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AHHOTAIIUA

B nmanHOM mnporpamMMHOM JIOKyMeHTe, B pazaene «HasHauenwe u ycrnoBus
IIPUMEHEHUS», NPUBOJATCS HA3HAUYEHWE W OCHOBHBIE LEIM CO3/1aHUS MPOTrpaMMBbI, a
TaKK€ TPUBEICHBl CBEICHUS O TEXHUYECKUX U IMPOTPAMMHBIX CpEICTBAX,
00€eCIeYnBaOIIMX BbIIIOJHEHUE JAHHON MPOrpaMMBbl.

B paznene «BrlnonHeHne mporpamMmbl»y MPUBEIEHO OMHCAaHUE BceX (DYHKITUI
MPOrpamMMBbl U METOAOB €€ UCTIOIb30BAHMUS.

B paspgene «CooOueHns MOJIb30BATENO» ONMCAaHbl PEKOMEHIALUUU  I10
JNEHUCTBUAM IOJIb30BATENEH B CIIy4yae BOZHUKHOBEHHS HEIITATHBIX CUTYAIIUI.

Joxyment mnoarorosieH B coorBerctBun ¢ ['OCT 19.103-77 — B wyactm
HauMeHoBaHuss U o6o3Hauenus, ['OCT 19.106-78 — B wyactu odopmiIcHHS,

I'OCT 19.505-79 — B 4acTu CTPYKTYpPbI U COACPIKAHUA.
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5.3 IlpoBepka HamU4us MOCTOSTHHOTO MOAKIIOYEHHUS K CETH ...

5.4 CepBep NpUI0KEHUI HAXOUTCA B HEpaOOUeM COCTOSTHUHU
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TepMUHBI M COKPAlLICHUS

Oo6o3Hauenne Onpenenenne
I'o ['urabaiiT, eTMHUIA U3MEPEHHUS KOJIHYCCTBA NHPOPMALINH
Tu ['urarepir, equHUIIA ©3MEPEHUS YaCTOTHI IEPHUOIUYECKHUX TPOIIECCOB B
Mexnynapoanoi cucreme eaunui (CH)
OC OnepaloHHasl CHCTEMA
I1IK [lepcoHaIbHBIN KOMIIBIOTEP
Cucrema KopnopaTuBHbIf cepBep
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1 BBEJIEHHUE

1.1 HauMeHoBaHHe M 00J1aCTh NIPUMEHEHUS

HanmMeHoBaHue IIporpaMMmal:

[Tonnoe nHa3zBanue: KopnoparusHsliii cepsep 2024;
Cokpamennoe HaumeHnoBanue: KC 2024;
Howmep noxymenra: RU.48324255.KC2024-PII-B1.1;

HanmenoBanne komnanuu-paspadotanka: AO «P7».

O6nactu npumenenus Kopnoparususiii cepsep 2024:

JUIS TOCY/IapCTBEHHBIX MPEANPUATHH;
JUTsl 00pa30BaTENbHBIX YUPEXKICHHI;
JUIS KPYIHBIX OpraHu3alui;

AJIs1 MaJIOrO U CPCAHCTO Ou3Heca.

OO6nauHoe penieHrue Mo3BOJISIET paboTaTh B peXUME OHJIAMH U3 Jr00oro Opaysepa

U B JTI000M OnepaIrmoOHHON CUCTEME.

1.2 Kparkoe onucanue BO3MOKHOCTEH

KC

2024 mpepoctaBigeT TakKeT OQGUCHBIX NPWIOKEHUH 711 paboThl C

AOKYMCHTaMH, Ta6JII/IL[aMI/I 1 IpE3CHTAlUAMU, oOecrieunBas INOJIHYHO COBMECTHUMOCTD C

dbopmaramu MS Office:

yIpaBJICHUE CTPYKTYPOH U XpaHEHUE TanoK U ¢Gaiios;

3arpy3ka, CO3JaHue, pEeNaKTHUpoBaHHME U (HOPMATHPOBAHHUE JOKYMEHTOB,
BKJIIOYAsl IMarpamMMbl, aBTOQUTYpbI, POPMYIIBL;

pELEH3UPOBAHNUE;

NOJIJIEP>)KKA BEPCUOHHOCTH, IPOCMOTP UCTOPUU U3MEHEHU;

yHnpaBJjeHUE JOCTYIIOM K MarnkaMm U ¢aiinam:

O YTEHHUE, pEeLIeH3UPOBAHUE, pEJAKTUPOBAHUE;

O JIOCTYII 10 BHELIHEHN CCBUIKE;

pa60Ta B MHOT'OITOJIB30BATCIIbLCKOM PCIKHNMCE,
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¢ BCTpaWBaHUC JOKYMCHTOB B BC6—CTpaHI/IHI->I.

1.3 YpoBeHb MOATOTOBKH M0JIb30BATEIS

[Tonp30BaTensiM  pEKOMEHAYETCSI HMMETh HaBBIKM pPAa0OTHl C TMEPCOHAIHHBIM
KOMITBIOTEPOM TOJ] YIPABJICHHEM OMNepalMoHHbIX cucteM Microsoft Windows wunm
Linux, a takke HaBbIkd paboThl ¢ makeroM Microsoft Office u ero ananoramu, u BeO-

Opay3epamu.

1.4 IlepeyeHb IKCIIYaTAUMOHHON JOKYMEHTALIMH, C KOTOPOH HE00X01UMO
03HAKOMMTHCH 10J1b30BATE/II0

Hns s>dpdexktuBHoil  pabotel ¢ CucreMod  MONb30BaTENSIM  HEOOXOAMMO
O3HAKOMUTBHCS C COJAEPKAHUEM JAHHOIO JOKyMeHTa. M3ydeHue [qONOJHUTEIBHOU

AKCIUTyaTallMOHHON JOKYMEHTAIMK HE TpeOyeTcs.
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2 HA3BHAYEHUE U YCJIOBUSA ITPUMEHEHUA

2.1 Ha3nayenmue
KC 2024 npennazHadyeH Uil XpaHEHUs, NPOCMOTPA, PEIAKTUPOBAHUS H
COBMECTHOM pabOThl HaJ JOKYMEHTaMHU, U300paKEHUSIMH, SJICKTPOHHBIMU TaOJHIIAMH,

MMPpE3CHTAINAMM.

2.2 YcaoBusi npuMeHEeHHUS
Cucrema peanm3oBaHa KaK BEO-TIPUIIOKEHHE, KOTOPOE IMOICPIKUBACTCS
OOJBITMHCTBOM aKTyaJIbHBIX BEPCHI BeO-Opay3epoB, BKIIIOYAS:
e Google Chrome;
e JSunekc bpaysep;
e Mozilla Firefox;
e Safari.
MunumanbHble TpeOOBaHUS K cepBepy:
e ToybKko 64-OuTHAs APXUTEKTYPA;
e [Ipoueccop He MeHee 2 saep;
e He menee 8 I'b onepaTtuBHOM namsTH;
e He menee 50 I'b cBoOoaHOM MaMsaTH HA KECTKOM JTUCKE.
IMoanepxxuBaemMblie onepaMOHHbIE CUCTEMbI:
e Astra Linux Special Edition:
o Astra Special Edition 1.8.1 «MakcumanbHas 3amuanieHHOCT CMOJICHCKY
(TOJBKO OHJIAWH-YCTaHOBKA);
o Astra Special Edition 1.7.6 «MakcumanbHasi 3auiieHHOCT CMOJIEHCK»
(TONBKO OHJIAliH-YCTaHOBKA);
o Astra Special Edition 1.7.5 «ba3zoBas 3amuiieHHocTh Open» (TOJBKO
OHJIal{H-yCTaHOBKA);
o Astra Special Edition 1.7.4 «ba3oBas 3ammmenHocts Open» (TOJNBKO
odiaiiH-yCcTaHOBKA).

e PEJOC:
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o Bepcus 7.3.4.
e AubT JIunykc:

o Juctpudbyrus «Anst CepBep» Bepcuu 10.1.
TpeOoBaHUA K KJIMEHTCKAM Pa0d04uM CTAHIUAM:

Knuenrckue pabouue cTaHUMM JODKHBI COOTBETCTBOBATH — CIIEIYIOLIUM
MHUHUMAJIbHBIM TEXHUYECKUM XapaKTePUCTHKAM:

e JIByXbsSAEpHBIN MPOLECCOP, C TAKTOBOK 4acToTOi oT 2 I'T'1l 1 BbIlIIE;
e He menee 2 I'b onepaTuBHOM MaMsTH;

e He menee 2 I'b cBoOOIHOM TaMSITH Ha KECTKOM JIHCKE.
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3 HOAI'OTOBKA K PABOTE

3.1 3amyck Cucremsl

Jnia Hayana pa6otel ¢ Cuctemoit He TpeOyeTcsi MPOBOIUTh HUKAKUX CIICIIUATbHBIX
JNEHUCTBUM 1O  yCTaHOBKE  MporpaMMHoro  obecrnedenus.  Hamuume — Ha
aBTOMATU3UPOBAHHOM paboyeM MecTe TMOJb30BaTeNsl YCTaHOBJICHHOTO BeO-Opaysepa
SBJISIETCS JOCTATOYHBIM YCIIOBHEM JUIs Havana paboTsl ¢ CUCTEMOM.

[Tocne BKIIIOYEHMS TUTAHUS KOMIBIOTEpAa MPOU3BOAMUTCS aABTOMATHYECKas

3arpy3kKa OneparuoOHHON CUCTEMBI.

3.2 Astopusanus B Cucreme

Jlist Bxona B Cuctemy HEOOXOAMMO:

1. B anmpecHoii cTpoke BeO-Opay3epa BBECTH aJipec, MPUCBOCHHBIN MPU yCTAHOBKE
1 pa3BepThiBaHUU CHCTEMEI.

2. B mosBuBIIEMCSI OKHE aBTOPHM3AIlMK BBECTU JIOTMH U TAPOJb TMOJIH30BATENS

(Pucynox 1).

% P7-00MC

Bontu

3abbinu naponb?

Pucynok 1 — Apropusanust

B ciyuae ycnenHol aBTOpU3alny, I0JIb30BaTENb [I0NA1Aa€T Ha TJIaBHYI0 CTPAHULLY
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¢ BeIOOpoM Moayiiert (PucyHok 2).

3.3 Ilopsinok nmpoBepKHU padoTOCNOCOOHOCTH
[IporpammHoe obOecniedeHne pabOTOCIOCOOHO, €ClM B pe3yjbTare JAeUCTBUIMA
MOJIB30BATEINsI, M3JIOKEHHBIX B T. 3.2, Ha 9KpaHe MOHUTOpa oTtoOpasmnachk «lmaBHas

ctpanuiia»y CucteMbl 6€3 BbIJauu COOOIIEHU 0 cOoe B paboTey.
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4 BBIITOJTHEHHUE ITPOI'PAMMUbBI

[Tocne aBropmzammu B CucTeMe MO yMOJNYaHUIO OToOpakaercss [ aBHas

ctpanutna (Pucynok 2).

&% Pr-oouc

3apaBcTByiiTe, CUTU3MYHA
SarapoBuy

YnpaBneHue akkayHTom BbIiATH

> = &

Auck Kanenpapb Mouta Ipaduka KoHTaKTbI

KomaHab! MpoekTol CTpaHuub! ®opMmbl

Pucynok 2 — I'naBHasi crpannua

['maBHas CTpaHua COACPIKUT CICAYIOMNC 3JICMCHTBI YIIPABJICHHUA:

Knonka «YmpaBineHne akkayHTOM» — IMPOCMOTP U yIPaBJIEHUE JTUYHBIMHU
JAHHBIMU TIOJIb30BaTenst  (mogpoOHoe omucanue pasnaena «IIpoduib
M0JIb30BATEIISH MPUBEACHO B 1. 4.9 JaHHOTO PYKOBOJCTBA);

Knonka «Bsriiti» — BbIxoa u3 CUCTEMBI.

[lnutka monmyns «luck» — mepexon k moayio «Juck» (mompoOHoe
OMMUCAaHUE MOJIYJIS CM. B II. 4.1);

I[lmmtka monyns «Kanmenmapp» — mnepexon K Moayiro «KaneHmapby
(mozpobHOE onUcaHue MOAYJIS CM. B 1I. 4.2);

[lnutka monyna «llodyra» — mepexoa B MOYTOBBIA KIMEHT (moapoOHoe
OMMUCAHUE MOJIYJIS CM. B II. 4.3);

[Inutka wMopyna «KoHTaktel» — mepexon kK woaynto «KoHTakTe»
(mozpoOHOE onucaHue MOAYJIA CM. B 1I. 4.5);

[Tnutka monyns «IIpoexkTs» — mepexoa B Moayib «lIpoekTs (moxpolOHOe

ONMCAaHUE MOJYJISl CM. B II. 4.6);
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[Tnutka wmoxyns «CTpaHUIDy — TMepexoa B Moaynb «CTpaHHIIB
(moxpoOHOE onMcaHue MOAYJIS CM. B 11. 4.7);
[Tnutka mMomyns «®opmMbl»y — mepexo] B Moayib «Dopmbdy (moapoOHOE

OTMMCaHUE MOJIYJISl CM. B II. 4.8 ).

4.1 Moayab «Jduck»

[Tpu nepexone B Moaysb «JlUCKk» 0 yMoI4aHHiO OoToOpaxaercs pasaen «Mou

nokymeHTs» (Pucynok 3):

[=]
. e » 1t
o PANCK Mowck (2] © i | @
e o | o |
2 Mowu BoKyMeHTbI [[] Hassauue AsTop Wsmenén Pasmep
N\ AocTynHo ans Mews @8 Nanka co cTpyKTypoit o 2, Monb3osatens fucka 25 Map 1,5M6
<: CoBmecTHbI gocTyn
@8 Jokymento Monbsosatens Aucka 24 map 368 Kb
Yt WabpanHoe
B8 Oruérbi despanb 2025 Monb3osatens [ucka 24 map. 54Mb
°] Obuwe e
- [® npesentaumn npoexra 2, Monb3osatens [lucka 24 map 40KB
0 Kopsuxa
(© MocnepHue foKyMeHTbI Cxema B3aumopencTeus.draw Monb3osatens iucka 24 map. 06
@ Xpawunuue B cobbitva uioHb 2026.docx Monb3osarens fucka 24 map 233K6
KomHarbi + E UToru cobpanus.docx MNonb3osatens [iucka 24 map. 24 Kb
{8 Pacxonb Anpenb 2026.xIsx 2, Monb3osatens Aucka 27 map 49KB
WUcnonbsosaHo 7,8 Mb us 516
E AHkeTa no ceptuduxaumm.docx Monb3osatens ucka 27 map. 211K

Pucynok 3 — Paznen «Mou 10KyMeHTBD)

Crpanuna paszaena «MoM JOKYMEHTBD» COJACPKHUT CICAYIOUIUE 3JIEMEHTHI

uHTepdeiica:

1.

Knonka «Co3gaTe», mpeaHa3HaueHa MJisd CO3JaHUsl TANKW/IOKYMEHTa, a
TaKK€ 3arpy3ku JokyMeHTa. OmnucaHue JAeUCTBUM MO  CO3JaHUIO
Marnku/JOKyMeHTa npuBeaeHo B 1. 4.1.7 maHHoro pykoBojicTBa. OmnucaHue
NEUCTBUI 1O 3arpy3ke JOKyMmMeHTa npuBeneHo B n. 4.1.8 maHHOrO
PYKOBOJICTBA.

[Tone nowucka. [TogpoOHOE onucanue pabOThI € MOJIEM MOUCKA MPUBEACHO B
1. 4.1.6 1TaHHOTO PYKOBOJICTBA.

VYBenomiienus. [1o HaxkaTHIO HA UKOHKY OTKPBIBAETCS BCIUIBIBAIOIIAS ITAHEIb

C MOCICAHMMHU N HCIPOUYUTAHHBIMH OIIOBCHICHUAMU (BpeMH, HGIZCTBHH);
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3aKpbIBAE€TCSl MOBTOPHBIM HAXKaTHUEM, KIMKOM BHE MaHEIW WM KJIAaBUIIEH
«Escy», monpobHoe onucanue B 11. 4.9.7.
Mento BbIOOpa Mopynei. Omnwucanue mpuBeneHo B 1. 4.1.2 maHHOrO
PYKOBOJICTBA.
ABarap mnoisb3oBatensa. Onucanue mnpuBeaeHo B 1. 4.1.3 manHOro
PYKOBOJICTBA.
bokoBoe meHo. Onucanue npuBeacHO B I1. 4.1.4 1aHHOTO pyKOBOJICTBA.
Hapuramuonnas 1memno4yka co CChUIKAMH Ha COOTBETCTBYIOUIMNA YPOBEHb
CTPYKTYPBHI TaIoK.
DJeMEeHThI yIpaBieHus s paboThl ¢ mankamu/mokymeHTamu. CoctaB
AJIEMEHTOB MOXKET pa3jinyaThbCsl B 3aBUCMMOCTHU OT paszjeia/mpaB JOCTyMa.
Onucanue npuBeseHO B 1. 4.1.5 7aHHOTO PyKOBOJICTBA.
PaGouass o0nacTe — COACPXKHUT CTPYKTYypy TMamoK U JOKYMEHTOB B

TabauyHOM Buje. Onucanue npuBesieHo B 1. 4.1.1 7aHHOTO pyKOBOJICTBA.

4.1.1 Pab6ouas o001acThH

PaGouas o6acth npeacTaBieHa B Buje TabauIlsl ¢ nosimu (Pucynok 3):

Ha3Banue — nmena ¢aitos u narmnok;

ABTOp — UM MOJb30BATENs, KOTOPBIM 3arpy3usl WU CO3Jal JIaHHBIN
AIIEMEHT;

N3menen — pata v BpeMst CO3/1aHUsI/TIOCTIEHETO U3MEHEHUS (aiiia.

Pasmep — pasmep (aiina ninm nanku;

Knomnka : «MeHIO ~ JEWCTBUI» —  BBI3BIBAET  KOHTEKCTHOE  MEHIO

JOTIOJIHUTENIBHBIX JeicTBUM (oapoOHee B 1. 4.1.9).

JIJ1st KaX10r0 U3 MOJIeH JOCTyTHA COPTUPOBKA MO BO3PACTAHHIO/yOBIBAHHIO.

4.1.2  Men1o BbIOOpa Moay el

B BCPXHCM IIpaBOM VyIJIy CTpaHHObI pAsAoM C aBaTapoM II10JIb30BaTCIIA,

HaXOJUTCs KHOMKA # «MeHro BbiOOpa MoayJeiy. Haxarue Ha 3Ty KHONKY OTKPBIBAET
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MEHIO C JOCTYMHBIMU MoAyJIsiMU (PucyHok 4), BKIIIOUaroIee:

e Jluck — mepexon Kk pazaeny «Mou JOKYMEHTBI»;
o Kanennapp — nepexon k moayio «Kanengappy;
e [loura — nepexon k moayto «Iloutay;
e ['paduka — nepexon k moayito «I'padukay;
e KonTakTel — nepexona k Moaynto « KoHTakTe»;
e KomaHnbl — niepexon kK Mmoayinto «KomaHab»;
e [IpoekTsl — nepexona Kk Moayato «IIpoeKThI»;
e (CTpaHullbl — nepexo] K MoayJito «CTpaHULIbD»;

o  dopmbl — nepexo K MOLYIH0 «DOpMBDY.

o HUCK
KaneHaapb
MouTa

paduka

KOHTaKThbI
KomaHabl
MpoekTbl

CTpaHuupbl

GopMbl

Pucynok 4 — MeH1o Boi0opa MoayJieit

4.1.3  Asarap noJb3oBareJst
CrpaBa BBepXy CTpaHHIIbI OTOOpa)kaeTcsi aBarap mnosb3oBatens. [Ipu Haxkatuu

Ha aBaTtap JOCTYMNHbI BO3MOKHOCTH (PucyHok 5):
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Curnamyng Cnenbin

wserD09@r/o.ro

{at TnaBHa#f
& nNpoduns

[ Beiiitk

PucyHok S — MeHio aBarapa

I'maBHas — nepexop k rinaBHou crpanuie KC 2024;

[Ipodunb — npocMoTp U yrpaBieHUE JUYHBIMU JIAHHBIMHU IOJIH30BATENS
(monpobHoe omucanue paznena «lIpodunb nmonb3oBaresns» MPUBEICHO B II.
4.9 naHHOTO PYKOBOJICTBA);

Briiitit — BeIx0a U3 CUCTEMBEL.

4.1.4 BokxoBoe MeHIO

bokoBoe MeH10 COACPIKUT pa3aciibl:

Mou 10KyMEHTHI 2 — 3TO MEPCOHAIBHOE XPAaHUIUILE JOKYMEHTOB. B aTOM
pasjelie MOXHO 3arpykartb WM CO37aBaTh JOKYMEHTHI TOJBKO JUIS
HEPCOHATIBHOTO MCITOJIb30BAHMUS;

JIOCTYIIHO ISl MEHS S\ — 3TOT Pa3feN COAEPKHUT JOKYMEHTBI, K KOTOPHIM
IIOJTL30BATEIIO ¢ TEKYIIEeH YUEeTHOW 3aIlMChI0 MPEIOCTABIIIN JOCTYIT APYTHE
YYaCTHUKH;

CoBMecCTHBIH ,Z[OCTyrIc(:— pajen ¢ TmepeyHeM JOKYMEHTOB, K KOTOPBIM
MOJIb30BATENIb C TEKYIIEH YYeTHOW 3aluChi0 IMPEIOCTaBHII COBMECTHBIN
JOCTYTI,

N36panHoe Pk g JOKYMEHTBI, KOTOpbIe OBUIM OTMEUYCHBI KaK W30paHHBIC
JUTS. OTICPATUBHOTO JIOCTYIIA K HUM;

O6ume [ — 310 obee XpaHWIUIIE, cojnepkamiee Qaiipl U TanKH,

AOCTYIIHBIC BCCM YYACTHHUKAM I10PTaJia,
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KOpBI/IHaEI—— pasziein, rae XpaHATCS BCe YJajeHHble (ailibl U Mamnku,

KOTOPBIC MOXHO BOCCTAHOBUTH UJIM OKOHYATCIIbHO YIAJIUTD ITO37KC,

[Tocnennue NOKyMEHTBI O HEJJABHO PENAKTUPYEMbIE JOKYMEHTBHI;

XpaHwWinIe ﬂ — 3TO LEHTPAIM3OBAHHBIA pa3/ell, KyJla aBTOMAaTUYECKH
coxpausitoTcs ¢aiibl, 700aBIEHHbIE TOJIb30BaTeeM B MOIYJIsIX «[IpoekThy,
«ITouta» n «Kanenmape». @aitnbl u3 Moayisa «UCk» B 3TO XpaHWIMIIE HE
IOIA/1AK0T;

Komuater — paszmen i 3aliUIIEHHOr0O oOOMEHa JOKyMEHTaMu C
pPaCUIMPEHHBIM YIPABJIECHUEM MpaBaMH [OCTyIa, MNOAPOOHOE ONMUCAHUE
paszena npuBeaeHo B 1. 4.1.18 1aHHOrO pyKOBOJICTBA;

Hcnonb3oBaHo — 00K BU3YATU3UPYET TEKYIIIEE UCTIOIb30BAaHUE JUCKOBOTO
npocTpaHcTBa. B BuUIe  TOPU3OHTANbHOW  IIKajdbl  OTOOpaxkaeTcs
3aII0JTHEHHOCTh XPAHWIHINA, U B TEKCTOBOM BHJE YKa3bIBAETCA, CKOJIBKO
MecTa 3aHATO (aillaMu TONIb30BaTENsT W3 MAKCHUMaJIbHO JIOCTYITHOTO

00BEMa;

Knomnka e “  OTKpBIBAET OKHO ¢ MH(popMaIeit o mporpamme.

4.1.5 DueMeHTHI ynpaBJeHUs

DJIeMEHThl YNpaBJICHUS PACMOJIOKEHBI CIpaBa HaJ pabodeil o00yacThio U

MpeaHa3HAYCHBI JIJIs JeHCTBUIN ¢ BEIOPAaHHBIMU HanKaMu/1okymeHTaMu (PucyHOK 6):

Konuposars B...;

2 TlepeMeCTHUTS;

8 Cosnanue apxuBa;

2. Hacrpoiika gocryma;

G2 ['eHepanys CCbUIKM U1 BHYTPEHHETO JOCTYIA;
G2 ['enepanys CCbUIKYU I BHEIIHETO TOCTYIIA;

& Ckauatb (paiin/manky;

U Yaanenne BbIOpaHHOM MANKKW/IOKYMEHTa U IEPEMEIICHUE B KOP3UHY.
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Mom AOKYMeHTbI A B 2 © o & 0
= Haspanue AsTop W3menen Pasmep
@8 nanka co cTpykTypoit Monb3sosatens lucka 06:31 1.5Mb
B dokymenTb Monb3osatenb [lucka 24 map. 368 Kb
BB oruért pespans 2025 Monb3osatens [lucka 24 map. 54 Mb
@ MpeseHTaLuA npoekTa Monbsosatens iucka 24 map. 40 Kb
@ CxeMa B3aumogencTeua.draw Monb3oBaTensb [lucka 24 map. 0B
E Co6biTHA NoHb 2026.docx Monb3oBatensb [lucka 24 map. 233 Kb
E UTorn cobpanua.docx Monb3sosatesb flucka 24 map. 24 Kb
Pacxoabl Anpenb 2026.xIsx MNonbsosarenb [iucka 24 map. 16 Kb
a AHkeTa no ceptudukaymmn.docx Monb3sosatens iUcKa 24 map. 53 Kb

PucyHnok 6 — JiieMeHTHI yIpaBJIeHUsI

[Tonnep:kuBaeTCss MHOKECTBEHHBIN BBIOOP MANOK/TOKYMEHTOB.

Jlnst BbIOOpa HECKOJBKHMX MaroK/JIOKYMEHTOB HEOOXOJUMO Ha)XaTh JIEBOM
KHOIIKOW MBIIIN Ha CTPOKY C MAaINKOW/IOKYMEHTOM, a MOTOM yaepxuBas knasuiry Ctrl,
HICTKHYTh IO KaXJO0H CTPOKE C MamKaMu/JOKyMEHTaMH, KOTOpbleé HEOO0XOAMMO
BBIOPATH.

Jlnst BbIOOpa HECKOJIBKMX MaIOK/TOKYMEHTOB, CIEAYIOIIHUX JPYr 3a JIPYyrom
HoJpsii, HEOOXOIMMO HakaTh JIEBOM KHONKOW MBIIIM Ha TMEpPBYI CTPOKY C
ManKoW/TIOKYMEHTOM, a MOTOM yjAepuBas kjiaBuiry Shift, menkHyTs no nocieanei
CTpPOKE C MamKOi/AOKyMeHTOM. ByayT BbIZelieHbl BCE€ CTPOKHM MEXIy MEpPBBIM U
HOCJIEAHUM BBIOPAHHBIMU 3JIEMEHTAMHU.

Jlnst BBIOOpa BCEX JIEMEHTOB B ONPEEICHHON MalKe HEOOXOIUMO YCTaHOBUTh

¢dnar B kononke «Hazpanue» (Pucynox 7):

MoK AokyMEHTRL *  JOKYMEHTRI NG NPOSKTY O
Pazep
Hasaarme ARTAp Ceagan Hawekan
Saina
Anri 1206 2123,
HoBaR nanKe 2
Fae 1060
" Ul 10.
KN -
i 1
ﬁ e Pl R SalOTEdE s Annm 10082053 VLI 2103, S
A7E_BCOMMPHLIA 0HL KITEEA Ha KENuKa (D) o oy Poe 192902 1122502 i Ak
B 1472 BremupHLA fenk KaTakka Ha kenskax pdl S T ot 0.44 MG
A7I_breM W el kaATak ks a Kodokax pd 0 4G
=i s, = 2 =F Foe 11:74:48 11 4ds !
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Pucynok 7 — Bb16op Bcex 31eMeHTOB

4.1.6 Ilouck

Jlyist moucka 1o mamnkam/J0KyMEeHTaM HEeOOXOAMMO BBECTH 3HAUYCHHUE B CTPOKY
MOMCKa M HaxaTh Ki1aBuiny Enter.

[Touck ocyIiecTBIISIETCS IO BCEM pa3jeiiaMm.

[Ipn BBOAEC 3HAYCHHUS OTOOpaKACTCSA CIUCOK JIOKYMEHTOB, HaMMEHOBaHMS

KOTOPBIX COJIEpKaT BBeieHHOe 3HaueHne(Pucynok 8).

MNownck

pUc X

Ej EAMHWYHBIA pUCK #64.docx 4 &
B moc. Pucku pdf 2 &
ﬁ EAWMHWYHBIA pucK #1159 - 2023-01-16T170129.345 docx 45 &

Pucynok 8 — Ilouck

JIist OTKpBITHST HAWJIEHHOTO JOKyMEHTa B PEJaKTOpe HEOOXOIMMO HaXaTh

kHonKy |1, JI1st ckaqMBaHuUs HaiiIleHHOro TOKYMEHTa HEOOXOMMO HaXaTh KHOIKY V..
y y y

4.1.7 Co3paHue NanKu/10KyMeHTa
Co3marh manky/IOKYMEHT MOXXHO TOJBKO B paszaenax «Mou JOKYMEHTH) H
«KomHaTb».
JItst co3manus ManKku/qJOKyMeHTa He00X0IMMO:
1. BwiOpaTh mamnky, Kyaa HEOOXOJMMO T00aBUTH IANKy/TOKYMEHT, HaXXaTh
KHOIIKY.

2. «Co3nate» 1 BEIOpaTh COOTBETCTBYIOLIUI MyHKT MeHIO (Pucynok 9).
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B Ookyment
Ta6nuuy

[peseHTaUMKOD

Cxema

HoBas nanka

[+

3arpysuTb nanky

B B

3arpyauTb aunn

Pucynok 9 — MeH10 co3a1aHusi NAaNKHW/ JOKYMEHTA

o JlokyMeHT — il cO3/1aHHsI HOBOT'O TEKCTOBOT'O JOKYMEHTA;
o Tabnuua — a7 co31aHusi HOBOU AJIEKTPOHHOMN TaOIHIIbI;
o IlpesenTanus — i cO3/1aHUSI HOBOM MIPE3EHTAINU;
o Cxema — A CO3[]aHUS HOBOM IMarpamMmmbl;
o HoBas manka — a5 co3JjaHusl HOBOM IIaIIKH;
O 3arpy3uTh Hankys;
o 3arpy3uth (aitn — s 3arpy3ku (aiina c mokansHoro [1K, cm. m.4.1.8
JAHHOTO JIOKYMEHTA.
3. BBecT HauMEHOBaHWE NAaNKW/IOKyMEHTa W HaxaTh KHONKY «Co31aTh»

(Pucynox 10):

Cozpate nanky X

Pucynok 10 — Co3nanne nanku/moKyMeHTa

CO3I[aHHI>Ie HaHKa/IIOKYMeHT IMOABATCA B CIIMCKC ITAIIOK U IOKYMCHTOB.
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4.1.8 3arpy3ka q10KymMeHTa
3arpy3uTh JOKYMEHT MOXXHO TOJBKO B pazaenax «Mou OKYMEHTh» U
«Komnatey. s 3arpy3ku qokymenta B oonako KC 2024 neob6xoamumo:
3arpy3uTh JOKYMEHT MOXHO TOJBKO B paszaenax «Mou JOKyMEHTh» U
«KomHarsl». [l 3arpy3ku nokymenTa B oosako KC 2024 nHeobxoamumo:
1. BpIOpath nmamnky, B KOTOPYIO HEOOXOAUMO 100aBUTh (DA WIIH MAIKY.
2. BBINOJHUTH OJTHO U3 IEUCTBUNA:
o Haxarb KHONKy «Co3naTb», BbIOpaTb MYHKT MEHIO «3arpy3uTh
baiim/«3arpy3uTh manky» €W BbIOpaTh (ai/manky Ha JOKAIHHOM
JTUCKE;
O mneperamuTh (aii WIK Marnky ¢ JOKaIbHOrO IMCKa B pabouyro 00J1acThb.
[Ipu BbBIOOpE KOpPHEBOM MalKU CUCTEMa aBTOMATUYECKH pacrno3Haér Bce
BJIO)KCHHbIE TAnKu M (Gaiabl M BBINOJIHSIET MACCOBYIO 3arpy3ky HepapXuu;
O0TOOpa)kaeTcs MpOrpecc 3arpy3ku M oluiee KOJIMYeCcTBO 3jeMeHTOB. Eciu B mamke
yKe ecThb (pailyr ¢ TaKUM UMEHEM, OH OyJIeT 3aMEHEH Ha 3arpy’KacMbIid.
[Io oOkoHYaHMM 3arpy3kd TMOABUTCS yBeAOMJIEHHE, a Galiabl U ManKu
OTOOPA3ATCSA B CIHMCKE JOKYMEHTOB. DTO IO3BOJIAET MEPEHECTH CIOKHBIE CTPYKTYPBI

N3 IIPOBOAHUKA 3d OIHO I[GﬁCTBPIC 0e3 PYYHOT'O CO3TaHUA Ka}I(I[OfI ITaIIKH.

4.1.9 YnpasjieHHe NANIKAMHU/IOKYMEHTaMH

Jns ynpapieHus: mankoil B pazzgene «Mou JOKYMEHTh» HEOOXOAMMO HakaTh
IPaBOM KHOIKOM MBIIK Ha CTPOKY C €€ HAMMEHOBAHMEM MJIM HAXaTh KHOIKY : B
CTPOKE C 3aMHChIO.

Bbyner BbI3BaHO KOHTeKCTHOE MeHIO (PucyHok 11):
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(*) OTKpbITb

2 HacTpo#ku goctyna
GD BHYTpeHHAA cCblNKa
GD BHelHAA ccbinka
KonupoBaTb B...

> [lepeMecTUTb B...

¥7 [06aBuTb B M36paHHoe
2~ TMepeumeHoBaTb
B Cospatb apxus

&, CkauaTb

[0 Ynanutb

@ Csepenus

Pucynok 11 — Pabora ¢ nankamu

JIOCTYTHBI CIIeTYIONINUE IEUCTBUS C MaKaMHu:

OTkpbITh &) @ OTKPBITHE MAIKK I TIPOCMOTPA COACPKUMOro. OTKPHITH
Manky TakKe MOXKHO HakaTHEM JIEBOM KHOIMKOM MbIIM Ha €€

HaAMMCHOBAHUC,

o)

Hacrtpoiika noctynma <* : HacTpoiika pocryma, cm. 1. 4.1.11 nmanHoro
JIOKYMEHTA;

BHyTpeHHss ccpiika &2 : reHepanusi CChUIKHM Ui BHYTPEHHETO JOCTYTIa,
cMm. 1. 4.1.12;

Bremnsis ccpuika 2 @ TeHepans CChUIKH JJII BHEIIHETO JOCTYIA, CM. .

4.1.13;

Konuposats B ) : konupoBanue BbIOpaHHOW Tarku, cM. 1. 4.1.14 manHoro

JTOKYMEHTA;
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e [lepeMecTuTh B ~ : mepemeleHUue BRIOpAaHHON manku, cM. 1. 4.1.15 ganHoro
JIOKyMEHTA;

e JloGaBuTh B M30paHHOE 77 : noGaBNeHHEe MANKH B paznen «l30paHHoe».
B cTpoke ¢ HauMeHOBaHWEM IAINKH JO0ABISETCS MUKTOIpaMMa W

e IleperMeHOBATh 4= .  I[IEPEUMECHOBaHWE  BBIOpaHHOM  mamkw.  J{jis
NEePEeMEHOBAHUSI HEOOXOAMMO BBECTH HOBOE HAa3BAaHWE U HAXKATh KHOMKY

«Coxpanute» (Pucynox 12);

N3meHnTb HazBaHue X

Crapble JOKYMEHTbI
| OTmeHa |

Pucynok 12 — IlepenmeHoBaHne Nanku

e Coszaars apxus 8 : apxuBHpyeT yKa3aHHYIO MAlKy ¥ COXPAHSET apXHB B
TOM XK€ MECTE;
, . .
e C(kauarp <~ : ckauuMBaHME BbIOpaHHOM mnanku. [lanmka Oyaer ckadyaHa B

dbopmare zip;

e Vyamuts Y : ynanenue BHIOpaHHOI MANKK M MepeMEIIeHHE B KOP3HHY, CM.
. 4.1.19 naHHOTO TOKYMEHTA;

o Caenenns @ : orkpeBaer Bmazky ¢ mudopmammeii 06 0ObEKTe, CM. II.
4.1.20 naHHOTO PYKOBOJACTBA.

JlocTyIHBI clienyronye IeMCTBUS ¢ JOKYMEHTAMMU:
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®

ob»
=2

()

al

Pucynok 13 — Padora ¢ noxkymenTamu

o OtkpbiTh & : OTKpHITHE HOKYMEHTA B PEIAKTOPE, CCIH IMOLICPKHBACTCS
dopmat daitna: docx, doc, pptx, xIsx, png, jpg. OTKPBHITh JOKYMEHT TaKke
MOXHO Ha)XKaTHEM JICBOM KHOIKOW MBI HA €r0 HaMMEHOBAHUE, CM. II.

4.1.10 naHHOTO JOKYMEHTA;

v o)
e Hactpoiika poctyna <* :

JTOKYMEHTA;

e BuyTpeHHss ccbuika &2 : reHepanus CChUIKM JJIsi BHYTPEHHETO JOCTYIIA,

cMm. 1. 4.1.12;

OTKpbITb
HacTporku goctyna
BHYTpeHHAA cCbinka
BHewHAA ccbinka
KonupoBsaTtb B...
MNepemecTuTb B...

Ly6nuposartb

[No6aBuTb B U3bpaHHoe
MNepenmeHoBaTh
Cospatb apxus
NcTopua Bepcuit
3abnokuMpoBaTb
CkayvaTtb

CkayaTb Kak...

Ynanutb

CeefleHuUs

HacTpoiika pgoctyna, cMm. n. 4.1.11 pmanHoro
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Buemnsis ccpuika &2 : reHepanus CChUIKHM JJIsl BHEIIHETO JOCTYIa, CM. II.
4.1.13;
KommupoBate B ™) : konmupoBaHHe BBIOpAHHOTO JOKyMeHTa, cM. 1. 4.1.14
JAHHOTO JIOKYMEHTA;
IlepemecTuTh B 7 : mepeMellleHHE BbIOPAHHOIO JIOKyMeHTa, cM. 1. 4.1.15
JTAHHOTO IOKYMEHTA;
JyOnupoBathb D. nyOnupoBaHHe JOKyMeHTa B Tekymied mnanke. K
HAMMEHOBAHUIO TyOJUpOBaHHOTO JoKyMeHTa aoOaBisieTcss «(0)», roe «O0»
HOMEDP KOIHUH JOKyMEHTA B TEKYIIEH Marke;
Jlo6aBuTh B M36paHHOE W : 100aBIeHUe JOKyMeHTa B pasjen «V36paHHoe.
B cTpoke ¢ HauMeHOBaHHWEM JOKYMEHTA JT00aBJISETCS MUKTOrpaMma w”;
[leperMeHOBATh 7= . IIEPEUMEHOBAHHWE BBHIOPAHHOIO JOKYMeHTa. JIist
NEePeMEHOBAHUSI HEOOXOAMMO BBECTH HOBOE HA3BaHUE W HaXKaTh KHOIKY

«Coxpanutb» (PucyHok 14);

M3meHnTb Ha3BaHue X

PernameHTa paboTbl C TEXHUYECKOW AOKYME
‘ OTMmeHa ‘

PucyHok 14 — IlepenMeHOBaHHE JOKYMEHTA

Coznats apxus B : apxuBupyeT yKa3aHHbIH JOKYMEHT U COXPAHSET apXHB B
TOM XK€ MECTE;

Ucropust Beperit ) : mpocMOTp BepcHii HoKyMeHTa, cM. 1. 4.1.16 maHHOTO

JTIOKYMEHTA;

3a010KMpPOBAThH o : OJIOKMPOBKA JTOKYMEHTAa. 3a0JIOKUPOBAHHBINA JTOKYMEHT
HEJIOCTYIICH AJIs PelaKTUPOBAHMS;

CkayaTh < : CKauMBaHHUEC JIOKYMCHTA;
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e (kauaTh Kak < : CKauMBaHHE JIOKyMEHTa ¢ KOHBepTaiuel (opmara, cM. TI.

4.1.17 nanHOrO PYKOBOJCTBA;

e Viamuts Y : yraneHue nokyMeHTa U mepeMeleHIe B KOP3UHY;
e Caenenns O : OTKpBIBA€T BKJIAAKYy ¢ MH(popmanueir 06 oObeKTe, CM. TI.
4.1.20 maHHOTO PYKOBOJICTBA.
Jst pazgena  «Komuatel» (mompoOHOe omucaHue paboThl € pas3iesioMm
npuBefeHo B M. 4.1.18 maHHOrO pyKOBOJCTBAa) B KOHTEKCTHOM MEHIO YIpaBIICHUS

MAaINKoW JOCTYIHBI ciieaytonue aerctsus (Pucynok 15):

(®) OTkpbITh
2% HacTtpoiiku gocTtyna

4. [lepeuMeHoBaTb

O Yaanutb
Y% [o6aBuTb B U3bpaHHOe

), Ckayvatb

© Cseapenun

Pucynok 15 — PaGora ¢ nankamu (pazaes «KoMHaTb1»)

o OtkpbiTh @ : OTKpHITHE MANKM JUIA IIPOCMOTPA COJEPKUMOro. OTKPHITH
ManKy TAakXe€ MOXXHO HAXaTHWEM JIEBOM KHOIKOM MbIIM Ha €€

HAMMCHOBAHUC,

o)

e Hacrpoiika noctyna <* : OTKpbIBA€T OKHO HACTPOEK JOCTYMA K MAIKe;
e IleperMeHOBaHME 7~ ;| M3MEHCHHWE Ha3BaHMs Manku. s HMeperMMEHOBaHHS

HCO6XOI[I/IMO BBCCTHU HOBOC HA3BAHUC U HAKATh KHOIIKY «COXpaHI/ITB»;

e Vaamuts Y : ynmanenwe BHIOpaHHON NANmKW/IOKyMEHTa M NEPEMELIEHHE B
KOp3HHY, cM. II. 4.1.19 1aHHOTO JOKYMEHTA;

A
e JloOaBuTh B U30paHHOE ¥ : goOaBiieHUE NANKH B pasnen «30panHoey;
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CkayaTh  : CKauuMBaHME BBIODAHHON NanKW/moKyMmeHTa. Ilamka Oyner

ckauaHa B (hopmare zip.

