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BBEAEHUE

1.1 HauMeHoBaHHe M 00J1aCTh NIPUMEHEHUS

HanmMeHoBaHue IIporpaMMmal:

[Tonnoe nHa3zBanue: KopnoparusHsliii cepsep 2024;
Cokpamennoe HaumeHnoBanue: KC 2024;
Howmep noxymenra: RU.48324255.KC2024-PII-B1.3;

HanmenoBanne komnanuu-paspadotanka: AO «P7».

O6nactu npumenenus Kopnoparususiii cepsep 2024:

JInst TOCyJapCTBEHHBIX NIPEANIPUATUL;
Jl1st 00pa30BaTENbHBIX YUPEKICHUN;
JInst KpynHBIX OpraHu3aium;

J_IJ'IH MaJIOTO U CPCAHECTO Ou3Heca.

OO6nadHoe penieHue Mo3BOJISIET paboTaTh B peXXUME OHJIAMH U3 JMr0boro Opaysepa

U B JTI000M OnepaIrmoOHHON CUCTEME.

1.2 Kparkoe onucanue BO3MOKHOCTEH

KC

2024 mpepoctaBiseT TakKeT OQGUCHBIX NPWIOKEHUH 711 paboThl C

AOKYMCHTAaMH, Ta6JII/IL[aMI/I 1 IpE3CHTAlUAMU, oOecrieunBas INOJIHYO COBMECTHUMOCTD C

dbopmaramu MS Office:

VYrpaBieHue CTpyKTypol U XpaHEHHE Aok U (Haiios;

3arpy3ka, co3JaHue, peJaKTUpOBaHWE U (OpPMATUPOBAHUE JOKYMEHTOB,
BKJIIOYAsl IMarpamMMbl, aBTOQUTYpbI, POPMYIIBL;

Penensuposanue;

[Tonnepxka BepcUil, TPOCMOTP UCTOPUU U3MEHCHUN;

VYrpaBieHue 10CTyNoOM K nankam u (aiinam:

o UYreHue, peleH3UPOBAHNE, PEIAKTUPOBAHUE;

o JloCcTyIl O BHEUIHEN CCHUIKE;

PaboTa B MHOTONOJIL30BAaTEILCKOM PCIKHUMCE,
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e BcTpanBaHue JOKYMEHTOB B BEO-CTpaHUIIBI.

1.3 YpoBeHb MOATOTOBKH M0JIb30BATEIS
[Tomp3oBaTENsIM  PEKOMEHAYETCS HWMETh HAaBBIKM PAOOTBI C TMEPCOHATBHBIM
KOMITBIOTEPOM TI0]1 yTIPaBIIEHUEM ONepaiiMoHHbIX cucteM Microsoft Windows wnu Linux,

a Tak>ke HaBbIKU paboThl ¢ makeToM Microsoft Office u ero ananoramu, u Be0-6pay3epamu.

1.4 TlepeyeHb IKCIIYATANMOHHON JOKYMEHTALIMH, C KOTOPOH HE00X01UMO
03HAKOMHUTBCSH MO0JIb30BATEI0

Hns >dpdextuBHoit  pabotel ¢ CucreMod  MONB30BATENSIM  HEOOXOAMMO
O03HAKOMHUTBCSI C COJICp’)KaHHEM JAaHHOTO JOKyMeHTa. M3ydeHue JOMOJHUTEIBHOU

HKCIUTYaTaI[MOHHOM TOKyMEHTAllUU He TpeOyeTcs.
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2 HA3BHAYEHHUE U YCJIOBUSA TIPUMEHEHUA

2.1 Ha3naueHmue
KC 2024 npenna3zHadeH 111 XpaHEHUs, IPOCMOTPA, PEAAKTUPOBAHUSA U COBMECTHOU
paboTel  HaA  JOKyMEHTaMH,  H300paXE€HUSIMH,  JJICKTPOHHBIMH  TaOJIHIIaMH,

MMPpE3CHTAINAMM.

2.2 YcaoBusi npuMeHEeHHUS
Cuctema peanu3oBaHa Kak BeO-IPUIIOKEHUE, KOTOPOE TOJJICPKUBACTCS
OOJBITMHCTBOM aKTyaJIbHBIX BEPCHI BeO-Opay3epoB, BKIIIOYAS:
e Google Chrome;
e JSunekc bpaysep;
e Mozilla Firefox;
e Safari.
MunumanbHble TpeOOBaHUS K cepBepy:
e ToybKo 64-OuTHAS APXUTEKTYPA;
e [Ipoueccop He MeHee 2 saep;
e He menee 8 I'b onepaTtuBHOM namsTH;
e He menee 50 I'b cBoOoaHOM MaMsaTH HA KECTKOM JTUCKE.
IMoanepxxuBaemMblie onepaMOHHbIE CUCTEMbI:
e Astra Linux Special Edition:
o Astra Special Edition 1.8.1 «MakcumanpHas 3amunieHHOCT CMOJICHCKY
(TOJBKO OHJIAWH-YCTaHOBKA);
o Astra Special Edition 1.7.6 «MakcumanbHasi 3aiuiieHHOCT CMOJIEHCK»
(TONBKO OHJIAlH-YCTaHOBKA);
o Astra Special Edition 1.7.4 «ba3zoBas 3amuieHHOCTh Open» (TOJBKO
odiaiiH-ycTaHOBKA).
e PEJ[ OC:
o Bepcusa 7.3.4.
o Bepcus 8.0.
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e AubT JIunykc:
o Juctpubytus «AnsT CepBep» Bepcun 10.2.
e Debian:

o Debian 12.

(4

IIpumeuanue

Omnunaiin-ycranoBka i Bepcun 2025.4.6.16449
Odmaiin-ycranoBka TonbKo 11t Bepcud 2025.3.18.15967

YcranoBka ¢ nomoumibio Docker-compose

VYcranoka ¢ nomonisto Docker Bo3moxkHa Ha auctpudytuB ALT Linux Bepcuun

AunbT cepiep 10.1.
TpeOoBaHUA K KJIMEHTCKAM Pa0d04YUM CTAHIUAM:

Knunenrckue pa6oqne CTaHIIMKM  OOJDKHBI  COOTBCTCTBOBATHL  CIICAYIOIIHUM

MHHUMAJIbHBIM TEXHUYECKUM XapaKTEPUCTUKAM:
e JIByXbsACpHBIN MPOLECCOP, C TAKTOBOK 4acToToi oT 2 I'T'1l U BbIlIIE;
e He menee 2 I'b onepaTtuBHOM MamsTH;

e He menee 2 I'b cBoOO HOM TaMATH HA KECTKOM JIUCKE.
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3 HOATOTOBKA K PABOTE

3.1 3amyck Cucremsl

Jnia Hayana pa6otel ¢ Cuctemoit He TpeOyeTcsi MPOBOIUTh HUKAKUX CIICIUATbHBIX
JEMCTBUI IO yCTaHOBKE ITPOrpaMMHOTro obecrieueHus. Hainume Ha aBToMaTU3MpOBaHHOM
paboyeM MecTe MOJIb30BaTeNsl YCTAHOBJIEHHOIO BeO-Opays3epa sIBIsSETCS JOCTATOYHBIM
yCIIOBUEM 11715l Hauaia padboTsl ¢ CucTeMOoi.

[Tocne BKIIIOYEHHS TUTAHUSI KOMITBIOTEPA IIPOU3BOIUTCS aBTOMATHUECKas 3arpy3Ka

ONEPALIMOHHON CUCTEMBI.

3.2 Astopusanus B Cucreme

Jlst Bxona B Cuctemy HEOOXOAMMO:

1. B anmpecHoii cTpoke BeO-Opay3epa BBECTH aJipec, MPUCBOCHHBIN MPU yCTAHOBKE
1 pa3BepThiBaHUU CHCTEMEI.

2. B mosBuBIIEMCSI OKHE aBTOPHM3AIlMK BBECTU JIOTMH U TAPOJb TMOJIH30BATENS

(Pucynox 1).

% P7-00MC

Bontu

3abbinu naponb?

Pucynok 1 — Apropusanust

B ciyuae ycnenHol aBTOpU3alny, I0JIb30BaTENb [I0NA1Aa€T Ha TJIaBHYI0 CTPAHULLY
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¢ BeIOOpoM Moayiiert (PucyHok 2).

3.3 Ilopsinok nmpoBepKHU padoTOCNOCOOHOCTH
[IporpammHoe obOecniedeHne pabOTOCIOCOOHO, €ClM B pe3yjbTare JAeUCTBUIMA
MOJIB30BATEINsI, M3JIOKEHHBIX B T. 3.2, Ha 9KpaHe MOHUTOpa oTtoOpasmnachk «lmaBHas

ctpanuiia»y CucteMbl 6€3 BbIJauu COOOIIEHU 0 cOoe B paboTey.



4
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BBIITIOJTHEHUE ITPOI'PAMMBbI

[Tocne aBropmzammu B CucTeMe MO yMOJNYaHUIO OToOpakaercss [ aBHas

ctpanutna (Pucynok 2).

&% Pr-oouc

3apaBcTByiiTe, CUTU3MYHA
SarapoBuy

YnpaBneHue akkayHTom BbIiATH

> = &

Auck Kanenpapb Mouta Ipaduka KoHTaKTbI

KomaHab! MpoekTol CTpaHuub! ®opMmbl

Pucynok 2 — I'naBHasi crpannua

['maBHas CTpaHua COACPIKUT CICAYIOMNC 3JICMCHTBI YIIPABJICHHUA:

Knonka «YmpaBineHne akkayHTOM» — IMPOCMOTP U yIPaBJIEHUE JTUYHBIMHU
JAHHBIMU TIOJIb30BaTenst  (mogpoOHoe omucanue pasnaena «IIpoduib
M0JIb30BATEIISH MPUBEACHO B 1. 4.9 JaHHOTO PYKOBOJCTBA);

Knonka «Bsriiti» — BbIxoa u3 CUCTEMBI.

[lnutka monmyns «luck» — mepexon k moayio «Juck» (mompoOHoe
OMMUCAaHUE MOJIYJIS CM. B II. 4.1);

I[lmmtka monyns «Kanmenmapp» — mnepexon K Moayiro «KaneHmapby
(mozpobHOE onUcaHue MOAYJIS CM. B 1I. 4.2);

[lnutka monyna «llodyra» — mepexoa B MOYTOBBIA KIMEHT (moapoOHoe
OMMUCAHUE MOJIYJIS CM. B II. 4.3);

[Inutka wMopyna «KoHTaktel» — mepexon kK woaynto «KoHTakTe»
(mozpoOHOE onucaHue MOAYJIA CM. B 1I. 4.5);

[Tnutka monyns «IIpoexkTs» — mepexoa B Moayib «lIpoekTs (moxpolOHOe

ONMCAaHUE MOJYJISl CM. B II. 4.6);
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[Tnutka wmoxyns «CTpaHUIDy — TMepexoa B Moaynb «CTpaHHIIB
(moxpoOHOE onMcaHue MOAYJIS CM. B 11. 4.7);
[Tnutka mMomyns «®opmMbl»y — mepexo] B Moayib «Dopmbdy (moapoOHOE

OTMMCaHUE MOJIYJISl CM. B II. 4.8 ).

4.1 Moayab «Jduck»

[Tpu nepexone B Moaysb «JlUCKk» 0 yMoI4aHHiO OoToOpaxaercs pasaen «Mou

nokymeHTs» (Pucynok 3):

[=]
. e » 1t
o PANCK Mowck (2] © i | @
e o | o |
2 Mowu BoKyMeHTbI [[] Hassauue AsTop Wsmenén Pasmep
N\ AocTynHo ans Mews @8 Nanka co cTpyKTypoit o 2, Monb3osatens fucka 25 Map 1,5M6
<: CoBmecTHbI gocTyn
@8 Jokymento Monbsosatens Aucka 24 map 368 Kb
Yt WabpanHoe
B8 Oruérbi despanb 2025 Monb3osatens [ucka 24 map. 54Mb
°] Obuwe e
- [® npesentaumn npoexra 2, Monb3osatens [lucka 24 map 40KB
0 Kopsuxa
(© MocnepHue foKyMeHTbI Cxema B3aumopencTeus.draw Monb3osatens iucka 24 map. 06
@ Xpawunuue B cobbitva uioHb 2026.docx Monb3osarens fucka 24 map 233K6
KomHarbi + E UToru cobpanus.docx MNonb3osatens [iucka 24 map. 24 Kb
{8 Pacxonb Anpenb 2026.xIsx 2, Monb3osatens Aucka 27 map 49KB
WUcnonbsosaHo 7,8 Mb us 516
E AHkeTa no ceptuduxaumm.docx Monb3osatens ucka 27 map. 211K

Pucynok 3 — Paznen «Mou 10KyMeHTBD)

Crpanuna paszaena «MoM JOKYMEHTBD» COJACPKHUT CICAYIOUIUE 3JIEMEHTHI

uHTepdeiica:

1.

Knonka «Co3gaTe», mpeaHa3HaueHa MJisd CO3JaHUsl TANKW/IOKYMEHTa, a
TaKK€ 3arpy3ku JokyMeHTa. OmnucaHue JAeUCTBUM MO  CO3JaHUIO
Marnku/JOKyMeHTa npuBeaeHo B 1. 4.1.7 maHHoro pykoBojicTBa. OmnucaHue
NEUCTBUI 1O 3arpy3ke JOKyMmMeHTa npuBeneHo B n. 4.1.8 maHHOrO
PYKOBOJICTBA.

[Tone nowucka. [TogpoOHOE onucanue pabOThI € MOJIEM MOUCKA MPUBEACHO B
1. 4.1.6 1TaHHOTO PYKOBOJICTBA.

VYBenomiienus. [1o HaxkaTHIO HA UKOHKY OTKPBIBAETCS BCIUIBIBAIOIIAS ITAHEIb

C MOCICAHMMHU N HCIPOUYUTAHHBIMH OIIOBCHICHUAMU (BpeMH, HGIZCTBHH);
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3aKpbIBAE€TCSl MOBTOPHBIM HAXKaTHUEM, KIMKOM BHE MaHEIW WM KJIAaBUIIEH
«Escy», monpobHoe onucanue B 11. 4.9.7.

4. Mento BbIOOpa Moayneil. Onucanue npuBeaeHo B 1. 4.1.2 maHHOTO
PYKOBOJICTBA.

5. ABarap mnonb3oBatend. Onwucanue mnpuBeaeHo B 1. 4.1.3 paHHOrO
PYKOBOJICTBA.

6. bokoBoe MeHto. Onucanue npuBeaeHo B 1. 4.1.4 7aHHOTO PYKOBO/ICTBA.

7. HaBuramuoHHas IIeMOYKa CO CChUIKAMHU Ha COOTBETCTBYIOUIUNA YPOBEHD
CTPYKTYPBHI TaIoK.

8. DmeMeHTHI ympaBieHUs s paboThl ¢ mankamu/gokymMmeHTamu. CocTaB
AJIEMEHTOB MOXKET pa3jinyaThbCsl B 3aBUCMMOCTHU OT paszjeia/mpaB JOCTyMa.
Onucanue npuBeseHO B 1. 4.1.5 7aHHOTO PyKOBOJICTBA.

9. Pabouyas 00;1aCTh — COJAEPHKUT CTPYKTYPY HAIOK U IOKYMEHTOB B TAOJIMYHOM
Bujie. Onrcanve npuBeneHo B 11. 4.1.1 1aHHOTO pyKOBOACTBA.

4.1.1 Pabouas obJacTh

Pabouas o6nacth npeacrarieHa B Buae Tadbauiibl ¢ noisimMu (Pucynok 3):

e Ha3Banue — uMeHa (hailJIoB U MaMoK;

e ABTOp — UM IIOJB30BATENs, KOTOPHIA 3arpy3wsl WIM CO34al JaHHBINA
3JIEMEHT;

e lI3MeHeH — jara ¥ BpeMs CO3/IaHUsI/TIOCTeTHEr0 u3MEeHeHus (paiina.

e Pasmep — pa3mep daiina uim nanku;

e Knomka : «MeHIO  JCHCTBHIf» —  BBI3BIBACT KOHTEKCTHOE  MEHIO
JOTIOJIHUTEINIBHBIX JeHcTBUH (ToapoOHee B 11. 4.1.9).

JInst Kak10ro U3 MoJIeH N0CTyIHAa COPTUPOBKA MO BO3PACTaHUIO/yObIBAaHUIO.

4.1.2 MeH1o BbIOOpa MoayJiei

B BepxHeM mpaBoM yTiy CTPAHUIIBI PSAOM C aBaTapOM MOJIb30BATENs, HAXOUTCS

KHOTIKa # «MeH BbIOOpa Momyneiy». HaxaTue Ha 3Ty KHONKY OTKpPBIBa€T MEHIO C
JTOCTYMHBIMH Moy isiMu (PucyHok 4), BKiTtouaroree:

e Jluck — mepexon K pazueny «Mou JOKYMEHTBI»;
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e Kanenaapp — nepexoq kK Moayito «Kanengapby»;
o [loura — mepexon k Mmoaymio «I[lourtay;
e ['paduka — mepexon k moayto «I padukar;
e KoHTakThl — nepexoa K Moynnto « KOHTaKThD;
e Komanasr — nepexon k Moayiro «KoMauasy;
e [IpoexTsl — mepexos K Moayto «IIpoeKTr»;
e (Crpanuisl — nepexo] K Moayro «CTpaHuLbD;

e  ®opMmbl — nepexoa K Moy «DopMbDy.

o AucK

Kanengapb
MouTa

paduka

B ©

KoHTaKThbI

@ KomaHabl

lMpoekTol
CTpaHuLbl

dopMbl

Pucynok 4 — MeHio BbiOOpa MoayJiei

4.1.3  ABarap nojb3oBareJist
CrpaBa BBepXy CTpaHHUIbl OToOpa)kaeTcsi aBatap moib3oBatens. [Ipu Haxkatuum

Ha aBaTtap JOCTYMHbI BO3BMOXKHOCTH (PucyHok 5):
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Curnamyng Cnenbin

wserD09@r/o.ro

{at TnaBHa#f
@ nNpoduns

[ Beiiitk

PucyHok S — MeHio aBarapa

I'maBHas — nepexop k rinaBHou crpanuie KC 2024;

[Ipodunb — npocMoTp U yrpaBieHUE JUYHBIMU JIAHHBIMHU IOJIH30BATENS
(monpobHoe omucanue paznena «lIpodunb nmonb3oBaresns» MPUBEICHO B II.
4.9 naHHOTO PYKOBOJICTBA);

Briiitit — BeIx0a U3 CUCTEMBEL.

4.1.4 BbokxoBoe MeHI0

bokoBOE MEHIO COJIEPKUT Pa3/IECIIbL;

Mowu 10KyMeHTHI .2 — 3TO MMEPCOHAIBHOE XPAaHHMIIHIIE JOKYMEHTOB. B aTOM
pasziese MOXHO 3arpykatb WIM CO3[aBaTh JOKYMEHTbl TOJBKO s
NEPCOHATBHOTO UCTIOIb30BaHNUS;

JIOCTYIIHO Il MEHS 3\ — D3TOT Pa3fel COAEPKHUT IOKYMEHTBI, K KOTOPHIM
MOJIB30BATEINI0 C TEKYIEH YUYETHOM 3alUChi0 MPEJOCTABUIM JOCTYI APYyrUe
YYaCTHUKH;

CoBMecTHBIN JTOCTYT < pazen ¢ MEepeuyHeM JTOKYMEHTOB, K KOTOpPBIM
M0JIb30BaTENIb C TEKYIIEH YYETHOW 3aluChi0 MPEAOCTABUII COBMECTHBIN
JOCTYII;

N36panHoe Pk g JOKYMEHTBI, KOTOPbIE ObLITM OTMEUEHBI KaK N30paHHbIe AJIs
ONEPATUBHOIO JIOCTyNAa K HUM;

O6ume ] — 310 obuee XpaHWwIHIe, cojaepikaiiee ¢alapl W ManKu,
JIOCTYMHBIE BCEM yYaCTHUKAM MOPTAJIA;

Kop3una 0— paszein, TAe XpaHITCs BCE yAalieHHble (ailiabl W Mankw,

KOTOPBIC MOKHO BOCCTAHOBUTH MJIM OKOHYATCIbHO YIAAJIUTD I103KC;
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HOCJICI[HI/IC HJOKYMCHTBI @ — HCOABHO PCAAKTHPYCMBIC JOKYMCHTHI,

XpaHuuiie ﬂ — 3TO LEHTPAIM30BAHHBIA pa3jiel, KyJa aBTOMaTUYECKHU
coxpansitoTcs ¢aiibl, 700aBIEHHBIE TTOJb30BaTeieM B MOIYJIsIX «[IpoeKThy,
«IToutay u «Kanengaps». @aitnbl U3 MOayNa «JlUCK» B 3TO XpaHWIUIIE HE
NONaal0T;

Komuatel — pazgen i 3allMIIEHHOTO OOMEHa JIOKYMEHTaMU C
pPaCHIMPEHHBIM YIIPaBJICHUEM TMpaBaMH [OCTYIa, MOAPOOHOE OMUCAHUE
paszznena npuBeAeHo B 1. 4.1.18 maHHOTrO pyKOBOACTBA;

Hcnonp30BaHo — 010K BU3YAIU3UPYET TEKYIIEe UCTIOIb30BAaHUE AUCKOBOTO
npocTpaHcTBa. B BuUJIe  TOPU3OHTAIBHOW  IIKajdbl  OTOOpakaeTcs
3al0JIHCHHOCTh XPAaHWININA, U B TEKCTOBOM BHJE YKa3bIBACTCS, CKOJIBKO

MecTa 3aHATO (haiiiaMu T0JIb30BaTeNIsI M3 MAaKCUMAaIbHO JOCTYITHOTO 00bEMa;

Knomnka e " OTKpBIBAET OKHO ¢ MH(OpMaIue 0 mporpaMmme.

4.1.5 DuaeMeHTHI ynpaBJeHUs

DJIeMEHThl YNpaBJICHUS PACMOJIOKEHBI CIpaBa HaJ pabodeil 00yacThi0O U

MpeIHa3HAYCHBI JUTsI ICUCTBUM ¢ BRIOpaHHBIMHU MMankaMu/mokymentamu (PucyHoxk 6):

Konuposars B...;

2 TlepeMeCTHUTS;

8 Cosnanue apxuBa;

2. Hacrpoiika gocryma;

G ['eHepanys CCbUIKM U1 BHYTPEHHETO JOCTYIA;
G2 ['enepanys CCbUIKYU I BHEIHETO TOCTYIIA;

& Ckauatb (aiin/manky;

U Yaanenne BBIOpAaHHOM MaNKW/IOKYMEHTa U IEPEMEIICHUE B KOP3UHY.
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Mom AOKYMeHTbI H ~ B 2 = & % O
= Haspanue AsTop W3menen Pasmep
@8 nanka co cTpykTypoit Monb3sosatens lucka 06:31 1.5Mb
B dokymenTb Monb3osatenb [lucka 24 map. 368 Kb
BB oruért pespans 2025 Monb3osatens [lucka 24 map. 54 Mb
@ MpeseHTaLuA npoekTa Monbsosatens iucka 24 map. 40 Kb
@ CxeMa B3aumogencTeua.draw Monb3oBaTensb [lucka 24 map. 0B
E Co6biTHA NoHb 2026.docx Monb3oBatensb [lucka 24 map. 233 Kb
E UTorn cobpanua.docx Monb3sosatesb flucka 24 map. 24 Kb
Pacxoabl Anpenb 2026.xIsx MNonbsosarenb [iucka 24 map. 16 Kb
E AHkeTa no ceptudukaymmn.docx MNonbsosarenb [iucka 24 map. 53 Kb

PucyHnok 6 — JiieMeHTHI yIpaBJIeHUsI

[Tonnep:kuBaeTCss MHOKECTBEHHBIN BBIOOP MANOK/TOKYMEHTOB.

Jlnst BbIOOpa HECKOJBKHMX MaroK/JIOKYMEHTOB HEOOXOJUMO Ha)XaTh JIEBOM
KHOIIKOW MBIIIN Ha CTPOKY C MAaINKOW/IOKYMEHTOM, a MOTOM yaepxuBas knasuiry Ctrl,
HICTKHYTh IO KaXJO0H CTPOKE C MamKaMu/JOKyMEHTaMH, KOTOpbleé HEOO0XOAMMO
BBIOPATH.

Jlnst BbIOOpa HECKOJIBKMX MaIOK/TOKYMEHTOB, CIEAYIOIIHUX JPYr 3a JIPYyrom
HoJpsii, HEOOXOIMMO HakaTh JIEBOM KHONKOW MBIIIM Ha TMEpPBYI CTPOKY C
ManKoW/TIOKYMEHTOM, a MOTOM yjAepuBas kjiaBuiry Shift, menkHyTs no nocieanei
CTpPOKE C MamKOi/AOKyMeHTOM. ByayT BbIZelieHbl BCE€ CTPOKHM MEXIy MEpPBBIM U
HOCJIEAHUM BBIOPAHHBIMU 3JIEMEHTAMHU.

Jlnst BBIOOpa BCEX JIEMEHTOB B ONPEEICHHON MalKe HEOOXOIUMO YCTaHOBUTh

¢dnar B kononke «Hazpanue» (Pucynox 7):

Mol NokyMEHTRL > JIOKYMENTRI N APeEKTY ]
Paztep
lusnanme anrap Crapan HameHan iy
camna
A 12,00 023
Ho@ar nanks i
a 108,01
Anne
Kn 2 |
Far 1
TRRSHE SRl & ey o Aans 10,0820 e, ;
B 1472 scommpiui gene karaiws i wonskax(U) od i S sl .44 115
= Aana 10,086,203 10.06 2025,
A72_Brew &l KA HA KoHEKAX PO ; 44 M5
B 1472 BremupHEA ReHb KaTakka 4a Kodakax pat i i e 0.44 MG

PucyHnok 7 — Bb10op Bcex 31eMeHTOB
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4.1.6 Ilouck
Jlns moucka 1o Imamkam/JoKyMeHTaM HEeOOXOJMMO BBECTH 3HAUYEHHE B CTPOKY
MoMCKa M HaxaTh KiiaBuiny Enter.
[Touck ocyiecTBIISIETCS IO BCEM pa3zesiaMm.
[Ipu BBOAE 3HAYCHUS OTOOpaXaeTCs CIUCOK JIOKYMEHTOB, HaWMMEHOBaHMS

KOTOPBIX COZEpKaT BBeieHHOE 3HaueHne(PucyHok 8).

MNownck

pUC X

™ EavHuuHbIit puck #64.docx 4 &
B moc. Pucku pdf 2 &
ﬁ EAMHWYHBIR pyuck #1159 - 2023-01-16T170129.345.docx 47 &

Pucynok 8 — Ilonck

JIns OTKpBITHSA HAWJECHHOTO JOKYMEHTa B PEAAKTOpPE HEOOXOJIUMO HaKaTh
KHOTIKY 4. JI71st cCKauMBaHMS HAMIEHHOTO JOKYMEHTA HEOOXOIMMO HaXKaTh KHOIKY ¥,

4.1.7 Co3paHne NanKu/10KyMEHTA

CoznmaTh mamnky/IOKyMEHT MOXKHO TOJBKO B pazfenax «Mou HOKYMEHTBD» H
«KoMHaTb».

JI1st co3manus ManKu/qOKyMeHTa HE00X0IMMO:

1. BeiOpaTh mamnky, Kyaa HEOOXOJMMO T00aBUTH ITaNKy/JTOKYMEHT, HaXKaTh

KHOIIKY.

2. «Co3naTe» 1 BBIOpaTh COOTBETCTBYIOLINI ITyHKT MeHIO (PucyHOK 9).
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B Ookyment
Ta6nuuy

[peseHTaUMKOD

Cxema

HoBas nanka

[+

3arpysuTb nanky

B B

3arpyauTb aunn

Pucynok 9 — MeH10 co3a1aHusi NAaNKHW/ JOKYMEHTA

o JlokyMeHT — il cO3/1aHHsI HOBOT'O TEKCTOBOT'O JOKYMEHTA;
o Tabnuua — a7 co31aHusi HOBOU AJIEKTPOHHOMN TaOIHIIbI;
o IlpesenTanus — i cO3/1aHUSI HOBOM MIPE3EHTAINU;
o Cxema — A CO3[]aHUS HOBOM IMarpamMmmbl;
o HoBas manka — a5 co3JjaHusl HOBOM IIaIIKH;
O 3arpy3uTh Hankys;
o 3arpy3uth (aitn — s 3arpy3ku (aiina c mokansHoro [1K, cm. m.4.1.8
JAHHOTO JIOKYMEHTA.
3. BBecT HauMEHOBaHWE NAaNKW/IOKyMEHTa W HaxaTh KHONKY «Co31aTh»

(Pucynox 10):

Cozpate nanky X

Pucynok 10 — Co3nanne nanku/moKyMeHTa

CO3I[aHHI>Ie HaHKa/IIOKYMeHT IMOABATCA B CIIMCKC ITAIIOK U IOKYMCHTOB.
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4.1.8 3arpy3ka q10KymMeHTa

3arpy3uTh JOKYMEHT MOXHO TOJBKO B pazznenax «Mou JTOKYMEHTB» U
«Komnatey. s 3arpy3ku qokymenta B oonako KC 2024 neob6xoamumo:

3arpy3uTh JOKYMEHT MOXHO TOJBKO B paszaenax «Mou JOKyMEHTh» U
«KomHarsl». [l 3arpy3ku nokymenTa B oosako KC 2024 nHeobxoamumo:

1. BpIOpath nmamnky, B KOTOPYIO HEOOXOAUMO 100aBUTh (DA WIIH MAIKY.

2. BBINOJHUTH OJTHO U3 IEUCTBUNA:

o Haxarb xnonky «Co3marb», BbIOpaTb NYHKT MEHIO «3arpy3uTh
baiimy/«3arpy3uTh Manky» v BEIOpaTh (Daiii/manky Ha JOKaJIEHOM JTUCKE;
o IleperamuTs (haiin wiK nanky ¢ J0KaIbHOTO AUCKa B pab0dyro 001acTh.

[Ipn BBIOOpE KOPHEBOl ManKd CHCTEMAa AaBTOMAaTUYECKH PAclO3HAET BCe
BJIOKEHHbIE Tanku W (Gaiibl U BBINOJHIET MAaCCOBYIO 3arpy3Ky HepapXuu;
0TOOpakaeTcs Mporpecc 3arpy3ku 1 0011ee KoauuecTBo 31emMeHToB. Ecinu B nanke yxe
ecTh (paiisl c TAKMM UMEHEM, OH OyJIeT 3aMEHEH Ha 3arpyKaeMbli.

[To oxoHYaHMM 3arpy3KH MOSIBUTCA YBEAOMIIEHUE, a (haliiIbl U ManKu 0TOOpa3sITCs
B CIIUCKE JOKYMEHTOB. JTO MO3BOJISET IEPEHECTHU CIIOKHBIE CTPYKTYPhI U3 IPOBOJHUKA
3a OJIHO JieHicTBUE O€3 pyUYHOTO CO3/1aHus KaXKIO0N MamKu.

4.1.9 VYnpasiieHune nankamMu/J0KyMeHTAMHU

Jns ynpapieHus: nankoil B pazgene «Mou JOKYMEHTB» HEOOXOAMMO HaXaTh
IIPaBOii KHOTIKOM MBIILK Ha CTPOKY € €€ HAMMEHOBAHMEM HITH HAXKATh KHOIIKY : B CTPOKE
C 3aIUCHIO.

Bbyner BbI3BaHO KOHTeKCTHOE MeHIO (PucyHok 11):
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(*) OTKpbITb

2} HacTtpolku gocTtyna
GD BHYTpeHHAA cCblNKa
GD BHelHAA ccbinka
KonupoBaTb B...

> [lepeMecTUTb B...

¥7 [06aBuTb B M36paHHoe
2~ TMepeumeHoBaTb
B Cospatb apxus

&, CkauaTb

[0 Ynanutb

@ Csepenus

Pucynok 11 — Pabora ¢ nankamu

JIOCTYTHBI CIIeTYIONINUE IEUCTBUS C MaKaMHu:

OTkpbITh &) @ OTKPBITHE MAIKK I TIPOCMOTPA COACPKUMOro. OTKPHITH

IMAINKy TaKKC€ MOXHO HAKaTUEM JIEBOI KHOIMKOM MBIIITH Ha €€ HANMMCHOBAHUC,

HacTpoiika aocTyma < : HacTpoiika goctyma, cM. 1. 4.1.11 pannOroO
JNOKYMEHTA;

BuyTpennss ccpiika & : reHepanus CChUIKHU 711 BHYTPEHHETO JOCTYTIA, CM.
m 4.1.12;

Buemnss ccpuika 2 @ reHepansl CChUIKM JJI BHEIIHETO JOCTYMa, CM. .

4.1.13;

Komuposats B ) : konmmpoBaHue BbIOpaHHOU manku, cM. 1. 4.1.14 manHoro

AOKYMCHTA,
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e [lepeMecTuTh B ~ : mepemeleHUue BRIOpAaHHON manku, cM. 1. 4.1.15 ganHoro
JIOKyMEHTA;

e JloGaBuTh B M30paHHOE 77 : noGaBNeHHEe MANKH B paznen «l30paHHoe».
B cTpoke ¢ HauMeHOBaHWEM IAINKH JO0ABISETCS MUKTOIpaMMa W

e IleperMeHOBATh 4= .  I[IEPEUMECHOBaHWE  BBIOpaHHOM  mamkw.  J{jis
NEePEeMEHOBAHUSI HEOOXOAMMO BBECTH HOBOE HAa3BAaHWE U HAXKATh KHOMKY

«Coxpanute» (Pucynox 12);

N3meHnTb HazBaHue X

Crapble JOKYMEHTbI
| OTmeHa |

Pucynok 12 — IlepenmeHoBaHne Nanku

e Cosaars apxuB B : apXuBHpyeT YKa3aHHYIO MAIKy H COXPAHICT apPXUB B TOM
&KE MECTE;
, . .
e C(kauarp <~ : ckauuMBaHME BbIOpaHHOM mnanku. [lanmka Oyaer ckadyaHa B

dbopmare zip;

e Vyamuts Y : ynanenue BHIOpaHHOI MANKK M MepeMEIIeHHE B KOP3HHY, CM.
. 4.1.19 naHHOTO TOKYMEHTA;

o Caenerns @ : oTkpsiBaer Bknazaxy ¢ mudopmarimeii 06 06bekTe, cM. 1. 4.1.20
JAHHOTO PYKOBOJICTBA.

JlocTymHBI clienyronme IeMCTBUS ¢ JOKYMEHTAMMU:
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®

ob»
=2

()

al

Pucynok 13 — Padora ¢ noxkymenTamu

o OtkpbiTh & : OTKpHITHE HOKYMEHTA B PEIAKTOPE, CCIH IMOLICPKHBACTCS
dopmat daitna: docx, doc, pptx, xIsx, png, jpg. OTKPBHITh JOKYMEHT TaKke

MO>KHO Ha)KaTHEM JICBOM KHOIIKOM MBIIIINA Ha €ro HauMeHoBaHue, cM. 11. 4.1.10

JIAHHOT'O JJOKYMEHTA;

v o)
e Hactpoiika poctyna <* :

JTOKYMEHTA;

L4 BH}’TpCHHHH cchlika 9 IreHepanus CCbUIKU OJIA1 BHYTPCHHCTO JOCTYIIA, CM.

m 4.1.12;

OTKpbITb
HacTporku goctyna
BHYTpeHHAA cCbinka
BHewHAA ccbinka
KonupoBsaTtb B...
MNepemecTuTb B...

Ly6nuposartb

[No6aBuTb B U3bpaHHoe
MNepenmeHoBaTh
Cospatb apxus
NcTopua Bepcuit
3abnokuMpoBaTb
CkayvaTtb

CkayaTb Kak...

Ynanutb

CeefleHuUs

HacTpoiika pgoctyna, cMm. n. 4.1.11 pmanHoro
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Buemnsis ccpuika &2 : reHepanus CChUIKHM JJIsl BHEIIHETO JOCTYIa, CM. II.
4.1.13;
KommupoBate B ™) : konmupoBaHHe BBIOpAHHOTO JOKyMeHTa, cM. 1. 4.1.14
JAHHOTO JIOKYMEHTA;
IlepemecTuTh B 7 : mepeMellleHHE BbIOPAHHOIO JIOKyMeHTa, cM. 1. 4.1.15
JTAHHOTO IOKYMEHTA;
JyOnupoBathb D. nyOnupoBaHHe JOKyMeHTa B Tekymied mnanke. K
HAMMEHOBAHUIO TyOJUpOBaHHOTO JoKyMeHTa aoOaBisieTcss «(0)», roe «O0»
HOMEDP KOIHUH JOKyMEHTA B TEKYIIEH Marke;
Jlo6aBuTh B M36paHHOE W : 100aBIeHUe JOKyMeHTa B pasjen «V36paHHoe.
B cTpoke ¢ HauMeHOBaHHWEM JOKYMEHTA JT00aBJISETCS MUKTOrpaMma w”;
[leperMeHOBATh 7= . IIEPEUMEHOBAHHWE BBHIOPAHHOIO JOKYMeHTa. JIist
NEePeMEHOBAHUSI HEOOXOAMMO BBECTH HOBOE HA3BaHUE W HaXKaTh KHOIKY

«Coxpanutb» (PucyHok 14);

M3meHnTb Ha3BaHue X

PernameHTa paboTbl C TEXHUYECKOW AOKYME
‘ OTMmeHa ‘

PucyHok 14 — IlepenMeHOBaHHE JOKYMEHTA

Coznats apxus B : apxuBupyeT yKa3aHHbIH JOKYMEHT U COXPAHSET apXHB B
TOM XK€ MECTE;

Ucropust Beperit ) : mpocMOTp BepcHii HoKyMeHTa, cM. 1. 4.1.16 maHHOTO

JTIOKYMEHTA;

3a010KMpPOBAThH o : OJIOKMPOBKA JTOKYMEHTAa. 3a0JIOKUPOBAHHBINA JTOKYMEHT
HEJIOCTYIICH AJIs PelaKTUPOBAHMS;

CkayaTh < : CKauMBaHHUEC JIOKYMCHTA;
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e (kauaTh Kak < : CKauMBaHHE JIOKyMEHTa ¢ KOHBepTaiuel (opmara, cM. TI.

4.1.17 nanHOrO PYKOBOJCTBA;

e Viamuts Y : yraneHue nokyMeHTa U mepeMeleHIe B KOP3UHY;
e Caenenns O : OTKPBIBAET BKIIAJKY ¢ MHGOpMalreit 06 oowekre, cm. 1. 4.1.20
JaHHOTO PYKOBOJCTBA.
Jlist paznena «Komaats (moapoOHOE onrcaHue padoThI C pa3iesioM MPUBEICHO
B 1. 4.1.18 maHHOro pPYKOBOJCTBAa) B KOHTEKCTHOM MEHIO YIIPABJICHHS IanKou

JOCTYMHBI cheaytoue nercteust (Pucynok 15):

(3) OTkpbITH
22 HacTpoiku goctyna

/- TMepenmMeHoBaTb

Ypanutb
[1o6aBuUTb B M3bpaHHOEe

Ckauatb

Q@ [« X o

CeBefieHUs

Pucynok 15 — Padora ¢ nankamu (pa3aes «KomMHaTbI»)

L4 OTKpBITB @ . OTKPBITHUC IIAIIKK JIA IIPOCMOTPaA COACPKHUMOIO. OTKpBITL

IMAINKy TaKKC MOXHO HAKaTUEM JIEBOM KHOIMKOM MBIIIIH Ha €€ HANMMCHOBAHUC,

(o] ]

e Hacrpoiika nocTtyna =* : OTKPbIBAET OKHO HACTPOEK JIOCTYyTA K MAaIKE;
e IleperMeHOBaHME 7~ ;| M3MEHCHHWE Ha3BaHMs Manku. [ MeperMMEHOBaHUS

HCO6X0)II/IMO BBCECTH HOBOC HA3BAHMEC U HAXKATh KHOIIKY ((COXpaHI/ITB));

e Vaamuts Y : ymanenue BHIOpaHHON NANKW/IOKyMEHTa M NEPEMELIEHHE B
KOp3UHY, cM. 11. 4.1.19 nanHOTO TIOKYMEHTA;
e Jl06aBuTh B M306paHHOE W : 00aBJIeHUE ANKH B paszen «M30panHoey;
$ . .
e (kayaTh <~ : CKauMBaHUE BbIOpaHHOW manku/nokymeHTa. [lanka Oyner

ckauaHa B hopmare zip.
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B KOHTEKCTHOM MEHIO YHOpaBICHUS TOKYMEHTOB B pasuene «KoMHaTsDy

JIOCTYIHBI crenyroniue nercteus (Pucynok 16):

OTkpbITh &) (OTKpBITHE IOKYMEHTAa B PEIAKTOPE, €CIU MOIICPKHBACTCS
dopmat daitna: docx, doc, pptx, xIsx, png, jpg. OTKPBHITh JOKYMEHT TaKke

MO>KHO Ha)KaTHEM JIEBOM KHOIKOM MBIIIN Ha €ro HaI/IMeHOBaHI/Ie);

(o] ]

Hactpoiika noctyna =+ ;

KonupoBats B ) : konupoBaHue BEIOPAaHHOTO JOKYMEHTA;

[lepemecTuTh B ~ : mepeMeIlIeHUE TOKYMEHTA;

[TepenMeHOBATh - : IEPEMMEHOBAHUE JOKYMEHTA;

Jl06aBuTh B M30paHHOe ™ : [0OaBIeHHE TOKYMEHTa B pasjien «30paHHoey.
B cTpoKe ¢ HAMMEHOBaHHMEM JOKyMEHTA J00aBIAeTCS MUKTOrpaMMa « - ».
Uctopus Bepcuii OF IIPOCMOTP BEPCUU IOKYMEHTA;

CkauaTp < : CKaYMBaHUE IOKyMCHTA;

Ckavath Kak <& : CKauMBaHHE JJOKyYMEHTa C KOHBepTaIuei ¢popmara;

Viamte Y : ynanenue JoKyMeHTa U epeMeleHie B KOP3HHY.

@ OTKpbITb

2, HacTpoitku gocTyna

Konupogarb B...

> [lepemecTuTb B...
[MepenmMeHoBaTb
[06aBUTb B n3bpaHHoe

A

w

0 WcTopus Bepcwil
&, Ckauatb

5

CkavaTb Kak...

Ypanutb

[m]
© Csepenus

Pucynok 16 — Padora ¢ nokymenramu (pasaesa «KomHaTby)



31
RU.48324255.KC2024-PI1-B1.3

4.1.10 IIpocmMoTp M peAaKTHPOBaHME JOKYMEHTA/3J1eKTPOHHOMI
Ta0JIUIbI/TIPe3eHTALUMN

JlocTynHel BO3MOKHOCTH pocMOTpa u peaaKkTUpOBaHUs
JOKYMEHTA/3JICKTPOHHON  TaOJUIIBI/TIPE3CHTAlUd  BO  BCTPOCHHOM  PEIAKTOPE.
Bo3MmoxxHOCTH mpocMOTpa/pejakTUPOBAaHUSl 3aBHUCAT OT HACTPOEK MpaB JOCTYMa.
Hactpoiiku npaB nocryna onucassl B 1. 4.1.11 gaHHOrO JOKyMEHTA.

Jly1st mpocMoTpa JOKYMEHTa/3JIEKTPOHHOM TaOIuUIbl/ Ipe3eHTAIIuU HE00OXO0IUMO:

1. HaxaTbh Ha HauMeHOBaHuUE (aiiia JeBO KHOMKOM MBIIIN WIH HAXKaTh KHOMIKY

! B CTPOKE C 3aIIUCHIO.
2. B KOHTEKCTHOM MeHI0 BbIOpaTh MyHKT «OTKpbITH» (Pucynok 11, Pucynok 13

). JlokyMeHT OyeT OTKpBIT BO BCTPOEHHOM penakTope (Pucynok 17).

_ | Obuwein | Beswepsa  3@roryio 3aronos  3aronosc  3aronoso 3aronosok 3aronosox(  3azanosox Bazonoe o8

Hoebiit fokyment]

Pucynok 17 — Penakrop

[Tpu penakTupoBanuu OyAET COXpaHATHCSA UcTopus Bepcuil. [lpocMoTp rctopuun
Bepcuii onucad B 1. 4.1.16 1aHHOrO TOKyMEHTAa.

