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[1OKyMEHTbI

UHTephenc nporpammsl

3HaKOMCTBO C Nosb30BaTeNbCKUM UHTepcencom pepakropa
AOKYMEHTOB

B penakTope 10KyMeHTOB UCIIOJIB3YETCs BKIAAOUHBIN HHTEP(DEIC, B KOTOPOM
KOMaH/Ibl peAaKTHPOBAHUS CTPYIITUPOBAHBI BO BKIIAJKH 1O (DYHKIIMOHATHLHOCTH.

OxHo OHHaﬁH-peHaKTOPa JOKYMCHTOB!:
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WNuTepdeiic pemakTopa COCTOUT U3 CIEAYIOMIUX OCHOBHBIX 3JIEMEHTOB:

1. B lllanke penakTopa oToOpa)xaeTcs JIOTOTHUII, BKIAJIKH OTKPBITHIX
JNOKYMEHTOB, HA3BaHUE JOKYMEHTA U BKJIAJKH MEHIO.

B neBoii vactu lllanku pegakTopa pacnonokeHbl
kHonku Coxpannth, Haneuarars ¢aiin, Ormenuts u [loBTOPUTS.

B = - i

B npaBoit yactu lllanku pegakropa otoOpaskaercss UMsl OIL30BATENS U
HaXOJATCSA CIEAYIOLINE 3HAUKHU:

¢ E3 OTkpbITH pacnosoxenue ¢gaiiia, c IOMOIIbIO
KOTOPOTO B 0€CKMONHOU epClitt MOKHO OTKPBIThH B
okHe [IpoBogHMKa nanky, B KOTOpoi coxpaHeH dain. B onnaiin-
gepcuuy MOKHO OTKPBITh B HOBOM BKJIaJKe Opay3epa mamnky
MonayJisi JIOKyMeHTBbI, B KOTOpO# coxpaHeH ¢aii.

o8 JToctyn (1ocTynHO TONBKO B oMnatin-6epcuit), ¢ TIOMOIILIO KOTOPOIO
MOKHO 32/1aTh 11PaBa JIOCTYIa K TOKYMEHTaM, COXpaHEHHBIM B O0JIaKe.

o i JIo6aBuTH B M36paHHOe, YTOOH! T00ABHUTH (Baiin B N36paHHOE N
YIIPOCTUTH TTOUCK. JloOaBIeHHBIN (paitn — 3TO MPOCTO SPINBIK, TOITOMY
cam (haiii ocTaeTcs B UCXOHOM MecTe. Y gasienue (paiinia u3 nu30panHoro
HE MIPUBOJINT K YJAJICHHIO (aiiia U3 UCXOTHOTO MECTOMOIOKECHHUS.

o ®l [Tonck - mo3BomsIET HCKATH B JOKYMEHTE OMPEIETICHHOE CITOBO, CUMBOJI
U T.J.
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2. Ha BepxHeli manenu HHCTPYMEHTOB O0TOOpaXkaeTcst HA0Op KOMaH I
peIaKTUPOBAHUS B 3aBHCUMOCTH OT BRIOpaHHOM BKJIAJIKH MEHIO. B Hacrosmee
BpeMs JIOCTYITHBI CIACAYIOITNE
Biianku: @arin, ['naBuast, BeraBska, Maxket, Ccebuiku, CoBMecTHaAs
pabora, 3ammura, [Iarune.

JNOCTYITHBI B JIEBOM YacTh BepXHel naHeu UHCTPYMEHTOB, HE3aBUCHUMO OT
BBIOpPaHHOM BKJIQJIKH.

3. B Crtpoke cocTosiHus, pacnoIOKEHHONW BHU3Y OKHA PEIaKTOPa, HAXOIUTCS
yKa3aTeslb HOMepa CTPAHMIIbI, 0OTOOPAKAIOTCSI HEKOTOPBIE OMOBEUICHUS
(mammpumep, "Bce u3MeHeHus: COXpaHeHbl" U T.J1.), C €€ TOMOIIBIO TaKkKe
MOKHO 33/1aTh SI3bIK TEKCTA, BKIIFOUUTH MMPOBEPKY opdorpadun, BKIIOUUTH PEKUM
OTCIICKUBAHUS U3MEHEHUHN, HACTPOUTH MacIITa0.

4. Ha JleBoii OKOBO¥ IMaHEIN HAXOIATCS CIASAYIOIINE 3HAYKH:

Q - M03BOJIET MCITOIB30BaTh HHCTPYMEHT IIOMCKA M 3aMEHBI,

= - mosBossgeT OTKPLITHL Manens KomMeHTapres

= - IIO3BOJISIET MEPEUTH B MaHEeb 3arojJ0BKH JJIs YIIPABICHUS 3ar0J0BKaMU
L& (1ocTyHO TONBKO B OHAGliH-6epcult) - TIO3BOISET OTKPHITH MaHeb YaTa,
a TaKk)Ke 3HAYKH, [TO3BOJISIONINE O0OPaTUTHCS B CITY)KOY TEXHUYESCKOM
MOACP)KKH 1 TIOCMOTPETh HH(POPMAITHIO O TIpOrpaMMe.

5. IlpaBas 60kOBast maHeNb MO3BOJISIET HACTPOUTH TOTIOTHUTEIBHBIC TAPAMETPHI
paznuyHbIX 00BEKTOB. [IpH BbIIEIEHNN B TEKCTE ONPEIETEHHOTO O0OBEKTA
aKTUBUPYETCS COOTBETCTBYIOIIMI 3HAYOK HA NMpaBoi OOKOBOM nanenu. Haxmure
Ha 3TOT 3HAYOK, YTOOBI pa3BEpHYThH MIPABYI0 OOKOBYIO MAHEb.

6. ['opusoHTanbHAs ¥ BepTUKaIbHAS JIMHEHKH MO3BOJIAIOT BRIPABHUBATH TEKCT U
JPyTHE 3JIEMEHTHI B JOKYMEHTE, HACTPauBaTh TOJIS, TIO3UIINH TaOy SN |
OTCTYTBI a03alleB.

/. B PabGoueii 00;1acTH BbI MOXKETE MPOCMATPUBATh COACPIKUMOE IOKYMEHTA,
BBOJIUThH U PEIAKTUPOBATH JAHHBIE.

8. Ilonoca npokpyTKH, pacroyioKeHHas CIIPaBa, MO3BOJIAET MPOKPYUNBATh BBEPX U
BHU3 MHOTOCTPAHUYHbBIE JOKYMEHTBHI.

Jlnst ynoOcTBa Bbl MOKETE CKPBITh HEKOTOPBIE AJIEMEHTBI U CHOBA OTOOPA3UTh UX MPHU
HeoOxoauMocTu. JIJis momyyeHus JOTMOTHUTEIbHON HH(OPMAITUU O HACTPOMKE
apaMeTpoB MPeICTaBICHUS, TOXKaTyicTa, 00paTUTECh K 3TOW CTpaHHULIE.
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C IIOMOIIbIO ATOM BKJIAJAKH Bbl MOXKETE BBIINOJHUTH ClIeayromme JICHCTBUSL:

® B OHJAUH-6epCUU COXPAHUTH TEKYIIUH (aili (eciau OTKIIoYeHa
oniusi ABTOCOXpaHEHHE), ckayaTh Kak (COXpaHUTh JOKYMEHT B BLIOpAaHHOM
dbopmare Ha KECTKOM JUCKE KOMITbIOTEPA), COXPAHUTD KOIUIO KaK (COXPaHUTh
KOITHIO JIOKYMEHTa B BBIOpaHHOM (hopmaTe Ha
mopTasie), pacreyararb Wid MepeuMeHOBATh €T0, B 0eCKMONHOU
gepcuu COXpPaHUTh TEKYIIUH (ailsl B TekyiieM hopmaTe 1 MECTOMOJIOKEHUH C
nomoIbo oruu CoXpaHUTh, COXPAHUTH (Paiisl MO IPYTUM UMEHEM, B IPYTOM
MECTOTIOJIOKEHHUH WK B APYToM (popmaTe ¢ moMoIsio oniuu COXpaHHUTh
KaK, pacredataTth (ai,
® 3AIUTUTH (DA C TOMOIIBIO TAPOJISL, U3SMEHUTH WIH YAAIUTD MAPOJIb;
® CO3/IaTh HOBBIM IOKYMEHT WJIM OTKPBITh HEJIABHO OTPEIaKTUPOBAHHBIIN
(IOCTYITHO TOJIKO B OHAQUH-6EPCULL),
® IIPOCMOTPETH OOITUE CBEACHUS O TOKYMEHTE WIIH U3MEHUTh HEKOTOPHIE
CBOMCTBa (haiia,
YIPaBIATH TPaBaMHU J0CTYIA (JOCTYITHO TOJIBKO B OHIAUH-8EPCUL),
OTCJICKUBATh UCTOPHIO BEPCHUH (JOCTYITHO TOJIBKO B OHAQUH-8EPCULL),
OTKPBITH JOTIOJHUTEIBHBIC MTapaMeTPhl PEAAKTOPA,
B 0eCKMONHOU éepcuu OTKPBITH B OKHE [IpoBOAHIKA TTATIKY, B KOTOPOM
coxpaHeH ¢aiin. B ounnaiin-eepcuu OTKpHITh B HOBOU BKJIaJIKe Opay3epa mamnky
Moyns JJoKyMeHTBI, B KOTOPOU coxpaHeH (aii.

Bknapka lnaBHas

Bxiagka ['maBHast OTKpBIBAETCS IO YMOJIYAHUIO MPU OTKPBITUU JOKyMeHTa. OHa
M03BOJISIET hopMaTUPOBATh MPUPT U ad3arbl. 31eCh TAK)KE JOCTYITHBI HEKOTOPBIC
JIPYyTUE ONINN, TAKUE KAK CIUSHUE U [IBETOBBIE CXEMBI.

OxHo OHHaﬁH-peHaKTOPa JOKYMCHTOB!:
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C MOMOIIBIO ATOM BKJIAAKHA Bbl MOKETE BBIIIOJHUTH cleayromme JICHCTBUSL:

3a/1aBaTh THUII, pa3Mep | 1BET mpu@Ta,

OPUMEHSTH CTUIN oopmiieHus mpudra,

BBEIOMpaTh 1IBET hoHA 11l ab3ara,

CO03/1aBaTh MapKUPOBAHHBIC H HyMEPOBAaHHBIC CITUCKH,
U3MEHATH OTCTYIIBI a03alleB,

3a/1aBaTh MEXIyCTPOYHBII HHTEPBAI B a03a1iax,
BBEIPABHUBATH TEKCT B a03arle,

0TOOpaXkaTh M CKPBHIBATh HelleYaTaeMbIe CHMBOJIBI,
KOITUPOBATh M OYHINATH (POPMaTHPOBAHUE TEKCTA,
U3MCHSATH I[BETOBYIO CXEMY,

UCIIOJIb30BaTh (DYHKITUIO CIIUSHUS (IOCTYITHO TOJBKO B OHIAUH-8EPCULL),
YIPAaBIIATH CTHIISIMH.

Bknapgka BctaBka

Bxmanka BeraBka mo3BossieT 1006aBIsATh 2IeMEHTHI (pOpMaTUPOBAHUSI CTPAHHMIIBI, a
TaK)K€ BU3yaJIbHbIE OOBEKTHl U KOMMEHTAPHH.

OKHO OHJNIaWH-pEeIaKTOpPa TOKYMEHTOB:

oMy (1w yaaasita (4OC
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m i Npcras  Paipame Tafreias oigerenet  Jraseuvd Serpe Fatepiincns Karomtuiyrie  farau Mpatrmaen  Caoupsil Syvamus et e
YR mpasela ° - v - - . ot v -

rpaenees -

OxHo JACCKTOITHOTO p€aAaKTOpa NOKYMCHTOB!:
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C IIOMOIIBIO ATOM BKJIaIKH BblI MOJKCTC BBIIIOJIHUTH CJICAYIOHINC I[eI‘/JICTBI/Iﬂ:

BCTaBJIATH MMyCTYIO CTPAHUILY,
BCTaBIIATh Pa3pPbIBBI CTPAHUII, Pa3PHIBBI PA3CIIOB U Pa3pPhIBbI KOJOHOK,
BCTaBIIATH TaOIMIIbI, N300PAKEHUS, TUATPAMMBbI, (DUTYPHI,

BCTaBJISTh TUTIEPCCHUIKH, KOMMEHTapHH,

BCTaBJISTh KOJIOHTUTYJIBI 1 HOMEpPA CTPAHUIL, 1aTy U Bpems,
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® BCTaBJATh TEKCTOBBIE MOJS U 00beKTHI Text
Art, ypaBHeHUsI, CHMBOJIBI, OYKBHIIBI, 3JIEMEHTHI YIIPABICHUS COACPKUMBIM.

Bknapgka MakeTr

Bxnagka MakeT mo3BoJjisieT U3MEHUTh BHEITHUM BU IOKYMEHTA: 3a/1aTh ITapaMeTpPhI
CTpaHULIBI U OMPENICIIUTh PACTIONOKEHUE BU3YaTIbHBIX JIEMEHTOB.

OKHO OHJIAH-pENaKTOPa JOKYMEHTOB:

oy [1owyassita OC

[ 1wty I

lv@&ngaa@  ®m on =2 HW [

@ lt Netst Opemstion Posey  Novdvee  Peguts  Fyvesisge
X 2 e - - . Tpae -

OKHO JIE€CKTOITHOTO PeJaKTOpa JOKYMEHTOB:

Kecom  Paopease  Hawepaget . L Nagnowte
. - Tpos - -

C IIOMOIIBIO ATOM BKIIAJIKH BbI MOKCTC BLIIIOJIHUTL CJICAYIOIIHC I[GﬁCTBPIiII

HACTpauBaTh MOJIs, OPUECHTAIINIO, Pa3MEpP CTPAHUIIHI,
100aBJIATh KOJIOHKH,

BCTaBJISTh Pa3pPhIBbl CTPAHUII, Pa3pPhIBBI PA3ACIOB M Pa3pPhIBbI KOJIOHOK,
BCTaBUTh HYMEPAIHIO CTPOK

BBIPABHUBATDH U pacrojiaraTh B ONMPEIEICHHOM MOPSIAKE O0BEKThHI
(Tabsuibl, M300paKEHNUs, TUArpaMMbl, GUTYPBI),

U3MCHSATH CTHIJIb OOTEKaHUS U PEAAKTHPOBATh TPAHUILy OOTEKAHMSI,

e 00aBJISATH NOJJIOKKY.

Bknagka Ccbinku

BKJIaI[Ka CCBIJIKH TTO3BOJISIET YHPABJATH PA3JIMYHBIMU TUIIAMHU CCBIJIOK! I[O6aBJ'I$ITB n
OOHOBJIATH OrjIaBJICHUC, CO3/1aBAaTh U PCAAKTUPOBATL CHOCKH, BCTABJIATH
TUIICPCCHLIKH.

OKHO OHJIaliH-peJIaKTOpa TOKYMEHTOB:
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C moMoI11IbI0 ATOM BKJIAJIKK BbI MOYKETE BBITIOJIHUTH CJICAYIOIINE ACHUCTBUS:

C03JaBaTh 1 aBTOMAaTH4YECKH OOHOBJIATEH OTJIaBJICHHE,
BCTaBJISAITh CHOCKH M KOHIICBBIC CHOCKH,

BCTaBJIATh THUIIEPCCHUIKH,

JI00aBJIATE 3aKJIaJIKH,

JI00aBJIATH HA3BAHUA.

BCTaBIIATh IIEPEKPECTHBIC CCHUIKU.

J00aBJISATh @ CIIMCOK UJUTFOCTPAIIUMA.

Bknagka CoBmecTHas paboTa

Bxnanka CoBmecTHasi padoTa 1o3BOJISIET OPraHU30BaTh COBMECTHYIO pabOTy HaJ
JTOKYMEHTOM. B ownatin-eepcuu MOXXHO PEAOCTABIATH JOCTYH K (aiiny, BEIOUpaTh
PEXKUM COBMECTHOTO PEJAKTUPOBAHUS, YIPABIATH KOMMEHTAPUSIMH, OTCIEKUBAThH
M3MEHEHMS, BHECEHHBIE PELIEH3EHTOM, TPOCMATPUBATh BCE BEPCUU U peBU3UH. B
peXMME KOMMEHTHUPOBAHUS BbI MOKETE JJOOABIIATH U yAAISITh KOMMEHTAPHUH,
nepeMenaTbesi MeX1y U3MEHEHHUSIMU PELIEH3UPOBAaHMs, HCIIOJIb30BATh YaT U
IIPOCMAaTPUBATh UCTOPUIO Bepcuil. B deckmonnotl éepcuu MOXKHO yIpaBiIsATh
KOMMEHTapUsMHU U UCIOIb30BaTh (PYHKIIMIO OTCIICKUBAHUS U3MEHEHUH.

OxHo OHHaﬁH-peHaKTOPa JOKYMCHTOB!:

Tpstamey [1owynaasiTa (1O

Cotmbcrivid paliocn

o4 %) - M 2 « 5 & & # m O
Feven

‘a a2 Comued tras Yasners  Fauars Osneantirne  OVlpaeteme “ « Cpanmrs ar 1o
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OKHO JIeCKTOITHOTO pelakTopa JOKyMEHTOB:
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C IIOMOIIBIO ATOM BKJIAIKH Bbl MOKCTC BBIIIOJIHUTH CJICAYIOIINC I[CﬁCTBH?II

® 33J1aBaTh HACTPOHKHM COBMECTHOTO JocTyna (JIOCTYITHO TOJBKO B onaaiin-eepcuu),
MIEPEKITIOYATHCSA MEXKAY Crporum u BeicTphiM PEKAMAMUA COBMECTHOTO
peIaKTUPOBAHUS (JIOCTYIIHO TOJIBKO B owiaiin-6epcuit),

00aBJIATh MWW yIATSATh KoMMeHTapuu K TOKYMEHTY,

BKJIIOYATH (DYHKITUIO OTCIEKUBAHUS M3MEHEHHUIA,

BBIOUPATH pexkuM 0TOOpaKEHHsI H3MEHEHHIA,

VIIPABIATDH NpeIOoKEHHBIMU U3MEHEHUSMH,

3arpy’Karh JOKYMEHT IS cpaBHenus (IOCTYIIHO TOJBKO B onaiin-gepcut),
OTKPBIBATh MaHeNb Yara (JOCTYITHO TOJBKO B onialin-gepcui),
OTCIICKUBATh HCTOPHIO BepcHii (IOCTYIIHO TOJILKO B onnaiin-eepcui).

Bknapka Bup

Bxrnaaka Bu mo3BossieT ynpaiisiTh TeM, Kak BRITJISAUT Balll TJOKYMEHT BO BpeMs
paboThI HA/T HUM.

OKHO OHJNIaWH-pEeIAKTOpPa TOKYMEHTOB:

oy [1owyassita oC

‘ 5 ] ::_ 1008 ~ m Tl paassagy CTRS e {j. é W DO AICEI RIS TSI ICTD WO v Nt

.
Marrat 4| Mo uspe M'(.;‘t‘i&)~ ' Lrpoms costoms

= 100% ~ Ki e plameyy MTpareus D 3 o DO PO Alreris seC Ryt v s

Muczrat | 5 uspern snepwite < VGO TS

Ha sT0i1 BKIIaaKe AOCTYIHBI CIEAYOIIME TapaMeTpbl IPOCMOTpa:

e Haguramus - mo3BossieT 0ToOpa)kaTh 3aroJIOBKU B JJOKYMEHTE U MEepEeMeIaThCs
110 HUM,
e Macmtab - Mo3BOJISeT YBEIMUMBATH M YMEHBINIATh MACIITa0 TOKYMEHTA,
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e [lo pa3Mepy cTpaHUIIBI - TO3BOJISET U3MEHHUTH pa3MepP CTPAHUIIBI, YTOOBI HA
dKpaHe 0TOOpaKajach BCS CTPAHUIIA,

e [lo mupuHe - M03BOJISIET U3MEHUTDH Pa3Mep CTPAHUIIbI, YTOOBI OHA
COOTBETCTBOBAJIa ITUPHUHE IKPAHA,

e Tema unrepderica - MO3BOJISIET U3MEHUTH TEMY UHTepdeiica
Ha CucreMHyro, CeeTiryto, Knaccuueckyro
cBetayto, Temnyto i KoHTpacTHyto TeMHY1O,

e [lapamerp TemHBIN JOKYMEHT CTAHOBUTCS aKTUBHBIM, KOT/J]a BKJIFOUeHA TemMHast
nau KoHtpactHas TemHas Tema. Haxxmure Ha Hee, 4TOOBI clieliaTh pabovyro
00J1aCTh TEMHOM.

CJ'IGI[YIOHII/IC [MapaMCTphl IIO3BOJIAIOT HACTPOUTD OTO6pa)KeHHe HJIN CKPBITHC
sj1eMeHTOB. OTMEThTE rajI0uKoMn OJICMCHTHI, YTOOBI CACJIaTb UX BUANMBIMU:

e Bcerna nokassiBaTh MaHellb MHCTPYMEHTOB - YTOOBI BEPXHSS MaHEIb
WHCTPYMEHTOB BCETJ]a 0TOOpakasach,

e CTpoKa COCTOSIHUS - UTOOBI CTPOKA COCTOSTHUS BCETIa 0TOOpa)xanach,

e Jluneiiku - Bcerga oToOpa)kaTh JTMHEHKU.

Bknapka NnarnHbl

BKJ'IaI[Ka IInaruael o3BOMISET IMOJIYYHTh AOCTYII K AOIMOJHUTCIIbHBIM BO3MOKHOCTAM
PCOAKTUPOBAHMA, UCIIOJIb3YA JOCTYIIHBIC CTOPOHHUEC KOMIIOHCHTBI. 3I[€CI) TAaKI¥KC
MOHO HUCITIOJIb30BATb MAKPOCHI JII ABTOMATHU3allU PYTHHHBIX 3aJ1a4.

OKHO OHJIaWH-pEeIaKTOpPa TOKYMEHTOB:

Toseasey [1owyassita OC

sv s () W B owTh B @
Corormig T
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OKHO JIE€CKTOITHOTO PeaKTOpa JOKYMEHTOB:

& P7-00WC = feccomsep.. X JNERRC [E] rpvmep npese... - | x

= JNeckTontbie pepakropsl P7-Odmc docx
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®ox| 3 | K% 2 O &= B = o~ {}

= HacTpoiiks Makpoch ‘@oTopenaktop YouTube PacnosHasanwe [Mepesoguuk OmnpaswTe Mnaspes Moacsetka
B ik ~ TERCTA v xoga

Knonka HacTpoiikm 103BOJISIET OTKPBITH OKHO, B KOTOPOM MOKHO ITPOCMOTPETH BCE
YCTaHOBJICHHbIE TUIATMHBI, YIIPABJIATh UMHU U J00aBIATH CBOU COOCTBEHHBIE.
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Knonka Makpochl O3BOJISIET OTKPBITH OKHO, B KOTOPOM MOHO CO31aBaTh
cOoOCTBEHHBIC MAaKPOCHI U 3aIyCKaTh UX. |1l MOTy4YeHus JOTOTHUTEIbHON
nH(OpPMAITUU 0 MaKpocax, Moxanyhcra, oopaTuTtech K Hamiel Jlokymentammu mo API.

B nacrosmee BpCMs 11O YMOJTYaHUIO AOCTYIIHBI CIACAYIOIUE IIJIaruHbI:

1. OTnpaBuTh - TO3BOJISICT OTIPABUTH JIOKYMEHT IO 3JIEKTPOHHOMU MOYTE C
MTOMOIIIBIO JIECKTOITHOTO TTOYTOBOTO KJIMEHTA 10 YMOIYAHHIO (JOCTYITHO TOJIBKO
B 0€CKMONHOLL 8epcui),

2. Kiunapt - mo3BosieT 100aBISITh B JOKYMEHT N300paKECHHS 3 KOJUICKITUN
KapTHHOK,

3. IloacBeTka Koaa - MO3BOJISCT IIOJICBEUYNBATh CHHTAKCHC KOJIa, BRIOHpas
HY>KHBIN S3BIK, CTHIIb, IBET (DOHA,

4. Pacrno3HaBaHHe TEKCTA - TTO3BOJISIET PACIIO3HABATH TEKCT C KAPTUHKH U
BCTaBJIATh €r0 B TEKCT JIOKYMEHTA,

5. doTopeaakTop - MO3BOIAET PSAAKTUPOBATH H300PAKEHUS: 00pe3aTh,
HU3MEHATH pa3Mep, IPUMEHATh 3P(HEKTHI U TaK Jajee,

6. Peub - mo3BoOJIsIET MPEe0OPaA30BATh BBIICIICHHBIM TEKCT B PEYb,

7. TlepeBoguYMK - TTO3BOJIIECT MEPEBOAUTH BBIJCICHHBIN TEKCT HA IPYTHE S3BIKH,

8. I'naBpen - [loMoraet oUMCTUTH TEKCT OT CJIOBECHOTO Mycopa, IIpoBepsieT Ha
COOTBETCTBHE HH(DOPMAIIMOHHOMY CTHIIIO,

9. YouTube - nmo3BossieT BcTpanBath B JOKYMEHT Bueo ¢ YouTube.

J171is osTydeHus JOTIOTHUTENHHON HH(POPMAITUH O TUTaruHaX, TOXKAIyHCTa,
obparutech k Hamrer JlokymenTaimu mo API.

Ba3oBble onepauun

Co3aaHne HOBOro AOKYMEHTa UINN OTKPbITUE CYLLEeCTBYIOLEro

B penakrTope 10KyMeHTOB Bbl MOKETE OTKPBITh JJOKYMEHT, KOTOPBIN BBl HEAABHO
peaaKkTUPOBAIIH, IEPEUMEHOBATH €r0, CO3JaTh HOBBIA UM BEPHYTHCS K CIIUCKY
CYILLECTBYIOIINX TIOKyMEHTOB.

YTo0bI €CO031aTh HOBBIII JOKYMEHT
B onnatin-peoaxmope

1. naxxmure Ha BKJIaAKy Daiily1 Ha BEpXHEH MaHeIN HHCTPYMEHTOB,
2. BoIOepuTe omniuto. Co31aTh HOBBIIA.
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B oeckmonnom peoaxmope

1. B rmaBHOM OKHE IPOTPaMMBbI BBIOEpUTE MYHKT MeHIO JloKyMeHT B
pasnene Co3aath Ha JIeBOW OOKOBOM MaHeN - HOBBIN (haiisl OTKPOETCS B HOBOM
BKJIAJIKE,

2. TOCJIe BHECEHUS B IOKYMEHT HEOOXOIMMBIX U3MEHEHUIN HAKMUTE Ha
3Ha4oK. CoxpaHuTh [E B TIEBOM BEPXHEM YTIy WIH OTKPOWUTE BKIAAKy Daidi1 u
BbIOEpHUTE MyHKT MeHIO COXPAHUTDH KaK.

3. B OKHE MPOBOJIHUKA BEIOEPUTE MECTOMOJIOKEHHNE (Paiisia Ha )KECTKOM JIUCKE,
3aaiiTe Ha3BaHUE TOKyMeHTa, BeiOepute popmar coxpanenus (DOCX,
DOCXF, OFORM, Illa6non nokymenta (DOTX), ODT, OTT, RTF, TXT, PDF
win PDFA) u naxkmute kHonky COXpaHUTh.

YT0o0bI OTKPBITH CYIIECTBYIOIIHMA JOKYMEHT
B oeckmonnom peoaxmope

1. B rmaBHOM OKHE MPOTPaMMBbI BBIOEPUTE MYHKT MEeHI0O OTKPBITH JT0KAJIbHbI
(paii1 Ha eBoil OOKOBOI MaHeNH,

2. BbIOEpUTE HYXHBIN JOKYMEHT B OKHE MTPOBOJAHHUKA M HAKMHUTE
KHOIIKY OTKpPBITB.

MOo3KHO TaKKe HIEKHYTh IPaBOM KHOMKOW MBIIIY MO HY>)KHOMY (haiiily B OKHE
MIPOBO/IHMKA, BEIOpATh OMIKI0. OTKPBHITH € MOMOUIBIO U 3aTEM BHIOPATH B MEHIO
HY>KHOE npuiiokenne. Ecnu ¢aitnbl opucHBIX JOKYMEHTOB aCCOIIMHPOBAHBI C
MIPUIIOKEHUEM, JOKYMEHTHI TAKKE€ MOYKHO OTKPBIBATh IBOWHBIM IIEITYKOM MBIIIH 10
Ha3BaHHUIO (paiiyia B OKHE MPOBOJHUKA.

Bce karanoru, Kk KOTOPBIM BbI IOJIyYaId JOCTYII C TIOMOIIIBIO IECKTOMTHOTO peAakTopa,
OyyT oToOpaxkeHsl B pazaeie OTKPHITh JoKaabHbIN ¢aiiia B crincke [lociaeqnue
NANKHU, YTOOBI B JAJIbHEUILIEM Bbl MOTJIM OBICTPO UX OTKPBITH. llenkHuTe Mo Hy)HOM
narnke, 4To0bl BEIOpATh OJIUH U3 HAXOSIIIMUXCS B HEl (pailyioB.

YT00bI OTKPBITH JOKYMEHT, KOTOPbIil BbI HETABHO PEIAKTHPOBAJIN
B onnaiin-peoaxmope

1. maxxmure Ha BKJIaaKy Daiily1 Ha BEpXHEH NMaHeIn HHCTPYMEHTOB,
2. BbIOepuTe onuuio. OTKPBITH MOCJIeHHE,
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3. BbIOEpUTE HYKHBIN TOKYMEHT U3 CIIHCKA HEJJABHO M3MEHEHHBIX JOKYMEHTOB.
B oeckmonnom pedaxmope

1. B r1aBHOM OKHe MporpaMMbl BeiOepuTe MyHKT MeHIo [lociaeanue gaiiiabl Ha
JICBOM OOKOBOM MaHEIH,
2. BBIOEpHTE HYXKHBIM TOKYMEHT U3 CIIMCKA HETaBHO M3MEHEHHBIX JOKYMEHTOB.

YT100bI NepeNMEHOBATH OTKPBITHIA JOKYMEHT
B onnatin-peoaxmope

1. menkHUTE MO UMEHH IOKYMEHTA HaBEPXY CTPAHUIIbI,
2. BBEAUTE HOBOE UMS JJOKYMEHTA,
3. Haxxmute Enter, yToObl NPUHITH U3MEHEHUS.

YToObl OTKPHITH MAMKy, B KOTOPOH coXpaHeH (aiii, B HOBOU BKJIaIKe Opay3epa
B OHJIQUH-8epcull, B OKHE TIPOBOAHUKA B O€CKMONHOLL epcuul, HAKMUTE Ha
3Ha4yoK El QTKpBITH pacnosioxenue gaiiia B IpaBoi YaCTU MIANIKU PEIAKTOPA.
MoHO Takke neperTy Ha BKiIaaky dPailjl Ha BEpXHEN NTaHEeIM UHCTPYMEHTOB U
BbIOpaTh oniuio. OTKPBITH pacnoJio:keHue gaiia.

KonunpoBaHue/BcTaBKa TeKcTa, OTMeHa/noBTOp AeUCTBUN

Hcnonb30BaHue 0CHOBHBIX onepanuii ¢ 0ygepom o0meHna

J11s1 BBITIOJTHEHUS OTIepalliid BRIPE3aHUs, KOTMPOBAHUS U BCTaBKU ()parMEHTOB TEKCTa
Y BCTaBJICHHBIX 00BbEKTOB (aBTOPUTYp, PUCYHKOB, TUArPaMM) B TEKYIIIEM IOKYMEHTE
UCIIOJIb3YWUTE COOTBETCTBYIOIINE KOMAH/Ibl KOHTEKCTHOTO MEHIO UJIU 3HAUKU,
JIOCTYITHBIE Ha JIF000H BKJIaJIKEe BEpXHEH aHEI UHCTPYMEHTOB:

« BrbIpe3aTh — BbiienuTe PparMeHT TEKCTA WIK O0BEKT U UCHIOJIb3YUTE OMIUIO
KOHTEKCTHOTO MeHIO BbIpe3aTh win 3Ha4ok Beipe3aTs o< Ha BepXHEH MmaHeu
WHCTPYMEHTOB, YTOOBI YJAIUTh BbIJICJICHHBIA (parMeHT U OTIPABUTH €T0 B
oydep oOMeHa koMmIIbIOTEpa. Bripe3aHHbIe TaHHBIE MOKHO 3aTEM BCTABUTH B
JPYroe MECTO 3TOr0 e JOKYMEHTA.

o KonupoBats — BeiienuTe parMeHT TEKCTa WK 0OBEKT M UCTIOIB3YHTE OTIIHIO
KOHTEKCTHOro MeHi0 Konmuposarts niu 31a4ok KonupoBarts B Ha BepxHen
MaHeJIn MHCTPYMEHTOB, YTOOBI CKOITUPOBATh BBIJICICHHBIN (pparMeHT B Oydep
obmena kommbioTepa. CKONMUPOBAaHHBIEC TAHHBIE MOYKHO 3aT€M BCTaBUTH B
JIPYyroe MeCTO ATOTrO K€ JOKYMEHTA.
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o BcTaBuTh — HalliUTe B JOKyMEHTE TO MECTO, KyJ1a HEOOXOAMMO BCTaBUTh
paHee CKOMUPOBAHHBIN (DPAarMEeHT TEKCTa/O0BEKT, U UCTIOIB3YHTE OIIIHIO
KOHTEKCTHOTO MeHI0 BeTaBuTh nin 3Hauok BeraButh [ Ha BepxHEl aHelu
WHCTPYMEHTOB. TeKCcT/00BhEeKT OyIeT BCTABJIEH B TEKYIIEH MO3UITUN
Kypcopa. Jl[anable MOTYT OBITh paHEe CKOTIMPOBAHBI U3 TOTO YK€ CAMOTO
JIOKyMEHTA.

B onnaiin-6epcuu niist konupoBaHUs TaHHBIX U3 IPYTOTO JOKYMEHTA WM KaKOW-TO
JPYTOM MpOorpaMMbl WJIM BCTABKU JAHHBIX B HUX MCIOJIB3YIOTCS TOJIBKO COYETAHUS
KJIABUIII, B 0eCKMONHOU 6epcuu JJisl MOOBIX ONepalvii KOMMPOBAHUS U BCTABKU
MO>KHO MCIOJIb30BaTh KaK KHOIKM Ha MaHeJIu NHCTPYMEHTOB WM OILIUU
KOHTEKCTHOT'O MEHIO, TaK M COUECTAHUS KJIABUIIL:

« coueranue kmapum Ctri+X ms Beipe3anus;
« coueranue knasui Ctrl+C mmsa xonupoBaHus;
o coueranue xiasum Ctrl+V g BcTaBku.

IIpuMeyanue: BMECTO TOTO YTOOBI BBIPE3aTh M BCTABJIATH TEKCT B paMKaX OJHOTO H
TOTO K€ JOKYMEHTa, MOKHO TIPOCTO BBIICTUTH HYKHBIN ()parMeHT TEKCTa U
IIEPETALUTD €T0 MBIIIKON B HY’KHOE MECTO.

HUcnoab3oBanue pynknun CnenuajbHasi BCTABKA

IIpumeuanue: Bo Bpemsi coBMecTHOM padboThl, CnenuajabHasi BCTABKA JI0CTYIHA
TOJIbKO B CTPOroM pexuMe peaKTUPOBaHUS.

ITocne BcTaBKM CKOITMPOBAHHOTI'O TCKCTA pAAOM CO BCTABJICHHBIM Q)paFMeHTOM TCKCTAa

nosiBisieTcs KHorka CrenuasbHast BeraBka 27 . HaxmuTe Ha 5Ty KHOIKY, YTOGbI
BHIOPATh HYXKHBIH IMapaMeTp BCTABKHU, MM HCIONb3yiTe KiaBuiny Ctrl B coueranuu ¢
OyKBOH, YKa3aHHOU B CKOOKaX psiIoM C HEOOXOAUMBIM MapaMeTPOM.

[Tpu BcTaBKe TekcTa ab3alia WiIu TEKCTa B aBTO(UTYpax TOCTYIHBI CIASAYIONINE
napameTphbl:

o Coxpanumo ucxoonoe ghopmamuposarue (Ctrl+K) - mo3BOJIsI€T BCTAaBUTh
CKOITUPOBAHHBIM TEKCT, COXPAHUB €r0 UCXOAHOE (popMaTUPOBAHHUE.

o Coxpanumo monvko mexcm (Ctrl+T) - m03BOJIIET BCTABUTh TEKCT 0€3
UCXOAHOTO (hOPMaTUPOBAHUS.

[Ipu BcTaBke CKOMMPOBAHHOW TAaOIUIIBI B CYIIECTBYIOMIYIO TAOIUILy TOCTYITHBI
cieayronye napaMeTpsl:
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o 3amenums cooepacumoe aueex (Ctrl+0O) - TO3BOJSIET 3AMEHUTD TEKYIIIEE
COJIEPKUMOE TaOJUITHI BCTABICHHBIMH JJAHHBIMU. JTa OMIIKs BIOpaHa 1o
YMOJTYAHUIO.

o Bcmasums kak enoocennyro maoauyy (Ctrl+N) - IO3BONSET BCTaBUTH
CKOITMPOBAHHYIO TaOJIHUITy KaK BIOXKEHHYIO TaOJIUITy B BBIICICHHYIO STUCHKY
CYIICCTBYIOIICH TaOJIHIIBIL.

o Coxpanumo moavko mexcm (Ctrl+T) - MO3BOISET BCTABUTH COASPKUMOC
TaONHIIBI KaK TEKCTOBBIC 3HAYCHUS, pa3/Ie/ICHHBIE CHMBOJIOM TaOYJISIINN.

UT0oOBI BKITIOYUTH / OTKIIOYUTH aBTOMATHYECKOE MOsBJIeHHE KHONKY CrienuajabHas
BCTABKAa I10CJIE BCTAaBKHU, Iepernaure Ha BKiIaaky daus > JlonoTHUTeIbHbIEe
napaMeTpsbl 1 ocTaBsTe / cHUMUTE Taouky Iloka3piBaTh KHONKY IlapaMeTpsl
BCTABKH IIPU BCTaBKe COEPKUMOIO.

Otmena / moBTOp aeiicTBUIA

I[J'ISI BBIITOJIHCHU A Ol'IepaHI/Iﬁ OTMEHBI/ IIOBTOpa HCHOJ’IB?)YI;'ITG COOTBCTCTBYIOIIHC
3HAYKHU B HIAIIKC PCAAKTOPA NI COUYCTAHHWA KIIaBUIII:

e OTMEHHTDH — YTOOBI OTMEHUTH IIOCJIEAHEE BBIIIOJIHEHHOE NEHCTBHE,
UCITOJIB3yHTE 3HaYOK OTMEHHTH & B JICBOM YaCTH IIAIKH PEIaKTOpa WK
coueranue xiasum Ctrl+Z.

o IloBTOpHUTH — YTOOBI TOBTOPUTH ITOCIICIHEE OTMEHEHHOC JICHCTBHE,
ucrob3yite 3Ha4oK IloBTOPUTH EJ B JICBOI YacTH MIANIKH PEAAKTOPA WU
coueranue iasum Ctri+Y.

Oo0OpaTure BHMMAaHMe: IPU COBMECTHOM PEIAKTUPOBAHUM TOKYMEHTA
B bbIcTpOoM pexnme HenocTynmHa BO3MOXKHOCTh IIOBTOPUTH NOCIEAHEE OTMEHEHHOE
JICHCTBUE.

Bbi60p LBETOBON CXEMb

[[BeTOBBIC CXEMBI MPUMEHSIOTCS KO BCEMY JOKYMEHTY. OHU UCTIOIB3YIOTCS ISt
OBICTPOTO U3MEHEHUS BUJIa JJOKYMEHTA, MOCKOJIBKY OHH OomnpenensioT nautpy LlBera
TeMbI I DJIEMEHTOB JI0KyMeHTa (mpudT, (GoH, TaOIHIIbI, aBTOGHUTYPBI, TUATPAMMBI).
Ecnu Bb1 mpumennm kakue-to LiBeTa TeMbl K 2ieMEeHTaM IOKYMEHTa, a TTIOTOM
BbIOpanu apyryio L{BeTOBYIO cXeMy, TO IIBETa, MPUMEHEHHbBIC B BallleM JJOKYMEHTE,
COOTBETCTBYIOIIUM 00pPa30M U3MEHSTCS.

JIns u3MEHEeHHs IBETOBOM CXEMBI IICJIKHUTE TIO HAMPABJIECHHOW BHU3 CTPEIIKE PSAIOM
co 3HaukoM M3mennTh nBeroByio cxemy B - na pxnanke I'itaBHast Bepxueil nanenu
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WHCTPYMEHTOB U BBIOEPUTE HYKHYIO IIBETOBYIO CXEMY U3 UMEIOIIUXCS

BapuaHToB: CtanaapTHasi, OTTeHKH

ceporo, Anekc, AcnekT, Opunuanbuasi, OrkpbiTas, CnpaBeriuBoctb, IloTok, JI
ureiinasi, O0b1uHasi, Merpo, MoayabsHnasi, U3siiunasi, Ipkep, Hauaabnasa, bymax
Hasi, Connnecrosinue, Texunueckas, Tpexk, I'opoackasi, SIpkas. BeiOpannas
I[BETOBAas cxeMa OYJIeT BhIJICJICHA B CITHCKE

CMOCIE  Crasgapmsas |

B [ E orreqswceporo
HCOENNE  Anexc
H NEE  Acne
[ [] [ | el UIMEREEED

BriOpaB npennoyTUTeNnbHYI0 IIBETOBYIO CXEMY, BBl CMOXKETE BbIOPATh 1[BETA B OKHE
LIBETOBBIX MAJIUTP, COOTBETCTBYIOLIEM TOMY 3JIEMEHTY IOKYMEHTA, K KOTOPOMY BbI
XOTUTE IPUMEHUTH TOT UM MHOM 1BET. /{7151 OOIBIIMHCTBA 3JIEMEHTOB JJOKYMEHTA K
OKHY LIBETOBBIX MAJIUTP MOXKHO ITOJYYUTh JOCTYII, HA)KaB HA [{BETHOMN
PSIMOYTOJILHUK Ha MpaBoii OOKOBOM MaHENH, KOT/1a HY KHBINA JI€MEHT BhIJieeH. J{is
mpudTa 3T0 OKHO MOXKHO OTKPBIThH C IIOMOIIBIO HAMTPABJICHHOW BHU3 CTPEIIKH PSJIOM
co 3HaukoM LlBer mpudra L - Ha BKIaake [JiaBHast BepXHEW naHenu
MHCTPYMEHTOB. [IpeaycMOTpeHs! CclleIyronue manuTphbl:

Lleeta TEMu

] [

] | o
ONEENNEONEE
] | ][] sl [
fEEEEENEEN
FEEEEEEEEN

CrangapTHee UEETA

JER0 OEEEE
I o o

MonEz0EaTENLCKMIA UBET

o IIBeTa TeMblI - 11BETa, COOTBETCTBYIOIINE BRIOPAHHOM IIBETOBOM CXeMe
JIOKYMEHTA.
o CranaapTHble 1BeTa - HAOOP CTaHIAPTHBIX IIBETOB. BriOpanHast miBeTOBast
CXEMa Ha HUX HE BIIMSET.
o Iloab30oBaTe/bCKUI LBET - MIEIKHUTE IO ’TOM HAAMMUCH, €CJIA Ha JOCTYITHBIX
NaJUTpax HeT HyKHOTO 1[BeTa. BriOGepuTte HyKHBII IBETOBOW qUana3oH, nepeMerias
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BEPTUKAJIbHBIN MOJI3YHOK LIBETA, U ONPEIEIUTE KOHKPETHBIN 1[BET, ITEPETaCKUBAs
WHCTPYMEHT JJIsl BRIOOpPA IBETa BHYTPHU OOJIBIIIOT0 KBAPATHOTO IIBETOBOTO mOJsl. Kak
TOJIBKO BbI BBIOEpETE KAaKOW-TO IBET, B MOJISAX CIIpaBa 0TOOPA3SITCS COOTBETCTBYIOIINE
nBeToBble 3HaueHnsT RGB 1 sSRGB. Takke M0oXHO 3a1aTh [IBET HA 0a3e IBETOBOM
moxaenu RGB, BBens HykHbIE yncI0BBIC 3HaUeHUS B MoJsiX R, G, B (kpacHsIid,
3eJICHBbIN, CHHUI), WK yKa3aTh lIecTHaaarepuaHblii ko1 SRGB B mose, otMeueHHOM
3HaKOM #. BbIOpaHHBIN 1IBET MOSIBUTCS B OKHE MPEBAPUTEIIHHOTO

npocmotpa Hosblii. Ecin k 00bekTy OBl paHee MPUMEHEH KaKoi-To
M0JIb30BATENIBCKUM IIBET, ATOT LIBET OTOOpaxaeTcsi B okHe TeKylmid, Tak 4To BbI
MO>KET€ CPAaBHUTh UCXO/HBINA U U3BMEHEHHBbIN 11BeTa. Kora nBer OyzaeT 3aaaH,
Ha)KMUTE HAa KHOMIKY /l00aBUTH:

' ' HoBsii
(o] -
Texywmn
R: 67
G: 133
¥ 191
#  4385BF

Hobasutb OTtmena

28 i< 2

m

[Tonb3oBaTeNbCKU UBET OyAET MPUMEHEH K BHIOPAHHOMY 3JIEMEHTY U 100aBJIEH B
nanutpy IloJb3oBaTenbCcKuil BeT.

dopmaTupoBaHME CTpaHULbI

HacTpoWka napameTpoB cTpaHULbI

UT0OBI U3MEHUTH Pa3METKy CTPAHUIIbI, @ UMEHHO 33J1aTh OPUEHTALIUIO U pa3Mep
CTpPaHULBI, HACTPOUTH MOJISI U BCTABUThH KOJIOHKH, UCTIOJIB3YUTE COOTBETCTBYIOIIHE
3HAYKM Ha BKJIaike MakeT BepXHEW NaHeIu HHCTPYMEHTOB.

IIpuMeuyaHue: Bce 3TU TapaMeTPbl IPUMEHSIOTCA KO BCEMY JOKyMeHTY. Ecin Bam
HY>KHO YCTaHOBUTb Pa3HbIC MOJIsI, OPUCHTAIMIO, pa3MeEp CTPAHUI] WU KOJIUYECTBO
KOJIOHOK B Pa3HbIX YaCTAX JOKYMEHTa, 00paTUTECh K 3TOW CTpaHMIIE.
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OpueHTanus CTpaHUIbI

H3menuTe TeKyInii TUII OPUECHTALMHU, HAKaB Ha 3HAYOK pD Opuentanus. [1o
YMOJIYaHUIO Ucnosib3yercs IlopTpeTHblil TUII OpUEHTALIMU, KOTOPBINA MOYKHO
MEPEKIIFOYUTH HA AJIbOOMHBIIA.

Pa3zmep crpanuumbl

N3menuTe ncnonb3yeMblii o ymordanuto popmat A4, HakaB Ha 3HAYOK O Pa3zmep u
BBEIOpAB HYXKHBIM U3 CUCKA. JIOCTYITHBI CIIEAYIONIHE MPEyCTAHOBICHHBIE pa3MEPHI:

e US Letter (21,59 cm X 27,94 cm)

e US Legal (21,59 cm x 35,56 cm)

o A4 (21 cmx 29,7 cm)

o A5 (14,81 cm x 20,99 cm)

e B5(17,6 cm x 25,01 cm)

e Envelope #10 (10,48 cm x 24,13 c™m)

e Envelope DL (11,01 cm x 22,01 cm)

e Tabloid (27,94 cm x 43,17 cm)

e A3(29,7cMmx 42,01 cm)

e Tabloid Oversize (30,48 cm x 45,71 cm)
e ROC 16K (19,68 cm x 27,3 cM)

e Envelope Choukei 3 (11,99 cm x 23,49 cm)
e Super B/A3 (33,02 cm x 48,25 cm)

MOo’KHO TaKXe 3aJ1aTh HECTAHAPTHBIN pa3Mep CTPaHUIIbI, BRIOPAB U3 CITHCKA

onuuto Ocodblii pa3mep crpannnbl. OTKkpoeTcs okHO Pa3mep crpanuubl, B
KOTOPOM MOKHO OyzeT BeiOpaTh HykHYI0 IIpenycranoBky (US Letter, US Legal, A4,
A5, B5, Envelope #10, Envelope DL, Tabloid, A3, Tabloid Oversize, ROC 16K,
Envelope Choukei 3, Super B/A3, A0, Al, A2, A6) uiu yka3aTh IPOU3BOJIbHBIC
snaueHus: llupunsl 1 BoicoThl. BBeuTe HOBBIC 3HAUEHUS B TIOJISI BBOAA MJIH
CKOPPEKTUPYUTE UMEIOIINECS 3HAUCHUS C IIOMOIIBI0 KHOTIOK CO CTPEITKAMHU.

Korma Bce Oynet rotoBo, HaxxmuTe KHONKY OK, 9TOOBI TPUMEHUTH U3MECHCHHSI.
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Pazmep cTpaHuukI X
MpegycTaHoEKa
Ad -
LWnpuHa Bwicota
2em 297cm |

ECEE o

Houst crpanuubl

H3menunTe nenonb3yemsble 10 YMOTYAHUIO TIOJIS, TO €CTh MYCTOE MPOCTPAHCTBO MEKILY
JICBBIM, MIPAaBBIM, BEPXHUM M HIDKHUM KpastMU CTPAHHUIIBI M TEKCTOM ab3aria, HakaB Ha
snauox [ Most u BBIOpAB OJMH U3 JOCTYITHBIX MTPEIYyCTAHOBICHHBIX

BapuaHTOB: QO0bIYHbIe, OObIYHbIC (AMEPUKAHCKHI

craHaapr), Y3kue, Cpeanne, llIupoxkue. MoxHO Tak)Xe UCIOIb30BATh

onmuio HacrpauBaemble moJisi ¥ yKazath CBOU COOCTBEHHBIC 3HAUCHHUS B
otkpsiBuieMcs OkHe Ilossi. BBeauTe B moJsist BBOIa HYKHBIE 3HAUEHUS

1751 Bepxuero, Huskunero, Jlesoro u IlpaBoro mnoJieii ctpaHuibl WK
CKOPPEKTUPYUTE UMEIOLINECS 3HAYEHHUSI C TIOMOLIBIO KHOIIOK CO CTPEJIKAMMU.

Mona X

Maona MpocmoTp
BepxHee HueHee

2cm 2cm

Neeoe MNpaeoe

) El
Jcom 1.5cm

MNonoEeHwe NepenneTa

-
Ocm | | Nesoe -

OpHeHTauWA

KHuxHan v

HeckonbKo CTpaHMy
OBbIYHBIE v

B o

IHonoxeHnue nepenJiera UCIOIb3yETCs I YCTAHOBKU JONOJHUTEIBHOTO
IIPOCTPAHCTBA CJIEBa WK CBEpXY NOKyMeHTa. @yHkuusa [lonoxkenune
nepenJieTa MOKeT IPUTOAUTHCS, YTOOBI yOSIUTHCS, YTO MEPETUIET KHUTH WU
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JIOKYMEHTa He 3aKpbiBaeT TeKCT. B okne IloJist BBeAWTE HYKHYIO JUTMHY TEeperieTa B
T10JIC BBOJIa ¥ BEIOEPUTE MECTO, Ky/1a OH OyJeT IOMEIIEH.

IIpumeuanue: Korna Beiopana omniust 3epkajibHble MO, Bl MOKETE TOJIBKO
U3MEHUTh PACCTOSIHUE MOJIOKEHUS MIEPEIIIETa, TIOCKOJIbKY B JAaHHOM CiIydae OH Oyjer
pacrnoJiaraTeCs apajuieabHO € ABYX POTUBOIOJIOKHBIX CTOPOH JIUCTA.

B Bemagaromem cnucke HeckoJibko cTpaHuIl BEIOSpUTE ONIIHIO 3epKajbHbIe MOJIf,
YTOOBI HACTPOUTH JUIIEBBIC CTPAHMIIBI JIJIS ABYCTOPOHHHUX JTOKYMEeHTOB. Korma
BBEIOpaHa JaHHAas OIS, JICBBIC U IPABBIC MOJIS IIPEBPAIIAIOTCS B BHYTPCHHUE U
BHEIIIHUE I10JII COOTBETCTBECHHO.

B packpeiBaromemcst meHto Opuentanus Boioepute Kumxknas wi AinbooMHas.

Bce BHeceHHBIE B TOKYMEHT U3MEHEHUs OyIyT OTOOpaKeHBI B
okHe IIpeaBapureJbHOI0 MpocMoOTpA.

Korga Bce 6ynet rotoBo, Haxxmute KHONKy OK. Oco0sbie 1mosist OyayT NpUMEHEHbI K
TEKYIEMY JIOKYMEHTY, a B CIICKE [ mons mossures nyHKT [Hocaennue
HACTpanBaeMble C yKa3aHHBIMH ITapaMeTpaMu, 4YTOObl MOKHO OBLIIO MPUMEHUTH UX K
KaKUM-TO JIPYTUM JOKYMEHTAM.

[Tosst MOXHO TaKKe H3MEHUTH BPYYHYO, TTIepeMeIIas MBIIIBIO TPAaHUILy MEXKIY Cepoit
u Oeroit 001acThIO HA TMHEHKE (Cepble 00aCTH Ha TMHEHKe 0003HAYAIOT OIS
CTpaHuIl):

|.|.2.|.|.|<H-r_l>|-1l,:‘l|-?-|
(| T

Kosonkn

[TpumenuTe pa3MeTKy ¢ HECKOJIbKIMH KOJIOHKaMH, HaxaB Ha 3HauoK == KosioHku 1
BBIOpAB U3 BBINAIAIONIET0 CIIUCKA HY>KHBIW TUIT KOJIOHOK. JloCTyIHBI clieaytoniue

BapPUAHTHI:
e JIBe £ - uT0OBI 100ABUTH ABE KOJOHKH OJIMHAKOBOM IIUPHHEI,
e Tpu Z: - yToOBI 100ABUTH TPU KOJIOHKUA OJMHAKOBOU IIUPUHBI,

e CueBa E - yToObI 100aBUTH JBE KOJIOHKH: Y3KYIO CIIE€Ba U MIUPOKYIO CIIPaBa,

Cupaga == - uTo0bI 100aBUTH JIBE KOJIOHKH: Y3KYIO CITpaBa U IMIMPOKYIO CIIEBa.

Ecnu Tpebyercst U3MEHUTh apaMeTpbl KOJIOHOK, BRIOEPUTE U3 CITHCKA
onuuio HacrpanBaemblie K0JIOHKH. OTKpoeTcsi 0kHO KOJIOHKH, B KOTOPOM MOKHO
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Oynet yka3atb Hy)kHoe KosimuecTBO K0J10HOK (MOKHO J00aBUTH He Oosiee 12
KOJIOHOK) 1 HTepBaa MexKay KOJJOHKaMHU. BBenTe HOBbIC 3HAUCHHUS B T10JISI BBOJA
WJIN CKOPPEKTHPYHTE UMEIOIINECS 3HAUYCHHSI C TIOMOIIBIO KHOIIOK CO CTPEIIKaMHU.
OtMmeThTe omuio Pa3meaunTenb, 4T00b 700ABUTh BEPTUKAILHYIO JTUHHUIO MEKITY
kojoakamu. Korma Bce OyeT rotoBo, HakmuTe KHONKY OK, 4TOOBI MPUMEHUTD

N3MCHCHUS.
KonoHkw X
Konu4ecTeo KONOHOK 2 :
MHTepean Mexay KonoHKaMm1 1.25cm :
Pasgenurent

B o

UT0OBI TOYHO ONIPEACIINTH, TJIe TOJDKHA HAUMHATHCS HOBas KOJIOHKA, YCTAHOBUTE
KypCop Mmepe1 TEKCTOM, KOTOPBIA TpeOyeTCsl IepEeHEeCTH B HOBYIO KOJIOHKY, HAXKMUTE
=]

onmuio BctaBuTh pa3pbiB KOJIOHKH. TEKCT OyJeT MEPEHECEH B CIEAYIOMIYIO
KOJIOHKY.

JloGaBieHHbIE pa3phIBBI KOJIOHOK 0003HAYAIOTCS B JOKYMEHTE MYHKTUPHOU

JIUHUCH: = ++++e:+ewee+ Column Break -+, ECIIM BbI HE BUAUTE BCTABJICHHBIX Pa3pbIBOB
KOJIOHOK, JUIsl KX OTOOPaKeHUSI HYKHO Ha)KaTh Ha KHOTKY 1 - Ha

BKU1asike ['1aBHAst BepXHeW maHenu HHCTPYMEHTOB. st Toro 4yToObl yOpaTh pa3phiB
KOJIOHKH, BBIJICJIMTE €r0 MBIIIBIO0 U HaXXMKUTE KiaBuiny Delete.

UT0oOBI BpyYHYIO U3MEHUTDH IIUPUHY KOJOHOK M PACCTOSTHUE MEXTY HUMHU, MOKHO
WCIIOJIb30BaTh TOPU30HTANBHYIO JIUHEUKY.

IIAI?I1IIIZIIIEIIIAII|D (}E.hl;l}lll?

UToOBI OTMEHUTH pa30ueHne Ha KOJOHKH U BEPHYTHCS K OOBIYHOM pa3MeTKe C OJTHOM
KOJIOHKOH, HaKMUTE Ha 3Ha40K == KoJIoHKHM Ha BepxHEll maHean UHCTPYMEHTOB U
BbIOEpHUTE U3 criicka onmuio Oana £
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OToGpaxeHune/CKpbITUE HenevyaTtaeMbiX CAMBOJIOB

HemneuaTaeMbie CUMBOJIBI TOMOTAIOT PEAAKTUPOBATH TOKYMEHT. OHU 0003HaYaIOT
MIPUCYTCTBHE PA3HBIX THIOB (JOPMATUPOBAHUS, HO HE BRIBOASATCS HA TIEYATh MMPHU
nevaTy JOKYMEHTa, JaXKe eClIi 0ToOpaXkaloTcs Ha IKpaHe.

UToOBI MOKa3aTh WM CKPBITH HEMIEYaTAEMbIC CHUMBOJIbI, HAKMUTE

3HauoK Hemeuaraempbie cumBOJIbI 1 - Ha Bkajke I's1aBHas BEpXHEW NaHEIU
MHCTPYMEHTOB. BbI TaKk€ MOkKETE UCIIO0JIb30BATh COUYECTAaHUE

xiasum Ctrl+Shift+Num8.

HermneyaTaeMble CHMBOJIBI BKJIFOYAIOT B CE0S:

[TpoGen Bcerasnsiercs npu HaxkaTuu Ha
kiaBuiry Ipo6en Ha knaBuarype. Co3znaet
po06es MEeX/1y CUMBOJIAMH.
CumBon - Bcrapnsiercs mpu HakaTuW Ha KiiaBuiny Tab.
TadyIsIUn Hcnonp3yercs A nepeHoca Kypcopa Ha

CJICTYFOIIYIO TTO3UITUIO TaOYIISIIHH.

CuMBOJI KOHIIA 1 BceraBnsercs npu Ha)XaTUM Ha KIABUIILY

ab63arma (T.e. Enter. 3aBepmraer ab3ar u 100aBIseT MOCIE

KECTKHI HEro HEKOTOpoe CBOOOAHOE MECTO.

IepeBO/] Copnepxut nH(OpMAIHIO 0 POPMATUPOBAHUH

CTPOKH) ab3ara.

CumBo o BcraBnsiercst mpu HCTIOIb30BaHUM COUYETAHUS

pa3pbiBa CTPOKHU knaBui Shift+Enter. Pa3peiBaet Tekytnyro

(T.€. MATKHI CTPOKY U MTOMENIAET CTPOKH TEKCTA PSIIOM

nepeBos JpYT C IpyroM. Msrkuii nepeBoj CTpoOKU

CTPOKH) WCIIONB3YETCs, B OCHOBHOM, B Ha3BaHUSX U
3aroJoBKax.

HepaspriBaemblii - BcerapinsieTcst mpy UCNOJIb30BAHUHU COUYETAHUS

npoden knauin Ctri+Shift+IIpo6en. Co3naer
npo0esn MeX Ty CHMBOJIAMHU, KOTOPBIN HENb3s5
WCIIOJIb30BaTh, YTOOBI HAYaTh HOBYIO CTPOKY.

CumBOon | e Page Break - | BCTaBISETCS MPHU UCIOJIb30BAaHUU

pasphbiBa 3Ha4Ka g Pa3pbIBbI Ha

CTPAHMLEL BKJaJke BecraBka BepXHEN NaHenn
WHCTPYMEHTOB U MOCIEAYIONIEM BBIOOpE
onuuu BeraBuTh pa3pbiB CTpaHUIBI.
Taxxe BcraBnsieTcs: mpu Beioope ot C
HOBOI1 CTPAHMIbI B KOHTEKCTHOM MEHIO WIIN
OKHE JIOTIOJTHUTEIbHBIX TAPAMETPOB.

CumBon - Section Break (Next Dage) :: | DCTaBISIETCS MPHU UCIOJIb30BAHUU

paspeiba 3HA4YKa E Pa3

= PbIBBI Ha
pazznena

BKJaJke BecraBka BEpXHEN NaHeN
WHCTPYMEHTOB M TIOCIIEAYIONIEM BBIOOpE
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OJHOM U3 ONuMii NoaMeH BeraBuTh
pa3pbIB pa3jiena (MCHOJIB3YIOTCS Pa3InYHbIC
yKazaresau pa3pblBa pas3zelia B 3aBUCHMOCTH
OT TOTr0, Kakas omnuus Beiopana: Co
cienyrouen crpanuilpl, Ha texymen
ctpanuue, C yetHoi crpanunb! wim C
HEUYETHOM CTPAHMIIBI).

CuMBOI
paspbiBa
KOJIOHKU

aa waanan CD].'L]]TLH BrEEI.]{ EEEERTI TR

Bcerasisiercs npu uCnoab30BaHUU
=l

BKJaJke BeraBka BepxHeEl naHenu
WHCTPYMEHTOB U TIOCIIEAYIONIEM BBIOOpE
oniuu BctaBuTh pa3pbiB KOJOHKH.

Mapkep srueiiku o DTHU MapKepbl COJIEPKAT KOIbI

1 KOHILIA CTPOKU (hopMaTupoBaHUs Ui OT/ICIBHBIX SIUCEK U

B Ta0amIax CTPOK COOTBETCTBEHHO.

ManeHbKui OHn o0o03HayvaeT, 4To MPUMEHEH, M0 KpaiHen
YEpHBINA KBaApaT Mepe, OJIMH U3 IapamMeTpoB ad3ana,

B II0JIE CJIEBA OT . HarpuMep, He pa3pbiBaTh a63au, C HOBOM
a0zara CTPAHUIIBI.

CuMBOJIBI IKOPSI J OHU NOKa3bIBAIOT, I71€ HAXOASTCS

IJIABAIOIIHE OOBEKTHI (TO €CTh T€, IS
KOTOPBIX BBIOpaH JIt000H CTHIIH OOTCKaHMUS,
Kpome cTuiIsi o0Tekanus B Tekcre),
HarnpuMmep, H300pakeHus, aBTOQUTYPHI,
nuarpammbl. J{ms oroOpakeHusi cCHMBOJIa
SIKOpS1 BBIOEPUTE OOBEKT.

BcTaBka pa3pbiBOB pa3gena

Pa3peiBeI pa3aena Jar0T BO3MOKHOCTb TPUMEHSTH pa3Hbie BUIBI (POpMATUPOBAHUS K
ONpEIEIEHHBIM pa3iesaM Ballero JoKyMeHTa. Harpumep, Bl MOXKETE IPUMEHHUTD
0co0Oble BEpXHUE M HUYKHUE KOJIOHTUTYJIbI, HyMEpaLHrIo CTpaHull, opMar

CHOCOK, I10JIsl, pa3Mep, OPUEHTALIMIO CTPAHMIIBI MJIM KOJIMYECTBO KOJIOHOK K KaXKIOMY
OTJZIEJIBHO B3SITOMY pa3zeiy.

IIpumeyanue: BCTaBICHHBINA pa3pbiB pasjeiia onpeaesieT GopMaTupoBaHUE

MPEAIIECTBYIONICH YacTh IOKYMEHTA.

JUI BCTaBKU pa3phlBa pa3jesa B TO MECTO, I'Ie HaXOQUTCs Kypcop:

1. menkHUTE MO 3HAUKy =i Pa3pbIBbI HA
BKJaJke BeraBka miim MakeT BEpXHEN NTaHEIM HUHCTPYMEHTOB

N

BBIOEpHUTE TIOIMEHIO BeTaBUTH pa3pbiB pa3jiena

3. BBIOEpHTE HYXHBIM TUII pa3pbiBa pasjaena:
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e Co caeaymomeii cTpaHuIbl - YTOOBI HAYATh HOBBIN pa3zell co
CIICIYIOIIEH CTPpaHUILIbI

e Ha texymeii crpanuie - yToObl HAYaTh HOBBIN pa3ziell Ha TEKyLIeH
CTpaHuLIEe

e C 4yeTHOM CTPaHMUBI - YTOOBI HAYATh HOBBIN pa3Jies CO CIeAYIOIEH
YETHOW CTPAHMUIIbI

e C HeyeTHO# cTpaHUIIBI - YTOOBI HAYAaTh HOBBIN Pa3/eiI Co
CIIEIYIOIIEH HEUETHON CTPAHUILIBI

JloOaBiieHHbIE pa3pbIBHI pa3zesia 0003Ha4YaI0TCsS B JOKYMEHTE IBOMHON MyHKTUPHOU
HHHHeﬁ: 122 Section Break (Hext Page)l ::n

Ecnu Bbl He BUIMTE BCTABJIEHHBIX Pa3phIBOB pa3zelia, Al UX OTOOPaKEHUS HYKHO
Ha)KaThb Ha KHONIKY 1 ~ Ha Bkitajke I'JiaBHasi BEpXHEW MMaHEIN HHCTPYMEHTOB.

Jlnst Toro uToOBI yOpaTh pa3phlB pasjeia, BhIICIUTE €r0 MBIIIKON U HAKMUTE
kiasuiny Delete. [TockonbKy pa3pbIB paszeia onpeaeisieT GopMaTupoBaHHe
MPEAIICCTBYIONIETO pa3jieia JOKyMEHTa, IIPH yIaJIeHUH pa3pbiBa pasjena Oyaer
yaaneHo u opMaTUPOBAHUE ATOTO pasnena. Ta yacTh JOKyMEHTa, KoTopas
MPEAIISCTBYET YAAICHHOMY pa3phIBy pasjena, mpuodperaet popMaTUpOBaHUE
CIIEYIOIIEH 3a HEW YacTH.

BcTaBKa KONOHTUTYIOB

Uto0bI 106aBUTH B JOKYMEHT BEPXHUN WM HIDKHUM KOJIOHTUTYJIBI, YAAIUTH WU
WU3MEHUTH CYILIECTBYIONINE,

1. nepeiinute Ha BKIaaKy BeraBka BepxHel maHenn HHCTPYMEHTOB,
2. HaOXMHTE 3HAUOK D KoJ/ioHTHTY/1BI HA BEpXHEN [TAHEIN HHCTPYMEHTOB,
3. BbIOEpUTE OAHY U3 CIEIYIONINX OIMIINN:
o W3MeHUTb BepXHMI KOJOHTHUTYJI, YTOObI BCTABUTDH WUJIU
OTPENAaKTHUPOBATh TEKCT BEPXHETO KOJIOHTUTYJIA.
o WM3MeHUTbh HUKHUH KOJOHTHUTYJI, YTOOBI BCTABUThH WU
OTPENAaKTUPOBATh TEKCT HUKHErO KOJIOHTUTYJIA.
o  YAaJuTh BePXHUH KOJOHTHUTYJI, YTOOBI yAATUTh BEPXHUN KOJOHTUTYI.
o YJaJINTh HUAKHUH KOJOHTHUTYJI, YTOOB! YJAIUTh HUKHUM KOJOHTUTYJL.

4. WU3MEHHWTE TEeKyUIUE MapaMeTpbl KOJOHTUTYJIOB Ha MpaBoi OOKOBOM MaHEeNu:
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PasHbie AnA YETHEIX W HEYETHBIX

CEBAZaTE C NPEILLIYLLAM

MonoweHne
BepxHHIA KONOHTHTYN 1
125¢cm
=22
MapameTpsl
Dcobkii gnAa Nepeon CTPaHNLbI @
[

BCTaBka HOMEPE CTPAHMLEI

Beepxy cTpaHMLE!

DDD ol

BHusy cTpaHMus

LD =

BecTaEuTe B TERYLUEHA NOSWLMM

Hymepauua cTpaHuy
@ [pogomsHTE

Hauate ¢ 1

e VYcCTaHOBHUTE MOJIOKEHUE TEKCTa OTHOCUTENIBHO BEPXHETOo (7151
BEPXHHUX KOJIOHTUTYJIOB) WM HIDKHETO (7151 HIDKHUX KOJIOHTUTYJIOB)
Kpasi CTpaHUIIbI.

e VcranoBute (uiaxkok OcoOblil 1Sl MEPBOM CTPAHUILIBI, €CITU HAJIO
NPUMEHUTH 0COOBIN BEPXHUHN WM HIDKHUN KOJOHTHUTYJ JIJIsl CaMOi
MEPBOM CTPAHUIIBI UM BOOOIIIE HE TOOABISATH HA HEE KOJTOHTUTYJIBI.

e Onuus Pa3Hble 11 YeTHBIX U HEYETHBIX HCIIOIb3YETCs IS
BCTaBKH Pa3HbIX KOJIOHTUTYJIOB JUIsl YETHBIX U HEUETHBIX CTPAHHLL.

e Onuus CBsA3aTh ¢ NPeAbIIYIIUM J0CTYIIHA, €CJIU Bbl paHee
N00aBUIIM B IOKYMEHT pa3zielibl. B mpoTuBHOM cilydae oHa OyeT
HeakTuBHA. KpoMe Toro, aTa onius He10CTyIHA JJIsl CaMOI'0 IEPBOTIO
pazzena (To eCTh KOrJa BbIJEIIEH BEPXHUIN WM HIOKHUN KOJIOHTHUTYJI,
OTHOCSIITUICS K TIepBOMY pazzeny). [lo ymouanuro ta onius

BKJIIOYCHA U KO BCEM pas3jiciiaM MPUMCHAIOTCA OJHU U TC KC
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BEPXHHUE/HUKHUE KOJOHTUTYJIbI. Eciiu BbIOpaTh 0071aCTh BEPXHUX WUITU
HUKHUX KOJIOHTUTYJIOB, OHA OyJleT oTMeueHa Hanucbio Kak B
npeabLymeM. /(s Toro 4Toobl UCMOIB30BATH Pa3HbIC
BEPXHHUE/HUKHUE KOJIOHTUTYJIBI B KaXKIOM pa3jiesie TOKYMEHTa,
yoepute rasiouky CBsi3aTh ¢ npeAblaymuM, 1 Haanuch Kak B

npeabLyneM 0osbiie 0ToOpaxaThcsi HE OyIeT.

i BepxHMiA HoJICHTHTYI-Fa3memns- Kax B OpelxmynemM

UToOBI BBECTH TEKCT WM OTPEJAKTUPOBATh YK€ BBEICHHBIN TEKCT U HACTPOUTH
MapaMeTPbl BEPXHETO WUJIM HU)KHETO KOJIOHTUTYJIOB, MOKHO TaK)KE ABAXK/IbI IIEIKHYTh
B BEPXHEU WJIM HUKHEUW 4aCTU CTPAHULBI WM WIEJIKHYTh TaM IIPABOW KHOIIKOM MBIIIN
U BbIOpATh €IMHCTBEHHYIO OMIUIO0 MEHIO - U3MEHUTH BepXHM

KOJOHTHUTYJ Wik U3MEHUTh HUKHUHA KOJOHTUTY.I.

UT0oOBI MEPEKITIOUUTHCS HA TEKCT TOKYMEHTA, ABAXBI IIISIKHUTE TI0 paboueit
obmactu. TekcT, UCTIONB3YeMbI B KOJIOHTUTYJaX OyIeT OTOOPaKaThCs CEPhIM
IIBETOM.

IIpumeuanue: moxanyiicra, oOpaTUTECh K pa3aeny BecTtaBka HOMEpOB CTpaHHuIl,
YTOOBI Y3HaTh, Kak T0OABUTh B JOKYMEHT HOMEpa CTPaHHUII.

BcTaBKa gatbl U BpeMeHuU

UT0oOBI BCTaBUTH B JOKyMEHT JlaTy u Bpems,

YCTaHOBUTE Kypcop Tam, TJie TpeOyeTcs BCTaBuTh JlaTy u Bpems,
nepenanTe Ha BKIAJIKy BeraBka BepXHEl MaHeIM HHCTPYMEHTOB,

HAOKMHTE KHOTIKY

> W np e

B OTKpbIBILIEMCS OKHE /laTa M BpeMsi yKaXKUTE CIEAYIOIINE TapaMeTphI:
o BpiOepute HyXHBIN A3BIK.
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o BbiOepute oauH U3 IPETIOKEHHBIX (OPMATOB.
o IloctaBbTe rasiouxky OOHOBJIATHL ABTOMATHYECKH, YTOOBI J1aTa U BpeMs

OOHOBJISITTUCH ABTOMAaTUYECKH Ha OCHOBE TCKYHICTIO COCTOSIHUAA.

IIpumeyaHue: TaKke MOKHO OOHOBJISITH IaTy ¥ BPEMs BPYUHYIO, UCIIOJIb3YsI ITYHKT
KOHTEKCTHOTO MEHI0O OOHOBUTH TOJI€.

o HaxmuTe KHONKY Y CTaHOBUTH M0 YMOJIYAHMIO, YTOOBI YCTAHOBUTH

TeKyHII/Iﬁ (bopMaT KakK (I)opMaT IO YMOJIYaHUIO I YKAa3aHHOT'O A3bIKaA.

5. Haxwmure knHonky OK.

[ata n epema x

Hsbik

Pyccrmi {PoccuaA) w

DopMaTul
152020

BTOPHME, CeHTADPA 13, 2020
cenTASpAa 13, 2020

Q1520

2020-09-15

15-cen-20

9.15.2020

OOHOBMNATE AETOMATHYECEN | YCTAHOBWTL MO YMONYaHWHD

L ox G

BcTtaBka HoMepoB cTpaHuL,

J171st BCTaBKM B IOKYMEHT HOMEPOB CTPAHUIL:

NepenanTe Ha BKIAJKYy BeraBka BepXHel MaHeIu HHCTPYMEHTOB,

HaXXMUTE 3HAYOK D KosioHTHTYIBI HA BEpXHEN TaHEIN UHCTPYMEHTOB,
BbIOEpUTE MTOIMEHIO BCcTaBUTH HOMEpP CTPAHMIBI
BbIOEpUTE OJIHY U3 CIAEAYIOIIMUX OMIIHIA:

el o
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o YTOoOBI NIOMECTUTh HOMEDP CTPAHMIIBI HA KAKIYI0 CTPAHUILY JOKYMEHTA,
BBIOEPUTE MOJIOKEHHE HOMEPOB CTPAHUI] HA CTPAHHUIIE.

o UYTOOBI BCTAaBUTh HOMEP TEKYIIEH CTPAHUIIBI B TEKYIIEH TTO3UITUN
Kypcopa, BeiOepuTe oniuio B Tekyuieii no3uuum.

IIpumeyanue: 11 BCTABKM HOMEPA TEKYILEW CTPAHULIbI B TEKYIIEH
ITO3ULIAH Kypcopa MOXHO TaK)K€ UCIO0JIb30BaTh COUETAHUE

knasui Ctrl+Shift+P.

NJIn

1. mepeiiaute Ha BKiIaAKy BeraBka BepxHel maHenn HHCTPYMEHTOB,
2. HOXMUTE 3HAYOK

KoJioHTHTY/1BI HA BEpXHEH ITAHEIN NHCTPYMEHTOB,

3. BbIOEpUTE B MEHIO OMIMIO0 BecTaBUTHL HOMEP CTPaHULIbI U BEIOEpUTE
II0JIOKEHUE HOMEPOB CTPAHMII.

JIst BCTaBKH OOIIEro YyKciia CTpaHuIl B IOKYMEHTE (HarpuMep, €CIIM Bbl XOTUTE
co3aath 3amuch Buaa "Cmpanuya X uz Y):

1. ycTaHOBHUTE Kypcop TaM, TJie TpeOyeTcs BCTaBUTh OOIIEe YUCIIO CTPAHHUII,

2. HOXMUTE 3HAYOK == KOJOHTHTYIBI HA BepXHEH MTAHEIM HHCTPYMEHTOB,
3. BeIOEpHUTE ONIK0 BeTaBUTh YHCI0 CTPAHMUIL.

Jlnst u3MeHeHus mapamMeTpoB HOMEPOB CTPAHUII;

1. ABaXkIpl MIENKHUTE B 0OJIACTH, T1I€ PACTIONOKEH HOMEP CTPAHUIIBI,
2. M3MEHHTE TeKyIre MapaMeTphl Ha MPaBoil OOKOBOW MaHEINH:
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MonokeHwe
BepxHUi KONOHTHTYN
125¢cm

MapameTpsl
Dcobkii gnAa Nepeon CTPaHNLbI

q'[
=22
PazHble ANA YETHBIN W HEYETHBI
CEBAZaTE C NPEILLIYLLAM
[

BCTaBka HOMEPE CTPAHMLEI

Beepxy cTpaHMLE!

DDD ol

BHusy cTpaHMus

LD =

BecTaEuTe B TERYLUEHA NOSWLMM

Hymepauua cTpaHuy
@ [pogomsHTE

Hauate ¢ 1

o YCTaHOBUTE MOJI0KEHUE HOMEPOB CTPAHUI] HA CTPAHUIIE, & TAKKE
MOJIO’KEHHE OTHOCUTEJIBHO BEPXHETO U HUKHETO Kpasi CTPAHULIBI.

o YcranoBure dnaxox OcoOblii s MEPBOii CTPAHUIIBI, €CITA HAJIO
MPUMEHUTH OCOOBIM HOMEP JIJIsi CAMOM MIEPBOW CTPAHUIIBI, UJIH BOOOIIIE
He 100aBIsATh HA HEE HOMED.

o YcranoBure (naxox Pa3Hble A5l YeTHBIX U HEYETHBIX JIJIs1 BCTABKU
pPa3HbIX HOMEPOB JIJIsl YETHBIX U HEUETHBIX CTPAHUIL.

o Omnnusa CBs3aTh ¢ NPeAbLIYIIAM JIOCTYITHA, €CJIU BbI paHee 100aBWIH B
JOKYMEHT pa3zenbl. B mpoTuBHOM ciiydyae oHa OyaeT HeakTuBHA. Kpome
TOT0, 3Ta OMIMs HEIOCTYITHA JJIsl CAMOTI'0 MEPBOT0 paszzeia (To eCcTh
KOTJIa BBIICJIEH BEPXHUM WM HUX)KHUWA KOJIOHTUTYJ, OTHOCSIIIIUICS K
nepBomy paszjzeny). [lo ymonuanuio 3Ta onius BKJIIOYEHA U KO BCEM
paszaeiam NpUMEHSIOTCS OJHA U Ta )K€ Hymepauus crpanull. Ecinu
BBIOpaTh 00J1aCTh BEPXHUX WJIM HKHUX KOJIOHTUTYJIOB, OHa OyJeT
oTMeueHa Haanuchio Kak B npeabiaymem. /[ Toro 4To0bt
MCIIOJIb30BaTh Pa3HyI0 HyMEPAIMIO CTPAHUI] B KAKJIOM pa3ielie
JIOKyMeHTa, yoepure ranouky CBsi3aTh ¢ NpeabLIylIuM, 1 Haamuch Kak
B NpeAblIAyleM 0oJiblie 0TOOpa)kaThecsl He Oy/IeT.
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i BepxHMA HOJICHTHMTYI-Fa3memns- Hax B8 OpelmmynemM

o Paznen Hymepauusi cTpaHuIl MO3BOJIIET HACTPOUTH NTAPAMETPBI
HyMEpAIMU CTPAHULL MEXKAY PAa3IMYHBIMU pa3jiesiaMmu JokyMmeHnTa. [1o
yMordaHuto BeiOpana omnmus [IpoaoKuTh, KOTOpas MO3BOJISET
COXPaHUTh NOCIIEIOBATENbHYI0 HYMEPALMIO CTPAHULL TOCIIE Pa3phiBa
pasnena. Ecnu Bbl XOTUTE HAYaTh HyMEpPAIUIO CTPAHUI] TEKYIIIETO
paszena JOKyMeHTa ¢ 0co00ro HoMepa, BEIOepHUTe
MCPEKIOYATCIIb Hauatbs cu BBCIUTC HY’>KHOC HA4YaJIbHOC 3HAYCHHC B
0JIE CIIpaBa.

UT0oOBI BEpHYTHCS K PEIAKTHPOBAHUIO JOKYMEHTA, JIBaXK/IbI IIECIKHHUTE 110 pabodei
o0acTu.

BcTaBka Hymepauum cTpok

Pez[aKTop JAOKYMCHTOB P7-O(1)I/IC MOKCT aBTOMATHYCCKH IIOACUYUTBIBATL CTPOKH B

JOKYMCHTC. OTta (bYHI(I_II/IH MOJKET OBITh I10JIC3HA, KOIrla BaM HY’KHO HaWUTU

OIIPCACIICHHYIO CTPOKY JOKYMCHTA, HAIIPUMCEP, B OPUANYICCKOM COTJIAINICHUN HUJIA
1

ckpunTte kojaa. Mcmnonb3yiite QyHKITHIO E Hymepanust cTpok, 4To0bI
IIPOHYMEPOBaTh CTPOKH B TIoKyMeHTe. OOpaTuTe BHUMaHHUE, YTO MOCIEA0BATEIIEHOCTh
HyMEpAIMK CTPOK HE IPUMEHSIETCS K TEKCTY B TaKMX 00BEKTaX, KaK TaOJHUIIbI,
TEKCTOBBIE TIOJISI, IMarpaMMBbl, BEpXHUE / HIDKHUE KOJOHTHUTYJIBI U T.JI. DTH O0OBEKTHI
00pabaThIBarOTCS KaK OJTHA CTPOKA.

IIpuMeHeHre HyMepaLuH CTPOK

1. Tlepeitnute Ha BiIaaky MakeT BEpXHEH MaHEIu HHCTPYMEHTOB U MIESTKHUTE

1
=
3

3HA4YOK Hymepauust cTpok.
2. B oTkpbIBIIEMCS BBINAJAIONIEM MEHIO BBIOEpUTE HEOOXOAUMBIE TapaMeTphl 1S
OBICTPOI HACTPOUMKU:
o HenpepbiBHAA - KaXI0M CTPOKE TOKYMEHTa OYyI€T MPUCBOCH
MOPSIIKOBBIA HOMED.
o Ha kaxnoii crpanmue - Mocjaea0BaTeILHOCTh HyMepallui CTPOK OyeT
nepes3aryiieHa Ha Kak/ 104 CTpaHHIle JOKYMEHTA.
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o B kaxmom pasjaeJie - IOCIEI0BaTEIBHOCTh HyMEPALIMK CTPOK OyIeT
nepe3arymieHa B KaxaoM pasfiese ToKyMeHTa. YToObl y3HaTh OOJIBIIE O
pasphIBax pasnena, moxatylicra, 00paTUTECh K 3TOMY PYKOBOJICTBY.

o  OTKJIIYHMTH JJIs TeKYIIero ad3ama - TeKymui ad3am OyAeT IpoIryIieH
B TTOCJIEIOBATEIILHOCTH HyMEepaIuu CTPOK. YTOOBI HCKITFOUHTH
HECKOJIbKO a03alleB U3 MOCIeA0BATSIIbHOCTH, BEIOCPUTE X JIEBOH
KHOIIKOM MBIIIN TIEpe]] NPUMEHEHHUEM 3TOTO apameTpa.

3. Ilpu HEOOXOAMMOCTH YKAKUTE JTOMOJHATEIbHBIE TapaMeTphl. st aToro
HIEIKHUTE Ha BapraHThl HyMepauuM CTPOK B PACKPBIBAIOIIEMCS
MeHio Hymepanus crpok. Ycranosure dnaxok Jlo6aBuTh HymMepanmnio
CTPOK, YTOOBI TPUMEHUTH HYMEPAIIUIO CTPOK K TOKYMEHTY U MOJTYYUTh JOCTYI
K paclIMpEHHBIM [TapaMeTpaM napamMerpa:

Hymepalma cTpok x

v [NoSaeuTe HYMEepaUWiD CTPOK

Hauate ¢ OT TexcTa Wiar
1 Auto 1

Hymepauws
® Haka#aoil cTpaHuLe
B kaxgom pasgene

HenpeprieHas

MpHMEHWTE MZMEHEHWR K | KD BoeMYy JOKYMEHTY -~
B o

o Ha4aTts ¢ ycTaHaBIMBaeT HaYaIbHOE YMCIOBOE 3HAUCHUE
MOCJe0BaTEILHOCTH HyMepaluu cTpok. [1o ymouanuto i1t mapamerpa
YCTaHOBJIEHO 3HaueHue 1.

o OT TekcTa yKa3bIBaeT PACCTOSIHUE MEKy HOMEPAMHU CTPOK U TEKCTOM.
Breaute HEOOX0MMMOE 3HaYeHne B ¢M. [1o yMomuaHuto 1 mapameTpa
YCTAHOBJIEHO 3HAYEHUE ABTO.

o Iar 3amaeT nopsIKOBbIE HOMEPa, KOTOPHIE OTOOpa)KarTCs, SCIIM HE
MOJICUYMTHIBAIOTCS MO 1, TO €CTh YKCIa CYUTAIOTCA B Ipynme 1o 2, 3,4 u
T. 1. BBeauTe HeoOXxoauMoe uncioBoe 3HaueHue. [lo ymonganuro mis
rapaMeTpa yCTaHOBJICHO 3Ha4YeHHE 1.

o Ha kaxaoii crpaHmie - ocjaea0BaTeILHOCTh HyMEpallul CTPOK OyaeT
repe3anyilieHa Ha Kax0i CTpaHuIle JOKYMEHTA.

o B kamxaom pasjeJie - TOCIEI0BATEIBHOCT HyMEPAIIMH CTPOK OyIeT
nepe3anyiieHa B KaKJI0OM pasjiesie JOKyMEeHTA.
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o HemnpepbIBHasI - KaXI0W CTPOKE JOKYMEHTa Oy/IeT MPUCBOCH
MOPSIAKOBBIA HOMEDP.

o Ilapamerp IlpuMeHUTH H3MEHEHUA K ONPEACIISET YacTh JOKYMEHTA, K
KOTOPOH BBl XOTUTE MPUMEHHTH MOPSAKOBBIC HOMepa. Beibepute onHy U3
JIOCTYITHBIX MPeAyCcTaHOBOK: K Tekymemy pa3aesy, 9ToObl TPUMEHUTH
HYMEPAINIO CTPOK K BEIOpAaHHOMY pasjieny JoKyMeHTa; Jlo koHua
AOKYMEHTA, YTOOBI MPUMEHUTHh HyMEpAIHIO CTPOK K TEKCTY,
cleAyroIeMy 3a TeKylei no3uuueit kypcopa; Ko Bcemy nokymenry,
YTOOBI MPUMEHHUTH HYMEpAIUIO CTPOK KO BCEMY JTOKyMeHTy. [1o
YMOJYAHUIO JIJIs1 TapaMeTpa yCTaHOBJIEHO 3HaueHne Ko Bcemy
AOKYMEHTY.

o Haxmure OK, 4T0OBI IPUMEHUTH U3MEHEHHUS.

Yaajienue HyMepauum CTPoK

YTtoOBI YAAIUTD IIOCIACAOBATCIIbHOCTE HYMCpPAllUU CTPOK,

1. Tlepeitnute Ha BiIaaky MakeT BepXHEW maHEIU HHCTPYMEHTOB U IIEIKHUTE

1
1=
3

3HA4YOK Hymepauus cTpok,

2. B oTkpbiBIIEMCS BbITIaJat0neM MeHI0 BbiOepuTe myHKT HeT miu BeiOepute B
MEHIO IYHKT BapuaHThI HyMepauuu CTPOK U B OTKPBIBLIEMCS
okne Hymepanmus cTpok yoepute ramouky c nosyis JJo6aBuTs Hymepauuio
CTPOK.

BcTaBka CHOCOK

CHOCKH MOKHO )106aBJISITB, yTOOBI ITOSICHUTH MJIN IMPOKOMMCHTHPOBATL KAKHC-TO
q)paBBI HJIN TCPMHUHBI, UCIIOJIb30BAHHBIC B TCKCTC, YKA3aTh CCbIJIKKM Ha HCTOYHUKH U
TaK JaJIce.

YT100OBI BCTABUTH CHOCKY B JJOKYMCHT:

1. ycraHoBuTE Kypcop B KOHIIE (pparMeHTa TeKCTa, K KOTOPOMY HaJ0 100aBUTh
CHOCKY,

2. neperaute Ha BKIaAKy CCbLIKM BEpXHEH MaHEIN HHCTPYMEHTOB,

3. HaxxmuTe Ha 3Ha4OK AB' CHOCKA Ha BepXHEH ITaHeIu HHCTPYMEHTOB WU
HaXXMUTE Ha CTPEJIKY PSAIOM CO 3HaukoM AB CHOCKA M BEIOEPHUTE B MEHIO
onuuio BeraBUTh CHOCKY,

B TekcTe nokyMeHTa MosiBUTCA 3HAK CHOCKHU (TO €CTh HaJCTPOUYHBIN 3HAK,
0003HaYaOIINUNA CHOCKY), a KypCOp MEPEMECTUTCS B HUYKHIOIO YaCcTh TEKYILEH
CTPaHMUIIBI.
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4, BBeaUTE TEKCT CHOCKHU.

[ToBTOpUTE BHIIIEYKAa3aHHBIE ACUCTBUS, YTOOBI JOOABUTH MOCIEIYIONINE CHOCKHU K
apyrum (pparmentam Tekcrta B JoKyMeHTe. CHOCKHA HyMEpYIOTCSl aBTOMAaTHUECKH.

!Canvas - anement HTMLE, npegHasHadyeHHbIA |
MO MO CKPUNTOR.
2 0BpartuTeck Kk gokymeHTaymm no APL

HpI/I HaBCACHHUHU KYPCOpa Ha 3HAK CHOCKH B TCKCTC JOKYMCHTA ITOABJIACTCA
HeOO0JIBIIIoE BCIIJIBIBAIOIIECEC OKHO C TCKCTOM CHOCKH.

OI-II'IaFIH—pE,uaIﬂ'O pel OOKYMEHTOEB, HaNMCaHHbIE
| OGpaTuTeCh K JOKYMEHTaLMKH no AP |

WHTETPWPOBAaTE® B Balll CAWT MNK Beb-npunoxe

YTtoOFBI JIETKO ICPCXOIUTb MCIKIY I[O63.BJ'I€HHLIMI/I CHOCKaMHU B TCKCTC JOKYMCHTA:

1. Ha)XMHTE Ha CTPEJIKY PAAOM cO 3HaukoM AB CHOCKa Ha
BKJ1aJiIKe CChIKM BEPXHEW MMaHEeTn HUHCTPYMEHTOB,

2. B paszzene IlepeiiT K CHOCKAM UCIIOJB3YHTE CTPEIIKY 4 JUIsS epexoa K
MpEeAbIIYIIENH CHOCKE WIIM CTPEJIKY » ISl IEPEX0/IA K CIIEIYIONIEH CHOCKE.

UT0OBI UI3MEHUTH MTapaMeTPbl CHOCOK:

1. HaXMHTE Ha CTPEJIKY PAAOM cO 3HaukoM AB CHOCKa Ha
BKJ1aJiIKe CChIKM BEPXHEW MMaHEe HHCTPYMEHTOB,
2. BbIOepHTE B MeHIO onmuio [lapamMeTpbl CHOCOK,
3. W3MEHMTE TeKyIIre mapaMeTpsl B OTKphIBIIeMcs okHe [lapaMeTpbl CHOCOK:
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MNapameTpkl CHOCOK X

MonmxeHue

® CHocxa BHuzy cTpaHMub v

KoHLeBanA cHocka B koHUe gokywmeHTa v

DopmMar
dopmar HoMmepa Hauyate ©

1,23, w 17
Hymepauwa

HenpepeieHan 4

Ocobeiid CUMBON

MpHMEHNTE H3MEHEHWA | KO BCEMY JOKYMEHTY -
ooy o

o 3anaiite IloJi0keHMe CHOCOK Ha CTpaHUIIE, BEIOPAB OAMH U3 JOCTYITHBIX
BapHAHTOB:

»  BHuU3Y cTpaHuIbI - YTOOBI PACIOIOKUTH CHOCKH BHU3Y CTPAHUITBI
(9Ta omius BEIOpaHa MO YMOTYAHUIO).

» Iloa TekcToM - 4TOOBI PACTIONOKUTH CHOCKH OJIMKE K TEKCTY. DTa
OTIIIMSI MOKET OBIThH MOJIE3HA B TEX CIIy4asiX, KOT/Ia Ha CTpaHUIle
COJIEPKUTCSI KOPOTKHI TEKCT.

o Hactpoiite ®@opmMaT CHOCOK:

«  @opmaTt HoMepa - BeIOepUTE HYKHBIN hopMaT HOMEpa U3
JIOCTYIHBIX BapuanTos: 1, 2, 3,...,a, b, C,..., A, B, C,..., i, ii, 1ii,..., I,
I, Il,....

« Hauarths ¢ - HCroIB3yHTE CTPENKH, YTOOKI 3a7aTh UPPY UITH
OyKBY, ¢ KOTOPOH JOHKHA HAYMHATHCS HyMepaIlus.

»  Hymepanus - BeiOepuTe criocod Hymepauu CHOCOK:

» HenpepbiBHasi - 4TOOBI HyMEPOBATH CHOCKH
MOCJIEIOBATEIBHO BO BCEM JIOKYMEHTE,

» B kaxaom pasjeJie - 4ToObl HAUMHATH HYMEPALIUIO CHOCOK
¢ mudpsl 1 (WIu Apyroro 3aJJaHHOTO CUMBOJIA) B HAYaJIe
KQ)KJI0TO paszena,

= Ha kaxkaoi cTrpaHuiie - 4To0bl HAYMHATH HYMEPAITHIO
CHOCOK ¢ i(dpsl 1 (MM IpyTroro 3aJaHHOTO CHMBOJIA) B
HayaJIe KaXKJI0l CTPAHULIBI.
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=  OcoOblii CHMBOJI - 33J1aliTe CHICIMAJILHBIN CUMBOJI WJIH CJIOBO,
KOTOpBIE TpeOyeTCs UCIOJIb30BaTh B KAUYECTBE 3HAKA CHOCKHU
(manpumep, * umu [Ipum.1). BBenute B mmose BBOIa TEKCTa
HY>KHBIA CUMBOJI WJIM CJIOBO M HAKMHUTE KHONIKY BeTaBUTh B
HIbKHEW yacTu okHa IlapaMeTpbl CHOCOK.
o Hcnonp3yiite packpbiBaromuiics cnucok IIpuMeHuTs M3MeHeHMsl,
9TOOBI BBIOpaTh, TPEOYETCsI I MPUMEHUTh YKa3aHHbBIC TTapaMeTPhI
cHocok Ko Bcemy mokymenTy win Toibko K Tekymemy pasaeiny.

IIpumeyanue: yToObI UCIOJB30BATH PA3IUYHOE POPMATUPOBAHUE
CHOCOK B OTJICJIbHBIX YaCTsIX IOKYMEHTa, CHauajia He00X0IUMO
00aBUTH Pa3pbIBbI pa3jiena.

4. Korma Bce OyaeT roroBo, HAXMHUTE Ha KHOTIKY IlpuMeHuTD.

UTo0B!I yAaIUTh OTJICTBHYIO CHOCKY, YCTAaHOBUTE KYpCOP HEMOCPEICTBEHHO Tepe]]
3HaKOM CHOCKH B TEKCTE JTOKYMEHTa U HakmuTe Kiaasuiry Delete. Hymepanus
OCTaBIIMXCS CHOCOK U3MEHUTCS aBTOMATHYECKHU.

UToObl yAQJIUTh BCE CHOCKH B JOKYMEHTE:

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHOCKa Ha
BKaaKe CChUIKM BEpXHEW MaHEI UHCTPYMEHTOB,
2. BBIOEpHTE B MEHIO OMIINIO YJAJUTh BCe CHOCKH.

BcTaBKka KOHLEBbIX CHOCOK

Br1 MOkeTe BCTaBIATH KOHIICBBIC CHOCKH, YTOOBI )IO63,BJ'IHTB IIOACHCHMU NI
KOMMCHTAPHH K OIIPEACIICHHBIM TCPMHUHAM WJIN IMPCJIOKCHUAM, ACIATh CCBIJIKHM Ha
HNCTOYHHUKH U T.A., KOTOPLIC OTO6pa)KaIOTC$I B KOHIIC JJOKYMCHTA.

