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UHTepdhenc nporpammsbl

3HaAaKOMCTBO C NONb30BaTeNbCKUM MHTepchencom pepakropa
DOKYMEHTOB

B penakTope 10KyMeHTOB UCIIOJIb3Y€ETCS BKIAA0YHBIN HHTEp(dEiic, B KOTOPOM
KOMaH/Ibl peJaKTUPOBAHUS CTPYIITUPOBAHBI BO BKIIAJKU MO (DYHKIIMOHATLHOCTH.

OKHO OHNIaWH-pEeIAKTOpPa TOKYMEHTOB:
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W, i gecerga c o . Koteuto, Ha caete

= HET HWYEro UAeansHoro, HO CNeayeT CTPEMATLEA, UToBE Nb ol JOKYMEHT BhiN MaKCMMansHO
: . S— (5]

BriGop uaeansHOre 3aronoeka ABNAGTCA NePBLIM WArGM NP NONEITKE COCTABMTE XOPOLWO

CTPYKTYPUPOBAHHBIA W NPUATHLIA HA B AOKYMEHT. 4Ta ellje BaHO yuuTLIBaTL?

[l acnonnumtenbHAs BAWIA TAEANLLA

B TAB/MLLA T - \
Crpanmua 1 us 1 9 Pycenai (Poccus) ~ () B+ [ ol — Macwras100% +

HHTGp(i)CfIC peaakTopa COCTOUT U3 CIACAYIOIINX OCHOBHBIX 3JICMCHTOB:

1. B lllanke penakTopa oToOpa))aeTcs JIOTOTHUII, BKIAJIKH OTKPBITHIX
JIOKYMEHTOB, Ha3BaHUE JOKYMEHTA U BKJIAJKU MEHIO.

B neBoii vactu lllanku pegakTopa pacnoyioKeHbI
kHoniku Coxpanuth, Hanewarars ¢aiin, Ormenurs u [loBTopurs.
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B npaBoit yactu lllanku pegakropa otToOpakaeTcst UMs TOJIb30BaTels U
HAXOJATCSA CIEAYIOIINE 3HAUKHU:

¢ E3 OTKpbITH pacnosoxenue ¢gaiiaa, C TOMOIIBIO
KOTOPOT'O B 0eCKMONHOU epClitt MOKHO OTKPBITh B
okHe [IpoBogHMKa nanky, B KOTOpoi coxpaHeH dain. B onnaiin-
gepcuuy MOKHO OTKPBITh B HOBOM BKJIaJKe Opay3epa mamnky
MoAayJisi JIOKyMeHTBI, B KOTOpOM coxpaHeH ¢aii.

¢ ER locryn (1oCTymHO TONBKO B oHaatin-6epcuit), ¢ TTOMOIIBIO KOTOPOTO
MOKHO 32/1aTh I1PaBa J0CTYIa K TOKYMEHTaM, COXpaHEHHBIM B OOJIaKe.

o i*{ /l00aBUTH B 30paHHOe, 4TOOBI 100aBUTH (ailn B U30paHHOE U
YIPOCTUTD MOUCK. Jlo0aBIeHHBIN (aiiil — 3TO IPOCTO SAPJIBIK, TOITOMY
cam (hbaiii ocTaeTcs B UCXOIHOM MecTe. Y galienue (paitsia u3 u3dpanHoro
HE MIPUBOJIUT K yJaJeHHIO (aiijia U3 UCXOJHOTO MECTOMOIOKEHHUS.

o @l ITouck - mo3BoMISIET MCKATH B JOKYMEHTE OIPELEICHHOE CIIOBO, CHMBOII
U T.1.

2. Ha BepxHeii maHens HHCTPYMEHTOB 0TOOpaykaeTcsi HAOOp KOMaH I
peIaKTUPOBAHUS B 3aBUCUMOCTH OT BRIOpAHHOM BKJIQJIKH MeHI0. B Hacrosiee
BpEMsI JOCTYITHBI CIICTYIOIINE
Bkianku: Paiin, ['naBuast, BeraBka, Maxket, Ccebuiku, CoBMecTHas
paboTa, 3ammura, [lmaruse.

JIOCTYITHBI B JIEBOM YacTh BepxHeil maHenn UHCTPYMEHTOB, HE3aBUCUMO OT
BBIOPAHHOMW BKJIAJIKH.

3. B Crpoke cocTosiHus, pacrosioKeHHOW BHU3Y OKHA pPeaKTOpa, HaXOIUTCS
yKazaTeJlb HOMepa CTPAHUIIbI, 0TOOPAXKAIOTCSI HEKOTOPBIE OMOBEIICHUS
(manpumep, "Bce n3aMeHeHus COXpaHeHbl" U T.11.), C €€ TTOMOIIBIO0 TaKXKe
MOKHO 33/1aTh SI3bIK TEKCTA, BKIIFOUUTH MMPOBEPKY opdorpadun, BKIFOUUTH PEKUM
OTCIIC)KUBAHUS U3MEHEHUH, HACTPOUTh MacIITa0.

4. Ha JleBoii O0OKOBO¥ MaHEIN HAXOIATCS CIASAYIOIINE 3HAUKU:

Q - 103BOJISET MCIIOIB30BAaTh HHCTPYMEHT MTOMCKA U 3aMEHEI,

&= - mo3BossIeT OTKPHITH MaHe b KoMMeHTapreBn

= - MIO3BOJISIET IEPEUTH B MaHEINb 3aroJOBKU JUIsl YIIPABIEHUS 3aroJIoBKaMu
L& (mocTymHO TONBKO B oMaatiH-6epcuu) - TIO3BOISET OTKPBITH MaHens Yara,
a TaK»Ke 3HaYKH, MMO3BOJISIOIINE OOPATUTHCA B CITYKOY TEXHUUYECKOU
MOJIEPKKU U TIOCMOTPETH UH(OPMAIIUIO O IIPOTpaMMe.
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5. IlpaBas OokoBast MaHeb MO3BOJISIET HACTPOUTD JOTIOTHUTENbHBIC TAPAMETPhI
pa3uIHBIX 00BEeKTOB. IIpHu BEICICHUN B TEKCTE ONPEICIICHHOr0 00BbeKTa
AKTUBUPYETCSI COOTBETCTBYIOIIMI 3HAYOK HA MPaBOK OOKOBOM manenu. Haxxmure
Ha ATOT 3HAYOK, YTOOBI pa3BEPHYTH MPaBYI0 OOKOBYIO MaHEIb.

6. ['opusoHTanbHas U BepTUKadbHas JIMHEHKH MO3BOJISAIOT BRIPABHUBATH TEKCT U
JPYTHE 3JIEMEHTHI B IOKYMEHTE, HACTPanuBaTh MOJIs, MO3ULIUU Ta0YJIALUU U
OTCTYTIBI a03areB.

7. B Paboueii 00;1acTH Bbl MOXKETE POCMATPUBATH COJIEP)KMUMOE IOKYMEHTA,
BBOJUTH U PEIAKTUPOBATH TaHHBIE.

8. Ilonoca mpoKpyTKH, pacroyioKeHHasi CIipaBa, MO3BOJISIET MPOKPYUMUBATH BBEPX U
BHU3 MHOTOCTPAHUYHbBIEC IOKYMEHTHI.

Jlnst ynoOGcTBa BBl MOJKETE CKPBITh HEKOTOPBIEC SJIEMEHTBI U CHOBA OTOOPA3UTh UX MPHU
HEOOXOIUMOCTH. /{7151 TOTydeHHs TOMOIHUTEILHON NH(POPMAIIMH 0 HACTPOUKE
napaMeTpoB MPEJCTABICHHUS, OKAIYHCTa, 00OpATUTECH K 3TOU CTPAHUIIE.

Bknagka ®aun

Bxmanka ®aiin mo3BossieT BEIIOTHUTH HEKOTOpPbIE 0a30BbIe OMEPALUU C TEKYIITUM
¢aitnom.

OxHo OHHaﬁH-peHaKTOPa JOKYMCHTOB:

4% P7-0dlNC B = Mpumep aokymenTa docx
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NpumennTn

3aKpETE

C IIOMOIIBIO ATOM BKJIAJIKH BbI MOKCTC BbIIIOJIHUTL CIICAYIOIIUC I[GﬁCTBPIHI

® B OHJIAUH-8epCUU COXPAHUTH TEKYITHH (aiii (ecau OTKITF0YCHA
onius ABTOCOXpaHEHHE), CKadaTh Kak (COXpaHUTh JOKYMEHT B BELIOpAaHHOM
dbopmare Ha KECTKOM JUCKE KOMITbIOTEPA), COXPAHUTh KOIUIO KaK (COXPaHUTD
KOITHIO JIOKYMEHTa B BEIOpaHHOM (hopmaTe Ha
noprare), pacrevyaTarh I IepEeuMEHOBATh €ro, B 0eCKMONHOU
gepcuu COXpPaHUTh TEKYIIUH (aiisl B TekymieM hopMaTe U MECTOIOJIOKEHUH C
nomotibto oniuu CoxXpaHUTh, COXPAHUTH (Pailil Mo APYTUM UMEHEM, B JIPYTOM
MECTOTIOJIOKEHUH UITK B PYroM opmaTe ¢ moMoIsio oniuu COXpaHHUTh
KaK, pacreyatath (aii,
® 3alUTUTH (paiijl C TOMOIIBIO MAPOJIs, UBMEHUTH WJIN YJIAJIUTh MapOJib;
® CO37aTh HOBBIM JOKYMEHT WUJIM OTKPBITh HEJABHO OTPEAAKTUPOBAHHBIM
(IIOCTYITHO TOJIEKO B OHAQUH-6EPCULL),
® IPOCMOTPETH O0IIKE CBEICHHUS O TOKYMEHTE I U3MEHUTHh HEKOTOPHIC
cBolcTBa (haiina,
YIPaBIJISATh IPaBaMU JIOCTYTIA (JIOCTYITHO TOJIBKO B OHIAUH-8EPCULL),
OTCJIC)KUBATH UCTOPUIO BEPCHIA (JIOCTYITHO TOIBKO B OHAAUH-8ePCUL),
OTKPBIThH JOMOJHUTENbHbBIC TApAMETPhl PEAAKTOPA,
B 0eCKMONHOUL epcuul OTKPHITh B OKHE [IpoBoOIHMKA TANKy, B KOTOPOM
coxpaneH ¢aiin. B onnaiin-eepcuu OTKpHITH B HOBOM BKJIaJKe Opay3epa Manky

MOyJist JIOKyMEHTBI, B KOTOpOM COXpaHeH (haid.
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Bknapka NnaBHas

Bxnanka ['maBHast OTKpBIBAETCS IO YMOJIYAHHUIO MPU OTKPBITHU JOKyMeHTa. OHa
MIO3BOJIAET (hOopMaTHPOBATh MIPUQT U ad3arbl. 37ECh TaK)Ke JTOCTYITHBI HEKOTOPBIC
JPYTHE OIIINU, TAKWE KaK CIUSHUAEC U IBETOBBIC CXEMBI.

OKHO OHJIAH-pENaKTOPa JOKYMEHTOB:
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C nmoMmoI11IbI0 ATOM BKJIAJIKU Bl MOYKETE BBIIOJIHUTH CIAEAYIOUTUE AEHCTBUS:

B i KK Y FAAL A

3a/1aBaTh THII, pa3Mep U I[BET MpHQTa,

HMPUMEHSATDH CTUIN oopMmiIeHHS mpudTa,

BEIOMpATH BT (poHa /TSt ab3aria,

CO03/1aBaTh MapKUPOBAHHBIC U HyMEPOBAaHHBIC CITUCKH,
U3MEHSATH OTCTYIIBI a03aIleB,

3aJ1aBaTh MEXKTyCTPOYHBIM HHTEPBAJ B ab3arax,
BBIPABHUBATH TEKCT B a03alle,

0TOOpaXkaTh U CKPHIBATh HEIlEYaTaeMbIC CHMBOJIHI,
KOITMPOBAaTh M OYHUIIATh (POPMATHPOBAHUE TCKCTA,
U3MECHSTD I[BETOBYIO CXEMY,

UCIIOJIb30BaTh (DYHKIUIO CIUSHUS (IOCTYITHO TOJBKO B OHIAUH-8EPCULL),
YIPAaBIIATH CTHIISIMH.

Bknapgka BctaBka

Bxnaaka BeraBka mo3BossieT 100aBIsATh 2IEeMEHTHI (DOPMATUPOBAHUS CTPAHUIIBI, a
TaK)Xe BU3yaJIbHbIe 00BEKTHl U KOMMEHTAPUH.
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OKHO OHJIaH-pEIaKTOpa TOKYMEHTOB:
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C noMmoI111bI0 ATOM BKJIAJIKK BBl MOYKETE BBITIOJIHUTH CJICAYIOIINE ICHUCTBUS:

BCTABJIATH MTYCTYIO CTPAHMUILY,

BCTABJIATH Pa3pbIBbl CTPAHULI, PA3PBIBBI PA3/I€JIOB U Pa3pbIBbl KOJIOHOK,
BCTaBIIATh TaOIMIIbI, U300PAKEHUS, TUATPaMMBbl, (DUTYPHI,

BCTaBJIATH TUIIEPCCHUIKH, KOMMEHTAapHH,

BCTABJIATH KOJIOHTUTYJIBI © HOMEPA CTPAHUIL, JATy U BpeMms,

BCTaBIIATh TEKCTOBBIC MOJISI © OOBEKTHI Text

Art, ypaBHEeHUs, CHMBOJIbI, OYKBHUIIbI, SJIEMEHTHI YIPABICHUS COACPKUMBIM.

Bknagka Maker

BKJIaJIKa MakeT no3BOISICT U3MECHUTH BHEIIHUMN BUJ JOKYMCHTA: 3a1aTh IMapaMCTPbI
CTpaHUIbI U OIIPCACIINTE PACIIOIIOKCHUEC BU3YAJIbHBIX 3JICMCHTOB.

OxHo OHHaﬁH-peHaKTOPa JOKYMCHTOB:

& PI-OBUC B = MipuMep AokymenTa. dock (o)

®alin  Inasian  Bcraska CoBMecTHan pafoTa  Bug  Mnarukel 24 ecryn e
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C noMouIpi0 3TOM BKJIAJKH Bbl MOYKETE BBITIOJIHUTH CIEAYIOIINE ACHCTBUA:
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HACTpanBaTh IOJIs, OPUCHTAIINIO, pa3Mep CTPaHHUIIHI,
00aBIIATH KOJIOHKH,

BCTaBJISATh Pa3phIBBI CTPAHUII, Pa3phIBBI Pa3ACIIOB M Pa3PhIBbl KOJIOHOK,
BCTaBUTh HYMEPAIHIO CTPOK

BBIPABHHUBAThH U PACIIOJIaraTh B ONPEICICHHOM HOPSIKE OOBEKTHI
(TabyHIIbl, N300paXKEHUS, TUArpaMMBbI, (PUTYPHI),

U3MEHATH CTHJIb O0TEKaHUS U PEIaKTUPOBATh IPAHUILy OOTCKaHWUSI,

e 00ABJISTH MOJJIOKKY.

Bknagka Ccbinku

BKJIa)IKa CCBUIKH TTO3BOJISIET YHOPABJIATH PA3JIAYHBIMU TUIIAMHU CCBIJIOK! I[O6aBJ'I}ITB u
OOHOBJIATH OI'JIaBJICHHUC, CO31aBaThb U PCAAKTHPOBATL CHOCKHU, BCTABJIATDH
TUIICPCCBIIIKU.

OKHO OHJIAMH-pEAaKTOpa JOKYMEHTOB:

4% P7-0dlNC B = Mpumep aokymenTa docx

bain nasHan BcraBka Marer CoBmecTHan pabota Bup Mnarmkb
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bain nasHan BcraBka Marer CoBmecTHan pabota 3aupra Bug, MnarHe

‘CNUCOK MNMICCTPaLyWi

B = 11 DobaswTs TekeT ~ AR C{O D lj.‘ﬂ

Crocka linepccoinka  3aknanka Hazeanwe [lepespecThas

m | o 6
=) Ly maafenue (C OBHosuTE TaBmHLY ~ - e -a6MLy

Q

C IIOMOIIBIO ATOM BKJIaIKH BbI MOJKCTC BBIIIOJIHUTH CICAYIOIINC I[GﬁCTBPI?I:

CO3/1aBaTh U aBTOMAaTHYECKH OOHOBIISITh OIJIABJICHUE,
BCTaBJISAITh CHOCKU M KOHIIEBLIE CHOCKH,

BCTaBJISATh TUIIEPCCHUIKH,

100aBIATH 3aKJIaIKH,

100aBIATH HA3BAHUSA.

BCTaBJIATh NTEPEKPECTHBIC CCHLIKH.

00aBJIATh & CIIUCOK WILTFOCTPAITHA.
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Bknagka CoBmecTHas paboTa

Bxnaaka CoBmecTHasi padoTa 1o3BoJII€T OpraHU30BaTh COBMECTHYIO pabOTy HaJl
TOKyMEHTOM. B owunaiin-eepcuu MOXHO PEAOCTABIATH TOCTYII K (aiiiny, BEIOMpaTh
PEXUM COBMECTHOTO PEaKTUPOBAHUS, YIIPABIATh KOMMEHTAPUSIMH, OTCIC)KUBAThH
M3MEHEHHUSI, BHECEHHBIEC PELIEH3EHTOM, TPOCMATPUBATh BCE BEPCUM U peBU3nU. B
peXIME KOMMEHTHPOBAHUS BbI MOYKETE JO0ABIAThH U yIAIsTh KOMMEHTAPHH,
MepeMeIaThCsl MEXKYy U3MEHEHUSIMU PELICH3UPOBAHMS, UCIIOJIH30BATh YaT U
IIPOCMAaTPUBATh UCTOPHIO Bepcuid. B deckmonnoii sepcuu MOXHO yIpaBiIsATh
KOMMEHTAPHUSMHU U UCIIOIH30BATh (DYHKIIMIO OTCIICKUBAHUS U3MEHEHUH.

OKHO OHJIaiH-pEIaKTOpa TOKYMEHTOB:

4% P7-0dlNC B = Mpumep aokymenTa docx
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OxHo JACCKTOITHOI'O pCAaKTOpa JOKYMCHTOB!
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bain nasHan BcraBka Marer Ccbinku CoBMecTHan pabota 3aupra Bug, MnarHe
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NoGaenTe Yaanute Pewnts Otcnexmsarne OToSpawenne K K MpwaTe  OTRNOHNATL CpasHnTe
MeHTAPII ~ ~ MIMEHEHHH ~ NPEABLIYINENY CRIEQYIOLEMY - ~

C noMouIpI0 3TOM BKJIAJKU Bbl MOYKETE BBIIIOJHUTH CIACAYIOIINE ACHCTBUS:

® 33J1aBaTh HACTPOHKHK COBMECTHOTO JAocTyna (JIOCTYITHO TOJIBKO B omaaiin-6epcuu),
MEPEKITI0YAThCS MEXKYy Crporum u beicTpsiM pEKUMaMU COBMECTHOI'O
peIaKTUPOBAHUS (JIOCTYITHO TOJILKO B omaaiin-eepcuu),

I[O6aBJ'I$ITB WK YAAJIATh KOMMEHTapruu K TIOKYMCHTY,

BKJIFOYATh (DYHKITUIO OTCIEKUBAHUS U3MEHEHHUIA,

BBIOMPATh pexUM 0TOOPaKEHHS NU3MEHEHHIA,

ynpaBHHTB MNPEAIOKCHHBIMU U3MCHCHUAMU,

3arpyarthb JOKYMEHT JJIs cpasHenus (JJOCTYITHO TOJIBKO B owiatin-eepcui),
OTKPBIBATh MaHelb Yata (JOCTYITHO TOJBKO B onnaiin-eepcuts),
OTCJICKHBATh HCTOpHIO Bepcuit (JIOCTYITHO TOJIBKO B omaaiin-eepcuu).

Bknapka Bupg

Bxnaaka Bun mo3BossieT ynpaBisTh TeM, KaK BRITISIUT BaIl TOKYMEHT BO BPEMs
paboThI HA/T HUM.
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JarOnCERM L iraE e Mo wmpiie . Te“%mav MR (v Grpoxa cocTosHAm

< = 100% ~ | [ Mo pasmepy crpariue -ﬁ- E +| BCeria NoKasbiBaTh NAHEME MHCTRYMEHTOE v TlMHew
T
ik

i

OKHO I€CKTOITHOTO PENAKTOPA JOKYMEHTOB:

4% PT.O®UC = Mpumep ok x NERGERE [®] ripmep npese — [m] X

= Tprmep AokymeHTa.docx

bain nasHan BcraBka Marer Ccbinku CoBmecTHan pabota 3aupra MnarHe

< :: 100% ~ @ Mo pasmepy cTpalKuLl ,ﬁ, E +  Beerna nokasbiBaTb NAHENb WHCTPYMEHTOE | TNuHeim
L

Saronoem

i

Macwrab || Mo wwpune urrre:?b”e‘eaﬁ:av ::E.'j:;'_ v CTPOKa COCTOAHMA

Ha »Toi1 BKnagke 1OCTYIHBI CIEAYIOMKE TapaMeTPbl MPOCMOTPA:

e Hapuramnwms - mo3BoJsieT 0TOOPaKATh 3ar0JI0BKH B JOKYMEHTE M ITePEMEIIAThCS
10 HHM,

e MacmTab - MO3BOJISET YBEIHMYNBATh M YMEHBIIATh MACIITad TOKyMEHTa,

e [lo pa3Mepy cTpaHUIIBI - TO3BOJISIET UBMEHUTH pa3MepP CTPAHUIIbI, YTOOBI Ha
9KpaHe 0TOOpaXkanach BCS CTPAHUIIA,

e [lo mmpuHe - TO3BOSIET M3MEHUTD Pa3Mep CTPAHMIIBI, YTOOBI OHA
COOTBETCTBOBAJIA IITUPHUHE IKPAHA,

e Tewma nHTepdetica - MO3BOISICT U3MEHUTH TeMY HHTepdeiica
Ha Cucremuyto, Cetnyto, Kimaccuueckyto
cBetayto, Temnayro win KoHTpacTHyro TeMHYTO,

e [lapamerp TemHbIi TOKyMEHT CTAHOBUTCS aKTUBHBIM, KOT/1a BKJIrOYeHa TemHas
unn KontpactHas temHast tema. Haxxmurte Ha Hee, 4T0OBI cienath pabouyto
00J1aCTh TEMHOM.

Crnenyroiiue napameTpsbl MO3BOJISIIOT HACTPOUTh OTOOPAKEHHUE WIIH CKPHITHE
251eMeHTOB. OTMETHTE TaT0YKOHN DIIEMEHTHI, YTOOBI CAEIATh HX BUAUMBIMH:

e Bcerna nokasplBaTh MaHe b HHCTPYMEHTOB - YTOOBI BEPXHSIS MAHEb
WHCTPYMEHTOB BCET/1a 0TOOpakaiach,
Ctpoka COCTOSIHUS - UTOOBI CTPOKa COCTOSIHUS BCETIa 0TOOpakaaach,
e JluHeiku - Bceryia 0ToOpakaTh JIMHEHKH.
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Bknapgka NnarunHbl

BKJIa,[[Ka [InaruHbI MO3BOISIET MMOJYYHUTH JOCTYII K JOIIOJHUTCIbHBIM BO3MOXKXHOCTIAM
peaaKTHupOBaHMA, UCIIOJIB3YA JOCTYIIHBIC CTOPOHHUC KOMIIOHCHTHI. BHCCB TAKKC
MOJKHO HUCITIOJIb30BATb MAKPOCHI I aBTOMATHU3allM PYTHHHBIX 3aJ1a4.

OKHO OHJIAH-pENaKTOPa JOKYMEHTOB:

& P7-0DC B = TMprMep nokymeHTa docx

®ain  [mae#an  Beraska  Maker  Coonkw  CoBMecTHan pafora  Bug [EELETES 28 foctyn
[ r 3 O

B & ) b 2 ® Th B @ -~

=] Makpock! Moaceetka P krop  Peus G Mep ‘fouTube [naepeg

B Lk Koaa TEKCTA S P

OKHO JE€CKTONHOTO PeIaKTOpa JOKYMEHTOB:

& PT-0®C = C @ Mpurmep Tabnu... E Mpumep npese... = O x

JNeckTontbie pepakropsl P7-Odmc docx

®ain  InagHan  Bcraska  MakeT  Cookd  CoemecTsan pabota  3awmra  Bug  [EEHERES

B {3 & B o kM B = » ()

= Hacrpoitm Marpoct: @oTopenaktop YouTube Pacnoswasawwe [epesogumk Ompaewte [Maepeg MMogceetea
B ik ~ TERCTa v ¥oaa

Knonka HacTpoiiku 1103BOJISIET OTKPBITh OKHO, B KOTOPOM MOKHO ITIPOCMOTPETH BCE
YCTaHOBJICHHBIEC TIJIATUHBI, YIIPABJISITH UMU U TOOABIATH CBOM COOCTBEHHBIE.

Knomnka Makpochl 103BOJIIET OTKPBITh OKHO, B KOTOPOM MOKHO CO3/1aBaTh
COOCTBEHHBIC MAKPOCHI U 3aIyCKaTh UX. [[1s oydeHus T0moTHUTEIbHON
uH(pOpMAaIUU 0 MaKpocax, Mmoxanyhcra, oopaTutech K Hamiei Jlokymenrammu mo API.

B HACTOAIICC BPCMs IO YMOJTYAHUIO JOCTYIIHBI CICAYIOIIUEC IJIaIrMHbI:

1. OTnpaBHUTH - O3BOJISIET OTIPABUTH JIOKYMEHT IO SJIEKTPOHHOMU MOYTE C
MOMOIIIBIO IECKTOITHOTO MOYTOBOTO KJIIMEHTA M0 YMOJIYAHHIO (JIOCTYITHO TOJIBKO
B O€CKMONHOUL 6€pCulL),

2. Knunapt - mo3BoJisieT 100aBIsSITh B JOKYMEHT W300paKeHUS U3 KOJUICKITUN
KapTHUHOK,

3. IMoacBeTka Koja - TO3BOJISET MOJICBEUNBATh CHHTAKCUC KO, BRIOHUpast
HY>KHBIU SI3bIK, CTUJIb, LIBET (OHA,

4. Pacrno3HaBaHMe TEKCTA - [T03BOJISIET PACIO3HABATh TEKCT C KAPTUHKH U
BCTaBJIATh €0 B TEKCT JIOKYMEHTA,

5. doTopeaakTop - MO3BOJISET PSAAKTUPOBATH U300pKEHUS: 00pe3aTh,

U3MEHATH pa3Mep, TPUMEHATh dP(DEKTHI U Tak Jajee,

Peusn - mo3BossieT npeoOpa3oBaTh BHIICICHHBIN TEKCT B PEUb,

IlepeBOXYHK - TTO3BOJISIET IEPEBOAUTH BBIJICICHHBIN TEKCT HA IPYTHE S3BIKH,

~N o
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8. I'naBpen - [loMoraet oUMCTUTH TEKCT OT CJIOBECHOTO Mycopa, IIPpoBepsieT Ha
COOTBETCTBHE MH(DOPMAIIMOHHOMY CTHIIIO,
9. YouTube - mo3BossieT BCTpanBaTh B JOKYMEHT BUco ¢ YouTube.

J71st mony4deHus JOMOJHUTEILHOM HHPOPMAIIUY O MIIaruHax, MoKaIyhcTa,
obparurtech k Hamier JlokymenTtaiuu mo API.

ba3oBble onepauun

Co3gaHue HOBOro AIOKYMEHTa UNu OTKpbITUE CYLLeCTBYIOLEro

B penakrTope 10KyMeHTOB Bbl MOKETE OTKPBITh JJOKYMEHT, KOTOPBII BBl HEAABHO
peaaKkTUPOBAIIH, IEPEUMEHOBATH €r0, CO3JaTh HOBBI WM BEPHYTHCS K CIIUCKY
CYIIECTBYIOIIHUX JOKYMEHTOB.

YTo0bI €CO31aTh HOBBII JOKYMEHT
B onnaiin-pedaxmope

1. Haxxmute Ha BKIaAKy daiij Ha BepXHEH aHeId HHCTPYMEHTOB,
2. BeIOepure omnuio. Co31aTh HOBBIM.

B oeckmonnom peoaxmope

1. B rmaBHOM OKHE ITPOrpaMMbl BbIOEpUTE MYHKT MEHIO JIoKyMeHT B
pasnene Co3aaTh Ha JIeBOW OOKOBOM MaHENH - HOBBIN (haiisl OTKPOETCS B HOBOM
BKJIQJIKE,

2. TocIie BHECEHHS B IOKyMEHT HEOOXOIMMBIX U3MEHEHU HAKMHUTE Ha
3HauoK. CoxpaHuTh B B 1eBOM BEpXHEM YIIIy WIH OTKpOiTe BKIaAKy Daiia u
BbIOEpUTE MyHKT MEeHIO COXPAHUTh KaK.

3. B OKHE MPOBOJIHMKA BEIOEPUTE MECTOMNOJIOKEHHUE (aiisia Ha )KECTKOM JIUCKE,
3a/laiiTe Ha3BaHUE TIOKyMeHTa, Bbioepute Gopmat coxpanenus (DOCX,
DOCXF, OFORM, la6n0ou gokymenta (DOTX), ODT, OTT, RTF, TXT, PDF
unu PDFA) u naxxmute kHONKYy COXpaHUTh.

YT00bI OTKPBITH CYLIECTBYKO LU JOKYMEHT
B oeckmonnom peoakmope
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1. B rmaBHOM OKHE IIPOrPaMMbI BBIOEPUTE IMYHKT MEHIO OTKPBITH JT0KAJIbHbIN
¢aiin Ha 1eBoii OOKOBOH MaHeNH,

2. BbIOEpUTE HYXHBIN JOKYMEHT B OKHE MTPOBOJAHHMKA M HAXKMUTE
KHONIKY OTKpPBITh.

MO3KHO TakKe MEIKHYTh MPaBOi KHOMKOW MBIIIHN M0 HY)KHOMY (haiiTy B OKHE
IIPOBOJIHUKA, BHIOPATH OMIKI0. OTKPHITH € IOMOIIBIO U 3aT€M BHIOPATh B MEHIO
HY’)XKHOE TiprioxkeHue. Ecinu dhaimbsl 0(hUCHBIX TOKYMEHTOB aCCOIMUPOBAHEI C
MPUIIOKEHUEM, TOKYMEHTBI TAKKE MOKHO OTKPBIBATH JBOMHBIM IIEITYKOM MBIIIH 110
Ha3BaHUIO (paiiyia B OKHE MPOBOTHUKA.

Bce xarasoru, Kk KOTOpBIM BbI IIOJIyYaJId JOCTYII C IIOMOIIBIO IECKTOITHOTO PEAAKTOPa,
OynyT oToOpakeHsI B paznene OTKPBITH JOKAJbHbIN ¢aiia B ciiricke [locaennue
MANKH, YTOOBI B JAJIbHEUILIEM BBl MOTJIM OBICTPO UX OTKPBITh. IlenKkHuTE 0 HYKHOM
nanke, 9ToObl BRIOpPAaTh OJMH U3 HAXOSIIUXCS B HEH (paiioB.

YT00bI OTKPBITH JOKYMEHT, KOTOPHIil BbI HEIABHO PEIAKTHPOBAJIN
B onnaiin-peoaxmope

1. naxxmuTe Ha BkiIaaky MDaiia Ha BEpXHEH MaHeIn HHCTPYMEHTOB,
2. BbIOepuTe om0, OTKPBITH MOCIeHHE,
3. BBIOEPHUTE HYKHBIM IOKYMEHT U3 CIIMCKA HEAABHO U3MEHEHHBIX JOKYMEHTOB.

B oeckmonnom peoaxmope

1. B T1aBHOM OKHE ITPOrpaMMBbI BeIOepuTe MyHKT MeHto [locaennue aiibl Ha
JIEBOM OOKOBOM MaHEIH,
2. BBIOGpPUTE HYXHBIN JOKYMEHT M3 CIIHCKA HEJJABHO M3MCHEHHBIX JOKYMEHTOB.

Y100bI NEPENMEHOBATH OTKPBITHIN JOKYMEHT
B onnatin-peoaxmope

1. menKkHUTE O UMEHU IOKyMEHTa HaBEPXy CTPaHUIIbI,
2. BBEJIUTE HOBOE MM IOKyMEHTA,
3. Haxwmure Enter, 4ro6b NPUHATH U3MEHEHUSI.
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UTOoOBI OTKPHITH MANKy, B KOTOPOU COXpaHeH (aily, B HOBOM BKIIaJike Opay3epa
B OHJIQUH-8epCcull, B OKHE TIPOBOJHUKA B 0€CKMONHOU epcuul, HAKMUTE Ha
3Ha4yOK Bl OTKpPBITH pacnooxenue ¢paiia B IpaBoM YaCTU WIANIKU PEIAKTOPA.
MoHO Takke epenT Ha BKIAAKy Paill Ha BEpXHEW aHEIU UHCTPYMEHTOB U
BbIOpaTh oniuio. OTKPBITH pacnoJio:keHue gaiia.

KonunpoBaHue/BcTaBKa TeKCcTa, OTMeHa/noBTOp AEeUCTBUN

Hcnonb3oBaHue 0CHOBHBIX onepauuii ¢ 0ygepom oOmeHna

JUJ1 BBIIOJTHEHUS! OTNIEpaluid BbIpE3aHMsl, KOMUPOBAaHUS U BCTaBKU ()parMEHTOB TEKCTA
Y BCTaBJICHHBIX 00BEKTOB (aBTO(MUTYP, PUCYHKOB, AHArpaMM) B TEKYIIEM JOKYMEHTE
WCIIOJIb3YWUTE COOTBETCTBYIOIINE KOMAH/Ibl KOHTEKCTHOTO MEHIO MJIM 3HAYKH,
JOCTYITHBIE Ha JIFOO0H BKJIaJIKE BEpXHEH aHEeIN HHCTPYMEHTOB:

« Bnipe3atp — BeiIenMTE (YPArMEHT TEKCTA UM OOBEKT U UCIIOJIb3YHTE OILIUIO
KOHTEKCTHOI'O MEHIO BbIpe3ars M 3Ha40K Beipe3aThb 5< Ha BEpXHEH NTaHEIH
UHCTPYMEHTOB, YTOOBI YJJAIUTh BbIICJIEHHBINA (DparMeHT U OTIIPaBUTh €TO B
Oydep oomMeHa koMIbloTepa. BripezaHHble JaHHBIE MOKHO 3aTEM BCTaBUTH B
JIPYroe MEeCTO 3TOrO K€ JOKYMEHTA.

« KonupoBarh — BoiienuTe pparMeHT TeKCTa WIH OOBEKT U UCTIOIB3YHTE OMITHIO
KOHTEeKCTHOro MeHI0 KonmupoBars nim 3Hauok Konuposats & Ha BepxHen
MaHeJd HHCTPYMEHTOB, YTOOBI CKOMIMPOBATH BBIJCICHHBIN (parMeHT B 0ydep
oOMeHa KommbioTepa. CKOMMPOBAHHBIE TAHHBIE MOKHO 3aTEM BCTaBHUTH B
JIPYroe MeCTO 3TOrO e JOKYMEHTA.

o BcraBuTh — HaliUTe B JOKYMEHTE TO MECTO, Ky/1a HEOOXOJMMO BCTaBUTh
paHee CKOMMPOBAHHBIN (PparMeHT TeKCTa/00bEKT, U UCTIOIb3YHTE OMIINI0
KOHTEKCTHOI0 MEeHIO BeTtaBuTh niti 3Ha4ok BeraButh (B Ha BepXHEN NaHENIH
UHCTPYMEHTOB. TekcT/00BbeKT OyAeT BCTaBEH B TEKYILEH MO3ULIUN
Kypcopa. JlaHHbIe MOTYT OBITh paHee CKOMMPOBAHBI U3 TOTO K€ CaMOT0
JIOKYMEHTA.

B onnaiin-6epcuu niist KonupoBaHUs TAHHBIX U3 IPYTrOro JOKYMEHTA WM KaKOW-TO
JPYTOi MporpaMMbl WJIM BCTaBKU JaHHBIX B HUX MCIOJB3YIOTCS TOJIBKO COUETaHUS
KJIABUILI, B 0eCKMONHOU 8epcuu AJisl MOOBIX ONEepalvii KOMMPOBAaHUS U BCTABKU
MOYHO MCIOJIb30BAaTh KaK KHOIKHU Ha MaHE HHCTPYMEHTOB WX OIIIHUU
KOHTEKCTHOT'O MEHIO, TaK U COUYETAHUS KJIABUIIL:

« coueranue knapuim Ctri+X mns Beipe3anus;
« coueranue knapui Ctrl+C mmsa xonupoBaHus;
o couetanue xiasum Ctrl+V s BcTaBku.
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IIpumevanue: BMECTO TOTO YTOOBI BBIPE3aTh M BCTABJIATH TEKCT B paMKaX OJIHOTO U
TOTO K€ JOKYMEHTa, MOKHO IIPOCTO BBIICTUTH HYKHBIN ()parMEeHT TEKCTa U
IIEPETALUTD €0 MBIIIKON B HY’KHOE MECTO.

HUcnoab3oBanue pynknun CnenuajbHas BCTABKA

IIpumeuanue: Bo Bpemsi coBmecTHOM paboThl, CnenuajibHasi BCTABKA JIOCTYITHA
TOJBKO B CTPOrom pexxuMe peakTUPOBaHUS.

ITocne BcTaBKM CKOIIMPOBAHHOT'O TCKCTA PpAAOM CO BCTABJICHHBIM (I)paI“MCHTOM TCKCTAa

nosiBisieTcs KHorka CrenuasibHast BeraBka 27 Haxmure Ha 5Ty KHOIKY, 9TOGbI
BBIOPATh HYXKHBIN IMTapaMeTp BCTABKHU, MM HCIONb3yiTe Kiasuiry Ctrl B coueranuu ¢
OyKBOH, YKa3aHHOU B CKOOKaX psiIoM C HEOOXOAUMBIM MapaMeTPOM.

[Ipu BcTaBKe TekcTa ab3alia Wik TEKCTa B aBTO(UTYpax TOCTYIHBI CIEAYIONINE
napameTphbl:

o Coxpanumo ucxoonoe ¢hopmamuposanue (Ctrl+K) - mo3BoJIsSeT BCTABUTh
CKOITMPOBAHHBIM TEKCT, COXPAHUB €TO UCXOAHOE (popMaTHpOBAHHE.

o Coxpanumo monvko mexcm (Ctrl+T) - M03BOJISET BCTABUTH TEKCT 0€3
UCXOAHOTO (hOpMaTUPOBAHUSI.

[Ipu BcTaBKE CKOMUPOBAHHON TAOJHIIBI B CYIIECTBYIOIIYIO TAOIHILY TOCTYITHBI
CIEeAYIOIIUE apaMeTphbl:

o 3Bamenumo codepocumoe ayeex (Ctrl+0) - O3BOJISIET 3aMEHUTD TEKYIIIEE
COJICP’)KUMOEC TaOJIMIIBI BCTABJICHHBIMH JJAHHBIMH. JTa OIIIKS BEIOpaHa 1o
YMOJTYaHHUIO.

o Bcmasums kak eénoscennyro maoauyy (Ctrl+N) - TO3BONSET BCTaBUTH
CKOITMPOBAHHYIO TaOJIHITy KaK BIIOKEHHYO TaOJIHITy B BBIICICHHYIO STUCHKY
CYIIECTBYIOIICH TaOJIUIIBI.

o Coxpanumo monvko mexcm (Ctrl+T) - M03BOJIIET BCTaBUTH COJEPKUMOE
TAOJIMIIBI KAK TCKCTOBBIC 3HAYCHHUS, Pa3/ICIICHHBIC CUMBOJIOM Ta0YJISIINH.

YT100BI BKIIFOYUTH / OTKIIFOYUTH aBTOMAaTHYSCKOE ITOSBJIEHHE KHONKY CrnenuajbHas
BCTABKA MOCJIE BCTaBKH, NTeperanTe Ha BKIAAKy Daii > JlonmojiHuTEe IbHbIE
napameTpsl u nocrasbTe / cHuMuTe Tanouky [Hoka3piBaTh kKHONKY IlapamMeTpsbl
BCTABKM NPH BCTABKE COJIEPKUMOTO.

OT1mena / moBTOp JAeiicTBUA
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J171s1 BBITIOTHEHUS OTnIepaIiiii OTMEHBI/TIOBTOPA HUCIIOJIB3YUTE COOTBETCTBYIOIINE
3HAYKM B IIANKE PEIAKTOPA WIA COUYECTAHUS KJIABUIIL:

o OTMeHUTBH — 9TOOBI OTMEHHUTH MTOCJICTHEE BHITIOJIHEHHOE JCHCTBUE,
UCIIOJB3YyWTE 3Ha40K OTMEHHMTH & B JIEBOM YaCTH LIANKU PEAAKTOPA WU
couetanue kiasui Ctri+Z.

o IloBTOPHUTH — UTOOBI MOBTOPUTH MOCIIEIHEE OTMEHEHHOE JIEUCTBHE,
YCnoJib3yrTe 3Ha40K IoBTOPUTH &7 B JIEBOM YACTH LIANKUA PEIAKTOPa WU
couetanue kiasuin Ctri+Y.

OOpaTuTe BHMMAaHMeE: IIPU COBMECTHOM PEIaKTUPOBAHUM JIOKYMEHTA
B BbICTpOM pexxuMe HeT0CTyITHa BO3MOKHOCTh IIOBTOPUTH MOCIEIHEE OTMEHEHHOE
JICUCTBHE.

Bbi60p LBETOBON CXEMb

[IBeTOBBIEC CXEMBI MPUMEHSIOTCS KO BCeMY TOKYMEHTY. OHHM HCTIOTB3YIOTCS IS
OBICTPOrO0 U3MEHEHUS BUJIa JJOKYMEHTA, MOCKOJIbKY OHM ompenenstoT nanutpy LiBera
TeMBbI s 2JIEMEHTOB JIOKyMeHTa (IpudT, HoH, TaOIHIIbI, aBTOGHUTYPHI, TUATPAMMBI).
Ecnu Bbl mpumennn kakue-to LiBeTa TeMbl K 2jieMEeHTaM JIOKYMEHTa, a TIOTOM
BbIOpanu apyryio L{BeToBYIO cXeMy, TO IIBETa, MPUMEHEHHbBIC B BallleM JJOKYMEHTE,
COOTBETCTBYIOIIMM 00Pa30M U3MEHSTCS.

JInst u3MeHeHusl [IBETOBOM CXEMBbI IISJIKHUTE 10 HAMPABJICHHOW BHU3 CTPEJIKE PSIIOM
co 3HaukoM M3mennTh nBeroByio cxemy B - na sxianke I'taBHast BepxHeil maHeu
WHCTPYMEHTOB U BBIOEPUTE HYKHYIO LIBETOBYIO CXEMY U3 UMEIOIINXCS

BapuaHToB: CtangaprHasi, OTTeHKH

ceporo, Anekc, Acnekrt, Opunnansbaas, OTrkpsbiTas, CnpaseniuBocts, [loTok, JI
ureiinas, O0b1uHasi, Merpo, Moayabnasi, U3siinnasi, Ipkep, Hauaabnas, bymax
Hasi, CotHnecrosinue, Texuudeckas, Tpek, I'opoackasn, Sipkasi. BeiOpannas
I[BETOBAas cxeMa OYJIEeT BbIJIeJICHA B CITHCKE

|

B [ Bl OCrresm ceporo
HOEENE Anekc

B NNl  Acnex
HOEEN oduumansHas
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BriOpaB npennodyTUTeNbHyI0 IIBETOBYIO CXEMY, BbI CMOXKETE BbIOPATh 1[BETA B OKHE
[IBETOBBIX MAIIUTP, COOTBETCTBYIOLIEM TOMY 3JIEMEHTY JIOKYMEHTA, K KOTOPOMY BbI
XOTHUTE TPUMEHUTH TOT WM MHOU 1BET. /{7151 60IBIMMHCTBA JIEMEHTOB JJOKYMEHTA K
OKHY [IBETOBBIX MAJIUTP MOXKHO MOJTYYUTh JOCTYII, HA)KaB HA [[BETHOMN
MPSIMOYTOJILHUK Ha TPaBoi OOKOBOW IMaHENH, KOT/1a HY KHBIA AJIEMEHT BhIzieeH. J{is
mpudTa 3T0 OKHO MOKHO OTKPBIThH C IIOMOIIBIO HATTPABICHHOW BHU3 CTPEIIKH PSIOM
co 3HaukoM LlBer mpudra L - Ha BKknaake [JiaBHast BepxXHEW naHen
MHCTPYMEHTOB. [IpeaycMOTpeHsI clie1yronme majuTphbl:

LieeTa Tembl

(N AN EEN

|| o o
CNEEENCOREC
EEEENNTENE
FEEEEEEEEN
FEEEEEEEEN

CTaHgapTHele UEETa

7HECO ETEEEE
I

MoNE30EaTENLCKMIE UBET

o IIBeTa TeMbI - 11BETa, COOTBETCTBYIOIINE BEHIOPAHHOM I[BETOBOI CXEMeE
JIOKYMEHTA.

o CranaapTHble 1[BeTa - HAOOP CTaHIAPTHBIX IIBETOB. BrIOpaHHas IIBETOBAs
CX€Ma Ha HUX HE BIIUSET.

o Iloab30BaTe/IbCKUI LBET - MIEJIKHUTE 10 TOM HAAMKUCH, €CJIM Ha JOCTYITHBIX
NaJIUTpax HET HYyKHOTO 1[BeTa. BriOepuTe HYKHBIM IBETOBOW JUaNa30H, epeMenias
BEPTUKAIBHBIN TOJI3YHOK 1IBETA, M ONPE/IEIUTE KOHKPETHBIH 1[BET, NTepeTacKuBast
MHCTPYMEHT JIsl BRIOOpPA LIBETa BHYTPHU OOJIBIIOr0 KBaAPaTHOrO LBETOBOrO moJjsi. Kak
TOJIbKO BBl BhIOEpETE KAaKOW-TO IBET, B MOJISX CIpaBa 0TOOPA3SITCS COOTBETCTBYIOIINE
nBeToBble 3HaueHnsT RGB 1 sSRGB. Takkxe M0OXHO 3a1aTh [IBET HA 0a3e IBETOBOK
moxaenu RGB, BBens Hyx HbIe uncioBbie 3HaUeHus B nojsix R, G, B (kpacHsiii,
3eJICHBbIN, CHHUI), WK yKa3aTh lIecTHaaarepuaHbiii ko SRGB B nose, otMeueHHOM
3HaKoM #. BrIOpaHHBIN 1IBET MOSBUTCS B OKHE MPEIBAPUTEIHLHOTO
npocmotpa HoBbiii. Eciiit k 00bekTy ObLT paHee MpuMeHeH KaKoi-TO
MOJI30BATEILCKUH TIBET, ATOT IIBET OTOOpaxkaeTcs B okHe TeKylmid, Tak 4To BbI
MOXETEe CPaBHUTh UCXOJIHBINA U U3MEHEHHBIN 1BeTa. Koraa iset OyaeT 3a1aH,
HOKMUTE Ha KHOTIKY /{00aBHUTH!
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[Tonp30oBaTenbCKMiA IBET OyACT MPUMEHEH K BRIOPAaHHOMY AJIEMEHTY U J0OaBJICH B
nanutpy I[losib30BaTe/ibCKU IBET.

dopmaTupoBaHUE CTpaHULbI

HacTpoinka napameTpoB CTpaHULbI

UT0oOBI UI3MEHUTDH Pa3METKy CTPAHUIIbI, @ UMEHHO 33J]aTh OPUEHTAIIUIO U pa3Mep
CTpPaHMIIbI, HACTPOUTD MOJISI U BCTABUThH KOJIOHKH, UCTIOJIB3YUTE COOTBETCTBYIOIINE
3HAYKU Ha BKJIaike MakeT BepXHEW MaHeIu UHCTPYMEHTOB.

IIpuMeuyaHue: Bce 3T IapaMeTPbl IPUMEHSIOTCA KO BCEMY JOKYMEHTY. Ecin Bam
HY>KHO YCTAaHOBUTb Pa3HbIC MOJIsI, OPUCHTAIMIO, pa3MeEp CTPAHUL] WU KOJIUYECTBO
KOJIOHOK B Pa3HBIX YaCTAX JOKYMEHTa, 00OpaTUTECh K 3TOW CTpPaHHMIIE.

OpueHTanmsi CTpaHUIBI

W3meHuTe TEKyIUid TUTT OPUEHTALIUY, HAa)KaB HA 3HAYOK PB Opuenrtanus. [1o
yMOJTYaHHIO UcToyib3yeTcs: [lopTpeTHblii TUI OpUEHTALIMHU, KOTOPBIA MOKHO
MEPEKITIOUYUTh HA AJIbOOMHBIN.

Pa3mep crpanuubl

M3menuTe ucmnosib3yemblil o ymoadanuto popmat A4, HakaB Ha 3HAYOK O Pa3zmep u
BBIOpAB HYHBIN U3 cucKa. JloCTyHBI CleAyOIIHe MPEyCTaHOBIEHHBIE pa3MEpBI:
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e US Letter (21,59 cMm X 27,94 cm)

e US Legal (21,59 cm x 35,56 cm)

e A4 (21 cmx 29,7 cm)

o A5(14,81 cmx 20,99 cm)

e B5(17,6 cm x 25,01 cm)

e Envelope #10 (10,48 cm x 24,13 cm)

e Envelope DL (11,01 cm x 22,01 cm)

e Tabloid (27,94 cm x 43,17 cm)

e A3(29,7cmx 42,01 cm)

e Tabloid Oversize (30,48 cm x 45,71 cm)
e ROC 16K (19,68 cm x 27,3 cM)

e Envelope Choukei 3 (11,99 cm x 23,49 cm)
e Super B/A3 (33,02 cMm x 48,25 cm)

MoOHO TakXe 3a7aTh HECTaHIAPTHBIN pa3Mep CTPAHHUIIbI, BHIOPAB U3 CIIHCKA

onuuo Ocodbii pasmep crpaHuubl. OTKkpoercst okHO Pazmep cTpaHuunbl, B
KOTOPOM MOHO OyneT BeiOpaTh HykHY0 IIpexycranoBky (US Letter, US Legal, A4,
A5, B5, Envelope #10, Envelope DL, Tabloid, A3, Tabloid Oversize, ROC 16K,
Envelope Choukei 3, Super B/A3, A0, Al, A2, A6) wiu yka3aTb IpOU3BOJIbHBIC
3HaveHus Lllupunsl 1 BeicoThl. BBeuTe HOBBIC 3HAYCHUS B MOJISI BBOA WITH
CKOPPEKTHPYNUTE UMCIOIUECS 3HAUYCHHS C IIOMOIIBIO0 KHOMIOK CO CTPEIIKAMHU.

Korna BCC 6}’I[CT TOTOBO, HAXKMHUTC KHOIIKY OK, YTOOBI IMPUMCHHUTDb U3MCHCHUAI.

Pasmep cTpaHMUbI »
MpegycTaHoska
A4 w
WvpuHa BricoTa
21cm | 297cm |

B o

oast crpanuubl
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W3MeHnTe UC0NIb3yEMBIE TIO YMOJIYAHUIO MOJISA, TO €CTh IyCTOE IPOCTPAHCTBO MEXKITY
JICBBIM, ﬂ)aBHM, BEPXHHUM M HIDKHUM KPastMU CTPAHHUIIBI M TEKCTOM ab3aria, HakaB Ha

3Ha40K = [l0Jis1 ¥ BRIOpaB OJIUH W3 TOCTYITHBIX MPETyCTAHOBICHHBIX
BapuaHToOB: QO0bIYHbIE, OObIYHbIE (AMEPUKAHCKHI

craHaapr), Y3kue, Cpeanne, lllupoxue. MoxHO Tak)Xe HUCIIOJIb30BATh
ornmuio HacrpauBaemble moJisi ¥ yKazath CBOU COOCTBEHHBIC 3HAUCHHS B
oTkpbiBiIeMcs okHe [lossi. BBenute B nosist BBoAa HYKHbIE 3HAUEHUS

1751 Bepxuero, Huskunero, Jlesoro u IlpaBoro noJieii ctpaHuibl WIn
CKOPPEKTUPYWUTE UMEIOIINECS 3HAUCHHS C TOMOIIBIO KHOIOK CO CTPEJIKAMH.

MonA X
Mona MpocmoTp
BepxHee HueHeE
2em 2cm D =
lNeeoe MNpaeoe =
Jcm : 1.5¢cm : —
Mono#xeHwe nepenneTa ==
Ocm | | MNesoe -
O pHeHTaUHA
KHW#HaR v
HecKonbKo CTpaHMy
OonyHBE K

| ox G

ITos10:keHHe nepenera UCIoNb3yeTCs I yCTAHOBKU JOIIOIHUTEIBHOIO
IIPOCTPAHCTBA CJIeBa WK cBEPXY AOoKyMeHTa. DyHkius IloJioxkenune

nepensera MoXeT NPUTOJUTHCS, YTOOBI yOEIUTHCS, UTO MEPEIIeT KHUTH U
JNIOKyYMEHTa He 3aKkpbIBacT TeKCT. B okHe IloJis1 BBeUTE HY)KHYIO JUIMHY IIEpeIieTa B
10JIe BBOJIa U BBIOEPUTE MECTO, Kya OH Oy/IeT IOMEIIEH.

IIpumeuanue: Korna BeiOpana oniys 3epKajbHble MOJs1, Bbl MOXETE TOJIBKO
U3MEHUTh PACCTOSTHUE MOJIOKEHUS TIEPEIIETa, MOCKOJIbKY B IAHHOM CIIy4ae OH OyJlieT
pacrnosiaraThCs NapajieabHoO C JBYX MPOTHUBOMOJIOKHBIX CTOPOH JIUCTA.

B Bemagaromem cnucke HeckoJbKko cTpaHuIl BRIOSpUTE ONIINIO 3epKajabHbIE MOJIA,
YTOOBI HACTPOUTH JUIIEBBIC CTPAHMIIBI JIJIS IBYCTOPOHHUX TOKyMeHTOB. Korma
BBIOpaHa JaHHas OIIIHUSI, JICBBIC U MPABBIC MOJIS IPEBPAIIAIOTCS B BHYTPEHHUE U
BHEITHUE MOJISI COOTBETCTBEHHO.
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B packpeiBaromemcst MmeHio OpuenTanusi Boioepute Kumxknas wiv AinibOoMHAas.

Bce BHeceHHBbIE B TJOKYMEHT U3MEHEHUs OyIyT OTOOpaKeHbI B
okHe IIpeaBapureJbHOr0 mpocMoTpa.

Korga Bce 0ynet rotoBo, HaxxmutTe kKHOnKy OK. Oco0sbie 1mosist OyayT NpuMEHEHbI K
TEKYIEMY JIOKYMEHTY, a B CIICKE [ Mons mossuTes nyHKT [Hocaennue
HACTpanBaeMble ¢ yKa3aHHBIMH ITapaMeTpaMu, 9TOOBI MOKHO OBLITO MPUMEHHUTH UX K
KaKUM-TO JIPYTUM JOKYMEHTAM.

[Tonst MOKHO TakXke U3MEHUTh BPYUYHYIO, IEpEMeEIasi MBIIIbIO TPAHUILY MEX]Yy CEepOi
u 6eoit 001acThIO HA JIMHEMKE (cepble 00JacTH Ha JIMHEWKE 0003HAYaIOT MOJIS
CTpaHMI):

|'|'2'|'|'|%’|'1r"‘||'?'|
[N |

Kogouku

[IpuMeHnTe pa3MeTKy ¢ HECKOJIbKUMH KOJIOHKaMH, HaXkaB Ha 3Ha4OK == KoJIOHKH U
BbIOpaB U3 BBINAIAOLIETO CIUCKA HYKHBIN THI KOJOHOK. JIOCTYIIHBI clieAyrolue

BAPUAHTBHI:
e JIBe £ - 4TOOBI T0OABUTH IBE KOJIOHKH OJMHAKOBOM IIMPHUHEI,
e Tpu = - yToOBI 100aBUTH TPU KOJIOHKHU OAMHAKOBOM IIUPHUHBI,

e Cuaesa = - yT0oObI 100aBUTH J1BE KOJOHKH: Y3KYIO ClIeBa U IIMPOKYIO CIpaBa,

e Cnpasa £ - yToObI 100aBUTH JBE KOJOHKH: Y3KYIO CIIPAaBa U LIMPOKYIO CJIEBA.

Ecnu tpebyercst u3MEHUTH TapaMeTphbl KOJIOHOK, BRIOEPUTE U3 CITHCKA

ornmuio HacrpauBaembie ko1oHku. OTKpoeTcsi okHO K0JIOHKH, B KOTOPOM MOYKHO
Oynet yka3ath Hy)kHOe KoJimuecTBO K0J10HOK (MOXXKHO 100aBUTH He Oosee 12
KOJIOHOK) 1 HTepBaj Mexkay KOJIOHKaAMU. BBenTe HOBbIE 3HaUEHUS B MOJISI BBOAA
WM CKOPPEKTUPYHTE UMEIONITUECS 3HAUCHHUS C TIOMOIIBIO KHOTIOK CO CTPETKAMMU.
OtMmetbTe oniuio Pasaennrenb, 4ToObI J00ABUTH BEPTUKAIBHYIO JTUHUIO MEXKTY
kosjonkamu. Korma Bce Oyer roroBo, HakmuTe KHONKY OK, 94T00BI MPUMEHUTH
U3MCHCHMS.

24



&Y% Pr-oouC

KonoHkwK x
Konu4ecTED KOMOHOK 2 :
MHTepEan Mexay KonoHKaMM 1.25cMm :

Pasgenurent
BN o

UT0OBI TOYHO ONIPENIETUTH, TJ€ JOHKHA HAUUHATHCSI HOBAsI KOJIOHKA, YCTAHOBUTE
Kypcop Iepei TEKCTOM, KOTOPbIi TpeOyeTcsl MEPeHeCTH B HOBYIO KOJIOHKY, HAKMUTE
=

oniyio BctaBuTh pa3pbiB KOJTOHKHU. TEeKCT OyIET MEPEHECEH B CIAEAYIOLYIO
KOJIOHKY.

JloGaBIieHHbIE pa3pbIBBI KOJOHOK 0003HAYAIOTCS B JJOKYMEHTE MYHKTUPHON

JIMHUEH: =-+++++==+ Column Break -------. ECIIM BBl HE BUAUTE BCTABJICHHBIX PA3PbIBOB
KOJIOHOK, JUISl ©X OTOOPaKeHUs HY’KHO Ha)KaTh Ha KHOMKY 1 ~ Ha

BKUTasike ['1aBHAasi BepXHEW maHenn HHCTPYMEHTOB. |J1st TOro 94To0BI yOpaTh pa3phiB
KOJIOHKH, BBIJICJIMTE €r0 MBIIIBIO U HakMHTe Kiasuiny Delete.

YTtoOBI BPYYHYIO UBMCHUTDH IIMPHUHY KOJIOHOK U PACCTOAHHUC MCKIY HUMH, MOKHO
HCIIOJIB30BATh TOPHU30OHTAJIbBHYTO HHHeﬁKy.

IIAI?I1IIIZIIIEIIIAII|D %lll?

UtoObl OTMEHUTH pa30reHne Ha KOJIOHKU U BEPHYTHCSA K OOBIYHON pa3MeTKe C OJTHOM

KOJIOHKOH, HAKMUTE Ha 3Ha4OK == KoJIoHKHM Ha BepxHE#l MaHeIn HHCTPYMEHTOB H
BbIOEpUTE U3 ciucka omnuuio Oana

OToGpaxeHune/cKpbITUE HenevyaTtaeMbiX CAMBOJIOB

HemneuaTaeMbie CUMBOJIBI TOMOTAIOT PEAAKTUPOBATH TOKYMEHT. OHU 0003HAaYaI0T
MPUCYTCTBHUE PA3HBIX TUIOB (POPMATUPOBAHUS, HO HE BHIBOASTCS HA NE4aTh MpU
nevaTy JOKyMEHTa, JaXKe eIl 0ToOpaXkatoTcs Ha HKpaHe.

UToO0BI MOKa3aTh WM CKPBITH HEMIEYATAEMbIE CUMBOJIbI, HAKMUTE
3Hauok Hemeuaraemblie cuMBOJIbI 1 - Ha BKiIake I'1aBHast BepxHEl maHenu
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WHCTPYMEHTOB. BBI Takike MOYKETE HCIT0Ih30BaTh COUCTAHHE
kiasui Ctrl+Shift+NumS.

HermneyaTaeMble CHMBOJIBI BKJIFOYAIOT B CE0S:

[TpoGen BcerapinsieTcst ipy HakaTUM Ha
kiasuity IIpo6en Ha kinaBuarype. Coznaer
1po0es1 MEX Ty CHMBOJIAMHU.
CumBon - Bcerapnsiercs mpu HakaTuu Ha KiaBuiy Tab.
TalyIAun Hcnonb3yercs ais nepeHoca Kypcopa Ha

CJICYFOIIYIO TTO3UITUIO TaOyIISIINH.

CuMBOII KOHILIA 1 Bcerasnsercs npu HakaTUK Ha KIIABUILY

ab3ara (T.e. Enter. 3aBepiaer a63ai u 100aBseT mMocie

KECTKUI HET0 HEKOTOPOe CBOOOIHOE MECTO.

IIEpPEBO Conepxxut uH(popMaIHio o GopMaTUPOBAHUU

CTPOKH) ab3arna.

CumBon o Bcrasnsiercs npu uCnoab30BaHUU COYETAHUS

pa3pbiBa CTPOKU knaBum Shift+Enter. PaspriBaeT Tekymryro

(T.e. MATKUM CTPOKY U IIOMEINAET CTPOKU TEKCTA PSAOM

IIEpEBOJ JpPYT C 1pyroM. Msrkuii nepesoj CTpOKH

CTPOKH) HCIIOJIb3YETCs, B OCHOBHOM, B HA3BaHUSX U
3aroJIOBKax.

HepaspsiBaeMbilii - Bcerasnsiercs npu nCNoab30BaHUN COYETAHUS

npooen kinaBuil Ctri+Shift+IIpo6en. Co3naer
poOes MeX/1y CHMBOJIAMU, KOTOPBIN HEJb3s
WCIIOJIh30BATh, YTOOBI HAYATh HOBYIO CTPOKY.

CumBOT | e Dage Break Bcrasnsiercs nmpu ucnonab30BaHUN

paspriBa 3Ha4YKa E Pa3pbiBbI Ha

CTPaHHIBL BKJIaake BeraBka BepxHell maHenu
WHCTPYMEHTOB U MOCIEAYIOIIEM BbIOOpe
onuuy BeraBuTh paspbiB CTPaHUIBI.
Taxoke BcTaBinsercs nmpu Beioope onruu C
HOBOI CTPAHMIbI B KOHTEKCTHOM MEHIO WIN
OKHE JIONOJHUTENbHBIX TapaMeTPOB.

CumBon .- Section Break (Next Page) - | BCTaBIIIETCS IIPU UCIIOJIB30BAHUN

paspriBa 3HauKa = Pa3pbiBbI Ha

paznena

BKJIaaKke BeraBka BepxHell maHenu
WHCTPYMEHTOB M TMOCIEAYIOIIEM BBIOOPE
OJIHOM M3 onuuii mogMeHo BeraBuTh
pa3pbIB pa3aesia (MCIOIb3YIOTCS Pa3IuIHbIC
yKa3aTelH pa3pbiBa pa3jena B 3aBUCUMOCTH
OT TOTO, Kakasi onius Beiopana: Co
crenyrouen crpanuilpl, Ha texymen
crpanwutie, C yeTHo crpaHutlsl wim C
HEYETHOU CTPAHUIIBI).
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CumMBoI
paspbiBa
KOJIOHKH

EEREETET] ﬂalm BrEEI.]{ PETEREEETRET N

Bcrasnsiercs npu UCoIb30BaHUN
=l

BKJIaaKke BeraBka BepXHeEW aHen
MHCTPYMEHTOB U IOCIIEAYIOIIEM BbIOOpE
onuuu BcraBuTh paspbiB KOJIOHKH.

Mapkep sueitku o OTHU MapKepbl CoJIepKaT KOIbI

1 KOHIIa CTPOKHU (I)OpMaTI/IPOBaHI/IH JJIA OTACIIBbHBIX A4YCCK U

B TabJnIax CTPOK COOTBETCTBEHHO.

Mastenbkuit On o0o03Ha4aeT, 4TO MPUMEHEH, M0 KpalHen
YepHBIN KBaapaT Mepe, OJIUH U3 MapamMeTpoB ad3ana,

B I10JIE CJIEBA OT . Halmpumep, He pa3pbiBaTh ad3an, C HOBOI
a03ama CTPAHHUIIBI.

CuMBOJIBI IKOPS Js OHU 1OKAa3bIBAIOT, T/1€ HAXOATCS

TUTaBAIOIINE OOBEKTHI (TO €CTh T€, IS
KOTOPBIX BbIOpaH 000 CTUIIb OOTEKaHMs,
Kpome cTuiisi o0Tekanus B Tekcre),
HaTpuMep, H300paKeHuUs1, aBTOPUTYPBI,
ararpaMMel. J{ist OTOOpakeHus: CHMBOJIA
SIKOps1 BEIOEPUTE OOBEKT.

BcTaBka pa3pbIBOB pasgena

Pa3peiBbI pa3ena Aar0T BO3MOKHOCTb IPUMEHSATH pa3Hble BUJbI (POPMATUPOBAHUS K
OnpeaeeHHbIM pa3iesaM Bauero JokyMmenta. Hanpumep, Bbl MOXETE NPUMEHHUTD
0co0ObIe BEpXHHUE M HIDKHUE KOJIOHTUTYJIbI, HyMEpaIrIo CTpaHuil, (hopMar

CHOCOK, TOJIsI, pa3Mep, OPUEHTALIMIO CTPAHUIIBI MJIM KOJIMYECTBO KOJIOHOK K KaXKIOMY
OTZIETIbHO B3SITOMY pa3ieny.

HpnMeanne: BCTaBJICHHBIN Pa3phBIB pa3gciia OIpCaAciicT @OpMaTHpOBaHI/Ie

HpGI[HIGCTByIOIIIeﬁ qaCTu NOKYMCHTA.

JI71st BCTaBKM pa3pbiBa pa3fiena B TO MECTO, I/I€ HAXOAUTCS Kypcop:

1. menkHuTe MO 3HaUKy =i Pa3pbIBbI HA
BKIaake BeraBka nnn Maker BEpXHEW aHEIU HHCTPYMEHTOB

N

BbIOEpUTE MOAMEHIO BeTaBUTH pa3psiB pa3aesia

3. BBIOEpHTE HYXKHBIM THIT pa3pbiBa pasjeia:
e Co caenymomnieil cTpaHuIlbl - YTOOBI HAYaTh HOBBIN pa3Jiesl co

CIIEYIONIECH CTPAHUIIBI

e Ha tekymeii crpanuile - yToObl HAYaTh HOBBIN pa3/ell Ha TEKyIIeH

CTpaHMIIE
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e C 4eTHOM CTpPaHUIIBI - YTOOBI HAYATh HOBBIN pa3Jiell CO CIICAYIONICH
YETHOW CTPaHMIIbI

o (C HeyeTHO cTpaHUIIbI - YTOOBI HAYAaTh HOBBIN pa3zel co
CJICYIOIIEH HEUETHON CTPAHULIBI

JloOaBiieHHbIE pa3pbIBHI pa3zesia 0003Ha4YaI0TCs B JOKYMEHTE IBOMHON MTyHKTUPHOU
J'II/IHI/IGﬁZ :iz Section Break (Next Page) :@::

Ecnu BbI He BUUTE BCTABICHHBIX Pa3phIBOB pasjiena, A UX 0TOOPaKEHUS! HYKHO
Ha)KaTh Ha KHONIKY 1 ~ Ha Bkilajake I'JlaBHasg BepXHEU [TaHEeIM UHCTPYMEHTOB.

Jlnst Toro uToOBI yOpaTh pa3phlB pasjeia, BhIJICIUTE €r0 MBIIIKON U HAXKMUTE
kinaBuiry Delete. [Tockonbky pa3psIB paszaeia onpeaeiascT GopMaTHpOBaHUE
IPEAIICCTBYIONIETO pa3jeia JOKYMEHTa, IIPH yIaJICHHH pa3phiBa pa3zeia Oyaer
yaaneHo u popMaTUPOBaHUE ATOTO pa3jeia. Ta 9acTh JOKyMEHTa, KOTopas
IPEAIICCTBYET YAAICHHOMY pa3phIBY pa3jeia, mpuodperaeT popMaTUpPOBaHUE
CIIEYIOIIEH 3a HEW YaCTH.

BcTaBka KOJIOHTUTYINOB

UtoO0BI 100aBUTH B JOKYMEHT BEPXHUN WM HIKHUM KOJIOHTUTYJIBI, YAAIUTh WU
W3MEHUTH CYILIECTBYIOIINE,

1. nmepelinuTe Ha BKiIaAKy BeraBka BepxHeil maHean HHCTPYMEHTOB,
2. HaXMHTE 3HAUOK D KosioHTHTY 1B HA BEpXHEW [TAHEIU UHCTPYMEHTOB,
3. BbIOEpUTE OAHY U3 CIEIYIOIINX OMILINMI:
o HW3MeHUTH BepXHHUii KOJOHTHUTYJI, YTOObI BCTABUTH WIIN
OTPENAKTUPOBATH TEKCT BEPXHEr0 KOJIOHTUTYJIA.
o HW3MeHUTh HUIKHUH KOJOHTHUTYJI, YTOOBI BCTABUTDH WJIH
OTPENAKTUPOBATH TEKCT HUYKHETO KOJIOHTUTYJIA.
o ¥YIajJuTh BePXHUH KOJOHTHUTYJI, YTOOBI yIaTUTh BEPXHUN KOJOHTHUTYL.
o YAaJINThb HUKHUH KOJOHTHUTYJI, YTOOBI YIATUTh HUKHUM KOJOHTUTYJL.

4. W3MEHMTE TeKylllre mapaMeTpbl KOJIOHTUTYJIOB Ha MPaBoi OOKOBOM MaHeu:
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PasHbie AnA YETHEIX W HEYETHBIX

CEBAZaTE C NPEILLIYLLAM

MonoweHne
BepxHHIA KONOHTHTYN 1
125¢cm
=22
MapameTpsl
Dcobkii gnAa Nepeon CTPaHNLbI @
[

BCTaBka HOMEPE CTPAHMLEI

Beepxy cTpaHMLE!

DDD ol

BHusy cTpaHMus

LD =

BecTaEuTe B TERYLUEHA NOSWLMM

Hymepauua cTpaHuy
@ [pogomsHTE

Hauate ¢ 1

e VYcCTaHOBHUTE MOJIOKEHUE TEKCTa OTHOCUTENIBHO BEPXHETOo (7151
BEPXHHUX KOJIOHTUTYJIOB) WM HIDKHETO (7151 HIDKHUX KOJIOHTUTYJIOB)
Kpasi CTpaHUIIBI.

e VcranoBute (uiaxkok OcoOblil 1Sl MEPBOM CTPAHUILIBI, €CITU HAJIO
NPUMEHUTH 0COOBIN BEPXHUHN WM HIDKHUN KOJOHTHUTYJ JIJIsl CaMOi
MEPBOM CTPAHUIIBI UM BOOOIIIE HE TOOABISATH HA HEE KOJTOHTUTYJIBI.

e Omus Pa3Hble 1J151 YeTHBIX U HEYETHBIX MCTIOIB3YETCS TSI
BCTaBKH Pa3HbIX KOJIOHTUTYJIOB JUIsl YETHBIX U HEUETHBIX CTPAHHLL.

e Onuus CBsA3aTh ¢ NPeAbIIYIIUM J0CTYIIHA, €CJIU Bbl paHee
N00aBUIIM B IOKYMEHT pa3zielibl. B mpoTuBHOM cilydae oHa OyeT
HeakTuBHA. KpoMe Toro, aTa onius He10CTyIHA JJIsl CaMOI'0 IEPBOTIO
pazzena (To eCTh KOrJa BbIJEIIEH BEPXHUIN WM HIOKHUN KOJIOHTHUTYJI,

OTHOCSIITUICS K TIepBOMY pazzeny). [lo ymouanuro ta onius
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BKJIIOYEHA U KO BCEM pazjiesiaM MPUMEHSIOTCS OJTHU U T€ Ke
BEPXHHUE/HUKHUE KOJOHTUTYJIbI. Eciiu BbIOpaTh 0071aCTh BEPXHUX WUITU
HUKHUX KOJIOHTUTYJIOB, OHA OyJleT oTMeueHa Hanucbio Kak B
npeabLymeM. /(s Toro 4Toobl UCMOIB30BATH Pa3HbIC
BEPXHHUE/HUKHUE KOJIOHTUTYJIBI B KaXKIOM pa3jiesie TOKYMEHTa,
yoepute rasiouky CBsi3aTh ¢ npeAblaymuM, 1 Haanuch Kak B

npeabLyneM 0osbiie 0ToOpaxaThcsi HE OyIeT.

BepxHMiA HoJICHTHTYI-Fa3memns- Kax B OpelxmynemM

UToOBI BBECTH TEKCT WJIM OTPEJAKTUPOBATh YK€ BBEICHHBIN TEKCT U HACTPOUTH
MapaMeTPbl BEPXHETO WUJIM HU>KHETO KOJIOHTUTYJIOB, MOKHO TaK)KE ABAXK/IbI IIEIKHYTh
B BEPXHEU WJIM HUKHEW 4aCTU CTPAHULIBI WM WIEJIKHYTh TaM IIPABOW KHOIIKOM MBIIIH
U BbIOpATh €IMHCTBEHHYIO OMIUIO0 MEHIO - U3MEeHUTh BepXHMd

KOJOHTHUTYJ Wik U3MEHUTh HUKHUHA KOJOHTUTY.I.

UT0OBI MEPEKITIOUUTHCS HA TEKCT JOKYMEHTA, ABAXIBI IIIEIKHUTE TI0 paboueit
obmactu. TekcT, UCTIONB3YeMBIi B KOJIOHTUTYJIaX OyIeT OTOOPaKaThCsl CEPhIM
IIBETOM.

IIpumeuanue: moxanyiicra, oOpaTUTECh K pa3aeny BecTtaBka HOMEpOB CTpaHHuil,
YTOOBI Y3HaTh, Kak T0OABUTh B JOKYMEHT HOMEpa CTPaHHUII.

BcTaBKa aatbl U BpeMeHuU

UtoObl BCTaBUTH B TIOKYMEHT JlaTy U Bpems,

YCTaHOBHUTE Kypcop TaM, Tie TpeOyeTcs BCTaBUTh JlaTy u Bpems,

repenanTe Ha BKIAJIKy BeraBka BepXHEl MaHe M HHCTPYMEHTOB,

HAOKMHTE KHOTIKY

> W np e

B OTKPBIBIHICMCA OKHC I[aTa " BpEeMA YKOKUTE CIICAYIONINUEC MMapaMETPLI:
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o BpiOepute HyKHBIN A3BIK.
o BbiOepute oauH U3 IPETIOKEHHBIX (OPMATOB.
o IlocraBbTe rasiouxky OOHOBJIATHL ABTOMATHYECKH, YTOOBI 1aTa U BpeMs

OOHOBJISITTUCH ABTOMAaTUYECKH Ha OCHOBE TCKYHICTIO COCTOSIHUAA.

IIpumeyaHue: TaKke MOKHO OOHOBJISITH IaTy ¥ BPEMs BPYUHYIO, UCIIOJIb3YsI ITYHKT
KOHTEKCTHOTO MEHI0O OOHOBUTH TOJIE.

o Haxwmure KHOIIKY YcTaHoBUTH 11O YMOJIYAHHUIO, YTOOBI YCTAaHOBHUTD

TeKyHII/Iﬁ (bopMaT KakK (I)opMaT IO YMOJIYaHUIO I YKAa3aHHOT'O A3bIKaA.

5. Haxwmure knHonky OK.

[ata n epema x

Hsbik

Pyccrmi {PoccuaA) w

DopMaTul
152020

BTOPHME, CeHTADPA 13, 2020
cenTASpAa 13, 2020

Q1520

2020-09-15

15-cen-20

9.15.2020

OOHOBMNATE AETOMATHYECEN | YCTAHOBWTL MO YMONYaHWHD

L ox G

BcTtaBka HoMepoB cTpaHuL,

J171st BCTaBKM B IOKYMEHT HOMEPOB CTPAHUIL:

1. mepeiiauTe Ha BKIaAKy BeTaBka BepxHel maHe I HHCTPYMEHTOB,

2. HAOXMHTE 3HAUOK - KosioHTUTYIBI HA BEpXHEN TaHEIN UHCTPYMEHTOB,

3. BbIOEepuTE MOAMEHIO BeTaBUTH HOMEP CTPaHULIBI
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4. BBIOEGPUTE OJIHY U3 CJIEIYIOLIUX OIIIUA:
o YToOBI MOMECTUTH HOMEDP CTPAHMIIBI HA KAKIYIO CTPAHUILY JOKYMEHTA,
BBIOEPUTE MOJIOKEHHE HOMEPOB CTPAHUI] HA CTPAHHUIIE.
o UYTOOBI BCTAaBUTh HOMEP TEKYIIEH CTPAHUIIBI B TEKYIIEH TTO3UITUU
Kypcopa, BeiOepuTe oniuio B Tekyuieii no3uuum.

IIpumeyanue: 11 BCTABKM HOMEPA TEKYILEW CTPAHULIbI B TEKYIIEH
ITO3ULIAH Kypcopa MOXHO TaK)K€ UCIOJIb30BaTh COUETAHUE
knasui Ctrl+Shift+P.

NJIn

=

nepeinTe Ha BKiIaaky BeraBka BepxHel maHe I UHCTPYMEHTOB,
2. HaOXMUTE 3HAYOK

KoJioHTHTY/1BI HA BEpXHEH ITAHEIN NHCTPYMEHTOB,

3. BbIOEpHUTE B MEHIO OMIMI0 BcTaBUTH HOMeP CTPaHUIIBI U BBIOEPUTE
MOJIO’KEHUE HOMEPOB CTPAHUII.

Jl1s1 BCTaBKM OOIIEr0 YKCiia CTPAHUIl B IOKYMEHTE (HalpuMep, €CIIM BbI XOTUTE
co3aath 3amuch Buaa "Cmpanuya X uz Y):

1. ycraHoBHUTE Kypcop TaM, TJie TpeOyeTcs BCTaBUTh OOIIEe YUCIIO CTPAHMUII,

2. HOXMUTE 3HAYOK == KOJOHTUTYJIBI HA BepXHEH MTaHEIM HHCTPYMEHTOB,
3. BbIOEpHUTE OMIKI0 BCTaBUTh YHCI0 CTPAHMUIL.

Jlnst u3MeHeHus mapamMeTpoB HOMEPOB CTPAHUII;

1. nBaxkabl MIETKHUTE B 00JIACTH, TJI€ PACTIONIONKEH HOMEP CTPAHUIIBI,
2. W3MEHUTE TEKYIIHe MapaMeTphl Ha MPaBoil OOKOBOM MaHEH:
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MonokeHwe
BepxHUi KONOHTHTYN
125¢cm

MapameTpsl
Dcobkii gnAa Nepeon CTPaHNLbI

q'[
=22
PazHble ANA YETHBIN W HEYETHBI
CEBAZaTE C NPEILLIYLLAM
[

BCTaBka HOMEPE CTPAHMLEI

Beepxy cTpaHMLE!

DDD ol

BHusy cTpaHMus

LD =

BecTaEuTe B TERYLUEHA NOSWLMM

Hymepauua cTpaHuy
@ [pogomsHTE

Hauate ¢ 1

o YCTaHOBUTE MOJI0KEHUE HOMEPOB CTPAHUI] HA CTPAHUIIE, & TAKKE
MOJIO’KEHHE OTHOCUTEJIBHO BEPXHETO U HUKHETO Kpasi CTPAHULIBI.

o YcranoBure dnaxox OcoOblii s MEPBOii CTPAHUIIBI, €CITA HAJIO
MPUMEHUTH OCOOBIM HOMEP JIJIsi CAMOM MIEPBOW CTPAHUIIBI, UJIH BOOOIIIE
He 100aBIsATh HA HEE HOMED.

o YcranoBure (naxox Pa3Hble A5l YeTHBIX U HEYETHBIX JIJIs1 BCTABKU
pPa3HbIX HOMEPOB JIJIsl YETHBIX U HEUETHBIX CTPAHUIL.

o Omnnusa CBs3aTh ¢ NPeAbLIYIIAM JIOCTYITHA, €CJIU BbI paHee 100aBWIH B
JOKYMEHT pa3zenbl. B mpoTuBHOM ciiydyae oHa OyaeT HeakTuBHA. Kpome
TOT0, 3Ta OMIMs HEIOCTYITHA JJIsl CAMOTI'0 MEPBOT0 paszzeia (To eCcTh
KOTJIa BBIICJIEH BEPXHUM WM HUX)KHUWA KOJIOHTUTYJ, OTHOCSIIIIUICS K
nepBomy paszjzeny). [lo ymonuanuio 3Ta onius BKJIIOYEHA U KO BCEM
paszaeiam NpUMEHSIOTCS OJHA U Ta )K€ Hymepauus crpanull. Ecinu
BBIOpaTh 00J1aCTh BEPXHUX WJIM HKHUX KOJIOHTUTYJIOB, OHa OyJeT
oTMeueHa Haanuchio Kak B npeabiaymem. /[ Toro 4To0bt
MCIIOJIb30BaTh Pa3HyI0 HyMEPAIMIO CTPAHUI] B KAKJIOM pa3ielie
JIOKyMeHTa, yoepure ranouky CBsi3aTh ¢ NpeabLIylIuM, 1 Haamuch Kak
B NpeAblIAyleM 0oJiblie 0TOOpa)kaThecsl He Oy/IeT.
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i BepxHMA HOJICHTHMTYI-Fa3memns- Hax B8 OpelmmynemM

o Paznen Hymepauusi cTpaHuIl MO3BOJIIET HACTPOUTH NTAPAMETPBI
HyMEpAIMU CTPAHULL MEXKAY PAa3IMYHBIMU pa3jiesiaMmu JokyMmeHnTa. [1o
yMordaHuto BeiOpana omnmus [IpoaoKuTh, KOTOpas MO3BOJISET
COXPaHUTh NOCIIEIOBATENbHYI0 HYMEPALMIO CTPAHULL TOCIIE Pa3phiBa
pasnena. Ecnu Bbl XOTUTE HAYaTh HyMEpPAIUIO CTPAHUI] TEKYIIIETO
paszena JOKyMeHTa ¢ 0co00ro HoMepa, BEIOepHUTe
MCPEKIOYATCIIb Hauatbs cu BBCIUTC HY’>KHOC HA4YaJIbHOC 3HAYCHHC B
0JIE CIIpaBa.

UT0oOBI BEpHYTHCS K PEIAKTHPOBAHUIO JOKYMEHTA, JIBaXK/IbI IIECIKHHUTE 110 pabodei
o0acTu.

BcTaBka Hymepauum cTpok

Pez[aKTop JAOKYMCHTOB P7-O(1)I/IC MOKCT aBTOMATHYCCKH IIOACUYUTBIBATL CTPOKH B

JOKYMCHTC. OTta (bYHI(I_II/IH MOJKET OBITh I10JIC3HA, KOIrla BaM HY’KHO HaWUTU

OIIPCACIICHHYIO CTPOKY JOKYMCHTA, HAIIPUMCEP, B OPUANYICCKOM COTJIAINICHUN HUJIA
1

ckpunTte kojaa. Mcmnonb3yiite QyHKITHIO E Hymepanust cTpok, 4To0bI
IIPOHYMEPOBaTh CTPOKH B TIoKyMeHTe. OOpaTuTe BHUMaHHUE, YTO MOCIEA0BATEIIEHOCTh
HyMEpAIMK CTPOK HE IPUMEHSIETCS K TEKCTY B TaKMX 00BEKTaX, KaK TaOJHUIIbI,
TEKCTOBBIE TIOJISI, IMarpaMMBbl, BEpXHUE / HIDKHUE KOJOHTHUTYJIBI U T.JI. DTH O0OBEKTHI
00pabaThIBarOTCS KaK OJTHA CTPOKA.

IIpuMeHeHre HyMepaLuH CTPOK

1. Tlepeitnute Ha BiIaaky MakeT BEpXHEH MaHEIu HHCTPYMEHTOB U MIESTKHUTE

1
=
3

3HA4YOK Hymepauust cTpok.
2. B oTkpbIBIIEMCS BBINAJAIONIEM MEHIO BBIOEpUTE HEOOXOAUMBIE TapaMeTphl 1S
OBICTPOI HACTPOUMKU:
o HenpepbiBHAA - KaXI0M CTPOKE TOKYMEHTa OYyI€T MPUCBOCH
MOPSIIKOBBIA HOMED.
o Ha kaxnoii crpanmue - Mocjaea0BaTeILHOCTh HyMepallui CTPOK OyeT
nepes3aryiieHa Ha Kak/ 104 CTpaHHIle JOKYMEHTA.
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o B kaxmom pasjaeJie - IOCIEI0BaTEIBHOCTh HyMEPALIMK CTPOK OyIeT
nepe3arymieHa B KaxaoM pasfiese ToKyMeHTa. YToObl y3HaTh OOJIBIIE O
pasphIBax pasnena, moxatylicra, 00paTUTECh K 3TOMY PYKOBOJICTBY.

o  OTKJIIYHMTH JJIs TeKYIIero ad3ama - TeKymui ad3am OyAeT IpoIryIieH
B TTOCJIEIOBATEIILHOCTH HyMEepaIuu CTPOK. YTOOBI HCKITFOUHTH
HECKOJIbKO a03alleB U3 MOCIeA0BATSIIbHOCTH, BEIOCPUTE X JIEBOH
KHOIIKOM MBIIIN TIEpe]] NPUMEHEHHUEM 3TOTO apameTpa.

3. Ilpu HEOOXOAMMOCTH YKAKUTE JTOMOJHATEIbHBIE TapaMeTphl. st aToro
HIEIKHUTE Ha BapraHThl HyMepauuM CTPOK B PACKPBIBAIOIIEMCS
MeHio Hymepanus crpok. Ycranosure dnaxok Jlo6aBuTh HymMepanmnio
CTPOK, YTOOBI TPUMEHUTH HYMEPAIIUIO CTPOK K TOKYMEHTY U MOJTYYUTh JOCTYI
K paclIMpEHHBIM [TapaMeTpaM napamMerpa:

Hymepalma cTpok x

v [NoSaeuTe HYMEepaUWiD CTPOK

Hauate ¢ OT TexcTa Wiar
1 Auto 1

Hymepauws
® Haka#aoil cTpaHuLe
B kaxgom pasgene

HenpeprieHas

MpHMEHWTE MZMEHEHWR K | KD BoeMYy JOKYMEHTY -~

| ox G

o Ha4aTts ¢ ycTaHaBIMBaeT HaYaIbHOE YMCIOBOE 3HAUCHUE
MOCJe0BaTEILHOCTH HyMepaluu cTpok. [1o ymouanuto i1t mapamerpa
YCTaHOBJIEHO 3HaueHue 1.

o OT TekcTa yKa3bIBaeT PACCTOSIHUE MEKy HOMEPAMHU CTPOK U TEKCTOM.
Breaute HEOOX0MMMOE 3HaYeHne B ¢M. [1o yMomuaHuto 1 mapameTpa
YCTAHOBJIEHO 3HAYEHUE ABTO.

o Iar 3amaeT nopsIKOBbIE HOMEPa, KOTOPHIE OTOOpa)KarTCs, SCIIM HE
MOJICUYMTHIBAIOTCS MO 1, TO €CTh YKCIa CYUTAIOTCA B Ipynme 1o 2, 3,4 u
T. 1. BBeauTe HeoOXxoauMoe uncioBoe 3HaueHue. [lo ymonganuro mis
rapaMeTpa yCTaHOBJICHO 3Ha4YeHHE 1.

o Ha kaxaoii crpaHmie - ocjaea0BaTeILHOCTh HyMEpallul CTPOK OyaeT
nepe3anyliineHa Ha KaKJ10i CTpaHulle JOKYMEHTA.
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o B kaxmom pasjaeJie - IOCIEI0BaTEIBHOCTh HyMEPALIMK CTPOK OyIeT
repesanyIleHa B KaKJI0M paseie JOKyMEHTA.

o HemnpepbIBHAasI - KO0 CTPOKE JOKYMEHTa OyIeT IPUCBOCH
MOPSIAKOBBIA HOMEDP.

o Ilapamerp IlpuMeHUTH H3MEHEHUA K ONPEACIISET YacTh JOKYMEHTA, K
KOTOPOH BBl XOTUTE MPUMEHHTH MOPSAKOBBIC HOMepa. Beibepute onHy U3
JOCTYITHBIX MPeAyCcTaHOBOK: K Tekymemy pa3aesy, 9ToObl TPUMEHUTH
HYMEPAINIO CTPOK K BEIOpaHHOMY pasjieny JoKkyMeHTa; Jlo koHua
AOKYMEHTA, YTOOBbI MPUMEHUTh HyMEpAaIUIo CTPOK K TEKCTY,
CIeAyIoUIEMY 3a TeKyIIel no3unneit kypcopa; Ko Bcemy nokymeHry,
YTOOBI MPUMEHHUTH HYMEpPAIUIO CTPOK KO BCeMy JTOKyMeHTy. [1o
YMOJYAHUIO JIJIs1 TapaMeTpa yCTaHOBJIEHO 3HaueHne Ko Bcemy
AOKYMEHTY.

o Haxmure OK, 4T0OBI IPUMEHUTH U3MEHEHUS.

Yaajienue HyMepauum CTPoK

YTtoOBI YAAIUTD IIOCIACAOBATCIIbHOCTE HYMCPAllUU CTPOK,

1. Tlepeitnute Ha BiIanaky MakeT BepXHEW maHEIu HHCTPYMEHTOB U IIEIKHUTE
1
3HA4YOK B Hymepauus cTpok,
2. B otkpeIiBIIEMCS BhITIafatoneM MeHI0 BeiOepuTe myHKT HeT wiu BeiOepute B
MEHIO MYHKT BapuaHThl HyMepauuu CTPOK U B OTKPBIBLIEMCS
okne Hymepanmusi cTpok yoepute ramouky ¢ noiis JJo6aBuTs Hymepauuio
CTPOK.

BcTaBka CHOCOK

CHOCKH MOKHO )106aBJ15{TB, YTOOBI MMOSICHUTE WIIH IMPOKOMMCHTHPOBATL KAKHC-TO
(bpa:abl HJIN TCPMHUHBI, UCIIOJIb30BAHHBIC B TCKCTC, YKA3aTh CCbIJIKKM Ha HCTOYHUKH U
TaK JaJIce.

UT0OBI BCTaBUTh CHOCKY B JJOKYMEHT:

1. ycraHoBuUTE Kypcop B KOHIIE ()parMeHTa TEKCTa, K KOTOPOMY HaJ0 J0OaBHUThH
CHOCKY,

2. neperaute Ha BKIaAKy CCbLIKM BEpXHEH MaHEIN HHCTPYMEHTOB,

3. HaxxmuTe Ha 3Ha4OK AB' CHOCKA Ha BepXHEH IMaHeIu HHCTPYMEHTOB WU
Ha)KMHTE Ha CTPEJIKY PAZOM cO 3HauKoM AB CHOCKA U BHIOEPHUTE B MEHIO
onuuio BeTaBUTH CHOCKY,
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B tekcTe n1oKkyMeHTa MOsSIBUTCS 3HAK CHOCKHU (TO €CTh HAaJICTPOUYHBIN 3HAK,
0003HAYAOIINNA CHOCKY), a KypCOp MEPEMECTUTCS B HIKHIOIO YacTh TEKYIIen
CTpaHUILIBI.

4, BBeaUTE TEKCT CHOCKHU.

[ToBTOpUTE BHILIICYKA3AHHBIE AEHCTBUSA, YTOOBI I00ABUTH MOCIEIYIONINE CHOCKH K
IpyruM (parMeHTam TekcTa B JokyMeHTe. CHOCKH HyMEpYIOTCS aBTOMAaTUYECKH.

!Canvas - snement HTML5, npeaHasHadyeHHbIA |
Mo MOLLM CKPUNTOB.
2 06paTtuTech K AoKyMeHTaLuM no APL

HpI/I HaBCJACHHUU KYPCOpa Ha 3HAK CHOCKH B TCKCTC TOKYMCHTA I1OABJIACTCA
HeOO0JIBIIIOE BCINIBIBAIOIICC OKHO C TCKCTOM CHOCKH.

-::-HnaﬁH—penam pel OOKYMEHTOB, HAaNWMCaHHbBIE
| (OGpaTuTech K gokymMmeHTauuy no AP |

WHTErpUpPOBAaTE® B Balll CAWT MNK Beb-npunoxe

YTtoOBI JIETKO NEPEXOAUTb MCKIY I[O63BJ'I€HHI)IMI/I CHOCKaMHU B TCKCTC JOKYMCHTA:

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHoCKa Ha
BKJIa7Ke CChUIKM BEpXHEU MaHe I HUHCTPYMEHTOB,

2. B pasnene [lepeidTH K CHOCKAM HCIIOIB3YHTE CTPEIIKY « IS TIepexoia K
MPEIBIYIIEH CHOCKE WIIM CTPEJIKY ¢ JJIS IEPEXO0a K CIEAYIOIIEH CHOCKE.

YUT0OBI U3MEHUTH MapaMeTPbl CHOCOK:

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHOCKa Ha
BKIaaKe CChUIKM BEpXHEW MaHEeIu HUHCTPYMEHTOB,
2. BbIOEepuTE B MeHIO onmuio IlapaMeTpbl CHOCOK,
3. U3MEHUTE TEKYyIIHe MapaMeTphl B OTKphIBIIeMcsi okHe [lapameTpbl CHOCOK:
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MNapameTpkl CHOCOK X

MonmxeHue

® CHocxa BHuzy cTpaHMub v

KoHLeBanA cHocka B koHUe gokywmeHTa v

DopmMar
dopmar HoMmepa Hauyate ©

1,23, w 17
Hymepauwa

HenpepeieHan 4

Ocobeiid CUMBON

MpHMEHNTE H3MEHEHWA | KO BCEMY JOKYMEHTY -
ooy o

o 3anaiite IloJi0keHMe CHOCOK Ha CTpaHUIIE, BEIOPAB OAMH U3 JOCTYITHBIX
BapHAHTOB:

»  BHuU3Y cTpaHuIbI - YTOOBI PACIOIOKUTH CHOCKH BHU3Y CTPAHUITBI
(9Ta omius BEIOpaHa MO YMOTYAHUIO).

» Iloa TekcToM - 4TOOBI PACTIONOKUTH CHOCKH OJIMKE K TEKCTY. DTa
OTIIIMSI MOKET OBIThH MOJIE3HA B TEX CIIy4asiX, KOT/Ia Ha CTpaHUIle
COJIEPKUTCSI KOPOTKHI TEKCT.

o Hactpoiite ®@opmMaT CHOCOK:

«  @opmaTt HoMepa - BeIOepUTE HYKHBIN hopMaT HOMEpa U3
JIOCTYIHBIX BapuanTos: 1, 2, 3,...,a, b, C,..., A, B, C,..., i, ii, 1ii,..., I,
I, Il,....

« Hauarths ¢ - HCroIB3yHTE CTPENKH, YTOOKI 3a7aTh UPPY UITH
OyKBY, ¢ KOTOPOH JOHKHA HAYMHATHCS HyMepaIlus.

»  Hymepanus - BeiOepuTe criocod Hymepauu CHOCOK:

» HenpepbiBHasi - 4TOOBI HyMEPOBATH CHOCKH
MOCJIEIOBATEIBHO BO BCEM JIOKYMEHTE,

» B kaxaom pasjeJie - 4ToObl HAUMHATH HYMEPALIUIO CHOCOK
¢ mudpsl 1 (WIu Apyroro 3aJJaHHOTO CUMBOJIA) B HAYaJIe
KQ)KJI0TO paszena,

= Ha kaxkaoi cTrpaHuiie - 4To0bl HAYMHATH HYMEPAITHIO
CHOCOK ¢ i(dpsl 1 (MM IpyTroro 3aJaHHOTO CHMBOJIA) B
HayaJIe KaXKJI0l CTPAHULIBI.
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=  OcoOblii CHMBOJI - 33J1aliTe CHICIMAJILHBIN CUMBOJI WJIH CJIOBO,
KOTOpBIE TpeOyeTCs UCIOJIb30BaTh B KAUYECTBE 3HAKA CHOCKHU
(manpumep, * umu [Ipum.1). BBenute B mmose BBOIa TEKCTa
HY>KHBIA CUMBOJI WJIM CJIOBO M HAKMHUTE KHONIKY BeTaBUTh B
HIbKHEW yacTu okHa IlapaMeTpbl CHOCOK.
o Hcnonp3yiite packpbiBaromuiics cnucok IIpuMeHuTs M3MeHeHMsl,
9TOOBI BBIOpaTh, TPEOYETCsI I MPUMEHUTh YKa3aHHbBIC TTapaMeTPhI
cHocok Ko Bcemy mokymenTy win Toibko K Tekymemy pasaeiny.

IIpumeyanue: yToObI UCIOJB30BATH PA3IUYHOE POPMATUPOBAHUE
CHOCOK B OTJICJIbHBIX YaCTsIX IOKYMEHTa, CHauajia He00X0IUMO
00aBUTH Pa3pbIBbI pa3jiena.

4. Korma Bce OyaeT roroBo, HAXMHUTE Ha KHOTIKY IlpuMeHuTD.

UTo0B!I yAaIUTh OTJICTBHYIO CHOCKY, YCTAaHOBUTE KYpCOP HEMOCPEICTBEHHO Tepe]]
3HaKOM CHOCKH B TEKCTE JTOKYMEHTa U HakmuTe Kiaasuiry Delete. Hymepanus
OCTaBIIMXCS CHOCOK U3MEHUTCS aBTOMATHYECKHU.

UToObl yAQJIUTh BCE CHOCKH B JOKYMEHTE:

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHOCKa Ha
BKaaKe CChUIKM BEpXHEW MaHEI UHCTPYMEHTOB,
2. BBIOEpHTE B MEHIO OMIINIO YJAJUTh BCe CHOCKH.

BcTaBKka KOHLEBbIX CHOCOK

Br1 MOkeTe BCTaBIATH KOHIICBBIC CHOCKH, YTOOBI )IO63,BJ'IHTB IIOACHCHMU NI
KOMMCHTAPHH K OIIPEACIICHHBIM TCPMHUHAM WJIN IMPCJIOKCHUAM, ACIATh CCBIJIKHM Ha
HNCTOYHHUKH U T.A., KOTOPLIC OTO6pa)KaIOTC$I B KOHIIC JJOKYMCHTA.

YToOBI BCTaBUTh KOHICBYIO CHOCKY B JOKYMCHT,

1. momecTuTe Kypcop B KOHEIl TEKCTA UJIU Y CJI0Ba, K KOTOPOMY BBl XOTUTE
100aBUTH KOHIIEBYIO CHOCKY,

2. Ilepetinute Ha BkiIaaky CeblJIKU BEpXHEH MaHEN HHCTPYMEHTOB,

3. menkuuTe Ha 3Ha40K AB' CHOCKA Ha BEpXHEN NMaHEeIU UHCTPYMEHTOB U B
BBITIQIAIOIIEM MEHIO BHIOEpHUTE OMIMI0 BCTABUTH KOHIIEBYIO CHOCKY.
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3HaK KOHIIEBOM CHOCKH (T.€. HaJICTPOYHBIM CUMBOJI, 0003HAYAIONIUNA KOHIIEBYIO
CHOCKY) TMOSIBJISIETCSI B TEKCTE JJOKYMEHTA, a TOYKa BCTABKU MIEpEMEIIAETCS B
KOHEI[ JJOKYMEHTA.

4, BBeaUTE TEKCT KOHIIEBOU CHOCKH.

[ToBTOpHTE BHIICYIOMSHYTHIC OIEpaIlii, YTOOBI JOOABUTH MOCICAYIOIINE KOHIICBBIC
CHOCKH JUTSI IPYTUX ()parMeHTOB TEKCTa B JOKyMeHTe. KOHIIeBbIe CHOCKH
HYMepYIOTCs aBToMaTuaecku. [1o ymomganwro |, ii, iii, u 1. 1.

' Canvas - anemeHT HTMLYS, npegHasHauyeHHbIW ONA
" ObpaTnteck K gokymeHTauumn no API.

HpI/I HaBCIACHHUHU KYPCOpa Ha 3HAK CHOCKH B TCKCTC JOKYMCHTA IIOABJIACTCA
HeOO0JIBIIIOE BCINIBIBAIOIICC OKHO C TCKCTOM KOHHeBOﬁ CHOCKHMH.

OHINaiH-pe AaKTo Pl OKYMEHTOB, HANMCaHHLIE

OGpaTHTECk K JOKyMeHTauHu no AP

wHTerpuposats!! B Baw cadt unn seb-npunoxe

YTtoOBI JIETKO NEPEXoaUThb MCKIY I[O6aBJ'I€HHI>IMI/I CHOCKaMHM B TCKCTC JIOKYMCHTA,

1. Ha)XMHTE Ha CTPEJIKY PAIOM cO 3HaukoM AB CHOCKa Ha
BKJ1aJIKe CChIKM BEPXHEW MMaHE HUHCTPYMEHTOB,

2. B pasnene [lepeidTH K CHOCKAM HCIIOJB3YHTE CTPEIIKY « IS TTepexoia K
NpeabIAYILIEH CHOCKE WM CTPENKY » JUIsl IEPEX0/1a K CIEAYIOIIEH CHOCKE.