4.1.11 YunpasjeHue 10CTyNIOM

Jlnst ynipaBieHusl HACTPOMKaMU J0CTyNa K Nanke/T0KyMEeHTY HEOOX0IUMO:

1. HaxaTh mpaBoil KHOMKOM MBIIIN Ha CTPOKY C €€/ero HauMEHOBAaHHUEM WIIH
HA)KaTh KHOIIKY : B CTPOKE C 3aIHChIO.

2. B KOHTEKCTHOM MeHIO BbIOpaTh MyHKT «HacTpoiika noctyna» (Pucynok 13,
Pucynoxk 11).

OTtkpoetcs 3kpaHHast popMma ynpaiieHus HacTpoiikamu aocryna (Pucynok 18):
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LJocTtyn K PernameHT.pptx X
Monb3oBaTenu noprana &+ No6aBuThb G KonuposaTb
Bnaneney

2 Peruna CapuHa

22 [o6aBuTb rpynny w

@ Co34aThb BHELIHIOK CCbINKY

Pucynok 18 — Ynpagsienue noctynom

BHewHwnin gocTyn

EcTh BO3MOXHOCTH BBIOpaTh MOJB30BaTENiel, KOTOPHIM OYJET MpPEeIoCTaBICH
JOCTYIl K  Tamke/AoKyMeHTty.  BpiOop  gocTynmeH W3 MOJdb30BaTeseid,

3apCruCTPUPOBAHHBIX HA MMOPTAJIC OpTraHU3alNH.

MoucK nonb3oBaTenen

{ Wms none3osatens

OTMeHa

Pucynok 19 — Bei6op noJsin3oBaresisi

Jl71s1 aTOrO HEOOXOUMO:

1. Haxatp xHomky «JloGaButh» (Pucynok 19) u BbIOpaTh mojab30BaTes,
KOTOpOMY TpeOyeTcs MpeloCTaBUTh JOCTYII.

2. VYkazatb npaBa goctyna (Pucynox 20).
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LocTyn K PernamMeHT.pptx X
[Monb3osartenu noprana 2+ NobaBuThb cd KonuposaTb
2 Metpos MNeTp Bnapeney
2, Bacunbes Buktop 8@ & [B ¥ X Yrenne -

YTeHue
88 [106aBUTHL rpynny -~

KOMMeHTUpoBaHue
BHelHWI gocTyn © co 3anuchb
BHellHsA cebinka GO 88 X B8 & (B ¥ YreH Monuwiid goctyn

Pucynok 20 — IIpexocraBienue qocryna

e YreHue — TONBKO IPOCMOT;

e KOMMEHTHpPOBaHHE — MPOCMOTP € BO3SMOKHOCTBIO OCTaBJISATh KOMMEHTAPUH;
e 3anuch — NPOCMOTP U PENAKTUPOBAHMUE;
e [losHbIi AOCTYyn — IPOCMOTP, PEAAKTUPOBAHUE M YAAJIEHUE, A TaKXKE
BO3MOXHOCTB IIPEIOCTABUThH TOCTYII IPYTUM [10JIb30BATEIAM.
Taxxe ecTb BO3MOXXHOCTh IPEAOCTaBUTh JOCTYH K JIOKYMEHTY/NAIKe BCEM
MOJIB30BATENSIM C ONpPENeNeHHON rpynmnoi. s 3Toro HeoOXOAUMO Ha)KaTh KHOIKY

«obaButh rpymnmy» (Pucynok 18) u ykazaTh mpaBa AOCTyMNa K Manke/I0KyMEHTY s

MoJIb30BaTeNe BeiOpanHou rpynmsl (PucyHok 21):
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Loctyn K PernameHT.pptx X
[Monb3oBaTenu noprana 2+ [No6aBuTb ¢ KonupoBaTb
2 Metpos Metp Bnapeney
2 Bacunbes Buktop g = I‘g ¥ X YTeHue v
28 [o6aBuTb rpynny v
2, Audit_2024 8@ & B ¥ X Yrenne .
Yrenune
BHewHwWA goctyn ® co
KoMMeHTUpOBaHue
BHelwHaAs ccbika G 8 X g & [ ¥ Yen danuce

Pucynok 21 — IlpenocraBienne gocryna

4.1.12 T'eHepauusi BHyTPEHHEH CChIJIKHU
[IpenoctaBuTh AOCTYN K JOKYMEHTY/NANKe MO BHYTPEHHEW CCBUIKE MOXKHO
CJICAYIOIIMMU CIIOCO0aMU:
1. Yepe3 KOHTEKCTHOE MEHIO OOBEKTa: KIMKHUTE MPABOM KHOMKON MBIIIN 11O
00BEKTY (IOKYMEHTYy/nanke). B oTkpbIBIIEMCSI KOHTEKCTHOM MEHIO BhIOEpUTE
nyHKT  «BuyTpenusis  cceuika». Co3gaHHass  BHYTPEHHSS — CChUIKa

aBTOMATUYECKHU KomupyeTtcs B Oydep oOMeHa.

L |
2. Yepes MEHIO «4» HaXKMUTE Ha MKOHKY pSIOM C  OOBEKTOM
(moxkymeHTOM/TIanKo#). B OTKpBIBIIEMCSI KOHTEKCTHOM MEHIO BbIOEpHUTE
nyHKT «BHyTtpennss cceuikay. Co3maHHas  BHYTPCHHSISI — CCBUIKA
aBTOMATHYECKU KomupyeTcs B Oydep oOMeHa.
Cchulka JOCTYITHA TOJIBKO BHYTPEHHHM IOJIB30BATEIISIM, 3aPETHCTPUPOBAHHBIM

Ha MOopTaJIC OpraHUu3alnu.
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4.1.13 T'eHepanus BHELIHEH CCHLIKHU
[IpenoctaBuTh AOCTYHn K JOKYMEHTY/MamKke MO BHENIHEH CCBUIKE MOYKHO
CJIEAYIOIIMMU CIIOCOOaMUu:

1. Uepe3 KOHTEKCTHOE MEHIO 00BekTa: KIMKHUTE TpaBoil KHOMKOW MBIIIH IO
00BbEKTY (HOKyMeHTY/Tamnke). B oTKphIBIIIEMCS KOHTEKCTHOM MEHIO BBIOCpUTE
nyHKT «BHemmrsis ccpuika». Co3maHHas BHENIHSIS CCBHUTKA aBTOMATHYECKHU
Korupyercs B 6ydep oOMeHa.

2. Yepes wMemio:: HaxmuTe Ha  HKOHKY :psSgoM ¢ OOBEKTOM
(ToxyMeHTOM/TIanKoM). B OTKpBIBIIEMCSI KOHTEKCTHOM MEHIO BBIOEPHUTE
nyHKT «BHemmnss ccpuika». Co3aaHHas BHEIIHSISI CChUIKA aBTOMAaTHYECKHU
Konupyercs B 0ydep oOMeHa.

3. Uepe3 popmy HacTpoiiku goctyna: OTKpeITh GOPMY HACTPONKU OCTYIA H

KJIMKHYTh 110 UKOHKe (PucyHok 22) U BHeWIHssA CChUIKa OyleT CKOMMpoBaHa

B Oydep obmeHa.

JocTtyn K HoBas nanka X
lMonb3oBaTenu noprana &+ [lo6aBuTb ¢ KonupoBaTb
2 WeaH KpyzeHwTepH Bnapeney

29 No6aBuUTb rpynny
BHelwHWi gocTyn @ C034aTh BHEIIHIOW CChINKY
BHewWHsAs ceblKa () 8 X g & [ ¥ Yrenne -

OTMEHa

Pucynok 22 — OxkHO HACTPOMKHM 10CTyIIA

Jlist mpemocTaBiieHUs JOCTyna K JOKYMEHTY/TIAlKe C TIOMOIIBIO BHEITHEH
cceuikn HeoOxomumo B okHe «Jloctym» (Pucynok 23) Haxate kHomnky «Co3natb
BHEIIIHIOIO CCHUIKY» U B TTOSIBUBIIIEMCS OKHE «(Co3/1aHue BHEIIHEH CChUIKN» HACTPOUTH
napaMeTphl J0CTyIa JJIsl BHEIIHEH cchliku (PrucyHok 24):

e [lpaBa nocTyma — B BBINAAAIOIIEM CIIHCKE JOCTYITHBI BAPUAHTHI Ha BHIOOD:
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o UYrenwue;
o KommMmenTupoBanue;
O 3amnmce;
o Tomnbko 3arpy3ka (IOCTyITHO TOJIbKO JJIS MMaroK);

e Cpok JIeMCTBUSI — MPU HAXKATUHU B ITyCTOM MOJIe B CTpoke napamerpa «Cpok
JNEUCTBUS» TOSBIISIETCSI OKHO KaJleHJIapsi ¢ BO3MOXKHOCTh BBIOpATh JaTy, IO
HMCTEYECHUU KOTOPOM CChUIKA CTAHET HEAKTUBHOM;

e [laposib — MO3BOJISIET YCTAHOBUTD MApOJIb JIS JOCTYyMA K TIOKYMEHTY/TIaIKe,
KOTOPBINM OyJIET 3aMpaiiuBaThCs y MOJIb30BATEINs, MEPEIICNIETO MO CChLIKE.

[Tocne HacTpoiiKky MpaB AOCTyMa HEOOXOIUMO HaXaTh KHOMKY «COXpaHUTDH.

JocTtyn K HoBas nanka X
lMonb3oBatenu noprana 2+ [lo6aBUTb G KonupoBatb
2 VBaH KpyseHwTepH Bnapeney

28 NoBaBuUTb rpynny
BHelwHWA gocTyn @ Co034aTb BHELWHIOW CCLINKY
BuewHss ccbinka G 8 X g & [ ¥ Yrenne -

OTMeHa

Pucynok 23 — Okno «/locTym»

B oxne «Co3naHue BHEIIHEH CChUIKUY 3a/laHbl TapaMeTPhl IO YMOJTYaHUIO:
e [IpaBa nocryna — «YUreHuey;

e JlaTa neiicTBUsI — BBHIOEpUTE AaTYy;

L4 HaPOJ'II) — MOXHO 3aJ1aThb CaMOCTOSITCJIbHO HMJIM Ha)XXaTh == W HApPOJib 6y,Z[CT

Cr€HEPUPOBAH ABTOMATUYECKH;
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CospgaTb BHELUHIOK CCbINKY

[paea poctyna YreHue -
[laTa peicTeus BbIGepUTe aaTy B
Maponb van ®

Pucynok 24 — OxHo «Co31aHue BHeIIHel CChbIIIKN»

[Ipu reHepaiuu BHEIIHEH CCHUIKH Y€pe3 KOHTEKCTHOE MEHIO JOKYMEHTa/ManKu
cchUIKa OyJnieT ckonupoBaHa B Oydep oOMeHa ¢ mapameTpaMu JOCTyIa 3aJJaHHbIMU 110
YMOITYAHUIO.

4.1.14 KonupoBanue

JInst KonupoBaHUS BEIOPAHHOM MaNKK/JOKyMEHTa HEO0X0IUMO:

1. Haxarp mpaBoil KHOMKON MBIIIM Ha CTPOKY C €€/€r0 HauMEHOBAHHMEM WIIU

Ha)KaTh KHOIKY : B CTPOKE C 3aIlUChIO.

2. B kxoHTexkcTHOM MeHIO BbIOpaTh NMyHKT «KomupoBath B ...» (Pucynok 13,

Pucynok 11). Takxe MOKHO HaXaTh KHOIIKY B DJIEMEHTHI YIIpaBJICHUS.
B otkpeiBuIeiics 3kpaHHON (hopme BbIOpaTh Mamky, B KOTOpPYHO TpeOyeTcs

CKOMUPOBaTh Manky/nokymeHT (Pucynoxk 25).
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KonupoBaTtb X

CKonupoBaHHble 06beKTbl 6YAYT BUAHbI BCEM MONb30BATENAM, ¥ KOTOPbIX
eCTb AIOCTYN K BbIGPaHHOM Nanke.

< Mou [ OKYMEHTbI 3
[ PykoeoacTteo no ycTaHoBKe [leckTon peAakTopoB

[ P7 KomaHpa

[ DeckTon-pepaktop "Pepnaktop npeseHTalui”

[ [JdeckTon-penaktop "Penaktop AJOKYMEHTOB"

OTMEHUTBL KonupoBaTtk

Pucynok 25 — KonupoBanue

i1 mepemernenus o nankaMm npegHa3HayeHa KHOIKa
Jlist co3maHusi HOBOW MamKd HEOOXOAMMO HaXKaTh KHOTKY \EI, BBECTH €€

HAaMMEHOBaHUE U HaXaTh KHOMKY v (PucyHok 26):
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KonupoBatb X

CkonupoBaHHbie 06beKTbl BYAYT BUAHbI BCEM NMOMb30BaTENAM, ¥ KOTOPbIX
eCThk AOCTYN K BbIOPaHHOW Nanke.

[lpoeKTHO-CMeTHanA .ﬂOKyMeHTaU,MH| X

[ PykoeoacTso Mo ycTaHOBKe [lecKTon pelakTopoB
[ P7 KomaHpa
[ [eckTon-penakTop "PenakTop npeseHTauui”

[ [Oeckton-penaxkTop "PefakTop NOKYMEHTOB"

OTMEHUTE

Pucynok 26 — Co3nanue HOBOW Manku

[Tocne BbIOOpa manku HaxaTh KHOMNKY «KomupoBaTh». B uTore BwIOpaHHas
Narnka/I0KyMeHT Oy1yT CKONUPOBAHbI B YKa3aHHYIO MaMKy.
B paznene «KomHaTeD) KOMMPOBaHKUE NANIOK OIPAHUYEHO TOJIBKO MTEPEMEIICHUEM
BHYTpu camMux KoMHar. KomwpoBanue mnanok u3 «KomHaT» B Jpyrue pasnueinbl
HEBO3MOXHO.
4.1.15 Ilepememenue
Jlnst nepemelntienusi BBIOpaHHOM MaInKu/JOKYMEHTA B IPYTroe MECTOPACIIONOKEHUE
HEOO0XO0IUMO:
1. HaxaTh mpaBoi KHOMKOM MBIIIM Ha CTPOKY C €€/€ro HauMEHOBAaHUEM WIIH
Ha)KaTh KHOIIKY : B CTPOKE C 3aIHChIO.

2. B KOHTEKCTHOM MEHIO BbIOpaThb MHYHKT «llepemecTuTh», Takke MOXKHO
HA)XKaTh KHOIKY > B DieMeHTHl ynpasieHus (Pucynok 13, Pucynok 11).

3. B oTkpsiBIIEHiCS 3KpaHHON (Qopme BBIOpaTh Mamnky, B KOTOPYIO TpedyeTcs

nepeMecTuTh nanky/aokymenT (Pucynok 27).



40
RU.48324255.KC2024-PII-B1.3

NepeMmecTUTb X

< [ Mou JOoKyMEHTDI
[J PykoeoacTeo no ycTaHoBke [leckTon peAakTopoB

[ P7 KomaHpa

[ [OeckTon-penaxktop "Pepaktop npeseHTayuin”

[ [HeckTon-penaktop "Penaktop AOKYMEHTOB"

OTMeHa [MepeMecTHThb

Pucynok 27 — Ilepemenienue

Jlns mepeMeleHust Mo namnkam npeiHa3HauyeHa KHOMKA
JInst co3maHWs HOBOHM TIAIlKM HEOOXOIMMO HaXaTh KHONKY L+, BBecTH eé

HAaUMEHOBAHUE U HAXKaTh KHOMKY v (PucyHok 28).

MNepeMecTuUTb X

< Hosas nanka |

Manka nycta

OTMmeHa [epeMecTuTh

Pucynok 28 — Co3nanue HOBO# Nanku

[Tocne BbIOOpa manku HaxkaTh KHONKY «llepemectuts». B urore BbIOpaHHas
nanka/JOKyMeHT OyyT epeMelIeHbl B yKa3aHHYIO MarKy.

B pazpmene «KoMHaTh» nepeMelIeHHE ~TAaloOK  OrPAaHUYEHO  TOJIBKO
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nepeMenieHneM BHyTpu camux koMmHat. [lepememienue nanok u3 «Komuar» B apyrue
pasz/ienbl HEBO3MOXKHO.

4.1.16 IIpocmotp Bepcuii

Jlist mpocMoTpa Bepcuit JOKyMEeHTa HEO0X0IUMO:

1. HaxaTh mpaBoil KHOMKOH MBIIIK HAa CTPOKY C €ro HaMMEHOBAaHUEM WM

Ha)XaTh KHOIIKY : B CTPOKE C 3aIHChIO.
2. B xontexcTHOM MeHIO BeIOpaTh MyHKT «Mctopus Bepcuit» (Pucynok 13).

OTtoOpa3zurcs popma co criuckom Bepeuid (Pucynok 29).

WcTopua Bepcui -4

Homep HAata MonbsoBartenb Bepcua JHeiAcTteune

26.05.2025, Tekywas
1 | 1850015
10:28:33 Bepcusa

26.05.2025
: 185001 x
= 10:28:26 2 S 9

|4

26.05.2025
' 1
3 E g q 849952 £

|4=

26.05.2025
! 1
: 10:26:02 4 e 9

[4=

Pucynok 29 — IIpocMoTp Bepcuid

Jlnst  BOCCTaHOBIEHUS JOKYMEHTa JO HEOOXOAUMOW BEpCHUM HAXMUTE

KHOIIKY O CTPOKE, COOTBETCTBYIOIIEW 3TOW Bepcuu. UTOOBI CKayaTh JAOKYMEHT

BBIOPaHHON BEPCUU, HAXKMUTE KHOMKY . 4

4.1.17 Kounsepranus

JIns ckaunBaHUs TIOKYMEHTa C KOHBepTaiue (hopmara He00X0IUMO:

1. Haxarp mpaBOil KHONKOW MBIIIM HAa CTPOKY C €r0 HAUMEHOBAHUEM WU
HA’KaTh KHOIIKY : B CTPOKE C 3aIHChIO.

2. B KOHTEKCTHOM MEHIO BbIOpaTh MyHKT «Ckavarh kak» (Pucynok 13).

3. B mosBuBIIeMcs OKHE BbIOpaTh TpeOyeMblii ¢GopMar UM HaXaThb KHOIKY

«CoxpaHHUTB.
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dopmaT AOKYMeHTa X

dopmart

OTMeHa  COXpaHWTb

Pucynok 30 — KouBeprauus

Bo3moskHbIe popMaThr:

e Jlus nokymeHToB B popmare docx — pdf, rtf, txt;

e Jlus nokymeHToB B popmare xIsx — pdf, csv;

e Jlns nokymeHTOB B popmare pptx — pdf, jpg, png.

4.1.18 Padora ¢ paznenom «KomMHaTBI»

B oaToM pa3gene XxpaHATCS BCE JOKYMEHTHI M TANKA B 3al[UIIEHHOM
NPOCTPAHCTBE, MPEAHA3HAUYCHHOM JUIS WX XpaHEHUS U oOMeHa. DTO MO3BOJISIET
BJaJIeTbIIaM  YMPaBJIATH JOCTYIIOM U TIpaBaMH TIOJb30BaTelied Kak BHYTpHU
OpraHW3allid, TaK U CPEAH BHEITHNX KOHTPAreHTOB.

Jlnst co3maHusi KOMHATBI HEOOXOJMMO B OOKOBOM MEHIO HaXkKaTh ~+ HAIMPOTHB

«Komuate». B otkpsiBiiemcs okHe (Pucynok 31) ykaxure:

HasBaHWe KOMHaTbI X

Onucaxue

YYacTHUKK Lo6aBuTb

Cnenbiid CUruamyHa Saraposuy Bnanenel|

Pucynok 31 — Co3ganne KOMHATBI

e Ha3Banue KOMHaAThl — BBCJIUTC HA3BAHHMC KOMHATHBI B BCPXHCEC TCKCTOBOC

T0JI€;
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e BpiOop 1BeTa KOMHaTbl — HUXXE CTPOKM BBOJA HA3BAHMS PACIIOIOKEHBI
[[BETHBIE KPY>KKU. BpiOepuTe 0MH U3 HUX, YTOOBI 3a/1aTh LIBET UKOHKU AJIs
Balllell KOMHAThl. OTO IIOMOXKET BHU3YaJIbHO OTIMYaTh pa3Hble KOMHATHI
Mex Ty coooi. [1o ymondanuio BEIOpaH Cephlif 1IBET;

e OrmnucaHue — BBEIUTE JOMOJHUTEIbHYI0 MH(OPMALIMIO WU MOSCHEHUE O
KOMHare B nosie «Onucanuey;

e Kuonka «J/lo6aBuTh» — uTOOBI AO0ABUTH APYrMX YYACTHUKOB, HAKMHTE
KHOTIKY «/{00aBUTb» U YKa)KUTE HY>KHbIX ToJb30BaTenei. [locie nobasnenus
KaXJI0My YYaCTHUKY HEOOXOAMMO Ha3HauYUTh COOTBETCTBYIOIME IIpaBa
noctyna (Pucynok 32);

o UYrenwue;

o KomMmmenTupoBanue;
o 3anuce;

o [Ilonne nocrym;

o 3amnpeméH.

UTeHue a X
YTeHue
KoMMeHTUpoBaHue
3anucb

MonHbIA gocTyn

3anpeLéH

Pucynok 32 — Cnicoxk npas 1Jisi yY4aCTHUKOB KOMHATBI

[Tocne 3amonHeHus mnonei, HaxmMuTe KHONKY «Co3nate», KomMHaTa OyaeT
co3nana. KomHaTa mosiBUTCA B CITMCKE KOMHAT B paseiie « KoMHaTey 00KOBOTO MEHIO.

4.1.19 Pabora ¢ Kop3uHOii

B nannom pasznene xpaHsTcst Bce yJaJeHHbIE JOKYMEHTHI U MaIKH.

Jlst yripaBieHusl ManKoW/ TOKYMEHTOM HEOOXOJUMO Ha)XaTh MPABOM KHOMKOM
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MBIIIIHN Ha CTpOKy C Cé/CI‘O HAUMCHOBAHHUECM HUJIN HAXKATH KHOHKy ' B CTpOKC C 3aIIUChIO.

ByzieT BbI3BaHO KOHTEKCTHOE MeHIo (PucyHok 33):
(3) OTKpbITL

[l BoccTaHoBMTH

[0 Ynanutb

Pucynok 33 — YnpasJ/ieHue nankamMu/10KyMeHTaAM#
JlocTyIHBI 1eUCTBUS:

e OTKpBITh ®_ OTKPBITHE TANKW [ MPOCMOTPA COJIEPKUMOIO WU
OTKpPBITUE JIOKYMEHTa B PEIaKTOpe, €Clu MOoAAepKuBaeTcsa GopMar Qaiina:

docx, doc, pptx, xIsx, png, jpg. OTKpHITH NMaNKy/AOKYMEHT TAaK)XE€ MOYKHO

Ha)XaTUEM JIEBOM KHOMNKOW MBI HA €€ HAMMEHOBAHUE.

e Boccranosuts ®) —  Boccramoenenme. BrpOpaHHBII  SneMEHT  GymeT
BOCCTAHOBJIEH, T.€. IEPEMENIEH U3 KOP3UHBI B NAINIKY U3 KOTOPOH ObLT yAAIIEH;

e Vpamute 0 — oOKOHuUarenbHOe ynajdeHue. BpIOpaHHBIA >1eMEHT OyneT
OKOHYATEJIbHO yaJleH 0€3 BO3MOKHOCTH BOCCTAHOBJICHMUS.

J171s1 BOCCTaHOBJIEHUS MANKK/AOKYMEHTa HEOOXO0UMO:

1. HaxaTh mpaBoil KHOMKOM MBIIIM Ha CTPOKY C €€/ero HauMEHOBAaHUEM WJIH
Ha)aTh KHOIIKY : B CTPOKE C 3aIKChIO.

B koHTEKCTHOM MEHIO BBIOpaTh MyHKT «BoccranoBuTh» (PucyHok 33).

\J
# IHpumeuanue

[Ipn ynanenun noxymenta Ilonmb3oBarenem, OH yJansercs U3 JIMYHOIO IMPOCTPAHCTBA
moayis «duck» Iloab3oBarens. OaHako, TOKYMEHT OCTAaeTCsl AOCTYHHBIM B [ 106anbHOM

KOp3UHE cucTeMbl. JIJi1 BOCCTAHOBJICHHSI YAAJIEHHOTO JOKYMEHTa HE00X0MMO 00paTUThCA
K AIMUHHUCTPATOPY CUCTEMBI.

Kpome Toro, kHonku BoccTaHOBUTH & Vaamurs O JOCTYIIHBI U3 DJIEMEHTOB

yrpasiieHust kop3uHoi (Pucynok 34).
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! 10.07.2025, 20.08.2025,
Grenbiit 11:57:05 07:27:06

PucyHnok 34 — JiemeHThI ynpaBJieHUs] KOP3HHOM

4.1.20 Cgeaenus 00 o0bexTe
[Ipu BbIOOpE B KOHTEKCTHOM MeHIO omniuu CBeaeHusi O IIPaBOM 4YaCTH
paboueit 001acTH TMOSBIAETCS BBIABMXKHAS TAHENIb CO CBEIACHUSIMU 00 OOBEKTe
(PucyHnoxk 35) 1 BKIIIOUAET BE BKJIAJIKU:
e (BoiicTBa:
o OtobpaxkaroTcsi HACTPOUKH COBMECTHOIO TOCTYIA (HAIMYKUE BHEIIHEH
CCBUIKH, IEPCOHATBHBIE pa3pelIeHus JJIsl TOJIb30BaTeNei);
o Tloka3piBaeT OCHOBHBIE XapaKTEPUCTUKU OOBEKTA:
* Ha3zpanue: nMojgHOE UM JOKYMEHTA WJIH MarKH;
* Tum: dopmar daiina (Hampumep, .docx, .xIsm);
= Pazmep: 00bEM 3aHUMaeMOro mnpocTpaHcTBa (OaWThl, KUIOOAMTHI,
MerabanThbl);
* JlI3MeHeHO: AaTa U BpeMs MOCIETHEr0 N3MEHEHUS;
= (Co3maHo: JaTa ¥ BpeMs CO3aHMs O0BEKTa;
* PacnonoxeHue: nyTh K 00bEKTY B (paillioBoil CTPYKTYpE;
= Bragenen: mojib30BaTeib, BIAACIONIAN JOKYMEHTOM WJIM TAIKOW;
o JlelicTBUS — MPEACTABIISIET UCTOPUIO ONEpaLIUid HaJl OO BEKTOM:
o W3menenue umenu (aiina;
o PenmaktupoBaHne JOKyMEHTA;
o (Cozmanue CChUIOK;
o Hactpoiiku nocryna;

(©) YIIaJleHI/IG WJIA BOCCTAHOBJICHHE OOBEKTA.
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Pacxopgbl Anpenb 2026.xIsx %

Tabnuunbin gokymenT Office = 16 Kb

CeoicTBa HeicTeus

Pacxoabl Anpenb 2026.xlsx

COBMECTHbI AOCTYN

OTKPLIT AOCTYI NO BHELLHEN CChIKE U NEPC

HEKOTODLIX NONB30BaTENENA
=] -
‘&b & & HacTpouTs

0O6une cBegeHus

Pacxofbl Anpent 2026 xlsx

Twn Tabnu4HbIA gokymeHT Office
Pa3amep 16 Kb
Bnaneney MNMons3oBartens [UckKa

27.03.2026, 11:20:25
24.03.2026, 10:33:09

Mou AOKYMEHTBI

Pucynok 35 — CBenenust 00 o0bexTe

4.2 Monyab «Kanenapapob»

[Tpu nepexone B moayib «Kanengapb» oTKpbiBaeTcs cTpanuiia «Kanengapby.

[ prkANEHAAPL ceronm Wiokb 2025 Rere Pasowannenens Hegenn Meos fon QO {8} 1%
M BT Cp ur nr (=3 Bc
£ Cospars cobbiTne i
Wions 2025
o
zzzzz
o 0 m w2
2 3 5
v oW
B ou s % 7

Pucynok 36 — Crpanuna «Kanenagapb»

B wmomyme «Kamenmapp»  peann3oBaHO — YIpaBJICHHE  PACIUCAHUEM.

ObecnieunBaeTCsl CO3/IaHUE COOBITHI, Ha3HAYEHWE JaThl W BPEMEHH, MPOCMOTP
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pacrucanus B pa3IMyHbIX pexXuMax (IeHb, HEJENs, MECHII, TOJT), CO3JJaHUE HECKOJIbKUX

KaneHI[apeﬁ JJIS1 pa3HbIX ueneﬁ, IMPpUTIallCHUC YYACTHUKOB, OTCIIC)KNBAHUC OTBCTOB U

Mpe0CTaBICHUE TOCTYNA K KaJeHAapio ¢ pa3HbIMU YPOBHSIMHU IIPaB.

4.2.1

HNurepdeiic moay.is

['maBHyt0 cTpanuiy moayis «KaneHmgapb» MOXHO pa3iefiuTh Ha CIEAYIOIIUe

OCHOBHBIE OJIOKHU:

e BepxHnss naHenb COEPKUT:

O

Craiinep mo gataM U MEHIO BBIOOpa TIEpro1a — TMO3BOJIET OBICTPO U
yA00HO BRIOMpATh HYKHYIO ATy JIJIS IPOCMOTpPA WU TUTAHUPOBAHHUS
COOBITHI;

[Tone HacTpoiku 0TOOpaKEHHS CETKH KaJieHapsi B OCHOBHOW 00J1acTH

— JieHb, paboyuas Hellels, KaJleHaapHasi HeJensl, MecHll, TOJI;

TTOMCK — HpHU HAKATUM Ha ~ TIOSBJISETCA TI0JIe BBOJA TIOMCKOBOTO
3ampoca;
Hactpoiiku “ 0TKpbIBaeT CTpaHMIy HACTPOEK KalneHaaps (cM. I. 4.2.4).

«YBEIOMIICHHS = — IIPH HAXXKATUH HA HKOHKY OTKPBIBACTCS
BCILIBIBAIOLIAS [TAHENb C MOCIEAHUMU U HENPOYUTAHHBIMH
OTIOBEIICHUAMH (BpeMs, TEHCTBHUA); 3aKPHIBACTCS TOBTOPHBIM
Ha)KaTUEM, KJIMKOM BHE MaHEIU WIH Ha)KaTueM KilaBuIIU «Escy,

noapoOHoe onucanue B 1. 4.9.7.

e JleBas maHenb HaBUT'allUH COACPIKUT:

O

O

Knonky «Co3nath coObITHEY;

MuHHaTIOpHBIN KaJIeHIapb — MO3BOJISIET BHIOUPATh KOHKPETHBIE JAThI.
BriOpanHas B MUHHATIOPHOM KaJieHAape JaTa aBTOMaTHYECKU
0TOOpa)kaeTcsa U B OCHOBHOM 001acTH KaleHaaps;

Paznen «Mowu kaneHmapu» — COAEPKUT OCHOBHOM KaJEHIAph,
CO3JaHHBIN [0 YMOJIYAHHIO, U IONOJHUTEIBHO CO3/IaHHbIE BAMU
KalleHaapu. A taxke pasnen «/[pyrue kanengapm» (B HETo J00ABISIOTCS

ACJICTUPOBAHHBIC KAJICHAAPU JPYTIHUMU HOHLSOBaTeJISIMI/I).
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e OcHoBHass o0JjacTh OTOOpaeHHWst — OTOOpakaeT caMm KaJeHAapb C
COOBITUSIMU B BBIOPAHHOM TPEACTABICHUH (JI€Hb, HEEISI, MECSII, TO).
e IlpaBas maHeab (IOCTYNHA TpPHU BBIOOPE IMOJ€ HACTPOUKU OTOOPAKEHUS
ceTku KaneHaaps «Mecsiy unu «['oay):
o BusyanpHoe npeacraBieHne MecsaleB ¢ (POHOBBIMU N300paKEHUSAMU;
o Cnucok coObITUi: MOAPOoOHAs HHGOPMALIHS O 3aINIAHUPOBAHHBIX
coObITUSIX B popmaTe crucka. JJig Kaxa0oro coObITUS YKa3bIBA€TCS
BpeMs U Ha3BaHUE (ECIU 33]1aH0);
o Bxirodenne/oTKIIOYEHNE TPABOM MAHENN: HAXKATUEM ¢ MOYKHO
CKPBIBaTh M OTOOpaXKaTh MPABYIO MAHENb C JIETaIsIMU COOBITHH.

4.2.2 Co3gaHue U ynpaBJjieHHe COOBITUAMM

Co3naHne HOBOTO COOBITHS:

B neBoit nmanenu kHomka «Co3maTh COOBITHE» OTKPBHIBAET MOJAIBHOE OKHO
obicTporo coznanus (Pucynok 37), Takoe e OKHO OTKPBIBAETCS ITPU OAMHAPHOM KIIUKE
B OCHOBHOM 00J1aCTH.

BobicTpoe co3nanue: [1o3BomseT yKka3aTh Ha3BaHUE COOBITHUS, 1aTy, BpEMs Havaia

W OKOHYaHM, JOKAIIUI0, a TAKXKC OTMCTHUTDh KaK «Bech ACHDB) .

8T 05.05.2026 10:00 Becb aeHb

87 05.05.2026 11:00

11

[lpyrvie napameTpbl OTmeHa

Pucynok 37 — MopaajibHOe OKHO OBLICTPOIr0 CO3AaHUS COOBLITHSA

Pacmiupennbie HacTpoiiku: Knonka «/[pyrue mapamerpes» oTKpbIBaeT Gopmy
c pacmupeHHbIM Habopom ommui (PucyHok 38), Takoe k€ OKHO OTKpBIBAETCS IPHU

JIBOMHOM KJIMKE B OCHOBHOM 00JIACTH:
e (OCHOBHBIE MAPAMETPHI:
o Ha3Banue coOBITHS — TEKCTOBOE I10JI€ [JI1 BBOJA Ha3BaHUS COOBITHS,

o Jlara Hayayia 1 OKOH4YaHMS — BBIOOP JIAThI C MOMOILBIO KaJlEHAAps;
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Bpewms nHauana u okoHYaHUsI — BBIOOP BPEMEHH Havalla U OKOHYAHUS
COOBITHS;
Becw genbp — TyMOsep, yKa3bIBatOUIUH, YTO COOBITHE 3aHUMAET BECh
JICHB;
YacoBsle nosica — BO3MOXXHOCTh YKa3aTh YaCOBOM MOsIC COOBITUS (€Cciu
HEO0XOIUMO);
He nmoBTOpsATh — BBINAAAIONMINIA CITMCOK ISl BEIOOpA MEPUOTUIHOCTH
coObITHUS (110 JHSM, 10 HEJIETIsIM, 110 MecsiIaM, 1o rojam). [lo3BossieT
HaCTPOUTH MEPUOUYHOCTH COOBITHSA. [Ipu BEIOOpE M3 BBINAAIOIIETO

CIIMCKA OAHOI'O U3 BAPHUAHTOB IICPHUOINIHOCTH, ITOABHUTCA OKHO (PI/ICYHOK

39);

Hacrpoiika coObITus:

O

VYKaxuTe JT0KaluK — TEKCTOBOE MOJIE JIJIsl YKa3aHUSI MECTA TPOBEACHUS
COOBITHS;

3arpy3uTh (haiin — KHOMKA JIsl IPUKPETUIeHUs (PailyioB K COOBITUIO
(Hanpumep, Ipe3eHTaluu, JOKYMEHTHI);

HactpouTs noctyn — HacTpoiika npaB 1octyna K gainy s
YYaCTHUKOB (JIOCTYIHO MPH 100aBICHUU TOCTEN);

3aHAT — O0TOOpa)KEHUE 3aHITOCTU MTOMOKET MPU UHPOPMHUPOBAHUHU
KOJUIET O CBOUX IJIaHAX M OPraHU3allMU BCTPEU Ha HECKOIbKHUX
YYaCTHHUKOB;

YactHOoe — TymOJIep, YCTaHABIMBAIOIINI TPUBATHOCTD COOBITHUS
(BUIMMOCTD TOJIBKO JJIs1 OpraHU3aTopa);

Kanenmgapp — BbIOOp KaJIeHAAps, K KOTOPOMY OyA€T MPUBS3aHO
coOnITHE;

Br16path KaTeropuio — BBHIOOP KaTErOpuu COOBITUS JUIsl OPraHU3alluu U
BU3YaJIbHOTO MIPE/ICTABIICHUS B KaJ€HAAPE;

Omnucanue — TEKCTOBBIN pelaKTop s J0OABICHUS MOAPOOHOTO

OIINCaHuA CO6BITI/I}I;
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o0 YBenomiieHUs — Jal0T BO3MOXKHOCTh MOJTy4YaTh HHPOPMAIHIO O
COOBITHH JIO €r0 Havalia Mo JIEKTPOHHOM MOYTe WK Yepe3 YBeIOMIICHUS
B BepxHel yactu unrepderica moayis Kanengaps.

CoOBMECTHBIN KAJIEHIAPb:

o CoBMecTHBIN KajeHaaph (BKJIaKa) — MPHU CO3AAHUHN COOBITHSI MOYKHO
YBUJETH COOBITHS APYTHUX MOJIb30BaTeNeH uiu rocreil. Pabora
¢bynkmonana « COBMECTHBIN KaJleHAApb» TOCTYITHA MPU CO3/AaHUU
coObITHs U n06aBiaeHuu [lonb30BaTens, KOTOPBIA MPEAOCTABUI JOCTYI
Ha [TpocMOTp ocTyna Ji1st CBOEro KajeHaapsi, B KaUeCTBE TOCTS;

I'octu:

o Ilouck: — TekcToBOE MoJIe IS MOUCKa U 100aBICHUS Y4aCTHUKOB

coObITHUS (rOCTEN);

o Cnucok rocrel — CUCOK T00aBICHHBIX YYaCTHUKOB COOBITHS;

o Pa3zpemienue nis rocteit — BBIOOP YPOBHS JOCTYIA K COOBITHIO JIJIS

rocreid (ITpocmotp, Penaktuposanue, [TonHsiid qocty).

[Tpouiecc paboOTHI:

1.

3anogHUTE OCHOBHBIE MapaMeTpbl COOBITHS: Ha3BaHHWe, JaTy, BpeMms,
NEPUOINYHOCTD.

Ilepeiinute Ha BKiagky «HacTpoiiku coOBITHSD M YKaKUTE TONOIHUTEIbHBIE
CBEJICHUS: MECTOIOJIOKEHUE, NpPUKpenuTe Qailibl, A00aBbTE ONUCAHUE,
YCTaHOBUTE MPUBATHOCTH U KATETOPHIO.

JloGaBbTE Y4YaCTHMKOB B pasnene «l'ocTw» depe3 MOMCK U YCTAaHOBUTE
YPOBEHb JIOCTYIIA JUIsl BCEX TOCTEM.

Haxxmute KHOIIKY ((COS,ZIaTB» JJI1 COXpaHCHUA COOBITHSL.
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< CospaHue cobbiTns

‘ =3
81 05.05.2026 10:00 Becb newb. Yacoebile nosica

£705.05.2026 1:00

HacTpoiiku cobbiTs  CoamecTHbiii KaneHaaps Foctn

Pucynok 38 — Pacmuupennbiii popmart okna «Co3nanue coObITHSI»

MoeTop MeponpuaTUs X

MoBTOPATL C UHTEPBANIOM 1 ° Heflens

JlH1 noBTOpeHus
Q-0+ Q@ &
OKOHYaHWe

o Hwukoraa

[Mara

Mocne NoBTOPOB

OTmeHa m

Pucynok 39 — OkHO HACTpPOHKHN NapaMeTPOB NePHOAUIHOCTH COOBITHS

[IpocMOTp ¥ peakTUPOBaHUSL COOBITHS:

[Ipu kivke Ha COOBITHE B OCHOBHOM MOJI€ KAJIEHAAPS OTKPHIBACTCS MOAAIBHOE
OKHO ¢ MH(pOpMaIHel 0 COOBITUM U BO3MOXXHOCTBIO ero pemaktupoBaHus (PucyHok
40).

OKHO COIEp>KUT OCHOBHYHO HHGPOpPMAILMIO O BCTpeue, HHPOpPMAILUIO 00
YYaCTHUKAaX U BO3MOXHOCTh OTBETUTh Ha mpurinameHue «la»; «Her»; «Bo3moxHO
npuay» 1 «J1o0aBUTh MpUMEUYaHUE» ).

Knonku nercrsuii:

e PenaktupoBaTh ¢ — OTKPHIBAET OKHO PEJAKTUPOBAHUS COOBITHS;

o Vaamuts U/ — ynamser coGbITHE U3 KaleHIaps;

e JIONONHMUTENEHBIE JEHCTBUS ° OTKPHIBAET MEHIO C  JIOHOIHUTEIbHBIMH

OIMOUsAMM:
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o Pacnedaratb — OTKpBIBA€T OKHO MPEIBAPUTEIHLHOTO TPOCMOTPA C
BO3MOKHOCTBIO OTIIPABUTh Ha MeYaTh
o Co3narh KOMUIO — OTKPHIBAET OKHO PEaKTUPOBAHUS KOTTUU COOBITHUSI.
o CMeHuTh BIaJenblla — BBI3BIBAET OKHO « CMEHUTH BIAICTbIIa» B

KOTOPOM MOXHO HA3HAYUTL APYTroro BJIaacjibla C06BITI/I}I;

BcTpeya o6cyxaeHue

(® Yertsepr, 03 Wions - 10:00 - 11:00

@ B npogyxoion..
3] Cnenbiit CUruamyHp 3araposuy
92 2rocta
[a Het": 0, "BoamoxkHo npuay™: 0, "Het oTBerta
buser009@r70.ro
Cynep AIMUH
Mpuaete? [a Het BoamoxHO npuay

Pucynok 40 — OxHo npocMoTpa/peJaKTUPOBAHNS COOBITHS

e KHomka «3aKphITh)» 3aKPHIBAET OKHO TPOCMOTPA U PEIAKTUPOBAHUSI COOBITHSI.
4.2.3 VYunpasiieHue KajJeHIAPAMHU
B neBoii manenu HaBuranuu, B pasuene «Mou KaleHmapu», OTOOpakaeTcs
CIIUCOK JIOCTYITHBIX MOJIb30BaTeNto KajieHaapen (Pucynok 41). 3ToT ciucok BKIIOYAET:
e (OCHOBHOM KaJleH1aph MOJIb30BATENIS;
e KaseHmapu, K KOTOPBIM TIOJIb30BATENII0 MPEJOCTaBICH JOCTYN JAPYTUMHU
MI0JIB30BATEIISIMU (HaIpuMep, OOIIHe KaJIeHIapy MTPOCKTOB);

L4 KaJIGHI[apI/I, CO3aHHBIC HCIIOCPCACTBCHHO CaMHM I10JIb30BATCIICM,
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P7-KANEHAAPB

£ Cozpgatb cobbiTue

< Wioub 2025 >

23 24 25 a 27

30

~  Mou kaneHaapu
Cnenbii CUruamyHa Sarapoeuy
JlononHUTeNbHbIA

KaneHnapb npoekt 17

Pucynok 41 — Pa3ien mou kajieHaapu

YnpasineHre BUIUMOCTBIO KaJE€HIapeu:

B pasnene «Mowu kaneHnapu» KaxJbpli KaneHaapb umeer psjaom ¢uiar (PucyHok
41), KIMK 1O KOTOPOMY BKJIIOUAET WJIM BBIKJIIOYAET OTOOPAKEHHE COOBITUM 3TOrO
KaJICHJapsl B OCHOBHOM ITPEACTABJICHUH KaJIeHAAPSI.

Co3naHne HOBOTO KaJIeHAaps:

B 3aronoBke pasznena «Mou kaneHaapu» ecTb KHOIKA «+». [Ipn HaxkaTum Ha HEeé
OTKPBIBAETCSI MOJIAJIbHOE OKHO JIJISL CO3/IaHUsI HOBOI'O KaJeHAaps. 31€Ch MOKHO 3a/1aTh
UMs KaJleHJapsi, a TakKe BbIOpaTh IBET, KOTOPBIM OyAeT HCIONb30BaThCA IS
BU3YaJIbHON HMJIEHTU(UKALMUN KaJeHJIaps B CIHCKE U COOBITUH 3TOTO KalleHJaps B

OCHOBHOM 00JIaCTH.