YToOBI BCTaBUTh KOHICBYIO CHOCKY B JOKYMCHT,

1. momecTuTe Kypcop B KOHEIl TEKCTA UJIU Y CJI0Ba, K KOTOPOMY BBl XOTUTE
100aBUTH KOHIIEBYIO CHOCKY,

2. Ilepetinute Ha BkiIaaky CeblJIKU BEpXHEH MaHEN HHCTPYMEHTOB,

3. menkuuTe Ha 3Ha40K AB' CHOCKA Ha BEpXHEN NMaHEeIU UHCTPYMEHTOB U B
BBITIQIAIOIIEM MEHIO BHIOEpHUTE OMIMI0 BCTABUTH KOHIIEBYIO CHOCKY.
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3HaK KOHIIEBOM CHOCKH (T.€. HaJICTPOYHBIM CUMBOJI, 0003HAYAIONIUNA KOHIIEBYIO
CHOCKY) TMOSIBJISIETCSI B TEKCTE JJOKYMEHTA, a TOYKa BCTABKU MIEpEMEIIAETCS B
KOHEI[ JJOKYMEHTA.

4, BBeaUTE TEKCT KOHIIEBOU CHOCKH.

[ToBTOpHTE BHIICYIOMSHYTHIC OIEpaIlii, YTOOBI JOOABUTH MOCICAYIOIINE KOHIICBBIC
CHOCKH JUTSI IPYTUX ()parMeHTOB TEKCTa B JOKyMeHTe. KOHIIeBbIe CHOCKH
HYMepYIOTCs aBToMaTuaecku. [1o ymomganwro |, ii, iii, u 1. 1.

' Canvas - anemeHT HTMLYS, npegHasHauyeHHbIW ONA
" ObpaTnteck K gokymeHTauumn no API.

HpI/I HaBCIACHHUHU KYPCOpa Ha 3HAK CHOCKH B TCKCTC JOKYMCHTA IIOABJIACTCA
HeOO0JIBIIIOE BCINIBIBAIOIICC OKHO C TCKCTOM KOHHeBOﬁ CHOCKHMH.

OHINaiH-pe AaKTo Pl OKYMEHTOB, HANMCaHHLIE

OGpaTHTECk K JOKyMeHTauHu no AP

wHTerpuposats!! B Baw cadt unn seb-npunoxe

YTtoOBI JIETKO NEPEXoaUThb MCKIY I[O6aBJ'I€HHI>IMI/I CHOCKaMHM B TCKCTC JIOKYMCHTA,

1. Ha)XMHTE Ha CTPEJIKY PAIOM cO 3HaukoM AB CHOCKa Ha
BKJ1aJIKe CChIKM BEPXHEW MMaHE HUHCTPYMEHTOB,

2. B pasnene [lepeidTH K CHOCKAM HCIIOJB3YHTE CTPEIIKY « IS TTepexoia K
NpeabIAYILIEH CHOCKE WM CTPENKY » JUIsl IEPEX0/1a K CIEAYIOIIEH CHOCKE.

UT0OBI U3MEHUTH MTAPaMETPHI CHOCOK,

1. HaXXMUTE Ha CTPEJIKY PAIOM co 3HaukoM AB CHOCKa Ha
BKIaaKe CChUIKM BEpXHEW MaHEeIu HUHCTPYMEHTOB,
2. BbIOepuTe B MeHIO oniuio [lapameTpbl CHOCOK,
3. M3MEHHUTE TeKYIMe MapaMeTphl B OTKphIBIIeMcs okHe [lapameTpbl CHOCOK:
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MNapameTpkl CHOCOK X
MonmxeHue
Crocka BHuzy cTpaHMLL v

® KoHWeBaA cHocka B koHUe gokymeHTa v
DopmMar
dopmar HoMmepa Hauyate ©

i, i, fii,... w i
Hymepauwa

HenpepeieHan 4

Ocobeiid CUMBON

MpHMEHNTE H3MEHEHWA | KO BCEMY JOKYMEHTY -
romvenrs  oruen

o 3apnaiite IloJi0skeHHe KOHIIEBBIX CHOCOK, BRIOPAB OJIMH M3 JOCTYITHBIX
BApUAHTOB:

» B koHme pa3aena - 9To0bI pacIoONOXKUTh KOHIIEBBIE CHOCKH B
KOHIIE pa3zena. JTa Oniys MOXKET ObITh MOJIE3HA B TEX Clydasx,
KOT/Ia B pa3jielie COJCPKUTCSI KOPOTKUM TEKCT.

= B KkoHIue 710KyMeHTa - 9TOOBI PacMOJIOKUTh KOHIICBBIE CHOCKH Ha
MOCJICAHEH CTpaHUIle JOKYMEHTa (9Ta oMM BIOpaHa 1Mo
YMOJTYAHUIO).

o Hactpoiite @opMaT KOHILIEBBIX CHOCOK:

=  @opmaT HoMepa - BbIOCpUTE HYKHBIN (hopMaT HOMepa U3
JOCTYIHBIX BapuaHTtoB: 1, 2, 3,..., &, b, c,..., A, B, C,..., I, ii, 1ii,..., |,
I, l,....

« Hauarts ¢ - HCroIB3yHTE CTPENKH, YTOOKI 3a7aTh UPPY UITH
OYKBY, C KOTOPOU JTOJKHA HAUMHATHCS HyMEpalusl.

» Hymepanus - BeiOepuTe criocod HyMeparu KOHIIEBBIX CHOCOK:

» HenpepbiBHas - 4TOOBI HyMEpPOBATh KOHIIEBbIE CHOCKH
MOCJIe0BaTEILHO BO BCEM JIOKYMEHTE,

= B kaxnom pasjesie - 4ToObI HAYMHATH HYMEPAIIUIO
KOHIICBBIX CHOCOK C IU(phI 1 (Mau Apyroro 3a1aHHOTO
CHUMBOJIa) B Hauaje KaxJa0ro paszerna,

= Ha kaxkaoi crpaHuiie - 4To0bl HAYMHATH HYMEPAITHIO
KOHIICBBIX CHOCOK ¢ mUGphI 1 (MiaIu Apyroro 3aJlaHHOTO
CHUMBOJIa) B Hauaje Kaxa0Ui CTPaAHUIIBI.
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=  OcoOblii CHMBOJI - 33J1aliTe CHICIMAJILHBIN CUMBOJI WJIH CJIOBO,
KOTOpBIE TpeOyeTCs UCIOJIb30BaTh B KAUYECTBE 3HAKA CHOCKHU
(manpumep, * umu [Ipum.1). BBenute B mmose BBOIa TEKCTa
HYHBIA CUMBOJI WJIH CJIOBO U HAXKMUTE KHONIKY BecTaBUTH B
HIbKHEW yacTu okHa IlapaMeTpbl CHOCOK.

o Hcnons3yiite packpbiBatonuiics cnucok [IpuMeHUTHh U3MeEHEeHU,
9TOOBI BBIOpaTh, TPEOYETCsI I MPUMEHUTh YKa3aHHbBIC TTapaMeTPhI
KOHIIEBbIX CHOCOK Ko BceMy nokymeHTy uinu Tosibko K Tekymemy
pasaeiy.

IIpumeyanue: 4TOObI UCIOIB30BATh PA3IUYHOE (POPMATHPOBAHHE
KOHIICBBIX CHOCOK B OTJICJIBHBIX YaCTsIX JOKYMEHTa, CHavYaja
HEOO0XO0MMO J00AaBUTh Pa3phIBBI pa3zena.

4. Korma Bce OyaeT roroBo, HAXMHUTE Ha KHOTIKY IIpuMeHuTb.

UTo0B!I yAaIUTh OTJICTBHYIO KOHIIEBYIO CHOCKY, YCTAaHOBUTE KypCop
HETOCPEICTBEHHO TIepe]l 3HAKOM CHOCKH B TEKCTE JJOKYMEHTA U HAKMUTE
knasuiny Delete. Hymepatins ocTaBIInxcst KOHIEBBIX CHOCOK U3MEHHUTCS
ABTOMATUYECKH.

UToObl y1aIUTh BCE KOHIIEBBIE CHOCKH B JJOKYMEHTE,

1. IEIKHKTE CTPENIKY PAIOM co 3HaukoM AB' CHOCKA Ha
BKJIQJIKE CCBIJIKM BEPXECHU IMAHEIN UCHTPYMEHTOB,

2. BBIOEpHTE B MEHIO OMIINIO YJAJUTh BCe CHOCKH.

3. B OTKPBIBIIMMCSI OKHE HAXMUTE ¥YJAJIUTH BCe KOHIIEBbIE€ CHOCKH U
nienkauTe OK.

Mpeo6pa3zoBaHne CHOCOK U KOHLEBbIX CHOCOK

PenakTop JOKYMEHTOB MO3BOJISIET OBICTPO MPEOOPa30BATH CHOCKM B KOHLIEBbIE
CHOCKH ¥ HA00OpOT, HAIIPUMEP, €CJIH BbI BUJIUTE, YTO HEKOTOPHIE CHOCKH B
JIOKYMEHTE JIOJKHBI OBITh OMEIICHBI B KOHEIl. BMecTo TOT0, 4TOOBI BOCCO3/1aBaTh UX
KaK KOHIIEBbIE CHOCKH, HCTIOJB3YHTE COOTBETCTBYIOIINI HHCTPYMEHT JIJISI JIETKOTO
npeoOpa3oBaHuUsl.

1. Ha Bxianke CcbllIKM BepXHEHN MaHeIU HHCTPYMEHTOB HAXKMHUTE Ha CTPETIOUKY
paIoM co 3HaukoM AB' CHOCKa,

2. HaBenwute ykazatenb Ml Ha IyHKT MeHIO [IpeoOpa3oBaTh Bce CHOCKM 1
BBIOEPUTE OJIMH U3 BAPUAHTOB B CITUCKE CIIpaBa:
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Mmaexan Bcraexka Maker CChInKmn CoemecTHan pabora MnarMHe
— 1
= C AB P ] (i
Omaenedue ~  OGHOBMTE ~ Manepccoinka  3aknagka Hassanwe [leperpecTHas co...
BcTaewuTe cHocky ..2...-|.|.E.|.1...2...3.|.4.|.5.|.
= T T T T
BecTaeWTh KOHLEBYHD CHOCKY
MepeiTk K CHoCKam a4 p

MepeiTA K KOHUEERIM cHockam 4

YOANWTE BCE CHOCKM
MNpeobpaioEaTe BLE CHOCKA ¥ MNpeobpa3ioeaTe BCe 0OBYHLIE CHOCKH B KOHUEEDIE CHOCEW

MNapameTpbl CHOCOK MNpeobpa3loeaTe BCE KOHUEELIE CHOCKHM B 00bMHLIE CHOCEW

| MomesATe chockd

o IIpeoGpa3oBaTh Bce 00bIYHbIE CHOCKHM B KOHIIEBbIE CHOCKHU, YTOOBI
3aMEHUTH BCE CHOCKH B KOHIICBBIC CHOCKH;

o IIpeoGpa3oBaTh Bce KOHIIEBbIE CHOCKH B 00bIYHBbIE CHOCKHU, YTOOBI
3aMEHUTH BCE KOHIICBbIE CHOCKHM Ha CHOCKHU;

o IloMeHSATH CHOCKH, YTOOBI 3aMEHUTDH BCE KOHIIEBbIC CHOCKH Ha CHOCKH,
a BCE CHOCKH Ha KOHIICBBIE CHOCKH.

[dobaBneHune 3aknagok

BaKJ'IaI[KI/I IIO3BOJIAIOT 6I>ICTp0 HepeﬁTH K OIIPpCACIICHHOMY MCCTY B TCKYIICM
JOKYMCHTC WJIN I[OGEIBI/ITB CCBIJIKY Ha 9Ty NO3UINUIO BHYTPU JOKYMCHTA.

UtoObl 70OABUTH B IOKYMEHT 3aKJIAJIKY:

1. ompenenute MECTO, T/I€ HAJIO 100ABUTH 3aKIAJIKY:
o YCTAaHOBUTE KypcOp B Hauajie Hy>KHOTO (pparmMeHTa TeKCTa Uiu
o BBIJEIHUTE HYXKHBIM (parMeHT TEKCTA,
2. neperaute Ha BKIAAKy CCbLIKM BEpXHEH MaHEIN HHCTPYMEHTOB,
3. HaOXMHTE Ha 3HAYOK L~ 3akiiajka Ha BepXHEH aHeI HHCTPYMEHTOB,
4. B oTKpbIBIIEMCS OKHE 3akJiaaku BBeaute UmMs 3aKkaagkm 1 HOKMUTE
KHOTIKY /l00aBUTH - 3aKiajka Oyner Jo0aBiieHa B CIIMCOK 3aKJIaI0K,
pAacHoOJIOKEHHBIN HUXKE,

IIpumeyanue: nMs 3aKJIaJKU JOHKHO HAUMHATHCS C OYKBbI, HO OHO MOYKET
TaKXKe coaepkaTh HUPpbl. M 3aK1a ki He MOKET COAepKaTh MPoOesbl, HO

"

MOJKET COJIEp’KaTh CUMBOJ TOAYEpPKUBaHUs "' ",
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3aknamKu X

Mma saknagen

OCHOBHBIE_MHCTDYKLUMKZ NoSaenTh

Mopagok @& Kus MonoxeHue

BESOSHME

OCHOBHBIE_WHCTDYELAAT

MepadTi MonyYWTE CoBINKY YoanuTe

CrpbiThie 3aKnagrm

JaKphiTs

YTtoOBI HepeﬁTH K OI[HOI\('I n3 ).IO6EIBJ'IGHHI>IX 3aKJIaZIOK B TCKCTC JOKYMCHTA:

1. HaKMHTE HA 3HAYOK [ 3aknanka Ha Bkiaake CChIIKH BEpXHEN NaHeIu
UHCTPYMEHTOB,

2. B OTKpBbIBLIEMCS OKHE 3aKJIaJKHU BbIOEPUTE 3aKIAJIKY, K KOTOPOH Hal10
nepeitu. YToOb! mpolie HalTH HYKHYIO 3aKJIa/IKy B CIIUCKE, €T0 MOXHO
coptupoBaTh 1o Umenn 3aknaaxu win no [ososxkeHnio 3aKiagky B TEKCTE
JTIOKYMEHTA,

3. otmeThTe onmuio CKPbITHIE 3aKJIAJAKH, YTOOBI OTOOPA3UTDH B CITUCKE CKPBITHIC
3aKIaKu (TO €CTh 3aKJIaJKH, aBTOMATHUECKH CO3[aBaeMble IPOrPaMMOi Ipu
N00aBJICHUH CCHIIOK Ha KaKyl0-TO 9acTh JOKyMeHTa. Hampumep, eciu BbI
CO3/aIMTE TUTIEPCCHUIKY Ha ONpEAeNCHHBIN 3ar0JIOBOK BHYTPH JOKYMEHTA,
pPEAAKTOP TOKYMEHTOB aBTOMATHUYECKU CO3/IaCT CKPBITYIO 3aKIIaAKy Ha IEIeBOM
00BEKT ITON CCHIIKH).

4. naxwmute kHotky IlepeiiTu - Kypcop OyaeT ycTaHOBJIEH B TOM MECTE
JIOKYMEHTa, re 100aBiieHa JaHHas 3aKJajKa, Wi OyJeT BblAeNIeH
COOTBETCTBYIOIIMI (PparMeHT TEKCTA,

5. HaxmuTte KHONKY IoJIy4uTh CCBIIKY - OTKPOETCS HOBOE OKHO, B KOTOPOM
MO’KHO Ha)kaTh KHONIKY KonupoBaTh, 4TOObI CKOMMPOBATh CCHUIKY Ha (aii,
YKa3bIBAIOIIYI0 MECTOIOJIOKEHUE 3aKIaAKU B ToKyMeHTe. Eciu BcTaBUTh ATY
CCBUIKY B aJIpECHYIO CTPOKY Opay3epa u HaxkaTh Enter, TOKyMEeHT OTKpOETCS B
TOM MecCTe, TJie 100aBlieHa JaHHAs 3aKJIaIKa.
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3aknamKu X

Mma saknagen

OCHOBHBIE_MHCTDYKLUMKZ NoSaenTh

Mopagok @& Kus MonoxeHue
BEEAEHHE

OCHOBHBIE_WHCTDYELAAT

MepadTi MonyYHTE CoBINKY YoanuTe

| | ips-ifesiportall 7 2019.onl oﬂice. HonupoeaTe

JakpuiTs

IIpuMeuanue: eciii Bbl XOTUTE TTOACIUTHCS 3TOM CCHUIKOM C IPYTUMU
MI0JIH30BATEISIMU, HEOOXOIUMO TaK)Ke MPEI0CTaBUTh COOTBETCTBYIOIIUE TTpaBa
JocTyna K (aitny s onpeIe/ICHHBIX I0JIh30BaTEIICH ¢ IOMOIIBIO

oniuu CoBMecTHBIN JocTyn Ha Bkiajke CoBMecTHasi padoTa.

6. HAXMHUTE KHOMKY 3aKPBITh, YTOOBI 3aKPHITh OKHO.

UToOb! y1aIuTh 3aKJIaIKy, BBIOEpUTE €€ B CIIUCKE 3aKIal0K U UCIIOIb3yHTe
KHOIIKY Y JAJIMTh.

UtoObl y3HATH, KaK UCIIOJIL30BATh 3aKJIAJIKU MIPU CO3/IJAHUU CCBLJIOK, 0OpAaTUTECH K
pasneny /lo6aBieHne runepcchiok.

[obaBneHne Nnoanoxku

[Toamoskka - 3TO TEKCT WM N300pakeHre, pacloI0KEHHBIE MO/ CJI0EM OCHOBHOTO
TekcTa. TeKCTOBBIE MOJIOKKH MO3BOJISIOT YKa3aTh CTaTyC NOKyMEHTa (Hampumep,
CEKPETHO, YEPHOBUK U T.]I.), TpauiuecKue MOJI0KKU MO3BOJISIOT T00aBUTh
U300pakeHue, HalpuUMep JIOTOTHIT KOMITaHUH.

Jlis noGaBieHMsI TOAJIOKKH B TOKYMEHT:

1. Tlepeitnute Ha BiIaaky MakeT Ha BEpXHEH MaHEIU HHCTPYMEHTOB.
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2. Haxwmure Ha 3Ha4ok L Iloa10skKa Ha BepXHEH IMAHEIM HHCTPYMEHTOB U
BEIOCpUTE MyHKT MeHI0O HacTpanBaemast noasioxka. OTkpoeTcs
okHO IlapaMeTpbI NOAT0KKH.
3. Bribepute THIT TOTIOKKH, KOTOPYIO TPEOYETCSI BCTABUTD:
o Hcnonb3yirte onmuto TekcroBast MOAJI0KKA U HACTPOUTE TOCTYIIHBIE
napaMeTphl:

MapameTpLl NOANO¥EN x

Het

@ TekcToBarR NoOANO#Ka

Asbik TekcT

PyccrMi « | [ ANA CNYAEEHOMD NONB30BAHHMA ~
WpndT

Arial “| AETO O~ A~ B f W &
v TMonynpospaunsid

FPacnonmeeHne

& [lo gwaroHan| Mo ropU3oHTanKM

Mpadmyeckan NnognokEa
EniGpate usobpakeHue -

Macwrad

AETO v

L ox G

«  SI3bIK - BRIOEGPUTE U3 CIIUCKA OJIUH U3 JOCTYIHBIX SI3BIKOB,

» TekcT - BoIOEpUTE OAWH U3 JOCTYITHBIX TPUMEPOB TEKCTA HA
BBEIOPAHHOM $3bIKE. J[7151 pyCCKOTO SI3bIKA JOCTYITHBI CIEAYOIIHE
TeKCThl nojnoxku: /I CJAIVKEBHOI O
110JIb30OBAHUA, JICII, KOIIMPOBATH HE
PA3SPELIAETCA, KOIIHA, JINYHOE, OBPA3EL], OPUT'MHAJI,
CEKPETHO, COB. CEKPETHO, COBEPIIIEHHO
CEKPETHO, CPOYHO, YEPHOBUK.

« IpudrT - BeIOEpUTE HA3BaHKE MIpUPTa U €T0 pa3zMep u3
COOTBETCTBYIOILIMX BBINAAAIOIMINX CIUCKOB. Mcnonb3yiiTe
PacCIoJIOKEHHBIE CIIpaBa 3HAYKH, YTOOBI 3371aTh I[BET MIpU(Ta WIN
MPUMEHUTH OJIMH U3 CTUIIEH 0(OpMIICHUS
mpudta: onysxcupusiii, Kypcus, [loouepxrymeiii, 3auepkuymoiii,
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= Tloaynpo3pauHslii - yCTAaHOBUTE 3Ty TaJ0UKY, €CJIM Bbl XOTUTE
MIPUMEHUTH IIPO3PAYHOCTb,
=  Pacnonoxenue - Beioepute omnmuto Ilo qauaronanu wm o
TOPU30HTAJIM.
o MHcnomp3yiite onuuio I'paduyeckasi moaI0KKa U HaCTPOUTE
JIOCTYIHBIE apaMeTpPhbl:

MapaMeTpbl NOANOXKH X

Het

TekcToBaA NoANoH#kKa

Asbik TekcT

Pyccrmm ~ | | ANA CNYAEEHCIMD NONE30BAHMA -~
WpkdT

Arnial v | AsTD >~ A~ B [

¥ TonynpospassHsid
PacnonmxeHne
@ [lo guaroHan| Mo ropr3oHTanM

® [paduJyeckan NOANKEKS
EwiGpate wzobpaxeqHue -

Macwrad

AETO v

B o

« BriGepurte nuctounuk rpadguueckoro daiia, UCIONIb3ys OJHY U3
kHonok: U3 ¢aiina, U3 xpanuauma wiu [lo URL - nzobpaxenue
OyneT 0oToOpa)keHO B OKHE MPEIBAPUTEIHLHOTO MPOCMOTpa CIIpaBa,
«  Macmrab - BeIOepuTe HyKHOE 3HAUCHHE MacilTada u3
noctynHbxX: Aémo, 500%, 200%, 150%, 100%, 50%.
4. HaxwmuTte xkHonky OK.

UToOBI OTpEeNaKTUPOBATH TOOABIECHHYIO MOJJIOKKY, OTKpoiiTe okHO IlapameTpsl

MO/JIOKKH KaK OIMCAHO BBIIIE, H3MEHUTE HY KHbIE TapaMeTPbl U HAXKMUTE
kHonky OK.

UtoObl yanmuTh 100aBJICHHYIO TOIOKKY, HAXXMUTE 3HA4YOK | [Toatoxkka Ha
BKJIajke MakeT BepxHel MaHeJIn HHCTPYMEHTOB U BEIOEPUTE B MEHIO
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OILIMIO Y IAJIMTh MOMJI0XKKY. Takxke MOXKHO UCIOJIb30BaTh onuio Her B
okHe IlapamMeTpbl MOMIOKKH.

PdopmaTnpoBaHue ab3aua

BbipaBHMBaHue TeKkcTa B ab3aue

TekcT 00BIYHO BRIPABHUBACTCS YETHIPHMS CIIOCOOAMU: TI0 JIEBOMY Kpato, IO TPaBOMY
Kparo, 10 LIEHTPY WJIU N0 MupuHe. J{Jis 3Toro:

1. ycraHoBHUTE Kypcop B TOM MeCTe, TJie TpeOyeTcs IPUMEHUTh BEIPABHUBAHUE
(3TO MOKET OBITh HOBAasI CTPOKA WJIH YKE BBEJICHHBIN TEKCT),

2. meperauTe Ha BKIaAKy [J1aBHAsi BepXHEH MaHEIM HHCTPYMEHTOB,

3. BBIOEpHTE THIT BHIPAaBHUBAHMS, KOTOPBIA HAJI0 MPUMCHHTH:

o BbIpaBHUBaHUE 110 JIEBOMY KPalo, IIPU KOTOPOM TEKCT BHIPABHUBAETCS
110 JICBOMY Kparo CTpaHMUIIbI (ITPaBbIid Kpail 0CTaeTCsl HEBHIPOBHEHHBIM ),
BBITIOJTHSIETCSI C IOMOIIBIO 3HaUka BrIpaBHMBaHMeE 110 JIEBOMY KPalo =,
PacCIo0KEHHOTO Ha BEpXHEW MaHEeIN HHCTPYMEHTOB.

o BpIpaBHHBaHUE 110 HEHTPY, IPU KOTOPOM TEKCT BEIPABHUBAETCS 10
HEHTPY CTpaHUIIbI (ITPaBbIi U JIEBBIN Kpasi OCTAIOTCSl HEBLIPOBHEHHBIMU),
BBITIOJIHSIETCS C MIOMOIIBIO 3HaUKa BrIpaBHMBaHMeE 110 HEHTPY =,
pacIo0KEeHHOTO HA BEpXHEW MMaHEIM HHCTPYMEHTOB.

o BpIpaBHHBaHUE 110 MPABOMY KPal, IPY KOTOPOM TEKCT BIPABHUBAETCS
0 MPABOMY Kparo CTPaHUIIbI (JIEBBIM Kpail OCTAETCS HEBHIPOBHEHHBIM),
BBITIOJTHSIETCS C MOMOIIBIO 3HaUKa BrIpaBHMBaHMeE 110 TPABOMY
KPal =, pacroJio)KEHHOTO Ha BEPXHEW MMaHEI UHCTPYMEHTOB.

o BbIpaBHUBaHUE M0 WIMPUHE, TPU KOTOPOM TEKCT BHIPABHUBAETCS KaK 10
JIEBOMY, TaK U MO MPaBOMY Kparo CTpaHUIIbl (BbIPAaBHUBAHUE
OCYIIECTBIISICTCS 3a CUET JOOABICHUS JOMOTHUTEIIBHBIX HHTEPBAJIOB TaM,
I7Ie 3TO HEOOXO0IUMO), BBITIOIHSETCS C IOMOIIBIO
3HauKka BrIlpaBHUBaHUE MO MIMPUHE =, PaCcMOJIOKEHHOTO Ha BEPXHEH
MaHeJId UHCTPYMEHTOB.

[TapameTpsl BeIpaBHUBAHUSI TAKKE TOCTYIHBI B OKHE A03all - JONOJTHUTEIbHbIE
napaMeTpsbl.

1. menkHUTE MO TEKCTY MPaBOil KHOMKOM MBIIIY U BEIOEPUTE B KOHTEKCTHOM
MeHI0 oniuio JlonmoiHuTeIbHBIE TapaMeTPhl 203a1a WK UCIIOJIb3YUTe
onmuio JlonoTHUTEIbHbIE TAPAMETPhI Ha TTPaBOil 00KOBOM MaHEH,

2. OTKpOWTE OKHO A03all - J0NMOJHUTEIbHbIE MapaMeTPhl, ICpeHanuTe Ha
BKJIaAKy OTCTYNbI M HHTEPBAJIbI,
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3. B cnucke BolpaBHMBaHMe BbIOEpUTE OJIMH U3 TUNIOB BhIpaBHUBaHU: I1o
JeBomy kpaio, Ilo nenrpy, Ilo npaBomy kparo, Ilo mupune,
4. naxwmute kHONKY OK, 4T00BI MPUMEHUTH U3MEHEHHS.

Abzal - 4oNONHWTENLHLIE NapaMeTPkI x
Mo wuprHe | DCHOBHOW TEKCT 4

MonoweHe Ha CTPaHKLE

OTcTYnBI
MpaHuybl U 3aNWEKa

Cneea Cnpaea MMepean cTpoka
L pudpT 0cm : 0cm : (HeT) K 0 cm :
Tabynauwa HuTepean mexny absauamu

MNepeq, MNocne Mes#gyCTPOHHBIN MHTEREAN
BHyTpenHue nons 0cm : 0.35cm : MyosmMTENLE -~ 1.15 :

He goSaenATe MHTEpEan Mexay adsauami oOHor cTHNA

ECE o

HacTtpouka ypoBHSA CTpyKTypbl ab3aua

YpoBeHb CTPYKTYpBI 0003HaYaeT yPOBEHBb a03alla B CTPYKType TOKyMeHTa. J{OCTyITHBI
caenyromme ypoBau: Ocnosnou mekcm, Yposenwv 1 - Yposensv 9. YPOBEHb CTPYKTYPbI
MO>KHO 3a/1aTh Pa3HBIMU CIIOCOOAMU, HATTPUMED, UCTIONIH3YS CTUIIH 3aT0JIOBKOB: MPU
Ha3HAYCHHMH a03ally KaKoro-In00 CTUII 3aroyioBka (3aconosok 1 - 3azonosox 9),
a63a11 mpruoOpeTaeT COOTBETCTBYIONINN YPOBEHb CTPYKTYphl. Ecniu Ha3HauaTh
YpOBEHb a03aria, UCTOIb3Ys JOMOTHUTENIbHBIC TTapaMeTphl ab3aria, ab3aiy
PUOOPETAET TOJIBKO YPOBEHBb CTPYKTYPHI, TOT/Ia KaK €ro CTHUJIb HE MEHSIETCS.
YpoBeHB CTPYKTYPBI TAK)KE MOKHO U3MEHUTH Ha aHenn HaBuramus cnesa,
HCIIOJIB3YSI OIMIIMU KOHTEKCTHOTO MEHIO.

YToOBl U3MEHUTH YPOBEHB CTPYKTYPHI a03a11a, HCIIOIb3Ysl JOTIOHUTEIbHbIC
napaMmeTpsl ab3ana,

1. menKHUTE MO TEKCTY MPaBOM KHOMKON MBILIU U BHIOEPUTE
oniuio JlonoTHuTEIbHbIE TApaAMeTPhI 203a1a U3 KOHTEKCTHOIO MEHIO WIIH
UCIIOJIB3YHTE Omninio JlonoJIHUTeIbHbIE MapaMeTPbl Ha ITPaBoi OOKOBOM
NaHeH!,
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2. OTKpOHTE OKHO A03al - I0NOJHUTeJIbHbIE IapaMeTpPbl, IepeiiiuTe Ha
BKJIAZKy OTCTYNbI M HHTEPBAJIBI,

BbIOEPHUTE HYKHBIN YPOBEHb CTPYKTYPBI U3 CIIHCKA Y POBEHb CTPYKTYPHI.
4. naxwmute kHONKY OK, 4T0OBI MPUMEHUTH U3MEHEHHS.

w

Afzal - oNONHMTENEHLIE MApaMETPLI x
BHpaBHHBaHHE YFIEIHEHI: mmpu
Mo wuprHe | DCHOBHOW TEKCT 4

MonoweHe Ha CTPaHKLE

OTcTYnBI
MpaHuybl U 3aNWEKa

Cneea Cnpaea MMepean cTpoka
L pudpT 0cm : 0cm : (HeT) K 0 cm :
Tabynauwa HuTepean mexny absauamu

MNepeq, MNocne Mes#gyCTPOHHBIN MHTEREAN
BHyTpenHue nons 0cm : 0.35cm : MyosmMTENLE -~ 1.15 :

He goSaenATe MHTEpEan Mexay adsauami oOHor cTHNA

ECE o

Br10op uBera ¢gona asa ad3ana

I[BeT oHa mpuMeHseTcs KO BceMy ab3ally U MOJIHOCTBIO 3aIOJHSET IPOCTPAHCTBO
ab3a1ia OT JIEBOTO TOJIsl CTPAHUIIBI O IPABOIO MOJISE CTPAHULIBI.

UYtoOb! IPUMEHHUTH IIBET (OHA K OMPECICHHOMY a03aIly Uil U3MEHHUTH TOT IIBET,
KOTOPbIN BbIOpaH B JaHHBIA MOMEHT:

1. BwIOEpHTE IBETOBYIO CXEMY JOKYMEHTA U3 JOCTYITHBIX, HA)KaB Ha
3Hauok M3MeHenune nuBeToBoii cxembl B - Ha Bkiagke I'maBHast BepxHei
MaHeJIn HHCTPYMEHTOB
2. YCTaHOBHUTE KypcCOp B Mpejesiax Hy >KHOTO a03ara WM BBIICIIUTE MBIIIBIO
HECKOJIBKO a03a1eB WIK BECh TEKCT ¢ ITOMOILIBIO coueTtanus knasui Ctri+A,
3. OTKPOMTE OKHO I[BETOBBIX MAJIUTP. ITO MOXKHO CIIeJaTh 3TO OJTHUM U3
CJIEAYIOIIUX CIIOCOOO0B:
o HAKMHTE Ha HANPABJICHHYIO BHU3 CTPEJIKY PSIOM CO 3HAYKOM & * Ha
BKiIaaKke ['1aBHAsi BEpXHEW MaHeIu MHCTPYMEHTOB, WU
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o HaXMHTE HA LBETOBOE IOJIE psiAoM ¢ Haanucohio LiBer ¢ona Ha mpaBoit
OOKOBOI TTaHET HHCTPYMEHTOB, WJIH

o HaXMHUTE Ha CChUIKY "JlOMOJHUTEIbHBIC TapaMeTphl' Ha MPaBOi
OOKOBOM IaHeIM HHCTPYMEHTOB HIIH BOCIIOJIB3YHTECh OIIIHCH
" JlomoaHUTENBHBIC TTapaMeTphl ad3a1a’" B KOHTEKCTHOM MEHIO, a 3aTeM
nepeiante Ha BKiIaaky "I’ panuiiel u 3anuBka’ B okHe "Ao63arr -
JIOTIOJIHUTENIbHBIC MapaMeTPhl'" U HAKMUTE HA [IBETOBOE IOJIE PSJIOM C
Haanuceio LBer ¢ona.

4. BpIOepuTE JIIOOOH IBET HA JOCTYHBIX MaIUTPaAX

BhIOpaB HYKHBIH I[BET C MOMOIIBIO 3HAYKA &* *, BB CMOKETE MPUMEHHUTH 3TOT IBET K
F060MY BBIIEIEHHOMY a63ally, TIPOCTO MIEAKHYB O 3HAUKY “* * (OH IIOKA3bIBAET
BBIOpaHHEIH 11BeT). [Ipn 3TOM HE MpUAETCS CHOBA BRIOUPATH ATOT IIBET HA MAJIUTPE.
Ecau BbI ucnonsiyere onuuio LBet pona Ha npaBoit O0KOBOI aHETU WU B OKHE
"A03all - IOMOJHUTEIbHBIC TTapaMeTphl”, UMEITE B BUY, YTO BRIOPAHHBIN [IBET HE
3anoMHHAETCS. (DTH OMITUK MOTYT OBITh TIOJIC3HBI, €CITH BBl XOTUTE BHIOPATH IPYTOM
1BeT (hoHa 1T KOHKPETHOTO a03aria, MpoI0JDKast PY ATOM HCIIOIh30BaTh OWUH U TOT
K€ OCHOBHOII I[BET, BBIOPAHHKIH C TOMOIIBIO 3HAUKa & v).

YToOBI OYUCTUTH OBCT (I)OHa OIIPCACIICHHOI'O 36331132

1. ycraHoBHUTE Kypcop B Mpefenax Hy>KHOTO a03ara, WiIu BhIICITUTE MBIIIHIO
HECKOJBKO a03aIeB, WA BECH TEKCT C TOMOIILI0 codeTanus Kiasum Ctri+A,

2. OTKpPOMTE OKHO IIBETOBBIX IMAJIUTP, HAJKAB HA IIBETOBOE TOJIC PSAIOM C
Haamuchio L{Bet doHa Ha mpaBoii 6OKOBOIT MaHemH,

3. BBIOEpHTE 3HAYOK .

N3meHeHue oTcTynoB ad3anes

B penakTope 10KyMEHTOB MOKHO U3MEHUTh CMELIECHHUE NTEPBOM CTPOKH ab3aria ot
JIEBOT'O TOJIsI CTPAHUIIBI, @ TAKXKE CMEIICHNE BCero ab3alia oT MpaBoro 1 JIEBOro MoJiei
CTpPaHULIBL.

Jli1st aTOTO:!

e BBIOEpUTE HEOOXOAUMBIC TTapaMeTphl Ha MpaBoi 60koBoM nanenu [apaMmeTpol
a03auna B pazzaeine OTCTynbl:
o CJaeBa - 3a/1aifTe cMeIlIeHre BCero ad3aiia oT JIeBOT0 MOJIsl CTPAHUIIbI,
yKa3aB HY>KHOE YHCIIOBOE 3HaYEHUE,
o Cnpasa - 3aj1aiiTe cMelIeHue Bcero ad3aia oT MpaBoro moJisi CTpaHUIIbL,
yKa3aB HY>KHO€ YHCJIOBOE 3HAYCHHE,
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o IlepBasi cTpoka - 3a/1aiiTe OTCTYII JIsl HePBOM CTPOKM ab3a1na, BLIOpaB
COOTBETCTBYIOIIUI MyHKT MeHIO ((HeT), OTeryn, BoicTyn) u u3MeHuB
4yrCIIOBOE 3HaueHue s Oreryna win BeicTtyna, 3aiagHoe mo
YMOIYAHUIO,

MesaycTpoYHbIA MHTEPBAN
|I'u'IHo:ﬂ1Tanh v| | 1.15 :| 1

MuTepean mewxgy abzauamMu
Mepeg Mocne

| Dcm :| | 0.35 cm :|

D He goSaenaTe MHTEpEAN MEkRIY
ab3auamu ogHone CTHNA

OTecTynm
Cnesa Cnpaea )

| 0.64 cm :| | 0cm :|

Mepeas cTpoka ”ul]

|Elb|c1'5rn v| | 0.64 cm :|

sor s

OononHWTENEHLIE NapaMeTpel

501041

1. ycraHoBuTe Kypcop B Ipejenax HyKHOro ad3ana, Ui BbIIEIUTE MBIIIbIO
HECKOJIbKO a03a1eB, UM BECh TEKCT IOKyMEHTa, Ha)kaB COUETaHUE
wiaBumn Ctri+A,

2. TIETKHUTE MPAaBOW KHOKOW MBIIIN U BEIOEPHUTE U3 MEHIO
NyHKT /lomosiHuTe IbHBIE TAapaMeTPbl 203214 WU UCTIOIb3YUTE
ccpuiky JlonmoiHuTe/IbHBIE MapaMeTPbl Ha MTPaBoii OOKOBOM MaHeNH,

3. B OTKpBIBIIEMCS] OKHE A03all - 1ONMOJHHUTEbHbIEe TapaMeTPhl Iepeianre Ha
BKIaAKy OTCTYNbI M HHTEPBAJIbI U HACTPOWTE HYKHBIE TapaMETPhI B
pazzaene OTerynbl (OMUcaHue MapaMeTpOB MPUBEACHO BBIIIIE),

4. naxmurte kHOMKy OK.
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Afzal - ONONHUTENEHLIE MAPAMETPhI X
EHPBBHHB&HHE YPGEEHI: cmmpbl
Mo wuprHe w | | DCHOBHOW TEKCT v

Mono#weHe Ha CTPaHALE

OTeTynBI
MNpaHKybl U 3aNWEBKa

Cneea Cnpaea [Mepean cTpoka
Wipwdsr Dem | Ocm || (Her) w Ocm |
Tabynaywa HuTepean mexny abzauamu

Mepeq Mocne Me#0ycTPOHHBIA WHTEPEAN
BHyTpenHue nons Ocm | 035cm | || MuosmTens - 115 7

He goSaenate uHTEpEan Mexgy absanamn ogHore cTHne

o .

YToO6b!I OBICTPO U3MEHUTH CMEIEHUE a03alia OT JIEBOTO IMOJII CTPAHULIBI, MOKHO
TaK)K€ HCII0JIb30BaTh COOTBETCTBYIOIINE 3HAUKU Ha BKiIaake I'1aBHas BepxHel
NaHeJId MHCTPYMEHTOB: Y MEHbIIUTB OTCTYI = U Y BEJIHYUTDH OTCTYII =

UToO0BI 331aTh OTCTYIbI, MOKHO TaK)K€ UCIIOJIH30BAaTh TOPU3OHTAIBHYIO JUHEHKY.

|III2III1IIlllllrj""ullIgllle’lII4III5IIIE'III?III|A|III5
(= T T T ]

BreimenuTe Hy)HBIHM a03a1] Wi a03a1bl U MepeTauTe MapKephbl OTCTYIIOB T10
JINHEUKE.

o Mapkep oTcTyna nepBoi CTPOKH % HCIIOJIB3YETCS, YTOOBI 33/1aTh CMEIIICHNE
OT JIEBOT'O TOJISI CTPAHULIBI 17151 IEPBOM CTPOKHU ad3aria.

o Mapkep BbICTYNA & UCTIOJIB3YETCS, UTOOBI 33/1aTh CMEIICHNUE OT JICBOTO MOJIS
CTPaHMIIBI ISl BTOPOM M BCEX MOCIENYIOUX CTPOK ad3ala.

o Mapkep orcTyna cjieBa — UCIOJIb3YETCs, UTOOBI 33/1aTh CMELIEHUE OT JIEBOTO
MOJISL CTPAHUIBI JIJIsl BCEero ad3aria.

« Mapkep oTeTyna cnpaBa & UCIOJIB3YETCs, YTOOBI 3a/1aTh CMellleHue ad3ala oT
IIPaBOTO MOJISI CTPAHULIBL.
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Bbi6op uBeTa poHa ansa ab3aua

[BeT gona npumeHseTcs Ko BceMy ad3aily ¥ MOJHOCTBIO 3aMOJIHSAET IPOCTPAHCTBO
ab63a11a OT JIEBOTO TOJISl CTPAHUIIBI IO TIPABOTO TOJISE CTPAHULIBI.

UToOBI MPUMEHUTH 1IBET (POHA K OMPEACICHHOMY a03aIly Wi U3MEHHUTH TOT IBET,
KOTOPBIN BEIOpaH B TaHHBI MOMEHT:

1. BbIOEpUTE LIBETOBYIO CXEMY JIOKYMEHTA U3 JIOCTYIHBIX, HA’KaB Ha
3Hauok M3MeHeHune nuBeToBoii cxembl B + Ha Bkiagke I'maBHasi BepxHei
MaHeJId UHCTPYMEHTOB
2. YCTAaHOBUTE Kypcop B Mpe/eiax Hy>KHOTO a03aria WIHA BBIJEITUTE MBITITHIO
HECKOJILKO a03alleB WA BECH TEKCT C IIOMOIIBIO coueranus kiasum Ctri+A,
3. OTKPOMTE OKHO IIBETOBBIX MAJIUTP. ITO MOXKHO CZIeJaTh 3TO OJTHUM W3
CIEIYIOIINX CIIOCOOOB:
o HAKMHTE Ha HAMPABICHHYIO BHU3 CTPENKY PAZOM CO 3HAUKOM < * Ha
BKiaaKke ['1aBHasi BEpXHEW NaHEI HHCTPYMEHTOB, WU
o HaXMHUTE Ha LIBETOBOE MoJIe psAIoM ¢ Haanuchio LBeT ¢oHa Ha mpaBoi
OOKOBOI MaHeTu UHCTPYMEHTOB, WU
o HaXMUTE Ha CChUIKY "J{OMOTHUTENbHBIE TApaMETPhI" HA MPABOU
OOKOBO MaHEI HHCTPYMEHTOB WJIM BOCIIOIB3YHUTECH OMIIHEH
" JlonoaHUTENbHBIC MTapaMeTphl a03a1a" B KOHTEKCTHOM MEHIO, a 3aTeM
nepelauTe Ha BKiIaaky "['panuns! u 3anuBka’ B okHe "A03air -
JIOTIOJTHUTEIIBHBIE TTApaMETPhI" U HAKMUTE HA LIBETOBOE TOJIE PSAJIOM C
Haanuceio LBer ¢ona.
4. BwIOepuTE JIFOOOH IIBET HA JOCTYITHBIX MaTUTPAX

BhIGpaB HYKHBIH I[BET C MOMOIIBIO 3HAYKA &* *, BB CMOKETE IPUMEHHUTH 3TOT IBET K
I060My BhIIEIEHHOMY a03aIly, IPOCTO IIEIKHYB 110 3HA4KY &* * (OH MOKAa3bIBAeT
BbIOpaHHbIH 11BeT). [Ipu 5TOM HE npuaeTCcsi CHOBA BRIOUPATH ATOT I[BET HA MAJIUTPE.
Ecnu BbI ucnons3yete onmuio LlBeT pona Ha npaBoit 60KOBOY MaHEIN I B OKHE
"AG3arl - JOMOJTHUTENIbHBIC TTapaMeTpPhl”, UMEUTE B BUIY, YTO BEIOPAHHBIN IIBET HE
3anoMHHAETCS. (DTH OMIIUK MOTYT OBITh TIOJIC3HBI, €CJTH BBl XOTUTE BBIOPATH IPYTOM
1BeT (hoHa A1 KOHKPETHOTro ad3alia, MpoI0JKast PY ATOM UCTIOIb30BaTh OJWH U TOT
’K€ OCHOBHOM IIBET, BLIOPAHHBIN C MOMOIIBIO 3HAUKa & ).

UTtoObl OUMCTUTH LIBET (hOHA OMPEICICHHOr0 ab3ara:

1. ycraHoBHTE Kypcop B Ipejienax Hy>KHOro ab3aria, id BBIJISIUTE MBIIIBIO
HECKOJIBKO a03a1ieB, WA BECh TEKCT C IOMOILIbLIO coyeTanus kiasum Ctri+A,
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2. OTKpOMTE OKHO I[BETOBBIX MMAJUTP, HAXKAB HA 1IBETOBOE T0JIE PSIOM C
Haanuceio LBeT poHa HA TIpaBOil OOKOBOI MaHENH,
3. BBIOEpUTE 3HAYOK .

U3MeHeHMe oTcTynoB a63aues

B penakrope 10KkyMEHTOB MO>KHO U3MEHHUTH CMEIICHHE MEPBOM CTPOKH ab3ara ot
JIEBOTO TIOJISI CTPAHUIBI, & TAKXKE CMEIEHUE BCero ad3aia OT IpaBoro u JIEBOToO MoJjeH
CTpaHULIBI.

Jlitst aToro:!

o BBIOEpHUTE HEOOXOIUMBIEC MMApaMETPhI Ha MpaBoil 6okoBoi nanenu [lapameTpsol
a03ana B paznene OTcTynbl:

o CuaeBa - 3aj1aiiTe cMeleHue Bcero ad3aiia oT JeBOro MoJjisi CTPAHUIIbI,
yKa3aB HY>KHO€ YHCIIOBOE 3HaYEHUE,

o Crpasa - 3aaiiTe cMeleHre BCero ad3aia OT MPaBoro moJjsi CTPaHHIIbI,
yKa3aB HY>KHO€ YHCIIOBOE 3HaYEHUE,

o IlepBasi cTpoKa - 3a/1aiiTe OTCTYII JUIsl MEPBOM CTPOKH ab3aria, BEIOpaB
COOTBETCTBYIOITUHI MyHKT MeHIO ((HeT), OTeryn, BoicTyn) u u3MeHuB
4yucioBoe 3HaueHue it Oreryna uin Beictyna, 3aanHoe no
YMOJIYAHUIO,

MetoyCTROYHEIH MHTE PEAN
|I'|.|'IH:m.-1Ten|: v| | 1.15 :| q

MuTepean mexny abzauaMu
Mepeg Mocne

| 0 cwm :| | 0.35 cm :|

D He goSaenATL MHTEpEAN MEXDY
a0zauamm ogHore cThmA

0 & M

OTeTynB
Cnesa Cnpasa P

| ﬂ.ﬁ4{:u2| | ﬂ{:l.l:|

Mepean cTpoka Uul]

|Elb||:nrn v| | 0.64 cm :|

s B

[ononHATENEHLIE NapaMEeT Pkl

njin
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1. ycraHoBuUTE Kypcop B Mpejenax Hy>KHOTo a03alia, UiIu BbIIEITUTE MBIIIbIO
HECKOJIBKO a03aIeB, WM BECh TEKCT IOKyMEHTa, Ha)kKaB COUETaHUE
xinasuit Ctri+A,

2. MIEIKHUTE MPaBOM KHOKOM MBIIIN U BEIOEPUTE U3 MEHIO
nyHKT /lomosiHuTe/ILHBIE TapaMeTpPhl 20321 UK UCTIONIB3YUTE
cchuIKy JlonmoJIHUTEIbHBIE TapaMeTPbl Ha PaBOi OOKOBOM MaHEH,

3. B OTKpHIBIIEMCSI OKHE A03all - IONOJTHUTEIbHbIE IapaMeTpPhbl TIepeinTe Ha
BKIaAKy OTCTYNbI M HHTEPBAJIbI U HACTPOWUTE HYKHbIE TapaMEeTPhI B
paznene Orerynbl (ONUcaHUE apaMeTPOB MIPUBEJCHO BHIIIE),

4. naxmure kHonky OK.

Afszal - HONONHUTENEHLIE MApaAMET DI X
BHpaBHHBaHHE YDGHEHI: mmpu
Mo wupuHe | | DCHOBHOW TEKCT v

Mono#KeHe Ha CTPaHALE

OrcTyns
MpaHKybl KU 3aNWEBKa

Cneea Cnpaea [Mepean cTpoka
Wipwdsr Ocm | ODcm || (wer) w Ocm |
Tabynauwua HuTepean mexgy absauamum

Mepeq Mocne [Me#0yCTPOHHBIA WHTEPEAN
BryTperue nons Ocm 0.35cm | MuosuTens - 115 .

He goSaenate uHTEpEan mexgy absanamn ogHore cTHne

o .

YToO6b! OBICTPO U3MEHUTH CMEILEHUE a03alia OT JIEBOTO IMOJIsI CTPAHULIBI, MOKHO
TaK)K€ HUCII0JIb30BaTh COOTBETCTBYIOIIME 3HAUKM Ha BKIIaake I 1aBHas BepxHe
NaHeJId MHCTPYMEHTOB: Y MEHbIIUTB OTCTYI = U Y BEJIHYUTDH OTCTYII =

UToO0BI 33aTh OTCTYIbI, MOKHO TaK>K€ UCIOJIH30BATh TOPU30HTAIBHYIO JUHEHKY.

1

|III2III1IIlllllrj"ullIEIIISIII4III5IIIE'III?III|‘R|III5
(= T T T ]

Breinenure HyKHBIN a03ar] vtk ad3alibl U TIEPETaIUTe MapKephl OTCTYIIOB 11O
JINHEUKE.
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o Mapkep oTcTyna nepBoi CTPOKHM ~ UCIOJIB3YETCs, YTOOBI 33/1aTh CMEILIEHUE
OT JIEBOTO TIOJISI CTPAHUIIBI JIJIs1 IEPBOM CTPOKH ab3aria.

o Mapkep BbICTYIA = UCIIOJIB3YETCsI, YTOOBI 3371aTh CMEIICHUE OT JICBOTO TIOJIS
CTPaHMIIBI JUTsI BTOPOU M BCEX MOCIEIYIONIUX CTPOK ad3aria.

o Mapkep oTcTyna cjieBa — UCIIOJIB3YETCs, YTOOBI 33/1aTh CMEIIEHUE OT JIECBOTO
TIOJISI CTPAHUIIBI JIJIST BCEro ad3aria.

o Mapkep oTcTyna cnpaBa < UCIIOJIB3YETCs, 9YTOOBI 33/1aTh CMEIIeHHEe ab3ara OT
MIPaBOTO TIOJIST CTPAHUIIBI.

HacTtpoiika MexgycTpo4yHoro MHTepBana B absauax

B PEAAKTOPC TOKYMCHTOB MOKHO 3a/1aThb BBICOTY CTPOKM JJIsI CTPOK TCKCTA B a63aue,
d TAKIKC I10JISI MCIKAY TCKYIIHUM U IIPCABIAYITUM WU ITOCICAYIOIINM a6aaueM.

Jnst aroro:

1. ycraHoBuTE Kypcop B peaenax Hy>KHOro ad3ala WiIH BbIAEIUTE MBIIIBIO
HECKOJIbKO a03alleB UM BECh TEKCT IOKYMEHTA, HAKaB COUETAaHUE
kiasui Ctri+A,
2. WCTOJB3YHTE COOTBETCTBYIOIINE TOJISI HA MMPABOM OOKOBOM MaHEH s
MOJTYUYEHHUSI HY’)KHOTO pe3yJibTaTa:
o MexaycTpOYHBIA HHTEPBAJI - 33/1aUTE BBICOTY CTPOKH ISl CTPOK
TeKcTa B ab3arie. MoHO BBIOpaTh OJIHY U3 TPEX
OTIINI: MUHMMYM (YCTaHaBIIMBACT MUHUMAJIbHBIA MEXIYCTPOUHBIN
WHTEPBaJl, KOTOPBI TpebyeTcs, 4TOOBI COOTBETCTBOBATH CAMOMY
KpynmHOMY MpH(TY WK TpaduueckoMy dJIEMEHTY Ha
CTPOKE), MHOKHTeJIb (YCTaHABIMBAET MEXITYCTPOUHBIN HHTEpPBAI,
KOTOPBIN MOKET ObITh BBIPAXKEH B UKCIIax OOJIbIIe
1), TouHo (ycTaHaBiIMBaeT (GUKCUPOBAHHBIN MEXKTyCTPOUHBIN HHTEPBAI).
HeoOxoaumoe 3HaueHNEe MOKHO yKa3aTh B TOJIE CIIpaBa.
o HWHTepBaJg Mexay a63anaMu - 337]alTe BETMYUHY CBOOOTHOTO
IPOCTPAHCTBA MEXKTy a03allaMHu.
» Ilepen - 3agaiiTe BenurHy CBOOOJHOTO IPOCTPAHCTBA TIEPE]]
ab3atem.
= IlocJe - 3agaiiTe BeMnunHy CBOOOJHOTO MPOCTPAHCTBA TIOCIIE
ab3aria.
» He 10o06aBasaTs MHTEpBaJI MeXKAYy a03a1laMH OAHOTO CTHJIS -
YCTAHOBUTE 3TOT (PJIAXKOK, €CJId CBOOOTHOE IPOCTPAHCTBO MEXKITY
ab3aliaMu OJIHOTO CTHJISI HE TpeOyeTcs.
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MeaycTPOoYHEIA HHTEPEAN
MHo#MTEE 115 7

MuTepean mexny absauamu
Mepeq Mocne

0cm : 0.35cm :

He goSasnATe MHTEpEAN MEeXDy
30531 amMM 0OHOMo CTHNA

—" User dona

[ononHATENEHbLIE NapaMeTpbl

=2
B
il

o!

=

DTH napameTpbl TAKKE MOKHO HAlTU B OKHE A03al - lonmotHuTe IbHBbIE
napaMeTpsbl. YTOObI OTKPHITh OKHO A03al - JlonoTHUTe/IbHbIE TapaMeTphl,
HISJIKHUTE TI0 TEKCTY MPaBOM KHOTIKOM MBIIIN U BEIOEPUTE B KOHTEKCTHOM MEHIO
nyHKT JlonosiHuTeIbHbIe TapaMeTPhl a03a1a WK UCTIOJIb3yTe

oniuio JlonoTHUTeIbHbIE TAPAMETPhI Ha MTPaBoil 00KOBOM MaHe . 3aTeM
MEPEKIIIOYUTECH HA BKIAAKY OTCTYNbI 1 MHTEPBAJIbI U NIEPEHIUTE B

pazaen UHTEpBa MekKay ad3anaMu.

Abzal - 4oNONHWTENLHLIE NapaMeTPkI x
BHpaBHHBaHHE YpGHEHh mmpu
Mo wupuHe | (JCHOBHOW TEKCT -

Mono#eHne Ha CTPaHKLE

OTCcTynB
MpaHKybl ¥ 3aNWEKa

Cneea Cnpaea [Mepean cTpoka
LWpwdyT 0cm : 0cm : (HeT) - 0 cwm :
Tabynauwa HuTepean mexny absauamu

Mepeq Mocne IMesaycTpOHHBIA WHTEPEAN
BHyTpenHme nons 0cm : 0.35cm : MuosmTENE -~ 1.15 :

He goSaenATe MHTEpEAn Mexay adsauamin 0OHor cTMNA

ECEE o

UT0OBI OBICTPO U3MEHHUTH MEXKTyCTPOUHBIN MHTEPBAJ B TEKYyIIeM ab3arie, MOKHO
TAKYK€ UCIOJIb30BaTh 3HAUYOK MeK1yCTPOYHBbIA HHTEPBaJ B a03anax I - Ha
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BKiIaaKe ['1aBHAsi BEpXHEW MaHeIu HHCTPYMEHTOB, BBIOpaB HYKHOE 3HAUCHHE U3
criucka: 1.0, 1.15, 1.5, 2.0, 2.5, unu 3.0 cTpoku.

BcTaBKka pa3pbiBOB CTpaHuUL,

B penakrope 10kyMEeHTOB MOKHO JOOABUTH Pa3pbIB CTPAHUIIBI, YTOOBI HAYATh HOBYIO
CTpaHMILY, a TAaK)KE HACTPOUTH MapaMeTpbl Pa30MBKHU HA CTPAHUIIBI.

UToOBI BCTAaBUTH Pa3pbiB CTPAHUIIBI B TEKYIIEH IMO3UIIMHA KypCopa, HAKMHUTE
=l

3Ha4yOoK =i Pa3peIBbI Ha BKIa ke BeraBka i Maker BepXHEN ITaHENU
VHCTPYMEHTOB WJIH IIEJIKHUTE 10 HAIPABICHHOW BHU3 CTPEJIKE 3TOr0 3HAYKA U
BBIOEpUTE M3 MEHIO OMINi0 BcTaBUTH pa3pbIB cTpaHUIbl. MOXKHO Takke
UCIIONIb30BaTh couyetanue kinasuin Ctri+Enter.

UToOBbI BCTAaBUTH IMYCTYIO CTPAHUILY B TEKYIIEH MO3UIIMU KypCopa, HAKMHUTE

3HA4YO0K K Ilycras crpannua Ha Bkiajke BeraBka BepxHel maHeIM HHCTPYMEHTOB.
B pesynbrare OyayT BCTaBI€HBI Ba pa3pbiBa CTPAHUIIBI, YTO CO3/IaCT MYCTYIO
CTpaHully.

UT0oOBI BCTAaBUTH Pa3pbIB CTPAHUIIBI IEpE]] BELIOpAHHBIM ab3a1ieM, TO eCTh HadaTh 3TOT
ab3all B BepXHEH 4aCcTH HOBOW CTPAHUIIBIL:

o IIEJIKHUTE MPaBOI KHOMIKOM MBIIIN U BbIOEpUTE B MEHIO MyHKT C HOBOI
CTPaHUIbI, UITN

o IIEJIKHUTE MPABOM KHOMKOM MBIIIHN, BEIOEPUTE B MEHIO
nyHKT JlonoiHuTeIbHbIe TapaMeTPhl a03a11a WK UCTIONb3YITe
cchuUIKy lonmoTHUTeIbHBIE TapaMeTPbI Ha MPaBOi OOKOBO MaHEeNH, 3aTEM B
OTKpBIBLIEMCSI OKHE A03all - IOMOJTHUTEIbHbIE MIAapaMeTPbl [IEpeInTe HA
Biuasiky Ilosto:kenne Ha ctpannue u yctaHoBuTe Giakok C HOBOM

CTPAHMIBI.

UtoOsI pacrmoaraTe CTPOKH ab3aria Ha OJHOM CTpaHUIIE U TICPEHOCHUTH Ha HOBYIO
CTPaHMITY TOJIBKO IIeJIbIe a03aIlbl (TO €CTh HE JOMYCKaTh pa3pbiBa CTPAHUI] MEXKTY
CTpPOKaMH OJTHOTO a03ara),

o IIEJKHUTE MPABOM KHOMKOM MBIIIN U BbIOEpUTE B MEHIO MyHKT He pa3pbiBaTh

a03an win
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o IIEIKHUTE MPaBOM KHOMKOM MBIIIHU, BEIOEPUTE B MEHIO
NyHKT /lonmosiHuTe IbHBIE TAapaMeTPhbl 203a1a WU UCTIOIb3YUTE
cchlIKy /lomoTHUTe IbHBIE TapaMeTPhI Ha MPaBOi OOKOBOM MaHeNH, 3aTEM B
OTKpPBIBLIEMCS OKHE A03all - JOMOJTHUTEIbHbIE IapaMeTPbl [IEpEeUINTe HA
Bkiasiky Ilos1o:xenne Ha ctpannue u yctaHoBute ¢iaxok He pa3pbiBaTh
a03an.

Ha Bxnanke Ilos1oxkeHue Ha cTpaHuIe B OKHEe A03all - IONMOJHUTEIbHbIE
napaMeTpbl MOXXHO 33/1aTh €III¢ JBa TapaMeTpa pa3OMBKHU Ha CTPAHUIIBL:

« He OTPbIBATH OT CJEAYIOIIETO0 - UCIIOJIB3YCTCA, YTOOBI 3allpCTUTb BCTABKY
Ppa3pbiBa CTPpAHUIBI MCIKIAY BBI6paHHI)IM a63aueM " CJICAYIOIIHM.

° 3anpeT BUCHAYHUX CTPOK - OTa OIIIMA BKIIOYCHA 110 YMOJIYaHUIO U
HCIIOJIB3YCTCA, YTOOBI 3allpCTUTDH ITOABJICHUC OJUHOYHBIX IICPBBIX WJIN

MMOCJICAHUX CTPOK 3633,113 HaBCPXY HUJIKX BHU3Y CTPAHUIIBI.

Afszal - HONONHUTENEHLIE MApaAMET DI X

OTCTYNbI W MHTEPBANbI C HOEOH CTRaHHLE! He pazpeiEaTte aSzay

+| Zanper encaumx cTpok He oTpriEaTE OT cRegyrwero

MpaHWUbl M 3aNWEEa
Wpudpr
Tabynauwua

BHyTpeHHHE nong
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[HobaBneHue rpaHny

s noGaBiieHUs TpaHMI] K a03ally, CTPaHMIIE WIM BCEMY JOKYMEHTY:

1. ycraHoBHUTE Kypcop B Impejenax Hy>KHOTO a03ara Wid BBIACIUTE MBIIIHIO
HECKOJIbKO a03alleB WU BECh TEKCT IOKYMEHTA, HAKaB COYCTAHUE
xinasut Ctri+A,
2. WIEIKHUTE MPaBOil KHOMIKON MBIIIU U BEIOEPUTE U3 MEHIO
NyHKT /lomosiHuTe IbHBIE TapaMeTPbl 203a1a WU UCIIOIb3YUTE
cchlIKy /lonmoIHUTe IbHBIE TapaMeTPbl Ha MPaBOM OOKOBOM MaHEeNH,
3. B OTKpBIBLIEMCSI OKHE AD3all - 10MOJTHUTEIbHbIe
napaMeTpbl IEPEKII0YUTECH HA BKIIAJIKy ' paHMIbI M 32JIMBKA,
3amaiite HyxHoe 3HaueHue /iyisi Llmpunbl rpanun v Beioepute LiBeT rpanuir,
IICIKAWTE 110 UMEIOMIEHCS CXeME HIIM MCIOJIB3YyHTe KHOIKU, YTOOBI BEIOpATh
TpaHUIlbl U TIPUMEHUTh K HUM BBIOPAHHBIN CTUJIb,
6. maxwmure kHonky OK.

o &

ADzal] - foNONHMTENLHEIE MapaMeTpbl x

OTCTYNBI W MHTEPBEANbI LIWpKHa rparmL . LgeT rpamiy -
MonoweHWe Ha CTpaHKWLE LL|gnkadTe No CXEME MK MCNONBSYATE KHONKW, Y4To0bl BeIGPaTh

MDEHWLILI M MPHMEHWTE K HUM EbIGpaHHBIR CTHIE
Wpnd
Tabynaumua —
BHYTpeHHME NoNA | El

Lieer dona |_—]

[Tocne noGaBieHus rpaHUL] Bbl TAKXKE CMOKETE 33/1aTh BHYTPEHHME MOJIsl, TO €CTh
pPacCTOsTHUSL MEXAY TEKCTOM ad3alia, KOTOPbI HaXOAUTCS BHYTPU FPAHMUIL, U STUMU
IpaHMIIAMH CHIPaBa, cJieBa, CBEPXY U CHHU3Y.

Urto0bl 3a1aTh HYKHbIE 3HAUEHHMSI, IEPEKITIOUNTECH Ha BKJIaIKy BHyTpeHHuUe noJisi B
OKHE A03al - 10NOJHHUTEJIbHbIE TAPAMETPBI:
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Afzal - ONONHUTENEHLIE MAPAMETPhI X

OTCTYNBI W MHTEPBANLI Ceepxy Cnesa

Dem | Ocm
Mono#weHe Ha CTPaHALE

CHuMzy Cnpaea

IpaHMybl W 3aNMEKa 0cm : 0cm :
Wpudpr
Tabynauua

o .

YcTtaHoBKa no3vuumn Tabynaumm

B OHHaﬁH-peI[aKTOpe JOKYMCHTOB MOXHO U3MCHUTD ITO3HUIINH Ta6YJ'IﬂI_II/II/I, TO €CTb TC
MMo3nnnun, Kyda nepexoauT KypCop Ipu HAKATUU KIIAaBUIIH Tab na KJIaBHuaType.

JI71s1 yCTaHOBKM MO3ULIMIA TaOYJISIIIMK MOKHO MCIOJB30BaTh FTOPU30HTAIBHYIO
JIMHEUKY:

1. BeiGepure Hy>KHBIH THIT TO3ULUK TAOYIIAIUH, HA)KaB Ha KHOIIKY || B JIEBOM
BEpXHEM yIIy padouei o61acTu. JIOCTYITHBI CIASAYIONTHE TPH THUIIA TaOyIISIUN:
o ITo JleBoMY Kparo || - BLIDABHUBAET TEKCT I10 JIEBOMY KPAakO
OTHOCHUTEIBHO MO3ULIUK TaOYJISIIUU; PU HAOOPE TEKCT ABUKETCS BIPABO
OT TMO3HIMH TaOysIuK. Takas mo3uIus TadyJsaun 0yneT 0003HaUYeHa
Ha TOPU30HTAIBLHON JINHENKE MAPKEPOM L.
o ITo meHTpy L' - HEHTPUPYET TEKCT OTHOCUTENLHO MO3UIMHU TaOYIIALMH.
Takas mo3urus Ta0yasuu Oy1eT 0003HauYeHa Ha TOPU30HTAIILHON
JIMHENKE MApKEPOM .
o Ilo npaBomy Kpalo |4/ - BEIpaBHUBAET TEKCT 110 IPABOMY KPAIO
OTHOCHUTEIHHO TIO3UIIUH TaOYIISAIIUN;, TPH HA0OPE TEKCT IBUKETCS BIICBO
OT Mo3ulnK Tabymsaun. Takas mo3uius Tadysuu OyaeT 0003HaUYeHa
Ha TOPU30HTAJILHOU JINHEMKE MAPKEPOM 4.
2. llenxkHUTE TI0 HIDKHEMY Kpalo JIMHEHKH B TOM MECTE, TJie TpeOyeTcs
YCTaHOBUTH MO3UIUIO TaOysiun. {151 i3MEHEHUS MECTOIOJIOKEHUS TTO3UITUN
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TaOyJISAIMU TIepeTalnTe €€ 1Mo JuHerke. [ yaaneHus 100aBIeHHON TTO3UITUN
TaOyJIAINA TIEPETAIIUTE €€ 3a MPEeIbl THHEHKY.

E |"'2'""'"E"'1'L'E"':-"'"4J_"5"'E'"'jr""5
|- T

JI1s1 HacTPOMKH MO3UITNN TaOyJISIIMA MOYKHO TakK)Ke HCIOJIb30BaTh OKHO CBOMCTB
a03ama. [l{eaxkaUTE IPaBOi KHOIIKOM MBIIIIH, BRIOEPHUTE B KOHTEKCTHOM MCHIO
MyHKT JlOMOJTHUTE/IbHBbIE TapaMeTPhbl a03a1a Wik HUCIO0JIb3YUTE

cchuTKy JlonmoIHUTeIbHBIE apaMeTPbl Ha PaBoi OOKOBOM manenu. B
OTKPBIBIIEMCS] OKHE A03all - JONOJHUTEIbHbIE apaMeTPbl ITEPEKIIOUUTECH HA
BKJIaaKy TaOyasiums.

Afzal - ONONHUTENEHLIE MAPAMETPhI X

'DTC-T]'"I:IHHHTEPBHJ'II:I Mo yMOMaHHED

1.25cm
Mono#KeHe Ha CTPaHALE

Mosuyma BoipaEHUEaHWE JanonHUTENE

MpaHKybl KU 3aNWEBKa .

1.25cm Mo nesomy kpawe -~ Het w
Wpudpr
Tabynayma
BHyTpeHHME Nons B 3TomM none NoSEATCA NOSKLUMM TaOyNALMMK, KOTOPLIE BBl S30aQuTe

Jagate YaanuTe YaanuTe Bee

o .

MO>KHO 3a/1aTh CIEAYIOIINE TApaMeTPhI:

o Ilozunus TaOynauuu [o ymoruanuio umeet 3HaueHue 1.25 cm. D10 3HaueHHUE
MO>KHO YMEHBIITUTh WIIA YBEIUYHUTh, UCITOIB3YS KHOIKH CO CTPEIKAMH W
BBEJIS B 1OJIC HY)KHOC 3HAUYCHUE.

o Ilo3uums - UCTIOIB3YETCS, YTOOBI 33/1aTh MMOJIH30BATEIBLCKHUE TTO3HITHH
Ta0ysanun. BBeauTe B 3TOM 10JIe HY)KHOE 3HAYCHHUE, HACTPOUTE ero 0oJiee
TOYHO, UCTIOJIb3YSI KHOTIKH CO CTPEIKaMHU, U HAKMUTE Ha KHOTIKY 3a1aTh.
[Tonp30BaTenbCKas MO3ULMs TaOyJIAMK Oy1eT 100aBIeHa B CIIUCOK B
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pacnosioxkeHHOM Hike nosie. Eciu panee Bol 7o6aBuiu Kakue-To MO3UIMH
TaOyJIAIUA TTPU TTOMOIIY JIMHEHKH, BCE ATH MO3UITUHU TOXKE OYIyT OTOOpaKEHBI
B CITHCKE.

BoipaBHUBaHMe - HCTIOIB3YETCS, YTOOBI 331aTh HY)KHBIM THIT BHIPABHUBAHUS
JUTSL KQXKIOW W3 TIO3UINH TaOyIISIITUN B PACTIOI0KEHHOM BHIIIIE CITHCKE.
BrimennTe Hy ) KHYIO TTO3UITNAIO TaOyIJISINK B CIICKe, BeiOepuTe omiuio 1o
JeBomy kpaio, 1o nentpy i Ilo mpaBoMy Kparo U3 BbINIAIAIONMIETO CITHCKA
Y HOKMHTE Ha KHOIIKY 3a1aTh.

3anoJHUTENb - 103BOJISIET BHIOPATh CUMBOJI, KOTOPBIM MCTIOIB3YETCS IS
CO3/JIaHUsl 3AMOTHUTEIS JIJIS KaXKI0M U3 MO3UIMI TaOyIsIuu. 3allOJTHUTEb -
ATO CTPOKA CUMBOJIOB (TOUEK WM Je(UCOB), 3aMOIHSIONIAs TPOCTPAHCTBO
MEXIy MO3ULUSIMH TaOyJISIIUK. BoiienuTe HyKHYIO MO3ULIUIO0 TaOyJISIIIUU B
CITUCKE, BBIOEPUTE TUIT 3aTIOJTHUTENS U3 BBINAAAIONIETO CIIUCKA U HAKMHUTE Ha
KHOTIKY 3aJ1aTh.

Jnia ynaneHus mo3unuid Tabymsiiiiy U3 CIIMCKA BBIICTUTE TMO3UIIMIO TaOYIISINH
Y HOKMHTE KHOIIKY Y IAJIUTh UK Y JAJUTH BCe.

Co3paHue cnuckos

JI1st co3manust B TOKYMEHTE CIIUCKa:

1.

2.

YCTaHOBUTE KypCOp B TOM MECTE, TJI€ HAYHETCS CITUCOK (3TO MOXKET ObITh HOBast
CTPOKa HJIM YK€ BBEJCHHBIN TEKCT),

nepenanTe Ha BKIAAKy ['J1aBHasi BEpXHEN NTaHEIM UHCTPYMEHTOB,

BBIOEPUTE THUII CITUCKA, KOTOPBIN TpeOyeTCsl CO31aTh:

o HeynopsizoueHHbIN CMUCOK C MAPKEPAMU CO3AAETCS C TIOMOLIBIO
3Hauka MapKUpPOBaHHBIN CIUCOK i= -+, PACIIOJIO)KEHHOTO HA BEPXHEU
MAHEJI UHCTPYMEHTOB

o Ynopsiio4eHHbIii cnucoK ¢ 1udpaMu uir OyKBaMU CO3TACTCS C
noMonIpio 3Hauka HymMepoBaHHBI CIMCOK i= *, pACIIONIOKEHHOTO Ha
BEPXHEH MAHEIN UHCTPYMEHTOB

IIpumevaHue: HAKMHUTE HANPABJICHHYIO BHU3 CTPEJIKY PSAIOM CO
3HaykoM MapKupoBaHHbIN cniucoK win HyMepoBaHHBIN CIIMCOK,
YTOOBI BBRIOpPATh, KaK JIOJDKEH BBITIISAIETh CITUCOK.

Terephb NPH KaKI0M HaXKaTUHU B KOHIIE CTPOKH KiaBuim Enter Oymer
MOSIBJISITHCST HOBBIHM 3JIEMEHT YIOPSI0YCHHOTO WJIH HEYITOPSIOYCHHOTO CITUCKA.
Uto0OBl 3aKOHYUTH CITUCOK, HAKMHUTE KiaBuiny Backspace u nmpogomxkaiite
TEKCT 0OOBIYHOTO ab3aria.
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HymepoBaHHbIe CITUCKH TaKXe CO3AAI0TCs aBTOMATUYECKU TP BBOAE UPpHI 1 ¢

TOYKOM WJIM CKOOKOM M mipoOetom mociie Hee: 1., 1). MapkupoBaHHBIE CITUCKH

CO37AI0TCS aBTOMATUYECKH MPH BBOJIE CUMBOJIOB -, * 1 mpo0eria mociie HuX.

MOHO Takke U3MEHUTH OTCTYIIbI TEKCTA B CIIMCKAX U UX BJIIOKEHHOCTbH C IOMOIIIBIO

3Ha4KOB MHOTr0ypPOBHEBbIi CIIUCOK *=~, YMEHbIIUTh OTCTYI i U Y BeJIMYUThH

OTCTYI := Ha BKIaJke [JIaBHAs1 BEpXHEW NaHEIn HHCTPYMEHTOB.

Yro6bl H3MEHUTH YPOBEHD CITUCKA, MIEIKHUTE 3Ha40K HyMepoBaHHbII CIHHCOK = ~

, MapKUpOBaHHBIN CIUCOK i= - 1y MHOrOypOBHEBbIN CIIUCOK %=+ U B IIyHKTE

MeHI0 U3MeHUTh YPOBEHb CIIMCKA BRIOCPUTE IMOIXOSIINN CTHIIb cliucKa. YToObI

IIEPEUTH Ha CIICAYIOIIUN YPOBEHb CIIUCKA, IOMECTUTE KYypCOp Ha HAYAJIO CTPOKHU U

Ha)KMHUTE Ha KJIaBHaType KiaBuiry Tab.

Eaz-2 E E- @ @~
—

Hango B.—
| C,-

Momaaronoe Lo

R TR EE N F IR E

I 1
& 2—
— | N—

MIMERnTD YPOBEH b CACKR * | 1

Napasatpe CAREES

IIpuMeuaHue: TOMOTHUTEILHBIE TAPAMETPhI OTCTYIIOB U UHTEPBAJIOB MOKHO
W3MCHHUTH Ha MPaBOii OOKOBOM MaHEN U B OKHE JOTOJTHUTEIIBHBIX TAPaMETPOB.
UT0oOBI MOTYYUTH JOMOIHUTENBHYIO HHPOPMAIIUIO 00 3TOM, TPOYUTANTE

pasnensl 3MeneHnne oTcTymnoB ab3aieB u HacTpoiika MeKIyCTpOYHOTO HHTEpBaja B
ab3arax.

O0bequHeHUeE U pa3jieieHUue CIIUCKOB
Jnst Toro 4T0ObI 00BETUHUTH CITUCOK C MPEIbIAYIIUM CITUCKOM:

1. menkHUTE MpaBOi KHOIKOMN MBIIIH 110 IIEPBOMY ITYHKTY BTOPOTO CITMCKA,
2. WCIOJIB3YHTE OMIINI0 KOHTEKCTHOTO MeHIO O0BbeIMHUTD € MpeabIAYyIUuM
CIICKOM.
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Crnucku 0ytyT 00beIMHEHBI, U HyMepaLus OyIeT MPOI0JKEHA B COOTBETCTBUHU €
HyMepaluen nepBoro CImcKa.
J1j1s TOro 4TOOBI pa3eNUTh CITUCOK:

1. menkHUTE MPaBOM KHOMKOM MBIIIU TIO TOMY IYHKTY CITUCKA, C KOTOPOTO
TpeOyeTcs HayaTh HOBBIM CIHCOK,
2. WCTOJb3YyUTE OMIIMIO0 KOHTEKCTHOTO MeHI0 HauyaTh HOBBII cIMCOK.

Criucok OyeT pa3ziesieH, 1 BO BTOPOM CIIMCKE HyMepalys HauHEeTCsl 3aHOBO.
HN3meHeHue HyMepauuu

I[J'ISI TOT'O YTOOBI MMpOAOJIZKUTE BO BTOPOM CIIMCKC ITIOCJICAOBATCIIbHYIO HYMCpPAIlUIO B
COOTBCTCTBHUHU C IIPCALIAYIITUM CIIMCKOM:

1. menkHUTE MPaBOM KHOMKOMN MBIIIH 10 MEPBOMY ITYHKTY BTOPOTO CIIMCKA,
2. WCIIOJB3YHTE OIMIIHNIO KOHTEKCTHOTO MeHIO IIpogo/kuTh HyMepauuio.

HYMepaHI/IH 6y,[[€T MpOoaO0JIZKECHA B COOTBCTCTBUU C HYMepaHHeﬁ IICPBOIo CIIMCKA.
I[J'ISI TOT'O YTOOBI 3a1aTb IIPOU3BOJIBHOC HAYAJIbHOC 3HAYCHNC HYMCPAIIUM:

1. menkHWTE MpPaBO KHOMKOW MBIIIN IO TOMY IIYHKTY CIHCKa, K KOTOPOMY
TpeOyeTcsi IPUMEHUTh HOBOE 3HAUCHUE HyMEpalluH,
2. UCHOJIB3YHTE OMIUI0 KOHTEKCTHOIO MEHIO 3a1aTh HAYaIbHOE 3HAYCHME,
3. B HOBOM OTKPBIBLIEMCS] OKHE YKaXKHUTE HY>KHOE YMCIOBOE 3HAUECHHUE U HAKMUTE
kHonky OK.
HN3meHeHne napaMeTpoOB CIIUCKOB

Jj1s TOro 4ToOBI U3MEHUTH MTAPAMETPHI CIIUCKA, TAKUE KaK TUII, BBIpaBHUBAHUE,
pa3Mep U [IBET MapKEPOB WM HyMEpPALUU:

1. menkHUTE MO KAaKOMY-JIMOO MyHKTY CYIIECTBYIOIIETO CIIMCKA WIIA BBIJEITUTE
TEKCT, KOTOPBIN TpeOyeTcsi 0OTGopMaTUPOBATh KaK CIHCOK,

2. HOXMUTE Ha KHOTIKY MapKkupoBaHHbIH CUCOK i= - Wi HymepoBaHHBbIH

CNHUCOK = v Ha BKiIajke IJ1aBHast BepXHeil MaHeIn HHCTPYMEHTOB,

BbIOepuTe onuio [lapamerpsol cnucka,

4. otkpoertcs okHO IlapameTpsl cncka. OKHO HACTPOEK MApPKUPOBAHHOTO
CIIMCKA BBIMJISLAUT CIAEAYIOIIMM 00pa3oMm:

w
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lMapamMeTpbl CNMCEA X
Mapkep BHIpaEHHEaHWE
LipudeT M cmBon Mo nesomy kpaiw v
Pazmep LlesT
Kak TercT v

MpocwmoTp

| ox G

ke d

OxHO HaCTPOCK HYMCPOBAHHOI'O CIIMCKA BBITJIAAUT CJICAYIOIIUM 06p330M:

MapamMeTpbl CNWCEA X
Tun BrpaEHHEaHWE
1,23, .. ~ | | Mo nesomy kpam v
Pazmep LlesT
Kak TercT v
MpocwmoTp
1
2
3.
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J171st MapKUpPOBAHHOIO CIHUCKA MOKHO BbIOpATh CUMBOJI, UCTIOJIb3YEMBIi B
Ka4eCTBE MapKepa, TOrja Kak JiJii HYMEPOBAHHOTO CIIMCKA MOXKHO
BBEIOPATh THI HYMEpaIlnu.

[TapameTrpsl BoipaBuuBanue, Pasmep v LIBeT nieHTHYHBI KakK IS
MApKHAPOBAHHBIX, TAK U JJISI HYMEPOBAHHBIX CITUCKOB.

o Mapkep - 03BOJISIET BEIOPATH HY>KHBIA CUMBOJI, UCTIOJIB3YEMBbIH 1151
MapKupoBaHHOro cnucka. [Ipu Haxatuu Ha nosne lpugr u
CUMBOJI OTKPbIBaeTCsi OKHO CMMBOJI, B KOTOPOM MOKHO BBIOpaTh OJIUH
U3 IOCTYITHBIX CUMBOJIOB. JlJIs MOJTy4eHUsT JOTIOJIHUTEIbHOU
nH(popMaru o paboTe C CHMBOJIAMH BbI MOYKETE OOPATUTHCA K ATOM
CTaThe.

o THm - TO3BOJISET BEIOPATH HYKHBIA THUIT HyMEPAIIUH, UCITOIH3yEMBIH TS
HYMEPOBAHHOI'O CHHCKA. J[OCTyIHBI clleyromue BapuanTel: Hem, 1, 2,
3,..a,b,¢c,...,A B,C,...iiiiii. |, I 1l,..

o BblpaBHUBaHMe - TO3BOJISIET BHIOPATh HY>KHBIM TUI BhIpaBHUBAHUS
MAapKEpPOB WM HyMEpALMH, KOTOPBIN UCTIOIb3YETCS JJIsl
TOPU30HTAJIBLHOTO BHIPABHUBAHMS MAapKEPOB WM HyMEpallUd BHYTPU
OTBEJICHHOIO JIJI1 HUX MPOCTPAHCTBA. [JOCTYIHBI CIIEIYOIINE TUIIBI
BbIpaBHUBaAHUs: [lo necomy kpaio, Ilo yenmpy, Ilo npasomy kpaio.

o Pa3mep - mo3BoIsIET BBIOpATh HY>KHBIN pa3Mep MapKepoB WU
nymepanui. [lo ymonuanuto Beiopana oniust Kax mexcm. Korna
BBIOpaHa 3Ta OMIIMS, pa3Mep MapKepPOB WM HyMEpaIlui COOTBETCTBYET
pa3Mmepy TekcTa. Bbl MokeTe BHIOpATh OAMH U3 TIPEIBAPUTEITHHO
3aJTaHHBIX pa3MepoB oT 8 10 96.

o ILIBeT - MO3BOJSET BEIOPATh HYKHBIN LIBET MapKepOB Wi HyMepauu. [1o
yMOJ4aHuIo BeiOpaHa onuust Kax mexcm. Korja BeiOpaHa Ta oniusi,
[[BET MapKEpPOB UJIU HyMepallui COOTBETCTBYET I[BETY TEKCTa. BbI
MO>KETe BbIOpaTh OMLKUI0 ABTOMAaTHY€CKH, YTOObI TPUMEHUTh
aBTOMATHUYECKHUI I[BET, WJIM BBIOPATh HA MAIUTPE OJIMH U3 YBemo8
membl U CMaHOapmubiX 1eenos Ui 337aThb no1b306ameNbCKULL 1IBET.

Bce usmenenus otobpaxkatorcs B rosie Ilpocmorp.

5. Haxxmute kHONKY OK, 4TOOBI TPUMEHUTH U3MEHEHHS M 3aKPHITh OKHO
HACTPOCK.

I[J'ISI TOT'O YTOOBI M3MEHHUTH napaMeTpbl MHOTOYPOBHCBOT'O CITMCKa,

1. menkHUTE MO KaKOMY-JTM0O0 MyHKTY CITHCKa,

2. HOXMHTE Ha KHONIKY MHOTrOypOBHEeBbI CIIMCOK = - HA
BKJaJike ['J1aBHAs1 BEpXHEH NTaHEIM UHCTPYMEHTOB,

3. BeiOepuTe omuio [lapameTpsol cnucka,
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4. otkpoetcs okHO ITapamerpsl cncka. OKHO HACTPOSK MHOTOYPOBHEBOTO
CIIMCKA BBITJISIIUT CIEAYIOIIMM 00pa3oMm:

MapameTpbl CNHMCEA X
Tun BripaEHWEaHWeE Pasmep Leet
CumBon: o v Mo nesoMmy kpawe -~ Kak TekcT ~

YpoeeHe [pocmoTp

B o
BriGepuTe Hy)HBIN ypPOBEHB CIIHCKA B 1OJI€ Y POBEHb CJIEBa, 3aTEM

HCHOHBSYP'ITG KHOIIKHU B BerHef/'I YaCTHU OKHA HACTPOCK, YTOOBI HaCTPOUTD
BHECILIHUM BUJ MAapKEpa Ui HyMEpalun JJist BI)I6paHHOl"O YPOBH::

o Twun - mMo3BONSET BHIOPATH HYKHBIN TUIT HyMEpaIllH, UCIIOIb3YEMBbIH TSI
HYMEPOBAHHOI'O CIKCKA, UJIM HY>KHBIA CUMBOJI, UCTIOIb3YEMBIH JJ1s1
MapKUPOBAHHOTO cUCKa. J[Jisi HyMEpOBaHHOTO CIMCKA JOCTYITHbI
cnenyromue Bapuantel: Hem, 1, 2, 3,...,a, b, c,..., A, B, C,..., i, 1i, iii,..., |,
I, Il,.... Ins MapkupoBaHHOTO CIKMCKa MOKHO BBIOPATH OJUH U3
CTaHJApTHBIX CUMBOJIOB MJIM UCMOJK30BaTh onurio HoBblii Mapkep.
[Ipu BBIOOpE 3TOI OnIuM OTKphIBaeTcs OKHO CUMBOJI, B KOTOPOM
MO’KHO BBIOPATh OJIMH U3 JOCTYMHBIX CUMBOJIOB. J{J1s1 mOTyUYeHUs
JIOTIOJIHUTEIBHON HH(pOPMAIIUHU O pabOTE C CUMBOJIAMHU Bbl MOXKETE
00paTUTHCS K ITOM CTaThE.

o BblpaBHMBaHMe - T03BOJISIET BHIOPATh HYKHBIA THI BIpaBHUBAHUS
MapKepOB WJIH HyMepaluu, KOTOPBIA UCIIONb3YETCS IS
TOPU30HTAJIBHOTO BBIPABHUBAHUS MAPKEPOB WM HyMEpaluuu BHYTPH
OTBEACHHOTO JIJIl HUX MPOCTPAHCTBA B Hauase ab3ana. JlocTynHsl
CJEAYIOLIME TUIIBI BEIpaBHUBAHUS: [/o nesomy kpaio, [lo yenumpy, Ilo
npasomy Kparo.

o Pa3Mep - mo3BoJIsieT BBIOpATh HYKHBIN pa3Mep MapKEPOB HIIH
nymepanuu. [To ymonuanuto BeiOpana onuus Kax mexem. Korna
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BbIOpaHa 3Ta OMIIMS, pa3Mep MapKePOB WK HyMeEpaIii COOTBETCTBYET
pa3Mepy TeKcTa. Bel MoXeTe BhIOpaTh OJIMH U3 TPEIBAPUTEITHHO
3aJTaHHBIX pa3MepoB ot 8 10 96.

o LIBeT - MO3BOJSET BEIOPATh HYKHBIN IIBET MapKEepOB Wi HyMeparuu. [1o
yMOJTYaHUI0 BeIOpaHa onmus Kax mexcm. Korma BeiOpaHa 3Ta omius,
[[BET MapKEpPOB WUJIM HyMEpallud COOTBETCTBYET I[BETY TEKCTa. BbI
MO>KETE BBIOpATh OIMIIUI0 ABTOMATHYECKH, YTOOBI TPUMEHUTh
aBTOMATHUYECKUH I[BET, WM BHIOPATh HA MAIIUTPE OJIMH U3 YBEMO8
meMmbl WIH CIMAaHOapmHbIX Y8emoe UM 3a71aTh H0N1b308aMelbCKULL TIBET.

Bce uzmenenus otoOpaxkatorcs B nose Ilpocmorp.

5. Haxxmute kHONKy OK, 9TOOBI TPUMEHUTH U3MEHEHHS M 3aKPHITh OKHO
HACTpPOEK.

dopmaTnpoBaHue TeKCTa

NMpumeHeHue cTunen cpopmaTupoBaHusa

Kaxnprit ctiib popmMaTupoBaHus - 3T0 HAOOP MpeBAPUTEIHHO 3aJaHHBIX
napameTpoB (popmMaTUpOBaHUS: (pa3Mep, IBET MIpUQTa, MEKTYCTPOUHBIA HHTEPBA,
BbIpaBHHUBAaHUE U T.1.). CTUIIN MO3BOJSIOT OBICTPO GOPMATHPOBATH PA3TUYHBIC YACTH
JIOKyMEHTA (3aroJj0BKH, M0/13ar0JI0BKH, CIUCKH, OOBIYHBIA TEKCT, IUTATHI) BMECTO
TOT0, YTOOBI KAKIBINA pa3 MPUMEHSATh HECKOJIBKO TapaMeTpoB (hOPMATUPOBAHHUS T10
OTJIETHPHOCTH. DTO TaKXke oOecrneunBaeT ennuHoe ohopMIIeHIE Ha TPOTSKEHUH BCETO
nokymeHTa. CTHIIb MOKHO PUMEHUTH TOJIBKO KO BCeMy a03alry.

BbI Takke MOXKETE UCIOJIb30BaTh CTUIIN JJIS TOTO, YTOOBI
I[O6aBHTB OI'TaBJICHUC UJIN CIIMCOK I/IJIJIIOCTpaHI/Iﬁ.

[IpuMeHeHre CTHIIS 3aBHCHUT OT TOTO, SIBJISICTCS JIM CTUJIh CTHJIEM a03ara (OOBIYHBIN,
0e3 nHTepBaia, ad3al] CryMcKa u Ap.) WiIu CTUJIEM TeKcTa (Ha Oa3e HauepTaHusl, [IBETA,
pasMepa TeKCTa), a Tak)Ke OT TOTO0, BBIICNICH JIM ()parMeHT TEKCTa WK Kypcop
YCTaHOBJICH B CJIOBE. B HEKOTOPBIX CITydasx JJisi KOPPEKTHOTO MPUMEHEHUS CTUIIS
TpeOyeTcsi MOBTOPHBIN BBIOOP 3TOTO ke CTHIIA U3 OMOIMOTEKH CTHIICH: B MIEPBHIN pa3
MPUMEHSIOTCSI ITApaMeTPhI CTUJIS a03al1a, BO BTOPOH pa3 - mapaMeTphl CTUJIS TEKCTA.

Hcnonb3oBaHue CTAHAAPTHBIX CTHJICH
YT0oOBI NIPUMEHUTH OJIUH U3 JOCTYIHBIX CTHIIEH (POPMAaTUPOBAHUS TEKCTA!

1. ycraHoBuTE Kypcop BHYTPH HYKHOT'O a03alia WM BBIIEIUTE HECKOIBKO
a03a1ieB, K KOTOPBIM TpeOyeTcsi IPUMEHUTh CTHIIb (POpMaTUPOBAHUS,
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2. BBIOEpUTE HYKHBIM CTUIIb U3 OMOIMOTEKH CTUJIEH, PacIIOJIOKEHHOH CIipaBa Ha
BKJaJKe [JlaBHAsi BEpXHEW NaHEI HHCTPYMEHTOB.

JlocTynHbl crieayromuye cTiim GopMaTUpOBaHus: 0ObIUHBIN, O6€3 HHTepBaa,
3aroyioBoK 1-9, Ha3BaHMe, I0J3ar0JI0BOK, LIUTATa, BbIACIEHHAs LIUTATa, ad3all CIUCKa,
HWOKHUN KOJIOHTUTYJI, BEpXHUM KOJOHTHUTYJ, TEKCT CHOCKHU.

OBbiuHbIA Bes uHTepsa 3al'01' 3arorfic 3azosic  3arornos

3aronoBC 3azos1060  3aronoBok  3arofioBOK {  3a2071080k ¢ Ha3
n 0631 |4umama [Badenernan . AB3au cnuck  HwkHWiA kon«  BepxHui kor

TeKCT CHOCKM

PepakrupoBanue CylieCTBYIOIUMX CTHJICH U CO3aHHME HOBBIX
YT00bI N3MEHUTH CYIIECTBYIOIIMNA CTHIb:

1. TlpumeHuTe HYKHBIN CTHIIB K a03aIry.
2. Bwimenute TekcT ab3aria 1 I3MEHHUTE BCE IMapaMeTphl (hopMaTUpOBaHMS,
KOTOpPBIE HYXHO.
3. CoxpaHUTE BHECEHHBIC H3MEHEHUS:
o MIETKHUTE MPABON KHOMKOW MBIIIHU IO OTPEAAKTUPOBAHHOMY TEKCTY,
BbIOEpUTE OonInio @opMaTHpOBaHMe KAK CTWIb, A 3aTEM -
oniuio OoHoBuUTH cTHIb 'HazpanueCruas' ('HazanneCruns'
COOTBETCTBYET TOMY CTUJIIO, KOTOPBIH BbI MPUMEHHUIIA HA TIEPBOM III1are),
o WJIY BBIICIIUTE MBIIIBIO OTPEAAKTUPOBAHHBIN (PParMEHT TEKCTA,
OTKPOWTE OMOJIMOTEKY CTUIICH, EIKHUTE TIPABOM KHOIIKOMW MBIIIH TI0
CTHUJTIO, KOTOPBIN TpeOyeTcst u3MEHUTh, U BeiOepuTe om0 OOHOBUTH
U3 BbIJIEJICHHOTO (pparmeHra.

Kak Tonbko ctuiib OyaeT u3MeHeH, opopMIIeHHE BCcex a03alleB B JOKYMEHTE,
oTGOpMaTHPOBAHHBIX C TOMOIIBIO ATOTO CTHJISL, U3MEHUTCSI COOTBETCTBYIOIINM
obpazom.

Y100bI cO31aTh COBEPILICHHO HOBbIN CTHJIb:

1. OrdopmaTtupyiite pparMeHT TEKCTa TakK, Kak BaM HY>KHO.
2. BwiOepute moaxoasamuii cnocod COXpaHSHUs CTUIIS:
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o IIEJIKHUTE MPaBOW KHOMKOMW MBIIIIH 10 OTPEIAKTUPOBAHHOMY TEKCTY,
BEIOEpHUTE om0 @opMaTHPOBaHHE KAK CTHJIb, a 3aTEM -
onuuio Co31aTh HOBBIH CTHJIb,

o WM BBIJICIINTE MBIIIBIO OTPEIaKTUPOBAHHBIN (DparMeHT TEKCTA,
OTKpOITE OMOIMOTEKY CTHJICH M IIeNKHUTE 110 Haanucu HoBblil cTHIIDL
M3 BbIIEJIEHHOT0 (hparMeHTa.

3. 3ajmaiiTe mapaMeTpsl HOBOT'O CTHIIS B OTKpBIBIIEMcs okHe Co3/1aHie HOBOI'0
CTHJIA:

CozaHHe HOBOTO CTHMA X

Hazsanue

Mol CTHNb

Cmune cneaywowero absaua

T ST .
| ox  EECUTE

o YKaxXuTe Ha3BaHUE HOBOI'O CTWUJIA B MOJIC BBOJA TEKCTA.

o Bri0epuTe u3 cimcka CTHIb CJIeTyI0ero ad3amna Hy>KHbIA CTHIIb JIJIs
nocyeayromiero ao3ama. Takxke MOKHO BbIOpaTh oniuio Takoii ke, Kak
C031aBaeMbIil CTHJID.

o Haxwmure knonky OK.