B KOHTEKCTHOM MEHIO YIIpaBJICHUA HOOKYMCHTOB B pPasaciic «KoMHaTbI»

JOCTYMHBI chenytoue nercteus (Pucynok 16):

OtkpbiTh @  (OTKpHITHE JOKYMEHTA B PEJAKTOPE, €CIM IMOIIePKUBACTCS
dopmar daitna: docx, doc, pptx, xIsx, png, jpg. OTKPHITh TOKYMEHT TaKXKe

MO>KHO Ha)KaTHEM JICBOM KHOIKOM MBIIIN Ha €ro HaI/IMeHOBaHI/IC);

o)

Hacrpoiika noctymna <* ;

Komnuposats B ) : konupoBaHue BEIOPAHHOTO TOKYMEHTA;

IlepemecTuTs B ~ : IEpEMEIICHUE JOKYMEHTA;

[lepenMeHOBATh 7~ : IEPEMMEHOBAHUE JJOKYMEHTA;

Jlo6aButh B u30panHoe - : 1o6aBlIeHHe TOKyMeHTa B pasjen «M36pannoey.
B cTpoke ¢ HauMEHOBAaHHEM JOKYMEHTa 100aBIsAeTCs MUKTOrpaMMa « - ».
Wctopus Bepcuii © : mpoCMOTp BepCHii TOKyMEHTa;

CkauaTp < : CKaYMBaHHUE IOKyMEHTA;

CkauaTh KaK < : CKauMBaHHE JOKYMEHTa C KOHBepTaIuei gopmara;

VYnamare Y : ynanenue noxymeHTa U mepeMelieHne B KOpP3HHY.
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@ OTKpbITb

2. HacTpoWku goctyna

KonupoeaThb B...

> [MepemecTuTsb B...
lMNepenmeHoBaTb

[006aBUTb B 36paHHoe

CkayvaTtb

/-
W
£9 WcTopws Bepcuit
L,
&, CkayvaTb Kak...

[0 Ypanutb

© cCsenenun

Pucynok 16 — Padora ¢ nokymentamu (pasaesa «KomHaTbDy)

4.1.10 TIIpocMoTp U peAaKTHPOBAHHE JOKYMEHTA/IJIEKTPOHHOM
Ta0JIUIbI/TIPe3eHTALUMN

JlocTynHEI BO3MOYKHOCTH IpoCcMOTpa " peaaKkTUpOBaHUs
JOKYMEHTA/3JIEKTPOHHON  TaOJMLBI/TIPE3eHTallUd  BO  BCTPOCHHOM  pPEIAKTOPE.
Bo3MOXXHOCTH TMPOCMOTpa/peIakKTUPOBAHUS 3aBUCAT OT HACTPOEK TpaB JOCTYTIA.
Hactpoiiku npaB noctymna onucansl B 1. 4.1.11 gaHHOro JOKyMeHTA.

Jl1st mpocMoTpa JOKYMEHTa/3JIEKTPOHHOM TaOauIbl/pe3eHTaluu HE00X0IUMO:

1. Haxatp Ha HamMeHOBaHue (aila J1€BOW KHOMKOW MBIIK WM HaXaTh

KHOIIKY : B CTPOKE C 3aIUChIO.
2. B KOHTEKCTHOM MEHIO0 BbIOpaTh MYyHKT «OTKpbIT» (Pucynok 11, Pucynok

13). lokymMeHT OyAeT OTKPBIT BO BCTPOSHHOM penakTope (Pucynok 17).
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Hoeblii AokymenT|

Pucynok 17 — Penakrop

[Ipu penakTupoBanuu OyJeT COXpaHAThCsA UcTopus Bepcuil. [IpocMoTp uctopuun

Bepcul onucad B 1. 4.1.16 1aHHOTO TOKyMEHTA.

4.1.11 YmnpasJieHue 10CTyNoOM

Jlnst yripaBieHuUsl HACTPOMKaMu J0CTyNa K Nanke/T0KyMEHTY HEOOXO0IUMO:

1. HaxaTh mpaBoil KHOMKOM MBIIIM HAa CTPOKY C €€/€ro HauMEHOBAaHUEM WIIH
Ha)KaTh KHOIIKY : B CTPOKE C 3aIKChIO.

2. B KOHTEKCTHOM MeHIO BbIOpaTh MyHKT «Hactpolika noctyna» (Pucynok 13,
Pucynok 11).

OTtkpoetcs 3kpaHHast popMma ynpaiieHus HacTpoiikamu aoctyna (Pucynok 18):

Jocryn - Pernament.docx

&2 lpeasats pune v

BHewHuwi gocTyn & CoansTh BHAMIHIN Sonndy

Pucynok 18 — Ynpasaenue nocrynom

EcTh BO3MOXHOCTH BBIOpaTh IMOJIB30BATENICH, KOTOPHIM OyAET MPEaOCTaBICH
JOCTYIl K  Tamke/MoKyMeHty.  Bweibop  mocTymeH W3 TOJb30BaTesei,

34apPCTUCTPHUPOBAHHBIX HA ITOPTAJIC OpraHU3allhH.
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Mowuck nonb3oBartens

Wma nons3osarena

a

OTMeHa

Pucynok 19 — Boi6op nosab3oBaTesist

Jl1s1 aTOr0 HEOOXOUMO:
Haxarp kHomky «J/lo6aButh» (Pucynok 19) u BwIOpaTh mob30BaTENs,
KOTOpOMY TpeOyeTcsl MPeI0CTaBUTh JOCTYII.

VYkazate npaBa gocryna (Pucynok 20).

DocTtyn k Test DOCX.docx X
Monb3oBaTtenu noprana &+ [o6aBuTb @ Konuposatb
& Orland Kuhiman Bnapeney
2 WBaHoB UBaH ﬁ = rﬁ ¥ X Yrenne -
YreHune
22 [o6aBuTb rpynny v
PeLieHanpoBaHne
BHeLwHuWi focTyn © co| KoMmenTHpoBaHKe
3anucb
TonbKo 3ar Py3Ka
MonHblid foctyn

3anpeLéH

Pucynok 20 — IIpenocraBienune gocryna

Yrenue — TOJIBKO MPOCMOTP;

PenensupoBanue — npocMoTp ¢ BO3MOKHOCTBIO OCTaBISITh KOMMEHTAPUU U
BHOCUTbH U3MEHEHHUS B PEKUME PELIEH3UPOBAHUS;

KommeHnTHpOBaHME —  NOPOCMOTP C  BO3MOXKHOCTBIO  OCTaBIIATH
KOMMEHTAapHH;

3anuch — NPOCMOTP U PEAAKTUPOBAHUE;
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e [lonHBI1 AOCTYII — NIPOCMOTP, PEAAKTHPOBAHUE W YAAICHHUE, a TaKKE
BO3MOKHOCTb IPEIOCTABUTh JOCTYII IPYTUM I0JIb30BATEIISAM.
Taxxe ecTb BO3MOXXHOCTb IPENOCTaBUTh JOCTYN K JOKYMEHTY/NAIIKE BCEM
MOJIb30BATENSIM C OMpeAeNeHHOW Tpynmnon. J[as 3Toro HeoOXoAUMO Ha)KaTh KHOTIKY
«/lo0GaButh rpynmy» (Pucynok 18) n ykasaTh mpaBa AOCTyMNa K Manke/I0KyMEHTY s

noJib3oBaTesei BeiOpaHHoi rpymisl (Pucynok 21):

Ooctyn k Test DOCX.docx X
Monb3oBaTenu noprana &+ [lo6aBuTb @ KonuposaTb
£ Orland Kuhlman Bnapgeney
22 [lo6aBuTb rpynny v
& Admin R7 a & rﬁ ¥ X 3anuce -
& AlIR7 8 & B ¥ X urenwe N

YreHue

BHewHui goctyn Co:
Aocty ® PeuieHanpoBaHue

KomMeHTUpoBaHue
Orwena sanuee

MonHbIn focTyn

Pucynok 21 — IlpenocraBiienne gocryna

4.1.12 T'eHepauusi BHyTPEHHEH CCHIJIKHU
[IpenoctaBuTh AOCTYN K OKYMEHTY/NAlKe MO BHYTPEHHEW CCBUIKE MOXKHO
CJIEAYIOIIMMU CIIOCO0aMU:
1. Yepe3 KOHTEKCTHOE MEHIO OOBEKTA: KIMKHHUTE MPaBOl KHOMKOW MBIIIH IO
00BbeKTy (mOKyMeHTy/mamnke). B  OTKpbIBIIEMCSI KOHTEKCTHOM MEHIO
BbIOepUTE MyHKT «BHyTpeHHss ccbuika». Co3gaHHas BHYTPEHHSS CCBUIKA

aBTOMATUYECKHU Komupyertcs B Oydep oOMeHa.

L]
2. Yepe3 MEHI0O «a» HaKMHUTE HAa WKOHKY DpAJIOM C  OOBEKTOM

(moxkymeHTOM/TIanKo#). B OTKpBIBIIEMCS KOHTEKCTHOM MEHIO BBIOECpHUTE
nyHKT «BuyTtpennss cceuikay. Co3maHHas  BHYTPEHHSII — CCBUIKA

aBTOMATHYECKU KomupyeTcs B Oydep oOMeHa.
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Ccplika AOCTYIIHA TOJIBKO BHYTPCHHHUM I10JIb30BATCIISIM, 3aPCTUCTPUPOBAHHBIM

Ha IIOPTaJIC OpraHu3anunu.

4.1.13 T'eHepanusi BHEIIHEH CCHIJIKH

Hpe,HOCTaBI/ITB AOCTYII K ,Z[OKYMeHTY/HaHKC II0 BHEIIHEH CCBUIKE MOXKHO

CJIEAYIOIIMMU CIIOCOOaMHu:

l.

2.

3.

Jlnst mpenocTaBiieHUs JOCTyHa K JOKYMEHTY/TanKe € TOMOIIBIO

Uepe3 KOHTEKCTHOE MEHIO 00bekTa: KIMKHUTE MpaBoil KHOMKOM MBIIIU 110

00beKTy (IOKyMeHTy/mamke). B  OTKpbIBIIEMCS KOHTEKCTHOM MEHIO

BBI6epI/ITe ITYHKT «BHemHsIa  cchUIKa. COBI[aHHaH BHCIIHAA CCBLIKA

aBTOMATHYECKU KomupyeTcs B Oydep oOMeHa.

Yepes MeHIO :: Haxmure Ha  HMKOHKY : PSJIOM € OOBEKTOM

(ToxyMeHTOM/TIanKoM). B OTKpBIBIIEMCSI KOHTEKCTHOM MEHIO BBIOCPHUTE
nyHKT «BHemHsss ccbuikay. Co3/aHHas BHEIIHSS CChIJIKA aBTOMATHYECKU
Konupyetcs B Oydep oOMeHa.

Yepes dopmy HacTpoiiku noctymna: OTKpITh (OpMY HACTPOUMKHU JOCTyMA U
KJIUKHYTh N0 UKOHKE (PUCyHOK 22) 1 BHEMIHSS CChUIKA OyJIeT CKOMMUpPOBaHA

B Oy(dep oOmeHa.

HocTyn - TecToBanA nanka
MNone3csarend nopTana

2, ChIMIMyHA Crensi

2, Metsw Kpysarueps g = E * YreHue
2 futesnis pune v

BHewHWih focryn &) COBATL BRawHD Sod Ry

DHEWHRA CeLinka E::. *

YTeHie

Pucynok 22 — OxkHO HACTPOIKH 10CTyNa

BHEILIHEN

cchulkM HeoOxoaumo B okHe «Jloctym» (Pucynok 23) naxarh KHOmNKy «Co3marth

BHCIIHIOIO CCBUIKY» W B TIOABUBIICMCS OKHC «COSI[aHI/Ie BHEIIHEH CCBHIJIKM HaCTPOUTD

napameTpbl J0CTyna JJisi BHelHen cchuiku (Pucynok 24):

[IpaBa noctymna — B BBINAJAOIIEM CITUCKE JOCTYITHBI BAPUAHTHI HA BHIOOD:
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o UYrenwue;
o KommenTupoBaHnue;
O 3amnmce;
o Tonbko 3arpy3ka (IOCTYIHO TOJIBKO JIJISl AIOK);

e CpoK AEUCTBHS — MPH HAXKATUU B ITyCTOM I0JI€ B CTpOoKe napamerpa «Cpok
JNEUCTBUS» TOSBIISIETCSI OKHO KaJleHJIapsi ¢ BO3MOXKHOCTh BBIOpATh JaTy, IO
HWCTEYEHUH KOTOPOU CChUIKA CTAaHET HEAKTUBHOW;

e [laponas — Mo3BOJSIET yCTAHOBUTH MApOJIh JJIA TOCTYIA K JOKYMEHTY/TIAIIKe,
KOTOPBIN OyJET 3ampalinBaThCs y MOJIb30BATENs, IEPELIEIIIETrO MO CChUIKE.

[Tocne HacTpoiiku mpaB AoCTyna HEOOXOIUMO HaXaTh KHONIKY «COXpaHUTHY.

LocTyn - PernameHT.docx X
Monb3oBaTtenu noprana &+ [lo6aBuTb & Konuposatb

& CuruamyHa Cnenbiit Bnapeney

22 [lo6aBuTb ponb v

BHewHuW gocTyn ® Cospnatb BHEWHIOK CCbINKY

Pucynok 23 — Oxno «/loctynm»

B oxne «Co3nanue BHEIIHEH CChUIKNY 3aJIlaHbl TapaMeTPhl IO YMOJTYaHUIO:
e [lpaBa nocryna — «Urenuey;

e CpoOK IeiCTBUS — HE 3a/1aH;

e [laposb — He 3ajaH;

Co3paHue BHeLWHeN CCbIKK

MNpasa gocTtyna UTeHue -
Cpok gencTsua no |
Maponb ®
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Pucynok 24 — Oxno «Co31aHne BHENIHEN CChIIKI»

[Tpu reHepany BHEIIHEN CCHUIKM Yepe3 KOHTEKCTHOE MEHIO JIOKyMEHTa/Manku
cchliKa OyJieT ckonupoBaHa B Oydep oOMeHa ¢ mapameTpamMu J0CTyIa 3aJaHHBIMU 110
YMOJIYAHUIO.

4.1.14 KonupoBaHmue

JI1st konvupoBaHUs BBIOPAaHHOM Manku/JOKyMeHTa HE00X0IUMO:

1. HaxaTh mpaBoil KHOMKOM MBIIIM Ha CTPOKY C €€/ero HauMEHOBAaHUEM WIIH

Ha)KaTh KHOIIKY : B CTPOKE C 3aIUCKIO.

2. B xoHTeKkcTHOM MeHIO BbIOpath NMyHKT «Konuposath B ..» (Pucynok 13,

Pucynok 11). Takke MOXHO Ha)kaTh KHOIIKY B DJIEMEHTHI YIIPABJICHUS.
B otkpeiBmIeiics skpaHHON (hopme BeIOpaTh MamnkKy, B KOTOPYIO TpeOyeTcs

CKOIMMPOBATh Manky/nokymeHT (Pucynok 25).

KonupoBaTtb X
Konupyemble 06beKTbl 6yAyT BUAHLI BCE NONL30BATENAM, ¥ KOr0 ecTb
npaea focTtyna K BblbpaHoi nanke
Mou foKyMeHTbI
[ DokymeHTbI no NpoekTy
[ Kn

OTmeHa
Pucynok 25 — KonupoBanue

Jlns mepemenienus 1o namnkam IpeJIHa3HayeHa KHOIKa
JInst cos3maHMs HOBOM TAmKW HEOOXOAMMO HaKaTh KHOMKY L+, BBecTH eé

HAaMEHOBAHUE U HAXATh KHOIIKY v (PucyHok 26):



38
RU.48324255.KC2024-PII-B1.2

KonupoBaTb X

Konupyembie 06beKTbl 6YAyT BUAHbBI BCE NONb30BAaTENAM, Y KOF0 eCTb
npasa AoCTyna K BbibpaHoW nanke

MNpPOeKTHO-CMETHaA [IOKYMEHTaLMUA X | v

[ KN

[ Hosas nanka

OTMmeHa

Pucynok 26 — Co3nanue HOBOW Manku

[Tocne BBIOOpa manku HaxaTh KHOMNKY «KomupoBaTh». B uTore BbiOpaHHas
Narnka/I0KyMeHT Oy1yT CKONUPOBAHbBI B YKa3aHHYIO MaMKy.

B pasgene «KomHaTbl»  KONUPOBAHME MANOK  OrPAaHUYEHO  TOJIBKO
nepeMenieHreM BHYyTpUu caMux komHat. KonupoBanue nanok u3 «KomHaT» B aApyrue

pasaciibl HECBO3MOKHO.

4.1.15 Ilepememenue
s nepeMeICHHS BBIOpaHHOM ManKH/ TI0OKYMEHTa B Ipyroe
MECTOPaCHOI0XKEHUE HEOOXOIUMO:

1. HaxaTh mpaBoil KHONKON MBIIIM Ha CTPOKY C €€/€r0 HaMMEHOBAaHUEM WIIH
HA’KaTh KHOIIKY : B CTPOKE C 3aIHChIO.

2. B KOHTEKCTHOM MEHIO BbIOpaTh MyHKT «llepemecTuTsh», Takke MOXKHO
Ha)XaTh KHOIIKY ( B DneMeHTsl ynpasienus (Pucynok 13, Pucynok 11).

3. B oTkpsiBIIEHCS 3KpaHHON (Qopme BbIOpaTh HamnKy, B KOTOPYIO TpeOyeTcs

nepeMEeCTUTh Nanky/gokymeHT (Pucynok 27).
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lNepemecTuTb X
< [ oKyMeHTbI MO NPOeKTy &
0 Kkn

Pucynok 27 — Ilepemenienue

JIJ'ISI NEPpEMCIICHUA 110 IMalKaM MMPCAHA3HAYCHA KHOIIKa 3

Jlnst co3maHusi HOBOM MamKd HEOOXOAMMO HaXKaTh KHOTKY ‘EI, BBECTH €€

HAaMMEHOBaHUE U HaXaTh KHONIKY v (PucyHok 28).

MNepemecTuth X

[ AokyMeHTbl no NpoekTy

O kn

[ NpoekTHO-cMeTHaA AOKYMEHTaLuUs

OTMmeHa MepemecTuTb

Pucynok 28 — Co3nanue HOBOWM Nanku

[Tocne BrIOOpa mamku HaxkaTh KHOMNKY «llepemectuth». B utore BniOpanHas
nanka/JOKyMeHT OyyT nepeMelIeHbl B yKa3aHHYIO MarKy.

B paspene «KomHaTel» InepeMenieHue Aok — OrPaHUYEHO  TOJIBKO
IIEpEMEILIEHNEM BHYTPU camux KomHart. llepememenne nmanok n3 «KomHart» B npyrue

pa3aciibl HCBO3MOXKHO.

4.1.16 IIpocmoTtp Bepcumii

Jlist mpocMoTpa Bepcuit JOKyMEeHTa HEOOX0IuMO:
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Haxxatp mpaBoi KHONKOM MBIIIM Ha CTPOKY C €r0 HAaHMEHOBAaHHEM WU

HA’KaTh KHOIIKY : B CTPOKE C 3aIKChIO.

2. B xoHTekcTHOM MeHI0 BbIOpaTh MyHKT «Mctopus Bepcuit» (Pucynox 13).

JLiist

OTtobpasurcs popma co criuckom Bepeuii (Pucynok 29).

WcTopusa Bepcuit

Homep Hata

10:28:33

10:28:26

10:26:15

10:26:02

26.05.2025,

26.05.2025,

26.05.2025,

26.05.2025,

Monbsoeatens Bepcua

a 1850015

A 1850014

a 1849952

A 1849947

Jencteune

Texywas
BepcUa

D

|4

Pucynok 29 — IIpocmoTp Bepcuii

BOCCTAHOBJICHHUA JOKYMCHTaA 10 H€O6XOI[I/IMOI>'I BCPCHU HAXMUTC

KHOIIKY O CTPOKE, COOTBETCTBYIOIIECH 3TOW Bepcuu. UTOOBI CKayaTh JOKYMEHT

BBIOpPAHHOW BEPCUU, HAKMHUTE KHOTIKY

4.1.17 KouBeprauus

¥

JI1st ckauMBaHuUs JOKyMEHTA C KOHBEpTalueil (popMara HEOOXOAUMO:

1.

Haxxatp mpaBoM KHONKOM MBIIIM HAa CTPOKY C €r0 HAHMEHOBAaHHEM WU

HA’KaTh KHOIIKY : B CTPOKE C 3aIKChIO.

B koHTEeKCTHOM MeHI0 BbIOpaTh MyHKT «Ckavarh kak» (Pucynok 13).

B mosBuBmemcs okHe BBIOpaTh TpeOyembiid (opMaT W HaxaTh KHOIKY

«CoxpaHUTB.

®opmart gokyMmeHTa
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Pucynok 30 — KouBepranus

BosmoskHbie hopmartst:
e Jlns nokymeHToB B popmare docx — pdf, rtf, txt;
e Jlnsa nokymeHToB B popMmare xlsx — pdf, csv;

e Jlns nokymeHTOB B popmare pptx — pdf, jpg, png.

4.1.18 Pabora c pazaeinom «KoMHaTBD)

B »stoM pasnene XxpaHsaTcs Bce JOKYMEHTbl M Mankd B 3al[UIIEHHOM
MPOCTPAHCTBE, MPEIHA3HAYCHHOM /I UX XpaHeHHss U oOMeHa. DTO TMO3BOJIAET
BJIQJICTIblIaM  yOpaBJsATh JOCTYIIOM U TMpaBaMU TOJIb30BaTElIe Kak BHYTPHU
OpraHU3allly, TaK U CPEIN BHEIIHUX KOHTPAr€HTOB.

Jlist co3maHusi KOMHATBI HEOOXOAMMO B OOKOBOM MEHIO Ha)XaTh —+ HAIPOTHB

«KomHatsl». B oTkpbiBiiemcs okne (Pucynok 31) ykaxure:

HasBaHWe KOMHaThbI X

Onucaxue

Y4yacTHUKK Lo6aeuTb

Cnenblit CuruamyHa 3araposuy Bnagenel

Pucynok 31 — Co3nanne KOMHATBI

e Ha3BaHue KOMHATbl — BBEIWTE HA3BaHWE KOMHATHI B BEPXHEE TEKCTOBOE
10JIE;
e BpiOop 1BeTa KOMHaTbl — HWXXE CTPOKM BBOJA HA3BAHMS PACIIOJIIOKEHBI

IBCTHBIC KPYIKKH. BI:I6€pHT€ OJIHWH U3 HHUX, YTOOBI 3a4aThb IIBCT MKOHKHW HJIA
Balllcii KOMHATBI. ODTO IIOMOXKET BU3YAJIbHO OTJINWYaTb pPasHbIC KOMHATLI

Mexay coboi. [1o yMmomuanuto BEIOpaH CephIil IIBET;
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e Ormucanue — BBEIUTE JOMOJHUTEIbHYI0 WH(OPMAILIUIO WU TOSCHEHHE O
KoMHaTe B nosie «Onucanuey;
e Knomka «J/lo60aBUTE» — 4YTOOBI JHOOABHUThH APYIHX YYACTHUKOB, HAXKMUTE
KHONIKY «JloOaBUTBb» W yKaXuUT€ HYXHBIX Tnosb3oBaTeneil. [locre
no0aBICHUS KaXI0My Y4aCTHUKY HE00X0IUMO Ha3HAYUTh

COOTBETCTBYIOIIME MpaBa goctymna (Pucynok 32);
o UYrenwue;

o KommenTtuposanue;

O 3amnmce;

o llonss nocrym;

o 3amnpemiéH.

UTeHue -
YTeHue
KoMMeHTUpOBaHue
3anucb

MonHbIA gocTyn

3anpeLuéH

Pucynok 32 — Cniucoxk npas /s yY4aCTHUKOB KOMHATBI

[locne 3amoHeHUs HOHeﬁ, HaXMHUTC KHOIIKY ((COSI[EITL», KOMHarTa 6yzxeT

cOo3aaHa. KomHara mosiBUTCS B CIHCKE KOMHAT B pasacic «KomMHartey 0O0KOBOTO

MCHIO.

4.1.19 Pabora ¢ kop3uHOi

B nanHOM pa3znene XxpaHATCS BCE yAAJIEHHbIC IOKYMEHTHI U MAIKH.

Jlns ynpaBieHus Nankou/IOKYMEHTOM HEO0OXOIMMO HaKaTh MpaBOM KHOMKOMU
MBIIIX HA CTPOKY C €&/€r0 HAMMEHOBAHUEM UIIH HAXKATh KHOIIKY : B CTPOKE C 3alHChIO.

Bynert BrI3BaHO KOHTEKCTHOE MeHI0 (Pucynok 33):
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(3) OTKpbITL

[l BoccTaHoBUTHL

[0 Yaoanutb

PucyHnok 33 — YnpasiieHne nankaMu/10KyMeHTaMHU

JlocTynHbI IeUCTBUS:

e OTKpHITH ® _ OTKpBITHE TMAaNKH I MPOCMOTpPa COJNEPKUMOTO WIIH
OTKPBITUE JOKYMEHTa B PEIAKTOpE, €ClIM MmojepkuBaercs ¢hopmar daiina:
docx, doc, pptx, xIsx, png, jpg. OTKpHITH MaNKy/IOKYMEHT TaKKe€ MOXKHO

Ha)>KaTHEM JIEBOM KHOIIKOM MBIIIIM HA €€ HAaMMCHOBAHHUE.

———

e Boccranosuts #) —  BoccranoBmenme. BoiOpannblii  3yeMeHT  Oyner
BOCCTAHOBJICH, T.€. MEpPEMEIICH U3 KOP3MHBI B MalKy M3 KOTOPOM ObLI
ynancH,

e Vaamuts U — oOKOHYaTeNnbHOE yjaneHue. BhIOpaHHBIM d1eMeHT Oymer
OKOHYATENIbHO yJaJieH 6€3 BO3MOKHOCTH BOCCTAHOBJICHHUS.

JJ11 BOCCTaHOBJICHUS! MANKK/AOKYMEHTa HEOOX0AUMO:

1. HaxaTh npaBoil KHONKON MBIIIM HAa CTPOKY C €€/€r0 HaMMEHOBAaHUEM WIIH
HA’KaTh KHOIIKY : B CTPOKE C 3aKChIO.

B KOHTEKCTHOM MeHI0 BbIOpaTh MyHKT «BocctanoBuTh» (Pucynok 33).

g
# Tpumeuanue

IIpn ynanennn noxymenra Ilosmb3oBarenem, OH yJansercs M3 JIMYHOIO IPOCTPAHCTBA
Moy «duck» Ilonp3oBarens. OgHako, TOKYMEHT OCTAeTCsl JOCTYIHBIM B [ 100ambpHOM
KOp3UHE cHucTeMbl. J[1sg BOCCTAHOBIEHMs YNAJIEHHOIO JOKyMEHTa HEOOXOJUMO
o0paTuTbcsa K AIMUHUCTPATOPY CUCTEMBI.

KpOMG TOI'O, KHOIIKHA BoccranoButsb 0 , yI[aJII/ITI) u] OOCTYIIHBI U3 DJIeMEHTOB

ynpasieHust kop3uHoi (Pucynoxk 34).
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10.07.2025, 20.08.2025,
11:57:05 07:27:06

PucyHnok 34 — JiemeHThI ynpaBJieHUs] KOP3HHOM

4.1.20 Cseaenus 00 o0beKTe

HpI/I BI)I60pe B KOHTCKCTHOM MCHIO OIIIHNHN CBeHeHI/Iﬂ o B HpaBOﬁ qaCTu

paboueil 007acTU TOSBISAETCS BBIABUXKHAS IMAaHENIb CO CBEACHUSIMH 00 OOBEKTe

(Pucynok 35) u BKJIIOYAET IBE BKIAIKU:

e (CBoiicTBa;

O

OToOpaxkaroTcs HACTPOUKU COBMECTHOTO JOCTYyIA (HalMune BHEITHEN

CCBUIKH, IEPCOHAIBHBIE pa3pelIeHUs 7Sl TOJIb30BaTENEH );

[Toka3biBaeT OCHOBHBIC XapaKTEPUCTUKHU O0BEKTA:

* Ha3BaHue: nNojaHOE UM JOKYMEHTA WIIH MAMKy;

* Tum: dopmar daiina (Harpumep, .docx, .xIsm);

= Pasmep: 00BEM 3aHMMaEeMOro MpocTpaHCTBa (OalThI, KUIO0OAUTHI,
MerabauThl);

= l3meHeHo: 1aTa U BpeMs MOCJIEIHEr0 U3MEHEHUS;

= (Co3laHo: fata v BpeMs Co3/laHusi OOBbEKTa;

» PacrnonoxeHwue: myTh K 00bEKTY B (PaillIOBOM CTPYKTYpE;

= Bragesnen: mojib30BaTeb, BIAACIOIAN JOKYMEHTOM WJIA TAIKOW;

e JlelicTBHS — MPEACTABIISIET UCTOPUIO ONEpalUid HaJl OO BEKTOM:

O

O

N3menenue nmenu ¢aiina;
PenaktupoBaHue TOKyMEHTa;
Co3manue CChIIOK;
Hactpoliku nocryna;

VY nanenne UM BOCCTAaHOBIICHUEC 00BEKTA.
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Pacxopgbl Anpenb 2026.xIsx %

TabnuuHbiiA nokymeHT Office - 16 KB

CeoicTBa OeicTeua

Pacxoabl Anpenb 2026.xlsx

COBMECTHbI AOCTYN

OTKPLIT 4OCTYM MO BHELIHEN CChINIKE U NEPCOHANbHO ANA

HEKOTOPbIX NONb30BaTENEM
3 (2) & HacTpouTte

0O6une cBegeHus

HaseaHue Pacxofpl Anpene 2026.xlsx
Tun Tabnu4HbIA gokymeHT Office
Pasamep 16 Kb

Bnageneu MNMons3oBatens [Mcka
W3MeHeHO 27.03.2026, 11:20:25
CosnaHo 24.03.2026, 10:33:09
PacrnonoxeHue MoU JOKYMEHTI

Pucynok 35 — CBenenust 00 o0bexTe

4.2 Mopnyas «Kajnenzapob»

[Tpu nepexone B moayib «Kanengapb» oTKpbiBaeTcs cTpanuiia «Kanengapby.

P7-KMEHAAPb < ceropn > WUioHb 2025 Rews Padowasveaens Hemens Meow fon Q{83 :ii
L BT cp Yyr nr c6 Bc
& Cospatb cobbiTne e
Cotpanme
< Wiows 2025 >
02 03 04 05 06 07 08

2 3 4 5 6
9 10 m 12 13 14

09 10 n 12 13 14 15
n 17 18 19 20 2

23 24 25 26 27

~ Mowu kaneHnapu
Cnensiii Curuamyna araposis 2 2

Her saron.
[lononHuTenbHbli «

Pucynok 36 — Crpannna «Kajgenagapb»
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B wmonyne «Kanenmgaps» — peanu3oBaHO — YIpaBICHHE  PACIHUCAHUEM.
ObecnieunBaeTCsi CO3/IaHUE COOBITHI, Ha3HAYeHWE JaThl U BPEMEHH, MPOCMOTP
pacrucaHusi B Pa3IUYHBIX peXuMax (IeHb, HEAENs, Mecdl, TO0Jd), CO3JaHue
HECKOJIbKUX KaJleHJapel [ pa3HbIX Ieleld, MpUrialeHue YYacTHUKOB,
OTCIIeKMBAHUE OTBETOB M TPEIOCTaBICHUE JOCTyNa K KaJleHIapio C pa3HbIMU

YPOBHSIMHM NPAB.

4.2.1 Hurepdeiic moay.as

['maBHyr0 cTpanuny Moayis «KaneHgapb» MOXHO pa3leliuTh Ha CIETYIOIIUE
OCHOBHBIE OJIOKU:

e BepxHssd naHenb CONEPKUT:

O claiaep 1o gataMm U MEHIO BbIOOpa nepruoa — MO3BOJISIET OBICTPO U
y100HO BbIOMpaTh HYKHYIO JaTy AJI IPOCMOTpa WK IUIAHUPOBAHMS
COOBITHI;

O TOJIe HACTPOUKH OTOOPAKEHUS CETKHU KaJeHIapsl B OCHOBHON 001acTu —

JIeHb, paboyast HeJlells, KaJeHaapHas HeJlensl, Mecsll, TOJ;

O TMOHUCK — MPU HAXKATUU Ha © MOSBJISAETCS MOJIE BBOJIa TOMCKOBOTO
3arpoca;

O HACTPOWKH ¥ OTKpBIBACT CTPAHMILY HACTPOCK KaTeHaaps (cM. 11. 4.2.4).

e JleBas maHesIb HABUTALIMK COACPKUT:

o KkHOMKY «Co34aTh COOBITHEY;

O MMHHUATIOPHBIA KaJIEH1aph — MO3BOJISET BEIOUPATh KOHKPETHBIE 1ATHI.
BriOpaHHas B MUHMATIOPHOM KaJIeHJape JaTa aBTOMaTHYECKU
0TOOpa)kaeTcsa U B OCHOBHOM 001acTH KaleHaaps;

o paszen «Mou KameHaapu» — COAECPKUT OCHOBHOM KaJIEHJaph,
CO3JIaHHBIN [0 YMOJIYAHUIO, U IONOJHUTEIBHO CO3/IaHHbIE BAMU
KaJeHaapu. A Takxke pasznen «Jlpyrue kaneHaapm» (B HETO 100aBISIOTCS

JIEJIETUPOBAHHbIE KaJIEHIapy APYTUMH I10JIb30BATEISIMH ).
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e QOcHoBHasi 00JacTh OTOOpa:keHHMsi — OTOOpakaeT caM KaJleHJapb C
COOBITUSIMU B BBIOPAHHOM TPEACTABICHUH (JI€Hb, HEEISI, MECSII, TO).
e IlpaBas maHeab (IOCTYNHA TpPHU BBIOOPE IMOJ€ HACTPOUKU OTOOPAKEHUS
ceTku KaneHaaps «Mecsiy unu «['oay):
o BusyansHoe npeacTaBieHue MeCAIEB ¢ (POHOBBEIMU U300pAKEHUSIMU;
o Cnucok coObITUi: MOAPOoOHAs HHGOPMALIHS O 3aINIAHUPOBAHHBIX
coObITUSIX B popmaTe crucka. JJig Kaxa0oro coObITUS YKa3bIBA€TCS
BpeMs U Ha3BaHUE (ECIU 33]1aH0);
o BxiroueHne/OTKIIIOUCHNE TTPABOY TAHEIH: HAKATUEM < MOYKHO

CKPBIBaTh M OTOOpaXKaTh MPABYIO MAHENb C JIETaIsIMU COOBITHH.

4.2.2 Co3naHue u ynpapjeHue COObITUSIMHU
Coznlanre HOBOTO COOBITHSI:
B neBoit manenu kHomka «Co3IaTh COOBITHE» OTKPBIBAET MOJIAIbHOE OKHO

obicTporo cosnanust (Pucynok 37), Takoe k€ OKHO OTKPBIBaeTCS MpPU OAMHAPHOM

KJINKE B OCHOBHOI1 00J1aCTH.

BeicTtpoe co3panume: Ilo3BonsieT yka3aThb Ha3BaHUE COOBITHSA, OATy, BpEMs

Hadajla 1 OKOHYaHHU:A, a TAKXKC OTMCTUTH KaK «Bech JACHDB).

yT 22.05.2025 10:00 Becb geHb

4T 22.05.2025 11:00

Cnenbin CurusmyHa 3araposuy

yrue napamMerTpbl OTmeHa Co3zpgatb
PY f F

Pucynok 37 — MoaajibHOe OKHO OBICTPOIrO CO3JaHUS COOBLITHSA

Pacmupennbie HacTpoiiku: KHonka «/[pyrue mapamerpbs» OTKpbIBaeT Gopmy
C pacumdpeHHbIM Habopom onuuid (PucyHok 38), Takoe *e OKHO OTKpBIBAE€TCS MpHU

JIBOMHOM KJIMKE B OCHOBHOM 00JIaCTH:

e (OCHOBHBIE MMTAPAMETPHI:
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Ha3Banue coOBITHS — TEKCTOBOE MOJIE JJIs1 BBOJA Ha3BaHMS COOBITHS,
JlaTa Havajla ¥ OKOHYAHUS — BBIOOD JaThl C TIOMOIIBIO KaJICHIAPS;
BpeMms Hauana u OKOHYaHUS — BBEIOOP BPEMEHU Havalla 1 OKOHYAHHMSI
COOBITHS;
Bech 1eHb — TyMOJIep, YKa3bIBAOIIHMA, YTO COOBITHE 3aHUMACT BECh
JIEHb;
YacoBsle mosica — BO3MOXXHOCTh YKa3aTh YaCOBOM MOSIC COOBITHS (eCin
HEO0XOIUMO);
He moBTOpsATh — BBINAAAIONMINIA CITMCOK JUIS BEIOOpA IMTEPUOIUIHOCTH
coObITHS (110 JHSAM, TI0 HEJIEIAM, TI0 MecsIam, 1o rojgam). [lo3Boiser
HACTPOUTH MEPUOTUIHOCTH COOBITHS. [Ipy BEIOOpE M3 BHITIAAIOIETO

CIIMCKa OJTHOTO M3 BAPUAHTOB MEPUOJIUYHOCTHU, MOSABUTCSA OKHO (PUCyHOK

39);

Hactpoiika coObITus:

O

VYKaxxuTe JOKalui — TEKCTOBOE MOJIe JUIsl YKa3aHUsl MecTa IPOBEACHUS
COOBITHS;

3arpy3uTh (haiin — KHONKA JUIsl HPUKpPEIUIeHNs (paillioB K COOBITHIO
(Hampumep, Ipe3eHTaIlu1, JOKYMEHTHI );

HactpouTs 1ocTyn — HacTpoiika npaB gocTyna K ganny ams
YYaCTHUKOB (JIOCTYITHO TP 100aBIIEHUU TOCTEN );

3aHAT — O0TOOpa)KEHUE 3aHIATOCTU MTOMOXKET MPU MHHOPMHUPOBAHUU
KOJUIET O CBOMX IUIAHAX W OpraHU3allMM BCTPEY Ha HECKOJIBKUX
YYaCTHHUKOB;

YactHoe — TymOJiep, yCTaHABIMBAIOIIMI MPUBATHOCTH COOBITHUS
(BUAMMOCTD TOJBKO I OPraHu3aTopa);

Kanennaps — BeIOOp KasieHAapsi, K KOTOPOMY OyJET MPUBSI3aHO
COORITHE;

Br16path KaTeropuio — BBIOOP KaTEropyuu COOBITHUS ISl OPTaHU3AIUU U

BU3YAJIBHOT'O ITPCACTABJICHUS B KAJICHAAPC,
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o Omnucanne — TEKCTOBBIM pelakTop JIsl J0OaBICHUS TOAPOOHOTO
OIMCAHUS COOBITHS;

CoBMECTHBIN KaJIEHIAPb:

o CoBmecTHBIN KalleH1aph (BKJIaJKa) — MPU CO3/IaHUHU COOBITHUS MOKHO
YBUJETH COOBITHS APYTHUX MOJIb30BaTENEH uiu rocreil. Pabora
dbyukimonana « COBMECTHBIN KaJeHaphy» JAOCTYITHA MPU CO3IaHUU
coObITus U no6aBiaeHuu [lomb30BaTesnst, KOTOPBINA MPETOCTABII JOCTYII
Ha [IpocMoTp moctyna [uist CBOero KajaeHaapsi, B KaUeCTBE TOCTS;

l'octu:

o Ilouck: — TeKCTOBOE MOJIE JIJIsl TOMCKa U J00aBJICHUS] yYaCTHUKOB

coObITUS (rOCTEN);

o CHnucok rocrer — CUCOK 100aBIEHHBIX YYaCTHUKOB COOBITHS;

o Pazpemenue nms rocreit — BBHIOOP YPOBHS JOCTYIA K COOBITHIO JIJIS

rocreit (ITpocmotp, Penaktuposanue, [Tonusiid qocty).

[Iporecc paboOTHI:

l.

3anogHUTE OCHOBHBIE IapaMeTphl COOBITHS: Ha3BaHHWE, JaTy, BpeMms,
MEPUOIUYHOCTbD.

[lepetinure Ha  Brimanky  «HacTpoiiku  cOOBITHS» H  yKaXUTe
JOTIOJTHUTENIbHBIE  CBEACHUS: MECTOIOJIOKEHUE, TMPUKpEnuTe Qailibl,
n00aBbTE OMUCAHNE, YCTAHOBUTE MPUBATHOCTh U KATETOPHUIO.

JloGaBbTe y4aCTHUKOB B pazjene «l'ocTu» uepe3 MOUCK M YCTAaHOBUTE
YPOBEHB JOCTYMA JJI1 BCEX TOCTEN.

Haxxmute kHOnKy «Co31aTh» 1J1 COXpaHEHUST COOBITHS.



50
RU.48324255.KC2024-PII-B1.2

< CospgaHue cobbiTus

4T 22.05.2025 10:00 Becb penb Yacosbie nosica
4T 22.05.2025 11:00

He nostopars

HacTpoiiki cobiTus  COBMeCTHbIlh KaneHaaph Toctn

Crienbii Curuamyra a1

B|I |V |S|L|&|¢ |H H HH € - = Exx &@ == ==

Pucynok 38 — Paciuupennsbiii popmart oxHa «Co3nanmne coObITus»

MoeTop MeponpuaTUs X

MoBToOpATL C MHTEpBanoM 1 Hepens
[lH1 noBTOpeHus

Q"0 Q » =
OxoHYaHue

o Hukoraa
Harta

Mocne NOBTOPOB

Ommera m

Pucynok 39 — OxkHo HACTPOWKM MapaMeTPOB NEPHOTUYHOCTH COOBLITUSA

[TpocMOTp 1 peakTUpOBaHUS COOBITHS:

[Tpu xnvKe HA COOBITHE B OCHOBHOM IOJI€ KaJeHAaps OTKPBIBAETCS MOJAIbHOE
OKHO ¢ MH(pOpMaLMeil 0 COOBITUH U BO3MOXXHOCTBIO €ro peaaktupoBanus (PucyHok
40).

OKHO COJIEp)KUT OCHOBHYIO HHGOpPMAIMIO O BCTpeue, HHPOpPMAIUIO 00
YYaCTHUKAX M BO3MOXHOCTh OTBETUTh Ha mpurinameHue «a»; «Her»; «Bo3moxHO
npuay» u «J1o0aBUTh MpUMeUYaHue» ).

