3aaarh JTOMOJIHUTEIBHBIC
[apamMeTpbl YBEIOMIICHUM.

0 Kuonka «I'moGanbHble HAacTpoiiku yBemomieHHi»: [lpu HaxaTuu
Ha KHOIIKY OTKpBIBaeTcs cTpaHula HacTpoek — Kanenmapr —
VYBenomienusi, riae NPeJOCTaBISIOTCA PACIIMPEHHbIE HACTPOMKH
YBEJIOMJIEHUH.

4. Tlocne BHeceHHs HEOOXOAMMBIX HW3MEHEHUHM, HaxaTh KHOMKY «OK» B
okHe «/3MeHHuTh KaneHaapb», YTOObl COXpaHUTh M3MEHEHUs. KHOIKy
«OT™MeHa», YTOObl OTMEHUTh U3MEHEHUSI.

Yaanenue kajeHaapeu
Jlnis ynajaeHus CeTeBOTo KajieH1apsi HE0OX0AUMO:
1. BriOpaTh KaneHaaph B CIHCKE KaJleHIapei.
2. B cTpoke BbIOpaHHOTO KajleHJapsl BbI3BATh KOHTEKCTHOE MEHIO, HaXaB

Bm 1 BeIOpaTh «OTnHcaThes oT KasieHaaps» (Pucynoxk 107).
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® D: testO5@pakbankdigital.online

Hen. 46 10

CkpuITh ics
[NokazaTe TOABKO ICs

lNokasats BCE KaneHaapw

Hoewil kanengape...

Otnucatbca ot KaneHaapAa...

IKCNOPTUPOEBaTh KaNeHAaphb...

OnybnnKoBaTe KaneHiapb...

CMHXPOHW3MPOEBaT

CeoWCcTEA

Pucynok 107 — KoHTeKCTHOE MEHIO CETeBOI0 KajleHIaps

3. Haxartp «OTnucatbcs B OKHE MOATBEpKAeHUS (Pucynoxk 108).

YaaneHwe kaneHaaps X

® Bbl XOTMTE OTNMCATLCA OT KaneHaapa «icss?
Otnucatbea OTtmeHa

Pucynok 108 — OxHO noaTBep:KIeHUS YIAJIEHHUS CETEBOr0 KaJeH1aps

Bri6pannbiii kaneHaaps OyaeT yaanéH.
Jlnis ynaneHust TIOKaIbHOTO KaJeHaapss He0OXO0ANMO:
1. BriOpath KajgeHnaph B CIIHCKE KaJICHIApeH.
2. B ctpoke BBIOpaHHOIO KaJeHAaps BbI3BaTh KOHTEKCTHOE MEHIO, HaXKaB

EH 1 BEIOpaTh «Y JAIUTh JaHHBIC KajaeHaaps» (Pucynoxk 109).
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®|CS

OCHOBHOW KaneHaapb |

CkpeiTe OCHOBHOW KaneHAaphb

Hea. 46 10

MokazaTb ToAbKO OCHOBHOW KaneHaaph

Moka3aTb BCE KaneHaapw

Hosuivi KaneHaapb...

YAanuiTh AaHHbIE KaNeHaapsa...

IKCMOPTMPOBaTh KaneHaaph...

Ony6nvKoBaTh KaneHaaps...

CeoncTBa

Pucynok 109 — KoHTeKkCcTHOE MEHIO JIOKAJILHOI0 KaJIeHAAPA

3. Haxatp «Ypanute kaneHaapb» (Pucynok 110)

YaaneHwe kaneHaapa

—

‘e) Bul xoTuTE Be3B03BPATHO yaanuTh KaneHaapb «OCHOBHOW KaneHAapb»?

Otmena

Pucynok 110 — OxHo noaTBep:KIAeHNs YAAJIeHUs JIOKAJIbLHOI0 KaJleH1aps

3.4.3.3 YnpasJjieHue cOObITUSIMH

CoObITHE — 3alUCh KaJleHaaps, IPEICTaBIISAIONIAs YTO-TO, YTO CIIYIHTCS, OyACT
JU TIOJB30BaTeIb B 3TOM y4YacTBOBaTh WM HeT. Hampumep, BcTpeun W JHU
POXKJICHHUS — 3TO COOBITHS.
Co3nanue HOBOTO COOBITHS
1. Bwibop crocoba co3manust COOBITHS:

— Ha namenm wHCTpyMeHnToB: Haxkarp kHomky «HoBoe coObiTue

= .
» B 1eBOM NaHCIH.

— B xanenpape: KnuknyTh 1BaXX1bI HA HY?>KHOM JTHE B KaJI€HIApE.
— UYepe3 KOHTEKCTHOE MEHIO: KIMKHYTh MpaBoil KHOMKON MBIIIA HAa HYKHOM
JTHE B KajeHaape u Beiopatsh «HoBoe coObITHEY.

2. 3amnonHeHne HHPOPMAIUHA O COOBITHH:
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— B OTKpbIBIIEMCS OKHE

CICAYOIMC IT10JIA:

«HoBoe coObITHEY

(Pucynok 111) 3amOJIHUTH

HoBoe cobbiTue:
@ [MpuraacuTb y4acTHVKOB @ MpuBaTHOCTL Vv

Kanexaapsb: Kanexaapb 6e3 Ha3BaHuUA

Ha3eaHwe: Hoeoe cobbiTHe
Mecto:
Kateropws: HeTr

Becob geHb
Hauano: 09.01.2022 v | [11:00 v ﬁn
o

KoHeL: 09.01.2022 4 12:00 S
TMosTtop: He noetopsate '
HanomuHahwe: | He HanoMuHaTb v

Onucanme: BnoxeHwa:  YuacTHMKM:

MvBI U[ZZE E=EvSDH Ov

YBenoMutb Pazaenvtb npuraawieHms no

YUYaCTHUKOB yuacTH1Kam

[Ilj MpukpenuTts vV '@yganmb

3anpeTnTb BCTPEUHbIE
NPeAnoXeHMA

Pucynok 111 — Oxno «HoBoe coObITHE»

o Kanenmaps: BriOpaTh KalleHmZaph W3 BBHINAJAIONIETO CIIHMCKA, B

KOTOPBIN HY>KHO J100aBUTH COOBITHE.