CoznanHblil cTHIIb OyJeT 100aBiieH B OUOIMOTEKY CTUTICH.
YnpagsiieHue MoJib30BaTeJbCKUMHI CTHIISAMM:

o UT0OBI BOCCTAaHOBUTH MAPAMETPHI IO YMOJTYAHUIO OMPEICTSHHOTO CTHIIA,
KOTOPBIM BbI H3MCHWIIH, IIESTKHUTE TTPAaBOH KHOIKON MBIIIIH 110 CTHIIIO,
KOTOPBIM BBl XOTUTE BOCCTAHOBUTH, M BEIOCPUTE OMIui0 BoccTaHOBUTH
napaMeTpsl 0 YMOJYAHHUIO.

o UTOOBI BOCCTAHOBHUTH MMapaMETPhI 10 YMOIYAHHUIO BCEX CTHIICH, KOTOPHIC BBI
W3MCHWIH, IICIKHUTE TIPABOM KHOIIKOW MBIIITH TI0 JTIOOOMY CTaHIAPTHOMY
CTUJIIO CTHJIIO B OMOIMOTEKe CTUJIeH 1 BeIOepuTe onirio BocctaHOBUTH Bee
CTAaHIAPTHbIE CTHJIH.
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ObbryHbil Moid cmune  bes udmeps: 333 (o))

O6HOBUTE W3 BbIAENEHHOro PparmMeHTa

3aac K  3a20M1080K !
~ BOCCTaHOBWTbL NapaMETPbl MO YMONYaHO _

BoccTaHoBMTL BCe CTaHQapTHbLIE CTHUNN
Ab3at (or Texkcm CHOCKL
| I

o UT0OBI yaanuTh OJMH M3 HOBBIX CTHJICH, KOTOPHIN BBI CO3/IAJIN, IIICIIKHHUTE
MPaBOM KHOMKON MBI MO CTHJIIO, KOTOPBIA Bbl XOTUTE yIAJIUTh, U BIOEPUTE
ONUHIO Y IAJIUTH CTHIb.

e UYT0OBI yaanuTh BCE HOBBIEC CTUJIM, KOTOPBIE BhI CO3AAIIH, IIETKHUTE MPaBOi
KHOITKOW MBIIIIH 110 JTF0OOMY HOBOMY CTHJIIO, KOTOPBIN BBI CO3/1aJIH, U BRIOCPUTE
ONIHIO Y IAJUTH BCe M0JIb30BATEIbCKHE CTHJIN.

ObbryHbi Mou cmuns | 5e3 uHmeps: 3 acoJ

0B8HOBHTE U3 BbIGENEHHOTO parMeHTa
3azonoso  3a 080K

YpanuTs CTUNb

A63au CrucK Hw ¥YaannTb BCE NONbI0BATENLCKNE CTHIN 7 CHOCKL

HacTpouka Tuna, pasmepa v useta wpudTa

Bl MokeTe BBIOpaTh THI mIpUQTa, €T0 pa3Mep U MBET, HCIIOIL3YS COOTBETCTBYOIITHEC
3HA4YKU Ha BKJIaJIke ['J1aBHAst BEpXHEN MTaHEIN UHCTPYMEHTOB.

IIpumeuanue: ecau TpedyeTcst 0THOPMaTUPOBATH TEKCT, KOTOPHIN YXKE €CTh B
JIOKYMEHTE, BBIJICJIUTE €r0 MBIIIBIO WU C TOMOIIBIO KIaBUATYPBI, a 3aTEM MPUMEHUTE
dopmaTupoBanue. Takxke MOKHO IOMECTUTh KYPCOP MBIIIH B HYKHOE CIIOBO, YTOOBI
IPUMEHUTH (HOPMATUPOBAHUE TOJIBKO K ITOMY CJIOBY.

IIpumeuanmue: Gosee NoAPOOHO O pabOTE C IIBETOBBIMU MATIMTPAMU PACCKA3BIBACTCS
Ha 3TOU CTPaHUIIE.

Mpudt Hcnonb3yeTcs mist BeIOOpa mipud)ta u3
Arial | | cmucka goctynHbiX. Ecinu tpeOdyemblii
mpUQPT OTCYTCTBYET B CIIHCKE, €T0 MOKHO
CKa4aTh M YCTAHOBUTH B Ballleil
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OTIepalIMOHHOM CHCTEME, ITOCIIE YeTO OH
OyzeT JOCTYICH ISl HCIIOJIH30BaHMS
B 0eCKMONHOLL 8ePCUlL.

Paszmep
mpugra

11 w

Hcnons3yercs aist BeIOOpa
MIPEIyCTaHOBJICHHOTO 3HAYCHUS pa3Mepa
mpu@dTa U3 BBINAIAIONIETO CIIUCKA
(mOCTYMHBI CAEAYIOINE CTaHJaPTHBIC
3Hadenus: 8, 9, 10, 11, 12, 14, 16, 18, 20, 22,
24,26, 28, 36, 48, 72 u 96). Taxxe MOKHO
BPYUYHYIO BBECTH MPOU3BOJIBHOE 3HAYCHUE
10 300 MyHKTOB B I10JI€ BBOJA U HaXKaTh
KkiaBumy Enter.

VYBeIU4YnTH
pasMep
mpudTa

Hcnonw3yercs nist U3MEHEHUsI pa3Mepa
mpudTa, feas ero Ha OJIUH IMMyHKT KpyIHee
MIPU KXKJIOM HKATHH Ha KHOIIKY.

YMEHBIIUTH
pa3Mep
mpudTa

Hcnons3yeTcs i1 n3MEHEHUs pa3Mepa
mpudTa, J1eJasi ero Ha OJIUH IMTyHKT MeJb4e
MIPU KaXJOM Ha)KaTHUU Ha KHOIIKY.

N3meHNTH
pETUCTp

Aa~

Ucnions3yeTcs A1 U3MEHEHUs perucTpa
mpudTa. Kax 6 npeonosicenusx. - peTUCTP
COBMAJACT C OOBIYHBIM

MPEIJIOKEHUEM. HUNCHEUL pe2ucmp - BCE
OykBbl ManeHpkue. BEPXHUH PETHUCTP -
Bce OyKBbI IponucHble. Kaowcooe Cnogo C
IIponucnoti - Ka10€ CIIOBO HAUMHAETCS C
3arnaBHou OykBel. uUSMEHUTH pEI'UCTP -
MTOMEHSTh PETUCTP BBIJICICHHOTO TEKCTA UITH
CJIOBa, B KOTOPOM HaXOJUTCS KYPCOP MBIIIIH.

[lBet

BBIACJICHUA

Wcnionb3yeTcs A1 BBIJCICHUS OTAETBHBIX
MIpEeTIOKEeHUH, Ppas, CIIOB WK JTaxe
CUMBOJIOB IyTeM J00aBJICHUS 1IBETOBOU
MOJIOCHI, UMUTHPYIOIIEH OTUYEPKUBAHHE
TEeKCTa MapkepoM. MOKHO BBIIETUTh
HY>KHYIO 4aCTh T€KCTa, a TOTOM HaXaTh
HaIpaBJIECHHYIO BHU3 CTPEJIKY PSJIOM C 3TUM
3HAYKOM, YTOOBI BEIOPATh I[BET HA MAIUTPE
(?TOT HAOOP IIBETOB HE 3aBUCHUT OT
BbIOpaHHO# 1IBeTOBOI cXeMBbl U BKIIIOYACT B
ce0s 16 BETOB), M ATOT LIBET OyIET
MIPUMEHEH K BHIOpAaHHOMY TeKcTy. M xe
MOKHO CHaJajia BeIOpaTh IBET BIICICHUS, a
MMOTOM Ha4yaTh BBLICIATH TEKCT MBIIIBIO -
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yKa3aTellb MBIIIK OyaeT BLIrsaeTh Tak: 071 -
M TIOSIBUTCSI BO3MOKHOCTD BBIJICIIMTH
HECKOJILKO Pa3HbIX YaCTEH TEKCTa OJHY 3a
npyroii. YToObI OCTAaHOBUTH BBIJICTICHUE
TEKCTa, MPOCTO €IIE pa3 MICIKHUTE MO
3HA4Ky. J{JI1 OUMCTKU 1IBETA BBIACICHUS
BOCHONIb3yHTECH onuuen be3s

3aJuBKH. lIBeT BbIIEI€HUS OTINYACTCS

ot IlBera pona & *, TIOCKOJIBKY TOCJIETHUI
IIPUMEHSIETCS] KO BceMy ab3ally U MOJHOCThIO
3aI0JIHSIET IIPOCTPAHCTBO ab3alia OT JIEBOTO
T10JIs1 CTPAHUIIBI IO TPABOTO MOJIsl CTPAHUIIBI.
LBseT Hcnonp3yeTtcs i1t "3MEHEHHUS LIBETa
mpudTa A OykB/cuMBOJIOB B TekcTe. [1o ymomyanwuio B
HOBOM ITyCTOM JIOKYMEHTE YCTaHOBJICH
aBTOMATHYCCKUM HBET mpudTa. OH
oToOpakaeTcs KaK YepHbIN mpudT HAa OeI0M
done. Ecmu usmennTh nBeT poHA HA
YEpHBIN, [IBET MIPU(Ta ABTOMATHICCKH
W3MCHHTCS Ha OEJIBbIHA, TaK YTOOBI TEKCT I10-
npexHeMy OblIT YyeTKo BujaeH. [y BeIOOpa
JIPYroro BETa HAXKMUTE HAMPABICHHYIO
BHU3 CTPEJIKY PSJIOM CO 3HAYKOM U
BBIOEPHUTE I[BET HA JIOCTYITHBIX MaJIUTPax
(1iBeta Ha manuTpe LlBeTa TeMbI 3aBUCST OT
BBIOpPAHHOU IIBETOBOM cXeMmbl). [Tocie
M3MEHEHHUS 1[BeTa mpudTa o yMoI4aHUIO
MO>KHO MCIOJIb30BaTh

OMNIINI0 ABTOMAaTHYE€CKHI B OKHE IIBETOBBIX
MAJUTP 711 OBICTPOTO BOCCTAHOBIICHUS
ABTOMATHYECKOT'O 1IBETa BLIOPAHHOTO
dbparMeHTa TeKCTa.

IIpumeuanmue: 6osee NoAPOOHO O pabOTE C IBETOBBIMU MATUTPAMU PACCKA3BIBACTCS
Ha 3TOU CTpaHUILIE.

NMpumeHeHune ctunen ochopmneHuns wpudgTa
Br1 MOkeTe MpUMEHSTh pa3InyHble CTUITN OPOpMIICHUS TIpUdTa, UCTIONH3YS

COOTBETCTBYIOLIME 3HAYKH, PACIIOJIOKEHHBIE HA BKIaAKe I'1aBHast BEepXHEW naHenu
UHCTPYMEHTOB.
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IIpumeuanue: ecnu TpedyeTcst 0THOpMaTUPOBATH TEKCT, KOTOPHIN yKE €CTh B
JIOKYMEHTE, BBIJICJIUTE €0 MBIIIbIO WU C TTIOMOIIBIO KIaBUATYPHI, a 3aTEM MPUMEHUTE

dbopmaTupoBaHue.
[Tosy»xupHbIi
b4 Wcnonp3yeTcs miist mpuaanus mpudTy
0o0JbIIIeH HACBHIIIICHHOCTH.
Ucnonb3yeTcs ainst npuaanus mpupry
Kypcus K
HAKJIOHA BIPaBo.
. Wcnonb3yeTcs aiist moA4epKUBaHus TEKCTa
[ToguepkHyTHIN Y . o
4epTOM, IPOBEICHHOM MO0JT OYKBaMHU.
. Hcnonb3yeTcs i 3auepKUBaHUS TEKCTA
3auepKHYThIH T

YepTOl, MPOBEICHHOM MO OYKBaM.
Hcnonb3yeTcsi, 4ToObI CAENIAaTh TEKCT MEJIbYe
Hancrpounsie 3Haku A Y IIOMECTUTH €70 B BEPXHEW YaCTU CTPOKH,
HaIpuMep, KaK B Jpo0siX.

Wcnonb3yeTcsi, 4ToObI CAeNIaTh TEKCT MeJIbye
[ToncTpounble 3HAKH A Y IIOMECTUTH €T0 B HM>)KHEN YaCTH CTPOKH,
HaIlpuMep, Kak B XUMUYECKUX (HopMyJiax.

JIiist moy4deHus JOCTyIa K IONMOJHUTEIbHBIM HACTPOMKaM mpudTa MEIKHUTE MPaBon
KHOTIKOW MBIIIH U BBIOEPUTE B MEHIO TyHKT JlOMoJTHUTEIbHbIE TApaAMeTPhI

a03ana win UCNoyb3yHTe CChUIKY JlOMOJIHUTe/IbHBIE TApaMeTPhI Ha PaBOil
6okoBoii manenu. OTKpoeTcs OKHO AD3all - 10MOJTHUTEIbHbIE TApaMeTPbI, B
KOTOPOM HE00X0IUMO TIepeKItounThCs Ha BKIaaky Lpudt.

31ech MOKHO PUMEHHUTH CIEAYIONINE CTUIN 0(QOPMIICHHUS U HACTPOUKH MIpHUPTa:

o 3ayépkuBaHHe - UCOJIb3YETCS ISl 3aU€PKUBAHUS TEKCTA YEPTOMH,
MPOBEICHHOM 10 OyKBaM.

o JIBOlHOE 32aYépKUBAHME - UCIOJIb3YETCS ISl 3aUEPKUBAHUS TEKCTA JIBOMHOU
YepTOM, MPOBEJIEHHOM MO OyKBaM.

o Haacrpounble - UCTIONB3YETCs, UTOOBI CACNIATh TEKCT MEJIbUe U TIOMECTHTH €TO
B BEpXHEH 4acTu CTPOKH, HAPUMEP, KaK B IPOOSIX.

o IloacTpounble - UCTIOIB3YETCs, YUTOOBI CAENIATh TEKCT MEJIbY€ U TIOMECTUTh €TI0
B HUKHEN 4acTH CTPOKH, HAIPUMEDP, KaK B XUMUYECKUX (PopMyIIax.

o Mauble NpONMCHBIE - UCIIOJIB3YETCsI, YTOOBI C/IENaTh BCE OYKBBI CTPOUYHBIMH.

o Bce nponmcHbIe - UCNIOJIB3YETCsl, YTOOBI C/IeNIaTh BCe OYKBBI MPOMKUCHBIMHU.

o HHTepBaJ - ucnosb3yercs, 4ToObI 33J1aTh PACCTOSHUE MEKy CUMBOJIAMHU.
VYBenuubTe 3HaYEHUE, 3aJJaHHOE 110 YMOJYaHUIO, YTOOBI
IPUMEHNUTH Pa3peKkeHHbIM NHTEPBAJI, UM YMEHBIINTE 3HAUEHUE, 3aIaHHOE 110
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YMOJTYaHUI0, YTOOBI MPUMEHHUTH Y INIOTHEHHbIH UHTEepBaJl. Vcnonb3yiite
KHOIIKH CO CTPEJIKaMH WJIM BBEAUTE HY)KHOE 3HAYCHHE B TI0JI€ BBOIA.

o [Ilono:xkeHne - UCTIOTB3YETCS, YTOOBI 33/1aTh MOJI0KEHNE CHMBOJIOB B CTPOKE
(cMmerIeHue 1Mo BepTUKAIN). Y BEIMYbTE 3HAUCHUE, 33JJaHHOE TI0 YMOJTYaHUIO,
YTOOBI CMECTUTH CUMBOJIBI BBEPX, HJIM YMEHBIITUTE 3HAYCHHUE, 3aJaHHOE 110
YMOJTYAHUT0, YTOOBI CMECTUTH CHMBOJIBI BHU3. VICIIOIB3YyHTE KHOIIKH CO
CTpEeJIKaM¥ WJIA BBEAUTE HY)KHOE 3HAYCHHE B TOJIE BBOJIA.

o Jlurarypsl - 370 00beTUHEHHBIC OYKBBI CII0BA, HAOPAHHOTO JIIOOBIM 3
mipudtoB OpenType. OOpaTtruTe BHUMaHKE, YTO UCTIOIB30BAHUE JTUTATYP
MO>KET HapyIIUTh MEKCUMBOJIbHBIN HHTEpBaJL. JIOCTYITHBI CIIEAYIOIINE
napameTphl JIMTaTyp:

o Hem

o Tonvko cmanoapmusie (BkirodaeT “fi”, “f1”, “ff”’; mopwImaet
yA0004YUTaeMOCTh)

o Koumexcmmuule (IUraTyphl MPUMEHSIOTCS Ha OCHOBE OKPY KAIOIINX OYKB;
MOBHIIIACT YI000YHTACMOCTb)

o Hcmopuueckue (TUTaTYphl ¢ OOJBIIAM YUCIOM MEPENAOB M KPUBBIX

JUHUHN; CHUKACT Y1000INTaEMOCTh )

Jluckpeyuonnule (I€KOpATUBHBIC JIUTATYPHI; CHIKACT YI000IUTAEMOCTD )

Cmanoapmmule u KOHMEKCMHblLe

Cmanoapmmule u ucmopuiecxkue

Konmexcmuwie u ucmopuueckue

Cmanoapmmule u OUCKDeYUOHHble

Konmexcmmuvie u ouckpeyuonmsie

Hcmopuueckue u ouckpeyuoHmbie

CmanoapmHule, KOHMEKCMHble U UCMOPUYECKUe

CmanoapmHule, KOHMeEKCMHble U OUCKPEYUOHHbIE

Cmanoapmmuule, ucmopuyeckue u OUCKPeYUuoHHble

Konmexcmmuwie, ucmopuueckue u ouckpeyuonmie

Bce

o o o O O O O o o o o o

Bce u3menenus OyayT oTOOpakeHbI B PACTIONOKEHHOM HUXKE TIOJIe
MPEABAPUTEIBLHOIO MPOCMOTpA.
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Afzal - ONONHUTENEHLIE MAPAMETPhI X
OTCTYyNB W MHTEpPBANKLI SpperTal
Jaué n
Monometme Ha cTpaHMLE a4EPEMBAHNE OOCTPOMHEIS
[EoiiHDE 334EPKMBAHNE Manuie NponUCHLIE
lpaHnye!l u 3anMexa HagcTpodHbie Bce nponucHoe

MMHEK{:BHﬁ HHTEpEAN
Tabynayua MuTepean MonossHue
0cm : 0cm :

BHyTpeHHHE nong

Hello World

o .

KonupoBaHue/ouncrtka doopmMaTupoBaHus TeKcTa

YTtoOBI CKOITMPOBATL OIIPCACICHHOC (bOpMaTI/IpOBaHI/Ie TCKCTA,

1. ¢ MOMOIIBIO MBIITY WK KIIABUATYPHI BBIICTUTE (parMeHT TEKCTa,
dbopmaTHpoBaHKE KOTOPOTO HA/I0 CKOMMUPOBAT,

2. Haxkmute 3Ha40K KonupoBaTh cTi/b T Ha BkiIaake [1aBHas BepxHel maHenm
WHCTPYMEHTOB (yKa3aTelb MbIIIU OYJI€T MPU 3TOM BBITJISIIETh TaK: Id),

3. BhIICINTE (PparMEeHT TEKCTa, K KOTOPOMY TPeOyeTCsl MPUMEHHUTH TO K€ CaMoe
dhopmaTupoBaHHUE.

YToOB! IPUMEHUTH CKOMMPOBAaHHOE (HOPMATHPOBAHNE KO MHOXKECTBY (PparMeHTOB
TEKCTA,

1. ¢ MOMOIIIBIO MBIIITY WIN KJIABUATYPHI BBIJICTUTE (PArMEeHT TEKCTA,
dbopmaTrpoBaHrE KOTOPOTO HAJO0 CKOTIMPOBATh,

2. nBaxIpl HAKMHTE 3Ha40K KonmupoBaTh cTHIIBL T Ha
BKuTasike ['1aBHasi BepXHEW maHelnu HHCTPYMEHTOB (yKa3aTellb MBI OyAeT
IIPH 5TOM BBITISIAETH TaK: 17, a 3Ha40k KonmupoBaTh cTHIIb OYIeT OCTAaBaTHCS
HaXKaThIM: ﬁ),

3. MOOYEPETHO BHIACISANTE HY ) KHBIE ()parMEHThI TEKCTa, YTOOBI MPUMEHHUTH
OJIMHAKOBOE (POPMATUPOBAHUE K KAKIOMY U3 HUX,
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4. nuis BBIXOJIa U3 9TOTO peKrMa ellle pa3 Haxxmute 3Ha4ok KonupoBath

cTuJib BB in HaxkmuTe KiaBuily ESC Ha knaBuartype.

Uto0s1 OBICTPO yOpaTh U3 TEKCTA MPUMEHEHHOE (hOpMATUPOBAHUE,

1.
2.

BbIICNIUTE (PparMeHT TeKcTa, GopMaTUPOBAHKE KOTOPOTO HAJI0 yOpaTh,
HaKMHTE 3Ha40K QUHCTHTH CTHIb < Ha BKiIaake [JIaBHas BepXHEH maHem
WHCTPYMEHTOB.

HNo6GaBneHue rmnepccbInokK

I[J'Iﬂ I[O6aBJ'IeHI/I$I TUIICPCCBIIIKH:

1.
2.

B~ w

YCTaHOBHTE KypCcOp B TOM MeCTe, I¢ HaJ0 JTI00aBUTh THIICPCCHIIKY,
nepeauTe Ha BKIaAKy BeraBka nim CecblUIKM BepXHEH MaHeIn
WHCTPYMEHTOB,

HAKMHTE 3HAUOK & I'mnepccblika,
1ocJe 3Toro nosiBUTcs okHO IlapamMeTpsbl runepecbIIKM, B KOTOPOM Bbl
MOXETE yKa3aTh MapaMeTPbl TUIIEPCCHLIKU:

o BrpiOepute THI CCHUIKH, KOTOPYIO TPeOyETCSl BCTABUTh:

Hcnonp3yiite onuuio Buemnss cebliika u BBeaute URL B

dopmarte http://www.example.com B pacmonoKeHHOM HIKE

nosie CBsi3aTh ¢, eciii BaM TpeOyeTcs 100aBUTh TUIIEPCCHIIKY, BEIYITYIO
Ha BHeIIHM# caiiT. Eciiu Hamo 106aBUTh THIIEPCCHUIKY

Ha JIoKaJabHbI# (aitn, BBequTe URL B

dopmare file://path/Document.docx (mast Windows)

wiu file:///path/Document.docx (amst MacOS u Linux) B mosie CBsi3ath c.

I'unepccwinku file://path/Document.docx wnu file:///path/Document.docx
MOKHO OTKPBITH TOJIBKO B JICCKTOITHOW BEpCHU penakTopa. B BeO-
PECAAKTOPC MOKHO TOJIBKO 1106aBI/ITB TAaKYIO CCBIIIKY 0€e3 BO3MOXKHOCTH
OTKPBIThH €€.
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MapameTphl MMNepPCChinEX X

Brewnan cooinka MecTo B gokymeHTe

CeAzate c *

wwnw.example.r

CrTobpakaTe

HaxmuTe croga

TekcT NOOCK33EM

B o

Ucnonw3yiiTe onmuio MecTo B JIOKYMeHTe U BRIOEPUTE OJIUH U3
CYLIECTBYIOIIMX 3ar0JIOBKOB B TEKCTE JOKYMEHTA WUJIM OJHY U3 paHee
00aBJICHHBIX 3aKJIAJIOK, €CJIM BaM TpedyeTcs 100aBUTh THIIEPCCHUIKY,
BEIYLIYIO Ha OIIPEAECIEHHOE MECTO B TOM KE CAMOM JOKYMEHTE.

MNapameTpkl TANepPCCEINEMN x

BHelwHAR coeinka MecTo B QOoKyMeHTe

Hayano gokymenTa

* 3aronoBKM
v+ Pabota ¢ TEKCTOM
PaboTa ¢ dopMmynamm

Pafora ¢ roadukom
CTobpakaTe

Haxmure cioga

TekCT NOOCKa3EM
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o OTodpaxkarhb - BBEIUTE TEKCT, KOTOPBIM JTOJKEH CTaTh CCHUIKOMN U Oy1eT
BECTH I10 aJIpecy, yKa3aHHOMY B II0JI€ BbIILIE.
o TekeT MoACKAa3KM - BBEIUTE TEKCT KPATKOT'O MPUMEUYAHUS K
TUMEPCCHUTKE, KOTOPBINA OYIET MOSBISATHCS B MAJICHPKOM BCIUIBIBAIOIIEM
OKHE NP HaBEJICHUN Ha TUIIEPCCHUIKY Kypcopa.
5. Haxwmure kaonky OK.

J1st no6aBIeHMs TUIIEPCCHUIKM MOKHO TaKe MUCIO0JIb30BaTh COYETaHUE
kiaui Ctrl+K iy menkHyTh paBoi KHONKOM MBIIIN TaM, TJe TpeOyeTcs
N00aBUTh TUIIEPCCHIIKY, U BEIOpATh B KOHTEKCTHOM MEHIO KoMaHy ['umepccbliika.

IIpuMeuyaHue: TaKKe MOXKHO BBIACIUTH MBIIIBIO UK C IOMOIIBIO

KJIaBUATypPbl CUMBOJI, CJIOBO, CJIOBOCOUYETAHUE, OTPHIBOK TEKCTA, a 3aT€M OTKPBITh
okHo [TapaMeTpbl runepccbIKU, Kak OMKCAHO BbilIe. B 3TOM ciydae

nosie OTodpaxkaTh OyJIET CO/IepKaTh BBIJICJICHHBIN TEKCTOBBINA (hparMeHT.

[Ipu HaBeneHuM Kypcopa Ha 100aBICHHYIO TUIIEPCCHUIKY MOSBUTCA MOJCKa3Ka ¢
3aJTaHHBIM TEKCTOM. BBI MOkeTe mepeiiT mo cchuike, Hakap kinaBuiry CTRL u
IIEIKHYB 10 CCHUIKE B JIOKYMEHTE.

UT0oOBI OTpeNaKTUPOBATH UITK YIATUTh JO0ABIEHHYIO THIIEPCCHUIKY, IEIKHUTE IO
HEel TpaBoil KHOMKOM MbIIH, BeIOepuTe oninio ['unepccbliika, a 3aTem JIeicTBIe,
KOTOPOE€ XOTUTE BBINIOJHUTD, - U3MEHUTH rHNEpPCChbLIKY WA YAAJIUTh
TUIIEPCCHLIKY.

BcTaBKka nepekpecTHON CChISNKU

HeperCCTHBIC CCBIJIKH HUCITOJIB3YIOTCA AJIA CO3JaHNA CChUIIOK, BEAYIINX Ha APYTHUC
YaCTH TOTI'O K€ IOKYMCHTA, HAIIPUMCP 3aroJJOBKHU WJIN O6B€KTBI, TaKHC KaK
JuarpaMmbl HJINA Ta6J'II/II_[BI. Takue cchlIKM 0T06pa>1<a}0Tc>1 B BUAC IT'HIICPCCBIIIKH.

Co31aHne nepeKpecTHOM CChUIKH

1. TlomecTtuTe Kypcop B TO MECTO, Ky/ia Bbl XOTUTE BCTABUTH MEPEKPECTHYIO
CCBUIKY.
2. Ilepetinute Ha BkIaaKy CeblIKM BEpXHEH MaHEIN HHCTPYMEHTOB U MIEIKHUTE

G

3Hauyok = [lepekpecTHassl CChLIKA.

3. B otkpsiBiemcs okue [lepexpecTHas ceblika 3a/1aiiTe HEOOXOAUMBIE
napaMeTphl:

80



&% P7-oouC

MepekpecTHan CCLINKa X
Tin couingM BCTaBWTE CCLINKY Ha
HymepoEaHHEIA CMCoK ~ | | HoMep CTpaHMuL -

v'| BCTAaBMTh KaK MMNEpCChinEY
[JoS3aEMTE CNOED "BRIWE" WMKH “HH#HE"
PazgenuTent HOMEpPOE

[nA kakoro abzaua

1. Cnucox oTCyTCTEYEMUMX Ha S3HATHN

2. Cnucok 3aboneslums:

3. CRACOK OTCYTCTEVHILUMY MO HEYCTAHOENEHHBIM NPHYKHAM

BT |

o B packpeiBaronieMcst ciucke Tun CChUIKM yKa3bIBA€TCS 2JIEMEHT, Ha
KOTOPBIM BBl XOTUTE COCIATHCSA, T.€. HyMEPOBAHHBIN CIUCOK (YCTaHOBJICH
10 YMOJTYAHUIO), 3a201080K, 3aKNAOKY, CHOCKY, KOHYE8YI0 CHOCKY,
ypasHeHue, pueypy Wiau maoauyy.

o B packpsiBaronieMcs cnucke BeTaBuTh ¢CBIJIKY HA YKa3bIBACTCS
TEKCTOBOE WJIM YHCIIOBOE 3HAYEHUE CChUIIKH, KOTOPYIO Bbl XOTUTE
BCTaBHTh, B 3aBUCUMOCTH OT dJIEMEHTA, BEIOpAaHHOTO B MeHIO Tum
ccblIkH. Hanpumep, eciiu BbI BBIOpaid mapameTp 3aro10BoOK, BbI
MOKETE YKa3aTh CJIEAYIOLIEE CONEPKUMOE: MEKCM 3a20106KA, HOMED
CMpanuybl, HOMep 3a20J1068KA, HOMEpP 3a20]106KA (KPAmKuUlL), Homep
3a201106Ka (noanwiil), Beiwe / Husce JT1OTHBIA CIUCOK TOCTYITHBIX OMITHAN
B 3aBUCHUMOCTH OT BBIOPAHHOI'O THUIA CChUIKH

o YCTaHOBUTE rajouky HanpoTUB BCTaBUTH KaK rMNEPCChIIKY, YTOObI
MPEBPATUTH CCHUIKY B aKTUBHYIO CCBUIKY.

o YCTaHOBUTE rajiouky HanpoTuB JJo0aBuTH ¢Jj10BO '"BhilIe' WiIn
"Huke'" (ec)IM IOCTYITHO), UTOOBI yKa3aTh MOJIOKEHUE AJIEMEHTa, Ha
KOTOPBIN BBl CChLIAE€TECh. PeakTOp JOKYMEHTOB aBTOMaTUYECKH
BCTABJISIET CIJIOBA «Bblle» I «HUMCE» B 3ABUCUMOCTHU OT MOJIOKEHUS
DIIEMEHTA.

o YcraHoBUTE TAIOYKY HanpoTuB Pa3nennresib HOMepoOB, YTOOBI yKa3aTh
pasznenuTenb B MOJie crpaBa. PazmenuTenn HeoOXO0AMMBI JJIsl TIOJTHBIX
KOHTEKCTHBIX CCBHLIOK.
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o B nouse [Iast KaKoro... npecTaBieHbl JIEMEHTHI, JOCTYIIHBIC B
COOTBETCTBUH C BRIOPAHHBIM THIIOM CChIJIKHU, HAIPUMED €CIIN BbI

BBEIOpAJTM BapuaHT 3aroJioBOK, BbI YBUJIUTE MTOJTHBIN CITUCOK 3ar0JIOBKOB
B JIOKyMEHTE.

4. Haxmute BeTaBuTh, 4TOOBI CO3/1aTh MEPEKPECTHYIO CCHUIKY.

YnajieHune nepeKpecTHOM CCbUIKHU

UT0oOBI yIanuTh NEPEeKPECTHYIO CChUIKY, BHIOEPUTE MEPEKPECTHYIO CCHUIKY, KOTOPYIO
Bbl XOTHUTE YJIaJIUTh, U HAKMUTE KHOIKY Y IAJIUTh.

BcTtaBka 6ykBuLbI

BYKBI/[IIa - OTO IICpBada 6YKBa 363211121, KOTOpasd HaMHOI'O OOJIBIIIE BCEX OCTAJbHBIX U
3aHUMAcCT B BBICOTY HCCKOJIBKO CTPOK.

Jlst moGaBieHUST OYKBHIIBI:

YCTaHOBHUTE Kypcop B Ipejenax Hy>KHOro ad3ara,
nepenuTe Ha BKIAZKY BcTaBka BepxHE# naHeIu HHCTPYMEHTOB,
Ha)KMHTE Ha 3Ha40K = BbyKkBHUIIa Ha BepXHeH MaHeId HHCTPYMEHTOB,
B OTKPBIBIIIEMCS BBITIAJIAFOIIEM CITUCKE BEIOCPUTE HY)KHYIO OIIIIUIO:

o B TekcTe £ - 4YTOOBI MOMECTUTH OYKBHUITY BHYTpPH ad3aria.

o Ha moJie “£ - 4TOOBI TOMECTUTH OYKBUILY Ha JICBOM TIOJIE.

~wbbPE

KBHLA - 3T0 nepeas bykea abzaua,
SCKONBKD CTROK. Qs gotaeneHus G
Hauok BcTaBnTh DYKBMLY Ha Bep

oy ol
BRIGEpHTE HYHHYIO onuMi: B Tekcre - ytof

EyKeMUY Ha neeoM none. MNepesid CMMBON Bbl
urobul EyKEMLUE BKMIOYANa B Ce0R ele HeoKo
HY#Hbk ByKERI.

ITepBoIit ciMBOJI BEIOpaHHOTO ab3ara OyaeT
npeoOpa3oBaH B OykBuily. Eciu Tpebyercs, 4To0bl OyKBHIIa BKITIOYaIa B ce0s ere
HECKOJIBKO CHMBOJIOB, I00aBhTE UX BPYYHYIO: BBIICITUTE OYKBHUILY W BITHIITUTE
HY’KHbIE OyKBBI.

UtoObl M3MEHUTH BU OYKBUIIBI (TO €CTh pa3Mep, TUII, CTUIIb 0OPMIICHHUS WU LIBET
mpudTa), BeIACIUTE OYKBY U UCIIOIB3YHTE COOTBETCTBYIOIINE 3HAYKH HA
BKJaJKe ['J1aBHasi BepXHEW aHeIn HHCTPYMEHTOB.
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Korpaa OykBuiia BeiziesieHa, OHAa OKPYKEHA paMKO#M (paMKa - 3TO KOHTEHHEp, KOTOPHIH
WCITIOJIB3YETCS IJIs1 TO3UIITMOHUPOBAHMS OYKBHITHI Ha CTpaHUIlE). MOXKHO OBICTPO
M3MEHUTH pa3Mep PaMKHU IMyTEM MEPETACKUBAHUS €€ TPAHUI] WA U3MEHUTH €€

MOJIO’KEHHE C MIOMOILBIO 3HAUKa =+ , KOTOPBIN MOSBIISIETCS TTOCJIE HABEIEHUS Kypcopa
MBIIIIA Ha PaMKY.

UtoOsI yQIHTh n00aBlIeHHYI0 OyKBHITY, BBIICIUTE €€, HOKMHUTE Ha

3Ha4y0K = BykBHIa Ha BKiIagke BeraBka BEPXHEH NaHe/ i HHCTPYMEHTOB U
BbIOEpHUTE U3 BBINaAaroIero crnrcka omnmuio Her E.

YTtoOBI HaCTpOHTI) mapamMcCTphbl I[O6aBJ'IeHHOI/I 6YKBHHBI BBIACIIUTC €C, HAXKMUTC HaA

3Ha40K = BbykBHIIa Ha BKIajke BeTaBka BepxHEil maHeIn HHCTPYMEHTOB U
BbIOEpUTE U3 BhINajaromiero cnucka omiuio [lapamerpbl OykBuubl. OTKpoeTCs
okHO BykBHIIA - 1ONOJHUTEIbHbIE TAPAMETPHI:

BYKBMIE - AONONHHTENEHLIE NAPAMETPLI x

MpaHWUbl M 3aNWEKa A%
Mona
MapameTpol
Wipwudor
Arial "
BricoTa B CTPOKAX PaccToAHKe 00 TEKCTA
37 Dcm |

ot ot

oc .

Ha Bknagke BykBuIa M0>XHO 33/1aTh CIEIYIOIIUE TAPAMETPHI:

o Ilosn0:keHne - UCTIONB3YETCS, YTOOBI U3MEHUTH PACTIONOKEHNE OYKBHUIIHI.
Bribepure onmuro B Texere mumm Ha moJie mnu Haxkmute Ha 3Ha4ok Her,
YTOOBI yIaJIUTh OyKBUILY.

o Ipudrt - ucnonp3yercs, 4TOObI BEIOpATH MIPUPT U3 CIIUCKA JOCTYHBIX.
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« BpIcoTa B cTpOKAX - UCIIOJIB3YETCs, YTOOBI YKa3aTh, CKOJIBKO CTPOK JIOJKHA
3aHUMaTh OykBHUIla. MokHO BeIOpaTh 3HaueHue ot 1 g0 10.

o Paccrosinue 10 TekcTa - HCIOIB3YETCS, YTOOBI YKa3aTh BEIUYUHY CBOOOIHOTO
MPOCTPAHCTBA MEKIY TEKCTOM a03alla v MpaBbIM KpaeM PaMKH, OKPYKaIOIIeh
OyKBHILY.

BYKEHLA - AONONHHTENbHLIE NapaMETPhl X

Byxeuua IMpKHa mpasy | ——— -~ | LlpeT rpaHny -

IpaHMIbI W SANWBKa LLlenkanTe No CXEME WK MCTONbIYHTE KHOMKW, YTobk!

BeISpaTE rpaHnLL
Mona

Ha Bxnanke I'paHubI U 32JJMBKA MOXHO JI00aBUTH BOKPYT OYKBHUIIBI TPAHUIIBI U
HaCTPOUTh UX MapaMeTphl. ITO CIECAYIOIINE HapaMeTPhL:

o [Ilapamerps! I'panun (mrpuHa, BET U HAJIMYKE U OTCYTCTBUE) - 3aalTe
TOJIITMHY TPAHUI], BRIOEPUTE MX I[BET M YKAKUTE, K KAKUM TpaHuIlaM (BEepXHE,
HWDKHEH, JIEBOM, MPaBOI MM UX COYETAHHIO) HAaJI0 IPUMEHHUTD 3TH MapaMeTphI.

o LIBet ¢oHna - BeiOepuTe 1BET hoHA OYKBUIIHI.
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BYKEHUA - QONONHHTENLHEIE MapaMeTpRI X

Byksuua Ceepxy Cnesa

Dcm 0cm
lpaHHUbl W 3ANKEEA

CHuay Cnpaea
E ocu oo

o -

Ha Bxnanke IMoJisi MOXXHO 3a7aTh pacCTOSTHAE MEXKIY OyKBHIICH U
TPAaHHUIIAMH CBEPXY, CHU3Y, cJeBa U CIpaBa BOKPYT Hee (€CIIM TPaHMIIBl OBIITH
peIBapUTENHHO TOOABICHBI).

[Tocne moGaBneHMsT OYKBHUITBI MOXKHO TAK)K€ M3MEHUTH TapameTpbl Pamku. UToOb!
MOJYYHUTh K HUM JIOCTYII, IIEJIKHUTE IPAaBOM KHOIKOM MBI BHYTPU PaMKH U
BBIOEPUTE B KOHTEKCTHOM MEHIO ITYHKT JIOMOJIHUTE/IbHbIE MapaMeTPbl PAMKH.
Otkpoetcst okHO PaMKka - 10moJIHUTEIbHbIE TAPAMETPbI:
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Pamea - NONMMHHTENLHLIE MapaMeTpLl x

Pama Mono#eHWe

r p—
pPaHWLUbl M FAMNKEKA ) é

Mona

LLiwpuHa ABTO w

BoicoTa ABTO v

Mo ropusoHTan

OTHoCHTENEHD
Mono¥esue 0cm « | | CTonBua .
PaccToAHWe 0o TEKCTA 0cm :
Mo BepTHEANA
OTHOCHTENBHO
Monokexne 0cm w Abzaua w
PaccToaHue go TexcTa Dem |

¥ MMepeMelaTs ¢ TEKCTOM

or .

Ha BKJIaJIKEC Pamka MOXXHO 3a/1aTh CJACAYIOIINC MMapaMCTPhbI:

IoJ10:keHMe - UCTIONB3YETCSI, YTOOBI

BbIOpaTh Berpoennslii ninn [lnaBarwomuii ctvias o0Tekanus TekcToM. Mnn
MO’KHO Ha)KaTh Ha 3HauoK HeT, 9T00ObI yaanuTh paMKy.

Iupuna 1 BeicoTa - UCIIONIB3YIOTCS, YTOOBI U3MEHUTH Pa3Mephbl PaMKHU.
[TapameTp ABTO NIO3BOJISIET ABTOMATUYECKU KOPPEKTHUPOBATH Pa3Mep paMKH B
COOTBETCTBUU C pazMepoM OykBullbl B Hell. [TapameTp TouHO 103BOIISIET 3a/1aTh
¢ukcupoBannblie 3HaueHus. [lapamerp MUHUMYM HCTIOIB3YETCSI, YTOOBI 33/1aTh
MUHUMAaJIbHOE 3HAYE€HHE BBICOTHI (IIPU M3MEHEHUHU pa3Mepa OYKBHIIbI BHICOTA
paMKU U3MEHSETCS COOTBETCTBEHHO, HO HE MOKET ObITh MEHBIIIE YKa3aHHOTO
3HAYEHUA).

ITapameTtps! ITo ropu3oHTAIN UCTIOIB3YIOTCS WIH JUIS TOTO, YTOOBI 3a/1aTh
TOYHOE MOJIOKEHHEe PAMKH B BBIOPAHHBIX €AMHULIAX

U3MEPEHNS OTHOCHTEJIBHO I10JIs1, CTPAHULbI WM CTOJIONA, WU JIsl TOTO, YTOOBI
BBIPOBHSATB PAMKY (CJI€Ba, IO LIEHTPY WJIX CIIPAaBa) OTHOCHTEIbHO OJHOU 13
JTUX ONOPHBIX TOYeK. MOKHO Takke 3a1aTh PaccTosiHue 10 TekcrTa 1o

86



&% P7-oouC

TOPU30HTANIH, TO €CTh BEJIMYMHY CBOOOIHOTO MPOCTPAHCTBA MEXKTY
BEPTHKAJILHBIMU IPAaHUIIAMH PAMKH U TEKCTOM ad3aria.

o Ilapamerpsi Ilo BepTHKAJIM UCIIOIB3YIOTCS WX JJIS TOTO, YTOOBI 33/1aTh
TOYHOE MOJIOKEHHe PAMKH B BEIOPAHHBIX €IMHHIIAX
WU3MEPCHUS OTHOCUTEIBHO TIOJISI, CTPAHUIIBI WITK ab3aria, WK JIJIs TOTO, YTOObI
BBIPOBHATH PAMKY (CBEPXY, M0 LIEHTPY WIH CHU3Y) OTHOCUTEJIbHO OJTHOU U3
ATHUX OMOPHBIX TOYEK. MOKHO Takxke 3a/1aTh PaccTosiHue 10 TeKCTA 110
BEPTUKAJIN, TO €CTh BEIMYNHY CBOOOHOTO MPOCTPAHCTBA MEXKTY
TOPU30HTATBHBIMU TPAHHUIIAMU PAMKH U TEKCTOM ab3aria.

o IlepemMemartsb ¢ TEKCTOM - omnpeieisaeT, OyIeT U IepeMelIaThCsl paMKa MMpu
nepeMeIeHny ab3aia, K KOTOpoMy OHa ITPUBsI3aHa.

Ha Briaakax I'panunsl v 3ajmBKa v I1oJiss MOXXHO 3a71aTh T€ YK€ CaMbI€ ITapaMeTpPBhl,
YTO M HA OJJTHOMMEHHBIX BKJIJIKaX B OKHE ByKkBHIIA - 1O0MOJHUTEIbHbIE
napamMeTphbl.

HencTBUA Hag o6 bLEeKTamm

BcTaBka Tabnuy

BcTaBka Tabnuubl
J1y1st BCTaBKM TaOJUIBI B TEKCT JOKYMEHTA:

YCTaHOBUTE KypCOp Tam, IJi€ HaJ0 Pa3MEeCTUTh TaOIHnILy,
NepennTe Ha BKIAaAKy BeraBka BepxHEN TaHeI HHCTPYMEHTOB,
HaKMHTE 3Ha40K BH Tabauua Ha BepXHell MaHeIu HHCTPYMEHTOB,
BbIOEPUTE OMIUIO JJISi CO3/1aHUS TaOJINIIbI:
o WM TabJIMLa CO CTAaHAAPTHBIM KOJIMYECTBOM siueek (MakcumyMm 10 Ha 8
TYEEK).

e

Ecnu tpebyercst ObICTpO 100aBUTH TAOIHITY, TPOCTO BBIICITUTE MBIIIHIO
HY>KHOE KOJTMYECTBO CTPOK (MakcUMyM 8) 1 cTono10B (Makcumym 10).

o WM IIOJBb30BATCIIbCKAasA Ta6J'II/II_Ia

Ecnu Bam nyxHa Tabnuia 0ombiie, yem 10 Ha 8 siueek, BpIOepuTe
onuio BeTaBUTh M0JI30BATEIBCKYIO TAOJIMILY, TTOCIIC YETO OTKPOETCS
OKHO, B KOTOPOM MO>XHO BPYYHYIO BBECTH HY>KHOE€ KOJIMYECTBO CTPOK U
CTOJIOITOB COOTBETCTBEHHO, 3aTeM HakMuTe KHONKY OK.
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Pazmep TabnuLLl X
KonuuecTen cTonfuces 2"
Konu4ecTeo CTPOK 2 :

| ox G

o Ecau BeI X0THTE HapuCOBaTh TAOJIUILY C TOMOIIBIO MBIIIH, BIOEPUTE
onmuio HapucoBars Tadauiy. 9To MOXET ObITh MOJIE3HO, €CIIU TpedyeTcs
co37aTh TAOJIHUITy CO CTPOKAMH M CTOJIOIaMH pa3Horo pazmepa. Kypcop Mbrmm
TIpeBpPATUTCS B KapaHaam & . Hapucyiite mpsMoyronbHyIo (GUrypy Tam, Tie
TpeOyeTcss 100aBUTh TaOIHUITy, 3aTeM JI00aBbTE CTPOKH, PHCYS
TOPU3OHTAILHBIC IMHUHU, U CTOJIOIBI, PUCYS BEPTUKAIBHBIC THHUH, BHYTPH
KOHTYpa TaOJIHIIBI.

o Ecnu BeI X0THTE TIpeoOpazoBaTh CYIIECTBYIONINI TEKCT B TAOIUILY, BHIOCpUTE
dbyukiuio [lpeodpa3oBarh TeKCT B Ta0JAMIYy. OTa (YHKIHSI MOXKET
0Ka3aThCs MOJIE3HOMU, €CJIH Y BaC YK€ €CTh TEKCT, KOTOPBIN Bbl PEILIUIIU
npeoOpazoBath B Tabnuily. Okao [IpeodGpa3oBaTh TeKCT B
Ta0JMIY COIEPKUT 3 paszena:

Mpeobpa3oBarTe TEKCT B TA0MMLUY *

Pazmep Tabnuuyb

Cronbum 2

CTpokM 2

AsTonoabop WHPHHBI CTONDUOE
® DTUECHMPOEAHHAR WKPWHA cTonSua ABTO

AeTonogSop No COOepERMONY

AETonogbop No WMPHHE OEHA

Paszgenurens TEKCTa
® Absauwl
Tabynauwua
TOMEM € 3aNATEIMK

Opyroit | -

o e
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Pa3mep Tabauubl. BeiOeprute HEO0X0IMMOE KOJIMYECTBO CTOJIOIOB/CTPOK, B
KOTOPBIE BbI XOTUTE IIOMECTUTH TEKCT. [[J1s1 3TOT0 BB MOKETE HUCIIOIH30BAThH
KHOIIKH CO CTPEJIKaMHU BBEPX/BHU3 WM BBECTH MX KOJIMYECTBO BPYUHYIO C
KJIABUATYPBHI.

ABTONOAOOP IIMPUHBI CTOJIOOB. BriOeprTe HYKHYIO OIIIHIO, YTOOBI
HACTPOUTH MOBEICHNE TTOATOHKY TeKcTa: PUKCUPOBAHHASI IIMPUHA
cT0J1011a (110 YMOJYaHHUIO YCTAaHOBJIEHO 3HaUeHUE A6mo. Bel MoxkeTe
WCITOJIB30BATh KHOIKH CO CTPEJIKAaMHU BBEPX/BHU3 WM BBECTH 3HAUCHHE
BPYUYHYIO C KJIaBHAaTyphl), ABTONOA0OP MO COAEP:KMMOMY (IIMPHHA CTOIO0IA
COOTBETCTBYET JIJIMHE TEKCTa), ABTONOAOOP MO MIMPHHE OKHA (IIUpPUHA
CTOJIOIA COOTBETCTBYET IIMPUHE CTPAHUIIBI).

Pa3zjnenuresib Tekcra. BriOepuTe HY)KHYIO OMITUIO, YTOOBI YCTAHOBUTH THIT
pazaenurens 1 Tekcta: Ad3anbl, Ta0yasauus, Toukn ¢

3anATbLIMU U Jlpyroe (BBeUTE JKeJIAEMBbIN pa3ieTuTeNb BPYUHYIO).
Haxxmute OK, 9T00BI TpeoOpa3oBaTh TEKCT B TAOTHUILY.

€CJIM BBI XOTUTE BCTaBUTH Tabmuiry kak OLE-00beKT:

Bri6epute ommuro BeraBuTh Tadauny B MeHro Taduauna Ha

BKJIagke BeraBka.
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= [losiBUTCSI COOTBETCTBYIOIIEE OKHO, B KOTOPOM BBl MOYKETE BBECTH HYKHbIE
JaHHBIE W OT(HOPMATHPOBATH WX, UCTIOIL3YSI HHCTPYMEHTHI (DOPMATHPOBAHUS
PenakTopa 351eKTpOHHBIX TAOJINII, TAKKE KaK BHIOOp mIpudTa, TUIIA U
CTHJIS, HACTPOIKA YMCIIOBOTO (popmaTa, BcTaBKa QyHKIUNN, (hOpMATHPOBAHHBIE
TaOJIMIIBI ¥ TaK JajIee.

= B mamnke B mpaBoM BepxHEM YTy OKHA HaXOJIUTCSA KHOMKa ® - Bumumas

PepakTop Tabnuy X

~ Calibri 1ov A S 4 B B~ &~ B8~ OB - ¥~ Q @& v
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Sheett — Macwrab 100% -+

obmacte. Beioepure onmuio PenakTrupoBath BUIUMYIO 00J1aCTh, YTOOBI
BBIOpaTh 00J1aCTh, KOTOpast OyAeT 0TOOpakaThCs MPU BCTaBKe 0OBEKTA B
IIPE3CHTAIINIO; IPYTrHe JaHHbIE HE OyayT MOTEPSHBI, a POCTO OYIyT CKPBITHI.
Korna o6nacts OyaeT BbiaeneHa, HAKMUTE KHOMIKY [ 0TOBO.

A
v
_|_
I

3.1. Bri6epure ommuto [okazaTs BUANMYIO 00J1aCTh, YTOOBI YBUICTh
BBIOpaHHYI0 00J1aCTh, Y KOTOPOI Oy/IeT rojiy0ast rpaHuIa.
3.2.  Korma Bce OyaeT rotoBo, HaxMuTe KHONKY COXpaHUTDH U BBIWTH.

5. mocie Toro, kak Tabauia Oyaer modaBiieHa, Bel cMokeTe H3MEHHUTH €€
CBOMCTBA U TTOJIOKECHHUE.
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YT0oOBI U3MEHUTH pa3Mep TabIUIbl, HABEAUTE KypCOP MBIIIM HAa MapKep o B IPABOM
HIDKHEM YTIIy U TIepeTacKUBaiTe ero, moka Tabyuiia He JOCTUTHET HYKHOTO pa3Mmepa.

“

BrI Takke MOxkeTe BpYyUHYIO U3MEHHUThH IIUPUHY OMPEACICHHOTO CTOJIOIA WIIA BHICOTY
ctpoku. HaBeaute Kypcop MBIIIH Ha MPaBYIO TPAHUILY CTOJIOIA, YTOOBI KypCop
IPEBPATHIICS B ABYHAIPABICHHYIO cTpenky |, u meperamure rpannmy BieBo mm
BIIPABO, YTOOBI 33/1aTh HYXKHYIO MUPUHY. UTOOBI BpYyYHYIO H3MEHUTH BBHICOTY
OTJIETTLHOM CTPOKH, HABEIUTE KypPCOP MBIIIN HAa HUKHIOIO TPAHUILy CTPOKH, YTOOBI
KYypCOp IPEBPATUIICS B ABYHAIPABICHHYIO CTPEIIKY %, Y [IepeTaluTe TPAHULy BBEPX
WJIA BHU3.

UtoObI IEpeMeCcTUTh TaONHILY, YACPKUBANUTE MapKep # B IEBOM BEpXHEM YTy U
MEpETAIIUTE €r0 HAa HY’)KHOE MECTO B JIOKYMEHTE.

K Ta6J'IHHe TaKIKC MOXXHO I[O6aBI/ITL IIOAIINCE. I[J'If[ IMOJIy4CHUA ,I[OHOJIHHTGJIBHOﬁ
I/IH(I)OpMaHI/II/I 0 pa60Te C ITIOAITNCAMMU K Ta6J'II/IHaM BbI MOXKCTC O6paTI/ITBC$I K 3TOU
CTaTbC.

Boiaesienue Ta0JMIbI HJIHM €€ YACTH
UToOB!I BBIICTUTH BCIO TAOJIHITY, HAKMUTE Ha Mapkep [ B JIeBOM BEpXHEM YTITy.

UToOBI BHIJICTUTE ONIPEACIICHHYIO STUEHKY, MMOJIBEAUTE KypCOP MBIIIHU K JIEBOW YaCTH
HYKHOU STYEHKH, 4TOOBI KypCOp MPEBPATUIICS B UEPHYIO CTPEIIKY A, 3aTEM IICIKHUTE
JIEBOM KHOIKOU MBIIIIH.

UTOOBI BRIJIETUTH ONPEICICHHYIO CTPOKY, MOJBEIUTE KypCOP MBIIIHU K JIEBOM TPaHUIIE
TaOJIMIIBI PSIZIOM C HY>KHOU CTPOKOM, YTOOBI KypCOp MPEBPATUIICS B TOPU3OHTAIBHYIO
YEPHYIO CTPEJIKY =, 3aTE€M IIEIKHUTE JIEBOM KHOIKOW MBIIIIH.

UTOoOBI BBIICTUTH ONPEACICHHBIN CTOJIOEN, MOJBEIUTE KypPCOP MBILIN K BEpXHEH
TPaHMIIE HYKHOTO CTOJI0Ia, YTOOBI KypcOop MPEBPATUIICS B HAIIPABICHHYIO BHU3
YEPHYIO CTPENKY 4, 3aT€M LIEIKHUTE JIEBOU KHOMKOW MBIIIIH.

MO03KHO TaKKe BBIJICIHUTD SIUEUKY, CTPOKY, CTOJIOCI WU TaOIUILy C OMOIIIbIO OMIIHIA
KOHTEKCTHOT'O MEHIO Wi paszesia CTPOKH M CTOJI0IbI HA MTPaBOi OOKOBOM MAHEIIH.
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HpnMeanne: AJI1 ICPEMCEIICHUSA 10 Ta6JII/III€ MOKHO HUCITIOJIB30BAaTh COYCTAaHUA
KJIABHIII.

N3meHeHue mapaMeTpoB TA0IMIbI

HekoTopsie cBoiicTBa TaONMIIbI, a TAKKE €€ CTPYKTYPY MOKHO U3MEHUTH C IIOMOILBIO
KOHTEKCTHOI'O MEHIO. MEHIO COJIEPKUT CIEAYIOIINE ITyHKTHI:

o BbIpe3aThb, KONUPOBATH, BCTABUTD - CTAHJAAPTHBIE OIIINHA, KOTOPHIE
HCIIOJIB3YIOTCS JIJIS1 BRIPE3aHMS UM KOITUPOBAHMS BBIJCICHHOTO
TEeKCTa/00bhEKTa U BCTABKH paHee BBIPE3aHHOTO/CKOTTMPOBAHHOTO (pparMeHTa
TEKCTa WU 00BEKTa B TO MECTO, TJI€ HAXOIUTCS Kypcop.

o BblgeanTp - UCTIONIB3YETCS IS BBIACICHUS CTPOKH, CTOIOMA, SUSHKH WITH
TaOIUIIBL.

o Jlo6aBUTH - UCTIOB3YETCS JIJII BCTABKU CTPOKH BBIIIE UJIM HUXKE TOM CTPOKH, B
KOTOPOM HaXOJUTCI Kypcop, a TakKe JIJI BCTAaBKH CTOJIOIA ClIeBa MIIH CIIpaBa
OT TOTO CTOJIOIA, B KOTOPOM HaXOIUTCS Kypcop.

Takke MOKHO BCTaBUTh HECKOJBKO CTPOK WK CTOJOI0B. [Ipu BBIOOpE
onuuy HeckoabKO CTPOK/CTOJOLOB OTKPOETCA OKHO BCTaBUTHh HECKOJIBKO.
Bri6epute u3 cnucka oniuto Ctpoku win CTOA0UbI, YKAKUTE KOJIUYECTBO
CTPOK HJIM CTOJIOIIOB, KOTOPBIE TpeOyeTcs 100aBUTh, BRIOEPUTE, T X
Tpedyercs nodasuth: Haag kypcopom vnu Iloag kypcopom u HaxxmuTe
kHonky OK.

e  YIaJuTh - UCTIOJB3YETCS JIJIS YIAJICHUS CTPOKH, CTOJIONA, TAOJIUIIBI WIIH STYSeK.
[Tpu BeIOOpE onunu A4el Kk OTKPOETCSI OKHO Y AAJTUTH YK, B KOTOPOM
MOJKHO BBIOpATh, TpeOyeTcs 1 yAanuTh SIuelKku co cABUroM
BJIEBO, YIAJUTH BCKO CTPOKY WK YAAJIUTh BeChb CTOJIOEII.

o OO0beIMHUTDH AYEHKH - STOT ITyHKT JOCTYIIEH IPU BbIICIEHUH IBYX WM OoJiee
SYEEK U UCTIONb3YETCs Ui UX O0bETUHEHMUS.

Takxe MO)XHO 00bETMHUTD SYEHKH, OUMCTUB I'PAHUILY MEX]TY HUMHU C
MOMOIIIbI0 UHCTpYMeHTa "JlacTuk". /s 3Toro Haxxmure

3Hayok FH Ta6aMua Ha BepXHeil TaHeIN HHCTPYMEHTOB, BHIOEPHUTE TYHKT
MeHI0 OuHCeTHTD Tabanny. Kypcop MbIIy OpeBpaTUTCs B TACTHK & .
HaBenurte Kypcop MbIIIM HAa TPAHUILY MEXKAY S4EeHKaMu, KOTOpbIe TpedyeTcs
00BEIMHUATD, I OUYUCTHUTE €€.

o PazgeanTs siveiiky... - UCMIONIB3YETCS AJI BHI30BA OKHA, B KOTOPOM MOYKHO
BBIOpaTh HYKHOE KOJIMYECTBO CTOJIOIIOB U CTPOK, HA KOTOpOE OYJIeT pa3jiesieHa
AYEHKa.
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Takke MOXKHO pa3JeUTh SIYEUKY, HAPUCOBAB CTPOKHU HIIU CTOJIOIBI C IIOMOIIIBIO
uHcTpyMenTa "Kapanmanr". JIis 3Toro HaxMuTe 3Hadok BH Taéamna Ha
BEpPXHEH MaHeIn MHCTPYMEHTOB, BeIOepHTe MyHKT MeHI0 HapucoBaTth
Ta6anmy. Kypcop Mblm npeBpatuTcs B Kapanjam & . Hapucyiite
TOPU30HTATIBHYIO JIMHUIO ISl CO3JaHUS CTPOKH WJIM BEPTUKAJIBHYIO JIMHUIO JIJISI
CO3JaHUs CTOJIOIA.

o BbIPOBHSTH BBICOTY CTPOK - UCTIOJB3YETCS ISl U3BMEHEHUS BBIJICJICHHBIX
SYEEK TaKUM 00pa3oM, 4TOOBI BC€ OHU UMEJH OJIMHAKOBYIO BHICOTY, 0€3
M3MEHEHHUS OOIIeH BHICOTHI TaOIUIIEL.

o BbIpOBHSATH IIMPHHY CTOJOLOB - HCIIOIB3YETCS ISl K3MEHCHUS BBIJICIICHHBIX
SYeeK TaKUM 00pa3oM, 4TOObI BCE OHU MMEIIH OAUHAKOBYIO ITUPHUHY, 0e3
M3MEHCHHS OOIIeH MMUPUHBI TaOJIHIIBI.

« BepTukaabHoe BbIpaBHHBaHHE B si4eiiKaXx - NCIIOIb3YETCS IS
BBEIPAaBHMBAHUS TEKCTA B BBIJICIICHHOM SUCHKE 110 BEpXHEMY Kparo, IICHTPY HIIH
HIDKHEMY Kparo.

o HamnpagJ/ieHHe TeKCTA - UCIIONB3YETCS I N3MEHEHUST OPUEHTAIINN TEKCTA B
siaeiike. TeKCT MOYKHO PacIioIOKHUTh IO TOPU30HTAJIH, TI0 BEPTUKAIIA CBEPXY
BHU3 (IloBepHYTH TeKCT BHU3), WM 110 BepTHKaIU cHU3Yy BBepX (IloBepHYTH
TEKCT BBEpX).

o JlomosHuTeILHBIE MapaMeTPbl TA0JIUIIbI - HCIIOJIB3YETCS ISl BBI30BA OKHA
"Tabnu1a - TOMOTHUTEIBHBIC TTapaMETPHI'.

o I'mmepcchblika - UCTIONB3YETCS JIsl BCTABKHU TUIIEPCCHLIKH.

o JlomoJHUTEIbHBIE MapaMeTPhI a03a1a - UCTIOJIB3YETCS JUTsl BBI30BA OKHA
'AG3aIl - TONMOJIHUTEIbHBIE TapaMETPhI'.
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CTpokn Crondubl
+| 3aronosok | Mepebit q
WToroean MocnegHuiA
v Yepenoeate Yepenosate
Mo wabnoxy @
>
CTHNE rpaHuy o

- el

BribepuTe rpaHvubl, K KOTOpBIM Haao
NPUMEHHTE BoIGPEHHEIA CTHIE Ta

PasMeptl CTPOKE W CTONDUOE
Bricota 0.45 cm : E|_I|.

=t
[mm]

npuHa 25CM :

O oSaenTe QopMyny

MoBTOPATE EaK SAr0noBok Ha
Ka#00H CTPaHWLLE

L'E MpeobpasoeaTe TAONWMUY B TEKCT

JononHATENLHLIE NApaMETHE

CBoiicTBa TaOJUITEI MOYKHO TaKKE H3MECHUTH Ha MTPaBOil OOKOBOM TTaHEH:

o Crtpoku u CT0J01bI - UCTIOIB3YIOTCS I BBIOOpA TEX YacTel TabIUIIbI, KOTOPHIC
HEO0OXOAMMO BBIJICITHTD.

J{nst cTpok:

o 3a2on1060K - 17151 BBIIEIEHUS NIEPBOM CTPOKU
o Hmoeosas - 11 BbIIEIEHUS MTOCIEIHEN CTPOKU
o UYepedosams - 1Jis BbIACIIEHUS CTPOK Y€PE3 OJIHY

Jls1 cTono110B:
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o Ilepewiil - N1 BBIICTICHUS TIEPBOTO CTOJI0IIA

o Tlocneonuil - s BeIAEIIEHUS TTIOCJIEIHETO CTOJIONA

o Uepedosams - N1 BBIIEIECHUS CTOJIOIOB Ye€pe3 OJUH

o Ilo ma6JI0HY - HCIIOJIB3YETCS JJIsl BEIOOpA OJHOTO U3 JIOCTYIHBIX IIa0JI0HOB
Ta0JIuII.

o CTHiab rpaHmI - UCTIOJIB3YETCS ISl BEIOOpA TONIIHMHBI, IIBETA U CTUIISA TPAHHMII, a
TaKke 1BeTa oHa.

o CTpoku U CTOJIOUBI - UCTIONB3YETCS JJIsl BHITOJHEHUSI HEKOTOPBIX ONEpaluii ¢
Ta0NUIIeH: BbIIENIEHUS, y1aJIeHUs, BCTABKU CTPOK U CTOJIONOB, O0BEAMHEHUS
SIYEEK, pa3ACICHUS TUYCUKHU.

o Pa3mepnl CTPOK M CTOJOLOB - UCIIOIB3YETCS JIJI1 U3MEHEHUS IITUPUHBI U BBICOTHI
BBIJICJICHHOM A4€iKU. B 3TOM pazzierne MOKHO Takke BbIPOBHATH BBICOTY CTPOK,
YTOOBI BCE BBIJICJICHHBIC SUCHKHU UMEIIH OJJMHAKOBYIO BBICOTY, WU BBIPOBHSATH
IIMPUHY CTOJOWOB, YTOOBI BCE BBIJICIICHHBIC SUYCHKH UMEIN OJITMHAKOBYIO
IUPUHY .

o Jlo6aBuTH (hopMyJ1y - HCTIOTB3YETCS ISl BCTABKH (POPMYJTBI B BRIOPAHHYIO
STYCHKY TaOJIMIIBI.

o IloBTOPATH KaK 3aroJIOBOK Ha KaKI0H CTpPaHHUIle - B JJTMHHBIX TaOJIMIIax
HCTOJIB3YETCS JUIsl BCTABKU OJTHOM M TOM K€ CTPOKH 3ar0JI0BKa HABEPXY KaXI0U
CTpPaHMIIBI.

o JlonmoJiHUTEJILHBIE MApPaAMeTPhI - UCIIOIB3YETCS I BhI30Ba OkHA 'Tabuia -
JTOTIOJTHUTEJIbHBIC ITapaMeTPHhI .

HN3MeHeHMEe TOMOJTHUTEIbHBIX nmapaMeTpoB Taﬁ.]'llllllbl

UT0OBI I3MEHUTH JOTIOTHUTEIBHBIC TTAPAMETPhI TAOIHUIIBI, METKHUTE TI0 TaOIUIIe
PaBOM KHOTIKOM MBIIIU U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

NyHKT JlonmosiHuTe IbHBIE TapaMeTpbl Ta0aunbl. Mnu HaxmuTe

cchuUIKy lonmoTHUTeIbHBIE TapaMeTPhl Ha MpaBoi 00KoBoM manenu. OTKpoeTcs
OKHO CBOMCTB TaOJUIIBI:
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Tabnuua - GONNHWTEeNbHbIE NapaMeTpbl X
Sueiixa Wnpuxa EanHuub
10 cm CanTumeTp

Fpanmnybl U poH ABTONOI0OP PasMEPOS N0 COREPHUMOMY

MNonowerue Tabnuubt
Mona AYeNKH MO YMONYaHUIO

OOTekaHne TEKCTOM ey Sira
ANBTEPHATUBHBIN TEKCT Dem 0.1 oM 2
Ctusy Cnpasa ‘
Ocm .| ‘ Otcm |
MapameTpbl

VIHTEpBans! MEXEy RYEHKamm
05cm

|__ox R

Ha Bximagke TadJauma MOKHO U3MEHUTEL CBOMCTBA BCEH TaOIHIIEL.

o Pazgen Pazmep TadumMubl COAEPKUT CIETYIOLIME TAPAMETPHI:

o lIupuHa - MO yMOJIYaHUIO MIUPUHA TAOIUIBI ABTOMATUYECKU
MOJATOHSIETCS IO MIMPUHE CTPAHULIBI, TO €CTh TabJIMIIa 3aHUMAET BCE
MPOCTPAHCTBO MEXKTY JIEBBIM U MPABBIM MOJISIMU CTPaHULIBI. MOKHO
YCTaHOBUTH 3TOT (IIAXKOK M YKa3aTh HYKHYIO ITUPUHY TAOJIUIIBI
BPYYHYIO.

o Onuua EquHHMIBI TO3BOJISIET YKa3aTh, HAJO JIX 3a4aBaTh IIUPUHY
TaOIUIBI B @0COMIOTHBIX €IMHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwitMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
rapameTp yka3aH Ha Bkiagke daiia -> J[onoTHUTeIbHbIEe
napamerpsbl...) uin B IlpouenTax ot o0O1eil MUPUHBI CTPAHUIIBL.

IIpumeyanue: MOXHO TaKXe PEryJIUPOBATh pa3MeEpPbl TaOJIUIIbI, U3MEHSS
BBICOTY CTPOK M IIMPUHY CTOJIOIIOB Bpy4HYyI0. HaBeaute ykazarensb
MBIIITU HA TPAHMILY CTPOKH/CTOJIOIA, YTOOBI OH MTPEBPATUIICS B
JIBYCTOPOHHIOIO CTPEIIKY, U MepeTamuTe rpauiry. Kpome Toro, MoxkHO
UCTIONIb30BaTh MapKephl 1 Ha TOPU3OHTAILHOMN JTMHEHKE I N3MEHEHUS
ITUPHUHBI CTOJIOIIOB M MAPKEPHI - Ha BEPTUKATBHON JTMHEHKE IS
U3MEHEHUS BBICOTHI CTPOK.
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o ABTONOAOOP Pa3MepoB MO COAEPKUMOMY - Pa3pelIacT aBTOMATUYECKU
M3MEHATH IIHPHUHY KaXKJIO0T0 CTOJIONA B COOTBETCTBUU C TEKCTOM BHYTPH
ero s4ceK.

o Paznen IoJs sst4eliKH 10 YMOJIYAHUIO MTO3BOJISIET UBMEHUTH UCIOJIb3YEMBIE 110
YMOJTYAHHUIO PACCTOSTHUSI MEXKTy TEKCTOM BHYTPH STUCHKU U TPAHUIIAMH STYEHKH.
o Pazgen [lapamMeTpsbl NO3BOJISIET U3MEHUTH CICAYIOIIUN TApAMETD:

o WHTepBaJbI MEXKAY TUEHKAMM - pa3pelliacT UCIIOIb30BAHUE MEXKTY
sTAeKaMU MHTEPBAJIOB, KOTOPBIE OYIyT 3aIMBaThHCS 11BeTOM MDoHAa
Ta0JHIBI.

Tabnuua - oONaMHWTENbHbIEe napaMeTphl X

Tatnuya Pasmep RuYenKu

‘ ™ 4cm | |Caxtumetp v |

v
Fpanuybl U hoH
- Monsa fYenkn
MNonowerne Tabnuubt
v/ lcnenbsoBarb NONR N0 YMOMHaHHO

OOTexkaHue TEKCTOM Caepxy Cnesa

- Ocm Dicm
ANGTepHaTUBHbBIR TEKCT

Chusy Cnpasa
Ocm 0.1cm

MapameTpbl ARYENKH

|¥ Nepexoc Texcta

| ox R

Ha Bxianke Slueiika MOXHO U3MEHUTH CBOMCTBA OTAEILHBIX syeek. CHayaia HaI0
BBIOpATh SUEHKY, K KOTOPOU TPeOYyeTCs MIPUMEHUTh U3MEHEHUS, UJIU BBIJICIUTh BCIO
TabJIUILy, YTOOBI U3BMEHUTH CBOMCTBA BCEX €€ STUCeK.

o Paznen Pazmep stueilku COEPKUT CIEAYIOLINAE TAPAMETPBHI:
o Onuus HIupuHa M03BOJSET 33/1aTh MPEANOYTUTENbHYIO IIUPUHY
A4YENKHU. ITO pa3Mep, KOTOPOMY SAU€iKa CTPEMHUTCSI COOTBETCTBOBATb,
XOTSI B HEKOTOPBIX CIIy4asix TOUHOE COOTBETCTBUE MOXKET ObITh
HEBO3MOKHO. Hanpumep, eciiv TeKCT BHYTPHU STYEHKU MTPEBBIIIAET
3a/IaHHYI0 LIUPUHY, OH OyJEeT MePEHOCUTHCS Ha CIEAYIOLLYIO CTPOKY,
YyTOOBI MPENOYTUTENbHAS IUPHUHA STYEUKHU 0CTaBaJlaCh HEU3MEHHOM, HO

97



&% P7-oouC

€CJIM BCTaBUTh HOBBIM CTOOCI, TPEANOYTUTENIbHAS IIUPUHA OYyIeT
YMEHbIIICHA.

o Omnuus EquHUIbI - TO3BOJIAET yKa3aTh, HAJIO JIU 33/1aBaTh IUPUHY
STYCUKHU B aOCOTIOTHBIX €IUHUIIAX, TO
ectb CanTumeTpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMeTp yKa3aH Ha BKiaake daui -> JomogHuTebHbIE
napamMeTpsbl...) wiv B [IpoueHTax ot oOmieil MMpuHBI TaOIUIIH.

[Ipumeyanue: MOXHO TaKKe PEryJUPOBaTh MIUPUHY STYEUKU BPYUHYIO.
UToO0BI cienaTh OTAEIBHYIO STYEHKY B CTOJIONE IIMPE UK YKE 0O1Iei
HIMPUHBI CTOJIONA, BBIJIETUTE HYKHYIO SSYEHKY, HAaBEUTE yKa3aTesb
MBIIIIA Ha €€ TIPaByI0 TPAHUITy, YTOOBI OH MPEBPATUIICS B JIBYCTOPOHHIOIO
CTPEJIKY, 3aT€M IepeTaIuTe TpaHuIly. UTOOBI N3MEHUTH IIIMPUHY BCEX
SIYEEK B CTOJIOIE, UCTIOJIB3YHTE MApKEPHI 1 HA TOPU3OHTAIBHOM JIMHEHKE
JUTSI K3MEHEHUSI IMAPUHBI CTOJIOIIOB.

o Pazgen Ions ss4eiikyM O3BOJISIET PErYJIMPOBATh PACCTOSTHUE MEXKAY TEKCTOM
BHYTPHU SIYEUKHU U TpaHULAMU STYEHKU. [10 yMOITYaHHUIO YCTaHOBIIEHBI
CTaHJapTHbIE 3HAUEHUS (3HAYECHUSI, UCIIOJIb3YEMBIE 110 YMOIYAHUIO, TOXKE
MO’KHO U3MEHUTH Ha BKiajke Tadauma), HO MOKHO CHATh
¢dnaxxox Mcnosib30BaTh MOJISI 0 YMOJTYAHUIO ¥ BBECTH HY)KHbBIC 3HAUCHUS
BPYUYHYIO.

o B paznene [lapameTpsl s4eiiKM MOXXHO U3MEHUTD CIIEAYIOLINN TApAMETP:

o Omnuusa IlepeHoc Tekcra BKIKOYEHA IO yMOJYaHUI0. OHa MO3BOJIAET
NEPEHOCUTh TEKCT BHYTPH SYEHKHU, TPEBBIIIAIONINNI €€ IHUPUHY, Ha
CJIEIYIOLLYIO CTPOKY, YBEIMUHMBAS BHICOTY CTPOKH U OCTaBJISISl IIUPUHY
CTOJIOLIA HEM3MEHHOM.
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Tabnuya

Tabnwuua - QonMMHHTENBHLIE NapaMEeTPBI x

LwpuHa rpasmy| ————————— - LLH-ETI'I'.‘IEI.HI-'ILI-

Auenra

LLenkanTe No CXEME MMM MCNB3YATE KHOMKM, 4Tobbl BoiSpaTs

AHULL W MPUMEHWTE K HUM BESPaHHEIA CTHME
Npanmuybl v don rpaniErTE o

MNonomxedwe TabnUU b HH

OGTeKaHWe TEKCTOM

ANETEPHATHEHLIA TEKCT

_|_

OoH TatnMus E
[ ox e

Bxiaaka I'panuusl 1 pOH CONEPKUT CHEAYIONMINE TAPAMETPHI:

[TapameTpsl rpaHuubl (ITUPUHA, IIBET U HAIMYKUE WIIM OTCYTCTBUE) - 3aalTe
IIMPUHY TPAHUII, BBIOEPUTE X I[BET M TO, KaK OHU JOJDKHBI OTOOpaKaThCsl B
TYEUKax.

IIpumeyanue: eciy BBl PEUINIIA CKPBITh TPAHUIIBI TAOIHUIIBI, HAJKaB

KHOIIKY '~ WJIM OTKJIFOYHMB BCE€ TPAHULIbI BPYUHYIO Ha CXEME, B IOKYMEHTE OHH
OyayT 0003HaYEeHBI TyHKTUPOM. UTOOBI OHU COBCEM UCYUE3JTH, HAKMUTE
3Hayok HemeuaTaemble cuMBOJIbI 1 - Ha BKIaAke I 1aBHast BepxHeil naHenu
WHCTPYMEHTOB U BbIOepuTe oniuio CKPbIThIe IPAHUIBI TAOJIMII.

®oH siueiiku - 1BET (oHA BHYTPH SUEUKU (OMIUS JOCTYIHA TOJIBKO B TOM
ClIyyae, €clid BbIJEJICHbI OJIHA WM OoJiee silueeK WM BbIOpaHa

onmus UHTEpBaIBI MEKAY AUelKkaMu Ha BKIaake Taoauna).

®oH Tadauumbl - BET (oHA TAOIUILI WK POHA IPOCTPAHCTBA MEKITY
syeKamMH B TOM cllydae, eciu BeiOpaHa omniust MHTepBaibl MekLy
AYedKaMHu Ha Bri1ajake Taoauna.
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Tabnwuua - QonMMHHTENBHLIE NapaMeTPBI x
Tabnuya Mo ropu3coHTanu
Aueiika BoipaBHWeaHwe OTHOCHTENEHO
Cresa w Mong “
r
PaHMyb! M thon Monosexue cnpaea oT
Nonowenne TaGNMLLI e owm Mons N

Mo eepTHEaNK
OGTeKaHHWe TEKCTOM

BoipaBHuBaHue CTHOCHTENEHD
ANETEPHATHEHEIR TEKCT Ceepxy v MonA e
Monoxexsue HiHE
. 516cm . Mons .
MapameTpbl

MepeMEeLLaTh C TEKCTOM ¥ PaspewmTs nepekpoiTHe

o[-

Bxnanka Ilosio:kenne Tadauibl 10CTyIIHA TOJIBKO B TOM Cllydae, €CJIM Ha
BKIIasike O0TeKkaHue TeKcToM BeiOpanHa omnmus [linaBawmas Tadauma. OTa BKIaaKa
COJIEPKUT CIIEIYIOIIHNE MapamMeTpPhI:

o [lapamerpsi paznena Ilo ropusoHTaNN BKIIOYAIOT B
ceOs1 BbIpaBHMBaHHUe Ta0IUIIBI (TI0 IEBOMY Kparo, 10 IIEHTPY, 110 IPABOMY
Kparo) OTHOCHTEIbHO TIOJISI, CTPAHUIIBI MJTU TEKCTA, a
TaK)Ke MOJI0sKeHHe TaOIUITBI CPaBa OT IOJIs, CTPAHHUIIBI HUIA TEKCTA.
o [lapamerpsl pa3nena Ilo BepTuKaJIN BKIIOYAIOT B
ceOs1 BBIpaBHMBaHUe Ta0IHIIBI (TI0 BEpXHEMY Kparo, 10 IIEHTPY, 110 HIKHEMY
Kparo) OTHOCHTEIbHO TIOJISI, CTPAHUIIBI MJTU TEKCTA, a
TaK)Ke MOJI0sKeHHe TaOIUIIbI HUKE T10JIsI, CTPAHUIIBI I TEKCTA.
o B paznene [TapameTrpbl MOXHO U3MEHUTH CIIEIYIOLIUE MAPAMETPHI:
o Ommus IlepeMemiaTh ¢ TEKCTOM OIpeeisaeT, OyIeT Ju Tabaua
nepeMeniaThCcsi BMECTE C TEKCTOM, B KOTOPBIM OHA BCTaBIICHA.
o Ommus PazpeminTs nepekpbITHE ONIPEACIACT, OYIyT JIN JBE TAOJIUIIBI
00BEIUHATHCS B OJJHY OOJIBIIIYIO TAOJIHITY WM TIEPEKPHIBATHCS, €CITU
MepeTaIuTh UX OJM3KO APYT K IPYTy HA CTPAHUIIE.
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Tabnuua - QonMMHHTENBHLIE NapaMeTPBI x

Tabnuya CTHNE 00TEKAHWA

Auenra E

MNpanuubl v groH

BrIpaEHHEBAHHE
MNonomxedwe TabnUU b

e 0 =

ANETEPHATHEHLIA TEKCT

OTeTyn cneea

-
Ocm

o[-

Bxiragka O0TexkaHue TEKCTOM COAEPKUT CIICIYIOIINE TapAMETPBL:

o Cruanb o0Tekanusi TekcToM - Berpoennas Tadauna uinu IlnaBarwmasn
Tadauua. Vcnone3yiite Hy)KHYIO OIIINIO, YTOOBI U3BMEHHUTH CIIOCO0
pa3MenieHus Ta0IUIbl OTHOCUTEIILHO TEKCTa: WM OHA OYJIET SBISATHCS YaCThIO
TekcTa (ecnu Bol BeiOpanu BapuanT "Berpoennas tabnuna'), WM TEKCT OyaeT
o0Tekath ee co Bcex cTopoH (eciu Brl BeiOpanu Bapuant "[lnaBaromas
Tabnuma").

« [Ilocne Toro, kak Bl BeIOepeTe CTHIIH OOTEKAaHUSI, MOXKHO 33/1aTh
JOTIOJTHUTENTBHBIC TTapaMeTPhl 00TEKaHUS KaK JJIsT BCTPOCHHBIX, TaK U JIJIS
[UIABAFOIIAX TAOIUILL

o [ns BcTpoeHnHo# Tabnuiibl Bel mokere
yKa3aTh BbIPABHUBAHUE TA0JHIIBI U OTCTYI CJieBa.

o Jns mmaBaromieit Tabauiibl Bel MokeTe ykazaTh paccTosiHUE 10
TeKCTA 1 MoJI0KeHne Ta0auibl Ha BKiIaake [los10:keHne TabInubI.
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Tabnuua - QonMMHHTENBHLIE NapaMeTPBI x
Tabnuya 3aronoBok
Auenra
OnucaHue

Mpanuubl v groH
MNonomxedwe TabnUU b

OGTeKaHWe TEKCTOM

ANETEpHATWBHOE TEKCTOBOE NPENCTABNEHWE HHEOPM LMK O

BM3Y anbHoMm ofbexTe, KoTopoe Gy OET 3a4MTLIBATLCA ANA NMIGIeH C
HapY LISHHAMM 3PEHHA UMK KOTHHTHBHLIMKM HApPYLLEHHMAMK, HTo0h
NOMOHbL MM TYHLWE NOHATD, KEKYD HHE DMUMo COgepHHT
HzoSpaweHHe, aeTodurypa, guarpaMmma wnn Tadnuua.

o[-

Bxiagka AjibTepHATHBHBIN TEKCT MO3BOJISET 33/1aTh 3arojioBok 1 Onucanue,
KOTOpBI€ OYyT 3a4UTHIBATHCS JJISI JIFOACH C HAPYIICHUSIMU 3pCHUS WU
KOTHUTUBHBIMHU HAPYIICHUSMHU, YTOOBI IOMOYb UM JIyUIIIC TTOHATH, KAKYIO
uHOOPMAITUIO COACPIKUT TabIHUIIA.

Ucnonb3oBaHue chopmyn B Tabnuuyax

BcraBka popmyJisl

Bbl MokeTe BBIMOIHATH IPOCThIE BEIUKCICHUS C JaHHBIMU B siYelKax TaOJIUIIbI C
nomotibio popmyit. J{is BcTaBku (HOpMYIIBI B sSTYEHKY TaOIHUITHL:

1. ycraHOBHTE Kypcop B siUeiike, rae TpeOyercs 0ToOpa3uTh pe3yJibTar,

2. Haxxmute KHOTKy /[o6aBuTHL hopmMyJ1y Ha TIpaBoil OOKOBOIT MaHeNH,

3. B oTkphIBieMcs: okHe HacTpoiiku ¢opMyJibl BBEAUTE HYKHYIO (OPMYITY B
nosie Popmy.ia.

HyxHyto (popMyiy MOKHO BBECTH BPYUHYIO, UCTIOJb3Ysl OOIIETTPUHSTHIC
MaTeMaTH4YecKue oneparopsl (+, -, *, /), Hanpumep, =A1*B2 wim ncronas3o0BaTh
BBITIAJIAlONINH ClTUCOK BeTaBUTHL PyHKIMIO, UYTOOBI BEIOPATH OJTHY U3
BCTpOeHHBIX GyHKIMH, Hanmpumep, =PRODUCT(AL,B2).
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HacTpo#ku dhopMynkl X

DopMyna
=

DopMaT uMcna

BoTaeuTe dyHELMED | | BCTaBMTh 3aknagky v
D | omens

4. BpyYHYIO 3aJ]aiiTe HY>KHbIE apryMEeHThI B CKoOKax B rosic @opmyJia. Eciu
byHK1Ms TpeOyeT HECKOJIBKO apryMEHTOB, UX HAJI0 BBOJUTH YEpe3 3arsTyIo.

5. HCHoJB3yHTe BHITAJAIONINI crincok dPopMaT YHcia, eciii Tpedyercs
0TOOPA3UTh PE3YNIBTAT B OMPEACICHHOM YHCIOBOM (hopMate,

6. maxwmure kHonky OK.

PesynbTar Oynier oroOpakeH B BEIOpaHHOU sUeHKe.

YToObl OTpeIaKTHPOBATh 100ABIECHHYIO (OPMYJTY, BBIIETUTE PE3YIIbTAT B TUEHKE U
HaXkmuTe HA KHOTIKY /lo6aBuTH opmy.ay Ha mpaBoii OOKOBOH MaHENH, BHECUTE
HY>kKHbIe n3MeHeHus B okHe Hactpoiiku ¢opmyabl u Haxmute kHonky OK.

Jlo0aBjieHHE CCHLIOK HA TYEHKHN

UT0oO0BI OBICTPO OOABUTH CCHUIKU Ha TUAMA30HbBI TYEEK, MOKHO HCITOIH30BaTh
CIIEIYIOIINE apTyMEHTBHI:

o ABOVE - cchutka Ha Bce STUCHUKHU B CTOJIOIE, PACIOIOKEHHBIE BBIIIIE
BBIJCJICHHON TYECHKHU

o LEFT - cchuika Ha Bce sSTYCHKH B CTPOKE, PACIIOJIOKEHHBIE CIEBa OT
BBIJICJICHHON STYECHKHU

« BELOW - ccpuika Ha Bce SiYEHKH B CTOJIOIIE, PACTIONIOKEHHBIC HUXKE
BBIJIEJIEHHON AYEHKU

o RIGHT - ccpuika Ha Bce STYCHKH B CTPOKE, PACIIOIOKEHHBIE CIIpaBa OT
BBIJIEJIEHHON AYEHKHU

DTH apryMeHThl MOKHO KCT0JIb30BaTh ¢ pyHKmsImMu AVERAGE, COUNT, MAX,
MIN, PRODUCT, SUM.
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Tarxoke MOYKHO BPYYHYIO BBOJIUTh CCHUIKU Ha OMPEACICHHYIO suekiky (Hampumep, Al)
WIN Hana3oH siueek (Hanpumep, Al:B3).

Hcnouab3oBanue 3aKJIaA0K

Ecau BbI ,Z[O6aBI/IJII/I KaKHUC-TO 3aKJIaAKW Ha OIIPCACIICHHLIC STYCHKHU B Ta6JII/IIIC, Inmpu
BBOJC (I)OpMy.TI MOKHO HCIIOJIB30BaTh 3TH 3aKJIaAKHW B KAYCCTBC apTyMCHTOB.

B oxae Hactpoiiku popmyJibl yCTaHOBHUTE KypCOp BHYTPH CKOOOK B TOJIE

BBOZa Dopmy.a, rae TpedyeTcs 100aBUTh apTyMEHT, U UCTIONIb3YWTEe BbIMa1al0IIui
cnucok BeraBuTh 3aKiaaaKy, 94ToObI BRIOpATh OJHY U3 paHee J00aBICHHBIX
3aKJIaJI0K.

OOHoBJIeHHME Pe3YyJbTATOB (POPMYJT

Ecnu BbI M3MEHIITN KaKUE-TO 3HAYCHHUS B TYCHKAX TaOJHIIbI, TOTPEOYETCsl BPYUHYIO
O0OHOBUTH pe3yNbTaThl POPMYI:

o YT0oOBI OOHOBUTH PE3YJILTAT OTACIBHON (POPMYJIBL, BBIICTUTE HYKHBIN
pe3ynbTar U HAKMUTE KiaBuily F9 win menkHuTe o pe3ypTaTy npaBoi
KHOITKOM MBIIIN U UCIIOJIB3YHTE MyHKT MeHI0 OOHOBUTH 10JIe.

o UYT0OBI OOHOBHUTH PE3yNILTATHI HECKOIBKUX (DOPMYJI, BEIACIUTE HYKHBIC STUCHKU
WJIA BCIO TaOMUIly ¥ HaXMUTE KiaBuiry F9.

Bcerpoennbie pyHKInu

MOHO UCITOIB30BATh CIEAYIOIINE CTAHAAPTHBIE MATEMAaTUYECKUE, CTATUCTUYECKUE
U JIOTUYEeCKUe (PyHKITHH:

Karteropus DyHKUIUA Onucanne Ipumep
OyHKIUS UCTIONB3YETCS IS =ABS(-10)
Matematrnueckue | ABS(X) HaXOKICHUS MOTYJIS Bo3zspara

(abcoiroTHOM Beau4uHbl) uncna. | et 10
OyHKIHS UCTIONIB3YETCS s
MIPOBEPKH, SBISETCS TN

BBEJICHHOE JIOTUYECKOE =AND(1>0
AND(logicall, |3HaueHHE HCTUHHBIM WM ,1>3)
Jlornueckue .
logical2, ...) noxxHeIM. OyHKIHS Bo3BpamaeT | Bo3Bparia

sHauenue 1 (MCTUHA), ecnu et 0
BCE apTYMEHTHI UMEIOT 3HAYCHHE
NCTHUHA.
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OyHKIUS aHATIU3UPYET =AVERA
AVERAGE(arg | > M py GE(4,10)
Cratuctuueckue . JMama30H JaHHBIX U BEIYUACTISCT
ument-list) BosBparia
CpeqHee 3HAUYCHHE.
er 7
@yHKIMSA UCIIONB3YETCS IS
[MOoJIcYEeTa KOJINYECTBA STUEEK B =COUNT(
COUNT (argum | BeIOpaHHOM JHama3oHe, Al:B3)
Cratuctuueckue .
ent-list) CoJieprKaliX yncia, 0e3 yaera | Bo3pama
MYCTBIX WM COACPIKAIIUX TEKCT | €T 6
sUYEeK.
OyHKIHS OIICHUBACT,
OIIpeIeIICHO JIM 3HAYCHUE B
suerke. OyHKIMsA Bo3Bpamaer I,
€CJIM 3HAYCHUE ONPEIEIIEHO U =DEFINE
Jloruueckue DEFINED() el
BBIUHCIsIETCS 0€3 OMMOOK, U D(Al)
Bo3Bpariaer 0, ecv 3HaUYCHUE HE
OIIPEICIICHO WJIM BBIYMCIIICTCS C
0(hHOKOH.
Oynkus Bo3BpaliaeT 3Hauenne | =FALSE
Jloruueckue FALSE() 0 (JIOXXb) u ne tpebyet BosBparia
apryMeHTa. er 0
OyHKIMs Bo3Bpamaer 3Hauenue | =FALSE
Jlornueckue FALSE() 0 (JIOXDb) u ne Tpedyer Bo3zspara
apryMeHTa. er 0
DyHKIUS UCTIOIB3YETCS TS
MIPOBEPKHU JIOTHUECKOTO SIF(3>1.1
IF(logical_test, | BeIpaxkeHHs 1 BO3BpAIlaeT OJTHO 0) Y
Jlornueckue value if true, |3HaucHHE, eCiH MPOBEPSIEMOE
- Bosspamia
value_if false) | ycioBue umeer 3HaueHue or 1
HNCTHHA, u n1pyroe, eciu OHO
nmeet 3Hauenne JIOXKD.
OyHKIHS aHATU3UPYET U =INT(2.5)
Matematuueckue | INT(X) BO3BpalllaeT IeNIYI0 YacTh BosBparia
3aJIaHHOT'O YHCIIA. eT 2
OYHKIMS UCTIONB3YETCS I =MAX(15,
MAX(numberl, JHKI M . 18,6)
CraTucTuueckue aHaJIM3a JUana3oHa JaHHBIX U
number2, ...) BosBparia
MOMCKA HauOOJIBIIIETO YHUCIIA.
er 18
OYHKIMS UCTIONB3YETCS IS =MIN(15,1
MIN(numberl, YHII Y ! 8,6)
Cratuctuueckue aHaJM3a quana3oHa JaHHBIX U
number2, ...) BosBparia
MOVMCKAa HAMMEHBIIIETO YHCIIA. or 6
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=MOD(6,3
OyHKIHS BO3BPAIIAET OCTATOK )
Marematuueckue | MOD(X, ) OT JICJICHUS YHCIIa Ha 3aIaHHBIHA
Bosspamia
TICITATETb.
et 0
@yHKIMSA UCIIONB3YETCS IS
MIPOBEPKH, SBJISACTCS JTU
BBEJICHHOE JIOTHYECKOE
3HAYEHUE UCTUHHBIM WIH =NOT(2<5
. J0xHBIM. DYHKIHMS BO3BpaIacT | )
Jlornueckue NOT (logical
(logical) 3Hauenue 1 (MCTHUHA), eciu Bo3sBpaia
apryMEHT UMEET 3HAUYCHUE er 0
JIOXb, u 0 (JIOXKDb), ecu
apryMeHT UMEET 3HAUYCHHE
NCTHUHA.
DyHKIUS UCTIOIB3YETCS IS
MIPOBEPKH, SBJISCTCS JIU
BBEJICHHOE JIOTHYECKOE =0OR(1>0,1
OR(logicall, 3HAYCHHE UCTUHHBIM WM >3)
Jlornueckue .
logical2, ...) noxHeiM. OYHKIHS Bo3BpamaeT | Bo3Bparia
snHauenue 0 (JIOXKDb), ecu Bce et |
apryMEHTHI HIMCIOT 3HAUYCHUE
JIOXKb.
@OyHKIMS IEPEMHOXKAET BCE =PRODUC
PRODUCT(arg | uncia B 3alaHHOM JTHana30He T(2,5)
Maremartnyeckue .
ument-list) STYECK M BO3BpaAIacT Bo3zspara
TIPOM3BENICHUE. . er 10
OyHKIHS OKPYTIISIET YUCIIO JI0 ~ROUND(
ROUND(X, YHKIWDL OKPY 10 12.251)
MaremaTrueckue ) 3aJIaHHOTO KOJIMYECTBA
num_digits) BosBparia
- JCCATHYHBIX Pa3psIOB.
er 2.3
OyHKIHS ONpeeNsieT 3HAK
gucna. Eciu gucio
MIOJIOKUTETBHOE, (PYHKITHSI =SIGN(-
BO3Bpaiaet 3HadeHne 1. Ecim 12
Marematuueckue | SIGN(X) patl )
YICIIO OTpUIIaTeIbHOe, GyHKIM | Bo3Bparia
BO3BpamiaeT 3Hauenue -1. Ecim | er -1
gucio paBHo 0, GyHKIIHS
BO3Bpamaet 3HaueHue 0.
DyHKIMS BO3BpAIAET PE3YIILTAT =SUM(5.3,
SUM(argument YHKIL palliacT pesy 2)
Marematuueckue | . CJIOKCHHSI BCEX YHCEN B
-list) BosBparia
BBIOpAaHHOM JMaITa30He ST4YEeK. er 10

106




&% P7-oouC

BcTtaBka nsobpaxeHuu

B pPE€AAKTOPC TOKYMCHTOB MOKHO BCTABJIATH B JOKYMCHT 1/1306pa>1<eHH;1 CaMbIX

nonyJsapHeIX (opmatoB. [ToamepkuBaroTCs clieayronme GopMarh
nzoopaxenuii: BMP, GIF, JPEG, JPG, PNG.

BcraBka uzo0paxkenust
Jlis BcTaBKU U300pakeHUs B TEKCT TIOKyMEHTA:

YCTAaHOBHUTE KypCoOp TaM, TJie TpeOYyeTCs MOMECTUTh N300paKeHHE,
MepenanTe Ha BKIAJIKY BeTraBka BepXHel MaHeIu HHCTPYMEHTOB,
HaKMHTE 3HAYOK HN300pakenune Ha BEpXHEW MaHEI HHCTPYMEHTOB,
JUTSL 3aTPY3KU U300paKEeHUs BBIOEPUTE OJHY U3 CJIETYIOUTUX OMIIUNA:
o mpu Beibope onuuu U3o00paxkenne u3 paiiia oTKpoeTcs: CTaHAAPTHOE
JTMAJI0roBO€ OKHO i BbIOOpa (haiisioB. Beibepure HyXHbIHN (hailin Ha
YKECTKOM JUCKE KOMIIBIOTEPA U HAKMUTE KHONIKY OTKPBITH

=l N

B owunatin-pedaxmope Bbl MOKeTE BBHIOPATh CPa3y HECKOIBKO
N300paKCHHIA.

o mpu Beibope onuuu U3oo0paxenne no URL oTkpoeTcst okHO, B KOTOPOM
Br1 MokeTe BBecTH BeO-aapec HYy>KHOTO U300paKeHUS, a 3aTEM HAKMUTE
kaonky OK

o Tmpu Beibope onuu U300paxkenne U3 XpaHWINIA OTKPOETCS
OoKHO BbIOpaTh HCTOYHMK JaHHBIX. BeiOepuTe n3o0paxeHue,
COXpaHEHHOE Ha BallleM MopTaye, u HaxmuTe kHonky OK

5. moclie Toro, Kak n3o0paxkenue OyaeT J00aBJICHO, MOKHO U3MEHUTH €ro pa3Mep,
CBOWCTBA U TOJIOKECHUE.