UT0OBI U3MEHUTH MTAPaMETPHI CHOCOK,

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHOCKa Ha
BKIaaKe CChUIKM BEpXHEW MaHEeIu HUHCTPYMEHTOB,
2. BbIOepuTe B MeHIO oniuio [lapameTpbl CHOCOK,
3. M3MEHHUTE TeKYIMe MapaMeTphl B OTKphIBIIeMcs okHe [lapameTpbl CHOCOK:
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MNapameTpkl CHOCOK X
MonmxeHue
Crocka BHuzy cTpaHMLL v

® KoHWeBaA cHocka B koHUe gokymeHTa v
DopmMar
dopmar HoMmepa Hauyate ©

i, i, fii,... w i
Hymepauwa

HenpepeieHan 4

Ocobeiid CUMBON

MpHMEHNTE H3MEHEHWA | KO BCEMY JOKYMEHTY -
romvenrs  oruen

o 3apnaiite IloJi0skeHHe KOHIIEBBIX CHOCOK, BRIOPAB OJIMH M3 JOCTYITHBIX
BApUAHTOB:
= B koHue pa3zgesa - 4ToObI PacIOIOKUTH KOHIIEBBIC CHOCKH B
KOHIIE pa3zena. JTa Oniys MOXKET ObITh MOJIE3HA B TEX Clydasx,
KOTJIa B pa3Jieie COJICPKUTCS KOPOTKUM TEKCT.
= B KkoHIue 710KyMeHTa - 9TOOBI PacMOJIOKUTh KOHIICBBIE CHOCKH Ha
MOCJICAHEH CTpaHUIle JOKYMEHTa (9Ta oMM BIOpaHa 1Mo
YMOJTYAHUIO).
o Hacrtpoiite @opMaT KOHIIEBBIX CHOCOK:
=  @opmaT HoMepa - BbIOCpUTE HYKHBIN (hopMaT HOMepa U3
JOCTYIHBIX BapuaHTtoB: 1, 2, 3,..., &, b, c,..., A, B, C,..., I, ii, 1ii,..., |,
I, l,....
« Hauarts ¢ - HCroIB3yHTE CTPENKH, YTOOKI 3a7aTh UPPY UITH
OYKBY, C KOTOPOU JTOJKHA HAUMHATHCS HyMEpalusl.
» Hymepanus - BeiOepuTe criocod HyMeparu KOHIIEBBIX CHOCOK:
» HenpepbiBHas - 4TOOBI HyMEpPOBATh KOHIIEBbIE CHOCKH
MOCJIe0BaTEILHO BO BCEM JIOKYMEHTE,
= B kaxkaoMm paszaesie - 4ToObl HAUMHATH HyMEpaIluio
KOHIICBBIX CHOCOK C IU(phI 1 (Mau Apyroro 3a1aHHOTO
CUMBOJIa) B Hauaje KaxJa0ro passerna,

41



&Y% Pr-oouC

» Ha kaxxnoil crpanmnue - 4To0bl HAYMHATH HYMEPALIUIO
KOHIIEBBIX CHOCOK ¢ Iu(psl 1 (vti qpyroro 3agaHHOTO
CHUMBOJIa) B HaUaJle KaK10U CTPAHHUIIBI.
=  Oco0blii CHMBOJI - 33JIaliTE CIICIUAJILHBIN CHMBOJI HJIH CJIOBO,
KOTOpBIE TpeOyeTCs UCTIOJIb30BaTh B KAYECTBE 3HAKA CHOCKHU
(manpumep, * umu [Ipum.1). BBenure B mosie BBoIa TEKCTa
HYHBIA CUMBOJI WJIH CJIOBO U HAXKMUTE KHONIKY BecTaBUTH B
HIDKHEW Jyactu okHa [lapamMerpsl CHOCOK.
o Hcnonb3yite packpbiBaromuiics cnucoxk IIpuMeHuTs H3MeHeH s,
4yTOOBI BBIOpaTh, TPEOYyeTCs JId MPUMEHUTD YKa3aHHbIE TTapaMeTpPhl
KOHIIEBbIX CHOCOK K0 Bcemy nokymenTy uinu Tosibko K Tekymemy

pasuedy.

IIpumeyaHue: 9TOOBI HCIIOIB30BATh PA3IMIHOE POPMATHPOBAHUE
KOHIICBBIX CHOCOK B OTJICJIBHBIX YaCTsIX JOKYMEHTa, CHaYaja
HE00XO0MMO J00aBUTH Pa3phIBBI pa3zena.

4. Korpga Bce OyzieT roTOBO, HAKMUTE Ha KHOTNIKY [IpMMeHHTh.

UToOB! yIanuTh OTACIBbHYIO KOHIIEBYIO CHOCKY, YCTAHOBUTE KypCcop
HENOCPEACTBEHHO TNIEpPE/l 3HAKOM CHOCKHU B TEKCTE JOKYMEHTA U HAKMUTE
knasuiny Delete. Hymeparius ocTaBInxcst KOHIIEBBIX CHOCOK U3MEHHUTCS
ABTOMATUYECKH.

UToObl yAaIUTh BCE KOHIIEBBIE CHOCKH B JJOKYMEHTE,

1. IEIKHMTE CTPENIKY PAAOM co 3HaukoM AB' CHOCKa Ha
BKJIQJIKE CCBIIIKM BEPXEHU MMAHEIN UCHTPYMEHTOB,

2. BBIOEpHTE B MCHIO OTIIHIO Y/IAJUTh BCe CHOCKH.

3. B OTKPBIBIIUMCS OKHE HAXXMUTE YAAJIUTh BCe KOHIEBbIEe CHOCKH U
menkauTe OK.

MNpeobpasoBaHMe CHOCOK MU KOHLIeBbIX CHOCOK

PenakTop JOKYMEHTOB MO3BOJISIET OBICTPO MPEOOPa30BaATh CHOCKM B KOHLIEBbIE
CHOCKH 1 HA000pOT, HAIIPUMEP, €CITU BBl BUTUTE, YTO HEKOTOPHIE CHOCKH B
JIOKYMEHTE JIOJDKHBI OBITh MTOMEIIIEHBI B KOHEIl. BMecTo Toro, 4T006 BOCCO3/1aBaTh UX
KaK KOHIIEBBIE CHOCKHU, UCTIONB3YHTE COOTBETCTBYIOIINI HHCTPYMEHT JIJISl JIETKOTO
npeoOpa3oBaHuUsl.
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1. Ha Bknanke CceblIKM BEpXHEH MaHETW HUHCTPYMEHTOB HAKMUTE Ha CTPEIIOUKY
panoM co 3HaukoM AB' CHoOcKa,

2. Hapenwte ykazatenb MbIy Ha MyHKT MeHIO [IpeoOpa3oBaTh Bce CHOCKH 1
BBIOCPUTE OJIMH W3 BAPUAHTOB B CITUCKE CIIpaBa:

IMaewan  Bcraska  Maker [EHeRnIM Cosmectsad paGota  Tnamsu

— 1
= C AB 4 ] iy
Omaenexdue ~  OCHOBWTE ~ Manepccwinka  3aknagka Hassanwe [leperpecTHas cc...
BCTaBWTL CHOCKY "2'""'"E"""'2"'3"'4"'5"'
= T T T T
BcTaBuTh KOHUEBYHD CHOCKY
MepeiTH K cHOCKaMm 4 p

MepeiTk K KOHUEBERIM cHoCckam o P

¥OanuTb BCE CHOCKM
MNpeobpasoBaTe BCE CHOCKA ] MNpeobpasoeate ece 00bYHLIE CHOCKM B KOHLEELIE CHOCKH

MapameTpbl CHOCOK MNpeobpa3zoBaTe BCE KOHUEBLIE CHOCKM B 0DLMHLIE CHOCEW

| MomeraTs crocwm

o IlpeoOpa3oBaTh Bce 00bIYHbIE CHOCKH B KOHIIEBbI€ CHOCKH, YTOOBI
3aMEHUTH BCE CHOCKH B KOHIIEBBIC CHOCKH;

o IIpeoOpa3oBaTh Bce KOHIIeBbI€ CHOCKH B 00bIYHbIE CHOCKH, YTOOBI
3aMEHUTH BCE KOHIIEBBIE CHOCKH Ha CHOCKH;

o IloMeHATh CHOCKH, YTOOBI 3aMEHUTh BCE KOHIIEBbIE CHOCKH Ha CHOCKH,
a BCE CHOCKHM Ha KOHIIEBBIE CHOCKH.

[dobaBneHune 3aknagok

3aKsaJKy MO3BOJISIOT OBICTPO MEPEUTH K ONPEIETIEHHOMY MECTY B TEKYLIEM
JOKYMEHTE WJIA JJOOABUTh CCHUIKY Ha 3Ty MO3ULMIO BHYTPH JOKYMEHTA.

UtoO0bI 106ABUTH B JOKYMEHT 3aKJIAAKY:

1. ompenenute MecTo, T1ie HaI0 JOOABUTD 3aKJIAJKY:
o YCTaHOBHUTE KypcOp B Hauajie Hy>KHOTO (pparMeHTa TeKCTa Uiu
o BBIJEIUTE HYXHBIM (parMeHT TeKcTa,

2. meperiaute Ha BKIaAKy CCbLIKM BEpXHEH IMaHEIN HHCTPYMEHTOB,

3. HaOXMHUTE Ha 3HAUYOK I~ 3akiiajKka Ha BEpXHEH MaHeIn HHCTPYMEHTOB,
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4.

B OTKPBIBIIEMCS OKHE 3akjaaaku BBeauTe UM 3aKIaIK0 1 HOKMUTE
kHONKY Jl00aBHUTh - 3aKkjaaka OyaeT qoOaBlIeHa B CIIMCOK 3aKJIaJIOK,
pAacCHOJIOKEHHBIN HUXKE,

IIpumeyanue: UMs 3aKJIATKU JOJKHO HAYMHATHCA C OYKBBI, HO OHO MOXKET
Takxke cogepkath Hudpol. IMs 3aKki1a ik HE MOXKET COJIEPKATh MPOOEIbI, HO

"

MOXET COAEPKATh CUMBOJ IOAYEpKUBanus " ",

3aknagrmn x

Mma saknagen

OCHOBHBIE_MHCTDYKLMKZ NoSaeuTh

Mopagok @ Mus MonokeHKs

BEEOSHNE

OCHOBHLIE_WHCTDYELWAAT

MepenTi MenyyuTs cobnky YoanuTe

CHpLITEE 3aKNa0KH

JakpuiTs

UToOBI mepelTH K OAHOU M3 T0OABICHHBIX 3aKJIaJIOK B TEKCTE TOKYMEHTA!

1.

2.

HAKMHTE Ha 3HAYOK [ 3akuaaka Ha Bkiagke CChIIKM BEpXHEN NTaHEIU
WHCTPYMEHTOB,

B OTKpBIBLIEMCS] OKHE 3aKJIaAKN BbIOEPUTE 3aKIAJIKY, K KOTOPOH Ha/l10
nepeiiTi. UToObl Mpollle HAWTH HYKHYIO 3aKJIaJIKy B CIIUCKE, €T0 MOYKHO
coptupoBarh 1o Umenu 3aknaaxku win 1o [losi0skeHnIo 3akiiaiku B TEKCTE
JOKYMEHTA,

oTMeThTe onuuio CKpbIThIE 3aKJIAAKH, YTOObI OTOOPA3UTh B CIIUCKE CKPBITHIE
3aKJaJKu (TO €CTh 3aKJIaJIKH, aBTOMATHYECKH CO3/1aBaeMble MPOrpaMMOi Npu
100aBJIEHUH CChUIOK HA KaKyl0-TO 4acTh JokymeHTa. Hanpumep, eciiu Bbl
CO3J1aJINTE TUIIEPCCHUIKY Ha ONPEAEIICHHBIN 3ar0JIOBOK BHYTPH IOKYMEHTA,
PEIAKTOp JOKYMEHTOB aBTOMAaTUYECKHU CO3JaCT CKPBITYIO 3aKJIAJIKy Ha LIEJIEBON
00BEKT ITOM CCBHUIKH).
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4. naxmure kHonky IlepeiiTu - Kypcop OyAeT yCTaHOBJIEH B TOM MECTE
JIOKYMEHTa, r7ie 100aBieHa TaHHas 3aKJIajKa, Win OyJeT BblAeIeH
COOTBETCTBYIOIIHMH (PparMeHT TEKCTA,

5. Haxxmute KHONKY [1o1y4HuTh CCBLIKY - OTKPOETCS HOBOE OKHO, B KOTOPOM
MOKHO HakaTh KHONIKY KonupoBaTh, 9TO0BI CKOTMPOBATH CCHUIKY Ha (haidl,
YKa3bIBAIOIIYI0 MECTOIIOJIOKECHNE 3aKIaKU B JOKyMeHTe. Eciiu BCTaBUTH 3Ty
CCBUIKY B aJIpECHYIO CTPOKY Opay3epa u HakaTh Enter, TOKyMeHT OTKpOeTCs B
TOM M€cCTe, TJIe 100aBlieHa JaHHAs 3aKJIa]IKa.

3aknamKu X

Mma saknagen

OCHOBHBIE_MHCTDYKLUMKZ NoSaenTh

Mopagok @& Kus MonoxeHke

BESOSHME

OCHOBHBIE_WHCTDYELAAT

MepadTi Mony4YWTE CCRINKY Yoanume

| | ips-ifesiportall 7 2019.onl oﬂice. HonupoeaTe

JaKphiTh

IIpumedanme: €ciau Bbl XOTUTE MOJICIIUTHCA 3TOU CCHUIKOM C IPYTUMHU
MOJI30BATEISIMHU, HEOOXOIUMO TaKKe MPEIOCTABUTH COOTBETCTBYIOIINE MPaBa
JOCTyIa K (ailiry A onpeneeHHbIX MOJIb30BATENCH ¢ ITOMOIIIBIO

oniuu CoBMecTHBIN JocTyn Ha Bkiajke CoBMecTHasi padoTa.

6. HAOXMHUTE KHOMKY 3aKPBITh, YTOOBI 3aKPHITh OKHO.

UToOB! yanuTh 3aKIaaKy, BBIOEPUTE €€ B CIIHCKE 3aKIaJI0K U UCTIOJIB3yHTe
KHOIIKY YAAJIMTh.

UToO0BI y3HaTh, KaK UCIIOIB30BATh 3AKIAJAKU MPU CO3/IAHUHU CCHUIOK, 00paTUTECH K
pazneny /loGaBieHne runepcchliok.

45



&Y% Pr-oouC

[obaBneHne noanoxku

[Tomyoxka - 3TO TEKCT WU U300paKEHUE, PACTIOIO0KEHHBIE O] CJIOEM OCHOBHOTO
TeKcTa. TeKCTOBBIC MOJIJIOKKHU MO3BOJISIIOT YKA3aTh CTaTyC JOKYMEHTa (Harpumep,
CEKpPETHO, YePHOBUK U T.J.), TpadUUECKHE MOIOKKH MTO3BOJISIOT T0OABUTH
N300paKeHNE, HATPUMED JIOTOTUIT KOMITAaHUH.

Jlnst noGaByIeHUS TTOAJIOKKH B JOKYMEHT:

1. Tlepeinute Ha BKiIaaKy MakeT Ha BEpXHEH NaHEIu HHCTPYMEHTOB.
2. Haxmure Ha 3Ha4ok || Iloa10skKa Ha BepXHEH IMAHEIM HHCTPYMEHTOB U
BbIOepuTE MyHKT MeHI0O HacTpauBaemas noaiio:xkka. OTkpoercs
okHO IlapaMeTpbI NOAT0KKH.
3. BriOepuTe THI TOMIOKKH, KOTOPYIO TPEOyEeTCSl BCTABUTD:
o MHcnonp3yirte onuuio TekcToBasi MOAI0KKA U HACTPOUTE TOCTYITHBIC
[apaMeTphl:

MapameTphl NOgNOXEN X

Het

® TekcToEas Nognoska

Asbik TekcT

Pyccimi « | | ONA CNYAEEBHOTD NONBE30BAHWMA -
Wipwder

Avrial « AETO v A~ B f U &
v TMonynpospaussid

PacnonmxexHne

& (o gwarosanw Mo ropusoHTanK

[padv4ecKan NoOgNwEKa

EnGpate wsobpaxeHwe -

MacwTrad

AETO v

__ox G

= SI3bIK - BIOGPUTE U3 CIIUCKA OJIUH U3 JOCTYITHBIX SI3BIKOB,
» TekcerT - BbIOEpUTE OAWH U3 JOCTYITHBIX IPUMEPOB TEKCTA HA
BBIOPAHHOM si3bIKE. /{7151 pycCKOro si3pIKa JOCTYIHBI CIEAYIOIINE
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TEeKCThI NOJN0XKU: /1A CJIVKEBHOI O

110JIB30OBAHNA, JICII, KOIIUPOBATH HE

PA3PEUHIAETCA, KOIINA, JIMYHOE, OBPA3EL], OPUT'MTHAJI,
CEKPETHO, COB. CEKPETHO, COBEPIIIEHHO
CEKPETHO, CPOYHO, YEPHOBHK.

IIpudT - BeIOepuTE HA3BaHUE MPUDTA U €r0 pa3Mep U3
COOTBETCTBYIOIIMX BHIMAJAOIINAX CIUCKOB. MIcionp3ynTe
pacroJoKEHHbIE CIIpaBa 3HAUKH, YTOOBI 33JaTh LIBET MIpU(Ta WK
MPUMEHUTH OJIUH U3 CTUJIEH 0(OpMIICHUS

wpudta: onyxcupusiii, Kypcue, [loouepknymeiii, 3auepkHymoiii,
IHonynpo3pa4vHblii - yCTAHOBUTE 3Ty rajOuKy, €CJIA Bbl XOTUTE
MIPUMEHHUTH IPO3PAYHOCTb,

Pacnonoxenne - Bpioepute omnuuio I[lo nmaronanu unu Mo
TOPU30HTAJIN.

o MHcnonp3yiite onuuto I'paduyeckasi moaI0KKa U HaCTPOUTE
JIOCTYTHBIE TapaMeTpPhI:

MapamMeTpbl NOANOXEN x

Het

TekcToBaR NOANO#KE

HAsbik TekcT

Pyccrmm « | | ANA CNYAHEEHOMD NONL30BAHMA
WpkdT

Arial v | ABTD A~ B U &5

¥ TonynpospasHed
PacnonoseHne

@ [lo gnaroHan| Mo ropyaoHTanM

padmyeckan NogNoKES

EniGpare wzobpaxenune -

Macwrad

AETD v

L ox G

Bribepute nuctounuk rpadgudeckoro gaiiia, HCIIOJIb3Yys OJHY U3

kHonok: U3 ¢aiina, U3 xpanuauma i [lo URL - nzodpaxenue

OyAeT 0TOOpa)KeHO B OKHE MPEIBAPUTEIHLHOTO MPOCMOTpa CIIPaBa,
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« Macmrab - BbIOepuTe HyKHOE 3HAUCHHE MacilTada u3
noctynHbixX: Aémo, 500%, 200%, 150%, 100%, 50%.
4. Haxwmute xkHonky OK.

UT0oOBI OTpeNaKTUPOBATH TOOABICHHYIO MOJIOKKY, OTKpoiTe okHO IlapaMeTpsbl
MOJJIOKKH KAK OIMCAHO BBILIE, U3MEHUTE HY)KHbBIEC [IapaMETPbl U HAXKMUTE
kHonky OK.

UtoO0B! yaanuTh 100aBICHHYIO MOIOKKY, HOKMHUTE 3HA4OK L] [Toasmoxkka Ha
BKJIasIke MakeT BEpXHEH MaHeIu HHCTPYMEHTOB U BEIOEPUTE B MEHIO

OILIMIO Y AAJIUTH MOMAJIO0KKY. Takke MOKHO UCIIOIb30BaTh onuio Her B
okHe IlapaMeTpbl NOAJIOKKM.

PopmaTupoBaHue ab3aua

BbipaBHMBaHue TeKcTa B ab3aue

TexcT 0OBIYHO BBIPABHUBAETCS YETHIPHMSI CIIOCOOAMU: TI0 JIEBOMY Kparo, 110 IPaBOMY
Kpato, 10 LEHTPY WK 1o mupune. g 3toro:

1. ycraHoBuUTE Kypcop B TOM MECTE, I/ie TpeOyeTCss MPUMEHUThH BEIPABHUBAHUE
(3TO MOXET OBITh HOBAsi CTPOKA WJIN YK€ BBEJCHHBIN TEKCT),

2. nepeiauTe Ha BKIaAKy [J1aBHasi BepXHEH MaHeIn UHCTPYMEHTOB,

3. BBIOEpHTE TUIl BHIPABHUBAHMS, KOTOPBIA HAJI0 MPUMEHUTD:

o BeIpaBHHBaHUE 110 JIEBOMY KPalo, [IPU KOTOPOM TEKCT BIPABHUBAETCS
10 JIEBOMY Kparo CTpaHUIIbI (ITPaBbIi Kpail OCTAETCS HEBLIPOBHEHHBIM),
BBITIOJTHSIETCS C MMOMOIIBIO 3HaUKa BrIpaBHMBaHMeE 110 JIEBOMY KPaKo =,
PaCIoJIOKEHHOTO Ha BEpXHEN MaHeIu HHCTPYMEHTOB.

o DBpIpaBHHBaHUE IO HEHTPY, P KOTOPOM TEKCT BHIPABHUBAETCS 110
LHEHTPY CTpaHUIbI (ITPaBbIil U JIEBBIN Kpasi OCTAIOTCSl HEBBIPOBHEHHBIMU),
BBITIOJIHSAETCS C MOMOIIIbIO 3HaUYKa BbIpaBHMBaHUe 110 HEHTPY =,
PacIoJIOKEHHOTO Ha BEpXHEN MaHEeIn HHCTPYMEHTOB.

o BpIpaBHHBaHUE 110 MPABOMY KPal0, P KOTOPOM TEKCT BBIPABHUBAECTCS
0 MPABOMY Kparo CTpaHUIIbI (JI€BBIM Kpail OCTAeTCs HEBBIPOBHEHHBIM),
BBIIIOJIHSAETCS C IOMOILBIO 3HaYKa BblpaBHMBaHuUe 110 IPaBOMY
Kparo =, pacrojoKEHHOTO Ha BEPXHEW MMaHeIu UHCTPYMEHTOB.

o DBrIpaBHMBaHUE MO WIMPHHE, [IPU KOTOPOM TEKCT BBIPABHUBAETCA KakK I10
JIEBOMY, TaK M 10 MPABOMY Kparo CTPAaHUILIbI (BbIpaBHUBAHUE
OCYIIECTBIISIETCS 32 CUET J0OaBICHUS JOTOJIHUTEIBHBIX UHTEPBAJIOB TaM,
I7Ie 3TO HEOOXOMMO), BBIITOJIHAETCS C TOMOILBIO
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3Hayka BelpaBHMBaHUe N0 IIHPUHE =, PACIIOIIOKEHHOTO HAa BEPXHEN
MTAHEJIN UHCTPYMEHTOB.

[TapameTps! BEIpaBHUBAHHSI TAKKE TOCTYITHBI B OKHE A03all - JONMOJTHUTEIbHbIE
napaMeTpsbl.

1. menkHUTE MO TEKCTY MPaBOil KHOMKON MBIIIY U BEIOEPUTE B KOHTEKCTHOM
MEHIO onuuio JlonmoHuTe IbHBIE MapaMeTPhl 203a1a WX UCIIOJIb3YNUTE
onmuio JlonoTHUTEIbHbIE TApaMeTPhI Ha TTPaBOil 00KOBOM TTaHEH,

2. OTKpOWTE OKHO AD3all - I0MOJTHUTEIbHbIE TApaAMeTPhI, TIepeiinTe Ha
BKJIaJKy OTCTYNIbl U HHTEPBAJIbI,

3. B crircke BolpaBHUBaHMe BEIOCpUTE OJIMH U3 THIOB BhIpaBHUBaHMS: 110
Jesomy kpaio, Ilo uentpy, Ilo npaBomy kparo, Ilo mimpune,

4. aaxmvurte kHOMKY OK, 9TOOBI MPUMEHNUTH U3MCHEHHUS.

Afzal - MONONHMTENEHBIE MApaAMET DI X
EHPBBHHB&HHE YPGEEHI: cmmpbl
Mo wuprHe w | | DCHOBHOW TEKCT v

Mono#weHe Ha CTPaHALE

OTeTynBI
MNpaHKybl U 3aNWEBKa

Cneea Cnpaea [Mepean cTpoka
Wipwdsr Dem | Ocm || (Her) w Ocm |
Tabynaywa HuTepean mexny abzauamu

Mepeq Mocne Me#0ycTPOHHBIA WHTEPEAN
BHyTpenHue nons Ocm | 035cm | || MuosmTens - 115 7

He goSaenate uHTEpEan Mexgy absanamn ogHore cTHne

o .

HacTpouka ypoBHSA CTpyKTypbl ab3aua

YpoBeHb CTPYKTYphl 0003HaYaET ypPOBEHb a03alla B CTPYKType MOKyMeHTa. J{oCTyIHbI
caenyrolue ypoBHu: OcHosHol mekcm, Yposenwv 1 - Yposensv 9. YPOBEHb CTPYKTYPhI
MO>KHO 33/1aTh Pa3HbIMU CIIOCOOAMU, HATIPUMED, UCIIOJIb3YS CTHIJIA 3aT0JIOBKOB: TIPH
Ha3HAYCHHMH a03ally KaKoro-JIM0o CTUII 3aroyioBka (3aconosox 1 - 3azonosox 9),
a63a11 mpruoOpeTaeT COOTBETCTBYIOMINI YPOBEHb CTPYKTYphl. Eciin Ha3HayaTh
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ypOBEHb a03a1la, UCTOIb3Yysl JOMOIHUTENIbHbIC TapaMeTphl ab3a1ia, ad3aiy
PUOOPETACT TOJIBKO YPOBEHBb CTPYKTYPHI, TOT/Ia KaK €r0 CTHUJIh HE MEHSIETCS.
YPpoBeHB CTPYKTYPHI TAK)KE€ MOKHO U3MEHUTH Ha aHenn HaBuramus ciesa,
WCITOJIB3YSI OIIIUA KOHTEKCTHOTO MEHIO.

UT0OBI UI3MEHUTH YPOBEHb CTPYKTYPHI a03a1ia, UCIOJb3Ys JOMOJHUTEIbHBIC
napameTpsl ab3ara,

1. menKHUTE MO TEKCTY MPaBOil KHOMKOW MBIIIN U BEIOEPUTE
onuuio JlonoiHUTEILHBIE TApaMeTPhI 203a1a U3 KOHTEKCTHOTO MEHIO WUJTU
UCTIONIB3yWTE ominio Jlono/iHuTe IbHBbIE MapaMeTPbl Ha PaBOK OOKOBOM
MTaHEJH,

2. OTKpOHTE OKHO A03all - JONMOJHHUTEIbHbIE IapaMeTPhl, ICPEHANTE Ha
BKJIaJKy OTCTYNIbI U HHTEPBAJIBI,

3. BBI6epI/ITe HY)KHBIﬁ YPOBCHDL CTPYKTYPLI U3 CIIMCKaA ypOBeHb CTPYKTYPHGI.
4. naxmurte kHONKY OK, 4TOOBI MPUMEHUTH U3MEHEHMUSI.
Afszal - HONONHUTENEHLIE MApaAMET DI X
Mo wupuHe | | DCHOBHOW TEKCT v
Mono#KeHe Ha CTPaHALE
OrcTyns
MpaHKybl KU 3aNWEBKa
Cneea Cnpaea [Mepean cTpoka
Wipwdsr Ocm | ODcm || (wer) w Ocm |
Tabynauwua HuTepean mexgy absauamum
Mepeq Mocne [Me#0yCTPOHHBIA WHTEPEAN
BryTperue nons Ocm 0.35cm | MuosuTens - 115 .

He goSaenate uHTEpEan mexgy absanamn ogHore cTHne

o .

Br100p nBera ¢ona ausa aé3auna

[IBet (hoHa nmpumeHsieTcst Ko BceMy a03aily ¥ MOJTHOCTHIO 3aIOJIHAET IPOCTPAHCTBO
ab3a1a OT JIEBOT'O TOJIsl CTPAHULIBI 0 IPABOIO MOJISI CTPAHULIBI.
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Yto0Ob! IPUMEHUTH LBET (POHA K ONPECICHHOMY a03a1ly Uil U3MEHUTH TOT LIBET,
KOTOPBIN BEIOpaH B TaHHBI MOMEHT:

1. BBIOEpUTE IIBETOBYIO CXEMY JIOKYMEHTA U3 IOCTYITHBIX, HA)KaB Ha
3Hauok M3smenenne uBeroBoii cxembl B - Ha Bkiaaake [J1aBHast BepXHEi
MaHEJIM UHCTPYMEHTOB
2. YCTaHOBHUTE Kypcop B Mpejiesiax Hy>KHOTO ab3aria WK BhIICIUTE MBIIIbIO
HECKOJILKO a03alleB WA BECh TEKCT C ITIOMOIIBIO coueranus kinasum Ctri+A,
3. OTKpOMTE OKHO I[BETOBBIX MAJIUTP. DTO MOXKHO ClIeJaTh 3TO OJTHUM U3
CIIEAYIOITUX CIIOCOOO0B:
o HaXMHTE Ha HAIIPABICHHYIO BHU3 CTPEJIKY PAIOM CO 3HAUKOM & * Ha
BKJaJKe [JlaBHasi BEpXHEWN NaHEIM HHCTPYMEHTOB, WITN
o HaXMHTE Ha IIBETOBOE I0JIe psiaoM ¢ Haanuchio LiBer dona Ha mpaBoit
OOKOBOM MaHEN UHCTPYMEHTOB, WIIH
o HaXMHUTE Ha CChUIKY "JlOMOIHUTEIbHBIC TapaMeTphl' Ha MPaBO
OOKOBOM MaHeIN HHCTPYMEHTOB MJIM BOCIIOJIB3YUTECH OIIIUEH
" JlomoTHUTEIbHBIE TTapaMeTphl ab3ama’ B KOHTEKCTHOM MEHIO, a 3aTeM
nepenauTe Ha BKIaaky "I’ paHuiipl 1 3anuBKa" B okHe "A03alf -
JIOTIOJTHUTEJILHBIE TTApaMEeTPhl" U HAKMUTE Ha IIBETOBOE IOJIE PSJIOM C
Haanuceio LBer ona.
4. BpIOepuTE JII0OOH IIBET HA JOCTYIHBIX MaJIUTPaxX

BEI6paB Hy KHBIH [BET C TTOMOIITHIO 3HAUKA & *, BBl CMOYKETE IPUMEHUTH ITOT IIBET K
M060My BBIIEIEHHOMY a03aIly, IPOCTO MIETKHYB MO 3HAUKy <% * (OH TIOKA3bIBAET
BbIOpaHHbIN 11BeT). [Ipu 3TOM He npuaeTcss CHOBA BRIOUPATh ATOT LBET HA MAJIUTPE.
Ecnu Bbl ucnonb3yere onuuto LiBer pona Ha npaBoil 00KOBOM MaHEIN WK B OKHE
"A03al1 - JOMOJIHUTENIbHbIE TApaMeTpbl”, UMEUTE B BUAY, YTO BEIOPAHHBIN 1IBET HE
3arnoMuHaeTcs. (JTU ONMUKU MOTYT OBITh MOJIE3HBI, €CIIU Bbl XOTUTE BHIOPATh APYTOi
1BeT (OoHA I KOHKPETHOTro ab3alia, MpoI0JKask IPU TOM UCIOJIBb30BaTh OJMH U TOT
’Ke OCHOBHOI 1IBET, BLIOPAHHBIIA ¢ TOMOIIBIO 3HAUKA & *).

YToObl OUHCTUTH LIBET (hOHA ONPEIETICHHOTO ab3aria:

1. ycraHoBuTe Kypcop B Mpejenax Hy>KHOro a03alia, UiIu BbIIEITUTE MBIIIbIO
HECKOJIbKO a03alleB, WIIM BECh TEKCT C MOMOIIIbIO coueTanust kiasuir Ctri+A,

2. OTKPOUWTE OKHO IIBETOBBIX MAJHUTP, HAYKAB HA I[BETOBOE TOJIE PSAIOM C
Haanuchio {BeT poHa HaA TpaBOit OOKOBOM MaHENH,

3. BbIOEpHUTE 3HAUOK /.

N3meHeHue oTcTynoB ad3anes
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B penakTope 10KyMEHTOB MOKHO U3MEHUTh CMELIEHHUE NIEPBOM CTPOKH ab3ara ot
JIEBOTO TOJISI CTPAHMUIIBI, @ TAK)KE CMEIIIEHHE BCero ad3aia OT MpaBoro  JIEBOTO MOJei
CTpaHUILIBI.

it aToro:

o BbIOEpHUTE HEOOXOUMBIE MMapaMeTPhl Ha MpaBoil 6okoBoi nanenu [lapameTpsol
a03aua B paznene OTcTynsbl:

o Cuaesa - 3amaiiTe cMeleHHE BCero ad3aiia oT JIeBOI0 MOJIsi CTPAHMUIIBI,
yKa3aB Hy>KHOE YHCJIOBOE 3HAYCHHE,

o Cupasa - 3ajaiiTe cMeleHNe BCero ad3aia OT MPaBoro moJjsi CTPaHHIIbI,
yKa3aB HY>KHOE YHCJIOBOE 3HAUCHHE,

o IlepBasi cTpoKa - 3a/1aiiTe OTCTYII JUIsl MEPBOM CTPOKH ab3aria, BEIOpaB
COOTBETCTBYIOIIMI MyHKT MeHIO ((HeT), OTeryn, BoicTynm) U n3mMeHUB
4yucioBoe 3HaueHue it Oreryna win Beictyna, 3aianHoe no

YMOJIYAaHHIO,

MesaycTpoYHbBIA MHTEPBAN
|MHB§1{I»‘ITEI1I: v| | 1.15 :| q
W I
n:—;::lma.n MemIy an:::un e
| 0cm : | | 0.35 cm : | @
|:| He goSaenATL MHTEpEAN MEXDY

absauamn 0gHore CTHMA |:|
OTeTynB
Cnesa Cnpasa )
| D64cm | | Ocm |
Mepeas cTpoka |:|[|[|
|Eib|c1'5rn v| | 0.64 cm : | T

s :

[ononHATENEHLIE NADAMETDEI

njin

1. ycTaHOBUTE Kypcop B IpezeiiaX Hy)KHOrO ad3ara, Wi BEIICITUTE MBIIIBIO
HECKOJIBKO a03alleB, WIIM BECh TEKCT JOKYMEHTA, Ha)KaB COUYETaHHE
knasuin Ctri+A,
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2. WEIKHUTE MPaBO KHOMKOM MBIIIU U BEIOEPUTE U3 MEHIO
nyHKT /lomosiHuTe/ILHBIE TAapaMeTpPhl 20321 UK UCTIONIB3YUTe
cchuIKy JlonmoJIHUTEIbHBIE TAapaMeTPbl Ha MPaBOi OOKOBOM MaHEIH,

3. B OTKpHIBIIEMCSI OKHE A03all - I0NOJHUTEIbHbIE IapaMeTpPhbl TIepeinTe Ha
BKIaAKy OTCTYyNbI M HHTEPBAJIbI U HACTPOWUTE HYKHBIE TapaMEeTPhl B
paznaene OTeTynbl (ONKrcaHuE MapaMeTpoB MPUBEACHO BBIIIIE),

4. naxmurte kHOMKY OK.

Afzal - MONONHMTENEHBIE MApaAMET DI X
Mo wuprHe w | | DCHOBHOW TEKCT 4

Mono#EeHWe Ha CTPaHALE

OTeTYnNBI
MpaHKykbl KU 3aNWEBKa

Cneea Cnpaea Mepeas cTpoka
L pudT 0cm : 0cm : (HeT) w 0 cm :
Tabynauua HuTepean mexny absauamu

Mepeg Mocne e gyCTPOHHBIN MHTEREAN
BHyTpenHue nons Dem | 035cm | || MeosmTens - 115 7

He goSaenATe MHTEpEANn Mexay abzauami ooHoroe cTHRA

o[-

YToO6b! OBICTPO U3MEHUTH CMEIIIEHUE a03a1ia OT JIEBOTO TOJISI CTPAHUIIBI, MOYKHO
TaK)K€ UCI0JIb30BaTh COOTBETCTBYIOIINE 3HAUKM Ha BKIiajake [ 1aBHas BepxHeil
NaHeJId MHCTPYMEHTOB: Y MEHbIIUTB OTCTYI = U Y BEJIHYUTDH OTCTYII =

YTtoOBI 3a71aTb OTCTYIIbI, MOKHO TAaK’X€ HCITIOJIb30BATb TOPHU30HTAJIbHYIO .mzmeifncy.

|'|'2'|'1'I'|'|'rJ"ull"g'I'E"|'4'|"5'|'E"|'?'|'|‘H‘|'|'5
(] T T T

Brinenure HyKHbIN a03a1] Wi ad3alibl U IepeTanuTe MapKepbl OTCTYIIOB MO
JINHEUKE.

« Mapkep oTeTyna nepBoi CTPOKH 7 HCIOJIb3YETCs, YTOOBI 337aTh CMELICHHUE
OT JIEBOTO TOJISI CTPAHMIIBI JIJIs1 IIEPBOM CTPOKM ab3ara.
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o Mapkep BbICTYIIA = UCIIOJIB3YETCSI, YTOOBI 33]1aTh CMEIICHUE OT JIEBOTO MOJIst
CTPaHMIIBI JUTsI BTOPOU M BCEX MOCIEIYIONUX CTPOK ad3aria.

o Mapkep oTcTyna cjieBa — UCIIOJIB3YETCs, YTOOBI 33/1aTh CMEIIEHUE OT JIEBOTO
MOJISL CTPAHUIIBI JUIS BCETO ad3ara.

o Mapkep oTcTyna cnpaBa < UCIIOJIB3YETCs, YTOOBI 33/1aTh CMEIIEHNEe a03ara OT
MIPaBOTO TIOJIST CTPAHUIIHI.

Bbi6op uBeTta poHa ana ab3aua

HBGT (I)OHa IIPUMCHACTCA KO BCEMY a63auy H ITOJIHOCTBIO 3aIIOJIHACT IIPOCTPAHCTBO
a63aua OT JICBOI'O IIOJIAA CTPAaHUIIBI JO IIPpaBOI0 ITI0JIA CTPAaHHUIIBI.

Y1006l MpUMEHUTH IBET (POHA K OTPEIeIEHHOMY a03aIly WM U3MEHHUTH TOT LIBET,
KOTOPbIN BbIOpaH B JaHHBIA MOMEHT:

1. BbIOEpUTE LIBETOBYIO CXEMY JIOKYMEHTA U3 JIOCTYITHbBIX, HA)KaB Ha
3Hauok M3MeHeHune nuBeToBoii cxembl B + Ha Bkianke I'maBHasi BepxHei
MaHeJId UHCTPYMEHTOB
2. YCTAaHOBHUTE Kypcop B Mpejeax Hy>KHOTO a03aria WIHA BBIJEIUTE MBITITHIO
HECKOJIBKO a03alleB UM BECh TEKCT C IMOMOILBIO coueTanus kinasuin Ctri+A,
3. OTKPOMTE OKHO IIBETOBBIX IMAJUTP. ITO MOXKHO CIIeJaTh 3TO OJTHUM W3
CJEAYIOUIUX CIIOCOOO0B:
o HAKMHTE Ha HAMPABIICHHYIO BHU3 CTPENKY PAZOM CO 3HAUKOM < * Ha
BKiaake I'y1aBHast BEpXHEW NaHEI HUHCTPYMEHTOB, UITU
o HaXXMHUTE Ha LIBETOBOE MoJie psAioM ¢ Haanuchio LBeT ¢oHa Ha mpaBoi
OOKOBOI MTaHeTu HHCTPYMEHTOB, WU
o HaXMUTE Ha cChUIKY "J{OMOMHUTEIbHBIE TApaMEeTPhl" HA MPAaBOM
OOKOBOI MTaHEeI HHCTPYMEHTOB WJIM BOCIIOIB3YHTECH OMIIHEH
" JlonomHUTENbHBIC TTapaMeTphl a03aiia" B KOHTEKCTHOM MEHIO, a 3aTeEM
nepelauTe Ha BKiIaaky "['panuris! u 3anuBka’ B okHe "A03air -
JOTIOJIHUTENBHBIE MAPAMETPHI' U HAXKMUTE HA LIBETOBOE ITOJIE PAJIOM C
Haanuceio LBer ¢ona.
4. BpIOEpUTE JIFOOOM IIBET HA JOCTYMHBIX MAIUTPAX

BrI6paB Hy KHBIH [BET C TTOMOIILIO 3HAUKA & *, BB CMOKETe IPUMEHUTH ITOT LBET K

I060MY BBIIEIEHHOMY a63ally, TIPOCTO IIEIKHYB MO 3HAUKY < * (OH IIOKA3bIBAET

BbIOpaHHbIH 11BeT). [Ipu 3TOM HE mpueTCss CHOBA BRIOUPATH ATOT I[BET HA MAJIUTPE.

Ecnu BbI ucnionb3yere onuuio L{Bet ¢poHa Ha mpaBoii OOKOBOI! MaHe N UK B OKHE
54



&Y% Pr-oouC

"AQ3aI - JOMOJIHUTENIbHBIC TapaMeTpbl”, UMEUTE B BUY, YTO BEIOPAHHBIN IIBET HE
3arnoMuHaeTcs. (JTH OMIKUU MOTYT OBITh TIOJIE3HBI, €CIIH Bbl XOTUTE BHIOPATH APYTOiM
BeT (oHa I KOHKPETHOTOo ad3alia, Mpo1oJnKas Mpy 3TOM UCTHOIb30BaTh OJUH U TOT
’K€ OCHOBHO IIBET, BRIOPAHHBIH C TIOMOIIBIO 3HAUKA &+ *).

UT0oOBI 0OYUCTUTH IBET (hOHA ONIPEACICHHOTO a03ara:

1. ycraHoBuUTE Kypcop B Mpejenax Hy>KHOTo a03aiia, UiIu BbIIEITUTE MBIIIbIO
HECKOJIBKO a03alleB, WA BECHh TEKCT C TOMOIILI0 coyeTanus Kiasum Ctri+A,

2. OTKPOMTE OKHO I[BETOBBIX MAJUTP, HAXKAB HA IIBETOBOE T0JIE PSIIOM C
Hagnuceio LBeT pona Ha paBoii OOKOBOI MaHeNH,

3. BBIOEpUTE 3HAYOK .

MU3meHeHue oTcTynoB ab3aueB

B PCAaKTOPC TOKYMCHTOB MOJKHO U3BMCHHUTH CMCIICHUC nepBoﬁ CTPOKH 3633,113 oT
JICBOI'O ITOJIA CTPAHUIIBI, 4 TAKIKC CMCIICHHUC BCCTO 21633113 OT IIPpaBOro u JICBOI'O oJjieu
CTpaHHUIIBI.

Jnst aroro:

« BbIOEpUTE HEOOXOAUMBIE MTapaMeTPbl Ha MpaBoil OokoBol nanenu [lapameTpsbl
a03aua B paznene OTCTynbI:

o Cuaesa - 3aaiiTe cMeleHUE BCero ad3aiia oT JIeBOro IoJisi CTPaHUIIbI,
yKa3aB Hy>KHOE€ YHMCIIOBOE 3HaYECHUE,

o Crpasa - 3ajaiiTe cMelleHre Bcero ad3aia oT MPaBoro 1oJjsi CTpaHuIlbl,
yKa3aB HY>KHOE€ YHCIIOBOE 3HaYEHUE,

o IlepBasi cTpoKa - 3a/1aiiTe OTCTYII JUIsl MEPBOM CTPOKH ab3a1ia, BEIOpaB
COOTBETCTBYIOIIMK MyHKT MeHIO ((HeT), OTeryn, BoicTyn) U u3mMeHUB
yucioBoe 3HaueHue it Oreryna win Beictyna, 3aianHoe no
YMOJTYaHUIO,
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MetoyCTROYHEIH MHTE PEAN
|I'u'IHo:W|Tem: v| | 1.15 :| q

MuTepean mexny abzauaMu
Mepeg Mocne

| 0cm :| | 0.35 cm :|

|:| He goSaenATL MHTEpEAN MEXDY
a0sauamm ogHore cThmA

0 B M

OTeTynB
Cnesa Cnpasa P

| 0.64 cm :| | 0cm :|

Mepean cTpoka Uul]

|Bb|c1'5rn v| | 0.64 cm :|

s

[ononHATENEHLIE NADAMETDEI

NI

1. ycraHoBUTE Kypcop B mpefeniax HyKHOTO ab3a1ia, Uil BBIJEIUTE MBIIIBIO
HECKOJIBKO a03aIleB, WM BECh TEKCT IOKYMEHTa, HA)KaB COUETAaHUE
xinasuit Ctri+A,

2. TIETKHUTE MPAaBOW KHOMKOW MBIIIN U BEIOEPHUTE U3 MEHIO
NyHKT lomostHuTe IbHBIC TApaMeTPhl 2032114 WU UCTIOIb3YUTE
cchUIky JlomostHuTeE/IbHBIE MapaMeTpbl Ha [TpaBoii OOKOBOM MaHeH!,

3. B OTKpbIBLIEMCS OKHE A(3all - JONOJHUTeIbHbIE NapaMeTPhbl IepeluTe Ha
BKJIAJIKy OTCTYIIBI 1 MHTEPBAJIbl U HACTPOMTE HYKHBIE TAPAMETPHI B
pazaene Orerynsl (ONKMcaHUE MapaMeTPOB MPUBEICHO BHIIIIE),

4. naxmurte kHOonKy OK.
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Afzal - ONONHUTENEHLIE MAPAMETPhI X
EHPBBHHB&HHE YPGEEHI: cmmpbl
Mo wuprHe w | | DCHOBHOW TEKCT v

Mono#weHe Ha CTPaHALE

OTeTynBI
MNpaHKybl U 3aNWEBKa

Cneea Cnpaea [Mepean cTpoka
Wipwdsr Dem | Ocm || (Her) w Ocm |
Tabynaywa HuTepean mexny abzauamu

Mepeq Mocne Me#0ycTPOHHBIA WHTEPEAN
BHyTpenHue nons Ocm | 035cm | || MuosmTens - 115 7

He goSaenate uHTEpEan Mexgy absanamn ogHore cTHne

o .

YTo06b!I OBICTPO U3MEHUTH CMELLEHUE a03alia OT JIEBOTO IM0JIsI CTPAHULIBI, MOKHO
TaK)K€ HCII0JIb30BaTh COOTBETCTBYIOIINE 3HAUKU Ha BKiIaake I'1aBHas BepxHel
NaHeJId MHCTPYMEHTOB: Y MEHbIIUTB OTCTYI = U Y BEJIHYUTDH OTCTYII =

UToO0BI 33aTh OTCTYIbI, MOKHO TaK)K€ UCIIOJIH30BATh TOPU30HTAIBHYIO JUHEHKY.

|III2III1IIlllllrj""ullIgllle’lII4III5IIIE'III?III|A|III5
(= T T T ]

BreimenuTe Hy)HBIHM a03a1] Wi a03a1bl U MepeTauTe MapKephbl OTCTYIIOB T10
JINHEUKE.

o Mapkep oTcTyna nepBoi CTPOKH % HCIIOJIB3YETCS, YTOOBI 33/1aTh CMEIIICHNE
OT JIEBOT'O MOJISI CTPAHUIIBI JIJIs1 IEPBOM CTPOKM ad3aua.

o Mapkep BbICTYNA & UCTIOJIB3YETCS, UTOOBI 33/1aTh CMEIICHUE OT JIEBOTO TOJIS
CTPaHMIIBI ISl BTOPOM M BCEX MOCIENYIOUX CTPOK ad3ala.

o Mapkep orcTyna cjieBa — UCIOJIb3YETCs, UTOOBI 33/1aTh CMELIEHUE OT JIEBOTO
MOJISL CTPAHUIBI JIJIsl BCEero ad3aria.

« Mapkep oTeTyna cnpaBa & UCIOJB3YETCsl, YTOOBI 3a/1aTh CMellleHue ad3aia oT
IIPaBOTO MOJISI CTPAHULIBL.
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HacTpoiika MexaycTpo4yHoro MHTepBana B ab3auax

B penaxTope 10KyMEHTOB MOKHO 33/1aTh BBICOTY CTPOKH JIJIsl CTPOK TEKCTa B ad3alle,
a TaK)Ke TOJII MKy TeKYIIUM U TIPEABIAYIIAM WU TIOCISAYIOIIM ab3ariem.

s aToro:

1. ycTaHoBHUTE Kypcop B mpefenax Hy>KHOTO ad3aIia WA BBIJCITUTE MBITITHIO
HECKOJIbKO a03alleB WU BECh TEKCT IOKyMEHTA, HAKaB COUCTAHUE
xinasuir Ctri+A,
2. WCIIOJB3YHTE COOTBETCTBYIOIINE TTOJISI HA MMPAaBOK OOKOBOM MTAHEH IS
MOJTY4YEHHUSI HY>)KHOTO pe3yJibTaTa:
o MexaycTpOYHBIA HHTEPBAJI - 33/1alTE BBICOTY CTPOKH JJIsl CTPOK
TeKcTa B ab3arie. MoHO BBIOpaTh OJIHY U3 TPEX
OMIINI: MUHMMYM (YCTaHaBIIMBACT MUHUMAJIbHBIA MEXIYCTPOUHBIN
WHTEPBaJ, KOTOPBINA TpeOyeTcs, 4TOOBI COOTBETCTBOBATH CAMOMY
KpyIHOMY HIPpU(PTY WU TpaduuecKkoMy 3JIEMEHTY Ha
CTPOKE), MHOKHTEJIb (YCTaHABIMBACT MEXKITYCTPOUHBIN HHTEpPBAJ,
KOTOPBIN MOKET OBITh BHIPAXKEH B UHMCIIaX OOJIbIIE
1), TouHo (ycTaHaBiIMBaeT (GPUKCUPOBAHHBIN MEXKTyCTPOUYHBIN HHTEPBAI).
HeoOxoaumoe 3HaueHNEe MOXKHO yKa3aTh B TOJIE CIIpaBa.
o HHTepBaJ Mexkay ab3anaMu - 3a7aiiTe BEJIMUUHY CBOOOTHOTO
MPOCTPAHCTBA MEXKAY a03alaMH.
« Ilepen - 3amaiiTe BenmmunuHy CBOOOAHOTO MPOCTPAHCTBA MTEPE]
a03arem.
= Ilocue - 3agaiiTe BenmmunHy cBOOOIHOTO MPOCTPAHCTBA MOCTIE
ab3ara.
 He no6aBasTh HHTEPBAJ MekKAY a03a1aMU OTHOTO CTUJIA -
YCTaHOBUTE 3TOT (JIaKOK, €CITU CBOOOTHOE MPOCTPAHCTBO MEKITY
ab3araMu OJTHOTO CTUJISI HE TpeOyeTcsl.
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MeaycTPOoYHEIA HHTEPEAN
MHo#MTEE 115 7

MuTepean mexny absauamu
Mepeq Mocne

0cm : 0.35cm :

He goSasnATe MHTEpEAN MEeXDy
30531 amMM 0OHOMo CTHNA

—" User dona

[ononHATENEHbLIE NapaMeTpbl

=2
B
il

o!

=

DTH napameTpbl TAKKE MOKHO HAlTU B OKHE A03al - lonmotHuTe IbHBbIE
napaMeTpsbl. YTOObI OTKPHITh OKHO A03al - JlonoTHUTe/IbHbIE TapaMeTphl,
HISJIKHUTE TI0 TEKCTY MPaBOM KHOTIKOM MBIIIN U BEIOEPUTE B KOHTEKCTHOM MEHIO
nyHKT JlonosiHuTeIbHbIe TapaMeTPhl a03a1a WK UCTIOJIb3yTe

oniuio JlonoTHUTeIbHbIE TAPAMETPhI Ha MTPaBoil 00KOBOM MaHe . 3aTeM
MEPEKIIIOYUTECH HA BKIAAKY OTCTYNbI 1 MHTEPBAJIbI U NIEPEHIUTE B

pazaen UHTEpBa MekKay ad3anaMu.

Abzal - 4oNONHWTENLHLIE NapaMeTPkI x
BHpaBHHBaHHE YpGHEHh mmpu
Mo wupuHe | (JCHOBHOW TEKCT -

Mono#eHne Ha CTPaHKLE

OTCcTynB
MpaHKybl ¥ 3aNWEKa

Cneea Cnpaea [Mepean cTpoka
LWpwdyT 0cm : 0cm : (HeT) - 0 cwm :
Tabynauwa HuTepean mexny absauamu

Mepeq Mocne IMesaycTpOHHBIA WHTEPEAN
BHyTpenHme nons 0cm : 0.35cm : MuosmTENE -~ 1.15 :

He goSaenATe MHTEpEAn Mexay adsauamin 0OHor cTMNA

ECEE o

UT0OBI OBICTPO U3MEHHUTH MEXKTyCTPOUHBIN MHTEPBAJ B TEKYyIIeM ab3arie, MOKHO
TAKYK€ UCIOJIb30BaTh 3HAUYOK MeK1yCTPOYHBbIA HHTEPBaJ B a03anax I - Ha
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BKiIaaKe ['1aBHAsi BEpXHEW MaHeIu HHCTPYMEHTOB, BBIOpaB HYKHOE 3HAUCHHE U3
criucka: 1.0, 1.15, 1.5, 2.0, 2.5, unu 3.0 cTpoku.

BcTaBKka pa3pbiBOB CTpaHuUL,

B penakrope 10kyMEeHTOB MOKHO JOOABUTH Pa3pbIB CTPAHUIIBI, YTOOBI HAYATh HOBYIO
CTpaHMILY, a TAaK)KE HACTPOUTH MapaMeTpbl Pa30MBKHU HA CTPAHUIIBI.

UToOBI BCTAaBUTH Pa3pbiB CTPAHUIIBI B TEKYIIEH IMO3UIIMHA KypCopa, HAKMHUTE
=l

3Ha4yOoK =i Pa3peIBbI Ha BKIa ke BeraBka i Maker BepXHEN ITaHENU
VHCTPYMEHTOB WJIH IIEJIKHUTE 10 HAIPABICHHOW BHU3 CTPEJIKE 3TOr0 3HAYKA U
BBIOEpUTE M3 MEHIO OMINi0 BcTaBUTH pa3pbIB cTpaHUIbl. MOXKHO Takke
UCIIONIb30BaTh couyetanue kinasuin Ctri+Enter.

UToOBbI BCTAaBUTH IMYCTYIO CTPAHUILY B TEKYIIEH MO3UIIMU KypCopa, HAKMHUTE

3HA4YO0K K Ilycras crpannua Ha Bkiajke BeraBka BepxHel maHeIM HHCTPYMEHTOB.
B pesynbrare OyayT BCTaBI€HBI Ba pa3pbiBa CTPAHUIIBI, YTO CO3/IaCT MYCTYIO
CTpaHully.

UT0oOBI BCTAaBUTH Pa3pbIB CTPAHUIIBI IEpE]] BELIOpAHHBIM ab3a1ieM, TO eCTh HadaTh 3TOT
ab3all B BepXHEH 4aCcTH HOBOW CTPAHUIIBIL:

o IIEJIKHUTE MPaBOI KHOMIKOM MBIIIN U BbIOEpUTE B MEHIO MyHKT C HOBOI
CTPaHUIbI, UITN

o IIEJIKHUTE MPABOM KHOMKOM MBIIIHN, BEIOEPUTE B MEHIO
nyHKT JlonoiHuTeIbHbIe TapaMeTPhl a03a11a WK UCTIONb3YITe
cchuUIKy lonmoTHUTeIbHBIE TapaMeTPbI Ha MPaBOi OOKOBO MaHEeNH, 3aTEM B
OTKpBIBLIEMCSI OKHE A03all - IOMOJTHUTEIbHbIE MIAapaMeTPbl [IEpeInTe HA
Biuasiky Ilosto:kenne Ha ctpannue u yctaHoBuTe Giakok C HOBOM

CTPAHMIBI.

UtoOsI pacrmoaraTe CTPOKH ab3aria Ha OJHOM CTpaHUIIE U TICPEHOCHUTH Ha HOBYIO
CTPaHMITY TOJIBKO IIeJIbIe a03aIlbl (TO €CTh HE JOMYCKaTh pa3pbiBa CTPAHUI] MEXKTY
CTpPOKaMH OJTHOTO a03ara),
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HISJIKHUTE MPaBOW KHOMKOM MBIIIU U BbIOEpUTE B MeHIO MyHKT He pa3pbiBaTh
a03au nm

HICJIKHUTE TPAaBOW KHOMKOM MBIIIH, BEIOEPUTE B MEHIO

NyHKT /lonmosiHuTe IbHBIE TAapaMeTPhbl 203a1a WU UCIIOIb3YUTE

cchlIKy /lomoTHUTe IbHBIE apaMeTPhI Ha MTPaBOi OOKOBOM MaHeNH, 3aTEM B
OTKpBIBIIEMCS OKHE A03all - JOMOJTHUTEIbHbIE IapaMeTPbl [IEpEeUINTe HA
Bkiasiky [los1o:xenne Ha cTpannue u yctaHoBute ¢iaxok He pa3pbiBaTh

a03air.

Ha Bxnanke Ilos1o:keHue Ha cTpaHuIle B OKHE A03all - IONOJHUTEIbHbIE
napaMeTpbl MOXHO 33/1aTh €III¢ JBa TapaMeTpa pa3OMBKHU Ha CTPAHUIIBL:

He OTPbIBATH OT CJECAYIOIIETO0 - UCIIOJIB3YCTCA, YTOOBI 3allpCTUTb BCTABKY
Ppa3pbiBa CTPpAHUIBI MCIKIAY BBI6paHHI>IM a63aueM " CJICAYIOIIHM.

3anpeT BUCHAYHUX CTPOK - OTa OIIIMA BKIOYCHA 110 YMOJIYaHUIO U
HCIIOJIB3YCTCA, YTOOBI 3allpCTUTDH ITOABJICHUC OJUHOYHBIX IICPBBIX WJIN

MMOCJIICAHUX CTPOK a6?,aua HaBCPXY WJIKX BHU3Y CTPAHUIIBI.
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Afzal - ONONHUTENEHLIE MAPAMETPhI X

OTCcTyns W MHTEPBANbI C HOEOH CTRaHHLE He paspuieats aSzay

+ 3anper ewcaumx cTpok He oTpriEaTE OT cRegyrwero

paHHUbl M 3aNWEBKA

Wpudpr

Tabynauua

BHyTpeHHHE nong

o .

No6aBneHune rpaHuL

Jlst noGaBieHus TpaHuUIl K ad3aily, CTpaHUIIe UM BCEMY JOKYMEHTY:

1.

o &

YCTaHOBHUTE KypCOp B Mpefenax Hy>KHOTO a03ara Wid BBIACIUTE MBIIIHIO
HECKOJIbKO a03alleB WU BECh TEKCT IOKyMEHTA, HAKaB COUCTAHUE

inasuit Ctri+A,

IICIIKHUTE TIPABOW KHOITKOM MBIIITH ¥ BRIOEPUTE U3 MEHIO

nyHKT JlonoiHuTeIbHbIE MapaMeTphl a03a1a WK UCTIOJIb3yNTe

cchlIKy /lonmoIHUTeIbHBIE TapaMeTPbl Ha MPaBOM OOKOBO MaHENH,

B OTKPBIBIIEMCS] OKHE AG3all - 10NOJHUTEIbHbIE

napamMeTpsbl MePeKIIIOUYNTECh Ha BKIaAKy ['paHuIbl U 3aJ1MBKa,

3amaiite HyxHoe 3HaueHue s Llupunbl rpanun v Beioepute LiBeT rpanuir,
IHIeJKalTe 0 UMEIOLIEICS CXeMe MIIM UCTIOIb3yITe KHOMKH, YTOOBI BEIOpATh
TPAHMIIBI U TPUMEHUTH K HUM BBIOPAHHBIN CTHIIb,

HaxkxmuTe KHOnKy OK.
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AGzal - AONONHWTENLHLIE NapaMeTpkl x

OTCcTyns W MHTEPBANbI LLIWPWHE FPaHILL y LiBeT rpanmL -
MNono#eHwe HA CTPaHKLE LLlenkanTe No CXEME MMM MCNONBSYITE KHONKA, Y4Tobb BaibpaTs

MPEHWLLI M NPUMEHWUTE K HUM ERISDaHHEIR CTHNE

Sy

Wpndpr
Tabynauua
BHyTpeHHHE nong E E

Leer dona |~

BN one-

Ilocne I[O6aBJ'IeHI/ISI I'paHUI] BbI TAKXKC CMOXKCTC 3a/1aTb BHYTPEHHHUE IMOJIHA, TO €CTh
PaCCTOAHUA MCIKAY TCKCTOM 36331121, KOTOpBII‘('I HaXOIUTCA BHYTPH I'PAHHUIL, 1 9THUMHU
I'paHuliaMu CIipaBa, C¢Ji€Ba, CBEPXY U CHU3Y.

Uto0bl 3a1aTh HYKHBIE 3HAYCHHUSI, IEPEKITIOUNTECH Ha BKJIaAKy BHyTpeHHuUe nmoJisi B
OKHE A03all - I0NOJHHUTEJIbHbIE IAPAMETPBbI:
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Afzal - ONONHUTENEHLIE MAPAMETPhI X

OTCTYNBI W MHTEPBANLI Caepxy Cneea

Dem | Ocm
Mono#weHe Ha CTPaHALE

CHuMzy Cnpaea

IpaHMybl W 3aNMEKa 0cm : 0cm :
Wpudpr
Tabynauua

o .

YcTtaHoBKa no3vuumn Tabynaumm

B OHHaﬁH-peﬂaKTOpe JOKYMCHTOB MOXHO U3MCHUTD ITO3HUIINH Ta6YJ'IﬂI_II/II/I, TO €CTb TC
MMo3nnnun, Kyda nepexoauT KypCop Ipu HAKATUU KIIAaBUIIH Tab na KJIaBHuaType.

JI71s1 yCTaHOBKM MO3ULIMIA TaOYJISIIIMK MOKHO MCIOJB30BaTh FTOPU30HTAIBHYIO
JIMHEUKY:

1. BeiGepure Hy>KHBIH THIT TO3ULUK TAOYIIAIUH, HA)KaB Ha KHOIIKY || B JIEBOM
BEpXHEM yIIy padouei o61acTu. JIOCTYITHBI CIASAYIONTHE TPH THUIIA TaOyIISIUN:

o ITo JleBoMY Kparo || - BLIDABHUBAET TEKCT I10 JIEBOMY KPAakO
OTHOCHUTEIHLHO TMO3UIMH TaOYIISIITUHN; TIPH HA00OpE TEKCT IBMKETCS BIPABO
OT TMO3HIMH TaOysIuK. Takas mo3uIus TadyJsaun 0yneT 0003HaUYeHa
Ha TOPU30HTAIBLHON JINHENKE MAPKEPOM L.

o ITo meHTpy L' - HEHTPUPYET TEKCT OTHOCUTENLHO MO3UIMHU TaOYIIALMH.
Takas mo3urus Ta0yasuu Oy1eT 0003HauYeHa Ha TOPU30HTAIILHON
JIMHENKE MApKEPOM .

o Ilo npaBomy Kpalo |4/ - BEIpaBHUBAET TEKCT 110 IPABOMY KPAIO
OTHOCHUTEIHHO TIO3UIIUH TaOYIISAIIUN;, TPH HA0OPE TEKCT IBUKETCS BIICBO
OT Mo3ulnK Tabymsaun. Takas mo3uius Tadysuu OyaeT 0003HaUYeHa
Ha FOPU30HTAIIBHOM JIMHENKE MAPKEPOM 4.
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2. llenkHuUTE 10 HIHKHEMY Kparo JIMHEHKH B TOM MECTe, TJie TpeOyeTcs
YCTaHOBHTH MO3UIIHIO TaOYyIAuu. J[JI1 H3MEHEHHUS MECTOITOI0KCHUS TTO3HITHI
TaOyJIAINAA TIEPETAIIHTE €€ M0 JIMHEWKe. J[1s1 ynanenus 1o0aBIeHHON TO3UITUN
TaOyJIAINA TIEPETAIINTE €€ 3a MPEeIbl THHEHKH.

m ||||2|||||||E|||1|L|2|||3|||4J_||5|||E||||j"|||.g
|- T

JI1s1 HacTPOMKH MO3UITNN TaOyJISIIMA MOYKHO TaK)Ke HCIOJIb30BaTh OKHO CBOMCTB
a0z3ama. [l{enxkaMTE IPaBOi KHOIKOM MBIIIH, BRIOEPHUTE B KOHTEKCTHOM MCHIO
MyHKT JlOMOJIHUTe/IbHBIE IapaMeTPhbl 2032112 WU UCTIOJIb3YUTE

ccpuIKy lonmosiHuTe IbHBIE TapaMeTPbl Ha NpaBoi OOKOBOI nanenu. B
OTKpPBIBLIEMCS OKHE A03all - IOMOJTHUTEIbHbIE MApaMeTPbl [IEPEKII0YUTECH HA
BKJIaJKy TaOyasiums.

Afszal - HONONHUTENEHLIE MApaAMET DI X

OTCTYNE W MHTEPEANLI Mo yMOMaHHD

1.25¢cm |
MNono#weHWe Ha CTPaHHLE

Mosuyma BoipaEHUEaHWE JanonHUTENE

paHMubl B 3ANWEKE -

1.25cm Mo nesomy kpawy -~ Het v
WpndT
Tabynauwua
BHYTPEHHHE Nons B 3Tom none noAEATCH NOSHLMK Ta0YNALMK, EOTOPLIE ERl S30a0nTe

3agate Yaanure YoanuTe BCE

o .

MoHO 3a/1aTh CIIEYIOIINE MapaMETPbI:
o Ilo3unus Tabynsauuu Ilo ymoruanuio nmeet 31auenue 1.25 cMm. D10 3HaueHHE

MOXHO YMCHBLIINTDL WK YBCIINYNTD, UCIIOJb3Yys KHOIIKHM CO CTPCIKaAaMHU UJIN
BBC B ITOJIC HY’KHOC 3HAUYCHHC.
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o Ilo3umms - ucmonb3yercs, 9TOObI 33/1aTh MOJH30BATEIHCKUE TIO3UITUN
taOynsaiun. BBeaure B 3TOM 10J1€ HY)KHOE 3HAUSHHE, HAaCTpOKTe ero 0oiee
TOYHO, UCTIOJIb3YSI KHOTIKK CO CTPEIKAaMHU, U HAKMUTE Ha KHOTIKY 3a1aTh.
[Tonp30BaTeabCKast MO3HITUS TaOYIISAIIUU OyIeT 100aBIcHA B CIIHCOK B
pacmnoyio)keHHOM Hike Tioiie. Ecim panee Bel 1o6aBuim Kakue-To MO3HUIIAH
TaOyJIAIUA TTPU TTIOMOIIY JIMHEHKH, BCE ATH TO3UITUHU TOXKE OYIyT OTOOpaKEHBI
B CITHCKE.

« BbIpaBHMBaHUe - HCITOJIB3YETCs, YTOOBI 3a1aTh HY>KHBIN THIT BEIPABHUBAHHS
JUTSL KQKJIOW M3 TTO3UITUH TaOyJISAIUY B PACTIONOKEHHOM BBIIIIE CITHCKE.
Brigenute Hy ) KHYIO MO3UIINIO Ta0YISAIMH B cricKe, BeIoepuTe omniuio Ilo
JeBomy kpaio, [lo nentpy wiu I[lo mpaBomMy Kparo U3 BITIAIAIONIETO CIUCKA
¥ HOKMHUTE Ha KHOTIKY 3a71aTh.

o 3anoJIHUTEJb - TO3BOJISIET BRIOPATH CUMBOJI, KOTOPBIN MCIIOIB3YETCS TS
CO3IaHUS 3AIMOTHATEIS JIJIs1 KaXKI0H M3 TIO3UIMHA TaOyISAIUH. 3aroJTHUTENb -
3TO CTPOKA CHMBOJIOB (TOYEK WM Ie(PHCOB), 3aMOTHSIONMIAS TPOCTPAHCTBO
MEX/Ty TIO3HIUSIMH TaOyJISAIMK. BBIACTNTE HYKHYIO ITO3UITNI0 TaOYJISINH B
CITMCKE, BBIOSPHUTE THIT 3aTIOJTHUTENS U3 BBIAJAIOIIETO CITUCKA U HAKMHUTE Ha
KHOIIKY 3a/1aTh.

JIns ynasieHus mo3UIui TaOyJISIMK U3 CITUCKA BBIJCIUTE TTO3UIINIO Ta0y SN
1 HOKMHTE KHOIIKY ¥ AaJUTh WK YIaJUTh BCe.

Co3paHue cnmuckoB

JI1st co3nanusi B JOKYMEHTE CIIUCKa:

1.

N

YCTaHOBUTE KypCOp B TOM MECTE, IJIe HAYHETCS CIIUCOK (3TO MOXKET ObITh HOBast
CTpOKa WJIM y>K€ BBEICHHBIN TEKCT),

nepenanTe Ha BKIaAKy ['J1aBHasi BEpXHEN aHEIN UHCTPYMEHTOB,

BBIOCPUTE THUII CITUCKA, KOTOPBIN TPeOyeTCs CO31aTh:

HeynopsiioueHHbI CIMCOK C MapKEpPaMH CO3/1A€TCSI C TOMOIIIbIO

3HauKa MapKUPOBaHHbIN CNIMCOK i= -, PACIIOJIOKEHHOTIO HA BEPXHEHN

MaHEI UHCTPYMEHTOB

YnopsiioueHHbIH CNUCOK C Iuppamu mir OyKBaMH CO31a€TCs C

HOMOIIEIO 3Hauka HyMepoBaHHBIN CIMCOK = , pacojI0KEHHOIO Ha

BEPXHEH ITAHEIN UHCTPYMEHTOB

IIpumeyanue: HAXKMUTE HANIPABIECHHYIO BHU3 CTPEJIKY PSIZIOM CO
3HaukoM MapKupoBaHHbIN cliucOK Win HyMepoBaHHBIM CNIMCOK,
YTOOBI BBIOPaTh, KaK TOJKEH BBITJIAIETH CIIUCOK.
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4. Temeph MPH KaXJIOM Ha)KaTUU B KOHIIE CTPOKH KiaBuiiu Enter Oyaer
MOSIBISITHCS HOBBIH 3JIEMEHT YHOPSI0YCHHOTO WJIM HEYTIOPSIOYESHHOTO CIIUCKA.
YT0o0BI 3aKOHYUTH CIIMCOK, HAKMHTE KinaBuiry Backspace u npopomkaiite
TEKCT 0OBIYHOTO ab3aria.

HymepoBaHHbIe CITUCKM TaKke CO3AAI0TCs aBTOMATUYECKU TP BBOAE UPPHI 1 ¢

TOYKOM MJIM CKOOKOH | rpobesiom mocie Hee: 1., 1). MapKkupoBaHHBIC CIIMCKH

CO3/J1aI0TCS aBTOMATUYECKU MPU BBOJIE CUMBOJIOB -, * U mpo0enia 1mociie HuX.

MOXHO TakKe€ U3MEHHUTh OTCTYIIBI TEKCTA B CIIUCKAX U UX BJIOKEHHOCTh C IOMOILBIO

3Ha4KOB MHOIrOypPOBHEBbIH CIUCOK *=~, YMEHbIIUTh OTCTYI = U YBeJINYUTDH

OTCTYI = Ha BKiIake IJ1laBHAsi BEpXHEW MaHEI HHCTPYMEHTOB.

Yro6bl H3MEHUTH YPOBEHD CITUCKA, MIEIKHUTE 3Ha40K HyMepoBaHHBII CIHCOK = ~

, MapKMpOBaHHBIH CIUCOK i= - WM MHOrOypOBHEBbIH CIIUCOK *=~ 1 B ITyHKTE

MeHI0O U3MeHUTh YpoBeHb CNIMCKA BEIOCPUTE TTOAXO/ISIINANA CTHIL CITUCKA. UTOOBI

MEPEUTH Ha CIIEAYIONIUMN YPOBEHB CIIUCKA, IOMECTUTE KYypCOp Ha HAYAJIO CTPOKHU U

HaOKMHTE Ha KJIaBUaType KiaBumry Tab.

Ersr-2 2 1B & B~
—

Harna B.—
| C,-

Momzaronoe  Lum:

R IR BN F IR

I 1
A RE R
J— | ¥—

h—| |iL =—
iL— i —

MIMEnnTD YROBEH b CTRCED [l | 1

MapasaTpel CARCES

IIpumeyanue: TONOJHUTENBHBIC TAPAMETPHI OTCTYIIOB U MHTEPBAIOB MOKHO
M3MEHUTH Ha MpaBOi OOKOBOM MaHETU U B OKHE JOMOJIHUTENIbHBIX TAPAMETPOB.
YUToOBI MOTYUYUTh JTOMOJTHUTEIBHYIO0 HHPOPMAITUIO 00 ITOM, MPOYUTANTE

pazaensl 3MeHeHne oTcTymnoB ab3aneB 1 HacTpoiika MEX1yCTpOUHOTO MHTEPBAJa B
a03arax.

O0benquHeHUe U pa3jieieHue CIIUCKOB
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Jlst Toro 94T00BI 00BETMHUTH CITUCOK C MPEIbIAYIIIUM CITUCKOM:

1. menkHUTE MPaBO KHOMKOW MBIIIH 10 IEPBOMY IIYHKTY BTOPOTO CITHCKa,
2. WCIIOJB3YUTE OIMIINIO KOHTEKCTHOTO MEHIO O0beIMHUTD ¢ MPeAbITYIHM
CIICKOM.

Crnucku 0ytyT 00beIMHEHBI, U HyMepaLus OyJIeT MPOI0JIKEHA B COOTBETCTBUHU €
HyMepaluen nepBoro CrycKa.
J1j1s TOro 4TOOBI pa3eUTh CITUCOK:

1. menkHUTE NpaBOi KHOMKOM MBIIIY IO TOMY ITYHKTY CIIUCKAa, C KOTOPOI'O
TpeOyeTcst HayaTh HOBBIM CITHCOK,
2. UCHOJIb3YHTE OMIUI0 KOHTEKCTHOrO MeHI0 HavyaTh HOBBIN CIIMCOK.

Crnmcoxk OyaeT paszeneH, ¥ BO BTOPOM CIIUCKE HyMepalvs HAYHETCs 3aHOBO.
HN3MeHeHUe HYMepauuu

I[J'ISI TOT'O YTOOBI MMpOAOJIZKUTE BO BTOPOM CIIMCKC ITIOCJICAOBATCIIbHYIO HYMCpPAIlUIO B
COOTBCTCTBHUHU C IIPCALIAYIITUM CIIMCKOM:

1. menkHUTE MpaBOM KHOMKOMN MBIIIH 10 MEPBOMY ITYHKTY BTOPOTO CIIMCKA,
2. WCIIOJB3YHTE OIMIIHNI0 KOHTEKCTHOTO MeHIO [Ipogo/kuTh HyMepanuio.

HyMepauI/m 6YI[€T MMpOaO0JIZKECHA B COOTBCTCTBUU C HYMepaI_II/Ieﬁ IICPBOIo CIIKMCKA.
I[J'ISI TOT'O YTOOBI 34J1aTh IMPOU3BOJIbHOC HAYAJIbHOC 3HAUYCHHUC HYyMCpallUuun:

1. menkHWTE MpPaBO KHOMKOW MBIIIN IO TOMY IIYHKTY CIHCKa, K KOTOPOMY
TpeOyeTcsi IPUMEHUTh HOBOE 3HaUCHUE HyMEpalluH,

2. WCTIOJB3YHTE OMIMI0 KOHTEKCTHOTO MEHI0 3a1aTh HaYaIbHOe 3HAYEHHE,

3. B HOBOM OTKPBIBILIEMCS] OKHE YKaKUTE HY>KHOE UHCIIOBOE 3HAYCHHE U HAXKMUTE
kHonky OK.

HN3meHeHne napaMeTpoOB CIIUCKOB

Jy1st TOro 4TOOBI U3MEHUTD MTapaMeTPhl CIIUCKA, TAKKE KaK THII, BHIPAaBHUBAHUE,
pa3Mep U IIBET MapKepOB WIIM HyMepalluu:

1. menKHUTE MO KAKOMY-JIMOO MyHKTY CYIIECTBYIOIIETO CIIMCKA UM BBIACIINUTE
TEKCT, KOTOPBIN TpeOyeTcst 0OTGOopMaTUPOBATh KaK CIHCOK,

2. HOXMUTE Ha KHOTIKY MapKupoBaHHbI CUCOK i= - Wi HymepoBaHHBbIH
CNHUCOK = v Ha BKJIajke IJ1aBHast BepXHeil maHeIn HHCTPYMEHTOB,

3. BoiOepuTe omnuuto [lapaMmeTpsl cnucka,
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4. otkpoercst okHO [TapameTpbl cnucka. OKHO HACTPOEK MAPKUPOBAHHOTO
CIUCKA BBITJISANT CIEAYIOIIMM 00pa3oMm:

r . |

MapameTpkl CNKCEa x
Maprep BripaeHHEaHWE
LpWdT M CHMEDN Mo NesoMy Kpaw v
Pasmep Leer
Kak TERCT w

MpocwoTp

B o

ke F|

OKHO HACTPOEK HYMEPOBAHHOTO CITUCKA BBITJISIANT CIASAYIOIIMM 00pa3oMm:
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MapamMeTpbl CNWCEA X
Tun BHIpaEHHEaHWE
1,23, .. ~ | | Mo nesomy kpaw v
Pazmep LlesT
Kak TercT v
MpocwmoTp
1
2
3.

| ox G

ke d

J171st MapKUpPOBAHHOTO CIHUCKA MOKHO BBIOpATh CUMBOJI, UCTIOIB3YEMBII B
KaueCTBE MapKepa, TOra KakK JUisi HyMEPOBAHHOTO CIIMCKA MOYKHO
BBIOpATh THI HyMEpaluu.

[Tapametpsl BoipaBuuBanue, Pasmep u L{BeT nieHTUYHBI KaK I
MapKUPOBAaHHBIX, TAK U JJIsI HYMEPOBAHHBIX CIIMCKOB.

o Mapkep - mo3BoJII€T BEIOpaTh HYKHBI CUMBOJI, UCTIOIb3yEMbIH JIJIs1
MapKUpOBaHHOTO crucka. IIpu Haxxatnn Ha nosie llpudgr n
CHMBOJI OTKpbIBaeTcsi OkHO CHMBOJI, B KOTOPOM MOKHO BBIOpaTh OJIMH
U3 IOCTYIIHBIX CUMBOJIOB. [l MOJy4eHUs JOIOJHUTEIBHON
uHpopMaluu o0 padoTe ¢ CUMBOJIAaMU Bbl MOXKETE 00PaTUTHCS K 3TOMN
CTaThbe.

o Twum - mMo3BoONSET BHIOPATH HYKHBIN TUIT HyMEpaIllH, UCIOIb3YEMBbIH TSI
HYMEpOBaHHOTO crniucka. JloCTynHbI cienytomue BapuanTsl: Hem, 1, 2,
3,..,a,Db,c...,A B,C.. iiiii.. 1 1HII,..

o BbIpaBHMBaHHe - 103BOJISIET BEIOPATh HYKHBIN TUII BBIpaBHUBAHUS
MapKepOB WIA HyMepaluu, KOTOPBIM UCIIONb3YETCS IS
TOPU30HTAJIBHOTO BHIPABHUBAHKS MAapKEpPOB MM HyMEpaLUd BHYTPH
OTBEJICHHOI'O /Il HUX MTPOCTPAHCTBA. [JOCTYIIHBI CIIEIYIOIINE TUIIBI
BbIpaBHUBaHUA: 1o nesomy kpato, Ilo yenmpy, [lo npasomy kpaio.
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o Pa3mep - mo3BosIET BBIOpATh HY>KHBIN pa3Mep MapKepoB WU
nymepanud. [To ymongannio BeiOpana omiust Kax mexcm. Korna
BBIOpaHa 3Ta OMIIHS, pa3Mep MapKepOB WM HyMEpaIlii COOTBETCTBYET
pa3Mepy TeKcTa. Bel MoXeTe BhIOpaTh OJIMH U3 MPEIBAPUTEITHHO
3aJJaHHBIX pa3mMepoB oT 8 10 96.

o LIBeT - MO3BOJISIET BEIOPATh HYKHBIN IIBET MapKEepOB Wi HyMeparuu. [1o
yMOJTYaHUI0 BeIOpaHa omnmus Kax mexcem. Korma BeiOpaHa 3Ta omius,
[BET MapKEPOB UJIM HyMEpallii COOTBETCTBYET I[BETY TEKCTa. BbI
MO>KETe BHIOpATh OMIKUI0 ABTOMATHYECKH, YTOObI TPUMEHUTh
ABTOMATUYECKUM LIBET, WU BbIOpATh HA MAIMTPE OJIUH U3 YBEmos
membl U CIMaHOapmubiX 1eenos Ui 3a7aTh no1b308ameNbCKUll 1IBET.

Bce n3menenus otobpaxatorcs B one Ilpoemotp.

5. Haxkmute kHONKY OK, 4TOOBI MPUMEHUTh U3MEHEHHS U 3aKPBITh OKHO
HACTPOCK.

Jli1st TOro 94TOOBI MI3MEHUTH MTapaMeTPhl MHOTOYPOBHEBOTO CITHCKA,

1. menkHUTEe MO0 KaKOMY-JTH0O0 MyHKTY CITHUCKa,

2. HaOXMUTE Ha KHOTIKY MHOrOypoBHeBbIi CIIMCOK = - HA

BKJIaaKke ['1aBHAsi BEpXHEN NaHEIU UHCTPYMEHTOB,

BbIOepuTe oniuio [lapameTpsbl cnucka,

oTkpoetcsi okHO [TapaMeTpsl cnicka. OKHO HACTPOEK MHOTOYPOBHEBOTO
CIUCKA BBITJISIAUT CIEAYIOIIMM 00pa3oMm:

B~ w
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MapameTpbl CNKMCEA x
Tun BHIpaEHWEaHWE Pazmep Liest
Cumeon: o + | |MNonesomy kparwe  ~ | | Kak TekcT e

YpoeeHe [pocmoTp

B o
BriGepute Hy K HBII YypOBEHb CIIUCKA B 110JI€ Y POBEHb CJIEBa, 3aTEM

UCTIONB3YITE KHOIIKA B BEPXHEW 4acTH OKHA HACTPOEK, YTOOBI HACTPOUTH
BHEILIHUI BUJI MapKepa WK HyMepaluu JJis1 BHIOPAHHOTO YPOBHSL:

o Tum - mo3BoJIsIeT BEIOPATH HYKHBINA THUIT HyMEPAIIUU, UCTIOJIb3YEMBbIH TS
HYMEPOBAHHOT'O CIUCKA, UJIU HYXKHbBI CUMBOJI, UCIIOJIb3YEMbIH JJIs1
MapKUpPOBAHHOTO CIHUCKA. J[J1s1 HyMEpPOBaHHOIO CIHCKA TOCTYITHBI
cnenyromue BapuanTel: Hem, 1, 2, 3,...,a, b, c,..., A, B, C,..., i, 1i, iii,..., |,
I, HI,.... Ins MapkupoBaHHOTO CIIMCKa MOYXKHO BBIOpATh OJIUH U3
CTaHJIapTHBIX CUMBOJIOB WJIM UCIOJIb30BaTh oMo HoBbIi Mmapkep.
[Tpu BBIOOpPE 3TOI ONUKU OTKpBIBaeTCS OKHO CUMBOJI, B KOTOPOM
MO>KHO BBIOPATh OAWH M3 JOCTYITHBIX CUMBOJIOB. [[71s1 momydeHus
JOTIOJIHUTENHHOU nHpOpMaluu 0 paboTe ¢ CUMBOJIaMU Bbl MOXKETE
00paTUTKCS K OTOH CTaThe.

o BblpaBHUBaHMe - IO3BOJISIET BHIOPATh HY>KHBIM TUI BEIPABHUBAHUS
MapKepOoB WJIM HyMepaluu, KOTOPBIM UCTIONb3YEeTCS IS
TOPU30HTAJILHOTO BhIPABHUBAHUS MAPKEPOB WM HyMEpaluu BHYTPH
OTBEACHHOTO Il HUX MPOCTPAHCTBA B Hauaje ab3ana. JlocTymHbl
CJIEIYIOIIUE TUIIBI BRIpaBHUBAHUSA: [0 nesomy kpaio, Ilo yenmpy, Ilo
npasomy Kparo.

o Pa3mep - mo3BosIET BBHIOpATh HY>KHBIN pa3Mep MapKepoB WU
Hymepanuu. [To ymonganuto BeiOpana onmus Kax mexcem. Korna
BBIOpaHa 3Ta OIIIMS, pa3Mep MapKEePOB WJIM HyMEpaIlii COOTBETCTBYET
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pa3mepy Tekcra. Bbl MokeTe BBIOpATh OAMH U3 MIPEIBAPUTEITHHO
3aJTaHHBIX pa3MepoB ot 8 10 96.

o LIBeT - MO3BOJSIET BEIOPATh HYKHBIN IIBET MapKepOB Wik HyMeparuu. [1o
yMOJTYaHUIO BeIOpaHa onmus Kax mexcm. Korma BeiOpaHa 3Ta omius,
I[BET MapKEpPOB WJIU HyMEpallud COOTBETCTBYET I[BETY TEKCTa. BbI
MO’KETE BBIOPATh OIIIUI0 ABTOMATHYECKH, YTOOBI TPUMEHUTh
aBTOMATHUYECKUH I[BET, WM BBIOPATh HA MAIIUTPE OJIMH U3 YBEmOo8
memvl WIH CIMAaHOapmHbIX 1Yy8emos Wiy 3aaTh NOAb3068aAMeNbCKULL 1IBET.

Bce uzmenenus otoOpaxkatorcs B nose Ilpocmorp.

5. Haxxmute kHONKy OK, 9TOOBI TPUMEHUTH U3MEHEHHS M 3aKPHITh OKHO
HACTpPOEK.

dopmaTnpoBaHue TeKCTa

NMpumeHeHue cTunen cpopmaTupoBaHus

Kaxxnprit ctiiib popmMaTupoBaHus - 3T0 HAOOP MpeBAPUTEIHHO 3aJaHHBIX
napameTpoB (popmMaTUpoOBaHUs: (pa3mep, IBET MIpUQTa, MEKTYCTPOUHBIA HHTEPBA,
BbIpaBHUBaHUE U T.J.). CTUIIU TTO3BOJISIIOT OBICTPO (POPMATUPOBATH PA3IUYHBIE YACTH
JIOKyMEHTA (3aroJj0BKH, 0/13ar0JI0BKH, CIUCKH, OOBIYHBIA TEKCT, IUTATHI) BMECTO
TOT0, YTOOBI KK pa3 MPUMEHSATH HECKOJIBKO TapaMeTpoB (hOPMATUPOBAHHUS T10
OTJIETPHOCTH. DTO TaKXke o0ecrneuynBaeT ennuHoe ohopMIIeHIE Ha TPOTSKEHUH BCETO
nokymeHTa. CTHIIb MO>KHO TIPUMEHUTH TOJIBKO KO BceMy ad3airy.

BbI Takke MOXKETE UCIOJIb30BaTh CTUIIN JJI TOTO, YTOOBI
I[O6aBHTB OI'TaBJICHUC UJIN CITMCOK I/IJIJIIOCTpaI_II/Iﬁ.

[IpuMeHeHne CTHIIS 3aBHCHUT OT TOTO, SIBJISICTCS JIM CTUJIh CTHJIEM a03ara (OOBIYHBIN,
0e3 mHTepBaa, ad3aIl CIMCKa | JIp.) WU CTHJIEM TeKCTa (Ha Oa3e HauepTaHwMsl, [IBETA,
pa3Mepa TeKCTa), a Tak)Ke OT TOTO0, BBIICNICH JIM (hparMeHT TEKCTa WU Kypcop
YCTaHOBJICH B CJIOBE. B HEKOTOPBIX CITydasiX JUisl KOPPEKTHOTO MMPUMEHEHHUS CTHIIS
TpeOyeTCsl MOBTOPHBIN BBIOOP ATOTO e CTHIIS U3 OMOIMOTEKH CTUIICH: B IEPBHIN pa3
MPUMEHSIOTCSI ITApaMeTPhI CTUJIS a03al1a, BO BTOPOH pa3 - mapaMeTphl CTUJIS TEKCTA.

Hcnonb3oBaHue CTAHAAPTHBIX CTHJICH
YT0oOBI IPUMEHUTH OJIMH U3 JOCTYIHBIX CTHIIEH (POPMAaTUPOBAHUS TEKCTA!

1. ycraHoBuTE Kypcop BHYTPH HYKHOTO a03alia WM BBIIEIUTE HECKOJIBKO
a03a1ieB, K KOTOPbIM TpeOyeTcsi IPUMEHUTh CTHIIb (POpMaTUPOBAHUS,
73



&Y% Pr-oouC

2. BBIOEpUTE HYKHBIM CTUIIb U3 OMOIMOTEKH CTUJIEH, PacIIOJIOKEHHOH CIipaBa Ha
BKJaJKe [JlaBHAsi BEpXHEW NaHEI HHCTPYMEHTOB.

JlocTynHbl crieayromuye cTiim GopMaTUpOBaHus: 0ObIUHBIN, O6€3 HHTepBaa,
3aroyioBoK 1-9, Ha3BaHMe, I0J3ar0JI0BOK, LIUTATa, BbIACIEHHAs LIUTATa, ad3all CIUCKa,
HWOKHUN KOJIOHTUTYJI, BEpXHUM KOJOHTHUTYJ, TEKCT CHOCKHU.

OBbI4HBIA Bes uHTepea 3 aror 3aronc¢ 3azosic 3aronos:

3aronoBc 3azonosc  3aronoBok |~ 3aronoBoK ! 3az2onosok ! Ha3
n 0631 |Yumama Brideneqqas b AD3al cnKcK HwkHWA kone  BepxHwia kon

TeKkcT CHOCKW

PepakrupoBanue CylieCTBYIOIUMX CTHJICH U CO3aHHME HOBBIX
YT00bI N3MEHUTH CYIIECTBYIOIIMNA CTHIb:

1. TlpumeHuTe HYKHBIN CTHIIB K a03aIry.
2. Bwimenute TekcT ab3aria 1 I3MEHHUTE BCE IMapaMeTphl (hopMaTUpOBaHMS,
KOTOpPBIE HYXHO.
3. CoxpaHUTE BHECEHHBIC H3MEHEHUS:
o MIETKHUTE MPABON KHOMKOW MBIIIHU IO OTPEAAKTUPOBAHHOMY TEKCTY,
BbIOEpUTE OonInio @opMaTHpOBaHMe KAK CTWIb, A 3aTEM -
oniuio OoHoBuUTH cTHIb 'HazpanueCruas' ('HazanneCruns'
COOTBETCTBYET TOMY CTUJIIO, KOTOPBIH BbI MPUMEHHUIIA HA TIEPBOM III1are),
o WJIY BBIICIIUTE MBIIIBIO OTPEAAKTUPOBAHHBIN (PParMEHT TEKCTA,
OTKPOWTE OMOJIMOTEKY CTUIICH, EIKHUTE TIPABOM KHOIIKOMW MBIIIH TI0
CTHUJTIO, KOTOPBIN TpeOyeTcst u3MEHUTh, U BeiOepuTe om0 OOHOBUTH
U3 BbIJIEJICHHOTO (pparmeHra.

Kak Tonbko ctuiib OyaeT u3MeHeH, opopMIIeHHE BCcex a03alleB B JOKYMEHTE,
oTGOpMaTHPOBAHHBIX C TOMOIIBIO ATOTO CTHJISL, U3MEHUTCSI COOTBETCTBYIOIINM
obpazom.

Y100bI cO31aTh COBEPILICHHO HOBbIN CTHJIb:

1. OrdopmaTtupyiite pparMeHT TEKCTa TakK, Kak BaM HY>KHO.
2. BwiOepute moaxoasamuii cnocod COXpaHSHUs CTUIIS:
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o IIEJIKHUTE MPaBOW KHOMKOMW MBIIIIH 10 OTPEIAKTUPOBAHHOMY TEKCTY,
BEIOEpHUTE om0 @opMaTHPOBaHHE KAK CTHJIb, a 3aTEM -
onuuio Co31aTh HOBBIH CTHJIb,

o WM BBIJICIINTE MBIIIBIO OTPEIaKTUPOBAHHBIN (DparMeHT TEKCTA,
OTKpOITE OMOIMOTEKY CTHJICH M IIeNKHUTE 110 Haanucu HoBblil cTHIIDL
M3 BbIIEJIEHHOT0 (hparMeHTa.

3. 3ajmaiiTe mapaMeTpsl HOBOT'O CTHIIS B OTKpBIBIIEMcs okHe Co3/1aHie HOBOI'0
CTHJIA:

CozaHHe HOBOTO CTHMA X

Hazsanue

Mol CTHNb

Cmune cneaywowero absaua

T ST .
| ox  EECUTE

o YKaxXuTe Ha3BaHUE HOBOI'O CTWUJIA B MOJIC BBOJA TEKCTA.

o Bri0epuTe u3 cimcka CTHIb CJIeTyI0ero ad3amna Hy>KHbIA CTHIIb JIJIs
nocyeayromiero ao3ama. Takxke MOKHO BbIOpaTh oniuio Takoii ke, Kak
C031aBaeMbIil CTHJID.

o Haxwmure knonky OK.

CoznanHblil cTHIIb OyJeT 100aBiieH B OUOIMOTEKY CTUTICH.
YnpagsiieHue MoJib30BaTeJbCKUMHI CTHIISAMM:

o UT0OBI BOCCTAaHOBUTH MAPAMETPHI IO YMOJTYAHUIO OMPEICTSHHOTO CTHIIA,
KOTOPBIM BbI H3MCHWIIH, IIESTKHUTE TTPAaBOH KHOIKON MBIIIIH 110 CTHIIIO,
KOTOPBIM BBl XOTUTE BOCCTAHOBUTH, M BEIOCPUTE OMIui0 BoccTaHOBUTH
napaMeTpsl 0 YMOJYAHHUIO.

o UTOOBI BOCCTAHOBHUTH MMapaMETPhI 10 YMOIYAHHUIO BCEX CTHIICH, KOTOPHIC BBI
W3MCHWIH, IICIKHUTE TIPABOM KHOIIKOW MBIIITH TI0 JTIOOOMY CTaHIAPTHOMY
CTUJIIO CTHJIIO B OMOIMOTEKe CTUJIeH 1 BeIOepuTe onirio BocctaHOBUTH Bee
CTAaHIAPTHbIE CTHJIH.
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ObbiHHBNT Mol emune _ Ees usmeps: 333 0J

OGHOBEHT L W2 BhigeneHHoro gparmeHTa

3azc¢ IK B3azonoaok !
BoccTaHoBWTE N ApAMET PRI NO YMON4YaHWHD

BoccTaHoBWTE Boe CTAHOAPTHBIE CTHNMW
Abzal (o Texcm cHOGKL

4 HoBGIi CTHNE W2 BhIGENEHHOMD GparMenTa

o UTOOBI yIanuTh OUH U3 HOBBIX CTUJICH, KOTOPBINA BBl CO3AJIH, IIICITKHUTE
MPaBOM KHOMKON MBI MO CTHJIIO, KOTOPBIA Bbl XOTUTE yIAJIUTh, U BIOEPUTE
ONUHIO Y IAJIUTH CTHIb.

e UYT0OBI yaanuTh BCE HOBBIEC CTUJIM, KOTOPBIE BhI CO3AAIIH, IIETKHUTE MPaBOi
KHOITKOW MBIIIIH 110 JTF0OOMY HOBOMY CTHJIIO, KOTOPBIN BBI CO3/1aJIH, U BRIOCPUTE
ONIMIO YAAJTUTH BCE M0JIb30BATEIbCKHE CTHIIH.

OBkINHBNT Moii emune EBes uHmepea: 333 0J

OGHOBWTE W2 BhlgeneHHoro parMeHTa

Jazonoso  3a nosoK ¢

Y¥aanuTe CTUNL

Hus YoanuTe BCe NONbE0BATENLCKHE CTHIN

Abzay crnuck 1 CHOGKL

<4 HoBbIli CTHNE W2 BbiAENEHHOMD hparMeHTa

HacTpouka Tuna, pasmepa v useta wpudTa

Bl MokeTe BBIOpaTh THI mIpUQTa, €T0 pa3Mep U MBET, HCIIOIL3YS COOTBETCTBYOIITHEC
3HA4YKU Ha BKJIaJIke ['J1aBHAst BEpXHEN MTaHEIN UHCTPYMEHTOB.

IIpumeuanue: ecau TpedyeTcst 0THOPMaTUPOBATH TEKCT, KOTOPHIN YXKE €CTh B
JIOKYMEHTE, BBIJICJIUTE €r0 MBIIIBIO WU C TOMOIIBIO KIaBUATYPBI, a 3aTEM MPUMEHUTE
dopmaTupoBanue. Takxke MOKHO IOMECTUTh KYPCOP MBIIIH B HYKHOE CIIOBO, YTOOBI
IPUMEHUTH (HOPMATUPOBAHUE TOJIBKO K ITOMY CJIOBY.

IIpumeuanmue: Gosee NoAPOOHO O pabOTE C IIBETOBBIMU MATIMTPAMU PACCKA3BIBACTCS
Ha 3TOU CTPaHUIIE.

Mpudt Hcnonb3yeTcs mist BeIOOpa mipud)ta u3
Arial | | cmucka goctynHbiX. Ecinu tpeOdyemblii
MPUQT OTCYTCTBYET B CIHCKE, €T0 MOKHO
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CKayaTh M YCTaHOBUTH B Balllel
OTIepPalIMOHHOM CHCTEME, ITOCJIE YeTO OH
OyzeT TOCTYICH ISl HCIIOJIH30BaHMS

B 0eCKMONHOLL 8ePCUlL.

Paszmep
mpugra

L

Hcnons3yercs aist BeIOOpa
MIPETyCTaHOBJICHHOTO 3HAYCHUS pa3Mepa
mpudTa U3 BRINAAAIONIET0 CITUCKA
(TOCTYIIHBI CIAEAYIOITUE CTaHIapTHBIE
3Hadenus: 8, 9, 10, 11, 12, 14, 16, 18, 20, 22,
24,26, 28, 36, 48, 72 u 96). Taxxe MOKHO
BPYYHYIO BBECTH IIPOU3BOJILHOE 3HAUCHHUE
10 300 MyHKTOB B I10JI€ BBOJA U HaXKaTh
Kkiasuiy Enter.

VYBeIU4YnTH
pazMep
mpudTa

Hcnonw3yercs 1ist U3MEHEHUsI pa3Mepa
mpudTa, feas ero Ha OJIUH IMMyHKT KpyIHee
MIPU KKJIOM HKATHH HAa KHOIIKY.

YMEeHbIINTH
pasMep
mpudTa

I/ICHOJ'II:ByeTCSI IJIs1 UKBSMCHCHUA pasMepa
IHpPI(bTa, AcJiasd €ro Ha OJWH ITYHKT MCJIbYC
IIpHU KAKJIOM HAKATHUM HA KHOIIKY.

N3meHHNTH
pETUCTp

Aa~

Ucnions3yeTcs A1 U3MEHEHUs perucTpa
mpudTa. Kax 6 npeonosicenusx. - peTUCTP
COBMAJACT C OOBIYHBIM

MIPETIOKEHUEM. HUJMCHEUL pe2ucmp - BCE
OykBbI ManeHskue. BEPXHUH PETHUCTP -
Bce OyKkBbI IponucHble. Kaowcooe Cnogo C
IIponucnoti - Ka)10€ CIIOBO HAUMHAETCS C
3arnaBHou OykBel. uUSMEHUTH pEI'UCTP -
MTOMEHSTH PETUCTP BBIJICICHHOTO TEKCTA UITH
CJIOBa, B KOTOPOM HaXOJUTCS KYPCOP MBIIIIH.

[lBet

BBIACJICHUA

Wcnionb3yeTcs A1 BbIJCTCHUS OTAETBHBIX
MIpEeTIOKEeHUH, Ppas, CIIOB WK JTaxe
CUMBOJIOB IyTeM J00aBJICHUS 1IBETOBOU
MOJIOCHI, UMUTHPYIOIIEH OTYEPKUBAHHE
TEeKCTa MapKepoM. MOKHO BBIJIETUTh
HY>KHYIO 4aCTh TEKCTa, a TOTOM HaXaTh
HaIPaBJIECHHYIO BHU3 CTPEJIKY PSJIOM C 3TUM
3HAYKOM, YTOOBI BEIOPATh I[BET HA MAIUTPE
(?TOT HAOOP IIBETOB HE 3aBUCHUT OT
BbIOpaHHO# 1IBeTOBOI cXeMBbI U BKIIIOYACT B
ce0s 16 BETOB), M ATOT LIBET OyIET
MIpUMEHEH K BRIOpaHHOMY TeKCeTy. M xe
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MOYKHO CHaJajia BEIOpaTh IIBET BBIJICICHNUS, a
IIOTOM HA4YaTh BBIJICIATEH TEKCT MBIIIBIO -
yKa3aTellb MBIIIK OyIeT BLIrsaeTh Tak: 071 -
M TIOSIBUTCSI BO3MOKHOCTD BBIJCIINTH
HECKOJIBKO Pa3HbIX YacTeil TeKCTa OJIHY 3a
npyroid. YToObl OCTAaHOBUTH BBIJICTICHUE
TEKCTa, MIPOCTO €IIIE Pa3 MIECTKHUTE O
3HA4KYy. /[J19 OUMCTKHU 1IBETA BBIACICHUS
BOCIOJIb3yHTECH onuuei be3s

3aJuBKH. lIBeT BbIAEI€HUS OTIUYACTCS

ot IlBera pona & *, TIOCKOJIBKY MOCJIETHUI
MIPUMEHSETCS KO BCEMY a03aIly U MOJTHOCTHIO
3aI0JIHSET IIPOCTPAHCTBO ab3alia OT JIEBOTO
TIOJIsSI CTPAHUIIBI IO TPABOTO OISl CTPAHUIIEL.
LBeT Hcnonp3yercs 1t "BMEHEHHUS LIBETa
mpudTa A~ OykB/cuMBOJIOB B TekcTe. [1o yMmomyanwuio B
HOBOM ITyCTOM JIOKYMEHTE YCTaHOBJICH
aBTOMaTH4ecKui 1BeT mpudTta. OH
0TOOpakaeTcs Kak YepHbIN MpUu@T Ha OeIoM
done. Ecam usmeHuTs 11BeT hoHA Ha
YEpHBIN, [IBET MIPU(Ta ABTOMATHICCKH
W3MEHHTCS Ha OEJIBbIHA, TaK YTOOBI TEKCT I10-
npexHeMy ObLIT 4yeTKo BuacH. [y BeIOOpa
JIPYroro BETa HAXKMUTE HAMPABICHHYIO
BHH3 CTPEJIKY PSIAOM CO 3HAUKOM U
BBIOCPUTE IIBET HA JTOCTYITHBIX MAJTUTPaxX
(1iBeta Ha nanutpe LBeTa TEMBbI 3aBUCST OT
BBIOpPAHHOU IIBETOBOM cXeMbl). [Tocie
M3MEHEHUS 1[BeTa MpUQTa MO0 yMOTIaAHUIO
MO>KHO MCIOJIb30BaTh

ONIINI0O ABTOMAaTHYE€CKHI B OKHE IIBETOBBIX
MaJATP 151 OBICTPOTO BOCCTAHOBIICHHS
ABTOMATHYECKOTO IIBETa BEHIOPAHHOTO
dbparMeHTa TeKcTa.