0 Haspanue: BBectn HazBanue coObITHS (00s3aTEIBLHOE TIOJIC).

Mecto: Yka3zath MeCTO IIPOBCACHUA COOBITHS.

0 Kareropuu: [IpucBouTh COOBITHIO OJJHY WU HECKOJIBKO KaTeroOpHii

JJIA 00JICTYCHMS ITOUCKA U opraHu3aluu.

0 Hauano: Yka3zatb AaTy U BpCMs Havdalla COOBITHSL.



101
RU.48324255.011-PII-B1.0

0 Komnem: Ykazare naty u Bpemsi okoHdaHusi coobitus. Eciu coObiTue
JUIUTCSI BECh JIEHb, YCTAHOBUTH (u1ar «Bech 1eHb».

0 IloBrop: BriOpaTh TpaBUIO  MOBTOPEHUS  COOBITUS U3
BBINIAJAIOLIETO CIIUCKA.

0 HamomuHanue: YcTaHOBUTH HallOMHHAaHUE O COOBITHM (BBIOpATh
BAPUAHT U3 BHINAJIAIOIIETO CIHUCKA).

0 Omnucanue: [lobaButh noapoOHOEe omucaHue coObITHsA. B mone
«Onucanue» JOCTYIHbI HHCTPYMEHThI (pOpMaTUPOBAHUS TEKCTA.

0 IlpuBatHOCTB: YKa3aTh ypOBEHb MPUBATHOCTU COOBITHS (HApUMED
«Ilybnuunoe coOwiTHe», «lloka3piBaTh TOJIBKO JaTy M BpeMs»,
«JImaHOE COOBITHEY).

O VYBeAOMUTb YYaCTHUKOB: YcTaHoBUTE (iar, yToObl YBEIOMMTH
YYaCTHUKOB 00 UBMEHEHUSX B COOBITHH.

0 Pazngenute npurnameHus Mo ydactHuUkam: OTMETHTH (iar eciu
TpeOyeTcsl pa3eIuTh IPUTIIALLEHUS IS Pa3HbIX YYaCTHUKOB.

O 3anperuTh BCTpEUHbIE MNOpeaIokeHusa: OTMeTuTh ¢ruar ecnu
TpeOyeTcs 3anpeTUTh YYaCTHUKAM U3MEHSTh COOBITHE.

o0 Ilpukpenuts Qaitn (ecniu  Tpebyercs): HaxaTp  KHONKY
«[Ipukpenutb» u BBIOpaTh (Qail, KOTOPbII HEOOXOIUMO
IPUKPENUTH K COOBITHIO.

3. CoxpaHeHue coObITHS:

— Haxarp kHONKy «COXpaHHTb M 3aKpbITh», YTOOBI COXPAHUTH COOBITHE H
3aKpbITh OKHO. OOpaTtute BHUMaHME, YTO KHOMNKA «COXpaHUTbh U 3aKPHITh)
CTAHOBHUTCSl AKTUBHOW TOJIBKO TMOCJE 3allOJHEHUS O0sA3aTeNbHOrO IO
«Ha3Banuey.

PepakTupoBanue coObITUA
1. OtkpbITHE COOBITUS A1 PEAAKTUPOBAHUS:
— KiukHyTh ABa)Kpl Ha COOBITHHN B KaJI€HAAPE U B OTKPBIBILIEMCS] OKHE HaXaTh

((I/ISMCHI/ITI)», YTOOBI OTKPBITh €TI0 JIA PCHAKTUPOBAHHA. Takxxe MOXKHO
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Ha)XaTh MPaBOW KHOMKOW MBI HA COOBITHE B KaJICHJIApe U B KOHTEKCTHOM
MeHI0 BhIOpaTh «I3MEHUTHY.
2. BHeceHue W3MEHEHUI:
— B oTkphIBIIEMCS OKHE BHECTH HEOOXOJIMMBIE U3MEHEHUSI B HHPOPMAIIHIO O
COOBITHH (HampuMep, U3MEHUTb BPEMsI, MECTO, ONMCAHKUE, HATIOMUHAHUE).
3. CoxpaHeHUE U3MEHEHHUI:
— Haxartp kHOTIKY « COXPaHUTH U 3aKPBITH», YTOOBI COXPAHUTHh U3MEHEHUSI.
Ilepememenue cooObITHS
B IIK «Opranaiizep [1PO» noanepxkuBaetcsa ¢yukius Drag-and-drop st
coObITHil KaneHaaps. UToObl mepeTanuTh COOBITHE HAa JIPYroil J€Hb, 3aXBaTHUTE
HY)XHO€ COOBITHE U TIEPEMECTUTE Ha HYKHYIO JaTy B CETKE KajeHaaps, Jata u
BpeMs COOBITHS aBTOMAaTUYECKHA U3MEHSITCS.
Yaanenue coObITHSA
1. Bei6op crnocoba ynaneHusi COObITHSA:
— UYepes koHTEKCTHOE MEHIO: KIIMKHYTh MpaBoii KHOMKOM MBIIIN Ha COOBITUHU B
KaJIeHJIape U BBIOPATh « Y JaTUTH.
— B okne coObITusi: OTKpBITH COOBITHE JIJIS1 PEIaKTUPOBAHUS U HAXKATh KHOTIKY
«Y nanute @Yaams 5, g MPaBOM BEPXHEM YTy OKkHa (Pucynoxk 111).
2. TloarBepkaeHUE yIAICHUS:

— B nmosBuBIIEMCS OKHE TOATBEPAUTD yAaIeHHE COOBITHS (Pucynok 112).

