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1. 3HaKOMCTBO C TOJIb30BATEIbCKUM UHTEPPEHCOM pelaKTopa JOKYMEHTOB

1.1 OxHO TporpaMmel

B penakTope 10KyMeHTOB UCTOJIB3yETCS BKJIAIOUHBIN HHTEpJEiiCc, B KOTOPOM
KOMaH/1bl peJaKTUPOBAHUs CIPYNIIUPOBAHbI BO BKJIAJIKH 110 (PYHKIIMOHAIBHOCTH.

OKHO OHJIallH-PENAKTOPa JOKYMEHTOB:

+ P7-00UC B = e [IOKYMEHT NA NPOBEPKM BOIMORHOCTEN TEKCTOBOTD PeakTopa.docx
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OKHO AECKTOMHOrO peJakTopa 10KYMEHTOB:
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WuTepdeiic perakTopa COCTOUT U3 CIEAYIOINX OCHOBHBIX 2JIEMEHTOB:

1. B Illanke pexakTopa 0ToOpa)aeTcs JOTOTHUIL, BKIAJIKH OTKPBITHIX JOKYMEHTOB,
Ha3BaHME TOKYMEHTA U BKJIAJKHA MEHIO.

B neBoit yvactu lHlanku pegakropa pacnoyioxkeHbl KHOKA COXPAHUTh,
Haneuararsp ¢aiiy, boicTpas neuatb, OrMenuts, IoBTOPUTH
ABTOCOXpaHEHHE.

-~ (@) AsTocoxpaHeHne

B npagoii yactu Illlanku pegakropa oto0pakaeTcs UMsI OJIb30BATENS U HAXOAATCS
CIIEYIOLINE 3HAYKHU:

o OTKpBITH pacnoJioxkenue ¢aiijia, c TOMOUIBI0 KOTOPOTO B 0eCKMONHOU
éepcuu MOKHO OTKpBITh B OkHEe IIpoBoaHMKA MarKy, B KOTOPOM COXpaHEH
dbaiin. B onnaiin-eepcuu MOXHO OTKPBITH B HOBOHM BKJIaJKe Opay3epa namnky
Moy JIoKyMeHThI, B KOTOPOU coxpaHeH (aii.

o J106aBUTH B H30paHHOE (JJOCTYITHO TOJILKO B OHJIALH-6EPCULL), YTOOBI
n00aBuTh (paiin B u30paHHOE U YIPOCTUTH MOUCK. [[0O6aBiaeHHBIN (aii - 3TO
MIPOCTO SAPJIBIK, TTOITOMY caM (haiisl ocTaeTcsi B ICXOJAHOM MecTe. Y TalieHue
(haityia 3 U30paHHOIO HE MPUBOAUT K yAJICHUIO (paiiia U3 UCXOAHOTO
MECTOTIOTOXKCHHS.

L ITouck - mO3BOJISIET UCKATh B JAOKYMCHTC OIIPCACIICHHOC CJIOBO, CUMBOJI U
T.O.
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2. Ha BepxHeii naHeid HHCTPYMEHTOB 0TOOpakaeTcs HaOOp KOMaH/I
pETaKTUPOBAHUS B 3aBUCUMOCTH OT BEIOpAHHOU BKJIAKH MEHIO. B HacTosmiee
BpeMsI IOCTYITHBI clienyronue Briaaku: Pann, [naBuas, BeraBka, Pucosanue,
Makert, Cceuikn, CoBMecTHas padota, 3ammura, Bua, Iimarunel.

Onunu EKonuposats, EBcTaButh, ><Bbipe3aTs 1 ‘EBblienTh Bee Bcerja
JIOCTYIIHBI B JIEBOI yacTu BepxHeil maHe/ M HHCTPYMEHTOB, HE3aBUCHUMO OT
BBIOpaHHOM BKJIQJIKH (32 UCKJIIOUCHHEM BKJIaKu Daiin).

3. B CTpoke cocTosiHUsI, PaCIIOJIOKEHHOW BHU3Y OKHA PEIAaKTOPa, HAXOAUTCS
yKazareiab HOMepa CTpaHMIIbl, 0TOOpaKkatoTCs HEKOTOPBIE OTIOBELEHUS (HaIIpUMep,
"Bce u3MeHeHns COXpaHeHbl" U T.J.), C €€ IOMOUIBIO TAK)KE MOXKHO 3a1aTh SI3bIK
TEKCTa, BKJIIOYUTH IPOBEPKY opdorpaduu, BKIOUYUTh PEXKUM OTCIC)KUBAHUS
U3MEHEHUH, HACTPOUTh MacIiTao.

4. Ha JleBoii 00K0BOI MaHeJH HAXOIATCA CIECIYIOIINE 3HAYKH:

e | - TO3BOJISIET UCIIOIB30BATh HHCTPYMCHT INOMCKA W 3aMCHBI,

e = - mo3Bomser OTKPBITH ITaHCJIb KOMMCHT&DI/IGB

® = - [I03BOJISICT HepeﬁTH B IIaHEJIb 3aroJIOBKU JJIL YIIPpABJICHUS 3aroJIOBKaMH

e L= (HOCTYIHO TOJIBLKO B OHIQliH-6epcuL) - TO3BOJISIET OTKPHITH aHelb Yara, a
TaK)Ke 3HAYKH, TTO3BOJISIIOLIUE OOPATUTHCS B CIIYKOY TEXHUYECKON MOIIEPIKKI
Y IOCMOTPETh UH(OPMALUIO O IPOrPaMME.

. & MO3BOJISIET OTPAHUYUTD UM PA3PEIIUTh PEJaKTUPOBAHUE OTACIHHOTO
¢parMeHTa B TEKCTOBOM JIOKYMEHTE.

o @ (mocTymHO TOIBKO B OHIAlH-6EPCUL) — CONEPIKUT CBEICHUS O IPOrPAMME,
e€ Bepcuu U Jp.

5. [IpaBasi 60koBasi NaHeJIb [103BOJISIET HACTPOUTH JIOMIOJHUTEIbHBIE TAPAMETPHI
pa3nu4HbIX 00BEKTOB. [IpH BhIIEIEHUHN B TEKCTE OMPEIETEHHOT0 O0BEKTA
aKTUBHUPYETCS COOTBETCTBYIOIINIA 3HAYOK HA MpaBoi O0KoBOM nanenu. Haxmure Ha
3TOT 3HAYOK, YTOOBI Pa3BEPHYTh MPaBYI0 OOKOBYIO IIAHEIb.

6. 'opusonTanpHas U BepTHKaabHas JIMHei KM TT03BOISIIOT BEIPABHUBATH TEKCT U
JPYTHUE DJIEMEHTHI B JOKYMEHTE, HACTPAUBATh ITOJIS, IIO3UITMH TaOYJISIIMN ¥ OTCTYIIBI
a03areB.

7. B PaGoueii 00J1aCTH BBl MOXKETE TPOCMATPUBATH COJIEPKUMOE JOKYMEHTA, BBOAUTH
Y PEIaKTUPOBATh JaHHbIE.

8. [los10ca MPOKPYTKHU, PACTIONOKEHHAS CIIPaBa, MO3BOJISET MPOKPYINBATH BBEPX U
BHU3 MHOTOCTPAHUYHbBIE TOKYMEHTHI.
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J51is yno6cTBa Bbl MOYKETE CKPBITH HEKOTOPHIE JIEMEHTHI M CHOBA OTOOPA3UTh UX MPHU
HE0OX0UMOCTH. J{J1s mOoTydYeHus TOTMOTHUTENbHOM HH(OPMALIUK O HACTPOHKE
napaMeTpoB MPeACTaBICHUS, MOXKaTyicTa, 00paTUTECh K ITOW CTPAHUIIE.

1.2 Bkiagka ®aiin

Bxanka @aiisn mo3BOJISET BRIIOJIHUTH HEKOTOPBIE 0a30BbIE ONEpaIiK ¢ TEKYIIUM
dbaiimom.

OKHO OHJIAH-pENaKTOpa JOKYMEHTOB:

ﬂD KyMEHT ONA NPOEEPKH BO3MOMHOCTEN TEKCTOBOID Flep'almjpa_dljlzj-:

+* P7-0®NC

InaeHas

R =

Bcraska

MnamnHb

JawmTa Bug,

CoBmMeCTHanA paboTta

Cchinkm

MakeT

PucosaHne

3aKpLITe MEHHD
CKayaTb Kak

CoxpaHuTb
CrayaTb Kak W
Mevatk

DOCX

3auTuTe

CEEeHUA O JOKYMEHTE

[lononHUTENEHEIE NapaMeTpel W
DOTX

Cnpaeka

CooBlWwuTs 06 ownGke

OTKpLITE pacnonoxeHue caina

A

JPG

OKHO I€CKTOITHOTO pelaKTOpa TOKYMEHTOB:
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 P7-09IC = [lokyment gna... X = O

B = = e ~ AsTocOXpatene JOKYMEHT A4S NPOBEPKY BOZMOXHOCTEH TEKCTOBOIO pegaktopa.docx

dain [naeHan BeTaeka Pucoeanune Mavxet Ceulnkm CoemecTHaR paboTa Jawmta Bug MnarnHel 3

3aKpLITE MeH
CeefleHuA 0 JoKyMeHTe

Crpannusl 4
CoxpaHuTe Kak AG3aubl 51
Meuats Cnosa 423
3anTuTe duakoe 2823

3HaKoB Cc npoGenamn 3202
OTHPLITh

Co3aaTh HOBLIN HassaHwe NoGABMTH TEKCT
Tern JoGABMTE TEKCT
CeefeHnA o AoKymeHTe

Tema JoGasuTs TEKCT

[NononHuTeneHele napameTpel KommeHTapuii

Cnpaska MocnegHee namenenne  29.11.2024 12:30

Coo6lKTs 06 oMEKe
Cozpan 23102018 19:43

OTKpLITE pacnonoxedue caina Mpunosenne  P7-Odnc/2024.4.1.625
Agtop OnlyOffice b4

3aKpbiTh .
P NoGasuTh aBTOPa

MpumeHnTE

C nomMouIpro 3TOM BKJIAJKU BBl MOYKETE BBIIIOJIHUTH CIEAYIOIINAE NCHCTBUS:

® B OHJIAlIH-6epCUU COXPAHUTD TEKYIIHUH (aiin (eciau OTKITF0YCHA
omnius ABTOCOXpPaHEHMeE), CKauyaTh Kak (COXPAHUTh JOKYMEHT B BEIOpAaHHOM
(dbopmaTte Ha JKECTKOM JUCKE KOMITbIOTEpa), pacnevyararb ero, B 0eCKmonHou
gepcuuy COXPAHUTh TEKYIUN (aits B TekyieM hopmMaTe 1 MECTOIIOJIOKEHUH C
nomotibo oniuu COXpaHUTh, COXPAaHUTH (Al oI APYTUM UMEHEM, B
JPYTOM MECTOIOJIOKEHUHU WIH B IpyroM Ghopmarte ¢ MoMOIIbIO
oy CoXpaHMTh KaK, pacrieyaTaTs ¢ai;

® 3allIMTHUTD (baﬁﬂ C IIOMOIIBIO MMAPOJIA, USMCHUTDH WUJIN YAAJIUTDH IMapOJIib,

® OTKPBITh WU CO3/IaTh HOBBIN JOKYMEHT (JJOCTYITHO TOJIBKO B IECKTOITHON
BEpPCUMN);

® TIPOCMOTPETH OOIIUE CBEJICHHS O JOKYMEHTE WJIM U3MEHUTh HEKOTOPHIC
cBolicTBa (haiina,;

¢ OTKPbLITH AOIMOJHUTCIBHBIC ITAPAMCTPBI PCIaKTOPA,

e cooOHmTH 00 omnoKe uepe3 hopmy 0OpaTHO CBS3H;

® B 0ecKmonHou eepcuu OTKpbITh B okHe IIpoBoaHMKA TanKy, B KOTOPOM
coxpaneH ¢aiin. B onnatin-éepcuu oTKphITh B HOBOM BKJIa/IKe Opay3epa manky


https://nct-ds.r7-office.ru/2024.3.2-622/web-apps/apps/documenteditor/main/resources/help/ru/HelpfulHints/Password.htm
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Moy JIoKyMeHTbI, B KOTOPOU coXpaHeH (aii.

1.3 Bxnanka 'maBHas

Bxnaaka I'siaBHasi OTKpBIBAETCS IO YMOJTYAHUIO TIPU OTKPBITUH JoKymMeHTa. OHa
M03BOJISIET hOpMATUPOBATH MIPUPT 1 ad3arbl. 31eCh TAK)KE JOCTYITHBI HEKOTOPHIC
JPYTHE OIIINH, TAKWE KaK CIUSHUEC U IBETOBBIC CXEMBI.

OKHO OHJIaiH-PETAKTOpPA JOKYMEHTOB:

" PT-0®IC = = JoKyMeHT 41 NPOBEDKA BO3MOXHOCTEH TEKCTOBOMO pefakTopa.docx

FnaeHas Bcraeka PucoeaHue MakeTt Ccbinku COBMECTHaRA paboTa 3awuta Bua Mnarvkel

= = & H-
O-& § @ Beaunrepsan = 3@rONIOBC | 3ATOJOB | 3aromosox: 3aronosc ™~

OKHO JIECKTOITHOTO peAaKkTopa JOKYMEHTOB:

Calibri Y1 o~ A A Aav

3

<

<

Wi
L[}

=]
B Kk HFAA S A

(@) AsTocoxpanenie [loKyMeHT [IN1A NPOBEPKA BOSMOXHOCTE TEKCTOBOTO PeAAKTOPa.docx

Beraska Pucosahue MakeT Ccebinkn CoBMecTHas pafioTa 3aumra Bun Mnarats

Calibri v A W Aa~

[T
-
.
W
€ €
- R
0
<
=]
g
I
£
3
o
o
g
3
I
3
k=]
g
=l
w
7]
e
5
(=]
-
W
=]
-
=]
=
=]
m
w
o
=
o
2
(-]
w
o
=
w
i}
g
=]
=]
[=]
@
<

2
B i KKk HdFAAS A

C ITIOMOIIIBIO ATOM BKJIAJAKH BbI MOKCTC BBIIIOJIHUTH CJICAYIOIIHC I[GﬁCTBHSIZ

® 3aJaBaThb THUII, Pa3MCP U IIBCT mpmbTa,

® T[IPUMEHATH CTUIU oopmieHus mpudra,

e BBIOMpaTH BET (PoHA N5t ab3arla,

¢ CO3aaBaTb MAapKHPOBAHHBIC 1 HYMCPOBAHHLIC CITMCKH,
¢ MU3MCHATDH OTCTVYIIbI 3633HCB,

® 3aJaBaThb MC)KI[VCTDO‘IHBIfl HHTCPBAJI B a63auax,

e BLIPABHUBATL TEKCT B ab3alle,

L 0T06pa)I(aTI> " CKPBIBATb HCTICYATACMbIC CMMBOJIBI,

¢ KOIIMWPOBATH U OYHIIIATH (I)OpMaTI/IpOBaHI/Ie TCKCTA,

® MH3MCHATH IBCTOBYIO CXEMY,

® JCIIOJIb30BaTh PYHKIHUIO CIUSHUS (IOCTYITHO TOJILKO B OHIAUH-6EPCULL),

¢  VYIPABJATH CTUIIAMMU.

1.4 Bxnangka BecraBka

Bxnaaka BeraBka mo3BosieT 100aBIsTh 3JIEMEHTHI ()OPMATUPOBAHUS CTPAHUITBI, &
TaK)Xe BU3yaJIbHbIE 00BEKTHl U KOMMEHTAPHH.
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OKHO OHJIaiH-PEIAKTOPA JOKYMEHTOB:

+* P-OUC B 5 JIOKYMEHT [ NPOBEPKY BO3MOXHOCTEH TEKCTOBOO pejakTopadocx

daiin FnagHaA Pucoeanue [METER Cebinku CoemecTHaA paota 3awwmta Bupg MnaruHe

o =l (s =

= O = =s 2 ol O Z3 = & g B L x Q = =l

(=, ;5 Iycran  Pawpeisel | Tabmuya | WSpawense [parpawma Owypa SmartArt  KommewTapwii [wnepccenxa | Konowmuyne fJataw  Hagmace Text | Ypasnewse Cawson | GYKSMUA | 3neMeHTbl ynpasnewin

= L crpanmua v ~ v v v v BpEMA - Art~ v - COAEPHUMEIM ¥
OKHO JIECKTOITHOTO PeAaKTOpa JOKYMEHTOB:

5
«*% P7-00NC = [lokymenT gna... XX = m} X

[S = (@) Asrocoxpatietie JIoKyMEHT ANA NPOBEPKM BO3MOKHOCTES| TEKCTOBOrO pe/akTopa.docx

Pain masHas Bcraska Pucosatue Maker Ccbinkn CosmecTHan pabota 3awmra Bua MnamHbl

i

= ; 2=

O & =& B Jdl O B = & O & B X Q £

B [T Mycraa PaspbiBbl Tabnuua W3oOpaxenue [warpamwma ®urypa SmarArt runepccoinka KonoHtumynbl  [1ara u Hagnuce  Text VpasHeHue Cumson BykBaLa 3neMeHTbl yNpaBneHna
= ke CTpaHMLa v v v v v ~ Bpema e v v COAEPKUMEIM v

C moMOIIbI0 3TOM BKJIAJKU Bbl MOKETE BBIMIOJIHUTH CJICAYIOIINE ACHCTBUS:

® BCTaBJIATH IIYCTVIO CTPAHUILY,

® BCTABJIATH PA3PBIBLI CTPAHUIL, PA3PBIBEI PA3ACJI0B M PA3PBIBLI KOJIOHOK,

® BCTaBJIATh TAOJUIILI, N300paKeHsl, [UarpaMMbl, GUrypsl, 00beKThI SmartArt

® BCTaBJIATH 'HIICPCCHIIIKHM, KOMMCHTApPHH,

® BCTAaBJIATH KOJOHTHUTYJIbI U HOMCpPA CTPAHUII, AaTY U BPEMA,

® BCTaBJISITh TEKCTOBLIE MOJISI K 00BEKTHI Text
Art, ypaBHEeHUSsI, CUMBOJIbI, OYKBHUIIbI, DJIEMEHTBI VIIPABICHUS COAEPKUMBIM.

1.5 Bknanka Pucosanue

Bxiagka PucoBaHme 1o3BOJISIET A€NIaTh HOMETKH MPSIMO HA 3KpaHe, pUCOBAThH
TIPOU3BOJIbHBIC (DUTYPHI ¥ IMHUW TTPU TIOMOIITH YCTPOMCTB BBOJA, TAKUX KaK MBIIIb HIIN
3JICKTPOHHOE TIepo. JJIg BXoAa B pe)KUM PUCOBaHUS HEOOX0IUMO BEIOpATh
COOTBETCTBYIOIINN UHCTPYMEHT.

OKHO OHJIaWH-PEIAKTOPa JOKYMEHTOB:

" PT-O®NC = = e JloKyMEHT ANA NPOBEPKW BO3MOXHOCTEN TEKCTOROM peaakTopa docx

dann naexas Bcraska Pucoeaxne [ETE Cebinkn CoemecTHan paGoTa JawwTa Bug, MnaruHe

N ¥ Y &

BHgennTs  mmmm  m— NacTik

[

- T

OKHO JIECKTOITHOTO pelaKTOpa JOKYMEHTOB:

o P7-00UC = > O X

= B JCOXPaHEHIE [okyMeHT ANA NPOBEPKM BO3MOKHOCTE! TEKCTOBOTO pejaKTopa.docx

haiin FnagHas BeraBka PucoeaHue [METEN Cebinkm COBMECTHAR paboTa 3awmTa Bug MnarkHe!

h ¢ ¢ & &

B
(= l} BolgenMTE ? ? = NacTik

C IIOMOIIbBIO ATOM BKJIAIKH Bbl MOKCTC BBIIIOJIHUTH CJICAYHOIINC HCﬁCTBHﬂI

¢ PpHUCOBATH JUHUH PA3HOTO IIBETA MPU MOMOIIM UHCTPYMEHTOB pydKa U MapkKep,
11
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e YIAJIAATH HAPHUCOBAHHBIC JIMHUMU,

e BbIACIIATH JIMHHUU.

1.6 Bkiagka Maket

Bxiranka MaxkeT no3BoyisieT MU3MEHNUTh BHETHUN BUJ IOKYMEHTA: 33/1aTh IIapaMeTPhI
CTPaHULBI U ONPENEIIUTH PACIIOI0KEHNE BU3yAIbHBIX 3JIEMEHTOB.

OKHO OHJIaiH-PETAKTOpPA JOKYMEHTOB:

+* P1-O®NC B = e [loKyMEHT 1A NPOBEPKH BOIMOXHOCTEH TEKCTOROTO pefakropa docx

®aiin naeHas Bcraska PucosaHve Ceblmm CoemecTHanA pabota 3awmra Bug MnarmHel

B = == =l 1 a- v .

B O & 0 £ = iE bc e | | =2 0 A
[=. 7 Mom Opsewtaum Fasmep Konowxw Paspbiabi Hymepauwn Paccranosra Moanonea
=~ iH . § z = . CTpoK~  nepeHocos v ~

OKHO AECKTOMHOrO peJakTopa J0KYMEHTOB:

" P7-001C = [oKyMeHT Anf... X - ~
S (@) AsTocoxpanenie JOKyMEHT /151 NPOBEPKA BOIMOXHOCTEH TEKCTOBOID peAaKTopa.docx
haiin naexas BcTaeka Pucoeasue Cebinku CoBMecTHaR paGoTa Jauura Bupg MnarkHe!
(i iy == =l z a- EvE 3
g @ PE i == =i 5 bc HIE !_-| I-D E%' :L_‘D. D
(= Mona OpwentauwA Pasmep Konokku Paspbisbl Hymepauus PaccTaHoBka MNoanomka
B Ly ~ v v - CTROK v MEPeHOCoB v =

C moMoOIIbI0 3TOM BKJIAJKU Bbl MOKETE BBIMIOJIHUTH CJICAYIOIINE ACHCTBUS:

¢ HaCTpanBaThb IOJA, OPUCHTALIMIO, pa3MEpP CTPpaHUIBI,

e 100aBJIATH KOJOHKH,

® BCTABJIATH PA3PbIBbI CTPAHUIL, PA3PBIBLI PAa3ACJI0B M PA3PBIBLI KOJIOHOK,

® BCTAaBHTb HYMCPALIMIO CTPOK,

e 1I3MeHUTH pacCTaHOBKY MEPEHOCOB,

e BBLIPABHMBATH U PACIIONIAraTh B OMPEACICHHOM HOPAAKE O0BEKTHI
(Tabauibl, n300pakeHus, JuarpaMmsl, GUIYpbI),

® U3MCHATH CTWJIb O0TEKAHMS U PEIAKTUPOBATH IPAHUILY OOTCKaHMUS,
e J100aBJATH HNOJIJIOXKKY.
1.7 Bknangka Cceuiku

BKJIa,Z[Ka CchLIKH TTO3BOJISCT YHOPaBJIATH PA3JIUMYHBIMUA TUIIAMHU CCBIJIOK! ,[[06aBJ'I$ITB u
OOHOBJIATH OrJIaBJICHUEC, CO3JaBaTh U PCAAKTUPOBATE CHOCKH, BCTABJISATE TUIICPCCBLIKH.

OKHO OHJIaH-pEIAKTOpa JOKYMEHTOB:

«* PT-0®1C B &= e [loKymeHT 1A NPOBEDKY BOSMOXHOCTE( TEKCTOROID peaakTopa.docx

daiin FnaeHas Bcraska PucoBaHue [ElG Ccebin CoBmecTHanA paboTa 3awmTa Bup MnarvHs

= 1) AoGaswts Terer v AR' O}J D Q’ﬂ = ! Cnucok winiocTpaui

)
%v ﬁ Omaa:leme G ObHosHTs TabmHy ~ Cnofna lwnepccoinka  3aknagka Hassanue ne'ﬁ{ﬁéﬁﬁ .:'/

12
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OKHO JECKTOITHOTO peAaKTOpa JOKYMEHTOB:

ENOYTTV I = nocyventam. - O x

= D (" @) AsToCOXpaHEHnE [OKyMEHT AN1A NPOBENKN BOSMOXHOCTE TEKCTOBOIO peLakTopa.dock

daiin FnaBHas BcTaska PucosaHne MaxeT Ceblnkd CoBmecTHas paboTa 3awmra Bua MnarvHbl

1] Doasuts TexcT ~ AR O}J D ET!]

Crocka  lwnepccoinka 3amnamka  Hassamwe [lepexpectnan
v CChbIMKa A

CNUCoK WANIDCTRAUMA

B
B~ iy Dmaﬂ‘fm“e (C O6HoBuTs TGy ~

C IIOMOIIbBIO 3TOM BKJIAIKH Bbl MOKCTC BBIIIOJIHUTH CJICAYIOIINUC I[@IZCTBHSIZ
® (CO31aBaTb U aBTOMATH4YCCKHU OOHOBIIAITH OIJIaBJICHHUC,

® BCTaBJIATh CHOCKH M KOHIICBBIC CHOCKH,

® BCTAaBJIATH 'MIICPCCHUIKH,

e 00aBIATH 3aKJIAJKH,
e 100aBJIATH HA3BaAHUSL.

® BCTaBJIATH IICPCKPCCTHLIC CCHIJIKH.

L I[O63BJ15[TB a CIIMCOK MJUIFOCTPALIUM.

1.8 Bximagka CoBmecTHas pabora

Bxanka CoBMecTHasi padoTa mo3BOJISIET OPTaHU30BaTh COBMECTHYIO paboTy HaJ
JTOKYMEHTOM. B ownatin-eepcuu MoXHO IPEAOCTaBIATH JOCTYH K (ailny, BHIOUpaTh
PEXUM COBMECTHOTO PEIaKTUPOBAHMS, YIIPABISATH KOMMEHTAPUSIMU, OTCIICKUBATH
W3MEHEHUs, BHECEHHBIE PEIIEH3EHTOM, TPOCMAaTPHUBATh BCE BEPCUU U peBU3HU. B
peXrMe KOMMEHTHUPOBAHUS BbI MOKETE JJOOABIIATH U YAAISTh KOMMEHTApHUH,
nepeMenaThCsl MEXKIy M3MEHEHUSAMH PEIICH3UPOBAHUS, HCIIOIH30BATh YaT U
IPOCMaTpPUBATh UCTOPUIO BepcHil. B deckmonnoti Bepcun MOKHO yIIpaBlIATh
KOMMEHTapUsMHU U UCNOJIb30BaTh PYHKIIMIO OTCJIEKUBAHNS N3MEHEHUH.

OxHO OHHaﬁH-peHaKTOPa JAOKYMCHTOB:

. PT-ODUC B = e JOKyMEHT ANA NPOBEPKM BO3MOXHOCTEH TEKCTOBOIO peaakTopa.docx

daiin FnaeHan BcTaeka PucogaHue MaxkeT Ccblnki COBMECTHAA paboTa 3awumra Bug MnarkHe!

Z = E = = = = = = <]

B & S| = T =l 5 5 5 E S
(=R PexiM COBMECTHOTD HDobasnTs Ypanute  PewwTs Otcnexusatke OToGpameHue K K CpastiTe  OGbeaMHuTE Yar
El Ll PEAAKTHROBAHMA ¥ KOMMEHTapHi - v M3MEHEHMI ~ v npebigylemy  cregytowemy = =

OKHO JIECKTOITHOTO pelaKTOpa JOKyMEHTOB:

% P7-0C = J[oKyMeHT gm... X = o *
=) (_®) AsTocoxparenue [OKYMEHT ANA NPOBEPKA BOIMOXHOCTEN TEKCTOBOIO PeAakTopa.dock

daiin [naexas Beraeka PucoBaHne Maket Cebinkn CoBmecTHanA paGoTa JawnTa Bug MnarmHsl

= = =2 = =i =, = = <]

B E W 4 = 5 & = @ b

= JoGasuTh YaanuTe  Pewuto OTcnexupatne  OToGpamenue K CpasuuTe  OGbegMHuTL

B Ly KOMMEHTApMI = = UIMEHEHMI + - NpeQLIQYLLENY  CRSIYIILEMY = =

C nomMouipto 3TOM BKJIAJKH Bbl MOYKETE BBIIIOJIHUTH CIEAYIOIINAE NCHCTBUS:

¢ JICPCKIIOYAThCA MCKAY CTDOFI/IM )41 EBICTDI)IM pPEeKnMaMun COBMCCTHOI'O

13
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penakTUpOBaHus (JOCTYIMHO TOJILKO B OHJIAH-BEPCHUN),

L4 I[O63BJI$ITB WA YIAJISITh KOMMCHTAPUHU K JTOKYMCHTY,

e BKJIIOYATh QYHKIIUIO OTCACKMUBAHUS U3MEHEHUH,

L BBI6I/IpaTI> PCXKHUM OTO6D8.}K€HI/IH HSMGHGHHﬁ,

® VYIpPaBJATh NPCAJIOKCHHBIMY U3MCHCHUAMM,

® 3arpyXatb JJOKYMEHT JJI CpaBHEHUS (IOCTYITHO TOJBKO B OHJIAMH-BEPCUN),
® OTKpbIBaTh NaHeb YaTa (JIOCTYITHO TOJIBKO B OHJIATH-BEPCUN),

® 00BEIMHUTH TEKYITUN JOKYMEHT C JPYTUM

1.9 Bxinagka 3ammura

BKJ'IaI[Ka 3aumTa IMO3BOJIACT 3alIUTUTL CBOU AJOKYMCHTLI IIPU IIOMOIIH IIaApPOJIA. 3z[ecr>
TAKKC JOCTYIIHBI 1 APYTUC OIIIKWH, TAKMC KaK IIOAINCH U IOAIINCH B pdf

OKHO OHJIaiH-pETAKTOpa JOKYMEHTOB:

. P7-OUC B = e Onucanxve docx

daiin nagHan Beraeka Pucoeaxue MakeT Cebinkd CoemecTHan paGoTa JawuTa Bupg MnarkHel

[ -
= R WwdppoBaTh

& Pl-oonC B Aoxyment ann = Jflokymentld . X —

= I v B (@) AsTocox TokymeHT2 docx

dain FnasHas BcTaska PucosaHne MareT Ccbinkd CoemecTHan pabota 3awmra Bua MnarkHe!

X B K K
N

Widpposats  Moanucs  Mognwcs 6
P

DF ~

i

C nomMouIpro 3TOM BKIAJKU BBl MOYKETE BBIIIOJIHUTH CIEAYIOIINAE NCHCTBUS:
® 3AlIUTUTh JOKYMEHTHI PY MTOMOILHY NapoJs,
e 100aBUTH MUGPPOBYIO MOAMUCH (JIOCTYITHO TOJIBKO B 0eCKMONHOU BEPCUN) ,
e 100aBUTH CTPOKY MOAMUCH (JOCTYITHO TOIBKO B OeCKMONHOLU BEPCUH) ,

® [IOJIKUCATh, IPOBEPUTH, COTIONUCATH, U3BJIeUb MOANUCH U3 pdf (HoCTyMmHO
TOJBKO B 0eCKMONHOU BEPCUN).

1.10 Bxnagka Bug,

Bxnagka Bua 1o3BoJisieT yrnpaBisTh TeM, KaK BBITJISIUT Balll TOKYMEHT BO BpeMs
paboThI HA/T HUM.

14
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OKHO OHJIaiH-PEIAKTOPA JOKYMEHTOB:

% P7-00UC = o ~ Hosana Cnpaska — P7 — [leckton docx

Dain InasHas BcTaska Pucosatne Maket Ccbinkn CoemecTHanA paboTa JauwmTa MnaruHb!

Sne = e
(5] =< = 100% EE Mo pasmepy cTpaHuLb! _Q_ E + Btera nokassliBaTb NaHENb MHCTPYMEHTOB |+ JleBas naHenb | NuHedikn

B I Jaronosm o sl Mo whphe mH-reI)maﬁ:m | CTpoKa cocToRHHA | Mpasas navens

OKHO AECKTOMHOrO peJakTopa J0KYMEHTOB:

& Proonc (ERCR —

B 8 E3 e ~ (@) AsTocoxpanetie [lOKYMEHT [IN1A NPOEEPKI BO3MOXHOCTEN TEKCTOBOND peAakTopa.docx

dain FnaeHas Bcraska PucoeaHve Maxet Cebinkm CoBmecTHas pa6oTa 3awmTa MnarmHe!

= 100% | F Mo pasmepy cTparus! O E /| BCEr/ja NoKA3LIBATE NAHENL MHCTPYMEHTOB || [1eBan nanens | Nseitkn

=T
=) T 3aronoBk1

v g Macwraé || Mo wipie T /| CTpoka coCToRHMR | Tpagas nanens

Ha sToi1 BKnagke NOCTYMHBI CAEAYIOIINAE TapaMeTpbl MPOCMOTPA:

L4 HaBnragnﬂ - IO3BOJIACT OTO6pa)KaTB 3aroJIOBKM B JIOKYMCHTC 1
IICPpCMCIIATHLCA 110 HUM,

e MacmTad - Mo3BOJIICT YBCIMYHUBATL U YMCHbBIIIATDH Macmitad JOKYMCHTA,

e Ilo pa3mepy cTpaHuIbI - TO3BOJIAET U3MEHUTH Pa3Mep CTPAHULIbI, YTOOBI Ha
AKpaHe 0TOOpaKkanach BCS CTPAHULA;

e [lo mupuHe - MO3BOJSAET UBMEHUTH pa3MEpP CTPAHULIbI, YTOOBI OHA
COOTBETCTBOBAJIa LIMPHUHE 3KPAHA;

e Tema unTepdeiica - MO3BOIAET UBMEHUTH TeMY HHTepdeiica
Ha CucteMuyro, Cetiyto, Kiaccuueckyto
cBeTyro, Temayro wim KoHTpacTHYIO TEMHYIO;

e [lapamerp TemMHbINH JOKYMEHT CTAHOBUTCS aKTUBHBIM, KOTJIa BKJIOUEHA
Temuas win KontpactHas TemHast TeMa. Haxxmute Ha Hee, 4TOOBI clieaTh
pabouyro 00JaCTh TEMHOM.

Crnenyromue mapaMeTpsl MO3BOJSIOT HACTPOUTH OTOOPAKEHUE MIIH CKPBITHE
aeMeHTOB. OTMEThTE rajJOuKON AIEMEHTBI, YTOOBI ClIeJaTh UX BUIUMbBIMU:

e Bcerzia nmokasbIBaTh MaHeIb HHCTPYMEHTOB - UTOObI BEpXHsIS TAHEIb
MHCTPYMEHTOB BCErja 0TOOpakasnach,

e CTpoKa COCTOSIHUS - YTOOBI CTPOKA COCTOSIHUS BCEr/1a 0ToOpaxkasiach,

e Jluneiiku - Bceraa oToOpaXkaTh JIMHEUKHU.

.11 Bxmanka ITnaruner

BKJ'Ia,ZIKa ILmaruHbI 103BOJISIET MMOJYYHUTDb JOCTYII K JOIMOJHUTCIIbHBIM BO3MOKHOCTIAM
PCAAKTUPOBAHM:A, UCITIOJIB3YA JOCTYITHBIC CTOPOHHNC KOMIIOHCHTHI. 3,[[601) TaKIXKC
MOJKHO HUCITIOJIb30BATb MAKPOCHI IJI1 aBTOMATHU3allUW PYTHUHHBIX 3aJ1a4.
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OKHO OHJIaiH-PEIAKTOPA JOKYMEHTOB:

+ PT-O®UNC = e ~ [lokyMeHT 1A MPOBEPKM BO3MOXHOCTEN TEKCTOBOTO pefakTapa docx

dain [naexas Bcraska Pucoeanue Maxet Ccbinka CoemecTHas paota 3awmTa Bug MnaruHe

= = r o 5
W o~ {} & 7
. Maxpocsi Mnaspes Mopcsetka Pacnoshasanwe doTopegaxtop Peub
B ik Kona TEKCTA ~ = =

OxkHoO ACCKTOITHOT'O pCAaKTOpa JOKYMCHTOB!

«* P7-00MC = JokymeHT pnan... X 3 O

=] = Em e ~ (@) AstocoxpaHetine JIOKYMEHT 715! POBEPKY BO3MOXHOCTE!i TEKCTOBOIO pefakTopa.docx

0 QE

daiin MaeHas BcTaBka Pucoganne Maxket Cchinkn CoBmecTHas pabota 3awmra Bup MnarnHbl

3 & 2 oo 4 =~ {}

L=
. i Hacrpoiiku Makpock! ®otopefaktop PacnosHaBaHue Cepsuc Otmnpaeute naspen [MogceeTka
SR M TeKcTa v 3NeKTPOHHO MoanMcH

Knonka HacTpoiiku MO3BOJSIET OTKPBITH OKHO, B KOTOPOM MOKHO ITPOCMOTPETH BCE
YCTaHOBJICHHBIC IJIATUHBI, YIIPABJISITH UMU U I00ABISATH CBOM COOCTBEHHBIE (JIOCTYITHO
TOJIBKO B 0eCKMONHOU BEPCUN).

Knonka Makpochl 1T03BOJISIET OTKPBITH OKHO, B KOTOPOM MOKHO CO3/1aBaTh
cOOCTBEHHBIE MAKPOCHI U 3aycKaTh UX. [t Mogy4YeHus JOMOTHUTEIbHON
uH(pOpMAaIUU 0 MaKpocax, Mmoxanyhcra, oopaTutech K Hamel Jlokymenranuu o API.

B HaCTOAIICC BPCM: 110 YMOJIYAHHUIO JOCTYIIHBI CIICAYIOIIUC IIJIaIrMHBI:

e OTnpaBUTH - MO3BOJISIET OTHPABUTH TOKYMEHT IO 3JIEKTPOHHOM MOYTE C
MTOMOIIBIO JIECKTOITHOT'O IMTOYTOBOTO KJIIMEHTA 110 YMOJTYAHHIO (JIOCTYITHO
TOJBKO B 0eCKMONHOU BEPCUN);

o CepBHuC 2JIEKTPOHHOMH MOANMUCH — TIO3BOJISIET pabOTaTh C AJIEKTPOHHOU
MOAMKCHIO (AOCTYITHO TOJIBKO B 0€CKMONHOU BEPCUN);

e IloacBerka Koaa - MO3BOJISIET MOJCBEUNBATH CUHTAKCUC KOJ1a, BIOUpas
HYKHBIH S3BIK, CTHIIB, IIBET (POHA;

e Pacno3dHaBaHHe TEKCTA - II03BOJISICT PacCiio3HaBaTh TCKCT C KAPTHHKH H
BCTAaBJIATH €TI0 B TCKCT JJOKYMCHTA,

e @doTOpeAaKTOp - O3BOJISIET PEAAKTUPOBATH U300pakeHUs: 00pe3aTh,
U3MEHSTH pa3Mep, MPUMEHSTh 3PPEKTHI U TaK Aaliee;

e Peub - mo3BOJIsIET MPE0OPA30BATH BBIICIICHHBIA TEKCT B peub (JOCTYITHO
TOJIBKO B OHIAUH-8EPCULL);

e TmaBpen - TOMOraeT OYUCTUTH TEKCT OT CIIOBECHOI'O MyCOpa, IPOBEPSET Ha
COOTBETCTBHE UH(POPMALIUOHHOMY CTHUJIIO.

J{nst mostyyeHust TOTOTHUTEILHON HH(OpMAIINK O IJIarkHax, MoXKaJIyhHcTa, 00paTUTECh
K "Hateit JlokymenTarmmu mo API.

2. bazoBble onepaiuu
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2.1 Co3nanre HOBOT'O IOKYMEHTA WUJIA OTKPBITHE CYILIECTBYIOIIETO

B penakrope 10KyMEeHTOB Bbl MOKETE OTKPBITh IOKYMEHT, KOTOPBIN Bbl HEJTABHO
PEAAKTUPOBAIIN, CO3aTh HOBBIA MM BEPHYTHCS K CIIUCKY CYIIECTBYIOLIUX
JIOKYMEHTOB.

Yro0bI €031aTh HOBbIN JOKYMEHT
B oeckmonnom penakrope

1. B rmaBHOM OKHE MpOrpaMmbl BIOEpUTE MyHKT MEHIO JIOKyMeHT B
pasnene Co3aaTh Ha JIeBOW OOKOBOM MaHENU - HOBBIN (haiisl OTKPOETCS B HOBOM
BKJIAJIKE,

2. TOCJIe BHECEHHS B IOKYMEHT HEOOXOIMMBIX U3MEHEHUIN HA)KMUTE Ha
= . .
3Ha40K CoxpaHUTh B JIEBOM BEPXHEM YIJIy WJIH OTKPOWTE BKIAAKy a1 u

BbIOEpUTE MYHKT MEHIO COXPAHUTh KaK.

3. B OKHE MPOBOJIHUKA BEIOEPUTE MECTOMOJIOXKEHHNE (aiisia Ha )KECTKOM JIMCKE, 3aaaiTe

Ha3BaHUE JTIOKyMeHTa, Bbioepute popmat coxpanenus (DOCX, [llabnon nokymeHTa
(DOTX), ODT, OTT, RTF, TXT, HTML, FB2, EPUB, PDF wiu PDFA,
N3o6paxkenne PNG, U3o6paxkenue JPG) u Haxkmute kHONKY COXPaHUTh.

YT00bI OTKPBITH CYIIECTBYHOIINHA JOKYMEHT
B oeckmonnom penakrope

1. B rmaBHOM OKHE IIPOrpaMMbl BbIOEpUTE MYHKT MEHIO OTKPBITH JT0KAJIbHbII
(aiin Ha neBoil OOKOBOU MaHeNH,

2. BribepuTe HYXHBI JOKYMEHT B OKHE MMPOBOJHUKA M HAKMUTE KHOMKY OTKPBITh.

MO>KHO Takke HIEJIKHYTh MPAaBOM KHOIMKOW MBIIIH 110 HY’)KHOMY (paiily B OKHE
MPOBOJIHUKA, BHIOPATh OMUKI0 OTKPHITH ¢ NOMOUIBIO U 3aT€M BbIOPATh B MEHIO
HY’KHOE nipriioxkeHue. Ecnu daiinbsl 0(hUCHBIX TOKYMEHTOB aCCOLIMMPOBAHBI C
IIPUIIOKEHUEM, JOKYMEHTHI TAK)KE MOYKHO OTKPBIBATH JIBOWHBIM IIEITYKOM MBILIHN 10
Ha3BaHUIO (paiiyia B OKHE MPOBOJHUKA.

Bce kaTtanoru, kK KOTOpbIM BbI ITOIYYAIH JOCTYH C TOMOLIBIO JECKTOITHOTO PEAAKTOPA,
OynyT oToOpakeHsl B pazniene OTKPBITH JOKAJILHBIN (aiia B crinicke [locaennue
NANKU, YTOOBI B TAJIbHEUIIIEM BBl MOTJIM OBICTPO WX OTKPHITH. lllenkHuTe 10 HY)KHOM
narke, 4ToObl BRIOpaTh OJIMH W3 HaXOMASIIUXCS B HEl (haiisios.

Y100bI OTKPBITH JOKYMEHT, KOTOPbI Bbl HEAABHO PeIaKTHPOBAJIU

B oeckmonnom penakrope
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1. B rimaBHOM OKHE nporpaMmsl BeioeputTe NyHKT MeHIo Ilociaeanue paidabl Ha JIEBOU
OOKOBOM MaHEIIH;

2. Bribepute HYHBIA JOKYMEHT U3 CIIHCKA HEJJABHO U3MEHEHHBIX JOKYMEHTOB.
Y100BI OTKPHITH NANKY, B KOTOPOH COXPaHeH (pai

YTOoOBI OTKPHITH MAINKY, B KOTOPOW COXpaHEH (paill, B HOBOM BKJIaJKe Opay3epa
B OHJIAMH-BEPCUH, B OKHE MPOBOJIHUKA B 0eCKMONHOU BEPCUU, HAKMUTE Ha
3Ha4OK E3l OTKpBITH pacnoJio:kenue ¢aiijia B IpaBoil 4aCTH IIAKKU pPEeJaKTOpa.
MoO3KHO TakKe eperTH Ha BKJIaaKy Dauj1 Ha BEpXHEH ITaHEIN HHCTPYMEHTOB U
BBIOpATh oniuio OTKPBITH pacnosioxkenue (aiiia.

2.2 KonnpoBaHue/BCcTaBKa TEKCTA, OTMEHA/TIOBTOP AEUCTBUI
Hcnonb30BaHue 0CHOBHBIX onepanuii ¢ 0ygepom odmeHna

J171s1 BBITIOJTHEHUS OTIepalluii BhIpE3aHus, KOIUPOBAHUS U BCTaBKU ()parMeHTOB TEKCTa
1 00BEKTOB (aBTO(UTYpP, PUCYHKOB, TMarPaMM) B TEKYIIIEM JOKYMEHTE UCIIOJIb3YIUTE
COOTBETCTBYIOIINE KOMAaH Ibl KOHTEKCTHOT'O MEHIO UJIM 3HAYKHU, JOCTYITHBIE Ha JIF000i
BKJIa/IKE€ BEpXHEU MaHEIN HHCTPYMEHTOB:

e Bripe3aTs — BbiienuTe (PparMeHT TEKCTA WIH OOBEKT U UCTIOJIBb3YHUTE OMIUIO
KOHTEKCTHOTO MEHIO BbIpe3aTsb niu 3Ha4ok BeIpe3ars < Ha BEpXHEW NaHEIN
WHCTPYMEHTOB, YTOOBI YAQIUTH BBIJICICHHBINA (PparMeHT U OTIIPABUTH €r0 B
O0ydep oOMeHa KoMIbroTepa. Bripe3aHHble JaHHBIE MOYKHO 3aTEM BCTaBUTH B
JIPYroe MeCTO 3TOr0 e JOKYMEHTA.

o KonupoBath — BeizieuTe GparMeHT TEKCTa WM OOBEKT U UCTIONh3YHTE
onuuI0 KOHTEKCTHOro MeHI0 Konuposartes win 31adyoxk KonupoBars & Ha
BEpPXHEH MaHeJIn HHCTPYMEHTOB, YTOObI CKONTUPOBATh BBIJIEJIEHHBIN (parMeHT
B Oydep oomeHa kommbroTepa. CKOMMPOBAHHBIC JIAHHBIE MOYKHO 3aTEM
BCTAaBUTh B IPYTO€ MECTO 3TOTO K€ TOKYMEHTA.

e BcraBuTh — HaliUTE B JOKYMEHTE TO MECTO, Ky/1a HEOOXOIUMO BCTaBHUTh
paHee CKOMMPOBAHHBIN (PpAarMEHT TEKCTa/00bEKT, U UCTIOIB3YHTE OMITHIO
KOHTEKCTHOr0 MeHIO BeTaBuTh iy 3Hadok BeraButh (B Ha BepXHEl naHenu
MHCTPYMEHTOB. TekcT/00BbeKT OyAeT BCTaBlIEH B TEKYILEH MO3UIINU
Kypcopa. JlaHHble MOTYT OBITh paHee CKOMHPOBAHBI U3 TOTO K€ CaMOT0
JOKYMEHTA.

B onnatin-eepcuu njis KonupoBaHUs JaHHBIX U3 IPYTroro JOKYMEHTA WM KaKON-TO
JPYTOi MporpaMMbl WJIM BCTABKU JAHHBIX B HUX MCIOJIB3YIOTCS TOIBKO COUYETAHUS
KJIABUILI, B 0eCKMONHOU BEPCUHU JUIs JIIOOBIX onepaiii KOMUPOBAHMS U BCTABKH MOYKHO
MCITOJIb30BaTh KaK KHONKU Ha MaHEIu HHCTPYMEHTOB WM ONIIMU KOHTEKCTHOTO MEHIO,
TaK ¥ COYCTAHMS KIaBUIL:
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e coueranue kinasumn Ctri+X mist Bepe3anus;
e coueranue knasuml Ctrl+C mis konmpoBanus;

e coueranue xiasum Ctrl+V miug Bcrasku.

IIpumeuyanue: BMecTo Toro utoObl BEIpe3aTh M BCTABIATH TEKCT B paMKax OJTHOTO
U TOTO K€ TOKyMEHTa, MOYKHO MPOCTO BBIACIUThH HYKHBIA (DparMeHT TEKCTa U
IIEPETALUTD €0 MBIIIKON B HY’KHOE MECTO.

HUcnoab3oBanue pynkuun CrnennaabHas BCTaBKA

IIpumeuanue: Bo BpeMsi cOoBMeCTHOM pabOThI B OHJIAaHH-BEPCUU

penakropa, CneuuajabHasi BCTABKa (Uepe3 KHOMKY, MOSBIISIIONTYIOCS TTOCIIE
BCTaBKHM CKOIUPOBAHHOTO TEKCTA PSAJIOM CO BCTABJICHHBIM ()parMEHTOM TEKCTA)
JIOCTYITHA TOJIbKO B CTPOroM pexume peaaktupoBanus. CriennanbHasi BCTaBKa
yepe3 KHOMKY Ha BEpXHEW MaHeI HHCTPYMEHTOB JOCTYIHA B JTI000OM pexKUME
pEIAKTUPOBAHUS.

Bbl MoxkeTe npuMeHnuTh PpyHKIMI0 CnenuajabHas BCTABKA UM Yepe3 KHOMKY
HAIpPaBJIEHHOW BHU3 CTPEJIKH PSAOM C KHONKOW BeTaBUTh Ha BepXHel naHenu
WHCTPYMEHTOB, WM Yyepe3 KHONKY CrnennanabHasi BCTaBKAa, IMOSBIIOIYIOCS PAJIOM CO
BCTaBJICHHBIM ()parMEHTOM TEKCTa MOCJIE BCTABKU CKOMMPOBAHHOTO TEKCTA.

Haiinure B JOKyMEHTE TO MECTO, Kya HEOOXOAUMO BCTaBUTh PaHEe CKOIMMPOBAHHBIM

dbparMeHT TekcTa/00BEKT, U HAKMUTE Ha HAIPABJICHHYIO BHU3 CTPEIIKY Y KHOTIKU
=
BeraButh U Ha BepxHel IaHEIU UHCTPYMEHTOB, YTOOBI BBIOPATh HYKHBIHA ITapaMeTp

BCTaBKH, WM UCNONB3yiTe KiaBuiny Ctrl B couetannu ¢ OyKBOi, yKa3aHHOM B CKOOKax
PSAZIOM ¢ HEOOXOAMMBIM IMapaMeTpoM. TeKCT/00BeKT OyIeT BCTAaBJICH B TEKYIEH
NO3UIMH Kypcopa. JJaHHbIe MOTYT OBITH paHee CKOITMPOBAHBI U3 TOTO KE CaMOT0
JIOKyMEHTA.

HpI/I BCTABKC JOCTYIIHBI CJICAYIOIIHC ITapaMCTPhbI:

e Bcmasums (Ctrl+V) — mo3BOJSIET BCTAaBUTh CKOMMMUPOBAHHBIN TEKCT, COXPAHUB
€ro UCXOJHOE (pOpMaTHPOBAHHE.

e Bcmasums moavko mexcm (Ctrl+Shifi+V) — mo3BoJII€T BCTABUTH TEKCT 0€3
UCXOJHOTO (hOPMATHPOBAHUS.

ITocne BcTaBku CKOIIMPOBAHHOI'O TCKCTA pAA0OM CO BCTABJICHHBIM (I)paFMeHTOM TCKCTAa

3 (ctr) ~
nosiBigeTcd KHonka CrnenuajJdbHas BCTABKA . Haxxmure Ha 3Ty KHOIIKY,

4TOOBI BEIOPATh HYXKHBIH MapaMeTp BCTABKH, WK HCIONb3yiTe kinasumry Ctrl B
COYETaHUM ¢ OYKBOM, YKa3aHHOM B CKOOKaX psAIOM ¢ HEOOXOAMMBIM apaMeTpOM
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(crauana HaxkmuTe Ctrl, OTIYCTUTE KJIaBUIITY, 3aTE€M HAKMHTE KJIABHUIILY C OYKBOM).

[Ipu BcTaBKe TekcTa ab3ana Wik TEKCTa B aBTOQUTYpax JTOCTYIIHBI CIETYIOLIIE
napameTphbl:

o Coxpanumb ucxoonoe ¢hopmamuposanue (Ctrl,K) - mo3BossieT BCTaBUTH
CKOITUPOBAHHBIN TEKCT, COXPAHHB €r0 HCXOIHOE (POPMATHPOBAHHUE.

o Coxpanumo moavko mexcm (Ctrl,T) - mo3BosisieT BCTaBUTh TEKCT 0€3
HCXOHOTO (hOpMATHPOBAHHS.

[Tpu BcTaBKe CKOMUPOBAHHOM TaOJIHIIBI B CYIIECTBYIONIYIO TAOIHUILY JOCTYITHBI
CJIEYIOLIUE TTapAMETPBI:

o 3amenumo cooepoicumoe siueex (Ctrl,0) - Mo3BOJISCT 3aMCHHUTD TEKYIIICE
COJICP/KUMOC TAaOJIMIIBI BCTABIIEHHBIMH JaHHBIMU. JTa OIIKA BRIOpaHa I1o
YMOJIYaHHIO.

o Bcmasums kak enoscennyio mabauyy (Ctrl,N) - mo3BossieT BCTaBUTh
CKOIMPOBAHHYIO TAOJHUITY KaK BJIOXKCHHYIO TaOJIMITy B BBIICICHHYIO SUCHKY
CYIIECTBYIOIIEH TaOJIHUIIBI.

e Coxpanumv monvko mexcm (Ctrl,T) - M03BOJISICT BCTaBUTH COICPKUMOE
TaOJIUIIBI KaK TEKCTOBBIE 3HAYCHHUS, Pa3/ICICHHBIC CHMBOJIOM TaOYJISIIHH.

YT0OBI BKJIIOYUTH / OTKJIFOUUTH aBTOMATHYECKOE MOsIBJICHHE KHONKY CrienuaabHas
BCTAaBKAa I10CJIE BCTaBKH, lleperauTe Ha BKIAAKy Daiia > JlonojiHuTEe IbHbIE
napamMeTpsl U noctaBbTe / cHUMUTE Tanouky [loka3piBaTh KHONKY [lapamMeTpsl
BCTABKHU MPU BCTaBKe COAEPKUMOI0, HOKMUTE KHONKY IIpuMeHuTD.

OT1mena / moBTOp neiicTBUi

J11s1 BBITIOJTHEHUS OTIepalliii OTMEHBI/TIOBTOPA UCTIOJIb3YIUTE COOTBETCTBYIOIINE 3HAYKU
B IIIAMNKE PEIAKTOPA WK COUYETAHUS KIIABUIIL:

e OTMeHHUTBH — YTOOBI OTMEHUTH TOCJICTHEE BHITIOJIHEHHOE JICUCTBUE,
UCTIOJIb3YyHTE 3Ha4OK OTMEHHMTH [ B JICBOM YaCTH MIANKHA PEIAKTOPA WU
couetanue kiasum Ctri+Z.

e [loBTOPUTHL — YTOOBI TOBTOPUTH MOCJIEIHEE OTMEHEHHOE JICHCTBHE,
HCHOJIb3yHTe 3HA4OK IIOBTOPUTH &7 B JIEBOM YACTH LIANKU PEIAKTOPA WU
coueranue kiasuin Ctri+Y,

OO0paTuTe BHMMaHuUe: B OHIAUH-6epcUY PEJAKTOPA IPU COBMECTHOM
peIaKTUPOBaHUU JOKYMEHTa B BBICTpOM pe:knMe HEOCTyITHA
BO3MOXXHOCTH IIOBTOPUTH MoOC/IeIHeEe OTMEHEHHOe /IeliCTBHE.

2.3 NI3MeHeHne NBETOBOM CXEMEI
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Br100op 1BeTOBOII cCXEeMBI

[{BeTOBBIE CXEMBI MPUMEHSIOTCS KO BCEMY HOKYMEHTY. OHU UCHIOIB3YIOTCS JIs
OBICTPOrO0 U3MEHEHUS BUJIa JOKYMEHTA, IOCKOJIbKY OHM OIpenessitoT nanutpy LBera
TeMBbI JUUISI 3JICMEHTOB JOKyMeHTa (pudT, hoH, TaOIHIbl, aBTOMOUTYPHI, JIUATPAMMBI).
Ecnu BBl mpuMenniu kakue-to L{BeTa TeMbl K 3JIeMEHTaM JJOKYMEHTa, a IOTOM
BBIOpau pyryto IlBeToBYIO cXeMy, TO 11BeTa, IPUMEHEHHBIC B BallleM JIOKYMEHTE,
COOTBETCTBYIOIIIMM 00pa30M U3MEHSITCS.

JIns u3MEeHEeHUs IBETOBOM CXEMBI IICJIIKHUTE IO HAMPABICHHOW BHU3 CTPEJIKE PSIIOM CO
3HaukoM M3MeHUTH HIBeTOBYIO cxeMy f - Ha BKkiajgke ['JiaBHast BepXHel maHeIn
HHCTPYMEHTOB U BBIOEPUTE HYKHYIO IIBETOBYIO CXEMY M3 UMEIOIIUXCS

BapuaHToB: HoBasi opucHasi, CtangaptHas, OTTeHKH

ceporo, Anekc, Acnekrt, OpunuanbHas, Orkpbitas, CnpaBeaiuBoctb, [loTok, Jin
TeidHasi, O0b1yHasA, MeTpo, MoayabHas, U3smnas, Ipkep, Hauaabnas, bymaxkua
1, Conmnnecrosinue, Texunueckas, Tpexk, I'opoackas, SApkasi. BeiOpannas nseroBas
cxema OyJIeT BbIJICJICHA B CITUCKE:

|

[ | Bl OrreH ceporo
[ | 0]

B BEE icnee
HOEENE OduumansHan

Br10paB mpeinouTUTENbHYIO IIBETOBYIO CXEMY, Bbl CMOKETE BHIOpATh IIBETA B OKHE
LBETOBBIX MAJIUTP, COOTBETCTBYIOIIEM TOMY JJIEMEHTY JOKYMEHTA, K KOTOPOMY BbI
XOTUTE MPUMEHUTH TOT WJIM MHOU 1BET. J[j1s1 OOJIBIIMHCTBA 3JIEMEHTOB JOKYMEHTA K
OKHY IIBETOBBIX ITAJIUTP MOKHO MOJYYHUTh JOCTYII, HA’KaB Ha [{BETHOW MPSAMOYTOJIbHUK
Ha IIpaBoil OOKOBOM MaHeNH, KOT/1a HyKHbI 3J€MEHT BbleNeH. s mpudTra 370 OKHO
MOYHO OTKPBITh C IIOMOILBIO HAITPABJIICHHOW BHU3 CTPEJIKU PSAOM co 3HaukoM LBer
mpudra L - Ha BKiIaake [JiaBHas BepxXHeW MaHelIn HHCTPYMEHTOB. 1IpeaycMoTpensl
CJIEIYIOLIME TTATTUTPBIL:
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B Asromatuueckuin

LigeTa Tembl

H EEENTEN

||

HE

HE N ||
FEEEEENNE.

CTaHgapTHble LUBeTa

HED CENEEE

HepaeHwe uBeta

/2 Nunetka

Opyrve UugeTa

e lIBera Tembl — 1BETa, COOTBETCTBYIOIIME BEIOPAaHHOM I[BETOBOM CXEMeE
JOKyMEHTA.

e CranaapTHble IBeTa — Ha0Op CTaHAAPTHHIX LIBETOB. BriOpaHHas 1BeToBas
CXEMa Ha HUX HE BIIMSCT.

o [lunerka — MHCTPYMEHT, IPU MTOMOIIHA KOTOPOT'O MOKHO CKOTTMPOBATH I[BET
Ha BbIJICJICHHBIN TeKCT. Boioepurte nnctpymenT Ilunerka u KTuKHUTE JIEBOM
KHOIIKOM MBIIITM Ha HEOOXO0IMMOM I[BETE B 00J1aCTH JOKYMeHTa. BriOpaHHBIit
I[BET MPUMEHUTCS K BBIJICJICHHOMY TEKCTY. [[BET, MpUMEHEHHBIN K TEKCTY C
MTOMOIIBIO TTUIETKH, OyaeT no0asieH B nanutpy HenaBHue nBera.

e JIpyrue uBera — IICIKHUTE 110 3TOM HAANMUCH, €CIIU HA JOCTYIHBIX MMAJIUTPax
HET HY)KHOTO 1IBeTa. BriOepuTe Hy HbIi1 IBETOBOM JUaNa3oH, IepeMelast
BEPTUKAJIBHBIN MMOJI3YHOK LIBETA, U ONPEICIIUTE KOHKPETHBIN 1[BET,
nepeTacKuBasi HHCTPYMEHT JJIS BBIOOpA 1IBETa BHYTPH OOJIBIIIOTO KBAIPATHOTO
1BeToBoro nouist. Kak Tonbko Bei BIOEpeTe Kakoi-TO MBET, B MOJSAX CIpaBa
0TOOpa3sATCcs COOTBETCTBYHOMIME BeTOBBIC 3HAaUeHUsI RGB 1 sSRGB. Taxxke
MO>KHO 33/1aTh LIBET Ha 0a3e 1BeToBoi Moaenu RGB, BBens HyKHbIe YUCIIOBbIE
3HaueHus B noisix R, G, B (kpacHblii, 3e51eHbIN, CHHUIT), UIH YKa3aTh
mecTHaauarepuutbiii ko SRGB B nose, orMeueHHOM 3HaKOM #. BeIOpaHHBII
LBET MOSIBUTCS B OKHE MpeaBaputesibHoro npocmorpa HoBbiid. Eciu k
00BEKTY ObLI paHee MPUMEHEH KaKO-TO MOJIb30BaTENbCKUN IIBET, ITOT LIBET
otoOpakaercs B okHe Tekylmmid, Tak 4TO Bbl MOYKETE CPABHUTH UCXOIHBIN U
n3MeHeHHbIH 1BeTa. Koraa et OyaeT 3a1aH, HAKMHUTE Ha KHOTIKY Jlo6aBUTH:
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[Tonb3oBaTENBCKUI BET OyIE€T MPUMEHEH K BHIOPAHHOMY AJIEMEHTY U J0OAaBJICH B
nanutpy HenaBuue uBera.

3. ®opMaTUPOBAHUE CTPAHUILIBI

3.1 Hactpolika napaMeTpoB CTPaHHIIbI

UT0OBI UBMEHUTDH PA3METKY CTPAHUIIbI, & UMEHHO 33JaTh OPUEHTAIIMIO U pa3Mep
CTpaHHUIIbl, HACTPOUTH TOJISI U BCTABUTH KOJIOHKH, UCIIOJIb3YHUTE COOTBETCTBYIOIINE
3HAa4YKMU Ha BKJIaJIke MaKeT BEpXHEW NaHeJIu HHCTPYMEHTOB.

HpnMeanMe: BCC OTU MMapaMCTPhI IPUMCHSATIOTCA KO BCCMY NOKYMCHTY. Ecau Bam
HY>XHO YCTAaHOBUTH PA3HBIC ITOJIA, OPUCHTALUIO, Pa3MEP CTPAHUI] UJIN KOJITHYCCTBO
KOJIOHOK B PAa3HBIX HaCTAX JOKYMCHTA, 06paTI/ITeCB K DTOM CTpaHMIIC.

OpueHTanus CTpaHUIbI

M3meHnTe TEKyIUI TUIT OPUEHTALIMN, HA)KaB HA 3HAYO0K PD Opuenranus. I1o
YMOJYaHHIO UCTIOJIb3YeTCsl KHMKHBIN TUIT OpUEHTALMH, KOTOPBIA MOYKHO
MEPEKITIOUYUTh HA AJIbOOMHBIMN.

Pa3mep crpaHuubl

M3meHuTe ucnoabp3yeMblil o ymoadanuto opmar A4, HaxkaB Ha 3HAUOK [ Pasmep u
BBIOpAB HYXHBIM U3 cUcKa. JloCTynHBI ClleyIoIKe MpeIyCTaHOBICHHBIE pa3MEPBI:

o US Letter (21,59 cm X 27,94 cm)
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US Legal (21,59 cMm x 35,56 cm)

A4 (21 cMm x 29,7 cm)

A5 (14,8 cm x 21 cm)

B5 (17,6 cm x 25 cm)

Envelope #10 (10,48 cM x 24,13 cm)
Envelope DL (11 cm X 22 cm)

Tabloid (27,94 cMm x 43,18 cm)

A3 (29,7 cMm x 42 cm)

Tabloid Oversize (30,48 cm x 45,71 cm)
ROC 16K (19,68 cm x 27,3 cm)
Envelope Choukei 3 (11,99 cm x 23,49 cm)
Super B/A3 (33,02 cm x 48,25 cm)

@Q\‘; P7-OPUC

MoxHO TakKe 3a7aTh HECTaHIapTHBIN pa3Mep CTPAHMUIIbI, BHIOpaB U3 CIIUCKA

onuuio OcoObIit pazmep crpanuubl. OTKpoeTcs OKHO Pa3mep cTpaHUIbI, B KOTOPOM
MOKHO OyzeT BeIOpath HyxHYI0 [IpexycranoBky (US Letter, US Legal, A4, A5, B5,
Envelope #10, Envelope DL, Tabloid, A3, Tabloid Oversize, ROC 16K, Envelope
Choukei 3, Super B/A3, A0, Al, A2, A6) uiu yka3aTh MPOU3BOJIbHBIC

3HaueHus Lllupunbl 1 BeicoTbl. BBEaUTE HOBBIE 3HAYEHMS B TIOJISI BBOJIA UJIU
CKOPPEKTUPYHTE UMEIOLIMECS 3HAUYEHHUSI C TOMOILBIO KHOIIOK CO CTPEIIKaMH.

Korma Bce Oyaet rotoBo, Haxxmute kKHONKy OK, 4TOOBI NPUMEHUTHh U3MEHEHUSI.

r

-

Pasmep cTpaHuubl X
lNpenycTaHoeKa
Ad v
LupuHa BricoTa

21¢em 297 cm
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IMoJis cTpaHuLbI

M3MeHuTe UCHOJIb3yEMBIE TIO YMOJIYAHUIO T10JIs1, TO €CTh ITyCTOE MPOCTPAHCTBO MEXKIY
JI€BBIM, IPABBIM, BEPXHUM M HIKHUM KPassMH CTPAHMIIBI U TEKCTOM al3alia, Ha)kaB Ha

suauox LIl Moast u BbIOpaB OJIMH U3 JOCTYIIHBIX MIPEyCTaHOBICHHBIX

BapruaHToB: O0bIYHbIe, OObIYHbIC (AMEPUKAHCKUI

cranaapr), Y3kue, Cpeanue, lllupokune. M0OXHO TakKe UCMOJIb30BaTh

onuuio HacrpanBaeMpble moJist U yka3zaTb CBOM COOCTBEHHbIEC 3HAUCHHUSI B
otkpeiBIeMcs okHe Ilossi. BBenuTe B mosst BBOa Hy)KHbBIE 3HAUEHUS

11 Bepxaero, Huxnero, Jlesoro u IIpaBoro moJsieit CTpaHuiibl WM CKOPPEKTUPYUTE
MMEIOLIMECS 3HAYEHHUs C IIOMOIIBIO KHOIIOK CO CTPEIKAMM.

Mons X
Mona MpocmoTp
BepxHees HueHee
) .
2cm 2cm e
Nesoe Mpaeoe =
e e -
Jom 1.3cm
MonoxeHWe NepenneTa =
- -
Ocm _ | lNesoe
OpHeHTaWMHA

KHM#HasR

HecKonbKO CTpaHUL

ObbMHEIE

IToJsi0:keHUe MepenJieTa UCroJib3yeTcs ISl YCTAHOBKH JIOTTOJHUTEIBLHOTO
IIPOCTPAHCTBA cJieBa WK cBepXY AoKyMeHTa. OyHkius IloJioxkenune

nepernieTa MOXeT MPUTrOAUThCS, YTOOBI YOSIUTHCS, YTO MEPEIIET KHUTH WU
JTIOKyMEHTa He 3aKkpbiBacT TeKCT. B okHe o BBeIUTE HY)KHYIO IJIMHY TIeperieTa B
1oJie BBOJIA M BEIOEPUTE MECTO, Kyjla OH OyJIeT TOMEIIIEH.

IIpumeuanue: Korga BeiOpana omnius 3epkajbHble MOJsI, BBl MOXKETE TOJIBKO
WU3MEHUTH PACCTOSHUE TOJIOKEHHUS EPEIUIETA, IOCKOJIBKY B JAHHOM CIIy4ae OH
OyzeT pacnojaraThcsi HapauieabHO € ABYX MPOTUBOIIOJIOKHBIX CTOPOH JIUCTA.

B Bemagaromem ciricke HeckoJibKko cTpaHuIl BRIOSPUTE ONIHIO 3epKajabHbIE MOJIA,
YTOOBI HACTPOUTH JIMIIEBBIC CTPAHUIIBI JIJISl IBYCTOPOHHHUX JOKyMeHTOB. Korna
BBIOpaHa JJaHHAs OTIIIHS, JIEBBIC U TIPABBIC MOJIS MPEBPAIAIOTCS B BHYTPEHHUE U
BHEIIIHUE I10JII COOTBETCTBECHHO.
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B packpsiBaroniemcst MmeHio Opuentanusi Boioepute Kuumsknas v Ajab00MHas.

Bce BHeceHHBIEC B JOKYMEHT U3MEHEHUS OyAyT OTOOpaKEeHBI B
okHe IIpeaBapuTe/IbHOr0 NPOCMOTPA.

Korna Bce 6yaer roroo, Haxkmute kHONKY OK. Oco6sbie nosist OyAyT IpUMEHEHBI K

TEKYLIEMY TOKYMEHTY, a B CIIUCKE [ Mons nossures nyHKT [lociaexnue
HACTpauBaeMble C YKa3aHHBIMU ITapaMeTpaMH, YTOObI MOKHO OBbLIO IPUMEHUTH UX K
KaKUM-TO JPYTUM JTOKYMEHTaM.

[Tosst MOKHO TaK)Ke U3MEHUTH BPYUYHYIO, TIEPEMEIIiasi MBIIIBIO TPAHUILy MEXIY Cepoil u
Oenoit 001acThIO Ha JIMHEHKe (cepble 00JacTH Ha JIMHEHWKe 0003HAYaIOT MOJIS CTPAHUIL):

.|.E.|.-.|<1,=br>|.-|::||.'?.!

KoJsonku

IIprMeHHUTE pa3sMETKy ¢ HECKOJILKMMH KOJIOHKAMH, Ha)KaB Ha 3HAUOK == KOJIOHKH 1
BbIOpaB U3 BBIMAIAIOIETO CIMCKA HYKHBIN THI KOJOHOK. JIOCTYNHBI clieayronume
BAPUAHTBHI:

e JIBe == - yTOOBI JOOABUTH JIBE KOJIOHKU OJIMHAKOBOU IIUPHUHBI,
e Tpu z: - yToOBI 100aBUTH TPU KOJIOHKH OAMHAKOBOM IIMPHUHBI,
e (CueBa = - yTOOBI JOOABUTH JIBE KOJOHKH: Y3KYIO CIIeBa U IIUPOKYIO CIIpaBa,

e CnpaBa =: - yT00bI J0OOABUTH JIBE KOJIOHKHU: Y3KYIO CTIpaBa M MIMPOKYIO CJIeBa.

Ecnu Tpebyercs u3MEeHUTh apaMeTpbl KOJIOHOK, BEIOEPUTE U3 CIIUCKA

onuvio HacrpanBaemsblie ko10HKkH. OTKpoeTcst oOkHO K0JIOHKH, B KOTOPOM MOXHO
Oynet ykazaTh Hy)kHOe KoJim4ecTBO KOJI0HOK (MOKHO 00aBUTH HE Oosiee 16 KOJIOHOK
JUISL CTpaHuUbl pazMepa A4 B KHWKHOM OPUEHTALMH, ISl APYTUX Pa3MEpPOB U
OpHEHTAIlM MaKCUMAJIBHO JOMYCTUMOE KOJIMYECTBO KOJIOHOK OYAET OTINYAThCs)

1 UHTepBaa MeKay KOJTOHKaAMM. Bbl MOKETE YCTaHOBUTH MHAWBUAYAIbHYIO
HIupuny nu UaTepBas 11 KaXa0M KOJIOHKH, U1l 3TON0 CHUMHUTE OTMETKY C OILIMHU
CTo101bI OIMHAKOBO NIUPUHBI. BBE1MTE HOBBIE 3HAUEHUS B MOJI BBOAA WIIH
CKOPPEKTUPYHTE UMEIOLMECS 3HAUEHHSI C IOMOIIBIO KHOIIOK CO cTpenakaMu. OTMeTbTe
oo Pa3nenuresib, 4T00B 100aBUTH BEPTUKATBHYIO JTHHUIO MEXKYy KOJIOHKAMHU.
Korma Bce Oyaet rotoBo, Haxxmute KHONKY OK, 4TOOBI MPUMEHUTHh N3MEHEHUS.
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KornoHku X

KonuyecTBO KONOHOK 2

1 125¢cm

v CTonbubl 0OWHaKOBOW LUMPWHEI

PaznennTtens

YTOoOBI TOYHO ONPEETUTH, I AOHKHA HAUMHATHCS HOBAsI KOJIOHKA, YCTAHOBUTE
Kypcop Hepes TEKCTOM, KOTopHﬁ TpeOyeTCsl IEPEHECTH B HOBYIO KOJIOHKY, HAKMHUTE Ha
I_I

oniuio BeraBUTh pa3pbiB KOJOHKHU. TekcT Oyner nepeHeceH B CIIEYIOLIYIO KOJIOHKY.

JloGaBieHHbIE pa3pbIBbl KOJOHOK 0003HAYAIOTCS B JOKYMEHTE IyHKTUPHOM

JIAHUEH: *=w=weeeeeeeeee PASPEE KOMOHKN =oooeeeeeweeee  FOITY BBl HE BUJIWTE BCTABJICHHBIX
Pa3pbIBOB KOJIOHOK, U1 UX OTOOPAKEHUS HY’KHO Ha)KaTh Ha KHOTIKY 91 - Ha

BKiasike ['1aBHast BepXHell maHenu HHCTPYMEHTOB. J1ist Toro 4yToObl yOpaTh pa3pbiB
KOJIOHKH, BBIJICJIUTE €r0 MBIIIBI0 U HAXMUTE Kiapuiry Delete.

UT0oOBI BpyYHYIO U3MEHUTDH IIUPUHY KOJIOHOK M PACCTOSTHUE MEXITY HUMHU, MOKHO
MCIIOJIb30BaTh TOPU30HTAIBHYIO JTUHEUKY.

|._.,.-.|.:.|.1.|.‘_;..||:| Qe T

Yro0bl OTMEHHUTH Pa30MEHNE HA KOJIOHKH M BEPHYTHCS K OOBIYHOM pasMeTKe ¢ OJHON
KOJIOHKOM, HaKMUTE Ha 3Ha4OK == KoJIOHKM Ha BepXHEW aHeI HHCTPYMEHTOB U
BBIOEpUTE U3 criiucka onuuio Oana =

3.2 Oto0pakeHne/CKphITHE HETIeYaTaeMbIX CUMBOJIOB

HeneyaTtaemblie CUMBOJIBI IOMOTAKOT PCAAKTUPOBATHL JOKYMCHT. Onu 0003HaYaOT
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MPUCYTCTBHE PA3HBIX TUIOB (POPMATUPOBAHMsI, HO HE BEIBOJATCS HA TMeYaTh NpU

neYaTH TOKYMEHTa, Ja)Ke €CIIM OTOOpaKaroTCsl Ha dKpaHe.

Yr1o0OBI MOKA3aTh WIIH CKPBITh HCTICYATACMbIC CUMBOJIbI, HAXKMUTC
3HauoKk HemeuaTaemble CHMBOJIBI 1 - HA BKJIAKEC I'naBuas BerHeﬁ IHaH"HeJIn
HHCTPYMCHTOB. BEBI Tak)ke MOXKETE HCIO0JIb30BaTh COUCTAHUE

knasui Ctrl+Shift+Num8.

HeneuaTaembie CHMBOJIBI BKIIOYAIOT B CEOS:

BcrasnsieTcs npu HaxaTuu
Ha kiaBuiny [IpoGen Ha

[Tpoben
kiaBuatype. Co3naer
poOeIT MEX1y CUMBOJIAMH.
Bcrapnsiercs mpu Haxkatuu
Ha Ki1aBuiry Tab.

CumBon Hcnonp3yercs nis

Ta0yJIAUH nepeHoca Kypcopa Ha

CJIETYIOIIYIO TTO3ULIUIO
TaOYJSINU.

CHMBOJI KOHIIA
abzara (T.e.
KECTKUMN EPEBO/T
CTPOKH)

Bcerasnsercs npu Haxatuu
Ha KiaBuny Enter.
3aBepiiaet ab3ail v
00aBJIsIET MOCIIE HETO
HEKOTOpPOE CBOOOIHOE
MecTo. ConepxuT
UH(pOpMAIHIO O
dbopmaTupoBanuu ab3ara.

CumBo pa3pbiBa
CTpPOKH (T.€.
MSTKUW MIEPEBOJ
CTPOKH)

Bcerasnsercs pu
VICIIOJIb30BAHNUU COYETAHUS
kiaasui Shift+Enter,
Pa3peiBaet Tekynryro
CTPOKY M IIOMELIAET CTPOKHU
TEKCTa PSOM JIAPYT C
IpyroMm. Msrkum rnepesox
CTPOKH HCIIOJIB3YyETCS, B
OCHOBHOM, B Ha3BAHUAX U
3aroJIOBKaXx.
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Bcerasnsercs npu
WCIIOJIb30BaHUM COYETAHUS
kiaBum Ctrl+Shift+IIpoGen.
HepaspsiBaemblit Coznaet npoOen MeXIy
npooen ¢ CUMBOJIaMH, KOTOPBIA
HEJb3s UCIIOIb30BATh,
YTOOBI HAYaTh HOBYIO
CTPOKY.

Bcrasnsiercs IIpu
HCIIOJIBb30BaHHUHN

BKJIaake BeraBka minm

+ PASPHIE CTPEHMUGL «revreensenansone Maker BerHeﬁ maHenun
MHCTPYMEHTOB U
IMOCIICAYIOIIECM BI)I60p€
oIy BcraButh Ppa3phbIB
CTpaHHIIBI.

CumBon pazpsiBa
CTPaHUIIBI

Bcerasnsercs npu
UCIIOJIb30BaHUU

BKJIaJike BcraBka nim

ti: PA3PUD PASAEND {CACAINAR CTRAHWUR) :iifiii: Maker BepxHel naHenu
pasaeiia UHCTPYMEHTOB U
MOCJIETYIOIIEM BbIOOPE
OJHOM W3 ONLUU

IOAMEHI0 BeraButh pa3phiB
paszaena.

CumBon paspsiBa

Bcerasnsercs npu
VCIIOJIb30BaHUU

BKJIajike BcraBka nim

+ PA3PLIE KOMOHKM «rreseneenseeees MakeT BepxXHel aHenu
UHCTPYMEHTOB U
MOCJIEYIOIIEM BbIOOpE
onuuu BeraBute pasphiB
KOJIOHKH.

CumBon paspsiBa
KOJIOHKH
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. DTHU MapKephl coliepKat

Mapkep ssuerku u PXep p

KOJIbI (pOpMaTUPOBAHMS IS
KOHIIA CTPOKH B o

OTHETBHBIX STUYEEK U CTPOK
Tabiaurax

COOTBETCTBEHHO.

On o06o3Hayaer, 4To
Manenbkun IIPUMEHEH, 110 KpalHEeH
YEepHbIN KBaJpaT Mepe, OJIUH U3 MTapaMeTPOB
B T0JIE CJIEBA OT - a63arna, Hanpumep, He
a63aria paspsiBaTh ab3ail, C HOBOI

CTPAHMIIBI.

3.3 BcraBka pa3pbIBOB paszena

Pa3peIBEI pa3zena qatoT BO3MOKHOCTbh IPUMEHSTh pa3Hble BUJIbI (POPMATUPOBAHUS K
OIpEETICHHBIM pa3/ieiaM Ballero JoKyMeHTa. Harpumep, Bbl MOXKETE IPUMEHHUTD
0CcOObI€ BEPXHUE U HIHKHUE KOJOHTUTYJIbI, HYMEpaIuIo cTpaHull, hopmar

CHOCOK, I0JIsl, pa3Mep, OPUEHTALMIO CTPAHUILIBI WJIH KOJUYECTBO KOJIOHOK K KaXKIOMY
OTJIEIBHO B3ATOMY pa3leily.

IIpumeyanue: BCTaBICHHBINA Pa3pbiB pasjeiia onpeaesieT GopMaTupoBaHUE
MPEAIIECTBYIONIEH YaCTH IOKYMEHTA.

JIns BCTaBKM pa3pbiBa paszjiesia B TO MECTO, T/I€ HaXOAUTCS Kypcop:

1. menkHuTe MO 3HauKy =i Pa3pbIBbl Ha BKIaake BeraBka niam Makert BepxHeit
MaHEJIN UHCTPYMEHTOB

2. BbIOEpHTE MoAMEHI0 BeTaBUTHL pa3phbiB pa3iea

3. BBIOEpHTE HYKXHBIM TUII pa3pbiBa pasjaena:

e Co caenyromieii cTpaHUIlbI - YTOOBI HAYATh HOBBIN PA37IeN CO CICIYIOIICH
CTpaHHUIIBI

e Ha Tekymieii crpanuile - 4To0bl HaYaTh HOBBIN pa3/ien Ha TEKYIIEH CTpaHUIIe

e C 4eTHOI CTPaHUIBI - YTOOBI HAYATh HOBBIM pa3Jies CO CIAEAYIOIIEH YETHOM
CTpPaHULIbI

o C He4yeTHOW cTPaHMIIbI - YTOOBI HAYATh HOBBIN PA3/IEN CO CIEMYIONIEH
30
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HEUYETHOM CTPAHHUILIBI

JloOaBiieHHbIE pa3pbIBHI pasjiesia 0003Haual0TCs B JIOKYMEHTE IBOMHON MyHKTUPHOU

: 12! PASPHE PAsgena (Cnegqydwas CTPaHWMUA) i
JIMHUCH:

Ecau BbI HE BHUAUTC BCTABJICHHLIX PAa3pbIBOB pa3aciia, IJId UX 0T06pa>K€HH51 HYKHO
Ha)XaTb HA KHOIIKY 1 -~ Ha BKJIaAKC I'naBHast BerHef’I IMaHCJIN HHCTPYMCHTOB.

J71st Toro 4yToOBI YOpaTh pa3phIB pa3jieiia, BHIJACIUTE €r0 MBIIIKON U HAKMUTE
kinauiny Delete. ITockonbky pa3psiB pasjeia onpeaenseT GopMaTHpOBaHNE
MPEAIIECTBYIOLIErO pa3jiesa JOKYMEHTa, IPH YAaJIeHUH pa3pbiBa pa3zena Oyner
yAaJI€HO ¥ (pOpMATUPOBAHUE ITOrO pazjena. Ta yacTh JOKYMEHTa, KOTOpas
NPEALIECTBYET YAJIEHHOMY pa3phIBy pasjena, mpuoodperaer GpopMaTHpOBaHUE
CJHEYIOIIEH 32 HEW YaCTH.

3.4 BcTaBKa KOJIOHTUTYJIOB

Yto06bl 10OABUTH B JOKYMEHT BEPXHUUN WM HUKHUN KOJIOHTUTYJIbI, YIaJUTh WIH
WU3MEHNTH CYLIECTBYIONINE,

1. mepeiinure Ha BKIaKy BeraBka BepxHeil maHeIn HHCTPYMEHTOB,

2. HaOXMHTE 3HAUYOK EI KoJ/1oHTHTYJIBI HA BEpXHEHN NTAHEIN HHCTPYMEHTOB,

3. BBIOEpUTE OJHY U3 CICIYIONTUX OIMIINNA:

e MN3MeHMTDH BerHI/Iﬁ KOJIOHTHUTY/JIL, yTOOBI BCTABUTH MIIU OTPCAAKTUPOBATDH
TCKCT BECPXHETIO KOJIOHTHUTYJIA.

e N3MeHHUTb HUKHUM KOJIOHTUTYJIL, yTOOBI BCTABUTDH WU OTPCAAKTUPOBATH
TCKCT HUKHCTO KOJIOHTHUTY!JIA.

e VYaaJuTh BePXHHIl KOJOHTHUTYJ, YTOObI YJAIUTh BEPXHUN KOJIOHTHUTYIL.

e VYaaJuTh HUKHMI KOJTOHTHUTYJ, YTOOBI YJAIUTh HUKHUNA KOJTOHTHUTYIL.

4. WU3MEHHUTE TEeKyIIHe MapaMeTpbl KOJOHTUTYJIOB Ha MpaBoii OOKOBOM MaHEeNu:
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MonoxeHwe
BepxXHMW EONOHTHTYN 1

1.25¢cm |

MapameTpbl

Ccobbii gnA Nepeo CTPaHWLL

PasHme AnA 4ETHRIX W HEYETHbIX -

BCTaBKa HOMEPE CTPAHHLEI

Beepxy cTpaHMLbl

HRNN

BHM3Y CTpaHUUE

L

BCTEEMTE B TEEYLLEH NOSULIMM

Hymepayua cTpaHu|y
@ [pogomEHTe

Hayate ¢ 1

e VYCTaHOBUTE MOJIOKEHUE TEKCTa OTHOCUTENIBHO BEPXHETO (1151 BEPXHHUX
KOJIOHTUTYJIOB) WJIM HMXKHETO (17151 HUKHUX KOJIOHTUTYJIOB) Kpasi CTPAHHULIBI.

e VYcranoBute (aaxok OcoOblii A5 IePBOIl CTPAHUIBI, €CITM HAJ0 IPUMEHUTH
0COOBII BEpXHUHN WIM HIKHUNM KOJIOHTUTYJ JIJIsi CAaMOM TIEPBOM CTPaHUIThI UITU
BOOOIIIE HE J00aBIATh HA HEE KOJIOHTUTYJIBI.

L OHHI/IH Pa3nbie JAJIH YETHBIX U HCYETHbBIX HCIIOJB3YCTCA IJIA BCTABKH Pa3HbIX
KOJIOHTHUTYJIOB JJIsI YCTHBIX U HCUCTHBIX CTPAHUII.

e Onuus CBsA3aTh ¢ NPeAbIAYIIMM JIOCTYIIHA, €CJIU Bbl paHee J00aBUIIU B
JOKYMEHT pazziesibl. B mpoTuBHOM ciiyyae oHa Oynet HeakTuBHA. Kpome Toro,
3Ta OILMS HEIOCTYIIHA JIJIsl CAMOTr'0 IEPBOTO pasiena (TO eCTh KOI'/1a BBIIEIECH
BEPXHUM WM HUKHUI KOJOHTUTYJI, OTHOCSIIIUICA K IEpBOMY paszaeny). [1o
YMOJTYAHUIO Ta OMITUS BKIIFOUYEHA U KO BCEM pasjiesiaM IPUMEHSIOTCS OTHU U
TE K€ BEPXHUE/HIKHUE KOJOHTUTYIBI. Ecin BRIOpaTh 007aCTh BEPXHUX WITH
HIKHUX KOJIOHTUTYJIOB, OHA Oy/ieT oTMedeHa Haanmuchio Kak B nmpeabiaymneM.
J1y1st TOro 94TOOBI HCTIOB30BATh PA3HBIC BEPXHUE/HUKHUE KOJOHTUTYJIIBI B
KaXJIOM pazjielie JOKyMeHTa, yoepure ranouky CBsi3aTh ¢ NpeabIIyIIUM, 1
Haanuch Kak B mpeabiaymem 60Jbi1e 0ToOpaxkaTbes He OyIeT.
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BepxHMA HCICHTHTYI-Fa3nens- Hax B [Open=mymneM

UT0oOBI BBECTH TEKCT WUJIM OTPEAAKTUPOBATH Y’KE BBEICHHBINA TEKCT U HACTPOUTD
napameTpbl BEPXHETO WJIM HUKHETO KOJIOHTUTYJIOB, MOYKHO TaKKe JIBaXK/IbI IIEIKHYTh B
BEPXHEH WJIM HUKHEH YacTU CTPAHUIBI WU MICJIIKHYTh TaM MPaBOi KHOMKOW MBIIIN U
BBIOpATh €IMHCTBEHHYIO ONIUIO MEHIO - U3MEeHUTHh BepXHMil

KOJIOHTUTYJI Wi U3MeHUTh HUZKHUIA KOJTOHTHTY.I.

YTo0ObI MepeKITIOYUTHCS Ha TEKCT JOKYMEHTA, BBl MIETKHUTE IO padoueit o0iactu
WM Ha)xMuUTe KiaBuiny ESC. Tekct, ucnonp3yemslii B KOJOHTUTYIaxX OyaeT
O0TOOpPaXKaThCA CEPHIM LIBETOM.

IIpumeuanue: noxanyiicra, oOpaTuTech K paszzeiny BecraBka HOMEPOB CTpaHULL,
4YTOOBI Y3HATh, KaK JOOABUTH B IOKYMEHT HOMEpa CTPAHHUII.

3.5 BcraBka gaTel 1 BpEMEHH
UtoO0bI BcTaBUTH B TOKyMeHT JlaTy u Bpems,
1. ycranoBuTE Kypcop TaM, Ijie TpeOyeTcs BCTaBUTh JlaTy u Bpems,

2. meperauTe Ha BKIAAKy BeTaBka BepxHel maHe I HHCTPYMEHTOB,

3. HaXMUTE KHOIIKY —

4. B OTKpbIBIIEMCS OKHE JlaTa M BpeMsl yKaXXUTE CIEYIOUIUE TapaMeTphl:
e BriOepute HYKHBII SA3bIK.
e BriGepute oauH U3 MpeasioKeHABIX (OPMATOB.

e [locraBbre ranouky OOHOBJIATHL ABTOMAaTHYECKH, UTOOBI JaTa U BpeMsl
OOHOBJISUTUCh aBTOMAaTUYECKH HA OCHOBE TEKYIIETO COCTOSIHHUSL.

IIpumeyanue: Takke MOXHO OOHOBIISITH IaTy U BpEMsI BPYUHYIO, UCIIOJIb3YSI
MIYHKT KOHTEKCTHOTO MEHIO QOOHOBHUTH MOJIE.

e HaxmuTte KHONKY Y CTAHOBUTBH MO YMOJTYAHUIO, YTOOBI YCTAHOBUTDH TEKYIIUN
(dopmaT kak popMart o0 yMOTUAHUIO JUIsl YKa3aHHOI'O S3bIKA.
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5. Haxwmure knHonky OK.

Oata u Bpema X
Asbik
‘Pyccmﬁ (Poccua) v |
QopmMaTbl

09.12 2024

BTOPHWE, 9 nekabpa 2024 r.
9 nexabpa 2024 r.
09.12.24

2024-12-09

9-nex-24

09/12/2024

OBHOBNATE ABTOMATHUYECKH YeTaHoBUTE Mo YMOIM4aHWi

3.6 BcTtaBka HOMEPOB CTpaHUII
I[J'ISI BCTAaBKH B JTOKYMCHT HOMCPOB CTPAHMUIL:

1. mepeiinute Ha BKiIaaky BeraBka BepxHel MaHeNIn HHCTPYMEHTOB,

2. HOXMHTE 3HAUOK EI KoJsioHTHTY 1BI Ha BEpXHEW NaHEIU UHCTPYMEHTOB,
3. BbIOepuTe NMoAMEHIO BeTaBUTH HOMEP CTPaHMLIBI

4. BbIOEpUTE OJHY U3 CICAYIOUINX OMIIMIMA:

¢ UYroOBI MOMECTUTH HOMEDP CTPAHUIIBI HA KAXKIYIO CTPAHUILY IOKYMEHTA,
BBIOEPUTE MOJIOKEHUE HOMEPOB CTPAHUI] Ha CTPAHULIE.

e UTo0OBI BCTaBUTHh HOMEP TEKYIIIEH CTPAHUIILI B TEKYIIEH MTO3UIIUU Kypcopa,
BbIOEpHUTE OoNIKi0 B Tekyuiei mo3umum.
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IIpumevanue: 111 BCTABKM HOMEPA TEKYILEW CTPAHUILIBI B TEKYILIEH TO3ULAN
Kypcopa MOXHO TaK)Ke MCII0JIb30BaTh codetanue kinasui Ctrl+Shift+P.

I[JISI BCTaBKH 06HICFO qucila CTpaHHUIl B JOKYMCHTC!

1. ycraHoBHTE Kypcop TaM, Tlie TpeOyeTcsi BCTaBUTh OOIIEE YUCIIO CTPAHHUII,

2. HOXMHUTE 3HAYOK D KosionTuTY 1BI HA BEpXHEH TTaHETH HHCTPYMEHTOB,
3. BbIOEpHTE OMIKI0O BeTaBUTH YME/I0 CTPaHUIIL.

J171st ©3MEeHeHus mapaMeTpoB HOMEPOB CTPAHHIL:

1. ABaxabI MIEIKHUTE B 00JACTH, TJI€ PACIIONI0KEH HOMEDP CTPAHUIIBI,

2. W3MEHUTE TEKYyIIHEe MapaMeTphl Ha MPaBoil OOKOBOW MaHEH:

MonoweHne
BepxHHIA KONOHTHTYN q

125¢cm ©

MapameTpsl
Ocobbiv 4NA NEPEOH CTPaHWLH

PasHbie 4nA YeTHLIX W HEYETHBLIX -

BcTaBka HOMEPa CTPaHWLb

Beepxy cTpaiuubl

[ O

BHWay CTPEHMLE

L L

BCTaeuTb B TEKYLUEH NOSMLIMA

Hymepauua cTpaHay
@ [pogonsuTe

Hauats ¢ 1

e YCTaHOBUTE MOJIOKEHHE HOMCPOB CTpaHHUIl HA CTPAHHUIIC, a TAKIKC ITIOJIOKCHHUC
OTHOCHUTCIIbHO BECPXHETO U HUKHCTO Kpasd CTPAaHUIIbI.

e VYcranoBute (aaxok OcoOblii A5 EPBOIl CTPAHUIIBI, €CITU HAZ0 IPUMEHUTH
0COOBIIl HOMEP IS CaMO# TIEPBOM CTPaHUIIBI, MUK BOOOIIE HE TI00aBIISATh HA
HEe HOMEp.

e YCTaHOBUTE (1).]121)1(01( Pa3ubie AJIA Y€THBIX U HEYECTHBIX JJI1 BCTABKH Pa3HBIX
HOMCPOB IJI YCTHBIX M HCUYCTHBIX CTPAHMII.

e Omnusa CBsi3aTh ¢ NPeAbLLIYIIAM JIOCTYITHA, €CJIU BbI paHee J00aBUIH B
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JOKYMEHT pasziesibl. B mpoTuBHOM ciiyyae oHa Oynet HeakTuBHA. Kpome Toro,
3Ta OMIMS HEIOCTYITHA JIJIs CAMOT0 MEPBOTro paszjena (To €CTh KOT/1a BhIJICJICH
BEPXHUM WM HUKHUI KOJOHTUTYJI, OTHOCSIIIUICA K IEpBOMY paszaeny). [1o
YMOJIYAHUIO 3Ta OMNIHKS BKIIIOYEHA U KO BCEM pasjeiaM MPUMEHSIOTCS OJlHA U
Ta e HyMepanus cTpaHull. Eciu BEIOpaTh 00,1aCTh BEPXHUX WM HUKHUX
KOJIOHTUTYJIOB, OHA OyeT oTMeueHa Haanuchio Kak B npeabiaymem. [[s
TOTO YTOOBI UCIIOJIB30BATh PA3HYIO0 HYMEPAIMIO CTPAHMIL B KAXKJIOM pa3jieie
JOKyMeHTa, yoepure ranouky CBsi3aTh ¢ npeAbILIymuM, 1 Haanuch Kak B
npeabiayneM 0oJbiine oToOpakarbcs He Oy/IeT.

BepxHMi HRoICHTHMTYI-Fa3mens- Kax 5 npenw=

e Paznen Hymepauus cTpaHMIl O3BOJSET HACTPOUTH MTAPAMETPHI HyMEpaLun
CTPAHMI] MKy Pa3JIMYHBIMU pazzaesaMu JoKymeHTa. [lo ymomuanuto
BbIOpaHa onuus IIpoao/KUTh, KOTOpas MO3BOJISIET COXPAHUTD
NIOCJIEOBATENBHYIO HyMEpaLMIO CTPAHULL IIOCIIE pa3pbiBa pasjena. Eciu Bbl
XOTUTE HayaTh HyMEpalHio CTPaHUI] TEKYLIETo pa3jiena JOKyMeHTa ¢ 0c000ro
HOMepa, BbiOepuTe nepekitouatesis HavaTe ¢ 1 BBeAUTE HY)KHOE HaYaIbHOE
3HAYEHHUE B I10JIE€ CIIPABA.

UToOb! BEpHYTHCS K PEIaKTUPOBAHUIO TIOKYMEHTA, ABAX/IbI IEIKHUTE M0 padboyeit
00JaCTH WJIM HaXXMUTE KiaaBuiny ESC.

3.7 BcraBka HyMepanuu CTPOK

Penakrop nokymentoB P7-Oduc MOKET aBTOMAaTUUECKH MOJICYUTHIBATH CTPOKHU B
JTIOKyMeHTe. JTa (DyHKIUs MOXKET OBbITh M0JIe3Ha, KOTJ]a BaM HY>KHO HalTH
ONPEAECICHHYIO CTPOKY JTOKYMEHTA, HAIPUMEDP, B IOPUINYECKOM COTJIAIICHUN WIIH

ckpunre kojaa. Mcnonb3yiite GyHKIHIO E Hymepauus ¢cTpok, 4ToObI
MIPOHYMEPOBaTh CTPOKH B IoKyMeHTe. OOpaTuTe BHUMAaHHE, YTO MOCIEA0BATEILHOCTh
HyMEpAaINH CTPOK HE IPUMEHSETCS K TEKCTY B TAKHX 00BEKTaX, KaK TaOJIHIIbI,
TEKCTOBBIE TIOJISA, UATPAMMBbI, BEPXHUE / HUKHUE KOJIOHTUTYJIBI U T.JI. DTU 0OBEKTHI
00pabaThIBAOTCS KaK OJTHA CTPOKA.

IIpumenenne HyMepauM CTPOK

1. Tlepeitnute Ha BKiIaaky MakeT BepXHEW MaHeIW HUHCTPYMEHTOB U IICJIKHUTE

1

3HAYOK Hymepauus cTpox.
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2. B oTKkpbIBIIEMCS BBINAJAIONIEM MEHIO BRIOEpUTE HEOOXOAMMbIE TApaMeTPhI AJIs
OBICTPOI HACTPOMKHU:

e HenpepbiBHasI - KaXA01 CTPOKE JOKYMEHTa OyJIeT MPUCBOEH MOPSAIKOBBIN
HOMED.

e Ha kaxxaoii crpaHuie - ocjae0BaTEeILHOCTh HyMEpallui CTPOK OyeT
nepe3anyliieHa Ha KaXI0i CTpaHuIle JOKyYMEHTA.

e B kaxaom pasjeJie - ocie0BaTENIbHOCTh HYMEPALIMK CTPOK OyIeT
repe3anyiineHa B KaKI0M pasjeiie JokyMeHTa. UToObl y3HaTh O0JbIIe 0
pasphIBax pasuena, moxxaityhcra, 00paTUTECh K 3TOMY PYKOBOJICTBY.

e OTKJIIOYMTH U1 TEKYLIEro ad3ama - TeKymui ab3am OyaeT nporyIieH B
MOCJIeA0BATEILHOCTH HyMepaIluu CTpoK. UTOOBI HCKITFOYUTH HECKOJIBKO
a03a11eB 13 MOCIIeI0BATEIbHOCTH, BBIOCPUTE UX JICBOM KHOITKOM MBIIIIH TIEPET
MIPUMEHEHUEM ATOTO TTapaMeTpa.