IIpumeuanmue: 6osee NoAPOOHO O pabOTE C IBETOBBIMHU MATMTPAMU PACCKA3BIBACTCS
Ha 3TOU CTpaHUIIE.
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NMpumeHeHue cTuneun ohopmneHusa wpudTa

Bl MOkeTe MpUMEHSTh pa3inyHble CTUIIM OPOpMIIEHUS IpUPTa, UCTIONB3YS
COOTBETCTBYIOIIME 3HAUYKH, PACIIOJIOKEHHBIE HAa BKIaJKe ['J1aBHAsA BepXHEW MaHeIu
WHCTPYMEHTOB.

IIpumeuanue: ecau TpedyeTcst 0THOPMaTUPOBATH TEKCT, KOTOPHIN YXKE €CTh B
JOKYMEHTE, BBIJICJIUTE €70 MBIIIBIO WX C IOMOIIbIO KJIABUATYPBI, a 3aTEM IPUMEHUTE

dbopmaTtrpoBaHue.
[TomyxupHbII
X Wcnonp3yeTcs 1 npugaHus pu@Ty
00JIbILIeH HACBIIIIEHHOCTH.
Wcnonws3yeTcs nis npugaHus mpu@Ty
Kypcus K
HAKJIOHA BIPaBO.
. Hcnonb3yeTcs s MOAYEPKUBAHUS TEKCTA
[ToguepkHyThII Y . o
4epTOi, IPOBEECHHON 101 OYKBaMH.
. Hcnonb3yeTcs i 3a4epKUBaHUS TEKCTA
3auepKHYThII T

4epTOH, MPOBEJCHHOM 10 OYKBaM.
Hcnonb3yeTcsi, 4ToObI CAENAaTh TEKCT MEJIbYe
Hancrpounsie 3Haku A Y IIOMECTUTH €TO B BEPXHEU YaCTH CTPOKH,
HaIpuMep, Kak B Apo0siX.

Hcnonb3yeTcsi, 4ToObI CAENaTh TEKCT MEJIbYe
[ToncTpounsle 3HAKH A Y IIOMECTUTB €70 B HU’)KHEN YaCTH CTPOKH,
HanpuMep, Kak B XUMHUYECKUX Qopmymax.

J17is mosTydeHus JOCTyTa K TOTIOTHUTEIFHBIM HACTPOHKaM Mmipr(Ta METKHUTE TPaBOi
KHOIIKOW MBIIIH U BBIOEPUTE B MEHIO TyHKT JlOMOJIHUTEIbHbIE TApAMeTPhI

a03aua wim UCNONb3yHTE CChUIKY JlOMOJIHUTE/IbHBIE TApaMeTPhI Ha IPABOM
0okoBoi nanenu. OTKpoeTcs OKHO A03al - 10NOJHUTEIbHbIE IApAMeTPbI, B
KOTOPOM HEO0OXO0IUMO NepeKIounThCs Ha BKIaaky pudr.

311ech MOKHO MPUMEHUTDH CIAEAYIOLINE CTUIN 0(QOPMIICHUS U HACTPOMUKH HIpUPTa:

o 3auépkuBaHMe - UCMOJIB3YETCS JJIs 3aUePKUBAHUS TEKCTA YEPTOH,
MPOBEJICHHOM 10 OYKBaM.

o JIBoiiHOE 3aUépKUBaHMeE - UCIOJIB3YETCS ISl 3a4E€PKUBAHUS TEKCTA IBOMHOM
YepTOU, MPOBEICHHOM MO OyKBaM.

« HaacrpouHnble - UCTIONB3YETCs, UTOOBI CAENIATh TEKCT MEJIbU€ U IOMECTUTH €T0
B BEpXHEH 4acTu CTPOKH, HAPUMEP, KaK B IPOOSIX.
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o IloacTpounble - UCIIOIB3YETCs, YUTOOBI CAENATh TEKCT MEJIbYe U TIOMECTUTh €T0
B HIDKHEH 9aCTH CTPOKH, HAIIPUMEDP, KaK B XUMUYIECKUX (OopMyIIax.

o MaJble NpONKMCHBIE - UCIIOJIB3YETCsI, YTOOBI C/IeNIaTh BCE OYKBBI CTPOYHBIMH.

o Bce nponucHble - UCTIOJIB3YETCsI, YTOOBI C/IeNIaTh BCe OYKBBI MIPOIMCHBIMHU.

o HuTepBau - ucnonb3yercs, YTOOBI 33JaTh PACCTOSHUE MEXKTy CUMBOJIAMH.
VYBenuubTe 3HaYCHHE, 33JaHHOE M0 YMOJIYaHUIO, YTOOBI
MPUMEHNUTH Pa3peskeHHbIH MHTEPBAJ, UM YMEHBIIUTE 3HAYCHUE, 3aJaHHOE T10
YMOJTYaHUIO, YTOOBI MPUMEHUTDH Y IVIOTHEHHbII nHTEepBai. Mcnonb3yiiTe
KHOIIKH CO CTpeJIKaMU WM BBEAUTE HY»KHOE 3HAUCHHE B T10JI€ BBOJIA.

o Ilosnoxkenne - UCTIOIB3YETCS, YTOOBI 33/1aTh MOJ0KEHNE CUMBOJIOB B CTPOKE
(cMmerieHue 1Mo BepTUKaIN). Y BEIUYbTE 3HaUCHUE, 33JJAaHHOE TI0 YMOJTYaHUIO,
YTOOBI CMECTUTH CUMBOJIBI BBEPX, HJIM YMEHBIIUTE 3HAYCHUE, 3aJaHHOE 110
YMOJTYaHUI0, YTOOBI CMECTUTH CUMBOJIBI BHU3. VCTIOIB3YyHTE KHOIIKH CO
CTpeJIKaMU WJIM BBEAUTE HY)KHOE 3HAUCHHE B MOJIE BBOJIA.

o Jlurarypsl - 570 00beTUHEHHBIC OYKBBI CII0BA, HAOPAHHOTO JTIFOOBIM H3
mpudto OpenType. OOpaTtuTe BHUMaHKE, YTO UCIIOIH30BAHNE JTUTATYP
MOKET HapyIIUTh MEKCUMBOJIbHBIN HHTEPBAIL. JIOCTYITHBI CIIEAYIOIIHE
napaMeTpsl JIUraTyp:

o Hem

o Tonvko cmanoapmusie (BkirodaeT “fi”, “f1”, “ff”’; mopwImmaet
yA0004YUTAEMOCTB)

o Konmexcmmuule (JIUraTypbl NPUMEHSIIOTCS HA OCHOBE OKPYKaIOIINX OYKB;
MOBBINIAET y1000YNTAEMOCTh)

o HUcmopuyeckue (TUraTyphl ¢ OOJBIIUM YUCIOM MEPENAIOB U KPUBBIX

JMHUMN; CHUKAET Y1000YMTAEMOCTh )

Jluckpeyuornnvle (I€KOPATUBHBIC JIUTATYPbI; CHUKAECT YI000UUTAEMOCTD )

Cmanoapmuule u KOHMeEKCMHbIE

CmanoapmHuule u ucmopuiecxue

Konmexcmmuwvie u ucmopuueckue

Cmanoapmmule U OUCKpeYUOHHblE

Konmexcmmuvie u ouckpeyuonmwie

Hcmopuueckue u ouckpeyuonmbvie

Cmanoapmmule, KOHMEKCMHble U UCMOPUYECKUe

CmanoapmHuule, KOHMeEKCMHblE U OUCKPEYUOHHBLE

Cmanoapmmuule, ucmopuyeckue u OUCKpeYUoHHble

Konmexcmmuuie, ucmopuueckue u ouckpeyuonHule

Bce

o O O O O O O O

o O O ©

Bce u3menenus 0ynyT oToOpa’keHbI B pacroiOoKEHHOM HUXKE MOJie
MpeIBaAPUTEILHOTO IPOCMOTDA.
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Afzal - ONONHUTENEHLIE MAPAMETPhI X
OTCTYyNB W MHTEpPBANKLI SpperTal
Jaué n
Monometme Ha cTpaHMLE a4EPEMBAHNE OOCTPOMHEIS
[EoiiHDE 334EPKMBAHNE Manuie NponUCHLIE
lpaHnye!l u 3anMexa HagcTpodHbie Bce nponucHoe

MMHEK{:BHﬁ HHTEpEAN
Tabynayua MuTepean MonossHue
0cm : 0cm :

BHyTpeHHHE nong

Hello World

o .

KonupoBaHue/ouncrtka doopmMaTupoBaHus TeKcTa

YTtoOBI CKOITMPOBATL OIIPCACICHHOC (bOpMaTI/IpOBaHI/Ie TCKCTA,

1. ¢ MOMOIIBIO MBIITY WK KIIABUATYPHI BBIICTUTE (parMeHT TEKCTa,
dbopmaTHpoBaHKE KOTOPOTO HA/I0 CKOMMUPOBAT,

2. Haxkmute 3Ha40K KonupoBaTh cTi/b T Ha BkiIaake [1aBHas BepxHel maHenm
WHCTPYMEHTOB (yKa3aTelb MbIIIU OYJI€T MPU 3TOM BBITJISIIETh TaK: Id),

3. BhIICINTE (PparMEeHT TEKCTa, K KOTOPOMY TPeOyeTCsl MPUMEHHUTH TO K€ CaMoe
dhopmaTupoBaHHUE.

YToOB! IPUMEHUTH CKOMMPOBAaHHOE (HOPMATHPOBAHNE KO MHOXKECTBY (PparMeHTOB
TEKCTA,

1. ¢ MOMOIIIBIO MBIIITY WIN KJIABUATYPHI BBIJICTUTE (PArMEeHT TEKCTA,
dbopmaTrpoBaHrE KOTOPOTO HAJO0 CKOTIMPOBATh,

2. nBaxIpl HAKMHTE 3Ha40K KonmupoBaTh cTHIIBL T Ha
BKuTasike ['1aBHasi BepXHEW maHelnu HHCTPYMEHTOB (yKa3aTellb MBI OyAeT
IIPH 5TOM BBITISIAETH TaK: 17, a 3Ha40k KonmupoBaTh cTHIIb OYIeT OCTAaBaTHCS
HaXKaThIM: ﬁ),

3. MOOYEPETHO BHIACISANTE HY ) KHBIE ()parMEHThI TEKCTa, YTOOBI MPUMEHHUTH
OJIMHAKOBOE (POPMATUPOBAHUE K KAKIOMY U3 HUX,
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4. nuis BBIXOJIa U3 9TOTO peKrMa ellle pa3 Haxxmute 3Ha4ok KonupoBath

cTuJib BB in HaxkmuTe KiaBuily ESC Ha knaBuartype.

Uto0s1 OBICTPO yOpaTh U3 TEKCTA MPUMEHEHHOE (hOpMATUPOBAHUE,

1.
2.

BbIICNIUTE (PparMeHT TeKcTa, GopMaTUPOBAHKE KOTOPOTO HAJI0 yOpaTh,
HaKMHTE 3Ha40K QUHCTHTH CTHIb < Ha BKiIaake [JIaBHas BepXHEH maHem
WHCTPYMEHTOB.

HNo6GaBneHue rmnepccbInokK

I[J'Iﬂ I[O6aBJ'IeHI/I$I TUIICPCCBIIIKH:

1.
2.

B~ w

YCTaHOBHTE KypCcOp B TOM MeCTe, I¢ HaJ0 JTI00aBUTh THIICPCCHIIKY,
nepeauTe Ha BKIaAKy BeraBka nim CecblUIKM BepXHEH MaHeIn
WHCTPYMEHTOB,

HAKMHTE 3HAUOK & I'mnepccblika,
1ocJe 3Toro nosiBUTcs okHO IlapamMeTpsbl runepecbIIKM, B KOTOPOM Bbl
MOXETE yKa3aTh MapaMeTPbl TUIIEPCCHLIKU:

o BrpiOepute THI CCHUIKH, KOTOPYIO TPeOyETCSl BCTABUTh:

Hcnonp3yiite onuuio Buemnss cebliika u BBeaute URL B

dopmarte http://www.example.com B pacmonoKeHHOM HIKE

nosie CBsi3aTh ¢, eciii BaM TpeOyeTcs 100aBUTh TUIIEPCCHIIKY, BEIYITYIO
Ha BHeIIHM# caiiT. Eciiu Hamo 106aBUTh THIIEPCCHUIKY

Ha JIoKaJabHbI# (aitn, BBequTe URL B

dopmare file://path/Document.docx (mast Windows)

wiu file:///path/Document.docx (amst MacOS u Linux) B mosie CBsi3ath c.

I'unepccwinku file://path/Document.docx wnu file:///path/Document.docx
MOKHO OTKPBITH TOJIBKO B JICCKTOITHOW BEpCHU penakTopa. B BeO-
PECAAKTOPC MOKHO TOJIBKO }106aBI/ITB TAaKYIO CCBIIIKY 0€e3 BO3MOXKHOCTH
OTKPBIThH €€.
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MapameTphl MMNepPCChinEX X

Brewnan cooinka MecTo B gokymeHTe

CeAzate c *

wwnw.example.r

CrTobpakaTe

HaxmuTe croga

TekcT NOOCK33EM

B o

Ucnonw3yiiTe onmuio MecTo B JIOKYMeHTe U BRIOEPUTE OJIUH U3
CYLIECTBYIOIIMX 3ar0JIOBKOB B TEKCTE JOKYMEHTA WUJIM OJHY U3 paHee
00aBJICHHBIX 3aKJIAJIOK, €CJIM BaM TpedyeTcs 100aBUTh THIIEPCCHUIKY,
BEIYLIYIO Ha OIIPEAECIEHHOE MECTO B TOM KE CAMOM JOKYMEHTE.

MNapameTpkl TANepPCCEINEMN x

BHelwHAR coeinka MecTo B QOoKyMeHTe

Hayano gokymenTa

* 3aronoBKM
v+ Pabota ¢ TEKCTOM
PaboTa ¢ dopMmynamm

Pafora ¢ roadukom
CTobpakaTe

Haxmure cioga

TekCT NOOCKa3EM
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o OTodpaxkarhb - BBEIUTE TEKCT, KOTOPBIM JTOJKEH CTaTh CCHUIKOMN U Oy1eT
BECTH I10 aJIpecy, yKa3aHHOMY B II0JI€ BbIILIE.
o TekeT MoACKAa3KM - BBEIUTE TEKCT KPATKOT'O MPUMEUYAHUS K
TUMEPCCHUTKE, KOTOPBINA OYIET MOSBISATHCS B MAJICHPKOM BCIUIBIBAIOIIEM
OKHE NP HaBEJICHUN Ha TUIIEPCCHUIKY Kypcopa.
5. Haxwmure kaonky OK.

J1st no6aBIeHMs TUIIEPCCHUIKM MOKHO TaKe MUCIO0JIb30BaTh COYETaHUE
kiaui Ctrl+K iy menkHyTh paBoi KHONKOM MBIIIN TaM, TJe TpeOyeTcs
N00aBUTh TUIIEPCCHIIKY, U BEIOpATh B KOHTEKCTHOM MEHIO KoMaHy ['umepccbliika.

IIpuMeuyaHue: TaKKe MOXKHO BBIACIUTH MBIIIBIO UK C IOMOIIBIO

KJIaBUATypPbl CUMBOJI, CJIOBO, CJIOBOCOUYETAHUE, OTPHIBOK TEKCTA, a 3aT€M OTKPBITh
okHo [TapaMeTpbl runepccbIKU, Kak OMKCAHO BbilIe. B 3TOM ciydae

nosie OTodpaxkaTh OyJIET CO/IepKaTh BBIJICJICHHBIN TEKCTOBBINA (hparMeHT.

[Ipu HaBeneHuM Kypcopa Ha 100aBICHHYIO TUIIEPCCHUIKY MOSBUTCA MOJCKa3Ka ¢
3aJTaHHBIM TEKCTOM. BBI MOkeTe mepeiiT mo cchuike, Hakap kinaBuiry CTRL u
IIEIKHYB 10 CCHUIKE B JIOKYMEHTE.

UT0oOBI OTpeNaKTUPOBATH UITK YIATUTh JO0ABIEHHYIO THIIEPCCHUIKY, IEIKHUTE IO
HEel TpaBoil KHOMKOM MbIIH, BeIOepuTe oninio ['unepccbliika, a 3aTem JIeicTBIe,
KOTOPOE€ XOTUTE BBINIOJHUTD, - U3MEHUTH rHNEpPCChbLIKY WA YAAJIUTh
TUIIEPCCHLIKY.

BcTaBKka nepekpecTHON CChISNKU

HeperCCTHBIC CCBIJIKH HUCITOJIB3YIOTCA AJIA CO3JaHNA CChUIIOK, BEAYIINX Ha APYTHUC
YaCTH TOTI'O K€ IOKYMCHTA, HAIIPUMCP 3aroJJOBKHU WJIN O6B€KTBI, TaKHC KaK
JuarpaMmbl HJINA Ta6J'II/II_[BI. Takue cchlIKM 0T06pa>1<a}0Tc>1 B BUAC IT'HIICPCCBIIIKH.

Co31aHne nepeKpecTHOM CChUIKH

1. TlomecTtuTe Kypcop B TO MECTO, Ky/ia Bbl XOTUTE BCTABUTH MEPEKPECTHYIO
CCBUIKY.
2. Ilepetinute Ha BkIaaKy CeblIKM BEpXHEH MaHEIN HHCTPYMEHTOB U MIEIKHUTE

G

3Hauyok = [lepekpecTHassl CChLIKA.

3. B otkpsiBiemcs okue [lepexpecTHas ceblika 3a/1aiiTe HEOOXOAUMBIE
napaMeTphl:
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MepekpecTHan CCLINKa X
Tin couingM BCTaBWTE CCLINKY Ha
HymepoEaHHEIA CMCoK ~ | | HoMep CTpaHMuL -

v'| BCTAaBMTh KaK MMNEpCChinEY
[JoS3aEMTE CNOED "BRIWE" WMKH “HH#HE"
PazgenuTent HOMEpPOE

[nA kakoro abzaua

1. Cnucox oTCyTCTEYEMUMX Ha S3HATHN

2. Cnucok 3aboneslums:

3. CRACOK OTCYTCTEVHILUMY MO HEYCTAHOENEHHBIM NPHYKHAM

BT |

o B packpsiBaromemcs cucke THI CCHUIKM YKa3bIBAETCS AJIEMEHT, Ha
KOTOPBIN BBl XOTUTE COCIATHCS, T.€. HyMEPOBAHHBIN CITUCOK (YCTaHOBIICH
10 YMOJTYAHUIO), 3a201080K, 3aKNAOKY, CHOCKY, KOHYE8YI0 CHOCKY,
ypasHeHue, pueypy Wiau maoauyy.

o B packpsiBaroniemcs cnucke BcTaBUTh €ChLIKY HA YKa3bIBACTCS
TEKCTOBOE WJIM YMCIIOBOE 3HAYCHHE CCHIIIKH, KOTOPYIO BBl XOTUTE
BCTaBHTh, B 3aBUCUMOCTH OT dJIEMEHTA, BEIOpAaHHOTO B MeHIO Tum
ccblIkH. Hanpumep, eciiu BbI BBIOpaid mapameTp 3aro10BoOK, BbI
MOKETE YKa3aTh CJIEAYIOLIEE CONEPKUMOE: MEKCM 3a20106KA, HOMED
CMpanuybl, HOMep 3a20J1068KA, HOMEpP 3a20]106KA (KPAmKuUlL), Homep
3a201106Ka (noanwiil), Beiwe / Husce JT1OTHBIA CIUCOK TOCTYITHBIX OMITHAN
B 3aBUCHMOCTH OT BEIOPAHHOTO THUTIA CCHUIKH

o YCTaHOBHUTE TAJIOYKY HAMPOTHB BCTaBUTH KaK rMNEPCCHIIKY, YTOOBI
MPEBPATUTH CCHUIKY B aKTUBHYIO CCBUIKY.

o YCTaHOBUTE rajiouky HanpoTuB JJo0aBuTH ¢Jj10BO '"BhilIe' WiIn
"Huke'" (ec)IM IOCTYITHO), UTOOBI yKa3aTh MOJIOKEHUE AJIEMEHTa, Ha
KOTOPBIN BBI CChIIAaeTECh. PeakToOp JOKYMEHTOB aBTOMATHUECKH
BCTABJISIET CIJIOBA «Bblle» I «HUMCE» B 3ABUCUMOCTHU OT MOJIOKEHUS
DIIEMEHTA.
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o YCTaHOBHUTE rajouky HanpoTuB Pa3naeanTesib HOMEPOB, UTOOBI YKa3aTh
pa3zenuTelNb B 1MoJje cipasa. Pa3zaenureny HeoOX0MUMBI TS TIOTHBIX
KOHTEKCTHBIX CCBHIIOK.

o B mome Iast Kakoro... mpeacTaBIeHbI 2JIEMEHTHI, IOCTYITHBIEC B
COOTBETCTBHUH C BEIOPAHHBIM THIIOM CCBIJIKH, HAIIPUMEP SCIIU BbI

BBEIOpAJT BapuaHT 3aroJioBOK, Bbl YBUJIUTE MTOJTHBIN CITUCOK 3ar0JIOBKOB
B JIOKyMEHTE.

4. Haxmute BeTaBuTh, 4TOOBI CO3/1aTh MEPEKPECTHYIO CCHUIKY.

YnajieHue nepeKpecTHOM CCbUIKHU

YT00BI yIAIUTH IEPEKPECTHYIO CCHIIIKY, BEIOEPUTE MEPEKPECTHYIO CCHLIKY, KOTOPYIO
BBl XOTHUTE YJIaJIUTh, U HAKMUTE KHOIKY Y IAJIUTh.

BcTtaBka 6ykBuLbI

BYKBI/IIIa - OTO IICpBada 6YKBa 363211121, KOTOpasd HaMHOI'O OOJIBIIIE BCEX OCTAJbHBIX U
3aHUMACT B BBICOTY HCCKOJIBKO CTPOK.

st noGaBieHus: OyKBUIIBI:

YCTaHOBUTE Kypcop B Mpeeax HyKHOro ad3aria,
nepeinTe Ha BKIAKY BcraBka BepxHei MaHeIW HHCTPYMEHTOB,
Ha)KMHTE Ha 3HaUOK = ByKBHIIA Ha BEPXHEN ITaHEeId HHCTPYMEHTOB,
B OTKPBIBIIIEMCS BBITIAIAFOIIEM CITHCKE BEIOCPUTE HYKHYIO OIIIHIO:

o B TekcTe £ - YTOOBI MOMECTUTH OYKBHUITY BHYTpH ad3aria.

o Ha moJe “£ - 4TOOBI TOMECTUTH OYKBUILY Ha JICBOM TIOJIE.

W

KBHLA - 3T0 nepeas Oykea abzaua,
ECHONBKO CTpoK. s goGaeneHus G
Hayok BCTaBHTL OYKBHMLUY Ha Bep

BuﬁepHTe HYH#HYH onuwo: B Texcre - utof

ByKBWLY Ha NeBoM none. Mepesiil CMMBON Bbi
urofel BYKEMLE BKMKDYaNE B ce0R alle Heoko
Hy#Hbk OyKEI.

ITepBoIit ciMBOJI BEIOpaHHOTO ab3ara OyaeT
npeoOpa3oBaH B OykBuily. Eciu Tpebyercs, 4To0bl OyKBHIIa BKITIOYaIa B ceOs ere
HECKOJIBKO CHMBOJIOB, I00aBhTE UX BPYYHYIO: BBIICITUTE OYKBHUILY W BITUIITUTE
HY>KHbIE OyKBBI.
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UtoObI U3MEHUTD BUJT OYKBHUIIBI (TO €CTh pa3Mep, THIL, CTUIb OPOPMIICHUS WM LIBET
mpugTa), BeIACIUTE OYKBY M UCIIOJIB3YWTE COOTBETCTBYIOIINE 3HAYKU HA
BKiaake I'y1aBHast BEpXHEW aHEI UHCTPYMEHTOB.

Korga OykBuiia BeiziesieHa, OHAa OKPYKEHA paMKO#M (paMKa - 3TO KOHTEHHEpP, KOTOPHIH
UCIIOJIB3YETCs JIJ1s1 TO3UIIMOHUPOBAHMS OYKBUIIBI HAa cTpaHuIle). MOkKHO OBICTPO
U3MEHHUTH pa3Mep paMKH IMyTeM MepETaCKUBAHUS €€ TPaHull UM U3MEHUTD €€

IIOJIO’KEHHE C MIOMOILBIO 3HAYKA %E , KOTOPBIN NOSBJISIETCS IOCJIE HABEACHHS Kypcopa
MBIIIHA Ha PAMKY.

YTtoOBI X,EEUIHTB I[O6aBJ'IeHHy10 6YKBI/IHy, BBIACIIMTC €C, HA’KMHNTC Ha

3Ha40K = BykBHIIa Ha Bkiajke BeTaBka BepxHEi maHeIn HHCTPYMEHTOB U
BBIOEpUTE U3 BhINajaronero cnucka ommuio Her =.

UTtoObl HACTPOUTH MapaMeTpbl J0OABICHHOW OYKBUIIbI, BBIACIUTE €€, HAKMHUTE Ha
n:

3Hau0K = BykBHIa Ha BkIaake BeTaBka BepxHel maHeaIn HHCTPYMEHTOB U
BBIOECpUTE U3 BhINAaroIIero cnucka ommuio Illapamerpsbl 0ykBuLIbI. OTKpoeTCs
okHO BykBHIIa - 10M0JTHUTE/IbHbIE IAPAMETPbI:

BYKEMLA - AONONHHTENbLHLIE NApaMETPhI X

MPEHMLLI W 33NWEBKa A %
Mong
MapameTpbl
WipndT
Arial w
BRICOTA B CTROKAX PAcCTOAHME 40 TEKCTA

3 Ocm

r r

o .

Ha Bxiiagke BykBuIIa MOKHO 3aaTh CIEAYIONIUE TAPAMETPHI:
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o Iloso:kenne - UCTIONIB3YETCS, YTOOBI U3MEHUTH PACIIONOKEHNE OYKBHUIIBI.
Bribepure ommurio B Tekcre i Ha moJie v Haxkmute Ha 3Ha490K Her,
YTOOBI YIATUTh OYKBHILY.

o pudr - ucronp3yercs, 9TOOBI BEHIOPATH MIPUQPT U3 CIIUCKA TOCTYITHBIX.

« BpbIcoTa B cTPOKAX - UCTIOJIB3YETCsI, YTOOBI YKa3aTh, CKOJIBKO CTPOK JIOJDKHA
3aHUMaTh OykBHUIla. MokHO BeIOpaTh 3HaueHue ot 1 g0 10.

o Paccrosinue 10 TekcTa - UCIOIB3YyETCS, YTOOBI YKa3aTh BEIUNYUHY CBOOOIHOTO
MPOCTPAHCTBA MEKIY TEKCTOM a03alla v MpaBbIM KPaeM PaMKH, OKPYKaAIOIEH
OyKBHILY.

BYKEHLA - DONONHKUTENLHEIE NApaMETPLI x

Byxsnya lMpuHa rpasmy | ——— - | LlpeT rpaHny -

IpaHHLB W 32NWBKA lLlenkadTe No CHEME WK MCTONLIYHTE KHOMKW, YTobkl

BLIGpaTE rpaHELL
Mona

Ha Bknagke I'paHuIbl M 32JIMBKA MOXKHO T0OaBUTH BOKPYT OYKBHIIBI TPAHUIIBI U
HACTPOMUTh UX MApaMETPhI. DTO CIEAYIOIINE TapaAMETPBIL:

o Ilapamerps! I'panun (mvpuHa, HBET M HATMYKME U OTCYTCTBHE) - 3aJaiTe
TOJILIMHY TPaHUL], BHIOEPUTE UX IBET M YKAXKUTE, K KAKUM I'paHUIlaM (BEepXHEH,
HIKHEU, IEBOM, MPABOW MUJIM UX COUYETAHUIO) HAJI0 TPUMEHUTH 3TH MapPaAMETPBHI.

o LIBer ¢pona - BoIOepuTE 1IBET POHA OYKBUIIBI.
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BYKEHUA - QONONHHTENLHEIE MapaMeTpRI X

Byksuua Ceepxy Cnesa

Dcm 0cm
lpaHHUbl W 3ANKEEA

CHuay Cnpaea
E ocu oo

o -

Ha Bxnanke IMoJisi MOXXHO 3a7aTh pacCTOSTHAE MEXKIY OyKBHIICH U
TPAaHHUIIAMH CBEPXY, CHU3Y, cJeBa U CIpaBa BOKPYT Hee (€CIIM TPaHMIIBl OBIITH
peIBapUTENHHO TOOABICHBI).

[Tocne moGaBneHMsT OYKBHUITBI MOXKHO TAK)K€ M3MEHUTH TapameTpbl Pamku. UToOb!
MOJYYHUTh K HUM JIOCTYII, IIEJIKHUTE IPAaBOM KHOIKOM MBI BHYTPU PaMKH U
BBIOEPUTE B KOHTEKCTHOM MEHIO ITYHKT JIOMOJIHUTE/IbHbIE MapaMeTPbl PAMKH.
Otkpoetcst okHO PaMKka - 10moJIHUTEIbHbIE TAPAMETPbI:
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Pamea - NONMMHHTENLHLIE MapaMeTpLl x

Pama Mono#eHWe

r p—
pPaHWLUbl M FAMNKEKA ) é

Mona

LLiwpuHa ABTO w

BoicoTa ABTO v

Mo ropusoHTan

OTHoCHTENEHD
Mono¥esue 0cm « | | CTonBua .
PaccToAHWe 0o TEKCTA 0cm :
Mo BepTHEANA
OTHOCHTENBHO
Monokexne 0cm w Abzaua w
PaccToaHue go TexcTa Dem |

¥ MMepeMelaTs ¢ TEKCTOM

or .

Ha BKJIaJIKEC Pamka MOXXHO 3a/1aTh CJACAYIOIINC MMapaMCTPhbI:

IoJ10:keHMe - UCTIONB3YETCSI, YTOOBI

BbIOpaTh Berpoennslii ninn [lnaBarwomuii ctvias o0Tekanus TekcToM. Mnn
MO’KHO Ha)KaTh Ha 3HauoK HeT, 9T00ObI yaanuTh paMKy.

Iupuna 1 BeicoTa - UCIIONIB3YIOTCS, YTOOBI U3MEHUTH Pa3Mephbl PaMKHU.
[TapameTp ABTO NIO3BOJISIET ABTOMATUYECKU KOPPEKTHUPOBATH Pa3Mep paMKH B
COOTBETCTBUU C pazMepoM OykBullbl B Hell. [TapameTp TouHO 103BOIISIET 3a/1aTh
¢ukcupoBannblie 3HaueHus. [lapamerp MUHUMYM HCTIOIB3YETCSI, YTOOBI 33/1aTh
MUHUMAaJIbHOE 3HAYE€HHE BBICOTHI (IIPU M3MEHEHUHU pa3Mepa OYKBHIIbI BHICOTA
paMKU U3MEHSETCS COOTBETCTBEHHO, HO HE MOKET ObITh MEHBIIIE YKa3aHHOTO
3HAYEHUA).

ITapameTtps! ITo ropu3oHTAIN UCTIOIB3YIOTCS WIH JUIS TOTO, YTOOBI 3a/1aTh
TOYHOE MOJIOKEHHEe PAMKH B BBIOPAHHBIX €AMHULIAX

U3MEPEHNS OTHOCHTEJIBHO I10JIs1, CTPAHULbI WM CTOJIONA, WU JIsl TOTO, YTOOBI
BBIPOBHSATB PAMKY (CJI€Ba, IO LIEHTPY WJIX CIIPAaBa) OTHOCHTEIbHO OJHOU 13
JTUX ONOPHBIX TOYeK. MOKHO Takke 3a1aTh PaccTosiHue 10 TekcrTa 1o
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TOPU30HTANIH, TO €CTh BEJIMYMHY CBOOOIHOTO MPOCTPAHCTBA MEXKTY
BEPTHKAJILHBIMU IPAaHUIIAMH PAMKH U TEKCTOM ad3aria.

o Ilapamerpsi Ilo BepTHKAJIM UCIIOIB3YIOTCS WX JJIS TOTO, YTOOBI 33/1aTh
TOYHOE MOJIOKEHHe PAMKH B BEIOPAHHBIX €IMHHIIAX
WU3MEPCHUS OTHOCUTEIBHO TIOJISI, CTPAHUIIBI WITK ab3aria, WK JIJIs TOTO, YTOObI
BBIPOBHATH PAMKY (CBEPXY, M0 LIEHTPY WIH CHU3Y) OTHOCUTEJIbHO OJTHOU U3
ATHUX OMOPHBIX TOYEK. MOKHO Takxke 3a/1aTh PaccTosiHue 10 TeKCTA 110
BEPTUKAJIN, TO €CTh BEIMYNHY CBOOOHOTO MPOCTPAHCTBA MEXKTY
TOPU30HTATBHBIMU TPAHHUIIAMU PAMKH U TEKCTOM ab3aria.

o IlepemMemartsb ¢ TEKCTOM - omnpeieisaeT, OyIeT U IepeMelIaThCsl paMKa MMpu
nepeMeIeHny ab3aia, K KOTOpoMy OHa ITPUBsI3aHa.

Ha Briaakax I'panunsl v 3ajmBKa v I1oJiss MOXXHO 3a71aTh T€ YK€ CaMbI€ ITapaMeTpPBhl,
YTO M HA OJJTHOMMEHHBIX BKJIJIKaX B OKHE ByKkBHIIA - 1O0MOJHUTEIbHbIE
napamMeTphbl.

HencTBUA Hag o6 bLEeKTamm

BcTaBka Tabnuy

BcTaBka Tabnuubl
J1y1st BCTaBKM TaOJUIBI B TEKCT JOKYMEHTA:

YCTaHOBUTE KypCOp Tam, IJi€ HaJ0 Pa3MEeCTUTh TaOIHnILy,
NepennTe Ha BKIAaAKy BeraBka BepxHEN TaHeI HHCTPYMEHTOB,
HaKMHTE 3Ha40K BH Tabauua Ha BepXHell MaHeIu HHCTPYMEHTOB,
BbIOEPUTE OMIUIO JJISi CO3/1aHUS TaOJINIIbI:
o WM TabJIMLa CO CTAaHAAPTHBIM KOJIMYECTBOM siueek (MakcumyMm 10 Ha 8
TYEEK).

e

Ecnu tpebyercst ObICTpO 100aBUTH TAOIHITY, TPOCTO BBIICITUTE MBIIIHIO
HY>KHOE KOJTMYECTBO CTPOK (MakcUMyM 8) 1 cTono10B (Makcumym 10).

o WM IIOJBb30BATCIIbCKAasA Ta6J'II/II_Ia

Ecnu Bam nyxHa Tabnuia 0ombiie, yem 10 Ha 8 siueek, BpIOepuTe
onuio BeTaBUTh M0JI30BATEIBCKYIO TAOJIMILY, TTOCIIC YETO OTKPOETCS
OKHO, B KOTOPOM MO>XHO BPYYHYIO BBECTH HY>KHOE€ KOJIMYECTBO CTPOK U
CTOJIOITOB COOTBETCTBEHHO, 3aTeM HakMuTe KHONKY OK.
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Pazmep TabnuLLl X
KonuuecTen cTonfuces 2"
Konu4ecTeo CTPOK 2 :

| ox G

o Ecau BeI X0THTE HapuCOBaTh TAOJIUILY C TOMOIIBIO MBIIIH, BIOEPUTE
onmuio HapucoBars Tadauiy. 9To MOXET ObITh MOJIE3HO, €CIIU TpedyeTcs
co37aTh TAOJIHUITy CO CTPOKAMH M CTOJIOIaMH pa3Horo pazmepa. Kypcop Mbrmm
TIpeBpPATUTCS B KapaHaam & . Hapucyiite mpsMoyronbHyIo (GUrypy Tam, Tie
TpeOyeTcss 100aBUTh TaOIHUITy, 3aTeM JI00aBbTE CTPOKH, PHCYS
TOPU3OHTAILHBIC IMHUHU, U CTOJIOIBI, PUCYS BEPTUKAIBHBIC THHUH, BHYTPH
KOHTYpa TaOJIHIIBI.

o Ecnu BeI X0THTE TIpeoOpazoBaTh CYIIECTBYIONINI TEKCT B TAOIUILY, BHIOCpUTE
dbyukiuio [lpeodpa3oBarh TeKCT B Ta0JAMIYy. OTa (YHKIHSI MOXKET
0Ka3aThCs MOJIE3HOMU, €CJIH Y BaC YK€ €CTh TEKCT, KOTOPBIN Bbl PEILIUIIU
npeoOpazoBath B Tabnuily. Okao [IpeodGpa3oBaTh TeKCT B
Ta0JMIY COIEPKUT 3 paszena:

Mpeobpa3oBarTe TEKCT B TA0MMLUY *

Pazmep Tabnuuyb

Cronbum 2

CTpokM 2

AsTonoabop WHPHHBI CTONDUOE
® DTUECHMPOEAHHAR WKPWHA cTonSua ABTO

AeTonogSop No COOepERMONY

AETonogbop No WMPHHE OEHA

Paszgenurens TEKCTa
® Absauwl
Tabynauwua
TOMEM € 3aNATEIMK

Opyroit | -

o e
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Pa3mep Tabauubl. BeiOeprute HEO0X0IMMOE KOJIMYECTBO CTOJIOIOB/CTPOK, B
KOTOPBIE BbI XOTUTE IIOMECTUTH TEKCT. [[J1s1 3TOT0 BB MOKETE HUCIIOIH30BAThH
KHOIIKH CO CTPEJIKaMHU BBEPX/BHU3 WM BBECTH MX KOJIMYECTBO BPYUHYIO C
KJIABUATYPBHI.

ABTONOAOOP IIMPUHBI CTOJIOOB. BriOeprTe HYKHYIO OIIIHIO, YTOOBI
HACTPOUTH MOBEICHNE TTOATOHKY TeKcTa: PUKCUPOBAHHASI IIMPUHA
cT0J1011a (110 YMOJYaHHUIO YCTAaHOBJIEHO 3HaUeHUE A6mo. Bel MoxkeTe
WCITOJIB30BATh KHOIKH CO CTPEJIKAaMHU BBEPX/BHU3 WM BBECTH 3HAUCHHE
BPYUYHYIO C KJIaBHAaTyphl), ABTONOA0OP MO COAEP:KMMOMY (IIMPHHA CTOIO0IA
COOTBETCTBYET JIJIMHE TEKCTa), ABTONOAOOP MO MIMPHHE OKHA (IIUpPUHA
CTOJIOIA COOTBETCTBYET IIMPUHE CTPAHUIIBI).

Pa3zjnenuresib Tekcra. BriOepuTe HY)KHYIO OMITUIO, YTOOBI YCTAHOBUTH THIT
pazaenurens 1 Tekcta: Ad3anbl, Ta0yasauus, Toukn ¢

3anATbLIMU U Jlpyroe (BBeUTE JKeJIAEMBbIN pa3ieTuTeNb BPYUHYIO).
Haxxmute OK, 9T00BI TpeoOpa3oBaTh TEKCT B TAOTHUILY.

€CJIM BBI XOTUTE BCTaBUTH Tabmuiry kak OLE-00beKT:

Bri6epute ommuro BeraBuTh Tadauny B MeHro Taduauna Ha

BKJIagke BeraBka.
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= [losiBUTCSI COOTBETCTBYIOIIEE OKHO, B KOTOPOM BBl MOYKETE BBECTH HYKHbIE
JaHHBIE W OT(HOPMATHPOBATH WX, UCTIOIL3YSI HHCTPYMEHTHI (DOPMATHPOBAHUS
PenakTopa 351eKTpOHHBIX TAOJINII, TAKKE KaK BHIOOp mIpudTa, TUIIA U
CTHJIS, HACTPOIKA YMCIIOBOTO (popmaTa, BcTaBKa QyHKIUNN, (hOpMATHPOBAHHBIE
TaOJIMIIBI ¥ TaK JajIee.

= B mamnke B mpaBoM BepxHEM YTy OKHA HaXOJIUTCSA KHOMKa ® - Bumumas

PepakTop Tabnuy X
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obmacte. Beioepure onmuio PenakTrupoBath BUIUMYIO 00J1aCTh, YTOOBI
BBIOpaTh 00J1aCTh, KOTOpast OyAeT 0TOOpakaThCs MPU BCTaBKe 0OBEKTA B
IIPE3CHTAIINIO; IPYTrHe JaHHbIE HE OyayT MOTEPSHBI, a POCTO OYIyT CKPBITHI.
Korna o6nacts OyaeT BbiaeneHa, HAKMUTE KHOMIKY [ 0TOBO.

A
v
_|_
I

3.1. Bri6epure ommuto [okazaTs BUANMYIO 00J1aCTh, YTOOBI YBUICTh
BBIOpaHHYI0 00J1aCTh, Y KOTOPOI Oy/IeT rojiy0ast rpaHuIa.
3.2.  Korma Bce OyaeT rotoBo, HaxMuTe KHONKY COXpaHUTDH U BBIWTH.

5. mocie Toro, kak Tabauia Oyaer modaBiieHa, Bel cMokeTe H3MEHHUTH €€
CBOMCTBA U TTOJIOKECHHUE.
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YT0oOBI U3MEHUTH pa3Mep TabIUIbl, HABEAUTE KypCOP MBIIIM HAa MapKep o B IPABOM
HIDKHEM YTIIy U TIepeTacKUBaiTe ero, moka Tabyuiia He JOCTUTHET HYKHOTO pa3Mmepa.

“

BrI Takke MOxkeTe BpYyUHYIO U3MEHHUThH IIUPUHY OMPEACICHHOTO CTOJIOIA WIIA BHICOTY
ctpoku. HaBeaute Kypcop MBIIIH Ha MPaBYIO TPAHUILY CTOJIOIA, YTOOBI KypCop
IPEBPATHIICS B ABYHAIPABICHHYIO cTpenky |, u meperamure rpannmy BieBo mm
BIIPABO, YTOOBI 33/1aTh HYXKHYIO MUPUHY. UTOOBI BpYyYHYIO H3MEHUTH BBHICOTY
OTJIETTLHOM CTPOKH, HABEIUTE KypPCOP MBIIIN HAa HUKHIOIO TPAHUILy CTPOKH, YTOOBI
KYypCOp IPEBPATUIICS B ABYHAIPABICHHYIO CTPEIIKY %, Y [IepeTaluTe TPAHULy BBEPX
WJIA BHU3.

UtoObI IEpeMeCcTUTh TaONHILY, YACPKUBANUTE MapKep # B IEBOM BEpXHEM YTy U
MEpETAIIUTE €r0 HAa HY’)KHOE MECTO B JIOKYMEHTE.

K Ta6J'IHHe TaKIKC MOXXHO I[O6aBI/ITL IIOAIINCE. I[J'If[ IMOJIy4CHUA ,I[OHOJIHHTGJIBHOﬁ
I/IH(I)OpMaHI/II/I 0 pa60Te C ITIOAITNCAMMU K Ta6J'II/IHaM BbI MOXKCTC O6paTI/ITBC$I K 3TOU
CTaTbC.

Boiaesienue Ta0JMIbI HJIHM €€ YACTH
UToOB!I BBIICTUTH BCIO TAOJIHITY, HAKMUTE Ha Mapkep [ B JIeBOM BEpXHEM YTITy.

UToOBI BHIJICTUTE ONIPEACIICHHYIO STUEHKY, MMOJIBEAUTE KypCOP MBIIIHU K JIEBOW YaCTH
HYKHOU STYEHKH, 4TOOBI KypCOp MPEBPATUIICS B UEPHYIO CTPEIIKY A, 3aTEM IICIKHUTE
JIEBOM KHOIKOU MBIIIIH.

UTOOBI BRIJIETUTH ONPEICICHHYIO CTPOKY, MOJBEIUTE KypCOP MBIIIHU K JIEBOM TPaHUIIE
TaOJIMIIBI PSIZIOM C HY>KHOU CTPOKOM, YTOOBI KypCOp MPEBPATUIICS B TOPU3OHTAIBHYIO
YEPHYIO CTPEJIKY =, 3aTE€M IIEIKHUTE JIEBOM KHOIKOW MBIIIIH.

UTOoOBI BBIICTUTH ONPEACICHHBIN CTOJIOEN, MOJBEIUTE KypPCOP MBILIN K BEpXHEH
TPaHMIIE HYKHOTO CTOJI0Ia, YTOOBI KypcOop MPEBPATUIICS B HAIIPABICHHYIO BHU3
YEPHYIO CTPENKY 4, 3aT€M LIEIKHUTE JIEBOU KHOMKOW MBIIIIH.

MO03KHO TaKKe BBIJICIHUTD SIUEUKY, CTPOKY, CTOJIOCI WU TaOIUILy C OMOIIIbIO OMIIHIA
KOHTEKCTHOT'O MEHIO Wi paszesia CTPOKH M CTOJI0IbI HA MTPaBOi OOKOBOM MAHEIIH.

95



&Y% Pr-oouC

HpnMeanne: AJI1 ICPEMCEIICHUSA 10 Ta6JII/III€ MOKHO HUCITIOJIB30BAaTh COYCTAaHUA
KJIABHIII.

N3meHeHue mapaMeTpoB TA0IMIbI

HekoTopsie cBoiicTBa TaONMIIbI, a TAKKE €€ CTPYKTYPY MOKHO U3MEHUTH C IIOMOILBIO
KOHTEKCTHOI'O MEHIO. MEHIO COJIEPKUT CIEAYIOIINE ITyHKTHI:

o BbIpe3aThb, KONUPOBATH, BCTABUTD - CTAHJAAPTHBIE OIIINHA, KOTOPHIE
HCIIOJIB3YIOTCS JIJIS1 BRIPE3aHMS UM KOITUPOBAHMS BBIJCICHHOTO
TEeKCTa/00bhEKTa U BCTABKH paHee BBIPE3aHHOTO/CKOTTMPOBAHHOTO (pparMeHTa
TEKCTa WU 00BEKTa B TO MECTO, TJI€ HAXOIUTCS Kypcop.

o BblgeanTp - UCTIONIB3YETCS IS BBIACICHUS CTPOKH, CTOIOMA, SUSHKH WITH
TaOIUIIBL.

o Jlo6aBUTH - UCTIOB3YETCS JIJII BCTABKU CTPOKH BBIIIE UJIM HUXKE TOM CTPOKH, B
KOTOPOM HaXOJUTCI Kypcop, a TakKe JIJI BCTAaBKH CTOJIOIA ClIeBa MIIH CIIpaBa
OT TOTO CTOJIOIA, B KOTOPOM HaXOIUTCS Kypcop.

Takke MOKHO BCTaBUTh HECKOJBKO CTPOK WK CTOJOI0B. [Ipu BBIOOpE
onuuy HeckoabKO CTPOK/CTOJOLOB OTKPOETCA OKHO BCTaBUTHh HECKOJIBKO.
Bri6epute u3 cnucka oniuto Ctpoku win CTOA0UbI, YKAKUTE KOJIUYECTBO
CTPOK HJIM CTOJIOIIOB, KOTOPBIE TpeOyeTcs 100aBUTh, BRIOEPUTE, T X
Tpedyercs nodasuth: Haag kypcopom vnu Iloag kypcopom u HaxxmuTe
kHonky OK.

e  YIaJuTh - UCTIOJB3YETCS JIJIS YIAJICHUS CTPOKH, CTOJIONA, TAOJIUIIBI WIIH STYSeK.
[Tpu BeIOOpE onunu A4el Kk OTKPOETCSI OKHO Y AAJTUTH YK, B KOTOPOM
MOJKHO BBIOpATh, TpeOyeTcs 1 yAanuTh SIuelKku co cABUroM
BJIEBO, YIAJUTH BCKO CTPOKY WK YAAJIUTh BeChb CTOJIOEII.

o OO0beIMHUTDH AYEHKH - STOT ITyHKT JOCTYIIEH IPU BbIICIEHUH IBYX WM OoJiee
SYEEK U UCTIONb3YETCs Ui UX O0bETUHEHMUS.

Takxe MO)XHO 00bETMHUTD SYEHKH, OUMCTUB I'PAHUILY MEX]TY HUMHU C
MOMOIIIbI0 UHCTpYMeHTa "JlacTuk". /s 3Toro Haxxmure

3Hayok FH Ta6aMua Ha BepXHeil TaHeIN HHCTPYMEHTOB, BHIOEPHUTE TYHKT
MeHI0 OuHCeTHTD Tabanny. Kypcop MbIIy OpeBpaTUTCs B TACTHK & .
Hagenurte Kypcop MbIIIN Ha TPAHUILY MEXAY SUEHKaMU, KOTOpbIe TpeOyeTcs
00BEIMHUATD, I OUYUCTHUTE €€.
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o Pa3geanTsh siveiKy... - HCIIOIB3YETCS JJI BBI30BA OKHA, B KOTOPOM MOYHO
BBEIOpaTh HY>KHOE KOJIMYECTBO CTOJIOIIOB M CTPOK, Ha KOTOpOE OyIeT pa3ielicHa
sTYCHKA.

Takke MOXKHO pa3JeUTh SIYEUKY, HAPUCOBAB CTPOKHU HIIU CTOJIOIBI C IIOMOIIIBIO
nHcTpyMenTa "Kapanmgam". st 3Toro HaxkMuTe 3Ha4ok B8 Ta6anna Ha
BEpXHEH MaHeIn HHCTPYMEHTOB, BbiOepuTe MyHKT MeHi0 HapucoBaTth
Ta6ammy. Kypcop Mblim npeBpaTuTes B Kapanaam & . Hapucyiite
TOPU30HTAIBHYIO JUHUIO JJI CO3/IaHUSI CTPOKH WM BEPTUKAJIBHYIO JIMHUIO JJIs1
CO3JIaHusl CTOJIONA.

o BBIPOBHATH BBICOTY CTPOK - MCIIOJIb3YETCS JIJISl U3BMEHEHHMSI BbIIETIEHHBIX
sYeeK TakuM 00pa3oM, YTOOBI BCe OHM UMEJH OJMHAKOBYIO BBICOTY, 0€3
U3MEHEHUs OOLIeH BHICOTHI TAOIMIIBI.

e BBIPOBHATH HIMPUHY CTOJIOLOB - HCIIOJIB3YETCS ISl K3MEHEHUS BBIJICIICHHBIX
sYeeK TaKuM o0pa3oM, YTOObI BCE OHM UMENH OJIMHAKOBYIO HIMPUHY, 0€3
U3MEHEHUs1 OOLIeH IUPUHBI TAOIHIIBI.

o BeprukagbHOe BEIDABHUBaHHUE B i4YeiKaX - HCIOJIb3YETCS IS
BBIPABHUBAHHUS TEKCTA B BBIICJICHHOM SIYEHKE IO BEPXHEMY Kparo, IEHTPY WU
HIDKHEMY Kparo.

« HamnpasJieHHe TeKCTa - UCIIONB3YETCS JI1 U3MEHEHUS! OPUEHTALlUN TEKCTA B
suerike. TeKCT MOKHO pacloiOoXKUTh MO TOPU30HTAIIU, TI0 BEPTUKAIIA CBEPXY
BHU3 (IloBepHYTH TeKCT BHU3), WU N0 BepTUKau cHU3y BBepx (IloBepHyTH
TEKCT BBEPX).

o JlonmoJHUTEIbHBIE MapaMeTPbl TA0JIUIbI - UCIIOJIb3YETCs 17151 BBI30BA OKHA
"Tabnu1ia - TOMOTHUTEIBHBIC TapaMETPhI'.

o I'mmepcchblika - MCHIONB3yETCs JUIsl BCTABKU TUIIEPCCHUIKH.

o JlomoJHUTENbHBIC MapaMeTPhI 20321 - UCIOJb3YETCs JUIsl BBI30BA OKHA
'AG3ar - TONOJTHUTEIBHBIC TApaMETPHI'.
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CTpokn Crondubl
+| 3aronosok | Mepebit q
WToroean MocnegHuiA
v Yepenoeate Yepenosate
Mo wabnoxy @
>
CTHNE rpaHuy o

- el

BribepuTe rpaHvubl, K KOTOpBIM Haao
NPUMEHHTE BoIGPEHHEIA CTHIE Ta

PasMeptl CTPOKE W CTONDUOE
Bricota 0.45 cm : E|_I|.

=t
[mm]

npuHa 25CM :

O oSaenTe QopMyny

MoBTOPATE EaK SAr0noBok Ha
Ka#00H CTPaHWLLE

L'E MpeobpasoeaTe TAONWMUY B TEKCT

JononHATENLHLIE NApaMETHE

CBoiicTBa TaOJUITEI MOYKHO TaKKE H3MECHUTH Ha MTPaBOil OOKOBOM TTaHEH:

o Crtpoku u CT0J01bI - UCTIOIB3YIOTCS I BBIOOpA TEX YacTel TabIUIIbI, KOTOPHIC
HEO0OXOAMMO BBIJICITHTD.

J{nst cTpok:

o 3a2on1060K - 17151 BBIIEIEHUS NIEPBOM CTPOKU
o Hmoeosas - 11 BbIIEIEHUS MTOCIEIHEN CTPOKU
o UYepedosams - 1Jis BbIACIIEHUS CTPOK Y€PE3 OJIHY
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Jl1st cTo10110B:

o Ilepewiil - NI BBIICIICHHS TICPBOTO CTOI0MA

o Tlocneonuii - s BeIAEIIEHUS TIOCJIEIHETO CTOIONA

o Yepeoosams - NI BBIICIICHUSI CTOJIOIIOB Yepe3 OJUH

o Ilo ma6J0Hy - KCTIOJIB3YETCS JJIsl BHIOOpA OHOTO U3 JIOCTYIHBIX 11a0JI0HOB
TabIHII.

o CTWiab rpaHmI - UCTIOJB3YETCS ISl BIOOpA TOJNIIMHBI, IBETa U CTUJIS TPAHMUIL, a
TaKXke 1BeTa (oHa.

o CTpokM U cTOJOUBI - UCIIOJB3YETCS JJIsI BEITOJHEHHUS! HEKOTOPBIX OIEpaIiiii ¢
TaOJUIICH: BBIICIICHHS, YIaJICHUs], BCTABKU CTPOK U CTOJIOIOB, OOBETUHEHUS
SYEEK, PA3ACTICHUS TUYCUKH.

« Pa3Mepbl CTPOK M CTOJIOIOB - UCITOIB3YETCS JIJII NU3MCHECHHMS IITUPUHBI i BBICOTHI
BBIJICJIICHHOM s4eUKH. B 3TOM paszgesne MOKHO Takke BBIPOBHATH BBICOTY CTPOK,
9TOOBI BCE BBIJICIICHHBIC SUCHKH NMEIIH OJUHAKOBYIO BBICOTY, MUIH BBIPOBHATH
IIMPHUHY CTOJOIOB, YTOOBI BCE BBIJCICHHBIC SUCHKH MUMEIN OTHHAKOBYIO
ITUPHHY.

o Jlo6aBuTH hopMYyJy - HCIIOJIB3YETCS JIJIs1 BCTaBKH (hOPMYJIBI B BBIOPAHHYIO
SYEUKY TaOIHIIBI.

o IloBTOPSATH KaK 3aroJIOBOK HAa KAK/I0H CTPaHHUIle - B TTHHHBIX TaOJIMIIaxX
WCIIOJIBL3YETCS JJIsI BCTABKU OJHOM M TOM YK€ CTPOKHU 3arojIoBKa HaBEpXy KaxKI0i
CTpaHUIIBI.

o JlonmosHuTeLHBbIE MapaMeTPhbI - MCIIOIL3YETCS I BbI30Ba OKkHaA "Tabimma -
JOTIOJTHUTEIIBHBIC ITApaMETPHI .

N3MeHeHMe JOMOJIHUTEIbHBIX nmapamMeTpoB Taﬁ.]II/IIIbI

UYToOb! U3MEHUTH JONOJHUTENbHBIE TapaMeTPhl TAOIULIbI, LIEJIKHUTE MO TabIuLe
PaBOM KHOMKOM MBIIIU U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

NyHKT JlonmoiHuTeIbHbIe MapaMeTphbl Ta0auubl. Mnu Haxxmure

cceiky JlonmonuTe/IbHBIE MapaMeTPbl Ha TpaBoi O0KOBOM manenu. OTKpoeTCs
OKHO CBOWCTB TAOJIUIIBL:
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Tabnuua - QonMMHHTENBHLIE NapaMeTPBI x
Paa“ep Taﬁn“th
Avelika WuprHa : EguH1us
10 cm CaHTUmeTp v

.

Fpanuue! v dhon ABTonogzbop pasMepos No COOEpsMM oMYy

MNonomxedwe TabnKUU b
Mona AYEdER MO YMONYaHWH

OGTeKaHWe TEECTOM

Caepxy Cresa
ANETEPHATHEHEIR TEKCT Dem 0lcm
CHuay Cnpasa
Ocm Dicm |
MapameTpbl

WMHTEpBaNk! MEKTY AHeRKamm
05cm

r

o[-

Ha Bximagke TadJauma MOKHO U3MEHUTEL CBOMCTBA BCEH TaOIHIIEL.

o Pazgen Pazmep TadumMubl COAEPKUT CIETYIOLIME TAPAMETPHI:

o lIupuHa - MO yMOJIYaHUIO MIUPUHA TAOIUIBI ABTOMATUYECKU
MOJATOHSIETCS IO MIMPUHE CTPAHULIBI, TO €CTh TabJIMIIa 3aHUMAET BCE
MPOCTPAHCTBO MEXKTY JIEBBIM U MPABBIM MOJISIMU CTPaHULIBI. MOKHO
YCTaHOBUTH 3TOT (IIAXKOK M YKa3aTh HYKHYIO ITUPUHY TAOJIUIIBI
BPYYHYIO.

o Onuua EquHHMIBI TO3BOJISIET YKa3aTh, HAJO JIX 3a4aBaTh IIUPUHY
TaOIUIBI B @0COMIOTHBIX €IMHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwitMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
rapameTp yka3aH Ha Bkiagke daiia -> J[onoTHUTeIbHbIEe
napamerpsbl...) uin B IlpouenTax ot o0O1eil MUPUHBI CTPAHUIIBL.

IIpumeyanue: MOXHO TaKXe PEryJIUPOBATh pa3MeEpPbl TaOJIUIIbI, U3MEHSS
BBICOTY CTPOK M IIMPUHY CTOJIOIIOB Bpy4HYyI0. HaBeaute ykazarensb
MBIIITU HA TPAHMILY CTPOKH/CTOJIOIA, YTOOBI OH MTPEBPATUIICS B
JIBYCTOPOHHIOIO CTPEIIKY, U MepeTamuTe rpauiry. Kpome Toro, MoxkHO
UCTIONIb30BaTh MapKephl 1 Ha TOPU3OHTAILHOM JTMHEHKE I N3MEHEHUS
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HIMPUHBI CTOJIOIOB U MApKEPHI = Ha BEPTUKAILHON JIMHENKE IS
M3MEHEHHUSI BBICOTHI CTPOK.

o ABTONOAOOP pa3MepoB MO COAEP:KUMOMY - Pa3pellIaeT aBTOMATUYECKU
U3MEHSTH IMHUPUHY KaX0ro CTOJI01a B COOTBETCTBUU C TEKCTOM BHYTPHU
€ro siYeeK.

o Pasznen lHous A4el KM 110 YMOJYAHUIO [103BOJISIET U3MEHUTD UCIIOJIb3YyEMBbIE 110
YMOJIYAHUIO PACCTOSIHUSI MEXKy TEKCTOM BHYTPH STYCUKU U TPAHULAMU STYEHKHU.
o Paszgen IlapameTpsl MO3BOJISIET U3MEHUTH CICAYIOIIUHI [TapameTp:

o HMHTEepBaJIBI MEKAY AYEHUKAMM - pa3pelIacT UCIIOIb30BAHUE MEXKIY
syeKkaMi UHTEPBAJIOB, KOTOpbIE OYyT 3aJiuBaThCs 11BeTOM MDoHa
Ta0JIUIbI.

TaGnwua - QoNoNMHHTENEHBIE NapaMeTpPl X

TaGnuuya Pasmep auedtn

meHHa - EMHHLIIH
v dem | | CanTumeTp v

MNpaHuubl W hoH
MonA AYeHER
MonoweHue TAONHL b
¥ Mcnonszosars nonA Mo ¥MOIHaHHI

DOTEKAHWE TEKCTOM Ceepxy Cnesa

-
. 0cm 0.1cm
ANETEpHATHEHLIR TEKCT - -

CHM3y Cnpaea
0cm Dicm

MapaMeTpbl AYEHKH

+ TMepexoc TexcTa

o[-

Ha Bxianke lgeiika MOXHO N3MEHUTH CBOMCTBA OTAECIIBLHBIX A4yeek. CHayaia HaJg0
BBIOpATH SUEHKY, K KOTOPOU TpeOyeTcss MPUMEHUTh U3MEHEHHUS, WU BBIJCIIUTH BCIO
Ta0JIUILy, YTOOBI U3BMEHUTH CBOMCTBA BCEX €€ SAUCCK.

o Paznen Pazmep siueiiku COEPKUT CIEAYIOLIAE TAPaAMETPBhI:
o Onuusa IIupuHa M03BOJIAET 33aTh NPEANOUYTUTENBHYIO IIUPUHY
SIYeNKU. DTO pazMep, KOTOPOMY siUeiKa CTPEMUTCA COOTBETCTBOBATD,
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XOTSI B HEKOTOPBIX CIIy4asix TOUHOE COOTBETCTBUE MOXKET ObITh
HEBO3MOXHO. Harnpumep, eciy TeKCT BHYTPU SYEUKH MMPEBHIIIACT
3aJJaHHYIO IIUPHUHY, OH OyJET MEePEeHOCUTHCS Ha CIEAYIONIYI0 CTPOKY,
YTOOBI MPEMOYTUTEIFHAS ITUPUHA STYCUKH 0CTaBaJIach HEU3MEHHOM, HO
€CJI BCTAaBUTh HOBBINA CTOJIOCII, TPEAMOYTHTEIbHAS IIUPUHA OYyIeT
YMEHBIIICHA.

o Omnuusa EquHUIbI - TO3BOJIAET yKa3aTh, HAJIO JIU 33/1aBaTh IUPUHY
STYCUKHU B a0COTIOTHBIX €IMHUIIAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCUMOCTH OT TOTO, KAKOH
rapameTp ykasaH Ha Bkiagxke Daiii -> JlonoTHUTeIbHbIE
napamMeTpsbl...) wiv B [IpouenTax ot oOiiei MMpUHbBI TaOIUIIBI.

IIpuMeyaHue: MOXXHO TaK)Ke PEryJIUpOBaTh IUPUHY STUYCHKU BPYUHYIO.
YToO0BI caenaTh OTACIBHYIO SYCHKY B CTOJIOIE MIUPE WIH yKe 00mIei
IIMPHUHBI CTOJIONA, BRIACIUTE HY)KHYIO SUCHKY, HAaBEIUTE yYKa3aTesb
MBIIIIM Ha €€ IIPaByIO I'PaHUILy, YTOOBI OH IIPEBPATUIICS B IBYCTOPOHHIOIO
CTpEJIKY, 3aTeM IepPeTalIuTe rpaHuily. UToObl H3MEHUTH IIUPHHY BCEX
SIYECK B CTOJIOIIC, MCITOIb3YHTE MapKEPhI ' Ha TOPU30HTAILHOMN JIMHEHKE
JUTSI K3MEHEHHMS IIUPUHBI CTOJIOIIOB.

Paznen Moy s4eiKU IMO3BOJISET PETYIUPOBATH PACCTOSHUE MEXKIY TEKCTOM
BHYTPH STYEHMKHU U TPAHULIAMU STYEUKH. [10 yMOT4aHNIO yCTaHOBIIEHBI
CTaHJapTHbIE 3HaYEHUs (3HaYEHUsI, UCTIOJIb3YyEMbIE 110 YMOIYAHUIO, TOXKE
MO>KHO U3MEHUTH Ha BKJaJke Tadauua), HO MOKHO CHSITh

¢drnaxok Mcnoab30BaTh MOJISA 10 YMOJIYAHMIO U BBECTH HYKHbIE 3HAUEHUS
BPYYHYIO.

B paszgene Ilapamerpbl s4eiiKi MOKHO U3MEHUTH CJIEIYIOIIMN apameTp:

o Omnnus Ilepenoc Tekcra BKIIIOYEHA 110 yMOT4aHHI0. OHa MO3BOJIAET
IIEPEHOCUTD TEKCT BHYTPH SUYEHKH, IIPEBBIIAIOIINN €€ IIUPUHY, Ha
CIEAYIOLLYIO CTPOKY, YBEINYUBAsl BBICOTY CTPOKU U OCTABJIAS ILIMPUHY
CTOJIO11a HEU3MEHHOI.
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Tabnuya

Tabnwuua - QonMMHHTENBHLIE NapaMEeTPBI x

LwpuHa rpasmy| ————————— - LLH-ETI'I'.‘IEI.HI-'ILI-

Auenra

LLenkanTe No CXEME MMM MCNB3YATE KHOMKM, 4Tobbl BoiSpaTs

AHULL W MPUMEHWTE K HUM BESPaHHEIA CTHME
Npanmuybl v don rpaniErTE o

MNonomxedwe TabnUU b HH

OGTeKaHWe TEKCTOM

ANETEPHATHEHLIA TEKCT

_|_

OoH TatnMus E
[ ox e

Bxiaaka I'panuusl 1 pOH CONEPKUT CHEAYIONMINE TAPAMETPHI:

[TapameTpsl rpaHuubl (ITUPUHA, IIBET U HAIMYKUE WIIM OTCYTCTBUE) - 3aalTe
IIMPUHY TPAHUII, BBIOEPUTE X I[BET M TO, KaK OHU JOJDKHBI OTOOpaKaThCsl B
TYEUKax.

IIpumeyanue: eciy BBl PEUINIIA CKPBITh TPAHUIIBI TAOIHUIIBI, HAJKaB

KHOIIKY '~ WJIM OTKJIFOYHMB BCE€ TPAHULIbI BPYUHYIO Ha CXEME, B IOKYMEHTE OHH
OyayT 0003HaYEeHBI TyHKTUPOM. UTOOBI OHU COBCEM UCYUE3JTH, HAKMUTE
3Hayok HemeuaTaemble cuMBOJIbI 1 - Ha BKIaAke I 1aBHast BepxHeil naHenu
WHCTPYMEHTOB U BbIOepuTe oniuio CKPbIThIe IPAHUIBI TAOJIMII.

®oH siueiiku - 1BET (oHA BHYTPH SUEUKU (OMIUS JOCTYIHA TOJIBKO B TOM
ClIyyae, €clid BbIJEJICHbI OJIHA WM OoJiee silueeK WM BbIOpaHa

onmus UHTEpBaIBI MEKAY AUelKkaMu Ha BKIaake Taoauna).

®oH Tadauumbl - BET (oHA TAOIUILI WK POHA IPOCTPAHCTBA MEKITY
syeKamMH B TOM cllydae, eciu BeiOpaHa omniust MHTepBaibl MekLy
AYedKaMHu Ha Bri1ajake Taoauna.
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Tabnwuua - QonMMHHTENBHLIE NapaMeTPBI x
Tabnuya Mo ropu3coHTanu
Aueiika BoipaBHWeaHwe OTHOCHTENEHO
Cresa w Mong “
r
PaHMyb! M thon Monosexue cnpaea oT
Nonowenne TaGNMLLI e owm Mons N

Mo eepTHEaNK
OGTeKaHHWe TEKCTOM

BoipaBHuBaHue CTHOCHTENEHD
ANETEPHATHEHEIR TEKCT Ceepxy v MonA e
Monoxexsue HiHE
. 516cm . Mons .
MapameTpbl

MepeMEeLLaTh C TEKCTOM ¥ PaspewmTs nepekpoiTHe

o[-

Bxnanka Ilosio:kenne Tadauibl 10CTyIIHA TOJIBKO B TOM Cllydae, €CJIM Ha
BKIIasike O0TeKkaHue TeKcToM BeiOpanHa omnmus [linaBawmas Tadauma. OTa BKIaaKa
COJIEPKUT CIIEIYIOIIHNE MapamMeTpPhI:

o [lapamerpsi paznena Ilo ropusoHTaNN BKIIOYAIOT B
ceOs1 BbIpaBHMBaHHUe Ta0IUIIBI (TI0 IEBOMY Kparo, 10 IIEHTPY, 110 IPABOMY
Kparo) OTHOCHTEIbHO TIOJISI, CTPAHUIIBI MJTU TEKCTA, a
TaK)Ke MOJI0sKeHHe TaOIUITBI CPaBa OT IOJIs, CTPAHHUIIBI HUIA TEKCTA.
o [lapamerpsl pa3nena Ilo BepTuKaJIN BKIIOYAIOT B
ceOs1 BBIpaBHMBaHUe Ta0IHIIBI (TI0 BEpXHEMY Kparo, 10 IIEHTPY, 110 HIKHEMY
Kparo) OTHOCHTEIbHO TIOJISI, CTPAHUIIBI MJTU TEKCTA, a
TaK)Ke MOJI0sKeHHe TaOIUIIbI HUKE T10JIsI, CTPAHUIIBI I TEKCTA.
o B paznene [TapameTrpbl MOXHO U3MEHUTH CIIEIYIOLIUE MAPAMETPHI:
o Ommus IlepeMemiaTh ¢ TEKCTOM OIpeeisaeT, OyIeT Ju Tabaua
nepeMeniaThCcsi BMECTE C TEKCTOM, B KOTOPBIM OHA BCTaBIICHA.
o Ommus PazpeminTs nepekpbITHE ONIPEACIACT, OYIyT JIN JBE TAOJIUIIBI
00BEIUHATHCS B OJJHY OOJIBIIIYIO TAOJIHITY WM TIEPEKPHIBATHCS, €CITU
MepeTaIuTh UX OJM3KO APYT K IPYTy HA CTPAHUIIE.
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Tabnuua - QonMMHHTENBHLIE NapaMeTPBI x

Tabnuya CTHNE 00TEKAHWA

Auenra E

MNpanuubl v groH

BrIpaEHHEBAHHE
MNonomxedwe TabnUU b

e 0 =

ANETEPHATHEHLIA TEKCT

OTeTyn cneea

-
Ocm

o[-

Bxiragka O0TexkaHue TEKCTOM COAEPKUT CIICIYIOIINE TapAMETPBL:

o Cruanb o0Tekanusi TekcToM - Berpoennas Tadauna uinu IlnaBarwmasn
Tadauua. Vcnone3yiite Hy)KHYIO OIIINIO, YTOOBI U3BMEHHUTH CIIOCO0
pa3MenieHus Ta0IUIbl OTHOCUTEIILHO TEKCTa: WM OHA OYJIET SBISATHCS YaCThIO
TekcTa (ecnu Bol BeiOpanu BapuanT "Berpoennas tabnuna'), WM TEKCT OyaeT
o0Tekath ee co Bcex cTopoH (eciu Brl BeiOpanu Bapuant "[lnaBaromas
Tabnuma").

« [Ilocne Toro, kak Bl BeIOepeTe CTHIIH OOTEKAaHUSI, MOXKHO 33/1aTh
JOTIOJTHUTENTBHBIC TTapaMeTPhl 00TEKaHUS KaK JJIsT BCTPOCHHBIX, TaK U JIJIS
[UIABAFOIIAX TAOIUILL

o [ns BcTpoeHnHo# Tabnuiibl Bel mokere
yKa3aTh BbIPABHUBAHUE TA0JHIIBI U OTCTYI CJieBa.

o Jns mmaBaromieit Tabauiibl Bel MokeTe ykazaTh paccTosiHUE 10
TeKCTA 1 MoJI0KeHne Ta0auibl Ha BKiIaake [los10:keHne TabInubI.
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Tabnuua - QonMMHHTENBHLIE NapaMeTPBI x
Tabnuya 3aronoBok
Auenra
OnucaHue

Mpanuubl v groH
MNonomxedwe TabnUU b

OGTeKaHWe TEKCTOM

ANETEpHATWBHOE TEKCTOBOE NPENCTABNEHWE HHEOPM LMK O

BM3Y anbHoMm ofbexTe, KoTopoe Gy OET 3a4MTLIBATLCA ANA NMIGIeH C
HapY LISHHAMM 3PEHHA UMK KOTHHTHBHLIMKM HApPYLLEHHMAMK, HTo0h
NOMOHbL MM TYHLWE NOHATD, KEKYD HHE DMUMo COgepHHT
HzoSpaweHHe, aeTodurypa, guarpaMmma wnn Tadnuua.

o[-

Bxnagka AjibTepHATUBHBIN TEKCT MO3BOJISIET 33/1aTh 3aroJioBoK u Onucanmne,
KOTOpBI€ OYyT 3a4UTHIBATHCS JJISI JIFOACH C HAPYIICHUSIMU 3pCHUS WU
KOTHUTUBHBIMHU HAPYIICHUSMHU, YTOOBI IOMOYb UM JIyUIIIC TTOHATH, KAKYIO
uHOOPMAITUIO COACPIKUT TabIHUIIA.

Ucnonb3oBaHue chopmyn B Tabnuuyax
BcraBka popmyJisl

Bbl MokeTe BBIMOIHATH IPOCThIE BEIUKCICHUS C JaHHBIMU B siYelKax TaOJIUIIbI C
nomotibio popmyit. J{is BcTaBku (HOpMYIIBI B sSTYEHKY TaOIHUITHL:

1. ycraHOBHTE Kypcop B siUeiike, rae TpeOyercs 0ToOpa3uTh pe3yJibTar,

2. Haxxmute KHOTKy /[o6aBuTHL hopmMyJ1y Ha TIpaBoil OOKOBOIT MaHeNH,

3. B oTkphIBieMcs: okHe HacTpoiiku ¢opMyJibl BBEAUTE HYKHYIO (OPMYITY B
nosie Popmy.ia.

HyxHyto ¢hopMyITy MOKXHO BBECTH BPYUHYIO, UCIIONIB3Ys OOIICTIPUHSITHIC
MaTeMaTH4YecKue oneparopsl (+, -, *, /), Hanpumep, =A1*B2 wim ncronas3o0BaTh
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BBITIAJIAlOIIMH ClTUCOK BeTtaBUTh GyHKIMIO, 9YTOOBI BEIOPATh OJTHY U3
BCTpOCHHBIX QyHKImH, Harpumep, =PRODUCT(A1,B2).

HacTpoiku thopmynel x

$opMyna
=

$opmar uucna

BoTaeuTe dHELMED  ~ | | BCTaBMTh 3aknaary v
DT omvena

4. BpyYHYIO 3aJaiiTe HY>KHBIE apTyMEHTHI B CKOOKax B mosie @opmyJia. Ecim
byHKIHS TpeOyeT HeCKOJIBKO apryMEHTOB, MX HAJI0 BBOJHUTH YePE3 3aMATYIO.

5. HCmonbp3yiTe BhIMaAaoNMK ciicok ddopMar umcia, eciiu Tpedyercs
0TOOpPa3UTh PE3yJIbTAT B OMPEACICHHOM YUCIOBOM opMarte,

6. Haxxmute kHornky OK.

PesynbTaT Oynetr oToOpaskeH B BEIOpAHHOM sTUEHKe.

UT0oOBI OTPETaKTUPOBATH TOOABICHHYIO (OPMYITY, BBIICITUTE PE3yJIbTAT B SUCHKE
Ha)XMUTE Ha KHOTIKY Jlo0aBuTh hopMys1y Ha rpaBoii OOKOBOI MTaHETH, BHECUTE
HYy>XKHbIE U3MeHeHus B okHe Hacrpoiiku ¢opmyJibl u Haxxmute kKHOTIKy OK.

JlobaBJieHHE CCHIJIOK HA TYEKH

YTtoOBI 6BICTpO I[O6aBHTI> CCBIZIKM Ha AHaIla30HbI AYCCK, MOXXHO HCIIOJIB30BATH
CJICAYIOIHNC apryMCHTHI:

o ABOVE - ccputka Ha Bce SSTYCHKH B CTOJIOIE, PACIIOIOKEHHBIC BBITIIE
BBIJIEJIEHHON AYEHKHU

o LEFT - ccpuika Ha Bce sSTYEHKH B CTPOKE, PACIIOJIOKEHHBIE ClIeBa OT
BBIJIEJIEHHON AYEHKHU

« BELOW - ccpuika Ha Bce STYCHKH B CTOJIOIIE, PACTIONIOKCHHBIC HUXKE
BBIJIEJICHHON TYEHKU

o RIGHT - ccpiika Ha Bce sfUCHKH B CTPOKE, PACIIOIOKEHHBIC CIIPaBa OT
BBIJIEJICHHON TYECHKHU
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DTH apryMeHThl MOkHO ucnoib3oBaTh ¢ pyHkiusiMu AVERAGE, COUNT, MAX,
MIN, PRODUCT, SUM.

Taxke MOYKHO BpYYHYIO BBOJIUTH CCHUTKM Ha OTPEACTICHHYIO sSUeiiKy (Hampumep, Al)
WIN nMana3oH sueek (Hanpumep, Al:B3).

Hcnoab30BaHue 3aKIa40K

Ecau BbI 100aBMIM KaKue-TO 3aKJIaJIKU Ha OIPEICIICHHBIC SIMCHKH B TAOJIHIIE, TPU
BBOJIE (hOPMYJT MOKHO MCIIOJIB30BaTh 3TH 3aKJIaJKN B KAUECTBE apTyMEHTOB.

B okne Hactpoiikn popmyJibl yCTAaHOBUTE KYpCOp BHYTPH CKOOOK B MOJIE

BBOJIa Dopmy.ia, rie TpedyeTcs 100aBUTh apryMEHT, U UCTIOJIb3YHTE BhITIAAA0NTi
criucok BeraBuTh 3aki1ajKy, 4ToObI BHIOpPATh OJJHY U3 paHee JOOABICHHBIX
3aKJIIaJI0K.

Oo0HoBJIEHME Pe3yabTaTOB (popMyJT

Ecnu BbI M3MEHWIM KaKKe-TO 3HAYEHUS B sTYeiiKax TabJIUIIbI, MOTPeOyeTCcs: BpyUHYIO
OOHOBUTH pe3yabTaThl (HOPMYII:

o UTOOBI OOHOBUTH PE3yJIbTAT OTACIBLHOMN (HOPMYJIBI, BEIACIUTE HYKHBIN
pe3ynbTaT U HAKMUTE KiaBuiny F9 mm menkHuTe mo pe3yapTaTy mpaBon
KHOIIKOM MBIIIM U UCTIOJIB3YITE MyHKT MeHI0O OOHOBHUTH MoJIe.

o YrT0oObI OOHOBUTH PE3YJILTATHl HECKOIBKUX (DOPMYJI, BHIACIUTE HYKHbIE STUCHKU
WIN BCIO TaONUIly ¥ Ha)xMuTe kiasuiry F9.

Bcrpoennbie pyHKkIuu

MOHO UCIOIB30BATh CIEAYIOIINE CTAHAAPTHBIE MATEMAaTUUECKUE, CTATUCTUYECKUE
U JIOTHYECKHEe (QYHKIIUH:

Kareropus DyHKIUA Onucanue Ipumep
OyHKIMS UCITOJIB3YETCS IS =ABS(-10)
Marematuueckue | ABS(X) HAXOXJICHUS MOJTYJISI BosBparia

(abcomroTHOM BenwuuHbl) uyncaa. | et 10
@yHKIMA UCIIONB3YETCs I

IIPOBEPKU, SABIIACTCA JIN =AND(1>O
AND(logicall, | POPEPXH, 1>3)
Jlornueckue . BBCACHHOC JIOTUYCCKOC
logical2, ...) BosBparia
3HAYCHHUEC NCTUHHBIM HUJIN er O

J10’kHBIM. DYHKIIMSI BO3BpAIIIACT
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3HaueHue 1 (MCTUHA), eciu
BCE apryMEHTHI UMEIOT 3HAUCHUE
NCTHUHA.

DyHKIUS aHATIU3UPYET =AVERA
AVERAGE(arg | > M py GE(4,10)
Cratuctuueckue . JMama30H JaHHBIX U BBIYUACIISCT
ument-list) BosBparia
Cpe/iHee 3HAUYCHHE.
er’/
OyHKIHS UCTIOJIB3YETCS IS
MoJICUeTa KOJIMYECTBA YEEK B =COUNT(
COUNT (argum | BeIOpaHHOM JHAma30HE, Al:B3)
Cratuctuueckue .
ent-list) CoJieprKalux yncia, 0e3 yaera | Bo3pama
MyCTBIX WM COJACPKAIIUX TEKCT | €T 6
sTYCCK.
@DyHKIHUS OLICHUBAET,
OIIpeIeIICHO I 3HAYCHUE B
suerke. OyHKIMA Bo3Bpamaer I,
JIM 3HAYCHUE OT1 JICHO U =DEFINE
Jloruueckue DEFINED() | S/ 3HATCHHIC OHPCACICHO
BBIUUCIISICTCS 0€3 OIMMOOK, U D(Al)
Bo3Bpaiaet 0, ecii 3HaYCHUE HE
OTIPE/ICIICHO WJIM BBIYHMCIISIETCS C
0(hHOKOH.
OyHKIMs Bo3Bpamaer 3Hauenue | =FALSE
Jlornueckwne FALSE() 0 (JIOXDb) u ne Tpedyer Bo3zspara
apryMeHTa. er 0
Oyukuus Bo3Bpamiaet 3HaueHue | =FALSE
Jlornueckwne FALSE() 0 (JIOXDb) u ne Tpedyer Bo3zspara
apryMeHTa. er 0
OyHKIHS UCTTOJIB3YETCS IS
MIPOBEPKH JIOTHYECKOT
. POBCPKH JIOTHHICCKOTO =IF(3>1,1,
IF(logical _test, | BeIpaskeHUs 1 BO3BpAIIaeT OJTHO 0)
Jlornueckue value if true, |3HaucHHE, eCiH MPOBEPSIEMOE
- Bosspamia
value_if false) | ycioBue umeer 3HaueHue or 1
NCTHUHA, u npyroe, eciyi OHO
nmeet 3HaueHne JIOXKD.
OyHKIMS aHATU3UPYET U =INT(2.5)
Matematuueckue | INT(X) BO3BpalllaeT IeNIYI0 YacTh BosBparia
3aJITaHHOT'O YHCIIA. eT 2
OYHKIMS UCTIONB3YETCS IS =MAX(15,
MAX(numberl, YHEI Y ! 18,6)
Cratuctuueckue aHaJM3a quana3oHa JaHHBIX U
numberz, ...) BosBparia
MOMCKa HauOOJIBIIIETO YUCIIA. or 18
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@yHKIUS UCITOIB3YETCS IS =MIN(5,1
MIN(numberl, YHKIL Y a5 8,6)
Cratuctuueckue aHaJM3a JIana3oHa JaHHbIX U
number2, ...) Bo3zsparma
MIOMCKAa HAMMEHBIIIETO YHUCIIA. o1 6
=MOD(6,3
OyHKIHS BO3BPAIIAET OCTATOK )
Matemaruueckue | MOD(X, y) OT JICJICHUS YKCIIa Ha 3aITaHHbII
Bo3sspama
JCITATETb.
er 0
OyHKIHS UCTIOJIB3YETCS s
TIPOBEPKH, SIBIISICTCS JIH
BBEJICHHOE JIOTHYECKOE
3HAYEHUE UCTUHHBIM WJIN =NOT(2<5
. J0KHBIM. DYHKIIHS BO3BpAMIacT | )
Jlornueckue NOT(logical
(logical) 3Hauenue 1 (MCTHUHA), eciu Bo3sspaiua
apryMEHT UMEET 3HAYCHUE er 0
JIOXD, u 0 (JIOXKD), ecnu
apryMEHT UMEET 3HAUYCHHE
NCTHUHA.
OyHKIHS UCTIOJIB3YETCS IS
MIPOBEPKH, SBJISCTCS JTU
BBEJICHHOE JIOTHYECKOE =OR(1>0,1
OR(logical1l, 3HaYEHUE UCTUHHBIM HJTU >3)
Jlornueckue .
logical2, ...) noxxHeiM. OyHKIWS Bo3BpamaeT | Bo3Bparia
3nauenue 0 (JIOXKb), ecu Bce et 1
apryMEHTHI HIMCIOT 3HAUYCHUE
JIOXKb.
OyHKIHS IEPEMHOXKAET BCE =PRODUC
PRODUCT(arg | uncia B 3alaHHOM JTHana30He T(2,5)
Marematnyeckue .
ument-list) sTYEeK U BO3BpAIacT BosBparia
MIPOU3BEACHUE. . er 10
DyHKIHUS OKPYTIISIET YUCIIO 10 ~ROUND(
ROUND(X, YHIKIWL OKPY 10 12.251)
MatemaTrueckue ) 3aJIaHHOTO KOJIMYECTBA
num_digits) BosBpaina
- JCCSITUYHBIX PAa3PsIOB.
er 2.3
DyHKIUS ONpeeIsaeT 3HaK
yucna. Eciu uncio =SIGN(-
MOJIOKUTETBHOE, (PYHKITHSI 12
Marematuueckue | SIGN(X) > dysxn )
BO3BpaniaeT 3Hauenue 1. Eciu Bosspamia
YUCJIO0 OTpHUllaTesibHOe, QyHKIUs | eT -1
BO3Bpaniaet 3HadeHue -1. Eciou
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grcio paBHo 0, GyHKITUS
Bo3Bpamaet 3HaueHue 0.

DyuKkIMg BOo3BpalaeT pe3yjiabTar =SUM(3,
SUM(argument YHKIL palliacT pesy 2)
MaremMaTudeckue | . CJIO’KEHUS BCEX YMCEN B
-list) Bo3zsparma
BBIOPAaHHOM JMaIla30HE sYCEK. er 10

BcTtaBka nsobpaxeHuu

B penaktope 10KyMEHTOB MOKHO BCTaBIIATh B IOKYMEHT U300PaKEHHSI CAMBIX
nonysipHeIX (hopmatoB. [TogmepxkuBaroTcs ciieayromnme GopMarh
nzoopaxenunii: BMP, GIF, JPEG, JPG, PNG.

BcraBka uzo0paxkenus
J11s BcTaBKM M300paskeHUs B TEKCT TOKYMEHTA:

YCTaHOBUTE KypCcop Tam, Iie TpeOyeTcsi IOMECTUTh N300paxeHHe,
nepeianTe Ha BKIaJKy BeraBka BepxHEN aHEeI HHCTPYMEHTOB,
HaMATE 3HAUOK £ N300paxenne Ha BEpXHEH [TaHEIU UHCTPYMEHTOB,
JUISL 3arpy3Ku M300pakeHUs BIOEPUTE OJHY U3 CIEIYIOUINX OILINMI:
o mpu Beibope onuun U3o00paxenne U3 (pailia OTKpOETCS CTaHAAPTHOE
JTMAJIOTOBOE OKHO I BeIOOpa (haiisioB. BeibepuTe HykHBIN (haiiia Ha
KECTKOM JIMCKE KOMITbIOTEPA U HAKMUTE KHONKY OTKPBITH

~wDdPE

B onnaiin-pedaxmope Bbl MOXKeTe BEIOpPATh Cpa3y HECKOIBKO
M300pKEHUM.

o mpu Beioope onunu U3o0paxenne no URL oTkpoeTcst 0kHO, B KOTOPOM
Bb1 MOXxeTe BBECTH BeO-aApec HyKHOTO N300paKeHHsI, a 3aTeM HAXKMHUTE
kHonky OK

o mpu Beibope onuuu U300paxkenne U3 XpaHWJINIA OTKPOETCS
OKHO BbIOpaTh HCTOYHMK JaHHBIX. BeiOepurte n3o0paxeHue,
COXpaHEHHOE Ha BallleM HopTaje, u HaxMuTe KHonky OK

5. mocie Toro, kak n3obpaxkenue OyaeT 100aBICHO, MOXKHO U3MEHHUTD €ro pa3Mep,
CBOMCTBA U ITOJIOKEHHUE.

K n300paxeHunto Takke MOKHO T0OaBUTH MOAMHKCH. J1JI OTydeHus JOTOJIHUTETHHON
uHpopMaIu o paboTe C MOAMUCIMU K U300paKEHUSIM Bbl MOXKETE 00PaTUTHCS K ATOM
CTaThe.
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IlepemenieHue U U3MEHEHHE pa3Mepa N300paKeHnH

II' |III1IIIEII|1|||2|||3|||4|||5|||ﬂ

= T T T T

JIns u3MeHeHus1 pa3Mepa H300pakeHus NepeTackuBaiTe MaJleHbKHE KBaApaTh [,
pacIoJIOKEHHBIE TI0 ero KpasiM. UTOObI COXpaHUTh UCXOTHBIC TPOTIOPIIUU
BBIOPAHHOTO M300paKEeHUs IPU M3MEHEHUH pa3Mepa, yaepxkupaiite kiapumry Shift u
NIEPETACKUBANTE OJIMH U3 YIIIOBBIX 3HAYKOB.

J71s '3MEHEeHUs MECTOTIONIOKEHHS N300payKEHUS UCTIONIB3YyHTE 3HAUOK E%E , KOTOpBIN
MOSIBJIIETCSA TIOCIIE HAaBEACHUS Kypcopa MbIIIN Ha n3o0paxenue. [leperammre
U300pakeHne Ha HY)KHOE MECTO, HE OTITyCKasi KHOTKY MBIIIIH.

[Tpu nepemeniennn n300pakxeHUsT Ha YKPAHE TMOSBIISIOTCS HAITPABJISIONTNE, KOTOPHIC
MIOMOTAIOT TOYHO PACTIOJIOKUTh OOBEKT Ha CTPaHUIIE (€CIH BBIOpAH CTHIIb OOTEKaHUS,
OTJIMYHBIN OT cTHIsA "B Tekcte").

YT10o0bI MOBEPHYTH H300pakeHKE, HABEIUTE KYPCOP MBIIIH HA MapKep MOBOPOTa = U
nepeTaluTe ero mo 4acoBOM CTPEIKE UK MMPOTUB YaCOBOM CTpenKku. UToObI

OrPaHUYMTh YTOJI TOBOPOTA IIAroM B 15 rpaiycoB, Mpu MOBOPAYMBAHUY YICPIKUBANTE
wiaBumry Shift.
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IIpuMevaHue: CIMCOK COYCTAHUH KJIaBHUII, KOTOPHIC MOXHO HMCITOJIb30BaTh IIPH
pabote ¢ 00beKTaMH, TOCTYIICH 3/1€Ch.

H3meHeHne mapaMeTpPoOB M300pasKeHust

Pasmep
lupuHa: 16.50 c Bricota: 9.42 cm 1
PeantHbIA pazMep
E=H
Bnucars
Ofpesae |~
MoeopoT |:|
MopepHyTe HA 90° OTpasuTe -
i A < =
CTunb oGTekaHnA ul]l]
w W :
]
3ameHMTh n3oSpaxeHre -
JononHMTENbHBIE NAPaMETpEI

HekoTopsie mapameTpsl H300paxeHus] MOKHO U3MEHUTH C TIOMOIIIBIO
Bkiagky [lapamerpbl n300paenus Ha mpaBoil 0okoBo# maHenu. YToOw! ee
aKTUBUPOBATH, MICTKHUTE TI0 N300paXeHUIO U BrIOepUTe 3Ha4OK IlapameTpsbl
n3o00pakenusi B cripaBa. 31ech MOXKHO U3MEHHTH CIIEIYHOILIME CBONCTBA:

o Pa3mep - ucnonbzyercs, 4ToObI MPOCMOTPETH
tekymyro Illlupuny u Beicoty nzoopaxenus. [Ipu He0OX0IUMOCTH MOKHO
BOCCTAaHOBUTH pa3Mep H300paKeHUs TI0 YMOJTUaHUI0, HaxkaB KHOTKY Ilo
ymosiuanuio. Knonka Bnmcarb mo3BossieT H3MEHUTH pa3Mep U300pasKeHUSI
TakUM 00pa3oM, YTOOBI OHO 3aHUMAJIO BCE MTPOCTPAHCTBO MEKY JIEBBIM U

IMpaBbIM IMOJAMHU CTPAHUIIBI.
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Knonka O0pe3athb ucnoib3yercs, 4ToObl 00pe3ath u3oodpaxenue. Haxmure
KHOTIKY O0pe3aTh, 4TOObI aKTUBUPOBATH MapKEPhl 00PE3KU, KOTOPHIE TIOSIBSATCS
B yTJIax W300paXe€HUs U B IIEHTPE KaXI0U €ro CTOPOHbI. BpyuHyto
NepeTacKUBaTEe MapKepbl, 9TOOBI 33/1aTh 00J1acTh 00pe3Kku. Bbl MokeTe
HABECTU KYPCOP MBI HAa TPAHUITY 00J1aCTH 0OPE3KH, YTOOBI Kypcop

MpEeBpaTHIICA B 3HAUYOK ¥ , M MIEPETAIUTh 00JaCTh OOPE3KH.

o YrtoObI 00pe3aTh OJHY CTOPOHY, IIEPETAITUTE MAPKEDP, PACTIOTIOKEHHBIN B
LIEHTPE 3TON CTOPOHBI.

o UTOOBI OTHOBPEMEHHO 00pe3aTh IBE CMEKHBIX CTOPOHBI, IIEPETAITUTE
OJINH U3 YIJIOBBIX MApKEPOB.

o UYToOBI paBHOMEPHO 00pe3aTh JIBE MPOTUBOIOJIOKHBIE CTOPOHBI
n300pakeHusl, yaepkuBaiiTe Haxkaron kiasuiny Ctrl nmpu
MEepETaCKUBAHUMU MapKepa B LICHTPE OJTHOM U3 3TUX CTOPOH.

o YtoOBI paBHOMEPHO 00pe3aTh BCE CTOPOHBI U300pAKEHHUS, YIEPKUBATE
HakaTou kiaauiny Ctrl mpu nmeperackuBaHuU JIFOOOTO YIIIOBOTO
Mapkepa.

Korna o6macte 0Ope3ku Oyier 3agaHa, eIie pa3 HaXKMHATE Ha
KHOTIKY O0pe3aTh, Wiu HAXXKMUTE Ha KJIaBUITY ESC, WU MIETKHUTE MBIIIBIO 32
npeaenaMu 00J1acTi 0Ope3KH, YTOObI TPUMEHUTHh U3MCHEHUS.

[Tocne Toro, kak o6nacTe 0Ope3ku OyJeT 3a/1aHa, TaKKe MOXKHO HUCIOIb30BaTh
oniuu O0pe3arsb, 3aauBKa 1 Bnimcatb, 10CTyNHbIE B BBITAJAIOLIEM

meHio Oope3ars. Haxmute kHonKy Q0pe3aTh elie pa3 U BEIOEpUTE HYKHYIO
OILINIO:

o Ilpu BeIOOpe o O0pe3aTh n300pakeHUE OyIET 3arOJIHIThH
onpeneneHHyo ¢popmy. Bbl MokeTe BEIOpaTh PUTYPY U3 rajepeu,
KOTOpast OTKPHIBAETCS TIPU HABEACHUH yKa3aTelsl MBIIIN Ha
ontuio Oope3aTs no gurype. Bol no-npexxHeMy MOXKETE UCIIOIH30BaATh
onuu 3ajJuBKa 1 Bnucathb, 4ToOBI HACTPOUTH, KaK N300pakeHre Oy 1eT
COOTBETCTBOBAThH (PUTYPE.

o Ilpu BeIOOpE oy 3ajMBKA [ICHTPAJIbHAS YaCTh UCXOJHOTO
n300pakeHust OyJeT COXpaHeHa U UCIOJIb30BaHa B KAUYECTBE 3AJIUBKU
BBIOpaHHOM 00J1acTH 00PE3KH, B TO BPEMs KaK OCTaJIbHbIC YaCTH
n300paxkeHust Oy1yT y1aJeHBbI.

o Ilpu BeIOOpE oniuu BnmeaThs pazMep nzo0paxeHus OyJeT U3MEHEH,
4TOOBI OHO COOTBETCTBOBAJIO BBHICOTE MJIM IIIMPUHE 00JIACTH OOPE3KH.
Hukakue yacTu ncxogHoro n3o0paxeHus He OyayT yIaJIeHbl, HO BHYTPH
BbIOpaHHOU 00acTH 0OPE3KH MOTYT MOSIBUTCS ITyCThIE MPOCTPAHCTBA.
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« IloBopor - ucnonb3yercs, 4ToObI NOBEPHYTH N300paxkeHue Ha 90 rpaaycoB 1o
YacOBOM CTpeEJKE WM MPOTUB YaCOBOM CTPEINIKH, a TaKkKe YTOOBI OTPA3UTh
n300pakeHHe ceBa HApPaBO WU CBepXy BHMU3. HaxkmuTe Ha O/IHY U3 KHOTIOK:

o uT00BI MOBEPHYTH M300pakeHune Ha 90 rpaycoB MPOTHUB YACOBOM
CTpPETKU

o ¢* 9TOOBI MOBEPHYTH N300pakeHre Ha 90 rpaycoB IO YACOBOM CTPEIIKE

o dh 9aTOGBI OTpasuTh N300paXKEHUE M0 TOPU3OHTANIHN (CIEBA HAIIPABO)

o S 4TOOBI OTPA3UTh U300PAKEHUE 10 BEPTUKAIH (CBEPXY BHU3)

o CrTuib 00TEeKaHUA - UCIIONB3YETCS, YTOOBI BEIOPATH OJMH U3 TOCTYITHBIX
CTUJIeH 00TEeKaHUs TEKCTOM - B TEKCTE, BOKPYT PAMKH, 110 KOHTYPY, CKBO3HOE,
CBEpXY U CHU3Y, MIEpe]l TEKCTOM, 32 TEKCTOM (JJIs MOTYUYEHUS JOTOTHUTEIbHON
uH(OpMAIUU CMOTPUTE OMIMCAHUE JIOMIOJIHUTENbHBIX ITapaMETPOB HIKE).

o 3amMeHHMTb U300pa:KeHHUe - UCIIONb3YETCs, YTOObI 3aMEHUTH TEKYILIEE
n3o0pakenue, 3arpy3us apyroe U3 ¢aiina, U3 xpannauma i [lo URL.

HexkoTtopeie n3 3Tux onuuii MOKHO TaKKE HAUTH B KOHTEKCTHOM MeHI0. MeHto
COJIEP/KUT CIIETYIOIINE ITYHKTHI:

« BpbIpe3aTb, KONUPOBATH, BCTABUTD - CTAH/IAPTHBIC OIIMH, KOTOPbIC
HCTOJIB3YIOTCS JIJI BBIPE3aHUS WM KONTMPOBAHUS BBIJACICHHOIO
TEeKCTa/00bhEKTa M BCTAaBKU paHee BEIPE3aHHOT0/CKOMMPOBAaHHOTO (pparMeHTa
TEKCTa WM 00bEKTa B TO MECTO, TJIe HAXOIUTCSI Kypcop.

o IMopsinok - UCTIOIB3YETCS, YTOOBI BRIHECTH BEIOpAHHOE N300paKeHHUE Ha
MepEeIHUH TIJIaH, IEPEMECTUTh HA 3aIHUM TJIaH, IEPEHECTH BIEPE WM HA3a/l, a
TaKke CrpyIMIUPOBATh WK PAa3rPyIIUPOBATh U300PAKEHUS TSI BEITTOJTHEHUS
omnepanuii HaJl HeCKOJIbBKUMU U3 HUX cpazy. [logpoOHee o pacmoyioxkeHuu
00BEKTOB B OIPEACIICHHOM TOPSJIKE PACCKAa3bIBACTCS HA ATOW CTPAHUIIE.

o BbIipaBHUBaHMe - HCIIOJIB3YETCS, YTOOBI BHIPOBHATH H300pAKEHHUE TI0 JICBOMY
Kpato, 1o LEHTPY, 0 MpaBOMY Kparo, 10 BEpXHEMY Kparo, 10 CepearHe, 1o
HIKHeMY kpato. [TogpoOHee o BEIpaBHUBAaHUHM 00BEKTOB PaCcCKa3bIBACTCS
Ha 3TOU CTpaHHUIIE.

o CTniab 00TeKaHMsl - UCIIOJIB3YETCs, YTOOBI BRIOPATh OJWH M3 JIOCTYITHBIX
CTUJICH 00TEeKaHUsS TEKCTOM - B TEKCTE, BOKPYT PaMKH, 110 KOHTYPY, CKBO3HOE,
CBEpXY M CHU3Y, Mlepe]] TEKCTOM, 3a TEKCTOM - WJIX JIJIsl U3BMEHEHUSI TPAHULIbI
o6texanus. Onuyst U3MeHUTh rpaHuIly 00TeKaHUs JIOCTYITHA TOJIBKO B TOM
ciydae, eclid BhIOpaH CTUJIb 00TEKaHUs, OTIWYHBIN OoT cTwiis "B Tekcre".
UToOBI MPOU3BOJILHO U3MEHUTH TPAHUILY, TIEPETACKUBANTE TOUKHU TPAHULIBI
obtexanus. YToObI cO3/1aTh HOBYIO TOUKY TPAHUIILI OOTEKaHUs, IIIEJIKHUTE B
J000M MECTE Ha KPACHOMW JIMHUU U MEPETAIIUTE €€ B HY)KHYIO

[MO3ULMIO. | R'”#B
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o IloBopoT - ucnosb3yercs, 9TOObI MOBEPHYTH N300pakeHne Ha 90 TpagycoB 1Mo
JaCOBOH CTPEJIKE WIIM IPOTUB YaCOBOM CTPEIIKH, a TAKXKE YTOOBI OTPA3HUTh
N300pakKCHHE CIICBa HAIIPABO WJIM CBEPXY BHU3.