K I/I306pa)KeHI/IIO TAaKXKC MOXXHO I[O6aBI/ITB IIOAIINCH. I[J'ISI IMOJIy4UCHUA I[OHOJ'IHI’ITGJ'IBHOﬁ

I/IH(i)OpMaHI/II/I 0 pa60Te C IIOAITNCAMMU K I/1306pa)KeHI/IHM BbI MOXKECTC O6paTHTBC$I K 3TOU
CTaTbC.
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IlepemenieHue U U3MEHEHHE pa3Mepa N300pasKeHn

[fl |u-"l~'-'t‘-'nl.'w§<ﬂ-|-1-|«2-|-3-|-4-1-5-|-e?
T - = T e | T 0

" I

JInst u3MeHeHust pazMepa n300paxxeHus nepeTackuBanTe MajieHbKHE KBaIpaThl [,
PaCIoJIOKEHHBIE 10 €ro KpasiM. YToObI COXPAaHUTh UCXOIHBIE POTIOPIIUN
BBIOPAHHOTO M300pa)kKEeHUs MPU M3MEHEHUH pa3Mepa, yaepkuBaite kiasuiry Shift u
MEePETACKUBANTE OJIMH U3 YIIOBBIX 3HAYKOB.

I[J'If[ HU3MCHCHHA MCCTOIIOJIOKCHU A I/I306pa)KeHI/I$I I/ICHOJ'II)BYI\/JITG 3HA4YO0K % , KOTOpBIﬁ
MMOABJIACTCA ITOCJIC HABCACHUA KypCOpa MBIIIIKU HA I/I306pa)KCHI/I€. HepeTamHTe
I/I306pa)KGHI/I€ Ha HY’KHOC MCCTO, HC OTITyCKas KHOIIKY MBIIIIH.

[Tpu nepemeniennn n300pakeHUsT Ha YKPAHE MOSBIISFOTCS HAITPABJISIONTNE, KOTOPBIC
MTOMOTAOT TOYHO PACTIOJIOKUTHh OOBEKT Ha CTpaHHUIIE (€CITM BBIOPAH CTHIIb OOTEKaHUS,
OTJIMYHBIN OT cTuis "B Tekcte").

YT10o0bI MOBEPHYTH H300paKEHHE, HABSIUTE KYPCOP MBIIIK HA MAapKep MOBOPOTA = U
HIEPETAIIUTE €ro 110 YAaCOBOW CTPEIIKE WM POTUB YACOBOM CTpesKu. UTOOBI
OrpaHUYMTh YTOJI TOBOPOTA IIAaroM B 15 rpaiycoB, Mpu MOBOPAYNBAHUY YACPIKUBANTE
kiaBumry Shift.

IIpumeyaHue: CIIMCOK COYCTAHUI KJIABHUII, KOTOPHIC MOXKHO HCITOIb30BATh MTPH
paboTte ¢ 00beKTaMH, JOCTYTICH 3/1€Ch.
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N3meHeHne mapaMeTpoOB M300pasKeHusI

Pasmep
llupwuHa: 16.50 cy Bricota: 9.42 cm 1
PeancHbill pasmep
BB
Enucars
Ofpesars -
MoeopoT |:|
MopepHyTe HA 90° OTpasuTe
< [
=~ 7 & =
CTANE O0TEKAHKA u|]|]
Wi :
|
3amMeHMTE n3oSpaxeHHe -
[ ononHMTENBHBIE NAPaMETPbI

HekoTopsie mapameTpsl H300paxeHus] MOKHO U3MEHUTH C TIOMOIIBIO
BKiasiku [lapamerpsl u3o0paskeHus: Ha mpaBoii OOKOBOW nanenu. YToOwI ee
aKTUBUPOBATH, MICIKHUTE TI0 N300paXeHHIO U BhIOepUTE 3Ha4oK IlapameTpsbl
u300paxkenus E cripaBa. 31ech MOKHO M3MEHHTH CIIEAYIOIINE CBOMCTRA:

o Pa3mep - ucnomns3yercs, 4T00bI IPOCMOTPETH
tekyuyto lllupuny u Beicoty nzobpaxenus. [Ipu He00X0AUMOCTH MOYKHO
BOCCTAaHOBUTH pa3Mep M300pakeHHsl 110 yMOJIYaHHI0, HaxkaB KHONKy 1o
ymoauanuio. Knonka Bnmcathb mo3BossieT U3MEHHUTH pa3Mep U300pakeHus
TaKUM 00pa3oM, 4TOObI OHO 3aHUMAJIO BCE MMPOCTPAHCTBO MEXK/Y JIEBBIM U
MIPaBBIM TOJISIMU CTPAHUIIBI.

Knomnka O0pe3aTh ucnoisb3yercs, 4ToObl 00pe3ath noodpakenne. Haxmure
kHOTIKY O0pe3aTh, YTOOBI aKTHBHUPOBATH MapKePhl 00PE3KH, KOTOPHIE TTOSBATCS
B yTJlax W300paKeHus U B IIEHTPE KaXJA0W €ro CTOpOoHbI. BpyuHyro
nepeTacKuBaiTe MapKepsl, 4TOOBI 337aTh 001acTh 00pe3ku. Bbr MoxkeTe
HABECTH KYpCOp MBILIN Ha FPAHUILy 00J1acTH 00pe3KH, UTOOBI Kypcop

IPEeBpPATUIICS B 3HAUOK + , M MIEPETAIUTh 001acTh OOPE3KH.

o YrtoObI 00pe3aTh OJHY CTOPOHY, MIEPETALIUTE MAPKEP, PACTIOJIOKEHHBIN B
LEHTPE ITON CTOPOHBI.
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o YToOBI 0OJTHOBpEeMEHHO 00pe3aTh ABE CMEKHBIX CTOPOHBI, TIEPETAITUTE
OJIMH U3 YTJIOBBIX MapKEPOB.

o YT0oOBI paBHOMEPHO 00pe3aTh JBE MPOTHBOIIOJIOKHBIE CTOPOHBI
N300paXkeHMsI, yaepKuBaiTe Haxatol kiapuiry Ctrl mpu
IIepeTaCKMBAaHUH MapKepa B IIEHTPE OJHOM M3 3THX CTOPOH.

o UYToOBI paBHOMEPHO 00pe3aTh BCE CTOPOHBI N300pAKECHHMS, YIACPKUBANTE
Hakatoi kinauiry Ctrl mpu meperackuBanuu J1ir000TO YIIIOBOTO
Mapkepa.

Korma o6mactb 00pe3ku Oynet 3a/1ana, ene pa3 HaKMHUTE Ha
KHOTIKY O0pe3aTh, Uiy HAXKMUTE Ha KIaBUlly ESC, Wiu MIENTKHUTE MBIIIBIO 3a
npeaenaMu 061acTi 00pe3KH, 9TOOBI TPUMEHUTH U3MCHCHHS.

[Tocne Toro, kak 00sacTh OOpE3KU OyIET 3a7jaHa, TAKKE MOKHO HCIIOJIb30BaTh
onuuu O0pe3arTh, 3auBKa U BrimcaThb, JOCTYHBIE B BBITIAIAIOIIEM

MeHto Oope3atb. Haxmute kHonky O0pe3aTs elie pa3 v BIOEpUTE HYKHYIO
OIIIUIO:

o Ilpu BeiOOpe onmu O0pe3aTh n300pakeHNEe OyIeT 3aM0IHATh
ompeneneHHyo ¢popMy. Bbl MokeTe BEIOpaTh (PUTYPY U3 rajepeu,
KOTOpast OTKPHIBASTCS TP HABEACHUH YKa3aTelsl MBIIIN Ha
ornuuo Oope3ars o gpurype. Bol no-nipe’kHEMY MOXKETE UCIOJIb30BATh
onuy 3ajJuBKa 1 Bnucathb, 9To0OB HACTPOUTH, KaK N300pakeHre Oy IeT
COOTBETCTBOBATh (UType.

o [Ilpu BbIOOpE onuu 3ajMBKA IIEHTPAJIbHAS YACTh UCXOTHOTO
n300pakeHust OyIeT COXpaHEeHa U UCIOJIb30BaHA B KAUECTBE 3JIUBKU
BBIOpaHHOM 00J1aCTH 0OPE3KH, B TO BPEMSs KaK OCTaJIbHbIE YaCcTH
n300pakeHust OyAyT yIaneHbl.

o [Ilpu BbIOOpE onuu Brnmeats pazmep n3o0paxxeHus Oy1eT U3MEHEH,
YTOOBI OHO COOTBETCTBOBAJIO BHICOTE WJIH IIMPUHE 00JIACTH OOPE3KH.
Hukakue gacTu BCX0aHOTO H300pakeHUs He OyAyT yAalieHbl, HO BHYTPH
BBIOpAaHHOM 00JaCTH OOPE3KH MOTYT MOSBUTCS MTyCThI€ MPOCTPAHCTBA.

IHoBopoT - UCIOIB3YyETCsI, YTOOBI MOBEPHYTH U300pakeHue Ha 90 rpaaycoB mo
YacOBOM CTPEJKE WM MPOTUB YaCOBOW CTPEJIKH, a TAKKE YTOObI OTPA3UTh
M300paKeHHE CIIeBa HAMPaBO WK CBepXy BHU3. HaxkmuTe Ha OJJHY U3 KHOIOK:

o 4TOOBI MOBEPHYTH M300paxkeHue Ha 90 rpaaycoB MPOTUB YACOBOI
CTpPEJIKU

o r* 9T0OBI MOBEPHYTH N300pakeHue Ha 90 rpamycoB MO YACOBOM CTPEIKE

o\ 9TOOBI OTpa3uTH H300paXKEHUE M0 TOPU3OHTANIH (CIEBA HAITPABO)

o S 4TOOBI OTPA3UTH U300PAKEHUE [0 BEPTUKAIIM (CBEPXY BHU3)

CTiiib 00TeKaHUs - UCTIONB3YETCs, YTOOBI BRIOPATh OJIUH U3 TOCTYITHBIX
CTUJICH 00TEeKaHUs TEKCTOM - B TEKCTE, BOKPYT PaMKH, 110 KOHTYPY, CKBO3HOE,
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CBEpXY U CHU3Y, MEpe]l TEKCTOM, 32 TEKCTOM (JIJIs MOTyYEHUS JOMOTHUTEIIbHON
uH(OpPMAITUU CMOTPUTE OTIMCAHUE JIOTIOJTHUTEILHBIX ITApaMETPOB HIKE).

o 3aMeHUTH U300paKeHHUe - UCIIOJIb3YETCs, YTOOBI 3aMEHUTDH TEKYIIEe
n3o0pakenue, 3arpy3us apyroe U3 ¢aiina, U3 xpanuauma wm Mo URL.

HexoTtopsie 13 3TuX onuuii MOKHO TaKKE HAUTU B KOHTEKCTHOM MeHI0. MeHto
COIEPKUT CIICAYIOLIUE ITYHKTHI:

« BpIpe3aTs, KONUPOBATH, BCTABUTH - CTAHIAPTHBIE OIIUU, KOTOPHIE
WCMOJIB3YIOTCSA [T BBIPE3aHUS WA KOITMPOBAHUS BBIAEIEHHOTO
TEeKCTa/00BEKTa U BCTABKU PaHEe BBIPE3AHHOTO/CKOTTMPOBAHHOTO (pparmeHTa
TEKCTa WU 00BEKTa B TO MECTO, T/I€ HAXOJIUTCS Kypcop.

o Ilopsigok - UCTIOIB3YETCS, YTOOBI BHIHECTH BEIOPAHHOE N300paKCHHE Ha
MEpEIHUH TIJIaH, IEPEMECTUTh HA 3aTHUM TJIaH, IEPEHECTH BIEPE WM HA3a/l, a
TaK)Ke CTPYIIUPOBATh WM PA3TPYIIUPOBATH U300PAKEHUS JIJIs1 BBITIOTHEHUS
oTepalnii HaJl HECKOJIBKUMHU U3 HUX cpa3zy. [logpoOHee o0 pacnoyiokeHun
00BEKTOB B OIPEACIICHHOM MOPAJIKE PACCKA3bIBAETCS HA ATOU CTpaHUIIE.

o BbIpaBHMBaHUe - UCIIOJIB3YETCsI, YTOOBI BEIPOBHATH U300paKEHUE MO JICBOMY
Kparo, I10 LIEHTPY, [10 PaBOMY Kparo, I10 BEPXHEMY Kparo, I10 CEpEeAUHE, 110
HIKHEMY Kpato. [lopoOHee 0 BhipaBHUBAaHUU OOBEKTOB PACCKA3bIBACTCS
Ha 3TOM CTpaHUIIE.

o CTHiIb 00TEKAHUSA - UCIIONB3YETCS, YTOOBI BEIOPATH OJWH U3 JOCTYITHBIX
cTujel 00TEeKaHUsI TEKCTOM - B TEKCTE, BOKPYT PaMKH, IO KOHTYPY, CKBO3HOE,
CBEPXY U CHU3Y, NEPE] TEKCTOM, 32 TEKCTOM - UJIU JIJI1 U3MEHEHHUS TPAHULIBI
ob6tekanus. Onius U3MeHUTh rpaHuIly 00TeKAHUS TOCTYITHA TOJIHKO B TOM
cllyyae, eclid BbIOpaH CTUIIb 00TEeKaHUsl, OTJIMYHbBINA OT cTuiis "B Tekcre'.
UToOBbI MPOU3BOJILHO U3MEHUTH TPAHUILY, TIEPETACKUBANTE TOUKHU TPAHULIBI
obtekanusi. YToOBI CO37aTh HOBYIO TOUKY TPAHUIIbI OOTEKAHUS, IETKHUTE B
J1000M MECTe Ha KPacHOW JIMHUU U MEPETaITUTE €€ B HY>KHYIO

nosuiio. | Tl

o IloBopor - ucnosib3zyetcs, 4ToObI MOBEPHYTH M300paxkeHue Ha 90 rpaycoB 1o
YaCOBOM CTPEJIKE WJIH MPOTUB YaCOBOW CTPEIIKH, a TAKKE YTOOBI OTPA3HThH
nU300pakeHHe CIeBa HAIPaBO UM CBEPXY BHU3.

o OO0pe3arsp - UCMIONB3YETCS, UTOOBI TPUMEHUTH OJIMH U3 BAPUAHTOB
obpesku: O0pe3arthb, 3anuBka i Bnucars. BeidGepure U3 noaMeH:o
nyHKT O0pe3aTh, 3aTeM MepeTaIIUTe MapKephbl 0OpPE3KH, YTOOHI 33/1aTh 00JIaCTh
00pe3Ku, 1 HAKMHUTE Ha OJIHY U3 OTUX TPEX OIIIMKA B MIOJMEHIO €IIie Pa3, 9TOObI
MPUMEHUTH U3MECHEHHUSI.

o PeanbHblil pazmep - UCIIOIB3YETCA I CMEHBI TEKYLIETO pa3Mepa
M300paKEeHUS Ha peabHBIA pa3Mep.

o 3aMeHUTH U300paskeHHUe - UCIIOJIb3YETCsI, YTOObI 3aMEHUTDH TEKYIIEe
n3o0pakenue, 3arpy3us apyroe U3 ¢aiina unu [o URL.
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o JlomosHUTEIbHBIEC apaMeTPhI H300paKeHMs - UCIIOJb3YETCs Ul BBI30BA
okHa 'M300pakeHue - TOMOTHUTEIbHBIEC TapaMETPHI'.

Janueka

Bes sanuexM “ 1
KoHTyp EH
TonwwWHa UeeT

Ees koHTypa  ~ / e &
Tun

HameHHTL asTogmUrypy r'.;:;. kS

OTofpa#aTe TEHE |:|[|[|

Koraa n3obpaxenue BbIieNIeHO, CTIpaBa Takke TOCTyIeH 3Ha4ok IlapaMeTpsl
¢urypsi [©©. MOXXHO MIETKHYTH I10 HEMY, YTOOBI OTKPBITH BKIIaAKy IlapaMeTpsl
(¢urypbl Ha TIpaBoii OOKOBOU IMAHEN U HACTPOUTD THII, TOJIIUHY 1

1BeT KoHTYpoB Qurypsl, a Takke U3MEHUTH THI (UTYPHI, BEIOpaB Ipyryio Gurypy B
MeHi0 U3MeHUTH aBTOGUTYpY. PopMa N300pakeHUS N3MEHHUTCS COOTBETCTBYIOIIMM
obpazom.

Ha Bxnagke Ilapamerpsbl purypbl Takke MOKHO UCIIOJIb30BATh
oo OToOpaxKaTh TeHb, YTOOBI T00ABUTH TEHb K H300PaKEHIO.

HN3MeHeHMEe TOMOJHUTEIbHBIX nmapamMeTpoB 1/1306[)39[(6}[]/15[

UT0OBI UI3MEHUTH JOTIOJTHUTEIbHBIC TTAPAMETPHI U300PAKEHUS, IEIKHUTE TI0O HEMY
IPaBOM KHOTIKOM MBIIIU U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

yHKT JlomoTHuTeIbHbIE TapaMeTpbl u300paskeHusi. mu HaxxmuTe

cchUTKy JlomoTHUTEIbHBIE MapaMeTPhI Ha MTpaBoii 60koBoM maHeau. OTKpoeTcs
OKHO CBOMCTB U300paKEHUS:
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Mzo0pakeHne - JONONHUTENLHLIE NapaMeTpLl X

Pazmep LWnprHa BeicoTa
467. 73 nT : E 273.07 n : Mo ymomdanmio
MoeopoT
OBTeKaHHWe TEKCTOM
NonoxeHue
AnNETEpHATHEHLIA TEKCT

o -

Bxutanka Pazmep conep:KuT ciaeayroimme napamMmeTpsl:

o IIupuna u BeicoTa - HCNOAB3YHTE ATH ONMUKHU, YTOOBI U3MEHUTH IIUPUHY
W/Wu BBICOTY M300paxkeHus. Ecnm Haxkata kHonika COXpaHATH
NPONOPUHHU & (B ITOM CIIydae OHA BBITJIAIUT TaK: E), IIMpYHA U BBICOTA
OyAyT U3MEHEHBI TPOMOPLIUOHAIEHO, COXPAHSISI HICXOITHOE COOTHOIIICHUE
CTOPOH n300paxeHus. YToObl BOCCTAaHOBUTH peabHBIN pa3Mep J00aBICHHOTO
M300paKeHHsI, HAKMHUTE KHOTIKY PeasibHbIil pa3mep.
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WaodpameHue - QONONHWTENLHLIE NMAPAMETDLI x
Pazmep ¥ 0° :
MNoeopoT
0 e Te OTpaxeHo |:| Mo ropywsoHTanM
[] Mo eeprurana
NonoxeHue
AnNETEpHATHEHLIA TEKCT

o -

Bxknanka HOBOpOT COICPIKUT CICAYIOIINC IMapaMCTPbI:

¥YroJ - ucronb3yiTe 3Ty OMIHKI0, YTOOBI TOBEPHYTHh N300paKEHUE HA TOUYHO
3aJlaHHbIN yroy. Beenure B oJie Hy)KHOE 3HAYEHUE B IPAyCcax WUIU
CKOPPEKTUPYWTE €r0, UCIOJIb3YS CTPEIKHU CIIPaBa.

OrpaxeHo - oTMeThTe Tanoukoit oniuio [1o ropuzoHTa U, YTOOB! OTPA3UTH
MN300pakeHHe MO0 TOPU30HTANHN (CJIeBa HANIPABO), UM OTMETHTE TATOYKOM
oo Ilo BepTuKadn, 4TOOBI OTPA3UTh U300paKEHUE 110 BEPTUKAIIU (CBEPXY
BHU3).
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Wzo0pamkeHue - JONONMHWTENLHEIE MAPAMETDLI x
Pazmep CTune obTEKaHKA
MoeopoTt - " m ;IH =
MonoweHne " E _;E:
ANbTEpPHATHEHBIA TERCT

PaccroRHme OO TEKCTa

Ceepxy Cnega

OnT : 9.07 nt :
CHMzy Cnpaea

Ont : 907 nT :

o -

Bxknanka O0TexaHne TEKCTOM COACPIKUT CIICAYIOIIUC ITapaMCTPhI:

CTuiib 00TeKaHMA - UCTIONB3YHTE 3Ty OMIUIO, YTOOBI H3MEHUTH CIIOCO0
pa3MenIeHnust n300pakKeHUsT OTHOCUTEIBLHO TEKCTA: VI OHO OyJIET SBIIATHCS
94acThIO TEKCTa (ecu BbIOpaH cTuiib o0Tekanus "B texcte") uimu TekcT Oyner
00TeKaTh €ro CO BCEX CTOPOH (€CIIM BIOPaH OJJMH M3 OCTaJIbHBIX CTHIIEH).

S ‘ B TekcTe - n300pajkeHNEe CUUTACTCS YaCThIO TEKCTA, KaK
OTJICTBHBIN CUMBOJI, IIOATOMY TPH MEPEMEIICHUH TEKCTa N300pakeHne

TOXKE IepeMelaercs. B 9Tom citydae mapaMmerpsl pacioIOKEHUs
HEJIOCTYTIHBI.

O

Ecnu BeIOpaH ouH U3 CIEAYIOMUX CTUIICH, N300paKeHHEe MOKHO
nepeMeniaTh He3aBUCHUMO OT TeKCTa M TOYHO 33J1aBaTh MOJIOKEHHE
M300pakKeHUs Ha CTPAHUIIE:
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Boxpyr pamku - TeKCT 00TEKaeT NMPSIMOYTOIbHYIO PAMKY,
KOTOpast OKpy>kKaeT U300paxkeHue.

I1o KOHTYPY - TEKCT 00TEKACT pealIbHbIC KOHTYPHI H300paKCHUS.

LIES

CKBO3HOe - TEKCT 00TEKaeT BOKPYT KOHTYPOB H300paKeHUS 1
3aMoHsIeT He3aMKHYTOE CBOOOTHOE MECTO BHYTPH HEro. YToOkI 3TOT
3¢ (deKT MposBHUIICSA, UCTIONB3YHTE oniuio U3MeHUuTh rpaHnuny
00TeKaHMs U3 KOHTEKCTHOIO MEHIO.

x

CBepxy H CHHU3Y - TCKCT HAXOAUTCA TOJIBKO BBIIIC 1 HHUXKC
AXKXCHHA.

l'[epezl TEKCTOM - I/I306pa}KeHI/Ie IICPCKPBIBACT TCKCT.

=
w
‘

3a TEKCTOM - TEKCT IICPCKPBIBACT I/1306pa}KeHI/Ie.

[Tpu BEIOOPE CTHIIT OOTEKAHUS BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE WJIH CBEPXY H
CHHM3Y MOYKHO 33J]aTh JIONIOJHUTENBHBIE TAPAMETPHI - PACCTOSIHUE /10 TEKCTA CO BCEX
CTOpOH (CBEpPXY, CHU3Y, CJIEBA, CIIPABA).
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WaodpameHue - QONONHWTENLHLIE NMAPAMETDLI x

Pasmep Mo ropusoHTaNK

BripaEHHEaHWE OTHOCHTENEHO
Noeopot Cnesa - CumECNa -
ObTekaHWe TEKCTOM MonoxeHwe CNpaga ot

L] ont . Cronbua .

OTHOCHTENEHOE NONOKEHWE OTHOCHTENEHD

AnNETEpHATHEHLIA TEKCT 0 % : CTpaHuub v

Mo eepTHEanNK

BrIp3aEHHEaHWE OTHOCHTENEHO
Crepxy v Abzaua -
MonoxeHwe HIGHE

[ ont AB3aua -

i

CTHOCHMTENBHDE MONEEEHWE OTHOCHMTENLHO

o

0% CTpaHuuL w

i

MapameTpbl
v MNepemelaTs ¢ TEKCTOM v PaszpelwmTe neperpaTe

o -

Bxnanka IloJsioskeHune q0OCTyIHA TOJIBKO B TOM CiIydae, €Clid BBIOpaH CTUIIb
o0TekaHus, OTINYHBIN OoT cTrus "B Tekcre". Bkiaaka comepKuT Cieayromnme
rapaMeTphl, KOTOPhIE Pa3INYaloTCsl B 3aBUCHMOCTH OT BRIOPAHHOTO CTHUISI OOTEKAHUS:

o B paznene Ilo ropusonTam MOXHO BEIOPATh OJIMH U3 CICAYIOMINX TPEX
CIOCO0OOB TIO3UITMOHUPOBAHUS N300pAKEHUS:

o BblpaBHUBaHMe (110 IEBOMY Kparo, MO LEHTPY, M0 TPaBOMY
Kpar) OTHOCHTEJIbHO CUMBOJIa, CTOJIOIA, JICBOTO TIOJISA, TIOJISI, CTPAHUIIBI
WJIU TIPaBOTo MOJI,

o AobcomotHoe IlotoxkeHune, onpeaesieMoe B aOCOMIOTHBIX SIMHUIAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCHMOCTH OT TOT0, KaKOMH
rapaMeTp yKa3aH Ha Bkiaake Mdau -> JomosHuTE IbHBbIE
napaMeTpbl...), CIpaBa 0T CUMBOJIA, CTOJIOIIA, JIEBOTO ITOJIS, TTOJIS,
CTpaHULIbl WU IIPABOTO MO,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEICIIIEMOE B
IIPOIIEHTAX, OTHOCUTEJIBHO JIEBOT'O TOJIS, MOJIS, CTPAHULIBI WJIM IIPAaBOTO
TIOJISL.

o B pazzgene 1o BepTHKaIM MOKHO BbIOpATh OJIMH U3 CIEIYIONINX TPEX
CIIOCOOOB MO3UIIMOHUPOBAHUS U300pAKEHUS:
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o BblpaBHHUBaHMe (110 BEpXHEMY Kpalo, 110 IEHTPY, MO0 HIKHEMY
Kparo) OTHOCHUTEJIBLHO CTPOKH, TI0JISI, HIDKHETO IT0JIs, a03alia, CTpaHUIIbI
WJIU BEPXHETO MOJIs,

o AobcomoTtHoe IlorokeHne, onpeaesieMoe B aOCOMIOTHRIX €IMHHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMeTp yKa3aH Ha BKiaake daui -> JomogHuTebHbIE
napaMeTpbl...), HHKe CTPOKH, ITOJIsI, HUYKHETO ITOJIs, a03aIria, CTPaHHIIbI
WJIU BEPXHETO MOJIs,

o OTHocHUTe/IbHOE NOJIOKeHHE, OTIPENICIIIEMOE B
MPOLICHTaX, OTHOCUTEJIbHO T0JIs, HUYKHETO IO0JIs1, CTPAHUIIBI WITN
BEPXHETO MOJIA.

o Omuus Ilepemenmiatsb ¢ TEKCTOM OIpeeseT, OyIeT 1 n300paxeHue
MEPEMEIIATHCS BMECTE C TEKCTOM, K KOTOPOMY OHO MPHUBSI3aHO.

o Omnmusa Pa3zpemuTs nepexkpbITHE ONIpEEsieT, OyayT JU IEPEKPhIBATHCS ABA
N300paKEHUSI, €CITU TIEPETANMUTh WX OJM3KO IPYT K APYTY HA CTPAHHMIIC.

HEOﬁFH}I{EHHE - AONONMHUTENEHLIE MApPAMETPRI *
Pazmep Jaronoeok
MosopoT
Onucanue
ODTekaHWe TEKCTOM
MonoweHue

ANETEPHATHBHOE TEKCTOEDE NPEACTAENEHHE MHPOpPMaLIAM O
BMZYanbHOM ofberTe, KoTopoe GyYQeT sa4MTLIBATECA ANA Mogen
C HAPYLLIEHWAMMK ZPEHNA WA KOTHMTMEHBLIMW HAPYLUEHHAMM,
YTOOH NOMOYE WM MYYLUE NOHATE, KAKYD KHDODMALMID COOEepAMT
wsobpaxeHwe, asTodurypa, QMarpaMma und TabnKua.

ECEE o

Bxitaaka AsbTepHATUBHBINA TEKCT MO3BOJISIET 33/1aTh 3aroJioBOK 1 Onucanue,
KOTOpBI€ OyyT 3a4UTHIBATHCS JJISI JIFOACH C HAPYILICHUSIMU 3pEHUS WU
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KOTHUTHBHBIMH HapYIICHUSMH, YTOOBI IOMOYb UM JIy4IE MOHSITh, KaKyIO
UHGOPMAITHIO COJIEPIKUT U300paKEHHE.

BcTaBka aBTOhUryp

BcraBka aBTodurypsl

Jliisa noGaBieHust aBTOQUTYPHI B JOKYMEHT:

1.
2.

o o b

[epeuIuTe Ha BKH&HKF‘BCTaBKa BEPXHEH NAHEJIM UHCTPYMEHTOB,

IEJIKHHUTE 0 3HauKy - ®urypa Ha BepXHei MaHeld HHCTPYMEHTOB,
BBEIOCPUTE OJTHY U3 JOCTYITHBIX rpyri aBToduryp: [lociaeanune
HCI0JIb30BaHHbIe, OcHOBHBbIE (Urypnl, PurypHbie

crpesaku, MatemaTnyeckue 3Haku, Cxembl, 3Be3/1bl U

JeHTbl, Boinocku, Knonku, Illpsamoyroabunku, JInnmm,

HICJIKHUTE TI0 HY>KHOU aBTO(UType BHYTPH BRIOPAHHOM IPYIIIIHI,
YCTaHOBUTE Kypcop TaM, I/ie TpeOyeTcs MOMECTUTh aBTO(UTYPY,

MOCJIe TOTO, Kak aBTourypa Oyaer nodaBiieHa, MOKHO U3MEHHUTH €€ pa3mep,
MECTOIOJIOKEHUE U CBOMCTBA.

IIpumeyanue: 9T00b JOOABUTH HAITUCH BHYTPH (PUTYPBI, YOSIUTECH, YTO
¢durypa Ha cTpaHUIlE BBIJICTICHA, U HAUMHANTE 1MeyaTaTh TeKCT. TeKcT,
N00aBICHHBIN TAKUM CTIOCOO0M, CTAHOBHUTCS YaCThIO aBTOPHUTYPHI (TTpH
NEepEeMEIEHUH WU TIOBOPOTE aBTO(MUTYPBI TEKCT OYJET MepeMEIaThCs WiIH
MOBOPAYMBATHCSA BMECTE C HEM).

K aBrodurype Takxe MOKHO 100aBUTh MOANUCH. J{JIs1 OTyUYEHHs! TOTOIHUTEIbHOM
uHpopMaIuu o0 paboTe ¢ MOAMUCAMU K aBTOPUTYPaM BBl MOXKETE 0OPaTUTHCS K ITOU
CTaThbe.

Ilepemenrenue u U3MeHeHne pazmMepa aBTopuryp

Jl1is n3MeHeHus pazmepa aBTOQUTypbl IepeTacKuBaiTe MaJleHbKHE KBaJApaThI [,
pacrnojoKeHHbIE IO KpasiM aBTOPUTYpbl. UTOOBI COXpPAHUTh UCXOAHBIE MPOTOPIINH
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BBIOpPAHHOM aBTO(GUTYPBI TIPU U3MEHEHUH pa3Mepa, yaepkuBaite kinasuiry Shift u
IIepETAaCKUBAMTE OJJUH U3 YIIOBBIX 3HAYKOB.

[Ipn u3mMeHeHnn HEKOTOPBIX (QUTYP, HATPUMED, PUTYPHBIX CTPEIOK MIIM BHIHOCOK,
TaK)Ke JIOCTYIIEH JKENThI 3Ha4OK B opMme pomOa ¢. OH N03BOJISIET U3MEHSATh
OTJIeNIbHBIE TapaMeTpbl (POPMBI, HAIPUMED, JUIMHY YKa3aTes CTPEIIKH.

J11st M3MEHEHUsT MECTOTIONIO0KEHUS aBTO(UTYPBI HCIIONIb3YHTE 3HAYOK G%D, KOTOPBIit
HOSIBIISIETCS TTOCTIe HaBEJCHUS Kypcopa MbIIIU Ha aBrodurypy. Ileperammute
aBTO(UTYpY Ha HY>)KHOE MECTO, HE OTITyCKasi KHOMKY MbIH. [Ipu nepememennu
aBTO(UTYPHI HAa SKpaHE TOSBISIOTCS HAPABIISAIONINE, KOTOPhIE TOMOTAIOT TOYHO
PAacIONIOKUTh OOBEKT Ha CTPAHUIIE (€CIIN BBIOpaH CTUIIb OOTEKaHUs, OTIIMYHBIA OT
ctunst "B Texcte"). UToOBI epeMeniats aBTOGUTypy C IIaroM B OJJUH MMUKCEIb,
ynepkuBaiite kinasuiry Ctrl u ncnonp3yiite CTpesiku Ha KiiaBuatype. UToOb
nepeMeIaTh aBTOUrypy CTPOTO 110 TOPU3OHTAIIH/BEPTHKAIN U TPESIOTBPATHTD €€
CMEIIIEHHE B NIEPIICHIUKYIIIPHOM HaIpaBJICHUH, ITPH NIEPETACKUBAHKUH yICPKUBANTE
kiasuiry Shift.

Yro6bl IOBEPHYTH aBTOPUTYPY, HABEAUTE KypCOP MBIIIH Ha MapKep MOBOPOTa 2 1
HIePETAIUTE €ro 0 YaCOBOM CTPEIIKE WM MPOTHUB YaCOBOU CTPENIKH. UTOOBI
OTPaHUYUTH YTOJI TOBOPOTA IIAroM B 15 rpaaycoB, Ipy MOBOPAYNBAHUY YACPKUBANUTE
kiasuiry Shift.

IpuMevaHue: CIUCOK COYCTAHUN KIIABHUII, KOTOPHIE MOKHO MCIIOIb30BaTh MPH
pabote ¢ 00beKTaMH, TOCTYIICH 3/1€Ch.

HN3menenue napaMeTpoB aBTO(PUTYpHI

UTO0OBI BRIPOBHSATH WJIM PACIIOIOKUTH aBTO(UTYPHI B OTIPEIEICHHOM MOPSIZIKE,
VCTIOJIb3YUTE KOHTEKCTHOE MeHI0. MEHIO COIEPKUT CIEAYIOIINE TyHKThI:

« Bbipe3aTh, KONMPOBATH, BCTABUTD - CTAHIAPTHBIC ONIUU, KOTOPBIE
WCIIOJIB3YIOTCS JJIS1 BBIPE3aHUS WU KOMTUPOBAHUS BBIJEICHHOTO
TEKCTa/00BEKTa U BCTABKU PaHEe BBIPE3aHHOTO/CKOMTMPOBAHHOTO (pparmeHTa
TEKCTa WM 00BEKTa B TO MECTO, II€ HAXOAUTCS KypCop.

o Hamneuarathb BblJIeJIEHHOE - UCIIOJIb3YETCS JIJIsl IEYaTH TOJIbKO BhIOpPAHHOMN
YacTH JIOKYMEHTA.

o IlpunsaTh / OTKJIOHUTH U3MEHEHMS - UCTIOJIB3YETCS JUIsl IPUHSITHUS WU
OTKJIOHEHHUSI OTCICKMBAEMbIX U3MEHEHUH B 00IIIEM JOKYMEHTE.

o H3MeHUuTH TOUYKH - UCIIOJIb3YETCS JIJISl peIaKTUPOBaHUS (POPMBI WU
W3MEHEHUS! KPUBU3HBI aBTOPUTYPHI.
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1. YtoObl aKTUBUPOBATH PEJAKTUPYEMbIE ONIOPHBIE TOUKU (DUTYDHI,
MICJIKHUTE TI0 (pUType MpaBoii KHOMKOW MBIIIHA U B KOHTEKCTHOM MEHIO
BbIOepUTE MyHKT U3MeHUTh TOUKH. UepHbIe KBAAPATHI, KOTOPHIC
CTaAHOBSITCSI aKTUBHBIMU, — 3TO TOUYKH, I'JI€ BCTPEUAIOTCS JBE JIUHUU, a
KpacHas JuHUS ouepunBaeT ¢purypy. lllenkauTe u meperamure KBaapar,
YTOOBI H3MEHUTD TOJIOKEHUE TOUYKH U U3MEHUTH KOHTYP (DUTYPHI.

2. Tlocne cnBura onopHO#M TOYKH (PUTYPHI, TIOSIBATCS IBE CHHUE JIMHUH C
OebIMU KBaJipaTaMHu Ha KOHIaX. DTO KpuBbIe be3ne, KoTophie
MO3BOJIAIOT CO3/1aBaTh KPUBYIO U U3MEHATH €€ 3HAYCHHUE.

3. Iloka OIIOPHBIC TOUYKH AKTHUBHbI, BBl MOKCTC I[OGEIBJ'ISITL " YAAJATDh UX.

Y1061 1002aBUTH TOUKY K urype, yaepxusaiire Ctrl u menkaure
MECTO, TI€ Bbl XOTUTE JOOABUTH OMOPHYIO TOUKY.

YTo0bI yIaauTh TOUKY, yaepxuBaiite Ctrl u menkaute no HeHyXHOM
TOYKE.

IMopsaok - ucnonb3yeTcs, YTOObl BHIHECTH BRIOPAHHYIO aBTOMUTYPY HA
MepEIHUN TIJIaH, IEPEMECTUTh HA 3aIHUM TJIaH, IEPEHECTH BIEPE W HA3a/l, a
TaKke CrpyIIUPOBATh WK PAa3rPyNIUPOBATH aBTOMUTYPHI IS BEITIOJTHEHUS
omnepaluii HaJl HeCKOJIbKMMHU U3 HUX cpa3zy. [loapoOHee o pacmoyioxkeHuu
00BEKTOB B OIPEACIICHHOM TOPSJIKE PACCKAa3bIBAETCS HA ATOW CTPAHUIIE.
BripaBHUBaHUeE - UCIIOJIB3YETCS, YTOOBI BRIPOBHATH (DUTYPY 1O JIEBOMY Kparo,
10 LEHTPY, O MPABOMY Kparo, 10 BEPXHEMY Kparo, M0 CEPEANHE, IO HUKHEMY
kpato. [ToapoOHee 0 BeIpaBHUBAaHUN OOBEKTOB PACCKA3bIBACTCS HA ITOU
CTpAHHUIIE.

CTHib 00TEeKaAHUS - HCTIOJIB3YETCs, YTOOBI BEIOPATh OJIMH U3 JOCTYITHBIX
cTUJIeH 00TEKaHHUS TEKCTOM - B TEKCTE, BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE,
CBEPXY U CHU3Y, IEPEl TEKCTOM, 32 TEKCTOM - WJIU JIJISI U3SMEHEHHUS TPAHUIIBI
obtexanms. Oniysgs U3MeHUTh TpaHuIly 00TeKaHHUsI TOCTYITHA TOJBKO B TOM
ClIy4ae, €CJId BBIOpaH CTUIIb 00TEeKaHUs, OTIUYHBINA OT cTuiis "'B Tekcre'.
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YTo0OBI IPOU3BOJIBHO U3MEHUTD I'PAHUILY, IICPETACKUBANTE TOUKU I'PAHUIIBI
obrexanus. YToObI cO3aTh HOBYIO TOUKY IPAHMIIBI OOTEKAHUS, IICIKHUTE B
JAF000M MECTE Ha KPAaCHOM JTHHHUM M IIEPETAIIUTE €€ B HYKHYIO
..H‘"""'HHE

[MO3ULIMIO. |

« IloBopor - ucmonb3yercs, 4ToObl MOBEPHYTH GUrypy Ha 90 rpaaycos 1o
YaCOBOM CTPEJIKE WM IPOTUB YaCOBOM CTPEIIKH, a TAKXKE YTOOBI OTPA3HUTh
burypy cieBa HalpaBoO WM CBEPXY BHU3.

o JlomosHuTebHBIC MapaMeTpPbl GUIyPbI - UCIIOJIB3YETCA JIJIS1 BBI30BA OKHA
'@urypa - JOMOJHUTEIbHBIC TAPAMETPHI .

Hexkotopsie napameTpbl aBTOQUTYPBI MOXKHO U3MEHHUTD C TIOMOIIBIO
Bk [lapamerpsl purypsl Ha ipaBoit 00K0BOH aHemn. YToOwI ee
aKTHUBUPOBATH, MEIKHUTE TI0 purype u BeiOepuTe 3Ha4oK [lapaMeTpsbl
¢urypsl 'O cripasa. 31ech MOKHO U3MEHHTH CJIEIYIOIIME CBONCTBA:

o 3ajmMBKa - UCTOJIB3YHUTE ATOT pa3fie, YTOObI BRIOpATh 3aJUBKY aBTO(DUTYPHI.
Mo3kHO BBIOPATh CIEAYIONINE BAPUAHTHI:
o 3ajJMBKa LBETOM - BEIOEPUTE ATY OMITUIO, YTOOBI 331aTh CILIOIIHON
[[BET, KOTOPBIM TPeOyETCs 3aIMOIHUTH BHYTPEHHEE ITPOCTPAHCTBO
BBIOpAHHOMN (DUTYPHI.

Janueka

3anvEKa LUBETOM e 1
. E =
HenpospayHocTe
0 'ﬁ]mﬂ 100 % : @

HakxmuTe Ha IBETHOH MPSMOYTOJILHUK, PACTIONOKEHHBIN HIDKE, U
BbIOEpUTE HY)KHBIH LBET U3 IOCTYITHBIX HAOOPOB IIBETOB HJIU 3a/1aliTe
JTr000M I[BET, KOTOPBI BAaM HPABUTCSI.

o I'paaueHTHAasi 3aJIMBKA - BEIOCPUTE ITY OMNIIUIO, YTOOKI 3aJIUTh PUTYPY
JBYMSI [IBETaMH, IJIABHO TIEPEXOISAIIMMHE JIPYT B IpyTa.
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Janueka
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=  Ctuab - BeiOepute JIuneiinblii unu PaauaabHbIi:

= JluHeiiHbIH HCTIONB3YyETCS, KOT/Ia BAM HY>KHO, UTOOBI I[BETA
M3MEHSUTUCH CJIeBa HAMPABO, CBEPXY BHU3 WIIU TOJ1 TIOOBIM
BBIOpPAHHBIM BaMH YTJIOM B OJJHOM HarpaBjieHUU. YToObI BEIOpATh
MPETyCTAHOBJICHHOE HAITPABIICHUE, IIEIKHUTE Ha CTPEIKY PSAJIOM C
OKHOM IIpeABApUTEILHOrO MpocMoTpa HanmpasieHue uinm xe
3a1alTE TOYHOE 3HAYEHUE yTJIa TPAJMEHTA B ITOJIE YTOJI.

«  PaaumaabHbIi UCTIONB3YETCS, KOTJIa BaM HY>KHO, YTOOBI I[BETA
W3MEHSIJIMCh TIO KPYTY OT LIEHTPa K KpasiM.

= Touka rpaauenra - 3To OnpeaeIeHHAas TOUKa Mepexo/ia OT OJHOTO
LIBETA K APYTrOMY.

=  Yrto0Ob! 700aBUTH TOUKY TpagueHTa, Mcrnonn3yiiTe
kHorky & J[06aBUTHL TOYKY rpajMeHTa MK [ON3yHOK. BbI
MoxkeTe 100aBuTh 10 10 Touek rpaguenTa. Kaxmas ciemnyromas
no0aBlieHHAs TOYKa TPaJueHTa HUKOUM 00pa3oM He TOBJIMSIET Ha
BHEUTHUM B TEKyIlIEH IpaJMeHTHON 3anuBKU. UTOOB! y1aauTh
ONPEAECICHHYIO TOUKY IpaueHTa, UCIIOJIb3yNTe
KHOTIKY {1 YIaJIUTh TOUKY IPaJMeHTa.

*  YT0oOBI U3MEHUTH MOJIO)KEHUE TOYKU I'PAUEHTA, UCIIOJIb3YIUTE
non3yHoK win ykaxkure IloJio:kenne B mpoueHTax st TOUHOTO
MECTOIIOJIOKEHUS.

*  YroOBI MPUMEHUTH LBET K TOUKE I'PATUEHTA, IIETKHUTE TOUKY Ha
MaHEeJ M TMOJI3YHKa, a 3aTeM HaxxkmuTte LBeT, 4yToObI BEIOpAThH
HYKHBIN [IBET.

o HW3o00paxeHne WIN TEKCTYPa - BEIOEPUTE ITY OMITUIO, YTOOBI
MCITI0JIB30BaTh B KauecTBe (poHa (pUrypbl Kakoe-To H300paKeHUE WITH
TOTOBYIO TEKCTYPY.
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Januexa
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= Ecmm Bel XoTuTe HCIoap30BaTh N300paXkeHUe B KauyecTBe (poHa
(burypsl, MOXHO T00aBUTH N300pakenne U3 ¢aiiia, BEIOpaB ero Ha
XKECTKOM JHcke komnbroTepa, uinu Ilo URL, BcTaBUB B OTKPBIBIIEMCS
okHe cootBercTByommit URL-anpec, wiu U3 xpanuiaunina, BeiOpaB
HY>KHO€ M300pakeHre, COXpaHEHHOE Ha TopTae.

= Ecau Bel XxoTHTE HCIOIB30BaTh TEKCTYPY B KauecTBe (hoHA QUTYPHI,
pa3BepHuTe MeHIO U3 TeKCTYpBbI U BEIOEPUTE HYKHYIO
[IPElyCTAHOBJICHHYIO TEKCTYPY.

B nacrosmee Bpemsi JOCTYIIHBI CIIEAYIONIHE TEKCTYPhl: XOJICT,
Kapron, Temnas tkanp, [lecok, I'panut, Cepas 6ymara, Bszanue,
Koxa, Kpadt-6ymara, [Tanmupyc, [lepeso.

= B toMm cnyuae, ecniu BIOpaHHOE M300pakeHHe UMEET OOJIbIINE UITU
MEHBIIINE Pa3Mephbl, 4eM aBTOPUTYpa, MOKHO BHIOpATh U3
BBITIQJIAIONIEro crrcka nmapamerp Pacrskenune nin [lnurka.

Onuusa PacrsizkeHHe MO3BOJIAET MOAOTHATH pa3Mep U300paKeHUs Mo
pa3Mep aBTO(UTYPBI, YTOOBI OHO MOTJIO TIOJTHOCTBIO 3aIOTHUTD
IIPOCTPAHCTBO.

Omnmus [lanTKa Mo3BoJIsIET 0TOOPAXKATh TOIBKO YaCTh OOJIBIIIETO
M300pakeHUsI, COXPaHsIsl €r0 UCXOAHBIE pa3Mephl, UM TOBTOPATH
MEHblIIee U300pAKEHNE, COXPAHsI €r0 UCXOJAHbIE Pa3Mephl, MO BCEH
MJIOIIAU aBTOPUTYPBI, YTOOBI OHO MOTJIO MOJHOCTBHIO 3aII0JIHUTh
MIPOCTPAHCTBO.

IIpumeuanue: mo0as BHIOpaHHAS

MIPelyCTAaHOBJICHHASI TEKCTYPA MOJHOCTHIO 3aMOJHSET POCTPAHCTBO,
HO B CJIy4ae HEOOXOIMMOCTH MOKHO TPUMEHHUTh

abdext PacTsxenue.
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o ¥Y30p - BBIOEpUTE ATy OMITUIO, YTOOBI 3ATUThH (PUTYPY C IIOMOIIBIO
JBYXIIBETHOT'O PHCYHKA, KOTOPBIM 00pa30BaH PerysipHO
MTOBTOPSIOIIIMMHUCS DJIEMEHTAMH.

Zanueka
Ysop B 1

Yaop

P— T 1T
SRR T rr ity :I:I:I .
e e ik e Y
i | 11 @
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Leet droda w

HenpospayHocTe

0 ﬁ]ﬂ]ﬂ 100 %% :

anll

»  ¥Y30p - BEIOCPHUTE OJUH U3 TOTOBBIX PUCYHKOB B MCHIO.
» IIBeT mepeaHero miaHa - HAKMHUTE Ha 3TO IIBETOBOE I10JIC, YTOOBI
U3MCHHTH IIBET 3JICMEHTOB y30pa.
« IIBeT ¢oHa - HAKMHTE HA STO LIBETOBOE I10JIE€, YTOOBI H3MEHUTD
1BeT oHa y30pa.
o be3 3aJuBKH - BEIOEpUTE ATy OMIUIO, €CiIM Bl BOOOIIIE HE XOTHUTE
UCIIOJIb30BATh 3aJIMBKY.
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3anueka
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LononHWTENEHEIE NApaMeTpel

o Henpo3pauHocTh - UCTIONB3YHTE ITOT pa3zeil, YTOOBI 331aTh
ypoBenb Henmpo3pauHocTu, nepetackuBas MOJI3yHOK WM BPYUHYIO
BBO/ISl 3HAUYEHHE B IIPOLICHTaX. 3HAaYEHUE, 3aJaHHOE TI0 YMOJTYaHUIO,
coctapisieT 100%. OHO COOTBETCTBYET MOJHOW HEMTPO3PAUYHOCTH.
3nauenue 0% cOOTBETCTBYET MOJHON MTPO3PAUYHOCTH.

o KoHnTyp - rcniosib3yiiTe 3TOT pa3zaen, 4ToObl U3MEHUTH TOJIIIUHY,
I[BET WJIU THI KOHTYpa.

o Jns u3mMeHeHus TOJIMHBI KOHTYpa BBIOEPUTE U3 BHINAAAIOIIETO
crrcka ToummHa oqHy U3 JOCTYNHBIX ONUud. JloCTyHBI
caenyromue onuuu: 0.5 r, 1 o, 1.5 ot 2.25 o, 3 0T, 4.5 ur, 6 0T.
WNnu BeiOepuTe onuumio be3 auHuM, eciiv Bbl BOOOIIE HE XOTUTE
HCIIOJIB30BaTh KOHTYD.

o Jlyis u3MEeHeHUs IBeTAa KOHTYpa IMIEIKHUTE TI0 IIBETHOMY
MPSIMOYTOJILHUKY W BHIOEPHUTE HYKHBIH 1IBET.

o Jlyist U3MEHEeHUs THIA KOHTYpa BHIOEPUTE HY)KHYIO OMITUIO U3
COOTBETCTBYIOIIETO BBIMAIAIOIIETO CIUCKA (TI0 YMOITYAHUIO
MIPUMEHSIETCS CIIONIHAS JIUHUS, €€ MOKHO U3MEHHUTH Ha OHY U3
JOCTYIHBIX MyHKTUPHBIX JTUHUI).
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o [IoBopor - ucnomns3yercs, 4T00ObI MOBEPHYTH PuUrypy Ha 90
rpagycoB IO YaCOBOM CTPEIKE WM IPOTUB YACOBOM CTPEIIKH, a
Tak)ke 4TOOBI OTPa3uTh (PUTYpPY CIeBa HAIIPABO WM CBEPXY BHH3.
Haxxmurte Ha 0aHY U3 KHOIOK:

o ™ uToOBI MOBEpHYTH (UTypy Ha 90 TpagycoB MPOTUB YACOBOI
CTPEIIKH

o ¢* 9T00BI HOBEPHYTH GUrypy Ha 90 rpaaycoB 10 YaCOBOM CTpPEIIKE

o M\ aro6sI oTpazuTh GuUrypy Mo ropusoHTaIH (CIeBa HAPABO)

o N 4T00BI OTPa3UTh (PUTYPY [0 BEPTUKAIH (CBEPXY BHU3)

o CTmib 00TeKaHUs - UCIIOJIB3YUTE 3TOT pasiesl, YTOObI BHIOPATH
OJIUH U3 IOCTYIHBIX CTUJIEH 00TEKaHUsI TEKCTOM - B TEKCTE, BOKPYT
paMKH, 110 KOHTYPY, CKBO3HOE, CBEPXY U CHHU3Y, ITepe]] TEKCTOM, 3a
TEKCTOM (JUIsI TTIOJTyYEHHUS JOTIOTHUTEIBHON HH(OpMAIIUK CMOTPUTE
OTMKCAaHME JIONMOJIHUTEIBHBIX TAPaMETPOB HUXKE).

o MWM3MeHuTH aBTOGHUIYPY - UCIIOIB3YHTE 3TOT pa3iell, YTOObI
3aMEHHUTH TEKYIIYyI0 aBTOPHUTYpY Ha APYTYIO, BRIOPAB €€ U3
BBITIQJIAIOMIETO CITHCKA.

o OTto0paxkaTh TEeHb - OTMETHTE ATY OMITUIO, YTOOBI OTOOpaKATh
burypy c TeHbIO.

HN3meHeHue 10MOJHUTEIBHBIX IAPAMETPOB ABTOQUIYPBI

YToOB! UBMEHUTH JOTOTHUTENBHBIEC TapaMeTPhl aBTOMUTYPHI, IIETKHUTE 10 HEH
paBOi KHOMKOM MBIIIU U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

NyHKT JlonmoiHUuTEeAbHBbIE TapaMeTpbl. Vi HaxMuTte cchuiky omoHurenbHbIe
napaMeTpsbl Ha rpaBoii 6okoBo# nanenu. OTkpoercs okHo 'Purypa -
JOTIOJIHUTENIbHBIE MTAPAMETPHI':
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MUrypa - AoNoNHUTENbLHLIE NapaMeTphbl x
Pasmep LupuHa
ABconkTHaA
Mosopor ® | 14625nT
OOTEKAHHE TEKCTOM OTHOCHMTENEHAA  OTHOCHTENBHO
1% | | Mons "

Nonowenne

BricoTa
JIHHKWKH ¥ CTPENKK ABconKTHEA

L 89251 |
MonA BOKPYr TEKCTa

CTHocKTENEHAR OTHOCHTENBHOD

" s
AnNETEPHATHEHBIA TEKCT 1% ° Mons N

CoXpaHATE MpONOpPLMK

(o .

BKJ'IaI[Ka PasMep COACPIKUT CIICAYIOIIUC ITapaMCTPbI:

o IIupuHa - ucnoONAB3yHTE OHY U3 ITUX OMUUN, YTOOBI U3MEHUTH IIUPUHY
aBTO(HUTYPHI.

o AOCOJIOTHAA - YKOKUTE TOYHOE 3HAYEHUE, ONIPENIEIIIEMOE B
a0COMOTHBIX equHnIaX, To ecTh CanTumerpax/Ilynkrax//dwiimax (B
3aBUCUMOCTH OT TOTO, KaKOW MmapaMeTp yKa3aH Ha BKJIaike DauJ -
> JlonoJTHUTE/IbHbIE TAPAMETPBL...).

o OTHOCUTeIBHASA - YKAXKUTE pa3Mep B
IPOLEHTaX OTHOCUTEIbHO ILIUPHUHBI 1e6020 NOJisl, noJis (TO €CTh
PacCTOSIHUS MEX/Ty JIEBBIM U MTPaBBIM MOJISIMU ), INUPUHBI CMPAHUYbI WITH
LIUPHUHBI 1PABO2O TIOJISL.

« BnicoTa - ucnonp3yiiTe OAHY U3 ATUX OMLUN, YTOOBI U3MEHUTH BHICOTY
aBTO(UTYPBHI.

o AOCOJIOTHAS - YKOKUTE TOYHOE 3HAUEHHE, OTPEACIISIEMOE B
a0CONIIOTHBIX eauHMIAX, TO ecTh CanTuMeTpax/Ilynkrax//{wiimax (B
3aBUCUMOCTH OT TOTO, KAKOW MapaMeTp yKa3aH Ha BKJIaJKe DauJ -
> JlonoJIHUTE/IbHBIE TAPAMETPBHL...).

o OTHoOCHTeIbHAA - YKaXXUTE pa3Mep B
IPOLEHTaX OTHOCUTEIbHO 71015 (TO €CTh PACCTOSIHUSI MEXKIY BEPXHUM U
HYDKHUM TIOJISIMU ), BBICOTBI HUMCHE20 NOJIsL, BBICOTBI CIMPAHUybl UITA
BBICOTBI 8EpXHE20 NOJIA.
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o Ecnu ycranosnen ¢iaxok CoxpaHsiTh NPONOPUMH, IIIMPUHA U BEICOTA OyAyT
M3MEHEHBI TPONOPIUOHAIIBHO, COXPAHSISl UCXOIHOE COOTHOIIIEHUE CTOPOH

burypsr.

DUrypa - QoNoNHKUTENEHLIE NapAMETPLI x

Pasmep Vron 0: :

NoeopoT

OTpaxeHo Mo ropusoHTanK
0O0TEeKaHWEe TEKCTOM ™ .

MNo BepTMEaNK
MonoxeHHe
NwuHuw 1w cTpenkn

Mona BoKpyr TEKCTa

ANETEPHATHEHBIA TEKCT

[ o .

Bxitaaka IToBOPOT COEPKUT CEAYIONINE NAPAMETPBhI:

o ¥YroJa - UCIOJIb3YHTE 3Ty OILUIO, YTOOBI IOBEPHYTH (PUTYPYy HA TOUHO
3a/laHHBIN yros. BBenuTe B moje HyKHOE 3HaYeHHE B rpaycax Win
CKOPPEKTUPYHTE €ro, UCIOJIb3Ys CTPEIKU CIIpaBa.

o OtpaxeHno - oTMeTbTe rasioukoit onuuio Ilo ropusoHTaMM, YTOOB! OTPA3UTH
¢dburypy mo ropuzoHTaNM (CIeBa HAMpPaBo), WIK OTMETHTE ranoukoi ommuio Ilo
BePTHKAJIHU, YTOOBI OTPa3uTh QUTYPY N0 BEPTUKAIH (CBEPXY BHH3).
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Murypa - AoNoNHWTENLHEIE NapaMeTpbl x
Pasmep CTunb obTeraHnA
MosopoTt ? : i
c o
MonoxeHne z m ?E;:

NuHuK W cTpenkn

Mona EoKpyr TekcTa PaccToRHMe 00 TEKCTa

AnNETEPHATHEHBIA TEKCT Ceepxy Cnesa
0nT : 907 nT :
CHuzy Cnpaea
0nT 9.07 nT :
[ ox [

Bxknanka O0TexaHne TEKCTOM COACPIKUT CIICAYIOMINC ITapaMCTPhI:

o CTniab 00TeKaHus - UCTIONB3YNUTE ATY OMIINIO, YTOOBI UBMEHUTH CIIOCO0
pasMenieHus aBTO(QUTYpPbl OTHOCUTENFHO TEKCTA: WM OHA OyeT SBISATHCS
4acThIO TEKCTa (eciu BeIOpaH cTib o0Tekanus "B Tekcte") unm TekcT OyaeT
00TeKaTh ee CO BCeX CTOPOH (€CiM BbIOpaH OJIMH U3 OCTAIbHBIX CTUJICH).

— | B Tekcre - aBTO(bI/Ipra CUUTACTCA 4aCThIO TCKCTA, KaK OTI[eJIBHBIP'I
CHUMBOJI, IIO3TOMY IIPpH IICPCMCIICHUU TCKCTA (pnrypa TOXC
MnepeMeIacTCA. B sTom cIydac napaMceTpbl pacCiioJIOKCHHUA HCJAOCTYIIHEI.

o

Ecnu BeIOpaH ouH U3 CIACAYIOMNUX CTHIICH, aBTOQUTYPY MOKHO
TepeMeIIaTh He3aBUCUMO OT TEKCTa M M TOYHO 33]1aBaTh IMOJIOKEHNE
burypsl Ha CTpaHHUIIE:

Bokpyr pamMmku - TeKcT 00TeKaeT NPSIMOYTOJIbHYIO PAMKY,
ast OKpy>kKaeT aBTopUrypy.

ITo KOHTYpY - TEKCT OOTEKAET peanbHble KOHTYPbl aBTO(QUTYPHI.
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‘ CkBO3HOe - TEKCT 00TEKAET BOKPYT KOHTYPOB aBTOPUTYPHI U
3aMoJTHSAET HE3aMKHYTOE CBOOOTHOE MECTO BHYTPH (UTYPBI. UTOOBI 3TOT
3 dexT mposSBUIICS, UCTIONB3YTE oo U3MeHUTHh rPaHuIly
00TeKaHMusl N3 KOHTEKCTHOTO MEHIO.

— | CBepXy M CHHM3Y - TEKCT HAXOJUTCS TOJILKO BBIIIEC M HIKE
aBTO(UTYPHI.

Ilepen TexkeTom - aBTO(UTypa MEPEKPHIBAET TEKCT.

3a TeKCTOM - TEKCT IEPEKPHIBACT aBTOPUTYPY.

[Tpu BEIOOPE CTHIIT OOTEKAHUS BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE WJIH CBEPXY H
CHHU3Y MOXHO 33J1aTh IOTIOJTHUTEIbHBIC TAPAMETPHI - PACCTOSIHUE /10 TEKCTA CO BCEX
CTOpPOH (CBEpPXY, CHU3Y, CJIEBA, CIIpaBa).

DUIypa - AONONHMTENLHLIE NAPAMETPbI X
Pasmep Mo ropusoHTany
BripaEHWEaHWE OTHOCHTENEHO
Moeopot Cneea w Cumsona v
OBTekaHWe TEKCTOM Monosenwe cnpasa ot
* 249707 | CTonbua -
MNonowenwe
CTHOCHMTENBHOE MONGREHWE OTHOCHTENEHO
TNwHum ¥ cTpenku 0 % : Crparuus v
Mong BOKPYT TEKCTA Mo EEpTUEANK
Brip3aEHVEEHKE OTHOCHTENEHO
ANETEpHaTHEHBLIA TEECT Caapxy . Afsaua »
Monoxenwe HHE
L 6485nT | Abzaua -
OTHOCHMTENBHOE MONOEEHWE OTHOCHTENEHO
0 % : CTpanuubl -
MapaMeTpsl

«| Mepemewats ¢ Tekctom  |v PaspelMTe NneperpuTHe

[ o [

Bxnanka Ilosio:keHne q0oCTyImHA TOJIBKO B TOM Cily4ae, €Clid BBIOpaH CTUIIb
o0TeKaHus, OTIWYHBIN OoT cTriisl "B Tekcre". Briaaka comepKuT cieayronme
napameTpbl, KOTOPBIE PA3INYalOTCS B 3aBUCUMOCTH OT BRIOPAHHOTO CTHJIS OOTEKAHUS:
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o B pazzaene 1o ropu3oHTa M MOXHO BBIOpATh OJIMH U3 CIAEAYIOMIHUX TPEX
CIOCO0O0B TTO3UITMOHUPOBAHMS ABTO(PUTYPHI:

o BblpaBHHBaHMe (110 TIEBOMY Kparo, MO LIEHTPY, [0 TPaBOMY
Kpar) OTHOCHUTEIbHO CUMBOJIA, CTOJIOIA, JICBOTO TOJISA, TIOJISI, CTPAHHUIIBI
WJIU TIPaBOro MOJs,

o AobcomoTtHoe Ilo10keHne, onpeaesieMoe B aOCONMIOTHRIX €IMHHUIAX, TO
ectb CanTumetpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMmeTp yKa3aH Ha BKiagke Maila -> J[onoTHUTeIbHbIEe
napaMeTphbl...), CIPaBa 0T CUMBOJIA, CTOJIOIIA, JIEBOTO ITOJISA, TTOJIS,
CTpaHULIbI WU IIPABOTO MO,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEIECIIIEMOE B
MPOIIEHTAX, OTHOCUTEJIBHO JIEBOT'O TOJISI, MOJIs, CTPAHULIBI UJIU IIPABOTO
OJISI.

o B pazgene Ilo BepTHKaIM MOKHO BBIOpATh OJIUH U3 CIETYIONINX TPEX
CIOCOOOB TIO3UITMOHUPOBAHUS ABTOPUTYPHI:

o BblpaBHUBaHMe (TI0 BEPXHEMY Kpalo, M0 LEHTPY, 10 HUKHEMY
Kparo) OTHOCUTEJILHO CTPOKH, T0JIsI, HU>KHETO T0JIs, ab3alia, CTpaHUIlbl
WJIU BEPXHETO MOJIs,

o AocomoTtHoe IlooxkeHnne, onpeaesieMoe B aOCONMIOTHRIX €IHMHHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwitMax (B 3aBUCHMOCTH OT TOT'O, KaKOH
napaMeTp ykazaH Ha Bkjajke daiii -> J[onoJHUTeIbHbIE
napaMeTpbl...), HH:Ke CTPOKH, OJIs, HUXKHETO TOJIs, ad3a1ia, CTPaHUIIbI
WJIU BEPXHETO MOJIs,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEICIIIEMOE B
MPOIIEHTAX, OTHOCUTEJIBHO MOJIs1, HUKHETO TOJIsI, CTPAHUIIbI WIIN
BEPXHETO MOJIA.

o Ommus Ilepemenmiats ¢ TEKCTOM ompeseseT, OyneT Ju aBTopurypa
nepeMeniaThCcsi BMECTE C TEKCTOM, K KOTOPOMY OHa IPUBS3aHA.

o Ommus PazpemnTh nmepekpbITHE ONIPEACIACT, OYIyT JIN IEPEKPBIBATHCS JTBE
aBTO(UTYPBI, €CITU TIEPETANUTh UX OJTU3KO APYT K APYTY HA CTPAHUIIE.
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MUIypa - AONONHMTENBHLIE NApaMETDRI x
Pazmep CTHNE MHHKK
TN OKEOHYaHKA Tun coegMHeHHA
MoeopoT
MnockuH w JARpYIMEHHEIR
ObTekaHWe TEKCTOM
MonoeHue CTpenkm

Ha4anbHuM CTHNb KOHEYHEM CTHNE
b b

lonA BOKPYT TekcTa HauyaneHoii pasmep KoHEYHEM pasmep

i i

ANETEPHATHEHBIA TEKCT

o -

Bxiagka JIMHMH M CTPEJIKM COIECPKUT CIETYIONINE MAPAMETPBI:

o CTHJb JUHUM - 3TA TPYIIIA ONIUI MO3BOJIAET 33/1aTh TAKUE TAPAMETPHI:

o TuHI OKOHYAHMS - 3TA ONIKS MTO3BOJSET 33J]aTh CTUJIb OKOHYAHUS
JIMHHH, TTI03TOMY €€ MOYKHO MTPUMEHHUTH TOJIBKO AJIs (QUTYP C
Pa30MKHYTBIM KOHTYPOM, TaKUX KaK JIMHUU, JIOMAHbIE JIMHUH U T.1.:

» [Ilnockuii - KOHEUHBIE TOUKH OYTyT MIOCKHMH.
» 3akpyryeHHbIH - KOHEUYHbIE TOUYKH OyIyT 3aKPYTJICHHBIMH.
« KBaapaTHblii - KOHEUHbIE TOUKU OYyAYyT KBaApPATHBIMHU.

o Tum coexMHeHMs - 3Ta ONUMS MTO3BOJISET 3a1aTh CTUIIb IEPECEUEHUS
JBYX JIMHUM, HAIPUMEP, OHA MOKET MOBJIMATH HA KOHTYP JIOMaHOMN
JIMHUY WIH YTJIOB TPEYTOJIbHUKA WIIH MTPSMOYTOJIbHUKA!

» 3akpyrJyeHHbIH - Yol OyAeT 3aKpyTJICHHBIM.

» CkoueHHbIii - yroi OyieT cpe3aH HaucKoCh.

« IIpsamoii - yron Oyner 3a0CTpeHHBIM. XO0pOILIO MOAXOAUT AJIs
buryp ¢ oCTpbIMHU yTJIaMH.

IIpumeuanue: 3pdexT OyIeT aydiiie 3aMeTEH MPHU UCIIOIb30BaHUN
KOHTYpa OOJIbILICH TONIIUHBIL.
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o CrpeJiku - 3Ta Tpymnna OMnuui JOCTYIHA TOJBKO B TOM CIIy4ae, €Clid BhIOpaHa
¢durypa u3 rpymisl asToduryp JIuauu. OHa 03BOISIET
3amath Hauanbublil 1 Koneunblii ctuiibs u Pazmep ctpenku, BHIOpaB
COOTBETCTBYIOILIME OIIINU U3 BBIAIAKOMINX CIIUCKOB.

DuUrypa - QoNoNHUTENBHLIE MapaMETDbI x
Pasmep Cremy Cneea
36nT : T2nT :
MNoeopoT
CHMzy Cnpaea
0DTEKAHME TEKCTOM I6nT T2t ”
MNonoweHue

TNHHHK W CTRENKX

MNons soxpyr TEECTa

AnETEpHATHEHBIA TEKCT

o[-

Ha Bknaake TexcroBoe mose moxHo [loaroHsTs pa3mep purypsl nojx TeKCT UIU
W3MEHUTH BHyTpeHHHE 1most aBTodurypsl CBepxy, Cum3y, CiaeBa u Cnpasa (1o
€CTh PACCTOSIHUE MEX]Ty TEKCTOM BHYTPHU (PUTYPHI U TPAaHUIIAMUA aBTOPUTYPHI).

IIpumeyanue: 3Ta BKJIa/IKa TOCTYIHA, TOJIBKO €CJId B aBTO(GUTypy 100aBIIEH TEKCT, B
MPOTUBHOM CITy4ae BKJIaJIKa HEAKTUBHA.
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Du rypa - QoOnoMHATENbHEIE NapPaMETDLI b4
Pazmep 3aronoeok
MoeopoT
Onucanue
ObTekaHWe TEKCTOM
MonoxeHue

JIMHHK W CTPENKX

Mon\A BOKPYr TEKCTA

ANLTEPHATWEHLIA TERCT ANbTEpHATHEHOE TEKCTOEOE NPEACTIAENEHHE WHDOpMaLIMKH O

BH3YANbHOM 00bekTe, KoTopoe GYQeT Sa4MTHIEaTECA ANA Mogen
C HAPYLWEHMAMH JPEHMA WK FOrHMTHEHBIMK HAPYLWEHKWAMH,
YTOGE NOMOYE HM MYYLWE NOHATE, K3KYI0 MHDOPMALMID COgEpHMT
uzobpaxeHue, asTodwrypa, AHarpaMma unM Tabnuuya.

o -

Bxiagka AsibTepHATHBHBIN TEKCT MMO3BOJISIET 33/1aTh 3aroJioBOK u Onucanmne,
KOTOpbIE OYyT 3a4UTHIBATHCS TS JIFOICH ¢ HAPYIICHUSIMU 3PEHUS WK
KOTHUTHUBHBIMHU HapyIICHUSIMHU, YTOOBI IOMOYb UM JIyUIIle TIOHSTh, KAaKyIO
uHOOPMAITUIO COACPKUT (uUrypa.

BcTaBka guarpamm

BceraBka amarpammbl
JIns1 BCTaBKM 1rarpamMMbl B TOKYMEHT:

YCTaHOBUTE KypCoOp TaM, TJIe TPEOYyeTCs MOMECTUTh JUarpaMmy,

nepenanTe Ha BKIAAKy BeraBka BepXHEl MMaHEIM HHCTPYMEHTOB,

LIEJIKHUTE 10 3HAYKY ol JlmarpaMma Ha BEpXHEW MaHeI HHCTPYMEHTOB,

. BeIOEpUTE U3 JOCTYIHBIX TUTIOB auarpammebl: ['uctorpamma I'paduk Kpyrosas
HI/IHGI/I‘-I&TEUI C o6nactssmu bupxkesast Toueunas KomOunupoBaHHbIe

pwNE
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IIpumeyanue: Pegakrop 10KyMEHTOB I10JIEP)KUBACT CIEAYIOLIAE TUIIBI
JAarpaMM, CO3IaHHbIX B CTOPOHHKX penakropax: [lupamuaa, I'ucrorpamma
(mupamupaa), 'opusonranbubie/BepTukanbabie

HJIMHAPHI, [opu30oHTAIbHBIE/BEPTUKATIBHBIE KOHYCBI. BBl MOXeTe
OTKPBITH (Daiis1, comepKalmii TaKyro Juarpammy, i U3MEHUTH €0, UCTIOIb3YS
JIOCTYITHbIE HHCTPYMEHTBI pEIAKTUPOBAHUS JUATPAMM.

5. mociie 3TOro MosBUTCSA OKHO PegakTop quarpamMm, B KOTOPOM MOHO BBECTH B
SYCUKN HeOOXOIMMbIC JJAHHBIE TTPU TTOMOIIM CJICAYIOIINX dJIEMEHTOB
YIIPABJICHUS:

o 1 B 11 KOMUPOBaHMS U BCTABKU CKOITUPOBAHHBIX JAHHBIX

o e~ U ~ JJI1 OTMEHBI ¥ TTIOBTOpPA ACUCTBUI

o I - I BCTaBKU (QYHKITHH

o «!¥W % s YMEHBIICHHS U YBEIUUYCHUS YUCIIA IECATUYHBIX 3HAKOB

o OBuM | 1151 U3MEHEHHUS YU CIIOBOTO dbopmarta, TO €CTh TOT0, KAKUM
00pa30M BBHITISISIT BBEJICHHBIC UKCIIA B sTYCHKaX

ol WamermTs THR p,uarpauluu|

JUTsl BBIOOpA InarpaMmsbl Jpyroro THIA.

PEARTON [Adauu S
M G v =~ E- &2 = «  EH Ewtoa ganmea oo L THY ZHAT M arapauny |
L4 A B [ [ E F [ H 1 | K L M K o -
1 Gold Siver  Bronm
2 UsA EL] IF_ 19
LT 3B 7 1
4 Rus 24 5 ER)
5 GHR 20 17 13
5 |G u| [ ¥ ]
7 IPH 7 ZArcnoBoK [HarpamM sl
]
; 5
b & - ]
1 = - ]
12 » - ]
E I 25 ot 1
i . | |
i s - —
ﬁ ]
= E I I L 1 !
= - - ]
11 [E2) o ALE ) GER JFH 1 1
T 4 lﬂdulﬁzm'rﬁlm L [
2
5
15
7
12
5
“ -
"
1 3
(Compareer. = maies JNREECCI

6. Haxmure kHOTIKY BBIOpaTh 1aHHBIE, paclionoxeHHyio B okHe PegakTopa
auarpamm. OTKpoeTcsi OKHO JlaHHbIe TMarpaMMBbl.

6.1. Hcnonp3yiiTe quagoroBoe okHO /laHHBbIE THATPAMMBI IS
yIIpaBJICHUS IUANIA30HOM JAHHBIX JUATPAMMBI, 3JIeMEeHTAMH Jier eH/IbI
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(psiabl), MOANMCAMU FOPU30HTAIBHON OCH
(kaTeropuu) v nepekJYeHHEM CTPOK / CTOJIOIOB.

[aHHbIe AMarpaMmel b 4

OWanasoH gaHHb: ANA QUArpaMMsl
| Sheet115Q36:5T512 =] |

JNEeMEHTH NEreHaL {pRAL)

Prg 2
Pag 3
Pag 4

NoGaBHTL PepaktvpoBaTh YOanuTh M| W

MepernpouKTe cTpoky/cTonDey

MognucH ropUsoHTANEHON OCK (KaTEropMm)

PegakTMpoEaTh

Lo G

» JInana3oH JaHHBIX JJIs1 AUATPAMMBI - BEIOCPHUTE JaHHBIS IS
BallIE THArpaMMBl.
« Ienkaure 3nauok H crpasa ot monst lnana3on JaHHBIX
JJISl IMarpaMMBbl, 9TOOBI BBIOPATh JUAMa30H SYEeK.

Bwibop AvanazoHa JaHHbIX x

NcT115A51:568352
| ox LR

=  DJieMeHTHI JereHabl (Psiabl) - 100aBIsANUTe, peIaKTUPYUTE UITH
yaansiTe 3anucy JereHasl. BBeaure unu BeiOepuTe psij s
3aIicel JereH abl.
« B DnemenTax nereH bl (psibl) HAXKMUATE KHOTIKY J{00aBUTH.
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» B aumanoroBoM okHe U3MeHUTH psili BHIOSpUTE qUaIia30H
sTYEEK JIJIS JIETE€H Bl WIM HaXXMHUTE Ha MKOHKY HH cripaBa ot
nonst Ums psipa.

MaMeHuTL pAA X
Mm=A paga
EEl BubepuTe gnanasoH
3HaweHWA
TweT1'15Q53:5Q54 H =

L oc NG

» Tloanmucu ropu30HTAIBLHOM OCH (KATErOPMHU) - U3MEHSINTE TEKCT
MOJIHACHU KATETOPHH.
» B Iloanucsax ropu3oHTAJBLHON OCH
(kaTeropumn) Haxxmute PerakrupoBars.
= B none /Ilmana3on moanuced 0CM BBEIUTE HA3BAHUS JJIS
KaTETOPHiA MITH HAXKMHUTE Ha MKOHKY HJ, uT0OBI BEIOpATH
JIAANa30H SYEeK.

MoanMcH ocK X

[Mana3oH NoOgNMCed ocK

EEl BriGepuTe guanasoH

B o

» IlepexyIl0UUTH CTPOKY/CTOJIOEIN - IEPECTABHTE MECTAMHU JIAHHBIE,
KOTOpPBIE PACTIONOKEHBI Ha nuarpamme. [lepekimounTe cTpoK Ha
CTOJNOIIBI, YTOOBI TAaHHBIE 0TOOPAKAIMCH HA IPYTOM OCH.

6.2. Haxwmute kHonky OK, yTOOBI MPUMEHUTH U3MEHEHHUS U 3aKPHITh OKHO.

7. W3MEHUTE apaMeTphl TUarpaMMbl, Ha)KaB Ha KHONIKY U3MeHUuTh THII
auarpaMmsbl B okHe Pegakrop nmarpamm, 9ToObI BEIOPATH THIT U CTHITH
auarpaMMbl. Beioepure quarpaMMy U3 JOCTYITHBIX Pa3JieiioB: THCTOTpaMMa,
rpaduK, Kpyrosas, JIMHe9aTas1, ¢ 00J1acTIMu, OUpkeBas, TOYCUHAs,
KOMOMHHMPOBAHHBIE.
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Korna Be1 BeiOupaete KomOuHupoBanubie Auarpammel, B okHe Tun
AUATPAMMBbI PACTIOJIOKEHBI PSIBI IUArPaMM, JJIs1 KOTOPBIX MOXHO BBIOpATh
THUIIBI JUAarpaMM U JaHHBIE JUIsl PA3MEILICHUS] HA BTOPUYHOM OCH.
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Twun guarpamMmel bl
Tun
hli .
Pan Tun BCcnoMmoraTensHan och
B Gold |FHcanpaMua crgv | ]
B Silver |FHcanpaMua crg | ]
B Bronze |Fpau:|:|m{ v| ]

8. M3MeHHuTe mapaMeTphl TUarpaMMbl, HaXKaB KHOTIKY PegakTupoBaTth
auarpammy B okHe Pegakrop auarpamm. Otkpoercs okHo Jlmarpamma -
JlonojiHUTeIbHbIE HACTPOMKH.
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Maxet

B'E'FITHICE.I'II:-HEH OCh

BonomoraTensHan |HET v| o
EEPTHKANbBHEA OCh PAA

PasgenuTene nognuced Hassanue KaTerophL
FopH3OHTENEHAR OCh OAHHBDX

BenomoratensHan
NpH3IOHTaANBHARA OCh

MpHER3Ka K AYERKE

ANETEPHATHEHBIA TEKCT

Ouarpamma - QoNonNHWTENbHEIE NAPaMEeT PRI *
JaranoBok JUarpammsl YonoeHue of03HaYeHHA
| Bes HanokeHWA w | |anasa hd

Megnkck gaHHbEX

o e

Ha BKJIaIKEC MakeT MOXXHO U3MEHUTD PACIIOJIOKCHUC DJICMCHTOB JUArpaMMBbI:

o YKaXuTe MECTOIOJIOKEeHNE 3arojioBKa AuarpamMmbl OTHOCUTCIBHO
AuarpamMmabl, BI:I6paB HYXXHYIO OIIIHWIO U3 BBINIAJAOIICTO CIIMCKA:

HeT, 4T00BI 3aT0JIOBOK TMarpaMMbl HE OTOOpakaics,
HanoxxeHnue, 4ToObI HAJIOKUTD 3ar0JIOBOK Ha 00J1aCTh IMTOCTPOCHUS
JMarpaMMbl U BEIPOBHSATH €T0 10 IEHTPY,

be3 HanoxkeHns:, 4yToOBI MOKA3aTh 3ar0JIOBOK HaJ 00J1aCThIO
MOCTPOCHUS JUArPaMMBI.

o YKaXUTE€ MECTOMOJOXKEHNUE Y CJIOBHBIX 0003HAYECHUI OTHOCUTEIHHO
JarpaMMbl, BEIOpaB HY>KHYIO OMITUIO U3 BBITIAJIAIOIIETO CIIUCKA!

HeT, uT00BI yc10BHBIE 0003HAYEHUS HE OTOOPAKAIIUCH,

CHu3y, 4TOOBI ITOKa3aTh YCIOBHBIC 0003HAYCHUS U PACIIOIOKUTh
WX B PSJI IO/ 00JIACTBIO TIOCTPOCHUS THArPaMMBl,

Caepxy, 4T0OBI ITOKa3aTh YCIOBHBIC 0003HAYCHUS U PACIIONOKUTH
UX B pAJl HAJ 0071aCThIO TOCTPOEHUS JUATPAMMBI,
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« Cnpasa, yToObI IOKa3aTh YCJIOBHBIE 0003HAYEHUS U PACTIONIOKUTD
UX CIIpaBa OT 00J1aCTH MOCTPOCHUS AUArPaMMBbl,

= CueBa, 94TOOBI MMOKA3aTh YCIOBHBIE 0003HAYCHUS U PACIIOIOKUTh
UX CJIeBa OT 00J1aCTH MOCTPOCHUS JHUArpaMMBl,

« HaJgoxenue cjieBa, 4ToObI HAJIOKUTH YCIOBHbBIE 0003HAUCHUS HA
00J1aCTh IOCTPOEHUS JUATPAMMBI M BEIPOBHATH UX TIO IIEHTPY
CJEBa,

« HaJuoxenue cnpaBa, 4yToObI HAJIOKUTH YCIOBHBIE 0003HAUCHUS
Ha 00JIaCTh IOCTPOCHUS AUArPaMMBbI U BBIPOBHATH UX MO LIEHTPY
CIIpaBa.

o Omnpenenurte napamerpsl [loanmuceii TaHHBIX (TO €CTh TEKCTOBBIX
MOJIMKCEH, MOKA3BIBAIOIIUX TOYHBIC 3HAUCHUSI DJIEMEHTOB JTAHHBIX ):

= yKaxute MectonoiiokeHnue Iloanucen 1aHHBIX OTHOCUTEIBHO
AJIIEMEHTOB JIaHHBIX, BHIOPAB HY)KHYIO OMIIMIO U3 BBINAAIOIIETO
cnucka. JlocTymHbIe BApHAHTHI 3aBUCAT OT BHIOPAHHOTO TUTIA
JIAArpaMMBl.

= Jlusg I'uecrorpamm u JInHei4aTbIX JuarpaMm MOXKHO
BbIOpaTh cieaytonue Bapuantol: Her, Ilo mentpy, Buyrpu
cun3y, Buyrpu cBepxy, CHapy:ku cBepxy.

» Jlng I'paguxoB 1 Toyeunbix nim bupaxeBbix 1uarpamm
MOJKHO BBIOpaTh cienyromue BapuanTel: Her, Ilo
neHtpy, Caesa, Cnpasa, Ceepxy, CHu3y.

= Jlns KpyroBeIx auarpaMM MOKHO BBIOPATh CIEAYIOIIHE
BapuaHThl: Her, I1o uenrpy, Ilo mmmpune, Buyrpu
cBepxy, CHapy:Ku cBepXxy.

» s quarpamm C 001acTAMM, a TaKKe
s I'merorpamm, I'padukos u JInHeituarsix quarpamMm
B (popmarte 3D MOXHO BBIOpATh CIAEAYIOUIIE
BapuanTsl: Her, ITo uentpy.

= BBIOEpUTE JIaHHBIC, KOTOPHIE BbI XOTUTE BKIIOUUTH B BalllX
MOJIMKCH, TOCTABUB COOTBETCTBYIOLIUE (hraxxkku: Ums
psina, HazBanue kareropum, 3HauyeHmue,

* BBEAMTE CUMBOJI (3arsATasi, TOUKa C 3aMiTON U T.]I.), KOTOPBIA BbI
XOTHUTE UCITOJIB30BaTh JJIsI PA3ACICHUS HECKOIBKUX ITOAIUCEN, B
nosie Pasaennrens moanucei JaHHbIX.

o JluHuM - ucnonb3yercs A BbIOOpa TUIA TUHUN
TUTSL TAHEHYAThIX/TOYeYHBbIX JUArpaMm. MoXKHO BBIOPATh OJHY U3
ciaenyromux onuuii: Ilpsimble 171 UCIIOJIB30BAHUS MPSIMBIX JIMHUN
MEXIY 3JI€MEHTaMU JTaHHbIX, CriiameHHbIe /IS NCIIOJIb30BaHUs
CIJIQKEHHBIX KPUBBIX JMHUN MEXK]y dJEMEHTaMU JTaHHbIX nin Her s
TOr0, YTOOBI TUHUU HE OTOOPAXKAIINCH.
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o Mapkepsl - UCIIOJIB3YETCS JIJISl YKA3aHUSI TOTO, HY>KHO MTOKa3bIBATh
MapKepsI (ecu (IIasKOK IMOCTaBJICH) WM HET (eciin (DIIayKOK CHSIT)
Ha JIMHEHYATHIX/TOUYEYHBIX UarpaMMax.

Ipumeuanne: Onuu Jinaun u Mapkepsbl JOCTYIIHBI TOJIBKO
115 JInHedvarsIxX AuarpamMm 1 TodeuHbIX JMarpamMm.

Ouarpamma - QononNHWTENbHEIE NAPaMET PRI *

MaxeT || Crpoims oce
EBepTHEanoHan ock 3aronoeoK TWHWAK CETEM

| Het w | | Het hd |
BcnomoratensHan
EEPTHEANbHAA OCh

MuHanym |A3Tu- v| | 0. |
MopHZOHTANBHAA OCk .

MarcHmym |A3Tu v| | kL |

BenomoratensHan
NpH3IOHTaANBHARA OCh

MNepeceverne C

|15.E€T{I- v| | 0 A|
0OCkH

MNpuEA3Ka K AYEHKE

|:| JHa4eHWA B 0SpaTHOM NopAgKe
ANETEpHATHEHBIA TEKCT

EowHmubl oTobpaxesns

| Het ~

MapameTphl QEnNeHHA

QCHOEHOW TN LononHuTENEHLIR THN

|GH APYHEM ¥ | | Het ¥
MapameTpel NognAcH

Menosxesne nognvck

| Prgom © oCbio w | | TOpPMAET NOgMKCH |

o

Bxiiagka BeprukajbHasi 0Cb MO3BOJISIET U3MEHSThH MAPAMETPHI BEPTUKAJIBHOM
OCH, TAaK’K€ Ha3bIBAEMOM OChIO 3HAUYCHHH WM OChIO Y, KOTOpasi 0TOOpakaeT
YyuCIoBbIe 3HaUeHua. OOpaTuTe BHUMAHUE, YTO BEPTUKAJIbHAsA OCh OYJET OChIO
KaTeropuii, KOTopasi oToOpaxaeT moanuck st ['uerorpamm, Takum oo6pazom,
napameTpbl BKiIagku BepTukanabHas och OyayT COOTBETCTBOBATH IMapaMeTpam,
OTIMCaHHBIM B clieayromiem pazjaene. s Toueunbix Auarpamm o6e ocu
SIBJISIFOTCSL OCSIMU 3HAYEHU.
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Ipumeyanue: Ilapamerpsbl ocu 1 JIMHUU CETKHM HEIOCTYIIHBI JJIs1 KPYTOBBIX
JAarpaMM, Tak Kak y KpyroBbIX JUarpaMm HET OCEU U JIMHUN CETKH.

o HaxMuTe CKPBITh 0Cb, YTOOBI CKPHITh BEPTUKATHHYIO OCh Ha
IarpaMMe.

o YKQKUTE OPUEHTALINIO 3aroJiOBKa, BHIOPAB HYKHBIM BapUaHT U3
PAaCKpBIBAIOILIETOCS CIHCKA:

» Her - He oTOOpakaTh Ha3BaHUE BEPTUKAIBLHOM OCH,

» IloBepHyToOe€ - T0OKa3aTh HA3BAHUE CHU3Y BBEPX CJIEBA OT
BEPTUKAIIBHOM OCH,

» Ilo ropu3oHTaNM - TOKA3aTh Ha3BaHHUE MO TOPU3OHTAJIM CJIEBA OT
BEPTUKAIBHON OCH.

o MMHHMYM - UCTIONB3YETCS JJIsl YKa3aHUsl HAUMEHBIIEro 3HAYEHUS,
KOTOpOE 0TOOpakaeTcs B Hadayle BepTUKAIbHOM ocH. [1o ymonganuio
BbIOpaHa onius ABTO; B 3TOM ClTy4a€ MUHUMAJIbHOE 3HAUYCHUE
BBICUMTBHIBACTCS] aBTOMATUUECKHU B 3aBUCUMOCTH OT BBIOPAHHOTO
JTuanasoHa JaHHBIX. MOKHO BBIOpATh W3 BBIMTAIAOIIETO CITHCKA
onuurio @UKCUPOBAHHBIN U YKa3aTh B MOJIE CIIPaBa IPyroe 3HaueHue.

o MakcHMYM - UCTIONIB3YETCS IS yKa3aHUsl HAauOOJIBIIEr0 3HAUYCHUS,
KOTOpOE 0TOOpakaeTcsi B KOHIIE BepTUKaIbHOU ocH. 1o ymomyanutio
BBIOpaHa OMNIusi ABTO; B 3TOM CIIy4ae MaKCUMaJIbHOE 3HAUYCHUE
BBICUMTHIBAECTCS] aBTOMATHUYECKH B 3aBUCUMOCTU OT BRIOPAHHOTO
JuanasoHa JaHHBIX. MOKHO BRIOpATh M3 BHITIAJAIONIETO CITUCKA
onuuio @UKCUPOBAHHBIN U YKa3aTh B MOJIE CIIpaBa APyroe 3HaueHue.

o IlepeceyeHue € OCHIO - UCTIOJIB3YETCS JJIsl YKa3aHUS TOYKHU Ha
BEPTUKAIBHOM OCH, B KOTOPOM OHA JOJKHA MEPECEKATHCA C
TOPU30HTAILHOM OChl0. [To yMomyaHuio BEIOpaHa onius ABTO; B 3TOM
ClIy4ae TOYKA MEPECECUCHUST OCEU ONPEESIETCS] aBTOMAaTUYECKH B
3aBUCUMOCTH OT BEIOPAHHOTO JWana3oHa JaHHBIX. MOXKHO BRIOpaTh U3
BBINAJAIOIIETO CIIMCKA ONINUI0 3HAYEeHHMe U YKa3aTh B MOJIE CIIpaBa
JIpyroe 3Ha4eHUE WIN YCTAHOBUThH TOUKY MEPECEUEHUsT OCe
Ha MuHumym/MakcMMyM Ha BEPTUKAIBHOUN OCH.

o ExuHMIBbI 0TOOpaKeHHs - UCIIOJIB3YETCA JJIs1 OIIPEACIICHUS OPSIIKa
YUCJIOBBIX 3HAYEHUI Ha BEPTUKAJIBHOW OCU. JTa OMLHUS MOXKET
MPUTOAUTHCS, €CJIA BBl paboTaeTe ¢ OONBIIUMH YHUCIAMHU U XOTHUTE,
yT0OBI OTOOpakeHHne MUdpP HAa OCH OBLIO 00JIee KOMITAKTHBIM U
ya00ounTaeMbIM (HampuMep, MOKHO cenath Tak, 4Toosr 50 000
MoKa3bIBAJIOCh Kak 50, Bocmosib30BaBIIUCh oniuei Toicsun). Beioepure
KeJlaeMble eUHUIBI 0TOOPaXKEHUS U3 BBINAIAOIIETO
cnucka: Corum, Teicsauu, 10 000, 100 000, Muaaunonst, 10 000
000, 100 000 000, Muaanapabl, TPHITHOHBI W BEIOCPUTE
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ontuto Her, 4T0OBI BEpHYTHCS K €IMHULIAM OTOOPaKEHUS 110
YMOJTYaHHUIO.

o 3HaveHusI B 00PATHOM MOPSIJIKE - UCIIOIB3YETCS I OTOOPaKCHUS
3HauYeHUU B 00paTHOM Topszike. Koraa 3ToT hiiakok CHAT, HANMEHbBIIIEE
3HAUCHWE HAXOJIUTCS BHHU3Y, a Hanbobiee - HaBepxy. Korma stot
(b1aXOK OTMEUEH, 3HAYCHUS PACITIONIATal0TCs CBEPXY BHU3.

o Pazgen [lapameTpsl JesieHu TO3BOJISET HACTPOUTH OTOOPAKECHHE
JIeJICHUI Ha BEPTUKAJIbHOU 11Kane. OCHOBHOM THII - 3TO JICJICHUS IIKAJIbI
OOJIBIIETO pa3Mepa, Ha KOTOPBIX MOTYT OBITh MOJIUCH C YUCIIOBBIMU
3HAYEHUAMHU. J[OTTOTHUTENBHBIN THUII - 3TO JIEJICHUS IIKaJIbl, KOTOPbIE
MOMEIIAIOTCS MEK/Ty OCHOBHBIMU JEJCHUSIMA U HE UMEIOT MOJIIHUCE.
OTMETKH TaKKe ONPEACIISIOT, IJIe MOTYT OTOOpa)KaThCs TUHUU CETKH,
€CJIM COOTBETCTBYIOIIMI NapaMeTp YCTAaHOBJIEH Ha Bkiaake Maker. B
packpbiBaromuxcs crnuckax OCcHOBHOM/[ONMOJIHUTEIbHbBIH
THII COJICPKATCS CIEAYIOIIME BAPUAHTHI Pa3MEIICHHUS:

= Her - He oTOOpaXkaTh OCHOBHEIC/ TOTIOJIHUTEIIBHBIC JICTICHHUS,

» Ha nepeceuyenun - oToOpaxaTh OCHOBHBIC/ TOTIOTHUTETHHBIC
JIEJICHUS TI0 00€ CTOPOHBI OT OCH,

» BHyTpu - 0oTOOpakaTh OCHOBHBIC/ TOTIOJHUTEIBHBIC ETICHUS
BHYTpPH OCH,

« CHapy:ku - 0ToOpaxaTh OCHOBHBIC/TOTIOTHUTEIHHBIC JICTICHHS 32
npeaenamMmu OCH.

o Paznen IlapaMeTpbl MOANMCH MO3BOJISIET ONPEACIIUTH MOJIOKEHUE
MOJMKICEN OCHOBHBIX JIEICHUM, 0ToOpa)xaronux 3HaueHus. J{s toro,
4yT0OBI 337aTh [10J105kKeHre MOANMMCH OTHOCUTEIIBHO BEPTUKAILHOM OCH,
BBIOEPUTE HYKHYIO OIIIUIO U3 BBINAAAIONIETO CITUCKA:

« Her - He oTOOpaXkaTh MOAMHKCH,

» Huske - moKa3pIBaTh MOIUCH CJIEBA OT 00JIACTH AWATPaMMBI,

= Bblle - moka3pIBaTh NOAMKUCH CIIpaBa OT 00JIACTH TUArpaMMBbl,

=  Psa0oM ¢ 0ChI0 - TOKA3bIBATH MOJIMKUCH PSIIOM C OCBIO.

»  YroOsl ykazaTs @opMaT moanucu, HaxxMure GopMar MoANUCH U
B okHe Umncii0Boi popMaT BIOEPUTE MOIXOAAIIYIO KATETOPUIO.

JlocTynHble KaTeropuu MOAINMUCEN:

«  OOmmmii

=  Yucnosoit

=  Hayunsi

=  (DOUHAHCOBBIN
= JleHexKHBIN

= Jlara

= Bpewms
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= [IpoueHTHbIN

= JIpoOGHbIit
» TexkcToBbBIN
= OcoOsIit

[TapameTpsl hopmaTa MOAMUCH PA3IUIAIOTCS B 3aBUCUMOCTH OT
BBIOpAHHOMN KaTETOPHUHU.

=  Ycranosure (iraxxok HanpoTuB CBA3aTh ¢ HCTOYHUKOM, YTOOBI
COXpaHHUTH (hOPMATUPOBAHUE YHCEIT U3 UICTOUYHHMKA JAHHBIX B

AuarpamMmme.
Ouarpasmma - QONONHWTENbHBIE NAPaMET PRI 4

MaxeT | | Crpuims oce
BepTHEaNLHAERA OCb Jaranoeok TNuHKA ceTrmM

| Het v | | Het ¥ |
BenomoraTensHan
EEPTHEANbHEA OCh

MurrMym |A3Tu w | | 1] : |
FopM30OHTaNbHaA OCb -

Markcumym |A3Tu - | | a0 |
BecnomoratensHan
MpH3oHTanNbHAA OChb HEDEGEHEHHE-' [+ |A3Tu . | | 2 ~ |

OCbH

MNpHERsKa K AYErKe

|:| 3HaqeHwA B oSpaTHOM NopRgKe
AnETEPHATHEHBIR TEKCT

Eaunnysl otobpaxeHna

| Het ¥

MapameTpbl OeNeHHA

OcHOBHOW TN JononHWTENBHBIA THA

Crapyn | Her .