1. Ilpu HEOOXOOUMOCTH YKa)KUTE JAOMOJHUTENbHBIE TapaMeTphbl. /i 3TOro 1IENKHUTE
Ha BapuaHThI HymMepanuu CTPOK B packpbiBaromeMcs MeHio Hymepanus cTpok.
Ycranosute ¢axok JJo6aBuTh HyMepaumoo CTPOK, YTOObI IPUMEHHTD
HYMEPALMIO CTPOK K JIOKYMEHTY U MOJYYUTh JOCTYI K PACIIMPEHHBIM [TapamMeTpam
napamerpa:

Hymepauus cTpok X

v No6aBnTL HyMepaLMio CTPOK

Hauatb C OT TekcTa Llar
1 ABTO , 1

Hymepauwa
® Ha kaxnol cTpaHuue
B kamwnom pasnene

HenpepsiBHaA

[MpUMEHUTE M3MEHEHWA K

Ko Bcemy OOKYMEHTY v

e HauaTh ¢ ycTaHAaBIMBAECT HAYAIBHOE YNCIOBOE 3HAUCHHE
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MOCJIEIOBATEILHOCTH HyMepaluu cTpok. [1o yMonuanuro i napamerpa
YCTaHOBJICHO 3HadYeHue 1.

e OrT Tekcra YKa3bIBACT PACCTOAHUC MCIKAY HOMEPAMH CTPOK U TCKCTOM.
BBGI[I/ITG H€06XOI[I/IMO€ 3HaueHue B cM. I1o YMOJIYaHHIO IJIA IIapaMeTpa
YCTAHOBJICHO 3HAYCHHUC ABTO.

e [Illar 3aiaet mopsIKOBbIE HOMEPA, KOTOPhIE 0TOOPaXKAIOTCs, €CIIN HE
MOJCYMTHIBAIOTCS 1O 1, TO €CTh UKCIIa CYMTAIOTCA B Tpynmne 1o 2, 3,4 u T. 1.
Brenure HeoOxonumoe urciioBoe 3HaueHue. [1lo ymonyanuio ajia mapameTpa
YCTaHOBJICHO 3HadYeHue 1.

e Ha xaxnoii cTpaHule - TOCIEI0BATEIHPHOCTh HyMEpAIlK CTPOK OyieT
nepesanymieHa Ha KaKI0W CTpaHUIe TOKyMEHTA.

e B ka:kaom pasaeJie - mociaeI0BaTeIbHOCTh HyMEpAIMK CTPOK OyIeT
niepe3anyIieHa B KaKI0M pa3ziesie JOKYMEHTa.

o HenpepbiBHAasI - KaXI0W CTPOKE JTOKYMEHTa OyJIeT MPUCBOECH MOPSIKOBBIN
HOMED.

e [lapamerp IIpuMeHNTH U3MEHEHHS K ONPEIEISIET YaCTh JOKYMEHTA, K
KOTOpPOM BbI XOTUTE NPUMEHHUTH NOPSAIKOBbIE HOMepa. Beibepure oy U3
JOCTYNHBIX NpeaycTaHoBok: K Tekymemy pasaeiy, 4ToObl IPUMEHUTh
HyMepaluio CTPOK K BHIOpaHHOMY pa3zieny JokyMeHTa; Ko BceMy 10KyMeHTY,
4TOOBI IPUMEHUTH HyMEpAIMIO CTPOK KO BCeMY JOKYMeHTy. [1o ymonuanuto
JUIsl MTapaMeTpa yCTaHOBJIEHO 3HaueHue Ko Bcemy 10KyMeHTYy.

o Haxmure OK, yT0OBI IPUMEHUTH U3MEHEHUS.
VY nanenue HyMepauuu CTpOK
Y1006l yIanuTh MocieA0BaTeIbHOCTh HyMepaIlu CTPOK,

1. Ilepeitnure Ha BKiIaaky MakeT BepXHEW MaHEIW HUHCTPYMEHTOB U IIEJIKHUTE

1

3HAYOK ‘= Hymepauust CTpOK,

2. B oTkpeiBIIEMCS BBITIAJAI0NIEM MEHIO BbIOepuTe MyHKT HeT min BeIOEpUTE B MEHIO
nyHKT BapuaHThl HymMepanuu CTPOK U B OTKphIBIIeMcst okHe Hymepanust
CTPOK yOepuTe ramouky ¢ nois Jo6aBuTh HyMepauuio cTpok u Haxmute OK.

3.8 BcTraBka CHOCOK

CHOCKH MOYKHO JTI0OABJISITh, YTOOBI OSICHUTH HIIH IIPOKOMMEHTHUPOBATh KAKHE-TO
¢dpa3sl WM TEPMUHBI, HCIIOIH30BAaHHBIE B TEKCTE, YKA3aTh CCHIIKA HA HCTOYHHUKH M TaK
nanee.

YToObl BCTAaBUTh CHOCKY B JIOKYMEHT:
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1. ycraHOBHTE Kypcop B KOHIIE (pparMeHTa TEKCTa, K KOTOpOMY HaJ0 100aBUTh
CHOCKY,

2. mepeiiaute Ha BKIAAKy CChUIKH BEpXHEH MaHEIN HHCTPYMEHTOB,

3. HaxxmuTe Ha 3Ha4OK AR CHOCKA Ha BEpXHEN IaHEId HHCTPYMEHTOB WU
Ha)XKMHUTE Ha CTPEJIKY PSIOM co 3HaukoM AR CHOCKA M BHIOEPHUTE B MEHIO
Onuu0 BCTaBUTH CHOCKY,

4. B TekcTe NOKyMEHTa MOSABUTCS 3HAK CHOCKH (TO €CTh HAJACTPOYHBIN 3HAK,
0003HaYaloIIMKA CHOCKY), 8 KypcOp MEPEMECTUTCSI B HUKHIOIO YaCTh TEKyIIeH
CTpPaHULbI.

5. BBCANTC TCKCT CHOCKH.

[ToBTOpUTE BHINIEYKA3aHHBIE AEUCTBUS, YTOOBI JOOABUTH MOCIEAYIOIINE CHOCKH K
IpyruM (parMeHTam TeKcTa B JOKyMeHTe. CHOCKM HyMEpPYIOTCS aBTOMATUYECKH.

!Canvas - snement HTML5, npegHasHayeHHbIA |
NOMOLW CKPUMTOB.
206patuTecs K gokymeHTalmuu no AP

[Tpu HaBeeHMU Kypcopa Ha 3HaK CHOCKH B TEKCTE JJOKYMEHTA MOSBIISAETCA HEOOJIbIIOE
BCIUIBIBAOIEE OKHO C TEKCTOM CHOCKH.

WEhET H-pe JakTO Pbl OOKY MEHTOB, HAaNWCaHHBIE
OGpaTHTECh K JOKYMEHTALMM No AP

MHTErpWPOBaTE® B Balll CAAT WNK Beb-npunoxe

Y1005 JIETKO MEPEXOJUTL MECIKOY 21063,BJ'ICHHBIMI/I CHOCKaMHM B TCKCTC JOKYMCHTA:

1. Ha)XMHTE Ha CTPEJIKY PSAAOM co 3HaukoM AB CHocka Ha BkIagke CChIIKH BEPXHEN
MIaHEJIM UHCTPYMEHTOB,

2. Bpaznene [lepeilTu kK CHOCKAM HCIIOJIB3YUTE CTPEIIKY 4 JUIs TIepexo/ia K
NpeAbIIYyIIEN CHOCKE WIIM CTPEIIKY » ISl IEPEXO0JIA K CIEIYIOIIEH CHOCKE.

UT0OBI I3MEHUTH MTapaMeTPhl CHOCOK:

1. Ha)XMWTE Ha CTPEJIKY PSAAOM co 3HaukoM AR CHocka Ha BkiIanake CChbLIKH BEPXHEN
MaHeJId UHCTPYMEHTOB,
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2. BbIOepuTE B MeHIO onmuio [lapamMeTpbl CHOCOK,

3. M3MEHHUTE TeKyIue MapaMeTphl B OTKphIBIIeMcs okHe [lapaMeTpbl CHOCOK:

MapamMeTphbl CHOCOK x
MonoweHne
® CHocka BHW3Y CTpaHHWLE v

KoHWeBaA CHOCKA B KoHUe goKyMEHTa

QopMar
TOopMaT HoOMEpa Hawate ©
1,23, - 17
Hymepauwna
HenpepreHas v

Ccobbii cuMBOn

MpuMeHHTE H3MeHEHWA | Ko Bcemy DOKYMEHTY -

NprMEHHTE OTmeHa

o 3apaiite Ilo10:KeHNe CHOCOK Ha CTpaHUIIE, BLIOPAB OJIMH U3 TOCTYITHBIX
BAPUAHTOB:

e BuHu3y cTpaHuunbl - 4T00BI PACMOIOKUTH CHOCKH BHU3Y CTPAHUIIBI (9Ta OMIIHS
BbIOpaHa Mo YMOJYaHUIO).

e Iloa TekcTom - YTOOBI PACHOJIOKUTH CHOCKHU OJIMKE K TEKCTY. DTa OMIus
MOXET OBITh MOJIE3HA B TE€X CIy4asiX, KOTJa Ha CTPAHUIIE COJEPKUTCS
KOPOTKHU TEKCT.

e Hacrpoiite @opMaT CHOCOK:

o dopmaTt HoMepa - BrIOEpUTE HYXKHBIN (hopMaT HOMEpa U3 JOCTYITHBIX
BapuanTtoB: 1, 2, 3,..., 4, b, C,..., A, B, C,..., i, i, dii,..., I, 1, I,....

e Hauatsb ¢ - ucnoyib3yiTe CTpeIKU, YTOOBI 3a1aTh ITU(PY WK OYKBY, C
KOTOPOM OJKHA HAYMHATHCSI HyMepaIusi.

e Hymepanus - Beibepute criocod HyMepanuu CHOCOK:

e HenpepbiBHAasi - 4TOOBI HyMEPOBATH CHOCKH TTOCJIEIOBATEILHO BO BCEM
TOKYMEHTE,

e B kaxknom pazaesie - 4TOObl HAUMHATH HyMEPAIUIO CHOCOK ¢ Iudpshl 1 (umum
JIPYroro 3aJJlaHHOTO CMMBOJIa) B Hayase KaXJI0ro pasziena,
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e Ha xaxnoii crpaHuue - 4To0bl HAUMHATH HyMEpaIuio CHOCOK ¢ udpsbI 1 (1iu
APYToro 3aJJaHHOI0 CUMBOJIA) B Ha4ajle KaKJOW CTPAHULIBI.

e Oco0blil CHMBOJI - 33/1aliTE CIIEHUATIBHBII CUMBOJI UJIU CJIIOBO, KOTOPBIE
TpeOyeTcs UCI0JIb30BaTh B KAUECTBE 3HAKa CHOCKH (Hampumep, * win
[Tpum.1). BBeaure B mosie BBO/1a TEKCTA HYKHBIN CUMBOJI WIIH CJIIOBO U
Ha)XMHUTE KHONIKY BeTaBuUTh B HIKHEHN yacTu okHa IlapamMeTpsl CHOCOK.

e lcnonp3yiiTe packpbiBaromuiics cnucok [IpuMeHUuTh U3MEHEeHUsI, YTOObI
BBIOpATh, TPEOYETCS M MPUMEHHUTH YKa3aHHbIE TTapaMeTpbl CHOCOK Ko Bcemy
AOKYMeHTY nuiv ToJbko K Tekyiemy pasgeay.

IIpuMeuyanue: 4TOOBI UCOJIB30BATH PA3IMUYHOE (DOPMATUPOBAHUE CHOCOK B
OTJIEJIBHBIX YACTIX JOKYMEHTA, CHauaja He00X0IMMO J00aBUTh Pa3phIBhI pasjiesa.

4. Korpga Bce OyzieT roToBO, HAKMUTE Ha KHOTNIKY [IpuMeHUTb.

UT0oOB! yIanuTh OTACIBbHYIO CHOCKY, YCTAHOBHUTE KypCOP HETOCPEACTBEHHO MOCIIE
3HaKa CHOCKH B TEKCTE JOKYMEHTa U HaxxmuTe Kiapuiny Delete. Hymeparus
OCTaBILIUXCSI CHOCOK U3MEHHUTCS] aBBTOMATHYECKHU.

Yr1oO0mI YAAJIUTb BCEC CHOCKHU B TJOKYMCHTC!

1. HaXMHUTE Ha CTPENIKY PAIOM co 3HaukoM AB CHocka Ha Bkianke CChbUIKH BEPXHEN
MaHEIU UHCTPYMEHTOB,

2. BBIOEpHTE B MCHIO OMITHIO YIAJUTh BCe CHOCKH.

3.9 BcTaBka KOHIIEBRIX CHOCOK

Bl MOKeTe BCTaBISATh KOHIIEBbIE CHOCKH, UTOOBI I00aBJIATh MOSICHEHUS WIIN
KOMMEHTApHUH K ONpPeIEICHHBIM TEPMUHAM WIH MPEIJIOKEHUSAM, IeJIaTh CChIIIKA HA
WCTOYHUKH U T.JI., KOTOPbIE OTOOPaXal0TCS B KOHIIE JOKYMEHTA.

UToOb! BCTaBUTH KOHIIEBYIO CHOCKY B JIOKYMEHT,

1. momecTute KYpCOp B KOHCI TCKCTA UJIN Y CJIOBA, K KOTOPOMY Bbl XOTHUTC I[O6aBI/ITI)
KOHIICBYIO CHOCKY,

2. nepenaute Ha BKIaAKy CCbLIKM BEpXHEH MaHEeIW HHCTPYMEHTOB,

3. IenKHUTE Ha 3Ha40K AR CHOCKA Ha BEPXHEHN MaHeIM MHCTPYMEHTOB M B
BBINIAJAIOLIEM MEHIO BHIOEpUTE ONIMI0O BCTABUTH KOHLIEBYIO CHOCKY.

4. 3HaK KOHIIEBOW CHOCKH (T.€. HAJICTPOUHBIA CUMBOJI, 0003HAYAIOIINI KOHIIEBYIO
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CHOCKY) TIOSIBJIIETCS] B TEKCTE JOKYMEHTA, a TOUKA BCTABKH MEPEMENIAETCS B KOHEIT
JIOKYMEHTA.

5. BBeIUTE TEKCT KOHIIEBOII CHOCKH.

[ToBTOpPHUTE BHIIICYIOMSHYThIE ONEPAIIUU, YTOOBI JOOABHUTH MOCIIEYIONIHNE KOHIICBBIC
CHOCKH JIJISl IPYTUX ()parMEeHTOB TEKCTa B JoKyMeHTe. KOHIIEBbIE CHOCKM HyMEPYIOTCS
aBToMatnyecku. [lo ymomuanwuro i, ii, iil, u T. 1.

f.Canvas - anemeHT HTMLS5, npegHasHayeHHbIM gnsa
" OBpaTutech K gokymeHTayuu no API.

HpI/I HaBCACHHUU KYPCOpa Ha 3HAK CHOCKH B TCKCTC NTOKYMCHTA IIOABJIICTCA HeOO0JIBIII0E
BCINIBIBAIOMICC OKHO C TCKCTOM KOHHCBOﬁ CHOCKH.

OHNan H-pEJakTO Dbl AOKY MEHTOE, HAaMWCaHHBIE

OGCpaTHTECE K JOKYMEHTaUHM no AP
HHTEI‘pHpDEIaTb” B Balll CAAT WMNK Beﬁ-npmnﬂ}xe
LIT061>I JICTKO IICPCXOJUTHh MCIKIAY I[06aBJ'IeHHI>IMI/I CHOCKAaMH B TCKCTC NOKYMCHTA:

1. HaKMHUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHocka Ha BKIajke CChUIKH BEpXHEN
MaHEI UHCTPYMEHTOB,

2. B pasnene IlepeidTH K CHOCKAM HCIIOJIL3YHTE CTPEIIKY « IJIs TIepexoa K
NpeabIAYyIEld CHOCKE WM CTPEJIKY » ISl IEPEX0/1a K CIEAYIOIIEH CHOCKE.

YT0oOBl U3MEHUTH TAPAMETPHI CHOCOK:

1. Ha)XMHTE Ha CTPEJIKY PAoM co 3HaukoM AR CHocka Ha BkiIajke CChIIKH BEPXHEN
NaHEIU UHCTPYMEHTOB,

2. BbpIOEepUTE B MeHIO ommuio [lapaMeTpbl CHOCOK,

3. U3MEHUTE TEKYIIHE MapaMeTphl B OTKphIBIIeMcs: okHe [lapameTpbl CHOCOK:
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MapameTpbl CHOCOK X
MonoxeHue
Crocka BHM3y cTpaHMLE
® KoHussaa cHocka B koHUE QokymeHTa

Dopmart

TopMaT HoMEpa Hauate ¢

B

i, i, ... i
Hymepauwa
Henpepuietas

Ocobbid ckumBeon

MPUMEHNTL M3MEHEHMA | KO BCEMY QOKYMEHTY

MNpuMeHnTE OTmena

e 3apaiite Ilos0:eHNe KOHIEBBIX CHOCOK, BEIOpAB OJMH U3 JOCTYITHBIX
BapUaHTOB:

@ p7-00ucC

e B KOHIIE€ pa3aea - YTOOBI PAaCIIOJIOKUTL KOHIOCBBIC CHOCKH B KOHIIC pa3acia.

Ota onuus MOKET ObITh MOJIE3HA B TEX CIy4asiX, KOTJa B pa3Jielie COAECPKUTCA
KOPOTKHM TEKCT.

B koHIe 7J0KyMeHTa - 4YTOOBI PACHOJIOKUTh KOHIIEBbIE CHOCKH Ha MOCJIEIHEN
CTpaHMIIE TOKYMEHTA (3Ta ONIKs BEIOpAaHA [0 YMOIYAHHUIO).

Hacrtpoiite @opmaT KOHIEBBIX CHOCOK:

dopmaT HOMepa - BIOEPUTE HYKHBIN (popMaT HOMEpPA U3 TOCTYITHBIX
BapuaHToB: 1, 2, 3,..., 4, b, C,..., A, B, C,..., I, ii, dii,..., I, I, l,....

HauaTts ¢ - ucrnonb3yiTe CTpesiku, YToObI 3a/1aTh HUGPY WK OYKBY, C
KOTOPOM OKHA HAYMHATHCSI HyMepalusi.

Hymepanust - BeiOepute crnocod HyMepaluuy KOHLEBBIX CHOCOK:

HenpepbiBHast - 4TOOBI HyMEPOBATh KOHIIEBBIE CHOCKHU TTOCJIEI0BATEIHLHO BO
BCEM JOKYMEHTE,

B kaxaom pasnesie - 4ToObl HAUMHATH HyMEpAIMIO KOHIIEBBIX CHOCOK C
uudpsel 1 (Mnm gpyroro 3aJaHHOTO CUMBOJIA) B Havaje Kaxa0ro pasjena,

Ha kaxnoii crpanuile - 4To0bl HAUMHATH HyMEPaIMIO KOHIIEBBIX CHOCOK C
udpsl 1 (WM gpyroro 3aJaHHOTO CUMBOJIA) B HaYajle KaKI0H CTPAHUIIBL.

Oco0blil cUMBOJI - 337]aliTE CIIEIIMAIBHBIN CUMBOJI WJIM CJIOBO, KOTOPBIE
TpeOyeTcs UCII0Ih30BaTh B KAUE€CTBE 3HAKA CHOCKH (HarpuMmep, * wim
[Ipum.1). Beeaure B mosie BBOAA TEKCTa HYKHBIM CUMBOJI UJTU CJIIOBO U
HOKMUTE KHONIKY BeTaBUTh B HUXKHEW yacTh okHA IlapaMeTphl CHOCOK.
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e lcnonb3yiiTe packpbiBatonuiics cnucok [IpuMeHnTh U3MEHEeHUs, YTOObI
BBIOPAThH, TPEOYETCS M MPUMEHHUTH YKa3aHHBIC TTapaMeTPhl KOHIICBBIX
cHocok Ko Bcemy nokymeHnrty miu Toibk0 K Tekymemy pasaeiny.

HpnMeanne: YTOOBI UCII0IH30BaTh Pa3iIndHOC q)OpMaTI/IpOBaHHG KOHIICBBIX
CHOCOK B OTACJIBHBIX 9aCTAX NOKYMCHTA, CHAYalla HGO6XOI[I/IMO I[O6aBI/ITI) pa3pbIBbI

pa3acia.

4. Korpga Bce OyzieT roToBO, HAKMUTE Ha KHONIKY [IpMMeHHUTb.

YTo0b! yIanuTh OTAEIbHYIO KOHLIEBYIO CHOCKY, YCTAHOBUTE KYpPCOP HETOCPEICTBEHHO
niepe] 3HaKOM CHOCKH B TEKCTE IOKyMEHTa U HaxkMmuTe kiasuiry Delete. Hymeparust
OCTaBIIMXCS KOHIIEBBIX CHOCOK U3MEHUTCS aBTOMATUYECKH.

Yr1o0mI YAAJIUTb BCC KOHICBBIC CHOCKH B IOKYMCHTC,

1. WIENKHWUTE CTPEIKY PSIOM CO 3HaYKoM AR CHOCKA Ha BKIIAJIKE CCHLIKH BEPXHEH
MaHEIU UHCTPYMEHTOB,

2. BbIOEpUTE B MEHIO OMIIMIO Y IAJUTh BCe CHOCKH.

3. B OTKPBIBIIEMCS OKHE HAXXMHUTE Y IAJIUTh Bce KOHIEeBble CHOCKHU U menkauTe OK.

3.10 IIpeobpazoBaHre CHOCOK U KOHIIEBBIX CHOCOK

PenakTop JOKyMEHTOB MO3BOJISIET OBICTPO MPEOOPa30BaTh CHOCKHU B KOHLIEBBIE

CHOCKHM U Hao0OpOT, HAPUMEP, €CIIU Bbl BUIUTE, YTO HEKOTOPHIE CHOCKU B

JOKYMEHTE JI0JKHBI OBITh TOMEILEHBI B KOHEl. BmecTo Toro, 4ro6sl BOocCO3/1aBaTh UX

KAaK KOHIIEBBIE CHOCKH, HCIIOJIb3YHUTE COOTBETCTBYIOINI NHCTPYMEHT IS

JIETKOTO MpeoOpa3oBaHMUs.

1. Ha Bknagke CcbUIKM BEPXHEN IMAHENM WHCTPYMEHTOB HAaXMHUTE HA CTPEIOYKY
panoM co 3HaukoM CHoOCKa,

2. HaBenure ykazarenp MbIIINA HAa MyHKT MeHIO IIpeoOpa3oBaTh BCe CHOCKHU U
BbIOEpUTE OJIMH U3 BAPUAHTOB B CIIUCKE CIIpaBa:
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e ~u (@) AsTocoxpanstine
BeTaeka PycogaHne Mawxer Coeingm CoemecTHaR paboTa Jawnta Bug MnariHs
[OoSasuTs TEKCT « 1 ) m = = Crmecok wamocTpausil

(i AR & 2 Chi =
HHE y _ - Cwocra Manepccerma  Jawnagra Hazpamwe DNepexpecTman

(% OGuoanTs Tatmuy ~ . T

BoTaBMTE CHOCKY TR AT L1021 TR
=] i i .

BCTAEMTE KOHLSEY KD CHOCKY

NepeiiTh £ CHOCKaM 4 P

MepefTh € KOHUEBRIM CHOCEGM + B

¥panuTe BCE CHOCKH
MNpecbpasosars Bce cHOCER " Mpecipasosars Boe OB&MHEIR CHOCKH B KOHLEESIS CHOCKN
MNapamaTphl CHOCOK MpeocbSpaloBars BCE KOHLEBLIE CHOCKM B 08IMHEIE CHOCKN

MoMeHATs CHOCKW

e [IpeoOpazoBarh Bce OOBIUHBIE CHOCKH B KOHLIEBBIE CHOCKH, YTOOBI 3aMEHUTh
BCE CHOCKH B KOHIIEBBIE CHOCKH;

L Hpeo6pa30BaTL BCC KOHIICBBIC CHOCKH B OOBIYHEIC CHOCKH, YTOOBI 3aMEHUTh
BCC KOHIICBBIC CHOCKH Ha CHOCKMH,

o JloMeHITH CHOCKH, yTOOBI 3aMEHHUTH BCE KOHICBBIC CHOCKH Ha CHOCKH, a BCC
CHOCKH Ha KOHIICBBIC CHOCKH.

3.11 JJoGaBieHue 3akinagoK

3aksaJKy NO3BOJISIOT OBICTPO MEPEUTH K ONIPENEIEHHOMY MECTY B TEKYIIEM
JTOKYMEHTE WJIK JOOABUTh CCHUIKY Ha 3Ty MO3ULMIO BHYTPU JOKYMEHTA.
UTo0bI 100aBUTH B IOKYMEHT 3aKJIa/IKY:
1. ompenenute MecTo, rae HagO JOOABUTH 3aKIAAKY:
® YCTAHOBUTE KypcOp B Hauaje Hy>KHOIo (hparMeHTa TeKCTa WU
® BBIJICIUTE HYKHBIA (PparMeHT TEKCTa,
nepenanTe Ha BKIaAKy CChLIKHM BEpXHEW MMAHENIN UHCTPYMEHTOB,
HOKMUTE HA 3HAYOK 3aKJIaJKa HAa BEPXHEUW NaHEJIM HHCTPYMEHTOB,

B OTKpbIBIIEMCS OKHE 3akjiaaku BBeauTe UM 3aKkiIaIkKu 1 HOOKMUTE KHOTIKY
Job6aBuTh - 3akiajaka Oynet 100aBjieHa B CIIMCOK 3aKJIaJI0K, PACIIOI0KEHHBIN
HIDKE.

IMpumeyanue: UMsi 3aKJIAKUA JOJHKHO HAUMHATHCS ¢ OYKBBI, HO OHO MOXET TaKXKe
conepxath UGphl. IMs 3aKIaKku HE MOXKET COZEPKaTh MPOOEIIbI, HO

n

MOXET COJIepKaTh CUMBOJ MoauepKkuBanus " ".
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Jaknagxkun

MmA 3aknagrn

OCHOBHBIE_HHC TRYKLMAZ] DoGaBuTh

Moprook @ KmA MonokeHue
BeegeHne

CCHOBHBIE_MHCTRYRLMML

CHEbITHIE IAKNEIKN

3aKp bITh

YTtoObI HepeﬁTH K O,Z[HOf/'I n3 ,ZIO63BJ'I€HHI)IX 3aKJIa0K B TCKCTC JOKYMCHTA!

1. HaxxMHTE Ha 3HAUOK 3aKJjaaka Ha BKIagke CCbIJIKU BEPXHEHN maHeu
MHCTPYMEHTOB,

2. B OTKPBIBIIEMCSI OKHE 3aKJIaJAKH BRIOCPUTE 3aKIIaJIKy, K KOTOPOW HAJ0 MEePEHTH.
YToOBI IIpOoIIle HANTH HY>KHYIO 3aKJIQJIKy B CIIUCKE, €r0 MOXKHO COPTUPOBATH MO
Nmenn 3axnaaxu win no [osoxkxeHuIo 3akiagky B TEKCTE TOKYMEHTA,

3. orMmeTrbTe onuio CKPBITHIE 3aKJIAJAKH, YTOOBI O0TOOPa3UTh B CIIMCKE CKPBITHIC
3aKJIaJIKA (TO €CTh 3aKJIaJIKH, aBTOMATHUECKH CO31aBacMbIe IIPOTPaAMMOM ITPH
N00aBJICHUH CCHUIOK Ha KaKyrO-TO 9acTh JOKyMeHTa. Hampumep, eciiv BbI
CO3/IaIUTE TUTICPCCHUIKY Ha OINPEICIICHHBIN 3aroj0BOK BHYTPHU JOKYMEHTA,
PEIaKTOp TOKYMEHTOB aBTOMATHUYECKU CO3/IaCT CKPBITYIO 3aKJIaKy Ha IEJIeBON
OOBEKT TOM CCHIIKH).

4. naxwmure kHoTKy IlepeiiTu - Kypcop OyleT yCTaHOBJICH B TOM MECTE
JIOKYMEHTa, re 100aBieHa JaHHas 3aKjajKa, Wih OyAeT BblAeNeH
COOTBETCTBYIOIIUI (PparMeHT TEKCTa.
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3aknagku X
VIMa 3aKknagkm
MHCTPYKLIK 2 HoGaBuTh
NopRock @ Kms ronokeHue

MHCTPYKLIMI_ 1

MNepelTw YAANUTE

CHKpEITEIE 3arnaaky

3aKpeITE

5. HaXXMHUTE KHOIKY 3aKpbITh, YTOOBI 3aKPBITh OKHO.

UToO0B! yaanuTh 3aKIagKy, BBIOEPUTE €€ B CIUCKE 3aKIaJI0K U UCTIOIb3YyHTE KHOTIKY
Yiaaurs.

UToO0BI y3HATH, KaK UCIIOIH30BATh 3aKIAAKH TPU CO3/IAHNU CCHUIOK, 00paTUTECH K
pasneny [loGaBiieHre rUNIEPCCHIIOK.

3.12 JloGaBiieHUE IMOMIOKKHU

[Tonnoka - 3T0 TEKCT UM U300pa’keHUe, PACIOJI0KEHHBIE MO/ CJIOEM OCHOBHOTO
TekcTa. TeKCTOBBIE MOJIOKKH MO3BOJISIOT YKa3aTh CTaTyC TOKyMEeHTa (Hampumep,
CEKPETHO, YEPHOBUK U T.]I.), TpauuecKue MOJI0KKH MO3BOJISIIOT JT0OABUTH
n300pakeHne, HapuMep JIOTOTHIT KOMITaHUH.

Jlnst no6GaBieHus OJIIOKKH B IOKYMEHT:
1. Tlepeitaute Ha BiIaaky MakeT Ha BEpXHEH MaHEIu HUHCTPYMEHTOB.

2. HaxmuTte Ha 3HAYOK D Hoanoxkka Ha BEpXHEN aHEIU UHCTPYMEHTOB U
BbIOEpUTE MyHKT MeHI0O HacTpanBaemas noasioxka. OTKpoeTcst OKHO
ITapameTpsbl NOAIOKKH.
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3. Bribepute THIT TOITIOKKH, KOTOPYIO TPEOYETCSI BCTABUTD:

e Hcnons3yiiTe onuuio TekcToBas MOAN0KKA U HACTPONTE TOCTYIIHbIE
napameTphbl:

MNMapameTpel NOANOKKK X

HeT

@ TeKCToBaA NOANOHKE

HA3bIK TekcT

Pycckui v | | ANA CNYAEBHOMO NONB30BAHWA ~
Wpudpt

Arial v| |ABTO ~| A~ X K Yy F

v Monynpo3padHblii

PacnonoxeHue
® [0 ouaroHanu Mo ropu3oHTaNM

MpadKryeckan NoANOKKa

Macwmrad

o S$3bIK - BI)I6epI/ITe H3 CIIMCKAa OAWH U3 JOCTYIIHBIX SA3BIKOB,

o TekerT - BbIOEpHUTE OAMH U3 JOCTYITHBIX TPUMEPOB TEKCTA HA BHIOPAHHOM
A3bIKe. JIJIs1 pyCCKOTO S13bIKA TOCTYIIHBI CIEAYIOLIME TEKCThI MOIJIOKKHU:
JJTA CJIIYV2KEBHOI O TTIOJIB3OBAHU A, JICII, KOIIMPOBATH HE
PA3PEIIIAETCA, KOIIMA, JIMYHOE, OBPA3EL], OPUT'MTHAJI,
CEKPETHO, COB. CEKPETHO, COBEPIIIEHHO CEKPETHO,
CPOYHO, YHEPHOBUK.

o pudr - BeIOepuTe Ha3BaHuEe MIpUdTa U €ro pa3Mep u3
COOTBETCTBYIOIINX BBIMAJAIOIINX CITHCKOB.
Hcnonp3yiiTe pacnosoKeHHbIE CIIpaBa 3HAYKH, YTOOBI 3a71aTh LIBET
mpudTa WM TPUMEHUTH OJIUH U3 cTUJiel oopmieHus mpudra:
THonyscupnwiii, Kypcus, [loouepxnymoiii, 3auepkrymuiil,

o Ilosynpo3pa4Hsblil - yCTAHOBUTE JTY TAJIIOUYKY, €CIIU BBl XOTUTE
IIPUMEHUTH IIPO3PAYHOCTb,

o Pacnonosxenue - Beioepute omnuio [1o nuaronanu wim [lo ropuzonTany.
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e Hcnons3ynte onuuio I'paduyeckas moaI0KKa 1 HACTPOUTE NOCTYITHBIE
ITapaMeTphbI:

MapameTpbl NOgNOKKA X

Het
TekcToBaA NOONOHKA

H3bIK TekcT

LIpHcpT

PacnonoxeH1e

® [padu4eckan noAnoHka
Boldpate w3o0pakeHe v

Macrai

ABTO v

OTmeHa

o BniOepute ucTOUHUK rpaduueckoro ¢aiiia, UCroib3ys OJHY U3 KHOIOK:
U3 ¢paiina, U3 xpanuwnuma unu [Mo URL - uzoOpaxenue Oyaer
0TOOpaX€HO B OKHE MPEABAPUTEIBHOIO IIPOCMOTpA CIIPaBa,

o Macmrad - BbIOEpHTE HY)KHOE 3HAU€HHE MacilTada u3 JOCTYIHBIX: A6mo,
500%, 200%, 150%, 100%, 50%.

4. Haxwmute kHonky OK.

YToObl OTpe1akTUPOBATh JOOABIEHHYIO MOAJIOKKY, OTKpoiiTe okHO IlapameTpsbl
MOJJIOKKH KaK OIMCAHO BBIIE, U3MEHUTE HYKHBIE IIAPAMETPBI U HAXKMUTE KHOIIKY

OK.

UtoO0B! yaanuth 100ABICHHYIO MOJJIOKKY, HAkMuUTE 3Ha4oK [loasioxkka Ha BKITaike
MakeT BepxHeil TaHeIM UHCTPYMEHTOB M BBIOEPUTE B MEHIO OTITUIO Y IAJUTH
NoAI0KKY. Takxke MOkHO ucnosb3oBath onuuio Her B okHe IlapamMeTpbl mOA10KKH.
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4. ®opmaTrpoBaHue ad3ana

4.1 BelpaBHHBaHUE TEKCTa B ab3a1e

TekcT 0OBIYHO BBIPABHUBAETCS YETHIPbMS CITIOCOOAMMU: TI0 JIEBOMY Kpalo, 10 MIPaBoOMy
Kpato, 1o IEHTPY WIH 10 mupune. s atoro:

1.

YCTaHOBUTE KypCcOp B TOM MeCTe, Tie TpeOyeTCsi IPUMEHUTH BbIpaBHUBaHUE (3TO
MO>KET ObITh HOBasi CTPOKA WJIM YK€ BBEJICHHBIN TEKCT),

nepeiiante Ha Bkiaaky ['1aBHasi BepXHel MaHelIn HHCTPYMEHTOB,
BBIOCPUTE TUIT BEIPABHUBAHUSA, KOTOPHIN HAZ0 IPUMEHUTH:

o BBIpaBHI/IBaHI/IG I10 JI€EBOMY Kpalo, Iipu KOTOPOM TCKCT BbIPpaBHUBACTCA 110

JIEBOMY Kparo CTpaHUIbl (IIpaBblii Kpail 0cTaeTcss HEBBIPOBHEHHBIM),
BBITIOJIHAETCS C MOMOILIbIO 3HaYKa BblpaBHMBaHuUe 110 JIEBOMY KpPalo £,
PacoyIOKEHHOTO Ha BEpXHEN MaHEI HHCTPYMEHTOB.

BripaBHMBaHME IO UEHTPY, IPU KOTOPOM TEKCT BBIPABHUBAETCS 110
LEHTPY CTpaHUIbI (ITpaBblil U JIEBBIN Kpasi OCTAIOTCS HEBBIPOBHEHHBIMH),
BBITIOJIHAETCS C MIOMOIIBIO 3HaUKa BeIpaBHMBaHMe 110 HEHTPY =,
PacCIIONI0KEHHOTO HA BEPXHEW IMAHENN HHCTPYMEHTOB.

BripaBHHBaHME 110 MPaBOMY KPal0, IPU KOTOPOM TEKCT BBIPABHUBACTCS
110 IPAaBOMY KParo CTPAHUIIBI (JIEBBIM Kpail OCTAETCSI HEBBIPOBHEHHBIM ),
BBINOJIHSIETCS C TOMOLIBIO 3HauKa BrIpaBHUBaHKeE 10 PAaBOMY KParo
pACHOJIO)KEHHOTO Ha BEPXHEW MaHEeIn UHCTPYMEHTOB.

BripaBHHBaHME IO IIUPHUHE, TP KOTOPOM TEKCT BBIPABHUBAETCS KaK I10
JIEBOMY, TaK U 10 TIPABOMY Kparo CTPaHUIIbI (BRIPABHUBAHUE
OCYIIECTBIISIETCS 32 CUET N00ABJICHUS JOMOJIHUTEIbHBIX HHTEPBAJIOB TaM,
7€ 3TO HEOOXO0IUMO), BHITIOIHSETCS C MOMOIIBIO 3Hauka BrlpaBHMBaHue
10 MIMPHUHE =, PacoJIOKEHHOTO HA BEPXHEW MaHeId UHCTPYMEHTOB.

[TapameTpbl BEIpaBHUBAaHUS TAK)Ke TOCTYITHBI B OKHE A03all - J0NOJHUTEIbHbIE
napamMeTphbl.

1. mienKHUTE MO TEKCTY MPaBOl KHOMKOM MBIIIU U BEIOEpUTE B KOHTEKCTHOM MEHIO

oniuio JJonmosHnTEILHBIE TApaMeTPhI 203214 WX UCTIOJIb3YUTE OIMILIUIO
JlonoiHUTeIbHBIE MAapaMeTPhI HA MTPaBOil OOKOBOW MaHEH,

OTKpPOUTE OKHO A03all - JONOJHHUTEIbHbIE APAMETPbI, IEPEHIUTE HA BKIAAKY
OTcTynbl 1 HHTEPBAJIBI,

B criicke BbipaBHMBaHMe BHIOCPUTE OJIMH U3 TUIIOB BhipaBHUBaHus: [lo
Jesomy kpaw, Ilo uentpy, Ilo npaBomy kparo, I1o mmpune,

4. naxwmute kHONKY OK, 4T00BI MPUMEHUTH U3MEHEHHUS.
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Ab3al - LoNONHUTENbHEIE NapaMeTpbl X
BrlpaBHuBaHne YpoBeHbL CTPYKTYDLI
[No neeomy kpato ~ | OCHOBHOW TeKCT ~
PaspbiBbl cTPOK 1
cTpaHuLbl
OTCcTYNbI
IpaHuUEl M 3anNMBKa Cneea Cnpaea [Nepean cTpoka
125¢m | Ocm _ | (Her) v Ocm
LWpudr
WMHTepBan mexgy atsauamu
Tabynauusa
Mepen Mocne MewOyCcTpOYHEIR UHTepBan
BHyTpeHHue nons Ocm _ 0.35cM _ | Muoxutens v 27

He nobaenaTL UHTEpBan Mexay abaalami OHoOro CTUMA

4.2 HacTpoiika ypoBHs CTPYKTYpHI ab3aiia

YpoBeHb CTPYKTYpBI 0003HaYaET YPOBEHb a03ara B CTPYKType TOKyMeHTa. JloCTymHBI
cienytoiue ypoBHu: OcrogHoti mexcm, Yposenw [ - Ypoeenv 9. YpOBEHb CTPYKTYPhI
MO>KHO 3a/1aTh Pa3HBIMU CIIOCOOAMU, HATTPUMED, UCTIONB3Ys CTUIIH 3ar0JIOBKOB: MPHU
Ha3HAYCHUU ab3aIly KaKoro-iubo CTUJIS 3arojioBka (3aconosox 1 - 3azonosox 9), ab3ail
pUOOpETaeT COOTBETCTBYIONINI YPOBEHb CTPYKTYphl. Eciin Ha3HauaTh ypoBEHb
a03aria, UCIoJIb3ys JOTIOIHUTEIbHBIC TapaMeTphl ad3aiia, ad3ail MpuoOpPETaeT TOIBKO
YPOBEHb CTPYKTYPHI, TOT/Ia KaK €0 CTUJIb HE MEHSETCA. Y POBEHb CTPYKTYPHI TAKKe
MO>XKHO U3MEHUTH Ha MaHen HaBuramws ciieBa, UCIOJIb3Ys OMIIMH KOHTEKCTHOTO
MEHIO.

UT0OBI H3MEHUTH YPOBEHB CTPYKTYPHI a03a1ia, UCTIOJb3Ys JOTIOJTHUTEIbHBIC
napaMeTphl ab3ara,

1. UIEIKHUTE MO TEKCTY MPaBOM KHOMKOMN MBIIIHN U BEIOEPUTE OILIUIO
JonosiHuTEILHBIE MApaMeTPhl a03a1a U3 KOHTEKCTHOTO MEHIO UJIU
UCTONIb3yiTe omirio JlonosiHuTe/IbHBIE MapaMeTPbl Ha MPaBOl OOKOBOM
TTaHEIH,

2. OTKpOWTE OKHO A03all - JOTOTHUTEIbHBIC TTAPAMETPHI, IEPEUIUTE Ha BKIAIKY
OTCcTynbl U1 UHTEPBAJIBI,

BBIOEPUTE HY)KHBIA YPOBEHb CTPYKTYPHI U3 CITUCKA Y POBEHb CTPYKTYPHI.

HaxkmuTe KHONKY OK, 4T0OBI IPUMEHUTH U3MEHEHHUS.
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Ab3al - LoNONHUTENbHEIE NapaMeTpbl X
BrlpaBHuBaHne YpoBeHbL CTPYKTYDLI
[No neeomy kpato ~ | OCHOBHOW TeKCT ~
PaspbiBbl cTPOK 1
cTpaHuLbl
OTCcTYNbI
IpaHuUEl M 3anNMBKa Cneea Cnpaea [Nepean cTpoka
125¢m | Ocm _ | (Her) v Ocm
LWpudr
WMHTepBan mexgy atsauamu
Tabynauusa
Mepen Mocne MewOyCcTpOYHEIR UHTepBan
BHyTpeHHue nons Ocm _ 0.35cM _ | Muoxutens v 27

He nobaenaTL UHTEpBan Mexay abaalami OHoOro CTUMA

4.3 Beibop uBeta hoHa Ji1s1 ab3arna

[IBeT oHa MpUMEHSIETCS KO BceMy a03ally M IMOJIHOCTBIO 3aII0JIHAET IPOCTPAHCTBO
a03alia OT JIEBOTO MOJIsI CTPAHUIIBI 10 TIPABOT'O TOJISI CTPAHULIBL.

UToOBI MpUMEHUTH LIBET (POHA K OIPEACIICHHOMY a03aIly Wi U3MEHHUTH TOT IIBET,
KOTOPBIN BbIOpaH B JJaHHBIM MOMEHT:

1. BBIOEpHUTE IIBETOBYIO CXEMY JIOKYMEHTA U3 IOCTYITHBIX, HA)KaB HAa 3HAUYOK
N3meHenue uBeToBoii cxembl B -Ha Bkiaske I'1aBHast BepxHel maHen
MHCTPYMEHTOB

2. YCTaHOBHUTE KypcOp B Mpejiesiax Hy>KHOTO a03aria WK BhIICIUTE MBIIIbIO
HECKOJILKO a03alleB WA BECH TEKCT C IMOMOIILI0 coueTanus knasuir Ctri+A,

3. OTKPOMTE OKHO I[BETOBBIX IMAJUTP. DTO MOXKHO CJIEIaTh 3TO OJTHUM U3
CJEAYIOIIUX CIIOCOOO0B:

O HAXMUTC Ha HAIMPABJICHHYIO BHU3 CTPCIIKY PAJAO0OM CO 3HAYKOM & “Ha
BKJIaAKC I'naBnas BCpXHefI MMaHeJIn MHCTPYMCHTOB, WU

O HaXMHUTE Ha [IBETOBOE MoJie psasioM ¢ Haanuchio LBet poHa Ha nmpaBoii
OOKOBOI MTaHeT! HHCTPYMEHTOB, WIIH

O HaXMUTE Ha CChUIKY "JomomHuTEIbHBIC TapaMeTphl' Ha MPaBoOi OOKOBOMA
MaHeJId UHCTPYMEHTOB WJIM BOCHOJIb3ylTeCh onuei "JlonosHuTenbHbIe
napaMmeTpsl ab3ara" B KOHTEKCTHOM MEHIO, a 3aTEM MepeinTe Ha BKIAAKY
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"I'panunsl 1 3anuBKa" B OkHE "A03all - JOMOJIHUTEIbHBIC TapaMeTphl” U
Ha)KMHTE HA [IBETOBOE I0JIE psiioM ¢ Haanucero LiBer ¢ona.

4. BpIOepuTe 110001 IBET Ha JOCTYIHBIX MAJTUTPaX

BrI6paB HYKHBIH [[BET C TIOMOILBIO 3HAYKA &* ¥, BBI CMOYKETE NPMMEHUTH ITOT LIBET K
M06OMY BBIIEIEHHOMY a03ally, POCTO LIENKHYB 110 3HAauKy &* “(OH MOKa3bIBaET
BBIOpaHHBIH 11BeT). [Ipy 3TOM HEe PUAETCS CHOBa BRIOMPATH 3TOT IIBET HA MaJUTPE.
Ecau BbI ucnonsiyere onmuio LiBeT poHa Ha npaBoit O0KOBOI NaHETH WU B OKHE
"A63aI1 - J0MOJHUTEIbHBIC TTapaMeTphl”, UMEHTE B BUY, YTO BRIOPAHHBIN 1IBET HE
3arioMuHaeTcs. (DTH OMITUU MOTYT OBITh TOJIE3HBI, €CJTM Bbl XOTUTE BBIOpATh APYroi
1BeT oHa IS KOHKPETHOro ab3alia, Mpoa0JKas Py TOM UCIIOIb30BaTh OJIMH U TOT
’K€ OCHOBHOM I[BET, BLIOPAHHBIH C IIOMOIIBIO 3HAaUKa & ),

UT0OBI 0OYUCTUTH 1IBET (hOHA OINPEIEICHHOTO a03alia:

1. ycraHOBHTE Kypcop B Ipejenax Hy>)KHOTO a03a1la, Wik BBIICTUTE MBIIIHIO
HECKOJBKO a03aIleB, WA BECH TEKCT C TOMOIILI0 codeTanus Kiasum Ctri+A,

2. OTKpOWTE OKHO IIBETOBBIX MAaJUTP, HAXKAB Ha I[BETOBOE TOJIE PSAOM C HAAMUCHIO
LBeT ¢ona Ha npaBoii OOKOBOI MMaHENH,

3. BbIOEpHUTE 3HAUOK /.

4.4 3meHeHne OTCTYIOB a03areB

B pengakrope TOKyMEHTOB MOKHO M3MEHHUTh CMEILIEHHUE MIEPBOI CTPOKH ad3ala oT
JIEBOTO TOJII CTPAHUIBL, & TAKXKE CMELIEHUE BCEro ad3alia OT IpaBoro M JIEBOrO MojeH
CTPAHMIIBI.

Jitst aToro:

e BBIOEpUTE HEOOXOAUMBIE TApaMeTPhl Ha MTpaBoil 6okoBol nanenu [lapameTpsl
a03aua B paznene OTcTynsbl:

o Cuaesa - 3a7aiiTe cMelIeHHE BCero ad3ana oT JIeBOro IoJisi CTPaHUIIbI,
yKa3aB HYy>KHO€ YHCJIOBOE 3HAYEHHE,

o Cnpasa - 3ajaiiTe cMEIICHHE BCero ad3aia OT MPaBoro IoJjis CTPaHHUIbI,
yKa3aB HY)KHOE YHCJI0BOE 3HAUCHHE,

o IlepBas cTpoka - 3a7aiiTe OTCTYM /JIs MEePBOii CTPOKM ad3aila, BLIOpaB
COOTBETCTBYIOIINN MyHKT MeHIO ((HeT), OTeryn, BoicTynm) v n13MeHUB
yucaoBoe 3HadyeHue 1 Oreryna wim Beictyna, 3aganHoe 1o
YMOJIYAaHHUIO,
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Mes#aycTpoYHbIA MHTEPEAN
MHo#MTENE  ~ 1.15 : 1

HuTepEan mexngy abzauamu
Mepeg Mocne

0 cm : 0.35cm :

He goSaenAaTe MHTEpEAN MEXOY
absaLam ogHore CTUNA

OTcTynm
Cnesa Cnpaea

. - -
0.64cm Ocm

Mepean cTpoka

BricTyn v 0.64 cm :
______,»-"'" ~| LeeT droHa

HononHUTENLHBIE NAPAMETPEI

501041

1. ycraHoBHTE Kypcop B MpeAeiax Hy>KHOIro ad3alia, Ui BbIIETUTE MBIIIBIO

HECKOJIBKO a63aueB, HNJIN BECH TCKCT I[OKyMeHTa, Ha’XaB COUCTAaHHUC KJIaBUIII
Ctrl+A,

2. MEIKHUTE MPaBOM KHOMKOM MBIIIU U BEIOEPUTE U3 MEHIO MYHKT
JlonoJIHMTe IbHbIE MapaMeTPbl a03a1a WK UCIIOJIb3YHTE CCHUIKY
JlonoiHUTEIbHBIE MAapaMeTPhI HA MTPaBOil OOKOBOM MaHEH,

3. B OTKpBIBIIEMCSI OKHE A03all - IONOJTHUTEIbHbIE IapaMeTpPhbl TIepeiiInTe Ha
BKJIaJIKy OTCTYNIBI U MHTEPBAJIbI U HACTPONTE HY>KHbBIE TTAPAMETPHI B pa3elie
OrcTynbl (onucaHue mapamMeTpoB MPUBEICHO BHIIIE),

4. naxmurte kHOMKY OK.
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Ab3al - LoNONHUTENbHEIE NapaMeTpbl X
BrlpaBHuBaHne YpoBeHbL CTPYKTYDLI
[No neeomy kpato ~ | OCHOBHOW TeKCT ~
PaspbiBbl cTPOK 1
cTpaHuLbl
OTCcTYNbI
IpaHuUEl M 3anNMBKa Cneea Cnpaea [Nepean cTpoka
125¢m | Ocm _ | (Her) v Ocm
LWpudr
WMHTepBan mexgy atsauamu
Tabynauusa
Mepen Mocne MewOyCcTpOYHEIR UHTepBan
BHyTpeHHue nons Ocm _ 0.35cM _ | Muoxutens v 27

He nobaenaTL UHTEpBan Mexay abaalami OHoOro CTUMA

UT0oO0BI OBICTPO U3MEHHUTH CMEIICHHE a03alla OT JIEBOTO MOJIsl CTPAHUIIBI, MOKHO TaKkKe
MCIIOJIb30BaTh COOTBETCTBYIOIIME 3HAUKHU Ha BKiIaake ['J1aBHAasi BepXHEW naHenun
WHCTPYMEHTOB: YMEHbIIUTH OTCTYN = U YBEJIUYUTH OTCTYII :E.

UToO0BI 3aaTh OTCTYIIBI, MOKHO TaK>K€ UCIIOJIb30BATh TOPU3OHTAIBHYIO JUHEHKY.

BrinenuTe Hy)HBIM a03a1] Win ad3alibl U MepeTanuTe MapKepbl OTCTYIIOB IO JIMHEHKE.

e Mapkep oTcTyna nepBoi CTPOKH 7 HCIOIB3YETCs, YTOOBI 337aTh CMEIICHHE
OT JIEBOT'O MOJIS CTPAHUIIBI JIJIs1 IEPBOM CTPOKM ad3ara.

e Mapkep BbICTYHA - UCIIONB3YETCS, UTOOBI 33/1aTh CMEILIEHUE OT JIEBOTO MOJIS
CTPaHMIIBI JJIsI BTOPOM U BCEX MOCIEAYIONIUX CTPOK ad3ara.

e Mapkep oTCTyNA CcjIeBa — UCIOJB3YETCs, YTOOBI 3a/1aTh CMEIICHUE OT JICBOTO
TIOJISI CTPAHUIIBI JIJIs1 BCEero ad3aria.

e Mapkep oTcTyna cnpaBa ~ UCIOJIb3YETCs, 9YTOOBI 33/1aTh CMEIIeHUEe ab3aria OT
MPaBOro MOJISI CTPAHUIIBI.

4.5 HacTtpoiika MeXTyCTpOYHOI0 MHTEpBaia B ad3alax

B penakTope T0KyMEHTOB MOKHO 3aJ1aTh BBICOTY CTPOKH JIJISI CTPOK TeKCTa B ab3arlie, a
TaKKe TOJISI MEXAY TeKYIIUM U TIPEABIIYIIUM WU TTOCISAYIOIIMM a03areM.
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1. ycTaHoBHTE KypcoOp B Mpejenax Hy>KHOro ad3aia Wid BbIJIETUTE MBIIBIO
HECKOJIbKO a03alleB WK BECh TEKCT IOKYMEHTa, Ha)KaB COUETAHNE KIIABHIII

Ctrl+A,

2. UCHOJB3YHTE COOTBETCTBYIOIIME MO HAa MTPaBOi OOKOBOM MaHETH s

ITOJTYYEHHsI HY’)KHOTO pe3yJIbTara:

0 MexkaycTpOYHbIN HHTEPBAJ - 33/1aliT€ BBICOTY CTPOKH JUIsl CTPOK TEKCTA
B ab3a1ie. M0>kHO BBIOpATh OJIHY U3 TPEX OMNIIH: MUHUMYM
(ycTaHaBiIMBaeT MUHUMAJIbHBIN MEXITYyCTPOYHBIN HHTEPBAJ, KOTOPBIN
TpeOyeTcs, YTOOBI COOTBETCTBOBATh CAMOMY KPYIHOMY IIPUPTY WK
rpaguyecKkoMy 3JIEMEHTY Ha CTPOKE), MHOMKUTEJIb (YCTaHABIUBACT
MEX1yCTPOUHBIN UHTEPBaJI, KOTOPBIA MOKET ObITh BHIPAKEH B YHMCIIAX
oonpuie 1), TouHO (ycTaHaBIMBAET (PMKCHPOBAHHBIN MEXKTYCTPOYHBIM
uHTepBai). Heo6xoauMoe 3HaueHnEe MOKHO YKa3aTh B MOJIE CIpaBa.

o HuTepBaa Mexny ad3anamm - 33/1aiiTe BEJIMYUHY CBOOOJHOTO

IIPOCTPAHCTBA MEXY a03allaMH.

= [lepen - 3a1aiiTe BeTUYUHY CBOOOIHOTO MPOCTPAHCTBA MIEPE

a03arem.

= [locJe - 3aaiiTe BeTUYUHY CBOOOIHOTO MPOCTPAHCTBA MOCIIE

ab3ara.

* He 100aBasATh, HHTEPBAJI MeXKAY a03allaMU OTHOTO CTHJIA -
YCTaHOBUTE 3TOT (JIaKOK, €CITU CBOOOTHOE MPOCTPAHCTBO MEKITY

a03alaMu OJTHOTO CTHIISI HE TpeOyeTcs.

MexaycTpoYHbIA UHTEPBaN

MHoM}MTenb  ~ 115 0

WMHTepBan mexay atsauamu
Mepen Mocne

Ocm _ 035cm

He gobaenATe MHTEPBAN MeXIy
absauamu ogHoro cTunA

OTtcTynbl
Cneea Cnpaga
Ocm Ocm
[Nepean cTpoka
(HeT) v Ocm ~
W

v | Leet thona

[ononHuTtensHeble NapaMeTphi

OTu napameTpbl TaKKe€ MO>KHO HallTH B OKHE A03al - /lonoTHuTeIbHbIE TapaMeTPBhl.
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YT0oOBI OTKPHITH OKHO A03all - /lonoiHuTeILHbIE TApaMeTPbl, HIEIKHUTE M0 TEKCTY
paBOM KHOMKOM MBIIIN U BEIOEPUTE B KOHTEKCTHOM MEHIO MMyHKT J|OMOJIHUTEIbHbIE
napaMeTpsl ad3ala Wid UCIONIb3yiTe onuuio JlonmoJiHuTe/IbHbIE MapaMeTphbl Ha
paBoil OOKOBOM NaHeNH. 3aTeM NEPEKIIOYUTECH Ha BKIAAKY OTCTYNbI 1 HHTEPBAJIbI
u nepeiinure B paznen UHTepBan mexay ad3anamu.

Ab3al - onoNHUTENbHbIE NapaMeTpbl X
BbipaBHuBaHue YpOBEHbL CTPYKTYDbI
o nesomy Kpato ~ | OCHOBHOW TEKCT v
PaspbiBbl CTPOK U
cTpaH1Ubl
OTcTynbI
MNpaHWUbl U 3anNUMBKa Cnepa CnpaBa [Nepean cTpoka
125¢cm | Ocm . (wer) v Ocm
WpndTt
WuTepBan mexgy absauamm
Tabynsauws
Mepen Mocne MewaycTpOYHLIR UHTEpBaN
BHyTpPEeHHUe nons Ocm : 0.35cm : MuoxuTens 2 :

He nobaenaTe MHTEpBan Mexay absalami OQHOMo CTUMA

YT0oOBI OBICTPO UBMEHUTH MEKYCTPOUHBIA HHTEPBAJ B TEKYILEM a03a1le, MOKHO
TaK)K€ UCIOIb30BaTh 3HAaUOK MeayCTPOUYHbIi HHTEpBaJ B ad3anax 1= ¥ Ha BKIIaJKe
I'1aBHasi BepxHel naHea HHCTPYMEHTOB, BRIOpaB HYKHOE 3HaueHue u3 crnucka: 1.0,
1.15, 1.5, 2.0, 2.5, v 3.0 cTpoKw.

4.6 BcraBka pa3pbIBOB CTPaHUII

B penakrope TOKyMEHTOB MOKHO JOOABUTH Pa3pbiB CTPAHUIIBI, YTOOBI HAYATh HOBYIO
CTpaHMUILY, a TAKKE HACTPOUTH apaMeTPbl pa30MBKHU HA CTPAHULIBI.

Pa3psiBbl Ha BKagke BeraBka v MakeT BepxXHEW aHeIM HHCTPYMEHTOB UJIU
MICJIKHUTE TI0 HAMIPaBJICHHOW BHU3 CTPEJIKE 3TOTO 3HAYKA M BHIOEPUTE M3 MEHIO OMIIUIO
BcraButh paspbiB cTpaHuibl. MOXXHO TaKKE UCIIOJIBb30BATh COYETAHUE KIIABUILI
Ctrl+Enter.

UT0OBI BCTAaBUTH MYCTYIO CTPAHUILY B TEKYIIEH MO3UIIMHU KypCcopa, HAKMUTE 3HAUOK )
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Ilycras crpanuna Ha BKiIaake BeraBka BepXHeEW naHeIM HUHCTPYMEHTOB. B
pe3ynbrare OyayT BCTABIIEHBI JIBa pa3pbiBa CTPAHUIIBL, YTO CO3ACT MYCTYIO CTPAHUILY.

Yr1oObl BCTAaBUTH Pa3phbiB CTPAHUIIBI TIEpe]] BHIOpaHHBIM a03a1ieM, TO €CTh HauaTh 3TOT
a03a1] B BEpXHEH 4acTh HOBOM CTPaHHULIbI:

® [IEJKHUTE IPABO KHOMKOU MBIIIU U BEIOEpUTE B MEHIO MYHKT C HOBOM
CTPaHULBI, UIIU

® IIECJKHUTE IPAaBOM KHOMKOM MBIIIN, BEIOEPUTE B MEHIO ITyHKT
JlonoJiHMTE IbHBIE TAapaMeTPbl a03a1a WK UCIIOIb3YHUTE CCHUIKY
JlonoJIHUTeIbHbIE apaMeTPhl Ha TPaBOi OOKOBOI MaHesH, 3aTeM B
OTKPBIBLIEMCS OKHE A03all - J0MOJHUTEIbHbIE TAapaMeTPbl IIEPEHINTE HA
BKJIaJIKy Pa3pbIB cTpok Ha cTpaHuue U yctaHoBuTe (uiaxxok C HOBOM
CTPAHMIBI.

YrtoObl pacmonarath CTPOKH ab3alia Ha OJHON CTPAHUIIE U IEPEHOCUTH Ha HOBYIO
CTpaHMILY TOJILKO IIeJIble a03a1ibl (TO €CTh HE JIOIYCKaTh pa3pbiBa CTPAHULL MEXTY
CTpPOKaMH OJJHOTO ab3ana):

® [IECJIKHUTE ITPaBOi KHOMKON MBIIIN U BbIOEpHUTE B MeHIO TyHKT He pa3pbiBaTh
a03a1 Wi

® II[EJKHUTE MPaBOM KHOMKOMN MBI, BELIOEPUTE B MEHIO MYHKT
JlonosiHUTEILHBIEC TApaMeTPhI a03a1a WIA UCIIOIb3YUTE CChUIKY
JlonoiHUTE IbLHBbIE TAPAMETPbI Ha MPaBoii OOKOBOM MaHENH, 3aTEM B
OTKPBIBIIEMCSI OKHE A03all - 10MOJHUTEIbHbIE TAapaMeTPbl IEPEUAUTE HA
BKJIaJIKy Pa3pbIB cTpok Ha cTpaHulle u ycranoBute (iaxox He pa3pbiBaTh
a03am.

Ha Bknagke Pa3pbiB cTpOK Ha cTpaHuMue B OKHE A03all - JONOJHUTEIbHbIE
napaMeTpsbl MO>KHO 33J1aTh €IIe JIBa MapaMeTpa pa30MBKHU HA CTPAHUIIBI:

e He oTpbIBaTH OT CJIEYIONIEr0 - UCTIOIB3YETCS, YTOOBI 3aIPETUTH BCTABKY
paspbiBa CTPAHUIILI MEXTY BHIOpAHHBIM a03a1leM U CIEAYIOIIUM.

e 3anper BUCAYHUX CTPOK - 3Ta OIIMS BKIIOUYECHA [0 YMOTYAHUIO U
HCIIOJIB3YETCsI, YTOOBI 3aMPETUTH MOSBICHUE OJIMHOYHBIX TIEPBBIX WIIH
MOCJICTHUAX CTPOK a03aila HaBepXy WX BHU3Y CTPAHUIIBI.

¢ 3anpeTruTh HYyMEPaUMIO CTPOK - UCTIOJIB3YETCA JJIsl TOTO, YTOOBI OTKJIFOUYHTh
ABTOMATHYECKYIO HYMEPAIIUIO CTPOK B OMPEAEIEHHBIX YaCTIX JOKYMEHTA.
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Ab3ay - oononHUTerNbHbIe NapaMeTpbl X
OTCcTYNb! M MHTEPBanbI C HOBOW CTpaHuUbI He paapkieats ab3au
- " v/ 3anpeT BUCAYMX CTPOK He oTpbiBaTh OT criegyoulero
EpELl s 3anpeTuTb HyMEepaLWIo CTPOK

MpaHuUbI U 3anMBKa
WpudpT
Tabynsauus

BHyTpeHHuWe nons

4.7 NoOaBiieHue rpaHull

Jns noGaBieHus rpaHuI] K ad3aIly, CTpaHHIIE WIH BCEMY JOKYMEHTY:

1. ycra"oBuTE Kypcop B Mmpejenax Hy>KHOTo ad3aria Wiv BhIJACIUTE MBIIIHIO
HECKOJIbKO a03alleB UK BECh TEKCT JIOKYMEHTA, Ha)kKaB COUETAHNE KIIABHIII

Ctrl+A,

2. HIEJIIKHUTE MPABON KHOIKOM MBIIIN U BEIOEPUTE U3 MEHIO MMyHKT
JlonmosHnTEILHBIE TAPaMeTPhI 2032114 UK UCIIOJB3YUTE CChUIKY
JlonojiHUTeIbHBIE TApaMeTPbI Ha MPaBoi OOKOBOM MaHeNH,

3. B OTKpBIBIIEMCS OKHE A03all - TOTMOTHUTEIbHBIC TapaMeTPhl EPEKIIOUYNTECH HA
BKJIaAKy | paHHIIbI U 3aJIMBKA,

3amaiite HyxHoe 3HaueHue /i1l Lllmpunbl rpanun u Bei6epute LiBeT rpanuiy,

IIEJIKAUTE M0 UMEIOIIEHCS] CXeME WIIM UCIOJIb3YHTEe KHOMKHU, YTOOBI BEIOpATh
TPaHUIbl M TPUMEHUTH K HUM BBIOpAHHBIN CTHUJIb,

6. naxwmure kHonky OK.
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AbG3al - 4ONONHUTENbHLIE NapaMeTphbl X
OTcTynbl M MHTepBankI LLInp1Ha rpaHuL —v LieT rpanuL - v
PaspbiBBI CTPOK M LenkaiTe No CXxeMe U UCNonb3yWTe KHONKW, YToDbI BLIDpaTh
CTpaHuubl rpaHvLbLl M NPUMEHUTE K HUM BIOPaHHLIA CTUNb
] o
Wpndht H |:|
Tabynauvs | E

BHyTpeHHWe nons |

Lleet choHa / v

o e

Ilocne I[O6aBJIeHHH I'paHUI] BbI TAKXKC CMOXKCTC 3a/1aTb BHYTPEHHHE ITOJIHA, TO €CTh
PACCTOAHUA MCKIAY TCKCTOM 363211_121, KOTOpBIﬁ HaXO0OWUTCA BHYTPH I'paHULl, 1 STUMHU
I'paHullaMU CIIpaBa, CJd€Ba, CBEPXY U CHU3Y.

UtoOBI 3a1aTh HY)KHBIE 3HAYCHUS, IEPEKITIOYUTECH HA BKJIaJAKy BHyTpeHHHE oIS B
OKHE A03all - JONOJHUTEIbHbIE IAPAMETPbI:

A03au - AONONMHUTENBHBIE NapaMeTpbl X
OTCcTynNbI U MHTEPBankI Ceepxy Cnesa
Ocm . Ocm
Pa3pbiBbI CTPOK M
cTpaHuubl CHuay CnpaBa
Ocm Ocm

paHuUBI U 3aNUBKa
WpudchT

Tabynauuma

o
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4.8 YcTaHoBKa O3UIMI TaOYJISITUN

B onunaiiH-penakrope JOKYMEHTOB MOKHO U3MEHUTh MO3UIIMU TaOYIISILIMM, TO €CTh T€
TIO3HIINY, KyJIa IEPEXOUT Kypcop NpY HaKaTHH KiaBuiy 1ab Ha knaBuarype.

J{nst ycTaHOBKM MO3ULIMK TaOYJISIIIMA MOKHO MCIIOJIB30BaTh TOPU30HTAIBHYIO TUHEHKY:

1. BriOepuTe HY>KHBIN THIT TO3HIIAW TaOYJISIMH, HA)KaB HA KHOIKY |- B JIEBOM
BEpXHEM yTiIy padoueit o0nactu. JJOCTYIHBI CeAyIOUINe TPU TUIIAa TaOYIISIIIHH:

o Ilo JieBoMy Kpalo “ - BRIPABHUBAET TEKCT IO JIEBOMY KPatO0 OTHOCUTEIHHO
TIO3UITNH TaOYJISAIUH; TP HAOOpe TEKCT ABMKETCS BIIPABO OT MO3HUIIUU
Tabynsiuuu. Takast mo3uius Tadysiiuu OyaeT o003HaueHa Ha
TOPU30HTAJILHOM JTMHEHKE MAPKEPOM L.

o [Ilo meHTpy '+ - IIEHTPUPYET TEKCT OTHOCUTEIHHO MO3UIIMH TAOYIIAIINH.
Takast mo3urus Tadymsuu OyaeT o003HaYeHa Ha TOPU30HTAIBHON
JIMHEMKE MapKEPOM L.

o Ilo mpaBomy Kpalo - - BBIpaBHUBAET TEKCT 110 MPABOMY Kparo
OTHOCHTEIHHO MO3UIUHU TaOyISAINN; TPU HAOOPE TEKCT JBUKETCS BIEBO OT
no3unuu Tadynsanuu. Takast mo3unus Tadyassuuu OyaeT 0003HaueHa Ha
TOPU30HTAJIBHOMN JIMHENKE MAPKEPOM a.

2. lllenkHuTE IO HIKHEMY Kparo JUHEHKHA B TOM MECTeE, TJIe TpeOyeTCsl yCTaHOBHUTH
MO3UIINIO TaOyJSIKU. JJ1s1 MBMEHEHUsI MECTOTIONIOKEHHUS TIO3UIIUU Ta0yIISIIIUU
nepeTamnuTe ee mno auHelnke. J[ig yaaneHus 100aBaeHHON MO3UIIMU TaOYyISAIINU
MepeTaluTe e 3a NpeIelibl JTMHEHKH.

|

L .|.£.|..|.|:|.|..L.£.|.E.|.4J.-|._.|.:.|.J.!.;

J{nst HacTpOiKK MO3UIUNA TaOyJISIIIUKA MOYKHO TaK)Ke UCTO0JIb30BAaTh OKHO CBOMCTB
a63arna. [l{eakHuUTE TPaBOil KHOMKOM MBIIIN, BHIOEPUTE B KOHTEKCTHOM MEHIO MTyHKT
JlonoJIHMTe IbHBbIE MapaMeTPbl a03a1a WK UCIIOIb3YHTE CChUIKY JlOMOJIHUTEIbHbIE
napaMeTpsl Ha IpaBoil OOKOBOM MaHenn. B oTKphIBIIIEMCSt OKHE AD3alX -
JTOMOJIHUTEJIbHbIE MAapaMeTPbl NIEPEKIIIOUUTECH HA BKIAAKy Talysasuus.
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AG3al - oononNHWUTeNbHEIE NapaMeTphbl X
OTCTYNbI M MHTEPBanbI Mo ymonyaHuo
125cm |
Pa3spbiBbl CTPOK M
cTpaHWUbI
Moanuma BripaBHuMBaHWe 3anonHuTens
MpaHWUbBI U 3anNUBKa 125¢cm : Mo neeomy Kpaw v Het v
LWpudpt
BHyTpeHHUe nonsa
3apatb Ynanuts YnanuTe BCE

MOHO 331aTh CIICAYIONINE apaMETPHhI:

o [lo3unus TaOymsiiuu [o ymosuanuio umeet 3Hauenue 1.25 cm. 1o 3HaUeHUE
MOYXHO YMEHBIIUTD U YBEIUYUTh, UCIOJIb3Ys KHOIIKU CO CTPEJIKaMU WUITN
BBEJIS B 10JI€ HY’)KHOE 3HAUEHUE.

o [lo3uums - UCMONB3YETCs, YTOOBI 3a/1aTh MMOJIH30BATEIHCKUE MO3UIITUH
tal0ynsanuu. BBenure B 9TOM 1oJjie HY>)KHOE 3HaU€HUE, HaCTpOHTE ero 0osee
TOYHO, UCTIOJIb3YysI KHOTIKH CO CTPEIKaMH, U HAKMHUTE Ha KHONIKY 3a1aTh.
[Tonp3oBaTenbCKas MO3UIIMS TAOYIAIIMU Oy1eT 100aBIeHa B CIIMCOK B
pacrojoxxeHHoM Huxe nosie. Eciu panee Bol 106aBuiv Kakue-To MO3UIUN
TaOYJSAIUU TIPU TTOMOIIIH JIMHEWKH, BCE ITH MO3UIINH TOXKE OYIyT OTOOpaKeHbBI
B CITHCKE.

e BripaBHUBaHUeE - UCTIOJIB3YETCA, YTOOBI 3a7aTh HYXKHBIN THIT BHIPABHUBAHUS
JUTSL KQXKIOW U3 TO3HIINK TaOyJISIIIUN B PACTIOI0KEHHOM BBIIIIE CIHCKE.
Breiienure Hy KHYIO MO3UIMIO TAOYJISAIIUK B CIIUCKeE, BIOepuTe omiuio [lo
Jesomy kparo, I1o uentpy viu Ilo npaBoMy Kpar 13 BbIIIAIAIONUIETO CIIMCKA
Y HOKMUTE Ha KHOMIKY 3a1aTh.

e 3anoJHUTEJb - TO3BOJISIET BHIOPaTh CUMBOJI, KOTOPBIM UCIIOJIb3YETCS JIJIs
CO3/IaHHUS 3aMOJHUTENS IS KaXXA0W M3 TO3UIMM TaOyIsuu. 3anoJIHUTeNb -
3TO CTPOKA CUMBOJIOB (TOYEK WM AE(PHUCOB), 3aMOJHSIOIAs TPOCTPAHCTBO
MEX 1y MO3ULMSIMU TaOyIsuK. Boiaenure HyKHYIO MO3ULKIO TaOYIISIIH B
CIHCKE, BBIOEpUTE THUI 3aMOJHUTENS U3 BHIMAIAOIIETO CIUCKA U HAXXMHUTE Ha
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KHOMKY 3a1aTh.

Jnig ynaneHus mo3uuid TadyIsIlUK U3 CIIMCKA BBIACIUTE MO3UIINIO Ta0YISIIUU U
HaKMUTE KHOIIKY Y JAJUTh WK YAAJIUTh BCe.

4.9 Co3maHue CIIUCKOB

I[J'Iﬂ CO3JIaHrA B JOKYMCHTC CITMCKaA:

1. ycTaHOBHTE KypcOp B TOM MECTE, IJIeé HAUHETCSI CITUCOK (3TO MOXKET OBITH HOBAsI
CTPOKA WJIM y’K€ BBEJICHHBIA TEKCT),

nepeiante Ha BkiIaaky ['1aBHasi BepXHel maHelu HHCTPYMEHTOB,
BBIOEPUTE THUII CITUCKA, KOTOPBIN TpeOyeTCs CO31aTh:

o HeynopsiioyeHHBIN CIIMCOK C MAPKEPAMH CO3/1A€TCS C IIOMOIIBIO 3HAUKA
MapKupOBaHHBIN CIIMCOK =, PACIIOJI0KEHHOTO HAa BEPXHEH ITaHEIN
MHCTPYMEHTOB

O YNopsI04YeHHBbI CHUCOK C IuppamMu Wik OyKBaMH CO3/1a€TCA C
oMoIIbI0 3Hauka HyMepoBaHHBII CIMCOK 3= -, pACIIOII0KEHHOTO Ha
BEpXHEU MaHEeIN HHCTPYMEHTOB

IIpuMeuyaHue: HAXKMUTE HANIPABICHHYIO BHU3 CTPENKY PSIAOM CO 3HAYKOM
MapxkupoBanHblii ciucok wiv HymepoBaHHbBI cIMCOK, YTOOBI BBIOPATh, KakK
JIOJKEH BBITJISAIETH CIIUCOK.

4. Temeph MPH KaXJIOM Ha)KaTUW B KOHIIE CTPOKH KjaBuiu Enter Oyner
MOSIBJISITHCS HOBBIH 3JIEMEHT YIOPSIOUYECHHOTO UJIM HEYTIOPSIIOYEHHOTO CIHUCKA.
YroObl 3aKOHYMTH CIMCOK, HAKMHUTE KiaBuiny Backspace u npogomkaiTe TEKCT
OOBIYHOTO ab3aria.

HymMmepoBaHHBIC CITHCKH TAKKE CO3Ja0TCS aBTOMATHYECKHU ITPH BBOJIe UG PHI 1 ¢
TOYKOH HJIM CKOOKOM 1 poberom mociie Hee: 1., 1). MapkupoBaHHBIE CIIMCKH
CO3/Ial0TCSl aBTOMATHUYECKH MPH BBOJIE CUMBOJIOB -, * 1 Mpobeia nocie Hux.

MOXHO Tak)Xe€ U3MEHUTH OTCTYIIbI TEKCTA B CIIMCKAX U UX BJIOKEHHOCTD C IIOMOILIBIO
3HaYKOB MHOIOYpPOBHEBbIH CIIMCOK =, YMEHbIIUTh OTCTYN = 1 YBeJIMYHUTH
oTcTyn 2= Ha BKIaJKke ['1aBHast BEpXHEHN ITaHEIU HUHCTPYMEHTOB.

YT1oObl K3MEHUTH YPOBEHB CITUCKA, IIEIKHUTE 3Ha40K HymMepoBaHHBIH CIUCOK = ~,
MapkupoBaHHbIi CIUCOK =~ WM MHOrOypoOBHEBbIil CHHUCOK =* U B IyHKTE€ MEHIO
N3MeHNTH YPOBEHb CIIUCKA BHIOEPUTE MOIXO AN CTHIIb criicka. UToOb! mepeiTu
Ha CIEQYIOLMN YPOBEHD CIIUCKA, IOMECTUTE KypCOp Ha Hayajao CTPOKU U HAXKMUTE Ha
KJIaBHaType Kiapumry 1 ab.
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bubnuoTeka Hymepauum {umama BbioenerHas E
A. a) a. 20 1 1130 1 1 14r 1150 1 1161 N AT
HeTt B. b) ' ' ' '
C. c)
1. 1) I i. 1
2. 2) 1. ii. '
3 3) i iii 1
A A) a a) 1
b B) 6)
B B) B B) 1

1 4. 5
2 5. 6 1
3 6. 7

M3MeHUTEL YDOBEHE CNMCKa L

MapameTpkl cnucka

b OTCTYNbI TEKCTA B CNMCKaX U X BNOXEeHHOCTb C NMOMOLLBbH 3H

IIpuMeuaHue: 1OMOTHUTEILHBIE TAPAMETPhI OTCTYIIOB U UHTEPBAJIOB MOXKHO
M3MEHUTH Ha MPaBOil OOKOBOU MaHEe U U B OKHE JIOTIOJTHUTEIBHBIX MTapaMETPOB.
YTOoOBI MOTYYUTH AOMOIHUTENbHYIO HHPOPMALIMIO 00 3TOM, IPOYUTANTE pa3ieibl
M3meHenune oTcTyIoB ad3ameB M HacTpolika MEKIYCTPOUYHOTO MHTEPBAJIA B
a03alax.

O0beanHeHHne N pa3iejieHue CIIHUCKOB

Jly1st Toro yTO0OBI OOBEAMHUTH CIMCOK C MPEBIIYIIINM CIIHCKOM:
1. uIeaKHUTE MpaBO KHOMKOM MBIIIH MO MEPBOMY IMTYHKTY BTOPOTO CIHCKA,
2. WCHOJIB3YHTE OMIMI0O KOHTEKCTHOTO MEeHI0 O0BbeAMHUTD € NMPeabI1y UM

CIIMCKOM.

Crnucku OyayT 00ObeIMHEHbI, 1 HyMepalus Oy1eT IPOI0JIKEHA B COOTBETCTBUU C
HyMepauueu nepBoro CIucKa.

64



@Qj P7-0®UC

J11st Toro 4yToOBI pa3AeInuTh CIIUCOK:

1. menKHUTE NpaBOl KHOMKOW MBI MO0 TOMY ITYHKTY CIIMCKa, C KOTOPOIO
TpeOyeTcst HayaTh HOBBIH CIHCOK,

2. UCHOJB3YHTE OMIUI0 KOHTEKCTHOrO MeHI0 HavyaTh HOBBIN CIMCOK.
Crincoxk OyzeT pa3zenieH, 1 BO BTOPOM CIIMCKE HyMepalvs HAYHETCS 3aHOBO.
HN3meHeHne HyMepamuu
J1j1s TOro 4TOOBI MPOJOJIKUTH BO BTOPOM CIIUCKE MOCIIE0BATEIbHYIO HYMEPALIUIO B
COOTBETCTBUM C MPEABIAYIIUM CIIUCKOM:

1. mienKHUTE MpaBOW KHOMKOM MBIIIH 1O IEPBOMY ITYHKTY BTOPOIO CIIHUCKA,

2. HCHOHBSyﬁTe OIMIOUIO KOHTCKCTHOI'O MCHIO HpOI[OJI)KI/ITI: HYMEpanuio.
HyMepauI/m 6y,ueT IIpoaAo0JIZKCHA B COOTBCTCTBUU C HYMepaI_[I/Ief/'I IICPBOIO CIIKMCKA.

Jl1st Toro yToOBI 3371aTh MPOU3BOJILHOE HAYAJIbHOE 3HAYEHUE HYMEPALIMH:

1. menKHUTE NpaBoOl KHOMKOW MBIIIH 10 TOMY ITyHKTY CHUCKa, K KOTOPOMY
TpeOyeTcss MPUMEHUTh HOBOE 3HAUEHHE HyMepalluHu,

UCTIONB3YHTE OMIINI0 KOHTEKCTHOTO MEHIO 3a1aTh HaYaIbHOe 3HAYeHHe,
B HOBOM OTKPBIBIIEMCS OKHE YKAKHUTE HY>KHOE YMCIOBOE 3HAYCHHE U HAXKMHTE
kaonky OK.
H3meHeHne napaMeTpoB CIIUCKOB
Jl51s TOro 4ToOBl U3MEHUTD MAPAMETPHI CITUCKA, TAKUE KaK TUI, BBIpaBHUBAaHHUE, pa3Mep
U IIBET MapKEpPOB WM HyMEpalliu:

1. mIeNKHUTE MO KAaKOMY-JTMOO MyHKTY CYIIIECTBYIOIIETO CIIMCKA WM BBIJETUTE
TEKCT, KOTOPBIN TpeOyeTcsi OTPopMaTUPOBATh KaK CIHCOK,

2. HaOXMUTE Ha KHONIKY MapKupoBaHHbIH cnucok =~ wiu HymepoBaHHbIii
CIHMCOK i= “Ha Bkiajake I'1aBHast BepXHEN MaHeId HHCTPYMEHTOB,

BbIOepuTe oniuio [lapameTpsl cniucka,

otkpoercs okHo [lapameTpsl cnucka. OKHO HACTPOCK MAPKUPOBAHHOTO CITUCKA
BBITJISIAUT CJICAYIOIMUM 00pa3oMm:
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MapameTpkl cNUCKa X
Tun BrlpaBHuBaHWe
Cumeon: e ~ | TNo neeomy kparo ~
Paamep
9 /B I A~
[NpocmoTp

OKHO HACTPOEK HYMEPOBAHHOTO CITUCKA BBITISIUT CIEAYIOIIUM 00pa3oM:

MapameTpbl cnKcka X
Tun BripaeHuBaHWE
1,2, 3, ~ | [No npaBomy Kpat v

dopmaT Homepa
1.

Wipwudpt Paamep
~ B T AV Kak Tekct v

MNpocmoTtp

66



@Qﬂ P7-0®UC

JI71st MapKUpPOBAHHOIO CIMCKA MOKHO BbIOPATh THII CUMBOJIA, UCIIOJIb3YEMBIi B
KaueCcTBE MapKepa, TOra Kak JJisi HyMEPOBAHHOIO CIIMCKAa MOKHO BbIOpaTh THII
Hymepauuu. [Tapamerpst Tun, BeipaBuuBanue, Pasmep u LiBer, Kypcus,
HonyxupHBIA UICHTUYHBI KaK JUIsl MAPKUPOBAHHBIX, TaK U 11 HYMEPOBAHHBIX
CIIMCKOB.

Twun - no3BoseT BRIOpaTh HYKHBIN THUI HyMEpaluu, UCIOJIb3YEMbIN IS
HYMEPOBAHHOT'O CIIMCKA, U MTO3BOJISIET BEIOPATh HYKHBI CUMBOIL,
UCIIOJIB3YEMBIH JUIsI MAPKUPOBAHHOIO CIIKCKA. JJOCTYIIHBI ciieytonme
BapHaHTHI 11 HYMEpPOBaHHOTO crucka: Hem, 1, 2, 3,...,a, b, c,..., A, B, C,..., ,
i, a1

BripaBHUBaHUeE - T03BOJISIET BEIOPATH HY>KHBINA TUIT BRIPABHUBAHUSI MAPKEPOB
WA HyMEpPalUH, KOTOPBIN UCITOJIB3YETCA 11 TOPU30HTATIBLHOTO BEIPABHUBAHUS
MAapKEpOB WJIM HyMEpalMU BHYTPH OTBEJICHHOTO JUIsl HUX IMPOCTPAHCTBA.
JloCTyIHBI ClIeNyIOIIMEe TUMBI BEIpaBHUBAHUSA: 110 nesomy kparo, 1o yenmpy,
Ilo npasomy kpaio.

Pa3mep - 103BOJIsIeT BHIOpATh HYKHBIN pa3Mep MapKepoB Wik Hymeparuu. 11o
yMOJTYaHHIO BhIOpaHa onuus Kax mexcm. Koraa BeiOpana 3Ta onuus, pazMep
MapKepoB WM HyMEpalluu COOTBETCTBYET pa3Mepy TeKcTa. Bl MoxkeTe
BBIOpATh OJIMH U3 MPEABAPUTEIHHO 3aJaHHBIX pa3MepoB oT 8 10 96.

LBeT - no3BOMsIET BHIOpATh HY>KHBIM [IBET MapKepoB WK Hymepauu. 1o
yMOJI4aHUI0 BbiOpaHa onuusa Kax mexcm. Korna BelOpaHa 3Ta onius, [BET
MapKepoB WM HyMEpaluu COOTBETCTBYET LIBETY TEKCTA. BBl MokeTe BHIOPATH
OMLIHI0O ABTOMATHY€CKH, YTOObI IPUMEHUTh ABTOMAaTUYECKUI LIBET, WU
BbIOpaTh Ha MAJIMUTPE OJUH U3 YBemo8 membl U CMAHOAPMHBIX Y8emos I
3aJ1aTh NOb306AMENbCKUL LBET.

KprI’IB - HO3BOJIACT BBIACIIATL TCKCT, IIpUAaBasA CMY HAKIIOHHOC
Ha4dCpTaHHC. ITo YMOJIYaHHUIO OH BBIKJIFOYCH.

Iony:kupHBIH - TO3BOJISIET BBIEIATH TEKCT, A€Jasi €ro BU3yalbHO Ooliee
HACBIIIEHHBIM U 3aMeTHBIM. [0 yMOIUaHNIO OH BBIKIIFOUEH.

dopmaT HOMepa - 03BOJIICT HACTPAUBATh BHEIIHUN BHJT U CTPYKTYPY
HyMepaluH 3J1IeMeHToB cniucka. [lo ymonuanuio 1, 2, 3,...

HIpudT - M03BOJIAET UBMEHATH BHEIIHUM BUJI TEKCTA B AJIEMEHTAX CIIHCKA.

Bce usmenenus otodpaxatorcs B nosie Ilpocmorp.

5. Haxkmute kHOMKY OK, 4TOOBI MPUMEHUTH U3MEHEHUS U 3aKPHITh OKHO HACTPOCK.

I[J'ISI TOT'O YTOOBI U3MCHUTH napaMeTpbl MHOTOYPOBHEBOI'O CITMCKaA,

1. mIEIKHUTE N0 KAKOMY-JTM0O MYHKTY CITHCKa,

2. HOKMUTE HA KHONIKY MHOTOYPOBHEBBI CITUCOK - Ha BKIajake [J1aBHas
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BEpPXHEH MaHeIn NHCTPYMEHTOB,
3. BoiOepuTe onuio [lapameTpsl cnucka,

otkpoetcst okHo IlapameTpsbl cnimcka. OKHO HACTPOEK MHOTOYPOBHEBOTO
CIUCKA BBIVISIIUT CIAEAYIOIIHUM 00pa3oM:

MapameTpkl cnucka X

Twn Pazamep

1,2,3,.. ~| |9 v B I Av
dopmMaT HoMepa

5. >
BhlOpaTk ypoBeHb
I s

2

3 1.

4 1.

5 1.

6 1

! 1

8 1

¢ 1

1.

Bri6epute HyKHBIM YPOBEHb CIHCKA B TT0JIE Y POBEHb CJIEBA, 3aTEM UCIIOJIb3YUTE
KHOIIKM B BEPXHEH 4acTH OKHA HACTPOEK, YTOOBI HACTPOUTH BHEIIHUHN BUJT MapKepa WIH
HyMepallyu JJ1s BBIOpaHHOTO YPOBHSI:

e Twumn - no3BoJigeT BHIOPATh HYKHBIN TUIT HyMEpalluu, UCTIONb3yEeMbIi 115
HYMEPOBAHHOTO CIHUCKA, WJIM HY>KHBIA CUMBOJI, UCTIOJIb3YEMBIN JIJTS
MAapKHAPOBAHHOIO CIUCKA. /{711 HyMEpPOBaHHOIO CIHCKA I[OCTyHHBI CIEAYIOIINE
BapuaHTtel: Hem, 1,2, 3,...,a, b, c,..., A, B, C,..., i, ii, iii,..., |, 11, H,.... Inst
MapKUPOBAHHOTO CITUCKA MOXHO BBIOPATh OJIUH U3 CTAHJAPTHBIX CHMBOJIOB
WJIM UCTIoNb30BaTh omnrio HoBbiil mapkep. [Ipu Be1OOpe 3TOM oniun
OTKpBIBaeTCsi OKHO CHMMBOJI, B KOTOPOM MOYHO BBIOpaTh OJTMH U3 JOCTYITHBIX
CUMBOJIOB. [[7151 mosydeHus TonoaHuTeIbHOM nH(popMaluu o paboTte ¢
CHUMBOJIAMU BbI MOXKETE OOPATUTHCS K ITOU CTAaTheE.

e Pa3smep - no3BossieT BBIOpaTh HY>KHBIN pa3Mep MapKepoB Wiiu HyMepauuu. [1o
yMoJT4aHuto BeiOpaHa oniusa Kax mexcem. Korga BeiOpaHa 3Ta Omnius, pazMep
MapKepoOB WJIA HyMEpalli COOTBETCTBYET pa3Mepy TeKCTa. Bbl MoxkeTe
BBIOpATh OJIUH U3 MIPEABAPUTEIBLHO 3aIaHHBIX pa3MepoB oT 8 10 96.
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e ILIBer - mo3BOIISIET BEIOPATH HYKHBIN [[BET MapKepoB min HyMmepaiuu. [1o
YMOJT4aHUIO BeIOpaHa onuus Kax mexcm. Korna BeIiOpaHa 3Ta OMIus, [BET
MapKepOB WJIH HyMepaluu COOTBETCTBYET LIBETY TEKCTA. BBl MOkeTe BHIOPATH
OMLIHI0O ABTOMATHY€CKH, YTOObI IPUMEHUTh ABTOMAaTUYECKUI LIBET, WU
BbIOpaTh HA MAJIUTPE OJUH U3 YBemo8 membl U CMAHOAPMHBIX Y8emos N
3a/1aTh N01b306AMENbCKUL LBET.

L Kprl/lB - HO3BOJEACT BBIACIIATL TCKCT, IIpUAaBasA CMY HAKIIOHHOC
Ha4dCpTaHHC. ITo YMOJIYaHHIO OH BBIKJIFOYCH.

e [lony:KupHBIN - TO3BOJISIET BBIIEIATH TEKCT, AENasi €ro BU3yalbHO OoJiee
HACBIIIEHHBIM U 3aMETHBIM. [10 yMOTUaHHIO OH BBIKITIOUEH.

e @opmaTt HOMepAa - O3BOJISIET HACTPAUBaTh BHEIIHUM BUJ U CTPYKTYPY
HyMepalyuu 3JeMeHToB criucka. [lo ymomuanwuio 1, 2, 3,.... Mo)XHO BEIOpaTh
onuuio IToka3aTh 00JIbIIIEe HACTPOEK.

o HpudT - mo3BoJISET U3MEHATh BHEITHUN BUJ TEKCTA B JIEMEHTAX CIIMCKA

0 BKIN0OYHUTH HOMEP YPOBHA - ITO3BOJISET CO34aBATh MHOTOYPOBHEBbIE
CIIUCKM C YETKOM CTPYKTYPOU U AaBTOMATUYECKON HyMepaluuen s
KaXJ0TO YPOBHSI.

o BbIpaBHUBaHMe - IO3BOJIET BHIOPATh HYXKHBIN THUIT BBIPAaBHUBAHUS
MapKepoB WM HyMepaluu, KOTOPBIM UCTIONb3YETCS AJi TOPU30HTAIBHOTO
BBIPaBHUBAHMS MapKEPOB UM HyMEpalUKd BHYTPHU OTBEICHHOIO ISl HUX
MPOCTPAHCTBA HA YKa3aHHBIM OTCTYN B Hauaje ab3aia. JJocTymHbI
CIEAYIOLIUE TUITbI BEIpaBHUBAHUSA: [lo egomy xkpaio, Ilo yenmpy, Ilo
npasomy Kparo.

o OTeTyn TeKCeTAa - MO3BOJISIET YIPABJISATH PACIOIOKEHUEM TEKCTA
OTHOCHUTEJIBHO HOMEPOB, MAPKEPOB.

o CuMBoJI mocJie HOMepa - TIO3BOJISICT HACTPOUTH KaKOW CUMBOJI OyIeT
CTOSATH TOCIIC HOMEpa JIEMEeHTA CIUcKa. JlOCTYITHBI ClieayIoNIue
CUMBOJIBL: 3Hak mabynayuu, Ilpoben, Hem.

o HauaTthp ¢ - I03BOJISCT 3a/1aTh HAYaJIbHOE 3HAUYCHUEC HyMCpalHn CITMCKaA.

o HymepoBaTh 3aHOBO - I03BOJISIET COPOCUTH HYMEpAIMIO CIIUCKA U HAYaTh
€€ 3aHOBO C YKa3aHHOI'O 3HAYCHMUS.

o JlodaButhb nepexon mo TAB - B mapameTpax crucka no3BoJiieT 100aBUTh
TaOYJISILIUIO TIOCTIE HOMEPA JIEMEHTA CIUCKA HAa YKa3aHHOE 3HAYEHMSI

Bce usmenenus otodpaxatorcs B nosie Ilpocmorp.

5. Haxxmute kHonKy OK, 4T0OBI MPUMEHUTH N3MEHEHHS U 3aKPHITh OKHO HaCTPOEK.
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5. @opMaTUpOBaHUE TEKCTA

5.1 Ilpumenenue ctumneit GopmMaTUpOBAHUS

Kaxp1it ctrib hopmaTupoBaHwms - 3TO HAOOP MPEABAPUTEIIBHO 33/JaHHBIX TAPAMETPOB
dbopmatupoBanus: (pa3Mep, IIBET MpUudTa, MEKIYyCTPOUHBIA UHTEPBA, BHIpaBHUBAHKE
U T.1.). CTUIM TO3BOJIAIOT OBICTPO (hOPMATUPOBATH PA3IMYHBIC YACTH TOKYMEHTA
(3aroJIOBKH, MO/A3ar0JI0BKH, CIIUCKH, OOBIYHBIN TEKCT, IIUTATHI) BMECTO TOT'O, YTOOBI
KQK]IbIM pa3 MPUMEHATh HECKOJIBKO IMapaMeTpoB (POpMATUPOBAHUS IO OTJAEIHHOCTH.
D10 Takke odecreunBaeT eaquHoe 0(hopMIICHHE HA MTPOTSHKEHUH BCETO JOKYMEHTA.
Ctunp MOXKHO TPUMEHUTH TOJIBKO KO BceMy ab3airy.

BBI Takke MOXKETE UCIOIb30BaTh CTUIIN JJIsL TOTO, YTOOBI
I[O6aBI/ITB OIJIaBJICHHUC HWJIN CIIMCOK I/IJIJIIOCTDaHI/Iﬁ.

[IpuMeHeHue CTUIS 3aBUCUT OT TOTO, SIBJISIETCS JIM CTHJIb CTUJIEM ab3aiia
(oObIYHBIN, O€3 MHTEpBaJa, ad3all CIIUCKA U JIp.) WIK CTHJIEM TeKcTa (Ha 0aze
HayepTaHus, [IBETa, pa3Mepa TEKCTa), a TAKXKE OT TOT0, BhIJIECIICH JIU (hparMeHT
TEKCTa WUJIM KypCOp YCTAHOBIIEH B CJIOBE. B HEKOTOPBIX cilydasix 1Jii KOPPEKTHOTO
MPUMEHEHUS CTUIISI TPeOYeTCs MIOBTOPHBINM BHIOOP ATOTO K€ CTUIISI U3 OMOJIMOTEKU
CTHJICH: B MIEPBBIN pa3 MPUMEHSIOTCS MapaMeTphl CTUJIS ab3alia, BO BTOPOH pas -
napameTpbl CTHIISI TEKCTA.

Hcnoab30BaHue CTAHAAPTHBIX CTHIICH

YT0oOBl NPUMEHUTH OJWH U3 JOCTYIHBIX CTHIIEH POpMaTUPOBaHUS TEKCTA:

1. ycraHoBHTE KypcOp BHYTPH HYKHOTO ab3ala WK BbIJIEIUTE HECKOJIBKO a03alleB,
K KOTOPBIM TpeOyeTCsi MPUMEHUTH CTHIIb (POPMATUPOBAHUS,

2. BbIOEpUTE HYX HBIM CTUIb U3 OMOIMOTEKHN CTUIIEH, pACTIONIOKEHHOM clipaBa Ha
BKJIaJKke ['J1aBHast BEpXHEHN NTaHEIM UHCTPYMEHTOB.

JlocTymHbI clieyrorue cTm (popmMaTUpOBaHs: OOBIYHBIN, 0€3 HHTEpBAJIa, 3ar0JIOBOK
1-9, Ha3Banue, MO3aroJI0BOK, IIUTATA, BBIICICHHAS [IUTATa, a03all CIIMCKA, HIDKHUAM
KOJIOHTUTYJI, BEpXHUHN KOJIOHTHUTYJI, TEKCT CHOCKU, TEKCT KOHIICBOW CHOCKH.

OBbIYHbIi Bea uHTepsar 3aronol 3arornoB( 3aronoBol 3aronoBOK 3aronoBok
3aronoBok 6 3azosiosok 7 3acsonosok 8 - 3azonosok 9 Ha3Ba MNogsaronos  Lumama

BbideneHHass ~ Ab3sal cnucka BepxHwid kone  HWXHWIA KONO  TekcT cHocku TeKCT KOHLEBO
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PeHaKTl/IpOBaHHe CYmEeCTBYOIIIMNX CTHJIeH U CO31aHHu€ HOBBIX

Yr100bI MU3BMEHUTH CYLIECTBYIOLIUN CTUIb:
1. IlpumeHuTE HY>KHBII CTHIIb K a03aly.

2. Bwimenute TekcT ab3aria ¥ KBMEHHUTE BCE IMapaMeTphl PopMaTHPOBaHUS, KOTOPHIC
HYXHO.

3. CoxpaHuTe BHECEHHBIC H3MCHCHUS:

O LIEIKHUTE MPABO KHOIMKOUN MBIIIH MO0 OTPEAAKTUPOBAHHOMY TEKCTY,
BbIOEpUTE oninio DopMaTHpPOBaHMe KAK CTWIb,  3aTEM - OIIIHIO
Oo6noBuTh cTib 'HazBanueCruns' ("HazBanueCtuiia' cOOTBETCTBYET
TOMY CTUJIIO, KOTOPBIN BbI IPUMEHHIIA HA TIEPBOM II1are),

O WJIH BBIJICJUTE MBIIIBIO OTPEIAKTUPOBAHHBIN (DpAarMEHT TEKCTa, OTKPONTE
OMONMMOTEKY CTUIICH, IIEIKHUTE MPaBOX KHOIMKOM MBIIIH MO CTUITIO,
KOTOPBIN TpeOyeTcs U3MEHUTh, U BbIOepUTe oniuio OOHOBUTH U3
BbI/IeJIEHHOTO )parmMeHTa.

Kak Tonbpko ctuib OyaeT u3mMeHeH, opopmiieHre Bcex ab3aleB B JOKYMEHTE,
0T(hOpMATUPOBAHHBIX C TOMOIIBIO 3TOTO CTHJISI, ©3MEHUTCS] COOTBETCTBYIOLITUM
o0Opazom.
Y100HbI CO31aTh COBEPILICHHO HOBBIN CTHJIb:
1. OrdbopmaTupyiite hparMeHT TEKCTa TaK, Kak BaM HY>KHO.
2. BwiOepute moaxoniuii cnocod COXpaHEHUsT CTUIIS:

O MIEJKHUTE MPABOM KHOIKOW MBIIIHA MO OTPEIAKTUPOBAHHOMY TEKCTY,
BBIOepuTE om0 dopMaTupoBaHUe KaK CTHIIb, a 3aTeM - ommuio Co31aTh
HOBBIN CTUIIb,

O WJIH BBIJICITUTE MBIIIBIO OTPEIAKTUPOBAHHBIN (DPArMEHT TEKCTa, OTKPONTE
OMOMMOTEeKy CTHIICH U MICIKHUTE 10 Haanucu HoBblii cTUb U3
BBIJICJICHHOTO (p)parMeHTa.

3. 3ajaiite mapamMeTpbl HOBOTO CTHIISI B OTKpBIBIIEMcs okHe Co31aHue HOBOT0
CTWJISAL:
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Co3naHwe HOBOTD CTHIA X
HazeaHue
Mon cTinb

CTune chnegywwere absaua

OBbIMHBIA v

O VYKaXuTe Ha3BaHHUE HOBOTO CTHUJIS B I10JIC BBOJa TCKCTA.

o Bribepure u3 cnucka CTWIBb cjieay0Iero ad3ama Hy>KHbIA CTUITb JJIs
nocieayromiero adzara. Tak:ke MOKHO BbIOpaTh oniuio Takoi ke, kKak
CO3/1aBaeMblil CTUJIb.

o Haxwmure kaonky OK.
CoznanHblil cTHIIL OyJeT 100aBIeH B OMOIMOTEKY CTHIICH.

praBJ'IeHI/Ie MoJb30BaTC/JIbCKUMH CTHJIAMMU:

e UTo0OBI BOCCTAaHOBUTH MTApaMETPhI IO YMOTYAHHUIO ONPESICHHOTO CTHIIA,
KOTOPBIN Bbl U3MEHUJIH, IIECJIKHUTE IPABON KHOIIKOW MBIIIIH 1O CTHUJIIO,
KOTOPBIN Bbl XOTUTE BOCCTAHOBUTH, U BEIOEpUTE Oniuio BoccTaHOBUTH
napaMeTpsbl 0 YMOJIYAHUIO.

e UYr0oOBI BOCCTAHOBUTH MapaMETPHI IO YMOTYAHUIO BCEX CTUJIEH, KOTOPBIC BBI
U3MEHWIH, IIETKHUTE TIPABOM KHOIKOW MBIIIH TI0 JTIOOOMY CTaHIapTHOMY
CTHJIIO CTHJIIO B OMOMOTEKE CTHIICH U BhIOEpUTE oMo BoccTaHOBUTH Bee
CTAHIAPTHBIE CTUJIN.