Pucynok 42 — MoaajibHOe OKHO ISl CO3JaHUSI HOBOI'0 KAJIEeHIAPs
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Knonku: «Co3aaTe» uisi TOATBEPKACHUS CO3MaHus KaeHaaps U « OTMeHay» it

3aKpBITUS OKHA 0€3 CO3/IaHu.

KoHTekcTHOE MEHIO KaJleHAaps:

HanpoTuB KaIoro KajeHgaps B CHOMCKE Haxomurcs -. llpu HaxkaTu

OTKPBIBAETCS KOHTEKCTHOE MEHIO CO CIIETYIOIUMHU OTIIUSMU:

e [loka3aTh TOJBKO ATOT: OTOOpakaeT B OCHOBHOM 00JIaCTH KaJieH1apsl TOJIBKO
COOBITHSI W3 BBIOPAHHOTO KaJICHNAPs, CKPbIBas COOBITUS W3 OCTAIBHBIX
KaJICHIapeu;

e HacTpoiku: OTKpbIBaeT CTpaHUILy HACTPOEK U1 JAHHOI'O KaJeHaaps

e OuHCTUTH: yIaIseT BCE COOBITHS U3 KaleHaaps (TpeOyeTcs MoATBEPKICHUE);

e VYanuTh: MOJHOCTHIO YAAISIET KaleHIaph (TpeOyeTcs MOATBEPKICHHE).

e BriOop 1Bera: ObICTpOe W3MEHEHUE IIBETA KaJCHIAps NJIsl €ro BU3yalbHOMU
uJeHTUPUKAIIY.

BaxxHo OTMETUTh, YTO JMJisI OCHOBHOTO KajJeHAaps IMOJIb30BATENsl, MEHIO

orpaHnueHo nyHKTamu «llokazare Tonpko 3TOTY, «Hactpoitkm», «O4UCTUTH» H
(GyHKLHEH BBIOOpA LIBETA.

4.2.4 Hacrpoiikn

3HaYOK MIECTEPEHKN ¥ B BEPXHEW MaHEIN OTKPBIBACT HACTPOUKH KaJICHIAPS.
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< HacTtpoiku

OcHoBHoOe
YacoBble nosica

~ OTo6paaTh AONONHUTENLHBIA 4aCOBOA NOAC

Cnenblit CUrusmyHg daraposuy

. (UTC+00:00) BcemnpHoe koopAnHMPOBaHHOe BpeMst
MnaH Ha roa (NoApo6HbIit)

CnpalmBsaTh NpW HECOBNAAEHWMN C HaCOBbIM NOSICOM ONEPaLMOHHOA CHCTEMbI

MpoekT 17

Kareropuu

06w ui CuHAs KaTeropus
3eneHas KaTeropus
KpacHas Kateropus
Xentas kareropus
Crew. KaTeropus

+ [106aBUTb KaTeropuio

HacTpoiku BHelLHero Buaa

YMeHblUaTh APKOCTb NPOWEAWHX COBLITHI

Meyatb KaneHgaps

& Pacneyatatb

Pucynok 43 — OkHO HACTpoOeK KaJleHaaps

B neBoii yactu sKpaHa pacnoyioKeHO OOKOBOE MEHIO C pa3fiellaMH HaCTPOEK,
pa3JeJIeHHbIMU Ha:

e (OcHOBHOE: 00ITHE HACTPOHKH;

e Hacrpoliku Moux KajeHaapeil: npu BeIOOpE OJHOIO U3 KaJeHaapei, cripasa

0TOOpakaroTCs cenupUuYHbIE 17151 HEro nNapameTpsbl.

OcnoBHasg OOrnacTb: B NIpaBOM 4YacTH B3KpaHa OTOOpPa)XkalOTCs HACTPOMKH,
COOTBETCTBYIOILIME BEIOPAaHHOMY pa3jielly B OOKOBOM MEHIO.

Hactpoiiku «OcHOBHOEY:!

e Yacosble nosca:

o OroOpaxxaTh JOMOJIHUTENbHBINA YaCOBOM MOSIC: BKIOYEHHE STOU OMIUU
ITO3BOJIAET BUAETH BTOPON 4aCOBOM MOSIC PSIAOM C OCHOBHBIM
(oToOpaskeHue JOMOJHUTEIBHOTO YaCOBOTO M0sICa BO3MOKHO TOJIBKO
1u1s ipeAcTaBinenuit Jlens, Henenst u PaGouast Henenst).

o Br10op vacoBoro mnosica: BO3MOKHOCTb yKa3aTh CBOIl OCHOBHOW 4acOBOii

IT1Os1C.
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o ChpammBaTh NIpU HECOBIIAJEHUHU C YACOBBIM MOSICOM ONEPALMOHHON
CUCTEMBI: €CJIM JIaHHas ONLMs BKIIOYEHA, KaJleH1apb Oyaer
peAyNpeIaTh Bac, €CIU YaCOBOM MOSIC, YCTAHOBJICHHBIN B KaJIeHIape,
OTJINYAETCS OT YAaCOBOI'O MOsICa ONEPALMOHHON CUCTEMBI.
Kareropun: B 3TOM paznene OTOOpa)kaloTCs CYLIECTBYIOIIHME KaTEeropuH
coObITHH. J{7151 KaXK10i KaTeropuu JOCTYIHbI KHOIIKH:
o PenaktupoBaTp ¢ : OTKpBIBA€T OKHO «PenakTupoBarh KaTeropuioy, riue
MO’KHO U3MEHHUTh Ha3BaHUE KaTETOPUHU U BBIOPATH APYToOM LBET JIs HEE

U3 MPEIII0KEHHON ATUTPBI.

o Yjanurhb W, yaanseT KaTreropuro . Bce coObITHS, TOMEUEHHBIE 3 TON
KaTeropueii, OCTaHyTCs, HO KaTeropus 0oJiblie He OyJeT NOCTyMmHA JJIs
HA3HAYCHMUS.

o KHomka «+/[06aBUTh KaTErOpHIO»: TTO3BOJISET 1I00aBUTh HOBYIO
KaTeropHIo, yKa3aB €€ Ha3BaHUE U I[BET.

Hacrpoiiku BHENTHETO BUAA: «YMEHBIIATh SPKOCTH MPOIICAITUX COOBITHI:

Ecnu aTa ommmsi BKIIOYEHA, MPOIIEANTHE COOBITHS OyayT OTOOpakaThCs

MEHee SIPKO, YTO MO3BOJIUT JIETYe OPUEHTUPOBATHCS B KAJIEHIApE U OTIUYATh

UX OT OyIyIIHUX COOBITUH.

© Pacnevaratb

ITewats kanenpaps: KHonka BbI3bIBaET OKHO «IIpenBapurenbHbII
npocMoTp neyatn» (PucyHnok 44), B KOTOPOM MOKHO HaCTPOUTh apaMeTphbl
neyaTy KajJeHaaps, TaKhe Kak JUala3oH JaT, PeXUM IpocMoTpa (Hexens,
MECSI] U T.1.), ODUEHTALIUIO CTPAHULIBI U LIBETOBBIE HACTPOMKU M OTIPABUTH

€ro Ha 1c4arTsb.
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MpepBapuTenbHbIi
nNpocMOTp nevyatu

nH, 18 aBr. 2025 - B, 24 aBr. 2025 - (UTC+03:00) Mocksa
18 nH 198T 20cp 2141 22nt 23¢6 24BC

JlManasoH neyatu

nH 18.08.2025 — BC 24.08.2025 00:00

Pexu1m npocmoTtpa 000

Hepens

OpueHTauusa

Anb6oMHas

LiBeT U cTUbL 09.00
Mo ymonuaHuio $ 1000 WIEV_ i BeTpeda no nnaHa.

Berpevac ..
AuanasoH 1200 anvar anar

BpeMeHU 1300
00:00 ¢ 00:00 s 140
1500 O6eymaerme

1600 NNaHOB Ha KBapTan
15:00 - 21:30

| onvena ‘ 210 Bcero cTpaHuLy:

Pucynok 44 — IlpenBapure/ibHbIH IPOCMOTP NEe4YaTH

HacTtpoiiku kanenaapei:

[To3BOMsIET AETAIBHO HACTPOUTH KaXKIbIM KajdeHAAph B OTAEIbHOCTH (PucCyHOK

e Haspanue kaneHgaps: 3/1e€Cb MOXKHO 3a1aThb WM W3MEHUTHh HAa3BaHME
KaJICHJapsl.
e Bunanenen kaneHaaps: 0ToOpa)kaeT Biajieiblia KaJeHaAapsl.
e IlBer xaneHaaps: BbIOOp LBETA, KOTOPBIM OyJIyT OTMEYEHBI COOBITHS 3TOTO
KaJICHJAps ¥ caM KaJICHAaph B CIIUCKE.
e Hacrpoliku nocrymna:
o Jlo6GaBuTh NOJB30BATENEH: MTOJIE BBOAA JUIsl 10OABIEHUS MOJIb30BaTEIIEH,
KOTOPBIM OyJIET MPEOCTaBIEH JOCTYI K KaJeHAapIo.
o CnHcok MmoJyib30BaTeseil ¢ JOCTyOM: OTOOpaXKaeT CIIUCOK
I10JIB30BATENIEH, Y KOTOPBIX €CTh JOCTYII K KAJICHIAPI0, U UX IIpaBa.
JIj1s KaXK0ro MoJIb30BaTes, 100aBIEHHOTO C TPaBaMH OTIMYHBIMU OT
BJIAJIEJIbLIA, JOCTYIIEH BBINIAJAOIINN CIIUCOK, ITO3BOJIAIOLINNA U3MEHUTD
€ro Ipasa Ha:
= JIpocMOTp 3aHATOCTH: IIOJB30BATENb CMOXKET BHIETH TOJBKO

uH(OpMAIINIO O 3aHATOCTH.
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* [IpocMoOTp: MONB30BaTENh CMOXKET BHAETH BCE JETAIM COOBITHUM, HO
HE CMOYKET UX U3MEHSATb.

* PenmakTupoBaHue: MOJIb30BATENb CMOXKET IPOCMATPUBATH U U3MEHSTh
COOBITHSI.

= JlonHBI JOCTYI: IOJIB30BATENIb CMOXET MIPOCMATPUBATh, U3MEHATH
COOBITHS, a TAK)KE YIPABJIATh HACTPOMKAMU JIOCTYIa KajeHaaps (3a
UCKJIFOUCHUEM yAAJICHUS BJIAJIEbLA).

® 3HAUOK X : yJaiseT MOJIb30BATENs U3 CIIHUCKA.

e - YBEJOMIIEHHS: NTO3BOJIAIOT HA3HAYUTh YBEAOMIICHUS IS 3TOTO KAJICHAAPS
BCEM COOBITHSM IO YMOJYAHHUIO WM TOJBKO COOBITHSIM KaTeropuu «Bech
JEHBY.

e (CalDav: nmpenocrasnsier URL-anpec nis noaknoYeHus KaaeHaaps K Apyrum
NpWIOKEeHUsIM, moaaepxkuBatomuM  npotokon CalDav. URL  moxHO
CKOIHPOBATH B Oydep 06MeHa, HaXaB Ha 3HAYOK KOMHPOBaHmMs O .

e KHonka «O4UCTUTBY: yAAISIET BCE COOBITHS U3 3TOrO KaJIEHIapsl.
< HacTtponku

OcHoBHoe

Tect

YBe0MNEHNA NO YMONUEHMIO ANA COBLITUIA B 3TOM KaneHaape

[o6asuTs yseaoMnetie

YBeAoMneHns Ans CoGbITUi Ha BeECb AEHb

[lo6aBuTb yBefioMneHme

https://cddisk.r70.ro/api/v1 f d bbb ()

TIpH OUUCTKe KaneHaps 6YAYT yAaneHb! BCE COBBITUA STOrO KaneHAaps.

Kanetaapb GyAeT 6e3B03BpaTHO yAaneH

Yaanute

Pucynok 45 — Hactpoiiku kajenaapei

Kuonka «VY naaute»
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Knonka «¥YpanuTe» HaXOOWTCS B HWKHEW 4YacTu cTpaHuubl «HacTpoukm».
[To3BossieT 6€3BO3BpaTHO yAAIUTh BEIOpAHHBIN KajeHAaph (PucyHok 46).

HacTpoiiku focTyna

CalDav

https://cddisk test12.s7-office.site/api/v1/caldav/73c1ec24-86a8-488-bi [ﬁ

YOaneHWe KaneHaapa

KaneHnpapb 6yneT 6e3803BpaTHO yAaneH.

Pucynok 46 — Knonka «Ynaautb» Ha crpanune «Hacrpoitkm»

Knonka «Y ganurte» nocTyIHa JIJis:
e KaneHmapeu, CO3JaHHbIX MTOJIb30BATEIIEM;
e Kanennapeil, IenerupoBaHHbIX [PYTHMMHU IOJIb30BATEIIAMHU, NPHU YCIOBUH
MPEIOCTABJIEHUS TTOJIB30BATEIIIO MTOJIHOTO IOCTYIA K JAHHOMY KAJIEHAAPIO.
4.2.5 JlererupoBaHHbIE KaJeHIAPH
[Tonp30BaTenb UMEET BO3MOXKHOCTbD MPEIOCTABIATH JOCTYIT K CBOMM KaJICHIapsIM
JIPYTUM TIONBh30BaTensIM. JIJiss 3TOro HEOOXOIUMO B KOHTEKCTHOM MEHIO KaJeHAaps

BBIOpaTh MyHKT «Hactpoiiku» (PucyHnok 47).

L] LI

~  Mow KaneHaapu
MNMokazaTb TONLKO 3TOT

Cnenvii CurusmyHa 3arapoeuy -

KANEHOAPD OuucTuTL
OBWMi KaneHnapsb : Yoanuts
~ ,u.pyrl.-le Kanesnapw

Cynep AomuH

PucyHnok 47 — BbI30B HACTPOEK KaJleHaaps
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Ha ctpanune «Hactpoiiku» B paznene «HacTtpoiiku gocTyma» MOXKHO BBHIOpATh
M0JIb30BaTENsl, KOTOPOMY HEOOXOIMMO MPENOCTABUTh JOCTYI, U Ha3HAYUTh €My OJIMH

13 CJICIYIOIIMX BUIOB JI0CTyMa K KajeHaapto (Pucynok 48):

Cnenbii CUruaMyHa 3arapoeuy

buser009@r70.ro Bnapeneyy

AnMuH Cynep MpOCMOTP 3aHATOCTH

MpocmoTp

https://cddisk.r7o.ro/api/v1/caldav/252d043: PenakTUpoBaHue

MonHbIA gocTyn

Pucynok 48 — Haznauyenue npas 10cTyna K KaJeHIaplo

e IlpocMoOTp 3aHSATOCTH: TIOJH30BATEIh BHUIUT TOJBKO HHGOPMAIIUIO O
3aHSATOCTH BIIaJIeIblIa KajleHaaps;

e IIpocmoTp: moONB30BaTElb MOXKET BHJAECTh BCE COOBITUS B KaJICHIApE,
BKJIFOYas UX JETaIH, HO HE MOXKET UX U3MCHSTh;

e PenakTupoBaHue: TMOJb30BaTEIb MOXKET MPOCMATPUBATh W H3MEHSTH
CYIIECTBYIOIINE COOBITHS, & TAKXKE CO37aBaTh HOBBIE COOBITHUS B KaJEHAPE;

e [IlouHBI [OCTYI: TIOJB30BATENIb IOJYYAET IIOJHBIA KOHTPOJb HAJ
KaJICHIapeM, BKJII0Uasi BO3MOKHOCTh U3MEHSTh HACTPONKH JIOCTYyTA, YIAIATh
KaJICHIAph.

[Tocie npemocTaBieHus JOCTYIA, BBIOPAHHBIN KAJICHIaph OTOOPA3UTCS B CITUCKE

KaJICHIapeH y MoJIb30BaTelsl, KOTOPOMY ObLI MPE0CTaBIEH JOCTYII.

4.2.6 JloOaBiieHME roCTs B COOBITHE

Jlnst moGaBIIEHUS TOCTS B COOBITHE HEOOXOIUMO:

1. Ha cTpanuuie co3nanus Wi peJakTUPOBAHUS COOBITHSA, IEpEHIUTE K pa3ieny
«["octm».

2. B none «Ilouck» HayHUTE BBOJUTH HMJ IIOJb30BATCIIA, KOTOPOI'O XOTHUTC
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n00aBuTh. BeiOepuTe HY)KHOTO TIOJIB30BATEINSI U3 TIPEITIOKEHHOTO CITHUCKA.
3. Omnpenenute ypoBEHb pa3pelICHUN I MPUTIANIEHHOTO rocTs (IIPOCMOTD,

peIaKTUPOBAHUE WJIU TIOJHBIA IOCTYI) C TOMOIIBIO PAIUOKHOIIOK.

< Co3spaHue cobbiTua

]

4T 10.07.2025 i 10:00 Beck aeHb Yacogsie nosica Her  Bo3MOXHO Npuay

47 10.07.2025 11:00 A06aBuTb NpUMeyaHue

He nosTopsTb

HacTpoitku cobbitus ‘CoBMeCTHDIN KaneHaapb loctn

1rocTp

3arpysuTb ain
2

3auHar YacTHoe

fedorov0@r70.0

Fedorov Fedor
PaspeweHue ans roctei
o MpocmoTp

Pepaxktnposanmne

B|I YU & T. &< H |H H Ha = = E %X &Y EE=F =

MonHeli gocTyn

Pucynok 49 — /lo0aBJjieHue B coObITHE

HpI/IFJ'IaIHCHHBIe IMOJIb30BATCJIN I10JIYyHaT IMHUCbMO ((HpI/IFJ'IaHIeHI/IC Ha COOBITHE»

co ccouikoit (Pucynok 50).

anII'ﬂaLLIeHMe Ha cobbITUe  ExonAlME

OTKpbITb B KaneHzape

Ja BoamoxHo Het

buser009@r70.ro

OMY: MHe

invite.ics

Pucynok 50 — IIpursiamenune Ha coObITHE B ITOYTE

[epeiiast o cChUIKE, OHU OTKPOIOT COOBITHE B KAJICHIAPE U CMOTYT MOTBEPAUTH

CBOC Yy4YacCTHuc, BI)I6paB OIMH H3 BAPHUAHTOB! «I[a», «HCT», «Bo3moxHO npuay»

(Pucynox S1).
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Ceroann > (08 Urona 2025

08 BT

08:00

06CcyXKeHne NpoekTa
09:00

@® BropHuk, 08 Uions - 07:00 - 08:00
10:00

i Fedorov Fedor
11:00

2 2rocta

Oa": 1, "Het": 0, "BoamoxxHo npuay”: 0, "HeT oTBeTa": 1
12:00
buser009@r7o.ro

13:00 Oprahuaatop
14-00 _ fedorovD@r7o.ro
15:00

Mpupete? Oa Hetr  BoamoxHo npuzy
16:00
17:00

Pucynok 51 — OxHo npu nepexoje 1o cChUIKe NPUIJIALIEHUs HA COObITHE

[locme TOro, kKak TOCTh NPUMET MPUIIIALICHUE, OPraHUu3aTop MOJYUYUT

YBCAOMIICHHUC I10 3H€KTpOHHOI>JI route. Pemmenue rocts Takxe 0T06pa3I/ITCH B KaJICHAApPC

OpraHmM3aTopa:
) I[a: fedorovo@r7o.ro ;
fedorovo@r7o.ro
e Bo3MoxHO: :
) HeT: . fedorov0@r7o.ro )

4.2.7 OnoBemeHust
Kanenmapp oTmpaBisieT yBEIOMJICHHUS MO SJEKTPOHHOW TOYTE B CIEAYIONIUX
ClIyvasx:
e [Ipurmamenue Ha COOBITHE B KAYECTBE TOCTS;
e lI3MeHeHHe mapaMeTpoB COOBITUA (OTMEHa, yAaJleHUEe, HW3MEHEHHUE
JaThl/BPEMEHM, HA3BaHUS U T.11.);

e [IpenocramieHue nocTyna K KajleHAapIo;
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e [loaTBepxaeHre/0TKa3 rOCTs OT Y4acTHsl B COOBITHUH.

4.3 Moayasb «Ilouta»

Monyne «lloura» oOecneunBaeT OTHOPaBKy, MOJIYYECHHE U OPTaHHU3AIUIO

ANIEKTPOHHON KOppecnoHAeHIMH. Moaynbs mo3BoisgeT 3Gh(EKTUBHO O0O0IIAThCS C

KOJUIEraMM, TapTHEPAMH U JPYTMMH KOHTAKTaMU.

HpI/I IepexoJiI€ B MOAYJIb IIOYTa OTKPBLIBACTCA TIJIaBHAA CTpaHUIda MOJYJIA

(Pucynox 52).

OxHO uHTEpPeiica MOLYIIsl IETUTCSA HA TPU (PYHKIIMOHATIBHBIX OJ0Ka:

e bokoBoe meHto (PucyHnok 52, nos. 1);

e Bepxuss nanenb HHCTpyMeHTOB (Pucynok 52, nos. 2);

e OcHoBHas o6snacts (Pucynok 52, mos. 3).

@ P7-MOYTA

(O Tex_noasepxka

TEXHUYECKaA NOAREPKKA

i}
&

© Human Resources

Texnuueckan noanepxka P...

S——
B Bxoaawme
Texuuyeckan noanepxka P. [3asiBka #44872] NpoTecTnposarb AOKyMeHT "Cuctembie Tpebosanmns’ — B
O #Abiblit
TexHuueckas nogaepxka P..  [3aneka #44872] MpoTecTupoBaTh AOKYMEHT "CHCTEMHBIE TPEGOBAHNSA
[0 3aseku
Texnuueckan nopaepxka P. [3asiBKa #44644] NpoTecTnposaTb 06HOBNEHHOE PYKOBOACTBO agMuHMcTpaTopa ans KC2024
<] OtnpaBneHHble
TexHuueckan noaaepkka P..  [3anska #44644] NpoTecTUPOBATL GBHOBNEHHOE PYKOBOACTBO aAMUHUCTpPaTOpa AnA KC2024
B YepHosukn
Texuuueckan nopaepxka P [3asska #44315] MpoTecTnposaTh 06HOBNEHHOE PYKOBOACTEO Nonb3oeaTena ana KC2024
@© Cnam
Texuuueckas nopaepxxa P..  [3aseKa #44315] [potecTnposar, 06HOBNEHHOE PYKOBOACTBO Nonb3osaTens ana KC2024
1 Kopauna
Kaitren KomanaHan NpoKpacTUHALIMA™ IMArHOCTUKA U 5 LAros K NEUSHHIO CUCTEMbI
0O wsefwFE
—— baranova.anastasia@r7 MNpurnawenne Ha cobbiThe
(]

MNprnawerne Ha Be6uHap «P7 Auck: ShOEKTHBHAR PABOTa C AOKYMEHTaMI

[3anBKa #44982] OTknoueHue AocTynos \

O qwerty
Ly bisiss = Texuuueckan nogaepxka P. [3aseka #44644] [poTecTnpoBaTh 0SHOBNEHHOE PYKOBOACTBO agMuHMCTpaTopa ang KC2024
Kapposbi 300 [oxymeHT Ha noanMcs —
Kapposbiit 3000 JloKyMeHT Ha noanucL
notify-net@r7-office.ru Bam NpefiocTaBMAM OCTYN K IOKYMEHTY
» 1 H

Pucynok 52 — Crpannna moayJas «Iloura»

4.3.1 BokoBoe MeHI0
bokoBoe MeHIO obOecriedyMBaeT OCHOBHYIO HABHUTAIMIO IO IOYTOBOMY SIIIHKY,
MIPEOCTaBIsAs OBICTPBINA JOCTYI K KJIFOUEBBIM paznesiaM U GyHKIusM. OHO BKIIFOYAET

B €03l CIIEIYIOIINE DJIEMEHTHI:
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o Kuomnka «Hanucarw»: Haxonurcst B camom Bepxy naHenu. OTKpbIBA€T OKHO
JUISL HAITMCaHUS HOBOTO MHCchMa (TmoapoOHee B 1. 4.3.5);

e (CHCOK ITaIloK:

o Bxogdmme: cOnepKUT BCE BXOIAIIME MUCbMA. UHUCIIO pSIIOM C
Ha3BaHHMEM TAIIKH YKa3bIBaeT HA KOJWYECTBO HEMPOUYUTAHHBIX ITUCEM;

o OrtmnpaBieHHbBIC: COJCPKUT KOIMUH OTIPABJICHHBIX MTHCEM;

0 UYepHOBUKH: COAEPKUT MUCHbMa, KOTOpPbIE ObLIA HAYaThl, HO €IIIE€ HE
OTIIpaBIIE€HbI (UEPHOBUKH);

o Cmnam: coaepxut nuchMa, OTGUIBTPOBAHHBIE KAK HEXKEJIaTeIIbHBIE.

o Kop3una: conepKut yJajneHHbIE TUChMa;

o Hcxopsmue: mucbMa, KOTOpbIE HAXOISTCS B IMPOIECCE OTIIPABKH;

o KHomka «+/lo6aBuTh mamky»: IMO3BOJISIET CO3/aBaTh I0JIb30BATEIIbCKUE
HAIKyU JJisl OpraHu3aluuy MHUCEM;

e Paznen «SIpablkm»: TIO3BOJIIET OPraHW30BHIBATH W KaTErOPH3WPOBATH
nvcbMa. SIpbIKu MO3BOJISIOT MOJIB30BATEIISAM CO3aBaTh COOCTBEHHBIE METKU
JUISl TPYNIIAPOBKU MTUCEM IO Pa3IMYHBIM MPU3HAKAM, HAPUMED, 110 TEMaM,
MIPOCKTaM WJIM OTHpaBUTENSAM. B OTiamM4me OT mamok, OJHO MHChbMO MOXKET
UMETh HECKOJBKO SPJIBIKOB, YTO OOECIeYMBaeT T'MOKOCTh B OpraHHU3allUU
OYTHL. PsIJIOM C 3ar0JIOBKOM pa3jieia HaXOUTCS KHOTIKA «+», OHA ITO3BOJIIECT

CO31aTh HOBBIN SAPJIIBIK;

e Kuomnka * «OGHOBUTL»: OGHOBJSET CIMCOK IHCEM B TEKyIlel Thamke,
MPOBEPSISE HATMYKE HOBBIX COOOIIECHUM.

Caepxy Ha/Jl KHOITKOM «+Co3aaTh CO00IIEeHn e HAaXOJUTCS
KHOTIKA “ PACKPBITHS/CKPBITUSI OOKOBOro MeHw. [lo3Bosisser cBOpauuBaTh U
Pa3BOPAYUBATH JIEBYIO HABUTAIIMOHHYIO MaHENb.

4.3.2 BepxHsisi naHeJb HHCTPYMEHTOB

OCHOBHBIE 3JIEMEHTHI MaHEIN HHCTPYMCHTOB!
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[Tone nmoucka (Pucynok 53, mo3. 1): mo3BoJII€T OCYIIECTBISATh MOUCK MUCEM

0 KIIOYEBBIM CJoBaM, (paszam, OTHOpaBUTENSIM, TeMaM U JAPYrUM

napamerpam. MiMeeT oniuio pacimpeHHOro MOUCKa;

Nupukarop nuanazoHa oroOpaxaembix nucem (Pucynox 53, mo3. 3):

0oTOOpakaeT, KaKOM JIMarma3oH MUCeM OTOOpakaeTcsa Ha TeKyIel CTpaHuIle U

o0111ee KOJIMUYECTBO MUCEM B BRIOPAHHOM TAIKe;

Knonku naBuramuu mno crpanunam chnucka nucem (Pucynok 53, mos. 4):

[To3BONISAIOT TEPEKITIOYATHCS MEXKIY CTPAaHHWIIAMH CIIMCKA TIHUCEM, €CIH

KOJIMYECTBO IMHCEM TIPEBBIIIAET KOJUYECTBO, OTOOpakaeMoe Ha OJJHOU

CTpaHHIIC;

Ounstp (Pucynok 53, mo3. 5): mo3BoJiIET U3MEHUTh MOPAJIOK COPTUPOBKU

1ceM, a Takxke (PUIBTPOBATH CIIMCOK IMUCEM TI0 ONPE/ICTICHHBIM KPUTEPHSIM;

Kuonku otobpakenus criucka nucem = - (PucyHok 53, mo3. 6):

o PazzgensaTs £ : mepeksIroyaeT BUJL CIIUCKA MTHCEM B PEXKUM
«IPEBAPUTENBHBINA TPOCMOTPY, TJI€ 0TOOpAKACTCS CITUCOK TTUCEM, a
CIIpaBa OT HEro MOSBISAETCA 00JIaCTh JUIsl MPEIBAPUTEIHHOTO MPOCMOTPa
BBIOPAHHOTO MTUCHhMa. DTOT PEKHUM ITO3BOJIIET MTPOCMATPHUBATH
CoZIep)KMMOe MchMa 0e3 HEOOXOIMMOCTH OTKPBIBATH €T0 B OTJAEIHHOM
OKHE;

o He pazmensats = : mepekirodaeT BH]I CITUCKA MHCEM B PEKUM «CITUCOKY,
r7ie 0TOOpakaeTcsi TOJIBKO CIUCOK MTUCEM C OCHOBHBIMHU JICTAIISIMU
(oTmpaBuTENh, TEMA, AaTa) 6€3 00JIACTH MPEABAPUTEIHLHOTO IMTPOCMOTpA.
DT0 MO3BOJISIET BUAECTH OOJIBIIIE TMCEM Ha DKpaHEe OJTHOBPEMEHHO;

Knonka «Hacrpoiikn» © (PucyHok 53, mo3. 7): OTKpBIBa€T CTpPaHHUILY

HAaCTPOCK, I'’IC MOKHO HACTPOUTD PA3JINYHBIC ITaPpaMCTPbI pa6OTBI C MOYTOM.
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(v} Komy: test01@pakbankdigit MpoBepka 3ajay 3a KBapTan —

Komy: ews@pakbankdigital...  OTMeHa cobbiTus

PucyHnok 53 — BepxHsisi naHe/ib HHCTPYMEHTOB

HpI/I BBIACIICHHMHN OAHOI'O MJIM HCCKOJIBKHX ITMCCM B CIIMCKC, IIOABJIIACTCA IIAHCIIb

MHCTPYMEHTOB Haj crnuckoM nuceM (Pucynok 53, mo3. 2) otoOpaxkast 31IeMEHTHI IS

BBITIOJTHEHHUS ICUCTBUI HaJl BRIOPAHHBIMU COOOIIICHUSMH:

Vaanute ' : mepemernaer BHIOpAHHBIE MMCHMa B KOP3HHY;
Spasikk = : MO3BOJISIET 3a/1aTh METKH JIJIsl BBIOPAHHBIX MTHCEM;
OTtMmeTuTh Kak HEMPOYUTAHHOE MOMETHUTH KaK

IPOYUTAHHOE/HENPOUUTAHHOE;
[TepeMeCTUTh “* : O3BOJISET IEPEMECTUTD MMUCHMO B 3aaHHYIO MAIKY;

OTMeTHTh Kak criaM ) : moMedaeT BHIOpaHHEIE M Oy IyIIUe MHChMa OT 3TOTO

OTHPABUTCIIA KakK CIlaM, IIEpeMclias UxX B IAIIKY «Cramy.

4.3.3 OcHoBHAaf 00J1aCThH

OcHoBHast obOnacte (Pucynok 52, mo3. 3) mpeaHazHadeHa s OTOOpPaKEHUS

CIUCKa THCEM B TekyImled mamke. Kaxmas cTpoka mpejcTaBisieT coOOW OTIAENbHOE

IIMCBMO.

DJIEMEHTBI CTPOKH MTUCHMA:

YekOoKC: pacIionoKeH B Havalle KayKI0H CTPOKH U IpeIHa3HAYCH JIJIs BRIOOpa
OJHOTO WM HECKOIBKHX IIHCEeM. AKTHBaIUs 4YeKOOKCOB ITO3BOJISIET
NPUMEHHUTH TPYIIOBBIE OMNEPAIlUUM K BHIOPAHHBIM COOOIIECHUSIM TaKue Kak
yaajeHue, epeMelieHue, MpUCBOSHUE METKH, IOMETKA KakK CllaM, U3MEHEHUE
cTaTyca MpOYTECHUS U JAPYTHUe;

Nxonka ¢uara: ecim MKOHKa KpacHOTO I[BE€TA, TO 3TO MHIUKATOP TOTO, YTO
MUCHbMO MOMEYEHO T0JIb30BaTENIEM Kak BakHOE. [IUchMa ¢ yCTaHOBJIECHHBIM
¢dbarom MoryT ObITh OTOUIBTPOBAHBI UM OTCOPTUPOBAHBI JUISI OOJIETYCHUS

A0CTYyIIa K BA’)KHBIM COO6H_ICHI/I$IM;
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Anpec ornpaBuTens (MIM  UMSL  OTIPABUTENs): OTOOpa)kaeT  ajpec
AJIEKTPOHHOM TOYTHI OTHPABUTENA. B HEKOTOPHIX CIydasx MOXKET
0TOOpakaThCsi UMS OTIPABUTEISI, €CITM OHO YKa3aHO;

Tema nmucbMa 1 pparMeHT TEKCTa: 0TOOpaKaeT TeMy MUChMa M Ha4aJlo TEKCTa
coOOmIeHNsI. DTO TO3BOJSET TOJYYUTh KpPATKOE TMPEACTABICHHUE O
COJIEp’)KaHUU TTHChMa 0e3 HeOOXOIUMOCTH €ro OTKPBITHSI;

JlaTa oTmpaBKH: 0TOOpa)kaeT AaTy OTIPABKHU MUChMa, IIO3BOJISIET ONPEICITUTh

AaTy HOJy4YCHUS IMUCbMa.

4.3.4 PadoTa ¢ nucebMamMu

ITocne OTKPBITHA ITMCbMa B obacTn npeamnpocmoTrpa ik B OTACIbHOM OKHC,

IIOJIB30BATCIIIO AOCTYIIHBI CIICAYIOIINUC I[CﬁCTBH?IZ

[Tpocmotp nHbopMaIu 00 OTIpaBUTENE U TIOTydaTere.

YreHnue coaepKUMOoro nuchbMa;

OtBeTuTh (KHOMKA B HUXXHEW 4YacTH OKHA): CO3/1a€T HOBOE IMHUCHMO,
aJpECOBAHHOE OTIIPABUTEIIO UCXOAHOTO IMUChMA;

OtBeTuTh BCeM (KHOIKA B HUMIKHEW YaCTH OKHA): CO3/Ia€T HOBOE IHCHMO,
aJpECOBAHHOE OTMHPABUTENI0 M BCEM IMOJIy4daTeIsM, YKA3aHHBIM B MOJISIX
«Komy» n «Konus» HCXOTHOTO MUChMA;

[lepecnarh (kHOMKA B HUXKHEH 4YacTU OKHA): CO3Ja€T HOBOE IHUCHMO C
VCXOJHBIM IMCBMOM, NO3BOJIIET NEPECHATh MUCHbMO APYTOMY IOIY4YaTelto,

KOTOPBIA HEe OB BKIIFOUCH B HCXOIHYIO ITEPEITHCKY .
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K NpoeKTy NpUCOeAMHNACS HOBbIM Y4aCTHUK

fedorov@r7o.ro
P7-NPOEKTHI

K npoekTy npucoeAvHNUACA HOBbII YUaCTHUK

Mo NpyrAaLeHWIo, K NPOEKTy NPOEKT HOBBI NPUCOEAVHICH NoAb30BaTens (JlaHHeIli nonb3OBaTEAL NOAYUMA

AOCTYN K BalieMy NPOEKTy NPOeKT HOBbIN) Teneps y HEro ecTs AoCTyn JLOCTYN Ha UTeHMe K 3TOMY NpoeKTy

MPOeKT HOBbII

Pucynok 54 — OkHo nucema

Kpome Toro, B mpaBoi 4acTh NMUCbMa HAXOAUTCS MAHEb NEUCTBUN C MOMOLIBIO

KOTOPOM TAK>KE MOYKHO:
e OTMETUTh MUCHMO KaK Ba)KHOE
e OTBETUTH HA MUCHMO
e Brmanaromee Meno © (Pucynok 55). IIpy HakaTUM HA MKOHKY C TpeMs

TOYKaMH B ITAHEJM JEUCTBUN OTKPBIBAETCS BBINAIAOIIEE MEHIO, COJIEPKAIIEE

JIOTIOJTHUTENbHBIC (DYHKIIMH JIJIS1 yTIPABIICHUS TUCHMOM:

o IleyaTh: MO3BOJISIET OTIPABUTH HA NI€UATh TEKYILIEE TUCHMO;

o OTBeTHTH BCEM: CO3JAaCT HOBOE MUCHMO, aJPECOBAHHOE OTIIPABUTEIIO U
BCEM IOJy4aTessIM, YKa3aHHbIM B 1oOJsIX «Komy» n «Komnus» ucxogHoro
MMMChMa;

o IlepeciiaTh: CO37a€T HOBOE MMUCHMO C UCXOHBIM MUCHMOM, TTO3BOJISIET

mepeCijiaTb NIUCbMO APYIroMy IOJYy4aTCIIno, KOTOpBIﬁ He ObLI BKJIIOUEH B

HCXOJIHYIO TIEPEIUCKY.
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& Meuatb
¥ OTBeTUTb BCEM

r* TllepecnaTb

PucyHnok 55 — Beinajgamuiee MeHI0 IaHeJ 4 eiiCTBUI MUCbMa

Peakunu B nucbmax:

YtoObl OTHpaBUTEIh W TMOJy4YaTedb MOTJIM OOMEHUBATHCA PEAKIUSIMH, HX
MOYTOBBIE a/Ipeca JOHKHBI OBITh TPUBS3AHBI K OJHOMY M TOMY K€ MMOYTOBOMY KIHEHTY
«ITouTay, B unTEpderice KOTOPOro MPOUCXOAUT OTIPABKA U MPOCMOTP CMANIHKOB.

YToOBl ONEHWTH MUCHMO HAXKMHUTE HAa HWKOHKY BHH3Y MHUCHhbMa. BBl MoxkeTe
MOCTaBUTh HECKOJBKO PEaKIHMii, HO MO OJHOMY pa3y. BbIOpaHHBI CMaiil HeIb3s

OTMCHUTD.
PeaKI_II/II/I MOT'YT OCTABJIATH KaK IOJIYYaTCIIN, TaK U OTIIPABUTCIIb. Takxe MOXXHO
MMPpUCOCINHUTLCA K YbEU-TO PCaAKIUU. Bce ocraBiieHHBIE p€akuun CyMMHPVYIOTCS H

0T06pa>1<a}0Tcs1 BHU3Y IIMCbMaA. Onn BUJIHBI BCEM YUACTHHUKaAM IICPCITUCKU.

FOTHUMITHAT. JOUNUR — Uy WD, £ULY, |14
Onmucanwe

P7-0¢uc

HOBOCTM Bawero NopTana 3a 28 AHBAPA
Mecrononoxenne

PT-OPMC

HosocTi Bawero noprana 3a 27 AHBapA S

P7-Odmc
Nonssosarens Mansuesa Hatanse oTMeyaeT [leds poxpaenns 28.01

P7-Omc i
Tons3osatens NPOxopos Cepred oTMeYaeT fleks posaenma 27.01
P7-Odmc a - P——
MNonb30BaTeNs LIANTHHOB BANECNAB OTMEHAET [leHs DOX/eHHR 27.01 LI SN e e v
8 8 5
&5 @ e

P7-O¢mc
HosocTi Bawero noprana 3a 17 ausapa

Pucynok 56 — Peaknuu B nucbmax

4.3.5 Co31aHue u OTIPABKA NHCEM
Knonka «Hamucate» oTkpbiBaeT oKHO HOBoro muchma (Pucynok 57). Jlanee

MOAPOOHO PACCMOTPEHBI (PYHKIIMHM M HA3HAYCHHUE KaXKIOT0 AJIEMEHTA 3TOr0 OKHa!
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OT4éT no 3aja4am 3a Keaprarn —

e —— ] alidnanisaiastal s
Komy: Y @patkankdizhakanlkine >

Konus CkpbiTas konus

leMa OT1yér no 3ala4vaM 3a KBaptan

[o6pbin geHb.
[Npocb6a nogroToBUTh OTHET oN 3agayvam 3a |l ksapran 2026 roga.

o

Pucynok 57 — OkHO HOBOr0 NMCcbMa

[Tone «Komy»: B aHHOM TOJIe yKa3bIBA€TCS OCHOBHOM IMOJydaTeNb (WU
HECKOJIbKO ToJTy4aTesieil) MUChMa;

Kuonka «Komus»: mpu Haxatum Ha «Komus» NOSBIAETCA NONE A
n00aBICHUS aIpPECcOB IEKTPOHHOM mouThl. [lonmydarenn, ykazaHHbIC B T0JIC
«Konusy, noay4aroT KOO TMChMa U UX aJIpeca BUIHBI BCEM MOTyYaTEeNsM;
Knonka «CkpeiTas xonus»: aHanormdHo «Kommm», npu Haxkatuum Ha
«CKkpbITas KOMus» NOSBIISIETCA MOJIE /I BBO/AA aJIPECOB AJICKTPOHHOM MOYTHI.
[Tonyuarenu, yka3zanHble B moje «CKpbITas KONMS», MOJYyYarOT KOIHUIO
MACbMA, HO UX aJIpeca HE BUAHBI APYTUM MOJIYUYaTEIsIM;

[Tone «Tema»: kpaTkoe ONHCAHHWE COAECPKAHWUS NUCbMA. TeMa muchbMa

IMOMOracT noJay4aTeiito IOHATh, O 4yéM IMUCbMO, IIPEIKAC YEM OTKPLIBATH €TI0,
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OcHoBHas 00J1aCTh OKHA (TEKCTOBOE I0JI€): 3/1eCh BBOJUTCS TEKCT IMUChMa;
Knomnka «OTnpaBuThy: HaKaTHE HA KHOIKY OTIPABISET MUCHMO YKa3aHHBIM
TIOJTy4aTelIsIM;

Knonka dopmatupoBanus Tekcra — : OTKpbIBaeT IaHENb, TJIE€ MOXKHO
U3MCHATh MPUPT, €ro pa3Mep U IBET, BbIpAaBHUBAHWE, OTMCHHTH
dbopmaTupoBaHue, BHIOpaTh IBET TEKCTa W IBET ()OoHA TEKCTa, T0OABUTH
AMOJIKH, T00ABUTH CCHUIKY, YIAJUTh CChUIKY, a TAKXKE MCITOJIb30BaTh KHOITKH

«Ot™mena» u «IloBtop» (Pucynok 58).

BbiGpar... 14 _ @

Pucynok 58 — Ilanesb pefakTHPOBaHMS TEKCTA

\g
# Tlpumeuanue

Han BbIIeneHHBIM TEKCTOM IMOSIBJISIETCS MUHM-TIAHETb C OCHOBHBIMH HHCTPYMEHTaMHU
(’KUPHOCTB, KypPCHB, CChUIKA, OYUCTKA (POPMaTHPOBAHHUSA).