MapameTpbl NOQNMCH

MonoseHWe nognack

| Pagom c oceio w | | DoOpMaT nognuck |

o

IIpuMeuyaHue: BTOPOCTEIIEHHBIE OCH MOAEPKUBAIOTCS TOJIBKO
B KoMOMHHMpOBaHHBIX 1HarpaMmax.

BTOpOCTeHeHHbIe OCH ITOJIC3HEBI B KOM6I/IHI/IpOBaHHI>IX JAuarpamMmax, Korjga
PAAbI JAHHBIX 3HAYUTCIIBHO PAa3/INdartOTCs UKW OJI1 MTOCTPOCHUA AUarpaMmbl
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UCIIOJIB3YIOTCS CMEIIAHHBIE TUIIBI JaHHBIX. BTOpOCTENIEHHBIE OCH YIIPOLIAIOT
YTeHHE U TIOHUMaHuEe KOMOMHUPOBAHHOMN HArpaMMBl.

Bxianka BemomorartesibHasi BepTUKAJbHAS / TOPU30HTAJIbHAS

0Ch TOSIBIISIETCS, KOT/Ia Bbl BHIOMPAETE COOTBETCTBYIOUIUHN PsiJi JAHHBIX IS
KOMOMHUPOBaHHOM nuarpaMmbl. Bce HacTpoiiku U mapameTphl Ha

BKJIaJKe BemomorareibHasi BepTHKAJILHAS/TOPU30HTAJIBHAS OCh TaKUE XK€,
KaK HaCTPOMKH Ha BEPTUKAIBHOMU / TOPpU3OHTaIbHOM ocu. [logpobHoe onucanue
napameTpoB BepTukajibHasi / rOpU30HTAIBHASL OCb CMOTPUTE BhIIIE / HIKE.

Ouarpamma - QONONHWTENEHEIE NaPaMeT Pkl *
MaxeT CrpeiTs ocb
BepTHEansHas ocb Saranoeok JNHWKA CETEM
| Het * | | Het * |

BecnomoratensHan
ESpPTHEANbHaEA OCb

MNepeceveHne C

Ea
|A3Tu ~ | | 1 |
OCEH

lNopwsoHTanNbHaA oCh

MNonosexHMe ocK | Mexgy oeneHruamMu v |

BecnomoratensHan

rOpPMICHTANEHAR OCh
| | Znauenus s obpatHom nopaake

MpUER3KS K AYEH ke .
MapameTpbl OeNeHHA

ANETEPHATHEHBIA TEKCT OcHOBHOW TN [ ononHUTENEHBIA THI

|C|-|ap'_.'m1 *| |HET i

WMHTEPEAN MEXTY OSNEHUAMM
| 1 7]

L

MapameTpbl NOQNMCH

MonoseHMe Nognucu PaccToAHKE 00 NOGNICH

|F"S|,|J,0M{:ﬂCb-lﬂ V| | 100 :l

WMHTEPEAN MEXTY NOANMCRMM

|AE:T1:|- v|| 1 :| | ©OpPMaT NeZNMCH |

o

Bknanka I'opu3oHTaJBHASE OCH TTO3BOJISIET U3MEHSTH IMapaMETPhI
TOPHU30HTAIILHOW OCH, TAKKE€ HA3bIBAEMOUM OChIO KATETOPHUM WJIH OCBIO X,
KoTopasi 0ToOpakaeT TeKCTOBbIE MeTKH. OOpaTuTe BHUMaHUE, YTO
TOpHU30HTAIbHAS OCh OYACT OChIO 3HAUCHUM, KOTOpask 0TOOpakaeT YHUCIOBbIC
3HaueHus 111 ['McTorpaMmm, mosTomMy B 3TOM Clly4yae mapameTphl

BKUIasiku ['opu3oHTAILHAS 0Ch OYIyT COOTBETCTBOBATH MapaMeTpam,
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OMMCaHHBIM B npeaslayieM pasaene. s Touedynbix quarpamm ode ocu
SIBJISIFOTCST OCSIMUA 3HAYEHUM.

o HaxMuTe CKPBITh 0Ch, YTOOBI CKPHITh TOPH30HTAIIBHYIO OCh Ha
IarpaMMe.

o YKQKUTE OPUEHTALINIO 3aroJiOBKa, BIOPAB HYKHBIM BapUaHT U3
PAaCKpBIBAIOILIETOCS CIHCKA:

» Her - He 0TOOpaXkaTh 3aroJI0BOK rOPU30HTAIILHOMN OCH,

» be3 Haj0keHus - 0oToOpaXkaTh 3aroJa0BOK MO TOPU3OHTAIBHON
OCBIO,

o JIMHWM CeTKM UCTONb3yeTcs 111 0ToOpakeHus ['opru3oHTAIBLHBIX
JIMHHU CeTKM TyTeM BhIOOpa HEOOXOAMMOTO ImapaMeTpa B
PacCKpbIBAIOLIEMCSI
crcke: Het, OcHoBHbIe, He3HaunTeabHoe i OCHOBHBIE U
JlomoiHUTEILHBIE.

o Ilepeceyenne ¢ 0CbI0 - UCTIONB3YETCS ISl YKa3aHUSI TOYKU HA
TOPU30HTATILHON OCH, B KOTOPOM BEPTUKAJIbHAS OCh JIOJIKHA MTepeceKaTh
ee. [lo ymomuanuto BeIOpaHa onius ABTO, B 3TOM CIIy4yae TOUKa
MIEPECEUEHUSI OCEU ONpPENEAETCS ABTOMATUYECKH B 3aBUCUMOCTH OT
BBIOPAHHOTO JMana3oHa JaHHbIX. V3 BbInagaronero crnmcka MoKHO
BBIOpATh oniuio 3HaYeHHe U yKa3aTh B T0JIE CIIpaBa APyroe 3HaUCHUE
WJIM YCTAaHOBUTH TOUKY MIEPECEUEHUSI OCE
Ha MuHuMaabHOM/MaKkCMMAaIbHOM 3HAaY€HUU HAa BEPTUKAJIBLHON OCH.

o IloJio:keHMe OCH - UCTIONB3YETCS I YKa3aHUSI MECTA pa3MELICHUs
noAnuce Ha ocu: Ha [lenenusix unu Mexay aesieHUSIMH.

o 3HauyeHMs B 00pPAaTHOM MOPSAKE - UCIIOJB3YETCS JJIsl OTOOpaKeHUs
KaTeropuii B 00patHoM mopsizike. Korma 3ToT dhakok CHAT, KaTETOpUH
pacrojaratorcs cieBa HarpaBo. Korja aTot ¢guiaxkok oTMedeH,
KaTErOpUU pacroiaratoTcs CrpaBa HaJIeBo.

o Pazngen IlapameTpsl aejieHUH MO3BOJIET ONPEAEIATh MECTOIIOIOKEHHUE
JIEJICHUI Ha TOPU30HTAJIbHOM 1IKalie. [leJeHns OCHOBHOIO THIA - 3TO
OoJiee KpyIHbIE ACICHUS Kb, Y KOTOPBIX MOTYT OBITH MOATMHCH,
O0TOOpakaroIIre 3HAUCHHs KaTeropuil. JleneHus JomoTHUTENBHOTO THTIA
- 970 O0JIee MEJIKUE ENICHUS IKAJbI, KOTOPHIE PACTIONATAIOTCS MEXKIY
JIEJICHUSIMU OCHOBHOTO THUIIAa U Y KOTOPBIX HET nmoanucei. Kpome toro,
JIEJICHUS TIKAJIbl YKA3bIBAIOT, TJI€ MOTYT OTOOpaX)aThCsl TMHUH CETKH,
eclii Ha BKJaake MakeT BbIOpaHa COOTBETCTBYIOIIAs onius. MoOKHO
pEoaKTUPOBATh CIAEAYIOIIME TapaMETPhl ACICHUMN:

*  OcHOBHOI1//IoMOJTHUTENBHBIA THII - UCTIOJB3YETCA JIS YKA3aHUS
CleayIoIKX BapuaHToB pasmelenus: Her, 4yToObl neneHus
OCHOBHOTI'0/IOTIOJTHUTEILHOTO TUIIA HE 0OTOOpakanch, Ha
nepece4eHnu, YTOObI OTOOPAKATH JICTICHUS
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OCHOBHOT0/IONIOJIHUTENILHOTO TUIIA TI0 00EUM CTOPOHAM
ocH, BHyTpH 9TO0BI 0OTOOpaXKaTh ACICHUS
OCHOBHOTO/IOTIOJTHUTEIILHOTO TUTIA C BHYTPEHHEH CTOPOHBI
ocu, CHapY:KHU, 9TOOBI 0OTOOpaKaTh NETICHUS
OCHOBHOTO/IOTIOJTHUTEIILHOTO TUTIA C HAPYKHOU CTOPOHBI OCH.

 HHTepBai Mexay JeJTeHUSMHU - UCIIOJb3YETCA I YKa3aHUs
TOT0, CKOJIBKO KaTeropuil Hy>KHO IMOKa3bIBATh MEXKIY JIBYMsI
COCEJIHUMU JICJICHUSIMU.

o Pazngen IlapameTrpsl NOANMCH [TO3BOJISIET HACTPOUTH BHEIIHUN BUJL
METOK, OTOOpa)KaIOIINX KaTerOpHUHU.

» IloJsioskeHHMe MOANMCH - UCTIOJIB3YETCA ISl YKa3aHUs TOro, TIe
CJEAyEeT pacrojaraTh NOANUCHA OTHOCUTEIBLHO TOPU30HTAIBHOM
ocH. BeiGepute Hy>KHYI0 OMIUIO U3 BhINaatomiero crnucka: Her,
YTOOBI MOJIIUCU KaTeropuii He oToOpaxkavch, Huuke, 4ToObI
MOAMUCH KaTEeropuil pacnoyiarajiuch CHU3y 00J1acTu
nuarpaMMmbl, Bolle, 9ToObBI TOAMKMCH KaTETOPHil pacIiojarairch
HaBepxy o0JlacTu auarpaMMel, PSaoM ¢ ocblo, 9TOOBI TIOIKMCH
KaTeroOpuii 0TOOPaKAIUCh PSAIOM C OCBIO.

= PaccrosiHue 10 MOANMMCH - UCIIOIB3YETCA [T YKa3aHUs TOTO,
HACKOJIBKO OJIM3KO TOJIMCH JOJIKHBI PACIIONIaraThCsl OT OCEH.
Mo3HO yKa3aTh HY>KHO€ 3HaU€HHUE B MOJI€ BBOJIA. UeM 310
3HauYeHHE OOJIbIIE, TEM JAJIbIIE PACTIONOKEHBI TIOJIMUCH OT OCEH.

 HHTepBaj MexXay NOAMUCAMU - UCIIOIB3YETCS JIJIs1 YKa3aHUs
TOr'0, KaK 4aCTO HY>KHO IMOKa3bIBaTh noanucu. [lo ymonuanuto
BbIOpaHa OMIUsl ABTO, B 3TOM CIIy4ae MOAMUCH OTOOPaKatoTCs
JUISL KaKJI0M KaTeropuu. MoHO BeIOpaTh omnuio BpyuHyio u
yKa3aTh HY»KHOE 3HaU€HUE B M0Jie crupaBa. Hanpumep, BBeauTe 2,
9TOOBI 0TOOpaKaTh MOAMUCH Y KaXA0W BTOPOU KAaTETOPHH, U T.J.

»  YroOsl ykazaTs @opMaT moanucu, HaxxMure GopMar MoANKUCH U
B okHe Umncsi0Bo# popMaT BIOEPUTE MOIXOASAIIYIO KATETOPHIO.

I[OCTYHHBIG KaTCropuu HOI[HHCGﬁl

= OOmmmii

=  Ypucnosoit

=  Hayunsi

» @OuUHAHCOBBIN
= JleHexKHBIN

= Jlara

= Bpewms

= [IpoueHTHBIN
» JIpoOHbrit
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» TexkCcTOBBIN
= Oco0mIit

[TapameTps! hopmaTa MOAMMCH PA3TUIAIOTCS B 3aBUCUMOCTH OT
BBIOpPAHHOMN KaTETOPHUHU.

»  YcranoBute (naxok HanpoTuB CBA3aTH ¢ HCTOYHUKOM, YTOOBI
COXpaHuTh (hOpMATHUPOBAHME YUCEN U3 UCTOYHUKA JJAHHBIX B
JarpaMMme.

[uarpamma - QONONHKWTENLHBIE NAPAMETPbI *

MakeT I MepeMellaTs M HEMEHATE DAIMEDE] EMECTE © AYeliKaMu

MNepeMelLaTs, HO HE W3MEHATE paZMEDEl BMECTE C

BepTHEansHan ock -
AYEHKAMM

BonomMoraTensHan -I:_:Z- He nepemellaTs U He M3MEHRATE PASMEDH BMECTE ©
EEPTHKANEHEA OCh AYSHEAMH

lopH3OHTANbLHAEA OCh

BecnomoratensHan
MpH3IOHTaNBEHAA OCh

MNpUBA3Ka K AYEHKe

AnETEPHATHEHBIR TEKCT

o |

Bxianka IIpuBsizka k siueiiKe COAEPKUT CIEAYIOIINE apaMeTPhI:

o IlepememiaTh 1 U3MEHSATH Pa3Mepbl BMeCTe ¢ SYeKaMM - 3Ta OIS
MO3BOJISIET MPUBA3ATH AUArpaMMy K sSTUEHKe 1mo3aau Hee. Ecim siuelika
nepemeniaercs (HanpuMep, Npy BCTABKE WM YJAICeHUN HECKOJIBKUX
CTPOK/CTONOIOB), AMarpaMma OyJIeT MepeMeIaThCcsi BMECTE C STUYEHKOM.
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[Ipu yBenuyeHnn Uiy yMEHBIICHUU IIUPUHBI UJINA BBICOTHI STYEHKHU
pasMep auarpaMMbl TakKe OyeT N3MEHSIThCS.

o IlepeMeliaTh, HO He H3MEHATH pa3Mepbl BMeCTe ¢ IYeHKaMM - 3Ta
OILIMS TTO3BOJISIET MPUBA3ATh IHATPAMMY K STYEHKE MM03aU HEE, HE
JIOITyCKasi N3MEHEHHUS pa3Mepa quarpaMmbl. Eciim siuelika nepemMeniaeTcs,
auarpamMma OyAeT IepeMeniaTbesl BMECTE C SIYCHKOM, HO IIPH M3MEHCHUHN
pa3Mepa STYEUKU pa3MePhl AUAarpaMMbl OCTAHYTCSI HEU3MEHHBIMMU.

o He mepememats 1 He U3MEHATH pa3Mepbl BMeCTe ¢ fYeKaMM - 3Ta
OIILIMS TTO3BOJISIET 3AIPETUTH NIEPEMELCHNUE WIM U3MEHEHHUE pa3Mmepa
JAArpaMMbl IIPYU U3MEHEHUH TI0JIOKEHUS WA pa3Mepa STYEUKU.

MaxeT

BepTHKanbHanA ocb

BocnomoratensHan
EEpPTHEANEHAEA OCh

[opHIOHTANBLHAR OCk

BenomoratensHan
NpH3IOHTaANBHARA OCh

MpHER3Ka K RYERKE

ANBTEPHATHEHLIA TEKCT

[uarpamma - QoONONHKWTENLMEIE NapaMeTpLl

JaronoBok

Onucanue

ANETEpHATHEHOE TEKCTOBOE NPEACTABNEHWE WHDOPMALIMM O
BW3YANLHOM 0DbeKTe, ROTOpoe SyIeT SaUMTHBATECA ANA
MEOed C HAPYLWEHMAMM SPDEHWA MMM KOrHHTHEHBIMKA
HapyLWeHMAMK, STODLI NOMOYbL MM NYYLWE NOHATL, KKy
MHDOpMALMIC COOSMEAT H300paerne, asTodurypa,
Anarpamma wnK Tadnuua.

o

x

Bxiiagka AsibTepHATUBHBIA TEKCT MMO3BOJISET
3a7aTh 3aro10Bok U Onucanue, KOTOpbie OYIyT 3aUUTHIBATHLCS IS JIFOJEH C
HapyIICHUSMH 3PCHUS WM KOTHUTUBHBIMHU HAPYIICHUSIMH, YTOOBI TOMOYb UM
JydIIie TOHSTh, KaKyl0 HH(POPMAIIUIO COAEPKUT JUarpaMma.
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IlepemeneHue U U3MEeHEHHE Pa3Mepa IUArpaMm

[ 1 |
> [l
2 w I Series1
[1 Q%D ) [1
1 H B Series2
1 N Series 3
0 51015202530
[, {} {]

[Tocne Toro, kak aAuarpamma OyeT 100aBieHa, MOKHO U3MEHUTD €€ pa3Mep U
NoJI0KeHHe. [ n3MEHEeHUs pa3Mepa JuarpaMMbl IEPETAaCKUBANTE MaJIEeHbKUE
KBaJIpaThl [l , pacroJIOKEHHbIE TI0 €€ KpasiM. UTOOBI COXpaHUTh UCXOHbBIE TIPOIIOPIIUH
BBIOPAHHOM JMarpaMMbl IPU U3MEHEHHUH pa3Mepa, yaep:kuBaiTe kiasuiry Shift u
MEePETACKUBANTE OJIMH U3 YIIOBBIX 3HAYKOB.

JIns1 uBMEHEHUsI MECTOTIOJIOAKEHHUS] TMarPaMMBbl UCTIOJIb3YUTE 3HAYOK G%D, KOTOPBIi
MOSIBIIIETCS TTOCJIE HABEJICHHS Kypcopa MbIIIU Ha aquarpammy. Ileperamure
JIarpaMMy Ha HY»KHO€ MECTO, HE OTIYCKasi KHONIKY MbIu. [Ipu nepemerniennu
JarpaMMbl Ha SKpaHe MOSIBISIIOTCS HANPaBJISOIIKE, KOTOPbIE TOMOTral0T TOYHO
PaCIOJIOKHUTH OOBEKT HA CTPAHUIIE (€CITM BEIOpAH CTHJIh OOTEKAHHMS, OTJIMYHBIN OT
ctuis "B tekcre").

IIpumMeyanue: CIUCOK COUYETAHNUN KIIABHII, KOTOPBIE MOXHO MCIIOJIb30BATh MPU
paboTe ¢ 00beKTaMu, JOCTYIIEH 3/1ECh.

PeHaKTI/IPOBaHHe 3JICMCHTOB JHarpaMmMabl

YTtoOBI N3MEHHUTE 3aroJI0BOK AuarpaMmbl, BBIACIUTC MBIIIBIO CTaHHapTHBIﬁ TCKCT U
BBCAUTC BMCCTO HCI'O CBOI COOCTBEHHBIH.

Uto0bI M3MEHUTH (popMaTUpOBAHKE MIPU(PTA BHYTPU TEKCTOBBIX JIEMEHTOB, TAKHX
KaK 3aroJIOBOK JuarpaMMbl, HA3BaHUS OCEH, SJIEMEHTBI YCIOBHBIX 0003HAYCHHUI,
MOJNKCH JTAHHBIX U TaK JIaJiee, BbIICIUTE HYKHbIM TEKCTOBBINA 3JI€MEHT, IIETKHYB IO
HEMY JIEBOM KHOIIKOM MBIIIU. 3aT€M UCIIOJIb3YUTE 3HAYKHU Ha

BKJIa7Ke [ 1aBHAs1 BepxHel maHean HHCTPYMEHTOB, YTOOBI H3MEHUTD THUII, pa3Mep,
[BET MpUQTa UK €T0 CTUIIb O(POPMIIEHUSI.

UToObl yAQIUTh DJIEMEHT AUArpPaMMbl, BBIICJIUTE €70, IMIECJIKHYB JIEBON KHOIKOMN
MBIIIH, ¥ HaXxXMUTe KiaBuiny Delete na kiaBuarype.
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[Tpu BEIOOpE AHArpaMMBbI CIIpaBa Takke MosBIsseTcs 3Hauok Ilapamerpsl gurypsi 'O,
MOCKOJIBKY (PUTypa HCTOIB3YyeTCs B KauecTBe (oHa Jy1s Auarpammel. [llenkays mo
ATOMY 3HAYKy, MOKHO OTKPHITh BKIaAKy IlapameTpsnl ¢purypsl Ha mpaBoit 60KOBOM
MaHEeIM HHCTPYMEHTOB | 3a71aTh 3aJMBKY, 00BOAKY 1 CTHIb o0Tekanusi. OOpaTute
BHUMAaHHE HA TO, YTO THUI (PUTYPHI U3MEHUTH HEJB34.

C nomorpto Bkiaaku [lapamerpsl purypsl Ha paBoit 00KOBOM MaHEIn MOKHO
U3MEHHUTH HE TOJIBKO caMy 00JIaCTh JUarpaMMbl, HO U 3JIEMEHTHI JUAarpaMMbl, TaKue
KaK 001acmb NOCMpoetust, psovl OGHHbLIX, 3A20J1080K OUASPAMMbL, 1e2eH0d U IPYTHe,
U IPUMEHUTH K HUM Pa3IM4HbIe TUIIBI 3ATUBKU. BoIOepUTe 371IEMEHT ArarpaMmel,
Ha)KaB HA HETO JIEBOW KHOMKOMN MBIIIHU, U BEIOEPUTE HY>KHBIN THUI 3ATUBKU: CAIOUHOU
yeem, epaduenm, mexkcmypa Wi uzobpaoicenue, y3op. Hactporite mapameTpol
3aJIMBKHU U TIPU HEOOXOAUMOCTH 33JIalTe YPOBEHb npospaunocmu. IIpu BeleIeHIN
BEPTUKAIBHOMW WJIM TOPU30HTATILHOM OCH WJIH JINHUW CETKH Ha BKIaake [lapamerpsl
(urypsi OyyT T1OCTYIIHBI TOJIBKO MapamMeTPhl

00BOJKU: ygem, moawurna  mun TAHUN. [[71s1 omydeHns JOTOTHUTEIHON
uHpopMaIuu o paboTe ¢ IBETaMU, 3AJIMBKaMHU M 0OBOJKON (GUTYP MOKHO OOPaTUTHCS
K 3TOM CTPaHUIIE.

Ooparure BHMMaHue: napamerp OTodpaxkaTh TeHb TAK)XE JOCTYIICH HA
BKiIaake [lapaMeTpsl (pUIypbl, HO JUIS DJIEMEHTOB JUArPaMMbl OH HEAKTUBEH.

Ecnu BaM HY’>KHO U3MEHUTH pa3Mep 3JIEMEHTOB IUArpaMMbl, IIEJIKHUTE JICBOU
KHOITKOW MBITIIH, YTOOBI BRIOpATh HYKHBIN 3JIEMEHT, 1 TIEPETAIINUTE OJWH U3 8 OCIbIX
KBaJIpaToB L, pacIiOJI0KEHHBIX I10 IIEPUMETPY JIEMEHTA.

YToOBI M3MEHHTH IOJIOJKEHNE QJICMCHTA, MICJIKHUTC I1I0 HCMY JIEBOM KHOIIKOM MBI,

yOemuTech, 4TO Balll Kypcop U3MEHWIICS Ha ¥, y/IepKUBANTE JIEBYIO KHOIKY MBI
IIEpETALUTE IJIEMEHT B HY)KHOE ITOJI0KEHHUE.

e,
El w2 3 4

UToO0BI yIanuTh 3JEMEHT AUarpaMMbl, BRIOEPUTE €T0, IMETKHYB JIE€BOM KHOTTKON
MBIIIH, U HOKMHUTE Kiapuiny Delete na kinaBuatype.

MoHO Takke noBopauuBaTh 3D-1uarpamMmel ¢ TOMOIIBIO MbIH. [I[enkHuTE JIeBOM
KHOIIKOM MBIIIN BHYTPHU 00JIACTH MTOCTPOCHUS JUArPaAMMBI U YJIePKUBANUTE KHOMIKY
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MbllM. He oTmyckast KHOIIKY MBIIIH, IEPETALIUTE KYpCOp, YTOObI U3MEHUTh
opueHTanuo 3D-auarpaMmel.

Lt Ll L

3aronoBoK anarpammbl

33
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0|23
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3
o o SRR WS _—
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B Gold @ Sivar & Bronze
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HN3meHenne napamMeTpoB 1MarpaMmMbl

Pasmep
upwHa: 15.2 e BricoTa: 8.9 cm 1

CTHNb O0TEKEHWA

W | M M-

| M3meHnTE JaHHEE |

dononHWTENEHLIE NADAMETEI

HekoTtopble mapameTpbl AHarpaMMbl MOKHO U3MEHUTD € TOMOIIBIO
BKkiaaku [lapaMeTpsl AnarpamMmMbl Ha ipaBoi O0KOBOM naHenu. YToOwl ee
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aKTUBUPOBATh, HIEJIKHUTE IO JUarpamme U Bbioepute 3Ha4ok [lapamerpsl
auarpamMmbi 4l cipaBa. 31eCch MOXKHO U3MEHHTD CJICIYIOIINE CBONCTBA!

« Pa3smep - ucnonpzyercs, YTOOBI IPOCMOTPETH
texylyro IHlupuny u Beicory nuarpammel.

o CrTniab o0TeKkaHus - UCIOJIb3YETCS, YTOOBI BBIOpATh OJAMH U3
JOCTYNHBIX CTUJIEN 00TEKaHMsI TEKCTOM - B TEKCTE, BOKPYT paMKH, IO
KOHTYpY, CKBO3HOE, CBEPXY U CHU3Y, IIEpPE]l TEKCTOM, 32 TEKCTOM (IS
MIOJTyY€HUS AOMOJIHUTEIBHON HHPOPMAIIMY CMOTPUTE OIMCAHUE
JIOTIOJIHUTENBHBIX N1APAMETPOB HUXKE).

o HM3MeHuTH THI IMArPaAMMBI - UCIIOJIB3YETCS, YTOOBI U3MEHUTD
BBIOpAHHBIN TUI W/ WU CTHIIb JUATPAMMBI.

Jns Be16Opa HykHOTO CTHIISI AMAarpaMMbl UCTIOJIB3YyHTE BTOpPOE
BBIIIAIato1ee MEHIO B pasnene U3MeHuTh THII AUATrpaMMBblI.

o HW3menuTh 1aHHBIE - UCTIONB3YETCA I BbI30Ba OKHA 'PenakTop
auarpaMm’.

IIpumevanue: 17151 ObICTPOro BhI30Ba OKHA 'Pegakrop nuarpamm’
MOKHO TaK)K€ JBaK/bl IIEIKHYTh MBIIIKOM 10 UarpamMme B
TOKYMEHTE.

HekoTopsie U3 3TUX ONIIAN MOKHO TaKK€ HAUTH B KOHTEKCTHOM MeHI0. MeHro
COAEPKUT CICTYIOUIUE MYHKTHI:

o Bnipe3aTh, KONMPOBATH, BCTABUTH - CTAHIAPTHBIC OMIHUU, KOTOPHIC
HCTOJIB3YIOTCS JIJI BBIPE3aHUS UJIM KONTMPOBAHUS BBIACICHHOTO
TEeKCTa/00bhEKTa U BCTABKH paHee BHIPE3aHHOTO/CKOMMPOBAHHOTO (pparMeHTa
TEKCTa WU 00BEKTa B TO MECTO, TJI€ HAXOIUTCS Kypcop.

o Tlopsaaok - ucnoyb3yeTcs, 4ToOBI BRIHECTH BRIOPAHHYIO IHarpaMmy Ha
MepeIHUH TIJ1aH, MEPEMECTUTh Ha 3aJIHUM TJ1aH, IEPEHECTH BIEPE] WK Ha3al, a
TaKXe CrpyINIHUpPOBATh WM Pa3rpyNIIUPOBATh TUArPAMMBI JIs1 BEIIOJIHEHUS
omnepalnuii HaJl HeCKOJIbKUMHU U3 HUX cpasy. [loapoOHee o pacnoyioxeHuu
00BEKTOB B OIPEJICTICHHOM TMOPSIAKE PACCKa3bIBACTCSl HA ATON CTpaHUIIE.

o BbipaBHUBaHMe - UCTIOJIB3YETCS, YTOOBI BHIPOBHATH IUArPAMMY I10 JIEBOMY
Kparo, 1o [EHTPY, 10 IPaBOMY Kparo, 0 BEpXHEMY Kparo, 0 CEpEeArHE, 10
HIKHeMY kpato. [TogpoOHee 0 BeIpaBHUBAHUM O0OBEKTOB PACCKa3bIBACTCS
Ha 3TOU CTpaHUIIE.

o CTniab 00TeKaHMsl - UCIIOIb3YETCS, YTOOBI BRIOPATh OJWH W3 JIOCTYITHBIX
cTujIel 00TEKaHHUS TEKCTOM - B TEKCTE, BOKPYT PaMKH, 10 KOHTYPY, CKBO3HOE,
CBEPXY U CHU3Y, MEpe] TEKCTOM, 3a TeKCToM. Onius U3MeHUuTh rpaHuIly
o0TeKaHUA 1Ji1 TUarpaMM HEJIOCTYITHA.
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o H3MeHuTH JaHHBIE - HCIIOIB3YETCS U BbI30BAa OKHA 'PenakTop auarpaMm’.
o JlomoJHUTEbHBbIE MapaMeTPbl AHATPAMMBI - UCIIOJIb3YETCS /1711 BBI30BA
okHa 'JluarpaMma - JOMOJHHUTENIbHBIE TAPAMETPHI .

I[Tpu BBIGOpE AUMArpaMMBbI CIipaBa TakKe MosBIsieTcs 3Ha40Kk Ilapamerpol purypsol 1O,
MOCKOJIbKY (pUTypa UCHOJIb3yeTcs B KauecTBe (oHa st AuarpaMmbl. [1lenkHyB 1o
ATOMY 3HAUKy, MOKHO OTKPHITh BKJIaAKy [lapaMeTpsnl ¢purypsl Ha mpaBoii 00KoBOM
MaHeI UHCTPYMEHTOB U 33/1aTh 3aJMBKY, 00BoAKY 1 CTHiIb o0Tekanus. OOpaTute
BHUMAaHHE HA TO, YTO TUM (PUTYPhI U3MEHUTH HENb34.

UYToOBI U3MEHUTH JONOJHUTENIBHBIE TApaMETPhl TUArpaMMBbl, IIETKHUTE TI0 HEl
PaBOM KHOIKOM MBIIIN U BEIOEPUTE U3 KOHTEKCTHOTO MEHIO

NyHKT /lomoiHuTe IbHBIE TAapaMeTpbl AUarpamMmbl. Moy Haxxmure

ccruiky JlonmonuTesbHbIE MapaMeTPbl Ha TpaBol O0KOBOH manenu. OTKpoeTCs
OKHO CBOWCTB JIMarpaMMBbl:

[Owarpamma - [oNMHATENBHBIE NapaMeTpbl x
L”HDHHE- BHEDTE
152em | & 89cm

O0TeKkaHWe TEKCTOM
MonoweHune

ANETEPHATHEHLIW TEKCT

o .

Bxitaaka Pazmep conepxuT ciaeayromme napameTphl:
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o IIupuna u BeicoTa - HCTIOAB3YHTE ATH OMILIUU, YTOOBI U3MEHUTD ITUPUHY
U/ BeICOTY auarpammbl. Eciam Hakata kHomka COXpaHSATh
NMPONOPIHUM & (B 3TOM ClIyyae OHA BBITJISIIUT TaK: E), IIUPUHA U BBICOTA
OyIyT U3MEHEHBI MPONOPIUOHATBHO, COXPAHSS UCXOTHOE COOTHOIIICHUE
CTOPOH JUarpaMmel.

Owarpamma - JononHATENBHLIE NapaMETPR x
Pasmep CTMNb oGTekaHna
Nonoxedue . . .
ANETEPHATHEHEIR TEKCT z g =; ;:

PaccToRHWe 00 TEKCTa

Caepxy Cnesa

Dcm 0.32cm
CHuzy Cnpasa

0cm : 0.32 cm :

o [

Bxiagka O0TexkaHue TEKCTOM COAEPKUT CIEIYIOIINE TapAMETPBL:

o CrTuib 00TEeKAHUA - UCTIONB3YITE ITY OMIIHIO, YTOOBI U3BMEHUTH CIIOCO0
pa3MeIIeHusl TuarpaMMbl OTHOCUTEITBHO TEKCTA: UM OHA OYJIET SIBISATHCS
Y4acThIO TeKCTa (eciu BeIOpaH CTibh 00Tekanus "B Tekcte") unm TekcT OyaeT
00TeKaTh €€ CO BCEX CTOPOH (€CiIM BHIOpAH OJMH U3 OCTAJIbHBIX CTUJICH).

— | B TekcTe - IUarpaMma CYMTAETCS YaCThIO TEKCTa, KK OT/ICIbHbIIH
CHUMBOJI, IOATOMY IPH MEPEMEILIEHUN TEKCTa IuarpaMmma TOxe
nepemeniaercs. B 3ToM ciayuyae napameTpbl pacroiaoKeHUs HEJOCTYITHBI.

(@]
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Ecnu BeIOpan oJiuH U3 ClIeAyIOMUX CTHICH, AUarpaMMy MOKHO
nepeMeniaTbh He3aBUCUMO OT TEKCTa U U TOYHO 33]1aBaTh I1OJIOKEHNE
JMarpaMMbl Ha CTPAHHUIIE:

Boxpyr pamku - TeKCT 00TEKaeT NMPSIMOYTOIbHYIO PAMKY,
KOTOpasi OKpy>KaeT Juarpammy.

ITo KOHTYpY - TEKCT 00TEKAET peanbHble KOHTYPbI AMArPaMMBI.

|

CkBO3HOe - TEKCT 00TEKaeT BOKPYT KOHTYPOB JIMarpamMMbl U
3aMoJIHSET HE3AMKHYTOE CBOOOIHOE MECTO BHYTPH JIMATrPaMMBI.

X

CBepxy U CHM3Y - TEKCT HAXOJUTCS TOJIBKO BBHIIIE U HIKE
JUarpaMMBbl.

Hepen TEKCTOM - JuarpamMma 1nepCKpbiBaACT TCKCT.

3a TeKCTOM - TEKCT NEPEKPBIBAET IUATPAMMY.

[Ipu BBIOOpE CTHIIL 0OTEKAHUSI BOKPYT PAMKH, 110 KOHTYPY, CKBO3HOE WJIH CBEPXY U
CHHU3Y MO>XHO 3a/1aTh JOTIOJHUTEIbHBIC TTApaMETPhI - PACCTOSIHUE 10 TEKCTA CO BCEX
CTOpOH (CBEpPXY, CHU3Y, CJIEBA, CIIPABA).
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[narpamMmMa - [JononHHTenLHLIe napaMeTpel

Pasmep Mo ropusoHTANK
BoipasHuBanue OTHOCHTENEHO
DoTekaHHe TEKCTOM Cresa B CuMmBena
NonmxeHne Monokexue cnpasa oT
L] Dcm CronGua
ANETEpPHATHEBHEIR TEKCT
OTHOCHTENEHOE NONOHKEHHE OTHOCHTENEHO
-
0% CTpaHuus
Mo eepTHEaNK
BoipaBHuBaHue OTHOCHTENBHO
Ceepxy - Afzaua
Monoketne HUHE
-
L Ocm ABzaua
OTHOCHTENBHOE NONCHEHWE OTHOCHTENEHO
al
0% CTpaHuus

i

MapameTpbl

¥ Mepemewats ¢ TEKCTOM ¥ PaspewmuTs nepekpoiTHe

OTMmeHa

Bxnanka IloJsioskeHune qOCTyIHA TOJIBKO B TOM CiTydae, €Clid BRIOpaH CTHIIb
o0TekaHus, OTINYHBIN OoT cTrus "B Tekcre". Bkiaaka comepKuT Cieayromnme
rapaMeTphl, KOTOPhIE Pa3INYaloTCsl B 3aBUCHMOCTH OT BRIOPAHHOTO CTHUISI OOTEKAHUS:

o B paznene IIo ropusonTasm MOXHO BEIOpATh OJIMH U3 CICAYIOMINX TPEX
CIOCO0OB TTO3UITMOHUPOBAHMSI THATPAMMBI:

o BblpaBHUBaHMe (110 IEBOMY Kparo, MO LEHTPY, M0 TPaBOMY
Kpar) OTHOCHTEJIbHO CUMBOJIa, CTOJIOIA, JICBOTO TIOJISA, TIOJISI, CTPAHUIIBI
WJIU TIPaBOTo MOJI,

o AobcomoTtHoe IlooxkeHnne, onpeaesieMoe B a0COTIOTHBIX SIMHHUIIAX, TO
ectb Cantumerpax/Ilynkrax//IoiiMax (B 3aBUCHMOCTH OT TOTO, KaKOMH
rapaMeTp yKa3aH Ha Bkiaake Mdau -> JomosHuTE IbHBbIE
napaMeTpbl...), CIpaBa 0T CUMBOJIA, CTOJIOIIA, JIEBOTO ITOJIS, TTOJIS,
CTpaHULIbl WU IIPABOTO MO,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPEICIISIEMOE B
IIPOIIEHTAX, OTHOCUTEJIBHO JIEBOT'O TOJISL, MOJIs, CTPAHULIBI WU IIPAaBOTO
TIOJISL.

o B pazzgene 1o BepTHKaIM MOKHO BbIOpATh OJIMH U3 CIEIYIONINX TPEX
Croco0OB MO3UIIMOHUPOBAHUS TUATPAMMBI:
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o BblpaBHHUBaHMe (110 BEpXHEMY Kpalo, 110 IEHTPY, MO0 HIKHEMY
Kparo) OTHOCHUTEJIbHO CTPOKH, ITOJIsI, HIDKHETO MOJIs1, ab3a1ia, CTpaHUIIbI
WJIU BEPXHETO MOJIs,

o AocomoTtHoe Ilo1okeHne, onpeaesieMoe B aOCONMIOTHRIX €IMHHUIAX, TO
ectb CanTuMetpax/Ilynkrax/JwiiMax (B 3aBHCHMOCTH OT TOTO, KaKOH
rapaMeTp yKa3aH Ha BKiaake daui -> JomogHuTebHbIE
napamMeTphbl...), HUKe CTPOKH, OJIsL, HUXKHETO 110JIs, a03a1a, CTPaHMIIbI
WJIU BEPXHETO MOJIs,

o OTHocHUTe/IbHOE NOJIOKEHHE, OTIPENIEIIIEMOE B
MPOLICHTaX, OTHOCUTEJIbHO T0JIs, HUYKHETO IO0JIs1, CTPAHUIIBI WITN
BEPXHETO MOJIA.

o Omnus IlepeMemiaTh ¢ TEKCTOM OIpeeseT, OyIeT 1 Juarpamma
MepeMeNnIaThCsi BMECTE C TEKCTOM, K KOTOPOMY OHa IpHBsI3aHa.

o Omnmusa PazpemuTs nepexkpbITHE ONpEEseT, OyayT JU IEPEKPHIBATHCS IBE
JUarpaMMBbl, €CJIH MTEPETAIUTh UX OJIM3KO APYT K IPYTy Ha CTPAHUIIC.

OwarpamMma - JononHHTeNbHBIE NapaMeTpil X

Pasmep JaronoBok

Ob0TEKaHWEe TEKCTOM

Onucanue
MonoweHue

ANETEPHATHBHOE TEKCTOBOE NPENCTABNEHHE HHGOPM ALK O

BM3Y anbHom ofbexTe, KoTopoe Gy QT 3a4MTLIBATLCA ONA NMIGLEN C
HAPY LUEHMAMM 3PEHUA WMH KOTHHTHBHLIMM HapyLLUEHHAMM, YTo0k
NOMOYE WK TYYLUIE NOHATD, KEKYD WHODM LU0 COgepHHT
u3oSpaweHHe, aeTohurypa, guarpamma wnu Tadnuua.

o -

Bxitaaka AsbTepHATUBHBINA TEKCT MO3BOJISIET 33/1aTh 3aroJioBOK 1 Onucanue,
KOTOpBI€ OyyT 3a4UTHIBATHCS JJISI JIFOACH C HAPYILICHUSIMU 3pEHUS WU
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KOTHUTHUBHBIMH HAPYLIEHUSIMH, YTOOBI IOMOYb UM JIy4llIe MOHATh, KaKyl0
uHGOPMAIIUIO COIEPXKUT JUarpamma.

BcTaBKa TeKCTOBbLIX 00 BHEKTOB

UtoO0BI crienaTh TEKCT 00Jiee BEIPA3UTEIbHBIM U MTPUBJICYh BHUMAHUE K OIPE/IeIEHHON
YacTH JIOKYMEHTa, MO>KHO BCTaBUTh HAIMUCH (MIPSMOYTOJIbHYIO PAMKY, BHYTPH
KOTOPOH BBOJUTCS TEKCT) Wi 00beKT Text Art (TEKCTOBOE MOJIE C MPEBAPUTEIHHO
3a/IaHHBIM CTUJIEM U LIBETOM HIPU(TA, MO3BOJISIIOIIEE TPUMEHSTh TEKCTOBBIE

s dexTo).

Jlo0aBJieHHE TEKCTOBOI0 00bEKTA
TekcToBBIN 00BEKT MOKHO T0OABUTH B JIIOOOM MecCTe cTpaHullbl. st 3TOT0:!

1. mepeiinute Ha BKJIaKy BeraBka BepxHell maHe I HHCTPYMEHTOB,
2. BBIOEPHTE HYXHBIA THIT TEKCTOBOT'O OOBEKTa:

o 4TOOBI JOOABUTH TEKCTOBOE MOJIE, HIEIKHUTE 0 3HauKy +— Haanuce Ha
BEpXHEHN NaHeJIn UHCTPYMEHTOB, 3aTeM ILEJIKHUTE TaM, I1ie Tpedyercs
IIOMECTUTH HAAIUCh, YACPKUBANTE KHOIIKY MBIIIHU U [IEPETACKUBANTE
IpaHuUIly TEKCTOBOTO MOJIs1, YTOOBI 3a/1aTh ero pa3mep. Koraa Bbl
OTIIyCTUTE KHOMKY MBIIIH, B TOOABICHHOM TEKCTOBOM MOJIE TIOSBUTCS
KYpCOP, U BbI CMOYKETE BBECTH CBOM TEKCT.

HpnMeanne: HaJIINChb MOKHO TAaKKC BCTABUTb, CCJIU HICJIKHYTDH I10

3HAYKYy Lo durypa Ha BepxXHel MaHeI HHCTPYMEHTOB U BBIOpaTh
burypy 5 u3 rpynmsl OcHOBHBIE QUTYPBI.

o 4TOOBI 100aBUTHh 00BEKT Text Art, MIEIKHUTE 1O 3HAUKY I—Q Text Art,
3aTeM IIEIKHHUTE M0 HY)KHOMY I1a0JIOHy CTHIIS — 00BbekT Text Art Oyner
n00aBJIeH B TEKYIIEH MO3UIIUK Kypcopa. BeIIeTuTe MBITIBIO
CTaHJAPTHBIN TEKCT BHYTPH TEKCTOBOTO OIS M HAITUIIIMTE BMECTO HETO
CBOM TEKCT.

3. MIEIKHUTE 3a MpeeIaMi TeKCTOBOTO 00BEKTa, YTOOBI MPUMEHUTh U3MCHEHUS 1
BEPHYTHCS K JJOKYMCHTY.

TekcT BHyTpH TEKCTOBOT'O OOBEKTA SIBIIICTCS €r0 YacThiO (IIPHU IEpEeMEICHUN WITH
IIOBOPOTE TEKCTOBOI'O 00BEKTA TEKCT OyACT MepeMeIaThCs HIIH IIOBOPAYNBATHCS
BMECTE C HUM).

[TockoJIbKy BCTaBJICHHBIM TEKCTOBBIA OOBEKT MPEJCTABIISICT COO0M MPSAMOYTOJIBHYIO
PaMKy € TEKCTOM BHYTpH (y 00beKTOB Text Art mo yMoa4aHUIO HEBUIUMBbIE
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TPaHMIIbI), a 3TA PaMKa SBJIIETCS OOBIYHON aBTOPUTYPOIi, MOKHO U3MEHSITH CBOMCTBA
U QUTYpHI, U TEKCTA.

UtoO0s! yaanuth 100aBICHHBIA TEKCTOBBIN OOBEKT, IMIEIKHUTE TI0 KPAF0 TEKCTOBOTO
noJis ¥ Hakmute Kiapuiny Delete na kiaBuarype. TekeT BHYTPH TEKCTOBOIO TOJIS
TOXe OyJIeT yaicH.

(I)OpMaTI/IPOBaHI/Ie TEKCTOBOI'O IMOJIdA

BBII[CJ'II/ITG TCKCTOBOC II0JIC, IICIKHYB I10 €TI0 I'PaHUIIC, YTOOBI MOKHO OBLJIO U3MEHUTH
€ro CBOMCTBA. Korz(a TCKCTOBOC IT10JIC BBIACIICHO, €TI0 I'PAHUIIBI 0T06pa)KaIOTC$I Kak
CIIOIIHBIC, @ HC ITYHKTUPHBIC JIMHHUU.

P .
- hCod
BBeguTte Ball TEKCT

e 4yTOOBI U3BMEHHUTH pPa3MepP TEKCTOBOIO IOJISI, IEPEMECTUTD, TOBEPHYTH €TO0,
UCTIONB3YHTE CIIeMATbHBIE MAPKEPHI 10 KpasiM (PUTYpHI.

¢ 4yTOOBI U3BMEHUTH 3AIHMBKY, KOHTYPBbI, CTUIIb O0TEKaHUSI TEKCTOBOTO MOJIS
WA 3aMEeHUTDb TIPSMOYTOJILHOE T0JI€ Ha KaKyI0-TO APYTYI0 (pUTYypy, IIEIKHUTE
o 35auky Ilapamerpsl purypsl O Ha npaBoii GOKOBOI MaHETH U
WCIIOJIb3YWUTE COOTBETCTBYIOIINE OILINH.

e 4TOOBI BBIPOBHATH TEKCTOBOE I10JIE€ HA CTPAHUIIE, PACIIOJIOKUTH TEKCTOBBIE
10JIs1 B OMpPe/ieJIeHHOM MOPsiAKe OTHOCUTENIBHO IPYTUX 0OBEKTOB, IOBEPHYTH
WIH OTPA3UTh TEKCTOBOE I10JI€, U3MEHUTDH CTHJIb 00TEKAHUS WU
OTKPBITh JOMOJHHUTEIbHBIE TApaMeTPbI (GUTYPBI, HIETKHUTE IPaBOM KHOMKOM
MBIIIH 10 TPAHUILIE TEKCTOBOIO I10JIS U UCIIOJIB3YUTE ONIMU KOHTEKCTHOIO
meHto. [logpoOHee 0 BhIpaBHUBAHUU U PACHOJIOKEHUN OOBEKTOB B
ONPEIEICHHOM MOPSAIKE PACCKA3BIBACTCS HA 3TON CTPAHMIIE.

(I)OpMaTl/IPOBaHI/Ie TEKCTA BHYTPH TEKCTOBOI'O I10JIs

[IlenkHUTE 11O TEKCTY BHYTPH TEKCTOBOTO OIS, YTOOBI MOKHO OBIJIO H3MEHHUTH €0
cBoricTBa. Korma TekcT BbIZIeIeH, TPaHUITbI TEKCTOBOTO OIS OTOOPaXarTCs KakK
ITYHKTUPHBIC JINHUH.
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\BBeauTe Ball TEKCT!

[Fe———— e O

IIpumeuanue: popMaTHpOBaAHUE TEKCTA MOKHO U3MEHHUTH M B TOM CJIy4ae, €CIIH
BBIJIETICHO TEKCTOBOE TOJIE, @ HE caM TEeKCT. B 3ToM ciyuae mo0bie H3MEHEHUs Oy IyT
IIPUMEHEHBI KO BCEMY TEKCTY B TEKCTOBOM ToJie. HekoTopsie mapameTpsl
dbopmarupoBanus mpudTa (TUIL, pa3Mep, MBET U CTIIIHA 0GOPMIICHUS MIPUQTA) MOKHO
OTJICTTLHO MPUMEHHTH K TIPEIBAPUTEIHHO BBIJICTICHHOMY (DparMeHTy TEKCTa.

YToOb! MOBEPHYTH TEKCT BHYTPU TEKCTOBOT'O TOJIS, IEIKHUTE 10 TEKCTY IMPaBOi
KHOIIKOW MBIIIH, BbIOepUTe oninio Hanpasienune Tekcra, a 3aTeM - OJIUH U3
JOCTYIIHBIX BapuaHTOB: ['opu3oHTaIBHOE (BBIOpaH 10 yMomuanuio), [loBepHyTH
TeKCT BHM3 (33]1a€T BEPTUKAIILHOE HaMpaBlieHHEe, cBepXy BHU3) win [loBepHYTH
TEKCT BBepPX (33/1a€T BEPTUKAIIBHOE HAIIPaBJICHUE, CHU3Y BBEPX).

UT0OBI BLIPOBHSATH TEKCT BHYTPHU TEKCTOBOI'O MOJIsI 10 BEPTUKAJMU, [IETKHUTE TIO
TEKCTY MpaBOil KHOMIKOM MBIIIIK, BbIOepUTe oniuio BepTukaibHoe BIpaBHUBaHUE,
a 3aTeM - OJIMH U3 OCTYNHbIX BapuaHToB: Ilo Bepxuemy kpato, Ilo nuentpy i Ilo
HUKHEMY Kpalo.

Jpyrue napameTpsl (OpMaTHPOBAHUSA, KOTOPHIE MOKHO IIPUMEHUTH, TOYHO TaKHE XKe,
KaK " JUIst 00bIYHOTO TeKcTa. OOpaTuTech K COOTBETCTBYIOIIMM pa3/iesiaM CIIPAaBKH 3a
JOTIOJIHUTENBHBIMU CBEICHUSIMHU O HY>KHOM JIeicTBUH. Bbl MoxkeTe:

e BBIPOBHATBH TCKCT BHYTPHU TCKCTOBOI'O ITOJIA IO TOPHU30HTAIN

e M3MCHUTbH THUII, PA3MCP, IIBCT mpmbTa, IMPUMCHHUTDb CTUJIN
O(l)OpMJ'IeHI/ISI " IIPpCAYyCTaHOBJICHHBIC CTUJIN d)OpM&TI’IpOBaHHSI

e 3aJaTb MG)KI[YCTpOLIHI:Jﬁ HHTCPBAJI, UBMCHUTDL OTCTYIIbI 21633113,
HAaCTpOUTDb MMO3HUIIUN Ta6yn;1u1/11/1 JJIs1 MHOT'OCTPOYHOI'O TCKCTAa BHYTPH
TCKCTOBOI'O ITIOJIA

e BCTaBUTb I'MIICPCCHLIKY

Mo>HO Takke HakaTh Ha 3Ha4oK Ilapamerpsnl 00bexTa Text Art ™ Ha npaBoi
OOKOBOI MTaHETU U U3MEHUTh HEKOTOPBIC MapaMeTPhl CTHIIS.

HN3menenue cruiiga oonbekra Text Art

Brinenure TekcTOBBIN 00BEKT U HIETKHUTE 0 3HauKy [lapaMeTpsl o0bekTa Text
Art 2 Ha npaBoii 60KOBO# MaHeH.
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LWabnoH

TaTa Ta

Janueka
ZanWEEa LIBETOM v

I
HenpospayHocTh I

0 ﬁﬂ]ﬂ 100 % :

<

O 5

KoHTYp
TonuwpHa LiseT Ta
i

Bes koHTYpa -~ E

Tum |

N3menuTe npuMeHEeHHbIN CTUJIb TEKCTa, BbIOpaB u3 rajgepen HoBbIM Lladaon. MoxHO
TaK)Ke JIONOJHUTEIbHO U3MEHUTh 3TOT 0a30BbIN CTHIIb, BEIOpaB APYroil TUII, pa3mMep

mpudTa u T.1.
N3mennte 3anuBky mpudTa. Mo>kHO BBIOpATh CeIyIOIINE BApUAHTHI:

o 3ajauMBKa LBETOM - BEIOCPUTE ATY OMITUIO, YTOOBI 331aTh CIUIOIIHOM IBET,
KOTOPBIM TpeOyeTCs 3aM0JHUTh BHYTPEHHEE MPOCTPAHCTBO OYKB.

Janueka

JanNWEKE LIBETOM ~ 1
. K s
HenpospayHocTe

0 ﬁﬂ]ﬂ 100 % : @

Haxxmute Ha 11BEeTHOM TIPSIMOYTOJILHUK, PACIIOJIOKEHHBIN HIKE, M BEIOCPUTE
HY’KHBIW I[BET U3 JIOCTYITHBIX HAOOPOB IIBETOB WJIM 3aJIaliTe JFOOOM IIBET,
KOTOPBIM BaM HPaBUTCS:
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o I'paguenTHas 3a/MBKA - BEIOEPUTE ITY OMIIUIO, YTOOBI 3AIUTh OYKBBI ABYMSI
I[BETaMH, TIJIABHO TIEPEXOISIIUMH JIPYT B ApyTa.

3anueka

MpagueHTHAA 3aNWBka . 1
CTHne Hanpaenexwe

P EH

TNMHERHBIN w

Yon 0% C F
TodEW rpagueHTa |:|
— ]
Lger MonoHeHne

Bl o a0
HenpospayHocTh

| B
Dvﬁ'ﬂm 100 % o

o Ctuib - BeiOepute JIuneiinplii wm PaauaabHbIii:

» JIMHeHHBIIi UCITOIB3YeTC s, KOTIa BaM HY>KHO, UTOOBI IIBETa
W3MEHSIUCH CIIEBa HAPaBO, CBEPXY BHU3 UJIH MO/ JIIOOBIM
BBIOpaHHBIM BaMH YTJIOM B OJTHOM HarpaBieHud. YToObI BEIOpATh
MpeayCTaHOBJIEHHOE HalpaBlieHue, meakHuTe Hanpasaenune unu
K€ 3a71alTe TOYHOE 3HAYEHUE yTIJla PaJMeHTa B 110JIe YTOJI.

»  PagmanbHbIi UCTIONB3YETCS, KOT/Ia BAM HYXXHO, YTOOBI IIBETA
V3MEHSUIUCH 10 KPYTY OT LEHTPa K KpasiM.

o Touka rpaauenTa - 3TO OIPEIEICHHAs TOYKA IEPEX0aa OT OJJHOTO
L[BETa K APYyromy.

»  Yr1o0Obl 100aBUTH TOUKY TpagueHTa, Mcnomab3yiTe
KHOIIKY A To6aBuTh TOYKY I'PAJAMEHTA WU NOJI3YHOK. BbI
MokeTe 100aBuTh 10 10 Touek rpaaueHTa. Kaxmas criemyromias
n00aBJIEHHAs TOYKA I'PaJME€HTa HUKOUM 00pa3oM He MOBIMSIET Ha
BHEITHHUI B TEKYyIIIEH TPAAUCHTHOH 3aMuBKU. UTOOBI yIaauTh
ONPENEIICHHYIO TOUKY I'PaJUEHTa, UCIIOJIb3YUTE
KHOTIKY {1 YAaJUTh TOUKY IPaJiHeHTa.

»  YToOBI U3MEHUTH TIOJIOKEHUE TOYKU TPATUEHTA, UCTIOIB3YUTE
NOJI3yHOK niu ykaxxurte IloJioskeHune B MponeHTax ajist TOUHOTO
MECTOIIOJIOKECHUS.

» YT1oObI NPUMEHUTH LIBET K TOUKE IPaIMEHTA, EIKHUTE TOUKY Ha
TaHeJId MOJI3yHKa, a 3aTeM Haxkmute LiBeT, 4ToOBI BHIOpAThH
HY>KHBIN 1BET.
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IIpuMeuanue: npu BEIOOPE OJTHON U3 ATUX JIBYX ONIIMNA MOYKHO TaK)Ke 3a7aTh
ypoBeHb Hempo3payHoCTH, TepETaCKUBAs TIOJI3YHOK HIIH BPYYHYIO BBOJIS
3HAYEHUE B MPOIICHTaX. 3HAYCHHUE, 3aJaHHOE TI0 YMOJIYAHUIO,

coctanisieT 100%. OHO COOTBETCTBYET MOTHOW HEMIPO3PAYHOCTH.

3unauenue 0% coOTBETCTBYET MOJHOM MPO3PAYHOCTH.

o be3 3aauBKu - BeIOEpUTE ATy OMIIMIO, €I BBl BOOOIIE HE XOTUTE
HCIIOJIb30BaTh 3AJIMBKY.

Hactpoiite Tommuny, et u Tun Kontypa mpudra.

o Jlisa u3MEHEeHHS TOJIIMHBI KOHTYpa BRIOEPUTE U3 BHITIAAOIIECTO
crucka ToamuHa oHy U3 IOCTYIHBIX OMIMHA. JIOCTYIIHBI CIEIYIONIUE OTIINHN:
0.5 or, 1 T, 1.5 T, 2.25 nr, 3 0T, 4.5 uT, 6 nt. Mnu Beidepute onmuo be3
JIMHUM, €CJTH BbI BOOOIIIE HE XOTUTE HCIIOJIb30BaTh OOBOKY.

o Jlns u3MeHEeHUs BeTAa KOHTYpa MICIKHUTE 110 IIBETHOMY MPSIMOYTOJbHUKY
Y BBIOEPUTE HY>KHBIH IIBET.

o Jlns u3MEHEHHS THIIA KOHTYpa BRIOCPUTE HYKHYIO OMIHIO U3
COOTBETCTBYIOIIETO BHIMIAIAIONIETO CIHMCKA (M0 YMOJYaHUIO IPUMEHSIETCS
CILTIOIIHAS JTUHUS, €€ MOXKHO U3MEHHUTh Ha OJIHY U3 JOCTYITHBIX MMYHKTUPHBIX
JVHUN).

[IpumenuTe TekCcTOBBIN 2P hEKT, BHIOpAB HYKHBIN TUIT TpaHC(HOPMAITUU TEKCTa U3
ranepen Tpancpopmanns. MoKHO CKOPPEKTUPOBATH CTENIEHb UCKPUBJIEHUS TEKCTA,
nepeTacKkrBasi po30BbIil Mapkep B popme pomoa.

3

[

Beaure gaL TEKCT

*+\r//_

NMopnepxka SmartArt B peaakrope AOKYMEHTOB

I'paduka SmartArt ucronb3zyercs 1 CO3AaHUSI BU3YaIbHOTO MTPEACTABIICHUS
UEePAPXUIECKON CTPYKTYPHI IIPH TIOMOIITH BEIOOpa HanboIee MOIX0SIIETO

MakeTa. PelakTop 10KyMEHTOB MO I/IepKUBAET rpaduueckue 00ObeKThl SmartArt,
00aBJIEHHYIO C TOMOILbIO CTOPOHHUX PEAAKTOPOB. BBl MOkeTe OTKPBITH (paili,
comepxaruii SmartArt, u perakTUpoOBaTh €ro Kak rpadudecKuii 00bEKT ¢ IIOMOIIBIO
JOCTYITHBIX HHCTpYMEeHTOB. Eciu BeIienuTh rpadudeckuii o0bekT SmartArt umm ero
AJIEMEHT, Ha MPaBOM OOKOBOM MaHEIU CTaHYT JOCTYITHBI CJIETYIOUINE BKIAIKH:
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ITapameTpsbl ad3ana - 1J1s1 peJaKTUPOBAHUS OTCTYTIOB M MHTEPBAJIOB, MTOJIOKEHUS Ha
CTpaHUIIe, TPAHUI] ¥ 3aJIMBKH, IIPUDTOB, TAOYIIAINNA U BHYTPSHHHUX ITOJIeH. DTa
BKJIaJIKa CTAHOBUTCS aKTUBHOU TOJIBKO 11 00BbEKTOB SmartArt.

IMapameTpsl puUrypsl - 1Uisi peJakTUPOBaHUs (PUTYP, UCTIONIB3YEMBIX B MakeTe. Bl
MOKETe U3MEHSATh pazMep GOpMbl, peIaKTUPOBATH 3AJIUBKY, KOHTYD, TOJIIIUHY, CTHIIb
o0TekaHus, OJI0KEHHE, TUHUU U CTPEIIKU, TEKCTOBOE T0JIe U albTEPHATUBHBINA TEKCT.

IMapameTpsl 00bekTa Text Art - 11 penaktupoBanus cTuis Text Art, KoTopbii
ucrnosib3dyetcst SmartArt nms BeiieneHns Tekcta. Bel MoxeTe n3MeHnuTh madioH Text
Art, Tum 3a1uBKH, IIBET U HEMPO3PAYHOCTh, TONIINHY JIUHUH, [IBET U TUIL. JTa
BKJIaJIKa CTAHOBHUTCSI aKTUBHOM TOJIBKO JUIsI 00hEKTOB SMartArt.

[IlenkHUTE MPaBOM KHOMKOW MBIIIH 110 SMartArt wim nmo rpaHuiie JaHHOTO
3JIEMEHTa, YTOOBI MOJIYUUTh JIOCTYI K CICAYIONIUM MmapamMeTpam hopMaTHPOBAHMUS:

2= Bripesath
[F Konuposate
[§ BcrasuTs

[ Haneuarats BbigeneqHoe

M e

A

[=]
-

BrIpaEHK

M Ctune ofTeranus b

MNosopot [
BCTaBWTh HA3BaHHE

'-_l:'j JononHWTENEHBIE NapaMeTpel Hrypel

CTuib onTeKaHms - JIJIs1 OTPEICIICHHS CII0c00a pacIooKeHusT 00beKTa
OTHOCUTENBHO TeKCTa. [Tapamerp CTH/Ib 00TEeKAHMSA TOCTYIIEH NOCIE MIETYKA MO
rpanwuie rpapudeckoro oobekta SmartArt.

BcraButh Ha3BaHMe - J71s1 J00ABJIEHUS BO3MOXKHOCTH CChIJIAThCS HA rpaduyeckuii
00beKT SmartArt B JOKyMEHTE.

JlonoTHUTe IbHBIE TapaMeTPbl PUTypshI - I JOCTYyNA K TOTIOTHUTEIEHBIM
napaMmetrpaMm GpopMaTUpOBaHUs GUTYPHI.
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[lenkuuTe MpaBoi KHOMKOW MBIIIHN 10 TpaduueckoMmy o0bekTy SmartArt, 4to6sl
MOJIYYHTh TOCTYT K CIICTYIONTUM TapaMmeTpaM (popMaTUpPOBaHUS TEKCTa:

[§ Bcraswts

[ Haneuarate BulgeneHHoe

F BepTHEANLHOE ELIPAEHUEAHME ¥

2B HanpaeneHwe TexcTa ¥

] DononsuTensHbe napameTps afsaua

BoipaBHUBaHMe 110 BEPTUKAJIM - I BHIOPATh BBIPABHUBAHUE TEKCTA BHYTPU
BbIOpaHHOTO 00BbekTa SMartArt: BoIpoBHATH 10 BepXHeMy Kpawo, BLIpOBHATH 10
cepeauHe, BLIDOBHSATH 110 HUKHEMY KPAalo.

HanpagJieHue TeKkcTa - BEIOpaTh HallpaBJICHUE HAIPaBICHUS TEKCTa BHYTPH
BEIOpaHHOTO 00BbeKkTa SMartArt: l'opuzonranbhoe, [IoBepHYTH TEKCT
BHU3, [loBepHYTH TEKCT BBEPX.

[JobaBneHne Ha3BaHUA

Ha3BaHmue - 5T0 MpoHyMepOBaHHAs METKa, KOTOPYIO MOKHO MPUMEHSTH K 00BEKTaM,
TaKUM KaK ypaBHEHUs, TaONUIIbI, PUTYPBI U N300paKESHHSI.

I[aHHaSI Q)YHKHI/ISI TTO3BOJISCT JIETKO CChIIATHLCS Ha KaKOHW-JIMOO OOBEKT B BallleM
TCKCTC, TaK KaK Ha Ha HCM CCTb JICTKO y3HaBacMas MOAINUCH.

UtoOb1 100aBuTH HazBaHue K 0OBEKTY, BBITIOJHUTE CICAYIOIIUE ACHCTBUS:

° BLI6epI/ITe 06’beKT, K KOTOPOMY HYKHO I[O6aBI/ITB Ha3BaHUC,
° HGpGﬁI{HT@ Ha BKJIaJIKY Ccblikn BerHeﬁ IMaHCJIN HHCTPYMCHTOB,

EA

e IIEJIKHUTE Ha UKOHKY Ha3Banue Ha BepXxHEil TaHETU HUHCTPYMEHTOB WUJIN
IIEJIKHYB MPAaBOM KHOMKOM MO 00bEKTY, BbIOEpUTE QyHKIHMIO BeTaBUTH
Ha3BaHue. OTKpOETCs AUAIOroBoe OKHO BeTaBUTH Ha3BaHMe

o BBIOEPUTE MOJNUCH JJII Ha3BaHUS, IEIKHYB Ha PACKPHIBAIOIIIHIACS
CIIMCOK Y BBIOPAB OIMH M3 TIPEIJIOKEHHBIX BAPHUAHTOB, UITH

o CO3/IaiiTe HOBYIO MOAINUCH, HAXKaB KHONKY lo0aBuTh. B nuanorosom
OKHE BBEJIUTE HOBYIO MOJAMKCH B TEKCTOBOE MOJIE. 3aTEM HAKMUTE
kHoTnKy OK, uto6s1 106aBuTH HOBYIO IloANMCh B CIIMCOK MOIUCEH;

168



&% P7-oouC

« B BhINajaroniem cinrucke BeraButh BeiOepute Ilepen, 4yToObI pa3MecTUTh
Ha3BaHUe Haja 00bekTOoM, miu Ilociie, 9TOOBI Pa3MECTUTh €ro Mo 00BEKTOM;

o ycraHoBHUTE (h1aKOK HaMpOTHB MCKIIOYUTH MOANMUCH U3 HA3BAHUSA, YTOOBI
OCTaBUTh TOJILKO HOMEP JIJIsl 3TOM KOHKPETHOU MOJIIMUCH B COOTBETCTBUH C

MOPSIKOBBIM HOMEPOM;

o ycTaHOBUTE (JIAKOK HAMPOTUB ONINK BKIKYUTH HOMeP IJ1aBbl, YTOObI
100aBUTH BRIOPAHHBIN TUIT HyMepaIui 00bEKTOB K HaA3BaHUIO;
e HACTPOWTE HyMEepaIuio MOAMKCH, T00aBUB K HEW ONPEIeIICHHBIN CTHIIb U

pa3aeInTelb;

o 4yTOOBI NPUMEHUTH Ha3BaHUE, HaXxMuUTE KHONIKY OK.

BCTABMTL HAZBAHME

HazeaHue
Tabnua 1

Mognuce
Tabnuuya w NoSaenTh

HMECENHHATL NOANKHCE W3 HASEaHWA

Hymepauwna
1,2 3. w

BEMIAMMTE HOMED MaBk!

Jaronoeo 1 w | - (aedwc)

MNpumepe: Tabnuua 2-A, Mzobpaxenne 1.1V

(o[-

BoTaewTe

Mocne v

YaanuTe

HaywHaeTcs co CTNA: Mcnonb30EaTh PasgenHrents

X

Yianenue noanmucu

UToOB! yIanuTh CO3/IaHHYIO0 BaMH TOJITUCH, BEIOEPUTE OANKUCH U3 CITUCKA, 3aTEM
HOXXMUTE KHOTIKY ¥YAaauTh. J[aHHAS MOANMUCh Oy1eT HEMEICHHO yaaJieHa.

HpnMeanne: BbI HC MOKCTC YAAJIUTHb CO3JIaHHBIC I10 YMOJYaHHIO ITOAIINCH.

®opMaTHPOBAHUE HA3BAHUM

Kaxk Tonpko BbI 100aBisieTe Ha3BaHUE, B pa3/iell CTUJICH aBTOMATHYECKU JOOABISETCS
HOBBIU CTWIb IS moanuceid. YToObl H3MEHUTH CTUJIb U BCEX HA3BAHUU B
JIOKYMEHTE, BBITIOJIHUTE CIICTYIONINE ICUCTBUS:

e BBIJCIUTC TCKCT U3 KOTOPOT'O 6YI[6T CKOITMpPOBaH HOBBIN CTUIIb JUJIA HaSBaHHﬁ;
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o HaiinuTe ctuib HazBanme (110 yMOJTUaHUIO BBIJIEJICH CHHUM IIBETOM) B rajepee
CTHJIEH, KOTOPYIO Bbl MOKETE HAWTH HA BKJIaJKke [ JilaBHAst BepXHEW aHeu
MHCTPYMEHTOB;

e IIEJIKHUTE MO HEMY MPAaBOii KHOMKOM MBIIIHN 1 BEIOepUTE MYHKT OOHOBUTH U3
BbIJICJICHHOT0 (pparMeHTa.

HasBauue BepxHui kon

OEHOBWTE W3 BLigENeHHOND iparMesTa
BOCCTAHOBWMTE NAPAMET PRI MO YMOMYaHHED

BocCTaHOBWTL BCE CTAHAAPTHLIE CTHIK

OO0bennHeHHe HA3BaAHUI B IPYIIIbI

Ecau BeI XOTHTE UMETh BO3MOXKHOCTD TIepeMeniaTh OOBEKT U MOANUCH KaK OJHO
1[€JI0€, BaM HYKHO CTPYIIUPOBATH OOBEKT U MOJANKUCH BMecTe. [{Jis 3TOro

o BBIOEPUTE OOBEKT;
« BbIOepuTe ouH U3 CTUiieil 00TekaHus, UCTIOJIb3YS NMPaBYI0 OOKOBYIO MAHEb;
o 100aBBTE MOJIMUCH, KAK YKA3aHO BHIIIIE;
o 3axmute Shift u BeIOEpUTE 37I€MEHTBI, KOTOPHIE BBl XOTUTE CTPYIITUPOBATH;
o IIEJKHUTE MPABOH KHOMKOM MBITIH JIF000H 3JIEMEHT U
BbiOepute [Mopsimok > CrpynnupoBarhb.

Bripesats
KonupoeaTte
BcTaEMTh

HanewartaTk BblgEeneHHoe

MopAagok ¥ r'l__] MNepeHEcTH Ha NEPSAHKIA NNaH
BripaEHWEaHWE b Elfj MNepeHecTH Ha 33OHKIA Nnax
CTune obTexaHusa b .,_'| MNepeHecTH ENEpeq
MoBopoT ] I'|:| MNepeHecTH Hazag
BCTABMTE HAIBAHWE I0 Crpynnuposate

It

JaMEHNTE W30GpasEHHe b

OononHUTENBHBIE NAPaAMETbl WioBpaHeHns
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Teneps ecii BBl 3aX0OTUTE MEPETANTUTH OOBEKTHI B APYroe MECTO T0KYMEHTa, OHU
OyAyT mepeMeniaTbcsi OAHOBPEMEHHO.

UToOBl OTMEHUTH MPUBSI3KY OOBEKTOB, B KOHTEKCTHOM MEHIO BHIOEpUTE
nyHKT [lopsiiok, a 3atem PasrpynnupoBars.

BcTtaBka CMMBOJIOB M 3HaKOB

[Tpu paboTe MOKET BOBHUKHYTh HEOOXOIUMOCTh TIOCTABUTH CUMBOJI, KOTOPOTO HET Ha
Ballled KiaBuatype. /s BCTaBKU TaKMX CUMBOJIOB UCIIOJIb3YyHTE

byHKIIIO (2 BeraButh cumpot.
JIJ1s1 3TOTO BBINIOJIHATE CIEAYIOIINE HIaru:

¢ YCTaHOBHUTE Kypcop, Ky/ia OyJeT MOMEIIEH CUMBOJL,
e TIEpeUIMTE Ha BKJIAJIKy BecTaBka BepXHEH MMaHEIN HMHCTPYMEHTOB,

o IUICJKHUTE IO 3HAUYKY Q CuMBoJI,

CumEON X
S —
WipidoT HaSop
Cambria Math ~| | OcxoeHan natMeMua .
.! "HS % & ()] F+,
-1.]/lol1]2|3]4/5/6/7/8]|09
. |; </ =|>|?|@/A/B C D EF
GIH I J KLMNOP|IQ RIS
PaHes MCNoNb30BaBILUMECR CHMEDMNE!

Kog anaka ws KOHukog (wectH.)
00020 Cambria Math

oo, [

e B OTKPBIBLUIEMCSI OKHE BbIOEpUTE HEOOXOAUMBINA CUMBOII,
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o 4TOOBI OBICTpPEE HANTH HY HBI CUMBOJI, UcTIOJNIb3YiiTE pa3nen Habop. B Hem
BCE CHMBOJIBI pacIipeIesIeHbI TI0 TPyIIaM, Hanpumep, Beioepute « CHMBOJIBI
BAJIKOTY, €CIIA HY’KHO BCTABUTh 3HAK BAJIOT.

Ecnu sxe nanHbIi CUMBOJI OTCYTCTBYET B Habope, BbiOepuTe Apyroi mpudt. Bo
MHOTHX U3 HUX TaK)K€ €CTh CUMBOJIbI, OTJIIMYHBIE OT CTAaHJAAPTHOTO Habopa.

N xe BIUIIMTE B CTPOKY IIecTHaAaTepuuHbiii Koa 3Haka u3
FOHukoxa Hy>XHOro BaM cuMBoJIa. JlaHHBINA Ko MOKHO HaTu B Tabauie
CHMBOJIOB.

Taxxe MOKHO HCIOJIb30BaTh BKIIAJIKY CHelII/IaJILHbIe CHUMBOJIBI 14 BBI60pa
CIICOIHAJIBHOI'O CMMBOJIA U3 CIIMCKA.

CumEON X

Cumeons CneymansHLe CHMBONE

Cumeon CoMETaHWE KNAEHLL
— OnuHHoe TS Alt+Cir+MNum -

- KopoTkoe THpe

- HepaspeeHE gedmc Ctrl+Shifi+_
OnutHEM npoGen

Kopotkmia npoden

1/4 npoGena

Hepaspwedei npoben Citrl+Shift+Space
JHaK aETOpPCKOrT NPaga

FAPETUCTPMPOEAHHEI TOEAPHBIA 3HAK

™ CHMBON TOBAPHOMD 3HaKa

] 3HaK paznena

1 SHak abzaua

oo, [N

Jlns1 OBICTpOTO TOCTyNA K HY’KHBIM CHMBOJIAM Tak)Ke HCTIOJb3yiTe Panee
HCIOJIb30BABIIMECS CMMBOJIbI, I'J1€ XPAHATCSA HECKOJIBKO MOCIEIHUX
HCTIOJIb30BAHHBIX CUMBOJIOB,

o HaxmuTe BeraButh. BeiOpanHbIii cMMBOJ Oy1eT 100aBIEH B JOKYMEHT.

BceraBka cumBosioB ASCII
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Jlns noGaBiieHUs] CUMBOJIOB TaKXe MCIOIb3yeTcs Tabsmia cumBojioB ASCII.

Jlnst atoro 3axkmute kiapunry ALT v mpu momomy 1iudpoBoi KiTaBUaTyphl BBEIUTE
KO/l 3HaKa.

OOpaTute BHUMaHMe: yOEIUTECh, YTO UCIIOJIb3yeTe IU(PPOBYIO KIIaBUATYpPY, a HE
dpbl HA OCHOBHOM Ki1aBuaType. YToObl BKIIIOUUTH IU(PPOBYIO KIIaBUATYPY,
HaxxmuTe kiaaBuiry Num Lock.

Hampumep, ns no6aBneHus cuMBoJa naparpada (§) HaKMHUTE U yACpKABaNTe
knaBumry ALT, BBegute mudpst 789, a 3atem ormyctute kinaBumry ALT.

BcTraBka cMUMBOJIOB Ipu MOMOIIH TaﬁJII/IIIbI CHUMBO0JIOB

C nomompio TabHIel cMMBOJI0B Windows Tak ke MOXKHO HAalWTH CHMBOJIBI, KOTOPBIX
HET Ha KiaBuatype. YToObI OTKPHITH JaHHYIO TaOJIHNIY, BEIITOJIHUTE OJHO U3
CIEIYIOIIMNX ICUCTBUM:

o B crpoxke [louck Hanumute «Tabmauiia CHMBOJIOBY U OTKPOKWTE ee
o OpHOBpEeMEHHO HAXMHUTE KJaBUIIM WIn+R, B MOSBUBIIIEMCS] OKHE
BBeuTe charmap.exe u menkauTe OK.

AP Tabamys cnmeoncs - *

woupr: DI | | croawa |
L] " [#$%|&] " ([y]"[+].]-]|-]7][0]1]2]3]4]|~
5/6/7|8|9]:|.|<|=|>|?|@/A|B|C|D E|F|G|H
I|J/ KILIM[N[O|P|QIR|S|T|U|VIWIXY|Z [\
171_| " |a|blcid|elflg|h|i|[j[k|!Iim|n|o|p
q|ris|t|ulviwix|ylz[{|]||}|- il¢|E|n|¥
:§"@c‘-._®—etza ulyl-1L]
°|n|%|%|% ¢ |AIA|AA|AA|E|IGIEIEE|E T
T[T/ D|N[O|O[0IO|0 x|@|U|u|u|0|Y P|R &4
dldjalale|glelélee|l|i|T|i|o|iio|6|6|d
o|-lo|ulujalaly|p v|Ala|Ala|Ala Cle ClE|.,

7] foanmrrenseee napesetpe

HsSopoweoms:  Ovewoa B [ 1
DoyrrpoeKa: Bes v|

Nauoc: [ IIM|

I'Diooztadanmuak

B otkpeiBiiemcs okae Tabauna cMMBOJIOB BEIOEPUTE OJIUH U3

npencraBiaeHHbIX Hadop cumBodioB, ux I'pynnupoBky u Hpudr. /lanee menkaure
Ha HY’KHbIE CUMBOJIbI, CKONTUPYWTE UX B Oy(ep oOMEHA U BCTaBHTE B HY>KHOE MECTO B
JIOKYMEHTE.
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BblpaBHMBaHMe nynopsagovinBaHue O0OBLEKTOB Ha CTpaHuue

JloOaBiieHHbIE aBTO(MUTYPBI, M300paKeHHsl, ITMATPAMMBI WJIH TEKCTOBBIE MOJISA Ha
CTPaHUIE MOKHO BBIPOBHSATH, CTPYIIIIUPOBATH U PACIIOJIOKUTH B ONIPEAECITICHHOM
nopsizike. J[71s BBITIOTHEHUS JTF000T0 M3 ATUX JEHCTBUN CHavYaIa BRIOSPUTE OTIACTbHBIN
00BEKT WM HECKOJIBLKO 00BEKTOB HA CTpaHUIle. J{J1s1 BBIICIICHNUS HECKOJIBKUX
00BeKTOB yaepkuBaiTe kinapuiry Ctrl u menkaiite 1o Hy>)KHBIM 00bEKTaM JICBOM
KHOITKOM MBITITH. YTOOBI BRIJICTUTH TEKCTOBOE IT0JIC, IIEIKANTe 110 €ro IPaHuIle, a He
10 TEKCTY BHYTpH Hero. [locne 3Toro MokHO UCIIOIb30BaTh UM ONIMCAHHBIE HUXKE
3HA4YKH, PaCIIOJI0KEHHbIC HAa BKJIaJAKke MakeT BEpXHEH MTaHEIU HUHCTPYMEHTOB, WIIH
AQHAJIOTUYHBIE KOMaH Il KOHTEKCTHOI'O MEHIO, BBI3BIBAEMOI'0 MPABOM KHOIIKOW MBIIIH.

BripaBHuBaHue 00bEKTOB

YToOBI BBIPOBHATH 08a Ui O0Jiee BBIICICHHBIX 00BEKTOB,

1. IllenkHuUTE MO 3HAUKY il BeipaBHuBaHue Ha BKIaJgke MakeT BEpXHEHU IMaHeau
WHCTPYMEHTOB U BHIOEPUTE OJIMH U3 CJIEIYIONTUX BAPUAHTOB:

o BBIPOBHATH OTHOCUTEJBHO CTPAHMIBI YTOOBI BBIPOBHSTH OOBEKTHI
OTHOCHUTEJIBHO KPA€B CTPAHUIIBI,

o BBIPOBHATH OTHOCUTEJBHO MOJIAA YTOOBI BEIPOBHSTH OOBHEKTHI
OTHOCHUTEJILHO TIOJIEN CTPAHUIIBI,

o BbIPOBHATH BbljleJIeHHbIE 00bEKThI (3Ta OMIIUs BbIOpaHa 1o
YMOJYaHUIO) YTOOBI BEIPOBHATH O0OBEKTHI OTHOCUTEILHO APYT ApYyTa,

2. Eme pa3 Ha)kMHUTE Ha 3HAYOK — BripaBHUBaHUe 1 BEIOCPUTE U3 CITHCKA
HY>KHBIW TUT BEIPAaBHUBAHUS:

o BBIPOBHATH MO JIEBOMY KPaIo |= - 4TOOBI BLIPOBHSATH OOBEKTHI 10
TOPU30HTAIIH TI0 JIEBOMY KPar0 CaMOT0 JIEBOTO O0OBEKTA/TIO JIEBOMY Kparo
CTPAHUIIBI/TIO JIEBOMY IOJIFO CTPAHMUIIBI,

o BBIPOBHATH MO HEHTPY == - YTOOBI BEIPOBHATH 0OBEKTHI 110
TOPU30HTAJH TI0 UX IIEHTPY/TIO IIEHTPY CTPAHUIIBI/TIO LICHTPY
MIPOCTPAHCTBA MEXKIY JICBBIM M TIPABBIM ITOJIEM CTPAHUIIHI,

o BBIPOBHATH MO MPaBOMY KpParo =| - 400kl BEIPOBHATH 00BEKTHI 10
TOPU30HTAJU TI0 TIPABOMY KPAK0 CaMOTO MPAaBOr0 0OBEKTA/TIO TPaBOMY
Kparo CTPaHUIIBI/TIO IPABOMY TTOJIO CTPAHUIIBI,

o BbIpOBHATH M0 BepxHeMy Kparo Ul - 4TOOLI BEIPOBHATH OOBEKTHI 10
BEPTHKAJIH IO BEPXHEMY Kpalo CaMOT0 BEPXHETO 00BEKTa/TI0 BEPXHEMY
Kparo CTPaHUIIBI/TI0 BEPXHEMY TOJIIO CTPAHMIIBI,

o BbIpoBHATH M0 cepeaune 1 - 4T0OBI BEIPOBHATH 0OBEKTHI 10
BEPTHUKAJIN 10 UX CEPENHE/TIO CEpeIMHE CTPAHUIIBI/TIO CEpeANHE
MPOCTPAHCTBA MEKY BEPXHUM U HUYKHUM TIOJIEM CTPAHUIIBI,
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o BBIPOBHATH MO0 HMKHEMY Kparo [0 - 4TOOBI BRIPOBHITH OOBEKTHI 10
BEPTUKAJIY IO HIDKHEMY Kpar0 CaMOTro HIKHETO 00BEKTa/TI0 HIDKHEMY
Kparo CTPAHUIIBI/TI0O HIPKHEMY TIOJTF0 CTPAHUIIBI.

MO>KHO TaKxke IOCJIKHYTH 110 BBIACJICHHBIM 00BEeKTaM npaBoﬁ KHOIIKOM MBIIIH,
BBI6paTI> M3 KOHTCKCTHOI'O MCHIO ITYHKT BblpaBHI/IBaHI/Ie, a 3aTCM HCIIOJIB30BATh
JOCTYIIHBIC BApHWAaHTbI BbIpABHUBAHUWA 00BEKTOB.

Ecnu tpebyeTrcs BRIPOBHATH OJIMH OOBEKT, €T0 MOKHO BBIPOBHSATH OTHOCUTEIIEHO
KpaeB CTPAHUIILI WM TIOJICH CTpaHUIlLl. B 3TOM citydae 1o ymoirdaHuio BeIOpaHa
onuysi BHIDOBHATH OTHOCUTEJIBHO MOJIA.

Pacnpenesienue 00beKTOB

UroObl pacnpeaeauTs mpu unu 601ee BBIOpAaHHBIX 00BbEKTOB IO TOPU3OHTAIIN WIIN
BEPTHKAIHN TaKUM 00pa3oM, YTOOBI MEXIy HUMH OBbLIO paBHOE PACCTOSHUE,

1. IllenkHuTE MO 3HAUKY = BeipaBHuBaHue Ha BKIagke MakeT BepXHEHU IMaHeau
UHCTPYMEHTOB U BBIOEPUTE OJIMH U3 CIEIYIOIMIMX BapPHAHTOB:

o BBIPOBHATH OTHOCHTEJIBHO CTPAHMIBI - YTOOBI paclpeeIuTh OObEKTHI
MEXIy KpasMH CTPaHULbI,

o BBIPOBHATH OTHOCHTEJBLHO MOJIS - YTOOBI PACIPEIEIUTh OOBEKTHI
MEXy MOJISIMU CTPAHHUIIBI,

o BbIPOBHATH BbleJIeHHbIE 00bEKTHI (3Ta ONIKs BHIOPAaHA 10
YMOJTYaHHUIO) - 4TOOBI pactpeeuTh 00BEKTHI MEXKAY ABYMS KpaHHUMU
BbIJICJICHHBIMU O0OBEKTAMH,

2. Eme pa3 Ha)xMHTe HA 3HAYOK - BripaBHUBaHue 1 BEIOEPUTE U3 CIIHCKA
HY>KHBIM TUI pACIPEIEIICHHUS:

o Pacnpexesnts mo ropuzonTamm 0% - 470661 paBHOMEPHO PACTIPEICTUTH
00BEKTHI MEXKIY CaMbIM JIEBBIM U CaMbIM IIPABBIM BbIJIEJICHHBIM
00BEKTOM/JIEBBIM U MPABbIM KPaeM CTPAHUIIbI/JIEBBIM U MPaBbIM 10JIEM
CTPAaHMIIBI.

o PacnpeneauTh no BePTHKAIN S - 4TOOL PABHOMEPHO PACIIPEEIUTh
00BEKTHI MEXKAY CaMbIM BEPXHUM U CaMbIM HUKHHUM BbIJCJIEHHBIM
00BEKTOM/BEPXHUM M HUKHUM KpaeM CTPaHMIIbI/BEPXHUM U HIKHUM
MOJIEM CTPAHULIBI.

MO03KHO TaKKe IIENKHYTh MO BbIACICHHBIM 00bEKTaM MPaBOi KHOMKOW MBIIIIH,
BBIOpATh U3 KOHTEKCTHOTO MEHIO MMyHKT BhIpaBHMBaHUeE, a 3aT€M HCIOIH30BaTh
JIOCTYITHBIE BapUAHTHI pacupeiesieHus 00bEKTOB.

IIpumeyanue: mapameTpsl pacupeieIeHUs] HEAKTUBHBI, €CIIM BBIICTIEHO MEHEE TPeX
00BEKTOB.
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I'pynnupoBka 00beKTOB

UToOBI CrpynnupoBaTh 08a uiu 60/1ee BRIOPAaHHBIX O0BEKTOB
WM Pa3srpynmupoBaTh UX, MICIKHUTE TI0 CTPEIIKE PSIIOM CO

3HaukoM .U, I'pynnupoBka Ha Bkiiajgke MakeT BepXHel MaHeIu THCTPYMEHTOB U
BBIOEPUTE U3 CIIHCKA HY>KHYIO OMIIUIO:

« CrpynnupoBaTh = - 4TOOBI 00BEIUHUTH HECKOJILKO 0OBEKTOB B IPYIITY, TaK
YTO UX MOYKHO OYyJI€T OTHOBPEMEHHO ITOBOPAYHUBATh, IEPEMEIATh, H3MEHSITh HX
pa3Mep, BEIpaBHUBATH, YIIOPSAA0YNBATH, KOIIMPOBATh, BCTABJISTH,
dbopmaTupoBaTh KaK OJIUH OOBEKT.

« PasrpymnmmupoBarth F - 4r00BI pa3rpynmupoBaTh BEIOPAHHYIO TPYIITY PaHee
CTPYIITIIUPOBAHHBIX OOBEKTOB.

MO03KHO TakKe IMIEIKHYTh MO BBIJCICHHBIM 00BEKTaM MPaBOW KHOIMIKOW MBIIIIH,
BBIOPATh U3 KOHTEKCTHOTO MeHI0 MyHKT [lopsiiok, a 3aTeM UCIOJIb30BaTh
onmuio CrpynnupoBath win Pa3rpynnupoBars.

IIpumeuanue: napametp CrpynnupoBaTh HEAKTUBEH, €CIIU BBIJIEJICHO MEHEE JIBYX
o0wekToB. [Tapamerp Pa3rpynnupoBaTh aKTUBEH TOJIBKO MPH BEIJCICHUN PaHEe
CTpYIIUPOBAHHBIX OOBEKTOB.

YnopsinrounBanue 00beKTOB

UToOBI OTIpeieIeHHBIM 00pa30M PacmoJI0KUTh BEIOPAHHBIN 00BEKT W 00BEKTHI
(HampuMep, N3MEHHUTH UX TIOPSIOK, €CITH HECKOJIBKO 0OBEKTOB HAKJIAABIBAIOTCS APYT
Ha JpyTa), MO’KHO UCIOJIB30BaTh 3HAYKH u, IlepenecTu Bnepen u N Ilepenectu
Ha3aj Ha BkJagke MakeT BepxXHEel aHe I HHCTPYMEHTOB M BBIOpaTh U3 CITUCKA
HY>KHBIW THIT PaCIIOI0KEHUS.

UtoObI mepeMecTUuTh BRIOPaHHBIN 00BEKT (0OBEKTHI) BIIEpe/I, HAKMHUTE Ha CTPENKY

psioM co 3HaukoM "= IlepeHecTu Bnepea Ha Bkiagke MakeT BepxHei MaHes
WHCTPYMEHTOB U BBIOEPUTE U3 CIIMCKA HY>KHBIN TUI PACTIONOKEHUS:

o IlepenecTu Ha mepeaHUIi MJIaAH ™ - YTOOBI IIEPEMECTHUTH BHIOPAHHBINA OOBEKT
(0OBEKTHI), TaK YTO OH OYJIET HAXOUTHCS MIEPE] BCEMHU OCTATLHBIMHU
00BbCKTaMH,

« Ilepenecru Bnepea ™ - yroObI IEpeMeCTUTH BBIOPAHHBIN 00BEKT (0OBEKTHI) Ha
OJIMH YPOBEHb BIEPE]I 110 OTHOIICHHUIO K IPYTUM OOBEKTaAM.

UToObI IEpeMeCTUTh BEIOPAHHBIN O0BEKT (00BEKTHI) Ha3a/1, HAKMUTE Ha CTPEIIKY

psazoMm co 3naukoMm "L IlepenecTn Ha3zax Ha BKiaagke MakeT BepXHei naHen
WHCTPYMEHTOB U BBIOCPUTE W3 CIIMCKA HY>KHBIN THUIT PACTIOTIOKEHUS:
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o IlepeHecTH Ha 3aHHUIi MJIAH b - YTOOBI IEPEMECTUTH BHIOPAHHBIN 0OBEKT
(00BEKTHI), TaK YTO OH OYyJIeT HAXOAUTHCS 031 BCEX OCTAIBHBIX 00OBEKTOB,

« Ilepenecru Ha3zax ™D - 4T0GBI IEPEMECTHTE BEIOPAHHBIN 00BEKT (0OBEKTHI) HA
OJIMH YPOBEHH Ha3aJ] MO0 OTHOIIECHHUIO K IPYTUM OOBEKTaM.

MO03KHO TakKe MIEIKHYTh MO BBIJCICHHOMY OOBEKTY WM 00BEKTaM MPaBOil KHOMTKOMN
MBIIIIH, BEIOPATh U3 KOHTEKCTHOTO MeHI0 MyHKT [lopsinok, a 3aTeM ncnonb30BaTh
JIOCTYITHBIE BapUAHTBI PACIOIOKEHHS O0BEKTOB.

N3mMeHeHune cTuna o6TeKkaHns TEKCTOM

Ommus CTHIIb 00TEeKAHUS OTIPECISIET CIIOC00 pa3MeIIeHus 00bEKTa OTHOCUTEITHLHO
TeKkcTa. MOXKHO U3MEHUTH CTUJIb 00OTEKaHHSI TEKCTOM JIUISI BCTaBJIEHHBIX OOBEKTOB,
TaKuX Kak GUrypbl, U300paKeHUs, TuarpaMMbl, TEKCTOBBIC TIOJIS UJIA TaOJIHUIIHI.

N3meHeHue cTU/IsI 00TEKAHNUS TEKCTOM ISl PUTYyp, H300paskeHnid, JUATPAMM,
TEKCTOBBIX I0JIeH

I[J'IH HU3MCHCHUA BBI6paHHOFO B I[aHHBIfI MOMEHT CTHJIS OOTEKaAHMS:

1. BeIEnUTE OTAEIBHBIA OOBEKT HA CTPAHUIIE, IEJIKHYB 10 HEMY JIEBOM KHOMKON
MBI, YTOOBI BBIACIUTH TEKCTOBOE T0JIE, IICIKANTE IO €ro TpaHuIle, a He 110
TEKCTY BHYTPH HETO.

2. OTKPOWTE HACTPOUKH OOTEKaHHS TEKCTOM:

o IepeuauTe Ha BKIaAKy MakeT BEpXHEW aHen HHCTPYMEHTOB U

HA)KMUTE HA CTPEJIKY PSIOM CO 3HAUKOM 2 OfTeKaHHe Hin

o HICJKHUTE MO0 00BEKTY MPaBOil KHOTIKOW MBIILIU U BBIOEPUTE B
KOHTEKCTHOM MEHIO MyHKT CTH/Ib 00TeKaHUS WIH

o UICJIKHUTE MO0 0OBEKTY MPaBO KHOMKOW MBIILIH, BEIOEpUTE
onuuio JlonoTHUTEIbHbIE TAPAMETPbI U NIEPENINTE HA
BKJIaJIKy O0TexkaHue TeKCTOM B OKHE JlonmoTHMTeIbHbIE
napamMeTrpsbl 0ObeKTa.

3. BbIOEpUTE HYXHBIH CTHIIb OOTEKaHUS:

o ¥ B Tekcre - 00BEKT CUNTAETCS YAaCThIO TEKCTA, KaK OT/EIbHBINA CUMBOJI,
NI03TOMY IIPH IIEPEMEILEHUH TEKCTa 0OBEKT TOKE nepeMeraercs. B atom
cilydae rapameTpsl pacroaOKeHUs] HETOCTYITHBI.

Ecnu BeIOpan ouH U3 CIEAYIOMUX CTHICH, 00bEKT MOYKHO MepeMeniaTh
HE3aBHCHUMO OT TEKCTa U U TOYHO 33]1aBaTh MOJOKEHUE 00bEKTa Ha
CTpaHuLE:
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(@]

¥ Bokpyr paMkm - TEKCT 00TEKaeT MPSIMOYTOJIbHYIO paMKy, KOTOpast

OKpY>KaeT OOBEKT.

o W Ilo KOHTYPY - TEKCT 00TEKaeT peaibHbIe KOHTYPHI O0OBEKTA.

o W CKBO3HOE - TGKCT 00TEKaeT BOKPYT KOHTYPOB OOBEKTA U 3aITOJTHSICT
HE3aMKHYTO€ CBOOOTHOE MECTO BHYTPH 00BeKkTa. UTOOBI ATOT 3(pheKT
MPOSIBUIICS, UCTIONIBb3YUTE oniuio U3MeHUTh rpaHuily 00TeKaHus U3
KOHTEKCTHOT'O MEHIO.

o W CBepxy M CHHM3Y - TEKCT HAXOJHUTCS TOJIBKO BHIIIEC U HIKE 00BEKTA.

o ¥ [lepex TeKCTOM - OOBEKT MEPEKPHIBACT TEKCT.

o = 3a TeKCTOM - TEKCT EPEKPHIBAECT OOBEKT.

[Ipu BeIOOpE cTHIA oO0Tekanus Bokpyr pamku, Ilo

KOHTYPY, CkBO3HOe i CBepXy M CHU3Y MOXHO 33]1aTh JIONOJIHUTEIbHBIE
napaMeTpsl - Paccrosinme 10 TeKeTa co BCEX CTOPOH (CBEpXY, CHU3Y, ClIeBa, CIIpaBa).
YTOOBI OTKPBITH 3T HACTPOUKH, IETKHUTE MO 00BEKTY MPABOM KHOMKOW MBIIIIH,
BbIOEpUTE oniuio JlonmoiHnTeIbHBIE TApaAMeTPbI U NIepelIuTe Ha

BKIIaIKy O0TeKkaHue TeKCTOM B OKHE JlonmoTHHTeIbHbIE MapaMeTPbl 00ObEKTA.
VYkaxure HyKHbIe 3HaUeHUs 1 HakMHUTe KHONKY OK.

Ecnu BeIOpan cTuiib 00TeKaHusl, OTIWYHBINA OT CTHIIA B Tekcre, B

okHe /lomosiHNTeILHBIE TAapaMeTPbl 00bEKTA TAKKE CTAHOBUTCS JOCTYITHA
Biutanika [losioxkenue. [ momydeHus: JOMMOTHUTEIBHONW HH(DOpMAITUK 00 ITHX
napameTpax o0paTUTECh K COOTBETCTBYIOIINM CTPAHHUIIAM C HHCTPYKITUSMH T10
pabore ¢ hurypamu, n300paKCHUSIMHI WM THarpaMMaMH.