OBbIYHbI Bes UHTepBar 3aronc' °-~-~-=-~ A---—-—-" 3aronoBOK 3aronoBoK:

OOHOBUTL M3 BblAENEHHOID (hparMeHTa

3aronoBok 6 3a20/1080Kk 7 3a20/1080K BOCCTAHOBMTL NapameTpel M0 yMorHaHuio  “|oa3aronosr  L{umama

BoccraHoBMTe BCe CTaHOapTHLIE CTUIK

BeideneHHasi  ABzal crvcka  Haseauue BEPXHAW KUJIC | HVKHAW KOJIO | TeKCT CHOCKK TeKeT KoHLEeBO
-+ HoBlii CTUNE W3 BoiAENeHHOMO dparMeHTa
e UtoOBbI yAaJINTh OJIMH U3 HOBBIX CTHJICH, KOTOPHIN BBl CO3/1aJH, IIICTIKHUTE

MPaBOil KHOTIKOM MBIIIN MO CTHJII0, KOTOPBIN BBl XOTUTE YJAJIUTh, U BIOEPUTE
ONUHUI0 YIAJIUTH CTHIb.

e Yr1oO0bI yAaJIUTh BCE HOBBIE CTUIIU, KOTOPBIE BBl CO3/AAIH, IIEIKHUTE MPaBOi
KHOIKOM MBIIIH 110 JIFOOOMY HOBOMY CTUJIIO, KOTOPBIN BbI CO3/aJIH, U
BbIOEpUTE OMIMIO Y IAJUTH BCe MOJIb30BATEIbCKHE CTHIIH.
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1
OBbIuHbIf MO Tl Opomime s semenerione dpamenra 101 3@TOMOB(  3aronoBol  3aronosok
Ynanuts cTunb H
3aronoBoK ' 3aronc K8 3azonosok 9 a3 Ba MNoa3aronos:
Y,qanmb BCe NoNb3oBaTeNnbCKWe CTUMK
Humama BbideneHHas = Ab3al cnUCKe Hazsauue BepxHuiA konce  HUMXHWIA KONO  TekcT cHockm

TeKcT KoHUEeBO

~+ HOBbIA CTUNL W3 BbIIENEHHOTO dparMeHTa

5.2 Hactpoiika Tuna, pasmepa 1 1peta mpudra

Bb1 MmoxeTe BI)I6paTI> THII mpmbTa, €TI0 pa3MeCp U IBCT, UCIIOJIB3YA COOTBCTCTBYIOIIUC
3HA4YKH Ha BKIAAKC I'naBHasi BerHeﬁ IMTaHCJIN HHCTPYMCHTOB.

IIpumeuanue: ecau TpeOyercs 0THOPMATUPOBATH TEKCT, KOTOPBIM yKE €CTh B
JOKYMEHTE, BBIJICIUTE €TI0 MBIIIBIO WM C TOMOIIBIO KIABUATYPHI, a 3aTEM
npuMeHuTe popMarupoBaHue. Takxke MOKHO IOMECTUTh KypCOp MBIIIHU B HY’KHOE
CJIOBO, YTOOBI TPUMEHUTH (HOPMATUPOBAHUE TOJIBKO K ITOMY CJIOBY.

Ucnionw3yeTcs aiis BeiOopa mpudra u3
cnucka nocTynHbiX. Eciou tpeGyembiii mipudt
OTCYTCTBYET B CITUCKE, €0 MOKHO CKa4aTh U
YCTaHOBUTH B BallI€ ONEPALMOHHOMN
CUCTEME, TIOCTIE YeTO OH OYyJeT JOCTYIEH s
UCIIOJIb30BAHUS B 0eCKMONHOU 8epPCUU.

H_[pp[(l)T Arial »

Ucnonwsizyercs ajist BeiOopa
MpeayCTaHOBJIECHHOTO 3HAYEHUS pa3Mepa
mpudTa U3 BINAAAIONIETO CIUCKA (JOCTYITHBI
Paszmep P CEeAYIOIINE CTaHapTHhIE 3HaueHus: §8, 9, 10,
mpudTa 11,12, 14, 16, 18, 20, 22, 24, 26, 28, 36, 48,
72 1 96). Taxxe MOXHO BPYUHYIO BBECTU
pou3BoJIbHOE 3HaUYeHHe 10 300 MyHKTOB B
1oJie BBOJIa M HaXKaTh KiaBuiny Enter.

YBeIUUUTH Hcnonb3yercs uid n3BMEHEHUS pa3Mepa
pasmep A mpudTa, aeas ero Ha OJIMH MyHKT KpyIHee
mpudTa IIPUA KKAOM HaXKaTUU Ha KHOIIKY.
YMeHbIIUTE A Hcnonb3yercs a1 n3MEHEHHUSI pa3Mepa

73



@@’ﬂ P7-0®UC

pasmep mpudTa, Aenas ero Ha OJUH MyHKT MENbYe
mpudra IIPU KAKJIOM HA)KATHU Ha KHOIIKY.

Hcnonp3yeTcs 11 U3MEHEHUs perucrpa
mpudTa. Kax 6 npednodicenusix. - perucTp
COBIAJIAET C OOBIYHBIM IPEIOKEHUEM.
HUdICHeul pe2ucmp - Bce OYKBbI MaJICHbKUE.
N3mennTs Aav BEPXHUY PETHCTP - Bce GyKBEL

perucTp nponucHele. Kaowcooe Cnogo C Ilponuchoti -
Ka)K70€ CIIOBO HAYMHAETCS C 3arIaBHON
oykBbl. uUBMEHUTH pEI'ICTP - noMeHATh
PETUCTP BBIACIEHHOTO TEKCTa WM CJIOBa, B
KOTOPOM HaXOJUTCSI KypCOp MBILIH.

Hcnonb3yeTcs 17 BbIIEACHUS OTAETbHBIX
peyIoKEeHUH, (hpa3, CIIOB WK TaKe
CHUMBOJIOB ITyTEM J100aBIICHUS [[BETOBOU
MOJIOCHI, HIMHTHPYIOIIEH OTYEPKIUBAHUE
TEKCTa MapKeEpPOM. MOKHO BBIIEIUTH
HY>KHYIO 4aCTh TEKCTa, a TOTOM HaXKaTb
HAIPAaBICHHYIO BHU3 CTPEJIKY PSAIOM C ITUM
3HAYKOM, YTOOBI BRIOpATh I[BET HA MAJIUTPE
(3TOT HAOOP IIBETOB HE 3aBUCUT OT
BbIOpanHO! I|BeTOBOI cXeMBbI 1 BKIIFOYACT B
ce0s 16 11BETOB), U ATOT LIBET Oy/AET
IPUMEHEH K BbIOpaHHOMY TekcTy. Wnu xe
[IBer 5. MO>KHO CHaJaJyia BbIOpaTh IIBET BBIJICTICHUS, &
BbIJICJICHUS MOTOM Ha4yaTh BBIICIATH TEKCT MBIIIBIO -
yKa3aTelb MBIIIN OyIeT BRITSACTh Tak: # - n
MOSIBUTCSI BO3MOYKHOCTB BBIIETTUTH HECKOJIBKO
pa3HBIX YacTel TEKCTa OJHY 3a APYTOM.
YToOBI OCTAaHOBHUTH BBIJICIICHUE TEKCTA,
MIPOCTO elle pa3 MIeTKHUTE 10 3HauKy. [l
OYHUCTKH I[BETA BBIJCIICHUS BOCTIOIb3YHTECH
onmueil be3 3aauBku. IllBeT BhIACIeHUSA
orTnuuaercs ot LlBera dona & -, mockombKy
MOCJICAHUN TPUMEHSIETCS KO BceMy ad3ally U
MOJIHOCTBIO 3aMOJHAET MPOCTPAHCTBO ab3ara
OT JIEBOTO MOJI CTPAHHULIBI 10 TPABOTO MOJIS

CTPaHMIIBI.
LiBer A Hcnonb3yercs st USMEHEHUS LIBETA
mpudTa - OyKB/CMMBOJIOB B TeKcTe. [1o ymomuanuio B
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HOBOM ITyCTOM JJOKYMEHTE YCTaHOBJICH
aBTOMaTH4ecKui 1BeT mpudrta. OH
oToOpaxkaeTcs Kak YepHbI mpu@T Ha OeraoM
¢done. Ecnu usMeHUTh LIBET (pOHA HA YEPHBIH,
[BET MIpU(Ta ABTOMATUUECKN U3MEHUTCS Ha
OCJIBIi, TaK YTOOBI TEKCT MO-TIPEKHEMY OBLI
4yeTKo BueH. /s BeiOOpa ipyroro nsera
Ha)XMUTE HAIPABJICHHYIO BHU3 CTPEJIKY
PSZIOM CO 3HAYKOM U BBIOEpUTE 1IBET Ha
JIOCTYITHBIX ManuTpax (1[BeTa Ha MaJIuTpe
LIBeTa TeMbI 3aBUCIT OT BEIOPAaHHOMN
IIBETOBOM cxembl). [lociae n3MeHeHus nBera
mpu@Ta N0 yMOTYaHUIO MOKHO
HCMOJIB30BaTh OMINI0 ABTOMAaTHYECKHUH B
OKHE [IBETOBBIX MAIUTP JJIsl OBICTPOTO
BOCCTaHOBJICHUS] aBTOMaTHYECKOTO 11BETA
BBIOpPAHHOTO (PparMeHTa TeKCTa.

5.3 IIpumenenue ctuieit opopmieHus mwpudra

Bbl MOXkeTe MPUMEHATh pa3InyHbIe CTUITM OQopMIIeHUS IpUdTa, UCIONB3YS
COOTBETCTBYIOIIIME 3HAYKH, PACHOJIOKEHHbIE HA BKIaAKke I 1aBHasi BepXHeil naHenu
UHCTPYMEHTOB.

IIpumeuanue: ecnu Tpedyercst 0THOpMaTUPOBATH TEKCT, KOTOPBIN y>KE €CTh B
JIOKYMEHTE, BBIJIETUTE €r0 MBIIIBIO MM C TOMOIIBIO KIaBUATYPBI, a 3aTEM
IpUMEHUTE (OPMATUPOBAHUE.

Ucnons3yetcs ansa npuganus mpudrty OombIneit

[TomyxupHbii | X
HACBIIEHHOCTHU.

Kypcus K Ucnons3yetcs g npuaaHus mpudTy HaKJIOHA BIPaBO.

Hcnonw3yercs 1ys NoJUEpKUBAHUS TEKCTA YEPTOM,

[ToguepkuyTeyi| H .
MIPOBEICHHOMN TI0]T OyKBaMH.

Hcnons3yeTcs Aiid 3auepKUBaHUs TEKCTA YEPTOH,

3a4epKHYTHIN + .
IPOBEJICHHOM 110 OyKBaM.

Hancrpounsle | A Hcnonb3yetcs, 4ToObI cIeNaTh TEKCT MEJIbYE U IIOMECTUTh €T0
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3HAKH B BEpXHEH 9acTH CTPOKH, HAPUMED, KaK B IPOOSIX.

ToaCcTpouHbLE Hcnonb3yercs, 4ToObI cAenaTh TEKCT MEIb4e U IOMECTUTD €ro

3HAKH P As B HIDKHEW YaCTH CTPOKH, HAIIPUMEP, KaK B XUMUUYECKUX
dbopmynax.

J51g motydeHus JOCTyMa K JOTOJIHUTEIbHBIM HACTPOHKaM Hmipr(Ta METKHUTE TPaBOi
KHOIIKOM MBIIIH U BEIOEPUTE B MEHIO MyHKT JlonmoJiHuTeIbHbIE MapaMeTphbl ad3aua
WJIM UCTIOJIB3YHTE CChUIKY JlomOJTHUTEIbHBIE AapaMeTPhI Ha ITPaBOil OOKOBOM
naHenu. OTKpoeTcs OKHO A03al - I0NMOJHHUTE/IbHbIE TapaMeTpbl, B KOTOPOM
HE0O0XO0MMO NepeKmounThes Ha BKIaaky Hpudr.

3/1ech MOXKHO MPUMEHUTD CIEAYIONMINE CTUITU OPOPMIICHUS U HACTPOUKH mIipudTa:

e 3auépkuBaHHUe - UCIOJb3YETCS JJISI 3aUYEPKUBAHUS TEKCTA YEPTOM,
IIPOBEJICHHOM 110 OyKBaM.

e JIBoitHOE 3a4épKHUBaHME - UCIIOJIB3YETCS IS 3a4EPKUBAHUS TEKCTA IBOMHOMN
4epTOM, MPOBEIECHHOM MO OYKBaM.

L4 HaIICTpO‘IH])Ie - UCIIOJIB3YCTCA, YTOOBI caciIaTb TECKCT MEJIbYC U ITIOMCCTHUTD
CIro B BerHCﬁ 9aCTH CTPOKH, HAIIPUMCP, KaK B I[pO6SIX.

e [loacTpouHsle - UCIIONB3YETCS, YTOOBI ClIeNaTh TEKCT MEIbUe U IOMECTUTh
€ro B HWKHEN 4acTH CTPOKHU, HAIPUMEpP, KaK B XUMUYECKUX (opMyIiax.

e MaJibie NPONUCHBIE - UCIIOJIB3YETCS, YTOOBI C/IeJaTh BCE OYKBBI CTPOUYHBIMU.
e Bce nponmcHbIe - UCNIOJIB3yeTCs, YTOOBI CI€NATh BCE OYKBBI POMUCHBIMHU.

e MHHuTepBaJ - UCONB3YETCS, YTOOBI 33]]aTh PACCTOSHUE MEXK]Ly CUMBOJIAMH.
VYBenuubTe 3HaYeHHE, 3aJaHHOE NI0 YMOJTYaHUIO, YTOOBI TPUMEHUTD
Pa3peskeHHBbI MHTEPBAJI, UM YMEHBIINUTE 3HAYCHUE, 3aJaHHOE T10
YMOJTYaHUI0, YTOOBI NPUMEHUTH Y INIOTHEHHBbIH HHTEepBall. Mcnonb3yiite
KHOIIKH CO CTPEJNKAMH WJIM BBEIUTE HY’KHOE 3HAUCHHE B I10JIE BBOJA.

o [los0:kxeHne - UCMONB3YETCS, YTOOBI 33/1aTh MOJIOKEHUE CUMBOJIOB B CTPOKE
(cMmernieHue Mo BEPTUKAK). Y BEIUYbTE 3HAUCHUE, 33JITaHHOE TI0 YMOJYaHUIO,
9TOOBI CMECTUTH CHMBOJIBI BBEPX, WJIM YMEHBIIIUTE 3HAUCHHE, 3aJaHHOE TI0
YMOITYaHUI0, YTOOBI CMECTUTH CUMBOJIBI BHU3. VICTIONB3YyHTE KHOTIKH CO
CTpEJIKaMH WJIM BBEJIUTE HYKHOE 3HAUCHHUE B 10JIE BBO/IA.

e Jluratypsl - 370 00beTUHEHHBIE OYKBBI CII0BA, HAOPAHHOTO JTIOOBIM U3
mpugToB OpenType. OO6paTuTe BHUMaHKE, YTO UCTIOTB30BAHUE JTUTATYP
MO>KET HapyIIUTh MEKCUMBOJIBHBIA HHTEpBal. [JJoCTyHBI Cleayromme
napaMeTphl JIUTaTyp:

o Hem

o Tonvko cmanoapmuwie (Bkmouaet “fi”, “f1”, “ff”’; moBbIaer
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yA000YUTAEMOCTb)

o Konmexcmuvie (IUratypbl IPUMEHSIOTCS Ha OCHOBE OKPYKAIOIIUX OYKB;
MOBBIMIACT yI000UYNTAEMOCTH )

o Hcmopuueckue (muratypsl ¢ OOJBIIUM YHCIIOM NIEPENAJ0B U KPUBBIX
JMHUMI; CHUKAET YJ000UUTAEMOCTD )

Juckpeyuonnvle (I€KOPATUBHBIC JIUTATYPHI; CHUKACT Y000UUTAEMOCTD )
CmanoapmHule U KOHMeKCmHble

CmanoapmHuule u ucmopuieckue

Konmexcmmuwie u ucmopuuecxue

Cmanoapmmuule u OUCKpeYUOHHbIE

Konmexcmmuvie u ouckpeyuonmwie

Hcmopuueckue u ouckpeyuonHle
CmanoapmHule, KOHMEKCMHblE U UCTNOPUYECKUE
Cmanoapmuule, KOHMeKCMHble U OUCKPEYUOHHbLE
Cmanoapmuule, ucmopuyeckue u OUCKpeyuoHHble
Konmexcmmuvie, ucmopuueckue u OuckpeyuorHvie
Bce

c o o o o o o o o o o o

Bce usmenenus OyayT 0TOOpakeHbI B PACION0KEHHOM HUXKE T0JI€ MPEIBAPUTEIHLHOTO
IIPOCMOTPA.

AG3al - 4ONONHUTENbHbIE NapaMeTphbl X

OTCTyNbl U MHTEpPBankI SdhdexThI

3auépkuBaHue MoacTpaodHble
PaspbiBEI CTPOK W
cTpaHuLbl [EeoiiHoe 3auBpKnBaHue Mankble nponucHkle

HapcTtpouHble Bce nponucHbie
MpaHUUEI U 3anNuBKa ancTp P

“ R
MHTepean MNonoxeHwe

Tabynsauus Ocm . Ocm [
BHyTpeHHWe nonsa LWpucpTil OpenType
Nuratyper | Het ~
Hello World
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5.4 KonupoBaHue/0unucTka (popMaTupoBaHUs TEKCTa

UToO0BI cCKOMMPOBATH ONpeieIeHHOEe (JOpMATUPOBAHUE TEKCTA,

1. ¢ IOMOIIEIO MBIIITN WX KJIABUATYPHI BRIJICTUTE (PPArMeHT TEKCTA,
dbopmaTrpoBaHEe KOTOPOTO HAJO0 CKOTIMPOBATh,

2. HaxmuTe 3Ha40K KonmupoBaTh cTuiib 7 Ha BKjIaake [JlaBHAsSI BepXHEH TTAHETH
MHCTPYMEHTOB (yKa3aTelb MbIIIH OyI€T IPU 3TOM BBITJIAJIETh TaK: 5 ),

3. BBIIEIHUTE (PPAarMEHT TEKCTA, K KOTOPOMY TpeOyeTCsi IPUMEHUTH TO KE CaMoe
dbopmatrpoBaHue.
UT0OBI NPUMEHUTH CKOTMPOBAHHOE (OPMATUPOBAHKE KO MHOKECTBY (PparMeHTOB
TEKCTa,

1. ¢ MOMOIIBIO MBIIIN UK KJIABUATYPBI BBIIETUTE (PparMeHT TEKCTa,
dbopmaTHpoBaHKE KOTOPOTO HA/I0 CKOMMUPOBATH,

2. nBaxkapl HAKMHTE 3Ha40K KomupoBaTh cTHIIb T Ha BKiIaake IiiaBHast BepxHeit

NaHeJId UHCTPYMEHTOB (YKa3aTellb MbIILN OYAET MPU 3TOM BBIIJIAJIETh TaK: I5 4
3Hauok KonmpoBarh cTH/Ib Oy/IeT OCTaBaThCA HAXKAThIM: ),

3. ToOYepeHO BBIACTSNTE Hy)KHBIE ()parMEHThI TEKCTa, YTOOBI MPUMEHHUTH
OJIMHAKOBOE (DOpMATUPOBAHKE K KAXKIOMY U3 HHUX,

4. nns BBIXOJa M3 DTOTO PeXUMa eIle pa3 HKMUTE 3Ha4oK KonmupoBaTh CTHIB
WM HOKMHTE KJIaBuIlly ESC Ha kimaBuartype.
Uto0k1 ObICTpO YOpaTh U3 TEKCTA MPUMEHEHHOE (hOpMATUPOBAHUE,

1. BeAenUTE (hparMeHT TeKCTa, GopMaTUPOBAHUE KOTOPOTO HAA0 yOpaTh,

2. Ha)KMHTe 3Ha40K OYHCTHTH CTHIL & Ha BKJIaJke ['J1aBHas BepXHEHN naHen
WHCTPYMEHTOB.

5.5 JloOaBrieHHe rumnepcchliok

Jlns noGaBieHUS THIIEPCCHUIKU:
1. ycraHoBHTE Kypcop B TOM MeCTe, TJie HaJ0 J0OaBUTh TUIIEPCCHUIKY,

nepeiiaure Ha BKIaaKy BeraBka ninu CecblIKM BEpXHEN MAHEIN HHCTPYMEHTOB,

2
3. Ha)XMHUTE 3HAYOK 00 I'mnepcceblika,
4

nocJe 3Toro nosiButcs okHo IlapameTpsl runepecbLIKM, B KOTOPOM Bbl
MOXETE yKa3aTh MapaMeTpbl TUIIEPCCHUIKU:

o BreiOepuTe T CCHUIKH, KOTOPYIO TPEeOYyeTCsl BCTaBUTh:

Hcnonp3yiite oo Buemnsas cepuika u BBenute URL B popmare
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http://www.example.com B pacroyioxkeHHOM Hrbke mojie CBsA3aTh €, €CITU
BaM TpeOyeTcs J00aBUTh TUIIEPCCHUIKY, BEAYIIYIO HA BHELIHUI CailT.
Ecnu Hamo 106aBUTH TMIIEPCCHUIKY Ha JOKaJAbHbIN (aiin, BBenure URL B
dopmare file://path/Document.docx (ms Windows) wimu
file://Ipath/Document.docx (o MacOS u Linux) B moje CBsi3aTh C.

I'umrepccenuiku file://path/Document.docx unu file:///path/Document.docx moxHO
OTKPBITh TOJIBKO B JIECKTOITHOM BEPCUU peaakTopa. B BeO-pemakTope MOKHO
TOJIBKO IIO6aBI/ITI> TaKYyI0 CCBLIKY 0€e3 BO3MOKHOCTH OTKPBITH €C.

MapamMeTpbl TMNEPCCHINKX >

MecTo B gOKyMeHTE

CeAszate c*

W example. i

CTobpaxare

HaxmuTe cioga

TekcT NoOCcEasEn

Hcnonb3yiite onuuio MecTo B J0OKyMeHTe U BbIOEPUTE OJUH U3 CYIIECTBYIOIIUX
3aroJIOBKOB B TEKCTE JOKYMEHTA WM OJHY U3 paHee J00aBIECHHBIX 3aKIa/I0K, €CIIM BaM
TpeOyeTcs 100aBUTh TMIIEPCCHIIKY, BEAYIIYIO Ha OIIPEIETIEHHOE MECTO B TOM XK€ CAMOM

JTIOKYMEHTE.
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MapamMeTphl TMNEPCCHINKX >

BHeLWHAA cCohnKa MecTo B QoKyMeEHTE

Hawano gokyMeHTa
+ 3aronocekM
+ PaBora c TeKCToOM
PaSota ¢ fropMynamM

PaSota c roaduEoi
CTobpa¥are

HaxkmuTe cioga

TekcT NOaCEasEn

OTmeHa

e OTto0paxkaThb - BBEIUTE TEKCT, KOTOPBII TOKEH CTaTh CCHUIKOM U OyaeT
BECTH 110 aJpeCy, YKa3aHHOMY B I10JIE BBIILIE.

e TekceT MOACKA3KM - BBEAUTE TEKCT KPATKOTO IPUMEYAHUS K TUIIEPCCHUIKE,
KOTOPBIN OyJET MOSBIATHCS B MAJICHBKOM BCIUTBIBAIOIIEM OKHE TIPH
HABEJICHUM HA THUIEPCCHUIKY Kypcopa.

5. Haxwmure kaonky OK.

JInst no6GaBieHUs TUIEPCCHUIKM MOKHO TaKKe€ UCIOJIb30BaTh COUYETAHUE KIIABHIILI
Ctrl+K unu menkHyTh paBoi KHOIKOH MBIIIN TaM, TJe TpeOyeTcs: J00aBUTh
TUIIEPCCHUIKY, U BIOpaTh B KOHTEKCTHOM MEHIO komaHay I'mmepccblika.

IIpumeyanue: TaKKe MOXHO BBIJICTUTH MBIIITBIO HITH C TIOMOIIBIO KIIABUATYPBI
CHUMBOJI, CJIOBO, CJIOBOCOYETAaHUE, OTPHIBOK TEKCTA, a 3aTEM OTKPHITH OKHO
IMapameTpbl runepccbLIKM, Kak OMKUCAHO BhIIE. B aToM cimydae mose
OtolpazkaTh OyaeT cofepKaTh BBIJCICHHBIN TEKCTOBBIN ()parMeHrT.

[Tpu HaBeneHUM Kypcopa Ha 100aBIEHHYIO THIIEPCCHUIKY MOSIBUTCS MOJACKa3Ka ¢
3aJJaHHBIM TEKCTOM. BBl MokeTe nepeiiTu 1o ccbuike, HaxaB kiaaBuiry CTRL u
IIEJIKHYB M0 CCBUIKE B JOKYMEHTE.

UToOBbI OTpENAKTUPOBATH WIIH YAAIUTH JOOABJICHHYIO TUIIEPCCHUIKY, IETKHUTE M0 HEl
MpaBoOM KHOMIKOM MBIIIH, BeIOepUTE omniuio ['mmepecblika, a 3atem AeiicTBUE, KOTOPOe
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XOTHUTC BBIIIOJTHUTH, - H3MeHuTH IT'MIEPCCBIIKY U YI[a.]II/ITL I'MIEPCCBUIKY.

5.6 BcTraBka repekpecTHON CChUIKH

HepereCTHBIe CCBIJIKH HUCITOJIB3YIOTCA AJIA CO3JaHNA CChUIOK, BEAYIINX Ha APYIHUC
YaCTH TOI'O K€ NOKYMCHTA, HAIIPUMCP 3aI0JIOBKH HUJIA O6’BCKTLI, TAKHUC KaK JHarpaMmbIl
500041 Ta6JII/IHBI. Takue cCchlIKU 0T06pa>1<a10Tc;1 B BUJIC THIICPCCBHIJIKH.

Co3nanue nepeKpecTHOM CCHUIKH

1. TlomecTuTe Kypcop B TO MECTO, Ky/1a Bbl XOTUTE BCTABUTh EPEKPECTHYIO
CCBUIKY.

2. Ilepetinute Ha BkIaAKy CChbLIKM BEpXHEH MaHEIM HHCTPYMEHTOB U IIEIKHUTE
W
3HaqoK ™ [lepeKpecTHAsNS CChLIKA.

3. B otkpsiBmiemcs okae [lepekpecTHas ccplika 3a1aiiTe HEOOXOAUMBIE
napaMmeTpahl:

MepexpecTHan ccbinka X
Tun cChinkn BCTaBMTh CCbINKY Ha
HyMepoEaHHEK CNHCOK ~ | | Homep cTpaHHyH v

¥ BCTaBEMThL K3k rMNepcohinegy

OoGasuTe CNoB0 "BLIWe" MK “HUE"

Ona kakoro abGzaua

2. Cnucok saboneswmx

3. CNWcok OTCYTCTEYHILWAX NO HEYCTAHOENEHHBIM NPWUYMHAM

Jarkpbimh

e B packpseiBaromemcs cnucke THI CCHIIKH YKa3bIBA€TCS AJIEMEHT, HA KOTOPBIN
BBl XOTUTE COCJIAThCS, T.€. HYMEPOBAHHBIN CIUCOK (YCTaHOBJIEH IO
YMOJIYAHUIO), 3A201080K, 3AKIAOKY, CHOCKY, KOHYEB8YI0 CHOCKY, YPasHeHUe,

Gueypy unu mabauyy.

e B packpriBaronieMcs ciicke BeTaBUTh €CBIJIKY HA YKa3bIBA€TCS TEKCTOBOE
WJI YUCJIOBOE 3HAYEHUE CCHUIIKH, KOTOPYIO Bbl XOTUTE BCTABUTH, B
3aBUCUMOCTH OT JJIEMEHTa, BHIOpaHHOTo B MeHI0 Tum ccpuiku. Hampumep,
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€CJTH BBI BBIOpASIK TTapamMeTp 3aro10BOK, BbI MOKETE YKa3aTh CIICAYIONIee
COZICPIKUMOC: MEeKCH 3a20108KA, HOMEP CMPAHUYbL, HOMeEP 3d20]I08KA, HOMep
3a207108Ka (Kpamkutl), Homep 3a20108Ka (noauwiil), Bolue / nuoice .

[ToHBIN CIUCOK JOCTYMHBIX OMITUI B 3aBUCUMOCTH OT BEIOPAHHOTO THTIA

CCBUIKHU:
Tun ccebuiku BceraButs ccpuiky Ha | OnucaHue
BceraBnsier Homep CTpaHHULIbI
Howmep crpanuiibt p ¢Tp
MPOHYMEPOBAHHOTO 3JIEMEHTA
Bcrasnser Homep ab3ara
Howmep aG3arna P
IPOHYMEPOBAHHOTO 3JIEMEHTA
Bcerasisier cokpaleHHbli HOMEp
a03ana. Ccpuika Jenaercs TONbKO Ha
Howmep aG3ara KOHKPETHBIN 2JIEMEHT
(KpaTkwuii) HYMEPOBAHHOI'O CITUCKA, HAITPUMED,
BMeCTO «4.1.1» BBI cchlIaeTeCh
. TOJBKO Ha «1»
[IponymepoBaHHBIN
CITUCOK .
Howmep ab3ara Bcrasnser nonHeiil HoMep ab3ana,
(TOJIHBIN) Hanpumep, «4.1.1»
BceTaBnsier TekcToBOE 3HAUCHUE
a03aria, HapuMep, a03all Ha3bIBACTCS
Tekcr ab3ana «4.1.1. TlonokeHus U yCIOBUSD, Bb
cchuIaeTech TONbKO Ha «llosoxenus
U YCIIOBUSI»
BceTaBnser TEKCT «BBIIIE) WIH
Brime/nmxe «HUXKE» B 3aBUCUMOCTH OT
MOJIOKEHHUSI DJIEMEHTA
Tekct 3aroyioBka BceraBnser Bech TEKCT 3aroioBKa
Bceragiisier Homep cTpaHHUIlbL
Howmep cTpanuiis p¢1p
3arojioBKa
3aroJoBOK .
BceTapnser nopsaKoBbIil HOMED
Howmep 3aromoBka
3arojoBKa
Howmep 3aronoska Bcerasnser cokpalieHHbli HOMEp
(KkpaTkwuii) 3aroyioBka. Y 6eIuTech, 9To Kypcop
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HaXOJUTCS B pasjielie, Ha KOTOPHIil BbI
CCBhLIAETECh, HAIPUMED, BbI
HaxXOJUTECh B pazieiiec 4 u XOTUTe
cocliaTbCs Ha 3aroyioBok 4.B,
no3ToMy BMecTO «4.B» pesyibraTom
Oynet ToJbko «By»

HOMep 3arojJioBKa

BceraBnser nosHbid HOMEP 3aroj0BKa,
JaXKe €CIIU KypCop HaAXOAUTCS B TOM

(TIOJTHBII)

Ke pazjene

BcTaBiseT TeKCT «BbIIIE) WK
Boime/nuxe «HIXKE» B 3aBUCUMOCTH OT

ITOJIOXKCHHA 2JICMCHTA

TexcT 3axkmaaKu

BcTaBnsieT Bech TEKCT 3aKJIaIKH

Howmep crpannmsl

Bcrasnser HOMCP CTPpaHHUIIbI
3aKJIaIKH

Howmep ab3ama

Bcrasnsier HoMep ab3ana 3aKkiaku

Howmep ab3ara

Bcerasnser cokpauieHHbIii HOMEP
a63ana. Ccpuika Jenaercs TOIbKO Ha

3aknagka . KOHKPETHBIN 3JIEMEHT, HAIIPUMED,
(kpaTKuii)
BMeCTO «4.1.1» BbI ccblaeTech
TOJBKO Ha «1».
Homep a63amna BceraBnser monHbIii HoMep ab63aria,
(TIOJTHBIA) Harpumep, «4.1.1»
BceTaBnser TEKCT «BBIIIEY) WIH
Brime/nmxe «HUXKE» B 3aBUCUMOCTH OT
MOJIOXKEHHUSI DJIEMEHTA
Howmep cHockmn Bcerasnsier Homep CHOCKH
Howmep cTpanuiisl Bcerasnser HoMep cTpaHULbI CHOCKH
CHocka BceraBnsier TEKCT «BBILIE) WU

Brime/auxe

«HHMKC» B 3aBUCHUMOCTHU OT
ITOJOXXCHHA 3JICMCHTA

Howmep cHocku

Bcrasnsier HOMCP CHOCKH,
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(popm) oTopMaTUPOBAaHHON KaK CHOCKA.
Hymepanus peasbHbIX CHOCOK HE
U3MEHSIETCS.

Howmep kouHeBoOM

BceraBisier HOMep KOHIIEBOM CHOCKH
CHOCKH

Bcrasnsier HOMep cTpaHHULBI

Howmep crpanuiibt o
KOHIIEBOW CHOCKHU

BcTaBnsieT TEKCT «BBILIE» WA
Brime/nmke «HHMKEC» B 3aBUCHUMOCTH OT
ITOJIOXXCHHUA 3JICMCHTA

KoHneBas cHocka

BceTaBnsier HOMep KOHIIEBOM CHOCKH B
Howmep xounesou dbopmare KOHIIEBOM CHOCKH.

cHOCKH (popm) Hymepanms daktuyeckux
PUMEUYAHUI HE NU3MEHSIETCS.

HasBanue neamkom BcTasisieT moJIHbIi TEKCT

IlocTossHHAA 4acTh U BceragisieT ToJIbKO Ha3BaHUE U HOMED
HOMEP o0bekTa, HarpuMep, « Tabmuma 1.1»

Tonbko TEKCT
Pucynok / Tabnuna /| Ha3BaHuUs
YpaBHeHHne

BcTaBnsieT TONBKO TEKCT Ha3BaHUS

Bcerasnser Homep cTpaHHULLbI,

Howmep crpannisl " .
coJiepKalie ykazaHHbIM 0OBEKT

BcTaBnsieT TEKCT «BBIIE» WU
Brime/amxe «HHIKEC» B 3aBUCHUMOCTH OT
ITOJIOXKECHUA JICMCHTA

e VYCTaHOBHUTE TaJIOYKy HAPOTUB BCTaBUTH Kak rMNepPCChLIKY, YTOObI
NPEBPATUTH CCHUIKY B AKTUBHYIO CCBUIKY.

e YcTaHOBUTE rajiouky HanpoTus Jlo0aBuTh ¢j10BO '"Bhie' win '""Huxe"
(ecnu AOCTYIIHO), 4TOOBI YKa3aTh MOJIOKEHUE DJIEMEHTA, Ha KOTOPHIN BbI
cchuIaeTech. PelakTop TOKYMEHTOB aBTOMAaTUUECKH BCTABJISIET CIOBA «BbIULEY
WJIU «HU#CEe» B 3aBUCUMOCTH OT IOJIOKEHHUS JIEMEHTA.

e VYCTaHOBHUTE TaJIOUKy HanpoTuB Pa3genurenb HoMepoB, 4TOObI yKa3aTh
paszenurenb B 1osie crpasa. Pazaenurenn HeoOX0UMBI I MOJTHBIX
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KOHTCKCTHBIX CCBIJIOK.

e B nose [Iyst KAKOro... IPeICTaBICHBI JIEMEHTHI, JOCTYIIHBIE B COOTBETCTBUU
C BBIOpAHHBIM THIIOM CCBLIKM, HAIIPUMEP €CJIU Bbl BHIOpAJIM BapUaHT
3aroJi0BOK, Bbl YBUAUTE MOJIHBIA CIIMCOK 3ar0JI0BKOB B JIOKYMEHTE.

4. Haxxmute BeTaBuTh, 4TOOBI CO3/1aTh MEPEKPECTHYIO CCHUIKY.
YinaneHue nepeKpecTHON CCbUIKHU

UTOoOBI yIanuTh MEpEeKPECTHYIO CChUIKY, BHIOEPUTE NMEPEKPECTHYIO CCHUIKY, KOTOPYIO
BbI XOTUTE yJIaJUTh, © HAKMUTE KHOTIKY Y IAJIUTh.

5.7 BcraBka OyKBHIIbI

BYKBI/IIIa - OTO IICpBada 6y1(Ba 3632111&, KOTOpasd HaMHOI'O OOJIBIIIE BCEX OCTAJbHBIX U
3aHHUMACT B BBICOTY HCCKOJIBKO CTPOK.

s noGaBneHus: OyKBUIHI:
1. ycraHOBHTE KypCcop B Ipejenax Hy>)KHOTo ad3ara,

IepennTe Ha BKIAAKy BeraBka BepxHEN TaHEIN HHCTPYMEHTOB,

2
A= o
3. HAOXMHTE HA 3HAYOK =byKBHIIa HA BEPXHEH MaHEeT! HHCTPYMEHTOB,
4. B OTKpBIBLIEMCS BBINAJAIONIEM CITUCKE BHIOEPUTE HYKHYIO OMIIUIO:
o B Tekcre £- 4TOOBI MOMECTUTH OYKBUILY BHYTpH ad3ala.

o Ha moJie “s- yToObI TOMECTUTH OYKBHILY Ha JIEBOM TOJIE.

KBHLA - 3T0 nepeas bykea abzaua,

SCKONBKD CTpoK. JnA gobaensqua ©
- Hauok BcTaBuTe OYKBHMUY Ha Bep
BRDEPUTE HyHHYD onuvio: B TeKcre - ytof
GyKBWLUY Ha neBoM none. MNepBsii CMMBON Bb
yTobel OYKEWMUE BKMIOYaNa B cebR elle Heoko
HY#HbEE GYKEH.

[lepBbIit cumBOI BRIOpaHHOTO ab3aita Oynet nmpeoOpazoBan B OykBuily. Eciu
TpedyeTcs, 4ToObI OYKBHIIA BKIIFOYAIa B CE0s eIe HECKOJIbKO CUMBOJIOB, J00aBhTE UX
BPYYHYIO: BBIJICUTE OYKBHITY U BITUIINTE HY>KHBIEC OYKBBI.

YtoObl U3MEHUTH BUJ OYKBUIIBI (TO €CTh pa3Mep, TUIL, CTHIIb O(DOPMIICHHS HIIUA LIBET
mpudTa), BeIACIUTE OYKBY M UCHOJB3YHTE COOTBETCTBYIOIINE 3HAUKN HA BKIIAJIKE
I'naBHas BepXHEW MAHEIU UHCTPYMEHTOB.
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Korna OykBuiia BolfiesieHa, OHA OKPYKEHa PaAMKOIi (pamMKa - 3T0 KOHTEHHEp, KOTOPBIN
UCTIONB3YETCS ISl TO3UIIMOHUPOBAHUS OYKBHIIBI Ha CTpaHHIle). MOXHO OBICTPO
WU3MEHUTH pa3Mep PAMKHU ITyTEM E%peTaCKI/IBaHI/I}I €€ TPaHML WU U3MEHUTH €€

MOJIOKEHHUE C TIOMOIIBIO 3HaUYKa  , KOTOPBIH MOSABIISIETCS MOCTIE HaBEJACHUS Kypcopa
MBIIIIA Ha PaMKY.

Il

Yro0Osl yaauTh 10OABIEHHYIO OYKBHILY, BBIACIIUTE €€, HAKMUTE Ha 3HAYOK
ByxkBuna Ha Bxnanke BeraBka BepXHel TaHEIM HHCTPYMEHTOB U BIOEpUTE U3
BBINTaIaronIero crnucka onuuio Her =

YToOBI HACTPOUTH NMAPAMETPHI NOOABIECHHON OYKBHIIBI, BBIACIHUTE €€, HAXKMUTE Ha

A= .
3Hau0K =DbykBuI1a Ha BKJIajKke BecraBka BepxHeil MaHeIn UHCTPYMEHTOB U BBIOEpUTE
13 BeINajaromero crnucka onuuo Ilapamerpsl 0ykBuubl. OTKpoercst okHO BykBuna -
JIOTIOJIHUTEIbHbIE TAPAMETPBHI:

byrkBHLE - AONONHUTENLHEIE NAPAMETPEI x

MPaHMULl ¥ 3anneka % A

Mona

MapaMeTpbl

WpwndT
Arial ks

BricoTa B CTPOEaX PaccToAHWe 0 TEKCTa

EN

3 Ocm

v "

o [

Ha Bxitanke BykBuUIa MOXHO 3a1aTh CJIEAYIOIINUE TapaMETPhI:

o [los0:kxeHne - UCTIONB3YETCS, YTOOBI U3MEHUTH PACTIOIOKEHNE OYKBHULIBI.
Bri6epute onmnio B Tekere muin Ha moJie vm Haxkmute Ha 3Ha4oK Her,
9TOOBI YAIUTh OYKBHILY.

o Ilpudrt - ucnonp3yercs, 4ToOBI BEIOPATH MIPUPT U3 CIUCKA TOCTYITHBIX.

e BricoTa B cTpoKax - UCIIOJIb3YETCS, YTOOBI YKa3aTh, CKOJIbKO CTPOK JIOJKHA
3aHUMaTh OykBuIa. MOKHO BeIOpaTh 3HaueHue ot 1 a0 10.

e PaccrosiHMe 10 TeKCTA - HCIIOJBb3YCTCA, YTOOBI YKa3aTb BCJIMUYUHY
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CBOOOTHOTO TIPOCTPAHCTBA MEXK Y TEKCTOM ab3alia v MpaBbIM KPaeM PaMKH,
OKpY>Karole OyKBUILY.

BYKBHLA - QONONHWTENbHLIE NapaMeTPbI X
Bykeuua WWupuHa rpasuy | ———— - | LiBeT rpaHuy -
paHKLbLl W 3aNWBKa LenkaiTe No CXEME WNH MCNONbL3YATE KHOMEW, YTo06!
BbICPATE PaHnLbl
Mona
LeeT droHa ,/-f”f

o -

Ha Bxiagke I'paHunbl ¥ 3aJMBKA MOXHO J00aBUTh BOKPYT OYKBHUIIBI TPAHUIIBI 1
HAaCTPOUTH UX MAPAMETPhI. ITO CIACAYIONINE TTApAMETPHI:

o [lapamerps! I'panun (mmvpuHa, BET U HAIMYUE U OTCYTCTBUE) - 3a7alTe
TOJIIIUHY TPaHULl, BHIOEPUTE UX I[BET U YKAKUTE, K KAKUM TpaHULIaM (BEpPXHEH,
HIDKHEH, JIEBOM, MPAaBOM WM UX COUYETAHUIO) HAJI0 IPUMEHUTH 3TH MapaMeTpPhI.

e IIBer ¢ona - BeiOepuTe 11BET (POHA OYKBUIIBI.
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BYKBHUA - OONONHHTENbHLIE NapaMeTpPh X

BykEHua Ceepxy Cresa

0cm Ocm
MpaHKUbl W JANUEKA

CHuay Cnpasa
N ocu | ocu

o .

Ha Bxiagke IMoJist MOKHO 3a1aTh PacCTOSTHUE MKy OYKBUIICH U TpaHUIIAMHU CBEPXY,
CHHU3Y, ¢JIeBa U CPaBa BOKPYT Hee (€K TpaHUIlbl OBUTH MTPEIBAPUTEIIEHO
700aBJICHBI).

ITocne I[O6aBJ'I€HPI$I 6YI(BHI_II)I MOJKHO TaKXKC U3MCHUTD I1aPaMCTPhI Pamkn. UtoOn!
MOJIYYUTDb K HUM JOCTYII, HICJIIKHUTC npaBoﬁ KHOIIKOM MBIILIH BHYTPU paMKH U
BBI6epI/ITC B KOHTCKCTHOM MCHIO ITYHKT JIOHOJIHI/ITCJILHLIC nmapamMeTpbl paMKHU.
OTKpOCTCH okHo Pamka - JAOIIOJTHUTEJIbHBIC MapaMeTPhI.
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Pamea - QONMMHHTENbHBIE NapaMeTphl >

MpaHKuUybl W 3aNHEKA r—
- = O

Monsa

LWiupuHa ABTO e

BoicoTa ABTO w

Mo ropwsoHTanu

OTHOCHTENBHD

MNonokeHwe 0Dem w CtonSua w

PaccToAHUe 4o TEKCTa 0cm :

Mo BepTHEANKA
OTHOCHTENBHD

MonokeHne Dcm | Abzaua v
PaccTosHue go TekcTa 0cm :

¥ Tepemelwarts ¢ TEKCTOM

Ha Bknanke Pamka MOXHO 3a71aTh CICAYIOIIUE MApaMETPhI:

o [loso:xeHne - UCTIONB3YETCS, YTOOBI BHIOpATh BeTpoeHHbIH win
IlnaBarommii cTrib 00TEKaHUS TEKCTOM. Mt MOKHO HaxkaTh Ha 3Ha4oK Her,
4TOOBI YAAIUTH PAMKY.

e [llupuna u BeicoTa - HCIOIB3YIOTCS, YTOOBI U3MEHUTH Pa3MepPbl PAMKH.
ITapameTp ABTO ITO3BOJIIET aBTOMAaTUYECKU KOPPEKTUPOBATH pasMep PaMKU B
COOTBETCTBHUH C pazMepoM OykBullbl B Hell. [lapamerp TouHo mo3Bosser
3aj1aTh GUKCHpOBaHHbIe 3HaueHus. [lapamerp MUHUMYM HCTIOIB3yeETCH,
4YTOOBI 33]]JaTh MUHUMAJIbHOE 3HAYE€HUE BBICOTHI (IIPY U3MEHEHUH pa3Mepa
OyKBHIIBI BEICOTA PAMKH U3MEHSIETCS COOTBETCTBEHHO, HO HE MOXKET OBIThH
MEHbIIIE YKA3aHHOTO 3HAUCHMUS]).

e Tlapametpsi I1o ropu3oHTANN UCTIONB3YIOTCS WU JJIS1 TOTO, YTOOBI 33/1aTh
TOYHOE MO0JIOKEHHEe PAMKH B BEHIOPAHHBIX €IMHUIIAX U3MEPEHUS
OTHOCHUTEJILHO TI0JIsI, CTPAHMIIBI UM CTOJI0IA, WIIA JIJISt TOTO, YTOOBI
BBIPOBHATH PAMKY (CJI€Ba, IO LIEHTPY WJIU CIIPaBa) OTHOCUTEJIBLHO OJTHOM U3
ATUX OMOPHBIX TOUeK. MOKHO Takxke 3a71aTh PaccTosiHre 10 TeKCTa 110
TOPU30HTAJIM, TO €CTh BEJIMYHHY CBOOOTHOTO IIPOCTPAHCTBA MEKIY
BEPTUKAIBHBIMU TPAHUIIAMHA PAMKH M TEKCTOM ad3aria.
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e Tlapametpsi I1o BepTHKAJIN UCTIONB3YIOTCSA WU JJISl TOTO, YTOOBI 33/1aTh
TOYHOE MOJIOKEHHEe PAMKH B BEHIOPAHHBIX €IMHUIIAX U3MEPEHUS
OTHOCHUTEJILHO TIOJIS, CTPAHMIIBI WM a03aria, Wiu JAJI TOTO, YTOOBI BRIPOBHSITh
paMKy (CBepXy, MO LEHTPY WU CHU3Y) OTHOCHTEJbHO OJTHOM U3 3TUX
OMOPHBIX Touek. MOXKHO Takke 3a7aTh PaccTosiHMe 10 TeKCTa 110 BEpTUKAIIH,
TO €CTh BEJIMYMHY CBOOOJHOTO MPOCTPAHCTBA MEXTY TOPU3OHTAIBHBIMU
IpaHUIIAMH PaMKH M TEKCTOM ad3aria.

o [lepememiaTh ¢ TEKCTOM - ONPEEISET, OyIET JIU NEpPEMEIIaThCs paMKa Mpu
nepeMeneHnu ad3aia, K KOTOpoMy OHa MpHUBsI3aHa.

Ha Brimaakax I'panuusl 1 3aauBka v Ilosist MOKHO 3a/1aTh TE€ XK€ CaMble TAPaAMETPHI,
YTO Y Ha OJJTHOMMEHHBIX BKJIJIKaX B OKHE ByKBHIIA - 10MOJHHUTE/IbHbIE IAPAMETPHI.

6. JleiicTBus HaJ OOBEKTAMU

6.1 BcraBka Tadnuil
BcTraBka Ta0aunbI

J71st BCTaBKM TaOJMUIBI B TEKCT JOKYMEHTA:
1. ycraHoBuTE KypCop TaM, TJie HaJl0 Pa3MECTUTh TaOJIHILY,
2. mepenauTe Ha BKIaAKy BeTaBka BepxHel maHeIu HHCTPYMEHTOB,
3. HaXMHuTe 3HauOK FESTab/IMua Ha BepXHel MaHeln HHCTPYMEHTOB,
4. BbIOEpUTE OMIIUIO JIJISi CO3/TaHUS TAOJIUIIBI:

O WJIY TabauIa co CTaHAAPTHBIM KOJIMYECTBOM siueek (Makcumym 10 Ha 8
saueek). Ecnu Tpedyercs ObIcTpo 100aBUTh TaONIHILY, IPOCTO BBIIECTUTE

MBIIIbIO HY>KHOE KOJIMYECTBO CTPOK (MAKCUMYM &) U CTOJIOIOB (MAKCUMYM
10).

O WM Nnojb30oBarenbekas Tadbnuua. Eciu Bam HyxHa Tabnuna 6osblie, yem
10 Ha 8 sueek, BeiOepute onuuio [lob3oBaTeabckasi Ta0IMIIA, TTOCTIC
Yero OTKPOETCS OKHO, B KOTOPOM MOHO BPYYHYIO BBECTH HY>KHOE
KOJIMYECTBO CTPOK U CTOJIOIIOB COOTBETCTBEHHO, 3aT€M HAXKMUTE KHOIIKY

OK.

Pazmep Tabnuuk X

[

Konu4ecTeo cTonGUOE

[

KonW4eCTED CTROK
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o Ecnu Bel X0THUTE HApUCOBATH TAOJIMILY C TOMOIIBIO MBIIIIU, BEIOEPHUTE
ornuuto HapucoBath Tadauiy. 310 MOXKET OBITH MOJIE3HO, €CITU
TpebyeTcs co3aTh TabJIMILy CO CTPOKAMHU ¥ CTOJIOIAMU Pa3HOTO pa3Mepa.
Kypcop mbimm npeBpaturcs B Kapanaam . Hapucyire npsMoyroiabHyto
burypy Tam, rae Tpedyercs 100aBUTh TaOIUILy, 3aTeM J00aBbTE CTPOKH,
pUCYs TOPU30HTAIIBHBIEC JIMHUM, U CTOJIOLbI, PUCYSl BEPTUKAIbHbIE JINHUHY,
BHYTPHU KOHTYpa TaOJINLIBI.

o Ecnu Bbl X0THTE MTpeoOpa3oBaTh CYIIECTBYIOMIMM TEKCT B TaOIUILY,
BbIOepuTe pyHkiuio [IpeodpazoBaTh TekeT B TA0AMIY. ITa QYHKIUS
MOKET OKa3aThCs MOJIE3HOM, €CITU Y BaC YXKE €CTh TEKCT, KOTOPBIM BbI
penmun rpeodpazoBathk B Tabnuiy. OkHo [Ipeo6pa3oBaThb TEKCT B
Ta0JMIy CONEPKUT 3 pazaena:

Mpeobpa3oBaTb TEKCT B Tabnuuy X

Pasmep Tabnuubl

Cronbus 1

CTpoku

ABTonogbop WHUpUHLI cToNbUoB

® duKcKMpoBaHHaA WupuHa cTtonbua

s

ABTO |,

AeTonogbop no coaepAvMomy

AgTonoabop No WMPWHE OKHA

Pasgenutene Tekcta
® Absaupl
Tabynauua
TouKKM C 3anATEIMKM

Hpyron

= Pa3mep Tabauinbl. Beibepute He0OX0IUMOE KOTMYIECTBO
CTOJIOIIOB/CTPOK, B KOTOPBIE BBl XOTUTE TOMECTUTH TEKCT. J{J1s1 3TOTO
BBl MOJKETE HCITOJIH30BaTh KHOIIKHM CO CTPEJIKaMHU BBEPX/BHU3 WIIH
BBECTH MX KOJIMYECTBO BPYYHYIO C KIIABHATYPHI.

=  ABTONOAOOP WIMPHUHBI CTOJOIOB. BEIOEpUTE HYXHYIO OMIIHUIO,
4YTOOBI HACTPOUTH MOBEICHNUE MOATOHKH TeKCTa: PUKCMPOBAHHAS
IIMPHUHA CTOJ01A (M0 YMOJYaHUIO YCTAHOBJICHO 3HAUYEHUE A8MO.
Bbl MOXKeTe UCTIOIb30BaTh KHOMKHU CO CTPEJIKaMU BBEPX/BHU3 WIIU
BBECTH 3HAYEHHUE BPYUYHYIO C KJIaBUATypbl), ABTONOAOOP 10
coJlep:KUMOMY (IIMPUHA CTOJIOIAa COOTBETCTBYET JIJTUHE TEKCTA),
ABTONOAOOP MO MMPUHE OKHA (IITMPUHA CTOJIOIA COOTBETCTBYET
IIUPHUHE CTPAHULIBI).
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* Pazgenuresb Tekcera. Bribepure HYyKHYIO OMIIUIO, YTOOBI
YCTAaHOBUTH TUI pa3ienuTens A Tekcra: Ad3aubl, Ta0yasinus,
Touxku ¢ 3anAaTbIMU 1 J[pyroe (BBEAUTE KETAEMBbIN pa3IeIuTeNb

BPYUYHYIO).
* Haxwmure OK, 94T065I peoOpa3oBaTh TEKCT B TAOJHILY.

O €CIIi Bbl XOTUTE BCTaBUTh Ta0nuily Kak OLE-00bexT:

1. Bribepure onuuio BeraButh Tabauny B MeHio Tadauua Ha BKIaaKe

BceTaBka.

2. IlosBuTcs COOTBCTCTBYIOIICC OKHO, B KOTOPOM BbI MOJKCTC BBCCTH HYKHBIC

JTaHHbIE U 0THOPMATUPOBATh UX, UCIIOJIB3YsI HHCTPYMEHTHI (pOpMaTUpOBaHUS
PenakTopa 37eKTpOHHBIX TAaOJIHII, TAKWE KaK BBIOOD IIpudTa, TUIIA U CTUJIS,
HacTpoiika unciioBoro ¢gopmara, BcTaBka GyHKIMHI, hopMaTUPOBAHHBIS
TaOJIUIIEI U TaK Jajiee.

PepakTop Tatnuy

Calibr v v A vl By | v & vERv | oowwi v To | @ @ v

Sheett — Macwrab 100%

+
I

COXpaHNTL W BLINTH JaKpbiTh

3. B mramke B IpaBoM BEpXHEM YTy OKHA HaXOAMTCS KHOTNKA = - Buaumast
o0JacTb. BeiOepute onmuio PegakrupoBaTs BUAMMYIO 00J1aCTh, YTOObBI
BBIOpATh 00J1aCTh, KOTOPasi OyAeT 0TOOpakaThCs P BCTaBKE 0OHEKTA B
MPE3CHTAIINIO; IPYTHe JaHHBbIC HE OyIyT MOTEPSIHBI, & IPOCTO OYIYT CKPHITHI.
Korna ob6nacts Oyner BriaeneHa, HaKMUTE KHOTIKY 1'0ToBO.
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4. Bribepute onmuio [loka3zaTs BUAMMYIO 00J1aCTh, YTOOBI YBHIETh BRHIOPAHHYIO
00J1acTh, y KOTOpO OyAeT roiydas rpaHuiia.

5. Korpga Bce Oyner roroBo, HA)KMUTE KHONIKY COXPAHMTh M BBIATH.

5. moce Toro, Kak Tabauia OyaeT mobaBieHa, Bbl cMokeTe M3MEHHUTH €€ CBOMCTBA H
MIOJIOKCHUE.

UT0OBI U3MEHUTH pa3Mep TaOJIUIIbI, HABEAUTE KypCOpP MBIIIU Ha MapKep 0B MPaBOM
HUKHEM YTy U MepeTacKUBaiiTe ero, noka Tadaula He JOCTUTHET HYKHOTO pa3Mepa.

3

h 3
4

2

%

Bbl Takke MOKETe BPYUHYIO H3MEHUTDH IIMPUHY ONPENEIEHHOTO CTOI0Ia WIIA BBICOTY
cTpoku. HaBenute Kypcop MBIIIM HA MPaBYIO IPAHMILY CTOJIONA, YTOOBI Kypcop
TIpEeBpATHIICS B IBYHANPABIECHHYIO cTpenky ¢|*, u meperammure rpanuiy BneBo umm
BIIPABO, YTOOBI 33/1aTh HY>KHYIO IIUPUHY. UTOOBI BpyYHYIO U3MEHHUTH BBICOTY
OTJIEJIBbHOM CTPOKHU, HABEUTE KypCOP MBIIIU HA HUKHIOKO TPAHUILYy CTPOKH, YTOOBI
KypCOp PEBPATWICS B JBYHAIIPABICHHYIO CTPEIIKY %, Y IIepeTaluTe IPaHuLly BBEPX
WJIU BHU3.

YToObI IEpeMeCcTUTh TabJINILY, yACP)KUBANUTE MapKep [+B JIEBOM BEepXHEM YIIIy U
MEepETAIIUTE €T0 HA HY)KHOE MECTO B JIOKYMEHTE.

K tabnuiie Takxe MOKHO 100aBUTh MOANUCH. [[J1s1 MOJTydeHHs TONOJIHUTENbHON
uH(popmauu o padoTe ¢ NOANUCIMH K TaOJIMLIaM Bbl MOKETE OOPATUTHCS K ITOU
CTaThe.

Boinenenue Ta0auIbI WIH €€ YACTH
UTOoOBI BRIICTUTH BCIO TAOIHILY, HAKMUTE Ha Mapkep B IEBOM BEPXHEM YTIIy.

UToOb!I BBIIETUTH ONPEICICHHYIO SUEHKY, TOJIBEIUTE KypCOP MBIIIH K JIEBOM 4acTH
HY>KHOM siueliKy, 4TOOBI KypCOop MPEBPATUIICS B YEPHYIO CTPEJIKY #, 3aT€M IIEJIIKHUTE
JIEBOY KHOIIKOM MBIIIH.

YT0oOBI BBIZICIUTH OMPEICIICHHYIO CTPOKY, IMOJBEIUTE KyPCOP MBIIIH K JIEBOW IPaHUIIE
TaOJIUIIBI PSIZIOM C HY)KHOW CTPOKOM, YTOOBI Kypcop MPEBPATUIICS B TOPU3OHTAIBHYIO
YEPHYIO CTPEJIKY =, 3aTE€M LIEIKHUTE JICBOM KHOIKOW MBIIIH.

YToOBI BBIJICUTE OMPEICIICHHBIN CTOJOECI, MOABEAUTE KYPCOP MBIIIN K BEpXHEH
IpaHUIE HY>KHOTO CTOJIOIA, YTOOBI KypCcOp NPEBPaTUIICS B HAMPABJICHHYIO BHU3
YEPHYIO CTPENKY 4, 3aTEM ILICJIIKHUTE JIEBOW KHOIIKON MBIIIN.
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Mo>kHO Takke BBIICTUTH STUEHKY, CTPOKY, CTOJIOCI MM TaOJIUILy C TOMOIIBIO OMIIUN
KOHTEKCTHOTO MEHIO WM pazfena CTPOKHU U €TOJ0UBI Ha TPaBOil OOKOBOI MaHEIH.

IIpuMeuanue: 1715 IEpEeMEILICHUS IO TaOJIUIIE MOKHO HUCTIOIB30BaTh COYETAHUS
KJIQBUIII.

N3meHeHHne mapaMeTpoB TA0IMIbI

HGKOTOPBIG CBOMCTBA Ta6JII/II_IBI, a TAKKC €C CTPYKTYPY MOKHO U3SMCHUTH C IIOMOIIBIO
KOHTEKCTHOI'O MEHI0. MeHIo COACPKUT CIICAYIOIINC ITYHKTHI:

e Bnipe3aTh, KONMPOBATh, BCTABUTH - CTAHIAPTHBIE OILINUU, KOTOPHIE
UCIIOJIb3YIOTCS [Tl BBIPE3AHMS WUIM KONIUPOBAHUS BBIJEIEHHOTO
TEKCTa/00BEKTA U BCTABKU PaHEE BBIPE3aHHOT0/CKOMUPOBAHHOTO (PparMeHTa
TEKCTa WK 00bEKTa B TO MECTO, TJ€ HAXOAUTCS Kypcop.

e BbiaeauTsp - UCMONB3yeTCs IS BBIJACICHHS CTPOKH, CTOJIONA, TICHKH UITH
TaOJIUILIBL.

e Jlo0aBUTH - UCTIONIB3YETCSA JIJIs1 BCTABKU CTPOKH BBIIIE UM HUKE TOU CTPOKH, B
KOTOPOI HaXOJUTCSI Kypcop, a TaKKe JIJIsl BCTABKU CTOJIOIA ClieBa UITK CIIpaBa
OT TOTO CTOJIOIA, B KOTOPOM HaXOIAUTCS Kypcop.

e Takxe MOXHO BCTaBUTh HECKOJIBKO CTPOK WUJM CTOJOIOB. [Ipu BeIOOpE oniuu
Hecko/bKO CTPOK/CTOJI0LOB OTKPOETCS OKHO BCTaBUTH HECKOJIBKO.
Bri6epute u3 cnucka onuuto Ctpoku win CToadubl, yKaXKUTE KOJIMYECTBO
CTPOK WJIM CTOJIOLIOB, KOTOPBIE TpeOyeTcs 100aBUTh, BRIOEpUTE, T/E UX

Tpebyetcst nodaButh: Haa kypcopom miu Iloa Kypcopom 1 HaXMUTE KHOTIKY
OK.

e VYIajauTh - UCTIOIB3YETCA JIsl YAAICHUS CTPOKH, CTOJIONA, TAOIUIIBI HITH
saeek. [Ipu Be1Oope ontnn Slueiikm OTKpOESTCS OKHO Y IaJUTh AUeiiKH, B
KOTOPOM MOKHO BBIOpaTh, TpeOyeTCs JIM yIaauTh Slueiiku ¢o CIBUTOM BJIEBO,
Yaanaurhb BCKO CTPOKY WK Y AAJIUTh BECh CTOJI0e€II.

e OObeAUHUTH STYEHKH - OTOT IyHKT JTOCTYIEH IIPU BBIAEIEHUN JBYX WIH
0oJiee sTYeeK U UCIOJIb3YEeTCs ISl MX 00bEeIMHEHUS.

e Takxe MOXHO OOBEIUHUTDH STUCHUKH, OUYMCTUB TPAHUILY MEXTY HUMU C
nomonisio MHCTpyMenTa "Jlactuk". J{ist 3Toro HaxkmuTe 3Hauok EE5 Tabauna
Ha BEPXHEH IMaHeI MHCTPYMEHTOB, BRIOEpUTE MYHKT MEHI0 QOYUCTUTH
Tab6auny. Kypcop Ml mpeBpaTuTCs B TacThK & . HaBeauTe Kypcop MbIIH
Ha TPAHUILy MEXAY SUeHKaMU, KOTOpbIE TpeOyeTcs 00beAUHNUTD, U OYUCTUTE
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ccC.

Pa3neuth siueiiky... - UICTIOJIb3yeTCs IS BEI30BA OKHA, B KOTOPOM MOKHO
BBIOPATh HYKHOE KOJIMYECTBO CTOJIOIOB U CTPOK, HA KOTOpPOE OyIeT pa3aeicHa
STYEHKA.

Takoke MOXKHO pa3JeIUuTh STUCUKY, HAPUCOBAB CTPOKH HIIA CTOJIOIBI C
MOMOLILI0 MHCTpyMeHTa "Kapanam". JIjis 5Toro HaKMHUTe 3HAYOK B
Tabauna Ha BepxHel naHeIu HHCTPYMEHTOB, BEIOEPUTE MYHKT MEHIO
HapucoBats Ta6aumy. Kypcop MbIIIH npeBpaTUTCS B KapaHAaNI & .
Hapucyiite ropu30HTaNBHYIO JIMHUIO JJISI CO3/IAHUSL CTPOKU WJIN
BEPTUKAJIBHYIO JIMHUIO JJIS1 CO3/IaHUS CTOJIOMIA.

BbIpOBHATH BBICOTY CTPOK - HCIOJIB3YETCS ISl ©3MEHEHUS BbIJEICHHBIX
A4yeeK TaKuM o0pa3oM, YTOObI BCE OHU UMEJH OJMHAKOBYIO BBICOTY, 0€3
MU3MEHEHUs O0IIEeH BHICOTHI TAOIMIIBI.

BbIpOBHATH IIMPHUHY CTOJOLOB - UCIIOIL3YETCS JJIs1 U3MEHEHUS BbIJICTICHHBIX
SYEEK TaKUM 00pa30M, UTOOBI BCE OHU UMEJIH OJIMHAKOBYIO IIMPHUHY, 03
M3MEHEHHUS 001l UPUHBI TAOTUIBI.

BeprukanbHoe BhIpABHUBAHME B T4 KAX - HCIIOJIb3YETCS JJIs
BBIPABHUBAHHUS TEKCTA B BBIJAEICHHON STYEHKE IO BEPXHEMY KPar0, ICHTPY WIH
HIDKHEMY Kparo.

HanpagieHue TeKCTa - UCIOJIB3YETCS /U1l K3MCHEHUST OPHEHTAIIMK TCKCTA B
stueiike. TEeKCT MOYKHO PacIoIOKUTh 10 TOPU3OHTAIIH, IO BEPTUKAIH CBEPXY
BHU3 (IToBepHYTH TEKCT BHU3), WJIH 110 BepTHKaIu cHU3y BBepx ([loBepHYTH
TEKCT BBEpPX).

JlonoJiHUTeIbHBIE TapaMeTPbl TA0JIMIbI - UCIIOJIb3YETCA JJIsl BBI30BA OKHA
"Tabnuua - OMOJTHUTENbHBIE TAPAMETPHI .

anepccmm«a - UCITIOJIB3YCTCA OJIs1 BCTABKU I'MIICPCCHIJIKHA.

JlonoiHUTE IbHBbIE TApaMeTPhI 203a1a - UCIIOIb3YETCS I BbI30Ba OKHA
'A63a11 - TOTIOTHUTENLHBIE TAPAMETPHI'.
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CBoiicTBa TaOIUIBI MOXKHO TAK)K€ U3MEHUTH Ha IPaBO OOKOBOI MaHENH:

e Crpoxku 1 CToJa01bI - UCTIOJIB3YIOTCS JIS BRIOOpA TEX YacTeil TabJIulIbL,

KOTOPbIE HEOOXOAMMO BBICIUTh.

Ja cTpok:

O 3a2o1060k - 17151 BBIJENICHUS IEPBOU CTPOKU
o Hmozosas - NSl BBIIEAEHUS NOCIIEAHEN CTPOKH

©) qepedoeamb - IJB1 BBIACJICHUA CTPOK 4HCPE3 OAHY

Jlnst cTon01oB:

o [Ilepesuviii - 175 BBIJIETCHUS IIEPBOTO CTOJIONA

o ITlocneonuii - nist BBIAEIEHUS MTOCJIEIHETO CTOJIOA

o UYepedosamw - N5 BbIJICTIEHUS CTOJIOIOB Yepe3 OANH

e [lo madJ0ny - ucnosib3yercs NIl BIOOpa OJJHOTO U3 JOCTYIHBIX IA0JIOHOB
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TaOJIHLI.

e CTHJb TPAHUII - UCIIOJB3YETCS JIJIS BHIOOpPA TOJIIIIMHEI, IBETA U CTHJIS TPAHUII,
a Takke 1Bera (hoHa.

e CTpOKH ¥ CTOJOUBI - UCIIOIB3YETCS JIJIs BBIMOJHEHUS] HEKOTOPBIX OMepaIuii ¢
TaOIUIeH: BBIJICIICHUSI, YaJCHUsI, BCTABKH CTPOK U CTOJIOIOB, O0BETUHECHUS
SYECK, pa3/IeCHUS STYCHKHU.

e Pa3mepsl CTPOK M €TOJOLOB - UCIIOJIB3YETCS 11 U3BMEHEHMS IIUPUHBI U
BBICOTBI BBIICJIEHHOW A4YE€MKU. B 3TOM paznene MOKHO Tak:ke BHIpOBHATH
BBICOTY CTPOK, YTOOBI BCE BBIICJICHHBIE SIMEUKU UMEIH OJUHAKOBYIO BBICOTY,
i BbIpOBHATH IIMPHHY CTOJI0LOB, YTOOBI BCE BBIJICIICHHBIC TYEHKU UMEIIN
OJIMHAKOBYIO IIMPUHY.

e Jlo6aButh popmMyity - UCTIONB3YETCS AJIsI BCTAaBKU (POPMYIIbI B BHIOPAHHYIO
SYCUKY TaOJHIIBI.

e [loBTOpPATH KaK 3ar0JIOBOK HA Ka:KA0# CTPAHMIIE - B JTTMHHBIX TaOIHIIaxX
HCIIONIB3YETCs I BCTABKM OJHOM M TOU YK€ CTPOKH 3aroJIOBKa HaBEPXY
Ka)XJ1I0W CTPaHHULIBI.

e JlomoJHHUTENbHbIE APaAMeTPBhI - UCIIOJIB3YETCS I BbI30Ba OKHA 'Tadnuia -
JOTIOJTHUTENbHBIE ITapaMETPBHI .

HN3MeHeHMEe TOMOJIHUTEIbHBIX mapamMerpoB Taﬁ.]'ll/lllbl

UT0OBI U3MEHUTH JOTIOTHUTEIbHBIC TAPAMETPHI TAOIUIIbI, IETKHUTE MO TAOIUIE
MPaBOM KHOTIKOM MBIIIN U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO MyHKT /{onoIHUTeIbHbIE
napaMeTpsl Tadaunbl. inn Haxkmute ccbUiKy JlomoJIHUTEIbHBIE TApaMeTPhbI Ha
npaBoit 00koBoM maHenu. OTKPOETCs OKHO CBOMCTB TaOJIHUIIbI:
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~a

TaGnuua - NonoNHKTENLHBLIE NapaMeTpb >

Tabnuua

HAuenra

IpaHnubl W droH
Nonowerne TAGNKUE
OOTekaHHe TEKCTOM

ANETEQHATHEHbLIA TEKCT

Pazmep Tabnuuybl

LupuHa EqWHHLIL

AsTonogSop pazmMepos No CoaERHMMOoNMY

Mona A4eREn No YMON4aHWHY

Caepxy Cnesa
Oem Dicm

CHuzy Cnpasa

- B
Dcom Olcm

MapameTpbl

MHTEPBANL MEXTY A4elkamu

Ha Bximaake TadoJauma MOKHO U3MEHUTEH CBOMCTBA BCEH TAOIAILIEI.

e Paznen Pazmep TaGJauIbI COACPKUT CICAYIONINE TTApAMETPhI:

o IlupuHa - 10 YMOJYaHUIO [IMPHUHA TAOJIUIBI aBTOMATHUECKU
MOJATOHSETCS MO IIMPUHE CTPAHULIBI, TO €CTh TA0JIMIIA 3aHUMAET BCE
IIPOCTPAHCTBO MEXKY JIEBBIM U MPABBIM IMOJISIMUA CTPAaHULIBI. MOKHO
YCTaHOBUTH 3TOT (DJIAKOK U YKa3aTh HYKHYIO IIUPUHY TaOIUIbI BPYYHYIO.

o Onuus EnuHUIbI NO3BOJISIET YKA3aTh, HAJO JIM 33/1aBaTh IIIUPUHY
TaOJIUIBI B @0COJIFOTHBIX €IMHUIAX, TO €CTh
Canrumerpax/Ilynkrax//{roiimax (B 3aBUCIMOCTH OT TOTO, KaKOM
napameTp ykasaH Ha Bkiajake ®aiij -> [onoJHUTEIbHbIE TapaMeTpPhbl...)
viu B [IpouenTax ot o0I1eil MUPUHBI CTPAHUIIBI.

IIpuMeyaHue: MOKHO TaKXKe PETYIHUPOBATH Pa3Mephl TAOIHIIBI, U3MEHSST BBICOTY
CTPOK ¥ IIMPUHY CTOJIOIIOB BPY4YHYI0. HaBenuTe yka3aTeslb MBIIIA HA TPAHUILY
CTPOKHU/CTOJIONA, YTOOBI OH MPEBPATUIICS B IBYCTOPOHHIOIO CTPENKY, U
neperanuTe rpaHuiy. Kpome Toro, MO>KHO MCIIOTB30BaTh MAPKEPHI - Ha
TOPU30HTAIBHOW JIMHEWKE JJIs1 N3MEHEHHUS! ITUPUHBI CTOJIOIOB U MapKephl - Ha
BEPTUKAILHON JIMHEWKE JIJIsl ©3MEHEHUS BRICOTHI CTPOK.
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O ABTONOAOOP pPa3MepoB MO COAEPKUMOMY - pa3peniacT aBTOMATHIECKU
W3MCHATH MIMPUHY KaKIOTO CTOJIOA B COOTBETCTBHH C TEKCTOM BHYTpPH
ero sYCeK.

e Paznen Ioust A4eKHA 10 YMOJTYAHHUIO TT03BOJISIET U3MEHUTD UCIIOJIb3yEMBIEC
110 YMOJIYaHUIO PACCTOSHUSA MEXIY TEKCTOM BHYTPH STYEHKHU Y TPaHULIAMHU
STYEUKH.

o Pazgen [lapameTpbl NO3BOJISIET U3MEHUTD CIIEAYIONIUNA TapaMeTp:

o HHTepBaibl MexAy TUEHKAMH - Pa3pEIIACT UCIOJIb30BAHUE MEXTY
sTAeKaMu MHTEPBAJIOB, KOTOPHIE OYIyT 3a/IMBaThCS 11BeTOM MOHAa
TA0JIUIBI.

TaGnuua - NoNoMHKTENLHLIE NapaMeTpkI X

TaGnuua Pasmep AuedKku

el dcm || | Cantumerp v

IpaHuuEl W droH
Mona AYedKn

¥ Vcnonb3oBarh NOMA NO YMOTHaHHD

OOTeKaHWe TEKCTOM
Ceepxy Cnesa

ANETepHATHEHBIA TEKCT
CHuzy Cnpasa

MapaMmeTpbl AYEHKR

¥ lMepenoc TexcTa

Ha Bxnanke Sldeiika MOXHO U3MEHUTEL CBOMCTBA OTIEIBHEIX siueek. CHayaia Hajgo0
BBIOpATH SUEHKY, K KOTOPOU TPeOyeTCss MPUMEHUTh U3MEHEHHSI, U BBIICIIUTH BCIO
TabJIUILy, YTOOBI U3BMEHUTH CBOMCTBA BCEX €€ STUCEK.

e Paznen Pasmep siueMKM COICPKUT CIECAYIOIIME TapaMETPHI:

o Onuus HIupunHa no3BoASET 3a1aTh NPEANOUYTUTEIBHYIO IUPHUHY SYECUKU.
DTO pa3mep, KOTOPOMY sTUENKA CTPEMUTCS COOTBETCTBOBATh, XOTS B
HEKOTOPBIX CIIy4asiX TOYHOE COOTBETCTBHE MOKET OBITh HEBO3MOKHO.
Hampumep, eciiy TEKCT BHYTPH SIMEUKHU MPEBBIIIAET 33JaHHYIO IIUPHUHY, OH
OyZeT MepeHOCUTHCS Ha CIASAYIOUIYIO0 CTPOKY, UTOOBI MPEANOYTUTEIbHAS
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IIMPUHA STYEUKU OCTAaBaIaCh HEU3MEHHOM, HO €CJIM BCTABUTH HOBBIMN
CTOJIOCT], MPEANOYTUTEIbHAS IITUPUHA OyIeT YMEHBITICHA.

o Onuusa EnHMIbI - TO3BOJISIET YKa3aTh, HAJI0 JIM 337aBaTh LIUPUHY
SYEHKU B aOCOTIOTHBIX €IMHUIAX, TO €CTh
Canrumerpax/Ilynkrax//{1oiimax (B 3aBUCIMOCTH OT TOTO, KaKOM
napaMeTp ykas3aH Ha Bkiagke @aiij -> J[onoJHNTeIbHBbIE TapaMeTPBhl...)
iy B IIpouenTax ot o0uiel mUprUHbI TaOJINLBI.

Ipumeyanue: MOXHO TaK)K€ PEryJIUPOBATh MIUPUHY SUCUKH BPYUHYIO. UTOOBI
C/IeNlaTh OTACJBbHYIO STUEHKY B CTOJIOIE IIUPE WU YKe 0OIIel UPUHBI CTOJIOIA,
BBIJICTIUTE HY>KHYIO STYEHKY, HABEUTE yKa3aTelb MBIIIN Ha €€ MPaByIO IPaHUILY,
YyTOOBI OH MPEBPATHIICA B IBYCTOPOHHIOIO CTPEJIKY, 3aTE€M MEPETAIIUTE TPAHUILLY.
YTOoOBI U3MEHUTH HIMPUHY BCEX SUEEK B CTOJIONE, UCHOIB3YHTE MAPKEPHI - Ha
TOPU30HTAJIBLHON JIMHEWKE /Il U3MEHEHUS! IIUPUHBI CTOJIOIIOB.

e Paznen Iosst i9e KK NO3BOJSIET PETYIUPOBATH PACCTOSHUE MEKIY TEKCTOM
BHYTPH STYEMKU U FPAHULIAMU STYEHKU. 110 yMOIITUaHUIO yCTaHOBIICHBI
CTaHJapTHBIC 3HaYCHUS (3HAYEHUS, UCTIOJIb3yEeMbIE TI0 YMOTYAHHUIO, TOXKE
MOHO M3MEHUTH Ha BKJIagke Tabdauma), HO MOKHO CHATH (PIIaXKOK
Hcnonb30BaTh moJisi 10 YMOJIYAHHUIO M BBECTH HY)KHBIE 3HAUEHUSI BPYUHYIO.

e B paznene Ilapamerpsl t4eKH MOXXHO U3MEHUTH CIEAYIOIIUN ITapaMeTp:

o Omnuus IlepeHoc TekeTa BKIIIOUEHA IO yMOT4aHU0. OHa NO3BOJISET
NEPEHOCUTh TEKCT BHYTPU SYEHKH, IPEBBIIIAIONINNI €€ IHUPUHY, Ha
CJIEIYIOLIYIO CTPOKY, YBEJIMUMBAs BBICOTY CTPOKH M OCTABJISIS IIUPUHY
CTOJI011a HEU3MEHHOM.
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Tatnuua - QoNMMHHTENBHBIE NapaMeTphbl X
TaGnuya WvprHa rpaHiy| ————————— -~ LieeT rpaxmy -
AveHKa . .
LlenkalTe No cXeMe MMM HCNeNb3YWTE KHONKK, 4ToDb BuiSpath
rpaHHUEl M NPHMEHHTE K HUWM BRIGDaHHLIA CTHMb
Npannus W hoH
MonoxeHwe TabNKUb W — HE‘

OOTeKaHWe TEKCTOM

ANETEQHATHEHbLIA TEKCT

®oH TaBmusl ||_—"

Bxuitagka I'panuusl 1 poH COIEPKUT CIEAYIOLINE TAPAMETPHL:

e [lapameTrpsl rpaHuubl (IMPHHA, IBET U HATMYKE I OTCYTCTBHE) - 3a7alTe
ITUPUHY TPAHHUII, BLIOEPUTE UX IIBET M TO, KaK OHU JOJDKHBI OTOOpaKaThCsl B
STYEUKaX.

IIpuMeuaHue: €ciid Bbl PEUIUIN CKPBITh TPAHUIILI TAOJIUIIBI, HAXKAB KHOTIKY = WJIH
OTKJIFOUMB BCE IPaHUIIbI BPYUHYIO Ha CXEME, B JOKYMEHTE OHU OyayT 0003HAUYEHBI
MyHKTUPOM. UTOOBI OHM COBCEM HCUe3H, HAKMUTE 3HauoK Heneuaraemble
cumBOJIbI 1 -Ha Bkiagke ['J1aBHAs BepXHEl MaHeIu HHCTPYMEHTOB U BIOEpUTE
onuuio CKpbIThbIE TPAHUIBI TA0THII.

o @oH siyeilkH - BET (POHA BHYTPHU SUEHKHU (OIIUS TOCTYIIHA TOJIBKO B TOM
cllydae, €CJIM BbIIETIEHBI OJ1HA WK 00Jiee siueeK WM BbIOpaHa Onuus
HuTepBanbl Mexkay siuelikamm Ha BKiajake Tadauuna).

e ®oH TadaUUBI - LIBET POHA TaOIUIIBI UM (POHA MPOCTPAHCTBA MEXKIY
syeiikaMy B TOM cCiIydae, eciu BbiOpaHa omnuus UHTepBajibl MeKIy
AYeiiKkaMu Ha BkJ1aake Taoauna.
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TaGnuua - NonoNHKTENLHBLIE NapaMeTpbI >

Tabnuua

Auenka

IpaHuubl W droH

Mo ropusoHTanM

BripaBHWBaHKE

MonoMxeHHe:

OTHOCHTENEHD

cnpaea oT

Mo eepTHEanK
OOTeKaHWe TEKCTOM
BripassuBaHue DTHOCHTENEHD
ANETepHATHEHBIA TEKCT ge Mona
MNonoKeH1e HIHE
-
b 516cm MomA -

MapameTpbl

Mepemellats ¢ TekcTom | ¥ PaspewmTs NeperpeiTHe

OTmeHa

Bxutaaka IlosioxxeHnue TadJauIbI JOCTYIIHA TOJIBKO B TOM CJIydae, €CJIM Ha BKIIAJIKE
Oo0Texanue TekcToM BeiOpaHa oniys IlimaBaromas Tadauma. OTa BKIIaJIKa COIEPIKUT
CJEYIOIINE TTapaMETPhI:

o [lapamerpni paznena [1o ropu3oHTAaNN BKIIIOYAIOT B c€Os1 BHIPABHUBAHUE
Ta0auUIIbI (TI0 IEBOMY Kparo, MO IEHTPY, MO TPaBOMY Kpar0) OTHOCHUTEILHO
TOJIs1, CTPAHUIIBI WJIM TEKCTA, a TAKXKE MOJI0KeHHe TaOJIHUIIbl clipaBa OT 0,
CTpaHUIIbI WU TEKCTA.

e [Ilapametpsi paznena [1o BepTHKAJM BKIIOYAIOT B C€0s1 BBIPABHUBAHME
TabuIIbl (TI0 BEpXHEMY Kparo, MO LEHTPY, M0 HIKHEMY KpPat0) OTHOCUTEIbLHO
TIOJIsI, CTPAHUIIBI UJTH TEKCTA, & TAK)KE MOJI0KEeHUe TaOIUIIBl HUAKe TI0JIA,
CTPaHMIIBI WM TEKCTA.

e B pazgene [TapameTpbl MOKXHO U3MEHUTH CIEAYIOLIUE ITAPAMETPHI:

o Ommus [lepememiaTh ¢ TEKCTOM ONpPEACISICT, OyAET K Tabauia
nepeMeIaThCs BMECTE C TEKCTOM, B KOTOPBIM OHA BCTABJICHA.

o Onuusa Pa3pemuTs nepekpbiTHE ONpenesseT, OyAyT Ju ABe TaOIUIbI
00BbEIUHATHCA B OJJHY OOJIBIIIYIO TAOJIUILY WM MEPEKPHIBATHCS, €CITU
NepeTaluTh UX OJM3KO APYT K APYry HAa CTPAHULIE.
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TaGnuua - nonoNHKTENLHBLIE NapaMeTpbI >

Tabnuua CTune obTekaHuA

o =

IpaHuubl W droH

- i BoipaEHHEaHHE
noweHMe Talnuue

e B =

ANETEQHATHEHbLIA TEKCT

OTcTyn cnesa

-
Ocm

o[-

Bxiiagka O0TexkaHne TEKCTOM COJACPKUT CIEAYIOIINE TTapaMeTpPhI:

e Crtuiab o0TekaHusi TeKCToM - BeTtpoennas Tadauna uinu IinaBawimasn
Tabdauua. Mcnons3yiite Hy>KHYIO OIIINIO, YTOOBI U3BMEHHUTH CIIOCO0
pa3MelleHrs Ta0IUIbl OTHOCUTENILHO TEKCTA: UM OHA OYJIET SBIATHCS YACThIO
TekcTa (ecnu Bol BeiOpanu Bapuant "BerpoenHas Tabauua'), WiM TEKCT OyaeT
o0TekaTh ee co Bcex CTOpoH (ecnu Bel BeiOpanu Bapuant "[1naBaromas
tabnuna").

e Tlocne Toro, kak Bel BeiOEepeTe CTHIIL OOTEKaHUs, MOYKHO 33]1aTh
JIOTIOJTHUTENIbHBIC TTapaMeTpbl 00TEKaHUS KaK JJIsi BCTPOCHHBIX, TaK U JJIs
MJIaBAOIINUX TaOJHII;

o Jlisg BcTpoeHHOU TabauIel Bel MOXeTe yka3aTh BbIpABHUBAHHE TaOJIUIIBI
Y OTCTYII CJIeBA.

o Jlns naBaroreit Tabauisl Bl MokeTe yka3aTh paccTOsIHMeE 10 TeKCTa U
noJioxkeHune Tadbiuibl Ha Bkiaake [onoxenune Tadaunbl.
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Tatnuua - QONMMHHTENBHBIE NapaMeTphbl x

TaGnuuya 3aronoBokK
Auenka

Onucanne
IpaHuubl W droH
[onoxeHne TADNHLE
OOTeKaHWe TEKCTOM
ANETEPHATHBHLIA TEKCT

ANETEPHATHBHGE TEKCTOBOE NPEICTABNEHHE HHEODM ALMK O

BH3Y anbHoM ofbekTe, koTopoe Oy 4eT 3a4MTLIBATLCA ANA Moged c
HAPYLUEHHAMM IPEHHA WM KOTHHTHBHBIMM HADYLUEHWAMMK, YTo0h
NOMOYE MM MyYLWIE NOHATL, KAKY 0 WHEOOPMALMIO CO0Eeps#HT
W3oopaxeHwe, aeTodurypa, guarpamma wnn Tadnuua.

Bxitaaka AjnbTepHATHBHBIA TEKCT MO3BOJISIET 33/1aTh 3aroJioBoK 1 Onucanue,
KOTOpBI€ OYAYyT 3aUUTHIBATHCS IS JIFOACH C HAPYIICHUSAMU 3PSHUS UM KOTHUTHBHBIMHU

HapyIICHUSIMH, YTOOBI IOMOYb UM JTyYIIIE IOHSITh, KAKyI0 HHPOPMAITHIO COJIEPIKUT
TabnuIia.

6.2 Ucnonb3oBanue ¢popmyli B TabiuIax
BceraBka popmy.ibl
Bbl MokeTe BBIMOIHATH IPOCThIE BEIUKUCICHUS C JAaHHBIMU B sTYelKax TaOJIUIIbI C
noMoIbl0 popMyit. JIjist BCTaBKM GOpMYIIbI B STYEHKY TaOJIULIBI:
1. ycraHoBuTE Kypcop B siueiike, rae TpeOyeTcs 0ToOpa3uTh pe3ybTar,
2. HaxxMute KHOmKy /lo6aBuTh popmyJry Ha npaBoil OOKOBOII MaHeNH,
3. B oTkpeiBIIeMcs okHe HacTpoiiku ¢opMyJibl BBEIUTE HYXHYIO (hOpMYITy B

niojie @opmy.ia.

Hyxayto GpopMyiry MOKHO BBECTH BPYIHYIO, HCIIOIB3YS OOIICTTPUHSATHIC
MaTeMaTU4YecKue oneparopsl (+, -, *, /), Hanpumep, =A1*B2 wnm ucnonaszoBath

BBITIQAAIONTNH CTUCOK BeTtaBuTh GyHKIMIO, YTOOBI BRIOPATh OJTHY M3 BCTPOCHHBIX
¢yukuuii, Hanpumep, =PRODUCT(A1,B2).
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HacTpoWkW chopMynb x

dopmyna
"

DOpMET YMCna

BCTaBWTh yHELMED BCcTaBMTE 3aknagky

OTmeHa

4. BpyYHYIO 33JjaliTe HY>KHbIE apryMEHTHI B CKOOKax B nosic @opmy.ia. Eciu
(GyHKIMS TpeOyeT HECKOJIBKO apr'yMEHTOB, UX Ha/l0 BBOJUTH Yepe3 3aIATYIO.

5. HCMONB3yHTE BIMAaAAOMINM criucok PopMat umcia, eciiu TpedyeTcs
O0TOOPAa3UTh PE3yJbTAT B ONIPEICICHHOM YUCIOBOM (opMarte,

6. Haxxmute kHonky OK.
PesynbpTaT OyzeT oToOpakeH B BHIOpAHHOM sTUEHKe.

YToObl OTpe1aKTUPOBATh JOOABICHHYIO (POPMYITy, BBIIETUTE PE3YybTaT B TUEHKE U
HaXMUTE Ha KHONIKY Jlo0aBUTH (popMyJ1y Ha MpaBoii OOKOBOM MAaHETU, BHECUTE
HY>KHBbIE n3MeHeHus B okHe Hactpoiiku ¢opmyabl u Haxmute kHonky OK.

JlodaBjieHne CCHIIOK HA STYEHKH

Yt0o0bI OBICTPO AOOABUTH CCHUIKM HA JIMAMA30HbI STYEEK, MOXKHO UCIIOIb30BaTh
CJICAYIOIINE apTyMEHTHI:

e ABOVE - cchuika Ha Bce SIMEUKHU B CTOJIOIE, PACIONIOKEHHBIC BBIIIE
BBIJCIICHHOMN STYEHKHU

e LEFT - cchuika Ha Bce STYEHKH B CTPOKE, PACTIOJIOKEHHBIE CIIEBA OT
BBIJCIICHHOMN STYEHUKH

e BELOW - cchiika Ha Bce siu€HKHU B CTOJIOIIE, pACTIONOKEHHBIE HUKE
BBIJIEJICHHON SYEHUKU

e RIGHT - cchuika Ha Bce STYCHKU B CTPOKE, PACIIONOKEHHBIE CIIpaBa OT
BBIJIEJICHHON SYEUKU

OTu apryMeHThl MOXKHO rcniofib3oBath ¢ PyHkiusimu AVERAGE, COUNT, MAX,
MIN, PRODUCT, SUM.

Taxke MOYKHO BPYYHYIO BBOJIUTh CCHUIKU Ha OMPEACICHHYIO siuekiky (Hampumep, Al)
WK Juana3oH sueek (Hanpumep, AL:B3).
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Hcnoan3oBanue 3aRJIAJI0K

Ecnu BbI 100aBUIM KakKe-TO 3aKJIaIKH Ha ONpEAeTICHHbIC TYCHKHU B TaOIHIIE, IPU
BBOZIE (POPMYIT MOXHO MCIOJIB30BaTh ATH 3aKJIAJIKU B KAUECTBE apTyMEHTOB.

B oxne HacTpoiiku ¢popmyiibl yCTaHOBUTE KypCcOp BHYTPU CKOOOK B I0JIe BBOJA
®opmy.a, rae TpedyeTcs 100aBUTh apTyMEHT, U UCTIOIB3YITE BBITIQAAIOIINNA CITUCOK
BceraBuTh 3aKJIaAKY, YTOOBI BEIOpATh OJHY U3 paHee J0OaBICHHBIX 3aKJIa/I0K.

OoHoBJICHHE pe3yabTaTOB (hopmya

Ecnu BbI M3MEHWIM KaKUe-TO 3HAYEHUS B sTUCiKax TabJIUIIbI, MOTPEOYETCs BPYUHYIO
OOHOBUTB PE3YNbTATHI (HOPMYI:

e Yr1oObl OOHOBUTH PE3YJIBTAT OTACIBHON (POPMYJIbI, BBIICIUTE HYKHBIHI
pe3ynbTaT U HAKMUTE Ki1aBuiny F9 mim menkauTe mo pe3yapTaTy npaBoi
KHOIIKOM MBIIIN U UCITOJIB3YUTE IIYHKT MEHIO OOHOBHTH 1O.IE.

e UYT0oOBI 0OHOBUTH PE3yIbTAThl HECKOJIBKUX (POPMYII, BBIJCIIUTE HYKHBIC
SYEUKH WM BCIO TaOJUIly U HAXKMUTE Kiiauiry FO.

Berpoennsie pyHkuuu

MO0>kHO UCTIOJIB30BaTh CJIEIYIONINE CTaHAAPTHBIE MAaTEMAaTHUYECKUE, CTATUCTHYECKHUE U
JIOTUYECKUe PYHKITNU:

Kareropus OyHKIMA Onucanue [Ipumep

DyHKIUA UCTIOIb3YETCS IS

Maremartuuec ABS(X) HAXOXKJICHUS MOTYJIS =ABS(-10)
KHUe (a0COMIOTHOM BEIMYHHBI) Bo3sspamaer 10
qHClIa.
O yHKIYS UCTIONB3YETCS IS
MIPOBEPKH, SBISICTCS JIA
BBCJICHHOE JIOTHYECKOE
. 3HAYCHUE UCTUHHBIM WIH
AND(logicall, =AND(1>0,1>3)
Jlornueckue - 710xHbIM. OyHKIHSA
logical2, ...) Bossparmaer 0

BO3BpalllaeT 3HaueHue |
(MUCTHUHA), ecnu Bce
apryMEHTbI UMEIOT 3HAUCHUE
NCTHUHA.

OyHKINS aHATU3UPYET =AVERAGE(4,10
JMana3oH JaHHbIX U )
BBIYMCIIET cpefHee 3HaueHue. | Bosspamaer 7

Cratuctrueck| AVERAGE(argu
ue ment-list)
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Craructuueck
nue

COUNT (argume
nt-list)

O yHKIMS UCIIONB3YETCS IS
IIOZICYETa KOJIMYECTBA YEEK B
BBIOPAaHHOM JIMaNla30He,
coJeprKalux yucia, 0e3 yuera
IIyCTBIX WIH COACPKALIUX
TEKCT SIYEEK.

=COUNT(AL:B3)
BosBpamaer 6

Jloruueckue

DEFINED()

OyHKIMA OLICHUBAET,
ONPEAEIICHO JIM 3HAYCHUE B
sauerike. QyHKIMSA BO3BPAIIAECT
1, ecnu 3HaYEHHE OMPEIEICHO
1 BBIYUCIISICTCS Oe3 OmurOoK, 1
Bo3BpamaeT 0, eciau 3HaYeHue
HE OIPENICIICHO WU
BBIYHUCTISICTCS ¢ O(PUOKOIA.

=DEFINED(A1)

Jloruueckue

FALSE()

@yHKIMS BO3BPAIIAET
3HaueHue 0 (JIOXKDb) u e
TpeOyeT apryMeHTa.

=FALSE
Bosspamaer 0

Jloruueckue

IF(logical_test,
value_if true,
value_if false)

DYHKIMS UCTIOTIB3YETCS IS
MIPOBEPKHU JIOTHYECKOTO
BBIPAKECHUS U BO3BpAIlaeT
OJIHO 3HAQUCHHUE, €CIIN
MPOBEPSIEMOE YCIIOBUE UMEET
3HayeHue MCTHUHA, u
JPYTO€, €CIU OHO UMEET
sHauenue JIOXb.

=IF(3>1,1,0)
Bosspamaer 1

Maremaruuec
KHE

INT(X)

OyHKIMS aHATIU3UPYET U
BO3BPAILAET LEIIYIO YaCTh
3aJJaHHOTO YUCJIA.

=INT(2.5)
Bosspamaer 2

Craructuueck
nue

MAX(numberl,
number2, ...)

OyHKIUSA UCTIONIB3YETCS ISt
aHajgu3a auarasoHa JaHHBIX U
[MOMCKA HANOOJIBIIIETO YUCIIA.

=MAX(15,18,6)
Bo3sgpamaer 18

CTaTUCTUYECK
ue

MIN(numberl,
number2, ...)

O yHKIYS UCTIOIB3YETCS IS
aHajgu3a auara3soHa JaHHBIX U
IMOMCKAa HANMEHBIIIETO YHCJIA.

=MIN(15,18,6)
Bo3sspaiaer 6

Maremaruyec
KHE

MOD(x, y)

OyHKIMS BO3BPALIAECT OCTATOK
OT JIEJICHUS YHCJia Ha

=MOD(6,3)
Bo3sspamaer 0
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3aJIaHHBINA JICITUTEID.

Jlornueckue

NOT (logical)

DYHKIMS UCTIOIB3YETCA IS
MIPOBEPKHU, ABJISACTCS JIU
BBEJCHHOE JIOTHYECKOE
3HAYCHHE UCTUHHBLIM HJIH
n0xkHbIM. OyHKIMSA
BO3BpAIllAE€T 3HAYeHUE |
(MCTHUHA), ecnu aprymMeHT
nmeet 3HadeHue JIOXKDb, n 0
(JIOXKDb), ecnu aprymeHT
nmeet 3HadeHue MCTHHA.

=NOT(2<5)
Bosspamaer 0

Jloruueckue

OR(logicall,
logical2, ...)

@DyHKIMS UCIIOJIB3YETCS IS
IIPOBEPKH, SIBIISIETCS JIA
BBEJICHHOE JIOTUYECKOE
3HAYEHHUE UCTUHHBIM WIH
70xkHbIM. OyHKIMS
BO3Bpamaer 3HaueHue 0
(JIOXKDb), ecniu Bce apryMeHThI
nMeroT 3HaueHue JIOXD.

=0OR(1>0,1>3)
Bosspamaer 1

Maremaruuec
KHUE

PRODUCT (argu
ment-list)

OyHKIMA IEPEMHOKAET BCE
YyClla B 33/IaHHOM JIMara3oHe
AYEEK U BO3BpALIAET
MIPOU3BEACHUE. .

=PRODUCT(2,5)
Bosspamaer 10

Maremaruuec
KHUE

ROUND(x,
num_digits)

OyHKIUSA OKPYTIIAET YUCIIO 10
3aJaHHOT'O KOJINYECTBA
JIECSITUYHBIX Pa3psi0B.

=ROUND(2.25,1)
Bosspamaer 2.3

Maremaruyec
KHE

SIGN(Xx)

OyHKIMS ONPENEIIAET 3HAK
yucna. Eciu uncino
MOJIOKUTENIbHOE, QYHKLIHS
BO3BpaiaeT 3HayeHue 1. Eciu
YHUCJI0 OTPHUIATEIBLHOE,
GbyHKIIMS BO3BpAIIaeT
3HaueHue -1. Ecinu yucio
paBHO 0, GyHKIIHS BO3BpaIacT
3HaueHue 0.

=SIGN(-12)
Bo3sBpamaer -1

Maremaruyec
KHUeE

SUM(argument-
list)

OyHKIMA BO3BPAILAECT
pE3yIbTaT CIIOKEHUS BCEX
qyuces B BHIOpaHHOM

=SUM(5,3,2)
Bo3sspamaer 10
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JAUaIria3oHe A4YCCK.

DyHKIHS BO3BpAIACT “TRUE
Jloruueckue TRUE() snauenue 1 (MCTUHA) u e

TpeOyeT apryMeHTa. Bosppamaer 1

6.3 BcTtaBka nzo0pakeHuit

B penakTope TOKyMEHTOB MOKHO BCTABIISATh B JOKYMEHT H300pa’KEHHUsI CaMBIX
nonyispHbIx (popmartoB. [lognepxuBaroTcs cieayrone GopMaTbl H300paKEHU:
BMP, GIF, JPEG, JPG, PNG, SVG.

BcraBka nzo0pakenus

Jl1st BcTaBKM M300paKeHUs B TEKCT JOKyMEHTA!
1. ycraHoBHTE Kypcop TaM, T1ie TpeOyeTcsi MOMECTUTh N300paKeHue,

nepeianTe Ha BKiIaaky BeraBka BepxHel maHe I HHCTPYMEHTOB,

2
3. HaXMHUTE 3HAYOK @I/Imﬁpame}me Ha BEpPXHE MMaHeu HHCTPYMEHTOB,
4. nns 3arpy3Kd U300paskeHHs BEIOEPUTE OJTHY M3 CIICIYIOUIUX OIIIHMA:

o mpu BeiOOpe oniuu M300pakenue u3 ¢aiijia OTKpOETCs CTaHIapTHOE
JIMAJI0roBo€ OKHO JJis BbIOOpa (haiinoB. Beibepute HyxHbIH (haiin Ha
YKECTKOM JUCKE KOMIIBIOTEPA U HAXMUTE KHONIKY OTKPHITH

B onnatin-peoaxmope Bbl MOXeTe BbIOpATh Cpa3zy HECKOJIBKO H300paKEeHUH.

o 1pu BeiOope onuuu U3o06paxkenune mo URL oTkpoeTcst OKHO, B KOTOpOM
Bbl MOkeTe BBECTH BeO-aIpec HYKHOTO M300paKeHHMs, a 3aTEM HAXKMUTE
kHonky OK

Br16op onmuu CBsizath nzodpaxenune no URL mo3BossieT BCTaBUTH
M300paKEeHHE B IOKYMEHT, HE 3arpy»asi ero Ha KOMIboTep. BmecTo aToro
M300paKeHNE MOATPYKAETCS ¢ yKazaHHOro Bamu uHTepHeT-aapeca (URL)
U 0TOOpaKaeTcs B IOKYMEHTE.