« O0pe3aThp - UCTIONB3YETCS, YTOOBI TPUMEHUTH OJIMH U3 BApPUAHTOB
o0pe3ku: O0pe3aTh, 3aauBka i Bnucars. BeiOepure U3 moaMeH:o
nyHKT QO0pe3aTh, 3aTeM MmepeTanuTe MapKepbl 00pe3Ku, 9TOOBI 33/1aTh 00J1aCTh
00pe3KH, U HAKMUTE Ha OJHY U3 dTHX TPEX OIIUI B TIOJMEHIO €IIle pa3, 4TOObI
NPUMEHUTH U3MCHEHUSI.

o PeaibHblii pa3mMep - UCTIONB3YETCS ISl CMEHBI TEKYIIIETO pa3Mepa
U300paXKCHHSI Ha PealTbHBIN pa3Mep.

o 3amMeHHMTH H300pa’KeHHUe - HCIIOI3YETCs, YTOOBI 3aMEHUTH TEKYIIIEe
u3zo0pakenue, 3arpy3us apyroe U3 ¢aiina unu Mo URL.

o JlomoJHUTEIbHbIE MAPAMETPHI H300PasKeHUsI - UCIIOIB3YETCs TSl BHI30BA
okHa 'M300pakeHune - TOTIOTHUTEIbHBIC TapaMETPHI'.

Janueka

Bes sanuexM “ 1
KoHTyp EH
TonwwWHa UeeT

Bes koHTypa  ~ // e &
Tun

HameHHTL asTogmUrypy r'.;:;. kS

OTofpa#aTe TEHE |:|[|[|

Korna nzo6paxenue BblAelIeHO, CIIpaBa Takke JOCTyneH 3Hauok [lapamerpsl
¢urypbi [O. MOXHO MIEIKHYTh 110 HEMY, YTOOBI OTKPBITH BKIaAKy IlapaMeTpbI
(¢urypsl Ha TpaBoii OOKOBOI MaHEIN U HACTPOUTH THII, TONIIUHY U

BeT KonTypoB (urypsi, a Takke U3MEHUTH TUT GUTYPBI, BRIOPaB IPYTyIO QUTYpY B
MeHo U3MeHuTh aBTOurypy. ®opma n3o0pakeHuss U3MEHUTCSI COOTBETCTBYIOIIAM
o0pazom.

Ha Bknagke IlapaMeTpsl GpUrypbl TaKKE MOKHO UCHOJIB30BaTh
onmuio OTo6paxkaTh TeHb, YTOOBI JOOABUTH TEHb K H300paXeHIO.

HN3MeHeHNEe TONMOJTHUTEIbHBIX mapamMeTrpoB n306pamefmﬂ
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UT0OBI UI3MEHUTD JOTIOJHUTEIbHBIC TAPAMETPHI U300PAKEHUS, HIEIKHUTE IO HEMY
MIPaBOM KHOTIKOM MBIIITH U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

nyHKT /lomosiHuTe IbHBIE TapaMeTpbl H300paxenus. nu Haxmure

cchuTKy JlonmoTHUTeIbHBIE TAapaMeTPhI Ha TTpaBoii 60koBoM maHenu. OTKpoeTcs
OKHO CBOMCTB M300paKEeHUS:

WaodpameHue - QONONHWTENbHLIE NapaMeTphI x
Pazmep LLIMpHHa BricoTa
46775 nT : E 273.07 nT : Mo yMmoraHmo
MoeopoTt
OBTEKaHHWE TEKCTOM
NonoweHue
ANETEPHATHEHBIA TEKCT

o[-

Bxitagka Pazmep conepkKuT ciaeayromme napamMmeTphl:

o IIupuna u BeicoTa - UCTIOAB3YHTE ATH OMIIUU, YTOOBI U3MEHUTH IIUPUHY
W/Wu BeICOTY M300paxkenus. Eciu Haxkata kHorika COXpaHATh
NPONOPUMH c (B TOM CJIydae OHa BBITJIAIUT TaK: E), ITUPUHA U BBICOTA
OyyT U3MEHEHBI MPONOPLUUOHAIBHO, COXPaHSIs UCXOJIHOE COOTHOIIICHNE
CTOPOH n300pakeHus. YToObI BOCCTAHOBUTD PeaibHBIN pa3Mep J100aBIECHHOTO
n300pakeHust, HUKMUTE KHOIIKY PeasibHbIi pa3mep.
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WaodpameHue - QONONHWTENLHLIE NMAPAMETDLI x
Pazmep ¥ 0° :
MNoeopoT
0 e Te OTpaxeHo |:| Mo ropywsoHTanM
[] Mo eeprurana
NonoxeHue
AnNETEpHATHEHLIA TEKCT

o -

Bxknanka HOBOpOT COICPIKUT CICAYIOIINC IMapaMCTPbI:

¥YroJ - ucronb3yiTe 3Ty OMIHKI0, YTOOBI TOBEPHYTHh N300paKEHUE HA TOUYHO
3aJlaHHbIN yroy. Beenure B oJie Hy)KHOE 3HAYEHUE B IPAyCcax WUIU
CKOPPEKTUPYWTE €r0, UCIOJIb3YS CTPEIKHU CIIPaBa.

OrpaxeHo - oTMeThTe Tanoukoit oniuio [1o ropuzoHTa U, YTOOB! OTPA3UTH
MN300pakeHHe MO0 TOPU30HTANHN (CJIeBa HANIPABO), UM OTMETHTE TATOYKOM
oo Ilo BepTuKadn, 4TOOBI OTPA3UTh U300paKEHUE 110 BEPTUKAIIU (CBEPXY
BHU3).
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Wzo0pamkeHue - JONONMHWTENLHEIE MAPAMETDLI x
Pazmep CTune obTEKaHKA
MoeopoTt - " m ;IH =
MonoweHne " E _;E:
ANbTEpPHATHEHBIA TERCT

PaccroRHme OO TEKCTa

Ceepxy Cnega

OnT : 9.07 nt :
CHMzy Cnpaea

Ont : 907 nT :

o -

Bxknanka O0TexaHne TEKCTOM COACPIKUT CIICAYIOIIUC ITapaMCTPhI:

CTuiib 00TeKaHMA - UCTIONB3YHTE 3Ty OMIUIO, YTOOBI H3MEHUTH CIIOCO0
pa3MenIeHnust n300pakKeHUsT OTHOCUTEIBLHO TEKCTA: VI OHO OyJIET SBIIATHCS
94acThIO TEKCTa (ecu BbIOpaH cTuiib o0Tekanus "B texcte") uimu TekcT Oyner
00TeKaTh €ro CO BCEX CTOPOH (€CIIM BIOPaH OJJMH M3 OCTaJIbHBIX CTHIIEH).

S ‘ B TekcTe - n300pajkeHNEe CUUTACTCS YaCThIO TEKCTA, KaK
OTJICTBHBIN CUMBOJI, IIOATOMY TPH MEPEMEIICHUH TEKCTa N300pakeHne

TOXKE IepeMelaercs. B 9Tom citydae mapaMmerpsl pacioIOKEHUs
HEJIOCTYTIHBI.

O

Ecnu BeIOpaH ouH U3 CIEAYIOMUX CTUIICH, N300paKeHHEe MOKHO
nepeMeniaTh He3aBUCHUMO OT TeKCTa M TOYHO 33J1aBaTh MOJIOKEHHE
M300pakKeHUs Ha CTPAHUIIE:
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Boxpyr pamku - TeKCT 00TEKaeT NMPSIMOYTOIbHYIO PAMKY,
KOTOpast OKpy>kKaeT U300paxkeHue.

I1o KOHTYPY - TEKCT 00TEKACT pealIbHbIC KOHTYPHI H300paKCHUS.

LIES

CKBO3HOe - TEKCT 00TEKaeT BOKPYT KOHTYPOB H300paKeHUS 1
3aMoHsIeT He3aMKHYTOE CBOOOTHOE MECTO BHYTPH HEro. YToOkI 3TOT
3¢ (deKT MposBHUIICSA, UCTIONB3YHTE oniuio U3MeHUuTh rpaHnuny
00TeKaHMs U3 KOHTEKCTHOIO MEHIO.

x

CBepxy H CHHU3Y - TCKCT HAXOAUTCA TOJIBKO BBIIIC 1 HHUXKC
AXKXCHHA.

l'[epezl TEKCTOM - I/I306pa}KeHI/Ie IICPCKPBIBACT TCKCT.

=
w
‘

3a TEKCTOM - TEKCT IICPCKPBIBACT I/1306pa}KeHI/Ie.

[Tpu BEIOOPE CTHIIT OOTEKAHUS BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE WJIH CBEPXY H
CHHM3Y MOYKHO 33J]aTh JIONIOJHUTENBHBIE TAPAMETPHI - PACCTOSIHUE /10 TEKCTA CO BCEX
CTOpOH (CBEpPXY, CHU3Y, CJIEBA, CIIPABA).
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WaodpameHue - QONONHWTENLHLIE NMAPAMETDLI x

Pasmep Mo ropusoHTaNK

BripaEHHEaHWE OTHOCHTENEHO
Noeopot Cnesa - CumECNa -
ObTekaHWe TEKCTOM MonoxeHwe CNpaga ot

L] ont . Cronbua .

OTHOCHTENEHOE NONOKEHWE OTHOCHTENEHD

AnNETEpHATHEHLIA TEKCT 0 % : CTpaHuub v

Mo eepTHEanNK

BrIp3aEHHEaHWE OTHOCHTENEHO
Crepxy v Abzaua -
MonoxeHwe HIGHE

[ ont AB3aua -

i

CTHOCHMTENBHDE MONEEEHWE OTHOCHMTENLHO

o

0% CTpaHuuL w

i

MapameTpbl
v MNepemelaTs ¢ TEKCTOM v PaszpelwmTe neperpaTe

o -

Bxnanka IloJsioskeHune q0OCTyIHA TOJIBKO B TOM CiIydae, €Clid BBIOpaH CTUIIb
o0TekaHus, OTINYHBIN OoT cTrus "B Tekcre". Bkiaaka comepKuT Cieayromnme
rapaMeTphl, KOTOPhIE Pa3INYaloTCsl B 3aBUCHMOCTH OT BRIOPAHHOTO CTHUISI OOTEKAHUS:

o B paznene Ilo ropusonTam MOXHO BEIOPATh OJIMH U3 CICAYIOMINX TPEX
CIOCO0OOB TIO3UITMOHUPOBAHUS N300pAKEHUS:

o BblpaBHUBaHMe (110 IEBOMY Kparo, MO LEHTPY, M0 TPaBOMY
Kpar) OTHOCHTEJIbHO CUMBOJIa, CTOJIOIA, JICBOTO TIOJISA, TIOJISI, CTPAHUIIBI
WJIU TIPaBOTo MOJI,

o AobcomotHoe IlotoxkeHune, onpeaesieMoe B aOCOMIOTHBIX SIMHUIAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCHMOCTH OT TOT0, KaKOMH
rapaMeTp yKa3aH Ha Bkiaake Mdau -> JomosHuTE IbHBbIE
napaMeTpbl...), CIpaBa 0T CUMBOJIA, CTOJIOIIA, JIEBOTO ITOJIS, TTOJIS,
CTpaHULIbl WU IIPABOTO MO,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEICIIIEMOE B
IIPOIIEHTAX, OTHOCUTEJIBHO JIEBOT'O TOJIS, MOJIS, CTPAHULIBI WJIM IIPAaBOTO
TIOJISL.
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o B pazzgene 1o BepTHKaIM MOKHO BbIOpATh OJIUH U3 CIEIYIONINX TPEX
CIIOCO0O0B TIO3UITMOHUPOBAHUS H300paAKEHUSI:

o BblpaBHUBaHMe (110 BEPXHEMY Kpalo, [0 LEHTPY, 10 HUKHEMY
Kparo) OTHOCHUTEJIBLHO CTPOKH, TI0JISI, HIDKHETO IT0JIs, a03alia, CTpaHUIIbI
WJIU BEPXHETO MOJIs,

o AobcomoTtHoe IlorokeHne, onpeaesieMoe B a0COMIOTHRIX €IMHHUIAX, TO
ectb CanTumetpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMmeTp yKa3aH Ha BKiagke Maila -> J[onoTHUTeIbHbIEe
napaMeTpbl...), HH:Ke CTPOKH, OJIs, HUKHETO TOJIs, ad3a1ia, CTPaHUIIbI
WJIY BEPXHETO MOJIs,

o OTHocHUTe/IbHOE MOJIOKeHHE, OTIPEIEIIIEMOE B
MPOIIEHTAX, OTHOCUTEJIBLHO MOJIs, HIYKHETO MOJIsI, CTPAHUIBI I
BEPXHETO MOJIA.

o Omuus Ilepememiatsb ¢ TEKCTOM OIpeeseT, OyIeT 1 n300paxeHue
MepeMeIIaThCcsi BMECTE C TEKCTOM, K KOTOPOMY OHO MPHUBSI3aHO.

o Ommus Pa3peminTh nepeKkpbITHE ONPELISICT, OyIyT JIN MMEPEKPHIBATHCS BA
HU300PaKEHUS, €CITU TIEPETANUTh WX OJTM3KO IPYT K APYTY HA CTPAHHMIIC.

Haﬂﬁpﬂ}I{EHHE - AONONMHUTENbEHBIE MapaMETPLI x
Pazmep Jaronoeok
MNoeopoT
Onucanue
ODbTekaHWe TEKCTOM
MonoweHue

ANETEPHATHBHOE TEKCTOECS NPEACTAENEHHE MHpOPMaLIAN O
BMZYanbHOM 00berTe, KoTopoe GyYQeT sa4MTLIBATECA ANA Mogen
C HAPYLLIEHWAMMK ZPEHUA WK KOTHMTMEHBIMK HAPYLUEHHUAMM,
YTOSH NOMOYE MM MYYLUE NOHATE, KXY WHDODMALMID COOEepsmMT
uzobpaxeHne, aeTodurypa, QMarpaMmma unu TatnKua.
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Bxiiaaka AjbTepHATHBHBINA TEKCT MO3BOJISIET 33/1aTh 3aroJioBOK 1 Onucanmne,
KOTOpPBIC OYAyT 3a4UTHIBATHCS IS JIFOACH C HAPYIICHUSIMU 3PCHUS UIN
KOTHUTHBHBIMHU HaPYIICHUSAMH, YTOOBI IIOMOYb UM JIyYIIIC IIOHATH, KAKYIO
UHGOPMAITUIO COJIEPIKUT U300paKEHHE.

BcTtaBka aBTodumryp
BcraBka aBTourypsl
Jlnisa noGaBieHust aBTOQUTYPHI B JOKYMEHT:

1. mepeiinute Ha BKJIaI[KF‘BCTaBKa BEPXHEH MMAHEIU UHCTPYMEHTOB,

2. IIEJIKHUTE 10 3HAYKY O durypa Ha BepXxHel MMaHeIu HHCTPYMEHTOB,

3. BBIOEpUTE OJIHY U3 JTOCTYHHBIX rpynmn aBToduryp: Iocaeanune
HCIO0JIb30BaHHbIe, OCHOBHBbIE purypol, PurypHbie

crpesaku, MatemaTnyeckue 3Haku, Cxembl, 3Be3/1bl U

JeHTbl, Boinocku, Knonku, Illpsimoyroabunku, JInnnm,

IICIKHUTE 10 HY»KHOUM aBTOMUTYpE BHYTPH BEIOPAHHOM TPYTIIIHI,
YCTaHOBHUTE KypcoOp TaM, T/ie TpeOyeTcst IOMECTUTh aBTOPUTypy,

ocJjie TOro, Kak aBrodurypa oyaer qo6aBineHa, MOKHO H3MEHHUTH €€ pa3Mep,
MECTOIIOJI0KEHHE U CBOMCTBA.

o o b

Ipumeyanue: 9T00b JOOABUTH HAITUCH BHYTPH (PUTYPHI, YOSIUTECH, UTO
¢durypa Ha CTpaHuUIIE BbIJICJICHA, U HAUMHANTE 1eyaTaTh TeKCT. TeKcT,
N00aBICHHBIN TAKUM CIIOCOOOM, CTAHOBHUTCS YaCThIO aBTO(PUTYpHI (ITpH
NEepPEeMEIEHUH WU TIOBOPOTE aBTO(MUTYpBI TEKCT OYJET MepeMEIaThCs UiIH
MOBOPAUMBATHCSA BMECTE C HEM).

K aBTrodurype Takxe MOKHO 100aBUTh MOANHUCH. J[J1s1 TIOTy4YeHUS TOTOTHUTEIBHON
uHpopMaIuu 0 paboTe ¢ MOAMUCAMHU K aBTOPUTYPaM BBl MOXKETE 0OPaTUTHCS K ATOU
CTaThbe.

Ilepemenenue u U3MeHeHne pazmMepa aBTopuryp
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Jl7is1 n3MEeHeHus pa3Mepa aBTOQUTYPHI TIepeTaCKUBaliTe MaJICHBKHE KBAAPATHI [,
PacrojIoKeHHBIC TI0 KpasiM aBTOPHUTYpbI. UTOOBI COXPAHUTh UCXOIHBIC TPOTIOPIIHH
BBIOpaHHOW aBTO(QUTYPHI P U3MEHEHUH pa3Mepa, yAepkuBaiTe kirapumry Shift n
NIEPETaCKUBANTE OJIMH U3 YIJIIOBBIX 3HAYKOB.

[Ipu u3mMeHeHnn HEKOTOPBIX (HUTYP, HAPUMEp, (PUTYPHBIX CTPEJIOK UM BHIHOCOK,
TaK)Ke JIOCTYIIEH JKENThI 3Ha4OK B opMme pomOa €. OH 103BOJISIET U3MEHSATh
OTJIeTIbHBIEC MTapaMeTphl POPMBI, HAPUMED, JUTUHY YKa3aTeNsl CTPEIIKU.

J171st ©3MEHEHUS MECTOIOJIOKEHUST aBTOMUTYPBI UCTIOIB3YHTE 3HAYOK G%D, KOTOpBIN
MOSIBJISIETCS TIOCJI€ HABEJICHUs Kypcopa MBI Ha aBTourypy. [leperammre
aBTO(UTYpy Ha HY>KHOE MECTO, HE OTITyCKasi KHONIKY MbIiu. [Ipu nepemeniennu
aBTO(UTYpHI Ha SKPAHE MOSBIISIOTCS HAIIPABJISIIOIINE, KOTOPBIE IOMOTAIOT TOYHO
PacCIIOIOKUTh OOBEKT Ha CTPaHHIIE (€CIIM BEIOPAH CTHIIb OOTEKAHUS, OTIIMYHBIA OT
ctuis "B tekcre"). UToOBI epeMenath aBTO(GUrypy ¢ arom B OJMH MUKCEIb,
yaepkuBaite kiaBuiny Ctrl u ucronb3yiTe CTpeaky Ha KiraBuatype. YToObl
nepeMeIniaTh aBTOPUrypy CTPOTO MO TOPU3OHTAIH/BEPTHKAIHN U MPEOTBPATUTH €€
CMEILICHHE B IEPIIEHIUKYJIIPHOM HAIMpPaBJICHUH, IPU MEPETACKUBAHUU YACPKUBANUTE
kasuiry Shift.

YToObI MOBEPHYTH aBTOGHUTYPY, HABSAUTE KypCOP MBIIIH HA MapKep MOBOpOTa 2 1
HepeTaIuTe ero M0 YaCOBOM CTPENIKE WM MPOTHUB YaCOBOW CTpPENKH. UTOOBI
OTPaHUYUTH YTOJI MOBOPOTA IIAroM B 15 rpagycoB, Ipu MOBOPAYNBAHUY YACP)KUBANUTE
kinasuiry Shift.

IpuMeyaHue: CIMCOK COYCTAHNHN KITABHII, KOTOPBIE MOXHO MCITOJIb30BATh MPH
paboTe ¢ 00beKTaMu, JOCTYIIEH 3/1ECh.

HN3meHenne napamMeTpoB aBTOGUIYPHI

UToObI BHIPOBHATH WJIH PACIIOIOXUTH aBTO(UTYPHI B ONIPEICTICHHOM MOPSIKE,
VICIIOJIB3YUTE KOHTEKCTHOE MEHI0. MEHIO CONEPKUT CIIETYIOIIUE ITYHKTHI:

« BpbIpe3aTh, KONUPOBATH, BCTABUTD - CTAHJAPTHBIE OIIIUHA, KOTOPHIE
UCTIONB3YIOTCS ISl BEIPE3aHUS WM KOMTMPOBAHUS BBIICIIEHHOTO
TEeKCTa/00bhEKTa U BCTABKU paHee BHIPE3aHHOTO/CKOMMPOBAHHOTO (pparMeHTa
TeKCTa WIh 00BEKTa B TO MECTO, TJIe HAaXOAUTCSA Kypcop.

o HameuaraThb BbljIe/IeHHOE - HCTIOB3YETCS JJIS TIEYaTH TOIBKO BRIOPAHHOMN
YacTH JJOKYMEHTA.
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o IIpunsarh / OTKIOHUTH U3MEHEHMS - UCIIOIb3YETCS IJIs1 IPUHATHUS WU
OTKJIOHCHHSI OTCIC)KHUBAEMBIX U3MEHEHUH B 00IIIEM JOKYMEHTE.

o H3MeHUTH TOUYKH - UCTIOIB3YETCS JIJISl peIaKTHPOBAaHUS (POPMBI HITH
W3MEHEHUST KPUBU3HBI aBTOPUTYPHI.

1. YtoOBI aKTUBHUPOBATH PEAAKTUPYEMbIC ONIOPHBIE TOYKU (DUTYDHI,
MICJIKHUTE TI0 (pUType MpaBoii KHOMKOW MBIIIHA U B KOHTEKCTHOM MEHIO
BbIOepUTE MyHKT U3MeHUTh TOUKH. UepHbIe KBAAPATHI, KOTOPHIC
CTAHOBATCSI aKTUBHBIMHU, — 3TO TOYKH, TJI€ BCTPEUYAIOTCS JIBE JIMHUH, &
KpacHas JuHus ouepunBaeT ¢purypy. lllenkHure u neperanure KBapar,
YTOOBI U3MEHUTD IMOJIOKEHUE TOUYKH U U3MEHUTH KOHTYP (DUTYPHI.

2. Ilocne cnpura onopHoO# TOYKHU (PUTYPBI, TIOSIBATCS IBE CUHUE JIMHUU C
OeNbIMU KBaJpaTaMHu Ha KOHIIaX. DTO KpuBbie be3be, KoTophie
IIO3BOJISIFOT CO3/1aBaTh KPUBYIO U UBMEHATH €€ 3HAUCHHUE.

3. Iloka OIIOPHBIC TOUYKH AKTHBHbI, BBl MOKCTC I[OGB.BJ'ISITB H YIaJITh UX.

YTo0bI 106aBUTH TOUKY K urype, ynepxkusaiite Ctrl u menkaure
MECTO, TI€ Bbl XOTUTE JOOABUTH OMOPHYIO TOUKY.

YT100bI yI1aauTh TOUKY, yaepxuBaite Ctrl u menkauTe mo HEHYKHOM
TOYKE.

o IMopsinok - UCTIOB3yETCS, YTOOBI BEIHECTH BEIOPAHHYIO aBTODHUTYpy Ha
MEPETHAM TUIaH, IEPEMECTHTh Ha 3aHHUH IUIaH, IEPEHECTH BIIEPE.T WM Ha3a/l, a
TaK)Ke CTPYIITUPOBATH WIIH Pa3TPYIIHPOBATH aBTO(UTYPHI JIJIsT BHITIOJTHCHHUS
oTIepallnii HaJT HECKOJIBKUMHM U3 HUX cpa3sy. [logpoOHee 0 pacmonokeHnn
00BEKTOB B OIPEACIICHHOM MOPSJIKE PACCKA3bIBAETCS HA ATOU CTPAHUIIE.

o BbIipaBHUBaHMe - HCIIOJIB3YETCS, YTOOBI BEHIPOBHATH (PUTYPY IO JICBOMY Kparo,
T10 IICHTPY, 110 IIPaBOMY Kparo, 110 BEPXHEMY Kpalo, 110 CepearHe, IO HUKHEMY
kpato. [TogpoOHee o BeIpaBHUBAHUH OOBEKTOB PACCKA3BIBACTCS HA ITOM
CTpaHHUIIE.
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o CTniab 00TeKaHMsl - UCIIOJIB3YETCsI, YTOOBI BRIOPATh OJMH U3 JIOCTYITHBIX
cTUIel 00TEKaHMUS TEKCTOM - B TEKCTE, BOKPYT PaMKH, 110 KOHTYPY, CKBO3HOE,
CBEPXY U CHHU3Y, MEPE] TEKCTOM, 32 TEKCTOM - WJIH JIJI1 U3MEHEHUS TPaHUIIbI
obtexanms. Oy U3MeHUTh TpaHuIly 00TeKaHHUsl TOCTYITHA TOJBKO B TOM
ciydae, eclid BIOpaH CTUIb 00TeKaHMSs, OTINYHBIN oT cTriid "B Tekcre".
YT00OBI TPOU3BOJIBHO U3MECHHUTH I'PAHHUILY, IIEPETACKUBANTE TOUYKH T'PAHUIIBI
o0Texanus. UToOBI cO3/1aTh HOBYIO TOUYKY I'PAHMIIBI OOTEKaHUS, IIICIIKHATE B
JH000M MECTE Ha KPacHOU JTMHUU U TIEPETaITUTE €€ B HY)KHYIO
nosmumo. | " 1§

o IloBopor - ucnonp3yercs, 4ToObI TOBEPHYTH HUTYpy Ha 90 rpaycoB 1o
YaCOBOM CTPEJIKE WJIM IIPOTUB YaCOBOM CTPEIKH, a TAKKE YTOOBI OTPa3UTh
burypy cieBa HaIpaBo WM CBEPXY BHHU3.

o JlonmosHuTebHBIE apaMeTPbl GUTYPBI - HCTIOIB3YETCS JJIs BI30Ba OKHA
'@urypa - JONOJHUTEIbHBIE TAPAMETPHI'.

HexoTtopsie mapameTpsl aBTOGUTYPBI MOYKHO H3MEHHUTD C TIOMOIIBIO
Bk [lapaMerpsl purypsl Ha ipaBoit 00kKoBOI maHenn. YToOwI ee
aKTHUBUPOBATH, MEIKHUTE TI0 purype u BeiOepuTe 3Ha4oK [lapaMeTpsbl
¢urypsI [O cripaBa. 371€ch MOKHO M3MEHHTH CIIEAYIOIIME CBOMCTBA:

o 3aamBKa - UCIOJIb3YHTE 3TOT pazjien, YTOObI BEIOpATh 3AJIMBKY aBTO(QUTYPBHI.
Mo>kHO BBIOpATh CIEAYIONINE BAPHUAHTHI:
o 3aJMBKa UBETOM - BEIOEPUTE Ty OMIUIO, YTOOBI 334aTh CIJIONTHON
I[BET, KOTOPHIM TpeOyeTCs 3alOJTHUTh BHYTPEHHEE MPOCTPAHCTBO
BBIOpaHHOU (PUTYPBHI.

Janueka

JanWEKa LIBETOM e 1
__E ™
HenpospayHoCTb

0 =——{ 100 100 % © A

HaxxmuTte Ha IBETHOM NMPAMOYTOJBHUK, PACTIOJIOKEHHBIN HUXKE, U
BbIOEpUTE HYKHBIN LIBET U3 IOCTYMHBIX HAOOPOB I[BETOB WM 3aJailTe
J000M 1IBET, KOTOPHINA BaM HPABUTCS.

o I'pagueHTHAas 3aJMBKA - BRIOCPUTE Ty OIIIHIO, YTOOBI 3AJIUTH (HUTYpPY
JBYMSI [IBETaMH, IJIABHO TIEPEXOASIIUMHE JIPYT B IpyTa.
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Janueka

[pagMeHTHAA 3ANWEES - 1
CTune Hanpaenexwe

e ==

NHERHBIA e
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Toden rpagueHTa |:|
— ]
Leer Monoxetne

B o an
HenpospayHocTh
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] i:l-_vhﬂﬂ 100 % —~

=  Ctuab - BeiOepute JIuneiinblii unu PaauaabHbIi:

= JluHeiiHbIH HCTIONB3YyETCS, KOT/Ia BAM HY>KHO, UTOOBI I[BETA
M3MEHSUTUCH CJIeBa HAMPABO, CBEPXY BHU3 WIIU TOJ1 TIOOBIM
BBIOpPAHHBIM BaMH YTJIOM B OJJHOM HarpaBjieHUU. YToObI BEIOpATh
MPETyCTAHOBJICHHOE HAITPABIICHUE, IIEIKHUTE Ha CTPEIKY PSAJIOM C
OKHOM IIpeABApUTEILHOrO MpocMoTpa HanmpasieHue uinm xe
3a1alTE TOYHOE 3HAYEHUE yTJIa TPAJMEHTA B ITOJIE YTOJI.

«  PaaumaabHbIi UCTIONB3YETCS, KOTJIa BaM HY>KHO, YTOOBI I[BETA
W3MEHSIJIMCh TIO KPYTY OT LIEHTPa K KpasiM.

= Touka rpaauenra - 3To OnpeaeIeHHAas TOUKa Mepexo/ia OT OJHOTO
LIBETA K APYTrOMY.

=  Yrto0Ob! 700aBUTH TOUKY TpagueHTa, Mcrnonn3yiiTe
kHorky & J[06aBUTHL TOYKY rpajMeHTa MK [ON3yHOK. BbI
MoxkeTe 100aBuTh 10 10 Touek rpaguenTa. Kaxmas ciemnyromas
no0aBlieHHAs TOYKa TPaJueHTa HUKOUM 00pa3oM He TOBJIMSIET Ha
BHEUTHUM B TEKyIlIEH IpaJMeHTHON 3anuBKU. UTOOB! y1aauTh
ONPEAECICHHYIO TOUKY IpaueHTa, UCIIOJIb3yNTe
KHOTIKY {1 YIaJIUTh TOUKY IPaJMeHTa.

*  YT0oOBI U3MEHUTH MOJIO)KEHUE TOYKU I'PAUEHTA, UCIIOJIb3YIUTE
non3yHoK win ykaxkure IloJio:kenne B mpoueHTax st TOUHOTO
MECTOIIOJIOKEHUS.

*  YroOBI MPUMEHUTH LBET K TOUKE I'PATUEHTA, IIETKHUTE TOUKY Ha
MaHEeJ M TMOJI3YHKa, a 3aTeM HaxxkmuTte LBeT, 4yToObI BEIOpAThH
HYKHBIN [IBET.

o HW3o00paxeHne WIN TEKCTYPa - BEIOEPUTE ITY OMITUIO, YTOOBI
MCITI0JIB30BaTh B KauecTBe (poHa (pUrypbl Kakoe-To H300paKeHUE WITH

TOTOBYIO TCKCTYpPY.
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Januexa
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= Ecmm Bel XoTuTe HCIoap30BaTh N300paXkeHUe B KauyecTBe (poHa
(burypsl, MOXHO T00aBUTH N300pakenne U3 ¢aiiia, BEIOpaB ero Ha
XKECTKOM JHcke komnbroTepa, uinu Ilo URL, BcTaBUB B OTKPBIBIIEMCS
okHe cootBercTByommit URL-anpec, wiu U3 xpanuiaunina, BeiOpaB
HY>KHO€ M300pakeHre, COXpaHEHHOE Ha TopTae.

= Ecau Bel XxoTHTE HCIOIB30BaTh TEKCTYPY B KauecTBe (hoHA QUTYPHI,
pa3BepHuTe MeHIO U3 TeKCTYpBbI U BEIOEPUTE HYKHYIO
[IPElyCTAHOBJICHHYIO TEKCTYPY.

B nacrosmee Bpemsi JOCTYIIHBI CIIEAYIONIHE TEKCTYPhl: XOJICT,
Kapron, Temnas tkanp, [lecok, I'panut, Cepas 6ymara, Bszanue,
Koxa, Kpadt-6ymara, [Tanmupyc, [lepeso.

= B toMm cnyuae, ecniu BIOpaHHOE M300pakeHHe UMEET OOJIbIINE UITU
MEHBIIINE Pa3Mephbl, 4eM aBTOPUTYpa, MOKHO BHIOpATh U3
BBITIQJIAIONIEro crrcka nmapamerp Pacrskenune nin [lnurka.

Onuusa PacrsizkeHHe MO3BOJIAET MOAOTHATH pa3Mep U300paKeHUs Mo
pa3Mep aBTO(UTYPBI, YTOOBI OHO MOTJIO TIOJTHOCTBIO 3aIOTHUTD
IIPOCTPAHCTBO.

Omnmus [lanTKa Mo3BoJIsIET 0TOOPAXKATh TOIBKO YaCTh OOJIBIIIETO
M300pakeHUsI, COXPaHsIsl €r0 UCXOAHBIE pa3Mephl, UM TOBTOPATH
MEHblIIee U300pAKEHNE, COXPAHsI €r0 UCXOJAHbIE Pa3Mephl, MO BCEH
MJIOIIAU aBTOPUTYPBI, YTOOBI OHO MOTJIO MOJHOCTBHIO 3aII0JIHUTh
MIPOCTPAHCTBO.

IIpumeuanue: mo0as BHIOpaHHAS

MIPelyCTAaHOBJICHHASI TEKCTYPA MOJHOCTHIO 3aMOJHSET POCTPAHCTBO,
HO B CJIy4ae HEOOXOIMMOCTH MOKHO TPUMEHHUTh

abdext PacTsxenue.
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o ¥Y30p - BBIOEpUTE ATy OMITUIO, YTOOBI 3ATUThH (PUTYPY C IIOMOIIBIO
JBYXIIBETHOT'O PHCYHKA, KOTOPBIM 00pa30BaH PerysipHO
MTOBTOPSIOIIIMMHUCS DJIEMEHTAMH.

Zanueka
Ysop B 1
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LIEeT nepegHeEro nnada - w

Leet droda w

HenpospayHocTe

0 ﬁ]ﬂ]ﬂ 100 %% :

anll

»  ¥Y30p - BEIOCPHUTE OJUH U3 TOTOBBIX PUCYHKOB B MCHIO.
» IIBeT mepeaHero miaHa - HAKMHUTE Ha 3TO IIBETOBOE I10JIC, YTOOBI
U3MCHHTH IIBET 3JICMEHTOB y30pa.
« IIBeT ¢oHa - HAKMHTE HA STO LIBETOBOE I10JIE€, YTOOBI H3MEHUTD
1BeT oHa y30pa.
o be3 3aJuBKH - BEIOEpUTE ATy OMIUIO, €CiIM Bl BOOOIIIE HE XOTHUTE
UCIIOJIb30BATh 3aJIMBKY.
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3anueka

3anuEKa LBETOM w 1

K
HenpospayHocTb

=z2]
0 e 100 100 % O A
=

KoHTyp
TonwmHHa Leet
o
Tun
; il
NoeopoT Ta

MNosepHyTe Ha 90° OTpasMTe

N 7 L < -

CTHnb oDTeKaHMA

w W W
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OTobpakare TeHb

LononHWTENEHEIE NApaMeTpel

o Henpo3pauHocTh - UCTIONB3YHTE ITOT pa3zeil, YTOOBI 331aTh
ypoBenb Henmpo3pauHocTu, nepetackuBas MOJI3yHOK WM BPYUHYIO
BBO/ISl 3HAUYEHHE B IIPOLICHTaX. 3HAaYEHUE, 3aJaHHOE TI0 YMOJTYaHUIO,
coctapisieT 100%. OHO COOTBETCTBYET MOJHOW HEMTPO3PAUYHOCTH.
3nauenue 0% cOOTBETCTBYET MOJHON MTPO3PAUYHOCTH.

o KoHnTyp - rcniosib3yiiTe 3TOT pa3zaen, 4ToObl U3MEHUTH TOJIIIUHY,
I[BET WJIU THI KOHTYpa.

o Jns u3mMeHeHus TOJIMHBI KOHTYpa BBIOEPUTE U3 BHINAAAIOIIETO
crrcka ToummHa oqHy U3 JOCTYNHBIX ONUud. JloCTyHBI
caenyromue onuuu: 0.5 r, 1 o, 1.5 ot 2.25 o, 3 0T, 4.5 ur, 6 0T.
WNnu BeiOepuTe onuumio be3 auHuM, eciiv Bbl BOOOIIE HE XOTUTE
HCIIOJIB30BaTh KOHTYD.

o Jlyis u3MEeHeHUs IBeTAa KOHTYpa IMIEIKHUTE TI0 IIBETHOMY
MPSIMOYTOJILHUKY W BHIOEPHUTE HYKHBIH 1IBET.

o Jlyist U3MEHEeHUs THIA KOHTYpa BHIOEPUTE HY)KHYIO OMITUIO U3
COOTBETCTBYIOIIETO BBIMAIAIOIIETO CIUCKA (TI0 YMOITYAHUIO
MIPUMEHSIETCS CIIONIHAS JIUHUS, €€ MOKHO U3MEHHUTH Ha OHY U3
JOCTYIHBIX MyHKTUPHBIX JTUHUI).
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o [IoBopor - ucnomns3yercs, 4T00ObI MOBEPHYTH PuUrypy Ha 90
rpagycoB IO YaCOBOM CTPEIKE WM IPOTUB YACOBOM CTPEIIKH, a
Tak)ke 4TOOBI OTPa3uTh (PUTYpPY CIeBa HAIIPABO WM CBEPXY BHH3.
Haxxmurte Ha 0aHY U3 KHOIOK:

o ™ uToOBI MOBEpHYTH (UTypy Ha 90 TpagycoB MPOTUB YACOBOI
CTPEIIKH

o ¢* 9T00BI HOBEPHYTH GUrypy Ha 90 rpaaycoB 10 YaCOBOM CTpPEIIKE

o M\ aro6sI oTpazuTh GuUrypy Mo ropusoHTaIH (CIeBa HAPABO)

o N 4T00BI OTPa3UTh (PUTYPY [0 BEPTUKAIH (CBEPXY BHU3)

o CTmib 00TeKaHUs - UCIIOJIB3YUTE 3TOT pasiesl, YTOObI BHIOPATH
OJIUH U3 IOCTYIHBIX CTUJIEH 00TEKaHUsI TEKCTOM - B TEKCTE, BOKPYT
paMKH, 110 KOHTYPY, CKBO3HOE, CBEPXY U CHHU3Y, ITepe]] TEKCTOM, 3a
TEKCTOM (JUIsI TTIOJTyYEHHUS JOTIOTHUTEIBHON HH(OpMAIIUK CMOTPUTE
OTMKCAaHME JIONMOJIHUTEIBHBIX TAPaMETPOB HUXKE).

o MWM3MeHuTH aBTOGHUIYPY - UCIIOIB3YHTE 3TOT pa3iell, YTOObI
3aMEHHUTH TEKYIIYyI0 aBTOPHUTYpY Ha APYTYIO, BRIOPAB €€ U3
BBITIQJIAIOMIETO CITHCKA.

o OTto0paxkaTh TEeHb - OTMETHTE ATY OMITUIO, YTOOBI OTOOpaKATh
burypy c TeHbIO.

HN3meHeHue 10MOJHUTEIBHBIX IAPAMETPOB ABTOQUIYPBI

YToOB! UBMEHUTH JOTOTHUTENBHBIEC TapaMeTPhl aBTOMUTYPHI, IIETKHUTE 10 HEH
paBOi KHOMKOM MBIIIU U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

NyHKT JlonmoiHUuTEeAbHBbIE TapaMeTpbl. Vi HaxMuTte cchuiky omoHurenbHbIe
napaMeTpsbl Ha rpaBoii 6okoBo# nanenu. OTkpoercs okHo 'Purypa -
JOTIOJIHUTENIbHBIE MTAPAMETPHI':
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MUrypa - AoNoNHUTENbLHLIE NapaMeTphbl x
Pasmep LupuHa
ABconkTHaA
Mosopor ® | 14625nT
OOTEKAHHE TEKCTOM OTHOCHMTENEHAA  OTHOCHTENBHO
1% | | Mons "

Nonowenne

BricoTa
JIHHKWKH ¥ CTPENKK ABconKTHEA

L 89251 |
MonA BOKPYr TEKCTa

CTHocKTENEHAR OTHOCHTENBHOD

AnNETEPHATHEHBIA TEKCT 1% " Mons N

CoXpaHATE MpONOpPLMK

(o .

BKJ'IaI[Ka PasMep COACPIKUT CIICAYIOIIUC ITapaMCTPbI:

o IIupuHa - ucnoONAB3yHTE OHY U3 ITUX OMUUN, YTOOBI U3MEHUTH IIUPUHY
aBTO(HUTYPHI.

o AOCOJIOTHAA - YKOKUTE TOYHOE 3HAYEHUE, ONIPENIEIIIEMOE B
a0COMOTHBIX equHnIaX, To ecTh CanTumerpax/Ilynkrax//dwiimax (B
3aBUCUMOCTH OT TOTO, KaKOW MmapaMeTp yKa3aH Ha BKJIaike DauJ -
> JlonoJTHUTE/IbHbIE TAPAMETPBL...).

o OTHOCUTeIBHASA - YKAXKUTE pa3Mep B
IPOLEHTaX OTHOCUTEIbHO ILIUPHUHBI 1e6020 NOJisl, noJis (TO €CTh
PacCTOSIHUS MEX/Ty JIEBBIM U MTPaBBIM MOJISIMU ), INUPUHBI CMPAHUYbI WITH
LIUPHUHBI 1PABO2O TIOJISL.

« BnicoTa - ucnonp3yiiTe OAHY U3 ATUX OMLUN, YTOOBI U3MEHUTH BHICOTY
aBTO(UTYPBHI.

o AOCOJIOTHAS - YKOKUTE TOYHOE 3HAUEHHE, OTPEACIISIEMOE B
a0CONIIOTHBIX eauHMIAX, TO ecTh CanTuMeTpax/Ilynkrax//{wiimax (B
3aBUCUMOCTH OT TOTO, KAKOW MapaMeTp yKa3aH Ha BKJIaJKe DauJ -
> JlonoJIHUTE/IbHBIE TAPAMETPBHL...).

o OTHoOCHTeIbHAA - YKaXXUTE pa3Mep B
IPOLEHTaX OTHOCUTEIbHO 710715 (TO €CTh PACCTOSIHUS MEXKIY BEPXHUM U
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HUKHUM TIOJISIMH ), BBICOTBI HUJHCHE20 NOJIsL, BBICOTBI CIMpaHuybl U
BBICOTBI 8€pXHE20 NOJA.
o Ecmu ycranosnen ¢iaxxok CoxpaHsiTh NPONOPUMU, ITMPUHA U BEICOTA OyAyT
M3MEHEHBI TPONOPIUOHAIIBHO, COXPAHSISl UCXOIHOE COOTHOIIIEHUE CTOPOH

burypsr.

DUrypa - AoNONHKWTENEHLIE NAPAMETDLI X

Pasmep vron o:

MNosopor

OTpaxeHo Mo ropusoHTanK
0O0TEKaHWE TEKCTOM ™ .

Mo sepTMEaNK
Monowernne
NWHMK W CTRENKR

Mona BoKpYr TeKcTa

ANETEPHATHEHBIA TEKCT

(o [

Bxitaaka IToBOPOT COEPKUT CEAYIONINE NAPAMETPBhI:

o ¥YroJa - UCIOJIb3YHTE 3Ty OILUIO, YTOOBI IOBEPHYTH (PUTYPYy HA TOUHO
3aJlaHHBIN yros. BBenure B 10Jie Hy)KHOE 3HAYEHUE B IPAlyCcax Win
CKOPPEKTUPYHUTE €ro, UCIOJIb3Ysl CTPEIIKU CIIpaBa.

o OtpaxeHno - oTMeTbTe Tasioukoi omuuio Ilo ropusoHTaMM, YTOORI OTPA3UTH
¢dburypy mo ropuzoHTaNM (CIeBa HAMpPaBo), WIK OTMETHTE ranoukoi ommuio Ilo
BePTUKAJIHU, YTOOBI OTPa3uTh QUTYPY N0 BEPTUKAIH (CBEPXY BHH3).
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Murypa - AoNoNHWTENLHEIE NapaMeTpbl x
Pasmep CTunb obTeraHnA
MosopoTt ? : i
c o
MonoxeHne z m ?E;:

NuHuK W cTpenkn

Mona EoKpyr TekcTa PaccToRHMe 00 TEKCTa

AnNETEPHATHEHBIA TEKCT Ceepxy Cnesa
0nT : 907 nT :
CHuzy Cnpaea
0nT 9.07 nT :
[ ox [

Bxknanka O0TexaHne TEKCTOM COACPIKUT CIICAYIOMINC ITapaMCTPhI:

o CTniab 00TeKaHus - UCTIONB3YNUTE ATY OMIINIO, YTOOBI UBMEHUTH CIIOCO0
pasMenieHus aBTO(QUTYpPbl OTHOCUTENFHO TEKCTA: WM OHA OyeT SBISATHCS
4acThIO TEKCTa (eciu BeIOpaH cTib o0Tekanus "B Tekcte") unm TekcT OyaeT
00TeKaTh ee CO BCeX CTOPOH (€CiM BbIOpaH OJIMH U3 OCTAIbHBIX CTUJICH).

— | B Tekcre - aBTO(bI/Ipra CUUTACTCA 4aCThIO TCKCTA, KaK OTI[eJIBHBIP'I
CHUMBOJI, IIO3TOMY IIPpH IICPCMCIICHUU TCKCTA (pnrypa TOXC
MnepeMeIacTCA. B sTom cIydac napaMceTpbl pacCiioJIOKCHHUA HCJAOCTYIIHEI.

o

Ecnu BeIOpaH ouH U3 CIACAYIOMNUX CTHIICH, aBTOQUTYPY MOKHO
TepeMeIIaTh He3aBUCUMO OT TEKCTa M M TOYHO 33]1aBaTh IMOJIOKEHNE
burypsl Ha CTpaHHUIIE:

Bokpyr pamMmku - TeKcT 00TeKaeT NPSIMOYTOJIbHYIO PAMKY,
ast OKpy>kKaeT aBTopUrypy.

ITo KOHTYpY - TEKCT OOTEKAET peanbHble KOHTYPbl aBTO(QUTYPHI.
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‘ CkBO3HOe - TEKCT 00TEKAET BOKPYT KOHTYPOB aBTOPUTYPHI U
3aMoJTHSAET HE3aMKHYTOE CBOOOTHOE MECTO BHYTPH (UTYPBI. UTOOBI 3TOT
3 dexT mposSBUIICS, UCTIONB3YTE oo U3MeHUTHh rPaHuIly
00TeKaHMusl N3 KOHTEKCTHOTO MEHIO.

— | CBepXy M CHHM3Y - TEKCT HAXOJUTCS TOJILKO BBIIIEC M HIKE
aBTO(UTYPHI.

Ilepen TexkeTom - aBTO(UTypa MEPEKPHIBAET TEKCT.

3a TeKCTOM - TEKCT IEPEKPHIBACT aBTOPUTYPY.

[Tpu BEIOOPE CTHIIT OOTEKAHUS BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE WJIH CBEPXY H
CHHU3Y MOXHO 33J1aTh IOTIOJTHUTEIbHBIC TAPAMETPHI - PACCTOSIHUE /10 TEKCTA CO BCEX
CTOpPOH (CBEpPXY, CHU3Y, CJIEBA, CIIpaBa).

DUIypa - AONONHMTENLHLIE NAPAMETPbI X
Pasmep Mo ropusoHTany
BripaEHWEaHWE OTHOCHTENEHO
Moeopot Cneea w Cumsona v
OBTekaHWe TEKCTOM Monosenwe cnpasa ot
* 249707 | CTonbua -
MNonowenwe
CTHOCHMTENBHOE MONGREHWE OTHOCHTENEHO
TNwHum ¥ cTpenku 0 % : Crparuus v
Mong BOKPYT TEKCTA Mo EEpTUEANK
Brip3aEHVEEHKE OTHOCHTENEHO
ANETEpHaTHEHBLIA TEECT Caapxy . Afsaua »
Monoxenwe HHE
L 6485nT | Abzaua -
OTHOCHMTENBHOE MONOEEHWE OTHOCHTENEHO
0 % : CTpanuubl -
MapaMeTpsl

«| Mepemewats ¢ Tekctom  |v PaspelMTe NneperpuTHe

[ o [

Bxnanka Ilosio:keHne q0oCTyImHA TOJIBKO B TOM Cily4ae, €Clid BBIOpaH CTUIIb
o0TeKaHus, OTIWYHBIN OoT cTriisl "B Tekcre". Briaaka comepKuT cieayronme
napameTpbl, KOTOPBIE PA3INYalOTCS B 3aBUCUMOCTH OT BRIOPAHHOTO CTHJIS OOTEKAHUS:
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o B pazzaene 1o ropu3oHTa M MOXHO BBIOpATh OJIMH U3 CIAEAYIOMIHUX TPEX
CIOCO0O0B TTO3UITMOHUPOBAHMS ABTO(PUTYPHI:

o BblpaBHHBaHMe (110 TIEBOMY Kparo, MO LIEHTPY, [0 TPaBOMY
Kpar) OTHOCHUTEIbHO CUMBOJIA, CTOJIOIA, JICBOTO TOJISA, TIOJISI, CTPAHHUIIBI
WJIU TIPaBOro MOJs,

o AobcomoTtHoe Ilo10keHne, onpeaesieMoe B aOCONMIOTHRIX €IMHHUIAX, TO
ectb CanTumetpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMmeTp yKa3aH Ha BKiagke Maila -> J[onoTHUTeIbHbIEe
napaMeTphbl...), CIPaBa 0T CUMBOJIA, CTOJIOIIA, JIEBOTO ITOJISA, TTOJIS,
CTpaHULIbI WU IIPABOTO MO,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEIECIIIEMOE B
MPOIIEHTAX, OTHOCUTEJIBHO JIEBOT'O TOJISI, MOJIs, CTPAHULIBI UJIU IIPABOTO
OJISI.

o B pazgene Ilo BepTHKaIM MOKHO BBIOpATh OJIUH U3 CIETYIONINX TPEX
CIOCOOOB TIO3UITMOHUPOBAHUS ABTOPUTYPHI:

o BblpaBHUBaHMe (TI0 BEPXHEMY Kpalo, M0 LEHTPY, 10 HUKHEMY
Kparo) OTHOCUTEJILHO CTPOKH, T0JIsI, HU>KHETO T0JIs, ab3alia, CTpaHUIlbl
WJIU BEPXHETO MOJIs,

o AocomoTtHoe IlooxkeHnne, onpeaesieMoe B aOCONMIOTHRIX €IHMHHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwitMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
napaMeTp ykazaH Ha Bkjajke daiii -> J[onoJHUTeIbHbIE
napaMeTpbl...), HH:Ke CTPOKH, OJIs, HUXKHETO TOJIs, ad3a1ia, CTPaHUIIbI
WJIU BEPXHETO MOJIs,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEICIIIEMOE B
MPOIIEHTAX, OTHOCUTEJIBHO MOJIs1, HUKHETO TOJIsI, CTPAHUIIbI WIIN
BEPXHETO MOJIA.

o Ommus Ilepemenmiats ¢ TEKCTOM ompeseseT, OyneT Ju aBTopurypa
nepeMeniaThCcsi BMECTE C TEKCTOM, K KOTOPOMY OHa IPUBS3aHA.

o Ommus PazpemnTh nmepekpbITHE ONIPEACIACT, OYIyT JIN IEPEKPBIBATHCS JTBE
aBTO(UTYPBI, €CITU TIEPETANUTh UX OJTU3KO APYT K APYTY HA CTPAHUIIE.
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MUIypa - AONONHMTENBHLIE NApaMETDRI x
Pazmep CTHNE MHHKK
TN OKEOHYaHKA Tun coegMHeHHA
MoeopoT
MnockuH w JARpYIMEHHEIR
ObTekaHWe TEKCTOM
MonoeHue CTpenkm

Ha4anbHuM CTHNb KOHEYHEM CTHNE
b b

lonA BOKPYT TekcTa HauyaneHoii pasmep KoHEYHEM pasmep

i i

ANETEPHATHEHBIA TEKCT

o -

Bxiagka JIMHMH M CTPEJIKM COIECPKUT CIETYIONINE MAPAMETPBI:

o CTHJb JUHUM - 3TA TPYIIIA ONIUI MO3BOJIAET 33/1aTh TAKUE TAPAMETPHI:

o TuHI OKOHYAHMS - 3TA ONIKS MTO3BOJSET 33J]aTh CTUJIb OKOHYAHUS
JIMHHH, TTI03TOMY €€ MOYKHO MTPUMEHHUTH TOJIBKO AJIs (QUTYP C
Pa30MKHYTBIM KOHTYPOM, TaKUX KaK JIMHUU, JIOMAHbIE JIMHUH U T.1.:

» [Ilnockuii - KOHEUHBIE TOUKH OYTyT MIOCKHMH.
» 3akpyryeHHbIH - KOHEUYHbIE TOUYKH OyIyT 3aKPYTJICHHBIMH.
« KBaapaTHblii - KOHEUHbIE TOUKU OYyAYyT KBaApPATHBIMHU.

o Tum coexMHeHMs - 3Ta ONUMS MTO3BOJISET 3a1aTh CTUIIb IEPECEUEHUS
JBYX JIMHUM, HAIPUMEP, OHA MOKET MOBJIMATH HA KOHTYP JIOMaHOMN
JIMHUY WIH YTJIOB TPEYTOJIbHUKA WIIH MTPSMOYTOJIbHUKA!

» 3akpyrJyeHHbIH - Yol OyAeT 3aKpyTJICHHBIM.

» CkoueHHbIii - yroi OyieT cpe3aH HaucKoCh.

« IIpsamoii - yron Oyner 3a0CTpeHHBIM. XO0pOILIO MOAXOAUT AJIs
buryp ¢ oCTpbIMHU yTJIaMH.
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IIpumeuanue: 3pdext OyeT Tyyllie 3aMeTeH MPU UCTIOIb30BaHUU
KOHTYpa OOJIBIICH TONIIUHBI.

o CrTpeJikH - 3Ta TpyMMa ONMIUNA JOCTYITHA TOJBKO B TOM CJIy4ae, €CJId BRIOpaHa
¢durypa u3 rpymisl aTopuryp JIuaum. OHa no3BoISET
3anatb Hauanbublil 1 Koneunblii ctuib 1 Pasmep ctpenku, BIOpaB
COOTBETCTBYIOIIUE OMIMHU U3 BHINAAAIONINX CIIUCKOB.

DUrypa - QononHUTENLHLIE NaPpaMETDLI x
Pazmep Ceepxy Cnesa
36nT | 7207 O
MoeopoT
CHuMzy Cnpaea
OBTEKaHWE TEKCTOM 36nT 7ot ”
NonoEeHue

JIMHHMK W CTPENKX

Mona BOKpYT TEKCTa

ANETEPHATHEHBIA TEKCT

o [

Ha Bknagke Texkcrosoe nmosie moxxHo Iloarousite pasmep ¢purypsl nox TeKCT WK
W3MEHUTH BHyTpeHHUE 1oist aBTopurypsl Cepxy, Cuu3zy, CiaeBa u Cnpasa (To
€CTh PACCTOSIHME MEKy TEKCTOM BHYTPHU (DUTYPHI ¥ TPAHUIIAMU aBTO(UTYPHI).

IIpumeyanue: 3Ta BKJIaJKa JOCTYIHA, TOJBKO €CIM B aBTO(MUTYpYy 100aBJIEH TEKCT, B
IPOTUBHOM CITy4yae BKJIa/IKa HEaKTHUBHA.

138



&Y% Pr-oouC

Du rypa - QoOnoMHATENbHEIE NapPaMETDLI b4
Pazmep 3aronoeok
MoeopoT
Onucanue
ObTekaHWe TEKCTOM
MonoxeHue

JIMHHK W CTPENKX

Mon\A BOKPYr TEKCTA

ANLTEPHATWEHLIA TERCT ANbTEpHATHEHOE TEKCTOEOE NPEACTIAENEHHE WHDOpMaLIMKH O

BH3YANbHOM 00bekTe, KoTopoe GYQeT Sa4MTHIEaTECA ANA Mogen
C HAPYLWEHMAMH JPEHMA WK FOrHMTHEHBIMK HAPYLWEHKWAMH,
YTOGE NOMOYE HM MYYLWE NOHATE, K3KYI0 MHDOPMALMID COgEpHMT
uzobpaxeHue, asTodwrypa, AHarpaMma unM Tabnuuya.

o -

Bxiagka AsibTepHATHBHBIN TEKCT MMO3BOJISIET 33/1aTh 3aroJioBOK u Onucanmne,
KOTOpbIE OYyT 3a4UTHIBATHCS TS JIFOICH ¢ HAPYIICHUSIMU 3PEHUS WK
KOTHUTHUBHBIMHU HapyIICHUSIMHU, YTOOBI IOMOYb UM JIyUIIle TIOHSTh, KAaKyIO
uHOOPMAITUIO COACPKUT (uUrypa.

BcTaBka guarpamm

BceraBka amarpammbl
JIns1 BCTaBKM 1rarpamMMbl B TOKYMEHT:

YCTaHOBUTE KypCoOp TaM, TJIe TPEOYyeTCs MOMECTUTh JUarpaMmy,

nepenanTe Ha BKIAAKy BeraBka BepXHEl MMaHEIM HHCTPYMEHTOB,

LIEJIKHUTE 10 3HAYKY ol JlmarpaMma Ha BEpXHEW MaHeI HHCTPYMEHTOB,

. BeIOEpUTE U3 JOCTYIHBIX TUTIOB auarpammebl: ['uctorpamma I'paduk Kpyrosas
HI/IHGI/I‘-I&TEUI C o6nactssmu bupxkesast Toueunas KomOunupoBaHHbIe

pwNE
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IIpumeyanue: Pegakrop 10KyMEHTOB I10JIEP)KUBACT CIEAYIOLIAE TUIIBI
JAarpaMM, CO3IaHHbIX B CTOPOHHKX penakropax: [lupamuaa, I'ucrorpamma
(mupamupaa), 'opusonranbubie/BepTukanbabie

HJIMHAPHI, [opu30oHTAIbHBIE/BEPTUKATIBHBIE KOHYCBI. BBl MOXeTe
OTKPBITH (Daiis1, comepKalmii TaKyro Juarpammy, i U3MEHUTH €0, UCTIOIb3YS
JIOCTYITHbIE HHCTPYMEHTBI pEIAKTUPOBAHUS JUATPAMM.

5. mociie 3TOro MosBUTCSA OKHO PegakTop quarpamMm, B KOTOPOM MOHO BBECTH B
SYCUKN HeOOXOIMMbIC JJAHHBIE TTPU TTOMOIIM CJICAYIOIINX dJIEMEHTOB
YIIPABJICHUS:

o 1 B 11 KOMUPOBaHMS U BCTABKU CKOITUPOBAHHBIX JAHHBIX

o e~ U ~ JJI1 OTMEHBI ¥ TTIOBTOpPA ACUCTBUI

o I - I BCTaBKU (QYHKITHH

o «!¥W % s YMEHBIICHHS U YBEIUUYCHUS YUCIIA IECATUYHBIX 3HAKOB

8] o
o —— JJI U3BMCHCHU S YN CIIOBOI'O q)opMaTa, TO €CTb TOI'0, KAKNM
06p2130M BBITVIAAAT BBCICHHBIC YHCJIA B sTYeMKax

ol WamermTs THR p,uarpauluu|

JUTsl BBIOOpA InarpaMmsbl Jpyroro THIA.

PegaiTon qasdpasu *
W G =~ =~ E-| .0 & - BB ewtenameen o W THT ZRE [ arspauny |
Ld A B [ [ E F g H 1 | K L [ K o -
1 okl Glver | Brones
2 uss a6 kol 1%
3 DN 3B z7| 51
4 RUS 24 16 31
5 GHR 20 17 13
5 |G u| = - - - —
7 IPK 7 SAronoEoH [HAarpamM Ml
3
; 58
= a5 - ]
= o - ]
12 b - ]
E 11 25 o 1
i 3} | |
1T 15
ﬁ L]
= - I I L 1 1
= - - ]
1 s, =] LG IR GER IFH 1 1
[T 4 lﬂdulﬁzm'rﬁlm L [
4
15
18
T
18
%
“ -
s
1 L
(Compareer. = maies JNREECCI

6. Haxmure kHOTIKY BBIOpaTh 1aHHBIE, paclionoxeHHyio B okHe PegakTopa
auarpamm. OTKpoeTcsi OKHO JlaHHbIe TMarpaMMBbl.
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6.1. MHcnonb3yiiTe quanoroBoe okHO JlaHHbIE JHATrpaMMbl J1JIS
YIPaBJICHUS IHANA30HOM JAHHBIX JUATPAMMBI, 3JIEeMEHTAMM JIeTeH/IbI
(psiabl), NOANMCSMH FOPU30HTAJIBLHOM OCH
(kaTeropuu) v nepekJI0YeHHEM CTPOK / CTOJIOIOB.

[aHHbIe AWArpaMMbl X

OWana3oH gaHHLIX 4N GHarpamMms
| Sheet11SQ36:5T512 =] |

SnemeHThl NereHanl {pragsl)

Prg 2
Prg 3
Pag 4

HotasuTe Penakmvpoeats YoanuTh A ||

MepeknpnuKTe cTpoky/cTonDbey

MognucH ropUsoHTANBHOR OCK (KaTEropMm)

PegakTMpoEaTh

BT o

» JInana3oH JaHHBIX JJIs1 AUATPAMMBI - BEIOCPHUTE JaHHBIS IS
BallIE THArpaMMBl.
« Ienkaure 3nauok H crpasa ot monst lnana3on JaHHBIX
JJISl IMarpaMMBbl, 9TOOBI BBIOPATh JUAMa30H SYEeK.

Bwibop AwanazoHa JaHHbIX X

TucT115A51:5632

__oc G
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=  DJIeMeHTHhI JereHabl (Psiabl) - 100aBIsNUTe, peIAKTUPYUTE UITH
yAaIsSiTe 3aucy JereHapl. BBeauTe nin BeIOSpUTE P 1T
3aIIMCeH JIETCHIbI.
« B DnemenTax siereH bl (psibl) HAKMUATE KHOTIKY /{00aBUTD.
= B agumanoroBoMm oxkae U3MeHHUTH psiJi BEIOSPUTE AUAIIa30H
sTYEEK JIJIS JIETE€H Bl WIM HaXXMHUTE Ha MKOHKY HH cripaBa ot
nonst Ums psipa.

MaMeHHTL pAAO X
Mma paoa
EEI BubepuTte guanasoH
JHa4EeHA
MeT1'15053:5Q54 H =

| ox G

» Iloanucu ropu3oOHTAIBLHON OCH (KATErOpPMH) - U3MEHSINTE TEKCT
MOJITUCHU KAaTErOPHH.
= B Iloanmucsx ropu30HTAJIbHOU OCH
(kaTeropumn) Haxxmute PerakrupoBars.
= B none /Imana3on moanuced 0Cu BBEIUTE HA3BAHUS JJIs
KaTErOpHii MIIM HA)KMUTE HA MKOHKY H, uT0GBI BEIOpATH
JIAATNA30H STYEEK.

MoanMcH ock X

[1ana3oH Nognucen ook

EEl BubepuTe gnanasoH

BT o

= Ilepexa0UnTh CTPOKY/CTOJI0EI - IEPECTABLTE MECTaAMU JIAaHHBIE,
KOTOPBIE PACIIOIOKEHBI Ha muarpamme. [lepeximrounTe CTpoKy Ha
CTOJIOLIBI, YTOOBI JaHHBIE 0TOOPAKAIIMCH HA IPYTOM OCH.

6.2. Haxwmute kHonky OK, 4TOOBI TPUMEHUTH U3MEHEHHSI M 3aKPBITh OKHO.

7. M3MEHHWTE MapaMeTpbl AUarpaMMbl, HaXKaB Ha KHONIKY U3MeHMTh THII
auarpamMmbl B okHe PenakTop auarpamm, ytoObl BEIOPATh THUIT U CTHIIb
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nuarpaMMbl. BeiOepute quarpaMmy U3 JOCTYIHBIX pa3/iesioB: THCTOIpaMMa,
rpaduK, Kpyrosas, JIMHe9aTas1, ¢ 00J1acTIMu, OUpKeBas, TOUCUHAS,
KOMOMHHUPOBAHHBIE.

Tun guarpamMmil *

Tun

il -
al

FIFIC IR
bl R
20
LLEREE

K
k-
R

KomEuHMpoBaHHbIE

¥

Korga Be1 BeiOupacte KomounupoBanubie quarpammbl, B okHe Tun
AHATPAMMBI PACIIOJIOKEHBI PSAABI JUATPaMM, ISl KOTOPBIX MOKHO BBIOpATh
THIBI IUArPAMM U TAHHBIE JUIS Pa3MEILLEHUS HA BTOPUYHOM OCH.

3
o3
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Twun guarpamMmel bl
Tun
hli .
Pan Tun BCcnoMmoraTensHan och
B Gold |FHcanpaMua crgv | ]
B Silver |FHcanpaMua crg | ]
B Bronze |Fpau:|:|m{ v| ]

8. M3MeHHuTe mapaMeTphl TUarpaMMbl, HaXKaB KHOTIKY PegakTupoBaTth
auarpammy B okHe Pegakrop auarpamm. Otkpoercs okHo Jlmarpamma -
JlonojiHUTeIbHbIE HACTPOMKH.
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Ouarpamma - QoNonNHWTENbHEIE NAPaMEeT PRI *
Maret JaranoBok JUarpammsl YonoeHue of03HaYeHHA
| Bes HanokeHWA w | |anasa hd

BepTHkansHan ocb
Megnkck gaHHbEX

BonomoraTensHan | Het - |
EEPTHKANbBHEA OCh

Pazgendrent noanuced HazsaHue KETEroniy
FopHSOHTANLHAR OCh AaHHBIX

BenomoratensHan
NpH3IOHTaANBHARA OCh

MpHER3Ka K AYERKE

ANETEPHATHEHBIA TEKCT

o e

Ha BKJIaIKEC MakeT MOXXHO U3MEHUTD PACIIOJIOKCHUC DJICMCHTOB JUArpaMMBbI:

o  YKaXHTE MECTOMOJIOKEHNE 3aroJioBKa 1MarpaMMbl OTHOCUTEIIBHO
JarpaMMBbl, BEIOpaB HY>KHYFO OTIITHIO M3 BBITIAIAFOIIETO CITHCKA:
= Her, 4TOOBI 3ar0JIOBOK AUArpaMMbl HE OTOOpaXkacs,
«  HaJuo:keHue, 9TO0BI HAJTOKUTH 3ar0JIOBOK Ha 00JIaCTh MOCTPOCHUS
JMarpaMMbl U BEIPOBHSATH €T0 10 IEHTPY,
» be3 Hamo:keHns1, YTOOBI MOKA3aTh 3ar0JIOBOK HaJ 00J1aCThIO
MOCTPOCHUS JUArPAMMBI.
o YKaXHUTE MECTOIIOJIOKECHHE Y CJIOBHBIX 0003HAYEeHUH OTHOCUTEIBHO
JarpaMMbl, BEIOpaB HY>KHYIO OMITUIO U3 BBITIAJIAIOIIETO CIIUCKA!
= Her, 4T00BI yCIIOBHBIE 0003HAUYCHUS HE OTOOPaKAIHCH,
» CHu3y, 4TOOBI TOKA3aTh YCIOBHBIE 0003HAUYCHUS U PACIIOIOKUTD
WX B PSJI IO/ 00JIACTHIO TIOCTPOCHUS THArPaAMMBI,
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» CBepxy, 4TOOBI TOKA3aTh YCIOBHBIE 0003HAUYECHHUS U PACIIOIOKHUTh
UX B P HaJ 00JIaCThIO MOCTPOCHUS JUATPAMMBI,

= Cnpasa, 9yToOBI ITOKa3aTh YCIOBHBIC 0003HAYCHUS U PACIIONIOKHUTH
UX CIIpaBa OT 00J1aCTH MOCTPOCHUS AUArPaMMBbl,

= CueBa, 94TOOBI MMOKA3aTh YCIOBHBIE 0003HAYCHUS U PACIIOIOKUTh
UX CJIeBa OT 00J1aCTH MOCTPOCHUS JUArpaMMBl,

« HaJuoxenue cjieBa, 4ToObI HAJIOKUTH YCIOBHbBIE 0003HAUCHUS HA
00J1aCTh TOCTPOEHUS JUATPAMMBI M BEIPOBHATH UX TI0 IIEHTPY
cleBa,

» Hanoxkenue cnpaBa, yToObl HAJIOKUTH YCIOBHBIE 0003HAUCHUS
Ha 00JIaCTh TOCTPOCHUS AUArPaMMBbI U BBIPOBHATD UX MO LIEHTPY
CIIpaBa.

o Omnpenenurte napamerpsl [loanmuceii TaHHBIX (TO €CTh TEKCTOBBIX
MOJIMKCEH, MOKA3BIBAIOIIUX TOYHBIC 3HAUCHUSI DJIEMEHTOB JTAHHBIX ):

= yKaxute Mecrononoxenue Iloanuceit JaHHBIX OTHOCUTEIBHO
AJIEMEHTOB JIaHHBIX, BEIOPAB HYKHYIO OMIIMIO U3 BBIMAIAOIIETO
criicka. J[ocTyrHbIe BapuaHThI 3aBUCAT OT BRIOPAHHOTO THIIA
JIAArpaMMBl.

= Jlusg I'uecrorpamm u JInHei4aTbIX qrarpaMm MOXKHO
BbIOpaTh cieaytonue Bapuantol: Her, Ilo mentpy, Buyrpu
cun3y, Buyrpu cBepxy, CHapy:ku cBepxy.

= Jlisa I'paguxoB u Toyeunbix nim bupaxeBbix 1uarpamm
MO>KHO BbIOpaTh cneayromue Bapuantel: Her, Ilo
neHtpy, Caesa, Cnpasa, CBepxy, CHu3sy.

= Jlns KpyroBeIx auarpaMM MO>KHO BBIOPATh CIEAYIOIIHE
BapuaHThl: Her, I1o uenrpy, Ilo mmmpune, Buyrpu
ceepxy, CHapy:ku cBepxy.

= Jlns quarpamm C 00s1acTAMH, a TAKXKE
1151 'merorpamm, I'pagukoB n JIuHeyaThIX 1rarpaMm
B (popmarte 3D MOXHO BBIOpATh CIAEAYIOUIIE
BapuanTsl: Her, ITo uentpy.

= BBIOEpUTE JIaHHBIC, KOTOPHIE BbI XOTUTE BKIIOUUTH B BalllK
MOJAMUCH, TTOCTABUB COOTBETCTBYIOMIME (haxku: Umsa
psana, HazBanue kareropum, 3HaueHue,

= BBEJHUTE CUMBOJI (3arATasi, TOUYKa C 3aMsATON  T.1I.), KOTOPBINA BbI
XOTHUTE UCITOJIB30BaTh JJIsI PA3ACICHUS HECKOIBKUX ITOAUCEN, B
nosne Pa3aenuresib nognucei JaHHBIX.

o JIMHUHU - UCTIONB3YETCS I BHIOOpA TUTIA JIMHUMA
TUTSL TAHEHYAThIX/TOYeYHBbIX JUarpaMm. MoXHO BBIOPATh OJHY U3
caenyromux onuui: Ilpsimble 111 UCITOIB30BaHUS IPAMBIX JIMHUA
MEXK]y DJIEMEHTAMU JaHHbIX, CrilazkeHHbIe [l UCITOIb30BaHUS
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CTJIQ)KCHHBIX KPUBBIX JTMHUA MEXIy dJIeMEHTaMH NaHHbIX i Het as
TOT0, YTOOBI TUHUN HE OTOOPaKAIINCh.

o Mapkepsl - UCIIOJIB3YETCS ISl YKa3aHUsI TOTO, HY)KHO TTOKa3bIBaTh
MapKepsl (ecu (IasKOK IMOCTaBJICH) WM HET (eciin (DIIayKOK CHSIT)
Ha JIMHEHYATBHIX/TOUYEYHBIX HarpaMMax.

Ipumeuanne: Onuuu Jinaum u Mapkepbl JOCTYIIHBI TOJIBKO
115 JInHedvaTsIxX auarpamMm U TodeyHbIX JMarpaMm.

OuWarpamma - QONONHWTENEHLIE NapaMeTpPkI *

MaxeT || Crpuis oce
BepTHEanbHanA och 3aronoBoK TAHKAKA CETEM

| Het w | | Het A |
BcnomoratensHan
BEPTHKANbHEA OCh

MuHImMymM |A3Tu v| | 0. |
MNopW3oHTaNEHaA OCb .

MarcHmym |A3Tu- v| | 3, |
BocnomoratensHan
ropH30HTanbHAR OCh MNepecevyeHue C -

|A5Tﬂ ~ | | 0 |

OCEHD

MpUER3KS K AYEH ke

|:| JHa4eHWA B 0SpaTHOM NopAgke
ANETEPHATHEHBIA TEKCT

EouHmMuEl oTobpaxeHns

| Het ~

MapameTpbl OENEHHA

CCHOBHOW TN JononHWTENBHBIA THN

Crapysn | |Her .

MapaMeTpbl nognucK

Menoxexne MognAcH

|F"ﬂp,uu{:ucm v| | DOpPMET NOZMACH |

o e

Bxiiagka BeprukajbHasi 0Cb MO3BOJISIET U3MEHSThH MAPAMETPHI BEPTUKAJIBHOM
OCH, TaK)K€ Ha3bIBAGMOM OCHIO 3HAYCHHI WIIH OChIO Y, KOTOpasi 0TOOpakaeT
YuCiIoBbIe 3HaueHusa. OOpaTuTe BHUMaHUE, YTO BEPTUKAIbHAS OCh OYJIET OChIO
KaTeropuii, KOTopasi oToOpaxaeT moanuck st ['uerorpamm, Takum o0o6pazom,
napameTpbl BKiIaaku BepTukanabHas och OyayT COOTBETCTBOBATH IMapaMeTpam,
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OMHCaHHBIM B clieaytomieM pasaene. s TouedynbIx guarpamm ode ocu
SIBJISIFOTCST OCSIMUA 3HAYEHUM.

IIpumeuanue: Ilapamerpbl ocu 1 JINHUM CeTKM HETOCTYIHBI I KDYTOBBIX
JyarpaMM, Tak KaK y KpyroBbIX IHAarpaMM HET OCEU U JIMHUM CETKH.

o HaxMuTe CKpBITh 0Cb, YTOOBI CKPHITh BEPTUKAIBHYIO OCh Ha
JuarpaMme.

o YKOKHATE OPUCHTAINIO 3aroJiOBKa, BEIOPAB HYKHBIM BapUAHT U3
PAaCKpPBIBAIOIIIETOCS CITHCKA:

= Her - He oTOOpakaTh Ha3BaHWE BEPTUKAIBLHOMN OCH,

« IloBepHyToOe€ - TOKa3aTh HA3BaHUE CHU3Y BBEPX CJIEBA OT
BEPTUKAJIBHOM OCH,

» Ilo ropu3oHTaMM - TOKa3aTh Ha3BaHKUE O TOPUZOHTAJIH CJI€BA OT
BEPTUKAIBLHOM OCH.

o MHHHMYM - UCTIOJIB3YETCS JIJISl YKA3aHUsI HAMMEHBIIIETO 3HAYEHUs,
KOTOpO€ 0TOOpakaeTcsi B Hauase BepTUKaibHOU ocH. [lo ymomyanuio
BbIOpaHa ONIusi ABTO; B 3TOM CJIy4yae MUHUMAJIbHOE 3HAYCHUE
BBICUMTHIBAECTCS] aBTOMATHUUECKH B 3aBUCUMOCTU OT BHIOPAHHOTO
JuanasoHa JaHHbIX. MOKHO BbIOpATh U3 BBINAIAIOIIETO CIIHCKA
oo @UKCUPOBAHHBIN U yKa3aTh B MOJIE CIIpaBa APyroe 3HaueHUe.

o MaKCUMYyM - UCIIOJB3YEeTCS I YKa3aHUs HauOOJIbIIero 3HaYeHHUs,
KOTOpO€ 0TOOpaXkaeTcsl B KOHIIE BepTUKaIbHOM ocH. [lo yMomyanuto
BbIOpaHa oniusi ABTO; B 3TOM ClTy4ae MaKCUMaJbHOE 3HAUCHUE
BBICUMTHIBACTCS] aBTOMATUUECKHU B 3aBUCUMOCTH OT BBIOPAHHOTO
Jrarna3oHa JaHHbIX. MOKHO BBIOpaTh U3 BBINAAAIONIET0 CIUCKA
om0 @UKCUPOBAHHBIN U yKa3aTh B MOJIE CIIpaBa APyroe 3HaUeHUe.

o Ilepecevenne ¢ 0CbIO - UCTIONB3YETCS ISl YKa3aHUSI TOUKU Ha
BEPTUKAJILHOM OCH, B KOTOPOU OHA JIOJ>KHA TIEPECEKATHCS C
TOPU30HTAILHOM Ochlo. [To ymomyanuto BeIOpaHa oniusi ABTO; B 3TOM
cly4dae TOUYKa MEePEeCeUueHUs] OCE ONpeIeIIeTCs aBTOMATHYECKHU B
3aBUCUMOCTH OT BBIOPAHHOTO JUarna3oHa JaHHBIX. MOXKHO BRIOpaTh U3
BBITIAJIAIOIIETO CIHUCKA ONIKI0 3HAYEHHNe U YKa3aTh B MOJIE CIIpaBa
Jpyroe 3Ha4eHHe UM yCTAHOBUTH TOUKY MepeceueHus oce
Ha Muaumym/MakcuMyM Ha BEPTUKAJIBHOM OCH.

o EnmHMubI 0TOOpakeHHs - UCIIOIb3YEeTCs I ONpeIeNICHUs MopsiIKa
YUCJIOBBIX 3HAYEHUW HA BEPTUKAJIBHOW OCU. JTa OILHUS MOXKET
NPUTOAUTHCS, €CJI Bbl paboTaeTe ¢ OONBIIUMH YUCIAMHU U XOTHUTE,
yT0OBI 0OTOOpakeHue udp Ha ocu ObLTI0 00JIee KOMITAKTHBIM U
ya000o4uTaeMbIM (HarmpuMmep, MOXKHO cienaTh Tak, yToosl 50 000
nokasbIBajiock kKak 50, Bocnoib3oBaBunch oniueil Toricauu). Beibepute
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KeJlaeMble eTUHUIBI 0TOOPAKEHUS U3 BBIINAIAOIIETO

conucka: Coruu, Teicsauu, 10 000, 100 000, Muaaunonsi, 10 000
000, 100 000 000, Munaunapabl, TpHIIHMOHBI UIH BEIOCPUTE
ormuio HeT, 4T00BI BEpHYTHCS K €IMHUAIIAM OTOOPaKSHHUS TI0
YMOIYAHHUIO.

o 3HaveHus B 00PATHOM MOPSIJIKE - UCIIOIB3YETCS I OTOOPaKCHUS
3HauYeHUU B 00paTHOM Topsike. Koraa 3ToT hiakok CHAT, HANMEHbBIIIEE
3HAUYCHUE HAXOJIUTCS BHHU3Y, a Hanbobiee - HaBepxy. Korma stot
(b1axok OTMEUEH, 3HAYEHUS PACTIOIaraloTcsl CBEpXy BHU3.

o Paznen [lapameTpsl aeseHui O3BOJISIET HACTPOUTH OTOOPAKEHHE
JIEJICHUI HAa BEPTUKAJIBbHOU 1IKane. OCHOBHOM THII - 3TO JIEJICHUS IIKAJIbI
OOJBIIETO pa3Mepa, Ha KOTOPBIX MOTYT OBITh MOJIIUCH C YUCIIOBBIMU
3HAYEHUSAMHU. J[OTTOTHUTEIBHBIN THUII - 3TO JIEJICHUS IIKAJIbl, KOTOPbIE
MOMEIIAIOTCS MEKTy OCHOBHBIMU JEJEHUSIMH U HE UMEIOT MOJIIHUCE.
OTMETKH TaKKe ONPEACIISIOT, TJe MOTYT OTOOpaKaThCs TUHUHU CETKH,
€CJIM COOTBETCTBYIOIIMI MapaMeTp YCTAaHOBJICH Ha BKJIajake Maker. B
pacKphIBarOIIUXCcs cruckax OcHOBHOM/lonmoTHUTEIbHBII
THII COJICPKATCS CIEAYIOIINE BApUAHTHI Pa3MEIICHUS:

= Her - He oTOOpaXkaTh OCHOBHEIC/ TOTIOJIHUTEIIBHBIC JICTICHHUS,

» Ha nepeceyennu - 0ToOpakaTh OCHOBHBIC/ JOIIOJIHUTEIILHBIC
JIeJICHU 110 00€ CTOPOHBI OT OCH,

« BuyTpu - 0T0OpakaTh OCHOBHBIE/ TOTIOTHUTEIBHBIC JICTCHUS
BHYTPH OCH,

« CHapy:ku - 0ToOpaxxaTh OCHOBHbBIE/TOTIOTHUTEIBHBIC JICTICHHS 32
npeaenamMmu OcH.

o Paznen IlapaMeTpbl MOANMCH MO3BOJISIET ONPEACIIUTH MOJIOKEHUE
MOJMKICEN OCHOBHBIX JIEICHUM, 0ToOpa)xaronux 3Hauenus. J{is tToro,
yToObI 33/1aTh [10/102K€HNEe MOAMUCU OTHOCUTEIHLHO BEPTUKAIBHOUN OCH,
BBIOEPUTE HYKHYIO OMIIMIO U3 BBIMAIAOIIETO CIHCKA:

« Her - He oTOOpakaTh MOANUCH,

» Hwuske - mOKa3pIBaTh MOUCH CJIEBA OT 00JIACTH AWATrPaMMBI,

» Bblle - moka3piBaTh NOAMKUCH CIIpaBa OT 00JIACTH TUArPaMMBbl,

=  PsaaoM ¢ oCchI0 - TOKA3bIBATH MOJIMKUCH PSIIOM C OCBIO.

«  YroOnI ykazaTs @opmaT nmoanucu, HaxMute GopMar MoANKUCH U
B okHEe Uncsi0Boil opMaT BrIOEpUTE MOIXOASAIIYIO KATETOPHIO.

JlocTynHble KaTeropuu MOAINMUCEN:

«  OOmmmii
=  Yucnosoit
= Hayunsii
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« duHAHCOBBIN
= JleHexXHBbIM

= Jlara

= Bpewms

= [IponenrtHbIit
= JIpoOGHbIit

= TekcrToBbiii

= OcoObiit

[TapameTpsl hopmaTa MOAMUCH PA3TUIAIOTCS B 3aBUCUMOCTH OT
BBIOpPAHHOMN KaTEeTOPUHU.

=  YcranoBute (iaaxok HapoTUB CBA3ATH ¢ HCTOYHUKOM, YTOOBI
COXpaHuTh (HOPMATHPOBAHNE YUCENT U3 NCTOYHUKA JTAHHBIX B

JuarpamMmme.
Ouarpamma - QoNonNHWTENbHEIE NAPaMEeT PRI *
MaxeT || Crpoims oce
BepTHKansHanA ocb 3aronogoK TMHAKA CETHM

[OpHIOHTANLHAA OCk

w0 T
MuHKRMyM |A3Tu- v| | 0 A|
| |

Ea
MarcHmym |A3Tu w 0, |
BcnomoraTensHan
ropH3OHTanbHAR oCh MNepeceverne C -
|15.E€T{I- w | | 0. |
OChH
MNpMBA3Ea K AYeHKe
|:| JHa4eHWA B 0SpaTHOM NopAgKE
ANETEpHATHEHBIA TEKCT
EowHmubl oTobpaxesns
| Het v |
MapaMeTpbl QENEHHRA
QCHOEHOW TN LononHuTENEHLIR THN
|ﬂHap'_."}Kl-'l V| |HET V|

MapameTpbl NOONMCH

Menoxexne MognAcH

|Pﬁp,uu{:m:hm v| | TOpPMAET NOgMKCH |

o e
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IIpumeyanue: BTOPOCTENIEHHBIE OCH MOAACPIKUBAKOTCS TOJIBKO
B KoMOMHMpOBaHHBIX Ararpammax.

BTropocTeneHnnsbie 0cH MOJIe3HB B KOMOMHUPOBAHHBIX THAarpaMMax, KOraa
PSABI JaHHBIX 3HAYUTEIIBHO PAa3JIMYatOTCs WU JUISI IOCTPOCHHUS JUarpaMMBbl
UCITOJIB3YIOTCSI CMELIaHHBIE TUIIBI JAHHBIX. BTOPOCTENIEHHBIE OCH YIIPOILAOT
YTEHHE U IOHUMaHUEe KOMOMHUPOBAHHOM IMAarpaMMBl.

Bxianka BemomorartesibHasi BepTUKAJbHAS / TOPU30HTAJIbHAS

0Ch TIOSIBIISICTCS, KOT/Ia BBl BEIOMPAETE COOTBETCTBYIOIIUI PSJT JAHHBIX JJIS
KOMOWHUPOBAHHOW TuarpaMmbl. Bce HaCTpOWKY 1 mapaMeTphl Ha

BKJIa7Ke BenmomorareibHasi BepTHKAJILHAS/TOPU30HTANbHAS OCh TaKUE XKe,
KaK HaCTPOWKH Ha BEPTUKAIBHOU / TOPU30OHTaIRHOU ocH. [TogpoOHOE ommcanue
napamMeTpoB BepTukajibHas / rOpu3oHTAJIbLHASI 0Ch CMOTPUTE BHIIIIE / HIKE.

Ouarpamma - QoNonNHWTENbHEIE NAPaMEeT PRI *
MaxeT CrphiTb OCB
BepTHKansHanA ocb 3aronogoK TMHAKA CETHM
| Het o | | Het hd |

BecnomoratensHan
ES2pPTHEANBHAEA OCb

MNepeceyeHye ©

|A5Tn v| | 1 A|
ekl >

lNopM3OHTaNEHaA OCh

MonoseHe ocH | Mexgy aeneHnamMK v |

BcnomoratensHan

ropH3OHTANEHAA OCh
|:| JHa4eHWA B 0SpaTHOM NopAgKe

MpHERSKE K AYERKE .
MapameTpbl OeNeHWA

ANETEPHATHEHLIA TEKCT CCHOBHOW TN [ OonNonHMTENEHLIA THI

| Crapy v Her .

WMHTEpEAN MEXTY DSNEHHAMM
| 10

-

MapaMeTpbl NognucK

MonosesMe Nognack PacecroAHWe g0 nognack

|Pﬂp,uu{:m:hm *-'| | 100 :l

WMHTEpEan Mekay NoAnUCEMM

|ABTD v|| 1 :| | TOopMaT NoZNKCH |

o e
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Bknanka I'opu3oHTaJBHASE OCH TTO3BOJIIET U3MEHATH IMAPaAMETPhI
TOPHU30HTAIILHOM OCH, TAKKE€ HA3bIBAEMOM OChIO KATETOPHUM WUJIH OCBIO X,
KOTOpast 0ToOpakaeT TeKCTOBbIE MeTKH. OOpaTuTe BHUMaHUE, YTO
TOPH30HTAIbHAS OCh OYACT OChIO 3HAUCHUM, KOTOpask 0TOOpakaeT YMCIOBHIC
3HadeHus A1 ['mcrorpamm, mo3ToMy B 3TOM CiIy4dae mapaMeTphl

BKIaAKu ["'opu3oHTANBHAA OCh OYAyT COOTBETCTBOBATH ITApaMeTpaM,
OTIMCaHHBIM B peasiayIieM paszaene. s Toueuynbix AuarpamMmm ooe ocu
SIBJISIIOTCSI OCSIMM 3HAUCHUM.

o HaxmuTe CKPBITh 0Ch, YTOOBI CKPHITh TOPU30OHTAIIBHYIO OCh Ha
JarpaMmme.

o YKaXuTe OpUEHTAIMIO 3aroJI0BKAa, BIOpAB HYKHBIM BapUaHT U3
PACKPBIBAIOIIETOCS CIIUCKA:

= Her - He oTOOpakaTh 3arojI0BOK TOPU30HTAIBLHOM OCH,
= be3 Ha0keHHs1 - 0TOOpakaTh 3ar0JI0BOK MMOJI TOPU30HTATILHOU
OCbIO,

o JIMHMHU CeTKHU UCTOJIb3YeTCs sl oToOpakeHus: ['opu30HTAIBHBIX
JIMHUI CeTKM ITyTeM BBIOOpa HEOOXOIMMOT0 TlapaMeTpa B
PACKPBIBAIOIIEMCS
cnucke: Her, OcHoBHble, He3nauureabHoe i OCHOBHbBIE U
JlomoJIHUTEIbHBIE.

o Ilepece4eHue ¢ 0CbIO - UCIIOJIB3YETCA ISl YKa3aHUS TOYKU Ha
TOPU30HTAIILHOW OCH, B KOTOPOW BEpTUKAIbHAS OCh JOJKHA MIEPECEKaTh
ee. [lo ymomuanuto BeIOpana omnius ABTO, B 3TOM CIIy4yae TOUKa
MEPECEUYEHUS OCEN OMPEAEIACTCS ABTOMATUUECKHA B 3aBUCUMOCTH OT
BBIOPaHHOTO Juara3oHa JaHHbIX. 3 BbINagalonero crnucka MOXHO
BBIOpaTh OMIMIO 3HAYEHHE U YKa3aTh B MOJI€ CIIpaBa APYroe 3HauUCHUE
WJIA YCTAHOBUTH TOUKY MEPECEUECHUS OCEM
Ha MuHumaabHoM/MakcMMaIbHOM 3HAaYEHUY HA BEPTUKATIHLHON OCH.

o IloJiokeHre OCH - UCTIONB3YETCS I YKa3aHUSI MeCTa pa3MENICHUS
nojanuce Ha ocu: Ha JleseHusix i MeKay AeJIeHUsIMH.

o 3HauyeHMsI B 00pPaTHOM MOPSIAKE - UCIIOJB3YETCs ISl OTOOpaKeHUS
KaTeropuii B oopaTtHoM nopsiake. Korga 3ot duraskok CHAT, KaTeropuu
pacriojararorcs cieBa HarpaBo. Korga aTot ¢guiaxkok oTMedeH,
KaTerOpHUM PaCIoiaratoTcs CIipaBa HaJIEBO.

o Paznen IlapameTpbl aesieHUI MO3BOJISIET ONPEAECIISITH MECTOMOJIOKEHHUE
JIEJICHUM Ha TOPU30HTAIBHON LIKaje. /leneHnss OCHOBHOTO TUMa - 3TO
0oJiee KpYIHbIE JEJICHUS IKAJIbl, y KOTOPBIX MOTYT OBITh MOJIITUCH,
oToOpakaroIre 3HaueHUs Kateropuil. JleJeHus: JOMOJTHUTEIBHOTO T
- 9T0 00Jiee MEJIKKE JISJICHHUS Kb, KOTOPBIE PACIIONATal0TCS MEXITY
JIEJICHUSIMU OCHOBHOTO THIIA M Y KOTOPBIX HET moAnuceit. Kpome toro,
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JIEJICHUS IIKaJIbl YKa3bIBAIOT, IJI€ MOTYT OTOOpaXaThCsl TMHUM CETKH,
ecu Ha BKJIaaKe MakeT BEIOpaHa COOTBETCTBYIOIAs ommiusi. MOXKHO
pEeIaKTUPOBATh CIACAYIONIUE TapaMeTPhl JCICHUMN:

»  OCHOBHOI1/J[0TIOJIHUTEJIbHBII THII - KCIIOJIB3YETCS VISl yKa3aHUS
CIIeYIONMUX BapuaHTOB pasmenieHus: Her, 94To0bI neneHus
OCHOBHOT'O/ IOITOJTHUTEILHOTO THITA HE OTOOpakanuch, Ha
nepeceyeHuu, 9TOOBI OTOOPAKATH JEICHUS
OCHOBHOTO/IOTIOJTHAUTEIILHOTO TUTIA TI0O 00EUM CTOpOHAM
ocH, BHyTpH 4TOOBI 0TOOpaXaTh JACJICHUS
OCHOBHOT0/IOTIOJIHUTENLHOTO TUIIA C BHYTPEHHEN CTOPOHBI
ocu, CHapy:KHu, 4TOOBI OTOOpaKaTh JEJECHUs
OCHOBHOT0/IOTIOJIHUTENILHOTO TUTIA C HAPYKHOU CTOPOHBI OCH.

» HHTepBa MEKAY AeJTCHUSAMH - UCIIOIb3YETCS I YKa3aHUS
TOT0, CKOJIBKO KaTerOpuil Hy>KHO IMOKa3bIBATh MEXKIY JIBYMsI
COCETHUMH JICJICHUSIMHU.

o Paznen IlapameTpbl MOANKUCH TTO3BOJISIET HACTPOUTH BHEIIHUIN BHU/T
METOK, 0TOOpaKaroIIUX KaTECrOPUH.

» IloJsioskeHMe MOANMCH - UCTIOJIB3YETCA JIJISl yKa3aHUs TOro, TJe
CJeAyeT pacrojaraTh MOAMUCH OTHOCUTEIHLHO TOPU30HTAITHHOM
ocH. BeiGepute Hy)KHYIO OMITHIO U3 BhIMMaatomero ciucka: Her,
YTOOBI MOJIMMCH KaTEropuii He oToOpaxkanuck, Huxke, 4ToOBI
MOJIKUCH KaTErOpHuil pacroiarajuch CHU3y 00JacTh
nuarpaMmMbl, Beliie, 4ToObI OJIMKMCH KaTETOPUA pacoiarainch
HaBepXy 00JacTh AuarpaMmebl, PsiioM ¢ ocb1o, 4TOOBI TIOIMCH
KaTeropuii 0ToOOpakajiiuch PSJIOM C OCBIO.

» PaccrosiHne 10 MOAMMCH - UCTIONB3YETCS AJISI YKa3aHUS TOTO,
HACKOJIbKO OJIM3KO MOJIUCH JOJIKHBI PACIONIaraThCsi OT OCEH.
MoxHO yka3zaTh HYy>)KHO€ 3Ha4€HHeE B 1oJie BBojaa. Uem 310
3HAUCHHE OOJIBIIE, TEM JAJIBIIE PACIIOIOKEHBI MTOITUCH OT OCEH.

» HHTepBa MekKIY NOANUCAMM - UCIIOJIB3YETCS JJISl yKa3aHUs
TOr0, KaKk 4aCTO HY>KHO MOKa3bIBaTh noanucu. [1lo ymoayanuto
BbIOpaHa onius ABTO, B 3TOM CJIydae MOJMUCH OTOOpaKarOTCs
JUTSL KaXA0W Kareropu. Mo>XHO BbIOpaTh onuuio Bpyunyro u
yKa3aTh Hy»KHOE 3HaU€HUE B MoJie cupaBa. Hanpumep, BBeauTe 2,
9TOOBI 0TOOpaXKaTh MOJAMUCH Y KaXIO0W BTOPOU KAaTETOPHH, U T.JI.

»  YroOnI ykazaTs, @opMaT noanucu, HaxMuTe GopMar MoANKUCH |
B okHEe Umcsi0Boii opMaT BrIOEpUTE MOIXOASAIIYIO KATETOPHIO.

JlocTyrHbIe KaTErOpyUK MOAMUCEH:

»  OOmmit
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=  Ywucnosoit

«  Hayunsii

» @OUHAHCOBLIU
= JleHexXHBbII

= Jlara

= Bpewms

= [IponenrtHsIit
» JIpoOHsrit

=  TekcroBbiit

»  OcoObit

[TapameTtpsl hopmaTa MOAMUCH Pa3TUIAIOTCS B 3aBUCUMOCTH OT
BBIOpPAHHOM KaTETOPUHU.

=  YCTaHOBHUTE (bnaxcmc HaIIpOTHB Caa3artb ¢ HCTOYHHUKOM, YTOOBI
COXpPAaHUTb (I)OPMaTI/IpOBaHI/Ie YUCCJI U3 UCTOYHHUKA JAaHHBIX B
JuarpamMme.
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[uarpamma - QoNoNHKWTENLMLIE NapaMeTPLl >

MaxeT l MNepeMEWaTs M HEMEHATE DAIMEDE EMECTE © AYEHKaMH

[ TepeMslETs, Ho HE MIMEHSTE DASMEDE EMECTE ©

BEPTHICE.I'II:-HIEH OCh -
AYEMEIMH

BocnoMoraTensHas || He nepemelyaTs ¥ HE MIMEHATE DASMEPE EMECTE C
EENTHKANbLHEA OCh AYedKaMH

[OpHIOHTANLHAA OCk

BenomoratensHan
NpH3IOHTaANBHARA OCh

MpUBR3Ka K AYEHKS

ANETEPHATHEHBIA TEKCT

o e

Bxiagka IIpuBsizka k siueiiKe COAEPKUT CIIEAYIOIINE MapaMETPhI:

o IlepeMemaTsh H N3MEHSITH Pa3Mepbl BMeCTe ¢ SUeHKAMHU - 3Ta OIIIHS
M03BOJISICT NIPUBSI3aTh IUArpaMMy K sSUeiKe 1mo3aau Hee. Ecim staeiika
nepeMeniaeTcs (HarpuMep, Py BCTaBKE WIIH YIAJICHUN HECKOJIBKUX
CTPOK/CTOJIOIOB), AMarpaMma OyJIeT IepeMeIaThCsl BMECTE C STUCHKOM.
[Tpu yBeIMYeHNY WM YMEHBIICHUH IIMPHHBI WJIA BHICOTHI STYCHKH
pasMep auarpaMMbl TakKe OyJIeT U3MEHSThCS.

o IlepeMelmiaTb, HO HEe H3MEHSITH pa3Mepbl BMeCTe ¢ iYeKaMM - 3Ta
OTIITUS TIO3BOJISICT MPUBSI3aTh AUArpaMMYy K sSTUEHKe 1103311 Hee, He
JOTTyCKasi U3BMEHEHHMSI pa3Mepa JTuarpaMmbl. Eciim siaelika mepeMenaercs,
nuarpaMma OyJIeT rmepeMeniaThCcsl BMECTe ¢ SYSHKOM, HO MPU N3MCHCHHH
pasMepa siYeHKH pa3Mephbl THarpaMMbl OCTaHYTCSI HECM3MEHHBIMHU.
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o He mepememars ¥ He U3MEHATH pasMepbl BMeCTe ¢ fYeKaMM - OTa
OILIHS TTO3BOJISIET 3AIPETUTH NIEPEMENICHUE I U3MEHEHUE pa3mepa
JIAArpaMMBbl TP U3MEHEHUH TIOJIOKEHUS WA pa3Mepa STUEUKH.

Ouarpamma - QoNONHWTENbHBIE NAPaMET PRI *
MakeT 3aronoBok
BepTHEanLHan ocb |
OnucaHue

BcnomoratensHan
ESPTHEANbHEA OCb

lopH3OHTANbLHAEA OCh

BecnomoratensHan
MpH3IOHTaNBEHAA OCh

MpWER3Ka K AYelke
ANETEQHATMEHOS TEECTOEDE NPEACTAENEHME MHDOPMALMK O

BH3YANbHOM 0DbekTe, KOTopoe SyeT 5a4MTHBATECA ANA
MEOeR C HAPYLWEHWAMK SPEHWA MM KOTHWTHEHEIMIA
HapYLEHHAMK, STODE! NOMOYbL WM NYYLLIE NOHATE, KKy
MHDOPMALMID COOSMENT W300pasenne, aeTodurypa,
Anarpamma unM Tadnuua.

AnNETEPHATHEHLINA TEKCT

o |

Bxiagka AJibTepHATHBHBIN TEKCT IMO3BOJISIET

3a1ath 3aro10BoK U Onucanme, KOTopbie OyAyT 3aUUTHIBATHCS IS JIFOJICH C
HAPYIIEHUSMU 3PEHUSI WJIM KOTHUTUBHBIMU HapYIICHUSMU, YTOOBI IOMOYb UM
Jy4lIe NOHSTh, KaKyl0 HHPOPMALIMIO COAEPKUT JUarpaMma.

IMepemeneHue U U3MEHEHHE pa3Mepa IUaArpaMm
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[Tocne Toro, kak quarpamMmMa Oyjaet 100aBleHa, MOKHO U3MEHHTD €€ pa3Mep U
noJjio>keHue. J{is m3MeHeHus pa3Mepa TuarpaMMbl IIepeTacCKUBanTe MaJleHbKHE
KBaJIpaThl [l , PaCIIOIOKECHHBIE TI0 e¢ KpasiM. UTOOBI COXpaHUTh UCXOIHBIE TPOTIOPIHH
BBIOpaHHOW JAWarpaMMbl IPH U3MEHEHUHU pa3Mepa, yaepkuBanTe kiasuiry Shift u
TIepPEeTaCKUBAMTE OJIMH U3 YIIIOBBIX 3HAYKOB.

J1JIs '3MEHEHHUS MECTOIIOJIOKCHHSI THArPaMMBbI HCITOJIb3YHTE 3HAYOK C%ED, KOTOPBIH
MOSIBJIICTCS TTOCIIC HABESICHUS Kypcopa MBIIIH Ha auarpamMmy. [leperamure
JUarpamMmy Ha HY)KHOE MECTO, He OTITyCKasi KHOTKY MbIIH. [1pu nmepemeneHun
JarpamMMbl Ha KpaHe TOSIBIISTFOTCS HAIIPABJISIFOIIHE, KOTOPBIC TOMOTAIOT TOYHO
PacCToONIOKUTh OOBEKT HA CTPAHUIIE (€CIIM BRIOpaH CTUIIh OOTCKaHUS, OTIIMYHBINA OT
ctuis "B tekcte").

IIpuMeyaHue: CIIMCOK COYETAHMI KIIABUII, KOTOPbIE MOKHO HCITOJIB30BATh IIPH
pabote ¢ 00beKTaMH, TOCTYIICH 3/1€Ch.

PeJIaKTI/IpOBaHI/Ie IJIEMECHTOB IHarpaMmMabl

UToOBI M3MEHNUTH 3aroJI0BOK JHArPAMMbI, BBIJICIUTE MBIIITBIO CTAHAAPTHBIN TEKCT U
BBEIUTE BMECTO HETO CBOII COOCTBEHHBIN.

Yto06b! U3MEHUTH (POpMATUPOBAHUE MIPUPTA BHYTPU TEKCTOBBIX 3JIEMEHTOB, TAKHX
KaK 3aroJIOBOK AMarpaMMbl, HA3BaHUS OCEH, JIEMEHTHI YCIOBHBIX 0003HAYEHU,
NOJINKCH JJTAaHHBIX U TaK J1aJiee, BbIIEIUTE HYKHbII TEKCTOBBINA 3JIEMEHT, IEIKHYB 110
HEMY JIEBOM KHOMKOM MBIIIHU. 3aT€M UCIOJIb3YHTE 3HAUKU HA

BKJIa7Ke [ 1aBHAsi BepxHell maHean HHCTPYMEHTOB, YTOOBI H3MEHUTD THUII, pa3Mep,
[BET MpUQTa UK €r0 CTUITb O(POPMIIEHUSI.