‘Wi Bl geiAcTBMTENBHO XOTUTE YAaNWTb 3T0 1 cobbITHE?

He cnpawweatb B CNeayrwWWi pas.

Pucynok 112 — IloaTBep:kaeHue yaajeHusi COObITUS

IoBTOpsIIOIIMECS COOBITHS

1. Co3nanue MOBTOPSIFOIIETOCS COOBITHUS:
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— Ilpm co3manum wWiM perakTUPOBAHMM COOBITHS B BBINAJAIONIEM MEHIO

«IToBTOp» BBIOpaTH «Hactpouts» (Pucynok 113).

= Wamenenne cobeimua: test10 x

Cobeitwe [Mpaeka Bwg Hactpodkn

'~’(?G'.nr:3|=.4?'.- W ZAKPRITE MpUrnacMTs YYUaCTHHKDS @ MpWaaTHOCTE @ MpuEpenATe @\-‘.m.n HTh

Kanetaape: D: testroom@ pakbankdigital.online 4

HazeaHue: test10

Mecra:

Kareropus: HET W
Bech aetib

Hauana: 03.07.2025 M| 10:30 v "‘n

Kphew 03.07.2025 &l 1130 i ._.u

NosTop: He nosTopaTL W

HanowuHanwe: |  HE NOBTOPATE

ExeaHerHD

CnkcaHKe: ExeHENENbHO 20
Opranwaarop: tl KaxAbia ByAHWA AeHb Siaitaloalincs
Kaxawe 2 Hegenwn
&0 test10 <test] : i
8 test room «f  EXeMecAuHD niline:
Exeroano
HacTponTe...
/] Yeesomute Pagnenvie NPUrAaWenuA no JanperdTe BCTpeUH e

Pucynok 113 — Co3nanue noBTopsiromerocsi cOObITHsI

— B oTkpeiBHIeMcst okHE (Pucynok 113) HACTPOUTH TIpaBUJIa MOBTOPEHUS:
0 [Ilepuomuunocts: BpIOpaTh, Kak YacTo JOJDKHO MOBTOPSATHCS
coobite  («ExemneBno», «ExeneaenbHo», «ExxeMecsauHo»,
«E>xxeromHoy).
O UurepBan: B 3aBUCMMOCTHM OT BBIOPAHHOW MEPUOIUYHOCTH
HACTPOUTH UHTEPBAJI IOBTOPEHUS.
O YpoBeHb NOBTOpeHUI: HacTpouTh ypOBEHb NOBTOPEHUIN COOBITHS.
B HwxHelt dYactm okHa «V3MEHUTH TOBTOpPEHHE» HAXOIUTCS 00JacTh
«IIpeaBaputenbHbIl TPOCMOTP», KOTOPasi OTOOpaKaeT KaJeHJIaph C BbIJACICHHBIMU
JaTaMu, B KOTOPBIE OyJET MOBTOPATHCS COOBITHE, COTIACHO 3aJaHHBIM IpaBUJIaM.

DTO0 MO3BOJISCT BHU3YaJIbBHO IIPOBCPUTH IIPABUIIBHOCTH HACTPOCK ITOBTOPCHUA.
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3apaTh NepUOANYHOCTD

MoBTOPATL | exesHeBHO ™

O Kaxawii 11C| aers

Kaxabli jeHb HeLenn

YpoBeHb NOBTOpPEHWNI
o HeT koHeuHoW AaThl

MOBTOPATL TOALKO 5 pas

MosTopate a0  03.07.202

MpeaBapUTenbHLIA NPOCMOTP

MpeabiayLini Mecau CerogHa Cneayrowmi mecsay,
WMonb 2025 Asryct 2025 CeHTabpe 2025
Mu Br Cp Y7 MNr C6 Bc Ma Br Cp Hr Nr C6 Bc Mu Br Cp Y7 MNr C6 Bc
1, 2 3 4 5 6 ‘29‘ 1 2 3 17 2 3 4 5 67
L ] . * L s L] . L] L] . L] . L] . L ]
7 8 9 10 11 12 13 4 5 6 7 8 9 10 8 9 10 11 12 13 14
L[] L[] - L[] L[] - L[] . - Y + . . - - L[] - - L[] - -
14 15 16 17 18 19 20 1 12 13 14 15 16 17 8 15 16 17 18 19 20 21
21 22 23 24 25 26 27 18 19 20 21 22 23 24 22 23 24 25 26 27 28
[ L L] L] [ L] [ ] ] . [ ] ] . ] L] L] L] - L] ] -
28 29|30 31 35 25 26 27 28 29 30 31 10 29 30
L] . L] L] - - . . L] . L] L] L

o

Pucynok 114 — Oxno «A3MeHUTb NOBTOPEHUSD»

Ipuriamenus Ha cOOLITUA
IIpu co3zmaHny WM peJakKTUPOBAHWU COOBITHS HaxaTh KHOMNKY «lIpurimacute

YYaCTHHKOB {8 Npurnacus yuactrnkos %

1. Crnucok ydyacTHUKOB (Pucynok 115):

— B neBoif yacTu okHa 0TOOpaXKaeTcs CUCOK YYaCTHUKOB.

— JloGaBnenne y4acTHUKOB: HauaTh BBOIUTH UMS WIHM aJpec 3JIEKTPOHHOM
MOYTHl YYaCTHUKOB W BBIOpATh M3 CIMCKA HYKHOTO YYaCTHUKA M HaXaTh
«Entery».

— KiukHYB MO WKOHKE B CTPOKE CIMCKa yYaCTHUKOB MOXKHO 3a/1aTh POJIb
YYaCTHHKA!