5. moce Toro, Kak n300paxkeHue OyeT J00aBIECHO, MOXHO U3MEHUTH €ro pa3Mep,
CBOMCTBA U MOJIOKECHHUE.

K n300pakeHuto Takxe MOKHO J00aBUTh MOAMUCH. JIJIsl MOJTy4eHUsT JOTIOJTHUTEIHHOM
nH(popMaIu o paboTe C MOAMUCIMU K U300paXKEHUSIM Bbl MOKETE 00PaTUTHCS K DTOU
CTaThe.
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Ilepemeienue U MI3MEeHeHHe pa3Mepa N300paKeHU I

Jliis n3MeHeHus pa3Mepa n300pakeHus IepeTacKUBalTe MaJIeHbKUE KBaJAPaThI [,
PacCIOJIOKEHHBIE 110 €ro KpasiM. YToObl COXpaHUTh MCXOJIHbIE MPONOPLUH BHIOPAHHOTO
M300paKEeHHS IPYU U3MEHEHUH pa3Mepa U NMEePeTaCKUBANTE OJJUH U3 YTIOBBIX 3HAYKOB.

J171st ©'3MEHEHUSI MECTOIOJIOKEHUST U300PAKEHUS UCTIONB3YHTE 3HAYOK E%E , KOTOPBIN
MOSIBJISIETCS TIOCJI€ HaBEICHUsI Kypcopa MbIITH Ha n3o0paxenue. [leperamure
M300paKEeHNE Ha HY>)KHOE MECTO, HE OTITyCKasi KHOIIKY MBIIIIH.

[Tpu nepemenieHnn N300pakKeHMS HA SKPAHE MOSBIISIOTCS HANPABIISIONINE, KOTOPbIE
MIOMOTaIOT TOYHO PACMOJIOKUTh OOBEKT Ha CTpaHHULIE (€CIH BHIOpaH CTHIIb OOTEKaHUs,
OTJIMYHBIN OT cTuis "B Tekcte").

UYtoObI MOBEPHYTH N300paXKEHNE, HABEAUTE KypCOp MBIIIK Ha MapKep MOBOPOTA <21
MepeTanuTe ero mo 4acoBOM CTPEIKE UK MPOTUB YACOBOM CTpenKku. UToObI
OTPaHUYMUTH YToJI IOBOPOTA IIAaroM B 15 rpaaycoB, Ipy NOBOPAUYUBAHUH YIEPKUBANTE
kinasuiry Shift.

IIpuMeyaHue: CIMCOK COYSTAHNH KIIABHII, KOTOPHIE MOXKHO HCITOJIb30BATh MPH
paboTe ¢ 00bEeKTaMu, TOCTYIIEH 3/1ECh.
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HN3menenue mapamMmeTrpoB nsoﬁpameHnﬂ

Pazmep
LwpwHa: 16.50 cm BricoTa: 9.42 cm

PeanbHbiv pasmep

Enucath

Obpezate v
Neoeopot
MopepHyTe Ha 90° OTpasHMTL o
SN A < ©

CTHNE oDTERaHKA

wi K W

3aMeHNTL W30GpaxeHHe v

JdononHWTENLHBIE NapamMeETphb

HexoTopkie napaMeTpbl H300pasKeHUsI MOKHO U3MEHUTD C MTOMOIIBIO BKJIAJIKU
IHapamMeTpbl n300pakeHust Ha MpaBoii 00kOBoI maHenu. UToObl ee aKTUBUPOBATb,
IIEJIKHATE 110 H300paKEHUIO M BbIOepuTe 3HauoK IlapamMeTpnl u3oopaskeHus [
crpaBa. 3€Ch MOXHO U3MEHUTH CIEAYIOLIME CBOWCTBA!

e Pa3smep - ucnonsizyercs, 4To0bI mpocMoTpeTh Tekyyto Hupuny u Beicoty
nzo0paxkenus. [Ipu HEOOXOAMMOCTH MOKHO BOCCTAHOBUTD pa3Mep
M300pakeHHsl 0 yMOJYaHuto, HaxaB KHOMKY 1o ymonuanur. KHonka
Bnucathb n03BOJISIET U3MEHUTH pa3Mep U300paxeHus: TAKUM 00pa3oM, YTOObI
OHO 3aHMMAJIO BCE MPOCTPAHCTBO MEXK/Y JIEBBIM U MPABBIM MOJIIMA CTPAHULIBI.

Knonka O0pe3ars ucnosb3yercs, 4ToObl 00pe3ath n3oopaxenue. Haxxmure
kHONKY O0pe3aTh, 4TOOb aKTUBUPOBATH MapPKEPhl 00OPE3KH, KOTOPHIE TOSBSIITCS
B yIJIax M300pakeHHs U B IIEHTPE KXKION €ro CTOPOHBI. BpyuHyto
MepeTacKuBaTe MapKepbl, 9TOOBI 3a/1aTh 00J1acTh 00pe3Kku. Bbl MokeTe HaBeCTH
KypCOp MBI Ha TPaHUITy 00JaCTH 00pE3KH, YTOOBI KypcOp MPEeBPATUIICS B

3HAYOK ¥, U MepeTaInuTh 00JaCTh 0OPE3KH.

o YrtoObI 0Ope3aTh OJIHY CTOPOHY, MIepeTalUTe MapKeEP, PACIIOI0KECHHBIN B
LIEHTPE ITON CTOPOHBI.

o YrtoObl 0IHOBPEMEHHO 00pe3aTh JBE CMEXKHBIX CTOPOHBI, IEPETAIIUTE
OJIMH U3 YTJIOBBIX MAPKEPOB.

o YrtoOnl paBHOMEPHO 00pE3aTh JIBE MPOTHBOIOIOKHBIE CTOPOHBI
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n300pakeHusl, yepKkuBaiite Haxkaroi kinasuiry Ctrl mpu neperackuBannm
MapKepa B LIEHTPE OJHOW U3 ITUX CTOPOH.

o UYtoOBI paBHOMEPHO 00pE3aTh BCE CTOPOHBI U300paKEHUS, YACPKUBANTE
HakaTo kiasuiry Ctrl mpu nmeperackuBaHuM JIFOOOTO YIIIOBOTO MapKepa.

Korna o6iacts 006pesku Oynet 3a7aHa, elie pa3 HaXKMHUTE Ha KHOTIKY O0pe3aTsh, win
HaXMUTE Ha KJaBulry ESC, Uiu MIeIKHUTE MBILIBIO 3a IpeieaMu 00J1acTH 00pE3KH,
YTOOBI MPUMEHUTH U3MEHEHUSI.

[Tocne Toro, kak 061acTh 0Ope3ku OyAeT 3aaHa, TAKXKE MOXKHO UCITIOJIb30BATh OMIUU
Oo0pe3atp, 3anuBka 1 Bnimcars, 1oCTynHbIE B BbINaaromeM MeHio Q0pe3aTs.
Haxxmute kHorniky Q0pe3aTs eliie pa3 U BbIOEpUTE HY>KHYIO OTIIUIO:

o Ilpu BeIOOpE onmuu OOpe3aTh n300pakeHue OyIeT 3aMOTHATh
onpeneneHHyo gopMy. Bel MoxkeTe BbIOpaTh (pUrypy U3 rajiepeu, Kotopas
OTKPBIBAETCS NPU HABEJACHNUHN yKa3aTelsd MbIIIN Ha onunio O0pe3ars mo
¢urype. Bl no-npexxHEMY MOKETE UCIIOJIB30BATH ONIMHU 3aJIUBKA U
Bnucatp, 4TOOBI HACTPOUTH, KaK N300pakeHne Oy1eT COOTBETCTBOBATh

¢urype.
o Ilpu BbIOOpE oniyy 3aauBKA LIEHTPaIbHAS 4YaCTh UCXOIHOTO
n3o00paxeHus OyJeT COXpaHeHa U UCIO0JIb30BaHA B KAUYECTBE 3aJIMBKHU

BBIOpAaHHOM 00JaCTH 0OPE3KH, B TO BPEMSs KaK OCTaJIbHbIE YacTH
n300pakeHust OyayT y/lajJeHBI.

o Ilpwu BeiOope oniu Bnucathk pazmep nzoOpaxeHus: OyJaeT N3MEHEH,
9TOOBI OHO COOTBETCTBOBAJIO BHICOTE MUIM IIUPUHE 00IaCTH OOPE3KH.
Hukakue gacTu uicxogHoro u3o0paxeHus: He OyIyT yAalleHbl, HO BHYTPH
BBIOpaHHOM 00JaCTH OOPE3KH MOTYT MOSIBUTCS MTYyCThIE MPOCTPAHCTBA.

e IloBoporT - ucnosib3yeTcs, YToObI MOBEPHYTH U300paxeHue Ha 90 rpaaycoB 1o
YacOBOM CTPEJIKE WM MPOTUB YaCOBOM CTPEJIKH, a TAKXKE YTOOBI OTPA3UTh
M300pakeHHe CIIeBa HAIIPaBO WK CBepXy BHU3. HaxkMuTe Ha OJIHY U3 KHOIOK:

O *uT00BI MOBEPHYTH N300pakeHue Ha 90 rpaaycoB IPOTHUB YACOBOM
CTPEJIKU

O *4T00BI MOBEPHYTH N300pakeHue Ha 90 rpagycoB MO YaCOBOM CTpEIKE
o dhuToOBI OTpasuTh N300paKEHHE 0 TOPU3OHTAIH (CJIEBa HAIIPABO)
O <NUTOOBI OTPA3UTH U300PAKEHNE TI0 BEPTUKAIH (CBEPXY BHU3)

o CrTuwiab 00TeKaHUS - UCTIOJIB3YETCsI, YTOOBI BEIOPATH OJIMH U3 TOCTYITHBIX
CTUJIeH 00TeKaHUs TEKCTOM - B TEKCTE, BOKPYT PaMKH, M0 KOHTYPY, CKBO3HOE,
CBEpXY U CHU3Y, epe]l TEKCTOM, 33 TEKCTOM (JJIs1 MOIyYEeHUS OMOJTHUTEIbHON
uH(pOpMaIIK CMOTPUTE OMKMCAHUE JOTIOJHUTEIIBHBIX TApaMETPOB HUKE).

e 3aMeHUTH U300pakeHNe - UCTIOJb3YETCs, YTOOBI 3aAMEHUTH TEKYIIIEee
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n3oOpaxenue, 3arpy3uB apyroe U3 gaiina wiu Ilo URL.

HexoTopple 3 3THX ONuuMi MOYXKHO TaKK€ HAUTH B KOHTEKCTHOM MeHI0. MeHIo
COJEPIKUT CICAYIOIINE ITyHKTBHI:

L4 Bblpe3aTb, KOIIUPOBaThb, BCTABUTD - CTAHAAPTHBLIC OIIINH, KOTOPBIC
HCIIOJIB3YIOTCA AJIA BBIPC3aHUA HIIN KOIIMPOBAHUA BBIICIICHHOTO
TeKCcTa/00bEeKTa U BCTABKU paHEe BI)Ipe?:aHHOFO/ CKOIIUPOBAHHOTI'O (bparMeHTa
TEeKCTa WK 00BEKTa B TO MCCTO, I'IC HAXOOUTCA KYpCOp.

o [lopsaok - ucnonab3yeTcs, YTOOBI BHIHECTH BRIOpAHHOE U300paXKeHUE Ha
MEepPEeHMI MJIaH, IEPEMECTUTh Ha 3aJHUI IUIaH, IEPEHECTH BIEPE WU Ha3a/l,
a TaK»Ke CrpyNIupoBaTh UM Pa3rpyNIupOBaTh H300paKEHUS AJI BHIITOTHEHUS
ornepanuii HaJl HECKOJIbKUMHU U3 HUX cpa3zy. [logpoOHee o pacnonoxeHun
0OBEKTOB B OIPEACIIEHHOM MOPAJIKE paCCKa3bIBAECTCS HA ITOM CTPaHUIIE.

e BbipaBHUBaHMeE - HCIOJIB3YETCS, YTOOBI BEIPOBHATH H300pAKEHUE 110 JICBOMY
Kparo, 10 LEHTPY, 110 MIPABOMY Kparo, 0 BEPXHEMY Kparo, 110 CEPEAUHE, 10
HIDKHEeMY Kparo. [TogpoOGHee o BeIpaBHUBAaHUN 0OBEKTOB pacCKa3bIBACTCS HA
9TOM CTPAHMIIC.

e Cruiab 00TeKaHMs - UCIIOJIb3YETCSl, UTOOBI BBIOPATh OJIMH U3 JOCTYIIHBIX
CTUJIEN 00TEKaHUs TEKCTOM - B TEKCTE, BOKPYT PaMKH, [10 KOHTYPY, CKBO3HOE,
CBEpXY U CHU3Y, IEpE] TEKCTOM, 3a TEKCTOM - WJIU JUIsl U3MEHEHUSI TPAHULIBI
oOrekanus. Onuust U3MeHUTh rpaHuIly 00TeKaHUs TOCTYITHA TOJIBKO B TOM
clly4ae, eClid BbIOpaH CTUIIbL 00TeKaHUsI, OTJIUYHBIN oT cTuiig "B tekcre".
YtoO6b! NPOU3BOIBHO U3MEHUTH TPAHUILY, IEPETACKUBANTE TOUKU I'PAHUIIBI
oOtekanusi. YToObI cO31aTh HOBYIO TOUKY T'PaHUIIbI OOTEKAHMSI, ETKHUTE B
JH000M MECTE Ha KpaCHOM JIMHUM U NEPETAIIUTE €€ B HYKHYIO MO3UIINIO.

P TS

e IloBopor - ucnosib3yeTcs, YTOObI MOBEPHYTH U300paxeHue Ha 90 rpaaycoB Mo
YaCOBOM CTPEJIKE WJIM MPOTUB YaCOBOM CTPEIIKH, a TAK)KE YTOOBI OTPA3UTh
M300paKEHUE CIEBA HAMIPABO WJIA CBEPXY BHU3.

e BcraBuTh Ha3BaHUe — UCTOJB3YETCA JIsl TOTO, YTOOBI OTKPHITH (GOpMY
BCTaBKH Ha3BaHUS U300paKeHUS

e CoXpaHUTb KaAK PUCYHOK — UCIIOJIb3Y€TCS JIJIsl COXpaHEHUsI U300paKeHUs Ha
KOMIIBIOTED

e Oo0pe3aThp - UCTIONIB3YETCsI, YTOOBI TPUMEHUTH OJIMH U3 BAPUAHTOB OOPE3KHU:
Oo0pe3aTs, 3anuBka i Bnucars. Beibepute 3 noamento nyHktT Oope3ars,
3aTeM IMepeTanuTe MapKepbl 00pe3KH, 9TOOBI 3a/1aTh 00J1aCTh 00pE3KU, U
HAOXMUTE Ha OJJHY M3 3THX TPEX OMIMH B TTOJMEHIO €IIe pa3, YTOObI MPUMCHHTH
U3MCHCHHUS.

e PeanbHblil pa3mep - UCTIOJIB3YETCA JJIsl CMEHBI TEKYILETO pa3Mepa
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M300pakeHMsI Ha peabHBIN pa3mep.

e 3aMeHUTH H300pa’KeHHUe - UCIIOJIb3YETCs, YTOOBI 3AMEHUTh TEKYIIIEE
n3oOpaxenue, 3arpy3uB apyroe U3 gaiina wiu Ilo URL.

e JlomoJHHUTEIbHbIE MAPaAMeTPbl U300PaKeHH - UCTIOIb3YETCS JJI BHI30Ba
okHa '"M300paskeHne - JOMOTHUTEIbHbIC TAPAMETPHI'.

3anueka

KoHTYD
TonwmHa et
Bes koHTypa v _/--"e-v @

Tun

Ee

Henpospa4yHocTb :
0 O100 | 100% O

HameHnTE agToOdUrypy LT_‘- v

OToDpakaTs TeHs

&4

Korma uzo0paxkeHue BeIIeNIEHO, CTIpaBa Takke MOCTyIeH 3Hadok [lapameTpsl purypsi
(5. MOKHO IMIETKHYTD 0 HEMY, 9T00BI OTKPBITH BKIaaKy [TapaMeTpsl (purypsl Ha
npaBoil OOKOBOM MaHENN U HACTPOUTH THII, TONILIMHY U 1IBET KOHTYpPOB (urypsl, a
TaK)K€ U3MEHUTh TUI (PUTYPBI, BBIOpAB Ipyryto purypy B MeHi0 U3MeHUTH
aBTourypy. opma n300paxeHusi USMEHUTCS COOTBETCTBYIOIIUM 00pa3oM.
Henpo3payHocts B napamerpax ¢Gurypsl 03BOJISIET PETYJINPOBATH CTENIEHD
MPO3PAYHOCTH U300pAXKEHUS, BBl MOXKETE CAENIATh OOBEKT YACTUUHO WIIH MOJHOCTHIO
IIPO3PaYHBIM.

Ha Bknagke IlapameTpsl purypbl Tak:ke MOKHO UCIIONIB30BaTh onuui0 OTodpaxaTh
TeHb, YTOOBI T0OABUTH TEHb K U300PaKEHIO.

N3meHeHue 10MOJHUTENBHBIX IAPAMETPOB N300pasKeHU st

UT0OBI I3MEHUTH JOTIOJHUTEIBHBIC TTAPAMETPHI U300PAKEHUS, IIIETKHUATE TI0 HEMY
MIPaBOM KHOTIKOHM MBIIIN U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO MTyHKT Jl0MOJTHUTEIbHbIE
napamMeTpsbl u3oopakeHusi. My HaxxmMuTe CChlIKy /oMo THUTEIbHbIE TIApaMeTPhl
Ha npaBoi 00KOBOM Manen. OTKPOETCS OKHO CBOMCTB M300paKeHUS:
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HaodpawxeHue - JONoNHWTENbHBIE NapaMeTpPhl x
quHHa BbCDTa
46773 nT : = 273.07 nT : Mo yMmomdaHmo
MoeopoT
ODTekaHWe TEKCTOM
Mono#xeHne

ANETEQHATHEHBIA TEKCT

o [

Bxianka Pa3Mep conepxuT cieayromue napaMmeTphl:

e [llupuna u BeicoTa - ucnonb3yiTe 3TH ONIMH, YTOOBI U3BMEHUTH IIUPUHY
u/nnu BeicoTy n3o0pakeHus. Eciu Haxkata kHonka COXpaHATh NPONOPUUH &
(B 3TOM cityyae OHa BBITJISAMT Tak: ), HIMPUHA U BBICOTA OYyT N3MEHEHbI
MPOIMOPIMOHAIEHO, COXPaHSS HCXOIHOE COOTHOIICHNE CTOPOH H300paKeHUsI.
YToOBl BOCCTAHOBUTH PEATbHBIN pa3Mep J00aBICHHOTO H300paKeHus,
HAOXMUTE KHONIKY PeaJjibHbIi pa3mep.
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HaodpawxeHue - JONoNHWTENbHBIE NapaMeTpPhl x
Pazmep Vron ge
_
OTpaxeHo Mo ropysoHTanNM

ODTekaHWe TEKCTOM
Mo eepTHEaNK
Mono#xeHne

ANETEQHATHEHBIA TEKCT

o [

Bxianka IToBOPOT COOEPKUT CIIEAYIOIIME MApaMETPHI:

e Yroa- HCHOJ’IB3YI>1TG 9Ty OIIIH1O, YTOOBI MMOBCPHYTH I/I306pa)l(eHI/I€ Ha TOYHO
BaI[aHHBIﬁ yToJI1. BBGI[I/ITG B ITIOJIC HY’KHOC 3HAYCHHUC B I'paaycCax Ujin
CKOppGKTHpYﬁTe €T0, UCIIOJIB3YyA CTPCJIKU CIIpaBa.

e OrpaxeHo - oTMeTbTE Tasioukoi onmuio [1o ropusoHTaMIM, YTOOBI OTPAZUTH
M300pakeHHe 10 TOPU3OHTANH (CIIEBa HAMIPAaBO), UM OTMETHTE TAJIOYKON
omuto Ilo BepTUKadM, YTOOBI OTPA3UTh N300paKEHHUE 110 BEPTUKAIHN (CBEPXY
BHU3).
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HaoDpameHue - JONONHWTENbHbIE NapaMeTphl X
Pazmep CTunb obTEeKaHMA
roserer " @ w w
MNono#keHne w “ _;E:

ANETEQHATHEHBIA TEKCT

PaccToRHWe Oo TekcTa
Crepxy Cneea

0nT : 9.07 ot :
CHuzy Cnpaea

0nT : 9.07 nr :

o [

Bxnanka O0TexkaHue TEKCTOM COACPKUT CIEAYIOLINE MAPAMETPBI:

o CTuwiab 00TeKaHUS - UCTIOJIB3YUTE ITY OIIINIO, YTOOBI U3BMEHHUTH CIIOCO0
pa3MerneHust n300paKeHUs OTHOCUTEIILHO TEKCTa: WJIM OHO OY/IET SBISITHCS
4acThIO TEKCTa (ecu BhIOpaH CTWIb 00Tekanus "B Tekcte") unu TekcT OyaeT
00TeKaTh €ro CO BCEX CTOPOH (€CIu BHIOPAH OJIUH U3 OCTATIBHBIX CTUJICH).

o B Tekcre - n300pakeHNE CUMTACTCS YACThIO TEKCTA, KaK OTJEIbHBIN
CHMBOJI, TIOATOMY TNPHU NMEPEMEIICHUN TEKCTa U300paKEHUE TOXKE
nepeMemaercs. B aTom ciyyae nmapaMeTpbl pacioJIOKEHUSI HEAOCTYITHBI.

o Ecnu BeIOpaH OMH U3 CIACAYIONIMX CTHIICH, H300pakeHHE MOKHO
nepeMeniaTh He3aBUCUMO OT TEKCTa U TOYHO 3a7aBaTh MOJOKCHHUE
n300pakeHus Ha CTPAHUIIE:

o Boxpyr pamku - TeKCT 00TE€KaeT MPSIMOYTOIBHYIO paMKy, KOTOpast
OKpY’KaeT n300pakeHue.

¢ ITo KOHTYpY - TeKCT 00TEKAeT peaibHble KOHTYPbI H300paKEHUSI.
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¢ CkBO3HOE€ - TEKCT 00TEKaeT BOKPYT KOHTYPOB U300paKEHUS U
3aII0JIHSET HE3aMKHYTOE CBOOOHOE MECTO BHYTpH Hero. UToObl 3TOT
3¢ deKT MpoSABUIICS, UCTIONB3YyWTe onnio U3MeHnuTh rpaHnuny
o0TeKkaHus U3 KOHTEKCTHOTO MEHIO.

o CBepXxy H CHHM3Y - TEKCT HaXOJAHUTCS TOJHKO BBIIIC M HIKE
U300paKEHHUS.

e Ilepen TekcTOM - N300pakeHNE TIEPEKPHIBACT TEKCT.

o |~ 32 TEKCTOM - TEKCT MEPEKPHIBAET N300PAKECHHE.

[Tpu BeIOOpE cTUIISE 0OTEKAHUSI BOKPYT PaMKH, MO KOHTYPY, CKBO3HOE WJIU CBEPXY U
CHHU3Y MOXHO 33/1aTh JOTIOJHUTEIbHBIC TTApaMETPhI - PACCTOSIHUE 10 TEKCTA CO BCEX
CTOpPOH (CBEpPXY, CHU3Y, CJIEBa, CIIpaBa).

WaoDpaxeHue - JONONHWTENbHbIE NapaMeTphl A

Pazmep Mo ropMscHTaNHA

BripaEHWEAHWE OTHOCHTENEHD
Nosopor CNEEa CMMBONA
ObTekaHWe TEKCTOM MoncxeHwe Cnpagea oT

_ ) - : - V

Monowxeswe

OTHOCHTENBHOES MONOHEHNE OTHOCHTENEHD
ANETEPHATHEHBLIA TEKCT 0 % CTpaHWLL

Mo eepTHEINW

BripaEHHEaHME OTHOCHTENLHD
MonoxeHue HH#E
L OnT . Absaua -

OTHOCHMTENBHOE MONGEEHWE OTHOCHUTENBHD

— T PdHHMLb

MapameTpsl
¥ TMepemewars c TekcTom ¥ PaspewmTs neperpemie

o [

Bxnanka IloJsioskeHne 10CTyIHaA TOJIBKO B TOM ClIydae, €CJId BbIOpaH CTUIIb OOTEKaHus,
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oTJInuHbIM OT cTuiIs "B Tekcte". Brilajika cConepKUT Cleayronue napaMmeTpol, KOTOpbIE
pa3IUYArOTCS B 3aBUCHMOCTH OT BEIOPAHHOTO CTHJISI OOTEKAHMS:

e B pazzaene I1o ropu3oHTa Il MOXHO BRIOPATh OJIMH U3 CIACAYIOIMIUX TPEX
CIIOCO0OOB MO3UITMOHUPOBAHUS N300pAKEHUSI:

o BbipaBHuBaHMe (110 JEBOMY Kparo, MO LEHTPY, IO MPaBOMY Kparo)
OTHOCHTEJBbHO CUMBOJIA, CTOJIONA, JIEBOTO MOJIs, MOJIs, CTPAHUIIBI WIH
paBoro MoJs,

o Ao6comotHoe Iloso:xkeHue, onpenensieMoe B aOCOMIOTHBIX €IUHUIIAX, TO
ectb Cantumerpax/Ilynkrax/JoiiMax (B 3aBUCUMOCTH OT TOTO, KaKOH
rapameTp ykasaH Ha Bkiagke Daiiia -> /lonoHUTEIbHbIE
napaMeTphbl...), CIpaBa 0T CUMBOJIa, CTOJIONA, JIEBOTO TOJIs, OIS,
CTpPaHHUIIbI WJIM IIPABOTO OIS,

o OTHOCHUTE/bHOE MOJIOYKEHME, OIIPCACIIICMOC B ITPOLICHTAX,
OTHOCHUTECIIBHO JICBOI'O ITI0JIA, ITOJIS, CTPAHWUIBI UJIN IIPAaBOI'0 I10JIA.

e B paznene 1o BepTUKaIM MOXHO BBIOpATh OJIMH U3 CICAYIOIMIMNX TPEX
CIIOCOOOB MO3UITMOHUPOBAHUS N300paAKEHUSI:

o BbipaBHuUBaHMe (TI0 BEpXHEMY Kparo, MO IEHTPY, N0 HIKHEMY Kpato)
OTHOCHUTEJBHO CTPOKH, TOJISL, HUKHETO TO0JIs, a03a1ia, CTpaHUIIbl WU
BEPXHETO MOJIS,

o AobcomorHoe Ilosio:keHue, onpeensieMoe B abCOMIOTHBIX €UHUIIAX, TO
ectb CanTumerpax/Ilynkrax//{witMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
napameTp ykas3aH Ha Bkiagke MDaiia -> /[onoHUTeIbHbIE
napaMeTphbl...), HH2Ke CTPOKH, ITOJIsI, HUYKHETO IM0JIs, a03aria, CTPaHHIIbI
WJTU BEPXHETO MOJIs,

o OTHOCHUTe/bHOE MOJIOYKEHME, OITPCACIIICMOC B ITPOLICHTAX,
OTHOCHUTCIIBHO I10JIA, HUKHETO IT0JIs1, CTpAHUIIBI UJIM BEPXHETO ITOJIA.

e Omnuus [lepeMemiaTh ¢ TEKCTOM OIpeELsIeT, OyaeT U U300pakeHue
NepeMENIaThCcsi BMECTE C TEKCTOM, K KOTOPOMY OHO MPUBSI3aHO.

e Onuus Pa3pemuth nepekpoiTHE ONpEAEsieT, OyAyT U NepEeKPhIBATHCS J1BA
M300paKeHUs, €CIIU MePeTaIUTh UX OJIM3KO JPYT K APYTY HA CTPAHMUIIE.
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HaoDpameHue - JONONHWTENbHbIE NapaMeTphl X
Pazmep 3aronoBoK
MoeopoT
OnAcaHwne
ODTekaHWe TEKCTOM
Mono#xeHne

ANETEPHATHEHDE TEKCTOEDE NPEICTAENEHWE MHDODMALIMH O
BUIYANbHOM 00BEKTE, KOTopOE GyJET 334MTHIBATECA ANA NOIEN
C HAPYILEHWAMM 3DEHMA MNW KOTHUTHEHLIMIA HADYILEHMAMM,
YTOSL NOMO4E MM NYYLUE NOHATE, K3KYHD MHOOPMALMID COOENHMT
nzo0paxeHns, asTodWIypa, JHarpamma unK Tabnuua.

o [

Bxiianka AJlbTepHATHBHBIN TEKCT MTO3BOJISIET 337aTh 3aro10BoK U Onucanue,
KOTOpBI€ OYAYyT 3aUUTHIBATHCS IS JIFOACH C HAPYIICHUSAMU 3PSHUS UM KOTHUTHBHBIMHU
HapyIICHUSIMH, YTOOBI IOMOYb UM JIyUIIIC ITOHATh, KKy HH(POPMAITHIO COACPIKUT
U300paKeHuUE.

6.4 BcraBka aBroduryp
BceraBka aBrodurypsl

Jlst noGaBieHust aBTOGUTYPHI B IOKYMEHT:

1. mepeiinute Ha BKIIaIKy BeTaBka BepxHei MaHe N HHCTPYMEHTOB,

2. MIEIKHUTE M0 3HAYKY rC)(I)I/Irypa Ha BEPXHEU [MAHEIN UHCTPYMEHTOB,

3. BBIOEpUTE OJIHY U3 JOCTYMHBIX rpymmn aBToduryp: [lociennue ucnoib30BaHHbIE,
OcHoBHbie purypsl, durypHsie cTpenku, MaTemarndeckue 3Haku, CXeMBl,
3Be3abl U neHThl, Beinocku, Knonku, [Ipsimoyronsuuku, JInaum,

HIEJTKHUTE TI0 HY>KHOM aBTO(UTrype BHYTPH BHIOPAHHOM TPYIIIIBI,
YCTaHOBUTE Kypcop Tam, Iie TpeOyeTcsi IOMECTUTh aBTOQUTYDY,

mociie Toro, Kak aBropurypa Oyner n1006aBieHa, MOXXHO U3MEHUTH €€ pa3Mep,
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MECTOITIOJIOKEHHUE U CBOMCTBA.

IIpumevanue: 4ToObI J0OABUTH HAIMUCH BHYTPH PUTYPHI, YOeIUTECh, 4TO purypa
Ha CTpaHUIIC BBIJC/ICHA, 1 HAYMHANTE MeYaTaTh TeKCT. TeKcT, J00aBICHHbIN TaKUM
cr10co00M, CTAaHOBUTCS YaCTHIO aBTOPUTYPHI (IIPH MEPEMEIICHNUN WA TOBOPOTE
aBTO(MUTYpHI TEKCT OyIeT MepeMenaThCsl WM MOBOPAYUBATHCS BMECTE C HEll).

K aBTodurype taxxe MOXKHO 100aBUTh OANUCH. |75l MOTydeHUs! TOTOJIHUTEIBHOM
uHdopmaIuu o paboTe ¢ MOAMUCIMH K aBTOGUTYpaM Bbl MOXKETE 00paTUTHCA K DTOU
CTaThe.

Ilepememenue u U3MeHeHHne pa3Mepa aBToGUryp

—
o]
L,

Jlnist M3MEHEeHus pa3Mepa aBTOPUryphI IEpeTaCKUBATe MaJIeHbKIE
KBAaJ[PATHI [, PACTIOJIOKESHHBIC 1O KpasiM aBTOGUTYphI. UTOOBI
COXPaHHUTh UCXOIHBIC TPONIOPIIMH BEIOPAHHOW aBTO(GUTYPBI TIPU
W3MEHEHHH pa3Mepa, yaepkuBaiite kinasuiry Shift u
MIePETACKUBANTE OJIH U3 YIJIOBBIX 3HAYKOB.

N

[Ipu u3MeHEeHNN HEKOTOPBIX (PUTYD, HAPUMED, PUTYPHBIX CTPEIIOK
WJIM BBIHOCOK, TaK)Ke JOCTYIIEH KeJIThIN 3Ha40K B (hopme pombOa <. OH MO3BOJISET
U3MEHSTH OTJICIbHBIC TapaMeTphl (POPMBI, HAPUMED, ITUHY YKa3aTeNs CTPEIIKU.

JI71st ©3MEHEHUs MECTOMOJIOKEHUS! aBTO(MUTYPBI UCTIOIB3YHUTE 3HAYOK G%D, KOTOPBIT
MOSIBJISIETCS TTOCII€ HAaBEIEHUsI Kypcopa MBI Ha aBTopurypy. Ileperammre
aBTO(QUTYpY Ha HY>)KHOE MECTO, HE OTITyCKas KHONKY Mbllu. [Ipu nepemeniennu
aBTO(QUTYpBI HA SKpaHe MOSBISAIOTCS HAMPABIIAIONINE, KOTOPbIE TOMOTAI0T TOYHO
PaCIOJIOKUTH OOBEKT Ha CTPaHUIIE (€I BEIOpaH CTUIIh OOTEKAHMS, OTJIMYHBIN OT
ctwist "B tekcte"). UToOBI IepemeniaTh aBTOPUTYPY C IIaroM B OJIMH IMUKCEIb,
ynepxuBaiTe kinapuiry Ctrl u ucronb3yiite cTpenku Ha KiaBuarype. YToObl
nepeMenaTh aBTOQUrypy CTporo o ropu3oHTaIN/BEPTUKAIHN U IPEIOTBPATUTH €€
CMELICHUE B NEPIICHINKYJIIPHOM HAlpPaBJIEHUH, TP IIEPETACKUBAHUU yIEPKUBANTE
wiaBumry Shift.

UtoObI MOBEPHYTH aBTOPUTYPY, HABEIUTE KYPCOP MBIIIM Ha MapKep MOBOPOTA <= H
nepeTaluTe ero Mo 4acoBOM CTPEIKE UK MMPOTUB YaCOBOM CTpeiKu. UToObI
OTPAaHUYUTH YroJI MOBOPOTA IIarom B 15 rpamycoB, Ipu MOBOPAYNBAHUM YIEPKUBANTE
kiasumry Shift.
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IIpuMeyaHue: CIMCOK COYCTAHNH KIIABHII, KOTOPHIE MOXKHO HCITOJIb30BATh MPH
paboTe ¢ 00beKTaMu, TOCTYIIEH 3/1ECh.

N3meHnenune mapamMmeTpoB aBTO(UIYPHI

YTOoOBI BRIPOBHSTH WK PACIIOIOKHUTE aBTOUTYPHI B ONIPEACIICHHOM TOPSIKE,
VICIIOJIB3YHNTE KOHTEKCTHOE MEHI0. MEHIO COEPKUT CIIEIYIOIIUE ITYHKTHI:

3.

Boipe3aTh, KONUPOBAaTH, BCTABUTH - CTAHAAPTHBIC OIIIUU, KOTOPbHIE
UCIIOJIb3YIOTCS I BHIPE3aHUS WM KOMTMPOBAHUS BBIIEIEHHOTO
TEKCTa/00BEKTa U BCTABKU PaHEE BHIPE3aHHOTO/CKOMMPOBAHHOTO (hparmMeHTa
TEKCTa WK 00bEKTa B TO MECTO, IJI€ HAXOJUTCS Kypcop.

Haneuararnb BBIJICJICHHOC - NCITOJIB3YCTCA AJIA II€YaTHU TOJIBKO BBI6p8,HHOI>i
4aCTHU JOKYMCHTA.

HpuHaTs / OTKIOHUTH U3MEHEHUS - UCIIOJIB3YETCS ISl IPUHATHS WIH
OTKJIOHEHHMSI OTCJIEKUBAEMbIX U3MEHEHUH B 00IIEM JOKYMEHTE.

N3MeHUuTh TOYKHM - UCTIOIB3YETCS ISl peAaKTUPOBaHuUs (POPMbI UITU
M3MEHEHUS! KPUBHU3HBI aBTO(PUTYPBHI.

YT0oOBI aKTUBUPOBATH PEJAKTHPYEMBIE OMTOPHBIE TOUKH (PUTYPBI, IIETKHUTE 110
¢urype npaBoil KHOIKOM MBIIIY U B KOHTEKCTHOM MEHIO BHIOEPUTE MMYHKT
HN3menuTs TOUKHU. YepHbIE KBAaIpaThl, KOTOPHIE CTAHOBSITCS AKTUBHBIMHU, —
3TO TOYKH, TJI€ BCTPEYAIOTCS BE JIMHUM, & KpaCHas JIMHUS OYEPUUBACT
¢urypy. lllenkHuTe 1 neperanuTe KBaapaT, 4TOObl U3BMEHHUTDH MOJIOKEHUE
TOYKH U U3MEHUTH KOHTYD (PUTYpBI.

[Tocne cnBura omopHOM TOYKK (DUTYPHI, TOABSITCS ABE CUHUE JIMHUU C OEIBIMU
KBaJ[paTaMy Ha KOHI[aX. JTO KpuBble be3be, KOTOpbIE MO3BOJIAIOT CO3/1aBaTh
KPUBYIO U U3MEHSTH €€ 3HAUCHUE.

—
=! a

[Toka oropHbIe TOUKH aKTUBHBI, BBl MOXKETE JOOABIAThH U yAAIATH UX. UTOOBI
100aBUTH TOUYKY K (urype, yaepxxkupaiite Ctrl u menkauTe MecTo, T1e Bbl
XOTUTE 100aBUTH OMOPHYIO TOUKY. UTOOBI yIAIUTh TOUKY, YACPKUBANTE
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Ctrl v menkHUTE IO HEHY)KHOM TOYKE.

Iopsigok - ucnosb3yercs, 4TOObI BBIHECTH BBIOPAHHYIO aBTOPUTYpY Ha
MEepPEeAHMI MJIaH, IEPEMECTUTh Ha 3aJHUI IUIaH, IEPEHECTH BIEPE WU Ha3a/l,
a TaK»Ke CrpynIupoBaTh UK Pa3rpyNIupoOBaTh ABTOPUTYPHI JUIsl BBIMOTHEHUS
orepaluii HaJl HECKOJIBKUMHU U3 HUX cpa3zy. [logpoOHee o pacnoyioxkeHun
00BEKTOB B OIPEACIICHHOM MOPAJIKE pACCKA3bIBAETCS HA ITOU CTPaHUIIE.

BoipaBHUBaHUe - UCTIOJIb3YETCA, YTOOBI BBIPOBHATH (DUTypy 1O JIEBOMY Kparo,
0 IIEHTPY, [0 MPABOMY Kparo, 0 BEPXHEMY Kpalo, 10 CEPEIMHE, 110 HUKHEMY
kpato. [lompoGHee 0 BrIpaBHUBAaHUU OOBEKTOB PACCKa3bIBAETCS HA ITOM

CTPpAaHUIIC.

CTniab 00TeKkaHus - UCIOJIb3YeTCs, YTOOBI BEIOPATh OJIMH U3 TIOCTYITHBIX
CTUJIEN 00TEKaHUs TEKCTOM - B TEKCTE, BOKPYT PaMKH, [10 KOHTYPY, CKBO3HOE,
CBEPXY U CHU3Y, IIEPE]l TEKCTOM, 32 TEKCTOM - WX JUIsl U3MEHEHHUS TPAHULIBI
oOrekanus. Onuyst U3MeHnTh rpaHuIly 00TeKAHMSA TOCTYIIHA TOJIBKO B TOM
cilydae, €clid BbIOpaH CTUJIbL OOTEKaHUs, OTIMYHbBIN OoT cTuis "B Tekcre".
YTo06b! NPOU3BOIBHO U3MEHUTH TPAHUILY, IEPETACKUBAWTE TOUKU I'PAHULIbI
oOrtekanus. YToObl cO31aTh HOBYIO TOUKY I'PaHMIIbI OOTEKaHUs, IIEIKHUTE B
JH000M MECTE Ha KpaCHOM JIMHUM U NEPETALIUTE €€ B HY)KHYIO O3UIINIO.

P TS

IMoBopor - ucnosb3yercs, 4ToObl MOBEPHYTH Gurypy Ha 90 rpamycos 1o
4acOBOM CTPEJIKE WM MPOTUB YaCOBOM CTPEJIKH, a TAK)KE YTOOBI OTPA3UTh
(Gurypy cieBa HalpaBo WM CBEPXY BHU3.

JonosHuTe IbHBIE TAapaMeTpbl GUIyPBI - HCIIOJIB3YETCS IS BBI30BA OKHA
'@urypa - JONOJHUTEIBHBIC TAPAMETPHI .

HekoTtopsie mapameTpbl aBTOGUTYPBI MOKHO U3MEHUTH C TIOMOIIBIO BKJIAIKU
IMapameTpsl purypsl Ha paBoi 6OKOBOI Manenu. YToObI €€ aKTUBUPOBATH,
IIEJIKHATE 110 (purype u Beibepute 3Hauok Ilapamerpsl purypsol [Ocnpasa. 31ech
MOYKHO U3MEHUTH CIIEAYIOLIME CBOMCTBA!

e 3ajuMBKAa - UCIOJIB3YHUTE ITOT Pa3/ei, YTOObI BRIOPATh 3aJTUBKY aBTO(DUTYPHI.

Mo>HO BBIOpATH CJICIYIOIINE BAPUAHTHI:

o 3aJMBKa IIBETOM - BHIOSPUTE ATY OIIIMIO, YTOOBI 33/1aTh CIUIOLIHOM IIBET,
KOTOPBIM TpeOyeTcs 3aN0JIHUTh BHYTPEHHEE MPOCTPAHCTBO BHIOpaHHOM

burypsi.

Janueka

3anKEKa LEETOM

]

HenpospayHoCcTe
0 {100 100 %
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Haxxmute Ha HBETHOU NMPAMOYTOJIBHUK, PACIIONOKEHHBIM HUXKE, U
BBIOEPUTE HY>KHBIW LIBET U3 TOCTYIHBIX HAOOPOB I[BETOB WM 3aJailTe
JTr000M I[BET, KOTOPBI BAM HPABUTCSI.

['pagrenTHas 3aMMBKa - BRIOEPUTE ATY OMIIMIO, YTOOBI 3AJIUTH QUTYPY
JIBYMs [IBETaMHU, IUIABHO MEPEXOIALMMHU IPYT B IPyTa.

JanuEeka

pagneHTHaA 3anNWEKa

CTune HanpaeneHwne

MTMHEAHBIA

o~

¥ron 0-

i

TodEW rpagueHTa

LieeT Mono#eHue

- o O
HenpospadyHocTs

0 {100 100%

=  Ctuib - BeiOepute JInHensiil wim PagunanbHbil:

e JluHeiiHbI KCIONB3YyETCA, KOT/Ia BAM HY>KHO, UTOOBI IIBETA
M3MEHSUINCH CJIEBa HAMPABO, CBEPXY BHU3 WIIX MOJ TIOOBIM
BBIOpPAHHBIM BaMHU YTJIOM B OJIHOM HampaBiieHUH. UTOOBI
BbIOpaTh MpPEAyCTaHOBIEHHOE HAIlpaBJICHUE, IIETKHUTE Ha
CTPEJIKY PSIIOM C OKHOM IPEABAPUTEIBLHOTO IIPOCMOTPA
Hanpasienue win e 3a1aiTe TOYHOE 3HAYEHUE yria
IrpaleHTA B MOJIC YTOJI.

o PaguanbHbIi UCTIONIB3YETCS, KOT/Ia BAM HYKHO, YTOOBI IIBETA
M3MEHSIUCH MO KPYTY OT LIEHTPa K KpasiMm.

= Touka rpagMeHTa - 3TO ONPEACIEHHAs TOUYKA IIEPEX0aa OT OAHOTO
IIBETA K IPYroMy.

e UT0GHI 106aBUTH TOUKY TpajreHTa, Mcnons3yiite kuonky &
J100aBUTH TOYKY I'PaAMEeHTa UM NOJ3YHOK. Bbl MOXkeTe
n06aButh 10 10 Touek rpaauenTa. Kaxnas cnemgyromast
n00aBJICHHAS TOYKA TPaMeHTa HUKOUM 00pa3oM HE TOBJIHSIET
Ha BHEIIHUN BUJ] TEKYLIEH rpaiueHTHON 3auBKHU. YTOObI
YAAINUTH ONPENEIEHHYI0 TOUKY I'PaJIUEHTa, UCIIOJIb3YIUTE
KHOIKY (1Y JaJIMTh TOUKY IPaJMEHTA.

e UTo0OBI M3MEHUTH MOJIOKEHUE TOUKU IPAJAUEHTA, UCTIOIB3YHTE
MOJ3YHOK nin ykaxure Ilosiomenne B nmpoueHTax s
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TOYHOI'O MECTOITOJIOXKCHHUA.

e UToOBI MPUMEHUTH I[BET K TOUKE TPAJIUCHTA, IIETKHUTE TOUKY
Ha TIaHEe M MOJI3YHKa, a 3aTeM HakMmute L{BeT, 4ToObI
BBIOPATh HYKHBIN 1IBET.

o M300pakeHue WM TEKCTypa - BHIOEPUTE ATy OIIIUIO, YTOOBI
HCI0JIb30BaTh B KauecTBe (poHa (pUrypbl Kakoe-To H300paKeHUe UiH
TOTOBYIO TEKCTYDY.

3anueka

MzobpaxeHne WNK TEECTYpa
EwSpate nzobpaxeHue

PacTaxeHne

W3 TekCTypR

Bubpate

Henpospaun ocTs. )
0 L4100 100 %

* Ecnu Bel XoTHTE UCIOIK30BaTh H300pakeHUE B KauecTBe (poHa
burypsl, MOXHO 100aBUTH N300pakenue U3 ¢aiisia, BbIOpaB ero Ha
JKecTkoM aucke kommerorepa, win Ilo URL, BcTaBuB B
OTKphIBIIEMCS OKHE cooTBeTcTBYtomni URL-anpec, nim U3
XPaHWJINIIA, BEIOpaB HY)KHOE H300pakeHne, COXpaHEHHOE Ha
noprarne.

= Ecnu Bel X0THTE HCTIOIB30BATh TEKCTYPY B KauecTBe (hOHA PUTYPBHIL,
pa3BepHuTe MeHIO M3 TEKCTYpBbI U BEIOEPUTE HYKHYIO
MIPENYCTAaHOBJIEHHYIO TEKCTYPY.

= B HacTosuiee BpeMs TOCTYIIHBI CIEAYIOIINUE TEKCTYPbI: XOJICT,
Kapron, Temnas tkans, [lecok, I'panut, Cepas Oymara, Bsizanue,
Koxa, Kpadr-6ymara, [Tanmupyc, Jlepeso.

* B tom ciydae, eciii BEIOpaHHOE W300paskeHne nMeeT OOJIbIITNE WK
MEHBIIIE Pa3Mephl, 4eM aBTOPUTYpa, MOKHO BRIOpATh U3
BBINAIAIOIIETO crucKa napamerp Pacrskenue vin Ilnurka.

* Onuusa PacTsizkeHHe 1MO3BOJIAET MOAOTHATH pa3Mep U300paKeHus
noJ pa3Mep aBTO(UTYPBI, YTOOBI OHO MOTJIO MOJHOCTBIO 3aMOTHUTh
IIPOCTPAHCTBO.

* Onuusa [anTKa M03BOJISIET OTOOPAXKATh TOJNBKO YaCTh OOJIBILIETO
M300paKEeHUsI, COXPaHSs €r0 UCXOAHbIE Pa3Mephl, WU MOBTOPSThH
MEHbIIIee U300pAKEHNE, COXPaHsIA €r0 UCXOJAHbIE Pa3Mephl, MO BCEH
IIo1Ia M aBTOPUIypbl, YTOOBI OHO MOTJIO OJHOCTHIO 3aII0JHUTh
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IIPOCTPAHCTBO.

Ipumeuanue: 1r00ast BRIOpaHHAS MIPETyCTAHOBICHHAS TEKCTYPa MOJTHOCTHIO
3aITOJTHSET IIPOCTPAHCTBO, HO B ClTydae HEOOXOAMMOCTH MOYKHO TPUMECHHTD
abdext PacTsxenue.

O ¥Y30p - BEIOEpUTE ATy OIIHUIO, YTOOBI 3aJTUTh QUTYPY C TOMOIIBIO
JIBYXIIBETHOTO PUCYHKA, KOTOPbIH 00pa30BaH PErysipHO
MOBTOPSIOIINMUCS 3JIEMEHTAMM.

3anueka

¥aop v

Yaop

MRS FEEEAER

RN R B e i
RN R B e i
AR A [ = =

LIEET nepeaHeEra Nnaxa - v

LieeT droHa w

o
HenpospayHocTh

0 = J100 100% °

= ¥3o0p - BEIOEpUTE OJAMH U3 TOTOBBIX PUCYHKOB B MEHIO.

= [IBeT mepeaHero MJiaHa - HAKMHUTE Ha 3TO IBETOBOE T0JIE, YTOOBI
WU3MEHUTH 1IBET JIEMEHTOB y30pa.

= [IBer ¢doHa - HAKMHUTE HA ATO LIBETOBOE MOJIE, YTOOBI U3MEHUTh
1uBeT oHa y3opa.

o be3 3aauBKHM - BbIOEpUTE 3Ty OMIMIO, €cii Bl BoOOIIIe HE XOTUTE
UCIIOJIb30BaTh 3aJIUBKY.
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JanuekKa

JaNVEEa LESTOM v
HenpospayHocTe
0 {100 100 %
KoHTyp
TomwuwHa LgeT
1nr - -v
r
Tun
MoeopoT

MNoeepHyTe HA 90° OTpasuTe

“~ 7 i <

CTANb oDTEKAaHHMA

w W

HaMeHWTL aETOgRIYDY I__'D -

CTobpaEaTe TEHE

HononHATENLHBIE NapaMETPLI

e Henpo3payHocTh - UCTIONB3YHTE ITOT pa3fei, YTOOkI 337aTh YPOBEHb
Henpo3pavyHocTH, rnepeTackuBas MOJI3YHOK UJIM BPYUYHYIO BBOJISI 3HAUEHUE B
npoleHTax. 3HaueHue, 3aJanHoe 1Mo ymondanuio, coctasiser 100%. Ono
COOTBETCTBYET MOJHOM Hempo3payHocTH. 3HaueHrne 0% cooTBeTCTBYyET
MOJTHOM MPO3PAaYHOCTH.

e KoHTYp - HCTIOJIB3YITE ATOT pa3aeit, YTOObl U3MEHUTH TOJIITUHY, [IBET WX THII
KOHTYypa.

o Jlyig u3MeHeHus TOJIMHbI KOHTYpa BEIOCPUTE U3 BBIMAIAIOIIETO CIHCKA
Tosmunaa oqHy 13 1ocTynHbIX onuuid. JloctynHel cienyroniye onuuu: 0.5
nt, 1 oT, 1.5 0T, 2.25 nr, 3 uT, 4.5 nt, 6 nt. Mnu Beidepute onuuio be3
JIMHUM, €CJTU BbI BOOOIIIE HE XOTUTE UCIIOIb30BaTh KOHTYD.

o JIns u3MeHeHus uBeTa KOHTYpa IIEJIKHUTE 10 IBETHOMY MPSAMOYTOJIbHUKY
Y BbIOEpUTE HY)KHBIN IIBET.

o Jlyig u3MeHeHusl TUNa KOHTYpPa BHIOEPUTE HYKHYIO OIILIMIO U3
COOTBETCTBYIOILIETO BBIMAIAIONIETO CHCKA (TI0 YMOJIYAHUIO PUMEHSIETCS
CIUIOLLIHAS JIMHUSA, €€ MOKHO U3MEHUTD HA OJHY U3 JOCTYITHBIX
NYHKTUPHBIX JTUHUI).
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e [IloBopor - ucnons3yercs, 9TO0BI MOBEPHYTH (purypy Ha 90 TpagycoB mo
YacOBOMW CTPEJIKE WM MPOTHB YaCOBOM CTPEJIKH, a TAK)KE YTOOBI OTPA3UTh
¢urypy cieBa HanpaBoO WK CBepXy BHU3. HaxkmuTe Ha OJHY U3 KHOIOK:

O *uTo0bI MOBEpHYTH (purypy Ha 90 rpaaycoB NPOTUB YACOBOM CTPEIIKH
O *4T00BI MOBEPHYTH (purypy Ha 90 rpaycoB 1Mo 4aCOBOW CTPENIKE

o A\huToOBI OTpasuTh GUTYpy MO TOPU3OHTAIH (CJIEBA HAIIPABO)

O =YTOOBI OTPA3UTH QUIYPY MO BEPTUKAIH (CBEPXY BHU3)

e Cruiab 00TeKaHMs - UCIIOJIB3YHTE 3TOT pa3jiel, YTOObI BEIOpaTh OAMH U3
JOCTYIHBIX CTUJIEN OOTEKaHMs TEKCTOM - B TEKCTE, BOKPYT paMKH, 10 KOHTYDY,
CKBO3HOE, CBEPXY U CHH3Y, IIEPE] TEKCTOM, 33 TEKCTOM (AJIs ITOJTy4EHUs
JOTOJHUTENBHONW HH(POPMALIUU CMOTPUTE ONTUCAHUE JOTIOJTHUTEIbHBIX
napamMeTpoOB HUXKE).

e MW3MeHnuth aBTOQUIYPY - UCTIOIB3YUTE 3TOT pa3iell, YTOObI 3aMEHUTH
TEKYIIYI0 aBTOQUTYPY Ha IPYTyI0, BEIOPAB €€ U3 BBINAIAI0IIErO CIIHUCKA.

e Oto0paxxkaTh T€Hb - OTMETHTE ITY OMIIHIO, YTOOBI OTOOpaXKATh GUTYPY C
TEHbIO.

MN3meHeHHe JONOJHUTEIBHBIX IAPAMETPOB aBTO(PUTYpPbI

YT0oOBl U3MEHUTH AOMOIHUTENBHBIE TAPAMETPHI aBTOPUTYPBI, HIEIKHUTE N0 HEW
MPaBOIl KHOMIKOM MBIIIY U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO MyHKT /{onmoJTHUTe IbHbIE
napamerpsbl. nu Haxkmute cChuiky {omoiHUTEIbHBIEC IAPAMETPbI Ha TPABOM
0okoBoii manenu. OTKpoeTcs OKHO 'Purypa - 10NOJHUTEIbHBIE TAPAMETPHI':
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Purypa - 4ONONHUTENbHLIE NapaMeTpel X
Lu“p“Ha
ABconTHanA
MosopoTt ® 153em
A
O6TeKkaHue TEKCTOM OTHOCMTENEHAA  OTHOCMTENBHO
MonoxeHune
n BeicoTa
MHWUWM W CTPENKKH AGCONIoTHaR
[ ] 13cm

OTHOcHTENbHaA  OTHOCMTENLHO
AnbTepHaTUBHBIA TEKCT

COXpaHATL NponopLInK

Bxiianka PazMep coepKUT CleAyrone napaMeTphl:

e Illmpuna - ucONB3YHTE OJIHY U3 ATUX OMUUMN, YTOOBI U3MEHUTH IIUPUHY
aBTO(UTYPHI.

O AOCOJIOTHAS - YKOKUTE TOYHOE 3HAUCHUE, OTIpeiesieMOe B aOCOTIOTHBIX
enuuuiax, To ectb Canrumerpax/Ilynkrax//Iroiimax (B 3aBUCIMOCTH OT
TOr0, KaKOM IMapaMeTp yKa3aH Ha Bkiagke Daii -> /lonoaHuTe IbHbIE
napaMeTpbl...).

o OTHOCHUTENbHAS - YKOKUTE pa3Mep B MPOUEHTAX OTHOCUTEIbHO ITUPUHBI
718020 nois, nois (TO €CTh PACCTOSHUS MEXKY JIEBBIM U MPABBIM IOJISIMU),
HIUPUHBI CIPAaHUYybl VI IIAPUHBL 1pago20 TOJIA.

e BricoTa - ucnosib3yiTe OAHY U3 3TUX OMILMMA, YTOOBI U3MEHUTDH BBHICOTY
aBTO(UTYPHI.

o ADOCOJIIOTHAS - YKOKUTE TOYHOE 3HAUCHHUE, OpEeeieMOe B a0COTIOTHBIX
enuuuiax, To ectb Canrumerpax/Ilynkrax//{roiimax (B 3aBUCIMOCTH OT
TOr0, KaKOM MapaMeTp yKa3aH Ha Bkiagke Daii -> /lonoaHuTe bHbIE
napamMeTphl...).

o OTHocHTeJbHAS - YKOKHUTE pa3Mep B IPOLIEHTAX OTHOCUTEJIbHO 105 (TO
€CTh PACCTOSHUSA MEKYy BEPXHUM U HUKHUM IOJISIMH ), BBICOTBI HUNCHE2O
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noJist, BBICOTBI cmparnulybl NI BBICOTBI 6€PXHECO NOJIA.

e Ecnu ycranosieH ¢naxok CoxXxpaHATh NPONOPUMH, IIUPUHA U BEICOTA OYIYyT
M3MEHEHBI MPONOPLUUOHAIBHO, COXPaHss UCXOHOE COOTHOLLIEHUE CTOPOH

(burypsi.

®urypa - 4ONoNHUTeNkLHLIe NapaMeTphl X

Pasmep Vron pe *

W

OTpaxeHo Mo ropuzoHTanu
ObTekaHWe TEKCTOM

Mo BepTukanm
MonoxeHune

TNuHMK ¥ cTpenkn

AnNbTepHaTUBHbIA TEKCT

Bknanka IToBOPOT COMEPKUT CIEAYIOIIKE TTAPaMETPhI:

e  VYroJ - UCNIOJIB3YWUTE 3Ty OMNIHIO, YTOOBI MTOBEPHYTH (PUTYypy HA TOUHO
3a/laHHbIM yroiy. BBeauTe B mojie Hy>)KHOE 3HaY€HUE B Ipajrycax Uiu
CKOPPEKTUPYHTE €T0, UCIOJIB3YS CTPEJIKHU CIPaBa.

e OtpakeHo - oTMeThTE Tasioukoi onuuio Ilo ropusoHTaMN, 4TOOBI OTPA3UTH
¢burypy no ropuzoHTaIu (CieBa HaMpPaBo), UK OTMEThTE rajsodkoit onuio Io
BEPTUKAJIMU, YTOOBI OTPa3uTh (GUTYPY MO BEpTUKAIU (CBEPXY BHU3).
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durypa - AONONHUTEeNLHEIE NapaMeTpbl X
Pasmep Ctunb o0TekaHnAa
Mosopor YHRE YERE Y ZE T E

O6TekaHHe TEKCTOM

w

x

MonoxeHue

JINHUW 1 CTPENKK
PaccrosHMe Oo TekcTa

Ceepxy Cneea
AnNETEPHATUBHBINA TEKCT

CHuay Cnpaea

Bxiiagka O0TexkaHne TEKCTOM COACPKUT CISAYIONINE TapaMeTpPhI:

e CrTwib 00TeKaHUs - UCIIOJIB3YUTE 3Ty OMIMIO, YTOOBI UBMEHUTH CIIOCO0
pa3MeleHus aBTOPUTypbl OTHOCUTEIBHO TEKCTA: WIIM OHA OYJET SIBISATHCA
4acThIO TEKCTa (ecyiv BhIOpaH CTWIb 00TekaHus "B TekcTe") win TeKCT Oyier
00TeKaTh €e CO BCEX CTOPOH (€ciu BbIOpaH OJMH U3 OCTAJIbHBIX CTUJICH).

o B Tekcre - aBTOQUTYpa cUUTAETCA YACTHIO TEKCTA, KAK OTACIbHBIN
CHUMBOJI, IOATOMY TIPH MIEPEMEIIICHUN TeKCTa (PUTypa TOKE MEPEeMEeIIaeTCs.
B sToM citydae mapameTpsl pacIionoKeHusl HEAOCTYITHBL.

o Ecnu BeIOpaH o uH U3 CIAEAYIOMUX CTHUICH, aBTOQUTYPY MOKHO
nepeMeniaTh He3aBUCUMO OT TEKCTa ¥ ¥ TOYHO 33/1aBaTh MOJIOKEHUE
burypsl Ha CTpaHUIE:

0 Boxpyr pamku - TeKkCcT 00TE€KaeT NPSIMOYTOIbHYIO paMKy, KOTOpast
OKpY>KaeT aBTO(Urypy.

0 ITo koHTYpY - TeKCT 00TEKaeT peajgbHble KOHTYPhI aBTO(DUTYPHI.
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¢ CkBO3HOE - TEKCT 00TEKAaeT BOKPYT KOHTYPOB aBTO(PUTYPHI U
3aIlOJIHAET HE3aMKHYTO€ CBOOOHOE MECTO BHYTpHU GUrypbl. UTOOBI ATOT
3¢ deKT MpoSABUIICS, UCTIONB3YyWTe onnio U3MeHnuTh rpaHnuny
o0TeKkaHus U3 KOHTEKCTHOTO MEHIO.

e CBepxy ¥ CHHM3Y - TEKCT HAXOJUTCS TOJIBKO BBITIE M HIKE
aBTO(UTYPHI.

e Ilepen TexkcToM - aBTO(UTYpa TEPEKPHIBACT TEKCT.

o = 32 TEKCTOM - TEKCT MEPEKPHIBAET aBTOPUTYDY.

[Tpu BeIOOpE cTUIISE 0OTEKAHUSI BOKPYT PaMKHU, MO KOHTYPY, CKBO3HOE WJIA CBEPXY U
CHHU3Y MOXHO 33/1aTh JOTIOJHUTEIbHBIC TTApaMETPhI - PACCTOSIHUE 10 TEKCTA CO BCEX
CTOpPOH (CBEpPXY, CHU3Y, CJIEBa, CIIpaBa).

Purypa - 4oNONHUTENbHbIE NapaMeTphl X

|
1

Pasmep Mo ropusoHTanu

BulpaeHvBaHue OTHOCHUTENLHO
Moeopot
Ob6TeKaHWe TEKCTOM MNonoxeHue cnpaea or
[ 10.68 cm C Cronbua v
MNMonoxeHne

OTHOCHUTENBHOE NONOKEeHNe OTHOCHMTENBLHO
JIMHUK 1 CTPEnKKn

Mo BepTukanu

BoipaBHuBaHue OTHOCUTENMLHO
AnbTepHAaTUMBHbIA TEKCT
MNonoxeHue H1HE
fa)
L ] 21cm Abzaua v

OTHOCHUTENLHOE MOMOMEHNE OTHOCWUTENLHO

MapameTpbl
v [NepemelaTtb C TEKCTOM v Pa3pelunTb NepekpbIThe

Bxknanka Ioso:xenue AOCTYyIIHA TOJBKO B TOM ClIy4dac, €CJIn BBI6paH CTHJIb O6T€KaHI/I}I,
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oTJInuHbIM OT cTuiIs "B Tekcte". Brilajika cConepKUT Cleayronue napaMmeTpol, KOTOpbIE
pa3IUYArOTCS B 3aBUCHMOCTH OT BEIOPAHHOTO CTHJISI OOTEKAHMS:

e B pazzaene I1o ropu3oHTa Il MOXHO BRIOPATh OJIMH U3 CIACAYIOIMIUX TPEX
CIIoCcO0O0B MO3UITMOHUPOBAHUS ABTOPUTYPBI:

o BbipaBHuBaHMe (110 JEBOMY Kparo, MO LEHTPY, IO MPaBOMY Kparo)
OTHOCHTEJBbHO CUMBOJIA, CTOJIONA, JIEBOTO MOJIs, MOJIs, CTPAHUIIBI WIH
paBoro MoJs,

o Ao6comotHoe Iloso:xkeHue, onpenensieMoe B aOCOMIOTHBIX €IUHUIIAX, TO
ectb Cantumerpax/Ilynkrax/JoiiMax (B 3aBUCUMOCTH OT TOTO, KaKOH
rapameTp ykasaH Ha Bkiagke Daiiia -> /lonoHUTEIbHbIE
napaMeTphbl...), CIpaBa 0T CUMBOJIa, CTOJIONA, JIEBOTO TOJIs, OIS,
CTpPaHHUIIbI WJIM IIPABOTO OIS,

o OTHOCHUTE/bHOE MOJIOYKEHME, OIIPCACIIICMOC B ITPOLICHTAX,
OTHOCHUTECIIBHO JICBOI'O ITI0JIA, ITOJIS, CTpAHWUIBI UJIX ITIPpaBOIro I10JIA.

e B paznene 1o BepTUKaIM MOXHO BBIOpATh OJIMH U3 CICAYIOIMIMNX TPEX
CIIOCO0OB MO3UITMOHUPOBAHUS ABTOPUTYPHI:

o BbipaBHuUBaHMe (TI0 BEpXHEMY Kparo, MO IEHTPY, N0 HIKHEMY Kpato)
OTHOCHUTEJBHO CTPOKH, TOJISL, HUYKHETO TMOoJIsl, ad3alia, CTpaHUIIbl UIN
BEPXHETO MOJI,

o AobcomorHoe Ilosio:keHue, onpeensieMoe B abCOMIOTHBIX €UHUIIAX, TO
ectb CanTumerpax/Ilynkrax//{witMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
napameTp ykas3aH Ha Bkiagke MDaiia -> /[onoHUTeIbHbIE
napaMeTphbl...), HHJKe CTPOKH, MOJIS, HUYKHETO 1oJIsA, ab3aria, CTPaHHIIbI
WJTU BEPXHETO MOJIs,

o OTHOCHUTe/bHOE MOJIOYKEHME, OITPCACIIICMOC B ITPOLICHTAX,
OTHOCHUTCIIBHO I10JIA, HUKHETO IT0JIs1, CTpAHUIIBI UJIM BEPXHETO ITOJIA.

e Omnuus Ilepememiath ¢ TeKCTOM OIpeaesaeT, OyaeT 1 aBTopurypa
nepeMenaThCcsi BMECTE ¢ TEKCTOM, K KOTOPOMY OHa MPUBS3aHa.

e Onmus Pa3pemuts nepekpbiTHE ONpEAETSIeT, OyIyT JU MEPEKPHIBATHCA JBE
aBTO(UTYpPBI, €CITU NEPETAUTD UX OJU3KO JIPYT K APYTY HA CTPaHUIIE.
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durypa - LONONHUTENLHEIE NapaMeTphbl X

Pasmep CTUnNb NUHKUKA

MNosopot Tun oKoHYaHua Tun coenuMHeHuA
ll'lnocmﬁ v 3aKpyrmeHHbId v

Ob6TeKaHWe TEKCTOM
MonoxeHue CTpenku
m HayankHeIA CTUNb KOHEUYHLIA CTUMb

HavyanbHeli paamep KoHeYHBIA pasmep

AnbTepHAaTUMBHbIA TEKCT

Bxnanka JIMHMH M CTPEJIKH COIEPKUT CIAEAYIONIUE NTapaMETPBI:
e CTHiIb JIMHUM - 3Ta TPYNIA ONIMHA ITO3BOJISET 3a1aTh TAKUE MAPAMETPBI:

o Twunm oKOHYAaHUA - 3Ta ONUHUS MO3BOJISIET 3a4aTh CTUJIb OKOHYAaHUS JIMHUH,
MO3TOMY €€ MOKHO MPUMEHUTDH TOJIHKO JJIsl (PUTYP C PA30OMKHYTHIM
KOHTYPOM, TaKUX KaK JIMHUH, JIOMAHbIE JTUHUU U T.1.:

* [lnockmii - KOHEYHBIE TOUYKH OYAYT MIOCKUMHU.
= 3aKpyrJieHHbIH - KOHEYHbIE TOUKU OYIyT 3aKPYTJICHHBIMU.
= KBaapaTHblii - KOHEUHbIE TOYKH OyIyT KBaIPATHBIMH.

o Tun coexuHeHus - ITa OMIUSA MTO3BOJISIET 3aJ1aTh CTHIIb IEPECEUCHUS ABYX
JIMHUW, HAIPUMED, OHA MOXKET MOBJIUATH HA KOHTYP JJOMaHOM JIMHUU WU
YTJIOB TPEYTOJIbHUKA WUJIU MPSAMOYTOJIbHUKA!

= 3akpyrJieHHbIi - yroj OyAeT 3aKpyTJeHHbIM.
* CKoueHHBIH - yroy OyJeT cpe3aH HauCKOCh.

= [Ipsimoii - yron OyaeT 3a0CTPEHHBIM. XOPOIIIO MOAXOUT ISl PUTYP
C OCTPBIMH YTJIAMHU.
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Ipumeuanue: >3¢pdekt OyaeT Jydle 3aMeTeH MPHU UCTIOIb30BAaHUH KOHTYpa
OOJBIIEH TOIIMHBI.

e CrpeJkH - 3Ta rpymnna onuui JoCTyIIHa TOJIBKO B TOM ClIy4ae, €Clid BbIOpaHa
¢durypa u3 rpymisl aBropuryp Jluauu. OHa no3posseT 3a1ath HavaabHbli u
Koneunslii ctuib 1 Pa3dmep crpesnku, BEIOpaB COOTBETCTBYIONIUE OIIIMH U3
BBINIQJAIOUIUX CIUCKOB.

durypa - AONONHUTENLHEIE NapaMeTpbl X
Pasmep AsTtonoabop
Mosopor [ ] TMogroHATs pasmep (Urypsl Mo TEKCT,
OBTekaHWe TEKCTOM
MonsA BOKPYT TEKcTa
MonoxeHwne Ceepxy Cneea
0.13cm [ 025cm
JTINHUW 1 CTPENKK
CHuay Cnpaea
TexcToBoe none 013cm [ 025cm .

AnNbETEPHATUMBHbINA TEKCT

Ha Bxitanke TexkcroBoe mose MoxxHo Iloarousite pasmep gpurypsi Nox TeKCT WINA
U3MEHUTh BHYyTpeHHUe nosist aBTopurypsl Ceepxy, Cuu3y, CiaeBa u Cnpasa (To ecTh
pacCTOsTHUE MEXIY TEKCTOM BHYTPH (PUTYphI U TPAHULIAMH aBTO(PUTYPBHI).

Uek6oxkc [Moaronsitb pazmep Gpurypsl noj TeKCT aBTOMATUYECKH U3MEHSET pa3Mep
burypsl Tak, 4ToObI BECh TEKCT, T0OABICHHBIA BHYTPb (PUTYPhI, TOMEIIAJICS B HEE 0e3
00pe3KH.

IIpumeuanue: 5Ta BKJIagKa TOCTYITHA, TOJBKO €CIIM B aBTO(MUTYpY 100aBIEH
TEKCT, B IPOTUBHOM CITy4ae BKJIaJIKa HEAKTUBHA.
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durypa - LONONHUTENBHEIE NapamMeTphbl X
Pasmep 3aronoBok
Mosopot
OnucaHue

O6TeKaHWe TEKCTOM
MonoxeHuwe
JIMHUKM 1 CTpenkKn

TekcToBOE none

AnbTepHaTMBHbINA TeKCT AnbTepHaTUBHOE TEKCTOBOE NpeAcTaBneHue nHdopmaumm o

BU3yansHoM oObekTe, KoTopoe ByAeT 3aunTbiBaTbCA ANa nioae
C HapyLWEeHUAMW 3PeHWA MMM KOTHUTUBHLIMW HaPYLLEHWAMM,
YTOObI NOMOYEL MM NMyYLle NOHATb, KaKy MHMOoOpMAaLWIO COAEpHUT
naobpameHwe, agTodurypa, aMarpammMa Unu Tabnuua.

Bxiianka AJibTepHATHBHBIN TEKCT MTO3BOJISET 33JaTh 3aroJ10BoK U Onucanue,
KOTOpBIC OYAYyT 3aUUTHIBATHCS IS JIFOACH C HAPYIICHUSAMU 3PESHUS UM KOTHUTHBHBIMHU
HapyIICHUSIMH, YTOOBI IOMOYb UM JIyUIIIE ITOHATh, KAKy0 HH(POPMAITHIO COACPIKUT

durypa.

6.5 BcraBka auarpamm
BceraBka nuarpamMmbl

JIns BcTaBKkM 1uarpaMMsl B IOKYMEHT:
1. ycranoBuTe Kypcop Tam, rie TpeOyeTcs MOMECTUTD Juarpammy,
2. mepenauTe Ha BKIaAKy BeTaBka BepxHel maHeIu HHCTPYMEHTOB,
3. MIEIKHUTE MO 3HAYKY nDUI[narpaMMa Ha BEPXHEH MMAHEIN UHCTPYMEHTOB,
4. BpIOECpPUTE U3 AOCTYIHBIX TUIIOB AHArPAMMBI:
e [mucrorpamma
o I'mcrorpamma c rpynnupoBKoO

o I'mcrorpamma ¢ HaKOILUICHUEM
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HopmupoBaHHas rucrtorpaMMa ¢ HaKOIIJIEHUEM
TpexmepHas rucTorpaMma C rpyInIupOBKOU

TpexmepHas rucTorpaMma ¢ HaKOILUIEHHEM

TpexmepHas HOpMUPOBAHHAsI THCTOIPAMMA C HAKOTUIEHUEM

TpexmepHas ructorpamMma

['paduxk

O

O

©)
@)
©)
©)
©)

['paduxk

I'paduk ¢ HaKOIUIEHUEM

HopMupoBaHHbIi rpaduk ¢ HAKOTIJICHUEM

I'paduk ¢ mapkepamu

['paduk c HAKOTUIEHUSIMU C MapKepaMHu
HopmupoBaHHbIil rpaduk ¢ MapKepaMH U HaKOILIEHUEM

TpexmepHblil rpaduk

Kpyrosas

O

O

O

Kpyrosas
KosbneBas quarpamma

TpexmMepHast Kpyrosas quarpamma

JInaenuaras

O
O
O
O
O
O

JIuneluaras ¢ rpynnupoBKOU

JIuneiiuarasi ¢ HAKOIJIEHHEM
HopmupoBaHHast InHe4aTas ¢ HAKOIUIEHUEM
TpexmepHas nuHenyaTas ¢ rpyninupoBKON
TpexMepHas TuHe4aTas ¢ HAaKOIUICHUEM

TpexMepHass HOpMHUPOBAHHAs JIMHEWYATAs ¢ HAKOILJICHUEM

C oOnactamMu

O

O

O

C oOnactamMu
JluarpaMma ¢ 00JIaCTSIMM C HaKOILICHUEM

HopmupoBanHast ¢ 001aCTIMH M HAKOIICHHEM

bupxesas

Toueunasa

O

Toueuynas nuarpamma
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o TodeuHas C TJIAAKUMU KPUBBIMU U MapKepaMu
o Todeunas ¢ IIIaIKUMUA KPUBBIMU
o Todeunas ¢ IpAMBIMU OTPE3KaMH U MapKepaMu
o Todeunas ¢ IPAMBIMH OTPE3KAMHU
e JlenectkoBas
o JlenectkoBas
o JlemecTtkoBas ¢ MmapkepaMu
O 3anoJIHEHHAsI JIETIECTKOBast
e KoMmOuHMpOBaHHbBIE
o I'mcrorpamma c rpynnupoBKOi U rpadux
o I'mcrorpamma c rpynnupoBKO# U rpadUK Ha BCOOMOTaTEIbHOU OCU
o C o0nactaMu ¢ HaAKOIUIEHUEM U TUCTOrpaMma C rpyNIupOBKOM

o Ilomp30Barenbpckast KOMOMHAIIMS

IIpuMmeuanue: PeqakTop 10KyMeHTOB MOJACPKUBAET CIACAYIOLINE TUIIBI
JyarpamMM, CO3/IaHHbIX B CTOPOHHUX penakTopax: [lmpamuaa, I'mcrorpamma
(mupammupaa), l'opuzoHTajbHbie/BepTHKAJIbHBIE HHJIHHAPHI,
I'opu3oHTaNbHBbIE/BEePTHKAIBHBIE KOHYCBI. BBl MOXETE OTKPHITH (haii,
COZIep Kallliid TaKyIO JUarpaMmmy, 1 I3MEHUTh €ro, UCO0JIb3Ysl JOCTYITHbIE
WHCTPYMEHTHI PEIaKTUPOBAHUS JUATPAMM.

5. MocJe 3TOro NosIBUTCSA OKHO PerakTop aimarpamMm, B KOTOPOM MOKHO BBECTH B
SAYEUKU HEOOXOUMBbIE JTaHHbIE TIPH MMOMOIIH CIAEAYIOIIMX 3IE€MEHTOB
yYIpaBJICHHUS:

o E=m (B KONMPOBaHUS U BCTAaBKU CKOMTMPOBAHHBIX JTAHHBIX
O U ~JUII OTMEHBI U TTIOBTOPA JEUCTBUN
O Z -JUIsl BCTaBKU (PYHKIIUH

o <m s YMCHBUICHH U YBCIIMUCHUA YNCJIa NCCATUIHBIX 3HAKOB

o %' 14 n3MEHeHMs YHCIOBOro (OpMaTa, TO ECTh TOTO, KAKHM
00pa3oM BBITISIAT BBEICHHBIC YKCIa B STUEHKaX
M3m THI | AMN
o lotll swerums run anarpaume o BBIOOpA JMarpaMMBbl IPyroro TUIIA.
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Haxxmute kHOTIKy BBIOpaTh 1aHHBIE, pACIONOXKEHHYIO B OKHE PegakTopa
auarpamMm. OTKpoeTcs OKHO JlaHHbIe IUarpaMmbi.

1. Ucnons3yiiTe nuanoroBoe okHO J{aHHbIE TUarpamMMbl JJIsl YIIpaBICHUS
JIMara30HOM JaHHBIX JUarpaMMbl, JJIEMEHTaMU JIETE€H BT (PSIbI),
IOJITUCSIMHU TOPH30HTAIBHON OCH (KaTETOPHH) U MIEPEKITIOYCHHEM CTPOK /
CTOJIOLIOB.

[anHble gUarpaMmel X

[ManasoH 4aHHEX ANA AWArpamMMel

Sheet1!SQ56:5T512 EE||
SnemenTsl NereHanl (paasl)
Pag 2
Pag 3
Pag 4
OoGasuTb Pegakmvpoeats YoanuTb v

MepernkosKuTe cTpoKy/cTonDey

MognKUCH rOpPHSOHTANEHOM OCH (KaTeropum)

2
3
4

PepakTWpoEaTE

[ o Q.

= Jluana3oH JAHHBIX JJIsl JUATPAMMBI - BEIOECPUTE JaHHBIC IS
Balllel JUarpaMmel.

e [llenkHute 3Ha4OK EHcnipasa oT ot Auana3on JaHHBIX ISt
AUArpaMMBbl, 4YTOObI BEIOpATh JUANa3oH sSYeeK.
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Buibop AManazoHa JaHHbIX x

NMucT1'13A51:56852

=  DJjIeMeHTHI JiereHabl (PSAbl) - T00aBISHTE, pEIAKTUPYUTE HIIN
YAAISATE 3aIUCH JICTEH bl BBeauTe Min BeIOepUTE Psij 1S
3aIMced JETeHIbI.

e B DnemenTax nereHnbl (psabpl) HAKMUATE KHOTIKY /{00aBUTH.

e B nuanoroBom okHe U3MeHUTH psill BEIOEpUTE TUANIa30H
SYEEK ISl JIETEH Il WIIM HAXKMUTE Ha NKOHKY EHcripaBa ot
nonst Ums psjaa.

W3MeHuTL pAA X

Wma paaa

EEl BrbDepwure guanasoH

JHaveHWA
NMueT1' 150535054 EE| =

* [loanmucu ropu3OHTANBHON OCH (KATErOPUM) - U3MEHSINTE TEKCT
MOANMUCH KaTErOpHUHU.

e B Iloanucsax ropu3oHTaIbHON OCH (KATETOPUH) HAKMUTE
PenaxtupoBars.

e B none /ImamazoH nmoamnuce ocu BBEAUTE Ha3BaHUS IS
KaTeropuii Uiy HAXXMHUTE Ha UKOHKY FH, 4TOOBI BBIOpaTh
JTMATIa30H sSTYeeK.

MognucH ocu x

OWana3oH NognUced ocK
EE| BmbepuTe guanasoH

= [lepexmtounTh CTPOKY/CTONOEI] - IEPECTABHTE MECTAMHU JIAHHBIE,
KOTOPBIE PACIIOIOKEHBI Ha Tuarpamme. [lepekimrounTe CTpOKH Ha
CTOJIOITBI, YTOOBI IaHHBIE OTOOPAXKATUCH HA APYTOM OCH.

2. Haxwmute kaHonky OK, 4T0OBI MPUMEHUTH U3MEHEHHS U 3aKPBITh OKHO.
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/. W3MEHUTE MapaMeTpbl IUarpaMMbl, HaXKaB Ha KHONKY VI3MeHUTh THI
auarpamMmbl B okHe Penaktop muarpamm, 4ToObl BHIOpATh THIT U CTHIIb
auarpammbl. BeiObepute quarpamMmmy U3 JOCTYIHBIX pa3/ieioB: TUCTOIPaMMa,
rpaduk, Kpyrosas, JInHenH4aras, ¢ o0nacTsaMu, OupkeBasi, TOueUHasl,

KOMOWHHPOBAHHBIE.
Tun auarpamMmmel

Twun

Ctuns

A | serpwe

OTmMeHa

Korna Bbl Be1OMpaeTe KoMOMHMpOBaHHBIE JUATPAMMBI, B OKHE THII IMarpaMMbl
PacnoIOKEHBI PAABI JUATPAMM, JUIsl KOTOPBIX MOKHO BBIOPATH TUIIBI AUArPamMM U

JaHHBIC I pa3sMCIICHUS Ha BTOpH‘-IHOﬁ OCH.

Tun guarpamMmil

Tun

Pag Tun BocnomoratTensHan ocb

B Gold MacTorpamma c rp~
B silver MacTorpamma c rp~

Bronze Mpadmk w

@QQ P7-OPUC
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8. M3MeHHTe mapaMeTphbl AUarpaMMbl, HAKaB KHONIKY PenakTupoBaTh quarpamMmy
B okHe Penaktop nuarpamm. Otkpoercst okHO [{uarpamma - JlonoaHuTenbHbIE
HaCTPOMKH.

,ﬂ,uarpam Ma - AONONHUTEeNbHBIE NapaMeTpil X

“ 3aronoBoK AuarpaMmel YCnoBHble 00o3Ha4YeHNA

Be3 HanoKeHua v CHu3y v
BepTHkanbHan ock

Mognuck AaHHbIX

Fopu3oHTankeHan oCk HeT .

MpuBAzka k A4eike Paznenyrent nognucen
[AaHHBIX
AnNETEPHATHEHEIA TEKCT

TIMHUK

MpAMbie v
Mapkepsb!

Ha BKJIAKEC MakeT MOXXHO U3MEHUTD PpaCIIOJIOKCHUC DJICMCHTOB JUarpaMMbl:

e VYKaXuT€ MECTOIOJO0XEHNE 3ar0JI0BKA JUATPAMMbI OTHOCUTEIIBHO
JarpaMMBbl, BEIOpAaB HY>KHYIO OIITHIO M3 BBITIAIAIOIICTO CITUCKA:

o Her, 94TOOBI 3ar0JI0BOK AMArpaMMBbl HE OTOOpaxkKacs,

o Hanoxkenue, yToObI HAJIOKUTH 3ar0JIOBOK HA 00JIACTH TOCTPOCHUS THATPAMMBI U
BBIPOBHATH €0 110 LEHTPY,

o be3 HAJIO?KCHHUA, yTOOBI ITOKA3aTh 3ar0JIOBOK Hanqg 00J1aCTBIO IMOCTPOCHUA
AanarpaMMal.

e VYKaXuTe MECTOIOJI0KEHNE Y CJIOBHBIX 0003HAYECHUM OTHOCUTEIHHO
JMarpamMMbl, BEIOpAB HY>KHYIO OIIIUIO U3 BHITIAJIAIOIIETO CITUCKA!

o Her, 4TOOBI yCIOBHBIC 0003HAUYCHUS HE OTOOPAXKAIIUCh,

o CHmu3y, 4TOOBI MMOKA3aTh YCIOBHBIE 0003HAYEHUS U PACTIOIOKHUTh UX B
psia o1 00JACThIO MTOCTPOCHUS TUATPAMMBI,

o CBepxy, uT0OBI TOKA3aTh YCIOBHBIC 0003HAUEHHUS U PACTIONIOKHUTH UX B
psia Ha 00JIaCThIO TIOCTPOCHUS THATPAMMBI,

o CupaBa, 94ToOBI MOKa3aTh YCIOBHBIE 0003HAYCHUS U PACTIONOKUTH UX
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crpasa OT 00JIACTH IOCTPOEHUS AUArPaAMMBlI,

o CuaeBa, 4TOOBI IOKA3aTh YCIOBHBIE 0003HAYEHUS U PACIIONOKUTH UX
clieBa OT 00JIACTH MMOCTPOEHUS TuarpamMMmyl,

o HanoskeHnune cJjaeBa, YTOOBI HAJIOKHUTh YCJIOBHBIC 0003Ha4YCHHS Ha
00/1aCTh IMOCTPOCHUA AruarpaMMbl U BBIPOBHATH UX 110 HCHTPY CJICBA,

o HanoskeHnune CripaBa, YTOOBI HAJIOKHUTh YCJIOBHBIC 0003HaYCHHS Ha
001acTh IMOCTPOCHUA JUArpaMMBbl 1 BBIPOBHATH UX 110 LHCHTPY CIIpaBa.

e Omnpenenurte napameTpsl [lognuceit JTaHHBIX (TO €CTh TEKCTOBBIX MOIHCEH,
MOKa3bIBAIOIINX TOYHBIC 3HAUYCHUS JIEMEHTOB JaHHBIX ):

O YKaXHUTC MCCTOIIOJIOKCHUC HOI[HI/ICCﬁ JAAHHBIX OTHOCUTCIIBHO
DJICMCHTOB JaHHBIX, BBI6paB HYXHYIO OIIIKWIO M3 BBINIAAAI0IICTO CITMCKA.
I[OCTyHHBIe BAapHWaHTEI 3aBUCAT OT BBI6paHHOFO THUIIa AuarpaMMal.

= Jlna 'ucrorpamm u JInHEeHUaThIX quarpaMm MOKHO BbIOpaTh
cnenyromue Bapuantsl: Het, [lo nentpy, Bayrpu cansy, BuyTtpu
cBepxy, CHapyku CBEpXY.

= Jlna I'papukoB u ToueyHbIX uin BUpkeBbIX AuarpaMM MOKHO
BbIOpaTh cineayrouue Bapuantel: Her, Ilo nentpy, Cnesa, Cripasa,
Cgepxy, CHu3y.

= Jlng KpyroBsix auarpamMM MO>KHO BBIOPATh CIEAYIOIINE BAPUAHTHI:
Her, 1o uentpy, Ilo mmpune, Buytpu cBepxy, CHapyku CBEpXY.

» Jlna nuarpamm C oOnacTsiMu, a Takxke s ['uctorpamm, ['padukos
u JIu"eiuateix nuarpamm B ¢popmare 3D MOKHO BBIOpATh
cnenyromue Bapuantel: Het, 11o uentpy.

O BbIOEpUTE JaHHBIE, KOTOPHIE BBl XOTUTE BKIIIOUUTH B BAIlIM MOJIIUCH,
NOCTaBUB cOOTBEeTCTBYIOIIME Quakku: Ums psina, HazBanue
KaTeropuu, 3JHa4YeHue,

O BBEIUTE CUMBOJI (3amsiTas, TOYKa ¢ 3amsiTON U T.J.), KOTOPBIM Bbl XOTUTE
MCIMOJIB30BaTh JJIs1 Pa3ACCHUs] HECKOJIBKUX MOAMUCEH, B TTOJIE
Pa3penuTep moanuce JaHHDBIX.

o JluHuu - uCnonb3yeTcs I BRIOOpA TUTIA JIMHUM JIJIS JIMHEHYATHIX/TOYeYHBIX
auarpamMmm. MoxHO BBIOpaTh OJHY W3 cieayromux oniuii: [Ipsimble mis
WCTIOJIb30BaHUs MPAMbBIX JUHUN MEXK]y JIEMEHTaMHU JIaHHbIX, CriiameHHbIe
JUISL ACTIOJIb30BAHUSI CTVIAXKEHHBIX KPUBBIX JINHUWA MEXIY 3JIEMEHTAMU JTAHHBIX
uiu Het 171t TOoro, 4To0BI IMHUU HE 0TOOpaXKauCh.

e Mapkepbl - UCIIONB3YETCS 1JI YKa3aHUS TOTO, HY’KHO IMOKa3bIBaTh MapKephl
(ecnu ¢axoK MOCTaBJICH) WK HEeT (eciu (JIaXoK CHST) Ha
JIMHENYATBhIX/TOYEYHbIX JHATPAMMAX.
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IMpumeuanune: Onuvn Jiuaun 1 Mapkepbl 10CTYIHBI TOJIBKO 715 JIMHeHYaTBhIX
auarpaMm 1 ToyedyHbIX AUATPAMM.

Owarpamma - JONONHMTENbHbIE NapaMeTpbl

MakeTt
Fopu3oHTankeHaR ock
MpUEBR3KA K Avelike

ANETepPHaTHEHBIW TEKCT

3aronoBok TNUHUK CETKK

HeT v OCHOBHbIE w

MUHKMYM ABTO v 0

MaKCuMyM ABTO v 50 O

Mepeceserme
P ABTO v 0ol
0Chbio

[eneHna
HeT w

3HayeHnA B 00paTHOM Nopsake

lNorapumMU4eckan WKana  basoeble

MapameTpel AeneHWil

COCHOBHOM THN [lONOMHUTENLHBIA THN

Het v Het W

MapameTpel noAnUcH

MoNoeHWE NogNMcH

PALOM C OCbH v DOpMaT NOZNHCH

OTMeHa

Bxianka BeprukaiabHasi 0Cb MO3BOJISET U3MEHATH MTAPAMETPHI BEPTUKAIIBHOM OCH,
TaK)K€ Ha3bIBAEMOM OCBhIO 3HAUEHUI WIIK OCBIO Y, KOTOpas 0TOOpakaeT YnCIOBbIC
3HaueHus1. OOpaTuTe BHUMaHUE, YTO BEPTUKAIbHAS OCh OYJIET OChIO KaTErOpui,
KoTopasi oToOpa)kaeT noAanuch st ['merorpaMmm, TakuM 00pa3om, mapaMeTpbl BKIIAJIKH
BepTukanbHasi ocb OyJIyT COOTBETCTBOBATH MapaMeTPaM, ONMMCAHHBIM B CJIEIYIONIEM
paznene. /s ToueuHbIx quarpamMm o0e OCH SBIISIFOTCS OCSIMU 3HAYEHUH.

IIpumeuanue: Ilapamerpbl ocu 1 JINHUM CeTKM HEAOCTYIHBI I KDYTOBBIX
AyarpamMM, Tak KaK y KpyroBbIX IHarpaMM HET OCEU U JINHUM CETKH.
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HaxMuTe CKPBITH 0Ch, YTOOBI CKPBITh BEPTUKAIBHYIO OCh Ha AUarpaMMe.

YKaXXHUTE OPUEHTAIMIO 3aroJI0OBKa, BHIOPAB HYKHBIN BapUaHT U3
PACKpBIBAIOLLETOCs CIIACKA:!

o Her - He OT06pa}KaTB Ha3BaHHC BepTHKaHBHOfI oCH,

o IloBepHyTOE€ - MOKa3aTh Ha3BaHKE CHU3Y BBEPX CJIeBa OT BEPTHUKAJIBLHON
ocH,

o Ilo ropu3oHTa)IN - NOKA3aTh HA3BAHUE 110 TOPU3OHTAIN CIEBA OT
BEPTHUKAJILHOMN OCH.

MuUHHMYM - UCITONB3YETCA IS YKa3aHUSI HAMMEHBIIETO 3HAYEHUSI, KOTOPOE
0oTOOpakaeTcs B Havaje BEpTUKaIbHOM ocu. [1o ymouanuio BeIOpaHa onuus
ABTO; B 3TOM CIy4a€ MUHUMAJIBHOE 3HAYEHUE BBICUNTHIBAECTCS aBTOMATHUYECKU
B 3aBUCMMOCTH OT BBIOPAHHOIO JMana3oHa JaHHbIX. MOKHO BbIOpaTh U3
BBIITAIAIOIIECTO CIIACKA ONIMI0 PUKCHPOBAHHBIN U yKa3aTh B I10JI€ CIIpaBa
IpYyroe 3Ha4eHUE.

MakcuMyM - UCIIOJIb3YeTCs JIs YKa3aHHs HauOOJIBIIIETO 3HAYCHHS, KOTOPOE
oToOpakaeTcs B KOHIIE BEpTHKaIbHOU OcH. [1o yMomyaHuto BEIOpaHa OIIIMS
ABTO; B 3TOM CJIy4ae MaKCUMAJIbHOE 3HAYEHNE BBICUUTHIBAETCS
ABTOMATHYECKU B 3aBUCUMOCTH OT BRIOPAHHOTO JAMana3oHa JaHHbIX. MOXKHO
BBIOpaTh W3 BHIMAAAIOIIETO CIUCKa oo PUKCHPOBAHHBIN U yKa3aTh B
TOJIE CIpaBa JPyroe 3HaAYCHUE.

IlepeceueHue ¢ 0CbIO - UCITONB3YETCA IS YKa3aHUSI TOUKH HA BEPTUKAIBHON
OCH, B KOTOPOM OHa JOJIKHA IIEPECEKATHCS C TOPU30HTAIBHOU OChIO. [10
YMOJIYaHHUIO BbIOpaHa OIS ABTO; B ’TOM CIIy4ae TOUKa IepeceueHus: ocen
OTIpe/IeIIAeTCS aBTOMAaTUYECKU B 3aBUCUMOCTH OT BHIOPAHHOTO JIMana3oHa
JTaHHBIX. MOKHO BBIOpATh M3 BHINAAIOIIET0 CIUCKA OMLKI0 3JHAYeHue U
yKa3aTh B I10JI€ CIIpaBa APyroe 3Ha4yeHUe Ui yCTAHOBUTH TOUYKY IIEPECECUCHUs
oceit Ha MuHumym/MakcMMyM Ha BEPTUKAIIBHOU OCH.

EnuHuubl 0To0pakeHus - UCIIOIB3YETCS JJIs ONPEICIICHUS MOPAIKa
YHUCJIOBBIX 3HAYCHUI Ha BEPTHKAIBHOW OCH. ITa OIIIHS MOYKET IPUTOAUTHCS,
€CJIM Bbl paboTaere ¢ OOJBIIMMU YUCIAMU U XOTUTE, YTOOBI OTOOpaKeHHE
1dp Ha ocH ObLIO O60JIEe KOMIAKTHBIM U YI000YUTAEMBIM (HAIpUMeEp, MOKHO
caenath Tak, 4To0bl 50 000 moka3siBanoch Kak 50, BOCIIOIBL30BaBIINCEH OMIIHEN
Tricaum). BeibepuTe jxenaemMbie € TMHUITBI OTOOPAKEHUS U3 BHINAJAIOIICTO
crmucka: Coram, Teicsaun, 10 000, 100 000, Muaaumonsl, 10 000 000, 100 000
000, Muasamapasl, Tpuiutnons! nim Beioepute onmuio Het, 9To0b!
BEPHYTHCS K SUHUIIAM OTOOPAKEHUSI TI0 YMOJTYaHUIO.

3HayeHHUs B 00PATHOM MOPSIAKE - UCIIOJIB3YETCs Il OTOOpaKeHUs 3HAUSHU I
B 0OpaTHOM nopsiake. Koraa aToT ¢piaxkok CHST, HAMMEHbIlIee 3HAaUeHHE
HaXOAMUTCS BHU3Y, a HauboJbliee - HaBepxy. Korna aTot ¢iaxxok oTMeueH,
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SHAYCHUA pacCIiojiararoTcs CBCPXy BHUS.

Paszpnen IlapameTpsl AejieHHiT TO3BOJISET HACTPOUTH OTOOPAKEHUE JEICHHM
Ha BEPTUKAJIBbHOM 11Kane. OCHOBHOM THUII - 3TO JIEJIEHUS IIKAJIbI O0JBIIETO
pa3Mepa, Ha KOTOPBIX MOT'YT OBbITh MOAMNKUCH C YUCIOBBIMU 3HAYEHUSIMH.
JIOTIOJTHUTENBHBIN THUII - 3TO ACJICHUS KAJIbI, KOTOPBIE TIOMELIAKOTCS MEXKIY
OCHOBHBIMH JICJICHUSAMU U HE UMEIOT oAnuce. OTMETKHU TakKe ONPEIEIIsIOT,
7€ MOTYT OTOOPAKaThCs JINHUU CETKH, €CJIM COOTBETCTBYIOIIUI TapaMeTp
YCTAHOBIJIEH Ha BKiajake MakeT. B pacKpbIBaroIMXxcs CIIMCKax
OcHoBHOM//IONOJIHUTEJIBHBIN THII COAEPKATCS CICAYIOIINE BAPUAHTHI
pa3MeILEHHUS:

o Her - He 0TOOpakaTh OCHOBHBIC/ AOTIOTHUTEIbHBIC JCICHUS,

o Ha nepeceuenuu - oroOpakaTh OCHOBHBIE/JOTIOJIHUTEIIbHBIC JIETICHUS TI0
00€ CTOPOHBI OT OCH,

o BayTpu - oToOpakaTb OCHOBHBIE/JOTIOJHUTENbHBIE JEIEHHS BHYTPH OCH,

o CHapyxu - 0ToOOpaxaTb OCHOBHBIE/JOTIOTHUTENIbHBIE AEICHUS 3a
npeesaMu OCH.

Paznen [TapameTtpsl OAIIKMCH TTO3BOJISIET ONIPEACIIUTH MOJIOKEHUE MTOANUCEN
OCHOBHBIX JICJICHUH, 0TOOpaKaroImux 3HaueHus. [yt Toro, 4ToObI 3a7aTh
[TonoxeHnue moAnucH OTHOCUTENIHHO BEPTUKAIBLHOM OCH, BEIOEPUTE HYKHYIO
ONIHIO M3 BBIMAJAIOLIETO CIIUCKA:

o [IlonoxeHue moAnucH - UCMONAB3YETCS I YKA3aHHS TOTO, TIIE CIEAYET
pacnoJiaraTh IOJMKUCHA OTHOCUTENILHO TOPU30HTAIbHON ocH. BriOepute
HY>KHYIO OILHMIO U3 BblNaaaroniero cnucka: Her, 4to0sl moanucu
KaTeropuii He oToOpaxkanuch, Hrke, 4TOOBI MOAMUCH KaTErOpUid
pacrnoJiaralych CHU3y 00JacT IuarpaMmmbl, Beliie, 4ToObl noanucu
KaTeropuii pacnoJiaraifuch HaBepXy 00JacTH IuarpaMmmsl, Pgiom ¢ ocklo,
YTOOBI MOJIUCU KaTeropuil 0TOOPaKAIUCh PSAIOM C OCBIO.

o PaccrosiHue 10 noAnucu - UCNONB3YETCA ISl YKa3aHUs TOr0, HACKOJIbKO
OJIM3KO TOJIMMCH JIOJIKHBI PACIIONIaraThCs OT oceil. MOXKHO yKa3aTh HYKHOE
3HAYCHHUE B I0JI€ BBOAA. UeM 3TO 3HaueHUE OOJIBIIE, TEM JabIIle
PAacMoJIOKEHBI MOAIUCH OT OCEH.

o MHHurepBan mMexay MOANUCIMU - UCIIOJIB3YETCA IS YKa3aHUsl TOr0, Kak
4acTo HY»HO MOKa3bIBaTh noanucu. [lo ymonyanuto BeiOpana omniusi ABTO,
B ATOM CJIy4ae MOJIMUCH OTOOpaKAIOTCS JIJIsl KaKI0U KaTeropur. Mo>KHO
BbIOpaTh oniuio BpyuHyto 1 yka3aTh HYy>KHOE 3HaY€HHUE B IOJIE CIIPaBA.
Hanpumep, BBeguTe 2, 4T00BI 0TOOpaXKaTh MOJANUCH Y KaXk10W BTOPOU
KaTeropuu, u T.1.

o UYtoObl ykazaTe @opmaT noAnucHu, HaxMute dopMart MOANUCH U B OKHE
Yucnooit hopmat BeIOEPUTE MOIXOIAULYIO KATETOPHIO.
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JIoCTynHBIE KATErOPUH MOANHUCEM:

OO0muii
Yucnoon
Hayunbiin
DOUHAHCOBBIN
JleHeXHbIN
Jlara

Bpewms
[IpouieHTHBIN
HpoOHbIit
TexkcToBbIN

Oco0brit

QQQ P7-OPUC

[TapameTpsl hopmaTa MOAMUCH PA3TNUIAOTCS B 3aBUCUMOCTH OT BEIOpaHHOM

KaTErOpuH.

e YcraHoBute (hiaxok HampoTUB CBA3ATH ¢ HCTOYHUKOM, 9YTOOBI COXPAaHUTh
(dhopmaTHpOBaHNUE YUCENT U3 UICTOYHUKA TAHHBIX B THarpaMMe.