UToObl yAQIUTh DJIEMEHT AUArpPaMMbl, BBIICJIUTE €70, IMIECJIKHYB JIEBON KHOIKOMN
MBIIIHY, ¥ HaXxXMUTe KiaBuiny Delete na kinaBuarype.

ITpu BEIOOpE AHArpaMMBbI CIIpaBa TakKe MosBisteTcst 3Hauok Ilapamerpsl gurypsi [O,
MOCKOJIBKY (pUTypa HCTOJB3yeTCs B KauecTBe (oHa Jyist auarpammel. [llenkays mo
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ATOMY 3HAUKy, MOKHO OTKPBITh BKJIaAKy [lapaMeTpsnl ¢purypsl Ha mpaBoii 60KoBOM
MaHEe I HHCTPYMEHTOB | 3371aTh 3aJMBKY, 00BOAKY 1 CTH/Ib o0Tekanusi. ObpaTute
BHHUMAaHHE HA TO, YTO THUI (PUTYPHI U3MEHUTH HEJB34.

C nomorpto Bkiaaku [lapamerpsl purypsl Ha ipaBoit 00KOBOM MaHEIn MOKHO
U3MEHHUTH HE TOJIBKO caMy 00JIaCTh JUarpaMMbl, HO U 3JIEMEHTHI JUarpaMMbl, TaKue
KaK 001acmb NOCMpoetust, psovl OAHHbLIX, 3A20J1080K OUASPAMMbL, 1e2eH0d U IPYTHe,
U IPUMEHUTH K HUM Pa3IM4HbIe TUIIBI 3ATUBKU. BoIOepuTe 271EMEHT ArarpaMmel,
Ha)KaB Ha HETO JIEBOW KHOMKOMN MBIIIHU, U BEIOEPUTE HY>KHBIN THUI 3ATUBKU: CAIOUHOU
yeem, epaduenm, mexkcmypa Wi uzoopasicenue, yzop. Hactpoiite napameTpsl
3QJIMBKU U TIPU HEOOXOAMMOCTH 3a/1aiiTe YpOBEHb npospaurocmu. Ilpu BbleneHUN
BEPTUKAIBHOM WJIM TOPU30HTAIBLHOM OCH WM JINHUK CETKH Ha BKiajke [lapamerpsl
(urypsi Oy yT 1OCTYIHBI TOJIBKO MapamMeTPhl

0OBOJIKY: ysem, moawuHa 1 mun TAHAN. J{7151 TOTy9eHHS TOTTOJTHUTEIILHON
nH(popMauu o paboTe ¢ IIBETaMH, 3aJITMBKAMH M O0OBOJIKOH (PUTYP MOXKHO OOPaTUTHCS
K 3TOU CTpaHUIIE.

Ooparure BHMMaHue: napaMerp OTodpaxkaTh TeHb TAK)XE JOCTYIICH HA
BKiaake [TapaMmeTpsl pUIypsbl, HO JUIS SIIEMEHTOB JUArPAMMBbI OH HEAKTHBEH.

Eciu BaM HY’>KHO U3MEHUTH pa3zMep JIEMEHTOB JIHarpaMMBbl, IEJIKHUTE JICBON
KHOITKOH MBIIIH, YTOOBI BRIOPATh HY)KHBIN 2JIEMEHT, U IIePETalIUTe OAUH U3 8 OCIIBIX
KBaJIpaToOB [, pacIOJI0KEHHBIX T10 IEPUMETPY JIEMEHTA.

YToOBI M3MEHHTH IOJIOJKEHNE QJICMCHTA, MICJIKHUTC I1I0 HCMY JIEBOM KHOIIKOM MBI,

yOeauTech, 4TO Balll Kypcop U3MEHUIICS Ha % , y/IePKUBANUTE JIEBYIO KHOIKY MBI
NIEPETAILNTE YIEMEHT B HY)KHOE II0JIOKCHHUE.

e,
El w2 3 4

UToO0BI yIanuTh 3JEMEHT AUarpaMMbl, BRIOEPUTE €T0, IMETKHYB JIE€BOM KHOTTKON
MBIIIH, U HAKMHUTE Kiapuiy Delete na knaBuatype.

MoHO Takke noBopauuBaTh 3D-1uarpamMmel ¢ TOMOIBIO MbIH. [I[enkHuTE 1eBOM
KHOIIKOM MBIIIN BHYTPHU 00JIACTH MTOCTPOCHUS JUATrPAMMBI U YJIEPKUBANUTE KHOTIKY
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MbllM. He oTmyckast KHOIIKY MBIIIH, IEPETALIUTE KYpCOp, YTOObI U3MEHUTh
opueHTanuo 3D-auarpaMmel.

—
{

Lt Lt

3aronapok aMarpammbl

RU3 GER GER

CHN

45
A
3
30
L ]2s5
20
15
1
3
Lss
W Gold @ Silver @ Bronze

O i |

L=

1PN
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Pasmep
upwHa: 15.2 e BricoTa: 8.9 cm 1

CTHNb O0TEKEHWA
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N

M3MEHHTE THN gMarpaMMsl

| M3meHnTE JaHHEE |

dononHWTENEHLIE NADAMETEI
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Hexortopseie nmapameTpsl AuarpaMMbl MOKHO U3MEHUTH C TIOMOLIBIO
Biutanku [lapaMeTpsl AnarpaMmsl Ha IpaBoi 00KOBOM maHenmu. YToOwI ee
AKTUBUPOBATH, IIIEIKHUTE TI0 TUarpaMMe 1 BeioepuTe 3Ha4ok [lapaMeTpsl
auarpammbl 4l cripasa. 3/1€Ch MOYKHO M3MEHHTD CIICIYIOIINE CBOWCTBA:

« Pa3smep - ucnonszyercs, 4T00bI IPOCMOTPETH
texylyro Hlupuny u Beicory nunarpammel.

o CrTniab o0TeKkaHus - UCIONb3YETCs, YTOOBI BBIOpAaTh OJMH U3
JOCTYNHBIX CTUJIEN 00TEKaHMsI TEKCTOM - B TEKCTE, BOKPYT paMKH, 1O
KOHTYpPY, CKBO3HOE, CBEPXY U CHU3Y, [IEpPe]l TEKCTOM, 32 TEKCTOM (IS
MOJIyY€HUs JOMOJIHUTEIBHON HHPOPMAIIMM CMOTPUTE OIMCAHUE
JOTIOJTHUTEBHBIX TTAPAMETPOB HIKE).

o H3MeHMTH THI IMATPAMMBI - UCIIOJIB3YETCS, YTOOBI U3MEHHUTH
BBIOpAHHBIN TUM W/ WU CTHIIb IUATPAMMBI.

I[J'ISI BLI60pa HYXXHOT'O Cruas JAruarpaMMbl HCHOJ’IL?:YfITG BTOpOC
BbIIIaAAar0mIcC MCHIO B pa3aciic H3meHnTs THII AuarpamMmmabl.

o H3MeHuTH 1aHHBIE - HCTIONB3YETCS U BEI30Ba OKHA 'PemakTop
auarpaMm’.

IIpumevanue: 17151 ObICTPOTO BBI30BA OKHA 'PeakTop nuarpamm’
MOYKHO TaKK€ JIBaX/Ibl IEIKHYTh MBILIKOW 110 JUarpaMmMe B
JOKYMEHTE.

HexoTopsble 13 3THX ONuuii MOKHO TaKK€ HAUTH B KOHTEKCTHOM MeHI0. MeHro
COZIEPIKUT CIICYIOLIUE ITyHKTBI:

« BrIpe3ars, KONUPOBATH, BCTABUTH - CTAHIAPTHBIE OIIUU, KOTOPbIE
VICIIOJIB3YIOTCS ISl BBIPE3aHUS WIIA KOITMPOBAHUS BBIACIEHHOIO
TEeKCTa/00BEKTa U BCTABKU PaHEe BHIPE3AHHOT0/CKOMTMPOBAHHOTO (pparmeHTa
TeKCTa Wi 00BEKTa B TO MECTO, TI€ HAXOAUTCS Kypcop.

o IMopsinok - ucmonb3yeTcs, YTOOBI BHIHECTH BHIOPAHHYIO TMarpamMMmy Ha
NepEHUN IJIaH, IEPEMECTUTh Ha 33/IHUH TUIaH, IEPEHECTHU BIIEPE WU HaA3al, a
TaKXe CrpyIIHUPOBATH WM Pa3rpyIIIAPOBATh TUATPAMMBI JIs1 BBIIIOJHEHUS
orepalnii HaJl HECKOJIbKUMHU U3 HUX cpa3zy. [logpoOHee o pacnoyiokeHun
00BEKTOB B OIPEACIIEHHOM MOPAJIKE PACCKA3bIBAETCS HA ATOW CTpaHUIIE.

o BbIpaBHMBaHUe - UCIIOJIb3YETCSI, YTOOBI BRIPOBHATH TUATPAMMY I10 JIEBOMY
Kparo, 10 LIEHTPY, IT0 IPaBOMY Kparo, 0 BEPXHEMY Kparo, IO CEPEANHE, IO
HIKHEMY Kparo. [lonpoOHee 0 BhipaBHUBAaHUU OOBEKTOB PACCKA3BIBACTCS
Ha 3TOU CTPAHULIE.
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o Crniab o0TeKkaHms - UCIIOJIb3YETCs, YTOOBI BBIOPATh OJIMH U3 AOCTYIHBIX
CTHIIeH 0OTEKaHUsI TEKCTOM - B TEKCTE, BOKPYT PaMKH, 110 KOHTYPY, CKBO3HOE,
CBEpXY U CHU3Y, IIEpe]l TEKCTOM, 3a TekcToM. Onuus U3MeHUuTh rpaHumy
o0TexkaHus JJIs AMAarpaMM HEJOCTYIIHA.

o H3MeHuTH JaHHBIE - HCIIOIB3YETCS I BbI30Ba OKHA 'PegakTop quarpamm’.

o JlomoJHUTEbHBbIE MapaMeTPbl AUATPAMMBI - UCIIOJIb3YETCS /1711 BBI30BA
okHa 'JluarpaMma - J10MOJIHUTEIIbHBIE TAPAMETPHI'.

ITpu BEIOOpE IMArpaMMBbI CIIpaBa Takke MosBisseTcs 3Hauok Ilapamerpsl gurypsi [o,
MOCKOJIbKY (pUTypa UCHOJIb3yeTcs B KauecTBe (oHa st AuarpaMmsbl. [1{enkHyB 1o
ATOMY 3HAUKy, MOKHO OTKPHITh BKJIaAKy [lapaMeTpsnl ¢purypsl Ha mpaBoii 00KkoBOM
MaHEe I MHCTPYMEHTOB | 3371aTh 3aJMBKY, 00BOAKY 1 CTH/Ib o0Tekanusi. OOpaTute
BHHMAaHHE HA TO, YTO THI (PUTYPHI U3MEHUTH HEJb34.

UToOBbI U3MEHUTH JIOMIOTHUTEIBHBIE TapaMEeTPhl TUArpaMMBbl, IIEIKHUTE 110 HEeH
MPaBOM KHOMKOMN MBIIIN U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

nyHKT /lonmosiHuTe ILHBIE TAapaMeTpPhbl AUArpamMmbl. Vnu Haxxmure

cchUTKy JlonmoJTHUTEIbHBIE TAapaMeTPhI Ha MTpaBoi O0KoBOM maHenu. OTKpoeTcs
OKHO CBOWCTB JarpaMMBbl:
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Owuarpamma - [JononHATENBHLIE NapaMETPRI x
BoicoTa
= 89cm |
O0TeKkaHWe TEECTOM
MonoweHue

ANETEpHATHEHEIR TEECT

o [

Bxutanka Pazmep conep:KuT ciaeayroimme napamMmeTpsl:

o Iupuna u BeicoTa - HCTIONB3YWTE ATH OMINH, YTOOBI U3MEHUTH IIUPUHY
u/unn BeIcOTy nuarpamMMebl. Ecin HaxaTa kHonika COXpaHATH
NPONOPUMH c (B 3TOM ClIy4yae OHa BBITJIAJIUT TaK: E), LIIMPUHA U BBICOTA
OyAyT U3MEHEHBI MPOMOPINOHAIBHO, COXPaHSIS HCXOIHOE COOTHOIIICHNE
CTOPOH INarpaMMBl.
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Owuarpamma - [JononHATENBHLIE NapaMETPBI x

Pazmep CTune obTekaHWA

v I

MonoweHue

ANETEPHATHEHBIA TEKCT "

x

PaccToRHWE A0 TEKCTa

Ceepxy Cnesa

0 cm : 0.32 cm :
CHM3y Cnpasa

Dem | 0.32cm |

o [

Bxknanka O0TexaHne TEKCTOM COACPIKUT CIICAYIOIIUC ITapaMCTPhI:

CTuiib 00TeKaHMA - UCTIONB3YHTE 3Ty OMIUIO, YTOOBI H3MEHUTH CIIOCO0
pa3MeLIeHMs] TMarpaMMbl OTHOCUTENIBHO TEKCTA: UM OHA OYJET SBIATHCS
4acThIO TEKCTa (eciu BbIOpaH cTuiib o0Tekanus "B texcte") nuimu TekcT Oyner
00TeKaTh €€ CO BCEX CTOPOH (€CIIM BBIOpaH OJJMH M3 OCTaJIbHBIX CTHIIEH).

— | B TeKcTe - narpaMMa CYMTAeTCs YaCThIO TEKCTA, KaK OTAEIbHBIN
CHMBOJI, TOATOMY TP MEPEMENICHUU TEKCTA JUArpaMma TOKe
nepemeniaercs. B 3Tom ciydae napaMeTpsl pacioIOKEHUS HEAOCTYHBI.

Ecnu BbIOpaH oauH U3 CIeAyomuX CTUIeH, AuarpaMmMy MOKHO
IepeMeIaTh HE3aBUCUMO OT TEKCTa U MU TOYHO 33/1aBaTh I10JI0KEHUE
JarpaMMbl Ha CTPAHHUILIE:

o ‘ ‘ Boxkpyr pamMku - TeKCT 00TE€KaeT MPSIMOYTOIBHYIO PAMKY,

KOTOpasi OKpy>KaeT Juarpammy.
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ITo KOHTYpY - TEKCT OOTEKAET peanbHbIe KOHTYPbI AUArPAMMBI.

El

CKBO3HOe - TEKCT 00TEKaeT BOKPYT KOHTYPOB IMAarpaMMbl U
JHSET HE3aMKHYTOE CBOOOTHOE MECTO BHYTPH JTUATPAMMBI.

w
)
=
@]

X

Cepxy U CHHM3Y - TEKCT HAXOJUTCS TOJIBKO BBIIIE U HUKE
JarpaMMel.

l'[epe)l TEKCTOM - JrarpamMma nnepeKpouiBacT TCKCT.

3a TEKCTOM - TEKCT MEPCKPBIBACT AUArpaMmy.

[Tpu BEIOOPE CTHIIT OOTEKAHUS BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE WA CBEPXY H
CHU3Y MOXHO 33J1aTh TOTIOJTHUTEIbHBIC TTAPAMETPHI - PACCTOSIHUE /10 TEKCTA CO BCEX
CTOpPOH (CBEpPXY, CHU3Y, CJIEBa, CIIpaBa).

[Owarpamma - [OoNMHATENBHBIE NapaMeTpbl x
Pasmep Mo ropHsoHTaNM
BoipaBHuBaHue OTHOCHTENBHO
QOTERaHHE TEKCTOM Cresa B CHMBONE
HMMHHE Enpaﬂa il
L] Dem | Cronbua
ANETEpHATHEHEIA TEKCT
OTHOCHTENBHOE NONCHEHWE OTHOCHTENEHO
0 % : CTpaHvus
Mo BepTHEaNK
BoipasHuBaHue OTHOCHTENEHO
Ceepxy v Abzaua
Monokex1e HUGHE
L Ocm | ASzaua
OTHOCHTENBHOE NONOHEHHE OTHOCHTENBHO
0% CTpaHMLUL

"

MapameTpei
¥ Mepemewarts ¢ TEKCToOM

OTmeHa
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Bxnanaka IloJio:keHue 1OCTYIHA TOJIBKO B TOM Cydae, €CJIM BhIOpaH CTUIIb
oOTekaHus1, OTIUYHBINA OT cTwiis "B Tekcre". Britamka coaepKuT ciaeayromue
napamMeTpbl, KOTOPBIE Pa3INYAIOTCS B 3aBUCUMOCTH OT BBIOPAHHOTO CTHJIS OOTEKAHUS:

o B pazzgene Ilo ropu3oHTa M MOXHO BBIOpATh OJIMH U3 CIAEAYIOMIMUX TPEX
Croco0OB MO3UIIMOHUPOBAHUS TUATPAMMBI:

o BbIpaBHMBaHHe (110 JIECBOMY Kpalo, MO LIEHTPY, 110 IPaBOMY
Kparo) 0THOCHTEJIbHO CUMBOJIa, CTOJIONA, JIEBOTO MOJIsl, TIOJIsA, CTPAHUIIBI
WJIU TIPaBOTO MOJI,

o AbcomoTtHoe Ilosoxkenne, onpeaensieMoe B aOCOTIOTHBIX €IMHUIIAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCUMOCTH OT TOTO, KaKOH
napaMeTp ykaszaH Ha Bkjiajke daili -> J[onoJHUTeIbHbIE
napaMeTphbl...), CpaBa 0T CUMBOJIa, CTOJIOIA, JICBOTO ITOJIS, OIS,
CTpaHULIbl WU TIPABOTO MO,

o OTHOCHTe/IbHOE MOJIOKEHHE, ONIPEICIISIEMOE B
MPOIIEHTAX, OTHOCUTEJILHO JICBOTO TOJISI, MOJIs, CTPAHUILIBI UJIU IIPABOTO
OJISL.

o B pazzgene Ilo BepTUKaIM MOKHO BBIOPATh OJIUH U3 CIEIYIONINX TPEX
Croco0O0B MO3UITMOHUPOBAHUS TUATPAMMBI:

o BbIpaBHMBaHuUe (110 BEpXHEMY Kpalo, MO [IEHTPY, [0 HUKHEMY
Kpar0) OTHOCHTEJIbHO CTPOKH, MOJIsI, HIPKHETO MOJIsl, ab3a1ia, CTpaHUIIbl
WJIU BEPXHETO MOJIs,

o AocomtotHoe Ilosoxenne, onpeenseMoe B a0COMIOTHBIX €AMHUITAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCHMOCTH OT TOTO, KaKOMH
napaMeTp ykaszaH Ha Bkjajke daiii -> J[onoJHUTeIbHbIE
napaMeTphbl...), HH2Ke CTPOKH, ITOJIsI, HUYKHETO IMOJIs, a03aIia, CTpaHHIIbI
WJTU BEPXHETO MOJIs,

o OTHOCHTE/IbHOE MOJIOKEHHE, ONIPENICIISIEMOE B
MPOIIEHTAX, OTHOCUTEJIBLHO MOJIs, HIJKHETO TOJIsI, CTPAHUIIBI I
BEPXHETO MOJIs.

o Ommus Ilepemenmiath ¢ TEKCTOM OmpesesieT, OyIeT Ju 1uarpaMmma
MEPEMEIIATHCS BMECTE C TEKCTOM, K KOTOPOMY OHa IIPUBSA3aHA.

o Omuus PaspeminTs nepekpbiTHE ONIPEACIACT, OYIyT JIM IEPEKPHIBATHCS JBE
JMarpaMMbl, €CJIM MEePETANIUTh UX OJIM3KO APYT K IPYTy Ha CTPAHUIIC.
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Owuarpamma - JononHATENBHLIE NapaMETPRI x

Pasmep JaronoBok

O0TeKaHWe TEKCTOM

Onucanue
MonoweHue

ANLTEpHATHBHOE TEKCTOBOE NPEICTaBNeHHe HHEOPM ALK O

BU3Y anbHoM 00bexTe, KoTopoe Gy 0eT 3a4MTLIBATLCA OMA Mgaed ©
HapyLWeHHAMH JPEHHA MNMH KOTHMTHBHLIMK HapyLLeHHAMM, HTo0b!
NOMOYE WM MyHLUE NOHATE, KKy WHOPM aUMiD CogepsuT
uzobpaxeHue, aBTogUIypa, guarpamma MM Tatnuya.

o [

BKJ'IaI[Ka AﬂbTepHaTI/IBHbIﬁ TEKCT II03BOJISCT 3a1aTh 3aroJioBOK u OrmcaHne,
KOTOPLBIC 6YILYT 3a4UTBIBATbCA AJIs1 J'IIOI[Gﬁ C HAPYIICHUAMM 3PCHUA NN
KOIHUTHUBHBIMHU HAPYIICHUAMU, YTOOBI IIOMOYb UM JIydlIC IIOHATb, KaKYIO
I/IH(i)OpMaIII/IIO COACPKUT auarpamMma.

BcTaBKa TEKCTOBbIX O0BHLEKTOB

UtoObI crieaTh TEKCT 00JIee BhIPA3UTEIBLHBIM U TPUBJICYh BHUMAHUE K ONPEIeICHHOM
YacTH JOKYMEHTA, MOYKHO BCTaBUTh HAIMKUCH (TIPSMOYTOJIBHYIO PAMKY, BHYTPH
KOTOPOM BBOJUTCS TEKCT) MIIM 00BEKT Text Art (TEKCTOBOE IO C MPeIBAPUTEIHHO
3aJaHHBIM CTHJIEM U IIBETOM IIpH(Ta, MO3BOJISAIONICE IPUMEHSITh TCKCTOBBIC

b dexTsr).

Jlo0aBJieHHE TEKCTOBOI0 00bEeKTa
TekcToBbIN 00BEKT MOKHO TOOABUTH B JIIOOOM MeCTe CTpaHUIlbL. J1Jist 3TOTO:

1. mepeiinute Ha BKJIaJIKy BeraBka BepxHell MaHe M HHCTPYMEHTOB,
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2. BBIOEpUTE HYXHBIM THUIT TEKCTOBOT'O OOBEKTA:

o 4TOOBI T00ABUTH TEKCTOBOE TOJIC, IICIIKHUTE 10 3HauKy —t Haanuceh Ha
BEpPXHEH MaHeIM NHCTPYMEHTOB, 3aTEM IIEITKHUTE TaM, T/Ie TpeOyeTcs
MOMECTHUTH HAAMHKCh, YACPKUBANTE KHOMKY MBIIIN U TIEPETACKUBANTE
IPaHMILYy TEKCTOBOTO IMOJIsI, 4TOOBI 3a71aTh ero pazMep. Koraa Bbl
OTIYCTUTE KHOIKY MBIIIH, B TOOABIEHHOM TEKCTOBOM I10JIE MTOSIBUTCS
KypCOp, ¥ Bbl CMOXETE BBECTU CBOU TEKCT.

HpuMeanne: HaAIIMCh MOXKHO TaK)KC BCTABUTDH, €CCJIM ICJIKHYTH 110

3HAUKY 'e) durypa Ha BepXHel MaHeI HHCTPYMEHTOB U BbIOpaTh
¢burypy £ u3 rpynmnsl OcHOBHBIE QUTYPBI.

o 4TOOBI 100aBUTh O0BEKT Text Art, IIEIKHUTE IO 3HAYKY :I_'Q Text Art,
3aTeM IMIEIKHUTE M0 HY)KHOMY Ma0IOHy CTHIIA — 00BeKT Text Art Oyaet
n00aBJICH B TEKyIeH MO3UIIMN Kypcopa. BeiaenuTe MbIIIbio
CTaHJAPTHBIN TEKCT BHYTPH TEKCTOBOTO IOJIS M HAITUIIIMTE BMECTO HErO
CBOM TEKCT.

3. IIEJIKHUTE 3a MpeACIaMi TeKCTOBOTO 00BEKTa, YTOOBI IPUMEHUTh U3MCHCHUS 1
BEPHYTHCS K JJOKYMCHTY.

TekcT BHYTpH TEKCTOBOTO O0BEKTA SBIISICTCS €T0 YaCThIO (IIPU TEPEMEIICHUN WU
MTOBOPOTE TEKCTOBOTO O0BEKTA TEKCT OyAET MepeMeniaThCsl UTH ITOBOPAYHBATHCS
BMECTE C HUM).

[TockobpKy BCTaBIEHHBIN TEKCTOBBIM OOBEKT MPEICTABIISAET COO0N MPSIMOYTOJILHYIO
pPaMKy ¢ TEKCTOM BHYTpH (y 00BeKTOB Text Art o yMoT4aHUIO HEBUIUMBbIE
TPaHMIIBI), a 9T PaMKa SBJIIETCS OOBIYHOM aBTOPUTYPO, MOKHO U3MEHSTH CBONCTBA
U (QUTYpBI, U TEKCTA.

UtoOb! yaanuTh 100aBJICHHBIM TEKCTOBBIA OOBEKT, IIEIKHUTE MO KPato TEKCTOBOTO
noJis M HaxkMuTe Kiapuiny Delete na kinaBuarype. TekcT BHYTPH TEKCTOBOT'O TOJIS
TOXKe Oy/IeT yJalieH.

®opMaTHpPOBaHHE TEKCTOBOTO MOJIsI

BrigenauTe TeKCTOBOE 1M0JI€, MEIKHYB M0 €r0 TPaHUIle, YTOOBI MOKHO OBLIIO M3MEHUTD
ero cBoiicTBa. Koryma TekcToBOE 1oJIe BBIJCIICHO, €T0 TPAHUIIBI OTOOPaKAIOTCs KakK
CIUTOIIHBIC, & HE ITYHKTUPHBIC JIMHUH.
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P .
- hCod
BBeguTte Ball TEKCT

e 4TOOBI UI3BMEHHUTH Pa3Mep TEKCTOBOTO IOJIsI, TIEPEMECTUTD, TOBEPHYTH €TO0,
HCITOJIB3YUTE CIICIHMAIbHBIE MAPKEPHI 10 KpasiM (GUTYPHI.

e 4TOOBI U3MEHUTH 3ATMBKY, KOHTYPHI, CTUITL 00TEKaHUSI TEKCTOBOTO TTOJIS
WM 3aMEHUTDb TIPSIMOYTOJILHOE TI0JIE Ha KaKyI0-TO APYTYIO GUTYPY, METKHUTE
1o 3uauxy Ilapamerpnl purypsl [© Ha npasoii 6OKOBOI AHETH U
MCMOJIB3YWUTE COOTBETCTBYIOIIUE OMIINH.

o 4TOOBI BBIPOBHSATH TEKCTOBOE I10OJIE HA CTPAHUIIE, PACTIONOKUTH TEKCTOBBIE
1OJIS. B ONpe/ieJIEHHOM MOPsiIKe OTHOCUTENIBHO JPYTUX 0ObEKTOB, IOBEPHYTh
WJIH OTPA3UTh TEKCTOBOE MOJIE, U3SMEHUTH CTHJIb 00TEKAHMS WU
OTKPBITH JOMOJHUTEIbHbIE apaMeTPbl PUTYPBI, MICIKHUTE MPAaBON KHOMKOM
MBI 10 TPAHUIE TEKCTOBOIO IOJS U UCTIOJIB3YUTE ONUIHUU KOHTEKCTHOTO
MeH1o0. [Togpo6Hee 0 BEIpaBHUBAHUM U PACTIONIOKEHUH OOBEKTOB B
ONPENEIICHHOM MOPAJIKE PACCKA3BIBAECTCS HA ITOW CTPAHULIE.

dopMaTHpPOBaHUE TEKCTA BHYTPHU TEKCTOBOTO MOJS

H_ICJ'IKHI/ITG 10 TCKCTY BHYTPH TCKCTOBOI'O ITIOJIA, YTOOBI MOKHO OBIJIO U3MEHUTH €ro
CBOMCTBA. Koma TCKCT BBIACJICH, I'PAHHUIbI TCKCTOBOT'O ITIOJIA 0T06pa>1<a10Tc51 KakK
IMYHKTUPHBIC JINHHUHU.

\BBeauTe Ball TEKCT:

- o4o--————————————— 0

IIpumeuanue: popmMaTUpOBaHNE TEKCTA MOKHO U3MEHHUTH M B TOM CJIy4ae, €CIIH
BBIJIEJICHO TEKCTOBOE TOJIE, @ HE caM TEeKCT. B 3ToM ciyuae nto0bie H3MEHEHUs Oy 1yT
MIPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM TMosie. HekoTopsie mapameTpsl
dbopmatupoBanus mpudTa (TUIL, pa3Mep, [MBET U CTIIH 0GOpMIICHUS MIPUQTA) MOKHO
OTJIETTLHO MPUMEHHTH K TPEIBAPUTEIHHO BBIJICJICHHOMY (DparMeHTy TEKCTa.

UToOb! MOBEPHYTH TEKCT BHYTPH TEKCTOBOTO TOJIS, MIETKHUTE MO TEKCTY MPaBOi
KHOTIKOM MbITIH, BeIOepuTe om0 HanpasJieHue TekcTa, a 3aTeM - OJfH U3
JTOCTYIHBIX BapraHTOB: ["'opuzoHTanbHOE (BBIOpaH 1Mo ymosuanuio), [loBepHyTh
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TeKCT BHM3 (33]]a€T BEpTUKAJIbHOE HaNpaBiieHUe, cBepXy BHU3) win [loBepHyTH
TEKCT BBepPX (331a€T BEPTUKAIBHOE HAIIPaBJICHUE, CHU3Y BBEPX).

UT0OBI BLIPOBHSATH TEKCT BHYTPH TEKCTOBOIO MMOJIsI 10 BEPTUKAJHU, IIETKHATE TI0
TEKCTY MpaBOil KHOMKOM MBIIIHU, BbIOepUTe oniuio BepTukaibHoe BIpaBHUBAHUE,
a 3aTeM - OJMH U3 NOCTYIHbIX BapuaHToB: I1o BepxHemy kpaio, I1o uenrpy v Ilo
HUKHEMY Kpalo.

Jpyrue mapametpsl popMaTHpoBaHUs, KOTOPHIE MOYKHO IIPUMEHHUTH, TOYHO TAKUE XKE,
KaK ¥ 1711 00bI9HOTO TekcTa. OOpaTUTECh K COOTBETCTBYIOIINM pa3zeiiaM CIIPaBKH 3a
JIOTIOJIHUTEJILHBIMU CBEJICHUSIMU O HY>KHOM JieiicTBuM. Bl Moxere:

e BBIPOBHATBH TCKCT BHYTPHU TCKCTOBOI'O IIOJIA IO TOPHU30HTAIN

e M3MCHUTbH THUII, PA3SMCP, IIBCT HIpI/I(bTa, IIPUMCHHUTDb CTUJIN
O(I)OpMJ'IeHI/ISI " IIpEAYyCTaHOBJICHHBIC CTUJIN (bOpMﬁTHpOBaHHSI

e 3aJaTb MG}KI[yCTpO‘IHBIﬁ HHTCpPBAJ, U'BMCHUTL OTCTYIIbL 3633113,
HaCTPOUTD ITO3HUIHNHU Ta6YJ'I5[LIHI/I JJIsI MHOI'OCTPOYHOI'O TCKCTA BHYTPpHU
TCKCTOBOI'O I10JIA

e BCTaBUTDb I'MIICPCCHUIKY

MoskHO TakKe HakaTh Ha 3Ha40oK Ilapamerpnl o0bexTa Text Art B Ha npaBoii
OOKOBOI MaHEeIu U U3MEHUTh HEKOTOPBIE MapaMeTphl CTUIIS.

N3menenue cTuisa oonexta Text Art

Brinenure TekcTOBBIN 00BEKT U HIETKHUTE M0 3HauKy [lapaMmeTpsl o0bekTa Text
Art & na npaBoii 60KOBO# MaHeH.
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LWabnoH

TaTa Ta

Janueka
ZanWEEa LIBETOM v

I
HenpospayHocTh I

0 ﬁﬂ]ﬂ 100 % :

<

O 5

KoHTYp
TonuwpHa LiseT Ta
i

Bes koHTYpa -~ E

Tum |

N3menuTe npuMeHEeHHbIN CTUJIb TEKCTa, BbIOpaB u3 rajgepen HoBbIM Lladaon. MoxHO
TaK)Ke JIONOJHUTEIbHO U3MEHUTh 3TOT 0a30BbIN CTHIIb, BEIOpaB APYroil TUII, pa3mMep

mpudTa u T.1.
N3mennte 3anuBky mpudTa. Mo>kHO BBIOpATh CeIyIOIINE BApUAHTHI:

o 3ajauMBKa LBETOM - BEIOCPUTE ATY OMITUIO, YTOOBI 331aTh CIUIOIIHOM IBET,
KOTOPBIM TpeOyeTCs 3aM0JHUTh BHYTPEHHEE MPOCTPAHCTBO OYKB.

Janueka

JanNWEKE LIBETOM ~ 1
. K s
HenpospayHocTe

0 ﬁﬂ]ﬂ 100 % : @

Haxxmute Ha 11BEeTHOM TIPSIMOYTOJILHUK, PACIIOJIOKEHHBIN HIKE, M BEIOCPUTE
HY’KHBIW I[BET U3 JIOCTYITHBIX HAOOPOB IIBETOB WJIM 3aJIaliTe JFOOOM IIBET,
KOTOPBIM BaM HPaBUTCS:
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o I'paguenTHas 3a/MBKA - BEIOEPUTE ITY OMIIUIO, YTOOBI 3AIUTh OYKBBI ABYMSI
I[BETaMH, TIJIABHO TIEPEXOISIIUMH JIPYT B ApyTa.

3anueka

MpagueHTHAA 3aNWBka . 1
CTHne Hanpaenexwe

P EH

TNMHERHBIN w

Yon 0% C F
TodEW rpagueHTa |:|
— ]
Lger MonoHeHne

Bl o a0
HenpospayHocTh

| B
Dvﬁ'ﬂm 100 % o

o Ctuib - BeiOepute JIuneiinplii wm PaauaabHbIii:

» JIMHeHHBIIi UCITOIB3YeTC s, KOTIa BaM HY>KHO, UTOOBI IIBETa
W3MEHSIUCH CIIEBa HAPaBO, CBEPXY BHU3 UJIH MO/ JIIOOBIM
BBIOpaHHBIM BaMH YTJIOM B OJTHOM HarpaBieHud. YToObI BEIOpATh
MpeayCTaHOBJIEHHOE HalpaBlieHue, meakHuTe Hanpasaenune unu
K€ 3a71alTe TOYHOE 3HAYEHUE yTIJla PaJMeHTa B 110JIe YTOJI.

»  PagmanbHbIi UCTIONB3YETCS, KOT/Ia BAM HYXXHO, YTOOBI IIBETA
V3MEHSUIUCH 10 KPYTY OT LEHTPa K KpasiM.

o Touka rpaauenTa - 3TO OIPEIEICHHAs TOYKA IEPEX0aa OT OJJHOTO
L[BETa K APYyromy.

»  Yr1o0Obl 100aBUTH TOUKY TpagueHTa, Mcnomab3yiTe
KHOIIKY A To6aBuTh TOYKY I'PAJAMEHTA WU NOJI3YHOK. BbI
MokeTe 100aBuTh 10 10 Touek rpaaueHTa. Kaxmas criemyromias
n00aBJIEHHAs TOYKA I'PaJME€HTa HUKOUM 00pa3oM He MOBIMSIET Ha
BHEITHHUI B TEKYyIIIEH TPAAUCHTHOH 3aMuBKU. UTOOBI yIaauTh
ONPENEIICHHYIO TOUKY I'PaJUEHTa, UCIIOJIb3YUTE
KHOTIKY {1 YAaJUTh TOUKY IPaJiHeHTa.

»  YToOBI U3MEHUTH TIOJIOKEHUE TOYKU TPATUEHTA, UCTIOIB3YUTE
NOJI3yHOK niu ykaxxurte IloJioskeHune B MponeHTax ajist TOUHOTO
MECTOIIOJIOKECHUS.

» YT1oObI NPUMEHUTH LIBET K TOUKE IPaIMEHTA, EIKHUTE TOUKY Ha
TaHeJId MOJI3yHKa, a 3aTeM Haxkmute LiBeT, 4ToOBI BHIOpAThH
HY>KHBIN 1BET.
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IIpuMeuanue: npu BEIOOPE OJTHON U3 ATUX JIBYX ONIIMNA MOYKHO TaK)Ke 3a7aTh
ypoBeHb Hempo3payHoCTH, TepETaCKUBAs TIOJI3YHOK HIIH BPYYHYIO BBOJIS
3HAYEHUE B MPOIICHTaX. 3HAYCHHUE, 3aJaHHOE TI0 YMOJIYAHUIO,

coctanisieT 100%. OHO COOTBETCTBYET MOTHOW HEMIPO3PAYHOCTH.

3unauenue 0% coOTBETCTBYET MOJHOM MPO3PAYHOCTH.

o be3 3aauBKu - BeIOEpUTE ATy OMIIMIO, €I BBl BOOOIIE HE XOTUTE
HCIIOJIb30BaTh 3AJIMBKY.

Hactpoiite Tommuny, et u Tun Kontypa mpudra.

o Jlisa u3MEHEeHHS TOJIIMHBI KOHTYpa BRIOEPUTE U3 BHITIAAOIIECTO
crucka ToamuHa oHy U3 IOCTYIHBIX OMIMHA. JIOCTYIIHBI CIEIYIONIUE OTIINHN:
0.5 or, 1 T, 1.5 T, 2.25 nr, 3 0T, 4.5 uT, 6 nt. Mnu Beidepute onmuo be3
JIMHUM, €CJTH BbI BOOOIIIE HE XOTUTE HCIIOJIb30BaTh OOBOKY.

o Jlns u3MeHEeHUs BeTAa KOHTYpa MICIKHUTE 110 IIBETHOMY MPSIMOYTOJbHUKY
Y BBIOEPUTE HY>KHBIH IIBET.

o Jlns u3MEHEHHS THIIA KOHTYpa BRIOCPUTE HYKHYIO OMIHIO U3
COOTBETCTBYIOIIETO BHIMIAIAIONIETO CIHMCKA (M0 YMOJYaHUIO IPUMEHSIETCS
CILTIOIIHAS JTUHUS, €€ MOXKHO U3MEHHUTh Ha OJIHY U3 JOCTYITHBIX MMYHKTUPHBIX
JVHUN).

[IpumenuTe TekCcTOBBIN 2P hEKT, BHIOpAB HYKHBIN TUIT TpaHC(HOPMAITUU TEKCTa U3
ranepen Tpancpopmanns. MoKHO CKOPPEKTUPOBATH CTENIEHb UCKPUBJIEHUS TEKCTA,
nepeTacKkrBasi po30BbIil Mapkep B popme pomoa.

3

[

Beaure gaL TEKCT

*+\r//_

NMopnepxka SmartArt B peaakrope AOKYMEHTOB

I'paduka SmartArt ucronb3zyercs 1 CO3AaHUSI BU3YaIbHOTO MTPEACTABIICHUS
UEePAPXUIECKON CTPYKTYPHI IIPH TIOMOIITH BEIOOpa HanboIee MOIX0SIIETO

MakeTa. PelakTop 10KyMEHTOB MO I/IepKUBAET rpaduueckue 00ObeKThl SmartArt,
00aBJIEHHYIO C TOMOILbIO CTOPOHHUX PEAAKTOPOB. BBl MOkeTe OTKPBITH (paili,
comepxaruii SmartArt, u perakTUpoOBaTh €ro Kak rpadudecKuii 00bEKT ¢ IIOMOIIBIO
JOCTYITHBIX HHCTpYMEeHTOB. Eciu BeIienuTh rpadudeckuii o0bekT SmartArt umm ero
AJIEMEHT, Ha MPaBOM OOKOBOM MaHEIU CTaHYT JOCTYITHBI CJIETYIOUINE BKIAIKH:
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ITapameTpsbl ad3ana - 1J1s1 peJaKTUPOBAHUS OTCTYTIOB M MHTEPBAJIOB, MTOJIOKEHUS Ha
CTpaHUIIe, TPAHUI] ¥ 3aJIMBKH, IIPUDTOB, TAOYIIAINNA U BHYTPSHHHUX ITOJIeH. DTa
BKJIaJIKa CTAHOBUTCS aKTUBHOU TOJIBKO 11 00BbEKTOB SmartArt.

IMapameTpsl puUrypsl - 1Uisi peJakTUPOBaHUs (PUTYP, UCTIONIB3YEMBIX B MakeTe. Bl
MOKETe U3MEHSATh pazMep GOpMbl, peIaKTUPOBATH 3AJIUBKY, KOHTYD, TOJIIIUHY, CTHIIb
o0TekaHus, OJI0KEHHE, TUHUU U CTPEIIKU, TEKCTOBOE T0JIe U albTEPHATUBHBINA TEKCT.

IMapameTpsl 00bekTa Text Art - 11 penaktupoBanus cTuis Text Art, KoTopbii
ucrnosib3dyetcst SmartArt nms BeiieneHns Tekcta. Bel MoxeTe n3MeHnuTh madioH Text
Art, Tum 3a1uBKH, IIBET U HEMPO3PAYHOCTh, TONIINHY JIUHUH, [IBET U TUIL. JTa
BKJIaJIKa CTAHOBHUTCSI aKTUBHOM TOJIBKO JUIsI 00hEKTOB SMartArt.

[IlenkHUTE MPaBOM KHOMKOW MBIIIH 110 SMartArt wim nmo rpaHuiie JaHHOTO
3JIEMEHTa, YTOOBI MOJIYUUTh JIOCTYI K CICAYIONIUM MmapamMeTpam hopMaTHPOBAHMUS:

2= Bripesath
[F Konuposate
[§ BcrasuTs

[ Haneuarats BbigeneqHoe

M e

A

[=]
-

BrIpaEHK

M Ctune ofTeranus b

MNosopot [
BCTaBWTh HA3BaHHE

'-_l:'j JononHWTENEHBIE NapaMeTpel Hrypel

CTuib onTeKaHms - JIJIs1 OTPEICIICHHS CII0c00a pacIooKeHusT 00beKTa
OTHOCUTENBHO TeKCTa. [Tapamerp CTH/Ib 00TEeKAHMSA TOCTYIIEH NOCIE MIETYKA MO
rpanwuie rpapudeckoro oobekta SmartArt.

BcraButh Ha3BaHMe - J71s1 J00ABJIEHUS BO3MOXKHOCTH CChIJIAThCS HA rpaduyeckuii
00beKT SmartArt B JOKyMEHTE.

JlonoTHUTe IbHBIE TapaMeTPbl PUTypshI - I JOCTYyNA K TOTIOTHUTEIEHBIM
napaMmetrpaMm GpopMaTUpOBaHUs GUTYPHI.
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[lenkuuTe MpaBoi KHOMKOW MBIIIHN 10 TpaduueckoMmy o0bekTy SmartArt, 4to6sl
MOJIYYHTh TOCTYT K CIICTYIONTUM TapaMmeTpaM (popMaTUpPOBaHUS TEKCTa:

[§ Bcraswts

[ Haneuarate BulgeneHHoe

F BepTHEANLHOE ELIPAEHUEAHME ¥

2B HanpaeneHwe TexcTa ¥

] DononsuTensHbe napameTps afsaua

BoipaBHUBaHMe 110 BEPTUKAJIM - I BHIOPATh BBIPABHUBAHUE TEKCTA BHYTPU
BbIOpaHHOTO 00BbekTa SMartArt: BoIpoBHATH 10 BepXHeMy Kpawo, BLIpOBHATH 10
cepeauHe, BLIDOBHSATH 110 HUKHEMY KPAalo.

HanpaBJjieHue TekcTa - BEIOpaTh HAIIpaBJICHUE HAIPABICHUS TEKCTa BHYTPU
BEIOpaHHOTO 00BekTa SMartArt: I'opuzonraibHoe, [IoBepHYTH TEKCT
BHU3, [loBepHYTH TEKCT BBEPX.

[JobaBneHne Ha3BaHUA

Ha3BaHmue - 5T0 MpoHyMepOBaHHAs METKa, KOTOPYIO MOKHO MPUMEHSTH K 00BEKTaM,
TaKUM KaK ypaBHEHUs, TaONUIIbI, PUTYPBI U N300paKESHHSI.

I[aHHaSI Q)YHKHI/ISI TTO3BOJISCT JIETKO CChIIATHLCS Ha KaKOHW-JIMOO OOBEKT B BallleM
TCKCTC, TaK KaK Ha Ha HCM CCTb JICTKO y3HaBacMas MOAINUCH.

UtoOb1 100aBuTH HazBaHue K 0OBEKTY, BBITIOJHUTE CICAYIOIIUE ACHCTBUS:

° BI)I6epI/ITe 06’I>CKT, K KOTOPOMY HYKHO I[O6aBI/ITB Ha3BaHUC,
° HGpGﬁI{HT@ Ha BKJIaJIKY Ccblikn BerHeﬁ IMaHCJIN HHCTPYMCHTOB,

EA

o MICIKHUTE HA HKOHKY Ha3Banmue Ha BepxHeH maHe I HHCTPYMEHTOB MU
IIEJIKHYB MPAaBOM KHOMKOM MO 00bEKTY, BbIOEpUTE QyHKIHMIO BeTaBUTH
Ha3BaHue. OTKpOETCs AUAIOroBoe OKHO BeTaBUTH Ha3BaHMe

o BBIOEPUTE MOJNUCH JJII Ha3BaHUS, IEIKHYB Ha PACKPHIBAIOIIIHIACS
CIIMCOK W BBIOPAB OIMH M3 MIPEIJIOKEHHBIX BAPUAHTOB, UITH
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o CO3JalTe HOBYIO MOJINCH, HAXKaB KHONKY Jlo0aBuTh. B nuanorosom
OKHE BBEJIUTE HOBYIO MOAMKCH B TEKCTOBOE MOJIE. 3aTEM HAXMHUTE
kHonKy OK, uro0b1 106aBuTh HOBYIO IloAnuceh B CIIMCOK MOATIUCEI;
B BhIManaomieM circke BeraButh BeiOepute Ilepen, aTo0b1 pasMecTuTh
Ha3BaHUe Haja 00bekTOM, miu Ilociie, 9TOOBI Pa3MeCTUTh €ro Mo 00HEKTOM;
o ycTaHoBUTE (1KoK HaMpOTUB UCKIIOUYNUTH MOANMUCH U3 HA3BAHUSA, YTOOBI
OCTaBUTH TOJBLKO HOMED JIJIsl ’TOM KOHKPETHOMN TOIHUCH B COOTBETCTBUHU C
MOPSIIKOBBIM HOMEPOM;
o ycTaHoBUTE (JIaKOK HAMPOTUB ONIIMK BKIKYUTH HOMeP IJ1aBbI, YTOObI
100aBUTH BRIOPAHHBIN TUIT HyMepalui 00bEKTOB K Ha3BaHUIO;
e HACTPOWNTE HyMepaIluio MOAMNNCH, T00aBUB K HEW ONPeIeNIEHHBIN CTUIIb U
pasnenuTeb;
o 4yTOOBI MPUMEHUTH Ha3BaHUE, HAXXMUTE KHONIKY OK.

BCTAEWTL Ha3BaHMe X
HazeaHue BoTaeuTh
Tabrua 1 Mocne v
Megnucs
Tabnuua v NoSaenTh YaanuTo

MCENIMTE NOANMCE M3 HA3SEaHMA
Hymepauwma
1,2, 3. w
BENICAMUTE HOMED rMaBk

HaywHaeTcs co CTUNA: Menonb30EaTh PasfenuTens

Jaronosox 1 ~| |- (gedmc) ~

MNpumepe: Tabnuua 2-A, Mzobpaxenne 1.1V

I o

Yinanenue noanmucu

UToObl y1IUTh CO3JJaHHYIO BaMU TMOIUCH, BHIOEPUTE MOAMUCH U3 CITUCKA, 3aTeM
HQKMUTE KHOMKY ¥ AaauTh. JlanHas nmoanuch OyJeT HeMEIJICHHO yAaJleHa.

HpnMeanne: BbI HC MOJKCTC YAAJIUTh CO3JIaHHBIC I10 YMOJYaHHUIO ITOAIINCH.

®opMaTHPOBAHUE HA3BAHUM
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Kaxk Tonpko BBl 00aBisieTe Ha3BaHUE, B pa3/iel CTUJICH aBTOMATHYECKU JOOABIISETCS
HOBBIN CTHIb I IToanuceii. YToObl I3MEHUTH CTHIIB JUIS BCEX HAa3BaHUI B
JIOKYMEHTE, BBITIOJIHUTE CIICIYIOIIUE ICUCTBHUS:

¢ BBIJEIHUTE TEKCT U3 KOTOPOTO OYyJIeT CKOMMPOBAH HOBBIM CTHIIb JIJIsl HA3BaHUM;

o HaiinuTe ctuib HazBanme (110 yMOJTUaHUIO BBIJIEJICH CHHUM IIBETOM) B rajepee
CTWJIEH, KOTOPYIO BBl MOXKETE HANTHU HA BKIIaAKe I JlaBHAsl BepXHEU aHenu
VHCTPYMEHTOB;

o IIEJKHUTE MO HEMY MPAaBOil KHOMKOM MbIIIHU U BIOepUTE MYHKT OOHOBUTH U3
BbIJICJICHHOT0 (pparMeHTa.

HasBauwe BepxHui kKon

OOHOBWTE M3 BhigeneHHoro parMedTa
BoCCTaHOBWTE NAPAMETPEI MO YMOMYaHKED

BocCTaHOBEWTE BCE CTEHAAPTHLIE CTHITH

O0bequHeHHe HA3BAHUI B IPYNIIbI

Ecau Bl XOTUTE UMETh BO3MOXKHOCTh nepeMeuaTb OOBEKT U IIOAIIMCH KaK OJHO
eJI0€C, BaM HYKHO CTPYIIIIUPOBATH OOBEKT U IIOAIIMCBh BMCCTC. I[J'Iﬂ 9TOT0O

o BBIOEpUTE OOBEKT;
« BbIOepuTe oanH 13 CTUIIel 00TeKaHusl, UCIIONB3YS MPaByr0 OOKOBYIO IMAHETb;
o J100aBbTE MOJIHUCH, KAK YKA3aHO BBIIIIE;
o 3axmute Shift u BeIOEpHTE 2I€MEHTHI, KOTOPBIC BBl XOTHTE CIPYNITUPOBATH;
o IIEJKHUTE MPABOM KHOMKOM MBIIIH JIF000H 3JIEMEHT U
BbiOepuTe [lopsanok > CrpynnupoBars.
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Bripezate
Konupoeate

BcTaeuTe

Hanewatate BblJENEeHHOE

Mopagok ¥ r'II_1 MNepeHecTH Ha NEPEIHUA MNaH
BripaEHHEaHWE ¥ ':lfj MepeHecTH HA 33OHKIA MNaH
CTHNE 00TeKaHHA 3 .,_'| MNepeHecTH ENeped
MoBopoT ¥ I'|:| MNepeHecTH Hasag
BcTaBEnTe HasBaHHE 'l"|:|_ CrpynnupogEaTe

I

JaMEHNTE 3oGpaseHHe 3

OononHUTENEHEIE NAPAMETDH WinGpameHns

TenepL CCJIM BbI 3aXOTUTC IICPCTAINTD O0OBEKTHI B Apyroc MeCTo 1OKYMCHTA, OHU
6YILYT nepemMecaTbsCia OJHOBPCMCHHO.

UT0OBI OTMEHHUTH MPUBS3KY OOBEKTOB, B KOHTEKCTHOM MEHIO BBIOCPUTE
nyHKT [lopsanok, a 3arem Pasrpynnuposars.

BcTtaBka cMuMBONOB 1 3HAKOB

[Ipu paboTe MOXKET BO3HUKHYTHh HEOOXOJUMOCTb ITOCTaBUTh CUMBOJI, KOTOPOTO HET Ha
Balllel kinaBuarype. i BCTaBKM TaKUX CUMBOJIOB UCITOIb3YUTE

byHKIIIO () Berasuts cuvBot.
JIJ1s1 3TOrO BBINIOJIHATE CIEAYIOIINE Iaru:

e YCTaHOBHUTE Kypcop, Ky/ia OyJeT MOMEIIEH CUMBOJL,
e TIEpelaMTE Ha BKJIAJKYy BecTaBka BepxHel MaHeIu HHCTPYMEHTOB,

e IIEJKHUTE 1O 3HauUKy A £ CHUMBOJI,
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CumMEON x
WpndT HaGop
Cambria Math ~| | DcHoBHaR NatTMHMUa »
B # s %&] (D)
-l.]/l0l12[3/4/ 567 8|9
:|; </=/>? @ A|B|C DE|F
G/H I J/K|/L/M N O P QRS
PaHee Wcnonb30EaBIWUHECR CHMEONbI

Kog anaka ws KoHukog (wectH.)
00020 Cambria Math

oo, [N

e B OTKPBIBIIEMCSI OKHE BHIOEpUTE HEOOXOAUMBIA CUMBOII,

o 4TOOBI OBICTpPEE HANTH HYKHBIM CUMBOJI, UCTIONB3YiiTe pa3nen Hadop. B Hem
BCE CHMBOJIBI paCIpe/IeNIeHbI 0 TpyIiaM, Harpumep, Boioepute « CUMBOJIBI
BAJIFOT», €CIIA HY’KHO BCTaBUTh 3HAK BAJIOT.

Ecnu e maHHbI CHMBOJI OTCYTCTBYET B HabOpe, BeIOepuTe pyroi mpudt. Bo
MHOTHX M3 HUX TaKXX€ €CTh CUMBOJIBI, OTIIMYHBIC OT CTAaHAAPTHOTO HAabopa.

Wi ke BOMIIMTE B CTPOKY IecTHaAaTepuuHbii Koja 3Haka u3
FOHukox Hy>kHOro BaM cuMBoJia. JlaHHBINA KOoJ MOXKHO HaTu B Tabaunie
CHMMBOJIOB.

Taxke MOXKHO HMCIIOJIb30BaTh BKIIaAKY Cneunanbnue CHUMBOJIBI 114 BBI60pa
CIICHAJIBHOI'O CMMBOJIA N3 CIIMCKA.
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CumEON X

Cumeons CneymansHLe CHMBONE

Cumeon CoMETaHWE KNAEHLL
— OnuHHoe TS Alt+Cir+MNum -

- KopoTkoe THpe

- HepaspeeHE gedmc Ctrl+Shifi+_
OnuHHem npoden

Kopotkmia npoSen

1/4 npoena

Hepaspredei npoden Citrl+Shifti+Space
JHaK dETOpPCKOrT Npaga

3APETUCTPMPOEAHHEI TOEAPHEIA 3HAK

™ CHMBON TOBAPHOMD 3HaKa

g JHaK paznena

1 SHak abzaua

oo, [N

I[J'ISI 6BICTpOFO A0CTYIIa K HY>KHBIM CUMBOJIaM TaKIKC HCHOHL3yﬁTe Panee
HCIMOJIb30BaABIIHUECH CUMBOJIBI, I'IC XPAHATCA HCCKOJIBKO IMOCIICAHUX
HCIIOJIB30BaHHBIX CUMBOJIOB,

o HaxMute BeraButh. BeiOpanHbIl cuMBOM OyeT 100aBJICH B JOKYMEHT.
BcraBka cumBoJioB ASCII
Jli1st moGaBeHUs: CUMBOJIOB TaK)Ke UCTIOJIb3yeTcst Tabsmia cumBoiioB ASCII.

Jlnis sToro 3axkmute kinaBuiry ALT u mpu momonm nndpoBoii K1aBuaTyphl BBEIUTE
KOJ| 3HaKa.

OOpaTuTe BHUMaHMe: yOSIUTECh, YTO UCIIOJIb3yeTe MU(PPOBYIO KIIABHATYPY, a HE
1 pel Ha OCHOBHOM KJIaBuaType. UToObI BKIIOYNTH MU(PPOBYIO KIIABHATYPY,
HaxxmuTe kinaBunry Num Lock.

Hanpuwmep, nns nobasnenus cumBosia naparpada (§) HaKMUTE U YIS )KUBAUTE
kinasuinry ALT, BBenute uudpst 789, a 3ateM otiyctute kinasuinry ALT.

BcTraBka cMUMBO0J10B IpU MOMOIIH TaﬁJII/IIILI CUMBO0JIOB
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C nomoripto Tabsuibl cCMMBOIOB Windows Tak jk€ MOYKHO HAMTH CUMBOJIbI, KOTOPBIX
HET Ha KJjIaBuatype. UToObI OTKPBITH TAHHYIO TAOJIMITY, BBITIOJHUTE OJTHO U3
CIEIYIOIIMUX ICUCTBUM:

« B crpoxke [louck nanumure «Tabauiia CMMBOJIOBY U OTKPOUTE €€
o OnHOBpeMeHHO HakMHTE KiIaBuI Win+R, B mosBuBIIEMCSl OKHE
BBeauTe charmap.exe u menkaute OK.

AP Tabamys cnmeaADE — ] s
o D —— | | e |
7 (&) %% & C[) 5|+ . |=|-|/(01]2]3|4]|~
S{G|(T|8|9 | |=(=>|7@ABCIDE|F|IGH|
[JK[LIMNOPQRS TIUWVWXYZ [
11a | |alb|le|ldle flg/hli|j|k|limn olp
qr|s(tju{v|wlz|y|z({|][} - i E|E| ¥
:g"@aa-._@—aiza .'.-|1T',1
olw WV e | A A|A AAA[EGIEEE|E T|]
T[T eRoo|0 o0 =(aglufddjorierleala
Gla alb|e gléléléa|li|i|T|ild|io|lodld
ﬁ-+uﬂi{ﬁﬁibiﬁ.ﬁﬂﬁﬁtﬂﬁéﬁﬁv
] Aenanmrensmsie napaneTpe
HsSop cmeonas .HJI-IIIWI Vm: I:l
ToyTrDaBHaE: Bee |

B otkpriBiiemcst okne Tabdauma cuMB0OJIOB BBIOEPUTE OJIUH U3

npeactaBieHHbIx Hadop cumBosi0oB, ux I'pynnuposky u lpudr. Janee menkuure
Ha HY’>KHbIE CUMBOJIbI, CKOMTUPYTE UX B Oy(dep oOMEeHa 1 BCTaBhTE B HY’KHOE MECTO B
JIOKYMEHTE.

BbipaBHMBaHWe 1 ynopsifo4uMBaHue o6bLEKTOB Ha CTpaHuLe

JloGaBrieHHbIE aBTO(MUTYPHI, N300paKeHH s, TMATPAMMBI WJIH TEKCTOBBIE MOJISA Ha
CTpaHUILIE MOKHO BBIPOBHSTH, CTPYNIIUPOBAThH U PACIIOJIOKUTH B OMPEICTICHHOM
nopsizike. J[7st BBIMOTHEHUS JTF000T0 U3 ATUX JEHCTBUN CHavYaia BRIOSPUTE OTIACITbHBIN
00BEKT WM HECKOJIBbKO 00BEKTOB Ha CTpaHUIlE. J{J1s BBIICICHNUS HECKOJIBKUX
00BbekTOB yaepkuBaiTe kiapuiny Ctrl u menkaiite 1o Hy)KHBIM 00bEKTaM JICBOM
KHOIMKOM MBIITH. YTOOBI BBIJIETUTH TEKCTOBOE T0JIE, IIEJIKANTE 10 €ro rpaHulle, a He
10 TEKCTY BHYTpH Hero. [locie 3Toro MoKHO MCIOIB30BaTh UM OMUCAHHBIE HUKE
3HAYKH, PACIIOJIOKEHHbIE HAa BKJIaJKe MaKeT BepXHEN aHEeIu UHCTPYMEHTOB, WU
AQHAJIOTMYHbIE KOMaH/bl KOHTEKCTHOTO MEHIO, BBI3BIBAEMOT0 ITPAaBOM KHOIKOM MBIIIIH.
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BripaBHuUBaHUE 00bEKTOB

UToOBI BRIPOBHATH 06a Uil O0jiee BBIICICHHBIX 00BEKTOB,

1. IllenkHuUTE MO 3HAUKY = BeipaBHuBanue Ha BKIagke MakeT BEpXHEH IMaHeau
WHCTPYMEHTOB U BHIOEPUTE OJIMH U3 CJIEIYIONIUX BAPUAHTOB:

o BBIPOBHATH OTHOCUTEJBHO CTPAHMIBI YTOOBI BBIPOBHSTH OOBEKTHI
OTHOCHUTEIBHO KPAeB CTPAHMUIIBI,

o BBIPOBHSITH OTHOCHUTEJBHO MOJISI YTOOBI BRIPOBHATH OOBEKTHI
OTHOCHUTEJILHO TTOJIEN CTPAHULIBI,

o BBbIPOBHSTH Bble/IeHHbIE 00bEKThI (3Ta OMITHS BEIOPaHA 110
YMOJTYQHHIO) YTOOBI BEIPOBHATH 00BEKTHI OTHOCUTEIBHO JIPYT JIpyTa,

2. Eme pa3 Ha)xMuTe Ha 3HAYOK - BoipaBHUBaHuUe 1 BEIOEPUTE U3 CIIHCKA
HY>KHBIW TUT BEIPAaBHUBAHUS:

o BBIPOBHATH MO JIEBOMY KPaIo |= - 4TOOBI BEIPOBHATH OOBEKTHI 110
TOPU30HTAJIU 110 JIEBOMY KPar0 CaMOro JIEBOI0 00BEKTa/TIO JIEBOMY Kparo
CTPAHUIIBI/TIO JIEBOMY IOJIIO CTPAHMUIIBI,

o BBIPOBHATH MO HEHTPY == - YTOOBI BEIPOBHATH OOBEKTHI 110
TOPU30HTAJIM 1O UX LEHTPY/IO LIEHTPY CTPAHULBI/TIO LIEHTPY
MPOCTPAHCTBA MEXKIY JIEBBIM U MPABBIM IIOJIEM CTPAHUIIBI,

o BBIPOBHATH M0 MPABOMY KPao =/ - 4TOOBI BEIPOBHSATH 0OBEKTHI 110
TOPU30HTAJU TI0 IPABOMY KPAr0 CaMOTo MPaBOro 00BHEKTa/TIO MIPaBOMY
Kparo CTPaHUIIBI/TIO IPABOMY TIOJIO CTPAHUIIBI,

o BBIPOBHATH M0 BepXHeMY Kpao Ul - 4TOOBI BEIPOBHSATH OOBEKTHI 110
BEPTHKAJIH IO BEPXHEMY Kpalo CaMOT0 BEPXHETO 00BEKTA/TI0 BEPXHEMY
Kparo CTPaHUIIBI/TIO BEPXHEMY TOJIIO CTPAHMIIBI,

o BbIpoBHATH M0 cepeauue ¢ - 4TOGBI BHIPOBHATH OOBEKTHI TI0
BEPTHUKAJIN 10 UX CEPEAUHE/TIO CEpEeIMHE CTPAHULIBI/TIO CEpEANHE
MPOCTPAHCTBA MEXKY BEPXHUM U HUKHUM TIOJIEM CTPAHUIIBI,

o BBIPOBHATH MO0 HMKHEMY Kparo [0 - 4TOOBI BRIPOBHATH OOBEKTHI 110
BEPTHUKAJIN [0 HUKHEMY KpPalO0 CaMOro HUYKHETO 0OBEKTa/TI0 HUKHEMY
Kparo CTPAHUIIBI/TI0O HU’KHEMY TIOJIF0 CTPAHUIIBI.

MO>KHO TaKke IOICJIKHYTH 110 BBIACJICHHBIM 00BEeKTaM npaBoﬁ KHOIKOM MBIIIH,
BBI6paTB M3 KOHTCKCTHOI'O MCHIO ITYHKT BblpaBHI/IBaHI/Ie, a 3aTCM HCIIOJIb30BATh
JOCTYITHBIC BApWAHTBI BbIDABHUBAHUWA 00BEKTOB.

Ecnu tpebyeTrcs BRIPOBHSATH OJIMH OOBEKT, €T0 MOKHO BBIPOBHSATH OTHOCUTEIIEHO
KpaeB CTPAHUIILI WX TIOJIEH CTpaHUIlbl. B 3TOM citydyae mo ymoirdaHuio BeIOpaHa
onuys BIPOBHATH OTHOCUTEJIBHO MOJIA.
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Pacnpenesienue 00beKTOB

UtoObI pacnpeneJuTb mpu uiu 6o/iee BBIOPAaHHBIX 00BEKTOB 110 TOPU3OHTAIIN HIIH
BEPTHUKAJIN TaKUM 00pa3oM, YTOOBI MEXIy HUMH ObLIO paBHOE PACCTOSHUE,

1. IllenkHuTe MO 3HAUKY il BeipaBHuBaHue Ha BKiIagke MakeT BepXHEH IMaHeau
UHCTPYMEHTOB U BBIOEPUTE OJIMH U3 CIEIYIOMIMX BapPUAHTOB!

o BBIPOBHATH OTHOCHTEJIBLHO CTPAHMIBI - YTOOBI PaCTIPEACTUTH OOBEKTHI
MEXIY KpasMH CTPaHULbI,

o BBIPOBHATH OTHOCHTEIBLHO MOJIS - YTOOBI PACIPEEIUTh OOBEKTHI
MEXy MOJISIMU CTPAHHULIBI,

o BbIPOBHATH BbljleJIeHHbIE 00bEKThI (Ta OMNIUs BbIOpaHa Mo
YMOJYaHHUIO) - 4TOOBI pacpeeuTh 00BEKTHI MEXKAY ABYMS KpaHUMHU
BBIJICJICHHBIMU 00BEKTAMH,

2. Eme pa3 Ha)xMHTe Ha 3HAUOK - BbipaBHMBaHue U BbIOEpUTE U3 CIIUCKA
HY>KHBIN TUI paclpeIeICHHUS:

o Pacnpenenuts mo ropuzoHTa u 9] - 4T06BI paBHOMEPHO PaCIpPEIEIUTh
00BEKTHI MEXy CaMbIM JIEBBIM U CAMbIM ITPaBBIM BBIJICTICHHBIM
00BEKTOM/JIEBBIM U TIPABBIM KpPaeM CTPAHHUIIBI/JIEBBIM U MPABBIM MOJIEM
CTPaHMUIIBI.

o PacnpeneauTh N0 BePTHKAIN = - 4TOOL PABHOMEPHO PACIIPEIEINTh
00BEKTHI MEXKAY CAaMBbIM BEPXHUM U CaMbIM HUKHUM BBIJCIICHHBIM
00BEKTOM/BEPXHUM U HIDKHUM KpaeM CTPAHHIIB/BEPXHUM U HIDKHUM
MOJIEM CTPAHUIIBI.

MOo3KHO TaKxke MICJIKHYTH 110 BBIJACJICHHBIM 00BbEeKTaM npaBoﬁ KHOITKOM MBI,
BLI6paTL N3 KOHTCKCTHOI'O MCHIO ITYHKT Bl)lpaBHl/IBaHI/Ie, a4 3aTCM HCIIOJIB30BaTh
JOCTYITHBIC BAPpUAHTHI paClIpCaACIICHUS 0OBEKTOB.

Ipumevanue: mapaMeTpsl pacrpeaciicHUs] HCAKTUBHBI, €CJI BBIICJICHO MEHEE TpeX
0O0BEKTOB.

I'pynnupoBka 00beKTOB

UToOb! crpynnupoBaTh 06a uiu Oojee BHIOpaHHBIX 00BEKTOB
WIN pa3srpynnupoBaTh UX, MIEIKHUTE MO CTPEJIKE PSAOM CO

3HaukoM .U I'pynnupoBka Ha Bkitajgke MakeT BepXHEH MMaHeId HHCTPYMEHTOB U
BBIOEPUTE U3 CIIHCKA HY>KHYIO OMIHUIO:

« CrpynnupoBaTh . - 4TOOBI 00BEIUHUTD HECKOJILKO 0OBEKTOB B IPYIITY, TaK
YTO MX MOYKHO OYyJIET OJTHOBPEMEHHO IIOBOPAYMBATH, IEPEMEIATh, H3MEHATH UX
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pa3mep, BbIpaBHUBATH, YIIOPSA0UMBATH, KOIIMPOBAThH, BCTABIIAT,
dhopMaTUPOBATh KaK OJUH OOBEKT.

« PasrpynmupoBarth E - 4r00BI pa3rpynmupoBaTh BEIOPAHHYIO TPYIITY PaHee
CTPYIIIUPOBAHHBIX OOBEKTOB.

MO03KHO TakKe IIEIKHYTh MO BbIJCICHHBIM 00bEKTaM MPaBOW KHOIKOW MBIIIIH,
BBIOpATh U3 KOHTEKCTHOTO MeHI0 MyHKT IlopsiaoK, a 3aTeM UCIO0JIb30BaTh
onmuio CrpynnupoBath wiv Pa3rpynnupoBars.

Ipumeuanue: napametp CrpynnupoBaTh HEAKTUBEH, €CIIU BBIJECIICHO MEHEE JIBYX
o6bekToB. [Tapamerp Pa3rpynnupoBaTh aKTUBEH TOJIBKO MPH BHIJCICHUN PaHEe
CTPYIIITUPOBAHHBIX OOBEKTOB.

YnopsinounBanue 00beKTOB

UToOBI ompeiesieHHbIM 00pa30M PacnoJi0OKUTh BHIOPAHHBIN 00BEKT WM 00BEKTHI
(Hampumep, U3MEHUTH UX MOPSATIO0K, €CITM HECKOJIBKO 00BEKTOB HAKIIAIBIBAIOTCS IPYT
Ha JIpyra), MO>KHO MCTIOIh30BaTh 3HAUKH m IlepenecTn Bnepea u N Ilepenectu
Ha3aj Ha BkiIagke MakeT BepxXHEH NaHE I HHCTPYMEHTOB M BBIOpaTh M3 CITUCKA
HY>KHBIM TUII PACTIOJIOKEHUS.

UToO0BI mepeMecTUTh BHIOPAHHBIA 00BEKT (0OBEKTHI) BIIEPE], HAKMUTE HA CTPEIIKY

psitoM co 3HaukoM "= IlepenecTu Brepea Ha Bkiajgke MakeT BepXHE maHe M
WHCTPYMEHTOB U BBIOEPUTE M3 CIIMCKA HY>KHBIM TUI PACTIONOKEHUS:

« IlepeHecTn Ha mepexHHii MJIaH ™ - 4T0OBI MEPEMECTHTH BHIOPAHHBINA OOBEKT
(0OBEKTBI), TaK UTO OH OYJIET HAXOAUTHLCS MEepe]l BCEMU OCTAIbHBIMHU
00BEKTaMHU,

o Ilepenecru Bepea ™ - yTo0ObBI IEpeMeCTUTH BHIOPAHHBIN 00BEKT (0OBEKTHI) Ha
OJIMH YPOBEHb BIEPE/] 0 OTHOIICHHUIO K IPYTUM OObEKTaM.

YtoOb! mepeMecTUuTh BRIOPaHHBIN 00BEKT (00BEKTHI) Ha3a/l, HAKMHUTE Ha CTPEIIKY

psmoMm co 3naukoMm "L IepenecTn Ha3zax Ha BKiIagke MakeT BepXHeEi MaHen
WHCTPYMEHTOB U BBIOEPUTE U3 CIIUCKA HY>KHBIM TUI PACTIONOKEHUS:

o IlepeHecTH Ha 3aHHUIi IUIAH *b - YTOOBI IIEPEMECTHUTH BHIOPAHHBIN OOBEKT
(0OBEKTHI), TaK 4TO OH OYyJIeT HAXOAUTHCS IMO3aH BCEX OCTANBHBIX 00OBEKTOB,

« Ilepenecrn Ha3zax T - 4T0OBI IEPEMECTHTH BEIOPAHHBIN 00BEKT (0OBEKTHI) HA
OJIMH YPOBEHb HA3aJ] MO0 OTHOIIEHUIO K IPYTUM OOBEKTaM.
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MO03KHO TakKe MIEIKHYTh MO BBIJCICHHOMY OOBEKTY MM 00BEKTaM MPaBOil KHOMTKOMN
MBIIIIH, BEIOPATh U3 KOHTEKCTHOTO MeHIO MyHKT [lopsinok, a 3aTeM nMCronp30BaTh
JOCTYITHBIE BAPUAHTHI PACTIONOKEHHS O0OBEKTOB.

N3meHeHne cTunsa ob6TeKaHns TEKCTOM

Onuusa CTuib 00TeKaHUA ONPECIISIeT Coco0 pa3MeIleHus 00beKTa OTHOCUTEIBHO
TekcTa. MOXHO U3MEHUTH CTHIJIb OOTEKaHUS TEKCTOM JIJIs1 BCTABJIEHHBIX 00bEKTOB,
TaKMX Kak (pUrypbl, u300paxKeHus1, AMarpaMmbl, TEKCTOBBIE MOJISI UM TAOJIULIBI.

HN3menenne cTuiis 00TeKaAHUS TEKCTOM I (PUTYP, H300paKEeHN i, AUATPAMM,
TEKCTOBBIX IOJIeH

I[J'ISI HU3MCHCHMUA BI>I6paHH01"O B I[&HHBIﬁ MOMEHT CTHJIS OOTCKaHMS:

1. BBIAEIUTE OTHAEIBbHBIN OOBEKT HA CTPAHHUIIE, IICIKHYB 110 HEMY JICBON KHOIIKOM
MBI, YTOOBI BBIACIUTH TEKCTOBOE TOJIE, IICIKANTE IO €ro TpaHuIle, a He 110
TEKCTY BHYTPH HETO.

2. OTKPOWTE HACTPOUKH OOTEKAHMS TEKCTOM:

o IepelauTe Ha BKJIAAKy MakeT BepXHEH aHeIu HHCTPYMEHTOB U

HAKMHTE Ha CTPEJIKY PSIOM CO 3Ha9KoM 2 OfTeKaHne Hi

o MICTKHHUTE MO0 00BEKTY MPaBOil KHOTIKOW MBIIIU M BHIOEPUTE B
KOHTEKCTHOM MEHIO MYHKT CTHJIb 00TeKaHUs WIH

o IIEIKHUTE MO 00BEKTY MPaBOW KHOMKOW MBIIIH, BBIOEPUTE
oniuio JlonoTHuTeIbHbIE TAPAMETPbI U NIepeiiinTe Ha
BKJIaJIKy O0TexkaHue TeKCTOM B OKHE JlonmoTHMTeIbHbIE
napamMeTrpsbl 0ObeKTa.

3. BBIOEPUTE HYKHBIM CTUIIb OOTEKAHUS:

o ¥ B Tekcre - 00BEKT CUNTAETCS YACThIO TEKCTA, KaK OT/EIbHBINA CUMBOII,
M03TOMY IIPU MEPEMEILEHUH TEKCTa 00BEKT TOXKE nepeMeraetcs. B atom
CJIy4ae napameTpbl paclioioKEeHNs HEJOCTYIIHBI.

Ecnu BeIOpaH 0 uH U3 CIACAYIOMNX CTHIICH, 00bEKT MOYKHO MepeMeniaTh
HE3aBHCUMO OT TEKCTa M ¥ TOYHO 3aJ1aBaTh MOJIOKEHHE 00BEKTA Ha
CTpaHHUIIE:

o W Bokpyr paMKH - TEKCT 00TEKaeT MPSMOYTOJIbHYIO paMKy, KOTOpast
OKpY>kKaeT OOBEKT.

o ¥ Ilo KOHTYPY - TEKCT 00TEKaeT peaibHbIe KOHTYPHI O0OBEKTA.

o ¥ CKBO3HOE - TEKCT 00TEKaeT BOKPYT KOHTYPOB OOBEKTA U 3aIOJIHSET
HE3aMKHYTO€ CBOOOHOE MECTO BHYTPH 00BbekTa. UTOOBI 3TOT A (PpeKT
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MPOSIBUIICA, UCTIONB3YUTE oo U3MeHUTh rpaHuily 00TeKaHUS U3
KOHTEKCTHOT'O MEHIO.
o ¥ CBepxy M CHH3Y - TGKCT HaXOJHUTCS TOJBKO BEHIIIC U HUXKE 0OBEKTA.
o ¥ [lepex TeKCTOM - OOBEKT MEPEKPHIBACT TEKCT.

o = 3a TeKCTOM - TEKCT EPEKPHIBACT OOBEKT.

[Ipu BeIOOpE cTHI 0O0Tekanus: Bokpyr pamku, I1o

KOHTYPY, CkBO3HOe nin CBepXy M CHM3Y MOXHO 33/]1aTh JIONIOJIHUTEIbHBIE
napameTpsl - PaccTosinue 10 TeKCTa CO BCEX CTOPOH (CBEpPXY, CHU3Y, CJIEBA, CIIPaBa).
UTOOBI OTKPBITH 3TH HACTPOUKH, IIETKHUTE 110 OOBEKTY IIPABOM KHOMKOM MBIIIIH,
BbIOEpUTE OMNIMIO lonmoTHNTEIbHbIE TAPAMETPHhI U NIepeinTe Ha

BKIIaIKy O0TeKkaHue TeKCTOM B OKHE JlonmoTHUTeIbHbIE MapaMeTPbl 00bEKTA.
Ykaxkute Hy)KHbIC 3HaUCHHS 1 HOKMHATE KHOTIKY OK.

Ecau BbIOpaH cTHIb 0OTEKaHWs, OTIIMYHBIA OT CTUJIS B TekcTe, B

okHe /lomotHUTEILHBIE TapaMeTPbl 00bEKTA TAKKE CTAHOBUTCS JOCTYITHA
BKiaaka [losoxkenue. [{7s moaydeHus AOMOTHUTEIbHOM HH(pOpMAITUU 00 3TUX
napamMeTpax o0paTUTEeCh K COOTBETCTBYIOIIUM CTPAHUIIAM C MHCTPYKIIUSIMH TI0
paboTe ¢ ¢purypamu, n300pakKeHUSIMHU UIH JHarpaMMaMH.

Ecau BEIOpaH cTHIL OO0TEKaHUs, OTJINYHBIA OT CTHIIA B TekcTe, MOXKHO TakKe
peIaKTUPOBATh KOHTYP OOTEeKaHM I m300paxkeHuil win puryp. lllenxkaure mo
00BEKTy MPaBOM KHOMKOW MBIIIH, BHIOEPUTE B KOHTEKCTHOM MEHIO TyHKT CTHIIb
00TeKaHMA U HIENKHATE 0 onurd U3MeHuTh rpanuny o0Tekanusi. Bel Takxke
MO>KETE UCII0JIb30BTap onuuo O0Texkanue -> U3MeHUTH rpaHuily 00TeKaHUA HA
BKJIaZike MakeT BepxHeil maHeian HHCTPYMEHTOB. UTOObI MPON3BOIBLHO U3MEHUTh
IpaHuIly, IePEeTacKUBaTe TOUKH IPaHULIbl 00TeKaHus. UTOOBI CO3/1aTh HOBYIO TOUKY
IpaHuUIbl 00TEKaHUsI, HIEIKHUTE B JJFOOOM MECTE Ha KPAaCHOW JIMHUU U NIEPETAIIUTE €€

| |
B HYXKHYIO ITO3ULHIO. =T
HN3meHenne cTHJIS 00TEKAHUSA TEKCTOM /J1JI5 TA0JIHIL

Jlyist TabnuIy JOCTYIHBI J1BA CASAYIOMIUX CTHIIS 0O0TeKaHus: Berpoennasi
Tadoauna u IliaBaromaa TadJanna.

I[J'IH N3MCHCHMUA BBI6paHHOI‘O B HaHHBIfI MOMEHT CTHJISI OOTCKaHMSI:

1. menkHUTE 10 TAaOJIMIIE MPABO KHOIIKOW MBIIIHA U BRIOCPUTE ITYHKT
KOHTEKCTHOT'O MeHIO /lomoiHnTe IbHbIE TapaMeTPbl Ta0JIUIIbI,
2. meperauTe Ha BKIaaKy O0TekaHue TekcToM okHa Tabaununa -
JAONOJTHUTEIbHbIE TApaMeTPbl
3. BBIOEpHTE OJHY M3 CIICTYIONTUX OIIINN:
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o BerpoenHasi TadaMIA - UCIIONIB3YETCS I BIOOpA CTUIISI OOTEKaHMS,
IIPY KOTOPOM TaOJIHUIIa pa3phIBAET TEKCT, a TAKXKE JIsl HACTPOUKH
BBIPABHUBAHUS: 110 JICBOMY Kparo, IO IIEHTPY, 10 MMPaBOMY Kparo.

o IlnaBawmias TadJuna - UCMOJb3YyeTCs ISl BRIOOpA CTHIIA 00TeKaHUS,
IIPU KOTOPOM TEKCT Pa3MEIIaeTCsi BOKPYT TaOJIHUIIBI.

Ha Bxiagke O0Texkanue TekcToM okHa Taduauna - 1onoJHUTEIbHBIE
napaMeTpbl MOKHO Tak)Ke€ 33J1aTh CIEAYIOIINE JOTIOJIHUTEIbHBIC TAPAMETPhI:

o JIisg BCTPOEHHBIX TAOIHI] MOKHO 3a7aTh TUII BbIpaBHUBaHUS TaOIHIIGI (110
JIEBOMY Kparo, 10 IIEHTPY WK MO NpaBoMy Kpaio) u OTCcTyn cJjieBa.

o Jlnsa mnaBaronux TaOIMIl MOXKHO 3a1aTh PaccTosinue 10
TEKCTa U MOJIO’KeHHe Ha BKIajke [Tomokenne Ta0IHIbL.

BcTaBKa 3/1eMeHTOB ynpaBJfieHUs1 CoOAepPXUMbIM

DNIEMEHTHI YIIPABICHUS COIEPKUMBIM - 3TO OOBEKTHI, COAEPKAIIUE PA3TUUHbBIE TUITHI
KOHTEHTa, HalIpUMep, TEKCT, M300paXeHUs U Tak jajiee. B 3aBucuMocTH OT
BBEIOPAHHOTO THUTIA JIEMEHTA YIIPaBJICHUS COICPKUMBIM, BBI MOKETE CO31aTh (JOPMY C
MOJISIMU BBOJIa, KOTOPYIO MOTYT 3aIOJHATh IPYyTHUE MOJb30BATEH, UM 3alUTUTD
HEKOTOpPBIE YaCTH JIOKYMEHTA OT PEIaKTUPOBAHUSI WJIM YJAJICHUS U TaK Jajiee.

Pez[aKTop JOKYMCHTOB P7-O(1)I/IC MO3BOJIACT BCTABJIATHh KIIACCUHYECKHE DJICMCHTDI
YIIpaBJICHUA COACPIKUMBIM, T.C. OHH OﬁpaTHO COBMECTUMBbI CO CTOPOHHUMU
TCKCTOBBIMHU PCAAKTOPAMMU.

B HacTosiee BpeMst MOKHO JJOOABUTH CIICTYIONIUE TUITBI SJIEMEHTOB YIIPABIICHUS
coaepxkuMbiM: Obbiunsiit mexcm, Popmamuposarnnwviti mexkcm, Pucynok, Ilone co
cnuckom, Beinaoarowuti cnucox, [Jama, @nasxcox.

o  Obbiunblll mekcm - 3TO 00BEKT, COJIEPIKAIINM TEKCT, KOTOPBIA MOKHO
dbopMaTupoBaTh. INEMEHTHI YIIPABICHUS COAEPKUMBIM "OOBIYHBIN TEKCT"
MOTYT CO/IepKaTh He OoJee OAHOTO ab3aria.

o  Dopmamuposanmblili meKcm - 3T0 00BEKT, COJAEPKAIIUN TEKCT, KOTOPBIT
MOKHO (hOPMATUPOBATH. DIIEMEHTbI YIPABICHUS COAEPKUMbIM
"dopMaTUPOBAHHBINA TEKCT" MOTYT COJIEP>KaTh HECKOJIBKO a03alleB, CIIUCKU U
00BEKTHI (M300pakeHus1, GUTYPBI, TAOTUIIBI U TaK Jajee).

o Pucynox - 31o 00beKT, coaepKaIfil oTIeIbHOE H300paKEeHHE.

o [Ilone co cnuckom - 370 OOBEKT, COAEPIKALIUIN BBINAJAIONIINIA CITUCOK C PSAIOM
BapHaHTOB AJis BbIOOpa. OH MO3BOJISET BBIOPATH U3 CIIMCKA OJTHO U3
peBapUTENbHO 3a/1aHHBIX 3HAYCHHUH U TPU HEOOXOIUMOCTH OTPEAAKTUPOBATH
BbIOpaHHOE 3HAYCHHUE.
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o Bwinadarowuii cnucok - 3T0 00bEKT, COAEp KAl BbINAIAI0NINI CIHCOK C
PSZIOM BapUaHTOB TSl BBIOOpA. OH MO3BOJISIET BHIOPATH U3 CIIMCKA OJTHO U3
IpeBapUTENbHO 3a/IaHHBIX 3HAYCHHH. BEIOpPAaHHOE 3HAYCHHUE HEb35
OTPEJAaKTHPOBATb.

o Jlama - 5T0 00BEKT, COEPKAIIHMNA KaJICHIAPh, 3 KOTOPOT'O MOKHO BBIOPATH
JaTy.

o  Dnascicok - 3TO 0OOBEKT, MO3BOJISIOUINI 0TOOPA3UTH JIBa COCTOSHUS: (IIaXKOK
BbIOpaH U (PI1aXKOK CHAT.

[o0aBieHue 3J1IeMEHTOB YIIPABJICHUS COAEPKUMBIM

Co3naHne HOBOIO 3JIeMEHTa YNPaBJIeHUs colepPKUMbIM "'OO0bIYHbIN TeKkCeT"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, T1ie TpeOyeTcs: J0OaBUTh dJIEMEHT

yIIpaBJICHUS,

VI BBIJICTTUTE PArMEHT TEKCTa, KOTOPHIN JOHKEH CTaTh COACPKUMBIM

3JIEMEHTA YIIPABJICHMUS.

MepenanTe Ha BKIAJIKY BeTraBka BepXHEN MaHEIU HHCTPYMEHTOB.

3. HaOXMHUTE Ha CTPEIIKY PSAIOM CO 3HAYKOM DJIeMeHThI yIIpaBJIeHUsI
COIEPKUMBIM.

4. BpIOepuTE B MEHIO ONIUI0 OOBIYHBIH TEKCT.

N

DneMeHT ynpaBiieHus: OyZeT BCTaBIICH B MO3HUIIMUA Kypcopa B CTPOKE CYIIECTBYIOIIETO
TeKCTa. 3aMEHUTE CTaHAAPTHBIN TEKCT B AJieMeHTe yipasieHus ('BBeaute Baiu
TEKCT'") Ha CBOM COOCTBEHHBIN: BBIJICTUTE CTAHAPTHBIN TEKCT U BBEJIUTE HOBBIA TEKCT
WIN CKOMIUPYHTE OTKY1a-HUOY1b (PparMEHT TEKCTa U BCTaBbTE €0 B DJIEMEHT
YIOPABJICHUS COAEPKUMBIM. DJIEMEHTHI YIIPaBIEHUs COAEPKUMBIM "OObIYHBIN TEKCT"
HE TO3BOJISIIOT JOOABISATH Pa3pbIBbl CTPOKU M HE MOTYT COAEPKATh APYrUe OOBEKTHI,
TaKhe Kak U300pakxeHusi, TAOJUIbI U TaK Jlajee.

e

.. BeeguTe Ball TEKCT

e

Co3naHune HOBOT'O 3JIEMEHTA YNIPaBJIEHUS COEPKUMBbIM ""DopMaTUPOBAHHBIN
TekeT"

1. ycraHoBuTE Kypcop B KOHIIE ab3a1ia, mocie KOToporo TpedyeTcs: 100aBUTh

AJIEMEHT yTpaBJICHHUS,

WM BBIICTTUTE OJMH UM HECKOJBKO CYIIECTBYIOIINX a03a1eB, KOTOPhIC

JIOJKHBI CTaTh COACPKMMBIM dJIEMEHTA YIPABIICHUS.

nepenanTe Ha BKIAJAKy BeraBka BepxHel MaHeIu HHCTPYMEHTOB.

3. HOXMHTE Ha CTPEJIKY PSAIOM CO 3HAUKOM H4=| JjIeMeHThI YPaBJIeHUS
CO/1E€PKUMBIM.

no
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4. BpIOEpUTE B MEHIO ONIMI0 ®OPMATHPOBAHHBIN TEKCT.

DNeMEeHT yTIpaBJICHUs CoAepKUMbIM ""DopMaTUpPOBaHHBINA TEKCT" OyIeT BCTABIICH B
HOBOM ab3a1ie. 3aMeHHUTe CTaHAAPTHBIA TEKCT B a5ieMeHTe yrpasienus ("Breaure
Balll TEKCT'") Ha CBOI COOCTBEHHBIN: BBIJICTUTE CTAHIAPTHBIN TEKCT M BBEIUTE HOBBIM
TEKCT WM CKOMUPYWUTE OTKYAa-HUOYAb (parMEeHT TEKCTAa U BCTABHTE €0 B DIIEMEHT
YIIPABIICHUSI COJEPKUMBIM. DIIEMEHTHI YIIPABIICHHS CONEPKUMbBIM
"®opMaTHUPOBAHHBIN TEKCT'" MO3BOJIAIOT 100aBISATH Pa3pbIBbl CTPOKH, TO €CTh MOTYT
COJIep’KaTh HECKOJBLKO a03alleB, a TAKKe KaKue-IM00 00BbEKThI, TAKHE KaK
U300paKEeHUs, TAOIUIIBI, APYTHUE PJIEMEHTHI YIIPABICHUS COJIEP>KUMbBIM U TaK Jlajiee.

e

--» [lobaeneHye 3NeMEeHTOB ynpasneHWA
lNepemelyeHwe 3neMeHTOB YNpaBneHus
PepakTupoBaHme cnaepmnmrd

Co3naHune HOBOIO 3JIEMEHTA YNIPaBJICHHUS cOepPKUMbIM '"PucyHok"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, T/ie TpeOyeTcs T00aBUTh JIEMEHT

yIIpaBJICHHUSI.

MepenInuTe Ha BKIAJIKY BeTraBka BepXHEW MaHEIM NHCTPYMEHTOB.

3. HaOXMHTE Ha CTPEIIKY PSAIOM CO 3HAYKOM DJIeMeHThI yIIpaBJIeHUsI
COJIEPKUMBIM.

4. BpIOepuTe B MeHIO oniuio M300paxkeHnue - »JIeMEHT yrpaBiieHus OyaeT
BCTaBJICH B MO3UIUHU Kypcopa.

5. HaXMHTE Ha 3HAYOK B B KHOIIKE, Pacoa0KEHHON HaJl IPaHMIIEH dJIeMEHTa
YIIPaBJICHHUS, - OTKPOETCS CTaHIaPTHOE OKHO BhIOOpa (aitna. BeiGepure
U300paKeHNEe, COXPAaHEHHOE Ha KOMIIBIOTEPE, U HAKMUTE KHOMKY OTKPBITh.

N

Bri6pannoe n3o0paxenue OyneT 0ToOOpaXeHO BHYTPHU DJIEMEHTA yIPaBICHUS
coiep)KUMbIM. YTOOBI 3aMEHUTH H300paKeHNE, HAKMHUTE Ha 3HAYOK B B KHOTIKE,
PacCIOJIOKEHHOW HaJl TPAaHMIICH 3JIEMEHTA YIIPABIICHHS U BBIOCPUTE IPYTOe
U300pakeHue.
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0 {1

(- |
o

Co3nanune HOBOIO 3JieMeHTa ynpaBJieHus1 coaepkuMbiM "'IloJie co cnmckom' niam
"Beinagawomuid cnucok"

DJIEMEHTHI YIIPaBICHUS COACPKUMBIM [loie co cnuckom u Beinaoaiowuil

CNUCOK COJIEPIKaT BBIMAIAOIIMKA CITMCOK C PSAAOM BapHaHTOB JUIs BhIOOpa. MIX MOKHO
CO3/1aBaTh MTOYTH OJHUM M TeM ke 00pa3zoM. OCHOBHOE pa3IMune MEKIY HUMH
3aKJIF0YACTCS B TOM, YTO BRIOPAaHHOE 3HAUYCHHE B BBINAJIAIOIICM CITHCKE HENb3s
OTpEJaKTHPOBATh, TOrAa KaK BEIOPAHHOE 3HAYEHHE B I10JIC CO CITUCKOM MOXKHO
3aMEHUTH Ha Ballle COOCTBEHHOE.

1. ycraHoBHUTE KypcoOp B CTPOKE TEKCTa TaM, T1ie TpeOyeTcs J0OaBUTh SJIEMEHT

yIIpaBJICHHUSI.

nepenanTe Ha BKIaaky BeraBka BepxHell maHeIu HHCTPYMEHTOB.

3. HaXMUTE Ha CTPEIIKY PSIOM CO 3HAYKOM DJIeMeHThI YIIPaBJICHUS
COJIePKUMBIM.

4. BwiOepute B MeHto oniuio [ose co cnuckom nin Boinagaommii CNUcoK -
AJIEMEHT yIpaBJieHUs OyIeT BCTABIIEH B MO3UIIUU Kypcopa.

5. mienkHUTE MO JOOABICHHOMY 3JIEMEHTY YIIPaBJICHUS MTPaBOW KHOMKOW MBI
BBIOEpPUTE B KOHTEKCTHOM MEHIO MyHKT [lapamMeTpsbl 3j1eMeHTa ynipaBJieHusl
COJIEPKUMBIM.

6. B oTkphIBIIeMCs OkHEe [lapaMeTpshl 3JieMeHTa yIpaBJIeHUsI
co/iep:KUMbIM nepeiaute Ha BkIaaky Ilose co cmuckom win Beimagawmmii
CIIMCOK, B 3aBUCUMOCTH OT BHIOPAHHOTO THUIA 3JIEMEHTA YIIPABJICHUS
COEPIKUMBIM.

no
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MapaMeTphl 3NeMeHTa YNPaEneHnA CoJepEH MIM X
Obwme OTobpaxaemoe
HMA 3HaYeHHe
Brokposka BrfepuTe 3ne... HJoGaeuTe
MMH 1 MMH 1 Penampnsm
Mma 2 Mma 2 VaanuTs
Mma 3 Mma 3
Beepx

BeegWTe sHaue... BeegWTe sHaue...

BHuz

o[-

7. nnsa 1o0aBiIeHUsI HOBOTO MyHKTA CMKMCKA HAKMUTE KHONKY J[00aBUTH U
3aMOJIHUTE JIOCTYITHBIE TIOJISI B OTKPBIBIIEMCS OKHE:

r |

CTobpaxasmoe MR

JHAYEHWE

B ove-

1. ykaxxuTe HY>XHBII TEKCT B mosie OTodpaxkaemoe uMs,

Harnpumep, a, Hem, /[pyzoe. ITOT TeKCcT OyneT oToOpakaThCs B
AJIEMEHTE YNPABIEHUS COACPKUMBIM B JOKYMEHTE.

2. TI0 YMOJYaHHIO TEKCT B MoJic 3HAYEHHe COOTBETCTBYET BBEJICHHOMY B
noje Orodpaxaemoe umMs. Eciii Bbl XOTUTE OTPEAAKTUPOBATH TEKCT B
nosie 3HavyeHue, 0OpaTuTe BHUMaHUE Ha TO, YTO BEAECHHOE 3HAUCHHE
JOJKHO OBITh YHUKAIBHBIM JIJIS1 KAXA0T0 3JIEMEHTA.

3. Haxmute kHOMKY OK.
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8. MOYXHO peaKTHUPOBATh WM YJAJISATh ITYHKThI CIIMCKA, UCTIOJIb3Ys
KHOIIKY PegakTupoBath wim Y aajauTh cpaBa, Wi U3MEHATh HOPSIOK
3JIEMEHTOB € MOMOIIBI0 KHONOK BBepx u BHus.

9. Korjga Bce Hy>KHBIE BapHaHThI BBIOOpa OyIyT 3aaaHbl, HAxMuUTE KHONKY OK,
9TOOBI COXPAHUTHh H3MEHEHHUS U 3aKPHITh OKHO.

BeibepuTe anemeHT.

Ew
wEw

Br1 MOkeTe HaKaTh Ha KHOIIKY CO CTPEIKOM CIIpaBa, 9TOOBI OTKPHITH CITHCOK
3HAYCHHI U BBIOpATh HykHOE. Korma Hy)HbIi 21emeHT OyaeT BeiOpan u3 [loJst co
CIHUCKOM, MOXXHO OTPEIAKTUPOBAThH 3HAUCHHE, 3aMEHUB €r0 Ha CBOE COOCTBEHHOE
MIOJTHOCTBIO WJTK YacTHYHO. B BrinagariieM cnucke HEIb3sl OTPEIaKTHPOBATH
BBIOpaHHOE 3HAYEHUE.

*
*
*

e

BoibepuTe 3neme I-IT.H

BribepuTte anemeHT.
Mma 1
Mma 2
Mma 3

BeeguTe sHa4YeHWME

Co31aHue HOBOIO 3J1eMeHTAa yIpaBJjeHus coaep:;kuMbIim " TaTa"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, TJe TpeOyeTcsi 100aBUTh SJIEMEHT

yIpaBJICHUS.

NepennTe Ha BKIAAKy BeraBka BepxHEN TaHeI HHCTPYMEHTOB.

3. HOXMHTE Ha CTPEJIKY PAIOM CO 3HAUKOM DJIeMeHTBbI yIIpaBJIeHUSA
COAEPKUMBIM.

4. BbIOepuTE B MEHIO Omiuio JlaTa - 3IeMEeHT ynpaBJieHus: OyJeT BCTaBJIEH B
IIO3ULINU Kypcopa.

5. HIENKHUTE MO JOOABICHHOMY 3JIEMEHTY YNpaBJiICHUsI TPAaBOM KHOMKON MBILIU U
BbIOEpUTE B KOHTEKCTHOM MEHIO MyHKT [lapamMeTpsbl 3jieMeHTa ynipaB/ieHUsA
COJAEPKUMBIM.

6. B oTkpoiBuIeMCcs okHE [lapaMeTpbl 3JieMeHTa ynpaBJieHUs
CO/IEP:KUMBIM MEPEUIUTE HA BKIAAKy DopMaT JaThl.

N
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MapameTpel 3NeMenTa yNpaEnedna come M MLIM X

Obwme Crobpaxare gaty chnegylowMm obpasom

DDA MM Y'Y
BnokMpoBKa

01.23.2020
DopMaT BaTkl
_ yeTeepr, AHEApA 23, 2020
23 aneapa 2020 |

AHBapA 23, 2020
23-AHB-20
Axveaps 20
AHe-20

Hablk

Pyccrmi (Poccua) v

o[-

7. BBIOEpUTE HYXHBIN SI3bIK 1 HYXHBIN (hopMaT 1aThl B criucke OTodpaxkaTh
AATy CJIeAYIIUM 00pa3oM.
8. maxwmurte kHONKY OK, 4T0OBI COXpaHUTh U3MEHEHHS U 3aKPBITH OKHO.

EEE.EH 2020

Bl MOkeTe Ha)kaTh Ha KHOIIKY CO CTPEJIKOW B MPaBOM 4acTu J0OABIEHHOIO AJIEMEHTa
yHpaBiieHUs cofepKUMbIM JlaTa, 4TOOBI OTKPBITH KaJIEHaph U BEIOpaTh HYKHYIO
Jary.

flueapt 2020

Cp Y Ir Co

6 ¥ i 9 10 1 12

13 14 15 16 17 18 159

20 21 2224 25 26

2r 2% 29 3’ 31 1 2
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Co3paHune HOBOIO 3JIEMEHTA YIIPABJIEHHUS COAePKUMbIM "D jaxok"

1.

no

YCTaHOBUTE KypCOp B CTPOKE TEKCTa TaM, T1ie TpeOyeTcs J00aBUTh DIIEMEHT
YIIPaBJICHHUS.

repenanTe Ha BKIAJIKy BeraBka BepxHel MaHeau HHCTPYMEHTOB.

HaKMUTE HA CTPEJIKY PAIOM CO 3HAUKOM JIeMEHTBbI yIIPaBJICHUSA
COJePKUMBIM.

BbIOEpPUTE B MEHIO OO PJIa’KOK - 3JIEMEHT yIpaBieHUs OyeT BCTABJIECH B
IIO3ULINU Kypcopa.

IEJIKHUTE N0 JOOABJICHHOMY 3JIEMEHTY YIIPaBJICHUs IPABOM KHOIIKOM MBIIIH U
BbIOEpUTE B KOHTEKCTHOM MEHIO MyHKT IlapamMeTpsl 3jieMeHTa ynipaBjieHHsA
COAePKUMBIM.

B OTKpbIBIIEMCS OKHE [lapaMeTpbl dj1eMeHTa yIIPaB/IeHUsA

COEePKMMBIM IIEPEUINTE HA BKIIAAKY DJIAKOK.

MapameTphl 3NeMeHTa YNPaEnNeHnA COmeEMbIM »
OBuue CHMBON YyCTaHOBNEHHOMD onakKa <
BrokMposka CMMBON CHATOrD dnaska |:|

ECE o

HaXMUTE HAa KHONKY CHMBOJI YCTAHOBJIEHHOTO (pi1askka, 4TOOBI 33/1aTh
HY>KHBIN CUMBOJI JJ1s1 BBIOpaHHOTO (hiiaxkka, uiau CHMBOJ CHATOrO ¢uiazkka,
4yTOOBI BHIOpPATh, KaK JOJDKEH BBITJISIETh CHIATHIN (uiakok. OTKpoeTcs

okHo CuMBoJI. J1J1s1 OJTydeHUs: TOTOJIHUTEIbHOM HHpOpMaIuu 0 padboTe ¢
CHUMBOJIaMU Bbl MOKETE 00pPaTUTHCS K 3TOM CTaThe.

KOT/Ia CHMBOJIBI OyAyT 3a/1aHbl, HakMuTe KHOMKY OK, 4T00BI COXpaHUTH
WU3MEHEHUS U 3aKPbITh OKHO.
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JloOGaBrieHHbIH (i1akoK 0TOOpaxaeTcsi B PeKUME CHITOro (Puiaxkka.
=

Ecnu menkuyTh o 106aBieHHOMY (JIaXKy, OH OyJIeT OTMEUEH CUMBOJIOM,
BBIOpAaHHBIM B criicke CUMBOJI YCTAHOBJIEHHOTO ()JIAKKA.

g
IIpumeuanue: ['panuiia sneMeHTa ypaBIeHUs COACPKUMBIM BUHA TOJIBKO MPH

BBIACIICHUHN 3JICMCHTA YIIPABJICHUA. FpaHHHBI HC 0T06pa>1<a}0Tc5{ B IICYATHOM BCPCHUHU.