Knonku neiicTBUH:

e PemaktupoBaTh ¢ — OTKPHIBAET OKHO PEIAKTUPOBAHUS COOBITHS;

e Vaanute " — ynanser coObITHE U3 KaJIEH AP,



51
RU.48324255.KC2024-PII-B1.2

e JIONONHUTENEHBIE JCHCTBUS - OTKPHIBAET MEHIO C  JONOJHHUTEILHBIMH
OMIIHSIMU:
o Pacneuyarate — OTKPBIBAET OKHO MPEABAPUTEIHLHOTO ITPOCMOTpA C
BO3MO>KHOCTBIO OTIIPABUTH HA M€YATh
o Co3narh KOMUIO — OTKPBIBAET OKHO PEAKTUPOBAHUS KOTTUU COOBITHUSI.
o CMeHUTH BIIaeliblla — BBI3BIBACT OKHO «CMEHUTH BJIQJIC/IBIAY B

KOTOPOM MOKHO Ha3HAYUTb APYIroro BIaACIIbIia CO6BITI/I$I;

BcTpeya o6cyxeHune

(® Yertsepr, 03 Uions - 10:00 - 11:00

@ & npopyxroion...

& Cnenbiit CUrU3MyH[ 3ArapoBuy

o)
o) 2rocTa
[a" 1, "Het": 0, "BoamoxkHo npugy™ 0, "Her oTseta

buser009@r70.ro

Cynep AIIMUH

Mpuagere? Oa Het BoamoxHO npuay

Pucynok 40 — OxHo npocMoTpa/peJaKTUPOBAHNS COOBITHS

o Kunomka «3aKkpbITh» 3aKpbIBAET OKHO TMPOCMOTPAa U PEIAKTHPOBAHUS

COOBITHS.

4.2.3 VYunpasiieHue KajJeHIAPAMHU
B neBoii manenu HaBurauuu, B pasznene «Mou KaneHaapu», OTOOpakaercs

CIIMCOK JIOCTYIIHBIX TOJib30Barento KaneHaape (Pucynox 41). DOToT cnucok

BKJIIOYAECT:
e (OCHOBHOM KaJleHAAph MOJIb30BATENS;

e Kanennapu, K KOTOPBIM MOJB30BATEN0 MNPEJOCTABIECH JOCTYH JAPYTHUMH
M0JIb30BATENISIMU (HarpuMep, OOII1e KajleHaapy MTPOEKTOB);

L4 KaﬂeHllapI/I, CO3JaHHBIC HCITOCPCACTBECHHO CaMMM ITI0JIb30BATCIICM;
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P7-KANEHAAPB

£ Cozpgatb cobbiTue

< Wioub 2025 >

23 24 25 a 27

30

~  Mou kaneHaapu
Cnenbii CUruamyHa Sarapoeuy
JlononHUTeNbHbIA

KaneHnapb npoekt 17

Pucynok 41 — Pa3ien mou kajieHaapu

YnpasineHre BUIUMOCTBIO KaJE€HIapeu:

B pasnene «Mowu kaneHnapu» KaxJbpli KaneHaapb umeer psjaom ¢uiar (PucyHok
41), KIMK 1O KOTOPOMY BKJIIOUAET WJIM BBIKJIIOYAET OTOOPAKEHHE COOBITUM 3TOrO
KaJICHJapsl B OCHOBHOM ITPEACTABJICHUH KaJIeHAAPSI.

Co3naHne HOBOTO KaJIeHAaps:

B 3aronoBke paznena «Mowu kKanenaapw» €CTb KHOmNKa «+». IIpu Haxkatum Ha
He€ OTKpBIBACTCS MOAAIBHOE OKHO JUIsl CO3/IaHMs HOBOTO KajeHAaps. 31€Chb MOXHO
3a/1aTh UM KaJeHJaps, a TaKXke BbIOpaTh LBET, KOTOPbIA OyJeT UCIOJIb30BATHCS IS
BU3YaJIbHON HMJIEHTU(UKALMUN KaJeHJIaps B CIHCKE U COOBITUH 3TOTO KalleHJaps B

OCHOBHOM 00JIaCTH.

Pucynok 42 — MoaajibHOe OKHO ISl CO3JaHUSI HOBOI'0 KAJIEeHIAPs
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Knonku: «Co3aaTe» uisi TOATBEPKACHUS CO3MaHus KaeHaaps U « OTMeHay» it

3aKpBITUS OKHA 0€3 CO3/IaHu.

KoHTekcTHOE MEHIO KaJleHAaps:

HampotuB kaxaoro KajleHgaps B CIHHUCKE HaXOJUTCS I[Ipn wnHaxatuun

OTKPBIBAETCS KOHTEKCTHOE MEHIO CO CIEIYIOIIMMHU OTIUSIMMU:

e [loka3arh TOJIBKO ATOT: OTOOpPa’KAaeT B OCHOBHOM 00JIaCTH KaJIeHJaps TOJIBKO
COOBITHSI W3 BBIOPAHHOTO KaJICHNAPs, CKPbIBas COOBITUS W3 OCTAIBHBIX
KaJICHIapeu;

e HacTpoiku: OTKpbIBaeT CTpaHUILy HACTPOEK U1 JAHHOI'O KaJeHaaps

e OuyucTuth: yHamier Bce CcoObITUS W3 KaneHmapa  (TpeOyertcs
MOJITBEPXKIACHUE);

e VYanuTh: NOJHOCTHIO YAAISIET KaleHaaph (TpedyeTcst MOATBEPKACHHE).

e BpiOop uBera: ObICTpOE W3MEHEHHUE LIBETA KaJeHAaps AJis €ro BU3yalbHOU
UICHTH(PUKAITIH.

BaxxHO OTMETUTH, YTO MJII OCHOBHOTO KaJ€HAaps IOJIb30BATENS, MEHIO

orpannyeHo nyHKTamMHu «llokasate Tombko 3TOT», «Hactpoitku», «OuucTuTH» H

byHKIIMEH BRIOOpA IIBETA.

4.2.4 Hacrpoiikn

3HaYOK MIECTEPEHKN ¥ B BEPXHEW MaHEIN OTKPBIBACT HACTPOUKH KaJICHIAPA.
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< HacTtpoiku

OcHoBHoOe
YacoBble nosica

~ OTo6paaTh AONONHUTENLHBIA 4aCOBOA NOAC

Cnenblit CUrusmyHg daraposuy

. (UTC+00:00) BcemnpHoe koopAnHMPOBaHHOe BpeMst
MnaH Ha roa (NoApo6HbIit)

CnpalmBsaTh NpW HECOBNAAEHWMN C HaCOBbIM NOSICOM ONEPaLMOHHOA CHCTEMbI

MpoekT 17

Kareropuu

06w ui CuHAs KaTeropus
3eneHas KaTeropus
KpacHas Kateropus
Xentas kareropus
Crew. KaTeropus

+ [106aBUTb KaTeropuio

HacTpoiku BHelLHero Buaa

YMeHblUaTh APKOCTb NPOWEAWHX COBLITHI

Meyatb KaneHgaps

& Pacneyatatb

Pucynok 43 — OkHO HACTpoOeK KaJleHaaps

B neBoii yactu sKpaHa pacnoyioKeHO OOKOBOE MEHIO C pa3fiellaMH HaCTPOEK,
pa3JeJIeHHbIMU Ha:

e (OcHOBHOE: 00ITHE HACTPOHKH;

e Hacrpoliku Moux KajeHaapeil: npu BeIOOpE OJHOIO U3 KaJeHaapei, cripasa

0TOOpakaroTCs cenupUuYHbIE 17151 HEro nNapameTpsbl.

OcnoBHasg OOrnacTb: B NIpaBOM 4YacTH B3KpaHa OTOOpPa)XkalOTCs HACTPOMKH,
COOTBETCTBYIOILIME BEIOPAaHHOMY pa3jielly B OOKOBOM MEHIO.

Hactpoiiku «OcHOBHOEY:!

e Yacosble nosca:

o OroOpaxxaTh JOMOJIHUTENbHBINA YaCOBOM MOSIC: BKIOYEHHE STOU OMIUU
ITO3BOJIAET BUAETH BTOPON 4aCOBOM MOSIC PSIAOM C OCHOBHBIM
(oToOpaskeHue JOMOJHUTEIBHOTO YaCOBOTO M0sICa BO3MOKHO TOJIBKO
1u1s ipeAcTaBinenuit Jlens, Henenst u PaGouast Henenst).

o Br10op vacoBoro mnosica: BO3MOKHOCTb yKa3aTh CBOIl OCHOBHOW 4acOBOii

IT1Os1C.
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o ChpammBaTh NIpU HECOBIIAJEHUHU C YACOBBIM MOSICOM ONEPALMOHHON
CUCTEMBI: €CJIM JIaHHas ONLMs BKIIOYEHA, KaJleH1apb Oyaer
peAyNpeIaTh Bac, €CIU YaCOBOM MOSIC, YCTAHOBJICHHBIN B KaJIeHIape,
OTJINYAETCS OT YAaCOBOI'O MOsICa ONEPALMOHHON CUCTEMBI.
Kareropun: B 3TOM paznene OTOOpa)kaloTCs CYLIECTBYIOIIHME KaTEeropuH
coObITHH. J{7151 KaXK10i KaTeropuu JOCTYIHbI KHOIIKH:
o PenaktupoBaTp ¢ : OTKpBIBA€T OKHO «PenakTupoBarh KaTeropuioy, riue
MO’KHO U3MEHHUTh Ha3BaHUE KaTETOPUHU U BBIOPATH APYToOM LBET JIs HEE

U3 MPEIII0KEHHON ATUTPBI.

o Yjanurhb W, yaanseT KaTreropuro . Bce coObITHS, TOMEUEHHBIE 3 TON
KaTeropueii, OCTaHyTCs, HO KaTeropus 0oJiblie He OyJeT NOCTyMmHA JJIs
HA3HAYCHMUS.

o KHomka «+/[06aBUTh KaTErOpHIO»: TTO3BOJISET 1I00aBUTh HOBYIO
KaTeropHIo, yKa3aB €€ Ha3BaHUE U I[BET.

Hacrpoiiku BHENTHETO BUAA: «YMEHBIIATh SPKOCTH MPOIICAITUX COOBITHI:

Ecnu aTa ommmsi BKIIOYEHA, MPOIIEANTHE COOBITHS OyayT OTOOpakaThCs

MEHee SIPKO, YTO MO3BOJIUT JIETYe OPUEHTUPOBATHCS B KAJIEHIApE U OTIUYATh

UX OT OyIyIIHUX COOBITUH.

© Pacnevaratb

ITewats kanenpaps: KHonka BbI3bIBaET OKHO «IIpenBapurenbHbII
npocMoTp neyatn» (PucyHnok 44), B KOTOPOM MOKHO HaCTPOUTh apaMeTphbl
neyaTy KajJeHaaps, TaKhe Kak JUala3oH JaT, PeXUM IpocMoTpa (Hexens,
MECSI] U T.1.), ODUEHTALIUIO CTPAHULIBI U LIBETOBBIE HACTPOMKU M OTIPABUTH

€ro Ha 1c4arTsb.
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MpepBapuTenbHbIn
nNpocMOTp neyaTu

nH, 18 asr. 2025 - 8¢, 24 asr. 2025 - (UTC+03:00) Mocksa
22nt 23 ¢6 24BC

[lana3oH neyarn

nH 18.08.2025 - Be 24.08.2025

Pexxum npocmoTpa

Hepena

OpueHTauus

AnbGoMHas

Lser 1 cTuns

Mo ymonuaHuio

[OvanasoH
BpeMeHn
00:00 00:00
O6cywaerne

NNaHos Ha
15.00-21:30

[ omena \ Bcero cTpaHuL:

Pucynok 44 — IlpenBapure/ibHbIH IPOCMOTP NEYaTH

Hactporiku xanennapei:

[To3BonseT ACTAJIbHO HACTPOHUTH Ka)KI[BIﬁ KaJICHAApPb B OTACJIBHOCTH (PI/IC}/HOK

e Ha3panue kaneHjaps: 3/1eCb MOXHO 3aJlaTh WM U3MEHUTb Ha3BaHUE
KaJICHIap4.
e Brazenen kajeHaaps: oToOpakaeT Biajenblla KaleHaaps.
e IIBeT kasieHmaps: BHIOOp IBETA, KOTOPHIM OYyAYT OTMEYEHBI COOBITHS 3TOTO
KaJICHAaps ¥ caM KaJIeH/1aph B CIIUCKE.
e Hacrpoiiku gocryna:
o JlobGaBHTH MOIB30BATEIICH: TT0JIE BBOAA IS JOOABICHUS M10JIb30BaTEINICH,
KOTOPBIM OYJIET PEIOCTaBJICH HOCTYM K KaJeHAapIo.
o CrnucoK moyib30BaTeNeH ¢ JOCTYIIOM: OTOOPaKaeT CIIUCOK
MOJI30BATEJICH, Y KOTOPBIX €CTh IOCTYI K KaJeHAapio, U UX Ipasa.
JItst KaXa0ro MoIb30BaTeNs, J00aBJIECHHOTO C MPaBaMH OTIUYHBIMU OT
BJIAJI€JIb1Ia, TOCTYIICH BHINAAIONIUN CITUCOK, MO3BOJISIFOIINI H3MEHUTD
€ro npana Ha:
= JIpocMOTp 3aHATOCTH: TMOJB30BATENb CMOXKET BHUJETh TOJBKO

uH(OpMAIINIO O 3aHATOCTH.
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* [IpocmoTp: mosb30BaTeah CMOKET BHJIETh BCE JIETANU COOBITUH, HO
HE CMOXET UX U3MEHSATb.

" PepgakTHpOBaHUE: MOIB30BATENL CMOXKET IPOCMATPUBATh U U3MEHSATH
COOBITHSI.

* JlosmHBIN AOCTYI: MOJB30BATENb CMOXKET MPOCMATPUBATH, U3MEHSATH
COOBITHS, a TAK)KE YIPABJIATh HACTPOMKAMU JIOCTYIa KajeHaaps (3a
UCKIIFOYEHUEM YJIAJICHUS BJIAJICIIbLIA).

* 3Ha4yoK X : yJanseT NOJIb30BATEIs U3 CIIHUCKA.

e (alDav: mnpenocraBnser URL-aapec mig NOAKIIOUEHUS] KaJleHAApS K
JIPYTUM MPUIIOKEHUSIM, TToaepkuBatomuM npotokon CalDav. URL moxHO
CKOIHPOBATH B Oydep 0OMeHa, HaXaB Ha 3HAYOK KOMHPOBaHMs O .

e KHonka «O4uCTUTBY: yAAISIET BCE COOBITHS U3 3TOrO KaJIEH1apsl.

< Hactpovikn

OcHoBHOe

Cnenbiit CUruamyHa Sarapouy

Cnenbiii CuruamyHg 3araposuy

JlononHuTenbHbIA

Crenbin CUruaMyHa S3araposuy
MpoekT 17 VMR

Cefbiit CHrMaMyH 3Araposiy

buser009@r70.r0 Bnapeney

Cwabiit Defiop MeTposiy

siz_test@r70.10 MpocmoTp

https://cddisk.r7o.ro/api/v1/caldav/4dee5070-f2e3-49ef-2430-42905655 @

Mpy o4MCTKe KaneHaaps GyAayT ynaneHbl BCe COGbITHR 3TOTO KaneHnaps.

Pucynok 45 — Hactpoiiku kajnenaapei

Knomnka «VY maaute»
KHomnka «Ygamute» HaXOAUTCS B HI)KHEM 4YacTu crpaHuilpl «Hactpoukmy».

[To3BonsieT 6€3BO3BPATHO yIaIUTh BbIOpaHHbIN KaneHaaphb (Pucynok 46).
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HacTpoiiku gocTtyna

CalDav

https://cddisk test12.s7-office.site/api/v1/caldav/73c1ec24-86a8-488-bi [a

QyucTKa KaneHgaps

Mpu oUNCTKe KaneHaapa 6y4yT yaaneHbl BCe COBbITUA 3TOro KaneHaapa.

YOaneHWe KaneHaapAa

KaneHAapb 6yneT 683B03BPATHO YAANEH.

Pucynok 46 — Knonka «¥Ynaaurb» Ha crpannue «HacTpoiikm»

Knomnka «¥Y ganuTe» 10CTyIHA JJIS:
o Kanengapeii, CO3JaHHBIX MOJIb30BATEIEM;
e Kanennapeil, nenerupoBaHHBIX JPYTHMMHU TOJIH30BATEISIMHU, TPHU YCIOBUU
PEAOCTABJIEHUS MMOJIB30BATENIO MOJTHOTO JOCTYIA K JAHHOMY KaJleH1aplo.
4.2.5 [enernupoBaHHbIe KaJIeHIAPHU
[lonp30BaTeNlb MMEET BO3MOXKHOCTH MPEAOCTABISATH JOCTYIl K CBOMM
KaJIeHJapsiM JPYTUM Mojb3oBareasiM. st 3Toro Heo6XoauMO B KOHTEKCTHOM MEHIO

Kasenaaps BeiOpaTh NyHKT «Hactpoitku» (Pucynok 47).

= LI

~  Mom KaneHaapu
Nokazatk TONLKO 3TOT

Cnenpii CHrnsmyHg 3araposuy -

KAJIEHAARE OuncTuTL

O6WWi Kanexaapb : YaanuTb
~  [pyrvie KaneHgapu

Cynep AoMuH

Pucynok 47 — BbI30B HacTpoek KajieHaAaps

Ha crpanune «Hactpoitku» B paznene «Hactpoiiku goctymna» MOXKHO BbIOpaTh

IMOJIB30BAaTCJIA, KOTOPOMY H€O6XO,Z[I/IMO MpeaAoCTaBUTh JOCTYII, U HA3HAYUTb EMY OJJHNH
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U3 CIIEIYIONIMX BUIOB JI0CTyMAa K KajneHaapio (Pucynok 48):

Cnenbiit CUru3MyH, SArapoeuy

buser009@r7o.ro Bnapeneyy

AnMuH Cynep MpoCMOTP 3aHATOCTH ' X

MpocmoTp

https://cddisk.r7o.ro/api/v1/caldav/252d043: PeflakTUpoBaHue

MonHbIA gocTyn

Pucynok 48 — Haznauyenue npas 10cTyna K KaJeHIApIo

e IlpocMoOTp 3aHATOCTH: TMOJB30BaTEIb BHUIUT TOJBKO HWH(POpMALMIO O
3aHSTOCTH BIIAJIETblIa KajleHaaps;
e IlpocmoTp: monb30BaTelb MOXET BHJAETh BCE COOBITUS B KaJIeHIApe,
BKJIIOYAsI UX JETalId, HO HE MOXET UX U3MEHSTh;
e PenakTupoBaHue: TMOJb30BaTEIb MOXKET MPOCMATPUBATh U HU3MEHSTH
CYIIIECTBYIOIINE COOBITHSA, a TAK)KE CO3/[aBaTh HOBBIC COOBITHSI B KaJeHAAPE;
e [loaHbI fJOCTYH: TIOJB30BATENIb IIOJYYAECT IIOJIHBIA KOHTPOJb HAJ
KaJICHIapeM, BKJIIOYash BO3MOXXHOCTh HW3MEHATh HACTPOMKU JOCTYyTMa,
YAQISITH KAJICHAAPb.
[Tocne mpemocraBieHuss AOCTyIa, BBIOpaHHBIM KalleHIaph OTOOpa3uTCs B
CIIMCKE KaJleH/1apel y M0JIb30BaTelis, KOTOPOMY ObLI MPEAOCTABIICH JOCTYIL.
4.2.6 [lobOaBJieHHe rocTs B COObITHE
Jlns moGaBlIeHUS TOCTS B COOBITHE HEOOXOIUMO:
1. Ha crpanurne co3gaHusi Wik peIaKTHPOBAHUS COOBITHS, TIEPEUIUTE K
pazneny «l'octuy.
2. B none «Ilouck» HauyHWUTE BBOJUTH WMsI TOJB30BATENsl, KOTOPOTO
XOoTuTe  A00aBUTh. BpliOeputre  HYXHOrO  MONB30BATENS W3

MNpCaAJIOKCHHOI'O CIIMCKA.
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3. Omnpenenure ypOBEHb pa3pellEHUN JUIsl MPUIJIAIIEHHOTO TOCTS

(IpocMOTp, pPEAAKTUPOBAHUE WJIM TOJHBIA JIOCTYN) C IOMOIIBIO
PaZANOKHOTIIOK.

< Co3spaHue cobbiTua

=3
4T 10.07.2025 ) 10:00 Becb AeHb Yacosbie nosica pit HeT  BO3MOXHO NpUAy
aBUTD N 3
4T 10.07.2025 j 11:00 JloGaswTo npumeiatve
He nosTopsts
HacTpoiku cobbitus CoBMeCTHDI KanexHaapn Toctn
1rocTp
3arpysuTb ain
2
3auHar YacTHoe
fedorov0@r7o.ro
Fedorov Fedor
PaspelweHue ana roctei
B|I YU & T. &< H |H H Ha = = E %X &Y EE=F =
o MpocmoTp
Pepaxktnposanmne

MonHeli gocTyn

Pucynok 49 — /lo0aBJjieHue B coObITHE

HpI/IFJ'IaIHeHHBIe IMOJIb30BATCJIN I10JIYyHaT IMHUCbMO ((HpI/IFJ'IaHIeHI/IC Ha COOBITHE»

co ccouikoit (Pucynok 50).

anlI’ﬂaLLIEHMe Ha cobbITUe  ExonAlME

OTKpbITh B KaneHaape

Ja BoamoxHo Het

buser009@r70.ro = €

AY: MHe

invite.ics

Pucynok 50 — IIpursiamenune Ha coObITHE B ITOYTE

[lepeitnst 1O cChUIKE, OHU OTKPOIOT COOBITHE B KaJlGHJApe U CMOTYT

MMOATBCPANUTE CBOC YHACTHC, BBI6paB OIMH U3 BApPHUAHTOB: «I[a», ((HCT», «Bo3moxHO

npuay» (Pucynok 51).
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Ceroann > (08 Urona 2025

08 BT

08:00

06CcyXKeHne NpoekTa
09:00

@® BropHuk, 08 Uions - 07:00 - 08:00
10:00

i Fedorov Fedor
11:00

2 2rocta

Oa": 1, "Het": 0, "BoamoxxHo npuay”: 0, "HeT oTBeTa": 1
12:00
buser009@r7o.ro

13:00 Oprahuaatop
14-00 _ fedorovD@r7o.ro
15:00

Mpupete? Oa Hetr  BoamoxHo npuzy
16:00
17:00

Pucynok 51 — OxHo npu nepexoje 1o cChUIKe NPUIJIALIEHUs HA COObITHE

[locme TOro, kKak TOCTh NPUMET MPUIIIALICHUE, OPraHUu3aTop MOJYUYUT
YBEJIOMJICHHE II0 DJIEKTpOHHOW mouTe. Pemienne rocts Takke oToOpa3uTcs B

KaJiIicCHAapC opranmnsaropa:

. fedorovo@r7c.ro |
o [ ;
. fedorovo@r7o.ro .
e Bo03MOXHO: ;
. 7 fedorov0@r70.ro
e Her: ™ .

4.2.7 OnoBemeHust
Kanenmapp oTmpaBisieT yBEIOMJICHHUS MO SJEKTPOHHOW TOYTE B CIEAYIONIUX
ClIyvasx:
e [Ipurmamenue Ha COOBITHE B KAYECTBE TOCTS;
e lI3MeHeHHe mapaMeTpoB COOBITUA (OTMEHa, yAaJleHUEe, HW3MEHEHHUE
JaThl/BPEMEHM, HA3BaHUS U T.11.);

e [IpenocramieHue nocTyna K KajleHAapIo;
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e [loaTBepxaeHre/0TKa3 rOCTs OT Y4acTHsl B COOBITHUH.

4.3 Moayasb «Ilouta»

Monyne «lloura» oOecneunBaeT OTHOPaBKy, MOJIYYECHHE U OPTaHHU3AIUIO

ANIEKTPOHHON KOppecnoHAeHIMH. Moaynbs mo3BoisgeT 3Gh(EKTUBHO O0O0IIAThCS C

KOJUIEraMM, TapTHEPAMH U JPYTMMH KOHTAKTaMU.

HpI/I IepexoJiI€ B MOAYJIb IIOYTa OTKPBLIBACTCA TIJIaBHAA CTpaHUIda MOJYJIA

(Pucynox 52).

OxHO uHTEpPeiica MOLYIIsl IETUTCSA HA TPU (PYHKIIMOHATIBHBIX OJ0Ka:

e bokoBoe meHto (PucyHnok 52, nos. 1);

e Bepxuss nanenb HHCTpyMeHTOB (Pucynok 52, nos. 2);

e OcHoBHas o6snacts (Pucynok 52, mos. 3).

@ P7-MOYTA

(O Tex_noasepxka

TEXHUYECKaA NOAREPKKA

i}
&

© Human Resources

Texnuueckan noanepxka P...

S——
B Bxoaawme
Texuuyeckan noanepxka P. [3asiBka #44872] NpoTecTnposarb AOKyMeHT "Cuctembie Tpebosanmns’ — B
O #Abiblit
TexHuueckas nogaepxka P..  [3aneka #44872] MpoTecTupoBaTh AOKYMEHT "CHCTEMHBIE TPEGOBAHNSA
[0 3aseku
Texnuueckan nopaepxka P. [3asiBKa #44644] NpoTecTnposaTb 06HOBNEHHOE PYKOBOACTBO agMuHMcTpaTopa ans KC2024
<] OtnpaBneHHble
TexHuueckan noaaepkka P..  [3anska #44644] NpoTecTUPOBATL GBHOBNEHHOE PYKOBOACTBO aAMUHUCTpPaTOpa AnA KC2024
B YepHosukn
Texuuueckan nopaepxka P [3asska #44315] MpoTecTnposaTh 06HOBNEHHOE PYKOBOACTEO Nonb3oeaTena ana KC2024
@© Cnam
Texuuueckas nopaepxxa P..  [3aseKa #44315] [potecTnposar, 06HOBNEHHOE PYKOBOACTBO Nonb3osaTens ana KC2024
1 Kopauna
Kaitren KomanaHan NpoKpacTUHALIMA™ IMArHOCTUKA U 5 LAros K NEUSHHIO CUCTEMbI
0O wsefwFE
—— baranova.anastasia@r7 MNpurnawenne Ha cobbiThe
(]

MNprnawerne Ha Be6uHap «P7 Auck: ShOEKTHBHAR PABOTa C AOKYMEHTaMI

[3anBKa #44982] OTknoueHue AocTynos \

O qwerty
Ly bisiss = Texuuueckan nogaepxka P. [3aseka #44644] [poTecTnpoBaTh 0SHOBNEHHOE PYKOBOACTBO agMuHMCTpaTopa ang KC2024
Kapposbi 300 [oxymeHT Ha noanMcs —
Kapposbiit 3000 JloKyMeHT Ha noanucL
notify-net@r7-office.ru Bam NpefiocTaBMAM OCTYN K IOKYMEHTY
» 1 H

Pucynok 52 — Crpannna moayJas «Iloura»

4.3.1 BokxoBoe MmeHI0
BOKOBOG MCHIO O6CCHC‘II/IBaCT OCHOBHyI-O HaBHUTAIIUKO I10 HO‘ITOBOMy HHII/IKy,
MPEIOCTaBIIsAA OBICTPBIN JOCTYN K KIFOUEBBIM pazzienaM u GyHKuusM. OHO BKIIOYAeT

B ceOs CICAYOIHC 3JICMCHTBI:
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o Kuomnka «Hanucarw»: Haxonurcst B camom Bepxy naHenu. OTKpbIBA€T OKHO
JUISL HAITMCaHUS HOBOTO MHCchMa (TmoapoOHee B 1. 4.3.5);

e (CHCOK ITaIloK:

o Bxogdmme: cOnepKUT BCE BXOIAIIME MUCbMA. UHUCIIO pSIIOM C
Ha3BaHHMEM TAIIKH YKa3bIBaeT HA KOJWYECTBO HEMPOUYUTAHHBIX ITUCEM;

o OrtmnpaBieHHbBIC: COJCPKUT KOIMUH OTIPABJICHHBIX MTHCEM;

0 UYepHOBUKH: COAEPKUT MUCHbMa, KOTOpPbIE ObLIA HAYaThl, HO €IIIE€ HE
OTIIpaBIIE€HbI (UEPHOBUKH);

o Cmnam: coaepxut nuchMa, OTGUIBTPOBAHHBIE KAK HEXKEJIaTeIIbHBIE.

o Kop3una: conepKut yJajneHHbIE TUChMa;

o Hcxopsmue: mucbMa, KOTOpbIE HAXOISTCS B IMPOIECCE OTIIPABKH;

o KHomka «+/lo6aBuTh mamky»: IMO3BOJISIET CO3/aBaTh I0JIb30BATEIIbCKUE
HAIKyU JJisl OpraHu3aluuy MHUCEM;

e Paznen «SIpablkm»: TIO3BOJIIET OPraHW30BHIBATH W KaTErOPH3WPOBATH
nucbMa. SIpAabIKM  TO3BOJISIOT TI0JIB30BATENSAIM CO3/IaBaTh COOCTBEHHBIC
METKH JIJI TPYNIUPOBKH MTUCEM IO Pa3IUYHBIM MpPU3HAKAM, HAPUMEP, IO
TeMaM, MPOEKTaM WJIM OTMPABUTEISAM. B oTIiMuMe OT Mamok, OAHO MHUCHMO
MOXET HWMETh HECKOJIbKO SIPJIBIKOB, 4YTO obOecreunBaeT THUOKOCTh B
OpraHM3alliy MOYTHL. PSAIOM ¢ 3arojoBKOM pasjieiia HaXOIUTCS KHOMKA «+,

OHa ITO3BOJIACT CO31aTh HOBBIN SAPJIIBIK;

e Kuomnka * «OGHOBUTL»: OGHOBJSET CIMCOK IHCEM B TEKyIlel Thamke,
MPOBEPSISE HATMYKE HOBBIX COOOIIECHUM.

Caepxy Ha/Jl KHOITKOM «+Co3aaTh CO00IIEeHn e HAaXOJUTCS
KHOTIKA “ PACKPBITHS/CKPBITUSI OOKOBOro MeHw. [lo3Bosisser cBOpauuBaTh U
Pa3BOPAYUBATH JIEBYIO HABUTAIIMOHHYIO MaHENb.

4.3.2 BepxHsisi naHeJb HHCTPYMEHTOB

OCHOBHBIE 3JIEMEHTHI MaHEIN HHCTPYMCHTOB!
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[Tone nmoucka (Pucynok 53, mo3. 1): mo3BoJII€T OCYIIECTBISATh MOUCK MUCEM

0 KIIOYEBBIM CJoBaM, (paszam, OTHOpaBUTENSIM, TeMaM U JAPYrUM

napamerpam. MiMeeT oniuio pacimpeHHOro MOUCKa;

Nupukarop nuanazoHa oroOpaxaembix nucem (Pucynox 53, mo3. 3):

0oTOOpakaeT, KaKOM JIMarma3oH MUCeM OTOOpakaeTcsa Ha TeKyIel CTpaHuIle U

o0111ee KOJIMUYECTBO MUCEM B BRIOPAHHOM TAIKe;

Knonku naBuramuu mno crpanunam chnucka nucem (Pucynok 53, mos. 4):

[To3BONISAIOT TEPEKITIOYATHCS MEXKIY CTPAaHHWIIAMH CIIMCKA TIHUCEM, €CIH

KOJIMYECTBO IMHCEM TIPEBBIIIAET KOJUYECTBO, OTOOpakaeMoe Ha OJJHOU

CTpaHHIIC;

Ounstp (Pucynok 53, mo3. 5): mo3BoJiIET U3MEHUTh MOPAJIOK COPTUPOBKU

1ceM, a Takxke (PUIBTPOBATH CIIMCOK IMUCEM TI0 ONPE/ICTICHHBIM KPUTEPHSIM;

Kuonku otobpakenus criucka nucem = - (PucyHok 53, mo3. 6):

o PazzgensaTs £ : mepeksIroyaeT BUJL CIIUCKA MTHCEM B PEXKUM
«IPEBAPUTENBHBINA TPOCMOTPY, TJI€ 0TOOpAKACTCS CITUCOK TTUCEM, a
CIIpaBa OT HEro MOSBISAETCA 00JIaCTh JUIsl MPEIBAPUTEIHHOTO MPOCMOTPa
BBIOPAHHOTO MTUCHhMa. DTOT PEKHUM ITO3BOJIIET MTPOCMATPHUBATH
CoZIep)KMMOe MchMa 0e3 HEOOXOIMMOCTH OTKPBIBATH €T0 B OTJAEIHHOM
OKHE;

o He pazmensats = : mepekirodaeT BH]I CITUCKA MHCEM B PEKUM «CITUCOKY,
r7ie 0TOOpakaeTcsi TOJIBKO CIUCOK MTUCEM C OCHOBHBIMHU JICTAIISIMU
(oTmpaBuTENh, TEMA, AaTa) 6€3 00JIACTH MPEABAPUTEIHLHOTO IMTPOCMOTpA.
DT0 MO3BOJISIET BUAECTH OOJIBIIIE TMCEM Ha DKpaHEe OJTHOBPEMEHHO;

Knonka «Hacrpoiikn» © (PucyHok 53, mo3. 7): OTKpBIBa€T CTpPaHHUILY

HAaCTPOCK, I'’IC MOKHO HACTPOUTD PA3JINYHBIC ITaPpaMCTPbI pa6OTBI C MOYTOM.
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(v} Komy: test01@pakbankdigit MpoBepka 3ajay 3a KBapTan —

Komy: ews@pakbankdigital...  OTMeHa cobbiTus

PucyHnok 53 — BepxHsisi naHe/ib HHCTPYMEHTOB

HpI/I BBIACIICHHMHN OAHOI'O MJIM HCCKOJIBKHX ITMCCM B CIIMCKC, IIOABJIIACTCA IIAHCIIb

MHCTPYMEHTOB Haj crnuckoM nuceM (Pucynok 53, mo3. 2) otoOpaxkast 31IeMEHTHI IS

BBITIOJTHEHHUS ICUCTBUI HaJl BRIOPAHHBIMU COOOIIICHUSMH:

Vaanute ' : mepemernaer BHIOpAHHBIE MMCHMa B KOP3HHY;
Spasikk = : MO3BOJISIET 3a/1aTh METKH JIJIsl BBIOPAHHBIX MTHCEM;
OTtMmeTuTh Kak HEMPOYUTAHHOE MOMETHUTH KaK

IPOYUTAHHOE/HENPOUUTAHHOE;
[TepeMeCTUTh “* : O3BOJISET IEPEMECTUTD MMUCHMO B 3aaHHYIO MAIKY;

OTMeTHTh Kak criaM ) : moMedaeT BHIOpaHHEIE M Oy IyIIUe MHChMa OT 3TOTO

OTHPABUTCIIA KakK CIlaM, IIEpeMclias UxX B IAIIKY «Cramy.

4.3.3 OcHoBHaf 00J1aCTh

OcuoBHast ob6nacte (Pucynok 52, mo3. 3) mpemaHazHadeHa IJisi OTOOPaKEHUS

CIIMCKa IIMCCM B TCKYHICﬁ ITaIIKe. Kamnaﬂ CTPOKa IPCACTABIISACT coOoi OTACIBHOC

MM CBMO.

DONEeMEHThI CTPOKH MUChMA:

YekOoKC: pacrlojio)KeH B Haudaje KaXKIOoW CTPOKM W TpeJaHa3HAdYeH s
BBIOOpA OJTHOTO WJIM HECKOJBKHUX MHUCEM. AKTUBAIMS YEKOOKCOB MO3BOJISIET
IPUMEHUTH TPYIIOBBIE OMEpalid K BHIOPAHHBIM COOOIICHUSIM TaKHE Kak
yIAaJ€HUe, TMEePEMENICHUE, TPUCBOCHUE METKH, T[OMETKa KakK CIam,
U3MEHEHUE CTaTyca IMPOYTEHUS U JPYTHE;

Wkonka ¢rara: eciv MKOHKa KPacHOTO I[BETA, TO 3TO MHIAMKATOP TOTO, YTO

MMMCHMO MOMEUYEHO II0JIb30BaTeJIEM KakK BakHoe. IIucema ¢ YCTaHOBJICHHBIM
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¢darom MoryT OBITH OT(PUIBTPOBAHBI UM OTCOPTHPOBAHKI JJIsi 0OJIETYCHUS
JOCTYTIa K BAXKHBIM COOOIICHUSAM;
Anpec ortmpaButenss (MM WUMS  OTIPABUTENA): OTOOpakaeT —ajapec
ANIEKTPOHHOW TOYTHI OTHPABUTENS. B  HEKOTOPHIX CIydasx MOXKET
0TOOpaXaThCsl UMsI OTIIPABUTEIIS, €CIIM OHO YKa3aHO;
Tema muceMa W (parMeHT TEKCTa: OTOOpakaeT TeMy IHCbMa M HAvallo
TEKCTa COOOMIEHUS. ITO IMO3BOJACT MOJYYUTh KPATKOE IMPEACTABICHHE O
coJ/iep)KaHUH TUchMa 6€3 He0OXOIMMOCTH €0 OTKPBITHS;
Jlata oTmpaBKW: OTOOpakaeT JaTy OTIPAaBKH MHChbMa, ITO3BOJISET

ONPENEIIUTH ATy ITOJTYYEHHUS ITUChMA.

4.3.4 Pabdora ¢ nucoMamu

ITocne OTKPBITHA ITMCbMa B obacTn mpearnpocmoTrpa Wik B OTACIbHOM OKHC,

IMOJIb30BATCIIIO AOCTYIIHBI CIICAYIOIINUC ,I[GfICTBI/IHI

[TpocmoTp uHbOpMaluu 00 OTHpaBUTENIE U TTOJTyUYaTee.

YreHue coaepKUMOro n1uchbMa;

OtBeTuTh (KHOMKA B HUXXHEW 4YacTH OKHA): CO3/1a€T HOBOE IMHUCHMO,
aJpeCOBAHHOE OTIPABUTEIO UCXOHOTO MUChMA;

OtBeTuTh BCeM (KHOMKA B HIKHEH YacTH OKHA): CO3/1a€T HOBOE IMHUCHMO,
apECOBAHHOE OTHPABUTENI0 M BCEM IMOJIy4daTeIsiM, YKA3aHHBIM B MOJISIX
«Komy» n «Konus» UCXOTHOTO MUCHMA;

[lepecnarh (KHOMKA B HUKHEH 4YacTU OKHA): CO3JAa€T HOBOE IHUCHMO C
VCXOOHBIM MUCHbMOM, MO3BOJISIET MEPECHATh NUCHMO JIPYrOMy IMOJTYy4aTeNo,

KOTOPBIA HEe OB BKJIIFOUCH B HCXOIHYIO TIEPEITHUCKY .
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K NpoeKTy NpUCOeAMHNACS HOBbIM Y4aCTHUK

fedorov@r7o.ro
P7-NPOEKTHI

K npoekTy npucoeAvHNUACA HOBbII YUaCTHUK

Mo NpyrAaLeHWIo, K NPOEKTy NPOEKT HOBBI NPUCOEAVHICH NoAb30BaTens (JlaHHeIli nonb3OBaTEAL NOAYUMA

AOCTYN K BalieMy NPOEKTy NPOeKT HOBbIN) Teneps y HEro ecTs AoCTyn JLOCTYN Ha UTeHMe K 3TOMY NpoeKTy

MPOeKT HOBbII

Pucynok 54 — OkHo nucema

Kpome Toro, B mpaBoi 4acTh NMUCbMa HAXOAUTCS MAHEb NEUCTBUN C MOMOLIBIO

I(OTOpOfI TAKIKC MOXXHO!

OTMETUTBH NUCHBMO KaK Ba)KHOE .

OTBETUTH HA TUCHMO

Bemanaromee menro - (Pucynok 55). Ilpu HakaTMH Ha MKOHKY C TPEMS

TOYKAaMA B TIAHEJM JCHUCTBUUA OTKPBIBAETCS  BBINAJAIONIEE MEHIO,

coJiepKaliee JOTOTHUTETbHBIC (DYHKITUH JIs1 yTIIPABIICHUS TUCHMOM:

o IleyaTh: MO3BOJISIET OTIPABUTH HA NI€UATh TEKYILIEE TUCHMO;

o OTBeTHTH BCEM: CO3JAaCT HOBOE MUCHMO, aJPECOBAHHOE OTIIPABUTEIIO U
BCEM IOJy4aTessIM, YKa3aHHbIM B 1oOJsIX «Komy» n «Komnus» ucxogHoro
MMMCHhMA;

o IlepeciiaTh: CO37a€T HOBOE MMUCHMO C UCXOHBIM MUCHMOM, TTO3BOJISIET
repeciaaTh MUChMO IPYTOMY MOJIy4YaTelto, KOTOPhIA He ObUT BKIIIOUEH B

HCXOJIHYIO TIEPEIUCKY.
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©& [euatb
<« OTeEeTUTb BCEM

r* T[lepecnaTb

PucyHnok 55 — Beinajgamuiee MeHI0 IaHeJ 4 eiiCTBUI MUCbMa

Peakiuu B nucbmax:

YtoObl OTHpaBUTEIh W TMOJy4YaTedb MOTJIM OOMEHUBATHCA PEAKIUSIMH, HX
MOYTOBBIE ajpeca JOJKHBI OBITh MPUBSI3aHBI K OJHOMY U TOMY K€ TOYTOBOMY
kiueHty «llouytay, B uHTepdeiice KOTOPOTro MPOUCXOAMUT OTIpaBKa M MPOCMOTP
CManJIMKOB.

UToOBl OIEHUTh MUCHMO HAXXKMHUTE HAa HMKOHKY BHHU3Y MucbMma. Bbl Moxkere
MMOCTAaBUTh HECKOJIbKO pEakiui, HO MO OJHOMY pa3y. BwiOpaHHBIH cmaiiin HeIb3s
OTMEHUTb.

Peakiun MOryT OCTaBIIATH KaK MOJIyYaTENIM, TaK U OTIPABUTEINb. TaKKe MOKHO
MPUCOCIMHUTBCS K YbEU-TO peakuuu. Bce OCTaBIIEHHBIE PEAKIMU CYMMHPYIOTCS U

0TOOpakaroTcsi BHU3Y nucbMa. OHU BUJIHBI BCEM yUaCTHUKAM TIEPETHCKHU.