BepTukankHas otk

_ —
FopusoHTanLHan ock
Het v Het

MakeT

ﬂuarpauma - AONONMHWUTENEHBIe NapaMeTpil

Tun ocu ABTO

CKPbITb OCb

TNTHHHMK CETKH

MpMBR3KA K A4eiike

AnNBTEpPHAaTUEHBIA TEKCT OCbH)

MepeceysHme c

ABTO W

MONOXKEHNE OCH MeKy AENEHUAMN

3Ha4yeHuA B oDparHoM nopaake

FpaHmnuel

MUHHMYM AsTO v 1
MaKcumym ABTO v |6
Oenexnunn

OCHOBHblE ABTO v
MpoMERYTOYHbIE ABTO v
BasoBble AsTO v

MapameTpkl AeneHWil

X

147



@Qﬂ P7-0®UC

Bxnanka ['opu3oHTaIbHASA 0Ch MO3BOJISAET U3MEHATH IapaMETPbl TOPU30HTAIBHON
OCH, TaK)K€ Ha3bIBAEMOU OCBHIO KATETOPUI WM OCBIO X, KOTOpasi 0TOOPaKkaeT TEKCTOBBIE
MeTku. OOpaTUTe BHUMaHKE, YTO TOPU3OHTAIbHASA OCh Oy/I€T OChbIO 3HAUCHUM, KOTOpast
O0TOOpa)kaeT YMCIIOBbIE 3HaUeHUs Uil ['meTorpamm, No3TomMy B 3TOM Cilydae
napameTpsl BKiIagku ['opu3oHTaNIBHASE OCh OYAYT COOTBETCTBOBATH NApaMETPaM,
OTNKCAaHHBIM B MpeabayiieM pasaene. s TouyeuHbIX 1uarpamMm 06€ OCH SIBISIOTCS
OCSIMU 3HAUYECHUU.

Ha>XMHTC CKprTb O0Chb, YTOOBI CKPBITh TOPHU30HTAJIbHYIO OCh Ha JUArpaMme.

YKaXXUTE OPUEHTAIMIO 3aroJI0BKAa, BEIOPAB HY>KHBI BapUAHT U3
PACKpBIBAIOILIETOCS CIHCKA!

o Her - He 0TOOpa)kaThk 3aroJIOBOK FOPU30HTAIBLHON OCH,
o be3 HaJI0KeHHs - 0TOOpaXkaTh 3ar0JIOBOK IOl TOPU3OHTAILHON OCBIO,

JIMHUM CeTKM UCTIONB3YyeTCs sl 0ToOpakeHus: ['Opu30HTANbHBIX JIUHUI
CeTKM ITyTeM BBIOOpa HEOOXOIMMOTO TTapaMeTpa B PaCKphIBAIOIIEMCS
crucke: Her, OcHoBHbIe, He3HaunTtenabHoe i OCHOBHBIE M
JlonosiHUTEILHBIE.

Ilepeceuenue ¢ 0CbIO - UCIIOJIB3YETCA Ul YKAa3aHUs TOYKU Ha
TOPU30HTAIBHON OCH, B KOTOPOU BEPTUKAJIBHAS OCh JIOJKHA IIEPECEKATh €€.
[To ymonuanuto BeiOpaHa oniusi ABTO, B 3TOM CIllydae TOUKa MEPEeCceuCHUs
oceil ornpeaesnsieTcs aBTOMAaTUYECKH B 3aBUCUMOCTH OT BBIOPAaHHOTO JIHAIa3oHa
JTaHHBIX. M3 BBINAJAIOMEro CrrucKa MOKHO BbIOpaTh ONIMI0 3HAYEHHE U
yKa3aTh B MOJIE CIIPaBa APYroe 3HaYCHUE WM YCTAHOBUTH TOUKY IEPECEUECHUS
oceil Ha MuHumaabHOM/MaKCMMaJIbHOM 3HAUEHUU HA BEPTUKAIBLHON OCH.

IToJ10:xeHHE OCH - UCTIOJIB3YETCS AJIsl YKa3aHUSI MECTA PAa3MEILECHUS TTOAIUCEN
Ha ocu: Ha JeaeHusx i Mexay JAeJIeHUsIMH.

3HauYeHUs1 B 00PAaTHOM MOPSIIKE - UCIIOJIb3YETCS [Tl OTOOPaKEHUS
KaTeropuii B oopatHom nopsiike. Korja aTot ¢uiaxkok CHAT, KaTeropuu
pacnoJiaratotcs ciieBa HarpaBo. Korna 3Tot (hiaxok oTMeUeH, KaTeropuu
pacroJiararoTcs cripaBa HaJjeBo.

Paznen IlapameTpsl AejieHMH TTO3BOJISIET ONPEIEIATH MECTOMOJIOKEHUE
JEJICHU Ha TOPU30HTAILHOM 1IKaje. JIeneHuss OCHOBHOIO THIIA - 3TO OoJiee
KPYIHBIC JISJICHUS IIKAIbI, y KOTOPBIX MOTYT OBITh TOJMUCH, OTOOPaKAIOIIIHE
3HAYCHUS KaTeropui. JleieHus TOMOIHUTEIHHOTO TUIIA - 3TO 00J1ee MEIIKHE
JEJICHUS IIKaJIbl, KOTOPBIE PACIIOIATAIOTCS MEXKIY JCICHUSIMU OCHOBHOT'O THIIA
U y KOTOPBIX HET noanuceii. Kpome Toro, AeneHns mKaibl yKa3bIBalOT, T1€
MOTYT OTOOpa)KaThCsl JIMHUU CETKH, €CJIM Ha BKJIaJike MakeT BbIOpaHa
COOTBETCTBYIOIIAsA OMNIKsA. MOXXHO peIaKTUPOBATh CICAYIOIIME MapaMeTPhl
JICJICHUI:

o OcHoBHOI//I0NOIHUTEJIbHBIA THII - UCTIONB3YETCS AJI YKa3aHUs
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CIIEIYIOMUX BapuaHToB pasmenieHus: Her, yToOsl nenenus
OCHOBHOTO//IOMOJTHUTENILHOTO THITa HE 0ToOpaxkanucsk, Ha nepeceuenumu,
9TOOBI 0TOOpaXKaTh JIEICHNUS OCHOBHOTO/JOMOIHUTEIBHOTO TUTIA TI0 00EUM
CTOpOHaM ocH, BHyTpH 4TO0BI 0TOOpaXaTh ACIICHUS
OCHOBHOT0//IOMOJTHUTENIEHOTO THIIA C BHYTPEHHEHN CTOpOHBI ocH, CHapyKHu,
9TOOBI OTOOpaXaTh ACICHUS OCHOBHOTO/IOTOIHUTEIIHPHOTO THTIA C
HAPY>KHOI CTOPOHBI OCH.

(©) I/IHTepBaJ'I MEKAY ACJTCHUSAMM - MCIIOJB3YCTCA AJId YKa3aHUsA TOrO,
CKOJIBKO K&TCFOpI/Iﬁ HYKHO ITIOKa3bIBATb MCXKAY ABYM:A COCCOAHUMU
JACIICHUAMMU.

Pa3nen IlapameTpsl NOANUCH 1TO3BOJISIET HACTPOUTH BHEIIHUNA BUJ| METOK,
OTOOPAKAIOIMIMX KATETOPHUH.

o Iloso:keHHe MOANMUCH - UCTIOIB3YETCS JJI YKa3aHUsS TOTO, II€ CIEIYEeT
pacrojaraTh OAMUCH OTHOCUTEILHO TOPU3OHTAIBHOM ocu. BriOepute
HYKHYIO OIIIUIO U3 BhiMaaaromero cnucka: Her, yToObl mognucu
KaTeropuii He oToopaxkanvch, Huzke, 4ToObI MOAMUCH KaTErOpuid
pacroJiaraiich CHU3y 00J1acTH JTuarpaMmbl, Beline, 4To0b! moanucu
KaTeropuii pacrnoiarajiuch HaBepxy ooyacTu quarpamMmsl, Psgom ¢ ockio,
YTOOBI MOJITUCU KaTerOpuid 0TOOPaKAIUCh PSIIOM C OCBIO.

o PaccTrosiHMe 10 MOANUCH - UCTIOIB3YETCS I YKa3aHHS TOTO, HACKOJIBKO
OJIM3KO TOJIMCH JOJIKHBI PACIoyiaraThCsi OT oceid. MOXKHO yKa3aTh HY>KHOE
3HAUYCHHUE B I0JI€ BBOAA. YeM 3TO 3HaueHue OOJbIIE, TEM JabIlie
PAacCMOJIOKEHBI MOAIUCH OT OCEH.

o HHTepBas MexKAy NOANMCAMM - HCIIOJIB3YETCS JUIsl YKa3aHUs TOr0, Kak
4acTO HY>KHO MMOKa3bIBaTh noanucu. [lo ymomuanuto BeiOpaHa onuus ABTO,
B 9TOM CJTy4ae MOJMUCH OTOOpaKaroTCs I Kax0u kateropuu. MoxHO
BBIOpATh ONMi0 Bpy4uHyI0 1 yKa3aTh HYy>)KHO€ 3HAUYE€HHUE B 0JI€ CIIPaBa.
Hanpumep, BBeguTe 2, 4T00BI 0TOOpaXKaTh MOJANUCH Y KaXI01 BTOPOU
KaTEropuu, 1 T.1.

o YrtoOs! ykazats @opMat noanucu, Haxmute @opMat MOMUCH U B
okHe YUuc10Boii hopmaT BEIOEPUTE MOIXOAITYIO KATETOPHIO.

JlocTyrHble KaTeropuu NOANUCEN:

OO0t
YucnoBou
Hayunsrii
duHaHCOBBIM

JleHeXHbIN

149



@©© P7-OPUC

e Jlara

e Bpewms

e [IpoueHTHBIN
e JIpoOHbIit

e TekcToBbli

e OcoOnIit

[TapameTpsl (hopmaTa MOANUCH PA3IUYAIOTCS B 3aBUCUMOCTH OT BEIOpaHHOM
KaTETOpUHU.

e YCTaHOBUTE (bnaxcox HaIIpOTHUB Casizathb ¢ HCTOYHHKOM, YTOOBI COXpaHUTDb
(I)OpMaTI/IpOBaHI/Ie YUCCJI U3 UCTOYHUKA JaHHBIX B JUAI'paMMC.

ﬂuarpamma - AONONMHUTeNnkbHbIe NapamMeTpil X

MakeT (@ TepeMewjaTh 1 IMEHATL PasMepLI BMECTE C A4YeikaM

MepemellaTsb, HO HE M3MEHATL Pa3sMepbl BMECTE C

BepTUKankHas otk §
AYekamu

Fopu3oHTanbHas ock He nepemelLarb M HE M3MEHATL pasMepbl BMECTE C

AYEeHKaMK
MNMpuBeAsKa Kk A4elike

AnLTepHaTHEHEIA TEKCT

Bxianka IIpuBsizka K si4eKe COIECPKUT CIEAYIOIINE TapaMETPhI:

e Ilepememiarb M U3MEHATH pa3Mepbl BMeCTe ¢ TUYEHKAMU - 3Ta OIS
MO3BOJISIET IPUBSA3aTh AUArpaMMy K STUCHKE 110331 Hee. Ecnu aueika
nepeMeniaeTcs (Hampumep, Ipyu BCTABKE WU yIaJICHUH HECKOJIBKUX
CTPOK/CTOJIOIOB), TUarpaMma OyJeT rmepeMeiiaTbcsi BMecTe ¢ siueiikoi. [lpu
YBEJIMYEHUH WJIM YMEHBIIIEHUH IIIUPUHBI WU BBICOTHI SUEUKHU pa3Mep
JMarpaMMbl TakKe OyJeT U3MEHSIThCS.
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e [lepememiaTh, HO He HI3MEHSATH Pa3Mepbl BMeCTe € TYEHKAMM - 3Ta OMLIUS
MO3BOJISIET NIPUBA3ATH JUArpamMmy K siueike 1o3aau Hee, He JOIycKas
M3MEHEHUS pazMepa nuarpammel. Eciu siuelika nepeMeraercs, guarpaMma
OyJeT epeMeIIaThCsi BMECTE C SIMEMKOM, HO IPU U3MEHEHUU pa3Mepa siUeuKu
pasMepsl JuarpaMMbl OCTaHYTCSI HEU3MEHHBIMH.

e He nmepeMemaTb 1 HE HISMCHATD pPasMepPbl BMECTE C siYeMKaMH - OTa OIIOuA
IMO3BOJIACT 3aIlIPCTUTD IICPCMCIICHUC UIIN U3MCHCHUC Ppa3MCpa JUarpaMMBbl IIpU
HU3MCHCHUMU ITOJIOKCHUS UJIN pasMepa STYUCHKU.

OuarpaMmma - 4oNoNHUTeNbHbIE NapaMeTpbl X

MakeT 3aronogok

BepTUKankHas ock

onucaHue
FopW3oHTaneHanA ock

MpMEA3sKa K AYelike

ANETEPHATMBHOE TEKCTOBOE NPEACTaBneHue MHOpMaLMI o
BW3yanbHOM o0bekTe, KoTopoe OyAeT 3a4MTLIBaTLCA ANA
Niofeil ¢ HAPYLLEHUAMM 3PEHNA MMM KOTHUTHBHBIMM
HAPYLLEHWAMM, YTOObI NOMOML MM MYYLUE MOHATL, KAKYHO
MHGOPMALMIO CONEPHHT W300pakeHHe, asTomMrypa,
auarpamma unu Tabnuua.

Bxiangka AjbTepHATHBHBIN TEKCT MTO3BOJISIET 3a/1aTh 3aroJioBOK 1 Onucanme,
KOTOpbIE OYyT 3a4UTHIBATHCS JIJIS JTIFOACH C HAPYIICHUSIMU 3PEHUS WM KOTHUTUBHBIMH
HapYIIEHUSMH, YTOOBI TOMOYb MM JIYYIIIE TTOHATh, KaKyr0 HH(GOPMAIIHIO COICPKUT
JrarpaMma.
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HepeMemeHne H UBMCHCHHUE PasMeEpa imarpamm

3 # [ [Tocne Toro, kak nuarpamma OyaeT 100aBiaeHa, MOYKHO
5 IF Series1 | MI3MEHHTD €€ PasMep U NOJIOKCHHE. JIJIst n3MEHEHUS
= Q%ED_ Seriess ] P@3MEpPa IMArPaMMBI [IEPETACKUBANTE MaJICHbKHE
| Sericgs | KBAIPATBI [, PACTIONIOKEHHBIC 11O €€ KPAsSM. YroOb!
0 51015202530 COXPaHUTh UCXOJIHBIC TPOMOPIIMH BEIOPAHHOM

JUarpaMMbl TpY U3MEHEHUHU pa3Mepa, yIep KuBanTe
kinauiny Shift u neperackuBaiiTe oJluH U3 YIIIOBBIX 3HAYKOB.

JI1st uBMEHEHUsI MECTOTIOJIONKEHUSI TMarpaMMbl UCTIONIB3YUTE 3HAYOK G%D, KOTOPBIi
MOSIBJISIETCS TTOCJIE HABEJICHUSI Kypcopa MbIIIK Ha quarpammy. [leperanure guarpammy
Ha HY’KHOE MECTO, HE OTIyCKas KHOMKY MbIIH. [Ipu nepemenienun 1uarpaMMbl Ha
HKpaHe MOSBISIOTCS HAMPABISIONINE, KOTOPHIE TOMOTAIOT TOYHO PACTIOIOKUTh 00BEKT
Ha CTpaHuIle (eciu BbIOpaH CTUIIb OOTEKaHUsl, OTJIIMYHBIN OT cTiiist "B tekcte").

IIpuMevaHue: CIUCOK COYCTAHNUN KIIABHUII, KOTOPHIE MOYKHO HCIIOIH30BaTh MPU
pabote ¢ 00beKTaMH, TOCTYIICH 3/1€Ch.

PeI[aKTI/IPOBaHI/Ie JIEMECHTOB JHarpaMMbI

UTo0OBI M3MEHUTH 3ar0J0BOK JHArPAMMbI, BBIJICIUTE MBIIIBIO CTAHAAPTHBIN TEKCT U
BBEIUTE BMECTO HETO CBOI COOCTBEHHBIN.

YtoObI U3MEHUTH (PopMaThpoBaHUE MIPUPTa BHYTPU TEKCTOBBIX IJIEMEHTOB, TAKUX KaK
3aroJI0BOK JUarpamMMbl, Ha3BaHUS OCEU, 3JIEMEHTHI YCJIIOBHBIX 0003HAYEHUM, TOUCH
JTAaHHBIX U TaK J1aJIE€, BBIACIUTE HYKHbIM TEKCTOBBIN 3JIEMEHT, IIEJIKHYB IO HEMY JICBOM
KHOTIKOW MBIIIU. 3aTEM MCIIOJIB3YWTE 3HAUKH Ha BKJIaJke ['J1aBHAs BEpXHEW NaHeIn
HHCTPYMEHTOB, YTOOBI U3MEHUTH THII, pa3Mep, IIBET MpUdTa WK €r0 CTUIb
oopMIiIeHHS.

UToOB! yIaINTh 2JIEMEHT JUArPaMMbl, BBIICIIUTE €T0, MIEJIKHYB JICBOH KHOITKON MBIIIIH,
u HakMuTe KiaaBuiry Delete na kiaaBuatype.

ITpu BEIOOpE TUArpaMMBI CIIpaBa TakKe MOsBIsIETCs 3Hadok Iapamerpsl purypsi (O,
MOCKOJIbKY (PUTypa UCHOJIb3yeTcs B KauecTBe poHa /st Auarpammel. [llenknys no
ATOMY 3HAUKY, MOKHO OTKpPBITh BKIaAKy IlapameTrpsl purypsl Ha paBoii O0KOBOI
MaHEeI UHCTPYMEHTOB U 33/J1aTh 3aJMBKY, 00BoAKY 1 CTHib 00Tekanus. OOpatute
BHUMAaHHE HA TO, YTO TUM (PUTYPhI U3MEHUTH HENb34.

C nomorbto Bkiagku [lapamerpsl purypsl Ha paBoit O0KOBOI MaHeI MOKHO
U3MEHHUTH HE TOJIBKO caMy 00JIacTh TUarpaMMbl, HO U 3JIEMEHTHI JUarpaMMbl, TaKue
KaK 001acmos noCmpoeHus, psaobl OGHHbIX, 3A2010680K OUASPAMMbL, le2eH0d U IpyTue, U
NPUMEHUTH K HUM Pa3InYHbIE TUMBI 3aJMBKU. BbIOepUTe 371€MEeHT AuarpamMmbl, HaKaB
Ha HEro JIEBOM KHOIMKOW MBIIIH, U BEIOEPUTE HYKHBIN THIT 3JIMBKH: CHIOUHOU Y8em,
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epaouenm, mexcmypa WIA uzobpadxicenue, y3op. HacTpoiite nmapameTpsl 3aJIMBKU U IIPU
HE00X0IMMOCTH 33/1aliTe YpOBEHb npospaunocmu. I1pu BblIeIeHUN BEPTUKAIBHON MIH
TOPU30HTAJIBLHON OCH WM JIMHUN ceTKH Ha BKIaake [lapamerpsl ¢purypsi OyayT
JOCTYIIHBI TOJIBKO IMApaMeTPbl 00OBOJIKH: yeem, moawyuna U mun TAHAA. s
MOJTyYeHUs JOMOIHUTENIbHON HHPOpMaIK 0 padoTe C IBETaAMHU, 3aJTUBKAMU U
00BO/IKOM (HPUTYP MOXKHO OOpPATUTHCS K ITON CTpaHUIIE.

Ooparure BHMMaHue: napaMerp OTo0pa)kaTh TEHb TAKXKE JOCTYIICH HA BKIIAJKE
IMapameTpsl pUrypsbl, HO JJIs SJIEMEHTOB IUArpaMMbl OH HEAKTUBEH.

Ecau Bam HYKHO U3MCHUTD Pa3MCp 3JICMCHTOB JUarpaMMbl, HICJIKHHUTC JIEBOM KHOIIKOM
MBIIIH, YTOOBI BI>I6paTB HY)KHBIﬁ QJICMCHT, U IICPCTAIIUTC OANH HU3 8 OenbpIx KBaJIpaToB
, PACIIOJIOKCHHBIX I10 IICPUMCTPY 2JICMCHTA.

L

%

Y10o0OBI U3MEHHUTH MOJI0KEHHE QJICMCHTA, CJIKHUTC 110 HEMY JIEBOM KHOMKOM MBIIIIH,

ybenuTech, 4TO Balll Kypcop U3MEHHIICS Ha %, yAep>KUBANTE JIEBYIO KHOTIKY MBIIITU U
MIEPETALUTE IJIEMEHT B HY)KHOE IMOJIOKEHHE.

%

-

q

UToOBI yaanuTh 3JEMEHT AUarpaMMbl, BBIOEPUTE €r0, MEIKHYB JEBOW KHOMKON MBIIIIH,
U HaxmuTe Kiapuiny Delete na kiaBuatype.

MoxHo Takke nmoBopaunBarh 3D-nuarpaMmsl ¢ moMonis0 Mblid. [llenkaure neBoit
KHOTIKOW MBITIIM BHYTPU 0OJIACTH TIOCTPOCHUS THArpaMMBbI U YACP>KUBANTE KHOTIKY
MbIITH. He oTnyckast KHONKY MBI, TIEpETAITUTe Kypcop, YTOObl U3MEHHUTh
opueHTanuio 3D-nuarpaMmel.
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H3menenue mapamMeTpoB 1uarpamMmabl

Pasmep
WuwpkHa: 152 cm Beoicota: 8.9 cm L
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M3meHnTh JaHHbie

[ ononHWTENLHEIE NapaMeTpsl

HexkoTtopeie mapameTpsl quarpaMMbl MOKHO U3MEHUTH C TIOMOLIBIO BKJIAJIKU
IMapameTpbl AMarpaMMbl Ha PaBoi OOKOBOM MaHenu. YToObI €€ aKTUBUPOBATH,
MICJIKHUTE TI0 JuarpaMMe u Beioepute 3Ha4ok [lapaMeTpsl Auarpammsi Llcripaga.
31€eCh MOXHO U3MEHUTH CIEAYIOIINE CBOMCTBA:

e Pa3mep - ucnonpzyercs, yToObl IpocMoTpeTh TeKylyto [llupuny u BoicoTy
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AnarpamMMal.

e Cruwib 00TeKaHUs - UCIIOJIB3YETCsl, YTOOBI BEIOPATh OJMH U3 TOCTYITHBIX
CTHIICH OOTEKaHUsI TEKCTOM - B TEKCTE, BOKPYT PaMKH, [0 KOHTYPY, CKBO3HOE,
CBEPXY U CHU3Y, IIEPE]l TEKCTOM, 3a TEKCTOM (U1l MOTY4YEHUSI JOTIOIHUTEIbHON
MH(POpPMAIIMU CMOTPUTE ONMCAHUE AOMOJHUTENBHBIX TAPAMETPOB HUXKE).

e MH3MeHUTH THII AUATrPpaMMBbI - UCIIOJIB3YCTCA, YTOOBI N3MCHHUTH BBI6paHHBIﬁ
THI U/VIU CTUIIb AuarpaMMBl.

Jlnis Be1OOpa HykHOTO CTHJISAl IMarpaMMBbl HCTIOIBb3yWTE BTOPOE BHITIAAAIOIIEe
MEHIO B paszeiie U3MeHUTh THII AUATPAMMBI.

e H3MmeHUTH JaHHBIE - UCIIONB3YETCS I BbI30BAa OKHA 'PenakTop auarpamm'.

IIpumeuanue: 1151 OBICTPOro BbI30Ba OKHA 'PegakTop quarpaMM' MOXKHO TaKKe
JBAKJIbI NICJIKHYTh MBIIIIKOM 110 AUarpaMme B JOKYMEHTE.

HexkoTopsie U3 3TUX OMNIMIA MOXKHO TaK)KE HAMTH B KOHTEKCTHOM MEHK0. MeHIO
COJEPIKUT CIICIYIOIINUE ITYHKTHI:

e Bnipe3aTh, KONMPOBATh, BCTABUTD - CTAHIAPTHBIE OILIUU, KOTOPbIE
UCIIOJIb3YIOTCS JUISl BBIPE3aHMS WIIM KONTUPOBAHUS BBIJEIEHHOTO
TEKCTa/00BEKTA U BCTABKU PaHEE BBIPE3aHHOT0/CKOMUPOBAHHOTO (PparMeHTa
TEKCTa WM 00bEKTa B TO MECTO, T HAXOAUTCS Kypcop.

e [Ilopsaok - ucnoab3yeTcs, YTOOBI BHIHECTH BHIOPAHHYIO JUAarpaMMy Ha
NIepEHUN I1J1aH, IEPEMECTUTH Ha 3aTHUM TUIAH, [IEPEHECTH BIIEPE WU Ha3al,
a TaKXKe CrpyNIIUpOBATh WK Pa3rPYNIUPOBATH JUArPAMMBbI JUJI BBITIOJHEHUS
orepaluii HaJl HECKOJBKUMHU U3 HUX cpa3zy. [logpoOHee o pacnonoxeHuu
OOBEKTOB B OIPEIECICHHOM MOPSAAKE pacCKa3blBAETCSA HA ITOU CTPAHUIIE.

e BpbipaBHUBaHMeE - HCIIOJIB3YETCS, YTOOBI BEIPOBHATH THArPaMMYy I10 JICBOMY
Kparo, 1o LEHTPY, 0 MPAaBOMY Kparo, 0 BEPXHEMY Kparo, M0 CEPEAUHE, 110
HIKHEeMY Kkpato. [TogpoOHee 0 BhIpaBHUBAHUM O0OBEKTOB PACCKa3bIBACTCS HA
9TOM CTpAHHUIIE.

e CrTuwiab 00TeKaHUs - UCIIOJIB3YETCsI, YTOOBI BEIOPATH OJIMH U3 TIOCTYIHBIX
CTHIIEH OOTEKaHUsI TEKCTOM - B TEKCTE, BOKPYT PaMKH, [0 KOHTYPY, CKBO3HOE,
CBEpXY U CHU3Y, IEpe] TEKCTOM, 3a TekcToM. Onuus U3MeHUuTh rpaHuiy
o0TexaHMs JJI1 JMarpaMM HEIOCTYIIHA.

e MHM3MeHHUTH JaHHBIE - UCIIOJIL3YETCS I BbI30Ba OKHA 'PenakTop quarpamm'.

e JlomosHuTEILHBIE TAPAMETPBI AUATPAMMBI - UCITOJIB3YETCA JIJIS1 BBI30BA
OKHa '/{[narpamMma - TONOJHUTENbHBIE TAPAMETPHI'.

ITpu BEIOOpE TUArpaMMBI CIIpaBa TakKe MOsBIsieTCs 3Ha4oK Ilapamerpsl purypsi (O,
MOCKOJIBKY (pUTYypa UCTIONB3YyeTCs B KauecTBe oHa /y1st Auarpammel. [llenkayB mo
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TOMY 3HAUKY, MOKHO OTKPBITh BKIaAKy IlapameTpsl ¢purypol Ha mpaBoii G0KOBOI
NaHEI UHCTPYMEHTOB M 337aTh 3aJMBKY, 00BoAKY 1 CTHib o0Tekanusa. OOpaTure
BHHMAaHUE Ha TO, YTO TUM (PUTYpPHI U3MEHUTH HEJIb34.

YT0oOBI U3MEHUTH JOMOIHUTENBHBIE TAPAMETPHI IUArPAMMBI, HIEJIKHUTE IO HEW MPaBOi
KHOTIKOM MBIIIN U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO MMyHKT /0NoJIHUTeIbHbIe
napaMeTpsl Auarpammbl. Vnu Haxxmute cchUiKy /lonoTHuTEe IbHBIE TApaMeTPhbl Ha
npaBoil 00koBoM naHenu. OTKPOETCs OKHO CBOMCTB AUarpaMMbl:

Nuarpamma - JononHUTENBHLIE NapaMeTpbl x
_ quHHa BhICDTa
152¢cm .| @& B89cm

OGTeKaHWe TEKCTOM

noweHHe

ANETEPHATHEHBIR TEKCT

Bxunagka Pazmep conepxuT ciienyromue mapaMeTphl:

e [llupuna u BeicoTa - UcTIONB3yHTE ITH OMIMH, YTOOBI U3BMEHUTH IIUPUHY
W/unu BeICOTY auarpamMmebl. Ecnu HaxaTa kHomka COXpaHATh NPONOPIUM =(B

9TOM CJIydac OHa BbITTIAAWUT TaK: ), IMKUPHHA U BBICOTA 6y,Z[YT HU3MCHCHBI
IMPOIOPHHUOHATIBHO, COXpaHiAAd HCXOAHOC COOTHOIICHUC CTOPOH JUAI'PAMMBI.
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Ouarpamma - JononHKTENbHLIE NapaMeTpbl

CTanb obTekaHua

“‘“"' El v »w %
¥ %

ANBTEPHATHEH bId TEKCT

PaccTroanue oo TERCTA

Ceepxy

CHuazy

o .

Bxitaaka O0TexkaHne TEKCTOM COACPKUT CIEAYIONINE TapaMeTpPhI:

e CTuwiab 00TeKaHUA - UCTIOJIB3YUTE ITY OIIINIO, YTOOBI U3BMEHHUTH CIIOCO0
pa3MenIeHus 1uarpaMMbl OTHOCUTEIBHO TEKCTA: WIIM OHA OYAET SIBISTHCS

YacThIO TEKCTa (ecau BbIOpaH cTHIb o0Tekanus "B Tekcte") uinu TekcT OyaeT
o0TeKaTh €e CO BCEX CTOPOH (€Cciu BbIOpaH OJIMH U3 OCTaJIbHBIX CTUIIEH)

B Tekcre - auarpaMma CHUTaCTCA 4aCThbIO TCKCTA, KaK OTI[@JIBHBIﬁ

CUMBOJI, ITIOOTOMY ITPpH NICPCMCUICHHUUN TCKCTAa AUarpamMma TOXKEC IICPCMCIIACTCA
B sTom ClIydac nmapamMcecTpbl pacCiiOJIOKCHUA HCAOCTYITHEI.

Ecnu BBI6paH OJIMH U3 CICAYIOIINX CTI/IJ'ICI;'I, AuarpaMmy MOXKHO IICPCMCIIATh
HC3aBHUCHUMO OT TCKCTAa U M1 TOYHO 3a4aBaThb IIOJIOKCHUC JrarpaMMbl Ha CTPAHUILIC

Boxkpyr pamkm - TekcT 00TeKaeT NPSIMOYTOJIBHYIO PaMKy, KOTOpast
OKpPYXaeT Ararpammy.

ITo KOHTYpY - TEKCT OOTEKAET peanbHble KOHTYPBI AUArpaMMbl
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o CkBO3HOe - TeKCT 00TE€KaeT BOKPYT KOHTYPOB AHArpamMMbl U 3aTIOTHSIET
HE3aMKHYTO€ CBOOOTHOE€ MECTO BHYTPHU AHATPAMMBI.

L4 CBepxy H CHU3Y - TCKCT HAXOAWUTCA TOJIBKO BBIIIC U HUXKC AUarpaMMBbIl.

X

L4 l'[epe)1 TEKCTOM - fuarpamMma InepCKpbiBacT TCKCT.

o 3a TEeKCTOM - TEKCT EPEKPHIBACT JUArpaMMy.

[Tpu BeIOOpE cTUIISE 0OTEKAHUSI BOKPYT PaAMKHU, IO KOHTYPY, CKBO3HOE WJIA CBEPXY U
CHH3Y MOJKHO 33/1aTh JIOTIOJHUTEIbHBIE TAPAMETPHI - PACCTOSIHHE 10 TEKCTA CO BCEX
CTOpOH (CBEpPXY, CHU3Y, CJI€Ba, CIIPABa).

Owarpamma - JononHUTeNbHEIE NapaMeTpel X
Pasmep Mo ropw3oHTany
BuipagHHEaHHe OTHOCHTENLHO

OOTeKaHHE TEKCTOM o

L Llia

m rlonowerie el
-

L] 0cm CTonGua -

r

a

ANETEQHATHEHbLIA TEKCT
(OTHOCMTENBHOE NONOKEHWE OTHOCHTENBHD

Mo eepTHEANK

BuipagHHeaHHe OTHOCHTENbHO
Crepx) Afzaua
Momo#eHue HW#E
. Dcm . ABsaua .
OTHECHTENEHCE NANOHEHHE OTHOCHTENbHO
TpaHHWLb
MapameTpol

¥ Mepemewats ¢ TexcToM  |¥ PaspeludTs NepekpeiTHe

o .

Bxnanka IoJioskeHue 1oCcTymHA TOJIBKO B TOM CIIy4ae, €CJId BRIOPAaH CTUIIL 00TeKaHUS,
OTJIMYHBIN OT cTUIs "B Tekcte". Bkilasika coIepKUT cleaytolue napaMmeTpbl, KOTOpbIe
Pa3JIMYarOTCs B 3aBUCUMOCTH OT BRIOPAHHOTO CTHJISI OOTEKaHMUS:

e B paznene I1o ropuzoHTa Il MOXHO BRIOPATh OJIUH U3 CIAEAYIOIMINX TPEX
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C0COOOB MO3ULMOHUPOBAHUS TUATPAMMBIL:

O

BeipaBHuBanue (110 1€BOMY Kparo, 110 LIEHTPY, 10 IPABOMY Kparo)
OTHOCUTEJIbHO CUMBOJIA, CTOJIOIA, JIEBOTO IOJIS, MOJIsl, CTPAHUIIBI WIIH
MPaBoro MoJis,

Ao6comotHoe [los10:keHMe, OTIpeesiIeMOoe B a0COIOTHBIX SIMHAIIAX, TO
ectb Cantumetpax/Ilynkrax//JoiiMax (B 3aBUCUMOCTH OT TOTO, KAKOH
nmapaMeTp yKas3aH Ha Bkiajake daiin -> JlonojHUTEeIbHBIE MAPAMETPBL...),
CIpaBa 0T CUMBOJIA, CTOJIOLIA, JIEBOTO MOJIs, MOJIs1, CTPAHUIIBI UJIU IIPABOTO
1oJIs,

OTHocuTeIbHOE MOJIOZKEHHE, OIIPCACILICMOC B ITPOLICHTAX, OTHOCUTEC/IBHO
JICBOI'O ITIOJIA, I10JIA, CTPAaHUIIbI UJIW IIPAaBOI'O I10JIA.

B paznene I1o BepTrkaau MOXHO BbIOpaTh OJMH U3 CIEAYIOIINX TPEX
COCO0OOB MO3UIIMOHUPOBAHUS TUATPAMMBIL:

O

BripaBHuBanue (1o BepxXHEMY Kparo, 1O LIEHTPY, 0 HUKHEMY KParo)
OTHOCUTEJBLHO CTPOKH, TIOJIsI, HHXKHETO TMOoJIs, a03a1ia, CTpaHUIIbl WU
BEPXHETO TOJIS,

AbcomoTHoe [lono:xeHue, onpeaenseMoe B aOCOIIOTHBIX €IMHUIIAX, TO
ectb CanTumetpax/Ilynkrax/JoiiMax (B 3aBUCHMOCTH OT TOT0, KaKOH
napaMeTp yKaszaH Ha BkiIaake daiit -> J[onoJHUTeIbHbIE IapaMeTphbl...),
HM2Ke CTPOKH, MOJIsI, HIPKHETO MOoJIsl, ab3a1a, CTpaHUIIbl HIIM BEPXHETO TOJIA,

OTHocuTeIbHOE MOJIOZKEHHE, OIMPCACTILICMOC B ITPOLCHTAX, OTHOCUTEC/IBHO
I10JIs1, HUJKHCTO IIO0JIA, CTPpAaHUIbI HJIXM BCPXHCETO IT0JIA.

Onmus [lepememiaTh ¢ TEKCTOM ONpenenseT, OyAeT I JuarpaMmma
MepeMenIaThCs BMECTE C TEKCTOM, K KOTOPOMY OHA MIPUBs3aHa.

Onuusa PazpemuTs nepekpbiTHE ONIPEAEseT, OyayT JU NEPEKPbIBATHCS JBE
JArarpamMmbl, €CJIM NePeTaluTh X OJU3KO APYT K APYTY Ha CTPaHHUIIE.
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Owarpamma - JononHATENLHBIE NapaMeTpbl x
Pasmep 3aronoBokK
OOTeKaHWe TEKCTOM
Onucanne
NoMEHHE
ANETEPHATHBHLIA TEKCT

ANETEPHATHBHGE TEKCTOBOE NPEICTABNEHHE HHDODM ALMK O

BH3Y anbHoMm ofbekTe, koTopoe Oy 4eT 3a4MTLIBATLCA ANA Moged c
HAPYLUEHHAMM IPEHHA WM KOTHHTHBHBIMM HADYLUSHWAMMK, YTo0h
NOMOYE MM My4LWIE NOHATL, KaKY 0 WHEOPMALMIO CO0Eps#HT
W3oopaxeHwe, aeTodurypa, guarpamma wnn Tadnuua.

Bxitagka AjnbTepHATHBHBIA TEKCT MO3BOJISIET 33/1aTh 3aroJioBoK 1 Onucanue,
KOTOpBI€ OYAYyT 3aUUTHIBATHCS IS JIFOACH C HAPYIICHUSAMU 3PSHUS UM KOTHUTHBHBIMHU

HapyLIEHUSIMH, YTOObI IOMOYb UM JIy4Ille TOHATh, KaKyI0 HH(OPMALIMIO COIEPKUT
ayarpaMmma.

6.6 BcraBka TEKCTOBBIX 0OBEKTOB

YToOsI caenaTh TEKCT 00J€€ BhIPAa3UTENbHBIM U TPUBJIEYb BHUMAHUE K ONPEIEIEHHOM
YacCTH JIOKYMEHTa, MO>KHO BCTaBUTh HAAMUCH (MIPSMOYTOJIbHYIO PAMKY, BHYTpH
KOTOPOM BBOJUTCS TEKCT) MM 00BEKT Text Art (TEKCTOBOE MOJIe C MPEeABAPUTEIHHO
3aJIaHHBIM CTHJIEM U LIBETOM LIPU(TA, MO3BOJIAIOIIEE MPUMEHATh TEKCTOBBIE 3(D(PEKTHI).

Jlo0aBJiIeHHE TEKCTOBOI0 00 bEeKTA

TekCTOBBIN OOBEKT MOXKHO T0OABUTH B JIIOOOM MeCTe cTpaHullbl. JJist 3TOr0:
1. mepeiinute Ha BKJIaAKy BeTaBka BepxHel MaHelld UHCTPYMEHTOB,

2. BbIOEpUTE HY)KHBIN TUIT TEKCTOBOTO OOBEKTA:

O 4YTOOBI T0OABUTH TEKCTOBOE TOJIE, METKHUTE 10 3HAYKY Hazumcr) Ha
BEpPXHEH MMaHelId MHCTPYMEHTOB, 3aTe€M ILIEIKHUTE TaM, TJie TpeOyeTcs
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MTOMECTUTH HAANKCh, YAEPKUBANTE KHONKY MBIILIU U IEPETACKUBANTE
IpaHUIly TEKCTOBOTO MOJIsI, YTOOBI 3aaTh ero pa3Mep. Koraa Bel oTmyctute
KHOIIKY MBIIIH, B I0OABJIEHHOM TEKCTOBOM IT0JIE MOSIBUTCSI KypCOp, U BbI
CMO>KETE BBECTH CBOM TEKCT. B BhIMagaronieM crnrucke MOKHO BBIOPATh:
Bcmasums 2opuzonmanvmyio naonuco, Bcmasums 6epmuKaibHy1o HAONUCS.

IIpumeyanue: HaIMCh MOXKHO TaK)K€ BCTABUTH, €CJIA LIEIKHYTh I10 3HAYKY r(b
@durypa Ha BepxHeil MaHeIn HHCTPYMEHTOB U BIOpaTh GUrypy E-lu3 rpymmbl
OcHoBHbIE (PUTrypHI.

O 4TOOBI 10OABUTH 00BEKT Text Art, MIETKHUTE MO 3HAYKY ETeXt Art, zatem
HIEJIKHUTE TI0 HY’)KHOMY I1a0JI0OHY CTUIISl — 00beKT Text Art Oyner qo0aBiieH
B TEKYIICH MO3UIUU Kypcopa. BriienuTe MbIIIbIO CTaHIapTHBIA TEKCT
BHYTPH TEKCTOBOTO TIOJISI M HAITUIIIMTE BMECTO HETO CBOM TEKCT.

3. IEJIKHUTE 3a MpeeTaMi TeKCTOBOTO 00BEKTa, YTOOBI MPUMEHUTH U3MCHEHUS
Y BEPHYTBHCS K TOKYMEHTY.

TekCT BHYTpPH TEKCTOBOTO OOBEKTA SIBJISETCS €ro YacThiO (TIPU MEpEeMEIICHUN UITN
MOBOPOTE TEKCTOBOI'O0 00BEKTA TEKCT OyAET MepeMeniaThCs UM MOBOPAYUBATHCS
BMECTE C HUM).

[TocKoJIbKY BCTaBIICHHBIM TEKCTOBBIN OOBEKT MPECTABIIICT COO0M MPAMOYTOJIBHYIO
paMKy ¢ TeKCTOM BHYTpH (Y 00BbeKTOB Text Art mo yMoI4aHUIO HEBUIUMBIE TPAHUIIBI),
a 9Ta paMKa SIBJISIETCS] OOBIYHON aBTO(MUTYPOIl, MOKHO U3MEHATHh CBOWCTBA U (PUTYPHI, U
TEKCTa.

UTo0b! y1auTh 100aBICHHBIM TEKCTOBBIM OOBEKT, IIIEIKHUTE 10 KParo TEKCTOBOTO
noJis M HaxkMuTe Kiapuiny Delete na kinaBuarype. TeKCT BHYTPH TEKCTOBOTO TIOJIS
TOXe OyJIeT yaajieH.

dopmMaTHpPOBaHHE TEKCTOBOI'O MOJIA

BBI)]CJ'II/ITC TEKCTOBOC I10JIC, HICJIKHYB I10 €TI0 I'PAaHUIIC, YTOOBI MOKHO OBLIO U3BMEHHUTH
€ro CBOMCTBA. Korna TEKCTOBOC IT10JIC BBIACIICHO, €T0 I'PAHUIIbI 0T06pa>1<a10Tc;[ KakK
CINIOIIHBIC, @ HC IYHKTUPHBIC IMHWH.

A

o)
b

L

%
BBeauTe Ball TEKCT
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® YTOOBI U3MEHUTH pPa3Mep TEKCTOBOTO M0JIs, IEPEMECTUTh, IOBEPHYTH €TO,
UCIIONIB3YITE ClielMaibHbIe MapKePHI 10 KpasiM (PUTypHI.

e YTOOBI I3MCHUTD 3AIUBKY, KOHTYPBI, CTUJIb OOTEKAHHS TEKCTOBOTO TIOJIS MU
3aMeHHMTb MPSIMOYTOJIBHOE 0JI€ Ha KaKyI0-TO JIPYTyI0 (GUTYpPY, MIETKHUTE 110
3nauky IlapameTpsl purypol [OHa paBoii 00KOBOI AHEIH U UCIIOJIB3YITE
COOTBETCTBYIOIIUE OMIUU.

e YTOOBI BBIPOBHATH TEKCTOBOE I0JIE HA CTPAHMIIE, PACIIOIOKHUTH TEKCTOBBIE
M0JISL B ONpe/ieJIEHHOM MOPsiAKe OTHOCUTENIBHO IPYTUX 00BEKTOB, IOBEPHYTH
WIN OTPA3UTh TEKCTOBOE I10JI€, U3MEHUTH CTHJIb 00TEKAHUS WIN OTKPBITh
AOMOJHHUTENbHbIE apaMeTPbl PUTYPbI, HICIKHUTE IPABOM KHOIKOW MBILIN
10 TPaHULE TEKCTOBOTO MOJIA U UCIIOJIb3YUTE OMIIMHA KOHTEKCTHOTO MEHIO.
[TogpoOHee 0 BEIpABHUBAHUU U PACTIONOKEHUH OOBEKTOB B ONPEAEICHHOM
IIOPSIIKE pacCKa3bIBACTCsl HA ITOW CTPaHUILE.

®opMaTHPOBAHHME TEKCTA BHYTPH TEKCTOBOIO MOJISI

H_IGJIKHI/ITG II0 TCKCTY BHYTPH TCKCTOBOI'O IIOJIA, YTOOBI MOKHO OBIIIO U3BMEHHUTH €T0
CBOMCTBA. Korz[a TCKCT BBIACJICH, I'PAHHUIIBI TCKCTOBOI'O IIOJIA OTO6pa)KaI-OTC51 KakK
IIYHKTHUPHBIC JIMHUH.

o
{al
ot

‘BBe,EI,VITe Ball TEKCT

IIpumeuanue: popmaTrpoBaHue TEKCTA MOKHO U3MEHHUTDH U B TOM CIIydae, eCiu
BBIJIEJIEHO TEKCTOBOE I10JIE, @ HE CaM TEKCT. B 3TOM ciydae mo0ble N3MEHEHUS
OyIyT NPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM MoJie. HekoTopsie nmapameTpsl
dbopmatupoBanus wpudTa (TUIl, pa3Mep, IBET U CTHIH 0(hopMIIeHUS PUPTA)
MO>KHO OTZIEJIbHO MPUMEHHUTDH K TIPEJIBAPUTEIHHO BbIICICHHOMY (hparMeHTy
TEKCTA.

UYToObl MOBEPHYTH TEKCT BHYTPU TEKCTOBOT'O MOJIS, IIEIKHUTE MO TEKCTY MPaBOi
KHOTIKOW MBIIIH, BeIOepuUTE omninio HanpaBienune Tekcra, a 3aTeM - OJIUH U3
JIOCTYITHBIX BapruaHTOB: ['opu3oHTaIBHOE (BBIOpaH 10 yMouanuio), [loBepHyTH
TeKCT BHU3 (33a€T BEPTUKAJIbHOE HANPABJIEHUE, CBEpXY BHU3) niau IloBepHYTHh TekCT
BBepX (337a€T BEPTUKAIbHOE HANPABIEHUE, CHU3Y BBEPX).
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YTOoOBI BBIPOBHATH TEKCT BHYTPH TEKCTOBOIO MOJIS 110 BEPTUKAJIM, ICIKHUTE 110
TEKCTY MPaBOil KHOIIKOW MBIIIH, BBIOEpUTE OMNMIIKI0 BepTHKaabHOe BbIpABHMBaHUE, a
3aTeM - OJIMH U3 AOCTYIHbIX BapruaHTOB: I1o BepxHemy kparo, I1o uenrpy wm Ilo
HHKHEMY Kpalo.

Jpyrue napameTpsl (GOpMaTUPOBAHUS, KOTOPbIE MOKHO MPUMEHUTH, TOYHO TaKHUE K€,
KaK U JuIs 00bIYHOTO TeKcTa. OOpaTuTech K COOTBETCTBYIOIIMM pa3ziesiaM CIPaBKH 3a
JOTIOJIHUTENIBHBIMU CBEICHUAMHU O HYKHOM JIeCcTBUU. BBl MOXeTe:

® BBIPOBHATH TCKCT BHYTPH TCKCTOBOI'O I10JIA 11O TOPU30HTAJIN

¢ MHM3MCHHUTD THUII, PA3MCpP, IIBCT IHDI/Id)Ta, IMPUMCHHUTDb CTUJIN Od)ODMJ'IGHI/ISI )51
NpCAYCTAaHOBJICHHBIC CTHJIN d)ODMaTI/IDOBaHI/IH

® 3a14aTb MEXKIYCTPOYHBIM HHTCPBAJI, U3AMCHUTDH OTCTVYIIbI 36331_13, HaCTPOUTD
IIO3UIINN Ta6VJ'I$II_[I/II/I AJIs1 MHOT'OCTPOYHOI'O TECKCTAa BHYTPH TCKCTOBOI'O ITOJIA

® BCTaBHUTb I'HIICPCCBLIKY

MoskHO Takke HakaTh Ha 3Ha4oK Ilapamerpsl oobekTa Text Art Eua npaBoi
OOKOBOI MaHEIU U U3MEHUTh HEKOTOPbIE TapaMeTPhl CTHIISL.

N3Mmenenue ctuiisg o0nekra Text Art

Boinenute TeKCTOBBINA 00BEKT U mieTKHUTE 110 3HauKy [lapameTpbl 00bexTa Text Art
aHa mpaBoit 6OKOBOI MaHEIH.
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W3menuTe NpuMEeHEHHbIN CTUIIb TEKCTa, BbIOpaB u3 rajgepen HoBbIM Hladaon. MoxHo
TaK)Ke JOMOJHUTEIBHO U3MEHUTH 3TOT OA30BbIil CTHIIb, BEIOPAB IPYroil THII, pa3Mep

mpudTa u T.1.

N3menute 3aauBky mpudra. MoxHO BBIOpATh CIEAYIONINE BAPUAHTHI:

e 3ajauMBKa HBETOM - BEIOEPUTE ATY OMITUIO, YTOOBI 331aTh CIUIOIIHOM IIBET,
KOTOPBIM TpeOyeTCs 3aM0IHUTh BHYTPEHHEE MTPOCTPAHCTBO OYKB.

3anueka

3anuera LIBETOM

HenpospayHocTe

0 = _J100

100 % .

HaxxmuTe Ha 1IBETHOM MPSIMOYTOIBHUK, PACTIONOKEHHBIA HUKE, U BHIOEPUTE HYKHBIH
I[BET M3 JIOCTYMHBIX HAOOPOB IIBETOB WJIM 33/IalTE JIFO00H IIBET, KOTOPBIA BamMm

HPaBUTCH:

e ['pagueHTHas 3a7MBKa - BBIOEPUTE 3TY OIIIMIO, YTOOBI 3AJIUTh OYKBBI IBYMSI

LIBETAMU, IIJIABHO MEPEXOASIIMMU APYT B APYyra.
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3anueka
[pagKeHTHAR 3aNKEES w

CTune HanpaeneHwe
NMWHERHBIR w
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ToMEW rPagWEHTA

:

LigeT MonokeHue

- 0% A
HenpospayHocTh

0 L J100 100 % ©

o Cruib - BeiOepute JIuHeiHbIi niu PaguanbHbli:

* JIuHeHHBbIH UCTIOIB3YETCS, KOT1a BAM HYXHO, YTOOBI IIB€Ta U3MEHSINCH
cJieBa HaIpaBO, CBEPXY BHHU3 WIH MO/ JIFOOBIM BEIOPAaHHBIM BaMHU YTIIOM
B OJIHOM HaripaBiieHuu. YToObl BEIOpaTh Mpe1yCTaHOBICHHOE
HalpaBJICHUE, meIKkHuTe HanpasiaeHue win ke 3aganTe TOYHOE
3HAYEHHE yTIila TPAJUEHTa B II0JIE YTOJI.

* PaguajbHbIN UCIIONB3YETCS, KOTJIa BaM HY>KHO, YTOOBI IIBETa
W3MEHSJIMCH IO KPYTY OT LIEHTPA K KpasiM.

o Touka rpaameHTa - 3TO ONpeAeICHHAas TOUYKa Iepexoaa OT OJHOTO I[BETA K
IPYromy.

= Yr06sI 106aBUTH TOUKY TpanrenTa, Mcronb3yiite kHonky [06aBuTh
TOYKY IpaJiMeHTa WK NoJIBYHOK. Bl MokeTe 106aButh 10 10 Touek
rpaguenTta. Kaxnaas cneayromnas 106aBieHHas TOUKa MpaJleHTa HUKOUM
00pa3oM He NOBJIMSIET Ha BHEIIHUM BUJI TEKYLIEH I'PaJUEHTHOMN 3aTUBKH.
YToOB! yAaIUTh ONPENEIEHHYIO TOUKY I'PaJIu€HTa, UCTIOJIb3YUTE KHOMKY
1Y 1aIuTh TOYKY rPaJiMEHTa.

* Y100l UBMEHUTH MOJOKEHUE TOUKH TPAIUCHTA, UCTIOIb3YUTE MOJI3YHOK
nnu ykaxute Ilosoxenne B npoiieHTax Jjisi TOYHOTO MECTOIOIOKEHHUS.

* Yr1oObl MPUMEHUTH IBET K TOUKE I'PATUEHTA, IIETKHUTE TOUKY Ha
MaHEJ! MOJI3YHKa, a 3aTeM HaxkMuTe LBeT, yToOBI BHIOpATh HYKHBIN
L(BET.

Ipumeyanue: mpu BEIOOPE OJHON M3 ITHX JBYX OMIIUN MOKHO TaK)Ke 3a/1aTh
ypoBeHb Henmpo3pauHocTH, mepeTackuBas MOJI3YHOK WU BPYYHYIO BBOJIS
3Ha4YeHHE B MMPOLIEHTaX. 3HaUEHHUE, 33/IaHHOE 110 yMOoT4aHuto, cocrapisier 100%.
OHO COOTBETCTBYET MOJTHOW Hempo3pauHocTu. 3HaueHne 0% cOOTBETCTBYET
MOJIHOM TTPO3PAYHOCTH.
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¢ be3 3aiuBKu - BeIOSpUTE ATy OMITHIO, €ciii Bel BOOOIIIE HE XOTUTE
WCMOJIb30BaTh 3aJIUBKY.

Hacrpoiite Tommuny, nBeT u Tun Kontypa mpudra.

e Jlns U3MEHEHHS TOJIIMHBI KOHTYpa BBIOEPUTE U3 BHINIAJAIONIECTO CITHCKA
Tosamuua ogHy U3 N0CTYNHBIX oniui. JJoctynHsl cienyronme onuuu: 0.5 0,
1 oT, 1.5 0T, 2.25 nr, 3 0T, 4.5 0T, 6 nt. Mnu Beidepute ontuio be3 Junum,
€CJIM BBl BOOOIIIE HE XOTUTE HUCIIOJIB30BaTh 0OBOKY.

e Jlns N3MEHEHMS LBETAa KOHTYpa LIEIKHUATE 110 HIBETHOMY NPSIMOYTOJIBHUKY U
BBIOCPUTE HYKHBIN IIBET.

e st m3MEHEHUS THNA KOHTYpa BIOCPUTE HY)KHYIO OTIITHIO U3
COOTBETCTBYIOIIIETO BBIMAIAIONIETO CIHUCKA (TI0 YMOJIYaHUIO IPUMEHSIETCS
CIUIOLITHAS JIMHUS, €€ MOYKHO U3MEHUTDh HA OJIHY U3 JIOCTYITHBIX MyHKTUPHBIX
JTUHUR).

[TpumenuTe TeKCTOBBIN A3PPEKT, BEIOPAB HYKHBIN THI TpaHC(POPMALMHU TEKCTA U3
ranepen Tpancpopmanusa. MOKHO CKOPPEKTUPOBATH CTENIEHb UCKPHUBIICHUS
TEKCTa, IepeTacK1uBas po30Bbli Mapkep B opme pomoda.

-

o)
P

BBeauTe gaw TeKCT

5,

6.7 Ilonnep>kka SmartArt

I'pa¢uxa SmartArt ucrons3yercs I CO3AaHUSI BU3yalIbHOTO MPEACTABICHHS
UEePapXUIECKON CTPYKTYPHI IIPU TIOMOIITH BEIOOpa HanOO0JIee MOAXOISIIETO MaKeTa.
PenakTop 10KyMeHTOB TIOI/IepKUBAET Tpaduueckre 0ObeKTh SmartArt,
00aBJICHHYIO C TIOMOIIbIO CTOPOHHUX PETAKTOPOB. BBl MOKeTE OTKPHITH (paiti,
coaeprkamuii SmartArt, u perakTupoBaTh €ro Kak rpaguyeckuii 00bEeKT C TOMOIIIBIO
JIOCTYIMHBIX UHCTPYMEHTOB. Eciu BeiienuTh rpaduueckuit 00bekT SmartArt uiam ero
AJIEMEHT, Ha MpaBoi OOKOBOM MAHEJIM CTAHYT JOCTYIHBI CICAYIOIINE BKIAIKU:

ITapameTpsl ad3ana - 1J1s1 peJaKTUPOBAHUS OTCTYIIOB M MHTEPBAJIOB, TTOJIOKEHUS Ha
CTpaHulle, TPAHUI] U 3aJIUBKU, IPUDTOB, TAOYISIMNA U BHYTPEHHUX MOJIeH. DTa
BKJIaJIKa CTAHOBUTCSA aKTUBHOU TOJBKO 11 00beKTOB SmartArt.

IlapamMeTpbl GUIYPBI - IS pEAAKTUPOBAHUS GUTYD, UCIIOJIB3YEMBIX B MakeTe. Bol
MO’KETEe U3MEHSATH pa3Mep (HOPMBbI, pEAAKTUPOBATH 3AIUBKY, KOHTYP, TONIIUHY, CTHIIb
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06T€K&HI/I$I, IMOJIOKCHUC, IMHUN U CTPCIIKH, TCKCTOBOC I10JIC U aHBTepHaTHBHBIﬁ TCKCT.

IHapamerpsbl 00bekTa Text Art - g penaktupoBanus cruis Text Art, KoTopeii
ucnonpzyetrcss SmartArt nns Beigenenus Tekcta. Bol MoxeTe n3MeHuTh mabdaon Text
Art, Tun 3ajJMBKH, IBET U HENIPO3PAYHOCTh, TOJIIUHY JUHUH, [[BET U TUI. DTa BKJIAJKa
CTAaHOBUTCSI aKTUBHOM TOJIBKO 1 00beKTOB SmartArt.

[IlenkHuTE MPaBOM KHOMKOM MBIIIK 110 SMartArt win no rpaHuile JaHHOTO JIEMEHTA,
YTOOBI TOJTYYUTh JTOCTYM K CIAEAYIONTUM MTapaMeTpam hopMaTHPOBAHUS:

< Bulpesatb
g Konuposats
(& Bcraeuts

[ HaneuataTs BbiieneHHoe

[NoBopoT ’
BcTaeuTh HaseaHwe
COXpaHWTb Kak pMCYHOK

FA MononuuTensbHele napameTpsl Uryphl

Ctuib 00TeKaHMs - JUIS ONPECIICHUs Clloco0a pacnoIoKeHUs! 00bEeKTa
OTHOCHUTENBHO TekcTa. [lapamerp CTWIB 00TeKaHUs TOCTYIIEH MOCIE HIeTYKa 10
rpanuiie rpadudeckoro oobekra SmartArt.

BeraBuTh Ha3BaHue - 17151 J0OABICHUSI BO3MOKHOCTH CChLIATHCS HA rpaduyuecKuii
00beKT SmartArt B JOKyMEHTE.

JlonoaHuTeIbHbIE TapaMeTpbl GUIYPBI - IS TOCTYIA K I0NOJHUTEIbHBIM
napameTpaMm GpopMaTupoBaHus GUTYPHI.

[[lenkauTE MPaBOM KHOMKOW MBIIIH 10 TpaduueckoMmy o0bekTy SmartArt, 4to0s
MOJIYYHUTH TOCTYTI K CJICYIOITUM TapameTpaM (popMaTUpOBaHUS TEKCTA:
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(5 BcrasuTs

F BepTHEANbHOS EbIpaEHUEIHME i

28 HanpaeneHwe TeKCTa b

9] OononsuTenetbie napaMeTpul adszaua

BoipaBHUBaHMe 110 BEPTUKAJIM - I BBIOPATh BRIPABHUBAHUE TEKCTA BHYTPU
BbIOpaHHOTO 00bekTa SMartArt: BbIpoBHATH 10 BepXHeMYy Kpawo, BLIpOBHATH 10
cepequHe, BLIDOBHATH 10 HUKHEMY KPalo.

HanpagJjieHue TekcTa - BEIOpaTh HAIIpaBJICHUE HAPABICHUS TEKCTa BHYTPU
BbIOpaHHOTO 00BekTa SMartArt: 'opuzonTanabHoe, [loBepHYTH TEKCT BHM3,
IloBepHYTH TEKCT BBEpPX.

6.8 JlobaBncHHE HA3BaHUS

HasBaHnue - 5T0 NpoHyMepOBaHHAasA METKa, KOTOPYIO MOKHO IPUMEHSThH K 00bEKTaM,
TaKUM KaK ypaBHEHUs, TaOJIULIbI, PUTYPBI U U300pAKEHHUS.

JanHast yHKIMS MO3BOJISET JIETKO CChLIAThCS HA KaKOW-TMOO0 OOBEKT B BalllEM TEKCTE,
TaK KaKk Ha Ha HEM €CTb JIETKO y3HaBaemasi OJMHKCh.

Uto661 106aBuTH HazBaHHe K 00BEKTY, BHITIOJHUTE CIICAYIOIINE ACHCTBUS:

® BbIOEpUTE OOBEKT, K KOTOPOMY HYXKHO JTI00aBUTh HA3BaHUE;

e nepeinnTe Ha BKIAAKY CChIJIKH BEPXHEN NaHEIU UHCTPYMEHTOB;

A

® [IEJIKHUTE HA UKOHKY Ha3BaHue Ha BepxHElH NaHEIN UHCTPYMEHTOB WIIU
IEJIKHYB MPaBOW KHOIKOM 10 00BEKTY, BhIOepuTe QyHKINIO BCTaBUTH
Ha3zBaHMe. OTKpOeTCs JUAJIOrOBOE OKHO BeTaBUThL Ha3BaHue

O BBIOEpHUTE MOAMUCH ISl Ha3BaHUS, IIEJIKHYB Ha PACKPBIBAIOIITUNCS CIICOK
Y BBIOpAB OJIMH U3 MIPEIIOKCHHBIX BAPUAHTOB, WU

O CO3JaiTe HOBYIO MOJNUCH, HA)KaB KHONIKY Jlo0aBuTh. B auanoroBom okHe
BBEJIMTE HOBYIO ITOANKCH B TEKCTOBOE MoJie. 3areM HaxxmutTe KHOnKy OK,
9T00BI 100aBUTH HOBYIO [lognuceh B CIIMCOK MOAMHKCEH;

¢ B BhInajatomeM crucke BeraButh Beioepute Ilepen, 4To0b1 pa3MecTHTH
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Ha3BaHue HajJ 00bekTOM, i [locie, 9ToOBI pa3MeCTUTD €ro Mo 00HEKTOM;

¢ YCTAHOBHUTC Cl)J'Ia)KOK HaIIpOTHB HUckiaounrs NOoAIMMUCH U3 HAa3BaHUM, YTOOBI
OCTaBUTh TOJILKO HOMCPD IJIsA 3TOM KOHerTHOﬁ moAnrcHu B COOTBETCTBUH C
IMOPAIKOBBIM HOMCPOM;,

¢ YCTAHOBHUTC @Ha}KOK HaIIpOTHUB OIIIHNH Bxiuounrs HOMEP IJiIaBbl, YTOOBI
I[O6aBI/ITI> BBI6paHHLIﬁ THUII HyMCpalunu 00BEKTOB K Ha3BaHHIO,

® HaCTpOWTE HyMepaluio MOAMKUCH, T0OABUB K HEW ONpeIeTICHHBIN CTUITh U
pa3lieIuTeNb;

e yTOOBI NPUMEHHUTH Ha3BaHUE, HaxMuUTE KHONIKY OK.

BCcTaBWTL HazBaHWe bt
Hazeanwe BcTasuTh
Tabnuua 1 Mocne v

Mognucs

Tabnwua v NoGasuTs YoanuTs
MICENICHMATL NOANKWCE S HASEAHWA

Hymepauwa
1,2 3. v

Brnwo4nTe HoMep rmassl

Ha4uHaeTca co CTHUNA: Mcnons3oEaTh pasgeniTent

Mpumeps: Tabnuua 2-A, Msobpaxenwne 1.1V

Yinanenue noanucu

YToObI yIaJIUTh CO3AaHHYIO BaMU MOAMUCH, BHIOEPUTE MOAMUCH U3 CIIUCKA, 3aTEM
HQKMUTE KHOMKY ¥Y1aauTh. JlanHas noanuch OyJeT HEeMEIJICHHO yaaJieHa.

HpnMeanne: BbI HC MOKCTC YAAJINUTH CO3IAHHBIC 110 YMOJIYaHHIO ITOJAIINCH.

@®opMaTHPOBAHUE HA3ZBAHUI

Kak Tonbko Bbl 0OaBIsieTe Ha3BaHKE, B pa3jieil CTUIICH aBTOMaTUUECKU JOOABIISIETCS
HOBBIN CTWJIBb JUIs Toanuced. UToObl U3MEHUTH CTUJIb JJIsl BCEX HA3BAaHUM B JIOKYMEHTE,
BBITIOJIHUTE CIICAYIOLIHUE JCUCTBUSA:
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BBIACIIMTC TCKCT U3 KOTOPOI'O 6YI[CT CKOIIMPOBaH HOBBIN CTHJIb PRI | HaSBaHI/Iﬁ;

Haiiute cTiiib HazBanme (0 yMOTYaHUIO BBIICJICH CHHUM 1IBETOM) B Tajiepee
CTWJIEH, KOTOPYIO BBl MOKETE HAWTHU HA BKJIaJKe ['J1laBHast BEpXHEW NaHenu
UHCTPYMEHTOB;

HICJIKHUTE M0 HEMY NMPAaBO# KHONKO# MBIIIN U BbIOepUTe MyHKT OOHOBUTH
U3 BbI/IEJIECHHOT0 (hparmMmeHTa.

BepxHwi kon

CODHOBWTE W3 BoiQENeHHON fparMedTa

BOCCTaHOBWTL MADAMETPE MO YMOM4aHKED

BocCTaHOBWTL ECE CTaHAAPDTHHIE CTHIMK

O0bequHeHHe HA3BAHUI B IPYNIIbI

Ecau BBl XOTHTE HUMETH BO3MOKHOCTH IIepeMeliaTh 00BEKT U MOIMNUCH KaK OJTHO IIeJI0e,
BaM HY>KHO CTPYNIUPOBATh OOBEKT U MOANUCH BMecTe. st 3Toro

BBIOEPUTE OOBEKT;

BbIOEpUTE 0MH 13 CTHJIeil 00TeKaHMs, UCIOJb3Ys MTPaByl0 OOKOBYIO MaHENb;
100aBbTE MOJINCH, KAK YKa3aHO BBIIIIE;

sakmute Shift u BeIOepUTE AIIEMEHTBI, KOTOPBIE BBl XOTUTE CTPYIIIUPOBATH;

LIEJIKHUTE MPaBoOii KHONKOM MbIIIHN 10001 351eMeHT U Bbioepute Hopsaaok >
CrpynnupoBarsb.

Tenepb eciv BBl 3aXOTUTE MEPETAMUTH OOBEKTHI B IPYTO€ MECTO IOKYMEHTA, OHH
OyIyT IepeMenaTbCsi OJTHOBPEMEHHO.

YToOBl OTMEHUTH NPUBSI3KY O0BEKTOB, B KOHTEKCTHOM MEHIO BHIOEPUTE MYHKT
Hopsanok, a 3atem Pasrpynnuposars.

6.9 BcTraBka CHMBOJIOB M 3HAKOB

[Tpu paGoTe MOXKET BOZHUKHYTHh HEOOXOJUMOCTh TIOCTABUTH CHUMBOJI, KOTOPOTO HET Ha

Baiei kiaBuarype. [[i1st BCTaBKM TaKUX CUMBOJIOB UCIIOJIB3YWTE (PYHKITUIO
BeraButh cCUMBOUIL.

J{71s1 TOTO BBITIOJIHUTE CJICAYIONINE IIIaru:

YCTAaHOBUTE Kypcop, KyJa OyJeT MOMEIEeH CUMBOII,
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e [iepelanTe Ha BKIAAKY BeraBka BepXHEW IMaHENU UHCTPYMEHTOB,

® I[I[EJKHUTE 0 3HAUKY QCHMBOJI,

CHMEON A
LLIpKET HaGop
Cambria Math v OCHOEHaR NaTHHUUA v
B # S % & () ]
- ./ /10/1]2|3 4 5 6,7 8|9
1 |<|=/>? @A B C|D|E F
GHIT JIKILIMNOPIQ|R S

FPaHee WCnonb30EaBIUHEC CHMEDbI

Koa snaka ws KOHukog (WwectH. )
00020 Cambria Math

-

® B OTKPBIBIIEMCS] OKHE BbIOEpUTE HEOOXOIUMBIA CHMBOJI,

® YyTOOBI OBICTpEE HAWTH HYKHBIN CUMBOJI, UCTIOB3YyHTE pazaen Hadop. B nem
BCE CUMBOJIbI pacnpe/iesieHbl 10 TpymnnaM, HarpumMep, Boioeprute « CUMBOJIBI
BAJIIOT», €CJIU HY’KHO BCTaBUTb 3HAK BAJIOT.

Ecnu jxe naHHbIi CUMBOJI OTCYTCTBYET B Habope, BbIOepUTE APYyrod mpudr.
Bo MHOTHX U3 HUX TaK)Ke €CTh CUMBOJIbI, OTJIMYHbIE OT CTAaHJAPTHOTO Habopa.

Nnu xe BnumnTe B CTPOKy miecTHaAnaTepuuHbii Koa 3naka uz FOuukon
HY>KHOT'O BaM CUMBOJIA. JIaHHBIM KOJT MO>KHO HaiiTy B TalJmue cMMBOJIOB.

Takxe MOKHO HUCIT0JIb30BaTh BKJIaJAKY CHeIII/IaJILHbIe CHUMBOJIBI 1J14 BBI60pa
CIICOHAJIbHOI'O CHMBOJIA U3 CIIMCKA.
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CHMEON X

Cuvmeon CoqeTaHre KNagmi
o Jmumoe Tape Alt+-Clrk+Num -
- KopoTkoe THpe
- Hepaspmeqem gedmc Cirl+Shift+_
JnuHHE npofen
KopoTern npoben
1/4 npoSena
= HepasprEHei npoden Ctrl+5Shift+Space
= 3HaK aETopCKore Npasa
E SaperMcTPMPOEHHEN TOBAPHEIA SHAK
™ CHMBON TOBAPHOTD 3HAKA
g 3Hak pasgena

|| JHak abtsaua

supr

Jiist ObICTPOro JOCTYyIA K HY>KHBIM CUMBOJIaM TakKKe UCIONb3yiiTe Panee
HCIO0JIb30BAaBLINECS CHMBOJIbI, 1€ XPAHIATCS HECKOJIBKO TTOCJIETHUX
HCIIOJIb30BaHHBIX CUMBOJIOB,

e HaxMmute BeraButh. BeiOpanHnsbiil cumBoI OyieT 700aBieH B JOKYMEHT.
BceraBka cumBosioB ASCII
Jl1st moGaBieHs] CAMBOJIOB TaK)Ke UCTIONB3yeTcs Tabnuiia cumBoiioB ASCII.

Jis sToro 3axkmute kiaBuiry ALT u mpu momonu nudpoBoii K1aBUaTyphl BBEAUTE
KOJ| 3HaKa.

OOpaTuTe BHUMaHHUe: YOSIUTECH, YTO UCTIONB3YyeTe U(PPOBYIO KIIABHATYPY, a HE
1Pl HA OCHOBHOM Ki1aBuaType. UToObI BKIIFOUUTH IU(PPOBYIO KIIaBHATYPY,
HaxxmuTe kinaBunry Num Lock.

Hampumep, my1s1 no6aBieHus: cumBosia maparpada (§) HOKMHUTE U yASp>KABANTE
knaBuiry ALT, BBenute mudpsl 789, a 3atem otnyctute kiasumry ALT.

BceraBka cHMBOJIOB NIPH TOMOIIH TAa0JIHMIbI CHMBOJIOB
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C momoribio TabauIBEl CUMBOJIOB Windows Tak e MOXKHO HATH CHUMBOJIBI, KOTOPBIX
HET Ha KJaBuatype. UToObl OTKPHITH JaHHYIO TaOJIHILY, BBIIIOJIHUTE OJTHO U3
CHENYIOIINX ICUCTBUM:

e B crpoke [lonck nanumute «Tabauia CHMBOJIOB» U OTKPOUTE ee

e OaHOBpPEMEHHO HAXXMHTE KJIaBUIIH WintR, B MOSBUBIIEMCS OKHE BBEIUTE
charmap.exe u menkuute OK.

P Tabmmys cuMEONDE - e
Lwdr: T | [ ook
[V]" 2] %[%[a] 1]y =[+].[-].]/]0]1]2]3]4]~
s56|7|8|9|:|;[=[=]=|7|@|a|s|c|D/E|F|G|H
KL Mu|olPlalr|s|T|ulvw|x Y|Z| |
1171 _| |alble dle T|lalh|i|j|k|lmlnlo|p
alris|t{ufv|w glyiz|{||]|}|- AEEEE
IHECHOERCUERE SN RN
"lw %Y |3 g A AA AIAAECEEEE |
NNEEIEIEEIEEENINNENIEBEE
ERE:] dlelclé el el || T\ 7|00 dl6|d|d
gl+|o|lo|a|o|d|y|b v|Ala|AlalAlalCle|ClE|.,
AR EOmApOaaHm; | ﬂuﬁpam KorepisaTs
E ﬂDﬂ:II'IHHTEﬂ:I:bE NapaMETPEl
HaSop cmeonos: Horeoa b HE;_"‘:;mI I:l
Coyminepasia; Bee v.
Mo | Dk
| U+0021: Exclamation Mark

B otkpsiBiemcst okHe Tadauua cMMBOJIOB BHIOSPUTE OJJUH U3 MPEICTABIECHHBIX
Ha6op cumBosioB, ux I'pynnupoBky v Illlpudr. /Janee menkHuTe Ha HyKHbIE
CUMBOJIbI, CKOUPYHTE UX B Oy(hep oOMEHa U BCTaBHTE B HY’)KHOE MECTO B IOKYMEHTE.

6.10 BeipaBHUBaHME U yHIOPSIOYMBAHNE OOHEKTOB HA CTPAHUIIE

Jo6aBneHHbIe aBTOQUIYPBI, H300PaKeHNs], JUATPAMMBI UM TEKCTOBbIE MOJIS HA
CTPAHULIE MOYKHO BBIPOBHSATH, CTPYIIIIUPOBATH U PACIIOIIOKUTH B ONIPEIECIIEHHOM
nopsiake. {1 BeIMOHEHUS JT000Tr0 U3 ATUX JICUCTBUN CHavalia BHIOEPUTE OTACIIbHBIM
O0OBEKT UJIM HECKOJIKO O0BEKTOB Ha CcTpaHuIle. JIJisl BbIICICHUS HECKOJIBKUX O0BEKTOB
ynepkuBaiite kiaBuiny Ctrl u menkaiTe mo Hy»KHbIM 00BEKTaM JICBOM KHOITKOM
MBITTH. YTOOBI BBIJICIUTH TEKCTOBOE TI0JIE, IIETKANTE M0 €ro IPaHuIle, a HE TI0 TEKCTY
BHYTpH Hero. [1ocne 3Toro MoKHO UCIOIb30BaTh UM ONMCAHHBIEC HUXKE 3HAUKH,
PacIOJIOKEHHBIE Ha BKJIaJKke MakeT BEpXHEU IMaHEIU HHCTPYMEHTOB, HIIU
AHAJIOTUYHBIE KOMaH Il KOHTEKCTHOI'O MEHIO, BBI3BIBAEMOTO MPABOM KHOIIKOW MBIIIH.

BripaBHuBaHue 00bEKTOB

UToOBI BRIPOBHATH 06a Uil O0Jiee BhIICICHHBIX 00BEKTOB,

1. [lenkHuTe MO 3HAYKY E:IBLIpaBHnBaHI/Ie Ha BKiaake MakeT BepXHEH MTaHENIN
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WHCTPYMEHTOB U BBIOEPHUTE OJMH U3 CIACAYIONINX BapPHAHTOB:

O

O

BbIpOBHSITH OTHOCHTEIBHO CTPAHMIBI YTOOBI BRIPOBHITH OOBEKTHI
OTHOCUTEJIBHO KPA€B CTPAHHULIBI,

BbIpOBHSTH OTHOCUTEJIBHO MOJISI YTOOBI BEIPOBHATH OOBEKTHI
OTHOCHUTENBHO MOJIEH CTPAHULIBL,

BbIpoBHATH BblIeJIeHHbIe 00BEKTHI (3Ta OMIIUS BEIOpaHA 10 YMOJIYAHUIO)
YTOOBI BBIPOBHATH 00bEKTHI OTHOCUTENILHO APYT JIpyTa,

2. EHIG pa3 HAXKMHUTC HA 3HAYOK E%IBpraBHI/IBaHI/Ie 141 BI>I6€pI/ITC N3 CIIMCKa
HY)KHI)IfI THUII BbIpaBHUBAHUA:

O

BBIPOBHSATH 110 JIEBOMY KPalo |- 4TOOBI BEIPOBHATH OOBEKTHI 110
TOPU30HTAJIM 10 JIEBOMY KPar0 camoro JIEBOro 00bEKTa/To JIEBOMY Kparo
CTPAHMIIBI/TIO JIEBOMY TOJIIO CTPAHMUIIBI,

BBIPOBHSITH 110 HEHTPY - YTOOBI BHIPOBHATH OOBEKTHI 110 TOPU3OHTAIIH
0 MX UEHTPY/TO UEHTPY CTPAHULBI/TIO HEHTPY MPOCTPAHCTBA MEKTY
JIEBBIM U IIPABBIM I10JIEM CTPAHHULIBI,

BBIPOBHSATH 110 MPABOMY KParo =l 4T0OBI BEIPOBHATH 00BEKTHI 10
TOPU30HTAJIM TI0 MPABOMY Kparo camMoro mpaBoro 00bEKTa/1mo npaBomMy
Kparo CTPAHUIIBI/TIO MPABOMY TIOJFO CTPAHUIIBI,

BbIPOBHSATH 110 BepXHeMY Kpaio Ul- 4TOObI BEIPOBHSATH OOBEKTHI 110
BEPTUKAJIM TI0 BEPXHEMY KPar0 CaMOT0 BEPXHETO O0BEKTA/TI0 BEPXHEMY
Kparo CTPAHUIIBI/TI0O BEPXHEMY TTOJIIO CTPAHUIIBI,

BoipoBHATH 10 cepeauue - 4TOOBI BEIPOBHITH OOBEKTHI IO BEPTUKAIIN
M0 UX CEPEIUHE/TIO CEPEMHE CTPAHUIIBI/TIO CepeAMHE MPOCTPAHCTBA MEKITY
BEPXHHUM UM HIKHUM T10JIEM CTPaHHUIIBI,

BbIPOBHSATH M0 HUKHEMY Kpaio [1- 4TOOBI BEIPOBHSATH OOBEKTHI 110
BEPTUKAJIN IO HIDKHEMY Kpar CaMOT0 HIDKHETO 00BhEKTa/TI0 HIDKHEMY
Kparo CTPAHUIIBI/TIO HIPKHEMY TTOJTFO CTPAHHUIIBI.

MOo>KHO Takke HIEJKHYTh 110 BbICIIEHHBIM O0BEKTaM MPaBON KHOIMKOW MBIIIH, BHIOPAThH
13 KOHTEKCTHOTO MEHIO TyHKT BbIpaBHUBaHMe, a 3aT€M HCIO0JIb30BATh IOCTYITHBIE
BapUaHThI BBIPABHUBAHUSI OO BEKTOB.

Ecmu Tp€6y€TC${ BBIPOBHATL OJIMH O6’[>€KT, €TI0 MOXHO BBIPOBHATH OTHOCHUTCIIbHO KPAacB
CTpaHHILIbI NI noJjeu CTpaHMIIBI. B sTom CJIydac 110 YMOJJIYaHHIO BBI6paHa OInngusa
BblpOBHﬂTb OTHOCHUTEJBHO ITIOJIHA.

PacnpenesieHue 00beKTOB

UtoObI pacnpeneJuTb mpu uiu 6o/iee BBIOPAaHHBIX 00BEKTOB 110 TOPU3OHTAIIN WITH
BEPTHUKAIN TaKUM 00pa3oM, YTOOBI MEXa1y HUMH ObLIO paBHOE PacCTOSHUE,

174



@Qj P7-0®UC

1. [lenkHuTe MO 3HAYKY E:IBLIpaBHnBaHHe Ha BKiaake MakeT BEpXHEH MTaHENIN
WHCTPYMEHTOB U BBIOEPUTE OJMH U3 CIACAYIONINX BapHAHTOB:

O BprOBHﬂTb OTHOCUTECJ/ILHO CTPaHUIBbI - YTOOBI pacupeacinTb OOBEKTHI
MCIKOY KpasiMH CTPpaHUIBI,

O BBbIPOBHATH OTHOCHUTEJIBHO MOJS - YTOOBI pacpeaeuTh OOBEKTHI MEXKITY
HOJISIMU CTPaHUIBL,

O BbIpOBHSATH BblieJIeHHbIE 00BEKTHI (3Ta OMIMSA BEIOpaHA MO0 YMOJTYAHUIO)
- yTOOBI PACIIPEICITUTh OOBEKTHI MEXK/TY IBYMS KPAHUMU BbIICJICHHBIMU
00BEKTaMHU,

2. Eme pa3 HaxxmMuTe Ha 3HAYOK :E%BblpaBHnBaHHe U BbIOEpUTE U3 CIIMCKA
HY>KHBIW THI pacrpeiesICHUs

o Pacnpenesuts mo ropusoHTas u [1°9- 9TOOBI pABHOMEPHO PACTIPEIACITUTD
O0OBEKTBI MEXAY CaMbIM JIEBBIM U CAMbIM IIPABBIM BBIJIEJICHHBIM
00BEKTOM/JIEBBIM U TIPABBIM KPAEM CTPAHULIBI/JIEBBIM U MPABBIM OJIEM
CTPAaHMUIIBIL.

o PacnpeneanTs Mo BePTHKAIHN = - 4TOObI pABHOMEPHO PACIIPEIEIUTh
O0OBEKTBI MEXAY CAMBIM BEPXHHUM M CAMBIM HUYKHUM BbIJICIICHHBIM
00BEKTOM/BEPXHUM U HUKHUM KPAEM CTPAHUILIBI/BEPXHUM U HUKHUM
[IOJIEM CTPAHULBI.

MO>KHO Tak>ke IIEIKHYTh MO BbIJICIICHHBIM 00BEKTaM MPaBOW KHOIKOW MBIIIIH, BHIOPATH
13 KOHTEKCTHOTO MEHIO NyHKT BhIpaBHUBaHUe, a 3aT€M UCIIOJIb30BATh JOCTYIIHbIE
BapUAHTHI pacrpenesieHus 00beKTOB.

IIpumeyanue: mapameTpsl pacipeieIeHUs] HEAKTUBHBI, €CIIHU BBIJIEJIEHO MEHEE
TpeX 0OBEKTOB.

I'pynnupoBka 00bexkTOB

YToOsl crpynnupoBaTh 08a uu 60./1iee BHIOPAHHBIX OOBEKTOB UM Pa3rpynnupoBaTh

WX, IIEJIKHUTE M0 CTPEJIKE PSOM CO 3HAUYKOM :FD.prnnnpOBKa Ha BKiaake Makert
BEpPXHEH MaHeIn MHCTPYMEHTOB U BHIOEPUTE U3 CIIHCKA HY>KHYIO OMIIUIO:

e CrpynnupoBarhb - 4T00bI O0BEIUHUTH HECKOJILKO OOBEKTOB B IPYIIITY, TaK
4TO UX MOKHO OY€T OJHOBPEMEHHO TIOBOPAYHBATh, TIEPEMEIATH, H3MECHSTh
MX pa3Mep, BBIPAaBHUBATh, YIIOPSAI0YUBATE, KOIUPOBATH, BCTABJIATH,
(dbopMaTupoBaTh KaK OJIMH OOBEKT.

e PasrpynmupoBath - 4TOOBI pa3rpynupoBaTh BEIOPAHHYIO TPYIIIY paHee
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CTPYIIHPOBAHHBIX OOBHEKTOB.

Mo>kHO Takke HIETKHYTh 110 BBIICJICHHBIM 00BEKTaM MPaBOH KHOMKOM MBIIIN, BEIOpAThH
13 KOHTEKCTHOTO MeHIO ITyHKT IlopsAaoK, a 3aTeM UCnoJIb30BaTh OIIIUIO
Crpynnuposats wiv PasrpynnupoBars.

IIpumeuanue: napamerp CrpynnupoBaTh HEAKTUBEH, €CIIH BBIJICJICHO MEHEE
IBYyX 00beKTOB. [lapamerp PasrpynnupoBath akTUBEH TOJBKO MPU BbIICICHUH
paHee CrpynnupOBaHHBIX OOBEKTOB.

YnopsigounBanue 00beKTOB

YToObl onpeieIEHHBIM 00pa30M PacHoJI0KUTh BEIOPAHHBIN O0BEKT MU OOBEKTHI
(HanpuMep, U3BMEHHUTh UX MOPAJIOK, ECITH HECKOJIBKO 00BEKTOB HAKJIABIBAIOTCSA PYT Ha
Jpyra), MOXHO HUCII0Ib30BaTh 3HAYKU !jHepeHeCTn BIIepea U I-Dl'[epeHeCTm Ha3a/ Ha
BKJIaJIKe MakeT BepXHEl MaHeIu HHCTPYMEHTOB U BbIOpATh U3 CIIUCKA HYKHBII THIT
PacIoI0KEHUS.

YT0oObI IEpEeMECTUTh BEIOPAHHBIN 00BEKT (0OBEKTHI) BIIEpEl, HAKMUTE HA CTPEIIKY

PAIOM CO 3HAUYKOM !jHepeHeCTn BIHepea Ha BKiagke Maker BEpXHEH MTaHEIU
WHCTPYMEHTOB U BBIOCPUTE U3 CIHICKA HYKHBIN TUI PACTIONIOKEHUS:

o [lepenecTu Ha mepeaHNI NJIAH ®:- YTOOBI IEPEMECTUTH BEIOPAHHBIN OOBEKT
(0OBEKTHI), TaK UTO OH OYJIET HAXOAUTHLCSA MEePEe]l BCEMU OCTaTIbHBIMU
00BEKTaMU,

e Ilepenectu Brepea ™i- 4yTOOBI MEPEMECTUTH BIOPAHHBINA 00BEKT (0OBEKTHI) HA
OJINH YPOBEHb BIIEPE]] MO OTHOIIECHUIO K IPYTUM OOBEKTaM.

UtoOBI mepeMecTUTh BIOPaHHBIA 00BEKT (0OBEKTHI) HA3a/l, HAKMUTE Ha CTPEIIKY

PAIOM CO 3HAUYKOM rDHepeHeCTn Ha3a/J Ha BKJajake MakeT BEpXHEU MaHeIu
WHCTPYMEHTOB U BBIOCPUTE W3 CIIMCKA HY>KHBIN THUIT PACTIOIOKEHUS:

o [lepenecTu Ha 3aHUII UIaH "4~ YTOOBI MEPEMECTUTH BHIOPAHHBIN OOBEKT
(0OBEKTHI), TaK UTO OH OYJIET HAXOAUTHCS MO3aq1 BCEX OCTATbHBIX 00BEKTOB,

e Ilepenectun Ha3zan - 4TOOBI NEPEMECTUTH BEIOPAHHBIN 00BEKT (0OBEKTHI) Ha
OJINH YPOBEHb Ha3a]l 110 OTHOIICHUIO K IPYTUM OOBEKTaM.

Mo>KHO Takke IIETKHYTh 110 BBIJICJICHHOMY O0BEKTY I 00BEKTaM IMPaBOM KHOMKOM
MBIILH, BBIOPATh U3 KOHTEKCTHOrO MeHIO MyHKT Ilopsiaok, a 3aTeM ncnosib30BaTh
JIOCTYTHbBIE BAPUAHTHI PACTIOJIOKEHUS OOBEKTOB.

176



@Qj P7-0®UC

6.11 M3MmeHeHue CTHIS 00OTEKAHUS TEKCTOM

OHHH}I Ctuib o0TeKaHus OIIpCACIIACT CIIoco0 Pa3sMCIICHUA 00BEKTa OTHOCUTEIHLHO
TeKkcTa. MOKHO U3MEHUTEL CTHIIbL O0OTEKaHUS TEKCTOM JJIA BCTAaBJICHHBIX 06I>CI(TOB,
TaKHX KaK d)I/IFVDBI, I/I306Da)KeHI/I$I, AuarpaMmbl, TCKCTOBBIC ITOJISA MJIN Ta6J'II/I! [bI.

N3meHneHue cTuiis 00TeKaAHUA TEKCTOM Jis1 QUIYyp, M300paKeHMid, IHarpamm,
TEKCTOBBIX MOJIEeH

I[J'IH HU3MCHCHUA BBI6paHHOFO B I[aHHBIﬁ MOMEHT CTHJISI OOTEKaHUS:

1. BBIIENTUTE OTACIBHBIN OOBEKT HA CTPAHUIIES, IIICIKHYB 10 HEMY JIEBOW KHOTKON
MBIIIH. YTOOBI BBIJICTUTh TEKCTOBOE I10JIE, IIETKANTE 110 €ro IpaHMIle, a He 110
TEKCTY BHYTPH HETO.

2. OTKpOWTE HACTPOMKU OOTEKAHUSI TEKCTOM:

O mepenanTe Ha BKJIaAKy MakeT BEpXHEW IaHENH HHCTPYMEHTOB M HAXKMUTE
Ha CTPEJIKY PAIOM CO 3HAUKOM :0FTekaHHe WIH BRIOEPHUTE CTHIIb
oOTeKaHUs Ha MpaBoi OOKOBOI MaHeIn

O IIEITKHUTE M0 OOBEKTY MPaBOM KHOMKOW MBIIIN U BHIOEPUTE B KOHTEKCTHOM
MEHIO NYHKT CTWIb 00TEeKAHUSA WU

O UICJIKHUTE MO 0OBEKTY MPABOM KHOMKOW MBIIIIH, BHIOEPUTE OMIUIO
JlonoIHUTe IbHBIE AapaMeTPHhI U IepeiauTe Ha BKIaaKy O0TekaHue
TEKCTOM B OKHE J[ono/IHNTe/IbHbIe MapaMeTpbl O0bEKTA.

3. BBIOEPHUTE HYXKHBIM CTUIIb 00TEKaHUSI:

e ¥ B Tekcre - 00BEKT CYUTAETCS YACTHIO TEKCTA, KAK OTACIBLHBIA CUMBOJI,
MOATOMY MPHU MEPEMEIICHUN TeKCTa 00BEKT TOXKE nepemeniaetcs. B atom
CJIydae mapaMeTphl pacoOKEHU HEAOCTYIHEI.

e Ecnu BeIOpaH OAWH U3 CIAEAYIOUIUX CTUJIEH, 0OBEKT MOXKHO MepeMeniaTh
HE3aBUCUMO OT TE€KCTa U U TOYHO 33]aBaTh MOJIOKEHUE OOBEKTA Ha CTPAHUIIE:

e ¥ Bokpyr paMKHu - TeKCT 00TEeKaeT MPSAMOYTOJIIBHYIO paMKy, KOTOpast
OKpY>XaeT 00BEKT.

e ¥[lo KOHTYpY - TEKCT OOTEKAET peaabHbIE KOHTYPBI OOBEKTA.

o ¥ CkBO3HOE - TCKCT 00TEKAET BOKPYT KOHTYPOB OOBEKTA U 3aMOJTHSICT
HE3aMKHYTOE€ CBOOOHOE MECTO BHYTPHU 00BbekTa. UTOOBI ATOT 3 (PeKT
MPOSIBUWICS, UCHIOJIb3YiiTE oniui0o U3MeHNTh rpaHuIly 00TeKaHus U3
KOHTEKCTHOT'O MEHIO.

e ¥ Cpepxy M CHHU3Y - TSKCT HaXOMTCS TOJBKO BBIIIE M HUKE O0BEKTA.
o ¥[lepea TeKCTOM - OOBEKT NIEPEKPHIBACT TEKCT.

e =32 TEeKCTOM - TEKCT IEPEKPHIBAET OOBEKT.
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[Tpu BeIOOpPE cTuist o0Tekanuss Bokpyr pamku, Ilo kouTypy, CkBo3Hoe i CBepxy
M CHHM3Y MOXHO 33/]1aTh JIONIOJHUTENbHBIE TapaMeTpsl - PaccTosiHMe 10 TekeTa o Bcex
CTOPOH (CBEpPXY, CHU3Y, CJI€Ba, clipaBa). YTOObI OTKPHITh 3TH HACTPOUKH, HIEIIKHUTE IO
O00BEKTY MpaBO KHOIKOM MBILIHN, BBIOEPUTE ONIKIO {0N0JIHUTeIbHbIE TApaMeTPhI U
nepeiaure Ha BKIaaky O0TekaHue TeKCTOM B OKHE /lono/IHUTeIbHBIE TapaMeTPhI
00BbeKTa. YKaKNUTE HyKHbIE 3HaUCHUs U HaxmuTe kKHONKy OK.

Ecnu BbIOpaH cTuib 00TeKaHus, OTIIMYHBINA OT cTUIsl B Tekcre, B OKHE
JlonoJIHUTeIbHbIE MapaMeTPbl 00BEKTa TAKKE CTAHOBUTCS JIOCTYITHA BKJIAJAKA
IMoso:xkenue. /{151 noayyeHus JONOJHUTENBHOW HHPOpMaALMK 00 3TUX MMapaMeTpax
0o0paTUTECh K COOTBETCTBYIOIIMM CTPAHULIAM C MHCTPYKUHUSMH 110 paboTe ¢ purypamu,
U300pKEHUSIMU WIIA JUarpaMMaMH.

Ecnu Bb1Opan cTuiIb 00TeKaHUs, OTJAUYHBIN OT cTUiid B TekcTe, MOXKHO TakKe
pEAAKTUPOBATh KOHTYp OOTEKaHUs 1Jis1 m300paxkeHuii i ¢puryp. llenkuure o
00BEKTY MPaBOil KHOIIKOM MBIIIIH, BEIOEPUTE B KOHTEKCTHOM MEHIO MYHKT CTHJIb
00TeKaHus U IICIKHUTE 10 onuuu U3MeHuTh rpanuily ooTekanusi. Bol Takxke
MOKETE UCIOJIb30BaTh oo O0Texkanue -> U3MeHUTH TPAHUILY 00TEKAHUSA Ha
BKJIagKe MakeT BepxHel IMaHeIM HHCTPYMEHTOB. UTOOBI MMPOU3BOIFHO H3MEHUTH
IPaHMILY, IEPETACKUBANTE TOYKH I'PAHUIBI 00TeKaHus. UTOObBI CO3/1aTh HOBYIO TOUKY
I'PaHUIBI 00TEKaHUs, IISIKHUTE B JJTIOOOM MECTE Ha KpaCHOM JIMHUH U TIEPETaIUTE €€ B

HY/KHYIO TIO3HII0. | ™% W

N3meHnenne cTHJIA 00TEKAHUSA TEKCTOM JJIS1 TA0THIL

JIns TaGaMIT JOCTYITHBI J1BA CIISAYIONINX CTUIIS oOTeKkanus: BerpoenHas Tabauua u
Il1aBaromas Tadauna.
J{ns u3MeHeHus BBIOpaHHOTO B JJAHHBI MOMEHT CTHUIISI OOTEKaHUS:

1. menkHUTE MO TabNMIlEe MPABOM KHOMKOW MBIIIHA U BHIOEPUTE IMTyHKT
KOHTEKCTHOT'O MeHIO JlonmoJiIHuTe/IbHbIE MapaMeTpbl TA0JIUIIbI,

2. nepenauTe Ha BKIaaky O0Tekanue TekcroM okHa Tabuamnuna -
AOMOJHHUTEIbHbIE MapaMeTPhI

3. BBIOEPUTE OJIHY U3 CIEIYIOIIUX OMIIUA:

o Bcrpoennas Taduuna - uCnoyib3yeTcs NI BbIOOpa CTHIIA 00TeKaHus, IPH
KOTOpPOM Ta0JIMLa pa3pbIBAET TEKCT, a TAKXKE JIJIs1 HACTPOUKH
BBIPaBHUBAHMSL: 110 JIEBOMY Kparo, 10 LEHTPY, IO PaBOMY Kparo.

o [IlnaBaromas TadJuuA - KCTIOIB3YETCS IS BRIOOpA CTUJISE OOTEKaHUs, TIPU
KOTOPOM TEKCT Pa3MEIIaeTCs BOKPYT TaOIHIIbI.
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Ha BKJIAAKEC OO0TexaHne TEKCTOM OKHA Taﬁ.lmua - JOMMOJIHUTEJIbHBIC MAPAMETPbI
MOJXHO TAaKKC 3a1aTb CJIICAYIOINNC TOIMOJHHUTCIIbHBIC ITIAPAMCTPhI:

e Jlyist BCTPOCHHBIX TAOJHI] MOXKHO 3a7aTh TUIT BbIpaBHMBaHMA TaOIUIIHI (IO
JIEBOMY Kparo, M0 LEHTPY WJIU 10 NpaBoMy kpato) 1 OTeTyn cieBa.

e Jlis maBaromux TaOJIMI] MOXKHO 3a7aTh PaccTosiHue 10 TeKCTAa U MOJIOKEHHE
Ha Bxiaake [lomokeHue TaOInIbI.

6.12 BcraBka 3JIEMEHTOB YIIPABICHHS COAECPKUMBIM

DJEMEHTBI YIIpaBJICHUA COACPIKUMBIM - 3TO O6’I:GKTBI, COACPKAIINC PA3JINIHBIC THIIBL
KOHTCHTA, HAIIPUMCP, TCKCT, I/1306pa)KGHI/IH H Tak gaJice. B 3aBucumoctu ot
BI)I6paHHOFO THUIIA 3JICMCHTA YIIPAaBJICHUA COACPKUMBIM, BBl MOKCTC CO3AaTh (1)0pMy C
IMOJIIMH BBOAA, KOTOPYIO MOT'YT 3aIlIOJIHATH APYIUEC ITOJI30BATCIN, NI 3aIIUTUTD
HCKOTOPBIC HaCTH JOKYMCHTA OT PCAAKTHPOBAHUS WUJIN YAAJICHHUA U TaK OAJICC.

Penaxrop nokymenToB P7-Oduc mo3BossieT BCTaBIATh KJAACCHYECKHE YIEMEHThI
YIIPABJICHUS COICPKUMBIM, T.€. OHH OOPAaTHO COBMECTHUMBI CO CTOPOHHUMU
TEKCTOBBIMHU PEJAKTOPaAMHU.

B nacTosimiee BpeMs MOKHO JOOABUTH CIAEAYIONIUE TUIIBI AJIEMEHTOB YIIPaBICHUS
coepKuMbIM: OObiunbiti mexcm, opmamuposanuwiii mexkcm, Pucynok, [lone co
cnuckom, Beinaoarowuti cnucox, [Jama, @nasxcox.

o Ob6viunblii mexcm - 3T0 00BEKT, COAEPKAILNN TEKCT, KOTOPBIM MOKHO
(dopMaTHpOBaTh. DIEMEHTHI YIPABICHUS COAEPKUMBIM "OOBIYHBIN TEKCT"
MOTYT coJiepKaTh He Oosiee ogHOoro ad3aria.

o  DopmamuposanHvlil mexcm - 3T0 0OBEKT, COACPHKAIIUI TEKCT, KOTOPBIH
MOXHO (hOpMaTUPOBATH. DJIEMEHTHI YIIPABJICHUS COACPKUMBIM
"®opMaTUPOBAHHBIN TEKCT" MOTYT COJEPIKATh HECKOJIBKO ab3alleB, CIIUCKHU U
00BeKTHI (M300pakeHus, GUrypbl, TAOTUIIBI U TAK J1ajee).

® Pucynok - 3T0 00BEKT, COIepKAIUi OTJEIIbHOE H300pakeHuE.

e [lone co cnuckom - 3TO OOBEKT, COAEPIKALIMI BbIIAJAIOINNA CIIMCOK C PAAOM
BapUaHTOB Jis1 BbIOOpa. OH MO3BOJISIET BHIOPATh U3 CIIUCKA OAHO U3
peaBapUTEIbHO 33JaHHBIX 3HAYEHUN U IPU HEOOXOIUMOCTH
OTpPEIaKTUPOBATh BEIOpAHHOE 3HAYEHUE.

® Buinaodarowuii cnucok - 3To 00BEKT, COASPKAIINI BBITIAAIOIINI CITUCOK C
PSAIOM BapuaHTOB I BhIOOpa. OH MO3BOJIIET BHIOPATh M3 CIIMCKA OJTHO M3
MIPEBAPUTEIILHO 3a/IaHHBIX 3HAUCHUN. BRIOPAaHHOE 3HAUCHHUE HENb3S
OTPEIaKTUPOBATb.

e Jlama - 3T0 00BEKT, COEpPKAIINIA KaJICHIaph, N3 KOTOPOTO MOKHO BBHIOPATH
narty.
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e  @uasxicok - 3T0 OOBEKT, MO3BOJISIONINI 0TOOPA3UTh 1Ba COCTOSTHUS: (PIIaXKOK
BBIOpaH M (PJIaXKOK CHST.