Knomnka «[Ipukpenuts gaitimy © : mo3BOJIIET TPUKPENUTH (Pailiibl K MUCHMY.
MOXXHO HPHUKPEIUIATh JOKYMEHTBI, U300paK€HUs, BUIACO U JIpyrue (aibl.
Taxke MOXHO MepeTaliuTh OJUH UM HECKOJIBKO (DaiiyIoB U3 Manku npsiMo B
okHO niuchbMa (drag-and-drop);

Knonka «BcTaButh (aitel Ha AuCKe» % MO3BOISET OTKPHITH KOMIIOHEHT
Moaynas «JuCK», 4TO TIO3BOJISIET BCTaBUTh (paiiil Kak «BHEHIHss cChbUIKay C
HACTPOUKOW YPOBHS JOCTYyTNa WM MPUKPENUTh BIOpaHHBIN (aiin (Pucynok

59);
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ap P7-ANCK ) X

Mo [JOKyMEHTbI > HOPMATUBHLIE [JOKYMEHT
8 HamAHME W3MEHE
&j disk_HopmatnBHble fokymeHT_2025-07-10T08:28:24.zip 0.07.2025, 11:28:24 42 6

E HoBbii fokymeHT.docx

Pucynok 59 — Oxno «BcTraButh ¢aiiaibl Ha JUCKe)

e Knonka «BcTaBuTh u300paxeHue»: ~ MO3BOJSET BCTABUTH M300pa)kKeHHE
HETOCPEJACTBEHHO B TEKCT MUChbMa (B OTIWYWE OT MpUKpEruieHus Qaiia),
N00aBIIATh HECKOJIBKO M300paKEHUW W M3MEHSATh WX pa3Mep; NMPU HaXaTUU
Ha M300paKEHME B Tel€ NHMCbMA BHM3Y MHOSBISETCS KHOMKA « ]», 1o
HAXXaTUIO KOTOPOM OTKpBhIBAeTCs TMaHENIb IS YyIaJleHUs HW300paKeHus,

BEIOOpa pazMepa — MajleHbKHii, ONTUMAJIbHbIA WU UCXOIHBII;

\J
# llpumeuanne

Tak>xe BO3MOXHa BCTaBKa OJJHOTO MJIM HECKOJIBKUX N300pakeHui n3 Oydepa ooOmeHa uepes
KOHTEKCTHOE MeHIo uinu coueranue xiasumr Ctrl+C/Ctrl+V.

g
# Tlpumeuanue

[Tepemectute Kypcop K yriy U300paKeHusl, MOKa HE MOSIBUTCS 3HAUOK JIBYHAIIPABICHHOM
CTpEJIKH, U MEPETALIUTE €0, YTOOB! YBEIUYUTh UM YMEHBUIUTH U300paKeHUE.

e Knomnka «Yganute» ' : ynanseTr 4YepHOBUK NUCHbMa;
e Knomnka «CBepHYTb» ~~ : CBOPAYMBAET OKHO;

e Knonka «Pa3BepHyTh» ** : pa3BOpayMBacT OKHO;

e KHxomnka «3akpbITh» * : 3aKpbIBa€T OKHO. EcyM mUCBbMO HE OTIPaBIEHO, OHO

ABTOMATHYCCKHN COXPAHUTCA B YCPHOBUKAX]
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e MOXHO MOTAHYTH 3a Kpail MUChMa JIJIsl U3MEHEHHS €T0 Pa3MEpOB.

4.3.6 JleiicTBUSI ¢ TUCbMaMU

[TepemerieHre MEX Ty TTAalTKaMH:

OyHKIUS ePEMEIEHUs TTUCEM TO3BOJIIET COPTUPOBATHh M KIACCH(PUITUPOBATH
KOPPECIOHCHIINIO, TIepeMenias MuchMa W3 OJHOW IMamnKh B JAPyrue, HampuMmep
I0JIb30BaTCIIbCKHE.

Jlns mepeMenieHus: miceM BhIOEPHUTE OJTHO MUIM HECKOJIBKO IHCEM, OTMETHUB UX

q)HaFaMI/I U Ha TOSIBUBIICHCS MaHEIH HHCTPYMCHTOB HaJl CITUCKOM ITMCEM HAKMHUTC

HKOHKY ~ * M B IIOSBUBIIEMCS OKHE YKaXXHUTC HOCJICBYIO ITAIIKYy JIA IICPCMCIICHUA

(PucyHnoxk 60).

g
# Tpumeuanue

Jl71s OTHOBPEMEHHOTO BbIIECTICHHUSI HECKOJIBKUX MHCEM B CIIMCKE MOXKHO 3a)aTh KJIABUIIY
Shift 1 otMeTuTh (h1aroM Apyroe NMUCHLMO. DTO aBTOMATHUECKH BBIJICIIUT BCE MUCHMa MEKITY
NEPBBIM U BHIOPAHHBIM.

MepemelyeHue

Bxopswwe/PasHoe
OTnpaBneHHbie
YepHOBMKKW

Cnam

Kopauxa

Wexopaume

OTMeHa

Pucynok 60 — OxHo BbIOOpa LeJIeBOIl NANKHU /1JI51 epeMelleHUusl UceM

I[J'I}I MNePeMCIICHUA TOJIBKO OOHOTO IMMNChbMaA MICIKHYTb JIEBOM KHOIIKOM MBIIIIHU T10

MMUCBMY, 3aT€M HaXaTh ~* W B TOSBUBIIEMCS OKHE YKa3aTh IEJEBYIO MAmKy IS
nepemenienus (Pucynok 60).

OTMETUTH KaK BaAXKHOE:

HMxonka (1).]131“3 = IIO3BOJIAACT OTMCTHUTHh IIHCHBMO, KaK BaXXHOC. Ecau ukonka
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KPacHOro 1mBeTa ™ , TO 3TO WHIMKATOP TOTO, YTO MHUCHMO TIOMEYEHO IMOJIb30BaTEIEM
Kak BaxkHoe. [luchMa ¢ ycTaHOBIIEHHBIM (DJIarOM MOTYT OBITh OT(QHIBTPOBAHBI WU
OTCOPTUPOBAHBI JJIs1 00JIETYEHMSI TOCTYNa K BaXXHBIM COOOILIEHUSIM.

VY maneHue u BOCCTaHOBJIEHUE ITACEM:

VYianenue mnuceM MO3BOJISIET OYMCTUTH IIOYTOBBIM SIIUK OT HEHYXHOU
KOPPECHOHACHLINH.

Breibepute nHCbMO WM HECKOJIBKO THCEM, KOTOpble TpeOyeTcsl YIaluTh.
Haxxmute kHOTIKY «Y manuthy. [Iucbma OyyT nepemeneHsl B nanky «Kop3uHay.

BoccranoButh nucbma u3 nanku «Kop3uHa» MOXKHO, IEPEMECTHUB €r0 0OpAaTHO
B MAIIKY.

4.3.7 PuabTpsI

[Ipn HakatTnn WKOHKW Y (QUIBTPa HA BEPXHEH TNAHEIW HWHCTPYMECHTOB
CTAHOBUTCS JIOCTYITHO BBINAJIAIOIIEEe MEHIO C PA3IMYHBIMU ONIUAMU 7151 PUIbTPALIUU

Y COPTUPOBKHU IHceM B TeKyllel nanke (Pucynok 61):

=il

HenpounTaHHble
- MK BaxHble

C BnoxeHuem

~ CHauana HoBble

CHavana CTapble

Pucynok 61 — Beinagammiee MeHo ¢puiabTpa

e Hempouutannusie: 0TOOpa)xkaeT TONBKO MHCHbMA, KOTOpBIE €Ille HE ObUIH
IPOYUTAHBI,

e Baxusbie: 0TOOpaxaeT TOJIbKO MUChMa, TOMEYEHHbIE KaK BaXKHBIC;

e ( BIOXKEHHEM: OTOOpPAX]AET TOJIBKO MUChbMA, COAEp KALIUE MPUKPEIIICHHbIE

(hab;
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e OuucTUTH PUIBTPBI: COPACHIBAET BCE aKTUBHbBIE (PHIIBTPBI K OTOOpPaXKaET BCE
IIACbMA B TEKYIIIEH ITAIKE;
e (CHayayia HOBBIC: COPTUPYET MUCHMA MO JaTe MOIYUYEHUs, OTOOpaxas cambie
HOBBIE NMHCbMa BBEPXY CITUCKA;

e (Cxauaya crapsie: COPTUPYET MUChMA IO JaTe MOTyUYeHHs, 0TOOpaXkast caMmble

cTapble MMChMa BBEPXY CIHCKA.

Hcnons3oBanue puiibTpoB:

UtoOsl mpUMEHUTH GUIBTP, MPOCTO BBHIOEPUTE HYKHYIO OMIMI0 B MEHIO.
AKTHBHBIE QUIBTPHI OTMEUaIOTC ¥ B MeHI0. BriOpaHHbie PHIIBTPBI CYMMUPYIOTCS.

OtmeHa QuIbTPOB:

UToOBI OTMEHUTH QUIBTP, HEOOXOIUMO HAXKATh HA COOTBETCTBYIOIIYIO OIIIUIO B
MeHI, Vv wucye3HeT. UToObl OTMEHUTH BCE (PUIBTPBHI Cpa3y, UCIONb3YHTE OMIUIO
«OYUCTUTD PUITBTPHI».

4.3.8 JdonosHuTteabHbIe QYHKIMH

JloGaBieHue U ynpaBieHUE ManKaMu:

Knonka «tJ/[o6aBuTh mamnky» OOKOBOTO MEHIO IO3BOJIIET CO3/4aTh MAaIKy
BepXHero ypoBHs. Jljis 3Toro HeoOXoauMo Haxarh «+Jl00aBUTH Manmky» U B OKHE
«Hogas nanka» (Pucynok 62) 3anate ums nanku u Haxath «Co3natey». [lanka Oyaet

100aBJIEHA B CIIUCOK ITAIIOK OOKOBOT'O MEHIO.

HoBas nanka X

HassaHue nanku

OTmeHa

PucyHok 62 — OkHO co31aHUSI TANIKH

Takke MOKHO CO3/1aTh ManKy BHYTpH JII0OOOH CYyIIECTBYIOIIEH (B TOM YHUCIE U

MOJIB30BATENILCKOM) Manku. [ 3Toro He0OX0AMMO B CIIMCKE IMAmoOK OOKOBOTO MEHIO

BBIOpaTh HY)KHYIO MAnKy W HaXkaTb ° , Jajieeé B MEHIO BbIOpaTh MyHKT «Jl00aBUTH
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MarnKy», B MOSBHUBIIEMCS OKHE 3a7aTh Ha3BaHHWE Manmkw M HaxaTh «Co3mathy. [lamka
OyneT nobaBieHa Kak BIOXeHHas (Ho4YepHsisi) B BBIOpAHHYIO TAIKY.
JlepeBo mamok MOKHO CBOpayMBaTh M pasBopadynBaTh. CHcTeMa 3allOMHUHAET

IIOCJICAHEC COCTOSAHHC HaBHFaHI/IOHHOﬁ naHenau. Ilankum MOXKHO pEaAaKTUpPOBATh HIIHA

yAaIATh (CO BCEMH MUChbMaMH).

[=] prnouta

Yy
L

v &4 Bxopsauwme
v [ Tex
(O O6pa6oratb
OTnpaBneHHbIe
YHepHOBUKM
Cnam
Kop3auHa

PasHoe

D& 0 m4A4

TectoBan 1

JNoBaBuThL Nanky

~ HAPJIBIKK

J06aBUTbL APNbIK

PucyHnok 63 — [loib30BaTesIbCKHME MANIKA

Hcnonp30BaHue APIBIKOB:

Paznen «Spapikn»: 1MO3BOISET OPraHU30BBIBATH MUCHMA. SPIIBIKM MO3BOJISIOT
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IIOJB30BATCIISIM  CO34aBaThb COOCTBEHHBIE METKHU Ji1 TPYHNIIUPOBKU IMHCEM 110

pas3IMYHbIM IIPHU3HAKaM, HaIIpUMCpP, IIO0 TEMaM, IIPOCKTaM HJIN OTIIPABUTCIIAM. B

OTJIMYMEC OT IIAIIOK, OJJHO IMMCbMO MOKET UMCTb HCCKOJILKO SAPJIBIKOB, UYTO obecrieunBaeT

T'HOKOCTh B OopraHu3ainuu IO4ThI. P A40M C 3aroJIOBKOM pas3ciia HaXOUTCSA KHOIIKa «y»,

KOTOpPasd IMO3BOJEACT CO3AaTh HOBBIU SPJIIBIK.

B paznene «Spabikim» O0KOBOTO MEHIO HAKMHUTE «+», TOSIBUTCS OKHO «Co31aHne

apabika» (PucyHok 64).

C03AaHMe ApnblKa

HaszBaHue ApnbiKka

OTmeHa

Pucynok 64 — Co3nanue sipJbika

Jlnst BU3yallbHOW WACHTU(DUKAUU SPIIbIKA BBIOEPUTE IBET, IIEIKHYB I10

COOTBCTCTBYIHOICMY IBCTHOMY KBAaJIpaTy B BerHeﬁ JaCTH OKHaA.

Brenute nazpanue 11 spabika. Haxkmure « CoXpaHUTh) U SIPJIBIK OYIET CO3/aH.

@ P7-MOYTA

5 Bxogauwme
- O Tex

(3 O6pat6oratb

BbinonuuTts go MNH
MpoekT ramMma
OTnpaBneHHble
Cpo4HO
YepHOBUKK
Cnam
KopauHa

PasHoe

C D0 o0 m4

TectoBan 1

CPOYHO BoccTaHOoBNEHMe napona 2:46
MPOEKTTAMMA  BaXHOE NMUCLEMO 244

BBINOMHUTE A0 NH - BaXHOE NUCbMO —

PucyHnok 65 — Cnincox sipJIbIKOB B 00KOBOM MEHIO
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YToOb! IPUCBOUTH SIPIBIKH MUCHMY (WM Cpa3y HECKOJIBKUM), BBIJICINUTE HYKHOE
nuchbMoO (MHMchbMa). 3aTeM Ha BEpXHEW IMAHETM HHCTPYMEHTOB HA)XXKMHUTE KHOIIKY

«Spnbikn» = U BbIOEpUTE HYKHBIE SPJIBIKH U3 BHINAJAAIOIIET0 CIIUCKA.

v AP/BIKK

BbinonHKUTL Ao MNH
MpoekT ramma

Cpo4Ho

Pucynok 66 — Crincok sipJbIKOB B BbINAJAA0IIEM CIIUCKE

[Tocne BBIOOpa sApBIKA B OOKOBOM MEHIO B CIHCKE MHUCEM OyIyT OTOOpakaThCs

TOJIBKO TE MUCHEMA, KOTOPBIM MPUCBOEH 3TOT Apibik (PucyHOK 67).
[=] prnouta ; Q =

+ & Bxoasuwue

v 19 Fax Komy: petrovich@s7-office.sit... MPOEKTTAMMA = Ba)KHOE NMCbMO 12:44

Komy: petrovich@s7-office.site cPoyHO  BoccTaHoBneHWe napona 2:46

Komy: petrovich@s7-office.sit... BHINONHWTE 4O MH  BaHOe NUCbMO — 2:36

(O O6pa6oTathb
OTnpaeneHHble
YepHOBUKHK
Cnam
KopauHa "

PasHoe

C & 0 w4

TecToBanA 1

Ldo6aBuTe nanky

APMbLIKK
BoinonuuTe o NMH

MpoeKT ramma

CpoYHO

Pucynok 67 — OTo0paxeHue nuceM ¢ 3aJaHHBIM SIPJIBIKOM
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4.3.9 Ilouck

I[ToMMMO OOBIYHOTO MOMCKAa IO KIIIOYEBLIM CJIOBaM, HMMEETCSI BO3MOKHOCTH
pacUIMPEHHOI0 MOUCKA, KOTOPBIN MO3BOJISIET TOYHO HAXOIUTh HY KHBIC TUChbMa, 3a/1aBast
pa3IMYHbIE TTapaMETPHI.

Jlns ocyriecTBiIeHUsT OOBIYHOTO IMOMCKAa HEOOXOAMMO BBECTH B IIOJIE IMOMCKA
HMCKOMOE CJIOBO WJIM YacThb CJIOBO U HaxaTh «Enter». B pe3ynbTaTe moucka mosiBATCs
MMChMa COOTBETCTBYIOIIME HMCKOMOMY 3HA4Y€HHUIO, IPH OTOM IIOMCK Oyaer
OCYILIECTBIISITECSA IO BCEM JOCTYIHBIM IMOJSIM COOOIIEHHUsI, B BIOpaHHON B OOKOBOM
MEHIO IIalIKe.

PacmmpeHHbIin TOUCK:

OTnpaeneHHble

C6pocuTtb GunbTpbl m

Pucynok 68 — HacTpoiikn paciuimpeHHOro noucka

J11s1 BBITIOTHEHUS pacIIMPEeHHOT0 morucka B moJie «Ilonck» HeoOXoaumMo HaKaTh
“s | oTKpoeTcs GopMa pacmmpeHHoro noucka (Pucynok 68):
e OT KOro: TO3BOJIIET HAXOJUTh TMHUCbMAa, OTIPABICHHBIE KOHKPETHBIM

OTHPABHUTCIICM. I[J'I?I 9TOro AOCTATOYHO BBCCTH 4YaCTb HWJIM BCCb aapcecC

BJICKTpOHHOﬁ IMOYThI WM HMA OTIPABUTCIII B IIOJIC IIOHCKA. Cucrema
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IIPOBENET TMOUCK IO BCEM JOCTYNMHBIM JaHHBIM, M B PE3yJbTarax OyIyT
O0TOOpPaKEHBI MUChMa, COOTBETCTBYIOIINE BBEACHHOMY 3HAUCHUIO;

e Komy: 1o03BOJIIET UCKaTh MNHUCbMA, OTIPABICHHBIE ONPEACICHHOMY
noiy4darento. Beeaure ajgpec 3JIeKTPOHHOM MOYTHI WA UMS MTOJTyYaTes;

e Tema: mo3BOJISIET KCKATh MUChMA C ONPEICICHHON TEMOW;

e Comep:KuT CJI0Ba: OCYIIECTBISECT IMOUCK IO BCEM JOCTYIHBIM IOJSIM
COOOIICHUS;

e JlaTta: mMO3BOJSECT MCKaTh IHCbMA, OTHPABICHHBIE WM TOJYYCHHBIE B
ONPENEITICHHBIM JI€Hb, MEPUOJ BPEMEHM WM Auana3oH nar. Haxmwure Ha
WKOHKY KaJieHJ1apsi, YToObl BHIOpaTh AaTy WK UAMa30H JaT;

e I'1e uckarh: ompenaenseTr oO0JAaCTh MOUCKA IMUCEM, IS 3TO HEOOXOJIUMO
BBIOpATh HY)KHYIO MMANKy W3 BBIMAIAIOIIETO CIUCKA;

e Henpouurannble: eciau mNoCTaBUTh (iar, OyayT OTOOpa)KEHbI TOJIBKO
HEMPOYNUTAHHBIE MMCbMa, COOTBETCTBYIOIIME OCTAIbHBIM KPUTEPUSIM MTOUCKA;

e Baxuble: ecnu moctaBuTh (uar, OymayT OTOOpaX€HbI TOJBKO MHCHhMA,
IIOMEYEHHbIE KAaK Ba)XXHbIE, COOTBETCTBYIOIIHE OCTAJIbHBIM KPUTEPUSIM
MIOMCKA,;

e EcTb BJIO:KeHUS: eClT TIOCTaBUTH (piiar, Oy ayT 0OTOOpaKEHBI TOJIHKO MUCHhMA,
COJZIEPIKAILIAE BJIOYKEHHUS, COOTBETCTBYIOIINE OCTAIbHBIM KPUTEPUSAM MTOUCKA;

o CoOpocuth (UIABTPBI: HaXaTHE HaA ATy KHOIMKY COpPOCUT BCE 3aJlaHHbBIC
napaMeTpbl ToucKa GOPMbI PACIIUPEHHOTO TIOUCKA,;

o TIlouck: mocne 3amanusi BCeX HEOOXOIUMBIX MapaMeTPOB HAKMHUTE KHOIKY
«ITouck», 4T0OBI HAYAThH MOUCK.

4.3.10 Hacrpoiiku

Paznen «HacTpoiiku» 1O3BOJISET MTOIB30BATEIISIM HACTPOUTD PA3JINYHbBIC ACTIEKTHI

cBoeld paboTel ¢ moutod. JlocTym K 3TOMYy paszielny OCYLIECTBISIETCS uepes
KHOIIKY ‘“ IIecCTepeHKH B BepxHeu mnanenu. Paznen «Hactpoiiku» BKIIIO4aeT B ceOst

CJICTYIOIINE TI0IPa3/ICIIbl:
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e @OuabTpbl: HACTpOMKA MpPaBWJI ABTOMATUYECKOM OOpaOOTKH BXOJSIINX
nuceM. [lognepkuBaercst cosmanue (GUIBTPOB MO PA3TUYHBIM KPUTEPHSIM
(oTmpaBUTENb, TEMAa, KIIOUEBBIE CJIOBA) C BO3MOXXHOCTBIO MPUMEHEHHS
CIEAYIOIINX ICUCTBUM: MIEPEMEIICHUE B MAIKY, IOMETKA, yIAICHUE;

e ABTOOTBETYMK: aBTOMAaTHU3UPOBaHHAs CHUCTEMa OTBETOB Ha BXOJAIINE
nucbMa. HactpamBaemble mapameTpbl MO3BOJSIOT 33JaTh TEKCT OTBETa U
YCJIOBUS €r0 OTIPABKU, ONTUMU3UPYS 00pa0OTKY BXOASIIETO MOTOKA;

e Ilepechlika: MO3BOJIIET ABTOMATUYECKH MTEPEHANPABIISATH BXOASIINE MHUChMa
Ha JAPYTOH aJpec FIEKTPOHHOU MOYTHI;

e Iloanuck: MoO3BOJSIET HACTPOUTH MOAMUCH, KOTOpasi OyJIeT aBTOMAaTHYECKU
N00aBIATHCS K UCXOMSIIUM MUCbMaM. MOXKHO CO31aTh MOAMKUCH M1 HOBBIX

COOOIIEHUI U JIJI1 OTBETOB/TIEPECHIIOK.

HacTpoiku

®uneTpbI
ABTOOTBETUMK

[Mepecbinka

I O

Moanucb

Pucynok 69 — Menio pasnena «Hacrpoiikm»

4.3.11 PuabTpsl

QOunbTpanusi BXOISIMIEH IMOYTBI C BO3MOXHOCTBIO CO3JaBaTh IIpaBuUia
aBTOMAaTHUYEeCKON 00paboTku coobmienuid. [IpaBuia 3amat0Tcs Ha OCHOBE Pa3IMYHBIX
KpUTEPHECB.

Jlist co3panus punbTpa HE0OXO0IUMO HaXaTh KHOMKY «/[006aBuTh umbTp» (Mam
«/1o6aBuThHY», ecnu yxe uMeercs XoTs Obl 0JluH (UILTP) B Mojpasziene «OuibTpb»

pasnena «Hactponkmy.
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HOBbIﬁ (bMﬂpr OTMEHNTb U3MEHEeHMUS

O OUNbTP BKAOYEH

Ecnu BbINoSIHeHbI

Bce ycnosna  XoTs 6bl 0gHO
Mone «Tema» Copepxunt

[lo6asuTb ycnosue

Torpa
OTA Y " =
OTmeTnT
L
MomecTuTb B nanky
Mepecnatb no aapecy

orn paBUTb aBTOOTBET

B I Y 'S Tx & <> |Hi Hz Hs Ha| *%= -

iii
(1L}
X
x

IS
Ul
il

1]

hl

Pucynok 70 — Hacrpoiika ¢puiabTpa

B oxHe co3nanus GpuiabTpa HACTPOUTH HY)KHbBIE ITApaMETPBhI:
e OOmue napameTpsl:
o Haszpanue guibTpa — mosie 11 3aJaHUSI UMEHU (DUITBTPA,
MO3BOJIAIOIIET0 UACHTU(PUIIUPOBATH €r0 B CIIUCKE (PUIBTPOB;
o @uibTp BKIOYEH — TyMOJIEp Ul aKTUBALIMK WM I€aKTUBALUU
¢unbTpa. Ecau tymMOnep aktuBupoBaH, PUIBTP Oy€T IPUMEHSITHCS KO
BCEM BXOJSIIUM COOOICHHSIM.
e VYcioBus:
o Ecnu BbImosHEeHbl — TyMOJ€Ep 11 aKTUBALIMK OJJHOTO U3 BAPUAHTOB
YCIJIOBHSL:
= Bce ycnoBus: ¢punbTp OyAeT NPUMEHSTHCS, TOJBKO €CIIU BBIIIOJIHEHbI
BCE 3a/IaHHBIE YCIIOBUS;
=  XoTs Obl 01HO: QUIBTP OyAET NPUMEHSATHCS, €CJIU BBIIOJIHEHO XOTS
OBl OJTHO U3 3a/IaHHBIX YCIOBUMH;

o Ycuosue:
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= [lone: BEIOOpP MO 1JIS POBEPKU;
= Omneparop: BBIOOp oneparopa CpaBHEHUS (COAEPIKUT/HE COIAEPIKUT);
* 3HayeHue: TEeKCTOBOE MOJie ISl BBOJA 3HAYEHUS, C KOTOPHIM OyJeT

CpPaBHUBATHCS BRIOPAHHOE TTOJIE.

o JlelicrBus:

O

O

O

JelicTBue: BEIOOP ACHCTBHS U3 BBINMAIAIONIETO CIUCKA, KOTOpOE OyieT
BBIIIOJTHEHO, €CJIM YCIIOBHUS BBIIIOJHEHBI;

Onucanue aeiicTBUs: BEIOOP U3 BHINAIAIONIETO CIIUCKA TAKHU 15
nepeMeIieHus, eciu B nnose «JleiictBue» BpiOpaH BapuaHT «[lomecTuTs B
HAIKYy»;

[ToMeTUTh NPOYNTAHHBIM: IOMEYAET MUCHMO KaK MPOYUTAHHOE;
[Tometuts (arom: moMevaer MUCHMO KaK BaXHOE;

HepeMeCTI/ITB B KOP3HUHY: IICPCMCIIACT ITMCbMO B KOP3UHY IJIA YIAJICHUA.

HA3BAHWE

MpoekT N2

YCNOBME DEWCTBME

Mone "Tema" CogepxuT "MpoekT N213" MoMecTuTb B nanky “HepHoBuKu"

Mone "OT" CopepxuT "UBaHOE" YpanuTb HaBcerga

Mone "Teno" CopepxwuT "Onnarta’ MomecTuTb B Nanky "Aorosopa’

Mone "Konua" CopepxwmT "info@r7-offise.ru” MomecTuTb B nanky “Aorosopa’

MoMeTWUTb M36paHHbIM

8 8 888

Mone "Komy" CopepxuTt "admin@r7-office.ru” MoMecTuTb B Nanky "YepHoBuku®

MoMeTuTb N POYMTaHHBbIM

Pucynok 71 — Cniucoxk ¢puabTpoB

B cniucke puinbTpoB HaA GUIBTpaMu JOCTYIIHBI ciaeaytomue aecteus (Pucynok

72):

o TymOnep «BKIIOYNTH/BBHIKIIOUNUTE»: TMO3BOJSET OBICTPO BKIIOYHUTH WIH

BBIKJTIOYUTH (DUIIBTD;
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e MeHI0 JielicTBUI s

o PenmaktupoBath: OTKpbIBaeT GOpMy peaaKTUPOBaHUS GUIBTPA;

o Bximtounts/Beikmounts: Brimrogaer/OTkiouaet GuibTp;

o 3amycTuTh ceifuac: mpuMeHseT GUIBTP K YK€ CYIIECTBYIOIIUM MTUChMaM
B MTOYTOBOM SIITUKE. JTa PYHKIIHS MMO3BOJSIET 00paboTaTh CTaphie
MMCbMa B COOTBETCTBUHU C HOBBIMH MpaBWIaMu (DUIbTpAIUY;

o Yaanutk: yaaisieT QUuiabTp.

.
.
s

PepaktupoBatb

C S

BbIKNHOYNTD

3anycTuTb ceiyac

B Vv

Ynanutb

Pucynok 72 — [leiicTBusA ¢ PUIBTPOM

4.3.12 ABTOOTBETYHK
@OyHKIMA AaBTOMATHYECKOM OTHPAaBKA OTBETOB HA BXOASALIME IHUCbMA.
[IpenqnazHayena it WHQOPMHUPOBAHUS OTIPABUTENIEM B TMEPUOJ] BPEMEHHOM

HCIOCTYIIHOCTH. HaCTpaI/IBaCMBIC IapaMcTpbl MO3BOJIAIOT 3aJlaTh IICPUOA AKTHUBHOCTHU

U TCKCT OTBCTA.

HacTpoitku ABTOOTBETYUK YTMEHATS USMEHeH m
"

L —

24.06.2025 12:30 24.06.2025 x 1300

OTBeuaTh TONLKO BHIGPAHHbIM KOHTAKTaM

Pucynok 73 — UnTepdeiic HaCTPOiiKH ABTOOTBETYNKA



85
RU.48324255.KC2024-PII-B1.3

Hactpolika aBrooTBeTUMKA:!

BximiounTh aBTOOTBETUMK: yCTaHOBKA TyMmOjiepa B aKTHBHOE IOJIOKEHHE
aKTUBUPYET QYHKIHUIO aBTOMATUUYECKON OTIPaBKHU OTBETOB;

[IpuMeHATh B OrpaHMYEHHBIA TEpPUOJA: YCTAaHOBKA (IajkKa IO3BOJIUT
HACTPOUTH MEPUOJ IEUCTBHS aBTOOTBETUHKA, I 3TOT0 HEOOXOAMMO 3a4aTh
B COOTBETCTBYIOIIMX MOJISAX ATy Hayaja v 1aTy OKOHYaHUsI aBTOMaTUYECKOM
OTIPAaBKHU OTBETOB;

ConepxaHue OTBETA;

Tema  cooOmieHusi  (HeoOsA3aTENbHO):  TMO3BOJISIET  BBECTH  TEMY
aBTOMATHUYECKOTO OTBETA;

TekcT aBTOOTBETA: TEKCT aBTOMAaTUYECKOI'O OTBETA B TEKCTOBOM PEIAKTOPE.
Penakrtop mo3Bossier QopmaTHpoBaTh TEKCT, J00ABIATH CCHUIKH H
U300paKeHHUS;

Q@uinbTpalysg KOHTAKTOB: OrPAaHUYEHUE OTHPABKA aBTOOTBETA TOJIBKO
BBIOpAHHBIM TPyITIaM KOHTAaKTOB:

o KonTakTel opranuzanuu;

o JIn4yHBIE KOHTAKTHI;

o H30paHHbIE KOHTAKTHI.

[Tocne HACTpOMKH BCEX MapamMeTpOB HAXMUTE KHONKY «COXpaHUTH» B MPABOM

BEpXHEM YyTIIy 3KpaHa, 9TOO0bl COXpaHUTh n3MeHeHns. KHomnka « OTMEHHUTh H3MEHEHUSDY

OTMEHSET BHECEHHbIC U3BMEHEHUS U BO3BpaAlIACT K NPCAbIAYIITUM HaCTpOP'IKaM.

g
# Tpumeuanue

ABTOOTBETUHK OTIIPABJIACT aBTOMATHYECKHI OTBET TOJILKO OJUH pa3 B 4HETBIPC JHA OAHOMY
U TOMY K€ OTIPABUTCIIO, [Ja)X€ C€CIM OH OTHPaBIACT HCCKOJBKO IMHUCEM. 910
MpeaoTBpaacT OTIIPABKY MHOKECTBA OJMHAKOBBIX OTBCTOB.

HpI/I dKTHUBallMK aBTOOTBCTYHMKA, BCC BXOAJAIIHNC IIMCbMa 6YI[YT IMoJIydaTb

aBTOMATUYECKUM OTBET B COOTBETCTBHUU C 3aJaHHBIMHA HaCTPOﬁKaMH.

4.3.13 Ilepecblika

OyHKIMUS ABTOMATHYECKOM TMepeajpecallii KONWKM BXOIAIIMX IIHCEM Ha
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YKA3aHHBIN aJIpec dJIEKTPOHHOM MOoYTHL. [lepechutaroTcst Bce BXOAsIME NMcbMa, Kpome

neper”'"(a OTMEHNTb M3MEHEHNS CoxpaHutb
@D nepecoinka BroYera
info@r7-office.ru
OTMETUTb NepecaHHble MMCbMa Kak NPOYUTaHHbIE
TMepeMeCTUTL NePeCaHHbIE MNCbMA B KOP3UHY

Pucynok 74 — UnTepdeiic HaCTPOiiKH NepecblIKH

HacTtpoiika nepecbuiku:
e BKIIIOYUTH NEPECHUIKY: TyMOJIEp aKTUBUPYET/ACAKTUBUPYET PYyHKLHIO;
e Ajpec mepechUIKH: MOJE€ BBOJA, B KOTOPOM HEOOXOAMMO YKa3aTh apec
AJIEKTPOHHOM IOYTHI, KyAa OyayT HEpechbulaThbCs BCE BXOAIIME MHCHhMA
KpOMeE crama;
e OTMeTuTh MepeciaHHble MUChbMa KaK MPOYHUTAHHBIC: MIPU YCTAaHOBKE (iara
nepeciaaHHble MUcbMa OyIyT aBTOMaTHYECKH OTMEUYAThCS KaK IPOYUTAHHbIE;
e JlepemecTuTh mepeciaHHblE MUCbMAa B KOP3MHY: IMpPU YCTaHOBKe (rara
nepeciiaHHble TUChMa OYIyT AaBTOMATHYECKH MEPEMEILATHCA B KOP3UHY.
Haxarue kHomku «CoOXpaHUTh» INPUMEHUT BCE BHECEHHbBIE H3MEHEHHUS K
HaCTPOWKAaM IEPECHUIKHU.
HaxaTtue kHONKU «OTMEHUTh U3MEHEHUS» OTMEHUT BCE BHECEHHBIE U3MEHEHUS
Y BEPHET K MIPEIbIAYIIIUM HACTPOHKaM.
4.3.14 Iloanucek
[To3BosisleT HACTPOUTh ABTOMATUYECKOE J100ABJIIEHHWE JHMYHOM MOJNUCH K
UCXOJISALIUM TUChMaM.
Hactpoiika nognucu:
e Jlus HOBBIX COOOIINEHUN: aKTHBAIlUSg TymOJiepa IO3BOISET JT00aBJISATH

IMOAITMCHh KO BCEM HOBBIM UCXOIAILIIMM ITMChbMaM,
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e Jlisi OTBETOB W MEPECHUIOK: aKTUBALMs TyMOjepa IMO3BOJISIET 100aBISAThH
MOJIMKUCH K OTBETaM Ha BXOJSIINE MIChMA U K IEPECHIIIAEMBIM COOOIIICHUSIM;
e Ilome mis BBOMA W pENAKTHUPOBAHUS TMOMAINKCH: IO3BOJIIET CO37aTh |
dbopMaTUPOBATH TEKCT MOTHCH.
Haxatne xnHomku «CoXpaHUTH» NPUMEHHT BCE BHECCHHBIC HW3MEHEHUS K
HACTPOMKaM TOIITHUCH.
Haxatne kHOMKN «OTMEHUTH H3MEHEHHUS» OTMEHUT BCE BHECEHHBIC U3MCHECHUS
U BEPHET K MPEAbLAYIIIUM HACTPOUKaM.

HacTpoiiku Moanuck OTMeHMTS U3 Coxparuts

= OunbTpbl
Ans HOBbIX COOBLIEHMA Ans oTBETOB M NepecbINoK
ABTOOTBETHMK

Q)]

Mepecbinka
? B I U S T &< H H Hi He

S

Moanuce
Puxapa CMapt

Omnpasnerio ¢ P7-MouTel

Pucynok 75 — HacrTpoiika noanucu

4.4 Moayab «I'papuxa

Monyns «I'paduka» npenHazHaueH il pabOThl C BEKTOPHOM M PacTpoOBOM
rpadukoii, anamor Takux mporpamm, kak Microsoft Visio umu CoreIDRAW, Ho
MHTErPUPOBAHHBIN HEMOCPEICTBEHHO B OQUCHBIN nakeT. OH MO3BOJSET CO3/1aBaTh,
penakTUpoBaTh U (GopMaTUPOBaATH rpadudecKre OOBEKTHI MPSMO B JOKYMEHTaX WIIH
KaK OTJe/bHbIC (DAMIIbI.

4.4.1 Hurepdeiic crpanuubl moxyas «I'paduka»

Ha crpanunie monyns «I'paduka» (PucyHok 76) MOXHO BBIIECTUTH CICTYIOIINE
pas3enbl:

1. BepxHsis naHenb MEHIO (TOpPU30OHTAIbHAS)

CopaepKuT cTaHAapTHBIE pa3/ieibl:

o @aiin (coxpaHeHuUe, SKCIOPT, MeYaTh, HOBBINA JOKYMEHT);

o IIpaBka (oTMeHa, TOBTOP, KOMUPOBATh, BCTABUTH);
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o Bwup (HacTpoiiku 0TOOpaKeHHsI TOKYMEHTA);
o [lonoxenue (BrlpaBHUBaHUE, TOPSAOK, TPYIIHPOBKAa OOBEKTOB);
o JonomHurensHO (paciMpeHHbIE HHCTPYMEHTHI);

o Ilomomik.

PITPAOUKA. Hosan avarpawmiadiaw ')

aitn Mpaeka Bua MNonoxewve JonowutensHo Momows
B- w%- @ a A=A R ooa

0
[
ox
0

Pucynok 76 — Crpannna moay.asi «I'papuxay

2. Jlesas 6okoBas nanensb (ITamutpa ¢uryp u Hactpoiiku) (Pucynok 77).
Huxe pacnosniosxeHbl KOHKPETHbIE KATETOPUU:

o MW3bpanHoe — nuuHas manka ajst ObICTPOTO TOCTYIIA;

o Oo6mue / bazossie / CTpenku — cTaHmapTHbIC (PUTYPBI, IUHUH, CTPEIIKH;

o0 bBiok-cXeMbl — roTOBBIEC AJIEMEHTHI JIJISl CXEM TPOIIECCOB;

o UML — ¢uryps! 1uisi 0pOEKTUPOBAHUS TPOTPAMM;

o Active Directory — HUKOHKHU JUIsl IPOEKTUPOBAHUS CETEBBIX CITYKO;

o bubmorexku Cisco u AWS 3D — npodeccnonanbHble HAOOPbI HKOHOK

JUUISl PUCOBAHUSI CETEBBIX TOMOJOTUM U O0JaYHBIX apPXUTEKTYP.
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Mowck duryp Q,

* Wz3bpaHHoe + £ X
b OBwue

b Mpouee

¥ PacluiMpeHHsle

* Bazoekle

b CTpenkw

¥ BNOK-CXeMbl

» Active Directory

P UML

P AWS 3D

¢ Cisco / Buildings

» Cisco / Computers and Peripherals
» Cisco / Controllers and Modules

* Cisco [ Directors

¥ Cisco / Hubs and Gateways

¥ Cisco f Misc

b Cisco / Modems and Phones

» Cisco [/ People

¥ Cisco [/ Routers

¥ Cisco [ Security

Pucynok 77 — JleBasi 00xoBasi naHejb

Knomnka oTKpbiBaeT OKHO (Pucynok 78), B koTOopoMm

HOJIb30BaTEIb MOXKET U3MEHHUTh COCTaB OOKOBOW MaHesH, BbIOpAaB HOBbIE BUJbI IPYIII
AJIEMEHTOB /ISl CXeM WM yOpaTh HEHYXHbIC, JJI 3TOTO CIEAYyeT MOCTaBUTh/yOpaTh

raJIO4YKy C I'PYIIIIBI 3JICMCHTOB U HAKATh KHOIIKY «HpI/IMeHI/ITB».
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Durypbi
CraHgapTHble Atlassian
¥ OBwme 0
¥ Ctpenkm
¥ Knunapt 1.
¥ Bnok-cxemel l
MporpammHoe
obecneucHue “
[l Active Directory o 9 . A m @
[J Android

[ Atlassian @ @} T
[J Bootstrap ® -
0 c4
pDe
J B8 i’

| |

[J Anarpamma notokos ...

[ OtHOweHuA CylHOCTEeR

[ ios

J Haanucw ¥ 3anoMHWTE BLIBOpP OTtmeHa lNpuMeHnTL

Pucynok 78 — Oxno «boJubmie ¢puryp»

3. LlentpanbHas pabouas 001acTh

3arumaeT OONBIIYIO YacTh DKpaHa. B Hel oToOpakaercs:
o Crpanuiia 10KyMeHTa ¢ TEHbIO (BU3yalIbHbBIN 3D (DEKT);
o Tekymuii pon (uBet dpoHa);
o O6nacte A pa3MmenieHus GUryp v nocTpOSHHs TuarpaMMbl;
o BxkitoueHa ceTka (BHIHA B BUJI€ TOYEK), IOMOTAIOIIAasi TOYHO

BBEIPABHUBATH OOBEKTHI.

4. TlpaBas 6okoBas nanens (Ilapamerpsl crpanuiisl u fokymenTa) (Pucynok 79
).

HNmeer nBe BKknaaxu:
o Juarpamma;

o Cruib.
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Adwuarpamma Crune
Bug
¥ Cerxa 1opts )&
¥ Bug crpaHius

DoH MameHuT. .
[ Uger doHa
[] Teww [[] Habpocox
MNapameTpw

¥ Crpenky coeguHeHWA
¥ Toukn coegMHeHuA
¥ Hanpasnawwme

¥ ABToOCONpEHEHME

Pasmep Gymarmn

A4 (210 nam X 297 mm) w

© Nopmpetnan U AnsbBomnan

PefakTMpOBaTh JaHHEIS .

OYUCTUTE CTUMNE MO YMOMYEHWID

Pucynok 79 — IIpaBas GoxoBasi nanennb (JAnarpamma)

Bxianka «/luarpamMmay COAEPKUT MHCTPYMEHTHI JJ11 HACTPOUKH:
o Bwun:
= Cerka (BKJIIOYEHA) — TMEPEKIIOYATENb BUJIUMOCTH CETKH, pa3Mep
KJIETOK U IBET;
= Bujx crpaHulibl (peXXUM IPOCMOTPA);
=  @®oH — nojpazzen ¢ HaCTporKkaMu (POHA CTPAHUIIBI:
= [IBet dona (Tekymuuit — roay0oii);
* Tenp (mMpUMEHEHA K CTPAHUIIE);
= Halpocok (pexum 4epHOBHUKA);
o Ilapamerpsr:
=  Crpenku coequHeHus (OMIUH ISl TUHUN-CBSA30K);

* Touku COCIUHCHUA (BI/II[I/IMOCTB TOYCK IJIA IMPUCOCOANMHCHM A JIMHUN K

(burypam);
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» Hanpasnsromue (BKIIOYSHUE/BHIKITIOUCHNUE HAMTPABJISIONINX JIMHAN );
* ABTOCOXpaHEHHE (HACTpOIKa MHTEpBAJIA);
* Pazmep Oymaru: yctaHOBiEeH cTaHnapTHbId gopmar A4 (210x297
MM);
=  Opuenranus: BeiOpana AnbO0oMHas (akTuBHA), onius «IlopTpeTHas»
HEaKTUBHA.
o Knomku:
= PepgakTupoBaTh JaHHBIE,
*  OYHUCTUTH CTWIb MO YMOJYAHUIO — cOpachiBaeT (GopMaTUPOBAHUE K
0a30BbIM HACTPONKAM.
Bxnagka «Crtunb» (Pucynok 80) mo3BosisieT OBICTPO HW3MEHUTHh CTHIIb
JUarpaMMel.

Aunarpamma Crunb

[[J Ha6pocox CHPYrMEHHLIR

durypa durypa

I T | A
1L 1|
CoeanHUTENb CoeanHUTENL

CoeanHuTeNb CoeanHuTENb

— A
L4

CoeanHuTeNb CoeguHUTEND

Durypa

| A -

CoeanHuTeNb CoeanHuTeNb

CoeanxuTens CoeanHuTens

< b
Pucynok 80 — IIpaBas 6oxoBasi naneanb (CTuib)
Bepxusiss manens HacTpoek (PucyHok 81) coaepkuT BcnoMmorareibHbIe
AJIIEMEHTHI AJI1 PEAAKTUPOBAHUS U YIIYUIIEHUS] 00BEKTOB cXxeMbl. OnucaHue 3JIEMEHTOB

BepxHel nanenu Hactpoek (Tabnuma 1).
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O~ s% -~ & Q@ = R T
Pucynok 81 — Bepxusisi naHe;1b HaCTpoeK

Tadauna 1 — Onucanue 3J1IeMEeHTOB BepXHel NMaHeJI HACTPOEK

No DJIeMEHT TTaHen Onucanue
1. Knonka «Bum» mo3BoisieT 0TOOpaxaTh/CKpbIBaTh OKHA: Durypsi,
g ~ ®dopmar, Jluneiika, Haittu/3amennts, Crmon, Metku, Kontyp. Taxke
MTO3BOJISIET aKTHBUPOBATH MOJTHOIKPAHHBIA PEKUM OTOOPAKCHHMS.
2. Knonka «Macmrab» mo3Bossier Brmmcats B 0kHO/COPOCHTH pPEXHM
e MIPOCMOTpa, BEIOpaTh MaciTad B %, WJIM BBECTH CBOM JIaHHBIC.
-
3. Knaonkn «YBenmnuuth/YMeHbmUTh». [lO3BOJISIOT YMEHBIIUTH WM
a YBEJIIMYUTH MacIITald H300paKeHHUS.
4. Knonkn «Otmenuts/BepHyTh». 1103BONISAIOT OTMEHUTH JEHCTBUE WIIH
= BEpPHYTh OTMEHEHHbIC U3MEHECHUS.
5. Knomnka «VY nanutey. [1o3BONIsSIET yaaIuTh BEIOPAHHBIN 2JIEMEHT CXEMBI.
[ ]
6. Knonka «Ha nepeaHuii rmian» NepeHOCUT CXEeMY Ha MEepeIHUN TIJIaH.
-
L
7. Knonka «Ha 3anHuil Iuian» NepeHoCUT CXeMy Ha 3aJHUH IUIaH.
8. Knonka «lIBet 3anuBKM» MO3BOJSIET U3MEHUTH 1IBET JIEMEHTA CXEMBI.
0. Knomnka «L[BeT MMHUK» TO3BOISET MU3MEHUTH IIBET OOBOJKH JJIEMEHTA
p, CXCMBI.
10. Knomnka «Tenpy» 1mo3BossieT 700aBUTh TEHD SJIEMEHTY CXEMBI.
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No DJIEMEHT TTaHETH

Omucanue

11. Kuomnka «COCI[I/IHeHI/IC» IIO3BOJIACT BLI6paTI:> THII COCIUMHCHUA 3JICMCHTOB

CXEMBbI U3 BBINIAJAaOIIECTO MCHIO!