0 OO6s3aTeNbHBIHA yYaCTHUK & |
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0 Heobs3aTenbHbIi yuacTHHK &
0 He yyactHuk & .
0 Opranmsarop = .
— CrpaBa OT HKOHKH POJIM MOKHO 33J1aTh KATETOPHUIO YYACTHUKA:

0 Yemosek
o I'pymma & .
0 Pecypc 54 .
o Kowmuara ¥ .

2. CeTka JOCTYITHOCTH:

— OroOpaxeHue 3aHATOCTH: B 1leHTpasbHON YacTu OKHAa OTOOpa)KaeTcsl ceTka
JOCTYITHOCTH, KOTOpasi TOKa3bIBa€T, KOrJa YYaCTHUKH 3aHAThl WIIU
CBOOO/IHBI.

— Bpemennas mkana: ['opuzoHTanbHas OCh IPEACTaBIAeT COO0N BPEMEHHYIO
HIKaJTy, TOKa3bIBAIOUIYIO YaChl JIHS.

— Jlara: B BepXHel 4acTH IKajabl yKa3aHa 1aTta.

— Macwrad: B npaBoM BepXHEM YTy PAacHOJIOKEHBI KHONKH «-» H «+»,
MO3BOJISIONIME U3MEHITH MacIITad OTOOPAKEHUSI CETKHU.

— llBeToBast MHAMKALIMS 3aHATOCTH:

O He onpeneneno: YyacTHHUK HE OTBETHII HA IIPUIJIALLICHUE.

O 3aHAT: YYAaCTHUK 3aHAT B 3TO BpEMSI.

0 Her na mecte: Y4yacTHUK HaXOJUTCSl BHE 0UCa UM HETOCTYIIEH.
0 Her undopmanuu: Her napopmaum o J0CTYMHOCTH YUaCTHHUKA.

— OOnacte BbIOOpa BpeMeHM: MOXHO MepeMemaTh U H3MEHATh pa3Mep
oOnacTu BeIOOpAa BpEMEHH, YTOOBI BHIOpAaTh Haubosiee ya00HOE BpeMsl IS
COOBITHSI.

— OrtoOpakaemass goctynmHocTh: CrnpaBa pacnoyioKeHO OIKUCAHHUE I[BETOBOM
WHIUKALMUKA, 4TOOBl TOHMMATh 3aHITOCTb JIIOACH, a TakKe MOXHO BbIOpaTh

JAaTy U BpCMs Havdajla U OKOHYaHHA COOBITHSL.
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Macwraé: = (&

03.07.2025
2:00 10:00 11:00 12:00 13:00 14:00 15:00 16:00

test10 <test10@pakbankdigital.online>
test room <testroom@pakbankdigital.online>

De|De Do

&4 O6sasatenbHbli YUaCTHUK Yenosek I HeonpeaeneHo Bechb aeHb

8 HeoBasatenbHbii yacTHuk 4 rpynna I 2aar ¢ 03072025 2 (1030 0

&4 He yuactHuk & Pecypc I Het Ha mecte

°§° Opraxusatop E KomHata HeT vidopmMauun Mo 03072025 % 11:30 i

oK Otmena

Pucynok 115 — Oxno «IIpuriiamenue y4acTHUKOB)

3. BniOop BpeMeHU coOBITHSA:
— B npaBoii HUKHEN 4YacTW OKHA PACIOJIONKEHBI TMOJISL JUisl BbIOOpa AaThl W
BPEMEHU HayaJla U OKOHYAHUS COOBITHSL:
0 C: Jlata u Bpemst Ha4yasia COOBITHSI.
o0 [lo: /lata u Bpemsi OKOHYAHUS COOBITHSI.
0 Becr genn: YcranoButh ¢uiar «Bech aeHB», UYTOOBI chenaTh
COOBITHE IITUTEIHHOCTHIO BECh JCHb.
4. 3aBeplilieHUE MPUTIIAICHUS YYaCTHUKOB:

— Ilocne BBIOOpa moaxonAmIeTO BpeMeHHM Haxarh KHOMKY «OK» B oxHe
«lIpurnamenre y4aCTHUKOB» U HaXaThb KHONKY «OTIpPaBUTh U 3aKPbITH» B
okHe «HoBoe coOwiTHe» (Pucynoxk 116 ). Ilocme »tux gedictBuit T1K
«Opranaitzep IIPO» OTHpaBUT MPUTIIALICHUS YYACTHUKAM 10 3JIEKTPOHHOM
noure. B mmceme Oyner coaepxkarbcss HHGOpMALMS O COOBITUM U

BO3MOXKHOCTh I00ABUTH €r0 B CBOU KaJleH1aph.
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Hosoe cobbitue: CobpaHue no nepcnekrnsam

?]OTnpaBMTb ¥ 3aKpbITh @ [Mpwrnacvis yuacTHMKOB @ [MpwsatHOCTE V @J [Mpwrkpenuts VvV @yAanmb

Kanenaapb: D: testroom@pakbankdigital.online v
HazsaHue: Cobparwue no nepcnexTmeam
Mecro: Mck
Kateropwus: HeT v
Becb aeHb
Hauano: 31.07.2025 s 10:00 it _'m
0
KoHeur: 31.07.2025 V|| 11:00 B
[osTop: He nostopats v
HanomuHaHue: | He HanoMuWHaTh T

Onucanwve:  Bnoxenwa:  YuactHukmM (3):

Opranmsatop: &4 test01@pakbankdigital.online <test01@pakbankdigital.online>

.& test01@pakbankdigital.online <test01@pakbankdigital.online>
& test02 <testO2@corp.r7-office.ru=
.& testO5@corp.r7-office.ru

YeeaoMuTh Pazaenuts npUranalweHwnA no 3aﬂp6TVITb BCTpEUHbIE

(a1 VUACTHWMKAM nnennowedHns

Pucynok 116 — Oxno «HoBoe co0bITHE ¢ 100aBJICHHBIMH Y4aCTHUKAMH.
3.4.4 3anaun

3ajmaya — 3anuch KaleHJaps, MPEICTaBIAOMIas HEKOTOpble JAeMCTBUS,

cCOoBeplIaeMble TMoJbp3oBareneM. Hanpumep, Hanucanue OTu€ra WM MOCELICHUE

KJIME€HTA — JTO 3a1a4H.