IlepemereHue 3JIeMEHTOB YIIPABJICHUS COAEPKUMBIM

DJIEMEHTHI YIIPABJICHHUS MOKHO MepeMellaTh Ha APyroe MECTO B JOKYMEHTE:
HAOXMUTE Ha KHOTIKY CJIEBa OT TPAHUIIBI DJICMEHTA YIIPABJICHHS, YTOOBI BBIICINTh
AJIEMEHT YIPaBJIEHUS, U MEPETALINTE €T0, HE OTIYCKasi KHONKY MBI, HA APYroe
MECTO B TEKCTE JOKYMEHTA.

 lepeMellieHWe 3NEeMEHTOB YNpaBneH ua

DIEMEHTHI YIIPaBJICHHS COAEPKMMBIM MOYKHO TaKyKe€ KOMMMPOBATH H BCTABJIATD.
BBIICJIUTE HY KHBIN 3JICMCHT YIIPABICHUS U MCIIONIB3YHTE COUCTAHMS
kinasuin Ctri+C/Ctri+V.

PenakTupoBanue coaep:KuUMOro 3J1eMeHTOB ynpapJjeHus ""O0bIYHbIN TeKCeT" U
"MdopMaTUPOBAHHBIN TeKCT"

TekcT BHYTpH dJIeMEHTa ypaBlieHUus COACP>KUMbIM "OOBIYHBIN TEKCT" U
"®opMaTHPOBAHHBIN TEKCT" MOXKHO OT(HOPMATUPOBATH C TOMOIIbIO 3HAYKOB Ha
BEpPXHEH MaHeIn MHCTPYMEHTOB: Bbl MOKETE€ M3MEHUTD THUII, pa3Mep, IBET mpudTa,
MPUMEHUTH CTHIIH 0(OPMIICHUS U MPEyCTaHOBIEHHbIE CTUIN (hopmaTupoBanus. s
M3MEHEHUS CBOMCTB TEKCTA MOKHO TaK»K€ MCIIOJIb30BaTh OKHO A03all -
JlonoJiHUTeIbHBIE MapaMeTPbl, TIOCTYITHOE U3 KOHTEKCTHOTO MEHIO WJIM C MPaBO
O0oxoBOM nmaHenu. TekcT B ayieMeHTax ynpapieHus "@opMaTUpOBaHHBIN TEKCT"
MOKHO (hOPMATUPOBATH, KAK OOBIYHBIN TEKCT IOKYMEHTA, TO €CTh BBl MOXKETE

3a/1aTh MEKyCTPOUYHBIA HHTEPBAJ, U3MEHUTh OTCTYIIbI a03a1a, HACTPOUTh MO3ULIUU
Ta0yJISIUH.

HN3meHeHHe HACTPOEK 3JIEMEHTOB YIIPABJICHUS COAEPKUMBIM
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HesaBucumo ot TOro, Kakoi THUII AJIEeMEHTa YIIpaBJIeHUs COJIEPKUMBIM BbIOpaH, BbI
MOXETE U3MEHUTh HACTPOUKH AJIIEMEHTA YIIPaBJICHUS B

pazaenax Oomme 1 biioknpoBka okHa [lapamMeTpsbl 3J1eMeHTa ynipaBJIeHUsI
COJIEPKUMBIM.

UToOB! OTKPHITH HACTPOWKH AJIEMEHTA YIIPABICHHS COACPKIUMBIM, MOXKHO
JIEHCTBOBATD CJIEAYIOIIUM 00pa30M:

o BpblennTe HyXHBIN 3JIEMEHT YIIPABICHUS COJICPKUMBIM, HAKMUTE HA CTPEIKY
PSAIOM CO 3HAYKOM DJIeMeHThI YIIPaBJIeHUS COAEPKUMBIM Ha BEpXHEU
MaHeJI MTHCTPYMEHTOB U BbIOepuTe B MeHI0 omnuio [lapaMeTpsl jiemeHnTa
yYIpaBJICHUS.

o lllenkHuUTE ITPABOM KHOMKOW MBIIIH MO 3JIEMEHTY YIIPABJICHUS COIECPKUMBIM U
MCMOJIB3YUTE KOMAaHAY KOHTEKCTHOTO MeHI0 IlapaMeTpsl 3j1eMeHTa
YIIPABJICHUSA COJAEPKUMBIM.

OTKpOGTCﬂ HOBOE OKHO. Ha BKJIaJIKC Oﬁmne MOKHO HACTPOUTH CJICAYIOIIUC

napaMeTpH:
MapameTpbl 3NeMeHTa YNPaENeHWA COOePHHMBIM X
EBnokMpoBka
JanonHHTENE
DRamoK

Ter

Bug

Orofipakate | C OrpaHM4MEAHILLEA -

Ueer -

MpUMEHHTE KO BCEM

o[-

o VYkaxure 3aroJiOBOK, 3anmoJHUTeJb Wik Ter sneMeHTa ynpaBieHUs
COJIEPKUMBIM B COOTBETCTBYIOIIMX TOJIAX. 3ar0JIOBOK Oy1eT 0TOOpakaThCst
IIPH BBIICJICHUH JICMCHTA YIIPABIICHUS B JIOKYMEHTE. 3aIOTHUTENh - 9TO
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OCHOBHOM TEKCT, 0TOOpakaeMblii BHYTPH JIEMEHTA YIPABICHUS COIAEPKUMbIM.
Teru UCTIONB3YIOTCS 711 UACHTH(UKAIIMH SJIEMEHTOB YIIPABICHHUS, YTOOBI
MO>KHO OBIJIO CCBIIIATHCS HA HUX B KOJIE.

o BriGepure, Tpebyercs 11 0TOOpakaTh daeMeHT ynpaBienus C
orpaHuYuBaKOIIeii pamkoii wm be3 pamku. B ToMm ciydae, eciu BeI BIOpan
BapuanT C orpaHu4uBa0Ileil paMmkoii, MoxxHo BeIOpaTh LIBeT pamku B
pacnosio)keHHOM Hike Tosie. Haxxmute kHonky IIpuMeHUTh KO BCeM, 4TOObI
MIPUMEHUTH YKa3aHHbIE HACTPOMKU U3 pasnaena Bua ko BceM aiiemMeHTam
YIIPaBJIEHUS B JOKYMEHTE.

Ha Bxitagke BJIOKHPOBKa MOXKHO 3aIUTUTH DJIEMEHT YIIPABJICHUA COACPKUMBIM OT
YAAJIEHUS WU PEAAKTUPOBAHMS, UCIIOJIB3YS CIAEAYIOIIME ITapaMeTpPhI:

MNapameTpl 2NeMeHTa YNPaENeHna CogepsHMuIM X
Obwme FNEMEHT YNPAENSHWA COOEMHIAMEN HENB3A YA ANMHTE
COogep#MMOe HENL3A PELAKTMPOEATE

DopMaT gatel

o[-

e DJleMEeHT ynpaBJeHHs COEePKUMBIM HeJIb3sl YIAJIUTh - OTMETHTE ITY
OMIINIO, YTOOBI 3AIUTUTH 3JIEMEHT yIPaBICHUS COJACPKUMBIM OT yAaJICHUSI.

o Coaep:kuMoe HeJb3s1 peJaAKTHPOBATD - OTMETHTE ATY OILHUIO, YTOOBI
3alIUTUTH COACPKUMOE JIEMEHTA YIPABJICHUS OT PEJaKTUPOBAHMUS.

JIns onpenesieHHbIX TUITOB AJIEMEHTOB YIIPABIICHHS COIEPKUMBIM TaKkKe JOCTYITHA
TPEThs BKJIAJIKA, KOTOPAsl COAEPKUT HACTPOUKH, CTICIIU(UIHBIC TOJIBKO JIJIS
BbIOpAHHOTO TUNA 3JIEMEHTOB ynpasiieHus: [lone co cnuckom, Buinadarowuii
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cnucox, /lama, @nasxcox. ITH HACTPOUKHU OMUCAHBI BHIIIE B pa3jiesiax o 100aBJICHUN
COOTBETCTBYIOIIMX 3JIEMEHTOB YIIPABJIEHUS COAEPKUMBIM.

Haxwmurte kHonky OK B 0kHE HACTPOEK, YTOOBI MPUMEHUTH U3MEHEHUS.

Taxxke AOCTYIIHA BOSMOXKHOCTDL BBIACIICHUSA 3JICMCHTOB YIIPABJIICHUA OIPCACICHHBIM
OBETOM. I[JIH TOTO, YTOOBI BBIICIIUTD DJICMCHTHI IBETOM:

1. HaxxmMuTe Ha KHOIIKY CJIe€Ba OT TPAHMIIBI AIIEMEHTA YITPaBJICHUS, YTOOBI
BBIJICJIUTH JIEMEHT YIPABJICHHUS,

2. Haxxmute Ha CTpENKY pSIOM CO 3HAYKOM DJieMeHTHhI yIIpaBJIeHUs

COIEPKUMBIM Ha BEPXHEU NAHEJIM HHCTPYMEHTOB,

BriGepute B mento oniuio [lapameTpbl BblaesieHus,

4. BpiOepuTe HY>KHBIHU IIBET HA OJTHOM M3 JOCTYNHBIX naautp: LlBera
TeMbl, CTaHaapTHBbIE HBeTa WK 3ajaiite [losab3oBaTenbekuii uBeT. YToObI
yOpath paHee MPUMEHEHHOE BbIJICIICHHUE [IBETOM, UCIIONB3YyiTe omnuio be3
BbI/ICJICHUA.

w

BriOpannbie mapamMeTpsl BBIACICHUS OyIyT IPUMEHEHBI KO BCEM dJIEMEHTaM
YIIPaBJICHUS B JOKYMEHTE.

YaaneHue 3J1eMeHTOB YNIPaABJIEHHUS COIEPKUMBIM

YToOB! YIaJIUTh JIEMEHT YIPABJICHHUS U OCTABUTh BCE €r0 COJCPIKUMOE, ICIKHUTE T10
3JIEMEHTY YIIPABJICHUS COJICPKUMBIM, YTOOBI BBIICIUTH €T0, 3aTeM JICHCTBYHTE OJTHUM
U3 CIEAYIOIIMX CITOCOOOB:

o Haxmure Ha cTpenKy psaoM CO 3HAYKOM DJIeMEHTBI YIIPaBJIeHUSA
COIePKUMBIM Ha BEpXHEH MaHeIu UHCTPYMEHTOB U BHIOEPUTE B MEHIO
ONUMIO YAAJIUTH 3JIEMEHT YIPABJICHHUS COACPKUMbBIM.

o [llenxkHUTE MPaBOM KHOIKOM MBIIIH MO 3JIEMEHTY YIIPABIECHHUS COIECPKUMBIM U
UCIIOJIB3YUTE KOMAHy KOHTEKCTHOTO MEHIO Y JAJMTH 3JIEMEHT YIIPaBJICHUA
COAePKUMBIM.

UToOB! yIanuTh SJIEMEHT yIPABICHUS U BCE €T0 COACPKUMOE, BBIICITUTE HYKHBIN
3JIEMEHT yMpaBJIeHUs ¥ Ha)XMHTE Kiiapuiny Delete Ha kimaBuaType.

Co3paHue ornaBneHus

B ornaBnennu cofep:KuTcs CMCOK BCEX IJaB (pa3fesnoB U T.J.) JOKyMEHTa U
OTOOpaKAIOTCSI HOMEPA CTPAHUII, HA KOTOPBIX HAUMHACTCS KaXKas TiiaBa. ITo
MO3BOJISIET JIETKO TIEPEMENIATHCS IO MHOTOCTPAHUYHOMY JOKYMEHTY, OBICTPO
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nepexoasa K Hy>KHOU 9acTH TekcTta. OTiiaBjIeHHuEe TeHEPUPYETCs aBTOMAaTHYECKH Ha
OCHOBE 3ar0JI0OBKOB JOKYMEHTa, OT()OPMATUPOBAHHBIX C IIOMOIIBIO BCTPOCHHBIX
CTWJIEH. DTO MO3BOJISAET JIETKO OOHOBIISITh CO3JaHHOE OrJIaBJIEHHE 0€3 HEOOXOIMMOCTH
peIaKTHPOBATh 3ar0JIOBKH M H3MEHSATH HOMEPa CTPaHUIL BPYUHYIO TP U3MEHEHHUH
TEKCTa JOKYMEHTA.

CTpykTypa 3aroji0oBKOB OIJIaBJIEeHUS
dopMaTHPOBaHNE 3aTr0JIOBKOB

[Ipexae Bcero orhopMaTupyiTe 3arojJ0OBKU B TOKYMEHTE C TOMOIIBIO OJTHOTO U3
IIPENYCTaHOBJIEHHBIX CTHIEH. [l aT0TO:!

1. Beigenute TEKCT, KOTOPBIM TpeOyeTcs BKIIOYUTH B OTJIaBJICHUE.

2. OTkpo#Te MEHIO CTHJIEH B ITpaBOi YacTh BKiIaaku ['J1aBHAsi HA BepXHEH
MAHEJIN UHCTPYMEHTOB.

3. lllenkHUTE MO CTHITIO, KOTOPBIN XOTUTE MPUMEHHTH. [10 yMOT9aHHIO MOKHO
UCIIOJIB30BaTh CTUIU 3a2on060kK 1 - 3a2on060k 9.

IIpumeyanue: eciy Bbl XOTUTE UCIOJIB30BATh IPYTUE CTUIH

(nanpumep, Haszeanue, Ilodzazonosox u npyrue) ais GopMaTUpOBaHUS
3aroJIoBKOB, KOTOpbIE OyAyT BKJIIOUEHBI B OTJIaBJICHHE, CHaYaj1a noTpedyercs
U3MEHUTh HACTPOUKH OryiaBiieHus (00paTUTeCh K COOTBETCTBYIOLIEMY pa3zeiry
HIke). [ momyyeHus: TONMOTHUTENbHOM NH(OPMALIUY O JOCTYITHBIX CTUJISX
(dbopMaTUpOBaHUS MOKHO OOPATUTHCS K ATOW CTPaHUIIE.

Uto065!I OBICTPO T100ABUTH TEKCT B KAUECTBE 3ar0JI0OBKA,

1. Beigenute TeKCT, KOTOPBINA TpeOyeTcsl BKIIOUUTD B COJIEPIKaHUE.

2. Ilepeiinute Ha BKiaaky CcblIKM Ha BEpXHEH NaHeIn HHCTPYMEHTOB.

3. Haxxmure kHOMKY /[00aBUTH TEKCT Ha BEpXHEH MaHEIN HHCTPYMEHTOB.
4. BribepuTe HY)KHBIM ypOBEHB 3ar0JI0OBKA.

YupagsJjieHue 3aroji0BKamMmu

Korpa 3aronoBku OynyT oTrpopmMaTupoBaHbl, MOKHO Ha)KaTh Ha

3HAa4YOK = 3aroJIOBKH Ha JICBO OOKOBOU MaHes U, YTOObI OTKPBITh MaHe b, Ha
KOTOPOM 0TOOpakaeTCsl CIMIUCOK BCEX 3ar0J0BKOB C YUYETOM COOTBETCTBYIOIIUX
YPOBHEM BIOKEHHOCTH. C MOMOIIBIO 3TOM MAHEIM MOKHO JIETKO MepEeMENIAThCS
MEXK]Ty 3aroJIOBKaMH B TEKCTE JJOKYMEHTA, a TAK)Ke YIPaBJISITh CTPYKTYpO
3aroJIOBKOB.
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[IlenkHUTE MPaBOM KHOMKOW MBIIIIH I10 3ar0JI0BKY B CIIMCKE U UCIIOJIBb3YHUTE OJIUH U3
JIOCTYITHBIX ITYHKTOB MEHIO:

Hayano dokymesma
~ Co3gaHwe ormasnesus

* Onpenany [MOBLICKTE YPOEEHL

TOPME  MouusuTe yposens

¥Npaer

HoBbIW 3aronoBok Nepen

Brraera o
HoBwM zarcnosock nocne
*  AzMmeHeH) .

Hosw# nogsaranoeor
(OGHoB!

BripenuTe © HMMOE
[AzmeH =i e

HacTP{  paseepryms ece
¥Yoane CEeepHYTE BCE

PazEspHyTe 40 YROEHA_.. #

o IloBBICHTH YPOBEHbB - YTOOBI IEPEHECTH BRIOPAHHBIN 3ar0JIOBOK Ha OoJiee
BBICOKMM YPOBEHb B UEPAPXUUECKON CTPYKTYpE, HAIPUMED,
U3MEHUTh 3a20710680K 2 Ha 3a2071060K 1.

o IloHM3UTH YpOBeHBb - UTOOBI IEPEHECTH BHIOPAHHBIN 3ar0J0BOK Ha Ooee
HU3KHUI YPOBEHb B UEPAPXUUECKOU CTPYKTYpE, HAIPUMEP, U3MEHUTH 3d20.1080K
1 na 3aeonosok 2.

« HoBblii 3ar0/10BoK nepej - 4To0bI T00ABUTH HOBBIH ITyCTOM 3ar0JI0BOK TAKOTO
K€ YPOBHS TIepe] BHIOPAaHHBIM 3ar0JI0BKOM.

« HoBblii 3aroJ10BoK nocJie - YTo0bI T0OABUTH HOBBIH ITyCTOM 3ar0JIOBOK TaKOTO
K€ YPOBHS IOCJI€ BBIOPAHHOTO 3aroJI0BKa.

o HoBblii M0A3aroJ10BOK - 9TOOBI J0OABUTH HOBBIN MyCTOH 110/13aT0JI0BOK (TO
€CTh 3ar0JIOBOK 00Jiee HU3KOTO YPOBHS) TOCTIE BRIOPAHHOTO 3ar0JIOBKA.

[Toce Toro, KaKk 3aroJIOBOK WJIU II0/13aroJIOBOK Oy1eT 100aBjICH, IMIEIKHUATE 110
J100aBJICHHOMY ITyCTOMY 3arojIOBKY B CITUCKE M BBEJIMTE CBOM TEKCT. DTO
MO>KHO CJIeJIaTh U B TEKCTE JOKYMEHTA, U HEMOCPEACTBEHHO Ha

ImaHean 3aroJIOBKH.

o Bbigeants coaepxxumoe - YTOObI BBIJICTUTH B JOKYMEHTE TEKCT, OTHOCSITUNCS
K BRIOpAaHHOMY 3aroJIOBKY (BKJIIOUYasi TEKCT, OTHOCSIIUNCS KO BCEM
MO/3aroJIOBKaM 3TOT0 3aroJIOBKa).
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o Pa3BepHyTb Bce - 4TOOBI pa3BepHYTh BCE YPOBHHM 3ar0JI0BKOB Ha
naneny 3aroJi0BKHU.

o CBepHYTbH BcCe - YTOOBI CBEpPHYThH BCE YPOBHHU 3ar0JIOBKOB, KPOME ypogHs [, Ha
naneny 3aroJi0BKHU.

o Pa3BepHYTb 10 YPOBHSA - YTOOBI pa3BEPHYTH CTPYKTYPY 3ar0JIOBKOB 10
BBEIOpaHHOTO ypoBHs. Hammpumep, eciiu BBIOpATh yposers 3, TO OyIyT
pa3BepHYTHI YpOBHH 1, 2 11 3, a ypoBeHb 4 U Bce 0oJiee HU3KUE YPOBHU OYIyT
CBEPHYTHI.

UToOBI Bpy4YHYIO pa3BEpHYTh UM CBEPHYTH OIMPE/ICIICHHbIE YPOBHU 3ar0JIOBKOB,
UCIIOJIb3YWUTE CTPEIIKU CJIEBA OT 3ar0JIOBKOB.

UToObI 3aKpBITH TAHETh 3ar0J0BKH, HAKMHUTE HA 3HAUYOK = 3aroJI0BKM Ha JICBOU
OOKOBOM MaHeN! elle pas.

BcraBka oriiaBjieHHs B JOKYMEHT
UT0OBI BCTaBUTh B JJOKYMEHT OIJIABJICHHE:

1. YcranoBute Kypcop Tam, rie Tpedyercs 100aBUTh OTJIaBICHUE.

2. Ilepetinute Ha BkiIaaky CeblJIKU BEpXHEH MaHEI HHCTPYMEHTOB.

3. Haxwmute Ha 3Ha4OK = : Ory1aBjieHHe Ha BEPXHEH MaHEIN HHCTPYMEHTOB HJIH
HAXXMUTE Ha CTPEJIKY PSIIOM C 3TUM 3HAYKOM U BBIOEPUTE U3 MEHIO HY>KHBIN
BapHaHT MakeTa. MOXHO BBIOpATh OTJIaBIEHUE, B KOTOPOM OTOOpaKaroTCs
3aroJIOBKM, HOMepa CTPAHMI] U 3aNI0JIHUTEIN WA TOJIBKO 3ar0JIOBKU.

) Ab

OmasneHqe - LR CHocka ~ M

0 Heading 1 2
Heading 2 3
Heading 3 15

Heading 1
Heading 2
Heading 3

HacTpo#m

¥OanuTk OrMaENeHHe

IIpuMeuyaHue: BHEUTHUI BUJI OTJIaBIECHUS MOKHO U3MEHUTD MO3XKE, UCTIONIb3YS
HACTPOWKHU OTJIABJICHUS.
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Ornasnenue Oynet 700aBlIeHO B TEKYIICH MO3UIMHU Kypcopa. UTOObI U3MEHUTH
MECTOTIOJIOKEHHE OTJIABJICHUSI, MOYKHO BBIJICITUTH TOJIE OTJIABICHUS (2JIEMEHT
yYIIPaBJICHUS conepmHM) ¥ TIPOCTO TIEPETAIINTD €r0 Ha Hy)KHOe MecTo. J{J1s1 aTOro

HaXXMHUTC Ha KHOIIKY B JICBOM BCPXHCM YTIIYy IIOJIA OIJIaBJICHUA U IICPETAIIUTE CTO,
HC OTIIYCKas KHOIIKY MBIIIIH.

HOMEDA CTPaHWLL, rae Ha4MHaeTCH Kad Aad I

% OrMaEneHue v GFM}" ACKYMEHTY, 5bILTpD nepe
E%'HIHHHE OMMaBneHMA. .. e e

OnpegeneHwe CTPYKTYPbI 3ar0N0BKOB ...
PopMaTUpPOBaHWE 3aroNOBKOB...............
YnpaBneHue 3aronoBKamMM......................

J1is TiepeMeIieH s MeX Ty 3arojioBkaMu Haxkmute kinaBuiny Ctrl u menkaute o
HY>KHOMY 3aroJIOBKY B II0JI€ OIJIaBJeHUsA. Bbl nepeiinere Ha COOTBETCTBYIOIIYIO
CTpaHUlly.

N3menenue co31aHHOIO OIJIABJICHUSA
OO0OHOBJICHME OIJIABJICHUSA

[Tocne Toro, kak oriaBieHue OyAET CO3/1aHO, BBl MOXKETE MPOAOTIKUTh
pelakTUpPOBaHUE TEKCTA, 100aBJISIsl HOBBIE TJIABbI, U3MEHSIS UX MOPSIOK, YA
KaKue-TO a03allbl WIIH JIOTIONHSIST TEKCT, OTHOCSIIIMIACS K 3ar0JIOBKY, TaK YTO HOMEpa
CTpaHUII, COOTBETCTBYIOIIUE MIPEAbIIYIIIEMY WU CIEAYIOIIEMY pa3eily MOTYT
U3MEHUTHCS. B 3TOM cityuae ucnosb3yiite oo OOHOBIeHUE, YTOObI
ABTOMATUYECKU MPUMEHUTH BCE U3MEHEHUSI K OTJIaBJICHUIO.

Haxxmute Ha CTpenKy psiioM CO 3HAUKOM C O6nosenne na
BKuasike CChIKM BEPXHEH MMaHeTW HMHCTPYMEHTOB U BHIOEPUTE B MEHIO HY>KHYIO
OMILIUIO:

e« OOHOBHTD LIEJIMKOM - YTOOBI T0OABUTH B OTJIaBJICHHE 3aTrOJIOBKH,
J00aBJIEHHBIE B TOKYMEHT, YAAIUTh T€, KOTOPbIe ObUIH YJaJIeHbI U3 JOKYMEHTA,
O0OHOBUTH OTPEIAKTUPOBAHHBIC (ITIEPEHMEHOBAHHBIC) 3aT0JIOBKH, a TAK)KE
0OHOBUTH HOMEpA CTPAHHUII.

o OOHOBHUTBH TOJbKO HOMEPA CTPAHUIL - YTOOBI OOHOBHTH HOMEPA CTPAHUIL, HE
MPUMEHSISI U3BMEHEHHUS K 3ar0JI0OBKaM.
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MO3KHO BBIJIEIUTH OTJIABIICHUE B TEKCTE JOKYMEHTA U HAXKATh HA
3240k C OOHOB/IEHHE B BEPXHEM YaCTH II0JIs OTJIABIICHHS, YTOOKI [I0KA3aTh
YKa3aHHBIE BBIIIE OIIINU.

E‘ Ornaenexrne ~ m
Co3zgaHme o
CEOHOBHTE LUENWEoMm
Onpegen
OOHOBHTL TONBKD HOMEDA CTPaHHL
Pop
Yl'lpaBHEHHE 3AronoBsKamM3 ...

MoO3KHO TaKKe METKHYTh ITPABOM KHOIKOW MBIIIA MO OTJIABJICHUIO U UCITOJb30BaTh
COOTBETCTBYIOIIME KOMAH/Ibl KOHTEKCTHOTO MEHIO.

ormEBneHns e

BIIEH e e e

L= 1

Lﬁne BCTaBMTE
L

OGHOBMTE None

2HWE e e s

OBIE  Mapamerpsl OMMEBMEHME  freeeseemesmemeeee e

=HEH DBbHOBUTE OIMAENEHME ¥ OEHOBWTE LSNHKoM

o OEHOBWTE TONBKD HOMEPA CTPAHWLY,

1eH C HOBOW CTPaHMLE

HN3menenne HaCTPOEK OIJIaBJICHUSA

YT0OBI OTKPHITH HACTPONKH OTJIABJICHUS, MOKHO JCHCTBOBATH OJHHM M3 CJICIYIONIINX
CII0co00B:

Haxxmure Ha cTpenky

PSIIOM €O 3HauKOM = : OrJiaBjieHHe Ha BEPXHEH MaHem

WHCTPYMEHTOB U BbiOepuTe B MeHI0 onuuio Hacrpoiiku.
Brinenure ornasiaeHue B TEKCTE JOKYMEHTA, HAKMUTE HA CTPENKY PSAOM C
3aroJIOBKOM I0JIs OIVIABJIEHUS U BbIOEpUTE B MeHIO onuuio Hacrpoiikm.
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.
H Ornaenexne ~ c

Heading 1 2
Heading 2 5
Heading 3 15

Headingt1 e
Heading2 L
Heading 3

Hactpo#en [

YnanuTe OrMaeneHue

o IllenkHuTe MPaBOK KHOMKOMW MBIIIH IO OTJIABJICHUIO U UCIIOJIb3YUTE€ KOMaHy
KOHTEKCTHOTrO MeHI0 [lapameTpsl orsiaBjieHus.

OTKpOETCsS HOBOE OKHO, B KOTOPOM MOKHO HACTPOUTH CJICTYIOIINE TApaMeTPhI:

Ornaenexne *
E MokasaTe HoOMEpRa CTPAHWL Heading 1 1
H

[+ Homepa cTparuy no npasoMy Kpai Heading 2 3

SanonHWTENb e Heading3 5

¥ ©OpMaTMPOESTH OINEENEHWE Kak CCLIMKR Heading 4 7

Heading 5 g9

Céﬁpm OMMAENEHME, MCMONLIYA: Heading 6 11

© VYposku crpyrrypu Heading7 13

| BhiOensHHbIE CTHRK Haadina 16
YpOBHM 9 : Ctunu | MpocToil w
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o [Iloka3zaTh HOMepa CTPAHUIL - 5Ta OMIUS TO3BOJISIET BHIOpATh, HA/IO JIU
oToOpakaTh HOMEpa CTPAHHUII HIIA HET.

« Homepa cTrpaHuIl M0 NPaBOM KPalo - 3Ta OIIIHS TTO3BOJIIET BHIOPATH, HAJO JIN
BBIPABHUBATh HOMEpA CTPAHUII 110 TPABOMY Kpar0 WU HET.

o 3anoJIHUTEJIb - 3Ta ONITUS MTO3BOJISET BEIOPATH THUI UCIOJIB3YEMOTO
3aIOJTHUTEINS. 3aMOJHUTEIh - 3TO CTPOKA CUMBOJIOB (TOYEK WJTH IE(PHUCOB),
3aMOJIHSIONIAs MPOCTPAHCTBO MEK/Ty 3ar0JIOBKOM U COOTBETCTBYIOLIUM
HOMEPOM CTpaHUIlbl. MOKHO TakKe BEIOpaTh omiuio Het, ecii BBl HE XOTHUTE
UCITI0JIb30BATh 3aMOTHUTEIH.

o ®opMaTHPOBATH OIJIABJIEHHE KAK CCHIJIKH - 3Ta ONIUs OTMEUEHA 10
ymosyanuto. Eciau yopars rajgouky, Hemb3s OyJ1eT MepexoauTh K HYKHOU
riaBse, HaxkaB KkiaBuiny Ctrl v menkHyB o COOTBETCTBYIOIIEMY 3ar0JIOBKY.

o CoOpatb oriiaBJieHHe, HCIOJIB3YH - B ’TOM Pa3/ei€ MOKHO yKa3aTh HYKHOE
KOJIMYECTBO YPOBHEU CTPYKTYPHI, a TAKKE CTHIIU MO YMOIYAHUIO, KOTOPBIE
OyJlyT UCIIOIB30BAThCSA JIJIsl CO3/IaHUsI OTJIaBlieHUs. BeiOepuTe HYKHbBIN
NEPEKITI0YATENb:

o YPOBHH CTPYKTYPHI - KOT/Ia BRIOpaHa 3Ta OIIIUsS, BBl CMOXKETE
WU3MEHUTh KOJIMYECTBO UEPAPXUUYECKUX YPOBHEH, UCIIOIB3YEMBIX B
orjaBiaeHUH. MIConb3ylTe CTPENIKH B TI0JIe Y POBHHU, YTOOBI YMEHBIIIUTh
WJIU YBEJIUYUTH YUCJIO YPOBHEH (JOCTYMHBI 3Ha4eHUs OT 1 110 9).
Hamnpumep, ecnu BEIOpaTh 3HaUYCHHE 3, 3aT0JIOBKH YPOBHEH 4 - 9 He
OylyT BKJIIOUEHBI B OTJIABJICHHE.

o BblaeseHHbIE CTHIHN - KOTIa BBIOpaHa Ta OMIIHUs, MOXKHO YKa3aTh
JOTIOJTHUTENBHBIC CTUIIN, KOTOPBIE OYIyT UCTIOIB30BATHCS JIJIsi CO3JIaHUs
OTJIABJICHUS, U HA3HAYUTH KAXKJOMY M3 HUX COOTBETCTBYIOIIMI YPOBEHB
CTPYKTYpPBI. YKOKUTE HY>KHOE 3HAUCHHUE YPOBHSI B TIOJIE CIIpaBa OT CTHUJIS.
[Tocne coxpaHeHUs1 HACTPOEK Bbl CMOYKETE UCIOJIb30BATh 3TOT CTUJIb IIPU
CO3JJaHUU OTJIaBJICHHUS.
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Ormaenexdne b4
¥ Mokasath HOMEpa CTpaHML .
v Heading 1 1
Homepa cTpaHuy No NpasoMy Kpaw .
Heading 2 3
JANOMHUTEME | ooececeeenes w Heading 3 5
¥ ©opMaTHPOEATL OINAENEHWE KK CChIMKN Headmg 4 7
Heading 5 9
CobpaTe OrmagneHue, MCNonbayA: .
¢ v Heading 6 11
¥poBHK bl .
poOERIETRYETYE Heading7 13
® BrigeneHHbIe cTHIK Ueaading 815
CTHNe ¥pOBEHE Crunw | MpocToi w
¥ Heading & 8
v Heading 9 g9

Intense CQuote

List Paragraph

o e

o CTniau - 3Ta ONIMS MO3BOJISET BHIOPATh HY)KHOE 0(OPMIICHHUE OTTIaBICHMS.
Bri6epuTe Hy)HBIN CTHIIb U3 BBITIQAAIONIETO CIMcKa. B momne
IIPEBAPUTEIBLHOTO IPOCMOTPA BBIIIE OTOOPAXKAETCSI TO, KaK JOJKHO
BBITVISIZIETD OTJIABJICHHUE.

JIOCTYIHBI CIIETYIOMINE YEThIPE CTUIIS 110

ymomdanuto: Ilpocmou, Cmanoapmmusiii, Cospemennsiii, Knaccuueckuil.
Ommus Texyuwuti NICTIOMB3YETCS, €CITM BbI MPUMEHUIIN K CTUIIIO OTJIaBICHUS
MOJIB30BATEIHCKHAE HACTPOUKH.

Haxxmute kaonky OK B okHEe HACTpOeK, 4TOObI IPUMEHUTH U3MEHEHHUS.
Hacrpoiika cTu/Id orjiaBjaeHus
[Tociie npuMeHeHus B OKHE HACTpOoeK OryiaBJIeHUs1 OJTHOTO U3 CTUJICH OTJIaBJICHUS 10

YMOJIYAHHIO OTOT CTHJIb MOYXHO JOIIOJTHUTCIbHO U3MCHUTD, YTOOBI TEKCT B I10JIC
OTJIABJICHUS BBITJIAZACH TaK, KaK BaM HYKHO.
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1. BeigenuTe TEKCT B MOJIE OTJIABJICHUS, HAIIPUMED, HAXKAB HA KHOTIKY [*: B JIEBOM
BEPXHEM YTJIy TIOJISl OTJIaBJICHUS.

2. OtdopmaTupyiTe dIEMEHTHI OTJIABICHUS, U3MEHUB THII, pa3Mep, IBET mpudTa
WJIM PUMEHUB CTHIIA 0(opMIIeHUs mpudTa.

3. IlocnenoBarenbHO OOHOBUTE CTHIIM JIJISl DJIEMEHTOB BCeX ypOBHEW. UTOOBI
OOHOBUTDH CTUJIb, IIETIKHUTE MPABON KHOIMKOW MBIIIH 110 OTPOPMATUPOBAHHOMY
3JIEMEHTY, BHIOEPUTE B KOHTEKCTHOM MEHIO TyHKT DopMaTHpPOBaHUE KaK
CTHJIb U UCTIOJIb3YyHTE om0 OOHOBUTH cTHJIBL tOC N (cTrib toc
2 COOTBETCTBYET dJIEMEHTaM C yposHem 2, CTUIb 10C 3 COOTBETCTBYET
3JIEeMEHTaM C yposHem 3 U Tak Jajee).

:: : OrnaeneHwe ~ G|
ONoOBKOB.......cccua....
Bectagute 00000 EmTmommemoosoomooootooooeomoees
OOHOBHTL None
. 1
MapameTpsl MMasneH A EBENeHWNA....ccccevveeeeens
C OOHOBHTE OrMaBNeHWe: ¥
% HUA. .
C HOEOW CTPAHWLE
H He paspuieate abzay 00000 |[FTTTTTToTmoommmmmmmmmmmmmmmmmemmm
Y OononHMTeNeHLIE NApaMeTphl absana  prosssssssssssssssssccssescsoeses
MMnepccuinka ¥
POpMaTHPOEAHWE Kak CTHNb ¥ C0303Th HOBBIA CTHUME
OGHOBWTL CTHNE toc 1

4. OOHOBUTE OTJIABJICHUE.
YnajneHue orjiaBJIeHUS
UToOBI yIauTh OTJIABJICHUE U3 IOKYMEHTA!

« Haxwmure Ha CTpEKY pAIoOM o 3HaYKOM = : OrJjiaBjieHHe Ha BEPXHEH MaHeH
MHCTPYMEHTOB U BHIOEpUTE B MEHIO OIIIHIO ¥YAAJIUTH OIJIaBJIeHHeE,

o WJIM HAXMHUTE CTPEJIKY PSIIOM C 3ar0JIOBKOM IOJISI OTJIABJICHUS U UCTIONB3YHTE
OMIHIO Y AAJIUTH OIJIaBJICHHE.
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BcTtaBka un chopmaTupoBaHmue cnucka unmrcTpauum

Cnucoxk WLTIOCTPAMi COMEePKUT 0030p YpaBHEHHUH, N300paKeHUIH 1 TaOJIHII,
n00aBIeHHBIX B JOKyMeHT. [Togo0Ho ornapneruio, Cimcok

WJTIOCTPANUIA TIEPSUHCIIIST, COPTHPYET U YIOPSIOYMBACT OOBEKTHI C 3ar0JI0BKAMHU
WJIM TEKCTOBBIC 3aI'0JIOBKH, K KOTOPHIM IIPUMEHEH OIPE/ICIACHHBIN CTUIIb. DTO
MO3BOJISIET JIETKO CChUIATHCSA HA HUX B BallleM JOKYMEHTE U IMEPEMEIIAThC MEXKIY
pucynkamu. lllenkuure Ha ccpliky B CniMcke WITIOCTPauMid, oTopMaTUpOBaHHYO
KaK CCBUIKH, U BBl Oy/IeTe HaIIpaBJIeHbI IPSIMO K PUCYHKY WJIH 3arojoBKYy. JIroOas
TabJauIa, ypaBHEHHE, TMarpaMMa, pUuCyHoK, rpaduk, 1uarpaMmma, kapra, ororpadus
WU APYTOM TUI WJLTFOCTpAIUi MPECTaBICHBI B BUAC PUCYHKA.

% P1-O®UC (1= = s ~ [oryMeHT [1ns NPOBEPEN BO3MIHOCTEH TEKCTOBOO pegakTopa docx Kpasuesxo Enesa

daiin Mmasxan Bcraeka MareT (&™) [\l CoBMmecTHan paboTa Mnaruiel I%-I+ B

C AB & N U]

Ornaenetne + OGHOBMTE Chocra ~ Mwnepccuinka  3aknagra Haseanwe [lepekpecThas cc... ‘:_,- OBHOBUTE

i CnWcoK MINKCTPALMA

b=}

UtoO0b1 106aBUTH U peakTHpoBaTh CHUCOK MJLIIOCTPALMid, IepeiiuTe Ha

BKJIaKy CCHIIKHM BEPXHEN IaHEIN HHCTPYMEHTOB M HAKMHUTE KHOIIKY = CIHCOK
wTocTpanuii. Micnonssyiite kKHOTKy OOHOBUTB, 9TOOBI 00OHOBUTH CITUCOK
WLTIOCTPAIMA TOTa, KOT/Ia BB I00aBIIsieTe HOBYIO MILTIOCTPAIINIO B IOKYMEHT.

Co3nanne Cnucka WIIOCTpalMid

Ipumeuanue: Bol MokeTe co3nath TabiMily pUCYHKOB, HCIIONB3YS JTHOO PUCYHKH C
Ha3BaHueM, 0o ctuiu. [Ipexe yem HayaTh, HEOOXOAMMO 100aBUTH HA3BaHUE K
KOKJIOMY ypaBHEHUIO0, Tabyuile uiu purype, JIn0o K TEKCTy HEOOXO0IUMO
MPUMEHUTH CTHJIb, YTOOBI OH MPaBUILHO ObUT BKJIIOYEH B CIIMCOK WILTIOCTpAITUil.

1. Tlocne noGaBiaeHUs Ha3BaHUM UM CTUJIEH TOMECTUTE KYpCOp B TO MECTO, Kyaa
BbI XOTUTE BCTaBUTHh CNUCOK MJIKOCTPALMIA, IEPEUINTE HA
BKIaAKy CChIIKM BEpXHEN NTAaHEIM MHCTPYMEHTOB U IIEJTKHUTE Ha
KHOTIKY CNIMCOK WJLJIIOCTPALIMA.
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CNHCOK MNMHCTPaLWH X
+"| [NokasaTh HOMEPA CTPaHMWL
Pucymor 1. 1
+ H
OMEDRE CTRAHWUL NO NPIABOMY KDak PI-"IC}I'I-IDI{ 2 3
JANOMHUTENE | v ™ PI"IC‘_E'I'DH S 5
PucyHowk &4 . T
¥ TOpPMETHPOBEThL CAWCOK MNMIOCTPALMA Kak PI-"IC}I'I-ICIIH 5 g
CChIMKK
Cofpare ciMCoK MNMEDCTPALUMA, HCNONbIYA:
® Haszeanue
CTHne
Crmw | Texywgmi -
PurcyHok v

«'| lNonHoe HaseaHwe

| ox e

2. BriOepute, kakum 00pa3om co3nath CHUCOK HLTIOCTPALIMIA
ucnosib3ys HazBanue nin CTuib.

« Brbl moxete coznath CHHCOK MILTIOCTPALMI HA OCHOBE OOBEKTOB C
Ha3BaHueM. J{J1s 3TOro nocraBbTe KPy>KOK HApPOTHB
nepexmouatenst Hazpanue u BeiOepuTe 00BEKT ¢ HA3BaHUEM U3
PaCKpBIBAIOIIETOCS CITUCKA!

Her;
Pucynoxk;
Tabnmuiia;
YpaBHeHue.

o O O O
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Tatnwuua 1

Hekabpb

&0
45
40
35
30
25
20
15
10

en

CLA KIAT POC AHI = Ano
JonoTo

Cepelpo=——bpoH3a

Tabnuua 2

Br1 Moxete co3aath CIUCOK MILTIOCTPALUIL HA OCHOBE CTHIICH,
HCIIOJIB3YEMBIX JUIsl hOpMaTUPOBAHUS TeKCTa. [IJ1s 3TOro mocTaBbTe
KPY>KOK HanpoTHB nepekiatouaresis CTHJIb 1 BHIOSPUTE CTUIIb U3
packpeiBaroiierocs cnrucka. Crucok napameTpoB MOKET U3MEHSITHCS B
3aBUCUMOCTH OT IPUMEHSIEMOTO CTHJIS:

3aroiaoBoxK 1;

3arojaoBoK 2;

Ha3panwe;

Crucok WITIOCTPALIHA;

[IpocToii.

O O O O O
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Tabnwuua 1

Hexabpb
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— 00T — e fp) =— G noH3a

Tabnwuua 2

dopMaTHPOBaHHE CIIUCKA WITIOCTPALMU

[TapameTpsl ¢ draakkamu MO3BOJSIIOT peakTupoBath Cnmcok uimoctpanmii. [1o-
YMOJTYaHHUI0, BCE TapaMeTphl (hOpMaTHPOBAaHUs AKTUBUPOBAHBI, TAK KaK B
OOJBIIMHCTBE CIIy4aeB OHM MOJIe3Hbl. CHUMUTE (IIaXKKH, KOTOPBIC BaM HE HYKHBI.

o Iloka3aThr HOMepa cTpaHMIl - YTOOBI OTOOpaXKaTh HOMEP CTPAHUIIBI, Ha
KOTOPOM HaXOUTCS HILTIOCTPAITHS;

« Homepa cTrpanun nmo npaBomMy Kparo - 4To0b 0TOOpakaTb HOMEpa CTPAHHUII
CIipaBa; CHUMHUTE (PIIaKOK, 9TOOBI HOMEpPA CTPAHUI] OTOOpaKaIUCh Cpasy Mocie
3aroJI0BKa; OMITUS JOCTYIHA TOJBKO MpH BKItOUeHHOW ¢yHKIuu [loka3zaTth
HOMepa CTPAHMUII;

o @opMaTHPOBATH CNHCOK WILIIOCTPALMHA KaK CCHIIKH - 9TOOBI T00aBUTh
runepcchuikd B CUCOK MILTIOCTPAIUN;

o IlosHoe Ha3BaHMe - 4TOOKI 100aBUTH HAa3BaHUE U HOMEP B CMCOK
WLIIOCTPALMH.

o BriOepute cTHIIb U3 paCKPHIBAIOIIETOCS CIUCKA, YTOOBI CBSI3aTh 3aTOJIOBKHU C
HOMEpaMHU CTPaHMUIL IJIs1 Ty4IlIed BU3yalu3aluu.

o Hacrpoiite ctiib Tekcta Cricka WUTFOCTPAIIHA, BBIOPAB U3 PACKPBIBAIOIIETOCS
CIIUCKA OJIH U3 IOCTYIHBIX CTUJICH:
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(@]

Texyuuii - oroOpaxaTh CTHIIb, BHIOPAHHBIN paHee.

IIpocToii - BEIACTUTD TEKCT KUPHBIM MIPUPTOM.

OHJ1alH - BBIICISIET U PA3MEIIAECT TEKCT B BUAE TUIIEPCCHUIKHU.

Kuaccuueckmuii - 1e1aeT TEKCT 3arjiaBHBIMU.

H3bICKaHHBIN - BBIACIACT TEKCT KYPCUBOM.

ITo meHTpYy - MOMEMIACT TEKCT MO IEHTPY U HE 0TOOpakaeT BHIHOCKH.

OdpuunanbHblii - oToOpakaeT TekcT mpupTom Arial pazmepom 11 nr

JUTs puiaHus 6oiee opUITMaIBLHOTO BUA.

« B okHe npenBapuTeasHOro NpocMoTpa oToOpaxkaercs, kak CIHCOK
WIJIIOCTPALUIA BBITJISIIUT B JOKYMEHTE WJIU [IPU NI€YaTH.

o O O O O O

OO0HOBJIEHME CTIMCKA WJUTIOCTPAIMii

O6HOBISTIITe CHUCOK MJLTIOCTPAMA KaKIBIH pa3, KOT/Ia BB T00ABIsETE HOBOE
ypaBHEHHE, PUCYHOK WJIM TaOJUIly B CBOM JIoKyMeHT. KHorika OOHOBMTH CTAaHOBUTCS
aKTHUBHOM, KorJia BbI 1IeJikaeTe CUCOK MJLTIOCTPAIIUIA.

1. Ha Bxianke CcbllIKM BepXHEHN MaHeId HHCTPYMEHTOB HAXKMUTE

KHOIIKY C O6noButs 1 BBIOEPUTE B MEHIO MOIXOIAIINN BapUaHT:
o OOHOBHUTH TOJbKO HOMEpPa CTPAHUII - OOHOBUTH HOMEpPA CTPAHUI] O€3
V3MEHEHUS 3ar0JI0BKOB.
o OOHOBHUTBH LEJIUKOM - ][I OOHOBJICHUS BCEX U3MEHEHHBIX 3ar0JIOBKOB U
HOMEPOB CTPaHULI.

OGHOBMTE CMMCOK MNNKCTPaLUMi X

® OOHOBMTE TONBKD HOMERE CTPAHML

OOHOBMTE LENMEDM

| ox I

[exnute OK, 9TOOBI MOATBEPAUTH BAIll BHIOOD, WITH

2. lllenkHauTe PaBOM KHOMKOMW MBITITH 110 CMUCKY HWJLIIOCTPALMii B BalieM
JOKyMeHTE. B OTKpbIBILIEMCSI KOHTEKCTHOM MEHIO BbIOepUTe MyHKT OOHOBUTH
noJie. CriucoK WUTIOCTpaIui 0yneT OOHOBJIEH 1EJTUKOM.
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CnusiHue

Ucnonb3oBaHMe cnuaHus
HpnMeanne: 9Ta BO3BMOKXHOCTH IIOCTyrIHa TOJIBKO B OHJladH-eepcuu.

OyHKIUS CAMSTHUS UCTIOJIb3YETCs ISl Co3aHusl Habopa T0KYMEHTOB, B KOTOPBIX
coueTaeTcs ob11ee coaep:KaHue, B3ATOE U3 TEKCTOBOTO IOKYMEHTa, U PAT
WHIMBUAYJIbHBIX KOMIIOHEHTOB (MIEPEMEHHBIX, TAKUX KaK UMEHA, PUBETCTBUS U
T.J.), B3STBIX U3 JICKTPOHHON TaOJUIIBI (HAPUMEp, U3 CITUCKA KIIMEHTOB). DTO MOXKET
OBITH MOJIE3HO, €CJIM BaM HAJI0 CO3J]aTh MHOXKECTBO MEPCOHAIM3UPOBAHHBIX MMUCEM U
OTIPaBUTh UX MOJTYYATEIISIM.

UtoOsl HauaTh padboty ¢ pyukiueit Ciausnue,

1. IoaAroToBHTE UCTOYHHUK JAHHBIX U 3arPy3UTE €r0 B OCHOBHOM TOKYMEHT
1. McTovyHMK AaHHBIX, KCTIOIB3YEMBbIH JJIs CIMSHUS, TOTHKCH OBITh
3JIEKTPOHHOM Tabymiel B popmare .XISX, coxpaHeHHOI Ha BalleM
noptajie. OTKpOHUTE CYyIIECTBYIOMIYIO JIEKTPOHHYO TaOIUITy WA
co3/1aiiTe HOBYIO M YOEAUTECh, UTO OHA COOTBETCTBYET CIEAYIOIIUM
TpeOOBAHUSIM.

Tabnuia qomKHA coepkaTh CTPOKY 3ar0JIOBKOB ¢ Ha3BaHUSIMH
CTOJIOIIOB, TaK KaK 3HAYEHUS B MIEPBOM siUCKE Kaxq0ro CTOJIONA
OTIPECIISIFOT MOJIS CAUSIHUS (TO €CTh MEPEMEHHBIE, KOTOPhIE MOKHO
BCTaBUTh B TEKCT). Kaxaplii CTOJIOLIT JOIHKEH COAEPKaTh HA0OP
KOHKPETHBIX 3HAYCHHH 715 IepeMeHHon. Kakmas ctpoka B Tabmuiie
JIOJKHA COOTBETCTBOBATh OT/JEIBLHOM 3aMUCH (TO €CTh Py 3HAUCHUH,
OTHOCSIIIIUXCS K OMpeIeIICHHOMY ToJIy4aTento). B xoae ciustHus 1ist
Ka)KJIOM 3amucy OyIeT co3aaHa KOS OCHOBHOTO JOKYMEHTA, U KaKJ10e
0JI€ CIIMSIHUS, BCTaBJICHHOE B OCHOBHOM TEKCT, OyJIeT 3aMEHECHO
(haKTHYECKUM 3HAYCHHEM U3 COOTBETCTBYIOIIETo cToJiona. Eciu BbI
coOupaeTech OTIPABIIATH PE3YJIbTATHI IO JICKTPOHHOM MOYTe, TaOIuIa
TaKKe JI0JDKHA COACPIKATh CTOJIOCIT C ajpecaMt 3JICKTPOHHOU ITOYTHI
IIOJTy4YaTelen.

2. OTKpoOWTE CYIIECTBYIOIIHWA TEKCTOBBIA JOKYMEHT HJIA CO3aiiTe HOBBIM.
OH J0JKEH coJiepKaTh OCHOBHOM TEKCT, KOTOPBIA OyAET OJIMHAKOBBIM
JUTSL KQXKJIOM BEPCUU JJOKYMEHTA, MOJIY4YEHHOTO B Pe3yIbTaTe CIUSHUS.
Haxxmure 3nauox Ciausinue £ qa rinagke I'1aBHasi BEpXHEN HaHEIH
WHCTPYMEHTOB.
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3. Otkpoercs okHO BbIOpaTh HCTOYHMK JaHHBIX. B HeM oToOpaxkaeTcs
CIIMCOK BCEX BaIllMX AJICKTPOHHBIX Ta0JuIl B (hopmare .XISX, koTopbie
coxpaHeHbI B pazienie Mou 1okyMeHThI. /{7151 mepexoa 1mo Apyrum
paznenaM MmoayJisi JJOKyMeHTbI HCITOJIb3YUTE MEHIO B JIEBOM YAaCTH OKHA.
Bri6epute Hyx)HbIN (aiin u Haxkmute kHonky OK.

Koraa uctounuk nanHbIX OyJieT 3arpy>keH, Ha paBoil OOKOBOI MaHed CTaHEeT
noctymnHa Bkiajka [lapamerpsl causiaus.

M3MEHNTE CNMCOK NONyYaTENen
q
MonA cNMAHKA
EcTaenTe none cnuaHKMA - B
E] BuinenuTh Nons CrMaHKA @
[] MpocwmoTp pesynLTaTos
4 4 |1 Y
=
CnuAHKeE B o
POF &
Make. 100 nonyyartensi. MogpoGHes ”ul]
® [Bce zanncu Ta
Tekywlaa 3anucek
CEa4ath CoXpaHnTL

2. IlpoBepbTe WM U3MEHHUTE CNIMCOK MOJIyYaTesiei
1. Haxxmute Ha kHOTIKY I3MEeHUTH CIIUCOK MOJIydaTeeid HaBepXy MpaBoi
OOKOBOI TTaHe U, 9TOOBI OTKPBITH OKHO [loJryuaTesiu ciiusiHusA, B
KOTOPOM OTOOpakaeTcs CoAepKaHue BRIOPAHHOTO NCTOYHHUKA JAHHBIX.
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Mony4aTent CrMAHKA x

B E ==~ Ui ¥ T Q
a1 - f| Email .

4 B | ¢ p [ E | F G i
Email .Hmn DamunmA TIpUBETCTEME TN Oata cobpaHuA
userl@mail.com AHatomi Meados  Jo0peii AEHbE HAMEHT 25 cenTabpa 2015
user2@mail.com EneHa OemuHa  JApaecTeviiTe coTpyOHMK 27 ceHTAGpA 2015
userd@mail.com Muxawa Opnos  Nobpoili ASHE KAWEHT 25 ceHTAbBpA 2015
userd@mail.com Hagexpa Metposa  3apaecreyiTe coTpydHuk 27 centalpa 2015
users@mail.com Hukonaid Pegopos JoOpLii AeHE KAKMEHT 25 ceHTabpa 2015

Coxpannms B DEETH JaKphims

2. 371ech MOKHO J100aBUTh HOBYIO HH(OPMAIUIO, U3BMEHUTH WX YAAIUTh
CYIIECTBYIOIIME TaHHBIC, €CJIM ATO HE0O0X0auMO. UTOOBI 00JIETUYNTD
paboTy C TaHHBIMHU, MOKHO UCIIOJIb30BaTh 3HAYKU B BEpXHEH YaCTH OKHA:

. 1 B - yTOOBI KOIIMPOBATh U BCTABJIATH CKOITUPOBAHHBIE TAHHEIE

* i~ U ~ - YTOOBI OTMEHATH U MTOBTOPSITH OTMCHECHHBIE ACHUCTBUS

» 2l uil-y9TO0OBI COPTUPOBATH IAHHBIE BHYTPHU BBIJEICHHOTO
JMara3oHa SYeeK B MOPSAKE BO3PACTAHUS WM YOBIBAaHUS

» Y - 9TOOBI BKIIOYUTH QUIBTP IS TIPEIBAPUTEIHHO BBIJCICHHOTO
Jarna3oHa SYeeK WU 9TOOBI yAAINTh TPUMEHEHHBIN (PUITBTP

» T.- 4TOOBI OYUCTUTH BCE TPUMEHEHHBIC MapaMeTPhl PUIbTpa

IIpuMeuanue: 1715 TOTYyYCHHS JTOMOJHUTEILHON HHPOpMAIIH 110
HCIIOJIB30BaHUIO (PUIIBTPA MOKHO OOPATUTHCS K

pazaeny CopTupoBKa M pUIbTPAaLMs JAHHBIX B CIIPaBKe

no Pexakropy Taduir.

« Q- 4To0OBI HAMTH OMpeaeICHHOE 3HAYEHHE ¥ 3aMEHUTD €T0 Ha
JIPYyTroe, eCu 3TO HE0OXO0IUMO

IIpumeyanue: 1151 NOTYyYEHUS TOMOJHUTENBHOM HHDOpPMALIUU TTO

MCITOJIb30BAHUIO CPEACTBA MOUCKA M 3aMeHbl MOKHO 00paTUThCS

K pazneny @yHKIUA MOMCKA U 3aMeHbI B cipaBke 110 Pegakropy
TA0JINII.
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3. Ilocne Toro kak Bce HEOOXOAMMbIE U3MEHEHHUS OY1yT BHECEHBI, HAKMHUTE
KHOTIKY COXpPaHUTh U BBIATH. UTOOBI COPOCUTH M3MEHEHUS, HAKMUTE
KHOMKY 3aKPBITh.

3. BcraBbTe MoJisl CJAMAHUA U MPOBEPbTE Pe3yabTaThI

1. YcranoBuTe Kypcop B TEKCT€ OCHOBHOTO JIOKYMEHTA TaM, KyJa
TpeOyeTCs BCTABUTH TOJIE CIHMSHUS, HAOKMHUTE KHOTIKY BeTaBUTH 1moJie
CJMSHMS Ha TIPaBol OOKOBOW IMaHENN U BEIOEpUTE HYKHOE TOJIC U3
criucka. J[ocTyIHbIe TI0JIT COOTBETCTBYIOT TAHHBIM B IEPBOH sSUCITKE
Ka)XJIOT0 CTOJIOIA BRIOpAaHHOTO UCTOYHUKA JaHHBIX. J[06aBbTE BCE OIS,
KOTOpbIE BaM HY>KHBI, B JIIOOOM MECTE JOKYMEHTA.

Mona cnHAHKA

BCcTaEMTh None CrKAHKA -
E] BoiZenuTe NonA CrMaHua
E] MpocMoTp pesynNbTaTos

4 4 |1 S

2. Bxumounte nepekitouaTenb BeiaeauTh moJis causiHus Ha IpaBoi
OOKOBOI1 MaHe I, YTOOBI BCTABJICHHBIE TIOJISI CTAJIM 3aMETHEE B TEKCTE
JIOKYMEHTA.

«lpueeTcTEMe:, «Mman!

Mei pagel CcooDWKWTE O BRINYCKE HOBOW BEpCHMM Hallero NpodykTa.
MudopmaumorHoe cobpadwe coctouTcA «[lata cobpaHmas.

C yBaeHnem,

Komnanwa ABC

3. Bxurounte nepexitouatens [IpocMoTp pe3yabTaToB Ha MPaBoi
OOKOBOI TTaHeJ !, YTOOBI TPOCMOTPETHh TEKCT TOKYMEHTA C TIOJISIMH
CIMSTHUS, 3aMCHCHHBIMU Ha (DAKTUYECKUE 3HAUYCHUS U3 UCTOYHUKA
JTaHHBIX. MICcrob3yiTe KHOMKU CO CTPEIKAMU, YTOOBI IPOCMOTPETH
BEPCUU JOKYMEHTA, CO3JAHHOTO B PE3YyJIbTATE CIUSHUS, 1S KAKIOU
3aIUCH.
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3npaecteyiTe, Enexal

Mei pagel CcooDWKWTE O BRINYCKE HOBOW BEPCHMM Hallero NpodykTa.
MudopmaumonHoe cobpanve coctoutca 27 centabpa 2015

C yeaeHnem,

Komnanwa ABC

4. YToOBl yanuTh BCTaBICHHOE M0JIe, OTKItounTe peskum Ilpocmotp
Pe3yJbTaTOB, BBIJICIIUTE MOJIC MBIIIBIO U HAKMHUTE KiiaBuiny Delete na
KJIAaBUATYPE.

5. UtoObI 3aMEHUTH BCTABICEHHOE T10JIe, OTKIIouUnTe pexkum [lpocmoTp
pe3yJIbTATOB, BbIJCIUTE MOJIE MBIIIBIO, HAKMUTE KHONIKY BeTaBUTH
noJie CJUSIHUS Ha MpaBoil 00KOBOM MaHEe N U BRIOEPUTE HOBOE TOJIE U3
CITHCKA.

4. 3anaiiTe napamMeTpsbl CJIUSAHUS

1. BeiGepute Tum causHus. Bel MOKeTe 3aIyCTUTh PACCHUIKY WU
COXpPaHMTH pe3ynbTaT Kak (ai B popmate PDF mmm Docx, 4ToObBI B
TaTbHEHIIIEM MOYKHO OBLIO pacriedaraTh Wiu OTPEJaKTUPOBATh €TO.
Bri6epute Hy)HYI0 omiuio 3 ciiucka CusiHue B!

CNHAHKE B
FOF -
Marc. 100 nonyyarenen. Mogpobhee

& Bce zanucu

Tekywan sanuck

C 1 Mo 2

Crayats CoxpaHHTh

» PDF - nns coznanust enuHoro gfokymenta B popmare PDF,
COJICPIKAIIIeTO BCE KOMUH, MOJIyYEHHBIE B PE3yJIbTaTe CIAUSHHUS,
yTOOBI B TAJILHEHUIIIEM €TI0 MOXKHO OBLJIO pacredaraTh

= Docx - nis co3ganus equHOro MoKymMeHTa B popmare Docx,
COJIEpKAIIeTo BCe KOMUH, TIOJyYCHHBIC B PE3YJIbTATE CIUSHUS,
YTOOBI B TAJIbHEHUIIIEM MOKHO OBLIO OTPEIAKTUPOBATH OTICIBHBIC
KOITHH

«  Email - qns oTnipaBku pe3ynbTaToOB MOTydYaTessIM MO SJICKTPOHHON
oyTe
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IIpumeyanue: aapeca IEKTPOHHON ITOYTHI MOJIY4YaTeNIeN JOJIKHBI
OBITH yKa3aHbI B 3aTPy’KCHHOM MCTOYHHKE JTAHHBIX, & Y BaC
JOJDKHA OBITH XOTS ObI OJTHA TIOIKJIFOYCHHAS YUETHAS 3aIHCh
3JIEKTPOHHOM 1oYTkl B MoayJie Iloura Ha noprane.

2. BriOepuTe 3amucu, K KOTOPbIM HAJI0 IPUMEHUTD CIUSHUE:

« Bce 3anucu (3Ta onuus BeIOpaHa M0 yMOJTYAHUIO) - YTOOBI CO3AaTh
00beIMHEHHBIEC IOKYMEHTHI JIJIs1 BCEX 3alUCel U3 3arpyKEHHOTO
MCTOYHHKA JTAHHBIX

» Tekymas 3anuch - 4T0ObI CO37aTh OOBEAMHEHHBIN TOKYMEHT JJIsi
3amucH, 0TOOpaKEHHOM B TaHHBI MOMEHT

= C ... IIo - 9ToOBI cO31aTh OOBCTUHEHHBIC JOKYMEHTBI JISI
JMarna3oHa 3amuce (B 3TOM ciaydae HeoOX0quMO yKa3aTh JBa
3HAYEHHS: HOMEP IIEPBOM 3aIMCH U TTOCIICAHEH 3allUCH B
TpeOyeMOoM Juamna3oHe)

IIpuMeuyaHune: MaKCUMaIbHO JOIYCTUMOE KOJIMYECTBO
nostyvarenei - 100. Ecnu B uctounuke nanneix 6osee 100
MOJTy4YaTelel, BHITOIHUTE CIUSHUE MOJTAIHO: YKAXKUTE 3HAYCHHUS
oT 1 no 100, noxauTech 3aBepUICHUS CIUSHUS, U IOBTOPUTE
omnepaiuio, ykazan 3Hauenus ot 101 1o N u T.1.

3. 3aBepuiuTe CIUSHUC
= Ecam BBI penmumm coXpaHUTh Pe3yIbTaThl CIMSHUS KaK (aii,
»  HaXMuTe KHONKY CKadaTh, 4TOOBI COXpaHUTH (il Ha
KOMITbIOTEpE. 3arpy>KeHHbIN (haii BbI HailieTe B
narke 3aepy3ku, BBIOpaHHOU MO yMOJTYaHUIO.
»  HaXMuTe KHONIKY COXpPaHUTBb, YTOOBI COXPAaHUTH (haiils Ha
noptaie. B otkpeiBiiemcs okHe Ilanka niis
COXpaHEeHUs MOXXHO U3MEHHUTh M (paiiyia u 3a/1aTh Marky,
B KOTOPYIO HAJI0 €ro COXpaHuTh. MOKHO Tak»Ke yCTaHOBUTH
bnaxox OTKPBITHL 00bEIMHEHHbIH TOKYMEHT B HOBO#
BKJIaJIKe, YTOOBI IPOBEPUTH PE3YJIHTAT Cpa3y Mociie
cnusiaus. Hakonen Haxmute KHONIKY COXpPaHMTB B OKHE
BBIOOpA MAMKH.
» Ecnu BbI BeIOpanu oo Email, na npaBoii 00xoBo# nmaneu
Oyzaer noctynHa kHornka Causinme. [locie Haxxatus Ha Hee
OTKpOETCs OKHO OTNPABUTH MO 3JIEKTPOHHOM MOYTE:
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OTNpaBHTL MO 3NeKTPOHHONR NoYTe X

OT koro Hiomy

elizabeth.ray an@gmail.com e <Email= w
Tema

Brinyck HOBOH BEPCHM
Ddopmart

MpuEpenuTe kak POF e

Wma dakina

MpurnaweHue

CooSeru1e

Mbi xoTenu Sel NPUIMACHTE BAC HA NPEACTOALYH BCTpeyy. Mpurnalleswe NpUNaraeTcy K
STOMY MHCEMY.

BHamaHwe! Mocne Ha#aTWA KHONEM "OTNRaeuTe” OTNPaBKyY HeMb3A Gy 08T cCTaHoBHTL.

ompenen. [

» B cnucke OT KOro BoIOEpUTE YUETHYIO 3alIUCh AJIEKTPOHHOMN
MOYThI, KOTOPYIO Bbl XOTUTE UCIIOJIb30BATh Il OTHPABKH
IIUCEM, €CJIU Y BaC €CTh HECKOJIBKO MOAKIIOUEHHBIX
y4eTHBIX 3anucer B moayie Iloyra.

» B cniucke Komy BriOepute mosne cnusHus,
COOTBETCTBYIOIIIEE aIpecam dJIEKTPOHHOU MOUTHI
MoJTydaTeseid, €Clii OHO He ObLIIO BHIOPAHO aBTOMATHYECKH.

=  Beaute Temy cooOmienus B mosne Tema.

« Bribepute u3 ciucka popmar: HTML, Ilpukpenurs kak
DOCX unu lIpukpenuts kak PDF. [1pu Bei6ope ogHoM U3
JIBYX TIOCJICTHMX OIIINA HEOOXOIMMO TaKxke 3a1aTh UM
(aiina s Bnoxxennii u BBectd Cood1eHue (TeKcTt
nUChMa, KOTOpoe OyAeT OTIPABICHO MOIYYaTEIsIM).

» Haxwmure Ha kHOIKY OTHPaBUT.

Korpa pacceuika 3aBepInTcsi, Bbl OJTYUYUTE OMOBEIIEHUE Ha aJpec
3JIEKTPOHHOM MOYTHI, YKa3aHHbIN B 11ojie OT KOro.
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MaTtemaTuyeckune popmynbi

BcTtaBka ypaBHEHUN

B penakrope 10KyMeHTOB BBl MOXKETE CO3/1aBaTh YPaBHEHUS, UCTIONb3YsI
BCTPOCHHBIC MTA0JIOHBI, PEIAKTUPOBATH UX, BCTABIISATH CIICIIMAIBHBIE CUMBOJIBI (B TOM
YHUCJIe MAaTEeMAaTHYECKUE 3HAKH, TPeUecKue OYKBBI, TUAKPUTHICCKUEC 3HAKU U T.1I.).

/lo0aBieHHe HOBOTO YPaBHECHUSA
YToOBI BCTABUTH YPAaBHCHHE W3 KOJUICKITHH,

1. ycTaHoBHUTE KypCcOp Ha HYKHOU CTPOKE,

2. nepenauTe Ha BKIaAKy BeraBka BepxHel naHeIu MHCTPYMEHTOB,

3. H@OKMHTE Ha CTPENIKY PAIOM CO 3HAUKOM X YpaBHeHHe Ha BEpXHEil TaHeIH
UHCTPYMEHTOB,

4. B OTKPBIBIIEMCS BBITIAJAIONIEM CITUCKE BHIOEPUTE HYKHYIO KaTErOpHUIO
ypaBHEHHU. B HacTosee BpeMs TOCTYIHBI CIEAYIOIINE
kateropuu: Cumeonwvt, /[poou, Unoekcoi, Paoukanvi, Hnmeepanwvl, Kpynuvie
onepamoput, Ckooxu, @ynxyuu, /fuakpumuueckue 3naxu, Ilpedensvt u
noeapugmst, Onepamopwi, Mampuyot,

5. MIEIKHUTE TIO ONPEACICHHOMY CHMBOJTY/ypaBHEHHUIO B COOTBETCTBYIOIIIEM
HaOope 1mabI0HOB.

Bo10OpanHBbIii cCHMBOI WM ypaBHEHHE Oy IyT BCTaBJICHBI B MO3UIMH Kypcopa. Eciu
BbIOpaHHas CTpOKa IycTa, ypaBHEHHE OYJIET BBIPOBHEHO MO LEHTPY. UTOObI
BBIPOBHATH TAKOE YPABHEHHUE 110 JIEBOMY WJIM IIPABOMY Kparo, IIEIKHUTE 110 PAMKe
YPaBHEHMS U UCIIOJIb3YWUTE 3HAUKH £ WM = Ha BKIaake ['1aBHast BepXHEN NaHenn
WHCTPYMEHTOB.

Kaxxnpiii mabiaoH ypaBHEHUs peCcTaBiIsieT co00il COBOKYIMHOCTh CJIOTOB. CIIOT - 3TO
MO3ULUA JUIsl KaXA0Tro 3JIeMeHTa, oOpa3ytouiero ypasuenue. [lycroii ciot, Taxxke

3aIIOJIHUTD BCC IT0JIsA, YKa3aB HYKHBIC 3HAUYCHMS.

Ipumeuanue: 9TOOBI HAYATH CO3MAHKME YPABHEHHUS, MOYKHO TAaK)K€ UCIIOIb30BATh
coueranue knapum Alt + =.
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K ypaBHeHHUI0 Takke MOKHO 100aBUTh MOANKUCH. /{7151 moydyeHus TONOJHUTEILHOM
uHpOopMaIuu o paboTe ¢ MOAMUCIMH K YPABHEHHSIM BbI MOXKETE OOPaTUTHCS K 3TOM
CTaThe.

BBoa 3HaueHmnii

Kypcop onpenensier, rie NosIBUTCA CIEIYIOIIAN CHMBOJ, KOTOPBIN BBl BBEJIETE.
UT0OBI TOYHO YCTAHOBUTH KypCOP, IIEIKHUTE BHYTPH MOJIS JJIs1 3aM0JTHEHUS U
UCITOJIB3YWTE KJIABUIIM CO CTPEJIKAMH Ha KJIaBUAType Ui IEpEMELIEHUs] Kypcopa Ha
OJINH CHUMBOJI BJICBO/BIIPABO WJIM HA OJHY CTPOKY BBEPX/BHU3.

Ecau B BBI6paHHOM 1mabJIoHe Tpe6yeTCﬂ I[O6aBHTB HOBOC ITI0JIC AJIA 3aIIOJTHCHUS 110/
CJIOTOM, B KOTOPOM HAXOIUTCA KypCOpP, HAKMUTC KIIABUITY Enter.

xt+vyv=3
x—y=1

r+y=3
x—y=ﬂ ET

Korna kypcop Oyzer ycTaHOBIIEH B HYKHYIO TO3HULIMIO, MOXKHO 3aIIOJIHUTH TOJIE:

o BBeauTe Tpedyemoe udpoBoe wiM OyKBEHHOE 3HaUYE€HUE C TTIOMOIIBIO
KJIABHATYPBI,

¢ BCTaBBTE CHELMUAIBHBIA CUMBOJI, UCIIOJIB3Ys ManuTpy CHMBOJIBI U3
MEHFO VX YpaBHeHHe Ha BKIaake BeraBka BepxHEH MTaHEI HHCTPYMEHTOB
WM BBOJS MX C KJIABUATYPHI (CM. OoNKcaHue (PyHKIIMM ABTO3aMeHa
MaTeMaTHYeCKUMH CHMBOJIAMH),

o 700aBbTE MIA0JIOH APYTOTO YPABHEHHS C TAUTPHI, YTOOBI CO3/1aTh CII0KHOE
BJIO’KEHHOE ypaBHeHHe. Pa3Mep HagaibHOTO ypaBHEHHS Oy/I€T aBTOMaTHYECKU
U3MEHEH B COOTBETCTBHUHU C COACPKUMBIM. PazMep 31eMEHTOB BIIOKEHHOTO
YpaBHEHUS 3aBUCUT OT pa3Mepa MoJis Ha4albHOTO YPaBHEHHUS, HO HE MOYKET
OBbITh MEHBILIE, YEM Pa3MEP MEJIKOTO HHJIEKCA.

2 | =
2+
_ 3 i3
x——mﬁ .’3+\,1'5
o

Jlnst no6aBieHUsT HEKOTOPBIX HOBBIX 3JIEMEHTOB YPABHEHUI MOMKHO TaKXKe
UCIOJIb30BaTh MYHKTHI KOHTEKCTHOT0 MEHIO:

o UtoOBI 106ABUTH HOBBIM APTYMEHT, UAYIIUHN 0 WU TIOCIIE UMEIOIIETOCs
aprymenTa B CkoOKax, MOKHO IIENKHYTh TPaBOW KHOMKOM MBIIIH T10
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CYIIECTBYIOIIEMY apryMEHTY U BbIOpPATh U3 KOHTEKCTHOT'O MEHIO
NyHKT BcTaBUTH apryMeHT nmepea/mocie.

o Uto0nI 10OABUTH HOBOE YpaBHEHHUE B Habopax yciosutl 3
rpymmbl CkoOku (AW B yPaBHEHHSX IPYTUX TUIIOB, B KOTOPHIX BBl paHEE
JI00ABHIIM HOBBIC TOJIS JIJIs 3alOJIHCHUS IyTeM HaxkaTus Ha Enter), MoxxHo
MICJIKHYTh MPAaBOH KHOMKOW MBIIIIH 10 TTyCTOMY TIOJTIO JIJIsl 3aITOJTHEHHMSI FUTH T10
BBEJICHHOMY B HETO YPaBHEHHIO U BBEIOPATh U3 KOHTEKCTHOTO MEHIO
nyHKT BecraBuTh ypaBHeHue nepea/mociie.

o UT0oOBI 100aBUTH HOBYIO CTPOKY WJIM HOBBIN cTONIOCH B Mampuye, MOKHO
HICJIKHYTh MPABOM KHOIMKOW MBIIIIH 110 TIOJIO JIJISl 3al10THEHUs] BHYTPU HEe,
BBIOPATH U3 KOHTEKCTHOTO MEeHIO MyHKT /{00aBUTH, a 3aTeM - oniuio CTpPOKy
Bblle/HuKe i Crosiden cjieBa/cnpasa.

IIpumeyanue: B HaCTOSIIIEE BPEMS HE IOAAEPKUBAETCS BBOJI YPABHEHUM B TUHEHTHOM
dopmare, To ecthb B Buje \sqQrt(4&x"3).

[Ipu BBOJIE 3HAUCHUI MAaTEMATUYECKUX BBIPAKEHUN HE TPeOyeTCsl UCIOJIb30BaTh
kiaBuiry Ilpodesi, Tak kak mpoOesbl MEKy CUMBOJIAMU U 3HAKAMU JICHCTBUN
yCTaHaBJIMBAIOTCSI aBTOMATHYECKH.

Ecnu ypaBHEHHE CIMIIKOM JUIMHHOE U HE TIOMEIIAETCS HA OJTHOU CTPOKE, IMEPEHOC Ha
IPYTYIO CTPOKY B IPOLIECCE BBOJA OCYILECTBISIETCS aBTOMAaTHYECKH. MOYKHO TaKKe
BCTaBUTH MEPEHOC CTPOKU B CTPOTO OMPEICITCHHOM MECTE, IIEIKHYB ITPABOM KHOIKOM
MBIIIIU TI0 MATEMAaTUUYECKOMY OIEePaTOPy U BHIOPAB U3 KOHTEKCTHOTO MEHIO

nyHKT BecraBuTh NpuHyaAuTeILHBIN pa3pbiB. BeiOpanHusiil onepatop Oyaet
nepeHeceH Ha HOBYIO CTpoKy. [locie nobaBneHus: NpUHYIUTEIBHOTO Pa3phiBa CTPOKH
MOYKHO UCIIOJIb30BaTh KJIaBUIy Tab, 4ToObl BBIPOBHSATH HOBYIO CTPOKY IO KAaKOMY-
J1M00 MaTeMaTUYECKOMY 3HAKY W3 MPEIbIIyIIer cTpoku. YToObI y1aauTh
n00aBJICHHBIN TPUHYIUTEIBHBINA Pa3pPhIB CTPOKHU, IIEIKHUTE MPABO KHOIKOW MBIIITH
M0 MaTeMaTHYECKOMY OTIEpaTOPy B Hauaje HOBOW CTPOKH M BHIOEPUTE ITYHKT

MEHIO Y AAJMTh NPUHYAUTEIbHbIN Pa3pbiB.

dopMaTHpPOBaHKE YPABHEHUH

UToOBI YBETMYUTH WJIM YMEHBIITUTH pa3Mep mpu@Ta B ypaBHCHUH, IICIIKHUTE

Tt

MBIIIBIO BHYTPU PAMKH YPaBHEHHUS U MCIIONB3yHTEe KHOMKA -~ 1~ Ha
BKIaJike ['1aBHast BepXHell maHeln HHCTPYMEHTOB MJIU BbIOEPUTE HYKHBIN pazmep
mpudTa u3 cnucka. Bee aneMeHThl ypaBHEHUSI U3MEHSTCS COOTBETCTBEHHO.

[To ymonuanuio OykBbI B ypaBHeHUH (POpMATUPYIOTCS KypcuBOoM. B citydae
HEOOXOIMMOCTH MOXKHO M3MEHUTH CTHJIL IIpHQTA (8610€1CHUE NOLYIHCUPHBIM,
Kypcue, 3auepkusanue) Wi IBeT sl BCETO YPaBHEHHS HIIA €r0

221



&Y% Pr-oouC

yacTu. [loduepkusanue MOXHO IPUMEHUTH TOJIBKO KO BCEMY YPaBHEHHIO, a HE K
OTJICTTLHBIM CUMBOJIaM. BhIienTe HyKHYIO 9acTh YpaBHEHUS ITyTEM NIEPETACKUBAHMUS.
Brinenennas gacth OyaeT mojcBedYeHa rOyObIM IIBETOM. 3aTEM HCTIOJIB3YUTE
HY’KHBIC KHOTIKH Ha BKJIaaKe [JiaBHasi BepxXHEl maHeIM HHCTPYMEHTOB, YTOOBI
oTopMaTUPOBATh BhIICIICHHBIN (parmMenT. Hampumep, MOKHO yOpaTh
dbopmaTrpoBaHre KYpCUBOM JJISI OOBIYHBIX CJIOB, KOTOPHIC HE SBIISIOTCS
MEPEMEHHBIMH WJIM KOHCTAHTaAMHU.

—x forx<0
x| =1 0 forx=0
x forx=0

JIns u3MEHEHNsI HEKOTOPBIX JJIEMEHTOB YPABHEHUM MOKHO TAKXKE
UCIIOJIb30BaTh MMYHKThl KOHTEKCTHOI'O0 MEHIO:

o UtoOnI m3MeHUTH (hopmat /[pobeii, MOKHO TIEIKHYTh MPABOX KHOITKOW MBITITH
10 poOU 1 BBEIOPATH W3 KOHTEKCTHOTO MEHIO MyHKT U3MeHUuTh Ha
AHATOHAJIBLHYIO/TOPU30HTAIbHYI/BEPTHKAJIBbHYI0 IIPOCTYIO
ApoOb (JOCTYIHbBIC ONMIIUUA OTINYAIOTCS B 3aBUCUMOCTH OT THIIa BRIOPAHHOMN
po0n).

o UTOOBI U3MEHUTH TMOJIOKEHUE M HOeKco8 OTHOCUTEIBHO TEKCTa, MOYKHO
HIEIKHYTh [MPAaBOW KHOMIKOW MBIIIH [0 YPABHEHUIO, COJEPKAIIEMY UHIEKCHI, U
BBIOPATH U3 KOHTEKCTHOTO MEHIO MyHKT UHIeKChI mepea TEKCTOM/TocJIe
TEKCTA.

o UTOOBI M3MEHUTH pa3Mep apryMeHTa i ypaBHEHUN U3 rpynn HHoexcosi,
Paoukanvi, Humezepanvt, Kpynnvie onepamopeui, [lpedenst u nozapughmeot,
Onepamopul, a TaKoKe 711 TOPU30HTAIBHBIX (PUTYPHBIX CKOOOK U 11a0JIOHOB €
TPYNIUPYIOIIUM 3HAKOM W3 TPYNIbI Juakpumuueckue 3HaKu, MOXKHO
HIEJIKHYTh MPABOM KHOIKOW MBIIIH 110 apryMEHTY, KOTOPbIi TpeOyeTcs
U3MCHHTH, U BBIOPATh W3 KOHTEKCTHOTO MEHIO MYHKT Y B&JIMYUTH/Y MEHbIIIUTH
pa3Mep apryMeHra.

o Ut00BI yKa3aTh, HAJAO JM 0TOOpaAXKaTh MyCTOE MOJIE JUIsl BBOAA CTEIICHU B
YPaBHEHUU U3 IPyIIbl Paduxanvl, MOKHO IIEIKHYTh IPAaBOH KHOMKON MBIIIN
M0 pajuKaly v BBIOpaTh U3 KOHTEKCTHOTO MeHIO MyHKT CkpbITh/[loka3aTs
CTeNEeHb.

o YToObI yKa3aTh, HaJO0 J1 OTOOpaXKaTh MyCTOE MOJIE I BBOJA Mpezesia B
ypaBHEHME U3 rpynnsl Mumeepanvt nnu Kpynuvle onepamopwi, MOKHO
HICJIKHYTh MPABOM KHOIIKOW MBIIIIH 110 YPABHEHHIO U BBIOPATh U3 KOHTEKCTHOTO
MeHI0 MyHKT CKpbITh/IloKka3aTh BepXHU/HUKHMI Npejiet.

o UTOOBI U3MEHUTH MOJIOKEHUE MPEIETOB OTHOCUTENIBHO 3HAKA UHTETpaja Win
omnepaTopa B YpPaBHEHUSIX U3 rpynnsl Mumezpanst unu Kpynuvie onepamopui,
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MO>KHO HIEJIKHYTh MPABOM KHOIMKOW MBIIIH 110 YPaBHEHUIO U BBIOpATh U3
KOHTEKCTHOI'O MEHIO MYHKT I3MeHMTHb 10JI0keHue nmpeaeaon. [Ipenemns
MOTYT OTOOpaXKaThCs CIpaBa OT 3HaKa orepaTopa (Kak BEpXHUE U HUKHHE
WHJIEKChI) WJIM HEMOCPEICTBEHHO HAJ U I10J] 3HAKOM OIlepaTopa.

o UT0OBI U3MEHUTH MOJOKEHHE MPEIETOB OTHOCUTEIHHO TEKCTa B YPABHEHHSIX U3
rpynnsl [lpedenst u n102apugmsi v B a0JI0HAX ¢ TPYHIHUPYIOIIMM 3HAKOM U3
TpyIIbl /Juakpumuyeckue 3HaKu, MOKHO IIEJIIKHYTh PABOM KHOIKOW MBIIIIH 110
YPaBHEHHUIO U BbIOpaTh U3 KOHTEKCTHOTO MeHI0 yHKT Ilpenesn nan
TEKCTOM/IIO TEKCTOM.

o UtoOHBI BEIOpaTh, Kakue u3 Cko60k HAl0 OTOOPAKATh, MOKHO HICIKHYTh
MPaBOM KHOTIKOM MBIIIHU MO BBIPAKEHUIO B CKOOKaX U BBIOpATH U3
KOHTEKCTHOT0 MeHI0 MyHKT CkpbITh/IloKka3zaTh
OTKPBIBAIOIIYI0/3aKPBIBAIOIIYI0 CKOOKY.

o UrtoOnsI yrpaBisaTh pazmepoM CkoOOK, MOKHO HICJIKHYTh MPABON KHOMKON
MBIIIIH 110 BBIPAKEHUIO B CKOOKax. [IyHKT MeHIO PacTsiHyTh CKOOKH BHIOpaH
110 YMOJIYaHHUIO, TaK UTO CKOOKM MOTYT YBEJIMYMBATHCSI B COOTBETCTBHHU C
pa3MepoM BBIPAKEHUS, 3aKIIOYEHHOTO B HUX, HO Bbl MOXETE CHATh BbICIICHUE
C 3TOM OMIMH, YTOOBI 3aMPETUTH pacTshkeHne ckoOok. Korma ata onmus
aKTUBHPOBAHA, MOXKHO TAaK)K€ HUCIIOJIb30BaTh MyHKT MeHIO U3MeHHuTH pa3mep
CKOOOK B COOTBETCTBHH C BHICOTOH AapryMeHTa.

o UTOOBI U3MEHUTH IMOJIOKEHUE CUMBOJIA OTHOCUTENIBHO TEKCTA JJIS
TOPU3OHTAIBHBIX (DUTYPHBIX CKOOOK WJTM TOPU30HTAIBHON YEPThI HA/I/TIOT
YPAaBHEHUEM U3 IPYIIIbI Juakpumuyeckue 3HaKu, MOXKHO IIENKHYTh IPaBOM
KHOTIKOW MBIIIIH 10 11a0JIOHY U U BEIOPATh W3 KOHTEKCTHOTO MEHIO
nyHKT CumBoJI/YepTa HAA/MO TEKCTOM.

o UtoOBI BEIOpaTh, KAKWE TPAHUIIBI HAJI0 OTOOpaXaTh 1 Ypasnenus 6 pamke u3
IpyIIbl /Juakpumuyeckue 3HaKu, MOXKHO IIEJIKHYTh IIPABOM KHOIIKOW MBIIIIH 110
YPaBHEHUIO U BHIOpPATh U3 KOHTEKCTHOTO MEHIO MyHKT CBOMCTBA rpaHull, a
3ateM - CkpbITh/IloKa3aTh BEPXHIOI/HUKHIOKO/JIEBYI0/TIPABYIO
rpanuny wiu J{lo6aButh/CKpbITH
TOPU30HTAJIBbHYIO/BEPTHKAIBHYIO/THATOHAJIBLHYIO JTUHHIO.

o Urto0BI yKa3aTh, HAO JIM 0TOOPAXKATh MYCThIE MOJIS IS 3aII0JIHEHUS
B Mampuye, MOXHO IIEIKHYTh MO HEW MPaBOW KHOMKOM MBIIIH U BEIOPATh U3
KOHTEKCTHOTO MeHI0 MyHKT CKpbITh/Iloka3aTh moJis 1J1sl 32110 THEHHS.

J1J1s1 BBIpaBHUBAHUSI HEKOTOPBIX AJIEMEHTOB YPABHEHUN MOKHO
MCIOJIB30BaTh MYHKThI KOHTEKCTHOI0 MEHIO!

o UT0OBI BEIPOBHATHL YpOBHEHUSI B Habopax ycrosuti n3 rpynnbl Ckooku (WA B
YPaBHEHUSAX IPYTUX TUIIOB, B KOTOPHIX BBl paHee 100aBUIN HOBBIE TIOJIS /ISt
3aroJHEHUs ITyTeM HakaTusi Ha ENter), Mo>KHO METKHYTh MTPaBOil KHOMKOMH
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MBIIIIH 110 YPABHEHUIO, BBIOPATh U3 KOHTEKCTHOTO MEHIO
nyHKT BeipaBHUBaHMe, a 3aTeM BEIOpATh TUT BeipaBHUBaHus: Ilo BepxHemy
kpamo, [lo uenrpy win Ilo HukHEeMy Kpalo.

o UToOBI BRIpOBHATE Mampuyy 110 BEPTHKAIH, MOXKHO IIETKHYThH TIPABOM
KHOIIKOW MBIIIH 110 MaTPHIIE, BRIOPaTh U3 KOHTEKCTHOTO MEHIO
NyHKT BeIpaBHUBaHWe MaTpHIIbI, a 3aTEM BBIOpATh TUTT BeipaBHUBaHus: I1o
BepxHemy Kparo, 1o uenrpy i Ilo HukHeMy Kparo.

o UTOOBI BRIPOBHSATH IO TOPU3OHTAIN JIEMEHTHI BHYTPH OTIACIHHOTO
crosiona Mampuysl, MOKHO IETKHYTh MPABO KHOMKOW MBIIIH MO MOJIIO JJIs
3ar0JIHEHUS] BHYTPH CTOJI011a, BBIOPATh U3 KOHTEKCTHOI'O MEHIO
nyHKT BeipaBHUBaHMe €T0JI01A, a 3aTeM BbIOpATh TUIl BhipaBHUBaHUS: [10
Jesomy kpaxo, Ilo uenrpy unu Ilo npaBomy kparo.

YianeHue 3/ieMeHTOB ypaBHEHUsI

YrtoObl yIanuTh 4acTh ypaBHEHHUS, BBIIETIUTE (DpPAarMeHT, KOTOPBIH TpedyeTcs
yJIAIHTh, ITyTeM MEpeTaCKUBAHM WK yaepkuBas kiauiny Shift u ucnons3ys
KJIaBHIIU CO CTPEJIKAMH, 3aTeM Ha)KMHUTE Ha KilaBuatype kiasuiny Delete.

Ca0T MOXXKHO YAaJIUuTb TOJIBKO BMECTC C H_Ia6J'IOHOM, K KOTOPOMY OH OTHOCHTCH.

YroObl yIamuTh BCE ypaBHEHUE, BBIJICIUTE €0 MOJHOCTHIO TyTEM NEPETACKUBAHHUS
WU C TIOMOIIBIO TBOWHOTO IIEITYKA MO pPaMKe YPaBHEHHS M HAKMUTE Ha KIIAaBHATYype
wiasunry Delete.

5"’6

I[J'ISI YAAJICHHUA HCKOTOPLIX 3JICMCHTOB ypaBHeHI/If/'I MOKHO TaKiX¢C
HUCIIOJIb30BaTh MYHKTHI KOHTEKCTHOI'0O MEHIO!

o Uro0Bl yaanutb Paduxan, MOKHO HIEJIKHYTh 110 HEMY MPaBOW KHOMKOW MBIIITN
¥ BBIOpATh U3 KOHTEKCTHOTO MEHIO MyHKT YAAJIUTH PAJANKAJ.

o Uto0On! yaanuth Huorcnuti unoexc u/wim Bepxuutl unoexc, MOXKHO IICJIKHYTh
MPaBOl KHOMIKOM MBIIIHY MO COAEPKAIEMY UX BBIPAXKEHHUIO U BHIOPATH U3
KOHTEKCTHOT'O MEHIO IYHKT Y 1aJIMTh BEPXHUH NHIEKC/HUKHUIN UHIEKC.
Ecnu BeIpa)keHue COIEp>KUT UHIIEKCHI, PACIIOJI0KEHHBIE TIEPET TEKCTOM,
JOCTYIHA ONIHS Y IAJUTh UHIEKCHI.

o Uto0wl ynamuth CkoOKU, MOKHO HIEIKHYTh MPABOW KHOTIKOW MBIIIITH 110
BBIPQXEHHUIO B CKOOKaX M BBIOPATh U3 KOHTEKCTHOTO MEHIO MYHKT Y JAJIUTh
BJIO2KEHHbIE 3HAKH WIH YAAJIUTH BJIOKEHHbIE 3HAKU U Pa3Ae/uTe/IH.

224



&Y% Pr-oouC

o Ecnu Beipaxkenue B CkoOkax COACPKUT HECKOIBKO apryMEHTOB, MOYKHO
MICJIKHYTh MPABOW KHOIMTKOW MBIIIIH 110 apTyMEHTY, KOTOPBINA TpeOyeTcs
YAQIIUTh, U BEIOPATh W3 KOHTEKCTHOTO MEHIO IYHKT Y 1AJUTh ApryMeEHT.

o Ecmm B Crobkax 3akiII04eHO HECKOJIBKO YPaBHEHHH (a IMEHHO, B Habopax
VCI06ULL), MOXKHO TIEIKHYTh MTPABOM KHOMKON MBIIIU MO YPABHEHUIO, KOTOPOE
TpeOyeTcs yAaluTh, U BEIOPATh U3 KOHTEKCTHOTO MEHIO ITyHKT Y 1aJUTh
YPaBHeHHe. DTa OMNIUS TAKXKE IOCTYITHA JUIsl YpaBHEHUN IPYTUX TUIIOB, B
KOTOPBIX BBI paHee J00aBUIIM HOBBIC TTOJISI JIJISl 3aITOTHEHUS ITyTeM HaKaTHS
Ha Enter.

o Urto0Onl ynamuts Ilpeden, MOKHO IIETKHYTh IO HEMY MTPaBOil KHOITKON MBIIIN U
BBIOPATH U3 KOHTEKCTHOTO MEHIO IMYHKT Y 1aJUTh Mpeae.

o Uto0OBI yaanuts Juaxpumuyueckuil 3Hax, MOXKHO IIEJIIKHYTh 110 HEMY TIPaBOi
KHOIIKOW MBIIIH U BBIOPATh U3 KOHTEKCTHOTO MEHIO IMYHKT Y IAJIUTH
AHAKPUTHYECKHUI 3HAK, YIAJIUTH CUMBOJ WIH ¥YAAJIUTH 4epTy (I0CTyITHBIC
OTIIIMH OTJMYAIOTCS B 3aBUCUMOCTH OT BEIOPAHHOTO JUAKPUTHICCKOTO 3HAKA).

o UTOOBI yIamuTh CTPOKY WIIH CTOJIOCT] Mampuybl, MOKHO IIEITKHYThH TIPABOM
KHOITKOW MBIIIIH 110 TIOJTIO JIJISl 3aITOTHEHUS BHYTPH CTPOKHU/CTOJIONA, KOTOPBIMA
TpeOyeTcs yAanTh, BEIOPATh U3 KOHTEKCTHOTO MEHIO IYHKT ¥ AAJUTh, & 3aTeM
- Y1aauThb cTpoKy/cTos10en.

IIpeoOpa3oBanue ypaBHeHHUil

Ecnu BbI OTKpBIBaeTE CYNIECTBYIOMIMNA JOKYMEHT C YPaBHEHUSIMH, KOTOpPbIE ObLITH
CO3/IaHbI C MIOMOIIBIO CTApOi BEPCHU peaKTOpa ypaBHEHUH (HallpuMep, B BEPCHSIX,
npeamectByrommx MS Office 2007), 3Tu ypaBHEHHST HEOOXO0UMO MTPeoOpa3oBaTh B
dopmart Office Math ML, 4To0bI IMETh BO3MOKHOCTh UX PEIAKTUPOBATE.

YTtoOBI npeo6pa30BaTI> YPaBHCHHUC, IBAKAbI HICIIKHHUTC I10 HCMY. OTKpOGTCSI OKHO C
NpCAyHnpCKACHUCM:
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Mpegynpexnedme X

ﬁ 370 ypaEHEHWE COS0AH0 B CTAPOA BEpCUM PEAAKTOPA YPaBHEHWH, KOTopaR
Sonkblle He nogoepneaeTcA. YTodkl M3MEHWTE 3TO YPEEHEHKE, o

Heodxomumo npeobpaloeats B hopmar Office Math ML.
MpeodpazoEaTe ceAuac?

HoppofHes

MPUMEHWUTL KO BCEM YDABHEHWAM

B o

Uto0sI mpeobpa3oBaTh TOIBKO BEIOPAHHOE YpaBHEHHE, HAKMHUTE KHOTIKY /la B oxHe
npeaymnpexaeHus. Ytoosl mpeoOpa3oBaTh Bce YpaBHEHUS B TOKYMEHTE, ITOCTABhTE
rajgouky IIpumMeHUTH KO BCEM YPABHEHUAM U HAKMUTE KHOIIKY Jla.

Ilocae npe06p33013aHI/m YPaBHCHUS Bbl CMOXKCTC €TI0 PCAAKTUPOBATD.
CoBMecCTHOe pefaKTupoBaHMe JOKYMEHTOB

CoBmecTHOe peAakTnpoBaHne AOKyMeHTa

B penakTope 10KyMEHTOB BBl MOXKeETE paboTaTh HaJl JOKYMEHTOM COBMECTHO C
JPYTHMH TOJIb30BATEISIMHU. DTa BO3MOKHOCTh BKITIOYAET B ce€0s1 CIIEeAYIOIIEe:

¢ OJIHOBPEMEHHBIII MHOTOIOJIb30BATEIBCKUI JTOCTYII K PEIAKTUPYEMOMY
JOKYMEHTY

o BH3yaJbHas MHIUKALUA (PArMEHTOB, KOTOPbIE PEAAKTUPYIOTCS APYTUMU
MOJIb30BATEISIMH

¢ MTHOBEHHOE OTOOpakeHHE U3MEHEHUH WM CUHXPOHU3AINS U3MEHEHHUI OJTHUM
Ha)KaTHUeM KHOIKU

e dat JuIsi 0OOMEHA UCSIMH 10 TIOBOAY OTJEIbHBIX YaCTe JOKYMEHTa

¢ KOMMEHTApUH, COJEPIKAIINE OMMCAHNE 33aJ]a4H UK MPOOJIEMBI, KOTOPYIO
HEO0OXO0IMMO peluTh (paboTa ¢ KOMMEHTAPHUSIMHU JIOCTYITHA U B aBTOHOMHOM
peKUMe 0e3 MOIKITFOUCHUS K OHIAUH-8EPCULL)

HoakiroyeHue K OHJIAMH-BePCHU
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B oeckmonnom pedakmope Heo0XonuMo OTKPHITH MyHKT MeHIO [loakimounTbes kK
00J1aKy Ha JIeBOI OOKOBOM MaHEH B TJITABHOM OKHE TIPOTPAMMBI U TTOAKITIOYUTHCS K
00J1a4uHOi1 BepcuH, yKa3aB JIOTHH U TapoJib YY€THOM 3aIUCH.

CoBMecTHOE peIaKTHPOBaHHE

B pemakTope TOKyMEHTOB MOKHO BBIOPATh OJIMH U3 ABYX JOCTYITHBIX PEKUMOB
COBMECTHOTO PeaKTHPOBAHUS:

o bbICTPBIN UCTIONB3YETCA 110 YMOJIYAHNUIO, B HEM U3MEHEHUS, BHOCHUMBIE
JPYTUMH TOJIb30BATESIMHU, OTOOPAXKAIOTCS B PEaibHOM BPEMEHHU.

« Crporuii pe;xuM I03BOJISIET CKPBIBATh U3MEHEHMS], BHECEHHBIE IPYTUMU
T10JIb30BATENSAMH, 10 TE€X TI0p, TI0KA BBl He HaskMeTe 3HauoK CoxpanuTh &2,
YTOOBI COXPaHUTh BAIIU U3MEHEHUS U NIPUHATH U3MEHEHMSI, BHECEHHBIE

JTPYTUMU.

Pexxum MOxkHO BBIOpaTh B JIOHOJIHI/ITeJILHHX napamerpax. HyKHbIl peKuUM Takxke

MO>KHO BBIOPATh, UCIIOJIb3YS 3HAYOK & PesknM COBMECTHOT0 pelaKTHUPOBAHUA Ha
BKiaake CoBMecTHasi paboTa BEpXHEUN NaHEIU UHCTPYMEHTOB:

g =

Pexmm coBmecT... ~ KommeHTapwia
- O
v BhICTpbIA 1
CoBMeCTHOE pefakTMpOBaHHE B
peXHME peanbHoro speMmenu. Bee

M3IMEHEHWA COXPaHAKTCA
ABTOMATHYECKEHN.

CTporii

Mcnonb3yWTe kHonKy 'CoxpaHeTs'
ANA CHHXPOHMIALAN M3MEHEHWI,
BHOCHMELX BAMW W DY THMK
NONbI0BATENAMM.

OOpaTuTe BHMMaHUE: TIPU COBMECTHOM PEaKTUPOBAHUU JOKYMEHTA
B BbIcTpOM pexxrMe HeToCTyITHa BO3MOKHOCTh [IOBTOPUTH TTOC/IEIHEE OTMEHEHHOE
JICUCTBHE.

Korga nokyMeHT peakTUPYIOT OJTHOBPEMEHHO HECKOJIBKO MOJIb30BaTEIeH

B CTporom pexnme, peakTupyembie (PparMeHThl TEKCTa IOMEYAIOTCS MyHKTUPHBIMU
JMHUSMU pa3HbIX 1[BeTOB. [Ipyu HaBegeHNU Kypcopa MBIIIH Ha OJIUH U3
penaKkTupyembIx (parMeHTOB 0TOOpaKaeTCsl UMS TOTO MOJIb30BaTENs, KOTOPHIM B
JTAaHHBIN MOMEHT €ro penaktupyer. B bblcTpom pexxume nelicTBUsS 1 UMEHA
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Y4aCTHHUKOB COBMECTHOI'O pCAaKTHPOBAHUSA OTO6pa}Ka}OTCH HCIIOCPCACTBCHHO B
mpouecce pCAaKTUPOBAHUA TCKCTA.

KonugecTBo monbp30BaTeseii, KOTOPbIC B TaHHBII MOMEHT pa0OTarOT Ha/l TEKYIIIUM
JIOKYMEHTOM, OTOOpakaeTcs B IIPaBOH YacTH ITANKK peaaKTopa - g, UTo6m!
YBUJETh, KTO UMEHHO PEAAKTUPYET (Daiisl B HACTOSIIMI MOMEHT, MOKHO HICJIKHYTh 110
ATOMY 3HAUKY WUJIM OTKPBITh MaHe b YaTa ¢ MOJHBIM CIHCKOM TOJIb30BaTeIIEH.

Ecnu aitn He mpocMaTpuBarOT WM HE PEAAKTUPYIOT IPYTHE TOJIH30BATENH, 3HAYOK B
IIANKEe peJakTopa OyIeT BRINISAAETh CIeayomuM oopasom: &R, C ero moMompso
MOHO HEMOCPEICTBEHHO U3 JIOKYMEHTA YIPABIATH MOJIb30BATEIISIMU, UMEIOITUMU
TOCTYTI K (pailiry: mpHriamarh HOBBIX MOJIb30BATENICH, TIPEIOCTABIIAST UM ITpaBa

Ha peoaKmuposanue, NpoCMomp, KOMMEeHMUposanue, 3anoaHeHue

Gopm nnu peyensuposarue TOKyMEHTa, WIH 3anpewams docmyn K dailny nms
HEKOTOPBIX MOJb30BaTeneil. HaxMuTe Ha 3TOT 3HAYOK I YIIPABIECHUS TOCTYIIOM K
¢aiiny; 5T0 MOKHO C/IeJIaTh U B OTCYTCTBHE JIPYTUX MOJIb30BaTeNel, KOTOPbhIE
MIPOCMATPUBAIOT UM COBMECTHO PEAAKTHPYIOT IOKYMEHT B HACTOSAIINA MOMEHT, U
TIPH HAaJTMYHH JIPYTUX TI0Nb30BaTeNeH, KOrIa 3Ha90K BRIIVIAANT Tak: 8. TTpaBa
JIOCTYIIa TAKKE MOXKHO 3a/1aTh, HCIIOJB3Ys 3HAUOK % COBMECTHBIIi J0CTYN Ha
BKiIaake CoBMmecTHasi pa0oTa BEpXHEUW MaHEIu HHCTPYMEHTOB.