2 DEHUMITANT. JOUNUR — Uy RD. £uL
Onucanne

P7-0uc

HOBOCTM Bawero NopTana 3a 28 ANBapa
MecTonanomenme

P7-Odme
HoBOCTM Bawero noprana 3a 27 AHBApA

P7-Odmc
MNons3osarens Mansuesa Haransa oTMeyaeT flews powaexns 28.01

Tonb30BaTeNs NPOXOPOs Cepred OTMEYET [leHs POMAEHUA 27.01

P7-OtHe & & = e G
Nonusosarens LANrwHoe BAvecnan oTme4aeT flews powaewna 27.01 ‘ 3 e - - - -

P7-O¢mc
HosocTi Bawero noprana 3a 17 AuBapa

Pucynok 56 — Peaknun B nucbmax
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4.3.5 Co3panue ¥ OTIPaBKa NMUCEM
Knonka «HamucaTts» OTKpbIBaeT OKHO HOBOro nucbma (Pucynok 57). [lanee

HOJIPOOHO PacCCMOTPEHBI (PYHKIMM U Ha3HAUEHHUE Ka)KJIOT0 2JIEMEHTA STOTO OKHA!

OT4éT no 3aja4am 3a Keaprarn —

Komy: EnYi @palkankdizhakankine >

Konua CkpbiTaa Konus

Tema: OT4éT No 3ala4vaM 3a KBaptan

[o6pbin geHb.
[Npocb6a nogroToBUTb OTHET on 3agaqvam 3a |l kesapran 2026 roga.

v,
&

Pucynok 57 — OkHO HOBOr0 NMCcbMa

e [lone «KoMy»: B JaHHOM TOJI€ YKa3bIBa€TCS OCHOBHOM IOJydyaresb (WM
HECKOJIKO ToJTyyaTesei) muchma;

e Knomka «Konus»: npu Haxatunm Ha «Komus» MOSBISIETCS Tone IS
n00aBJICHUS apPECcOB ICKTPOHHOM mouThl. [lomydarenu, ykazaHHbIE B TI0JIE
«Komusi», mnolydarOT KOMNWIO TMHChbMAa W WX aJpeca BHAHBI BCEM
MOJTyYaTeJIsiM;

e Kuonka «CxkpbiTas komusi»: aHajmoruyHo «Komwwy», npu HaxaTuu Ha

«CkppITagd Komus»» TMOSBJISIETCS TOJIE Ui BBOJA AJIPECOB SJIEKTPOHHOU
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noutsl. [lonmydarenu, yka3zanHeie B mosie «CKpbITas KOMUS», MOJIY4YarOT
KOIHUIO NMHUChMa, HO UX aJipeca He BUAHBI JPYTUM TOTydaTelsiM;
[Tone «Tema»: kpaTkoe oOIKCaHHE cCoJepKaHUS MHcbMma. TemMa mHUCchbMa
MOMOTAET MOJy4aTeNt0 MOHATh, 0 YEM MTUCHMO, MPEXKE YEM OTKPHIBATH €T0;
OcHoBHas 00671aCTh OKHA (TEKCTOBOE TIOJIE): 3/IECh BBOJUTCS TEKCT MUCHMA,
Knonka «OTnpaBuTh»: Ha)KaTUE Ha KHOIKY OTIPaBJIsCT MUCbMO YKa3aHHBIM
MOJTy4YaTessiM;
Knonka ¢dopmatupoBanus Ttekcta — : OTKpbIBa€T IMaHENb, TJI€ MOXHO
U3MEHATh MmpUdT, €ro pa3Mep U IBET, BbIPABHUBAHWE, OTMCHHTH
dbopmatupoBanue, A00aBUTh CCBUIKY, YIQJIUTh CCBUIKY, a TaKxke

UCI0Ib30BaTh KHONKU «OT™MeHa» u «I[loBTop» (Pucynok 58).

Boibpar... 14 B & U . @

Pucynok 58 — [IaneJsib pelakTHPOBAHUSA TEKCTA

g
# Tlpumeuanue

Hapn BblaeneHHBIM TEKCTOM IOSBISETCS MHMHHU-IIAHENb C OCHOBHBIMM HHCTPYMEHTAMHM
(>KUpPHOCTb, KypCHUB, CChLJIKA, OUUCTKA (POPMATUPOBAHUS).

Knonka «IIpukpenuts gaitim» © : mo3BOJIIET TPUKPENUTH (Pailiibl K MUCHMY.
MOXHO TPHUKPEIIISATh JOKYMEHTHI, U300paKeHHsl, BUACO U Apyrue (ailsibl.
Taxkxe MOXKHO MepeTaluTh OJUH UM HECKOJIBKO (DaiiyIoB U3 Manku npsMo B
okHO niuchbMa (drag-and-drop);

Knonka «BcTaButh (aiinel Ha Aucke» % MO3BOISET OTKPHITH KOMIIOHEHT
Moy «Jluck», 9TO MO3BONIIET BCTaBUTH (paiin Kak «BHEWmIHsA cChUIKay C

HACTPOMKOW YPOBHS JOCTYyTNa WM MPUKPENUTh BIOpaHHBIN (aiin (Pucynok

59);
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ap P7-ANCK ) X

Mo [JOKyMEHTbI > HOPMATUBHLIE [JOKYMEHT
8 HamAHME W3MEHE
&j disk_HopmatnBHble fokymeHT_2025-07-10T08:28:24.zip 0.07.2025, 11:28:24 42 6

E HoBbii fokymeHT.docx

Pucynok 59 — Oxno «BcTraButh ¢aiiaibl Ha JUCKe)

e Knonka «BcTaBuTh u300paxeHue»: ~ MO3BOJSET BCTABUTH M300pa)kKeHHE
HETOCPEJACTBEHHO B TEKCT MUChbMa (B OTIWYWE OT MpUKpEruieHus Qaiia),
N00aBIIATh HECKOJIBKO M300paKEHUW W M3MEHSATh WX pa3Mep; NMPU HaXaTUU
Ha M300paKEHME B Tel€ NHMCbMA BHM3Y MHOSBISETCS KHOMKA « ]», 1o
HAXXaTUIO KOTOPOM OTKpBhIBAeTCs TMaHENIb IS YyIaJleHUs HW300paKeHus,

BEIOOpa pazMepa — MajleHbKHii, ONTUMAJIbHbIA WU UCXOIHBII;

\J
# llpumeuanne

Taxke BO3MOXXHA BCTaBKa OJHOTO WJIM HECKOJBKHMX H300pakeHuil u3 Oydepa oOmeHa
yepe3 KOHTEKCTHOE MeHIo min couetanue kinasuil Ctrl+C/Ctrl+V.

g
# Tlpumeuanue

[Tepemectute Kypcop K yriy U300paKeHusl, MOKa HE MOSIBUTCS 3HAUOK JIBYHAIIPABICHHOM
CTpEJIKH, U MEPETALIUTE €0, YTOOB! YBEIUYUTh UM YMEHBUIUTH U300paKeHUE.

e Knomnka «Yganute» ' : ynanseTr 4YepHOBUK NUCHbMa;
e Knomnka «CBepHYTb» ~~ : CBOPAYMBAET OKHO;

e Knonka «Pa3BepHyTh» ** : pa3BOpayMBacT OKHO;

e KHxomnka «3akpbITh» * : 3aKpbIBa€T OKHO. EcyM mUCBbMO HE OTIPaBIEHO, OHO

ABTOMATHYCCKHN COXPAHUTCA B YCPHOBUKAX]
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e MO0KHO NOTAHYTH 3a Kpail MUCbMA JIJI1 U3MEHEHHUSI €TO Pa3MEPOB.

4.3.6 JleilicTBUSI ¢ MUCbMaMU

[lepememienre MeXAy MMAKAMMU:

OyHKIMA NepeMelIeHNs THUCEM MO3BOJISIET COPTUPOBATH M KIACCU(PHUIMPOBATH
KOPPECTIOHJEHIMIO, TepeMeniasi MuchMa M3 OJHOW MAalKu B JIpyrue, Hampumep
NI0JIb30BATENIbCKUE.

Jljig mepemenieHys NMceM BbIOEpUTE OJHO MIIM HECKOJIBKO MHCEM, OTMETHUB MX

(I)J'Ial"aMI/I 1 Ha MOSBUBIICHCS MaHEIN HHCTPYMCHTOB HaJl CIIMCKOM IIMCCM HAXMHUTC

HKOHKY ~ N B IIOABHUBHICMCA OKHEC YKAKHUTC LCJICBYIO IIAIIKY IJIA IIEPEMCIICHHA

(PucyHnok 60).

g
# Ipumeuanue

JIJ11 OTHOBPEMEHHOT'O BBIIETICHUSI HECKOJBKUX MHCEM B CIIMCKE MOXKHO 3a)aTh KJIABUILY
Shift u ormeruts (narom apyroe mucbmMo. ITO aBTOMATHYECKH BBIJIEIUT BCE MUChMaA
MEX/1y TIEPBbIM U BHIOPAHHBIM.

¢ lNepemelueHue

Bxopswme/PasHoe
OTnpaBneHHbIe
YepHOBUKM

Cnam

KopanHa

Wexopaume

OTmeHa

Pucynok 60 — OxHo BbIOOpA 11eJIeBOM NANKH [JISI IepeMelleHus1 MuceM

I[J'I?I NEPpEMCIICHM TOJBKO OJJHOI'O IMMCbMa MICIIKHYTb JIEBOI KHOITKOM MBIIIHU T10

MMChbMY, 3aT€M Ha)kKaTh ~* M B TOSBUBIIEMCS OKHE yKa3aTh IIE€JIEBYIO TAIKy JUIs
nepemenienus (Pucynok 60).

OTMETUTH KaK BaXXKHOE:
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MkoHka ¢ara  MO3BOJSET OTMETUTH IMHCHMO, KaK BaKHOe. EciM WKOHKa
KpacHOro 1mBeTa ™ , TO 3TO WHIMKATOP TOTO, YTO MHUCHMO TIOMEYEHO IMOJIb30BaTEIEM
Kak BaxkHoe. [InucbMa ¢ yCTaHOBIEHHBIM (pjaroM MOryT ObITh OT(QHMIBTPOBAHBI WU
OTCOPTUPOBAHBI JJIs1 00JIETYEHHSI TOCTYNa K BaXXHBIM COOOILIEHUSIM.

VY 1aneHue U BOCCTaHOBJICHUE ITUCEM:

VianeHne mnuceM NO3BOJAET OYUCTUTH IIOYTOBBIM SIIMK OT HEHYKHOU
KOPPECIIOHACHIUY.

Bribepute NHCBMO WM HECKOJIBKO IIMCEM, KOTOpbIE TpeOyeTcsl YJalIWThb.
Haxxmure kHONKY «Y nanuthy. [Iucema OyayT nepemeniensl B nanky «Kopsunay.

BoccranoButhk nuchma u3 nanku «Kop3uHa» MOXKHO, IEpeMECTUB €ro o0paTHO

B MAIKy.

4.3.7 PuabTpsl
[Ipy HakaTMM WKOHKU  (UIBTPa HA BEPXHEH NAHEIW HWHCTPYMEHTOB
CTAaHOBUTCS JIOCTYITHO BBIMAJIAIOIIECE MEHIO C PA3TUYHBIMU OMIHAMU IS (PHIIbTpAiun

U COPTUPOBKU MHUceM B Tekyuei nanke (Pucynoxk 61):

=il

| HenpouuTtarHblie
v K BaxHble

C BnoxeHuem

~ CHavana HoBble

CHavana CTapble

Pucynok 61 — Beinaparnmee MmeHo puiabtpa

L4 Hel'IpOLII/ITaHHBIC: 0To6pa>1<aeT TOJIbKO IIMCbMa, KOTOPLIC CIIC HEC ObLIN
ITPOYUTAHBI,

e BaxHnie: 0To6pa>1<aeT TOJIBKO IMKMCbMa, IOMCUYCHHBIC KaK BaXXHBIC,
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e ( BIOXEHHEM: O0TOOpAX]AET TOJIBKO MUChMA, COAEpKALIUE MPUKPEIIICHHBIE
(habI;
e OuyuCTUTHh PUIBTPBI: COPACHIBAET BCE aKTUBHBIE (PUIIBTPBI U OTOOpaXKaeT BCE
NMCbMa B TEKYILEH IAIKE;
e (CHayasia HOBBIE: COPTUPYET MUCHhMA MO JATE MOIYYEHUs, 0TOOpaXas camble
HOBBIE ITHCbMa BBEPXY CIIMCKA,
e (CHauaza crapsle: COPTUPYET IUChbMA IO JaTe MOIyUYEHUs, 0TOOpaXkast caMmble
CTapble MMCbMa BBEPXY CIHCKA.
Hcnonb3oBanue GUIbTPOB:
UtoObl MpUMEHUTH (GUIBTP, MPOCTO BHIOEPUTE HYKHYIO OIIMI0O B MEHIO.
AKTHUBHBIE QUIBTPBI OTMEUAIOTCA ¥ B MEHIO. BoiOpaHHbie QUIBTPHI CYMMUPYIOTCS.
OtmeHa GuIbTPOB:
Y1oOBl OTMEHUTH (HUIBTP, HEOOXOJUMO HAKATH Ha COOTBETCTBYIOUIYIO OILIHIO B
MeHI0, Vv wucue3HeT. YToObl OTMEHUTH Bce (GUIBTPBI Cpas3y, UCIOJIB3YHTE OMIUIO

«O4uCTUTh QUIBTPBD.

4.3.8 JlomosHuTebHBbIC QyHKINH

JloGaBieHue 1 ynpaBieHUE MaKaMu:

Knonka «+J[0o0aBuTh mamnky» OOKOBOTO MEHIO TO3BOJIIET CO3/1aTh IaNKy
BepXHero ypoBHs. Jjis 3Toro HeoOXoauMo Haxath «+Jl00aBUTH Mamky» U B OKHE
«Hogas namnka» (Pucynok 62) 3anate ums nanku u Haxath «Co3natey». [lanka Oyaet

00aBJIEHA B CIIUCOK ITAIlOK OOKOBOI'O MEHIO.

HoBasfl nanka X

HassaHnue nanku

OTmeHa

PucyHok 62 — OkHO co31aHUSI TANIKH

Takke MOKHO CO3/1aTh MaNKy BHYTpU JII0OOOH CYIIECTBYIOIIEH (B TOM YHUCIE U
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MOJIB30BATEIBCKOM) Manku. J[J1s ’TOro HEOOXOUMO B CIIUCKE TMAroK OOKOBOTO MEHIO

BBIOpATh HYXXKHYIO IMalKy W Ha)XaTh 5 , Jlalee B MEHIO BBIOpaTh MyHKT «J{00aBUTH
Manky», B MOSBHUBIIEMCS OKHE 33/JaTh Ha3BaHWE Manku M HaxaTh «Co3mathy. [lamka
Oynet mobaBieHa KaK BJIOXKEHHAs! (JIOYEPHSssi) B BRIOPAHHYIO MAIKY.

JlepeBo mamoKk MOKHO CBOpayMBaTh M pas3BopadynBaTh. CucTeMa 3allOMHUHAET
MOCJIe/THEE COCTOSTHUE HABUTallMOHHOW maHenu. [lamku MOXKHO penakTUpOBaTh WIH

yAasaTh (CO BCEMH MUChbMaMM).

@ P7-NOYTA

7 Cospartb coobuienue

- & Bxogsuwme
(3 PasHoe 1
-3 Tex
(O o06paéborarhb
OTnpaBneHHble
YepHOBUKM
Cnam
KopsauHa
TecTtoBas

TecToBaa2

O 00 e 6 @ A

Ucxopawme

+

[o6aBuTb nanky

Pucynok 63 — Ilosb30BaTe/ibCcKHe MANKU

Hcnonb30BaHuE SIPIIBIKOB:
Paznen «Spnbiku»: MO3BOJIIET OPraHU30BBIBATh U KAaTErOPU3UPOBATH MHCHMA.
Spnblku  TO3BOJISIIOT  MOJIB30BATENsIM  CO3/7aBaThb  COOCTBEHHBIE  METKH ISt

IPYNIUPOBKY MUCEM I10 Pa3IMYHbIM IIPU3HAKaM, HAIIPUMEDP, IO TeMaM, IPOEKTAM WJIN
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oTOpaBuTeNsIM. B oTinuMe OT Mamok, OJAHO MHCHBMO MOXET HMETh HECKOJBKO
SAPJBIKOB, YTO OOECreYrMBaET TMOKOCTh B OpraHU3aIMK MOYTH. PsiimoM ¢ 3aroiioBkoM
pazzena HaXOAUTCS KHONKA «+», KOTOpasi MO3BOJISIET CO3/1aTh HOBBIM SIPIIBIK.
B pazpene «Spabiku» OOKOBOTO MEHIO HAXKMHUTE «+», TOSBHUTCS OKHO

«Cosznanue spibikay (PucyHnok 64).

COSAaHMe ApnblKa X

HassaHMeqpnMKa

OTmeHa

Pucynok 64 — Co3nanue sipJbika

Jlnst BU3yallbHOM HIECHTU(PUKALUU SPJIbIKA BBIOEPUTE IBET, UICIKHYB 10
COOTBETCTBYIOIIEMY [IBETHOMY KBaJpaTy B BEPXHEN YACTH OKHA.
Beenure HazBanue s spabika. Haxkmure «CoxpaHUTh» W SPIBIK OyaeT

CO3/1aH.

(3 WUcxopswme

O6paboTaTb CPOYHO

Mopaep)kka KNMEHTOB

MNpoekT NAMMa

Pucynok 65 — Crniucok sipJbIKOB B 00KOBOM MEHI0

UToOBl TPHUCBOWUTH SPIBIKM TUCHbMY (MM Cpa3y HECKOJIbKHM), BBIICIUTE
HY)KHO€ MHUCbMO (MHCbMa). 3aTeM Ha BEpXHEW NaHeNu WHCTPYMEHTOB HAXKMUTE

KHOIIKY «SIpablk» = W BBIOEPUTE HYXHBIE SIPIBIKM U3 BBINAJAIOLIETO CIUCKA.
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k.. HpoeepKa 3afadJ 3a KBapran — Hapo cp

OTtmeHa cobbiTus

O6paboTaTb CPOYHO
OTmeHa cobbiTuA
MNpoekT NamMma
gwerty — qwerty
Mooaep)KKa KNUEHTOB

MpurnaweHue Ha \"Be6unap «0630p per

M e b - 7R |

PucyHok 66 — Cnincok sipJibIKOB B BbINAAI011IEM CIIMCKe

[Tocne BbIOOpa sipsIbIKa B OOKOBOM MEHIO B CIHCKE MHUCEM OYIIyT OTOOpakaThCs

TOJIBKO T€ MUChMa, KOTOPBIM MPUCBOEH ITOT ApJbiK (Pucynok 67).

@ P-MIOYTA &
£7 Cospars coobuwenme )
e MPOBKTTAVMA  OSPASOTATL CPOWHO Ba npe; ocyr

0O Tex
[ O6patorars
<] OTnpaenemHbie
B YepHosuku
@® Cnam

@ KopsuHa

O Tecrosasl
3 Tecrosan2

O Mexoasuwme

06patoras cposHo

MoanepK

MpoexT Famma

PucyHok 67 — OTto0paxeHue nuceM ¢ 3aJaHHbIM SIPJIBIKOM

4.3.9 Ilouck

[ToMuMO OOBIYHOI'O IOMCKA IO KIIFOUEBBIM CJIOBAM, HMMEETCS BO3MOKHOCTH
PaCIIMPEHHOTO TIOWCKA, KOTOPBIA TO3BOJSET TOYHO HAXOIUTh HYXKHBIE IHCHhMA,
3a/1aBasl pa3JIMYHbIC TTapaMETPHI.

JIst ocymiecTBieH!sT OOBIYHOTO TIOMCKAa HEOOXOIUMO BBECTH B IIOJIE TIOWCKA
HMCKOMOE CJIOBO WJIM YacTh CJIOBO M Haxath «Enter». B pesynbpTaTe moucka mosBATCS
MMMCbMa COOTBETCTBYIOIIIME WCKOMOMY 3HA4YCHHUIO, TIPH OSTOM IIOMCK OyJer
OCYIIIECTBIIATHCS IO BCEM JOCTYIHBIM TOJISIM COOOIIEHUS, B BHIOPAaHHOW B OOKOBOM
MEHIO MAaIkKe.

PacmmpeHHsIi NOUCK:
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OTnpaBeneHHble

C6pocutb GUNbTPL m

Pucynok 68 — HacTpoiiku paciimpeHHOro noucka

Jlnst BBITIOJIHEHMsI paciMpeHHoro moucka B monie «llomck» HeoOXoauMo

HaXaTb

=, oTkpoeTcs (opMa pacipeHHoro noucka (Pucynok 68):

OT KOro: moO3BOJSECT HAXOAUTH MNHUCHbMA, OTIPABJIEHHbICE KOHKPETHBIM
oTmpaBuTeneM. [l 3TOro I0CTATOYHO BBECTHM YAaCTh WIIA BECh aJpec
ANEKTPOHHOM MOYTHl WJIM WMs OTIpaBUTENd B Tmose mnoucka. Cucrema
MPOBEJET IMOUCK MO BCEM JOCTYIHBIM JaHHBIM, U B pe3yJibTatax OyayT
0TOOpPaKEeHBI MUChMA, COOTBETCTBYIOIINE BBEACHHOMY 3HAUEHUIO;

Komy: mo3Bonsier WCKaTh NUCbMa, OTIPABJIEHHBIE OIPEAEIEHHOMY
noxy4darento. Beeaure ajgpec 35IeKTpOHHOM MOYTHI WA UMS TTOJTyYaTes;
TeMa: moO3BOJISET UCKATH TUCbMA C ONPEICIICHHON TEMOM;

ConepxuT CJI0Ba: OCYIIECTBISIET IMOUCK IO BCEM JIOCTYIHBIM IMOJSAM
CcOOOIIICHHS;

JlaTa: mMO3BOJAET HCKAaTh IHCbMA, OTIPABICHHBIE WM TIOJYYECHHBIE B
ONPENEIICHHBIM JI€Hb, MEPHUOJ BPEMEHM WM Auana3oH nar. Haxmure Ha

HWKOHKY KaJicHaaps, YTOOBI BBI6paTB AaTy WJin AuariasoH Jat,
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I'ne uckarh: ompezenseT o01acTb MOWCKA MHCEM, AJIA 3TO HEOOXOIUMO
BBIOpATh HY)KHYIO MMANKy W3 BBIMAIAIOIIETO CIUCKA;

HenpouutanHble: eciu TMOCTaBUTH ¢uar, OyIAyT OTOOpa)KEHBI TOJBKO
HEMPOYUTAHHBIE THCHMa, COOTBETCTBYIOIIME OCTAJIBHBIM  KPUTEPHUIM
MIOUCKa;

Baskuble: ecniu moctaBuTh (Quiar, OyAyT OTOOpaK€HBI TOJBKO MHChMA,
NOMEUYEHHBIE KaK Ba)XHbIE, COOTBETCTBYIOIIME OCTAJIBHBIM KPUTEPHUIM
MIOUCKa;

Ectb BiOXKeHHMS: ecnu TMOCTaBUTH ¢uiar, OyayT OTOOpakeHbI TOJIBKO
NUChMa, COIEpPIKAIINE BIOKEHHS, COOTBETCTBYIOIIUE OCTATBHBIM KPUTEPHUIM
TIOUCKa;

Copocuth (puabTpbl: HakaThe Ha 3Ty KHOIMKY COpPOCHUT BCE 3aJaHHbIC
napaMeTpsl Toucka (GopMBbI PACITUPEHHOTO TIOMCKA;

IHouck: nocne 3agaHus BceX HEOOXOAMMBIX MAPAMETPOB HAKMUTE KHOIKY

«ITonck», UTOOBI HAYATH TTOKCK.

4.3.10 Hacrpoiiku

Pasgen «Hactpoiiku» MO3BOJIAET TOJB30BATENIIM HACTPOUTH PA3IUYHbIE

aCHeKThl cBoel paloThl ¢ Mo4Tod. J[ocTynm K 3TOMY paszieny OCYLIECTBISIETCS depes

KHOIIKY ““ IIIECTEpeHKU B BepxHed nanenu. Pazmen «HacTpolikm» BKIOYaeT B cels

CJIeAYIOIINE TIOAPa3/ACIIbL:

@OuabTpbl: HACTPOWKA MpPaBUJI ABTOMATHYECKONM OOpaOOTKH BXOMSIIUX
nuceM. [logaepxkuBaercst co3maHue (QUILTPOB MO PA3TUYHBIM KPUTEPUSIM
(oTmpaBuTENb, TEMa, KIIIOUEBBIE CIIOBA) C BO3MOXKHOCTHIO MPUMEHEHUS
CHEAYIOUIUX ICUCTBUMN: MIEPEMEIICHUE B MAINKY, IOMETKA, YAAIEHUE;
ABTOOTBETYHK: AaBTOMAaTHU3UPOBAHHAS CUCTEMa OTBETOB Ha BXOJSAIINE
nucbMa. HacTtpanBaemble mapameTpbl MO3BOJSIOT 33aTh TEKCT OTBETA U
YCIJIOBUSI €T0 OTIIPaBKH, ONTUMU3HUPYST 00pabOTKYy BXOSIIETO MOTOKA;
Ilepecbliika: TMO3BOJISIET ABTOMATHUYECKH IMEPEHAIPABIATH  BXOMASAIIUE

MUChMa Ha JPYTOH aapec dJIEKTPOHHOU MOYTHI;
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e [loanmuch: MO3BOJIAET HACTPOUTH MOAMKUCH, KOTOpasi OyAeT aBTOMAaTUYECKH
N00aBIATHCS K UCXOAIIMM NTUcChMaM. MOXKHO cO37aTh MOANKUCH AJI1 HOBBIX

COOOIIEHUI U JIJI1 OTBETOB/TIEPECHIIOK.

HacTpoiku

®UneTpbI
ABTOOTBETUMK

MepecbinKa

A O

Moanucob

Pucynok 69 — Menio pasnena «Hacrpoitkm»

4.3.11 PuabTpsl

QOunbTpanuss BXOISIMIEH IOYTHI C BO3MOXHOCTBIO CO3JaBaTh IIpaBuUia
aBTOMaTHU4eCKON 00paboTku coobmienuid. [IpaBuiia 3a7ar0Tcs HA OCHOBE Pa3IMYHBIX
KPUTEPHECB.

Jlist co3panust punbTpa HE0OX0IUMO HaXKaTh KHOTKY «/[00aBuTh GumsTp» (Mau
«/106aBuThHY», ecnu yxe uMeercs XoTd Obl oUH (UILTP) B Mojpaszaene «OuibTpb»

pasnena «Hactponkmy.
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HOBbIﬁ (bMﬂpr OTMEHNTb U3MEHEeHMUS

O OUNbTP BKAOYEH

Ecnu BbINoSIHeHbI

Bce ycnosna  XoTs 6bl 0gHO
Mone «Tema» Copepxunt

[lo6asuTb ycnosue

Torpa
OTA Y " =
OTmeTnT
L
MomecTuTb B nanky
Mepecnatb no aapecy

orn paBUTb aBTOOTBET

B I Y 'S Tx & <> |Hi Hz Hs Ha| *%= -

iii
(1L}
X
x

IS
Ul
il

1]

hl

Pucynok 70 — Hacrpoiika ¢puiabTpa

B oxHe co3nanus GpuiabTpa HACTPOUTH HY)KHbBIE ITApaMETPBhI:
e OOmue napameTpsl:
o Haszpanue guibTpa — mosie 11 3aJaHUSI UMEHU (DUITBTPA,
MO3BOJIAIOIIET0 UACHTU(PUIIUPOBATH €r0 B CIIUCKE (PUIBTPOB;
o @uibTp BKIOYEH — TyMOJIEp Ul aKTUBALIMK WM I€aKTUBALUU
¢unbTpa. Ecau tymMOnep aktuBupoBaH, PUIBTP Oy€T IPUMEHSITHCS KO
BCEM BXOJSIIUM COOOICHHSIM.
e VYcioBus:
o Ecnu BbImosHEeHbl — TyMOJ€Ep 11 aKTUBALIMK OJJHOTO U3 BAPUAHTOB
YCIJIOBHSL:
= Bce ycnoBus: ¢punbTp OyAeT NPUMEHSTHCS, TOJBKO €CIIU BBIIIOJIHEHbI
BCE 3a/IaHHBIE YCIIOBUS;
=  XoTs Obl 01HO: QUIBTP OyAET NPUMEHSATHCS, €CJIU BBIIOJIHEHO XOTS
OBl OJTHO U3 3a/IaHHBIX YCIOBUMH;

o Ycuosue:
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= [lone: BEIOOpP MO 1JIS POBEPKU;
= Omneparop: BBIOOp oneparopa CpaBHEHUS (COAEPIKUT/HE COIAEPIKUT);
* 3HayeHue: TEeKCTOBOE MOJie ISl BBOJA 3HAYEHUS, C KOTOPHIM OyJeT

CpPaBHUBATHCS BRIOPAHHOE TTOJIE.

o JlelicrBus:

O

O

O

JelicTBue: BEIOOP ACHCTBHS U3 BBINMAIAIONIETO CIUCKA, KOTOpOE OyieT
BBIIIOJTHEHO, €CJIM YCIIOBHUS BBIIIOJHEHBI;

Onucanue aeiicTBUs: BEIOOP U3 BHINAIAIONIETO CIIUCKA TAKHU 15
nepeMeIieHus, eciu B nnose «JleiictBue» BpiOpaH BapuaHT «[lomecTuTs B
HAIKYy»;

[ToMeTUTh NPOYNTAHHBIM: IOMEYAET MUCHMO KaK MPOYUTAHHOE;
[Tometuts (arom: moMevaer MUCHMO KaK BaXHOE;

HepeMeCTI/ITB B KOP3HUHY: IICPCMCIIACT ITMCbMO B KOP3UHY IJIA YIAJICHUA.

HA3BAHWE

MpoekT N2

YCNOBME DEWCTBME

Mone "Tema" CogepxuT "MpoekT N213" MoMecTuTb B nanky “HepHoBuKu"

Mone "OT" CopepxuT "UBaHOE" YpanuTb HaBcerga

Mone "Teno" CopepxwuT "Onnarta’ MomecTuTb B Nanky "Aorosopa’

Mone "Konua" CopepxwmT "info@r7-offise.ru” MomecTuTb B nanky “Aorosopa’

MoMeTWUTb M36paHHbIM

8 8 888

Mone "Komy" CopepxuTt "admin@r7-office.ru” MoMecTuTb B Nanky "YepHoBuku®

MoMeTuTb N POYMTaHHBbIM

Pucynok 71 — Cniucoxk ¢puabTpoB

B cnucke ¢uiabTpoB Haa (GuIbTpaMu JOCTYIHBI CIHEAYIOLIME JIEUCTBUS

(PucyHnok 72):

o TymOnep «BKIIOYNTH/BBHIKIIOUNUTE»: TMO3BOJSET OBICTPO BKIIOYHUTH WIH

BBIKJTIOYUTH (DUIIBTD;
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.

e MeHIO IeliCTBUH - :
o PenmaktupoBath: OTKpbIBaeT GOpMy peaaKTUPOBaHUS GUIBTPA;
o Bximtounts/Beikmounts: Brimrogaer/OTkiouaet GuibTp;
o 3amycTuTh ceifuac: mpuMeHseT GUIBTP K YK€ CYIIECTBYIOIIUM MTUChMaM
B MTOYTOBOM SIITUKE. JTa PYHKIIHS MMO3BOJSIET 00paboTaTh CTaphie
MMCbMa B COOTBETCTBUHU C HOBBIMH MpaBWIaMu (DUIbTpAIUY;

o Yaanutk: yaaisieT QUuiabTp.

.

a@

PepaktupoBatb

C S

BbIKNHOYNTD

3anycTuTb ceiyac

B Vv

Ynanutb

Pucynok 72 — [leiicTBusA ¢ PUIBTPOM

4.3.12 ABTOOTBETYHK

@OyHKIMA AaBTOMATHYECKOM OTHPAaBKA OTBETOB HA BXOASALIME IHUCbMA.
[IpenqnazHayena it WHQOPMHUPOBAHUS OTIPABUTENIEM B TMEPUOJ] BPEMEHHOM
HenoCTynmHOCTU. HacTpamBaeMble mapamMeTpbl MO3BOISIOT 3a4aTh MEPUO]T AKTUBHOCTH
Y TEKCT OTBETA.

HacTpoikn ABTOOTBETUUK SR —

DUNbIPbI

|

@D herooreerun Brnioen
ABToOTBETHHK

MNepecbinka

F 1@

Noanuce

[PHMEHATL B OrPaHI-eHHbIR NEpUos

24.06.2025 1230 24.06 2025 X 13:00

TECT ABTOOTHETHMKA:)

OTBe4aTb TONbKO BblﬁpaHHblM KOHTaKTam
KoHTaKThi opranmsauun
TNuusbie KOHTAKTbI

M36panHbie KOHTAKTb!
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Pucynok 73 — UnTepdeiic HaCTPOiiKM ABTOOTBETYNKA

Hacrpoiika aBTOOTBETUMKA:

e BkIIOYNTh aBTOOTBETYMK: YCTaHOBKA TyMmMOyiepa B aKTHUBHOE MOJIOKEHUE
aKTUBUPYET (QYHKLHIO aBTOMAaTHYECKON OTIPaBKH OTBETOB;

o [lpumeHsT, B OrpaHWYCHHBIM TEPHOJ: YCTAaHOBKA (IakKa TO3BOJIUT
HACTPOUTH MEPUOJ ICUCTBHS aBTOOTBETUUKA, /1JIs1 3TOTO HEOOXOAUMO 3a4aTh
B COOTBETCTBYIOUIMX MOJSAX JaTy Hayajla M JaTy OKOHYAaHMS
ABTOMATHUYECKON OTIPABKU OTBETOB;

e ConepxaHue OTBETa;

e Tema coobmenust (HeOOsA3aTeNbHO):  TO3BOJSET  BBECTH  TEMY
ABTOMAaTUYECKOT0 OTBETA;

e TekcT aBTOOTBETA: TEKCT aBTOMAaTUYECKOTO OTBETA B TEKCTOBOM PEIAKTOPE.
Penaktop mo3BosisieT (opMaTtupoBaTh TEKCT, J00aBISATh CCHUIKA U
U300paKEHHUS;

e O@uubTpalusi KOHTAKTOB: OrPAHUYEHUE OTIPABKA AaABTOOTBETA TOJIBKO
BBIOpPAHHBIM TPYIIIIaM KOHTAKTOB:

o KoHTakTel opranuzanuu;
o JInyHBIC KOHTAKTHI;
o UW30paHHbIE KOHTAKTHI.
[Tocne HacTpoilku BceX mapameTpoB HAXMUTE KHONKY «COXpaHUTH» B MPABOM
BEpXHEM YIJIy OJKpaHa, 4YTOObl COXpaHUTh u3MeHeHus. Kuomka «OTMEHUTH
U3MEHEHUS» OTMEHSAET BHECEHHBIE W3MEHEHUS W BO3BPAIAET K MPEAbIIYIIHM

HACTPOMKAM.

\g
# Tlpumeuanue

ABTOOTBETUMK OTIIPABJISIET aBTOMATHYECKUH OTBET TOJIBKO OJMH DPa3 B YEThIpE JHS
OIHOMY M TOMY K€ OTIPABUTENIO0, JAKE €CIU OH OTIPABISAET HECKOJBKO MHCEM. JTO
IIPEIOTBPALIAET OTIPABKYy MHOXKECTBA OJMHAKOBBIX OTBETOB.

HpI/I AKTHUBallUK aBTOOTBCTUHKA, BCC BXOAAIIHNC IIMCbMa 6yI[y'T IMoJIy4aTb

aBTOMATUYECKUM OTBET B COOTBETCTBHUU C 3aJaHHBIMHA HaCTPOﬁKaMH.
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4.3.13 Ilepecblika

CDYHKHI/IH aBTOMAaTUYECKOM rnepecaapccannu KOITHM BXOAIINX ITMCCM Ha

yYKa3aHHBIN aJipec 3JIEKTPOHHOU nouThl. [lepechinaroTces Bce BXoasue nNucbMa, KpoMe

cIiamMa.

ﬂepecn:ana OTMEHNTD M3MEHEHNS CoxpaHuTb
@D nepecoinka Braouera
info@r7-office.ru
OTMETUTD NepecnaHHble MUCbMa Kak NPOUUTaHHble
lepeMecTUTb NepecnarHble NCbMa B KOP3UHY

PucyHnok 74 — UnTepeiic HacTpoiikH nepecblIKH

Hacrpoiika nepecpuiku:

BximtounTh nepecbuiky: TyMOIep akTUBUPYET/ I€aKTUBUPYET (PYHKITHUIO;
Anpec nepecbUIKM: MOJE€ BBOJA, B KOTOPOM HEOOXOIUMO yKa3aTb aJpec
AJIEKTPOHHOM MOYTHI, KyAa OyayT NEpechbUlaThbCs BCE BXOSAIIME MHCHbMa
KpOMeE criama;

OTMeTuTh mepeciaHHble MUChbMa KaK MPOYMTAHHBIE: MPU YCTaHOBKE (hiara
IEpECIIaHHbIE TUChMA OYTyT ABTOMATHYECKH OTMEUATHCS KaK IPOYNTAHHBIE;
[lepemecTuTh meEpeciaHHbIE NMHUCbMa B KOpP3MHY: IpPH YCTaHOBKE (iara

INEPECIaHHBIC ITUCbMaA 6yI[y'T ABTOMATHYCCKHU IICPEMECINATLCS B KOP3UHY.

Haxxatue kHONKH «COXpaHI/ITB» INPpUMCHUT BCC BHCCCHHBIC HU3MCHCHHA K

HACTPOWKaM NEPECHUIKH.

Haxxatue kHonku «OTMEHUTDH U3MEHEHUS» OTMEHUT BCE BHECEHHbBIC N3MCHCHUS

Y BEPHET K NPEABIAYIINM HACTPOUKAM.

4.3.14 Iloanuch

[To3BonseT HAaCTPOUTb ABTOMATHYCCKOC ,ZIO6aBJI€HI/I€ JIMYHOM IIOAIINCH K

HCXOOAIIINM ITHUChbMAaM.

Hactpoiika noanucu:
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e Jlns HOBBIX COOOIIEHUI: aKTUBaUMsA TyMOyepa IMO3BOJSET J00aBIAThH
HOJIKCH KO BCEM HOBBIM UCXOIAIIUM ITUCbMAaM;
e Jlnsg OTBETOB M MEPECHUIOK: aKTUBaLUs TyMmOJiepa MO3BOJSET JOOABIATH
NOJNUCH K OTBETAM Ha BXOSIINE MUChMA U K IEPECHLIIAEMBIM COOOILIEHUSIM;
e Jlome nns BBOJA W pENAKTUPOBAHUS MOANMCHU: IO3BOJSET CO3/1aTh H
(opMaTHPOBATH TEKCT MOAMHCH.
Haxatune xHonku «CoXpaHUTh» NPUMEHUT BCE€ BHECEHHbIE HW3MEHEHUS K
HACTPOMKAM MOIITHCH.
Haxxatne kHONKM «OTMEHUTH U3MEHEHHUsD» OTMEHUT BCE BHECEHHBIE N3MEHEHUS
Y BEPHET K NPEAbLAYIIUM HACTPOUKaM.

HacTtpoiiku Moanucb - i

®unbTpbI

[Anf HOBbIX COOBIEHMA [Anf OTBETOB W NepecbInoK
ABTOOTBETUMK

Mepecbinka

F Y @

Moanuce
Puxapa Cmapt

Otnpasneto ¢ P7-Mourbi

Pucynok 75 — Hacrpoiika noanucu

4.4 Monyab «I'padpuka

Monyns «I'paduka» mnpegHazHaueH s pabOThl C BEKTOPHOM M pacTpoBOM
rpadukoii, aHamor Takux nporpamm, kak Microsoft Visio mmu CorelDRAW, Ho
MHTETPUPOBAHHBIA HETOCPEICTBEHHO B O(QUCHBINA makeT. OH MO3BOJSET CO3/1aBaTh,
peAaKTUpOBaTh U (POpMaTUPOBATH rpaduyeckre OOBEKTHI MPSMO B JOKYMEHTaX WIH
KaK OTAEJIbHbIE (halIbI.

4.4.1 HNurepdeiic
crpanuubl moayas «I'paguxa»

Ha crpanunie momyns «I'paduka» (PucyHok 76) MOKHO BBIIETUTH CICTYIOIIHE
paszensbl:

1. BepxHsis naHenb MEeHIO (TOpU30HTAIbHAS)
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ConepKuT CTaHJApPTHBIE Pa3/ebl:
o ®aiin (coxpaHeHue, SKCIOPT, MeUaTh, HOBBIM IOKYMEHT);
o IlpaBka (oT™MeHa, TOBTOP, KOMUPOBATh, BCTABUTH);
o Bug (HacTpoiiku 0TOOpakeHHsI TOKYMEHTA);
o Ilonoxenue (BbIpaBHUBAHUE, MTOPSIIOK, FPYIIIIUPOBKA OOBEKTOB);
o JlonomHuTensHO (pacIMpeHHbIE HHCTPYMEHTHI);

o Ilomomip.

PZTPAGUKA Hosan anarpamma.draw a
Oain Mpasa Bua Monowenne Rononsrensio Mowous

B 0%~ @ Q A=A R4

|||||

0
[
O
0

Paswmep Gymarn
8 = E E A4 (210 m % 297 ww) v

Pucynok 76 — Ctpanuna moay.s «I'padpuxay

2. Jlesas 6oxoBas nanensb (ITamutpa ¢uryp u Hactpoiiku) (Pucynok 77).
Hwxe pacronoxeHbl KOHKPETHBIE KaTeTOPHH:

o MW30panHoe — au4Has nanka i ObICTPOro JOCTyINa;

o Oo6mue / bazossie / CTpenku — cTaHIapTHbIC PUTYPBI, IUHUH, CTPEIIKH;

o bBiok-cxeMbl — roTOBbIEC AJIEMEHTHI JIJISl CXEM TPOIIECCOB;

o UML — ¢uryps! 1 npoeKTUPOBaHUS IPOTPaMM;

o Active Directory — WKOHKH JUIsl IPOEKTUPOBAHUSI CETEBBIX CITYXKO;

o bubmuorexku Cisco u AWS 3D — npodeccuoHanbHble HAOOPbI HKOHOK

JUUISL PUCOBAHUS CETEBBIX TOIOJOTHIA M 00JaYHBIX apXUTEKTYP.
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Mowck duryp Q,

* Wz3bpaHHoe + £ X
b OBwue

b Mpouee

¥ PacluiMpeHHsle

* Bazoekle

b CTpenkw

¥ BNOK-CXeMbl

» Active Directory

P UML

P AWS 3D

¢ Cisco / Buildings

» Cisco / Computers and Peripherals
» Cisco / Controllers and Modules

* Cisco [ Directors

¥ Cisco / Hubs and Gateways

¥ Cisco f Misc

b Cisco / Modems and Phones

» Cisco [/ People

¥ Cisco [/ Routers

¥ Cisco [ Security

Pucynok 77 — JleBasi 00xoBasi naHejb

Knomnka oTKpbiBaeT OKHO (Pucynok 78), B koTOopoMm

HOJIb30BaTEIb MOXKET U3MEHHUTh COCTaB OOKOBOW MaHesH, BbIOpAaB HOBbIE BUJbI IPYIII
AJIEMEHTOB /ISl CXeM WM yOpaTh HEHYXHbIC, JJI 3TOTO CIEAYyeT MOCTaBUTh/yOpaTh

raJIO4YKy C I'PYIIIIBI 3JICMCHTOB U HAKATh KHOIIKY «HpI/IMeHI/ITB».
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Durypbi
CraHgapTHble Atlassian
¥ OBwme 0
¥ Ctpenkm
¥ Knunapt 1.
¥ Bnok-cxemel l
MporpammHoe
obecneucHue “
[l Active Directory o 9 . A m @
[J Android

[ Atlassian @ @} T
[J Bootstrap ® -
0 c4
pDe
J B8 i’

| |

[J Anarpamma notokos ...