Onucanue pa3aesa u ero BO3MOKHOCTe#
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+ Hosan sanaua [@ Hosan 3anaua | LLlenksuTe 32ech A1R A0BABAEHIA HOBOM 32 8UM
< Reyer > < 2025 > | Hassarme A Hauano Cpox ®
8 : .96-p03
MW Br Gp ur M C6 B D

- ] - O  Bapesa ciakasunxom 4 asrycra 2025 1. 11:00 4asrycra 2025 1. 11:00

I a oo O  Nposepka floxymerta P11254 1 asrycra 2025 . 900 1 asrycra 2025 1. 9:00

6 9 1
@]

. C0380H C OTAGNOM NPOAAX
1 12 13 14 15 16 17
18 19 20 21 22 23 24

25 26 27 28 29 30 3

v Moxasa
) Texyuwie sagaun
) CeroaHs
O Cneaytowvie cemb Arer
) Henauartole 3ajauu
") NpocpoyerHbie 3aaa4n
O e S @ Kareropua v/ OTmemTs Binoakerksie v | Baxwocs v i YaanuTs

) HesbinOAHeHHbie 3aaauv
MpoBepka fokymenta Pr11254

Osce 1 asrycra 2025 1. 900 (1 asrycra 2025 r. 6:00, UTC)

Kanenpapu v 1 asrycra 2025 r. 9:00 (1 asrycra 2025 r. 6:00, UTC)
®ics oD
Tect skenopral >
Kanernaps 6e3 Hassanws I3
Kanewaaps 6e3 Hassanun @

test01@pakbankdigital.online
D: testroom@pakbankdigital.online &

D: ga@pakbankdigital.online L74
D: test07@pakbankdigital.online 122
D: testO5@pakbankdigital.online D
D: testO6@pakbankdigital.online D

Pucynok 117 — Paznen «3agaum»

OxkHO pa3zaena «3agayu BKIKOYAET:
— Cnucok 3a1a4 (ocHOBHas 0071acTh): B 11eHTpanbHO# 4acTH OKHA PacIioioKeH
cnucok 3anad. Kaxmas 3agada npeacTaBieHa CTPOKO ¢ HHPOpMaIIUEei:

O @gar: I103BOJIAIET OTMETUTBD 3aJ1a4y KaK BBIIIOJIHEHHYIO.

O Haspanue: KpaTtkoe onvcanue 3agauu.

0 Hauano: /Iara u BpeMs Hauana 3aayu.

0 Cpok: Jlata m BpeMsa, K KOTOpOMY 3agadya JOJDKHA OBIThH
BbIlOIHEHA. CIHMCOK 3aJad MOXHO OTCOPTUPOBAaTH IO 3TUM
napaMeTpam.

— Kanennaps:

0 OrobpaxaeT KaJeHAapb Ha MECHII.

O [Ilo3Bonsier  BbIOMpaTh  jgatbl sl QuibTpaluu  3ajad,
3aIUIAaHUPOBAHHBIX HA ONPE/ICTIECHHbBIN JEHb.

— @unetpel 3amau (Paguoxnonku 11 GuUABTpaMM 3a7ad MO Pa3IUYHBIM
KPUTEPHUSIM) TIO3BOJISIIOT OBICTPO HAXOIUTh HY>KHBIC 3aa4H:
0 Tekymue 3amaum.
o Ceronus.

o0 Cruenyrwoume cemMb THEM.
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Henauatsie 3amaum.
IIpocpodeHHbIE 3aa4H.
BrinonHeHHbIC 3aa4M.
HeBrpinosiHEeHHBIE 3a0a4H.

Bce.

— Cnucok kaneHgapeu:

0]

0]

[To3BomsieT BEIOMpATH, 3a/1a4U U3 KaKUX KaJeHaapend 0ToOpaxKarh.
MoOXHO OTOOpakaTh 3aJa4yd H3 HECKOJBKUX KaJIeHIapei

OJTHOBPEMEHHO.

— Ilanenp MHCTPYMEHTOB:

0]

0]

Knonka «HoBas 3agaua»: KHonka 111 700aBiieHUs: HOBOM 3aauH..
[Tome nmns BBOmAa HOBOUM 3amaum: I[lo3BosisieT OBICTPO CO3MAThH
3anauy. Jyisg 3Toro HeoOX0AMMO BBECTU B T0OJIE HA3BAHUE 3a]la4 U
HaxaTh «Entery». 3agaua 700aBUTCS B CIIMCOK 3a/a4.

[Tone ¢unptpa 3amad: Ilo3Bomsier GuUIBTPOBATH 3a7a4d  TIO

TCKCTOBOMY ITIOUCKY.

— Csenenus o 3agaue:

0]

[Tox cnuckoM 3amad HaxoAWTCs OOJACTh, T/E€ OTOOpPAXKAIOTCS
1o IpoOHBIC CBEJICHUS O BEIOpAHHOM 3a/1adye: Ha3BaHUE, 1aTa Hadaja

U CPOK.

— CDYHKI_II/IOHaJ'H)HBIe KHOIIKH:

0]

Kareropus < Kateropus v - [[prCBOUTH KaTETOPHIO U3 BBINAIAOIIETO
CIIMCKAa BBIJICJIEHHOMN 3a7a4e.

OTMeTUTH BBITIOJIHEHHBIE ¥ Omvervis ssinonkentisie V [TomeTuts
BBIOpAaHHbBIC 3aJlayM, KaK 3aBEpIICHHbIE WM MPUCBOUTH CTaTyC
TOTOBHOCTH.