Kaxk Tonpko OIHH U3 MOJIL30BaTEICH COXpaHUT CBOU N3MCHCHHM:, HA’)KaB HAa 3HAYOK ,
BCC OCTAJIBHBIC YBUIAT B CTPOKC COCTOAHUA IPUMECUYAHUC, KOTOPOC COO6IHaCT 0
Hau4uy oOHOBJICHUIH. UTOOBI COXpPaHNUTb BHCCCHHBIC BAMH U3MCHCHUA U CACIIATh UX
AOCTYIIHBIMM OJIA APYTHUX HOHB3OBaTCHeﬁ, a TAKKC IIOJIYUHTDb O6HOBJ'I€HI/IH,
COXPAaHCHHBIC APYIHMMH ITOJIb30BATCIIIMU, HAXKMHUTC HAd 3HAYO0K e B JICBOM BCPXHCM
yrily BerHeﬁ IMaHCJIN HHCTPYMCHTOB. OOHoBIIEHUS 6YIIYT IIOACBCYCHEI, YTOOBI BBI
MOTI'JIK ITPOBCPHUTH, YTO KOHKPCTHO U3MCHHUIIOCH.

MOo3kHO yKa3aTh, KaKhe U3MEHEHUs TpeOyeTCs MOACBEYHBATh BO BPEMsSI COBMECTHOTO
pPEOAaKTUPOBAHUS: Ul TOTO HAKMUTE Ha BKJIAAKy Dailjl Ha BEpXHEW NaHEIn
UHCTPYMEHTOB, BbIOepUTE ONIMI0 {0NM0THNTEIbHBIE TAPAMEeTPhI, a 3aTEM YKAKUTE,
0TOOpaxaTh M BCe WM MOCJIe/JHHe N3MEHEHHS, BHECEHHBIE IPU COBMECTHOM pabdoTe.
[Ipu BBIOOpE oniuu Bee OyayT moicBeunMBaTHCS BCE U3MEHEHMsI, BHECEHHBIE 3a BpeMs
tekymien ceccun. [Ipu Bei6ope onuuu Iocaegnue OynyT MoACBeUYUBATHCS TOJIBKO TE
U3MEHEHUs1, KOTOpble ObUIM BHECEHBI C MOMEHTA, KOTJa BbI mocneHuil pa3 HaxXxuMmanu
Ha 3Hauok B2, [Tpu BeIGOpe onumyu Hukakne u3MeHEHUs, BHECEHHBIE BO BPEMs
TEKyIIeW CeCCUH, MOICBEUNBATHCS HE OyAyT.

Pe:xuM mpocmMoTpa B peajibHOM BpeMeHH
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PesxxuM npocMoTpa B peajibHOM BPEeMEHH HUCIOJIb3YETCS JUIsl IPOCMOTpA B
peabHOM BpEMEHU U3MEHEHUM, KOTOPbIE BHOCAT JIPYTHe MOJIb30BaTEIH, KOT/1a
JIOKYMEHT OTKPBIT MTOJIb30BaTENIEM C ITpaBaMu 10cTyna TobKo YTeHue.

JInst mpaBUIIBHOM pabOThI ATOTO PEKKMMa YOETUTeCh, YTO BKIIFOUCHA
raiiouka Iloka3piBaTh H3MEHEHMS APYIUX MOJIb30BaTe/ el B JLoMoJTHUTEeIbHBIX
nmapaMerpax peaakropa.

AHOHUM

[Tonp3oBaTenn mopTana, KOTOPbIE HE 3aPETUCTPUPOBAHBI U HE UMEIOT PO,
CUUTAIOTCSl aHOHUMHBIMH, XOTSI OHU TTO-TIPEKHEMY MOTYT COBMECTHO padOTaTh HaJl
nokymMeHTamMu. YToObl 100aBUTh UMS, aHOHUMHBIN MOJIB30BATENb JOJKEH BBECTH €T0
B COOTBETCTBYIOIIEE I0JIE€, MOSIBISIOMICECS B IPABOM BEPXHEM YTIIy SKpaHa Mpu
NEPBOM OTKPBITHU JIOKYMEHTa. Y cTaHOBUTE (i1akok «bombIiie He cripanmBathy,
YTOOBI COXPAHUTH UMSI.

BeeguTe uma, KoTopoe GyO0ET WCNonNb30BaTECa ANA
COBMECTHOH paboTel M

|I'u'|ue WM |

[ | Bonmble He cipawmMeats

o TR

Yar

DTOT UHCTPYMEHT MOKHO HCITOJIH30BaTh JJI ONIEPATHBHOTO COTJIACOBAHMS Tpoliecca
COBMECTHOTO PEIaKTUPOBAHMUSI, HAIPUMEP, JIJIST TOTO, YTOOBI JOTOBOPUTHCS C APYTUMHU
y4aCTHUKaMU, KTO U YTO JIOJKEH JIesiaTh, KaKoi ab3all Bbl cCOOMpaeTech ceiluac
OTPEIaKTHPOBATH U T.II.

CooOuieHust B yaTe XpaHaTcs TOJIBKO B TeUEHUE OJIHOM ceccuu. /st ob6cyxnenus
COZEPKAHUSA JOKYMEHTA JIy4llle UCIO0JIb30BaTh KOMMEHTAPUH, KOTOPBIE XPAHATCS 10
TEX I10p, ITOKa BbI HE PELINTE UX YAAIUTD.

UToOBI BOWTH B YaT U OCTAaBUTh COOOILIEHHE JIJIsI IPYTUX MOJIH30BATEIICH:

1. HaXMuUTe Ha 3HAYOK ‘& Ha 1eBOM OOKOBOM MaHeIH WK
MepeKIIoYnTECh Ha BKIaAKy CoBMecTHasi paboTa BepXHEi naHeaun

MHCTPYMEHTOB M Ha)KMHUTE Ha KHONKY *=d Yar,

2. BBCIUTC TCKCT B COOTBCTCTBYIOILICM IT10JIC HUXKC,
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3. HaXMUTE KHONKY OTHPABUT.

Bce coobiienus, octaBneHHbIE TTOIB30BATESIME, Oy IyT OTOOpaXXaThCsl HA MAHEIH
cieBa. Eciiu ecTh HOBBIE COOOIIEHNS, KOTOPHIE BHI €I1I¢ HE MTPOYNTAIIH, 3HAYOK JaTa
GyzeT BBIITISICT TAK - "B,

YT00bI 3aKPHITH IAHEIbL ¢ COOOLIEHUAMH YaTa, HAXKMHUTE Ha 3HAUOK "E3 Ha JIeBOM
OOKOBOM TaHEe! WU KHOIIKY L= Yat Ha BEpXHEH MAHEIIM UHCTPYMEHTOB €IIIE Pa3.

KomMmeHnTapuu

PaboTa ¢ kommeHTapusiMi TOCTyMHA B ouiaiiH-pexkume 0€3 TMOKIIOUEeHUS K OHAAUH-
sepcuu.

YT0oObI OCTaBUTh KOMMEHTAPHUIA:

1. BwImenuTe PparMeHT TEKCTa, B KOTOPOM, IO BallleMy MHEHHIO, COACPKUTCS
Kakasi-TO OITMOKa Uik Ipodiiema,
2. TIEpeKIIoUNTeCh Ha BKIaJKy BeraBka nuinn CoBmecTHasti paboTa BepXHEH

[IAHEJIM UHCTPYMEHTOB U HAXKMUTE HAa KHOIIKY = KomMmenTapuii uinu
UCIIOJIB3YHTe 3HaYO0K = Ha j1eBOi OOKOBOM MaHEIH, YTOOBI OTKPHITH
nanesib KomMeHTapuu, 1 HAKMUTE Ha CChUIKY Jl00aBUTH KOMMEHTAPHUil K
AOKYMEHTY WJIN
HIEJIKHUTE MPAaBOW KHOMKOM MBIIIH MO BBIACICHHOMY (parMeHTy TeKCTa 1
BbIOEpUTE B KOHTEKCTHOM MEHIO KoMaHy /lo6aBuTHL KOMMeHTapuid,

3. BBEIUTE HYXHBIH TEKCT,

4. Haxmute KHOMKY Jl00aBUTH.

KommenTtapuii nosisutcs Ha nanenu Kommentapum ciesa. JIro6oi apyrou
M0JIb30BATENIb MOYKET OTBETUTh Ha I00aBICHHBIA KOMMEHTAPUIA, YTOOBI JaTh OTBET Ha
BOIIPOCHI WJIM OTYUTATHCS O MpoJeiaHHon padbore. i 3TOro Hajo HaxaTh Ha

cchuIKy Jlo0aBUTBL O0TBET, PACIIONIOKEHHYIO IT0OJ KOMMEHTApPHEM, BBECTH TEKCT OTBETA
B I10JI€ BBOJIa M HAKATh KHONIKY OTBETHUTb.

Ecnu BbI ucnonsizyere CTpOruu pesxM COBMECTHOTO PEIAKTUPOBAHUS, HOBBIC
KOMMEHTApUH, T00aBJICHHBIC IPYTUMU MOJIb30BATEIISIMU, CTAHYT BUTUMBIMHU TOJIBKO
TI0CJIE TOTO, KaK Bbl HAKMETE Ha 3HAUOK 2 B IeBOM BEpXHEM YTy BEpXHEN MaHeIn
MHCTPYMEHTOB.

@®parMeHT TeKCTa, KOTOPbIN Bbl MPOKOMMEHTHUPOBANIH, OYIET MOJICBEYEH B
JTOKyMeHTe. [[71s mpocMoTpa KOMMEHTapHs IIETKHUTE 110 3ToMy (parmeHTy. Eciu
TpeOyeTcs OTKIIOYUTH 3TY (DYHKIIHIO, IJI ’TOTO HAKMHUTE Ha BKIaAKy Daiii Ha
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BEPXHEN IMaHEId HHCTPYMEHTOB, BLIOEpUTE OO JIOMOTHHTE/ILHbIE TApaMeTPhI 1
cuuMuTe (akox BKIIOYHTEL 0TOOpaKkeHHe KOMMEHTAapHeB B TeKkcere. B sTom
cllydae MPOKOMMEHTUPOBAHHEIE ()ParMEHTHI Oy YT IOACBEYNBATELCA, TOJILKO KOIIa
BBl HAKMETE HA 3HAYOK =.

Bb1 MoxkeTe YIpaBJIATb IIO63BJ'ICHHBIMI/I KOMMCHTapHsIMU, UCII0JIb3YysS 3HAYKH B
BBIHOCKC KOMMCHTApHA UJIM Ha ITaHCIIN KOMMCHTapI/Il/I CJICBa:

s OTCOPTUpPYWTE AOOABICHHbIE KOMMEHTAPHH, HAXKAB HA 3HAYOK

o 1o aare: OT cTapbIX K HOBBIM Wi OT HOBBIX K CTAPBIM. JTO HOPSI0K
COPTUPOBKH BBHIOPAH MO YMOTYAHHUIO.

o 110 aBTOpy: Ilo aBTOpPY OT A 110 S Hnn Ilo aBTOPY OT S 1O A

o 10 MecToHaxoxaeHno: CBepxy BHU3 Wi CHu3Y BBepX. OObIYHbBIN
NOPSIOK COPTUPOBKH KOMMEHTAPHEB 110 UX PACIIOJNIOKEHHUIO B IOKYMEHTE
BBITJISLAUT CIEYIONIMM 00pa3oM (CBEpXY BHU3): KOMMEHMAapUuu K
meKcmy, KOMMEHMapuu K CHOCKam, KOMMEHmMapuu K
NPUMEUAHUAM , KOMMEHMAPUU K 8EPXHUM/HUICHUM
KOJIOHMUMYAAM, KOMMEHMAapUu KO 8Cemy OOKYMEHM) .

o 1o rpynne: Bee win BeIOEpUTE ONPENCICHHYIO TPYIIY U3 CIUCKA.

L
KoMMeHTapuu o
Q = -

| OT HOBBIX K CTapbiM

= I Bacunum v B
: 1172572021 11: 20 OT cTapbix Kk HOBBIM

I KoMmenTapuii Mo aeTopy ot A 1o A -

.......................................... Mo asTopy or A 0o A

1 Ceepxy BHWS 1 —

EneHa CHuzy BEEDX " a

112572021 11:25 r
KommeHTapui DUNETPOBATE No rpynne »  « Boe

.......................................... Y rpynna-2

e OTpEIAaKTUPYWUTE BHIOPAHHBI KOMMEHTAPHUH, Ha)KaB 3HAYOK &,

e yJaJuTe BHIOPAHHBIM KOMMEHTapUii, HaXkaB 3HAUOK T,

e 3aKpoWTe BBIOpAHHOE OOCYKJICHHE, HA)KaB HA 3HAYOK «, €CJIM 3a7a4a WIN
npobiiemMa, 0003HaUYCHHAs] B KOMMEHTAPHUH, PEIIeHa; MOCJe 3TOro 00CyKIeHUE,
KOTOPOE Bbl OTKPHUIM CBOUM KOMMEHTapUeM, PUOOPETET CTATYC PEIICHHOTO.
UToOBI BHOBB €r0 OTKPBITh, HAKMUTE Ha 3HaUOK +. Eciii Bbl XOTHUTE CKPBITH
pEllIeHHbIE KOMMEHTapuH, HAKMUTE Ha BKJIaAKy a1 Ha BEpXHEW naHeIu
WHCTPYMEHTOB, BbIOepUTE ONIKio [onoHNTeIbHbIE TapaMeTPbl U CHUMUTE
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braxok BkiI4uTh 0TOOpakeHue pellleHHbIX KOMMeHTapueB. B stom
ciydae pelIeHHbIC KOMMEHTApUH OyayT IOACBEUNBATHCS, TOIBKO KOTa BB
Ha)KMETe Ha 3HA4OK =,

e €CJIM BBl XOTUTE PEIINTH Cpa3y HECKOJIBKO KOMMEHTAPUEB, HA
BKJIasike CoBMecTHasi pa0oTa HAOXXMHUTE BhIMaAaOMIUi CIUCOK PelnTh 1
BBEIOEPHUTE OJIMH M3 BAPHAHTOB PEIICHUS KOMMCHTAPUEB: PEIIUTh TEKYIIHE
KOMMEHTAPHH, PEIIUTH MOM KOMMEHTAPUHU WU PEeUIUTh BCe
KOMMEHTAPHH B IOKYMEHTE.

JoGaBJjieHHe YIIOMUHAHUI

IIpumeyanue: YIIOMUHAHUS MOXHO JTOOABJISITH B KOMMEHTAPUH K TEKCTY, a HE B
KOMMEHTApUHU KO BCEMY JIOKYMEHTY.

[Ipu BBOJIE KOMMEHTApHEB MOKHO HMCIIOJIB30BATh (DYHKIIMIO YIIOMUHAHMIA, KOTOpast
M03BOJISIET IPUBJICYb Ybe-TM00 BHUMAHUE K KOMMEHTApUIO U OTIIPABUTh ONOBEIICHNE
YHOMSHYTOMY II0JIb30BATEIIIO 110 JIEKTPOHHOM nouTe U B Yar.

Yto0b1 100aBUTH YIOMUHAHKE, BBeIUTE 3HAK "+" min "(@" B 1000M MeCTe TEKCTa
KOMMEHTApHS - OTKPOETCS CITUCOK TOJIb30BaTeNeH mopTtaia. YToOb! yIpOCTUTH
IIPOIIECC MTOMCKA, BBl MOYKETE Ha4aTh BBOJUTH UMS B ITOJIE KOMMEHTAPHS - CITUCOK
TI0JIB30BATENIeH OyIeT MEHSITHCS TI0O Mepe BBOJIa. BeiOepuTe n3 crimcka Hy>KHOTO
YenoBeka. Eciii ymoMstHyTOMY MOJTb30BaTelto elie He OB MPEI0CTaBICH TOCTYIT K
daiiny, oTkpoercst okHo HacTpoiiku coBMecTHOT0 gocTtyna. [lo ymomuanuto BeIOpaH
tum goctyna ToJibko urenue. VI3MeHUTE €ro B Ciiydae HEOOXOTUMOCTH i HAKMHTE
kHonky OK.

YIIOMSHYTBIN I10JIB30BATENb MOJIYYHUT 110 JIEKTPOHHOM IOYTE OIIOBEIIEHUE O TOM, YTO
OH OB YITOMSIHYT B KOMMeHTapuu. Ecnu k ¢aiiny ObuT peocTaBiieH AOCTYTI,
I10JIB30BATEINb TAKXKE ITOJYYUT COOTBETCTBYIOIIEE ONIOBEIICHHUE.

YTtoOBI YAaJIUTb KOMMCHTApUH,

1. HaxXMUTE KHOMKY ] Ynaaute Ha Bkiaake CoBmecTHasi paboTa BepxXHEil
MaHEeI UHCTPYMEHTOB,
2. BbIOEpUTE HYKXHBIH ITYHKT MEHIO:
o YIaauTh TeKyllle KOMMEHTAPHUH - YTOOBI yAAJIUTh BHIOPAHHBIN
KOMMeHTapuil. Eciii kK koMMeHTapHio ObLIN 100aBIeHbI OTBETHI, BCE
OTBETHI K HEMY TaKKe OyayT y/iajJeHbl.
o  YIaauTh MOM KOMMEHTAPHH - YTOOBI YAAIUTH 10OABICHHbIE BAMU
KOMMEHTApHUH, HE YJaJsisi KOMMEHTapUH, 100aBICHHBIC IPYTUMHU
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noJib3oBaTessiMu. Ecnu k BalieMy KOMMEHTapHIO ObLTH J00aBICHBI
OTBETHI, BCE OTBETHI K HEMY TaKXke OyIyT yTalICHBI.

o YIaJuTh Bce KOMMEHTAPHUH - YTOOBI YJAIUTh BCE KOMMEHTAPUH B
JIOKyMEHTE, T00aBICHHBIC BAMH M IPYTUMH TTOJIH30BATEIISIMHU.

YToObI 3aKPHITH MAHEIh C KOMMEHTAPHAMHE, HAXMHUTE Ha 3HAYOK = ere pas.
PeueH3upoBaHue 4OKyMeHTa

Korna xTo-TO npeaocTaBiseT BaM JOCTYII K ¢ailily ¢ mpaBaMu Ha peLieH3upOBaHHeE,
UCTIONB3yiTe PyHKINIO PenieH3upoBaHus T0KyMEHTA.

Ecau BbI peIIeH3EHT, TO Bbl MOXKETE UCIIOIB30BaTh ONIKIO PeneH3upoBaHue 1Jis
MPOBEPKH IOKYMEHTA, U3MEHEHHUSI MPEJI0KEHUH, (hpa3, APYruX AIEMEHTOB
CTPaHMIIbI, UCIIPABJICHUS ONEYATOK U BHIMIOJHEHUS JPYTUX JEHCTBUIM, HE PEIaKTUPYS
JIOKyMEHT HEeTloCcpeACTBEHHO. Bee Bammm ucnpasnenns OyayT 3adUKCUPOBAHBI U
MOKa3aHbl TOMY, KTO OTIIPABHJI BaM JOKYMEHT.

Ecnu BBl oTnpasisere (aitn Ha perieH3uto, Bam notpedyercs 0ToOpa3uTh Bce
BHECEHHBIE UCITPABIICHUS], IPOCMOTPETh UX U MPUHATH WIIA OTKIIOHUTD.

Briurouenne GpyHKIMH OTCICKUBAHUSA U3MEHEHHU I

Yr10o0BI YBUACTb UBMCHCHM:, IMPCIOKCHHBIC PCICH3CHTOM, BKIIFOYHUTC
OIIIIHIO OTciaexnBanue U3MeHEeHU I OIHUM H3 CIICAYIOIINX CIT0CO0OB:

e HaXMHTE KHOTKY = B MpaBOM HUKHEM YTy CTPOKU COCTOSIHUS HITH
o nmnepeiiaute Ha BKiIaaky CoBMecTHasi padoTa Ha BEpXHEH MaHeIn

HHCTPYMCHTOB U HAJKMUTC HAa KHOIIKY E;? OTciaexxnBanue U3MeHEHHUN.

IpumMeyaHue: peICH3CHTY HET HEOOXOIMMOCTH BKITFOUATh

om0 OTcaexxkuBaHue u3MeHeHnii. OHa BKIIFOUCHA TT0 YMOJYaHUIO, U €€
HEJB3s51 OTKIIFOUUTH, €CITH K JIOKYMEHTY TIPEI0CTABIICH JIOCTYII C IpaBaMu
TOJIKO Ha peleH3UPOBAHHUE.

e B OTKPBIBIIEMCS BCIUIBIBAIOIIEM MEHIO JTOCTYITHBI CIACAYIONIUE OMIUU:

o BKJI. 1j1s1 MeHH - OTCJIE)KUBAHUE N3MEHEHNI BKIFOYEHO TOJIBKO JUISA
TEKYIIEro mojb3oBaTesis. ONius 0CTaeTCs BKIIOUEHHOMN ISl TEKYIIEro
ceaHca pelaKTUPOBAHUS, T.€. OYJIET OTKIIIOUCHA IIPH TIepe3arpy3Ke WIn
MMOBTOPHOM OTKPBITUHU JIOKyMeHTa. [lepexiirouenune pexnuma
OTCJIC)KUBAHUS U3MEHEHUN JIPYTMMU MOJIb30BaTEISIMU HUKAK HE
MIOBJIUSECT.
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o OTKJI. njas MeHH - OTCIIC)KUBAaHNE N3MEHECHUI OTKIIIOYEHO TOJIBKO IS
TEKYIIEro moyb3oBaTess. OmIus 0CTaeTCs OTKIIOYSHHOM /I TEKYILEeTo
ceaHca pegaktupoBanus. [lepekroyeHne pexxuma OTCICKUBAHUS
W3MEHECHUN IPYTUMU MOJIb30BATEISIMU HUKAK HE TTOBJIUSET.

o BKUJI. 1,191 MeHs M JJIsl BCeX - OTCISKUBAaHUE N3MEHEHUH BKIIIOUEHO U
OCTaHETCs MPHU Mepe3arpy3Ke WM MOBTOPHOM OTKPBITHH JOKYMEHTA (IIpU
nepesarpysKe JOKyMEHTa OTCICKHUBAHKME OyIeT BKIIOYEHO IS BCEX
nosb3oBartenei). Korga apyroit moib30BaTesib OTKIIOYAET PEXKUM
OTCIIC’)KUBAHUS U3MEHEHUM, oH OyaeT nepekitoueH Ha OTKIL. nuis menst
U VI BCeX Y BCEX MOJIb30BATEIICH.

Bl HAXOIWTECE B PEKMME OTCIEKMEAHNA
WIMEHEHMIA

X
Pyccrwii (Poccun) ~ @) P88 [BF

o OTKJI. njs1 MeHs M JJ151 BCeX - OTCIIC)KMBAHUE U3MEHECHUM OTKIIOYCHO
Y OCTAHETCS MPU Mepe3arpy3Ke Win MOBTOPHOM OTKPBITUH JOKYMEHTA
(pu mepe3arpy3ke JTI0KyMEeHTa OTCIIC)KHBAHUE OyAET OTKIIOUEHO Y BCeX
nosb3oBateneit). Koraa apyroi moyip30BaTesib OTKIFOYAET PEKUM
OTCJIC)KMBAaHMS U3MEHEHUH, OH OyeT nepeximrodeH Ha BKJL. qist Mmenst u
JUIS BCeX Y BceX moJib3oBaresieil. COOTBETCTBYIOIIEE OIOBEIICHHUE Oy 1eT
MOKA3aHO KaXXJIOMY COaBTOPY.

i

- & ; > . 3
. g = OBbI4HBIR bBes wHTepea

B ool o T o0 v B b o @ o100 1T 1 o120 1 013 1 v 140 1 01

| MEBaH MeTpOE EXNE4WN{(E) OTCNEXMEIHME MIMEHEHNA ANA BCEX. |

IIpocmoTp U3MeHeHUH

H3meHeHus, BHECEHHBIE MOJIL30BATEIEM, BBIJICJIICHBI OMPEICIICHHBIM IIBETOM B TEKCTE
JIOKyMEHTA. ECy MIEeIKHYTh 110 U3MEHEHHOMY TEKCTY, OTKPBIBAETCSI BBIHOCKA, B
KOTOPOM OTOOPaKEHO MM TTOJIH30BATEIIS, J1aTa U BpeMsl BHECCHUS U3MCHEHUS 1
OIMCAHUE U3MEHEHHUS. B BBIHOCKE TaKKE€ HaXOAATCS 3HAUKH, KOTOPBIE UCIIOJIb3YIOTCH,
YTOOBI IPUHATH WM OTKJIOHUTH TEKYIIee U3MEHEHHUE.
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Kpae4yenko Enena v X
1972020 4:43 pm

MepemMelleno: 373 ONUMA He NOZB0MNRET
E NeHCTENTENEHOCTH OTKNOHUTE BCE

W3MEHEHWR, & TOMBKD J368T BOSMOMHOCTL
NpOCMOTPETE AOKYMEHT T3 U3MEHEHHA.

Ecau neperamuTh pparMeHT TEKCTa B IPYTO€ MECTO B JIOKYMEHTE, TEKCT B HOBOM
MO3HINH OYIeT IMMOAYCPKHYT ABOMHOMN THHUECH. TEKCT B MCXOMHOM MO3UIUN Oy AeT
3a4epKHYT JBOMHOMN TMHUEH. DTO OYJET CYNTATHCS OJAHUM W3MEHEHUEM.

Haxxmute Ha JABaXKAbI 3aqepKHYTBIﬁ TCKCT B PICXOI[HOﬁ IIO3UIINH 1 HCHOHBBYI)'ITC
CTPCIJIKY 1 B BBIHOCKE C U3BMCHCHHUCM, YTOOBI HepeﬁTH K HOBOMY MCCTOIIOJIOKCHHIO
TCKCTA.

Haxmute Ha 1BaX bl MOTYEPKHYTHIN TEKCT B HOBOW MO3MIIMH U UCHOJIb3YITE
CTpEJIKY [# B BBIHOCKE C U3MEHEHUEM, YTOOBI MIEPEHTH K UCXOTHOMY
MECTOIIOJI0XKESHUIO TEKCTA.

Br100p pesknMa 0TOOpaKeHUs U3MEHEHHU I

Ep o
Haxxmure kHOTIKY E OTo0pakeHue Ha BepxXHEH MaHeId UHCTPYMEHTOB U BbIOEpUTE
W3 CIIMUCKA OJIUH U3 JIOCTYIHBIX PEKUMOB:

o MHcnpaBieHnusi 1 BBIHOCKH - 3Ta ONIUS BbIOpaHa no ymonuanuto. OHa
MO3BOJISIET M MPOCMATPUBATH MPEIJIOKECHHBIE U3MEHEHUS, U PEIAKTUPOBATH
JTOKYMEHT. VI3MEeHEHUs BBIJICTIIOTCS B TEKCTE JOKYMEHTA i OTOOpaKaroTCs B
BBIHOCKAaX.

o ToJbKO HCHIPABJIEHHS - 3TOT PEKUM HUCIIOIB3YETCS KaK ISl IPOCMOTPA
MpeIara€MbIX U3MEHEHHU M, TaK U UISI PEJAKTUPOBAHUSA JIOKYMEHTA.
N3MeneHust 0ToOpakatoTcsl TOJIBKO B TEKCTE JOKYMEHTA, BRIHOCKH CKPBITHI.

o HW3MeHeHHBIH JOKYMEHT - 3TOT PEKUM HUCTIOIB3YETCs, YTOOBI OTOOPA3UTh BCE
W3MCHECHHUS, KaK €CcJIi Obl OHU OBLTH MPUHSATHI. ITa OIIIHS HE MO3BOJISET B
JICUCTBUTEILHOCTH NPUHATH BCE U3MEHEHMUS, & TOJIBKO JA€T BO3MOXKHOCTD
YBUJIETh, KaK OyJIET BBITVISIACTh JOKYMEHT ITOCJIE TOTO, KaK Bbl IPUMETE BCE
M3MEHEHUs. B 3TOM pexuMe IOKYMEHT HENb3sl PEAaKTUPOBATD.

o MHMcxoaHblil JOKYMEHT - 3TOT PEXKUM UCIIOIB3YETCs, YTOOBI OTOOPa3UTh BCE
W3MEHEHHUs, KaK €CJIM Obl OHU OBbLIA OTKJIOHEHBI. JTa OIIKS HE TT03BOJISIET B
JIEMCTBUTEIILHOCTH OTKJIOHUTDH BCE N3MEHEHUSI, & TOJIBKO JA€T BO3MOKHOCTh
MIPOCMOTPETh TOKYMEHT 0€3 N3MEHEHHI. B 3TOM pekume JOKyMEHT Hellb3s
pEIaKTUPOBATh.
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IIpuHATHE M OTKJIOHEHHE U3MEHEHUI

= =

Wcnons3syiite kaonku € K npeasimymemy u — K cieayiomemy Ha BepxHeit

MMaHCJIN MHCTPYMCHTOB [JII HABUTI'alIUKW 110 U3MCHCHUSIM.

YToOB! IPUHATH BBIACICHHOE B JAHHBIH MOMEHT U3MEHEHHUE, MOXKHO C/IeIaTh
() (9114011 (1K

e HAXMUTE KHOIIKY £ IIpuHATH HA BEpXHEW NaHEIN HHCTPYMEHTOB UJIN

e HaXMHUTE HAIMPABJICHHYIO BHU3 CTPENKY 1Mo KHONKOW IIpuHATH 1 BRIOSpUTE
oniuio [IpuHATH TeKylee M3MeHeHHe (B 3TOM ClIyyae U3MEHEHHE OyIeT
MIPUHSTO, Y BBI TIEpEHJIeTe K CIEAYIONIEMY U3MEHEHUIO) WU

o HaxmuTe KHONKY IIpMHATH v B BBIHOCKE C U3MEHEHUEM.

UT0O0BI OBICTPO NPHUHSITH BCE U3BMEHEHMS], HA)KMHUTE HAMPABIEHHYIO BHU3 CTPEJIKY MO
kHonkoit &/ Ipunsars u Beidepute omuuio [IpUHATH Bce H3MEHEH U .

YT0oOBI OTKJIOHHUTH TCKYIICC UIBMCHCHUC, MOJKHO CACIIATh CJICAYIOIICC:

¢ HAXXMHUTE KHOIKY EX Orkaonuts Ha BEpPXHEH MaHeId MHCTPYMEHTOB WJIN

e HAXMHTE HAMPABICHHYIO BHU3 CTPEJIKY MO KHONMKONH OTKJIOHUTH U BEIOEPUTE
onuuio OTKJIOHUTH TeKylllee M3MeHeHHue (B 3TOM Cilyyae U3MEHEHHE OyieT
OTKJIOHEHO, U BbI NEPEUIETE K CIEAYIOIEMY JOCTYITHOMY U3MEHEHUIO) WUIIH

¢ HaXMHUTE KHONKY OTKJOHUTH X B BBIHOCKE C U3MEHEHUEM.

YTtoOBI 6BICTpO OTKJIOHHUTB BCC U3MCHCHU S, HAXKMUTC HAIIPABJICHHYIO BHU3 CTPCIIKY
o1 KHOIIKOM ';:D-'( OTKJIOHUTD U BLI6epI/ITe OIINUIO OTKJIOHUTH BCE N3MEHEHHUSI.

Ecnu BaM Hy’KHO IIPUHATH WA OTKJIOHUTH OJTHO U3MEHEHHUE, IEIKHUTE 110 HEMY
PaBOM KHOMIKOM MBIIIY U B KOHTEKCTHOM MEHIO BbIOepuTe MyHKT IIpUHATH
u3MeHeHue i OTKJIOHUTH U3MEHEHHeE.
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2« Bripesats
fE Konmwposats
[-1|§| BoTaeuTh

IE] HaneyaraTe BblgeneHHoe

MNpMHATE MSMEHEHWE

OTENOHWTE M3MBHEHWE

C HOEOW CTPaHULE
He paspbiEate absal

] DononsuTensHble napameTpel aSsala
|§| [oGaEnTE KOMMEHTAPWIA
@O Manepccoinka
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IIpuMeuyaHue: €CiM Bbl pELICH3UPYETE JOKYMEHT,
oty [IpunaTs 1 OTKIOHUTS IS BAC HEAOCTYITHBL. BBl MOXKeTe yAaIuTh cBOU
W3MEHEHHS C MOMOIIBIO 3HauKa M BHYTpH BCIUIBIBAIOIIETO OKHA C U3MEHEHHUEM.

CpaBHeHMe OOKYMEHTOB

Ecnu Bam TpeOyeTcs CpaBHUThH U 0ObEIUHUTH JBA JJOKYMEHTA, Bbl MOXKETE
WCITOJIB30BaTh (DYHKIIUIO CPpaBHEeHHUsI TOKyMeHTOB. OHa MO3BOJIIET OTOOPA3UTh

pa3 MUK MEXKIY JIBYMS JOKYMEHTAMH M OOBEIMHUTH JTOKYMEHTBI ITyTEM HPHHATHS
M3MEHEHUH - KaXKJI0I0 B OTAECIBHOCTH WM BCEX CPA3Y.

[Tocne cpaBHEHUS 1 O0BEAMHEHUS ABYX JOKYMEHTOB pe3yabTaT OyAeT COXpaHEeH Ha
HopTaJie KaK HOBasl BEPCHs UCXOIHOTO (aiiia.

Ecan O6’bCI[I/IH$ITB CPaBHUBACMBIC JOKYMCHTEI HC Tpe6yeTc>1, BbI MOKCTC OTKJIOHHUTD
BCC U3MCHCHMU!I, YTOOBI I’ICXOI[HBIﬁ JOKYMCHT OCTaJICA HCU3MCHCHHBIM.

Bb100p 1oKyMeHTA 115l CPABHEHUA

UToOBI CpaBHUTH JBA JOKYMEHTA, OTKPONUTE UCXOAHBIM IOKYMEHT, KOTOPBIH
TpeOyeTcsi CpaBHUTD, U BEIOEPUTE BTOPOM JOKYMEHT JIJIsi CPAaBHEHUSI:

237



&Y% Pr-oouC

1. mepeitaute Ha BkiIaaky CoBMecTHasi paboTa Ha BEpXHEW MaHeIu

WHCTPYMEHTOB U HA)KMUTE HA KHOTIKY EF CpaBHUTB,
2. BBIOEpUTE OJHY U3 CIIECIYIOUIUX ONIUHN JJI 3arpy3KH IOKYMEHTA:

o mpu BeiOope onuuu JlokyMeHT U3 ¢aiijia OTKpoeTcs CTaHJapTHOE
JTMAJI0roBO€ OKHO i BbiOOpa (haiinoB. Beibepure HYXHbIHN (haila B
¢dopmare .dOCX Ha KECTKOM JMCKE KOMIIBIOTEpA M HAXKMHUTE
KHONKY OTKpPBITh.

o mnpu Beidope ommuu JlokymeHnT ¢ URL-aapeca oTkpoeTcst OKHO, B
KOTOPOM BBl MOKETE BBECTH CCBUIKY Ha (pailyl, COXpaHEHHBIN B
CTOpOHHEM BeO-xpanmnuiie (Hanpumep, Nextcloud), ecim y Bac ecThb
COOTBETCTBYIOIIKE MpaBa aocTymna. Cchlaka J0/KHA OBITh MPSIMOM
cChLIIKOI HA ckauuBaHue ¢aiiia. Korna cepuika Oyaer ykasaHa,
Hakmute kHonky OK.

IMpumeuanue: [IpsiMas ccbuIka MO3BOJISET HAMPIMYIO CKadyaTh (aili, He
OTKpBIBas ero B Opaysepe. Hanmpumep, /uist moaydeHus nNpsiMoi CChbUIKU B
Nextcloud HaliuTe HY>KHBIN JOKYMEHT B criicke (ailjioB, BRIOEPUTE B
MeHro (haitira myHKT Ioapodno. Ha manenu ¢ moapoOHBIMHU CBEICHUSIMU
o (¢aitre HAXKMHUTE Ha 3Ha40K KonmmpoBaTh NpAMYI0 CChUIKY (padoTaer
TOJIBKO IS MOJIb30BaTeIel ¢ MpaBaMu A0CTyINAa K dToMy daiiay win
KaTAaJIory) cupasa oT uMeHH (aiina. YToObI y3HATh, KaK MOJTYYUTh
MPSAMYIO CCHUIKY Ha CKaunBaHHE ¢aiiia B IPyroM CTOPOHHEM BeO-
XPaHWIUIIE, O0PATUTECh K JOKYMEHTAIIMH 110 COOTBETCTBYIOIIEMY
CTOPOHHEMY CEpPBHUCY.

o Tmpu BeiOOpe oniuu JI0KyMeHT U3 XpaHUJIMIIA OTKPOETCS
OKHO BbIOpaTh HCTOYHHMK JaHHBIX. B HeM oTOOpakaeTcs CIIMCOK BCEX
JOKYMEHTOB B (popMmaTe .00OCX, COXpaHEHHBIX Ha MOPTaJie, K KOTOPBIM Y
BAC €CTh COOTBETCTBYIOIIME ITpaBa AocTyna. Jjis mepexoa rno pasaenam
Moyt JIoKyMeHTBI HCTIOJIB3yINTE MEHIO B JIEBOM YAaCTH OKHA.
Bri0epuTe HyX HBIN JoKyMeHT .d0CX 1 HakmuTe kKHONKy OK,

[Tocne BpIOOpa BTOPOTO TOKYMEHTA JJIsI CPABHEHHMSI 3aITyCKAETCS MPOIIECC CPABHEHUS
U JJOKYMEHT NpruoOpeTaeT BUJ pelieH3upyeMoro. Bee n3MeHneHns BIISISIOTCS
IIBETOM, U Bbl MOKETE MPOCMATPUBATH U3MEHEHUS, IEPEXOAUTH OT OAHOTO K APYTrOMY,
IIPUHUMATH WU OTKJIOHSTH UX 10 OTAEIBHOCTH UM BCE Cpasy. Takxke MOKHO
U3MEHUTH PEKUM OTOOPaKEHHS U TOCMOTPETh, KaK BBITJIAIUT JOKYMEHT 10
CpaBHEHHUS, B MTPOLIECCE CPABHEHUS UITU KaK OH OYyJIeT BBITJISJETh NIOC]Ie CPaBHEHUS,
€CJIY NPUHATH BCE U3MEHEHUS.

Bb10op pexuma oTo0OpakeHUus1 M3MEHEHU
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F .
Haxxmute kHOTIKY ==/ OTOOpaskeHne Ha BEpXHEH MaHEIU HHCTPYMEHTOB M BEIOEPHTE
U3 CIIMCKa OOIWH U3 ,Z[OCTYHHI)IX pC)KI/IMOB:

o HW3MeHeHMs - 3TOT peKUM BBIOpaH 10 yMOI4aHuio. OH UCHOIB3YETCs, YTOOBI
0TOOpPa3uTh JOKYMEHT B IpOLiecce CPABHEHHA. DTOT PEKUM MO3BOJISIET U
MPOCMATPUBATH U3MEHEHUS, U PEAAKTUPOBATH JOKYMEHT.

&% P7-0®UC B & ~ WcXonHLii JoKyMEHT docx
@aiin MmaBHan Bcraeka Marer CosmecTHar paboTta
(= o, = = e = = = = = T
= 2} & = m & EE a = = el = D
@ CoemMecTHLIA oc...  PeiiM coBmMecT... [l06aBMTL KoMME....  YaanuTs Orcnesmsanme ... [ROETEP TRl Knpegoigyweny  Kcneayiowemy MpanaTs v OTIONTS - CpasnnTe - Yar Vicopus sepcii
I
| ¥ Vamenenna R R A I R R C I R N R L CR IR RN IR P L O =
Q Bce namenenns (pegaKmposatme) u L L L L L g u u u q
ViaMeHEHHbIR JOKYMEHT
= BCe HIMEHEHIA NDHHATE! (MPOCIOTP) =
Viexogbii ZoryMesT
= Bce nameneHns oTKNOHetb! (NPOCMOTR)
CpaeHeHwe JOKYMEHTOB
= = Kpasyenko Enena v X D
MpuMenaHKe: 3Ta BOIMOXHOCTb AOCTYTIHA TOMBKO B KoMMe pueckoinnaTHoil oHnaiik-sepcin, 191172020 4:10 pm
HauMHan ¢ Bepcvi 5.5 Cepeepa oKyMEHTOB. Lodasneno: nnatHoi re)
Ecnn Bam TpebyeTca cpasHnTb 1 00beanHITL ABa 4OKYMEHTA, Bbl MOXETE MCNONb30BaTL ‘

o MHM3MeHeHHBIH TOKYMEHT - 3TOT PEKHM HCIIOJIb3yeTCs, YTOOBI 0TOOPa3UTh
JIOKYMEHT MOcJIe CPaBHEeHUSs, KaK €CJIH Obl BCe M3MEHEHMS ObUTH IIPUHATHL. JTa
OIIIIMS HE MO3BOJISET B ACHCTBUTEILHOCTH MMPUHATH BCE U3MEHEHHUS, @ TOJIBKO
Jla€T BO3MOKHOCTh YBUJIETh, KaK OyJET BBITJIAIETh IOKYMEHT IIOCJE TOT0, Kak
BbI IPUMETE BCE U3MEHEHHUS. B 3TOM peXuMe IOKYMEHT HEIb3sl PEAaKTHPOBATD.

+% P7-0®C B =H e ~ WICXOHEI JOKYMEHT. dOCX Kpasuetiro Enetia
@aiin  [mae#aAn  Bcraeka  Maker  Couinki 2a+ =
[o} = = Em = =, = = 7 T
& 57 = m = & =l = T B E2 = o
=] COBMECTHBIA 0C...  PEXNM COBMECT... [loGaEMTL KomMe...  YjamuTe Orcnexvaanme ... [REUEnee iRl K npeseigyweny  Kcnegylowemy MpuHATe ~ OTKNOHMTS CpasHnTs Yar VicTopus sepeuii
| |
I D O N R R R N KRR IR ECRCE CON S RN IR LR o =
Q =} u u u U ‘ Bce WSMEHSHUA (DEAZKTHDOBAHKE) ¥ u u u q
¥ WiaMeresksil LoRyMERT
= BCe MIMEHEHYA NPUHATE (NPOCMOTP) =
Viexogrb gokymenT
I BCe MIMEHEHNA OTRNOHEHD! (NPOCMOTP)
CpasHeH1e [oKYMEeHTOB
MNpuMeyaHKe: 3Ta BO3MOKHOCTb AOCTYMHA TOMBKO B MNATHOR OHMAaRH-BEPCIN, HaYMHEA C
sepcuk 5.5 Cepsepa AOKYMEHTOB. o)
Ecnu Bam TpebyeTca cpaBHUTL M 06beIUHITL Ba [OKYMEHTa, Bbl MOXETE WCNONb3oBaTh

o HcxoaHblil JOKYMEHT - 5TOT PEKUM UCIIOJIb3YETCsl, 4TOOBI 0TOOPa3UTh
JIOKYMEHT /10 CPABHEHUs1, KaK eCJIi Obl BCE M3MEHEHHS ObLIIM OTKJIOHEHBI. DTa
OIILIMS HE MO3BOJISIET B JEUCTBUTEIIBHOCTA OTKJIOHUTH BCE U3MEHEHHS, A TOJIIBKO
JTAeT BO3MOKHOCTh MPOCMOTPETH JOKYMEHT 0e3 u3MeHeHu. B aTom pexnme
JIOKYMEHT HEJIb3sl PEAAKTUPOBATD.
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+% P7-0®UC B H ] WicxopHEN SOKyMeHT.docx Kpasuetiko Enena

aiin maexan Bcraeka  Marer
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] b= = F & = D
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INRY ] |
& T r T T ‘ Bce MSMBHEHIS (DEaKTHDOBaHHE) ' u i T

M3ueneshbiii AokyueT
Bee MSMEHEHIA NPARATH (NPOCMOTR)

i

¥ Viexogrbii oxymenT
BCE WSMEHEHIR OTRNOHEHS! (TPOCMOTD)

g @ o
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CpaBHeHWe JOKYMEHTOB

MprUMeyaHKe: 3Ta BO3MOKHOCTL AOCTYMHA TONMLKO B KOMME PYECKO OHMAAH-BEPCUN, HAYMHASA C
Bepcun 5.5

[

Ecnu Bam TpeByeTca cpaBHWUTL U O WHUTL |OKYMEHTA, Bbl MOXETE MCNONL30BaTh

IIpuHATHE M OTKJIOHEHHE U3MEHEeHU

Hcnonb3yiiTe KHONKH &k npeapiaymemMy u Bk cJIeYI0lIeMYy Ha BEpXHEU
MMAHEJIW UHCTPYMEHTOB JIJI1 HABUTAIIUU 110 U3MEHEHUSIM.

YTtoOBI IIPUHATH BBIJACJICHHOC B JIAHHBIA MOMEHT N3MCHCHHC, MO>KHO CACJIAaTb
CJIICOYIOIICC:

e HAXMHUTE KHOIKY £ IIpuHATH HA BEpXHEW NaHEIN HHCTPYMEHTOB UJIN

e HaXMUTE HAMPABJICHHYIO BHU3 CTPENKY Mo KHONKOU IIpuHATH 1 BeIOEpUTE
ormuio [IpUHSATH TeKylllee H3MeHeHHe (B 3TOM CiIydae M3MEHECHHE OyIeT
MIPUHSATO, U BbI IEpEHIETE K CICIYIONIEMY U3MEHEHUIO) UITH

e HaxkmMuTe KHONKY IIpUMHATH v BO BCIUIBIBAIOIIEM OMOBEIICHUN 00 U3MEHEHUU.

UT0oOBI OBICTPO IPHUHSTH BCE U3MEHEHH S, HKMHUTE HAMPABIEHHYIO BHU3 CTPEIIKY 0T
KHOIIKOH 57/ Ipunsate u BeiOepuTe omnuuo [IpuHATH Bce U3MeHEHUSs.

UToOBbI OTKIIOHUTD TEKYIIIEE U3MEHEHUE, MOXKHO C/IeJIaTh CJIEIYIOIIEE:

¢ HAXMUTE KHOMKY 5% Orknonuts Ha BEpXHEH MaHeJId UHCTPYMEHTOB HIIH

e HaXMHUTE HAIMPABJICHHYIO BHU3 CTPEJKY MOJ KHONMKOW OTKJIOHUTH U BHIOEpHUTE
oo OTKJIOHUTH TeKylllee M3MeHeHue (B TOM Cilydae U3MEHEeHUEe OyieT
OTKJIOHEHO, Y BBI MIEpEACTE K CASAYIOUIEMY JOCTYITHOMY MU3MEHEHUIO) WU

e HaXMUTE KHOMKY OTKJIOHUTH X BO BCIUIBIBAIOIIEM OMOBEIICHUH 00
W3MEHEHUH.

YToOb! OBICTPO OTKIIOHUTH BCE M3MEHEHUS, HAKMUTE HANPaBICHHYIO BHU3 CTPEJIKY
[0J1 KHOIKOi1 CX OTKIOHHTD BbIOepuTe oniuio OTKIOHUTH BCe M3MEHEHHS.

JJomosiHuTE ILHBIE CBeIeHU 0 (DYHKIMM CPABHEHMSI

HpuHUMI cpaBHEHUA
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CpaBHeHHE TOKYMEHTOB BeJIETCS MO ¢JI0BaM. ECiii CJIOBO COACPKUT U3MEHEHUE XOTS
OBI Ha OJUH CUMBOJI (HAIIpUMeEp, €CJIU CUMBOJI OBLT yIaJIeH WU 3aMCHEH), B
pe3yabpTaTe OTauYre OyaeT 0TOOpaKeHO KaK M3MEHEHHUE BCETO CJI0BA IMEJIMKOM, a HE
CHUMBOJIA.

[IpuBenenHoe HIbke U300pakKeHNE WILTIOCTPUPYET CiIyyal, KOT/1a UCXOIHBIN (aiin
COAEPKUT cJIOBO 'CUMBOJIBI', @ JOKYMEHT JJISI CPABHEHUSI COJEPKUT cI0BO 'CuMBOIT'.

Kpaevenro Enena v X
BHMBQHH% 19/1/2020 4:10 pm
YoaneHo: CMMEQNE
Curmeo,
Kpaevenro Enena v X
19/1/2020 4:10 pmn
Abzay ynanex

ABTOPCTBO TOKYMEHTA

[Ipu 3anmycke npouecca cpaBHEHUS JOKYMEHTOB BTOPOW IOKYMEHT JIJIs1 CPAaBHEHUS
3arpyKaercs U CPaBHUBAETCS C TEKYLIUM.

o Eciu 3arpykeHHbII JOKYMEHT COJAEPKUT AaHHBIE, KOTOPHIE OTCYTCTBYIOT B
UCXOJITHOM JIOKYMEHTE, OHU OyAYyT MOMEYEHbI KaK JO00ABIECHHBIE PELEH3EHTOM.

o Ecim UCXOOHBIN JOKYMEHT COAEPKUT TAHHBIE, KOTOPBHIE OTCYTCTBYIOT B
3arpyK€HHOM JOKYMEHTE, OHU OyayT MOMEUYEHbI KaK yAaJIEeHHbIC PELIEH3EHTOM.

Ecan dBTOPBI UCXOJHOTI'O U 3arpy’KCHHOT'O JJOKYMCHTA COBITIa/Iar0T, TO PCLICH3CHTOM
6y)1€T TOT K€ MOJIb30BaTeNIb. Ero nms 0T06pa>1<aeTcs1 BO BCILIBIBAIOIIEM OKHE C
HN3MCHCHHCM.

Ecau aBTOpHI IBYX (DaiJIOB - pa3HbIC MOJB30BATEIN, TO aBTOP BTOPOTO (paiina,
3arpyKEHHOTO JIJIsi CPaBHEHUS, OyJIeT aBTOPOM JOOABJICHHBIX HIIH YaJICHHBIX
N3MEHEHUN.

Hanuuue PE€UCH3UPOBAHNUSA B CPABHUBA€EMOM NOKYMEHTE

Ecnu ucxonHblii JOKYMEHT COJAEPKUT U3MEHEHHUS], BHECECHHBIE B PEKUME
peleH3NPOBaHUs, TO B pe3yJIbTaTe CPAaBHEHUS JOKYMEHTA OHU Oy Iy T MpUHATHI. [Ipu
BBIOOpE BTOpOTO (haiiyia AJisk CpaBHEHUS BbI yBUIUTE COOTBETCTBYIOIIEE
MPEIYIIPEKICHUE.
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B atom ciyuae nipu BeiOope pexxkrma otodpaxenuss MeXoaHbIi JOKYMEHT TOKYMEHT
He OyIeT cosiepKaTh M3MEHEHUH.

UHCTPYMEHTbI U HACTPOMKN

NMpocmoTp cBeaeHUN O AOKYMEHTe

YToOB! NOMYYUTH HOCTYII K TOJPOOHBIM CBEJICHUSIM O PEIAKTUPYEMOM JIOKyMEHTE,
HOXMHTE Ha BKIaAKy Daiil Ha BepXHEH MaHeIn MHCTPYMEHTOB U BHIOEpUTE
onuuio CBeleHUs1 0 JOKYMEHTe.

OO01mue cBeaeHus

CBeneHHs 0 JOKYMEHTE BKIIIOYAIOT B ceOsI psiji CBOMCTB (paiiira, ONMMCHIBAIOITUX
TOoKyMeHT. HekoTophie U3 3THX CBONCTB OOHOBIISIOTCS aBTOMATHYECKH, 2 HEKOTOPHIC
Y3 HUX MOXHO PE€IaKTUPOBATh.

o Pa3memenue - nanka B MoayJie JlokyMeHTbI, B KOTOPOH XPaHUTCS
daiin. Baaaenen - M MoIbp30BaTeNs, KOTOPBIA co3/1ai ¢aii. 3arpyskeH -
JaTa ¥ BpeMs co3aaHus ¢aiiina. DT CBOMCTBA TOCTYIHBI TOJBKO B OHIAUH-
gepcuu.

o CraTtucTuka - KOJMYECTBO CTPaHUIl, a03a1leB, CJIOB, CHMBOJIOB, CHMBOJIOB C
npobenamu.

o Ha3Banmue, Tema, KoMmmeHTapuii - 5TH CBOMCTBA MO3BOJISAIOT YIIPOCTUTD
KJaccu(ukaiumio T0KyMeHTOB. Bbl MOXKeTe 3a/1aTh HY>KHBIA TEKCT B MOJISIX
CBOMCTB.

o Ilocneanee u3mMeHeHue - gaTa ¥ BpeMsl MOCIEAHETO U3MEHEHHUS (paiina.

o ABTOp NOCJIeIHET0 U3MEHEHMS - UM [10JIb30BaTENS, CAEIABIIErO MOCIEIHEES
W3MEHEHHE B JIOKYMEHTE, €CJIU K JJOKYMEHTY ObLIT IPEIOCTaBJICH JAOCTYT, U €r0
MOTYT PEJAKTUPOBATh HECKOJIBKO MOJIb30BATEIEH.

o Ilpunoxkenue - MpuIOKEHUE, B KOTOPOM OBLIT CO3/IaH IOKYMEHT.

o ABTOp - UMs UeJ0BeKa, co3aasiiero (aiin. B 3Tom mose Bbl MOXKETE BBECTH
HyxHOe ums. Haxxmute Enter, ytoOb1 700aBUTH HOBOE T0JIE, MTO3BOJISIONICE
yKa3aTh €IlIe€ OJHOTO aBTOpa.

Ecnu BBl n3MeHMm cBolicTBa (paitna, HaxxmMuTe KHONKY [IpuMeHUTDb, 4TOOBI
MIPUMEHUTHh U3MEHCHMUS.

IIpumeyanue: UCNoNb3ys OHJIAWH-PEIAKTOPHI, Bbl MOKETE U3MEHUTH HA3BaHUE
JOKyMEHTa HEMOCPEACTBEHHO U3 MHTEpdeiica penakropa. s 3Toro HaxKMHUTE Ha
BKJIaAKy Daiij Ha BEpXHEH MaHeIu HHCTPYMEHTOB U BhIOEpUTE
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onuuto IlepemmenoBarsb, 3aTem BBeauTe Hy)kHOe M1 ¢aiiia B HOBOM
OTKPBIBIIEMCSI OKHE U HaXMUTE KHOTIKY OK.,

Caenenusi 0 mpaBax J10CTyna

B onnaiin-6epcuu Bbl MoeTe MpocMaTpyUBaTh CBEACHUS O MpaBax J0CTyNa K
JIOKyMEHTaM, COXpPAaHEHHBIM B O0JIaKe.

IIpumeyanue: 3Ta ONIKUA HEOCTYITHA IS TTOJIB30BATEICH C TpaBamMu
nocrtymna ToJibko YTeHue.

UToOBI y3HATh, Y KOTO €CTh IIpaBa Ha MPOCMOTP U PEIAKTUPOBAHKUE ITOTO JOKYMEHTA,
BbIOepuTe oniuio [IpaBa qocTyna Ha jieBoil OOKOBOI MaHENH.

BrI MOkeTe Takke H3MEHUTH BRIOPAHHBIC B HACTOSIIINI MOMEHT ITpaBa J0CTYIIa,
Ha)kaB Ha KHONIKY 3MeHnTh npaBa gocrtyna B paszjeie Jlioau, umeroniue npasa.

Hcropus Bepcuu

B onnaiin-eepcuu Bol MOXeTe IPOCMATPUBATH UCTOPUIO BEPCUI JIJIST IOKYMEHTOB,
COXpaHEHHBIX B O0OJIaKe.

IIpumeyanue: 3Ta ONUKS HEIOCTYIIHA ISl TIOJIB30BATEIICH C IpaBaMu
nocryma ToJIbKo YTeHue.

UT0OBI MPOCMOTPETH BCE BHECEHHBIE B IOKYMEHT U3MEHEHMSI, BHIOEPUTE
onuuto Mcropus Bepeuii Ha sieBoit 00koBOI maHenu. Mcroprio Bepcuil MOKHO Takxke

OTKPBITh, UCIIOJIb3Y$ 3HAYOK D HcTopus Bepcuii Ha Bkiagke CoBMecTHas
padoTa BepxHel MaHeIn HHCTPYMEHTOB. Bbl yBUIUTE CIIMCOK BEpCUid
(CYIIECTBEHHBIX U3MEHEHUN) U peBU3UH (HE3HAYUTEIBHBIX N3MEHEHUI ) ATOTO
JIOKYMEHTAa C YKa3aHUEM aBTOPA U JaThl U BPEMEHHU CO3/IaHUS KKIOU
Bepcuu/peBu3nu. /s Bepcuit JOKyMeHTa Takke yKa3aH HOMEp BEpCUU

(Hanpumep, gep. 2). UToObI TOUHO 3HATH, KAKWE U3MEHEHUS ObLITM BHECEHBI B KAXKIOU
KOHKPETHOU BEPCUHU/PEBU3HH, MOKHO IMTPOCMOTPETH HY)KHYIO, HAXKaB Ha HEe Ha JICBOU
OokoBoOM nanenu. MI3MeHeHusi, BHECEHHbIE aBTOPOM BEPCHUM/PEBU3UHU, TTIOMEUYEHBI
IBETOM, KOTOPBIN TTOKa3aH PsA0M C MMEHEM aBTOpa Ha JIEBOM OOKOBOM MaHeu.
MO0>HO UCIOIB30BaTh CChUIKY BOCCTAHOBUTL, PACIIONIOKEHHYIO 1101 BRIOpAHHOM
Bepcueil/peBusueit, 4To0bl BOCCTAaHOBHTH €€.
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3aKpbITE MCTOPHHD

20.09.2017 13:21  wver2
A

03.08.2017 12:49

M raenos MNetp

UToOBI BEpHYTHCA K TEKYIIIEH BEpPCUU JOKYMEHTA, HAKMUTE Ha CChUIKY 3aKPbITh
HCTOPHIO HAJ[ CIUCKOM BEPCHUH.

UToObI 3aKpBITh TaHETh DA U BEPHYTHCS K PEIAKTUPOBAHUIO TOKYMEHTA,
BbIOEpUTE OMIUIO0 3AKPBITH MEHIO.

CoxpaHeHue / ckaumBaHue / ne4yaTb AOKYMeHTa

CoxpaHenue

[To ymon4aHwIO OHJIAWH-PETAKTOP JOKYMEHTOB aBTOMATHUECKH COXPAHSET (hail
KaKIbIC 2 CEKYH/IBI, KOT/Ia BB paboTaeTe HaJ HUM, YTOOBI HE IOTTYCTUTD MTOTEPH
JTAHHBIX B CIy4ae HEMPEABUICHHOIO 3aKPhITUS MpOorpaMmbl. Eciii BbI COBMECTHO
penaktupyete (aitn B BricTpoM pexxnMe, Taitmep 3ampaimBacT HATHIUE N3MCHEHHHA
25 pa3 B CEKYH]ly U COXpaHSIET UX, €CJIM OHU ObLIU BHECEHHI. [Ipu coBMecTHOM
penaktupoBanuu ¢aina B CTPOroM pexxvuMe U3MEHEHUsI aBTOMATHYECKU
coxpansitorcs kaxapie 10 munyT. [Ipu He0OXOAMMOCTH MOXKHO JIETKO BBIOpaTh
MPEANOYTUTENBHBINA PEKUM COBMECTHOTO PEIAKTUPOBAHUS WIIM OTKIIOUUTH (DYHKITUIO
ABTOMATUYECKOI'0 COXPAaHEHHUs Ha CTpaHUIEe JloONOJHUTENIbHBIE TAPAMETPHI.

UT0OBI COXpaHUTh TEKYILIMIA JOKYMEHT BPYUHYIO B TEKYIIEM opMarte u
MECTOIIOJIOKEHUH,

o Haxmute 3Ha40K CoxpanHuTs B B 1€BOM YaCTH MIANKU PEIAKTOPA, WU

e HUCHOIB3yiTE coueranue kaasuin Ctri+S, mam

e HaXMHUTE Ha BKIaKy Daiijl Ha BepXHEH MaHeIn HHCTPYMEHTOB U BBIOEPHTE
onuuto CoXpaHUTh.

IIpumeyanue: yToObI HE IOMYCTUTH MOTEPH TAHHBIX B 0€CKMONHOU 6epCcull B CIIy4ae
HEMPEABUACHHOTO 3aKPBITHSI POTPAMMBI, Bbl MOXKETE BKIIFOUNUTh
OMIINI0 ABTOBOCCTAHOBJIEHHE HA CTpaHUIle JoNOTHUTEIbHBIE TapaMETPHI.
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UToObI B deckmonHou éepcuu COXpaHUTh TOKYMEHT MO JPYTHM UMEHEM, B IPYTOM
MECTOIIOJIOKEHUU WM B IPyroM (opmare,

1. HaxxMuTe Ha BKIIaaKy Dail1 Ha BEpXHEN MaHEIN HHCTPYMEHTOB,

2. BeIOepure omnmuio COXpaHUTh KAaK,

3. BeIOepuTe ouH U3 AoctynHbix popmatoB: DOCX, ODT, RTF, TXT, PDF,
PDF/A, HTML, FB2, EPUB. Taxxe moxxHO BbiOpaTh BapuaHT Llladsaon
aokymenta DOTX nmu OTT.

CkayuBaHue

UT0oOBI B oHnalin-6epcuu cKa4aTh TOTOBBIA JOKYMEHT U COXPAHUTh €r0 Ha KECTKOM
JIUCKE KOMIIBIOTEPA,

1. Haxxmute Ha BkiaAKy daiij Ha BepXHEH NaHeId HHCTPYMEHTOB,

2. BeIOepuTe onmuio CkavyaTh Kak,

3. BeIOepHuTE 0uH U3 goctynHBIX hopmaToB: DOCX, PDF, ODT, TXT, DOTX,
PDF/A, OTT, RTF, HTML, FB2, EPUB.

CoxpaHeHue KONMHU
UToOBI B oHIaliH-6epcuu COXPAHUTD KOIUIO IOKYMEHTa Ha TopTaje,

1. Haxxmute Ha BKiIaaKy daiij Ha BepXHEH aHeId HHCTPYMEHTOB,
2. BoIOepute omnuio COXpaHUTh KONMUIO KAK,
3. BeIOepuTe oauH U3 goctynHbx popmatoB: DOCX, PDF, ODT, TXT, DOTX,

PDF/A, OTT, RTF, HTML, FB2, EPUB.
4. BwIOEpUTE MecTOMONOXKeHue (aiina Ha mopTane u HakMuTe COXPAHUTb.

IleuaTs
UToO0BI pacnieyaTaTh TEKYIIHI TOKYMEHT,

o HaxmuTe 3HauoKk Hameuarars ¢aiis EEl B 1€BOM 4aCTH MIANKU PEIAKTOPA, WU

« WCHONB3yiTE couetanue kinapum Ctri+P, wun

e HaXMHUTE Ha BKJIaJKy Daily1 Ha BepXHEH NaHeJId HHCTPYMEHTOB U BBIOEpUTE
onnuio Ieuyarsn.

B Opaysepe Firefox Bo3MokHa medarath JOKyMeHTa 0€3 IpeIBapUTeIbLHOM 3arpy3KHu B
Bujie ¢aiina .pdf.

Tak>ke MO>KHO pacriedararb BbIJIEICHHBIA (PparMeHT TEKCTa ¢ TOMOILIBIO MMyHKTa
KOHTEKCTHOro MeHio HameuaraTs BbljlesieHHOe Kak B pexxuMe PerakrupoBanus,
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Tak ¥ B pexuMme [lpocMoTpa (KJIMKHUTE MPaBOoii KHONMKO# MBIIIU U BBIOCPUTE
ommuio HameyaTaThb BbIIeJEeHHOE).

B oeckmonnoti 6epcuu moxymeHT OyeT HanpsIMyTO OTIIPaBJIeH Ha niedatb. B owunaiin-
éepcuu Ha OCHOBE JaHHOTO JIOKyMeHTa OyJieT crenepupoBat ¢aiin PDF. Bel moxkere
OTKPBITh U pacneyaTaTh €ro, Wih COXPaHUTh €ro Ha JKECTKOM JUCKE KOMIIbIOTEpA WU
CHEMHOM HOCHUTEJIE UTOOBI pacredararhb 1no3xe. B HekoTopbix Opay3epax, Halpumep
XpoM u Oniepa, ecTb BCTPOCHHAs! BO3MOXKHOCTD JJISI IPSIMOM TIEYaTH.

OononHuTenbHble NapaMeTpbl pefakTopa AOKYMEHTOB

Br1 MO)keTE N3MEHUTH AONOJHUTENBHBIC TAPAMETPHI PEAAKTOPA JOKYMEHTOB. 151
IIepexo/1a K HUM OTKpOMTE BKIaAKy MDailjl Ha BEPXHEN TaHEIN HHCTPYMEHTOB U
BbIOEpHUTE oniuio JlonoJHNTeIbHbIE IapaMeTphl.

I[OHOJ'IHHTGJ'IBHLIG mapaMcCTphl CIPYIIIMPOBAHBI CIICAYIOIIUM 06p2130M2
PeHaKTHPOBaHHe U COXpAaHECHUEC

1. ABTOCOXpaHeHMe - UCTIOJIb3YETCS B OHIAUH-8epCUU JITIS
BKJTFOUCHUS/OTKITIOUEHUS OMIIMN aBTOMATHUYECKOTO COXPAHECHHSI M3MEHEHUI,
BHECEHHBIX MPU PEIAKTUPOBAHHH.

2. ABTOBOCCTAHOBJIEHHE - UCIIOJIb3YETCS B OeCKMONHOU 8epcull s
BKJTFOUCHUS/OTKITIOUCHUS OTIIMHM aBTOMATHYECKOTO BOCCTAHOBIICHUS JOKYMEHTA
B ClTydae HEMPEABUICHHOTO 3aKPhITUS MPOrPAMMBI.

3. MMoka3piBaTh KHONKY [IapamMeTpbl BCTABKHU NMPH BCTABKE COEPKUMOTO.
CooTBeTCTBYIOIIAs KHOIKA OYIET MOSBIIATHCS IMPU BCTABKE COJIEPKIMOTO B
JIOKYMEHT.

4. Cnenatb (pailyibl COBMeCTUMBIMH € 00J1ee cTapbiMu Bepcusimu MS Word
npu coxpanennu kak DOCX. daitnbl, coxpanennsie B popmate DOCX OyayT
COBMECTUMBEI ¢ Oosiee ctapeiMu Bepcusimu Microsoft Word.

CoBmecTHas padora

1. Tloapa3znen Pexum cOBMECTHOIO peJAKTHPOBAHMS TIO3BOJISIET 337aTh
MPEANOYTUTENBHBINA PEXKUM IPOCMOTPA U3MEHEHUH, BHOCUMBIX B IOKYMEHT
IpU COBMECTHOM padore.

o bbicTpslii (o ymonuanuio). [lons30Barenu, yuacTByIomuye B
COBMECTHOM PEJAaKTUPOBAHUU JOKYMEHTA, OyIyT BUJIETh U3MEHEHUS B
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pearbHOM BpPEMEHU, KAK TOJIbKO OHU BHECEHBI IPYTUMHU
MOJIb30BATEIISIMHU.

o Crporuii. Bce n3MeHeHUs1, BHECEHHbBIE YUaCTHUKAMU COBMECTHOM
paboTHL, OyayT 0TOOpaXKaThCs TOJIBKO MOCIIC TOr0, Kak BhI HAKMETE Ha
kaonky Coxpanurs & ¢ onosemenrem o HaIMYMU HOBBIX U3MEHEHMIA.

2. Tloapaznen [Moka3biBaThL H3MEHEHUS MPU PelleH3UPOBAHUM TI03BOJISICT
BBIOPATH CITOCO0 OTOOPaKEHMSI HOBBIX M3MCHCHHM.

o Iloka3bIBaTh NPU KJIHKe B BBIHOCKAX. I3MeHeHne oTOOpakaeTcs B
BBIHOCKE MPH HAXKAaTUU HA OTCJIC)KMBAEMOE U3MEHEHHUE.

o Iloka3bIiBaTh NpU HaBeeHUHU B MOACKa3Kax. [lockaska nosBisieTcs
IIPU HABEJICHUU YKa3aTessl MBIIIN Ha OTCIIC)KUBAEMOE U3MEHEHHE.

3. Ioapazaen OTodpaxkaTh U3MeHEHUsI IPU COBMECTHOI padoTe 1MO3BOJISAET
BBIOpATH C110CO0 OTOOpaKEHHSI HOBBIX M3MEHEHHUI 1 KOMMEHTAPUEB B PEKUME
pearbHOr0 BPEMEHMU.

o Hwukakue. Hukakue n3MeHEeHUs, BHECCHHBIC 3a BpEMsI TEKYIIIEH CECCUH,
He OyayT MOJCBEUUBATHCA.

o Bce. Bce usmeHenuns1, BHECEHHBIC 32 BpeMs TEKYIICH ceccruu, He OyayT
MOJICBEYNBAThCHL.

o IMocaennme. byayT nmoacBeynBaThCs TOJBKO T€ U3MEHEHMS, KOTOPHIC
OBLIM BHECEHBI C MOMEHTA, Koria Bl mocieaHuil pa3 HaKUMaJlk Ha
sgauok Coxpanuth B2, Dra onmus 10CTyIIHA TOILKO B TOM CIIy4ae, eClIu
BbIOpaH CTPOruii pe’kuM COBMECTHOT'O PEIAKTUPOBAHMUS.

o Iloka3pIBaTh M3MEHEHHUS APYrUX MOJIb30BaTe N eil. OTa QyHKIHSI
MO3BOJIIET BUAETh U3MEHEHHUS], KOTOPbIE BHOCST JAPYTrUE MOJIb30BATEIH, B
JIOKYMEHTE, OTKPBITOM TOJILKO Ha IIPOCMOTp, B Pexxnme mpocmorTpa B
peaJibHOM BPEMEHH.

o Iloka3pIBaTh KOMMEHTAPUM B TeKCTe. ECIIU OTKITIOUUTH 3TY (DYHKIIHIO,
MIPOKOMMEHTHPOBAHHBIE (hparMEeHTHI Oy Iy T MOICBEUNBATHCS, TOIBKO
xorya Bel Haskmere Ha 3Hau0K KommenTapuu = Ha neBoit 60xoBoi
MaHeJH.

o Iloka3bpIBaTh pelnieHHbIle KOMMeHTApuH. JTa (QYHKIHSA OTKIIFOUYCHA 110
YMOJYAHUIO, YTOOBI PEIIEHHBIE KOMMEHTAPUU OBLIN CKPBITHI B TEKCTE
nokyMeHTa. [[pocMOTpeTh Takue KOMMEHTApUU MOKHO TOJIBKO MPH
Haxatuu Ha 3Hauok Kommentapun = Ha j1eBoii O0KOBOH MaHEH.
BxmounTe 3Ty oniuto, eciu Tpedyercst 0ToOpakaTh pelieHHbIe
KOMMEHTapUHU B TEKCTE JOKYMEHTA.

IIpaBonucanue

1. Onmus [Ipoepka opgorpadguu UCIOIb3YETCS sl BKIFOUSHUS/OTKITIOUEHUS
OMIINHU NTPOBepKHU opdorpadumu.
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2. lponyckarts ciaoBa u3 [IPOIIMCHBIX BYKB. Cnosa, HanucanHbie
MIPOMMCHBIMU OYKBaMU, UTHOPUPYIOTCS TIPH PoBepKe opdorpadumn.

3. IIponyckarth cioBa ¢ nuudpamu. CaoBa, B KOTOPBIX €CTh MUQPHI,
UTHOPUPYIOTCS TIpH TTpoBepKe opdorpadum.

4. Meno IlapameTpbl aBTO3aMeHBbI... TTO3BOJISIET OTKPHITh MAPAMETPbI
aBTO3aMEHBI, TAKME KaK 3aMEHA TEKCTa IMPHU BBOJIC, PACTIO3HAHHBIC (DYHKITHH,
aBTOOpMAT MPHU BBOJIE U IPYyTHE.

PaGouas o0J1acTH

1. Onnusa HanpapJisironiue BHIPpABHUBAHUS HCIIOJIB3YETCS TS
BKJTFOUCHUS/OTKITIOUCHUS HAITPABJISIIONTUX BRIPABHUBAHUS, KOTOPBIC
MOSIBJISTIOTCSI TIPY TIEPEMEIICHUH 00BEKTOB U TIO3BOJISIIOT TOYHO PACIIOIOKUTH
WX Ha CTpaHUIIE.

2. Omuus Ueporaudsbl ucnonib3yeTcs NI BKIFOUESHUS/OTKIIOUEHHS] 0TOOpaKeHUs
ueporiandos.

3. Omuus Ucnonb3oBaTh kiaaBumry Alt 11st HaBuranum no uHTepgeiicy c
MOMOIIBI0 KJIABUATYPbI UCIOJb3YETCS ISl BKIIFOUEHUS UCTIOIb30BaHUS
kiaauiy Alt / Option B coueTaHusAX KJIaBHIIL

4, Omuus Tema unTepdeiica NCTIONB3YETCS IS U3MEHEHHUS IIBETOBON CXEMBbI
uHTepdeiica pemakTopa.

o Omnnusa CucreMHasi MO3BOJISIET PEAAKTOPY COOTBETCTBOBATH CUCTEMHOM
Teme uHTepderica.

o CBetJiasi IIBETOBasi raMMa BKJTFOYACT CTAHIAPTHBIC CHHUM, OCITBIN 1
CBETJIO-CEPHIN IBETA C MEHBIIIMM KOHTPACTOM JJIEMEHTOB HHTEpderica,
MOAXOJAIIKE JJIs1 paOOTHI B THEBHOE BPEMSI.

o Kuaccuueckas cBet/iasi IBETOBas raMMa BKIJIFOYAET CTAHJAPTHBIC
CHUHMM, OCTIBIN U CBETIIO-CEPhIN IBETA.

o TemHas BeTOBasi raMMa BKJIKOYAET YEPHBIN, TEMHO-CEPBIN U CBETJIO-
CepbI 1IBETA, MOAXOSIINE SISl paOOThl B HOYHOE BPEMSI.

o KoHTpacTHasi TeMHasl IBETOBas raMMa BKJIFOUAET YEPHBINA, TEMHO-
cepblii 1 OeJbIi 1[BeTa ¢ OOJIBIIINM KOHTPACTOM AJIEMEHTOB UHTEp(eiica,
BBIICJISFONINX pabouyro o01acTh ¢aiina.

o Omnnus BRIYNTH TeMHBIN PeXKUM UCTIOJb3YETCs, YTOOBI CeNaTh
pabouyro o0JacTh TEMHEE, €CIIU JJIsI peJlakTopa
BbiOpaHa Temuast uin KonrpacTHasi teMHasi Tema uHTepderica.
[TocTaBbTe Ta)I0UKY BKJIIOYHUTH TEMHBIH PesKUM, YTOObI aKTUBUPOBATH
3Ty OIMUHUIO.

5. Onuust Eqununa uamMmepeHust UCIOIb3yeTCs A ONpeieSICHUs: eUHUII,
KOTOPBIE TOJHKHBI UCIOJIB30BATHCS HA JIMHEMKAX U B OKHAX CBOMCTB JIJIs
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U3MEpPEHUs MapaMeTPOB JIEMEHTOB, TAKUX KaK IIUPUHA, BBICOTA, MHTEPBAJIbI,
noJtist 1 T.1. MoxHo BeIOpath oo Cantumertp, IIyHkT wim droiim.

6. Ommus CTanaapTHOe 3HAYeHHe MACIITA0a UCTIONIB3YETCs JIJIST YCTAHOBKHU
CTaHJAPTHOTO 3HAYCHUS MAcIITada MyTeM ero BIOOpa U3 CIHCKA JOCTYITHBIX
BapuaHToB oT 50% 10 500%. MosxHO Takke BbIOpath omniuio [1o pasmepy
crpanuubl wiu [lo mmpune.

7. Onmust XHHTHHT IPUETOB HCTIOIB3YETCS sl BRIOOpa crmocoba 0ToOpakeHus
mpudTa B peakTope T0KyMEHTOB.

o Bribepute onuuio Kak Windows, eciii Bam HpaBUTCsI OTOOpaxKeHue
mpudToB B ornepanmoHHoi cucreme Windows, To ecThb ¢
UCI0JIb30BaHUEM XUHTHHTA mpudToB Windows.

o Bribepute onmuro Kak OS X, eciii BaMm HpaBUTCsI OTOOpakeHUE
mpudTOB B OIeparmoHHoi cucteme Mac, To ecTh BoOOIIIe 0€3 XUHTHUHTA
mpudTOB.

o Bri0epute onmuio Co0cTBEHHBII, €CITM XOTUTE, YTOOBI TEKCT
O0TOOpaKaJICSA C XMHTHHTOM, BCTPOSHHBIM B (haliJIbl IPUQTOR.

o PekuM K3IIMPOBAHUS MO YMOJIYAHMIO - UCITOJIB3YETCS I BEIOOpA
peXrMa KIIIMPOBaHUS CUMBOJIOB ipudTa. He pekoMeHnmyeTcs
IIePEKIIF0YaTh 0€3 0COOBIX MPUIMH. ITO MOXKET OBITH ITOJIC3HO TOJILKO B
HEKOTOPBIX CITydJasx, HaIpuMep, TTPH BO3ZHUKHOBEHHUH IPOOJIEMEI B
opay3zepe Google Chrome ¢ BKIIFOUCHHBIM aIlllapaTHBIM YCKOPECHUEM.

B PEAAKTOPC TOKYMCHTOB CCTh JIBA PCIKUMA KOIIUPOBAHU:

1. B nepBoM pe:xnMe KIMTUPOBAHUS KaKaas OyKBa KIIIUPYETCS
KaK OTJIeJIbHAsl KAPTUHKA.

2. Bo BTOpOM pesxumMe KIMIMPOBAHMS BBIJIEIICTCS KapTUHKA
ONPEIEIEHHOTO pa3Mepa, B KOTOPOW JUHAMUYECKH PACIIOIAraroTCs
OYKBBI, a TAK)KE PEATM30BaH MEXAHU3M BbIICIICHUS U YIAJICHUS
NaMATH B 3TOM KapTUHKE. ECM MaMsTH HET0CTaTOYHO, CO3/1AETCs
Jpyrast KapTUHKa, ¥ TaK Jajee.

Hacrtpoiika Pexxum KIMIMPOBAHUSA 10 YMOJIYAHHMIO IPUMEHSET 1BA
BBIIICYKa3aHHBIX PEKUMa KIIIUPOBAHMS 110 OTAEIBHOCTH IS Pa3HbIX
Opay3epoB:

3. Korga nactpoiika PeskumM K3 1IMPOBaHUs 10
YMOJIYaHHUIO BKIIIOYeHa, B Internet Explorer (v. 9, 10, 11)
UCIIOJIb3YETCS] BTOPOil PesKUM K3IIMPOBAHMS, B IPYTHUX
Opay3epax HCIOIb3yEeTCs MePBbIN PeKUM KIIIMPOBAHUSA.
4. Kornaa Hactpoiika Peskum K3mmpoBaHus 1Mo

YMOJTYaHMIO BhIKTIOUeHa, B Internet Explorer (v. 9, 10, 11)
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UCIIOJIb3YETCs MEePBbIH PeKUM KIIHPOBAHUS, B IPYTUX
Opay3epax HCIOIb3YETCS BTOPOI PesKUM KIIIHPOBAHUSI.
8. Ommus HacTpoiikn MakpoCoOB UCIIOIB3YETCS AJISI HACTPOUKH OTOOPaKECHHUS
MaKpOCOB B JJOKYMEHTE.
o Bri0epuTe onmuio OTKIKWYHTH BCE, YTOOBI OTKIIOYUTH BCE MAKPOCHI B
JIOKyMEHTE.
o Buwibepute ommuro [loka3piBaTh yBe10OMJIeHHE, YTOOBI TIOJTy4aTh
YBEIOMJICHHS O MAaKpOCaX B IOKyYMEHTE.
o BriOepute onuio BRiIYHTHL Bee, 4TOOBI aBTOMATUYECKU 3aITyCKaTh
BCE MaKpOCHI B JIOKYMEHTE.

YToOBl COXpaHUTh BHECEHHBIE U3MEHEHUS, HAXKMUTE KHONKY IIpuMeHuTS.
I'Iapameprl npeacrtaBreéHnsaA U MHCTPYMEHTbI HaBuUraumm

B penakTope 10KyMeHTOB JOCTYIICH s/ HHCTPYMEHTOB, MO3BOJISIONMINX 00JIETYUTD
MIPOCMOTP U HaBUTAIHIO 10 IOKYMEHTY: MacIITald, ykazaTtellb HOMepa CTPAHUIIbI U
JpyTHe.

HacrpoiiTe mapamerpsl NpeaCTABICHUSA

UT0oOBI HACTPOUTH CTAHAAPTHBIEC MMAPAMETPHI MPEACTABICHUS U YCTAHOBUTH Hauboiee
yAOOHBIN pexuM paboThl ¢ JOKYMEHTOM, NiepeianTe Ha BKIaaKy Bua u Beioepure,
KaKue 3JIEMEHThI HHTepdeiica TpeOyeTcs: CKPBITh UM 0TOOpa3uTh. Ha

BKJIaJiIke BU MOKHO BBIOPATH CIIEIYIOIINE OIIINUU:

o 3aros10BKkM — YTOOBI MOKA3aTh 3ar0JIOBKU JTIOKYMEHTA B JIEBOM MaHEJH.

o MacmTad — 4ToOBI BRIOpATh U3 BHINIAAIONIETO CIIUCKA HY)KHOE 3HAYEHUE
Macmrada ot 50% o 500%.

o Ilo pa3mepy cTpaHuubI - YTOOBI BCSI CTPAHUIIA IISTUKOM ITOMEIAIach B
BUJINMOM YacTH pabodeit o0acTu.

o Ilo mupuHe - 9TOOHI MKUPHUHA CTPAHUIIHI JOKYMEHTA COOTBETCTBOBAIA
BUJINMOM YacTH pabodeit o0acTu.

o Tema unrtep@eiica — BEIOCpUTE 13 BBINMAIAIONIETO MEHIO OJIHY U3 JOCTYITHBIX
tem untTepderica: Cucmemnasn, Ceemnas, Knaccuueckas
ceemaas, Temuas, Konmpacmuas memnuas. Korna
BKJItOueHa Temnas wiu Konmpacmuas memuas TeMa, CTAHOBUTCSI aKTUBHBIM
nepekiroyaTesb TeMHbIH JOKYMeHT; UCTIOJIb3yHTe ero, 4ToObl BHIOpATh IS
paboueit o0sacTu OesbIi WM TEMHO-CEPBI 1IBET.
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° Bcerz{a NMOKAa3bIBATH MaHEJIb HHCTPYMEHTOB — KOTI'JIa 9Ta OIIIUA OTKIIOYCHA,
6YI[CT CKPBITAa BCPXHAA IMAHC]Ib HHCTPYMCHTOB, KOTOpasa COACPKUT KOMaH/IbI.
Ha3panus BKJIQJIOK ITPHU 3TOM OCTArOTCA BUAVNMbBIMMU.

MoKHO TakKe JBaXKIbI MIEIKHYTh 0 JI000M BKIaAKe, YTOOBI CKPBITh
BEPXHIOIO MMaHENIb MHCTPYMEHTOB UJIM OTOOPa3UTh €€ CHOBA.

o CTpoka cocTOsTHMS — KOTJa 3Ta OIS OTKJIIOYEHa, OyAEeT CKpbITa caMas
HIDKHSIA [IaHEIb, HA KOTOPOM HAXOAUTCs Y Ka3aTe/ib HOMepa CTPAHULbI U
kHONIKM Macmratda. UtoOb1 0TOOpa3UTh CKPBITYIO CTPOKY COCTOSIHHSA,
HICJIKHUTE 10 3TOM OILMU CIIIE Pa3.

o JIuHellKM - KOT/1a 3Ta OMIIMS OTKJIIOUEHA, OYAYT CKPBITHI TUHEHUKHU, KOTOPHIC
WCITOJIB3YIOTCS JJISI BRIPABHUBAHUS TEKCTa, TpaduKu, TaOIUIl, U IPYTUX
AJIEMEHTOB B IOKYMEHTE, YCTAHOBKH TOJICH, TTO3UIINH TaOYJISAIIUN U OTCTYIIOB
a63areB. UToObI 0TOOPA3UTh CKPHITHIC JIMHEHKH, IETKHUTE 110 ITOU OMITUU
eule pas.

[TpaBas OoxoBast maHeNIb CBEPHYTA IO YMOIYaHUI0. UTOOBI €€ pa3BepHYTh, BBIJICITHTE
0001 00BEKT WM (PParMeHT TEKCTA U MISIKHUTE TI0 3HAYKY BKJIQJKH, KOTOpas B
JaHHBIH MOMEHT aKTHBHPOBaHa (UTOOBI CBEPHYTH MPaBYIO0 OOKOBYIO TTAHEIb,
HIEJIKHUTE 10 3TOMY 3HAUKY €III€ Pa3).

Korga otkpeita manens KommenTapuu unu Yar, 1eByr0 O0KOBYIO MaHEb MOXHO
HaCTPOUTH ITyTEM MPOCTOTO MEPETACKUBAHUS: HABEAUTE KypCOp MBILIN Ha Kpail JIEBOM
OOKOBOI MaHes I, YTOOBI Kypcop MPEBPATUIICS B IBYHAIIPABICHHYIO CTPEIIKY, U
NepeTaluTe Kpaii aHeau BIpaBo, YTOObI YBEIUUUTD MTUPUHY TTaHEe H. UTOOBI
BOCCTAHOBUTH UCXOJHYIO IIUPHUHY, IEPETALIATE Kpail TaHEI! BIEBO.

Hcnoap3yiiTe MHCTPYMEHTHI HABUTALMU

I[J'If[ OCYHICCTBJICHUA HaBUTI'allUHW 110 JOKYMCHTY PICI'IOJ'IB?)YfITC CICAYIOIIHC
HHCTPYMCHTBI:

Knonku MacmTad pacnoioxKeHbl B TPAaBOM HIKHEM YTy M UCTIOJIB3YIOTCS IS
YBEJIMUEHUSI 1 YMEHBIIICHUS TEKYIIETo JOKyMeHTa. YTOObI N3BMEHUTH BHIOpAaHHOE B
TEKYIIM MOMEHT 3Ha4€HHE MacilTada B MPOIEHTAX, IICJIKHUTE 10 HEMY U BbIOEpUTE
B CITMCKE OJMH U3 JIOCTYITHBIX MapameTpoB macimradupoBanus (50% / 75% / 100% /
125% / 150% / 175% / 200%) nin ucnonab3yiTe

KHONKH YBeJIMYHTh + Wi YMeHbIIUTh — Haxxmure 3Ha4uok Ilo mmpuHe =1, 910051
IIMPUHA CTPAHHUIIBI JOKYMEHTa COOTBETCTBOBAJIA BUIUMOM YacTH pabodert 00acTy.
UToOBI BCS CTpaHMIIA IETUKOM MTOMENTAIach B BUAMMOM 4acTu paboyeit ooactu,
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Haxxmute 30a40K ITo pasmepy crpanunubl B, [Tapametpsl MacinTaba 10CTyIHBI
Tak)ke Ha BKiIaake Bu.

Yka3zarejb HOMepa CTPAaHUIbI [TOKA3bIBAECT TEKYIILYIO CTPAHUILY B COCTABE BCEX
CTpaHUII TeKYIIero JoKyMeHTa (cTpanuia 'n' u3 'nn'). llenkHUTE 110 3TOM HAAMHKCH,
4TOOBI OTKPBITH OKHO, B KOTOPOM BBI MOXeTe BBECTH HOMEP HY>KHOUM CTpaHHIIBI U
OBICTPO MEepENTH Ha Hee.

NMpocmoTplmk aokymeHToB P7-Ochuc

Br1 moxere ncnons3oBath IIpocmoTpmuk nokymentos P7-Odgmc nist oTKpbITHS U
npocmotpa daitnos PDF, XPS, DjVu.

IpocmoTpmnk nokymeHToB P7-Oduc no3ponser:

« TmpocmatpuBaTh ¢aiiasl PDF, XPS, DjVu,
e J100aBJIATH KOMMEHTApUH P MOMOIIIU YaTa,
o TIEpPEeMEIAThCI MEXKIY (palimamMu Mpu MOMOIIY HABUTAIIMOHHOW MaHeNH, a
TaK)Ke MPOCMaTPUBATh 3CKU3bI CTPAHHIIL,
e HCIOJIb30BATh MHCTPYMEHT BBIJICICHUS U UHCTPYMEHT ""Pyka",
e pacrmeyaThiBaTh U CKAUMBaTh (haJIbl,
e HCIIOJb30BAaTh BHYTPEHHUE U BHEITHUE CCHUIKH,
e TMOJyYaTh AOCTYH K JOTOJHUTEIBHBIM MapaMeTpam peakTopa u
MPOCMATPUBATh MHPOPMAIIUIO O JOKYMEHTE MPHU MTOMOIIN
BKiIaaku Maia v Bua:
o Pa3memeHue (JOCTYITHO TOJBKO JUISl OHIAlIH-6EpCUU BEPCUN) — TAIlKa B
Mojyie JIoKkyMeHTBbI, B KOTOPOW XpaHUTCS (aii.
o Buaanmenen (HOCTYIHO TOJBKO AJIS OHIAUH-8EpPCUY BEPCUM) — UMS
MOJIb30BaTENsI, KOTOPBIN co3al dait.
o 3arpy:eH (IOCTYITHO TOJIbKO JIJIsl OHJIAUH-8epCcUU BEPCUN) — AaTa U
Bpems 3arpy3ku (aina.
o CraTHucTHKA — KOJMYECTBO CTPAHUII, a03a1eB, CJI0B, CHMBOJIOB,
CHUMBOJIOB C MpoOenamH.
Pa3mep cTpaHuunbl — pa3Mepsl CTpaHull B (aiiie.
IMocsenHee u3MeHeHHe — J1aTa U BPeMsI TIOCIICTHETO U3MEHEHUs (haiia.
Co3aan — 1ata 1 Bpemsi Co3aHus TOKYMEHTA.
Ipuioxenne — NpuUIOKEHUE, B KOTOPOM ObLIT CO3aH JOKYMEHT.
ABTOp — UMS 4eJIOBEKa, CO3aBIIero ¢haii.
IpouszBoaurens PDF — npunoxenue, UCH0Ib3yeMOE JJIs
npeobpazoBanus n1okymeHTa B popmat PDF.
o Bepcusi PDF — Bepcus daiina PDF.

o O O O O O
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o PDF ¢ Teramu — noka3sbiBaet, conepxut i daiin PDF teru.
o DBbICTPBI BeO-NPOCMOTP — TTOKA3BIBACT, BKIIFOYCH JIN OBICTPHINA BEO-
IPOCMOTP JJIsl JOKYMEHTA.
e HCIIOJBH30BATH IJIATHHBI.

Nurepdetic [IpocmoTpmuka 1okymeHToB P7-Oduc:

% PT-00UC daiin  MnarmHe Mepesop pdf

eI

MNepeBos

]

Crpanmya 1u3 15 [N Fl =l — mMacwras100% +

1. BepxHss nmaHenb HHCTPYMEHTOB IIPEAOCTABISAET JOCTYIT K
BkiagkaM Daitn, Bua u [1narunsel, a Takxke K CleAyOMUM 3HaYKaM:

HanewaraTh no3BoJjsieT pacrieyararh Qai;

CkauyaTh 03BOJISIET cKavyaTh (ailyl Ha Balll KOMITBIOTED;

ER TocTyn (JOCTYIHO TONBKO IS OHIALH-6EPCUU BEPCUU) TIO3BOJISET
HETOCPEJACTBEHHO U3 JIOKYMEHTA yIPaBJIATh MOJIb30BATEIISIMUA, UMEIOIITUMHU
JTOCTYT K (haiiry: mpuriamarh HOBBIX IMOJb30BaTEICH, IPSAOCTABIIAS UM MpaBa
Ha peJaKTHPOBAHHUE, MPOCMOTP, KOMMEHTHPOBAHHUE, 3aI0JIHCHHE (POPM HITH
peILICH3UPOBaHKE IOKYMEHTA, HIIH 3allpeniaTh JOCTYN K (aiiiny 11 HEKOTOPBIX
MOJIb30BaTEIICH.

OTKpBITH pacnoJioxkenue ¢aiiiaa B deckmonHol eepcuiu O3BOJISIET B
okHe IIpoBoHUKA OTKPBITH MANKy, B KOTOPOU Xpanutcs ¢aiin. B ounatin-
éepcuu TO3BOJISIET OTKPBITH B HOBOH BKJIaJIKe Opay3epa Hanky

Moyt JlOKyMeHTBI, B KOTOPOU XpaHuTCs (aii;
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I JTo6aBuTE B M36panHoe / YAAIUTH U3 H3GPAHHOI0 9TOOBI JIETKO U GBICTPO
HaWTH (aiii, MEeIKHUTE IMyCTYIO 3Be3104YKY. DTOT (aitn Oyaer qoOaBieH B
n30OpanHoe. lllenkHUTE 3aMOTHEHAYIO 3BE€3/109KY, UTOOBI yIamuTh (haiii u3
n30panHoro. J{o6aBineHHbBIN (Al — ITO SAPIBIK, TOITOMY caM (hailsr ocTaeTcs B
HCXOJTHOM MecTe. Y nanenue ¢aiina u3 n30paHHOTO HE MPUBOIUT K yAAJICHUIO
¢aiina U3 ero UCXOAHOTO MECTOITOJIOKCHHS,

m ITonck no3BOJISIET UCKATh B AOKYMCHTC OIIPpCACIICHHOC CJIOBO, CUMBOJI U T. 1.

E IHoab30BaTes b 0TOOpaX)KaET UMS TIOJIB30BATEISI PY HABEJICHUU HA HETO
Kypcopa MBIIIIH.

2. B CTpoxe cocTosiHUS, PACITOJIOKEHHOW B HIDKHEH YacTH
okHa IIpocmorpimnka nokyMmeHToB P7-Oduc, yka3piBaeTCsi HOMEp CTPAHUIIbI
U 0ToOpakaroTcst OHOBBIC YBETOMIICHUS O COCTOSIHUU. B CTpoke HaXxoasTCs
CIEAYIOIIME NUHCTPYMEHTHI:

[%i I/IHCprMeHT BbIJACJICHUSA ITO3BOJISCT BBIACIIATH TCKCT B (baﬁne.

HNucTpyment "Pyka' no3Boiser neperackuBaTh U NpOKPYYMUBaTh
CTpaHMILY.

Ed ITo pasmepy cTpaHuIbI TO3BOJISET M3MEHUTH Pa3MepP CTPAHHMIIBI, YTOOBI Ha
9KpaHe 0ToOpakanach BCsS CTPAHMIIA.

l=| ITo IIUPHUHE ITO3BOJIICT UBSMCHUTDL pasMCp CTPaHUIIbL, YTOOBI OHA
COOTBCTCTBOBAJIa IIMPHUHEC SKpaHa.

— Macura6 100%
= T Macura6 103BosisieT yBeIMUMBATD M YMEHBLIATH MACIITA0
CTPAHUIIBL

3. Ha JleBoii 6oxoBaii maHeJu HaXOAATCS CIASAYIONINE 3HAUKHU

o Q - MO3BOJISET MCIOIL30BATH HHCTPYMEHT IIOMCKA ¥ 3aMEHBI,

o B (mocTymHO TONBKO B oHAaliH-6epcuiL) - TIO3BONSET OTKPHITH
nanenp Yara,

o = - MO3BOJISICT OTKPHITh MAHEIIb 3aroJJOBKH, Ha KOTOPOW 0TOOpaXkaeTcs
CIIMCOK BCEX 3ar0JIOBKOB C YU4E€TOM COOTBETCTBYIOIIUX YPOBHEHN
BJIOkeHHOCTH. [I[enKkHUTE HA 3ar0JI0BOK, YTOOBI IEPEHTH K CTPAHMUIIE,
cojieprkailiei BEIOpaHHbBIN 3ar0JI0BOK.
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Mepeeoq
* (O npogykTe
Cogepsmmos

OocTynHBIE A3EIKK

m“@ 0

* [MepeE0d Ha BALU A3bIK
CucTemHble TpedoEaHWA
CucTema nepeeoaa

MpocMoTP pe3ynsTaTa Nepesona

* [loneaHsie COBETHI

MCnonb20EaHKe ansTepHATHEHL
cny#5 ANA nepesona

MpocMoTR NEpEE0NOE HA OpYIMx
A3blkax

MouCE ENoYed WM Cnoe

Mony4KTs CChINEY Ha NepeBeneHHkIN
KR

[o0aEWTE KOMMEHTAPWA K Nepesody

JapepleHre Nepesoda

[IlenkauTe no 31auky [lapamMerpsbl 3aroJ10BKOB cripasa OT
naHesny 3aroJIOBKU U UCTOJIb3YIUTE OJIMH U3 JOCTYIHBIX TYHKTOB MEHIO:

» Pa3BepHyTh Bce — 4TOOBI pa3BEpHYTh BCE YPOBHHU 3ar0JIOBKOB Ha
naneny 3aroJi0BKHU.

« CBepHYTH Bce — 9TOOBI CBEPHYTh BCE YPOBHU 3ar0JIOBKOB,
KpoMe yposHs 1, Ha TaHeTn 3aroJi0BKH.

= Pa3BepHYTBb 10 YPOBHSI — 4YTOOBI Pa3BEPHYTH CTPYKTYPY
3aroJIOBKOB /10 BbIOpaHHOTO ypoBHs. Hanpumep, eciu
BBIOpaTh ypogers 3, TO OyayT pa3BepHYTHI YpoBHHU 1,2 1 3, a
YPOBEHb 4 U Bce 0oJiee HU3KUE YPOBHU OYyT CBEPHYTHI.

=  Pasmep mpudra — 4T006I HACTPOUTH pazMep mpudTa s TEKCTa
Ha TIaHeu 3aroJi0BKH, BEIOPAB OJMH U3 JOCTYITHBIX
npecetoB: Manenvkuii, Cpeonuti 1 boavuwioii.

« IlepeHocHTH NJIMHHBIE 3aT0JIOBKH — YTOOBI IEPEHOCUTH TEKCT
JUTHHHBIX 3aT0JIOBKOB.
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UToOBI Bpy4YHYIO pa3BEpHYTh WM CBEPHYTH OIPE/ICIICHHbIE YPOBHU
3aroJIOBKOB, HCIOJIb3YHUTE CTPEJIKH CJIEBA OT 3ar0JIOBKOB.

UToOBI 3aKpHITH MaHETb 3ar0J10BKH, CIIIE Pa3 HAKMHUTE Ha
3HAYOK = 3aroJIOBKHM Ha JIEBOW OOKOBOI ITAHEIIH.

o - MO3BOJIIET OTOOPaXKATh CKU3bI CTPAHULL JUIsl OBICTPON HABUTAIU 11O
nokymenty. Illenkuure Ha 3Ha4oK &+ Ha maHenu ICKU3bI CTPAHMIL,
9TOOBI MOMYYnTh JoCTyM K [lapameTpam 3CKU30B:

SCKW2EI CTPaHKL 3. X
Q.
[ Paamep ackmaos 1
=
= O O []
- v BbigenHTb EMOMMYED Y3CTh CTPaHHLbI ,

« [leperammre nMoa3yHOK, 4TOOBI U3BMEHHUTH pa3Mep ICKH3a,

=  Yro0OsI ykazaTh 00aCTh, KOTOpasi B JAHHBIM MOMEHT HaXOJIUTCS Ha
DKpaHe, aKTUBUPYUTE ONUKIO BhIaeJuTh BUAMMYIO 4YaCTh
cTpaHuMubl. /[aHHas omius BKJIIOYEHA M0 YMOJTYaHUI0. YTOOBI
OTKJIFOUHTH €€, IIECIKHUTE elle pas.

UTOoOBI 3aKpHITH MaHEb ICKU30B CTPAHUII, CIIIC Pa3 HAKMUTE Ha
3HAYOK 5 DCKU3bI CTPAHMIL HA JIEBO OOKOBOM MaHEH.

q)YHKLIMFI NMOUCKa U 3aMeHbl

UtoOb! HAITH HY>KHBIE CUMBOJIbI, CJIOBA WK (hpa3bl, HCIIOJIB30BaHHBIE B JOKYMEHTE,
KOTOPBIH BbI B TAaHHBI MOMEHT PEIaKTHPyETE, HAKMHUTE Ha 3HAYOK Q,
PACIIOIOKEHHBIH Ha JIeBOi GOKOBOI maneny, win 3Ha4ok B, pacronokeH b B

IIpaBOM BEPXHEM yTiy. Bbl Takke MOXKeTe UCIOJIb30BaTh COUETaHNE
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kiaui Ctrl+F (Command+F mist MacOS), 4To0bl OTKPBITh MAJICHBKYO TIAHE b
norcka, uin coderanue kiaaBuin Ctrl+H, 4ToObI OTKPBITH paCIIMPEHHYIO MMaHEb
TIOMCKA.

B npaBoMm BepxHeM yriry paboueit 001acTi OTKpoeTcst MajieHbKas naneinb [louck.

YT06BI OTKPBITH JONOJHUATENbHBIE TAPAMETPBI, HAKMHUTE 3HAYOK : HJIM MCIIOJB3yHTe
coueranue kiaasuin Ctrl+H.

Otkpoercs nanens [ouck u 3amena:

h MoMCK W 3aMeHa »
=
=]

Hwdero He HanoeHo A
JaMEHHTL || JaMEHMTE BCE
=
C yyeTom perucrpa
@ Toneko CNOED LIEMNHEDM
1. BBCJII/IT (& 3anpoc B COOTBCTCTByIOHlee I10JI€ BBOJAA JAHHBIX HOI/ICK.

2. Ecnu tpeOyeTcst 3aMeHUTh OJTHO WK 00Jiee BXOKICHUIM HalIEHHBIX CUMBOJIOB,
BBEJUTE TEKCT JJIs1 3aMEHBI B COOTBETCTBYIONIEE MOJIE BBOJA
JAHHBIX 3aMeHUThb Ha. Bbl MOXXeTe 3aMEHUTh OJHO BBIJICJICHHOE B IAHHBI
MOMEHT BXOKJIEHUE WJIK 3aMEHHUTh BCE BXOXKAECHUS, Ha’KaB COOTBETCTBYIOIIIHE
KHONKN 3aMeHUTh WK 3aMEeHUTH BCe.