Jnaus

Ccblika

Crpeinka
[IpocTas cTpenka

12. Knonka «OnopHble TOYKW» MO3BOJISET BHIOPATh BUJ] OIOPHBIX TOUYEK U3
! BBINAJIAIOIET0 CIUCKA!

[Ipsimas
OpToroHanbHbIN
IIpocroii
H3omerprueckuii
Kpusas

OTHOILLIEHUS CYIITHOCTEN

13. Knormka «/[06aBuTh» M03BOJISIET T00ABUTH:

[IpssMOyTOIBHUK

Dnurc

Pom6

JIunus

3aMeTKy

Tekcr

Ccpuiky

Durypy

BxIrounTh peXUM pUCOBAHUS U CO3/1aTh U300paKEHUE C TIOMOIIBIO
KHUCTHU

Jlo6aButh m3o0paxkenue B Bume URL-anmpeca, mubo 3arpy3uth ¢
nepconanbHoro [1K

J100aBuTH 111a0I0H TAOIUIIBI

HacTtpouts cxemy cTpaHUITBI

OTKpPBITH TIAaHEJIb PACIIUPEHHBIX HACTPOECK

14. Knonka «Ta6nuia» no3BossieT BCTaBUTh TaOIMIly ¢ HYKHBIMHU
G napaMeTpamu U Ha3BaHHEM.

4.4.2 Co3nanue nuarpamMMbl

[Tpu BeIOOpE Monynst «['paduka» NOSIBUTCSA OKHO C BEIOOPOM JIEUCTBHIL: CO3AaTh

HOBYIO IMarpaMMy UJIM OTKPBITh CylIecTBYoIyI0 (PucyHnok 82).
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ey 3TO yCTPOWCTBO

OTKPbITb CYLUECTBYIOLLYIO AWarpammy

Co3aatb HOBYO Auarpammy

MzmeHnTs MecTo XpaHeHWA

PucyHnok 82 — OkHO co31aHMA TUATPAMMBI

HpI/I CO31aHNU HOBOU AuarpaMmel CJIICAYCT 3a1aTb €€ UM U BI)I6paTI> q)OpMaT nu3

BhbINIaiaroniero crnucka (Pucynok 83):

lew Va daiina: Hosasi quarpamma.draw XML chaiin (.draw) v
XML dpaitn (_draw)

Mouck Q XML cbain (. xml)

PefakTupyemoe pacTpoBoe W3obpaxeHue (.png)

PefakTupyemoe BEKTOPHOE M300pakeHue (.svg)
HTML cpaiin (_htmi)

Bazoewie (11)

Buzhec (15) lNycran [warpa
Tpacwviku (6) Avarpamma K/1acce
&2 Cloud (41)

WhxeHepHoe gen...

bnok-cxemel (9) Q Q Q
Kaptet (3) narpam... narpam...
OpraHuza... Ll Faip =
Cetb (13) «[/1aBaTe... CBA3en
AvarpamMmma 2>
PazHoe (12} JOPOXKKW» CyuHOCTEN
MporpammHoe ob...
Tabnuue (4)
UML (8) a A A
Simple Cross-
Venn (8) Seqguence P :
) Kanban Functional
MakeTbl uHTEpDE... Diaaram ; 3 3

OTmeHa 13 WwabnoHa No cchinke

Pucynok 83 — Ums ¢aiina u popmar
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4.5 Moayab « KoHTaKTBD)

Monyns «KoHTakThl» NOpeAHa3HA4Ye€H I LIEHTPAIU30BAHHOIO YIIPABICHUS
KOHTAKTaMH, UCTOJIb3YEMBIMU B PA3IUYHBIX MOJYJISX CUCTEMBbI, Takux Kak «llourtay,
«uck» n «Kanenmapb». OCHOBHas 1elb MOJYJS — IPEAOCTaBUTH BO3MOKHOCTD
YOpPaBJISITh, OOHOBJATh W YAQIATh KOHTAaKTHYIO HH(poOpMaiuio, oOecrieuuBas e
aKTYaJIbHOCTb U 1I€JIOCTHOCTb.

4.5.1 Hurepdeiic crpannubl moayas «KoHTaKTbI»

Ha ctpanune moayinst «Kontakte»y (PucyHok 84) MOXKHO BBIACIUTH CJICAYIONIHNE
pas3zensl:

e MeHI0 HaBUralKy 1Mo pasjesiaMm (B JIEBOM YaCTH OKHA):

o Opranuzanus;
o JIu4HbBIE KOHTAKTHI;
o W306pannbie;
o /Jpyrue KOHTaKTHI.
e (Crpoka noucka (B BEpXHEH 4acTH OKHA);
e Undopmanus 0 KOHTaKTaX COACPIKUT TPH TOJIS:
o HWms;
o Email;
o Tenedon.

Ha):[ MCHIO HaBUTI'allMH 110 pas3aciiaM HaXOAUTCA KHOIIKA ((+I[O6aBI/IT]':> KOHTAaKT».

P7-KOHTAKTbI

Opfanusss flopaspenerie v Pone Y

[h Opranusaums man el TenEooH
2 NnuHble KOHTaKTbI

Fedorov Fedor
¢ V36paHHble

ivan1ivan
%> [pyrvie KOHTaKTbl

Sidorov Sidor

PN

@y T1 vlad

T2 vlad

test1

Pucynok 84 — Crpannna moayist «KKoHTaKkTBI»

4.5.2 Paszpen «Opranusauus»

B stom pa3aciic nmpcacTaBjCH CIIMCOK KOHTAKTOB COTPYIHHKOB OPraHU3allhH.
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CamocrosTenbHoe J00aBlieHHME WM yAaJeHWE KOHTAKTOB II0JIb30BaTENIIMU HE
IPEyCMOTPEHO.

B paznene «Opranuzauusp J0CTYIHBI QUIBTPHI:

e [llompasmenenne —  ocymecTBiaseT  (QWIBTPALUIO  KOHTAaKTOB IO

N0/Ipa3/JIEJICHUIO;
e ['pynna — guibTpanusi KOHTAaKTOB IO FPyIIIaMm.
3HadeHus Juisl GUIbTpauuu BRIOMpatoTCs U3 Bblnaaaroniero cnucka (Pucynok 85

). [locne BbIOOpa GunbTpa mosiBiAsieTCs KHOMKAa «OUYUCTUTDY, MO3BOJIAIONIAST COPOCUTD

bunbTp.
P7-KOHTAKTbI
OpraHM3auug OpraH“3auug N rpynna "
[l Opraunsauyms uMA EMAIL
22 JInuHble KOHTaKTbI
y 1 Ayautop Eeas Admin
1.7 Wa6paHHble
i Audit_2024
= 2 A aleks
<o~ [lpyrue KOHTaKTbI e
Everyone
e \ Y 3 AyauTop anzh
. Member
[lo6aeuTb CNUCOK AA
yAuTOop = L owner
5 Ayputop etikn | Self
User
A Arthur
Visitor
Admin@r7-office.ru Admi

Pucynok 85 — Beinaparomuii cnucox puiabtpa

[Tome «Ilonck», pacroiIOKEHHOE B BEPXHEH YaCTH BBIMAMAIONIECTO CITHCKA
(buIbTpaIyy, MO3BOJISAECT OBICTPO HANTH HYKHOE 3HAUCHHE.

4.5.3 JIu4yHbIEe KOHTAKTBI

B pazgene «JIuvable KOHTAKTBIY MOXHO CO3/1aBaTh, PEIAKTUPOBATH M YIAJSATh

3aIliCH.
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P7-KOHTAKTbI

+ [1063aBMTb KOHTaKT Opranusauus Opranu3aums v rpynna v

=
[h Opranusauus wMA EMAIL TENE®OH crncKK

O JlnuHble KOHTaKTbI

¥ WabpanHbie

2 AyauTop

“a%  [lpyrue KOHTaKTbl

3 Ayautop
4 Ayautop
5 AyauTop
A Arthur

Admin@r7-office.ru

Pucynok 86 — Paznes «J/InuHble KOHTAKTHDY

Co3nanne KOHTaKTa:

Yto6bl mo0aBHTHh KOHTAaKT, HaxXMmuTe «+ Jl0O0aBHTH KOHTAaKT» HaI MEHIO
HaBUTAIWH, 3aM0THUTE GopMy ¢ HHPOPMALIUEH 0 KOHTAKTe U HaXXMHUTE «COXpaHUTH)»
(Pucynok 87). KoHTakT mosiBUTCS B pazjeiie «JIndyHble KOHTAKThD.

« CoxpaHuTb

email

TenedoH

Aon. TenedoH
[ieHb POXEHNA

OopraHuvsayus
otaen

ACIXHOCTb

aapec

Pucynok 87 — ®@opma 3anoiHeHust HHGOPMALMM 0 KOHTAKTE

PenaktupoBanue koHTaKTa:
Jlns penakTUpoOBaHHWS KOHTAKTa HEOOXOJMMO BBIOpAaTh HYKHBIM KOHTAaKT B

cnucke pasnena. OTkpoercsa kaprouka KoHTakTa (Pucynok 88).
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. CaBuHbIX UrHaT borgaHoBuY

000 Cromapt

MeHepxep

£3 Hanucatb nucbmo

sav@gmail.com O

TENEPOH
+79141213344
0N, TENEDOH

+79112313377

[LEHb POXAEHWA
3mas 1983 .

5 3annanupoBathb W

YAanuTb KOHTaKT

OPTAHW3,
000 CromapTt

OTAEN

PaboTbl ¢ KnueHTamMK

ALASE

LOMKHOCTD:
Mewenxep

AIPEC
r. Taranpor, yn. JiuHeitHas, 24 0.3

KOMMEHTAPWIA
HosbIi MeHexep, HaaHa4yeHa BCTpeYa

Pucynok 88 — Kaprouka koHTaKTa

Haxxmure kHonky «/M3MeHUTH», B popMe pellaKTUPOBAHUS KAPTOUYKH BHECUTE

HeoOXxouMble n3MeHeHHs 1 HaxxMuTe «Coxpanuts» (Pucynok 89). Knonka «Otmenay»

OTMCHHUT BHECEHHBIC U3MECHCHMUS.

é
CaBHHbIX
WrHat
boraaHosuy
email
TenedoH

fon. TenepoH

71 AeHb poxgeHus

opraHu3auma
otaen

AO/MKHOCTb

appec

OTtmena Coxpanutb

sav(@gmail.com

+79141213344

+79112313377

03 man 1983

000 Cromapt
PaboTbl ¢ KNHeHTaMK

MnasHblit MeHeakep

r. TaraHpor, yn. /luherHasn, 24 0¢.3

Hosbint MeHepkep, HadHa4eHa BCTpeva

Pucynok 89 — ®opma pegakTupoBaHus KapTOYKH KOHTAKTA

y,[[aJ'ICHI/IC KOHTaKTa
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VY aanuTh KOHTaKT BO3MOXKHO JIBYMs CIIOCOOaMHU:
1. BbiOpaTh KOHTaKT, KOTOPHIA HEOOXOAMMO YAAIUTh;, KIUKHYTh IO HEMY
npaBoOMl KHONKOW MbIIIM. B OTKpBIBIIEMCS KOHTEKCTHOM MEHIO BBIOpATh

«Y manuth KOHTAKT». [locie 3Toro noATBEpINTh yAAIEHHUE.

P7-KOHTAKThI
[h Opranusayus uwA EMAIL TENEGOH cnuckn

[*2]
22 JnuHble KOHTaKTbI

WBaHoB MBaH van@ma 9175462365
B Hanucatb
7 Wabpaunsie

B 3annasupoBaThb

W YAanuTb KOHTaKT

‘> [lpyrve KOHTaKTbl

+ [o6aBuTb CNNCOK

PﬂcyHOK 90 — Yaajaenue qyepe3 KOHTEKCTHOC MEHIO

2. BwiOpaTh KOHTaKT, KOTOPBIM HEOOXOAMMO YIAUTh;, MEPEUTH B KapTOUKY
kKoHTakTa. KnukHyTh mo kHomke «Ypmamuth». llocine 3Toro moarBepAauThb

yAaJICHUE.

&« W3aMeHHTE

MeaHoB MBaH

9 HanucaTe NUCbMO £ 3annanupoeatb (] YAanuTb KOHTaKT
EMAIL. DPTAHW3ALIMA:
ivan@mai[ru 0) dTh OpraHM3aLuH

OOMKHOCTL
TENE®OH YKa3aTb AOMKHOCTb
89175462365

JEHb POXOEHWA
YKa3aTtb gaty poxaeHua

Pucynok 91 — Yaajienue 4yepe3 KapTOUKy KOHTaKTa
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4.5.4 MH30paHHbIC

Jlo6aBUTH KOHTAKT U3 J000T0 pazzena B pasznen «M30paHHbIE» MOXKHO, HaXaB
MKOHKY " B CTPOKE CIHCKa KOHTAaKTOB WMJIM B KapTouke KoHTakTa (PucyHok 92).

3BE370UKa CTAHET JKEJITOM '" M ATO 3HAYMT, YTO KOHTAKT YCHCIIHO J00aBIICH B

«30paHHbIeY.
JInyHbIe KOHTaKTbI » m

e AL IoH DpaxoB Anekceit

P
() redorov Fedor
Ws8r0s Muxaun
MBaH08 Muxaun
rahggmeil com OAOMalt
Maitko Wsan Coun
Canuibix Arar Vixenep.
axon Anckeei 2 z

1 KHpog, yo. T e, 25 Ot 555

Pucynok 92 — Jlo6aBsienue konTakta B «30panHbie»

[Tpu HaxkaTuu Ha @ , KOHTAKT OyaeT ynaieH u3 «30panabiey.

4.5.5 /[Ipyrue KOHTaAKTbI

Paznen «Jlpyrme KOHTaKkTbl» CONIEPKUT KOHTAKTBI, C KOTOPBIMH BBI
B3aMMOJICUCTBOBAIM B TMEPENUCKE U KOTOPHIE OTCYTCTBYIOT B pasjielie OpraHu3aliu

WJIM MIPY OpTraHU3alui COOBITHI KaleHaaps.

[h opranusauus v EmaIL TENEGOH

9) MuuHble KOHTaKTbI g
) buser011@devr7.ru

¥ Ws6paHHble
oo o ikryanov.igor@r7-office.ru
~o>  [lpyrie KOHTaKTbl

test2@r7-office.ru

test@r7-office.ru

Pucynok 93 — Paznes «/I[pyrue KOHTaKTBD?

4.5.6 IIpocMOTp KOHTaKTa

[Ipu BBIOOpPE KOHTaKTa B OJHOM M3 pasnenoB («Opranmzanus», «JIngHbiey,

«30pannbIey, «/Ipyriue KOHTaKThI») OTKPBIBAETCS KapTOYKa KOHTAKTA.

g
# Tlpumeuanue

Habop ¢yHkuuit, TOCTYIHBIX B KAPTOUKE KOHTAKTa, 3aBUCUT OT TOT'0, B KAKOM pa3jiene Obul
BbIOpaH KOHTAKT.
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FF Fedorov Fedor

& Hanucatb nucbMo 8 3annaHupoBatb

igikr@mail.ru (] YKasaTb opraHu3auuio

+79231223321

11 vioHa 2025 .

Pucynok 94 — Kaprouka KOHTaKTa

B xapTouke KOHTaKkTa BCETia IOCTYIHBI OMIUHU:

e Hanucars nuceMo — npu HaxkaTuM OTKpbIBaeTca MOayib «lloutay ¢ HOBOM
dbopmoii TMChMa, B KOTOPOW aBTOMATHYECKH YyKa3aH aJpec 3JIEKTPOHHOM
MOYTHl KOHTAKTA,

e 3arutaHupoBaTh — OTKphIBaeTcst Moayib «Kanengaps» ¢ hpopmoit co3nanus
HOBOTO COOBITHSI, TJI€ B KAYECTBE TOCTA yKe I00aBIeH BRIOPAaHHBIM KOHTAKT;

e 1I30paHHOE — IPY HAXKATHM Ha 7 KOHTAKT JOOABIAETCA/yJANAETCSA B pa3iei
N36panHoe.

Ecnm kapTouka KOHTakTa OTKpbITa B pazaene «Jpyrue KOHTAaKTh», TO Tam
JOCTYITHA TOTIOIHUTENBHO oMM «J{00aBUTh B TMUHBIE)», KOTOpPasi MO3BOJISIET 100ABUTH
KOHTAKT B pa3aen «JIM4Hble KOHTAKTHD.

4.5.7 Ilouck KOHTAKTOB

Ha crpannne « KoHTakTb» B BEpXHEW YaCTH SKpaHa PACHOJIOKEHO TOJIE IMOUCKA.
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P7-KOHTAKTbI ‘ |

+ [o6aBATb KOHTAKT OpraH13auus Oprauu3aums v fpynna v

=
[ Opranusayua s EMAIL TENE®OH crnnckn

O) IuyHbIe KOHTaKTbI
1 AyauTop
"7 Wabpanbie

o0 2A p
7> Jlpyrue KOHTaKTbl IR

3 AyauTop
4 Ayputop

5 AyauTop

Pucynok 95 — IToJie moucka

[Toxcka3ku pu MOUCKE:

[Ipy BBOAE TEKCTa B IOJE MOUCKA CUCTEMA aBTOMAaTHYECKHW npeniaraer 1o 10
Haubosee MOAXOASIIMX BapUAHTOB M3 BCEX aapecHbIX KHUT. HaxaTne Ha mojckasKy
Cpa3y IEPEeBOJUT B KAPTOUKY BEIOPAHHOI'O KOHTAKTA.

PesynbraTsl noncka:

[Tocne BBOJA MOMCKOBOIO 3ampoca W HakaTus kiaBuim «Enter» otoOpasutcs
Tabnuia ¢ pe3ysbTaraMu mnoucka. HalijeHHble KOHTAKThl OyJyT MOKa3aHbl U3 BCEX
JOCTYIIHBIX aJpecHbIX KHHUI. HakaThe Ha KOHTAKT B CIIMCKE MEPEBOAUT B KAPTOUKY
ATOr0 KOHTAKTA.

4.6 Moayas «IIpoekTbD)

Monayne «IIpoekTbDy — 3TO MHCTPYMEHT, NMPEIHA3HAYEHHBIA ISl YIPaBICHUS
npoekTamu M 3anadamMu. OCHOBHas Iellb MOAYJI — IPEJOCTaBUTh KOMAaHIAM
BO3MOYKHOCTH 11 3(P(PEKTUBHON OpraHU3aluu padO0Thl, HOBBIIUIEHUS MPOAYKTUBHOCTH
U o0ecrieueHus: IPO3payHOCTH Ha BCEX 3Tallax pealn3aliu MPOeKTOB.

OcHOBHBIE 337]a41, peIIaeMbI€ ¢ MOMOLIBIO MOAYJs «IIpoeKThI»:

e (Co3naHue NpoeKTOB;

e [li1aHupoBaHue 3a/1a4 B paMKax MPOEKTOB;

e Ortciie)KMBaHKE BBIITOJHEHUS 33/1a4;

e (OOecnedeHne B3aUMOACHCTBHSI MEXKIY YUaCTHUKAMU IIPOEKTA.

OxHO uHTEpPeiica Moy AeTUTCS Ha ABa (YHKIMOHAIBHBIX OJIOKA:

e bokoBas nanens (Pucynok 96, nos. 1);
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e PaGouas ob6nacts (Pucynok 96, nos. 2).

P7-MPOEKTbI [S) ronosan Bopokka npopax
) Mou 3anaun 1
1 Kopauna o
[ Avanvruka nponax 2
[ ToA0BaA BOPOHKa PO
1
2

Pucynok 96 — Crpannna moayus «Ilpoexktbn»

4.6.1 boxoBas nmaHejb
bokoBasi maHeb MO3BOJISIET YIPABIATh MPOCKTAMHU, 3aJa4aMUd U HaBUTAIUEH B
moxyiie (Pucynok 97).
OcHOBHBIE PYHKIIMM OOKOBOM MaHENN:
e (Co3znanue:
o Ilpoekra;
o Ilanku;
o Cunucka;
o 3ajaum;
e Haguranus u pasgensi:
o Ilepexon Ha ctpanuily «Mowu 3amaun»;
o OtobpaxkeHune APEBOBUIHOTO CIUCKA IMMPOEKTOB, MMAMOK U CIIMCKOB 3a/1a4
(C BO3MOKHOCTBIO TIEpEX0/1a K BEIOPAHHOMY 3JIEMEHTY);
o CBopaunBaHuE U pa3BOpavYMBaHUE FIIEMEHTOB B IPEBOBUIHOM CITHCKE;
o Kop3una: otoOpaxaeT ClUCOK yIaJeHHbIX MPOEKTOB, MAMOK U 3aja4, C
BO3MO>KHOCTBIO UX BOCCTAHOBJICHUS MJIU OKOHYATEIBHOTO YAAJICHUSI.
e VYpasieHHUE CTPYKTYpOM:
o JloGaByieHHE ANk WIK CIIUCKA BHYTPh IIPOCKTA;
o JloGaBnenne civcKka WM MMANKy BHYTPb MAIKH;
e VYrpaBJICHHUE JIEMEHTAMH:

O yI[aJ'ICHI/Ie IIPOCKTaA, IMAIllK1 WK CIIMCKA 3a7a4;
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o Ilepexon k pelakTUPOBAHUIO HACTPOEK MPOEKTA, MANKU WU CIIHUCKA

3azay;
e Uurepdeiic:
o CBopaunBaHHe U pa3BOpavyMBaHUE OOKOBOW IMAHEIH;
e PazneneHue NpOEKTOB MO TPyIIaM:
o Orobpaxenue paznena «Mou IpoeKTh» (Biaemel IPOeKTa);

o Orobpaxenue pazaena «Jlpyrue npoekThl» (IPUTIANICHHBIN B TPOEKT).

Knomnka Ha OOKOBOM HaHENH II03BOJIIET CBOpaYuBaTb MW pa3BOpavYrBaATb

OOKOBYIO MMaHEb.

| P7-NPOEKTBI

) Mow 3apauu

(] KopauHa
MO MPOEKTH!
AHanUTUKa npogam

[ TlopoBas BOPOHKA NpoAax

CKOpOCTb NpOLAam

KonuyecTeo Nponam

v [PYTVE NPOEKTb!

Pucynok 97 — bokoBasi nane;nb

B GokoBoii manenu peaanzoBaHa BO3MOXKHOCTH neperackuBanus (drag-and-drop)

AJIIEMEHTOB (MPOEKTOB, MAaIoK, 337a4) BHYTpU paznena. Jljid nepeMeleHus 3J1eMeHTa
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HEOOXOJMMO 3aXBaTUTh €r0, HaBels Kypcop MBIIIM Ha UKOHKY -, PacIOJIOKEHHYIO
pALOM C HAa3BAHUEM DJJIEMEHTA, YIEPKUBAs JIEBYIO KHOIIKY MBIIIU, U IEPEMECTUTH
AJIEMEHT B LIEJIEBYIO MMO3ULUIO.
PeannzoBana BO3MOXXHOCTH (PUIIBTPOBATH 3a/1a4H 1O CTATYCY, TUITY, IPUOPUTETY,

CO31aTCII0, UCITIOJIHUTCIIIO, CPOKY UCIIOJTHCHUS, «3aKPBITOCTH).

PTNPOEKTSI Test List

Fr—
& Kopawa [ Cryrye ]
@
| o
: &
1 ® &
ar ® R 4
@ = "
3 ;
1]
1]
[+
o - [F}
8

Pucynok 98 — ®unbTpanus 3agxa4

Peann3oBana BO3MO>KHOCTH OTO6pa)KCHI/I$I 3agad B CIIMCKC HWJIM Ha OOCKC,
CTPYIIIUPOBAHHLBIX IO IIPUOPUTCTY, UCITIOJIHUTCIIIO, TUITY 3aaa4H. [Tonp30BaTenb Takxke
MOJKCT OTKIIIOUHUTH TPYHIIMPOBKY B BHIAC IPCACTABICHUA ((CHI/ICOK», TOorga 3agadu

OylyT OTOOpaXEHbI €AUHBIM CITUCKOM.

PI-NPOEKTHI TestList = Comcox 8 [flocw = Jlwarpauna Maura y
2 Mo sanaen

i Kopsia

» @z @E T
§

Pucynok 99 — Oro0pa:kenne crpynnupoBaHHbIX 32124
4.6.2 Padouas o0JacTh
Conepxxumoe paboueid 00J1aCTH M3MEHSETCS B 3aBHCUMOCTH OT BBIOPAHHOTO
aJieMeHTa B OOKOBOW MaHeu.

Han ocHOBHBIM MOsIEM pabouei 00JacTH pacIOI0KEHBIL:
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e Ha3BaHue npoekTa/manku/3aaauu;
e Tlone noucka (moapo6HOE onucanue B 1. 4.6.13);
e KHomka q06aBiaeHUs YIYaCTHUKOB IIPOEKTa (IMoApoOHOE onucanue B 11. 4.6.7);
e JIeMEHTHI YIIPABJICHHUS, BKIIOYAIOIINE KHOIIKH:

o Témuoe opopmienue & : BKIIOUACT WK BHIKIIOYACT TEMHYIO TEMY

uHTepdeiica;
o Ilouck no 3amayaM “ : BBI3BIBAET OKHO MOMCKA MO 3a7a4aM;

O YBemomieHus © : BbI3bIBAaET OKHO ¢ yBenomueHusamu KC 2024;

=0
=

e Knomnka «Hactpoiika oToOpaskeHus Mo

=

[Tpn Haxxatum Ha KHOMKY «HacTpoiika oToOOpa)keHUs MOJei»  OTKPBIBACTCS
okHO «OTobpaxaembie nois» (Pucynok 100). B nannoM okHe nmpu moMoriu Tymoiaepa
MO>KHO BKJIFOUHUTb WJIM BBIKIIFOUUTH OTOOpakeHus noJiel B padoueii odnactu. B nanHOM

OKHE peann3oBaHa QyHKIMA NepeTackuBanus cTpok (drag-and-drop) BBepX U BHU3 1O

CIIMCKY.

OTo6paxaemsbie nons

X

(<] Tun
# Kon

% Cratyc
E MNpuoputet

888548

2 Wcnonuutenb

f8 Oarawnauana
& Cpok
Pucynok 100 — Hacrpoiika noJiei

Dxcnopt 3anau

YT0o0OBI 3KCIOPTUPOBATH 3a/1a4y, BEIOEpUTE €€ B OOKOBOM MEHI0. 3aTeM B paboueit

I
00JIACTH HAKMHUTE KHOTIKY «DKCIIOPT 3ajauy» = <CNOPT33A434 TTocne moATBEpKICHHS B

MOSIBUBILIEMCSI OKHE, 3a/1a4a OyJIeT 3arpyKeHa Ha Baul komnetotep B (hopmare Excel.
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4.6.3 Co3paHue M HACTPOIKA MPOEKTA

UToOBI co31aTh MPOEKT, HA OOKOBOM MaHENN HAKMUTE KHONKY «+ J[00aBUTH» U

Bb10epute «IIpoekT» B BoinagatomeM crucke (Pucynok 101).

P7-NMPOEKTBI

&7 TMpoexT
(3 nanky

‘= Cnucok

<> 3agavy

Pucynok 101 — Bemmagawommii cnucok KHONKHU «+/106aBuTh)»

B nosiBuBmemcs okHe «Co3qaHue IpoeKTay:

1.

B none «Ha3zBanue» BBeauUTE Ha3BaHUE MTPOCKTA.

2. Bribepure WMKOHKY MpoOeKTa W IIBET UKOHKM (eciau TpeOyeTcs), HakaB Ha

COOTBETCTBYIOIIYIO CTPOKY. OTKpPOETCSl OKHO, TJIe MOXKHO BBIOpATh OJIHY U3
NPENJIOKEHHBIX MKOHOK M 3ajaTh IBeT (oHA i BBHIOPAHHONW HKOHKH.
Haxmute «CoxpaHuThy», 4TOOBI MPUMEHUTH BHIOPAHHBIE HACTPOUKH.

B mnone «Kmrou mnpoekra» 3amante kmod. Kirou wucnonslyercs A
dbopMupoBaHUA HACHTHU(PUKATOPOB 3a7a4 U MOXKET OBITh W3MEHEH NIpU

PENAKTUPOBAHUU MTPOEKTA.

\J
# Tpumeuanne

Kirou mpoekrta Taxke ucnosibdyercst A ¢popmupoBanus yHukanbHeIXx URL 3amaum, dro
MO3BOJISIET OBICTPO OIPENCTUTh, K KAKOMY MIPOEKTY U 33/1a4e OTHOCHUTCS CCBLIKA.

4. 3apmaiite crarychl 3anad, BbIOpaB NYHKT «CTaTycbl». ABTOMaTHYECKH

CO3aar0TCA OBa CTATyCad, KOTOPBLIC HCJIB3A YIAJINTb: «K ucnonnenuro» u
<<33.KpBITO». MoxHO I[O6aBJ'I$[TB AOIMMOJIHUTCIIbHBIC CTATyCbhbl, U3MCHATHL HX
HanMMCHOBaHHA H BBI6I/IpaTB OBCT U3 Hpe,HYCTaHOBJIeHHOﬁ MaJINTPBI  JIA
KaXXaoro craryca.

3anaiite TUIBI 3a/1a4, BbIOpaB MyHKT « Tunbl 3apauy». [1o yMondyanuio mpoekT
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BKJIIOYAET TpU THUIA 3adad: «3agada», «bar» u «Bexa». M0OXHO U3MEHSThH
HAaUMEHOBAHUS, MKOHKH U LIBET (JOHA MKOHKHU KaXXJOT0 TUIIA 33/1a4H, a TAKXKE
N00aBISATh HOBBIE THUIBI WIM YAQISITh CyHIECTBYIOIIME. MUHHUMaNIbHOE
KOJIMYECTBO THUIIOB 3a/iay JOJKHO OBITh HE MeHee ofHOoro. [ BHECeHUs
M3MEHEHMH HaXKMHUTE Ha 3Ha40K M3MEHHTh ¢ PSIOM C THIIOM 3a1a4H, BHECS

HeoOxonuMble u3MeHeHne Haxatb Coxpanuts (Pucynok 102).

< Tunbl 3agay X
& B 3apava &

i Bar g W
i [@ Bexa g o
+ [Aobaswms THN

Pucynok 102 — Oxno «Tunsl 3agau»

6. Ilpy HEOOXOOUMOCTH AKTUBUPYUTE IOMOJHUTEIbHBIE OMNIMUHU, YCTAaHOBUB

MCPCKIIOYIATCIIb B ITOJIOKCHHUC «ITonp3oBaTenbckue Moy U « Termy.

g ﬂ,OI’IOJ’IHHTEJ’IbeIE onuun *

[ NonbsoBaTensckue nonA () S Term

Pucynok 103 — OxHo «/lonoaHHTEIbHbIE ONITAN

7. Ilpu HeoOX0IUMOCTH J100aBbTE MoJIb30oBaTeabckue mois (Pucynok 104).
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< lMonb3oBaTenbcKue nons X

Monb30BaTENbCKME NOMA OTCYTCTBYHOT.
[NobaebTe None 1 3aaTe EMY HyXHbIe
NapaMeTpbi.

+ Jo6aBwTs none
Aa Tewct

& Ccoinka

T BapwanTthi

Pucynok 104 — Oxno «Iloab30BaTejbcKkue moIs»

8. [oOaBbTe Term K MPOEKTYy, M3MEHUTE €ro IBET NPHU HEOOXOAUMOCTH

(Pucynoxk 105).

¢ Teru X
@ Pazpadotka W
JoKymeHTalUmMA 0]

+ [fpbaswrs Ter

Pucynok 105 — Oxno «Term»

9. Haxmurte kHONKY «CO031aTh.
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COS,D,E!HHE NnpoekTa X
HasgaHue
WroHxa E
Knioy npoexTa
CraTychl . [ ]
Twunel 3agay Jﬁ @ @
AoNonHWTENEHBIE ONUWMK 2 ©
Monb3oBaTenbCKWe NONA Al @ T
Tern )]

A D

Pucynok 106 — Oxno «Co3nanmne npoexkra»

4.6.4 Co3paHue U HACTPOIKA MANKH

Uto0wl co3aTh manky, Ha OOKOBOW MAaHENN B JAPEBOBHUIHOM CITMCKE BhIOEpUTE
IPOEKT WM MAaIKy B KOTOPOM Oy/ieT co3/1aHa HOBas Marka, 3aTeM HAKMUTE KHONKY «+
JoOaButs» u Be1OepuTe «Ilanky» B Beimanaromem cnucke (Pucynok 101). Kpome Toro,
MOKHO Ha)kaThb Ha 3HAYOK - CTPOKE MPOEKTa WJIU MalKH B JAPEBOBUIHOM CIHMCKE U

BBIOpaTh B MEHIO MYHKT «/{0o6aButh manky» (Pucynok 107).

O [Oo6asuTh nanky

82 [o6aBuTh CANCOK

PenakTUMpoBaTh

ApXMBUPOBaTH

G o S

YOanuTb

Pucynok 107 — Beinagaomui cincoxk

B nosiBuBmiemcst okne «Coznanue nanku» (Pucynok 108) B mose «Hazpanue»

BBCANUTC HA3BAHHC IIAIIKH. Haxxatuem CTPOKH «CTaTyc», B OKHC «CTaTYCBI 3agaqd»
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3aJaiTe CTaTyChl 3a]1a4.

CospaHue nanku X

HassaHue

Cratycbl -

Pucynok 108 — Oxno «Co3ganue nankmw»

[Tanka MO yMOJYaHUIO HACIEAYyET CTATyChl OT BBIIECTOSANICH NANKA WU
MPOEKTa, OJTHAKO MOXHO OTMEHHUTH HACJIEJOBAHHE U HACTPOUTH COOCTBEHHBIN CITUCOK

CTaTyCOB, a TAaK)Ke CTPYNIUPOBATh UX yA0OHBIM criocooom. (Pucynok 109).

< CTartychkl 3agay X

He HauaTs

S K HEnBHeH

AKTHOHbIE
FaBepLEHHEIR
FAKPEITERE

@ FzepuiTe

o

Pucynok 109 — Hactpojika cnucka craTycoB

4.6.5 Co3naHue 4 HACTPOIKA CIIUCKA

Yrobbl co3aTh CNHMCOK 3aja4, Ha OOKOBOW MaHENW B JIPEBOBHUJIHOM CIIHMCKE
BBIOEpUTE MPOEKT WUJIM MAIKy, B KOTOPOIl OyJeT cOo3/1aH HOBBIM CIUCOK 3a/1ay, 3aTeM
HaXMuUTe KHONKY «+ JloOaBuTh» u BblOepHuTE «CHIHCOK» B BBINAJAIOLIEM MEHIO
(Pucynoxk 101). Kpome TOr0o, MOXHO Ha)KaTh Ha 3HAYOK - B CTPOKE MPOEKTA WIIU MAIKU
B JIDEBOBHUJHOM CIIUMCKE M BbIOpaTh B MEHIO MYyHKT «/[00aBuTh crimcok» (PucyHok
107).

4.6.6 Co3naHue ¥ pelaKTHPOBAHUE 32/1a4M MPOEKTA

Cozanue 3a1a4u:
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Jlist cozanus 3a/1a4yu He0OX0MMO BbI3BaTh OKHO «Co3nanue 3anaun» (PucyHox

110), m1s 3TOro MOYKHO Ha)KaTh KHOIKY «+ J[00aBuUTH» B 00KOBOI manenu (PucyHok

101).

CosfiaHue 3afaum X

Cnmcok *

Tun 3apgaymn *
Cratyc™

Ha3eanue 3afaum *

WcnonHuTenu
He HasHa4eH

HasHauuTe ceba

MpuoputeTt *

CpegHuin

Cospgartb 3agavy

Pucynok 110 — Oxno «Co3nanue 3a1a4u

B oxne «Co3nanue 3a1aum» HEOOX0AMMO YKa3aTh CIIMCOK 33/1a4 B KOTOPOM OyJIeT
co3daHa 3ajava, BRIOpaTh THI 3aJlayd, BHIOpATh CTATyC 3a1a4dl M IPHOPUTET, BBECTH
Ha3BaHHWE 3aJa4yd, TakK)K€ MOYKHO HA3HAYUTHh HCIOJHHUTENS HIA HECKOIBKHX
WCIIOJIHUTENICH, HA3HAYWTh YPOBEHb NpHOpUTETa 3amadd. Ilociie BBoma BceX
HEOOXOMMBIX JaHHBIX HaXKaTh KHONIKY «Co31aTh 3a1auy». 3amada Oyet qo0aBieHa B
CIIMCOK 3a/ad4.

Jlst OBICTPOTO CO3MaHMS 3a7a4d MOYKHO HCIIOJIB30BaTh KHOMKY «+J00aBUTH
3a/1a9y» B pabodeit 00aacTu, 1Mo CIIUCKOM 3a1a4. B TakoMm citydae, Hajgo OyaeT 3a1aTh

TOJIBKO HA3BAHHC 3a1a49U, d OCTAJIbHBIC ITaPaMCTPhI 6y,Z[}’T 3aJaHbl aBTOMAaTHU4YCCKH.
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= BTOpOW_anbTepHaTUBHbIN = Cnmucok 05 [flocka = [inarpamma Manta A ’ s :‘3’
| } + Po6asuts sapavy =
<
Al < vcnonHenmio
(8 SALESPEED-4 HanucaTb oTBETbI NapTHEpaM :'
3 MpoBepuTb CIMCKK :’
B s ) VcnpasuTb BakaHCuio :ﬁ
3 SALESPEED-1 Haitm COTpyAHUKOB K ucnontenuio &

Pucynok 111 — Knonka «/lo6aBurts 3agauy»

PCI[aKTI/IPOBaHI/Ie 3aJa4n:

B CTPOKEC 3aJ1a41 B CITUCKE 3a/1a4 MOKHO USMCHUTD THII 3a/1a411, HA3BaAHUC, CTATYC

u ucnonuurens (Pucynok 112).

v | HeonpepeneH

2 RAPT2 Onucanme xusHenHoroumkna & 3 HisonpeRerer

RAPT-2 Co3jjaHue OCHOBHbIX 3/1leMEHTOB HeonpepeneH

%) RAPT5 Onucahue anemMeHToB HeonpepeneH

Pucynok 112 — Cniucok 3agau

[Ipu HaxaThK Ha CTPOKY 3a7]auu OTKPOETCS BCILIbIBarolee okHo (Pucynok 113),
r€ ISl PEJAKTUPOBAHUS JOMOTHUTEIBHO JOCTYITHO:

e [Ipukpenuts BIOXKEHUE;

e (CBs3arhb 331124,

e JloGaBuTh Mmoa3agaumn.
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]

KA
s X

MpoBepUTb CNUCKK [ORCTIOn ks ns0
[etanu 3agauu ~
@ TpUKpenuTb BNOXeHUs & CeA3aTb 3afayM 8 [Jo6aBUTb NoAsafayu
Wcnonuutens
OnucaHue
21
«r
= v B I Y S ¢ W & A~ = lonesomykpaw v R
ABTOp
(=]
Heo6xogMMo NpoBepuTh Tekylljee COCTOAHWE BCEX CMUCKOB. YBeauTeCh, UTo iaHHble o

dKTyanbHbl, OTCYTCTBYHOT ﬂyﬁﬂMKaTbl W BCE 3aNUCH KOPPEKTHbI. MpuopuTer

BHecuTe Heo6X0UMbIe U3MEHEHUS U1 3a¢w«:upyv"rre npOﬁ.ﬂeMHble MOMEHTbI 4111 B ~
bICOKUMA

JAanbHewwen qopaboTKK.
Oatbl
He BbI6paHbl
Co3pana: 25.03.2026,11:43
Bnoxenus (1) P+
CBoaHas 6e3 ucx faHHbIX. xIsx R U}
AKTHUBHOCTb:
Mokasatb: KommeHTapum  Wctopus
e ]
<«r

Pucynok 113 — OxkHO peqakTupoBaHus 3a1a4u

KpOMC TOI'0, OKHO PCAAKTUPOBAHMUA 3a/la4u COACPIKNUT:

[1yTh HaBUTALIMK OTOOPAXKAET MECTOIMOJIOKEHNE 3a]Ja4H B CTPYKTYPE MPOEKTA
U CIYXHUT JJig ObicTpoit HaBuranuu. Kaxaplidi 3JeMeHT MyTH — aKTUBHAs
CCBhUIKA, TMO3BOJISIONIA MOMEHTAIBHO NEPEUTH K COOTBETCTBYIOLIEMY
pazzieny MpoeKTa;

ITone «Onmcanue» UCIONB3YETCs U1 BBOAA U PEJAKTUPOBAHUS TEKCTOBOTO
onucaHus 3adadd. Pemaktop mnonpnep:kuBaeT (popmaTupoBaHue (KUPHBIH,
KypCHUB, 3arojIoOBKM), MapKHUpPOBAaHHbIE MU HYMEPOBAHHBIE CIIMCKH, BCTABKY
TUINEPCCHUIOK, M300pakeHUH U IPYTUX BU3YaJbHBIX AJIEMEHTOB;

Paznen «/leranu 3amaum» HaxXoIWUTCA B MPaBOM 4YacTU OKHA (€ro MOXKHO
CBEPHYTH/Pa3BEpHYTh Ha)XKaTHUEM Ha 3arojoBok pasnmena. Comepkut
CHEAYIOUIUE TOJIS:

o Craryc: Beepxy 0s0ka, 0TOOpa)kaeT TEKYIIUI CTaTyC 3a/1auu;
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o HWcnonnutens: [{ns Ha3HAYEHUSI OJHOTO OTBETCTBEHHOTO(BIX) 3a 3aj1auy;
o Astop: OToOpaxkaeT aBTOpa 3a/1a4u;
o Ilpuopwurer: /g yCTaHOBKM MPUOPUTETA 3aaUH;
o Harsl: [Ins yka3aHus CPOKOB BBINIOJIHEHHUS 3a/1a4H;
o Teru: KimtoueBble cioBa /i1t ObICTPOTO MOUCKA 3aJaUH.
Paznen «AKTHMBHOCTBY» pacrojioX€H B HIKHEHW 4acTu oOkHa. Ilo3Bomser
npocMaTpuBath U J00aBISATH KOMMEHTapuUM K 3ajJade, YHNOMHUHATH
M0JIb30BaTeNIe B KOMMEHTApUIX, HAOUpast «@» Mepes] UX UMEHEM, a TaKxkKe

OTCJIEKUBATh UCTOPUIO €€ N3MEHEHHU.