[ OtHOweHuA CylHOCTEeR

[ ios

J Haanucw ¥ 3anoMHWTE BLIBOpP OTtmeHa lNpuMeHnTL

Pucynok 78 — Oxno «boJubmie ¢puryp»

3. LlentpanbHas pabouas 001acTh

3arumaeT OONBIIYIO YacTh DKpaHa. B Hel oToOpakaercs:
o Crpanuiia 10KyMeHTa ¢ TEHbIO (BU3yalIbHbBIN 3D (DEKT);
o Tekymuii pon (uBet dpoHa);
o O6nacte A pa3MmenieHus GUryp v nocTpOSHHs TuarpaMMbl;
o BxkitoueHa ceTka (BHIHA B BUJI€ TOYEK), IOMOTAIOIIAasi TOYHO

BBEIPABHUBATH OOBEKTHI.

4. TlpaBas OGoxoBas manenb (Ilapamerpsl cTpanuiel u qokymeHTta) (Pucynok
79).

HNmeer nBe BKknaaxu:
o Juarpamma;

o Cruib.
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Adwuarpamma Crune
Bug
¥ Cerxa 1opts )&
¥ Bug crpaHius

DoH MameHuT. .
[ Uger doHa
[] Teww [[] Habpocox
MNapameTpw

¥ Crpenky coeguHeHWA
¥ Toukn coegMHeHuA
¥ Hanpasnawwme

¥ ABToOCONpEHEHME

Pasmep Gymarmn

A4 (210 nam X 297 mm) w

© Nopmpetnan U AnsbBomnan

PefakTMpOBaTh JaHHEIS .

OYUCTUTE CTUMNE MO YMOMYEHWID

Pucynok 79 — IIpaBas GoxoBasi nanennb (JAnarpamma)

Bxianka «/luarpamMmay COAEPKUT MHCTPYMEHTHI JJ11 HACTPOUKH:
o Bwun:
= Cerka (BKJIIOYEHA) — TMEPEKIIOYATENb BUJIUMOCTH CETKH, pa3Mep
KJIETOK U IBET;
= Bujx crpaHulibl (peXXUM IPOCMOTPA);
=  @®oH — nojpazzen ¢ HaCTporKkaMu (POHA CTPAHUIIBI:
= [IBet dona (Tekymuuit — roay0oii);
* Tenp (mMpUMEHEHA K CTPAHUIIE);
= Halpocok (pexum 4epHOBHUKA);
o Ilapamerpsr:
=  Crpenku coequHeHus (OMIUH ISl TUHUN-CBSA30K);

* Touku COCIUHCHUA (BI/II[I/IMOCTB TOYCK IJIA IMPUCOCOANMHCHM A JIMHUN K

(burypam);
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» Hanpasnsromue (BKIIOYSHUE/BHIKITIOUCHNUE HAMTPABJISIONINX JIMHAN );
* ABTOCOXpaHEHHE (HACTpOIKa MHTEpBAJIA);
* Pazmep Oymaru: yctaHOBiEeH cTaHnapTHbId gopmar A4 (210x297
MM);
» QOpueHranus: BeiOpana Ans0omHas (aktuBHa), onuus «[lopTperHas»
HEaKTHBHA.
Knomnku:
= PepgakTupoBaTh JaHHBIE,
*  OYHUCTUTH CTWIb MO YMOJYAHUIO — cOpachiBaeT (GopMaTUPOBAHUE K

0a30BbIM HACTPONKAM.

Bxnagka «Crtunb» (Pucynok 80) mo3BosisieT OBICTPO HW3MEHUTHh CTHIIb

AruarpaMMBal.

Awuarpamma Crune
[] Habpocox CHpYIMEHHBIA
©urypa Durypa
COEAIHHJMT&HI: I Coelm'tnb _

)

J

CoeanHuTens CoegutuTens |
Qurypa
CoeanHuTenL Coegnnutens |

Durypa

CoeanHuTENb CoeauHuTenb
Ourypa Durypa
Coean HI'ITé.I'I b CoeanHuTeNb
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Pucynok 80 — IIpaBas 6oxoBasi naneanb (CTuib)

Bepxusis manens Hactpoek (Pucynok 81) comepxutr BcroMoraTelbHbIE
AJIEMEHTHl I PEJaKTUPOBAHUS U YIydllleHHs OOBEKTOB cXxeMmbl. OmnucaHue

AJIEMEHTOB BEpXHEW naHenu HacTpoekK (TaGauna 1).
i~ &% -~ & @ = —v P> o+~ H

Pucynok 81 — Bepxusisi naHejib HACTpPOeK

Tabauna 1 — Onucanue 3J1eMEeHTOB BepXHell MaHeJu HACTPOeK

Ne DJIeMeHT NaHeJn Onucanue
1. Knonka «Bum» mo3BOIsIET OTOOpa)KaTh/CKphIBaTh OKHA: DUTYPHI,
ﬁ . ®opwmar, Jluneiika, Haittu/3amenuts, Ciaou, Metku, Kontyp. Takxke
MO3BOJIIET aKTUBUPOBATH MOJIHOIKPAHHBIN PEXUM OTOOPaKEHUSI.
2. Knonka «Macmtab» mo3ponser Bmucare B okHO/COPOCHTH pEeXUM
S MPOCMOTpa, BbIOpaTh MacTad B %, UM BBECTU CBOM JJaHHBIE.
3. Kuoonkn «YBennuuth/YMeHbIUTE». [l03BONAIOT yYMEHBUINTH WM
Q YBEJIUYHUTH MacIITad U300paskeHHS.
4. Kuaonku «OtMenuTs/BepuyTb». [103BONSIIOT OTMEHHTH ACWCTBHE WU
= BEpHYTh OTMEHEHHBIC N3MEHEHUS.
5. Knomnka «Y nanutey. [1o3BossieT yianuTh BEIOpaHHBIN 3JIEMEHT CXEMBI.
H
6. Kunonka «Ha nepegnuii mian» nNepeHOCUT CXeMY Ha MEepeaHUN TIJIaH.
L
7. Knonka «Ha 3agHuii niian» nepeHocuT cxeMy Ha 3aJHUM IJ1aH.
8. Knomnka «lIBeT 3anuBKu» MO3BOJIIET U3MEHUTH I[BET AJIEMEHTA CXEMBI.



Ne

10.

11.

12.

13.

14.

JJIeMEeHT MaHeJ !
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Onucanue

Knomnka «HBCT JJUHHUHN» ITIO3BOJIACT M3MCHHUTH LBCT O6BOI[KI/I QJICMCHTA
CXCMBI.

Knonka «TeHb» m0o3BOJISIET ,I[O63BI/ITI> TEHb JJICMCHTY CXEMBI.

Knonka «CoeauHeHue» TMO3BOJSET BBIOpAaTh THUI  COEAMHEHHS
3JIEMEHTOB CXEMbI U3 BBINAJAIONIEr0 MEHIO:
e JluHus
e Ccpuika
e Crpenka
e [Ipocras cTpenka
Knonka «OnopHbie TOUKKW» MO3BOJISET BBIOPATH BUJ] ONTOPHBIX TOUEK U3
BBINAIAOLIETO CIHUCKA!
e [Ipamas
OpTroroHanbHbIN
IIpocrou
N3zomerpuueckuit
Kpusas

® OTHOIIECHUS CYITHOCTEN
Knomka «/l06aBuTh» MO3BOJISIET 100aBUTH:
e [IpssMOyTONBHUK
Dnunc
Pom6
JInnnsa
3aMeTKy
Tekcr
Ccpuiky
Durypy
BKITIOYNTH PEXUM PUCOBAHMSI M CO3/IaTh U300paXKEHHUE C TTOMOIIBIO
KHCTH
e Jlo6aButh m3o0paxxkenue B Bujge URL-ampeca, mubo 3arpy3uth ¢
nepconanbHoro [NK
e Jlo0aBHTh 11a0JI0H TAOIHIIBI
e Hactpouts cxemy cTpaHUILBI
e  OTKpBITh NTAHEh PACIIUPEHHBIX HACTPOCK
Kuonka «Tabnuia» no3BoJsieT BCTaBUTh TAOIUILY C HY)KHBIMU
rapamMeTpamMu U Ha3BaHHUEM.
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4.4.2 Co3paHue IMarpamMmbl
[Tpu BeIGOpE Moyns «I'padukay» MOSABUTCS OKHO C BBIOOPOM JEHCTBHIL: CO3/1aTh

HOBYIO AMarpaMMy WJIH OTKPBITH cyulecTBytoulyto (Pucynok 82).

ey DTO YCTPOWCTBO

Co3gaTb HOBYHO Auarpammy

OTKPbITh CYLUECTBYIOLLYIO AWarpammy

MzmeHnTs MecTo XpaHeHWA

Pucynok 82 — OkHO co31aHHMsA THATPAMMBI

[Ipu co3ganuu HOBOM MAarpaMmbl CIEAyeT 3a/1aTh €€ UMsI M BIOpaTh hopmat u3

BhbInaaroniero crnucka (Pucynok 83):
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[on) Vima daiina: Hosas quarpamma.draw XML chaiin (.draw) v
XML cpaiin (.draw)

lOMCK C v
Mouck N SE— XML chain (. xml)

s PepakTupyemoe pacTposoe n3obpaxeHue (.png)

buzHec (15) lNycTas AVarpam pepakrupyemoe sextopHoe nsoBpakeHme (.svg)
Tpaduku (6) AnarpamMmma KNaCCe HTML gpaiin (.htmi)
= Cloud (41)

WhxxenepHoe gen...

bnok-cxemel (9) Q Q Q
Kaptel (5) varpam... unarpam...
OpraHuza... Sl AR =
Cetsk (13) «[1/1aBaTe... CBA3en
AvarpamMmma a
PazHoe (12} JOPOXKKW» CYyUIHOCTEN
MporpammHoe ob...
Tabnuus (4)
UML (8) Q Q Q
Simple Cross-
Venn (8) Sequence P :
) Kanban Functional
MakeTsl uHTEpDE... Diaaram : i :

OTmeHa 13 WwabnoHa No cchinke

Pucynok 83 — Ums ¢aiina u popmar

4.5 Moayab « KOHTAKTBD)

Monyns «KoHTakThl» TpeAHa3HA4YeH i LEHTPAIU30BAHHOTO YIPABICHUS
KOHTAKTaMH, UCTOJIb3yEMbIMU B PA3IUYHBIX MOJYJISIX CUCTEMBbI, TakuxX Kak «llourtay,
«duck» n «Kanenmapb». OCHOBHasi 1elb MOJYJST — NPEAOCTaBUTH BO3MOXKHOCTD
YOPaBJISITh, OOHOBJSATh W YAQIATh KOHTAaKTHYIO HH(pOpManuio, oOecrieuuBas e
aKTYaJIbHOCTb U 1IEJIOCTHOCTb.

4.5.1 Hurepdeiic crpannubl moayias «KoHTaKTbI»

Ha ctpanune w™onyns «Konrtaktey (PucyHoxk 84) MOXHO BBIJICIUTH
CJIEAYIOIINE PA3ECIbI:

e MeHI0 HaBUTAIlUK MO pas3jeiiaM (B JIEBOM YacTH OKHA):

o Opranuzaius;

o JlnuHbie KOHTAKTHhI,
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o W30pannsie;
o Jlpyrue KOHTaKTHI.
e Crpoka noucka (B BepXHEH 4acTH OKHA);
e Uudopmarnus 0 KOHTAKTaX COACPKHUT TPH TIOJISL:
o uMS;
o emalil;
o TenedoH.

Han MeHro HaBUTamuu 1o paszenaMm HaXoJIUTCs KHOMKa «+J100aBUTh KOHTAKT.

P7-KOHTAKTbI

Opranusauus flonpashenetie v Pone v

[h OpraHusauus A EMAIL TENEGOH
O NnuHble KoHTaKTbI

Fedorov Fedor
¥ V3bpanHble
&6 ivan1 ivan
o> [pyrve KOHTaKTbl

Sidorov Sidor

0 T1 vlad

T2 viad

test1

Pucynok 84 — Crpannna moayJsi <k KoHTakTBDY

4.5.2 Paszpen «Opranusauus»

B »TOM paszzgene mpeacTaBlieH CHMCOK KOHTAaKTOB COTPYJHHKOB OpPTaHU3AIlIMU.
CamocrosiTenbHOEe A00aBlieHWE WJIM YyAaJeHWEe KOHTAKTOB IIOJIb30BATENISIMU HE
PEyCMOTPEHO.

B paznene «Opranuzanus» JOCTYITHbBI (PUIBTPHI:

o Ilompa3nenenne —  OCyHIECTBISIET — (QWIBTPALMIO  KOHTAKTOB  TIO

MOJIpa3eNieHUIO;

e ['pynma — QuibTpanys KOHTAKTOB MO TPYIIIAM.

3Hauenus sl GUIbTpalMu BHIOMpAIOTCA U3 BbiMajaaroniero crnucka (Pucynok
85). Ilocne BwiOOpa dunbTpa mOsBIAAECTCS KHOMKA «OUYHCTUTH», MO3BOJISAIONIASL

cOpocuth GUIBTP.
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P7-KOHTAKTbI
OpraHusau“g OpraHHsauMg L rpynna 2
[h Opranusayus M EMAIL
O NnuHble KOHTaKTbI
@ 1 Ayautop ezakl Admin
7 Wabpanuble
s Audit_2024
oo 2 AypuTo aleks
7o~ J[Ipyrue KOHTaKTbl YAMTOP
Everyone
MOM CMUCKKM ek
Member
- [06aBUTL CMIUCOK )
epcn
Owner
cticn | Self
User
8 A Arthur aako
Visitor
Admin@r7-office.ru Adm

Pucynok 85 — Beinaparomuii cnucok puiabtpa

[Tone «Ilouck», pacmonoKEHHOE B BEPXHEM YaCTH BBINAJAIOLIETO CIIMCKA

¢bunbTpanum, Mo3BosieT OBICTPO HANUTH HY)KHOE 3HAUCHHE.

4.5.3 JINYHBbIEe KOHTAKTBI

B pazgene «JIudnble KOHTAKTBD» MOXKHO CO3/1aBaTh, PEIAKTUPOBATH M YIAJSATh

P7-KOHTAKTbI
[h Opranusauua A EMAIL TENEQOH
2 NnuHble KOHTaKTbI
G Fedorov Fedor igikr@mail.ru +79231223321

7'y Wabpanhbie

Wsaros Muxann igikr111@mail.¢

> [Ipyrite KOHTaKTbl Mpeng Meeen

Maiiko UsaH

‘5@}? CaBuHbIX UrHat av@gmail.com +79141213344
o racor: neHTaMM MeHexkep o

Ppaxos Anekcen frah@gn
CGbiTa Mixerep

Pucynok 86 — Pazges «J/Inunble KOHTAKTBD)

Co3naHre KOHTaKTa:
UtoObl J00aBHTh KOHTAKT, HaXXMHTE «+ Jl0oO0aBHTh KOHTaKT» HaJ MEHIO

HaBUTAIlMH, 3aN10JIHUTE GopMy ¢ MH(DOpMAIUEl 0 KOHTaKTe U HaxMuTe « COXpaHUTH



98
RU.48324255.KC2024-PII-B1.2

(Pucynok 87). KonTakt nosiBUTCs B pasjaeine «JInuHble KOHTaKThD.

‘

email

TenedoH

non. TenedoH
[ieHb POXeHNs

OopraHusayus
otaen

AC/KHOCTb

aapec

Pucynok 87 — ®opma 3ano1HeHUs1 HH(POPMALMHU 0 KOHTAKTe

PenaktupoBaHue KOHTaKTa:
JInst penakTUpoBaHUs KOHTAaKTa HEOOXOJMMO BbIOpaTh HYXHBIM KOHTAaKT B

cniucke pazaena. OTkpoercsa kapTouka koHTakTa (PucyHok 88).

& MameHuTb

CaBuHbIX UrHaT borgaHoBuY

000 Cromapt

MeHepxep
£ Hanucatb nucbmo & 3annaHupoBaTtb W YAANWTb KOHTaKT
MAIL X OPFAHU3ALIMA
sav@gmail.com () 000 Cromapt
OTRES
TENEPOH PaboTbl ¢ KnueHTaMu
+79141213344 [OMKHOCTD:
101, TENIEDOH MeHepxep
+79112313377
ANPEC
vy EHD POXOEHWA 7 r. TaraHpor, yn. NluHeiiHas, 24 0.3
: 3Man 1983r.

KOMMEHTAPMM

HoBbI MeHeaKep, HasHa4yeHa BCTpeYa

Pucynok 88 — Kaprouka koHTakra
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Haxwmure kHonky «M3MeHUTH», B opMe peAakTUPOBAHUS KAapTOUYKH BHECHUTE
HeoOxoaumble u3MeHeHuss u  Haxmute «Coxpanuts» (Pucynok 89). Kuomka
«OTMeHa» OTMEHUT BHECEHHBIE U3MEHEHHUS.

CaBHHbIX
WrHar
boraaHoBuy

email sav(@gmail.com

TenedoH +79141213344

fon. TenedoH +79112313377
B JieHb POXAEHUs 03 man 1983

opraHusaumsa 000 Ctomapt
otaen PaGoTbl ¢ KTMeHTaM1

AOMKHOCTD naBHblil MeHeakep
appec r. Taranpor, yn. JlunerHasn, 24 0¢.3

HoBbi MeHepkep, HasHa4eHa BCTpeva

Pucynok 89 — ®opma perakTHPOBaHUSI KAPTOYKH KOHTAKTA

VY 1aneHue KOHTaKTa

VY 1anuTh KOHTAKT BO3MOXKHO JIByMsI CIIOCOOaMHU:

1. BbIiOpaTh KOHTaKT, KOTOPBIA HEOOXOAMMO YAAIUTh; KIUKHYTh IO HEMY
MpaBol KHOMKOW MBIIIKM. B OTKpBIBIIEMCS KOHTEKCTHOM MEHIO BBIOPATh

«Y nanutey. [locie 3Toro moATBEpAUTS yAAICHHUE.

P7-KOHTAKTbI

+ [lo6aBNTh KoHTaKT JIM4HbIe KOHTaKTbI

[h Oprarmsauus A EMAL TENEPOH

0)
A4 JInykble KoHTaKTbI o saHos UsaH

% Vabpattble & Hanucars

PﬂcyHOK 90 — Yaajaenue qyepe3 KOHTEKCTHOC MEHIO

2. BbIOpaTh KOHTaKT, KOTOPbIA HEOOXOJMMO YJajduTh; MEPEUTH B KAPTOUKY
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KoHTakTa. KnukHyTh mo kHomke «Ygmamutey. Ilocme 3TOro moaTrBepavTh
yAaJICHUE.

< Wamenutb

@ MeaHoB MBaH MBaHOBMY

& HanucaTb nUcbMO 5 3annaHuposate

ivanoff@test.ru D) Pora v KonbiTa

TEJIEC Bakynku
888888888

1. TENE®O Meremxep
666666666

i 1EH) Mocksa
13 mMan 1986 T.

Pucynok 91 — Yanenue yepe3 KapTO4Ky KOHTAKTA

454 MHN30panHHbIC
Jlo6aBUTh KOHTAKT U3 JIFOOOTO paszjiena B pasnaen «30paHHbIe» MOXKHO, HA)KAB
UKOHKY 77 B CTPOKE CIMCKa KOHTAaKTOB WM B KapTouke KoHTakra (PucyHok 92).

3Bé3,{[0‘1Ka CTaHET KEJITOH N OTO 3HAYUUT, YTO KOHTAKT YCIICHIHO ,[[O63.BJ'I€H B

«30paHHbIEY.
JIuyHbIe KOHTaKTBI ¢ m
- AL 1rTOH ®paxos Anekceit
@ Fedorov Fedor
e o O
Wsaros Muxaun
Wsaros Muxaun
oROMah
M WraH ne
=== e e »
Kupos, yai. Fareps 555
®paxon Anckeei

Pucynok 92 — /lo6aBjieHue koHTaKkTa B « U30panHbIe»

[Tpu HackaThM HA 7" , KOHTAKT OyaeT ynajaeH u3 « 30paHabiey.

4.5.5 JIpyrue KOHTAKTHI

Pasmen «Jlpyrme KOHTaKTBD» COAEPKUT KOHTAKThI, C KOTOPBIMH BBI
B3aMMOJICCTBOBAIM B TIEPENUCKE W KOTOPHIE OTCYTCTBYIOT B pa3jeliec OpraHU3aINH

WJIM TIPY OPTaHU3aIMU COOBITHI KaJleHaaps.
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[hy Opranusauus iR EmaIL TENE®OH

) IYHbIE KOHTaKTbI
o buser011@devr7.ru buser011@

7 V36pakHbie
o ikryanov.igor@r7-office.ru ikryanov.igo offic

‘o> [Ipyriie KOHTaKTbl

test2@r7-office.ru st2@r7 n

| test@r7-office.ru test@r7-office.ru

Pucynok 93 — Pasznen «/Ipyrue KOHTaKTbD)

4.5.6 IIpocMOTp KOHTaAKTa
[Ipu BBIOOpPE KOHTaKTa B OJHOM M3 paznenoB («Opranuzauus», «JInuHbiey,

«30pannbiey, «/lpyriue KOHTaKThI») OTKPBIBAETCS KapTOYKa KOHTAKTA.

g
# Tlpumeuanue

Habop ¢yHkumii, TOCTYyIHBIX B KapTOYKE KOHTAKTA, 3aBUCUT OT TOTO, B KaKOM pasJiene
OBLIT BEIOpAaH KOHTAKT.

Fedorov Fedor

& HanucaTb nUcbMo 8 3annauupoBaTb [ YnanuTb KOHTaKT
EMAIL. OPTAHW3ALIMA.
igikr@mail.ru 10 h YKasaTb OpraHu3aLmio
AOJHKHOCTD:
TENE®OH YKa3aTb JOMKHOCTb

+79231223321

LEHD POXOEHWA!

11 wioHa 2025 .

Pucynok 94 — Kaprouka KoHTaKTa

B kapTouke KOHTaKTa BCera JOCTYITHbI OILIHH:
e Hanucare nucbM0 — npu HaXXKaTUH OTKpbIBAeTCst MoayJib «lloura» ¢ HOBOM
¢opMoii TMCbMa, B KOTOPOM aBTOMATHYECKM YKa3aH aJpec 3JIEKTPOHHOU

IIOYTBI KOHTAKTA,
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e 3amIaHupoOBaTh — OTKPBIBaeTCS MOIysb «KaneHaapb» ¢ GpopmMoit cozmanus
HOBOTO COOBITHSI, TJI€ B KAYECTBE TOCTA yKe 100aBIeH BRIOPAaHHBIM KOHTAKT;

e l30panHOe — mTpWM HAXATHUM HA 7 KOHTAaKT J00aBIseTCS/ynanaseTcs B

pasznen N36panHoe.

Ecnu kapTouka KOHTaKTa OTKpBITa B pazaene «Jlpyrue KOHTaKTh», TO Tam
JIOCTYIHA JOTOJIHUTENBHO omuus «J{00aBUTh B JHYHBIE», KOTOpAs IMO3BOJISICT
100aBUTh KOHTAKT B pa3fen «JIMdHbIle KOHTAKThD).

4.5.7 Ilouck KOHTAKTOB

Ha crpannne « KoHTakTb» B BEpXHEW YaCTH SKpaHa PACHOJIOKEHO TOJIE MONCKA.

P7-KOHTAKTbI

OPraHVI33U,Mﬂ Porpsspsieme v for> Y

[h opranusauyma e EMAIL TENE®OH

Q)
2% NnuHble KOHTaKTbI
Fedorov Fedor

77 W36panHbie

ivan1 ivan
oo
o> [ipyrue KOHTaKTbl

Sidorov Sidor

Pucynok 95 — IToJsie moucka

[Toacka3ku Opu NOUCKE:

ITpu BBOJE TEKCTa B MOJIE ITOMCKA CUCTEMA aBTOMAaTHYECKH npeaiaraer ao 10
HanOoJiee MOAXOAAIINX BapUAHTOB M3 BCEX aJIpeCHBIX KHUT. Haxkatne Ha mojckasKy
Cpa3y NEepeBOJUT B KAPTOUKY BbIOPAHHOT'O KOHTAKTA.

Pe3ynprarsl noucka:

[Tocne BBOJA MOMCKOBOTO 3ampoca W HakaTus kinaBuim «Enter» oToOpasutcs
tTabiuua ¢ pesyjpTaTamMu noucka. HalijleHHble KOHTaKThl OyayT HOKa3aHbl M3 BCEX
JNOCTYIHBIX aApECHBIX KHHUI. Ha)kaThe Ha KOHTAaKT B CIIMCKE NEPEBOJAUT B KAPTOUKY
ATOTO KOHTAKTA.

4.6 Moayab «IIpoekTbI»

Mopyne «IIpoeKkTe» — 3TO MHCTPYMEHT, NPEAHA3HAYEHHBIN IS YIIPABIICHUS

IIPOCKTaAaMH MW 3aJdd4aMu. OcHoBHas ocjip MoaAyJd — IpCaoCTaBUTb KOMaHIaM
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BO3MOXKHOCTH 7151 3(()EKTUBHON OpraHU3aIi pabOoThI, MOBBIIIEHUS TPOYKTUBHOCTH
1 o0ecrieueHus: IPO3payHOCTH Ha BCEX 3Tallax pealn3aliy MPOeKTOB.
OcHOBHBIE 33/1a4H, pelIaeMble C TOMOUIBI0 MOAYJIs «IIpoeKTh»:
e (Co3naHue NpoeKTOB;
o [InanupoBaHue 337a4 B paMKaX IIPOEKTOB;
e OrTciie)KMBaHKE BBIITOJIHEHUS 33/1a4;
e (OOecnedeHne B3aUMOACHCTBHS MEXKIY YUaCTHUKAMU IIPOEKTA.
OxHO uHTEpPeiica MOy AETUTCSA Ha ABa (YHKIIMOHAIBHBIX OJIOKA:
e bokoBas nanens (Pucynok 96, nos. 1);

e PaGouas obmacts (Pucynok 96, 1os. 2).

P7-NPOEKTbI [} Axanutuxa nponax 9 :"
(=] 5
L

() Mou sapaun

[ ronosas Boporka npogax
1 Kopsuna
(1) v
3 AvanBeeanmemexct o 18
] FogoBas BopoHKa Npogax

! (2]

3
CKOPOCTb NPOAAX
@ o

Pucynok 96 — Crpannna moay.s «Ilpoektbn»

4.6.1 BbokxoBasi naHe/jb
bokoBasi maHesb MO3BOJISIET YIPaBISATh MPOCKTAMHU, 3aJa4aMUd M HaBUTAIUEH B
moxyJiie (Pucynok 97).
OcHoBHbIC (PYHKIIUM OOKOBOM IMaHENH:
e (Co3pnaunue:
o Ilpoekra;
o Ilanku;
o Cmucka;
o 3amaum;
e HaBuranus u pasgensi:

o llepexon Ha ctpanuily «Mowu 3a1auny;
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o Bp130B BerbiBatoniero okHa «oKypHaia 0OHOBIEHHIN;
o OrobpakeHne IPeBOBUIHOTO CIHICKA MTPOEKTOB, MAMOK U CIIUCKOB 33124
(C BO3MOXKHOCTBIO MEPEX0/1a K BBIOPAHHOMY AJIEMEHTY);
o CBopaunBaHHE U pa3BOPAYMBAHUE FIEMEHTOB B IPEBOBUIHOM CITUCKE;
o Kop3una: oTroOpaxkaer CUCOK yAaJIEHHBIX MPOEKTOB, MAoK U 3aja4, ¢
BO3MOKHOCTBIO UX BOCCTAHOBJIEHUS UJIM OKOHYATEIBHOTO y1aJICHUS.
e VYpasieHHUE CTPYKTYPOM:
o JloGaBneHue manku wiM CUCKa BHYTPb MPOEKTA;
o JloGaBnenue cnivcka WM MANKJA BHYTPb MAIKY;
e VYrpaBiI€HHUE PJIEMEHTaAMH:
o YpaneHue npoeKTa, MankKy Uiu CIUCKa 3a/1ay;
o Ilepexon K peJakTUPOBAHUIO HACTPOEK MPOEKTA, MalKU WIN CIHUCKa
3a/1ay;
e Unurepdeiic:
o CBopaunBaHue U pa3BopaurBaHuE OOKOBOM IMaHEIH;
e PazneneHue NpoeKkToB MO Ipynnam:
o Orobpaxenue paznena «Mou IpOeKTh» (Biaeel] IPOeKTa);
o Orobpaxenue pazaena «Jlpyrue npoeKkTh (MIPUTIIANICHHBIN B TPOEKT).

Knonka © Ha OOKOBOW MaHeNW MO3BOJIAET CBOPAYMBATHL U PA3BOPAYUBATH

OOKOBYIO MMaHEb.
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P7-MPOEKTbI

E) Yro Hosoro
¥) Mou 3afauun 1
1 KopsuHa

MOU MPOEKTb

Lisenr

[T AsToOpbl U cosaatenm

Pucynok 97 — bokoBasi naHeJjib

B OoxoBoil maHenu peain3oBaHa BO3MOXXHOCTh NeperackuBanus (drag-and-
drop) anemeHTOB (IIPOEKTOB, MAIoOK, 3agady) BHYyTpH pasnena. [ns mepemenieHus
AlIeMEeHTa HEOOXOJMMO 3aXBaTUTh €ro, HaBeIsd Kypcop MBI HAa HMKOHKY

5

PACIIONIOKEHHYIO PSIZIOM C HA3BAHUEM BJIEMEHTA, YACPKUBAs JEBYIO KHOMNKY MBIIIH, U
MIEPEMECTHUTh JIEMEHT B LIEJICBYIO TTO3UIIHIO.
4.6.2 Pabdouas o01acThH

Conepxxumoe paboueid 00J1aCTH M3MEHSETCS B 3aBHCUMOCTH OT BBIOPAHHOTO

nJIeMeHTa B OOKOBOI MaHe .
Han ocHOBHBIM 1TOJIEM paboueit 00JacTH pacIOI0KEHbIL:
e Ha3Banue npoekTa/manku/3aaauu;
e [lone moucka (mogpodHoe onucanue B 1. 4.6.13);
e Knomnka no6aBiaeHrs y4aCTHUKOB MTPoeKTa (1MoapoOHoe onucanue B 1. 4.6.7);
e DJEMEHTHI YIIPaBJICHUS, BKIFOUYAIOIINE KHOIIKH:
o Témuoe opopmiecare & : BKIIOYACT WM BBIKIIOYACT TEMHYIO TEMY
uHTepdeiica;

o Ilouck mo 3amagam “ : BBI3BIBA€T OKHO MOKMCKA MO 3agadaM,
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o YBeaomieHus © : BbI3bIBaeT OKHO ¢ yBegomiieHusamMu KC 2024;

=

e Kuonka «HacTpolika oToOpaxeHus moyei»

=

[Ipn Haxxatun Ha kKHOMKY «HacTpoiika oToOpaxeHus moJjiei» ~ OTKPBIBAETCS
okHO «OToOpakaembie noJis» (Pucynok 98). B nanHom okHe mpu nmomoiiy TyMmOiepa
MOKHO BKJIIOUHWTh WM BBIKIIOUYATH OTOOpakeHHs mojied B pabodeit obmactu. B
JaHHOM OKHE peasin3oBaHa (PyHKIUS meperackuBaHus cTpok (drag-and-drop) BBepx u

BHU3 I10 CITUCKY.

OTo6paXkaeMble nons X
Tvn @
# Kop @)
2 WcnonuuTenb a
) Laranavana a
£ Cpok ucnonHeHus a
[ Cratyc

E Mpuoputet

Pucynok 98 — Hacrpoiika nosei

Dxkcnopt 3agaqy
UtoOBl 3KCHOPTUPOBATH 3a7ady, BbIOepuTe €€ B OOKOBOM MEHIO. 3aTeM B

. J,
pabodelf 06NACTH HAKXMHTE KHONKY <«DKCIOPT 3afau» o “KCMOPTsamas

ITocine
MOATBEPKIEHUS B MOSBUBIIEMCS OKHE, 3aJ1a4a OyJeT 3arpyKeHa Ha Ball KOMIIBIOTED B
dbopmare Excel.

4.6.3 Co31aHue U HACTPOMKA MPOEKTA

Y1o0OBI cO3AaTh IPOEKT, HA OOKOBOM MaHEIN HAXMUTE KHONKY «+ /[00aBUTH» U

BBIOepuTe «IIpoekT» B BhINanaroiem crrcke (Pucynok 99).
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P7-NMPOEKTBI

&7 TpoexT
(3 nanky

= Cnucok

<> 3agaqy

Pucynok 99 — Beinagaommii cnucok KHONKHU «+/{o6aBuTh)»

B nosiBuBmemcst okHe «Co3aHHE POEKTa»:

1. B none «Ha3Banne» BBeIuTE Ha3BaHMUE MPOEKTA.

2. Broibepure MKOHKY MpPOEKTa M LIBET UKOHKH (eciu TpeOyeTcs), HaxkaB Ha
COOTBETCTBYIOIIYIO CTPOKY. OTKPOETCSl OKHO, TJIe MOXXHO BBIOpATh OJIHY U3
NpeUIOKEHHBIX HMKOHOK M 33JaTh 1BET (OHA JUIs BBHIOPAHHOW HKOHKH.
Haxxmute «CoxpaHuThy», 4TOObI TPUMEHUTH BEIOpAHHBIE HACTPONKH.

3. B mone «Kmrou mnpoekra» 3amaute kimrod. Kirod wucnons3dyercs A
dbopMupoBaHUsa HACHTU(PUKATOPOB 3a7a4 U MOXKET OBITh W3MEHEH NIpH

pPEOAKTUPOBAHUU ITPOEKTA.

g
# Tpumeuanue

Kirou ITPOCKTA TAKIKC UCIIOJIB3YCTCA IJIA CbOpMI/IpOBaHI/IH YHHUKAJIBHBIX URL 3aJadyu, 4To
IIO3BOJIACT 6I>ICTpO ONPCACIIMTD, K KAKOMY IIPOCKTY U 3a1a4C OTHOCUTCA CCbLIKA.

4. 3apmaiite crarychl 3agady, BbIOpaB NYHKT «CTaTycbl». ABTOMaTHYECKH
CO3JAIOTCS [1BA CTaTyca, KOTOPBIE HENb3s yAAINTh: «K HMCIOIHEHUIO» H
«3akpbITo». MOXHO H00aBIATH JOMOJHUTEIBHBIE CTATYChl, U3MEHATH UX
HAaUMEHOBaHHA W BBIOMpATh IBET M3 MPEIyCTAHOBJICHHOW NAJIUTPbI IS
Ka)KJI0T0 cTaryca.

5. 3apaiite TUIbI 3a/1a4, BbIOpaB MyHKT « Tumsl 3agauy». [lo yMonuanuio mpoekT
BKJIIOYACT TpM THUNA 3aaa4: «3amada», «bar» u «Bexa». M0OXXHO U3MEHSThH
HaUMEHOBAHUSA, MKOHKM M LBET ()OHA MKOHKHM Ka)X/J0ro TUIA 3aJaud, a

TAKXKC I[O68BJ'I$ITB HOBBIC THIIbI WX YAAJIATH CYHICCTBYIOIIIUC. MunumManbHOE
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KOJIMYECTBO THUIIOB 3aJad JIOJDKHO OBITh HE MEHee OfaHoro. J{is BHeceHus
W3MEHEHHUI HA)KMUTE Ha 3Ha40K 3MeHuTh ¢ PAIOM C TUIIOM 3a1a4H.

6. Haxwmute kHOnKy «Co031aTh».

Co3paHue npoekTa X

HasBaHune

MKoHka B

Knioy npoekTa

CraTycbl . .
Tunbl 3agay 5 QO
MonbsoeaTenbckue nons fo & ©

Pucynoxk 100 — Oxno «Co31aHue NpoOeKTa)

4.6.4 Co3naHue M HACTPOMKA MANIKH

Uto0Bl co31aTh Manky, Ha OOKOBOW MAaHENN B JAPEBOBHUJIHOM CIIMCKE BbIOEpUTE

IIPOCKT WJIH IIAIIKy B KOTOpOﬁ 6y,Z[CT CO31aHa HOBa ITallKa, 3aTCM HA)KMHUTC KHOIIKY «+

Job6aButh» u BeiOepuTe «Ilanky» B BoimagaromieM crnucke (Pucynok 99). Kpome toro,

MOXXHO HaXaTb Ha 3HA4YO0K CTPOKC IIPOCKTA WJIKM ITAlIKKU B APCBOBUIAHOM CIIMCKC U

BBIOpATh B MEHIO yHKT «/J{06aBuTh nanky» (Pucynok 101).

(O [o6aBuTb nanky

8= [No6aBWTb CMIMCOK

¢ PepaktuposaTtb

W Ynanutb
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Pucynok 101 — MeH10 npoekTa/manku B IPeBOBHIHOM CIIUCKe

B nosBuBmemcs oxkHe «Coznanue manku» (Pucynok 102) B mone «HazBanue»
BBenUTe Ha3zBaHue mnanku. Haxatumem crpoku «Craryc», B okHe «CTaTychl 3a1au»

3aJaiTe CTaTyChl 3a]1a4.

CospaHue nanku X

HassaHue

Cratycbl

Pucynok 102 — Oxno «Co31aHue nanmkm»

[Tanka MO yMOJYaHWIO HACIEAyeT CTaTyChl OT BBIMIECTOAIICH MANKd WU
IPOEKTa, OHAKO MOKHO OTMEHHUThH HACJIEJOBAaHUE U HACTPOUTH COOCTBEHHBIN CIIMCOK
cratycoB (Pucynox 103).

< CraTycbl 3agad X

Wcnonbsosatb CTaTyCbl nanku

K ucnonHenuo
B pa6ote

3aKkpbiTo

OTtmeHa

Pucynok 103 — Hacrpoiika cniucka cTaTycoB

4.6.5 Co3naHne U HACTPOIKA CIIUCKA

Yro0Osl cOo3/1aTh CIMCOK 3aja4, Ha OOKOBOW MaHEIW B JIPEBOBHUJIHOM CIIHUCKE
BBIOEpUTE MPOEKT WJIM MAIKy, B KOTOPOl OyJeT cOo3JaH HOBBIM CHUCOK 3a/ad, 3aTeM
HaXMHUTE KHONKY «+ JloO6aBuTh» M BbIOEpUTE «CHHCOK» B BBINAAAIOIIEM MEHIO
(Pucynok 99). Kpome T0oro, MOKHO HaXkaTh Ha 3HAYOK - B CTPOKE MPOEKTA WM MaKu

B JIDEBOBUJHOM CIIHCKE M BBIOpAaTh B MEHIO NMyHKT «Jlo0aBuTh crivcok» (PucyHok
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101).

4.6.6 Co3gaHue U pelaKTHPOBaHUE 321241 NIPOCKTA

Coznanue 3aiayu:

JUia co3zmaHus 3aJaud  HEOOXOJMMO BbI3BaTh OKHO «Co3laHue 3a1adm»
(Pucynok 104), ajig 3T0ro MOKHO HaxaTh KHONKY «+ J[00aBUTh» B OOKOBOW MaHenn

(Pucynoxk 99).

CospaHue 3apaun X

Cnucok

Cnmcok 3ajay Ha ABryct

Tun 3apaun

3ajava

Craryc
Haseanue sagauu

WcnonHutens

Mpuopwurer *

CpenHuia

Pucynok 104 — Oxkno «Co3nanue 3agaum

B oxne «Co3ganue 3amgaunm» HEOOXOJUMO yKa3aTh CIIMCOK 3a/lad B KOTOPOM
Oyzer co3maHa 3amava, BHIOpaTh THI 3a7adyd, BBIOpATh CTAaTyC 3alaud M HPUOPUTET,
BBECTH Ha3BaHUE 3aJla4M, TAK)KE MOKHO HA3HAYUTh UCTIOJHUTENS U HaxaTh «Co3/1aTh
3amauy». 3ajaya OyaeT jo0aBieHa B CIUCOK 3a]1ad.