JloOaBJieHHE 3JIEMEHTOB YIIPABJICHUS COIEPKUMbIM

Co3xaHune HOBOI'O 3JIeMEHTA YNpaBJieHUs colepKUMbIM "'O0bIYHbIN TeKCT"

1. ycraHoBHUTE KypCcop B CTPOKE TEKCTa TaM, T1ie TpeOyeTcsi J0OaBUTh SJIEMEHT
yIpaBJICHHUS,
WIH BBIJIETIUTE (PparMeHT TEKCTa, KOTOPBIN JTOJHKEH CTaTh COACPKUMBIM
AJIeMEHTa yIpaBJeHUs.

HGpCﬁ,Z[HTG Ha BKIIAJIKY BcraBka BerHeﬁ IMTaHCJIIN HHCTPYMCHTOB.

Ha)KMHUTE Ha CTPENKY PANOM co 3HaukoM H=|JeMenThI ynpaB/jeHus
COJIEPKUMBIM.

4. BpIOepuTe B MEHIO ONIKI0 OOBIYHBIN TEKCT.

DNeMEeHT yIpaByieHUs! OyJIeT BCTaBJIEH B MO3UIMU Kypcopa B CTPOKE CYIIECTBYIOIIETO
TEeKCTa. 3aMEHUTE CTAaHIAPTHBINA TEKCT B AieMeHTe yrpasiieHus ("BBeaure Bai TekcT")
Ha CBOM COOCTBEHHBIN: BBIACIUTE CTAHAAPTHBIN TEKCT U BBEUTE HOBBINA TEKCT WIIH
CKONUPYUTE OTKYAa-HUOYAb PPArMEeHT TEKCTAa U BCTABHTE €TI0 B DJIIEMEHT YIIPaBICHUS
COJIEP>KUMBIM. DJIEMEHTBI YIIPaBICHUS COACPKUMBIM "OOBIYHBIN TEKCT" HE MO3BOJIIOT
00aBJIATh Pa3phIBbI CTPOKU U HE MOTYT COJIEPKATh IPYrUe OOBEKTHI, TAKHUE KaK
n300pakeHus, TaOJIUIIBI U TaK Jlajee.

BeeauTe Ball TekcT

Co3gaHue HOBOI'O 3JIEMEHTA YIIPABJICHHUS COJAepPKUMbIM ""DopMaTHPOBAHHBIN
INV

1. ycranoBuTe Kypcop B KOHIIE a03arlia, Mocjiae KOTOporo Tpedyercs 100aBUTh
AJIEMEHT YIIpaBJICHHUS,
WJIH BBIJICIIUTE OJMH UM HECKOJBKO CYIIECTBYIOIIUX a03a1eB, KOTOphIC
JOJKHBI CTaTh COJIEP’KUMBIM 3JIEMEHTA YIPaBICHUSI.

rnepenanTe Ha BKIaAKy BeraBka BepxHel naHeau HHCTPYMEHTOB.

Ha)KMHUTE Ha CTPENIKY pAnoM co 3HaukoM I=|JemenTnI ynpasjenus
CO/IEPKUMBIM.

4. BwpIOepuTe B MEHIO om0 POpMaTHUPOBAHHBIN TEKCT.

DneMeHT ynpaBiieHUs COAePKUMBIM "DopMaTUpOBaHHbIN TEKCT" OyAeT BCTaBJICH B
HOBOM a03a1ie. 3aMEeHUTE CTaHJapTHBINA TEKCT B A1eMeHTe ynpasieHus ("Beenure Bamn
TEKCT'") Ha CBOU COOCTBEHHBIN: BBIJICTUTE CTAHIAPTHBIN TEKCT U BBEJIUTE HOBBIA TEKCT
WM CKOTIMPYHTE OTKYJla-HUOY1b (PparMeHT TEKCTa U BCTABbTE €0 B JIEMEHT
YIPaBJIEHHUS COJAECPKUMBIM. DIIEMEHTHI YIIPABIICHHS COAEPKUMBIM "DOpMaTUPOBAaHHbBIN
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TEKCT" MO3BOJISAIOT JOOABIATH Pa3phIBbI CTPOKH, TO €CTh MOTYT COJIEpPKaTh HECKOJIBKO
a03ar1ieB, a TaKKe Kakue-1100 0ObEKTHI, TAKUE KaK U300paKeHHsI, TAOJIUIIbI, APyTHE
AIIEMEHTBI YIPABJICHUS COAEPKUMBIM U TaK Jajee.

» [lobaeneHue anemeHTOB yNpaeneHuA
» [lepemeleHune anemeHTOB ynpasneHns
» PepaktupoBaHue canepmmmnrd

Co3paHne HOBOIO 3JIeMEHTa YNIpaBJIeHUs colep:;KuMbIM ''PucyHok"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, T1ie TpeOyeTcsi J0OOABUTH SJIEMEHT
YIpaBJICHUS.

IeperInTe Ha BKIAAKy BeraBka BepxHEN TaHEIN HHCTPYMEHTOB.

Ha)KMHUTE Ha CTPENKY PANOM co 3HaukoM I=|JieMeHThI ynpaBJjieHus
COJIEPKUMBIM.

4. BbIOEpUTE B MEHIO OMIMIO PUCYHOK - 3JIeMEHT ynpaBjieHUs1 Oy/1€T BCTABJICH B
MO3ULIUU Kypcopa.

5. HaXMHTE Ha 3HAYOK [IB KHOIIKE, paCIIOI0KEHHOM Ha/l TPAHUIICH dIICMEHTa
yIpaBIICHUS], - OTKPOETCA CTaHJaPTHOE OKHO BhIOOpa (aitna. Bribepure
M300pakeHHEe, COXPAaHEHHOE Ha KOMIIBIOTEPE, U HAKMUTE KHOTIKY OTKPBITh.

Bri6pannoe nzobpakenue Oynetr 0ToOpaXkKeHO BHYTPH dJIEMEHTa yIPaBICHUS
coep:kuMbIM. UTOOBI 3aMEHUTH H300paXkeHne, HAKMHUTE Ha 3Ha4OK 1B KHOTIKE,
PaCIOJIOKEHHOM HAaJl TPAHULICH dJIEMEHTA YIIPaBIEHUS U BEIOEpUTE JPyroe
U300paKeHHUE.

Co3naHune HOBOIO 3JieMeHTa ynpaBJieHus coaep:;kuMbiM "'[losie co cnmckom' wim
"Beimagarommii cnucok"

DJIeMEHTHI YIIPaBIICHUS CONEPKUMBIM [losie co cnuckom U Buinadarowuii cnucox
coJiep>KaT BBINAIAIONINNA CIIUCOK C PSIOM BapUAHTOB it BIOOpa. X MOKHO
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CO3/1aBaTh MOYTH OJJHUM M TeM ke 00pazoM. OCHOBHOE pas3iIunine MEXITy HUMH
3aKJIF0YAETCS B TOM, YTO BBIOPAHHOE 3HAUCHHUE B BBIMTA IAIONIEM CITHCKE HEJIb3s
OTPEIaKTHUPOBATh, TOTJIa KaK BEIOpAHHOE 3HAYCHUE B ITOJIC CO CITMCKOM MOKHO
3aMEHHUTDH Ha Ballle COOCTBEHHOE.

1.

Obwme

YCTaHOBUTE KypCOp B CTPOKE TEKCTa TaMm, r/ie TpeOyeTcs 100aBUTh HJIEMEHT
YIpaBJICHUS.

nepeinnte Ha BkiIaKy BeraBka BepxHel maHenn HHCTPYMEHTOB.

HaXMUTE Ha CTPEJIKY PSJIOM CO 3HAUKOM E=19memMeHTBI ylnpaBJieHUsA
COJIEPKUMBIM.

BbIOepuTe B MeHIo oniuio Ilose co cnuckom iy Beinagaroniuii cnucox -
AJIEMEHT yIpaBjieHUs OyeT BCTABJICH B MTO3MIIUU Kypcopa.

HIEJIKHUTE N0 JOOABJICHHOMY 3JIEMEHTY YIIPaBJICHUsI IPABOM KHOIMKON MBILIHU U
BBIOEpUTE B KOHTEKCTHOM MEHIO MyHKT [lapamMeTpsl 3JieMeHTa ynipaBJieHUst
COJePKUMBIM.

B OTKphIBIIEMCS OKHE [lapameTpsbl 3j1eMeHTa yIpaBJeHHs COAEePKUMbIM
nepeaute Ha BKiaaky Ilojie co cnmckoM iy Beinagaouuii CiucoK, B
3aBUCUMOCTH OT BHIOPAHHOI'O THUIIA 3JIEMEHTA YIPABICHUS COACPKUMBIM.

MapameTpol 3NeMeHTa YNpaEnedHa coaepEMMEIM X

Orobpaxaemoe
HMA JHayeHne

Briosmpossa BriGepure ane... AobaemTe

T Mm=A 1 Mm= 1 Pe0akTMpOEaTE

7.

Kma 2 Mma 2 VoanuTe

KMma 3 Mma 3

Beepx

Bruz

ECE o

JU1sl 1OOABJICHUSI HOBOT'O IMyHKTA CIIKMCKAa HAXMUTE KHOTIKY lo0aBUTH 1
3aII0JIHUTE IOCTYIIHBIE TIOJISI B OTKPBIBIIEMCS] OKHE:

182



@Qﬁ, P7-OPUC

CTobpakxacmos MKMs

SHAYEeHWE

1. ykaxuTe HyKHBII TEKCT B nosie OTodpaxkaemoe ums, Hanpumep, Ja, Hem,
/lpyzoe. DTOT TEKCT OyneT 0TOOpaxaThCs B 3JIEMEHTE YIPaBICHUS
COJIEPKUMBIM B JIOKYMEHTE.

2. 10 YMOJ4YaHHIO TCKCT B II0JIC 3HaueHue COOTBCTCTBYCT BBCACHHOMY B II0JIC
OToﬁpamaeMoe ums. Eciau Bl xoTHTE OTPCAAKTHUPOBATDL TCKCT B IIO0JIC
3Haqune, O6paTI/IT€ BHHMMAaHHC Ha TO, YTO BCACHHOC 3HAYCHHUC JOJIXKHO
OBITH YHUKAJIBHBIM JJIA KAKI0TO 3JICMCHTA.

3. Haxwmurte kHonky OK.

8. MOXXHO peJaKTUPOBAThH WIH yAAJSATh MyHKTHI CIIUCKA, UCIOIB3Ysl KHOTIKU
PenakrupoBarhb niny Y AaJMTh CPaBa, UIU U3MEHATH MOPALOK IJIEMEHTOB C
ITIOMOLIBI0 KHONIOK BBepx 1 BHu3.

9. korma Bce HY)KHBIE BapUaHTHI BEIOOpa OyayT 3a1anbl, HaxMuTe KHONKY OK,
YTOOBI COXPAHUTh U3MEHEHHUS U 3aKPBITh OKHO.

BeibepuTe snemeHT.

Bbl MOXkeTe Ha)kaTh Ha KHOIIKY CO CTPETKOM CIpaBa, YTOObI OTKPHITH CIIMUCOK 3HAYCHHIA
U BbIOpaTh HykHOe. Korna HyxHbIi a1emMeHT OyzaeT BeiOpaH u3 IloJs co cniuckom,
MO>KHO OTPEIaKTUPOBATH 3HAUCHUE, 3aMEHUB €r0 Ha CBOE COOCTBEHHOE MOJIHOCTHIO
iy yactuuHo. B BelnajaronieM cnmcke Helb3sl OTPEIaKTUPOBATh BHIOpaHHOE
3HAYCHHUE.

Buibepute aneme HT.H

BubepuTe anemeHT.
Mma 1
Mmz 2
Mma 3

BEE,J,M'E JHa@4YEeHWE

Co3naHune HOBOI'O 3JIEMEHTA ypaBJieHUs coaep:;kuMbIiM ''JlaTa"

1. ycTraHOBHUTE KypCcOp B CTPOKE TEKCTa TaM, e TpeOyeTcsl 100aBUTh 3JI€MEHT
YIPaBJICHUS.
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IeperInTe Ha BKIAAKy BeraBka BepxHEl TaHEeI HHCTPYMEHTOB.

Ha)KMHUTE Ha CTPENIKY PANoM co 3HaukoM I=|J1eMenTHI ynpasjenus
COJIEPKUMBIM.

4. BbIOepuTe B MEHIO omiuio JlaTta - aneMeHT ynpaBieHus: OyJeT BCTaBlIeH B
HO3MIINUU Kypcopa.

5. mIeNKHUTE MO J0OABICHHOMY 3JIEMEHTY YIIPaBJICHUS IIPABOM KHOMKON MBIIIH U
BbIOEpPUTE B KOHTEKCTHOM MEHIO MyHKT IlapamMeTpsbl 3JieMeHTa ynpaB/ieHus
COAEPKUMBIM.

6. B oTkphIBIIEMCS okHE [lapaMeTpbl 3JieMeHTa ypaBJieHUs COIePKUMbIM
repenanTe Ha BKIAAKy @opMaTt aThl.

MapameTphl 3NeMeHTa YNPaENeHHA ComepXHMbIM X

ODwme CTobpaxaTe QaTy cnegyouam obpazom

DDy MBMMA Y Y YY

BnoxMposka

01.23.2020
POopMaT SaTh
_ YeTEEpr, AHEapA 23, 2020

|

AHBApA 23, 2020
23-Ane-20
Axsapt 20

AHB-20

HablK

Pyccrn (Poccua) w

o [T

/. BbIOEpUTE HYXHBIN S3bIK U HYXHBII (hopMaT AaThl B ciucke OTOOpaKaTh
ATy CJeaYyIuM 00pa3om.

8. maxwmmuTte kHONKY OK, 9T00BI COXpaHUTh U3MEHEHUS U 3aKPBITH OKHO.

23.01.2020 _

Bl MOKeTe Ha)kaTh Ha KHOIIKY CO CTPEJIKOM B MPAaBOM YacTH TI0OABJIEHHOTO JIEMEHTA
yIpaBieHus coaepkuMbiM JlaTa, 94To0bI OTKPHITH KAJICHAPh U BRIOPATh HYXKHYIO JaTy.
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Co31aHue HOBOIO 3JIeMEHTA yIPaBJIeHUs COAePKUMbIM "' D1axok"

1.

YCTaHOBUTE KypCcOp B CTPOKE TEKCTa TaM, /i€ TpedyeTcs 100aBUTh JIEMEHT
YIIpaBJICHUS.

HCpGﬁI{I/ITC Ha BKIIAJIKY BcraBka BerHeﬁ IMTaHCJIN HHCTPYMCHTOB.

Ha)KMUTE Ha CTPEJIKY PSIOM cO 3HaukoM I=|J1eMeHTHI ynpaBjieHus
CO/IEPKUMBIM.

BbIOEpUTE B MEHIO OMNIIUI0 DJIAkKOK - SJIEMEHT yIpaBJieHUs OyJIeT BCTaBJICH B
MTO3UIMU Kypcopa.

HIEJIKHUTE 10 TOOABIEHHOMY 3JIEMEHTY YIPABIEHUS MTPABOl KHOMIKON MBIIIU U
BBIOEpUTE B KOHTEKCTHOM MEHIO yHKT [lapameTpsl 3J1eMeHTa ynpaBJieHUs
COJICPKMUMBIM.

B OTKphIBIIEMCS OKHE [IapameTpsl 3j1eMeHTa ynpaBJieHHs COAEePKUMbIM
nepeuanTe Ha BKIAAKY DJIaKOK.
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MapameTpsl 3NeMeHTa YNPAaENeHnA CoaepEMMEIM X
OGiwe CHMMEBCN YCTAHOENEHHOTD DNaHKa |
Brnokuposta CumBon cHATOro gna+ka O

o [

/. HaxxMuTe Ha KHONKY CHMMBOJI YCTAHOBJIEHHOTO (uiaxka, 4TOObI 331aTh
HY>KHBI CUMBOJI 1151 BBIOPaHHOTO (pyiaxkka, uir CHMBOJI CHATOTO (uIaKKa,
4TOOBI BBIOpaTh, KAK JTOJKEH BBITIIANIETh CHATHIN (iakoK. OTKpOETCs OKHO
CumBout. J1J1s1 mosrydeHus: JOMOJHUTENbHON nHpOpMaluu 0 padboTe ¢
CUMBOJIaMU Bbl MOXKETE OOPATUTHCS K ITOU CTAaTheE.

8. Korma cuMBOJIBI OYIyT 3a7aHbl, HAXMUTE KHONKY OK, 4T0OBI COXpaHUTh
W3MEHEHUSI ¥ 3aKPBITh OKHO.

JloGaBrieHHbIH (1aKOK 0TOOpaX)aeTcsl B PEKUME CHITOTO (PiiaXkka.

]

Ecnu menkHyTh o 106aBieHHOMY (JIaXKy, OH OyJeT OTMEUEH CUMBOJIOM,
BBIOpAaHHBIM B criicke CHMBOJI YCTAHOBJIEHHOTO ()JIAKKA.

IIpumeyanue: ['pannna deMeHTa yIpaBiIeHUs COAEPKUMBIM BUJIHA TOJIBKO IIPU
BbIJICJICHUH 3JIeMEHTa yrpaBieHus. [ paHuIbl He 0TOOpakaroTCs B eYaTHOU
BEPCUMU.
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HepeMemeHHe JIEMECHTOB YIIPABJCHHUA COACPKUMbIM

DNEeMEHTHI YHpaBJIICHUA MOKHO IMEpeMelaTb Ha APpyroc MeCTO B IOKYMCHTC. HAXKMUTC
Ha KHOIIKY CJICBA OT I'PAHHIIbBI 3JICMCHTA YIIPABJICHUA, 9TOOBI BBIACIIUTD JJICMCHT
YHpaBJICHUSA, X IICPCTAUTC €0, HC OTITYCKasA KHOIIKY MBIIINW, HA IPYTrO€ MCCTO B
TCKCTC JOKYMCHTA.

ﬁ?’le pEMELLIEHWE 3NEMEHTOB YNpPaBNeH WA
DJIEMEHTBI YIIPABJIEHHUS COJAEP>KMMBIM MOKHO TaK)K€ KONMPOBATH M BCTABJIATD!

BBIACIIUTC Hy}I(HBIﬁ QJICMCHT YIIPABJICHHUA U HCHOHBSYﬁTG COUYCTaHUA KJIaBHIIL
Ctrl+C/Ctrl+V.

PenakrupoBanue coaep:KUMOIo 3JIeMeHTOB ynpaBJjeHus ""O0bIYHbIN TeKCT' U
"@opmMaTHPOBAHHBIN TeKCT"

TekcT BHYTpH 3JIEMEHTa yNPaBJIeHUs COAEPKUMBIM "OOBIYHBINA TEKCT" U
"®opMaTHPOBAaHHBIN TEKCT" MOKHO OT(POPMATUPOBATH C MOMOIIbIO 3HAYKOB Ha
BEpPXHEH MaHeJIn MHCTPYMEHTOB: Bbl MOXKETE U3MEHUTD THUII, Pa3Mep, LBET mpudTa,
NPUMEHUTDH CTHIIM OQOPMIICHHUS U OPEYyCTaHOBJICHHbIE CTUIN opMaTHpoBaHus. J{is
WU3MEHEHMS CBOMCTB TEKCTAa MOKHO TAaK)K€ UCIIOJIb30BaTh OKHO A03al -
JlonoJIHMTe/IbHBIE TAapaAMeTPhI, JOCTYITHOE U3 KOHTEKCTHOTO MEHIO WJIM C IIPaBOMI
OokoBoii manenu. TeKCT B ayieMeHTax ynpapiieHus "®opMaTUpPOBaHHBIN TEKCT" MOKHO
(dbopMaTupoOBaTh, KAK OOBIYHBIN TEKCT JOKYMEHTA, TO €CTh Bbl MOKETE 3a]1aTh
MEX/1yCTPOYHBIN UHTEPBaJ, U3MEHUTh OTCTYIIBI ab3alla, HACTPOUTh MO3ULIUU

TaOyIISIITUH.

M3MeHeHHe HACTPOEK 3JIEMEHTOB YIIPABJIEHUS COAEPKUMbIM

HezaBucuMo oT TOro, Kakoi TUI 3JIEMEHTA YIPABJICHUS COAEPKUMbIM BBIOPAH, BbI
MOKETE€ U3MEHUTh HACTPOUKH 3JIEMEHTA yIpaBieHus B pazaenax OQouue u
baokuposka okHa IlapameTpsl 371eMeHTa ylpaBJIeHUs COAEPKMMBbIM.

YT00OBI OTKPHITh HACTPONKHU AJIEMEHTA YIIPaBJICHHS COACPKHUMBIM, MOYKHO JCHCTBOBATH
CJIETYIONTUM 00pa3oM:

e BplJieUTe HY)KHBIN 3JIEMEHT YIIPABIICHUS COACPKUMBIM, HA)KMUTE HA CTPEIKY
pAIOM co 3HaYKkoM E=|J1eMenTHI ynpaB/ieHus coaep:KUMBbIM Ha BepxHeil
MaHeIu MHCTPYMEHTOB U BbIOepuTe B MeHI0 omnuio [lapameTpsl jiemenTa
yYIPaBJICHUS.

e Jl[esKHHUTE ITPABOM KHOIIKOW MBIIIHN [0 3JIEMEHTY YIIPABJIEHUS COLEPKUMBIM U
UCIIOJIb3YHTE KOMaHAy KOHTEKCTHOro MeHIo Ilapamerpsl 3jieMeHTa
YIIPaBJICHUSA COJEPKUMBIM.

Otkpoetcs HOBoe okHO. Ha Britagke O01ue MOKHO HACTPOUTH CIIEIYIOIINE
187



@©© P7-OPUC

apaMeTpsl:

MapameTpsl 3NEMeHTa YNPaEneHHA CoaepEHMbIM x

BnoxupoBka

DnaxoK

ZanonHWTENE

Ter

Bug

Ctobpaxate | C orpaHHM<MBaMOWER
LleeT ”

an-'IME-'HI-'ITh KO BCEM

o [

VYkaxute 3aros10Bok, 3anoaHurTe b v Ter anemMeHTa ynpaBieHus
COJIEPKUMBIM B COOTBETCTBYIOLUX MOJISAX. 3ar0JIOBOK OYJI€T 0TOOpaKaThCs
IIPY BBIIEJICHUH JJIEMEHTA YIPABJICHUS B JOKYMEHTE. 3all0JHUTENb - 3TO
OCHOBHOM TEKCT, 0TOOpakaeMblii BHYTPH 3JIEMEHTa YIPABIECHUS COAEPKUMBIM.
Teru ucnonp3yroTcs A UACHTU(DUKAIIMY 3JIEMEHTOB YIIPaBICHUS, YTOOBI
MO>KHO OBLIO CChUIATHCSA HA HUX B KOJE.

Bri6epute, Tpedyercs a1 0ToOpaxkaTh eMeHT yrpasieHus: C
orpaHnyuBamwouei pamkoi nnu bes pamku. B ToM cirydae, eciu Bel
BbIOpanu BapuaHT C orpaHu4YMBaNoNiel paMKoii, Mo>xHO BhIOpaTh LiBeT
paMKH B PacrojiokeHHOM Huxke noJie. Haxmure kHonky IIpumeHuTH KO
BceM, YTOObI IPUMEHUTh YKa3aHHbIC HACTPOUKH U3 paszzena Bua ko Bcem
AJIEMEHTaM YIIPABJIECHUS B IOKYMEHTE.

Ha BKJIAKEC BJ]OKHpOBKa MOJKHO 3alIUTHUTD 2JICMCHT YIIPABJICHUA COACPKUMBIM OT
YAAJICHUA NI PCAAKTUPOBAHUA, HCIIOJIb3Ys CICAYIOIINC MMapaMCTPbI:
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MNapameTphl 3NeMeHTa YNPAaENeHnA COgeREHMbIM *

Obwme JNeMEeHT YNPAENEHWA COOEMHMMEIM HENMb3A YIANHTE

_ CD'J'E'D}KH e pE'J'aKTLﬂpDEaTb
bBnoxmposka

DopMaT OaTkl

o [

e JJjieMeHT YHpaBJ€eHUSI COACPKUMBIM HEJIb3A YIAJIUTDb - OTMCTLTC OTY
OIIINHUIO, YTOOBI 3AlIUTUTD JICMCHT YIIPABJICHUA COACPIKUMBIM OT YAAJICHUS.

o Coaepxumoe HeJib3sl PEIAKTHPOBATD - OTMETHTE ATy OIMIINIO, YTOObI

3alMUTUTDL COACPKUMOC SJICMCHTA YIIPABJICHUS OT PCAAKTHUPOBAHMAA.

Jlns1 onipe/ieIEeHHBIX TUIIOB 3JIEMEHTOB YIIPABJICHUS COACPKMMBIM TaK>K€ JIOCTYITHA
TPEThs BKIIAJKa, KOTOPAs COJASPKUT HACTPOUKHU, CIICHU(UUHBIC TOJIBKO IS
BBIOPAaHHOTO THUIIA 3JIEMEHTOB yIpaBieHus: [lone co cnuckom, Bvinaoarowuii cnucox,
Jlama, @nasxcox. 3T HACTPOUKHU OMUCAHBI BHIIIE B pa3jiesiax o 100aBJICHUN
COOTBETCTBYIOIIMX 2JIEMEHTOB YIPABJICHUS COACPKUMBIM.

Haxxmute kaonky OK B okHe HacTpoek, YTOObI IPUMEHUTH U3MEHEHUSI.
Takke 1oCTyITHa BO3MOXHOCTb BBIJEIEHUS 3JIEMEHTOB YIIPABIICHUS ONPEICIICHHBIM

OBCTOM. I[JBI TOIO, YTOOBI BBIACIIUTH DJICMCHTHI IBETOM:

1. HaxxmuTe Ha KHOMKY CJI€Ba OT TPAHMIIBI AIIEMEHTA YIIPaBJICHUS, YTOOBI
BBIJICJINTH JIEMEHT YIPAaBJICHHUS,

2. Haxmure Ha CTpeNKy psaoM co 3HaukoM I=|JeMeHTHI ynpasienus
COJIEPKMMBIM HAa BEPXHEH MaHEIU UHCTPYMEHTOB,

3. Bri6epute B MeHro oniuto LlBeT moacBeTku,

Bri6epute HyxHbBII 11BET. UTOOBI yOpaTh paHee NPUMEHEHHOE BBIJICIICHHE
LBETOM, UCHOJIb3YyHTE onuuio be3 moacBeTku.
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Br1OpanHbie mapaMeTpsl BblAeICHHS OyAyT MPUMEHEHBI KO BCEM 3JIEMEHTaM
YIPaBJIEHUs B JOKYMEHTE.

YaaneHnue 371eMEeHTOB YNIPABJIEHHUS COAEPKUMbIM

YTOoOBI yIaUTh 3JIEMEHT YIPABJICHUSI U OCTABUTH BCE €r0 COJAEPKUMOE, IICIKHUTE 110
AJIEMEHTY YIPABIICHUS COACP>KUMBIM, YTOOBI BBIJICIHUTH €T0, 3aTEM JICHUCTBYUTE OTHUM
U3 CIEAYIOIIHUX CIIOCOOOB:

e Haxmure Ha CTPENKy PSAAOM €O 3HaukoM I=|JieMeHTHI ynpaBienus
COJIeP>KUMbIM Ha BEpXHEH MaHeJI HHCTPYMEHTOB U BHIOEPUTE B MEHIO OMIIUIO
YaaanTh 3J1eMeHT YIPABJICHUSA COACPKUMBIM.

e [llenxkHUTE NIPaBOM KHOMKOM MBIIIH MO 3JIEMEHTY YIPAaBJIEHUS COACPKUMBIM U
HCIIOJIb3YWTE KOMAHy KOHTEKCTHOTO MEHIO Y JAJIUTH 3JIEMEHT YIIPABJICHUA
COCPKMUMBIM.

YTOoObI yIaJIUTh 3JIEMEHT YIPABJICHUS U BCE €T0 COACPKUMOE, BBIICIIUTE HYKHbBIN
SJIEMEHT yIpaBJICHUs ¥ HaXXMHTE Kiapuiny Delete Ha knaBuaType.

6.13 Co3manue orinaBjaeHUs

B ornaBiieHnn coIepKUTCS CITUCOK BCEX TJ1aB (pa3eiioB U T.J.) JOKYMEHTA U
OoTOOpakaroTCsl HOMEpa CTPaHUIl, Ha KOTOPBIX HAYMHAETCS KaXK/as riaBa. ITo
MTO3BOJISIET JIETKO MEPEMEIIAThCs 110 MHOTOCTPAHUYHOMY JOKYMEHTY, OBICTPO TIePeX0 IS
K HY)KHOM yacTu TekcTta. OriiaBieHue reHepupyeTcsl aBTOMaTUUSCKH Ha OCHOBE
3aroJ0BKOB JIOKYMEHTA, OT(OPMATUPOBAHHBIX C ITOMOIIBIO BCTPOSCHHBIX CTHIICH. ITO
IIO3BOJISAET JIETKO OOHOBJIATH CO3IAaHHOE OIVIaBJIeHUE 0€3 HEOOXOIUMOCTH
PEIAKTUPOBATh 3aT0JIOBKH U U3MEHSTH HOMEpA CTPaHUI] BPYUHYIO TIPH U3MEHEHUHN
TEKCTa IOKyMEHTA.

CrpykKTypa 3aroji0BKOB OIJIaBJIeHUS
dopMaTHPOBaHNE 3aTr0JI0BKOB
[Ipexne Bcero orpopmMaTupyiTe 3aroioBKM B JOKYMEHTE C MOMOIIBIO OJTHOTO U3
IIPEyCTaHOBJIEHHBIX CTWIIEN. st 9TOTO:

1. Beigenurte TEKCT, KOTOPBIN TPeOyEeTCsl BKIIFOYHUTH B OTJIaBJICHHUE.

2. OTkpo#Te MEHIO CTUJIEH B ITPaBOi yacTy BKiIaku ['1aBHAasi HA BepXHEH
[TAHEIN UHCTPYMEHTOB.

3. IllenkHuTE MO CTUITIO, KOTOPBIN XOTUTE TPUMEHUTH. 110 yMOT4aHUIO MOKHO
WCIIONB30BaTh CTUIU 3a20710680K [ - 3a2o1060kK 9.
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IpumMevaHue: eciy BBl XOTUTE UCIIOJIb30BATh APYTHE CTHIIN (HapuMmep,
Haszeanue, Iloozaconosox u apyrue) ais GopMaTUPOBAHUS 3aT0JIOBKOB, KOTOPBIE
OyayT BKIIIOUCHBI B OTJIaBJICHHE, CHaYasIa MoTpeOyeTcss U3BMEHUTh HACTPOMKHU
orJiaBJeHUs (0OpaTUTECh K COOTBETCTBYIOMIEMY pa3ieiny Huke). [l momydeHus
JOTIOJTHATEIbHON WH(POPMAITUHU O JOCTYIMHBIX CTHIISIX (hOPMAaTHPOBAHUS MOKHO
0OpaTUThCS K DTON CTpaHUIIC.

Yto6b!I OBICTPO 100aBUTH TEKCT B KAYECTBE 3ar0JIOBKa,

1. Belaenurte TEKCT, KOTOPBIA TpeOyeTCsl BKIIOYUTh B COJIEPKAHUE.

2. Tlepeiinute Ha BKiIaaky CChUJIKH HA BEPXHEH MaHETH HHCTPYMEHTOB.

3. Haxwmute xHOTIKY JI00aBUTH TEKCT Ha BEpXHEH MaHEIN HHCTPYMEHTOB.

4. BpibepuTe HYKHBIH YPOBEHb 3ar0JIOBKa.

YupagsjieHue 3aroji0BKaMmu

Korna 3aronoBku 0ynyT oThopMaTUpOBaHbl, MOKHO HaXKaTh Ha 3HAYOK =3aroJIOBKH
Ha JIEBO OOKOBOI MaHeNn, YTOObI OTKPBITh MAHEIb, HA KOTOPOH 0TOOpaKaeTcs CIUCOK
BCEX 3ar0JIOBKOB C YYETOM COOTBETCTBYIOIIMX YPOBHEN BIIOKEHHOCTH. C IMOMOIIBIO
ATOM MaHEIN MOKHO JIETKO MEepeMENIaThCsl MEXK/1Y 3aroJIOBKaMu B TEKCTE JJOKYMEHTa, a
TaK)Ke YIPaBJISATh CTPYKTYPOH 3aroJ0BKOB.

[[{enkHUTE MPaBOW KHONMKOW MBIIIY IO 3ar0JIOBKY B CIIUCKE U UCIIOJB3YUTE OJIUH U3
JOCTYIIHBIX ITYHKTOB MEHIO:
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- (C030aHWe OrMaeneHua
CTpYKTYDa 3aronoBKOE OrMasneHnA

EcTaexka ornmaeneHnA B SOKYMEHT

MzmMeHeHHe Co3naHHo

OImaBneHWA

¢ TlMoBLICKMTE YpOBEHD

— [OHWENTE YDOEEHE

HoBbli saronoEok Nepeq
HoBbiR saronosok nocne

HoBwi nogsaronosok
i [y Brygenws cogepxumoe

1= PaseepHyTs BCe
+ CeBepHyTE BCE

PaseepHyTe A0 YPOEHA

e [loBbICHTH YPOBEHb - YTOOBI IEPEHECTH BEIOPAHHBIN 3ar0JIOBOK Ha OoJiee
BBICOKHI YPOBEHb B HEPAPXUUECKON CTPYKTYpE, HAIIPUMED, U3MEHHUTH
3azonosoxk 2 Ha 3azon060k 1.

o [loHM3UTH YPOBeHb - UTOOBI IEPEHECTH BHIOPAHHBIN 3ar0JI0BOK Ha Oosiee
HU3KUW YPOBEHb B HEPAPXUUECKON CTPYKTYpPE, HAIIPUMEDP, N3MECHHUTH
3aconosok 1 Ha 3a201080k 2.

e Hosrlii 3ar0/10BOK nepej - 4T00bl T0OABUTH HOBBIN MTyCTOM 3ar0J0BOK TaAKOTO
e YPOBHS NIepe]l BHIOPAHHBIM 3ar0JIOBKOM.

e HoBblii 3aro/ioBoK mnocJie - 4To0bI J0OABUTH HOBBIM ITYyCTOM 3aroj0BOK TaKOTO
K€ YPOBHS TTOCJIC BEIOPAHHOTO 3ar0JIOBKA.

e HoBplii M0A3ar00BOK - 4TOOBI I00aBUTH HOBBIM MYCTOM I10/13ar0JI0BOK (TO
€CTb 3ar0JIOBOK 00JIee HU3KOTO YPOBHS) MOCJIE BEIOPAHHOTO 3aroJIOBKA.

[Tocne Toro, Kak 3aroJ0BOK WJIU MOA3aroJIOBOK OyIeT 100aBjIeH, IICJIKHUTE 10
100aBJIEHHOMY MyCTOMY 3ar0JIOBKY B CITUCKE M BBEJUTE CBOM TEKCT. ITO
MOXKHO CZIeJIaTh U B TEKCTE JOKYMEHTA, U HETIOCPEJCTBEHHO Ha MaHEeIn
3aroJIoBKH.

e Bpigeaurs comep:kuMoe - YTOOBI BBIACIUTH B TOKYMEHTE TEKCT,
OTHOCSIIUKCA K BHIOPaHHOMY 3aroJIOBKY (BKJIIOUasi TEKCT, OTHOCSIIUICS KO
BCEM I10/]3ar0JIOBKAM 3TOT'0 3aroJIOBKa).

e Pa3BepHyTh Bce - 4TOOBI pa3BepHYTh BCE YPOBHU 3ar0JIOBKOB Ha TIAHEIH
3aroJIOBKH.
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CBepHYTH Bce - 4TOOBI CBEpHYThH BCE YPOBHHU 3aroJIOBKOB, KPOME YposHs 1, Ha
HaHeau 3aroJIoBKH.

Pa3BepHYTH /10 YPOBHS - UTOOBI pa3BEPHYTh CTPYKTYPY 3ar0JIOBKOB JI0
BbIOpaHHOTO ypoBHA. Hanpumep, eciiu BeIOpath yposers 3, TO OyayT
pa3BepHYTHI YpoBHU 1, 2 1 3, a ypoBeHb 4 1 Bce O0jiee HU3KUE YPOBHU Oy IyT
CBEPHYTHI.

UT0oOBI Bpy4YHYIO pa3BEpHYTh UM CBEPHYTH OIPEICIICHHBIE YPOBHU 3ar0JIOBKOB,
UCITIOJIB3YWTE CTPEJIKHU CJIEBA OT 3ar0JI0BKOB.

YTOoOBI 3aKpHITH MMAHETb 3ar0JIOBKH, HAKMUTE HA 3HAYOK =3aroJIOBKHU Ha JIEBOU
OOKOBOM MaHeN! elle pas.

BcraBka oriiaBjieHusi B AOKYMCEHT

YTOoOBI BCTaBUTH B JOKYMEHT OIJIABJICHHE:

1.
2.

ﬁ!!

YcranoBuTe Kypcop Tam, rie Tpedyercst 100aBUTh OTJIaBJICHUE.
[lepeiinure Ha BKIaAKy CChLIKM BEPXHEW MaHEIN UHCTPYMEHTOB.

Haxxmute Ha 3Ha4oK = ‘OrJiaBJieHre Ha BEPXHEW MaHEIN UHCTPYMEHTOB UJIU
HaXXMUTE Ha CTPEIIKY PSJIOM C 3TUM 3HAYKOM U BBIOEpUTE U3 MEHIO HY>KHBIN
BapuaHT MakeTa. MOXXHO BBIOpATh OTJIaBIIEHHE, B KOTOPOM OTOOPAKAIOTCS
3aroJIOBKHM, HOMEpa CTPaHUL U 3AIIOJIHUTENIN WUIH TOJIBKO 3ar0JIOBKH.

T DoSaeute TexcT ~ AB'

CHocka

-

(" OGHOEMTE TREMMLY ~

JaronoBok 1 2

3aronoBok 2. ... ...B

3aronoceok 3. ................18
Jaronoeok 1

Jaronosok 2

3aronoeok 3

HacTpofm

¥anuTh ormasneHmne

IIpumeyanue: BHEIIHUN BUJ] OTJIABJICHUSI MOXKHO U3MEHUTH MO3KE, UCTIOJIb3YS
HACTPOWKHU OTJIABJICHUS.
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Ornasnenue 0yaeT J00aBIeHO B TEKYILIEH MO3UIMK Kypcopa. UToObI U3MEHUTh
MECTOMOJIOKEHHE OTJIABJICHHSI, MOXKHO BBIIEIUTH MOJIE OTJIaBICHUS (3JIEMEHT
YIIPaBJICHUS COAEPKI:: bIM) U IIPOCTO NEPETAILUTD €T0 Ha HYKHOE MeCTO. [ aT0ro
Ha)XKMHTE HA KHOMKY B JIEBOM BEPXHEM YTy OJIS OTJIaBJICHUS U EPETAIIUTE €0, HE
OTITyCKasi KHOMNKY MBIIIIH.

HOMepa CTpaHWL, rie HaYvYMHaeTCH Kax dal M.

33 Ornaenerme ~ (4OMY AOKYMEHTY, BbICTPO Nepé
é%auaHme OMABNEHWA. ..o

OnpegeneHune CTPYKTYPbI 3aroN0BKOB .. ..

mDDM dTHpOBaHWE 3aronoBKOB . ...
¥n pasneHe saronosKkammI. ...

J11s IepeMetneHus MeXx 1y 3arojioBkaMu Haxkmute kiapumry Ctrl u menkaure mo
HY>KHOMY 3aroJIOBKY B IIOJIE OIVIaBJeHusA. Brl nmepeiinere Ha COOTBETCTBYIOIIYIO
CTpaHHILY.

N3meHeHnue cCO31aHHOIO OIJIABJICHUSA
OOHOBJICHME OTJIABJICHUSA

[Tocne Toro, Kak oryiaBieHue OyAET CO3/IaHO, BBl MOKETE MPOAOTIKUTh
penaKTUpOBaHUE TEKCTA, J00ABIISISE HOBBIC IJ1aBbl, U3MEHSIS UX TOPSIOK, YAl KaKue-
TO a03allbl WU JOTOJHSS TEKCT, OTHOCSIIUNCS K 3aroj0BKY, TaK UTO HOMEpa CTpaHMUII,
COOTBETCTBYIOILIKE MPEABIAYIIEMY WIH CIEAYIOIIEMY pa3/iey MOT'YyT U3MEHUThCS. B
ATOM CiIyuyae UCToJb3yiTe oo OOHOBIIEHHUE, YTOOBI ABTOMATUYECKU TPUMEHUTH BCE
M3MEHEHHUS K OTJIaBJICHUIO.

P
Haxxmute Ha CTpenky psaaoM co 3HaukoM ‘OOHOBHUTH CTPaHHUIy Ha BKJIaJIKe CChLIIKH
BEpPXHEH MaHeIn MHCTPYMEHTOB U BHIOEPUTE B MEHIO HY>KHYIO OMIIUIO:

e (OOHOBHMTH IIEJHKOM - UTOOBI 100ABUTH B OIJIaBJIEHHE 3aTr0JIOBKH,
n00aBIICHHBIE B JOKYMEHT, yIAJIUTh T€, KOTOPBIC ObLIN yIalieHbI U3
JIOKyMEHTa, OOHOBUTH OTPEAAKTUPOBAHHBIC (IEPEMMEHOBAHHBIC) 3ar0JIOBKH, &
Tak)ke OOHOBUTH HOMEpPA CTPAHUII.

e OOHOBHUTH TOJIBKO HOMEPA CTPAHUIL - YTOObI OOHOBUTH HOMEpPA CTPAHULI, HE
MIPUMEHSISI U3MEHEHHUS K 3ar0JIOBKaM.

Mo0HO BBIICJIUTH OTJIaBJICHUE B TEKCTE JIOKYMEHTA U Ha)KaTh Ha 3HAYOK (.
OOHoBJIeHME B BEPXHEH YaCTH TOJIS OTJIABIICHUS, YTOOBI MMOKA3aTh YKa3aHHbBIC BHIIIIE
OIIINH.
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Ornaenexdne ~

CozgaHwe om .
OEHOBEMTE LENHEoM

Onpegene
(OOHOEMTE TONBKD HOMEPA CTPAHML

Popmar.,
YnpaeneHwe 3aronoBKami. ...

MO>KHO TaKxe IOCIIKHYTh npaBoﬁ KHOIIKOM MBIIIIY O OTJIaBJICHUIO U MCIOJIb30BaTh
COOTBCTCTBYIOIIMC KOMAaHAbI KOHTCKCTHOI'O MCHIO.

Ornaenexnne ~ G
3HaKOMCTEO C NOMkLE0BATEMNECKUP" ==~ rhriinnis manawrans meesaTaUMA ... 1
%< BripesaTh

[F Konwposate
[-1|§| BcTaEuTh

IEEJ Hanewartate BolgeneHHoe
OEHOBMTE None

MNapameTpul omasneHna
OEHOBHTE OrMaEneHne ] DOHOBHTL LIBNHEDM

. OOHOBWTL TONLED HOMEPA CTPAHWL
C HOBOM CTpaHMLbI

He pazpreieate absay

q] OdononuuTenkHbe napameTpsl afaua
E [oGaENTL KDMMEHTAPHIA

POpPMATHPOEEHWE KaK CTHMb ¢

N3MeHeHNE HACTPOEK OTJIABJICHUS

YTOOBI OTKPHITH HACTPOUKHU OTJIABJICHUS, MOKHO JIEMCTBOBATH OJJHUM M3 CIEAYIOIINX
CIT0COOOB:

e Haxxmute Ha CTpENKy PSAIOM CO 3HAYKOM = ‘OrJiaBjieHHe Ha BEPXHEU MMAHEIU
WHCTPYMEHTOB U BbIOepuTe B MeHI0 omnio HacTpoiku.

e Brigenure oryaBieHne B TEKCTE JOKYMEHTA, HAKMUTE Ha CTPEIIKY PSIOM C
3aroJIOBKOM MOJIsl OrjIaBjieHus U BbiOepuTe B MeHIo onuuio Hacrpoiikm.
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Oereme (6
3k

theicom pegaKTopa NpeseHTaUWMA ... 1
3aronoeok 1.2
3aronoeok 2. ..................5
3aronceok 3 .................15

3aronosok 1
Jaronosok 2
Jaronosok 3

Hactposim

YOanuTe OrMagneHue

e [llenkHuTe NMpaBOK KHOMKOW MBIIIH IO OTJIABJICHUIO W UCIIOJIB3YUTE KOMAHY
KOHTEKCTHOTro MeHio IlapameTpsl orjiaBjieHus.

OTKpoeTCst HOBOE OKHO, B KOTOPOM MOXXHO HACTPOUTH CIEAYIOINE TTapaMETPHI:

Ornaenexue
v lNokasaTs HOMEpPa CTPaHMLY
Saronoeok 1. .. 1
v Homepa cTpanuy no NnpasoMmy Kpaw
3aronoBok 2 ... 3
FANONHWTENE | oo hd Jaronoeok 3. 5
v DOpMATMPOEATE OIMAENSHWE KaK CChIMKW 3aronoBok 4. 7
3aronoBok 5. 9
CofpaTte ormaeneHue, MCNonb3ya: 2aronosok 6 11
@ YpoBHk CTRYKTYPL 3aronosok 7 13
BriaeneHHbie cTHNM o TR T
¥YpoBHH 9 : Ctvnm | MpocTou i

e Iloka3aTh HOMepa CTPAHHUII - 5Ta OMIIMS MO3BOJIIET BBIOPATh, HAJIO JIU
oToOpakaTh HOMEpa CTPAHMUII HJIA HET.

e Homepa cTpannn no npaBoM Kpar - 3Ta OMIHS MO3BOJISIET BEIOPATH, HAJIO
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JIM BBIPABHMBATb HOMCpPA CTPAaHUII I10 IIPaBOMY Kparo UJIN HCT.

3anoJiHUTEb - 3Ta OMIMS MO3BOJISIET BHIOPATH TUIT UCHOJIB3YEMOTO
3aMOJHUTEINS. 3aMOJIHUTEIh - 3TO CTPOKA CUMBOJIOB (TOUYEK WK AePHCOB),
3aMOJHSIOMIAs MPOCTPAHCTBO MEXKAY 3ar0JIOBKOM U COOTBETCTBYIOIIUM
HOMEpPOM CTpaHHIlbl. MOKHO Takke BbiOpaTh omniuio Het, eciiu Bbl HE XOTHUTE
UCIIOJIb30BaTh 3aIlOJTHUTEIIH.

®opMaTHPOBaTh OIJIABJIECHHE KAK CCHIIKH - 3Ta OMIMSI OTMEYEHA 10
ymondanuio. Ecnu yOpaTs ranouxy, Henb3s OyJeT MepexoauTh K HYKHON
riase, HakaB kinaBunry Ctrl i menKHyB IO COOTBETCTBYIOLIEMY 3ar0JIOBKY.

CoOpars oriiaBjieHHe, HCIOJIb3Y4 - B 3TOM pa3/eile MOKHO yKa3aTh HYXKHOE
KOJINYECTBO YPOBHEN CTPYKTYPBI, & TAKXKE CTUIN IO YMOJTYAHUIO, KOTOPBIE
OyIyT UCTIOIB30BATHCS JJIsl CO3JaHus orjaBieHus. Beibeprure HyKHbIN
[IEPEKIII0YaTENb:

O YPOBHH CTPYKTYPHI - KOT/1a BHIOpaHa 3Ta OMIIHUS, BBl CMOXETE U3MEHUTD
KOJIMYECTBO MEPAPXUUECKUX YPOBHEM, UCIIOJIB3YEMBIX B OTJIABJICHUHU.
Hcnions3yiiTe cTpenku B 1ojie Y pOBHHM, YTOObl YMEHBIIIUTh WIIH YBEIUYUTD
YHUCJIO ypoBHEH (HocTymHbI 3HaueHus ot 1 10 9). Hanpumep, eciu BbIOpaTh
3HauY€HHUE 3, 3aTOJIOBKU YPOBHEH 4 - 9 He OyyT BKIIOYEHBI B OTJIABJICHHE.

o0 BblaesieHHBIE CTHIM - KOTJa BEIOpaHa 3Ta OIMUKSA, MOKHO yKa3aTh
JOTOJHUTENbHBIE CTUIIN, KOTOPBIE OYIyT UCIOJIb30BAaThCS JIs1 CO3JaHuUs
OTJIABJICHMS, M HA3HAUYNUTH KaKIOMY U3 HUX COOTBETCTBYIOIIUN YPOBEHD
CTPYKTYpBI. YKa)KUTE HYKHOE 3HAYEHNE YPOBHS B I1OJIE CIIPABa OT CTHUJIA.
ITocne coxpaHeHUsI HACTPOEK Bbl CMOYKETE UCIOJIB30BATh 3TOT CTUJIb IIPU
CO3JaHUU OTJIABJICHHUS.
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OrnaenedHue
«'| [NoKkazaTe HOMERA CTPaHWL

JaronoBok 1., 1

«'| HoMmepa cTpaHwy No NpasoMy Kpam
3aronoBoK 2 .. 3
SANONHWTENL | oo w BEFDJ-DBDH 3 _____________________ 5
w fF'EI[CIM&TI-'I[JDBaTh ornagneH|ue Kak CChinEd gamﬂ{)ﬂ{)}{ 4 """""""" ?
3aronoBoKk 5. . 9

CobpaTe ormaeneHwe, WCNonb3yA:
. ! 3aronoeok 6..._.11

YPOBHI CTRYKTYPEI 3aronosok 7 13

@ BrigensHHbe CTHNK Darnnnene 21

Cmunm | MpocTos -

¥ Jaronosok 1 1

& 3aronoceo 2 2
v 3aronoceok 3 3
v Jaronoeox 4 4

e CTHiH - 3Ta OIS MTO3BOJISET BEIOPATh HY)KHOE 0(OPMIICHUE OTJIABIICHUS.

BriGepute HyKHBIIM CTUITB U3 BBITIAJAIONIETO criicka. B momne
MPEABAPUTEILHOTO TPOCMOTPA BBIIIIE OTOOPAXKAETCA TO, KAK JTOJKHO
BBITJISIETH OTJIABJICHHUE.

JIOCTyIIHBI CIIENYIONIUE YEThIPE CTHIIS IO YMOJYaHUIO: [Ipocmou, Onnaiin,
Cmanoapmuuoiii, Cospemennwiii, Knaccuueckui. Onuus Texywuil
HCTIONB3YETCs, €CJIM Bbl MPUMEHUIIN K CTUIIIO OTJIABJICHUS TI0JIb30BATEIIbCKUE
HaCTPOMKH.

Haxwmute kHonky OK B 0OKkHE HacTpoek, YTOObl MPUMEHUTh U3MEHEHUS.

Hacrpoiika cTuiist orjiaBjieHust

[Tocne npumMeHeHHs B OKHE HacTpoeK OriaBjaeHusi OJHOTO U3 CTUJICH OTJIaBJICHUS IO
YMOJTYaHUIO 3TOT CTUITh MOYKHO JOTIOJTHUTEIHHO U3MEHUTH, YTOOBI TEKCT B MOJIE
OTJIABJIEHUSI BBITJISZEN TaK, KAK BaM HYXHO.

1.

BBI)ICJ'H/ITG TCEKCT B I10JIC OI'NIaBJICHHA, HAIIPUMCP, HAXKAB Ha KHOIIKY ** B JIEBOM
BCPXHCM YTJIYy ITOJIA OI'JIaBJICHMUA.

OtdopmaTupyiiTe 37€MEHTHI OTJIaBJICHUS, I3MEHUB THII, pa3Mep, UBET mpudTa
WM IPUMEHHUB CTUIU 0hopMIIeHUs pUdTa.
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3. IlocnenoBarensHO OOHOBUTE CTUIIHU JJISl DJIEMEHTOB BCEX YPOBHEH. UTOOBI
OOHOBUTH CTUJIb, IIEIKHUTE MPaBO KHOMKOM MBIIIH 10 0T(HOPMAaTHUPOBAHHOMY
AJIEMEHTY, BEIOEPUTE B KOHTEKCTHOM MEHIO MyHKT POpMaTHpPOBaHUE KaK
CTHJIb U UCTIONB3YHTE omnrio OOHOBUTH cTHIb toc N (cTuib toC 2
COOTBETCTBYET 3JIEMEHTaM C ypogHem 2, CTUIh 10C 3 COOTBETCTBYET dJI€MEHTaM
C ypogHem 3 W TaK Jajee).

—al
OrnaenexHne ~ 'i,_;

SHAKOMCTEO € MOMb30BATENLCKNM M= =F=mrs m mmimm e it 117 S 1

[-1|§| BcTaeuTb

OOHOBWTE None

MapameTphl orMaBneHua

OOHOBHTE OTNAENEHKE b

C HOBOW CTpaHMLbl
He paspeigaTte atsay

9 JononHMTENBHBIE NapAMETPH absaua
|_7;_| NoSaBHTL KOMMEHTaPHA
& Twnepccoinka b

POPMITHPOEAHKE Kak CTUMNb k Co30aTh HOBBIA CTUNb

OEHOBNTL cTHNE toC 1

4. OOHOBUTE OIJIABJICHHUE.
Ynanajaenue orJiaBJIeHUSA

YTtoOBI YAAJIUTb OTJIaBJICHUC U3 JOKYMCHTA:

e Haxxmute Ha CTpENKy PSAIOM CO 3HAYKOM = ‘OrjiaBjieHHe Ha BEPXHEU MMAHEIU
WHCTPYMEHTOB U BBIOEPUTE B MEHIO OIIINIO YIAJUTH OIJIaBJIeHHE,

® WK HAKMHUTEC CTPCIIKY PAIOM C 3aroJIOBKOM ITIOJISA OIJIABJICHUA U I/ICHOJIB3YI>’IT€
OIIITHIO YI[aJII/ITL OorJiIaBJICHHEC.

6.14 BcraBka u hoopMaTupoBaHue CIUCKA WIITIOCTPALIUI

Cnucoxk WuIIoCTpaumii coepkuT 0030p ypaBHEHUH, N300paKeHUN U TaOJIHII,
n00aBJICHHBIX B TOKyMeHT. [lomo6HO ornaBnenno, CHUCOK WLTIOCTPANMid
MIEPEUUCIISCT, COPTUPYET U YIOPSAI0UYNBAECT OOBEKTHI C 3ar0JIOBKAMU UJIH TEKCTOBBIC
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3aroJIOBKH, K KOTOPHIM IPUMEHEH ONPEACIICHHBINA CTUIIb. JTO MO3BOJISET JIETKO
CCBLJIAThCSI Ha HUX B BallleM JIOKYMEHTE U MEPEMEIATHCS MEXKYy PUCYHKAMH.
[lenxuuTe Ha cchUTKy B CUCKe MILIIOCTpauuid, oTpopMaTUPOBaHHYIO KaK CCBUIKH, U
BbI Oy/ieTe HampaBJeHbI IPSIMO K PUCYHKY WM 3arofioBKy. JItoOas Tabnuiia, ypaBHEeHuE,
auarpamma, pucyHok, rpaduk, AuarpamMma, kapTa, Gotorpadust uiam Ipyroi TUI
WLTIOCTPAIIHiA MIPEICTaBICHBI B BUJIE PUCYHKA.

+ PT-ODUC B @ « ~ LlowymenT 4T NPOGEDN BUIMEIIOCTER TEKCTOSON PAASKTODa. ok

ouin  Mmamkan  Bcrama  Pecosmwe  Macer RERi

UYro06s! 100aBUTH U pefakTHpOoBaTh CHUCOK WILTIOCTPALUIA, IEpEINTE Ha BKIAJIKY
CCchbUIKH BepXHEH MaHeIu HHCTPYMEHTOB U HAXMHUTE KHOTIKY = CIHCOK
wunocrpanui. Mcnons3yiite kHonky OOHOBUTH, 4TOOBI 00HOBUTH CITUCOK

I/IJIJIIOCTpaLII/Iﬁ TOrga, Koraga Bbl I[O63BJI$I€T€ HOBYIO HJUTIOCTPAlWIO B TOKYMCHT.

Co3nanne Cnucka WIIIOCTPANIMid

IIpumeuanue: Ber Moxxere co3nats Tabiuiy pucyHKOB, HCIIOJIB3YS JTHOO
PUCYHKH C Ha3BaHUeM, 1100 cTuin. [Ipexae uem HayaTh, HECOOXOAUMO T00aBUTh
Ha3BaHKE K KAKJIOMY ypaBHEHHUIO, TaOIHIIC WK GUTYpe, TUOO0 K TEKCTY
HEO0OXO0IMMO MTPUMEHHUTH CTUJIb, YTOOBI OH MPABUILHO OBLT BKIFOYEH B CIIHCOK
WJUTIOCTPAIAMN.

1. Tlocne noGaBieHUs Ha3BaHUM WJIM CTUJIEH TOMECTUTE KYpCOp B TO MECTO, Kya
BbI XOTUTE BCTaBUTh CIIMCOK WIUTFOCTPALINM, IepelanTe Ha BKIAAKy CChUIKA
BEPXHEH MAHEIN UHCTPYMEHTOB M IIEJKHUTE HAa KHONIKY CIMCOK
WJLTIOCTPALIHM.

200



QQQ P7-OPUC

CNUCOK WNNKCTPaLMWi X
| lNokazaTe HOMEPA CTPaHHLY
Puwcynok 1. 1
| How T -
OMEDA CTPaHUL Mo MPABOMY Kpaw PHC?HOK 2 )
SANOMHUTENE | coeeeeeeeeennnn. v PHC'}’HDK K 5
PucyHOK 4. 7
+| DOpMETHPOEETE CNMCOK MNMICCTRALMA Kak PHC‘}'HDK B 9
CChINKA
CoGpaTk CNMCOK WNMHCTPALMA, HCNONb3YA:
® Hassanue
CTune
Ctunu | Tekywwi v
PucyHok w

| [NonHoe HasgaHne

[ o [

Bribepute, kakum o6pazom co3gaTh CIUCOK WIJTIOCTPALME: UCIIOIb3YS
Ha3zBanue wi CTHIB.

O

O

Bb1 MoxeTe CO31aTb Crmcok I/IJ'IJ'II-OCTpaHI/Iﬁ Ha OCHOBE 0OOBEKTOB C
Ha3BaHUCM. I[J'If[ 9TOTI'0 IMOCTABbTC KPYZKOK HAIIPOTHUB IICPCKIIOYATCIIA
Hazpanue u BBI6CpI/IT€ 00BEKT C Ha3BaHUEM U3 PACKPBIBAOIICTOCA CITNCKA!:

= Her;
" PuHCYHOK;
= Tabnuma;

* VYpaBHEHHUE.

Tabmmua 1. 1
Tabmuua 2 1
Tabnuya 1
Oekabpb
50

45
40
35
30 ~——
25
15

10
5
0
CLA KIAT POC AHI 1= ANo
. OO T e QGO BpoH3a
Tabnuua 2

Br1 moxere co3gaTte CMCOK WILIIOCTPAUMEM Ha OCHOBE CTUJIEH,
UCIIOIb3YEMBbIX TSl (hopMaTUPOBAHUS TeKCTa. JIJIsl TOro mocTaBbTE KPY>KOK
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HAnpoTHUB nepekitouaTesis CTUIb U BRIOEPUTE CTHIIb U3 PACKPBIBAIOIIETOCS
cnucka. CIMCOK NapaMeTpOB MOXKET U3MEHATHCA B 3aBUCUMOCTH OT
MPUMEHSEMOIO CTUIIS:

= 3aroJjioBoK 1;

= 3aroJjIoBOK 2;

= Haz3panue;

*  CIHCOK MILTIOCTPALI;
= [Ipocroi.

L= L0 T 1
TabnnLa 2 oo 1

Tabnuua 1

Oekabpb
50

45

40

35

30 _—

25

: =

CLUA KIAT POC AHI MEP ANO
— 30noTo=—=Cepaipo EpoHza

o wm o

Tabnwuua 2
(I)OpMaTI/II)OBaHl/Ie CIIMCKAa I/IJIJIIOCTpaIII/Iﬁ

[TapameTpsl ¢ daxxkaMu MO3BOJISIOT peAakTupoBaTh Cnmcok witrocrpanui. [1o-
YMOJTYaHUI0, BCE MapaMeTphl (POpMATUPOBAHMS AKTUBUPOBAHBI, TaK KaK B
OOJBIIMHCTBE ClIydyaeB OHM 1osie3Hbl. CHUMUTE (IIa’KKH, KOTOPbIE BaM HE HYXHBI.

o [Iloka3aTh HOMepa CTPaHUII - YTOOBI OTOOpAXKaTh HOMEP CTPAHUIIBI, HA
KOTOPOW HAXOJUTCS UILTIOCTPAIIHS;

o Homepa cTpanuil no npaBomMy Kparo - 4ToObl 0TOOpaKaTh HOMEpPa
CTpaHMII CTIPaBa; CHUMHUTE (JIAKOK, YTOOBI HOMEpa CTPAHUI] OTOOPAKAIHCH
Cpa3y Mocye 3arojioBKa; OMIIKS JOCTYITHA TOJBKO MPU BKIFOYCHHON
¢ynakiuu [lokazaTs HOMepa CTpPaHuIl;

o ®opMAaTHPOBATH CIMCOK WLIIOCTPAIUI KAK CCHIJIKH - YTOOBI T00aBUTH
rurnepcchbuikd B CMCOK MLTHOCTPAIUIA;

o IlogaHoe Ha3BaHMe - UTOOBI 100aBUTH Ha3BaHUE U HOMEP B CIIMCOK
WLTIOCTPALUIA.

b BBI6€pI/ITC CTHUJIb U3 PpaCKpPbIBAIOIICTOCA CIIMCKA, YTOOKI CBS3aTh 3ar0JIOBKH C
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HOMEpPAaMH CTPAHMI] IS JIy4YIIeH BU3YyaJIN3aLUN.

e Hactpoiite cTiib Tekcta Crivcka WUTIOCTpalluid, BBIOpaB U3
PaCKpBIBAIOIIETOCS CIIUCKA OJWH U3 IOCTYIHBIX CTUIICH:

Texkymuii - oToOpakaTh CTUIIb, BEIOPAHHBIN paHee.

IIpocToii - BEIACIUTD TEKCT KUPHBIM MIPUPTOM.

Omnuaiig - BBIIEISAET U pa3MEIIaeT TEKCT B BUJIE TUIIEPCCHUIKH.
Kanaccuyecknii - 1e71a€T TEKCT 3arJaBHbIMH.

N3bICKaHHBIN - BBIIEISET TEKCT KypPCHUBOM.

Ilo HEHTPY - IOMCHIACT TCKCT 110 LHCHTPY U HE 0T06pa>1<aeT BBIHOCKH.

o O O O O O o

O¢puunanbHblii - oToOpaxkaeT TekcT mpudtom Arial pazmepom 11 ot s
npuganus 0osee opUIUaIbHOTO BUIA.

¢ B oxHe mpeaBapUTEIbHOTO MPocMOTpa oToOpaxkaercs, kak Cucok
WLTIOCTPAIUH BBITJISIIAT B IOKYMEHTE WJIH [TPH TICYATH.

Oo0OHoOBJICHHME CITMCKA WTIOCTPALMI

Oo6HoBIsIITE CNUCOK MJLTIOCTPANMIMA KaXXIbIN pa3, KOTJa BbI 100aBIsieTe HOBOE
ypaBHEHUE, PUCYHOK WJIM TaONHILy B CBOU JOKyMeHT. KHonka OOHOBUTH CTAaHOBUTCS
aKTHUBHOM, Kor/a BbI 1iejikaeTe CIUCOK WIJIIOCTPAMH.

(v I/_H
1. Ha Bxmagke CceblJIKM BEpXHEH TaHETH HHCTPYMEHTOB HAKMHUTE KHOIIKY -
O0HOBUTH TA0IHUILYy U BEIOEPUTE B MEHIO TTOAXOSIINN BApUAHT:

o OOHOBHUTH TOJILKO HOMEPA CTPAHMII - OOHOBUTH HOMEpA CTpaHuIl 0e3
W3MEHEHUS 3ar0JIOBKOB.

o OOHOBHTDL LEJIUKOM - JUI1 OOHOBJIEHUS BCEX N3MEHEHHBIX 3ar0JIOBKOB U
HOMEPOB CTPaAHHUII.

(*DHOBMTE CNHCOK MNNHCTPaLMK b

@ COHOBMTL TONLED HOMEPA CTPaHHL

OGHOBHTE LEenMEDM

[exnute OK, 4TOOBI MOATBEPAUTH Balll BIOOP, WM

2. lllenkHuTe npaBoi KHONKOW MbIIH 10 CHUCKY MJJIIOCTPALMIA B BallleM
NoKyMeHTe. B oTKpbIBIIEMCS KOHTEKCTHOM MEHIO BbiOepuTe MyHKT OOHOBUTH
noje. Cnucok WUTIoCTpauuii OyAeT OOHOBJIEH LIETUKOM.
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7. Cnusuue

7.1 Ucrionp30BaHUE CIUSHUS
HpnMeanue: 9Td BO3MOXHOCTbH I[OCTYHHa TOJIBKO B OHﬂaﬁH—eepcuu.

OyHKIMA CAMSHMA UCIIONB3YETCs )i CO3AaHUs Habopa I0KyMEHTOB, B KOTOPBIX
coueTaeTcs o01ee cofepxKaHue, B3sITOE U3 TEKCTOBOTO JOKYMEHTA, U Psij
VH/IMBU1yaJIbHBIX KOMIIOHEHTOB (MIEPEMEHHBIX, TAKUX KaK UMEHA, IPUBETCTBUSA U T.1.),
B3STBIX U3 3JIEKTPOHHOU TaOIHILIbI (HAIPUMEp, U3 CIIUCKA KJIMEHTOB). DTO MOXKET ObITh
II0JIE3HO, €CIIM BaM HAJI0 CO3JaTh MHOXKECTBO IEPCOHAIN3UPOBAHHBIX IUCEM U
OTNPABUTH UX MOJIYHATEIISAM.

YroOsl HauaTh padoty ¢ pynkuueit Ciausnue,

1. HOIII'OTOB])TC HCTOYHUK JaHHBIX U 3aIrpy3UTE €10 B OCHOBHOI HAOKYMEHT

1. IcTOYHUK TaHHBIX, UCTIOIB3YEMBIN JIJIST CIUSHUS, TOTHKCH OBITh
3JIEKTPOHHOU Tabnuiei B popmare .XISX, coxpaHeHHOM Ha BallleM MopTaie.
OTKpoiiTE CYIIECTBYIOUTYIO JIEKTPOHHYIO TAOJIUIlY WIIM CO3/IaliTe HOBYIO U
yOenuTech, YTO OHA COOTBETCTBYET CJICYIONTUM TPEOOBAHUSM.

Tabnuia nomkHa coepkaTh CTPOKY 3ar0JIOBKOB ¢ HA3BAHUSIMU CTOJIOIIOB, TaK
KaK 3HaYeHUs B MEPBOH SUCHKE KAKIOTO CTOIOIA ONPEACIISIIOT OIS CAUSHUS
(TO ecTh IEpeMEeHHbIE, KOTOPhIE MOKHO BCTaBUTH B TeKCT). Kaxkaplil cTonoery
JIOJDKEH COoJIepKaTh Ha0Op KOHKPETHBIX 3HAUCHUH 11 mepeMeHHon. Kaxast
CTpOKa B Ta0JuUIE AOHKHA COOTBETCTBOBATH OTAEIBHOM 3aMHUCH (TO €CTh PALY
3HAYEHUH, OTHOCSIINXCS K ONpeACTICHHOMY MoJiydareinto). B xone cnusiHus
JUTSL KX IO 3anucH OyeT co3/laHa KoMK OCHOBHOTO IOKYMEHTA, U KaxXI0e
M0JI€ CJIUSIHUS, BCTABJICHHOE B OCHOBHOM TEKCT, OyJIeT 3aMEHEHO (DaKTUYECKUM
3HAYEHHEM U3 COOTBETCTBYIOLIEro crosnbua. Ecnu Bel cobrpaerech OTHPABIIATh
PE3yNbTATHI MO DJIEKTPOHHOM MOYTE, TAOIUITA TAKXKE JOJDKHA COAEPKATh
CTOJIOEI] C aipecaMu AJICKTPOHHOM MOYTHI MOTyYaTEICH.

2. OTKpoO#TE CYIIECTBYIOIIMI TEKCTOBBIN TOKYMEHT UM CO3/1aiiTe HOBbI. OH
JIOJKEH COJIepKaTh OCHOBHOM TEKCT, KOTOPBIN OyAET OJMHAKOBBIM IS
Ka)XJI0W BEPCUM JOKYMEHTA, ITOJIyYEHHOI'O B pe3yJIbTaTe ClIusAHus. Haxmure
3Hauok Causinue B~ Ha Bkiiajgke I'1aBHasi BepXHEW MaHEIu HUHCTPYMEHTOB.

3. OTKpoeTcss OKHO BbIOOpa HCTOYHUKA JTAHHBIX.

Koria uctouHuk JaHHBIX OyJIET 3arpy»eH, Ha MpaBoid OOKOBO MaHeNu CTaHEeT
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AOCTYyIIHA BKJIaJIKa HapaMETpLI CJINAHUAA.

M3MEHWTL CNMCOK NONy4aTen el

Mona CRHAHKA

EBcTaBuTe None CrMAHKA v

El BeigenuTs Nond cNMAHKUE

|:| MpocMoTp PESYNETATOR

CNRAHKE B
FDF v

Makc. 100 nonyyarenen. Mogpobtee

@ Bce sankcu

Terywan sanuce

C ] I-ID .E-

Ckauate COoXpaHnTE

2. IIpoBepbTe WM U3MEHUTE CIMCOK MOJIy4YaTes e

1. Haxxmute Ha kKHOIKY I3MEHUTh CIIUCOK MOJIy4aTeieil HaBepXy MpaBoi
OOKOBOI MaHemnu, 4ToObl OTKPHITH OKHO [loJrydaTesiu ciiusiHus, B KOTOPOM
0oTOOpaXkaeTcs cofiep>KaHue BHIOPAHHOTO UCTOYHHUKA JaHHBIX.

I'Ir:rr,r-afnenm:ump:uu x

B B - ~ A A S Q
a1 -« f= | Email

| A B C D E F G i~
1 |Emai| KimA DamuanA MpUBETCTEME TN Oata cobpaHia
2 userl@mail.com AHatonmit MeaHos  JoOpoiid ASHb KAMEHT 25 ceHTAbOps 2015
3 user2@mail.com EneHa AemuHa  IAPEECTEYATE COTPYAOHMK 27 ceHTAGPA 2015
4 userd@mail.com Muxakia Opnoe  Oobpeiil AeHbE KAKEHT 25 ceHTAGPA 2015
5 userd@mail.com Hapgsmpa Metposa  3apaecTeyiiTe coTpyaHue 27 ceHtaBpa 2015
& useri@mail.com Hukonaid Pepopoe Qobpeili geHe kaweHT 25 ceHtabpa 2015
7
8
9

=
=
{

Coxpanams B DLETH Jakpuims

2. 31ech MOXKHO 100aBUTHh HOBYIO HH(OPMAIUIO, U3MEHUTH WU YJAIUTh
CYILIECTBYIOIINE JAHHBIE, €CITU 3TO He0OX0anuMO. UTOOBI 00J1erduTh paboTy C
JaHHBIMHU, MOXHO MCIIOJIb30BaTh 3HAYKU B BEPXHEH 4aCcTH OKHA!
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= Ey [E- yToOBI KOIIMPOBATDh U BCTABJISITH CKOITMPOBAHHBIC JTAHHBIC
" ~H ~- YTOOBI OTMEHATH U IMOBTOPATH OTMCHCHHBIC HCfICTBHH

* !y il- 9TOOBI COPTUPOBATH JAHHBIC BHYTPH BBIJCICHHOTO TUana3oHa
A4EeK B MOPSAIKE BO3pACTaHUS WU YObIBaHUS

" Y- yTOOBI BKJIIOUUTH QUIBTP AJIS IPEBAPUTEIHHO BBIACIEHHOTO
JMarna3oHa sYeeK WM 4YTO0bl yJaIUTh IPUMEHEHHBIN QUIBTP

= Y- yTOOBI OYHUCTUTH BCE IMPUMCHCHHBIC ITapaMCTPhbI (bI/IJIBTpa

IIpumeyanue: 11 MOTYyYEHUS TOMOJHUTENBHOM HH(DOPMAITUU TTO
UCIIOJIb30BAHUIO (PHIIBTPA MOKHO 00paTUThCS K pazneny CoOpTHPOBKA U
(puabTpanMs JaHHBIX B cripaBke 1o Pegakropy Tad/mu.

» Q- 9yTOOBI HAWTH ONpEAeICHHOE 3HAUEHHE U 3aMEHHUTD €0 Ha JAPYTOE,
€CJIA 3TO HEOOXOIUMO

IIpumeyanue: 1151 NOTYyYEHUS JOMOJHUTENBHOU HH(DOpPMALIUU TTO
VICIIOJIb30BAaHUIO CPEJICTBA MOMUCKA U 3aMEeHbI MOXXHO OOpaTUTHCS K pa3leiny
DOyHKIMA IOMCKA U 3aMeHBI B cripaBke no Pegakropy TadJjmnu.

3. [Tocne Toro Kak Bce HEOOXOAUMBIE U3MEHEHHSI Oy TyT BHECEHBI, HAKMUTE
kHOTIKY COXpaHUTh M BLIMTH. UTOOBI COPOCHUTHh U3MECHEHUS, HAXKMUTE
KHONKY 3aKPBbITh.

3. BcraBbTe MOJIsl CJAMSHUS U POBEPbTE Pe3yabTaThl

1. YcTaHoBUTE Kypcop B TEKCTE OCHOBHOTO JOKYMEHTA TaMm, KyJia TpeOyeTcs
BCTABUTH I0JIE CIIASIHUA, HAKMUTE KHONKY BCTaBUTH 10J1e CAMSIHUSA HA
npaBoii OOKOBOM MaHENIN U BRIOEPUTE HYKHOE T0JIe U3 CIUcKa. JloCTyIHbIe
TIOJIs1 COOTBETCTBYIOT JIAaHHBIM B TIEPBOM sSUEHKE KaXKJIOTO CTOJIOIa BEIOPAaHHOTO
HMCTOYHUKA NaHHBIX. JloOaBbTE BCE MOJIsA, KOTOPBIE BaM HYXHBI, B JIIOOOM MECTe
JIOKYMEHTA.

Mona cNRAHKAA

BcTaEuTe none criMAHKA

[ | BbigenTb nona ciMAHKUA

|_| MNpocMoTp pesynbTaTos
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2. BxitounTe nepekitodarens BolieuTh moJisi CJIMSTHUA Ha TTPaBoil OOKOBOM
MaHEJH, YTOObI BCTABJICHHBIE MOJISI CTAJIM 3aMETHEE B TEKCTE JOKYMEHTA.

«lMpueetctBme», «Mman!

Mebl paasl coobLUMTE O BeINYCKE HOBOW BEPCUW HALLETD NpoOYKTa.
WHdopmaumoHHoe cobpaHwe cocTouTcA «[lata cobpaHuas.

C yBaKeHWem,

Komnanwa ABC

3. Bxirounte nepexntovarens [IpocMoTp pe3yabTaToB Ha ITpaBoil OOKOBOM
MaHEeJIU, YTOOBI TPOCMOTPETH TEKCT JOKYMEHTA C TOJISIMU CIIUSHHUS,
3aMEHEHHBIMH Ha (PAKTUYECKUE 3HAUCHUS U3 UICTOYHUKA JIaHHBIX.
Hcrnonb3yiiTe KHOMKU CO CTPENKaMK, YTOObI MPOCMOTPETh BEPCUU JJOKYMEHTA,
CO3JIAHHOT'O B PE3YJIbTATE CIAUAHUS, I KAXKIOW 3aIIUCH.

3npaecteyrTe, Enenal

Meil pagbl cooBLUWTE 0 BbINYCKE HOBOW BEPCHW HaLLE Mo NPOaYKTA.
WMudropmaumoHHoe cobpadue cocTouTcA 27 ceHTAbpa 2015

C yeaweHuem,

KomnanHwa ABC

o YToObl yIanuTh BCTABIEHHOE T0JIE, OTKII0oUKTE pexuM IIpocmoTp
Pe3yJabTaTOB, BIJICIIUTE ITOJIC MBIIIBIO U HAXKMHUTE KiaBuiny Delete na
KJIABUATYPE.

o YToObl 3aMEHUTH BCTABJIEHHOE MOJIE, OTKItoUnTe pexkum IlpocmoTp
pPe3yJIbTATOB, BBIJCINUTE M10JI€ MBILIBIO, HAKMUTE KHONIKY BeTaBuTh moJie
CJIMSIHUSL Ha TIPaBOi OOKOBOM MaHeIH U BEIOEPUTE HOBOE T0JIE€ U3 CITUCKA.

3anaiiTe napaMeTpsbl CJAUSTHUS

1. BeiGepute Tin crnusinus. Bel MOkeTe 3aITyCTUTh PACCHUIKY WU
COXpaHUTh pe3yabTaT Kak ¢ain B popmare PDF wnu Docx, 4ToObI B
JaTbHEHIIIEM MOXHO OBLITO pacredaTarh Wil OTPEAaKTHPOBATh €T0.
Bri6epute Hy)HYFO onmuio u3 criicka CJausiHue B!
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Crnuaxue B

PDF

Makc. 100 nony4arensid. MNogpodtHes

Bce sanucu

TekyLan sanuck

C 1 Mo 2
Ckauate CoxpaHuTh

PDF - nyst coznanus enunoro nokymenrta B popmare PDF,
COJIepKalllero BCe KOMUM, MOJYyYEHHbIE B PE3yJIbTaTe CIAUSHUS, YTOOBI B
JaNbHEHNIIEM ero MOXHO ObLIO pacrneydararb

Docx - A1 CO3JaHUA CAMHOI'O IOKYMCHTA B (bopMaTe DOCX,
COACPKAIICTO BCC KOIINHU, ITOJYYCHHBIC B PC3YJIbTATC CIWAHUA, YTOOBI B
IIEU'IBHGﬁHICM MOKHO OBIJIO OTPCOAAKTHUPOBATh OTACIBbHBIC KOIIUU

2. BBI6CpHT€ 3aIlIMCH, K KOTOPBIM HAaA0 ITPUMCHUTL CIIMAHUNC!:

Bce 3anucu (3Ta oniys BeIOpaHa 10 YMOJTYAHHIO) - YTOOBI CO3/1aTh
00BbEIMHEHHBIC TOKYMEHTHI JIJISl BCEX 3aIMCcel U3 3arpy>KEeHHOTO
HMCTOYHHKA TAHHBIX

Tekymas 3anuch - 4To0bI CO371aTh 00BEAMHEHHBIN JOKYMEHT JIjIsl
3amucy, 0TOOPaKEHHOMW B IAaHHBI MOMEHT

C ... o - 9TOOBI cO31aTh 0OBETMHEHHBIE JOKYMEHTHI JUTsI THaIa30Ha
3amucel (B 3TOM ciiydae He0OXOAMMO yKa3aTh JIBa 3HAUYCHUS: HOMEP
MepBOM 3aITMCU U MOCJEAHEN 3aUCH B TPEOyeMOM JUara3oHe)

IIpuMeuyaHune: MaKCUMaIbHO JOMYCTUMOE KOJIMUecTBO noJrydareneit - 100. Eciu B
HMCTOYHUKE TaHHBIX OoJiee 100 momydarennei, BEIOJIHUTE CIMSHUE TTOATAITHO:
yKkaxxute 3HaueHud ot 1 1o 100, nokauTecs 3aBepleHUs CIUSHUS, U IOBTOPUTE
ornepauuo, ykasas 3HaueHus oT 101 1o N u 1.1.

3. 3aBepuInTe CIUSHUEC

e HaxMuTe KHONKY CKadaTh, YTOOBI COXPaHUTH (Dails Ha
KOMITbIOTEpE. 3arpyKeHHbI (haii Bbl HailieTe B nanke 3azpy3xu,
BBIOPAHHOM IO YMOJTYAHUIO.

e HaxMuTe KHONKY COXpaHHUTh, YTOOBI COXPAaHUTH (Daiisl HA TopTae.
B otkpsiBiemcs okHe [lanka 1Jisi cOXpaHeHUsl MOKHO U3MEHUTD
uMs (aiina U 3aJaTh Manky, B KOTOPYIO HAJ0 €ro COXpaHUTh. MOXKHO
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TaKXKe€ YCTAaHOBHUTH (Pr1axkoK OTKPBITH 00beJUHEHHBIH JOKYMEHT B
HOBOI1 BKJIa/IKe, YTOOBI IPOBEPUTH PE3YNIbTAT CPa3y MOCIIE CIUSIHHUA.
Hakonen HaxxmMute KHONIKY COXpaHMTB B OKHE BHIOOpA MAIKH.

8. Maremarudeckue HopMyJibl

8.1 BcraBka ypaBHEHHM

B PE€AAKTOPE NOKYMEHTOB Bbl MOXKCETC CO3aBAaTh YPAaBHCHMSA, UCIIOJIb3YyA BCTPOCHHEIC
HIa6J'IOHI>I, PCAAKTUPOBATH UX, BCTABJIATH CIICHHUAJIBHBIC CUMBOJIBI (B TOM 4YHUCJIC
MATEMAaTUYCCKUC 3HAKHU, I'PCUCCKUC 6YKBI>I, AUAKPUTUYCCKUC 3HAKU U T.II.).

Jlo0aB1eHHEe HOBOTO YPaBHECHUSA

YToOBbl BCTaBUTh YpaBHEHUE U3 KOJUICKIUH,
1. ycraHoBHUTE KypcoOp Ha HY>KHOU CTPOKE,
2. mepelauTe Ha BKIAIKy BeTaBka BepxHEl MaHeTn HHCTPYMEHTOB,

3. HaKMHTE Ha CTPEJIKY PSIOM CO 3HAUKOM +X YpaBHeHHe Ha BepXHel MaHeH
MHCTPYMEHTOB,

4. B OTKPBIBIIEMCS BBIMAIAIONIEM CITUCKE BRIOCPUTE HYXKHYIO KATETOPHIO
ypaBHEeHHI. B HacTosIee BpeMs JOCTYIHBI clieayromue kareropun: Cumesos,
Jlpobu, Unoexcwot, Paouxkaner, Mnmeepanvi, Kpynuvie onepamopwi, Ckooku,
Qyurkyuu, Juakpumuuecxue 3uaxu, Ilpedenvt u nocapugpmoi, Onepamopet,
Mampuywr,

5. MICNKHHTE 0 ONPE/ICIICHHOMY CHMBOJTY/ypPaBHEHHIO B COOTBETCTBYIOIIEM
Habope 1m1abI0HOB.

Br10panHbIli CHMBOJI WM ypaBHEHHE OyAyT BCTaBJICHBI B MO3UIMH Kypcopa. Eciu
BBIOpaHHAs CTPOKA MyCTa, ypaBHEHUE OYAET BBIPOBHEHO MO LEHTPY. YTOOBI BHIPOBHSATH
TaKO€ ypaBHEHUE I10 JIEBOMY WM IIPaBOMY Kparo, IEJIKHUTE 10 PAMKE YPaBHEHHUS U
VICIIOJIB3YMTE 3HAUKM S UM =Ha BKIaJKe [JlaBHast BepXHEW naHeIn UHCTPYMEHTOB.

/-

Kaxxplii m1ab10H ypaBHEHUS MIPEACTABIISIET COO0M COBOKYITHOCTD CJIOTOB. CIIOT - 3TO
MO3UIIMS JJTs1 K&KIOTO AJIeMEeHTa, 00pa3ytoiero ypaBHeHue. [lycToit ciot, Takxke
HA3bIBAEMBIN TIOJIEM JIJIS 3aIIOJTHEHHSI, UMEET MMyHKTUPHBIN KOHTYD . :. Heobxomaumo
3aIIOJIHUTH BCE M0JIsA, YKa3aB HY)KHbIE 3HAUCHUS.
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IIpumevanue: 9TOOBI HAYATH CO3AHUE YPABHEHUS, MOYKHO TAaK)KE UCIIOIb30BATh
coueranue kinasui Alt + =.

K ypaBHeHHIO Takxe MOKHO T00aBUTH MOANKUCH. J{JIs1 MOTy4YEeHUs TONOTHUTENBHOMI
uHpopMaIuu o paboTe ¢ MOAMUCIMU K YPaBHEHUSM Bbl MOXKETE OOPATUTHCS K ITON
CTaThe.

BBoa 3Hauenui

Kypcop onpenensier, riae NoSBUTCS CIEIYIONUNA CUMBOJ, KOTOPBIN BbI BBeneTe. UTOObI
TOYHO YCTaHOBUTH KypCOp, IIETKHUTE BHYTPH MOJIA JIJIs1 3aIIOJIHEHUS U UCTIOIb3YNUTE
KJIABUIIIU CO CTPEJIKaMU Ha KJIaBUATypE I EPEMENIEHUS Kypcopa Ha OJIMH CUMBOJI
BJIEBO/BIIPABO WJIM HA OJHY CTPOKY BBEPX/BHU3.

Ecnn B BEIOpaHHOM 11a0510HE TpeOyeTcss 400aBUTh HOBOE MOJIE ISl 3aII0JHEHMS 101
CJIOTOM, B KOTOPOM HAaXOAMTCS Kypcop, HAKMUTE KilaBuiy Enter.

x+y=3 x+yi3
{x—}’=1| x_;_l

Korna kypcop OyaeT yCTaHOBJIEH B HYXKHYIO MO3HILIMIO, MO>KHO 3aIIOJIHUTB TOJIE:

e BBeAUTe TpeOyemoe HudpoBoe WM OYKBEHHOE 3HaYEHUE C TTOMOUIBIO
KJIaBHATYPHI,

® BCTaBBTE CHELMATBHBIA CUMBOJI, HCIIONB3Ys MamuTpy CHMBOJIBI U3 MEHIO VX
YpaBHenue Ha BKianke BeraBka BepxHEN aHEIM MHCTPYMEHTOB WIIA BBOJS
UX C KJIaBUATyphl (CM. onucanue GyHKIUA ABTO3aMeHAa MATEeMATHYeCKUMHU

CHMMBOJIAMH ),

e J100aBbTE 1IA0JIOH APYroro ypaBHEHUS C MAJUTPBI, YTOOBI CO371aTh CI0KHOE
BIIO)KEHHOE ypaBHEeHHE. PazMep HauabHOTO ypaBHEHUS OYJIET aBTOMAaTHIECKU
M3MEHEH B COOTBETCTBHUH C COACPKUMBIM. Pa3zmep 371eMEHTOB BIOKEHHOTO
YpaBHEHUS 3aBUCUT OT pa3Mepa MoJis HAYaIbHOTO YPaBHEHHUS, HO HE MOXKET
OBITH MEHBIIIE, YEM pa3Mep MEJIKOTO MHJIEKCA.

Jis noGaBieHHs] HEKOTOPBIX HOBBIX 3JIEMEHTOB YPAaBHEHUN MOKHO TaKKe
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HCII0JIB30BaTh MYHKTHI KOHTEKCTHOI'0 MEHIO:

e Yrto0bI 100aBUTH HOBBIM apTyMEHT, UAYIINI 10 UK MOCJIE UMEIOIIErocs
aprymenTa B Ckob6kax, MOKHO IIEJKHYTh IPABOIl KHONIKOM MBIILIH IO
CYLIECTBYIOILIEMY APIYMEHTY U BbIOpaTh U3 KOHTEKCTHOI'O MEHIO ITYHKT
BcraButh aprymeHT nepea/mocie.

e Yro0Osl 1006aBUTH HOBOE ypaBHeHUE B Habopax ycrosuti n3 rpynibl CkooKu
(M B ypaBHEHUSIX IPYTHX THIOB, B KOTOPBIX BBI paHee J00aBUIN HOBBIC TTOJIS
JUTSI 3aTIOJTHCHUS ITyTeM Ha)xxaTust Ha ENter), Mo>xHO MEeNKHYTh MpaBoi
KHOITKOW MBIIITH TI0 ITyCTOMY TIOJIIO JIJIsl 3aITOTHEHUS VUTH 110 BBEJICHHOMY B
HETO YpaBHEHUIO U BEIOPATH U3 KOHTEKCTHOTO MEHIO MMyHKT BeTaBuTh
yPaBHEeHHeE nmepej/mocie.

e Yr0o0sl 10OABUTH HOBYIO CTPOKY WJIM HOBBIN CTONIOEIL B Mampuye, MOKHO
IIECJIKHYTh [TPABOM KHOIIKOM MBIIIH I10 TOJIO JUIsl 3aII0JIHEHMSI BHYTpH Hee,
BbIOpaTh U3 KOHTEKCTHOTO MEHIO MYHKT /{o0aBUTh, a 3aTeM - onuuio CTPOKy
BbilIe/HUKe i CroJiden cjieBa/crnpasa.

IIpumeyanue: B HACTOAIIEE BpeMs HE TIOJICPKUBACTCS BBOJI ypaBHEHUH B
JUHEHHOM (opMmaTte, TO ecTh B Buje \Sqrt(4&x13).

[Tpu BBOZE 3HAUCHUIT MATEMATHYECKUX BBIPAXKEHUHN HE TPeOyeTCs HCOIb30BaTh
kiaBuiry Ilpodesi, Tak kak mpoOesbl MEKy CUMBOJIAMU U 3HAKAMU JEHCTBUN
YCTaHaBIIMBAIOTCA ABTOMATUYECKHU.

Ecnu ypaBHEHHE CIMIIKOM JJIMHHOE U HE MIOMEIIAETCS HAa OTHOU CTPOKE, MEPEHOC HA
JIPYTYIO CTPOKY B IPOLIECCE BBOJA OCYILECTBIISIETCS aBTOMAaTHYECKH. MOYKHO TaKKe
BCTABUTH IIEPEHOC CTPOKH B CTPOTO OMPEAEIEHHOM MECTE, IIEJIKHYB IIPaBOM KHOIIKON
MBIIIIH [0 MATEMATUYECKOMY OIEpaTOpy U BHIOpaB U3 KOHTEKCTHOTO MEHIO ITyHKT
BcraButh NpuHYAUTEILHBIN pa3pbiB. BeiOpanHbiil oneparop OyAeT nepeHeceH Ha
HOBYIO CTpOKYy. [Tociie 1oGaBieHnst MPUHYAUTEIBHOTO Pa3pbiBa CTPOKA MOMKHO
UCIIOJIb30BaTh KiIaBuIly Tab, 4ToObl BEIPOBHSATH HOBYIO CTPOKY IO KAKOMY-JTHOO
MaTeMaTHYECKOMY 3HaKy W3 NMpeAbLAyIIei cTpoku. UToOb! yaanuth 100aBICHHbBIN
MIPUHYIUTEIBHBINA Pa3pbIB CTPOKH, IIEITKHUTE ITPABON KHOIMKOW MBIIIH 110
MaTeMaTHYeCKOMY OMepaTopy B Hayalie HOBOW CTPOKU U BBIOEPUTE MYHKT MEHIO
Yiaaaure NpUHYAUTENbHBIN Pa3pbIB.

dopMaTHPOBaHNE YPABHEHUH

YToOBl yBETUYHUTH WIIM YMEHBIIUTH pa3Mep IpudTa B ypaBHEHUH, IETKHUTE MbIIIBIO

BHYTPH paMKH YpaBHEHHUS U UCTIONB3YHTE KHONKA ~~ ¥~ Ha BKJaake [JiaBHas
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BEpXHEH NaHelln HHCTPYMEHTOB WM BBIOEPUTE HYKHBIN pa3Mep mpudTa U3 CIucKa.
Bce 31eMeHThl ypaBHEHUS U3MEHATCS COOTBETCTBEHHO.

[To ymonmyanuto OyKBHI B ypaBHEHHH (POPMATHPYIOTCS KypcuBOM. B ciyuae
HEOOXOIMMOCTH MOXKHO H3MEHHUTH CTHIIL IPHQTA (8b10€1eHUe NOTYIHCUPHBIM, KVPCUB,
3ayepKuganue) Ui UBeT JJI BCET0 YpaBHEHUS WM €ro YacTh. /loduepkusanue MOKHO
MPUMEHUTH TOJIBKO KO BCEMY YPAaBHEHHIO, a HE K OTJIETIbHBIM CUMBOJIaM. Beinenure
HY)KHYIO YaCTh YpPaBHEHUS IIyTeM MepeTacKuBaHusl. Beienennas yacts Oyaer
MOJICBEYEHA r0JIyObIM LIBETOM. 3aT€M MCIOJIb3YHTE HY>KHbIE KHOITKM Ha BKJIAJIKE
I'maBHasi BepxHel naHeI HHCTPYMEHTOB, UTOOBI OT)OPMATUPOBATH BbIIECICHHBIHI
dbparment. Hanmpumep, MOxkHO yOpaTh popMaTHpOBaHUE KYPCUBOM JIJIsi OOBIYHBIX CIIOB,
KOTOPBIE HE SIBIISFOTCS IEPEMEHHBIMU WJIM KOHCTAHTAMM.

—x forx<0
x| =4 0 forx=0
x forx>=0

I[JIH N3MCHCHUS HCKOTOPBIX 3JICMCHTOB ypaBHeHI/Iﬁ MOJKHO TakxoKC HUCIIOJIB30BaTh
IIYHKTBI KOHTEKCTHOI'0 MEHIO.

e UYroOsl u3mMeHuThH (hopmart /[pobeii, MOKHO HICIKHYTh MPABON KHOMKOW MBIIIH
10 IpoOU U BBIOPATh U3 KOHTEKCTHOTO MEHIO MyHKT U3MeHUuTh Ha
AMATOHAJIbHYK/TOPU30HTAJIbHYI0/BEPTHKAJIBHYIO IIPOCTYIO 1PO0L
(mocTynHbIE ONIUU OTIUYAOTCS B 3aBUCMMOCTH OT TUIIA BEIOPAHHOUN ApoOH).

e UYtoOBI M3MEHHUTH NOJ0KEHNUE MHOeKkco8 OTHOCUTENBLHO TEKCTa, MOKHO
IIEIKHYTh MPAaBOW KHOMKOW MBIIIH 110 YPAaBHEHHIO, COJIEPIKAIIEMY HHICKCHI, U
BBIOpATh U3 KOHTEKCTHOTO MeHIO MyHKT UHaeKCchI mepea TeKCToM/mocJie
TEKCTa.

e UYroOBl U3MEHUTH Pa3Mep apryMeHTa JJisi ypaBHEHUM U3 Tpynn HMHoexcol,
Paouxaner, Hnmezpanvi, Kpynuwvie onepamopui, [lpedenvt u noeapugmeol,
Onepamopebl, a TaKKe ISl TOPU3OHTAIBHBIX (PUTYPHBIX CKOOOK U 111a0JI0HOB C
IPYIIUPYIOIIMM 3HAKOM U3 TPYNIbl Juakpumuueckue 3HaKku, MOKHO
MIEJIKHYTh MPAaBOM KHOMKOM MBIIIIH 110 apTyMEHTY, KOTOpPbIN TpeOyeTcs
U3MEHHTb, U BHIOPATh U3 KOHTEKCTHOTO MEHIO IMTyHKT
YBeanunTs/Y MEHbIIUTH pa3Mep apryMeHTa.

e YT00bI yKa3aTh, HAJ0 JIM OTOOPAXKATh ICTOE MOJIE I BBOJA CTEIIEHU B
YPaBHEHUU U3 IpyNIIbl Paduxanvl, MOKHO IIEJIKHYTh TPAaBOM KHOIIKON MBIILIN
M0 paJIuKally U BEIOPATh U3 KOHTEKCTHOro MeHI0 MyHKT CkpbiTh/Iloka3aTh
CTeleHb.

e UYro0OsI yKazaTh, HaJIO i1 0TOOpax)aTh MyCTOE TI0JIe JJIs BBOJIA TIPE/ielia B
ypaBHEHUE U3 rpynibl HMumezpanvl unu Kpynnvie onepamopbul, MOKHO
IIEJIKHYTh NMPABOM KHOMKOW MBIIIIH 110 YPABHEHUIO U BbIOpATh U3
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KOHTEKCTHOr0 MeHIO MyHKT CKpbITh/IIoKka3aTh BepXHUil/HUKHUH Mpeael.

¢ UroOBI M3MEHUTH TIOJIOKEHHUE TPEICTIOB OTHOCUTEIIBHO 3HAKA MHTETpaja Win
Oreparopa B ypaBHEHUSAX U3 Irpyniibl Mumeepanvt unu Kpynnvie onepamopebi,
MO>KHO HIEJIKHYTh NMPAaBOM KHOMKOW MBIIIIH 110 YPABHEHHIO U BBIOpATh U3
KOHTEKCTHOT'O MEHIO MyHKT U3MeHUTH moJio:keHue npeaesoB. [Ipenemns
MOTYT OTOOpaXkaThCA CIpaBa OT 3HAKa onepaTopa (Kak BEpXHUE U HIDKHHE
WHJICKChI) UM HEMOCPECTBEHHO HAJ U MO 3HAKOM OTlepaTopa.

e YT0OBI U3MEHUTH MOJIOKEHUE MTPEJIETIOB OTHOCUTEIIBHO TEKCTA B YPAaBHEHHUAX
U3 rpynnsl [lpedenst u 102apugmel v B a0JI0HAX C TPYIIHPYIOIIMM 3HAKOM
U3 TPYIIbl Juakpumuyeckue 3HaKu, MOXHO IEIKHYTh MPaBOW KHOIKOW MBILIN
110 YPaBHEHHUIO U BHIOpaTh U3 KOHTEKCTHOIO MeHIO MyHKT Ilpexen nanx
TEKCTOM/TIOJ TEKCTOM.

e Yro0OnsI BEIOpaTh, Kakue u3 Ckobok HAJI0 OTOOPaXKaTh, MOKHO IIEJIKHYTh
PaBOM KHOIKOM MBIIIIN MO BBIPAKEHUIO B CKOOKax U BHIOpATh U3
KOHTEKCTHOI0 MeHIO MyHKT CkpbITh/IIokazaTs
OTKPBIBAKOIIYI0/3aKPBIBAIOIIYI0 CKOOKY.

e Yr1oObI ynpaBiath pazmepoM Ckob60K, MOKHO LIEIKHYTh IPaBOW KHOIIKOM
MBIIIIH 110 BBIPAKEHUIO B CKOOKax. [IyHKT MeHI0 PacTsiHyTh ¢k0OKM BbIOpaH
110 YMOJIYaHHIO, TAK YTO CKOOKM MOTYT YBEJIMUMUBATHCS B COOTBETCTBHHU C
pa3MepPOM BBIPAKEHUS, 3aKITIOUYEHHOTO B HUX, HO Bbl MOYKETE CHATH BBIJECICHUE
C 3TOM OMIIMH, YTOOBI 3aMPETUTH pacTshkeHne ckoOok. Koraa ata onus
AKTUBHPOBAHA, MOYKHO TAaK)K€ MCIOJIb30BAaTh MYHKT MeHIO U3MeHuTh pasmep
CKOOOK B COOTBETCTBHHM C BBICOTOM apryMeHTA.

e YT10ObI U3MEHUTH MOJIOKEHUE CUMBOJIa OTHOCUTENIbHO TEKCTA IS
TOPU30HTAJIBHBIX (PUTYPHBIX CKOOOK MJIM TOPU30HTAIIBHON YepThl HAJl/TIO
ypaBHEHUEM U3 TPyl Juakpumuieckue 3HaKu, MOXKHO IIETKHYTh IPaBOi
KHOIIKOM MBIIIH 110 MA0JIOHY U ¥ BBIOPATh N3 KOHTEKCTHOTO MEHIO MYHKT
CumBoJs/Yepra Ha1/MOJ TEKCTOM.

e Uto0ObI BEIOpaTh, KaKKE IPaHULIBI HAZI0 OTOOpaXKaTh )il YpasHeHus 6 pamke U3
rpynnsl /fuakpumuueckue 3HaKu, MOKHO IIEJIKHYTh TPAaBON KHONIKON MBIILIN
M0 YPaBHEHUIO U BHIOPATh U3 KOHTEKCTHOIO MEHIO MyHKT CBOMCTBA IrpaHuL,
a 3ateM - CkpbITh/IIoKka3aTh BepXHIOI0/HUKHIOIO/JIEBYIO/TIPABYI0 IPAHUILY
unu J100aBuTh/CKPBITH TOPU30HTAILHY0/BEPTUKAJIBLHY 0/ IMATOHAJIBHY 0
JINHHUIO.

e YroObI yKa3aTh, HaJ0 JI1 OTOOPAXKaTh MMYCThIE MOJIS JJIs 3aII0JIHEHUS B
Mampuye, MOXHO IIEIKHYTh IO HEW MPaBON KHONKON MBIIIN U BEIOPATH U3
KOHTEKCTHOTO MeHIO MyHKT CKpbITh/IIoKka3aTh 1m0JIs 111 32110 THEHHS.