3. s HaBuTaIMu Mo HalJIEHHBIM BXOXKICHUSIM HAXMUTE OJIHY M3 KHOIIOK CO
crpenkamu. KHoOIMKa .~ MOKa3bIBAET CIIEIYIOIIEE BXOKICHUE, a
KHOTIKA -~ MOKa3bIBACT MPEAbIIYyIIICE.

4. 3anmaiiTe mapameTphl MOUCKA, OTMETUB HY>KHbIE OMIUU, PACIIOTIOKEHHBIE MO/
MOJISIMH BBOJIA:

o C y4yeTom permcrpa - UCIOJIb3yeTCsl 1JIsl TOMCKA TOJIBKO TE€X
BXOJKJICHUI, KOTOpbIE HAOpaHbI B TAKOM K€ PETHCTPE, YTO U Ball 3a1poc,
(HampuMep, €ciIM Bl BBEIIU 3ampoc 'PeakTop', Takue cioBa, Kak
'‘penaxtop' win 'PEJJAKTOP' u T.1. He OynyT HaiiIeHbI).

o ToJbKO €JI0BO LEJTUKOM - HCTIOJIb3YETCS JJIsl TOJCBETKHU TOJIBKO CJIOB
LEITUKOM.
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Bce BxoxaeHus OyayT nojcBeUEHbI B (pailiie U MoKa3aHbl B BUJE CIIMCKa Ha
nanenu Ilouck cnesa. Mcnosb3ynTe ClIMCOK IS IEPEX01a K Hy>KHOMY BXOKICHHIO
WJIM UCTIOJIB3YHUTE KHOIIKY HABUTALMH ~ U .

PeHaKTOP AOKYMEHTOB IIOAACPKUBACT ITOMUCK CIICIIMAJIBHBIX CHUMBOJIOB. YtoObI
HAWTHU CIICLUAIBHBIN CHMBOIJI, BBEIUTC €TI0 B ITIOJIC ITIOMCKA.

Crucok CrICoualdbHbIX CUMBOJIOB, KOTOPBIC MOKHO MCIIOJIb30BAaTh B IIOMCKC
CHeI_II/IaJIBHBIe CHUMBOJIbI, KOTOPBIC TAKKC MOKHO MCIIOJIB30BATh JJIAA 3aMCHBbI:

MNMpoBepka opcorpacdumn

B PCAaKTOPC JOKYMCHTOB MOXKHO IIPOBCPATH IIPABOIIMCAHUC TCKCTA HA OIIPCACIICHHOM
A3BIKC U UCIIPABJIATD OIMOKHU B X0AC pCAAKTHUPOBAHUA.

IIpex e Bcero BuidepuTe A3BIK J0KyMeHTa. Haxkmure Ha 3Ha4oK @ 3agaTh sS3bIK
AOKYMEHTA B CTPOKE COCTOSIHUSA. B OKHE, KOTOpOE MOSBUTCS, BRIOEPUTE HYKHBIH
s3Ik 1 HaxMuUTe KHOTIKY OK. BpiOpaHHBIH S3bIK OyJIeT MPUMEHEH KO BCEMY
JIOKYMEHTY.

Bribpare AskK QOKyMEHTA

RBC Pycorri (Poccia) -

o G

UtoO0bI BRIOpaTh KaKOW-TO APYroOM sI3bIK IS TI000TO (hparMeHTa TEKCTa B ’TOM
JIOKYMEHTE, BBIJICTUTE MBIIITBIO HYKHYIO 9aCTh TeCTa U UCTIOJIb3yHTe

Pycckwi (Poccua) -~
MCHIO , KOTOpPOC€ HAXOJUTCA B CTPOKE COCTOSAHUAA.

Jlnst BRJII0OYeHus1 PyHKITUN TIPOBEPKH opdorpadun MOKHO c/IeaTh CIeTyIoIIee:

« HaxxmuTe Ha 3Ha4YOK "¥ [IpoBepka opdorpaduu B CTPOKE COCTOSHHS WIN
o OTKpoOiTE BKIaAKy Daily1 BepXHEH MaHeIu HHCTPYMEHTOB, BEIOEpUTE
onuuio JlonotHUTEILHBIE IAPaAMETPbI, IOCTABLTE TAIOYKY PSAIAOM C
onuuerd BriarounTs nposepky opgorpagum n HaxxMuTe KHONKY IIpuMeHHuTs.

CrnoBa, HaMmMCaHHBIE C OMMOKAMH, OYAYT MOJYEPKHYTHI KPACHOW YEPTOM.

[lenxHuTE MPaBOil KHOMKON MBIIIH MO HY>KHOMY CJIOBY, YTOOBI BEI3BATh MEHIO, U:
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o BBIOEPUTE OJHO U3 MPEJIOKEHHBIX MOX0XKUX CJIOB, KOTOPHIE HATMCAHBI
IIPaBHJIBHO, YTOOBI 3aMEHHUTH CIIOBO C OIMMOKOM Ha IpemIoKeHHoe ciaoBo. Eciu
HaWJICHO CIUIITKOM MHOTO BapHaHTOB, B MEHIO TOSBISIETCS MyHKT BoJibiie
BAPUAHTOB...

o HcCHoNB3yHTe omuio [IponycTUTh, YTOOBI MPOMYCTUTH TOJHKO 3TO CIOBO U
yopatb noguepkuBanue wim [IpomycTuTh Bee, 4TOOBI IPOITYCTUTH BCE
UJICHTUYHBIC CII0BA, TOBTOPSIOIINECS B TEKCTE;

e ©CITH TEKYIIIEE CIIOBO OTCYTCTBYET B CIIOBApe, 100aBLTE €ro B
MOJIB30BaTEILCKUM CIIOBaph. B ciemyromnuii pa3 3To CJIOBO HE OyAeT
paclEHUBATHCS KaK OMIMOKA. ITa BOBMOXHOCTH JIOCTYIIHA B OeCKMONHOU
gepcuu.

¢ BBIOEpUTE JIPYTOil SA3BIK JUIsl 3TOTO CJIOBA.

CnoBa, HanWcadHele © owwbkamu, ByayT NOYE pRHYTEI KpacHOW Ye pTod.

. . Nog4EpKHY Thi
LLle nkHUTE NpaBoi KHONKOW MBILLIK N0 HYXHC

* BifepuTe 0OHO U3 NPEONOMEHHLI: | TPOHERKHYTE asun
3AMEHWTL CMOBO C OWMWDKOA HA NPe,  oueprsyTH 1Ko
BapHaHTOB, B MEHK NOABNASTCA Ny

. BOMbLUE BAPHAHTOB. .. b

* cnoneayite onuuo MponycTuTe, | A ybp

nogyepkueanue wnu MponycTTe E ale o
MponycTHTE

NOBTOPALWKWECA B TEKCTE,
* pBhibepuTe OpYrod A3blk AnA 3Toro ¢ MponycTuTs Boe

BuiSpatk A3bik 3

JI71st oTKRJIIOYeHHus (PYHKITMU TTPOBEepKH opdorpadun MOKHO clenaTh Cleayoliee:

o HaxXMmuTe Ha 3Ha4yoK M&d [IpoBepka opdorpadguu B CTpOKE COCTOSIHUSA WU
o OTKpoiiTe BKIaAKy daily1 BepXHEW MaHeIu HUHCTPYMEHTOB, BHIOEpUTE
om0 lonoiHUTE/IbHBIE TApaMeTPhl, yOepPHUTE raJIouKy PsIoM C
onuueld BkiarounTs npoBepky opgorpadumu n HaxMuTe KHONKY [IpuMeHuTs.

PYHKLMUM aBTO3aMeHbI

@DyHKIIMU aBTO3aMEHbI UCIOJIb3YIOTCS AJI1 aBTOMAaTUYECKOTO (DOPMATUPOBAHMUS
TEKCTa NMpu 0OHAPYKEHUH UM BCTABKHU CHEIUATBHBIX MATEMATUYECKUX CUMBOJIOB
yTEM paclio3HABaHUs ONPEEICHHBIX CUMBOJIOB.

JlocTyriHbIe mapaMeTpbl aBTO3aAMEHBI [IEPEUHCIIEHBI B COOTBETCTBYIOILEM JUATIOTOBOM
okHe. UTOOBI €ro OTKPHITh, IIepelIuTe Ha BKIAIKy Maiia -> JlonoJHUTeIbHbIE
napamerpsl -> [IpaBonucanue -> [lapamerpsl aBTO3aMeHBI.
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JlnanoroBoe 0KHO ABTO3aMeHAa COJICPKUT YEThIPE BKIAAKU: A8mo3amena
mamemamudeckumu cumsonamu, Pacnosnannvie gpynxyuu, Asmoghopmam npu
6600¢e U Aesmoszamena.

ABTO03aMeHa MaTeMaTHYECKHMMH CUMBOJIAMH

[Ipu pabote ¢ ypaBHEHHSIMH MHOKECTBO CUMBOJIOB, TMAKPUTHUYECKUX 3HAKOB U
3HAKOB MAaT€MaTUYECKUX AEHCTBUI MOKHO 100aBUTH ITyTEM BBOJIA C KJIIABUATYPBI, a
HE BBIOMpast MAOIOH U3 KOJUICKITUH.

B penakTope ypaBHEHHI yCTAHOBUTE KypCOP B HY>KHOM I10JI€ JIJI1 BBOJIA, BBEJIUTE
cnienuanbHbii ko1 1 HaxmuTe [Ipobest. BBenenusiil ko Oyiet mpeoOpa3oBaH B
COOTBETCTBYIOIIMI CUMBOJI, @ poOest OyeT yaalieH.

IIpumevanue: KOJbl YyBCTBUTEIBbHBI K PETUCTPY .

Br1 MokeTe 100aBIATh, U3MEHSITh, BOCCTAHABINBATh U YJAJISATh 3alIUCH aBTO3aMEHbI
13 cricKa aBro3aMeHsl. [lepenaure Bo Bkiaaky daiti -> JlonoJTHUTEIbHbIE
napametpsl -> [IpaBonucanue -> IlapameTpsl aBTO3aMeHbI -> ABTO3aMeHA
MaTeMaTH4YeCKUMH CUMBOJIAMH.

YT100BI 710OABHUTH 3aIIMCh B CIIMCOK aBTO3aMEHEI,

o Baenute xoa aBTO3aMEHBI, KOTOPBIN XOTUTE UCIIOJIB30BATh, B 110JIE 3AMEHHUTh.
« Bgenure cumBoOJII, KOTOPBHIN OyAET MPUCBOEH BBEIEHHOMY BaMH KOJy, B

nosie Ha.
o IllenknuTe Ha KHONIKY J[00aBUTH.

YT100OBI U3BMEHUTH 3aITHCH B CITUCKE ABTO3aMCHHI,

« Bribepute 3an1Ch, KOTOPYIO XOTUTE U3MEHUTb.

« Bbl MoxeTe u3meHuTh HH(pOpMaIHIo B MOJsIX 3aMeHuTh Ui kofa u Ha s
CHUMBOJIA.

o IllenknuTe Ha KHONIKY J[00aBUTB.

YtoObI YAQAIUTD 3alIMCh U3 CIIMCKAa dBTO3aMCHBI,

« Bribepute 3anuCh, KOTOPYIO XOTUTE YAAIUTb.
o [llenxkHUTE HA KHONIKY Y AA/IUTh.

UT0OBI BOCCTAHOBUTDH paHee y/IaJ€HHbIE 3alIUCH, BRIOEPUTE U3 CIIUCKA 3aIHCh,
KOTOPYIO HY’KHO BOCCTAHOBUTD, U HAXKMUTE KHOMIKY BOCCTAHOBUTS.
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UT0OBI BOCCTAHOBUTH HACTPOMKH 110 YMOJTYAHUIO, HAKMUTE KHOIIKY COpOCHTH
HacTpoiiku. JIro0as qo0aBiaeHHas BaMH 3aIICh aBTO3aMEHBI OyCT yIalieHa, a
U3MCHEHHBIC 3HAUCHUS OYIyT BOCCTAHOBJICHBI JIO MX UCXO/IHBIX 3HAYCHUH.

YToOBI OTKIIIOYUTH ABTO3aMCHY MAaTCMAaTHYCCKUMH CUMBOJIAMH 1 n30exKaTh
aBTOMATHMYECKHUX U3MECHCHUM U 3aMCH, CHUMHUTC (pJI&)KOK 3aMeHSITh TEeKCT npu

BBO/IC.
ABTO2aMeHa x
ABTO3aMeHa | SJdaMEHATE TEKCT NpH EBOAE
MATEMATHYEC KA MM
CHMEDTAMM S aMEHWTE: Ha:
[

PacnosHaHHbie qpyHELAW

I L
AETOgopMaT NpH EE0AE . +
AEBTO3aMEHAE TEKCTa -+ +

- —

= &

I= =

I=

COpOCHTE HACTPOWKH JobaEuTs YaanuTe

JaKpbLITh

B Tabnuiie Huke npuBEICHBI BCE MOJIEP)KMBAEMbI€ B HACTOSIIIEE BPEMS KOJIbI,
noctynHbie B Peqakrope 10kyMeHTOB. [10IHBIN CIMCOK MOJIEPKUBAEMBIX KOJOB
TAK)KE€ MOYKHO HaWTH Ha BKJajike daii -> JlonoJHUTEIbHbIE IAPpAMETPbI... -

> [IpaBonucanue -> [lapameTpsl aBTO3aMeHbI -> ABTO3aMeHA
MATEeMATHYECKUMHU CUMBOJIAMMU.

[TonnepxxrBaemble KOJIbI

Pacno3zHaHHbIe QYHKIUH

Ha s1oii BKagke Bl HaiIeTe CIMCOK MaTEeMaTUYECKUX BBIPAKEHUM, KOTOpbIE Oy Iy T
pacro3HaBaThCsl peAaKTOpoM GopMyJi Kak (PYHKIIUUA U TIOITOMY HE OYIyT
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aBTOMATUYECKHU BbIJIEIEHBI KypCUBOM. UTOOBI IPOCMOTPETH CIIUCOK PACTIO3HAHHBIX
byHKIMHA, IepeianTe Ha BKIaaky Daiiia -> J[onoJHuTeIbHbIE TapaMeTPhI -
> [IpaBonucanue -> [lapamerpsl aBTO3aMeHbl -> Pacno3HaHHbIe PYHKIUH.

UtoO0bI 106aBUTH 3alUCh B CIIMCOK paclio3HaBaeMbIX (YHKIIHMA, BBEAUTE (DYHKIIUIO B
MyCTOE TO0JI€ ¥ HAXMUTE KHONIKY /{00aBUTB.

UToOB! yanuTh 3aIIUCh U3 CIIHUCKA PACIIO3HAHHBIX (QYHKIUN, BbIOEpUTE (DYHKITHUIO,
KOTOPYIO HY)KHO yAQJIUTh, U HAKMHUTE KHOTIKY ¥ AAJIUTh.

UToOBl BOCCTAHOBUTH paHee yJaJICHHbIC 3aiCH, BEIOEPUTE B CIIMCKE 3aMKCh,
KOTOPYIO HYy?>KHO BOCCTaHOBUTbH, 1 HAJKMUTE KHOIIKY BocCcTaHOBHTE.

UT0OBI BOCCTAHOBUTH HACTPOUKH IO YMOJTYAHHUIO, HAKMUTE KHOTIKY COpOCHTH
HacTpoiiku. JIrobas nobasieHHas BaMu QyHKIHS OyAeT yaaneHa, a yaajJeHHbIC -

BOCCTAHOBIJICHBI.
ABTO3amMeHa x
AETO3AMEHA CnenyrlwMe BRIp aB#EHWA AENAKTCA PACNOZHAHHBIMKA MaTEMATHYECKEHMK
METEMITHUECKHMA HELIAAMK. OHi He O AETOMATHUYECKM EBLISNATECR KYPCHEOM.
CHMBONaMH yHELA YOyT bl Kyp
[

PacnosHaHHbe QyHELMH

acos
AETOOpMAET NpH EEOQE acosh
AETO33MEHA TEKCTa acot

acoth

acsc

acsch

arccos

arccosh

arccot

COpOCHTE HACTPOWKM DofaenTe YoanuTe

JaKpbITh

ABTO(OpMAT NPHU BBOAE

[To ymonuanuto, pefakTop npuMeHsieT popMaTupoBaHUE BO BpeMsi HAbopa TeKcTa B
COOTBETCTBHUHM C MPETYyCTAHOBKAMU aBTOMATUYECKOT0 (DOPMATUPOBAHHUS: 3aMEHSET

262



&Y% Pr-oouC

KaBBIYKH, aBTOMATUYECKH 3aITyCKAET MapKUPOBAHHBIN CIIUCOK UM HYMEPOBAaHHBIN
CITUCOK TIPH OOHAPYKEHUH CITUCKA U 3aMEHSET KaBBIYKH WK TIpeoOpa3yeT neducol B
THUpE.

Ecnu BaM HY’>KHO OTKIJIIOUHUTD MPETYyCTAHOBKU aBTOGHOPMATUPOBAHNUS, CHUMUTE
OTMETKY C HEHYKHBIX OIILUH, I 3TOr0 NEPEUIUTE Ha BKIIAAKy Dai -

> JlonosiHuTeAbHbIEC MapaMeTpsl -> [IpaBonucanue -> [lapamerpsl
aBTO3aMeHbI -> ABTO(OpMAT NIpU BBOJE.

Onuus J100aBJaATH TOUKY ABOMHBIM MP00EIOM M0 YMOTYAHUIO OTKJIFOYEHA.
BxomtounTe maHHyIO OMINIO, €CITH XOTUTE, YTOOBI TOUKa aBTOMATHYECKH T00aBIIsIaCh
TP TIBOMHOM HakKaTHH KJIABUIITH TpooOea.

UTOoOBI BKITIOYUTH WM OTKIIIOUUTH MPEAYCTAaHOBKH aBTOMATHYECKOTO
dbopmartupoBanus, nepeianute Ha BkiIaaky daii -> JlonojHUTEeILHbIE TAPAMETPHI -
> [IpoBepka npaBonucanus -> [lapameTpsl aBTO3aMeHbI -> ABTOGOpMAT NpH

BBO/IC.
AETO3amMeHa *
AEBTO3AMEHA 3AMEHATE NpW BEOOE
MaTeMaTHYECEHMHA
CHMEONdMH nDﬂMbIE KdBbI“EW MapHBIMK

Jednckl () Ha Tupe (—)

Agpeca 8 VHTEQHETE W CETEBLIS MYTH THNEPCCHINKIMM

PacnosHaHHbie (pyHELMK

ABTOopMaT NP EEOOE
MpumeHATb NpH BEoOE

ABTO3aMeHa TEKCTa
CTHNM MApEMPOBAHHBIX CTIHCKDE

CTHNKM HYMEPOBaHHBIX CMMCKOB

ABTO03aMeHAa TEKCTA
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Brp1 MOkeTe HACTpOUTH PEIAKTOP HA aBTOMAaTUYECKOE UCIIOIb30BAHNUE 3ariIaBHON
OYKBBI B KQXKJIOM MPEAJIOKEHUH. JlaHHAsT OTIHs BKIIFOYEHA 110 YMOTYaHUI0. YTOOBI
OTKJIIOYUTH 3Ty (DYHKIIHIO, TIepelinTe Ha BKIAAKy Daiij -> JlonoaHuTeIbHbIe
napamerpsl -> [IpaBonucanue -> [lapameTpbl aBT03aMeHbI -> ABT03aMeHAa
TekceTa u cHuMuTe (raxok ¢ JlesaTh nepBbie 0yKBbI NMPeIJI0OKeHUI PONMUCHBIMH.

ABTO3aMeHa d
AEBTO3AMEHE « | [enaTe NepELIE GyKEL NpEONGHEHHIA NPONKCHEIMK
MATEMATHYECKHMM
CHMEONaMH
PacnosHaHHbie (QyHELMK
AEToropMaT NpH EE0AE
JaKpbiTh

3awumTa AOKYMEHTOB C NOMOLUbIO Napons

Bo1 MoxkeTe 3alIUTUTb CBOU NOKYMCHTLI IIPHU ITIOMOIIU I1apOJIA, KOTOpBIﬁ Tp66yeTc>1
BallluM COaBTOpaM AJIAA BXOJad B PCKUM PCAAKTUPOBAHUA. HaPOJII) MOXHO U3MCHHUTD
WA YAAJIUTD ITO37KC.

Bbl He cMOkeTe BOCCTaHOBUTH CBOM MApOJib, €CJIM MOTEPSETE €ro WK 3a0yaeTe.
[ToxanyiicTa, XpaHUTE €ro B HAZEHKHOM MECTE.
YcranoBka napoJis

e TepelauTe Ha BKJIAJAKy Daiyl Ha BEpXHEHN MMaHEIU NHCTPYMEHTOB,

o BbIOEpUTE ONUHUIO 3AIUTHUTD,
o HaxxMuTe KHONIKY /lo0aBUTH MapoJib,
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o BBeauTe maposib B noje [aposasb u nponyoaupyiite ero B noje IloBropure

napoJib, 3arem Haxxmute OK. Haxxmure , 9TOOBI MMOKA3aTh WU CKPBIThH
1apoJib.

YCTaHOEBKA Napona o

3agaiTe naponk, YToG0 3AWMTHTE STOT A0KYMEHT

Mapone
MoETOpHTE Napone

BHMmMaHWe: Ecnv napont 3a306IT MK YTERAH, €MD HEMESA ECCCTAHOEWTE.
¥PAHWTE Er0 B HAZEHHOM MECTE.

o .

CMmena napoust

e TEpelauTe Ha BKJIAJKy Daiyl Ha BEPXHEHW MMAHEIU NUHCTPYMEHTOB,

o BBIOCpHUTE OMITHIO 3AINUTHTD,

o HaxMmuTe KHOMKY 3MEeHUTH napob,

« BBeauTe maposib B noje [aposasb u npoxyonupyiite ero B noje [loBropure
napoJib, 3arem Haxmute OK.

YcTaHoBKa NnaponA >

JaganTe Napont, 4To06 SALMTHTE STOT DOKYMEHT

Mapone
MoBETOPHTL NAponk

BHMUMaHWe: Ecnv naponk sa06IT MK YTEREH, EM0 HENBSA EOCCTAHOEWTE.
¥PaHWTE Ero B HAZEHHOM MECTE.

o s

Ynasenue napoJis

265



&Y% Pr-oouC

o IepelaMTe Ha BKJIAJKy Dailyl Ha BEPXHEH [TAHEIU NHCTPYMEHTOB,
e BbIOCpUTE ONINIO 3AIUTHUTD,
e HAXMHTE KHOIIKY YJAAJHUTh MAPOJib.

Mone3Hble coBeTbI

O pepakTope AOKYMEHTOB

PenakTop J0OKyMEHTOB - 3TO OHJIAHH-TIPHIIOKEHUE, KOTOPOE MO3BOJISET
IIPOCMAaTPUBATh U PEJAKTUPOBATH JOKYMEHThI HETIOCPECTBEHHO B Opay3epe.

I/ICHOJ'IBBYH OHHaﬁH-peI[aKTOp JOKYMCHTOB, Bb1 MOkeTEe BBINOJHATH Pa3/INYHBIC
OIICpanu pCaaKTHPOBAHUA, KaK B JTF000M JACCKTOITHOM PCAAKTOPC, pacCliCyaTbiBaTh
OTPpCAAKTHPOBAHHBIC JOKYMCHTEI, COXpaHsiAd BCC ACTAIN CbOpMaTI/IpOBaHI/I}I, 501041

COXpaHATh JOKYMEHTHI Ha KECTKUAN JUCK KOMITbIOTEpa Kak (aitel B popmare DOCX,
PDF, ODT, TXT, DOTX, PDF/A, OTT, RTF, HTML, FB2, EPUB.

Jly1st mpocMoOTpa TeKyIei BepCuu MporpaMMbl, HOMepa cOOpKH U MH(OpMAIUHU O
BJIaACIIbLC JIMIICH3UNU B OHﬂaﬁH-eepcuu IICJIKHUTC I10 3HAYKY @ Ha JIEBOU 60KOB0ﬁ
MaHeI UHCTPYMEHTOB. J{J1st mpocMoTpa TeKyIlel BepCcruu mporpaMmsel U HHGopmMauu
0 BJIaJIeIble IMLEH3HU B deckmontoti éepcuu i Windows Beibepute nmynkt MeHIO O
NnporpamMme Ha JIeBO OOKOBOM MaHENM B TJIABHOM OKHE MPHIIOKEHUsA. B deckmonnotl
sepcuu 1ia Mac OS otkpoiite meHto P7-O¢guc B BepxHel yacTu ¥ BBIOEPUTE MMyHKT
MeHio O nporpamme P7-Oduc.

l'[olmepmnBaeMme (l)OpMaTLI JJNIEKTPOHHBLIX TOKYMEHTOB

DIEeKTPOHHBIC TOKYMEHTBI — 3TO OJITHU U3 Han00JIee MTUPOKO UCITOIB3YyEMBbIX
KOMITBIOTEPHBIX (haitinoB. biiaromgapst BEICOKOMY YPOBHIO Pa3BUTHS COBPEMEHHBIX
KOMITBIOTEPHBIX CETeH PacipOCTPaHATh AJICKTPOHHBIE JOKYMEHTHI CTAHOBUTCS
yao0Hee, ueM rneyaTHbie. MHOrooOpasue yCTpoMCTB, HCTIOIb3YEMBbIX IS
MIPE/ICTaBIICHUS IOKYMEHTOB, 0O0YCJIaBIMBAET OOJIBIIIOE KOJIMYECTBO MPOIIPUETAPHBIX
U OTKPBITHIX (DaitstoBeIX (hopmaToB. PeakTop 10KyMeHTOB paboTaeT ¢ CaMbIMU
MOMYJIIPHBIMH U3 HUX.

®opmartsl | Onucanue IIpocmotp | PenaktupoBanue | CkaunBanue

Pacmmpenue nmenu daiina s
DOC TEKCTOBBIX JIOKYMEHTOB, CO3/IaHHBIX | + +
nporpamMmoii Microsoft Word
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Office Open XML

pa3paboOTaHHBIN KOMITAaHUECH
Microsoft popmaTt daiinoB Ha ocHOBe
DOCX XML, cxaTeIx 1mo TexHoyiornu ZIP. + N N
[Ipennasnayen ajs mpeaCcTaBICHUS
9JIEKTPOHHBIX TAOJHUIL, JHATPAMM,
MPE3CHTAIMN ¥ TEKCTOBBIX
JIOKYMEHTOB

Word Open XML Document
Template

pa3paboTaHHBIN KOMITAaHUECH
Microsoft dopmar ¢aiisioB Ha OCHOBE
XML, cxxaTteix o Texuonoruu ZIP.
[Ipennasnayen ams mabiI0HOB
TEKCTOBBIX IOKyMeHTOB. [1laGmon
DOTX comep>kuT HaCTpOHKH
(hopmaTupoBaHus, CTUIN | T.J. U
MO>KET UCTIONH30BATHCS ISl CO3/IaHUS
MHOKECTBA JIOKYMEHTOB CO CXOKUM
(hopmMaTupoBaHUEM

DOTX

Pacmmpenue uis 31€KTPOHHBIX KHHT,
ITO3BOJIAOIIICC YUTATh KHUT'U HA

FB2 i + + +
KOMHI)IOTepe )%0) 041 MO6I/IJII)HI)IX

YCTPOKCTBAX

®dopmMaT TeKCTOBBIX (ailioB
oDT OpenDocument, OTKpBITHII cTaHgapT | + + +
JUISL JICKTPOHHBIX JOKYMEHTOB
OpenDocument Document Template
DopmMaT TEKCTOBBIX (paiiIoB
OpenDocument 17151 mab10HOB
TEKCTOBBIX JIOKyMeHTOB. [11abi10H
oTT OTT comepxuT HaCTPOHKH + + +
(hopmaTrupoBaHMs, CTWIN U T.J. U
MOJKET MCTIOJIb30BATHCS /IS CO3/TaHUS
MHOJKECTBA JIOKYMEHTOB CO CXOKHUM
(hopmMaTHpOBaHHEM

Rich Text Format

®dopmaT JOKYMEHTOB,
pa3zpaboTaHHBIN KOMITAaHUEH

RTF Microsoft, ms * * *
KpoccrarGopMeHHOro oOMeHa
JOKYMEHTaMH
Pacmmpenue nMenu daiina s

TXT TEKCTOBBIX (paiyIoB, Kak MPaBUIIo, C + + +

MUHHMAJIBHBIM ()OPMATHPOBAHUEM

PDF Portable Document Format N N

Dopmart (aiioB, ICIOIB3YEMBIH IS
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IIPEICTABIICHUS JIOKYMEHTOB
HE3aBHCHUMO OT IIPOrPaMMHOI0
oOecrieyeHus, annapaTHbIX CPEICTB U
OIIEPALIMOHHBIX CUCTEM

Portable Document Format / A
ITopmuoxecTBO popmara PDF,
cozeprKaliee orpaHIYeHHBIH HaOOp
BO3MOKHOCTEN MPEICTABICHUS
JMaHHBIX. JlaHHBIA (OpMAT SIBIISICTCS
crannaptom ISO u peaHasHaueH 11
JIOJITOCPOYHOTO APXUBHOT'O XPAHEHUS
3JIEKTPOHHBIX IOKYMEHTOB
HyperText Markup Language

HTML OCHOBHO# SI3bIK Pa3METKH BeO- + + +
CTpaHMIL

Electronic Publication

becrnuatHbI OTKPBITHINA CTaHAAPT IS
3JIEKTPOHHBIX KHUT, CO3/1aHHbII
EPUB MesxayHapoIHbIM GOPYMOM I10 + + +
IUGPOBBIM ITyOTHUKAIUSIM
(International Digital Publishing
Forum)

Open XML Paper Specification
OTKpbITHIN OecruaTHbI hopmar
XPS (hUKCUPOBaHHOW Pa3METKH, +
pa3paboTaHHBIH KOMIIAHUEH
Microsoft

®dopmart (aisios, npeHa3HAYCHHBIN
TJIABHBIM 00pa3oM AJIsl XpaHEeHHU s
OTCKaHUPOBAHHBIX JOKYMEHTOB,
0Cc0OEHHO TeX, KOTOpBIE CO/IepIKaT
KOMOMHALIMIO TEKCTa, PUCYHKOB U
dororpaduii

PacuumpsieMslil s13bIK pa3sMeTKH
(XML).

[IpocToit n THOKHIA S3BIK Pa3METKH,
co3aanHbIi Ha ocHoBe SGML (ISO
8879) u npeHa3HAYCHHBIN JIJIS
XpaHEeHUs U [lepeiady JaHHbIX

PDF/A

DjVu

XML

CoyeTaHuda KnaBuul

IHoacka3ku 11 KJIaBHII

Ucnons3yiiTe coueTanus KJIaBHII 7151 60j1ee OBICTPOro U yA00HOTO JA0CTyTa K
GbyHKIUSAM 0€3 UCIIOJIH30BAHUS MBIIIIH.
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1. Haxwmure knaBuiny Alt, uToObI Moka3ath Bce MOACKAa3KU IS KJIABUII BEPXHEH
TIaHEeIM MHCTPYMEHTOB, MPABOU 1 JICBOW OOKOBOI MaHENH, a TAK)KE CTPOKE
COCTOSIHHSL.

2. Haxxmute KiIaBUITy, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBIM BbI XOTHUTE
HCIIOJIb30BaTh. B 3aBHCMMOCTH OT HAKaTOM KJIABHIIH, MOT'YT ITOSIBISTHCS
JIOIIOJIHUTEJIbHBIE MOACKa3KHU. Korma mosBiasroTcs JOMOJHUTEIBHEIE ITOICKa3KH
JUTSL KJIABUIII, TIEPBUYHEIE - CKPBIBAIOTCSI.

Hanpumep, 4To0Obl OTKpBITH BKIaAKy BeraBka, Haxkmute Alt u mpocmotpute
BCE MOJICKA3KH 10 IEPBUYHBIM KJIABUIIAM.

&% P7-00UC El [lokyMeHT AnA NPOBEPEN BOIMOKHOCTER TEKCTOBOIO pefjakTopa.docx Enena Kpasserio
nasHas Bcraeka Maker Cebunkm CoemecTHan pabota MnamHe =
o AR B

E 3| T=u n C ]
& | adal vz v K A A EvEYEYE E OIEY Q@ M-
- o - ~
B KKUYFIAAS A E =T == 9-85- F =~ OBbIuHbIA Be3 uHTepBan 3ar0f 3aronol  3azonos
L -w.z-w-|-\.§.|‘|‘|‘2‘|-3-|-4-w-5-|-s-|-7-|‘a-|-9-|-|0-w-u-w-12‘uwa‘n‘w|‘|sw-|s-w-|'¢-w-|s- = MexaycTpouHsIi wHTepean
Q [B] Muonrens v | | 115 2| [H] 0
) HMHTEpEan mexgy absauamm
E U Mepea MNocne z=3]
- 212em | | 06cm 7|
= . . = ——= | g
IT0 0cobkIH KOJIOHTHTY.J AJ1A IePBOH CTPaHHIIbL || He oSaenaTe urTepsan meway
— mam _ afsallamm 0aHOre CTUNR
= !IJ = ]
. OTeTynsl
- Cnesa Cnpaga s}
o ‘ e o ‘ | Oom o |
. Pa6oTa c TexcToM e al
Z 30T naparpag UMeeT GOHOBYH 33AMBKY M BCE BHELUHME rPaHuLbI. ver) -] e 3| =
-
- 3707 naparpad pasgenex "~ Usercpona =
? TOPHIOKTANLHO I NMHUER. EonmkeneE Bieinan M T
- B cneayrowmii naparpad ecrasnexa Gyksuua,
Z 0 cBOel cyTK pbifaTeKCT ABNAETCA aNbTEPHATHBOM TPagMLMOHHOMY lorem ipsum, KoTopbli
. BbIbIBAET Y HEKOTOPBIX NH0AEH HEAOYMEHME NPH NONbITKAX NPOUNTATL Poiby TeKCT. B oTANUMK
; oT lorem ipsum, TekcT pbiBa Ha PYCCKOM R3bIKe HANOAHMT NGO MAKET HEMOHATHBIM CMBICAOM
- ¥ NPIAACT HeNDBTOPUMbIA KONOPIT COBETCKHX BPEMEH,
- B cneyiowymit naparpad WieHa HaAKCh © 06TEKaHUem
- o il AB| AB| AT|  AD| AE| K|
CrTpanuuya 1mu31 Pycckmi (Poccun) v Fbg =7 ~ |=| — Macwrab100% -+

Haxxmute 6yxBy M, uT0OBI OTKPHITH BKIIAJKy BeTaBKka 1 mpocMOTpeTh Bee
JIOCTYTHBIE COUETAaHMSI KJIABUIII JIJISl TOM BKIIAJIKU.
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&% PT-ODNC [lOKYMEHT ANA NPOBEPEN BOIMOXHOCTEH TEKCTOBON PeAakTopa.docx Enena KpasieHko

daiin  naeHan [EEMELTENN MakeT  Ccbinkw  CoBwecThan pagota  [namHel

= =] A=
= O = = Y all O = & | B Ia x Q £
r@ MycTas cTpaHuuya PaspoiBbl v Tabnuua v Wsobpaxenme ¥ [uarpamma > Ourypa v KommeHTapwii  TWnepcesinka Konnh'r}lrynu" [ara w Bpems Haanuce  Text At~ ‘Ypasxenwe v Cumson hd e
x| L 8 Ir] A B 3 ] [l L o a8 B B
L . -2-\-|-\-g-|‘|‘|‘z‘|-3-|-4- RN RN R - R AR R NN E R R KR KR R - T ~ | MexaycTpouHsli WHTEpEAN
Q Muormens v | | 115 7| bl
- HuTepBan mexay absayamu
E - Mepea Mocne BB
- 212em | | 06em 7|
= - . . &
310 0cobmIi KOJOHTHTYJI AJ1A TEPBOH CTPaHHIBL || He goSaenats urtepsan mexay
— = - ab3auamm oaHOre CTUNA |:|
- OTCcTynb!
- Cnesa Cnpaea re)
o ‘ Oem ‘ | Oem |
- Pa6oTa ¢ TekcToM S— o
_ 3T0T Naparpad MMeeT GOHOBYH 3/MBKY W BCE BHELUHWE rPaHMLbI. (Her) -] | o | T
- —
- 30T Naparpak pasnenex L] teer o =
N TOPHIOHTANBHOR NWHKER. iR enapierpt]
- B cneayrowmi naparpad ecrasnena Gykemua,
z 0 cBOe CyTH pbibaTekCT ABNAGTCA aNbTePHATMBOI TPadMUMOHHOMY lorem ipsum, KoTopbii
= BbI3bIBAET Y HEKOTOPBIX NK0ALI HELOYMEHHE NPK NOMbITKAX NPOUNTATL PbiBy TEKCT. B OTAMUMN
; ot lorem ipsurn,rekr:r pmﬁa Ha pyCCHOM A3bike HaNOAHMT M0GOKH MaKeT HENOHATHBIM CMbICAOM
- W NPUAACT HENOBTOPKMBIA KONOPHT COBETCKUX BPEMEH,
- B cneytousuii naparpad nomewyena Hagnuee ¢ obTeraH1em
CTpaHnua 1 u3 1 Pycckmi (Pocens) ~ @) "3 [P~ Fd ksl — Macwrag 100% +

3aTeM HaXKMUTE 6YKBy, COOTBCTCTBYIOIIYIO J3JICMCHTY, KOTOpBIﬁ BbI XOTHUTC
HCIIOJIB30BAaTh.

3. Haxwmure Alt, 9T0OBI CKPBITH BCE MOACKA3KH JIJIS KJIABHII, MM EScape, uroObt
BEPHYTHCS K MPEbIAYIIEH TPYIINe MOICKA30K JJIs KIaBHIIL.

Pabora ¢ nokymeHTOM

Coueranus
KJaBum ajas Mac

Coueranusi

Onuncanme
KJjaapuu piasa PC

HeiictBue

OTKpBITh IaHEe b Daiis1, 4ToObl COXPAHHTB,
cKayaTh, pacreyaTaTh TEKYIIUN JIOKYMEHT,

HPOCMOTPETH CBEJICHUS O HEM, CO3/1aTh
OTKpBITH TTAHENb P p it , CO311

3aMeHa' ¢ moJIEM
3aMEHBI

‘Daii Alt+F ~ Option+F HOBBIH ZIOKYMEHT WIIH OTKPBITH
CYHICCTBYIOIIWHU, ITOJIYUYUTDb JOCTYII K
CrpaBke 1o pelakTopy JJOKyMEHTOB MITH
JIOTIOJTHUTENBHBIM MapaMeTpaMm.

OTKpBITH OKHO R OTKphITh quaoropoe okHo Iouck u

Tomnck 1 Clrl+F Ctrl+F, 3aMeHa, 9TOOBI Ha4aTh MTOUCK

samena’ 38 Cmd+F CHUMBOJIa/CII0Ba/(pa3bl B PEAAKTUPYEMOM
JIOKYMEHTE.

OTKpBITH OKHO OTKpEITE AHanoroBoe okHO Ilouck u

Tlouck u Ctrl+H A Ctrl+H 3aMeHa C I10JIEM 3aMEHbl, YTOObI 3aMEHUTD

0JIHO MJIHA 00Jiee BXOXKIEHNN HalIEHHBIX
CHUMBOJIOB.
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IToBTOPHUTH : . .
n:cn:pHee {r Shift+F4, IToBTopuTh Aetictere HaiiTu, KoTopoe
z[eﬁCTf;[ne 1 Shift+F4 38 Cmd+G, OBLIO BBIIIOIHEHO 0 HAXKATUS 3TOrO
o 38 Cmd+1 Shift+F4 | coueranus xmaBumL
Havitu
OTtkpeITh TaHETH> KoMMeHTapuu, 9To0BI
OTKpBITH TTAHEITh . A Ctrl+f Shift+H, N00aBUTH CBOIl KOMMEHTapH HIIH
, .| Ctrl+{ Shift+H .
KommenTapun &8 Cmd+{t Shift+H | oTBeTHTH Ha KOMMEHTAPHH JAPYTUX
II0JIb30BaTCIICH.
OTKPBITH IOJIE . OTKpPHITH 1I0JIE BBOJIA TaHHBIX, B KOTOPOM
P Alt+H ~ Option+H P e ’ P
KOMMEHTapus MOJKHO J100aBUTh TEKCT KOMMCHTAPHSL.
OTKpBITH HaHENH . OTKpBITH aHeab YaT 1 OTIpaBUTh
, 1,0 Alt+Q ~= Option+Q P p
Yar COOOIIIEHHE.
CoXpaHUTh BCE M3MCHEHHS B
CoxpaHuThb Ctrl+S A Ctrl+S, pelaKTUPYyEeMOM AOKYMEHTE. AKTUBHBIN
JIOKYMEHT 38 Cmd+S (haiin OyJaeT COXpaHeH C TeKYIIMM UMEHEM,
B TOM JK€ MECTOMOJIOKEHUH U opMaTe.
PacmeyaTaTh JOKYMEHT Ha OJHOM U3
Heuars Ctrl+P ° Crl+P, OCTYIIHBIX HI/IH}TIe 0B I/IJ'II/IOSO)(() AHUTH B
JIOKYMEHTa 3 Cmd+P 7OCTY HpuHTep P
Garin.
OtxpbiTh nanens CkayaTh Kak..., YTOOBI
COXPaHUTh PEAAKTUPYEMBIH JOKYMEHT Ha
. A Ctrl+1 Shift+S JKECTKOM JTUCKE KOMITHIOTEPA B OJTHOM U3
Cxkauarth Kax... Ctrl+{ Shift+S ol
& 38 Cmd+1 Shift+S nojiepkuBaeMsix popmaTtor: DOCX,
PDF, ODT, TXT, DOTX, PDF/A, OTT,
RTF, HTML.
'} P Sp——— TTepexTIounThCS B TIOTHOIKPAHHBINA PEXKHM,
N P F11 3 Cmd+~ Ctrl+F YTOOBI Pa3BepHYTh PEAAKTOP JOKYMEHTOB
p Ha BECh DKpaH.
OT1kpbITh MeHIO CIpaBKa peaakTopa
Menro CrpaBka | F1 F1 P P ped p
JIOKYMEHTOB.
Ha Bxnanke OTKPBITH JIOKATBbHBIN
OTKpBITH (haiisn B 1ECKTOMHBIX peJaKkTopax
cymectBytoumii | Ctrl+O MO3BOJISIET OTKPBITH CTAHAAPTHOE
daiin JIMaJIOr0BOE OKHO JUTs BEIOOpa
CYIIECTBYIOIIETO (aiia.
KonrekcrHoe . . OTKpBITh KOHTEKCTHOE MEHIO BLIOPAHHOIO
#r Shift+F10 #r Shift+F10 P P
MEHIO dJIEMEHTA DJIEMEHTA.
3aKphITh (ain Ctrl+W 38 Cmd+W 3aKpbITh BHIOPAHHBIH JJOKYMEHT.
3aKpBITh OKHO
Ctrl+F4 md+F4 3aKkphITh BKIAJIKY B Opaysepe.
(BKJIAIKY) g6 Cmd p AKy B Opaysep
Copocuthb COpocuth MacITad TEKYIIETO JOKYMEHTA
p Ctrl+0 38 Cmd+0 P YIIETQ JOKy
macrrad 110 3HayeHus no ymoayanuio 100%.
HaBuranus
. Coueranus Coueranus
JeiictBue Onucanue
kjaapum aasa PC | kaaBsuin gy Mac
Ilepeiitu B VYcTaHoBUTE Kypcop B Hayuajie
P Home Home ypeop
HAYaJI0 CTPOKHU PEIAKTHPYEMOM CTPOKH.
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Hepeiitu B VY CTaHOBUTH Kypcop B CaMOM Hayalie
Hayaio Ctrl+Home A Ctrl+Home AT eMoyrr:) SK verTa
JOKYMEHTa et Py JIOKY )
[TepeiiTu B End End YcTaHOBUTH Kypcop B KOHIIE
KOHEIl CTPOKH pEeNaKTUPYEMOM CTPOKH.
Hepeiitu B YcTaHOBHTE Kypcop B CaMOM KOHILIE
KOHEI[ Ctrl+End A Ctrl+End ypeop 1
PENaKTUPYEMOTO JOKYMEHTA.
JTIOKYMEHTa
IlepeiitTu B
YcTaHOBHTE Kypcop B caMOM Havase
Hayvano
e — Alt+Ctrl+Page Up CTPaHHUIIbI, KOTOPAsi HUIET Mepe/l
€IaKTUPYEMOM CTPAHULICH.
CTpaHHMIIBI ped Py pat
IIepeiiTu B .
P ~ Option+&8 YcTaHOBHTE Kypcop B caMOM Havase
Hayvano Alt+Ctrl+Page .
. Cmd+1 Shift+Page | cTpanuips, KoTopas UIET Tocie
CIeyroIIeH Down N
Down PENaKTUPYEMOU CTPAHHUITBI.
CTpaHHMIIBI
ITpokpyTHTH Page Down Page Down, ITpoKpyTHTH JOKYMEHT MPUMEPHO HA OTHY
BHH3 g ~ Option+Fn+1 BUAMMYIO 00J1aCTh CTPAaHUIIbI BHU3.
[IpokpyTuTth Page U Page Up, [IpokpyTUTh TOKYMEHT NPUMEPHO HA OJHY
BBEPX g9e tp ~ Option+Fn+] BHJIUMYIO 00JIaCTh CTPAHHUIIBI BBEPX.
Crnenyromast ~ Option+Page [IepeiiTu Ha crenyroILyIO CTpAaHU
AyIom Alt+Page Down P g p JLYIOLLYIO CTPAHHUILY
CTpaHMIIA Down PENAKTUPYEMOT0 JOKYMEHTA.
IIpenst ast z IlepeiiTu Ha ipeab 10 CTpaHu
AR Alt+Page Up ~= Option+Page Up P PEABLLYIVIO CTPAIHLLY
CTpaHMIIA PENAaKTUPYEMOT0 JOKYMEHTA.
A Ctrl++, YBeauuuTh MacTad pelaKTHPyEeMOro
YBENMUYNTH Ctrl++ e Py
38 Cmd++ JIOKYMEHTA.
A Ctrl+-, MEHBIIUTh MAacIITad PeAKTHPYEMOTO
YMEHBIIHUTH Ctrl+- M pea pyemo
3 Cmd+- JIOKyMEHTa.
[TepeiiTu Ha
[TepemecTuTh Kypcop Ha OJMH CHMBOJI
OJTUH CUMBOJI | «— —
BJICBO.
BJIEBO
[TepeiiTu Ha
[TepemecTuTh Kypcop Ha OJMH CHMBOJI
OJTUH CUMBOJT | — —
BITPABO.
BIIPaBO
ITepeiitu B
Hauano cnoBa |~y A Ctrl+«—, [lepemecTuTh Kypcop B Ha4ajio cJI0Ba WU
WIH Ha OJTHO 3B Cmd+« Ha OJIHO CJIOBO BJIEBO.
CJIOBO BJICBO
ITepeiiTu Ha
P A Ctrl+—, IlepeMeCTUTE KypcOp Ha OJTHO CJIOBO
OJTHO CJIOBO Ctrl+—
3 Cmd+— BITPABO.
BIIPaBO
Tepeiimi na [TepemecTuTh Kypcop Ha OHY CTPOKY
OJIHy CTPOKY | 1 T
BBEpX.
BBEPX
ITepeiitu Ha
OJIHY CTPOKY il il ITepemecTuTh Kypcop Ha OJIHY CTPOKY BHM3.
BHU3
[lepeiitn
MEKTY S Tab/fr Shift+'s | ' Tab/T Shift+'s; IMepeiiTi Ha CIIEAYIOLIMIA HITH TIPEIBLTY I
JJIEMEHTAMH Tab Tab AJIEMEHT YIPABICHUS B MOJIAJIbHBIX OKHAX.
YIpaBJICHHUSI
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pa3pbIB CTPOKH

@t Shift+¢ Enter

@t Shift+¢ Return

Hanucanue
. Coueranusi CoueraHus KJIaBHII

HeiictBue Onucanue
kjaapuu ajasga PC | niasa Mac

3aKOHYUTH 3aBepiInTh TEKYIIUI a03all 1 HayaTh
< Enter < Return pv ym 1

a03ar HOBBIA.

J100aBUTH Crenatb epeBoJi CTPOKHU, He HAUUHAS

HOBBIN a03arl.

VY namurto

< Backspace,
Delete

«— Backspace,
Delete

VY nanute ogua cumBoa ciieBa (Backspace)
uiu cripaBa (Delete) ot kypcopa.

Y nanuthb cl1oBO

" Ctrl+Backspace,

cieBa OT Ctrl+Backspace V nanuTh OHO CJIOBO CJIEBA OT Kypcopa.
P 38 Cmd+Backspace A A ypeop
Kypcopa
Y nanuthb c1oBO
cél aBa OT Ctrl+Delete - Cirl+Delets, V nanuTh 0HO CJIOBO CIIpaBa OT Kypcopa
P 36 Cmd+Delete A A P ypeopa.
Kypcopa
Coznathb . . Co3aaTh MEXIy CUMBOJIAMH MPOOEC,
A . | ctrl+t Shift+_, | A Ctrl+¢ Shift+_, AITh MEILY p
Hepa3pBIBACMBbIit KOTOPBII HENTb3sT UCTIOB30BATH JIJIS
Spacebar Spacebar .
mpobe Hayaga HOBOM CTPOKH.
Coznath Co3aaTh MeXIy CHMBOJIaMU Jeduc,
HE 51[3 BIBAEMBIN Cirl+g " Ctri+f KOTé[ BIi Henfgl chonL3OBa§qu)mﬂ
pasp Shift+Hyphen Shift+Hyphen p y
neduc Hayajia HOBOM CTPOKH.

OTMmeHa 1 OBTOP

. Coueranus CouyeTaHus KJIABHII
JleiicTBue Onucanue
kjaapuun aiaa PC | gas Mac
A Ctrl+Z, OTMEHUTH MOCJIETHEE BBIIIOJIHEHHOE
OTMEHHUTH Ctrl+z . A
38 Cmd+Z neicTBue.
cel+y, IToBTOPHUTH TTOCIIEAHEE OTMEHEHHOE
[ToBTOPHTH Ctrl+Y 38 Cmd+Y, eficr 15/1 . A
36 Cmd+1 Shift+Z ’

Bbipe3aHue, KONMPOBaHUE U BCTABKA

TeiicTue Coueranus CoueTanus KJIaBuIl Onncanme
kjaapum ajaa PC | gaus Mac
VY 1anuth BbIICICHHBIN QparMeHT TeKCTa 1
OTIIpaBUTh ero B Oydep oOmena
Bhipesars Ctr|+_X, 3B C.md+X, koMmIibroTepa. CKOIMPOBAHHBIN TEKCT
1 Shift+Delete 1 Shift+Delete MOYKHO 3aT€M BCTaBHTh B JIPYTO€ MECTO

9TOTO ke JOKYMEHTa, B IPyTroil TOKYMEHT
WIK B KaKYO-TO JIPYI'YIO IPOrpamMmmy.
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OTnpaBuTh BBIICICHHBINA ()ParMEeHT TEKCTa
B Oy(ep oOMeHa KOMIIBIOTEpA.

Ctrl+C, CKONUPOBAHHBIN TEKCT MOYKHO 3aTEM
Komnuposats 38 Cmd+C P
Ctrl+Insert BCTaBHTh B JPYrOC MECTO 3TOTO Ke
JOKyMEHTa, B IPYroi IOKYMEHT WIIH B
KaKy0-TO JPYT'YIO IPOTPaMMY.
BcraButh paHee CKOMMPOBAHHBIN TEKCT U3
O0ydepa oOMeHa KOMIIbIOTEpPA B TEKYIIICH
Ctrl+V, MO3UINH Kypcopa. TekcT MokeT ObITh
BcraButh . 3 Cmd+V LM Kypeop
© Shift+Insert paHee CKOITMPOBAH U3 TOTO JKE CaMOT0
JIOKYMEHTA, U3 JIPYroro JOKyMEHTa WU U3
KaKOM-TO APYTOd NpOrpaMMbl.
BcTaBUTh THIIEPCCHIIKY, KOTOPYIO MOKHO
BcraButh
Ctrl+K 3B Cmd+K HCTIONBb30BaTh TS TIepexo/ia mo Beo-
THIICPCCHUIKY
aJipecy.
Ckonuposats (popMaTUPOBAHHUE U3
KomnupoBath BBIZICJICHHOTO (hparMeHTa peIaKTHPyeMoro
dopmatuposa | Ctrl+{ Shift+C 38 Cmd+{ Shift+C tekcra. CkonupoBaHHoOe (hOpMaTHPOBAHUE
HHE MOYKHO 3aT€M NPUMEHUTD K JIPYTOMY
TEKCTY B 9TOM K€ JIOKYMEHTE.
[MpumeHuTH [IprMEHUTH paHee CKOMUPOBAHHOE
¢dopmaruposa | Ctrl+{ Shift+V 38 Cmd+{ Shift+V (bopMaTHpOBaHKE K TEKCTY
HHE PEIaKTHPYEMOr0 TOKYMEHTA.

BoiaesieHue TeKkcTa

HeiicTBue

Coueranus
KJjaapuu piasa PC

CoueTaHus KJIAaBHIII
g Mac

Onucanue

BrinenuTs BeCh TEKCT JOKYMEHTA BMECTE C

Boienuts Bce | Ctrl+A 38 Cmd+A

TaOIUIIAMU ¥ H300paKCHHSIMHU.
Brinenurts . .

8 { Shift+— «— { Shift+— «— BbIIeauTh TEKCT TOCUMBOJIBHO.
(dbparmeHT
Breienuts ¢
MO3ULIAA - - Boelaenuts pparMeHT TEKCTA C MO3HIUN
i { Shift+Home { Shift+Home 8 bp . "
Kypcopa J10 Kypcopa 10 HaJyajia TeKyIeld CTPOKH.
Hayaja CTPOKH
Breigenuts ¢
[O3ULIAU - - Bolaenurs pparMeHT TEKCTA C IO3ULIUN
5  Shift+End # Shift+End AeaTs Gp : ;

Kypcopa J10 Kypcopa J10 KOHI[a TEKYIIeH CTPOKH.
KOHIIA CTPOKH
Boineurs BbLaenurs OuH CUMBOIIL CIIPABA OT
onuH cumBoa | {t Shift+— { Shift+— 8 : p

MO3HUIMK Kypcopa.
crpaBa
Boineurs Bblaenurs OguH CUMBOJI CJIEBA OT IO3ULUU
onuH cuMBoil | {t Shift+«— 1 Shift+— 8 A

Kypcopa.
cieBsa
Bolaeaurs 10 - Bolaenurs pparMeHT TEKCTa C IO3ULIUN

A Ctrl+@ Shift+— 8 p

KOHIIa CJIOBa

Kypcopa JI0 KOHIIA CJIOBa.
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Breiaenauts 1o . Breienuthk pparMeHT TekcTa ¢ NO3ULUU
ACTHTE 10| oy Shift e JleuTE §p i
Hayajia clioBa Kypcopa J10 HayaJia cJioBa.
Beuears Bbuienuts 01Hy CTPOKY BbIIIE (KYypco
ony ctpoky | 1t Shift+1 # Shift+1 8 AHY CTPOKY ypeop
HAXOJUTCS B HAYae CTPOKH).
BBIIIE
Beuenars Bbuienuts 01Hy CTPOKY HIDKE (Kypco
OJIHY CTPOKY @ Shift+] @ Shift+] Y CTPORY ypeop
HAXOJUTCS B HAYale CTPOKH).
HIKE
Beuears BbLienuTh 4acTh CTPAHHUIIBI C TO3UIUU
CTpaHHUILY © Shift+Page Up | © Shift+Page Up ?
Kypcopa JI0 BEpXHel JyacTH dKpaHa.
BBEPX
Brinenuts .
. & Shift+Page - BbI1ennTh 4acTh CTPAHUIIBI C MTO3UITUH
CTpaHHUILY 1 Shift+Page Down .
Down Kypcopa JI0 HI)KHEH 4acTH dKpaHa.
BHU3
Odopmirenne Tekcra
Coueranust
. Coueranus KJIaBUII
HeiicTBue KJIABHII JJI51 Onucanue
g Mac
PC
Crenatb mWIpUQT B BBIICICHHOM
Kupneiii mpudr | Ctrl+B 38 Cmd+B (hparmMeHTe TEeKCTa KUPHBIM, TIPU/IAB EMY
0OJIBIITYIO HACKHIIIEHHOCTb.
Cnenats TIpUQT B BHICTICHHOM
Kypcus Ctrl+l 3 Cmd+1 (hparMeHTe TEKCTa KypCHUBHBIM, TIPH/IaB
€MY HAKJIOH BITPABO.

N IToguepkHyTh BbIAEIECHHBIN (PparMeHT
IToguepkHyThIN OATCPKITY . e (vbp ©
pHGpT Ctrl+U 38 Cmd+U TEKCTa YePTOM, IPOBECHHOM 0]

p OyKBamu.
N 3a4epKHYTh BBIICICHHBINA QparMeHT
3auepKHYTHIN . -
DKHY Ctrl+5 & Cmd+5 TEKCTa YepTOil, MPOBEICHHOM 1O
mpudr
OyKBaM.
Crenarh BbIJICIICHHBIN (hparMeHT TEKCTa
IMoacTpounbie Ctrl+ A Ctrl+f Shift+>, MeJIbYE U [IOMECTUTE €r0 B HIDKHEN
3HAKH ' 38 Cmd+1 Shift+> 9aCTH CTPOKH, HalIpUMep, KaK B
XUMUYECKUX (hopMyIax.
: CrenaTh BBIICIICHHBIH ()parMeHT TEKCTa
Hazcrpourbie Ctrl+ [ St g Mgane " nolfv[ecmTL CliiépB BEpXHEH
sHAKN ! 38 Cmd-+1 Shift+< P
YaCTH CTPOKH, HATIPUMEP, KAK B IPOOSIX.
Cruib . [TpuMeHHTH K BBIICICHHOM arMeHT
Alt+1 - Option+" Ctrl+1 P . y dp Y
3arosioBok 1 TEKCTa CTHJIIb 3aroJIoBOK 1.
Cruiib . [TpuMeHHTH K BBIACICHHOM arMeHT
Alt+2 ~ Option+” Ctrl+2 p . y dp Y
3aronaoBok 2 TEKCTa CTUJIb 3aroJIOBOK 2.
Cruib . [TpuMeHHTH K BBIICICHHOM arMeHT
Alt+3 - Option+" Ctrl+3 P . y dp Y
3arosioBok 3 TEKCTa CTHIIh 3aroJIOBOK 3.
Co31ath U3 BbIJICJIEHHOTO (hparMeHTa
MapxkupoBaHHBII . A Ctrl+f Shift+L, TEKCTa HEYNOPSI0YCHHBIN
Ctrl+1{ Shift+L . L
CIIMCOK 38 Cmd+{ Shift+L MapKHPOBaHHBII CITUCOK MITM HAYaTh
HOBBII CIIMCOK.
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Yopatb Ctrl+_, Yopatb hopmaTupoBaHue U3
p A Ctrl+_, Spacebar patk hop p
(dopmaruposanue | Spacebar BBIJICJICHHOTO ()parMeHTa TEKCTa.
YBenuuuTh YBenuuuth Ha 1 mMyHKT pasmep mpudra
Ctrl+] 38 Cmd+] YHKT pasmep wpH¢
mpudt JUTSI BEIIETICHHOTO ()parMeHTa TeKCTa.
YMEHbILINTD YMeHpmUTh Ha | MyHKT pazmep mpudTa
Ctrl+[ 38 Cmd+[ YHKT pasmep 1pud
mpudT JUISL BBIJIGTICHHOTO (hparMeHTa TEKCTa.
BBIpOBHATH 110 A CHrI+E [TepexrouaTh ab3a1r MEKTY
uentpy/nesomy | Ctrl+E 32 Cm d-;-E BEIPABHUBAHUEM I10 LIEHTPY H IO JIEBOMY
Kparo Kparo.
BBIpOBHSATH 110 [TepexrouaTs ab3ar Mex
I_HI/IpI/IHe/J'IeBOM gt | iy BLIpaBHI/IBaHI/IeM Hc;l I Iflze U 10
P Y| ctrl+L 38 Cmd+J p p
Kparo JICBOMY Kparo.
BrIpoBHATE 11O
HpaBoMy [lepexmrouaTh ad3arr MEXIY
b Ctrl+R A Ctrl+R BBIPABHUBAHUEM II0 ITPABOMY Kparo H 10
Kparo/JIeBOMY
JIEBOMY Kparo.
Kparo
[Ipumenenue
(hopMaTupoBaHus
MOJICTPOYHOTO [MpumMeHHuTH POpPMATHPOBAHUE
TekcTa (¢ Ctrl+= MOJICTPOYHOTO TEKCTA K BBIJICIICHHOMY
ABTOMATHYECKOM (hparMeHTy TEeKCTa.
YCTaHOBKOMU
WHTEPBAJIOB)
[Ipumenenue
(dhopMaTupoBaHus
HAJICTPOYHOTO [MpumeHuTH GOpPMATHPOBAHUE
TeKcTa (C Ctrl+1 Shift++ HAJICTPOYHOT'O TEKCTA K BBIJICICHHOMY
ABTOMATHYECKOM (bparMeHTy TEKCTa.
YCTaHOBKOMU
HMHTEPBAJIOB)
BcraBka paspsiBa BcTaBuTh pa3pbiB CTpaHUIIbI B TEKYLIEH
pasp Ctrl+« Enter A Ctrl+¢ Return DaspLIB CTPaHHL v
CTpaHMIIBI MTO3UIMH Kypcopa.
VYBETHUUTE YBeauuuTh OTCTYI ad3aiia cjieBa Ha
Ctrl+M A Ctrl+M Y1 avsal
OTCTYI OJTHY TIO3UIIMIO TAOYIISIHH.
YMEeHbLINUTH . : YMeHBIINUTH OTCTYIT a03ala cieBa Ha
Ctrl+8 Shift+M | A Ctrl+ Shift+M yiT absat
OTCTYII OJIHY TO3UIHIO Ta0YJISIIUH.
00aBUTh HOME . . 00aBUTh HOMEP TEKYIIIEH CTPAHUIIBI B
A P | Ctrl+¢ Shift+P | A Ctrl+g Shift+P JloGasiTh HOMEp TekyuICH CTpariL
CTpaHMIIBI TEKYIIeH MO3UIUK Kypcopa.
Heneuaraembie Ctrl+1@ [Toka3zarh WM CKpBITH HETleUaTaeMble
CHMBOJIBI Shift+Num8 CHUMBOJIBI.
VY aautes oauH VY 1anuTh OMH CUMBOJI CJIEBa OT
A A « Backspace «— Backspace A A
CHMBOJI CJIeBa Kypcopa.
Y anuth oauH Y aanuTh OJIMH CUMBOJI CTIpaBa OT
A . Delete Delete o A p
CHMBOJI CTIpaBa Kypcopa.

Moaunduxanusi 00beKTOB

HeiicTBue

Coueranus
KJIABUII J1JIS
PC

CoueraHus KJIaBHII
aJig Mac

Onucanmne
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Ol"paHI/I‘lI/ITI: NepeMCUICHUC BI)I6paHHOI‘ ()

IIUKCECJIIb

OrpaHn4uTh f Shift + T Shift +
00BEKTa 110 TOPU3OHTAIIN HIIH
JIBIKEHHE NepeTacKUBaHUE | MEPETaCKUBAHNE
BEPTUKAJIH.
f Shift + .
3amaTh yroi T Shift +
MIEPETACKUBAHNE OrpaHuuuTh Yroj MoBopoTa ImaroM B 15
moBopoTa B 15 neperackuBanue (Mpu
(mpm rpamycoB.
rpaaycoB MMOBOPaYMBaHUH)
MIOBOPAYMBAHNH)
 Shift + o Shift +
CoxpaHsTb MepeTacKuBaHue CoxpaHsTh MPONOPLXHU BEIOPAHHOTO
neperackuBanue (mpu
IPONOPLUU (TIpy U3MEHEHNU 00bEKTa IPU U3MEHEHUH pa3Mmepa.
W3MEHEHUH pazMepa)
pasmepa)
f Shift + .
& Shift + HapucoBaTb npsiMyro JTUHUIO WK
Hapucosath [IEPETACKUBAHHE
neperackuBanue (mpu CTPEJIKY: TOPU30HTAJIbHYIO,
MOPSIMYIO JTUHUIO | (TIPU PUCOBAHHUU o
< PUCOBAHHY JIMHUH WK | BEPTUKAJIBHYIO MJIH TIOJ YTIOM 45
WJIN CTPEIIKY JTUHUAN HITH
CTpEJIOK) TpaaycoB.
CTPEJIOK)
VY nepxuBaiite knasumty Ctrl u
ITepemenienue c N
HCTIONB3YHTE CTPENIKY Ha KIaBHATYPE,
IIaroM B O/INH Ctrl+—— 1]

YTOOBI IIepeMeIIaTh BEIOPaHHBIH 00BEKT
Ha OJIMH IHKCEIIb 3a Pas.

Pabora ¢ TadauuamMu

a03arr

. Coueranust CoyeTaHusi KJIaBUII

HeiicTBue Onucanue
kaasum a9 PC | nasa Mac

Hepeiitu K IIepeiiTu k cnenyromei sueke B CTPOKE
creayronei s Tab s Tab p Y P

. TaOJIMIBL.
siuelKe B CTPOKE
Hepeiitu k [lepeiitn x pesl el siuelike B
npemsuymeit | § Shift+ Tab |  Shift+s Tab p PRIy

9 CTPOKE TaOJIMIIBI.
SIYEHKE B CTPOKE
ITepeiiTu k
cleayromen l ! [Tepeiitu k cieayroieii CTPOKe TaOJIHUIIBL.
CTpOKE
Hepeitu K [lepeiitn k mpepIAyLIEN CTPOKE
TIPEIbI e

PEABIIYINL 1 T TaOINLBL.
CTpOKE
Hauatp HOBBI N .
< Enter < Return HauaTh HOBBII a03a1l BHYTpH SUCHKH.

'S Tab B mpaBoii

'S Tab B mpasoii

Hob6aButh N Lo J1006aBHUTH HOBYIO CTPOKY BHU3Y
HIDKHEH s4elike HIDKHEH s4elike

HOBYIO CTPOKY TaOIUIBL.
TaOJINLBL. TaOJIALBL.

BcraButh . .

ASDLIE Ctrl+1 Shift+¢ A Ctrl+{ Shift+¢ BcTaBuTh pa3pbiB TaOIUIBI BHYTPH
pasp Enter Return TaOJHILIBL.
TaOIHIIBI

BcraBka cnenuajibHbIX CHMBOJIOB

HeiicTBue

Coueranus
kJapuu puas PC

CoueTaHus KJIaBHIII
aJa Mac

Onucanmne
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BceraBka Alt+Ctrl+Num- BeraButh anuHHOE THpE ‘“— B TEKYILIEM

JUIMHHOTO TUPE JIOKYMEHTE CIIpaBa OT IO3ULMU Kypcopa.

BcraBka A Ctrl+4 BcraButh HepaspbIBHBIH neduc -’ B

uepaspsieaoro | Ctrl+{ Shift+_ Shift+Hyphen TEKYIIEM JJOKYMEHTE CIIPaBa OT MO3UIHN

neduca Kypcopa.

BceraBka . . BceraButs HepaspeIBHBIN poder ‘0° B

HEpPa3pbIBHOTO il Slillg il Sy TEKyIIEM L[OIE)yMIZHTe cnpaga OT MO3UINH
Spacebar Spacebar

npobena Kypcopa.

BcraBka Alt+= BcraButh hopmyity B TEKyIIel TO3UIUH

hopmyIBI Kypcopa.

HoBble BO3MOXHOCTM

Bepcua 7.3

Pacmupel-u-laﬂ 3aumTa AOKYMEeHTOB

Bepcusa 7.3 npegocTtaBnseT eLle ogHy BO3MOXHOCTb 3alUMTUTb 06nacTn ansa peaakTupoBaHns
napornem ansa feckron Pegakrtopa

PacwupeHHas 3awmta 4OKyMeHTOB no obnactam B [leckton Pepnakrope

'ne HaviTu: nesas 6okoBas naHernb — OrpaHUYUTL pegakTupoBaHue
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[ANA SUUHTL AOKYMEHTE OT PELAKTHDOBSHWS,
MOAHO NOMETHTL KBK [JOCTYIHBIA TONKO ANA

=]

Q

=

TBHIR, HO DM STOM DTABMHESS BFD YACTH .

= Gy AOCTYNHG INA PEIAKTHDOBAHHA N

Hoawi napons - |
i .

Mostop naponn

[ |

]

BKAIONHTS SaLIHTY o
CBPOC HACTPOK PEAAKTHPOBANHA
HaiiTi peAbIAYillyIo PEAAKTHDYEMYIO 0BNacT w
HaiTi cReaysoilyo penakTMpyemyio 06nacTe —

BuigenvTs Texylyio peaakTUpyemyo oGnacr

v BeienuT pepakTHpyensie oBnact ~

PaspewnTs PeAAKTUPOBAHME Of BnacTH

3anpeTuTs penaxTUpomaHie oGnacTH

Crpammyaimusi o Konwuecrso cnom Pycoxwi (Pocenn) ~ @ [ B K — Macwmaé 100% +

PacwupeHHas 3awmta nokyMmeHTOB CepBepHas Bepcus

B cepBepHoOn Bepcuu peanuaoBaHa 3alwmTa Ans yCTaHOBKM NapaMeTpoB Ha onpeaeneHHble
aencTemsa B channe: YteHune, 3anosiHeHne opmM, KOMMEHTUPOBaHNE UMK OTCIEXNBaHNE
U3MEHEHUN.

ae HanTu: Bknagka 3awmrta — 3awmTuTb JJOKyMeHT
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nonb3oBaTtesieM, B TOM YUCHE:
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Pa6oTta c wabnoHamu B [leckTon pegakrope

e Ha HauyanbHOM 3KpaHe BO3MOXHO yka3aTb Katanor ¢ wabnoHamu n BblbpaTtb co3gaHve
OOKyMeHTa 13 wabnoHa
e PaspgeneHune Ha Tunbl WabnNoHOB 4OKYMEHTbI/Tabnuubl/npeseHTaumnm

Cozaate

= p——
Tosnmi

MpeseHTauma

W3 wabnota

MocnegHue dains
OTKpLITE AOKaNLHEIRA Hain

CoemecTHan paota

Hactpoiixu

© nporpamme

— x

BuI6paTh nanky

LLlabnoHe!

rowck

W3BpanHoe

LLlabnoHe! AokyMeHTOB

Users

E*

Hoxymen2

UaBbnoHs! Tabnuw

Users

Krurat

LLaBNoHsI Npe3eHTaLui

Users

H*
L]

e [lpu Bbi3oBe PyHKLMM «Co3aaTh HOBbIN» AoBGaBneHa BO3MOXHOCTb CO34aBaTb Kak HOBbIN
[IOKYMEHT, TaK 1 JOKYMEHT 13 LabnoHa.
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[lONOHUTENGHLE NAPAMETDE! e
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JakpuTs.

[Job6aBneHa beHKLI,VIﬂ aBTOCOXpPaHeHUA AOKYyMeHTa B Heckron penaKTope

e HanTu: NaBHasa cTpaHmua — Hactponkn — CoxpaHaTb NOCNEAHIO BEPCUIO NMPU 3aKpbITUN
6e3 coxpaHeHuns

o PT-0PUC — =]
Cospatb HacTporiku
Wma nonk3osarensa
AoKkymeHT
BoccTaHOBWTL CUCTEMHOE

Tabnuua
MacwrabupoBaHwe wHTepdelica *

H MpeseHTaums 150% “

NpoBepsTh Hanvuvie 06HOBARHWIA ABTOMATUYECKU
W3 wabnoHa

BrawodeHo v

NocneaHwe aiinb

Tema unTepdeiica
OTKPLITE NOKaNLHBIR Gain

CucTemHan v
CoBMecTHas pa6ota
OTKpLITL daiin
Bo Brnagke v

OTKpLIBaTL AGKYMEHTHI B PEXAME POCMOTPa

|\/ CoxpaHsTs NOCNEAHION aBTOCOXPAHEHHYID BEPCWIO NPU 3aKPLITUKM 683 COXpaHeHs

+ T0Ka3bIBaTh OKHO 3arpy3Ki AOKYMeHTa

Q nporpamue * . HacTpoiika 6yeT NpuMeHeHa Nocne nepesarpyski MpUnoxeHus
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Bepcua 7.3.3.220

[o6aBneHbl 4ONOMHUTENbHbBIE NapaMeTpbl HACTPOWKN NaHeNu Wwanku pegakropa (dPavn —
[ononHuTtenbHble napameTpbl). Tenepb MOXXHO HACTPOUTb KHOMKU NeYaTn, COXPaHEHUS N OTMEHDI,
N NOBTOPEHNS N3MEHEHWNIA.

PaBo4as o6nacTte

v Hanp LME Bbip s

v Wcnonbsosate knasuiuy Alt AN\ HaBMrauMu No MHTEpMENCy C NOMOLbIO KNABHATYpPbI

v TMoKasuiBaTs KHONKY BbICTPaA newarsb B Wanke pegaxktopa
[loxymeHT SyAeT HaNeYaTar Ha NOCHEAHEM BOPaHHEOM NPUHTEDPS M HE NPHHTEPE N0 YMORHIHNIC
/| ToKkasbiBaTs KHONKY MeYaTh B Wanke peaakTopa
v ToKkasuiBarts kHonky CoxpaHuTs B Lanke peaakropa
v TokasbiBats KHONKy OTMEHWTD B LUaNke peaakTopa
v TloKxasbiBaThb KHONKY MOBTOPHTL B LWANKE peaakTopa
Tema uitepdenca CuCTEMHER v BEMOUNTE TEMHBIN DESMUM
Eannnua nsmepexna CaHTumeTp v
CrangapTHoe sHa4eHue macwraba 100% v
XUHTUHT WpndTOE xak Windows L
Hacrpoiixu marpocos MOK33bIB3Th YEEJOMNEHUE v

Nlo6aBneHa BO3MOXHOCTb peaKkTpoBaHusl JOKyMeHTa Bo Bknaake «CoBmecTHasi pabota» B
pexnme «OToBpaxeHne» — MIaMeHeHHbI OKYMEHT (pedakTMpoBaHue).

CoBmecTHar pabota 3auura Bug MnamHsl

B &
K MpunaT
NpEABIAYLIENY CREayloweEny v

-'g" | 1 ¥ VICNP3BNeHns # BLIHOCKN "8
Bce namenenns (Peaaxtuposatne)

TonbKO UCNpasneHns
Bce nsmenenns (Pegastuposanne)
BoiHOCKM BoIKIBONEHb!

WN3meHeHHbI! JOKYMEHT
Bce wsuenenns npuraTHl (Pegaktuposanue)

W3meHeHHbIH JOKYMEHT
Bee waMeHeHHR NpuHAT (TIpocMoTp)

McxogHent JOXyMeHT
Bce namerenns oTRNoHEeHL (MpocuoTtp)

284



&Y% Pr-oouC

Ho6aBneH ONONHUTENBbHBIM YHKLNOHAMN UCKMOYEHNST OrpaHNYeHns peqakTMpoBaHns Ans
onpeaeneHHoOro cnucka nosnb3oBaTtenen Npu 3awmTe AoKymMmeHTa. [poBepka MMeHu
ocyLlecTBnseTcs 3 MeH Hactponkn — imsa nonb3oBatens.

TokymenT1.docx

Bcraska Maxer Ccninem Cosmecthan paGora 3aumra B

B 8< | Adal v AN A EvEYZE B E- O H-
Rk krkuFAAL A | EDR T-0-|F OBbiHbI Beawmepsa 3AlOSI0  3aronoB  3aronoBc  3aromoso  3aronoBok
OrpPaHKHTL PeAAKTHPOBANHE X = "':""'ig' K A PR PO R A AR R I YR T O T TN I R © Mexayctpounbiit wiTepsan s
° e T
[F] A0 saTs AOSMENT OT peASKTUpOEaNHA, = Wnrepsan weway absayamu =
MOXHO NOMETWTS KK ZOCTYNNE TONLKD ANR =l Nepea MNocne
UTEHIR, HO PK STOM OTAETIBHEE ErD HACTH - Ocu 035cm o
= OyayT AOCTYNHb! ANA PEAKTHDOBIHKA = %]
He A063ENATS WHTEPEaN MEXAY
& el nagane = | ‘3B3aaMM 0RHOrD CTHNA -
5 Orcrynst
TosTop napons = ToGaeneswe nons3osarenei X Cnesa Cnpasa [V}
= Ocu o Ocu o
BrmouuTs 3aumTy : BBeAMTE MMeHa NONBIOBATENEH (HEPEs TONKY € JANATOR) Nepeas cTpora ol
= = [ (ver) v Ocu O
COPOC HACTPOEK PERSKTHPOBSHNR 2
HakTi 1pEASIAYILYIO PEABKTHPYEMYIO n&u:v; / M 7
HaitTw cnefyiouyio peaakTupyemy obnactt - HononmTensie Napauerps:
BoulenuTe TEXYIYI0 PEASKTHRYENYIO 0GNACT, f Mpumep: user!; user2, user3,
axTrposanm B Ommena
Monssosarerit <
28 Apyrve nonesosateny »
Crpanmua 1us1 | 3; Konwsecrso cnos . Pyccuui (Pocous) « @ B« [ ol — Macurst100% +
HacTpowku
A none3oBaTens
Ceprei BOCCTaHOBWUTL CHCTEMHOE

MacwrabvpoBaHKe uHTepdeica *

ABTOD W

MpoBepaTe HaNWYWe OBHOBASHWIA aBTOMATHYECKN
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Bepcus 7.4.0.223
OGLee ansa pegakTropoB
B oKHO npeaBapuTenbLHOro NPOCMOTpa nevyaTn fo6aBneHbl BO3MOXHOCTH

YKa3aTb, Anana3oH CTpaHuy

[ns Boibopa AnanasoHa Heobxoammo HaxaTb: «Panny, «lMeyaTby, BbiOpaTh M3 BbinagatoLLlero
cnucka onumto «HactpanBaemas neyatby, ykasaTb AManasoH CTpaHuL UK criaingos:

main [naeHan BcTaeka Pucoeanne Maket Mopmyna JaHHbIe Ceog

3aKpLEITE MEHKD

MNevatsb

CoxpaHuts [ManazoH nevatw

CoxpaHuTs Kak Boe nuctel -

WrHopuposaTe ofnacTe NEYaTu
MNeuatkb

~ ~

3awuTiTs CTpaHmLbl; 1. |no 2

Ha naHenb MHCTPYMeHTOB B peaakTopbl Ao6aBneHa Bknagka PucosaHue

[nsa Bcex pepgaktopoB gobaBrieHa BO3MOXHOCTb pMcoBaTb NPOn3BosibHY0 hopmy. [1na Bxoaa B
pexXum pucoBaHms Heob6xoanumo BbiGpaTb COOTBETCTBYIOLLMIA MHCTPYMEHT BO BKIaake
«PucoBaHuey, onsa Bbixofa U3 pexunma pucoBaHusa Heo6xoanmo BbibpaTe NUHCTPYMEHT
«Bblgenntb».

B meHI0o BbiObopa uBeTa gob6aBneH MHCTpyMeHT lNuneTka n noackasku ans
Ha3BaHWU LBETOB

[ns Bbibopa uBeTa Heobxoanmo BO BKNaake «MaBHas» OTKPbITb BbiNadatowmi cnmucok «LiseT
wpudpta»
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Mpv HaBeaeHUn Kypcopa Ha NpeayCcTaHOBMEHHbIE LiBeTa 0TOOpasnTcs Ha3BaHWe LBeTa.

Mpw BbIGOPE MHCTPpYMeHTa «MnneTka» HEOBXOAMMO KIUKHYTL NIEBOW KHOMKON MbILIX Ha
HeobxoaMMOM LBeTe B 0611acT 4OKyMeHTa. BbiGpaHHbI UBET NPUMEHUTCS K BblAENEHHOMY
TEKCTY.

Al B

DAmﬂMamuecmﬁ vl BT a1

T | 5

5 Ueeta Temu —

]

mEEOOCOOEO
(5 N O O o T i

o | Cepei, TekeT 1, Bonee ceeThbIA 50%

CTaHIapTHEIE UBETA

| e ]

A MNunetxa

DOpyrve useta

[Jo6aBneHa BO3MOXHOCTb KONMPOBAaTb CTUMb MeXAay rpacdnyeckumm
ob0beKkTamm

[na konupoBaHUsA CTUNA C OAHOM OUrypbl Ha APYry0 HEO6X0AMMO BbIAENUTE PUTYPY, C KOTOPOK
OyaeT konupoBaTbCs CTUIMb, BO BKNaake 'naBHas BoibpaTb MHCTPYMeEHT «KonmpoBaTtb CTUMbY,
KNUKHYTb NIEBOW KHOMKOW MbILIK MO ourype Ha KOTopyto TpebyeTca ckonupoBaTb CTUIb.

PHCOBaAHWE MareT EopLna JAHHESE

i Calbwi 1w v AN s~ + 4 b L &~ - Obumei

i XKk M FAa-A-Q-0 EHEIA W@

B o
-‘

4 ==
)

la

g

&l
=fi
¢

i

w | KoneposaTs CTHE

[Ho6GaBneHbl HACTPOMKN HENPO3PAYHOCTU 3aNIMBKU U rpaHuL Ana rpacuyeckmx
o6bekToB; aBTOCOUrYyp, AMarpamMm, U300paKeHMn U Apyrux

Ha npason naHenw, Bo Bknagke MNMapameTpbl purypbl gobasneH napameTtp «HenpodpayHocTb» Ans
3annBKU 1 KOHTYypa:
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Y 3amexa
5 T u v W X Y~ 3amwska yseTom - =]
P __§ =
o ] - Henpo3spaunocTs
T D L] O 100 45%
// \\ Hontyp (]
/ Tonupra Liset
; T P
I,‘ Twn
& . |
f HenpospasiocTs T
\\ 0 =0 100 2% 7 :
\ Nosopor E?
A ’ MoseptyTs Ha 90° OTpaskTs —
- - AR N o < 5
O —L H— HEMeH T aBTod urypy B~ 74
OTolpasaTts TeHs
[[ononTense NapameTpe

B KOHTEKCTHOE MeHI0 rpadpuyeckmx o6bLeKkToB Aob6aBrneH NyHKT CoXpaHUTb
KaK pUCYHOK

[nsa coxpaHeHus rpadmyeckoro o6bekTa Kak pUcyHoK, HEOBXOAMMO KITMKHYTb MPaBOW KHOMKOW
MbILLKN Ha rpadPn4eckoM 06beKTe, B KOHTEKCTHOM MeHI0 BblOpaTb NyHKT « COXpaHUTb Kak PUCYHOKY,
B OTKPbIBLLEMCS OKHE (pannoBoro MeHeaxepa BblbpaTb Ha3BaHve anna u nanky, HaxaTb
«CoxpaHuTby.

%< BuipesaTh

I,

(g Konwposate
["@ BeTaanTh

=] Hane4araTb BuigEnetHoe

Mopagok ]
BripaEHMEaHKe ]
E CTunb obTexatuA b
MosopoT ]

H3meHuTh ToukM

rrj OononHUTENRHLIE NAPaMETPL Hryphl
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B okHO noucka Ao6aBneHo KONM4eCcTBO HanAeHHbIX pe3ynbTaToB
[ns Bbi3oBa OKHa noncka HeobxoaAMMo HaxaTb koMOMHauuio knasuw Ctrl(Cmd)+F.
Mpwn BBOAE TEKCTA B Nose BBOA4A B OKHE MNovcka, OyaeT oCcyLeCcTBNEH NOUCK NO AOKYMEHTY.

B npaBoﬁ 4acTu nongd BBoAAa OTO6pa3VITCF| KONMN4eCTBO HaMaEeHHbIX pe3ynbTaTtoB.

[o6aBneHbl perMoHanbHble HACTPONKMN ANA AaTcKkoro Asbika da-DK (Dansk
(Danmark))

[ns npyMeHeHns permoHarnbHbIX NapameTpoB Heobxoanmo HaxaTtb «Panny, «JononHuTenbHble
napameTpbly», B pa3gerne «PernoHanbHble napameTpbl» U3 BbiNagaroLwero cnucka BolbpaTb
HeOOXOAMMbIV PETVIOH, HaXaTb KHOMKY «[MpUMEHNUTb» B HU3Y CTPaHMULbI.

Norassars peuserssit KOMMeHTADMN

3axpeiTh MEHIO
PaGouan o6nacre
" Ctwm cowncs RIC1
cw‘m" xax v MCHOMmI08ATS KBy AR 418 HASIH AN 00 MHIERDERCY © NOMOUMIO LAABMATY It
MNevars V' Moxarsars aoney BLCTDAR NENATS § WANKE DESMIOND
. - o .
v Monassary ps0oney Mewars 8 Wanse DESAKTODS
OTKMI» v NMoxamnars ooy COxpasiTn B Wane DEsaKToNs
Co3gars Hogyi0 V' Nocaywsaty monsy OTMENRNTS B LIaNse DESMTORN
v Nokassesati mmonky MoaTopiTs § anee PegaTopa
Ceeperma o TaGe Tewa witepdeinca Knaccuieckan coermnan -

Esnnna wsvepens Carnmametp -

LONOMHMTENLHWO NAPAMOTPU

Crangapimoe mauersse MacliTads 100% v

Cnpaska
Xowmas wpwdTon s Windows. v

Orepuirs pacnonoxesme haiina M rpofine waspocon Nowassears ysegounesme  ~

3axpums PernoHansubie napamerpbt
A Dopuyn ASNANC 1w v Mgssep: SUM, MIN; MAX, COUNT
Petmon 28 Dansk (Danmark) v Mgwwep:1.000,01 kr. 23-08-2023 85017

V' MCHO/RI00ATE PALIEATENM 1 (RO DEHCIHIVBMLY HACTDOM

Hdob6aBneHa noaaepkka nenecTkoBbIX AuarpaMmm

Bo Bknaake «Bctaeka» B BbinagaloLLmii CMcok «uarpaMmmar» aobasneHbl Tpy BU4a NenecTKoBbIX
avarpamMm.
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HdononHutenbHble NapaMeTpbl HACTPOMKN NAaHeNu peaakTopa

[o6aBneHbl 4ONONHUTENbHbBIE NAapaMeTpbl HACTPOMKN NaHENW Wwanku pegakropa (Pann —
JononHutensHble napameTpsbl). Tenepb MOXHO HACTPOUTL KHOMKN NeYaTn, COXPaHEHWUSI U OTMEHbI 1

NOBTOpPEHUA N3MEHEHWI.
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Pa6o4asn o6nacte

|v| HanpaensilmMe SbipaEHHEHUA

V| Vcnonb3osats knaeuiuy Alt AnR HaBUrauMK no uHTepdency c n bio Typbi

V| TokasuiBats KHONKY BbiCTpaA neyats B wanke pegakTopa

LoxyMeHT CyAeT Hane4aTar Ha NOCHEAHEM BROpaHHOM NPUHTEPE KT H3 NPHHTEPE N0 YMONHIHWIC
MoKkasbiBate KHONKY MeYaTth B Wanke pegakTopa
MokaswiBars kHOMKY CoXpaHuTs B LWanke peaakTopa

Mokasbisats KHONKY OTMEHUTE B Wanke pegakTopa

< KKK

MokasbiBaTs KHONKY MOBTOPWTS B LWANKE PeaaKTopa

Tema uxtepdeica CucremHan v BEMONMTS TENMHBIN DEXMM
Eannnua nsmepenns CaxTumetp v
CrangapTHoe sHa4enue macwraba 100% v
XuHTUHT WpndTOE x;x \Mndows >

HacTpoitxu marpocos MoKasbiBaTh YEEAOMNEHUE v

U3 HacTpoek npunoxeHua yaanéH nyHKT CuctemHasn (Tema niurepcenca) ans
Linux cuctem

Bo Bknapgke «Bua», v B HAcTpoiikax NpUoXeHUs NyHKT « CUCTEMHasi» OTCYTCTBYeET.

fECTHAA pAGOTA JawmTa

v Crpoka eopmyn |« JIHHWH CETEM

v 3arcnoBkl v OTobpaxaTt W

CeeTnan

« KnaccHYeCkan cBETNanA _
TemHan

} KoHTpacTHan TemHan | | I

— = | ]
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Tema UHTepdeica

| Knaccuyeckan ceetnas /™

CeetTnan
Knaccyeckan CEeTnan
TenHanA

K.OHTpAacTHaA TEMHAA

B HacTpounku nevyatn no6aBrneHbl: BO3MOXHOCTb YKa3aTb KONIM4ECTBO KOMUM,
ne4yaTb Ha 06enx cTtopoHax u kHonka lNeyaTtb B PDF

CooTBETCTBYHIOLME MYHKTHI MEHIO 0ToBpaxatoTcs Ha cTpaHuue «MedaTb» BO Bknagke «dann» Bo
BpeMs NpeanpocMoTpa neyaTu.
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MeuaTs
JaKpLITh MEHKD
JHANASOH NEWATH
CoxpasmTs AXTHEHLIE fCThI -
Hnsopuposars ofnacTe NewaTH
CoxXpaHUTE KaK
g S L -
JaMTHTE Homnwm: 2
Mewarats Ha ofenx CTOPOHAX
Ompee Dy cTOpOHHAR NeYaTs -
Cogpate HoByK
NapaseTpo nucTa
Ceegenvs 0 Tasnuue Nact2 -
Pasaep cTpanvub
,ﬂ,{l‘lﬂﬂmﬂﬂhHhﬂ NARAMET P A4 (21 oo x 29.7 cu) -
CpHEHTALIMA CTRAHHL
Cnpapka
Hamoan -
OTepeiTs pacnonosenve gaiina Macwrad
Peanumail pasaep -
Janpeite MesaTaTo JAronNGOKH
MNoBTORATE CTROEH CHEMNY
MoaTopATs.. ¥
NosTopate cTonbuws chesa
MooTopame..~
Nans
Bepunce Humiee
191em o 191cm o
Nesos Npasoe
178em 178em

NMAHAN CETRH W 3ar0A0BKN

Mesath cemm

e 0

[Jo6aBneHbl (hopmaTtbl Ha OTKpbITUE B peaaktopax: MHTML, SXC, ET, ETT,
SXI, DPS, DPT, SXW, STW, WPS, WPT

dainbl ykazaHHbIX ()OpPMaTOB TeNepb OTKPbLIBAOTCA B pefakTopax.
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PepakTop AOKYMEHTOB

[Job6aBneHa BO3MOXHOCTb CITUAHUSA AOKYMEHTOB

Onsa cnuaHns gokyMeHToB Heobxoammo Bo Bknagke « CoBmecTHasa paboTa» BbibpaTb UHCTPYMEHT
«O6beanHNTLY», BbIbpaTh AOKYMEHT 13 channa, nnbo ¢ URL-agpeca. B oTKpbIBLLEMCS OKHE
BblGpaTb Heobxogmmbl dhann, nubo eeectn URL-agpec gokymeHTa.

g H = O
Epaliﬂnrb Yar L;{é?cp:ﬁﬂ

116 81T TlokyMeHT WS doaiina

Doxyment ¢ URL-agpeca

Pasnu4ne Mexay cpaBHEeHUeM n CnnaHmem OOKYMEHTOB!:

e [lpu cpaBHEHMM JOKYMEHTOB 4YacTu JOKYMEHTA C PEBb0 MPUHMMAIOTCH, OCTaBLUMECS
AOKYMEHTbl CPaBHUBAKOTCS.

e [lpwv cnnsaHUK, peBbIO ABYX JOKYMEHTOB CIUBAKOTCA B OAWH, BCE OCTanbHOE CpaBHUBAETCH
mexay cobown.

B OKHO HacTpPOMKM KONOHOK fo6aBreHa BO3MOXHOCTb U3MEHATb LUMPUHY U
MHTEepBan Kaxaou He3aBUCUMO

[ns ucnonb3oBaHUs 3ToM PyHKUMM HeobXxoaMMo Bo Bkagke «MakeT» BbliopaTb MHCTPYMEHT
«KonoHku». B BbinagatoLem cnucke BolbpaTbh «HacTpavBaemble KONMOHKMY . B OTKpbIBLUEMCS OKHE
CHSITb ranoyky c Yyek-6okca « CTonbubl 0AUHAKOBOWN LUMPUHBIY.

KonoHku *

Konw4ecTeo KonoHok 3

-

LLMpuHa HHTepean

#*

1 517 cm 125¢cm o

2 517 cm 1.25cm

v CTonGuUsl 0OMHAKOEOH LUMPWUHEI

Pazgenntens
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[ob6aBneH cNMCOK UCKNIOYEHUN AN aBTO3aMeHbl 3arfnaBHbIX OykB

[nsa ncnonb3oBaHMsa aTon PyHKLMM Heobxoaumo Bo Bknagke «Pann» BoldpaTb «JONONHUTENbHbIE
napameTpbi». B oTkpbiBLIEMCS OKHe B pa3gerne «[lpaBonucanne» KIUKHYTb NeBOW KHOMKOW Mo
kHonke «[MapameTpbl aBTO3aMeHbI». [lanee B OTKPbIBLUEMCSI OKHE U3 NPEeACTaBeHHOro cnmcka
cnesa KIUKHYTb f1IEBO KHOMKOW MO KHOMKEe «ABTO3aMeHa TeKCTay» U BblbpaTb HEOOGX0ANMbIN
BapuaHT.

ABTo3ameHa x

AETO3aMeHa | [lenate nepewie GykBLl NPEANOKEHIA NPOMMCHEIMK
MATEMATHYECKHMH

CHMBONaMn ¥ [Jenatb nepenie OyKBb A4EEK TA0NHL NPONNCHBIMK

P [t AnA A3bIKa:
F PYHEL

Pycexwid (Poccua) v
ABToopMaT NpH BBOLE

He uenonb3osaTs samasHsie Gykeb nocne
AEBTo3aMeHa TekcTa |

COpOCHTE HACTPOIKM LoBGaBuTs ¥YOanMTE

3akpboiTh

B HyMepoBaHHbIX cnuckax aob6aeneH pasgen MocnegHue ncnonb3oBaHHbIE B
MEHIO CMUCKOB AJsl TeKyLlero 4OKyMeHTa

Mpeaycnosue: paHee yxe Obin BbIGpaH BapuaHT 13 « MHOroypoBHEBOIO CNMCKay.

[ns ncnonb3oBaHWs aToM PYHKLMN HeoBXxoaumo Bo BkNagke «MmaBHas» BbibpaTb
«MHoroypoBHeBbI CnNCoK». B oTKpbIBLIEMCS OKHe B pasgene «llocrneaHne ncnorib3oBaHHbIE»
oTobpaxkaeTcs CNMCOK He4ABHO UCNOMb30BaHHbLIX BAPMaHTOB MHOrOYPOBHEBOIO Cnuncka.
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e
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B HymMepoBaHHbIX cnUckKax gob6aBneHa BO3MOXHOCTb NMPUMEHATb CMUCOK U3
okHa lNMapameTpbl cnucka

[na ncnonb3oBaHms aTon PyHKLMM Heo6xoauMO BO BkNaake «lnaBHas» BbibpaTb
«MHoroypoBHeBbI CNNCOKY. B OTKPbIBLLEMCSI OKHE KITMKHYTb NIEBOW KHOMKOW MbILLIW MO KHOMKE
«[MapameTpbl cnvcka.
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Coutinem Coamecrian pabora Jaumra Bun Mnarmeas

B-=-32 3 =- ¢ B
F I B 9-O- § OBbiuHbIN be3s untepea 1.3aroi| 1.1.3arc 1.1
?.-e..z.:-:--ln.a-|-5.-.-5:..'.:.E..:;...-?...”:..02.:.-1,.:,‘...,‘5.,,.5:‘5.‘,...
MapameTpsl cCNKcka X
Tun Pasuwep Wpndr
[1.2.3 v| Kaxvexcr “< XK K A~ v
1.| DOPMAT HOMEDS BrmosnTs HOMED ypoENS
1 <<
Bufpare yposens Havats ¢
B 1. 3aronosox 1 19
2 > i
3 1.1. 3aronosok 2 - Buopasrusare Ha
B 1.1.1. 3aronosok 3 - : Monesomyspao ~  049cu
s 1.1.1.1. 3aronosok 4 . Orcryn Texcta
6 1.1.1.1.1. 3aronoeok 5 12Scu -
7 1.1.1.1.1.1. 3aronoseok 6 St A O
8 1.1.1.1.1.1.1. 3aronosok 7- - 3nax TaGynawn -
9 1.1.1.1.1.1.1.1. 3aronosok 8- R ——
1.1.1.1.1.1.1.1.1. 3aronosox 9

[Ho6GaBneHa BO3MOXHOCTb 3KCMOpTa AOKYMEHTa B Buae nsodpaxeHumn
¢opmaTta PNG/JPG

[ns ncnonb3oBaHWs 3To PYHKLMN Heob6xoaumo Bo Bknagke «danny» BbibpaTe « COXpaHUTb Kaky.
B oTkpbIBLLEMCS OKHE B pasfgene «Tun anna» KNUMKHyTb NEeBOW KHOMKOW MO KHOMKe BbiNagatoLero
cnucka. M3 npeacraBneHHbIX BapuaHToB BblbpaTth «3o06paxeHne PNG», nubo «M3obpaxeHne
JPG». HaxaTb Ha kHonKy « CoxpaHuTb.
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T & » 3rorromnsiorep » Msobpakenns v & Moncx: Nzobpawenns
Ynopraoumts ¥ Co3aare nanxy
W Vsbpannoe HeT 3N1eMENTOR, YAOENETEOPRIOLLINX YCAOEHAM NOMCKA.
8 3arpysen
L, Heaaenme mecta
Bl Pabouwii cron

o Jomawnas rpynna
1™ 37101 xomnsloTep

ﬁCm

Tun daiina: | Misobpaxenne JPG (*.jpg *jpeg *JPG *JPEG)
Aoxyment Office Open XML (*.docx)
Wabnon goxymenta Word Open XML (*.dotx)
Texcroseni aitn OpenDocument (*.odt)

Hob6aBneHa BO3MOXHOCTb peAakKTMpPOBaHUA AOKYMEHTa BO BKagke
«CoBmecTHas paboTta» B pexume «OTobpaxeHune»

[obaBneHa BO3MOXHOCTb peakTMpoBaHua AOKYMeHTa BO Bknaake «CoBmecTHas paboTa» B
pexume «OTobpaxeHue» — N3MeHeHHbIN AOKYMEHT (peaakTupoBaHue).
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CoemecTHan padoTta 3auura Bug MnarHL!

g B
K MpunHaT

K
NPEABIAYLUENY CREQYIOWEMY v

' 'g' | 1 ¥ VICNpaEnesus W ELIHOCKN K
Bce nsmenenns (Pegakiuposatne)

TonbKO UCNPABNEHUS
Bce usmenenus (Pegastuposanne)
BriHOCKH BoIKIBOMEHD

Nz3meHeHHbIn JOKYMEHT

Bce wsMeHeHns npuHaTHl (Pegaktuposanne)

N3meHeHHbIX JOKYMEHT
Bce uameHeHna npuraTy (Mpocmorp)

MCxogHbNt JOKyMEHT
Bce namerenns oTrnoHeHsL: (TMpocwotp)

HNo6aBneH pononHUTenbHbIN PYHKLUMOHAMN UCKITIOYEHUSI OrPaHN4YeHuns
penakTupoBaHus

[obaBneH ONOMHUTENbHBIN (DYHKLMOHAN UCKIMIOYEHNS OrpaHUYeHNst peaakTupoBaHus Ans
onpegeneHHoro cnucka nonb3oBartenen npu 3awmte AokymeHTa. [NpoBepka uMeHu
ocyulecTBnseTca n3 MeHo Hactpownkn — Mima nonb3oBaTens.

[oxymenT1.docx

Beraska  Maker Cowmu  CopMectHan paora  3aumma  Bwl  Mnanssl

Al 1 v AR Asv

B & EvEviz-m 3 =+ | & W~
B KKUFANALA- @HEZE T-0- F OBbiuHbii Beawmepsa 3AlOSI0  3arofoB  3aronoec  3aronoso  3aronosok
3 3 E E E
Rl x = ...1...1...3...11..;.:-;-...nnavvnv:;nv~-:~a--:;-4-:'p...v-:¢w:-:--zwl-u.v-le--u::_b.w--. = MexaycTpounsii wwrepsan
Q Mrownrens v 115 0 n
[] | A SEiTH AORMOHTS UT OAMTYDOS N, = WnTepsan weway absayemu =
MOXHO NOMETHTS K3K ACCTYMNET TONBED ANS = Nepea TNocne
TEHIR, HO PH 3TOM OTANIBHLE €10 HacTH - Ocw o 035cm |
= GyayT A0CTYNHG ANA PEAKTHPOBSHUA = (=]
) He go83enams uuTepean weway
A Hosust napans e ] 20sauaum 0Horo cTwnA =
& g
8 [
Tostop napana E [NoBagneuue nonb3osatened X Cnesa Crpasa e
g Ocu o Ocu |
BroUNTS JaumTy : BoeanTe nueHa NONBIOBATENSH (YEPes TONKY C JANATOR) Nepeas cTpora ol
B [ (ver) v Ocu 0
CBPOC HACTPOEK PERSKTHPOBSHNR - b
HaiT 1peasiayiuyio peasxTupyemyro obnact - / M iy

HaiiTH CeAYIony™0 PeRSKTMPYeMYI0 OBNBCTE SORCNMTERIR T SASMATOL

Tipiusep: userl; user2 user3

[ SO RO AR AL

o e
Bea =
Monssosarernic =
28 Apyrwe nonssosaten. —
Crpanmua 1us 1 35, Konmuecreo cnos Pyccxwi (Pocens) ~ @ @- B 1=l — Macwrat100% +
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HacTpowrku

MR NoNe30BaTens

Ceprei BOCCTAHOBUTL CUCTEMHOS

MacwrabvpoBaHwe uHTepdeiica *

ABTO ~

MpoBepATe HANWYWE CEHOBNEHWIA ABTOMATHHECKH
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