BaxxHocTp ! Bax+HocsY HazHayWTh NPHUOPUTET 3a/1a4yH, BHIOUpacTCs
u3 Beimagaroniero crucka (He omnpenenén, Huskuii, Cpennuii,

Bricokwii).

0 VYaamute @ Yaanwre ; YV nanuTe 3a1auu.
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OcCHOBHBIE BO3MOKHOCTH:

— Cozpanne 3agau: B IIK «Opranaitzep IIPO» co3nate 3agauy MOXKHO
HECKOJIbBKUMH croco0aMu (MOApoOHOE OMUCAHHWE TMPUBEACHO B JaHHOM
nyHkre — «Co3anue 3a1aum).

— Opranuszanus 3aaa4:

O @uubTpanus 3a7ad O pPa3IUYHBIM KpUTEpHUsM (JaTa, CTaryc,
KaJICH/IAph).
0 CopTtupoBKa 3a/1a4 1Mo pa3’IM4HbIM MapaMerpam (Ha3BaHHUE, HA4alo,
CPOK).
0 Pa3Ouenwue 3a1a4 10 KaTErOpHUsIM.
O Bo3MOXXHOCTH OTMEUaTh 3a7]a4M KaK BHITTOJTHEHHBIE.
— OrcaexuBaHue 32/1a4:
0 OroOpaxeHue 3a7a4 Ha ONPEJICISHHYIO 1aTy B KaJeHaape.
O VYBeIOMIICHHS O MPUOIMKAIOIIMXCS CPOKAX BHITTOJIHEHUS 3a/au.
— HHTerpanus ¢ KajgeHjaapem:
0 3amauu 0TOOpaKaroTCs B KaJIGHape.
0 Bo3moxxHOCTB co3aaBaTh 3a/1a4l HEMOCPEACTBEHHO U3 KalleHapsl.
Co3nanue 3a1a4u
1. Bri6op crocoba co3naHust 3a1a4u:

— B pazgene «3amaum» B BepxXHEW uacTW JIEBOM MaHENM Ha)XKaTh KHOIKY
«+HoBas 3amaygay.

— Yepe3 kOHTEKCTHOE MeHIO Ha BKIanke «Kamenpapp»: KiHMkKHYyTH mpaBout
KHOIIKOW MBIIIN Ha HY»KHOM JIHE B KayieH1ape U BeiOpaTh «HoBas 3amauay.

— Ha nanenu ocHOBHOTO MeHIO BbIOpaTh «CoObITHA W 3amaunm» — «HoBas
3a/a4ay.

2. 3amnonHeHre HHPOPMAIUUA O COOBITHH:
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Kanenaape:
HazBaHue:

Mecto:
Kateropws:
Hauano:
Cpok:
CocroAHue:
MosTop:

HanoMuHaHwue:

Onwcanwue:

M~ B I

@ MpwBaTHOCTL vV [ﬂJ Mpukpenutb vV @Y,qanmb

Tect 3kcnoptal

HET

Y4

05.08.2025 12:00

v

tao

05.08.2025 12:00

He ykasaHo Vv % 3aBepLUeHO

He nosTopaTth

He HanoMuHaTb

Bnoxerws:

v

Pucynok 118 — Oxno «HoBasi 3agaua»

Kanenmapp: BpiOpath W3 BBINANAIONIETO CIHUCKAa KaJeHAApb, K
KOTOPOMY HEOOXOIMMO TPUBS3ATh ATy 3a7a4y.

Ha3Banue: BBectu HazBaHue COOBITHS.

MecTto: YKazaTh MeCTO JJIs 3a/1a4u.

Kareropuu: IlpucBouts 3amade OJHY WA HECKOJBKO KATETOPHM
JUTsl O0JIeTYeHUs TOMCKA U OpraHU3allUu.

Hauaino: Yka3are naty u BpeMms Hadasa 3aJaqyu.

Cpok: Ykazarhb naty U BpeMs, K KOTOPBIM 3ajadya JOJKHAa OBITH

BBIITOJIHCHA.
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Cocrosinne: Yka3aTh TeKyllee cOCTOsiHUE 3a1auu (Hamnpumep, «He
yKkazaHo», «B mponecce», «3aBepiieHa»). JoMOIHUTENBHO MOXKHO
yKa3aTh JIaTy COCTOSIHUS U MPOIEHT BBIITOTHEHUS.
[ToBTop: Ecnu 3agaua nmoBTopsieTcsi, BEIOEPUTE OMITUIO MIOBTOPEHUS
(HacTtpoiika MOBTOpSAIONIMXCS 3ajJad aHAJIOTMYHA HACTPOMKe
MOBTOPSIOMIMXCS COOBITUM cM. 11 3.4.3.3).
Hanmomuuanue:  YcraHoBuTh  HanoMuHanwe, 4toObl  IIK
«Opranaitzep I[IPO» yBegomun Bac 0 NPUONMKEHUH CpOKa
BBITIOJTHEHUS 3aa4H.
Onucanue: BBectu mnoapoOHOe omnucaHue 3ajJayd, HCHOIb3YS
MHCTPYMEHTHI ()OpMaTUPOBAHUS TEKCTa, YTOOBI ClENaTh OMUCAHUE
00Jiee MOHSTHBIM.
Bnoxenus: [Ipukpenuts k 3amaye (aitsibl, KOTOpble MOTYT OBITH
MOJIE3HBI IS €€ BBITIOJIHEHUSI.
[IpuBatHOCTE: HacTpouTh NpPHUBATHOCTH 3aJayd, €CIH 3TO
HEO00XOAMMO.
Coxpanuth u 3akpbITh: Haxkath KHONKY «COXpaHUTh U 3aKPBITHY,

YTOOBI COXPaHUTD 3a1a4y U 3aKPbITh OKHO.
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4. COOBIIEHHE ITOJBb30OBATEJIIO

4.1 IIpoOJieMbl IpH IKCILIyaTANMH

B »stom pa3gene omnucaHbl Haumbojiee pacnpoCTpaHEHHBIE MPOOJIEMBI, C
KOTOPBIMU MOTYT CTOJNKHYTbhCsl nonb3oBarenu IIK «Opranaizep I[IPO», a taxxe

JaHbl pPCKOMCHAAIINU T10 UX YCTPAHCHUILO.