Jlyis OBICTPOTO CO3JaHUS 3a/Ja4d MOXKHO HCIIOJIBh30BaTh KHOMKY «+/l00aBUTH
3amady» B paboueit o6mactu, Mo CIUCKOM 3a1a4. B Takom ciydae, Hano OyAeT 3a1ath

TOJIBKO HA3BAHHC 3ada4M, a OCTAJIbHBIC ITaPaMCTPhbI 6y,I[YT 3aJlaHbl aBTOMATHU4YCCKU.
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7/ . g Haitm cotpyaHukos
Pucynok 105 — Knonka «/lo6aButs 3agauy»

PCI[aKTI/IPOBaHI/Ie 3aJa4n:

B CTPOKEC 3ajJaduu B CIHIHCKE 3ajJa4 MOXHO H3MCHHUTL THUII 3aJa4l, HA3BAHMHC,

cratyc u ucnonautens (Pucynok 106).

v | HeonpepeneH

2 RAPT2 Onucanme xusHenHoroumkna & 3 HisonpeRerer

RAPT-2 Co3jjaHue OCHOBHbIX 3/1leMEHTOB HeonpepeneH

%) RAPT5 Onucahue anemMeHToB HeonpepeneH

Pucynok 106 — Cniucok 3aaau

[Ipn Ha)kaTuM Ha CTPOKY 3aJayd OTKpPOETCsl BCIUIbIBarouiee OKHO (PucyHok
107), rae nis pelakTUPOBaHUS TOTOJHUTEIBHO TOCTYITHO:

e [Ipukpenuts BIOXKEHUE;

e (CBs3arhb 331124,

e JloGaBuTh Mmoa3agaumn.
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Heo6xogMMo NpoBepuTh Tekylljee COCTOAHWE BCEX CMUCKOB. YBeauTeCh, UTo iaHHble o

dKTyanbHbl, OTCYTCTBYHOT ﬂyﬁﬂMKaTbl W BCE 3aNUCH KOPPEKTHbI. MpuopuTer

BHecuTe Heo6X0UMbIe U3MEHEHUS U1 3a¢w«:upyv"rre npOﬁ.ﬂeMHble MOMEHTbI 4111 B ~
bICOKUMA

JAanbHewwen qopaboTKK.
Oatbl
He BbI6paHbl
Co3pana: 25.03.2026,11:43
Bnoxenus (1) P+
CBoaHas 6e3 ucx faHHbIX. xIsx R U}
AKTHUBHOCTb:
Mokasatb: KommeHTapum  Wctopus
e ]
<«r

Pucynok 107 — OxHO penakTupoBaHus 3a1a4u

KpOMC TOI'0, OKHO PCAAKTUPOBAHMUA 3a/la4u COACPIKNUT:

[yt HaBuWranmum oOTOOpakaeT MECTOMOJOXKEHHE 3aJaud B CTPYKTYpe
POEKTa M CIYXHUT JJig ObICTpod HaBuranuu. KakIplii 3jieMeHT myTd —
aKTUBHAasi  CCbUIKA,  MO3BOJIAIOIIAS ~ MOMEHTaJIbHO  NEperTH K
COOTBETCTBYIOIIEMY pa3Jeiy MPOEKTa;

ITone «Onmcanue» UCIONB3YETCs U1 BBOAA U PEJAKTUPOBAHUS TEKCTOBOTO
onucaHus 3adadd. Pemaktop mnonpnep:kuBaeT (popmaTupoBaHue (KUPHBIH,
KypCHUB, 3arojIoOBKM), MapKHUpPOBAaHHbIE MU HYMEPOBAHHBIE CIIMCKH, BCTABKY
TUINEPCCHUIOK, M300pakeHUH U IPYTUX BU3YaJbHBIX AJIEMEHTOB;

Paznen «/leranu 3amaum» HaxXoIWUTCA B MPaBOM 4YacTU OKHA (€ro MOXKHO
CBEPHYTH/Pa3BEpHYTh Ha)XKaTHUEM Ha 3arojoBok pasnmena. Comepkut
CHEAYIOUIUE TOJIS:

o Hcnosnurens: [In4 Ha3HaueHUsI OTBETCTBEHHOTO 32 3a/1a4y;
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o Asrtop: OToOpakaeT aBTOpa 3aJ1auu;
o Ilpuopuret: {51 yCTaHOBKM IPUOPUTETA 3a]1a4H;
o Marer: [Ing ykazaHnus CpOKOB BBIIIOJTHEHUS 3a/1a4U;
o Cratyc: BBepxy 6110ka, oToOpakaeT TEKYyIIHid CTaTyC 3aa4H;
Paznen «AKTHMBHOCTBY» pAacIojioXKe€H B HIDKHEH yactu okHa. Ilo3Bosser
npocMaTpuBaTh U J00aBISATH KOMMEHTapuU K 3ajJade, yHNOMHUHATH
MI0JIB30BATENICH B KOMMEHTApUIX, HAOMpast «(@» Mepes] UX UMEHEM, a TaKXKe

OTCJICKNBATb UCTOPHUTIO ¢€ U3MCHCHUI.

CBsi3u MeXxy 3aa4aMu:

UToOBbl cO37aTh CBSI3b MEXKIY 3aJladaMHu, OTKPOMTE OKHO peJaKTUPOBAHUS

3aJla4y, HAXMHUTC KHOIIKY «CBs3aTh 3agadny, BBI6€pI/IT€ THUII CBA3H, YKAXUTC OOHY

HJIN HCCKOJIBKO 3aaa4 U HAXKMUTC KHOIIKY «CBs13aTh».

g
# Tpumeuanue

Cas3u MCXKAY 3aaa4aMU TOJIBKO B paMKax OIHOTO IMPOCKTA.

Hcronp30Banue TUTIOB CBA3EM:

«Css13ana c»: Hcnonb3yeTcs i1 0003HAYEHUSI paBHOSHAYHOW CBSI3M MEXKY
3a/1a4aMu;

«Jlyomupyer»: [lpumensiercst g 0003HaueHUs IyOIUPYIONIUX 3a/1ay;
«bnokupyer»: VMcnons3yercs, Koraa oaHa 3ajada OJIOKUPYET BBITOTHCHHE
IPYrou 3aJ1auu;

«3a0JI0KUpOBaHAY: [Ipumensiercs, Korja BBITIOJTHEHUE 3a/1a4u
3a0JIOKUPOBAHO JPYTOH 3a/1auei;

«Hauatp c»: Ucnonw3yercs st 0003HA4YEHUST OJHOBPEMEHHOTO Hauaia
BBHITIOJTHEHUS 337124,

«3aBepmuTh c»: [IpuMensiercs, korjga 00e 3a1auu JOJKHBI ObITh 3aBEPIICHBI

OJIHOBPEMEHHO.
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Oeranu 3agaum -
Censana c
Wcnonwmrens
Cansana ¢ v K on 4 ) BATYRGAREEV STANISLAV
Ay6nupyet PepakTop AOKYMEHTOB - OWwKEKa BCTaBKK Ge3 GOPMATHPOBAKKA N BLINET NP OTMEHE .., AsTop
Bnokupyer 1 KAA = KOnecHUUEHKO ApceHmit
3afnoxkuposaxa Penaxrop npesenTauwit - Genbie xpar cnesa n CBepxy B CraRAwoy MNpuopuret
Hauars ¢ b o CpenHui
3aBepwnTs C ™ Pegaxr P npu & NaTa wauana
AySnupyer 3 wona
MNpw paGoTe ¢ 6onbiummu Tabnuyamu 8 P7-Oduc sarpyska npoyeccopa NOKasbisaer, Yr..
RKAA-TD Pepaktvp .W 5 ! o Ll L Aara oxowuauna
B RKAAG
4 wona
Havars ¢ Mepesannceizanne uCxogHoro daina 6e3 yBegoMneHus.
KAAS Pepaktop TaGnuL: ke paGoTaer nesars Auanaloma (MNevars & PDF) G Coagama: 02.07.2024
O6uosnena: 19.07.2024
REAA-Z Mapenne yCTaHOBLMKSE, ECAW PEAAKTOP OCTAETCR OTKPLITHIM 6
3asepwMTb C
HKAA-S Mpu paGore ¢ Bonbwnmi TaBnuuamu B P7-Oduc 3arpyaxa npoueccopa noxkassieaer, yto pato..

@ noura / B PepaxTopel / RKAA-T

Censannsie 3agayn m

3asnoxmposana
Leran 3apaum

AAT Pegaktop Tabnwy, e paGoTaeT nevars Auanasona (Newarts s PDF) McnonkuTens
Bnoxupyer BATYRGAREEV STANISLAV
- Asvop
AKAAS Mpw pabote ¢ Sonsummm Tabnuuasi 8 P7-O4HC 3arpyaxa NPOLECCOpa NOKaIbIBaeT, 410 paso
Konecswaeso Apeasuil

Ly6nupyer
AyGnwpy Npwopwrer

AKAA-1D n Cpennwi

Hesams ¢ Dara wauana

3 wonn
1AM 2 PegaxTop TaGnmy we pabotaer nevary gwanasona (Mears s PDF) i

[laTa OKOHYAHMA

RKAAT MafeHMe YCTaHOBLIMK, BCHH PEAIKTOP OCTABTCA OTKPBITHIM

4wona
3amepuTs ¢

Cosame: 02.07.2024
3 #Kan9 Npw paBoTe ¢ GonswMMM TaGAMLAMM B P7-O4HC 3arpyaKa NPOLIECCODA NOKAILIBAET, 4TO pado.. Olssanene: 19,8724

AKTHBHOCTE

Mokazare:  Kommestapuw  MCTOPHA

Pucynok 108 — Cesi3u Mexay 3agauyamMu

4.6.7 YunpasiieHHe YYACTHHUKAMM MPOEKTA

B BepxHell yacTtu, HaJ CHUCKOM 3ajad, OTOOpa)kaeTcsi CIMCOK yYaCTHUKOB
npoekta. UToObl 100aBUTh HOBBIX YYaCTHMKOB M HACTPOUTh HMX IIpaBa JOCTYIa,
HaxMuTe KHOMKy "+". OTKpoeTcsl BCIUIBIBAIOILEE OKHO, IJ€ OTMEYEH BIAJEINEL
npoekrta. B none «Jlo6aBUTh MOXKHO HAaWTH y4yacTHUKA U JOOABUTH €ro, BbIOpaB AJis

HETO COOTBETCTBYIOIIHE MPABA.
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YyacTHuKM npoekTa X

Npocmotp v

Crenbiit CUrM3MyHA SAraposiy Bnageney

Fedorov Fedor npocmotp v

MpUrRacHTeNbHbIE CChinkM

https:/projects.r7o.ro/invite?uid=2747e1b7-a622-4a0c  lpocmotp v (w}

Pucynok 109 — OxHo 106aBJ/ieHUS1 Y4aCTHUKOB NMPOEKTA

Cucrema mpaB J0OCTyNa BKJIKOYAET TPU YPOBHSI:

1. Ilonneit poctrym: IlpaBa aHasOrM4yHBl NpaBaM BIAJENbLIA IPOEKTa, 3a
UCKIIFIOYEHUEM TOTO, YTO BIIAJENblla HENb3s YNAIUTh K3 MPOEKTa WIH
U3MEHUTH €r0 YPOBEHb IIPAB.

2. PenmaxtupoBanue: [1o3BosisieT co3naBarh, U3MEHSITh U pabOTaTh C 3aJa4amu,
narnkaMd M COUCKAaMH, HO HE JaeT IpaBa Ha YyJaJ€HUE NPOEKTa WIH
yIpaBJIeHUE yYaCTHUKaMU (100aBieHue, ylajJeHue, U3MEHEHUE MPaB).

3. IIpocmotp: OOecneunBaeT AOCTYI TOJIBKO I MPOCMOTpPA JAHHBIX IO
3a/a4am.

JloOaBiieHrEe y4aCTHUKOB:

HauynuTe BBOAUTH UMl WK email mosib30oBaTesst B 1mMoJjie J0OaBIEHUs, U CHCTEMA
MPEUIOKUT BapHaHThl U3 CIIKMCKa ToJib3oBatesieid. BriOepuTe HYXHBIX YYaCTHHUKOB
(moaaepKUBAaeTCsl MHOXKECTBEHHBIM BBIOOP), YKAKUTE YPOBEHb IpaB U HAKMHUTE
KHOTIKY «Jlo6aBuTh». HoBbIe yuacTHHKHM OYTyT 100aBICHBI B IPOCKT.

KpoMe Toro B HIKHEN 4acTu OKHa «Y4YacTHUKHM mpoekTa» (Pucynok 109)
uMeetcs pazaen «lIpurnacurenbHble CChUTKI.

[TpurnacurenbHble CCHUIKH MO3BOJSIOT J00aBJIATh YYaCTHUKOB B IMPOEKT Oe3
HEOOXOJIMMOCTH BPYYHYIO BBOJMTH MX MMEHa wiu email-aapeca. [IpurnacurensHbie
CCBUTKHM aKTUBUPYIOTCS C TTIOMOIIBIO Mepekitovarens (Tymoiepa) crpaBa OT 3arojioBKa.
CcChUIKY MOYKHO CKOIMPOBATH M OTIPABUTH MOTEHIIUAIBHBIM YYACTHUKAM.

PsgoM ¢ monemM CChUIKM HAXOAUTCS BBINAJAIOIIUN CIIUCOK, KOTOPBIM MO3BOJISET

BbIOpaTh ypOBEHb TMpaB, KOTOPbIA OyJeT TMPUCBOEH BCEM  YYaCTHUKaM,
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MIPUCOCINHUBIIUMCS K MPOEKTY IO 3TOM CCHUIKE.

Knonka «OOHOBUTHY» TEHEPUPYET HOBYIO MPUTIIACUTEIBHYIO CCBUIKY, Ieias
MPEABIAYIIYI0 HEJEUCTBUTEIIBLHOM.

[Ipu mnepexone MO NPUINIACUTENIBHOM CCBUIKE II0JIB30BATENL MOMNAJACT Ha
CTpaHUILy C MpPEMIOKEHUEM MPUCOeAUHUTHCS K MpoekTy (Pucynox 110). Haxartue
kHONKU «IIprcoenMHUTHCS» TOOABUT TOJIH30BATENSI B COOTBETCTBYIOIIMI MPOEKT C

YPOBHEM IIpaB, YCTAHOBJICHHBIM JIJIA HpHFHaCHTeHBHOﬁ CCBIJIIKHN

ppppp OEKTHI

HoBbli1 npoekT

Pucynok 110 — OKHO BCTYIUIEHUS B MPOEKT

4.6.8 Buabl npeacraBJieHus 3244

Jns BuU3yanu3alMM JaHHBIX O 33/ayaX B MPOEKTE JOCTYIHbI Pa3JIUYHbIE
pexuMbl oToOpakeHusi. Huxke mpeicTaBieHbl W ONMUCAHBI TOJACPKUBAEMbIC BHJIbI
MpeCTaBICHUS 3a]1a4, @ UMEHHO:

e (Cnucok;

e Jlocka;

e Jluarpamma ['aHTa.

[Ipu BeIOOpPE B OOKOBOM MEHIO CIHCKa 3aj7a4, B BEpXHEH dactu paboueit
00JIacTH , HaJ| CIIMCKOM 3aJ]a4, OTOOpa)KaeTcsl MaHellb C 3aroJIOBKOM, YKa3bIBAIOIIUM
Ha TeKymuid crnucok 3agad. CrpaBa OT 3arojioBKa pacroyiOKE€Hbl TPU KHOIKH:
«Crucox», «Jlocka» u «J/lmarpamma [anTay. DTHM KHONKM MPEACTABISIOT COOOM
AJIEMEHTHl  YNPaBJCHUS ISl  TMEPEKIIOUCHUs] MEXAY pa3IMYHbBIMA  BHJIAMHU

npexacrasienus 3agad (Pucynok 111).
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I Pepaktopbl = Crucok 00 flocka = [iuarpamma lawta I

Ha rectuposanmn 3axpbiTo

HexoppeKTHo paboTaer [l06aBH TS NepPCHCTEHTHOCTS Peanwa
asTo3ano ny

0BaTB rpyNNUPORKY N0 Pepaxtop Tabnuy: He paboTaet
HeHMe Npu N10Nb30BATENBCKUX HACT) poex Tanam, Mecaua

MecAyamE..  neuams Auanasona ( Neuats 8 PDF)

RKAA-1 B ReAA4 0
RKAA-5 RKAA-3
BO3MOXHOCTL CO3AAHNA MNepesanucebiBaHne UCXOAHOIO

BbINMCIIAEMbIX NONEH CBOAHOR Gaiina 6e3 yBefoMNeHMA )
TaaeHHe YCTaHOBLLMKA, eCTn PeaakTop npeseHTauMi - Gensie

PeRAKTOP OCTAETCH OTKPBITBIM RKAA6 RKAA-8 Kpas cnesa u ceepxy B CRaRAWOoY
RKAA-2 o

Ownbka oToGpaxeHua yek-6okcos

RKAA-11

RKAA-7

PeaakTop OKyMEHTOS - oéKa
BCTaBKM 63 HopMaTHPOBaHNS 1

RKAA-12

Pucynok 111 — Knonku Bb100pa oTo0paxkeHus 3a1ay

4.6.9 Bua npeacrasienns «Crmcok»

[Tpu BBIOOpE MpOEKTa UK TANKK B OOKOBOM MEHIO YIPABJICHUS MPOEKTAMH, B
OCHOBHOM YaCTH dKpaHa O0TOOpa)karoTCs CIUCKH 3a/1ad, KOTOPhIe MOKHO CBOpaYyUBaTh
¥ Pa3BOpAYMBATh, a TAKXKE MMANKH, B KOTOPHIE MOKHO 3alTH.

[Ipu BbIOOpe cmHcka B OOKOBOM MEHIO, B OCHOBHOW YacTH HKpaHa
O0TOOpaKaeTcs TONBKO ATOT CIHCOK 3a7ad, pa3OMTHI HA TPYMMbI MO CTaTycam, C
BO3MOYXHOCTHIO CBOPAUYUBAHUS U Pa3BOPAYNBAHMSI.

ITepememenue 3amau:

PeanuzoBana ¢ynkiusa neperackuBanus 3amad (drag-and-drop) BHyTpHu oHOTO
cnucka. [Ipu mepemenieHun 3amaur B Mpejesiax OJHOTO CTaTyca HM3MEHseTcs e€
coptupoBka. Ecnm 3amada mepeMeniaeTcss B TPYINTYy € APYTHM CTaTycoM, €€ CTaTyc
TaK)Ke U3MEHSETCH.

B MmeHio Tpex Touek peann3oBaHa (PYHKIUS MEpEeMEIEHUs 3aJaud B JIPYroi

CIIMCOK 3a/lav, a TAKKC yAaJICHUC 3a/lavu.
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Mouta Q
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~  PefjaKTop 10KyMEHTOB
AA-1 [l06aBUTL NEPCHCTEHTHOCTb NOb30BATENLCKUX HACTPOEK NEePeHOCOB

G RKAA-4 PeanusoBatb rpynnupoBKy No rofam, KBapTanam, MecsliaM B BbiNajatoliem ...

=

A2 MapeHme YCTaHOBIUYKA, €CAIM PEAAKTOP OCTAETCA OTKPLITHIM

v | 3aKpbiTo

AA-5 HekoppeKTHO pa6oTaeT aBTO3anoNHeHne Npy pacTArMBaHUM Aar. 3aKpbITo

RKAA-3 PepakTop Tabnuu; He pa6oTaer nevats gvanasowa (Mevars 8 PDF) 3akpbiTo

Oiuu6ia Backenc

Pucynok 112 — Bux npeacrabiennsi «Ciucox»

4.6.10 Buxg npeacrasienus «/Jocka»

B pexxume nocku 3amaun oToOpakaroTcsi B popmaTe kaHOaH-I0CKH, COCTOSIIEH
U3 KOJOHOK, Ka)xJas U3 KOTOPBIX MPEACTABISIET ONpENEICHHbIN cTaTyc 3anauu. Jis
yHpaBleHUs cTaTycaMy B CIIUCKE 3a/1ay MpearycMoTpeHa KosoHka "Jlo6aBuTh cratyc'.
[Ipn HaxkxaTMM Ha HEE OTKPBIBAETCS OKHO, A€ MOXHO HACTPOUTh M YNOPSAIOYUTH
CTaTyCBhl.

B kononkax kaHOaH-ZOCKM MOKHO pPEIaKTHpPOBAaTh CJEAYIOLIHEe aTpUOyThI
3asay:

e HaszBanue (JOCTYITHO Yepe3 MEHIO C TPEMs TOUKaMU);

e Tumn 3amayu;

e [lpuopwurer;

e lcnonHurens.

[Iepememienue 3amau:

PeanuzoBana ¢Gyukmms mneperackuBanus 3amad - (drag-and-drop). Ilpm
NepeMENIeHUH 3a1aud BHYTPH OJHOW KOJOHKH M3MEHSETCs COpPTHpOBKa 3aaad. [lpu

NEPEMEIICHUH 3aJa41 B IPYTYIO KOJIOHKY TaK)Ke U3MEHsETCA €€ CTaTycC.
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Pucynok 113 — Bua npeacraBiaennst «/lockay

4.6.11 Bua npeacrasienus «JIuarpamma I'antay»

Bun npencraBienust 3afad B BUAE AMarpaMMbl ['aHTa HarisgHo oToOpakaer
CPOKHM, IIOCJIENOBATEIBHOCTh M B3aUMOCBA3b 3a7ad, YTO YIIPOLIAET YIPABICHHUE
IIPOEKTOM M OTCJIEKWUBAHUE BBINOJHEHUS 3a7a4, & TAaK)KE IIOMOTaeT BBISABIITH
3aJIEPKKU U TIPOOIIEMBL.

Bpemennas mkana:

[To ropu3oHTANIBHON OCH JUArpaMMBI OTOOpaKaeTCss BpeMEHHOM HHTEPBAJI, a T0
BEPTUKAJIbHON OTOOpa)karoTCsl 3aJlauM MPOEKTa, KaXKAas U3 KOTOPBIX MPEICTABIICHA
OTZEJIBHOW CTpOKOMW. JUIs KaJoM 3ajauv Ha JHarpaMMe IOKa3aHa TOPU30HTAIbHAS
[I0JIOCA, JUIMHA M IIO3MIMUSA KOTOPOW COOTBETCTBYIOT JaTaM Hadaja M OKOHYaHMS
3a/1a4u.

Cas13u MeX Iy 3a1auaMy U300pakKeHbI CTPEJIKAMU WIH JIMHUSMH, OTPAKAIOIIUMHU
YeThIpe TUIA 3aBUCUMOCTEN: Hayallo C, 3aBEpLICHUE C, OJIOKHPYET U 3a0JIOKHPOBAHA.
OTH 3aBUCUMOCTHU TO3BOJISIOT HATJIAIHO OMNPENEIUTh, KaKUE 3a/aud JOJKHBI OBITH
3aBEPILIEHBI Mepe]] Ha4yajIoM JPYIrUX, a TaKKe KaKue 3aJa4M JOJDKHbI HAUMHATHCS WIH

BBITIOJIHATHCA OAHOBPCMCHHO.
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PenaxTops!

[L0638HTS NEPCHCTEHTHOCTS NOMB30BTENLCKNX H.

BO3MOXHOCTS CO3AAHUA BLIYMCNAEMBIX NIONe CB.

3 Peanusosams rpynnupoeky no rogam, Keapranam,

HexoppexTHo pa6oTaeT as \eHme Npw pac.

MepesanucebiBakie WCXOAHOTO daiina Ges yBeaoM.

PepaKTMpoBanHe/oTKpbiTHe/CoxpareHme 3asuca.

PeAakTOp AOKYMEHTOB - OWM6Ka BCTaBKM 6e3 hop.

o ccm

Tpw pa6oTe ¢ 60nbuMMM TabnUUamMm 8 P7-OuC 3.

Oww6Ka OTOGpaXeHMA Yek-60KCoB

PepakTop Tabnuy; He paboTaeT Neyarh AMaNasoH.

PenakTop npeseHTauMii - Genbie kpas CNeBa U cae.

Pucynok 114 — Bux npeacrasienust «/{luarpamma I'anray

Hacrpoiiku cnucka 3agau B quarpamme ['anTa (Pucynok 115):

[Tpomopiuu Mex Iy CIIMCKOM 3a/1a4 ¥ BPEMEHHOM IIKAIOW MOKHO U3MEHUTD,
MOTSIHYB 3a pazaenutens (Pucynok 115);

Crmcok 3a71a9 MOKHO CBEPHYTh TIOJTHOCTBIO WU Pa3BEPHYTH;

B crniucke 3agad Takxke MOKHO OTOOPA3HUTh JOTIOTHATEILHEBIE JaHHBIC, TAKUE
KaK CTaTycC, IPUOPUTET U UCTIOTHUTENb;

B cmmcke 3amad 1oCcTynmHO mepeMenieHne 3a/1ad BBepX M BHU3 C IMOMOIIBIO

¢ynkiuu drag-n-drop.
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‘opbl

[ <]

[o6aBuTb... @ Bnpou... =

&

BO3MOXH... @ Bnpou... =

<]

Hekoppex... HaTec... =

&

PepakTup... HaTec... =

Mepesanwu... HaTec... =

[t < I <

Peanusos... Ha Tec... = 30BaTh rp)

@
@
@
PepakTop ... Ha Tec... = @
O
ko7

&

G Nape

MageHue ... BescrT.. =

[ <]

Mpu pabo... @ Kwucno... =

&J

OwwmbKa o... @ Kwucno... =

[ <]

PepakTop ... 3akpbl... =

<]
® 0

PepakTop ... 3akpbl... =
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Pucynok 115 — Hacrpoiiku cnucka 3aga4 B guarpamme I'anra

Hacrpoiiku oto6pakenust nuarpammsl ['anta (Pucynok 116):

MoXHO BBIOpaTh HYXXHBIM MacmTad BpPEMEHHOM IIKalbl: J€Hb, HEIEes,
MecsIl, KBapTaJl WU ITOIYTOAUE;

JlaTel Hayana ¥ OKOHYAHMs 33a4d MOKHO PEJAaKTHUPOBATh, NEPETACKUBAS
Kpas mosochl 3anauyu. [lomocy 3agaun Takke MOYKHO MEpeMeniaTh BIEBO U
BIIPABO, COXPAHSA €€ JIIUTEIbHOCTB;

Ecnu 3amava HaxoauTces 3a mpeneiamMH BHIMMOCTH dKpaHa, 0TOOpa)xaeTcs
CTpeJIKa JUIsl IEPEMOTKH K 3TOM 3a7a4e;

3amaun 0e3 yKazaHHBIX JaT MOXHO pa3MenlaTh HEMOCPEICTBEHHO Ha
BPEMEHHOW IIKaje, MEIKHYB OJMH Pa3 WM NPOBeAs OT JaThl Hadana A0
JaThl OKOHYAHUS 33/1a4H;

JIns mepeMaTbIBaHUS LIKAJIBI BIIEPE] U HA3a]l UCIIOJIb3YUTE BEPXHIOK CTPOKY
C JaTaMU WJIM ITOJIOCY NMPOKPYTKH BHU3Y JHArpaMMBbl;

Ecnu Tekymias pmara BHE BHAMMOCTH JKpaHa, TMOSABISETCA KHOIKA

«Ceroass», KOTOpast MO3BOJISIET OBICTPO MEPEUTH K TEKYIIEMY JHIO.

HOeub Hepgena Mecay Keapran [Monyrogue

5 6 74 8 9 |10 |11 (12|13 |14 (15|16 |17 |18 |19 |20 (21 |22 |23 |24 | 25 | 26 | 27

-

16~ HeKoppeKTHo pa6oTaeT aBTo3anoNHeH e npu
. PenakTupoBaHue/oTKpbITUe/coxpaHeHre 3aBucaHue npl
‘wv TMepesanuckiBaHie UCXOAHOTO (aitna 6ea yseaomn|

-

[

Pucynok 116 — Hacrtpoiiku oto0paxenus nuarpammsol I'anta
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4.6.12 PuabTpanusa 3aaau

dunbpTpanus 3a1a4d 1Mo UCIOJHUTENIO U MOJII0 MOUCKA JOCTYIHA BO BCEX BUAAX
MpeJICTaBICHHUS.

OuIbTp MO UCTIOTHUTEIISIM:

HoctynHa QuubTpaius 3a7ad MO OJHOMY WM HECKOJbKUM HCIOJHUTESIM.
OunbTpalus OCYLIESCTBISACTCS YEpe3 MKOHKU B Py WM BBIMAAAIONIMN CIHCOK C

yekOOKCcaMu, TTO3BOJISIONTUI BKIIOUATh U UCKITI0UaTh ucnoyinutenent (Pucynoxk 117).

KTOopbl = Cnucok [0 [fdocka = [uarpamma laHTa
$ Cam
W [apbs Xykosa

Cratyc ) )
16 17 18 @ 20 | 21 | 22

MetpoBa AHHa I

BO3MOXHOCTb... B npo

k Bsiyvecnas CvBakoB

Envcees BukTop

Pucynok 117 — ®uiabTp M0 HCHOJTHUTEISAM

@uibTp MO MO0 IMOUCKA!
[Tomumo unbTpaLuy MO UCTIOTHUTENSAM, IPELYCMOTPEHO UCIIOIb30BAHUE OIS
noucka Juist puibTpanuuu 3aaa4d. GuibTpanus BO3MOKHA [0 HA3BAHUIO, OTMIMCAHUIO WIIH

HOMepY 3a7auu. {7151 3TOro BBEAUTE 3alIpOC B CTPOKY MOUCKA.
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3= Pepaktopbl = Crnucok [° [Jocka = [uarpamma lauTa Q 4

- Q. BoaMoXHOCTb X ,@@a @eng + + [o6aeutb 3apauy
. -
RKAA-6 B Jit noneit AHON TabnNLbI

+ [oGaswTs 3apavy

v HaTtectwpoBaHum (3apau: 2)

RKAA-10 B peaakT KpbITHA/ HUA Ha TectupoBaHumn = 15

RKAA-8 B AHOrO daitna 6e3 Ha TecTupoBaHun = @

+ [loGasuTb 3apauy
v | Bakpbito  (3apau 1)

RKAA-3 F Tb BO: b neyaTn Ha (MeyaTb B PDF) 3akpbiTo = @

+ [lo6asws sapavy

Pucynok 118 — @uabTp 1o nosio noucKa

4.6.13 T'100anbHBII OUCK

[Ipu HaxkaTMM Ha WKOHKY IIOMCKA B BEpXHEHW YacTH caiiTa OTKPBIBACTCS
BCILIBIBAIOIEe OKHO riio0anbHOro moucka (Pucynok 119). DTOT mouck oxBaThIBaeT
BCE 3a/1a4¥ BO BCEX MPOEKTAX, K KOTOPHIM Y MOJIH30BATENSA €CTh TOCTYTI.

[Touck BBIIOJNHAETCS 1O HECKOJBKUM KPUTEPHUSIM: Ha3BaHMUIO 3a7aud, €&
OTMCAHWIO ¥ HOMEPY 3aJauH.

Koraa nonb3oBaTens HaXXKMMaeT Ha 3a/1a4y B pe3yJbTaTax MOWCKA, OTKPHIBACTCS
OKHO pEIaKTHpPOBaHHWS DJTOM 3ajadd, NPEIOCTaBIsAs BO3MOXKHOCTh BHECTH

HEOOXOIMMbIE U3MEHEHMUS.

Mowmck no 3agayam...

[QRKAN

RKAA-12 PenaKTop JOKYMEHTOB - OLIM6Ka BCTaBku 6e3 GopMaTMpoBaHWA U ... Ha TecTupoBaHuu

RKAA-11 PepakTop npeseHTauuit - 6enble Kpas CieBa 1 CBEpXy B 7 Dy 3

RKAA-10 B b PeAaKTMpO /OTKPbITUS/CC Ha TecTupoBaHun

RKAA-9 Mpw paboTe ¢ 60nblunmMu Tabnuuamu B P7-Oduc 3arpyaka npoLeccopa...

RKAA-8 B b nep ncxoaHoro (aiina 6es yseaomne...  Ha tectuposaHuu

RKAA-7 Ownbka 0ToBpaxeHNs 4ek-60KCoB m

RKAA-6 Bo3Mm b CO3aHNA nonei CBOAHOIM TabAMLbI

RKAA-5 HekoppeKTHO pa6oTaeT aBTo3anosHeHne Npu pacTArMBaHUN Aar. Ha tectuposanun =
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Pucynok 119 — OxHo 1;1002J1bHOT0 NOUCKA

4.6.14 Buio:xxeHus B 33124y

UtoObl 100aBUTH BIIOKEHHE B 3ajladyy, HaxXMuTe KHOMKY «lIpuxpenutsb
BJIOKEHUE» B OKHE peaaktupoBanus 3agauu (Pucynok 107). [TosBuTcs BeIUibBaroniee
OKHO 3arpy3kd (aiiioB, rlie¢ Bbl MOXETE MepeTacKuBaTh (pailyibl JUIsl 3arpy3kud WA
OTKpBITh OKHO BbIOOpa (aitnos (Pucynok 120).

2 3arpysuTtb X
3,

; J

—— ia
B! MepeTawumTe ¢annbl croga Unu HaXXMuTe, YTobbl BbiGpaTh (annbl
b7 MakcumarnbHbI pasMep Kaxgoro dainna - 25 M6 e
D) &
M e ,-,,—-)A
N WNATTNATA ON OCTOANNAITRT NAVMA T TTN TV OTOANNTVV WA AV = l

Pucynok 120 — OkHo 3arpy3ku ¢aiijioB

[Tocne npoGaBiacHHMS IIEPBOIO BIIOKEHHS II0J OMNKMCAHMEM 3aJadd IOSBUTCS
pasjel BIOKEHUH ¢ TAKUMH BO3MOYKHOCTSIMHU:

e Jlo6GaBuTh emé BIOKCHUE,

e (CkayaTh WU yJaJUTh BJIOKEHHUS 10 OTICILHOCTH,

e (Ckauarh BCE WJIM yJAJIUTh BCE BIIOKCHMS;

o l3MmeHuUTH BHUO IPCACTABJICHUA HA «Cricox» nim «JIentay.
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Bno)xeHnus (8) W+
FopTeHsws.jpeg & W
B3 P7-Npoextbl.pdf & W
Nunus.jpeg R
MopepH.jpeg R
XpuaaHTeMa.jpeg R |
FoTuka.jpeg & W
shredinger.mov & W
Cloppeanusm.jpeg oW
CesazaHHble 3agaun
Ay6nupyeTt ~

Pucynok 121 — Cniucok BJ10:KeHH

4.6.15 Mou 3axauu

[Tyakr «Mowm 3amaum» B OOKOBOW MaHEIM OTKPHIBAET OO30PHYIO CTpPAHUILY.
3nech coOpaHbl Bce 3ajauM, TJ€ TOJb30BATENb SIBISETCS HCIOJHUTENEM, U3 BCEX
MIPOCKTOB, B KOTOPBIX OH YYaCTBYET.

3amaun OpraHW30BaHbl B CIMCKH 3aja4, Kakaas 3ajada MpeACTaBICHA B
COOTBETCTBYIOIIEM criucke. [Ipu Haxkatuu Ha J100YI0 3a/1auy W3 CIHUCKA OTKPHIBAETCS
OKHO peJaKTUPOBAHUS 3a/1a4H.

OTa QPYHKIIMOHATILHOCTh 00€CTIeunBaeT YJOOHBIN U OBICTPBIA JOCTYII K BallUM

3aa4aM.
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(¥) Mowm 3agaun

~ PepakTopbl

v

RKAA JLo6aBuTb NepCUCTEHTHOCTb NOSIb30BaTENbCKUX HACTPOEK NepeHocoB

RKAA-6 BO3MOXHOCTb CO3AaHUs BbIYUCTISIEMbIX NONE CBOAHOIM TabnuLbl

- Ha TecTupoBaHum

RKAA-10 BO3MOXHOCTb pefjJakTMpOBaH1A/OTKPbITUA/COXpaHeHns Ha Tectuposanun

RKAA-12 PepakTop AOKYMEHTOB - OLUNGKa BCTaBKM 6e3 HhopmMaTUpoBaHuA U BbiNeT...  Ha TecTupoBaHumn

Pucynok 122 — Oxno «Mowu 3axaum»

4.7 Moayab «CTpaHHIbD»

Monyns «CTpaHHIbl» — 3TO HMHCTPYMEHT I CO3JIaHUS U YIPABICHUS
TEKCTOBBIMU JIOKYMEHTaMH, 3aMETKaMU U BUKU-CTPAHUIIAMU BHYTPH KOPIIOPATHUBHOM
cuctembl. OCHOBHAS 1Ie7Tb MOAYJISI — MPEIOCTABUTH MOJIB30BATENAM YIOOHBINH CTIOCO0
CTPYKTypHUpOBaHus uHMOpMaIi, paboThl Hal TOKYMEHTaMU M OBICTPOro JOCTyMa K
BaXHBIM MaTepHajam.

OCHOBHBIE 33/1a4H, pEIIaeMbIE C TOMOIIBI0 MOAYIISI « CTpaHHULIBD):

e Co3aHue U peJaKkTUPOBaHUE CTPAHUI;

L4 OpraHmauI/m CTpaHHIl B IHYHOM HJIM KOMAHIHOM ITPOCTPAHCTBC,

Jlo6aBieHne BU3yaabHbIX JIEMEHTOB (MKOHOK, 00JIOKEK);

e Hacrtpoiika BHelHero Buaa crpaHull (Ipu@Thl, CTHIN).

OxHo uHTEpdEeiica MOIyIs NeTUTCS Ha ABa (YHKIIMOHAIBHBIX OJIOKA:
e bokoBas nanens (Pucynok 123, mos. 1);

e PaGouas ob6nacts (Pucynok 123, mos. 2).
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P7-CTPAHUILIbI QG i

&

\

[o6po noxanoeatb B P7-CTpaHuLbl

Pucynok 123 — Unrepdeiic Moayast «CTpaHuubn

4.7.1 BboxoBast maneJn
BokoBas manens obecrneunBaeT HaBUTAITUIO MEXKTy CTPAHHUIIAMH, UX CO3IaHHUE U

ynpasieHue ctpykrypoit (Pucynok 124).

P7-CTPAHLLbI

Q. Nowck

1 KopsuHa

W3bpanHoe

MOW CTPAHMLIGI 4

OPYTWE CTPAHMUBI

Pucynok 124 — bokoBasi nane/ib



128
RU.48324255.KC2024-PII-B1.2
4.7.2  OcHoBHbIe QyHKIMH OOKOBOM MaHeJH
@OYHKIIMOHAIBHOCTH OOKOBOM MaHENN BKIIIOYAECT:
e (Co3nanue HOBOM cTpaHulbl (KHOMKa «+ J[00aBUTH» WM KHOMKA «+ » B

pasnene «Mowu cTpaHulb», cM. pazaen 4.7.4);

e (Co3naHue BIOXEHHBIX 3JIEMEHTOB CTPAHUIIbI;
e Hapuranus u pazaensr:

o Ilepexon k cnucky «Mowu cTpaHULbD) (IOKYMEHTHI IMOJIB30BaTEN);

o Ilouck ctpanuil uepe3 CTPOKY MOUCKA B BEPXHEUN YaCTH MaHENH;

o OrobpakeHne uepapXxuu CTpaHull (CTPAHUIIBI pa3/IelIeHbl HA TPU
Kareropuu: «Mou cTpaHullbDy (BIaJETbIIEM KOTOPBIX SIBIISETCS
TIOJI30BAaTENb), «/[pyrue crpanuibyy (K KOTOPHIM MOJIB30BATEb UMEET
JIOCTYTI, HO HE SIBJIICTCS BiajieblieM), «30panHoe» (CChUIKM Ha
CTpPaHUIIbL, BIAJICNIbIIaMU KOTOPBIX SIBJISIETCS MOJIb30BATENb, JOOABICHHBIC B
n30paHHOE).

4.7.3  YupasiieHue 3J1eMeHTAMU

bokoBass maHenbr MOJYJSl TO3BOJIIET YHOPABIATH CTPYKTYPOM CTpaHUIl M

BJIO’KEHHBIX 3JIEMEHTOB. J[J1 B3auMOIECTBUS C OOBEKTaMH UCTIONB3YIOTCS:

o KOHTEKCTHOE MEHIO (OTKPBIBACTCS MO HAXATHUIO HA 3HAYOK «TPU TOUKH
PAJIOM C DJIEMEHTOM);

e [leperackuBaHUE IIEMEHTOB;

e llHTepakTUBHBIC KHOMKK ( 3HAYOK «+» JJIsA CO3JaHUSA WIH J00aBIICHUS
BJIO)KEHHOTO DJIEMEHTA).

KoHTeKkCTHOE MEHIO 3JIEMEHTa

HpI/I HaXaThM Ha «TPHU TOYKH» PAAOM C HA3BAHHMECM CTpPaHHUIbI OTKPBLIBACTCA

MeHIo ¢ aeiictBusmu (Tabmura 2).
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Tabauua 2 — JleiicTBHSI KOHTEKCTHOTO0 MEHIO dJIeMeHTa

Ne JeiicTrBue Onucanue nelcTBUs

1. JloGaBUTH CTpaHUIlYy Co3/1aeT HOBYIO CTPaHUILy Ha TOM K€ YPOBHE BIOKEHHOCTH.

2. B uz0OpanHoOe [Tomemaet amemeHT B paznen «M30panHoe» i ObICTPOro JOCTyTA.

3.  Ckonwmposatb cceuiky =~ Komupyer B Oydep oOMeHa MpSIMYyIO CCBUIKY Ha CTPaHHUILY.

4. Jy6nupoBaTb Co3ziaeT KONUIO CTPaHMIIBI CO BCEM COJIEPIKUMBIM.
5.  IlepemmeHoBaTh [To3Bosss€T N3MEHUTH HAa3BaHUE HIIEMEHTA.
6. Ilepemectuts OTKpBIBAaET AUATIOTOBOE OKHO C BO3MOXHOCTBIO:

— Ilouncka 1eneBoi CTpaHUIlbl O HA3BAHUIO YE€pEe3 CTPOKY MOUCKA;
— Bri0opa m060ro JOKyMeHTa B CUCTEME ISl IEPEMELLICHHS B HETO
TEKYIIETOo 3JeMeHTa (BKJII0Yas BIOKEHHUE B JPyTUe CTPAHULIBI).

7.  OTKpBITH B HOBOU OTKpBIBa€T CTPAaHUILy B HOBOH BKJIajake Opaysepa.
BKJIQJIKe
8.  VYnpanute [lepemermaeT 31eMeHT B KOP3UHY (TpeOyeT MOATBEPKACHHS).