CBsI3u MEX Iy 3aJla4aMu:

UtoObI cO3/1aTh CBSI3b MEXKY 3a/1a4aMH, OTKPONTE OKHO pEeIaKTUPOBAHUS 3a/1a4H,

Ha)XMUTC KHOIIKY «CBs13aTh 3agadny, BBI6epI/ITe TUIT CBA3H, YKAKUTC OIHY WU

HCCKOJIBKO 3a/1a4 U HAJKMUTC KHOIIKY «CBs13aTh».

g
# Tlpumeuanue

Cs3u MCKAY 3aa4aMU TOJIBKO B paMKax OIHOTO IIPOCKTA.

Hcrons30Banue TUTIOB CBA3EH:

«Cpsi3ana c» — Hcnonb3yercst st 0003HAuU€HUS PABHO3HAUHOM CBA3U
MEXKy 3aJla4yaMu;

«yonupyer» — [lpumensercs 1jst 0003HaueHUs Ay OIUPYIONINX 337124,
«brnokupyer» — HMcnonb3yercs, Korja ojiHa 3aj1a4a OJIOKUPYET BBIOTHEHHUE
JIpYyTOU 3a]1a4u;

«3abnokupoBana» — IlpuMeHsiercs, Koraa BBIIOJHEHHE  3aJa4u
3a0JIOKMPOBAHO JIPYTON 3a7a4eii;

«Crapt Onokupyer crapT» — BbinonHenue 3agaum A OJIIOKHpYeET
BBITIOJTHEHME 3a7auu B;

«Ctapt 3a0710KHUpOBaH cTapTOM» — BhINonHeHne 3a1aun A TPUOCTAHOBIICHO

B CBs3H BBIIIOJIHCHHUCM 3a4a4U B,
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«Dunum Omokupyer (uHMI»Y —  3aBeplIeHUEe 3a7auu A OJIOKHpPYET
3aBeplLICHUE 3a1a4u B;

«®uHum  3a0g0KkuMpoBaH  (QUHHUIIEM» —  3aBepllieHUE  3ajaudu
MIPUOCTAHOBIICHO B CBS3M C 3aBEpIICHUEM 3a1aun B;

«Crapt Onokupyer ¢(uaumn» — BemonHenue 3agaun A OIOKHpYeT
3aBepuIeHHe 3a/1a4u B;

«®uHum 3a0J10KUPOBAH CTAPTOM» — 3aBEPLICHUE 3a1a4l A 3a0JI0KUPOBAHO

B CBsA3H C BBIIIOJIHCHUEM 3aJa4n B.

[ NMoura / 82 Pegaxtopsi / [ RKAA-1 D : ¥ X
8 apouecce |
Cen3aHHble 3agaum
Oeranu 3agaum ~
Censana c
Wcnonwwmrens
Ceasana ¢ v f o . {*) BATYRGAREEV STANISLAV
AyGnupyet PepakTop AOKYMEHTOR - OWMEKA BCTABKK Ge3 GOPMATHPOBAHKA M BLINET NP OTMEHE .., AsTop
Bnokupyer 1 KAA-12 KONECHUUEHKO ApCeHmi
3a6noxkuposana Penaxrop npesexTaumil - Genbie Xpas cnesa n ceepxy B CAARAWOY Mpuopurer
Hauare ¢ A o CpenHui
3asepwnTs ™ Pepaxr p npu & Nara wavana
AyGnupyet 3 mona
Npw pabore ¢ 6onblinmm Tadnuyamia 8 P7-Oduc sarpyska npoyeccopa NOKasLHIBaeT, Y.
BKAA-10 Pegakup . Dara oxoH4aHns
4 nona
Havars ¢ Mepesanuceizanne ucxogHoro daina 6ea yeenoMneHns.
WAL Pepaktop TAGNALL He PAGOTAET Nevars AManaloua (Mevars & PDF) ® Coagawa: 02.07.2024
OfHoBnena: 19.07 2024
RKAA-Z Maperne yCTAHOBLLIKKE, ECAW PEAAKTOP OCTAETCR OTKPBLITHIM s

3asepwwTb C

HKAA-S Mpw paGore ¢ Bonbwrmu TaBnuuamu B P7-Oduc 3arpyaxa npoueccopa nokassieaer, yto pado..

@ noura / 8= Pepaxtopsl / [ RKAA-1

CensanHbie 3aga4n

3abnonuposana

Deran sapam
AAT Peqaktop Tabnuy, e padoTaet nevars Auanaaoka (Nevars o POF) e

BATYRGAREEV STANISLAV
- Aurop
449 Mpu pabote ¢ onsummn Tabninuamit 8 P7-O$HC 3arpyaxa NPoLECCOPa NOKAILIBIET, 4TO Pado

Konecswueno Apcesui

Npwopwrer

Cpenrmwi
flara wanana
3 wonn

A4S Pemaxtop TaGnny we paGotaer nesars guanasona (Nevare 8 PDF)

JlaTa oxoHwaHua
A7 Mapenme YCTaHOBLIMKS, €5/ PEAIKTOP OCTARTEH OTKPBITHIM

A9 Npw padote ¢ SonswWHMK TaBNALAMKM B P7-0dKC 3arpyaxa NpouLeccopa NoKassiaaer, 41o pato.

AKTHBHOCTE

MNokazare: Kommestapun  MCTOpHA

Pucynok 114 — CBsi3u Mexay 3a1auaMu
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4.6.7 YinpasiieHHe YYACTHHUKAMM IPOEKTA
B Bepxneil yacTu, HajJ CIOUCKOM 3a7a4, OTOOpa)KaeTcs CHUCOK YYaCTHHKOB
npoekTa. UtoObl 100aBUTh HOBBIX YYaCTHHUKOB M HACTPOUTh MX IpaBa JOCTyIa,
HaxxMuTe KHOmKy "+". OTKpoeTcs BCIUIBIBAIOUIEE OKHO, TJI€ OTMEUEH BIajenel]
npoekTa. B none «/[006aBUTh MOKHO HAaWTHU y4acTHHKA U OOABUTH €ro, BHIOpAB AJis

HETO COOTBETCTBYIOIIHE MTPABA.

YyacTHukM npoekTa X

Mpocmorp

Cnenbiit CUrusmyHa 34raposuy Bnageney

Fedorov Fedor
NpocMotp v

MpUrAacHTENbHbIE CCbINKM

https://projects.r7o.ro/invite?uid=2747e1b7-a622-4a0c  lpocmotp v ©

Pucynok 115 — OxHo 100aB/1eHHs1 YYACTHHKOB IPOEKTAa

Cucrema npaB JOCTyIa BKIIOYAET TPU YPOBHS:

1. Tlommsii poctym: IIpaBa aHamormyHbel NpaBaM BJaJeiblla IMPOEKTa, 3a
UCKIIIOUEHHWEM TOT0, YTO BJAJENIblla HENb3d YAAIUTh M3 MPOEKTa WM
U3MEHHUTh €r0 YPOBEHb IIPAB.

2. PenaxtupoBanue: [lo3BossieT co3naBaTh, U3MEHATh U pabOTATh C 3a7adyaMu,
nankamMy W CIHCKaMU, HO HE JaeT NpaBa Ha YJaJeHHE MpOeKTa WU
yIPABJICHHE YYaCTHUKaMHU (100aBieHuE, y1aJeHUue, U3MEHEHHE MIPaB).

3. IIpocmotp: OGecneymBaeT IOCTYN TOJBKO MJisi MPOCMOTpPA MAaHHBIX IO
3a/1ayam.

JloGaBneHre y9acTHUKOB:

Hauynute BBOAUTH UMs WK email mosib3oBaTess B 1mojie J00aBJIEHUs, U CUCTEMa
NPEJIOKUT BAPUAHTHI M3 CIHMCKa IOJIb30BaTeslei. BpiOepuTe HyXHBIX YYaCTHUKOB
(moaaep>KUBaeTCsl MHOXKECTBEHHBIM BBIOOP), YKOKUTE YPOBEHb MpaB U HAXKMUTE
KHOIKY «Jl06aBuTh». HoBbIE yuacTHUKHM OYIyT 100aBIEHBI B IPOEKT.

KpoMe Toro B HIKHEH 4YacTU OKHAa «Y4YacTHUKH TmpoekTa» (Pucynok 115)

HMCCTCA pa3Jacia «HpI/IFJIaCI/ITCJIBHI)IC CCBIIIKH».
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[TpurnacurenbHble CCBUIKM MO3BOJSIOT J00aBIATh YYaCTHUKOB B IPOEKT O€3
HEO0OXOJAMMOCTH BPYUYHYIO BBOJUTH MX MMeHa wiH email-agpeca. [IpurnacurensHbie
CCBUIKM aKTUBUPYIOTCS C TOMOIIIBIO MepekroyaTess (TymoOiepa) crpaBa OT 3arojioBKa.
CchLIKY MOYXKHO CKOIMUPOBATH U OTIPABUThH MOTEHIUAIBHBIM YYACTHUKAM.

PsoM ¢ mosieM CChUIKM HaXOOUTCS BBINAIAIONIUN CIUCOK, KOTOPBIN MO3BOJISET
BBIOpAaTh ypOBEHb NpaB, KOTOpPbHIM OyAeT MNPUCBOEH BCEM  Y4YacTHUKaM,
IIPUCOEINHUBIINMCS K IPOEKTY IO 3TOM CCBUIKE.

Knonka «OOHOBUTBHY» TE€HEPUPYET HOBYIO MPUIIIACUTENBHYIO CCBUIKY, Henas
IIPEABIAYLTYIO HEIEUCTBUTEIBHOM.

[Ipn mnepexode MO MPUINIACUTENBHON CCBUIKE MOJb30BATENb IOMANAET Ha
CTpaHUIly C MPEUIOKEHUEM MNPUCOCIUHUThCA K TpoekTy (Pucynok 116). Haxartue
kHOTIKH «[IprcoequHuThCS» 100aBUT TOJIL30BATENSI B COOTBETCTBYIONIUN TMPOEKT C

YPOBHEM IIpaB, YCTAHOBJICHHBIM J1JIA Hpnrnacheanoﬁ CCBIJIKH

vvvvvvvvvvv

HoBblii1 npoekT

Bac NpUTaWaIOT NPHCOEAMHHTLCA
K npoeKTy «HoBbii MpoeKTs.

Pucynok 116 — OkHO BCTyIJICHUSI B IPOEKT

4.6.8 Buabl npeacraBJieHus 3a1a4

JIns BU3yanu3aluu JaHHBIX O 33J1adax B MPOEKTE JOCTYITHBI Pa3IuYHbIC PEKUMBbI
oroOpaxeHus. Hmuxke TmpeACTaBieHbl MW ONUCAHBI  MOAACPKUBAEMbBIC  BHUJIbI
MpEe/ICTaBICHUS 3a/1a4, 4 UMEHHO:

e (Cnucok;

e Jlocka;

e Jlnarpamma [ anTa.

[Ipu BBIOOpe B OOKOBOM MEHIO CIIMCKa 3ajlad, B BEPXHEW uacTh padodeit
obJiacTu , HaJ| CIUCKOM 3aj[a4, 0TOOpa)kaeTcs maHes b C 3ar0JIOBKOM, YKa3bIBAIOIIUM Ha

TGKYIHI/Iﬁ CIIMCOK 3aaady. CnpaBa OT 3aroJIOBKa pacCIIOJOKCHBI TPHU KHOIIKH: «CHI/ICOK»,
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«Jocka» u «J/lmarpamma ['aHTa». OTH KHONKU TPEACTABIAIOT COOOW 3JIEMEHTHI

YIpaBJICHUA I IMCPCKIIIOUCHUA MCKAY pa3JIUYHbBIMU BHUIAAMHU IIPCACTABIICHUA 3ada4

(Pucynok 117).

I Pepaktopbl = Cnucox [0 flocka = [uarpamma Manta I

Ha TecTuposanmu Jaxpeito

HexoppekTHo paoTaer
aBTO3aN0NHeHMe NPy

RKAA-5 RKAA-3

BO3IMOXHOCTb CO3AAHMA MepesanucobiBaHne UCXOAHOTO

BbIYMCNAEMBIX NONEeH CBOAHOH Gaina 6e3 yseaomneHuns N

TapeHue yCTaHOBLLMK, ecnn PepakTop npe3eHTaumii - Gensie
éTes oTK

pepak aETCA OTKPLITHIM RKAA-6 RKAA-8 Kpas cneea u Ceepxy B Crangwoy

o RKAA-11
6oTe ¢ NbWHUMK e) biTHE/

RKAA-2

OLWMBKa OTOBPaEHHA YeK-60KCOoB
RKAA-7

PeAaKTop OKYMEHTOS - owéKa
BCTaBKM 6e3 (HopMaTHPOBAHNS 1

RKAA-12

Pucynok 117 — Knonku Bb100pa oTo0paxkeHus 3a1a4

4.6.9 Bua npeacrasijenust «Cnucox»

[Tpu BBIOOpE MpOEKTa UK MANKK B OOKOBOM MEHIO YIPABJICHUS MPOEKTAMH, B
OCHOBHOMW YaCTH dKpaHa O0TOOpa)XaroTcs CIUCKH 3a/1ad, KOTOPhIe MOYKHO CBOPAYMBaTh
¥ Pa3BOpAuYMBaTh, a TAKXKE MANKHU, B KOTOPhIE MOKHO 3alTH.

[Tpu BeIOOpE crHCKa B OOKOBOM MEHIO, B OCHOBHOM YacTH 3KpaHa 0ToOpakacTcs
TOJIBKO 3TOT CIUCOK 3ajad, pa3OWTHI HAa TPYNIBI MO CTaTycam, ¢ BO3MOXKHOCTBHIO
CBOPAYMBAHMS U Pa3BOPAYUBAHUS.

ITepememenue 3amau:

PeanuzoBana (ynkius neperackuBanus 3anad (drag-and-drop) BHYyTpu o7HOTO
cnucka. [Ipu nepemenieHun 3agauv B Mpejesiax OJHOTO CTaTyca HM3MEHseTcs e€
coptupoBka. Ecnm 3aada mepeMeniaeTcss B TPYIITy € APYTHM CTaTycoM, €€ CTaTyc
TaK)Ke U3MEHSETCA.

B meHIo Tpex Todek peanu3oBaHa (PYHKIUS MEpEMEIIECHUs 3aJa4yd B JIPYroi

CIIMCOK 3a/lav, a TAKKC YAaJICHUC 3a/1a1H.



121
RU.48324255.KC2024-PII-B1.3

~  PepakTop AOKYMEHTOB (3azay: 5)
RKAA-1 [106aBUTb NEPCUCTEHTHOCTb MOJIb30BATENIbCKUX HACTPOEK NEpeHOCOB
a RKAA-4 PeanusoBaTb rpynnupoBKYy No rofam, KBapranam, MecaliaM B BbINajaloleM ...

RKAA-2 TMafeHne ycTaHOBLUMKE, €CNN PEaKTOp OCTAETCA OTKPbITbIM

@e

+ [o6asuts sapauy
v | 3akpeito | (3apay:2)
RKAA-5 HeKoppeKTHO pa6oTaeT aBTo3anosHeH1e Npy pacTArMBaHAM AaT. 3akpbITo

RKAA-3 PepakTop Tabnuu: He pa6oTaeT neyaTb AnanasoHa (Meyatsb B PDF) 3akpbITo

+ [lo6aenTb 3apauy

Pucynok 118 — Bug npeacraBiaenns «Crnmcox»

4.6.10 Bwua npencraBienus «/lockay»

B pexuMe gocku 3amaun otoOpaxaroTcs B popmaTe KaHOAH-TOCKH, COCTOSIIICH
U3 KOJIOHOK, KaKJlasg U3 KOTOPBIX MPEACTaBISET ONpeNeNCeHHbIA cTaTyc 3afgauu. Jlis
YIpPaBJICHHs CTaTycaMH B CITUCKE 3aJlay MpeaycMOTpeHa KojoHka "Jlo6aButh cratyc'.
[Ipy HaxkaTuM Ha HEE OTKPBHIBAETCS OKHO, TJ€ MOXKHO HACTPOUTh M YMOPSIOYUTH
CTaTyCHlI.

B kononkax kaHOaH-TI0CKA MOYKHO PEIaKTUPOBATH CIIEYIOITNE aTPUOYThI 3a1a4:

e Ha3BaHue (OCTyTHO Yepe3 MEHIO C TPEMS TOUKaAMH);

e Tum 3amauuy;

e [lpuopwurer;

e lcnonnurens.

ITepememenue 3amau:

PeanuzoBana ¢Gynkmms mneperackuBanus 3amad  (drag-and-drop). Ilpm
NepeMENIeHUH 3a1aud BHYTPH OJHOW KOJOHKH H3MEHSETCS COPTHpPOBKa 3aaad. [lpu

NEepPEMEIICHUH 3aJa4i B IPYTYIO KOJIOHKY TaK)Ke U3MEHseTCA €€ CTaTycC.
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Pepaktopbl = Cnucok 00 focka = [iuarpamma lawta

Pe » rpynnupoaKy no
201 CTpoeK... rOfaM, KBaPTaNaM, MECALIaM B...
RKAA-1 B Rrear4 )
RKAAS RKAA3
BOSMOXHOCT CO3AaHHS MlepesanichiBanHe UCXoRHOro
BbIUCRACMbIX NONel CBOAHOT thaiina 6ea ysegiomnenns. )
ACHie YCTAHOBILMKa, ec/ PepaTop npeseHTaumii - 6enbie
€AGKTOP OCTAETCA OTKPBITIM RKAA6 RKAA-8 Kpan cnesa u ceepxy B cnaiiauoy
RKAA2 bo3) RKAA-T1

Tpu pa6ore ¢ Gonbummm PefakTupoBaHme/oTKpbITHE/
Ta6nuuamu B P7-Oduc 3arpyska. CcoXpaHeHHe 3aBUCaHUe npH.

RKAA-9 RKAA-10

PeRakTop AOKYMeHTOR - owi6Ka
BCTaBKY 623 GOPMATUPOBIHNSI M...

RKAA-12

Pucynoxk 119 — Bua npeacraBiaenust «/lockay

4.6.11 Bua npencraBienus «JAuarpamma I'antay

Bun npeacraBneHust 3ajad B BUAE auarpaMMbl ['aHTa HaryisiiHO oToOpaxkaeT
CPOKH, MOCJIENOBATEIILHOCTh M B3aWMMOCBS3b 3aJa4, 4YTO YHPOILIAET YIIPABICHUE
MIPOEKTOM M OTCJIEKUBAHUE BBIMOJHEHHUS 3a/1a4, @ TAKXKE [IOMOTAET BBISIBIISATH 3a1€PKKHU
U IPOOJIEMBI.

Bpemennas mkana:

[To ropu30HTANIBLHOM OCH JUArpaMMbl OTOOpaXKaeTcss BPEMEHHOW UHTEPBaJ, a o
BEPTUKAILHON OTOOpaKaroTCs 3a7a4d MPOEKTa, Kaxaas W3 KOTOPBIX IPEICTaBIICHA
OTIECIbHOM CTPOKOHW. JJIsI KaXIOM 3ajjadd Ha JUarpaMMe IOKa3aHa TOpU30HTaJIbHas
M0JI0CA, IJIMHA U MO3ULIHS KOTOPOU COOTBETCTBYIOT JJaTaM HavyaJla U OKOHYAHUS 3a/1a4H.

CBs13u MEXKTy 3a1a4aMi U300paKeHBI CTPEIIKAMU WM JIUHUSMH, OTPAKAIOIIUMH
YeThIpe TUIA 3aBUCUMOCTEH: HAYajo C, 3aBepIlIeHHE C, OJIOKUpPYET U 3a0JOKUPOBAHA.
OTH 3aBUCUMOCTHU TO3BOJISIOT HATJSHO ONPEACNINTh, KaKU€ 3aJlaud JOJKHBI OBIThH
3aBEpIICHBI MEpe]l HAaYaJIOM JPYTUX, a TaKXKEe KaKUe 3aJa4u O KHbI HAUMHATBHCS WU

BBIIIOJIHATHECA OJHOBPECMCHHO.
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Pepaktoppl = Cnmcox (0 flocka = fiwarpamma lanTa Q o

€8:QC -

Hews Hepenn Mecay Ksapran Monyropme

"

o 2024 o 2024
nmmwmm oy mm w2345 s 7 80 wn ey w@n

PenaxTopsi

[L0638HTS NEPCHCTEHTHOCTS NOMB30BTENLCKNX H.

BO3MOXHOCTS CO3AAHUA BLIYMCNAEMBIX NIONe CB.

[ Peanusosars rpynnwposKy no rogam, keapranan,

HexoppexTHo pa6oTaeT as \eHme Npw pac.

MepesanucuiBanie HCXOAHOTO daiina 63 yBeaoM.

PepakTupoBanme/ /OTKpBITHE/COXpaHEHUe 3asuca.

PefjakTOp AOKYMEHTOB - OWMGKa BCTaBKK Ge3 hop.

MNajienme yCTaHOBIIMKa, EC/M PEAAKTOP OCTAETCA
Tpw pa6oTe ¢ 60nbuMMM TabnUUamMm 8 P7-OuC 3.
OwHGKa OTOBPAXEHMA Yek-60KCOB

PeaakTop Tabnuu;: He paboTaeT nNevaTb AKANAIOH.

PepakTop NpeseHTauui - Genbie Kpan cnesa v cae.

Pucynok 120 — Bux npeacrasienust «/{luarpamma I'anray

Hacrpoiiku cnucka 3agau B quarpamme ['anTa (Pucynok 121):

e [lponopuuu Mexay COMCKOM 3a7a4 U BPEMEHHOH ILIKaIOi MOXHO U3MEHUTD,
MOTSHYB 3a pazaenutens (Pucynok 117);

e (Cnucok 3a1a4 MOKHO CBEPHYTh MIOJHOCTBIO WJIU Pa3BEPHYTH;

e B cnmucke 3a1a4 TakkKe MOXKHO OTOOpa3uTh JOMOJHUTENbHbBIC JaHHbBIE, TAKUE
KaK CTaTyc, IPUOPUTET U UCIIOTHUTEID;

e B cnucke 3a1a4 AOCTYNHO NEpPEMELIEHUE 3a7a4 BBEPX U BHU3 C IOMOILBIO

¢ynkiuu drag-n-drop.

WioHb 2024 wionb 2024
Cratyc MNp... WUen...
27 28 29 30 1 2 3 4 5 6
opbl
[lo6aBuTb... ® Bnpou... — s ——-_,M
BO3MOXH... @ Bnpoy... = @ Bosmox
|
¥ Hekoppex.. Ha Tec... = @ wr HeKoppeKTHO pa6oTaer asTo3anon
Penaktvp... Ha Tec... - @ PenakTupoakme/oTKpbITHe/COXpaHEHHe 3aBUCaHHE
|
B Mepesany... Ha Tec... = Q we [MepesanucbiBanmne UCXOAHOTO daiina 6es|
: :
‘ \
¥ Peanuzos.. Ha Tec.. = G . <3 Peanu‘aosan: )
B Mapenue ... Beacr... = s "js Nage
{
Mpu pato... K ucno... = @ Mpy pabore ¢ Gonbuummm Ta6nMuamm & P7-0¢u
|
B Owmbka o. K ucro... = @ Ouwnbka otobpaxeHus yek-604
4 PepakTop ... 3akpsl... = (=]
2 © ‘
9. s - @  D——

Pucynok 121 — Hacrpojiku cnucka 3aga4 B guarpamme I'anra

Hacrpoiiku otob6pakenust nuarpammel ['anta (Pucynok 122):
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MoXHO BBIOpaTh HYXXHBIA MacmITad BPEMEHHOM IIKalbl: J€Hb, HEIEN,
MeECSILI, KBapTaJl WIH NOIYTOJUE;
JlaTbl Havana ¥ OKOHYAHHUS 3aJa4d MOKHO PEAAKTUPOBATh, NEPETACKUBAs
Kpas mojocsl 3ana4dn. llonocy 3amaum Takke MOKHO NEPEMEIIATh BIEBO U
BIIPABO, COXPAHSA €€ JJIUTEIbHOCTD;
Ecnu 3amava maxomuTcs 3a mpeaeliaMu BHJIIMMOCTH JKpaHa, O0ToOpa)aeTcs
CTpEJIKa JUIsl NIEPEMOTKH K ITOM 3a7a4e;
3amaun 0e3 yKazaHHBIX JaT MOXHO pa3MellaTb HEMNOCPEICTBEHHO Ha
BPEMEHHOM LIKaJe, WIEIKHYB OJIMH pa3 WIH POBES OT 1aThl HAYAJIA 0 1AThI
OKOHYaHUs 3a7a4H;
JIns mepeMaTbIBaHUS IIKAJIBI BIIEPE U HA3a/l UCIIOIB3YUTE BEPXHIOIO CTPOKY
C JlaTaMU WJIM TMOJIOCY IPOKPYTKU BHU3Y JTHATPAMMEBIL;
Ecnu Texymas nata BHE BUAMMOCTH DKpaHa, MOsABIIIETCS KHONKA «CeroaHs»,

KOTOpasi MO3BOJISIET OBICTPO MEPEUTH K TEKYIIEMY JIHIO.

DeHb Hepens Mecsy Ksaptan [lonyrogue

5 6 7 8 9 (10 (11|12 |13 (14|15 |16 (17 |18 |19 (20 |21 |22 (23 |24 | 25| 26 | 27

15> HeKoppeKTHO paboTaeT aBTo3amnosHeHm1e npyn
@ PepakTuposarne/oTKpbITHE/cOXpaHeHMe 3aBUCaHUE NP

‘w TepesanuchiBanme cxofHOro daiina 6es ysepom

i¢¢“|¢¢
k|

Pucynok 122 — Hacrpoiiku oto0paxeHnusi nuarpammsol I'anra
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4.6.12 @uabTpanusa 3ajaau

OunbTpanus 3a1a4 M0 UCIOJIHUTENIO U MO0 MOUCKA JIOCTYIHA BO BCEX BUAAX
MPEJICTABJICHHUS.

OWIBTP IO UCTTOTHUTEIISAM:

HoctynHa QunbTparus 3agad MO OJHOMY WM HECKOJbKHM HCIIOJTHUTEISM.
QunbTpausl OCYLIECCTBISECTCS YEPE3 MKOHKHA B PSAAY WM BBINAAAIOMINN CIHCOK C

4eKOOKCaMU, TTO3BOJISIONIMI BKIIIOYATh U UCKIIIOYATh ucnoaHuTenent (Pucynok 123).

KTOpbI = Cnmcok 09 Jocka = [Ouarpamma laHTa

g (+19)

ﬁ [Hapbsa Xykosa

Cratyc lonsikos [etp
16 17 18@20 21 2

L MeTtposa AHHa I

B0O3MOXHOCTb... B npo! epac

'L Bauyecnas Cuakos

Enucees Buktop

PucyHnok 123 — ®uabTp 1no uCNoJHUTEIAM

@unbTp M0 MOJI0 OUCKA!
[Tomumo HUABTpaLIUU MO UCTIOTHUTEISAM, IPETYCMOTPEHO MCTIOIb30BaHUE OIS
noucka Juist puibTpanuu 3anad. @uibTpanus BO3MOKHA 110 HA3BaHUIO, OUCAHUIO WU

HOMEDPY 3a/1auu. J{s 3TOro BBEUTE 3aMpOC B CTPOKY MOUCKA.



126
RU.48324255.KC2024-PII-B1.3

« 55 PepakTopbl = Cnmcok [0 [flocka = [uarpamma laHta Q 4

- Q. BoaMoxHOCTb % @a @@+19 + + [Dob6aeutb 3agavy
. -
RKAA-6 B b noneit CBOAHOM Tabnuubl =

+ [DoGasuTb 3apavy

v | HaTtectupoBauum (3apau:2)

RKAA-10 Tb pegak’ TKPbITUA/COXP: Ha TecTupoBanun - \7

RKAA-8 B b 0 (aiina 6ea Ha tectupoBanmn = @

+ [lo6asuTb 3apavy
v | 3akpbiTo  (3apjau: 1)

RKAA-3 Peanu3oBaTb BO3MOXHOCTb Nneyatu guanasoHa (Meyats 8 PDF) 3akpbITO = @

+ [lo6aswts sapavy

Pucynok 124 — @uabTp 1o nojio moucKa

4.6.13 T'100aabHBIA MOUCK

[Ipyn HaxkaTMM Ha MKOHKY IIOMCKA B BEpPXHEHM YaCTHM CaWTa OTKPBIBAECTCS
BCILIBIBAOIIEE OKHO TII00abHOTO Torcka (PucyHnok 125). DTOT mouck oXBaThIBaeT BCE
3a7]a4M BO BCEX MPOEKTaX, K KOTOPBIM Y MOJIb30BATENS €CTh JOCTYII.

[lonck BBINONHSAETCS IO HECKOJIBKUM KPUTEPHUSIM: HA3BAaHUIO 3a7ayu, €€
OIMCAHUIO U HOMEPY 3a/1aUH.

Kornma nonp3oBarenb HAKMMAET Ha 33/1a4y B pe3yiabTaTax MOUCKA, OTKPHIBACTCS
OKHO PpPEJAKTUPOBAaHWS OATOM  3aJayd, MPEAOCTaBiIsAsI BO3MOXKHOCTb BHECTH

HGO6XOI[I/IMI>IC HN3MCHCHHU.

Mouck no 3agavam...

oo

RKAA-12 PefjakTop JOKYMEHTOB - OLUM6KA BCTaBKM 6€3 popMaTUpoBaHns U ... Ha TectuposaHun

RKAA-11 Pepjaktop npeseHTaLuii - 6e/ible Kpas CrieBa 1 CBEpXy B CaiaLwoy 3

i

RKAA-10 Boam Tb PeAaKTUPO OTKPbITUS/COXpaHeHUs Ha TecTupoBaHuu

RKAA-9 TMpw paboTe ¢ 6onblummu Tabnuuamm B P7-Oduc 3arpyaka npoljeccopa...

RKAA-8 Boam b nep ucxofHoro daiina 6e3 ysejlomne...  Ha TectupoBaHum

RKAA-7 OwmbKa 0To6paxeHus 4ek-60KCoB m

RKAA-6 BO3MOXHOCTb CO3AjaHUsi BbIYUCISIEMbIX MOJIEH CBOAHOM TabNNLbl B npouecce

RKAA-5 HeKoppeKTHO paBoTaeT aBTO3arnosHEHNe NPU PacTArMBaHMN AaT. HaTecTupoBannn = s

Pucynok 125 — OxHo 1;1002JIbHOT0 MOKCKA
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4.6.14 Buio:kenus B 3a1a4y
UroObl 100aBUTH BIOKEHHUE B 3aJauyy, HaxMmuTe KHONKYy «l[Ipukpenurts
BJIO’KEHUS» B OKHE pefakTupoBaHus 3af1aun (Pucynok 113). IlosiBuTcst BeruibiBaroiee
OKHO 3arpy3ku (aiiyioB, TJie Bbl MOXKETE NMEpeTacKuBaTh (ailyibl Ui 3arpy3Kd WU

OTKPBITh OKHO BbIOOpa (paitnos (Pucynok 126).

3arpyauTe *

[
"\_.,‘!’o"

g )

MepeTaluMTe Qannbl CHO4a WK HaXMUTE, YTO6LI BbiGpaTh dainbl

Pucynok 126 — OxHo 3arpy3ku ¢aiinos

ITocne )IO68.BJ'ICHI/I$I ISPBOIro BJIOXKCHUA 1104 OITMCAHUEM 3aJlavuU ITOSABUTCA pa3iCii

BJIOKEHUM ¢ TAKUMHU BO3MOKHOCTSIMU:
e JloOaBuUTH €IIé BIOKCHIE,
e (CkayaTh WY YAQUINTH BJIOKECHUS 10 OT/ICIbHOCTH;
e (CkayaTbh BCE WM yIAJIUTh BCE BIIOKCHHUS;

e lI3MeHMTH BU] IMPCACTABJIICHUS Ha «Crmcox» mm «JIeHTay.
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BnoxxeHus (8) &

FopTeH3us.jpeg & W

) P7-Npoexbl.pdf & W

| Nunus.jpeg & W

| MogepH.jpeg LW

- XpuaaHTeMma.jpeg & W

| ToTuka.jpeg & W

shredinger.mov g, W

.| Cioppeanuam.jpeg & W
Cena3aHHble 3aauu

Oy6nupyet -~

Pucynok 127 — Cniucok BJ10:KeHH

4.6.15 Mowu 3axaun

[TynkT «Mowu 3a1aum» B OOKOBOM MMaHETN OTKPHIBAET 0030PHYIO CTPAHHUILY. 3/1€Ch
coOpaHbl BCE 3a7a4H, TJ€ MOJIb30BaTElNb SBISETCS UCTIOIHUTENIEM, U3 BCEX MTPOEKTOB, B
KOTOPBIX OH y4acTBYeT.

3amaun OpraHM30BaHbl B CIOUCKM 3a7a4, KaXK[as 3ajada TMpeEACTaBlieHA B
COOTBETCTBYIOIIEM crucke. [Ipu HaxkaTuu Ha aH00YI0 3aauy U3 CIIUCKA OTKPHIBAETCS
OKHO pelaKTUPOBAHUS 3a/1a4H.

Ota GyHKIIMOHATIBHOCTh 00ecreunBaeT yAOOHBIH U OBICTPBIM TOCTYI K BalllUM

3aJadaM.
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(¥) Mowm 3agaun

~ PepakTopbl

v

RKAA JLo6aBuTb NepCUCTEHTHOCTb NOSIb30BaTENbCKUX HACTPOEK NepeHocoB

RKAA-6 BO3MOXHOCTb CO3AaHUs BbIYUCTISIEMbIX NONE CBOAHOIM TabnuLbl

- Ha TecTupoBaHum

RKAA-10 BO3MOXHOCTb pefjJakTMpOBaH1A/OTKPbITUA/COXpaHeHns Ha Tectuposanun

RKAA-12 PepakTop AOKYMEHTOB - OLUNGKa BCTaBKM 6e3 HhopmMaTUpoBaHuA U BbiNeT...  Ha TecTupoBaHumn

Pucynok 128 — Oxno «Mowu 3axaum»

4.7 Moayab «CTpaHHIbD»

Monyns «CTpaHHIbl» — 3TO HMHCTPYMEHT I CO3JIaHUS U YIPABICHUS
TEKCTOBBIMU JIOKYMEHTaMH, 3aMETKaMU U BUKU-CTPAHUIIAMU BHYTPH KOPIIOPATHUBHOM
cuctembl. OCHOBHAS 1Ie7Tb MOAYJISI — MPEIOCTABUTH MOJIB30BATENAM YIOOHBINH CTIOCO0
CTPYKTypHUpOBaHus uHMOpMaIi, paboThl Hal TOKYMEHTaMU M OBICTPOro JOCTyMa K
BaXHBIM MaTepHajam.

OCHOBHBIE 33/1a4H, pEIIaeMbIE C TOMOIIBI0 MOAYIISI « CTpaHHULIBD):

e Co3aHue U peJaKkTUPOBaHUE CTPAHUI;

L4 OpraHmauI/m CTpaHHIl B IHYHOM HJIM KOMAHIHOM ITPOCTPAHCTBC,

Jlo6aBieHne BU3yaabHbIX JIEMEHTOB (MKOHOK, 00JIOKEK);

e Hacrtpoiika BHelHero Buaa crpaHull (Ipu@Thl, CTHIN).

OxHo uHTEpdEeiica MOIyIs NeTUTCS Ha ABa (YHKIIMOHAIBHBIX OJIOKA:
e bokoBas nanens (Pucynok 129, mos. 1);

e PaGouas ob6nacts (Pucynok 129, nos. 2).
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P7-CTPAHUILIbI

)
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[o6po noxanoeatb B P7-CTpaHuLbl

Pucynok 129 — Unrepdeiic Moayas «CTpaHuubn

4.7.1 BoxoBast maneJn
BokoBas manens obecrnieunBacT HaBUTAITUIO MEXKTy CTPAHHUIIAMH, UX CO3JIaHHE U

ynpasieHue ctpykrypoi (Pucynok 130).

P7-CTPAHVILLbI

Q. Mowck

1 KopsuHa

M3bpanHoe
MOW CTPAHWLIG -

OPYIWME CTPAHMLUE!

Pucynok 130 — bokoBasi naneJin

4.7.2  OcHoBHbIe QYHKIMH OOKOBOM MAHEJHU

OyHKIMOHAIBHOCTH OOKOBOM MAHENN BKIIIOYALT:
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e (Co3nanue HOBOW cTpaHuIlbl (KHOMKa «+ J[00aBUTH» WM KHOMKA «+ » B
pasnaene «Mowu cTpaHulb», cM. pazaen 4.7.4);
e (Co3naHue BIOKEHHBIX 2JIEMEHTOB CTPAHUIIBL;
e Hapuramnus u pa3aensr:

o Ilepexon k cnucky «Mowu cTpaHUlbD (IOKYMEHTBI OJIB30BaTEN);

o Ilouck crpanuil yepe3 CTPOKY MOUCKA B BEPXHEHN YaCTH MaHENH;

o Ilepexon Ha cTpanuiy «Kop3uHna» — ynaneHusie (aitsibl xpansarces 30
JTHEW U 10 UCTEUEHHUH CPOKa YJIas0TCs aBTOMAaTHYECKH;

o OrobpakeHne uepapXxuu CTpaHull (CTPAHUIIBI pa3/IelIeHbl HA TPU
Kareropuu: «Mou cTpaHullbDy (BIaJETbIIEM KOTOPBIX SIBIISETCS
TIOJI30BAaTENb), «/[pyrue crpanuibyy (K KOTOPHIM MOJIB30BATEb UMEET
JIOCTYTI, HO HE SIBJIICTCS BiajieblieM), «30panHoe» (CChUIKM Ha
CTpPaHUIIbL, BIAJICNIbIIaMU KOTOPBIX SIBJISIETCS MOJIb30BATENb, JOOABICHHBIC B
n30paHHOE).

4.7.3  YupasiieHue 3J1eMeHTAMU

bokoBass maHenbr MOJYJSl TO3BOJIIET YHOPABIATH CTPYKTYPOM CTpaHUIl M

BJIO’KEHHBIX 3JIEMEHTOB. J[J1 B3auMOIECTBUS C OOBEKTaMH UCTIONB3YIOTCS:

o KOHTEKCTHOE MEHIO (OTKPBIBACTCS MO HAXATHUIO HA 3HAYOK «TPU TOUKH
PAJIOM C DJIEMEHTOM);

e [leperackuBaHUE IIEMEHTOB;

e llHTepakTUBHBIC KHOMKK ( 3HAYOK «+» JJIsA CO3JaHUSA WIH J00aBIICHUS
BJIO)KEHHOTO DJIEMEHTA).

KoHTeKkCTHOE MEHIO 3JIEMEHTa

[Ipu HaOX)KATHM HA «TPU TOUKUY» PSJIOM C HA3BAaHUEM CTPAHUIIBI OTKPHIBAETCS MEHIO

c aeiictBusimu (Tabnuna 2).

Tabauua 2 — JleiicTBHSI KOHTEKCTHOTO0 MEHIO JIeMeHTa

Ne JlelicTBHe Onucanue neicTBUSA



Ne HeiictBue

1. JloGaBuThH cTpaHUIly

2. B u30OpannOE

3. CkonMpoBaTh CCHUIKY

4. JyOGnaupoBath

5. IlepenmenoBatb

6. IlepemecTuth

7.  OTKpBITH B HOBOM
BKJIQ/IKE

8.  VYpgamurts
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Onucanue neicrBus

CO3,Z[8.CT HOBYIO CTpaHHUIY Ha TOM K€ YPOBHEC BJIOKCHHOCTH.

[TomermaeT smeMeHT B pasnen «M30panHOe» A1 OBICTPOTO JOCTYIIA.

Komupyert B Oydep oOMeHa mpsiMyI0 CCBUIKY Ha CTPAHUILY.

Co3maet KO0 CTPAHMIIBI CO BCEM COJICPKUMBIM.

Ilo3BosseT M3MEHUTH Ha3BaHUE DJIEMCHTA.

OTKpbIBaET AMAIOTOBOE OKHO C BO3MOXHOCTBIO:

— Ilowncka 1eneBoi CTpaHUIbl O HA3BAHUIO YEPE3 CTPOKY MOMCKA;
— Bri06opa nr000r0 10KyMEHTa B CUCTEME 7Sl TIEPEMEIICHUS B HETO
TEKYIIEro JIeMeHTa (BKJII0Yast BIOKEHUE B JPYTHUE CTPAHUIIBI).

OTKpBIBaET CTpaHUIly B HOBO BKJIazike Opaysepa.

[TepemeraeT 3meMeHT B KOP3UHY (TpeOyeT MOATBEPKICHNUS).

474  Co3panue CTpaHMIBI H BJIOKEHHOH CTPYKTYPbI

Co3panmne cTpaHULBI

Co3nanue HOBOM CTpaHUILbl BBINOJIHIETCA 4Yepe3 MoJajibHOe OKHO (PucyHOK

127), koTOpoe npe10CTaBIISIET paCIIMPEHHBIE BOBMOKHOCTH JIJIs1 HAUAJIbHOW HACTPOUKHU

JOKYMEHTA.
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be3 Ha3BaHUA

Pucynok 131 — Co3nanue cTpaHHIbI

IHocaenoBaTeIbHOCTH CO3AHUS:
1. Haxmute KHONKY «+ Jl00aBUTH CTpaHMIly» B BEpXHEM uacTh OOKOBOM
MaHENH.
2. OTkpoeTcss MOAAIbHOE OKHO CO3JJaHUsI CTPAHUIIBI, KOTOPOE CONECPIKHUT:
o Ilone «Ha3Banue crpanuupdy (00s3aTeNbHOE ISl 3aII0JIHEHUS );
o Ilone «Onmcanue» (HE0Os3aTETHLHOE TEKCTOBOE TOJIE);
o Kunonka «Jlo6aBuTh 00J105KKY» JUIsl BBLIOOpA BU3yaJIbHOTO 0()OPMIICHHUS,
o Knomnka «3MeHUTh MOJ0KEHUEY» MO3BOJISET 3a4aTh MOJIOKEHHUE
00JIOKKH;
o Knormka «J[00aBUTh HKOHKY» MO3BOJISIET BEIOPATh U 33/1aTh UKOHKY
CTPaHHIIBI;
o 3navok «IllecTtepéHka» B mpaBOM BEpXHEM YTy OKHA — OTKPBHIBAET
JIOCTYT K JOTIOJIHUTEIIbHBIM HACTPOMKAM CTPAHHUIIBI.
3. Tlocme BBOJa Ha3BaHUS CTPAHUIILI KHOMKA «Jl00aBUTHh CTpaHUILYy» B MPaBOM
BEPXHEM YIIJIy MOJAJILHOIO OKHA CTAHOBUTCSI aKTUBHOM;

4. Haxwmure kHOnKy «/lo0aBuTh cTpanuiry». HoBas ctpanuia Oyaer cozgaHa u
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0TOOpa3UTCs B JPEBOBUIHOM CTPYKType OOKOBOM MAHENH, a TAK)KE OTKPOETCS
B paboueil o0nacTu i JaJIbHEHIIETr0 peAaKTUPOBAHUSI.
Co3panmne BioxkeHHOM CTPYKTYPHI
BiioxxeHHast CTpyKTypa IIOMOXET OpPraHM30BaTh CTPAHMIBI B JIOTHYECKHE
UEpapXUM M YNPOCTUT paboTy co CIOoXHBIMU IpoekTamu. OHa oOecnedyuBaer
HaIJISIIHOE MPEICTABIECHUE B3aUMOCBA3EM MEXAY TOKYMEHTaAMU.
IlocnenoBaTenbHOCTD CO3/IaHMUS:
1. Yepes 3Ha4OK «+» HaBEOUTE KypCOp Ha KOPHEBYIO CTPAHMIYYy WIHM APYTYIO
CTPaHHMILY, K KOTOPOW HY>KHO JOOABUTH 3JIEMEHT.
2. Haxwmwute «+» u BIOCpHTE:
o0 «Jlo0aBUTH CTpAHUILY» — CO3/1aCT AIEMEHT TOI'O XK€ YPOBHS (JAOCTYITHO
JUISL BCEX CTPAHUL, KpOME KOPHEBOW);
0 «J100aBUTH BIOXKEHHBIN 3JIEMEHT» — J00aBUT MOACTPAHUILLY

(0TOOpa3UTCs C OTCTYNIOM B IPEBOBUHOM CTPYKTYPE).