I[J'ISI BbIpaBHHMBAHHA HCKOTOPBIX 3JICMCHTOB ypaBHeHI/Iﬁ MOKHO HUCIIOJIb30BAaTh MYHKTBI
KOHTEKCTHOI'0 MEHIO.
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e YTtoObI BRIPOBHSTH YpOBHEHUS B Habopax ycnosuti u3 rpynibl Ckooku (Wu B
YpaBHEHUSX JPYTUX TUIIOB, B KOTOPHIX BBl paHee J00aBWIA HOBBIE TOJIS AJIs
3aMoJIHeHUS TyTeM Haxatus Ha ENter), MoXHO MIeNTKHYTh MPaBOil KHOTIKON
MBIIIH TI0 YPAaBHEHHIO, BEIOPATh U3 KOHTEKCTHOTO MEHIO ITYHKT
BoipaBHuBaHMe, a 3aTeM BbIOpaTh TUN BhIpaBHUBaHUs: Ilo BepxHeMy Kpaio,
ITo uenTpy wiu Ilo HUKHEeMY Kpalo.

e YT10ObI BBIPOBHATH Mampuyy 10 BEPTUKAIN, MOKHO IIEIKHYTh IIPABOM
KHOIIKOW MBIIIN MO MaTPHULE, BEIOPaTh U3 KOHTEKCTHOIO MEHIO ITYHKT
BbipaBHMBaHNe MATPHLbI, a 3aT€M BBIOpaTh THI BhipaBHUBaHU: [lo
BepxHemy kpawo, ITo uenrpy nim Ilo HmxkHemy Kparo.

e YTOOBI BBIPOBHSATH IO TOPU3OHTAIIN AIEMEHTHI BHYTPH OTAEIBHOIO CTONOLA
Mampuyvl, MOXKHO IIEIKHYTh TPABOM KHOIKOM MBIIIH IO MOJIIO IS
3aIl0JIHEHUS BHYTPU CTOJ01A, BEIOpaTh U3 KOHTEKCTHOTO MEHIO ITYHKT
BoipaBHuBaHue cT0s1011a, a 3aTEM BbIOpaTh TUN BelpaBHUBaHUs: I1o JieBomy
kpaw, Ilo uentpy nnu Ilo npaBomy kparo.

YnaneHnue 3J1eMEeHTOB YPABHEHUS

UTo0b! y1anuTh YaCTh YPABHEHMSI, BBIACTIUTE (PparMeHT, KOTOPBIA TpeOyeTcs yAaluTh,
IyTEM MePETaCKUBAHUS WU yAepkuBas kinasuiry Shift u ucronb3yst kiaBurm co
CTpeJIKaMH, 3aTeM HaXKMUTE Ha KilaBuatype kiasuiny Delete.

Ca0T MOXHO YAAJIUTb TOJIBKO BMECTC C I]_Ia6J'IOHOM, K KOTOPOMY OH OTHOCHUTCH.

Yro0bI yIanuTh BCE ypaBHEHHUE, BBIIEIUTE €T0 MOJHOCTHIO IIYTEM ITEPETACKUBAHUS HIIH
C IMTOMOIIBIO TBOMHOTO MIEITYKA 110 paMKE YPaBHEHUS U HAKMHUTE Ha KIIaBUATYyPE
knasuiry Delete.

5/6

I[J'If{ YAQJICHHUA HCKOTOPBIX IJICMCHTOB ypaBHeHI/Iﬁ MOXXHO TaKXC HCIIOJIb30BaTh
NYHKTbhI KOHTEKCTHOI'O MEHIO.

e YtoObl yaanuTte Paduxan, MOXHO HIETKHYTh 10 HEMY MTPaBOW KHOMKOMN MBIIIH
U BbIOpATh U3 KOHTEKCTHOTO MEHIO MYHKT Y AAJUTh PAJAUKAJI.

e Uto0b! ynanmute Huorcnuti unoexc u/im Bepxuutl unoexc, MOXKHO IICIKHYTh
paBOM KHOMKOM MBIIIH IO COJIepKAIIEMy UX BBIPAKCHHUIO U BHIOpATh U3
KOHTEKCTHOT'O MEHIO TYHKT Y IAJUTh BEPXHUI MHIEKC/HUKHIUN UHICKC.
Eciu BeIpakeHHE COEPKUT UHAEKCHI, PACHOJI0KEHHBIE TIEPE] TEKCTOM,
JOCTYTIHA ONIUsl Y IAJUTh HHAEKCHI.

e YrtoObl yaanute CkoOKU, MOKHO IIEIKHYTh TPABOW KHOMIKOM MBIIIH IO
BBIPAXKEHUIO B CKOOKaX M BBIOpPATh U3 KOHTEKCTHOTO MEHIO MMYHKT Y JAJIUTh
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BJIO2KCHHBIC 3HAKH HUJIN YI[aJII/ITB BJIOKEHHBIC 3HAKHU U Pa3saeJINTECIIN.

e Ecau Beipaxkenue B CkoOkax CONEPHKUT HECKOJIBKO apryMEHTOB, MOXKHO
LIEJIKHYTh PAaBOM KHOIMKOW MBIIIH 10 apTyYMEHTY, KOTOPBI TpedyeTcs
yJlaJdUTh, U BEIOPaTh U3 KOHTEKCTHOT'O MEHIO IIYHKT Y JAJUTh ApryMEHT.

e Ecau B Ckobkax 3aKiII04€HO HECKOJIBKO YpaBHEHU (a UMEHHO, B Habopax
yCa08utl), MOYKHO IICIKHYTh ITPaBOM KHOTIKOW MBIIIH TI0 YPAaBHEHHUIO, KOTOPOE
TpeOyeTcs yIaluTh, U BRIOPATh U3 KOHTEKCTHOT'O MEHIO ITYHKT Y AAJUTh
yYPaBHeHHe. DTa ONUUs TaKKe JOCTYIIHA JJI1 YPAaBHEHUH APYTHX TUIIOB, B
KOTOpBIX BBbI paHee I[O6aBI/IJ'II/I HOBBIC I10JIA AJ1A 3aIIOJIHCHU S HyTeM HaXaTusi Ha
Enter.

e UYroOsl yaanuts /Ipeden, MOKHO IIETKHYTh IO HEMY IIPaBOil KHONKOM MBIIIN U
BBIOPATH U3 KOHTEKCTHOI'O MEHIO IMYHKT Y IAJMTh Mpeje.

e Uro0Osl yaanuth JJuakpumuieckuii 3HaxK, MOKHO IIEIKHYTh IO HEMY MTpaBoi
KHOIIKOW MBI U BBIOPATh U3 KOHTEKCTHOT'O MEHIO MYHKT Y AAJIUTD
AHAKPUTUYECKUH 3HAK, YIAJUTh CHMBOJI WIH Y JAJIUTh 4ePTy (JOCTYIHbBIC
OMIINH OTINYAIOTCS B 3aBUCUMOCTH OT BEIOPAHHOTO JUAKPUTHUECKOTO 3HAKA).

e UYr0o0BI yAQIUTH CTPOKY UK CTOJIOEH Mampuybl, MOXKHO IETKHYTh IPABOM
KHOIIKOW MBIIIH MO MOJIIO JIs 3aI0JHEHUSI BHYTPU CTPOKHU/CTONIONA, KOTOPHIM
TpedyeTcsl yAAINUTh, BEIOPATh U3 KOHTEKCTHOTO MEHIO IMMyHKT Y JAJIHMTh, a
3aTEM - YIAJIMTh CTPOKY/CTOM0e1.

IIpeoOpa3oBanue ypaBHeHuUil

Ecnu BB OTKpBIBaETE CYIIECTBYIONIUN JOKYMEHT C YPaBHEHUSMHU, KOTOPbIE OBLITH
CO3/1aHbI C TIOMOIIBIO CTAPOI BEPCHH PEaKTOpa YpaBHEHUH (HAIpUMep, B BEPCHUSX,
npenmectBytomux MS Office 2007), ot ypaBHeHUST HE0OOX0IUMO TTPeoOpa30BaTh B
dopmar Office Math ML, 4ToObI UMETh BO3MOKHOCTh UX PEIAKTHPOBATh.

YroOsl mpeoOpazoBaTh ypaBHEHUE, ABAXK/BI IIEJIKHUTE 110 HeMY. OTKpOETCs OKHO C
PEAYTIPEKICHUEM:

215



@Q\‘; P7-OPUC

[pegynpexgeyue X

ZTO YPAEHEHWE COZ03HD B CTAPOW BEDCHK DENAKTOPE YPEEHEHWW, KOTODERA
Gonelwe He nogoepsveasTcA. YTodsl M3MEHWTE 3TO YDABHEHWE, €MD
Heodxonumo npeobpa3loeate B hopmar Office Math ML.

MpeodpazoeaTe ceduac?

NonpofHes

MpUMEHWTE KO BCEM YDEEBHEHWAM

YroO6sl mpeoOpazoBaTh TONBKO BEIOPAHHOE YpaBHEHUE, HAKMUTE KHONIKY Jla B OKHE
npeaynpexaeHus. Ytoosl nmpeoOpa3oBaTh BCE YpPaBHEHHUS B TOKYMEHTE, IOCTABHTE
rajiouky IlppuMeHnTH KO BCeM YpaBHEHMAM U HOKMUTE KHOTIKY /la.

ITocne HpCO6p330BaHI/IH YpPaBHCHUA BBl CMOJKCTC €TO PCAAKTUPOBATD.

9. COBMECTHOE pENAKTUPOBAHUE TOKYMEHTOB

9.1 CoBMecTHOE peJaKTUPOBAHUE IOKYMEHTA

B penakrope TOKyMEHTOB Bbl MOXKeTe paboTaTh HaJ JIOKYMEHTOM COBMECTHO C
JPYTMMH IT0JIB30BATEISAMH. DTa BO3MOKHOCTb BKIIFOUAET B ce0s1 CIIETyIOIIEE:

OJTHOBPEMEHHBIN MHOI'ONOJIB30BATEIBCKUI JOCTYII K PEAAKTUPYEMOMY
JNOKYMEHTY

BU3yaJibHAs UHIIUKAIUS (hPAarMEHTOB, KOTOPHIE PEIaKTUPYIOTCS IPYTUMU
MOJIb30BATEISIMA

MTHOBEHHOE OTOOpaK€HNE N3MEHEHUI WM CUHXPOHU3AINS H3MEHEHUN
OJHUM HaXaTUEM KHOTIKH

qaT aJIs oOMeHa HACAMU 110 IMOBOAY OTACIbHBIX yacTeu AOKYMCHTA

KOMMEHTApHWH, COJIepKAINE ONMMCAHNE 33/1a4U I MPOOIEMbI, KOTOPYIO
HE0OX0AMMO pemuTh (paboTa ¢ KOMMEHTAPHUSIMHU JOCTYITHA U B aBTOHOMHOM
peknMe 0e3 MOIKIIOUCHMS K OHJIAlH-6ePCULL)

IMoakar04YeHUe K OHJIAUH-BEPCUH

B oeckmonnom pedaxmope Heo6X0aUMO OTKPBITh MyHKT MeHI0O CoBMecTHasi padoTa
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Ha JIeBOI OOKOBOI MaHeIH B INIABHOM OKHE IMPOTPAMMBI U MOAKIIOUUTHCSA K 00JIauHOM
BEPCHM, YKA3aB JIOTUH U [1apOJIb YYETHOU 3aIUCH.

& P7-001C E NokymeHT ans...

Co34aTb [loAkNtoYeHHble 0baka

nct.r7-office.ru
JOKYyMEHT =
Tabnuua
a MpeseHTaLmA

M3 WwabnoHa
NocnegHue gaiinel
OTKPLITE NOKaNBHbLIA Qain

COBMECTHaA paboTa

CoBMecTHOE peJaKTHPOBAaHUE

B PEAAKTOPC TOKYMCHTOB MOKHO BBI6paTB OJIMH M3 ABYX JOCTYIITHBIX PCXKUMOB
COBMCCTHOI'O pCIaKTHPOBAHUS:

e bbIcTpBIil UCTIOJIB3YETCSA 110 YMOJIYAHUIO, B HEM U3MEHEHUS, BHOCUMbIC
JIPYTUMU TI0JIb30BATENISIMH, OTOOPaKalOTCA B pEaTbHOM BPEMEHH.
e CrTporuii pexxuM Mo3BOJSET CKPHIBATH U3MEHEHWSI, BHECEHHBIC IPYTUMU

IIOJIB30BATCIIIMHU, A0 TCX IIOP, IIOKA Bbl HC HAXKMCETC 3HAYOK COXpaHI/ITI) )
YTOOBI COXpPaHWUTh Ballli USMCHCHUA U ITPUHATb U3MCHCHHNA, BHCCCHHBIC

OPYTUMH.

PexxuM MOKHO BBI6paTL B HOHOHHI/ITCHLHBIX napamMeTpax. Hy)KHBII/I PEIKHM TAKKC

MO>KHO BBIOPATh, UCIIONIB3Ys 3HAYOK |‘_’|PemnM COBMECTHOI0 PeJAKTHPOBAHUSA HA
BKiIaake CoBMecTHasi paboTa BepXHEW naHeIu HUHCTPYMEHTOB:
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B 0

NobaeuTs Yoa
KOMMEHT 2P HA

» BHICTPBIA

CTporui

OoOparuTe BHMMaHUe: IPU COBMECTHOM PEJAKTUPOBAaHUU JOKYMEHTA B bbicTpom
peXUME HENOCTYITHA BO3MOXKHOCTh IIOBTOPUTH ITOCIEAHEE OTMEHEHHOE
JICUCTBHE.

Korzaa ToKyMeHT pelakTUPYIOT OJHOBPEMEHHO HECKOJIBKO M0JIb30BaTeseid B CTporom
pexXHUMe, pelaKTUpyeMbIe (parMeHThI TEKCTa IOMEYArOTCs TyHKTUPHBIMU JIMHUSMU
pa3HbIX UBETOB. [Ipy HaBeneHNHM Kypcopa MBIILIN HA OJUH U3 PEIAKTUPYEMBIX
(dbparMeHTOB 0TOOpaXaeTcsi UMs TOTO MOJIb30BATENSA, KOTOPHIN B JAHHBIA MOMEHT €0
penaktupyer. B BeicTpoM pexxume NeNCTBUS U UMEHA YYaCTHUKOB COBMECTHOTO
PEAAKTUPOBAHUS 0TOOPaXKAIOTCS HEMOCPEACTBEHHO B IIPOLIECCE PEAAKTUPOBAHUS
TEKCTA.

KonuuecTBo monb3oBaTeneil, KOTOpbie B JaHHBIII MOMEHT pa0d0TalOT HaJl TEKYIIUM
JIOKYMEHTOM, OTOOpa)kaeTcsl B MPaBOMl YacTH LIANKU pelakTopa - B8, YToObl yBUACTD,
KTO UIMEHHO PeJaKkTUpyeT (ailll B HaCTOAIIUN MOMEHT, MOXHO HICJIKHYTh 110 ’TOMY
3HAYKY WJIH OTKPBITH MMaHeb Yara ¢ MOJHBIM CIMCKOM ITOJIb30BaTEIICH.

Kaxk Tonbpko OIHH U3 MOJIb30BaTeICH COXpaHUT CBOU U3MCHCHMN:, HA’KaB HAa 3HAY0K ,
BCC OCTAJIBHBIC YBUIAT B CTPOKE COCTOSAHUA IIPUMCUAHUEC, KOTOPOC COO6H.I3.€T (0]
Hau4Iuy oOHOBJICHUIH. UTOOBI COXpPaHUTb BHCCCHHBIC BaMH U3MCHCHUA U CACIIATb UX
AOCTYIIHBIMHU AJISI APYTHUX HOHBBOBaTCHCﬁ, a TaKXXC IMOJYYUTDb O6HOBJICHI/I$I,

COXpPaHEHHbIE IPYTUMH MOJIb30BATEIISIMU, HAKMUTE HA 3HAYOK &=l B JIEBOM BEPXHEM
yIJ1y BepXHEW MaHenu HHCTpyMEeHTOB. OOHOBIEHUS OyayT MOACBEUYEHbI, YTOOBI BbI
MOIJIM IIPOBEPUTH, UTO KOHKPETHO U3MEHWIOCH.

MoxHO YKa3aTb, KAKHUC U3MCHCHUA Tpe6yeTC$I MMOoACBCYMBATL BO BPEMA COBMCCTHOI'O
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PENAKTUPOBAHUSA: U1 ’TOTO HAKMHUTE Ha BKJIAAKy dailj1 Ha BEpXHEW NaHeIn
WHCTPYMEHTOB, BbIOEpUTE ONIHIO {0NMOTHATEIbHBIE IAPAMETPBI, a 3aTEM YKAXKUTE,
0TOOpakaTh JIU BCe WIK MOCJIeJHHEe U3MEHEHNs1, BHECEHHBIE IIPH COBMECTHOM padoTe.
[Tpu BbIOOpE oniun Bee OyayT mojcBeYnBaThCS BCE M3MEHEHHUS, BHECEHHBIE 32 BPEMsI
Tekyten ceccun. [Ipu BeiGope onuuu Ilociegnue OynyT moACBEeUYUBATHCS TOJIBKO TE
U3MEHEHHs, KOTOpbIe ObUIM BHECEHBI C MOMEHTA, KOT/1a BbI mocinennuit pa3 Haxxumanu

Ha 3Ha4Y0K . HpI/I BBI60p€ OIIINHNH Hukakmue N3MCHCHUS, BHCCCHHBIC BO BPCM:I
TGKYHIGﬁ CCCCHUH, ITOACBCUYNBATHLCA HC 6y,HYT.

Pe:xuM mpocMoTpa B peajibHOM BpeMeHH

Pexxum MMpoOCMOTPAa B p€AaJbHOM BPEMEHMN HUCIIOJIIB3YCTCA A IIPOCMOTpPa B pE€aiIbHOM
BpPCMCHHU H3MCH€HHI>1, KOTOPBIC BHOCAT APYTUC IIOJb30BATCIIM, KOT'JJa JOKYMCHT OTKPBIT
ITOJIB30BATCJICM C ITpaBaMH JOCTYIIA ToJbKO UTeHMeE.

Jnst mpaBUIIBHOM pabOThI ATOTO PEXUMA YOEUTECh, YTO BKJIFOUEHA TajouKa
IToka3pIiBaTh H3MEHEHMSI APYITMX MOJIb30BaTe e B JlomoJTHUTEILHBIX
napaMeTrpax peaakropa.

Yar

DTOT HHCTPYMEHT MOYKHO MCITOJIb30BaTh JJIS ONEPAaTUBHOTO COTJIACOBAHMS ITporiecca
COBMECTHOTO PEIaKTHPOBAHUS, HAIIPUMEDP, ISl TOTO, YTOOBI TOTOBOPUTHCS C APYTHMHU
y4aCTHUKaMU, KTO U YTO JIOJKEH JIesiaTh, Kakoi ab3all Bbl cCOOMpaeTech ceiuac
OTpEIaKTUPOBATh | T.]I.

Coo011eHus B UaTe XpaHsATCs TOJIbKO B TEUCHUE OJHOU ceccuu. [ o0cyxaeHus
coAep KaHUs JOKYMEHTA JIy4lll€ UCIIOJIb30BaTh KOMMEHTAPUH, KOTOPBIE XPAHATCS 10
TEX IOp, ITOKA Bbl HE PEIINTE UX yAAIUTb.

UTOoOBI BOWTH B YaT ¥ OCTaBUTH COOOIIICHUE JUTsI IPYTUX TOJIB30BaTEIICH:

1. HaXXMHTE HA 3HAYOK "EIHa JIeBOi OOKOBOI TAHEIH W
MEepEeKII0YUTECh Ha BKIaAKy CoBMecTHasi paboTa BEpXHE naHeIu

MHCTPYMEHTOB M HA)KMUTE HA KHOIIKY rl@‘IaT,
2. BBEIUTE TEKCT B COOTBETCTBYIOIIEM I10JI€ HUXKE,

3. HOXMHUTE KHONKY OTHPaBUTh.

Bce coobiienus1, ocTaBaeHHbIE TI0JIb30BATENSIMH, OYIyT OTOOpaKaThCsl HA MTaHEIH
CJIeBa.
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HUT00bI 3aKPBITH AHENb ¢ COO(ZRHUAMH YaTa, HAKMHUTE HA 3HAYOK \E3na nepoit
OOKOBOU MaHeNu Wiu KHONIKY  YaT Ha BepXHEU naHeaIu HUHCTPYMEHTOB €I1Ie Pa3.

KovmMmenTapuu

Pabota ¢ koMMeHTapHusIMH TOCTyITHA B O(iaitH-pexrme 0e3 MOAKIIOUEHUS K OHAAUH-
eepcuu.

UToOBI OCTAaBUTh KOMMEHTAPHIA:

1. BeIACIHTE (PPATrMEHT TEKCTa, B KOTOPOM, 110 BallleMy MHEHHIO, COICPKUTCS
KaKas-TO OIIMOKa WUiIu IIpobiiema,

2. TepexIIounTech Ha BKiIaJiky BeraBka ninn CoBmecTHasi paboTa BepxHei

[IaHEJIM NHCTPYMEHTOB U HA)KMUTE HA KHOIIKY IC;—lKOMMeHTapI/If/'I WIH
UCTIONIb3YiTE 3HAYOK ElHa j1eBoii 6OKOBOM MaHe H, YTOOBI OTKPBITH MAHE b
KomMenTapuu, 1 HaxxMuTe Ha CChUIKY /Jl00aBUTH KOMMEHTAPHH K
AOKYMEHTY WJIN

HIEJIKHUTE PABOM KHOMKOM MBI MO BBIJIEJIEHHOMY (DparMeHTy TEeKCTa U
BBIOEpUTE B KOHTEKCTHOM MEHIO KOMaHy /Jlo6aBuTh KOMMeHTapHid,

3. BBEIWTE HYXHBINA TEKCT,

4. "HaxxmuTte KHONKY Jlo0aBUTB.

Kommenrtapuii nosiButcs Ha nanenu Kommentapum ciesa. JIro6oi apyrou
M0JIb30BATENIb MOYKET OTBETUTh HA I00ABJICHHBI KOMMEHTAPUA, YTOOBI IaTh OTBET HA
BOIPOCHI WJIM OTYUTATHCS O TIPOJIeTIaHHoM pabote. [l 3TOro Hao HaXaTh Ha CCHUIKY
Jlo0aBUTH OTBET, PACTIOJIOAKEHHYIO I10JI KOMMEHTApUEM, BBECTH TEKCT OTBETA B MOJIE
BBOJIa U HAXKATh KHONIKY OTBETHUTb.

Ecau BbI ucnonsizyere CTpOrui pesxM COBMECTHOTO PEIAKTUPOBAHN S, HOBBIE
KOMMEHTapuH, 100aBJICHHBIE APYTUMU MOJIH30BATEIISIMU, CTAHYT BUJIUMBIMH TOJIHKO

ITOCJIC TOT'O, KaK Bbl HAXKMCTC HA 3HAYOK B JICBOM BCPXHEM YTy BCpXHCﬁ IIaHeIIn
HHCTPYMCHTOB.

®parmMeHT TekcTa, KOTOPbIH Bbl IPOKOMMEHTUPOBAJIH, Oy1€T MOJCBEYEH B JOKYMEHTE.
Jlj1s mpocMOTpa KOMMEHTapUsl IETKHUTE 0 3ToMy (pparmenty. Eciau tpebyercs
OTKJIFOUUTH 3Ty (PYHKIIHIO, JIJIs1 3TOTO HAXKMUTE Ha BKiIaAKy MDaiiyl Ha BepXHEW maHenu
UHCTPYMEHTOB, BbIOepHTe oniuio JonoJHnuTeIbHbIe MapaMeTPbl U CHUMUTE (IIa’KOK
Bxiiouuth 0TO0Opa)keHHe KOMMEHTapHeB B TeKcTe. B 3ToM ciydae
IPOKOMMEHTUPOBAHHbIE ()parMeHThl OYyT MOJACBEYMBATHCS, TOJBKO KOTJa BbI
Ha)KMETe Ha 3HauJoK =,

Bb1 MmoxeTe YHPaBJIIATb ,Z[O6aBJ'IeHHBIMI/I KOMMCHTAapUAMU, UCITIOJIb3YS 3HAYKHW B BLIHOCKE
KOMMCHTApHA WK Ha IMaHCIHU KOMMeHTapI/Il/I CJICBA:
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W .

® OTCOPTUPYWTE 100ABIECHHBIC KOMMEHTAPUH, HA’KaB Ha 3HAYOK

o 1o nare: OT crapbIX K HOBBIM WK OT HOBBIX K CTapPbIM. DTO MOPSIIOK
COPTHUPOBKHU BBIOPAH 10 YMOJTYAHHMIO.

o

nio asTopy: Ilo aBTopy ot A 10 S niu Ilo aBTopy ot S 10 A

o

1o MecToHaxoxaeHuto: CBepxy BHM3 win CHu3y BBepX. OObIYHBIN
NOPSAJIOK COPTUPOBKU KOMMEHTAPUEB 110 UX PACIIOIIOKEHUIO B IOKYMEHTE
BBITJISLAUT CJICIYIOIKUM 00pa3oM (CBEPXY BHH3): KOMMEHMAPUU K MeKcmy,
KOMMEHmMapuu K CHOCKaM, KOMMEHMAapuu K NPUMEYAHUAM, KOMMEHMapuu K
BEPXHUM/HUNCHUM KOTOHMUMYIAM, KOMMEHMAPUU KO 8cemy OOKYMEHMY.

Q KoMMeHTapHK E >

.. + OT HOBRIX K CTApEIM
ApTém ’ ¢ vy

o e s

5.03.2025,  OT cTapbix K HOBLIM

KOMMEHTEE 0 oo oow ot A o A
[=]
O]

............................ rICI EE-':IF:I'_-.' oT r_‘ ,.:CI ;z

® OTpelaKTHPYyiTEe BHIOPAHHBIA KOMMEHTAPHH, HAKaB 3HAYOK * |
® yJajauTe BHIOpaHHBIN KOMMEHTapHi, HaXKaB 3HAYOK T,

® 3aKkpoliTe BhIOpaHHOE 00CYK/ICHHE, HAJKaB HA 3HAUOK ¥, €CJIU 3a/laua Uiu
npobsieMa, 0003HaUE€HHAsi B KOMMEHTapUH, PeIleHa; MOCie 3TOro 00CyXIeHue,
KOTOpPOE BbI OTKPBUIH CBOUM KOMMEHTapUeM, MIPUOOPETET CTATYC PEIICHHOTO.
UToOBI BHOBB €0 OTKPBITh, HAKMHUTE Ha 3HA4YOK v. Ecniu Bbl XOTHUTE CKPBITH
pELICHHbIE KOMMEHTApUH, HAXKMUTE Ha BKJIaAKy dali1 Ha BEpXHEW NaHEIN
MHCTPYMEHTOB, BbIOEpHUTE OMNIINIO Jl0NOJHUTEIbHbIE MAPAMETPbI U CHUMUTE
(dnaxxok BKJIHOYUTH 0TOOpakeHNe pellleHHbIX KOMMeHTapueB. B sTom
Clly4ae peleHHbIe KOMMEHTapUH OyAyT MOJICBEYUBATHCS, TOJBKO KOT/1a BbI
Ha)XMETE Ha 3HAYOK =,

® €CJIM Bl XOTUTE PEIIUThH Cpa3y HECKOJIBKO KOMMEHTAPUEB, HA BKJIAIKE
CoBMecTHasi pa60Ta HAKMUTE BBITIAJAIONTNN CTUCOK PemnTh 1 BeIOEpHTE
OJINH U3 BAPUAHTOB PEIICHUSI KOMMEHTAPUER: PEIIUTH TEKYIIHE
KOMMEHTAPHH, PELINTh MOM KOMMEHTAPHUHU WM PELINTH BCe
KOMMEHTAPHH B JOKYMEHTE.

JloGaBJieHHe YIIOMUHAHUM
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Ipumeyanue: YIoMUHAHUS MOXHO TOOABIIATh B KOMMEHTAPHH K TEKCTY, a HE B
KOMMEHTApUHU KO BCEMY JIOKYMEHTY.

[Tpu BBOJIE KOMMEHTAPUEB MOKHO HUCIIOJIb30BATh (DYHKIIMIO YIIOMUHAHMIA, KOTOpast
MI03BOJISIET IIPUBJIEYb Ybe-TM00 BHUMAHUE K KOMMEHTApUIO U OTIIPABUTh ONOBEIICHNE
YIOMSIHYTOMY I10JIb30BATENIO M0 3JIEKTPOHHOM rouTe U B Yar.

UtoO0bI 106aBUTH YIIOMUHAHKE, BBEAUTE 3HAK "+" win "@" B 1I0OOM MecTe TeKCTa
KOMMEHTApHs - OTKPOETCS CIIUCOK IMOJIb30BaTeNel nopraia. YToObl ypoCTUTh
IpoILIeCC MOUCKA, BBl MOXKETE Ha4yaTh BBOJUTH UM B [10JIE KOMMEHTAapHUSI - CIIUCOK
MOJIb30BaTeNe OyIeT MEHSTHCS 10 Mepe BBOoa. BriOepuTe u3 crucka HyKHOTO
yenoBeka. Eciu ynmoMsiHyTOMy MOJIB30BaTENIO €I1e He ObUT MPEIOCTaBICH JOCTYII K
daiinny, orkpoercs okHo HacTpoiiku coBMecTHOro aocryna. [lo ymoiuanuio BeIOpaH
tum goctyna ToJibko urenue. Mi3aMeHUTE €ro B Cirydae HEOOXOUMOCTH ¥ HAOKMHTE
kaonky OK.

YIOMSAHYTBIN MTOIB30BATEND HOJIYYUT IO JIEKTPOHHON IOYTE OMOBEUIEHUE O TOM, YTO
OH OB YHOMSIHYT B KOMMeHTapuu. Eciau k daitity Obu1 mpeocTaBiieH A0CTYII,
II0JIb30BATEIb TAKXKE ITOJIYYUT COOTBETCTBYIOIIEE ONIOBEILICHHUE.

UT0oO0B! yIanuTh KOMMEHTAPHH,

1. HAXMUTE KHONKY mYnaJme Ha BKi1aake CoBmecTHasi paboTa BepXHEi
NaHeI HHCTPYMEHTOB,

2. BbIOEpUTE HY)XHBIN ITYHKT MEHIO:

0 YaanuTh TeKylHe KOMMEHTAPUM - YTOOBI y1aJTuTh BEIOpAHHBIN
KOMMeHTapuid. Eciii kK koMMeHTapHio ObLIN 100aBIEHBI OTBETHI, BCE
OTBETHI K HEMY TaKKe OyJlyT yJaJeHBbl.

O ¥YaajauThb MOM KOMMEHTAPHH - YTOOBI yJIaTUTh J00aBIEHHbBIE BAMU
KOMMEHTapHUH, He yAaJsisi KOMMEHTapUH, 100aBICHHbIE PYTUMHU
noJib3oBaTessiMi. Eciu K BalieMy KOMMEHTapHIo ObLTU 100aBIEHBI OTBETHI,
BCE OTBETHI K HEMY TaKxke OyIyT yAaJeHBI.

0 ¥YaanuTh Bce KOMMEHTAPHUH - YTOOBI YIAIUTh BCE KOMMEHTapHH B
JIOKyMEHTE, T0OABICHHBIC BAMU U JPYTUMHU TOJIb30BATEIISIMH.

Yr0o6bI 3aKPHITH TAHETb C KOMMEHTAPUSAMH, HAKMHTE Ha 3Ha4oK FEleme pas.

9.2 PeueH3npoBaHue JOKYMEHTA

Korma kTo-To mpenocTaBisieT BaM AOCTY K (aiily ¢ TpaBaMH Ha PEIEH3UPOBAHUE,
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UCTIONB3YiTe PyHKINIO PenieH3upoBaHus JOKyMEHTA.

Ecau BBI pelIeH3€eHT, TO BBl MOXKETE HCIIOIB30BaTh onuvio PenensupoBanue 1
IIPOBEPKH TOKYMEHTa, U3MEHEHUsI PEJI0KEHNH, (hpa3, APYTHX AIEMEHTOB CTPAHULIBI,
VICTIPABJICHUS ONEYATOK U BBIITOJIHEHUS APYTUX ACHUCTBUM, HE PEIAKTUPYSI JOKYMEHT
HenocpeacTBeHHo. Bee Bamm ucnpapnenus OyayT 3adMKCUPOBaHBI U MIOKAa3aHbl TOMY,
KTO OTIIPAaBUJI BaM JIOKYMEHT.

Ecnu BBl oTnpasiisiere (aitn Ha perieH3uto, Bam notpedyercs 0ToOpa3uTh Bee
BHECEHHbIE UCITPABJICHUS, IPOCMOTPETh UX U MPUHATH U OTKJIOHUTb.

Briaroyenue GpyHKUMH OTCACKUBAHUSA U3MEHEHUH

UYto0Ob! yBUIETh U3MEHEHUS, TIPEIJIOKCHHBIE PEIIEH3EHTOM, BKIIFOUUTE OIITHIO
OrcaexuBanne M3MeHEHHH OJTHUM U3 CIICIYIOIINX CIIOCOOO0B:

¢ HAaXMHTC KHOIIKY =B IIpaBOM HUKHEM YTJIYy CTPOKHU COCTOSHUSA UIINU

e nepeianTe Ha BKIaAKy CoBMecTHasi padoTa Ha BEpXHEH MTaHENN
UHCTPYMEHTOB U HA)KMUTE HA KHOIIKY @OTcnemnBaHHe H3MEHEeHHH.

IIpumeyanue: pelEeH3EHTY HET HEOOXOIMMOCTH BKJIIOUATh OMIUIO
OtcaexuBanne u3MeHeHnid. OHa BKJIIFOYEHA 110 YMOJIYAHUIO, U €€ HEJb35
OTKJIIOUNTb, €CJIN K JOKYMEHTY MPENOCTABIIEH JOCTYII C TPAaBaMM TOJIBKO HA
pPELIEH3UPOBAHHUE.

¢ B OTKPBIBHICMCS BCILIBIBAOIICM MCHIO JOCTYITHBI CJICAYIOIINC OITIMH:

o BKJI. ajist MeHH - OTCJIC)KUBAHNE N3MEHECHUI BKIIIOUYEHO TOJBKO IS
TEKyLIEro noiab3oBaresid. Onuus 0CTaeTCs BKIOUYEHHOMU JJIs1 TEKYIIETO
ceaHca peJlaKTUPOBaHUs, T.€. OyJIeT OTKIIIOUEHA IIPU TIepe3arpy3Ke Win
MIOBTOPHOM OTKPBITUHU JIOKYMEHTA. [IepekiitoueHne pexxuma OTCIIeKUBaHUS
U3MEHEHUU IPYTUMHU MOJIb30BATEISIMU HUKAK HE TTOBIIMSET.

o OTKIJIL. ajas MeHs - OTCICKUBAHNUE U3MEHEHUN OTKJIIOYEHO TOJILKO JUIA
TEKYILIETO NoJib30BaTesd. Oniust 0CTaeTCs OTKIFOYEHHOM ISl TEKYIIEro
ceaHca pegaktupoBaHus. [lepektoueHne pexxnuma OTCICKUBAHUS
W3MEHEHUN IPYTUMH MOJIb30BATEIIMU HUKAK HE MOBJIUSET.

o BKJI. a1 MeHs M JJ1s1 BCeX - OTCJIC)KMBAHNE N3MEHEHUI BKIIIOUECHO U
OCTaHETCA MpU Mepe3arpy3Ke Ui MOBTOPHOM OTKPBITUH JOKYMEHTa (IIpU
nepe3arpy3ke JOKyMEHTa OTCIeKUBaHUE OyAeT BKIIOUEHO /IS BCEX
noJsib3oBarteseit). Koraa apyroit moyipb30Batesib OTKIFOYAET PEXKUM
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OTCJICKUBAHUS U3MEHEHUH, OH Oynet nepekitoueH Ha OTKIL nuis mens u
JJISl BCEX Y BCEX IOJIb30BATENICH.

Brl HAX0OWTECH B DEXMME OTCNEXMEAHKR
HM3MEHEHHK

Pycckmit (Poccun) ~ @ P85 E”v

o OTKIJI. myist MEHS B 1)1 BCEX - OTCJICKMBAHUE W3MEHECHUN OTKIIIOYCHO U
OCTaHETCA MpU Mepe3arpy3Ke Uir MOBTOPHOM OTKPBHITUH JOKyMeHTa (TIpu
nepe3arpy3ke JOKYMEHTa OTCIEKUBAHUE OYIET OTKIIOUEHO Y BCEX
noib3oBatenei). Korna apyroit moib30BaTellb OTKIIOYAET PEXKUM
OTCJIC)KMBAHUS M3MEHEHUM, OH OyeT nepekitodeH Ha BKJL. miis mens u
JUISL BCEX Y BCeX MoJib3oBarteliei. COOTBETCTBYIOIIEE OMOBEIICHUE Oy IeT
MOKa3aHO KaXXKJ0MY COaBTOpY.

OBbIYHEIA bes wHTepea 31
~ 2O
8 1 T 1 i} 1 1 Ol 1 | 00 140
EaH _ETI.‘.I:IE B4 g ) OTCNEXMEaHWME M3IMEHEHHH ANA BCEX

IIpocMoTp U3MeHeHuUit

N3meHeHus, BHECEHHBIE MOJIb30BATEIEM, BbIJICIICHBI ONPEICIEHHBIM IIBETOM B TEKCTE
JnoKyMeHTa. Eciiu meakHyTh 0 U3MEHEHHOMY TE€KCTY, OTKPBIBAETCS BHIHOCKA, B
KOTOPOM OTOOpaKeHO UMSI MTOJIH30BaTENsI, 1aTa U BPEMsI BHECEHHUSI U3MEHEHUS U
OMMCaHue U3MEHEHUS. B BBIHOCKE TaK)Ke HaXOJATCS 3HAYKH, KOTOPBIE UCIIOIb3YIOTCS,
YTOOBI IPUHATH WJIK OTKJIOHUTH TEKYIIEE U3MEHEHHUE.

Kpae4yenko Enexa .

NepemeleHo: 3Ta ONUWA He NOZE0MNAET
B AeWCTBMTENLHOCTH OTENOHWTL BCE

MIMEHEHWA, 8 TONLKD J3ET BOSMO¥HOCTE
NpOCMOTPETE A0KYMEHT G583 U3MeHeHHA.

Ecnu nmeperamuTh ¢pparMeHT TEKCTa B IPYroe MECTO B IOKYMEHTE, TEKCT B HOBOM
MO3UIIMU OyJIeT OMYEPKHYT ABOMHON JUHUEH. TeKCT B MCXOHOM MO3UIIH OyIeT
3a4epKHYT ABOWHON NTUHUEH. DTO OyAET CYUTATHCS OJAHUM W3MEHEHUEM.
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HaxxMuTgzHa ABaXKABI 3a4E€PKHYTBIA TEKCT B UCXOQHOM MO3UIIMH U MCIIOJIL3YHTE
CTPEJIKY B BBIHOCKE C U3MEHEHUEM, YTOOBI IEPEHTH K HOBOMY MECTOIOJIOKEHHUIO
TEKCTA.

Haxxmurte Ha ABAXKIBI MOTYEPKHYTHIN TEKCT B HOBOM MO3UILIAH U UCIIOJIB3YUTE CTPEIIKY
[ZIB BBIHOCKE C U3MEHEHUEM, YTOOBI MEPEUTH K UCXOTHOMY MECTOIOJIO0KEHUIO TEKCTA.

Bb10op pexuMa oTOOpaKeHNs K3MEHEHUH

B o
Haxxmute KHOIIKY EOToﬁpameHne Ha BEpXHEH MaHeIu MHCTPYMEHTOB U BHIOEpUTE U3
CIIMCKA OJIMH U3 JOCTYITHBIX PEKUMOB:

L4 I/ICHpaBJIeHI/Iﬂ M BBIHOCKH - 3Ta OIIINHUA BBI6paHa 110 YMOJI9YaHHI1O. Ona
ITO3BOJIACT U IIPOCMATPUBATD IIPCAIOKCHHBIC N3MCHCHUS, U PCAAKTUPOBATDH
JOKYMCHT. HN3MmeHeHus BBIACJIAOTCA B TCKCTC JOKYMCHTA U OTO6pa)KaI-OTC5I B
BBIHOCKax.

e Toabko HCIIPABJICHHUSA - OTOT PCIKUM HCIIOJB3YCTCA KaK JJIA IIpOCMOTpa
npeajiaracMbIxX PI3M€HCHHI>1, TaK U OJI1 pSAaAKTUPOBAHUA JOKYMCHTA.
HN3meHneHnus 0T06pa>1<a10Tc;1 TOJIBKO B TCKCTC JOKYMCHTA, BBIHOCKH CKPBITHI.

e H3MeHeHHBII JOKYMEHT - 3TOT PEKUM UCIIOIb3YETCs, YTOOBI OTOOPAa3UTh BCE
MU3MEHEHUS, KaK €CI Obl OHU ObUTM IMPUHATHL. DTa OMIMS HE MO3BOJISET B
JNENCTBUTEIBLHOCTH PUHATH BCE M3MEHEHHS, & TOJIBKO AT BO3MOXKHOCTb
YBUJIETb, KaK OyJIeT BBIMJISIIETh JOKYMEHT MOCJe TOT0, KaK Bbl IPUMETE BCE
U3MEHEHMUS.

o H3meHeHHBIII JOKYMEHT (POCMOTP) — B 3TOM PEXHUME OTOOpaXkaeTcs
W3MEHEHHBIN IOKYMEHT B PEXKUME IPOCMOTpa. B 3TOM pexnme TOKyMEHT
HEJIb3s PEIAKTUPOBATh.

e HcxoaHblil JOKYMEHT - 3TOT PEKUM UCIIOJIb3YETCsl, 4TOOBI OTOOPA3UTh BCE
MU3MEHEHUS, KaK €CJIM Obl OHM OBLIIM OTKJIOHEHBI. DTa OMIMS HE MO3BOJISET B
JNEUCTBUTEILHOCTH OTKJIOHUTBH BCE U3MEHEHUS, & TOJIBKO JAET BO3MOKHOCTD
MIPOCMOTPETH TIOKYMEHT 0€3 n3MeHeHu. B aTOM pexumMe JOKYMEHT Helb3s
pPENAaKTUPOBATh.

IIpuHsiTHE U OTK/IOHEHUE U3MEHECHUM

& =

Hcnonb3yliTe KHONKHU € K caenyromemy Ha BEpXHeW naHeIn

=K npeabIayemMy 1
MHCTPYMEHTOB JIJIsI HABUT AU M0 U3MEHCHUSIM.

YTOoOBI MPUHSATH BHIJCICHHOE B JAHHBIM MOMEHT U3MEHEHUE, MOYKHO CHIENaTh
() (144011 (ST
® HA)XXMUTE KHONKY '—?s/HanﬂTb Ha BEpXHEH MMaHEIN HHCTPYMEHTOB WJIN

® HA)XXMHTE HAIPABJICHHYIO BHU3 CTPENKY 1Mo KHOMKON IIpuHATH 1 BeIOSpUTE
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onuuio [IpUHATH TeKkyllee M3MeHeHHe (B STOM cly4yae U3MeHeHHe OyieT
MIPUHSATO, U BBl IEPEUIETE K CIEAYIOMIEMY U3MEHEHUIO) WU

e HaxmuTe KHONKY IIpMHATH B BEIHOCKE C U3MEHEHHUEM.

UT0OBI OBICTPO NPUHSTH BCE N3MEHEHHMSI, HA)KMUTE HAIIPABJIECHHYIO BHU3 CTPEJIKY MO
KHOIIKOW E)HPI/IHHTB u BeIOepuTe onuuio [IpUHATH Bce M13MeHeHHU.

YT0oOBI OTKJIOHHUTH TCKYIICC N3BMCHCHUC, MOJKHO CACIIATh CJIICAYIOIICC:
® HaXMHUTC KHOIIKY E‘(OTKHOHI/ITB Ha BCpXHCﬁ IMaHCJIN HHCTPYMCHTOB HJIN

® HaXMUTE HAIIPaBJICHHYIO BHU3 CTPEJIKY O] KHONKOH OTKJIOHMTB U BEIOEpUTE
onuuio OTKJIOHMTH TeKyllee M3MeHeHue (B 3TOM Cilydae U3MEHEHHE OyIieT
OTKJIOHEHO, U BbI NIEPEHAETE K CIEYIOUIEMY TOCTYITHOMY U3MEHEHHIO) WU

¢ HaXMHTC KHOIIKY OTKJIOHUTD XB BHIHOCKE C U3MCHECHUEM.

YTtoObI 6I>ICTpO OTKJIOHHUTBH BCC U3MCHCHUS, HAXKMHUTC HAIIPABJICHHYIO BHU3 CTPCIIKY IO
KHOIIKOM E{OTKJIOHI/ITB )51 BBI6epI/ITe OITIIHIO OTKJIOHUTH BCe H3MEHEHMUSI.

Ecnu BaM HY>KHO NIPUHATH WIK OTKJIOHUTH OJTHO U3MEHEHHUE, IIETKHUTE 110 HEMY
IIPaBOIl KHOMIKOM MBIIIY U B KOHTEKCTHOM MEHIO BbIOepuTe MyHKT IIpUHATH
u3MeHeHue Wik OTKIOHUTH U3MEHEHHE.

[-1@ BrcTasuth

MNpUHATE HSMEHEHKE

OTENOHATE M3MEHEHKE

C HOBOW CTPaHHLL
He paspuiEaTh absay

q] NononsuTenesble NapaMeTpsl adsaua
|§| [oGaEnTh KOMMEHTAPMA
O/o Manepccoinka

DopMETHPOEAHME KAk CTHNb b

226



@%; P7-0®UC

IIpumeyanue: eciu Bbl peleH3UpyETe JOKYMEHT, oniuu IIpuHATh 1 OTKJIOHUTH
JUTSl BAC HEAOCTYIHBL. Bl MOXKETe yAaIUTh CBOU U3MEHEHUS C IOMOLIBIO 3HAUKA M
BHYTPH BCIUIBIBAIOIIETO OKHA C U3MEHEHHUEM.

9.3 CpaBHEHHE TOKYMEHTOB

Ecnu Bam TpeOyeTcsi CpaBHUTh U OOBEAUHUTD JIBA JIOKYMEHTA, Bl MOYKETE
UCIIONIb30BaTh (YHKIUIO CPaBHEHMs TOKyMEHTOB. OHa MO3BOJSET 0TOOPa3UTh
pasnuuus MeXay IByMs JOKYMEHTaMU U O0bEIMHUTh TOKYMEHTHI IIyTEM IPUHATHUS
WU3MEHEHUH - KaXJ0r0 B OTACIBHOCTH WM BCEX Cpasy.

ITocne CPaBHCHUA U O6’bCI[I/IHeHH$I ABYX JOKYMCHTOB PC3YyJIbTAT 6yz[eT COXpaHCH Ha
IMOPTaJIC KaK HOBasdA BCPCHUA UCXOAHOI'O (baﬁna.

Ecnu O6’I)GIII/IH51TI> CpaBHUBACMBIC JOKYMCHTEI HC Tp€6y€TC}I, BbI MOZKCTC OTKIIOHUTH
BCC U3MCHCHHMU:I, YTOOBI HCXO,Z[HBIﬁ AOKYMCHT OCTaJICd HCU3MCHCHHBIM.

Br100p 1o0KyMeHTa AJ1s1 CPABHEHUS

YT0oObI CPaBHUTH JIBA JOKYMEHTA, OTKPONTE UCXOAHBINA TOKYMEHT, KOTOPBIN TpeOyeTcs
CpPaBHUTH, U BEIOEPUTE BTOPON JOKYMEHT JIJIsl CPAaBHEHMUSI:

1. nepeiinute Ha Bkiaaky CoBmecTHasi paboTa Ha BEpXHEW MaHenu

MHCTPYMEHTOB U HAXMUTE Ha KHOIIKY E'—:"CpaBHI/ITL,
2. BbIOEpPUTE OHY U3 CICIYIOIINX OIMIUHK AJIS 3arPy3KH JOKYMEHTA!

o mpu BeIOOpe oniuu JJoKyMeHT U3 (paiijia OTKpoeTCs CTaHAapPTHOE
JIMAJI0roBO€ OKHO /Jis BbiOOpa (haiinoB. BeiOepute HYKHBIHN (aiin B
dopmare .dOCX Ha KECTKOM JUCKE KOMITBIOTEpA U HAXKMHUTE KHOIKY
OTKpBITH.

o npu BbiOOpe onuu JlokymeHT ¢ URL-aapeca oTkpoeTcst OKHO, B KOTOPOM
BbI MOKETE BBECTH CChUIKY Ha (paiil, COXpaHEHHbIH B CTOPOHHEM BeO-
xpanuiuie (Harpumep, Nextcloud), eciau y Bac ecTb COOTBETCTBYIOIINE
npaBa nocryna. CchliKa J0KHA OBITh MPSAMOI CCHUIKOM HA CKauYMBaHuUe
¢aiina. Korna cepiika Oyaer ykazaHna, HaxMute kHonky OK.,
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Ipumeuanue: [Ipsmas ccpuika MO3BOJSET HAMIPSAMYIO cKavaTh (aiii, He OTKphIBas
ero B Opaysepe. Hanmpumep, mutst momydenus npsiMmoit cceiiku B Nextcloud Haiimure
HY>KHBIM TOKYMEHT B cIICKe (aitnoB, BeiOepuTe B MeHIo (haiiia myHKT [logpooHo.
Ha manenu ¢ moapoOHBIMH CBEIEHUSAMU O (paiiyiec HAXKMUTE Ha 3HAUYOK
KonupoBath npsimy1o ccblIKY (padoTaer TOJbKO AJIA 0JIb30BaTeJIeil ¢
NpaBaMu J0CTYINAa K 3TOMY (pailily Wil KaTaJa0ry) crpaBa OT UMeHH (¢aiina.
YTo0b! y3HaTh, KaK HOJIYYUTh MPSMYIO CChUIKY Ha CKaUMBaHUE (pailiia B Apyrom
CTOPOHHEM BeO-XpaHUJIMILE, OOPATUTECH K JOKYMEHTAIUH 110 COOTBETCTBYIOLIEMY
CTOPOHHEMY CEPBUCY.

ITocne BI)I60pa BTOPOI'O I1OKYMCHTA IJIA CPAaBHCHHUA 3aIlyCKACTCs ITPOLCCC CPABHCHUA U
AOKYMCHT HpH06peTaeT BU/ PEHECH3HUPYEMOTIO. Bce n3menenus BBIACIIAIOTCA OIBCTOM, U
Bbl MOJKCTC ITPOCMATPHUBATbL USMCHCHUA, IICPCXOANUTH OT OAHOI'O K JPpYIroMy, IpUHUMATDb
HJIA OTKJIOHATH HUX I1O0 OTACIBHOCTHU WJIM BCC CpPasy. Taxxe MOKHO U3MEHHUTh PEKUM
OTO6pa)KeHI/ISI " IIOCMOTPETD, KaK BBIMIAAUT JOKYMCHT 1O CPABHCHH:A, B IIPOLCCCEC
CpaBHCHH:A HUJIM KaK OH 6YI[CT BBITTIACTD ITIOCJIC CPAaBHCHUA, CCJIIN IIPUHATH BCC
U3MCHCHMUS.

Br100p pexunMa oTo0OpaskeHHs U3MEHEHH I

B o
Haxxmute KHOIIKY EOToﬁpameHne Ha BEPXHEW MMaHeI UHCTPYMEHTOB U BBIOEPUTE U3
CIIMCKA OJIMH U3 JOCTYITHBIX PEKUMOB:

e Hcnpasienusi 1 BBIHOCKH - 3TOT PEKUM BbIOpaH no ymonyanuto. O
HCIIOJIb3YETCsI, YTOOBI OTOOPA3UTH TOKYMEHT B IIPOLIECCE CPAaBHEHUSA. DTOT
PEXKUM IO3BOJISIET U IPOCMATPUBATh U3MEHEHUS, U PEAAKTUPOBATH IOKYMEHT.

& PROGHC S = o~ T e ——
@adin  [naexas  BCTAEKA  PWCOR3HME  MaKeT

=}

D B

¢ Toubko UcCIpaBJIeHHs — 3TOT PEKUM OTOOpakaeT Bce M3MEHEHUs. BeIHOCKH
OTKJIFOUCHBI

e H3MeHeHHBIIl JOKYMEHT - 3TOT PEKUM UCIIONb3YETCs, YTOObI 0TOOPA3UTh
JOKYMEHT MOcCJe CPaBHEHHUs1, KaK eclii Obl Bce U3MEHEHUsI ObLIN TPUHSATHI.
OTa onuus He MO3BOJISIET B IEWCTBUTEIIBHOCTH IPUHSATH BCE U3BMEHEHMUS, a
TOJIBKO JaeT BO3MOXXHOCTh YBUJIETh, KaK OYET BBITIAETh JOKYMEHT MOCIIE
TOr'0, KaK Bbl IPUMETE BCE N3MEHEHHS.
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loxyaessT 71 NPOBEIM BOSMONMOCTEN TORCTOBOID PAASKTOPa dCX

B 0
.

e & u

o H3meHeHHBIIT TOKYMEHT (POCMOTP) — B 3TOM PEKHUME OTOOpaKaeTcs
W3MEHEHHBIN IOKYMEHT B PEXKUME IPOCMOTpa. B 3TOM pexnme TOKyMEHT
HEJIb3s PEIAKTHUPOBATb.

e HcxoaHblil JOKYMEHT - 3TOT PEXUM UCIOJIb3YETCsl, YTOOBI OTOOPa3UTh
JOKYMEHT /10 CPaBHEHHsI, KaK €CJIi Obl BCE U3MEHEHUSI ObUIM OTKJIOHEHBI. JTa
OILIMS HE MMO3BOJIAET B JEHCTBUTEIBHOCTH OTKJIOHUTH BCE U3MEHEHUS, a
TOJIBKO Ja€T BO3MOXHOCTh POCMOTPETh JOKYMEHT 0e3 u3MeHeHuil. B atom
peXUME TOKYMEHT HElb3s pEAaKTUPOBAaTh.

IOKyMEHT B NPOSERK BOIMOKHOCTEH TEXCTUBOr PRAAITOPE.dOCK

IIpuHsATHE U OTKJIOHEHUE U3MEHECHUI

Hcnonp3yiiTe KHONKU V=) npeabIAymemMy u =
WHCTPYMEHTOB JIJI1 HABUTALIUU 110 U3MEHEHUSM.

K caenyromemMy Ha BEpXHEW naHETU

YT0oOBI MPUHATH BBIJCIICHHOE B JAHHBI MOMEHT U3MEHEHUE, MOXKHO C/ICJIaTh
CJIeIyIoIIee:

® HAXMUTE KHOIIKY '—?v”HpI/IHHTL Ha BEPXHEU MMAHEIU UHCTPYMEHTOB HIIU

® HaXXMUTE HAIMPaBJICHHYIO BHU3 CTPENKY noJ kHonkoi IIpuHATH 1 BeIOEpUTE
onuuto [IpuHATH Tekylee M3MeHeHHe (B 3TOM Cilyyae U3MEHEeHHE OyieT
MIPUHSTO, U BBl IEPEHIETE K CIEAYIONIEMY U3MEHEHUIO) UITU

e HaxxMuTe KHONKY [IpMHATH ¥ BO BCIUIBIBAIOIIEM OMOBEIICHUH 00 N3MEHEHHH.

UT0oOBI OBICTPO IPHUHSTH BCE U3MEHEHH S, HAKMHUTE HAMPABIEHHYIO BHU3 CTPEIKY IO
KHOTIKOU L?V}HI)I/IHHTL u BbiOepute oniuio [IpUHATH Bce M3MEeHEeHHU.

YT0oOBI OTKJIOHHUTH TCKYIICC U3BMCHCHUC, MOJKHO CACJIaTh CIICAYIOIICC:

® HAXMHTC KHOIIKY E(OTK.]IOHI/ITB Ha BCpXHCﬁ IMaHeJIM NMHCTPYMCHTOB HUJIN
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® HAXMHTE HAIPABJIEHHYIO BHU3 CTPEJIKY MO KHONKONH OTKJIOHUTH U BEIOEPUTE
onuuio OTKJIOHUTH TeKylllee H3MeHeHHe (B 3TOM CiIydyae U3MEHEHHUE OyIeT
OTKJIOHEHO, W BbI IEPEUETE K CIEYIOUIEMY TOCTYITHOMY U3MEHEHHIO) WU

® HaXMHUTC KHOIIKY OTKJIOHHUTH XBO BCIIIBIBAIOIICM OITIOBCIICHHUHN 00
N3MCHCHHMU.

YTtoObI 6LICTpO OTKJIOHHUTB BCC USMCHCHUS, HAXKMHUTC HAIIPABJICHHYIO BHU3 CTPCIIKY IIOJ
KHOIIKOM l;:}&OTKJIOHHTb )41 BBI6epI/ITC OIIITHIO OTKJIOHUTH BCe N3MEHEHMUSI.

JlonosiHUTE IbHBIE CBeAeHUs 0 QYHKIMN CPABHEHUSA
IIpuHIUN cpaBHeHUSs

CpaBHEHHE TOKYMEHTOB BEAETCS MO cJ10BaM. Eciii cioBO COAEPKUT UBMEHEHHUE XOTS
OBl Ha OJTMH CUMBOJI (HaNpUMeEp, €CJIU CUMBOJI ObUT yJaJI€H UM 3aMEHEH), B PE3yJIbTaTe
oTnmyue OyAeT 0TOOpaXKEHO KaK M3MEHEHUE BCETrO CI0BA LIEJIMKOM, a HE CUMBOJIA.

[IpuBeneHHOE HIKE N300pakKeHNE WIUTIOCTPUPYET ClIydai, Koraa UCXOIHBIN (aiin
coaepKuT cyioBO 'CHMBOJIBI', @ JOKYMEHT JJIs1 CPAaBHEHUSI COACPKUT cI0BO 'CUMBOIT'.

L praFHeHHD Enexa v X
YaaneHo: CUMBONkI
Cumeon

KpaB4exko Enena v X

Abzay ynanex

ABTOPCTBO JOKYMEHTA

[Ipu 3amycke npouecca CpaBHEHUS] JOKYMEHTOB BTOPOW IOKYMEHT JIJIsl CDAaBHEHUS
3arpy»aeTcsi U CPABHUBAETCS C TEKYIIUM.

e Ecmu BaFPY)KGHHBIﬁ JAOKYMCHT COJICPIKUT JJaHHBIC, KOTOPLIC OTCYTCTBYIOT B
HCXOOAHOM JOKYMCHTC, OHHU 6y,Z[YT IIOMCYCHBI KaK I[O6aBJ'IeHHBIe PCOCH3CHTOM.

e Eciy ucxomHbId JOKYMEHT COACPKUT JaHHBIC, KOTOPBIE OTCYTCTBYIOT B
3arpy>KCHHOM JIOKYMEHTE, OHU OyIyT IIOMEYCHBI KaK yIaJcHHbIC
PCIICH3CHTOM.

Ecmu ABTOPLI UCXOJHOI'O U 3arpy>KCHHOI0 JOKYMCHTA COBITaJar0T, TO PCHCH3CHTOM
6y,11€T TOT K€ I10JIb30BaTelb. Ero nums 0T06pa>1<aeTc;1 BO BCIIJIBIBAIOIIIEM OKHE C
HU3MCHCHHECM.

Ecnu aBTOpHI 1BYX (hailjIoB - pa3Hble MOIB30BATENN, TO aBTOP BTOPOTO (aiina,
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3arpy>Ke€HHOTO JJIsl CPaBHEHHU S, OyJIET aBTOPOM JOOABJICHHBIX UITH yAAICHHBIX
U3MEHEHUMN.

Hanuuue PCUCH3NPOBAHUS B CPABHUBACMOM NOKYMEHTE

Ecnu ucxoaHblil JOKYMEHT COAEPKUT U3MEHEHUS, BHECEHHBIE B PEKUME
pEIeH3UPOBaHUs, TO B pe3yJIbTaTe CPABHEHHS TIOKyMEHTa OHH OyayT mpuHATHL. [Ipu
BbIOOpE BTOpOro (haiisia AJisi cpaBHEHMSI Bbl YBUJUTE COOTBETCTBYIOIIIEE
MpEAYTIPEKICHUE.

B sTom ciydae npu Bei6ope pesxkuma otoOpaxeHus: McxoaHblii JOKYMEHT IOKYMEHT
He OyJeT coJiepKaTh U3MEHEHUH.

10. MHCTpYMEHTBI U HACTPOUKH

10.1 IIpocMoOTp CBEIEHHI O TOKYMEHTE

YT0oOBI MOMYYUTH AOCTYH K NOAPOOHBIM CBEJICHUSAM O PETAKTUPYEMOM JTOKYMEHTE,
HaXMUTE Ha BKJIAAKy Daill Ha BEpXHEH MMaHeId UHCTPYMEHTOB U BBIOEPUTE ONIUIO
CBeeHus 0 JOKYMEHTE.

Oo0mmue cBeaeHusa

CeneHust 0 JOKYMEHTE BKIIIOUAIOT B c€0s Psiji CBOMCTB (haiiia, ONMUChIBAIOIINX
noKyMeHT. HekoTophie U3 3THX CBONCTB OOHOBIISIFOTCS aBTOMATHYECKH, & HEKOTOPBIE
U3 HUX MOKHO PEIaKTUPOBATD.

Pa3Menenue - mamnka Ha JUCKe, B KOTOpor Xpanutcs (aitn. Biaaneaen - ums
MOJIb30BATEINSI, KOTOPBINA co3aan (aiii. 3arpyxeH - gaTa U BpeMsl CO31aHUs
daiina. DTU CBOMCTBA TOCTYIHBI TOJBKO B OHIAUH-8EPCULL.

CTaTHCTHKA - KOJIMYECTBO CTPAHUII, a03a1leB, CJIOB, CHMBOJIOB, CAMBOJIOB C
npoOenamu.

Ha3Banmue, Teru, Tema, KommeHTapuid - 5TH CBONCTBA MO3BOJISIOT
YOPOCTUTH KJIacCU(PHUKAIINIO TOKYMEHTOB. BBl MOkeTe 3a/1aTh HY>KHBIN TEKCT B
MOJIIX CBOMCTB.

IlocnenHee u3MeHeHMe - 1aTa U BpeMs MOCJIEIHETO U3MEHEeHus (aitia.

ABTOp nocCJICAHEr0 H3MEHECHHUSA - UM I10JIb30BATCIISA, CACIAaBIICTO ITOCIEIHEC
HU3MCHCHHUC B TOKYMCHTC, €CJIM K JOKYMCHTY OBLI npeaoCTaBJICH JOCTYII, U €TO
MOTYT pCIaKTHPOBATH HCCKOJBLKO MOJIb30BaTENICH.

IMpunoxenue - nmpuIoKeHNE, B KOTOPOM OBLI CO3/IaH TIOKYMEHT.

ABTOp - M3 Y€JIOBEKa, co3AaBiero ¢aiia. B 3ToM mosie Bbl MOXKETE BBECTH
Hy>)kHOe ums. Haxxmute Enter, uro6s1 100aBUTH HOBOE 10JIE, TO3BOJISIONIEE
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YKa3aTthb €1i¢ OAHOIr0 aBTOpAa.

Ecnu BbI m3MeHMIM cBoOCTBa (paiina, HaxkMuTe KHONKY [IpuMeHuTh, 9TOObI
IIPUMEHHUTH U3MEHEHUS.

10.2 CoxpaHeHue / ckaunMBaHue / e4aTh JOKyMEHTa
Coxpanenue

[To ymonm4anuio OHIaH-PeIaKTOP JOKYMEHTOB aBTOMAaTHYECKU COXpaHseT (ailn
KaXK7ble 2 CeKyH/Ibl, KOT/a Bbl paboTaeTe HaJl HUM, YTOOBI HE AOMYCTUTh TOTEPH
JAHHBIX B CIIy4ae HENPEABUACHHOTO 3aKPBITUS POrpaMMbl. ECIIM BBl COBMECTHO
penaktupyere (aiin B BeicTpom pexxnMe, TaiiMep 3ampaliinBaeT HATMYUe U3MEHEHUH
25 pa3 B CEKYHJy U COXpaHSIET UX, €CIM OHU ObUIM BHEceHbI. [Ipu coBMecTHOM
penakTupoBaHuM Qaiisia B CTpPOrom pexrMe N3MEHEHUsI aBTOMATUYECKU COXPAHSIOTCS
kaxzabie 10 munyT. [Ipn HEOOXOAMMOCTH MOXHO JIETKO BBIOpaTh MPEANOYTUTEIbHBIN
PEXUM COBMECTHOI'O PETAaKTUPOBAHMSI UM OTKIIIOUUTH (DYHKIIMIO aBTOMAaTHYECKOTO
COXpaHEHUs Ha CTpaHuLe [JOnoJHUTENbHBIE TAPAMETPBI.

YT0oOBl COXpaHUTh TEKYLIUH JOKYMEHT BPYYHYIO B TEKyIleM (popMate u
MECTOIIOJIOKEHUH,

e HaxmuTe 3Ha40K CoxpaHuTh [ElB 1€BOI YaCTH IIANKU PEAaKTOPa, HIIH
e ucnoie3yiiTe coueranue kiaasuin Ctrl+S, niu

® HaXMHUTE Ha BKIanKy Maiijl Ha BepXHEH MaHeIn HHCTPYMEHTOB U BBIOEPUTE
onuuo COXpaHUTh.

IIpumeyanue: yToObI HE TIONYCTUTH MMOTEPH TAHHBIX B 0CKMONHOU 8epCcull B
clly4ae HeNpPEeIBUIEHHOTO 3aKPbITUS TPOTrPaAMMBbI, Bbl MOKETE BKIIOUUTH OILIMIO
ABTOBOCCTAHOBJIEHHE HA CTpaHUIlE J{ONOJHUTEIbHBIE MAPAMETPHI.

UToO0BI B 0eckmonHoti 6epcuu COXPaHUTh TOKYMEHT 10T IPYTUM UMEHEM, B APYTOM
MECTOTIOJIOKEHHUH WK B IPyroM opmare,

1. HaxxmuTe Ha BKJIaaKy Dail1 Ha BEpXHEW [MaHEIN UHCTPYMEHTOB,
2. BoIOepute onuio COXpaHUTh KakK,

3. BBIOepuTE 0uH U3 goctynHbiX popmato: DOCX, ODT, RTF, TXT, PDF,
PDF/A, HTML, FB2, EPUB, PNG, JPG. Takxe MOXHO BbIOpaTh BapHaHT
IIaduaon nokymenra DOTX unu OTT.

CkauuBaHue

Yto0bl B oHaatiH-6epcuy CKavyaTh TOTOBBIN TOKYMEHT U COXPAHUTh €r0 Ha )KECTKOM
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JUCKE KOMIIBIOTEPA,
1. HaxxmuTe Ha BKJIaAKy Dail1 Ha BEpXHEH IMaHEI UHCTPYMEHTOB,
2. BpIOepuTe om0 CKavyaTh KAk,
3. BeIOepuTe oauH U3 noctynHeix popmatos: DOCX, PDF, ODT, TXT, DOTX,
PDF/A, OTT, RTF, HTML, FB2, EPUB, PNG, JPG.

Ileuarn

UtoObI pacnieyaTaTh TEKYIIHH JOKYMEHT,
e HaxMmute 3Hauok Hamewarars daii EElB 1eBOM YaCTH MIAIIKH penakropa, uiu
e ucHoab3yiiTe coueranue kiaasuin Ctrl+P, win

® HaXMuTe Ha BKJIaAKy DailJl Ha BepXHEH aHelIu HHCTPYMEHTOB U BBIOEpUTE
onuuto [leyars.

B Gpay3zepe Firefox Bo3moskHa neuaTaTh JOKYMEHTA 0€3 MpeBapUTEIbHON
3arpy3ku B Buje Qaitna .pdf.

Taxxe MOXKHO pacrieyaTaTh BbIICIECHHBIM (PPAarMeHT TEKCTa C MOMOIIBIO ITyHKTa
KOHTEKCTHOro MeHI0 Hameuararh Bblie/IeHHOE KaK B pexxnume PerakrupoBanus, Tak
u B pexxume [lpocmoTpa (KJIMKHUTE MPaBoii KHOMKOW MBIIIH U BRIOSPUTE OMIIHIO
HaneuaTaTth BbleJIeHHOE).

B oeckmonmnoti 6éepcuu nokymeHT OyAeT HapsIMyIO OTIIPABJICH Ha Me4aThb. B owunatin-
éepcuu Ha OCHOBE JaHHOTO IOKyMeHTa OyeT crenepupoBat ¢aiin PDF. Bel moxere
OTKPBITh U PACIIEYaTaTh €ro, WM COXPAHUTH €T0 HA JKECTKOM JUCKE KOMIBbIOTEPA WIN
CbEMHOM HOCHUTEJIE YTOOBI pacreyaTaTh MO3Ke.

10.3 JlonosHUATENBHBIE MAapAMETPBI PEIAKTOPA TOKYMEHTOB

Bb1 MOkeTE H3MEHUTD JIONIOJHUTENBHBIE [TAPAMETPBI PEAAKTOPA TOKYMEHTOB. JJIst
repexoqa K HUM OTKpOMTe BKJIaAKy Mailsl Ha BEpXHEHN MTaHEIU HHCTPYMEHTOB U
BbIOCpUTE OMITHIO l0NMOJTHUTEIbHBIE TAPAMETPBHI.

JlomomHUTENbHBIC TTAPAMETPHI CTPYIITUPOBAHBI CIEAYIONTUM 00pa30M:

PenakTtupoBaHue U COXpaHeHHe

1. ABTOCOXpaHeHHe - UCTIOJIb3YETCS B OHIAUH-8epCUU IS
BKJIFOUEHMSI/OTKIFOYEHUS OTIIMK aBTOMATUYECKOTO0 COXPAaHEHUsI U3MEHEHUH,
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BHECEHHBIX P PEIAKTUPOBAHUM.

2. ABTOBOCCTAHOBJIEHHE - HCIIOJIB3YCTCA B 0ecKkmonHou eepcuu Ui
BKJIFOUEHUSI/OTKIIOUEHHS OINIOKUH aBTOMAaTH4YCCKOT'O BOCCTaAHOBJICHUA
AOKYMCHTA B CJIydac HCIIPCABUICHHOIO 3aKPLITHUA IIPOIrpaMMBI.

3. Ioka3pIBaTh KHOIIRY HapaMeprl BCTaBKH IIPHA BCTAaBKE COACPKUMOTIO.
COOTBeTCTBYIOH_[aSI KHOIIKa 6yz{eT IMOABJIAITHCA IIPU BCTABKEC COACPKMUMOI0 B
JOKYMCHT.

4. Cpenatb (pailibl COBMeCTUMBIMH ¢ Oosiee cTapbiMu Bepcusimu MS Word
npu coxpanenuun kak DOCX. ®aiinel, coxpanennsie B popmate DOCX
OyIyT COBMECTHMBI ¢ OoJiee ctapbiMu Bepcusimu Microsoft Word.

CoBmecTHast padoTa

1. Iloxgpazaen Pe:kuM COBMECTHOIO peJaKTHPOBAHMA I103BOJISET 33/1aTh
MPEIMOYTUTENBHBIN PEKUM MMPOCMOTPA N3MEHEHNH, BHOCUMBIX B JOKYMEHT
IIPY COBMECTHOM padoTe.

o bbicTpslii (110 ymonuanuio). [losib3oBarenu, ydacTBYIOIIUE B COBMECTHOM
peIaKTUPOBAHUU JOKYMEHTA, OyAyT BUACTh U3BMEHEHHUS B PEaIbHOM
BPEMEHH, KaK TOJIbKO OHH BHECEHBI JPYTUMU MOJIb30BATEISIMH.

o Crpornuii. Bce uzMeHeHus, BHECEHHbIE YHaCTHUKAMU COBMECTHOM paOOThI,
OyIyT oTOOpaxaThCsi TOJIBKO MOCJI€ TOrO, KaK Bbl HAKMETE HA KHOIKY

COXpaHI/lTl) C OIIOBCIICHHUCM O HAJIMYHUH HOBBIX W3MCHCHUM.

2. Tlonpaznen [oka3piBaTh U3MEHEHHUSI MPU PeLIeH3UPOBAHMHU TTO3BOJISET
BBIOPATH c1IOCOO OTOOPaKEHUSI HOBBIX U3MEHEHUIA.

o Ioka3biBaTh NpHU KJIHKe B BBIHOCKAX. I3MeHeHne oToOpakaercs B
BBIHOCKE IIPU HA)KaTUU HA OTCJIEKMBAEMOE H3MEHEHHUE.

o Iloxka3bIBaTh IIPpU HABCACHUH B ITOJICKa3KaXx. HOIICK&SKa IMOABJIACTCA IIPpU
HAaBCACHHWH YKa3aTCJIA MBIIIKW Ha OTCJICKUBACMOC U3MCHCHHUC.

3. Tlogpaznen OTodpaxaThL H3MEHEHUsI IPU COBMECTHOI padoTe MO3BOJISIET
BBIOPATH C1IOCOO OTOOPaKEHHSI HOBBIX M3MEHEHHU 1 KOMMEHTApUEB B PEKUME
peaTbHOTO BPEMEHH.

o Hwuxakmue. Hukakue n3mMmeHeHus1, BHECEHHBIE 3a BpEMsI TEKYILIEH CECCUU, HE
OyIyT MOJCBEYNBATHCS.

o Bce. Bce u3aMeHeHus, BHECEHHbIE 32 BpeMsl TEKYILEH ceccuu, He OyayT
NIOJICBEYMBATHCHL.

o IHocaennue. bynyT mojacBeunBaThCs TOJIBKO T€ U3MEHEHUS, KOTOPhIC ObLIH
BHECEHBI C MOMEHTA, KOT1a BbI ocieIHui pa3 HAKMMaJIM Ha 3HAYOK

Coxpanurtb . OTa onuus AOCTYIHA TOJIBKO B TOM ClIy4ae, €Civ BbIOpaH
Crtporuii pexxuM COBMECTHOTO PEIAKTUPOBAHMSL.
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o Iloka3bIiBaTh U3MEHEHUsI APYTUX MOJIb30BaTeeil. DTa QyHKIHS
MTO3BOJISIET BUAETh U3MEHEHMSI, KOTOPBIE BHOCAT JPYIHE MOJIb30BATEIH, B
JOKYMEHTE, OTKPBITOM TOJIBKO Ha MPOCMOTp, B Pexxume nmpocmorpa B
peajibHOM BPeMEeHH.

o Iloka3piBaTh KOMMEHTAPHUH B TeKcTe. Eciu OTKII0UUTE 3Ty QYHKIIHUIO,
MIPOKOMMEHTHUPOBAaHHBIEC (PparMeHThI Oy Iy T MOJACBEUYMUBATHCS, TOJIBKO KOT/Ia
Bbr HaskmeTe Ha 3HauoK KoMmenTapum FHa jieBoit 60K0BO# maHesw.

o [Iloka3bIiBaTh penieHHbIe KOMMEHTAPUM. JTa QYHKINS OTKIIOUEHA O
YMOJTYaHUIO0, YTOOBI pElICHHbIE KOMMEHTApUH ObLIN CKPBITHI B TEKCTE
nokyMeHTa. [IpocMOTpeTh Takue KOMMEHTAPUU MOKHO TOJIBKO MPHU
HaxaTuu Ha 3Ha40k KommeHnTapuu EHa neBoii 60KOBOI MaHeNu.
BxomtounTe 3Ty oniuio, eciu Tpedyercs oToOpaxkaTh pelieHHbIe
KOMMEHTapUHU B TEKCTE JOKYMEHTA.

IIpaBonucanue

1.

Onuus IpoBepka opdorpadum ucronb3yeTcs s BKIIOUCHUS/OTKIIOUCHUS
OMILIMK MPOBEpKU opdorpadumu.

ponyckars ciaosa u3 [IPOIIMCHBIX BYKB. Criosa, HanucaHHbIe
MIPONMKUCHBIMUA OYKBaMH, UTHOPUPYIOTCS IPU MPOBEpKE opdorpadumu.

IIponyckare cioBa ¢ nuppamu. CiioBa, B KOTOPHIX €CTh HUPPHI,
UTHOPUPYIOTCS IpU TIpoBepke opdorpadum.

Mento [TapaMeTpbl aBTO3aMeEHBbI... TT03BOJISIET OTKPBITh NapAMETPhI
aBTO3aMEHbI, TAKKME KaK 3aME€HA TEKCTa MPHU BBO/JIE, paCTIO3HAHHBIEC (DYHKIIHH,
aBToopMart Mpu BBOJIE U IpYyTHUE.

Pabdouas 00/1acThH

1.

Onuusa HanpasJsiionmye BbIpABHUBAHUSA MCTIOIB3YETCS TS
BKJTIOUCHMSI/OTKIIFOUECHUST HAMTPABIISIOIIUX BEIPABHUBAHUS, KOTOPHIC
MOSIBJISIFOTCSI MIPU TEPEMENICHUU 00BEKTOB U MO3BOJISIIOT TOYHO PACIIONOXHUTh
UX Ha CTpaHUIIC.

Oniusa Ucnoab3oBath kiaasuiny Alt nyist Hapuranum no uarepdeiicy ¢
NMOMOIIBIO KJIABHATYPbI UCIIOJIb3YETCS I BKIIFOUEHUS UCIIOJIb30BaHUS
kiapumy Alt / Option B coueTaHusAX KIIaBHIIL

IMoka3biBaTh KHONKY [leyaTh B mIanke pegaKkTopa — B MIANKE PeIaKkTOpa
OyaeT 0ToOpaXkaThCsi COOTBETCTBYIOIIAS KHOTIKA.

IMoka3biBaTh KHONKY COXpPaHUTH B IIANKE PEIAKTOpPa — B IIIANKE PEIaKTOpa
OyaeT 0ToOpaXkaThCsl COOTBETCTBYIOIIAS KHOTIKA.

IMoxa3piBaTh KHONKY OTMEHHTDH B IIAMKE PEIAKTOPa — B IIIAINIKE PEIaKTOpa
OyneT oToOpakaThbCsi COOTBETCTBYIOIIAS KHOIIKA.
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6. IMoka3biBaTh KHONKY [IOBTOPUTH B HIANKE peJaKTOpa — B IIAIKe
penakTopa 0yneT 0ToOpakaThCs COOTBETCTBYIONIAsI KHOMKA.

7. Onuusa Tema nnTepdeiica nCTIONL3yETCS AJISI K3BMEHEHUS IBETOBOU CXEMBI
uHTep(deiica pemakropa.

O

Onmus CucteMHAasi TIO3BOJISIET PEAKTOPY COOTBETCTBOBATH CUCTEMHOMN
TeMe uHTepderica.

CaertJiasi IBETOBasi raMMa BKJIFOYAET CTaHJAPTHBIC CUHUM, OCIIBIN U
CBETJIO-CEPBIN IIBETA C MEHBIIIMM KOHTPACTOM 3JIEMEHTOB MHTEpderica,
MOAXOIAIINE SIS paOOTHI B THEBHOE BPEMSI.

Kiaccuueckasi cBeT/Iasi IBETOBas raMMa BKJIFOYAET CTAHAAPTHBIC CUHUH,
OCBIl U CBETJIO-CEPhIN I[BETA.

Temnas 11BeTOBas raMMa BKJIFOYAET YEPHBIN, TEMHO-CEPBIN U CBETIIO-
cepblii BETA, MOAXOASIINE ISl padOThl B HOYHOE BPEMSI.

KonTpacrHas TeMHasi IBETOBAsi TaMMa BKJIKOYAET YEPHBIN, TEMHO-CEPBIN
1 Oenblif IIBeTa ¢ OOJIBIIIMM KOHTPACTOM AJIEMEHTOB UHTEp(deiica,
BBIJICTISIONINX padouyto o0acTh (aitna.

Onuysi BRIIOYUTH TEMHBIH PeKUM HCIIOJIB3YETCs, YTOOBI CIenaTh
pabouyro 00JacTh TEMHEE, €CJIM IJI pefakTopa BeiOpaHa TemHuas umu
KounrpacTHas reMmHas Tema untepdeiica. [locraBbTe rasouky BraounTh
TEMHBII pesKMM, 9TOOBI aKTUBUPOBATH ATy OIIIIHIO.

Oniusa EqxuHnna usMepeHus UCIONb3yeTCs JIs ONPEICICHUS €ANHUII,

KOTOpPBIE JOJKHBI UCIIOJIb30BATHCSA HA JIMHEUKAX U B OKHAX CBOMCTB IS
U3MEPEHUS [TApAMETPOB JIEMEHTOB, TAKUX KaK IIIMPUHA, BBICOTA, UHTEPBAJIbI,
noJig ¥ T.4. MoxHo BbiOpath oniuto Cantumertp, Ilynkr wim Jroiim.

9. Omuwmst CTaHaapTHOE 3HAYEHHE MACIITa0a UCTIONB3YeTCs JUIsl YCTAaHOBKH
CTaHAAPTHOIO 3HAYEHHUS MacilTada MyTeM €ro BbIOOpa U3 CIHMCKA JOCTYIHBIX
BapuaHToB oT 50% 10 500%. MoxxHo Takke BbiOpath onuuto Ilo pasmepy
crpanunbl wiv [o mupune.

10.0Onuus XuHTHHT TIPUQTOB UCTIOIB3YETCS AJI BBIOOpa crioco0a 0TOOpakeHUsI
mpudTa B peIakTope JOKYMEHTOB.

O

Bribepute onmuro Kak Windows, eciin BaMm HpaBUTCS OTOOpaKeHUE
mpudToB B onepariuoHHon cucreMe Windows, TO €CTh € UCIIOJIb30BAHUEM
xuHTUHTA mpudToB Windows.

Bri6epute ommuto Kak OS X, ecnu Bam HpaBuUTCsS 0ToOpakeHue mpudToB
B OTIEPAIIMOHHOM cucTemMe Mac, To ecTh BooOIIIe 6€3 XMHTUHTA MIPUPTOB.

Bri6epute om0 CoOCTBEHHBIN, €CITH XOTUTE, YTOOBI TEKCT OTOOpaXKaIcs
C XMHTHHTOM, BCTPOEHHBIM B (halijIbl MIPUQPTOB.

Pe:kuM K3IIMPOBAaHUS 10 YMOJTYAHHIO - HCIIONIBb3YETCS AJIsl BEIOOpa
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pexIMa KIITUPOBaHMs CHMBOJIOB IipudTa. He pekoMenmyeTcs
MepeKIroyYaTh 6€3 0COOBIX MPUUUH. ITO MOKET OBITH MOJIE3HO TOJIBKO B
HEKOTOPBIX CITydasx, Hal[PUMEp, IPU BOZHUKHOBEHUH TPOOJIEMBI B
opay3zepe Google Chrome ¢ BKIIFOUEHHBIM aIIMapaTHBIM YCKOPEHUEM.

B penaktope TOKyMEHTOB €CTh JIBa PEXKMUMA KIIINPOBAHUS:

1. B nepBoM pexume KIMUPOBAHUSA KaKasi OYKBa KIIIUPYETCS KaK OTAEIbHAs
KapTUHKA.

2. Bo BTOPOM PEKUME KOMIUPOBAHUSA BLIACIISACTCA KapTHHKA OIIPCACICHHOI'O
pa3McEpa, B KOTOpOﬁ AUHAMHUYCCKU PACIIOJIararoTCA 6YKBI>I, a TaK¥XKC
pCalIn30BaH MCXAaHN3M BBIACICHUA U YAAJICHUA IIaMATH B ATOM KapTHUHKC. Ecau
I[MaMATH HCOJOCTATOYHO, CO34AaCTCA ApPpYyTrasad KapTUHKA, U TaK JaJICC.

Hacrpoiika Pe:xxum K3MpoOBaHKS 10 YMOJTYAHUIO IPUMEHSIET JIBA BBIIICYKA3aAHHBIX
pexKUMa KAIIUPOBAHUS 10 OT/ICIBHOCTH JIJISl Pa3HBIX Opay3epoB:

= Koraa Hactporika Peskum K3IIHUPOBAHUSA 110 YMOJYAHUIO BKIIFOUEHA, B
Internet Explorer (v. 9, 10, 11) ucnons3yeTcsi BTOpOH pexum
KAIIMPOBAaHMS, B IPYTUX Opay3epax UCIOJIb3yeTCs MePBbI pesKuM
K3LIMPOBAHMSL.

» Korga HacTtpoiika Pexxum KIIIMpPOBaHUSA 10 YMOJYAHHMIO BBIKIIIOUCHA,
B Internet Explorer (v. 9, 10, 11) ucnonbs3yercs nepBblii pexxum
K3LIMPOBAHMS, B IpYrUX Opay3epax UCHOJIb3yeTCs] BTOPOM pe:KuM
KIIIMPOBAHMS.

UT0oOBI COXpaHUTh BHECEHHBIC U3MEHEHUS, HAXXMUTE KHONKY [IpuMeHuTh.

10.4 ITapameTpsl peICTaBICHUS U HHCTPYMEHTHI HABUTALIMU

B penakTope 10KyMeHTOB JOCTYIEH PsAJl UHCTPYMEHTOB, MTO3BOJISIONINX O0JIETYUTh
MPOCMOTP ¥ HABUTAIIMIO TI0 IOKYMEHTY: MacIlTad, yka3aTreilb HoMepa CTPAHUIIbI U

JIpyTHE.

HacrpoiiTe napamerpsl npeacTaBICHUS

YToOBI HACTPOUTH CTAHJAPTHBIC apaMEeTPhI MPECTABICHUS U YCTAHOBUTh HanboJiee
yAOOHBIN peXUM PadOThI C TOKYMEHTOM, IepelanTe Ha BKIIaaky Bua u BeiOepuTe,
KaKue dJIeMEeHThI uHTepdeiica TpedyeTcst CKphITh Wiiu oToOpa3uTh. Ha Bkiagke Bua
MOYHO BbIOPATH CJICIYIOIINE OIIINH:

¢ 3aroJi0BKH — 4TOOBI 10KA3aTh 3ar0JIOBKM JOKYMEHTA B JIEBOM IaHEIIN.

e MacmTad — yToObI BRIOpaTh U3 BHITIAAAIONIETO CIIUCKA HYKHOE 3HAUCHHE
mactarada ot 50% mo 500%.

e [Ilo pa3Mepy cTpaHMuBbI - YTOOBI BCSI CTPAHUIIA LIEIMKOM MTOMEIaaach B
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BHJIMMOM YacTH paboueit 00acTu.

e Ilo mmpune - 4TOOBI MIMPHHA CTPAHUIIBI JOKYyMEHTa COOTBETCTBOBAIA
BUIUMOM yacTH paboueil 061acTH.

o Tema unrtepgeiica — BEIOEpUTE W3 BBINAIAIONIETO MEHIO OJIHY U3 JOCTYITHBIX
teM uHtepdeirica: Cucmemnas, Ceemnas, Knaccuueckas ceemnas, Temnuas,
Koumpacmnas memnas. Korna Bximouena 7Temuas unu Konmpacmuas memuas
Te€Ma, CTAHOBUTCS aKTUBHBIM IepekitouaTeab TeMHBbIH TOKYMEHT;
HCIIOJIB3YWTE €T0, YTOOBI BEIOpATH /Tl paboueii 06JacTh OCIbIi MIIH TEMHO-
CEpBIN LBET.

L4 Bcerna MOKa3bIBATh MAHEC/Ib HHCTPYMEHTOB — KOI'ZId 3Ta OIIINA OTKJIIHOYCHA,
6YI[CT CKpbITa BEPXHAS IMAHCIIb HHCTPYMCHTOB, KOTOpasA COACPKUT KOMaHbI.
Ha3panus BKJIaIOK IIPpHX 3TOM OCTAIOTCA BUAUMBIMU.

MoO>KHO TaKxke ABAXKJbI IICJIKHYTD I10 000 BKJIAJKC, YTOOBI CKPBITh BCPXHIOIO
IMaHCJIb HHCTPYMCHTOB HJIN OT06pa3I/ITI> €C CHOBaA.

o CTpoka coCTOSTHMS — KOTJ[a 3Ta OMIUS OTKJII0YEHA, OyIeT CKphITa camast
HIDKHSA [1aHEJb, HA KOTOPOM HaXOAUTCA YKa3aTe/lb HOMepa CTPAHULbI U
kHonky Macmrada. UtoOb1 0TOOpa3uTh CKPBITYIO CTPOKY COCTOSTHMSA,
LIEJKHUTE MO 3TOW OIIUU €IIIE Pa3.

e JluHeiikM - KOTJ1a 3Ta ONUHUA OTKIIOUYEHA, OYIYT CKPBIThI IMHEUKH, KOTOPBIE
WCIIONIBb3YIOTCS JJIsl BBIpPABHUBAHUS TEKCTA, TpadUKu, TAOIUL, U IPYTUX
AJIEMEHTOB B IOKYMEHTE, YCTAHOBKH TOJIEH, TO3ULMI TaOYJISLMU U OTCTYIIOB
a03areB. UToObI 0TOOPA3UTH CKPBITHIC JIMHEHKH, IESITKHUTE 110 ATOM OIIIHH
eule pas.

o JleBasi naHesb — /711 TPOCMOTpPA WM CKPBITHS JICBOM OOKOBOU IMaHEIH.

o [IpaBas maHeJib — JJI1 IPOCMOTpPA WM CKPBITUS TTPaBO OOKOBOM MaHEH

[IpaBas 6GokoBasi maHe b CBEPHYTA MO YMOI4YaHHI0. YTOOBI ee pa3BepHYTh, BbIACIUTE
1100011 00BEKT MM (PParMeHT TEKCTA U MIEIKHUTE 10 3HAUKY BKJIAJKU, KOTOPasl B
JAHHBIM MOMEHT aKTUBUPOBaHa (YTOOBI CBEPHYTh MTPaBy0 OOKOBYIO MaHENb, HIEIKHUTE
0 ATOMY 3HAYKY €Ile pa3).

Korma otkpeita manens Kommentapuu vim Uar, jieByro O0OKOBYIO IMaHETbh MOKHO
HACTPOUTH ITyTEM MPOCTOTO MEPETACKUBAHUS: HABEAUTE KYpCOP MBIILIH HAa Kpail JIEBOU
OOKOBOI MTaHe I, YTOOBI KypCOp MPEBPATHUIICS B IBYHAIIPABICHHYIO CTPEIIKY, U
MIepPETAIINUTE Kpail TaHeIu BIIPaBO, YTOOBI YBEIMYUTh IMTUPHUHY TTaHETH. UTOOBI
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BOCCTAHOBUTH MCXOJHYIO IIIMPHUHY, IEPETALINATE KPall TaHEIHN BIIEBO.
Hcnonb3yiiTe HHCTPYMEHTHI HABUTALMU

JI71s1 OCyIIeCTBICHHS] HABUTALMM 110 JOKYMEHTY UCIIOJIb3YUTE CIEAYIOIIHE
UHCTPYMEHTBI:

Knomnkn Macmrad pacnosioxKeHbl B MPAaBOM HUKHEM YTITY U UCIIOJIB3YIOTCS JIS
YBEJIMYEHHS U YMEHBIIIEHUS TEKYIIEro JokyMeHTa. UToObl H3MEHUTH BHIOPAHHOE B
TEKYUIMH MOMEHT 3Ha4eHUE MaciITada B MPOILICHTAX, IISIKHUTE 110 HEMY U BBIOEpUTE B
CIIUCKE OJMH U3 JOCTYMHBIX apameTpoB Macitaduposanus (50% / 75% / 100% /
125% / 150% / 175% / 200%) unu ucnoap3yiTe KHOMKU Y BeJIMYUTh +WIH
Ymenbmuth —. Haxxmute 3Hauok Io mupune =, 4T00bI IIMPUHA CTPAHUIIBI
JIOKyMEHTa COOTBETCTBOBAJIa BUMMOM YyacTu paboueit obmactu. UToObI Bes cTpaHuIla
LETMKOM MOMeIaJIach B BUIUMOM yacTu paboueit odnactu, Haxxmute 3Ha4ok Ilo
pa3mepy crpanuubi B, [TapameTps! MacmTaba J0CTYMHBI TAKKe HA BKIaAKe Buj.

Ykazarejb HOMepa CTPaHUIbI [TIOKA3bIBAECT TEKYIIYIO CTPAHUILY B COCTABE BCEX
CTpaHUIl TEKyIlero JokyMeHTa (cTpanuna 'n' u3 'nn'). lllenkHuTe mo 3TOM HAUCH,
YTOOBI OTKPBITH OKHO, B KOTOPOM BBl MOXeTe BBECTH HOMEP HYKHOUM CTpaHUIILI U
OBICTPO MEPENTH Ha HEe.

10.5 IIpocmoTpiuk nokymentoB P7-Oduc

Bo1 Mmoxere ncnonp3oBath IIpocmoTpink 1o0KkymeHTOoB P7-Odmc st oTkpbITHA 1M
npocmoTtpa ¢aitnoB PDF, XPS, DjVu.
IHpocmoTpmnk nokymeHToB P7-Oduc no3pomnser:

e npocmatpuath ¢aitinsl PDF, XPS, DjVu,

e 00aBIsATh KOMMEHTApPHUH MIPH MOMOILH YaTa,

e [epeMeniaThes Mexay (aiisaMy Ipy NOMOIIY HABUTAIMOHHOW NTaHENH, a
TaKXe IPOCMAaTPUBATh ICKU3bI CTPAHULL,

® UCIOJB30BaTh NHCTPYMEHT BBIAEIECHHUS U HHCTPYMEHT "Pyka",
® pacreyaTblBaTh U CKaUMBaTh (PaIbl,
® LCIOJb30BAaTh BHYTPEHHUE U BHEIIHUE CCHUIKH,

® [0JIy4aTh AOCTYM K JIOMOJHUTEIBHBIM MapaMeTpaM PeAaKkTopa u
MPOCMAaTPUBaTh HHPOPMAIIUIO O JOKYMEHTE MPHY MOMOIIHY BKIaaku Dailn wim
Bunx:

o Pa3memeHue (I0CTYITHO TOJIBKO I OHJIAUH-8EpCUU BEPCUH) — TTAllKa Ha
JMICKE, B KOTOPOM XpaHUTCS (aii.

o Buaagesen (1OCTyIHO TOJNBKO IJISI OHIAUH-8EPCUY BEPCUM) — UMS
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MOJIB30BATEINSI, KOTOPBINA cOo31ai (aii.

o 3arpy:keH (IOCTYIHO TOJBKO JIJISl OHIAUH-6epCUlY BEPCUN) — 1aTa U BPEMS
3arpy3ku (paiina.

o CraTucTHKa — KOJIMYECTBO CTPAHHII, a03alleB, CJIOB, CAMBOJIOB, CHMBOJIOB
C IpoOeTamu.

Pa3mep cTpaHuibl — pa3Mepsl CTpaHUIL B (aiine.

IMocaennee u3MeHeHMe — J1aTa U BPEeMs TTOCIIEAHET0 U3MEHEHUS (aitna.
Co3nan — 1ata 1 BpeMsi Co3/laHus IOKYMEHTa.

IIpujio:keHune — MpuitokKeHNUE, B KOTOPOM OB CO3/IaH JOKYMEHT.

ABTOpP — UM 4€JIOBEKa, CO3/AaBIIETO (ai.

o O O O O o©°

IIpouszBoautenr PDF — npunoxxenue, ucronb3zyemoe Jijisl IpeoOpa3zoBaHus
nokymeHTa B ¢popmar PDF.

Bepcusi PDF — Bepcus ¢aiina PDF.

O

o PDF ¢ teramm — nokaseIiBaet, coaepxut jau ¢aiin PDF Teru.

o bblicTpblii Be0-NPOCMOTP — OKA3bIBAET, BKIIIOUEH JIU OBICTPBIN BEO-
IIPOCMOTP IS JOKYMEHTA.

® HCIIOJIb30BAaTh IIJIaI MHHEI.

Unrepdeiic [IpocmoTtpmuka nokymenToB P7-Oduc:

&% P7-00UC dain  MnarmHs MNepesop pdf

Q
=

MepeBoy

[od

CTpanuua 1 us 15 N B lel  — Wacwras 100%

1. BepxHsis naHenab HHCTPYMEHTOB MPEAOCTABISAET JOCTYN K BKiIaakam Dait,
Bupa n [1narussl, a Takke K CIEAYOINM 3HaYKaM:
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EElHanmeuataTh no3posseT pacredarats (aiii;

CKa‘laTb ITO3BOJIACT CKa4aThb (bafm Ha Balll KOMIIBIOTCP,

ESOTkpeITHL pacnioioxkenne gaiina B 0eckmonnoli 6epcuu 03BONSET B
okHe IIpoBoaHUKA OTKPHITH MMANKy, B KOTOPOU XpaHutcs dain. B ounaiin-
gepcuu TIO3BOJISIET OTKPHITH B HOBOM BKJIaJIKe Opay3epa namnky Ha JKucKe, B
KOTOPOM XpaHuTCs ¢ail;

#i106aBuThL B H30panHoe / YIaIMTh U3 H30PAHHOTO YTOOLI JIETKO U
OBICTPO HaTH (haiiil, HIENIKHUTE MyCTYIO 3BE370UKY. DTOT ¢aitn OyaeT
no6asieH B u3bpanHoe. ll{enkHuTe 3aMoMHEHHYIO 3B€3/109KY, YTOOBI
yaanuth (aitsn u3 n3dpanHoro. Jlo0aBIeHHBIN (ailin — 3TO APIBIK, TO3TOMY
caMm (haiin ocTaeTca B UCXOJHOM MecTe. Y falieHue (aiisia u3 u30paHHOTO HE
MPUBOIUT K YJAJICHHUIO (paiiyia U3 ero HCXOIHOTO MECTOTIOOKEHUS;

!JHOI/ICK IMO3BOJIACT UCKATh B AIOKYMCHTC OIIPCACICHHOC CJIOBO, CUMBOJII H
T.AO.

HOJ11>3OBaTe.m> 0TOOpa)kaeT M4 MOJIb30BATENS IPU HABEICHUH HA HETO
Kypcopa MBIIIIH.

2. B Ctpoke cocTosiHMSI, PacIoNOKEHHON B HIDKHEN 9acTu okHa [IpocMmoTpiinka
nokymeHToB P7-Oduc, yka3piBaeTCs HOMEpP CTpaHUIBI U OTOOPaKAKOTCS
(oHOBBIE YBEOMJICHHS O COCTOSIHMM. B cTpOKe HaxoasaTCs clieAyroue
MHCTPYMEHTBI:

O

O

& HNHcTpyMeHT BbliieJIeHUsl T03BOJISIET BBIACISTH TEKCT B (aidse.

3 HNucrpyment "Pyka" no3BossieT nepetackuBaTh U NPOKPYIUBATH
CTPAHMILY.

FiTo pasmepy cTpaHunbI T03BOISET H3MEHUTH Pa3Mep CTPAHHIIBI, YTOOBI
Ha HKpaHe 0TOOpakajach BCA CTpaHULA.

l=To mmMpuHe MO3BOJIIET UBMEHUTH pa3MEpP CTPAHULIbI, YTOOBI OHA
COOTBETCTBOBAJIA IIMPHUHE DKPaAHA.

— Macurad 100% + MacmiTa6 mo3BosIseT YBeIMUMBATE U YMEHbIIAT

MacmTad CTpaHHUIIbI.

3. Ha JleBoii 6GoxoBaii naHe/n HaXOATCS CICAYIONINE 3HAUKH:

O

O

O

Q- IMMO3BOJEICT UCIIOJIB30BATh HHCTPYMCHT INOMCKA U 3aMCHHI,

LE3(nocTymHO TONBKO B omaatin-6epcuis) - TIO3BOISET OTKPBITH HaHes b YaTa,

=- TI03BOJISIET OTKPHITH MMaHENIh 3aroJIOBKH, Ha KOTOPOU 0TOOpaXkaeTcs
CIIMCOK BCEX 3ar0JIOBKOB C YUETOM COOTBETCTBYIOIINX YPOBHEMN
BJIO’keHHOCTH. [I]enKkHUTE Ha 3aroJI0BOK, YTOOBI IIEPENUTH K CTPAHHUIIE,
cojieprKalliei BRIOpaHHBIN 3aTr0JIOBOK.
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®
o - O3BOJISIET MTPOCMOTPETH CBEICHUS O MPUIIOKEHUH, B KOTOPOM
pPEIAaKTUPYETCS] JOKYMEHT.