474  Co3panue CTpAaHMIBI H BJIOKEHHON CTPYKTYPbI

Co3panmne cTpaHULBI

CozlaHre HOBOW CTpaHULBI BBINOJIHAETCS 4epe3 MoJanbHOe OKHO (PucyHok
125), xoTOopoe TpPenoCTaBIsiET PACHIMPEHHbIE BO3MOXKHOCTH [UIsl HayalbHOMU

HAaCTPOMKH TOKYMEHTA.
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be3 Ha3BaHUA

Pucynok 125 — Co3nanue cTpaHuIbI

IHocaenoBaTeIbHOCTH CO3AHUS:
1. Haxmute KHONKY «+ Jl00aBUTH CTpaHMIly» B BEpXHEM uacTh OOKOBOM
MaHENH.
2. OTkpoeTcss MOAAIbHOE OKHO CO3JJaHUsI CTPAHUIIBI, KOTOPOE CONECPIKHUT:
o Ilone «Ha3Banue crpanuupdy (00s3aTeNbHOE ISl 3aII0JIHEHUS );
o Ilone «Onmcanue» (HE0Os3aTETHLHOE TEKCTOBOE TOJIE);
o Kunonka «Jlo6aBuTh 00J105KKY» JUIsl BBLIOOpA BU3yaJIbHOTO 0()OPMIICHHUS,
o Knomnka «3MeHUTh MOJ0KEHUEY» MO3BOJISET 3a4aTh MOJIOKEHHUE
00JIOKKH;
o Knormka «J[00aBUTh HKOHKY» MO3BOJISIET BEIOPATh U 33/1aTh UKOHKY
CTPaHHIIBI;
o 3navok «IllecTtepéHka» B mpaBOM BEpXHEM YTy OKHA — OTKPBHIBAET
JIOCTYT K JOTIOJIHUTEIIbHBIM HACTPOMKAM CTPAHHUIIBI.
3. Tlocme BBOJa Ha3BaHUS CTPAHUIILI KHOMKA «Jl00aBUTHh CTpaHUILYy» B MPaBOM
BEPXHEM YIIJIy MOJAJILHOIO OKHA CTAHOBUTCSI aKTUBHOM;

4. Haxwmure kHOnKy «/lo0aBuTh cTpanuiry». HoBas ctpanuia Oyaer cozgaHa u
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0TOOpa3uTCs B JPEBOBUIHOM CTPYKType OOKOBOW TMaHENTH, a Takke
OTKpOETCsI B paboyeil 0061acT 1715 JajJbHEHILIEro pelakTUPOBAHMSL.
Co3panmne BioxkeHHOM CTPYKTYPHI
BiioxxeHHast CTpyKTypa IIOMOXET OpPraHM30BaTh CTPAHMIBI B JIOTHYECKHE
UEpapXUM M YNPOCTUT paboTy co CIOoXHBIMU IpoekTamu. OHa oOecnedyuBaer
HaIJISIIHOE MPEICTABIECHUE B3aUMOCBA3EM MEXAY TOKYMEHTaAMU.
IlocnenoBaTenbHOCTD CO3/IaHMUS:
1. Yepes 3Ha4OK «+» HaBEOUTE KypCOp Ha KOPHEBYIO CTPAHMIYYy WIHM APYTYIO
CTPaHHMILY, K KOTOPOW HY>KHO JOOABUTH 3JIEMEHT.
2. Haxwmwute «+» u BIOCpHTE:
o0 «Jlo0aBUTH CTpAHUILY» — CO3/1aCT AIEMEHT TOI'O XK€ YPOBHS (JAOCTYITHO
JUISL BCEX CTPAHUL, KpOME KOPHEBOW);
0 «J100aBUTH BIOXKEHHBIN 3JIEMEHT» — J00aBUT MOACTPAHUILLY

(0TOOpa3UTCs C OTCTYNIOM B IPEBOBUHOM CTPYKTYPE).

\J
# Ipumeuanue

s KOpHEBOM CTpaHMIIBI MOXXHO J00aBUTh TOJBKO BJIOXEHHBIH 3aemeHT. Co3aarh
KOPHEBYIO CTPaHUILy TOI'O K€ YPOBHS BO BIIOKECHHOU CTPYKTYpPE HEBO3MOKHO.

IlepeMenieHue 3J1eMEeHTOB

DNEeMEHTBhI MOKHO MEHSITh MECTaMU JBYMS CIIOCOOaMHU:

IleperackuBaHue MBIIIBIO:

1. Haxmure u ynepKUBAUTE JEBOW KHOIIKOM MBIIIM HYXHYIO CTPaHUILY
WU BJIOKEHHBIN 3JIEMEHT.

2. Ilepemecture ero:
o B mpenenax tekymiero pasaena (4To0bl HU3MEHUTH MOPSIIOK

OoTOOpaxeHus ),

o Ha npyryto ctpanuily (4ToOBI crieiaTh MOIRIEMEHTOM).

qCpCB KOHTCKCTHOC MCHIO:

1. HaxxmuTe 3Ha4YOK «TPU TOUKWU» PSIAOM C DJIEMEHTOM;
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2. Beibepure nyHKT «llepemecTuTsy;

3. Vkaxure HCJICBYIO CTPAHHUIY B OTKPBIBIICMCA OKHC.

g
# Tlpumeuanue

Ecnu neneBast crpaHunia CKpbITa B IPEBOBUIHOM CTPYKTYpE, IOUCK ITOMOIa€T MIHOBEHHO
e€¢ Haiitu; Cuctema npenoTBpallaeT Co3JaHhe LUKINYECKUX CChUIOK (HallpuMep, Helb3s
BJIOKHMThH CTPAHHMILY B €€ )K€ IOJDIICMEHT).

4.7.5 Hurepdeiic
CBopaunBanue/pa3BopayriBaHue OOKOBOM  maHenu (€CTh  KHOMKa  JJIs

KOMITakTHOTO pexuma (PucyHnok 126).
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P7-CTPAHALbI

Q_ Mowck

[ KopsuHa
N36paHHoe
¥ [naH nposeneHns KoHdepe...

MOW CTPAHMLILI -

€3 HasBaHWA

o

@ naH npoBeaeHns KoHbepe...
L

BnusiHWe Ha UCKYCCTBO
(5] CemuHap no reonoru...
OPYTWE CTPAHMLBI

& TnaHbl Ha ceroaHs

Pucynok 126 — CeopaunBanne/passopaunBanue 00KOBOM NaHeH

4.7.6  YnpaBiieHUE KOP3UHOI
Kop3una pacrionoxeHa B JICBOM HWKHEM yIily OOKOBOW TaHENW |
MPEIOCTABISACT BO3MOXHOCTh BOCCTAHOBJICHUS WJIM OKOHYATEIBHOTO YAAJICHUS

nokymeHToB (Pucynok 127).
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P7-CTPAHULIbI

KopsuHa
Q_ Mouck
:

=) MeTo/| rnaBHbIX KOMMOHEHT B OKeaHOrpahu4eCcKUX AaHHbIX

W Mna nposeseHms KoHpepe.
=) OTKPbITbIil YPOK MO MMAPOANHAMMKI OKeaHUYECKHil TeeHUi
® CemuHap no reonorum Cuéupu

W Mnak npoBezieHMs KOHGepe.

9 BrusHUE Ha UCKYCCTBO

@ Mnakbl Ha ceroas

Pucynok 127 — Kop3una

OcHOBHBIE PYHKIIUU:
e XpaHEHHE TOKYMEHTOB:
O YnaneHHbIE CTPAHULIBI COXPAHSIOTCA B KOp3UHE B TeueHue 30 THEl;

o [Ilo wucreyeHnu cpoka JTOKYMEHTHI YNaJSIOTCS aBTOMAaTHYeCcKu 0Oe3
BO3MOXHOCTH BOCCTAHOBJICHUS;
e [louck B KOp3MHE:
o Ilone nmoucka 1o Ha3BaHUIO JOKYMEHTA,
o @unbTpanus pe3ybTaToB B peaTbHOM BPEMEHH.
e VYmpaBieHHE JOKYMEHTaMHU:
o BoccranoBnenue © —  BO3Bpam@aeT  JAOKYMEHT B HCXOJHOE
pacmoioKeHHE B CTPYKTYPE CTPAHHUIL;
o OkoHYaTenpHOE ynaajeHue * — OEe3BO3BPATHO yHalseT IOKYMEHT W3
CHCTEMBI.
4.7.7 PabGouas ob6aacTb
Pabouas obnmacte (Pucynok 128) mpeacraBiser coboil yacth uHTep(eiica
MOJyJNs, JJs TIOJHOIICHHOTO B3aWMOJCUCTBUA C COJIEPKUMBIM cTpanuil. OHa
00BEIUHSET:
e HaBurammoHHbIC 3JIEMEHTHI (ITyTh TOCTYIIA, YIIPABJICHUE CTPYKTYPOi);
e UnHcTpyMeHThl pepakTupoBaHus ((popmaTupoBaHue TeKcTa, paboTa ¢

0JI0KaMm);

e (CucreMy ynpaBlieHUs JOCTYIIOM U HACTPOHKAMH OTOOpaKEHUSI.
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KirroueBbie 0COOCHHOCTH:
e OOecrmeunBaeT €IUHOE NIPOCTPAHCTBO JJIS CO3JaHUS W OpPraHU3allUH
KOHTEHTA;
e IlogaepxuBaeT OJHOBPEMEHHYIO pPabOTy C TEKCTOBBIMH, MEAUNWHBIMU U
CTPYKTYpPHBIMH 3JIEMEHTaMU;

e ABTOMATHYECKHU COXpPaHACT BCC N3MCHCHU .

[ Mos cTpanuua Mopenutecs

© [l06aBUTb MKOHKY

Mos cTpaHuua

Pucynok 128 — Pabdouasi 00.1acTh

4.7.8 Ilanka crpanuibl

HaBurauuonHasi nemo4ka

e OtoOpakaeT MONHBIA MyTh K cTpaHuiie B ¢gopmare: R7 / Pomurensckas
ctpanuna / Tekymas ctpaHuIia;

e Brurrowaet sMoa3u (€CiH 3a1aH VIS CTPAHMIIBI );

e ABTOMaTHYECKH OOHOBIISACTCS IPU U3MEHEHUU CTPYKTYPHI.

(2 Mo#si cTpaHuya ' (3 Bnoxenue
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Pucynok 129 — HapuraumonHasi neno4ka

4.7.9 DaeMeHTHI 0(pOpMIICHUS

1. VYmpasienue Bu3yaiom:

o Kuomnka «Jlo6aButk nkonky» (Pucynok 130): mpu nepBoM HakaTuu Ha

KHOIIKY OJIA HOBOU CTpaHHUIbI ABTOMATUYCCKU YCTAHABJIMBACTCA NKOHKA

3
\
I10 YMOJIYaHH1O. HOCHGIIYIOH_[I/IG HaXaTuAa Ha YK€ YCTaAHOBJICHHYTO

HKOHKY OTKPBIBAIOT BCIIBIBAKOIICC OKHO IJIA BLI60pa ,I[perI?I HNKOHKHM.

OKHO COAEPKUT:

=  CTpOKy IOMCKa AMO/I3H;

=  Pazgen «Hacto ucrnonp3zyembiey;
= [lonHbIN KaTajaor UKOHOK;

»  Kuonky «Ypanute» 1yist cOpoca BBIOpaHHOM UKOHKH.

06aBUTb MKOHKY No6aBuTb 060Ky

Mos cTpaHuua

Pucynok 130 — /lo0aB/ieHre HKOHKHU

o Kunormka «Jlo6aButh 005105%kKy» (Pucynok 131), mpegocrasisier oniuu:
= «M3MeHUTH 00J10KKY» (BBIOOP IIBETOB/TPAIUCHTOB);
" «3arpy3uTh U300paKEeHNUE» (C KOMIIBIOTEPA);
»  «M3MeHuTH NoJI0KEHNE» (IEPETACKUBAHUEM );

» Kuonku noareepxaenust: «Coxpanutb»/ « OTMEHay.
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21 Mos cTpaHuua 3] BnoxeHue

ATb MKOHK) |1

BnoxxeHue

Ansa npumepa

Pucynok 131 — JIo6aBuUTH 00/10:KKY

2. OCHOBHOE COAEPKUMOE:
O 3aroJoBOK CTpaHUIIbL: 0053aTEIbHOE TEKCTOBOE IMOJIE M0/ 001aCThIO
00JI0KKH;
o Omnucanue cTpaHuIlbl (OCHOBHOE COJIEPKUMOE): OCHOBHAs paboydast
o0JacTh, MpeHa3HAYEHHA JIJIs1 pa3MEIICHUsI KOHTEHTA. 3/1eCh
M1OJIL30BATEIIb MOYKET:
= (CozmaBaTh M  PEJAKTUPOBATh TEKCTOBBbIE OJIOKW, TaOJIMIIBI,
MeanadaiiIel U JPYTUE JIEMEHTHI;

= dopMarupoBath TEKCT (M3MEHATH IIPUQPTHI, IIBET, BHIPAaBHUBAHUE,
J00ABIIAThH CIIMCKH U 3ar0JIOBKH);

»  OpraHu30BBIBATh COACPKHMOE C TIOMOINBIO BJIOKCHHBIX OJIOKOB W
pa3IeuTeINe;

* Jlose He sABISIETCSl 00S3aTENBHBIM, HO CIYKHUT KIIIOUEBON 00JIACTHIO

JII pa6OTI>I C KOHTCHTOM CTpPAaHHIIbI.
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) WsmennTb 06nomky {-J VisMeHWTb nonoxexne

4B\

Mos cTpaHuua

Pucynok 132 — 3aroJ/10BOK ¥ ONIUCAHUE CTPAHUIBI

4.7.10 Cucrema 0JI0KOB

Jlo6aBienne OJI0KOB U yIpaBjeHHE OJIOKaAMH:

KHnomka «+» cieBa oT 0J0Ka — CO37aeT HOBBIM OJIOK BBIIIEC MU HIKE
tekyero (Pucynok 133) u oTkpbIBaeT MEHIO BbIOOpa THIIA OJIOKA;
Jlnst mepemerieHust 0J0Ka 32)KMHUTE WKOHKY C IIECTHIO TOYKAMHU CIIEBa OT

0JI0Ka U MepeTaluTe ero Ha HoByto no3uuio (Pucynok 134).
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[ Mos cTpaHuua

| oo ey 8

Mos cTpaHuMua

[o6aBuTb 610K Bbllle

: bnok 1
Bnok 2

Bbnok 3

Pucynok 133 — Jlo6aBiienne HOBOro 0J10ka

2 Mos cTpaHuua

Mos cTpaHuua

Bnok 2

: bnok3

MepeTaiymre, YT06bI NEPEMECTUTD
Haxxmute, UTo6b1 OTKPbITH MEHIO

Pucynok 134 — Ilepememenne 0J10Kka BHYTPH CTPAHULbI
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Tunsi 6a0koB (Pucynok 135):

TekctoBeie: 3aronoBku (H1 — ocHoBHOW kpynHbii, H2 — cpennuii
noa3aroioBok, H3 Menkuil aKIEeHTHBINM), CHOUCKU (HYMEpOBAaHHBIE,
MapKHAPOBaHHBIC, UYEK-TUCTHI), 0a30BbIE 3JIEMEHTHI (Tlaparpadbl, MHUTATHI,
CBOpauMBaeMbie OJIOKH, pa3/ICIUTENN);

CtpyKkTypHBIE 0JIOKHU: TaOJIHIIBI (HactpauBaemoe KOJIMYECTBO
CTPOK/CTOIOIIOB), CETKHU (710 4 KOJIOHOK U3 OJIOKOB);

Cnenmanbupie (GopmaThl: OJOKM KoJa (C MOHOIIMPUHHBIM MIPUPTOM U
nojacBeTkoi cunTakcuca 1t HTML/JavaScript/Python u nip.);
Menua-koHTeHT: n3o0paxenus (3arpyska ¢ [1IK/mo ccpinke), Buaeo YouTube
(BCTaBKa IO CCBUIKE);

JIOKyMEHTBI: BIIOKEHHBIC (DAIITBI.

) Jlo6aBUTb UKOHKY ~  [lo6aBUTb 06NOMKY

Mod cTpaHuua

Pucynok 135 — Tuns! 0/10k0B
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4.7.11 PenaxkrupoBaHue COAEPKUMOIO
bazoBsie oneparuu:
e BBoJ TekcTa OCYUIECTBISETCS B TEKCTOBBIX 0JIOKaX;
o [lognepxxuBaeTcs CTaHAAPTHOE BBIJEICHUWE TEKCTa (MBIIIBIO  HWIH

KJIaBUATypOW);

e ABTOMAaTHYECKOE COXPAHEHUE U3MEHEHUI.

dopmaTUpOBaHUE TEKCTA!

[Ipu BbIIEIEHUN TEKCTA MOSIBIISAETCS BCILIBIBAIONIAS [TAHEIb UHCTPYMEHTOB:
e (CrTuiH 3aroJIOBKOB:

o 3aronoBok 1 (H1) - ocHOBHO# 3aroioBoK pazjena;

o 3aronoBok 2 (H2) - moa3aroioBok;

o 3aronoBok 3 (H3) - nonosHUTENbHBIN 11013aTr0JI0BOK.

e CrucKu:

o HymepoBaHHBI! CIIUCOK (aBTOMATUYECKasi HyMepalus);

o MapkupoBaHHBIN CIUCOK (CTaHIAPTHBIE MAPKEPHI);

o Yek-IHUCT (MHTEPAKTUBHBIE MYHKTHI C BO3MOKHOCTBbIO OTMETKH).

e ba3zoBsie cTunu:

o Ilaparpad (0OBIYHBIN TEKCT);

o Ilurara (BU3yanbHOE BHIACICHUE C OTCTYIIOM);

o Kon (moacseTka cMHTaKcuca).

e (CrenuanpHble (OpMaTHI TEKCTA!

o Kon (kHormka </>) — BbIJIesI€T TEKCT B BUJI€ 0J10Ka Ko1a (cephlit (hoH).
Jlst 610Ka Koja TOCTYTEeH BBIOOP CUHTAKCHUCA (SI3bIK
IPOrpaMMUPOBAHMUS, PA3METKU MJIU 3aIIPOCOB) ISl TOJCBETKH;

o Ouuctuth popMar — ynanser Bce IPUMEHEHHOE K BBIJICTICHHOMY
dbparmenty hopmMaTUpOBAHHE;

o JloGaBUTh CCHUIKY MKOHKA CChUIKHU (Wi couetanue kinapuin Ctrl+K) —
npeoOpa3yeT BhIICTECHHBIN TEKCT B THIIEPCCHUIKY;

JlononHuTEeNbHOE (hOPMATUPOBAHKE:
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M3MeHeHne HauepTaHus TEKCTA:
o Kupneiii (xkHonka «B» wmm coderanuwe knaBumn Ctrl+B) — ycunuaer
BU3YaJIbHOE BBIJIEJICHUE TEKCTA;
e Kypcus (knonka «I» nnn Ctrl+l) — npumeHsier HaKJIOHHOE HauepTaHue JJIs
aKLEHTUPOBAHUS;
o TlomuepkuBanue (kHomka «U» wmmm Ctrl+U) — noGaBnser JAUHUIO TOA
TEKCTOM;
e 3ayépKHYTHIA TEKCT (KHOIKA «S») — NEePeUEPKUBAET TEKCT MO LIEHTPY;
L{BeToBOE OopMIIeHHE:
e JlocTynHa cTaHnapTHas NaJIUTpa BETOB ISl BBIJICJICHUS TEKCTA WU (OHA;
e lI3MeHeHHs MPUMEHSIIOTCS MTHOBEHHO K BBIIETIEHHOMY (DparMeHTy.
[TapameTpbl BEIpaBHUBAHUS:
e «lIlo neBoMy Kparo» — CTaHJAPTHOE BHIPAaBHUBAHME;
o «lIlo nenTpy» — AJis 3aroJI0BKOB U aKIIEHTOB;
e «lIlo mpaBomy Kparo» — Il CEIUAIbHBIX CIIy4aeB;
e «llo mmpuHe» — obecrieunBaeT poBHbIE Kpast TEKCTOBOTO OJIOKaA.
JlonoyHUTENbHBIE OMLUHU (YepPe3 MEHIO «TPH TOUKN):
o «KommpoBaTe» — coxpaHsieT TEKCT C MOJHBIM (OPMATUPOBAHUEM;
e «BrIpesars» — nepemeniaeT PparMeHT ¢ COXpaHEHUEM CTHIICH;
o «Ypanmuth» — TOJHOCTBIO OYHMIIAET BBIJCICHHYIO 00yacth  (C

MOJITBEPKICHUEM I KPYITHBIX OJIOKOB).

4.7.12 'YnpasjieHHe JOCTYIIOM U HACTPOMKAMHU

Paszpnern onuchIBaeT 31€MEHTHI YIIPABIEHUS, PACIIOJIIOKEHHBIE B BEDXHEM IIPABOM
yriy uarepgdeiica (Pucynok 136), KoTopbie MO3BOJISIOT:

e HacrpanBaTe mapaMeTpsl 1OCTyIIa K CTPAHULIE;

e VYmpaBiiTh BU3yaJbHbIM O(OPMIICHHEM KOHTECHTA,

e BhINOJHATH OCHOBHBIE ONEPALIMU CO CTPAHULIEH.
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Mopenntbes 1 (S

PucyHnok 136 — Ynpasienue 10CTynioM U HACTPOHKAMHU

4.7.13 CocTaB 3JIeMeHTOB YIIPpABJICHUS

1. Kuonka «llogenutbes»» — yOpaBieHHE JOCTYNIOM U IyOnukanueu
CTPAHMIIBL.

2. Kunonka «Hactpoiiku» — mnapameTrpsl OTOOpaXEHHMsI U JOMOJHUTEIbHBIE
oIeparum.

Oyukuusa «Ilogeaurses»

Oynkiua «llogenuTbCcs» MNO3BOJISIET YNPABIATH JOCTYIIOM K CTpPaHUIE U
JEJUTHCS €10 C APYTruMHU noJib3oBarensiMu. [Ipu Haxkatun Ha kHONKY «llogenuTecs» B
MIPaBOM BEPXHEM YTJIy CTPaHUIBI OTKPBHIBAETCS BCIUIBIBAIOIIEE OKHO C JIBYyMS

BKiankamu: «Hactpoiiku noctyna» u «Ilyomukanus» (Pucynok 137).

Mogenutbes

MNopenutben X

HacTpoWku gocTyna Mybnukauus

an Iucka Nonb3oBaTtenb

Bnapeney

Pucynok 137 — ®yukuus «Ilogeaurbes

Hacrpoiiku gocryna:
Ora BKJIAAKa NpeIHa3sHa4YeHAa Ui IPEJOCTaBICHUS JOCTyHa APYrUM

IIOJB30BATCIISAM. 3I[CCB MOJKHO:
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Job6aButh ydyacTHMKOB: BBenute e-mail mosb3oBatenss B cHelMaIbHOE
mojiie W  BbIOepuTe HYXHBIH  ypoBeHb  noctyma  («IIpocmotpy,
«PenaktupoBanue» win «llodaHblid mocTym»). 3aTeM HaXXMUTE KHOMKY
«IIpurmacursy;

Ynpasjenue yuyacTHuKamu: B crmmucke oToOpaxaroTcs BCE yYaCTHUKHU
CTpaHULbI C YKa3aHUEM UX MpaB AOCTyIa. Braxenblly cTpaHULbl JOCTYIIHBI
JOTIOJIHUTEJIbHBIE OMIIUU VISl KaXKJAOr0 y4acTHUKa (Hampumep, MU3MEHEHHE

YPOBHS JOCTYTIA).

g
# Tlpumeuanue

[Tonp30BaTens MOXKET MOTYYUTH TOCTYI K CTPAHUIIE TOJIBKO B TOM Cydae, €Clid OH paHee
3aXOAMII B MOYJb «CTpaHUIIbD.

Iyoaukanus:

Ha BKJIQJIKC ((HY6JII/IK3HI/ISI» HaXOoJATCA HWHCTPYMCHTHI I PasMCIOICHHUA

CTpaHHUIbl B MHTCPHCTC!

OnyoauxkoBate B MHHTepHere: Ilepexntouarens mNO3BONSET CHENaTh
CTpaHMLly JOCTYIHOM MO YHUKanbHOM ccbuike. [locie aktuBanuu
MOSIBJISICTCS] MpsIMasi CChLJIKA HA CTPAHUILY, KOTOPYK) MOXHO CKOINHPOBATh
WJI OTKPBITh B HOBOM BKJIAJKE;

3agaTh napoJb: MOXXHO OTpaHUYUTh JTOCTYI K OMYyOJIMKOBAHHOM CTpaHUIIE
natu3HadHblM PIN-kogom. Ilocne akTuBammy IOSBUTCSA JUAJIOTOBOE OKHO
1u1st BBoJia napouist (Pucynoxk 138);

Ccblika Ha caiit: [locne nmyOnukanmuu oToOpa)kaeTcsi MOJHAs CChUIKA Ha

CTpaHuIy, KOTOPYIO MOKHO OTIIPABHUTL JPYI'UM I10JIb30BATCIIAM.
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Beeaute PIN-koa X

Beeaute PIN-kof, KOTOPbI XOTUTE UCNONb30BaThL ANA

JLOCTYNa K [IOKYMEHTY

Mpogon¥uTL

Pucynok 138 — Beenenue nuH-kona

Hacrpoiiku

[Ipu HaxkaTuM Ha 3HAYOK IECTEPEHKU B MHTEp(erce OTKPHIBACTCS MEHIO C

HacTpoiikamu ctpanulbl (Pucynok 139).

MogenuTheA &

Ctunb
Mo ymonuyaHuto Serif Mono

Ha BCHO LMpPUHY

& 3a6nokupoBaTb CTPaHKLY
¢ B u3bpanHoe

) CKOMWPOBATb CChINKY

[[) OyénuposaTte

A OTKpbITh B HOBOW BKNagKe
3 3KcnopTupoBaTh B PDF

W Yoanuts

Pucynok 139 — HacTpoiiku cTpaHuIbI

JIOCTyIHBI CIIEIYIOIIME OILINU:
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Crumn mwpudra. B cekuun «Ctunb» poctynHsl: «CTaHOapTHBIA» —
ocHoBHou mpudpt R7, «Serifh — mpudtr ¢ 3aceuxkamu, «Mono» —
MOHOIIMPUHHBIA HIpUPT;
«Ha Bcro mupuHy» — nepekiioyaeT MeXay OObIYHBIM U HIMPOKOIKPAHHBIM
PEKUMOM OTOOpAKEHUS;
«by1oKHMpOBKa CTpaHULBDY — 3alpeliaeT peAaKTUPOBAHUE (TOJIBKO BIIAJIEIIEL]
MOKET pa30JoKupoBaTh). B pexxnMe uTeHus Ipyrue nojib30BaTeNn HE MOTYT
BHOCHUTb U3MEHEHHUS, HE3aBUCUMO OT OJIOKUPOBKH;
«B n306panHOe» — 100aBIsAeT/yaasieT CTPAHUILy U3 CIEIUAIBHOTO pa3jena
st ObicTporo pocryna (Pucynok 140);
«CKOnUpoBaTh CChUIKY» — QyOIupyeT BHYTPEHHIOIO CChUIKY Ha CTPaHUILY B
CUCTEME;
«/yOnupoBaTh» — cO374aeT MOJHYIO KONMIO CTPaHMIIBI CO BCEM
COJIEPKUMBIM;
«OTKpBITh B HOBOM BKJIAJKE» — 3aIlyCKaeT CTPAHUIY B OTIEIbHOMN BKIIAJIKE
Opay3zepa;
«JkcnoptupoBatsh B PDF» — npeobpasyer conepxxkumoe crpanuisl B PDF-
JOKYMEHT C COXpaHEHHEM (OpMaTHPOBAHUS;
«YnamuTe» — TMEepeMEelIaeT CTPaHUIly B KOP3MHY C BO3MOXXHOCTBIO

BoccTaHoByeHUs B TeueHue 30 nueld. TpeOyeTcst moaATBepkKIACHUE.
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5] PrcTPAHMLS!

Q_ Mowmck

J KopsuHa

WabpaHHoe

¥ nax npoBeaeHma Ko..

IO G PARLG! T
bes3 Ha3BaHuA
* MnaH npoBefeHus Ko...
£2 BnuaHue Ha uckyccTBo +
> 5] Mosa cTpaHuua
OPYTWE CTPAHWLIBI

& TMnaHbl Ha cerogHs

Pucynok 140 — [lo6aBJjieHHe cTpaHUIIBI B H30paHHOE

4.8 Moayab «@opMbI»

Monyns «®OpMBD» — 3TO HMHCTPYMEHT JUISl CO3JAHHWs, HACTPOUKH U
pacnpoCcTpaHEHUs] MHTEpPaKTUBHBIX ¢opM cOopa pmanHbiX. llens wmonmyna —
IPEIOCTaBUTH I0JIH30BATENSAM yAOOHBINH CIOCOO CO3/1aHUSl AHKET, ONPOCOB U IPYIHX
TUTIOB (JOPM C BO3MOXKHOCTBIO THOKOW HACTPOIMKHM M aHaIN3a MOTyUYEeHHBIX OTBETOB.

OxHo uHTepdeiica MOy AETUTCS Ha Ba GYyHKIMOHAIBHBIX OJIOKa:

e bokogas manens (Pucynok 141, os. 1);

e Pabouas obnacts (Pucynok 141, nos. 2), koTopasi BKJIIO4AET:
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o Pemakrop dhopmsl (1eBast 4acTh);

o OO6nacTpe mpeaBapUTEeILHOTO TPOCMOTPa POPMEI (TIpaBast 4acTh).

| [E] proopml 5 Gopwe1  onpoc o ysacTo omers | v Copanms | Mogemmen > © G i

o+ Heseme Warn

@0 ™ v w

45 O Crapr
@ oOonpocl
{3 onpoc o ywactuio B Texer
]2 Yuactue B MeponpusTMM + [o6aswTs war
9 YuacTue 8 KoHpepeHmM ..
]2 Yuactue 8 MeponpuaTuy (. £ Cnacuéo TekeT
19 Nepexop Ha Hosyio OC oo o
-

RoSasuts dopuy

(1) () Ll  Nponomxms

Pucynok 141 — bokoBasi nanesi» u PaGouas o6aacth

4.8.1 BbokxoBasi manejn
BokoBasi maHenhb TOMOXET YNPaBIsATh CIUCKOM (GOpPM U CO37aBaTh HOBBHIE

dbopmel (Pucynok 142).

P7-GOPMb!

MO QOPMEI e
& Onpocl

(2 onpoc no y4acTuio

(3 YdyacTue B MeponpuUaTUX

(]2 Y4yacTue B KOH(epeHUH ...

+ [Hobaeute hopmy
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Pucynok 142 — bokoBasi naneJib

OcHOBHBIE 3JIEMEHTHI OOKOBOM TTaHEH:
e AKTHUBHas BKJIQJKa — 10 YMOJIYaHUIO oToOpaxaeTcs «Mou hopmbl»;

o «JloGaBuTh (opMy» (+) — OTKpBIBAET OKHO CO3/JaHUSI HOBOW (HOPMBI

(Pucynok 143).

Co3patb popmy

BeeauTe HasBaHue HOPMbI M BbiGEPUTE MKOHKY

BobibpaTb MKOHKY

HazpaHue GopMbl

Pucynok 143 — OxHo co3naHusi HOBO# (hOpMBI

@OYHKIIMOHAILHOCT PabOTHI ¢ (hopmamu:
e Jlnsa kaxaoi (GopMbl B CIHCKE AOCTYIHO KOHTEKCTHOE MEHIO (3HAUOK «TpH
Toukn») (Pucynok 144). loctynHble BapuaHThI AEHCTBHIA:
o «llepeumenoBaTh» — U3MEHEHUE Ha3BaHUS (HOPMBI;
o «OTBeThI» — MPOCMOTP MOTYYCHHBIX JTAHHBIX;
o JlybnupoBaTh — co3anrue HOBOI (hOPMBI CO BCEMHU HACTPOHKAMH U
CTPYKTYpPOU UCXOTHOU (hOPMBI;
o «Ynanute» — yaaneHue GopMbI C TIOATBEPKIACHUEM Yepe3 TUATOTOBOE

OKHO, noapooHee cMm. 1. 4.8.10.
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YuyacTue B MEpPONpPUATHAM

Email
YyacTue B KOHdepeHU...
[lobaBuTh hopmy
= s ¢ TepeumeHoBaTb
[l Orsetbl
& [ly6nuposatb
W Yaanutb )

Pucynok 144 — KonrekctHoe MeHI0 (P OPMBI

Co3nanue HOBOI (popMBI

Jlns co3manust HOBOM (hOPMBI:

l.
2.

Ha 6okoBoii manenu Haxmute «+ J[o6aBUTH hopmy»;

B otkpsiBmiemcs okae «Co3nath Gopmy»:

O

O

BBeaute HazBanue popmMbl B COOTBETCTBYIOIIEE TOJIE;

Haxxmute Ha mosnie «MkoHKa» A1 BBIOOpA AMO/I3H (T10JI€ HE SIBIISETCS
00s13aTENHHBIM);

B nuanoroBom okHe «9MOI3M»:UCHOIB3YHUTE TOMCK WU MPOCMOTPUTE
MOJIHBIN CIIMCOK;

Bri6epuTe Hy XKHYIO UKOHKY;

Haxxmute KHOIIKY «HpOJIOJ'DKI/ITB» JJIs1 CO34aHUA q)OpMBI.
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Co3gatb dpopmy

BeeauTe HazBaHWe HOPMbl M BbiGEDPUTE MKOHKY

BbiGpaTh MKOHKY

Hazeanue gopmel

Pucynok 145 — OkHno co3npanusi HOBO#i opMbl

4.8.3 Padouas odaacTh

PabGouast oOmacte wMomynst «®DopMmbl» TMpeaHA3HAYEHA IS CO3JaHUS,
PEAAKTUPOBAHUS M BU3YaJbHOIO KOHTPOJISI HHTEPAKTUBHBIX (opM. B sTom
MPOCTPAHCTBE MOJb30BATENb pa3padaThiBaeT CTPYKTYpYy M Au3aliH  (QOpMBI,
HACTpPaMBaET €€ 3JIEMEHTHI U Cpa3y BUAUT Pe3yJbTaT U3MEHEHHIA.

Pabouast 06;1aCTh COCTOUT U3 TPEX OCHOBHBIX YACTEH:

1. [Hanka c HaBurauueit (Pucynok 146) u snementamu ynpasnenus (PucyHok

147).

2 dopmbl  YyacTue B MepOnpusTUn

Pucynoxk 146 — HaBurauus

OTBEThI v CoxXpaHuTb MopenuTbes D & &

PucyHnok 147 — JyieMeHTBI ynIpaBjieHHsA

2. Penaktop ¢popmsl (Pucynok 148).
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Laru

[] Crapr

) TpumMuTe yqacTue?
3 HyxeH TpaHcnopT
N2 CkonbKo 6ymer yer...

-0 KoadduuneHT pagocTu ...

+ [Nob6aBuTb wWwar

< Cnacwubo

Pucynok 148 — Pegaxkrop popmsl

3. O6unacTtpb npeABapUTEIILHOTO MPOCMOTPA
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Mpoingute popmy

3au COB V MHOro BpeMeHu

—

Pucynok 149 — O6saacTb npeaBapuTeIbHOI0 NPOCMOTpPa

4.8.4 Illanka ¢ HABUrauMeH M 3JIeMEHTaAMHM yIIPABJICHUS
B BepxHeii yactu paboueit 00651acTH pacnoioKeHa aHeb YIPaBIeHUs, KOTOpas
BKJIFOYAET:

e HaBuranmuoHHyw memoyky: oToOpaxkaeT MMyThb J0 TeKylel ¢GOPMBI.
Kaxnprii snemMeHT myTH SBISETCS AaKTUBHOW CCBUIKOW Il OBICTpOi
HABUTALINY;

e Knonky «IIpeqmpocMoTp - »: OTKphIBaeT Tekymiylo (GopMy B HOBOIL
BKJIaJIKe Opay3epa B peKuMe 3aroJTHEHUS;

e Knonky «HacTpoiikym ‘“»: OTKpBIBA€T BCIUIBIBAIOIIEE OKHO C OOIIMMH
napaMmeTpaMM BHEIIHETO BHJa U moBeaeHust ¢hopmel. [lonpobHoe omucanue
BCEX MapaMETPOB HACTPOEK CM. B IyHKTE 4.8.7;

e KHonky «OTBeTbI»: NEPEKIIOYAET Ha BKIAAKY MPOCMOTpa W aHalIU3a

JaHHBIX, KOTOPLIC OBLIH OTIIPABJICHBI II0JIL30BATC/IIMKU IIPpU 3allOJTHCHHUHA
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dopmbl. Ecim 0oTBETOB emie HET, OTOOpa)kaeTCs COOTBETCTBYIOIIICE
cooO1ieHue;

Knonky «CoXxpaHHMTB»: COXpaHsET BCE BHECEHHBICE B (OPMY H3MCHCHWSI.
[Tocne ycmemHOTro COXpaHEHHS TMOSBISCTCS BPEMEHHOE BCILIBIBAIOIIECE
yBEJIOMJICHUE ¢ TTOATBEpKaeHuEM «Dopma 0OHOBIIECHAY;

Knonky «Ilogenurbes»: OTKpBIBaCT MaHENb A MyOIMKaruu (OpPMEI.
AxtuBarnus TymoOnepa «OnyOnmuKoBaTh B HMHTEPHETE» TE€HEPUPYET
YHUKaJIBHYIO CCBUIKY, IO KOTOPOW JIF000# MOJIb30BaTeNIb MOXKET 3alOJHUTH

dbopmy (moapoOHee B 1. 4.8.9).

4.8.5 Penaxkrtop dpopmbl

Penakrop QopMmbl npegHazHayeH A NOCTPOEHUSl JIOTHYECKON CTPYKTYpbI

dbopmbl

. 371eCh TPOUCXOIUT:

JloOaBneHue U ynajaeHue 1aros;
Bo16op Tuna mara (Tekcr, Aara u T.4.);
PenaxktupoBaHue 3aroJ0BKOB, ONMMUCAHUN U TAPAMETPOB TOJIEH;

N3meHenue nopsiaka maros.

4.8.6 OO0uacTb NpeABAPUTEIBLHOT0 NPOCMOTPA

[IpaBass ctopona paboueill 00iacTH B peajbHOM BpPEMEHH OTOOpakaeT, Kak

OyIeT BBIMIAACTH (hopMa JJIsl 3aOJTHSIONIET0. DTa 00J1aCTh SBISCTCS HHTCPAKTUBHOM:

B Hell MOXKXHO yBUIIETh aKTyalIbHOE COCTOSIHUE BCEX U3MEHEHHH, BHOCUMBIX
B PEIIAKTOPE;

JI71s1 KaXk10r0 11ara JOCTYIHbI KHOMKU OBICTPOTO YIPaBJICHUS:

o «HacTpouTh» — nepexo/i K peIakTUPOBAHUIO COOTBETCTBYIOIIETO II1ara

dbopwmnbl B penaktope (Pucynok 150);
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Mpoigute opmy

TO 3aMET COBCEM HEMHOTO BPEMEHU

Pucynok 150 — Hacrpoiika mara ¢popmbl

0 «YaanuTb» — yJaiaseT COOTBETCTBYIOMUNA mar u3 ¢popmsl (Pucynok

151), moapo6nee cm. 1. 4.8.10.

Mpoigute opmy

370 3alIMET COBCEM HEMHOTO BPEMeHM

Pucynok 151 — Yanenune mara u3 ¢popmsl

4.8.7 Hacrpoiiku popmMbI
Jlist HacTpoiiku mapameTpoB PopMbl HAKMHUTE KHOTIKY «HacTpoiikny B miamnke.

Hoctynubie napamerpsl (Pucynok 152):
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Hapuranus — BKIIIOUEHUE/OTKIIFOUEHUE CTPEJIOK MEXY IaraMmu (TyMOjep);

NHaukatop BBIIOJHEHHST — OTOOpaXX€HHWE Tporpecca  3aroJHEHUS
(TymOuep);
CBoOoiHas HaBUTAIMS — pa3pellleHue BO3BpaTa K MPEAbIIyIIMM IIaram
(Tymbuiep);

OCHOBHOI IBET — BBIOOP U3 § IIBETOBBIX BAPUAHTOB;

AHumanuss — BbIOOp THIIAa aHUMALMM [epexofa MEXIy
(BepTHUKaIbHAs/TOPU3OHTAIbHAS );

Pazmep oaymemeHTOB —  HAcTpolika pa3Mepa  DJIEMEHTOB
(MaJIeHbKUM/CpeAHUI/O0BIIION );

3aKkpyrieHue 3JIEMEHTOB — HACTPOWKa pajinyca CKpyTiIeHUs.

HacTtpoiiku dopmbl X
Haeurauusa

WHavkaTop BbINONHEHUA

CeobogHan HaBurauua

i e o o o

AHWMaUKA NepennucTbiBaHUA

BepTukanbHaa

Paamep anemeHTOB .
) o o CpegHui

3arpyrneHMe JNeMeHTOB
BLIGEpUTE NPEANOYTHTENLHLIA Pa3Mep 3aTpYINeHUA ANS 3NeMEHTOB Ballle CpenHwit

Pucynok 152 — Ilapametpbl HacTpOiiku (popmbI

4.8.8 Padora ¢ maramu popmbl
JloGaBieHne maros:

Jnst coznanust popMbl HEOOXOAUMO MOCIEOBATENBHO JOOABIATH 1IATH:

maramMu

(bopmbl
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Haxxmure «Jl00aBUTH 1Iar» — BCTYNMUTEIBHBIN 3KpaH C MPUBETCTBHEM M
ormricanneM ¢opmal (Pucynok 153);

JloGaBbTE OCHOBHBIC IIArW 4epe3 KHOMKY «J[00aBUTH mar»: moctymHo 13
THUIIOB II1ar0B;

«Crnacn00» — 3aBepIIaOIINiA 3KpaH ¢ MOATBEPKICHUEM OTIPABKU JAHHBIX.

laru

Crapt

+ [obaBuTb Wwar

Cnacubo

Pucynok 153 — CraproBsblii mar

g
# Tlpumeuanue

KonuuecTBo maros B ¢oopMe HE OrpaHUYEHO.

I[OCTYHHI)IG THIIBI IIIaroB IJIA I[O63B.]'I€HI/I$II

Tekct — nmouie 1 BBOJIA OTHOM TEKCTOBOW CTPOKHU;

JIMMHHBIN TEKCT — MHOTOCTPOYHOE TEKCTOBOE IOJIE;

Tenedhon — nmone a1t BBoJa HOMepa TenedoHa ¢ Bauaanueit hopmara;
Email — moste my1st BBOAa 37EKTPOHHOM MOYTHI ¢ IPOBEPKOH (popmara;

JlaTa — mone BbIOOpa 1aThl C KaJICHIapeM;

AJlpec — moJe sl BBOJa ITOYTOBOrO ajpeca;

Ha/Het — nosie ¢ AByMs BapuaHTaMu OTBETa;

OnuHOYHBIN BEIOOP — BBIOOP OJTHOTO BapHaHTa U3 MPEIJI0KEHHBIX;
MHOXeCTBEHHBII BEIOOp — BBIOOP HECKOJIBKUX BaPUAHTOB;

Brimagaromuii cicok — BBIOOP OJHOTO BapuUaHTa M3 PACKPHIBAIOIIETOCS

CITHCKa,
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Yucio — mosie A1 BBOJIA YHCJIOBBIX 3HAYCHUM;
Crnaiinep — BU3yalbHBINM BRIOOp 3HAUCHUS HA IITKAJIE;

3arpyska (aitioB — mosie s IpUKperieHus (aitios.

Lo6aBuUTb X

=] Teker

=]  JNWUHHBIA TEKCT
TenedoH

&9 Email

] Hata

© Appec

Ha/Het

OOMHOYHbIW BbIGOP
MHOXeCTBeHHbI BblGop
Bbinagarowmii Cucok
NS Yucno

Cnaunjpep

3arpyska dannos

Pucynok 154 — Tunsl noseit

YnpasjieHue maramMmu B 00J1aCTH NMPeIBAPUTEIBHOI0 IPOCMOTPA

B npaBoii yactu unrepderica JOCTYIHbI PYHKIWN YIPABICHUS:

PenaktupoBaHne — HaXaTME HA MKOHKY HACTPOEK IEPEBOAMT K
COOTBETCTBYIOIIEMY IIIAry B PEOAKTOPE;
JyOnupoBaHue — co3aHue KOIMUU 1ara co BceMu HacTporkamu (PucyHok

155);
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e VYjaaneHue — ynaneHue BbiOpaHHoro mara u3 ¢opmel. IlongpodbHee 00

yAaJICHUH AJIeMEHTOB U (popM cM. 1. 4.8.10.