4.1.1 Yacrtble OIIMOKH U UX YCTPAHEHH e

Ommnodka npu oTNpaBKe NUCbMa

Bo3MoxHBIE TPUYUHEL:

—  HenpaswibHbIE HacTpoiiku SMTP-cepsepa,
—  npoOJeMbl C UHTEPHET-COEAMHEHUEM,

—  OJIOKMpPOBKA CO CTOPOHBI aHTUBHpYCA WM OpaHaMaydpa.

Penienue:

—  IIpoepurs Hactpoiiku SMTP-cepBepa B pasnene «IlapameTpsl yuéTHON
3anucu» — «SMTP-cepBep». YOeaurech, 4TO yKa3zaHbl NPaBUIbHBIN
azpec cepsBepa U 1opT.

—  YOeauTtbcs B HATMYUU CTAOUIIBHOTO UHTEPHET-COEIUHEHUSI.

— Bpemenno otkmouute a"tuBupycHoe IIO  wnam  Opanamaysp u
nonpoOoBaTh OTHPAaBHTh MUCHMO CHOBAa. Ecnum mpobnema wncuesna,

no6asuth [1K «Opranaiizep [1PO» B uckimroueHus: 6€30mMacHOCTH.

Ommnodka npu NoJy4YeHUH MucemM

Bo3MmoxHbIE TPUYUHBL:

—  HempaBuibHbIe napamerpsl IMAP/POP3,
—  1poO0JEMBI C CEPBEPOM MOYUTHI, IPEBBIILIEHNE KBOTHI IOYTOBOTO SIIUKA.

Pewenue:
[IpoBeputh HacTpoiiku Bxopsmiero mo4yroBoro cepsepa (IMAP wmu POP3):
azpec, mopTt, MUbpPoOBaHUE U UMS TTOJTH30BATEIS.

CBsi3aThCA € MPOBAIEPOM MOYTHI JIJIs1 TPOBEPKHU COCTOSIHUS CEPBEPA U KBOTHI.
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[TonmpoGoBaTh BPEMEHHO OTKIIOUYHUTH (PUIBTPHI U PaCIIMPEHUSI, KOTOPbIE MOTYT
0JIOKHUPOBATH MOJYYECHHE TTOYTHI.
IIporpamma He 3amycKaeTcsi MJIM 3aBHCAET

Bo3MoxHBIE TPUYUHBL:

—  TOBPEXIEHHBIN MpOQMIb TOJb30BaTeNsd, KOHPIUKT C pPaCHIUPEHUSIMHU,

HEJ0CTAaTOK CUCTEMHBIX PECYPCOB.

Pemenue:

3anmyctuth [IK «Opranaitzep [IPO» B 6e3onacHom pexkume (3axatwiii Shift
Opyu 3alycke MpOrpaMMbl) — 3TO OTKIIOYMT BCE paclidpeHuss u Tembl. Eciu B
0€30IMacHOM peKHUME Mporpamma padoTaeT, mpodaeMa CBsi3aHa C PaCIIMPEHUSIMU.

Co3nate HOBBIM mpodusib depe3 MeHro — «Co3maTh YYETHYIO 3alHCh» H
MIPOBEPUTH PAOOTY IPOTPAMMABI.

[IpoBeputh 3arpy3Ky MpoOIECCOpa H HCIOIL30BAHWE TAMSTH, 3aKpPBITh

HCHYJKHBIC IIPHUIIOKCHU .

4.1.2 IIpod6Jembl ¢ MOAKIIOYECHUEM

Het moakJiroueHust K cepBepy mouThl

Bo3MoxHBIE TPUYMHBL:

—  Tpo0JIeMBbI C UHTEPHET-COCTUHEHUEM,

—  HEBEpHBIC HACTPOIKHU cepBepa, OJIOKUPOBKA TTOPTOB.

Pemenue:

[IpoBepuTh, paboTaET I UHTEPHET HA APYTUX YCTPOHUCTBAX.

[IpoBepuTh HACTpPOMKHM cepBepa BXOAAmed W wucxondmiend moutel B IIK
«Opranaiizep I[TPO».

YOenutbcsi, YTO MOPTHL, HCIOJB3yEMbIE IOYTOBBIM  CEPBEPOM, HE
3a0JI0OKMPOBaHbl POYTEPOM UJIH MPOBAIEPOM.

[TonpoGoBaTe BpemMeHHO OTKIOUMTh VPN wunm mnpokcu-cepsep, e€ciid OHU
HCIIOIB3YIOTCS.

IHocTosiHHBIE 3aIPOCHI HA BBOJ APOJIA

Bo3MoxHBIE TPUYUHBL:
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—  HENPaBWIbHBIN NAPOJIb,
—  mpoOJeMbl C COXpaHEHUEM YUETHBIX JaHHBIX,

—  cOoli cepBrca ayTeHTHU(UKAIINH.

Pewenue:

[IpoBeputh MpaBUIBLHOCTH BBEAEHHOTO TMapoJisi, OOHOBUTH €ro Ipu
HEO0OXOAMMOCTH.

VYnamute coxpanéunsie mnaponu B [IK «Opranaitzep I[IPO» (Menio —
Hacrpoiiku — IlpuBatHocTs u 3amura — Ilaponun — CoxpaH€HHbIE MApoOiU) U

BBCCTH IIAPOJIb 3dHOBO IIpHU CIICAYIOIICM 3aIIpoOCc.