\J
# Ipumeuanue

s KOpHEBOM CTpaHMIIBI MOXXHO J00aBUTh TOJBKO BJIOXEHHBIH 3aemeHT. Co3aarh
KOPHEBYIO CTPaHUILy TOI'O K€ YPOBHS BO BIIOKECHHOU CTPYKTYpPE HEBO3MOKHO.

IlepeMenieHue 3J1eMEeHTOB

DNEeMEHTBhI MOKHO MEHSITh MECTaMU JBYMS CIIOCOOaMHU:

IleperackuBaHue MBIIIBIO:

1. Haxmwure u ynepKuUBanTe JI€BOM KHOIIKOW MBIIIN HYKHYIO CTPAHULLY WUJIU
BJIO’KEHHBIN JJIEMEHT.

2. Ilepemecture ero:
o B mpenenax tekymiero pasaena (4To0bl HU3MEHUTH MOPSIIOK

OoTOOpaxeHus ),

o Ha npyryto ctpanuily (4ToOBI crieiaTh MOIRIEMEHTOM).

qCpCB KOHTCKCTHOC MCHIO:

1. HaxxmuTe 3Ha4YOK «TPU TOUKWU» PSIAOM C DJIEMEHTOM;
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2. Beibepure nyHKT «llepemecTuTsy;

3. Vkaxure HCJICBYIO CTPAHHUIY B OTKPBIBIICMCA OKHC.

g
# Tlpumeuanue

Ecnu neneBast crpaHunia CKpbITa B IPEBOBUIHOM CTPYKTYpE, IOUCK ITOMOIa€T MIHOBEHHO
e€¢ Haiitu; Cuctema npenoTBpallaeT Co3JaHhe LUKINYECKUX CChUIOK (HallpuMep, Helb3s
BJIOKHMThH CTPAHHMILY B €€ )K€ IOJDIICMEHT).

4.7.5 Hurepdeiic
CBopaunBanue/pa3BopayriBaHue OOKOBOM  maHenu (€CTh  KHOMKa  JJIs

KOMITakTHOTO pexuma (Pucynok 132).
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P7-CTPAHALbI

Q_ Mowck

[ KopsuHa
N36paHHoe
¥ [naH nposeneHns KoHdepe...

MOW CTPAHMLILI -

€3 HasBaHWA

o

@ naH npoBeaeHns KoHbepe...
L

BnusiHWe Ha UCKYCCTBO
(5] CemuHap no reonoru...
OPYTWE CTPAHMLBI

& TnaHbl Ha ceroaHs

Pucynok 132 — CeopaunBanne/passopaunBaHue 00KOBOH NaHeH

4.7.6  YnpasjieHHe KOP3HHO¥i
Kop3uHa pacnonioskeHa B 1IEBOM BEPXHEM YTy OOKOBOW MaHENH, MO KHOMKOMN
«Ilouck», W MpemaOCTaBIsIET BO3MOXHOCTH BOCCTAHOBJICHHS HIIM OKOHUYATEIHHOTO

yaaienus 1okymeHToB (Pucynok 133).
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P7-CTPAHULIbI

KopsuHa
Q_ Mouck
:

=) MeTo/| rnaBHbIX KOMMOHEHT B OKeaHOrpahu4eCcKUX AaHHbIX

W Mna nposeseHms KoHpepe.
=) OTKPbITbIil YPOK MO MMAPOANHAMMKI OKeaHUYECKHil TeeHUi
® CemuHap no reonorum Cuéupu

W Mnak npoBezieHMs KOHGepe.

9 BrusHUE Ha UCKYCCTBO

@ Mnakbl Ha ceroas

Pucynok 133 — Kop3una

OcHOBHBIE PYHKIIUU:
e XpaHEHHE TOKYMEHTOB:
O YnaneHHbIE CTPAHULIBI COXPAHSIOTCA B KOp3UHE B TeueHue 30 THEl;

o [Ilo wucreyeHnu cpoka JTOKYMEHTHI YNaJSIOTCS aBTOMAaTHYeCcKu 0Oe3
BO3MOXHOCTH BOCCTAHOBJICHUS;
e [louck B KOp3MHE:
o Ilone nmoucka 1o Ha3BaHUIO JOKYMEHTA,
o @unbTpanus pe3ybTaToB B peaTbHOM BPEMEHH.
e VYmpaBieHHE JOKYMEHTaMHU:
o BoccranoBnenue © —  BO3Bpam@aeT  JAOKYMEHT B HCXOJHOE
pacmoioKeHHE B CTPYKTYPE CTPAHHUIL;
o OkoHYaTenpHOE ynaajeHue * — OEe3BO3BPATHO yHalseT IOKYMEHT W3
CHCTEMBI.
4.7.7 PabGouas ob6aacTb
Pabouas ob6nmacte (Pucynok 134) mpencraBiser coboil yacth uHTep(eiica
MOJyJNs, JJs TIOJHOIICHHOTO B3aWMOJCUCTBUA C COJIEPKUMBIM cTpanuil. OHa
00BEIUHSET:
e HaBurammoHHbIC 3JIEMEHTHI (ITyTh TOCTYIIA, YIIPABJICHUE CTPYKTYPOi);
e UnHcTpyMeHThl pepakTupoBaHus ((popmaTupoBaHue TeKcTa, paboTa ¢

0JI0KaMm);

e (CucreMy ynpaBlieHUs JOCTYIIOM U HACTPOHKAMH OTOOpaKEHUSI.
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KirroueBbie 0COOCHHOCTH:
e OOecrmeunBaeT €IUHOE NIPOCTPAHCTBO JJIS CO3JaHUS W OpPraHU3allUH
KOHTEHTA;
e IlogaepxuBaeT OJHOBPEMEHHYIO pPabOTy C TEKCTOBBIMH, MEAUNWHBIMU U
CTPYKTYpPHBIMH 3JIEMEHTaMU;

e ABTOMATHYECKHU COXpPaHACT BCC N3MCHCHU .

[ Mos cTpaHuua Mopenutecs

© [106aBUTb UKOHKY

Mos cTpaHuua

Pucynok 134 — Pabouasi 001acTh

4.7.8 Illanka cTpaHUIBI

HaBuranuonHasi neno4ka

e OtoOpakaeT MONHBIA MyTh K cTpaHuiie B ¢gopmare: R7 / Pomurensckas
ctpanuna / Tekymas ctpaHuIia;

e Bxirowyaet sM0/131 (€ciu 3a/1aH ISl CTPAHUIIB);

e ABTOMaTHYECKH OOHOBIISACTCS IPU U3MEHEHUU CTPYKTYPHI.
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=] BnoxeHue

2 Mos cTparuLla

Pucynok 135 — Hapuranmonsnasi neno4ka

4.7.9 DaeMeHTHI 0(popMIICHUS

1. Ympasienue BU3yajiom:

o Kuomnka «/lo6aButh nkonky» (Pucynok 136): mpu nepBoM HakaTuu Ha

KHOIIKY OJIA HOBOU CTpaHHUIbI ABTOMATHUYCCKHU YCTAHABJINMBACTCA NKOHKA

D
&

110 YMOJYaHUIO. HOCJ’IC,Z[YIOI_HI/IC HaXKaTHs Ha YK€ YCTAaHOBJICHHYIO

HKOHKY OTKPBLIBAIOT BCIUIBIBAOMICC OKHO JIJISA BBIGOpa I[perﬁ HNKOHKHM.

OKHO COAEPKUT:

=  CTpOKy IOMCKa 3MO/I3H;

= Pazngen «HacTo uCronab3yeMbIey;
= [loaHBIM KaTaIOT UKOHOK;

Knonky «¥Y ganute» 11s1 cOpoca BEIOpaHHON UKOHKHU.

2 [obaeutb nkoHKy | b} [lo6aBUTb 06MOXKY

Mos cTpaHuua

Pucynok 136 — /lo0aBjieHHe HKOHKH

o Kuomnka «Jlo6aButh 06710KYy» (Pucynox 137), mpegoctaBiser Oniuu:
= «M3MeHUTH 00J10KKY» (BBIOOP IIBETOB/TPAIUCHTOB);
" «3arpy3uTh U300paKEeHHUE» (C KOMIIBIOTEPA);
»  «M3MeHuTH NONIOKEHNEY (TIEPETACKUBAHHUEM );

= KHonku noarBepxkacHUs: «CoxpaHutby/ « OTMEHa.
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21 Mos cTpaHuua 3] BnoxeHue

ATb MKOHK) |1

BnoxxeHue

Ansa npumepa

Pucynok 137 — JI06aBUTH 00/10:KKY

2. OCHOBHOE COAEPKUMOE:
O 3aroJoBOK CTpaHUIIbL: 0053aTEIbHOE TEKCTOBOE IMOJIE M0/ 001aCThIO
00JI0KKH;
o Omnucanue cTpaHuIlbl (OCHOBHOE COJIEPKUMOE): OCHOBHAs paboydast
o0JacTh, MpeHa3HAYEHHA JIJIs1 pa3MEIICHUsI KOHTEHTA. 3/1eCh
M1OJIL30BATEIIb MOYKET:
= (CozmaBaTh M  PEJAKTUPOBATh TEKCTOBBbIE OJIOKW, TaOJIMIIBI,
MeanadaiiIel U JPYTUE JIEMEHTHI;

= dopMarupoBath TEKCT (M3MEHATH IIPUQPTHI, IIBET, BHIPAaBHUBAHUE,
J00ABIIAThH CIIMCKH U 3ar0JIOBKH);

»  OpraHu30BBIBATh COACPKHMOE C TIOMOINBIO BJIOKCHHBIX OJIOKOB W
pa3IeuTeINe;

* Jlose He sABISIETCSl 00S3aTENBHBIM, HO CIYKHUT KIIIOUEBON 00JIACTHIO

JII pa6OTI>I C KOHTCHTOM CTpPAaHHIIbI.
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) WsmennTb 06nomky {-J VisMeHWTb nonoxexne

4B\

Mos cTpaHuua

Pucynok 138 — 3aro/10BOK ¥ onucaHue CTPAHUIbI

4.7.10 Cucrema 0JI0K0B

JloGaBienue GJI0KOB U yIIpaBiIeHHUE OJIOKaMu:

Knomka «+» cneBa ot 0ioka — CO3/1a€T HOBBIM OJIOK BBINIE WIIM HUKE
Tekymiero (Pucynok 139) u oTkpbeiBaeT MeHIO BbIOOpa TUTIA OJI0KA;
Jlnst mepemerieHnst OJ10Ka 3KMHTE MKOHKY C IIECTBIO TOYKAMU CJieBa OT

0JI0Ka U TIepeTaIuTe ero Ha HoBYto no3unuio (Pucynok 140).
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[ Mos cTpaHuua

| oo ey 8

Mos cTpaHuMua

[o6aBuTb 610K Bbllle

: bnok 1
Bnok 2

Bbnok 3

Pucynok 139 — Jlo6aBiienne HOBOro 0J10ka

2 Mos cTpaHuua

Mos cTpaHuua

Bnok 2

: bnok3

MepeTaiymre, YT06bI NEPEMECTUTD
Haxxmute, UTo6b1 OTKPbITH MEHIO

Pucynok 140 — Ilepememmenne 0J10ka BHYTPH CTPAHUIBI
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Tunsi 6a0koB (Pucynok 141):

e 3arojioBKH;

e Cnucku (HymepoBannsiii Cniucok, MapkupoBanublid Ciucok, Yek-nucr);
e bazoseie (I{utara, CBopaunBaemblii, Paznenurens, Tabnuia, Cetka, Kon);
e VYeenomiuenus (Ilo ymonuanuto, Buumanue, Ycnex, [Ipenynpexnenue);

e Menua (Kaptunka, Bugeo, Ayauo, @aiin);

e [Ipouee (Bnoxennsie JJokyMeHTbI, OMO/3H);

e Uurerpanuu (Swagger).

~ [lo6aBuUTb 060MKY

Mod cTpaHuua

Pucynok 141 — Tunsbi 0J10k0B

4.7.11 PenaxkrupoBaHue COAEP:KUMOIO

bazoBble onepanuu:

e BBoJ TeKcTa OCYIIECTBISETCS B TEKCTOBBIX 0JIOKaX;

o IlonnepxxuBaeTcsi CTaHAAPTHOE BBIJACIEHHE TEKCTa (MBIIIBIO WM

KJIaBUATypOU);
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¢ ABTOMATHYECKOE COXPAHECHUE U3MEHEHHUM.
dopmaTUpPOBaHUE TEKCTA!
[Tpu BeIIETIEHUY TEKCTA MOSBISETCS BCILIBIBAIOIIAS [TAHETh HHCTPYMEHTOB:
e (CTunu 3aroJIOBKOB:
o 3arosioBok 1 (H1) - ocHOBHO 3aro10BoK paszjena;
o 3aronoBok 2 (H2) - moa3aroyiioBok;
o 3arosioBok 3 (H3) - nonmoJHUTEIbHBIN M0A3ar0J0BOK.
e (Cnucku:
o HymepoBaHHbIi ciCOK (aBTOMaTUUYECKasi HyMepalus);
o MapkupoBaHHBIN CIUCOK (CTaHIAPTHBIE MAPKEPHI);
o UYek-IHUCT (MHTEPAKTUBHBIE MYHKTHI C BO3MOKHOCTBbEO OTMETKH).
e bazoBble CTHIH:
o Ilurara (BU3yanabHOE BBIACICHUE C OTCTYIIOM);
o Kon (moacseTka cMHTaKcuca).
e (CrenuanpHble GOpMaThI TEKCTA!
o Kon (kHomka </>) — BbIJeNsET TEKCT B BUJI€ 0J10Ka Koj1a (cephlit (hoH).
Jlst 670Ka Koja TOCTYTEeH BBIOOP CUHTAKCHUCA (SI3bIK

IporpaMMHupOBaHUs, PA3MCTKH HJIU SaHPOCOB) JJIA ITIOACBCTKU,

o Ouuctuts popmar — yJaJsieT Bce MPUMEHEHHOE K BBIJICTICHHOMY

¢bparmeHTy (GopmMaTUPOBAHMUE;

2
o Jlo6aBuTh cchUIKy &

(wnu coueranue knasuil Ctrl+K) —
npeoOpa3yeT BhIICTEHHBIN TEKCT B THIIEPCCHUIKY;

JlonosHUTENbHOE hOpMATUPOBAHUE:!

M3MmeHeHne HauepTaHUS TEKCTA:

o Kupnsiii (xkHomka «B» wmm coderanuwe knaBum Ctrl+B) — ycunuaer

BHU3YaJIbHOC BBIACIICHNUC TCKCTA,
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o Kypcus (knonka «I» mian Ctrl+l) — npumeHsier HaKJIOHHOE HayepTaHUe IS
AKLIEHTUPOBAHUS;
o [lomguepkuBanue (kHomka «U» wmmm Ctrl+U) — nobGaBnser NMHUIO TOA
TEKCTOM;
e 3ayépKHYTHIA TEKCT (KHOIKA «S») — NepPeUEPKUBAET TEKCT MO LIEHTPY;
[{BeToBOE OpopMIIEHHE:
e JlocTynmHa cCTaHAapTHas NAJIWTPa LBETOB JUISL BBIACICHHUS TEKCTa WIH
HOJIJIOKKHU;
o l3MeHeHMs IPUMEHSIOTCS MTHOBEHHO K BBIJICJICHHOMY (DparMeHty.
[TapameTpsl BEIpAaBHUBAHUSA:

o «llo neBoMy Kparo» — cTaHAAPTHOE BHIPABHUBAHMUE;

«ITo ueHTpy» — ISl 3ar0JI0BKOB U aKIIEHTOB;

e «Ilo npaBoMmy Kparo» — JUIsl CHEUAIBHBIX CIIy4aeB;

o «[lo mmpune» — obecrnieynBaeT poBHbIE Kpasi TEKCTOBOTO OJIOKA.

JlonoTHUTENbHBIE OMIUH (Y€PE3 MEHIO «TPU TOUKUY):

e «KomnpoBaTe» — coxpaHsieT TEKCT C NOJHBIM (OPMATUPOBAHUEM;

e «Brpipe3ats» — nepemeniaer (pparMeHT C COXpaHEHUEM CTUJICH;

o «YpmamuTh» — TIOJHOCTBIO OYMIIAET BBIACJICHHYIO 00jacth  (C

NOJTBEPKIACHUEM JJI KPYITHBIX OJIOKOB);

e «J/lyOnupoBarb» — qyOnupyeT BIOpaHHBIN OJIOK U BCTABIISIET €TI0 HUIKE.

4.7.12 'YupasjieHHe JO0CTYIIOM U HACTPOIKaMHu

Pa3nen onuckIBaeT 31eMEHTHI YIIpaBIeHUs, PaCloI0KEHHbIE B BEPXHEM MTPaBOM
yriry uHrepgdeiica (Pucynok 142), KoTopbie MO3BOJISIOT:

e HactpauBaTth napaMeTpsl JOCTYIIAa K CTPAHULIE;

e VYIpaBiiTh BU3yaJbHbIM O(OPMIICHUEM KOHTECHTA,

e BrLINOJHATH OCHOBHBIC orcpanmum Co CTpaHHHCﬁ.
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MNopennuTben

Pucynok 142 — YnpasJjieHue 10CTYIIOM U HACTPOMKAMH

4.7.13 CocTaB 371eMeHTOB YIIPABJICHHUS

1. Knonka «llomenutecsa» — ymnpaBieHHE JTOCTYIIOM K CTPAaHMIE U €€
nyOauKaluei.

2. Knonka «Hactponkm» 2 - napameTpbl 0TOOpaKEHUS! U TOMOJIHUTEIIbHBIE
onepanuu.

3. KHonka W3MEHEHHMS TE€Mbl CTPAaHULBI — CBETIIOE WIM TEMHOE

o opMIICHUE CTPAHUIIbI;

4. Kxomka aisa 6eicTporo nepexoaa Sk npyruM npoxykram KC24.

Oyukuusa «Ilogeaurnbcs»

CDYHKLII/ISI ((HO,Z[CJ'H/IT]'::CSI)) IMO3BOJIACT YIPABIATH JOCTYIIOM K CTpaHHULC H

ACIINTHCA €10 C APYTHUMH I10JIb30BaATCIIAAMMU. HpI/I HaXaTUH Ha KHOIIKY «HOI[GJ'H/ITBCH)) B

IIpaBOM BCPXHCM YIJIy CTpPpaHHIbI OTKPBIBACTCA BCIUIBIBAOIICC OKHO C JIBYMA

BKiankamu: «Hactpoiiku noctyna» u «Ilyonukanus» (Pucynok 143).

Mopenutben
HacTpoirku noctyna

an J?,m.cuaj I'Ij:m t‘:.S_D“Ba.T?ﬂtf Bnapeneuy

Pucynok 143 — ®yukuus «[logeaurbes»

Hacrpoiiku gocryna:

Ota BKIIaJIKa IIpCAHasHa4YCHa 9 TOpPCAOCTABIICHUA  AOCTYIIA

IpPYTUM
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IIOJB30BATCIISAM. 3I[CCB MOXKHO:

Jlo0aBuTh yuacTHUKOB: Benure e-mail nonb3oBaTens B criennaibHOE TOJIE
U BbIOEpUTE HYXHBIA ypoBeHb noctyna («IIpocmorpy, «PenakrupoBanue»
win «Ilonsblil gocTyny). 3aTeM HaxXMHUTE KHONKY «IIpuriacutey;

YnpasiieHue y4yacTHMKamMM: B crucke oToOpa)kaioTcs BCE YYaCTHUKH
CTPAaHMIBI C YKa3aHMEM MX IpaB J0CTyna. JlONOIHUTENIBHBIE OINLUU
JNOCTYTHBI YYaCTHUKY € ITpaBaMH - «l1omHbIM 1OCTY». YYaCTHHK C «IIOTHBIM
JNOCTYIIOM» MMEET IpaBa paBHble «Bianenpily», B TOM YHUCIIE U3MEHEHME

YPOBHS JOCTYIIA IPYTHUM YYaCTHUKAM.

g
# Tlpumeuanue

[Tonp3oBaTenb MOXKET MOJYYUTh TOCTYN K CTPAHUIIE TOJIBKO B TOM CIIy4yae, €CIM OH paHee
3axX0/uJ B MOAYJIb « CTpaHULIBD».

Iyoaukanus:

Ha Bxkimagke «llyOnukauus» HaXOOATCd MHCTPYMEHTHI Uil  pa3MEIICHUS

CTpaHHIbl B HUHTCPHCTC!

OnyoaukoBats B HWMHTepHete: IlepexitoyaTenb MO3BOJAET CAEIATh
CTpaHMILy TOCTYITHOM IO YHUKAJIbHOU cchlIKe. [loce akTuBanmum nosiBisieTcs
MpsiMasi CChUIKA HA CTPAHUILY, KOTOPYEO MOKHO CKOMMPOBATh WU OTKPHITH B
HOBOM BKJIAJKE;

3agath napojib: M0oXHO OIrpaHUYUTh JOCTYH K OMyOJMKOBAHHOM CTpaHULIE
matu3HadyHbIM PIN-konom. Ilocne akTmBammy mOSBUTCS JIHMAJIOTOBOE OKHO

1u1s BBoJia napoutst (Pucynoxk 144);
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Beeaute PIN-koq b

Pucynok 144 — Beenenue nuH-kojaa

o Ilogeautbesi BJOKEHHBIMH JOKYMeHTaAaMu: BrIOOp ATOi omniiuu mo3BoJseT

IIOACINTBCA BCEMU BJIOKCHHBIMHA (baﬁHaMH, KOTOPbBIC COACPIKUT CTPAaHUIIA.

Hactpoiiku
[Ipn HaxkaTMM Ha 3HAYOK IIECTEPEHKH B WHTEPQENce OTKPHIBACTCS MEHIO C

HacTpoiikamu ctpanuiibl (Pucynok 145).

Ag Ag Ag

Ha BCHO LUMPUHY

& 3abnoKMpoBaThb CTPaHWLLY
vy B usbpaHHoe

@ CKONWPOBaTL CCbINKY

[©) Dyénuposathb

A OTKPbITb B HOBOW BKNagKe

3 9JxcnopTUpoBaTh B PDF

Pucynok 145 — HacTpoiiku cTpaHuIbI
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JIOCTyITHBI CIIEIYFOIIME OILINU:

Crumu mpudra. B cexkmum «Ctunb» poctynHbl: «CTaHTApTHBIA»Y —
ocHoBHou mipudt R7, «Serify — mpudrt c 3aceuxkamum, «Mono» —
MOHOIIMPUHHBINA MIPUPT;

«Ha Bcro mmpuHy» — nepekitodaeT MeXIy OOBIYHBIM U IMIHPOKOIKPAHHBIM
PEKUMOM OTOOpAKEHUS;

«bBIOKMpPOBKA CTPaHUIIBDY — 3aNpellaeT peJakTUPOBaHUE (TOJBKO BIIaJIEIel]
MOKET pa30J0KUPOBaTh). B pexuMe uTeHHs Apyrue nojab30BaTean HE MOTYT
BHOCUTH U3MEHEHHUSI, HE3aBUCUMO OT OJIOKUPOBKHU;

«B u3bpanHoe» — n00aBIeT/ynansgeT CTPAHUIly U3 CIICHAIBHOTO pa3jena
st ObicTporo goctyna (Pucynok 146);

«CKOINUpPOBaTh CCHUIKY» — MyOIUpyeT BHYTPEHHIOIO CCHUIKY Ha CTPAHUILY B
CUCTEME;

«lyOonupoBaTh» — CO3Ja€T TMOJHYIH KOIHIO CTPAaHULbBI CO BCEM
COJZIEPKUMBIM;

«OTKpBITh B HOBOM BKJIAJKE» — 3aIlyCKaeT CTPAHHUILY B OTIIETHHOM BKIIAJIKE
Opay3zepa;

«JkcnoptupoBatsk B PDF» — npeoOpasyer conepxxumoe crpanuusl B PDF-
JIOKYMEHT C COXpaHEHHEM (pOpMaTUPOBAHUS;

«YamuTe» — TMepeMeliaeT CTPaHUIly B KOP3MHY C BO3MOXXHOCTBIO

BOoccTaHOBJIeHMS B TeueHue 30 nuel. TpeOyeTcs noATBepKIACHUE.
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5] PrcTPAHMLS!

Q_ Mowmck

J KopsuHa

WabpaHHoe

¥ nax npoBeaeHma Ko..

IO G PARLG! T
bes3 Ha3BaHuA
* MnaH npoBefeHus Ko...
£2 BnuaHue Ha uckyccTBo +
> 5] Mosa cTpaHuua
OPYTWE CTPAHWLIBI

& TMnaHbl Ha cerogHs

Pucynok 146 — Jlo6aBjieHHe cTpaHUIIBI B H30paHHOE

4.8 Moayab «@opMbI»

Monyns «®OpMBD» — 3TO HMHCTPYMEHT JUISl CO3JAHHWs, HACTPOUKH U
pacnpocTpaHEHUs MHTEPAaKTUBHBIX opM cOopa maHHbIX. [{ens Moayms — mpeaocTaBUTh
MOJIK30BaTENISIM yAOOHBIN CITOCOO CO37aHUs aHKET, OIPOCOB U JAPYTUX TUIOB (HOpM C
BO3MOYKHOCTBIO THOKOI HACTPOMKH M aHAJIN3a MOJyYEHHBIX OTBETOB.

OxkHo unTepdeiica Moy AeTUTCA Ha ABa (YHKIIMOHAJIBHBIX OJIOKA:

e bokoras manens (Pucynok 147, nos. 1);

e Pabouas obnacts (Pucynok 147, nos. 2), koTopasi BKJIIO4AET:
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o PemakTop dhopmsr (1eBast 4acTh);

o OO6nacTpe mpeaBapUTEeILHOTO TPOCMOTPa POPMEI (TIpaBast 4acTh).
P7-®OPMbI > ®opmbl

racT et CoxpanuTs MopenuTeca

@ Kopsua

0 o o A

Pucynok 147 — bokoBasi nanesib u PaGouas o6aacthb
4.8.1 bokxoBas naHe;ab

BbokoBas maHeIb MOMOXKET YIPaBIAThH CIIUCKOM (JOPM U CO3/1aBaTh HOBBIE (DOPMBI
(Pucynox 148).

P7-©0OPMbI

[i] KopsuHa

([2 Onpoc no yyacTuio

(]2 Y4yacTve B MepONpHAT..

+ [o6asuTb hopmy

Pucynok 148 — bokoBasi nane/ib

OCHOBHBIC DJIEMEHTHI OOKOBOM ITaHEIIH:

e AKTHBHAas BKJIaJKa — 10 YMOJTYaHUIO 0ToOpaxkaeTcst «Mou (popmbl»;
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e «JloGaBuTh Popmy» (+) — OTKpPBIBAET OKHO CO3/1aHUs HOBOM (hopmbl (PucyHOK

149).

Co3gatb popmy X

BeeauTte HasBaHue QOpPMbl W BblGEPHUTE MKOHKY

Ha3eaHwne dopMbl

M |

Pucynok 149 — OxHoO co31aHUsA HOBOH (hOPMBI

OyHKIHOHAIBHOCTH pabOTHI ¢ (hOpMaMHu:

o Jlnsa kaxmoit (GopMbl B CIIHCKE JOCTYITHO KOHTEKCTHOE MEHIO (3HAUOK «TPH

Touku») (Pucynoxk 150). locTynHbie BapyuaHThI ICHUCTBUA:

o «llepenmenoBaTh» — U3MEHEHHE HA3BaHUSI (POPMBIL;

o «OTBeTB» — IPOCMOTP MOJTYUYEHHBIX TAHHBIX;

o JybnupoBaTh — co3iaHue HOBOI (pOPMBI CO BCEMHU HACTPOHKAMU U
CTPYKTYpOU UCXOTHOU (HOPMBI;

O «YnamuTh» — yAaneHue GopMbl ¢ HOATBEPKICHUEM UEpe3 IUAJIOTOBOE

OKHO, noapoOHee cMm. 1. 4.8.10.
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= BRIy R

Y4yacTue B MeponpuaTum

_ ] Email

(|2 YyacTue B KOHdepeHU...

4+ [NobasuTk dopmy £ TepeumeHoBaTh
[} Otsetnbl
£ [yénuposaTtb
W Yaanutb

Pucynok 150 — KonrekctHoe MeHI0 () OPMBI

4.8.2 Co3nanue HOBOMH (pOPMBI
Jlnst co3nanust HOBOM (hOPMBI:
1. Ha 6okoBoii nanenu HaxxmMuTe «+ J[06aBUTH hopmy»;
2. B otkpsiBmiemcs okHe «Co3nath hopmy»:
o Baeaurte HazBaHue (HOpMBI B COOTBETCTBYIOIIEE MOJIE;
o Haxwmurte Ha none «MkoHKa» AJi BbIOOpA 3MO/13U (I10JI€ HE SIBJIIETCS
00s3aTEeNbHBIM);
o B nmanoroBom okHe « IMOA3M»:UCIIONB3YHTE TOUCK WU POCMOTPHUTE
MIOJIHBIN CITUCOK;
o BribepuTe HYKHYIO HKOHKY;

o Haxwmure kHOTIKY «IIpOoA0mKUTEH ISt CO3MaHMs (POPMBI.
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Co3patb popmy X

BeeauTte Ha3eaHWe DOPMbI M BLIGEDUTE MKOHKY

HazeaHwe Gopmbl

Pucynok 151 — OxHo co3naHust HOBOI (POPMBI

4.8.3 Pabouas odsacTh

PabGouass o6Gmacte wMomynst «®DopMmbl» TMpeaHA3HAYEHA UL CO3JaHus,
PEIAKTUPOBAHUS M BHU3YaJbHOTO KOHTPOJS MHTEPAKTUBHBIX (opM. B  sToMm
MIPOCTPAHCTBE MOJIH30BaTEIh pa3padaThIBACT CTPYKTYPY U AU3aitH (HOPMBI, HACTpAUBAET
€€ 2JIEMEHTHI U Cpa3y BUJIUT PE3YJIbTAT U3MEHEHUH.

Pabouast 06;1aCTh COCTOUT U3 TPEX OCHOBHBIX YACTEH:

1. Hanka ¢ naBuranuei (Pucynok 152) u snementamu ympasieHus: (Pucynok

153).

(2 ®opMbl | YyacTue B MEpPONpUATAM

Pucynok 152 — HaBurauus

v

OTBEeTbI v CoxpaHuTb MopenuTtbeAa > & @

Pucynok 153 — diieMeHTBI ynipaB/ieHHsA

2. Penaktop ¢popmsl (Pucynok 154).
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Laru

[] Crapr

) TpumMuTe yqacTue?
3 HyxeH TpaHcnopT
N2 CkonbKo 6ymer yer...

-0 KoadduuneHT pagocTu ...

+ [Nob6aBuTb wWwar

< Cnacwubo

Pucynok 154 — Pegaxkrop ¢popmsl

3. O6unacTtpb npeABapUTEIILHOTO MPOCMOTPA
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Mpoingute popmy

—

Pucynok 155 — O6saacTb npeaBapuTeIbHOI0 NPOCMOTpPa

4.8.4 Ilanka c HaBUTrauMe M 3JieMEeHTaMHM yIIPaBJIEHUS

B BepxHeilt yactu pabodeit 06J1acTH pacnoyioKeHa MaHe b yIpaBieHUsl, KOTopas

BKJIKOYACT:

HaBuraumoHHyro neno4ky: oroopaxxaet myTh 0 TeKy1ien hopmbl. Kaxkabrit
AJIEMEHT IyTH SBJISIETCS aKTUBHOU CCHUIKOM JIjIsl OBICTPOM HABUTAIINH;
Kunonky «IIpeanpocmorp o OTKpBIBAET TEKYIIyl0 (GopMy B HOBOM
BKJIaJIKE Opay3epa B pekKuMe 3ar0JIHCHUS;

Kuonky «Hacrpoiiku iy OTKPBIBAET BCIUIBIBAIOIIEE OKHO C OOIIMMU
napaMeTpamMi BHEIIHEro Buja W noBeaeHus popmsl. [logpobHoe onmcanue
BCEX MapaMeTPOB HACTPOEK CM. B MyHKTE 4.8.7;

Kuonky «OTBeTbI»: MEPEKIIOYACT HA BKIAAKY MOPOCMOTpa M aHaIM3a
JAHHBIX, KOTOPBIC OBLIM OTHPABJICHBI IMOJIL30BATEISIMUA TP 3aIOTHECHUU
dbopmbl. Ecim oTBEeTOB eme HET, OTOOpakaeTCs COOTBETCTBYIOIIEE

cooO1ieHue;
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Knonky «CoxpaHuTh»: COXpaHseT BCE BHECEHHbIE B ()OPMY H3MEHEHUS.
[locne ycmemHOro coXpaHeHus NOSBIAETCS BPEMEHHOE BCIUIBIBAIOIIEE
yBeJIOMJIEHUE ¢ ToATBepkaeHuEM «Dopma 0OHOBIIEHAY;
Knonky «IlogeauThesy: OTKpBIBAE€T MaHENb I MyOJUKaluu (HOPMBIL.
AxtuBarnus TymOnepa «OnyOnuKoBaTh B HMHTEpPHETE» TE€HEPUPYET

YHUKAJIbHYIO CCBUIKY, IIO KOTOpOﬁ 10001 MOJIBL30BATEIb MOYKET 3aITOJHHUTH

popmy.

4.8.5 Penaxkrop ¢popmbl

Penakrop Qopmbl mnpegHazHauyeH il NOCTPOEHUSl JIOTHYECKON CTPYKTYpbI

dbopmbl

. 371eCh TPOUCXOIUT:

JloGaBneHue 1 ynajaeHue 1aros;
Bri6op Tuna mara (Tekct, gaTa u T.1.);
PenakTrpoBanue 3arojn0BKOB, ONIMCAHUM U ITAPAMETPOB IOJIEH;

N3MeHenune nopsiika maros.

4.8.6 OO0uacTb NpeABAPUTEIBLHOT0 MPOCMOTPA

[IpaBas ctopoHa paboueii 00J1aCTH B pealbHOM BPEMEHH OTOOpaKaeT, Kak OyJeT

BBITJISACTD (DOopMa ISt 3aMOTHSIONIET0. DTa 00JacTh SIBISIETCS HHTEPAKTUBHOM:

B Hell MOXKHO yBUIIETh aKTyalIbHOE COCTOSIHHUE BCEX U3MEHEHHH, BHOCUMBIX
B PEIIAKTOPE;

JI71s Kax10r0 1m1ara JOCTYIHbI KHOMIKUA OBICTPOTO YIPaBJICHUS:

o «HacTpouTh» — nepexo/i K peIakTUPOBAHNUIO COOTBETCTBYIOIIETO II1ara

dbopmel B perakrope (Pucynok 156);
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Mpoiigute opmy

0 3aNMET COBCEM HEMHOTO BpEMeHM

Pucynok 156 — Hacrpoiika mara ¢popmbi

0 «YaanuTb» — yJaiaseT COOTBETCTBYIOMUNA mar u3 ¢popmsl (Pucynok

157), mogpo6nee cm. 1. 4.8.10.

Mpoigute opmy

370 3aNMET COBCEM HEMHOTO BpeMeHu

Pucynok 157 — Y panenune mara u3 ¢popmsl

4.8.7 Hacrtpoiiku ¢popmbl
Jl1st HacTpoiikK mapamMeTpoB (POpPMbI HAKMHUTE KHONKY «HacTpoiiku» B 1Ianke.
Joctynubie napametpsl (Pucynok 158):

e Hapuranus — BKJIIOYEHHE/OTKIIOYEHUE CTPETIOK MEX Iy IaraMmu (Tymoep);
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e llnaukaTop BBINOJHEHUS — OTOOpa)XEHUE TMporpecca 3amoJIHEHUS
(TymOnep);

e (CBoOojHasg HaBUTAlMs — pa3pelICHUE BO3BpaTa K MPEAbIAYIIUM IIaram
(TymOnep);

e (OCHOBHOM LIBET — BBIOOp U3 & IBETOBBIX BAPUAHTOB;

e AHuManus — BHIOOpP THUNAa aHUMAIMU Tepexoja MExXIy IIaramu
(BepTUKaAJIbHAS/TOPU3OHTAIbHAS ),

e Pa3Mmep dJIeMEHTOB — HAacTpolKa pa3Mepa 3JIEMEHTOB  (DOpMBI
(MaJIeHbKUH/Cpe THII/O0BITION );

e 3akpyriieHHE 3JIEMEHTOB — HACTPOMKa pajinyca CKPYIJICHUSI.

HacTpoiiku dopmbl b4

Haeurauua

MHaukaTop BbINONHEHUA

CeobonHanA HaBurayms

AHMMaUMA NepenucTbiBaHUA

OcHoBHOM LBET

BepTukanoHaa

Pa3amep 3nemMeHTOB <
. e CpegHui

3arpyrfneHue anemMeHToB
BbiGepUTe NPEANOYTUTENBHLINA Pa3Mep 3arpyrneHus AN 3NeMEHTOB Balle CpegHuit

Pucynok 158 — IlapameTpbl HacTpPoOiiKH (hopMBbI

4.8.8  Padora ¢ maramu (popmbl
JlobGaBiIieHHE 1IAroB:

st coznanust popMbl HEOOXOAUMO MOCIEI0BATENBHO JOOABISATH MIATH:
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Haxxmure «Jl00aBUTH 1Iar» — BCTYNMUTEIBHBIN 3KpaH C MPUBETCTBHEM M
ormrcanueM ¢opmal (Pucynok 159);
JloGaBbTE OCHOBHBIC IIArW 4epe3 KHOMKY «J[00aBUTH mar»: moctymHo 13
THUIIOB II1ar0B;

«Crnacn00» — 3aBepIIaOIINiA 3KpaH ¢ MOATBEPKICHUEM OTIPABKU JAHHBIX.

laru

Crapt

+ [obaBuTb Wwar

Cnacubo

Pucynok 159 — CraproBsblii mar

g
# Tlpumeuanue

KonuuecTBo maros B ¢oopMe HE OrpaHUYEHO.

I[OCTYHHI)IG THIIBI IIIaroB IJIA I[O63B.]'I€HI/I$II

Tekct — nmouie 1 BBOJIA OTHOM TEKCTOBOW CTPOKHU;

JIMMHHBIN TEKCT — MHOTOCTPOYHOE TEKCTOBOE IOJIE;

Tenedhon — nmone a1t BBoJa HOMepa TenedoHa ¢ Bauaanueit hopmara;
Email — moste my1st BBOAa 37EKTPOHHOM MOYTHI ¢ IPOBEPKOH (popmara;

JlaTa — mone BbIOOpa 1aThl C KaJICHIapeM;

AJlpec — moJe sl BBOJa ITOYTOBOrO ajpeca;

Ha/Het — nosie ¢ AByMs BapuaHTaMu OTBETa;

OnuHOYHBIN BEIOOP — BBIOOP OJTHOTO BapHaHTa U3 MPEIJI0KEHHBIX;
MHOXeCTBEHHBII BEIOOp — BBIOOP HECKOJIBKUX BaPUAHTOB;

Brimagaromuii cicok — BBIOOP OJHOTO BapuUaHTa M3 PACKPHIBAIOIIETOCS

CITHCKa,
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Yucio — mosie A1 BBOJIA YHCJIOBBIX 3HAYCHUM;
Craiinep — BU3yaJbHBIN BEIOOP 3HAUCHUS HA IIIKAJIC;

3arpyska (aitioB — mosie s IpUKperieHus (aitios.

Lo6aBuUTb X

=] Teker

=]  JNWUHHBIA TEKCT
TenedoH

&9 Email

] Hata

© Appec

Ha/Het

OOMHOYHbIW BbIGOP
MHOXeCTBeHHbI BblGop
Bbinagarowmii Cucok
NS Yucno

Cnaunjpep

3arpyska dannos

Pucynok 160 — Tunsl noseit

YnpasjieHue maramMmu B 00J1aCTH NMPeIBAPUTEIBHOI0 IPOCMOTPA

B npaBoii yactu unrepderica JOCTYIHbI PYHKIWN YIPABICHUS:

PenaktupoBaHne — HaXaTME HA MKOHKY HACTPOEK IEPEBOAMT K
COOTBETCTBYIOIIEMY IIIAry B PEOAKTOPE;
JyOnupoBaHue — co3aHue KOIMUU 1ara co BceMu HacTporkamu (PucyHok

161);
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e VYjaaneHue — ynaneHue BbiOpaHHoro mara u3 ¢opmel. IlongpodbHee 00

yAaJICHUH AJIeMEHTOB U (popM cM. 1. 4.8.10.

Pucynok 161 — /lyésimpoBanue mara

Hacrpoiika miaros B pegakrope
B neBoil yactu uHTepdeiica NOCTYNHBI pacCIIMPEHHbIE HACTPOUKH JIJIsi KaXKI0TO0
mara. [ns qoctyna K paClIMpeHHbIM HaCTPOWKAaM KOHKPETHOTO 11ara.
1. B mpaBoii yactu paboueii o6aactu (001aCTh MpeIBAPUTEIHHOTO MPOCMOTPA)
HaWJIUTE HYXKHBIU LIar.
2. Haxmwute Ha 3HAYOK IIECTEPEHKU B BEPXHEH YacTH I1ara.
3. B neBoil yactu uHTEepdeiica OTKPOETCS OKHO C HAaCTpOMKaMH BBIOPaAHHOTO

mara (Pucynok 162).
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HacTpoiiku X

3aronoeok

Beeau Mmsa u damMunuio

OnucaHue

BblpaBHUBaHWe

W3obpaxeHue

e

06a3aTeNbHbIA

Mneicxongep
MWH. CAMBONOB

MWH. CUMBONOBE

Pucynok 162 — Hactpoiikn BbIOpaHHOIO miara

Onucanue JOCTYNHBIX NAPAMETPOB HACTPOMKHM VISl KAKI0I0 THUIIA IIAra

Jljisg Kak[I0ro THIA IIara JOCTYIEH YHHKaJIbHBIM HaOOp mapamMeTpoB, KOTOpHIE
MOKHO TMOKO HACTPOUTH IOJ Balu 3ajadu. [Topsaok 1maroB MOXHO M3MEHUTH. Jliis
ATOTO B JIEBOM YAaCTH PENAKTOPA, B CIHCKE BCEX IIAroB, 3aKMUTE HUKOHKY «IIECTh
TOYKaMW» PsJAOM C Ha3BaHWEM HYKHOTO INara W, HE OTIIyCKas KHOIKY MBIIIH,

MepeTalIuTC €ro HAa HYKHYIO ITIO3UIIUIO B CITMCKC.
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LWaru

Mporngute hopmy

Hara

TekcT

Email

+ [OobaBuTb war

Cnacubo

PucyHnok 163 — U3meHeHne NOpsA/AKA IAr0B

CrapToBblii IAr:

3aroJ0BOK — OCHOBHOM TEKCT 1Iara;

Omnmcanne — JOMOTHUTEIbHBIN MOSCHSIIOIIUMN TEKCT;

BripaBHUBaHME — TOJI0KEHHE TEKCTA (BJIEBO, IO LIEHTPY, BIIPABO);
N3o0paxkeHne — 3arpy3ka ¢ KOMIbIOTEpPA WU BCTABKA MO CCHUIKE;

Knonka — nHaanucek Ha kHOnKe (Hanpumep, «Hauate» unu «lIpuctynute»);

yI[aJ'II/ITI) — YOAJICHUC IIIara.

TekcT U INIMHHBIN TEKCT:

3aroja0BOK — Ha3BaHME IT10JIS;

Omnmcanne — JONOIHUTEIbHBIN MOSCHSIOIIUHN TEKCT;

BripaBHMBaHME — MOJIOKEHUE TEKCTA;

N3ob6pakenne — 3arpy3ka ¢ KOMIIbIOTEpa UM BCTABKA MO CCHUIKE;
OOs3aTenbHOE  MOJE —  BKJIIOYCHHUE/BBIKIIIOYCHHE  00S3aTEIIBLHOCTH
3aI0JIHCHUS,

[Tneticxonaep (TEKCT-TOICKa3Ka) — BCIIOMOTATENIbHBIM TEKCT B ITOJI€ BBOJIA;
OrpanuyeHuss — HaCTpOWKa MHMHHMAaJIbHOI'0/MaKCUMAJIbHOTO KOJHUYECTBA

CHMBOJIOB;
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Y nanuth — yJajeHue mara.