Ecnu BbIOpaH cTuib 00TeKaHusl, OTIIMYHBINA OT CTUIIS B TekcTe, MOXKHO Takxke
peAaKTUPOBATh KOHTYpP 00TeKaHUs Jisl n300paskenuid v ¢puryp. llenxkaure no
00BEKTY MPaBOi KHOMKON MBIIIH, BHIOEPUTE B KOHTEKCTHOM MEHIO MyHKT CTHJIb
00TeKkaHMs U MIEJIKHUTE N0 oniuu U3MeHuTh rpaHuny o0TeKkaHusi. Bol Takxke
MO>KETE UCII0JIb30BTab onuuo O0Texkanue -> U3MeHUTH rpaHuily 00TeKaHUA HA
BKJIaJIke MakeT BepXHEe MaHeau HHCTPYMEHTOB. UTOObI MPOU3BOJILHO U3MEHHUTD
TpaHuIly, IEPETACKUBANTE TOUKH IPAHULIBI 00TeKaHusl. UTOOBI CO3/1aTh HOBYIO TOUKY
TpaHUIbl 00TEKaHMSI, IIEIKHUTE B JJFOOOM MECTE Ha KpPACHOW JIMHUU U TIEPETAIIUTE €€

[ |
B HY>KHYIO MO3ULUIO. T
N3MeHeHMe CTHIA 00TEKAHUSA TEKCTOM JIJI TA0IHIL

Jlnst TabGauI] JOCTYIIHBI J1Ba CIAEAYIOUIUX CTUIS oO0TekaHus: Berpoennas
Tadoauna u IliaBaromaa TadJanna.

I[J'ISI HU3MCHCHMUA BI)I6paHHOFO B I[ElHHbeI MOMEHT CTHJIS OOTECKaHMSI:
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1. menkHUTE MO TaOIMIlE MPAaBON KHOMKOM MBIIIN U BIOEPUTE ITYHKT
KOHTEKCTHOTO MEHIO JlomoJIHUTe/IbHbIE MapaMeTpPbl TA0IUIbI,
2. meperauTe Ha BKIaAKy O0TekaHue TekcToM okaa Tabaununa -
JAOTMOJIHUTEIbHbIE MIapaMeTPbI
3. BBIOEpUTE OJHY U3 CICTYIONTUX OIMIIUN:
o BceTpoeHHasi TabaMIIA - UCTIONB3YETCS IS BBIOOpA CTUIIS OOTEKAHMSI,
IIPY KOTOPOM TaOJIHUIIA pa3phIBAET TEKCT, a TAKXKE JUIsl HACTPOUKH
BBIPABHUBAHUS: 110 JICBOMY Kparo, IO IIEHTPY, 10 MPaBOMY Kparo.
o IlnaBarwmas TadJauna - UCIOJIb3YyeTCs sl BRIOOpa CTUIIA 00TeKaHus,
IIPU KOTOPOM TEKCT pa3MENIaeTCsi BOKPYT TaOIHUIbI.

Ha Briagke O0Texkanue TekcToM okHa Tadauna - 1onoJTHUTEIbHbIE
napaMeTpbl MOXKHO TaK)Ke 3a71aTh CIEAYIOUIME TOTMOJIHUTEIbHBIC MapaMeTpPhI:

o JIs1 BCTPOEHHBIX TAOIHI] MOKHO 3a7aTh TUI BhlpaBHUBaHMs TaOIUIIBI (110
JIEBOMY Kparo, 10 EHTPY WUJIU 10 MpaBoMy Kpato) 1 OTeTyn cieBa.

o Jlns mutaBaronux TaOIMI MOXKHO 3a7aTh PaccTrosiHue 10
TEKCTa U NMOoJI0KeHue Ha Bkiajike [lonoxxenne Ta0auIlpbl.

BcTaBKa 3/1eMeHTOB ynpaBfieHUs1 CoaepPXUMbIM

OneMeHTHI YHpaBJICHUA COACPIKUMBIM - 3TO O6’BCKTBI, COACPIKAINC PA3JIMIHBIC TUIIbLI
KOHTCHTA, HAIIpUMCP, TCKCT, I/I306pa)KeHI/I$I H Tak gaJice. B 3aBucumoctu ot
BLI6paHHOFO THUIIA 3JICMCHTaA YIIPAaBJIICHUA COACPIKUMBIM, BBl MOKCTC CO31aTh (I)OpMy C
IMOJIsIMH BBOJld, KOTOPYIO MOT'YT 3aIlOJIHATL APYTUC ITOJb30BATCIIN, NI 3allIUTHUTD
HCKOTOPBIC HACTHU JOKYMCHTA OT PCAAKTHPOBAHUS NN YIAJICHUA U TaK AaJICC.

Penakrop nokymenToB P7-O¢duc mo3BoisieT BCTaBISATh KJAACCHYECKHe DIEMEHThI
YIIPaBJIEHUS CONCPKUMBIM, T.€. OHH OOPAaTHO COBMECTHUMBI CO CTOPOHHUMH
TEKCTOBBIMU PEJAKTOPAMHU.

B nacrosiee BpeMst MOKHO JJOOABUTH CIICAYIOIINE THITHI DJIEMEHTOB YIIPABIICHHS
coaepxkuMbIM: OQbbiunsiit mexcm, Popmamuposarnnwviti mexcm, Pucynok, Ilone co
cnuckom, Beinaoarowuti cnucox, Jama, @nasxcox.

o ObbiynbIll mexcm - ITO 00BEKT, COACPIKAIMNN TEKCT, KOTOPBIM MOKHO
dbopmaTHpoBaTh. DIEMEHTHI YIIPABICHUS COACPKUMBIM "OOBIYHBIN TEKCT"
MOTYT coJiepkaTh He 0oyiee OaHOTOo ad3aria.

o  DopmamuposaHmuwvili mexcm - 3T0 00BEKT, COJAEPIKAIINNA TEKCT, KOTOPHIH
MOHO (hOPMATHUPOBATH. DIIEMEHTHI YIIPABICHUS COIAEPKUMBIM
"®opMaTHPOBAHHBIN TEKCT" MOTYT COAEpPKaTh HECKOJIBKO a03alleB, CIIUCKHU U
00BbeKThI (M300paxeHust, pUrypsl, TaOIUIBI U TaK Aajiee).
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o PucyHok - 3T0 00BEKT, COZEpKaIIUN OT/IETbHOE H300paxKEHUE.

o [Ilone co cnuckom - 3T0 OOBEKT, COAEPIKAIIUIN BBIMATAIONINIA CITUCOK C PAIOM
BapUaHTOB i BeIOOpa. OH MO3BOJISIET BRIOPATh M3 CITMCKA OJTHO W3
MIPEIBAPUTEILHO 3aJJaHHBIX 3HAYCHUN U TIPU HEOOXOUMOCTH OTPEIaKTUPOBATH
BBEIOpAHHOE 3HAYCHUE.

o Bwinaoarowuii cnucok - 3T0 00BEKT, COACPKAIINN BHIMAJAIONINI CITUCOK C
PSZIOM BapuaHTOB Tl BBIOOpA. OH MO3BOJISIET BHIOPATH U3 CIIMCKA OJTHO U3
MIPEIBAPUTEIHLHO 33JJaHHBIX 3HAUYCHUN. BEIOpAHHOE 3HAYCHUE HEJb35
OTPEIaKTUPOBATb.

o Jlama - 310 00BEKT, COIEpKAIIMMI KaTeHIaph, U3 KOTOPOI'0 MOXKHO BHIOPATH
JaTy.

o  Duadxcok - 3T0 00BEKT, MO3BOJIAIONINI 0TOOPA3UTh JIBA COCTOSIHUS: (IIaXKOK
BBIOpaH U (DIIAKOK CHSIT.

Jlo0aBi1eHHe 3JIEMEHTOB YIIPABJIE€HHS COIEPKUMBIM

Co3nanne HOBOT'O 3JIEMEHTA YNIPaBJeHUs colepPKUMbIM ""OO0bIYHbIN TeKkCT"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, TJe TpeOyeTcsi 100aBUTh SJIEMEHT

yIIpaBJICHHUS,

WM BBIJIETUTE (ParMeHT TEKCTa, KOTOPBIN JOKEH CTaTh COJACPKUMbBIM

AJIEMEHTA YIIPaBIICHUS.

nepennTe Ha BKIaaKy BeraBka BepxHel aHelIu HHCTPYMEHTOB.

3. HaXXMHTE Ha CTPEJIKY PAIOM CO 3HAUKOM DJIeMeHTBhI yIIpaBJIeHUs
COJIePKUMBIM.

4. BpIOepuTe B MeHIO ONIUI0 OOBIYHBIH TEKCT.

no

DneMeHT ynpaBiieHus: OyZeT BCTaBIIeH B MO3HUIIMUA Kypcopa B CTPOKE CYIIECTBYIOIIETO
TeKCTa. 3aMEHUTE CTaHAAPTHBIN TEKCT B AJieMeHTe yipasieHus ("'BBeaute Baiu
TEKCT'") Ha CBOM COOCTBEHHBIH: BBIJICINTE CTAHIAPTHBIN TEKCT U BBEIUTE HOBBII TEKCT
WIN CKOMTUPYHTE OTKYAAa-HUOYIb ()parMEHT TEKCTa U BCTABbTE €0 B DJIEMEHT
YIPABJICHUS COJAEPKUMBIM. DIIEMEHTHI YIIPaBIeHUs COACPKUMBIM "OObIYHBIN TEKCT"
HE MO3BOJISIOT J00aBIATh Pa3pbIBbl CTPOKU M HE MOTYT COAEPKATh IPYrHe OOBbEKTHI,
TaKkHue Kak U300paskeHus1, TaOJIHUIIbI U TaK Jlajee.

e

.. BeegWTe Ball TEKCT

e

Co3naHne HOBOIO 3JIEMEHTA YNPaBJIEHUS COJePKUMbIM "D opMaTHUPOBAHHBIN
TekeT"

1. ycraHoBuTE Kypcop B KOHIIE a03aiia, Mociie KOTOporo Tpedyercs 100aBUTh
AJIEMEHT yTpaBJICHHUS,
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WJIH BBIACIIUTE OJWH UM HECKOJBKO CYLIECTBYIOIIUX a03a1eB, KOTOpbIE

JIOJKHBI CTaTh COAEPKUMBIM 3JIEMEHTA YIIPABIICHHUS.

MepennTe Ha BKIAJIKYy BeraBka BepXHEW MaHe M HHCTPYMEHTOB.

3. HaQXMHTE HA CTPEJIKY PSAIOM CO 3HAUKOM DJIeMEeHTBbI yIIPaBJICHUSA
COJEePKUMBIM.

4. BpIOepuTE B MEHIO OMIKI0 DOPMATHPOBAHHBIN TEKCT.

N

DNeMeHT ynpaBiieHus cofepkuMbIiM "dDopmaTupoBaHHbIN TEKCT" Oy1€T BCTABIIEH B
HOBOM a03a1ie. 3aMEeHUTE CTaHJapPTHBINA TEKCT B deMeHTe ynpasienus ("Beenure
Balll TEKCT'") Ha CBOM COOCTBEHHBIN: BBIJICTUTE CTAHIAPTHBIN TEKCT M BBEIUTE HOBBIM
TEKCT WM CKOMUPYWUTE OTKYAa-HUOYAb (pAarMEeHT TEKCTAa U BCTABHTE €0 B DJIEMEHT
YIPaBIECHUSI COJIEPKUMBIM. DJIEMEHTHI YIIPABIICHUS COJICPKUMbBIM
"®opMaTHPOBAHHBIN TEKCT'" MO3BOJIIOT T00ABIATH Pa3PhIBBI CTPOKH, TO €CTh MOTYT
coJiepKaTh HECKOJIBKO ab3aIleB, a TakKe Kakue-1m00 00BEKThI, TAKUE KaK
N300paKEeHUSI, TAOIHIIBI, APYTHE SJIEMEHTHI YIIPABICHUS COICP)KIUMBIM M TaK J1ajee.

e [lobaeneHwe anemeHTOB ynpaeneHuA
NepemelleHre anemeHTOB yNpasneH A
PefakTuposaHne cogepiimord

Co31aHue HOBOI'O 3J1eMeHTa YIIPaBJIeHUS COAeP:KUMBbIM '"'PucyHOK"

1. ycraHoBHUTE Kypcop B CTPOKE TEKCTa TaM, /i€ TpeOyeTcs 100aBUTh JIEMEHT

YIIPaBJICHHUS.

NepennTe Ha BKIAAKy BeraBka BepxHEN TaHEeIN HHCTPYMEHTOB.

3. HaXMHTE Ha CTPEJIKY PAIOM CO 3HAUKOM JIeMEHTBbI yIIPaBJICHUSA
COJePKUMBIM.

4. BbiOepute B MeHIo omnuuio U3o00paxkenne - 31eMeHT ynpaBieHus Oyner
BCTABJICH B [TO3UIUU Kypcopa.

5. HaXMHTE Ha 3HAYOK B B KHOTIKE, pacro0KEeHHOM HaJl PaHUIICH 3JIeMEeHTa
yIpaBleHUs, - OTKPOETCs CTaHJapTHOE OKHO BbIOOpa ¢aitna. Beibepute
U300pakeHHe, COXPAHEHHOE Ha KOMITBIOTEPE, U HAXKMUTE KHONIKY OTKPBITH.

N

BriObpannoe nzobpakenue OyeT 0ToOpa)xeHO BHYTPH AJIEMEHTA YIIPaBIICHUS
coiepKUMbIM. YTOOBI 3aMEHUTH H300paKeHNE, HAXKMUTE Ha 3Ha4OK B4 B KHOTIKe,
PaCIOJIOKEHHOM HaJl TPAHUIICH dJIEMEHTA YIIPABIIEHUS U BEIOEpUTE JPyroe
n300pakeHue.
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Co3nanune HOBOIO 3JieMeHTa ynpaBJieHus1 coaepkuMbiM "'IloJie co cnmckom' niam
"Beinagawomuid cnucok"

DJIEMEHTHI YIIPaBICHUS COACPKUMBIM [loie co cnuckom u Beinaoaiowuil

CNUCOK COJIEPIKaT BBIMAIAOIIMKA CITMCOK C PSAAOM BapHaHTOB JUIs BhIOOpa. MIX MOKHO
CO3/1aBaTh MTOYTH OJHUM M TeM ke 00pa3zoM. OCHOBHOE pa3IMune MEKIY HUMH
3aKJIF0YACTCS B TOM, YTO BRIOPAaHHOE 3HAUYCHHE B BBINAJIAIOIICM CITHCKE HENb3s
OTpEJaKTHPOBATh, TOrAa KaK BEIOPAHHOE 3HAYEHHE B I10JIC CO CITUCKOM MOXKHO
3aMEHUTH Ha Ballle COOCTBEHHOE.

1.

no

YCTaHOBHUTE KypCOp B CTPOKE TEKCTa TaM, T/ie TpeOyeTcs 100aBUTh dJIEMEHT
yIIpaBJICHUSI.

nepenanTe Ha BKJIAJAKy BeraBka BepxHel maHead UHCTPYMEHTOB.

HOKMHUTE HA CTPEJIKY PSAIOM CO 3HAYKOM JJieMeHTbI yIIpaBJIeHHSI
CO/IEP’>KUMBIM.

BBIOepuTEe B MeHIO onirio IloJie co cnmuckom min Beinagaomuii cnucok -
AJIEMEHT yIpaBJieHUs OyIeT BCTABIIEH B MO3UIIUU Kypcopa.

HIETKHUTE TI0 JOOABJICHHOMY 3JIEMEHTY YIIPaBJICHUS MPABOW KHOMKOW MBI
BBIOEpPUTE B KOHTEKCTHOM MEHIO MyHKT [lapamMeTpsbl 3j1eMeHTa ynipaBJieHusl
COJIEPKUMBIM.

B OTKpbIBIIEMCsl OKHE [lapaMeTpbl 3jieMeHTa ynpaBJieHUus

co/iep:KUMbIM nepeiaute Ha BkIaaky Ilose co cmuckom win Beimagawmmii
CIHMCOK, B 3aBUCUMOCTH OT BEIOPAHHOTO THUIIA AJIEMEHTA YIIPaBICHUS
COEPIKUMBIM.
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MapaMeTphl 3NeMeHTa YNPaEneHnA CoJepEH MIM X
Obwme OTobpaxaemoe
HMA 3HaYeHHe
Brokposka BrfepuTe 3ne... HJoGaeuTe
MMH 1 MMH 1 Penampnsm
Mma 2 Mma 2 VaanuTs
Mma 3 Mma 3
Beepx

BeegWTe sHaue... BeegWTe sHaue...

BHuz

o[-

7. nnsa 1o0aBiIeHUsI HOBOTO MyHKTA CMKMCKA HAKMUTE KHONKY J[00aBUTH U
3aMOJIHUTE JIOCTYITHBIE TIOJISI B OTKPBIBIIEMCS OKHE:

r |

CTobpaxasmoe MR

JHAYEHWE

B ove-

1. ykaxxuTe HY>XHBII TEKCT B mosie OTodpaxkaemoe uMs,

Harnpumep, a, Hem, /[pyzoe. ITOT TeKCcT OyneT oToOpakaThCs B
3JIEMEHTE YIPABIICHHS CONEPKUMBIM B JIOKYMEHTE.

2. TI0 YMOJYaHHIO TEKCT B MoJic 3HAYEHHe COOTBETCTBYET BBEJICHHOMY B
noje Orodpaxaemoe umMs. Eciii Bbl XOTUTE OTPEAAKTUPOBATH TEKCT B
nosie 3HavyeHue, 0OpaTuTe BHUMaHUE Ha TO, YTO BEAECHHOE 3HAUCHHE
JOJKHO OBITh YHUKAIBHBIM JIJIS1 KAXA0T0 3JIEMEHTA.

3. Haxmute kHOMKY OK.

8. MOXXHO peJaKTUPOBATh WIH yAASATh MyHKTHI CIIMCKA, UCTIONIB3YS
KHONIKM PegakTupoBars i Y AAJUTh CIIPABa, WA U3MEHATH MOPSA0K
AJIEMEHTOB € ITOMOLIBIO KHOIIOK BBepx 1 BHm3.
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9. korja Bce Hy’>KHbIE BapuaHThI BbIOOpa OyyT 3aiaHbl, HaxMuTe KHONKY OK,
9TOOBI COXPAHUTHh H3MEHEHHUS U 3aKPHITh OKHO.

Bribepute snemeHT.

e
Ew

Brl MokeTe HaXkaTh Ha KHOIIKY CO CTPENIKOH CrpaBa, 4YTOObI OTKPBITH CITUCOK
3HAYCHHI U BBIOpATh HyHOE. Korma Hy)HbIi 211emeHT OyaeT BeiOpan u3 [oJst co
CIHUCKOM, MOXXHO OTPEIaKTUPOBATh 3HAUCHHE, 3aMEHUB €r0 Ha CBOE COOCTBEHHOE
MOJTHOCTBIO UM YacTUYHO. B Bhlnaiawuiem cnucke HENlNb3sl OTPEIaKTUPOBATh
BbIOpaHHOE 3HAYCHHE.

*
*
*

|+++

BoibepuTe 3neme I-IT.H

BribepuTe anemeHT.
Mm= 1
Mmm 2
Mma 3

BeeguTe sHa4eHHME

Co31aHue HOBOI'O 3J1eMeHTAa yIpaBJeHus coaep:;kuMbIim " laTa"

1. ycraHoBUTE Kypcop B CTPOKE TEKCTa TaM, TJe TpeOyeTcs 100aBUTh 3JIE€MEHT

YIIPaBJICHHUS.

nepennTe Ha BKIAAKy BeraBka BepxHEN TaHEI HHCTPYMEHTOB.

3. HaXMHUTE Ha CTPEJIKY PAIOM CO 3HAUKOM DJIeMeHTbI yIIpaBJIeHUSA
COAePKUMBIM.

4. BbIOepuTE B MeHIO oniuto JlaTa - ajeMeHT yrpaBiieHus OyJ1eT BCTaBJICH B
MTO3UIIMU Kypcopa.

5. HIENKHUTE MO JOOABJICHHOMY 3JIEMEHTY YNpaBJiICHUsI TPABOM KHOMKON MBILIU U
BbIOEpUTE B KOHTEKCTHOM MEHIO MyHKT [lapamMeTpsl 3jieMeHTa ynipaB/ieHUsA
COJePKUMBIM.

6. B oTkpbiBUIeMCs okHE [lapaMeTpbl 3JieMeHTa ynpaBJieHUs
COJePKMMBIM IIEpEeUINTE HAa BKIAAKy dPopMaT JaThl.

N
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MapameTpel 3NeMenTa yNpaEnedna come M MLIM X

Obwme Crobpaxare gaty chnegylowMm obpasom

DDA MM Y'Y
BnokMpoBKa

01.23.2020
DopMaT BaTkl
_ yeTeepr, AHEApA 23, 2020
23 aneapa 2020 |

AHBapA 23, 2020
23-AHB-20
Axveaps 20
AHe-20

Hablk

Pyccrmi (Poccua) v

o[-

7. BBIOEpUTE HYXHBIN SI3bIK 1 HYXHBIN (hopMaT 1aThl B criucke OTodpaxkaTh
AATy CJIeAYIIUM 00pa3oM.
8. maxwmurte kHONKY OK, 4T0OBI COXpaHUTh U3MEHEHHS U 3aKPBITH OKHO.

EEE.EH 2020

Bl MOkeTe Ha)kaTh Ha KHOIIKY CO CTPEJIKOW B MPaBOM 4acTu J0OABIEHHOIO AJIEMEHTa
yHpaBiieHUs cofepKUMbIM JlaTa, 4TOOBI OTKPBITH KaJIEHaph U BEIOpaTh HYKHYIO
Jary.

flueapt 2020

Cp Y Ir Co

6 ¥ i 9 10 1 12

13 14 15 16 17 18 159

20 21 2224 25 26

2r 2% 29 3’ 31 1 2
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Co3paHune HOBOIO 3JIEMEHTA YIIPABJIEHHUS COAePKUMbIM "D jaxok"

1.

no

YCTaHOBUTE KypCOp B CTPOKE TEKCTa TaM, T1ie TpeOyeTcs J00aBUTh DIIEMEHT
YIIPaBJICHHUS.

repenanTe Ha BKIAJIKy BeraBka BepxHel MaHeau HHCTPYMEHTOB.

HaKMUTE HA CTPEJIKY PAIOM CO 3HAUKOM JIeMEHTBbI yIIPaBJICHUSA
COJePKUMBIM.

BbIOEpPUTE B MEHIO OO PJIa’KOK - 3JIEMEHT yIpaBieHUs OyeT BCTABJIECH B
IIO3ULINU Kypcopa.

IEJIKHUTE N0 JOOABJICHHOMY 3JIEMEHTY YIIPaBJICHUs IPABOM KHOIIKOM MBIIIH U
BbIOEpUTE B KOHTEKCTHOM MEHIO MyHKT IlapamMeTpsl 3jieMeHTa ynipaBjieHHsA
COAePKUMBIM.

B OTKpbIBIIEMCS OKHE [lapaMeTpbl dj1eMeHTa yIIPaB/IeHUsA

COEePKMMBIM IIEPEUINTE HA BKIIAAKY DJIAKOK.

MapameTphl 3NeMeHTa YNPaEnNeHnA COmeEMbIM »
OBuue CHMBON YyCTaHOBNEHHOMD onakKa <
BrokMposka CMMBON CHATOrD dnaska |:|

ECE o

HaXMUTE HAa KHONKY CHMBOJI YCTAHOBJIEHHOTO (pi1askka, 4TOOBI 33/1aTh
HY>KHBIN CUMBOJI JJ1s1 BBIOpaHHOTO (hiiaxkka, uiau CHMBOJ CHATOrO ¢uiazkka,
4yTOOBI BHIOpPATh, KaK JOJDKEH BBITJISIETh CHIATHIN (uiakok. OTKpoeTcs

okHo CuMBoJI. J1J1s1 OJTydeHUs: TOTOJIHUTEIbHOM HHpOpMaIuu 0 padboTe ¢
CHUMBOJIaMU Bbl MOKETE 00pPaTUTHCS K 3TOM CTaThe.

KOT/Ia CHMBOJIBI OyAyT 3a/1aHbl, HakMuTe KHOMKY OK, 4T00BI COXpaHUTH
WU3MEHEHUS U 3aKPbITh OKHO.
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JloOGaBrieHHbIH (i1akoK 0TOOpaxaeTcsi B PeKUME CHITOro (Puiaxkka.
=

Ecnu menkuyTh o 106aBieHHOMY (JIaXKy, OH OyJIeT OTMEUEH CUMBOJIOM,
BBIOpAaHHBIM B criicke CUMBOJI YCTAHOBJIEHHOTO ()JIAKKA.

g
IIpumeuanue: ['panuiia sneMeHTa ypaBIeHUs COACPKUMBIM BUHA TOJIBKO MPH

BBIACIICHUHN 3JICMCHTA YIIPABJICHUA. FpaHHHBI HC 0T06pa>1<a}0Tc5{ B IICYATHOM BCPCHUHU.

IlepemereHue 3JIeMEHTOB YIIPABJICHUS COAEPKUMBIM

DJIEMEHTHI YIIPABJICHHUS MOKHO MepeMellaTh Ha APyroe MECTO B JOKYMEHTE:
HAOXMUTE Ha KHOTIKY CJIEBa OT TPAHUIIBI DJICMEHTA YIIPABJICHHS, YTOOBI BBIICINTh
AJIEMEHT YIPaBJIEHUS, U MEPETALINTE €T0, HE OTIYCKasi KHONKY MBI, HA APYroe
MECTO B TEKCTE JOKYMEHTA.

 lepeMellieHWe 3NEeMEHTOB YNpaBneH ua

DIEMEHTHI YIIPaBJICHHS COAEPKMMBIM MOYKHO TaKyKe€ KOMMMPOBATH H BCTABJIATD.
BBIICJIUTE HY KHBIN 3JICMCHT YIIPABICHUS U MCIIONIB3YHTE COUCTAHMS
kinasuin Ctri+C/Ctri+V.

PenakTupoBanue coaep:KuUMOro 3J1eMeHTOB ynpapJjeHus ""O0bIYHbIN TeKCeT" U
"MdopMaTUPOBAHHBIN TeKCT"

TekcT BHYTpH dJIeMEHTa ypaBlieHUus COACP>KUMbIM "OOBIYHBIN TEKCT" U
"®opMaTHPOBAHHBIN TEKCT" MOXKHO OT(HOPMATUPOBATH C TOMOIIbIO 3HAYKOB Ha
BEpPXHEH MaHeIn MHCTPYMEHTOB: Bbl MOKETE€ M3MEHUTD THUII, pa3Mep, IBET mpudTa,
MPUMEHUTH CTHIIH 0(OPMIICHUS U MPEyCTaHOBIEHHbIE CTUIN (hopmaTupoBanus. s
M3MEHEHUS CBOMCTB TEKCTA MOKHO TaK»K€ MCIIOJIb30BaTh OKHO A03all -
JlonoJiHUTeIbHBIE MapaMeTPbl, TIOCTYITHOE U3 KOHTEKCTHOTO MEHIO WJIM C MPaBO
O0oxoBOM nmaHenu. TekcT B ayieMeHTax ynpapieHus "@opMaTUpOBaHHBIN TEKCT"
MOKHO (hOPMATUPOBATH, KAK OOBIYHBIN TEKCT IOKYMEHTA, TO €CTh BBl MOXKETE

3a/1aTh MEKyCTPOUYHBIA HHTEPBAJ, U3MEHUTh OTCTYIIbI a03a1a, HACTPOUTh MO3ULIUU
Ta0yJISIUH.

HN3meHeHHe HACTPOEK 3JIEMEHTOB YIIPABJICHUS COAEPKUMBIM
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HesaBucumo ot TOro, Kakoi THUII AJIEeMEHTa YIIpaBJIeHUs COJIEPKUMBIM BbIOpaH, BbI
MOXETE U3MEHUTh HACTPOUKH AJIIEMEHTA YIIPaBJICHUS B

pazaenax Oomme 1 biioknpoBka okHa [lapamMeTpsbl 3J1eMeHTa ynipaBJIeHUsI
COJIEPKUMBIM.

UToOB! OTKPHITH HACTPOWKH AJIEMEHTA YIIPABICHHS COACPKIUMBIM, MOXKHO
JIEHCTBOBATD CJIEAYIOIIUM 00pa30M:

o BpblennTe HyXHBIN 3JIEMEHT YIIPABICHUS COJICPKUMBIM, HAKMUTE HA CTPEIKY
PSAIOM CO 3HAYKOM DJIeMeHThI YIIPaBJIeHUS COAEPKUMBIM Ha BEpXHEU
MaHeJI MTHCTPYMEHTOB U BbIOepuTe B MeHI0 omnuio [lapaMeTpsl jiemeHnTa
yYIpaBJICHUS.

o lllenkHuUTE ITPABOM KHOMKOW MBIIIH MO 3JIEMEHTY YIIPABJICHUS COIECPKUMBIM U
MCMOJIB3YUTE KOMAaHAY KOHTEKCTHOTO MeHI0 IlapaMeTpsl 3j1eMeHTa
YIIPABJICHUSA COJAEPKUMBIM.

OTKpOGTCﬂ HOBOE OKHO. Ha BKJIaJIKC Oﬁnme MOKHO HACTPOUTH CJICAYIOIIUC

napaMeTpH:
MapameTpbl 3NeMeHTa YNPaENeHWA COOePHHMBIM X
EBnokMpoBka
JanonHHTENE
DRamoK

Ter

Bug

Orofipakate | C OrpaHM4MEAHILLEA -

Ueer -

MpUMEHHTE KO BCEM

o[-

o VYkaxure 3aroJiOBOK, 3anmoJHUTeJb Wik Ter sneMeHTa ynpaBieHUs
COJIEPKUMBIM B COOTBETCTBYIOIIMX TOJIAX. 3ar0JIOBOK Oy1eT 0TOOpakaThCst
IIPH BBIICJICHUH JICMCHTA YIIPABIICHUS B JIOKYMEHTE. 3aIOTHUTENh - 9TO
OCHOBHOM TEKCT, 0TOOpakaeMblii BHYTPH JIEMEHTA YIIPABICHUS COAEPKUMBIM.
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Teru UCTIONB3YIOTCS 11 MACHTU(PUKALIMK SJIEMEHTOB YIPABIICHUS, YTOOBI
MO>KHO OBIJIO CCHIIATHCS Ha HUX B KOJIE.

o BriOepure, Tpebyercs 1 0TOOpakaTh daeMeHT ynpaBienus C
orpaHuvuBaKOIeii pamkoii wm be3 pamku. B ToMm ciydae, eciu BeI BIOpan
BapuaHT C orpaHu4uBa0Ileil paMmkoii, MoxxHo BeIOpaTh LIBeT pamku B
pacnosio)keHHOM Hike Tiosie. Haxxmute kHonky IIpuMeHUTh KO BCeM, 4TOOBI
IIPUMEHUTH YKa3aHHbIE HACTPOMKU U3 pasnaena Bua ko BceM aiiemMeHTam
YIIPaBJICHUS B JOKYMEHTE.

Ha Bkimagke BJIOKI/IPOBKa MOKHO 3allIUTUTD SJICMCHT YIIPpaBJICHUA COACPIKUMEBIM OT
YAAJICHUA WM PCAAKTUPOBAHNA, HCIIOJb3Ys CICAYIOIUE ITapaMCTpPhI:

MNapameTpbl 3NeMeHTa YNpaBnNeHnA Coae s MIM b4
Obwme SNEMEHT YNPAENSHWA COOEMHMMEIM HENL3A YIANMHTE
COogep#MMOe HENL3A PELAKTMPOEATE

opMar gaTsl

o[-

o DJIeMeHT yNpaBJIeHUS COAEPKUMBIM HeJIb3sl YIAJIUTh - OTMETHTE Ty
OTIIINIO, YTOOBI 3AIIIUTUTD JIEMEHT YIPABICHUS COMACPKUMBIM OT yIaJICHUS.

o CoaepxxkuMoe HeJIb3sl PeIAKTHPOBATD - OTMETHTE ATY OMITUIO, YTOOBI
3aIUTUTH COACPIKUMOE DJIEMEHTA YIPABJICHUSI OT PEIaKTUPOBAHMUS.

JIst onpeieNIEHHBIX TUIIOB AJIEMEHTOB YIIPABJICHUS COJICPIKUMBIM TaKkKe JOCTYITHA
TPEThs BKJIAJIKa, KOTOPAs COJAEPKUT HACTPOUKHU, CrICIIU(UUHBIE TOJIBKO IS
BBIOPAHHOTO THUIIA YJIEMEHTOB yIpaBieHus: [lone co cnuckom, Beinadarowuii
cnucox, /lama, @nasxcox. ITH HACTPOUKHU OTIMCAHBI BHIIIE B pa3jieiiax o0 J100aBICHUH
COOTBETCTBYIOIIUX JIEMEHTOB YIPABJICHUS COAEPKUMBIM.

189



&% P7-oouC

Haxxmure kHonky OK B okHEe HACTpOoeK, 4TOObI IPUMEHUTh U3MEHEHHS.

Taxxe AOCTYIIHA BO3MOZKHOCTD BBIICIICHHUA 3JICMCHTOB YIIPABJICHHA OIIPCACIICHHBIM
OBCTOM. I[J'IH TOrO, YTOOBI BBIACIIUTD 3JICMCHTBI IBECTOM.:

1. HaxxmuTe Ha KHOMKY CJI€Ba OT I'PAaHMIILI DJIEMEHTA YIIPABJICHUS, YTOOBI
BBIICIIUTH JIEMEHT YIIPABIICHUA,

2. Haxmure Ha CTpeINKy psioM CO 3HAYKOM JJIeMeHThI yIIPaBJIeHUS

COAePKUMBbIM Ha BEPXHEU MTaHEIN HHCTPYMEHTOB,

Bri6epute B mento onruio [lapameTpbl BblaejieHUs,

BriGepuTe HyKHBIN IBET HA OJHOW W3 JOCTyNHBIX nanuTp: LBera

Tembl, CTaHaapTHBIE HIBeTa win 3aaiite Iloab3oBaTebeckuii nBeT. UTOOHI

yOpaTh paHee IPUMEHEHHOE BBIJICIICHNE IBETOM, UCIIOJIB3yHTe oniuio be3

Bbl/IeJICHUSA.

B~ W

BI)I6paHHBIe [MapaMCTpPbl BBIACIICHUA 6y,HYT IMPUMCHCHBI KO BCEM 3JICMCHTAM
YIIPpaBJICHUA B JIOKYMCHTC.

YaaneHue 3J1eMEHTOB YIIPABJICHHUS COJEPKUMbIM

YTtoOBI YAAIATD 3JICMCHT YIIPABJICHUA U OCTABUTH BCC €TI0 COACPKUMOC, IICIIKHUTC 110
QJICMCHTY YIIPaBJICHUA COACPIKUMBIM, YTOOBI BBIACIIUTE €TI0, 3aTCM I[eﬁCTBYﬁTe OJHHNM
H3 CIICAYIOImunX CIT0COOOB:

o Haxmure Ha cTpesKy psSIOM CO 3HAYKOM H=| DjieMeHTbI yIIpaBJICHUS
COJeP:KUMbIM Ha BEpXHEH MaHeIn HHCTPYMEHTOB U BBIOEPUTE B MEHIO
ONILIMIO Y AAJTUTH 3JIEMEHT YIPABJICHUSA COACPKUMbBIM.

o IllenkHuTE NPaBOM KHOMKOM MBILIH IO 3JEMEHTY YIPABJICHUS COAEPKUMBIM U
UCITOJIb3YyWTE KOMaH/1y KOHTEKCTHOIO MEHIO Y IAJIUTh 3JIEMEHT YIIPaBJIeHHUS
COAEPKUMBIM.

UT0oOBI yaanuTh 3JEMEHT yNPaBICHUS U BCE €0 COAEPKUMOE, BbIIETUTE HYKHbII
AJIEMEHT yIpaBJCHUs U HaxMuTe kKiasuiry Delete na kimaBuarype.

Co3paHuve ornaBneHus

B ormaBnennu copepKuUTCs CIIMCOK BCEX TJIaB (pa3enoB | T.J.) JOKyMEHTa U
O0TOOpaKAFOTCS HOMEpA CTPaHUI], Ha KOTOPBIX HAUMHACTCS KaXKaas TiiaBa. DTo
MTO3BOJISET JIETKO TIEPEMENIAThCS IO MHOTOCTPAaHUYHOMY JOKYMEHTY, OBICTPO
nepexos K Hy)KHOU 9acTH TekcTa. OTiiaBIeHNEe TeHEPUPYETCsl aBTOMAaTHYECKH Ha
OCHOBE 3aroJIOBKOB JJOKYMEHTa, 0T()OPMATHPOBAHHBIX C IIOMOIIBIO BCTPOCHHBIX
CTHJIEH. DTO MO3BOJIAET JIETKO OOHOBIIATH CO3JaHHOE OrjIaBjeHue 0€3 HEOOXOIUMOCTHA
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pPEIaKTUPOBATh 3ar0JI0BKH U U3MEHSITh HOMEpA CTPAHUILl BpYUYHYIO ITPU U3MEHEHUH
TEKCTa JJOKyYMEHTA.

CTpykTypa 3aroJIOBKOB OIJIaBJICHUS
dopmMaTHpPOBaHUE 3ar0JIOBKOB

[Ipexae Bcero othopMaTupyiTe 3arojJ0BKU B TOKYMEHTE C TOMOIIBIO OJTHOTO U3
IIPEAYCTAaHOBJIEHHBIX CTWIEH. /(s aToro:

1. Boigenute TEKCT, KOTOPBIM TpeOyeTcs BKIIOYUTH B OTJIaBJICHUE.

2. OTkpoiTe MEHIO CTUJIEH B ITpaBoil yacTu BKiIaaku ['J1aBHasi HAa BepXHEH
ITaHEJIU UHCTPYMEHTOB.

3. lllenkHuTe MO CTUIIO, KOTOPBIN XOTUTE MPUMEHUTD. [10 yMOT4aHHIO MOKHO
UCIIOJIB30BaTh CTUIU 3a2on060kK 1 - 3a2on060k 9.

IIpuMeuaHue: eciid Bbl XOTUTE UCIIOIB30BATh APYTUE CTUIU

(manpumep, Haszsanue, Iloozaconosoxk u npyrue) nist GopMaTUpOBaHUS
3aroJI0BKOB, KOTOpBIE OyAyT BKJIIOYECHBI B OTJIaBJICHHE, CHAYaJla OTpeOyeTcs
M3MEHHUTh HACTPONKH OTJIaBJIeHUsI (0OpaTUTECh K COOTBETCTBYIOLIEMY pa3ieny
HUKe). 715 monmydeHus TonoJHUTEIbHOM HHPOPMAIIUU O TOCTYIHBIX CTHIIAX
dbopMaTHUpOBaHUS MOKHO OOPATUTHCS K ATOU CTpaHUIIE.

Yto065!I OBICTPO T100ABUTH TEKCT B KAUECTBE 3ar0JI0OBKa,

1. BeigenuTte TEKCT, KOTOPBINA TpeOyeTcs BKIIOYUTH B COJIEPKAHHE.

2. Ilepetinute Ha BkIaaKy CceblIKM HA BEPXHEH MMaHETH HHCTPYMEHTOB.

3. Haxmure kHOnKy /1060aBUTH TEKCT Ha BEpXHEH MaHEIN HHCTPYMEHTOB.
4. BriOepuTe HY>KHBIN YPOBEHB 3ar0JIOBKa.

YﬂpaBneHne 3aroJioBKaMm

Korpa 3aronoBku OynyT oTropmMaTupoBaHbl, MOKHO HaXKaTh Ha

3HAYOK = 3aroJI0BKH Ha JIEBOW OOKOBO MaHeNn, YTOObI OTKPBITH IMaHEIb, Ha
KOTOPOW 0TOOpa)kaeTcsi CIIUCOK BCEX 3ar0JIOBKOB C YUYETOM COOTBETCTBYIOIIMX
ypOBHEHN BIIOKEHHOCTU. C MOMOILBIO ATOM MaHEIN MOKHO JIETKO MePEMEIAThCs
MEXIy 3aroJOBKaMU B TEKCTE IOKYMEHTA, a TAKKE YIPABISATh CTPYKTYPOil
3aroJ0BKOB.

[IlenkHUTE MPaBOM KHOMKOW MBIIIH IO 3ar0J0BKY B CIIMCKE U UCIIOJIBb3YUTE OJIUH U3
JIOCTYITHBIX ITYHKTOB MEHIO:
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Hayano dokymesma
* (C030aHne OrmaeneHnA

- Onpepent MoBLICMTE YPOBEHE

Topma [MNOHM3KTE YpOBEHL

¥Mpaer

HoBwi# aronoeok nepeg

Brraea o
HoBbiM 3arcnosok nocne
*  zmeHeHk B

HoBw# nogsaronoBokr
(JGHoB!

BrigenuTs © MO
[zmeH = oasp

HacTp{  pasgepyms ece
¥nane CBEpHYTE BCE

PasEspHyTe A0 YPOBHA_ . b

o IloBbICHTBH YpOBeHb - YTOOBI ITIEPEHECTH BHIOPAHHBIN 3ar0JIOBOK Ha Oosiee
BBICOKMH YPOBEHb B HEPAPXUUECKOU CTPYKTYPE, HAIIPUMED,
U3MEHUTH 3a201060K 2 Ha 3a201060kK 1.

o IloHM3HUTH YPOBEHbB - UTOOBI IEPEHECTH BEIOPAHHBIN 3ar0JIOBOK Ha OoJiee
HU3KUM YPOBEHb B UEPAPXUUECKOUN CTPYKTYpe, HAPUMEP, U3MEHUTH 3d20.1080K
1 na 3aconoeox 2.

o HoBblii 3aro0J10BoK nepes - 4T00bI T0OABUTH HOBBIN ITyCTOM 3ar0J0BOK TAKOTO
)K€ YPOBHS TIepel BEIOPAaHHBIM 3aTr0JIOBKOM.

« HoBpblii 3aroJ10Bok mocJie - 4To00bI T0OABUTHh HOBBIM ITyCTOM 3ar0JI0BOK TaKOTO
)K€ YPOBHS TTOCJIE BEIOPAHHOTO 3aroJIOBKA.

o HoBpblii m0A3aro0/10BOK - 9TOOKI T00ABUTH HOBBIM ITyCTOM MOJ13aT0JIOBOK (TO
€CTh 3ar0JIOBOK 00JIee HU3KOTO YPOBHSI) MOCII€ BHIOPAHHOTO 3ar0JIOBKa.

[Tocie Toro, Kak 3arojIOBOK WIJIH MO3arojIOBOK OyeT 700aBiieH, METKHUTE 110
J00aBJIEHHOMY ITyCTOMY 3arojIOBKY B CITUCKE M BBEIUTE CBOM TEKCT. DTO
MOXHO C/IeJIaTh M B TEKCTE JIOKYMEHTA, U HEMTOCPEJACTBEHHO Ha

MmaHeau 3aroJioBKH.

o Bpbigeants coaepxuMoe - YTOOBI BBIJCITUTDH B JOKYMEHTE TEKCT, OTHOCSIITANCS
K BRIOpAaHHOMY 3arojIoBKY (BKJIIOYas TEKCT, OTHOCSIITUHCS KO BCEM
IIO3ar0JIOBKaM 3TOT0 3ar0JIOBKA).

o Pa3BepHyTH Bce - UTOOBI pa3BEpHYTh BCE YPOBHU 3aroJIOBKOB Ha
rmaHeau 3aroJioBKH.
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o CBepHYTbH Bce - YTOOBI CBEpHYTh BCE YPOBHU 3ar0JIOBKOB, KPOME ypogHs [, Ha
NaHeIu 3aroJI0BKH.

o Pa3BepHYTb 10 YPOBHA - YTOOBI pa3BEPHYTH CTPYKTYPY 3ar0JIOBKOB 10
BBEIOpaHHOTO ypoBHs. Hampumep, eciiu BBIOpATh yposeHs 3, TO OyIyT
pa3BepHYTHI YpOBHH 1, 2 11 3, a ypoBeHb 4 U Bce 0oJiee HU3KUE YPOBHU OYIyT
CBEPHYTHI.

UToOBI Bpy4YHYIO pa3BEpHYTh WM CBEPHYTH OMPE/ICIICHHBIE YPOBHU 3ar0JIOBKOB,
UCIIOJIb3YWUTE CTPEIIKH CJIEBA OT 3ar0JIOBKOB.

UToO0BI 3aKpBITH MaHETb 3ar0J10BKH, HOKMUTE HAa 3HAYOK = 3aroJI0BKH Ha JICBOU
OOKOBOM MaHeN! elle pas.

BcTaBka orjiaBjieHHs B AOKYMEHT
YToOBI BCTaBUTH B AJOKYMCHT OI'JIaBJICHHUC:

1. YcranoBute Kypcop Tam, rie Tpedyercs 100aBUTh OTJIaBICHUE.

2. Ilepetinute Ha BkiIaaky CeblJIKU BEpXHEH MaHEIN HHCTPYMEHTOB.

3. Haxwmure Ha 3Ha4OK = : Ory1aBjieHHe Ha BEPXHEH MaHEIN HHCTPYMEHTOB HJIH
HAXMUTE Ha CTPEJIKY PSIIOM C 3TUM 3HAYKOM U BBIOEPUTE U3 MEHIO HY>KHBIN
BapUaHT MakeTa. MOXKHO BBIOpATh OTJIaBJIEHUE, B KOTOPOM OTOOPAKAIOTCS
3aroJIOBKM, HOMEpPA CTPAHUI] U 3aMOJHUTENN WU TOJIBKO 3ar0JI0BKH.

1
< AB
OBSHOENEHWE ~ CHocka ~ M

Heading 1

Heading 2
Heading 3 15

Heading 1
Heading 2
Heading 3

Hactposm

¥aanuTe OrM3ENeHHe

IIpuMeuyaHue: BHENTHUI BUJI OTJIABJIEHUS MOKHO U3MEHUTD MO3XKE, UCTIONIb3YS
HACTPOWKHU OTJIABJICHUS.

Ornasnenue OyneT 100aBIE€HO B TEKYIEH MO3UIMK Kypcopa. UToObI U3MEHNUTh
MECTOIIOJIOKEHHUE OTJIaBJIEHUS, MOKHO BBIJEIINUTD IOJIE OIVIABJIECHUS (2JIEMEHT
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YIPABJICHUS COAEPKUMbBIM) U TIPOCTO MEPETAIIUTh €ro Ha HY>KHOE MecTo. J1Jist 3T0Tr0

HaXXMHUTC HAa KHOIIKY B JICBOM BCPXHEM YTy IIOJIA OINIaBJICHHA U IICPCTAIIUTC €TI0,
HC OTITYCKas KHOIIKY MBbIIIIN.

HOMEDA CTRpaHWL, rae Ha4MHaeTCH Kai Aad I

32 Ornaenenwe ~ (FOMY AOKYMEHTY, BbICTRO NEpt
%qauue OMAaBNEHWA. . ..o

OnpegeneHwe CTPYKTYPbI 3ar0N0BKOB ...

PopMaTUpOBaHWE 3aroNoBKOB ...

¥n pagneHKe 3aronoskammI ... ..

JIJIs IepeMeIeHust MeXK Ty 3aroJloBKaMu HaxxmuTe Kiapumry Ctrl u menkauTe 1mo
HY>KHOMY 3aroJIOBKY B I10JIE OTJIaBJICHUs. BbI nepeiiere Ha COOTBETCTBYOIIY O
CTpaHHUILY.

N3MeHeHNe CO3AHHOTIO OTJIABJICHUSA
OO0OHOBJICHME OIJIABJICHUSA

[Tocne Toro, kak oryaBjieHHE OYIeT CO3/1aHO, BBl MOXKETE MTPOIOIKUTh
pelaKTUPOBaHUE TEKCTa, T00ABIISISI HOBBIC TJIaBbl, U3MEHSS X MOPSIOK, YA
KaKue-TO ab3allbl WK JTOTIONHSIS TEKCT, OTHOCSIIMIACS K 3ar0JIOBKY, TaK YTO HOMEpa
CTpaHUII, COOTBETCTBYIOIIUE MIPEAbIIYIIIEMY WU CIAEAYIOIIEMY pa3eily MOTYT
U3MEHUTHCS. B 3TOM cityuae ucnosb3yiite oo OOHOBIeHUE, YTOObI
ABTOMATUYECKU MPUMEHUThH BCE U3MEHEHUSI K OTJIaBJICHUIO.

Haxxmute Ha CTpenKy psiioM CO 3HAUKOM  O6nosnenne na
BKuasike CChIKM BEPXHEH MaHeTu MHCTPYMEHTOB U BHIOEPUTE B MEHIO HY>KHYIO
OMILIUIO:

e« OOHOBHTD LIEJIMKOM - YTOOBI T0OABUTH B OTJIaBJICHHE 3aTrOJIOBKH,
J00aBJIEHHBIE B JOKYMEHT, YAAIUTh T€, KOTOPbIe ObUIM YJaJeHbI U3 JOKYMEHTA,
O0OHOBHTH OTPEIAKTUPOBAHHBIE (TIEPEUMEHOBAHHBIE) 3aTOJIOBKH, a TAKKE
OOHOBUTH HOMEpA CTPAHHUII.

o OOHOBHUTBH TOJIbKO HOMEPA CTPAHUIL - YTOOBI OOHOBHTH HOMEPA CTPAHUIL, HE
MPUMEHSISI U3BMEHEHHUS K 3aroJ0BKaM.

MO0>KHO BBIJEIHUTH OTJIABJIIEHUE B TEKCTE TIOKYMEHTA U Ha)XaTh Ha
3HauoK O OOHOBJIEHHE B BEPXHEN YaCTH II0JIs OIJIABJIEHUS, YTOOBI IOKA3aTh
yKa3aHHBIE BBILIE OIIIMH.
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.
#+ OrnaeneHwe ¥ m

Co3gaHue o
OOHOBHTE LEnWKom
Onpegene
OEHOBHTE TONBKD HOMEDA CTPAHKWL
Dop!
lepaﬂ.neme 3aronosrammI ...

MO>KHO TaKxke IICIIKHYTb HpaBOfI KHOIIKOM MBIIIIY O OrJIaBJICHUIO M HCIOJIb30BaTh
COOTBCTCTBYIOIIHNEC KOMAaHAbI KOHTCKCTHOI'O MCHIO.

LBne Betagyte L

OOHOBWTE None

2HME e e
2 MapameTpbl OMAaBNeHNA  |rm=mmsmsmmmeemce oo oo oo
=HE OOHOBWHTE OrM3ENEHKME ¥ OOHOBHTL LIENMEDM

o COHOBWTL TONBED HOMEDA CTPAHKML,

1eH C HOBOH CTPaHMLE

HN3meHeHne HACTPOEK OrJaBJICHUA

UToOBI OTKPHITH HACTPONKH OTJIABJICHUS, MOYKHO JCHCTBOBATh OJTHUM U3 CIIETYIOIINUX
CII0CO0O0B:

« HaxxMmuTe Ha CTPENKY pAIOM CO 3HAUKOM = : Or/IaB/IeHHe Ha BEPXHEH MMaHen
WHCTPYMEHTOB U BbIOEepHUTE B MeHIO oninio HacTpoiiku.

o BpoigenuTte oryiaBiaeHue B TEKCTE JOKYMEHTA, HAKMUTE Ha CTPEJIKY PSIZIOM C
3aroJIOBKOM TIOJIS OTJIaBJICHUS 1 BeIOepUTE B MeHIO oo HacTpoiiku.
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.
H Ornaenexne ~ c

Heading 1 2
Heading 2 5
Heading 3 15

Headingt1 e
Heading2 L
Heading 3

Hactpo#en [

YnanuTe OrMaeneHue

o IllenkHuTe MPaBOK KHOMKOMW MBIIIH IO OTJIABJICHUIO U UCIIOJIb3YUTE€ KOMaHy
KOHTEKCTHOTrO MeHI0 [lapameTpsl orsiaBjieHus.

OTKpOETCsS HOBOE OKHO, B KOTOPOM MOKHO HACTPOUTH CJICTYIOIINE TApaMeTPhI:

Ornaenexne *
E MokasaTe HoOMEpRa CTPAHWL Heading 1 1
H

[+ Homepa cTparuy no npasoMy Kpai Heading 2 3

SanonHWTENb e Heading3 5

¥ ©OpMaTMPOESTH OINEENEHWE Kak CCLIMKR Heading 4 7

Heading 5 g9

Céﬁpm OMMAENEHME, MCMONLIYA: Heading 6 11

© VYposku crpyrrypu Heading7 13

| BhiOensHHbIE CTHRK Haadina 16
YpOBHM 9 : Ctunu | MpocToil w
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o [Iloka3zaTh HOMepa CTPAHUIL - 5Ta OMIUS TO3BOJISIET BHIOpATh, HA/IO JIU
oToOpakaTh HOMEpa CTPAHHUII HIIA HET.

« Homepa cTrpaHuIl M0 NPaBOM KPalo - 3Ta OIIIHS TTO3BOJIIET BHIOPATH, HAJO JIN
BBIPABHUBATh HOMEpA CTPAHUII 110 TPABOMY Kpar0 WU HET.

o 3anoJIHUTEJIb - 3Ta ONITUS MTO3BOJISET BEIOPATH THUI UCIOJIB3YEMOTO
3aIOJTHUTEINS. 3aMOJHUTEIh - 3TO CTPOKA CUMBOJIOB (TOYEK WJTH IE(PHUCOB),
3aMOJIHSIONIAs MPOCTPAHCTBO MEK/Ty 3ar0JIOBKOM U COOTBETCTBYIOLIUM
HOMEPOM CTpaHUIlbl. MOKHO TakKe BEIOpaTh omiuio Het, ecii BBl HE XOTHUTE
UCITI0JIb30BATh 3aMOTHUTEIH.

o ®opMaTHPOBATH OIJIABJIEHHE KAK CCHIJIKH - 3Ta ONIUs OTMEUEHA 10
ymosyanuto. Eciau yopars rajgouky, Hemb3s OyJ1eT MepexoauTh K HYKHOU
riaBse, HaxkaB KkiaBuiny Ctrl v menkHyB o COOTBETCTBYIOIIEMY 3ar0JIOBKY.

o CoOpatb oriiaBJieHHe, HCIOJIB3YH - B ’TOM Pa3/ei€ MOKHO yKa3aTh HYKHOE
KOJIMYECTBO YPOBHEU CTPYKTYPHI, a TAKKE CTHIIU MO YMOIYAHUIO, KOTOPBIE
OyJlyT UCIIOIB30BAThCSA JIJIsl CO3/IaHUsI OTJIaBlieHUs. BeiOepuTe HYKHbBIN
NEPEKITI0YATENb:

o YPOBHH CTPYKTYPHI - KOT/Ia BRIOpaHa 3Ta OIIIUsS, BBl CMOXKETE
WU3MEHUTh KOJIMYECTBO UEPAPXUUYECKUX YPOBHEH, UCIIOIB3YEMBIX B
orjaBiaeHUH. MIConb3ylTe CTPENIKH B TI0JIe Y POBHHU, YTOOBI YMEHBIIIUTh
WJIU YBEJIUYUTH YUCJIO YPOBHEH (JOCTYMHBI 3Ha4eHUs OT 1 110 9).
Hamnpumep, ecnu BEIOpaTh 3HaUYCHHE 3, 3aT0JIOBKH YPOBHEH 4 - 9 He
OylyT BKJIIOUEHBI B OTJIABJICHHE.

o BblaeseHHbIE CTHIHN - KOTIa BBIOpaHa Ta OMIIHUs, MOXKHO YKa3aTh
JOTIOJTHUTENBHBIC CTUIIN, KOTOPBIE OYIyT UCTIOIB30BATHCS JIJIsi CO3JIaHUs
OTJIABJICHUS, U HA3HAYUTH KAXKJOMY M3 HUX COOTBETCTBYIOIIMI YPOBEHB
CTPYKTYpPBI. YKOKUTE HY>KHOE 3HAUCHHUE YPOBHSI B TIOJIE CIIpaBa OT CTHUJIS.
[Tocne coxpaHeHUs1 HACTPOEK Bbl CMOYKETE UCIOJIb30BATh 3TOT CTUJIb IIPU
CO3JJaHUU OTJIaBJICHHUS.
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Ormaenexdne b4
¥ Mokasath HOMEpa CTpaHML .
v Heading 1 1
Homepa cTpaHuy No NpasoMy Kpaw .
Heading 2 3
JANOMHUTEME | ooececeeenes w Heading 3 5
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Intense CQuote

List Paragraph

o e

o CTniau - 3Ta ONIMS MO3BOJISET BHIOPATh HY)KHOE 0(OPMIICHHUE OTTIaBICHMS.
Bri6epuTe Hy)HBIN CTHIIb U3 BBITIQAAIONIETO CIMcKa. B momne
IIPEBAPUTEIBLHOTO IPOCMOTPA BBIIIE OTOOPAXKAETCSI TO, KaK JOJKHO
BBITVISIZIETD OTJIABJICHHUE.

JIOCTYIHBI CIIETYIOMINE YEThIPE CTUIIS 110

ymomdanuto: Ilpocmou, Cmanoapmmusiii, Cospemennsiii, Knaccuueckuil.
Ommus Texyuwuti NICTIOMB3YETCS, €CITM BbI MPUMEHUIIN K CTUIIIO OTJIaBICHUS
MOJIB30BATEIHCKHAE HACTPOUKH.

Haxxmute kaonky OK B okHEe HACTpOeK, 4TOObI IPUMEHUTH U3MEHEHHUS.
Hacrpoiika cTu/Id orjiaBjaeHus
[Tociie npuMeHeHus B OKHE HACTpOoeK OryiaBJIeHUs1 OJTHOTO U3 CTUJICH OTJIaBJICHUS 10

YMOJIYAHHIO OTOT CTHJIb MOYXHO JOIIOJTHUTCIbHO U3MCHUTD, YTOOBI TEKCT B I10JIC
OTJIABJICHUS BBITJIAZACH TaK, KaK BaM HYKHO.

1. BoigenuTe TEKCT B MOJIE OTJIaBICHUS, HAIPUMEp, HaXaB Ha KHOIIKY (% B JIEBOM
BEPXHEM YTy MOJIS OTJIaBJICHUS.
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2. OrdopMaTupyiTe 371€MEHThI OTJIaBJICHUS, U3MEHUB THUII, pa3Mep, UBET mpudTa
WM TIPUMEHHB CTHIIA 0(OPMIICHHS MIpUQTa.

3. IlocnenoBarenbHO OOHOBUTE CTUJIH JIJISl DJIEMEHTOB BCeX YpOBHEU. UTOOBI
OOHOBHTH CTHJTb, MEIKHUTE MPABON KHOIKOW MBIIIH 110 OT(POPMATUPOBAHHOMY
AJIEMEHTY, BEIOEPUTE B KOHTEKCTHOM MEHIO TyHKT DopMaTHpPOBaHUE KaK
CTWJIb U UCTIOJIB3YHTE oniio OOHOBUTH cTHIIb tOC N (cTruib tOC
2 COOTBETCTBYET AJIEMEHTaM C ypogHem 2, CTHIIb t0C 3 COOTBETCTBYET
3JIEMEHTAaM C yposHem 3 U Tak Jiajee).

.
++ OrnaeneHue ¥ c|

Oon

ONOBKOBE.................

Betasume 000000 [pmmmmmmsmsmsssmsesesmeeseseoeeees

OEHOBHTE None

11
ik

1]

L

s

o

nNs MapameTpsl OmMasneHna

OEHOBHTE OrNaBNEHWE ¥

C HOEOW CTpaHHLULl

He paspeieats abzay

El S

JononuuTeneHLe napameTpel afzana - ----m-smssmsmmsmommmmmemes

Manepccuinka ¥

DOpMETHPOBAHWE K3k CTUNE C Co3aats HOBLIA CTUNL

OEHOBWTL cTHNE toc 1

4. OOHOBHUTE OIJIABJICHUE.
Ynajaenue oryiaBJIeHUS
UtoObl y1aIUTh OTJIaBJICHUE U3 JOKYMEHTA!

« HaxMmuTe Ha CTpENKY pAIOM CO 3HAUKOM = : Or/IaB/IeHHe Ha BEPXHEN MaHen
HHCTPYMEHTOB U BBIOCPHTE B MCHIO OIIIHIO ¥YIAJUTH OIJIaBJIeHHE,

e WM HAXXMUTE CTPEJIKY PSAJIOM C 3arOJIOBKOM MOJISI OTJIABJICHUS U UCITOJIb3YUTE
ONIIMIO YAAJUTh OIJIaBJI€HHE.
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BcTtaBka un chopmaTupoBaHmue cnucka UnmrocTpauum

Cnmcok WLTIOCTPAIMEA COEPKUT 0030p ypaBHEHUH, H300paxeHu 1 TadIuIl,
n00aBIeHHBIX B JOKyMeHT. [Togo0Ho ornasneruio, Cimcok

WLTIOCTPAIUI TIEPEUUCTISIET, COPTUPYET U YHOPSAIOUYUBACT OOBEKTHI C 3ar0JI0BKaAMH
WA TEKCTOBBIC 3ar0JIOBKU, K KOTOPBIM ITPUMEHEH OMPEEICHHBIN CTUIb. DTO
MO3BOJISIET JIETKO CChUIATHCA HA HUX B BallleM JIOKYMEHTE U MEPEMENIaThCsI MEKITY
pucynkamu. ll{enknuTe Ha ccbuiky B CniMcke WLTIOCTPALU, OTPOPMATHPOBAHHYIO
KaK CCBUIKH, U BbI Oy/ieTe HampaBleHbI IPSIMO K PUCYHKY WM 3arofioBKy. JIro6as
Tabnuia, ypaBHeHHE, AUarpaMma, pucyHoK, rpauk, 1uarpaMma, kapta, potorpadus
WIN JPYTOM THUI WJUTIOCTPALUi peICTaBIEHb] B BUJIE PUCYHKA.

[PEYasnt Th \GERMmOEN USSR TN TIRC TN

Firetwane

E (:: Al 0’,1 D % T Cracse wnesTpeaw

m [ Oleomsry Crooa Terepotarsd  Janads s Huosee  Tepeecwas i1,

UtoO0b1 106aBUTH U pelakTHpoBaTh CHUCOK MJLIIOCTPALMid, IepeiiuTe Ha
BKIaAKy CChIIKH BEPXHEH MaHEed HHCTPYMEHTOB U HAXKMUTE KHONKY =: CHHCOK
wtocTpanuii. Vicnons3yiite KHOTIKY OOHOBUTB, 4TOOBI 0OHOBUTH CITUCOK

WJUTIOCTPAIIMA TOT/1a, KOT/1a BBl J00ABIIsETEe HOBYIO MILTIOCTPAIIHIO B IOKYMCHT.

Co3znanue Cnucka HJLUIIOCTPAUMid

Ipumeuanue: Bol MokeTe co3naTh TabiMiy pUCYHKOB, HCIIONB3YS JTHOO PUCYHKH C
Ha3BaHueM, Jubo ctuin. [Ipexae ueM HayaTh, HEOOXOAMMO J0OABUTH Ha3BaHUE K
KaXXIOMY YpaBHEHHIO, Tabuiie win Gurype, 1md60 K TEKCTy HE0OX0IUMO
NPUMEHUTH CTHJIb, YTOOBI OH MPABHILHO ObLT BKIFOUEH B CIIUCOK MILTFOCTPAITUH.

1. Ilocne no6aBieHust Ha3BaHUN WM CTUIJIEH TOMECTUTE KypCop B TO MECTO, KyJa
BBl XOTUTE BCTaBUTh CIHUCOK MJIIOCTPALMIA, IEPENINTE Ha
BKIaAKy CChLIKM BEPXHEN NTAaHEI HHCTPYMEHTOB U IEJIKHUTE Ha
KHONKY CIIHUCOK WITIOCTPALMHA.

200



&% P7-oouC

CNHCOK MNMHCTPaLWH X
+"| [NokasaTh HOMEPA CTPaHMWL
Pucymor 1. 1
+ H
OMEDRE CTRAHWUL NO NPIABOMY KDak PI-"IC}I'I-IDI{ 2 3
JANOMHUTENE | v ™ PI"IC‘_E'I'DH S 5
PucyHowk &4 . T
¥ TOpPMETHPOBEThL CAWCOK MNMIOCTPALMA Kak PI-"IC}I'I-ICIIH 5 g
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Cofpare ciMCoK MNMEDCTPALUMA, HCNONbIYA:
® Haszeanue
CTHne
Crmw | Texywgmi -
PurcyHok v

«'| lNonHoe HaseaHwe

| ox e

2. BriOepute, kakum 00pa3om co3nath CHUCOK HLTIOCTPALIMIA
ucnosib3ys HazBanue nin CTuib.

« Brbl moxete coznath CHHCOK MILTIOCTPALMI HA OCHOBE OOBEKTOB C
Ha3BaHueM. J{J1s 3TOro nocraBbTe KPy>KOK HApPOTHB
nepexmouatenst Hazpanue u BeiOepuTe 00BEKT ¢ HA3BaHUEM U3
PaCKpBIBAIOIIETOCS CITUCKA!

Her;
Pucynoxk;
Tabnmuiia;
YpaBHeHue.

o O O O
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Cepelpo=——bpoH3a

Tabnuua 2

Br1 Moxete co3aath CIUCOK MILTIOCTPALUIL HA OCHOBE CTHIICH,
HCIIOJIB3YEMBIX JUIsl hOpMaTUPOBAHUS TeKCTa. [IJ1s 3TOro mocTaBbTe
KPY>KOK HanpoTHB nepekiatouaresis CTHJIb 1 BHIOSPUTE CTUIIb U3
packpeiBaroiierocs cnrucka. Crucok napameTpoB MOKET U3MEHSITHCS B
3aBUCUMOCTH OT IPUMEHSIEMOTO CTHJIS:

3aroiaoBoxK 1;

3arojaoBoK 2;

Ha3panwe;

Crucok WITIOCTPALIHA;

[IpocToii.

O O O O O
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Tabnwuua 1
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Tabnwuua 2

dopMaTHPOBaHHE CIIUCKA WITIOCTPALMU

[TapameTpsl ¢ draakkamu MO3BOJSIIOT peakTupoBath Cnmcok uimoctpanmii. [1o-
YMOJTYaHHUI0, BCE TapaMeTphl (hOpMaTHPOBAaHUs AKTUBUPOBAHBI, TAK KaK B
OOJBIIMHCTBE CIIy4aeB OHM MOJIe3Hbl. CHUMUTE (IIaXKKH, KOTOPBIC BaM HE HYKHBI.

o Iloka3aThr HOMepa cTpaHMIl - YTOOBI OTOOpaXKaTh HOMEP CTPAHUIIBI, Ha
KOTOPOM HaXOUTCS HILTIOCTPAITHS;

« Homepa cTrpanun nmo npaBomMy Kparo - 4To0b 0TOOpakaTb HOMEpa CTPAHHUII
CIipaBa; CHUMHUTE (PIIaKOK, 9TOOBI HOMEpPA CTPAHUI] OTOOpaKaIUCh Cpasy Mocie
3aroJI0BKa; OMITUS JOCTYIHA TOJBKO MpH BKItOUeHHOW ¢yHKIuu [loka3zaTth
HOMepa CTPAHMUII;

o @opMaTHPOBATH CNHCOK WILIIOCTPALMHA KaK CCHIIKH - 9TOOBI T00aBUTh
runepcchuikd B CUCOK MILTIOCTPAIUN;

o IlosHoe Ha3BaHMe - 4TOOKI 100aBUTH HAa3BaHUE U HOMEP B CMCOK
WLIIOCTPALMH.

« Bribepute cTUIb U3 PACKPBIBAIOLIETOCS CIHUCKA, YTOOBI CBSI3aTh 3aT0JIOBKH C
HOMEpaMU CTPaHUI] IJIs JIydlleill BU3yallu3alnu.
« Hacrpoiite ctuib Tekcta Crincka WITHOCTPALii, BEIOPaB U3 PACKPBIBAIOLIETOCS
CIUCKa OJIMH U3 JOCTYIHBIX CTHJICH:
o Texkymmuii - oT00paxaThb CTUIJIb, BHIOPAHHBIN paHEe.
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O

IIpocToii - BBIACIUTH TEKCT KUPHBIM MIPUGPTOM.

OmnJtaiiH - BBIICISECT UM pa3MeENIaeT TEKCT B BUJIE TUIIEPCCHIIKHU.

Kiaccuueckmuii - 1e1aeT TEKCT 3arjiaBHBIMU.

H3bICKaHHBIN - BBIACIACT TEKCT KYPCUBOM.

I1o meHTpY - MOMEIMIAET TEKCT 110 IICHTPY B HE OTOOPaKaeT BEIHOCKH.

OduunanbHblii - oToOpakaeT TekcT mpudTom Arial pazmepom 11 nr

JUIS IpuAaHus 0osee opUIIMaTbHOTO BUIA.

o B okne npenBapuTearHOTO MPOCMOTpa 0TOOpakaeTcs, kak CIHCOK
WLTIOCTPALNUIA BBITJISIIUT B JOKYMEHTE WIH MPU MIEYATH.

O O O O O

OOHOBJIEHHME CTUCKA MJLTIOCTPAUA

O6HoBIsITe CNMCOK MILTIOCTPAIMIA KaXKIbIH pa3, KOTIa Bl JOOABIsETE HOBOC
ypaBHEHUE, PUCYHOK WJIM TaOJIHUITy B CBOM MOKyMeHT. KHommka OOHOBUTH CTAaHOBHUTCS
AKTHUBHOM, KOrJia BbI 1IejikaeTe CIUCOK MILTIOCTPAIIUIA.

1. Ha Bxnanke CceblIKM BEpXHEH MaHeNId HHCTPYMEHTOB HAKMUTE

KHOIIKY C O6noButs 1 BBIOEPUTE B MEHIO MOIXOIAIINN BapUaHT:
o OOHOBHUTH TOJbKO HOMEpPa CTPAHUII - OOHOBUTH HOMEpPA CTPAHUI] O€3
M3MEHEHUS 3ar0JI0BKOB.
o OOHOBHUTBH LEJIUKOM - ][I OOHOBJICHUSI BCEX U3MEHEHHBIX 3ar0JIOBKOB U
HOMEPOB CTPaHULI.

OGHOBMTE CMMCOK MNNHCTPaLUMi X

® OOHOBMTE TONBKD HOMERE CTPAHML

OOHOBMTE LENMEDM

B o

[exnute OK, 9TOOBI MOATBEPAUTH BAIll BHIOOD, WIIH

2. lllenkHauTe PaBOM KHOMKOMW MBITITH 110 CIMUCKY MJLIIOCTPALMii B BalieMm
JOKyMeHTE. B OTKpbIBILIEMCSI KOHTEKCTHOM MEHIO BbIOepuTe MyHKT OOHOBUTH
noJie. CriucoK WUTIOCTpaIui 0yneT OOHOBJIEH 1EJTUKOM.
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CnusiHue

Ucnonb3oBaHMe cnuaHus
HpnMeanne: 9Ta BO3BMOKXHOCTH IIOCTyrIHa TOJIBKO B OHJladH-eepcuu.

OyHKIUS CAMSTHUS UCTIOJIb3YETCs ISl Co3aHusl Habopa T0KYMEHTOB, B KOTOPBIX
coueTaeTcs ob11ee coaep:KaHue, B3ATOE U3 TEKCTOBOTO IOKYMEHTa, U PAT
WHIMBUAYJIbHBIX KOMIIOHEHTOB (MIEPEMEHHBIX, TAKUX KaK UMEHA, PUBETCTBUS U
T.J.), B3STBIX U3 JICKTPOHHON TaOJUIIBI (HAPUMEp, U3 CITUCKA KIIMEHTOB). DTO MOXKET
OBITH MOJIE3HO, €CJIM BaM HAJI0 CO3J]aTh MHOXKECTBO MEPCOHAIM3UPOBAHHBIX MMUCEM U
OTIPaBUTh UX MOJTYYATEIISIM.

UtoOsl HauaTh padboty ¢ pyukiueit Ciausnue,

1. IoaAroToBHTE UCTOYHHUK JAHHBIX U 3arPy3UTE €r0 B OCHOBHOM TOKYMEHT
1. McTovyHMK AaHHBIX, KCTIOIB3YEMBbIH JJIs CIMSHUS, TOTHKCH OBITh
3JIEKTPOHHOM Tabymiel B popmare .XISX, coxpaHeHHOI Ha BalleM
noptajie. OTKpOHUTE CYyIIECTBYIOMIYIO JIEKTPOHHYO TaOIUITy WA
co3/1aiiTe HOBYIO M YOEAUTECh, UTO OHA COOTBETCTBYET CIEAYIOIIUM
TpeOOBAHUSIM.

Tabnuia qomKHA coepkaTh CTPOKY 3ar0JIOBKOB ¢ Ha3BaHUSIMH
CTOJIOIIOB, TaK KaK 3HAYEHUS B MIEPBOM siUCKE Kaxq0ro CTOJIONA
OTIPECIISIFOT MOJIS CAUSIHUS (TO €CTh MEPEMEHHBIE, KOTOPhIE MOKHO
BCTaBUTh B TEKCT). Kaxaplii CTOJIOLIT JOIHKEH COAEPKaTh HA0OP
KOHKPETHBIX 3HAYCHHH 715 IepeMeHHon. Kakmas ctpoka B Tabmuiie
JIOJKHA COOTBETCTBOBATh OT/JEIBLHOM 3aMUCH (TO €CTh Py 3HAUCHUH,
OTHOCSIIIIUXCS K OMpeIeIICHHOMY ToJIy4aTento). B xoae ciustHus 1ist
Ka)KJIOM 3amucy OyIeT co3aaHa KOS OCHOBHOTO JOKYMEHTA, U KaKJ10e
0JI€ CIIMSIHUS, BCTaBJICHHOE B OCHOBHOM TEKCT, OyJIeT 3aMEHECHO
(haKTHYECKUM 3HAYCHHEM U3 COOTBETCTBYIOIIETo cToJiona. Eciu BbI
coOupaeTech OTIPABIIATH PE3YJIbTATHI IO JICKTPOHHOM MOYTe, TaOIuIa
TaKKe JI0JDKHA COACPIKATh CTOJIOCIT C ajpecaMt 3JICKTPOHHOU ITOYTHI
IIOJTy4YaTelen.

2. OTKpoOWTE CYIIECTBYIOIIHWA TEKCTOBBIA JOKYMEHT HJIA CO3aiiTe HOBBIM.
OH J0JKEH coJiepKaTh OCHOBHOM TEKCT, KOTOPBIA OyAET OJIMHAKOBBIM
JUTSL KQXKJIOM BEPCUU JJOKYMEHTA, MOJIY4YEHHOTO B Pe3yIbTaTe CIUSHUS.
Haxxmure 3nauox Ciausinue £ qa rinagke I'1aBHasi BEpXHEN HaHEIH
WHCTPYMEHTOB.
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3. Otkpoercs okHO BbIOpaTh HCTOYHMK JaHHBIX. B HeM oToOpaxkaeTcs
CIIMCOK BCEX BaIllMX AJICKTPOHHBIX Ta0JuIl B (hopmare .XISX, koTopbie
coxpaHeHbI B pazienie Mou 1okyMeHThI. /{7151 mepexoa 1mo Apyrum
paznenaM MmoayJisi JJOKyMeHTbI HCITOJIb3YUTE MEHIO B JIEBOM YAaCTH OKHA.
Bri6epute Hyx)HbIN (aiin u Haxkmute kHonky OK.

Koraa uctounuk nanHbIX OyJieT 3arpy>keH, Ha paBoil OOKOBOI MaHed CTaHEeT
noctymnHa Bkiajka [lapamerpsl causiaus.

M3MEHNTE CNMCOK NONyYaTENen
q
MonA cNMAHKA
EcTaenTe none cnuaHKMA - B
E] BuinenuTh Nons CrMaHKA @
[] MpocwmoTp pesynLTaTos
4 4 |1 Y
=
CnuAHKeE B o
POF &
Make. 100 nonyyartensi. MogpoGHes ”ul]
® [Bce zanncu Ta
Tekywlaa 3anucek
CEa4ath CoXpaHnTL

2. IlpoBepbTe WM U3MEHHUTE CNIMCOK MOJIyYaTesiei
1. Haxxmute Ha kHOTIKY I3MEeHUTH CIIUCOK MOJIydaTeeid HaBepXy MpaBoi
OOKOBOI TTaHe U, 9TOOBI OTKPBITH OKHO [loJryuaTesiu ciiusiHusA, B
KOTOPOM OTOOpakaeTcs CoAepKaHue BRIOPAHHOTO NCTOYHHUKA JAHHBIX.
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2. 371ech MOKHO J100aBUTh HOBYIO HH(OPMAIUIO, U3BMEHUTH WX YAAIUTh
CYIIECTBYIOIIME TaHHBIC, €CJIM ATO HE0O0X0auMO. UTOOBI 00JIETUYNTD
paboTy C TaHHBIMHU, MOKHO UCIIOJIb30BaTh 3HAYKU B BEpXHEH YaCTH OKHA:

. 1 B - yTOOBI KOIIMPOBATh U BCTABJIATH CKOITUPOBAHHBIE TAHHEIE

* i~ U ~ - YTOOBI OTMEHATH U MTOBTOPSITH OTMCHECHHBIE ACHUCTBUS

» 2l uil-y9TO0OBI COPTUPOBATH IAHHBIE BHYTPHU BBIJEICHHOTO
JMara3oHa SYeeK B MOPSAKE BO3PACTAHUS WM YOBIBAaHUS

» Y - 9TOOBI BKIIOYUTH QUIBTP IS TIPEIBAPUTEIHHO BBIJCICHHOTO
Jarna3oHa SYeeK WU 9TOOBI yAAINTh TPUMEHEHHBIN (PUITBTP

» T.- 4TOOBI OYUCTUTH BCE TPUMEHEHHBIC MapaMeTPhl PUIbTpa

IIpuMeuanue: 1715 TOTYyYCHHS JTOMOJHUTEILHON HHPOpMAIIH 110
HCIIOJIB30BaHUIO (PUIIBTPA MOKHO OOPATUTHCS K

pazaeny CopTupoBKa M pUIbTPAaLMs JAHHBIX B CIIPaBKe

no Pexakropy Taduir.

« Q- 4To0OBI HAMTH OMpeaeICHHOE 3HAYEHHE ¥ 3aMEHUTD €T0 Ha
JIPYyTroe, eCu 3TO HE0OXO0IUMO

IIpumeyanue: 1151 NOTYyYEHUS TOMOJHUTENBHOM HHDOpPMALIUU TTO

MCITOJIb30BAHUIO CPEACTBA MOUCKA M 3aMeHbl MOKHO 00paTUThCS

K pazneny @yHKIUA MOMCKA U 3aMeHbI B cipaBke 110 Pegakropy
TA0JINII.
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3. Ilocne Toro kak Bce HEOOXOAMMbIE U3MEHEHHUS OY1yT BHECEHBI, HAKMHUTE
KHOTIKY COXpPaHUTh U BBIATH. UTOOBI COPOCUTH M3MEHEHUS, HAKMUTE
KHOMKY 3aKPBITh.

3. BcraBbTe MoJisl CJAMAHUA U MPOBEPbTE Pe3yabTaThI

1. YcranoBuTe Kypcop B TEKCT€ OCHOBHOTO JIOKYMEHTA TaM, KyJa
TpeOyeTCs BCTABUTH TOJIE CIHMSHUS, HAOKMHUTE KHOTIKY BeTaBUTH 1moJie
CJMSHMS Ha TIPaBol OOKOBOW IMaHENN U BEIOEpUTE HYKHOE TOJIC U3
criucka. J[ocTyIHbIe TI0JIT COOTBETCTBYIOT TAHHBIM B IEPBOH sSUCITKE
Ka)XJIOT0 CTOJIOIA BRIOpAaHHOTO UCTOYHUKA JaHHBIX. J[06aBbTE BCE OIS,
KOTOpbIE BaM HY>KHBI, B JIIOOOM MECTE JOKYMEHTA.

Mona cnHAHKA

BCcTaEMTh None CrKAHKA -
E] BoiZenuTe NonA CrMaHua
E] MpocMoTp pesynNbTaTos

4 4 |1 S

2. Bxumounte nepekitouaTenb BeiaeauTh moJis causiHus Ha IpaBoi
OOKOBOI1 MaHe I, YTOOBI BCTABJICHHBIE TIOJISI CTAJIM 3aMETHEE B TEKCTE
JIOKYMEHTA.

«lpueeTcTEMe:, «Mman!

Mei pagel CcooDWKWTE O BRINYCKE HOBOW BEpCHMM Hallero NpodykTa.
MudopmaumorHoe cobpadwe coctouTcA «[lata cobpaHmas.

C yBaeHnem,

Komnanwa ABC

3. Bxurounte nepexitouatens [IpocMoTp pe3yabTaToB Ha MPaBoi
OOKOBOI TTaHeJ !, YTOOBI TPOCMOTPETHh TEKCT TOKYMEHTA C TIOJISIMH
CIMSTHUS, 3aMCHCHHBIMU Ha (DAKTUYECKUE 3HAUYCHUS U3 UCTOYHUKA
JTaHHBIX. MICcrob3yiTe KHOMKU CO CTPEIKAMU, YTOOBI IPOCMOTPETH
BEPCUU JOKYMEHTA, CO3JAHHOTO B PE3YyJIbTATE CIUSHUS, 1S KAKIOU
3aIUCH.

208



&% P7-oouC

3npaecteyiTe, Enexal

Mei pagel CcooDWKWTE O BRINYCKE HOBOW BEPCHMM Hallero NpodykTa.
MudopmaumonHoe cobpanve coctoutca 27 centabpa 2015

C yeaeHnem,

Komnanwa ABC

4. YToOBl yanuTh BCTaBICHHOE M0JIe, OTKItounTe peskum Ilpocmotp
Pe3yJbTaTOB, BBIJICIIUTE MOJIC MBIIIBIO U HAKMHUTE KiiaBuiny Delete na
KJIAaBUATYPE.

5. UtoObI 3aMEHUTH BCTABICEHHOE T10JIe, OTKIIouUnTe pexkum [lpocmoTp
pe3yJIbTATOB, BbIJCIUTE MOJIE MBIIIBIO, HAKMUTE KHONIKY BeTaBUTH
noJie CJUSIHUS Ha MpaBoil 00KOBOM MaHEe N U BRIOEPUTE HOBOE TOJIE U3
CITHCKA.

4. 3anaiiTe napamMeTpsbl CJIUSAHUS

1. BeiGepute Tum causHus. Bel MOKeTe 3aIyCTUTh PACCHUIKY WU
COXpPaHMTH pe3ynbTaT Kak (ai B popmate PDF mmm Docx, 4ToObBI B
TaTbHEHIIIEM MOYKHO OBLIO pacriedaraTh Wiu OTPEJaKTUPOBATh €TO.
Bri6epute Hy)HYI0 omiuio 3 ciiucka CusiHue B!

CNHAHKE B
FOF -
Marc. 100 nonyyarenen. Mogpobhee

& Bce zanucu

Tekywan sanuck

C 1 Mo 2

Crayats CoxpaHHTh

» PDF - nns coznanust enuHoro gfokymenta B popmare PDF,
COJICPIKAIIIeTO BCE KOMUH, MOJIyYEHHBIE B PE3yJIbTaTe CIAUSHHUS,
yTOOBI B TAJILHEHUIIIEM €TI0 MOXKHO OBLJIO pacredaraTh

= Docx - nis co3ganus equHOro MoKymMeHTa B popmare Docx,
COJIEpKAIIeTo BCe KOMUH, TIOJyYCHHBIC B PE3YJIbTATE CIUSHUS,
YTOOBI B TAJIbHEHUIIIEM MOKHO OBLIO OTPEIAKTUPOBATH OTICIBHBIC
KOITHH

«  Email - qns oTnipaBku pe3ynbTaToOB MOTydYaTessIM MO SJICKTPOHHON
oyTe
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IIpumeyanue: aapeca IEKTPOHHON ITOYTHI MOJIY4YaTeNIeN JOJIKHBI
OBITH yKa3aHbI B 3aTPy’KCHHOM MCTOYHHKE JTAHHBIX, & Y BaC
JOJDKHA OBITH XOTS ObI OJTHA TIOIKJIFOYCHHAS YUETHAS 3aIHCh
3JIEKTPOHHOM 1oYTkl B MoayJie Iloura Ha noprane.

2. BriOepuTe 3amucu, K KOTOPbIM HAJI0 IPUMEHUTD CIUSHUE:

« Bce 3anucu (3Ta onuus BeIOpaHa M0 yMOJTYAHUIO) - YTOOBI CO3AaTh
00beIMHEHHBIEC IOKYMEHTHI JIJIs1 BCEX 3alUCel U3 3arpyKEHHOTO
MCTOYHHKA JTAHHBIX

» Tekymas 3anuch - 4T0ObI CO37aTh OOBEAMHEHHBIN TOKYMEHT JJIsi
3amucH, 0TOOpaKEHHOM B TaHHBI MOMEHT

= C ... IIo - 9ToOBI cO31aTh OOBCTUHEHHBIC JOKYMEHTBI JISI
JMarna3oHa 3amuce (B 3TOM ciaydae HeoOX0quMO yKa3aTh JBa
3HAYEHHS: HOMEP IIEPBOM 3aIMCH U TTOCIICAHEH 3allUCH B
TpeOyeMOoM Juamna3oHe)

IIpuMeuyaHune: MaKCUMaIbHO JOIYCTUMOE KOJIMYECTBO
nostyvarenei - 100. Ecnu B uctounuke nanneix 6osee 100
MOJTy4YaTelel, BHITOIHUTE CIUSHUE MOJTAIHO: YKAXKUTE 3HAYCHHUS
oT 1 no 100, noxauTech 3aBepUICHUS CIUSHUS, U IOBTOPUTE
omnepaiuio, ykazan 3Hauenus ot 101 1o N u T.1.

3. 3aBepuiuTe CIUSHUC
= Ecam BBI penmumm coXpaHUTh Pe3yIbTaThl CIMSHUS KaK (aii,
»  HaXMuTe KHONKY CKadaTh, 4TOOBI COXpaHUTH (il Ha
KOMITbIOTEpE. 3arpy>KeHHbIN (haii BbI HailieTe B
narke 3aepy3ku, BBIOpaHHOU MO yMOJTYaHUIO.
»  HaXMuTe KHONIKY COXpPaHUTBb, YTOOBI COXPAaHUTH (haiils Ha
noptaie. B otkpeiBiiemcs okHe Ilanka niis
COXpaHEeHUs MOXXHO U3MEHHUTh M (paiiyia u 3a/1aTh Marky,
B KOTOPYIO HAJI0 €ro COXpaHuTh. MOKHO Tak»Ke yCTaHOBUTH
bnaxox OTKPBITHL 00bEIMHEHHbIH TOKYMEHT B HOBO#
BKJIaJIKe, YTOOBI IPOBEPUTH PE3YJIHTAT Cpa3y Mociie
cnusiaus. Hakonen Haxmute KHONIKY COXpPaHMTB B OKHE
BBIOOpA MAMKH.
» Ecnu BbI BeIOpanu oo Email, na npaBoii 00xoBo# nmaneu
Oyzaer noctynHa kHornka Causinme. [locie Haxxatus Ha Hee
OTKpOETCs OKHO OTNPABUTH MO 3JIEKTPOHHOM MOYTE:
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OTNpaBHTL MO 3NeKTPOHHONR NoYTe X

OT koro Hiomy

elizabeth.ray an@gmail.com e <Email= w
Tema

Brinyck HOBOH BEPCHM
Ddopmart

MpuEpenuTe kak POF e

Wma dakina

MpurnaweHue

CooSeru1e

Mbi xoTenu Sel NPUIMACHTE BAC HA NPEACTOALYH BCTpeyy. Mpurnalleswe NpUNaraeTcy K
STOMY MHCEMY.

BHamaHwe! Mocne Ha#aTWA KHONEM "OTNRaeuTe” OTNPaBKyY HeMb3A Gy 08T cCTaHoBHTL.

ompenen. [

» B cnucke OT KOro BoIOEpUTE YUETHYIO 3alIUCh AJIEKTPOHHOMN
MOYThI, KOTOPYIO Bbl XOTUTE UCIIOJIb30BATh Il OTHPABKH
IIUCEM, €CJIU Y BaC €CTh HECKOJIBKO MOAKIIOUEHHBIX
y4eTHBIX 3anucer B moayie Iloyra.

» B cniucke Komy BriOepute mosne cnusHus,
COOTBETCTBYIOIIIEE aIpecam dJIEKTPOHHOU MOUTHI
MoJTydaTeseid, €Clii OHO He ObLIIO BHIOPAHO aBTOMATHYECKH.

=  Beaute Temy cooOmienus B mosne Tema.

« Bribepute u3 ciucka popmar: HTML, Ilpukpenurs kak
DOCX unu lIpukpenuts kak PDF. [1pu Bei6ope ogHoM U3
JIBYX TIOCJICTHMX OIIINA HEOOXOIMMO TaKxke 3a1aTh UM
(aiina s Bnoxxennii u BBectd Cood1eHue (TeKcTt
nUChMa, KOTOpoe OyAeT OTIPABICHO MOIYYaTEIsIM).

» Haxwmure Ha kHOIKY OTHPaBUT.

Korpa pacceuika 3aBepInTcsi, Bbl OJTYUYUTE OMOBEIIEHUE Ha aJpec
3JIEKTPOHHOM MOYTHI, YKa3aHHbIN B 11ojie OT KOro.

211



&% P7-oouC

MaTtemaTuyeckune popmynbi

BcTtaBka ypaBHEHUN

B penakrope 10KyMeHTOB BBl MOXKETE CO3/1aBaTh YPaBHEHUS, UCTIONb3YsI
BCTPOCHHBIC MTA0JIOHBI, PEIAKTUPOBATH UX, BCTABIISATH CIICIIMAIBHBIE CUMBOJIBI (B TOM
YHUCJIe MAaTEeMAaTHYECKUE 3HAKH, TPeUecKue OYKBBI, TUAKPUTHICCKUEC 3HAKU U T.1I.).

/lo0aBieHHe HOBOTO YPaBHECHUSA
YToOBI BCTABUTH YPAaBHCHHE W3 KOJUICKITHH,

1. ycTaHoBHUTE KypCcOp Ha HYKHOU CTPOKE,

2. nepenauTe Ha BKIaAKy BeraBka BepxHel naHeIu MHCTPYMEHTOB,

3. H@OKMHTE Ha CTPENIKY PAIOM CO 3HAUKOM X YpaBHeHHe Ha BEpXHEil TaHeIH
UHCTPYMEHTOB,

4. B OTKPBIBIIEMCS BBITIAJAIONIEM CITUCKE BHIOEPUTE HYKHYIO KaTErOpHUIO
ypaBHEHHU. B HacTosee BpeMs TOCTYIHBI CIEAYIOIINE
kateropuu: Cumeonwvt, /[poou, Unoekcoi, Paoukanvi, Hnmeepanwvl, Kpynuvie
onepamoput, Ckooxu, @ynxyuu, /fuakpumuueckue 3naxu, Ilpedensvt u
noeapugmst, Onepamopwi, Mampuyot,

5. MIEIKHUTE TIO ONPEACICHHOMY CHMBOJTY/ypaBHEHHUIO B COOTBETCTBYIOIIIEM
HaOope 1mabI0HOB.

Bo10OpanHBbIii cCHMBOI WM ypaBHEHHE Oy IyT BCTaBJICHBI B MO3UIMH Kypcopa. Eciu
BbIOpaHHas CTpOKa IycTa, ypaBHEHHE OYJIET BBIPOBHEHO MO LEHTPY. UTOObI
BBIPOBHATH TAKOE YPABHEHHUE 110 JIEBOMY WJIM IIPABOMY Kparo, IIEIKHUTE 110 PAMKe
YPaBHEHMS U UCIIOJIb3YWUTE 3HAUKH £ WM = Ha BKIaake ['1aBHast BepXHEN NaHenn
WHCTPYMEHTOB.

Kaxxnpiii mabiaoH ypaBHEHUs peCcTaBiIsieT co00il COBOKYIMHOCTh CJIOTOB. CIIOT - 3TO
MO3ULUA JUIsl KaXA0Tro 3JIeMeHTa, oOpa3ytouiero ypasuenue. [lycroii ciot, Taxxke

3aIIOJIHUTD BCC IT0JIsA, YKa3aB HYKHBIC 3HAUYCHMS.

Ipumeuanue: 9TOOBI HAYATH CO3MAHKME YPABHEHHUS, MOYKHO TAaK)K€ UCIIOIb30BATh
coueranue knapum Alt + =.
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K ypaBHeHHUI0 Takke MOKHO 100aBUTh MOANKUCH. /{7151 moydyeHus TONOJHUTEILHOM
uHpOopMaIuu o paboTe ¢ MOAMUCIMH K YPABHEHHSIM BbI MOXKETE OOPaTUTHCS K 3TOM
CTaThe.

BBoa 3HaueHmnii

Kypcop onpenensier, rie NosIBUTCA CIEIYIOIIAN CHMBOJ, KOTOPBIN BBl BBEJIETE.
UT0OBI TOYHO YCTAHOBUTH KypCOP, IIEIKHUTE BHYTPH MOJIS JJIs1 3aM0JTHEHUS U
UCITOJIB3YWTE KJIABUIIM CO CTPEJIKAMH Ha KJIaBUAType Ui IEpEMELIEHUs] Kypcopa Ha
OJINH CHUMBOJI BJICBO/BIIPABO WJIM HA OJHY CTPOKY BBEPX/BHU3.

Ecau B BBI6paHHOM 1mabJIoHe Tpe6yeTCﬂ I[O6aBHTB HOBOC ITI0JIC AJIA 3aIIOJTHCHUS 110/
CJIOTOM, B KOTOPOM HAXOIUTCA KypCOpP, HAKMUTC KIIABUITY Enter.

xt+vyv=3
x—y=1

r+y=3
x—y=ﬂ ET

Korna kypcop Oyzer ycTaHOBIIEH B HYKHYIO TO3HULIMIO, MOXKHO 3aIIOJIHUTH TOJIE:

o BBeauTe Tpedyemoe udpoBoe wiM OyKBEHHOE 3HaUYE€HUE C TTIOMOIIBIO
KJIABHATYPBI,

¢ BCTaBBTE CHELMUAIBHBIA CUMBOJI, UCIIOJIB3Ys ManuTpy CHMBOJIBI U3
MEHFO VX YpaBHeHHe Ha BKIaake BeraBka BepxHEH MTaHEI HHCTPYMEHTOB
WM BBOJS MX C KJIABUATYPHI (CM. OoNKcaHue (PyHKIIMM ABTO3aMeHa
MaTeMaTHYeCKUMH CHMBOJIAMH),

o 700aBbTE MIA0JIOH APYTOTO YPABHEHHS C TAUTPHI, YTOOBI CO3/1aTh CII0KHOE
BJIO’KEHHOE ypaBHeHHe. Pa3Mep HagaibHOTO ypaBHEHHS Oy/I€T aBTOMaTHYECKU
U3MEHEH B COOTBETCTBHUHU C COACPKUMBIM. PazMep 31eMEHTOB BIIOKEHHOTO
YpaBHEHUS 3aBUCUT OT pa3Mepa MoJis Ha4albHOTO YPaBHEHHUS, HO HE MOYKET
OBbITh MEHBILIE, YEM Pa3MEP MEJIKOTO HHJIEKCA.

2 | =
2+
_ 3 i3
x——mﬁ .’3+\,1'5
o

Jlnst no6aBieHUsT HEKOTOPBIX HOBBIX 3JIEMEHTOB YPABHEHUI MOMKHO TaKXKe
UCIOJIb30BaTh MYHKTHI KOHTEKCTHOT0 MEHIO:

o UtoOBI 106ABUTH HOBBIM APTYMEHT, UAYIIUHN 0 WU TIOCIIE UMEIOIIETOCs
aprymenTa B CkoOKax, MOKHO IIENKHYTh TPaBOW KHOMKOM MBIIIH T10
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CYIIECTBYIOIIEMY apryMEHTY U BbIOpPATh U3 KOHTEKCTHOT'O MEHIO
NyHKT BcTaBUTH apryMeHT nmepea/mocie.

o Uto0nI 10OABUTH HOBOE YpaBHEHHUE B Habopax yciosutl 3
rpymmbl CkoOku (AW B yPaBHEHHSX IPYTUX TUIIOB, B KOTOPHIX BBl paHEE
JI00ABHIIM HOBBIC TOJIS JIJIs 3alOJIHCHUS IyTeM HaxkaTus Ha Enter), MoxxHo
MICJIKHYTh MPAaBOH KHOMKOW MBIIIIH 10 TTyCTOMY TIOJTIO JIJIsl 3aITOJTHEHHMSI FUTH T10
BBEJICHHOMY B HETO YPaBHEHHIO U BBEIOPATh U3 KOHTEKCTHOTO MEHIO
nyHKT BecraBuTh ypaBHeHue nepea/mociie.

o UT0oOBI 100aBUTH HOBYIO CTPOKY WJIM HOBBIN cTONIOCH B Mampuye, MOKHO
HICJIKHYTh MPABOM KHOIMKOW MBIIIIH 110 TIOJIO JIJISl 3al10THEHUs] BHYTPU HEe,
BBIOPATH U3 KOHTEKCTHOTO MEeHIO MyHKT /{00aBUTH, a 3aTeM - oniuio CTpPOKy
Bblle/HuKe i Crosiden cjieBa/cnpasa.