4.1.3 BoccraHoBjieHHMe YAAJEHHBIX HCEM

BoccraHoBiieHHe muceM M3 KOP3UHbI

Ecnu nucbmo ObuTO yaaneHo, HO HaxoAuTcs B nmanke «Kop3uHay:

1. OtkpbiTh nanky «Kop3uHay.

2. HailTu HyXHO€ NMHUCHbMO, HAKATUEM IPABOM KHOMKOW MBIIIM BbI3BAThH
KOHTEKCTHOE€ MeHI0 u BbIOpaTh  «llepemecTuTh B Manky» WU
«KonupoBats B nanky».

3. Beibepute manky, KyJaa XOTUT€ BEPHYTb NHMCBbMO (Hampumep,
«Bxoasmmey).

BoccraHoBieHHe muceM Mocjie 0YMCTKH KOP3MHbI

Ecnu kop3mna Obula oOuwMIlleHa, BOCCTAHOBJIEHHUE BO3MOXKHO TOJBKO U3
PE3EPBHBIX KOIUN:

B pesepBuoii konuu npoduis IIK «Opranaiizep I[1PO», wucnonb3ys
MHCTPYMEHTBI [ BOCCTAHOBJICHUSI JIaHHBIX W3 PE3EPBHOM KOMUU (Hampumep,
KonupoBaHHe (haifyioB mbox).

Hcnonb3oBanue PyHKIUN AapXUBALUU

JIns  npenoTBpamieHHss  [OTEPH  IIUCEM  PEKOMEHIYETCS  PEryjsipHO
apXMBHPOBATh BAXKHBIE COOOIICHHS. ApPXUBUPOBAaHHBIE MHCbMA XpAHATCS B

OTI[GHBHOﬁ Manke U HE yAAIAIOTCA IMPH OYMCTKC OCHOBHBIX ITAIIOK.
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4.1.4 OOHOBJIeHNS U NIOJIEPKKA

HeoOxomumo perymspao o6HoBiATh [IK «Opranaiizep [IPO» ans nomydenus

HOBBIX (DYHKIIMI U UCTIPABIECHUS OIIHOOK.
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HEPEYEHb TEPMHWHOB
AKKayHTbI VYyeTHble 3a1IUCH N0OJIb30BaTENEN B CUCTEME (HapuMep, MOYTOBBIH
aKKayHT).
3aKpbIThIA KOHTYP W3onupoBaHHast ceTeBas cpenia, 00eCreurnBaolas MOBbIIIECHHYIO
0€301acHOCTb.
CalDAV IIpoTOKON A1 CHHXPOHMU3ALMN KAJIEHIAPEN MEXTy YCTPONCTBAMH.
CardDAV IIpoTOKOI M1 CHHXPOHU3ALMU KOHTAKTOB MEK/y YCTPOMCTBAMU.
WebDAV Web Distributed Authoring and Versioning (pacivpeHnue npoTokoia

HTTP, koTopoe no3BOJISET MOIb30BATENIM COBMECTHO padOTaTh C
Gailnamu Ha yJaleHHbIX CepBepax, Kak eciau Obl OHU HAXOJWIINCh Ha
JIOKaJILHOM KOMIIBIOTEPE).

.MBOX OTkpsITHIN Qopmart (aiina, UCIIONb3yeMblil MHOTHMH ITOYTOBBIMU
KJIIMEHTAMH JIJIsl XpaHEHUs COOOIIEHUI SJIEKTPOHHOM MOYTHI.

OpenPGP Crannapt ans mwudpoBaHus U HUPPOBOM MOANUCH TaHHBIX,
oOecrneunBaronuii 6e30macHyto nepenady nHpopMaluu.

.PST-apxuBsl @aiiner aHHBIX Microsoft Outlook, ucnonszyemsie 1 apXyUBaluu
MOYThI, KOHTAKTOB U KAJICHIAPb.

Microsoft Exchange [TouTOBBIIf cepBep U cCUCTEMa COBMECTHOM paboThl oT Microsoft.

CepBep, OTBEYAIOMINI 32 OTIIPABKY, MOJYYEHUE U XPAHCHHUE DJICKTPOHHON

[TouToBHIl cepBep
IIOYTHI.

[TouTOBBIE IPOTOKOJIBI HaGops! mpaBui1, onpeaesstonx, Kak OTIpaBIIseTcs, IPUHUMAeTCs U
XpaHUTCS 3JEKTpoHHas nouta (Harpumep, POP3, IMAP, SMTP).

[Tporokon EWS Be06-cepucel Microsoft Exchange, no3Bossitoniye npuioxxeHusm
(Exchange Web Services) | momyuaTs qoctyn k ganHeiM Exchange.

Cram HexenaTensHas WM MaccoBas paccChlIKa 3JICKTPOHHBIX ITUCCM.
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NEPEYEHb COKPAIIIEHUIA U YCJIOBHBIX OBO3HAYEHUI

IK «Opranaiisep IIporpammusIil kommieke «Opranaiizep [TPO»
ITPO»
oC Onepaunonnas Cuctema

MS Exchange

Microsoft Exchange

EWS Exchange Web Services
RPM Red Hat Package Manager (Menemkep nakeros RPM)
SMTP Simple Mail Transfer Protocol (IIpotokos, KOTOpBIN UCTIOTAB3YETCS [T

OTIIPpaBKU SHCKTPOHHOﬁ IIOYTEI B I/IHTepHeTe)
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JIueT perucrpanuu u3MeHeHU

Homepa micToB (CTpaHuIL)

HU3M

HU3MCHCH
HBIX

3aMC
HCHHBIX

HOBBIX

aHHYJIUPO
BaHHBIX

Bcero
JINCTOB
(cTpanmI)
B JIOKyM

Ne

JTOKyMEH
Ta

Bxonsmuii

Ne compoBo
JTUTEITHLHOTO
TTIOKyMEHTa

U Jata

[Torm.

JlaTa