Tenedon, Email:

3aros0BOK — Ha3BaHUE IOJIS;

Onucanrie — JOMOJHUTEIBHBIN TOSCHSIOIMNN TEKCT;

BripaBHMBaHNE — MOJIOKEHUE TEKCTA;

N3o006paxeHne — 3arpy3Ka ¢ KOMIIbIOTepa WJIM BCTABKa MO CCHUIKE;
OO0s3aTenibHOE  TMOJE€  —  BKIIIOUEHUE/BBIKIIOUEHHE  00s3aTeIbHOCTU
3aII0JIHEHUS;

[Ineiicxonaep (TEKCT-MOACKa3Ka) — BCIOMOTATENbHBIM TEKCT B MOJI€ BBOJA;

VY nanute — yJ1ajJieHue mara.

Jara:

3aroyioBOK — Ha3BaHUE MOJIS;

Onucanue — AOINOJHUTEIbHBINA NOSCHSIOIINN TEKCT;

BripaBHUBaHME — ITOJIOKEHHUE TEKCTA,

N300paxkeHne — 3arpy3ka ¢ KOMIIbIOTEpPA WU BCTABKA MO CCHUIKE;
OO0si3arenbHOE  TOJIE —  BKJIIOYEHHUE/BBIKIIIOUEHHE  0053aTeNbHOCTH
3aM0JIHCHUS;

[Tnelicxonaep (TEKCT-MOICKA3Ka) — BCIIOMOTATENIbHBIN TEKCT B MOJIE€ BBOJIA.
MuHumanbpHas 1atTa — OrpaHUYEHUEe BbIOOpa AaThl (HE paHee YKa3aHHOM);
MakcumainbHas gaTa — OrpaHUYeHuUE BEIOOpa JaThl (HE MMO3/IHEE YKa3aHHON);

VY nanuth — ynajaeHue mara.

Ja/Her:

3aroJIoBOK — Ha3BaHUE ITI0JIS;

Onmcanne — JONOTHUTEIbHBIN MOSCHSIOIIUHN TEKCT;

BripaBHUBaHNE — TTOJIOKEHHE TEKCTA,

N3obpakeHne — 3arpy3ka ¢ KOMIIbIOTEpPa WU BCTABKA MO CCHUIKE;
OOs3aTenbHOE  MOJE€ —  BK/IIOYCHHUE/BBIKIIIOYCHHE  00S3aTEIIBLHOCTH

3am0JIHCHUS
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Hactpoiika BapuaHTOB OTBETa — BO3MOXHOCTh IEPEMMEHOBATH BAPUAHTHI
«a» u «Her» (manpumep, «Beproy»/«HeBepHo»);

yI[aJ'II/ITI) — YOAJICHUC II1ara.

OnuHOYHBIN BBIOOD:

3aroj0BOK — Ha3BaHUE IOJIS;
Ommcanne — JONOIHUTEIBHBIN MOSCHSIOIIUHN TEKCT;
BripaBHMBaHNE — MOJIOKEHUE TEKCTA;

I/I306pa}KeHI/IC — 3arpy3Ka ¢ KOMIILIOTCpPa WK BCTAaBKa I10 CCBIJIKE.

OO0s3arenpHOE  TOJIE —  BKJIIOYEHUE/BBIKIIIOUEHHE  00S3aTE€NbHOCTH
3aII0JTHEHHS;
[TokazaTes input — BU3yaJdbHBIM MapaMmeTp, KOTOPHIA OMpenemseT

oToOpakeHHe WHAMKaTopa BbiOOpa. Ilpm akTuBauuu TymOJiepa psaoM C
Ka)KJIbIM BapHAHTOM OTBETA MOSIBISIETCS KPYTJIblii MapKep;
BapuaHTbl 0TBETa — CIMCOK BapUaHTOB JUIsl BBIOOpaA (pPEAAKTUPYIOTCS);

VY nanute — yaajaeHue mara.

MHOXeCTBEHHBII BBIOOD:

3aroJIoOBOK — Ha3BaHUE II0JIS;
Omnmcanne — JONOTHUTEIbHBIN MOSCHSIOIIUHN TEKCT;
BripaBHMBaHME — MOJIOKEHUE TEKCTA;

N300paxeHne — 3arpy3Ka ¢ KOMIbIOTEPA WM BCTABKa 110 CCHUIKE;

OO0si3aTenpbHOE  MMOJE€ —  BKJIKOYEHHUE/BBIKIIOUECHHE  00s13aTE€IbHOCTH
3a0JIHCHUS;
[TokazaTes input — BU3yaJbHBIM MapaMmeTp, KOTOPHIA OMpenemnseT

oTOOpakeHHe WHAMKaTopa BbiOOpa. Ilpm akTuBaumu TymOJepa psaoM C
Ka)KJbIM BapHAHTOM OTBETA MOSIBISETCS KPYTJIbli MapKep;

BapuaHTsl oTBeTa — CIHCOK BapHUaHTOB JUIsl BbIOOpa (pelaKkTHPYIOTCH,
MOHO J100aBJIATh HOBBIE);

VY nanute — yJajieHue mara.
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Brmmagaronii COUCOK:

3aroJIoBOK — Ha3BaHUE II0JIS;

Omnuncanue — AOIOJHUTEIbBHBINA NOSICHSIONINI TEKCT;

BrIpaBHUBaHME — MOJI0KEHHUE TEKCTA,

N3o0paskeHre — 3arpy3ka ¢ KOMIBIOTEpa WIIM BCTaBKA IO CCBHUIKE.
OOs3aTenbHOE  II0JIE  —  BKJIIOYEHHE/BBIKIIIOUEHHE  00S3aTEIbHOCTH
3aIl0JIHEHUS;

[Tneticxonaep (TEKCT-MOICKa3Ka) — BCIIOMOTATEJIbHBIM TEKCT B IOJIE€ BBOJIA;
Onmuy — CIUCOK BapUaHTOB (KAl BAPUAHT C HOBOW CTPOKH);

VY nanute — yJ1ajJieHue mara.

Yuco:

3aroJIoBOK — Ha3BaHHUE I10JIs;

Onucanue — AOINOJHUTEIbHBINA NOSCHSIOIINN TEKCT;

BripaBHUBaHME — ITOJIOKEHHUE TEKCTA,

N300paxkeHne — 3arpy3ka ¢ KOMIIbIOTEpPA WU BCTABKA MO CCHUIKE;
OOs3arenbHOe  MOJIE —  BKIIOYCHHE/BBIKIIOUCHHE  00S3aTeIIbHOCTH
3aII0JTHEHHS;

[Tnelicxonaep (TEKCT-MOICKA3Ka) — BCIIOMOTATENIbHBIM TEKCT B MOJIE BBOJIA;
OrpanndeHus — HACTPOMKAa MHHUMAJILHOT'0/MaKCUMAJIbLHOT'O 3HAYCHHS,

Y nanuth — ynajeHue mara.

Crnaitnep:

3arojIoBOK — Ha3BaHUE I10JIS;

Omnmcanne — JOMOTHUTEIBHBIN MOSCHSIOIIUN TEKCT;

BripaBHHBaHME — MMOJIOKEHUE TEKCTA;

N3obpakeHne — 3arpy3ka ¢ KOMIIbIOTEpa WU BCTABKA 1O CCHIIKE;
OOs3aTenbHOE  MOJE —  BK/IIOYCHHUE/BBIKIIIOYECHHE  00S3aTEIBLHOCTH
3amoJIHCHUS

MuHHMaIIbHOE 3HAYEHUE — HUKHSS TpaHUIla JUana3oHa ciianiepa;
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MakcumanbHOE 3HaU€HHE — BEPXHss IPAHMIIA TMalla30Ha claiaepa;

VY nanute — yJajieHue mara.

3arpyska (aiina:

3aroyioBOK — Ha3BaHUE MOJIS;

Onucanve — JONOJHUTENbHBINA MOSCHAIOMINI TEKCT;

BrlpaBHUBaHME — ITOJIOKEHHUE TEKCTA,

N3o6paxenne — 3arpy3Ka ¢ KOMIIbIOTEpa WM BCTABKa 10 CCHUIKE;
OOs3aTenibHOE  TMOJE  —  BKJIFOUEHUE/BBIKIIOYEHHE  0053aTeIbHOCTU
3aMOJHEHUS;

Heckonbko (ailyioB — BKIHOYEHUE/BBIKIIIOUEHUE BO3MOKHOCTH 3arpy»aTh
HECKOJIbKO (halIoB;

VY aanute — yaajaeHue mara.

4.8.9 IlyOoiumkaunus popmbl

Hacrpoiika nocryna:

1.

Haxxmute kHonky «Ilogenutses» B manke (Pucynok 164).

OTEEThI v  COXpaHUTb MogenuTbea

Pucynok 164 — Knonka «Ilogeaurbcsa»

2. TlosButca okHO HacTpoiiku npaB goctyna (Pucynok 165), B koTopoM mpu

HEOOXOJUMOCTH MOYKHO YyKa3aThb JJIEKTPOHHYIO IIOYTY TIOJIb30BaTes U
Ha3HAYUTh EMY COOTBETCTBYIOIUM YPOBEHB JIOCTYIIA:

o IIpocMmorp;

o Penmaktuposanue;

o Ilonnsli noctym.
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MNopenutbena 8
HacTtpoiikun goctyna My6nmkaums
Mpo s |
MpocmoT
- T?ﬁt1,t?311, p P Bnapeney,
PenakTupoBaHue
T testZﬁIesrtg MonHbIi gocTyn IKTUpOBaHUe

test

PucyHnok 165 — OxHO HacTpoOiiKH IpaB 10CTyNa

3. Ilocne BBIIENEPEUNCICHHBIX JEUCTBUA HaXaTh KHOMNKY «lIpurmacutey.
@dopma CTaHEeT JOCTYNHA YKa3aHHOMY IIOJIb30BATEII0 BO BKIANKE «/[pyrue

bopMBI».

IMy0aukanus B UHTEpHeTeE:

1. Ilepetinute Bo BrIanaky «Ilyomukanusy (Pucynok 166).

MNMopgenuTbeA X

HacTpoiku goctyna My6nukauus

@ onysnukosate B UnTepHeTe

BCe v KOro ecThk CChINKAa, MOMVT MONMYYWTE OOCTVN K 3TOW dopMe

https://forms.s7-office.site/f/d490aad6-a524-42¢ [0

Pucynok 166 — Bkiaaaka «Ilyoauxkanuspy

2. AxrtuBupyiite Tymonep «OmyonukoBaTh B uHTepHETE» (Prcynok 167).
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MopgenuTbeA

HacTpoiku AocTyna My6nukauma

@ onysnukosate B UnTepHeTe

https://forms.s7-office.site/f/d490aad6-a524-42¢ [0

Pucynok 167 — AxktuBauus tymoJiepa

dopma CTaHeT JOCTYIMHOU 10 YKA3aHHOU CCBIIKE.

IIpocmoTp O0TBETOB:

1.
2.

Haxxmure kHonky «OtBetb» B marnke (Pucynok 168);

B otkpeiBIIeiics BKIaake oToOpaXkaeTcsi CTaTUCTHKA 1Mo oTBeTaMm (PucyHoxk
165);

[Ipu oTCyTCTBMU AaHHBIX OTOOpaxkaeTcs cooluieHrne «OTBETOB HET».

Jlist oToOpaskeHust B TaOJMIE 1IAroB, KOTOpble ObUIM paHee YIaJleHbl W3
(GOopMBbI, AKTUBUPYHTE COOTBETCTBYIOLIMN TNEpeKioYaTesb. Takue maru
BU3YaJIbHO BBIJICTISIIOTCS B TAOJHUIE CTATUCTUKUA OTBETOB CEPHIM I[BETOM.

Jlns coxpaHeHUsl JaHHBIX BO BHEIIHEM (hailiie BOCIOJIB3yHTECh (PyHKIIMEH
BBITPY3KH TaOIUIBE! « <% » (TOCTYMHBI (popMathl XIsx 1 csv). Ecimi B MOMEHT
BBITPY3KHM MEpPEeKItovaTesib 0TOOpaKeHUs! yIaJeHHbIX 1IAaroB aKTUBEH, OHU

Takke OyIyT BKIIFOUCHBI B (halijl SKCIIOPTa C TIOMETKOHN «yIAJICHOY.

OTBeTbI

v CoxpaHuTb \ MogenuTbea > & &

Pucynok 168 — IIpocmoTp oTBeTOB
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OTOGpaXKaTb YAANEHHbIE Wark

[Nara otTnpaBnexus @ Mpumute yyactue? @ Hy>xeH TpaHcnopT Apnpec oTkyaa 3abpatb TenedoH ans cBsA3u @ Ckonbko 6yaeT YenoBek? K2
27 map. 2026, 09:51 v M MockBa, NlbBa Tonctoro, 33 @ +70831113122 6 100
27 map. 2026, 09:52 X X - ® 33431091225 0 52
27 map. 2026, 09:53 v X [loMOfeA0Bo, JleHnHa, 3 @ 89111123312 1 97
27 map. 2026, 09:54 e o Mocksa, Teepckan, 66 @ +7989565323 3 98

Pucynok 169 — Bkiagka cTaTUCTHKH IO OTBeTaM

OToBpaxaTb yaaneHHble Wwaru

[arta oTnpasneHusn 3arpy3ka ¢gainos

26 dhes. 2026, 15:49 n D DB & B DD

Pucynok 170 — Uxkonku pacumpeHuii paiision

Hkonku oTobpaxarorcs B 1Byx Mectax uHTepdeiica: B komnonente UploadField
cpa3y mocie 3arpy3ku ¢aiiyia u B Tabuuie pe3yabTaroB (OPMBI MPU MPOCMOTPE

3arpy>KeHHBIX (paityioB.

[E MNepeTawmTe hain cloga MaKM HaXXMUTE, YTOObI BbIGpaTb

~ sample-1.xmi

 Sample-3smp3

sample-empty.xls

. Hox.docx

o
@
sample-5s5.mp4 °
€&
&
@

- Naopds

Pucynok 171 — Ukonku pacmiupenni paiijion
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4.8.10 Ynanenue ¢popmbl
st ynanenust popMbl:
1. B GokoBoil maHeau HaaUTE HYKHYIO PopMy.

2. HaxmuTe 3HaYOK MEHIO «TPH TOYKU» PSIIOM C Ha3BaHUEM (OPMEI.

3. BriOepute MyHKT «Y TaJIUTHY.
4. B aumanoroBoM okHe noarepxkaeHus (Pucynok 172):
o Haxwmure «OT™MeHa» 119 OTMEHBI ICHCTBHA,

o Haxwmure «la, ynanutb» 1ist yaaneHust GopMsl;

Ynanute dopmy?

Pucynok 172 — OxHo noaTBep:kaeHus yaauaeHusi popmbl

B BerHeﬁ qaCcTH OCHOBHOI'O OKHa 6yneT IMOKAa3aHO YBCAOMJICHUC O ITHC, KOrda

dbopma Oyner ynanena (Pucynok 173).

®opma yaaneHa 20 Maa U 6yeT OKOHYaTeNbLHO yaaneHa 19 uoH. | « BoccTaHOBWTB ‘ | X Y[anuTb HaBceraa

Pucynok 173 — Ilpexynpexnenue 00 ynanenuu (popmbl

VYnanennsle (Qaitibl B KOp3MHE MOXXHO BOCCTAaHOBUTH 7 WM YyJNalUTh

6e3Bo3Bpatao * (Pucynox 170).

Kop3uHa

paHATCA yaanéuHble GpopmMbl. Bbl MOXXeTe BOCCTaHOBUTL UX UMW YAANUTb HaBceraa

B YyacTue B MEpOnpUATUM

YAaneHa MeHbLIE MUHYTbI Hasaj,

Pucynok 174 — Yaanenubie (pailibl B KOp3uHe

VY naneHue oTAeNbHBIX MAroB GOPMBI BO3MOXKHO TPEMsI CIIOCOOAMHU:
e 13 obnmacTu mpenBapuTENLHOTO MMPOCMOTpA!

o B mpaBoii yactu unTepdeiica HalUTE HY>KHBIH 111aT;
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o HaxMure 3Ha4OK KOP3UHBI B BEpXHEH YaCTH Iara.

Teker

Pucynok 175 — Yanenune mara u3 00/1acTH NpeABapuTeIbHOI0 NPOCMOTPA

e 113 oKkHa HacTpoeK Iara:
o HaxMure 3HaYOK IIECTEPEHKHU HAa IIare B 00JIaCTH MPEIBAPUTEIIHLHOTO

MPOCMOTPA;

Texer

Pucynok 176 — Yajenune mara u3 0KHA HACTPOeK

o B OTKPBIBHICMCS OKHE HACTPOCK B JIEBOM YaCTU HAXKMUTE KHOIIKY

«Y IauTh.
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Hactponku 4

3aronoBoK

TekcT

OnucaHue

BblpaBHWBaHWe
WaobpameHune

3

06A3aTenbHbIA

Mneicxongep

MWH. CHMBONOB

Makc. CHMBONOB

W Yoanutb

Pucynok 177 — Yajienne mara u3 OKHa HACTPOeK
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LWaru

[[] Crapt

\\, TenegoH

= Email

] Oata

TekcTt © Oy6nuposaTb

+ [o6aBuTb war W YOanuTk

£ Cnacwubo

Pucynok 178 — Yiajienune mara u3 0KHa HaCTPOEK IIaroB

4.9 IIpoduan mosab3oBareist

[Ipodune monb30BaTENs] MNPEACTABICH B BUJIE€ CTPAHUIIBI PEAAKTUPOBAHMUS,
KOTOpasi pa3fejieHa Ha JBE OCHOBHBIE YACTH: HABUTAlIMOHHAS MaHEIb C MEPEUYHEM
pas3nesnoB, MO3BOJISIONIAs OBICTPO MEPEKITIYATHCS MEXKAY HUMU U OCHOBHAasi 00J1acTh,
B KOTOpPOH OTOOpaskaeTcsi COACPKMUMOE BBIOPAHHOTO pasfena A peJaKTUPOBaHUS

(Pucynok 179).
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e Crenbii Curnsmya 3araposiy

YueThble faHkble

buser009 buser009@r70.10 [AY

Pucynok 179 — Crpanuna «IIpoduas moab3oBaress»

HaBI/IFaI_[I/IOHHaH IMaHCJIb BKIIFOYACT Pa3aciibl:

JInuHble TaHHBIE — MPEIHA3HAYEH [T YIPABICHUS OCHOBHOM IEPCOHAIBHOU
uH(opMalel moyib30BaTes;

Komnanus — paznen, coaepxammuii nHPopMaIuoo 0 KOMIaHUH, T0KHOCTH
[I0JIB30BATEIISl, €r0 PYKOBOJMTENE W TpyHNbl B cucTeMe. PemaktupoBanue
JAHHOTO  pasjena JIOCTYIHO TOJBKO  TIOJIb30BaTeNiiM C  MpaBamMu
aAMUHUCTPATOPA;

be3onacHocTh — mpeaHa3HAuYeH AJIsl yIpaBJi€HUS NapaMeTpaMu JO0CTyIa U
3aIUThl AKKAYHTA MOJIb30BaTENS;

[TouTOoBBIE AaKKAyHTBI — COJEPKUT MHPOPMALUIO O MOYTOBOM AKKAYHTE
MOJIb30BATEIISI, @ TAKKE OTBEYAET 3a HACTPOWKY MOYTOBOIO aKKAyHTa JIs
pabotel B Mmoayie — «IlouTay;

Jluck — copepkut uHdopmanuio o KBore (00beMe JOCTYIHOTO AUCKOBOTO
OpPOCTPaHCTBA). PepakTupoBaHWE MAaHHOIO pazjiena JOCTYHHO TOJIBKO

IMOJIB30BATCIIAAM C IIpaBaMU aIMUHUCTPATOPA,
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e Bpems W s3bIKM — TIpeAHA3HAUYCH IS HACTPOHWKH YaCOBBIX IIOSICOB,
cBs3aHHBIX ¢ MoxayieM «Kanenmapb». Takke B JTaHHOM pa3feiie MOXKHO
BBIOpATh S3BIK UHTEp(eiica, TOCTYNHbIE BAPUAHTHI:

o Pycckui;
O AHIIIMNACKUI;

e VBeAOMJIEHUS — OTOOpa)KaeT JEHTY MOCIEeIHUX YBEJOMIICHUM, CBSI3aHHBIX
C AaKTUBHOCTHIO B Pa3IMYHBIX MOMYJISAX CHUCTeMBbl. [lpm HaxaTuu Ha
YBEJIOMJICHHUE TTPOUCXOJUT MEPEX0]T K COOTBETCTBYIOIIEMY COOBITHIO;

e Hactpoliku yBenOMJIEHHUH — TIO3BOJIIET HACTPOUTH, KaKUE€ THIIbI
YBEJIOMJICHHUH MTOJIH30BaTEIh X0UET IMOTY4YaTh TSl K&KI0TO MOIYJISl CHCTEMEI.

4.9.1 JIuyHbIe JaHHbIE

HNannas crpanuna (Pucynox 179) mnpeagHazHayeHa Juisi OpoCcMOTpa U

pPEAaKTUPOBAHUS TIEPCOHATLHON WH(OPMAITUH TIOJIH30BATENSI B CUCTEME. 3/1€Ch MOYKHO
OOHOBUTH YUYETHBIC JaHHBIE, 00IIYI0 HH(pOpMaIHIO 1 3arpy3uTh hoTorpaduio mpodus.
Paznen «JIuunbie faHHBIE» COAEPKUT OJIOKU:
o doTo mpodus U CTaTyC MOIH30BATENS;
e VYuéTHBIC TaHHbIC,
e (OOmas nadopmanus.
®oT1o npoduiis u cTaryc MoJab3oBarTesisi: B 5ToM 0110ke MOXKHO 3arpy3uTh WIH
U3MEHUTH QoTorpaduro npodusis monb3oBaTens. Takke 31ech 0TOOpakaeTcsl MOITHOE
uMst tosib3oBarensa (Gamunus, Ums, OtyecTBo), KoTopoe O6epércs u3 Oyoka «Oo1as
unpopmanus». IlomMuMo 3TOro, OTOOpaXkaeTcsi CTATyC MOJb30BATENsl, KOTOPBI
yCTaHaBJIMBAETCSA aIMUHUCTPATOPOM CUCTEMBI.
YuérHble naHHbIe: B MMoje «JIOTMH» MOXHO YCTAaHOBUTh WM H3MEHUTH
YHUKAIILHOE UMl TIOJIB30BATEIS JIJIS1 BXOJIa B CUCTEMY.

B none «Email» mMoxHO 3aaaTh WM OOHOBUTH OCHOBHOM aJpec 3JIEKTPOHHON
MOYTHI, CB3AHHBINA C AKKAYHTOM.

Pe3epBHbiii email: B mone «Pe3epBHbiii email» MOXHO yka3aTh WA U3MEHHUTH

HOHOHHHTGHBHBIﬁ aapec 3JICKTpOHHOI>'I II04YTHI, KOTOpBIﬁ 6y2]eT HUCITIOJIB30BAaThCA IJIA
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BOCCTAHOBJICHUS JIOCTYIIA K aKKAyHTY.

Haxxatne xkHonmku «CoOXpaHUTh» T0J OJOKOM IIO3BOJIUT COXPaHUTh BCE
BHECEHHBIE U3BMEHEHUSI 1 OOHOBUTH MH(OPMAIIUIO B CUCTEME.

O6mass wHpopmamus: mons «Pamwmmmsy U «Hms» o0s3aTenbHBIC IS
3allOJIHCHUST TIOJIA, B KOTOPBIX YKa3bIBAIOTCS (aMUIUS W UMS  I[0JIb30BaTeNs
COOTBETCTBEHHO, «(OTUeCTBO» — TOJI€ i1 BBOAA WJIM H3MEHEHHUS OTYECTBA
nosib3oBatTess. B mone «Jlata pokaeHus» 3amaéTcs/M3MEHsIETCS JaTta POXKICHHUS.
«Apapec» — moje AJisi BBOJA TOJIHOTO ajpeca MPOKUBaHUS (TOPOJ, YJWIA, JIOM).
Tenebon wu JlonmomHutenvHbl TenedoH — TONMA AN yKa3aHUs OCHOBHBIX U
JIOTIOJTHUTEJIBHBIX KOHTAKTHBIX HOMEPOB MOJIb30BATEIIA.

Haxxatue kHOmKM «COXpaHUTBY 10J OJJOKOM MO3BOJIUT COXPAHUTh BHECEHHBIC
M3MEHEHUSI U OOHOBUTH MH(OPMAITHIO B CHCTEME.

4.9.2 Komnanus

Paznen «Kommnanusy conepxut 6soku (Pucynok 180):

e (Opranuzaius;

e JI0OMKHOCTB;

e [pynmsl

Opranmszanus: OJIOK COJIEPXKUT OJHOMMEHHOE TO0JIE, B KOTOPOM YKa3bIBACTCSA
TEKyIl[asi OpraHU3alMs TOJb30BaTENsA. OJTO TIOJIE SABISETCS O0S3aTeNbHBIM IS
3aMIOJTHEHUS U 3aIIOJTHAETCS aIMUHUACTPATOPOM.

JOIKHOCTD: OJIOK COACPKUT WH(DOPMAIUIO O JOKHOCTH COTPYIHUKA U €TO
pyKoOBoOAUTENE. 3alIOJIHEHUE TTOJIEH OCYIIECTBISAETCS aIMUHUCTPATOPOM.

I'pynnbi: 050K, TJe YKa3bIBAIOTCA CHUCTEMHBIE TPYIIbl, MPUCBOCHHBIC

COTpyAHUKY. Ha3zHaueHue rpyImn BeITOIHSAET aAMUHUCTPATOD.
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Oprakusauua

Opraruaa umn

BomxkocTs

Fedorov Fedor

Ponn

Pucynok 180 — bioku pasaena «Komnanus»

4.9.3 be3onacHocTh
JlaHHBI pa3fen npeaHa3HAYeH JUId YNPABICHUS JIOKAIBHOW aBTOpU3alUen

IMOJIB30BATCIISI U KOHTPOJIAA aKTHBHBIX CECCHUU B CUCTEME.

AsTopusauma nokansHas

C6pOGHTL Naponb
AKTUBHbIE NOAKIOYEHHA

MpepBaTs BCe NOAKNKOUEHNR, KDOME Tekywiero @

windows 10, Edge 136.0.0 |927169 ?5.252

Windows 10, Chrome 136.0.0 19216325282

Pucynok 181 — biioku pasaena «be3onacHocTb»

ABTOpHU3aIUS JOKAJIbHASA: 37IcCh 0TOOpaXaIOTCs JaHHBIC TTOJIb30BaTENs (JIOTHH
u Email).

Kpowme Toro, B tTaHHOM OJI0KE HMEETCSI BO3MOXXHOCTH cOpoca mapoJisi C TOMOIIIIO
KHOTIKH «COpocuTh maposby». [Ipu Haxkatun Ha KHONKY «COPOCUTH TTAPOJIbY, MOSBUTCS
OKHO moATBepkAeHHs «COpoc maposs», mocie Hakatus KHOMKH «COpOoCUTh», B MOJIe
«Cchllka Ha BOCCTAHOBIICHHE TIAPOJIsH, MOSBUTCSA CChUIKA TSI MU3MEHEHUS IapOJIs.

Knonka «OTmMeHa» OTMEHSET C6p00 IMapoJ.
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Cépoc naponsa X

C6pocuTb Naposib U CTeHepUPOBaThb CCbIKY Ha
BOCCTAHOBNEHWE Napons

Pucynok 182 — Oxno noarsep:xaenuns «Copoc mapoJisi»

AKTHUBHBbIE TOAKJIIYEHUSA: B dTOM OJIOKE MOKa3aHbl BCE TEKYIUE aKTHUBHBIC
CECCHUH TOJB30BaTENS C AETaTN3ANEH:

e OnepannonHas cucreMa: uHopmamus O CHUCTeMe, C KOTOPOW

OCYULIECTBJISETCS AOCTYII;

e bpay3sep: Ha3BaHUE U BEpPCHUSI UCIIOJIB3yEMOT0 BeO-0Opay3epa;

e [P-anpec: agpec, ¢ KOTOPOro BBIIOJIHAETCS MMOJIKIIOUYCHUE;

e Jlata mocieAHEro BXoJia: KOrjaa MOoJIb30BaTEb B MOCIEAHUN pa3 3aXOoaui B

CUCTEMY.

[Tonp30BaTesib UMEET BO3MOKHOCTh 3aBEPIIUTH BCE AKTUBHBIE MOAKIIOUYECHMUS,
KpOME TEKYLIET0, C TOMOIIBI0 oniuu «IIpepBarh Bce MOAKIIOUEHHUS, KPOME TEKYLIETO).
OT1o obecreynBaeT AOMOIHUTENIbHBIA YpPOBEHb O€30MaCHOCTH, MO3BOJIAS pa3opBaTh
HEeXEJaTeNbHbIC I 3a0bIThIE CECCHH.

4.9.4 IlouroBbIEC AKKAYHTHI

Paznen mpennasHayeH Il yHpaBlICEHHsS MOYTOBBIMU YYETHBIMU 3alKCSIMU B
cucteme. B mone «Yu€rHas 3amuch» OTOOpakaeTcs aJpec JJIEKTPOHHOM MOYTHI,
KOTOpbIN ucnoiib3yercs B moayie «lloura». KHomka «CMEHUTH Maposby MO3BOJIAET
W3MEHUTh IMapojb Ui TeKyllen ydeétHou 3amucu. KHomka ® VY nanenue ydE€THOU

3aIlMCU MO3BOJISIET OTBA3ATh TEKYILYIO YUETHYIO 3alHCh.
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HacTtpoika mogyns «lMoyTta»

YueTHas 3anucb

buser009@r7o.ro CMeHuUTb naponb @

Ona paboTbl C CYLECTBYHOLLUM email B Moayne «MoyTa», no6aebTe ero yKa3aB agpec U napoib. Takxe, Npy HanUurUmn

NOAKNKYEHHbIX MOUYTOBbLIX CEPBEPOB € MHTerpauuen no SSH, MoXXHO co3faTk HOBbIM emai

Pucynok 183 — biioku pasaena «Ilo4ToBbIe aKKAYHTBI»

49.5 uck
Pazmen «Jluck» comepxut wHPOPMAIMIO O KBOTE — OO0BEME JOCTYIHOTO
IUCKOBOTO MPOCTpaHCTBa. [3MeHeHHMe HacTpoek B O3TOM pazfeie JOCTYITHO

HCKIIIOYUTCIIBbHO ITOJIB30BATCJIAAM C IIpaBaMU a/IMUHUCTPATOPA.

MonuTuKa xpaHeHusa

Pucynox 184 — Paznen «/Auck»

4.9.6 Bpems u A3bIKH

Pa3znen «Bpems u sI3bIKU» COAEPKUT OJIOKU:

e UYacoBrle nosica;

e ‘3bIK.

YacoBble mosica: JaHHbIA OJOK IpeIHa3HA4YeH /Jii HACTPOUKU OTOOpaKeHUs
BPEMEHHU B CUCTEME C YYETOM OCHOBHOI'O M JOMOJHHUTEIBHOTO YaCOBOIO Mosica. DTH
HACTPOUKH BIIMSIOT HAa KOPPEKTHOE OTOOpa)K€HHWE BPEMEHU BO BCEX MOAYJAX, a
JOTIOJTHUTEIIBHBIN YaCOBOU MOSIC UCIIOJIb3YETCS TOJNBKO B MoAayJie «Kamenaapoy.

®mnar «OtobOpaxaTh B KaJeHAape JOMOJHUTEIbHBIA YacOBOM TOSCY» IMO3BOJISIET
HACTPOUTH JIOMOJTHUTEIBHBIN YaCOBOM MOSIC 11 0TOOpakeHus B MoyJie «KaneHnaapn.

S3bIK: B TaHHOM OJIOKE MOKHO BBIOpaTh MPEANOYUTAEMBIN SI3bIK UHTEpGerica.
HoBblil s3Ik OyJ1eT MPUMEHEH Mociie COXpaHeHUs HacTpoeK. BbiOpaHHbIi A3bIK OyaeT

HCIIOJIB30BATHCA BO BCCX MOAYJIAX CUCTCMBI. I[J'I?I BbI60pa AOCTYIIHBI SA3BIKU:
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e Pycckuii;
¢ AHIIMICKUMN.
Haxxatue xHonku «CoXpaHUTh» 10/ OJIOKOM MO3BOJHUT COXPAHUTh BHECEHHDIE

M3MEHEHHs 1 OOHOBUTH UH(POPMAIINIO B CHCTEME.
YacoBble nosica

0T06paH(aTb B Kanexaape AonoNHUTENbHbIA YacoBOW NOSAC

Yacoso# noac

(UTC+03:00) MockBa

YacosoW nosic BMseT Ha OTOﬁ[JS)ﬁBENC’E Bpems o BceM MOAYNAM. [LONOHUTENbHbIW YaCOBOW NOSAC UCNONb3YETCH TOSIbKO
B KaneHaape.

[ononHuTeNbHbIA YacoBOMK Nosc

(UTC+07:00) HoBOoCHEMpCK

A3bIK

AsbIK

Pycckuia

Bbl6paHHbIN A3bIK Byl€T UCMONb30BaTbCA B MHTE.’JQ]GHCG BCEX MOAYNENH CUCTEMbI

Pucynok 185 — Pazgen «YacoBblie nosica»

4.9.7 YBegomiieHusl

Paznen «YBegomiieHUs» OTOOpakaeT JIGHTY TMOCIEIHUX YBEJOMJICHUH,
CBSI3aHHBIX C AKTHUBHOCTBIO B MOAYJISIX «YmpaBieHue», «Jluck», «llourtay,
«Kanengappy, «IIpoekTb». YBeIOMIEHUS CTPYIIIMPOBAHBI 10 1aTE€ U BPEMEHH, a TAKKE
cojiep>kaT MHQPOpPMAIUIO O TUINE COOBITHUS U CBSI3AHHBIX C HUM OOBEKTax (3ajauw,
MPOEKTHI U T.1.). [Ipy HaxkaTuu Ha yBEJOMJIEHUE IOJIb30BaTEIb MEPEHANPABISIETCSA K
COOTBETCTBYIOIIEMY COOBITHMIO B MOJYJI€, KOTOPBIA HWHUIMUPOBAI YBEJIOMIICHHE
(mampumep, Kk 3amade B monyine «lIpoextb» unum k nuceMy B mopaytie «lloutay)
(Pucynox 186).

B BepxHe# yacTu paszena pacnoyioKEHbI BKIIAIKU:



e Bce: OToOpaxaeT Bce yBeAOMIICHHUS M0JIb30BATENS;
e Henpouuranusie: OTOOpa)kaeT TOIHKO HEIIPOUYUTAHHBIC YBETOMIICHUSI.

Knomnka «Bce kak IIPOYUTAHHBIC) ITIO3BOJIACT OTMCTHTHL BCC YBCIOMIICHHA KakK

IMPOYHUTAHHBIC.
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Kanczloe YBCAOMIICHHC B JICHTC COACPIKUT:

e Texkcr yBenomuienusi: Onvcanue cOObITHS, BI3BABIIETO YBEIOMIICHUE;
e ABTOp coObITHSA: [l0B30BaTEND, MHUIIMMPOBABILINI COOBITHE;
e [IlIpoexr/3agauya: Ha3zBanue npoekra wminm 3aadyu, K KOTOPOMY OTHOCHUTCSA

YBCOOMIICHHUC,

e Bpems: Bpems, korja npousonuio coObITHE.

Hansbiil paznen nyonupyer MHGOPMaLUIO U3 OKHA «YBEAOMIIEHUS», KOTOPOE

BBI3BIBACTCS B MOJYJISAX «YIpaBieHue», «uck», «lloutay, «Kanennappe», «[IpoeKkTb

? b

P HAYKaTHU KHOIIKYU «YBEJJOMIICHUS» = .

=4
5

JnyHble paHHble

Komnanua

BesonacHocTb

MoyTOBble aKKayHTbI

Luck

Bpems 1 A3biku

YsepoMmneHus

©H DU e X

Ea

HacTpoiiku yBeJoOMNeHNA

4.9.8

Paznen «Hactpoliku yBeTOMIIEHUI» MO3BOJISIET MOJIB30BATEN0 HACTPOUTD, KAKUE
TUIIBI YBEJOMJIEHUM OH XO4YeT MojydaTh. Pa3jen mojeneH Ha HECKOJIbKO OJOKOB,

CTpyIIUPOBAHHBIX N0 MoaysiM (Ympasinenue, [Ipoektsi, [louta, Jduck, Kanengaps)

YBeoMneHus

Bee

HenpouutaHHbie 4

FF

FF

FF

FF

FF

FF

Pucynok 186 — Pa3nen «YBegomiienus»

Hosas 3ajjaya co3fiaHa
Fdeorov Fedor cospan(a) Hosyto 3afiady «Market 2»

Hosas 3ajiaya co3fiaHa
Fdeorov Fedor cosagan(a) Hosyto 3agady «Market1».

HoBbI#i CPUHT Co3/aH
HoBbiii cnpuHT «3agaun B paboTe» 6bi cosaaH B npoekTe «[lna»

HoBas 3aj1aya co3fiaHa
Fdeorov Fedor cospan(a) HoByto 3ajia4y «BopoHKa».

Hosas 3ajlaya co3fiaHa
Fdeorov Fedor cospan(a) HoByto 3ajia4y «COTPYAHUKM» .

HoBbiIii CIPUHT CO3/1aH

Hacrtpoiiku yBegoMJieHuit
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(Pucynok 187).

B KaXJJ0M 0JI0KEe MOIKHO HAaCTPOUTH ITOJIYUCHHUC YBGIIOMJIGHI/Iﬁ 0 cdiIcayromux

COOBITUAX:

Bxurouenue/BoikiatoueHne  yBegomiieHuili: C MOMOIIBI0 MEpeKIrovaTesnei
MOKHO BKJIIOYUTH WM BBIKIIOYUTH MOJYYCHUE YBEAOMIICHUHN JUISI KaXKI0TO
KOHKPETHOTO COOBITHS;

Hactpoiika ans Bcex mopynel/mns 3toro moayis: I[lonp3oBaTenb MOXET
BbIOpaTh, MOJIy4aTh JU YBEJOMJIEHUS O JAHHOM COOBITHH BO BCEX MOAYJISIX

cuctemsl («Bce Moy ) uiu TOJIBKO B TEKyLIEM MOAYJIE («DTOT MOIYJIbY ).

JlocTyriHbIE HACTPOMKHU YBEIOMIICHUM 3aBUCIT OT KOHKPETHOIO MOAYJISI U TUIIA

COOBITHS.

HacTpoiiku yseiomnenuit
npodun
YnpaeneHue
O Nuunble ganHble
i Moayn 3107 MORYNL
;h (T W3menenna ponei Q Bce mogynu ¥ 3707 MOAY
() BesonacHocTs
9 Mowrossie akkaynTo! MpoekTbl
6 A WaMeHenna 3ajaq B CripuHTe R OTkniovero ¢ 90T Mogyns
&% Bpewsi nAsbikM
£\ veenomnesus W3MeHenus 3a/1a4 Ha3HaYeHHbIX Ha Te6A %, OTnrovero ¢y 3T0T MORYNL
L, HacTpoiikn yeenomnenwit
HaaHaueHue Ha 3ajauy B Orwiouero y 30T MOOYNL
YNOMUH2HNE B KOMMEHTAPHAX X, OTwnioueno ¢y 3707 MORYTL
Bbigaua nocTyna K npoexTy B OtknioyeHo ¥ 30T MOgynb
Hosbif cipuT coagan X Onanioveso £ 9101 Moayns
Mouta
HoBoe BxoasLIee COOBIWEHNS Q Bcemogynu Yy 3TOT MOAynb

Pucynok 187 — Pazgen «HacTpoiiku yBegomJieHnin»
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5 COOBIIEHHME ITOJIb3OBATEJIIO

5.1 IIpo0dJema c oTo0OpaxkeHHMeM CTPAHMIBI BX01A

Bo3MoOXHBIE TPUUUHBI:

e Ommubka B ajapece;

e OTCyTCTBHE MOCTOSTHHOTO MOJKIIOUEHHUS K CETH;

o CepBep NpUIOKEHUI HAXOIUTCS B HEPAOOUEM COCTOSIHUM;

e JIpyrue npuyuHBL.

5.2 OmmbOka B agpece

[Tonp3oBarento TpeOyeTcss MPOBEPHUTh KOPPEKTHOCTH BBEACHHOIO ajpeca B
aJIpeCcHYIO CTPOKY Opaysepa.

5.3 IIpoBepka HAJTM4YHS MOCTOSTHHOIO MOJAKJIIOYEHUS K CETH

[Tonp30Bareno HEOOXONMMO YOEIUTHCS B HAJIMYMU JIOCTYNa K CETEBBIM
pecypcam, BKIIOYasi APYrue cepBepbl. B ciydyae OTCYTCTBUSL JOCTyMa, CIEIYET
MIPOBEPUTH KOPPEKTHOCTh MOAKIIOYEHUSI KOMIIBIOTEPA K JOKAJIbHOW CETH, HaIpUMED,
npoBeputh IP-anapec n HacTporku ceTeBoro agantepa. Ecim mocie caMoCTOSTeIbHOU
IUArHOCTUKH Tpo0ieMa He yCTpaHeHa, CleayeT oOpaTUTbCcs K CETEeBOMY
aJIMUHUACTPATOPY ISl AMATHOCTUKH M YCTPAHEHUS MPOOJIEMBI CETEBOTO MOIKIIOUEHUS
KOMIIBIOTEPA.

5.4 CepBep Npwi0oKeHUH HAXOAUTCH B HEPAdOYeM COCTOSIHUU

Ecmu nmoctynm x npyrum BeO-cTpanuiiam ectb, HO crtpanuina KC 2024 nHe
otkpbiBaercs (B Internet Explorer moxker oToOpaxkarbcsi coobuieHue «HeBo3MoxkHO
OTOOpPa3UTh CTpPaHUIy») OTO YKa3blBa€T Ha BO3MOXXHYIO OCTaHOBKY CepBepa
npuioxenuit KC 2024. [Noxanyiicta, HEMeJIEHHO COO0IUTEe 00 3TOM WHIIUICHTE B
TexHuueckyto nogaepxkky KC 2024. 31o noMokeT TEXHUYECKOH MOIEpKKE ObICTpee

JTUArHOCTUPOBATh M YCTPAaHUTH IPOOIIEMY.
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JIuct perucrpanuy U3MEHEHUN

Howmepa nuctoB (cTpanuir)

3aM¢e
HCHH

HN3MCHCH

HBIX
bIX

4.8 ITpoduib
MIOJIb30BATENIS

m. 4.1: cTp.
16-17,

m. 41.1: ctp.
17;

m. 4.1.5: c1p.
20-21;
n.4.1.8: ctp.
24;

. 4.1.9: c1p.
25-30;

m. 4.3.5: c1p.
68-71;

. 4.3.6: c1p.
71;

HOBBIX

4.7
Monaynb
«DopMbD)

4.6
Moaynb
«Ctpanuig
BI»

4.4
Moaynb
«I'paduka
»

. 4.1.20:
cTp. 43-44

aHHY

JIUPO
CTpaHH
BaHH (cTpar)

bIX

Bcero
JINCTOB

B JIOKyM

175

Bxogsmumit
No Ne comnpoBo

AOKYMCH AUTCJIBHOI'O HOILH.

Ta JOKYMEHTA
n aara

RU.483
24255.
KC202 -
4-PII-
B1.0

RU.483
24255.
KC202
4-PI1-
B1.0

RU.483
24255.
KC202
4-PI1-
B1.0

RU.483
24255.
KC202
4-PI1-
Bl.1

RU.483
24255.
KC202
4-PI1-
B1.2

[ara

26.08.20
25

26.08.20
25

26.08.20
25

31.01.20
26

03.04.20
26
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JIuct perucrpanuy U3MEHEHUN

m. 4.6.3: cTp.
105-106;

1. 4.6.6: cTp.
109-110;

m. 4.7.2: c1p.
126;

m. 4.7.4:
cTp.128-129;
m. 4.7.13: cTp.
140-142;

m. 4.8.1-4.8.9:
cTp. 145-164

Crp. 11-12

ctp. 3240 RU.483
24255.

ctp. 71
p KC202 29.04.20

cTp. 7678 0 0 180 4-PIL- 26
crp. 100 B1.3

ctp. 104-106

ctp. 167
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