IIpumeyanue: B HaCTOSIIIEE BPEMS HE IOAAEPKUBAETCS BBOJI YPABHEHUM B TUHEHTHOM
dopmare, To ecthb B Buje \sqQrt(4&x"3).

[Ipu BBOJIE 3HAUCHUI MAaTEMATUYECKUX BBIPAKEHUN HE TPeOyeTCsl UCIOJIb30BaTh
kiaBuiry Ilpodesi, Tak kak mpoOesbl MEKy CUMBOJIAMU U 3HAKAMU JICHCTBUN
yCTaHaBJIMBAIOTCSI aBTOMATHYECKH.

Ecnu ypaBHEHHE CIMIIKOM JUIMHHOE U HE TIOMEIIAETCS HA OJTHOU CTPOKE, IMEPEHOC Ha
IPYTYIO CTPOKY B IPOLIECCE BBOJA OCYILECTBISIETCS aBTOMAaTHYECKH. MOYKHO TaKKe
BCTaBUTH MEPEHOC CTPOKU B CTPOTO OMPEICITCHHOM MECTE, IIEIKHYB ITPABOM KHOIKOM
MBIIIIU TI0 MATEMAaTUUYECKOMY OIEePaTOPy U BHIOPAB U3 KOHTEKCTHOTO MEHIO

nyHKT BecraBuTh NpuHyaAuTeILHBIN pa3pbiB. BeiOpanHusiil onepatop Oyaet
nepeHeceH Ha HOBYIO CTpoKy. [locie nobaBneHus: NpUHYIUTEIBHOTO Pa3phiBa CTPOKH
MOYKHO UCIIOJIb30BaTh KJIaBUIy Tab, 4ToObl BBIPOBHSATH HOBYIO CTPOKY IO KAaKOMY-
J1M00 MaTeMaTUYECKOMY 3HAKY W3 MPEIbIIyIIer cTpoku. YToObI y1aauTh
n00aBJICHHBIN TPUHYIUTEIBHBINA Pa3pPhIB CTPOKHU, IIEIKHUTE MPABO KHOIKOW MBIIITH
M0 MaTeMaTHYECKOMY OTIEpaTOPy B Hauaje HOBOW CTPOKH M BHIOEPUTE ITYHKT

MEHIO Y AAJMTh NPUHYAUTEIbHbIN Pa3pbiB.

dopMaTHpPOBaHKE YPABHEHUH

UToOBI YBETMYUTH WJIM YMEHBIITUTH pa3Mep mpu@Ta B ypaBHCHUH, IICIIKHUTE

Tt

MBIIIBIO BHYTPU PAMKH YPaBHEHHUS U MCIIONB3yHTEe KHOMKA -~ 1~ Ha
BKIaJike ['1aBHast BepXHell maHeln HHCTPYMEHTOB MJIU BbIOEPUTE HYKHBIN pazmep
mpudTa u3 cnucka. Bee aneMeHThl ypaBHEHUSI U3MEHSTCS COOTBETCTBEHHO.

[To ymonuanuio OykBbI B ypaBHeHUH (POpMATUPYIOTCS KypcuBOoM. B citydae
HEOOXOIMMOCTH MOXKHO M3MEHUTH CTHJIL IIpHQTA (8610€1CHUE NOLYIHCUPHBIM,
Kypcue, 3auepkusanue) Wi IBeT sl BCETO YPaBHEHHS HIIA €r0
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yacTu. [loduepkusanue MOXHO IPUMEHUTH TOJIBKO KO BCEMY YPaBHEHHIO, a HE K
OTJICTTLHBIM CUMBOJIaM. BhIienTe HyKHYIO 9acTh YpaBHEHUS ITyTEM NIEPETACKUBAHMUS.
Brinenennas gacth OyaeT mojcBedYeHa rOyObIM IIBETOM. 3aTEM HCTIOJIB3YUTE
HY’KHBIC KHOTIKH Ha BKJIaaKe [JiaBHasi BepxXHEl maHeIM HHCTPYMEHTOB, YTOOBI
oTopMaTUPOBATh BhIICIICHHBIN (parmMenT. Hampumep, MOKHO yOpaTh
dbopmaTrpoBaHre KYpCUBOM JJISI OOBIYHBIX CJIOB, KOTOPHIC HE SBIISIOTCS
MEPEMEHHBIMH WJIM KOHCTAHTaAMHU.

—x forx<0
x| =1 0 forx=0
x forx=0

JIns u3MEHEHNsI HEKOTOPBIX JJIEMEHTOB YPABHEHUM MOKHO TAKXKE
UCIIOJIb30BaTh MMYHKThl KOHTEKCTHOI'O0 MEHIO:

o UtoOnI m3MeHUTH (hopmat /[pobeii, MOKHO TIEIKHYTh MPABOX KHOITKOW MBITITH
10 poOU 1 BBEIOPATH W3 KOHTEKCTHOTO MEHIO MyHKT U3MeHUuTh Ha
AHATOHAJIBLHYIO/TOPU30HTAIbHYI/BEPTHKAJIBbHYI0 IIPOCTYIO
ApoOb (JOCTYIHbBIC ONMIIUUA OTINYAIOTCS B 3aBUCUMOCTH OT THIIa BRIOPAHHOMN
po0n).

o UTOOBI U3MEHUTH TMOJIOKEHUE M HOeKco8 OTHOCUTEIBHO TEKCTa, MOYKHO
HIEIKHYTh [MPAaBOW KHOMIKOW MBIIIH [0 YPABHEHUIO, COJEPKAIIEMY UHIEKCHI, U
BBIOPATH U3 KOHTEKCTHOTO MEHIO MyHKT UHIeKChI mepea TEKCTOM/TocJIe
TEKCTA.

o UTOOBI M3MEHUTH pa3Mep apryMeHTa i ypaBHEHUN U3 rpynn HHoexcosi,
Paoukanvi, Humezepanvt, Kpynnvie onepamopeui, [lpedenst u nozapughmeot,
Onepamopul, a TaKoKe 711 TOPU30HTAIBHBIX (PUTYPHBIX CKOOOK U 11a0JIOHOB €
TPYNIUPYIOIIUM 3HAKOM W3 TPYNIbI Juakpumuueckue 3HaKu, MOXKHO
HIEJIKHYTh MPABOM KHOIKOW MBIIIH 110 apryMEHTY, KOTOPbIi TpeOyeTcs
U3MCHHTH, U BBIOPATh W3 KOHTEKCTHOTO MEHIO MYHKT Y B&JIMYUTH/Y MEHbIIIUTH
pa3Mep apryMeHra.

o Ut00BI yKa3aTh, HAJAO JM 0TOOpaAXKaTh MyCTOE MOJIE JUIsl BBOAA CTEIICHU B
YPaBHEHUU U3 IPyIIbl Paduxanvl, MOKHO IIEIKHYTh IPAaBOH KHOMKON MBIIIN
M0 pajuKaly v BBIOpaTh U3 KOHTEKCTHOTO MeHIO MyHKT CkpbITh/[loka3aTs
CTeNEeHb.

o YToObI yKa3aTh, HaJO0 J1 OTOOpaXKaTh MyCTOE MOJIE I BBOJA Mpezesia B
ypaBHEHME U3 rpynnsl Mumeepanvt nnu Kpynuvle onepamopwi, MOKHO
HICJIKHYTh MPABOM KHOIIKOW MBIIIIH 110 YPABHEHHIO U BBIOPATh U3 KOHTEKCTHOTO
MeHI0 MyHKT CKpbITh/IloKka3aTh BepXHU/HUKHMI Npejiet.

o UTOOBI U3MEHUTH MOJIOKEHUE MPEIETOB OTHOCUTENIBHO 3HAKA UHTETpaja Win
omnepaTopa B YpPaBHEHUSIX U3 rpynnsl Mumezpanst unu Kpynuvie onepamopui,
MO>KHO HIEJIKHYTh MPABOM KHOMKOW MBIIIH 110 YPaBHEHUIO U BbIOpATh U3
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KOHTEKCTHOI'O MEHIO MyHKT I3MeHHMTH 10JI0OKeHue nmpeaeson. [Ipenemnst
MOTYT OTOOpaXKaThCs CIpaBa OT 3HaKa orepaTopa (Kak BEpXHUE U HUKHHE
WHJIEKChI) WJIM HEMTOCPEICTBEHHO HAJ U 0] 3HAKOM OIlepaTopa.

YToO6B! UBMEHUTH TIOJIOKEHHUE MPEAETIOB OTHOCUTEIHHO TEKCTA B YPABHEHHSIX U3
rpynnsl [lpedenst u no2apugmei v B abJI0HAX ¢ TPYHIHUPYIONIMM 3HAKOM U3
TpyIIbl /Juakpumuyeckue 3HaKu, MOKHO IIEJIIKHYTh PABOM KHOIKOW MBIIIIH 110
YPaBHEHHUIO U BbIOpaTh U3 KOHTEKCTHOTO MeHIO yHKT Ilpenesn nan
TEKCTOM/TIOJ TEKCTOM.

UtoO0sI BEIOpaTh, Kakue u3 Cko60k Hal0 0TOOPaKaTh, MOKHO HICIKHYTh
IIPaBOM KHOIIKOM MBIIIHN 10 BBIPAXKEHUIO B CKOOKaxX W BHIOpATh U3
KOHTEKCTHOro MeHI0 MyHKT CkpsoITh/IIokazaTs
OTKPBIBAIOIIYI0/3aKPBIBAIOIIYI0 CKOOKY.

UYrto6s! ynpaBisaTh pazMepoM Cko60K, MOKHO MIETKHYTh PAaBOil KHOTIKOH
MBIILH 10 BbIpaXK€HUIO B cKOOKax. IIyHKT MeHI0 PacTsiHyTh ckOOKHM BHIOpaH
110 YMOJIYaHHUIO, TaK YTO CKOOKM MOTYT YBEJIMYMBATHCSI B COOTBETCTBHHU C
pa3MepoM BBIPAKEHUS, 3aKIIOYEHHOTO B HUX, HO Bbl MOXETE CHATh BbIICIICHUE
C 3TOM OMIMH, YTOOBI 3aMPETUTH pacTshkeHne ckoOok. Korma ata omus
aKTUBHPOBAaHA, MOXKHO TAK)KE HUCIIOJIB30BaTh MyHKT MeHIO U3MeHHuTH pa3mep
CKOOOK B COOTBETCTBHHU C BHICOTOH APryMeHTa.

YT0oOBI U3MEHUTH NOJIO)KEHUE CUMBOJIAa OTHOCUTEIBHO TEKCTA JJIs
TOPU30HTAIBHBIX (PUTYPHBIX CKOOOK HITM TOPU30HTATIBHON YePTHI HAI/TIO
YPAaBHEHUEM U3 I'PYIIIbI Juakpumuyeckue 3HaKu, MOXKHO IIEIKHYTh IPaBOi
KHOIIKOM MBIIIN 10 IA0JIOHY U ¥ BBIOPATh U3 KOHTEKCTHOTO MEHIO

nyHKT CumBoJI/YepTa HAA/MO TEKCTOM.

Urto0Ob! BEIOpaTh, KaKue TpaHMIIbl Hal0 0TOOpaxkath Ui Ypasuenus 6 pamvke 3
IpyIIbl /Juakpumuyeckue 3HaKu, MOKHO IIEJIIKHYTh IIPABOM KHOIIKOW MBIIIIH 110
YPaBHEHHUIO U BbIOpaTh U3 KOHTEKCTHOIO MEHIO MyHKT CBOMCTBAa IPaHMI, a
3ateM - CkpbITh/IloKa3aTh BEPXHIOI/HUKHIOKO/JIEBYIO/TIPABYIO

rpanuny wiu J{lo6aButs/CKpbITH
rOPU30HTAIBbHYIO/BEPTHKAIBHYIO/THATOHAJIBLHYI0 JTUHHIO.

Uto0BI yKa3aTh, HAJ0 JIM 0TOOpaX)aTh MyCThIE MOJIS ISl 3aII0JIHEHUS

B Mampuye, MOXHO IIEIKHYTh MO HEW MPaBOW KHOMKOM MBIIIH U BEIOPATh U3
KOHTEKCTHOr0o MeHIO MYHKT CKpbITh/Iloka3aTh moJis 115 3a110JIHEHHS .

J1J1s1 BBIpaBHUBAHUSI HEKOTOPBIX AJIEMEHTOB YPABHEHUN MOKHO
MCIIO0JIB30BaTh MYHKThI KOHTEKCTHOI'0 MEHIO!

UtoObI BEIPOBHATH YpOBHEHUS B Habopax ycrosuii u3 rpytibl Ckooxu (Wd B
YPaBHEHUSAX IPYTUX TUIIOB, B KOTOPHIX BBl paHee 100aBUIN HOBBIE TIOJIS /ISt
3aMoIHeHUS MTyTeM HaxaTwsi Ha ENter), MoXHo IIeNKHYTh PaBOi KHOMKON
MBIIIIH 110 YPABHEHUIO, BRIOPATh U3 KOHTEKCTHOTO MEHIO
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nyHKT BeipaBHUBaHMe, a 3aTeM BbIOpaTh TUIl BeipaBHUBaHUs: 1o BepxHemy
kpano, Ilo nenrpy wim Ilo HukHeMy Kparo.

o UtoOBI BRIpOBHATE Mampuyy 10 BEPTHKAIH, MOXKHO IIEITKHYThH TIPABOM
KHOIIKOW MBITIH 10 MaTPHIIE, BRIOPaTh N3 KOHTEKCTHOTO MEHIO
nyHKT BeIpaBHUBaHHe MaTpHIIbI, a 3aTEM BBIOpaTh TUTT BeipaBHUBaHus: [1o
BepxHemy Kparo, 1o nenrpy i Ilo HukHeMy Kparo.

o UTOOBI BBIPOBHSATH IO TOPU3OHTAIN JIEMEHTHI BHYTPH OTIACIHHOTO
crosioria Mampuybsl, MOXKHO IETKHYTh IPABOW KHOIIKOW MBIIITH TIO TTOJTIO JJIS
3ar0JIHEHUS BHYTPH CTOJI011a, BBIOPATh U3 KOHTEKCTHOT'O MEHIO
nyHKT BeipaBHUBaHMe cT0JI01A, a 3aTeM BbIOpATh TUIl BhipaBHUBaHU: [10
Jesomy kpaxo, Ilo uenrpy unu Ilo npaBomy kparo.

YianeHue 3/ieMeHTOB ypaBHEHUsI

Yrto0b!l yIanuTh 9acTh ypaBHEHHUS, BbIIETUTE (DpPAarMeHT, KOTOPBIN TpedyeTcs
yJIAIHTh, ITyTeM MepeTaCKUBAHK WK yaepkuBas kiauiny Shift u ucrnonssys
KJIABHIIU CO CTPEJIKaMH, 3aTeM Ha)KMHUTE Ha KilaBuatype kiasuiny Delete.

Ca0T MOXXKHO YAaJIUuTb TOJIBKO BMECTC C H_Ia6J'IOHOM, K KOTOPOMY OH OTHOCHTCH.

YroObl yIamuTh BCE ypaBHEHUE, BBIJICIUTE €0 MOJHOCTHIO yTEM MEPETACKUBAHHUS
WK C TIOMOIIBIO TBOWHOTO IIENTYKA MO paMKe YPaBHEHHS M HAKMUTE Ha KIIaBHATYype
wiasunry Delete.

5/'5

I[J'ISI YAAJICHHUA HCKOTOPLIX 3JICMCHTOB ypaBHeHI/If/'I MOJXHO TaKiXcC
HUCIIOJIb30BaTh MYHKTHI KOHTCKCTHOI'0O MEHIO!

o Uro0Bl yaanutb Paduxan, MOKHO HIEJIKHYTh 110 HEMY MPaBOW KHOMKOW MBIIIN
¥ BBIOpATh U3 KOHTEKCTHOTO MEHIO IMMyHKT Y IAJUTh PATUKAII.

o Uto0Owl yaamute Huowcnutl unoexc W/ BepxHutl uHoexc, MOXHO IEIKHYTh
MPaBOl KHOMIKOM MBIIIHY MO COJAEPKAIEMY UX BBIPAXKEHUIO U BHIOPATH U3
KOHTEKCTHOT'O MEHIO MTYHKT ¥YIAJUTh BEPXHU MHIEKC/HUKHUIN UHIEKC.
Ecnu BeIpakeHue COAEPKUT UHACKCHI, PACTIOJIOAKEHHbIE TTEPE]] TEKCTOM,
JIOCTYIHA ONIUsl Y IAJUTh HHAEKCHI.

o Uto0wl ynamuth CkoOKU, MOKHO HIEIKHYTh MPABOW KHOTIKOW MBIIIITH 110
BBIPOKECHUIO B CKOOKAX M BBIOpATh M3 KOHTEKCTHOTO MEHIO ITYHKT Y AAJIUTh
BJIOKEHHbIE 3HAKM WIN YAAJIUTh BJI0KEHHbIC 3HAKU U Pa3/1eJIUTEJIN.

o Ecnu Beipaxkenue B CkoOxkax cOAEPKUT HECKOIBKO apTyMEHTOB, MOYKHO
HIEJIKHYTh NMPAaBOM KHOMIKOW MBIIIHY 110 apTyYMEHTY, KOTOPBI TpeOyeTcs
YAQIIUTb, U BEIOPATh U3 KOHTEKCTHOTO MEHIO IMMYHKT Y IAJUTh ApTyMEHT.
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o Ecnu B Crobkax 3aKki04€HO HECKOJBKO ypaBHEHUH (a UMEHHO, B Habopax
VCI06ULL), MOXKHO TIEIKHYTh MTPABOM KHOMKON MBIIIU MO YPABHEHUIO, KOTOPOE
TpeOyeTcs yaalnuTh, U BEIOPATh U3 KOHTEKCTHOTO MEHIO ITyHKT Y 1aJUTh
YPaBHeHHe. DTa OMIUS TAKXKE JI0CTYIHA JUIsl YpaBHEHUN IPYTUX TUIIOB, B
KOTOPBIX BBI paHee J00aBUIIN HOBBIC TTOJISI JIJISl 3aIIOTHEHUS ITyTeM HaKaTHS
Ha Enter.

o Uto0OsI ynamuts /Ipeden, MOKHO IIETKHYThH IO HEMY MTPaBOil KHOITKOW MBIIIH U
BBIOPATH U3 KOHTEKCTHOTO MEHIO IMYHKT Y 1AJUTh Mpeae.

o UtoOBI yaanuth /Juakpumudeckuii 3Hax, MOKHO IIEJIKHYTb [0 HEMY MPaBO
KHOIIKOW MBIIIH U BBIOPATh U3 KOHTEKCTHOI'O MEHIO IMYHKT Y AAJIUTH
AHAKPUTHYECKHUI 3HAK, YIAJIUTH CUMBOJ WK YAAJIUTH 4epTy (I0CTyITHBIE
OTIIMH OTIMYAIOTCS B 3aBUCUMOCTH OT BEIOPAHHOTO JUAKPUTHUECKOTO 3HAKA).

o UTOOBI yIanuth CTPOKY WK cTosI0e] Mampuysbl, MOXKHO IIETKHYTh IPABOM
KHOTIKOW MBIIIIH 110 TIOJIIO JIJISl 3aIIOJTHEHUS] BHYTPU CTPOKHU/CTOJIONA, KOTOPHIi
TpeOyeTcs yAaIuTh, BEIOPATh U3 KOHTEKCTHOTO MEHIO IYHKT ¥ AAJUTh, & 3aTeM
- Y1aauThb cTPpoKy/cTos10en.

IIpeoOpa3oBanue ypaBHeHHUil

Ecnu Bbl OTKpBIBaeTE CYIIECTBYIOMIMNA JOKYMEHT C YPaBHEHUSIMH, KOTOpPbIE ObLITU
CO3/IaHbI C MIOMOIIBIO CTApOil BEPCUU peaKTOpa ypaBHEHUH (HallpuMep, B BEPCHSIX,
npeamecTByomux MS Office 2007), 3Tu ypaBHEHHS HEOOX0IUMO ITPeoOpa3oBaTh B
dopmat Office Math ML, 4To0bI IMETh BO3MOKHOCTh UX PEIAKTUPOBATE.

YTtoOBI npeo6pa30BaTI> YPaBHCHHUC, IBAKAbI HICIIKHHUTC I10 HCMY. OTKpOGTCSI OKHO C

NpCAyHnpCKACHUCM:
= Amgz —1 -Rooo :
g RI’ =
MpegynpexneHne X

ﬂ 3T0 ypaEHEeHWe COS0aH0 B CTApOA BepCUMM PEOAKTOPa YPaBHEHWH, KOTopaRA
SonbLUE HE NOAOEDMBAETCA. YT0OR! MSMEHWTE 3TO YPEEHEHWE, Mo

Heodxomumo npeobpaloeats B hopmar Office Math ML.
MpeofpazoBate CeAuac?

NogpobSHes

MPUMEHWUTL KO BCEM YPABHEHWAM

B o
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Uto0bI mpeodpazoBaTh TOIBKO BEIOpAaHHOE YPAaBHEHHE, HAXKMUTE KHOIIKY /la B okHe
npenynpexaeHus. YToOsl mpeoOpa3oBaTh Bce ypaBHEHUS B JOKYMEHTE, TOCTaBbTE
ranouxky IIpumMeHuTHh KO BCeM YpaBHEHUSIM U HAKMUTE KHOIIKY Jla.

[Tocne npeoOpa3oBaHusi ypaBHEHUSI Bbl CMOXKETE €r0 PeIaKTUPOBATh.
CoBMecCTHOe peaakTupoBaHue AOKYMEHTOB

CoBMecTHOe peAakTUpOBaHWe JOKYMEHTa

B PCAaKTOPC TOKYMCHTOB Bbl MOXKCTC pa6OTaTI) Haa IOKYMCHTOM COBMCCTHO C
APYI'UMH I10JIb30BATCIIsIMU. OTa BO3MOKHOCTH BKJIFOUAET B CeOs ciacayronaiece:

e OJIHOBPEMEHHBIN MHOTOIOJIL30BATEIBCKUI JOCTYII K PEIAKTUPYEMOMY
JIOKYMEHTY

e BU3yaJbHas UHAMKAIUS (PPArMEHTOB, KOTOPBIC PEAAKTUPYIOTCS IPYTUMHU
MOJIb30BATEIISIMU

e MTHOBEHHOE OTOOpa)KEHHE M3MEHEHUN WM CUHXPOHU3AIUS U3MEHEHUI OJTHUM
Ha)KaTHUEeM KHOIIKU

e YaT JJI1 0OMEHa UIESIMH 10 MTOBOIY OT/IEIbHBIX YaCTeH TOKYMEHTa

¢ KOMMEHTapUH, COJICPKAIINE OMUCAHUE 33141 WU MPOOIJIEMbI, KOTOPYIO
HEO0OXOMMO pPelnTh (paboTa ¢ KOMMEHTAPHUAMHU JOCTYITHA U B aBTOHOMHOM
peKHMe 03 TOIKITIOUCHUS K OHIAUH-6EPCULL)

IMoak/04YeHUEe K OHJIANH-BEPCUH

B deckmonnom peoaxmope Heo6X0AMMO OTKPBITh MyHKT MeHIo [loakIounTbes K
00J1aKy Ha JIeBOi OOKOBOM MaHENX B IJIABHOM OKHE MTPOrPaMMbl U MOAKIIOUUTHCS K
00JauHO BepCcuH, yKa3aB JIOTHH U TapOJib YI€THOUW 3aIUCH.

CoBMecTHOE PECAAKTHPOBAHUE

B PCAaKTOPC JOKYMCHTOB MOJKHO BBI6paTI) OJIMH M3 IBYX JOCTYIIHBIX PCIKHUMOB
COBMCCTHOTO pCAAKTUPOBAHUA:

o bbIcTpBIN UCTIONB3YETCA 110 YMOJIYAHHUIO, B HEM U3MEHEHUS, BHOCHUMBIE
JPYTUMU TI0JIb30BaTENIIMH, OTOOpaXaloTCs B p€albHOM BPEMEHH.

o CTporuii pexxuM MO3BOJISIET CKPHIBATh U3MEHEHHSI, BHECEHHbBIEC IPYTUMU
TIOJIL30BATESAMH, JI0 TEX IOP, II0KA BBl HE HaXKMETe 3Ha40K CoXpaHuTh &2,
YTOOBI COXPAHUTH Bl U3MEHEHUS U IPUHSATH U3MEHEHUS, BHECEHHBIC
JIPYTUMM.
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Pexxum MoxkHO BHIOpaTh B I[OHOJIHHTeHLHLIX napameTpax. HyXHbIH pexuM Taxxe

MO’KHO BbIOPATh, UCIIOJIB3Ys 3HAUOK 5 Pe:xuM COBMECTHOTO peJaKTUPOBAHMS Ha
BKi1aJiIke CoBMecTHas padoTa BEpXHEN MaHeIn HHCTPYMEHTOB:

H3IMEHEHWMA COXPAHAKTCA
ABTOMSETHYECKH.

=1
5 &
Pexxmm coBMecT... - KommeHTapui
¥ BLicTpoim L.
CoBMECTHOE pefakTWpOEaHHWE B
pEXMME peanbHOro Bpemend. Boe

CTporui

Mcnonb3yWTe kHonKy 'CoxpaHaTs'
ANA CHHXPOHMIALMA WIMEHEHNA,
BHOCHMEDS BAMW W DY THMK
NONb30BATENAMM.

Oo0OpaTure BHMMAaHMe: IPU COBMECTHOM PEIAKTUPOBAHUM JIOKYMEHTA
B BbICTpOM pexxumMe HEeT0CTYyITHA BO3MOKHOCTh IIOBTOPUTH MOCIEIHEE OTMEHEHHOE
JICUCTBHE.

Kornma nokyMeHT pe1akTUPYIOT OJJHOBPEMEHHO HECKOJIBKO MOJIb30BATEIICH

B CTporom pexunme, peakTupyembie (parMeHThl TEKCTa OMEYAIOTCS MyHKTUPHBIMU
JIMHUSMH pa3HbIX UBETOB. [Ipy HaBeneHnN Kypcopa MbIIIM HA OJIMH U3
penaKkTupyembIx (parMeHTOB 0TOOpakaeTCsi UMS TOTO MOJIb30BaTENsI, KOTOPHIM B
JTAaHHBI MOMEHT €ro penaktupyer. B bbicTpoM pexxume nercTBrs 1 UMEHA
YYaCTHUKOB COBMECTHOTO PEaKTUPOBAHHUS OTOOPAKAIOTCSI HEMTOCPEICTBEHHO B
IPOLIECCE PEAAKTUPOBAHMS TEKCTA.

KonuyecTBo noibs3oBaresneil, KOTOPbIE B TAHHBI MOMEHT pa0OTAIOT Ha/l TEKYILIUM
JIOKYMEHTOM, OTOOPaKaeTCs B IIPABOH YaCTH IITANKK peaKTopa - g, UTo6m!
YBUJIETh, KTO IMEHHO peIaKkTUpyeT (ailsl B HAaCTOALINI MOMEHT, MOKHO HIETKHYTh 110
HTOMY 3HAUYKY MJIM OTKPBITH ITaHe b Yara ¢ OJIHBIM CIIMCKOM I10J1b30BaTENEH.

Ecnu aitn He mpocMaTprBarOT WK HE PEAAKTUPYIOT IPYTHE TIOJIH30BATENH, 3HAUYOK B
IIAIKE PEJAKTOPa OYAET BBIMISAAETh Cleayrommm oopazoM: B, C ero momoInso
MO>KHO HEMOCPEJICTBEHHO U3 IOKYMEHTA YNPAaBIIATh MOJIb30BATEISIMHU, UMEIOIIUMU
JOCTYII K (pailily: mpuriamarb HOBbIX MOJb30BATENEH, IPEIOCTABISAS UM IIpaBa

Ha peoaKmuposanue, NpoCmMomp, KOMMEeHMUposanue, 3anoiHeHue

¢opm U peyenzuposanue NOKYMEHTA, WIH 3anpeujams 0ocmyn K Ganiny s
HEKOTOPBIX MoJb30Bareneil. HaxxmuTe Ha 3TOT 3HAYOK JIs1 YIPABJICHUS! IOCTYTIOM K
(aiiny; 3TO MOXHO CJIeJIaTh U B OTCYTCTBHE JPYTHUX MOJIb30BaTENEH, KOTOPbIE
MIPOCMATPUBAIOT UJIM COBMECTHO PEAAKTHPYIOT IOKYMEHT B HACTOSALIUA MOMEHT, U
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TIPH HATHYHH JIPYTUX TI0Nb30BaTeNeH, KOrIa 3Ha90K BRIIVIAANT Tak: B8, TTpaBa
0 .

JI0CTyTa TaK)Ke MOKHO 33/1aTh, UCTIOJIB3Ysl 3HAaUOK —n COBMECTHBI 10CTYI HA

BKi1aJiIke CoBMecTHas padoTa BEpXHE MaHeIn NHCTPYMEHTOB.

Kax TOBKO OIMH U3 MOJB30BaTeNeil COXpaHUT CBOHM M3MEHEHHMS, HaKaB Ha 3HA4OK (B8,
BCE OCTaJIbHBIC YBUSAT B CTPOKE COCTOSTHUS TPUMEYaHUE, KOTOPOE COOOIAET O
HaJIM4YUU OOHOBIIEHUN. YTOOBI COXPAaHUTh BHECEHHBIC BAMU U3MEHEHUS U C/IeNIaTh UX
JOCTYITHBIMU JJI JPYTUX MOJIb30BaTENEH, a TaKXKe MOJYyUYUTh OOHOBIICHUS,
COXPaHEHHBIE IPYTHMH II0JIL30BATENAMH, HAKMUTE Ha 3HAUYOK B2 B IEBOM BEpXHEM
YTy BEpXHEW MaHeau HHCTpyMeHTOB. OOHOBIIeHUS OyayT MOJICBEUEHbI, YTOOBI BbI
MOTJIM IIPOBEPUTH, UTO KOHKPETHO N3MEHHUIIOCH.

MOo3XHO yKa3aTh, KaKhe U3MEHEHUs TpeOyeTCs MOACBEYHBATh BO BPEMsSI COBMECTHOTO
PEOAKTUPOBAHUSA: Ul TOTO HAKMUTE Ha BKIAAKy Dailjl Ha BEpXHEW NaHeIn
MHCTPYMEHTOB, BblOepuTe oniuio JlonoaHuTe/IbHbIe IapaMeTpPhl, a 3aTeM YKaXKUTE,
0TOOpaxkaTh JIM BCe WM MOCJeJHHe N3MEHEHHS, BHECEHHBIE IIPU COBMECTHOM padoTe.
[Ipu BIOOpE onuu Bee OyayT moicBeUMBaTHCS BCE U3MEHEHMSI, BHECEHHBIE 3a BpeMs
Tekymien ceccun. [Ipu Bei6ope onuuu Iocaeqnue OynyT MoACBEeUYUBATHCS TOJIBKO TE
U3MEHEHUs1, KOTOpble ObUIM BHECEHBI C MOMEHTA, KOT1a BbI ocieHuil pa3 Haxxumaiu
Ha 3HayoK &2, [Tpu BBIGOpE onumyu Hukakue Wu3MeHEHUs!, BHECEHHBIE BO BPEMsI
TEKYIIIeW cecCuu, MOoJACBEUYMBAThLCS HE OyAYT.

Pexxum MMpocCMOTPa B p€ajJbHOM BPpEMEHHN

Pexxum MMpoCMOTPa B p€aJbHOM BPEMEHM UCIIOJIB3YCTCA )1 IIPOCMOTpa B
PC€aJIbHOM BPpCMCHHA HSMGHGHHﬁ, KOTOPBIC BHOCAT APYI'UC II0JIB30BATCIIN, KOI'1a
JAOKYMCHT OTKPBIT ITOJIb30BATCJICM C IIpaBaMU JOCTYyIIa ToJbKO UTEeHHE.

J17is TpaBUIIBHOM pabOThI 3TOTO peKMMa YOeIUTECh, YTO BKIIIOUEHA
ranouka Iloka3biBaTh N3MEHEHHS IPYTUX NMOJb30BaTe el B l0N0JIHUTEIbHBIX
napameTpax peJakropa.

AHOHUM

[Tonp3oBarenu moprana, KOTOpbIE HE 3apETUCTPUPOBAHBI U HE UMEIOT MPODUII,
CUMTAIOTCS] aHOHUMHBIMH, XOTSI OHU TIO-TIPEKHEMY MOTYT COBMECTHO paboTaTh HaJ
nokyMeHTaMu. UToObl 100aBUTh UM, aHOHUMHBIH 110JIb30BaTEINb JI0JKEH BBECTH €T0
B COOTBETCTBYIOILEE 110J1€, MOSBIISIOIIEECS B IPAaBOM BEPXHEM YTIJIy SKpaHa Mpu
NIEPBOM OTKPBITHH JJOKYMEHTa. Y cTaHOBUTE (priaxok «bosbliie He cripammBarthy,
YTOOBI COXPAHUTh UMSI.
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BeegMTe WMA, KoTopoe GYO0ET WCNONb3I0DEATHCA ANA
COBMECTHOW pafoThl

|Mue HMR |

|| Bomslue He crpawKEaTs

B o |

Yar

DTOT UHCTPYMEHT MOYKHO HCIIOJIB30BaTh ISl OTIEPATUBHOTO COTJIACOBaHUS Ipoliecca
COBMECTHOT'O PEIAKTUPOBAHMS, HAIIPUMED, JJII TOI'0, YTOOBI JOTOBOPUTHCS C APYTUMU
y4aCTHHKAMH, KTO M 4TO JIOJIKEH JieJIaTh, KaKoi a03all Bbl cOOMpacTech cernyac
OTPEaKTHPOBATH U T.1I.

COO6HI€HI/I$[ B 9aTC XPaHATCA TOJBKO B TCUCHHUC OI[HOﬁ CCCCHH. I[J'If[ O6CY>KI[€HHH
COACPKaHUA NOKYMCHTA JIYUIIC UCIIOJIb30BATh KOMMCHTAPHUHU, KOTOPBIC XPAHATCA 10
TCX IIOP, IIOKA BbI HC PCIIUTC UX YIAIUTD.

UTOoOBI BOWTH B YaT M OCTaBUTh COOOIICHUE TSl IPYTUX TIOJTb30BATEIICH:

1. HaxxMHTE Ha 3HAYOK e ga JIeBOM OOKOBOM ITaHEIN WIIN
IMCPCKIIIOYUTCCh Ha BKIIAAKY CoBMecTHAasI paﬁoTa BerHeﬁ IIaHCJIN

WHCTPYMEHTOB M HAKMHUTE Ha KHOMKY *Ed Yar,
2. BBEIUTE TEKCT B COOTBETCTBYIOIIEM IOJIE HIKE,
3. HaOXMUTE KHONKY OTHPABUT.

Bce cooOuienus, ocTaBieHHbIE TOIb30BATENSIMHU, Oy1yT OTOOpAXKATHCS HA AHETU
cneBa. Ecnu ecTh HOBBIE COOOIIEHNS, KOTOPHIE BHI €III€ HE IPOYUTAIH, 3HAUOK YaTa
Gy/IeT BBITISAICT TAK - "B,

YT00bI 3aKPHITH TaHENb ¢ COOOLIEHUAMH YaTa, HAKMUTE Ha 3HAYOK & Ha JIEBOM
OOKOBOI MTaHETU WJIN KHOTIKY L& gar Ha BEPXHEH MMAHEIN NHCTPYMEHTOB €IIE Pas.

KomMmenTapun

PaGota ¢ koMMeHTapusiMu T0CTyIHA B ouialiH-pexxuMe 0e3 MOAKITIOUECHUS K OHIAUH-
gepcuu.

UToOBI OCTAaBUTH KOMMEHTAPHIA:
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1. BbgenuTE PparMeHT TEKCTa, B KOTOPOM, IO BallleMy MHEHHUIO, COACPKUTCS
KaKas-TO OIIMOKa UK IIpodiieMa,

2. TICPEeKIIOUNTECh Ha BKIaJKy BeraBka i CoBMecTHasi padoTa BEpXHEH
MaHEJIA UHCTPYMEHTOB U HA)KMUTE HA KHOIIKY =] KommenTapuii nimu
UCIIOJIB3YHTe 3HaYOK = Ha j1eBoi OOKOBOM MMaHEH, YTOOBI OTKPHITH
nanesib KoMmMeHTapuu, U HAXKMUTE Ha CChUIKY J[00aBUTH KOMMEHTAPHil K
AOKYMEHTY UJIN
HISJIKHUTE TPAaBOW KHOMKOM MBIIIH MO BBIJCICHHOMY (parMeHTy TeKCTa u
BbIOEpUTE B KOHTEKCTHOM MEHIO KoMaHy /lo6aBuTHL KOMMeHTapHid,

3. BBEAUTE HYHBIN TEKCT,

4. Haxxmute KHONKY /l06aBUTH.

KommenTapuii mosiButcst Ha maneinn Kommenrapum ciea. JIro0oi apyroi
M0JIb30BaTENIb MOKET OTBETUTH Ha JOOABICHHBIN KOMMEHTapHi, 4YTOOBI 1aTh OTBET Ha
BOIIPOCHI HUIH OTYMTATHCSI O TIpOJIeTIaHHoM paboTe. [l aToro Hamo HaXkaTh Ha

cchUIKy JI00aBUTBL OTBET, PACIIOIOKEHHYIO MO KOMMEHTapreM, BBECTH TEKCT OTBETA
B I10JI€ BBO/JIa M HAXKaTh KHONKY OTBETHUTb.

Ecnu BbI ucnonsizyere CTpOruu pesxuM COBMECTHOTO PETAKTUPOBAHUS, HOBBIE
KOMMEHTApHUH, 100aBJICHHBIC IPYTUMU MOJIb30BATEIISIMU, CTAHYT BUTUMBIMHU TOJIBKO
TI0CJIE TOTO, KaK BbI HA)KMETE Ha 3HAYOK 2 B 1eBOM BEpXHEM YTy BEPXHEMN IaHENu
MHCTPYMEHTOB.

dparMeHT TEKCTa, KOTOPLIN BBl IPOKOMMEHTHPOBAIH, OYIET MOACBEYEH B
JIOKyMeHTe. J{J1sl MpocMOTpa KOMMEHTApUS LIEIKHUTE 110 3ToMy (pparmenty. Eciu
TpeOyeTCs OTKIIOUUTE 3Ty (PYHKIIMIO, IJIs TOr0 HaXKMUTE Ha BKIaAKy Maiii Ha
BEPXHEN MMaHeId HHCTPYMEHTOB, BLIOEpUTE ONIuio J{onmoaHUTe/ILHbIE TAapaMeTPhl 1
cuuMuTe (axkox BRIIOYHTEL 0TOOpaskeHHe KOMMEHTApHeB B TeKcTe. B sTom
clly4yae MPOKOMMEHTHPOBAHHBIE ()parMeHThI OYIyT MOACBEYNBATHCS, TOJIHLKO KOT/Ia
BBl HA)KMETE HA 3HAYOK &

Br1 MmoxeTe YHPaBJIATh 2106aBJ'ICHHBIMI/I KOMMCHTApHsAMU, UCITIOJIB3YS 3HAYKH B
BBIHOCKC KOMMCHTAapUsA UJIN Ha ITaHCIIN KOMMeHTapI/IH CJICBA.

e OTCOpPTUpYWTE M0OABIIEHHbIE KOMMEHTAPUH, HAJKAB Ha 3HAYOK

o 1o aare: OT cTtapbIX K HOBBIM WM OT HOBBIX K CTAPBLIM. DTO NOPSA0K
COPTHUPOBKHU BBIOPAH MO yMOJTYAHUIO.

o 1o aBtopy: Ilo aBTopy ot A no 51 unu Ilo aBTopy ot 51 10 A

o 1o MecToHaxoxaeHut: CBepxy BHM3 i CHu3y BBepX. OObIYHBII
MOPSIJIOK COPTUPOBKH KOMMEHTAPUEB MO UX PACIIONIOKEHHUIO B IOKYMEHTE
BBITJISIAUT CIICAYIOIIMM 00pa3oMm (CBEpXY BHU3): KOMMEHMAPUU K
meKcmy, KOMMEHmMapuu K CHOCKamM, KOMMEHMAapuu K
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NPUMEYAHUIM, KOMMEHMAPUU K BEPXHUM/HUNCHUM
KOJOHMUMYAAM, KOMMEHMAPUU KO 8Cem) OOKYMEHMY.
o 1m0 rpynmne: Bee nnm BeIOEpUTE ONMPENSICHAYIO TPYIITY U3 CIHCKA.

L

Q KoMMEHTAPHM E o
|« OT HOBBIX K CTapbiM I 5
= [ Bacunun v -
112572021 11.20 OT CTEPHX K HOBRIM _
= KommeHTapuii Mo aeTopy ot A fo A -

.......................................... Mo asTopy or A 0o A

1 Ceepxy BHWI 1 —

EneHa CHusy sBepx W R

MR252021 1125 o4
KommexTapui QUNETPOBATE No rpynne »  « Bos

rpynna-2

OTPEIAKTUPYITE BEIOPAHHBIN KOMMEHTApHH, HakKaB 3HAYOK 2,

yJaJauTe BEIOpAaHHBI KOMMEHTApHUi, Ha)kaB 3HAYOK T,

3aKpOITE BEIOpAHHOE 00CYKACHUE, HAaXKaB HAa 3HAYOK v, CCIIM 3aj]a4ya UIx
mpobiieMa, 0003HaUYCHHAS B KOMMEHTAPHUH, PEIICHA; ITOCIIE 3TOr0 00CyKICHUE,
KOTOPOE BbI OTKPHUTA CBOUM KOMMEHTapHUeM, TPHOOPETET CTATyC PEIICHHOTO.
UToOBI BHOBB €r0 OTKPBITh, HAKMHUTE Ha 3HAUOK +. Eciii Bbl XOTUTE CKPBITH
pEIIEHHBIE KOMMEHTAPUH, HAKMUTE Ha BKJIAJIKy dailyl Ha BEpXHEH ITaHEIn
HHCTPYMEHTOB, BbIOCpUTE ONIINIO JIOMOJIHUTE/IbHbIE MapaMeTPbl 1 CHUMHUTE
bnaxox BKiIO4YMTH 0TOOpaskeHHe pellleHHbIX KOMMeHTapueB. B aTom
ciydae pelIeHHbIe KOMMEHTapUU OyayT MOJACBEUNBATHCS, TOIBKO KOTIa BB
HaXXKMETe Ha 3HA4YOK =,

€CJIM Bbl XOTUTE PEIIUTh Cpa3y HECKOJIBKO KOMMEHTAPUEB, HA

BKiIaaKe CoBMecTHasi paboTa HAXKMUTE BHITIQAIONINI ciucoK PemuTs u
BBHIOEpPUTE OJIMH U3 BAPUAHTOB PEIICHUSI KOMMEHTAPUER: PEIIUTh TEKYIIUE
KOMMEHTAPHUH, PeIIUTH MOM KOMMEHTAPHUH WU PELINTh BCe
KOMMEHTAPHUHU B JJOKYMEHTE.

JlobdaBJiieHHe yIOMUHAHUM

IMpumeyanue: YmoMuHaHUS MOXKHO TOOABJISTH B KOMMEHTAPUH K TEKCTY, a HE B
KOMMEHTApUHU KO BCEMY JIOKYMEHTY.

[Ipu BBOJIE KOMMEHTAPUEB MOKHO MCIIOJIB30BATh (DYHKIIMIO YHOMMHAHUM, KOTOpas
MO3BOJISIET MPUBJICYD Ybe-IMO0 BHUMAaHUE K KOMMEHTAPUIO U OTIIPABUTH OMOBEIICHHE
YHOMSIHYTOMY TIOJIb30BATEIIO 10 3JIEKTPOHHOM nouTe U B Yar.
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UtoO0bI 106aBUTH yIIOMUHAHKE, BBEAUTE 3HAK "+" win "@" B 11000M MecTe TeKCcTa
KOMMEHTApPHS - OTKPOETCS CITUCOK TOJIh30BaTeNeH mopTaia. YToOb! yIpOCTUTh
IIPOIIECC TTOMCKA, BBl MOYKETE Ha4aTh BBOJUTH UMS B ITOJIE KOMMEHTApPHS - CITUCOK
TI0JIB30BATENICH OyIeT MEHSITHCS TI0O Mepe BBOJIa. BribepuTe 13 crimcka HY>KHOTO
yenoBeka. Ecii ynmoMsiHyTOMy MOJTb30BaTelto e1ie He OB MPEOCTABICH TOCTYII K
daiiry, orkpoercs okHo HacTpoiiku coBMecTHOro gocryna. [lo ymonganuio BeIOpaH
tun goctyna ToJibko urenue. Mi3MeHUTE €ro B Ciiydae HEOOXOUMOCTH i HAKMHUTE
kHonky OK.

YHOMSIHYTBIN [10JIB30BATENb MOJIYYUT 110 AIEKTPOHHOMN ITOYTE ONOBEIIECHUE O TOM, YTO
OH ObLT yIOMSIHYT B kKoMMeHTapuu. Eciu k ¢aiimy OblI peocTaBiieH JOCTYII,
IIOJIB30BATEINb TAKKE ITOJIYYNUT COOTBETCTBYIOIIEE ONTOBEIICHHUE.

YTo0s! yaaIuTh KOMMEHTApHH,

1. HaXXMUTE KHOMKY ] Ynaaute Ha Bkiaake CoBmecTHasi paboTa BepxXHE
MaHEeJId UHCTPYMEHTOB,
2. BBIOEPHTE HYXKHBIA ITyHKT MEHIO:

o YIaJuTh TeKylllne KOMMEHTAPHUH - YTOOBI yIAJIUTh BRIOPAHHBIN
KoMMeHTapuil. Eciu k komMeHTapuio ObLTu J00aBJI€HBI OTBETHI, BCE
OTBETHI K HEMY TaKKe OyayT yIaJeHBI.

o YIajJuThb MO KOMMEHTAPHH - YTOOBI YAUIUTH TOOABICHHBIC BAMH
KOMMEHTApHUH, HE YA/l KOMMEHTApUH, T00aBICHHBIC IPYTUMHU
noJib3oBaTessiMu. Ecnu k BamieMy KOMMEHTapHUIo ObLTH J00aBICHBI
OTBETHI, BCE OTBETHI K HEMY TaKke OyAyT yJaJieHbI.

o YIaauTh Bce KOMMEHTAPHUH - YTOOBI YJAIUTh BCE KOMMEHTApPUH B
JIOKyMEHTE, 100aBJICHHBIC BAMH U JIPYTUMH TOJIH30BATEIISIMHU.

YT0oObI 3aKPHITH MAHETb C KOMMEHTAPHSIMHE, HAXMHUTE Ha 3HA4OK = erre pas.
PeueH3npoBaHMe AOKYMeHTa

Korna kro-To npenocrasiseT BaM I0CTYI K (ailily ¢ mpaBaMy Ha peLiEH3UPOBaHUE,
UCTIONB3yiTe PyHKINIO PenieH3upoBaHus 10KyMEHTA.

Ecau BBI pElIEeH3EHT, TO BbI MOXKETE HUCIIOIB30BaTh ONUMIO PeneH3upoBanue 1is
MPOBEPKH TOKYMEHTa, U3MEHEHUSI MPEJI0KEHUH, (hpa3, APYruX AIEeMEHTOB
CTpaHULIbI, UCITPABIJICHUSI ONEYATOK U BBIMIOJIHEHUS APYTUX JACUCTBUM, HE pEIaKTUPYSI
JIOKyMEHT HemocpeACTBeHHO. Bee Bamm ucnpasienus OyayT 3adUKCUPOBAHbBI U
MOKa3aHbl TOMY, KTO OTIIPABHJI BaM JOKYMEHT.
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Ecnu Bbl oTnpasisere (aitn Ha perieH3uto, Bam notpedyercs 0ToOpa3uTh Bee
BHECCHHBIC UCIIPABJICHHUS, IPOCMOTPETh WX M MPUHATH WU OTKJIOHUTb.

Brurouenue pyHKUMH OTCACKUBAHUS U3MEHEHU I

UToO0BI YBHIETh U3MEHEHUS, TIPEIJIOKCHHBIC PEIICH3EHTOM, BKITIOUUTE
onmuio OTc/Ie;KUBAHNE H3MEHEHUH OJTHUM U3 CIEAYIOIINX CITOCOOO0B:

e HaXMHTE KHOIKY = B mpaBOM HHUKHEM YIJIy CTPOKU COCTOSIHHS HIIH
o mepeiiauTe Ha BKiIaaky CoBMecTHasi padoTa Ha BepXHEH MaHenu

HHCTPYMCHTOB U HAXKMUTC HA KHOIIKY E“? OTciaexnBanue U3MeHEHHUM.

IIpumeyanue: pereH3eHTY HET HEOOXOIUMOCTH BKITIOYATh

om0 OTciexxuBaHue usMeHeHuii. OHa BKJIIOUYEHA IO YMOJTYAHUIO, U €€
HEJb3s OTKIIOUNTh, €CITH K JOKYMEHTY TIPEIOCTaBJICH JIOCTYT C PaBaMH
TOJIKO Ha PEIEeH3UPOBAHMUE.

e B OTKPBIBIIEMCS BCIUIBIBAIOIIEM MEHIO JOCTYITHBI CICTYIOIIUE OMIIUU:

o BKJIL. pj11 MeHSI - OTCJIC)KUBAHUE N3MEHEHHUN BKIIIOYSHO TOJILKO JJIA
TEKYIIEro mojib3oBaTessa. ONIus 0CTaeTCs BKIIOUEHHOH ISl TEKYIIEro
ceaHca pelaKTUPOBaAHUs, T.€. OyJIeT OTKIIIOUCHA IIPH IIepe3arpy3Ke K
MTOBTOPHOM OTKPBITUHU JIOKyMeHTa. [lepekimrouenne pexxnuma
OTCJIC)KMBAHUSI U3BMEHEHUN JPYTUMHU MOJb30BATEISIMU HUKAK HE
MIOBJIUSET.

o OTKIJI. nyis1 MeHH - OTCJIE)KUBAHUE N3MEHEHUN OTKIIIOUEHO TOJBKO IS
TEKYIIEero Noyib30oBartesisa. Onius 0CTaeTCs OTKIFOYEHHOM JJIsI TEKYIIETO
ceaHca penaktupoBanus. [lepexiiroueHne pexxumMa OTCIICKUBAHUS
W3MEHEHUM IPYTUMHU TOJI30BaTEIIMU HUKAK HE MOBJIMSET.

o BKJIL. pj1s1 MeHsI ¥ I1JI1 BCeX - OTCJIC)KMBAHUE N3MEHEHHUH BKIIOUYEHO U
OCTaHEeTCS MPHU Iepe3arpy3Ke Wi MOBTOPHOM OTKPBITHH JOKyMEHTa (TIpH
nepesarpyske JOKyMEHTa OTCICKUBaHKUE OyIeT BKIIOUEHO ISl BCEX
nosb3oBatenei). Kormga apyroi moip30BaTellb OTKIFOYAET PEKUM
OTCIIe)KUBAaHUS U3MEHEHuM, oH OyaeT nepekitoueH Ha OTKIL. nis menst
U JIJIS1 BCeX Y BCEX MOJIb30BaTECH.

Bl HAXOQWTECH B PEKMME OTCIERMEAHWA
WIMEHEHHIA

r

™
Pyccrmit (Poccun) ~ @) 88 B~
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o OTKJI. njs MeHS M IJ15 BCeX - OTCJIC)KUBAHUE U3MEHEHUN OTKIIOYCHO
1 OCTAHETCS MPH Mepe3arpy3Ke Uil MTOBTOPHOM OTKPBITHU JTOKYMEHTA
(1pm mepe3arpy3ke JTOKyMEHTa OTCIICKHBAHHUE OyACT OTKIIOUCHO y BCEX
nojbs3oBaresneit). Koraa apyroi mojib30BaTeIb OTKIIOUAET PEKUM
OTCIIC)KUBAHMSI U3MEHEHUH, OH OyaeT nepekitoueH Ha BKJL. s mens u
JJIS BCeX Y BCeX moJib3oBareiieil. COOTBETCTBYIOIIEE OITOBEIICHHE OyIeT
MIOKA3aHO KAXKJI0MY COaBTOPY.

v : o . 3
. 2 = DBEIYHEIR Bea uHTepea

i

B ool T v B oo o0 o170 o2 0 o130 10 14y 1 0 g

| MEaH MeTpoE EKNEYWAN|a) OTCNERMEIHIE WIMEHEHWI ONA BOE.

IIpocMoTp U3MEeHeHUH

N3MeHeHus, BHECEHHBIE TI0JIb30BATENIEM, BbIJICJICHBI ONMPEICICHHBIM LIBETOM B TEKCTE
JTOKyMeHTa. Eciiu meaKHyTh 10 U3MEHEHHOMY TE€KCTY, OTKPbIBACTCSl BHIHOCKA, B
KOTOPOM OTOOpaKEHO UMSI TTOJIH30BATEIS, J1aTa U BPEMsI BHECEHUSI U3MEHEHUS U
ONMCaHUE U3MEHEHUS. B BRIHOCKE TaK)Ke HAXOJATCS 3HAUKHU, KOTOPBIE UCTIOb3YOTCA,
YTOOBI MPUHATH UM OTKJIOHUTDH TEKYIEe N3MEHEHHE.

Kpae4yenro Enena v X
1972020 4:43 pm

Mepemewleso: 3Ta ONUMA He NO3EONRET
E AEMCTEMTENEHOCTH OTENOHWTE BCE

MEAMEHEHWR, & TOMBKD J88T BOIMOMHOCTE
NpOCMOTPET A0KYMEHT G583 MSMEHEHWA.

Ecnu nmeperanmuTh pparMeHT TEKCTa B IPYTroe MECTO B IOKYMEHTE, TEKCT B HOBOM
MO3UIINN OYyIeT TOUEPKHYT IBOWHON THHHUEH. TEKCT B UCXOTHOM MO3UITHN OyAeT
3a4epPKHYT JABOWHON JUHUEH. ITO OyAET CYUTATHCS OJTHUM U3MEHEHUEM.

Haxxmure Ha qBa)K bl 3a4E€PKHYTHINA TEKCT B UCXOAHOU MO3ULIUHA U UCTIOJIb3yNTE
CTpEJKY [Z B BBIHOCKE C U3MEHEHHEM, YTOOBI IEPEUTH K HOBOMY MECTOIOJIOKEHUIO
TEKCTA.

Haxxmute Ha 1BaX bl MOIYEPKHYTHIM TEKCT B HOBOW MO3UIIMH U UCTIOJIB3YNTE
CTpeJIKY [# B BBIHOCKE ¢ U3MEHEHUEM, YTOOBI MEPEHUTH K UCXOTHOMY
MECTOIIOJI0KESHUIO TEKCTA.
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Br100p pexuma oTo0pakeHus U3MEHEHHU I

g y
Haxxmute kHOTIKY ==l OTOOpakeHue HA BEPXHEH MaHETH HHCTPYMEHTOB M BHIOCpUTE
M3 CIIMCKA OAWH M3 JOCTYIIHBIX PCIKMMOB!

o HcnpaBieHnusi u BBIHOCKH - 3Ta ONIUS BbIOpaHa no ymondanuto. Ona
MO3BOJISIET U MPOCMATPUBATH MPEJIOKEHHbIE U3MEHEHUS, U PEAAKTUPOBATH
JTOKyMEHT. VI3MeHeHuUs BBIIEISIOTCS B TEKCTE IOKYMEHTA U OTOOPaKatoTCs B
BBIHOCKaX.

o Touabko nucnpasiieHus - TOT PEKUM UCIOJIB3YETCS KaK JIJIsl IPOCMOTpPA
npeajiaraeMbIX U3MEHEHHH, TaK U JIJIsl PeIaKTUPOBAHUSI IOKYMEHTA.
N3menenus oToOpakaroTcst TOJIBKO B TEKCTE JIOKYMEHTA, BHIHOCKU CKPBITHI.

o W3MeHeHHBII JOKYMEHT - 3TOT PEKUM HUCTIOIB3YETCs, YTOOBI OTOOPA3UTh BCE
W3MCHEHHUS, KaK €Ccli Obl OHM OBLTHM MPUHATHI. ITa OIIHS HE TO3BOJISCT B
JEUCTBUTEILHOCTH MIPUHATH BCE U3MEHEHHUSI, a TOJBKO J1a€T BO3MOKHOCTh
YBUJIETh, KaK OyJIET BBITJISIACTh JOKYMEHT IOCJIE TOTO, KaK Bbl IPUMETE BCE
U3MEHEHUs. B 3ToM pexxume JOKYMEHT HeJb3sl peJaKTUPOBATh.

o MHMcxoaHblil JOKYMEHT - 3TOT PEXKUM UCIIOIB3YETCs, YTOOBI OTOOPa3UTh BCE
MU3MCHEHHUS, KaK €CclId ObI OHU OBLIM OTKJIOHEHBI. DTa OMIIUS HE TTO3BOJISIET B
JEUCTBUTEILHOCTH OTKIIOHUTh BCE U3MEHEHUSI, a TOJIBKO JA€T BO3MOXXHOCTh
MPOCMOTPETH IOKYMEHT 0€3 u3MeHeHui. B 3ToM pexkrme T0KyMEHT HeJb3sl
pPEIaKTUPOBATh.

IIpuHsATHE U OTKJIOHEHUE U3MEHEeHUIl
Hcnonp3yiiTe KHONIKU Sk npeabiaymemMy u Bk cJIeIyI0LeMy Ha BepXHEH
MaHeI UHCTPYMEHTOB /I HABUTAIIUU 110 N3MEHEHUSIM.

UT0oOBI MPUHATH BBIJCICHHOE B JAHHBI MOMEHT U3MEHCHUE, MOYKHO CJICJIaTh
clemyroniee:

e HAXMUTE KHOMKY £ IIpuHATL Ha BepXHEH MaHeIu HHCTPYMEHTOB UJTU

e HaXMUTE HAIPABJICHHYIO BHU3 CTPENKY moj kKHONKoW IIpuHaATH 1 BIOEpUTE
onuuio IIpuHATH TeKkyllee M3MeHeHHe (B 3TOM cliyyae U3MeHeHue OyieT
IPUHATO, U BBI IIEpEHIETE K CISAYIOUIEMY U3MEHEHHUIO) WU

o HaxMutTe KHONKY [IpMHATH v B BBIHOCKE C U3BMEHEHHUEM.

UT0O0BI OBICTPO NPHUHSTH BCE U3BMEHEHUS], HA)KMHUTE HAMPABIEHHYIO BHU3 CTPEJIKY MO
KHOTIKO# ¥/ IpunsaTe u BeiOepute onuio [IpUHATL Bce MN3MEHEHUsI.

YT0oOBI OTKJIOHHUTH TCKYHICC NUSMCHCHUC, MOKHO CACIIATh CICAYIOIICC:
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¢ HAXMUTE KHOMKY EX Orknonuts Ha BEpPXHEH MMaHEJI NHCTPYMEHTOB HJIH

e HaXMHUTE HAINPABJICHHYIO BHU3 CTPEJKY MO KHONMKOW OTKJIOHUTH U BHIOEPHUTE
oo OTKJIOHUTH TeKylllee M3MeHeHue (B 9TOM Ciydae U3MEHEHHE OyieT
OTKJIOHEHO, U BbI IEpEAeTE K CACAYIOUIEMY JOCTYITHOMY MU3MEHEHHIO) U

e HaXMUTE KHOMKY OTKJIOHUTH X B BBIHOCKE C U3BMEHEHUEM.

UT0OBI OBICTPO OTKJIIOHUTH BCE U3MEHEHUSI, HAKMUTE HAPABJICHHYIO BHU3 CTPEIIKY
I0J{ KHOTIKOH =X OTKIOHATD 1 BbIOEpUTE ONIMI0 OTKJIOHUTH BCe M3MEHEHHUS.

Ecnu BaM Hy’>KHO NPUHSATH WK OTKJIOHUTh OJHO U3MEHEHUE, HIEJTKHUTE 110 HEMY
MIPaBO¥ KHOTIKOM MBIIIN U B KOHTEKCTHOM MEHIO BbIOepUTE MyHKT [IpUHATH
u3MeHeHue i OTKIOHUTH U3MEHEHMe.

% KonupoeaTte

[-1|§| BoraeuTo

MNpMHATE HSMEHEHWE

OTENOHKTE M3MBHEHKE

C HOEOW CTPAHULE
He paspbieate abzay

] OononsuTensHble napameTpel aSsaua
|§| [oGaeEnTE KOMMEHTAPWIA
@O Manepccoinka

DOpPMATHPOEIHWE KaK CTHNb ]

IIpuMeuaHme: eciid Bbl PELIEH3UPYETE TOKYMEHT,
oy [punaT, 1 OTKJIOHUTD IS BAC HEJIOCTYIHBI. BBl MOXKeTe y1aauTh CBOU
M3MEHEHHS C IOMOIIBIO 3HauKa M BHYTpH BCIUTBIBAIOIIETO OKHA C U3MEHEHHUEM.

CpaBHeHue AOKYMEHTOB

Ecnu Bam TpeOyeTcsi CpaBHUTH U OOBEAMHUTD JIBA IOKYMEHTA, BbI MOXKETE
UCI0JIb30BaTh (DYHKIIUIO CPaBHEHUs1 TOKyMeHTOB. OHa M03BOJIIET 0TOOPa3UTh
paznuyus MeXay AByMsl JOKYMEHTaAMHU U O0bEIMHUTD IOKYMEHTHI ITyTEM MPUHATHUS
M3MEHEHH - KaXJA0ro B OTAECIBHOCTH WM BCEX Cpa3y.
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[Tocne cpaBHeHUs U OOBEAUHEHUS ABYX JOKYMEHTOB pe3yJbTaT OyAeT COXpaHEH Ha
nopTayie Kak HOBasi BEPCHs HCXOTHOTO (aiisa.

Ecan O6’I)GI[I/IH$ITB CpaBHUBACMBIC JTOKYMCHTHI HC TpeGyeTcsl, BbI MOKCTC OTKJIOHUTD
BCC U3MCHCHMUA, YTOOBI I/ICXOI[HI)Iﬁ JOKYMCHT OCTaJICA HCU3MCHCHHBIM.

Bb100p nOKyMeHTA 115l CPABHEHUSA

UToOBI CpaBHUTH JIBA IOKYMEHTA, OTKPONUTE UCXOIHBIA TOKYMEHT, KOTOPBIHA
TpeOyeTcst CpaBHUTD, U BEIOEPUTE BTOPO JOKYMEHT JIJIsl CPAaBHEHUS:

1. mepeiiaute Ha BkiIaaky CoBmMecTHasi paboTa Ha BEpXHEH MMaHeIu

WHCTPYMEHTOB U HAXKMUTE Ha KHOTIKY E CpaBHUTB,
2. BBIOEpUTE OJHY U3 CIEIYIONIUX OMIUHN JJI 3arpy3KH IOKYMEHTA:

o mpu Beibope onuuu JlokyMeHT u3 ¢aiijia OTKpoeTcs CTaHIapTHOE
JIMAJI0roBO€ OKHO i BbIOOpa (haiinioB. Beibepure HYXHbIHN (hailia B
¢dopmare .dOCX Ha KECTKOM JMCKE KOMIIBIOTEPA M HAXKMHUTE
KHONIKY OTKPBITh.

o mnpu BeiObope omuu JJlokymeHnT ¢ URL-aapeca oTkpoeTcst OKHO, B
KOTOPOM BbI MOKETE BBECTH CCBUIKY Ha (pailyi, COXpaHEHHBII B
CTOpOHHEM BeO-xpanmnuiie (Hanpumep, Nextcloud), eciu y Bac ecThb
COOTBETCTBYIOIIKE MpaBa aocTymna. Cchlaka J0/KHA OBITh MPSIMOM
CChLJIKOM Ha ckaunBanue (aiisia. Korna cepiika OyaeT ykaszaHa,
Hakmute kHonky OK.

IIpumeuanue: [Ipsmas ceblika MO3BOJSET HANPSAMYIO CKavaTh (aiis, He
OTKpbIBas ero B Opaysepe. Hanpumep, 1u1st mosydeHus mpsiMoid CChUIKU B
Nextcloud HalimuTe HY>KHBIN JOKYMEHT B criicke (aijioB, BRIOEPUTE B
MeH1o (aiina myHKT [logpodno. Ha nanenu ¢ noapoOHbIMU CBEACHUSIMU
o (Qaitne HaxxMUTe Ha 3Ha4Y0K KonmpoBaTh NpsAMyIo cchbuIKy (padoTaer
TOJILKO /ISl 0JIb30BaTe el ¢ MpaBaMu JI0CTYNA K 3TOMY (ailiry win
KaTaJjory) cipasa oT uMeHu ¢aitna. UToObl y3HATh, KaK MOIYyYUTh
NpSIMYIO CCBUIKY Ha cKaunBaHMe (haiiia B IpyroM CTOPOHHEM BeO-
XpaHWIMILE, OOPATUTECH K JOKYMEHTALIMH 10 COOTBETCTBYIOLIEMY
CTOPOHHEMY CEPBHUCY.

o Tmpu BeiOOpe onuu JJ0OKyMEeHT U3 XPaHUJIHIIA OTKPOSTCS
OKHO BbIOpaTh HCTOYHMK JaHHBIX. B HeM oTOoOpakaeTcsi CIIUCOK BCEX
JTOKYMEHTOB B popmare .00CX, COXpaHCHHBIX Ha MopTalie, K KOTOPBIM Yy
BaC €CTh COOTBETCTBYIOIIME MpaBa JocTymna. it mepexo/ia o pasaenam
MOyss1 JIOKYyMEHTBI HCTOJIb3YUTE MEHIO B JIEBOM YaCTU OKHA.
BriOepure HyxHbII qokyMeHT .dOCX 1 HaxkmuTe KHONKY OK.
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[Tocne BpIOOpa BTOPOTo TIOKYMEHTA JJIsi CPABHEHHMSI 3aITyCKAETCS MPOIIECC CPABHEHUS
U TOKYMEHT NpruoOpeTaeT BU pelieH3upyeMoro. Bece n3MeHeHns BhIACISIOTCS
IIBETOM, U Bbl MOKETE MPOCMATPUBATH U3MEHEHHUSI, IEPEXOAUTH OT OJIHOTO K APYromy,
MPUHUMATH WM OTKJIOHSThH UX MO OTJEILHOCTH UJIU BCE cpa3zy. Takxke MOKHO
U3MEHHUTH PEKUM OTOOPAKEHHS 1 IOCMOTPETh, KaK BBITIISINAT JOKYMEHT 10

CpaBHCHU:, B IIPOLOCCCC CPABHCHUA UJIM KaK OH GYI[GT BBITTIACTD IIOCJIC CPAaBHCHMA,
CCJIM IPUHATHL BCC UBMCHCHMU.

Br100p pexuma oTo0pakeHus U3MEHEHHU I

Ep o
Haxxmute kHOTIKY E OTo0OpakeHue Ha BepXHEH TaHEI HHCTPYMEHTOB U BbIOEpUTE
U3 CIUCKA OJIUH U3 JOCTYIIHBIX PEXKUMOB:

o HW3MeHeHMSs - OTOT peXKUM BBIOpaH 10 yMOT9aHui0. OH UCTIOIB3YETCS, YTOOBI
0TOOpa3uTh JOKYMEHT B MpoLecce CPAaBHEHMs. DTOT PEKUM MO3BOJISIET U
MMPOCMATPUBATH U3MEHEHUS, U PEIAKTUPOBATH IOKYMEHT.

.t .
2 ¥ e o
L ] Comwecowet gox Tomews samipst N R ]
-~
Al
=
NEangmpw Lotsmmer

CPamanme Hoymanr on
= Koauwwn Enoen v %

o Ira Th AOCTYTIHA TONLND 1 Kb casl TR o crem dn- sepoim, rioea e

Haraman c sepom 5 5 Capnena posmestoe. Nutessmmo *futacn

Ecrm s roeyet o thom s 1 06aamenth 158 SORyMeTL itk MORETE MNOMXOBI T

o H3MeHeHHBII TOKYMEHT - 3TOT PEXKHUM HCIOJIB3YETCs, YTOOBI OTOOPA3UTh
JIOKYMEHT I0cJIe CPaBHEHHUs1, KaK eclii Obl BCe M3MEHEHMsI ObLIM MPUHATHI. JTa
OMIIMS HE MO3BOJISET B IEHCTBUTEILHOCTH IIPUHSTH BCE U3MEHEHMS, a TOJIBKO
JIa€T BO3MOXHOCTb YBHUJIETh, KaK OyJI€T BBIIJISIETh JOKYMEHT MOCJE TOT0, KaK
BbI IIPUMETE BCE U3MEHEHHUs. B 3TOM pexnMe TOKyMEHT HENb3sl PENAKTUPOBATD.

CRamanme H0xyNeHT N

o ma Th AOCTYTTNG TOMENO B NIATHON Crrstih-BEpcm, HaMHas C
peponn b 5 Cepoepa movywesnon.

Ecnm s roeGoeton chomm s 1 06aampemth 258 QORyMeTL itk MORETE MNOMXOBITS

o McxoaHblii JOKYMEHT - 3TOT PEKUM HCIIOIB3YETCS, YTOOBI OTOOPA3UTh
JIOKYMEHT /10 CPaABHEHUs1, KaK eCJIi Obl BCEe M3MEHEHHS ObLIIM OTKJIOHEHBI. JTa
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OMIIMS HE MO3BOJISIET B JCHCTBUTECIBHOCTH OTKJIOHUTH BCE U3MEHEHHUS, a TOJIBKO
JIaeT BO3MOXKHOCTH IIPOCMOTPETh IOKYMEHT 0€3 n3MeHeHn. B aTom pexnme
JIOKYMEHT HEJIb3s1 PEAAKTUPOBATD.

i)
i
i
;
i

CPRmaHIe 0KyNEHT O

o ara Th SOCTYITHA TONLNO B KOVMMEDHE DD DANIAH-SEROM. HINEQR ©
peponn b5

Ecne s roeoetn Choe s 1 06aamuenth 258 QORI itk MORETE MNOMXBITS

IIpuHsiTHE U OTKJIOHEHUE U3MEHEHUM
Hcnonb3yliTe KHONKH &k npeapIaymemMy u Bk cJIeYIOLIEeMY HA BEpXHEU
[TAHEJIM UHCTPYMEHTOB [JI1 HABUTAL[UU 110 U3MEHEHUSIM.

YT0oOBI NPUHATH BBIACICHHOE B JaHHBIH MOMEHT U3MCHCHUE, MOXKHO ClIEIaTh
clemyromee:

e HaXMUTE KHOIIKY = IIpuHATH Ha BEpXHEN NaHEIU UHCTPYMEHTOB WUJIN

e HaXMUTE HAIPABJICHHYIO BHU3 CTPENKY Moj kKHONKoW IIpuHaATH 1 BIOEpUTE
oniuio [IpuHATH TeKyllee M3MeHeHHe (B 9TOM ClIyyae U3MEHEHHE OyIeT
MPUHSTO, U BBI TIEpEHJIeTe K CISAYIONIEMY U3MEHEHUIO) WU

o HaxMute KHONKY [IpMHATH v BO BCIUTBIBAIOIIEM OTMOBEIICHUH 00 NM3MEHEHUHU.

UT0O0BI OBICTPO NPHUHSTH BCE U3BMEHEHMS], HA)KMHUTE HAMPABIECHHYIO BHU3 CTPEJIKY MO
KHOIIKOH 7/ IpunsaTe 1 BeiOepuTe onuuio IIpuHATH Bce H3MeHEHUs .

YT0oOBI OTKJIOHHUTH TCKYIICC NU3BMCHCHUC, MOKHO CACIIATh CICAYIOIICC:

e HAXMUTE KHOMKY EX Orkaonnts na BEpXHEW MaHeJI UHCTPYMEHTOB UJIU

e HaXXMUTE HAMPABJICHHYIO BHU3 CTPEJIKY MO KHOMKOM OTKJIOHUTH U BEIOEPUTE
oo OTKJIOHUTH TeKylllee M3MeHeHHe (B TOM Cilydae U3MEHEHUE OyneT
OTKJIOHEHO, U BbI MIEpEMAETE K CAEAYIOEMY JOCTYITHOMY U3MEHEHHIO) TN

e HaXMHUTE KHONKY OTKJOHUTH X BO BCIUTBIBAIOIIEM OTIOBEIICHUH 00
U3MEHEHHUH.

UtoObI OBICTPO OTKJIOHUTH BCE U3MEHEHH S, HAKMHUTE HAIIPaBJICHHYIO BHU3 CTPEIIKY
I10JT KHOIKOM % OTKJI0OHUTH U BhIOEpUTE ONIKI0 OTKJIOHUTH BCe U3MEHEHMSI.

JlonosHUTEIbHBIE CBeAeHUS 0 QYHKIMU CPABHEHUSA
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IIpuHIUn cpaBHEeHUA

CpaBHeHHUE TOKyMEHTOB BEJETCS MO ¢JIoBaM. Eciiu CII0BO COEPKUT U3MEHEHUE XOTS
OBl HA OJTMH CUMBOJI (HaIpUMep, €CJIM CUMBOJI OBLJT YIaJICH WJIA 3aMEHEH ), B
pe3yibTaTe oTaudre OyAeT 0TOOpaKeHO KaK M3MEHEHHUE BCEro CI0Ba IEJIMKOM, a HE
CHUMBOJIA.

[IpuBenenHoe HIbke U300pakKeHNE WILTIOCTPUPYET CiIyyal, KOT/1a UCXOIHBIN (aiin
COACPKUT CJIOBO 'CUMBOJIBI', @ TOKYMEHT JJISl CPABHEHUSI COJIEPAKUT cI0BO 'CUMBOIT'.

Kpae4eHko EneHa v X
BHMBQHH%} 19/1/2020 4:10 pm
YnaneHo: CMMEQNkI
CumBso
Kpaeuyeuxo Enexa v ¥
19/1/2020 4:10 pmn
Abzay ynaneH

ABTOPCTBO I0OKYMEHTA

[Ipu 3amycke nporecca cpaBHEHHST JOKYMEHTOB BTOPOW IOKYMEHT JIJIsl CDAaBHEHUS
3arpy’kKaeTcs U CPAaBHUBACTCS C TEKYIIHM.

« Ecmu ?,arpy}I(eHHBIﬁ JOKYMCHT COACPIKUT NAaHHBIC, KOTOPBIC OTCYTCTBYIOT B
HCXOJHOM JOKYMCHTC, OHH GYIIYT ITIOMCYCHBI KaK I[O6aBJ'IeHHI>Ie PCUOCH3CHTOM.

« Ecmu PICXOI[HI)Iﬁ JOKYMCHT COACPIKUT NAHHBIC, KOTOPBIC OTCYTCTBYIOT B
3aIrpy’KCHHOM JJOKYMCHTC, OHU 6y,D,'YT IMOMCHYCHBbI KaK YJaJICHHBIC PCCH3CHTOM.

Ecan ABTOPLI UCXOJHOI'O U 3arpy’>KCHHOTI0 JOKYMCHTA COBITa1ar0T, TO PCLICH3CHTOM
6y21€T TOT K€ MOJIb30BaTeNIb. Ero nms 0T06pa>1<aeTcs1 BO BCILIBIBAIOIIEM OKHE C
N3MCHCHHCM.

Ecnu aBTops! 1BYX (hailioB - pa3Hble MOJIB30BATENN, TO aBTOP BTOPOTO (aiina,
3arpy»€HHOI0 I CPaBHEHMSI, Oy1eT aBTOPOM JOOABIEHHBIX UM YAAIEHHBIX
VU3MCHECHUM.

Hanuuue PE€UCH3UPOBAHNUSA B CPABHUBA€EMOM NOKYMEHTE

Ecnay ucxoaHbIl JOKYMEHT COAEPKUT U3MEHEHHUSI, BHECEHHBIE B PEKHUME
PELEH3UPOBAHNs, TO B Pe3yJIbTaTe CPAaBHEHUS TOKyMEHTa OHU OyayT npuHsATHL. [Ipu
BbIOOpE BTOPOTro (haiina AJis CpaBHEHUS Bbl YBUIUTE COOTBETCTBYIOIIEE
NpEAYTIPEKICHUE.
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B atom ciyuae nipu BeiOope pexxkrma otodpaxenuss MeXoaHbIi JOKYMEHT TOKYMEHT
He OyIeT cosiepKaTh M3MEHEHUH.

UHCTPYMEHTbI U HACTPOMKN

NMpocmoTp cBeaeHUN O AOKYMEHTe

YToOB! NOMYYUTH HOCTYII K TOJPOOHBIM CBEJICHUSIM O PEIAKTUPYEMOM JIOKyMEHTE,
HOXMHTE Ha BKIaAKy Daiil Ha BepXHEH MaHeIn MHCTPYMEHTOB U BHIOEpUTE
onuuio CBeleHUs1 0 JOKYMEHTe.

OO01mue cBeaeHus

CBeneHHs 0 JOKYMEHTE BKIIIOYAIOT B ceOsI psiji CBOMCTB (paiiira, ONMMCHIBAIOITUX
TOoKyMeHT. HekoTophie U3 3THX CBONCTB OOHOBIISIOTCS aBTOMATHYECKH, 2 HEKOTOPHIC
Y3 HUX MOXHO PE€IaKTUPOBATh.

o Pa3memenue - nanka B MoayJie JlokyMeHTbI, B KOTOPOH XPaHUTCS
daiin. Baaaenen - M MoIbp30BaTeNs, KOTOPBIA co3/1ai ¢aii. 3arpyskeH -
JaTa ¥ BpeMs co3aaHus ¢aiiina. DT CBOMCTBA TOCTYIHBI TOJBKO B OHIAUH-
gepcuu.

o CraTtucTuka - KOJMYECTBO CTPaHUIl, a03a1leB, CJIOB, CHMBOJIOB, CHMBOJIOB C
npobenamu.

o Ha3Banmue, Tema, KoMmmeHTapuii - 5TH CBOMCTBA MO3BOJISAIOT YIIPOCTUTD
KJaccu(ukaiumio T0KyMeHTOB. Bbl MOXKeTe 3a/1aTh HY>KHBIA TEKCT B MOJISIX
CBOMCTB.

o Ilocneanee u3mMeHeHue - gaTa ¥ BpeMsl MOCIEAHETO U3MEHEHHUS (paiina.

o ABTOp NOCJIeIHET0 U3MEHEHMS - UM [10JIb30BaTENS, CAEIABIIErO MOCIEIHEES
W3MEHEHHE B JIOKYMEHTE, €CJIU K JJOKYMEHTY ObLIT IPEIOCTaBJICH JAOCTYT, U €r0
MOTYT PEJAKTUPOBATh HECKOJIBKO MOJIb30BATEIEH.

o Ilpunoxkenue - MpuIOKEHUE, B KOTOPOM OBLIT CO3/IaH IOKYMEHT.

o ABTOp - UMs UeJ0BeKa, co3aasiiero (aiin. B 3Tom mose Bbl MOXKETE BBECTH
HyxHOe ums. Haxxmute Enter, ytoOb1 700aBUTH HOBOE T0JIE, MTO3BOJISIONICE
yKa3aTh €IlIe€ OJHOTO aBTOpa.

Ecnu BBl n3MeHMm cBolicTBa (paitna, HaxxmMuTe KHONKY [IpuMeHUTDb, 4TOOBI
MIPUMEHUTHh U3MEHCHMUS.

IIpumeyanue: UCNoNb3ys OHJIAWH-PEIAKTOPHI, Bbl MOKETE U3MEHUTH HA3BaHUE
JOKyMEHTa HEMOCPEACTBEHHO U3 MHTEpdeiica penakropa. s 3Toro HaxKMHUTE Ha
BKJIaAKy Daiij Ha BEpXHEH MaHeIu HHCTPYMEHTOB U BhIOEpUTE
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onuuto IlepemmenoBarsb, 3aTem BBeauTe Hy)kHOe M1 ¢aiiia B HOBOM
OTKPBIBIIEMCSI OKHE U HaXMUTE KHOTIKY OK.,

Caenenusi 0 mpaBax J10CTyna

B onnaiin-6epcuu Bbl MoeTe MpocMaTpyUBaTh CBEACHUS O MpaBax J0CTyNa K
JIOKyMEHTaM, COXpPAaHEHHBIM B O0JIaKe.

IIpumeyanue: 3Ta ONIKUA HEOCTYITHA IS TTOJIB30BATEICH C TpaBamMu
nocrtymna ToJibko YTeHue.

UToOBI y3HATh, Y KOTO €CTh IIpaBa Ha MPOCMOTP U PEIAKTUPOBAHKUE ITOTO JOKYMEHTA,
BbIOepuTe oniuio [IpaBa qocTyna Ha jieBoil OOKOBOI MaHENH.

BrI MOkeTe Takke H3MEHUTH BRIOPAHHBIC B HACTOSIIINI MOMEHT ITpaBa J0CTYIIa,
Ha)kaB Ha KHONIKY 3MeHnTh npaBa gocrtyna B paszjeie Jlioau, umeroniue npasa.

Hcropus Bepcuu

B onnaiin-eepcuu Bol MOXeTe IPOCMATPUBATH UCTOPUIO BEPCUI JIJIST IOKYMEHTOB,
COXpaHEHHBIX B O0OJIaKe.

IIpumeyanue: 3Ta ONUKS HEIOCTYIIHA ISl TIOJIB30BATEIICH C IpaBaMu
nocryma ToJIbKo YTeHue.

UT0OBI MPOCMOTPETH BCE BHECEHHBIE B IOKYMEHT U3MEHEHMSI, BHIOEPUTE
onuuto Mcropus Bepeuii Ha sieBoit 00koBOI maHenu. Mcroprio Bepcuil MOKHO Takxke

OTKPBITh, UCIIOJIb3Y$ 3HAYOK D HcTopus Bepcuii Ha Bkiagke CoBMecTHas
padoTa BepxHel MaHeIn HHCTPYMEHTOB. Bbl yBUIUTE CIIMCOK BEpCUid
(CYIIECTBEHHBIX U3MEHEHUN) U peBU3UH (HE3HAYUTEIBHBIX N3MEHEHUI ) ATOTO
JIOKYMEHTAa C YKa3aHUEM aBTOPA U JaThl U BPEMEHHU CO3/IaHUS KKIOU
Bepcuu/peBu3nu. /s Bepcuit JOKyMeHTa Takke yKa3aH HOMEp BEpCUU

(Hanpumep, gep. 2). UToObI TOUHO 3HATH, KAKWE U3MEHEHUS ObLITM BHECEHBI B KAXKIOU
KOHKPETHOU BEPCUHU/PEBU3HH, MOKHO IMTPOCMOTPETH HY)KHYIO, HAXKaB Ha HEe Ha JICBOU
OokoBoOM nanenu. MI3MeHeHusi, BHECEHHbIE aBTOPOM BEPCHUM/PEBU3UHU, TTIOMEUYEHBI
IBETOM, KOTOPBIN TTOKa3aH PsA0M C MMEHEM aBTOpa Ha JIEBOM OOKOBOM MaHeu.
MO0>HO UCIOIB30BaTh CChUIKY BOCCTAHOBUTL, PACIIONIOKEHHYIO 1101 BRIOpAHHOM
Bepcueil/peBusueit, 4To0bl BOCCTAaHOBHTH €€.
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3aKpbITE MCTOPHHD

20.09.2017 13:21  wver2
A

03.08.2017 12:49

M raenos MNetp

UToOBI BEpHYTHCA K TEKYIIIEH BEpPCUU JOKYMEHTA, HAKMUTE Ha CChUIKY 3aKPbITh
HCTOPHIO HAJ[ CIUCKOM BEPCHUH.

UToObI 3aKpBITh TaHETh DA U BEPHYTHCS K PEIAKTUPOBAHUIO TOKYMEHTA,
BbIOEpUTE OMIUIO0 3AKPBITH MEHIO.

CoxpaHeHue / ckaumBaHue / ne4yaTb AOKYMeHTa

CoxpaHenue

[To ymon4aHwIO OHJIAWH-PETAKTOP JOKYMEHTOB aBTOMATHUECKH COXPAHSET (hail
KaKIbIC 2 CEKYH/IBI, KOT/Ia BB paboTaeTe HaJ HUM, YTOOBI HE IOTTYCTUTD MTOTEPH
JTAHHBIX B CIy4ae HEMPEABUICHHOIO 3aKPhITUS MpOorpaMmbl. Eciii BbI COBMECTHO
penaktupyete (aitn B BricTpoM pexxnMe, Taitmep 3ampaimBacT HATHIUE N3MCHEHHHA
25 pa3 B CEKYH]ly U COXpaHSIET UX, €CJIM OHU ObLIU BHECEHHI. [Ipu coBMecTHOM
penaktupoBanuu ¢aina B CTPOroM pexxvuMe U3MEHEHUsI aBTOMATHYECKU
coxpansitorcs kaxapie 10 munyT. [Ipu He0OXOAMMOCTH MOXKHO JIETKO BBIOpaTh
MPEANOYTUTENBHBINA PEKUM COBMECTHOTO PEIAKTUPOBAHUS WIIM OTKIIOUUTH (DYHKITUIO
ABTOMATUYECKOI'0 COXPAaHEHHUs Ha CTpaHUIEe JloONOJHUTENIbHBIE TAPAMETPHI.

UT0OBI COXpaHUTh TEKYILIMIA JOKYMEHT BPYUHYIO B TEKYIIEM opMarte u
MECTOIIOJIOKEHUH,

o Haxmute 3Ha40K CoxpanHuTs B B 1€BOM YaCTH MIANKU PEIAKTOPA, WU

e HUCHOIB3yiTE coueranue kaasuin Ctri+S, mam

e HaXMHUTE Ha BKIaKy Daiijl Ha BepXHEH MaHeIn HHCTPYMEHTOB U BBIOEPHTE
onuuto CoXpaHUTh.

IIpumeyanue: yToObI HE IOMYCTUTH MOTEPH TAHHBIX B 0€CKMONHOU 6epCcull B CIIy4ae
HEMPEABUACHHOTO 3aKPBITHSI POTPAMMBI, Bbl MOXKETE BKIIFOUNUTh
OMIINI0 ABTOBOCCTAHOBJIEHHE HA CTpaHUIle JoNOTHUTEIbHBIE TapaMETPHI.
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UToObI B deckmonHou éepcuu COXpaHUTh TOKYMEHT MO JPYTHM UMEHEM, B IPYTOM
MECTOIIOJIOKEHUU WM B IPyroM (opmare,

1. HaxxMuTe Ha BKIIaaKy Dail1 Ha BEpXHEN MaHEIN HHCTPYMEHTOB,

2. BeIOepure omnmuio COXpaHUTh KAaK,

3. BeIOepuTe ouH U3 AoctynHbix popmatoB: DOCX, ODT, RTF, TXT, PDF,
PDF/A, HTML, FB2, EPUB. Taxxe moxxHO BbiOpaTh BapuaHT Llladsaon
aokymenta DOTX nmu OTT.

CkayuBaHue

UT0oOBI B oHnalin-6epcuu cKa4aTh TOTOBBIA JOKYMEHT U COXPAHUTh €r0 Ha KECTKOM
JIUCKE KOMIIBIOTEPA,

1. Haxxmute Ha BkiaAKy daiij Ha BepXHEH NaHeId HHCTPYMEHTOB,

2. BeIOepuTe onmuio CkavyaTh Kak,

3. BeIOepHuTE 0uH U3 goctynHBIX hopmaToB: DOCX, PDF, ODT, TXT, DOTX,
PDF/A, OTT, RTF, HTML, FB2, EPUB.

CoxpaHeHue KONMHU
UToOBI B oHIaliH-6epcuu COXPAHUTD KOIUIO IOKYMEHTa Ha TopTaje,

1. Haxxmute Ha BKiIaaKy daiij Ha BepXHEH aHeId HHCTPYMEHTOB,
2. BoIOepute omnuio COXpaHUTh KONMUIO KAK,
3. BeIOepuTe oauH U3 goctynHbx popmatoB: DOCX, PDF, ODT, TXT, DOTX,

PDF/A, OTT, RTF, HTML, FB2, EPUB.
4. BwIOEpUTE MecTOMONOXKeHue (aiina Ha mopTane u HakMuTe COXPAHUTb.

IleuaTs
UToO0BI pacnieyaTaTh TEKYIIHI TOKYMEHT,

o HaxmuTe 3HauoKk Hameuarars ¢aiis EEl B 1€BOM 4aCTH MIANKU PEIAKTOPA, WU

« WCHONB3yiTE couetanue kinapum Ctri+P, wun

e HaXMHUTE Ha BKJIaJKy Daily1 Ha BepXHEH NaHeJId HHCTPYMEHTOB U BBIOEpUTE
onnuio Ieuyarsn.

B Opaysepe Firefox Bo3MokHa medarath JOKyMeHTa 0€3 IpeIBapUTeIbLHOM 3arpy3KHu B
Bujie ¢aiina .pdf.

Tak>ke MO>KHO pacriedararb BbIJIEICHHBIA (PparMeHT TEKCTa ¢ TOMOILIBIO MMyHKTa
KOHTEKCTHOro MeHio HameuaraTs BbljlesieHHOe Kak B pexxuMe PerakrupoBanus,
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Tak ¥ B pexuMme [lpocMoTpa (KJIMKHUTE MPaBOoii KHONMKO# MBIIIU U BBIOCPUTE
ommuio HameyaTaThb BbIIeJEeHHOE).

B oeckmonnoti 6epcuu moxymeHT OyeT HanpsIMyTO OTIIPaBJIeH Ha niedatb. B owunaiin-
éepcuu Ha OCHOBE JaHHOTO JIOKyMeHTa OyJieT crenepupoBat ¢aiin PDF. Bel moxkere
OTKPBITh U pacneyaTaTh €ro, Wih COXPaHUTh €ro Ha JKECTKOM JUCKE KOMIIbIOTEpA WU
CHEMHOM HOCHUTEJIE UTOOBI pacredararhb 1no3xe. B HekoTopbix Opay3epax, Halpumep
XpoM u Oniepa, ecTb BCTPOCHHAs! BO3MOXKHOCTD JJISI IPSIMOM TIEYaTH.

OononHuTenbHble NapaMeTpbl pefakTopa AOKYMEHTOB

Br1 MO)keTE N3MEHUTH AONOJHUTENBHBIC TAPAMETPHI PEAAKTOPA JOKYMEHTOB. 151
IIepexo/1a K HUM OTKpOMTE BKIaAKy MDailjl Ha BEPXHEN TaHEIN HHCTPYMEHTOB U
BbIOEpHUTE oniuio JlonoJHNTeIbHbIE IapaMeTphl.

I[OHOJ'IHHTGJ'IBHLIG mapaMcCTphl CIPYIIIMPOBAHBI CIICAYIOIIUM 06p2130M2
PeHaKTHPOBaHHe U COXpAaHECHUEC

1. ABTOCOXpaHeHMe - UCTIOJIb3YETCS B OHIAUH-8epCUU JITIS
BKJTFOUCHUS/OTKITIOUEHUS OMIIMN aBTOMATHUYECKOTO COXPAHECHHSI M3MEHEHUI,
BHECEHHBIX MPU PEIAKTUPOBAHHH.

2. ABTOBOCCTAHOBJIEHHE - UCIIOJIb3YETCS B OeCKMONHOU 8epcull s
BKJTFOUCHUS/OTKITIOUCHUS OTIIMHM aBTOMATHYECKOTO BOCCTAHOBIICHUS JOKYMEHTA
B ClTydae HEMPEABUICHHOTO 3aKPhITUS MPOrPAMMBI.

3. MMoka3piBaTh KHONKY [IapamMeTpbl BCTABKHU NMPH BCTABKE COEPKUMOTO.
CooTBeTCTBYIOIIAs KHOIKA OYIET MOSBIIATHCS IMPU BCTABKE COJIEPKIMOTO B
JIOKYMEHT.

4. Cnenatb (pailyibl COBMeCTUMBIMH € 00J1ee cTapbiMu Bepcusimu MS Word
npu coxpanennu kak DOCX. daitnbl, coxpanennsie B popmate DOCX OyayT
COBMECTUMBEI ¢ Oosiee ctapeiMu Bepcusimu Microsoft Word.

CoBmecTHas padora

1. Tloapa3znen Pexum cOBMECTHOIO peJAKTHPOBAHMS TIO3BOJISIET 337aTh
MPEANOYTUTENBHBINA PEXKUM IPOCMOTPA U3MEHEHUH, BHOCUMBIX B IOKYMEHT
IpU COBMECTHOM padore.

o bbicTpslii (o ymonuanuio). [lons30Barenu, yuacTByIomuye B
COBMECTHOM PEJAaKTUPOBAHUHU JOKYMEHTA, OyIyT BUJIETh U3MEHEHUS B
pEabHOM BPEMEHU, KAK TOJIbKO OHU BHECEHBI IPYTUMH
II0JIb30BATEIISIMHU.
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o Crporuii. Bce n3MeHEHUs, BHECEHHBIE YYACTHUKAMHU COBMECTHOM
paboTHL, OyayT 0TOOPAXKaThC TOJIBKO MOCIIEC TOr0, Kak BbI HAKMETE Ha
kaonky Coxpanurs 5 ¢ onosemenremM o HaIMYMU HOBBIX U3MEHEHMIA.

2. Tlogpaznen [Moka3biBaThL H3MEHEHUS MIPU PelleH3UPOBAHUM TI03BOJISICT
BBIOPATH CITOCO0 OTOOPaKCHMSI HOBBIX M3MCHECHHM.

o Iloka3bpIBaTh NPU KJIUKe B BBIHOCKAX. VI3MeHeHne oTOOpakaeTcs B
BBIHOCKE MPU HAXKATUU HA OTCJIC)KUBAEMOE U3MEHEHHUE.

o Iloka3bIBaTh NpU HaBeeHUHU B MojAcKa3Kax. [lojickaszka nosisieTcs
IIPU HABEJICHUM YKa3aTelsl MBIIIN Ha OTCIIC)KUBAEMOE U3MEHEHHUE.

3. Ioapaznen OTodpaxkaTh U3MeHEHUsI IPU COBMECTHOI padoTe 1M0O3BOJISET
BBIOpATH C11OCO0 OTOOpaKEHUSI HOBBIX M3MEHEHHU 1 KOMMEHTAPUEB B PEKUME
pearbHOrO BPEMEHMU.

o Hwukakue. Hukakve n3MeHeHMs, BHECEHHBIE 32 BpEMsI TEKYLIEH CECCUH,
He OYyIyT MMOJICBEYUBATHCS.

o Bce. Bce usmeHenus1, BHECEHHBIC 32 BpeMs TEKYIICH ceccruu, He OyayT
MOJICBEYNBAThCHL.

o IMocaennme. byayT moacBeynBaThCs TOJBKO T€ U3MEHEHMS, KOTOPHIC
OBLIM BHECEHBI C MOMEHTA, Korga Bl mocieHuil pa3 HaKUMaJlk Ha
3aagok Coxpanutsb . Dra omums 10cTyNmHA TOIBKO B TOM CIIyYae, eCin
BbIOpaH CTpPOruii pexxuM COBMECTHOTO PEAAKTUPOBAHUSI.

o Iloka3pIBaTh M3MEHEHHUS APYrUX MoJIb30BaTe N eil. OTa QyHKIHsI
MO3BOJIAET BUAETh U3MEHEHHS], KOTOPbIE BHOCST JAPYTUE MOJIb30BATEIH, B
JIOKYMEHTE, OTKPBITOM TOJIbKO Ha IIPOCMOTp, B Pexxnme mpocmorTpa B
peaJibHOM BPEeMEHH.

o Iloka3pIBaTh KOMMEHTAPUM B TeKCTe. ECIIU OTKITIOUUTH 3Ty (DYyHKIIHIO,
MIPOKOMMEHTHPOBAHHBIE (hparMeHThl Oy YT MOJICBEUNBATHCS, TOIBKO
xoraa Ber Haskmerte Ha 3Hauok KommenTapuu & Ha 1eBoit 60k0BOM
MaHeJH.

o Iloka3bpIBaTh pelnieHHble KOMMeHTApuHU. JTa QYHKIHSI OTKIIFOUYCHA 110
YMOJYAaHUIO, YTOOBI PEIICHHbIE KOMMEHTAPUU OBLIN CKPBITHI B TEKCTE
nokyMeHTa. [I[pocMOTpeTh Takue KOMMEHTApUU MOKHO TOJIBKO MPH
HaxaTuu Ha 3Ha4yok Kommentapuu = Ha eBoii 60KOBOI MaHEeH.
BxrounTe 3Ty onmmro, eciiu TpedyeTcs 0ToOpakaTh perieHHbIC
KOMMEHTapUHU B TEKCTE JOKYMEHTA.