Mepeeon

* O npogykTe
Cogepxumoe
JOCTYNHEIE A3LIKA

+ [lepeBoq Ha BaLL A3LIK

@m“@ o

CHcTemMHele TpEG0BEaHWA
CucTema nepeeona
MpocMoTp pesyneTaTta nepeeoaa
* [MonesHsle COEETEI

MICNONL30BaHUE AMNETEDHATHEHKIX
cny:¥G onA nepesona

MpoCcMoTP Nepesonos Ha OpyTHx
A3LIKaX

MMOWCE KENIOYen UK CNoe

MonyunTe CCEINKY Ha NepesefeHHLIN
FMHOY

[ 00aBHTL KOMMEHTApWI K nepesogy

Jaeeplieqne nepesona

[[lenxkauTe 1o 3Hauky IlapameTpsbl 3aroJ10BKOB ClipaBa OT MaHEIU 3ar0JIOBKH U
WCMOJIB3YWUTE OJIMH U3 IOCTYIHBIX TYHKTOB MEHIO:

* Pa3BepHyTh Bce — 4TOOBI Pa3BEPHYTh BCE YPOBHU 3ar0JIOBKOB Ha
MaHEU 3aroJIOBKH.

* CBepHYTH Bce — YTOOBI CBEPHYTh BCE YPOBHU 3aroJIOBKOB, KPOME
yposusa 1, Ha naHenu 3aroJIOBKM.

* Pa3BepHyTb 10 YPOBHS — YTOOBI pa3BEPHYTh CTPYKTYPY 3aroJIOBKOB JI0
BbIOpaHHOTO ypoBHs. Hanpumep, eciu BeIOpaTh yposeHs 3, TO OyIyT
pa3BepHyTHI ypoBHHU 1, 2 1 3, a ypoBeHb 4 U Bce OoJiee HU3KUE YPOBHU
OyAyT CBEPHYTHI.

* Pa3mep mpugra — yToOB HACTPOUTH pazMep mpudTa s TEKCTa Ha
MaHe u 3aroJi0OBKH, BEIOPAB OAMH U3 JOCTYIHBIX IPECETOB: ManenvKuil,
Cpeonuii n bonvwoti.

. Hepenochb JJIMHHbBIC 3aroJIOBKH — YTOOBI IEPEHOCUTD TCKCT
JJIIMHHBIX 3ar0JIOBKOB.

UT0oO0BI Bpy4YHYIO pa3BEpHYTh UM CBEPHYTH OINPEICIICHHBIE YPOBHU 3ar0JIOBKOB,
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VCIIOJIb3YITE CTPEIIKU CIIEBA OT 3ar0JIOBKOB.

YToOBI 3aKpBITH MaHETb 3ar0JIOBKH, CIIIE Pa3 HAOKMHUTE Ha 3HAYOK =3aroJIOBKH Ha
JIEBOIT OOKOBOM MAHEIIH.

o [B- mosBomsier 0TOGPAKATH SCKM3BI CTPAHMIL ISt OBICTPON HABHMIAIH IO
nokymenty. [l{enkHuTe Ha 3HAYOK & “Ha MaHed JCKH3bI CTPAHMIL, YTOOBI
noay4uuTh AocTyn Kk [lapamMeTpam 3¢Kku30B:

JCEM3EI CTpaHKMy 3. X

Paismep ackmaos

O O [

al o

v BbigentTs BMOMMYH YACTh CTPAHWLGI

od

» [leperamure Moi3yHOK, 4TOOBI HK3MEHUTDH pa3Mep ICKU3a,

* Yr1oObl yKa3aTh 00J1aCTh, KOTOPAs B TAHHBIA MOMEHT HaXOAUTCS HA
AKpaHE, AKTUBUPYUTE ONUNIO BbIIeIUTh BUAUMYIO YACTh CTPAHHUILbI.

JlaHHast oMU BKJIIOYCHA 10 YMOJTYaHUI0. UTOOBI OTKITFOUHUTS €€,
HICTIKHUTE eIIe Pa3.

YT00BI 3aKPHITH MAHEIbL ICKH30B CTPAHUIL, €IIE Pa3 HAKMHUTE Ha 3HAYOK EDcKu3bI
CTPaHUIl Ha JIEBOM OOKOBOM MaHENH.

10.6 ®yHKIMS TOUCKA U 3aMEHBI

Yro0bl HATH HY)KHBIE CHMBOJIBI, CJI0BA I (hpa3bl, NCIOIL30BAHHBIE B JOKYMEHTE,
KOTOPBIi BBl B TAHHBII MOMEHT PeJaKTUPyETe, HAKMHUTE Ha 3HAYOK X,
PacCIoIOKEHHBIN Ha JIEBOM OOKOBOM MaHEe U, WM 3HAY0K r!l, PACIIOJIOKEHHBIN B
IPaBOM BepXHEM yri1y. Bbl Takke MOKeTe MCIIOJIb30BaTh couetanue knasuir Ctrl+F
(Command+F ams MacOS), 4ToObI OTKPBITH MAJICHBKYIO MTAHEIb TIOUCKA, HITH
coyeranue kinasuii Ctrl+H, 4ToObl OTKPBITH PACIIMPEHHYIO ITAHENb TOKUCKA.

B npaBoMm BepxHeM yriry pabodeit o6mactu OTKpoeTcs: MasieHbKas naness [louck.
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YT0OBI OTKPBITH JOMOJIHUTENILHBIE IIAPAMETPHI, HAKMUTE 3HAYOK © WM UCIIOJIB3YHTE
coueranue kiapumm Ctri+H.

OTtkpoercs nanens [onck u 3amena:

4

h MoMcK W 2ameHda ¥
=
=

C y4eToOM perMcTpa

Toneko CNoOEC LENWEOM

BBenute 3anmpoc B COOTBETCTBYIOIIIEE MOJIe BBOAA NaHHBIX [Touck.

Ecau Tpebyercst 3aMeHUTDb OJTHO WK 00JIee BXOXKACHUN HalICHHBIX
CHMBOJIOB, BBEJIUTE TEKCT JIJIT 3aMEHBI B COOTBETCTBYIOIIIEE T10JIE BBOJIA
JAHHBIX 3aMeHUThb Ha. Bbl MOXeTe 3aMEHUTH OJTHO BBIJICJICHHOE B JIAHHBIN
MOMEHT BXOKJICHHE WJIM 3aMCHHUTH BCE BXOXKICHHS, HA)KaB COOTBETCTBYIOIIIHE
KHOTNIKM 3aMeHHUTb WX 3aMEHHUThb BCeE.

JIns HaBUTALMK TI0 HAMACHHBIM BXOXKICHUSIM HAXKMHUTE OJIHY M3 KHOIIOK CO
crpenkamu. KHomKa - OKa3bIBaeT CIEAYIONICE BXOXKICHHUE, a KHOIKA
MOKa3bIBAET MPEbIAYIIECE.

3ajaiiTe mapaMeTphbl MOUCKA, OTMETHUB HYKHBIE OILINH, PACIIOJI0KEHHbIE MO/
MOJIIMH BBOJIA:

o C y4eToMm perucrTpa - UCHOJIB3YETCS ISl MOMCKA TOJIBKO TEX BXOXKICHUMH,
KOTOpbIE€ HAOpaHbI B TAKOM K€ PETUCTpPE, YTO U Balll 3a1poc, (Harpumep,
€CJIM BbI BBEJIM 3aIpocC 'PelakTop', Takue CloBa, KaKk 'peaaKkTop’ Win
'PEJAKTOP' u T.4. He OyAyT HailneHsbI).

o Toabko cj10BO HEJIMKOM - UCIIOJIB3YCETCA AJI IIOACBETKH TOJIBKO CJIOB
OCJINKOM.

Bce Bxoxaenust OynyT nmoAcBedeHbI B (aiisie ¥ Moka3aHbl B BUE CIIHCKA HA TAHENIN
IHouck cnesa. Mcnonp3ylre CIMCOK IS IEPEX01a K HY’)KHOMY BXOXKIEHUIO WIH
WCIIOJIb3YUTE KHOIIKY HABUT ALK U
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PenakTop 10KyMEHTOB IO/JIEPKUBAET MOUCK CIEIIMATBHBIX CUMBOJIOB. YTOOBI HAUTH
CIIEIMAJIbHBIA CUMBOJI, BBEJIUTE €TI0 B MOJIE TOUCKA.

Crmmcok CeOHaJIbHBIX CUMBOJIOB, KOTOPBIC MOXXHO MCIIOJIb30BATh B IIOUCKE.

CnenuajJbHBIH CHMBOJI

Onucanune

N

Pa3zpeiB cTpoku

A [To3urus Tadysuu
N7 JIro60i1 cumBOII

N JIroOas udpa

"$ Jrobas Oyksa

n Pa3peiB KOI0HKH

e KonneBas cHocka

A CHocka

g I'paduueckuii >nemenHt
m Pa3peiB cTpaHuLbl

N~ HepazpwiBHbiii neduc
NS Hepa3zpreiBHbIii mpobden
M CumBon Kpeimeuka
" JIroOoit mpoben

N+ Tupe

= Heduc

Ny JIro0ast uepTouka

CHGHI/IaHBHBIe CHUMBOIJIbI, KOTOPBIC TAKIKC MOKHO HMCITIOJIb30BATh JJI1 3aMCHEI:

CrnenvajJdbHBIA CHMBOJI

Onucanue
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N Pa3peiB cTpoku

M [To3urus Tabysiuu
n Pa3pbIB KOIOHKHK
m Pa3peIB cTpaHuUIls!

HepaspoiBHbiii neduc

g Hepa3zpeiBHbIii ipoben
N+ Tupe
N= Heduc

10.7 IIpoBepka opdorpaduu

B PCAaKTOPC JOKYMCHTOB MOJKHO IIPOBCPATH IIPABOIIMCAHUC TCKCTA HAa OIIPCACIICHHOM
SA3BIKC Y UCIIPABJIATDH OIMOKHU B X04cC pCaAaKTHUPOBAHUA.

[Ipexne Bcero BbidepuTe A3BIK J0KyMeHTa. HaxkmuTe Ha 3HaUOK &3agaTh A3BIK
JTOKYMEHTA B CTPOKE COCTOSIHUA. B OKHE, KOTOpOE MOSIBUTCS, BEIOEPUTE HYKHBIH SI3bIK
u Haxxmute kHonKy OK. BrIOpaHHBIH S3bIK OyACT MPUMEHEH KO BCEMY JOKYMEHTY.

Brifpare 830k QOKYMEHTA

ABC Pycormit (Poccua) w

YtoObl BHIOpATh KAKOK-TO APYIro#l A3BIK JJI JI000T0 (parMeHTa TeKCTa B 3TOM
JIOKYMEHTE, BBIJIETUTE MBIIIBIO HYKHYIO YaCTh TECTA U UCIIOJIb3YUTE MEHIO

Fycciuit (Poccus) © | ' xoTOpoe HAXOJUTCS B CTPOKE COCTOSHUS.

s BraroueHust GyHKIUU TpoBepku opdorpaduu MOXKHO CAENATh CIEAYIOIIee:
e HaxmMure Ha 3HauOK " [IpoBepka opdorpadum B CTPOKE COCTOSHMS HIIN

e OTKpoiiTe BKIaaAKy Paiiy BepXHel MmaHeaIu HHCTPYMEHTOB, BEIOCPUTE OIIIHIO
JlonotHMTE IbHBIE TAPAMETPbI, TOCTABbTE TAJIOUYKY PSIAOM C ONIMUEN
Briarouurs nposepky opgorpapuu v Haxxmute KHONKY IIpuMeHuTD.
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CrnoBa, HanMCaHHBIE ¢ OIIKMOKamMu, OyAyT MOJAYEPKHYThI KPACHOW YEPTOM.

[lenaxHUTE MPaBOil KHOMKOW MBIIIH MO HY>KHOMY CJIOBY, YTOOBI BEI3BATh MEHIO, U:

® BBIOEPHUTE OHO M3 MPEIIOKEHHBIX TOXO0KHUX CIIOB, KOTOPHIC HAITHCAHBI
MPaBUJIbHO, YTOOBI 3aMEHHUTD CJIOBO C OMMOKOM Ha MPEIJIOKEHHOE CIIOBO.
Ecnu HalileHO CIUIIKOM MHOTO BapUaHTOB, B MEHIO MOSIBIISIETCS ITYHKT
boJabie BApUaHTOB...;

e yucnomas3yiite onuuto IIpomycTuTh, 4TOOB! IPONYCTUTH TOJIBKO 3TO CJIOBO U
yOpath noguepkuBanue win IlpomycTurs Bee, 4TOOBI TPOITYCTUTH BCE
WJICHTUYHBIE CJI0BA, TOBTOPSIOIINECS B TEKCTE;

® €CJIM TEKYIEe CIIOBO OTCYTCTBYET B CJIOBApe, 100ABHTE €r0 B
MOJIB30BaTEILCKUM ClIOBapb. B ciaexyromnuii pa3 3To CiI0BO HE OyAeT
PaCIEHUBATHCS KaK OMIMOKA. ITa BOBMOXHOCTH JIOCTYITHA B 0eCKMONHOU
sepcuul.

® BBIOEpUTE JIPYTOM SI3BIK IS TOTO CJIOBA.

Ow6kal
Ouwinbxa
MpomycTHTE

MponyCcTHTL BCE

@) Brbpars mzei b

JI1st oTKJIIO4eHHus1 (PYHKIIMU TPOBEPKH opdorpadun MOKHO caenaTh Cleayromlee:
® HAXMUTE HA 3HAYOK HpOBepKa opdorpadum B cTpoKke COCTOAHUS UITH

e OTKpoiiTe BKIaaKy daiiyl BepXHel MaHeau THCTPYMEHTOB, BEIOEPUTE OMIIMIO
JlonoJIHUTeIbHBIE TapaMeTPhbl, yOepHUTe TrajlouKy psiioM C OMIHei
Bruarouuts nposepky opgorpadpuu v Haxxmure KHONKY IIpuMeHuTD.

10.8 ®yHKIIMU aBTO3aMEHBI

(DYHKHI/II/I ABTO3aMCHbI UCITOJIB3YIOTCA JIS1 aBTOMATHUYICCKOT'O CI)OpMaTI/IpOBaHI/IH TCKCTAa
IIpu O6H3py>KCHI/II/I NJIM BCTAaBKHU CIICHUAIIBHBIX MATCMATHYCCKHUX CUMBOJIOB ITYTCM
paciio3HaBaHus OIIPCACICHHBIX CUMBOJIOB.

JlocTyriHble mapaMeTpbl aBTO3aAMEHBI IIEPEUHCIIEHBI B COOTBETCTBYIOIIEM JUAJIOTOBOM
okHe. UToOBI €T0 OTKPBITh, IEpeiinTe Ha BKIAAKy MDaiij -> JlonoaHuTeIbHbIE
napamerpsl -> [IpaBonucanue -> [lapamerpsl aBTO3aMEHBI.

JnanoroBoe OKHO ABTO3aMeHa COJIEPKUT YEThIPE BKIIAJIKU: Agmo3zamena
mMamemamuyeckumu cumeonamu, Pacnosnannvie hynkyuu, Aemogopmam npu 6600e u
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Aemoszamena.
ABTO03aMeHa MATEeMATHYECKUMMH CUMBOJIAMHU

[Tpu paboTe ¢ ypaBHEHUSIMHU MHOKECTBO CUMBOJIOB, TUAKPUTHUECKHUX 3HAKOB U 3HAKOB
MaTEeMaTUYECKHUX AEHCTBUI MOKHO JOOABHUTH ITyTEM BBOJA C KJIABUATYPHI, a HE
BBIOMpAs MIA0JIOH U3 KOJUIEKLIHH.

B penaktope ypaBHEHHI YCTaHOBUTE KYpCOp B HY>KHOM I0JI€ /ISl BBOJA, BBEJUTE
crienuabHbIA ko 1 HaxkmuTe [lpo6es. Benennslii ko1 OyaeT npeoOpa3oBaH B
COOTBETCTBYIOIIMI CUMBOJI, a Tpo0es OyIeT yaaieH.

HpnMeanne: KOJAbI 9YBCTBUTCIIBHBI K PCTUCTPY.

Bb1 MoxeTe 100aBIsATh, U3MEHATh, BOCCTAaHABIMBATD U yAJISATh 3alIICH aBTO3aMEHBI U3
crrcka aBro3ameHsl. llepeniaure Bo Bknaaky ®aiti -> JlonoaHUTEIbHbIE IApaMeTPhbI
-> [IpaBonucanue -> [lapameTrpbl aBTO3aMeHbI -> ABT03aMEHA MATEMATHYECKUMH
CUMBOJIAMH.

Y1o0BI 7OOABUTE 3aIMCh B CIIMCOK aBTO3aMEHBI,
e Baeaure KO aBTO3aMEHBI, KOTOPBIA XOTUTE UCTIOJIb30BaTh, B TI0JIE 3AMEHUTh.

e Baeaute CUMBOJI, KOTOPBIHA OyI€T MPUCBOCH BBEACHHOMY BaMH KONy, B
noyie Ha.

e [llenxkaute Ha KHONKY /I00aBHTH.

YTOoOBI U3MEHUTH 3aMKUCh B CIUCKE aBTO3AMEHBI,
e BriOepurte 3anuch, KOTOPYIO XOTUTE U3MEHUTb.

¢ Brbl MOXXeTe M3MEHUTH HHPOPMAITHIO B MOJIIX 3aMeHuTh U koaa 1 Ha s
CHUMBOJIA.

e [llenxkaute Ha KHONKY /I00aBHUTH.

YToOb! yAQIUTh 3alUCh U3 CIIMCKA aBTO3aMEHBI,
e BriOepurte 3anuch, KOTOPYIO XOTUTE YAAIUTb.

e [l[esKHHUTE HA KHOIIKY YAAJIMTh.

UT0OBI BOCCTAHOBUTH paHee yIaJICHHBIC 3aITUCH, BRIOEPUTE U3 CITUCKA 3aITUCh, KOTOPYIO
HYKHO BOCCTAHOBUTb, U HAXKMHUTE KHONIKY BoCCTaHOBUTS.
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YT0oOBI BOCCTAHOBUTH HACTPOUKH IO YMOJIYAHUIO, HAKMUTE KHOIIKY COpOCHTH
HacTpoiiku. JIro6as 1o0aBieHHas BaMH 3allMCh aBTO3aMeHbI OyIeT yaaleHa, a
U3MEHEHHBIC 3HaUeHUS OYyAyT BOCCTAHOBJICHBI JI0 MX UCXO/JIHBIX 3HAYCHUI.

YT100OBI OTKIIOUNTH ABTO3aMCHY MAaTCMAaTHYCCKNMHU CUMBOJIAMH U n30eKaTh
aBTOMATUYECKUX M3MCHCHUM U 3aMCH, CHUMHUTC (bJIa)KOK 3aMeHATDh TEeKCT Ipu BBOIEC.

ABTOZaMeHa X

ABTOIaMEHA v JaMEeHATE TEKCT NpW EBOOE
MATEMATHYECKHME
CHMEQIAMH JaMEHNTE Ha:
PacnosHanHbie gryHKLMK

Il n
AETOodrOpMAT NPH EEOOE . L
AEBTO33aMeHa TEKCTa -+ -

- —_

|2 e

! F

COpoCHTE HACTPOHEM OobaEnTh ¥OANUTE
Jarpbims

B tabnuiie HY>Xe NpUBEEHBI BCE MOAEPKUBAEMbIE€ B HACTOSIIIEE BPEMS KOJIbI,
noctymnHbie B Peqakrope 10kyMeHTOB. [10HBIN CIMCOK MOAIEPKUBAEMBIX KOJOB
TAKK€ MOKHO HalWTH Ha BKiajke Daili -> J[onoJIHUTeIbHbIE IAPpAMETPhbL... ->
IIpaBonucanue -> [lapameTpsl aBTO3aMeHBbI -> ABTO3aMeHA MATEMATHYEeCKUMU
CHUMBOJIAMH.

ITonnepxrBaemMble KOIBI:

Kona CumBoJu Karteropus
I n CuMBOJIBI

Toukn

Omneparopsl
= = Omneparopsl
/< + OmnepaTopbl OTHOIICHHUS
/> * OmnepaTopbl OTHOIICHUS
/= F OmnepaTopbl OTHOIICHHUS
\above 1 CumBoiel Above/Below
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v N
\acute AKIICHTBI
\aleph N ByKkBBI UBpHTA
\alpha a ['peueckue OyKBBI
\Alpha A ['peueckue OYKBBI
\amalg 1 bunapHbIe orepaTopbl
\angle / ['eomeTpuueckue
0003HaYeHUs
\aoint § HuTerpabl
\approx R/ OmnepaTopbl OTHOIICHUH
\asmash 1 Crpenku
\ast * bruHapHBIEC OIepaTopshI
\asymp = OmnepaTopbl OTHOIICHUH
\atop i Omneparopsl
\bar - UepTta cBEpXy/CHU3Y
\Bar = AKIIEHTBI
\because OmnepaTopbl OTHOIICHUH
\begin [ Pa3nenurenu
\below T CumBoisl Above/Below
\bet 3 BykBBI HBpHUTA
\beta B ['peveckue OyKBBI
\Beta B ['peueckue OyKBBI
\beth 3 bykBEI HBpHTa
\bigcap N KpymHbIe onepaTopbl
\bigcup U KpyrmHbie onepatopsl
\bigodot © KpymHbIe onepaTopbl
\bigoplus @ KpyrmHbie onepatopsl
\bigotimes ® KpymHbIe onepaTopbl
\bigsqcup U KpyrmHbie onepatops
\biguplus ] KpyrHbie onepatopsl
\bigvee V KpyriHbie orepaTtopsl
\bigwedge A KpyrmHbie onepatopsl
\binomial (a+b)* =Y (k =0)"n_{(nik)ak b*(n—k) |YpaBHeHuUs
\bot N Jlornueckue
0003HaueHUs
\bowtie b4 OmnepaTopbl OTHOIICHU I
\box = CHMBOJIBI
\boxdot L] brHapHbIEC OrepaTopsbI
\boxminus = buHapHBIE OrIepaTopshI
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Y N

\boxplus H bruHapHBIEC OTIepaTophI

\bra ( Pasgenurenu

\break J CHMBOJTBI

\breve v AKIEHTBI

\bullet bunapHbIe orepaTopbl

\cap n bruHapHBIE OTIepaTophI

\cbrt ¥ KBajpaTHbIe KOPHH U
pauKaIIbI

\cases © CHMBOJIBI

\cdot bunapHbIe orepaTopsl

\cdots Touku

\check - AKI[CHTBI

\chi X ['pedeckue OyKBEI

\Chi X ['peueckue OyKBBI

\circ ° bunapHbIe omepaTopsl

\close 9 Paznenurenu

\clubsuit & CuMBOJTBI

\coint ¢ WuTeTpanst

\cong = OmnepaTopbl OTHOIICHUH

\coprod 1 Marematuyeckue
OIePaTOPhI

\cup U buHapHBIEC OmepaTopsbI

\dalet L bykBEI HBpHTa

\daleth 7 BykBBI HBpHUTA

\dashv 5 OmnepaTopbl OTHOIICHUH

\dd 2 JIBaxx1p1 HAYUEPUECHHBIE
OYKBBI

\Dd D JIBa)K1bl HAUEPUYCHHBIE
OYKBBI

\ddddot AKIIEHTBI

\dddot AKIICHTBI

\ddot AKIIEHTBI

\ddots Touku

\defeq £ OmnepaTopbl OTHOIICHU I

\degc i CHMBOJIBI

\degf F CHMBOJIBI

\degree g CHMBOJIBI

\delta 8 ['peueckue OyKBBI

\Delta A ['peueckue OyKBBI
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\Deltaeq

[l

OmnepaTopsl

\diamond

bunHapHbIe onepaTopsl

\diamondsuit

CUMBOJIBI

\div - bunapHsbie onepaTopsl

\dot AKIICHTBI

\doteq = Omnepatopbl OTHOMICHHH

\dots Touku

\doublea a JIBa>X1pl HAUEPUEHHBIE
OYKBBI

\doubleA A J[Bak bl HAYUEPUYCHHBIC
OYKBBI

\doubleb b JBak1bl HAYUEPUEHHBIE
OYKBBI

\doubleB B JIBak1bl HAYUEPUYCHHBIC
OYKBBI

\doublec T JIBaX bl HAUEPUEHHBIE
OYKBBI

\doubleC JIBak1bl HAUEPUYCHHBIC
OYKBBI

\doubled d J[Ba>k1bI HAUEPUEHHBIEC
OYKBBI

\doubleD ) JIBa)<1bl HAUEPUYECHHBIE
OYKBBI

\doublee ® J[Bak1bl HAUEPUYECHHBIEC
OYKBBI

\doubleE E JIBaXx1bl HAUEPUYECHHBIE
OYKBBI

\doublef £ JI[Bak1bl HAUEPUEHHBIEC
OYKBBI

\doubleF F JIBaXx1bl HAUEPUYECHHBIE
OYKBBI

\doubleg g JIBaXX 16l HAYUEPUYECHHBIE
OYKBBI

\doubleG G JIBaXx/1bl HAUEPUYECHHBIE
OYKBBI

\doubleh h JIBa)x1bl HAUEPUYEHHBIE
OYKBBI

\doubleH H JIBa)x1bl HAUEPUYECHHBIE
OYKBBI

\doublei i J[BaxX bl HAUEPUEHHBIE
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OYKBBI

\doublel I JIBax<1bl HAYEPUCHHBIE
OYKBBI

\doublej j JIBaXX11bI HAYCPUCHHBIC
OYKBBI

\doubleJ J JIBax<1pl HAYEPUCHHBIE
OYKBBI

\doublek k JIBaxk1pI HAUEPUECHHBIE
OYKBBI

\doubleK K JIBax<1bl HAYEPUCHHBIE
OYKBBI

\doublel 1 JBak1bl HAYUEPUEHHBIE
OYKBBI

\doubleL L JIBa)K/1bl HAUEPUCHHBIEC
OYKBBI

\doublem mm JIBaX bl HAUEPUEHHBIE
OYKBBI

\doubleM M JIBa)K/1bl HAUEPUCHHBIEC
OYKBBI

\doublen m J[Ba>k1bI HAUEPUEHHBIEC
OYKBBI

\doubleN Ry JIBa)<1bl HAUEPUYECHHBIE
OYKBBI

\doubleo o J[Bak1bl HAUEPUYECHHBIEC
OYKBBI

\doubleO o JIBaXx1bl HAUEPUYECHHBIE
OYKBBI

\doublep i JIBaX<11bI HAYEPUCHHBIC
OYKBBI

\doubleP P JIBaXx1bl HAUEPUYECHHBIE
OYKBBI

\doubleq q JIBaXX 16l HAYUEPUYECHHBIE
OYKBBI

\doubleQ Q JIBaXx/1bl HAUEPUYECHHBIE
OYKBBI

\doubler r JIBa)x1bl HAUEPUYEHHBIE
OYKBBI

\doubleR ] JIBa)x1bl HAUEPUYECHHBIE
OYKBBI

\doubles s JIBaXkITbl HAYCPUYCHHBIC
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OyKBBI
BaK/Ibl HAYEPUCHHBIC
\doubleS s Aasiapt Hatep
OYKBBI
Ba)K/Ibl HAYEPUECHHBIE
\doublet t A\Baspt Hatiep
OyKBBI
Ba)K/Ibl HAYCPUCHHBIC
\doubleT T BB Hatep
OYKBBI
Ba)K/Ibl HAYEPUECHHBIE
\doubleu u A\Baspt Hatiep
OyKBBI
BaK/bl HAYEPUCHHBIC
\doubleU U BB Hatep
OYKBBI
BaXK/Ibl HAYEPUECHHEIE
\doublev v ABaiet asiep
OYKBBI
Ba)K/bl HAYEPUCHHBIE
\doubleV v HABaIIBI Hatiep
OYKBBI
BaXK/[bl HAYEPUECHHEIE
\doublew w ABasist Hasep
OYKBBI
Ba)K/bl HAYEPUCHHBIE
\doublew w AABasiapt Hatep
OYKBBI
BAXK/Ibl HAYEPUECHHEIE
\doublex x ABaet Hasep
OYKBBI
Ba)K/Ibl HAYEPUCHHBIE
\doubleX X HABIIEI Hatiep
OYKBBI
BaXK/Ibl HAYEPUECHHEIE
\doubley y JlBaxn P
OYKBBI
Ba)K/Ibl HAYEPUCHHBIE
\doubleY v BB Hatiep
OYKBBI
BaXK/[bl HAYEPUECHHEIE
\doublez z ABaist Hasep
OYKBBI
Ba)K/Ibl HAYEPUECHHBIE
\doubleZ 7 Hpaiae Hatep
OyKBBI
\downarrow L Crpenku
\Downarrow U Crpenku
\dsmash | Crpenku
BaXK/[bl HAYEPUECHHEIE
\ee e JABaxn p
OYKBBI
\ell £ CHMBOJIBI
\emptyset @ O003HaYCHUS MHOXKECTBS
\emsp 3Haku mpodena
\end ] Pasnenurenu
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\ensp 3Haku nmpobeia

\epsilon 3 ['peueckue OYKBBI

\Epsilon E ['pedeckue OyKBBI

\eqarray | CuMBOJTBI

\equiv = OmnepaTopbl OTHOLIECHUH

\eta n ['peueckue OyKBBI

\Eta H ['peueckre OYKBBI

\exists . Jlornueckue
0003HAYEHUSAS

\forall v Jlornueckue
0003HAYCHHUSS

\fraktura . ByKBBI TOTHUYECKOTO
mpudTra

\frakturA xA byKBbI TOTHYECKOTO
mpudTa

\frakturb b ByKBBI TOTHYECKOTO
mpudTra

\frakturB 3 byKBbI TOTHYECKOTO
mpudTa

\frakturc ) ByKBBI rOTHUYECKOTO
mpudra

\frakturC ¢ byKBbI TOTHUYECKOTO
mpudTa

\frakturd 5 ByKBBI TOTHUECKOTO
mpudTra

\frakturD D byKBbI TOTHUYECKOTO
mpudTa

\frakture ] ByKBBI rOTHUECKOTO
mpudra

\frakturE G ByKkBBI rOTHUYECKOTO
mpudTa
byKBBI TOTHYECKOTO

\frakturf f mi’mcbm

\frakturke % ByKkBBI rOTHUYECKOTO
mpudTa
byKBBI TOTHYECKOTO

\frakturg g mi’mcbm
byKBBI TOTHYECKOTO

\frakturG ® HZDH b1

\frakturh ByKBBI TOTHYECKOTO
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mpugTa

\frakturH & ByKBBI TOTHUECKOTO
mpudTa

\frakturi ; ByKBBI rOTHUECKOTO
mpugTa

\frakturl 3 ByKBBI TOTHUECKOTO
mpudTa

\frakturk £ ByKBBI rOTHUYECKOTO
mpugTa

\frakturK R ByKBBI TOTHUECKOTO
mpudTa

\frakturl ( ByKBBI TOTHUYECKOTO
mpudTra

\frakturL Q byKBbI TOTHYECKOTO
mpudTa

\frakturm m ByKBBI TOTHYECKOTO
mpudTra

\frakturM m byKBbI TOTHYECKOTO
mpudTa

\frakturn - ByKBBI rOTHUYECKOTO
mpudra

\frakturN ¢ byKBbI TOTHUYECKOTO
mpudTa

\frakturo 0 ByKBBI TOTHUECKOTO
mpudTra

\frakturO o byKBbI TOTHUYECKOTO
mpudTa

\frakturp . ByKBBI rOTHUECKOTO
mpudra

\frakturP P ByKkBBI rOTHUECKOTO
mpudTa

\frakturg q byKBBI TOTHYECKOTO
mpudTra

\frakturQ a ByKkBBI rOTHUYECKOTO
mpudTa

\frakturr . byKBBI TOTHYECKOTO
mpudTra

\frakturR R byKBBI TOTHYECKOTO
mpudTa

\frakturs 5 ByKBBI TOTHYECKOTO
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mpugTa

\Frakturs - ByKBBI TOTHUECKOTO
mpudTa

\frakturt ; ByKBBI rOTHUECKOTO
mpugTa

\frakturT . ByKBBI TOTHUECKOTO
mpudTa

\frakturu " ByKBBI rOTHUYECKOTO
mpugTa

\frakturU A ByKBBI TOTHUECKOTO
mpudTa

\fraktury 0 ByKBBI TOTHUYECKOTO
mpudTra

\frakturV o byKBbI TOTHYECKOTO
mpudTa

\frakturw o ByKBBI TOTHYECKOTO
mpudTra

\fraktur\W m byKBbI TOTHYECKOTO
mpudTa

\frakturx . ByKBBI rOTHUYECKOTO
mpudra

\frakturX x byKBbI TOTHUYECKOTO
mpudTa

\fraktury y byKBBI TOTHYECKOTO
mpudTra

\fraktury 9 byKBbI TOTHUYECKOTO
mpudTa

\frakturz 3 ByKBBI rOTHUYECKOTO
mpudra

\frakturZ 3 ByKkBBI rOTHUECKOTO
mpudTa

\frown o OmnepaTopbl OTHOIICHHA

\funcapply brHapHBIC OrepaTopsbI

\G r ['peueckrie OYKBBI

\gamma 14 ['peueckue OyKBBI

\Gamma r ['peueckrie OYKBBI

\ge = OmnepaTopbl OTHOIICHUH

\geq = OmnepaTopbl OTHOIICHUH

\gets - Crpenku

\gg > OnepaTopbl OTHOLLICHUH
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Y N
\gimel ] BykBBI HBpHUTA
\grave AKIEHTBI
\hairsp 3Haku mpobena
\hat " AKIEHTBI
\hbar f CuMBOJTBI
\heartsuit ' CHMBOJIBI
\hookleftarrow H Crpenku
\nookrightarrow |- Crpenku
\hphantom & Crpenku
\hsmash - Crpenku
\hvec - AKI[CHTBI
\identitymatrix (m(1&0&0@0&1&00@0&0&1)) Martpwuiipt

\ii

i

JIBa)K1bl HAUEPUYCHHBIE
OYKBBI

\iiint i WHTerpasl

\iint I NHTerpatbl

\iiiint T WHTerpasl

\Im 3 CuMBOJTBI

\imath ! CHMBOJIBI

\in € Omnepatopbl OTHOIICHUH

\inc A CHMBOJIBI

\infty oo CuMBOJTBI

\int I HHTerpais

\integral 1/2m[_0"2n d6 (a + bsin 6) = 1/V(a*2 — b"2)UnTerpaisl

\iota t ['peveckue OyKBBI

\lota I ['peueckue OyKBBI

\itimes Marematuyeckue
OIePaTOPhI

\] Jay CHuMBOJTBI

\i F JIBaXx11bl HAUEPUYECHHBIE
OyKBBI

\jmath i CHMBOJIBI

\kappa K ['peueckue OyKBBI

\Kappa K ['peueckue OYKBBI

\ket ) Pasnenurenu

\lambda A ['peueckrie OYKBBI

\Lambda A ['peueckue OyKBBI

\langle { Pasngenurenu

\Ibbrack I Paznenurenu
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Y N
\Ibrace { Paznenurenu
\Ibrack [ Pasgenurenu
\Iceil [ Paznenurenu
\Idiv / JlpoOHas yepra
\Idivide / JlpoOHas yepra
\Idots Toukwu
\le = Omnepatopbl OTHOIICHHHA
\left F Pasnenurenu
\leftarrow — Crpenku
\Leftarrow = Crpenku
\leftharpoondown |— Crpenku
\leftharpoonup — Crpenku
\leftrightarrow e Crpenku
\Leftrightarrow e Crpenku
\leq = OmnepaTopbl OTHOIICHUH
\Ifloor | Pasgenurenu
\lhvec - AKIIEHTBI
\limit lim_(n—=e)[(1+1/m)"n] =e JIMMHTBI
\I « Omnepatopbl OTHOIICHUHA
\Imoust | Pasgenurenu
\Longleftarrow = Crpenku
\Longleftrightarrow|= Crpenku
\Longrightarrow = Crpenku
\Irhar = Crpenku
\lvec - AKIIEHTBI
\mapsto = Crpenku
\matrix L MaTpuiisl
\medsp 3Haku podena
\mid I OmnepaTopbl OTHOIICHUH
\middle m CHUMBOJIBI
\models = OmnepaTopbl OTHOIICHUH
\mp ¥ brHapHbIe orepaTopsI
\mu H ['peueckue OyKBBI
\Mu M ['peueckre OYKBBI
\nabla v CHMBOJIBI
\naryand | OmnepaTopbl
\nbsp 3Haku mpodesa
\ne * OrmepaTopsl OTHOIICHHIA
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\nearrow 7 Crpenku

\neq F OmnepaTopbl OTHOIICHU

\ni 3 Omnepatopbl OTHOILIECHHIA

\norm I Pasgenurenu

\notcontain 2 OmnepaTopbl OTHOLIECHUH

\notelement 2 OmnepaTopbl OTHOIICHUH

\notin € Omnepatopbl OTHOIICHHHA

\nu v ['peueckue OyKBBI

\NUu N ['peueckre OYKBBI

\nwarrow \ Crpenku

\0 ['peueckue OyKBBI

\O 0 ['peueckue OyKBbI

\odot © bruHapHBIEC OIepaTophI

\of | OnepaTopsl

\oiiint ¢ff NHTerpatbl

\oiint (i NHTerpatbl

\oint § HHTerpas

\omega @ ['peueckue OyKBBI

\Omega 0 ['peveckue OyKBBI

\ominus o buHapHBIEC OmepaTopsbI

\open F Pasnenureny

\oplus & bunapHbIe orepaTopsl

\otimes @ buHapHBIEC OmepaTopsbI

\over / Paznenurenu

\overbar - AKIICHTBI

\overbrace -~ AKIICHTBI

\overbracket — AKIICHTBI

\overline - AKIICHTBI

\overparen - AKIIEHTBI

\overshell —_ AKIICHTBI

\parallel I ['eomerpuueckne
0003Ha4YEHUs

\partial a CHMBOJIBI

\pmatrix im/ Marpuiist

\perp N ['eomerpuueckne
0003HaueHUs

\phantom & CHMBOJIBI

\phi ¢ ['peueckue OyKBBI
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Y N

\Phi P ['pedeckue OyKBBI

\pi T ['peueckue OYKBBI

\Pi n ['pedeckue OyKBBI

\pm + buHapHBIC OTIepaTOpEbI

\pppprime - I Tpuxu

\ppprime - [ Tpuxu

\pprime " I Tpuxu

\prec < OmnepaTopbl OTHOIICHUH

\preceq < OmnepaTopbl OTHOIICHUH

\prime ' I tpuxu

\prod I MareMaTuyeckue
OIIEePaTOPhI

\propto o OmnepaTopbl OTHOIICHU I

\psi Y ['peueckue OyKBBI

\Psi 4 ['pedeckue OyKBHI

\qdrt y KBagpaTHbie KOPHU U
paInuKabl

\quadratic %= (= b+ (b2 — 4ac))/2a KBaapaTHbie KOPHU U
pauKabl

\rangle ) Paznenurenn

\Rangle » Pasgenurenu

\ratio ; Omnepatopbl OTHOIICHUHA

\rbrace } Pa3nenurenu

\rbrack ] Paznenurenu

\Rbrack 1 Pasnenurenu

\rceil 1 Pasgenurenu

\rddots Touku

\Re " CHMBOJIBI

\rect = CHMBOJIBI

\rfloor 1 Pasgenurenu

\rho p ['peueckrie OYKBBI

\Rho P ['peueckue OyKBBI

\rhvec - AKIICHTBI

\right 1 Pa3nenurenu

\rightarrow — Crpenku

\Rightarrow = Crpenku

\rightharpoondown |~ Crpenku

\rightharpoonup  |= Crpenku

\rmoust 1 Paznenmurenu
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®

\root (r] CHuMBOJIBI

\scripta a ByKBBI pyKOIIMCHOTO
mpudTra

\scriptA 4 byKBBI pyKOIIMCHOTO
mpudTa

\scriptb & ByKBBI pyKOIIMCHOTO
mpudTra

\scriptB R byKBBI pyKOIIMCHOTO
mpudTa

\scriptc ¢ ByKBBI pyKOIIMCHOTO
mpudTra

\scriptC e byKBBI pyKOIIMCHOTO
mpugra

\scriptd d ByKBBI pyKOIIMCHOTO
mpudTra

\scriptD D byKBBI pyKOIIMCHOTO
mpugra

\scripte e ByKBBI pyKOIIMCHOTO
mpudTra

\scriptE e DByKBBI pyKOIIMCHOTO
mpugra

\scriptf # ByKBBI pyKOITCHOTO
mpudTra

\scriptF F DByKBBI pyKOIIMCHOTO
mpugra

\scriptg # ByKBBI pyKOITUCHOTO
mpudTra

\scriptG [ ByKBBI pyKOITUCHOTO
mpugra

\scripth A ByKBBI pyKOITUCHOTO
mpudTa

\scriptH T byKBBI pyKOIIUCHOTO
mpugra

\scripti i bByKBBI pyKOIIMCHOTO
mpudTa

\scriptl i byKBBI pyKOIIMCHOT'O
mpugra

\scriptk r byKBBI pyKOIIMCHOTO
mpugTa

\scriptk K ByKBBI pyKOIIMCHOTO
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®
mpudTa
\scriptl £ ByKBBI pyKOIIMCHOTO
mpudTra
\scriptL r byKBBI pyKOIIMCHOTO
mpudTa
\scriptm m ByKBBI pyKOTIMCHOTO
mpudTra
\scriptM M ByKBBI pyKOITHCHOTO
mpudTa
\scriptn n ByKBBI pyKOIIHCHOTO
mpudTra
\scriptN N byKBBI pyKOIIMCHOTO
mpugra
\scripto o ByKBBI pyKOIIMCHOTO
mpudTra
\scriptO O byKBBI pyKOIIMCHOTO
mpugra
\scriptp » ByKBbI pYKOITCHOTO
mpudTra
\scriptP P byKBBI pyKOIIMCHOTO
mpugra
' ByKBBI pyKOIIMCHOTO
\scriptq q m}l’m(bmpy
' DByKBBI pyKOIIMCHOTO
\scriptQ Q HJ}I’)H@TEY
\scriptr r ByKBBI PYyKOITUCHOTO
mpudTra
\scriptR R byKBBI pyKOIIMCHOTO
mpugra
\scripts 5 byKBBI pyKOIIMCHOTO
mpudTa
\scriptS 5 byKBBI pyKOIIUCHOTO
mpugra
\scriptt £ BYKBBI pYKOTIUCHOTO
mpudTa
\scriptT T byKBBI pyKOIIUCHOTO
mpugra
\scriptu w BYKBBI pYKOTIUCHOTO
mpudTra
\scriptU u byKBBI pyKOIIMCHOTO
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Y N

mpugTa

\scriptv » ByKBBI pyKOITUCHOTO
mpudTa

\scriptV P DByKBBI pyKOIIMCHOTO
mpugTa

\scriptw - ByKBBI pyKOITUCHOTO
mpudTa

\scriptw w DByKBBI pyKOIIMCHOTO
mpugTa

\scriptx . ByKBBI pyKOITUCHOTO
mpudTa

\scriptX X DByKBBI pyKOIIMCHOTO
mpudTra

i bByKBBI pyKOIIMCHOTO
W

\scripty S

\scriptY Y byKBBI pyKOIIMCHOTO
mpudTra

\scriptz 5 ByKBBI pyKOIIMCHOTO
mpudTa

\scriptZ > DByKBBI pyKOIIMCHOTO
mpudra

\sdiv /s JlpoOHas yepra

\sdivide /s JlpoOHas yepra

\searrow P Crpenku

\setminus \ bunapHbIe orepaTopsl

\sigma o ['peueckue OyKBBI

\Sigma z ['peveckue OyKBHI

\sim ~ OmnepaTopbl OTHOIICHUH

\simeq o OmnepaTopbl OTHOIICHUH

\smash 1 Crpenku

\smile — OmnepaTopbl OTHOIICHUH

\spadesuit L CHMBOJIBI

\sqcap M brHapHBIC OrepaTopsbI

\sqcup L buHapHbIe orepaTopsI

\sqrt J KBanparHbie KOpHU U
pauKaIIbI

\sqsubseteq = O003HaYCHUST MHOYKECTB

\sqsuperseteq 3 O003HaYCHUS MHOYKECTB

\star * bunapHbIe onepaTopbl
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\subset c O003HaYeHUS MHOXKECTB

\subseteq c O0603HaueHUST MHOXKECTB

\succ > OmnepaTopbl OTHOIICHUH

\succeq 7 OmnepaTopbl OTHOIICHUH

\sum 5 MareMaTHieckue
OIEePaTOPEI

\superset > O003HaYEHHS] MHOKECTB

\superseteq 2 O003HaYCHUST MHOYKECTB

\swarrow 4 Crpenku

\tau T ['peueckre OYKBBI

\Tau T ['peueckue OyKBBI

\therefore OmnepaTopbl OTHOIICHUH

\theta ] ['pedeckue OyKBEI

\Theta G ['peueckue OyKBBI

\thicksp 3Haku npobera

\thinsp 3raku mpobera

\tilde ~ AKIIEHTBI

\times X bunapHbIe omepaTopsl

\to - Crpenku

\top T Jlornueckue
0003HavYEHUs

\tvec “ Crpenku

\ubar - AKIIEHTBI

\Ubar = AKIICHTBI

\underbar - AKIICHTBI

\underbrace ~ AKIICHTBI

\underbracket = AKIECHTBI

\underline = AKIIEHTBI

\underparen ~ AKIICHTBI

\uparrow T Crpenku

\Uparrow f Crpenku

\updownarrow 1 Crpenku

\Updownarrow I Crpenku

\uplus = brHapHBIC OrepaTopsI

\upsilon v ['peueckrie OYKBBI

\Upsilon Y ['peueckue OyKBBI

\varepsilon £ ['peueckue OyKBBI

\varphi P ['pedeckue OyKBBI
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\varpi @ ['pedeckue OyKBBI
\varrho 0 ['peueckue OYKBBI
\varsigma S ['peueckue OyKBBI
\vartheta 9 ['peueckue OYKBBI

\vbar | Paznenurenu

\vdash + OmnepaTopbl OTHOIICHUH
\vdots Toukwu

\vec ~ AKIICHTBI

\vee v buHapHBIC OTIepaToOpEbI
\vert | Pasgenurenu

\Vert I Pasgenurenu

\\VVmatrix n) MaTpHuiisl

\vphantom g Crpenku

\vthicksp 3Haku npoberna

\wedge A bruHapHBIEC OTepaTopshI
\wp P CHMBOJIBI

\wr l brHapHbIC OmepaTopsI
\Xi § ['pedeckue OyKBBI

\Xi E ['peveckue OyKBBI

\zeta ¢ ['peueckue OyKBBI

\Zeta Z ['peveckue OyKBBI

\zwnj 3Haku mpobera

\zwsp 3Haku mpobena

~= = Onepatopbl OTHOUIEHUI
-+ F buHapHbie onepaTopsl
+- T buHapHbIe oniepaTopbl
<< « Onepatopsl OTHOIIEHU M
<= = OrnepaTtopsl OTHOLIEHU I
-> — Crpenku

>= = OrnepaTropsl OTHOLIEHU I
>> > Onepatopsl OTHOIIEHU M

Pacno3HaHHbIe QYHKIMH

Ha 5101 BKJ1aike BBl HaliieTe CIMCOK MaTeMaTHYECKUX BBIPAKEHUI, KOTOpbIe Oy IyT
pacno3HaBaThbCs peJakTopoM (GopMyil Kak (GYHKIMH U IOATOMY HE OyIyT
aBTOMATUYECKH BbIICJIEHBI KypCUBOM. UTOOBI MPOCMOTPETH CIUCOK PACTIO3HAHHBIX
byukiui, nepeiiaute Ha BkiIaaky daiii -> JlomoHuTEIbLHBIE TAPaAMETPhbI ->
IIpaBonucanue -> [lapamerpsbl aBTO3aMeHbI -> Pacno3HaHHbIe QYHKIUM.
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Y1oObl 106aBUTH 3aMKCh B CIIMCOK Paclio3HaBaeMbIX (YHKIIUI, BBeAUTE (QYHKITUIO B
IIyCTOE I0JIE U HAXXMUTE KHONIKY /l00aBUTB.

YtoObl yJaIUTh 3aMKCh U3 CIIUCKA PACTIO3HAHHBIX (DYHKIIUH, BEIOEPUTE (PYHKIIHIO,
KOTOPYIO HY’KHO YJAJIUTh, U HAKMUTE KHONIKY Y JAJIUTh.

YT0OBI BOCCTAHOBUTH pAHEE y/IaJICHHBIC 3aIIUCH, BHIOEPUTE B CIIUCKE 3aIUCh, KOTOPYIO
HYKHO BOCCTAHOBHUTb, U HAXKMHUTE KHONIKY BocCTaHOBUTS.

UT0OBI BOCCTAHOBUTH HACTPOUKH IO YMOJTYAHUIO, HAKMUTE KHOTIKY COpOCHTH
HacTpoiiku. JIro6as no6aBineHHas BaMu QyHKIUA OyAeT yaajaeHa, a yaaJleHHbIC -
BOCCTaHOBJICHBI.

ABTO3aMeHa X

AETO3AMEHE Cnegywuwe BHIpEFXEHAR AENAMKTCA PACNOSHAHHBIMK MaTeMaTHYECKHMK

MATEMaATHYECKHMM A -
HELUMAMA. OHIK He DygyT aETOM3THYECEH ELIGENATECA KYPCHEDM
CHMEOQMaMH by ’ i A Fe ’

I
'
acos

AEBETOdOpMAET NPH EEOOE

acosh

AETO3aMeHa TekcTa acat

acoth
acss
acsch
arccos
arccosh

arccot

COpocHTE HACTRORKK OobaenTe YOanuTE

3aKpbITh

ABTOdopMaT npu BBOJE

[To ymonmuanuio, pe1akTop NpuMeHsieT (opMaTUPOBAHUE BO BpeMsi Habopa TeKcTa B
COOTBETCTBHH C MPETyCTaHOBKAMH aBTOMaTHYECKOr0 (DOPMAaTUPOBAHUS: 3aMEHSIET
KaBBIYKH, aBTOMATUYECKH 3aIIyCKAET MaPKUPOBAHHBINM CIIUCOK WJIM HyMEPOBAHHBIN
CIIUCOK NP OOHApYKEHUU CIIUCKA U 3aMEHSIET KaBbIYKU WM MpeodpaszyeT Aeduchl B
THUpE.

Ecnu Bam HY>KHO OTKJIFOUHUTbH NMPETYCTAHOBKU aBTO(GOPMATUPOBAHUS, CHOUMUTE OTMETKY
C HEHY>KHBIX OIILIUHI, AJIsl TOTO NMepeiauTe Ha BkiIaaky dau -> J[onoJTHuTeIbHbIe
napametrpsl -> [IpaBonucanue -> [lapameTpsl aBTO3aMeHbl -> ABTOGOpPMAT NPH
BBO/I€.

Onuust [00aBasiTh TOYKY ABOMHBIM MPO0EJIOM 110 YMOJIYAHUIO OTKIIFOUEHA.
267



@;f P7-0®UC

BxirounTte 1aHHYIO OMIUIO, €CJIA XOTUTE, YTOOBI TOUKA aBTOMAaTUYECKHU J00aBIsIach
TIPY TBOMHOM HaKaTHH KJIABHUIIH MpooOea.

YTOoOBI BKIOYUTH WA OTKIFOUYUTH IPENYCTAHOBKH aBTOMATHUYECKOTO
dbopmatupoBanus, iepeianTe Ha BKIaAKy Paiia -> JlonoJiHUTEeILHbIE TapaMeTPhbI ->
IIpoBepka npaBonucanus -> [lapaMmeTpsl aBTO3aMeHbI -> ABTO(OpPMAT NIPU
BBOJe.

ABTO2aMEHA

ABTO3aMeHa 3aMeHATb NpPW EBOOE
MaTEMaTHYECKMMM
CHMEQNamM +| TpAMbIE EABLIEW NAPHEIMK
PacnosHaHHbIE (YHELMK V| Aedmcsi () Ka Tpe (—)
| Anpeca B MHTEpPHETE W CETEBLIE MYTH MMNEPCCHINKIMM
AEBTOROPMAT NpM EECAE
MPMMEHATE NPH BECOE
AETO3aMeHa TEKCTa
| CTHNWM MapEMPOBAHHLIX CWCKDE

| CTHNK HYMEPOEaHHBIX CNWCKOE

3aKpbITh

ABTO03aMeHAa TEKCTA

Bl MOX€eTe HACTPOUTDH PEAAKTOP Ha aBTOMATHYECKOE UCIIOJIb30BAHUE 3aIJIABHON
OYKBBI B KQXJ0M MpeAJIOKEHUH. JlaHHas onuus BKJIIOYEHA M0 yMOTYaHUt0. YToObI
OTKJIFOUUTH 3Ty QYHKLHIO, epeiuTe Ha BKIaAKy Paiii -> J[onoTHuTeIbHbIe
napamerpsl -> [IpaBonucanue -> [lapameTpsl aBTO3aMeHbI -> ABT03aMEHA TEKCTA
u cHuMuTe (haaxok c JdesaTh nepBbie O0yKBbI NpPeIJI0KeHUI NPONMUCHBIMH.

Takxe B 3TOM OKHE MOKHO HAaCTPOUTDb UCKIIOYCHUAA, ITOCJIC KOTOPBIX 3aIrJIaBHBIC 6YKBBI
ABTOMATHYCCKHU IIPOCTABJIATHCSA HC 6YI[YT, HCCMOTPA HAa TOYKY
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ABTO3ameHa

AETO3aMEHA v| [enate Nepewie GyKaLl NPENNOHEHHA NPONHMCHEIMM
MATEMATHYECHAMH
CHMBOMAMH + [Jenate Nnepebie OyKBLI A4YEeE TaGNHLY NPONMCHEMK

PACMOIHAHHBIE (YHELIWA McEnoueHHe gnA Asbika:

Pyccrmi (Poccwna) ~
AETOOpMAT NPH BBOOE

He Wcnonb30BaTe sarndaeHLIe SYEBL Nnocne

EB.
IT.

.
a-

COpoCHTE HACTPOWHKM

3aKkpbITh

10.9 3amuTa TOKYyMEHTOB € IIOMOIIBIO TTAPOJIS

Bl MOKeTe 3alUTUTh CBOU IOKYMEHTBI IPU TTOMOIITY TIApOJisi, KOTOPBIN TpeOyeTcs
BAIlIUM COABTOPaM JIJIsl BXOJIa B PEKUM pelakTupoBaHus. [1aponb MOXKHO W3MEHUTH
WJIN YIAJIUTh MO3XKE.

Bb1 HE cMOKEeTE€ BOCCTaHOBUTH CBOU IMapoJjb, CCJIU IIOTCPACTC €TO UJIH 336YI[€TC.
HO)KaHYﬁCTa, XPaHUTC €Iro B HAACKHOM MCCTC.

YcraHoBka napoJist
e Haxwmute Ha kHonKy LHlIndpoBaTh Ha BKiIaake 3ammra, Uiu
e repelauTe Ha BKIAAKY Paij1 Ha BEPXHEW aHEIU HHCTPYMEHTOB,
e BbIOEpUTE ONIKIO 3AIMTHUTD,
e Ha)XMUTE KHONKY [00aBUTH MapoJib,

e BBeauTe mapostb B noje [apodab u nponybnupyiite ero B nosie [lloBropurte
napoJib, 3ateM Haxkmute OK. Haxxmure |, 4TOOBI MOKA3aTh MK CKPBITH
apob.
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YoTaHoBKA maponA

3aganTe Napone, YToD6 SAWWTATE 3TOT QOKYMEHT

Mapone
MoBTOpMTE Napont

Brumanwe: Ecnv napone 3abbiT HNK yTEPAH, &0 HENBSA BEOCCTAHOBMTE.
XpaHWTe ero B H3gEXHOM MECTE.

Cmena napoJs
e Haxwmure Ha ctpenky psaom ¢ kHonkou HlIudpoBares Ha Bkitagke 3ammra,
® 3aTeM HAXMUTE KHONKY U3MEHUTH mapoJib, Wiu
e [eperauTe Ha BKIAAKy MDailsl Ha BEpXHEH [TaHEIU UHCTPYMEHTOB,
e BbIOEpUTE ONUHUIO 3AIUMTHUTD,
e HaXMUTE KHONKY U3MeHUuTh nmapoJip,

e BBeauTe maposib B noje [apodaw u nponyonupyiite ero B nosie [lloBropurte
napoJib, 3arem Haxmute OK.

YCTaHoEKa naponAa
3a0anTe Naponb, YTO0H S3WMTHTE 3TOT JOKYMEHT
MNapone

MOETOPHTE Naponk

BHumaHwe: Ecnu napone 3abbiT MNK YTEPAH, erd HeMb38 BOCCTAHOEWTL.
XpaHuTe erg B Hage#HoM MEeCTe,

Ynanenue napoJist
e Haxwmure Ha ctpenky psaom ¢ kHomnkoil IHlIudpoBares Ha BKiagke 3ammTra,

e 3areM HaXXMUTE KHONIKY Y IAJUTh NAP0JIb WU
270



11

@Qj P7-0®UC

e repeianTe Ha BKIAAKY Palil Ha BEpXHEW MaHEIU UHCTPYMEHTOB,
e BpIOCpPUTE ONIUIO 3AIUTHTD,

¢ HaXMHUTC KHOIIKY Yaaaursb mapoJib.

. I1lone3HpIe COBETHI

11.1 O pegakrope JOKyMEHTOB

PenakTop J0OKYyMEHTOB - 3TO OHJIAHH-TIPUIOKEHUE, KOTOPOE MO3BOJISET
IIPOCMATPUBATh U PEAAKTUPOBATH TOKYMEHTHI HEOCPEJACTBEHHO B Opay3epe.

Hcnonb3ys OHIIANH-PENAKTOP TOKYMEHTOB, BbI MOXKETE BBINOJHSITH PA3JIMYHBIE
oTepalvy peIakTUPOBAHMS, KaK B JIFOOOM JIECKTOITHOM PEAAKTOpE, pacredaTbiBaTh
OTpeJaKTUPOBAHHBIE TOKYMEHTHI, COXpaHAs BCE JieTau (OpMATUPOBAHUS, UITH

COXpaHsTh JOKYMEHTHI Ha KECTKUU JUCK KOMITbIOTEpa Kak (paitsibl B hopmare DOCX,
PDF, ODT, TXT, DOTX, PDF/A, OTT, RTF, HTML, FB2, EPUB, PNG, JPG.

Jli1g mpocMOTpa TeKyIel BEpCUH MPOrpaMMbl, HOMEpa COOPKU U MHPOPMAIIHH O
BIIaIeJIbLIE IMIIEH3MH B OHIAliH-6epcuu MEJKHUTE 110 3HauKy (UHa IeBoii 60KOBOM
NaHEeI UHCTPYMEHTOB. J{J1s1 mpocMOTpa TeKylleld BepCrur MporpaMmmbl 1 HHPOpMauu
O BJIJIENbIIE JINLIEH3UU B deckmonnou eepcuu Ajis Windows BeiOepUTe MMyHKT MeHI0 O
nporpaMMe Ha JIeBOM OOKOBOM MaHEIN B TJIABHOM OKHE MpUIIokKeHUs. B deckmonnot
sepcuu 1ia Mac OS otkpoiite meHto P7-O¢muc B BepxHel 4acTh U BIOEPUTE MMyHKT
MeHio O nporpamme P7-Oduc.

11.2 TlopnepxuBaemMbie GOpMATHI AIEKTPOHHBIX JOKYMEHTOB

DNEKTPOHHBIC TOKYMEHTHI - 3TO OJHH M3 HauOO0JIee IMMPOKO MCTIOIb3YEMBIX
KOMITBIOTEPHBIX (paitnoB. biaromaps BEICOKOMY YPOBHIO Pa3BUTHS COBPEMEHHBIX
KOMITBIOTEPHBIX CETEH PacpOCTPaHATh AICKTPOHHBIE JOKYMEHTHI CTAHOBUTCS
ynoOHee, ueM rneyatHbie. MHOrooopasue yCTpouCTB, HCTIOIb3YEMBIX IS
MPEICTABIICHUS IOKYMEHTOB, 00YCIIaBIUBACT OOJIBIIIOE KOJTMYECTBO MPOTPUETAPHBIX U
OTKPBITHIX (HaiiyioBeIX (hopmaToB. PeqakTop 10KyMeHTOB paboTaeT ¢ CaMbIMU
MOMYJSPHBIMU U3 HUX.

dDopmat Onmncanme [Ipocmo |PenaktupoBan/CkaunBa
bl TP ue HUC
Pacmupenne nmenu ¢aiina s TEKCTOBBIX
DOC TOKyMEHTOB, CO3/IaHHBIX MMPOTPaMMO + +
Microsoft Word
Office Open XML
DOCX |pa3paboranHsblii komnanuei Microsoft + + +
dbopmar (aitioB Ha ocHoBe XML, cxxaThIX 1O
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texHoJsioruu ZIP. [lpegnasnayuen s
MIPEICTABIICHUS SJICKTPOHHBIX TaOJIHII,
arpamm, MPe3eHTALUN U TEKCTOBBIX
JTOKYMEHTOB

DOTX

Word Open XML Document Template
pa3paboTraHHbIi koMmanue Microsoft
dbopmar daitioB Ha ocHOBe XML, cKaTBIX 10
texHonoruu ZIP. [Ipennasnayen s
11a0JI0HOB TEKCTOBBIX TOKYMeHTOB. [1labnon
DOTX conep uT HaCTpOHKH
dbopMaTupoBaHusl, CTHIU U T.J. U MOXKET
WCITOJI30BAThCS ISl CO3/IaHUSI MHOYKECTBA
JTOKYMEHTOB CO CX0XHMM (pOpMaTUPOBaHUEM

+

FB2

Paciuvpenue 11 dJIeKTPOHHBIX KHUT,
MTO3BOJIAIOIIEE YUTATh KHUTH HA KOMIIBIOTEPE
WM MOOMJIBHBIX YCTPOMCTBAX

+

OoDT

dopmart TekcToBbIX (aitnoB OpenDocument,
OTKPBITBIM CTAHAAPT JJISI QIIEKTPOHHBIX
JTOKYMEHTOB

oTT

OpenDocument Document Template
®dopmMmart TekcToBbIX (aitnoB OpenDocument
LIS MIA0JIOHOB TEKCTOBBIX JOKYMCHTOB.
[Tabnon OTT conepX uT HACTPOUKH
dbopmaTUpoBaHUsl, CTHIIM U T.JI. U MOXKET
HNCITOJB30BATHCA AJIA CO3JaHUA MHOKECTBA
TTOKyMEHTOB CO CXOKUM (popMaTUPOBAHHEM

RTF

Rich Text Format

dopMaT JOKYMEHTOB, pa3padOTaHHbIN
koMnaHueit Microsoft, mis
KpOCCIUIATPOPMEHHOTO OOMEHA TOKyMEHTaMU

TXT

Pacmupenue umenu ¢aiina s TEKCTOBBIX
¢aiinoB, Kak MpaBUII0, C MUHUMAIbHBIM
dhopmMaTHpOBaHHEM

PDF

Portable Document Format

dopmart ¢aioB, UCTIOIB3YEMbIN IS
HpClICTaBJ'IeHI/ISI )IOKYMCHTOB HE3aBUCHUMO OT
MPOTPaMMHOTr0 0OecTieUeHUs, almapaTHbIX
CpEAaCTB U OIICPAINOHHBIX CUCTEM

PDF/A

Portable Document Format / A
[ToamuOX)ecTBO hopmata PDF, conepxkaee
OTrpaHUYEeHHBI HA0OP BO3ZMOXKHOCTEH
npeacTaBlieHus NaHHbIX. JlanHbiii popmat
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aBisgeTcs cranaapToM [SO u npegHazHayeH
IS I0ITOCPOYHOTO apXUBHOTO XPaHEHHUS
AIIEKTPOHHBIX IOKYMEHTOB

HTML

HyperText Markup Language
OCHOBHO SI3bIK pa3MeTKH BEO-CTpaHUIL

EPUB

Electronic Publication

becrumaTHbIi OTKPBITHIN CTAHAAPT JJIA
AIEKTPOHHBIX KHUT, CO3JIaHHBIM
MexyHapoJHBIM (GOpYyMOM I10 I POBHIM
nyosukanusm (International Digital
Publishing Forum)

XPS

Open XML Paper Specification

OTKpbITHIN OecriaTHBIN hopmaT
(UMKCHUpPOBAHHOM Pa3METKH, pa3padOTaHHbBIN
koMianue Microsoft

DjVu

dopmart ¢aiaoB, mpeaHaA3HAYCHHBIN TJTaBHBIM
o0pa3oM /I XpaHEeHHS OTCKaHUPOBAHHBIX
TOKyMEHTOB, OCOOCHHO T€X, KOTOPbhIE
coJiep>KaT KOMOMHAIMIO TEKCTA, PUCYHKOB U

doTorpaduit

XML

Pacummpsiemslii 5361k pazmerku (XML).
[IpocToit u THOKHIL SI3BIK Pa3METKH,
co3nanHblii Ha ocHoBe SGML (ISO 8879) u
MpeIHa3HAYCHHBIN SISl XpaHEHUS U TIepeiauu
TTAHHBIX

PNG

Portable Network Graphics

®dopmMar (aiisoB pacTpoBoil rpadukH,
KOTOPBIN Ky/a 0oJiee MUPOKO UCTIONB3YETCS B
WNuTepHete, ueM B (pororpadusx u UCKyCCTBE

JPG

Joint Photographic Experts Group
HauGomnee pacnpocTpaneHHbIi popmat
CKaToro U300pakeHusl, UCIIOJIb3YEeMbIH 1JIs
XpaHEHUs U epefayn HUPPOBBIX
HN300paKEeHUM

Bce popmatsr padotaroT 6€3 Chromium u 70oCTyITHBI Ha BCeX maaTdopmax.
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11.3 Coueranus Ki1aBuIll
IHoacka3zku AJis KJIaBUII

Hcrnonp3yiiTe coueTaHus KJIaBMII 1t Oosiee OBICTPOTo M yI0OHOTO TOCTYIa K
byHKIMSAM 6€3 UCTIONb30BAHMSI MBIIIIH.

1. Haxwmure knaumry Alt, 9To0bI MOKa3aTk BCe MOACKA3KH [Tl KIIABUII BEPXHEH
MaHEJIU HHCTPYMEHTOB, IPABOM U JIEBOM OOKOBOM MaHesH, a TAaKXKe CTPOKE
COCTOSIHHS.

2. HaxkxmuTe KIIaBUITY, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBI BBl XOTHUTE
UCIIOJIB30BaTh. B 3aBUCMMOCTH OT HaKaTOW KJIABUILH, MOT'YT IOSBIIATHCS
JOTIOJTHUTENBHBIE NTOICKa3KU. Koraa nosiBistoTes JONOJHUTENBHBIE ITOICKA3KU
JUIS. KJIABUILL, IIEPBUYHBIE - CKPBIBAIOTCS.

Hanpumep, 4To0ObI OTKpBITH BKIaAKy BeraBka, Haxkmute Alt u mpocMotpute
BCE MOJICKA3KH 10 NEPBUYHBIM KJIABUIIAM.

OHnnatin peoakmop

[lorysesit /115 NPUSOPIM BIIMERHOCTOR TEECTOBOND PRAXTOPa GOCK

| Ofemn body-1 div butonpassa  Geawrepsa  3ATOMG  3aronoB  3aronosc (e

[T

E=

x

L

+

>

5

=

m

W

1

m

Iy
09 B i

0 nagamssTpas

AE| AK A3| AA| AR A
Cromwwaiwst T Kowsecroocmes  pceumencwa co pe— Pyconed (Poccus) - @ G EFv 3 [l — Macwmas 100 +

Heckmon peoaxmop
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ABTOCOXpAHEME Pokymenti.docx

Pucosanme Maker Ceuinkm Coemectnan pabora E 2 Bug Mnarvms

= L a
B i Xk4YFaag-ar B=EzEz=E 940 F
1 6 Ol

8 IR IR IR KRR XN TN XX} 9 10 B T2 13004 1501 18 AT MeXAyCTROuHLIA MHTEpEAN

. —
T [T s 2| MIEH

WHTepBan Meway 363auaMK .
Mepen Tocne
Ocm o 035cm

Beammepsar  3ATOMNO  3arofioBr 3aronoBo  3aronoBok  3aronoBok  3aronosok6

He NOBBBNATS WHTEpEaN MeXay

&K ‘aB33UAMN GRHOTO CTHNA
= oreryne
- Cresa Cnpasa
‘ oo ” ocu T
; MNepaan cTpoka
. (veT) v Ocm
N v Liper powa
N [IONOMHATENHBIE NAPAMETPE!
T Aal aE K| A3] AM|  AW| AK| An
Crpawsua 1us1 T Konwwectso cnos Pycciwh (Poccus) - () B+ M i — Macwras100% +

Haxxmure OykBy U, (B onratin pedoakmope) 9T00bI OTKPHITH BKIAIKY BeraBka u
MPOCMOTPETH BCE JOCTYMHBIE COUETAHMS KIABUII JIJIsl ’TOW BKJIAJIKH.

OHaaiin peoakmop

LloxymestT g npoey ICXHOCTER TEXCTOBIND peaKTopa dock

copswes  MareT  Counoe  CoBMecniaspatora  JauwTa  Bun  Mnawa

e m= W oal © R & 0 = Bl X Q =
v I Mycras  Paspomes  Tafmma  WsoSpawenee [uarpsuua Owyps Smardrd Menepoemrea  Wonoerwryred [laraw  Magwes Text  Vpassewss Cimsmon Anemermes yrpasnens
'y v - v - v v o - - - conepYAMLM -
X| A B r o E | 3 " K n L H o n P T
2R =B B O e R Y K AT KXk LEKTMA AL ENRX K L T 0800 Ao Y e ———
B = :gnun-wsﬁamn _—
[T 03Scu o
=]

He aoGasnam, wrrepean wesay
| Jes—————

Oreryn
Cress Copasa

[T [T

0 ®

Nepes crpora
ven  ~ [T

T~ Uner v

Denanruenssss 130aUETE

| [ —— Pycenwi (Pocoun) ~ @ [ - | E3 bl — Macwras 100% +
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i
(i

B [ R

Haanucs  Text
v Art v

x QO

VpaBHeHME CUMBOM

SNEMEHTbI YNpaBneHus
COZIEPHUMBIM
MemaycTpoYHLIi MHTepBan I

M

5\&1171 [
MHOHHTENb v 115 0

WHTepean mexay aésauamn
Mepen Mocne

oem o 0.35cm o

He noGaBnAThL UHTEpBan MexIy
aB3aLamMM OJHOTO CTUT

OTcTynel

Cnesa Cnpasa

Ocm ocm
Mepean cTpoka

(HeT) v ocm

v

//v LlgeT thoHa

[lononHuTenkHeIE NapaMeTpLl

AE| Ax|A3| an| AR A An|
Pycckuit (Poceus) v 2 v [=l  — Macwraé 100% +

3aTemM Ha)XKMHUTE OYKBY, COOTBETCTBYIOILYIO 3JIEMEHTY, KOTOPBIN BBl XOTUTE
HCIIOJIb30BaTh.

3. Haxxmute Alt, 9ToOBI CKPBITH BCE MOJCKA3KK TS KiaBuIll, uian Escape, uroOsr
BEPHYTHCS K MPEABIAYIIEH TPyITe MOACKA30K JIJIsl KJIaBHIIL.

Pabora ¢ mokyMeHTOM

HeucrBue

Couyeranusa

kaasum 1 PC

Coueranusa

Kjaasuul 1 Mac

Onucanue

OTKpBITH TAHEB
'Dainr’

Alt+F

~ Option+F

OTtkphITh aHenb a1, 4ToObI
COXPaHMTb, CKa4aTh, paclieyararb
TEKYLUN IOKYMEHT,
IIPOCMOTPETH CBEJECHHUS O HEM,
CO3J1aTh HOBBIA TOKYMEHT WIH
OTKPBITh CYIIECTBYIOLINN,
MOJIY4YUTh TOoCTyn K CripaBKe 1o
pPENAKTOPY JOKYMEHTOB WUJIN
NOTNIOJIHUTEIBHBIM ITapaMeTPaM.

OTKpBITh OKHO
'Tlouck u 3ameHa’

Ctrl+F

" Ctrl+F,
38 Cmd+F

OTKpBITH TUAJIOTOBOE OKHO
ITouck u 3aMeHa, YTOOBI HAYAThH
MOVICK CUMBOJIa/C10Ba/pa3sl B
pEIaKTUPYEMOM JOKYMEHTE.

OTKpBITh OKHO
'Tlonck u 3amena’

Ctrl+H

" Ctrl+H

OTKpBITH TUAIOTOBOE OKHO

IloucK 1 3aMeHa C OJIEM
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C ITOJIEM 3aMCHBI

3aMEHBI, YTOOBI 3aMEHHUTH OJTHO
WIN 0oJiee BXOXKIECHUN
HalJICHHBIX CHMBOJIOB.

[loBTOpPUTH
MOCJIeIHES
nevicreue 'Hantu'

f Shift+F4

{ Shift+F4,
db Cmd+G,
36 Cmd+1
Shift+F4

[ToBTOpUTH NeiicTBue HauTu,
KOTOPOE OBbLIO BBIIOJIHEHO 10
Ha)KaTHsS 3TOT0 COUECTAHUS
KJIaBHIII.

OTKpBITH TAHEIb

A Ctrl+{ Shift+H,

OTKpBITh NaHENb
KomMmeHTapuu, 4To0b1 100aBUTH

, . [Ctrl+{ Shift+H 35 Cmd+1t CBOI KOMMEHTapHUi WIIN
KommenTapun :
Shift+H OTBETUTh HA KOMMCHTAPHUH
JPYTUX MOJIH30BATENCH.
OTKOLITE HOe OTKpHITH TOJIE BBOJIA TAHHBIX, B
P Alt+H ~ Option+H KOTOPOM MOKHO JIOOaBUTh TEKCT
KOMMEHTapHs
KOMMECHTAPHSI.
OTKpBITH MMaHEIb . OTtkpbITh Ma"enb Yat u
\ I,) Alt+Q ~= Option+Q P
Yar OTIPABUTH COOOIIICHUE.
CoxpaHuTh BCE U3MEHEHUS B
CTAKTUPYEMOM JOKYMEHTE.
CoxpaHHUTh " Ctrl+S, Pel p}j . AOKY
Ctrl+S AKTHUBHBII (aiin OyneT coxpaHeH
JTOKYMEHT 3 Cmd+S
C TEKYIINM UMEHEM, B TOM KE
MECTOIIOJI0KECHUH U hopmaTe.
Pacrieyaratp JOKYMEHT HAa OJTHOM
Heuars Ctrl+P " Crl+P, W3 IOCT HLI)I([ IT }II/IHTC OB an
TIOKyMEHTa 38 Cmd+P AOCTYT b p
COXpaHUTH B (haid.
OtkpeITh Ta"ens Ckavatb
KAaK..., YTOOBI COXPAHUTh
peIaKTUPYEeMbIi JOKYMEHT Ha
i A Ctrl+{ Shift+S, pkecTkoMm aucke KOMITbIOTEPA B
Ckauatp kak... |Ctrl+{ Shift+S g
b Cmd+1{ Shift+Sjogrom U3 noxnepxkuBaeMbIX
dopmaros: DOCX, PDF, ODT,
TXT, DOTX, PDF/A, OTT, RTF,
HTML.
[lepekntounThCs B
[TomHOSKpaHHBIN TIOJIHODKPAHHBIA PEXKUM, UTOOBI
P F11 38 Cmd+" Ctrl+F P PESIM,
PEKIM Pa3BEpHYTH PEIAKTOP
JTOKyMEHTOB Ha BECh DKPaH.
OtkpeITh MeHIO CripaBKa
Mento CnpaBka [F1 F1 P P
peaaKkTopa JOKyMEHTOB.
OTKpBITH Ha Bknagke OTKpBITH
cymectByromuii |[Ctrl+0 JIOKAIbHBIN ¢aiii B
daiin NECKTOIHBIX PETAKTOPAX
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MTO3BOJISIET OTKPHITH CTAaHAAPTHOE
JIMaJIOTOBOE OKHO JIJIs1 BIOOpa
CyIIeCTBYIOMIETO (haiina.

KonTekcTHOE

OTKpLITL KOHTCEKCTHO€ MCHIO

{ Shift+F10 {r Shift+F10
MEHIO 3JIEMEHTa BBIOPAHHOTO AJIEMEHTA.
3akpwiTh (aitn  [Ctrl+W 38 Cmd+W 3aKpbITh BBIOPAHHBIN TOKYMEHT.
3aKpbITH OKHO
Ctrl+F4 Cmd+F4 3aKpeITh BKJIQJIKYy B Opay3epe.
(BKaaKy) 38 p AKy B Gpaysep
COpocuth MacuiTad TeKyIIero
CopocuTtb
P Ctrl+0 38 Cmd+0 JTOKYMEHTA JI0 3HAYCHHS I10
MaciTad 0
ymomuanuio 100%.
HaBuranus
. Coueranust Coueranust
JleiicTBHE Onucanue
kjaasuil 1uaa PC |kaasum pys Mac
[lepeiiTu B Y CTaHOBHUTH KypCOp B Ha4aje
P Home Home ypeop
Hayajao CTPOKU pPEIAKTUPYEMOU CTPOKH.
[IepeiTu B Y CTaHOBUTH KypCcOp B CaMOM
HAYaJI0 Ctrl+Home A Ctrl+Home HavaJie peJaKkTUPYEMOTO
TOKyMEHTa JTIOKYMEHTA.
[lepeliTn B KOHEN End End Y CTaHOBUTB KypCOp B KOHIIE
CTPOKU PENAKTUPYEMOU CTPOKH.
[enciTi B KOHE Y CTaHOBUTH KypCcOp B CaMOM
p "ictrl+End A Ctrl+End KOHIIC PEIaKTUPYEMOTO
TOKYyMEHTa
JTOKYMEHTA.
[lepelitu B Y CTaHOBUTH KypCOp B CaMOM
Hayaso Hayaje CTpaHUIlbl, KOTOpast UAET
. Alt+Ctrl+Page Up TPATIHIIRL, KOTOPAs 1A
npeablIyei nepes pelaKTupyeMon
CTpPaHUIIbI CTpaHHUIIEH.
[IepeiTu B . Y CTaHOBUTH KypCcOp B CaMOM
P ~ Option+38 ypeop
HAYaJIo Alt+Ctrl+Page Cmd+1 Shift+Page/'31&/1€ CTPAHALbL, KOTOpast HAET
B D1%011(571 Down Down g MIOCJIE PEAAKTUPYEMOU
CTpaHULIbI CTpaHUIIBI.
[IpokpyTHUTH TOKYMEHT
Ipoxpyrurs Page Down Page Down, anngHo Haﬂo I—}I] BUAUMYIO
BHU3 g ~ Option+Fn+1 PHUMED ALY BUAHMY
00J1aCTh CTPAHUIIHI BHH3.
[IpOKpPYyTUTH TOKYMEHT
Hpoxpyrurs Page U Page Up, anngHo Haﬂo I—}I] BUJIUMYIO
BBEPX getp ~= Option+Fn+| PHMED ALY BHAMY
00J1aCTh CTpPAHMIIBI BBEPX.
Crnenyromas ~ Option+P [epeiiTi Ha CIIEAYIONIYIO
AYIOT Alt+Page Down Option+Page P AYIOTLY
CTpaHHIIa Down CTPaHUILY PEAAKTUPYEMOIO
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TTOKYMEHTA.

[lepeliT Ha TIPEIBIIYIYIO

[penpimymast ~= Option+Page
PEALILYIH Alt+Page Up P g CTpaHUIly PEIAKTUPYEMOTO
CTpaHHUIIa Up
JTOKyMEHTA.
N Ctri++, VBeInYnTh MaciITad
YBETUIUTH Ctrl++
B Cmd++ PENIaKTUPYEMOT0 JOKYMEHTA.
N Ctrl+-, VYMEHBIINUTE MacITad
Y MEHBIIINUTD Ctrl+-
3B Cmd+- pEIaKTUPYEMOro IOKyMEHTA.
[Ieperitu Ha
[IepemecTuTh Kypcop Ha OJITUH
OJIUH CHUMBOJI — —
CUMBOJI BJIEBO.
BJIEBO
[lepelitn HaA
[lepemecTuTh Kypcop Ha OJUH
OJIUH CHUMBOJI — —
CHUMBOJI BIIPABO.
BIIPABO
[IepeiTu B
Haqaio cuoBa |~ 4. A Ctrlt«—, [IepeMecTUTh KypCcOp B HA4ajIo
WJIU HA OJTHO 38 Cmd+« CJIOBA WJIM Ha OJIHO CJIOBO BJIEBO.
CJIOBO BJIEBO
[lepeliTn Ha OHO Cirl+—> A Ctrl+—, [IepemecTuTh Kypcop Ha OJTHO
CIIOBO BIIPABO 3 Cmd+— CIIOBO BIIPABO.
[lepeiiTu Ha OJIHY ] ] [IepeMecTuTh KypCcOp Ha OJIHY
CTPOKY BBEpPX CTPOKY BBEpX.
[IepeiiTn Ha OJIHY ! ! [IepemecTuTh KypCcOp Ha OJIHY

CTPOKY BHU3

CTPOKY BHU3.

[lepelitn MEXIY

5 Tab/{ Shift+s;

5 Tab/{ Shift+'s

[IepeiiTn Ha ClIETYOIINN WA

YJIEMEHTAMU Tab Tab MPEIBIAYIIUN SJIEMEHT
YIIPABJICHUS VIIPABJICHUS B MOJIQIBHBIX OKHAX.
Hanucanue
. Coueranus Coueranusa
JleicTBHE Onucanue

kaasum 1 PC

KJaBuul a9 Mac

3aKOHYUTH a03all

< Enter

< Return

3aBepmuTh TeKyui ab3ail u
HavyaThb HOBBIM.

J0o6aBUTH
pa3pbIB CTPOKH

1 Shift+< Enter

{ Shift+¢ Return

Cnenatb nepeBoJi CTPOKH, HE
HauynHasi HOBBII a03ail.

Y 1anTh

«— Backspace,
Delete

«— Backspace,
Delete

Y nanuth OJUH CUMBOJI CJIEBa
(Backspace) unu cipasa (Delete)
0T Kypcopa.

Y 1aluTh CII0BO
cJeBa OT Kypcopa

Ctrl+Backspace

" Ctrl+Backspace,

3

Cmd+Backspace

Y 1ajuTh OJHO CJIIOBO CJIEBA OT
Kypcopa.
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Y DaJInuTh CII0BO

" Ctrl+Delete,

yI[aJ'II/ITI) OJHO CJIOBO CIIpaBa OT

CIpaBa OT Ctrl+Delete
P 38 Cmd+Delete  |[kypcopa.
Kypcopa
Co3natb MeXIy CUMBOJIAMU
Cosnatp : A : N
., [Ctrl+{ Shift+_, Ctrl+{ Shift+ _, [mpo0en, KOTOpBIN HENb3s
HEpa3pbhIBACMBIN .
oGen Spacebar Spacebar UCIIOJIH30BaTh JIJIs Hauajia HOBOM
P CTPOKH.
Co3natb MeXIy CUMBOJIAMU
Coznatp N A Y
. [Ctrl+1{ Ctrl+1 neduc, KOTOPbII HEllb3s
HEpa3pbIBACMBIN |, - : .
eic Shift+Hyphen Shift+Hyphen UCIIOJIb30BATh JIJIsl Hayaia HOBOU
CTPOKH.
OTMeHa ¥ IOBTOP
. Coueranust Coueranust
JleiicTBUE Onucanue
kjaasuil 1uaa PC |kaasum pysa Mac
" Ctrl+Z, OTMEHUTH ITOCIIETHEE
OTMEHHUTH Ctrl+Z o
3B Cmd+Z BBITIOJIHEHHOE JICHCTBHE.
" cul+y, [loBTOpUTH MOCTIEAHEE
[ToBTOpHTH Ctrl+Y ¢t Cmd+Y, OTMGHEHHOG eﬁCfBHe
38 Cmd+1 Shift+Z 8 '
Boipe3anue, KomupoBaHue U BCTaBKAa
N Coueranust Coueranus
JleucTBUE Onucanue
kjaasul 1uaa PC |kaasum pys Mac
Y nanuTh BIJICJICHHBIN PparMeHT
TEKCTa U OTIPABUTH €ro B Oydep
oOMeHa KOMITbIOTEPA.
BLIbe3ATE Ctrl+X, 38 Cmd+X, CKONMPOBAHHBIN TEKCT MOKHO
P { Shift+Delete fr Shift+Delete 3aTeM BCTABHUTH B JIPYTO€ MECTO
PTOTO kK€ JOKYMEHTA, B IPyTron
JTOKYMEHT HJIA B KaKyIO-TO
JPYTYIO IPOTPaMMY.
OTnpaBuTh BBIICICHHBIN
¢dbparmenT Tekcta B Oydep
oOMeHa KOMITBIOTEPA.
Ctrl+C, CKOIMUPOBAHHBINA TEKCT MOYKHO
Konuposathb 3B Cmd+C P
Ctrl+Insert 3aTEM BCTaBUTH B IPYTO€ MECTO
DTOrO K€ JOKYMEHTA, B IPyTrOu
JTOKYMEHT HJIA B KaKyIO-TO
JPYTYIO IPOTPaMMY.
Ctrl+V, BcraBuTh panee CKONMMPOBaHHbIN
BcTaBuTh 3B Cmd+V P P

1t Shift+Insert

TekcT u3 Oydepa oOMeHa
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KOMITBIOTEPA B TEKYILEH MO3ULIUN
Kypcopa. TekcT MOKeT ObITh
paHee CKOIMPOBAH U3 TOTO e
camMoro JOKyMEHTa, U3 Ipyroro
JOKYMEHTa WJIN U3 KaKOU-TO
JPYroi NporpaMMBbl.

BcTaButh

BcTaButh TUIICPCCBLUIKY,

Ctrl+K 38 Cmd+K KOTOPYIO MOXHO HCIIOJIb30BaTh

THITEPCCHITKY
TSl Iepexo/ia 1o BeO-aapecy.
CkomnupoBathb (hopMaTUpOBaHHE
U3 BBIJICJICHHOTO ()parMeHTa

€IaKTUPYEMOT'0 TEKCTA.
Konuposars : 3B Cmd+1 pEAAKTHDPY
Ctrl+{ Shift+C : CkomnupoBaHHOE

dopmarupoBaHue Shift+C
dbopmaTupoBaHrE MOKHO 3aTEM
IPUMEHUTH K JPYTOMY TEKCTY B
DTOM K€ TJOKyMEHTE.
[IpumeHuTs paHee

[TpuMeHHUTD : Cmd+1 CKOITUPOBAHHOE

P Ctrl+t Shiftrv |90 P

dbopmatupoBaHue Shift+V dbopmaTupoBaHUe K TEKCTY

pPEAAKTUPYEMOTO IOKyMEHTA.
BoigesieHue Tekcra
N Coueranust Couerannst
leiicrBue Onucanue

kJasul piasa PC

KJaBullI A5 Mac

BriaenuTh BECh TEKCT JOKYMEHTA

Beinemuts Bce  |Ctrl+A 3£ Cmd+A BMECTE C TAOJIUIIAMHU U
N300paKEHUSIMHU.
Beiienutb ) )
A {1 Shift+— « { Shift+— « BriaeanTs TEKCT HOCUMBOJIBLHO.
dbparmeHT
BrigeuTs ¢
HOSHIH Beiienuts pparMeHT TeKCTa ¢
VDCODA 10 {r Shift+Home {t Shift+Home TO3UIMK Kypcopa JI0 Hadaia
ypeopa 2 TEKYILEU CTPOKH.
Hayaja CTPOKHU
BreraeauTs ¢
R BoiaenanTs pparMeHT TeKkcTa ¢
VDCODA IO { Shift+End { Shift+End MO3HMIINU Kypcopa 0 KOHIIa
ypeopa 1 TEKYLIEN CTPOKHU.
KOHIIa CTPOKH
Beraennts o ) . BerienuTts OIMH CUMBOJI CITpaBa
A M\ Shift+— 2 Shift+— A A p
CHMBOJI CTIpaBa OT MO3UIIUU Kypcopa.
BreraeanTs oquH ) . BriaeauTs OMUH CUMBOJI CJIEBA OT
A M\ Shift+e 0 Shift+— Il %

CHMBOJI CJICBA

TIO3HIIUU KypCopa.

Briaeauts 1o

Ctrl+{ Shift+—

BoiaenuTs pparMeHT TekcrTa ¢
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KOHIIa CJIOBa

MIO3HIINU Kypcopa 10 KOHIIA
CJIOBA.

BeraeinTs no
HayaJjia CJIOBa

Ctrl+1{ Shift+«

BoiaenuTs pparMeHT Tekcra ¢
MO3UIIMU Kypcopa J0 HaJalia
CcJIOBa.

BriaennTs oHy

BriiennTs OHY CTPOKY BBIIIE

ift+ ift-+
CTPOKY BbILLIC f Shift+1 f Shift+1 S%E(Izgf)) HAXOIUTCS B HaYaJIe
Bb11eIMTh OJTHY CTPOKY HIKE
BHIEIHTE Oy { Shift+] ft Shift+] (Kypcop HaxoAMUTCs B HaUase

CTPOKY HUXKE

CTPOKH).

Briienuth
CTpaHMILy BBEPX

{ Shift+Page Up

{r Shift+Page Up

Bri1enuTh 4acTh CTPAHUIIBI C
MO3ULINHU Kypcopa JI0 BEpXHEN
4acTH SKpaHA.

BBII[GJ'II/ITB 4acTb CTpaHUIbI C

BriaeniTh { Shift+Page {r Shift+Page .
TIO3UIINN Kypcopa A0 HUKHEN
cTpaHully BHu3 [Down Down
4acTH SKpaHa.
Odopmiienune Tekcra
. Coueranus Coueranust
JlencTBUE Onucanue
kiaaBui st PC (kaasum pust Mac
Cnenath mpudT B BBIJICJICHHOM
. arMeHTE TEKCTa KUPHBIM,
DKupnsrnii mpudT [Ctrl+B 38 Cmd+B bp P
PUIaB €My OOJIBIITYIO
HACBIIIEHHOCTb.
Cnenatb mipuT B BBIACICHHOM
Kypcus Ctrl+l 38 Cmd+I ¢dparmeHTe TeKCTa KypCHUBHBIM,
TIPHUIaB €My HAKJIOH BITPaBoO.
[lo14epKHYTh BBIICICHHBIN
[ToguepkHYTHIN .
- i (pr y Ctrl+U 3B Cmd+U (parMeHT TeKcTa YEPTOH,
p MPOBEICHHOMN T10/T OyKBaMH.
3aUepKEVILL 3a4epKHYTh BbIICIICHHBIN
- HE)T It Ctrl+5 a3 Cmd+5 (bparMeHT TeKCTa 4epPTOii,
p POBEICHHOM 110 OyKBaM.
CnenaTh BbIICTICHHBIN ()parMeHT
. TEKCTa MEJIbYe ¥ TIOMECTUTD €T0
Honcrpounbie Ctrl+ " Ctri+ Shift+>, B HW)KHEHN 4acTH CTPOKU
SHaKN ' 3B Cmd+1 Shift+> POKH,
HaIpuMep, Kak B XUMUYICCKUX
dbopmyax.
. CnenaTh BbIICIICHHBIN ()parMeHT
Hanctpomere Ctrl+ " Clri+ 1 Shift+<, TCII[(CTa Memf{e " HOMech)EITL ero
3HAKH ’ 38 Cmd+{ Shift+<

B BEPXHEU YaCTH CTPOKH,
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HampuMep, Kak B APOOsX.

Cruib

HpI/IMeHI/ITB K BBIACIICHHOMY

Alt+1 ~= Option+” Ctrl+1/pparmeHTy TeKCTa CTUITH
3aronoBok 1
3aronoBok 1.
CrIs [[puMEHUTD K BBIJICTICHHOMY
Alt+2 ~ Option+” Ctrl+2/¢pparmenTy TeKCTa CTHITH
3arojgoBoK 2
3aroyioBoK 2.
CTIE [IpuMEHUTD K BBIJICJICHHOMY
Alt+3 ~= Option+” Ctrl+3|/pparmeHTy TeKCTa CTUITH
3arosoBok 3
3arojoBoK 3.
Co31aTh U3 BBIACICHHOTO
. . arMeHTa TeKCTa
MapKHpoBaHHEIH Ctrl+1{ Shift+L " Curl+ 0 Shift+L, Eg TIOPSI0YEHHBIN
CTIMCOK 38 Cmd+0 Shift+L| > OPAAHEHIE
MapKUPOBAHHBIN CIIUCOK UITU
Ha4yaTh HOBBIN CITUCOK.
YOpatb YOpath hopMaTupoBaHue u3
p Ctrl+_, Spacebar [ Ctrl+_, Spacebar pats dop P
dbopmaTupoBaHue BBIJICJIEHHOTO (PparMeHTa TeKCTa.
YBenuuuTh Ha 1 MyHKT pa3Mep
Y BEIUYUTH
- Ctrl+] a3 Cmd+] mpudTa s BBIICICHHOTO
P dbparMeHTa Tekcra.
YMEHBIINTD HA | TyHKT pa3mep
'Y MEHBIINTH
mpudT Ctrl+[ 3B Cmd+[ mpUQTa I BBIICICHHOTO
P (parMeHTa TekcTa.
BLIpOBI/MTI) 1(¢] - A CHrl+E, [lepexitouath ab3ail MEXITY
EHTPY/JIEBOM BBIPABHUBAHUEM 10 IIEHTPY U TIO
LICHTPY. Yy g:g Cmd+E p it py
Kparo JIEBOMY Kparo.
BBIpOBHSITH 11O [lepexitouath ab3a1l Mex
IHI/IpI/IHe/J'ICBOM Crl+, " Cirl+), BBIpaBHI/IBaHI/IeM nouum I/fge Y 110
P Y lctri+L 38 Cmd+] P P
Kparo JIEBOMY Kparo.
BbIpOBHATH 110
HbaBOM [lepekitouath ab3ail MEXITY
P Y Ctrl+R A Ctrl+R BBIPAaBHUBAHUEM 10 TIPABOMY
Kparo/JIEBOMY
Kparo U IO JICBOMY Kparo.
Kparo
[IpumeHneHue
OpMAaTUPOBAHUS
(bop p [IpumenuTh hopmaTUpOBaHUE
MOACTPOYHOTO
_ TIOJICTPOYHOTO TEKCTA K
TeKCTa (¢ Crl+= BBIIEIEHHOMY (DPArMEHT
aBTOMATHUYECKOU A y op y
N TEKCTa.
YCTaHOBKOM
WHTEPBAJIOB)
[TpumeHeHne Ctrl+{ Shift++ [IpumennuTs popmaTupoBanue
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dbopmaTupoBaHus HAJICTPOYHOTO TEKCTa K
HaJICTPOYHOTO BBIJICJIEHHOMY ()parMeHTy
TEeKCTa (C TEKCTA.
aBTOMATHUYECKOU
YCTAaHOBKOMU
WHTEPBAJIOB)
BcraBska pa3priBa BcTaBuTh pa3phIB CTpAaHUIEI B
pasp Ctrl+< Enter N Ctrl+< Return 'b pasp Parih
CTPAHUIIBI TEKYIlle MO3UIMU Kypcopa.
'V BEJINYNUTD VBeINYNTh OTCTYII a03a1ia cieBa
Ctrl+M N Ctrl+M y 1
OTCTYM Ha OJIHY IMO3UIHIO TaOYIIAIIUH.
VY MEHBIINTH : . YMEHBIINTL OTCTYI a03alia cjieBa
Ctrl+¢ Shift+M  * Ctrl+1 Shift+M Y absatl
OTCTYM Ha OJIHY MO3UIUIO TaOYIISIIUH.
J100aBUTH HOMEp TEKYIIIEH
00aBUTH HOME i ) .
i:[T S p Ctrl+{ Shift+P A Ctrl+{ Shift+P  [cTpaHuIib! B TEKyIIEH TO3UIMH
p Kypcopa.
Heneuaraemebre |Ctrl+1 [Toka3aTh WM CKPBITH
CUMBOJIBI Shift+Num8 Hele4aTacMble CUMBOJIEL.

Y 1ajauTh OOUH
CHUMBOJI CJIEBA

«— Backspace

«— Backspace

Y 1anuTh OJUH CUMBOJI CJICBA OT
Kypcopa.

Y najuTh OOUH

Y TaJINTh OAWH CUMBOJI CIIPAaBa OT

Delete Delete
CHMBOJI CTIpaBa Kypcopa.
Moauduxauusi 00beKTOB
. Coueranust Coueranust
JleucTBUE Onucanue
kiaaBui st PC (kanasum pist Mac
: : OrpaHuyuTh NepeMeIeHue
OrpaHu4UTh { Shift + { Shift + P PEMCTIL
BBIOPAHHOTO 00BEKTA MO
TIBHOKCHUE MepeTacKuBaHUe [MePEeTaCKUBAHUE
TOPU30HTAIN WM BEPTUKAIIH.
{r Shift + f Shift +
3agaTth yroa
Hopopora g 15 |NEPETACKMBAHAE  1EPETACKHBAHHE OrpaHu4uTh yroji NoBopoTa
A pCOB (pu (ipu marom B 15 rpaaycos.
pany [MOBOPAYMBAHMM) [[IOBOPAYMBAHUN)
{r Shift + f Shift +
CoxpaHAaTh Nponopuun
CoxpaHsTh [epEeTaCKUBAHUE [IEPETACKUBAHUE
BBIOpAHHOTO 00BEKTA NP
MPOIOPLUH (mpu u3MeHeHuu  |(IpU U3MEHEHUH
W3MEHEHUH pa3Mepa.
pazmepa) pazmepa)
{r Shift + f Shift +
HapucoBaTh npsiMyto JTUHUIO WU
HapucoBath [epEeTaCKUBAHUE [IEPETACKUBAHUE
CTPEJIKY: TOPU30HTANIBHYIO,
MPSAMYIO JINHUIO |(TIPY PUCOBAHUM  |(TIPYU PUCOBAHHUHU
. . BEPTUKAIBHYIO UIIU MO YTIIOM
WU CTPENKY TUHUN WK TUHUN WIH
45 rpaaycos.
CTPEJIOK) CTPEJIOK)
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[lepememienue ¢

VY nepxuBaiite knasuiry Ctrl u
WCIIOJIB3YWUTE CTPEIIKU Ha

maroM B o [Ctrl+«— — 1 | KJIaBUATYype, YTOOBI IIepeMeniaTh
MUKCEb BBIOpaHHBIN OOBEKT Ha OJINH
MTUKCEJIb 32 Pas.
Pabora ¢ Tadbanmamu
" Coueranus Coueranus
JeiicrBue Onucanue
kjaasuil 1uaqa PC |kaasum pys Mac

Iepeiimu k [lepeiTu K ciieayromnien suerke B
cleayromei S Tab 5 Tab p Y

. CTPOKE TaOJIUIIBI.
STYCIKE B CTPOKE
Iepeiitn [lepeiitu K TIpeanl el siuerke
peabIAyIICH {1 Shift+% Tab {1 Shift+%; Tab P PEIRIYIN

9 B CTPOKE TAOJIHUIIBI.
YCIKE B CTPOKE
[leperitn K . .
cnenyomeit ! ! [lepeliTu K ciaeayronmen CTpoke

y TaOJINIIBI.
CTpPOKE
Hepeiimi [lepeliTu K IpEABITYIIEN CTPOKE
peabl el
PEARIIYIN 1 1 TaOJINILIBI.
CTpPOKE
HauaTtrs HOBEIN HauaTte HOBBIN a03a1] BHYTpH
d Enter 4 Return HBHYTP

a03arir

TYEUKH.

J100aBUTH HOBYIO
CTPOKY

' Tab B ipaBoit
HIKHEN TUYEHKE
TaOJIUIIBL.

' Tab B paBoii
HIDKHEN SUelKe
TaOJIULIBI.

J106aBHUTH HOBYIO CTPOKY BHHU3Y
TaOJIUIIBI.

BcraButh paspeiB(Ctrl+{ Shift+< A Ctrl+1{ Shift+¢  |BcraBuTh pa3pbiB TaOIHIIBI
TaOIHILIBI Enter Return BHYTPH TaOIUIIBI.
BcraBka cnenuajibHbIX CHMBOJIOB
. Coueranus Coueranust
JeucrBue Onucanue
kjaasuil 1iaa PC |kaasum pias Mac
BcraButh 1nmmHHOE TUpE ‘— B

BcraBka A P

JJIMHHOT'O TUPC

Alt+Ctrl+Num-

TEKYIIEM JIOKYMEHTE CIIpaBa OT
MO3ULINH Kypcopa.

Bcraska A Ctrl+0 BcTaBuTh HEpa3phIBHBIN Aeduc ‘-
HepaspeiBHOro  |Ctrl+1{t Shift+ : ’ B TEKYIIEM JIOKYMEHTE CIIpaBa
neduca - Shift+Hyphen OT TO3UIINH Kypcopa
sepaspsoro | CUIY St Crnked shifts [0 FRERRATET (PO0e”
anZGeIJ)Ia Spacebar Spacebar cripaBa O}ll“ H03HuHHyKypcopa
BcraBka Alt+= BceraButh popmyiny B Tekyten
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dbopmybI [O3UIUU Kypcopa.
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