PucyHnok 155 — /lyéampoBanue mara

Hacrpoiika miaros B pegakrope
B neBoil yactu uHTepdeiica NOCTYNHBI pacCIIMPEHHbIE HACTPOUKH JIJIsi KaXKI0TO0
mara. [ns qoctyna K paClIMpeHHbIM HaCTPOWKAaM KOHKPETHOTO 11ara.
1. B mpaBoii yactu paboueii o6aactu (001aCTh MpeIBAPUTEIHHOTO MPOCMOTPA)
HaWJIUTE HYXKHBIU LIar.
2. Haxmwute Ha 3HAYOK IIECTEPEHKU B BEPXHEH YacTH I1ara.
3. B neBoil yactu uHTEepdeiica OTKPOETCS OKHO C HAaCTpOMKaMH BBIOPaAHHOTO

mara (Pucynok 156).
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HacTpoiiku X

3aronoeok

Beeau Mmsa u damMunuio

OnucaHue

BblpaBHUBaHWe

W3obpaxeHue

e

06a3aTeNbHbIA

Mneicxongep
MWH. CAMBONOB

MWH. CUMBONOBE

Pucynok 156 — Hacrpoiiku BbIOpaHHOIO miara

Onucanue JOCTYNHBIX NAPAMETPOB HACTPOMKHM VISl KAKI0I0 THUIIA IIAra

Jljisg Kak[I0ro THIA IIara JOCTYIEH YHHKaJIbHBIM HaOOp mapamMeTpoB, KOTOpHIE
MOKHO TMOKO HACTPOUTH IOJ Balu 3ajadu. [Topsaok 1maroB MOXHO M3MEHUTH. Jliis
ATOTO B JIEBOM YAaCTH PENAKTOPA, B CIHCKE BCEX IIAroB, 3aKMUTE HUKOHKY «IIECTh
TOYKaMW» PsJAOM C Ha3BaHWEM HYKHOTO INara W, HE OTIIyCKas KHOIKY MBIIIH,

MepeTalIuTC €ro HAa HYKHYIO ITIO3UIIUIO B CITMCKC.
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LWaru

Mporngute hopmy

Hara

TekcT

Email

+ [OobaBuTb war

Cnacubo

PucyHnok 157 — U3meHeHue NOPSA/IKA LIAr0OB

CrapToBblii IAr:

3aroJ0BOK — OCHOBHOM TEKCT 1Iara;

Omnmcanne — JOMOTHUTEIbHBIN MOSCHSIIOIIUMN TEKCT;

BripaBHUBaHME — TOJI0KEHHE TEKCTA (BJIEBO, IO LIEHTPY, BIIPABO);
N3o0paxkeHne — 3arpy3ka ¢ KOMIbIOTEpPA WU BCTABKA MO CCHUIKE;

Knonka — nHaanucek Ha kHOnKe (Hanpumep, «Hauate» unu «lIpuctynute»);

yI[aJ'II/ITI) — YOAJICHUC IIIara.

TekcT U INIMHHBIN TEKCT:

3aroja0BOK — Ha3BaHME IT10JIS;

Omnmcanne — JONOIHUTEIbHBIN MOSCHSIOIIUHN TEKCT;

BripaBHMBaHME — MOJIOKEHUE TEKCTA;

N3ob6pakenne — 3arpy3ka ¢ KOMIIbIOTEpa UM BCTABKA MO CCHUIKE;
OOs3aTenbHOE  MOJE —  BKJIIOYCHHUE/BBIKIIIOYCHHE  00S3aTEIIBLHOCTH
3aI0JIHCHUS,

[Tneticxonaep (TEKCT-TOICKa3Ka) — BCIIOMOTATENIbHBIM TEKCT B ITOJI€ BBOJIA;
OrpanuyeHuss — HaCTpOWKa MHMHHMAaJIbHOI'0/MaKCUMAJIbHOTO KOJHUYECTBA

CHMBOJIOB;
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Y nanuth — yJajeHue mara.

Tenedon, Email:

3aros0BOK — Ha3BaHUE IOJIS;

Onucanrie — JOMOJHUTEIBHBIN TOSCHSIOIMNN TEKCT;

BripaBHMBaHNE — MOJIOKEHUE TEKCTA;

N3o006paxeHne — 3arpy3Ka ¢ KOMIIbIOTepa WJIM BCTABKa MO CCHUIKE;
OO0s3aTenibHOE  TMOJE€  —  BKIIIOUEHUE/BBIKIIOUEHHE  00s3aTeIbHOCTU
3aII0JIHEHUS;

[Ineiicxonaep (TEKCT-MOACKa3Ka) — BCIOMOTATENbHBIM TEKCT B MOJI€ BBOJA;

VY nanute — yJ1ajJieHue mara.

Jara:

3aroJ0BOK — Ha3BaHUE IMOJIS;

Onucanue — AOINOJHUTEIbHBINA NOSCHSIOIINN TEKCT;

BripaBHUBaHME — ITOJIOKEHHUE TEKCTA,

N300paxkeHne — 3arpy3ka ¢ KOMIIbIOTEpPA WU BCTABKA MO CCHUIKE;
OO0si3arenbHOE  TOJIE —  BKJIIOYEHHUE/BBIKIIIOUEHHE  0053aTeNbHOCTH
3aM0JIHCHUS;

[Tnelicxonaep (TEKCT-MOICKA3Ka) — BCIIOMOTATENIbHBIN TEKCT B MOJIE€ BBOJIA.
MuHumanbpHas 1atTa — OrpaHUYEHUEe BbIOOpa AaThl (HE paHee YKa3aHHOM);
MakcuManbHas JaTta — OrpaHWYeHHE BbIOOpa JaaTthl (HE II03JIHEE
yKa3aHHOM);

VY nanute — yJajJieHue mara.

Jla/Her:

3aroj10BOK — Ha3BaHHUE I10JIA,
Omnmcanne — JOMOJHUTEIbHBIN MOSCHSIOIIUMN TEKCT;
BripaBHUBaHME — TTOJNOKEHHUE TEKCTA,

N300paxkeHrne — 3arpy3ka ¢ KOMIbIOTEpPA WIHM BCTaBKA 10 CCHUIKE;
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OO6s3aTennbHOE  TIOJIE —  BKJIIOUYCHHE/BBIKIIIOUCHHUE  00S3aTSIBHOCTH
3aII0JTHCHHS;
Hacrpoiika BapraHTOB OTBETa — BO3MOXKHOCTh IIEPEHMCHOBATh BapHAHTHI
«la» u «Her» (manmpumep, «Bepuo»/«HeBepHo»);

VY nanute — yJiajieHue mara.

OuHOYHBIN BBIOOD:

3aroj0BOK — Ha3BaHME I10JIS;
Onucanue — AOINOJHUTEIbHBINA NOSCHSIOIINN TEKCT;
BripaBHUBaHME — ITOJIOKEHUE TEKCTA,

N3o0paxkenne — 3arpy3ka ¢ KOMIIbIOTEpPA UM BCTABKA MO CCHLIKE.

OO0s3aTebHOE  IOJIE —  BKJIIOYEHUE/BBIKIIOYEHUE  00A3aTEIbHOCTHU
3aII0JIHEHHUS;
[loka3aTe Input — BHU3yaJbHBI MapaMmeTp, KOTOPBIA OMNpenemseT

oToOpakeHne WHAMKaTopa BbiOOpa. [lpm akTuBanuu TymOjepa psjaoM C
Ka)KJIbIM BaPHAHTOM OTBETA MOSIBIISACTCS KPYTIIbIA MapKep;
BapuaHTBI 0TBeTa — CIIMCOK BapHAHTOB ISl BEIOOPA (PEAAKTUPYIOTCS);

VY nanute — yJajieHue mara.

MHOeCTBEHHBII BBIOOD:

3arojIoBOK — Ha3BaHUE II0JIS;
Onucanue — AONOJHUTEIbHBINA NOSCHSIOIINN TEKCT;
BripaBHHBaHNE — MOJIOKEHUE TEKCTA;

N3o0pakeHne — 3arpyska ¢ KOMIbIOTEpa WM BCTaBKa MO CCHUIKE;

OOs13aTesibHOE  1MOJE —  BKJIIOUEHUE/BBIKIIOYEHHE  0053aTeIbHOCTU
3aI0JIHCHUS;
[lokazate input — BU3yalbHBI MapaMeTp, KOTOPBIM OmpeaesieT

oToOpakeHHe WHAMKaTopa BbiOOpa. [Ipm akTuBanuu TymOJjepa psaoM C

KaXJIbIM BAPHUAHTOM OTBETA MOSABISETCS KPYIJIbI MapKep;
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BapuaHTBl OTBeTa — CIHMCOK BapHaHTOB I BBIOOpa (peIaKTUPYIOTCH,
MO>KHO JJOOABIISATH HOBBIE);

yI[aJ'II/ITI) — YOAJICHUC II1ara.

Brinagaroniyii CnucokK:

3arojIoBOK — Ha3BaHUE I10JIS;

Ommcanne — JONOIHUTEIBHBIN MOSCHSIOIIUHN TEKCT;

BripaBHMBaHNE — MOJIOKEHUE TEKCTA;

N3obpakeHne — 3arpy3ka ¢ KOMIIbIOTE€paA WK BCTaBKA MO CCHLIKE.
OOs3aTenbHOE MOJE€ —  BKJIIOYCHHUE/BBIKIIIOYECHHE  00S3aTEIBLHOCTH
3aIl0JTHCHUS

[Tneticxonmep (TEKCT-TOICKa3Ka) — BCIIOMOTATENIBHBIM TEKCT B IOJIE BBOJIA;
Onuuu — CIUCOK BapUaHTOB (KaXXIbl BApHAHT C HOBOM CTPOKH);

Y nanuth — yJajeHue mara.

Yuco:

3aroJIoBOK — Ha3BaHUE II0JIS;

Onucanue — JONOJHUTENbHBIN NOSACHAIOINN TEKCT;

BripaBHMBaHNE — MOJIOKEHUE TEKCTA,

N3o0paxenne — 3arpy3Ka ¢ KOMIIbIOTepa WJIM BCTABKA 1O CCHUIKE;
OO0s3aTennbHOE  TMOJNE —  BKIIIOUEHUE/BBIKIIOUEHHE  0053aTeIbHOCTH
3aI10JIHEHUS;

[Tneiicxonaep (TeKCT-MoACKa3Ka) — BCIOMOTATENbHBIN TEKCT B MOJIE BBOJA;
OrpanudeHus — HaCTPOiika MUHUMAJIbHOTO/MaKCUMaJIbHOTO 3HAUYCHUS;

VY nanute — y1ajieHue mara.

Crnaitnep:

3arojIoBOK — Ha3BaHUE IOJIS;
Onucanue — AONOJHUTECIbHBINA NOSCHSIOIINN TEKCT;
BripaBHMBaHNE — MOJIOKEHUE TEKCTA;

N3o00pakenne — 3arpyska ¢ KOMIBIOTEpA WIH BCTaBKA MO CCHUIKE;
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OO0s3aTenbHOE  II0JIE —  BK/IIOYEHHE/BBIKIIOUEHHE  00A3aTENBLHOCTH
3aIl0JIHEHUS;
MuHUMaIbHOE 3HAYCHUE — HWKHSSA TPaHMIIA JUalla30Ha ciaiaepa;
MakcumalibHOE 3HAUCHHE — BEPXHSS IPAHMIIA JTMalla30Ha caiaepa;

Y nanuth — yJajeHue mara.

3arpyska (aiina:

3aroJIoBOK — Ha3BaHUE II0JIS;

Onucanve — JONOJHUTENbHBIN MOSCHAIOMINN TEKCT;

BripaBHMBaHNE — MOJIOKEHUE TEKCTA,

N3o0paskenne — 3arpy3ka ¢ KOMIBIOTEpa WM BCTaBKA MO CCBHUIKE;
OO0si3arenbHOE  TIOJIE —  BKJIIOYEHHUE/BBIKIIIOUCHHE  005S3aTeIbHOCTH
3aMoJHEHUS;

Heckonbko (aitioB — BKIIOYEHUE/BBIKIIOUEHUE BO3MOKHOCTH 3arpy»aTh
HECKOJIBKO (halIoB;

Y nanuth — yJajeHue mara.

489 Ilyouukanus u cOOp 0TBETOB

Iy6aukanus ¢gopmbi:

1.

Haxmute kHonky «Ilopenutses» B manke (Pucynok 158).

2. AxrtuBupyiite Tymonep «OmyOnnKoBaTh B UHTEPHETE.

3.

CDopMa CTaAHOBHUTCA ﬂOCTyHHOﬁ ITO CCBIJIKE.

OTBeTbI ’ v CoxpaHuTb Mopgenutben
Mopgenutben

@ ony6nukosats B MHTepHETE

https://forms.test12.s7-office.site/f/2feC D)

Pucynok 158 — Knonka «Ilogeaurncs»
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IIpocmoTp oTBETOB:

l.
2.

Haxxmute kHonky «OtBeTh» B manke (Pucynok 159);

B otkpeiBIIEHcs BKIaAKe O0TOOpaXkaeTcsl cTaTUCTHKA 1Mo oTBeTaM (PucyHok
160);

[Ipu oTcyTCTBUU JaHHBIX OTOOpaXkaeTcst coodiieHne «OTBETOB HET.

Jlist otoOpakeHusi B TaONMIE 1IAroB, KOTOpble ObUIM paHee yAaleHbl W3
GbopMBI, aKTUBHPYWUTE COOTBETCTBYIONIUMN IepeKiIrodYaTe b, Takue Iard
BU3YaJIbHO BBIIETSIOTCS B TAOJIUIE CTATUCTUKUA OTBETOB CEPHIM I[BETOM.

JIist coxpaHeHHsl TaHHBIX BO BHEMIHEM aiije BOCTOIB3YHTECh (DyHKITHEH
BBITPY3KM TaOIUIBI « % » (1ocTymHbI hopMaThl XIsx u csv). Eciu B MOMEHT
BBITPY3KH TEPEKIIIoYaTeslb OTOOpa)KEHUs! YJAJICHHbIX LIaroB akTUBEH, OHU

Takke OyAyT BKIIOUYEHBI B (paiiyl SKCIIOPTA C IOMETKON «yAAJICHO».

OTtBeTbl ‘ v CoxpaHuTb ' Mogenutbea

Pucynok 159 — IIpocmoTp oTBeTOB

OTo6paxaTb yAaneHHble Wwaru
[lata oTnpasnexus @ Mpumute yyactue? Hy>xeH TpaHcnopT Appec oTkyaa 3a6patb TenedoH ans cesamn @ Ckonbko 6yfeT YenoBek?
27 map. 2026, 09:51 Vo 4 Mocksa, JlbBa Tonctoro, 33 @ +70831113122 6 100

27 map. 2026, 09:52 X X -® 33431001225 0 52
27 Map. 2026, 09:53 v X [lOMOfief10B0, JleHmHa, 3 © 89111123312 1 97

27 map. 2026, 09:54 g - Mocksa, Tepckas, 66 @ +7989565323 3 98

Pucynok 160 — Bkiaaka CTaTHCTHKH 110 0TBETaM

4.8.10 Ynanenue ¢popmbl

st ynanenust popMsl:

1.
2.
3.

B GokoBoit maHenn HaIUTe HYXXHYIO (OopMYy.
HaxxmMuTe 3Ha4OK MEHIO «TPU TOUKI» PSJOM C Ha3BaHUEM (DOPMBI.

Bri6epute myHKT «Y AaIuThy.
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4. B amanoroBoM okHe noarep:xkaeHus (Pucynok 161):
o Haxwmure «Y1anuTe» 1Jisl OKOHYATEIBHOTO yIAJICHHUS;

o WNmu «He ynansate» qjst OTMEHBI 1€MCTBUSL.

\J
# lpumeuanue

VYnanennele (QOpMBI  HEBO3MOXXKHO BOCCTAHOBUThH. YJIaJ€HHE OTAEIbHBIX II1aroB
MPOUCXOAUT O€3 JOMOIHUTEIBHOTO OITBEPKAeHUS. [{eficTBrE HEOOpaTUMO.

Yaanutb opmy?

He yaanatb Ja, ynanuts

Pucynok 161 — OxHo noaTBep:kaeHus yaauaeHus: popmbl

VY nanenve oTAeNbHBIX AaroB (hOPMbI BOZMOXKHO JBYMS CIIOCOOAMU:
e U3 obnactu npeaBapUTEIHLHOTO MPOCMOTpA:
o B npaBoii yactu unTepPeiica HallAUTE HYKHBIH 11aT;
o Haxmure 3Ha4OK KOp3UHBI B BEpPXHEH YacTH 111ara.
e 3 oxHa HacTpoek mara:
o HaxwmuTe 3HAYOK MIECTEPEHKU Ha IIare B 00JIaCTU MPEABAPUTEILHOTO
IIPOCMOTPA;
o B oTkpeiBHIEMCS OKHE HACTPOEK B JIEBOW YACTH HAXKMUTE KHOIIKY

«Y 1auTh.

4.9 IIpoduan mojan3oBarteist

[Ipodune monb30BaTENsl MNPEACTABICH B BUJIC CTPAHUIIBI PEAAKTUPOBAHMS,
KOTOpasi pa3fiejicHa Ha JBE OCHOBHBIE YACTH: HABUTAlIMOHHAS MaHEIh C MEPEUHEM
pa3ziesioB, MO3BOJISIIONIAS OBICTPO MEPEKII0UAThCS MEXIy HUIMU U OCHOBHAsI 00JIacCTh,

B KOTOpOH OTOOpaskaeTcsi COACPKMUMOE BBIOPAHHOTO pasiena A peJaKTUPOBaHUs
(Pucynok 162).
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e Crenbii Curnsmya 3araposiy

YueThble faHkble

buser009 buser009@r70.10 [AY

Pucynok 162 — Crpanuna «IIpoduas moab3oBaress»

HaBuranuonHas naHenb BKIIOYAET pa3eibl:

e JluuHble JaHHbIE — TMOpPEIHA3HAYEH [JI1 yOpPaBJICHUS  OCHOBHOM
nepcoHaabHON MH(OpMaIKel MoJIb30BaTeIs;

e Komnanusi — pazzen, coaepKaiuii nHGOpMaIo 0 KOMIIAHUH, JTOJKHOCTH
MOJIb30BATEIISI, €r0 PYKOBOAMUTENE W TPyNIbl B cucTeMme. PenaktupoBaHue
JAHHOTO  pasjena JIOCTYIHO TOJBKO  TIOJIb30BaTeNiiM C  MpaBamMu
aJMUHUCTPATOPA;

e be30nacHOCTh — MpeIHa3HAYEH [JIs YNPABJICHUS MapamMeTpamMu J10CTyla U
3aIlUTHI aKKaYHTa MOJIb30BaTENS;

e [louTOBBIE aKKayHThl — COJEPKUT WH(OPMAIMIO O MOYTOBOM aKKAyHTE
MOJIb30BATEIISI, @ TAKKE OTBEYAET 3a HACTPOWKY MOYTOBOIO aKKAyHTa JIs
pabotel B Mmoayie — «IlouTay;

e Jluck — coaepkut uHGpopmaIuo o KBoTe (00beMe TOCTYITHOTO TUCKOBOTO
IpPOCTpAaHCTBA). PenakTupoBaHuWe JTaHHOTO paszjena JOCTYNMHO TOJIBKO

IMOJIB30BATCIIAAM C IIpaBaMU aIMUHUCTPATOPA,
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e Bpems U 3bIKM — TIpeJHA3HA4YeH [JIi HACTPOWKH YaCOBBIX IOSCOB,
cBsi3aHHBIX ¢ MoayJieM «Kanenmapp». Takke B JaHHOM pasjeie MOXKHO
BBIOpATh SA3BIK HHTEp(eEiica, TOCTYITHbIE BAPUAHTHI:

o Pycckui;
O AHIIIMNACKUI;

e VYBeIOMJICHUS] — OTOOpPaKAET JICHTY IMOCIEIHUX YBEIOMJICHUM, CBA3aHHBIX
C AaKTHUBHOCTBIO B PAa3JIUYHBIX MOAYJSX cuctembl. [lpm Haxatum Ha
YBEJIOMJICHHE MMPOUCXOIHUT MEPEX0]] K COOTBETCTBYIOIIEMY COOBITHIO;

e Hacrpoiiku yBeIOMJICHUNW — TIO3BOJISIET HACTPOUTH, KaKue THIIbI
YBEIIOMJICHUN TI0JIb30BaTENIb XOYET TMOJydaTh [l KaxJA0oro MOJYJIs

CHCTCMBEI.

4.9.1 Jlu4Hble JaHHBbIE

HNannass crpanuna (Pucynox 162) mnpegHazHaueHa [jIsi MpocMOTpa U
peIaKTUPOBAHUS NMEPCOHATLHON UH(POPMAIIUU MTOJIB30BaTENS B CUCTEME. 37€Ch MOYKHO
OOHOBUTH Yy4YETHBIE JdaHHBIC, OOIIyI0 WHGOPMAIMI0O W 3arpy3uTh GoTorpaduio
npoduIs.

Pa3znen «JInuHble naHHbBIE) COAEPIKUT OJIOKH:

o doto nmpodus u cTaTyC MOJIH30BATENS;

e VYYETHBIC JJAHHEIC;

e OO6mas nadopmarms.

®oT1o npoduiis 1 cTatyc MoJab3oBarteisi: B 3ToM 0110ke MOXKHO 3arpy3uTh WIH
U3MEHUTH QoTorpaduro nmpodusis moib3oBaTens. Takke 31ech 0TOOpakaeTcs MOJTHOE
uMst nosib3oBarensa (Gamunus, Ums, OtuecTBo), KoTopoe O6epércs u3 Osoka «Oo1as
uHdopmarus». [lomumo 5TOrO, OTOOpaXKaeTcs CTATyC IOJIB30BATENS, KOTOPBIMA
yCTaHaBJIMBAETCS A IMUHUCTPATOPOM CUCTEMBI.

YuérHble AaHHbIE: B TMOJie «JIOrMH» MOMXHO YCTAaHOBUTH WM HW3MEHUTH
YHUKaJIbHOE UM MOJIb30BaTENS AJIS BXOJIa B CUCTEMY.

B none «Email» moxxHO 3aaTh i 0OHOBUTH OCHOBHOM aJipec JICKTPOHHOM
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MOYTHI, CBSI3AHHBIN C aKKAyHTOM.

Pe3epBHblii email: B none «Pe3epBHBI email» MOXHO yka3aTh WJIM U3MEHUTH
JIOTIOJIHUTENIBHBIA aipec AJEKTPOHHOW MOYTHI, KOTOPHIA OyAET HCIOJIb30BATHCS IS
BOCCTAHOBIICHUS JIOCTYIIA K aKKAyHTY.

Haxatne xHonku «CoXpaHMTB» TOJA OJIOKOM IO3BOJUT COXPAHHUTh BCE
BHECEHHBIEC U3BMEHEHUSI 1 OOHOBUTH MH(OPMALIUIO B CUCTEME.

O6mass unpopmamus: mnons «Pammmmsy U «ms» obs3aTenbHBIC IS
3alOJIHEHUST TIOJII, B KOTOPBIX YKa3bIBAIOTCS (aMUIdsg W UMS I[0JIb30BaTeNs
COOTBETCTBEHHO, «OT4eCTBO» — TOJIE JJisi BBOJA WJIM H3MEHEHHUS OTYECTBa
nosib3oBatens. B mone «Jlata poxaeHus» 3amarcs/U3MEHsIETCsl AaTra POXKICHHUS.
«Apapec» — mone AJisi BBOJA MOJIHOTO ajipeca MpOKUBaHUs (TOPOJ, YyJUIlA, JOM).
Tenepon wu JlomomuutenvHbIi TenehoH — TONS NS yKa3aHUS OCHOBHBIX U
JOTIOJTHUTEJIBHBIX KOHTAKTHBIX HOMEPOB MOJIb30BATEIIA.

Haxatune kHomku «COXpaHUTBY MO OJIOKOM TO3BOJIUT COXPAHUTh BHECEHHBIC

M3MEHEHUSI U OOHOBUTH MH(OPMAIUIO B CUCTEME.

4.9.2 Komnauus

Paznen «Komnanus» copepxut 61o0ku (Pucynox 163):

e (Opranuzanus;

e JIOMKHOCTB;

e ['pynmsl

Opranuzanus: OJI0K COAECPKUT OJHOMMEHHOE I0JIe, B KOTOPOM YKa3bIBaeTCs
TEKyIlass OpraHWU3alMs TOJB30BATENA. OJTO TIOJIE SBISETCS OO0S3aTEIBbHBIM IS
3aIOJTHEHUS U 3aMOTHICTCS aJIMUHUCTPATOPOM.

JOJIZKHOCTD: OJIOK COACPKUT MHGOPMAIIUIO O JOJKHOCTH COTPYJIHHKA U €T0
PYKOBOAUTENE. 3aITOTHEHHE TOJIEH OCYIIECTBISICTCS aIMUHUCTPATOPOM.

I'pynnbl: 650K, T/I€ YKa3bIBalOTCA CHUCTEMHbBIE TPYIIbI, MPUCBOCHHBIC

coTpyaHuKy. HazHaueHue rpynn BEITOIHAET aIMAHUCTPATOP.
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Fedorov Fedor

Pucynok 163 — baoku pa3nena « Komnanus»

4.9.3 be3onacHocTb
JlaHHBIM pa3gen NpeIHA3HA4YeH Ui YNpPaBICHUS JIOKAJIbHOW aBTOpHU3ALUEN

IMOJIB30BATCIISI U KOHTPOJIAA AKTHBHBIX CECCHUU B CUCTEME.

AsTopH3aLua noKanbHas

C6pOGHTD naponb

AKTUBHBI@ NOAKMIOYHUS

MpepBaTs BCe NOAKIOUEHNR, KDOME Tekywiero @

windows 10, Edge 136.0.0 |9%7!68“25.252

Windows 10, Chrome 136.0.0 19’2168 25.252 o

Pucynok 164 — biioku pasgena «be3onacHocTb»

ABTOpHM3alUsl JIOKAJIbHAf: 37IeCh OTOOpaXKAIOTCS JIaHHBIE IOJb30BATENs
(storux u Email).

Kpome TtOro, B gaHHoMm OJioke HMMEETCS BO3MOXKHOCTb cOpoca Mapojs ¢
noMmouiblo KHomku «COpocutTe maposib». I[lpm Haxkatum Ha KHONKy «COpocuTh
1apoJib», MOSIBUTCS OKHO MOATBEpxkAcHUA «COpoc mapossy, Mocie HaKaTUsl KHOIKU
«Copocutby», B nosie «CchlIka Ha BOCCTAHOBIICEHUE MApOJIsi», MOSBUTCS CChUIKA IS

HU3MCHCHU I1apOJIA. Kuomnka «OtMeHa» OTMEHSAET C6p00 mapoJiA.
Cépoc naponsa X

C6pocuTh Naponb U CTEHePUPOBaTb CCbIKY Ha
BOCCTAHOBNEHWE Napons
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Pucynok 165 — OxHo noarsep:xkaenns «Copoc mapoJisi»

AKTHBHbBbIE NOAKJIOYCHHUA: B 5TOM OJI0Ke TTOKa3aHBI BCE TCKYIIUC AKTUBHBIC

CECCHUH MOJIL30BATES C AeTaIU3alUCH:

OnepaunonHass cucrtema: wuHbopManuss O CHCTEME, C  KOTOPOM
OCYILIECTBIISIETCA TOCTYII;

Bbpay3ep: Ha3BaHue U BepcUsl UCTIOIb3yeMOT0 BeO-Opay3epa;

IP-agpec: aapec, ¢ KOTOPOTo BHINOJHAECTCS MOAKIIOUYCHUE,

JlaTa mocinenHero BXoaa: KOorja IOJIb30BaTeNb B MOCIECIHAN pa3 3aXOIWJI B

CUCTEMY.

ITonw30BaTenb MMEET BO3MOXKHOCTH 3aBCPIINTL BCC AKTHBHBLIC IMOAKIIIOYCHUS,

KpOME€ TeKylero, ¢ mnoMouplo onunmu «lIpepBate BCe NOOKIIOYEHUSA, KpOME

TCKYIICTO)». D10 obecreynBacT I[OHOJIHI/ITGJILHHﬁ YPOBCHDb 6630HaCHOCTI/I, ITO3BOJISA

pas3sopBaTh HCXKEIATCIIBHBIC WU 3a0BITBIC CECCHUU.

4.9.4 TlourToBBIEe AKKAYHTBI

P a3acil npcaHasHa4dCH JIsd YIIPABJICHHA ITOYTOBBIMU YYCTHBIMHU 3allUCAMU B

cucteme. B mone «Yu€rHas 3amuch» OTOOpakaeTcs ajpec DJIEKTPOHHOM TMOYTHI,

KOTOpBIfI HCIIOJB3YCTCA B MOAYJIC «ITouta». KHomka «CMEHUTH apoJjib» IO3BOJIACT

M3MEHUTh Mapojb Ui TeKyllen ydétHou 3amucu. KHomka ® Y nanenue yd€THOU

3aIlIMCH» ITO3BOJICT OTBA3ATh TCKYIIYIO y‘{éTHYI'O 3aIltCh.

HacTtpoika mogyns «lMoyTta»

YueTHas 3anucb

buser009@r7o.ro CMeHuUTb naponb @

Ona Pa(’lﬁTbl C CylleCcTBYHOUIUM email B Moayne «lNoyTan, no6aBbTe ero yKa3aB agpec U napoib. Takxe, Npy HaNUuUUKM

NOAK/OYEHHbIX MOYTOBbIX CEPBEPOB C UHTErpaLuen no SSH, MoXHo c03[aTb HOBbIA emai

Pucynok 166 — bioku pasgena «Ilo4ToBbie aKKAYHTBI»
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495 uck
Paznen «Jluck» comepkut uHGOPMAIMIO O KBOT€ — OO0BEME JOCTYITHOTO
JUCKOBOTO MPOCTpaHCTBA. M3MeHeHMe HacTpoek B 3TOM pasjelie  JOCTYIHO

HCKIIIOUUTCIIBHO ITIOJIB30BATCIIAM C IIpaBaMM aIMHUHHUCTpPATOpPA.

MonuTuKa xpaHeHusa

Pucynox 167 — Paznen «/Iuck»

4.9.6 Bpems u A3bIKH

Paznen «Bpems 1 A3bIKU» COACPIKUT OJIOKHU:

e YacoBble 1osca;

o S3BIK.

YacoBble mosica: JaHHBIA OJOK MpeAHAa3HAueH Ui HACTPOWKH OTOOpasKeHUs
BPEMEHHU B CUCTEME C YYETOM OCHOBHOI'O M JOMOJHHUTEIBHOTO YAaCOBOrO Mosica. DTU
HAaCTPOWKHU BIMSIOT Ha KOPPEKTHOE OTOOpa)K€HHWE BPEMEHHM BO BCEX MOAYJAX, a
JTOTIOJTHUTEIIBHBIN YaCOBOU MOSIC UCIIOJIb3YETCS TOJNBKO B MoAayie «Kamenaapoy.

@unar «OToOpaxaTh B KajJeHAape JOMOJHUTEIbHBIA YacCOBOM MOSCY» MO3BOJISIET
HACTPOUTH JIONOJHUTEIBHBIA YacOBOM TOSIC 11 OTOOpaKeHus B  MOAYyJe
«Kanenmapp».

SA3bIK: B JTaHHOM OJIOKE MOKHO BbIOpaTh MPEANOYUTAEMBIN s3bIK UHTEpderica.
HoBslit 51361k Oy1eT MPUMEHEH TOoCIie COXPaHEeHUs HACTPOeK. BEIOpaHHbIN S3bIK OymeT
MCII0JIb30BATHCS BO BCEX MOJIYJISIX CUCTEMBI. [[71s1 BEIOOpa TOCTYMHBI S3BIKU:

e Pycckuii;

e AHIIHMICKUMN.

Haxatue kHonku «CoOXpaHMTBY» MOJ OJJOKOM MO3BOJIUT COXPAHUTh BHECEHHBIC

W3MEHEHHs 1 OOHOBUTH WH(OPMAIINIO B CHCTEME.
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YacoBble nosica

0T06pa)KaTb B Kanexaape fOoNoNHUTENbHbIA HYacoBOW NosAC

Yacosoi nosc

(UTC+03:00) MockBa

YacoBoi Nosc B/USET Ha omr’:pa}&:aevoe BpeMs Mo BCeM Mogynam. [LonoHUTENbHbIA 4aCOBOM NOAC UCNOMNb3YETCH TOJIbKO
B Kanesgape.

[ononHuTeNbHbIA YacoBOMH NoAc

(UTC+07:00) HoBoCMEMpCK

A3bIK

AsbIK

Pycckuia

Bbl6paHHbIW A3bIK 6yeT UCNONb30BaTLCA B L’!HTI??){DG;WCG BCEX MOAYNER CUCTEMbI

Pucynok 168 — Paznen «HacoBbie nmosica»

4.9.7 YBegomiieHus

Paznen «YBegomiieHHs» OTOOpakaeT JIGHTY TMOCIAEIHUX YBEJOMIICHUH,
CBSI3AHHBIX C AKTUBHOCTBIO B MOAYJX «YmpaBieHue», «duck», «llouray,
«Kanengapp», «IIpoekTe». YBegomiieHUSI CrpYNIUPOBAHbI MO JaTe U BPEMEHH, a
TaKXke colepkaT WH(OpMAIMI0O O THUME COOBITUS U CBSI3AHHBIX C HUM OOBEKTaX
(3amauu, mnpoekTsl W T.A.). llpy Haxkatu Ha YBEJIOMIICHHE I0Jb30BaTEINb
NepeHanpaBIsieTCsl K COOTBETCTBYIOIIEMY COOBITHIO B MOJTYJIE€, KOTOPBIA MHULIUUPOBAI
yBeJloMJieHHuEe (HampuMmep, K 3aaade B Mojayie «[IpoekTbl» Wi K MUChMY B MOMIYJIE
«ITourtay) (PucyHnoxk 169).

B BepxHei yacTu pasjena pacioiaoKeHbl BKIAIKU:

e Bce: OToOpaxkaet Bce yBeJOMJICHUS MOIb30BaTENS;

e Henpouutannbie: OToOpakaeT TOIHKO HEMPOYNTAHHBIC YBEIOMIICHHSI.

Knonka «Bce kak mpoYUTaHHBIE» IMO3BOJIIET OTMETUTh BCE YBEAOMIICHHUS Kak

IMPOYUTAHHBIC.
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Kaxmoe YBCAOMIICHHUC B JICHTC COICPIKUT:

o Tekcr YBECAOMJICHUSA ! Omnucanue CO6I>ITI/I${, BbBI3BABHICTO YBCAOMIICHHUC,

e ABTOp cobObiTus: [loab30BaTENh, MHUIMUPOBABIIHNI COOBITHE;

e IlIpoexr/3agauya: Ha3zBanue npoekra wiam 3aAadyd, K KOTOPOMY OTHOCHUTCSA

YBCOAOMIICHHUC,

o Bpewms: Bpems, korga npousonuio coObITHE.

Janueiii paznen nyonupyer uHQOpMaIMIO U3 OKHA «YBEIOMIIEHHS», KOTOPOE

BBI3BIBAETCS B MOAYJIAIX «YIpaBieHue», «luck», «llouray, «Kanengaps», «[IpoekTsn»

~

IpH Ha)KaTHU KHOIIKU «Y BEJJOMIICHUS» = .

=]
=4
]

Nn4Hble AaHHble
Komnanua
BesonacHocTb
FF
TOYTOBbIE aKKayHTbI

Luck

Bpems 1 A3blku FF

O H DR QB

YeenoMneHus

E

HacTpoiiku yBeJOMNIEHN#A
FF

FF

FF

FF

Bece

YBeoMneHus

HenpoyuTaHHbie 4 « BCe KaK NPONMTaHHbIE

HoBas 3ajlaya co3fiaHa
Fdeorov Fedor cospan(a) HoByto 3afia4y «Market 2»

Hosas 3ajlaya co3fiaHa
Fdeorov Fedor cosgan(a) Hosyto 3agadyy «Market1».

HoBbiIii CTIPUHT Co3/aH
HoBblii cnpuHT «3agauy B paboTe» 6ol cosaaH & npoekTe «[lna»

HoBas 3ajlaya co3fiaHa
Fdeorov Fedor cospan(a) HoByto 3afia4y «BopoHKa».

Hosas 3ajlaya co3fiaHa
Fdeorov Fedor cospan(a) HoByto 3afia4y «COTPYAHUKM» .

HOBbIii CIPUHT CO3/aH

Pucynok 169 — Pa3nen «YBegomiieHus»

4.9.8 Hacrpoliku yBe1oMJICHHH

Paznen «Hactpoliku yBeIOMIIEHMI» MO3BOJIAET IOJIB30BATENI0 HACTPOUTS,

KaKhe THUIBI YBEJOMJICHHMH OH XO4deT moJiy4aTh. Pa3nen mojesleH Ha HECKOJIBKO

OJIOKOB, CrpyNNHpPOBaHHBIX mo moayisiMm (Ynpasienue, [Ipoektsi, Ilourta, Jluck,

Kanennaps) (Pucynok 170).

B kaxxaoM OJ0k€ MOXHO HAacCTPOMUTH IOJIyYEHHE YBEIOMIIEHHH O CIIEIYIOIIHUX

COOBITHIX:



176
RU.48324255.KC2024-PII-B1.2

e BxuroueHue/BbIKIIOUEHUE yBeAoMIIeHHH: C MOMOIIBIO TNEepeKIoyaTenei
MOKHO BKJIFOYUTbH WJIA BBIKJIIOUUTH MOJIYYEHUE YBEIOMIICHHUN JJISI KaXKJIOTO
KOHKPETHOT'O COOBITHS;

e Hactpolika nns Bcex monynei/mns storo monyins: Ilonmp3oBarens MoOXkeT
BbIOpaTh, MOJIy4aTh JU YBEJOMIICHUS O JAHHOM COOBITMH BO BCEX MOMAYJISIX
cucteMbl («Bce wMomynu») wiaM TOJABKO B TeKyleM Mojayie («3ToT
MOJTYJIbY).

JlocTyriHbIe HACTPOMKHU YBEIOMIICHUM 3aBUCIT OT KOHKPETHOIO MOAYJISI U THUIIA

COOBITHA.

HacTpoiiku ysegomnenwit

Ynpasnexue
2, Nuunble pauHsle

HUA ] OTWIONEeHD Bce moaynu 3T0T MOAYNb

() BesonacHocTs

FA  Nourossie akkayuTs! MpoekTbl

B WameHeHIA 3a4au B CrIpHKTe 1 Ornioveso

:
i

¥ 9701 MOAYNL

&% Bpewms nAsbIKM

{1 veenomnenns W3MeHenna 3a/1a4 Ha3HaYeHHbIX Ha Te6A ¥ OTKnioyeHo

:
§

fr 90T Moaynb

L), HacTpoiikn ysenomnenwit

HaaHaueHue Ha 3anauy B, OTknioueHo

1
!

% 3T0T MORYTs

YnoMuHaHKe B KOMMEHTapHAX R Orknioveno [EAREIIINALVE ¢y 3ToT Moaynb

Bbinaya noctyna K npoexTy B Otknioveno {Q Bee moaynu ¥ 3101 Moayns

HoBbli CNPUHT cosfaH B, OTkniouero 0 Beemogynu [EEeCIIEVTEY

Mouta

HoBoe BxoasLulee cooblieHre Q Bcemogynu  fy 3TOT MOAynb

Pucynok 170 — Pazgen «HacTpoiikn yBegomJIeHui»
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5 COOBILIEHHME ITOJIB3OBATEJIIO

5.1 IIpodJema c oTo0OpaxkeHMeM CTPAHMLIBI BX01A

Bo3MoXxHbIE TPUYUHBI:

e omubKa B ajpece;

® OTCYTCTBHE NOCTOSIHHOT'O MOAKIIOYEHUS K CETH;

e cepBep MPHIOKEHUN HaXOAUTCS B HepaboueM COCTOSHUY;

® JIpyrue NpU4UHBI.

5.2 OmmbOka B agpece

[Tonp3oBarento TpeOyeTcss MPOBEPHUTh KOPPEKTHOCTH BBEACHHOIO ajpeca B
aJIpecHYIO CTPOKY Opaysepa.

5.3 IlIpoBepka HAJTM4YHS MOCTOSITHHOIO MOJAKJIIOYEHUS K CETH

[Tonp30BaTeno HEOOXONMMO YOEIUTHCS B HAJIMYMU JIOCTYNla K CETEBBIM
pecypcam, BKIIOYasi ApPYrue cepBepbl. B ciydyae OTCYTCTBUSL JOCTyMa, CIEIYET
MIPOBEPUTH KOPPEKTHOCTh MOAKIIOYEHUSI KOMIIBIOTEPA K JOKAJIbHOW CETH, HaIpUMeEp,
npoBeputh [P-anapec n HacTporku ceTeBoro agantepa. Ecim mocie caMoCTOsSTeIbHOU
IUArHOCTUKH Tpo0iieMa He YyCTpaHeHa, CcleayeT oOpaTUTbCcs K CETEeBOMY
aJIMUHUCTPATOPY ISl AMATHOCTUKH M YCTPAHEHUS MPOOJIEMBI CETEBOTO MOIKIIOUEHUS
KOMIIBIOTEPA.

5.4 CepBep Npwi0KeHU HAXOAUTCH B HEPA0OYeM COCTOSIHUU

Ecmu nmoctynm x npyrum BeO-cTpanuiiam ectb, HO crtpanuina KC 2024 ne
otkpbiBaercs (B Internet Explorer moxer oToOpaxkarbcsi coobuieHue «HeBo3MoxkHO
OTOOpPa3UTh CTpPaHUIly») OTO YKa3blBa€T Ha BO3MOXXHYIO OCTaHOBKY CepBepa
npwioxenuit KC 2024. [Noxanyiicta, HEMeJIEHHO COO0IUTEe 00 3TOM WHIIUICHTE B
TexHuueckyto nogaepxkky KC 2024. 3T1o noMokeT TEXHUYECKOH MOIEpKKE ObICTpee

JTMArHOCTUPOBATh M YCTPAHUTh IPOOIIEMY.
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