IIpaBonucanue
1. Omnmus [IpoBepka opgorpadguu UCTOIb3YETCS ISl BKIFOUSHUS/OTKITIOYEHUS
OMIMHU NMPOBEpKH opdorpaduu.

2. Mponyckarts ciaoBa u3 [IPOIIMCHBIX BYKB. CnoBa, HanncaHHbBIE
IPONMUCHBIMU OYKBaMH, UTHOPUPYIOTCS TIpU MTpoBepke opdorpaduu.
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3. IIpomyckath ciioBa ¢ uudppamu. CioBa, B KOTOPBIX €CTh HUDPHI,
UTHOPUPYIOTCS TIpH TTpoBepKe opdorpadum.

4. Menio IlapameTpsbl aBTO3aMeHBI... TTO3BOJISIET OTKPHITh MAPAMETPhI
aBTO3aMEHBI, TAKME KaK 3aMEHA TEKCTa IMPHU BBO/JIC, PACTIO3HAHHBIC (DYHKITHNH,
aBTOOpMAT MPHU BBOJIE U IPYyTHE.

PaGouas o0J1acTH

1. Onuus Hanpasisioniue BbIPABHUBAHUS UCIIOJIb3YETCs IS
BKJTFOUCHUS/OTKITIOUCHUS HAITPABJISIIONUX BHIPABHUBAHUS, KOTOPHIC
MOSIBJISIIOTCSI TIPY TIEPEMEIICHUH 00BEKTOB U TIO3BOJISIIOT TOYHO PACIIOIOKUTh
WX Ha CTpaHUIIE.

2. Onnusa Ueporaundbl uCronb3yeTces I BKIIOYSHHS/OTKIIOUCHHUS 0TOOpaXKEeHUS
ueporaudos.

3. Omnmusa Ucnosab3oBath KiaaBuiny Alt 1J1s1 HABUTranuu Mo nHTEpdeiicy ¢
MOMOIIBI0 KJIABUATYPbI UCIOJb3YETCS ISl BKIIFOUEHUS UCTIOIb30BaHUS
kiaauiy Alt / Option B coueTaHusAX KJIaBHIIL

4. Omnmus Tema nnrepdelica uCroNb3yeTCs I U3MEHEHUS IIBETOBOM CXEMBbI
uHTepdeiica perakTopa.

o Omnuua CucreMHasi MO3BOJISET PEAAKTOPY COOTBETCTBOBATH CUCTEMHOM
TeMme uHTepderica.

o CBeTJas 1IBETOBas raMMa BKJIIIOYACT CTaHAAPTHBIC CHHUM, OCIIBINA U
CBETJIO-CEPHIN IBETA C MEHBIIIMM KOHTPACTOM JJIEMEHTOB HHTEpderica,
MOAXOJAIIKE JJIs1 pabOThI B THEBHOE BPEMSI.

o Kuaccuueckas cBet/iasi IBETOBas raMMa BKIJIFOYAET CTAHJAPTHBIC
CUHMUM, OEJbII U CBETIIO-CEPhIN 1IBETA.

o TemHasi iBETOBasi raMMa BKJIKOYAET YEPHBIN, TEMHO-CEPBIN U CBETJIO-
CepbI 1[BETA, MOAXOSIINE SISl paOOThl B HOYHOE BPEMSI.

o KoHTpacTHasi TeMHasl IBETOBas raMMa BKJIFOUAET YEPHBINA, TEMHO-
Cepblii 1 OeJbIi 1[BeTa C OOJIBIIMM KOHTPACTOM AJIEMEHTOB UHTEp(eiica,
BBIICJISFONINX pabouyro o01acTh ¢aiina.

o Omnmus BRIKWYUTH TEMHBII peKUM HUCTIONB3YETCs, YTOOBI C/IEIaTh
pabouyto 00JacTh TEMHEE, €CIIU JUTs pelakTopa
BbiOpaHa Temuas i KonrpacTHasi reMHasi TeMa uHTepderica.
[TocTaBbTe TasI0UKy BKIIOYHUTH TEMHBIH PesKUM, YTOObI aKTUBUPOBATH
3Ty OMIHUIO.

5. Onuust Eqununa uamMmepeHust UCIOIb3yeTCs A ONpeieSICHUs: eUHUII,
KOTOPBIE JTOJKHBI HCIOJIB30BATHCS HA JIMHENKAX U B OKHAX CBOMCTB IS
M3MEPEHUS MTAPAMETPOB JIEMEHTOB, TAKUX KAK IIMPUHA, BBICOTA, HHTEPBAJIbI,
noJist ¥ T.4. MoxHo BbiOpath oniuio Cantumetp, IIynkr wiu droiim.

6. Ommus CTanaapTHOe 3HAYeHHe MACIITA0a UCTIONIb3YETCs JIJIsl YCTAHOBKHU
CTaHJAPTHOTO 3HAYCHUS MacIiTada MyTeM ero BhI0Opa U3 CIHCKA JOCTYITHBIX
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BapuaHToB 0T 50% 10 500%. MoxHo Takke BeIOpaTh onirio Ilo pazmepy
crpanuubl win Ilo mupune.

7. Onmust XuHTHHT IPUETOB HCTIOIB3YETCS sl BRIOOpa crmocoba 0ToOpakeHus
mpudTa B peIakTope T0KyMEHTOB.

o Brioepute onmuio Kak Windows, eciii BaM HpaBHTCS 0TOOpaXeHUE
mpudTOB B oneparimoHHoi cucreme Windows, To ecThb ¢
WCIIOIb30BaHNEM XUHTHHTA mpudToB Windows.

o Bwibepute ommuro Kak OS X, eciii BaMm HpaBHUTCsI OTOOpaKeHHE
mpudTOB B ONepanuoHHoN cucteme Mac, To ecTb BooOIIe 0€3 XUHTHUHTa
mpudTOB.

o Brpioepute onmuo Co0CcTBEHHBIH, €CITM XOTUTE, YTOOBI TEKCT
O0TOOpaKaJICs ¢ XMHTUHIOM, BCTPOCHHBIM B (haliiibl IPUQTOB.

o PekuM KIIIMPOBAHUSA MO0 YMOJIYAHMIO - UCIIOJIB3YETCs JIJIsi BRIOOpA
pexuMa K3IUPOBaHUs CUMBOJIOB ipudTa. He pekoMenyercs
MEePEKITI0YaTh 0€3 0COOBIX TPUYHUH. DTO MOXKET OBITH IMOJIE3HO TOJIHKO B
HEKOTOPBIX CITydasx, HaIpuMep, TTPH BO3ZHUKHOBEHHUH IPOOJIEMBI B
opay3zepe Google Chrome ¢ BKIIFOUCHHBIM allllapaTHBIM YCKOPECHUEM.

B PCAaKTOPC JOKYMCHTOB CCTh JIBA PCKUMaA KOIIUPOBAHUA:

1. B nepBoM pe:kumMe KIIMIMPOBAHUS Kaxaas OyKBa KIIIUPYETCs
KaK OTJeJbHAsA KapTUHKA.

2. Bo BTOpPOM peiknMe KIIIMPOBAHUSA BBIICTACTCS KapTUHKA
ONPEIETICHHOT0 pa3Mepa, B KOTOPOl JUHAMUYECKHU PACIIONAraloTCs
OYKBBI, @ TAK)KE peaIn30BaH MEXaHU3M BbIJICTICHUS U YIaJICHUS
MaMsTH B 3TOM KapTUHKE. ECny mamsaTh HEJOCTaTOYHO, CO31aeTCA
Jpyrasi KapTUHKA, U TaK Jajee.

Hactpoiika Pesxkum KIIIHPOBAHUSA 110 YMOJTYAHHUIO IIPUMEHSET J1Ba
BBIIICYKA3aHHBIX PEXKMMA KIIIUPOBAHUS 110 OTAECIBHOCTH IS Pa3HbIX
Opay3epoB:

3. Korna nactpoiika PeskuM K3 1IMpoBaHus 1o
YMOJIYaHUIO BKITIOYeHa, B Internet Explorer (v. 9, 10, 11)
UCIIOJIb3YETCS] BTOPOil PesKUM K3IIMPOBAHMS, B IPYTHUX
Opay3epax HCIOIb3yeTCs MePBbIi Pe:KUM KIIIHPOBAHUS.

4. Korpa nactporika Pe:kum k3mmpoBaHus mo
yMOJIYaHHMIO BhIKITIOUeHa, B Internet Explorer (v. 9, 10, 11)
UCIIOJIB3YETCS NMEePBbIi PeKUM KIMUPOBAHUSA, B APYTUX
Opay3epax HCIOJIb3yeTCs BTOPO PesKuM KIIHPOBAHUS.

8. Ommus HacTpoiiku MaKkpoCOB HUCITOIB3YETCS IS HACTPOWKH OTOOPaKCHHUS
MAaKpOCOB B JJOKYMEHTE.
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o Bpi0oepute onmuo OTKIKWYATH BCE, YTOOBI OTKIIOYHUTH BCE MAKPOCHI B
JIOKYMCHTE.

o Buwibepute ommuro [loka3piBaTh yBe10OMJIeHHE, YTOOBI TIOJTy4aTh
YBEJIOMJICHHS O MaKpOcax B JIOKYMEHTE.

o Bri0epuTe onmuio BKIOYMTL Bee, 9TOOB aBTOMAaTHYSCKH 3aITyCKaTh
BCE MaKpOCHI B JIOKYMCHTE.

YT0oOBI COXPAHUTh BHECEHHBIE U3MEHEHUS, HAKMUTE KHONKY IlpuMeHnTs.
MapameTpbl NpeacTaBneHUss U UHCTPYMEHTbI HaBUrauum

B penakrope 10KyMeHTOB JOCTYIICH PsiJi UHCTPYMEHTOB, MO3BOJISIONINX 00JIETYUTD
MPOCMOTP U HaBUTALIMIO IO JOKYMEHTY: MacIlITad, yka3aTeiab HOMEpa CTPAHUIIBI U
JpyTHe.

HaCTPOﬁTe mapamMeTpsl NpEeaACTABJICHUSA

YrtoObl HACTPOUTH CTaHAAPTHBIC TAPAMETPHI IPECTABICHNS U YCTAHOBUTH HanOoIee
yAOOHBIN pexuM paboThl ¢ JOKYMEHTOM, NepeianTe Ha BKIaAKy Bua u Beioepure,
KaKHe 3JIeMEeHTbI HHTepdeiica TpedyeTcsi CKpbITh WM 0T0Opa3uTh. Ha

BKJIaJiKe Bua MOXXHO BBIOpaTh CIEyIOUINE ONIUH:

o 3aros0BKM — 9TOOBI MTOKA3aTh 3ar0JIOBKH JIOKYMEHTA B JIEBOM TAHEIH.

o MacmTad — yToOBI BRIOpATh U3 BHITIAAIONIETO CITHCKA HY)KHOE 3HAUCHUE
macmTada ot 50% 1o 500%.

o [Ilo pa3mepy cTpaHHMUBI - 9YTOOBI BCSI CTPAHUIIA IISTMKOM TTOMEIAIach B
BUJIMMOM YacTu paboyei o0aacTu.

o Ilo mupuHe - 9TOOBI MHUPUHA CTPAHUIIBI JOKYMEHTa COOTBETCTBOBAJIA
BUJIMMOM YacTH pabodeit o6acTu.

o Tema unrtepgeiica — BEIOEpUTE W3 BBINMAIAIONIETO MEHIO OJIHY U3 JOCTYITHBIX
tem uHTepderica: Cucmemnas, Ceemnas, Knaccuweckas
ceemuas, Temnas, Konmpacmnas memnas. Korna
BKUIIOUeHa Temnasn unu Konmpacmuas memnas TeMa, CTAHOBUTCS aKTUBHBIM
nepexiouaTesb TeMHBbIH JOKYMEHT; UCTOJIb3yHTe ero, 4To0bI BRIOpATh IS
paboueit o0sacTu OebIi WM TEMHO-CEPBIN 1IBET.

o Bceraa nokasbiBaTh NaHeJ b HHCTPYMEHTOB — KOT'/Ia 3Ta OMIIUS OTKJIIOYEHA,
OyJeT CKpbITa BEpXHss MaHEIh HHCTPYMEHTOB, KOTOpPast COACPKUT KOMaH/IbI.
Ha3Banus BKIaI0K MPU 3TOM OCTAIOTCS BUIUMbBIMHU.

MoKHO TakKe JBaXKIbI MEIKHYTh TI0 JI000M BKIIAAKE, YTOOBI CKPBITh
BEPXHIOIO MAHEh HHCTPYMEHTOB WJIM OTOOPA3UTh €€ CHOBA.
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o CTpoka cocTosTHMS — KOTJ]a 3Ta OMNIUs OTKJII0YEHA, OyJEeT CKpbITa caMas
HIDKHSIA [IaHEIb, HA KOTOPOM HaXOAUTCs Y Ka3aTe/ib HOMepa CTPAHULbI U
kHONIKM Macmrata. UtoOb1 0TOOpa3UTh CKPBITYIO CTPOKY COCTOSTHUSA,
HICJIKHUTE 10 3TOM OILMU CIIIE Pa3.

o JluHeiiku - KOT/1a ATa OMIHS OTKIIOUCHA, OYIyT CKPBITHI IUHEHUKH, KOTOPHIC
WCITOJIB3YIOTCS JJISI BRIPABHUBAHUS TEKCTa, TpaduKu, TaOIUIl, U IPYTUX
AJIEMEHTOB B JIOKYMEHTE, YCTAHOBKH TIOJICH, TIO3UITUH TaOYJISIIUN U OTCTYIIOB
a63areB. UToOBI 0TOOPA3UTh CKPHITHIC JIMHEHKH, IETKHUTE 110 ATOU OTITUN
eule pas.

[IpaBas 60xOBast maHeNb CBEPHYTA MO0 YMOIYaHUI0. UTOOKI €€ pa3BepHYTh, BBIJICIHUTE
10001 00BEKT WM (PparMeHT TEKCTA U MISIKHUTE TI0 3HAYKY BKJIAJKH, KOTOpas B
JaHHBIH MOMEHT aKTUBHPOBaHAa (UTOOBI CBEPHYTH MPaBYIO0 OOKOBYIO TTAHEIb,
HIEJIKHUTE 10 3TOMY 3HAUKY €I1I€ Pa3).

Korgaa otkpeita manens Kommentapuu unu Yar, 1eByro O0KOBYIO MaHEb MOXHO
HAaCTPOUTH ITyTEM MPOCTOTO MEPETACKUBAHUS: HABEAUTE KypCOp MBIIIU Ha Kpail JIEBOU
OOKOBOI MaHes I, YTOObI Kypcop MPEeBPATUIICS B IBYHAIIPABICHHYIO CTPEJIKY, U
NepeTaluTe Kpail maHeau BIpaBo, YTOObI YBEIUUUTh MTUPUHY TTaHEe H. UTOOBI
BOCCTAHOBUTH UCXOJHYIO IIUPHUHY, IEPETALIATE KPail TaHEN BIEBO.

Hcnoab3yiiTe HHCTPYMEHTbI HABUTALIMH

I[J'If[ OCYHICCTBJICHUA HaABUTI'allUHW 110 JOKYMCHTY PICI'IOJ'IB?)YfITC CICAYIOIIHC
HHCTPYMCHTBI:

Knonku MacmTad pacnoioxKeHbl B TPAaBOM HIKHEM YTy M UCTIOJIB3YIOTCS IS
YBEJTUYCHHS ¥ YMEHBIIIEHUS TEKYIIEro JoKyMeHTa. UToObI M3MEHUTH BEIOPAHHOE B
TEKYIU MOMEHT 3HaYeHUE MacITada B MPOICHTAX, MICIKHUTE 0 HEMY U BBIOSpUTE
B CITUCKE OJIMH U3 JOCTYITHBIX ITapamMeTpoB Maciraduposanus (50% / 75% / 100% /
125% / 150% / 175% / 200%) nnu ucnonb3yiTe

KHOTIKH Y BeJIMYUTH T Ui YMeHbUTh — Haxxmure 3Ha4ok I1o mupune 1=I, 9T00BI
IIMPUHA CTPAHUIIBI IOKYMEHTA COOTBETCTBOBAJIa BUJIMMOM YacTu paboueit o0IacTu.
UToOBI BCS CTpaHMIIA IETUKOM MTOMENTAIach B BUAMMOM 4acTu paboyeit ooiactu,
Haxkmute 3Ha40K Ilo pasmepy crpanuub B, [Tapamerpsl MacmTada JOCTYITHEL
TaKXXe Ha BKJIaake Buj.

Yka3zaresib HOMepa CTPaHUIIbI TTOKA3bIBAET TEKYIYIO CTPAHUILY B COCTaBE BCEX
CTpaHUIl TeKYIIero JoKyMeHTa (cTpanuia 'n' u3 'nn'). llenkHUTE 10 3TOM HAAMKCH,
YTOOBI OTKPBITH OKHO, B KOTOPOM BBI MOXeETe BBECTH HOMEDP HYKHOUM CTPAHUIIBI U
OBICTPO MEpENTH Ha Hee.
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MpocmoTpwmk aokymeHToB P7-Ochuc

Br1 moxere ncnonb3oBats Ilpocmorpmuk 1okymentoB P7-Odmc 11t OTKpBITHS U
npocmotpa ¢aitnos PDF, XPS, DjVu.

Ipocmorpiuuk 1okymenToB P7-O¢uc nossomnser:

« npocmatpuath ¢aiinsl PDF, XPS, DjVu,
o J00ABJISITH KOMMEHTAPHH MPHY MTOMOIIHU YaTa,
o IepeMenaThes Mexay (aitlaMu Mpu NOMOITY HAaBUTAIMOHHOW MaHemu, a
TaKXe MPOCMaTPUBATh CKU3bI CTPAHHUII,
e HCIIOJIb30BAaTh MHCTPYMEHT BBIJICIICHUS U HHCTpYMEHT "Pyka",
e pacrmevaThiBaTh M CKAYMBATh (halJIbI,
e HCIOJIb30BAaTh BHYTPEHHUE U BHEIIIHUE CCHLIKH,
e TMOJIy4aTh JOCTYII K JOTOJHUTEIbHBIM MMapaMeTpaM peIakTopa u
MIPOCMATPUBATh HHPOPMAIIUIO O JOKYMEHTE IPH TTOMOIITN
BKiIaaku Paia v Bua:
o Pa3memmeHue (JOCTYITHO TOJILKO JUISl OHIAUIH-6epCUU BEPCUN) — TAIlKa B
MoayJse JlokyMeHTbI, B KOTOPOU XpaHUTCs (aiii.
o Baanmenen (1OCTYIHO TOJBKO JJIS OHIAUH-6ePCUU BEPCUUN) — UMS
M0JIB30BATEJSI, KOTOPBINA co3/1ai (ait.
o 3arpy:eH (JIOCTYITHO TOJIbKO JIJIsl OHJIAUH-8epCcUU BEPCUN) — AaTa U
BpeMs 3arpy3ku (aiina.
o CTaTHCTHKA — KOJIUYECTBO CTpaHUII, a03a1leB, CJI0B, CHMBOJIOB,
CHUMBOJIOB C MPOOEITIaMHU.
Pa3mep cTpaHuibl — pa3Mepsl CTpaHUI] B aiie.
ITocsienHee U3MeHeHHe — JTaTa U BPEMS TIOCIICTHETO N3MEHEHUS (haiia.
Co3aan — 1ata 1 BpeMsi CO3/JaHusl IOKYMEHTA.
IIpunoxkeHne — MPUIOKEHUE, B KOTOPOM OBLT CO3/IaH JOKYMECHT.
ABTOpP — UMS Y€JIOBEKa, CO3AaBIIETO (hai.
Ipouszsoaureab PDF — npunoxenue, HConb3yemMoe 1Jist
npeoOpa3oBanus qokymeHTa B popmar PDF.
o Bepcus PDF — Bepcus ¢aiina PDF.
o PDF ¢ Teramu — nokaseiBaet, conepxut i daiin PDF teru.
o bBbIcTpBIi BeO-MPOCMOTP — MOKA3bIBAET, BKIIOUYEH JIM OBICTPBII BEO-
MIPOCMOTP JUJIsI JOKYMEHTA.
e HCIOJIb30BATH IUIATUHBI.

o O O O

e}

e}

Nurtepdeiic [TpocmoTpinka 1okymenToB P7-Oduc:
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W B D

MNepesog

Crpwemsn | we ts b B OB o — vawmoien +

1. BepxHss nmaHenb HHCTPYMEHTOB IIPEAOCTABIAET JOCTYIT K
BrJIaakam Daiin, Buna u [lmarunel, a Takke K CIEAyIOIMM 3HAYKaM:

HaneuaTaTth mo3BoJIsIeT pacnedyaTarh Qaiin;

CkauyaTh 03BOJISIET CKavyaTh (ailyl Ha Balll KOMITBIOTED;

ER locTyn (JOCTYIHO TONBKO IS OHIAUH-6EPCUU BEPCUN) TIO3BOJISET
HETOCPEJACTBEHHO U3 JIOKYMEHTA yIPaBJIATh MOJIb30BATEIISIMUA, UMEIOIITUMHU
JOCTYT K (haiiry: mpuriamarh HOBBIX IMOJb30BaTE IS, TPEAOCTABIIAS UM MpaBa
Ha peJaKTHPOBAHHUE, MPOCMOTP, KOMMEHTHPOBAHHUE, 3aMOJIHEHHUE (POPM HITH
pelLICH3UPOBaHKE IOKYMEHTA, VITH 3allpeniaTh JOCTYN K (aitiny 11 HEKOTOPBIX
MMOJIb30BaTEIICH.

OTKpBITH pacnoJioxkenue Gaiijia B deckmonnoil 6epcuu NO3BOISIET B
okHe IIpoBoaHMKA OTKPHITH MAMKY, B KOTOPO# XpaHuTtcs (aiin. B ounatin-
éepcuu TO3BOJISIET OTKPBITh B HOBOH BKJIa/IKe Opay3epa nanky

Moyt JIOKyMeHTBI, B KOTOPOM XpaHUTCs (aii;

i [o6aBuTh B M36panHoe / YIAIUTh U3 H30PAHHOIO YTOOHI JIETKO U GBICTPO
HalTH Qaiii, MeJIKHUTE MyCTYI0 3Be3104Ky. DTOT (paiin Oyaer qo0aBiieH B
n3opanHoe. lllenkHure 3amoaIHEHHYI0 3B€304UKY, UTOOBI YAAIUTh (hailsl u3
n30panHoro. Jlo6aBieHHbIN (Pailn — 3TO SIPJIBIK, TOATOMY caM (hailsl ocTaeTcs B
UCXOAHOM MecTe. Y aanenue ¢aitna n3 n30paHHOTO HE MPUBOANT K yAATCHUIO
¢aiina U3 ero HCXOAHOTO MECTOIOJIOKCHHUS,
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m ITouck no3BOJISIET UCKATh B AOKYMCHTC OIIPpCACIICHHOC CJIOBO, CUMBOJI U T. 1.

E IHoab30BaTes b 0TOOpaX)aET UM TIOJIB30BATEINSI PY HABEJICHUU HA HETO
Kypcopa MBIIIIH.

2. B CTpoxe cocTosiHUS, PACIIOJIOKEHHON B HIDKHEH YacTH
okHa IIpocmorpuka nokymenToB P7-O¢guc, ykazpiBaeTcss HOMEp CTpaHULIbI
1 0TOOpakaroTcst POHOBBIE YBETOMIIEHUS O COCTOSHUU. B cTpoke HaxoasTcs
CIEAYIOIYE UHCTPYMEHTHI:

A

HNHcTpyMeHT BbljIesIeHHsI TI03BOJISIET BBIACIATH TEKCT B daiine.

HNucrpyment "Pyka' no3Bosiser neperackuBaTh U MpOKPyUHUBaTh
CTpaHUILy.

Ed ITo PasMepy CTrpaHUulbI ITO3BOJISICT UBMCHUTD pasMEp CTpaHUIIbI, YyTOOBI Ha
9KpPaHC OTO6pa}KaJ'IaCI> BCA CTpaHHUIIA.

l= ITo mmpuHe MO3BOJISIET U3MEHUTH pa3Mep CTPAHUIIbI, YTOOBI OHA
COOTBETCTBOBAJIa IIMPUHE DKpaHa.

— Macwrad 100% -+

MacmTad no3BoJsieT YBCINYUBATh U YMCHbBIIATDH Maciitad

CTpaHHIBI.

3. Ha JleBoii 6GoxoBaii maHen HaXOATCS CISAYIONMINE 3HAUKH:
o Q- M03BOJISET UCIIOIL30BATH HHCTPYMEHT ITOMCKA M 3aMEHEI,
o LE1 (mocTymHO TONBKO B oHAalin-6epcuit) - TTO3BOISET OTKPHITH
naHens Yara,
o = - MO3BOJISIET OTKPHITh MAHENIb 3aroJIOBKH, Ha KOTOPOU 0TOOpaXkaeTcs
CIIMCOK BCEX 3ar0JIOBKOB C YUYETOM COOTBETCTBYIOIIUX YPOBHEMN
BJIO’KEHHOCTH. [l]eTKHHUTE Ha 3aroJI0BOK, YTOOBI MEPENUTH K CTPAHUIIE,

coJiepKarieil BEIOpaHHBINA 3ar0JI0BOK.
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Mepeeoq
* (O npogykTe
Cogepsmmos

OocTynHBIE A3EIKK

m“@ 0

* [MepeE0d Ha BALU A3bIK
CucTemHble TpedoEaHWA
CucTema nepeeoaa

MpocMoTP pe3ynsTaTa Nepesona

* [loneaHsie COBETHI

MCnonb20EaHKe ansTepHATHEHL
cny#5 ANA nepesona

MpocMoTR NEpEE0NOE HA OpYIMx
A3blkax

MouCE ENoYed WM Cnoe

Mony4KTs CChINEY Ha NepeBeneHHkIN
KR

[o0aEWTE KOMMEHTAPWA K Nepesody

JapepleHre Nepesoda

[IlenkauTe no 31auky [lapamMerpsbl 3aroJ10BKOB cripasa OT
naHesny 3aroJIOBKU U UCTOJIb3YIUTE OJIMH U3 JOCTYIHBIX TYHKTOB MEHIO:

» Pa3BepHyTh Bce — 4TOOBI pa3BEpHYTh BCE YPOBHHU 3ar0JIOBKOB Ha
naneny 3aroJi0BKHU.

« CBepHYTH Bce — 9TOOBI CBEPHYTh BCE YPOBHU 3ar0JIOBKOB,
KpoMe yposHs 1, Ha TaHeTn 3aroJi0BKH.

= Pa3BepHYTBb 10 YPOBHSI — 4YTOOBI Pa3BEPHYTH CTPYKTYPY
3aroJIOBKOB /10 BbIOpaHHOTO ypoBHs. Hanpumep, eciu
BBIOpaTh ypogers 3, TO OyayT pa3BepHYTHI YpoBHHU 1,2 1 3, a
YPOBEHb 4 U Bce 0oJiee HU3KUE YPOBHU OYyT CBEPHYTHI.

=  Pasmep mpudra — 4T006I HACTPOUTH pazMep mpudTa s TEKCTa
Ha TIaHeu 3aroJi0BKH, BEIOPAB OJMH U3 JOCTYITHBIX
npecetoB: Manenvkuii, Cpeonuti 1 boavuwioii.

« IlepeHocHTH NJIMHHBIE 3aT0JIOBKH — YTOOBI IEPEHOCUTH TEKCT
JUTHHHBIX 3aT0JIOBKOB.
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UToOBI Bpy4YHYIO pa3BEpHYTh WM CBEPHYTH OIPE/ICIICHHbIE YPOBHU
3aroJIOBKOB, HCIOJIb3YHUTE CTPEJIKH CJIEBA OT 3ar0JIOBKOB.

UToOBI 3aKpHITH MaHETb 3ar0J10BKH, CIIIE Pa3 HAKMHUTE Ha
3HAYOK = 3aroJIOBKHM Ha JIEBOW OOKOBOI ITAHEIIH.

o - MO3BOJIIET OTOOPaXKATh CKU3bI CTPAHULL JUIsl OBICTPON HABUTAIU 11O
nokymenty. Illenkuure Ha 3Ha4oK &+ Ha maHenu ICKU3bI CTPAHMIL,
9TOOBI MOMYYnTh JoCTyM K [lapameTpam 3CKU30B:

SCKW2EI CTPaHKL 3. X
Q.
[ Paamep ackmaos 1
=
= O O []
- v BbigenHTb EMOMMYED Y3CTh CTPaHHLbI ,

« [leperammre nMoa3yHOK, 4TOOBI U3BMEHHUTH pa3Mep ICKH3a,

=  Yro0OsI ykazaTh 00aCTh, KOTOpasi B JAHHBIM MOMEHT HaXOJIUTCS Ha
DKpaHe, aKTUBUPYUTE ONUKIO BhIaeJuTh BUAMMYIO 4YaCTh
cTpaHuMubl. /[aHHas omius BKJIIOYEHA M0 YMOJTYaHUI0. YTOOBI
OTKJIFOUHTH €€, IIECIKHUTE elle pas.

UTOoOBI 3aKpHITH MaHEb ICKU30B CTPAHUII, CIIIC Pa3 HAKMUTE Ha
3HAYOK 5 DCKU3bI CTPAHMIL HA JIEBO OOKOBOM MaHEH.

q)YHKLIMFI NMOUCKa U 3aMeHbl

UtoOb! HAITH HY>KHBIE CUMBOJIbI, CJIOBA WK (hpa3bl, HCIIOJIB30BaHHBIE B JOKYMEHTE,
KOTOPBIH BbI B TAaHHBI MOMEHT PEIaKTHPyETE, HAKMHUTE Ha 3HAYOK Q,
PACIIOIOKEHHBIH Ha JIeBOi GOKOBOI maneny, win 3Ha4ok B, pacronokeH b B
IIPAaBOM BEpPXHEM YIiIy. BbI Takke MOKETe UCOIb30BaTh COYETAHNE
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kiaui Ctrl+F (Command+F mist MacOS), 4To0bl OTKPBITh MAJICHBKYO TIAHE b
norcka, uin coderanue kiaaBuin Ctrl+H, 4ToObI OTKPBITH paCIIMPEHHYIO MMaHEb
TIOMCKA.

B npaBoMm BepxHeM yriry paboueit 001acTi OTKpoeTcst MajieHbKas naneinb [louck.

YT06BI OTKPBITH JONOJHUATENbHBIE TAPAMETPBI, HAKMHUTE 3HAYOK : HJIM MCIIOJB3yHTe
coueranue kiaasuin Ctrl+H.

Otkpoercs nanens [ouck u 3amena:

h MoMCK W 3aMeHa »
=
=]

Hwdero He HanoeHo A
JaMEHHTL || JaMEHMTE BCE
=
C yyeTom perucrpa
@ Toneko CNOED LIEMNHEDM
1. BBCJII/IT (& 3anpoc B COOTBCTCTByIOHlee I10JI€ BBOJAA JAHHBIX HOI/ICK.

2. Ecnu tpeOyeTcst 3aMeHUTh OJTHO WK 00Jiee BXOKICHUIM HalIEHHBIX CUMBOJIOB,
BBEJUTE TEKCT JJIs1 3aMEHBI B COOTBETCTBYIONIEE MOJIE BBOJA
JAHHBIX 3aMeHUThb Ha. Bbl MOXXeTe 3aMEHUTh OJHO BBIJICJICHHOE B IAHHBI
MOMEHT BXOKJIEHUE WJIK 3aMEHHUTh BCE BXOXKAECHUS, Ha’KaB COOTBETCTBYIOIIIHE
KHONKN 3aMeHUTh WK 3aMEeHUTH BCe.

3. s HaBuTaIMu Mo HalJIEHHBIM BXOXKICHUSIM HAXMUTE OJIHY M3 KHOIIOK CO
crpenkamu. KHoOIMKa .~ MOKa3bIBAET CIIEIYIOIIEE BXOKICHUE, a
KHOTIKA -~ MOKa3bIBACT MPEAbIIYyIIICE.

4. 3anmaiiTe mapameTphl MOUCKA, OTMETUB HY>KHbIE OMIUU, PACIIOTIOKEHHBIE MO/
MOJISIMH BBOJIA:

o C y4yeTom permcrpa - UCIOJIb3yeTCsl 1JIsl TOMCKA TOJIBKO TE€X
BXOJKJICHUI, KOTOpbIE HAOpaHbI B TAKOM K€ PETHCTPE, YTO U Ball 3a1poc,
(HampuMep, €ciIM Bl BBEIIU 3ampoc 'PeakTop', Takue cioBa, Kak
'‘penaxtop' win 'PEJJAKTOP' u T.1. He OynyT HaiiIeHbI).

o ToJbKO €JI0BO LEJTUKOM - HCTIOJIb3YETCS JJIsl TOJCBETKHU TOJIBKO CJIOB
LEITUKOM.
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Bce BxoxaeHus OyayT nojcBeUEHbI B (pailiie U MoKa3aHbl B BUJE CIIMCKa Ha
nanenu Ilouck cnesa. Mcnosb3ynTe ClIMCOK IS IEPEX01a K Hy>KHOMY BXOKICHHIO
WJIM UCTIOJIB3YHUTE KHOIIKY HABUTALMH ~ U .

PeHaKTOP AOKYMEHTOB IIOAACPKUBACT ITOMUCK CIICIIMAJIBHBIX CHUMBOJIOB. YtoObI
HAWTHU CIICLUAIBHBIN CHMBOIJI, BBEIUTC €TI0 B ITIOJIC ITIOMCKA.

Crucok CrICoualdbHbIX CUMBOJIOB, KOTOPBIC MOKHO MCIIOJIb30BAaTh B IIOMCKC
CHeI_II/IaJIBHBIe CHUMBOJIbI, KOTOPBIC TAKKC MOKHO MCIIOJIB30BATh JJIAA 3aMCHBbI:

MNMpoBepka opcorpacdumn

B PCAaKTOPC JOKYMCHTOB MOXKHO IIPOBCPATH IIPABOIIMCAHUC TCKCTA HA OIIPCACIICHHOM
A3BIKC U UCIIPABJIATD OIMOKHU B X0AC pCAAKTHUPOBAHUA.

IIpex e Bcero BuidepuTe A3BIK J0KyMeHTa. Haxkmure Ha 3Ha4oK @ 3agaTh sS3bIK
AOKYMEHTA B CTPOKE COCTOSIHUSA. B OKHE, KOTOpOE MOSBUTCS, BRIOEPUTE HYKHBIH
s3Ik 1 HaxMuUTe KHOTIKY OK. BpiOpaHHBIH S3bIK OyJIeT MPUMEHEH KO BCEMY
JIOKYMEHTY.

Bribpare AskK QOKyMEHTA

RBC Pycorri (Poccia) -

o G

UtoO0bI BRIOpaTh KaKOW-TO APYroOM sI3bIK IS TI000TO (hparMeHTa TEKCTa B ’TOM
JIOKYMEHTE, BBIJICTUTE MBIIITBIO HYKHYIO 9aCTh TeCTa U UCTIOJIb3yHTe

Pycckwi (Poccua) -~
MCHIO , KOTOpPOC€ HAXOJUTCA B CTPOKE COCTOSAHUAA.

Jlnst BRJII0OYeHus1 PyHKITUN TIPOBEPKH opdorpadun MOKHO c/IeaTh CIeTyIoIIee:

« HaxxmuTe Ha 3Ha4YOK "¥ [IpoBepka opdorpaduu B CTPOKE COCTOSHHS WIN
o OTKpoOiTE BKIaAKy Daily1 BepXHEH MaHeIu HHCTPYMEHTOB, BEIOEpUTE
onuuio JlonotHUTEILHBIE IAPaAMETPbI, IOCTABLTE TAIOYKY PSAIAOM C
onuuerd BriarounTs nposepky opgorpagum n HaxxMuTe KHONKY IIpuMeHHuTs.

CrnoBa, HaMmMCaHHBIE C OMMOKAMH, OYAYT MOJYEPKHYTHI KPACHOW YEPTOM.

[lenxHuTE MPaBOil KHOMKON MBIIIH MO HY>KHOMY CJIOBY, YTOOBI BEI3BATh MEHIO, U:
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o BBIOEPUTE OJHO U3 MPEJIOKEHHBIX MOX0XKUX CJIOB, KOTOPHIE HATMCAHBI
IIPaBHJIBHO, YTOOBI 3aMEHHUTH CIIOBO C OIMMOKOM Ha IpemIoKeHHoe ciaoBo. Eciu
HaWJICHO CIUIITKOM MHOTO BapHaHTOB, B MEHIO TOSBISIETCS MyHKT BoJibiie
BAPUAHTOB...

o HcCHoNB3yHTe omuio [IponycTUTh, YTOOBI MPOMYCTUTH TOJHKO 3TO CIOBO U
yopatb noguepkuBanue wim [IpomycTuTh Bee, 4TOOBI IPOITYCTUTH BCE
UJICHTUYHBIC CII0BA, TOBTOPSIOIINECS B TEKCTE;

e ©CITH TEKYIIIEE CIIOBO OTCYTCTBYET B CIIOBApe, 100aBLTE €ro B
MOJIB30BaTEILCKUM CIIOBaph. B ciemyromnuii pa3 3To CJIOBO HE OyAeT
paclEHUBATHCS KaK OMIMOKA. ITa BOBMOXHOCTH JIOCTYIIHA B OeCKMONHOU
gepcuu.

¢ BBIOEpUTE JIPYTOil SA3BIK JUIsl 3TOTO CJIOBA.

CnoBa, HanWcadHele © owwbkamu, ByayT NOYE pRHYTEI KpacHOW Ye pTod.

. . Nog4EpKHY Thi
LLle nkHUTE NpaBoi KHONKOW MBILLIK N0 HYXHC

* BifepuTe 0OHO U3 NPEONOMEHHLI: | TPOHERKHYTE asun
3AMEHWTL CMOBO C OWMWDKOA HA NPe,  oueprsyTH 1Ko
BapHaHTOB, B MEHK NOABNASTCA Ny

. BOMbLUE BAPHAHTOB. .. b

* cnoneayite onuuo MponycTuTe, | A ybp

nogyepkueanue wnu MponycTTe E ale o
MponycTHTE

NOBTOPALWKWECA B TEKCTE,
* pBhibepuTe OpYrod A3blk AnA 3Toro ¢ MponycTuTs Boe

BuiSpatk A3bik 3

JI71st oTKRJIIOYeHHus (PYHKITMU TTPOBEepKH opdorpadun MOKHO clenaTh Cleayoliee:

o HaxXMmuTe Ha 3Ha4yoK M&d [IpoBepka opdorpadguu B CTpOKE COCTOSIHUSA WU
o OTKpoiiTe BKIaAKy daily1 BepXHEW MaHeIu HUHCTPYMEHTOB, BHIOEpUTE
om0 lonoiHUTE/IbHBIE TApaMeTPhl, yOepPHUTE raJIouKy PsIoM C
onuueld BkiarounTs npoBepky opgorpadumu n HaxMuTe KHONKY [IpuMeHuTs.

PYHKLMUM aBTO3aMeHbI

@DyHKIIMU aBTO3aMEHbI UCIOJIb3YIOTCS AJI1 aBTOMAaTUYECKOTO (DOPMATUPOBAHMUS
TEKCTa NMpu 0OHAPYKEHUH UM BCTABKHU CHEIUATBHBIX MATEMATUYECKUX CUMBOJIOB
yTEM paclio3HABaHUs ONPEEICHHBIX CUMBOJIOB.

JlocTyriHbIe mapaMeTpbl aBTO3aAMEHBI [IEPEUHCIIEHBI B COOTBETCTBYIOILEM JUATIOTOBOM
okHe. UTOOBI €ro OTKPHITh, IIepelIuTe Ha BKIAIKy Maiia -> JlonoJHUTeIbHbIE
napamerpsl -> [IpaBonucanue -> [lapamerpsl aBTO3aMeHBI.
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JlnanoroBoe 0KHO ABTO3aMeHAa COJICPKUT YEThIPE BKIAAKU: A8mo3amena
mamemamudeckumu cumsonamu, Pacnosnannvie gpynxyuu, Asmoghopmam npu
6600¢e U Aesmoszamena.

ABTO03aMeHa MaTeMaTHYECKHMMH CUMBOJIAMH

[Ipu pabote ¢ ypaBHEHHSIMH MHOKECTBO CUMBOJIOB, TMAKPUTHUYECKUX 3HAKOB U
3HAKOB MAaT€MaTUYECKUX AEHCTBUI MOKHO 100aBUTH ITyTEM BBOJIA C KJIIABUATYPBI, a
HE BBIOMpast MAOIOH U3 KOJUICKITUH.

B penakTope ypaBHEHHI yCTAHOBUTE KypCOP B HY>KHOM I10JI€ JIJI1 BBOJIA, BBEJIUTE
cnienuanbHbii ko1 1 HaxmuTe [Ipobest. BBenenusiil ko Oyiet mpeoOpa3oBaH B
COOTBETCTBYIOIIMI CUMBOJI, @ poOest OyeT yaalieH.

IIpumevanue: KOJbl YyBCTBUTEIBbHBI K PETUCTPY .

Br1 MokeTe 100aBIATh, U3MEHSITh, BOCCTAHABINBATh U YJAJISATh 3alIUCH aBTO3aMEHbI
13 cricKa aBro3aMeHsl. [lepenaure Bo Bkiaaky daiti -> JlonoJTHUTEIbHbIE
napametpsl -> [IpaBonucanue -> IlapameTpsl aBTO3aMeHbI -> ABTO3aMeHA
MaTeMaTH4YeCKUMH CUMBOJIAMH.

YT100BI 710OABHUTH 3aIIMCh B CIIMCOK aBTO3aMEHEI,

o Baenute xoa aBTO3aMEHBI, KOTOPBIN XOTUTE UCIIOJIB30BATh, B 110JIE 3AMEHHUTh.
« Bgenure cumBoOJII, KOTOPBHIN OyAET MPUCBOEH BBEIEHHOMY BaMH KOJy, B

nosie Ha.
o IllenknuTe Ha KHONIKY J[00aBUTH.

YT100OBI U3BMEHUTH 3aITHCH B CITUCKE ABTO3aMCHHI,

« Bribepute 3an1Ch, KOTOPYIO XOTUTE U3MEHUTb.

« Bbl MoxeTe u3meHuTh HH(pOpMaIHIo B MOJsIX 3aMeHuTh Ui kofa u Ha s
CHUMBOJIA.

o IllenknuTe Ha KHONIKY J[00aBUTB.

YtoObI YAQAIUTD 3alIMCh U3 CIIMCKAa dBTO3aMCHBI,

« Bribepute 3anuCh, KOTOPYIO XOTUTE YAAIUTb.
o [llenxkHUTE HA KHONIKY Y AA/IUTh.

UT0OBI BOCCTAHOBUTDH paHee y/IaJ€HHbIE 3alIUCH, BRIOEPUTE U3 CIIUCKA 3aIHCh,
KOTOPYIO HY’KHO BOCCTAHOBUTD, U HAXKMUTE KHOMIKY BOCCTAHOBUTS.
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UT0OBI BOCCTAHOBUTH HACTPOMKH 110 YMOJTYAHUIO, HAKMUTE KHOIIKY COpOCHTH
HacTpoiiku. JIro0as qo0aBiaeHHas BaMH 3aIICh aBTO3aMEHBI OyCT yIalieHa, a
U3MCHEHHBIC 3HAUCHUS OYIyT BOCCTAHOBJICHBI JIO MX UCXO/IHBIX 3HAYCHUH.

YToOBI OTKIIIOYUTH ABTO3aMCHY MAaTCMAaTHYCCKUMH CUMBOJIAMH 1 n30exKaTh
aBTOMATHMYECKHUX U3MECHCHUM U 3aMCH, CHUMHUTC (pJI&)KOK 3aMeHSITh TEeKCT npu

BBO/IC.
ABTO2aMeHa x
ABTO3aMeHa | SJdaMEHATE TEKCT NpH EBOAE
MATEMATHYEC KA MM
CHMEDTAMM S aMEHWTE: Ha:
[

PacnosHaHHbie qpyHELAW

I L
AETOgopMaT NpH EE0AE . +
AEBTO3aMEHAE TEKCTa -+ +

- —

= &

I= =

I=

COpOCHTE HACTPOWKH JobaEuTs YaanuTe

JaKpbLITh

B Tabnuiie Huke npuBEICHBI BCE MOJIEP)KMBAEMbI€ B HACTOSIIIEE BPEMS KOJIbI,
noctynHbie B Peqakrope 10kyMeHTOB. [10IHBIN CIMCOK MOJIEPKUBAEMBIX KOJOB
TAK)KE€ MOYKHO HaWTH Ha BKJajike daii -> JlonoJHUTEIbHbIE IAPpAMETPbI... -

> [IpaBonucanue -> [lapameTpsl aBTO3aMeHbI -> ABTO3aMeHA
MATEeMATHYECKUMHU CUMBOJIAMMU.

[TonnepxxrBaemble KOJIbI

Pacno3zHaHHbIe QYHKIUH

Ha s1oii BKagke Bl HaiIeTe CIMCOK MaTEeMaTUYECKUX BBIPAKEHUM, KOTOpbIE Oy Iy T
pacro3HaBaThCsl peAaKTOpoM GopMyJi Kak (PYHKIIUUA U TIOITOMY HE OYIyT
ABTOMATUYECKHU BbIJENIEHbI KypcHUBOM. UTOOBI MPOCMOTPETH CIUCOK PACTIO3HAHHBIX
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byHKuMiA, nepeiiaure Ha BkiIaaky daiiia -> JlonoJHuTeIbHbIE apaMeTPhI -
> [IpaBonucanue -> [lapamerpsl aBTO3aMeHbl -> Pacno3HaHHbIe PYHKIUH.

Yto06s! 100aBUTH 3aIMCh B CIIMCOK PAaclo3HaBaeMbIX (GYHKIUH, BBEAUTE (HYHKIIUIO B
IIyCTO€ I0JI€ U HAXKMUTE KHONIKY JI06aBUTB.

UToOB! yanuTh 3aIIUCh U3 CIIHUCKA PACIIO3HAHHBIX (QYHKIUN, BbIOepUTE (DYHKITHUIO,
KOTOPYIO HYKHO yAAJIUTh, U HAXKMUTE KHOMKY Y AAJIUTh.

UToOBI BOCCTAHOBUTH paHee yIaJICHHBIC 3aITUCH, BEIOCPUTE B CITUCKE 3aITUCH,
KOTOPYIO HY’KHO BOCCTAaHOBHTH, U HAKMUTE KHONIKY BOCCTAaHOBUTH.

UT0OBI BOCCTAHOBUTH HACTPOUKH IO YMOJTYAHHUIO, HAKMUTE KHOTIKY COpOCHTH
HacTpoiiku. JI1o6as nobasieHHas BaMu QyHKIMs OyAeT yJaaneHa, a yaajJeHHbIE -

BOCCTAHOBIJICHBI.
ABTO3aMeHa X
AEBTO3AMEHA CnenyrowWe BeIpaEHUA AENAKTCA PACNO3HAHHBMKA M3TEMATHYECKHMK
METEMITHUECKHMA HELIAAMK. Ot He O ABTOMATHHYECKW Eb{ISNATLCA KYPCHEOM.
P —— yHEL YOyT bl Kyp
[

PacnosHaHHbe QyHELMH

acos
AETOOpMAET NpH EEOQE acosh
AETO3aMEHa TEKCTa acot

acoth

acsc

acech

arccos

arccosh

arccot

COpOCHTE HACTPOWKM OofaenTe ¥YaanuTe

JaKpbITh

ABTO(OpMAT NPHU BBOAE

[To ymonuanuto, pefakTop npuMeHsieT popMaTupoBaHUE BO BpeMsi HA0opa TeKcTa B
COOTBETCTBHUHM C MPETYyCTAHOBKAMU aBTOMATUYECKOTO (DOPMATUPOBAHMUS: 3aMEHSET
KaBBIYKH, aBTOMATUYECKH 3aITyCKAET MaPKUPOBAHHBIN CIIUCOK UM HYMEPOBAaHHBII
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CIIUCOK ITPU OOHAPYKEHUH CIIUCKA U 3aMEHSIET KaBbIYKU UJTK TIpeoOpa3yeT neducol B
THpE.

Ecnu Bam HY’>KHO OTKIIFOUHTH MPETYyCTAHOBKH aBTOGOPMATHPOBAHHUS, CHUMHUTE
OTMETKY C HEHYKHBIX OIILUH, I 3TOr0 NEPEUIUTE Ha BKIIAAKy Dai -

> JlonosiHuTeAbHbIEe MapaMeTpsl -> [IpaBonucanue -> [Ilapamerpsl
aBTO3aMeHbI -> ABTO(OpMAT NIPU BBOJE.

Omnuus J[00aBJaATH TOUKY ABOMHBIM MP00EIOM M0 YMOTYAHUIO OTKJIFOYEHA.
BxomtounTe maHHyIO OMINIO, €CITH XOTUTE, YTOOBI TOUKa aBTOMATHYECKH JT00aBIIsIACh
TP IBOMHOM Ha)KaTHH KJIABUIITH TpooOea.

UTOoOBI BKITIOYUTH WM OTKIIIOUUTH MPEAYCTAaHOBKH aBTOMATHYECKOTO
dbopmatupoBanus, epeiinute Ha BkiIaaky daii -> JlonojsHUTEeILHbIE TAPaAMETPHI -
> [IpoBepka npaBonucanus -> [lapameTpsl aBTO3aMeHbI -> ABTOGOpPMAT NpH

BBO/IC.
ABTOZamMeHa *
ABTO3aMeHa JaMeHATL NpH BEOOE
MaTeMaTHYECKHMH
CHMEONdMH nﬂHMbIE KdBbl“EW MapHBIMK

Jedncel (—) Ha Tupe (—)

AOpeca 8 VIHTEQHETE W CETEBLIS MYTH THNEPCCHINKIMM

PacnosHaHHbie qpyHELMK

ABToropMaT NpH EBCOE
MpuMeHATH NpH BECOE

ABTO3aMeHa TEKCTa
CTHNM MApEMPOBAHHBIX CTIHCKDE

CTHNKM HYMEPOBaHHBIX CMMCKOB

ABTO03aMeHAa TEKCTA

Bb1 MOkeTe HACTPOUTH PEIAKTOP Ha aBTOMATUYECKOE UCTIOIb30BAHUE 3aTJIaBHOMN
OYKBBI B KQXJ0M MpeAJIoKEeHUH. JJaHHas onius BKIIOYEHA M0 yMOTYaHut0. YToObI
OTKJIIOUMTH 3TY (PYHKIIUIO, IepeiianTe Ha BKiIaaKy MDaiii -> JlonoaHuTeIbHbIE
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napametpsl -> [IpaBonucanue -> IlapameTpsl aBTO3aMeHbI -> ABTO3aMeHAa
TekcTa U cHuMuTe (raxok ¢ Jlesats nepBbie 0yKBbI NMPeIJI0KeHUI PONMUCHBIMH.

ABTO3amMeHa )4
AEBTOo3aMeHa v [enate nepewie GYKBL NPEANGHEHHA NPONHUCHEIMM
MATEMATHYECKHMH
CHMEOCMaMH
PacnosHaHHbie (PyHELMK
AeTodropmaTr NnpH EEOQE
JaKkpbiTe

3awumTta AOKYMEHTOB C NOMOLUbIO Napons

BbI MOKETE 3aIIUTUTH CBOM IOKYMEHTHI IPH TTOMOIIM TIAPOJIsi, KOTOPBIN TpeOyeTcs
BAIlIMM COABTOPaM JJIsl BXOJ1a B PEXKUM pelaKkTupoBaHus. [1apons MOKHO U3MEHUTH
WJIM YIAJUTh MO3XKE.

BbI He cMOXeTe BOCCTaHOBUThH CBOW MapoJib, €CIIM MOTEpsieTe ero UK 3aldyeTe.
[ToxamnyiicTa, XpaHUTE €TO B HAJIEKHOM MECTE.

YcranoBka napoJis

o mepeuauTe Ha BKiaaky Pdailjl Ha BEPXHEN NaHEIU UHCTPYMEHTOB,

o BbIOEpUTE ONMUHUIO 3AIUTHUTD,

e HaxxMuTe KHONIKY /lo0aBUTH MapoJib,

o BBenute napoJs B nojie [apoas u npoayonupyiite ero B noje IloBropure

napoJb, 3arem Haxmute OK. Haxmure , yTOOBI TTOKA3aTh WJIN CKPHIThH
napoJib.
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YcTaHoBKa naponA >

JaganTe Napont, 4To06 SALMTHTE STOT DOKYMEHT

Mapone
MoBETOPHTL NAponk

BHMUMaHWe: Ecnv naponk sa06IT MK YTEREH, EM0 HENBSA EOCCTAHOEWTE.
¥PaHWTE Ero B HAZEHHOM MECTE.

o s

CMmena napouist

o IIepelaMTe Ha BKJIAJAKy Dailyl Ha BEPXHEH [TAHEIU NHCTPYMEHTOB,

o BBIOEPUTE OMIHKIO 3AIMUTHUTD,

o HaxXMuTe KHONKY U3MEeHHUTH mapoJib,

« BBeauTe maposib B noje [aposasb u npoxyonupyiite ero B noje IloBropure
napoJib, 3arem Haxmure OK.

YCTaHOEKa napona g

3agaiTe naponsk, YTOG0 3ALKMTHTE STOT A0KYMEHT

Mapone
MoBETOPHTE NAponk

BHumanwe: Ecnu napone 3a56IT MAW yTERAH, Ero HENbSA BOCCTAHOBWTE.
¥paHuTe ero B HAZEHHOM MECTE.

o .

Yaajnenue napoJs

o mepeuauTe Ha BKiaaky Pdailjl Ha BEPXHEN aHEIU UHCTPYMEHTOB,
o BbIOECpUTE ONIUIO 3aAlIUTHUTD,
e HAOXMHUTE KHOIIKY YJAJHUTh NaPOJIb.
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Mone3Hble coBeTbI

O pepaKkTope AOKYMEHTOB

PenakTop JOKyMEHTOB - 3TO OHJIAHH-TIPUIIOKEHUE, KOTOPOE MO3BOJISET
IPOCMATPUBATh U PEIAKTUPOBATH JOKYMEHTHI HETIOCPECTBEHHO B Opay3epe.

Hcnonp3ys oHIAH-pEeTakTOp TOKYMEHTOB, BBl MOKETE BBIITOIHATH Pa3JINYHbIE
orepaluy peaaKTUPOBaHUs, KaK B JIIOOOM JECKTOITHOM PEIaKTOPe, pacieyaTbiBaTh
OTpPEaKTUPOBAHHBIE IOKYMEHTBI, COXpaHss BCe eTanu (OpMATUPOBAHUS, UITH

COXpaHsATh JOKYMEHTBHI Ha KECTKUN JUCK KOMITbIOTEpa Kak (paitniel B popmare DOCX,
PDF, ODT, TXT, DOTX, PDF/A, OTT, RTF, HTML, FB2, EPUB.

JIy1st mpocMoOTpa TEKyIIei BEpCHH MpOTrpaMMbl, HOMepa COOpKH U WH(OpMAIUH O
BIIAJIEIIbLIE TMIEH3UH B OHIAUH-6epcuu TEIKHUTE 110 3Ha4Ky O Ha j1eBoil 60K0BOM
MaHeIn UHCTPYMEHTOB. J{J1st mpocMoTpa TeKyIel BepCcruu mporpaMmsel U HHGoOpmMauu
0 BJIaJIeIble IMLIEH3HU B deckmontoti éepcuu s Windows Beibepute mynkt MeHIO O
nporpamMme Ha JieBoi OOKOBOM IMaHENN B TJIABHOM OKHE MpuiioxeHus. B oeckmonnoii
sepcuu 1ia Mac OS otkpoiite meHto P7-O¢guc B BepxHel 4acTH 1 BBIOEPUTE MMyHKT
MeHio O nporpamme P7-Oduc.

MMopaep:xuBaembie GopMaThl JJIEKTPOHHBIX JOKYMEHTOB

DNEeKTPOHHBIE JOKYMEHTbHI — 3TO OJHM U3 HanOoJee MUPOKO UCTIOIb3YyEMBbIX
KOMIBIOTEPHBIX (paiinoB. brarogapst BRICOKOMY YPOBHIO pa3BUTHsI COBPEMEHHBIX
KOMITBIOTEPHBIX CETE PaCIpOCTPaAHATh FNEKTPOHHBIE JOKYMEHTHI CTAHOBUTCS
yao0Hee, ueM neyaTHbie. MHOrooopasue ycTpoucTB, HCIOIb3YEMBIX IS
NPECTaBICHUS JOKYMEHTOB, 00YCIaBIMBAET OOJBIIOE KOJIUYECTBO MPOMPHETAPHBIX
U OTKPBITHIX (pailioBbix (hopmaToB. PeqakTop J0KyMeHTOB paboTaeT C cCaMbIMHU
NOMYJIIPHBIMU U3 HUX.

®opmatel | Onucanue IMpocmortp | Penakruposanue | CkaunBanue

Pacmmpenune nmenu daiina s

DOC TEKCTOBBIX JIOKYMEHTOB, CO3/IaHHBIX + +
nporpammoii Microsoft Word
Office Open XML
pa3paboTaHHbIM KOMITAaHUEH
DOCX Microsoft ¢popmar (haiinos Ha ocHOBe | + + +

XML, cxxaThix 110 TexHoyioruu ZIP.
IIpenna3zHavueH aJis MpeacTaBICHUs
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SJIEKTPOHHBIX TaOIUII, TUATPAMM,
MpEe3eHTAlNN U TEKCTOBBIX
JTOKYMEHTOB

Word Open XML Document
Template

pa3paboTaHHBIN KOMIaHUEH
Microsoft dopmar ¢aiisioB Ha OCHOBE
XML, cxxaThix 10 TexHoyioruu ZIP.
[pennaznayen ais mabdiI0HOB
TEKCTOBBIX JIOKyMeHTOB. [11abi10H
DOTX coaepKuT HACTpONKU
(hopMaTupOBaHHS, CTUIIN | T.JI. U
MOJKET UCIIOJIb30BaThCS IS CO3IAHUS
MHOECTBA JOKYMEHTOB CO CXOKUM
(hopmaTupoBaHuEeM

Pacmmpenue 1uist 21EeKTPOHHBIX KHUT,
FB2 MO3BOJIAIONIEE YUTATh KHUTH Ha N N N
KOMIIBIOTEPE WJIN MOOUIIBHBIX
yCTpOMCTBaxX

®dopmMaT TeKCTOBBIX (PailiioB
oDT OpenDocument, OTKpbITHII cTangapT | + + +
JUTSL DJICKTPOHHBIX JOKYMEHTOB
OpenDocument Document Template
DopmMaT TEeKCTOBBIX (paiiioB
OpenDocument 15t 11abI0HOB
TEKCTOBBIX I0OKyMeHTOB. [11abi10H
oTT OTT comepxuT HaCTPOHKH + + +
(hopMaTupoBaHusl, CTUJIN U T.JI. U
MOYKET MCIIO0JIb30BaThCS JIJISI CO3IAHUS
MHOECTBA JOKYMEHTOB CO CXOKUM
(hopMaTupoBaHUEM

Rich Text Format

®dopmaT JOKYMEHTOB,
pa3paboTaHHbIM KOMITAaHUECH
Microsoft, st
KpoccriatGpopMeHHOT0 0OMeHa
JIOKYMEHTaMu

DOTX

RTF

Pacmmpenue nmenu daiina s
TXT TEKCTOBBIX (PAIOB, KaK IIPaBHJIIO, C + + +
MUHHMAJIBHBIM ()OPMATHPOBAHUEM
Portable Document Format

dopmart (aiiioB, HCIIOIB3YEMBIH TS
MIPEJICTaBICHNUS JOKYMEHTOB
HE3aBHCUMO OT ITPOrPaMMHOTO
obecrieueHusi, armapaTHbIX CPEJICTB U
OTIEPAIOHHBIX CUCTEM

Portable Document Format / A

+ +
PDFIA IMoamuoxecTBO hopmara PDF,

PDF
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cozeprKaliee orpaHNYeHHBIH HAOOop
BO3MOKHOCTEN MPEICTABICHUS
JMaHHBIX. JlaHHBIA (OpMAT SIBIISICTCS
crannaptom ISO u pegHa3HaueH 11
JIOJITOCPOYHOTO APXUBHOT'O XPAHEHUS
3JIEKTPOHHBIX JIOKYMEHTOB
HyperText Markup Language

HTML OCHOBHO# SI3BIK Pa3METKH BeO- + + +
CTpPaHMIL

Electronic Publication

becnnaTHbIi OTKPHITHIN CTaHAAPT A1
3JIEKTPOHHBIX KHUT, CO3/1aHHbII
EPUB MesxayHapoIHbIM GOPYMOM I10 + + +
UGPOBBIM ITyOTHKAIUSIM
(International Digital Publishing
Forum)

Open XML Paper Specification
OTKpbITHIN OecruaTHbI hopmar
XPS (huKCUPOBaHHOW Pa3METKH, +
pa3paboOTaHHBIN KOMITAaHUECH
Microsoft

®dopmart (haiiios, npeaHa3HAUYCHHBIN
TJIABHBIM 00pa3oM AJIsl XpaHEeHHUs
OTCKaHUPOBAHHBIX JOKYMEHTOB,
0CcOOEHHO TeX, KOTOpPBIE CO/IepPIKaT
KOMOMHAIIMIO TEKCTa, PUCYHKOB U
dororpaduii

PacumpsieMslil s13bIK pa3sMeTKH
(XML).

[IpocToii 1 THOKMIA S3BIK Pa3METKH,
co3xanHbIi Ha ocHoBe SGML (ISO
8879) u nmpenHa3HAYCHHBIN JIIIS
XpaHEeHHUs U Nepeiadn JaHHbIX

DjVu

XML

CoueTaHusa Knasuul
IHoacka3ku 11 KJIaBHII

Hcnonp3yiiTe coueTaHust KJIaBHII I 0ojiee OBICTPOro M yI00HOTO JOCTYIIa K
GyHKIMAM 0€3 UCIIOIb30BAHUS MBIIIIH.

1. Haxwmwure knaBuiny Alt, 9ToObl MoKa3aTh Bee MOICKA3KHU IS KJIABHUII BEPXHEH
MaHeJId UHCTPYMEHTOB, MPABOM U JIEBOM OOKOBOM MaHEs M, a TaK)Ke CTPOKE
COCTOSIHHSL.

2. Haxxmute Ki1aBHUITy, COOTBETCTBYIOIIYIO 3JIEMEHTY, KOTOPBIM BbI XOTHUTE
WCITIOJIB30BaTh. B 3aBUCUMOCTH OT HaKaTOW KJIABHUIIIA, MOTYT TOSIBISITHCS
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JOINIOJTHUTCIIBbHBIC ITOACKA3KH. Kor,ua IHOABJIAKOTCA AOIIOJIHHUTCIBHBIC ITOJCKA3KN1
AJI1 KJIaBHI, IICPBUYHBIC - CKPBIBAIOTCA.

Hanpumep, 9To0Ob OTKpHITH BKIAAKY BeraBka, Haxkmute Alt u mpocmotpure
BC€ I10JICKA3KH I10 IEPBUYHBIM KIIABULIAM.

; = S TR = E =] ' -
My v i3 v AN . O e H 4
& BTTE RA 2ok (B 0% G| o mmwmv3ar0r|3aronm 3azonos

e T T PE PN e UCY LY SAEN DR UK KR OUCR 00T TIOR8 R TN K0 - TOKE: DOKECOUEL TR DOes®. | R TV e rRp——— e
Q, & k‘ Nevgenrere = 115 o ij"
UI_I Mages wfh:- =

- Iliem | 4w |
ré!j ¥ro ocofstil ROAGHTHTYA NS NEPBOR CTPaHHILL e 2009mre7s iTepaar uredy
= ‘] *SIaAW G3rern TR -

1 Orcrptn

Coeea Croas

" L , 0w

- PaGora c Tekcrom R

: T T o

- 3Iror naparpad pazanest b L s

[* OPMICHTAIBHON ANHHER, Nottimresiaie saomTr

- 8 CNEAYIOLIT NSDAPAY BITAENERE GyKBIHLA,

: © (B0RH CyTH porliaTRACT ABARETCS ANBTEPHITMREOH TPIAMIMONHOMY lorem psum, KaTopoi

~ BUILBIET Y HEKOTODX KSR HEROYMEHHE NP NONSITAX MPOUHTATS poely TERCT, B OTAeM

of lorem spsum, Texct PrBa Ha PYCOOM RILNE HANCANMT /H0ECH MINET MONOMATMEIM CMICNOM
W DPHRECT HENORTORVIVEL I RONONMT COBETCRNX EDEMER.
i € o o NAPATRED POMELLIERA HAZIHOS ¢ OBTEHIeM
g o ) AE| AR A AL oA
c--'-'Gl'uq Pt e (ton) - GJ‘I" g‘l *F{l - -w%]us .

Haxxmute 6yxBy M, uT0OBI OTKPBITH BKJIAJKy BeTaBKka 1 mpocMOTpeTh Bee
JIOCTYIHBIE COUETAaHMSI KJIABUIII JIJIS1 TOM BKIIAJIKU.
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M PO

[omess  EISTEN

* O E m H a © & & ) B I n g Q & @
G 'hunqpm Paspuse - Tadowia « Fasloawteme ©  Dedtiavea ¢ Seryps ¢ Cudemme | g d ('mc;.lu L e M Y asees  TealAn - Yoemvaeen ¢ Contan . .
X A &l A & x| 3 L] L3} 3 8 L) 2 & =
. ..g.nn.n.h. JCUILE SN SR T DO G TR NS DO TR S e - o onrepsan
Q [T s BB
51 WeTTpRa wERy ASIIuIUR -
" - Napes Doxsve
Y Ilem | tacw |
=M oo
COORIN KOAOHTHTYA RNA NeDBOH CrpasH NIl e 20090057y WeTeDEAR LRy
—, ' *E1aaW B3 erD TR ~
Orcrpme
Coeta Cooase
fow | Gew L
x PaGoTa ¢ TexcTom I ——
i ! L dama
. 3107 Naparpag paigenes -
D TOPHIHTANEHO THHAER. Dottrsuresunine Saomrti
- B CASapowgst naparpad Bcrasnena Sywanua.
: 0 CBORA CyTH pribi T AnnTEp R Tpanmuy ¥ borem ipsam, KoTopR
SBISBAET § HENOTOPBO MOSER HELOYMEHNE NPH NONITRAS NPOUMTAT Py TEACT. B OTAWMN
Ot TOrm IPSLETy, TeNCT Peilia Ma PYCOIOM KISING KINAtHIT AOG0R MINET MENONATIUM CHSTATM
W PHAICT HENOBTOPRWLG! HOAOPIT CORBETINIK BPENMEN.
- B cnegyriugei naparpad nosewpsa ke gnmch © 06T Mwas
Copasnin 1 2 1 Fyotend (ruceen| < G ® Ef B3 ket — Macwmn oo +

3aTeM HaXKMUTE 6YKBy, COOTBCTCTBYIOIIYIO J3JICMCHTY, KOTOpBIﬁ BbI XOTHUTC
HCIIOJIB30BAaTh.

3. Haxwmure Alt, 9T0OBI CKPBITH BCE MOACKA3KH JIJIS KJIABHII, MM EScape, uroObt
BEPHYTHCS K MPEbIAYIIEH TPYIINe MOICKA30K JJIs KIaBHIIL.

Pabora ¢ nokymeHTOM

. Coueranusi Coueranusi
JleiicTBue Onucanue
kaasu ajst PC | kaasum qist Mac

OTKpBITh IaHEe b Daiis1, 4ToObl COXPAHHTB,
cKauaTh, pacredyararh TeKYIUi JJOKYMEHT,
MIPOCMOTPETH CBEJICHUS O HEM, CO3/1aTh

OTKpBITH MTaHENb ; .

‘Daii Alt+F ~= Option+F HOBBIN JIOKYMEHT WJIH OTKPBITH
CYLIECTBYIOIIUH, TOJYYUTh JOCTYII K
CrpaBke 1o pelakTopy JJOKyMEHTOB MITH
JIOTIOJTHUTEIHHBIM ITapaMeTpaM.
OTKpEITE AHanoroBoe okHO Ilouck u

OTKpBITH OKHO I

. Ctrl+F, 3aMeHa, 9YTOObI HAYaTh ITOUCK

Iouck u Ctrl+F

samena’ 36 Cmd+F CUMBOJIa/CiI0Ba/(hpa3sl B pelaKTUPYEMOM
JIOKYMEHTE.

OTKpBITH OKHO OTKpEITE AHanoroBoe okHO Ilouck u

Tlouck u Ctrl+H A Ctrl+H 3aMeHa C I10JIEM 3aMEHbl, YTOObI 3aMEHUTD

3aMeHa’' ¢ ImoJieM OJTHO WJIH 00JIee BXOXK/ICHUH HalICHHBIX

3aMCHBI CHMBOJIOB.

TTOBTODHTE © Shift+F4, [ToBTOopuTh AeiictBue HaiiTn, koTopoe

nocnezI[)Hee @ Shift+F4 3L Cmd+G, OBLJI0 BBIIIOJIHEHO 10 HAXKATUSI 3TOTO

38 Cmd+{ Shift+F4 | coueranus knaBum.

262



&% P7-oouC

JeficTBHE

'Haiity'
OTtkpeITh TaHET> KoMMeHTapuu, 9To0bI

OTKpBITh TaHENb . A Ctrl+1 Shift+H, JI00aBUTH CBOW KOMMEHTAPHIA UITH

: .| Ctrl+{ Shift+H .

KommenTapun 38 Cmd+{ Shift+H | oTBeTuTh Ha KOMMEHTApPUK APYTUX
IOJIB30BATENEH.

OTKpBITh TIOJIE Alt+H ~ Option+H OTKpBITH TI0JI€ BBOJIA TaHHBIX, B KOTOPOM

KOMMEHTapHsi MOYKHO 100aBUTh TEKCT KOMMEHTAPHSL.

'OTKPLITL TMAHEIb | A Q ~ Option+Q OTKpbITh NaHenb YaT U OTHPaBUTH

Yar cooOuieHue.
CoxpaHuTb Bce U3MECHEHHS B

CoxpaHUTb Ctrl+S A Ctrl+S, pPEeIaKTUPYEMOM TOKYMEHTE. AKTHBHBIN

JOKYMEHT 38 Cmd+S (aiin OyIeT COXpaHeH C TeKyLUM HMEHEM,
B TOM JK€ MECTOIOJIOKECHUH U dopmare.

Hown g [pon | e mone

T — 32 Cmd+P °Ty p POB WJIN COXPAHUTDH B
(atin.
OTkpbITh Nanenb CkavyaThb KakK..., YTOOBI
COXPaHUTh PEAAKTUPYEMBIH JOKYMEHT Ha

- A Ctrl+f Shift+S, JKECTKOM JTUCKE KOMITBIOTEPA B OJTHOM U3

Crauats Kax. Sl +aoilii s 38 Cmd+{ Shift+S | noanepxkuBaembix popmaros: DOCX,
PDF, ODT, TXT, DOTX, PDF/A, OTT,
RTF, HTML.

TonHoKparHbIii IlepexrounThCS B MOJTHOIKPAHHBIN PEXKUM,

- F11 38 Cmd+~ Ctrl+F 94TOOBI pa3BePHYTH PEAAKTOP JOKYMEHTOB
Ha BECh DKpaH.

Meto Cripaska | F1 F1 OtxpeiTh MeHI0O CpaBka penakropa
JIOKYMEHTOB.
Ha Brimanke OTKPBITH JIOKAJIbHBIN

OTKpHITh (aiia B 1ECKTOIHBIX pelaKTOpax

cymectByroumit | Ctrl+O MO3BOJISIET OTKPBITH CTAHAAPTHOE

¢aiin JIMaJIOrOBOE OKHO JUIsI BEIOOpa
cyniecTBymomnero Gaiiia.

KonrekctHoe 2 Shift+F10 2 Shift+F10 OTKpBITh KOHTEKCTHOE MEHIO BEIOPAHHOTO

MEHIO JIEMEHTa JJIEMEHTA.

3akpbITh (ain Ctrl+W 38 Cmd+W 3aKpbITh BHIOPAHHBII JOKYMEHT.

?:Iff;;;)o KHo Ctrl+F4 38 Cmd+F4 3akpeITh BKIAAKY B Opaysepe.

Copocuthb Ctrl+0 32 Cmd+0 COpocuts MaciiTad TEKyIIEro JJOKyMeHTa

Macmrad J10 3HaYeHus o ymomrdanuto 100%.

HaBuranmus
. Coueranus Coueranus
JeiictBue Onucanue
kJaapum ajag PC | kaasumn aoas Mac

[lepeiitu B I TE—— YcTaHOBUTH Kypcop B Hadane

HAyaJlo CTPOKHU PEIAaKTUPYEMOM CTPOKH.

Hepeiitu B YcTaHOBUTE Kypcop B cCaMOM Havasie

Hayao Ctrl+Home A Ctrl+Home pez[aKTnpyeMo};l()) ,Z[(I:KYMGHTa

JOKYMEHTa

ITepeiitu B End End YcTaHOBUTH KypCcOp B KOHIIE

KOHell CTPOKH PEIAaKTUPYEMOM CTPOKH.
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Hepeiitu 5 n YcTaHOBHUTE Kypcop B CaMOM KOHLIE
KOHeIl Ctrl+End Ctrl+End
PENaKTUPYEMOTr0 JOKYMEHTA.
JTIOKYMEHTa
[TepeiiTu B
Ha? ;no VY CcTaHOBHTE KYpCcop B cCaMOM Havalie
I Alt+Ctrl+Page Up CTPaHHUIIbI, KOTOPask HIET MePe]T
PEABLYII pEaaKTUPYEMON CTPAHULICH.
CTPAHUIIBI
E;f;;;ﬂ i Alt+Ctrl+Page ~ Option+&8 YcTaHOBHTE Kypcop B caMOM Havase
- Down g Cmd+{ Shift+Page | cTpammuiisl, KOTOpasi UICT MOCIE
AYIOTL Down PEAAKTUPYEMOH CTPAHULIBI.
CTPAHHUIIBI
[TpokpyTHTH Page Down Page Down, [TpokpyTHTH TOKYMEHT MPUMEPHO HA OJTHY
BHU3 g ~< Option+Fn+1 BHJIUMYIO 00JIaCTh CTPAHHUIIBI BHU3.
ITpokpyTHTH Page Up, [TpoKpyTHTH TOKYMEHT NPUMEPHO Ha OJIH
POKpY Page Up / POKpY y pumep y
BBEPX ~ Option+Fn+| BUAMMYIO 00J1aCTh CTPaHUIIbI BBEPX.
Crenyromas ~< Option+Page [lepeiiTn Ha cleTyIONIYIO CTPAHHUIIL
Y Alt+Page Down p YIOULYIO CTP Y
CTpaHMLA Down PENaKTUPYEMOTr0 JOKYMEHTA.
[Ipenpiaymas Alt+Page Up ~ Option+Page Up [lepeiiTn Ha PENBINYIYIO CTPAHUILY
CTpaHMLA PENaKTHPYEMOT0 JOKYMEHTA.
A Ctrl++, YBeanuuTh MacmTad peJaKTHPyEeMOro
VBenuunuTh Ctrl++ 96 Cmd++ J— pen py
A Ctrl+-, YMeHbIIHUTh MaclITad peJakTHPYEMOro
YMeHBIINTh Ctrl+- 96 Cmd+- P pea Py
Hepeiiri na [lepemecTuTh Kypcop Ha OJMH CUMBOJ
OJTUH CUMBOJ | «— — B16EO
BJICBO )
ITepeiitu 1
cpe 4 [lepemecTuTh Kypcop Ha OMH CUMBOJI
OJIMH CUMBOJI — — BIPABO
BIIPABO )
[lepeiitn B
Ha4ao ciosa |~ A Ctrl+«—, ITepemecTuTh Kypcop B Hayajio cjioBa UIn
WIH Ha OJTHO 3B Cmd+« Ha OJIHO CJIOBO BJIEBO.
CJIOBO BJICBO
Hencii
CPEHTH Ha A Ctrl+—, ITepemecTuTs Kypcop Ha OIHO CIIOBO
OJTHO CJIOBO Ctrl+— 32 Cmd+— BIDABO
BIIPaBO paso.
Mepeiitu Ha [lepemecTuTh Kypcop Ha OZHY CTPOKY
oIHy CTpOoKy | 1 | BBEDX
BBEPX '
[TepeiiTu Ha
OJIHY CTPOKY I I ITepemecTuTs Kypcop Ha OAHY CTPOKY BHHU3.
BHU3
[lepeiitn
MEXTY 'S Tab/ft Shift+'s | 'S Tab/f Shift+'s; TepeiiTut Ha CEAYIONIMN WITH MTPEBIAY NN
JJIEMEHTAMH Tab Tab AJIEMEHT YIPABICHUS B MOJIAJIbHBIX OKHAX.
YIpaBJICHUsI
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pa3pbIB CTPOKU

{t Shift+< Enter

@ Shift+<¢ Return

Hanucanue
. Coueranusi CoueTraHus KJIaBHII

HeiictBue Onucanue
kjaasum aiaga PC | qiua Mac

3aKOHYUTH 3aBepiInTh TEKYIIUI a03all 1 HayaTh
< Enter < Return pv ym H

ab3arg HOBBIA.

J100aBUTH Crenatk epeBoJi CTPOKHU, He HAUUHAS

HOBBIN ad3arl.

VY manuts

<« Backspace,
Delete

« Backspace,
Delete

VY nanutek oaun cuMBo ciiea (Backspace)
niu cpasa (Delete) ot kypcopa.

VY manuth ci1oBO

A Ctrl+Backspace,

caeBa OT Ctrl+Backspace VYV manuTh 0HO CIIOBO ClI€Ba OT Kypcopa.
P 38 Cmd+Backspace A : ypeop
Kypcopa
AJTUTH CJIOBO
ZHH aBa OT Ctrl+Delete [ Obilgbe oy V manuTh 0JHO CIIOBO CIIpaBa OT Kypcopa
p & Cmd+Delete p ypeopa.
Kypcopa
Coznath . . Co3aaTh MEXIy CUMBOJIAMH MPOOEC,
A _ | Ctrl+4 Shift+_, | ~ Ctrl+@ Shift+_, AITh MY P
Hepa3pBIBACMBbIit KOTOPBII HENTb3sT UCTIOB30BATH JIJIS
Spacebar Spacebar .
pooei Havajla HOBOH CTPOKH.
Coznath Co3aaTh MeXIy CHMBOJIaMHU Jeduc,
HE 51[3 BIBACMBIN Ctri+{ " Crl+0 KOTé[ 13478 Hengl chonL3OBa§qu)mﬂ
pasp Shift+Hyphen Shift+Hyphen p .
neduc Hayvauaa HOBOM CTPOKH.

OTMeHa 1 IOBTOP

. Co4eranus Co4eTaHus KJIABUII
JleilicTBue Onucanue
kjaauu ajasa PC | pas Mac

OTMEHITE Ctrl+z A Ctrl+2Z, OTMEHUTH MOCIIEHEES BBIITOIHEHHOE
38 Cmd+Z neicTBue.
A Ctrl+Y,

TToBTopHTH Ctri+Y 32 Cmd+Y [TOBTOPHTE TOCTIEHEE OTMEHEHHOE
38 Cmd+t Shiftrz | """

Bblpe:;aHne, KOIIMPOBAaHME H BCTaBKa

. Coueranus CoueraHusi KJIaBHIII
JeiictBue Onucanue
kjaapum giag PC | na Mac
Y nanuTth BeIACICHHBIA (parMeHT TEKCTa U
OTIIPaBUTH ero B Oydep oOmena
Bhipesars Ctr|+_X, 3B C_md+X, koMmIibroTepa. CKOIMPOBAHHBIN TEKCT
© Shift+Delete 1 Shift+Delete MOJKHO 3aT€M BCTaBUTh B JPYroe MECTO
9TOrO K€ JOKYMEHTA, B APYTOd JTOKYMEHT
WU B KaKyI0-TO JPYTYIO IPOTPAMMYy.
OTIpaBUTH BBIICIEHHBINH ()parMeHT TeKcTa
B Oydep oOMeHa KOMIIBIOTEPA.
Kommposats Ctrl+C, 38 Cmd+C CKONMpPOBaHHBIA TEKCT MOXKHO 3aTEM
Ctrl+Insert BCTaBUTh B JIPYI0€ MECTO 3TOTO JKE
JOKyMEHTa, B Ipyroii IOKyMEHT WJIH B
KaKyI0-TO JPYTYIO IPOTPaMMYy.
Berasuts Ctr|+_V, 32 Cmd+V BcraButh panee cKkonupoBaHHbIN TEKCT U3
© Shift+Insert Oydepa oOMeHa KOMITbIOTEpA B TEKYILEH
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HO3UIUH Kypcopa. TekcT MoxkeT ObITh
paHee CKOITMPOBAH M3 TOr0 XKe CaMOro
JOKYMEHTAa, U3 JIPYroro JOKYMEHTa WU U3
KaKOW-TO APYroi MporpaMMel.
BcTaBUTh IMIEPCCHUIKY, KOTOPYIO MOYKHO
BcraButh
Ctri+K 3 Cmd+K HCTIONIH30BATh /IS IEpexo/a 1o BeO-
TUTEPCCHUIKY
azpecy.
CxomupoBath (HOpMATHPOBAHKE W3
Komnposathb BBIJICJICHHOTO (hpparMeHTa peaakTHPyeMOro
dopmaruposa | Ctrl+{t Shift+C 38 Cmd+1 Shift+C tekcra. CkonupoBanHOe (OpMATHPOBAHHUE
HIE MO’KHO 3aTeM MPUMEHUTD K PYTOMY
TEKCTY B 3TOM K€ JIOKYMEHTE.
[IpumeHuTs [IpumMeHuTH paHee CKOMUPOBAHHOE
¢dopmaruposa | Ctrl+{ Shift+V 38 Cmd+{ Shift+V (bopMaTHpOBaHKE K TEKCTY
HHE PEIaKTUPYEMOro TOKYMEHTA.

Brigesenue Tekcra

HeiicTBue

Coueranus
kJaasuu aiaa PC

CoueTaHus KJIaBHIII
g Mac

Onucanue

Brigenuts Bech TEKCT JOKYMEHTa BMECTE C

Beinenuts Bce | Ctrl+A 3L Cmd+A
Ta0JIMIIAMU M H300paKeHUSIMHU.
Brinenuts . .
8 @ Shift+— «— @ Shift+— « BhIaeauTh TEKCT TOCUMBOJIBHO.
(hparmeHT
Breigenuts ¢
[O3UIIN - - Brinenuts pparMeHT TEKCTA ¢ MO3ULIAN
t © Shift+Home | © Shift+Home AeaTS Gp ! B
Kypcopa 10 Kypcopa 710 Hadaja TeKyIIeld CTPOKH.
Hayajia CTPOKH
Brimenuts ¢
[IO3HUIIN - - Brinenuts pparMeHT TEKCTA C MO3ULIAN
i # Shift+End # Shift+End AemnTh ¢p " B
Kypcopa 10 Kypcopa JI0 KOHIIa TeKYILEH CTPOKH.
KOHIIA CTPOKH
Boinenuts Brige 0 c 0JI CIIpaBa o
. . BIJICJIINTH HWNH CUMBOJI CIIpaB T
onuH cuvBon | T Shift+— © Shift+— 8 : P
MTO3UIMH Kypcopa.
cupaBa
Boinenuts Brige 0 c 0JI CJIEBa OT 1103
. . BIJICJIINTH HH CUMBOJI CJICB T IIO3UIINHN
omuH cumeont | f Shift+— ft Shift+— 8 A "
Kypcopa.
caeBa
Brigenuts 1o . BreigemuTs (parMeHT TEKCTa C ITO3HINU
. 29| Crl+4r Shift+— 8 p t
KOHIIA CJI0BA Kypcopa JI0 KOHIIA CJIOBa.
Brigenurs 1o - Brinenuts pparMeHT TEKCTA ¢ MO3ULIAN
A 291 Ctrl+ Shift+— 8 p t
HayaJia cjIoBa Kypcopa JI0 HavaJjia CJIoBa.
Brinenmts Bh1ienuth 0/1Hy CTPOKY BbIIIE (KYpCco
onny ctpoky | 1t Shift+1 f Shift+1 8 ALY CTPORY Ypeop
HaXOJIUTCS B HAYAJIE CTPOKH).
BBIILIE
Brinenmts BrienuTh OHy CTPOKY HUKE (Kypco
onHy ctpoky | 1 Shift+] f Shift+] 8 ALY CTPORY YPeop
I HaXOJIUTCS B HAYAJIE CTPOKH).
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Beuears BbienuTh 4acTh CTPAHUIIBI C TIO3UIIUN
CTpaHHUILY © Shift+Page Up | © Shift+Page Up 8 P t i
Kypcopa JI0 BEpXHel JyacTH dKpaHa.
BBEPX
Briaenuts .
A © Shift+Page . BrienuTh 4acTh CTPAHUIIBI C TIO3HUIIUN
CTpaHUILy & Shift+Page Down .
Down Kypcopa JI0 HUKHEH 4acTH dKpaHa.
BHU3
Odopmirenne Tekcra
Coueranust
N CoueraHusi KJIaBHII
HeiicTBue KJIABHII J1JI1 Onucanue
g Mac
PC
Cnenats TIpUQT B BBICTICHHOM
Kupneiii mpudr | Ctrl+B 38 Cmd+B (hparmMenTe TEKCTa KUPHBIM, TIPU/IAB EMY
0OJIBIITYIO HACKIIIEHHOCTB.
Cnenats mIpuQT B BHICTICHHOM
Kypcus Ctrl+I 38 Cmd+I (hparmMeHTe TEKCTa KypCUBHBIM, TIPU/IaB
€My HAKJIOH BITPABO.
N IToguepkHyTh BbIAEIECHHBIN (PparMeHT
IToguepkHyThIN OATCPKILY » PRUL (pr
mpudT Ctrl+U 3 Cmd+U TEKCTa YePTOil, NPOBEACHHON MO
p OyKBamu.
. YEPKHYTH BBL HHBIT TMEHT
3a4epKHYTHII 3auepiy placie q)[za ©
Ctrl+5 3 Cmd+5 TEKCTa YepTOil, NPOBEICHHON MO
mpudr
OyKBaM.
Crenath BbIJICIICHHBINH (hparMeHT TEKCTa
IMoacTpounbie Ctrl+ A Ctrl+{ Shift+>, Me€JIbYE U [IOMECTUTD €r0 B HIDKHEN
3HAKH ' 38 Cmd+{ Shift+> 9aCTH CTPOKH, HalIpUMep, KaK B
XUMUYECKUX (hopMyIax.
: Crenarth BbIJICIICHHBIN (hparMeHT TEKCTa
Hazcrpourbie Ctrl+ [ Ol S Mgane 51 no?wecmn; CliiépB BEpXHEH
sHaK ! 38 Cmd-+1 Shift+< P
YaCcTH CTPOKH, HATIPUMEP, KAK B JIPOOSIX.
Crunb - ITpUMEHHTH K BBIACICHHOM arMeHT
Alt+1 - Option+" Ctrl+1 p . y dp Y
3arosioBok 1 TEKCTa CTHJIb 3aroJIoBOK 1.
Cruiib . [TpuMeHHTH K BBIACICHHOM arMeHT
Alt+2 ~ Option+” Ctrl+2 P . y dp Y
3arosioBok 2 TEKCTa CTHIIh 3aroJIOBOK 2.
Crunb - ITpUMEHHTH K BBIACTCHHOM arMeHT
Alt+3 - Option+" Ctrl+3 p . y dp Y
3arosioBok 3 TEKCTa CTHUJIIb 3aroJIOBOK 3.
Co3naTh U3 BBIETICHHOTO ()parMeHTa
MapxkupoBaHHBII . A Ctrl+1 Shift+L, TEKCTa HEYNOPSI0YCHHBIN
Ctrl+1{ Shift+L . L
CIIMCOK 38 Cmd+{ Shift+L MapKHPOBaHHBII CITUCOK MITM HAYaTh
HOBBII CIIMCOK.
Yoparb Ctrl+_, VYoparb dpopmarupoBanue u3
p A Ctrl+_, Spacebar path gop P
(popmaTuposanue | Spacebar BBIJICJICHHOTO (pparMeHTa TeKCTa.
YBenuuuTh YBennuuTh Ha 1 MyHKT pasmep mpudra
Ctrl+] 38 Cmd+] YHKT pasmep WpH¢p
mpudT JUTSL BBIJIGJICHHOTO (hparMeHTa TEKCTA.
YMEHbUINUTh YMeHbuTh HA | MyHKT pazmep mpudra
Crl+[ 38 Cmd+[ YHKT pasMep wpug
mpudr JUIsI BBIICJICHHOTO (hparMeHTa TEKCTa.
BripoBHSATH 110 A Ctrl+E ITepeximouats ab3ar MEX Iy
LEHTPY/IEBOMY Ctrl+E 32 cm d-;-E BBIPABHUBAHUEM T10 LIEHTPY U TIO JIEBOMY
Kparo Kparo.
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BoIpoBHATE 1O

ITepexmouaTs ab3ar MEKIY

LIAPUHE/IIEBOM Ctri+), ~Ctrl+, BBIPAaBHUBAHUEM 10 LIUPUHE U 110
P Y ctri+L 38 Cmd+J P P
Kparo JICBOMY Kparo.
BoIpoBHATE 1O
DABOM [lepexrouaTs ad3arr MEXIY
p Y Ctrl+R A CtrI+R BBIPAaBHHUBAHUEM 10 IPAaBOMY Kparo H 1o
Kparo/JIeBOMY
JIEBOMY Kparo.
Kparo
[Ipumenenue
(hopmaTupoBaHus
MOACTPOYHOTO [Mpumenuts GpopmaTupoBanue
TekcTa (c Ctrl+= MOJICTPOYHOTO TEKCTA K BBIJCICHHOMY
aBTOMAaTHYECKOU (bparMenTy Tekcra.
YCTaHOBKOM
HWHTEPBAJIOB)
IIpumenenue
(dbopmatupoBaHus
HAJICTPOYHOTO [Ipumenuts GpopmaTpoBaHue
TeKcTa (¢ Ctrl+{ Shift++ HAJICTPOYHOT'0 TEKCTa K BBIJICICHHOMY
aBTOMAaTHYECKOH (bparMenTy TekcTa.
YCTaHOBKOM
HWHTEPBAJIOB)
Bcraska paspsiBa BcTaBuTh pa3pbiB CTpaHULBI B TEKYILEN
pasp Ctrl+< Enter A Ctrl+< Return pasp ThaHHi yim
CTPAHUIIBI MIO3ULIMH Kypcopa.
YBeanunTh YBennunTh 0TCTYyN ad3ama ciaesa Ha
Ctrl+M A Ctrl+M Y "
OTCTYI OJTHY TIO3UIHMIO TaOYIISIIHH.
YMeHBIIUTH . . YMeHbIIHUTE OTCTYT ab3ama cieBa Ha
Ctrl+{ Shift+M | A Ctrl+& Shift+M Y H
OTCTYI OJIHY TIO3ULHIO TaOyJISLIHH.
00aBUTb HOME ; ; 00aBUTh HOMEP TEKYIIEH CTPAHUIIBI B
A P | Cirl+g Shift+P | A Ctrl+g Shift+P JLODABHTS HOMEP TeKYIILEIH CTpaLL
CTpaHHMIIBI TEKyIIel MO3UIINH Kypcopa.
Heneuaraemblie Ctrl+1& [TokaszaTb WM CKpBITH HETlEUaTaeMble
CHMBOJIBI Shift+Num8 CHMBOJIBI.

YV nanmuTe oIuH
CHMBOJI CJIEBa

« Backspace

< Backspace

Y AaauTh OJIMH CUMBOJI CJIEBA OT
Kypcopa.

VY namute oguH
CHUMBOJI CIIpaBa

Delete

Delete

VY 1anuTh OJUH CUMBOJI CIIpaBa OT
Kypcopa.

Moaundukanusi 00eKTOB

Coueranus

CouyeTaHus KJIaBHIII

HeiicTBue KJIABUII JIJIs1 Onucanue
aasa Mac
PC
. . OrpaHu4uTh epeMeIeHUe BEIOPAHHOTO
OrpaHu4uTh f Shift + & Shift + ‘P PEMCIHL p
00BEKTa 110 TOPU3OHTAIIN HIIH
JBUKEHHE MepeTacCKUBaHUE | MEepeTacKUBaHUE
BEPTUKAJIH.
{ Shift + .
3aaTh yrod & Shift +
NepeTacKuBaHue OrpaHn4uTh YroJ IOBOpOoTa marom B 15
mnoBopota B 15 repeTacKkuBanue (Ipu
(npm rpaycoB.
rpaaycoB [TOBOPAYHMBaHUN )
MTOBOPAYMBaHUH)
{ Shift + & Shift +
CoxpaHsTh NepeTacKuBaHue CoxpaHsTh IPOMOPIIMU BEIOPAHHOT'O
repeTackuBanue (pu
MIPOTIOPITUHN (pu U3MEeHeHUH 00bEKTa TIPU M3MEHEHUH pa3mepa.
HW3MEHEHUH pa3mepa)
pa3mepa)
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& Shift +

IIHUKCECJIIb

& Shift + HapucoBaTb npsiMyro JTUHUIO WK
Hapucosath [IEPETACKUBAHHE
neperackuBanue (mpu CTPEJIKY: TOPU30HTAJIbHYIO,
HIPSAMYIO JUHUIO | (TIPW PUCOBaHHUU o
. PHCOBAaHWY JINHUHM WIIN | BEPTUKAJIBHYIO WIM O] yIIIoM 45
WJIN CTPEIIKY JTMHUN HITH
CTPEJIOK) rpamycoB.
CTPEJIOK)
VY nepxuBaiire knaumry Ctrl n
[Tepemernienue ¢ N
HCIIONIb3YITE CTPEIKU Ha KJIaBUATYpe,
IIIarOM B OJIUH Ctrl+——>1|

YTOOBI IIepeMeIaTh BEIOPaHHBIN 00BEKT
Ha OJIMH IHKCEIIb 3a Pas.

PaboTa ¢ TadanuamMu

a03arr

. Coueranus CoyeTaHus KJIaBHII

JeiictBue Onucanue
kaasum a9 PC | nasa Mac

Iepeiitu IlepetiTu x ciienyromen sUelike B CTPOKE
cremyromeit S Tab S Tab p Y P

o TaOJIHIIEL.
sTYCHUKE B CTPOKE
Ilepetih k IlepeiiTu k IpeabIAyIICH STUSHKE B
npensiaymeii | § Shift+ Tab |  Shift+; Tab p PEABILY

9 CTPOKE TaOJIHIIBI.
sTYEMKE B CTPOKE
ITepetitu k
cleayromen l ! [lepeiitu k cieayroleii CTPOKe TaOIHUIIBL.
CTpPOKE
Hepeiimn k [lepeiitn k mpeabIAyIIEH CTPOKE
TPEIbL e

PEABLLYIIL 1 ! TaOJIHIIEL.
CTPOKE
Hauarp HOBBIN . N
< Enter < Return Hauath HOBBII a03a1l BHYTpH SUCHKH.

Jlo0aBuThH
HOBYIO CTPOKY

'S Tab B mpaBoii
HIDKHEHN sTueiike

'S Tab B mpasoii
HIDKHEHN sTueiike

J100aBUTH HOBYIO CTPOKY BHU3Y
TaOINLIBL.

TaOJIALBL. TaOJIALBL.
Beraputs Ctrl+{ Shift+¢ A Ctrl+{ Shift+d BeraButh pa3pbiB TAOIHUIBI BHYTPH
pa3phbiB

Enter Return TaOJIUIIEL.
TaOJIAIBI

BcraBka cnenuajibHbIX CHMBOJIOB

. Coueranust CouyeTaHus KJIABHII
JeiictBue Onucanue
kiaasum gjsi PC | nas Mac
Bcragka BceTaBuTh AnmHHOE THpE ‘— B TEKYIIEM
Alt+Ctrl+Num- 5 P .
JUIMHHOTO THPE JIOKYMEHTE CIIpaBa OT IMO3UITUH Kypcopa.
BcTaBka A Ctrl+ BceraButh HepaspbiBHBIHN Jeduc -’ B
nepaspeiBaoro | Ctrl+{t Shift+_ Shift+Hvohen TEKYIIIEM JJOKyMEHTE CIpaBa OT MO3UIIUH
neduca yp Kypcopa.
BcraBka . . BceraButh HepaspeIBHBIN Mpode ‘0° B
HEpa3pbIBHOTO iy Slillig ity TEKYyIIEM 110112 MI::HTe cnpaga OT TTO3ULINU
Spacebar Spacebar Y 4
npobeia Kypcopa.
BceraBka Alt+= BceraButh Gpopmyny B TeKyLIel HO3UIUH
hopmyIbl Kypcopa.
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